AIMUHUCTPAL A
I'OPOJICKOI'O OKPYT'A CTPEJKEBOI

IIOCTAHOBJIEHHUE (11poeKT)

00.00.2022 Ne

O6 yTBepskaeHMM AIMUHUCTPATUBHOTO perjaMeHTa IpeaoCTaBIeHUs MyHUIUITATbHOM
yeayru «IIpemocTaBieHne mpaBa Ha Bbe3J, U IlepeBIDKEHME IPYy30BOr0 aBTOTPAHCIIOPTa
B 30HaX OTPaHMYEHMS €r0 ABVKEHMS [0 aBTOMOOM/IbHBIM JJOPOTaM MECTHOTO 3HAUEHMS »

ropojickoro okpyra CtpeskeBon

B 1es11x moBbIIIEHMS] KaUeCTBa M JOCTYITHOCTM MPeIOCTaBIeHST MyHUIIUITIATbHOM
yCIyTM, OIpefesieHMs] CTaHIapTa, CPOKOB U  IOCJAeIOBAaTEeJbHOCTU  IeMCTBUIA
(aAMMHMUCTPATUBHBIX MPOLIEAYP) MPU OCYILECTBAEHUM TTOTHOMOYN 110 TTPeIOCTaBIeHNIO
MpaBa Ha BbE3[ U NepeiBMsKeHMe TPy30BOr0 aBTOTPAHCIIOPTAa B 30HAX OTPaHMYEHMS ero
IOBVSKEHMSI TI0 aBTOMOOMJIBHBIM JOpOraM MeCTHOTO 3HauyeHUsI TOPOACKOro OKpyTa
CrpeskeBon

I[TOCTAHOBIJIAIO:

1. VTBepauthb AIMUHUCTPATUBHbIN perjiaMeHT NpeOCTaBJIeHUS
MYHUIIUITIbHON yciyru «[IpemocTaBieHne mmpaBa Ha Bbe3[, U MepeBUKeHIE IPYy30BOTO
aBTOTPAHCIIOPTa B 30HAX OTPAHMYEHUS] €ro ABVMIKEHUS 1O aBTOMOOMJIBHBIM JOpPOTraM
MECTHOTO 3HaueHus» ropojckoro okpyra CTpexkeBOM COIVIACHO TPWJIOXKEHUIO K
HACTOSIIIIEMY ITOCTAHOBJIEHUIO.

2. Hacrosiee mocTaHOB/IEHME TOMJIEKUT OMUIMATBHOMY OITyOJIMKOBAaHUIO B
rasere «CeBepHas 3Be3[a» M pasMeIEeHMIO Ha OPUIMATBHOM CaiiTe OPraHOB MECTHOTO
caMOYTIpaBJIeHNs TOPOICKOro okpyra CTpeskeBoOii.

3. KoHTposib 3a MCHOJHEHMEM HaCTOSIIero IOCTaHOBIEHUS BO3JIOKUTb Ha
3amecTuTesis Mbspa TOpOACKOTO OKpyra, HadaJibHMKA YTPaBJAE€HUSI TOPOCKOTO
XO3SIACTBA ¥ 0OE30MaCHOCTM TMPOXMBAHMS ~AJAMUHUCTpPALMM TOPOACKOrO OKpyra
CTpeskeBoii.

Mbsp ropoackoro okpyra B.B. JlennueHko

TanpBUK
Pasocnarb: Agvunanctpamys, [TY, otoen BITu I'O



[Tpunoskenne

YTBEPXIEH

ITIOCTaHOBJIEHMEM A IMUHUCTPALIAN
ropojckoro okpyra CtpeskeBon

ot 00.00.2022 Ne

AIMMHUCTPATUMBHBIN perjiaMeHT MPea0CTaBIeHUSI MYHUIIUIIATbHOM YCIyTH
«IIpegocTaB/ienne rpaBa Ha Bbe3] U NepeaBIKeHNe IPy30BOro aBTOTPAHCIIOPTA B
30HaX OrPaHMYEHMS €ro ABVIKEHMS [0 aBTOMOOM/IBHBIM JOPOraM MECTHOI'O
3HaAYEeHUsI» TOPOACKOro okpyra CTpeskeBoit

I. Oo011e M0/I0KeHUs
IIpeamet peryaupoBaHusi AIMMHUCTPATUBHOTO perjiaMeHTa

1.1. AOIMMHMCTPATUBHBIM perjaMeHT MpPedoCTaBJeHUSI MYHUIUIIAIbHOM YCJIYTU
«ITpemocTaB/ieHne MpaBa Ha Bbe3[ U IepeIBIKeHle TPY30BOr0 aBTOTPAHCIIOPTa B 30HAX
OTpaHNYEeHMs ero OBMKEHMS 10 aBTOMOOMJIbHBIM JIOPOraM MECTHOTO 3HaUeHus» (Jmajiee -
AIMUHUCTPATUBHBINA perjaMeHT) OIpejesiseT CTaHAapT, CPOKU U TOC/IeIOBaTeIbHOCTh
oeucTBui (AAMUMHUCTPATUBHBIX TIPOIEAYpP) MPU OCYIIECTBJEHUM TTOJHOMOUYMI IO
MPeJOCTaBJIeHNI0O MYHMIIMIIAIbHON yoiayru «lIpegocTaBiieHne TmpaBa Ha Bbesm U
repeBIDKEHME TPY30BOTO aBTOTPAHCIIOPTA B 30HAX OTPAaHUYEHMS €ro OBVMKEHUS IO
aBTOMOOWJIBHBIM JOPOraM MECTHOT'O 3HaUeHus » (Hajee — MyHUIIUITA/IbHAS YCIyTa).

Kpyr sasBuresnein

1.2. 3asgBuTenssMu Ha MOyuyeHMe MYHULIUTIATIBHON YCTYTHU SIBJSIFOTCST BJIaA€e/IbIIbl
TPaHCIIOPTHBIX CPEACTB (Janee — 3assBUTENb).

1.3. WwuTepecsh! 3asiBUTENEN, YKa3aHHBIX B ITYHKTE 1.2 HACTOSIIIETO
AJIMMHUCTPATUBHOTO  perjiaMeHTa, MOI'YT TPeACTaBJsSITb Julla, obJazarolue
COOTBETCTBYIOILMMU MTOJTHOMOYMSIMMU (Jiajiee — IIPeCTaBUTENb).

Tpe6oBaHus K MOPAAKY MH(POPMUPOBAHMS O MIPEAOCTABICHUN MYHUIMUIIATbHOMN
yCIIyru

1.4. WudbopmupoBaHme o Mopsake MpeaoCTaBIeHNs MyHUIIUTIATbHOW YCITYTU
OCYILIECTBJISIETCS:

1) HemocpeaCTBEHHO TP JIMUHOM IIpueMe 3asgBuUTeas B AIMUHMCTpaLyn
ropogckoro okpyra CrpeskeBon (manee - VYMOJHOMOYEHHBIM OpraH) WU
MHOTO(YHKIMOHAJIbHOM LIEHTPE
MpeloCTaBJIeHMs] TOCYJapCTBEHHBIX ¥ MYHUIIUTIAIbHBIXYCAYT (gaiee - MODII);

2) 1o HomepaMm TesieoHOB B YIIOJIHOMOUeHHOM opraHe mi M®II;

3) nMcbMEHHO, B TOM 4YMCJIe MOCPENCTBOM 3JIEKTPOHHONM MOUTHI, HaKCUMIIbHOM
CBSI3M;

4) mocpeCTBOM pasMelleHMsl B OTKPITON M JOCTYIHONM (opme MHPOPMALVINA:

B demepasbHOM rOCyIapCTBEHHON MHGOPMAaIMOHHOM cucTemMe « EnyHbIN rmopTan
roCyIapCTBEHHBIX M MYHUIMNAIbHbIX ycayr (byHkumin)» (https:/www.gosuslugi.ru/)
(manee - EIII'Y);

Ha opUIMAIBHOM caiTe YIIOJTHOMOYEHHOrO opraHa: http://admstrj.ru;


http://www.gosuslugi.ru/)�
http://www.gosuslugi.ru/)�

5) nocpenctBom pasmemienuss uHGOpManMy Ha MH(GOPMALVOHHBIX CTEHAAX
YnosHomoueHHOro opraHa muian M®II.

1.5. udopmupoBaHme OCYILIECTBISETCS 10 BOIIPOCAM, KaCaIOIIMMCS:

CIIoCcOOOB oAUy 3asiBJI€HMS O MIPeAOCTaBAEHUM MYHUIIUTIATIbHON YCITYTH;

anmpecoB YmoysiHoMoueHHOro opraHa u M®II, obpaiiieHne B KOTOpble HEOOXOAMMO
IJ151 TIPeAOCTAaBIEHUSI MyHULIUTIAIbHOM YCITYTH;

cripaBoyHOM MHGOpManuuM O pabore YIOJTHOMOYEHHOTrO opraHa (CTPYKTYPHBIX
oA pasiesieHnin Y MoJTHOMOYEHHOT'O OpraHa);

OOKYMEHTOB, HEOOXOOMMbBIX [JisI TPeAOCTaBJIEHUSI MYHUIMUIAJIbHOM YCIYTU U
YCIYT, KOTOpbIe SIBJISIIOTCSI HEOOXOOMMBIMM M 00SI3aTebHbIMM [IJI1 TPeIOCTaBIEHNUS
MYHUIUIIAIBHOM YCITYTH;

MOPSIIKA ¥ CPOKOB MPEIOCTaBIEHNSI MyHUIIUIIATbHOM YCITYTH;

MopsiiKa TIOJYYeHUS] CBeOEeHUM O XOJe pacCMOTPEeHUs]  3asiBJ€HUSI O
MIpeOCTaB/IeHMM MYHMUIIMIAJIBHOW YCIAYTM M O  pesyjbTaTax IpeaoCTaBIeHMUS
MYHUIIUTIATIBHOM YCITYTH;

110 BOIIpOCAM IIPeIOCTaBJIEHUSI YCIYT, KOTOpPbIE SBJISIOTCS HEOOXOOVMBIMU WU
006s13aTeTbHBIMMY JIJISI ITPEAOCTABIEHNUSI MYHUIIUTIAIbHON YCIIYTH;

nmopsigka mocyneoHoro  (BHecymeO6HOro) 06ykajoBaHMs MeiicTBUil (6e3meicTBIS)
OO/DKHOCTHBIX  JIMI, W TIPUMHMMAeMbIX UMM pelIeHU TIpU TPemoCTaBIeHUN
MYHULIUIIAJIbHOM YCITYT .

[Tonryuenne uHopMalLyM IO BOIIPOCaM MPeIOCTaBJIEHNUSI MYHULIUTIATIbHOM YCITYTY
M YCJIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOOMMBIMM ¥ OOSI3aTeIbHBIMU AJISI TTPEIOCTaBIeHNS
MYHULIMIIATBHOM YCIYTU, OCYILECTBJISIETCS] 6eCIIaTHO.

1.6. IIpn ycTHOM ObGpaitieHMUn 3asaBUTeST (JIMYHO MM TI0 TesieOHY) JOIKHOCTHOE
JIATIO Y 0JITHOMOUYEHHOT O oprasa, pPaboOTHUK M®II, OCYIIECTBJISTIOLINIA
KOHCYJIbTMPOBaHMe, TOAPOOHO ¥ B BeX/IMBOM (KOppeKTHOM) dopme mHOOpMUpPYET
06paTUBILMXCS TTO MHTEPECYIOILMM BOIIPOCaM.

OtBer Ha TejneOHHBI 3BOHOK [O/DKEH HAuMHATBCSI C WMHAOOpMauum o
Ha¥MEHOBAHMM OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, GaMWInM, UMEHM, OTUYEeCTBa
(ocnemHee - TMpM HaJIMYUM) U JOJKHOCTM CIIELIMAINUCTA, MPUHSBIIEro TejeOHHbIN
3BOHOK.

Ecnn moiskHOCTHOE UIo YTIOJTHOMOUYEHHOI'O OpraHa He MOXKEeT CaMOCTOSITEe/TbHO
IaThb OTBET, TesiehOHHBIM 3BOHOK [IOJIKEH OBbITh IepeajipecoBaH (IMlepeBefleH) Ha Apyroe
IOJIKHOCTHOE JIMIIO MJIU K€ 0OPaTUBILIEMYCS JIMIY AOJDKEH ObITh COOOIEH TeedOHHbIN
HOMeD, 110 KOTOPOMY MOYKHO OyJIeT MOoJIyYnTb He0OXOAUMYI0 MHGOpMAIINIO.

Eciu moxaroroBka oTBeTa TpedyeT IMPOAOIKUTEILHOTO BpeMeHM, OH IipejJjiaraeT
3asIBUTEJTIO OAVH U3 CIeAYIOIIMX BapUAHTOB JaJIbHENIIINX JeMCTBUN:

U3JIOKUTh OOpallleHne B MMCbMEHHOM (OpME;

Ha3HAYUTDb JPYTOe BPeMsI IJIs1 KOHCYJIbTAIIUIA.

HomkHOCTHOE JMIIO YTIOJITHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBIISITh
MHGOPMIUPOBaHME, BBIXOAMIEEe 3a paMKM CTAHOAPTHBIX TMIPOLEAYypP M YCJIOBUMA
MPeNOCTaBJIeHNsI MYHUIMIIAJbHOW YCJIYTYM ¥ BAMSIONIEE MPSIMO WM KOCBEHHO Ha
MIPMHMMAaeMOe pellIeHNe.

[TponmosskuTeNnbHOCTh MH(POPMMUPOBaHMS MO TesieOHY He NOJDKHA TpeBbiaTh 10
MuHYT. VMHpOpMMUpoBaHMEe OCYIIECTBJSETCS B COOTBETCTBMM C TIpadukom Ipuema
rpakIaH.

1.7.Tlo mMcbMeHHOMY OOpaIeHNIO [TO/DKHOCTHOE JIMIO Y IIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHbBII 3a TMpedOCTaBjeHMe MYHUIMIAJbHOM YCIYyTY, IOAPOOHO B
MMCbMEHHON (opMe pa3bsICHSIET 3asiBUTEII0 CBeOeHMsI IO BOIpOcaM, YKa3aHHbIM B



nyHkTe 1.5. HacTosIero AIMUHUCTPATUBHOTO perjiaMeHTa B MOpsiKe, YCTaHOBJIEHHOM
®enepanbubim  3akoHOM  OT 02.05.2006 Ne 59-03 «O mopsimke pacCMOTpeHMst
obpamennii rpakgaH Poccuiickoii ®emepanmm» (manee - @emepanbabiii 3akoH Ne 59-
@3).

1.8.Ha EIII'Y pasmewiaorcs CBefeHus, IpenycMoTpeHHble IlojokeHueM o
dbemepasbHONM TroCymapcTBeHHOM WHOOpMaIMoHHou cucteme «®DemepasbHbI peecTp
rOCYJapCTBEHHBIX ¥  MYHUIMIAIBHBIX  yCayT  (GYHKIMIA)»,  YTBEPKAEHHBIM
rocraHoByieHneM IIpaBurenbctBa Poccuiickonn ®@epepaninm ot 24.10.2011 Ne 861 «O
(denmepasibHBIX TOCYJAPCTBEHHbIX MHGOPMALMOHHBIX CUCTEMaX, OOeCcIeunBarommx
MpefocTaB/ieHre B 3JIEKTPOHHOU (GopMe TOCyIapCTBEHHBIX UM MYHUIIMITAIbHBIX YCIYT
(ocymiectBiaeHne QyHKIMN).

Hoctyn K nHGOpMaLUM O CPOKax M IMOpPSIAKE MPedoCTaBJIEHUST MYHUIIUITATbHON
YCJIYTU OCYIIECTBJISIETCS Oe3 BBIMIOJHEHMS 3asBUTEIEM KaKUX-JIMOO TpebOBaHMIA, B TOM
yycie 6e3 MCIOAb30BaHMUSI MPOrpaMMHOTO oObecrieueHMsi, YCTaHOBKA KOTOPOTO Ha
TeXHUYECKME CPEeNCTBA 3asBUTENSI TPeOyeT 3aK/IIOUEeHMS JIMIEH3VMOHHOTO WJIM MHOTO
CorJIallleHusI ¢ MpaBoobsiafaTesieM MPOrpaMMHOTO obecrieueHusi, peayCcMaTpUBaloIIero
B3MMaHMe IIJIaThl, PETUCTPAIMIO WIM aBTOPU3AIMIO 3asIBUTEJISI, WJIX TIpeJoCTaB/IeHe UM
MePCOHAJIbHBIX JAaHHbIX.

1.9.Ha oduimanbHoM caiite YIIOJHOMOUEHHOTO OpraHa, Ha CTEHAAX B MeCTax
MpeNOCTaBIeHNSI MYHUIUIIATIBHON YCJIYTU U YCIYT, KOTOPbIE SIBJISIIOTCST HEOOXOAVMbIMMU
M 00SI3aTeNIbHBIMM [AJISI  TIPENOCTaBA€HMSI MyHMUIMIAAbHOM yeiayru, u B MOI]
pasmeljaeTcs cJeLyonias CripaBovHasi MHGopMalus:

O MecTe HaxoXaeHus u rpaduxke paboThl YTMOJHOMOUEHHOTO OpraHa M UX
CTPYKTYPHBIX TOApPAa3Je/ieHnl, OTBETCTBEHHBIX 3a IpeNoCTaB/ieHNe MYHUIUIIATIbHON
yciyry, a Takoke MOILI;

CripaBOYHbIe TejedOHbl CTPYKTYPHBIX IIOApasfe/ieHuit Y IIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBbIX 3a IpeAOCTaBJieHNEe MYHMUIMIIAIbHOM YCAYTH, B TOM YNCIIE
HOoMep TesiepoHa-aBTOMH(MOpPMaTopa (Mpy HATNYNN);

agpec oduUIMAIBbHOrO CaiTa, a TakXke 3JeKTPOHHOM MOYThl U (Myin) (OPMBI
0OpaTHOI CBsI3M YTIOJIHOMOUEHHOTO OpraHa B cetu «HTepHeT».

1.10. B sanax oxxumanust YIIOJTHOMOYEHHOIO OpraHa pasMellalTCs HOPMaTUBHbIE
MIPaBOBbIE AKThI, PETYJIMPYIOIIME TOPSAOK MPEeIOCTaBAeHNS] MYHUIIUITATBHON YCITIYTH, B
TOM uucjae AJIMMHUCTPATUBHBIA perjiaMeHT, KOTOpble [0 TPeOOBAHUIO 3asBUTEJIS
MpeOCTaBJISIIOTCS €My IJ1s1 O3HAKOMJIEHMSI.

1.11. Pasmemienne mHbopMalyuy O MOPSAKE IPeIOCTaBIEHNS MYHUIUIIATbHON
yoJIyrM Ha wMHMOpMAalMOHHBIX CTeHmax B mnomellenun MOPIL ocyiiecTBisgercss B
COOTBETCTBUM C COIJIAllleHMeM, 3akarueHHbIM Mexay MOIL u YhnosHomouyeHHbIM
OpraHoM C ydyeToM  TpeboBaHUM K  MHGDOPMMUPOBAHUIO,  YCTAHOBJIEHHBIX
AIMVHUCTPATUBHBIM PerJiaMeHTOM.

1.12. Mudpopmaimss o xXome pacCMOTpeHMsl 3asiBJIeHMsI O IpPeJoCTaBJIeHUN
MYHMIMIIJIBHOM YCIAYTM UM O pe3ysbTaTaxX MpPefoCTaBAeHMS MYHULUNAIbHOU YCIYTU
MO’KeT OBbITb IOJTydyeHa 3asBuUTesieM (ero IpefcTaBuUTe/NeM) B JMYHOM KabuHeTe Ha
EIIl'Y, a Takke B COOTBETCTBYIOILEM CTPYKTYPHOM IMOJpa3sfesieHnu Y TOTHOMOUYEHHOTO
opraHa Ipu O6palleHuM 3asBUTENSI JTUYHO, MO TejieOoHYy, MOCPeICTBOM 3JI€KTPOHHOM
TTOYTBHI.

I1. CTaHaapT NpeaoCTaB/IeHUSI MYHUIIUIIAIBHOM YCITYTH
HauMeHOBaHNMe MYHUIIUIIATBHOM YCIYTH



2.1. MynununanbHasg ycayra «IIpegocraBieHne mpaBa Ha Bbe3[, U MepelBUsKeHe
IrPY30BOrO aBTOTPAHCIIOPTA B 30HAX OTPAHMYEHMS] €ro IBVKEHMS 10 aBTOMOOMJIbHBIM
JOporamM MeCTHOT'O 3HaUeHUsI».

