[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne563
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npeocTaBneHns
MyHUuunanbHou ycnyru «lpegoctasneHne MyHULMNAanbHOW rapaHTUmM ropoacKoro
okpyra Ctpexeson» ( B pegakumm ot 01.10.2018 Ne722, ot 07.05.2019 Ne342, ot
08.11.2019 Ne925, ot 18.05.2020 Ne321, ot 17.08.2020 Ne563, ot 08.11.2021 Ne569)

B cootBetctBMM Cc abs3auem nATbiM cTtatbu 9, ctatbamm 115, 115.2, 117
BiogxkeTHoro kogekca Poccuickon depepauumn, ctatben 12 depepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu npenocTaBneHuUsi rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCYr», HA OCHOBaHMM NMyHKTa 6 Yactu 1 ctaTtbn 45 YcTaBsa ropoackoro
okpyra CTtpexeBoun, NyHKTOB 5, 6 ctaTbn 3 [lopsaka npuBreyYeHUs 3aeMHbIX CpencTB
ropoackum okpyrom CTpexeBoW, YTBEepXXAEHHOro pelueHvemM [lymbl ropoOAcKoro okpyra
Ctpexeon o1 05.12.2007 Ne 311

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernameHT npegocTtaBneHns MyHUUMnansHom
ycnyrn «lpegoctaBneHne MyHUUMNAanbHOW rapaHTum ropoackoro okpyra CTpexeBom»
COrnacHO NPUITOXEHUIO K HACTOSILLLEMY MOCTAHOBIIEHMIO.

2. lNpusHaTtb yTpaTMBLUMMU CUNY NOCTaAHOBMNEHUs AMUHUCTPaLMN TrOPOLCKOro
okpyra CtpexeBon:

- o1 05.04.2016 Ne 235 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfiameHTa
npeaocTaBneHna  MyHuumnanbHon ycnyrm  «[lpegoctaBneHne  MyHUUMNanbHOM
rapaHTum ropoackoro okpyra CtpexxeBony;

- ot 12.05.2016 Ne 352 «O BHeCEHUM WU3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHuncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- ot 15.09.2016 Ne 715 «O BHeCEHUM WN3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- or 14.02.2018 Ne 84 «O BHeCeHMM U3MEHEHUW B MNOCTAHOBMEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- o1t 27.04.2018 Ne 253 «O BHeECEHUM WN3IMEHEHWA B MNOCTaAHOBJIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235».

3. HacTtosiwee noctaHoBneHwe nognexut oduumanbsHOMy onybnukoBaHuio B
razete «CeBepHas 3Be3ga» M pasMeweHnto Ha oduumanbHOM CanTe OpraHoB
MECTHOro camoyrnpasneHns ropoackoro okpyra CtpexeBon.

4. KOHTpOSnb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadanbHUKa
®uHaHcoBOro  ynpaeneHuss AgMuHUCTpauuuM  ropogckoro  okpyra  CTpexeBon
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH
NOCTaHOBEHMEM
AOMUHMCTPaALUM FOPOLCKOro
okpyra CtpexxeBomn

ot 01.08.2018 Ne 563 (B
peagakuum ot 01.10.2018 Ne722,
ot 07.05.2019 Ne342, ot
08.11.2019 Ne925, ot
18.05.2020 Ne321, ot
17.08.2020 Ne563, ot
08.11.2021 Ne569)

AAMUHUCTPATUBHbIN pernamMeHT NpeaocTaBfeHUst MyHMUMNanbHOW ycnyru
«MpepocTaBneHne MyHMLMNaNbLHOW rapaHTUN ropoAackoro okpyra Ctpexeson»

|. OBWME TMOJIOXXEHNA

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AOMUHUCTPATUBHBIA perrnameHT npeaocTaBneHns MyHUUUNanbHOW yCnyru
«lMpegocTtaBneHne MyHMUMNanbHOW rapaHTuM ropoackoro okpyra CTtpexeBon» (ganee
-  AOMVHUCTpaTMBHLIN perfiameHT) onpegenseT MNOpsAoK, CPOKM W CcTanHgapT
NpenoCcTaBneHns MyHMUMNanbHOW ycnyru Mo npeaocTaBfeHnlo  MyHUUMNAnbHOW
rapaHtum ropoackoro okpyra CrpexeBon (ganee - MyHWUMnanbHaa ycryra)
AOMUHUCTpaumen ropofckoro okpyra CTpexeBon, AOMKHOCTHbIMM —nvuaMun 1
MYHUUMNANbHLIMU Criy>awmMmn AoMUHUCTpaL MM ropoackoro okpyra CTpexxeBoun.

