AIJMHUHUCTPAIUSA
T'OPOJICKOI'O OKPYTA CTPEJKEBOM

IIOCTAHOBJIEHME (rpoexT)

00.06.2022 Ne 00

O6 yTBepskaeHN AIMUHMUCTPATUBHOIO perjaMeHTa MpeJoCTaBIeHs MyHUITUTTATbHON
ycnyru «HanmpaBieHne yBegomiieHus O IVIaHMPYyeMOM CHOCe 0O'beKTa KaluTaIbHOTO
CTPOUTEIbLCTBA U YBEIOMJIEHUS O 3aBepIleHMM CHOCa 0ObeKTa KauTaabHOIO
CTPOUTEBCTBA» HA TEPPUTOPUM Topoackoro okpyra CTpeskeBoii

B cootBerctBun ¢ ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 ob1mx
MPUMHIMUIIAX OpraHM3alUMy MEeCTHOro camoympaBienusi B Poccuiickoii Demepanym»,
raBoin 6.4 I'pamoctpoutenbHoro komekca Poccuiickonm @emepauny , Ha OCHOBaHUU
cratby 47 YcraBa ropojgckoro okpyra CTpeskeBoit

ITOCTAHOB/JIAIO:

1. YTBepauTb AIMMHUCTPATUBHBIM PErJiaMeHT MPeAOCTaBIeHNUS] MYyHULIUTIATbHOM
yenyru «HampapiieHne yBemomiieHMsT O IUTAaHMPYEMOM CHOCE OOBEKTa KalMTaJIbHOTO
CTPOUTENbCTBA WM YBEIOMJIEHMS O 3aBepIleHuM CHOCa OOBeKTa KaluTaJIbHOTO
CTPOUTENbCTBA» Ha Tepputopum roponckoro okpyra CrpexeBon»  COTJIaCHO
MIPUJIOKEHMIO K HACTOSIILIEMY ITOCTaHOBJIEHUIO.

3. Hacrosiiiiee mocTaHOB/IeHME TMOIJIEXUT OGUIMATBHOMY OIyOJMKOBAHUIO B
rasete «CeBepHas 3Be3fa» M pa3MellleHMIO Ha OQUIMaIbHOM CaliTe OpPraHOB MeCTHOTO
caMoyTIpaBJIeHMsI TOPOJIcKOro okpyra CTpeskeBoii.

4. KoHTpOJIb 3a WCIOJIHEHMEM HACTOSIIIETO ITOCTAHOBJIEHUSI BO3JIOKUTb Ha
3amecTuTessi Mapa ropoAcKoro okpyra, HauajabHMKa YIIpaBieHMs TOPOICKOTO XO3S/CTBa
1 6e30MacHOCTHM MPOKUBAHMS AIMUHUCTPALIMY TOPOACKOro oKkpyra CTpeskeBOi.

Mbsp ropoackoro okpyra B.B. [IennueHko



[IpunoskeHue

VTBEPXIEH
MOCTaHOBJIEHNEM AJIMUHUCTPALAN

ropojickoro okpyra CtpeskeBon
ot 00.00.2022 Ne

AJIMUHUCTPATUBHBIA perjiaMeHT
MpeAoCTaBJIEHUSI MYHUITUIIAIbHOM yoayru « HampaBiieHue yBeJoM/IEHUS O
IVIAaHMPYEMOM CHOCE 00bEKTa KaIUTAIbHOTO CTPOUTETHCTBA U YBEAOMJIEHUS O
3aBepLIEeHNI CHOCA 00'beKTa KalUTAIbHOTO CTPOUTEILCTBA» HA TEPPUTOPUNA
ropojckoro okpyra CrpexeBoi

l. Oo6uIMe 0JI0KeHN

1.1. AIMUHUCTPATUBHBIN perjaMeHT MPeaoCTaB/IeHNsI TOCYyAapCTBEHHOM
ycenyru  «HampaBieHve — yBemowJIeHMSI O IJITaHMPyeMOM CHOce  OObekTa
KanMTaJbHOTO CTPOMTE/NbCTBA ¥ YBEIOMJIEHMSI O 3aBepIIeHuM CHOca OOBbeKTa
KalMTaJbHOTO CTPOUTENbCTBA» pPas3pabOTaH B IeJSX TOBBIINIEHMS KauyecTBa U
IOCTYITHOCTM TIPeIOCTaBJIeHMsI TOCYIapCTBEHHOM YCJIYTU, OIpenesieT CTaHAapT,
CPOKM U TIOC/IeA0BaTebHOCTb HEUCTBUM (aAMUHUCTPATUBHBIX MPOLEAYpP) MPU
OCYIIECTBJIEHMM TIOJITHOMOUMI TIO IPeNOCTaBJIeHMIO MYHUIIMIIAIbHOM YCIYyTU Ha
Tepputopun ropoackoro okpyra CrpeskeBoi. Hacrosmmit AIMUHUCTPATUBHbBIN
perjaMeHT peryJiMpyeT OTHOIIEHMS, BO3HMKAIOIIMe IPM OKas3aHUM CJIeOYIONIMX
MTOYyCJTYT:

1. Hampasyienne  yBemoMJIeHMS O  CHOCe  OOBEKTa  KallUTaJIbHOTO
CTPOUTEJIbCTBA;

2. HanpasjieHye yBeJOMJIEHMS O 3aBepLIEHNM CHOCA O6BEKTa KallMTaabHOI'o
CTPOUTEJIbCTBA.

1.2. 3asgBUTESIMM HaA TIOJy4YeHME TOCYIApPCTBEHHOW YCIYTU SIBJISTFOTCS
dbusnueckme Jsmia, OPUAMUECKUE JIUIQ, UHAUBUIYaJIbHbIE IpeaIpMHUMATENN,
SIBJISIIONIIMECS 3aCTpoMILMKamMu (ayee — 3asiBUTEIb).
1.3.MuTepech  3agBuTeNel, YKa3aHHbBIX B MyHKTe 1.2  HACTOSILErO

AIMUHUCTPATUBHOTO perjaMeHTa, MOTYT MpPeACTaBJISITh JiMIA, OOJafarolye
COOTBETCTBYIOIIMMM ITOJITHOMOUMSIMM (fajiee — IpeICTaBUTEb).

1.4. NudbopmupoBaHme o mopsiike MNpedoCTaBAeHUS MYHUIIUIIAIbHON
YCITYTU OCYIIIECTBIISIETCST:

1) HemocpenCTBEHHO TIPM JIMUHOM MpMEMe 3asBUTENS B AIMUHUCTPALA
ropoackoro okpyra CrpexeBoit (masee - YTOJHOMOYEHHBIM OpraH) WiIn
MHOTODYHKIIMOHAJIbHOM  IIEHTpe  MpEeJOCTaBJeHMS]  TOCYHApCTBEHHbIX U
MYHULIMTIAJIBHBIX YCIIYT (ajiee — MHOTOGYHKIIMOHAJIbHBIN IIEHTD);

2) no TenedoHy B YIIOJHOMOYEHHOM OpraHe WX MHOTOQYHKIMOHAIbHOM
IIEHTpE;

3) nMCcbMEHHO, B TOM UMC/I€ IIOCPEACTBOM  3JIEKTPOHHOM  IIOYTHI,
(hakCMMUIBHON CBSI3M;

4) nocpeCcTBOM pasMeILeHNsl B OTKPBITON U IOCTYIIHOI (Gopme MHbOpMaLmn:

B (emepasibHOM TOCyHapCTBEHHOM WHGOPMAIMOHHON cucteMe «EnuHbIN
opTraja  TOCYOApPCTBEHHBIX UM MYHUIMUNAJIBHBIX  YCJIYT (byHKIIMI)»
(https://www.gosuslugi.rv/) (nanee — EIII'Y, Egunsiin nopran);


http://www.gosuslugi.ru/)�

Ha permoHa/IbHOM ITIOpTaJjie TOCYJapCTBEHHbIX M MYHUIIUIIAJIbHbIX YCIIYT



(byHKIMI), SIBISIONIETOCS TOCYAAPCTBEHHOM MH(OPMAIIMOHHOM CUCTEMON CyOBbeKTa
Poccuiickoit @eneparnn (manee — permoHaabHbIN MTOPTA);

Ha obUIMaIbHOM caiTe YIIOJIJHOMOYEHHOTO OopraHa (ykasams adpec opuyuanibHozo
catima);

5) nocpencteom  pasmereduss MHGOpManMyu Ha MHGOPMALMOHHBIX —CTEHAaX
VYO THOMOYEHHOI'O OpraHa Wiy MHOTO(QYHKIIMOHAIBHOTO I[eHTpa.

1.5. VudopmupoBaHue OCYIIECTB/ISIETCS II0 BOIPOCAM, KaCaroIIMMCS:
CITIOCO60B MOIauM YBEeIOMIEHMS O IVIAHMPYEMOM CHOCE OOBeKTa KaluTaIbHOTO

CTPOUTENILCTBA M YBEOOMJIEHMSI O 3aBepIIeHMM CHOCAa OOBEKTa KaIllUTaJIbHOTO
CTPOUTEILCTBA (Iajiee — YBeOOMJIEHME O CHOCE, YBeOOMJIEHME O 3aBepIIeHuM CHOCa
COOTBETCTBEHHO);

ampecoB  YTO/JHOMOYEHHOIO OpraHa ¥ MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB,
ob6paiiieHe B KOTOpbIe HEOOXOAVIMO [IJIsI ITPeaOCTaBIEHMS MyHULIUIIAIbHOW YCITYTH;

cripaBoYHOM uHOMoOpMaiuMu o pabore VYIIOJTHOMOYEHHOrO OpraHa, OTAesa
APXUTEKTYPbI U TPAIOCTPOUTENILCTBA Y IIOJITHOMOYEHHOTO OpPraHa;

IOKYMEHTOB, HEOOXOIMMbIX AJISI IPEIOCTABIEHMS] MYHUIIUIIAIIBHOM YCITYTH;

MOpSIIKAa ¥ CPOKOB MPENOCTaBJIeHMSI MYHULIUIIAIbHOM YCJIYTH; MOPSAKA IIOTYUYeHMsT
CBeleHUIA O XOOe PacCMOTpPeHMsI YBedOMJIeHUs OO OKOHYAHMM CTPOUTENIbCTBA U O
pe3yJibTaTax MpeaoCTaBAeHsI MyHUIIUTIATIbHON YCITYTH;

nmopsizka mocyaeOGHOro (BHeCyHmeOHOro) o6skajoBaHMs IeCTBUIl (Oe3meiicTBYS)
IOKHOCTHBIX JINI, ¥ TIPUHMMAaeMbIX UMU peleHn pu IIpeoCTaB/IEHUN
MYHUIUTIATBHON YCITYTH.

[Tonyuyenue nHbOpMaIyMM MO BOMPOCAM IMPEAOCTABIEHNSI MyHULIUMIIAIbHOW YCIYTU
M YCJIYT, KOTOpPbIE SIBJISIIOTCSI HEOOXOAVMBIMM M OOsI3aTeIbHbIMM [JIS1 MPeIOCTaBIEHMS
MYHUIMIIATIBHOM YCJIYTY OCYILECTBISIETCS OeCIIaTHO.

1.6. [Ipy yctHOM ob6pamienuu 3asgButenss (JIMUHO WIM 110  TejleoHyY)
JIO/DKHOCTHOE JIMIIO YTIOJJTHOMOYEHHOTO  OpraHa, pabOTHUMK MHOTOQYHKIMOHAJbHOTO
I[EHTPa, OCYIIECTBJISIIONINI KOHCYIbTUPOBaHME, TTOAPOOHO U B BEXKIMBOM (KOPPEKTHON)
dbopme MHGOPpMUPYET OOPATUBILMXCS 10 MHTEPECYIOIIMM BOIIPOCAM.

OrtBet Ha Tesie)OHHbBIN 3BOHOK JO/DKEH  HAUMHATHCS d MHbopMaIun o
HaMEHOBAaHUM OpraHa, B KOTOPbBII MO3BOHMJ 3asiBUTENIb, (haMminy, MMEeHM, OTYeCTBa
(mocnemHee - MpPUM HAIMYMU) U JOJDKHOCTU CIELMAINUCTA, MPUHSIBIIErO Teje(OHHbBIN
3BOHOK.

Ecmn gomkHOCTHOE nIl0 YITOJTHOMOYEHHOT'O OpraHa He MOXKeT CaMOCTOSITETbHO
JIaThb OTBET, TeJiehOHHBIM 3BOHOK JIOJIKEH OBITh IepeajipecoBaH (IepeBeleH) Ha APYyroe
IOJIKHOCTHOE JIMIIO MJIM K€ OOpaTUBILEMYCS JIUITY JOJIKEH ObITh COOOIIEH Teae(OHHbIN
HOMEp, IT0 KOTOPOMY MOYKHO OYIeT TOJIYUYUTh HEOOXOIMMYIO MH(POPMALIIIO

Ecnu monroroBka oTrBera TpeOGyeT MPOIOKUTENIBHOTO BPEMEHM, OH Ipefjaraer
3asIBUTEITIO OJMH U3 CIAEIYIONIMX BAPMAHTOB JaIbHENIINX OeCTBUMN:

U3JIOXKUTh OOpallieHre B NMCbMEHHOM (opme; HasHAUUTb [OPYyroe BpeMs mOJIs
KOHCYJIbTaLINIA.

Io/KHOCTHOE JIMIIO  YIIOJTHOMOYEHHOIO OpraHa He BIIpaBe OCYIIECTBJISTh
MH(POPMIUPOBaHNE, BLIXOSIIIEE 3a PAMKM CTaHIAPTHBIX IIPOLEAYP U YCIOBUMI



npenoCTaBJIEHUA MYHI/[I_U/IHEU'[I)HOIL/'I YCIyru, M BJIMgmOmiee mnmpamMo mjinMm KOCBEHHO Ha
NNpMHMMaeMoe pelnieHue.

[TpomoskuTeIbHOCTD MH(POPMUPOBaHMS 1O TejleOHY He AOJIKHA MmpeBbIaTh 10

MMHYT.
HudopmupoBaHme OCYILECTBIISIETCS B COOTBETCTBUM C IPadMKOM IIpyeMa IPaskaaH.
1.7. [To muchbMeHHOMY OOPAILEHMIO TOKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O

opraHa, OTBETCTBEHHBIN 3a MpeOCTaB/IeHe rOCyIapCTBEHHON (MYyHUIIUITAIbHOM)
yCIyTY, TOAPOOHO B NMUCbMEHHOM (OpMe pas3bsCHIET TpaXkAaHUHY CBeJeHUs II0
BOIIPOCAaM, yKa3aHHbIM B MyHKTe 1.5. HacTosiero AAMUHUCTPAaTMBHOTO perjiaMeHTa B
nopsiake, ycraHosjaeHHoMm @Penepanbubiv 3akoHOM OoT 2 Mast 2006 r. Ne 59-D3

«O mopsiaKe paccMoTpeHus: obpaiienni rpaxkgan Poccuiickon @eneparmmy» (manee
- ®enepainbhblii 3akK0H Ne 59-D3).

1.8. Ha EIIT'Y pasmeliiaioTcs cBefeHusi, mpeaycMoTrpeHHbie IlosioskeHnem o
denepanbHOI TOCydapCTBeHHOM WHOOpMalMoHHON cucteMe «®denepasbHbIN peecTp
rOCyJapCTBEHHbIX I MYHUIUIIAJIbHBIX YCIYT (byHKIMI)», YTBEPKIEHHbIM
nocraHoBJieHueM [TpaBurennbctBa Poccuiickoin @epepauym ot 24 okrsao6pss 2011 roma

Ne 861.

Hoctyn K mMHpOpMaIMM O CPOKaxX M IOPSAKE MPEeIOCTaBIeHMUS MYHULIUIIAIbHOM
YCITYTU OCYIIECTBJISIETCS Ge3 BBIMIOJIHEHUST 3asIBUTEJIEM KaKUX-JIMOO TpeGoBaHMI, B TOM
yyciae 06e3 MCIOJb30BaHMSI TMPOrPAaMMHOTO oOOecredyeHus, YCTAaHOBKAa KOTOPOrO Ha
TeXHUYECKME CpEeNCTBa 3asBUTENS] TpeOyeT 3aK/II0UeHMs JIMIEH3MOHHOTO WMJIM VHOTO
COTJIallleHusI C MpaBoobJIaaTesieM MMPOrpaMMHOr0O obecrieueHusi, IpeayCcMaTpUBaIOIIero
B3MMaHMe TUIaThl, PETUCTPAIMIO UM aBTOPU3AIMIO 3asIBUTENSI MM TIPeIOCTaBIeHe UM
TIepCOHAIbHBIX JAHHbIX.

1.9. Ha oduumanbHom caitTe YIOJTHOMOYEHHOTO OpraHa, Ha CTeHAax B
MecTax MpenoCTaBAeHMUs] MYHULIMIIAJbHOM YCJIYTUM M B MHOTOGYHKIMOHAJBHOM I[EHTpE
pasmelraeTcs caeayonias ClrpaBoYHas MHGopmaiys:

O MecTe HaxXokgeHusi M rpaduke paboTbl YTOJHOMOUYEHHOTO OpraHa M WuX
CTPYKTYPHBIX TOZApa3Je/ieHNid, OTBETCTBEHHbIX 3a IpPeNOCTaBJeHMEe MYHULIUIATbHOU
YCITYTH, a TaK’Ke MHOTOGYHKIIMOHAIbHbBIX IIEHTPOB;

cripaBouHble TesieOHbI CTPYKTYPHBIX TMOApasaeieHnii Y TOJTHOMOYEHHOTIO OpraHa,
OTBETCTBEHHBIX 3a IPeJOCTaBJIeHME MYHUIUIIAIbHONW YCIyTYM, B TOM YMCIe HOMEp
tesiedoHa - aBTOMH(POpPMaTopa (IIpy HAIMYUN);

agpec O(GUIMAIBHOTO CanTa, a TaKKe 3JIEKTPOHHOM TOYThl M (i) GopMbl
06paTHOM CBSI3M YTIOJTHOMOYEHHOTO opraHa B cetu «/IHTepHeT».