HaumeHoBaHMe opraHa MeCTHOT'O CaMOYIIpaBJIeHUSI, IIPeJOCTaBJISIONIET0
MYHUIMIAJIBHYIO YCIIYTY

2.2. MyHununanabHasi ycjayra npenocTaBsieTcsl Y TOJTHOMOUYEHHbIM OpPTraHOM —
AnmuHucTpaiyen ropogackoro okpyra CTpeskeBoil.

2.3. B mpemocTraBiieHMM ~MYHMUIMIIQJIBHOM  YCJIYIM INPUHUMAIOT ydacTue
YnosHomoueHHble opraHbl (M®Ll mpy Hammumm COOTBETCTBYIOLLETO COTJAllleHUs O
B3aMMOJIEVICTBUM).

[Ipy mnpemocTaBjaeHMM MYHUIMUMNAJIbHOM YCJIyTM YIIOJHOMOYEHHBI OpraH
B3aMMOJENCTBYET C:

denepasbHOM HaJIOTOBOM CITyK60M Poccun IIJIs MO TBEP>XKAEHMS

MIPUHAIJIESKHOCTU
3asiBUTENIST K KaTErOPUM IOPUANYECKUX JIVIL VI VHOUBUIYAJbHBIX MPeIpUHIMATEIEN,
3apermcTpUpoOBaHHBIX Ha TeppuTopun Poccuiickon denepannm;

MunnucrepcTBomM BHYTpeHHUX naen Poccuiickon Denepatiyu sl peIoCTaBIeHNUS
CBelleHMIi O COOCTBEeHHMKAX (BJIafesibliaX) TPaHCIIOPTHBIX CPEJICTB.

2.4. Tlpu nipemocTaBiieHMM MYHULIUTIAIBHOM YCJIYTU YIIOTHOMOYEHHOMY OpPraHy
3ampelaeTcss TpebOBaTh OT 3asIBUTENSI OCYIIECTBJIEHUS] TENCTBUIL, B TOM UUCIE
COTJIaCOBaHMM, HEOOXOAMMBIX IJIsl TIOJTyUYeHUSI MyHULIUTIAIbHOM YCJIYTU U CBSI3aHHBIX C
obpallleHeM B WMHbIE TOCYIHApCTBEHHbIE OpraHbl M OpraHM3aluy, 3a MCKIIOYEHUEM
MOTyYeHUSs YCJIYT, BKIIOUEHHBIX B MlepeueHb YCIYT, KOTOPbIe SIBJSIIOTCS HEOOXOAVMbIMMU
U 00s13aTeIbHbIMMU [IJISI IPEIOCTaB/IEHMS] MyHULIMIIATbHOM YCITYTU.

OmnmcaHue pesybTaTa MpesoCTaBIeHNSI MYHUIUIIATIBHON YCITYTU

2.5. PesysbraTOM IpemoCTaBIeHNS] MyHUIMIIATbHON YCITYTH SIBJISIETCS:

obopMmiieHMe TMPOIyCKa, MPeJOCTaBSIOIero MpaBO Ha Bbe3[ U IMepeaBUKeHUE
I'PY30BOTO aBTOTPAHCIIOPTa B 30HaX C OrPaHUMYEHHBIM [BMKE€HMEM IO ¢opMe COrIacHO
[Ipunoskenuto Ne 1 K HacTosilieMy AJIMUHUCTPATUBHOMY perjiaMeHTY;

BHeCeHle M3MeHEeHU! B Cjlyyae 3aMeHbl TPAaHCIIOPTHOT'O CPeNCTBA, M3MEHEHUsT ero
PErMCTPaAIMOHHbIX JaHHBIX IV aHHYJIMPOBAHMSI AEMCTBYIOIIErO IMPOITycKa Mo dopme
coryiacHO [Ipunoskenuto Ne 2 k HacTosiiieMy AIMUHUCTPAaTUBHOMY perJiaMeHTY;

periieHe 00 OTKase B MPENOCTABJIEHUM MYHUIIUIAJIBHOM YCIyru 1Mo Gopme
corJsiacHo [Ipunoskenuto Ne 3 K HacTosieMy AIMUHUCTPATUBHOMY PerJIaMeHTY.

CPpoK npegocTaB/IeHNsI MYHMIMIIATIBHON YCIYTH, B TOM YMCJIe C YY€TOM
HEe00XO0JMMOCTH O0pallleHUsI B OpraHu3anyu, y4acTBYIOLIME B IIPe0CTaB/IeHNA
MYHUIIMIIAIBHOM YCIYTHU, CPOK MPUOCTAHOBJIEHUS MIPEJOCTaBIECHMS
MYHUIIUTIAIBHOM YCITYTH,

CPOK BbIZauM (HarpaB/IeHUS) JOKYMEHTOB, SIBJISTIOIINXCSI Pe3y/IbTaTOM
MpPeAOCTAB/IEHUS MYHULIUIIAJTBHOW YCITYTHU

2.6. Cpok mpenocTaBjieHMs MYHUIIMIIATIbHOM YCITYTU COCTaBIIsIeT 7 (CEMb)
KaJIGHOAPHBIX JTHEN B YaCTM BbIJAauM MPOITycKa. B 1ensx BHeceHUs M3MeHeHU! B CiIydae



3aMeHbl TPAHCIOPTHOTO CPEACTBA, M3MEHEHMS] €ro PEeruCTPALMOHHBIX JaHHbBIX WU
aQHHYJIMPOBAHMS IEMICTBYIOIIETO MPOITyCKa CPOK COCTaBJsieT 2 (IBa) KaJeHIApHbIX THS.
2.7. Cpok TpUHSITUS peIIeHMs] O TMPeJOCTaBJIeHUN MYHUIIUIIAIbHOM YCIYTU B
ciaydae
HaIpaBJIeHNs 3asBUTEIEM TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM C HOPMATMBHBIMU
MPaBOBBIMM aKTaMM [JIS IIPeAOCTaBAeHMUS MYHULMIAJIbHOM yciayru, uvepes MOI]
ucumcisgercs co aHs nepemaum M®Il Takux OOKYMEHTOB B OpraH, MpeaoCTaBJISTIOIINIA
MYHULIMTIAJIBHON YCIIYTY.
2.8. PesynbTaT mpemocTaBieHUS] YCIYTY HAINpPAB/SIETCS 3aSBUTEIO B JIMYHBIN
KabuHeT
Ha EII'Y B @¢opMe 9/eKTPOHHOrO [OKYMEHTa, ITOAIIMCAHHOTO YCWJIEHHON
KBaIMMUIIMPOBAHHOM 3JIEKTPOHHOM TMOAIMCHIO YITOTHOMOYEHHOTO AOJIKHOCTHOTO JIMITA
opraHa, OTBETCTBEHHOTO 3a MpPeOCTaB/IeHe YCIYTH.

HopMmaTuBHBI€e IIpaBOBbI€ aKThI, PEry/IMPYIOIINE IPEJOCTABIeHIEe MYHUIIUIIATIBHOM
yCIIyru

2.9. TlepeyeHb HOPMATUBHBIX ITPABOBBIX aKTOB, PEr'YIMPYIOIINX IIPEIOCTaBIEHNE
MYHUIUTIAIBHON YCITYTU:

- Koncturyius Poccuiickonn @enepanyy, IpuHITass  BCEHAPOIHBIM
rosiocoBanmem 12.12.1993 («Poccuiickas rasera», Ne 7, 21.01.2009);

- Hanorossiii komekc Poccuiickonn ®Denpeparmm (CobpaHne 3aKOHOIATETbCTBA
Poccuiickont @eneparym, 03.08.1998, Ne 31 (vactsb 1), cT. 3824);

- Kogekc Poccuiickoin @epepaiiny 06 agMUHUCTPATUBHBIX ITPaBOHAPYIIEHMSIX;

- MepepanbHblii 3aKOH OT 06.10.2003 Ne 131-®3 «O6 o00mMxX NIpUHLMIIAX
opraHmsaluyu MecTHOro camoyimpasieHusi B Poccuiickoinn @eneparun» («Poccuitckast
raszeta», Ne 302, 08.10.2003):

- ®epepanpubiii  3akoH OT 27.07.2006 Ne 149-®d3 «0O6 wunHbpopmaimu,
MHGOPMAIIMOHHBIX TEXHOJIOTMSIX U O 3ammTe nHopmauum» («Poccuitckast razera», Ne
165, 29.07.2006);

- ®epepanbubii  3akoH or 27.07.2010 Ne 210-®3 «O6 opranmusanmm
MpeIOCTaBJIEHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX yCayT» («Poccuiickast rasera»,
Ne 168, 30.07.2010);

- ®emepanbhbiii 3ak0H OT 10.12.1995 Ne 196-®3 «O 6e30macHOCTM JOPOKHOTO
neiskenns» (Cobpanne 3akoHomarenbcTsa PD, 11.12.1995, Ne 50, cT. 4873);

- ®epepanpubiii 3akoH 0T 08.11.2007 Ne 257-D3 «O6 aBTOMOOGMIIbHBIX JOPOTaxX U
O JIOPOKHOM nesitesibHOCTM B Poccuiickonn Pemepanyy M O BHECEHUM M3MEHEHUI B
OTHeJIbHBbIE 3aKOHOAATe/IbHbIe akThl Poccuiickon depepanym»;

- ®epepanbHbiii 3akoH oT 04.05.1999  Ne 96-d3 «O6 oxpane armochepHOro
BO3IyXa»,

- MemepabHbIN 3akoH OT 01.07.2011 Ne 170-®3 «O TexXHUUIECKOM OCMOTPE
TPAHCIIOPTHBIX CPEICTB ¥ O BHECEHMM U3MEHEHUI B OTHEeJIbHbIE
3aKOHOJaTe ibHble akTbl Poccuitckon Menepaniym».

VcuepnbiBaromyii nepeyeHb JOKYMEHTOB U CBeJleHUiI, HeO0OXOAMMBbIX B
COOTBETCTBUY C HOPMAaTUBHBIMM IIPABOBBIMU aKTaMM JIJIsI IPeAOCTaBIEHUS
MYHULIMIIAJIBHOM YCJIYTU U YCIIYT, KOTOPbIE SIBJISIIOTCSI HEO0XOAMMBIMHU U
00s13aTeIbHBIMU JJISI IPEOCTABICHNUSI MYHULMIIAIBHOM YCTYTH,IIOAJIeKaIIUX



MpeaCcTaB/IeHUIO 3asIBUTEJIEM, CITIOCOObI MX MOJTyUYeHUs 3asiBUTe/IeM, B TOM 4MCjie B
3JIEKTPOHHOM (popMe, MOPSAAOK UX MPeACTaBICHUS

2.10.  [Ins nosyuyeHUsI MyHULIMIIAJIBHOM YCIYTY 3asIBUTEb MPeICTaBIIsSIeT:
2.10.1. B cryuae oOpaiieHusi 3a IpeqoCTaB/JieHMEM TIIpaBa Ha Bbe3d U
nepeBIDKEHME
IPY30BOrO aBTOTPAHCIIOPTAa B 30HAX OTPAaHUYEHMS €ro IBUKEHMS IO aBTOMOOMJIbHBIM
IOpOraM PerMoHaJIbHOTO MJIM MEXMYHUIIUIIAIbHOTO, MECTHOTO 3HAUEHMS:

3as9BJIEHMEe O TIPedOCTaBI€HUM MYHMUIMIIAJIbHONW YCAYyTU MO (opMe COrJIacHO
[Tpunoskennto Ne 4 K HacTosIIIeMy AJIMUHUCTPATUBHOMY PErjaMeHTy.

B cnyuae HampasieHust 3asBiennst mocpenctsom EINT'Y dopmupoBaHue 3asiBjieHUS
OCYIIIECTBJISIETCSI TIOCPEICTBOM 3aroJIHeHUs MHTepakTuBHON ¢opmbl Ha EII'Y 6e3
HEeOOXOOMMOCTHM [TOIIOJIHUTEIbHOM IOHauM 3asBJIeHMSI B KaKOM-JIMOO MHOV ¢dopMe.
3arosiHeHe OIpeiesieHHbIX II0JieMd MHTEPaKTUBHOM (OpPMbI 3asBIEHUSI pean3yeTcs
aBTOMAaTMYEeCKOM  TIOACTAHOBKOM  AHHBIX M3 JIMYHOTO KabMHeTa  3asiBUTEJI,
aBTOPM30BAHHOTO B (deaepaJbHOM TOCYAAPCTBEHHON WHMOPMAIMIOHHON CHUCTEME
«EgunHas  cucrema upaeHTUGUKAIMM U ayTeHTUdUKAUUMM B MHPPACTPYKTYpe,
obecrieunBaroiiern  MHGOPMAIMOHHO-TEXHOJIOTUUYECKOe  B3aMMOJIEMICTBME  CUCTEM,
MCIOJIb3YEMbIX [IJISI TIPeJOCTaBJIeHMUSI TOCYAAPCTBEHHbIX UM MYHULMIAIbHBIX YCJIYT B
anekTpoHHOM ¢dopme» (manee - ECUA). PyuHoe 3amojiHeHMe IOJeM MHTEPAKTUBHOM
(hOpMbI IOMTYCKAETCS TOJIbKO B C/Ty4ae HEBO3MOXKHOCTY MTOTyUYEeHMSI CBeIeHUI U3 JIMYHOTO
KaOuHeTa 3asiBuUTeIs1, aBTopusoBaHHoro B ECHUA.

B 3agBiieHun Takke yKasbIBaeTCsl OOMH U3 CIAeOYIOIIMX CIIOCOOOB HampaBJIeHUs
pe3yJbTaTa MpeaoCTaBJIeHNsI MyHUIIUTIATbHOM YCITYTH:

B (hOopMe 3JIEKTPOHHOT'O JOKYMEHTA B JIMYHOM KabuHeTe Ha EIIT'Y;

IOTIOJTHUTEIbHO Ha OyMa>KHOM HOCHUTeJie B BHUIEe pacliedaTaHHOro 3K3eMIUIspa
3JIEKTPOHHOT'O JJOKYMEHTa B Y IOJTHOMOYeHHOM opraHe, M®II;

Ha OyMakHOM HOcCHUTesle B YmojsHOMoueHHOM opraHe, M®IL] (yka3biBaeTcs B
cydae, ecJM  pesysibTaT COMVIACHO HOPMAaTMBHBIM IIPAaBOBBIM aKTaM  BbIJAeTCs
MCKJTIOUMTEJIbHO HAa OYMaskHOM MJIM MHOM HOCUTEJIe).

2.10.2. IoKyMeHT, yIOCTOBEPSIOLINI JUYHOCTb 3asIBUTEJIS, TIPEICTaBUTEIS.

B cnyuae HampaBnenust 3asiBienust nocpenctsom EIN'Y cBemenus 13 mokyMeHTa,
YOOCTOBEPSIIOIIETO  JIMYHOCTb  3asiBUTENSI, IpeAcTaBuTenst  (HOpMUPYIOTCS TP
noaTBepxkaeHnn yuyetHou 3samucu ECHA u3 cocraBa COOTBETCTBYIOIIMX HJAaHHbBIX
yKa3aHHOM YYeTHOM 3alyCy M MOTYT ObIThb IPOBEPEHbI ITyTeM HallpaBjieHMs 3arpoca C
MCITOJIb30BAHMEM CHCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMO/IEICTBYSI.

B o1yuae, ecim 3asgBieHMe TIOHAETCS TPENCTaBUTENEM, [TOMOJHUTETbHO
MpeIoCTaBJISIeTCS
IOKYMEHT, TOATBEPKIAIONIUI IMOJIHOMOYMSI TPeNCTaBUTEsIs [eMCTBOBaTb OT MMEHMU
3asIBUTEJIS.

B cnyuae ecnu MOKYMEHT, MOATBEPSKIAMOIIMI TIOJHOMOUMS 3asiBUTEJNIS, BbIJaH
IOPUANYECKUM JIMIIOM - [OJDKeH ObIThb TMOANMCAH YCWIEHHOM KBaJM(pUKALMIOHHOM
37IEKTPOHHOM TMOJMMUCHIO YITOJTHOMOUYEHHOTI'O JINIIA, BbIIABIIIErO JOKYMEHT.

B cnayuae ecnu MOKYMEHT, MOATBEPSKOAMOIIMIM TIOJHOMOUMS 3asiBUTEJISI, BbIJaH
VHIVBUAYAJIbHBIM  TIPeANPUHMMATEIEM - [O/KeH ObITh TMOAMNCAaH yCUJIEHHOMU
KBaJIMGUKALIMOHHOM 3JIEKTPOHHOU MOATIMUCHIO MHAMBUIYAIbHOTO MpepyuH/MAaTeIs.

B ciyuae ecam mOKyMeHT, MOATBEPsKOAIOIIMI ITOJTHOMOYMS 3asBUTEJIST BbIIaH
HOTapMyCoOM - JIOJDKE€H ObITh TOAIMCAH YCUJIEHHOM KBaJMMUKAIMOHHON 3JI€KTPOHHOM



MOJIMNMCBI0 HOTApMyca, B MHbIX CJIydyasX - TOAIMCAHHBIA TIPOCTOM 3JIEKTPOHHOM
MTOIINCHIO.
Komuro macmopra TpaHCIIOPTHOTO CpeacTBa (AJIEKTPOHHOTO TACIOpTa TPAHCIIOPTHOTO
CpE/ICTBA);
2.10.3. Konuto nacnopTa TpaHCIIOPTHOT'O CpeliCTBa (3/JIEKTPOHHOTO IMaciopTa
TPaHCIOPTHOTO CPeJiCTBA).

2.10.4. Komuto cBUaeTeIbCTBA O PErMCTpaLysl TPAHCIIOPTHOTO CPeACTBA.

2.10.5. Komuio JOKYMEHTOB, IOATBEPsKAAIOLINX HEOOXOAMMOCTD OCYIIECTB/IEHMS
I'PY30BOI TIepeBO3KM (IJ151 IOPUAMUECKUX JIUIT] M MHAUBUIYIbHBIX TTpeIIpUuHUMaTeseNn):

IOTOBOp, IOATBEPXKOAIONIMIA  HEOOXOOMMOCTb  OCYILECTBJIEHUSI  I'Py30BOM
IepeBO3KM, C YKazaHMeM XapaKTepa IIepeBO3MMOro Ipysa, apecoB U BpeMeHM MOTrpy3Ku
(pasrpyskin);

IOKYMEHT, TOATBepKIaolMii  omjaty (IpM  OCYIIECTBJAEHUM  OOCTaBKU
KPYMHOTrabapuUTHbBIX IMOKYIIOK).

2.10.6. [Inis1 ipoe3nia K MeCTY XKUTEeIbCTBA (IJ11 GU3NUECKUX JINIT) TOTIOTHUTETHHO
MIpUJIaralTcs CJieAyIolye JOKYMEeHThI:

KOMMIO JOKYMEHTa, IMIOATBEPsKIAIOIIero B YCTAaHOBJIEHHOM TOpsimke (akT
perucTparyu 1o MecTy sKUTeJIbCTBA (TIpy MpeIbsBIeHNM MOIJIMHHMKA);

KOMMIO JoroBopa ¥ (WIM) CBUIETENbCTBA O IIpaBe COOCTBEHHOCTU (TIpH
NpeIbsB/IeHUI MOIJIMHHMKA), MOATBEPKAAIOIIEro Haimyne MeCT CTOSIHKM (C yKa3aHueM
KOJIMYeCTBa MAIIMHOMECT) [JISI XpaHeHUsT TIPYy30BOrO TPAHCIIOPTHOTO CpeNCTBa,
PacIIoJIO’KEHHOT'O B 30He OTpaHMUYeHMs ABVYKEHMSI IPYy30BOr0 aBTOTPAHCIIOPTa;

KOIIMIO pa3pellleHMs] Ha TepeBO3KY OIacHbIX TIPy30B (MpU MpeabsBIeHUN
MOJJIMHHMKA) TIPU OCYILIECTBJIEHUM NeITebHOCTU IO TepeBO3Ke OIMACHbIX I'PY30B (IJis
IOPUANYECKUX JIULL M MHAUBUIYAJIbHBIX TTpeAIIpMHUMATENIEN);

KOTMMIO TaJIOHA TEXHMUECKOI0 OCMOTpA Ha Ipy30BOe TPAHCIIOPTHOE CPEeNCTBO MJIU
IMArHOCTUYECKOM KapThl, COAEPKalllell CBEIEeHMS O COOTBETCTBUMM TPAHCIIOPTHOI'O
CpencTBa 00s13aTe/IbHBIM TpeOOBaHMSIM 6€30IaCHOCTM TPAHCIIOPTHBIX CPEICTB.