Kpyr 3asButenen

2. 3agButenamum SABMAKOTCA  opuandeckne nuua, du3ndeckue  nuua,
oCyLlecTBNAwWMe  npeanpuHUMaTenbCKylo  gesatenbHocTb 6e3  obpasoBaHus
IOPUANYECKOro nnua, UnNu nx ynoriTHOMOYEHHble npeactasuTenu (ganee - 3asBuUTENb),
oTBevawLme crneayrwmm TpeboBaHUAM:

1) doMHaHCOBOE COCTOSAHNE 3asBUTENS ABMSAETCA YAOBNETBOPUTENbHLIM;

2) npepocTaBfieHWe 3asiBUTENeM, TpeTbMM NUUOM A0 AdaTbl  Bblgayu
MyHUUMNANbHOW  rapaHTum  cooTBeTcTBytowero TpebosaHusam  ctatbn  115.3
BrogxeTHoro kogekca P® n rpaxxgaHckoro 3akoHogatenbctBa Poccuickon depepaumm
obecneyeHnsa ucnonHeHus ob6a3aTeNnbCTB  MNpuyHUMNAna no  YAOBMETBOPEHUIO
perpeccHoro TpeboBaHUA rapaHTa K npuHUuMNany, BO3HMKAKOLWeEro B CBSA3N C
NCMOSIHEHNEM B MOSIHOM O6beME MU B KAKOW-NMOO YacTn rapaHTum;

3) oTcyTrcTBME Y 3asiBUTENd, €ro nopydmtenen (rapaHToB) MPOCPOYEHHON
(HeyperynupoBaHHOM) 3af0MMKEHHOCTU N0 [OeHexHbiM obs3aTenbcTBaMm nepeq
ropofcknm okpyrom CTpexeBor, HEUCMNOSTHEHHOMW O0B6HA3aHHOCTM MO ynnaTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHeW, WTpadoB, NPOLEHTOB, NoAnexawmx ynnate B
COOTBETCTBUM C 3akoHoAaTenbcTBOoM Poccuiickon dPegepauum o Hanorax n cbopax, a
Takxe NpoCcpOYEeHHOM (HeyperynmpoBaHHOW) 3a00MMKEHHOCTN 3adBUTENS, ABNAIOLEroca
nyénnyHo-npaBoBbiM  OBpasoBaHMEM, NO  MyHUUMNANbHOW  rapaHTunM, paHee
NpeaoCTaBNEHHON B MONb3y COOTBETCTBYOLIEro nyGrnnyHO-NpaBoBOro obpasoBaHus,
NpenoCcTaBNALEro MyHULMNanbHy rapaHTuio;



4) 3asBUTENb HE HaxXOAWUTCSl B MPOLECCE peopraHun3auun unv nukeugaumm, B
OTHOLLUEHUW 3asiBUTENs He BO30YXAEeHO NPOM3BOACTBO MO Aerny O HeCOCTOSATENbHOCTU
(baHkpoTCTBE).

TpeboBaHus kK NopsiaKy MHPOPMUPOBAHMS O NPEAOCTABNEHUN MyHULIMNANBLHON YCIyu

3. NHdopmupoBaHue 3asiButenen o nopsgke npeaocraBrieHns MyHUUUNanbHOW
ycnyrm obecne4vnBaeTcs MYHULMNANbHbIMN cnyxatummum, cneynanuctamm
AoMnHucTpaumm ropoackoro okpyra CTpexeBon, MHOro(YyHKUMOHANbHOro LeHTpa
npenocTaBneHns rocyfapCTBEHHbIX WU MyHUUMNanbHbiX ycnyr (ganee - MOL) npwu
HanMyYun 3akrIlY4EeHHOro opraHamMm MEeCTHOro CaMOynpaBrieHUs TOPOACKOro OKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3anmMoaencTemm, B COOTBETCTBUM C TpeboBaHUSAMN,
npeaycMoTpeHHbIMU cTaTben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHuMsauun npenocTaBneHnst rocygapCTBEHHbIX M MyHULMNANbHLIX YCnyr» (ganee -
cornaweHue ¢ MoL).

4. OcCHOBHbIMK TpeboBaHMSMU K MHGOPMUPOBAHUIO 3asdBUTENEN O NOpsiake
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHOPMaUUn, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOSHOTa W
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTo HaxoxaeHus AOMUHUCTPaLMK ropoackoro okpyra CTpexeBon, opraHoB
W opraHusauui, y4acTBYWOLMX B NpedoCTaBleHUn MYyHULMUNANbHOW YCnyru, ux
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMAaLNOHHO-TENTEKOMMYHUKALWOHHON
cetn «UHTepHeT» (manee - ceTb WHTepHeT), uMHopmMauus O rpadukax paboTbl,
TenedoHHbIX HOMepax U agpecax dNEeKTPOHHOW NOYTbl NPeACTaBfeHbl B NPUAOXeHUN 1
K HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

6. VHdopmauma o mecte HaxoxgeHus, rpadumkax paboTbl AOMUHMCTpaLUK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBylOLMX B
npenocTaBneHnm MYHUUMNANbHOW  yCnyru, O nopsiake  npenocTaBneHus
MyHMUMMaNbHON YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHON MH(OpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX Y
MYHUUMNAaNbHbIX ycnyr (yHKunin)» (ganee - EAWHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuMn)), a Takke npenoctaBnsgeTcsa Mo TenedoHy u
3NEKTPOHHOWN MouTe.

7. Ha odmuymnanbHOM canTte opraHOB MECTHOrO CamoyrpaBfieHUs ropoaCcKOoro
okpyra CtpexeBon B ceT VIHTepHeT pa3meLLaeTcs cregyowasa nHpopmaums:

1) HanmeHOBaHMe W no4dToBble agpeca AAMUMHUCTPaUMU TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTENen O npeaocTaBreHum
MHopMaLUUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AQMUHUCTPATUBHOIO perfamMeHTa ¢ NPUOXEHUAMMU;

7) KpaTkoe onucaHue nopsiaka nNpeaocTaBneHnMs MyHUUunansHom ycnyrmn (6nok-
cxema).