1.10. B 3amax oxupgaHusi YIOJTHOMOYEHHOTO OpraHa pasMelaloTcs
HOpPMaTMBHbIe  TpaBOBble  aKTbl, PpEryJupylollye  TOPSAOK  IpefoCTaBIeHNUs
MYHUIIUTIQJIBHOM YCJIYTY, B TOM uYmciae AAMMHUCTPATMBHBIM PErJiaMeHT, KOTOpbIE IO
TpeOGOBaHUIO 3aBUTEJIS MIPEIOCTABISIIOTCS €MY JIJIsI O3HaKOMJIEHMSI.

1.11. Pasmelienne nHbopMauumu o mnopsifike MpefoCcTaBieHuss MyHULIUIIATbHOM
YCIyTU Ha MHGPOPMALMOHHBIX CTeHJaX B MOMeIleHUY MHOTO(YHKIMOHAIbHOIO LIeHTpa
OCYIIECTBJIIETCSI B COOTBETCTBUM C  COTJIAllleHMeM, 3aK/JIIOUEHHbIM  MeKIy
MHOTO(MYHKIMOHAIBHBIM IIEHTPOM U YTIOJITHOMOUYEHHBIM OPraHOM y4eTOM TpeOOBaHU K
MH(MOPMUPOBAHNIO, YCTAHOBIEHHBIX AIZMMHUCTPATUBHBIM perjiaMeHTOM.

1.12. Wudopmaiis O Xome pacCMOTpeHMsI YBeIOMJIeHMss 06 OKOHYaHUM
CTPOUTEBLCTBA U O pe3yJibTaTax MpPeaoCTaBIeHUs] MyHULIMIIAIbHOMW YCJIYTY MOSKET ObIThb
MmojlyyeHa 3asiBuTesieM (ero IipelcTaBuUTesieM) B JiMYHOM KabuHere Ha EII'Y,
perMoHaJibHOM MOpTaJje, a TAaKKe B COOTBETCTBYIOIIEM CTPYKTYPHOM  TOApa3AeaeHun
VIO/JIHOMOYEHHOTO oOpraHa IMpM oOOpallleHuu 3asiBUTeNis JIMYHO, 1O TejieoHy
MOCPEeACTBOM 3JIEKTPOHHOM TMOYTHI.



|1.CranpapT npegocraB/ieHns MyHUIUIIATbHOW YCTYT U

2.1. HaumenoBanme MyHuUIIMIaIbHOM yCiayru: «HampasieHne yBegomieHus o
IJIAHUPYEMOM CHOCe OOBbeKTa KalUTAIbHOTO CTPOUTENbCTBA WM YBEAOMJIEHUS O
3aBepILIEHNN CHOCA 0ObEKTA KalMTaTIbHOTO CTPOUTEIBCTBA .

MyHuiunaabHasl ycjiyra npefgocTtaBisieTcss AOmuHucmpayueti 20p00CcK020 OKpyaa
Cmpestcesoli.

2.2. CocTaB 3asBUTEJIEI.

3asBUTEISIMM TIpM OOpaIeHMM 3a TOJyYEHMEM YCJIYTU SIBJISTIOTCS 3aCTPOMIIMKMN.
3asBUTEIb BIIpaBe OOPATUTLCS 3a MOJIYUYEHMEM YCIIYTU Uyepes IpeaCcTaBUTeIIs.

[TorHOMOYMSI ~ TIpeACTaBUTENsI,  BBICTYIAIOIIErO0  OT  MMEHM  3asiBUTEJS,
TIOATBEPSKIAIOTCS TOBEPEHHOCTbIO, O(POPMIIEHHOM B COOTBETCTBUU C TPeOOBAHMUSIMU
3aKOHOjIaTebCcTBa Poccuiickon Denepanyn.

2.3. [IpaBoBBIE OCHOBaHMS IJ1s1 TIPENOCTABIEHNST YCIIyTH: ['pagoCcTponTeIbHbBIN
Kkomekc Poccuiickon @eneparn; 3eMenbHbl Kogeke Poccuiickon @epepanym;

®epepanpublii 3akoH  "O6 00X — NPMHOMIIAX ~ OpraHM3aluy  MECTHOTrO
camoympasyienns B Poccuiickoi ®@enepauymn';

®epnepasibHblii 3aKOH OO OpraHusanuy TMpPeIOCTaBJIeHMsS TOCYAApPCTBEHHBIX WU
MYHUIUTIATbHBIX YCIYT";

®denepanbHblli 3aKOH "'O6 06BEKTaX KYJIbTYPHOTO HACTeIs (mamsiTHMKaxX
MCTOPUM U KYJIbTYpPhI) HapomoB Poccuiickoi ®@enepariyn';

®denepanbubiii 3akoH "'O6 snekTpoHHON moamucu'; @Demepanbubiii 3akoH 'O
IIePCOHA/IbHBIX TaHHBIX ',

nocraHosieHne [TpaButenbcra Poccuiickon @epepatinn ot 22 nekabps 2012 r.

Ne 1376 "O6 yrtBepkmeHumu IIpaBua  opraHusanuyu  JIeSTeJIbHOCTU
MHOTO(MYHKIIMOHAIBHBIX IEHTPOB IPeIOCTaBJIEHNS TOCYIaPCTBEHHBIX ¥ MYHUIIUITATbHBIX
yemyr";

nocraHosieHne [IpaButenbcrBa Poccuiickon ®@epeparium ot 27 centsops 2011 r.

Ne 797 "O B3auMOmeiCTBMM MEXKAY MHOTO(MYHKIMOHAJIbHBIMM  LIEHTPaMMU
MIPeAOCTaBJIEHNSI TOCYIaPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCITYT

u (hegepasbHBIMM OpraHaMM MCIIOJTHUTEIBHOM BJIACTY, OPTaHaAMM rOCYIapCTBEHHBIX
BHEOIOMKeTHbIX (DOHAOB, OpraHaMy TOCYJapCTBEHHOM BJIaCTM CyobekToB Poccuiickon
®depepanyy, opraHaMmy MECTHOTO CaMOYyIIpaBJIeHus

noctaHoBieHue [IpaButenbcTBa Poccuiickoit @epepanyy ot 25 suBapst 2013 1. Ne

33"06 MCHONb30BAHMM IPOCTON  SJIGKTPOHHOM IOAIIACK IIpYM  OKa3aHUM
rOCYIApPCTBEHHBIX ¥ MYHUIMITIAIbHbIX YCIYT';

nocraHossieHne ITpaBurenbcrsa Poccuiickoit @epgepaunm or 18 mapra 2015 .

Ne 250 "O6 yTrBepskOeHMM TpeOGOBaHMII K COCTABJIEHMIO U BbImaue
3asIBUTEJISIM JOKYMEHTOB Ha OyMakHOM HOCHUTeJIe, IOATBEPKIAIOIINX COAEepIKaHMe
9JIEKTPOHHBIX  JOKYMEHTOB, HAallpaBJIeHHbIX B  MHOTOQYHKIMOHAJbHBIM  LIEHTP
IPedOCTaBJIeHUs TOCYOAPCTBEHHbIX M MYHULIMIAIbHBIX YCJAYT II0 pe3ysbTaTaM
IIPEeIOCTaB/IEHMsT  T'OCYHAPCTBEHHBIX UM MYHUIMIIJbHBIX  YCIYT  OpraHaMu,
MIPeAOCTABJISIONIMMY TOCYIapCTBEHHbIE YCJIYTM, M OpraHaMu, IPeIOoCTaBISIONIMA
MYHUIIMIIAJIbHBIE YCIYTM, M K BblJaue 3asBUTENIIM Ha OCHOBaHMM MHGOpPMaLuUyU U3
MHQPOPMAIIMOHHBIX CHCTEM OPraHOB, MPEIOCTAaBJISIOIIMX T'OCYIapCTBEHHbIE YCIYTU, U
OPraHOB, ITPEIOCTABJISIONIMX MYHULIUIIAIbHbIE YCIIYTH, B TOM yucie d
MCIIOJIb30BaHMEeM  MHOOPMAIIOHHO-  TeXHOJIOTMYECKOM ¥  KOMMYHMKAIMOHHOM
MHQPACTPYKTYphbl, MOKYMEHTOB, BKJ/IIOUasl COCTaBjeHMe Ha OyMa)KHOM HOCHUTEeJIe W
3aBepeHMe BBIMMCOK U3 YKa3aHHbIX MH(GOPMAIMOHHBIX CUCTEM;

noctaHoBjieHue IIpaBurenbcrBa Poccuitckon @enepanyum or 26 mapra 2016 .



Ne 236 "O TpeboBaHMSIX K IIpeAOCTaBJIEHMIO B 3JIEKTPOHHOM ¢dopme
rOCYJapCTBEHHbBIX ¥ MyHULIMIIAIBHbBIX YCIYT';

HOPMAaTUBHBINM IMPABOBOM aKT, CyObeKTa Poccuiickon denepanumn,
MYHMIIMIIAJIbHBI IIPAaBOBOM aKT, 3aKPeIUISIONIMIA COOTBETCTBYIOIIME QYHKIUU U
TTOJTHOMOYMSI OpraHa roCyJapCTBEHHON BjacTu (OpraHa MeCTHOTO CaMOYIIPaBJIEHMS) TIO
MIPeaOCTaBJIEHUIO YCITYTU.

2.4, 3asBUTEIb MM €ro IpeCTaBUTEeIb MPENCTaB/sIeT B YIIOJHOMOYEHHbIE
OopraHbl MECTHOTO CaMOYIIpaBJIeHNsI YBeIOMJIEH)E O CHOCe, YBeJIOMJIEHNE O 3aBepIIeHUN
cHoca 1o (Qopme, yTBEPKOEHHOM (emepayibHbIM OpPraHOM MCIIOJIHUTEILHONM BJIACTMH,
OCYIIECTBJITIOMMM (GYHKIMM IO BIPAOOTKE M pean3alyy ToCyIapCTBEHHON MOJIUTUKA
M HOPMAaTUBHO-IIPAaBOBOMY PETYyJIMPOBaHMIO B cdepe CTPOUTEbCTBA,apXUTEKTYPHI,
I'PalOCTPOUTEIHCTBA, a TAKKe IIpuUIaraeMble K HEMY JOKYMEHTbBI, YKa3aHHbIE B ITYHKTE

2.8 Hacrosiero AJIMUHUCTPATUBHOTO perjlaMeHTa, OJHUM U3 CJIeAYIOIINX
CIoco6OoB MO BbIOOPY 3asIBUTEIIS:

a) B OJIGKTPOHHOV (¢oOpMe TIOCpPeacTBOM (efepaabHON TOCYIapCTBEHHOM

MHOOPMaIMOHHON CUCTEMBbI "EfMHBIN TOPTaI rOCYAapCTBEHHBIX
Y MyHUIIMTIATbHBIX YCIIYT (DYHKLMIT)", perMOHaJIbHOTO MOPTaia rOCYJapCTBEHHBIX
" MYHMIUMIIQJIBHBIX ~ YCIYT (byHKUMI),  SIBJISIOIIETOCS  TOCYAAPCTBEHHOM

MHGOPMAaIIMOHHOM cucTeMon cyobekTa Poccuiickon @epepanmin.
B cnyyae HampaBieHus yBeJOMJIEHMSI O CHOCe, YBeAOMJIEHMSI O 3aBepIleHnN
CHOCA ¥ MpuJaraeMbIXx K HEMY [IOKYMEHTOB YKa3aHHBIM CIIOCOOOM 3asiBUTE]Ib

(mpencTaBuUTEIb 3asIBUTEJIS), MIpOLIeI I MIPOLIE Ty PbI perucTpaunm,
ugeHTuUKAIMM M ayTeHTUPUKAIMMU C UCIIOJb30BaHMEM ENMHONM CUCTEMBI
uaentuukauumu u ayreHtudukanuu (manee - ECHA), sanonHsier ¢opmbl

YKa3aHHbIX YBEIOMJIEHMI C MCIOJIb30BaHMEM MHTEPAKTUBHOM (OpPMBI B
9JIEKTPOHHOM BUJIE.

YBenomieHne O CHOCe, YBeIOMJIEHME O 3aBepIIeHuM CHOCA HampaBJIIeTcs
3asIBUTEJIEM MJIM €ro MpeACcTaBUTeIeM BMeCTe C IPUKPEIIEHHbIMM 3JIEKTPOHHBIMU
JOKYMEHTaMM, YKa3aHHbIMM B ITYHKTe 2.8HACTOSILEro AIMMHUCTPATUBHOI'O
persiaMeHTa. YBeIOMJIEHME O CHOCe, YyBeIOMJIEHME O 3aBepIleHur CHOca
MOAIMMCHIBAIOTCSI 3asIBUTEJIEM WJIM €ro IMpeAcTaBUTeeM, YIOJHOMOYEHHBIM Ha
MOAIMMCAaHMe TaKOro YBEIOMJIEHMSI, IIPOCTOM 3JIEKTPOHHOM TOAINCHIO, JMOO
YCUJIEHHON KBaIMUIIMPOBAHHOM 3JIEKTPOHHOM IMOTNChIO, b0 YCUIEHHOM
HEeKBa/IMGUIIMPOBAHHOM 3JIEKTPOHHOM IOAIMCHIO, cepTUdUKAT KJIi04ya MPOBEPKU
KOTOpPOM CO3MaH M MCIIOJb3yeTCca B MHGPACTPYKType, obecreuynBaloliein
MHGOPMAIIMOHHO-TEXHOJIOTMYECKOe B3aMMOIENCTBYE MHGOPMAIIMOHHBIX CHUCTEM,
MICIIO/Ib3YEMBIX JIJISI IIPeOOCTaB/IEHMS TOCYIaPCTBEHHBIX ¥ MYHUIIUIAIbHBIX YCIYT
B 2JIEKTPOHHOVM (OpMe, KOTOpasi CO3JaeTCs M IPOBEpSIeTCS C MCIIOJIb30BaHMEM
CpeICTB JIEKTPOHHOM MOAIIUCU M CPENICTB YIOCTOBEPSIIOIIETO IIeHTpa,
MMEIOIINX TOATBEPXKAEHME COOTBETCTBUSI TPeOOBaHMSIM, YCTAHOBJIEHHBIM
dbenepaJbHBIM OpPraHOM MCIIOJIHUTE/IbHOM BJIACTM B 00y1acTM  obecrieyeHmst
6e30I1aCHOCTH B COOTBETCTBMM C 4acTbio 5 cratbyu 8 DepmepasnbHoro 3akona "O6
9JIEKTPOHHOM MOANMCU', @ TaKKe MPY HaJIMuuK y Bjafesblia cepTudukara Kiaoda
IIPOBEPKM KJTIOUA IPOCTON 3JIEKTPOHHOM ITOAIIACH, BBITAHHOI'O €My IPU JIMUHOM
npueMe B COOTBeTCTBUM C [IpaBujaMy MCHOJIb30BaHMS ITPOCTOM 3JIEKTPOHHOI
MOAIIACH TIPU OOpaIleHny 3a TMOJYUYeHUeM I'OCYIapCTBEHHBIX M MYHUIIUITATbHBIX
YCJIYT,  YTBEPXKIEHHbIMM  IIOCTaHOBJieHMeM IlpaBurenbctBa  Poccuiickon
®degepauyyt oT 25 auBaps 2013 r. Ne 33 "O6
MICIIOJIb30BaHMM TIPOCTOM 3JIEKTPOHHOM MOIIMMICHU TIPY OKa3aHUM T'OCYAAapPCTBEHHBIX



M MYHMIMIAJIBHBIX YCIYT', B cOOTBeTCTBMM C [lpaBuiamu ompemeseHus BUIOB
9JIEKTPOHHOM TTOJTIMCH, UCIIOJIb30BaHMe KOTOPBIX JOITYCKAEeTCS IIpy oOpallieHnu 3a
MOJTyYeHNEM T'OCYOapCTBEHHbIX ¥ MYHUIIMIAIBHBIX VYCIYT, YTBEPsKIEHHbIMU
nmocta”oBseHnem IIpaBurenncrBa Poccuiickon ®epeparimm ot 25 mrons 2012 r. Ne
634 "O Bumax 3/IeKTPOHHOMN IMTOIINCH, MCIIOIb30BaHME KOTOPBIX JOIYCKAETCS Mpu
obpallieHny 3a IMOJIyYeHeM roCyAapCTBEHHbBIX ¥ MYHMUIMIIAIbHBIX YCIYT' (maiee
- ycuieHHasl HeKBaIM(UIMPOBAHHAS 3JIEKTPOHHASI TIOTINCH).

6) Ha OYMaXHOM HOCKUTeJle IIOCPeNCTBOM JIMUYHOIO OOpalieHus B
YIO/JIHOMOUYEHHBIVI OpraH, B TOM 4YMCJIe Yepe3 MHOTO(QYHKUVMOHAJIbHBIMA LIEHTP B
COOTBETCTBUM C corJiallieHemM o B3aMIMOJIE€VICTBUA MEXKIY
MHOT'O(YHKIVMOHAJIbHBIM IIEHTPOM ¥ YIIOJJTHOMOUYEHHBIM OPIaHOM B COOTBETCTBUMU
¢ mocra”HoBjienneM I[IpaBurenbcTBa Poccuiickoin @epepatium ot 27 ceHTSIODPS
2011 r. Ne 797 "O B3auMoOmeNCTBUM MEKAY MHOTO(DYHKIMOHAJBHBIMUA LI€HTpaMu
MIpeIOCTaB/JIEHNSI TOCYJapPCTBEHHBIX ¥ MYHULIMIIAJIbHBIX YCJIYT U (eaepasbHbIMU
opraHamy MCIOJHUTEIbHON BJIACTH, OpraHaMy rOCYIapCTBEHHBIX BHEOIOISKETHbBIX
dboHA0B, OpraHaMy rocyJapCTBEHHOM ByiacTu cyobekToB Poccuiickon @epepaiiyn,
opraHamMy MECTHOIO camoympasjieHus', Jubo IOCPeACTBOM IIOYTOBOIO
OTIIPaBJIEHMS C YBEIOMJIEHMEM O BpYUYEHUN.