2.10.7. IlepeueHb  TOKYMEHTOB, HeOoOXOIMIMbIX B COOTBETCTBUU d

HOPMAaTMBHBIMM
MIPaBOBbIMM aKTaMU [IJIs ITpeJOCTaB/IeHNs MyHUIIUITAIbHON YCTYTU, KOTOPble HaXOASTCS
B pacIlOpsDKEHUM TOCYapCTBEHHbIX OPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJIe€HUSI U
MHBIX OpraHoB, VYYacTBYIOIIMX B MpeJoCTaBJIeHUM TOCYJapCTBEHHbIX WU
MYHULIMUIIATIbHBIX YCTYT:

BbIMMCKA U3 ENyHOro rocygapCTBEHHOTO peecTpa opuanueckux juil uin EamuHoro

rocyapCTBEHHOTO peecTpa UHAMBUIYAJIbHBIX TIpeIIPUHMMATEIeN;

CBefeHMsI O COOCTBEHHMKAX (BJIaAe/IblaX) TPAHCIIOPTHBIX CPEICTB.

VicuepnbIBalouyuii nepeyeHb JOKYMEHTOB M CBeJeHN, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU MIPAaBOBbIMMU aKTaMM JJISI IIPEeAOCTABICHMUS
MYHUIIMIIQIBHOM YCIYTHM, KOTOpPbIe HAXOASATCS B PACIIOPSDKEHMU TOCYAaPCTBEeHHbIX
OpPraHoOB, OPTaHOB MECTHOTO CaMOYIIPaBJ/I€HNSI ¥ UHBIX OPTaHOB,
YYaCTBYIOIIMX B MPeAOCTABIEHUN FOCYAAPCTBEHHBIX MM MYHUIIMIIATbHBIX YCIIYT

2.11. TlepeueHb AOKYMEHTOB M CBEHEHMII, HEOOXOOVMMBIX B COOTBETCTBUM C
HOPMATMBHBIMM ITPAaBOBBIMM aKTaMM ISl TPEJOCTaBJIEHUST MYHUIMIIAIbHOM YCIIYTH,
KOTOpbIe HAXOMSITCSI B PaCIOPSKEHUM T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIeHNUSI ¥ MHBIX OPraHOB, YUAaCTBYIOIIMX B IPeIOCTABIEHUM T'OCYIAaPCTBEHHbBIX



VUJIMMYHUIUTIQJIbHBIX YCITYT:

BBIMIMCKA M3 EAMHOrO rocymapCTBEHHOTO peecTpa MOPUANYECKUX JIAL, WIN
EnyHoro rocyiapCTBeHHOTO peecTpa MHAMBUAYATbHBIX MPeANpUHIMATEIEeN;

CBelleHMs1 0 COOCTBEHHMKAX (BJIaAesbliax) TPAHCIIOPTHBIX CPEACTB.

2.12. [Ipu npemocTaB/ieHMM MYHULIMIIATIBHOM YCIYTY 3alpelaeTcs TpeboBaTh
OT 3asIBUTEJIS:

1) TlpencraBiedusi JOKYMEHTOB ¥ MH(DOPMALMM MM OCYLIECTBIICHMUS JeiCTBIIA,
MpefCTaB/JeHe Wi OCYIIeCTBJIEHNEe KOTOPbIX He IIPeayCMOTPEHO HOPMAaTUBHBIMMU
MPaBOBBIMM aKTaMM, PpEryJMPYIOIIMMM OTHOIIEHMS, BO3HMKAWOIIME B CBSI3U C
npefocTaBieHeM MYHULIUIIAIbHON YCITYTH.

2) TlpencraBieHus MOKYMEHTOB M MH(OpPMaluu, KOTOPble B COOTBETCTBUM C
HOpPMATMBHBIMM THpaBOBbIMM akTamMu Poccuiickon @emeparymu u Tomckon obsactu
HaXOASITCSI B PACHOPSKEHMM OPraHOB, MPeNOCTaBISIIOMINX TOCYJapCTBEHHYIO YCIIYTY,
rOCyJapCTBEHHbIX OpraHOB, OpPraHOB  MEeCTHOTO  caMOyIpaBjeHuss U  (WIn)
MOABEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM ¥ OpraHaM MeCTHOTO CaMOYIIPaBJIeHUS
OpraHmu3anyi, YJYacTBYIOIIMX B IIPeAOCTaBJIEHUM TOCYJApCTBEHHbIX YCIYT, 34
MCK/TIOUEHNEM OOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbyu 7 DemepasibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHuszanuuyu MOpegoCTaBAeHUSI TOCYNApCTBEHHBbIX U
MYHUIIMTIAJIbHBIX YCayT» (manee - @enepanbHbiit 3aKk0H Ne 210-D3).

3) IlpencraBnedusi MOKYMEHTOB M uH(OpManuu, OTCYTCTBME U (M)
HEJJOCTOBEPHOCTh KOTOPBbIX He YKa3bIBAJIMCh IpPU IepBOHAYAJIbHOM OTKase B IIpueMe
NOKYMEHTOB, HEOOXOAMMBIX MJIs1 MPENOCTaBAe€HMUS] MYHULMUIAJIbHOM YCJIYrM, JUOO B
MpegoCTaBJIeHUM MyHUIIUTIATBHOM YCITYTH, 32 UCK/IIOUEHMEM CJIEAYIOIINX CTyYaeB:

U3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IIPABOBBIX AaKTOB, KacalOIMXCS
MIpeqOCTaBJIEHNS MyHUIIUIIAIbBHON YCTYTH, ITOCJIe TTepBOHAYAIbHONM TIOIauM 3asiBJIEHUS O
MpegoCTaBJIeHUM MyHUIIUTIAIBHON YCITYTH;

Ha/IMuMe OIIMOOK B 3asBJIE€HMM O TPEeAOCTABJIEHUM MYHUIUIIAIBHON YCIYTU U
IOKYMEHTAaxX, IIOJAHHBIX 3asBUTEJIEM IIOCje I1epBOHAYAJIBHOTO OTKasa B IIpMUeMe
IOKYMEHTOB, HEOOXOAMMBIX MJIS1 IMPeJOCTaBJIeHUS MYHUIIUITAJIbHOM YCIyTH, JIMOO B
MpefoCTaBJIeHUM MYHULIMIIAIbHOM YCJIYTU U He BKJIIOUEHHBIX B IPeACTaBJIEHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

UCTeUeHre CpoKa JeMCTBUS AOKYMEHTOB WIM M3MeHeHue MHOOopMaluu mocie
MepBOHAYAIBHOTO OTKa3a B IIpMeMe JOKYMEHTOB, HEOOXOAVMBIX JIS1 MPeIOCTaBIeHNUS
MYHUIIUIIAJIBHOM YCITYTH, JIMOO B IIPeAOCTaBIeHNM MyHULIMIIAIbHOW YCITYTH;

BbISIBJIEHME JOKYMEHTAJbHO NMOATBEPKOEeHHOro ¢akTa (MPU3HAKOB) OIIMOOUHOTO
WUJIU IPOTMBOIIPABHOTO eCTBUS (6e30eMCTBIS) JOKHOCTHOTO Julia Y TOJTHOMOYEHHOT O
oprasa, ciayskaiiero, paboruunka MO®II, paboTHMKa oOpraHmusanuu, IPeayCMOTPEHHON
yacTtbio 1.1 cratbu 16 @enmepanbHoro 3akoHa Ne210-D3, mpyu nepBoHavyaJbHOM OTKase B
npreMe JTOKYMEHTOB, HEOOXOOMMBIX JIsI IPedOCTaBJIEHUSI MYHUIMUIAJIbHOM YCIYTH,
MO0 B MPENOCTaBJI€HMM MYHUIMIAIbHONW YCJIYrM, O 4YeM B IMCbMEHHOM BUae 3a
MOAMNCBIO PYKOBOAMUTENST YIOJTHOMOYEHHOrO opraHa, pykoBoautenas MOL npu
MIepBOHAYAIbHOM OTKa3e B IIpMeMe JOKYMEHTOB, HEOOXOAVMBIX [JISI IPeIOCTaBJIEHNS
MYHUIUIIAIbHON YCJIYTH, MO0 PYKOBOAUTEISI OpraHM3aliu, MpeaIyCMOTPEHHON YaCThbIO
1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-@3, yBemoMsisgeTcsl 3asBUTENb, a TaKXKe
TIPUHOCSTCS] U3BMHEHMS 3@ JOCTaBJIEHHbIE HEYI0OCTBA.

VcuepnbiBaroimi nepeyeHb OCHOBAHMII IJIsI OTKA3a B IpueMe JOKYMEHTOB,
HEe0O0XOAMMBIX JIJISI IPeOCTAB/IEHUSI MYHUIMIIAIbHON YCITYTU



2.13. OcHoBaHMSIMU IJIs1 OTKa3a B IpMeMe K paCCMOTPEHMIO JOKYMEHTOB,
HEeOOXOVIMBIX JIJISI TPeAOCTABIEHNSI MYHUITUTIAIIBHON YCJIYTH, SIBJISIIOTCS:

3aSIBUTEJIb HE OTHOCUTCS K KPYTy JIMIl, MMEIOIIMX IPaBO Ha IIpeAoCTaBJIeHMe
MYHUIIUTIATIBHOM YCITYTH;

Tpe/icTaB/ieHe HEeINOJIHOTO KOMIUIEKTa JTOKYMEHTOB, HeOOXOAMMbIX  IJIsI
MpeOCTaBJIeHNS] MyHULIUTIATbHON YCIIYTH;

Tpe/icTaB/IeHHbIe 3asiBUTEJIEM NOKYMEHTbI YTPaTWIM CUJIy Ha MOMEHT OOpallleHus
3a yCJIyTOM;

TIpefCTaB/IeHHbIe 3asBUTEIEM HOKYMEHThI COMepsKaT MOMUYUCTKMA M MUCIIPABIEHUS
TEeKCTa, He 3aBepeHHble B MOpsIKe, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickon
®depepanyu;

IIOKYMEHTBI COZiepsKaT MOBPEXAeHMs, HaJluuMe KOTOPbIX He IMO3BOJIIET B IMOJHOM
obbemMe MCIOb30BaTh MHGOPMAIMIO U CBEOEHMS, COIepsKalliyecss B JOKyMEHTaX IJIst
MpeOCTaBIeHNSI MyHULIUTIATbHON YCIIYTH;

B JOKYMEHTe, T[OATBEpsKIAIOIeM TOJTHOMOUMS TIpeNCTaBUTesIsI 3asiBUTEJIs,
MMEIOTCSI TOBPEXIEHMsSI, YTO He II03BOJISIET B IIOJTHOM OObeMe MCIIOJb30BaTh
MHGOPMAINIO U CBEJIeHMSI, TPOUMUTATh TEKCT U PACIO3HATh PEKBU3UTHI TOKYMEHTA;

HEeIoJIHOe MJIM He KOpPPEeKTHOe 3alojiHeHue moJieir B ¢dopme 3asBieHus, B TOM
yycJie B MHTepakTUBHOM dopMe 3asiBiieHust Ha EIIT'Y;

HecoOJTI0/IeHe yCTaHOBJIeHHbIX cTaTbell 11 DemepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O06 53/7eKTpOHHOM TMONNUCKU» YCJIOBUM TIPU3HAHUS AeMCTBUTEILHOCTH,
yCWIEHHEN KBaaU(PUUIMPOBAHHON 3JIEKTPOHHONM MTOMITACH;

rmojava 3arpoca O MPemoCTaB/IeHUM YCJIYTUM UM JOKYMEHTOB, HEOOXOAVMBIX IIJIs
MpeloCTaB/IeHUsI YCJAYyTM, B 3JIEKTPOHHOM ¢opMe C HapyIlleHUeM YCTaHOBJIEHHBIX
TpeOOBaHMUIA.

I/IC‘IeprIBaIOIJ.[Mf;I InmepedyeHb OCHOBaHUMI OJISI IIPpUOCTAHOBJICHMS MJIN OTKa3a B
nmpeaocTaBJICHUN MyHMIIMHaJIbHOﬁ yoiayru

2.14. OcHoBaHuMI i TPUOCTAHOBJEHMSI TIPEAOCTABJIEHNUSI MYHUIIMIIAIbHOM
yCJIyT'Y 3aKOHOaTe/ibcTBOM Poccuiickon Denepaiiny He IpelyCMOTPEHO.

2.15. OcHoBaHMs 1) OTKAa3a B IPeJOCTaBICHUM MYyHULIAIIAIBHON YCIIYTH:

B IIPeACTaBJI€HHbIX 3asABUTEJIEM [TOKYMEHTax COAEPsKaTcsl HeIOCTOBEpPHbIE
CBeIEHNUS;

HECOOTBETCTBME HOKYMEHTOB II0 (¢opMe WM COAEPKAHUIO TpeOOBaHMSIM
3akoHomaTenbcTBa Poccuiickon @epepanym;

HaJIMuMe BO3MOXKHOCTM OpraHu3aiuy MaplIpyTOB Ipoe3fa 6e3 3aesfma B 30HY
OTpaHMYEeHMST K MECTY MOTPY3KY MJIU Pasrpy3Ku;

B IIPEICTaBJIEHHbIX 3asgBUTEJIEeM ITOKYMEHTaX COJepsKaTcs HeIOCTOBEpPHbIE
CBeIeHNUS;

KOJIMYECTBO 3aIlpalllMBaeMbIX IIPOITYCKOB MJIsI Ipoe3la K MeCTY CTOSHKMU
MPEBBIIIAET  KOJMYECTBO  MAIIMHOMECT,  IIOATBEPXKAEHHBIX  JOKYMEHTa/JIbHbIM
000CHOBaHMEM O HAJIMUMM MECT CTOSTHKM JIJIsSI XpaHEeHMsI TPY30BOI'0 aBTOTPAHCIIOPTA;

3asIBJIEHHBIN TPY30BOM aBTOTPAHCIIOPT IT0 SKOJIOTUYECKUM XapaKTEPUCTUKAM HIKE
Kjacca 2;

Ha/IM4ye B OTHOIIIEHUM I'PY30BOrO aBTOTPAHCIIOPTA, YKA3aHHOTO B 3asiBJIEHUN, He
MIOTrallleHHOM B TeUeHMe yCTaHOBJIEHHOro crathen 32.2 Komekca Poccuiickon Demepariyn
006 agMMHUCTPATUBHBIX ITPABOHAPYIIEHMUSIX CPOKa 3a0JKEHHOCTM IO oIjiaTe mITpada,



HaJIO’)KEHHOT'O B COOTBETCTBMM C BCTYNUBIIMM B 3aKOHHYIO CUJIYy TOCTAHOBJIEHMEM I10
meiry 00 amIMMHUCTPATMBHOM IIPABOHAPYIIEHMM, CBSI3aHHOM C HECOOJIIOeHMeM
TpeOOBaHMII, MNPENNMCAHHbIX JOPOKHBIMM 3HAKaMM, 3alpelialolMMy IBMKEHME
I'PY30BOr'0 aBTOTPAHCIIOPTA;

110 MpPeACTaBJEHHOMY JOKYMEHTQJIbHOMY OOOCHOBAaHMIO YCJIyra paHee

IpeagoCTaBJIsd/1acCh;
HeCOOTBETCTBUE I/IHCbOpMaI_U/II/I, KOTOpa4d COoeP>KUTCA B JOKYMEHTax,
IIpeancTaBJI€HHBIX 3adgdBuUTeIeM, CBEIEHUsIM, MOJIYY€HHBbIM B pe3yJibTaTe

MEeXXBeJOMCTBEHHOI'O I/IH(bOpMaLU/IOHHOI‘O BBaMMOILefICTBMH.

IlepeueHb yC/IyT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMHU M 00S13aT€TbHBIMU JIJISI
MpPefoCTaB/IeHNS MYHULIMIIAIBHOM YCJIYTH, B TOM UMC/Ie CBeieHUSI O JOKYMEHTe
(AOKyMeHTax), BbiJaBaeMoM (BbIJaBaeMbIX) OPraHU3aALUSIMI,yIYaCTBYIOLIMMHU B

MPeAOCTaBIEHUM MYHUIIUIIAIBHOM YCITYTU

2.16. Ycnyru, HeobXomumble ¥ 0O0sI3aTe/lbHbIe  JJISI  MPEIOCTABJIEHUS
MYHULIMIIAJIbHOM YCIYT U, OTCYTCTBYIOT.

Ilopsaaok, pasmep ¥ OCHOBaHMSI B3MMaHUS TOCYJaPCTBEHHOM MOILIMHBI IV MHOM
OILIAaThI, B3MMAaeMoii 3a MpeaoCTaB/IeHNe MYHUIIUIIAIBHOM YCITIYyTU

2.17. [IpemocraBiieHrie MYHMUMIAIBbHOM YCJIYTUM  OCYIIECTB/sIETCST  6e3
B3MMaHMSI TOCYAapCTBEHHOM MMOIIMHBI MJIM MHOM TUIAThI.

ITopsapok, pasmMep ¥ OCHOBaHMSI B3MMaHMS IUIAThI 3a IIPeAOCTaBJIeHN e YCIIYT,
KOTOPbIE SIBJISIOTCS HeO0XOAMMbBIMM U 00513aTeJIbHBIMMU JIJISI IIPEeIOCTaBJICHMS
MYHUIIMIIAJIBHOM YCIYTH, BKIIOYass MHGOpMAaLMIo 0 METOAMKEe pacyeTa pasmepa
TaKOM IVIaThI

2.18. Ycnyru, Heobxomumble U oOs3aTesbHble IJIST  IIPeAOCTaBJIEHUS
MYHUIUIIAJIBHON YCJIYTY, OTCYTCTBYIOT.
MaxkcuMaJIbHBIN CPOK OXXMAAHMS B oUepeay Ipu mojade 3ampoca o
MpPeAoCTABIEHUM MYHUITUIIAIBHOM YCIYTY U IIPU MOJTYYEHUM pe3yIbTaTa
MpPeAoCTABJIEHUS MYHUIIUIIAJIBHOM YCIIYTH

2.19. MakcuMaIbHBbIM CPOK OKMIAHMUS B Oouepedy Ipu IoJaue 3ampoca O
MpelOCTaB/IeHMM  MYHMIMUIAABHOM  YCJIYIM UM TIpU  TIOJyYeHUM  pesyjbTaTa
MIpeIOCTaB/IeHMsT MYHMIIMIIAIbHON YCIyTM B YIIOJHOMOYeHHOM opraHe wimm MO®I]
cocTaBJsieT He 6ojiee 15 MUHYT.

CpoK ¥ IOPSJIOK perucTpauyuy 3amnpoca 3assBUTeISA 0 IPeAoCTaBIeHUN
MYHULMIIAJIBHOM YC/IYTHU, B TOM YMCJIe B 3JIEKTPOHHOM (opme

2.20. Cpok peructpauuyu 3asiBJeHUSI O IIPeJOCTaBJIeHUM MYHUIIUTIATbHON
YCJIYTU TOJJIeSKAaT perucTpauyuy B YIIOJTHOMOYEHHOM OpraHe B TeueHue 1 paboyero mHS
CO MAHSI TIOJIyuyeHMs] 3asBJIGHUSI M JTOKYMEHTOB, HEOOXOIMMBIX JJISI TpeNOCTaBJIEHMS
MYHUIUITAIBHOM YCJIYTH.

B ciyuae Ha/mumsi OCHOBaHMIA IS OTKa3a B IpMeMe TOKYMEHTOB, HEOOXOIMMbBIX

IJIS1 TIpeIOCTaB/IEHUSI MYHUIIMITAJbHOM YCJIYTHM, YKa3aHHbIX B IMyHKTe 2.15 HacTosiero



AJIMMHUCTPATUBHOI'O perjiaMeHTa, YTIOJITHOMOYEHHbIM OpraH He MO3[Hee CJeAyIoIIero
3a IHEM TIOCTYIUIEHUS 3asIBJIEHMSI M TOKYMEHTOB, HEOOXOAVIMBIX [IJISI MPeJOCTaBIeHMS
MYHUIIUTIAJIBHOM ~ YCJIYTH, pabodyero IHS HalpaB/sIeT 3asABUTENIO JIMOO €ero
MpeACTaBUTENIO pellleHMe 00 OTKaze B IIpMeMe [JOKYMEHTOB, HeOOXOIMMBIX [Jis
MIpeAOCTaBIeHUS MyHUITUTIAJIBHOM YCIyTu 1o ¢opme, mpuBeneHHon B [Ipmioskennm Ne
4 x HacTosieMy AIMUHUCTPATUBHOMY perjiaMeHTYy.