8. Ha EavHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKLMN)
pasmMellaeTca cnegyowas nHpopmMmauus:

1) ncyepnbiBalOLWNN NepeyeHb JOKYMEHTOB, HEOOXOAUMbIX ANA NpeaoCcTaBneHns
MYHUUMNANbHOW ycnyrn, TpeboBaHnsa K 0hopMneHnto yKasaHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTElNb BNpaBe nNpeactaBuTb MO COOCTBEHHOM
NHULMATUBE;

2) Kpyr 3asButenen;



3) CpoK NpefocTaBneHnss MyHUUUNansHoOW ycnyru;

4) pesynbtatbl NpeAoCTaBNeHUA  MyHUUWUNANbHOWM  yCnyru,  nopsgok
npegocTaBneHns  OOKYMeHTa,  SBfslowerocsa  pesynbtatoM  npefocTaBneHus
MyHULUMNANbHOW yCcnyru;

5) pasmep rocygapCTBEHHOM TMOWIMHBI, B3MMaeMoW 3a MpefocTaBrieHune
MyHULUMNANbHOW yCnyru;

6) ucyepnbiBalOLWUN NepevyeHb OCHOBaHUA AN1s1 MPUOCTAHOBMEHNA UMW OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o0 npaBe 3aaBuTENA Ha pgocyaebHoe (BHecyaebHoe) obxanoBaHne OEeNCTBUN
(6e3nencTBms) M peLleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHON yCNyru;

8) dopmbl 3asaBneHnn (yBeAOMMEHWW, COOOLLEHMA), UCMNONb3yeMble MNpu
nNpeaoCcTaBNeHNN MyHULMMNANBHON YCNyru.

9. NHdopmauus o nopsake MosiydeHus MyHUUMnanbHOW YCnyrn, a Takke O
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenegoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 00 opraHax W opraHusaumsx,
y4yacTBYKOWMX B NPefoCTaBAeHUM MyHUUMNAnNbHOW YyCRAyrm WNu  ABMASIOLMXCA
MCTOYHMKOM MOMyYeHUs MHpopMaL MK, 3asaBUTENIO NPeaoCTaBNsaeTCs:

1) nnyHo npu obpalleHnn K AOSMKHOCTHOMY nuuy (cneumanucty) lNMpaBoBoro
ynpasneHua AgMUHUCTpaUumn ropoackoro okpyra CtpexeBon;

2) No KOHTaKkTHOMy TenedoHy B 4Yacbl paboTbl AOMUHUCTpPaLMM FOPOOCKOro
okpyra CTpexxeBoW, yKasaHHble B NpunoXxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasneHus obpalleHnss B popme 3NEeKTPOHHOro JOKyMeHTa
Ha afpec ONEeKTPOHHOW TMOoYTbl, YKa3aHHbIM B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy;

4) B cetn WHTepHeT Ha oduumanbHOM calTe OopraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha MHPOPMALMOHHBIX CTeHAaXx B 34aHUn AOMUHUCTPAUUKM rOPOLACKOro OKpyra
CtpexeBo nNo agpecy, YykasaHHOMy B nMpunoxeHun 1 K  HacToswemy
AOMUHUCTPATMBHOMY pernameHTy;

6) nocpeacTtsoM EAMHOro noptana rocydapCTBEHHbIX U MyHULMNANbHbIX YCRyr
(dbyHKumn): http://www.gosuslugi.ru/;

7) npn obpaweHmmn B MOLL (npy Hannymmn 3aknoyYeHHOro cornatleHus).

10. WNHdopmaumoHHble CTeHabl 00opyayloTcs npu BXOAe B MNOMELLeHue
MpaBoBoro ynpaeneHnss AMUHUCTpauuM ropoackoro okpyra CrpexeBon. Ha
MHPOPMAaLMOHHBIX CTEHAAX pa3MeLLaeTcs cnegytowasn obasarensHas MHopmaLms:

1) nouToBbLIN agpec AOMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec ouumManbHOro canta opraHoB MECTHOIO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpaUMW TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpacpmk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT ADMUHUCTPATUBHOIO pernamMeHTa C NPUIoXeHNAMMU;

7) obpaseL ohopmreHnsa 3asaBneHuns.

11. O6palleHms No KOHTaKTHOMY TernedoHy Mo BOnpocaM WH(OPMUPOBAHUS O
nopsiake NpefocTaBfieHUs MyHULMNAnbHOW YCIyrn MPUHUMAKTCA B COOTBETCTBUU C
rpacomkom pabotbl [MpaBoBoro ynpasneHna ALMWHUCTPaUUKM TOPOLACKOro OKpyra
CTtpexeBou, npeacTaBneHHOMY B npurnoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

12. OTtBeT Ha TenemOHHLIM 3BOHOK [OOMKEH cogep)aTb MWHpopmaumo o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM TFOPOLCKOro OKpyra



CtpexeBon, B koTopoe obpatuncsa 3assutenb, amMunuu, MMeHu, oTyectse (npwm
Hanu4Mm) n JOMMKHOCTW cneyunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

13. MNpn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble OOpalleHnsa cneumanucTbl
lMpaBoBoro ynpaeneHnsa AQMUHUCTPaLMU rOpPOACKoro okpyra CTpexeBon 006s3aHbl
npegocTaBnNATb MHOPMaLMIO NO CreayLwmnM BONpocam:

1) o mMecTe npefocCTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTeENerW Mo BonpocaMm npeaocTaBneHus
MYHULUUNANbHOW YCryru;