B uengx mnpemocTtaBsieHMs YCJIYTM 3asIBUTENIO WM €ro TMpenCcTaBUTEITIO
obecrneunBaeTcsi B MHOTO(YHKIMOHAIbHBIX IIEHTpax OOCTyIl K EmnuHoMy moprainy,
perMoHaJIbHOMY ITIOPTa/Iy B COOTBETCTBUM ¢ mocrtaHoBienneM IIpaBuTenbcTBa
Poccuiickonn @epepauym ot 22mekabps 2012 r. Ne 1376 "O6 yrBepskoeHun
[IpaBun  opraHmsauyuy  JOeSITEJbHOCTYM  MHOTOQYHKIVMOHAJIbHBIX  II€EHTPOB
MIpeJOCTaBJIeHMsI TOCYJapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCIYT .

2.5. IIOKyMeHTbI, MpuIaraeMble K YBEIOMJIEHUIO O CHOCE, YBeIOMJIEHUIO
O 3aBepIlleHuM CHOCa, MpeacTaBjsieMble B 3JIEKTPOHHOM (opMe, HAIIPABJISIOTCS B
craenyommx ¢popMaTax:

a) xml - A1 MOKYMEHTOB, B OTHOIIIEHUM KOTOPbIX YTBEpsKIEeHbl (POpPMbI U
TpeboBaHMusI MO (OPMUPOBAHUIO 3JIEKTPOHHBIX TOKYMEHTOB B Buie ¢aiyiloB B
dopmate xml;

6) doc, docx, odt - miIS DOKYMEHTOB C TEKCTOBBIM COAepsKaHMeM, He
BKJIIOUAKOIIMM (POPMYJIbI;

B) pdf, jpg, jpeg - IJisI JOKYMEHTOB C TeKCTOBbIM COAEp>KaHMEM, B TOM YMCJIe
BKIOUarommx ¢opmyabl M (M) rpaduueckme U300pakeHMs, a TaKKe
IIOKYMEHTOB C rpaduueckM cofiepskaHneM.

2.6. B cayuae eciu  oOpuruMHas bl JOKYMEHTOB, MpWIaraeMbIXx K
YBEIOMJIEHMIO O CHOCe, YBEIOMJIEHMIO O 3aBepIlieHMM CHOCa, BbIIAHbI U
MOATIMCAHbI YIIOJTHOMOUYEHHBIM OpraHOM Ha OyMasKHOM HOCHUTese, AOIYCKaeTCs
dbopmupoBaHMe TaKUMX OOKYMEHTOB, ITpeJCTaB/ISIEMbIX B 3JI€KTPOHHOU (opme,
IyTeM  CKaHMPOBAaHMSI  HENOCPeNCTBEHHO C  OpUrMHajga  JOKyMEHTa

(ucrosib30BaHME KOMMM He [OMYyCKaeTcsl), KOTOpOe OCYIIEeCTBISIETCS C
CcoXpaHeHMeM OpMeHTAllM OpUTrMHaja JokyMmeHTa B paspeitennu 300-500  dpi
(maciirab 1:1) u Bcex ayTeHTUYHbIX MPU3HAKOB IMOJIJMHHOCTU
(rpadmueckor TOANMCKU JIMIIA, TI€YaTM, VYIJIOBOTO IITaMma OJyiaHKa), C
MCTO0JIb30BaHMEM CIeAYIONINX PEKVMOB:
"yepHOo-6esbiit" (Ipy OTCYTCTBUM B LOKYMEHTe rpaduuecKux n300paskeHnin u
(M) UBETHOTO TEKCTA);



"oTTeHKu ceporo” (Mpy HaJIUUMK B JOKYMEHTE rpadmMuecKux M300paskeHmit,
OTJIMYHBIX OT IIBETHOTO I'padnyecKoro n3oopakeHns);

"uBeTHONM" WM "peXKUM IOJIHOM 1iBeTonepenaun’  (Ipy  HaJIAYUKU B
IOKYMEHTE IIBETHBIX I'padpMuecKux M300paskeHmnit JIMOO IIBETHOTO TEKCTA).

KosimuectBo ¢aityioB [O/KHO COOTBETCTBOBATb KOJMYECTBY TOKYMEHTOB,
KasKIbIM 13 KOTOPBIX COMEPIKUT TEKCTOBYIO U (M) rpadmuecKyro nH(GopmMamio.

2.1. IToKyMeHTbI, IpujaraeMble 3asiBUTEJIEM K YBEIOMJIEHMIO O CHOCE,
YBEIOMJIEHMIO O 3aBeplleHuM CHOCAa, IpeACTaB/sieMble B 3J€KTPOHHOM (opme,
IOJ/DKHBI ~ 0OecreuynBaTh BO3MOKHOCTb  UIOEHTU(PUIMPOBATL OTOKYMEHT U
KOJIMYECTBO JIMCTOB B JOKYMEHTE.

IIokyMeHTbI, TTofJIesKallue mpeacrasaeHnio B popmarax xIs, xlIsx mam ods,
dbopMUpPYIOTCS B BUIE OTIEJbHOTO JOKYMEHTA, IPeACTaB/IsIEMOrO B 3JIEKTPOHHOM

dbopme.

2.8. VcuepnbiBaloIlMii  1epeueHb ITOKYMEHTOB, HEOOXOAMMbBIX [IJISt
MpefoCTaBJeHusT  yCJIYTH, ToJyIesKaImx NpeACcTaBJIeHNIO 3asBUTEJIEM
CaMOCTOSITEJIbHO:

a) yBemoMJIeHMe O CHoce. B ciyuae mpencraBiieHUs] YBeIOMJIEHMSI O CHOCE B
9JIEKTPOHHOM (hopMe mocpencTBoM EpyHOro moprasa, permoHaJbHOTO IMOpTaja B
COOTBETCTBUM C TOJAITYHKTOM "a" myHKTa 4 HAaCTOSILIEro
AJIMUHUCTPATMBHOTO perjiaMeHTa yKa3aHHOe YBeOOMJIEHME 3aIlOJIHSETCS ITyTeM
BHECEHMSI COOTBETCTBYIOIIMX CBEIEeHUM B MHTepakTMBHYIO (opmy Ha EmuHom
IopTaJje, permoHaJbHOM TOpTale;

6) DOKYMEHT, yAOCTOBEpPSIOIINI JIMYHOCTb 3asBUTENSI UM TIPeICTaBUTES
3asBUTEJISI, B CJIyyae TIPeACTaB/JeHMs YBeOOMJIEHMSI O CHOCe, YBEIOMJIEHUSI O
3aBepllIeHN! CHOCA MTOCPeICTBOM JIMYHOT'O OOpallieHusI B Y IOJITHOMOYEHHbI OpTaH,
B TOM YMCJIe yepe3 MHOTO(DYHKIMOHAJIbHBIM LIEHTp. B ciydae mpemcraBieHust
OOKYMEHTOB B  2JIEKTpOHHOI (opme mocpenctsom EagmHoro moprana,
perMoHaJbHOTO MOpTaia B COOTBETCTBUM C MOAMYHKTOM a" TyHKTa 24
HacTofAIllero AAMMHMCTPATMBHOIO  perjlaMeHTa HarmpaBjeHue  yKa3aHHOIO
IOKyMeHTa He TpebyeTcs;

B) IOKYMEHT, IOATBEPXKAAIOUINIA TIOJIHOMOUMSI TPENCTaBUTENST 3asBUTES
Ie/ICTBOBATb OT MMEHM 3asBUTENST (B ciydyae oOpallleHus 3a MOJIyuyeHeM YCITyTU
IpenCcTaBuUTesIs 3asiBUTeNsT). B ciyyae npencTaBiieHNsT JOKYMEHTOB B 3JIEKTPOHHOM
dbopme nocpenctsoMm EnyHoro moprasia, permoHaJIbHOTO MOpPTajia B COOTBETCTBUM
C TOAMyHKTOM "a" MyHKTa 4 HaCTOsAIIero AIMMHUCTPATUBHOIO perjaMeHTa
yYKa3aHHbIM JOKYMEHT, BbIIAHHbIMA 3asBUTEJIEM, SIBJISIIOIIMMCS IOPUIANIECKUM
JIUIIOM,  YAOCTOBepSIeTCS  YCUJIEHHOM  KBIMGMUIIMPOBAHHOM  3JIEKTPOHHOM
MOATIACHIO WJIM YCUJIEHHOM HeKBaIMPUIMPOBAHHON 3JIEKTPOHHOM IOAIIMCHIO
ITPAaBOMOYHOTO AOJBKHOCTHOT'O JIMIIA TAaKOr'o HOPUAMYECKOTrO JIMIa, a JOKYMEHT,
BbIZIAHHBIN  3asIBUTEJIEM, SBJSIONIMMCS (PU3MUECKMM JIUIIOM, - YCUJIEHHOM
KBaJIMOUIIMPOBAHHONM 3JIEKTPOHHO MOMMNICHIO HOTapUYCa;

') HOTapMaJabHO YIOCTOBEPEHHOE COoTJiacue Bcex ITpaBoobiiafaresieir 00bekTa
KaluTaJbHOTO CTPOUTENbCTBA HA CHOC (B Cjyvyae, e Yy 3asiBJIEHHOTO B
yBeIOMJIEHMM  OOBbeKTa  KalMUTAJIbHOTO  CTPOUTENbCTBA  Oojiee  OJIHOTO
IpaBoO006JIaIaTesis).

Il) 3aBEpEHHbIN MEPEBOJ, Ha PYCCKUM SI3bIK JOKYMEHTOB O I'OCYyIapCTBEHHOM
perucTpauyuy OPUANYECKOTO JMIa B COOTBETCTBUMM C 3aKOHOJATeJIbCTBOM
MHOCTPAHHOTO TOCYJapCTBa B C/Tyyae, eCiii 3aCTPOMIIIMKOM SIBJISIETCSI MHOCTPaHHOE



I0pUANYECKOE JIIIO;

e) pesyJbTaTbl ¥ MaTepuaabl O0O0C/IeNOBaHMS OOBEKTa KaIlUTaJIbHOTO
CTpOUTENbCTBA (B C/Iyuae HalpaBJ/ieHMs YBeJOMJIEHUSI O CHOCe);

’K) TIpOeKT opraHusanuy paboT IO CHOCY OOBeKTa KalmuUTaJIbHOTO
CTPOUTEIbCTBA (B C/Tydyae HarpaBjieHUs YBeJOMJIEHUSI O CHOCe);

3) yBeJIOMJIEHME O 3aBepIIIeHNN CHOCA.

2.9. HcuepnbiBaolmii TepeyeHb HEOOXOAMMBIX MJISI IPeJOCTaBJIEHNS
YCJIYTY JOKYMEHTOB (MX KOMUI WMJIM CBeIeHUM, COMepsKalllMXcsl B HUX), KOTOpbIe
3ampaiiMBalTcsl YTOJHOMOYEHHbBIM OpPraHOM B IIOpSIIKE MeXXBEIOMCTBEHHOI'O
MHGOPMALIMOHHOTO B3aMMOAENCTBMS (B TOM UMCJIE C MCIIOJIb30BAaHMEM €IMHOM
CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEMCTBUS U MTOJK/IIOUaEMbIX
K HeM  PerMoHajJbHbIX  CUCTEM  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTI'O
B3aMMOJIEMCTBMSI) B  TOCYHApCTBEHHBIX  OpraHax, oOpraHax MeCTHOI'O
CaMOYTIpaBJIeHNsI U TOJABEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHam ¥ OpraHam
MECTHOI'O CaMOYITIpaB/IeHMsI OpPraHU3alysIX, B PACIOPSIKEHUM KOTOPbIX HAXOISITCS
yKa3aHHble [TOKYMEHTbl ¥ KOTOpble 3asBUTeJb BIIpaBe IMPENCTaBUTb IO
COOCTBEHHOV MHUIIMATHUBE:

a) cBepeHus 3 EqMHOro rocyapcTBEHHOTO peecTpa Iopuanyeckux juiy (pu
obOpalleHNy 3aCTPOMILMKA, SIBJISIOIIEIOCS I0PUANYECKUM JIUIIOM) uau u3 EguHoro
rOCYJIapCTBEHHOI'O  peecTpa MHOMBUAYAJIbHBIX IpeanpuHuMarenenn  (mpu
obOpalleHNM 3aCTPONILMKA, SIBJISIOLIEroCs MHAMBYUAYaJIbHBIM IIpeaIpUHMMAaTEeSIEM ).

6) cBemenust n3 EmMHOro rocymgapCTBEHHOTO peecTpa HeABWSKUMMOCTU (B
cJTyuyae HallpaBJIeHUs YBEeIOMJIEHUI 13(0) 06 BbeKTaM

HEIBMKMMOCTHM, TIpaBa Ha KOTOpble 3aperucTpupoBaHbl B EmmHom
rOCyIapCTBEHHOM peecTpe HeABVKUMOCTH).

B) pellieHe CyJla O CHOCe 0O'beKTa KalmuTaJIbHOT'O CTPOUTEIbCTBA:

I) pellleHMe OpraHa MeCTHOIO CaMOYIpaBJIeHUsSI O CHOCe OObeKTa
KaIlUTaJIbHOTO CTPOUTETbCTBAY.

2.10.  VYBemomsieHMs O IJIAHMPYEMOM CHOCE, YBEIOMJIEHUSI O 3aBEPIIIEHUN
CHOCa, IPeICTaBJIeHHOrO B YIOJHOMOYEHHbIM OpraH CIiocob6aMy, yKa3aHHbIMM B
MyHKTe 2.4 HacTosillero AIMMHUCTPATMBHOTO perjiaMeHTa, OCYIEeCTBJISIETCS He
MO3Hee OAHOrO pabouero IHS, CJIeIYIOIIEro 3a JHEM ero MOCTYIIIEHNS.

B o1ydae HampaBieHMs yBeOOMJIEHMSI OO OKOHYAHMM CTPOUTEIHCTBA B
9JIEKTPOHHOM (opMe CIIocOOOM, YKa3aHHBIM B IIOANMYHKTE «a» IIyHKTa 2.4
HacTosIero AIMMHUCTPAaTUMBHOTO perjiaMeHTa, BHe pabodero BpeMeHM
Y II0JIHOMOUEHHOI'O OpraHa JuMOO B BBIXOIHOM, Hepaboumii Mpa3gHUYHBIN IEeHb
IHEM IOCTYIUIEHMsS] YBEeIOMJIEHMSI O CHOCE, YBeOOMJIEHMSI O 3aBeplleHuM CHOCa
CUMTAeTCsI IePBbIii PaboUMil IeHb, CJIEAYIOIINIA 32 JHEM HaIllpaBIeHNsI YKa3aHHOI'O
yBeIOMJIEHMSI.

2.11. CpoK mpenocTaB/ieHusl YCIYTU COCTaBJIIeT He Gojiee ceMu paboumx
IHe CO IHS IOCTYIUIEHUSI YBeIOMJIEHMSI O CHOCe, YBEIOMJIEHMS O 3aBepIlIeHuN
cHOCa B YIIOJJTHOMOYEHHbIN OpraH.

2.12. OcHoBaHMsl [JIT OTKasa B MPEJOCTaBJI€HUM T'OCYIapCTBEHHOM
YCITYyTU:

B ciyuae oOpamennsi 3a ycoiayrou «HampaBienme yBemomJieHUSI O
TIJIAaHMPYEMOM CHOCe 0ObeKTa KalUTaJIbHOIO CTPOUTETLCTBAY !

1) IOKYMEeHTbI (CBeIeHus), NpeaCTaBJIeHHbIE 3asIBUTEJIEM,
MIPOTMBOpEYAT TOKYMEHTaM (cBemeHMsIM), TIOTyYeHHbIM B paMKax



Me>KBeJIOMCTBEHHOT'O B3aMMO/IECTBMS;

2) OTCYTCTBME MTOKYMEHTOB (CBeIeHMit), IPeayCMOTPEHHbIX HOPMATUBHbBIMMU
npaBoOBbIMM aKTaMy Poccuiickon Demepaninm;

3) 3asBuUTeNb He ABJISIETCS IIpaBOOOJazaTesieM OOBEKTa KalUTaJIbHOrO
CTpPOUTENTHCTBA;

4) yBemoMJIEHE O CHOCE COMAEpPKUT CBedeHus 00 OObeKTe, KOTOPbI He
SIBJIIETCSI OO'bEKTOM KaIllMTaJIbHOT'O CTPOUTEILCTBA.

B cmayuae  obGpamienms  3a  yoiayro «HampaiieHue yBemOMITEHMST O
3aBepIIIeHN CHOCA OObEKTa KalMTaJIbHOTO CTPOUTEIbCTBAY:

1) IOKYMEHTbI (CBemeHwmsl), TpeICTaB/IeHHbIE 3asIBUTEJIEM,
MIPOTUBOpEYAT TOKYMEHTAM (cBemeHMsIM), MTOJTyYEHHBIM B paMKax
MEeXXBEIOMCTBEHHOT'O B3aMIMO/IEVICTBMS;

2) OTCYTCTBME ITOKYMEHTOB (CBeIEeHMIt), IIPeayCMOTPEHHbIX HOPMAaTMBHBIMM
MpaBOBbIMM aKTamMu Poccuiickon @emeparimim».