Tp66OBaHMﬂ K IIOMENICHMSIM, B KOTOPBIX ITPEAOCTABJ/IACTCA MYHUIIUIIA/IbHAA yCJIyra

2.21. MecrormnonoxkeHne  aAMUHUCTPATUBHBIX  30aHUM, B  KOTOPBIX
OCYIIIECTBJIIETCST PUEM 3asiBJIEHUI U JTOKYMEHTOB, HEOOXOIMMBIX IJISI ITPeIOCTaBIEHNS
MYHULIMIIAJIBHOM  YCJIYTM, a TakKe  BblJgaya  pe3yjabTaTOB  IpPedoCTaBJIEHUS
MYHULIMTIAJIbBHOM YCJIYTU, JO/KHO 00ecreunBaTh YOOOCTBO /IS I'PasKIaH C TOUKU 3PEHUS
TMeIeXOAHOM AOCTYITHOCTM OT OCTAHOBOK ODOIIIECTBEHHOT'O TPAHCIIOPTa.

B ciryuae, ecii MmeeTcst BOSMOSKHOCTb OpraHM3amyy CTOSTHKYM (TTapKOBKM) BO3J1e
3maHus (CTpPOeHMs ), B KOTOPOM pa3MellleHO MOoMellleHMe MpreMa U BbIZauM JOKYMEHTOB,
OpraHM30BBIBAETCS CTOSIHKA (TIApKOBKa) [JIS JIMYHOTO aBTOMOOWMJIBHOTO TpaHCIOPTa
3asBUTeseN. 3a MOIb30BaHMe CTOSTHKOI (ITapKOBKON) C 3asiBUTeJIel 1JIaTa He B3MMaeTcsl.

Il TapKOBKM CHElUMaJbHBIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAJIMAOB Ha
cTostHKe (TapKoBKe) BbifesisieTcss He MeHee 10% mecT (HO He MeHee OZHOI'O MeCTa) JJIsl
6GecIuIaTHOV MapKOBKM TPAHCIOPTHBIX CPENCTB, YIIpaBsieMbiX MHBaaumamu I, II rpymm, a
tak’ke wuHBanupgamu III rpynmel B mopsake, ycTaHoBjAeHHOM IIpaBuTesibCcTBOM
Poccuiickonn @epepanymt, M TPaHCIIOPTHBIX CPENCTB, MEPEBO3SIINX TaKUX MHBAIUAOB U
(unn) neTen-uHBaINUIOB.

B mensx obecrneyenuss 6eCrpensaTCTBEHHOTO TOCTYyIA 3asiBUTEJIEN, B TOM 4MCIe
TepeIBUTalOILMXCSl Ha MHBAJIMIHBIX KOJISICKAaX, BXOJ B 3[laHMe U ITOMEIIeHMs, B KOTOPbIX
MIPeIOCTaBJIIETCSI MYHUIMIIAJIbHAS yCIyra, OOOpYAVIOTCS MaHAycaMM, MOPYYHSIMMU,
TaKTUJIbHBIMM  (KOHTPACTHBIMM)  TMPEOYNpPEeXIAOIIMMY  3JIeMEeHTaMM,  MHbIMMU
CITeIaIbHBIMM TTPUCIIOCOOIEHMUSIMM, TTO3BOJISIIOIIMMY 00eCIIeunTb OeCHpersTCTBEHHbBIN
IOCTYNl U TiepelBMKeHMe WHBAJIMIOB, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuitckon @epepaniiy 0 COLMAIbHON 3alIUTe MHBAJINUIOB.

HenTpanbHblii BxOA B 34aHMe YIIOJJHOMOYEHHOTO OpraHa JOJDKEH ObIThb
060pyHoBaHNHMOPMAIIMOHHOM TabIMYKOM (BBIBECKOI), comepskallein MHGbOPMaINIO:

HayMEHOBaHNE;

MeCTOHAXOXXIeHNe U IOPUINIYECKUN afipec;
pesKUM pabOThI;

rpaduk npuema;

HOMepa Tesie(pOHOB 151 CITPaBOK.

[TomellleHUsI, B KOTOPBIX IPEIOCTAB/ISIETCS MYHUIIMIIAJbHAS YCJIYTra, TOJIKHbI
COOTBETCTBOBATb CAHUTAPHO-3MUIEMMUOJIOTUUYECKUM ITPaBUIaM ¥ HOPMAaTHBaM.

[TomertieHns, B KOTOPBIX MPEAOCTABISIETCSI MYHULIMITAIbHAS YCIYTa, OCHAILIAFOTCS:

IIPOTUBOIIOKAPHOM CUCTEMOM U CPEICTBAMM TOXKAPOTYIIIEHMS;

CUCTEMO1 OTIOBEIIEHNMS O BO3HMKHOBEHUY YPE3BbIUAIHON CUTYAIVIN;

CpeaCcTBaMyM OKa3aHMS ITepPBOM MeIUIIMHCKOM ITOMOIIIN;

TyaJIETHBIMM KOMHATaAMM JIJIS1 TIOCETUTEJIEN.

3an oXumaHus 3asBUTEJIEN OOOpPYIOYeTCS CTYJIbsIMM, CKaMbSIMM, KOJIMYECTBO
KOTOPBIX OMpeAessseTcss UCXoas U3 (PakTMUeCKOM HArpy3Ku M BO3MOXKHOCTEM JISI UX
pa3MelleHs B MIOMeIeHNH, a TakKe MHOOPMaALMOHHbBIMM CTEHIAMMU.

TekcTbl MaTepuasioB, pasMelIeHHbIX Ha MHGOPMAIMOHHOM CTeH[le, TeYaTaloTCs



YIOOOHBIM I uTeHus wmipudTom, 6e3 McrIpaBeHU, C Bbife/ieHueM HanboJsiee BasKHbBIX
MEeCTIIOTY>KMPHBIM IIPUGTOM.

Mecta pgna 3amosHeHMs] 3asBJ€HMII OOOPYAYIOTCS  CTYJIbSIMM, CTOJIaMMU
(cTonkamu), 6;1aHKamMM 3asiBJIEeHUH, MMCbMEHHBIMM MTPUHAJIESKHOCTSIMMA.

MecTa npuema 3asiBuTesen 060pyayrTcs MHGOPMAIMOHHBIMM TaOIMUYKaMMU
(BbIBECKAMM) C YKa3aHUEM:

HOMepa KabuHeTa ¥ HaMeHOBaHMsI OT/IeIa;

dbamumuu, mMMeHM U oOTvecTBa (TOCjegHee - TPU HAIMYNM), TOJIKHOCTU
OTBETCTBEHHOTOJIMIIA 3a MPMeM TOKYMEHTOB;

rpaduka mprema 3assBUTEJIEN.

Pabouee MecTO KakgOro OTBETCTBEHHOTO JIMIIA 3a IPUEM HOKYMEHTOB, IOJIKHO
ObITh 0OOPYNOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPDOM C BO3MOXXHOCTBIO [JOCTymHa K
HeoOXOOMMBbIM  MH(pOPMAIIMOHHBIM 06a3aM [JAHHBIX, [€YaTaIIIUM YCTPOVCTBOM
(TpUHTEPOM) ¥ KOIMPYIOIIUM YCTPOVCTBOM.

JIniio, OTBETCTBEHHOE 3a IIpMEM [TOKYMEHTOB, IOJ/DKHO MMETb HACTOJIbHYIO
TabAMUKYy C yKazaHueM damuanm, MMeHM, oTuecTBa (TOCeHee - MPU HAIMUUU) U
IOIKHOCTH.

[Tpy mpegocTaB/ieHNY MyHULIIMTIAILHOM YCJIYTY MHBAIMIAM 00eCIIeunBatoTCs:

BO3MOXXHOCTb OeCIIpernsTCTBEHHOTO JOCTYIIa K 00beKTy (34aHMI0, TOMEIeHNIO0), B
KOTOPOM ITpeA0CTaBJISIeTCS MYHUIIMITA/IbHAS YCITYTa;

BO3MOYXHOCTb CaMOCTOSITEJTbHOTO TIE€PEABIDKEHMS IO TEPPUTOPUM, HA KOTOPOU
pacIiOIO’KeHbl 3[aHMSI U TIOMEIIeHMsI, B KOTOPBIX IPEIOCTaB/ISIETCS MYHUIIUIIATbHAS
yCayTra, a TakKe BXOJa B Takue OObeKTbl M BbIXOHA U3 HUX, MOCAAKM B TPAHCIIOPTHOE
CpeACTBO U BbICAIKM U3 HErO, B TOM UMCJIe C UCIIOIb30BaHMe Kpeca-KoJsaCKH;

COITPOBOXKAEHME MHBAIMIOB, MUMEIOIIMX CTOMKIME PACCTPOMCTBA QYHKIMM 3pEHMST
M CaMOCTOSITEJTbHOTO TIepeBI/KEeH NS,

HaJJjexalllee pasmellleHMe OOOpyJIoBaHMS M HOCUTesnen  MHMopMaiuu,
HEOOXOIVMMBIX IJIT 0becreueHms 6eCpensiTCTBEHHOTO TOCTYIa WHBAJIMIOB K 3JaHUSIM U
MOMEIIIEHUsIM, B  KOTOPbIX TIPENOCTAaBJSIETCS MYHMIMIAJbHAsT yCiayra, u K
MYHUIUIIAJIBHOM YCJIyTe C YYeTOM OTpaHUYEeHUN UX KU3HEeHesITeTbHOCTH;

IyOaMpoBaHMEe HEOOXOOMMOM IJII MHBAJIUAOB 3BYKOBOM UM 3PUTEILHOM
mHDoOpMaIMM, a TaKKe HaAMMCelM, 3HAKOB M MHOM TEKCTOBOM U rpaduyecKon
mHbopMaIMy 3HaKaMy, BbITTOJTHEHHBIMU pesibe(HO-ToueuHbIM IipudTOoM bpaiiis;

IOITYCK CypAoINepeBoauMKa 1 TUGhI0CYpIOTIepeBOIUNKa;

IOMYCK COOAKU-TIPOBOAHMKA TPU HAJUUMM AOKYMEHTA, IMOATBEPKIAIOIIEro ee
crienyajbHoe  OOyueHMe, Ha OObeKTbl (3maHusl, TIOMeIIeHMusI), B  KOTOPbBIX
MPeNOCTaBJISIIOTCSI MyHUIIUTIA/IbHBIE YCITYTH;

OKasaHMe WHBaJMIaM I[IOMOIIM B TIpeofoJieHuu OapbepoB, MeIIaroInX
MMOJTYYEHUIO MMM TOCYHApPCTBEHHBIX ¥ MYHUIMIAJIbHBIX YCJIYI HapaBHE C IPYyTVMMU
JULAMM.

IToka3saTenu JOCTYITHOCTHU M KaUueCTBa MYHI/II.II/IHaJIbHOﬁ YCIIyru

2.22. OCHOBHbIMU MTOKa3aTeJIsIMU OOCTYITHOCTHU MpeloCTaBIeHUS
MYHUIIUIIQJIBHOM YCITYTY SIBJISIIOTCSI:

Ha/MuMe TIOJTHOM ¥ TIOHSATHOM MHGOpMAaIluMyu O TOopsiIKe, CPOKax U XOje
MpeoCTaBJIeHUs] MYHUIIUITAIBHON YCIYTU B MHMOPMAIMOHHO-TeIeKOMMYHMUKALIMOHHBIX
ceTsX OOIIero moJyib3oBaHus (B TOM uucie B cetu «VIHTepHeT»), CpeAcTBaX MacCOBOM
mHbopManmu;



BO3MOYXHOCTb  TOJTyUYeHMSI 3asBUTeJIeM YBEIOMJIEHUI O TpenoCTaBIeHUU
MYHUIUITJIbHOM ycIyTy ¢ momoibio EITY;

BO3MOYKHOCTb MTOTy4YeHMsT MHDOpMAaIM O XOfe MPeloCTaBIeHNsI MYHUIUITATIbHON
yCAYyTM, B TOM UMCJIEe C MCIOJb30BaHMEM MHGPOPMALMOHHO-KOMMYHUKAIIMOHHBIX
TeXHOJIOTUIA.

2.23. OCHOBHBIMM ITOKA3aTeJSIMM KauyeCcTBa IMPedOCTaBJeHMUS MYHUIIUIAIbHON
YCITYTU SIBJISTFOTCS:

CBOEBPEMEHHOCTDb IPEIOCTABIEHNS] MYHUIIUITAIIBHON YCIYTU B COOTBETCTBUM CO
CTAaHIApPTOM ee IIpefdOCTaB/IeHNsI, YCTAaHOBJEHHbIM HACTOSIIIMM AJMUHUCTPATUBHBIM
peryiaMeHTOM;

MMHMMAJIbHO  BO3MOKHO€  KOJMYECTBO  B3aMMOIENCTBMI  TPaKIaHMHA C
IOKHOCTHBIMM JIMIIAMM, YYACTBYIOIIMMY B MPEIOCTaBIEHNM MYHUILIUTIATbHOM YCIYTH;

OTCYTCTBYME OOOCHOBAHHBIX 3KaJI0b Ha MelCcTBUs (Oe3melCcTBIe) COTPYAHMUKOB U UX
HEKOpPpeKTHOe (HeBHMMATEIbHOE) OTHOIIIEHNE K 3asIBUTEJISIM;

OTCYTCTBME HapYIIEHU! YCTAaHOBJIEHHBIX CPOKOB B IIPOIIECCE IMPeIOCTaBIEHNS
MYHUIIUTIAJIBHOM YCITYTH;

OTCYTCTBME 3asIBJIEHMIA 00 OCMapMBaHUM peIIeHN!, OenCTBUil (0e3mencTBus)
VY IIOJTHOMOYEHHOT'O OpraHa, ero JOJKHOCTHBIX JINII, IPUMHUMAEMbIX (COBEPIIIEHHbIX) ITPU
MpefoCTaBJIeHU MYHUIMIIIBHOM YCIYTM, TIO UTOraM pacCMOTPeHUsI KOTOPBIX
BbIHECEHBI pellleHNs1 00 YIOBJIeTBOPEHUN (4YacTMyHOM YIOBJIETBOPEHUN)
TpebGOBaHN 3asIBUTEJIEN.

Vubie TpeOOBaHMSI, B TOM YMC/I€ YYUTHIBAKOIIME 0COOEHHOCTH IIPEAOCTABICHUS
rocygapcrBeHHo yciryru B M®ILI, 0co6eHHOCTHU MpeaoCcTaB/IeHUsI MYHUIIATIATIbHOMI
YCJIYTU IO 3KCTEPPUTOPUATIBHOMY NPUHIMITY ¥ 0COO€HHOCTY IPEeA0CTaBIEHUS
MYHULIMIIAJIBHOM YCJIYTU B 3JIEKTPOHHOU (popme

2.24. TlpemocraBjieHMe MYHULMIIQJIBHOM YCJIYTU II0 3SKCTEPPUTOPUATIBHOMY
MIPUMHIIUITY OCYIIECTBJIIETCSI B YacTU oObOecrieueHus] BO3MOKHOCTM TIOauM 3asiBJIEHUIN
nocpenctsom EINT'Y u nosyueHust pesyabraTa MyHULIMIAAbHOM yeayru B ML,

2.25. 3agBurtensiMm obecrieurBaeTCss BOSMOXKHOCTD MPEICTaBIEHNUST 3asiBJIEHUST U
npujiaraeMbIX JOKYMEHTOB B (popMe 371IeKTPOHHbBIX JOKYMeHTOB nocpeactsom EINTY.

B sTom ciiyuae 3agBuTeNb WM €ro MpenctaBuUTesNb aBTopusdyercs Ha EII'Y
MOCPEeACTBOM TOATBEpPKAeHHOM yueTHOM 3amucu B ECHA, s3amosiHsieT 3asiBjieHMEe O
MpefoCTaBJIeHNM MyHULIMIIAIbHOM YCIYTU C UCIIO/Ib30BaHMEM MHTEPAKTUBHOM (POPMBI B
9JIEKTPOHHOM BUZE.

3amosiHEHHOe ~ 3asiBJieHMe O  TPeNoCTaBIeHUM  MYHUIMIAIbHON  YCJIYTHU
OTIIPABJIIETCSl 3asBUTEIEM BMeCTe C TIPUKPEIUIEHHbIMM 3JIEKTPOHHbIMM OOpasamMmu
MOKYMEHTOB, HeOOXOIMMBbIMM [IJISI TPeAOCTaBJIe€HUSI MYHMUIMIIAIbHOM YCJIYTU, B
YrnonHomoueHHblii oprad. [Ipu aBropusamum B ECHA 3asiBieHue o mpemocTaBiIeHUN
MYHUIIUIIAIBHON YCIYTU CUYMTAETCS IOAIMCAHHBIM IPOCTOM 3JIEKTPOHHOM TOJMUCHIO
3asIBUTEJIS, TIpeJICTaBUTEIsI, YTIOJTHOMOUEHHOI'O Ha MO caHe 3asiBJIeHNs.

PesysibTaThl MpeaoCTaBAeHNs MyHULIMIIATIbHOM YCJIYTH, YKa3aHHbIe B MYHKTE 2.5
HacTosiero  AAMMHUCTPAaTMBHOTO  perJlaMeHTa,  HaIpaBJSIOTCS  3asBUTEJIO,
npencTaBuTeNto B JuuHbl KabuHer Ha EIII'Y B dopMme 37€KTPOHHOTO [IOKYMEHTa,
MO MMCAaHHOTO YCUJIEHHOM KBaJIMPUIIMPOBAHHOMN 3JIEKTPOHHOM MOJTNUCHIO
YIIOJTHOMOYEHHOT'O  AO/DKHOCTHOTO Jinila  YTOJHOMOUYEHHOTO oOpraHa B Cjiydae
HanpasJieHus 3asBjieHus nocpenctsom EINTY.

B cnyuae HampaBieHuss — 3agBiieHus — nocpeactBom  EIII'Y  pesynbrat



MpefoCTaB/JeHUs] MYHULMIAIbHOM YCJIYTM Takke MOXKeT ObIThb BbIJaH 3asBUTENIO0 Ha
6ymaskHoM Hocutesie B M®II B mopsiake, mpeayCMOTPEHHOM ITYHKTOM 6.4 HaCTOSIIIETO
AIMVUHUCTPATUBHOTO PeryiaMeHTa.

2.26. OJeKTpOHHbIE JOKYMEHTbI IPEACTABJISIOTCS B CeAYIONMX popmarax:

a) xml - gja hbopmann30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - O HOOKYMEHTOB C TEKCTOBBIM COJIep>KaHMEM, He
BKJIIOYAIOIIMM (popMyJibl (38 MCKIIOUEHMEM JOKYMEHTOB, YKa3aHHbIX B IOMAIYHKTE 'B"
HACTOSILLIETO MTyHKTA);

B) xlIs, xIsx, ods - /i1 TOKYMEHTOB, COAEpsKalllMX PaCueThl;

r) pdf, jpg, jpeg - OJIs1 TOKYMEHTOB C TEKCTOBbIM COAEpP>KaHMEM, B TOM UMCIIE
BK/IIOUAONIMX GopmMyabl ¥ (Wam) rpadudeckne wu300pakeHMs (3a MCKIIOYEHMEM
JOKYMEHTOB, YKa3aHHbIX B MOMAMYHKTe "B" HACTOSILEro IYHKTA), a4 TAKXKe JOKYMEHTOB
¢ rpaduueckumM comepskaHUEM.