3) O BXOoOAWMX HOMepax, MOA4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AgMuHUCTpaumMm ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTbI;

4) O HOpMaTUBHLIX MNPaBOBLIX akTax, perynupyrwmx npegocraBneHve
MyHUUMNanbHOW ycnyru (HaMmmeHoBaHue, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) 0 HeobGxogMmoM nepevHe [OOKYMEHTOB OT 3asBUTENa ANa NOfyvyeHus
MyHULUMNANbHOW yCcnyru;

6) O cpokax pacCMOTPEHUA 3adBfEeHUs O npefoCTaBfieHUM MYHULUMNArbHOW
ycnyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarIbHOW YCryru;

8) 0 MecTe pasmelleHnda Ha oduumanbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT wuHdopmauumn no
BOMpocam NpefocTaBneHns MyHMLUMNanbHOW yCcnyru.

14. MNpun obweHnn c rpaxgaHamu (no TenedgoHy MAM NMYHO) chneuvanucTbl
lMpaBoBoro ynpasneHuss AgMUHUCTPaUMM ropoackoro okpyra CTpexeBOoW [LOSMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHaMm, He YHWKas UX 4ec m wn
OOCTOMHCTBA. YCTHOE MHJOpMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryr JOMMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLmnanbHO-4EeM0BOr0 CTUMS Peyn.

15. lpu obpaweHnn 3a wuHdopMauuen rpaxgaHuHa JfUYHO CheuuanucTbl
lMpaBoBoro ynpasneHna AgMuHUCTpauun ropopckoro okpyra CrpexeBon 006si3aHbl
NPUHATL €ro B COOTBETCTBUMU C rpadnkom paboThbl. [1pogormKUTeNnbHOCTL NpuemMa npu
nMyHoM obpaleHun - NaTHaguaTb MUHYT. Bpemsa oxuaaHus B odepean npy fIMYHOM
obpalleHUn He JOIMKHO NpeBbllaTh NATHAgUaTU MUHYT.

16. Ecnn gns noarotoBkm oTBeTa Ha ycTHoe obpalieHune Tpebyetca Gonee
NATHagUaTM MUHYT, cneumanuct NpaBoBoro ynpaeneHus AQMUHUCTPaUMU ropoacKoro
okpyra CTpexeBOoW, OCYLeCTBMAWMA YCTHOe WH(opMMpoBaHWe, npeanaraet
3asBUTEN0  Ha3HauuTb gpyroe yaobHoe Onss Hero BpemMsi  Ans YCTHOro
MHopMUpoBaHMa MO0 HanpaBuTb 3aABUTEN MUCbMEHHbLIN OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

17. TlucbmeHHOE WH(OPpMUPOBaHME TrpaxdaHuWHa OCyLLecTBNseTcs npu
NONy4YeHUn OT HEro MNUCbMEHHOro obpalleHUs NUYHO UM NOoCPenCcTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpocaM  NpefocTaBfieHUs  MyHUUMNAnbHOW  yCryrn, CcBedeHuMnM O  Xopde
npeaocTaBneHnsa MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex AHEeW C MOMEHTa MOCTynfeHns B AAMWHUCTPaUMIO FTOPOLCKOro OKpyra
CtpexeBon.

18. Npwn obpaLleHnn 3a nHpopmaumen B NTMCbMEHHON dOPMeE OTBET rpaxkgaHuHy
HanpaBnseTcd B MUCbMEHHOM dopMe Mo MNOoYTOBOMY adpecy, YKas3aHHOMY B
obpaweHun, nocTynueweMm B AOMUHUCTPaAUMIO TOpoAckoro okpyra CTrpexeBon,
[MpaBoBoe ynpasrneHve AgMUHUCTpaUUM roponckoro okpyra CTpexeBoun, B TeyeHue
TpMAULaTh OHEWN Co OHA perncTpauumn obpalleHus.

19. Tlpn obpaweHnn 3a UHpOpMaALMEN NO INEKTPOHHOW no4yte, C
ncnonb3oBaHMeM EpfuHoOro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMIN) B (popmMe 3IMEKTPOHHOrO OOKYMEHTa OTBET rpaxJaHuHy HanpasBnseTcs B



dopme 3IEeKTPOHHOrO [OKYMEeHTa MO afpecy OSNeKTPOHHOM MoYThbl, yKa3aHHOMY B
obpalleHnn, noctynusewem B AOMUHUCTpaAUMIO ropoackoro okpyra CTpexeBown,
[MpaBoBoe ynpasreHve AOMUHUCTpaUUM roponckoro okpyra CTpexeBoun, B TeyeHue
TpuauaTt AHEn co OHA permctpauum obpalleHms.

B oGpaweHun rpaxxagaHmH B 06s3aTenbHOM NOPSiAKE yKasblBaeT CBOU haMunumio,
UMsi, OTYECTBO (MOCneaHee - Npu Hanuynm), agpec dNeKTPOHHOW NOYTbl, NO KOTOPOMY
OOSMKHbI OblTb HanpasBneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
pakgaHWH BNpaBe MNPUMOXWUTb K TakoMy oOOpalleHnto HeobXoOuMble LOKYMEHTbl W
MaTtepuanbl B 9NeKTPOHHON dhopMe.