2.13. VcuepnbIBaloIIMii MepeueHb OCHOBAaHMM [JISI OTKasa B IpueMe
OOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.8 Hacrosiiero AIMUHUCTPATUBHOTO
perjiaMeHTa, B TOM UMcJie IIpeaCcTaB/JIeHHbIX B 3JIEKTPOHHOU hopme:

a) yBeJIOMJIEHME O CHOCe, YBeIOMJIEH)E O 3aBepIIeHN) CHOCA IPeICTaB/IEHO B
opraH TIOCYJAapCTBEHHOM BJIACTM, OpraH MeCTHOrO CaMOYIpaBJieHus, B
MTOJTHOMOUYMSI KOTOPBIX HE BXOAUT IPeIOCTaBIeHNe YCIYTH;

6) mpencTaB/ieHHble MOKYMEHTbI YTpaTWiIM CUJIY Ha [eHb oOpaiieHus 3a
MOJTyYeHMEeM YCIYTH (JOKYMEHT,  YIOOCTOBEPSIIONIMI  JIMUHOCTDb;  JTOKYMEHT,
YIOCTOBEPSIIONINI TIOJTHOMOUMST TIPEACTAaBUTESIST 3asIBUTEJISI, B CTydyae OOpallleHust
3a TIOJTyYeHMeM YCJIYTY YKa3aHHBIM JIMIIOM);

B) MIpe[iCTaB/JIeHHbIE 3asBUTEIEeM  JOKYMEHTbl  cojepykaT  IMOJUMCTKU
M JUCIOpaBJeHMs] TeKCTa, He 3aBepeHHble B TMOpSAKe, YCTAHOBJEHHOM
3akoHomaTebcTBOM Poccuiickon @enepanyn;

I) TpeacTaBjJieHHble B 2JIEKTPOHHOU ¢oOpMe [TOKYMEHTbI COMep>KaT
MIOBPEXKIEeHMsI, HajJMuMe KOTOPhIX HE TIO3BOJISIET B IIOJTHOM OObeMe IMOJIYUUTH
MHGOpMaLNIO U CBeJleHNMsI, CofepsKaIlecs: B JOKYMEHTax;

1) yBeoOMJIEHME O CHOCe, YBeJOMJIEHME O 3aBeplleHMM CHOCA U TOKYMEHTHI,
yKasaHHble B ITyHKTe 2.8 HacTrosIilero AJIMUHUCTPATMBHOTO perjaMeHTa,
MpefCcTaBjieHbl B  2JIGKTpOHHOM  (Qopme ¢  HapylleHMeM TpeOOBaHMIA,
YCTAHOBJIEHHBIX IIYHKTaMM 5 - 7 HacTOsIIero AIMUHUCTPATMBHOIO PErjaMeHTa;

e) BbISIBJIEHO HecoOJIIofieHNe YCTaHOBJIEHHbIX cTaTben 11 @DemepasibHOTO
3akoHa "OO6 3JeKTPOHHONM MOANMMCH' YCIOBUII MPU3HAHMS KBaJIU(PUIMPOBAHHOM
9JIEKTPOHHOM TIOAINCU JEeMCTBUTEJLHON B HOOKYMEHTaX, IIPEeICTaBJI€HHBIX B
3JIEKTPOHHOU dopMe.

’K) HEeIOJIHOe 3allojiHeHMue mosielt B dopme yBeoOMJIEHMSI, B TOM YKCJe B
MHTepakTuBHOU hopme yBegomiieHus Ha EIT'Y;

3) MpeAcTaB/ieHMe HEIOJHOr0 KOMIUIEKTa JTOKYMEHTOB, HeOOXOIMMBIX MJIsI
MIpeOCTaBIEHUS YCITYTU».

2.14. Penienne 06 oTkase B mpueme JOKYMEHTOB, YKa3aHHBbIX B ITYHKTe
2.8 Hacrosiiero AIMMHUCTPATUMBHOTO perjiaMeHTa, odopmwisercsi no dopme
corJiacHO IIpunoskennto Ne 1 K HacTosieMy AIMUHUCTPATUBHOMY perJiaMeHTY.

2.15. Pemienne o6 oTKasze B IpueMe JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.8 Hacrosmiero AIMMHUCTPATMBHOIO perjaMeHTa, HaIpPaBJISIeTCs 3asiBUTEITIO



CII0COOO0M, OIpeJieJIeHHbIM 3asiBUTE/IEM B YBEAOMJIEHUM O CHOCE, YBEIOMJIEHUM O
3aBepllleHnI CHOcCa, He Mo3gHee pabouero Ajisl, CAedyIONIero 3a JHEM IOTyUYeHNs
3asIBJIEHMSsI, JIMOO BBIZAETCS B OEHb JIMYHOrO oOOpallleHusI 3a IOJyYeHUEM
YKa3aHHOI'O pelIeHMs B MHOTO(GYHKLUVOHAJIbHBINA LIEHTP MM Y IOJTHOMOYEHHBIN
OpraH.

2.16. Orkas B nmpuemMe JOKYMEHTOB, YKa3aHHbBIX B ITYHKTE 2.8 HACTOSIIIETO
AJIMUHUCTPATMBHOIO perjaMeHTa, He MPEeIsITCTBYeT ITOBTOPHOMY OOpaIlieHnIo
3asIBUTEJISI B Y IIOJTHOMOYEHHBIN OpraH 3a MOJyYeHMeM YCITYTH.

2.17. B coorBercTBMM C MUCHbMOM MMHIMGPHI - YKa3aHHBIA MYHKT
VCKJTIOUNTb.
2.18.  PesysbTaToOM IpeAoCTaBIEHUS YCITYTH SIBJISIETCS:

a) pasMelleHMue ITUX YBEIOMJIEHMSI U ITOKYMEHTOB B MH(pOPMAIMOHHOM
cucTeMe obecrieyeHus TpaloCTPOUTETbHON AeITeTbHOCTH.

B ciryuae obpartienust 3a yeayroi « HampasiieHne yBeIOMIIEHMST o
IIJIAaHMPYEMOM CHOCe 0ObeKTa KalUTaJIbHOI'O CTPOUTEIbCTBA:

1) usBellleHne O TpUeMe YBEJOMJIEHMSI O ILJIaHMPYeMOM CHOCe OOBeKTa
KaluTaJbHOTO CTpouTenbCcTBa (popma mnpuBeneHa B I[IpunoskeHnn Ne K
HacToSIIEMY AIMUHUCTPATUBHOMY PerjIaMeHTy);

2) oTKas B npemocTasienuu yeayru (popma mpusenena B IIpunokernn Ne K
HacTosIeMy AIMUHUCTPATUBHOMY PerJiaMeHTy ).

B ciyuae ob6paimienus 3a  yoiayrou  «HampaBiieHue yBegomJieHMSI O
3aBepllieHUI CHOCa 00beKTa KaluTaaIbHOT'O CTPOUTETbCTBAY:

1) u3BellleHe O MpyueMe yBeIOMJIeHMs O 3aBepllieHuM CHoca OObeKTa
KanuTaJbHOTO cTpouTenbcTBa (dbopma mipuBefeHa B Ilpunokenunm Ne K
HACTOSIIEMY AIMUHUCTPATUBHOMY PErIaMeHTY);

2) oTKa3 B mpemocTtaseHuu ycayru (hopma npuBemsera B ITputoskennu Ne k
HACTOSILEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY )».

2.19.  ®opwmbl yBeIOMJIEHUSI O CHOCE, YBEIOMJIEHMS O 3aBepIIeHUY CHOCA
YTBEPsKIAIOTCS benepasbHbIM OpraHoM VICITIOJTHUTETbHOM BJIACTH,
OCYIIECTB/ISIIOIIMM (PYHKUIMM IO BBIPAaOOTKE U peasu3alMy TOCYHAApPCTBEHHOM
MOJIUTUKMA ¥ HOPMAaTUBHO- IPABOBOMY DEryJIMpoBaHMIO B chepe CTPOUTETbCTBA,
ApXUTEKTYPbI, I'PAIOCTPOUTETHLCTBA.

2.20.  TIpemocTaBiieHue yCJIYTu OCYIECTBIIIETCS 63 B3MMaHMsI TJIaThl.

2.21. CBemeHuss O XOme pacCMOTpPeHMSI YBeIOMJIEHMSI O CHOCE,
yBeIOMJIEHMSI O 3aBepllleHMM CHOCA, HaIpaBJE€HHOrO CIOCOOOM, yKa3aHHBIM B
MOANYHKTE «a» IIyHKTa 2.4 HaCTOAIIEero AIMMHMUCTPATUMBHOIO perjaMeHTa,
IOOBOASITCS O 3asIBUTEJISI MyTeM  yBeOOMJIeHMs 00  M3MEHeHuM  cTaTyca
yBeJIOMJIEHMSI B JIMYHOM KabuHeTe 3asiBUTesI Ha EnyHoM ropTasie, permoHaJibHOM
nopraie.

CBemeHusi 0 xofie PacCMOTPeEHMS YBEIOMJIEHUSI O CHOCe, YBEIOMJIEHUS O
3aBepIIeHnM CHOCA, HAMpPaBJEHHOTO CIOCOOOM, YKa3aHHBIM B MOAIYHKTE «O6»
myHKTa 2.4 HacTosIEero AIMMHUCTPATUBHOTO perJiaMeHTa, IpPeJOCTaBJISIOTCS
3asIBUTEJIIO HA OCHOBAHMM €ro YCTHOTO (MpM  JIMYHOM  obpalieHuu Jmbo 1o
TeseoHy B YTOJHOMOUYEHHBbIM OpraH, MHOTOMYHKIMOHAIbHBIMA I[EHTP) JMOO
MMCbMEHHOTO 3aIpoca, COCTaB/ISIEMOTO B ITPOM3BOJIbHOM (opme, 6e3 B3MMaHMS
maThl. [IMcbMeHHbBIN 3aITpOC MOSKET ObITh IMOIaH:

a) Ha OyMaxHOM HOCHUTeJe IIOCPEACTBOM JIMYHOrO oOOpamieHusi B



VYIIOJHOMOUYEHHBIM OpraH, B TOM 4YMCJe Yepe3 MHOTO(PYHKIVMOHAJbHbBIA LIEHTP
160 MOCPEeICTBOM IOYTOBOI'O OTIIPABJIEHMSI C OOBSIBJIEHHONM LIEHHOCTBIO IIPU €ro
IIepeChJIKE, OMMChIO BJIOSKEHMS U YBEOOMJIEHVEM O BPYUYEHUM;

6) B 37IeKTPOHHOM (hOpMe MOCPEICTBOM JIEKTPOHHOM ITOUTHI.

Ha ocHoBaHMm 3ampoca CBeleHMsI O XOIe PacCMOTpeHMs YBEeIOMJIEHUSI O
CHOCe, YBeJOMJIEHMSI O 3aBeplleHMM CHOCA JOBOISTCS IO 3asBUTENSS B YCTHOM
dbopme (rpu IMYHOM ObGpalleHuu 6o 1o TeredoHy B YIIOJTHOMOUEHHbI OpraH,
MHOT'OQYHKIMOHAJIbHBIM IIEHTP) B [eHb oOpallleHust 3asaBUTeIsT JMbo B
MCbMEHHOM (opMe, B TOM YMCJie B 3JIEKTPOHHOM BU[IE, €C/IM 3TO IPeayCMOTPEHO
yKa3aHHbIM 3allpoOCOM, B TeueHue ABYX paboumx [OHeH CO OHS IOCTYILIEHMS
COOTBETCTBYIOIIETO 3a1IpoCa.

2.21. MaxkcuMaIbHBIM CPOK OKMAAHMS B ouepeny Ipy Iojauve 3arpoca o
MpefoCcTaB/eHM TOCYIapCTBEHHOM (MyHULIMTIAIBHOM)  yCAYTM U TIpU
MOJTyYeHUn pe3yJibTaTa IIpeoCTaBIeHNS rocyapCcTBEeHHOM

(MyHULIMTIAJIBHOM) ~ YCJIYyTM B YIOJHOMOYEHHOM  OpraHe  WiA
MHOTO(YHKIIMOHAJIbHOM IIEHTpe COCTaBJisieT He 60siee 15 MUHYT.

2.22. Yonyru, HeobxomuMmble U OOsi3aTesibHblE [JISI IIPeIOCTaBJIEHUS
MYHUIIUATIATIBHOM YCIYTY, OTCYTCTBYIOT.
2.31. [Ipu nmpemocTaB/ieHNY TOCYIAPCTBEHHOM (MYHUITIATIATIBHO )

YCJTyTU 3allpelaeTcs: TpeboBaTh OT 3asIBUTEJIS:

[IpencraBiaennst AOKYMEHTOB ¥ MHGOPMAIUM VIV OCYIIECTBJIEHNS OeICTBUNA,
TIpeICTaBJIEH)E MJIM OCYILIECTB/IEH)E KOTOPBIX HE IPeIyCMOTPEHO HOPMAaTUBHBIMU
IIPaBOBBIMM aKTaMM, PEryJMPYIOIIMMM OTHOIIEHMSI, BO3HMKAIOIIME B CBSI3U C
MpeloCTaB/JIeHEM MYHUIUIIAILHON YCITYTH;

[IpencraBieHnsi JOKYMEHTOB M MHGpOpMaluy, KOTOpble B COOTBETCTBUM C
HOPMAaTUBHBIMM TpaBOBbIMM akTamMu Poccuiickon @Depepauuu  u(ykasamo
HaumeHosaHnue  cyb6sekma  Poccuiickoti  @edepayuu), MYHULUIIATbHBIMU
MPaBOBbIMM aKTaMM (YKasame HAUMEHOBAHUE Op2aHd 20CYyJapCmeeHHOU enacmu)
HaXOOsATCSI B PACHOPSIKEHUM OpraHoB, MPeJOCTaBJISIONIMX TOCYyAAPCTBEHHYIO
(MYHUIIMIIAJBHYIO) YCIYTYy, TOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
CcamMOyIIpaBJIeHus U (mmm) IIOJIBEJOMCTBEHHBIX
roCcyIapCTBEHHbIM OpraHaM ¥ OpraHaM MeCTHOT'O CaMOYITpaBJIeHMsI OpraHM3alni,
YUYaCTBYIOIIMX B IIPeNOCTaBJIEHUM MYHULIMIAIbHBIX YCIYT, 38 MCKIIOUYEHNEM
IOKYMEHTOB, YKa3aHHbIX B uacTu 6 cratbu 7 DemepasbHOro 3akoHA OT 27 MIOJS
2010 rozma Ne 210-d3 «06 opraHmsanumn
MpefoCTaBjeHMs] TOCYAAPCTBEHHbIX U MYHMUIMIAJIbHBIX YCIyr» (Hajsiee -
®enepanbHbiil 3aKOH Ne 210-D3);

[IpencraBiaeHust OKYMEHTOB 1 MHGOpMaIn, OTCYTCTBME U (M)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBAIMChb IIpM IepBOHAYaJIbHOM OTKas3e B
npremMe JOKYMEHTOB, HEOOXOOMMbBbIX [Ji1 TMPeNOCTaBAeHUSI MYHUIUIIAIbHOU
yCIIyTu, JMO0 B TMpeNOCTaBA€HMM MYHMIMIIQJIbHOM YCJIYTM, 3a MCKIIOYEHMEM
CeAyIolMX CIy4YaeB:

M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX ITPABOBBIX AaKTOB, KacaloIIMXCs
MpeOCTaBeHNs] MYHMIIUMIIIBHOM YCIYyTH, IIOCje TepBOHAYa/JIbHOM TMOomaun
yBeJIOMJIeHHUSI O CHOCe, YBeJOMJIEHUSI O 3aBepIleHUI CHOCA;

Ha/lnuyue OIIMOOK B YBEIOMJIEHMM O CHOCE, YBeOOMJIEHUM O 3aBepllieHun
CHOCa U JTOKYMEHTax, MOJAHHbIX 3asiBUTejeM TOocje MepBOHaYaJbHOI'O OTKas3a B



1pyeMe OOKYMEHTOB, HEOOXOAMMbBIX [JISI IIPEeIOCTaBJIEHMS MYHULMIIAIbHOM
YCJIYTU, MO0 B IMPEOOCTaBJIEHMM MYHULMIIAJIBHOM YCJIYTU M HE BKJIIOUEHHBIX B
TIpeICTaB/IEHHbBINM paHee KOMIUIEKT TOKYMEHTOB;

MCTeUeHNe CPOKa AeMCTBUSI JOKYMEHTOB WM M3MeHeHMe MHDOpMaLy 1ocje
IIepBOHAYAJILHOTO OTKa3a B IpueMe JOKYMEHTOB, HEOOXOOMMBIX  OJIsI
MIpeIOCTaB/JeHNsI ~ MYHMUMIIAQJIbHOM  YCIyTM, JMOO B  IPegoCTaBIeHUNU
MYHUIIATIATBHOM YCITYTH;

BbISIBJIEH/E  JOKYMEHTAJIbHO TIOATBEpPKIEHHOro ¢akra  (IpM3HAKOB)
OIIMOOYHOTO WJIV TIPOTUBOIIPABHOIO JIEMICTBUS (6e3meicTBUS) TOJIKHOCTHOTO
A Y IOJTHOMOUYEHHOTO oprasa, CJTy>KaIlero, paboTHMKA
MHOTO(QYHKIMOHAJIBHOTO IIeHTpa, pabOTHMKA OpraHmMsanyu, IIpeayCMOTPEHHOM
yactbio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3, npu repBoHavyaIbHOM
OTKaze B TIpueMe [OKYMEHTOB, HEOOXOOMMbBIX MIJiT  IpemgoCTaBIeHMSs

rocy1apCTBeHHOM (MyHULIMTIAIBHOMN ) YCIIYTH, mbo B
MpefoCTaBjIeH MYHULIMIAAbHOM YCJIYyrM, O 4YeM B MMCbMEHHOM BHe 3a
MOAIMCHIO  PYKOBOAMUTENS ~ YIIOJHOMOUEHHOTO  OpraHa,  pYKOBOAMUTEJIS

MHOTOQYHKIMOHAJIbHOTO IIeHTpa IIpY IIepBOHAYa/JIbHOM OTKasze B IIpUeMe
IOKYMEHTOB, HEOOXOAMMbIX [IJIS1 PEeIOCTaBAeHNSI MyHUIIUITAIbHON YCIYTH, JIMOO
PYKOBOOUTENSI OpraHmsaluy, IpemycMOTpeHHOM uacTtbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®3, yBemomssieTcsl 3asiBUTE/Ib, a TakKKe
MIPMHOCSITCS M3BMHEHMS 3a JOCTaB/IeHHbIE HEYTOOCTBaA.