HomyckaeTrcst GopMupoBaHue 3J€KTPOHHOTO MOKYMEHTa ITyTEM CKaHMPOBAHMS
HEIOCPEICTBEHHO C OpWUTMHajia JOKyMeHTa (MCIOJIb30BaHME KOIMI He [OITyCKaeTcs),
KOTOpOEe OCYIIECTB/ISIETCS C COXpaHEeHMEeM OpMEeHTallMM OpUrMHaja MAOKyMeHTa B
pasperennn 300 - 500 dpi (maciuTab 1:1) ¢ ucrnosb3oBaHMeM CAEAYIOIIMX PEKMMOB:

- «4yepHO-6ebIi» (MpU OTCYTCTBUM B AOKYMeEHTe Tpaduueckux M300pa>keHun U
(M) 1IBETHOTO TEKCTA);

- «OTTEeHKM ceporo» (Mpy HaJIMYUM B AOKYMEHTe rpadundecKux M300paskeHnH,
OTJIMYHBIX OT IIBETHOTO rpaduyeckoro m3o0paskeHus);

- «IIBETHOW» WIM «PEXUM IOJHOM LiBeTonepenaun» (Mpu HAIMYUU B TOKYMEHTE
LIBETHBIX rpadmuecKknx M3oopaxkeHum anbo 1BETHOTO TEKCTA);

- COXpaHEeHMeM BCeX AayTEeHTUYHbIX IMPU3HAKOB IOAJIMHHOCTMA, a WMEHHO:
rpadmuecKoN MOAIMCH JINIIA, TTIeUaTH, YIJI0OBOTO IITamMIa 61aHKa;

- KOJAMuyecTBO (HaiioB JO/DKHO COOTBETCTBOBATbh KOJMUECTBY JOKYMEHTOB,
KaKJIbIN U3 KOTOPBIX COAEPXKUT TEKCTOBYIO U (i) rpaduyeckyio MHGOPMaLHIO.

OeKTPOHHbBIE IOKYMEHTHI TOJIKHbI 00eCIIeunBaTh:

- BO3MOXXHOCTb WAEHTUGUIMPOBATH HOOKYMEHT WM KOJMYECTBO JIUCTOB B
IOKYMEHTe;

- IS AOKYMEHTOB, coOAepXKallMX CTPYKTYpMpOBaHHbIE IO YacTsIM, TJiaBaM,
pasmesiam (ToapasgesaM) [OaHHble M 3aKJIagKy, oOecreuynuBarollye IepexoAbl IO
OTJIaBJIEHMIO U (MJIN) K COZePsKaIlMMCSI B TEKCTE PUCYHKAM U TabauIiam.

IlokyMeHTbI, moJiexkallye mpeacraBieHnto B popmarax xls, xlsx WIN ods,
bopMUpYIOTCS B BUAE OTEIbHOTO 3JIEKTPOHHOTO JOKYMEHTa.

III1. CocTas, noc/j1e0BaTe/IbHOCTh ¥ CPOKYU BBITIOJTHEHMUS
aIMMHMCTPATUBHBIX Npouenyp (aAeicTBuit), Tpe6oBaHMs K MOPSIIKY UX
BBIIIOJTHEHMSI, B TOM UYMCJ/Ie 0COOEHHOCTY BBIIIOTHEHUSI aAMUHMUCTPATUBHBIX
Mpoueayp B 3JIEKTPOHHOM opme

VicuepnibIBalonuii epevyeHb aAMMHUCTPATUBHBIX MMPOIEAYP

3.1. IlpemocraBjieHre MYHMIIMTIATBHOM YCJIYTUM BKJIIOYAeT B CeOSl Ciemyloliye
aJIMMHUCTPATUBHbIE MTPOIIEYPbI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALMS 3asIBICHUS;

noysiyueHme  cBefeHui  nocpeactBom — DenepasbHOM  TOCYZApCTBEHHOM



MH(MOPMAIMOHHON cucTeMbl «EnnHasi cucremMa MeXBeZOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumMoencTeus» (nasee - CMOB);

pPacCMOTpeHMe TOKYMEHTOB U CBEIEHUI;

MIPUHSITHE PeIeHNS;

BblJlaua pe3yJibTaTa;

BHeCeHMe pe3yJibTaTa MYHUIUIIAJIbHOM YCIYTU B PEECTp IOPUANYECKN 3HAUMMBbIX
3ammcent.

Ommcanne agMMHUCTPATMBHBIX TIpOLieAyp mpencTtaBieHo B [IpwioskeHun
Ne 5 k HacTosIIIEMY AIMUHUCTPATUBHOMY perjiaMeHTy.

ITepeueHb aJMUHUCTPATUBHBIX NIpoLeAyp (AeUCTBUI) MPU NIPEeJOCTABICHUA
MYHULUIIAIBHOM YCIYTU B 3JIEKTPOHHOM hopme

3.2. Ilpu nmpegocraBiieHUM MYHULIUIIAJIBHOM YCIYTY B 3JIEKTPOHHOU hopme
3asIBUTEJTI0 0OeCIIeuBaloTCs:

- nmojyuyeHue uHpoOpMaluy O TOpsSIKe U CpOKaxX IpemaoCTaBJIEHUS
MYHUIIUITAIBHOM YCITYTH;

- dbopmupoBaHue 3as1BJIeHNS;

- pMeM ¥ perucTpainyus YIOJHOMOYEHHBIM OpPraHOM 3asBJ€HUS UM WHbBIX
IOKYMEHTOB, HEOOXOAVIMBIX JIJISI TTPEIOCTABIEHNSI MYHUITUTIAIBHOM YCIIYTH;

- MIOJTyY€eHye pe3yIbTaTa MPeaoCTaBIeHMs MyHUIIUITAIbHON YCITYTH;

- TIOJTyY€eHye CBeIeHUI O XO/e PACCMOTPEHMS 3asIBIEHNSI;

- OCYIIIeCTBJIEHNE OLIEHKM KaueCTBa MPeIoCTaB/IeHNsI MyHULIUIIAIbHOW YCIYTH;

- pocynmebHoe  (BHecymeOHOe) oOOXKajloOBaHMe  pelIeHu W JIeMCTBUN
(6e3meiicTBYMSI) YIIOJTHOMOYEHHOTO OpraHa Jmbo AencTBus (6e3eiiCTBIe) NOJIKHOCTHBIX
JuL, YIIOJTHOMOYEHHOTO OpraHa, IpemoCTaBJISIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JMOO0
MYHUIIUITAIIBHOTO CJTyKalllero.

TTopsigoK ocyliecTBIeHUS aIMUHUCTPATUBHBIX IIponeayp (IeiicTBuin) B
3JIEKTPOHHOM opme

3.3. @opmupoBaHye 3asBJIEHMSI.

dopMmupoBaHue  3asBJIEHUSI  OCYIIECTB/ISIETCS  ITOCPENCTBOM  3aIlOJTHEHMUS
9JIeKTpOoHHOM  (Gopmbl 3agBieHus Ha EII'Y 6e3 HeoO6XomMMOCTM HOOIOJHUTEILHON
TIOIauM 3asiBJIEHMSI B KaKOU-JIMbo nHou dhopme.

dopmaTHO-JIoTMYecKast TPOBeEpPKa COPMUPOBAHHOTO 3asIBJIEHUST OCYIIECTBIISIETCS
IIOCJTe 3aIOIHEHMS 3asIBUTEJIEM KasKIOTO U3 MOJIeN 3JIEKTPOHHOM (popmbl 3asBiaenns. [1pu
BBISIBJIEHMM HEKOPPEKTHO 3aIlOJITHEHHOT'O IIOJISI  3JIEKTPOHHOM (OpPMBI  3asIBJIEHUS
3asIBUTEJIb YBEIOMJISIETCS O XapaKTepe BBISIBJIEHHON OIIMOKM U IOpPSIIKE ee YCTPaHEHMS
IIOCPEICTBOM MH(MOPMALMOHHOI'O COOOIIEHMSI HEITIOCPEICTBEHHO B 3JIEKTPOHHON (opMe
3asIBJIEHMSI.

[Tpu hbopMupoBaHMM 3asIBJIEHMS 3asIBUTEIIO 00eCIIeuBaeTCs:

a) BO3MOSKHOCTh KOIMPOBAaHMSI M COXPaHEHMS 3asiBJI€HMS M MHBIX JOKYMEHTOB,
yKa3aHHbIX B IyHKTax 2.9-2.12 HacTosiiiero AAMMHUCTPATMBHOI'O perjaMeHTa,
HeOOXOIMMBIX AJIS1 PEeIOCTaBIEHMSI MYHUILIUTIATIbHON YCITYTH;

6) BO3MOYXHOCTb IeuaTy Ha OyMa>kKHOM HOCHUTEJIe KOIMUM 3JIEKTPOHHOM (OPMBI
3asIBJICHMS;

B) COXpaHEeHMe paHee BBEIEHHbBIX B 3JIEKTPOHHYIO (DOpMY 3asBJIEHMS] 3HAUEHUI B
JII060JM MOMEHT IIO JK€JIaHMIO I10JIb30BaTe/IsI, B TOM YMCJIe ITPY BO3HUKHOBEHUM OLIMOOK



BBOZIa 1 BO3BparTe [IJisl TOBTOPHOT'O BBO/Ia 3HAUEHUI B 2JIEKTPOHHYIO (DOpMY 3asiBJIEHUS;

I') 3aII0JTHEHME MOJIEN JIEKTPOHHOM (POPMBI 3asIBJIEHMST IO Hayajia BBOJA CBEIEHUNI
3asIBUTEJIEM C MCIIOJIb30BaHMEM cBenmeHuii, pasmenieHHbix B ECHUA, m cBemenmi,
omny6mkoBaHHbIX Ha EIII'Y, B uacTu, kacatouieincst cBefieHunit, oTcyTcTBYMoIMX B ECUA;

I) BO3MOXXHOCTb BEpPHYTbCSI Ha JI0O0V M3 3TaloB 3arllOJIHEHUS 3JIEKTPOHHOM
dbopmbl 3asBIeHMS 63 TTOTepU paHee BBeAeHHON MHGOpMAIIn;

e) BO3MOKHOCTb focTyta 3asButesisg Ha EIII'Y K paHnee mogaHHbIM UM 3asiBJI€HUSIM
BTeUEeH/e He MeHee OJHOTO rofa, a Takke YaCTMYHO CPOpMMPOBAHHBIX 3asBJIEHUI - B
TeueHye He MeHee 3 MecCs1eB.

CdopMupoBaHHOE U MOAIIMCAHHOE 3asiBJIEHNE U VHbIE TOKYMEHTbI, HEOOXOIMIMbIE
IJIST TIPEeIOCTaBJIeHMST MYHMIIMITAJIbHOM YCJIYTM, HAIpaB/SIIOTCS B Y TIOJHOMOYEHHbBIN
opraH nocpeactsom EIII'Y.

3.4. VYnosHOMOYeHHbBI OpraH obecrneuynBaeT B CPOK He Mo3aHee 1 paboyero gHs
co aus momaun 3asBieHus Ha EIT'Y, a B ciayyae ero mocTyruieHMs B HepaboOumii Win
NIpa3gHUYHBIN JeHb, - B CJIEAYIOLLMI 32 HUM IIepBbIi paboumii IeHb:

a) MpueM AOKYMEHTOB, HEOOXOOVMBIX JISI MPEedOCTaBJIEHUSI MYHUIUITATbHOM
YCJIYTM, W HampaB/IeHMe 3asIBUTENIIO 3JIEKTPOHHOTO COOOIIEHUSI O TOCTYIUIEHUU
3asIBJIEHMST;

6) perucTpauuio 3asiBJIeHMS U HalpaB/ieHMe 3asBUTEII0 YBEOOMJIEHUSI O
perucTpaium 3asBjieHus1 JMbo 00 OTKase B MpueMe JOKYMEHTOB, HEeOOXOAVMMbIX MJIsI
IIPeAOCTaBJIEHNST MYHUITUTIATIBHON YCJTYTH.

3.5. DJIeKTpPOHHOE 3asiBJIeHMe CTAHOBUTCS MOCTYIIHBIM [IJIS1 TODKHOCTHOTO JIMIIA
VYI10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPUEM M PErMCTPAIIMIO 3asBIeHus (Iajiee
- OTBETCTBEHHOE OJIKHOCTHOE JIMIIO), B FOCYJapCTBEHHOM MH(MOPMALMOHHOW CUCTEME,
MCIIOJIb3yeMONM Y TIOJTHOMOUYEHHBIM OpPraHOM [JIsl IIPeAOCTaBJIEHUSI MYHUIUIIATbHOM
yciyru (nanee - ['MIC).

OTBeTCTBEHHOE JOIKHOCTHOE JIUIIO:

MpoBepsieT HaJnuue 32JIEKTPOHHBIX 3asiBjeHuy, noctymuBumx ¢ EITY, c
IepuoioM He peske 2 pas B JIeHb;

paccMaTpuBaeT IMOCTYIMBIINME 3asBJEHUS U TPUIOKEHHbIe 00pa3bl JOKYMEHTOB
(IOKYMEHTbI);

MPOU3BOAUT HEUCTBMSI B COOTBETCTBMM C TIYHKTOM 3.4  HACTOSIIErO
AJIMUHUCTPATUBHOTO perjiaMeHTa.

3.6. 3agBuTeNIO B KaueCcTBe pe3yJbTaTa IPedOCTaBJIEHUSI MYHUIIUIIATIbHOM
yCIyTH 06eCIieunBaeTCsl BO3MOXKHOCTD TOJTYUeHMSI TOKYMEeHTa:

B dbopme 3JIEKTPOHHOTO IOKYMEHTa, MTOAITMCAaHHOTO YCUJIEHHOM
KBaMOUIMPOBAHHON 3JIEKTPOHHON TOANMCHIO YIIOJTHOMOYEHHOI'O JOJIKHOCTHOTO JIMIIA
VY IOTHOMOYEHHOT'O OpraHa, HalrpaBJIeHHOTO 3asiBUTEJIO B JIMUHbIN KabuHeT Ha EINT'Y;

B BUIe OyMa’kHOTO JOKYMEHTa, IMOATBEPXKIAIOIIEro COomepskaHue 3JIeKTPOHHOTO
IOKYMEHTa, KOTOPbIN 3asiBUTEIb MTOyYaeT Mpyu JuyHoM obpatieHmn B MOII.

3.7. Tlonmyuenue nHbOpMaLyM O XO[le PACCMOTPEHMS 3asIBJIEHUS U O pe3yJIbTaTe
MIpeIOCTaBIeHNSI MyHUIIUTIAIBHON YCJIYTY TIPOU3BOANTCS B IMUYHOM KabuHete Ha EIIT'Y,
MpM YCJIOBUM aBTOpM3alMK. 3asBUTENIb MMEET BO3MOXXHOCTb ITPOCMATpPMBATh CTaTyC
9JIEKTPOHHOIO 3asBJIEHMSI, a TaKKe MHPOPMAaINMIO O JAJbHEMIINX [OeMCTBUSIX B JIMUYHOM
KaOyHeTe 10 COOCTBEHHOV MHULIMATUBE, B JII0O0Ee BpeMs.

[Tpu mpegocTaBIeHNM MyHUIIUTIATBHOM YCIYTY B 2JIEKTPOHHOM (opMe 3asiBUTETIO
HaIpaBJISIeTCS:

a) yBeIoOMJIeHME O TIpMeMe U PerucTpauuy 3asBjeHUS] U MHBbIX JOKYMEHTOB,
HEOOXOIVMMBIX IIJIST TIPeIOCTaBAeHNSI MyHUIIUTIAIbHOM YCJIYTHU, COMlepsKalllee CBEIEeHMUS O



(dakTe mpMema 3asiBJAEHMS U OOKYMEHTOB, HEOOXOOVMMBIX [JISI IPeJOCTaBJIeHNS
MYHULIMIIAJIBHOM YCAYTM, M Hadaje MPOLEeaypbl IIPeIOCTaBJIEHUS MYHUIUIIATbHOM
YCJIYyI'M, a TaKKe CBeOeHusI O J[Jare M BpeMeHM OKOHYAHMSI IIpedoCTaBJIEHMS
MYHUIIUMIIAJIBHON YCJIYITM JIMOO MOTUBMPOBAHHBIM OTKa3 B IIpMeMe JTOKYMEHTOB,
HEeOOXOIMMBIX AJIS1 IPeIOCTaBIEHNUS] MYHULIMIIATIBHOM YCITYTH;

6) yBemOMJIEHME O pe3yJbTaTaX PacCMOTPEHMS TOKYMEHTOB, HEOOXOMMMBIX IIJIsI
MpeJOCTaBJIeHNsT MYHUIUIIAJbHONW YCIYTM, COAEepKallee CBeIeHUsI O MPUHSITUA
MTOJIOKUTEILHOTO PEIIeHNsI O TIPeIOCTaBIeHUM MYHUIIUITAIBHOM YCJIYTY ¥ BO3MOSKHOCTU
MIOJTYYNUTh Pe3YyJIbTAT IPEIOCTaBIeHUS MYHUIIUIIAIBHON YCIYTU JIMOO MOTUBUPOBAHHBIN
OTKa3 B MPeIOCTaBJIEHNY MYHUIIUTIAIbHON YCITYTN.

3.8. 3asBurtenaio ob6ecIeuynBaeTCss BO3MOXHOCTb HaIlpaBJeHMSI 3KajJo0bl Ha
pellleHnst, OeNCTBUSI Uau 6e3neicTBIe YTIOJTHOMOUYEHHOI'O OpraHa, JOJKHOCTHOI'O JINIIA
VYII0JIJHOMOUEHHOTO OpraHa JMO60 MYHUIMIIAJbHOTO CJIY’KAalller0 B COOTBETCTBUM CO
cratben @epepanpbHoro 3akoHa Ne 210-®d3 u B mopsigke, YCTaHOBJIEHHOM
nocraHoBieHueM IIpaBurenbcTBa Poccuiickoin @epgepanym or 20.11.2012 Ne 1198 «O
denepanbHON roCcygapCTBEHHOM MH(POPMALIMOHHON CUCTEME, 0OeCIeunBaloIei IMpoIecc
nocynebHoro, (BHeCymeOHOro) OOXKajoBaHMS pelleHuin U OeucTBuil  (Oe3meicTBus),
COBEPIEHHbBIX IIPU MIPEIOCTaBIEHMM TOCYJapPCTBEHHbBIX I MYHUIIMIIAIbHBIX YCIIYT».

ITopsimok ucnpaB/ieHUs AONMYLIEHHBIX OMeYaTOK M OIIMOOK B BbIZAHHBIX B
pe3yJbTaTe MpeJoCTaB/JIeHUSI MYHUIIUIIAIBHOM YCIYTU JOKYMEHTax

3.9. B ciyyae BbISIBJIEHMST OMEUaTOK U OILIMOOK 3asBUTE/b BIIpaBe 0OPaTUTHCS
B YTOJIHOMOYEHHbBIM OpraH C 3asBJieHMEM C IPUJIOKEeHMEeM JOKYMEHTOB, YKa3aHHbBIX B
MyHKTe 2.9. HacTosIero AMUHUCTPATUBHOTO perjiaMeHTa.

3.10. OcHoBaHMs OTKasza B IpueMe 3asiBjeHMs] OO0 MCIpPaBJeHMM OIEeYaTOK U
OIIMOOK yKa3aHbl B MyHKTe 2.13 HacTosIero AIMUHUCTPATUBHOTO pPerjiaMeHTa.

3.11. UcmpaBneHue M[OMYIIEHHBIX ONEYATOK ¥ OIIMOOK B BbIJAHHBIX B
pe3yJibTaTe MPeAoCTaBJeHUS MYHULMIIAJIbHOM YCIYTU OOKYMEHTax OCYIIeCTBJISIETCS B
CJIeYIOIIEM MOpSIKe:

3.11.1. 3agButenp mnpu OGHAPYKEHMM OIEYATOK M OLIMOOK B JOKYMEHTAX,
BbIJJAHHBIX B Pe3yJbTaTe MpeAoCTaBIeHNs] MyHULIMITAIIbHON yCIYTH, 06paIiaeTcs JIMYHO B
VYIOTHOMOYEHHbI OpPraH C 3asBJieHMeM O HeOOXOAMMOCTM MCIPaBJeHMS] OIevaToK U
OIIMOOK, B KOTOPOM COIEP’KUTCS yKa3aHue Ha UX OICaHue.

3.11.2. YmoJHOMOUYEHHbBI OpraH NpyY TOJYUYeHUM 3asBjIeHMs, YKa3aHHOTO B
noanyHkre 3.11.1 mynkra 3.11. Hacrosiiero Iojapasgesia, paccMaTpuBaeT
HeOOXOIMMOCTb BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHU B IOKYMEHTHI, SIBJISIOLIMEeCS
pe3yJabTaTOM IPeAOCTaBIeHNSI MyHUIIUTIATbHON YCITYTH.

3.11.3. YmomHOMOYEHHbIM OopraH obecreunBaeT yCTpaHeHMe OMevaToK U OIIMOOKB
IOKYMEHTAX, SIBJISIIOIIMXCS Pe3y/IbTaTOM MPeIOCTaBIeHNSI MYHUIIUITAIbHON YCIIYTH.

3.12. CpoK ycTpaHeHMs OIeYaToK ¥ OIIMOOK He JOJDKEH MPEBBIIIATh 3 (Tpex)
pabounx IHENM C JaThl PEruCTpalluy 3asBIeHNs, YKa3aHHOIrO B rmoamyHkTe 3.11.1 myHKTa
3.11 HacTosiero noapasnaea.