20. PaccmoTpeHme obpaweHnin 0 npegocTaBneHnn MHopMauun O nopsiake
npegocTaBneHus MyHUUMNANbHOMW  yCNyrM  OCYLLEeCTBMseTCH B nopsake,
npegycMmoTpeHHoM ®depnepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm.

ll. CTAHOAPT MPEOOCTABNEHNA MYHULMMANBHOM YCIYTU
HanmeHoBaHne MyHMUMNANBHON YCIyru

21. HanmeHoBaHue MYyHULMNANbHON ycnyru: «[lpepocTasneHunio
MYHUUUNANbHOW rapaHTUmM ropoackoro okpyra CTpexeBom.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHy yCnyry

22. NpepocTaBneHve MyHULMNANsHOW YCNyru ocylecTengeTcsa AoMuHucTpaumnen
ropofckoro okpyra CtpexxeBown.

23. HenocpencTBeHHO npefocTaBrieHne MyHUUUNansHOW yCryrn ocyLLecTBNsAeTCH
cneunanuctamu [paBoBoro ynpasreHns AAMUHMCTPaLMKM  FOPOACKOrO  OKpyra
CtpexeBou (Oanee - YnpaBneHue).

PesynbTaTt NnpeocTaBneHnst MyHULMNAnbHOWM yCcryru

24. PesynbTaTtoM nNpegoCTaBfieHUs  MYHMLMNANbHOW  YCRyrn  SABRSieTCS
npeaocTaBneHne 3asaBUTENO MyHUUMNANbHOM rapaHTum ropoackoro okpyra CtpexeBon
B COOTBETCTBMM C AOFOBOPOM O NpefoCTaBneHnm MyHUUUNAanNbHOW rapaHTum.

25. B cnyyae HanuuMss OCHOBaHMMA AnNd  OTkasa B NpegocTaBrieHuu
MYHMUMMNANbHOW YCIyrn, yKasaHHbIX B NyHKTe 37 Hactoswero AOMUHUCTPATUMBHOMO
pernameHTa, peaynbTaToM MpPeaoCTaBneHMs MyHUUMNANbHOW yCnyrn SBnAsieTcs
yBefoMneHne o6 oTkase npefoCTaBneHuMs MyHULUMNANbHOM rapaHTUM ropoacKoro
okpyra CtpexxeBon.

Cpok npegocTaBneHnst MyHULMNAansHOM ycrnyru
26. Cpok npegocTaBreHns MyHUUMNAnNbHOW yCrnyrm C¢ y4eToM HeobxoaumocTwm
obpalleHusa B opraHmMsanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUMnanbHoOm yenyru,
He MOXeT MpeBbllaTb AEBSHOCTA MATU KaneHAapHbIX AHEW CO AHA MOCTYNnfeHus
3a8BNeHNa O npeaocTaBfeHnn MyHUUMNanbHOW rapaHTMM TFOpOACKOro  OKpyra
CtpexeBon.

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

27. MpepocTaBneHne MyHULMNanbHOM YCryrM OCyLLecTBNSIeTCA B COOTBETCTBUM



1) BropxeTHbIM kogekcom Poccunckon depepaumm (MCTOYHUK odmumnanbHOro
onybnukoBaHua «CobpaHue 3akoHogaTenoctBa P®», 03.08.1998, Ne 31, ct. 3823,
«Poccuickas razeta», Ne 153-154, 12.08.1998);

2) ®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 «O6 opraHnsauuu
NpeaoCTaBNeHNa  rOCyQapCTBEHHbIX U MyHMUMNANbHbIX  yCryr»  (MCTOYHWUK
odumumansHoro onybnukosaHus «Poccuickaa raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-9d3 «O6 obwmx npuHumnax
opraHuMsauum MeCTHOro camoynpaeneHuss B Poccunckon depepaumm»  (MCTOYHUK
oduumnanbHoro onybnukosaHus «Poccunckaa razetax», Ne 202 ot 08.10.2003);

4) peweHnem Oymbl ropogckoro okpyra Ctpexeson oT 02.10.2013 Ne 392 «O6
yTBepxaeHum NonoxeHmsa o GIoa4XeTHOM npolecce B ropoackom okpyre CTpexeBon»,

5) peweHuem [Jymbl ropoackoro okpyra Ctpexeson oT 05.12.2007 Ne 311 «O6
yTBepxaeHun [lopsigka nNpuBRAEYEeHUs 3aeMHbIX CPeACTB  FOPOACKMM  OKpPYrom
CtpexeBon»;

6) peweHnem [Oymbl ropogckoro okpyra Crtpexeson ot 03.08.2011 Ne 89 «O6
yTBEpXKAeHMn YctaBa MyHuumMnanbHOro KaseHHOro ydpexaeHuss ®uHaHcoBoe
ynpasneHne AgMuUHUCTpaumm ropoackoro okpyra CtpexxeBomny;

7) nocTaHoBneHnem AAMUHUCTpauMmM  ropoackoro  okpyra  CrpexeBon
oT 01.08.2018 Ne 562 «O T[lopsigke npegocTaBreHNs MyHUUMNAnbHbIX rapaHTum
ropofckoro okpyra CtpexeBom».

WcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU N UHBIMW HOPMATUBHBLIMU NPAaBOBbLIMW akTaMu A4S
npegoCcTaBfEeHNs MyHUUMNANbHOW YCNYIn, C pasgenieHMeM Ha AOKYMEHTDI
N MH(opMaLmIo, KOTOPbIE 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3a8BUTENb BNpaBe NpeaocTaBuTb N0 COBCTBEHHOM MHULMATUBE,
TaK Kak OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOro B3anMoaeNCTBuns

28. B uenax nonyvyeHna MyHUUMNAnNbHOW YCRyrn 3adBUTENb nNpeacTaBnseT
3asBrieHve (npepgnaraemas dopma 3asBfeHus npeactaBreHa B NPUIoOXeHun 2 K
HacToswemy AOMUHUCTPATUMBHOMY perfiaMmeHTy) nubo ykasbiBaeT MyHULMMAnbHYHO
ycriyry B KOMIEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns
rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPYU HanMymMm 3aKoYeHHOro cornalleHns
c MoLl).

29. K 3agBneHui0 Ha npegocTaBrieHMe MyHUUMNanbHOW YCNyru 3asBuTenb
npuknagbiBaeT:

1) konunm yypeguTenbHbIX OOKYMEHTOB - AfS OpUOUYECKOro nuua, Konua
OOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL, - AN1S MHANMBUAYaANbHOMO NnpeanpuHUMaTens;

2) Konua OOKYMeHTa, yOOCToBepslLwero npasa (MOMHOMOYMS) npencraBuTens
MHOMBUAYANbHOIO NpeanpuHUMaTenNs Unm pUaMYeckoro nuua;

3) [OOKyMeHTbl, noaTBepXxaawlune paspelleHne Ha COBepLleHUe KPYMHbIX
cOenoK, B Crlydae, ecnM Takoe paspelleHve HeobxoaMmo B COOTBETCTBUMM C
3akoHogaTtenscTBoM Poccunckon denepaunn (4na 0pMaNYECKoro nuua);

4) Byxrantepckuin GanaHC 3a nocrnegHue Tpu OTYETHbIX roga W NocneaHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nmua);

5) pacwucpoBka OebGUTOPCKOM U KPEOUTOPCKOM  3ad0SDKEHHOCTM K
BGyxrantepckomy GanaHCy 3a nocnegHuin OTYETHbIM Nepuon C ykasaHuem Hambonee
KPpynHbIX gebutopoB n kpegutopoB (bonee 5% oT obLlien cymmbl 3aJ0SHKEHHOCTH) U
AaT NX BO3HWKHOBEHWS (4N IOPUAMYECKOrO Nnua);

6) pacwmndpoBKka 3a40MMKEHHOCTM MO KpeauTam M 3anmMam K Oyxrantepckomy
GanaHcy Ha NOCneaHIo OTYETHYHO AAaTy U Ha AaTy nogayun 3asBuUTenem 3asiBNEHNd O



npegocTaBneHn MyHULMNANbLHOW YCnyru ¢ ykasaHMeM KpeauTopoB, BerMYuHbl JoNra,
AaT nonyyeHus M noraweHus obasaTtenbcts, BMAOB KX obecneyeHusi, npoLEeHTHON
CTaBkW, NEpPUOANYHOCTM MOraleHusi, CyMM MNPOCPOYEHHbIX 00s3aTenbCcTB, C
NPUNOXEHNEM NOATBEPXKAALLMX JOKYMEHTOB (415 OpUaNYecKoro nuua);

7) pacwmngpoBka OCHOBHbIX CPeAcTB K OyxrantepckoMy 6anaHcy Ha NOCNeaHIo
OTYETHYIO AaTy (ansa pPUANYECKOro nuua);

8) OwusHec-nnaH, coaepXxawmn UHAHCOBO-3KOHOMMYECKoe 0OOCHOBaHMe
npoekTa, BKrovawuee B ceba 060CHOBAHHbIE pacyeTbl CpoKa OKYNaemMoCTU NPOEKTa,
peHTabenbHOCTN NpoekTa, CyMMbl OTYUCHEHMM B OOKEeTbl PasnuYHbIX YPOBHEW,
pacxogbl Ha 3apaboTHy nnaTty nepcoHana, obecneyeHne MCNonHeHMs 06a3aTenbLCTB
MO MyHULMNANbHOW rapaHTuu;

9) KkonMs ayguMTOPCKOrO  3aKMNiuYeHusi, noaTBepXaalroLero LOCTOBEPHOCTb
ByxranTepckon OTYETHOCTU 3asBUTENs 3a NOCMeAHUN OTYETHbIN rod (B crnyvae ecnu
npoBegeHne ayauToOpCKOW NpPOBEpPKM sBRsieTcAa obsas3aTeribHbiM B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaunn);

10) cnpaBku M3 KpeaguTHbIX opraHM3aumin o6 octaTkax Ha cyeTax U OTCYyTCTBUM
KapTOTEK K cyeTawm,;

11) [OKyMeHTbl Mo obecneyeHnto UCMNONHEHU 06A3aTenbLCTB 3aaBUTENd nepes
rapaHToM B Cnyyae Bblgady MyHAUMNANbHOW rapaHTUM C MpaBOM pPerpeccHoro
TpeboBaHua rapaHta K npuHuunany (B 3aBUCMMOCTM OT cnocoba obecneveHus:
GaHKOBCKME rapaHTUn 1 NOpy4MUTENbCTBA HPUANYECKUX ML, 3ar0r MMYyLLEeCTBa):