2.32. MecrTomnoJioskeHne
aIMUHUCTPATUBHBIX 3[IaHMIA, B KOTOPBIX OCYILECTBJIIETCSI TIpUeM yBeIOMJIEHUN O
CHOCe, YBEIOMJIEHMII O 3aBepIleHUM CHOCA U JOKYMEHTOB, HEOOXOIMMbBIX [IJISI
MpeNoCTaBIeHs] MYHUIMIIAJIbHOM YCIYyTM, a TakXke Bbigauya pes3ysIbTaToOB
MpegoCTaBeHs] MYHULMIAIbHON YCAyTH, OO/DKHO O6ecreunBaTh YAOOCTBO [IJIs
TPasKAaH C TOYKM 3PEHMs MMEIIeXOMHOV MOCTYIHOCTM OT OCTaHOBOK OOBIIECTBEHHOTO
TpaHCIIopTa.

B cnyyae, ecsin MMeeTcss BO3MOKHOCTb OpraHM3alMy CTOSIHKM (TIapKOBKM)
BO3JIe 3maHus (CTpoeHMs), B KOTOPOM pasMellleHO MOoMellleHle IIpueMa U Bbigaun
IOKYMEHTOB,  OpPTraHM30BbIBAETCS  CTOSIHKA (mapkoBKa)  JISI  JIMYHOTO
aBTOMOOMJIbHOT'O TPaHCIIOpPTa 3asBMUTeJIeN. 3a T0/Ib30BaHMe CTOSTHKOM (TTapKOBKOM)
C 3asiBUTeJIeN IJlaTa He B3MMaeTCsl.

Insi MapkoBKM CHeLMaTIbHBIX aBTOTPAHCIOPTHBIX CPEACTB WMHBAIMAOB Ha
cTosiHKe (MapkoBke) BbifessieTcs He MeHee 10% mect (HO He MeHee OFHOTO
MecTa) mAJjs1 OecIulaTHOM ITapKOBKM TPAHCIIOPTHBIX CPEICTB, YIIPaBJISIEMbIX
mHBammaamu [, II rpymnrm, a Takke MHBIMAAMU I[II rpynoel B TIOpSAKe,
ycraHoBjieHHOM [IpaBurtenbctBoMm Poccuiickoit ®Depepatimm, M TPaHCIIOPTHBIX
CpenCTB, ePeBO3SIINX TAKUX UHBAIUIOB U (MJIN) AeTell-MHBAINIOB.

B nenssx obGecrneueHust OecIpersiTCTBEHHOTO TOCTYIIA 3asiBUTEJIel, B TOM
yyciie TepeIBUTAIOIIMXCS Ha WMHBAIMIHBIX KOJIICKaX, BXOHI B 3MaHue WU
MTOMeEIIIeHMsI, B KOTOPBIX MPeNOCTaB/ISIeTCSI MyHULIMIIAIbHAS YCIyTa, 000PYIYIOTCS
MaHyCcaMu, MTOPYYHSIMU, TAaKTUIbHBIMY (KOHTPACTHBIMM ) penyIpexxaaoMu
97leMeHTaMM, WHBbIMU CIelMaJbHbIMM  IPUCIIOCOOJIEHUSIMY, TTO3BOJISIOIIMMMU
obecrneunTb OeCHpernsTCTBEHHbIM MOCTYN U IepelBISKEHME WHBAJINUIOB, B
COOTBETCTBMM C 3aKOHOZATeJbCTBOM Poccuiickon @Depmepanyy O COLMAIBHON
3allUTe MHBAJIMIOB.

LleHTpasibHBIM BXOH B 3HaHue YTOJHOMOYEHHOTO oOpraHa AOJDKeH ObITh



obopymoBaH  MH(POPMAIMOHHOM  TaOJMUYKOM  (BBIBECKOM),  COAEepsKallen
MHbOpMaInIo:

HaIMEHOBaHME;

MECTOHAXOXXIEHME U IOPUINIECKII afpec; PesKUM padOoThI;

rpaduk rnpuema;

HOMepa Teyie)OHOB 151 CITPaBOK.

[TomerieHus, B KOTOPBIX MpelOCTaBIISIeTCS roCcyJapCTBeHHas
(MyHMIIMTIATIbHAS) yCiIyra, I OJIKHBI COOTBETCTBOBATh CaHUTApPHO-
3MUAEMMUOJIOTMYECKMM TTpaBUJIaM Y HOpMaTUBaM.

[TomerieHus, B KOTOPbBIX MpelOCTaBIISIeTCS roCcyapCTBeHHas
(MyHMUMTIQ/IbHAS)

yCJIyTa, OCHAIIAIOTCS:

MIPOTUBOIIOKAPHOM CUCTEMOM M CpeNCTBaMM IIOKapOTYIIEHMSI; CUCTEMOM
OIOBeIleHNMsS] O BO3HMKHOBEHMM Upe3BbIYaMHOM CUTyallUMM; CpedCTBaMM OKa3aHMS
TIepBOV MeOUIIMHCKOM ITOMOILIN;

TyaJIeTHBIMYM KOMHATaMM IJI5T TIOCETUTEIEN.

3an oxkugaHusi 3asiBUTeseil 000OpYyoyeTcsl CTYJIbSIMM, CKaMbsIMM, KOJIMUECTBO
KOTOPBIX OIpenesiseTcss UCxXons u3 GakTMueckol Harpy3Kyu M BO3MOSKHOCTEN [IJIs
X pa3melleHNs B IIOMeIlleHNH, a Takxke MHPOPMalMOHHbIMM CTEeHAaMM.

TekcTbl MaTepuasioB, pasMeIleHHbIX Ha MHAOPMAIMOHHOM CTEH]IE,
1evaTarTcs YAOOHBIM AJIS1 YTeHus mpudToM, 6e3 MCIIpaBIeHMii, C BbIIeJIeHeM
HanboJIee BayKHbIX MECT MOJTYKUPHBIM ITPUEGTOM.

Mecta pns1 3amojiHeHUs 3asBJIeHUM OOOPYAYIOTCS CTYJIbSIMU, CTOJIaMU
(cTokamm),

61aHKaMM 3asIBJIEHU, TMCbMEHHBIMY ITPUHA/IJIESKHOCTSIMM.

Mecta npuema 3asiBuTesiein 060pyayoTcst MHPOPMaIIMOHHBIMM TabIMIKaMM

(BbIBECKAMM) C YKa3aHMEM: HOMepa KabuHeTa ¥ HaMeHOBaHMS OT/eJIa;

dbammmn, MeHn 1 oTyecTBa(mocjiefHee - TPU  HAIMUUM), OO/DKHOCTU
OTBETCTBEHHOI'O JINIIA 3a IIPMEM IOKYMEHTOB;

rpaduka npuema 3assBUTEJIEN.

Pabouee MeCTO KaXIOTO OTBETCTBEHHOTO JiMila 3a IIpMeM [TOKYMEHTOB,
IOJDKHO ObITh 0OOpPYIOBAaHO IEePCOHAIbHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO
IOCTyIa K HeoOXOomuMMbIM WMHGOPMAIVMOHHBIM 0a3aM JaHHBIX, I1eYaTaolyM
YCTPOMCTBOM (IIPUHTEPOM) ¥ KOMMPYIOIIMM YCTPOIICTBOM.

JIniio, OTBETCTBEHHOE 3a IMpPUEM [TOKYMEHTOB, MOJIKHO MMETb HACTOJIbHYIO
TabJMUKY C yKa3aHueM GhaMuanm, MMeHN, OT4ecTBa (TocaeaHee - Py HaJIMUUN) U
IODKHOCTH.

[1pu ipegocTaBaeHUMY MYHUITATIAIBHOM YCIYTU MHBAIMIAM 00eCIeurBaloTCs:

BO3MOKHOCTh  O€CHpPEeInsITCTBEHHOTO [JOCTylla K OOBEeKTy (3maHMuIO,
MIOMEIIEHNIO0), B KOTOPOM IpeNOCTaBJISIeTCS] TOCYJapCTBeHHas (MYHMUIIUIIAIbHAs)
yciyra;

BO3MOSKHOCTh CAMOCTOSITEJIbHOTO IIepeIBVKEHMSI [0 TeppUTOpUM, Ha
KOTOpPOJM PAacIIOJIOKEHbl 3[JaHUSI M IIOMEILEeHMUsI, B KOTOPbIX IPEeIOCTaBJISIETCS
rocymapcTBeHHast (MyHMIIMIIAJbHAS) YCJIyra, a TaKKe BXOOa B TaKue OOBEKThbI U
BBIXOJA M3 HUX, ITOCAJKM B TPAHCIIOPTHOE CPENCTBO M BBICAAKM U3 HETO, B TOM
ylcJie C UCIIOIb30BaHMe Kpecia- KOJISICKY;

COITPOBOKIEHNE WMHBAJIMIOB, MMEIOIMX CTOMKME pPacCTpPOMCTBa (QYHKIMMU
3peHMS ¥ CAMOCTOSITEIbHOTO TIepeABIDKEHNS;



HaJJiekailiee pasMellleHMe oOOpyAoBaHUSI M HOCHUTeseir MHGpOopMaLuu,
HEOOXOOMMBIX [IJISI oObOecreueHuss OeCIpensTCTBEHHOIO OOCTyIlIa MHBaIMOOB
30aHMSAM M TIOMeIlleHMsSM, B KOTOPbIX IIPeAOCTaBJ/ISIETCS TOCYyAapCTBeHHas
(MyHMIIMIIAJIbHAS ) YCIYTa, M K TOCYIApCTBEHHOM  (MYHUIMIIJIBLHOM) YCJIyre C
y4eTOM OTpaHMUEeHUN UX KU3HEeHesaTeIbHOCTH;

IyOJMpoBaHMe HEOOXOOVMOW [JI MHBIUAOB 3BYKOBOM U 3PUTEbHOM
MHbOpMalMM, a TaKKe HaAIMCel, 3HAKOB M MHOM TEKCTOBOM ¥ TrpadudyecKkon
mH(popMaIyy 3HaKaMM, BBITIOJITHEHHBIMM peTbepHO-TOUeuHbIM HpudToM bpaiiis;

IOITYCK CypAoIiepeBounKa 1 TudaoCcypaonepeBoIunKa;

IOITYCK COOaKU-TIPOBOAHMKA MPY HAJIMUYUYM JOKYMEHTA, MO TBEPXKAAIOIIETO ee
crielnajbHOe oO0yueHne, Ha OObeKThl  (3maHus,  IOMEIIeHus)), B  KOTOPbIX
MPeOCTaBIISIIOTCS TOCYAAPCTBEHHAs (MyHUIIUTIAIbHAS) YCITYTH;

OKaszaHMe WMHBaJMIAM IIOMOIIM B TIpeoAoyieHuu OapbepoB, MelIarolInX
MOJTyYeHUI0 UMM TOCYIAapCTBEHHbBIX ¥ MYHUIIUIIAJbHBIX YCJIYT HapaBHE C IPYyTUMMU
JIUITaMMU.

2.33. OCHOBHBIMM  TIOKa3zaTeJsIMM  JOCTYITHOCTM  IIPeIOCTaBJIEHUS
MYHUITATIATBHOM YCTYTU SIBJISTFOTCSI:

HaJIMUMe TIOJIHOM M TIOHSITHOM WHMOpMalMu O TOpsiike, CPOKaX U XOme
MIpenoCTaB/IeHNs TOCYapCTBEHHOM (MYHULIMTIAJIBHOM) YCIYTU B
MHGOPMALIMOHHO- T€JIEKOMMYHUKAIIMOHHBIX CETSX OOIIEro MoJb30BaHMSs (B
TOM 4YMCJIe B CETU

«IHTepHeT»), cpeacTBax MacCoBOM MHGOPMAaIIN;

BO3MOKHOCTb IIOJTyYeHMSI 3asBUTEJIEM YBEIOMJIEHMI O IIPeIOCTaBIeHUN
rocyJapCTBeHHOM (MyHMIMIIATIbHOM) ycayru ¢ momoiisio EIIIY | pernonanbHOro
MopTaa;

BO3MOYXHOCTh  MOJIyueHMsI MHMoOpMalmuu O Xode  IpenoCTaB/ieHUs
MYHUIIUIIQIBHOM YCYTHU, B TOM UMCJIe C MCIOJb30BaHMEM MHGOPMalMOHHO-
KOMMYHMKAIMOHHbBIX T€XHOJIOTU.

2.34. OcCHOBHbBIMMU MoKa3aTesiMu KayecTBa MpefoCTaBIeHNs
rOCyAapCTBEHHOM

(MYHUIIUITIAJIBHOM ) YCTYTU SIBJISTIOTCSI:

CBOEBPEMEHHOCTD TPeIOCTaBIeHNsI MyHUIIUITATIbHOM YCIIYTU B COOTBETCTBUU
CO  CTaHAapTOM ee  TIpelOoCTaBjeHMs,  YCTAHOBJIEHHbIM  HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETrIaMEeHTOM;

MWHMMAaJIbHO BO3MOYXHOE KOJIMYECTBO B3aMMOAEMCTBMI TpaskgaHuHA C
IOJDKHOCTHBIMM JIMIIAMM, YYaCTBYIOIIMMM B TIPEAOCTaBJIEHMM MYHUIIUIIATbHOM
YCIyTH;

OTCYTCTBME OOOCHOBAHHBIX KaJI0O Ha JencTBuUsT (6e3[eiiCTBIE) COTPYIHUKOB
" X HEKOPPEKTHOe (HEBHMMATEIbHOE) OTHOIIIEHME K 3asIBUTEISIM;

OTCYTCTBME HapyIIeHN YCTaHOBIEHHbBIX CPOKOB B ITPOLIECCE TTPeIOCTaBIeHNS
MYHULIUTIATbHON YCIIYyTH;

OTCYTCTBME 3asiBJIeHMI 00 OClapMBaHUM pelleHu, TenCcTBuil (6e3mencTBuS)
VYIIOTHOMOUEHHOTO  OpraHa, €ro  JOJ/DKHOCTHBIX  JIMIl,  IPUHMMAeMbIX
(CoBepIlIEHHBIX) npu IIpeioCTaBIeHUA roCyJapCTBEHHOM

(MyHULIMTIQJIBHOM)  YCJIYyTM, 1O  UTOTam
pacCMOTpeHMsT ~ KOTOPbIX  BbIHECEHBbI  pelleHMs 00  yIOOBJIETBOPEHUMU
(4JacCTMYHOM  Yy[IOBJIETBOpEHMM) TpebOBaHUM



3asBUTEJIeN.

1. CocraB, NoCc/IeA0BATE/IbHOCTb ¥ CPOKY BbITIOJTHEHUS
aJMMHUCTPATUBHBIX IpoIeayp (AeiCTBUIL), TPEOOBAHMS K MOPSIKY UX
BbBIIOJIHEHMSI, B TOM YMCJIé 0COOEHHOCTH BbINOJTHEHUS aJIMMHUCTPATUBHbBIX
MpoLeayp B 3JIEKTPOHHOM hopme

3.1. [IpemocraBieHne TOCYIApCTBEHHOM YCAYTM BKJIOYaeT B cebs
CJeIyIolye agMUHUCTPATUBHbBIE ITPOLIETYPbI:

1) mpoBepKa JOKYMEHTOB M PErMCTpalys 3asiBJIeHMS;

2) mosiyueHme CBefeHuit mocpenctsoM @emepasbHON TOCYIAapCTBEHHOM
MHPOPMALIMOHHOM  CUCTEMBI «EmuHass  cucrteMa — MeXXBEIOMCTBEHHOTI'O
37IeKTPOHHOTO B3auMoelcTBus» (nanee - CM3DB);

3) paccMoTpeHIe TOKYMEHTOB ¥ CBeIeHNI;

4) IpUHSTHE PEeIleHNs;

5) BbImaua pesysbTaTa;

6) BHeceHue pesyJbTaTa TOCYJAPCTBEHHONM YCJAYTUM B PEECTp HOPUINUECKU
3HAUMMBIX 3aIMCEN.

Ormmcanne aAMMHUCTPATUBHBIX TIPOLeAyp MpencTaBiieHo B [Tpunoskennm Ne k
HacTosIIeEMY AIMUHUCTPATUBHOMY perjaMeHTy»

B npuioskeHMsIX K TUIIOBOMY aAMMUHMUCTPATUBHOMY perjaMeHTy IpefJjaraem
npenycMoTpeTb GOpMbI JOKYMEHTOB COTJIACHO MPUJIOKEHMIO.

TIpMeM, IIPOBEPKA TOKYMEHTOB U PerucTpauusl yBeJOMJIEHNS O IIaHUPYEMOM
CHOCe, YBeIOMJIEHMSI O 3aBepIlIeHUM CHOCA;

MOJTyueHye CBeIEHN ITOCPeACTBOM MEXKBEIOMCTBEHHOI'O MH(MOPMAILIMOHHOTO
B3aMMOJIEMCTBUSI, B T.4. C McHoJb3oBaHMeM @DenepajibHOM TOCYIAPCTBEHHOM
MHPOPMALIMOHHOM  CUCTEMBI «EmuHas  cucremMa — MeXXBEIOMCTBEHHOI'O
3JIEKTPOHHOTO B3ammopaencTBusi» (masee - CMOB); paccMoTpeHne JOKYMEHTOB U
CBeJIEHMIT; TIPUHSITYE PEeIleHNS;

BbIJlaua pe3yJbTara.