IV. @®opmMbI KOHTPOJIS 32 UCIIOJTHEHMEM aJMUHUCTPATUBHOIO perjiaMmeHTa
TTopsAOK OCyLIEeCTB/IEHUS TEKYIIEro KOHTPOJISA 3a COOTI0OAEeHNEM

U UCIIO/THEHMEM OTBETCTBEHHbIMHU NO/IDKHOCTHBIMMU JIMIIAMU T10JI0KeH UM
peri;iaMmeHTa M MHbIX HOPMAaTUBHBIX ITPABOBbIX AKTO0B, YCTaHAB/IMBAIOIIIUX



TPe6oBaHUA K MPENOCTABJIEHNI0 MYHUIIUIIATBHONM YC/IYTH, @ TAaK)Ke MPUHSATHEM UMM
peleHuit

4.1. Texkyummii KOHTPOJb 3a COOGMIOJEHMEM ¥ WCIOJHEHMEM HACTOSILErO
AIMMHUCTPATMBHOTO  perJlaMeHTa, MHBIX  HOPMATUBHBIX  IPAaBOBbIX  aKTOB,
YCTaHABAMBAIOMIMX TpeOOBaHUSI K MPENOCTABJIEHUIO MYHUIMIIAIbHOW  YCIYTH,
OCYIIECTBJIIETCSI Ha TOCTOSIHHOM OCHOBE [OJ/IKHOCTHBIMM JIMIIAMU AIMUHUCTpAIUN
(YTIOTHOMOYEHHOTO OpraHa), YIOJHOMOUYEHHBIMM Ha OCYIIEeCTBJIeHMEe KOHTPOJIST 3a
MpeoCTaBJIeHeM MYHUIIUIIATIbHON YCITYTH.

st TEKYILIero KOHTPOJIS MCIIOJIb3YIOTCSI CBelleHMsT CITy>KeOHOM
KOPPECIIOHIEHIIM, YCTHAsI M MMCbMeHHas! MHpOpPMaIMs CHelMaIICTOB M JOKHOCTHBIX
s, AgvuHucTpaiuy( Y MoJIHOMOYEHHOTO OpraHa).

Teky1mi1 KOHTPOJIb OCYIIIECTBJISIETCS ITyTEM MTPOBeIeHNs TPOBEPOK:

pelieHMii O TipefocTaBieHuMu (06 OTKaze B IMPeJOCTaBJIEHUM) MYHUIUIIATIbHON
YCIIyTH;

BbISIBJIEHMSI M YCTPAHEHMST HAPYIIIEHNI MTPaB I'PaskIaH;

pPacCMOTpeHMs, TPUHATUS pelIeHui ¥ TIOATOTOBKM OTBETOB Ha OOpallleHus
rpaskIaH, coepskaliye >KaJoobl Ha pellleHMs, NeicTBUsl (Oe3meliCcTBME) IOKHOCTHBIX
T,

ITopsigoK ¥ NepuoANYHOCTD OCYIIeCTB/IeHNSI IVIAHOBBIX ¥ BHEIVIAHOBBIX
MPOBEPOK IOJIHOTHI ¥ KauecTBa MpeJoCcTaB/IeHUsI MYHULIIUIIAIbHOM YCIIYTY, B TOM
yycIe MoPSiAoK M GopMbl KOHTPOJIS 32 IMIOTHOTOM ¥ KA4eCTBOM IPeAOCTaBICHUS
MYHULIUATIBHON YCITYTU

4.2. KoHTposb 3a MOJHOTON M KAYECTBOM IPEeIOCTABJIEHMS] MYHUIMUIIAIbHON
YCYTY BKJIFOYAEeT B CeOs1 MpOBeieH e TJIAHOBBIX M BHEIJIAHOBBIX IMPOBEPOK.

4.3. TlnaHOBbIE NPOBEPKU OCYIIECTB/IAIOTCS Ha OCHOBAHMM TOMOBBIX ILJIAHOB
paboThl YIOJTHOMOYEHHOTO OPraHa, YTBepsKIaeMbIX PYKOBOAMUTEIEM Y TOJITHOMOYEHHOTO
opraHa. [IpM mIaHOBOM TMpOBEpKe TMOJHOTHI M  KavyecTBa  IPeAOCTaBJIEHMS
MYHUIIUIIAJIBHOM YCJIYTM KOHTPOJIIO TIO/IJIeKAT:

co0bJTto[ieHNe CPOKOB MPeOCTaBIeHMsI MyHUIIUIIAIbHOM YCITYTH;

COOJTIO/IeHNe TTOJIOKEHUI HACTOSIIEro AIMUHUCTPATUBHOTO PErJIaMeHTa;

MPaBMJIBHOCTb ¥  OOOCHOBAaHHOCTh IPUHSATOrO pelleHusi o6 OTKase B
MpegoCTaBIeHNM MYHUIUITAIIBHON YCITYT.

OcHoBaHMeM JJ151 TPOBeIeH)sI BHEIIJITAHOBBIX ITPOBEPOK SIBJISTIOTCSI:

MoJIyyeHue OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIEHMS
mHpopmalMu O TMPeArosaraeMbIX WIM BbISBJIEHHBIX HapYIIEHUSIX HOPMATUBHBIX
MpaBoOBBIX akTOB Poccuiickont Penepaiy, HOPMATUBHBIX ITPABOBBIX aKTOB TOMCKOI
006JIaCTM ¥ HOPMATUBHBIX IIPAaBOBbIX AaKTOB OPraHOB MECTHOT'O CaMOYIIPaBJIEHUS
ropopackoro okpyra CTpeskeBoi;

obpallleHus1 TpakAaH M IOPUANYECKMUX JIMIL Ha HapYIIEeHMS] 3aKOHOAATEeIbCTBA, B
TOM YMCJIe HAa KaUeCTBO MPeNOCTaBIeHsI MYHULIUTIAIbHON YCITYTH.

OTBeTCTBEHHOCTh JO/DKHOCTHBIX JIMIL 32 pellleHus U AeiicTBus (06e3zeicTBue),
NMpUHMMaeMble (OCYIIeCTBJIsIeMble) MMM B X0/€ MPeJoCTaB/IeHNS MYHUIMIIATbHOU

YCIIYyTHU

4.4. Tlo pesynbraTam IIPOBEIEHHBIX IIPOBEPOK B CJIYUYaAe BbISBJICHNS HAPYILIEHNIA [TOJIOKEHMIA



HACTOsIIEro AAMMHUCTPATUBHOTO perylaMeHTa, HOPMATMBHBIX IIPABOBBIX aKTOB
Tomckonn 006JlaCTM ¥ HOPMATMBHBIX IIPABOBBIX AaKTOB OPraHOB  MECTHOT'O
caMoympaByieHus ropozackoro okpyra CTpeskeBOM OCYILECTBISIETCSI IpUBJIeUeHMe
BMHOBHBIX JIUI] K OTBETCTBEHHOCTY B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickon
Denepalinn.

[lepcoHasibHAsi OTBETCTBEHHOCTb [OJKHOCTHBIX JIMI] 3a TPAaBMIBHOCTb U
CBOEBPEMEHHOCTb TPUHSITMS  pellleHuMs O TmpefgocTtaBiaeHuu (06 OTKase B
MPeIOCTaBJIEHNI) MYHUIIUITAJIbHONM YCTYTY 3aKPEIUISIETCS B UX TOJIKHOCTHBIX
peryiaMeHTax B COOTBETCTBUM C TPeOOBAaHMSIMM 3aKOHOAATEIbCTBA.

TpeboBaHMs K NOPSAKY U opMaM KOHTPOJIS 3a MPeoCTaBIeHeM
MYHUIIMIIAIBHOM YCIYTHU, B TOM YMCJIe CO CTOPOHBI IPakaAaH, X 00beIMHEeHUI U
opraHmMsann

4.5. TpaxpaHe, X o6beIMHEHUS M OpPraHM3alyy MMEIOT IPaBO OCYIIECTB/ISAThH
KOHTPOJIb 32 IPegOCTaBIeHEeM MYHULIUITATIBHOM YCJIYTU ITyTEeM IOTyYeHnusT MHQOpMalumn
0 XOone IpeaoCTaBJeHNUS] MYHULIMIIAJIbHOM YCJIYTHM, B TOM YMCJI€ O CPOKax 3aBepIIeHMUS
aIMUHUCTPATUBHBIX MpoLenyp (IeicTBui).

I'paskpaHe, nxX oObeIVHEHMS ¥ OpraHu3alyy TakXKe MMeIOT IIPaBo:

HaIpaBJISITh 3aMeUaHus U MPeAjIosKeHNs 0 YIYYIIIEHUIO TOCTYITHOCTY M KauecTBa
MIpeIOCTaBJIEHMS] MYHUIIUIIAIbHON YCITYTH;

BHOCUTb TIPEIJIOKEHMSI O Mepax IO YCTPaHEHMIO HapyIIeHU HaCTOSIIEro
AMMHUCTPATUBHOI'O pPeryiaMeHTa.

4.6. Jo/mkHOCTHbIe JMia YIIOJHOMOYEHHOTO OpraHa IIPMHMMAIOT Mepbl K
MpEeKpaIeHNI0 [OIYIIEHHbIX HapyIIeHUid, YCTPAHSIOT MPUYMHBI U YCJIOBMUS,
CITOCOOCTBYIOIIE COBEPIIIEHNIO HAPYIIIEHIA.

Wudopmaiiys o pe3ysibTaTax pacCMOTPEHMS 3aMeUaHM U TTPeAJIOsKeHUI IpakaaH,
X OObeIVHEHMII M OpraHm3aluil JOBOAUTCS OO CBeOEHMS JIMI, HaAMpPaBUBIIUX ITU
3aMevaHus U MpeaJIOKeHMS.

V. HocyneoHbIN (BHECYIeOHbIN) MOPSI0K 00)Ka/IOBaHMSI PelIeHn 1
HeACTBUMA
(6e3meiicTBUS) OpPraHa, MpeJoCTaBIISIOIIEr0 MyHUIMIIATIbHYIO
YCIIYTY, a TaK)Ke UX AO/DKHOCTHBIX JIMI, MYHUIIUIIAIbHBIX CTYKAIIMX

5.1. 3agBurenp uMmeer mpaBO Ha OOXKajJOBaHMe pelleHuss u (WIM) OEeACTBUIA
(6e3neitcTBMSI) YIIOJTHOMOYEHHOI'O OpraHa, JOJ/DKHOCTHBIX JIUI, YTIOJITHOMOYEHHOTO
opraHa, MYHMIMOAAbHBIX cayxkammx, M®PIl, a Takke paborHuka MO npu
MpegoCTaBJIeHUM MYHULMIIAIBHOM YCJIYTM B JOOCyAeO6HOM (BHeCyZeOHOM) TOpSiAKe
(manee - xxanoba).

OpraHbl MECTHOT'O CaMOYIIPaB/IeHUsI, OPTaHU3aIM M YIIOTHOMOUYEHHbIE Ha
paccMOTpeHHMe KaI00bl JINIIa, KOTOPBIM MOKET GbITh HalpaB/IieHa JKajo6a
3asIBUTEJISI B AOCYAEOHOM (BHECye0HOM) ITOpsSIAKe

5.2. B pocyme6HoMm (BHecyme6HOM) MOpsSAKe 3asgBUTeIb (IIpeICTaBUTEb)
BIIpaBe 0OPATUTHCS C KajJoboM B MMUCbMeHHOM dopMe Ha OyMakKHOM HOCUTese WK B
3JIeKTPOHHOM dopme:

B YIOJHOMOYEHHbBIM OpraH - Ha pelieHne u (Mam) penctsusi (OGe3meincTBue)



IO/DKHOCTHOTO JIMIA, PYKOBOAUTEJISI CTPYKTYPHOI'O TMOApasnesieHus: Y IOJTHOMOYEHHOTI'O
opraHa, Ha pemieHuMe u geicTBus (Oe3meiicTBMe) YIOJHOMOUEHHOTO OpraHa,
PYKOBOIUTEJIST Y TOJTHOMOYEHHOT'O OpPraHa;

B BBIIIECTOSIIMIA OpraH Ha pelleHne u (Wan) nAeucTBust (6e3mencTBue)
IOJKHOCTHOTO JINIIA, PYKOBOJUTENISI CTPYKTYPHOTO TMoApasaeneHus: Y OJTHOMOUEHHOTO
OpraHa;

K pykoBoautenro M®II - Ha pemenust u neuctBust (6esmeircTBue) pabOTHMKA
M®II;

K yupeautesato M®I] - Ha pemienne u geictus (6e3percteue) MOILI.

B VYnonnomouenHom oprane, M®ILI, y vyupegutens M®DILl onpenensitoTcs
YIIOJIHOMOYEHHbIE Ha PACCMOTPEeHMe 3Kajio0 JOISKHOCTHBIE JIUIIA.

Cnoco6b1 vHGOPMUPOBAHUS 3asIBUTEJIEN O MOPSIKE MOJAYM ¥ PACCMOTPEHUS
JKQJI00bI, B TOM UMCJIe C UCIIO/Ib30BaHueM EauHOro nmoprasia rocyJapCTBeHHbIX U
MYHUIMIIAJIBHBIX YCIYT (PYyHKIMIT)

5.3. HMudopmanms o nopsake 1Mogauy 1 pacCMOTPEHMs KaIoObl pasMellaeTcs Ha
MHGOPMAIIMOHHBIX CTEHaX B MeCTax IIpeJOCTaB/IeHUs MYHULUIIAIbHOM YCJIYTH, Ha
caiTe YnonmHoMmoueHHoro opraHa, EIII'Y, a Takke npenocTaBiisieTcsl B YCTHOM ¢dopMe TTo
tTelepoHy M (MIM) Ha JIMYHOM MpueMe Jubo B NMCbMEHHOM (opme ITOYTOBBIM
OTIIpaBJIeHNEeM IO afpecy, yKa3aHHOMY 3asiBUTesieM (TIpefCcTaBUTesIeM).

ITepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOIIUX MOPSTOK
AOCYAEeOHOTO0 (BHECY/1e0HOT0) 005Ka/T0BaHUS AeCTBUI (0e3aecTBUS) U (UITI)
pelIeHnii, IPUHATHIX (OCYIIEeCTB/IEHHBIX) B X0/€ MPeJOCTABIEHUSI MYHUIIUIIATILHOM
yciIyru

5.4. Tlopsagok pmocyme6HOro (BHeCyme6HOro) OO6KajlOBaHMSI —pelleHuit U’
neiictBuii  (6e3mencTBus) Y IOJIHOMOYEHHOTO oprasa, MPeIOCTaBJISIOIErO
MYHUIUIIAJIBHYIO YCIYTY, @ TAKXKe ero JOKHOCTHBIX JIUI PEryJIMpyeTCs:

®epepanbubiM  3akKoHOM  oT  27.07.2010 Ne 210-®3 «O6 opranmusanmm
MpeIOCTaBIEHNSI TOCYIaPCTBEHHBIX ¥ MYHUIIUTIAIbHBIX YCIIYT»;

rocraHoBjieHuem IIpaBurenbcrBa Poccuiickon @emeparm ot 16.08.2012 Ne 840
«O mopsiake mopauM UM pacCMOTpeHMs skajiod Ha pellleHMs] U JencTBus (6e3mencTBue)
(bemepasbHBIX OPraHOB MCIIOJIHUTEIBHON BJIACTU U UX IOJIKHOCTHBIX JinI, (pemepasbHbIX
rOCYJAapCTBEHHBIX CJYXKAIMX, HO/DKHOCTHBIX JIMI TOCYIJApCTBEHHBIX BHEOIOIKETHBIX
dbonmgoB Poccuitickoinn Denepalivy, TOCYIAPCTBEHHBIX KOpPIoOpalMii, HaJleJIeHHbIX B
COOTBETCTBUM C (eaepasibHbIMM 3aKOHAMM ITOJTHOMOYMSIMU IO IIPEIOCTaBIEHUIO
rOCyIapCTBEHHBIX YCJIIYT B YCTAHOBJIEHHOV cdepe NesiTeIbHOCTU, M UX TO/DKHOCTHBIX
JIVLI, OpTaHU3aIyi, TpeayCMOTpeHHbIX YacThio 1.1 cratbyu 16 @enepanbHOro 3akoHa «O6
OpraHM3alyy IPeJOCTaB/JIeHNs TOCYHAPCTBEHHBIX M MYHMIMIIAJbHBIX YCIYyT», U UX
pabOTHMKOB, a TakKKe  MHOTOQYHKIVOHAJIbHBIX  IIEHTPOB  IPeJOCTaBJIEHUS
rOCYyAapCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIIYT U UX PAaOOTHUKOB»;

nocraHoBieHreM [IpaBurenbctBa Poccuiickon @emeparym ot 20.11.2012 Ne 1198
«O ¢demepasbHOV T'OCYOApPCTBEHHOM MHGOPMAIMOHHOM CUCTEME, OOeCHeuMBaloIIei
npolecc aocyaebHoro (BHecyneOHOro) OOKaJiloBaHMSI  pellleHu U JelCTBUM
(6e3meiicTBMSI),  COBEpIIEHHBIX TPU  TPENOCTABJIEHUM  TOCYJapCTBEHHBIX U
MYHULIMIIAIBHBIX YCITYT».



VI. Oco6eHHOCTH BbINOTHEHUSI aIMUHUCTPATUBHBIX Mpoueayp (IeicTBIA)
B M®II nipegocraB/ieHNs rocyAapCTBEHHBIX M MYHULIUIIAJIbHbBIX YCJIYT

VicuepnibIBalomiuii nepedyeHb aAMMHMCTPATUBHBIX Mpoleayp (AeicTBuiL) mpu
MpeAoCTaBIeHUIM MYHUIIUIIAIBHOM YCIYTU, BbIMOIHsAeMbIx M®I]

6.1 M®LI ocymiecTsisierT:

MHGOPMMUPOBaHME 3asBUTENIENI O TMOPSAKE IPEeIOCTaBJIEHUS] MYHULUIIATbHOM
yciyru B M®II, mo uHbIM BOIpocaM, CBSI3aHHBIM C IpPeIOCTaBJIeHeEM MYHULIUIIATIbHOM
YCJIYIM, a TakKKe KOHCYJIbTMPOBAHME 3asBUTENIe O TMOpSAKe IIpedoCTaBIeHMs
MYHUIUIIAIbHOM yciryru B MOLI;

BbIJauy 3asiBUTEJIIO pe3yJibTaTa IPeJOoCTaBJIeHMss MYHUIMIIAIbHON YCIyTH, Ha
OyMa>kHOM HOCHUTeJIe, TIOATBEPKAAIOIMIMX COAEep)KaHMe 3JIEKTPOHHBIX [TOKYMEHTOB,
HampaByieHHbIX B M®II mo pesysibTaram IpegoCTaBjAeHUS MYHULIMIIAIBHOM YCJIYTH, a
TaK’Ke BbIJAauy JOKYMEHTOB, BKJ/IIOUAsi COCTaBJIEHME Ha OYMaskHOM HOCHUTEJIE U 3aBEpeHNe
BBIMMMCOK 13 MHMOPMAIMOHHBIX CUMCTEM OPraHOB, MPEIOCTAaBJISIONINX MYHUIUITAIbHBIE
YCIIYTH;

MHbIE TIpOLIEAYpPbl M HEUCTBUS, IpeaycMOTpeHHble @DemepasbHbIM 3aKOHOM
Ne 210-D3.

B coorBetrcTBuMM ¢ uvacthio 1.1 cratbu 16 @emepanbHoro 3akoHa Ne 210-D3 pia
peaymsanyuy cBoux GyHkiumuin M®LI BripaBe npuB/iekaTh MHbIE OPraHMU3ALUN.

NudopmupoBanme 3asiBUTe e

6.2. UndopmupoBaune 3asgsutenss MOPILl ocyiiecTsisgercss ciaeqyloyMu
criocobamu:

a) TOCPeICTBOM IpUBJIEYEHUsI CPeICTB MacCcoBOM MHGOpPMaLMM, a Takke IyTeM
pasmertieHust MHGoOpMalMy Ha OPUIMAIBbHBIX cauTax M MHOOPMAIMOHHBIX CTEeHIaX
MoLI;

6) mpu obpaiieHun 3asButenss B M®L[ nuuHo, mo TenedoHy, mocpenCcTBOM
MTOYTOBBIX OTIIPABJIEHMUIA, JINOO IO 3JIEKTPOHHO IOYTE.