- OTYeT 00 OLIEHKE UMYLLIECTBA, SIBMASIOLLErocs NpeamMeToM 3anora, Ha 6ymMakHOM
HocuTerne n (unu) B popme 3NeKTPOHHOIro JOKYMEHTa, COCTaBIIEHHOIO B COOTBETCTBUMU
c TpeboBaHuaMM ab3aua cegbmoro nyHkta 3 ctatbn 93.2 BrogxkeTHoro kogekca PO,
3akoHogarenbcTBa Poccuiickon Pegepaumm 06 OLEHOYHON OEATENBHOCTY;

- IOroBOP O NpeAaocTaBneHnn 6aHKOBCKOW rapaHTUM C KpeaUTHOW OpraHn3aunen,
He sBngwwenca 6GeHeduunapom npuHUMNANa, 3aKlYEHHbIW B COOTBETCTBUM C
TpeboBaHuamn ctatbn 93.2 brogkeTHoro kogekca Pd;

- [JOroBOp NOPYYUTENbCTBA, 3aKMOYEHHbI B COOTBETCTBMM C TpeboBaHUAMMU
ctaTtbun 93.2 BrogxeTHoro kogekca PO.

12) npoekt goroBopa (cornalleHus) mexay 3asBUTEreM U ero KOHTPareHTOoM,
noaTBEPXAAloLWMUN rpaXKaaHCKo-NpaBoBble 0b6s3aTenbCcTBa, B obecrneyeHne KoTopbIxX
3anpalumBaeTcd MyHULUNanbHas rapaHTus.

29.1. PelwleHune o npegocTaBneHnn nHBanugam mMmep couunanbHOn nogaepku, oo
oKasaHMM UM MyHUMUMMANbHOW YCnyrn, O peanu3aumm WHbIX NpaB MHBaNUOOB,
npeanyCcMOTPEHHbIX 3akoHoAdaTeNnbCcTBOM Poccunckon defepaummn, ocyLecTBnseTcs Ha
OCHOBaHUN cBedeHun 06 WMHBANMAOHOCTM, coaepXawuxcs B deaepanbHOM peecTtpe
WHBaNUAOB, a B Cliydae OTCYTCTBUS COOTBETCTBYHOLUMX CBeAeHun B henepanbHOM
peecTpe MHBaNUAOB Ha OCHOBAHUMU NPeACTaBlieHHbIX 3adBUTENEM JOKYMEHTOB.

30. [okymeHTbl And npeaocTaBfeHns MyHMUMNanbHOW ycnyrm moryt ObiTb
npeacrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNOofb30BaHUEM
EovHOro noptana rocygapCTBEHHbIX WM MyHUUMNAanbHbIX ycnyr (dyHKumn) (nocne
obecneyeHnss TEXHUYECKOM BO3MOXXHOCTM), MOYTOBbIM OTMPaBrEHUEM, NPU JINYHOM
obpalleHnn, a Takke MNOCpPeacTBOM oOpalleHuss 3a MNoflyYeHMeM MyHUUMNanbHOM
ycnyru B M®L (npy Hannuumn 3aknoyYeHHOro cornaiwenus). B crniyyae HanpasneHus
3asiBreHNs1 B 3NEKTPOHHOM (hopme 3asBuUTENb NpuUKNagbiBaeT K TakoMmy obpallieHuto
HeobxoaMMble AOKYMEHTbI U MaTepuarnbl B 3f1IEKTPOHHON hopMe.

31. B cnyyae ecnu myHuMumMnanbHas ycriyra ykaszaHa B KOMMIIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoMm ctatben 15.1 ®depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHm3aumm npenocTaBneHUst rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr» (MpyM Hanuuun 3akroyeHHoro cornawenus ¢ MoL), MOL npepoctaBnseTt B
AOMUHUCTpaunMio  ropoackoro  okpyra CTpexeBon  3asiBfeHue, nognucaHHoe
YyNOMHOMOYEHHbIM paboTHukom MOPL| n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,



NpeaycMOTpPEHHbIE MYyHKTOM 29 HacToswero AOMWHUCTPATUBHOIO perfiameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEKCHOro 3anpoca 3asaBuTend.

32. [llpepgnaraemas dopma 3asaBfeHUa [[OCTynHa Ans  KOMMPOBaHUA U
3anosfiHEHNA B 3NeKTpOHHOM Buae Ha EagnHoM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkuuin), Ha odwmumanbHoMm caunte. B BymaxHom Buae
npegnaraemasi opmMa 3asBrieHnst NpegoCTaBnNseTcss HeNOCpeaCTBEHHO B YNpaBneHuu
(kab. Ne 42), B MOLL (npn Hanu4mm 3aknto4eHHOro CornalleHus).

33. llepevyeHb [OKYMEHTOB [Ans NpefoCTaBfieHUst MYHUUMNANbHOW YCIyrn,
KOTOpble HaxXOAATCSA B PACMOPSPKEHUMM OPraHoB WM OpraHvM3auui, Y4acTBYHOLMX B
npenocTaBneHnM MyHMLMNANbLHOW YCIyrn, KOTopble 3asiBUTENb BNpaBe NpegoCcTaBuTh B
Nno co6CTBEHHON MHMUMATUBE:

1) BbiINMMCKAa 13 EAMHOrO rocygapCTBEHHOrO peecTtpa  WHAMBUAYASbHbIX
npeanpyHMMaTenen B OTHOLWEHUN NHANBMAYANbHOMO NpeanpuHMMaTens;

2) Bbinucka m3 EQmMHOro rocygapCTBEHHOrO peectpa lopuaumyeckoro nuua B
OTHOLLEHMM IOPUANYECKOrO NNLa;