3.2. [Ipu nmpemocTaB/ieHUM TOCYIaPCTBEHHOM  (MYHUIIUITAIBHOMN)
YCJIYTU B 3JIEKTPOHHOM (hOpMe 3asIBUTETIO 00eCIIeunBarOTCsI:

nmojayvyeHve uHOpMalMM O IOpSAKE UM CPOKax  IpemoCTaBJIEHMS
rOCYJIapCTBEHHOM

(MyHULIMTIAIBHOM ) YCITYTH;

dbopMupoBaHKe yBeIOMJIEHMSI O CHOCE, YBEIOMJIEHMSI O 3aBepIIeHMM CHOCA;
IIpMeM ¥ peructpauusi Y moJJHOMOUYEHHBIM OPTaHOM yYBeIOMJIEHUS O CHOCE,

YBEIOMJIEHMS O 3aBepIIEHMM CHOCA M MHBIX JOKYMEHTOB, HEOOXOIVIMBIX IJISI
IIPeIOCTAB/IEHNSI MYHULIMIIATIbHOM YCITYTH;

IIOJTyYeHMe pe3yJsIbTara IpeoCTaBIeHM S TOCYIapCTBEHHOM (MYHUIIUITATIBHON)

YCIIYTH;

MOJTydYeHe CBeOEeHUM O XOle pacCMOTpPeHMSI YBeIOMJIEHMS O CHOcCe,
YBeIOMJIEHMSI O 3aBEPIIIEHNUM CHOCA;

OCYIIECTBJIEHME OIIeHKM KaueCTBa IIpe0CTaBIeHM S TOCYIapCTBEHHOM

(MYHULIMTIAJIBHOM ) YCITYTH;

mocynmebHoe  (BHecynmeOHOe) oOskajoBaHME — pellleHuMi U JeUCTBUM
(6e3mencTBMSs) Y TIOJTHOMOUYEHHOTI'O OpraHa Jimbo aenctBus (6e3meiicTue)
IOJIKHOCTHBIX JIALL VY I0JIHOMOYEHHOTO oprasa, IIPeIOCTaBJISIONIETO



rOCyJapCTBEHHYI0  (MYHMIIMIIQJIBHYIO)  YCIYTY, JMOO  TrOCYyZapCTBEHHOTO
(MyHMIIMTIAJIBHOTO) CJTY>Kallero.
3.3. dopMupoBaHMe YBeIOMJIEHSI o
IJIAaHMPYEMOM CHOCE, YBEIOMJIEHMSI O 3aBepIIeHUM CHOCA.

dopMupoBaHMe YBEeIOMJIEHMSI O CHOCE, YBEIOMJIEHMSI O 3aBEpIIeHMM CHOCa
OCYILIECTBJISIETCSI TIOCPEACTBOM 3aIlOJTHEHMS 3JIEKTPOHHOM (POPMBI YBEAOMJIEHMS O
IUIAaHUPYEMOM CHOCe, YyBedOMJIEHMSI O 3aBepiieHuu cHoca Ha EIIT'Y,
perMoHaJbHOM IIOpTajie, 0e3 HeoOXOOMMOCTM IOIOJHMUTEJbHOM IOmAun
yBeIOMJIEHMSI O CHOCe, YBEIOMJIEHMS O 3aBepIIeHMM CHOCA B KaKOM-JIMOO WHOM
dbopme.

dopMaTHO-JIOrMUecKasi IIpoBepKa CGHOPMMPOBAHHOIO YBEIOMJIEHUSI 00
OKOHYAaHMM CTPOUTEJLCTBA OCYILECTB/ISETCS TIOCe 3aIllOJIHEHMS 3asiBUTEJIEM
KasKIOro U3 I10JIel 3JIEKTPOHHOM (POPMBI YBEIOMJIEHUSI O CHOCE, YBEIOMJIEHUS O
3aBepiieHny CcHoca. IIpM BbISIBJIEHMM HEKOPPEKTHO 3aIllOJIHEHHOTO  TIOJISI
37IEKTPOHHOM (OpPMbI YBEIOMJIEHNSI O CHOCE, YBEIOMJIEHMSI O 3aBepIIeHUM CHOCa
3asIBUTEJIb YBEOOMJIIETCSI O XapaKTepe BbISIBJIEHHOM OIIMOKM U IIOpSIKe ee
YCTpaHeHMUs MOCPeICTBOM MH(POPMAIMOHHOTO COOOIIEHNSI HENOCPEICTBEHHO B
37IeKTPOHHOM opmMe yBedOMJIEHNS O CHOCe, YBEeIOMJIEHMS O 3aBepPIIIeHUI CHOCA.

IIpu dbopmupoBaHuM yBEeIOMJIEHMS O CHOCE, YBEIOMJIEHMSI O 3aBepIIeHUNU
CHOCA 3asIBUTEJTIO 00ecIieunBaeTCs:

a) BO3MOKHOCTb KONMPOBAaHMSI M COXpaHEHMS] YBEIOMJIEHUMS O CHOce,
YBEOOMJIEHMSI O 3aBepIlIeHMM CHOCAa M MHBIX [TOKYMEHTOB, VYKAa3aHHBIX B
AIMMHUCTPAaTMBHOM  perjlaMeHTe, HeOOXOOMMBIX IS  IIPegOCTaBJICHMS
MYHULIUITTBHOM YCIYTH;

6) BO3MOKHOCTb IeYaTy Ha OyMa>kHOM HOCUTEJIe KOIIMUM 3JIEKTPOHHOM (OPMBI
YBeIOMJIEHMSI O CHOCE, YBEJIOMJIEHUSI O 3aBepPILIEHN CHOCA;

B) COXpaHeHMe paHee BBEIEHHBbIX B 3JIEKTPOHHYIO YBEIOMJIEHMS O CHOCE,
YBeIOMJIEHMSI O 3aBepIleHUM CHOCAa 3HAYEHUM B JIIOOOM MOMEHT I10 >KeJIJaHUIO
MIOJIb30BaTeJIs, B TOM 4MCJie TP BOSHMKHOBEHMM OIIMOOK BBOJA M BO3BpaTe HJIsi
MIOBTOPHOT'O BBOJA 3HAUE€HMI B 3JIEKTPOHHYIO (QOpMYy YyBeIOMJIEHUS O CHOCe,
YBeIOMJIEHUSI O 3aBepIlIeHUI CHOCA;

I) 3afojiHeHue TIoJiei SJIEKTPOHHOM (OpMbl  YBeIOMJIEHMSI O CHOCe,
YBEOOMJIEHMSI O 3aBepIIeHMM CHOCA OO0 Hadaja BBOHA CBENEHUI 3asIBUTEJIEM C
MUCIIOJIb30BAaHMEM  CBeleHmi, pasmelneHHbix B ECHUA, wu  cBemeHwmi,
omyosmkoBaHHbiX Ha EII'Y, permonasbHOM mopTase, B YacTM, Kacalollencs
cBenmeHmit, oTcyTcTBYIONMX B ECUA;

1) BO3MOKHOCTb BEPHYTHCSI Ha JIIOOON M3 ITAIIOB 3aIIOJHEHMST 3JIEKTPOHHOM
dbopmbl yBeOOMJIEHMSI O CHOCEe, YBEIOMJIEHMSI O 3aBepIIeHuM CHOca 6e3 MmoTtepu
paHee BBeJIeHHOM MH(pOpMaLuu;

€) BO3MOXKHOCTb noctymna 3asutens Ha EII'Y, permonaspHOM mopraie, K
paHee IMOJaHHBIM MM YBeJIOMJIEH/EM O CHOCE, YBeIOMJIEHMEM O 3aBepllieHN CHOCa
B TeueHNe He MeHee OJHOIro roja, a TakKKe K YacTUYHO CHOpMMUPOBAHHBIM
YBEIOMJIEHUSIM — B TeUeHMe He MeHee 3 MecCsIIeB.

CdopmupoBaHHOe ¥ TOAIMMCAHHOE YBEIOMJIEHMSI O CHOCE, YBEIOMJIEHUS O
3aBepIIeHNM CHOCAa M WHbIE HTOKYMEHTbI, HeOOXOAMMbIe [JISI IpemOCTaBJIEHMS
MYHULIMITTBHOM YCIYTY, HAIIPaBJISIIOTCS B Y IIOJITHOMOYEHHBIM OpraH IMoCpenCcTBOM
EIIl'Y, pervoHanbHOrO MopTaJa.

3.4. Y1oJHOMOUYEeHHbIM OpraH obecrieuuBaeT B CPOK He 1mo3gHee 1



pabouero OHS C MOMEHTa IIOJA4YM YBEOOMJIEHMSI O CHOCE, YBEOOMJIEHUSI O
3aBepimiennn cHoca Ha EIII'Y, perMoHasbHBIM IIOpTaJ, a B CJIydae €ro
MIOCTYIJIEHUSI B Hepaboumit WM INpasgHUYHBbIA [eHb, — B CJAEOYIOLIMI 33 HUM
TIepBbIM pabOUMIL T€Hb:

a) IIpMeM JOKYMEHTOB, HEOOXOAMMBIX AJISI TIPEeIOCTaBIEHNSI MYHULIUIIAIbHOM
YCJIYTU, W HaIlpaBJIeHMEe 3asBUTEJII0 3JIEKTPOHHOrO COOOILEHMSI O MOCTYIUIEHUM
yBeIOMJIEHMS O CHOCe, YBeJIOMJIEHMS O 3aBepIlIeHNI CHOCA;

6) perucTpauuio yBegoMJIeHsI O CHOCe, YBeIOMJIEHMS O 3aBeplleHn CHoca 1
HaIpaBjIeHNe 3asBUTEI0 YBEIOMJIEHUSI O pPerucTpaiyy yBeJOMJIEHMSI O CHOcCe,
YBeIOMJIEHMSI O 3aBeplleHuM CHoca JiMbo 06 OTKase B IpueMe JTOKYMEHTOB,
HeOoOXOIVMBIX IIJI IIPeOOCTaBJIeHMsS] MYHUIIUIIAIbHOM YCITYT .

3.5. OJIEKTPOHHOE YBEIOMJIEHMSI O CHOCe, YBEIOMJIEHUS O 3aBepIIeHNUM
CHOCA CTAaHOBUTCSI MOCTYIIHBIM [IJISI HO/DKHOCTHOTO JiMia Y IIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 3a IpPUEM M PErUCTpalMio YBEIOMJIEHUSI O CHOCE,
YBeIOMJIEHMSI O 3aBepIIIeHNN CHOCA (Jajiee — OTBETCTBEHHOE TO/DKHOCTHOE JIUIIO),

B rocyJapCTBEeHHOM MHGOPMALYIOHHOM CUCTEME, MCIIO/Ib3yEMOM
Y IOJITHOMOUYEHHBIM OPTaHOM JIJIs1 IPeAOCTaBIeHNSI MyHUIIUIIAIbHON YCJIYTH (Iaiee
- THUCQ).

OTBeTCTBEHHOE JOJIKHOCTHOE JINIIO:

IIpOBEpPSIET HAJIMUMe 3JIEKTPOHHBIX YBEIOMJIEHUII O CHOCE, YBeOOMJIEHUI O
3aBepllieHny cHoca, noctynuBimx ¢ EIII'Y, pernonanpHOro noprasna, C nepmuoiom
He peske 2 pas B JieHb;

paccMaTpuBaeT IIOCTYNMBIIME YBeOOMJIEHMS O CHOCE, YBEOOMJIEHUSI O
3aBepIIeHNI CHOCA U MMPUJI0KeHHbIe 00pa3bl JOKYMEHTOB (IOKYMEHTHI);

MIPOM3BOIUT OEMCTBUS B COOTBETCTBUM C MyHKTOM 3.4HACTOSIILIETO
AIMMHUCTPATUBHOTO perjiaMeHTa.

3.6. 3agBUTEIO0 B KayeCcTBe pesy/bTara MPeNoCTaB/JIeHNs MYHULMAIAIbLHOM
yCIIYTY 06GecreunBaeTcsl BO3SMOKHOCTh TOJyUYeHMs JOKYMeHTa: B (hopMe 3JIeKTPOHHOIO
JOKYMEHTa, IIOAIIMCAaHHOTI'O YCI/IJ'IEHHOI‘/JI

KBa/IMOUILIMPOBAHHO 3JIEKTPOHHOM MOMIMMCHIO YIIOJHOMOUEHHOTO IOKHOCTHOTO
guia YIOJHOMOYEHHOIO OpraHa, HalpaB/IEHHOTO 3asBUTEI0 B JIMYHBIA KaGMHET Ha
EIIl'Y, pernoHanbHOM MOpTase;

B Buage OyMakHOTO [OKYMEHTa, IIOATBEPKIAIOIIEr0  COIepsKaHue
9JIEKTPOHHOTO JTOKYMEHTa, KOTOPBIM 3asIBUTEJIb IIOJIydyaeT TIpU JIMUHOM
ob6pallieHMy B MHOTODYHKIIMOHAJILHOM IIeHTpe.

3.7. [Tosnyuenne mMHpoOpMalUMM O XOAe PACCMOTPEHMSI YBEIOMJIEHUSI O
CHOCe, YBeIOMJIEHMSI O 3aBeplleHMM CHOCa, 3asBJieHMsS U O pesyJbTaTe
MpeloCTaBJIeHNUsI MyHUIIUIIAIbHOM YCIYTU MPOU3BOAUTCS B JIMUHOM KaOMHeTe Ha
EIII'Y, peruoHasbHOM IIOpTajie, IpU YCJIOBUM aBTOpU3aALMU. 3assBUTE/Ib MMEET
BO3MOXXHOCTb IPOCMATpPMBATh CTATyC 3JIEKTPOHHOI'O YBeJOMJIEHMSI O CHOCe,
yBEeIOMJIEHMSI O 3aBepIIeHMM CHOcCa, a Takke MHPOPMAIMIO O AAJbHEMIINX
IeMCTBUSIX B IMUHOM KaOMHeTe M0 COOCTBEHHOM MHULIMATUBE, B JII0O0€e BpeMs.

[Ipu npemocTaBieHUM TOCYIapCTBEHHOM (MYHUILIUIIATBHOM) YCIIyTU B
9JIEKTPOHHOM (popMe 3asIBUTEJIIO HAITPaBJISIeTCS:

a) yBegoMJiIeHMe O TIpMeMe U perucTpaluy YBeIOMJIEHUSI O CHOCE,
YBEOOMJIEHMSI O 3aBepIIeHMM CHOCA M MHBIX JOKYMEHTOB, HEOOXOIMMBIX IJIS
MIpelOCTaB/JIeHNSI MYHUIIMITIAJIBHOM YCJIYTM, copepskallee cBedeHusi O (dakre
TpyeMa yBeIOMJIEHUSI O CHOCE, YBEIOMJIEHNS O 3aBepIIeHUM CHOCA U TOKYMEHTOB,



HEOOXOAMMBIX JJIsI TIpefoCTaBjeHMs] TOCYJapCTBEHHOM YCJIyrM, M Haydaje
Mpoleyphl MPeIOCTaBIeHNsI TOCYIapCTBEHHON YCJIYTH, a TaKsKe CBeJeHUsI O JaTe
" BpeMeHM OKOHYAHMUS IIPeIOCTaB/IEHNS TOCYIapCTBEHHOM (MYHULIUIIATIbHOM )
YCJIYTU MO0 MOTUMBMPOBAHHBIN OTKAa3 B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX IJISI
IIPeIOCTaB/IEHNSI MYHULIUIIATIbHOW YCTYTH;

6) yBemomJieHne O pe3yjbTaTax PacCMOTPEHMS ITOKYMEHTOB, HEOOXOIMMBbIX
IJIST TIpeAOCTABJIEHMSI MYHUITUITAIIBHOM YCIYTH, COAepsKalliee CBeIeHNS O TIPUHSITUN
MTOJIOKUTEJIbHOTO  peIlleHns] O IIPedOCTaBJeHMM MYHULIMIAIbHON YCIYTU WU
BO3MOKHOCTM  TIOJIYyYUTb  pe3yJIbTaT  IPeJOCTaBJe€HMUSI  T'OCYJapCTBEHHON

(MYHUIIMTIQJIBHOM) YCAyTU JiOO MOTMBUMPOBAHHBIM OTKa3 B

IIpeaoCTaBIeHNM MYHUIIUIIAIbHOM YCITYTH.

3.8. O1ieHka KaueCTBa MPeIOCTaBIeHNSI MyHUIIUIIAIbHOM YCITYTH.

O1ieHka KayecTBa IMpeJOCTaBAeHNUSI MYHUIIUTIAIbHOM YCJIYTY OCYILEeCTBIISIEeTCS
B coorBercTBuUM C [IpaBuimammu omeHKM TpakgaHamyu 3G @eKTUBHOCTU
IesITeIbHOCTY PYKOBOJMUTEJIEN TEPPUTOPUATBHBIX OPraHOB (eepasbHbIX OPraHOB
VICIIOJIHUTEJIbHOM BJIAaCTU (MX CTPYKTYPHBIX IIOApPa3[esieHuii) ¢ y4eTOM KadecTBa
IIpeaOCTaB/IeHMs] MMM T'OCYIapCTBEHHbBIX YCIIYT, @ TAKKe IMPUMEHEHUsT pe3y/IbTaTOB
YKa3aHHOM OIIEHKM KaK OCHOBAHMSI [OJjII IIPUHSITUSI pPeIIeHuiI O JTOCPOUYHOM
MpeKpaIieHny  WUCIOJIHEHUSI COOTBETCTBYIOIIMMM  PYKOBOOMUTESIMM  CBOMX
IOJIKHOCTHBIX OOSI3aHHOCTEN, YTBEPKIEHHbIMM ITOCTaHOBJIeHeM [IpaBuTenbCcTBa
Poccuiickoinn ®Depepanyu ot 12 pekabps 2012 roma Ne 1284 «O6 ouenke
rpakgaHamMy 3G QPEeKTUBHOCTY [OeSITEIbHOCTY PYKOBOAMTENEN TEePPUTOPUATbHBIX

opraHoB (efepaabHbIX OPTAaHOB MCIIOJTHUTEIbHON BaacT (UX CTPYKTYPHBbIX
oA pasesieHnin) u TepPPUTOPUAJIBHBIX OpraHoB roCyAapCTBEHHbIX
BHEOIOM>)KeTHbIX (OHIOB (MX pPEruMoHaJbHbIX OTHENeHMM) C Yy4yeTOM KauecTBa
MpelOCTaBIeHUS roCyJapCTBEHHBIX YCIIYT, pyKOBOAMUTENEeN

MHOTrO(DYHKIMOHAJIbHBIX ~ IIEHTPOB  IIPEAOCTaBJIEHMSI  TIOCYJAApPCTBEHHBIX U
MYHUIIMITAIBHBIX YCAYT C YYeTOM KauveCcTBa OpraHusaiyuy IpegoCTaBJIeHMs
rOCYIapPCTBEHHBIX ¥ MyHUIIUIIAJIbHBIX YCIIYT, @ TAKXKe O  IIPUMEHEeHUN
pe3yabTaTOB YKAa3aHHOM OLIEHKM KaK OCHOBAaHMS [JISI IPUHSITUSI PELIeHU O
IOCPOYHOM IIPEKpAIlleHNM WMCIIOJHEHMS COOTBETCTBYIOIIMMM PYKOBOIUTEIISIMU
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEN».