[Ipy nmnuunom ob6paimieHmn pabotHuk M®IL nmogpobHO MHPOPMUPYET 3asiBUTEEN
10 MHTEPECYIOIIMM MX BOIPOCAM B BEKJIMBON KOPPEKTHON (opMe C MCIOJIb30BaHUEM
oOUIMATbHO-IEIOBOTO  CTUJISI  peun. PekomeHayeMoe BpeMsl  IpeJOCTaBJIEHUS
KOHCYJIbTAIlMM - He Oojiee 15 MMHYT, Bpemsl OXUOaHMS B Ouepedu B CEKTOpe
MHGOPMIUPOBAHUS IJIs1 TIOJyYeHMs] MHPOPMaLMM O MyHULIIMIIAIbHBIX YCIyraX He MOKET
MpeBbIIATh 15 MUHYT.

OrBer Ha TesieOHHBIM 3BOHOK [OJ/DKEH HAuMHATbCI C MHbOpMauum o
HayMeHOBaHMMOpraHusanum, ammimm, MMeH!, OTYeCTBe (MocaeqHee — MPY HAIMYUN) U
IomkHOCTM paboTHuMka MODII, mpunsBiiero TtenedOHHbIM 3BOHOK. WHAMBUAyanibHOE
YCTHOe KOHCYJIbTMpPOBaHMe Tpu obpalleHuu 3asButesis 1o TenedoHy paboTHMk MODIL
ocy1iiecTsyiseT He 6osiee 10 MUHYT.

B ciayvyae e [ TIOATOTOBKM OTBeTa Tpebyercs: 6ojiee MPOAOJIKUTETbHOE
BpeMsi, paboTHMK M®II, ocyliecTBASIONMI MHAVMBUIYAJIbHOE YCTHOE KOHCYJIbTYPOBAHME
1o TesieOHY, MOKET MPEIJIOKUTD 3asBUTEJTIO:

U3JIOKUTh ObOpallieHre B MMCbMEHHOM dhopMe (OTBET HAmpaBjsieTcsl 3asBUTENIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIleHNN );



Ha3HAuYUTb IPyroe BpeMs JJisi KOHCYJIbTallMiA.

[Ip KOHCY/JBTMPOBAHMM TIO MMCHbMEHHBIM OOpAIIeHUsSM 3asiBUTEe OTBET
HampasJisieTcsl B MMUCbMEHHOM BuIe B CpOK He mo3gHee 30 (TpuAauatu) KajeHAAPHbIX
IHeW co IHS perucTtpauum obpaileHus B ¢hopMe 3JeKTPOHHOTO AOKYMEHTa IO aApecy
9JIEKTPOHHOM TIOUThI, yKa3aHHOMY B oOpaieHuu, nocrymusiiem B M®Il B dopwme
3JIEKTPOHHOTO TOKYMEHTA, ¥ B MIMCbMEHHOM (popMe MO MOUYTOBOMY aJipecy, YKa3aHHOMY
B oOpaiiieHun, nocrynusiiem B M®II B mucbmeHHou dhopme.

Bbiaua 3asIBUTEITIO Pe3y/IbTaTa MPeJoCTaBIeHNs] MyHUIMIIAJIbHOM YCITYTU

6.3. Ilpu Ha/muuy B 3asBJIEHMM O IPENOCTaBAEHUM MYHULIMAIIAIbHOM YCIYIU
yKazaHMs O Bbijaue pe3y/JbTaTOB oOKasaHusi yciayru uvepes MODII, YmnomHOMOUYeHHbIN
opran 1mepemaetT mAoKymMeHThl B MO®DIL pnas mnocienyromen BbigauyM — 3asIBUTENTIO
(TTpeCcTaBUTENIO) CITOCOOOM, COTJIACHO 3aK/IIOUEHHBIM COTJIAIIEHUSIM O B3aMMOAENCTBUMU
MeXay YNOJHOMOYeHHbIM opranoM u MO®PI[ B mnopsgke, yTBepXKIEHHOM
nocraHosyieHueMm IlpaBurenbctBa Poccuiickonn @epepanmm ot 27.09.2011 Ne797 «O
B3aMMOJIEICTBUM  MEXAY MHOTO(PYHKIMOHAJbHBIMM  I[EHTPaMM  IPEIOCTaBJIEHNUS
rOCYJapCTBEHHBIX ¥  MYHMIMIIAIBHBIX YCIYT ¥ (efgepaJbHbIMM  OpraHaMu
VCIIOJIHATEIbHOM BJIACTM, OpraHamMu TOCYJapCTBEHHBIX BHEOIOMKETHbIX (DOHIIOB,
opraHamMu TOCYIapCTBeHHOM BiacTu cyobekToB Poccuiickon @epepaiiny, opraHaMu
MeCTHOro camoytmpaBiaenusi» (ganee — [ToctanoBiaenne Ne 797).

[Topsimok u cpoku mepemauy YIIOJHOMOYEHHBIM OPraHOM TaKUX ITOKYMEHTOB B
M®II onpenensitoTcs COTrJIallieHMeM O B3aMMOMEMCTBUM, 3aKJIIOUEHHbIM MU B MOPSIIKE,
ycraHoBsieHHOM [loctanoBnenuem Ne 797.

6.4. Tlpuem 3asButeseil O BbIJauy JOKYMEHTOB, SBJISIOIIMXCS Pe3y/IbTaTOM
MYHULIMTIAJIbHOM YCJIYTU, B TIOPSIIKE OUepeTHOCTU TIpU MOTyYeHMM HOMEPHOT'O TaJloHa U3
TepMMHAIa 3JeKTPOHHOM oOuepeny, COOTBETCTBYIOIIEro IiejiM obpaiieHus, Jmbo IO
MIpeIBapUTETbHOM 3aIMCH.

PabotHuk M®II ocyiiecTBisieT ciaenyioliye nenCcTBus:

yCTaHaB/IMBaeT JIMYHOCTD 3asIBUTEJISI Ha OCHOBaHUM IIOKYMEHTa,
YO OCTOBEPSIIOLLIETO
JIMYHOCTBB COOTBETCTBMM C 3aKOHOaTeIbcTBOM Poccuiickon @enepartiiu;

MpoBepsieT TIOJTHOMOUMSI TIpe[iCTaBUTess 3asBuUTeNss (B Cydae oOOpalleHus
MpeACTaBUTEIS 3aBUTENIS);

ompezessieT CTaTyC UCTIOJIHeHMs 3asiByieHus 3asiButenisi B ['UC;

pacreyaTbiBaeT pe3yjbTaT MpPeNoCTaBAeHUSI MYHULIUIIAJIbHOM YCJIYTU B BUIE
9K3eMIUISIpa 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)kHOM HOCHUTeJe ¥ 3aBepsieT ero C
ucnosb3oBaHuem Imeuatu MOPL (B mpenyCMOTpeHHbIX HOPMAaTMBHBIMM ITPAaBOBBIMU
akTamu Poccuiickoi @emepanyy ciryvasx - rmedatu ¢ u3obpaskeHneM I'ocymapCTBEHHOTO
rep6a Poccuiickon @emepanymn);

3aBepsieT 9K3eMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaskHOM HOCHUTele C
ucnosb3oBaHueMm rnevaty MODIL (B mnpenycMOTpeHHbIX HOPMATMBHBIMM IPaBOBbIMU
aktamu Poccuiickon @emepaliinm ciryuasx - meuatu ¢ u3oopaskeHuem ['ocymapcTBEeHHOro
repb6a Poccuiickon @emepanymn);

BBIJIAET TOKYMEHTbI 3asIBUTEJIIO0, IIPY HEOOXOAMMOCTY 3alpalliBaeT y 3asBUTEJIS
MIOAIIVCY 3@ KasKIbIVi BbIIAHHBIN JJOKYMEHT;

3aIpalMBaeT corjiacue 3asiBUTESI Ha yYacTye B CMC-OIpOce 15T OIIEHKM KauecTBa
npenocTaB/ieHHbIX ycayr MOI]



[Ipunoskenue 1

K AIMMHUCTPAaTUBHOMY PErIaMeHTY
MTOIPEIOCTABIEHNIO MYHUIIUITATbHOM
yeayru «IIpemocraBiieHne mpaBa Ha
BBE3[I U IIepeIBMKEHNE TPY30BOr'0
aBTOTPAHCIIOPTAa B 30HAX OTPaHMUEHMS
€ro JIBVKEHMSI TT0 aBTOMOOVIIbHBIM
JOoporaM MeCTHOTO 3HaUEHMSI»

dopma nmponycka, paspelniaiiero Bbes/ U repeaBirkeHNne rpy3oBoro
aBTOTPAHCIIOPTA B 30HAX C OrPAHUMUYEHHBIM JIBVKEHUEM

Haumenosanue YNOJIHOMOYEHHO20 Oop2aHa

[TPOITYCK Ne OT

Ha Bbe3[ U IepeaBr>KeHNVe I'py30BOIO aBTOTPAHCIIOPTA B 30HaX C OrpaHMY€HHbIM
ABVDKEHIEM

Brigan NHH Ha TPAHCIIOPTHOE CPeACTBO

Mapka:

Mopeib:

I'op, BBIMYCKA:

['ocynapcTBeHHBIN PErUCTPALVIOHHBIN 3HAK:

MakcumasbHasl macca:

ODKOJIOTMUECKUI KJIaCC:

3oHa OTrpaHMNYEeHMsI.

Cpok meitcTBUS MPOITyCKa J0

Csepenust 06
3JIEKTPOHHOM MOAIINCHU

Lonxcnocme u @UO compydHuka, npunssuiezo peuleHue




[Ipunoskenue 2

K AIMVMHUCTPAaTUBHOMY PErIaMeHTY
IO MPEIOCTaBIEHNIO MYHULIUITATIbHOM
yeayru «IIpemocraBiieHne mpaBa Ha
BBE3[I U IIepeIBMKEHE TPY30BOr0
aBTOTPAHCIIOPTA B 30HAX OTPaHMUEHMS
€ro IBMKEHMSI TT0 aBTOMOOVITbHBIM
JOoporaM MeCTHOTO 3HaUEeHMSI»

dopma aHHYIMPOBAHUSA IPONMYCKa, Pa3pelIaloiero Bbesy U nepeaBiKeHne
rPy30BOro aBTOTPAHCIOPTa B 30HAX C OTPAaHMYEHHBIM JBVUK€HMEM, He00X0IMMbIX
IJISI TIPeIOCTaB/IEHMUS YCTYTHU

Haumenosanue YNOJIHOMOYEHHO20 Oop2aHa

Komy:
NHH
[IpencraBuTeb:

KonTakTHbIe TaHHbIE 3asIBUTEJIS
(mpencraBuTens):

Ten.:

OJ1.IoyuTa:

PEILIEHUE
00 aHHYJIMPOBaHMM IPOIYCKa, IIPEIOCTAaBJISIONIETO IIPABO HA BBE3/, U ITePeaBILKEHNE
I'PY30BOT'0 aBTOTPAHCIIOPTA B 30HAX C OrPAaHMUYEHHBIM JIBVKEHMEM
oT Ne

Ilo pe3yiibTaTaM DPAaCCMOTPEHUA 3asBJICHUA IIO YCIyre <<Hpe,ELOCTaB)'IEHI/Ie IIpaBa
Ha BbBe3d U IepedBM>KEHME TI'Py30BOIO aBTOTPAHCIIOPTA B 30HAX OrpaHMYEHMSA €ro
OBVDKEHMA II0 aBTOMOOMJIbHBIM gJoporamMm MECTHOr'oO 3HaueHMuA» OT Ne
n ImpujaaraeMbIX K HEMY JOKYMEHTOB, Ha OCHOBaHIMN

(6 wabnone neuamuoli popmel peuienus yKazvi8aemcs Homep, 0ama U HAUMeHOBAHUEe PACHOPAOUMETbHOO
axma cybovekma P®/opeana mecmnozo camoynpasgnenus, pecyiupylowe2o npedocmasgierie yciyau)

YIIOJIHOMOYCHHBIM OpPTraHOM

HaumeHosdaHue ynoJlHOMO4YEHHO20 OopzaHa

OPUHSATO pelIeHre 00 aHHYJIMPOBAHUU MPOIMYCKa:

Csepnenust 06
3JIEKTPOHHOM MOAIINCHU

Lonxcnocme u @UO ynonHoMoueHH020 cOmpyOHUKa




[Tpunoxkenne 3

K AIMUHUCTPATUBHOMY perjiaMeHTy
IO MPEIOCTABIEHNIO MYHULIUIIAIBHOM
yciyru «IIpemocraBieHne rpaBa Ha
Bbe3], U IepeIBUKeHe I'Py30BOr0
aBTOTPAHCIOPTA B 30HAX OrpaHUYEHUS
€ro ABVKEHUSI 10 aBTOMOOUIbHBIM
Joporam MeCTHOI'O 3HaUeHMsI»

dopma penieHUsI 00 0TKase B MPeAOCTABIEHUSI MYHUIUIIATbHOM YCIYTH

HaumeHnosaHue ynoiHoMOUeHH020 op2ana

Komy:
MHH
[IpencraBuTesib:

KoHTakTHbIE JaHHbIE 3aIBUTEIS
(ipencTaBuUTesIS):

Ten.:

OJ.nmoura:

PEHTEHUE
00 oTKase B Bblaue MPOIYCKa, IPeJOCTABJISIIOLIETO IPaBO HA Bbe3J, U NepeBIDKeHe
I'PY30BOI'0 aBTOTPAHCIIOPTa B 30HAX C OTPaHMUYEHHbIM JBVKEHMEM

oT Ne

I[To pesysnbTaTam paccMoTpeHus 3asBiieHns o yciayre «[IpegocraBieHne mpaBa Ha Bbe3y,
M TepelBUKeHME TPYy30BOI'O AaBTOTPAHCIIOPTA B 30HAX OTPAaHMYEHUSI €ro MBUMKEHMSI IO
aBTOMOOWMJIbHBIM JJOPOTaM MECTHOTO 3HAaUYeHMS» OT Ne "
TIpUJIaraeMbIx K HeMY IOKYMEHTOB, Ha OCHOBaHUM

(8 wabnoHe neuamHol popMbl pewleHust ykaspleaemcs Homep, 0ama u HAUMEHOBAHUE pAcnopAdUMeNnbHO20 akma cybsekma
P®/opzana mecmuozo camoynpasienus, pezyiupyrouwezo nhpedocmasnerue yciyau)

YIIOJIHOMOYE€HHbIM OpraHom

(HaumeHOB8aHUe YNOTHOMOUEHHO20 OP2aHa)
MIPUHSITO pellieHre 06 OTKase B BbIaue MPOITyCKa M0 CJIEAYIOIIM OCHOBAHMSIM:

(passscHeHue npuuuH 0mMKasa)
HormomanTenbHast MHGOpMAaIINS: .
Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YIIOJHOMOYEHHBIM OpraH C 3asBJIeHMEM O
MIPeOCTaBIEHNM MyHUIIUITAILHOM YCTYTH MTOC/Ie YCTPAaHEHNST YKa3aHHBIX HAPYIIEHUN.
IaHHbBI OTKa3 MOXXET ObITh 00XKAJIOBaH B OCYAEOHOM IOpsIIKE ITyTeM HaIpaBjeHMS
’KaJI00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakXe B CyZeOHOM MOpsiaKe

CBenenns o6

3JIEKTPOHHOM MOAIINUCHU
Lonxcrnocme u @UO compyoHuka, npuHsasguiezo peuieHue




IIpunoskenne 4

K AIMVMHUCTPAaTUBHOMY PErIaMeHTY
IO MPEIOCTaBIEHNIO MYHULIUIIAIbHOM
yeayru «IIpemocraBiieHne mpaBa Ha
BBE3[I U IIepeIBMKEHE TPY30BOr0
aBTOTPAHCIIOPTA B 30HAX OTPaHMUEHMS
€ro IBMKEHMSI TT0 aBTOMOOVITbHBIM
JOoporaM MeCTHOTO 3HaUEeHMSI»

@dopma 3aBJIeHNs O IPeJOCTABIEHUM MYHUIIUIIATBHON YCITYT U

(nonnoe Haumerosanue, MHH, OI'PH opuduueckozo nuya)

(KoHmakmHulil menegpoH, I1eKMpPOHHASI NoUMa, noUMoeslli aopec)

(pamunus, ums, omuecmeo (nocrneduee — npu Hanuuuu), OaHHble
JdokymeHnma, ydocmoeepsioujezo 1UHHOCMb, KOHMAKMHbLL menegoH
adpec 3n1eKmMpoHHOL NOUMBbl YNONTHOMOUEHHO20 JUYd)

3ASIBJIEHUE
0 MpeAOCTaBIeHUNM MYHUIMIIATIBHON YCITYTH

HpOU.[y npeaqoCTaBUTb MYHUIMIIAJIBbHYIO YCIYI'Y <<Hpe}10CTaBJ'IeHI/Ie IIpaBa Ha
Bbe3n U IIepeldBliKeHMe TIPy30BOTO aBTOTPAHCIIOPTA B 30HAX OrpaHMYEHMA €ro
ABVDKEHUS 110 aBTOMOOMIbHBIM JgoporaMm MeCTHOIrO 3HaueHMA» M BblAaTb IIPOITYCK
(TIporrycka) CpOKOM JIeCTBUSI (yxasath CpOK) B KOJIMYECTBE
npomnycka(oB), MOpegocTaBjsioniero(nx) IMpaBO Ha BbE3O U
rnepenBroKeHe TIpPy30BOIrO TPAHCIIOPTHOTO CpPeACTBA (ykasaTb MapKy M TOCY/apCTBEHHBIN
perucrpauyoHHsli 3HaK) B 30HAX OIrPaHNUYEHMSI erOo IBVKEHNI.

[Tpomyck HeOO6XOoaMUM [IJIst

(yKasarb MPUUYMHY MOSYYEHNsT TIPOITYCKa)

HokymenTsl u (Mau) wuHGOpMAIMS, HEOOXOOMMbIE [JIsl IPeIOCTaBJIEHMUS
rOCyIapCTBEHHON (MYHULIUTIATBHOM) YCTYTH, TIPUJIAratoTCs.

PGBYJ'IbTaT IpensoCTaBJ/IEHUS MYHMHMHaHbHOIZ YCJIyTy mpoiy. BPYYUTH JIMYUHO,
HaIllpaBUTb IIO MeCTY (baKTI/I‘{eCKOI‘O IPO>KMBaHMS (MeCTy HaXO)K,E[eHI/IH) B (bopMe
JOKYMEHTAa Ha 6YM8,)KHOM HOCUTEJIE (Hy>kHOe NOSUYepKHYTD).

Pemenne 06 orkase B ImpyeMe 3arpoca M JOKYMEHTOB (I/IH(l)OpMaU,I/II/I, CBG,Z[EHI/II‘/JI,
,E[aHHbIX), HeO6XO,E[I/IMbIX OJIs1  IIpenoCTaBJIEHUS MYHMHMHaHbHOﬁ YCIyTu, IMPOIILY:
BPYUUTD JIMUHO, HATIPABUTD MO MeCTy (hakKTUUECKOTO MPOXKMBaHMS (MECTy HaXOXKIEHMS])
B cbopMe JOKYMEHTAa Ha 6YMa)KHOM HOCHUTeEJIE (Hy)kKHOe NOLUYepPKHYTh).

Pemene 06 oTKase B IpegoCTaBJIEHUN MYHMHMHaHbHOﬁ YCIyIM IIpOIy:
BPYUNTH JINYHO, HAIIPABUTD 11O MECTY (I)aKTI/I‘IECKOI‘O ITPO>KMUBAaHNUS (MECTY HaXO)KJleHI/IH)
B cl)opMe JOKYMEHTAa Ha 6YMa)KHOM HOCHUTeEJIE (Hy)kHOe NOLUYepPKHYTh).

3armpoc MpuHSIT:

(mara) (®UO [OmKHOCTHOTO JINLIA, TOIKHOCTD) noxnuck (PUO)



[Tpunoskenne 5

K AIMMHUCTPATUBHOMY PErjaMeHTy
I10 TIPEJOCTABJIEHNIO MYHMUIMITAILHOM
yanyru «ITpegocTasieHne rpaBa Ha
BBHE3[ U MepeBIsKeHNe TPY30BOro
aBTOTPAHCIIOPTA B 30HAX OrPaHNYEHNS
€ro JIBVYKEHMS 10 aBTOMOOU/IbHBIM
IOporamM MeCTHOI'O 3HaUeHMsI»

dopma penreHus 006 0TKase B IpyeMe JOKYMEHTOB, HEO0XOAMMBIX
IJISI TIPEeJOCTaBJIEHUST YCITYTU

Haumenosanue YNOJIHOMOYEHHO20 Oop2aHa

Komy:
NHH
[IpencraBuTeb:

KoHTakTHbIe TaHHbIE 3asIBUTEJIS
(mpencraBuTes):

Ten.:

OJ1.IoyuTa:

PEIIIEHUE
00 OTKa3e B MpuémMe JOKYMEHTOB, HEOOXOAMMBIX JIJISI IIPeIOCTaBIeHUS YCITYTU
«ITpemocraBiieHne mpaBa Ha BbE3[, U IIepeIBIIKEHNE TPY30BOro aBTOTPAHCIIOPTa B
30HAX OTPaHMYEHMS ero OBMKEHMS IT0 aBTOMOOM/IbHBIM JOPOraM MECTHOT'O 3HAUYEHMS »
oT Ne

PaccmotpeB Baiiie 3asiBjieHue oT Ne
U TIpUJIaraeMble K HEMY JTOKYMEHTbI, YIIOJJHOMOUYEHHBIM OPraHOM

(Haumeyosanue YNONHOMOUEHHO20 Op2aHa)
MIPUHSTO pellieHre 00 OTKase B IMpMeMe M PErUCTparyuy AOKYMEHTOB IO CJIEAYIOIIM
OCHOBaHMSIM:

(passscHeHue npuuuH omKasa)

HonoauuTenbHast MHGOpManus: .

Bbl BrpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOYEHHBINM OpraH C 3asiBJIeHMEM O
IIpeIOCTaB/IEHMM MYHUIIUIIAILHOM YCJTYTH TIOC/I€ YCTPaHEeHUST YKa3aHHbIX HApYIIEHUNA.

IlaHHBI OTKa3 MOXXeT ObIThb OOKaJOBaH B OOCYAEOHOM IIOpSAKE ITyTEM
HaIpaBJIeHMs KaJI00bl B YIIOJJHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM TOpSIIKeE.

Csepnenus 06
Lonxcnocme u @UO compydHuka, npunssuiezo peuleHue BHEKTpOHHOﬁ IIoAIINCHU




[Ipunoskenne 6
K AIMMHUCTPATUBHOMY PErJIaMeHTY
IO MIPEIOCTABIEHNIO MYHULIUIIAIbHOM

yermyru «IIpemocTaBieHne mpaBa Ha Bbe3f, U
repeBIDKEHE IPY30BOr0 aBTOTPAHCIIOPTa B

30Hax OrpaHmMuyeHusd ero aBM>xXeHuns 11o
aBTOMOOMJIbHBIM JoporamM MeCTHOTO
3HaUYeHUsI»

CocTas, II0C/IeJ0BATEIbHOCTD ¥ CPOKY BBIMOTHEHUSI aJMUHUCTPATUBHBIX Hpoueayp (AeicTBUI) IPU NIPEI0CTABIEHUN
MYHUIMIIQIBHOW YCTYTH

Mecro
Jo/mKHOCTHOE
Cpoxk BBITIOJTHEHMST
JINIIO, Pesynbrat
OcHoBaHMe A1 Havasia BBITIOJTHEHVISI aoMUHUCTPATUBHO
. . . OTBETCTBEHHOE 3a - Kpurepun aIMVUHUCTPATUBHOTO
aIMMHUCTPATUBHOM CogepykaHyue aIiMUHUCTPATUBHBIX JEMCTBUI | aIMUHUCTPAT ro JeiicTBusl/ .
BBITIOJTHEHYE TIPUHATUS PELIEHNUS IeVCTBUSI, CIIOCOO
MPOIIeAYPbI VIBHBIX UCIIOJTb3yeMast
. . aIMMHUCTPATUBHO ukcauym
TeViCTBUI . MH(OpMaMOHHAas
ro JIeViCTBUS
cucrema
1 | 2 | 3 4 5 6 7
1. TIpoBepka JOKYMEHTOB M PETUCTPAIMS 3asBJIEHUS
[Moctymienne IIpuem u mpoBepKa KOMIUIEKTHOCTHU 1 pabounit fenb | JJo/mKHOCTHOE YTOJHOMOYEHHbIN | — perucTpanys 3asBIeHUs U
3asBJIEHUS U IOKYMEHTOB Ha HaJIMUME/OTCYTCTBIE JIUTIO oprau / 'IC mokymeHToB B ['IC
JIOKYMEHTOB JJIsI OCHOBaHMI JJI1 OTKa3a B IIpueMe YTOJHOMOYEHHO (MpucBOEHNE HOMEpa U
TIpeIOCTaBIeHMS JIOKYMEHTOB, MIPEAYCMOTPEHHBIX ITYHKTOM ro oprasa, IATUPOBAHUE);
MYHUIUIIAIbHON yoryru | 2.15 AIMMHMCTPAaTMBHOIO perjiaMeHTa OTBETCTBEHHOE 3a Ha3HayeHye JOJKHOCTHOTO
B YTOJIHOMOYEHHBIN B cityyae BbISIBJIeHVST OCHOBaHMIA IJ1st 1 pabounit meHp | NpemoOCTaBIeHME JIUIIa, OTBETCTBEHHOTO 32
oprad OTKasa B IipyeMe JOKYMEHTOB, MYHULIUTIATbHOM MpefoCTaBIeHNe
HaIlpaBJIEHME 3asIBUTEJTIO B 3JIEKTPOHHOM yCIyTU MYHULIMTTAIbHOM YCIYTH, U

dbopme B munbIi Kabunet Ha ETIT'Y
yBeIOMJIEHVSI O HEIOCTATOYHOCTHU
MpeACTaBIEHHBIX JOKYMEHTOB, C
YKa3aHMEM Ha COOTBETCTBYIOILIMIA
IOKYMEHT, TIPeyCMOTPEHHbBIN TyHKTOM
2.10 ADMMHMCTPATMBHOTO perjaMeHTa

nepefaya eMy JOKYMEHTOB




2 4 5 6 7

JM60 O BBISIBJIEHHBIX HapylieHusX. [laHHbie

HEIOCTaTKM MOTYT GbITh MCIIPABJIEHbI

3as9BUTEJIEM B TeueHue 1 paboyero AHS CO

ITHS TIOCTYTIJIEHUST COOTBETCTBYIOIIErO

YBEIOMJIEHVS 3asIBUTEJTIO.

B ciiyyae HempencTaBieHus B TeueHMe

YKa3aHHOTO CPOKa HEOGXOIUMBIX

JOKYMEHTOB (CBEeIeHMI U3 JOKYMEHTOB),

He VICTIPaBJIeHVSI BbISIBJIEHHBIX HapPYIIIEHMUI,

dbopmupoBaHue 1 HanpaBJIeHNE 3asIBUTETIO

B 9JIEKTPOHHOM OpMe B JIMYHBIN KaOUHET

Ha EIII'Y yBenomsieHust o6 otkase B

rpuemMe JOKYMEHTOB, HEOOXOAMMbIX AJIsI

MpeAOCTaBIEHUS] MYHUIIMTIATbHOM YCITYTH,

C yKa3aHMeM MPUYMH OTKa3a

B ciryuae oTcyTCTBUS OCHOBaHMIA OIS 1 pabounit ieHb | TODKHOCTHOE VYnosHoMoueH

OTKa3sa B IpueMe JOKYMEHTOB, JIULIO ubiit opran/T'iC

MPeIyCMOTPEHHBIX ITyYHKTOM 2.15 YOJTHOMOYEHHO

AJIMUHUCTPATUBHOTO PETJIaMEeHTa, ro oprasa,

perucTpanys 3asiBJIeHMs B 37IeKTPOHHO OTBETCTBEHHOE 3a

6ase JaHHBIX MO YYeTy JOKYMEHTOB PEruCTpaInio
KOPPEeCIOHEHINN

IIpoBepKa 3asiBIeHNUS U TOKYMEHTOB, JIOJKHOCTHOE YnonHomoueH - HampaBrieHHOe 3asiBUTEIIO

TPEeCTaBIEHHBIX IJIS1 TOJTYYEHUS JIULIO ubiit opran/T'VIC 3JIEKTPOHHOE COO0OIIIeHe O

MYHUIUTIATBHON YCITyTH YO/ THOMOYEHHO TpueMe 3asiBJIEHUS K
ro oprasa, paccMOTpeHuIo 60
OTBETCTBEHHOE 3a OTKa3a B IpUeMe 3asiBJIeHUST

HamnpasjieHue 3aBUTEIIIO 3JIEKTPOHHOTO TIpefocTaBIeHNE Hasmume/oTcyTcTBMe | K PACCMOTPEHMIO

COOBIIEHMST O TIpUEME 3asIBJIEHMS K MYyHUTIMTIA/IEHOM OCHOBaHMIA 1151

PacCMOTPeHMIO 160 OTKas3a B IpuemMe yoryrn

3a4BJIEHMA K paCCMOTPEHNIO C
060CHOBaHMEM OTKa3a

oTKasa B Ipueme
IOKYMEHTOB,
NpenyCMOTPEHHBIX
myHKTOM 2.15
AIMVHUCTPATUBHO
O perjaMeHTa

[Tonyuenue cBenmennii mocpeacrsom CMOB




1 | 2 3 | 4 5 6 7
MakeT HaIpaBJIeHME MEKBEIOMCTBEHHbBIX 3aIIpOCOB | B JIEHD JTIO/DKHOCTHOE YnonHoMoueH OTCYTCTBUE HarpaBJieHue
3aperucTPUPOBAHHBIX B OpraHbl M OpraHM3alyy, yKasaHHbIe B perucTpanumn JIAIIO ubiit oprav/TUIC/ | mokymeHTOB, MEXBEIOMCTBEHHOTO
JIOKYMEHTOB, MyHKTe 2.3 AIMUHUCTPATUBHOTO 3asIBJIEHUS U VnoysiHoMoOueH CMD3SB HEeOOXOAMMBIX IJIST 3ampoca B OpraHbl
MTOCTYIMUBILINX perjiaMeHTa, B TOM 4MCJIe C JTOKYMEHTOB HO MpefoCTaBIeHNS (oprauusanum),
O/KHOCTHOMY JIMITY, MCITOJTb30BaHMEM CUCTEMbI ro oprasa, MYHULIATIATIbHOM MpefoCTaBJISIoNI e
OTBETCTBEHHOMY 3a MEeKBEeJIOMCTBEHHOTO 3JIEKTPOHHOTO OTBETCTBEHHOE YCIIyTH, JIOKYMEHTBI (CBEJEHMSI),
NpenoCcTaBjieHne B3aMMOJIECTBHUS 3a HaXOJSIIMXCS B MpeayCMOTpPEHHbIe
MYHULIATIATIbHO MpenocTaBjeHne pacIopsiKeHUn myHKTOM 2.14
YCITyTU MYHUIMITATbHOM rOCYIapCTBEHHBIX AIMUHUCTPATUBHOTO
YCITyTU OpraHoB perJyiaMeHTa, B TOM 4YMCJIe C
(opranmsanmin) ucronb3oBanuem CMBOB
MOJTyYeHME OTBETOB HA MEKBEJOMCTBEHHbIE | 3 PabouMX HSA CO | MO/DKHOCTHOE YnonHoMoueH - MOJTyYeHMe JOKYMEHTOB
3ampockl, GOpMUPOBaHME MTOTHOTO [IHS HATpaBJIEHUS | JINIIO HBII OpraH) (cBemeHmit), HEOOXOIUMBIX
KOMILJIEKTa JOKYMEHTOB MEXKBeJJOMCT- V1oaHoMOYeH /TUC/ CMOB [LJIST TIpeIOCTaBJIEHUST
BEHHOTO 3arpoca B| HOr'O opraHa, MYHULIMIIAIbHOM YCIYTU
opraH uin OTBETCTBEHHOE
OpraHm3aluio, 3a
MpefoCTaBJIsIolMe| IpeaoCTaBIeHue
IOKYMEHT U MYHUIMITATbHOM
uHbOPMAaLNIO, YCIIyTU

€CJIM MIHbIE€ CPOKN

HE MPeayCMOTPEHbI

3aKOHOIaTe /b~
ctBoM P®D 1
cybobekta PO

3.

PaCCMOTpeHI/Ie JOKYMEHTOB 1 CBeIeHUIT




1 2 3 4 5 6 7
MakeT [TpoBeneHne COOTBETCTBUSI JOKYMEHTOB U 1 pabounit ieHb | TODKHOCTHOE YnonHoMoueH OCHOBAHMS OTKa3a B | MPOEKT pe3yJibTaTta
3apPernCTPMPOBAHHBIX CBeJIeHMI1 TpeGOBaHUSIM HOPMATUBHBIX JIULIO HbIN Oprax) / MpeoCTaBIeHUN MpeAOCTaBIEHUS
JIOKYMEHTOB, MPaBOBbIX AaKTOB IIPEIOCTABJIEHMS Y10/ THOMOYEHHO ric MYHULIAITAIbHOM MYHULIMTIAIbHOM YCIYTU
TTOCTYTUBIIINX MYHUIUTIAJIbHON YCITyTU ro oprasa, yCIyTH,
JIOJKHOCTHOMY JIAILY, OTBETCTBEHHOE 3a MpelyCMOTPEHHbIE
OTBETCTBEHHOMY 3a MpeoCTaBjIeHE IMyHKTOM 2.17
TIpeIoCTaBJIeHME MYHUIIUTIAJIbHOMN AJIMUHUCTPATUBHO
MYHUIMITATBHOM YOIyt TO perjaMeHTa
yCayTu

4. Tlpuusitue perieHus

MIPOEKT pe3yJbTaTra
MpeIoCTaBJIeHMs
MYHULIATIATIbHO
yCayru

[puHsITME pEllieHNs O ITPeOCTaBIeH s
MYHULIMIIATIbHOM YCIYTHY MU 06 OTKase B
MIPeNOCTaBIEHNN YCIYTH

dopMupoBaHMe penieHust o
MIPeIOCTaBJIEHUY MYHULIUIATBHON YCIYTU
ma 06 OTKase B MPeOCTaBIeHNA
MYHUIUTIAILHON YCIYTU CO3LAETCS
aBTOMaTUYECKM B (hOpMe 3JIEKTPOHHOTO
JIOKYMeHTa

1 pabounii neHb

JOJKHOCTHOE JIUIIO
Y10/ THOMOYEHHOTO
oprasa,
OTBETCTBEHHOE 3a
MpefoCTaBIeHNe
MYHUIUIIAJIBHOM
YCIIyTH;
PYKOBOJUTEJIb
Y0JIHOMOYEHHOTO
opraHa MJIu MHOe
YITOJTHOMOYEHHOe
MM JINLIO

VnoaHoMoueH
HbII OpraH) /
I'vc

PesysbTar npemocTaBiieHus
MYHUIUIIAIBLHON YCITIYTH,
MTOATMCAHHBIN YCUIEHHOM
KBaJIM(UIMPOBAHHON
MOIMMACHIO PYKOBOIUTEIS
Y1O/THOMOUYEHHOTO OpraHa
WUV UHOTO
YIIOJTHOMOYEHHOTO UM JInIia

5. Beimaua pesynbrara




1 2 3 4 5 6 7
(bopmupoBanme u Perucrpanus pe3ysbraTta MpefoCTaB/eHust | MOC/ie OKOHYaHUs| TO/DKHOCTHOE Y TO/THOMOYEHHBIN | — BHecenne cBegenuit o
perucTpaumst MYHUIUTIATbHON YCITYTU MPOIIeYPbI JIULIO opran) / 'IC KOHEYHOM De3yJibTaTe
pe3yJbTraTa TIPUHSATUS Y10/ THOMOYEHHO MpeAOCTaBIEHUS
MYHUIMTATbHOM perieHus (B ro oprasa, MYHUIUTIAJIbHON YCITYTU
YCIYTY, YKa3aHHOTO B 061N CPOK OTBETCTBEHHOE 3a
myHKTe 2.5 TIPeIOCTaBJIEHMSI | TIPEIOCTABJIEHE
AIMUHUCTPATUBHOTO MYHUIIUITATBLHOM | MYHUIIMIIAIbHOM
perjiameHTa, B hopme YCIIyTU He YOIyt
3J7IEKTPOHHOTO BKJTIOYAETCH)
nokymenrta B ['MIC

Hampasnenne 8 M®I] pesynbraTa B CPOKMU, IOJKHOCTHOE VnosHoMoueH YkazaHue BblZjaua pe3yJibTaTra
MYHUIUTIAJILHOM YCIYTH, YKA3aHHOTO B YCTaHOBJIEHHbBIE | JIUIIO HbII1 OpraH) / 3asiBUTEJIEM B MYHUIUTIATIBHON YCITyTH
MYHKTE 2.5 AIMUHUCTPATUBHOTO corJiaiieHneM O | YTIOJTHOMOYEHHO AVC MO1] 3ampoce crocoba 3asIBUTEJTIO B hopme
perjaMeHTa, B hopMe 3JIEKTPOHHOTO B3aMMOJENCT ro oprasa, BbIIauy pe3yjbTaTa | 6YMa’kHOTO JOKYMEHTa,
MIOKYMEHTA, MOAMCAaHHOTO YCUJIEHHOM BUM MEXIY OTBETCTBEHHOE 32 MYHUIUITAJIbHOMN MOJITBEPKAAIOIIETO
KBIMGULMPOBAHHON 3JIEKTPOHHOI YnonHomoueH NpefioCcTaBIeHNe ycayru B M1 a copiepskaHue 3J1eKTPOHHOTO
MOATMCHIO YITOJITHOMOYEHHOTO HBbIM OpPTaHOM M | MYHUIMTIQILHON TaKKe 1ojava IIOKYMEHTa, 3aBepEeHHOTO
JO/KHOCTHOIO Jiniia Y IIOJTHOMOYEHHOTO MO®I] YCITyTU 3ampoca uepes nevatbio M®II;
opraHa M®IT BHeceHue ceenenuit B ['MIC
O BbIZIAUe pesyJibTaTa
MYHULIMTIAIbHOM YCIYTU
HampasiieHne 3asBUTETIO pe3ybTaTa B nenb IOJDKHOCTHOE 'c Pesynbrar mpemocTraBiieHMs
MIPeIOCTABIEHMSI MYHULIMIIAIBHOM YCJIYTU | PETUCTPALAU JIUTIO MYHUIIUTIAJILHON  YCIYTU
B JIMUHbIN KabuueT Ha ETII'Y pe3yJbTaTa YOJTHOMOYEHHO dbopmupyercst
TIPeIOCTaBJIEHNMSI | TO OpraHa, aBTomMaTMuecku B (dopme
MYHUIIUIIAJILHOM | OTBETCTBEHHOE 3a 3JIEKTPOHHOTO JIOKYMEHTA,
yCIayTu MpeloCTaBIeHM e MOATMCAHHOTO  YCWIEHHO
MYHULIMTIAIbHOM KBaJIMPULIMPOBAHHOMN
YCIIyTU 3JIEKTPOHHO MTOATUCHIO
YIOJHOMOYEHHOT O A

Y1OJIHOMOUEHHOTO OpraHa,
" HAIpaBJIsIeTCs




7

3asIBUTEJTIO B JINYHBINA
kabunet Ha EIII'Y

6.

Buecenne pesyJjibTaTta MyHMLIMl'Ia)'IbHO];I YCIIyI'U B peecCTp peLl.IEHI/Iﬂ

dopmupoBanme n

perucTpanus pesyyibTara

MYHULIUITAIbHO
YCITIyTH, YKa3aHHOTO B
nyHkTe 2.5
AIMVHACTPATUBHOTO
periamenTa, B popme
3JIEKTPOHHOTO
nokymenrta B 'IC

Buecenue cBefieHnit 0 pesysbraTe

MIPeIOCTABJIEHMST MYHULIMIIATIbHOM YCITYTH,

YKa3aHHOM B IIYHKTe 2.5

AJIMUHUCTPATUBHOTO PETJIaMEHTa, B

peecTp pelleHui

1 pabounit neHb

JIOJDKHOCTHOE
JIMIIO
YIOJHOMOYEHHO
ro oprasa,
OTBETCTBEHHOE 3a
MIpeloCTaBJIeHM e
MYHUIUIIAJIbHOMN
yCIyTU

rmc

PesysbTaT MpemocTaBIeHNs
MYHULMATIAILHON! YCIyTH,
YKa3aHHBIN B IIyHKTE 2.5
AIMVHNCTPATUBHOTO
perjiaMeHTa, BHECEH B
peectp
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