3.9. 3asBUTENMO 06€CIeunBaeTCsI BO3MOXKHOCTD
HampaBjJeHMsl  KajoObl  HA  pelleHus, OeUCTBUS  WiIM  Oe3melncTBue
YNO/JTHOMOUYEHHOI'O OpraHa, JO/DKHOCTHOIO JiMIia YIIOJTHOMOYEHHOTO OpraHa Jimbo
MYHUITATIQJIBHOT'O CJTY3KAIllero B COOTBETCTBMUM CO cTaTbeir 11.2 denepasbHOTO
3akoHa Ne 210-®3 u B moOpsAKe, YCTaHOBJIEHHOM
nocta”HoByieHneMm IlpaButenbctBa Poccuiickon @epepanmm ot 20 Hosi6ps 2012
roga

Ne 1198 «O depnepanbHOit TrocymapcTBeHHOM MHGOPMAIMMOHHOM CUCTEME,
obecrneuMBaplllier Mpoliecc aocyaedbHoro, (BHeCymeObHOro) OOKaJOBaHMS
pellieHM U OeucTBui (6e30eiCTBUSI), COBEPIIEHHbIX IIpM TMpedoCTaBIeHUN
rOCYIapCTBEHHbBIX ¥ MYHUIIUIIAIbHBIX YCIYT.

V. DopMBbI KOHTPOJIS 32 MCIIO/THEHMEM aJIMUHUCTPATUBHOTO
perjiameHTa

4.1. Tekymmit KOHTPOJIb 3a COOJIIOEHMEM M MCIIOJTHEHNEM HACTOSIIETo



AJIMUHUCTPATMBHOTO perjiaMeHTa, WHBbIX HOPMAaTMBHBIX IIPaBOBbIX AaKTOB,
YCTaHaABJMBAIOIIMX TpPeOOBaHMSI K TMPeNOCTaBJIEHNIO MYHULIMIIAIbHON YCIYTH,
OCYIIIECTBJISIETCS Ha TTIOCTOSTHHOM OCHOBE JIO/IKHOCTHBIMM JIMIIaMU AIMUHUCTPAIUN
ropoackoro okpyra CrpeskeBoi (YIIOJTHOMOYEHHOT'O OPraHa), YIIOJTHOMOYEHHbIMMU
Ha OCYIIeCTBJIEHI e KOHTPOJIS 3a ITpefoCTaBIeHeM MyHUIIUTIAJIbHOM YCITYTH.

Ing  TeKyllero  KOHTPOJIS  MCIOJb3YIOTCS  CBEIEeHUSI  CJIY>KeOHOM
KOPPEeCIOHAEHIIMY, YCTHas ¥ MMUCbMeHHas WH(OpMalus CIenyaanucToB U
IOJKHOCTHBIX Jini, AnMunanucTtpauyy (Y IIOTHOMOYEHHOTO OpraHa).

TekyIyit KOHTPOJIb OCYIIECTBIISIETCS ITyTEM ITPOBEIEHMS TIPOBEPOK:

pelieHnii O  IpemocTaBieHMu (06 OTKase B IMPeIOCTaBJIEHVN)
MYHUIIUTIATBHOM YCITYTH;

BBISIBJIEHMSI ¥ YCTPaHEHMsI HapYILIeHNI TTpaB IpakIaH;

pacCMOTpeHMsI, TIPUHSATHUSI PElIeHM ¥ TOATOTOBKM OTBETOB Ha OOpallleHMs
rpakgaH, cofepkalliye >Kajobbl Ha pelleHus, maenctBus (Oe3meincTBye)
IOJIKHOCTHBIX JINII,

4.2. KoHTposib 33  MOJHOTOM ¥  KaueCTBOM  IIpeIOCTaBJIEHUS
MYHMIIUIIAJBHOM YCJIYTY BKJIIOUAeT B cebOsl IIpOBeieHNe IIaHOBbIX 1 BHEIJIAHOBBIX
IIPOBEPOK.

4.3. [TnaHOBBIE MPOBEPKM OCYIIECTBJSIOTCS Ha OCHOBAaHMM TOJOBBIX
IJIAHOB paboThl YTOJHOMOYEHHOTO OpraHa, YTBEpPKIAeMbIX pPYKOBOAMUTEIEM
VYosHOMOUeHHOTro opraHa. IIpM IUtaHOBOM TIIpoBepKe IIOJHOTHI M KadyecTBa
MIpeIOCTaBIEHMS] MyHUIIUTIAJIBHONM YCJIYTY KOHTPOJTIO TTOIJIesKAT:

COOJTIOZIeHNe CPOKOB ITPEeIOCTaBIeHNSI MyHULIMIIAIbHOM YCIYTH; COOTIOneHe
TTOJIOXKEHMI HACTOSAIIEro AIMUHUCTPATUBHOTO perjiaMeHTa;

MPaBUJIBHOCTh ¥ OOOCHOBAHHOCTb TMPUHSITOTO pelleHuss o6 OTkase B
MIPeIOCTaBIEHUMY MYHULIMIIAIBHON YCIYTH.

OcHoBaHMeM [1JIs ITPOBeIeHS BHEIJIAHOBBIX IPOBEPOK SIBJISTFOTCSI:

MOJly4eHre  OT  TIOCYHApCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOTO
caMmoyImpaBjeHuss MHGOpMAIMM O  IPEHrnoJiaraeMbIX  WMJIM  BbISIBJIEHHBIX
HapyIIeHNsIXx ~HOPMAaTUBHBIX IPaBOBbIX akKTOB Poccuiickoin ~ Pepepaninm,
HOpPMAaTMBHBIX MPABOBbIX aKTOB (ykazamwv HaumeHosaHue cybsekma PD e cnyuae
npedocmasneiuss  20Cy0apCmeeHHOl  ycay2u, 20Cy0apCmeeHHOlU  yciy2u C
nepedaHHviMu NONHOMOYUSIMU) Y HOPMATUBHBIX IIPABOBbIX aKTOB OpPraHOB
MECTHOTO  CaMoOympaBjieHusi  (ykazames  HAUMEHOBAHUE  MYHUUUNANbHO20
06pasosanus 8 cayudae npedocmasieHuss MyHUyunaibHou yciyau);

obparttieHus rpaxkaaH U I0pUANYECKUX JII, Ha HapyIlleHNsT 3aKOHOAATe/IbCTBa,
B TOM YMCJIe HAa KaUeCTBO MPeIOCTaBIeHNSI MYHUIIUITATIbHOM YCITYT.

4.5. [To pesynabTaTaM NpPOBEIEHHBIX ITPOBEPOK B CJIyyae BbISIBJIEHUS
HapyIlIeHU! IIOJIOKEHMI  HACTOSIIEro  AIMMHUCTPATUMBHOTO  perjilaMeHTa,
HOPMAaTHBHBIX ITPABOBbIX aKTOB OCYIIECTBJISIETCS IIPMBJIEYEH € BMHOBHBIX JIMIL K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOIATeIbCcTBOM Poccuiickoir Pepepatiym.

[TepcoHasbHass OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMIL 3a IPaBMJIBHOCTb U
CBOEBPEMEHHOCTDb MPUHSITUS PellieHns] O TIpefocTaBieHu (00 OTKase B
MpeOCTaBIeHNM) MYHULIUTIAIBHON YCIYTU 3aKpeIvisieTcss B UX AOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUM C TPeOOBaHMSIMM 3aKOHOaTe/IbCTBA.

4.6. I'pakmaHe, uX OObeAMHEHMSI M OpraHM3alyuM MMEIOT IIPaBo
OCYIIeCTB/ISITh KOHTPOJIb 3a MpeAoCTaB/JeHMeM MYHMUIUIIJIbHOM YCIYTU IyTeM
noJTyyeHus MHGOpMaLuy O Xofe MpeaoCTaBIeHNs MyHUIIUTIAIbHON YCJIYTY, B TOM



ylcJie O CPOKax 3aBepllieHNsT afMUHUCTPATUBHBIX MpoLienyp (AeCTBIIA).

['paskmane, X 0O beIMHEHMS M OPTaHM3alUM TaKsKe UMEIOT IIPaBo:

HaIMpaB/sITh 3aMeYaHusl M TPeIJIOKeHMS 110 YIYYIIEHUIO ITOCTYIHOCTU U
KavyecTBa MpeAoCTaBIeHMS MYHULIUIIAIbHOM YCIIYTI;

BHOCUTD IIPEIJIOKEHNMSI O Mepax IO YCTPAaHEHMIO HapyIIeHWI HaCTOSIIEro
AIMUHUCTPATUBHOTIO perjiaMeHTa.

4.7. HomsKHOCTHBIE JInia Y TOJTHOMOYEHHOTO OpraHa IpMHMMAIOT MePbI K
MPEeKPAaIEHNIO MOIYIIEHHbIX HapyIIeHW!, YCTPaHSIOT IPUYMHBI M YCJIOBUS,
CITOCOOCTBYIOIIVE COBEPIIEHMIO HAPYIIEHNA.

Wudbopmanmst o pesyabTaTax pacCMOTPEHMSI 3aMeUaHuM ¥ IIPeajiosKeHuin
IPAKOAH, MX OObBeOMHEHUI M OpraHM3aluyii OOBOIMUTCS IO CBeOeHUs JIuII,
HaIlpaBMBIIMX 3TY 3aMeYaHus U MPeaJI0KeHMSI.

V. locyaeoHbIN (BHECYAEOHDIN) MOPSIIOK 00)Ka/I0BAHMSI PeIlIeHUA U
neucTBui (0e30eCTBYS) OPraHa, MPegoCTABIISIOIIEr0 MYHUIIUIIATIbHYIO
YCIIYTY, @ TaKXXe UX AO/IKHOCTHBIX JIUI, MYHUIIMIIATbHBIX CTYKAILIMX

5.1 3asBUTENIb MMeeT IIpaBO Ha oOsKajioBaHMe peleHuss u  (MJIN)
neuctBui  (6e3mencTBMsI) YIIOJTHOMOYEHHOTO OpraHa, JOJIKHOCTHBIX — JIMII
Y II0JIHOMOUYEHHOI' O oprasa, MYHULIMITAIbHbBIX CITy>KallMX,

MHOTOQYHKIIMOHAJIbHOTO 1I€HTpa, a Takke pabOTHMKA MHOTO(YHKIMOHAIbHOTO
IIeHTpa TIIpM TpPedoCTaBAeHUM MYHULIUIIAJIbHOM YCJIYTM B  JOCYIeOHOM
(BHecymeOHOM) Mopsiike (majiee — skajioba).

5.2. B mocynebHoM (BHecyneOHOM) MOpsiiKe 3asiBUTENb (IIpeCTaBUTEIb)
BIIpaBe OOPATUTHLCS C 3KaI000i1 B MMCbMEHHOM (opMe Ha OyMasKHOM HOCHUTEJIe UJIn
B 2JIEKTPOHHOI popMe:

B YIIOJIJHOMOUYEHHBIM OpraH — Ha perenne u (Mim) geuctBust (6e3meicTBue)
IOJIKHOCTHOTO Jmnia, PYKOBOIUTEJIS CTPYKTYPHOTO nofpasaesieHus
VY I0JIHOMOYEHHOI'O OpraHa, Ha pellleHue U TeCTBUS (6e3mencTBIe)
YTOTHOMOUEHHOTO OpraHa, pyKOBOAUTEJST Y TOJIJHOMOUYEHHOT'O OpPraHa;

B BBIIIIECTOSIILIMI OpraH Ha pelieHue u (W) nenuctsust (6e3nelcTBue)
IOJIKHOCTHOTO Jn1Ia, PYKOBOIUTEISI CTPYKTYPHOTO Mo pa3ie/IeHus
YTOTHOMOUYEHHOTr'O OpraHa;

K PYKOBOAMTEJTI0 MHOTO(GYHKIIMOHAIBHOTO IIeHTpa — Ha pelleHus U AeMCTBUS

(6e3meiicTBME) paOOTHMKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

K YUpeauTeJI0 MHOTOGYHKIIMOHAJIBHOTO IIEHTpa — Ha pelleHyne 1 JeiCTBUS

(6esmeicTBME) MHOTOQYHKIIMOHAIBHOTO LIEHTpa.

B YnonHomoueHHOM opraHe, MHOTOGYHKIIMOHA/JIbHOM IIeHTpe, Y YUpeauTeJs
MHOTO(YHKIIMOHAJBHOTO  I[eHTpa  OIpeNesiIioTCs  YIOJHOMOYEeHHble  Ha
paccMOTpeHMe Kajlob AOKHOCTHBIE JIMIIA.

5.3. Wudbopmaumsi O TMoOpsaKe IOZauM ¥ PaCCMOTPEHMS KaJI0ObI
pasmeliiaeTcsi Ha MHQOpPMAIMOHHBIX CTeHJAaX B MeCTax IIpefoCTaBIeHMUs
MYHUIIMIIQIBHOM  YCJIYTM, Ha cauTe YIOJHOMOUYeHHoro opraHa, EIII'Y,
permoHajJbHOM IOpTajie, a TakyKe MpeJoCTaBsieTcsl B YCTHOM (opme 1o Teseony
1 (VM) Ha JIMYHOM ITpMeMe JIMO0 B MUMCbMEHHOM (opMe IMOUTOBBIM OTIIPaBJIEHNEM
IO azpecy, YKasaHHOMY 3asiBUTesieM (IIpeCTaBUTEIEM).

5.4. [Topsimok mocymebHOro (BHeCymeOHOro) OOsKaJioBaHMSI peIleHuin U
neiictBuin  (6e3meiicTBMSI)  YTIOJHOMOYEHHOTO OpraHa, IIpeagoCTaBJISIONIEro



roCyIapCTBeHHYIO (MYHUIIMIIAJIbHYIO) YCJIYTY, a TaKXKe €ero MOJIKHOCTHBIX JIUII
peryJimpyeTcsi:

denepasbHbIM 3aKOHOM «06 opraHmsanun MpeloCTaBIeHMS
rOCYIapCTBEHHBIX ¥ MYHUILIUTIATbHBIX YCITYT»;

noctaHoBiienneM IIpaBurenbctBa Poccuiickont ®@epepauym ot 20 HOSOpSs
2012 roma Ne 1198 «O  (demepanbHOit  TroCymapCTBEHHON  MH(POPMAIMIOHHOM
cucTeMe, 0OecreunBarolIle MpoIecc AOCYIeOHOro (BHeCymebHOro) o6skaoBaHus
pelieHnin M AeuCTBuii  (06e3meiCTBUSI), COBEPIIeHHbIX IIpU IpedoCTaBIEHUN
rOCYIapCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCITYT ».

VI. OC00eHHOCTH BBINIOTHEHNSI AIMUHUCTPATUBHBIX IIPOLIEAYP
(meicTBUIT) B MHOTO(YHKIIMOHATBHBIX IIEHTPaX HPeaoCTaB/IeHUS
roCyAapCTBEHHbBIX ¥ MYHUIIUNIAIBHBIX YCIYT

6.1 MHorogyHKIMOHa/IbHbIN IIEHTP OCYILIECTBJISIET:

MHbOpMMUpOBaHMe 3asBUTesIEeN O TMOPsIKe MPeaoCTaBAeHNs] MYHULIUIIAIbHOM
YCJIYTM B MHOTOGYHKIMOHAJIBHOM II€eHTpe, MO MHBIM BOIPOCaM, CBSI3aHHBIM C
MpeloCTaBJeHeM MYHULIMIIJIbHOM YCJIYTM, a TakKe KOHCYJIbTUPOBaHMeE
3agBUTEIed O TOpSIAKE  TMPENOCTaBJeHUS]  MYHUIMIIAJIbHON  YCIYTUM B
MHOTO(YHKIIMOHATBHOM II€HTPE;

BbIJIauy 3asIBUTEJIIO pe3yJibTaTa MpeaoCTaBJIeHNs MyHULIUTIATIbHON YCIYTH, Ha
6yMa>KHOM HOCUTeJle, TOATBEPXKAAIOIINX CofepsKaHue 3JIEKTPOHHbBIX TOKYMEHTOB,
HaIlpaBJIeHHbIX B  MHOTOGYHKIMOHAJIbHBIA  IIEHTP IO  pe3yjbTaTaM
MpefnocTaBjeHss MyHUIIUTIAIbHOM YCIYTH a TakkKe BblJauya JOKYMEHTOB, BKIIOUas
cocTaBjieHMe  Ha OyMa)kHOM HOCKUTeJle U  3aBepeHue  BbIIMCOK U3
MHPOPMALIMOHHBIX CUCTEM OpPraHoB, IMPeJOCTABJSIONIMX TOCYAAapPCTBEHHbIX
(MyHMIIMTIATBbHBIX) YCIIYT;

MHbIE MPOLIEAYPbI U NEMCTBUS, IpeayCcMOTpeHHble DenepasbHbIM 3aKOHOM Ne
210-D3.

B coorBercTBMM ¢ yacthio 1.1 crateu 16 @emepanbHoro 3akoHa Ne 210-D3
IOsT  peanu3aliuy  cBOuX QYHKIMMA MHOTOQYHKIMOHAIbHbIE II€HTPhl BIIpaBe
MIpUBJIEKATh MHbIE OpraHMU3aLUMN.

6.2. NudbopmupoBaHue 3assBUTeNI MHOTOGYHKIMOHAIbHBIMU IIeHTpaMu
OCYILIECTBJISIETCST CJIEAYIONIIMM CITOCOOaMM:

a) MOCPeICTBOM IIPUBJIEUEHMSI CPEICTB MacCOBOM MHQOpMaLMM, a TaKKe
ITyTeM pasmMellleHus: MHGopManyuy Ha OQUIMAIbHBIX calTax M MH(MOPMAaIMOHHBIX
CTeHAaX MHOTOMYHKIIMOHAIbHBIX IIEHTPOB;

6) mpu oOpallleHUy 3asIBUTENISI B MHOTOMDYHKIMOHAJIbHBIN IIEHTP JIMYHO, IIO0
Tesie)OHY, IIOCPEICTBOM ITOUTOBBIX OTIIPABJIEHNM, JIMOO IO 3JIEKTPOHHOM IOYTE.

[Ipy sauMyHOM oOOpallleHu pPaboTHMK MHOTOMYHKIIMOHAJIBHOIO IIeHTpa
noAapo6bHo wmHGOpPMMUPYET 3asiBUTeNIe [0 WMHTEPeCcyolMM UX BOIIpOcaM B
BEXXJIMBOM KOPPEKTHOM (hOpMe C MCIOIb30BaHMEM O(PUIIMATIbHO-IEI0OBOTO CTUJIS
peun. PekomeHmyeMoe BpeMsi IMpeNoOCTaB/eHMsT KOHCYJbTalMu — He Gosiee 15
MUHYT, BpeMsI OKUAAHUSI B O4epeay B CEeKTope MH(MOPMMPOBAHMS [IJISI TTOJTyUEHMS
MHOpMaLyy 0 MyHUIIUITA/IbHBIX YCJIyTaxX He MOSKET MPeBbIIaTh 15 MUHYT.

OrtBeT Ha Tesie)OHHBIN 3BOHOK JO/DKEHHAUMHATBCI ¢ MHOpMAIMu O
HayMEHOBaHMM oOpraHmsaimu, GamMuanm, WMeHM, OTYeCTBe ¥ IOJIKHOCTU
paboTHMKA MHOTOGYHKIIMOHAIBHOTO ILIEHTpa, MPUHSBIIEro Tejae(OHHbIN 3BOHOK.



VHauBuoyaJbHOE YCTHOE KOHCYJIbTMPOBAHME IIpM OOpalleHuy 3asiBUTENISI 110
TesleoHy pabOTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTpa OCYIIecTBsieT He 6osee 10
MUHYT,;

B cayyae ecom mjis moAaroToBKM OTBeTa TpebyeTcst 60siee MpOaO/KUTETbHOE
BpeMs, pPabOTHMK  MHOTO(GYHKLUMOHAJIbHOTO  IIEHTpPa,  OCYIIECTBJISIOINA
VHIVBUAYAJbHOE YCTHOE KOHCYJIbTUPOBaAHME IO Teje(OHY, MOXKET IPeIJIOsKUTD
3asIBUTEJTIO:

U3JIOKUTb OOpallleHue B NMCbMEHHOW ¢opme (OTBET HampaBJIsIeTCs
3asiBUTEJTIO B COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpallleHnn);

HAa3HAUMTh OPYroe BpeMsl AJisT KOHCYJbTamui. [Ipy KOHCYJIbTMPOBAHUM IIO
MCbMEHHBIM OOpallleHMsIM 3asiBUTEeJIel OTBET HaIlpaBJjIIeTCs B MMCbMEHHOM BUE
B CpOK He nosgHee 30 KajieHOapHbIX JHEM C MOMEHTa peruMcTpauuy obpallleHus B
dbopme 2JIEKTPOHHOI'O JOKYMEHTA MO afpecy 3JeKTPOHHON ITOUThI, YKa3aHHOMY B
obparreHnu, IMOCTYNMUBIIEM B MHOTOQYHKIMOHAJBHBIM IHEHTp B ¢opMme
9JIEKTPOHHOTO HOKYMEHTa, M B IMCbMEHHOM (opme IO TOYTOBOMY ajapecy,
yYKa3aHHOMY B OOpallleHuM, TMOCTYIMBIIEM B MHOTOQYHKIMOHAJIbHBIA IIEHTP B
MCbMEHHOM (popme.

6.3. [Tpu HamMuMy yBeIOMJIEHMS O IVIAHMPYEMOM CHOCE, YBEIOMJIEHMS O
3aBepIIeHnM CHOCA YKa3aHMs O BbIZaue pe3yjbTaTOB OKa3aHMSI YCJIYIM uepes
MHOTO(GYHKIMOHAIbHBIN LIEHTP, YIOJJHOMOUYEHHBIM OpraH rnepenaeT JOKYMEHTHI B
MHOTOQYHKIMOHAJIbHBIM  LIEHTP [JIS IIOCJEeNVIONIeM BbIIauyM  3asIBUTEJIIO
(IpemcTaBUTEN0)  CIIOCOOOM, COIJIACHO  3aK/JIOUEHHBIM  COTJIAIIEHUSIM O
B3aMMMOJENMCTBMM  3aKJIOUEHHBIM MEXKOY  YIIOJJHOMOYEHHBIM OpraHoM U
MHOTO(QYHKIMOHAJIbHBIM LIEHTPOM B IIOPSIIKE, YTBEPKIEHHOM ITOCTAaHOBJIEHMEM
[TpaButennbcTBa Poccuiickonn @enmepanym ot 27 centsiops 2011 r. Ne 797 "O
B3aMMOJENCTBUM MEKIY MHOTO(DYHKIVMOHAJIbBHBIMU LIEHTPaMM IIPemOCTaBIeHMS
TOCYJAPCTBEHHbIX ¥ MYHMIMIAJbHBIX VYCIYT U (emepaJbHbIMM  OpraHaMu
VICIIOJTHUTEIbHOM BJIACTM, OpraHaMy T'OCYAAapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB,
opraHamMy TOCYJapCTBEHHOM BjacTu cyobekToB Poccuiickon ®Depepauymn,
opraHaMy MeCTHOI'O CaMOYIIpaBjieHus ' .

[Topsimok u cpoku mepegaur YIIOJTHOMOYEHHBIM OPraHOM TaKMX JTOKYMEHTOB
B MHOrOQYHKLUMOHAJbHBI  IIEHTP  OIpPEeNeJIIOTCS  COrJIallleHueM O
B3aMMOJENCTBUM,  3aK/JIOUEHHbIM MMM B  IOpsKe,  YCTaHOBJIEHHOM
nocta”HoByiieHnem IlpaBurenbctBa Poccuiickon @enmepanym ot 27 centsopst 2011r.
Ne 797 "O B3aMMOIENCTBMM MEXKIY MHOIOQYHKIVOHAJIbHBIMM I[€HTpaMMu
MIPEIOCTaBJIEHNSI TOCYJAPCTBEHHBIX ¥ MYHULIMITAJIBHBIX YCIYT U (eaepaabHbIMU
opraHamyu MCIIOJTHUTEIbHOM BJIACTH, OpPraHaMy I'OCYIapCTBEHHBIX BHEOIOIKETHBIX
$hoHOOB, OpraHaMy rocyIapCTBEHHOM BjacTu cyobekToB Poccuiickon @epeparyn,
opraHaMy MeCTHOTO CaMOYIIpaBJIeHus .

6.4. [Ipuem 3agBuTesiel MOjIs1 BbIAAYM IJOKYMEHTOB, SIBJISIIOIIMXCSI
pe3yJabTaTOM MYHUIMIIAJILHONM YCJIYTU, B IIOPSIKE OUEPEeTHOCTH MIPHU ITOJyUYEeHUU
HOMEPHOI'O TaJIOHA M3 TEepPMMHAja 3JIEKTPOHHOM Ouepeny, COOTBETCTBYIOILEro
e obpailleHus, 1060 1o IpeaBapuUTe/IbHON 3aIliCH.

PaboTHMK MHOrO(QYHKIMOHAJBHOIO II€HTpa OCYIIECTBJISIET CJIeIyIoIe
IeVCTBUS: YCTaHABIMBAET JIMUHOCTD 3asIBUTEJIS Ha OCHOBaHUM

IOKYMEHTa,

YIOCTOBEPSIIOIIErO0 JIMUHOCTh B COOTBETCTBMM C 3aKOHOAATEbCTBOM

Poccuiickon depepanyu;



IIpOBepSIeT IOJTHOMOYMS IIpeCTaBUTe I 3asaBUTesT (B cjydae oOOpallieHus
MIpeICTaBUTEIIS 3asIBUTEIS);

ompezessieT CTaTyC MCIIOJHEHNST YBeIOMJIEHUSI 00 OKOHUAHUM CTPOUTEIHLCTBA
B ['NC;

pacIievyaTbIBaeT pe3yybTaT MMPeIoCTaBIeHNsI MYHUIIUIIAIbHOMW YCIYTY B BUIE
9K3eMILISIpa 3JIEKTPOHHOI'O TOKYMEHTa Ha OyMakKHOM HOCHUTeJIe U 3aBepsieT ero C
MICITOJIb30BAHMEM TeYaTy MHOTOQYHKIIMOHAJIBHOTO LIeHTpa(B  IMPeayCMOTPEHHBIX
HOPMAaTHBHBIMM IPaBOBbIMM aKTamu Poccuiickon @epepaiinm cirydasx — IedaTu C
n3obpaskenmem I'ocymapcrBeHHoro repba Poccuiickon ®Depepauyn); 3aBepsieT
9K3eMILJISIP 3JIEKTPOHHOI'O JOKYMEHTa Ha OYyMa)kHOM HOCHUTEJIE C MCIIOJIb30BaHMEM
1evyaTyi MHOTOQYHKIMOHA/IBHOT'O LIeHTpa (B IpeayCMOTPEHHBIX
HOPMAaTHBHBIMM ITpaBOBbIMM akTamy Poccuiickon Denmepaiivn ciryyasx — ImedaTu C
nsobpaskenmem ['ocygapcrBenHoro repba Poccuiickon @epepanyn);

BbIIaeT MOOKYMEHTbI 3asBUTEJII0, IpU HeOOXOOMMOCTM 3allpalliBaeT
3asIBUTEJIS TIOJIMCH 32 KayKAbIM BbITAHHBIN JOKYMEHT;

3ampallyBaeT COIJIacie 3asBUTE/ISI Ha ydacTue B CMC-OINpOCe [Jis OLeHKMU
KavyeCcTBa IPeoCTaBIeHHbIX YCIYT MHOTO(YHKIMOHAIbHBIM IIEHTPOM.



[Tpunoskenne 1

K AIMMHUCTPATMBHOMY perjaMeHTy IO
MpelOCTaBIeHNI0 MyHUIMTIabHOM yoryTu «[logroroBka
U YTBEpsKIeHMe TJOKYMEHTaIUY IO TIJIaHMPOBKe
TEPPUTOPUN»

O®OPMA

Komy
(my1st 3asIBUTENS FOPUOUIECKOTO JINIIA - TIOJTHOE HAaMMEHOBaHMe,
OpraHu3alMOHHO-TIPaBoOBasi GopMa, CBeAEeHMs O TOCYJAPCTBEHHONM PErucTpalmmy,
MECTO HaxXOKAEeHMs, KOHTaKTHas! MHGopMaIys: TejedoH, 371. TOUTa;

IS 3asIBUTEITST (PU3MUECKOro Juiia - hamMuins, UMsl, OTIYECTBO, TACIIOPTHbIE
JIaHHbIE, PErUCTPAIUST TI0O MECTY SKUTEJbCTBA, afipec GaKTUIeCKOro
MIPOXKMBAHMS, 3J1. TI0YTA, Tesle(oH)

PEIMEHUE

00 O0TKase B IIpyeMe JOKYMEHTOB

(HaI/IMEHOBaHI/Ie YIIOJTHOMOYEHHOI'O OpraHa MeCTHOI'o CaMOYl’IpaBHEHI/IH)

B mnpueme MOKYMEHTOB [Jisl TPeAOCTaBJIeHMs yCIyru ' HarpaBjieHue yBeIOMJIEHMS O
IJIAHMPYEMOM CHOCE OOBeKTa KaluTaJbHOI'O CTPOUTENbCTBA M YBEIOMJIEHMSI O 3aBepIIeHUU
CHOCa 0OBEKTa KalUTaJIbHOTO CTPOUTENILCTBA ' BaM OTKa3aHO MO CJIEAYIOIIMM OCHOBAaHMSIM:

Ne myHKTa HauMeHOBaHMe OCHOBaHUS IJIS1 OTKasa
PasbsicHeHMe MNpMYMH OTKasa B
ApmuHMCTpaT B COOTBETCTBUM C
mpyueMe JOKYMEHTOB
VBH oro AIIMUHUCTPATUBHBIM
perjamMmeHTa perjaaMeHTOM
MOAIMyHKT "'a" YBegomsieHMe O CHOce OOBbeKTa Vkasvieaemcs, kakoe sedomcmeo
myHkrTa 2.13 KalnuTaJIbHOTO CTPOUTEILCTBA u npedocmasensem yenyay,
yBeIOMJIEHME O 3aBepIlIeHMM CHOCa uHpopmayus ) e2o
06beKTa KaluUTaJIbHOIO CTPOUTEIHLCTBA MECMOHAX0MHcOeHUU

npeacrtaBJiecHO B OpraH MECTHOTI'O
CaMOVIIpaBJICHNA, B IMOJIHOMOYMS
KOTOpPBIX HE€ BXOAUT IIPpedOCTaBJICHNE

YCIAyTU
moAnyHKT "'6" IIpe[CTaB/IEHHbIE JOKYMEHTbI Vkasvigaemca ucuepnvisaroujuti
myHKTa 2.13 YTpaTUIM CWJTy Ha MOMEHT OOpallieHust nepeueHs JoKyMeHmos,

3a yCIIyron (IOKyMeHT, YyMpamusuiux cuuy

YIOCTOBEPSIOLLINI JIMYHOCTD;

IOKYMEHT, YIOCTOBEPSIIOLIMI

TIOJIHOMOYMS [IpeJCTaBUTE IS

3asBUTeNS, B cCiayvyae oOpallleHusi 3a
IpefoCTaBIeHNEeM YCIYTU YKa3aHHbIM

JINLIOM)
moAnyHkT "'B" IIpe/icTaB/IeHHbIE JIOKYMEHTbI Vkasvigaemcs ucuepnwigaroujut
comepsKar nepeueHn JOKYMEHMO8,

codepcaujux




Ne ITYHKTa

HaymeHoBaHMe OCHOBaHMS OJId OTKa3a

PasbsicHeHMe TpUUMH OTKasza B

ApvuHMCTpaT B COOTBETCTBUU d T ——

UBH AIMVHUCTPAaTUBHBIM

perjiaMeHTa [perJjiaMeHTOM

myHKTa 2.13 MOAYVCTKY Y VICIIPaBJIEHMS TEKCTA noduucmku u ucnpaeneHus
mekcma,
He 3asepeHHble 8  hopsdKe,
YCMAaHO8/IEHHOM
3akoHodamenbcmeom Poccutickoti
Dedepauuu

MOOITYHKT 'T" MpeaCTaB/JIeHHbIE B 3JIEKTPOHHOM BUJIE Vkasvieaemcs  ucuepnwiéaroujuli

myHKTa 2.13

IOKYMEHTbI COAEp>KaT TOBPEKIEHUS,
HaJIMuMe KOTOPbIX He TI03BOJIIET B
TIOJTHOM obbeme MCITOJTb30BaTh
nHbOpPMaIINIO " CBefleHUsl,
comepykamiyecss B JOKYMeHTaxX [JIsi
IpeloCTaBIeHUsT YCITYTU

nepeueHb JoKyMeHmMO8,
codeprcaujux nospexrcoeHus

MOMITYHKT 1"
myHkTa 2.13

VBEOOMJIEHMSI O IUTAaHMPYEMOM CHOCE
00'beKTa KalUTaJIbHOTO CTPOUTEIHLCTBA
¥ YBEIOMJIEHUMSI O 3aBeplleHMM CHOca
06'beKTa KalUTaJIbHOTO CTPOUTEIHLCTBA
U JOKYMEHTBI, HeoOXOOuMble IJIs
IIpeOCTaB/IeHMsl YCJIyTH, IOJaHbl B
3JIEKTPOHHOM (opmMe ¢ HapylleHUeM

Vkasvieaemcs  ucuepnwiéaroujuii

nepeueHb JoKyMeHMO8,
NOOAHHBIX c HapyuleHuem
YKasamHelx — mpebosaHull,  a
maksice HapyuleHHole
mpebosaHus

TpebGoBaHMIA, YCTaHOBJIEHHBIX
MTYHKTaMM 2.5-2.7
AJIMVHMCTPAaTMBHOTO perjamMmeHTa
MOAIYHKT e BbISIBJIEHO HecoO,II0IeHne Vkasvieaemcs  ucuepnwiéaroujuii
nyHKTa 2.13 YCTaHOBJIEHHBIX craTben 11 nepeueHb 2/IEKMPOHHBIX
®demepaabHOTO 3aKOHa "O6 JOKYMeEHmMO8, He
9JIEKTPOHHOM  TOATMCU' — YCJIOBUM coomeemcmayrouux yKasaHHoMy
MpU3HAHUS KBaIMDUIIMPOBAHHOM Kpumepuio
9JIEKTPOHHOM MOATIVICHA
IeICTBUTEIbHON B IOKYMEHTax,
MPEeICTaBJI€HHBIX B 3JIEKTPOHHOM

dbopme

HononHuTtenbHO MHGOPMUpPYeEM:

(ykasbiBaetcs MHbOpMaLys, Heo6xXoaumasi IJisl YCTpaHeHMsI OCHOBAHWIA JJIsl OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIUMBIX IJISI TPENOCTABJIEHNS YCIYTH, & TAKKe MHAsl JOTIOTHUTETbHAS MHGOPMAIS IpY HAJTMUMN)

[Tpunoskenne:

(MpMIaraloTcsl TOKYMEHTbI, MPEACTaBIeHHbIE 3aSBUTEIEM)

(IOMKHOCTD)

(mopmch)

(pyn HamuUM)

Hara

(bamumst, MsI, OTYECTBO

*Csepnenust 06 MHH B oTHOIIIEHMY MHOCTPAHHOTO IOPUIMYECKOTO JINIIA HE YKa3bIBAIOTCS.
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