3) cBeeHNsa 0 NOCTaHOBKE Ha HaNoOroBbl y4eT B HANIOrOBOM OpraHe;

4) cnpaBka O goxogax  nvua,  SBMSAKOWErocs  UHAMBUAYaNbHbIM
npeanpuHumartenem, no dopme 3-HODJ1 3a TpuM OTYETHbIX roga M nocnegHun
OTYETHbIN Nepuos;

5) nmHdOopmMauMOHHOE MUCLMO O FOCY4apCTBEHHOW perncTpaumm 3asBuTens B
TeppuTOopuanbHOM OpraHe CTaTUCTUKW;

6) KOMUSl NMNLUEH3UN Ha OCYLLIECTBIIEHMNE AEATENBHOCTU, €CNN BUA, OEATENBHOCTU
NOANEXUT NUUEH3NPOBaHMIO B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickon
depepaumm;

7) cnpaBka HanoroBoro opraHa o6 OTCyTCTBUM 3a40SMKEHHOCTW MO HaNoOroBbIM U
WHbIM 0B6s3aTenbHbIM NraTtexam B 6ooKeTbl BCEX YPOBHEN N BHEBIOLKETHbIE (POHAbI;

8) cnpaBka HanoroBoro opraHa 06 OTKPbITbIX CHETAx Ha MOCMNEOHIO OTYETHYIO
nary.

34. AoMnHMUCTpauma ropoackoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfneHUs OOKYMEHTOB M MHopmMaunm unm
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOPMATMBHLIMU MPABOBbIMW aKTamu, PerynmpylowmmMmm OTHOLLEHUS,
BO3HMKaOLME B CBA3M C NPEeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aABUTENS NPeLCTaBNEeHUs JOKYMEHTOB U MHopmaLmm, B TOM
yucne nNoATBEPXKOAMLWMX BHECEHME 3adBuTeneM nnatbl 3a npegocTaBfeHune
MYHUUMNANbHOMW  YCIyrn, KOTOPblE  HaXOAATCA B pacrnopshKeHuM  opraHa,
NpeaoCTaBNAWEro  MyHULMNANbHYO YCAYyry, WHbIX T[OCYAapCTBEHHbIX OPraHoB.,
OpraHoB MECTHOro camoynpasrieHMst nmbo noaBeAOMCTBEHHbLIX TOCYyAapCTBEHHbIM
opraHaMm WNM opraHam MeCTHOrO CaMOynpaBfeHUss OpraHuM3auui, Y4acTBYIOLMX B
npenocTaBneHnn NpeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHns rOCyOapPCTBEHHbIX U
MYHULUMNAMNbHbIX YCIYr» roCyaAapCTBEHHbLIX U MyHULUNANbHbIX YCIYyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMW akTamy Tomckon obnactn, MyHUUMNanNbHbIMW MNPAaBOBbLIMM akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpefeneHHblin YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHumsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacCTaBUTb  yKas3aHHble OOKYMEHTbl W WHGOpMauMilo B OpraH,
NPeaoCTaBNALLNA MYHULMNATBHYIO YCIyry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [LOEUCTBUW, B TOM 4ucre
cornacoBaHui, Heo6xogMMbIX A5 NOMyYEeHUS MyHULMNAnbHOM YCNyrn N CBA3AHHbIX C
obpalleHnemM B MHbl€ rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus u
opraHu3auuun, 3a WUCKIIHYEHNEM MOSTYYEHUA YCAyr W MNOSyYEeHUS [OKYMEHTOB MU



WHpopmauun, npenocTaBnsemMblX B pe3ynbTaTe NPeaoCTaBfeHus TaKux  YCNyr,
BKIOYEHHbIX B NEpPeYEeHb YCIyr, KOTopble SBMSTCA HeobxoaMMbIiMu 1 06s13aTenNbHBIMK
ANA  NpefoCTaBfeHUss MyHUMUMNAnbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxogMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUS MyHUUMNAnbHbIX  YCryr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHamny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanucb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHMLMNANIbHON
ycnyrn, nubo B NpedoCTaBfEHUW  MyHUUMNANbHOW  YCRyri, 3a  UCKNIYEeHUeMm
crneylowmx cryyaes:

a) unsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KaCaloLLMXCS
npeaoCcTaBNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHaYanbHON nodayvv 3asiBNneHns
0 NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHUN MYHULMNANbHOM YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM Mocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHa4YanbHOro oTkasa B Npueme OOKYMEHTOB, HeOOXoaMMbIX AN nNpeaocTaBneHns
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeHMm MyHULMNanbHON YyCnyru;

r) BblIIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakrta (Mpu3HakoB)
OWKMOOYHOro MM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOWEr0o MyHULMNANbHYIO YCyry, MYHUUMNANbHOIO CryXallero,
paboTHMka M®L|, paboTHuKka opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKas3e B Npuveme
OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyru, 0 4eM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnAsoWero MyHUUunanbHyl ycryry, pyKoBOAUTENs
M®L| npu nepBoHa4YanbHOM OTKase B NpPUeEMe AOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanNbHOW  ycnyrn, nmbo  pykoBoOMTENs  OpraHusauuu,
npeaycMoTpeHHon 4acTtbto 1.1 ctatbm 16 Hactosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCNyr», yBEOOMNSETCS 3asiBUTENb, a Takke NPUHOCATCA N3BUHEHUSA 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX AOKYMEHTOB, HEOOXoOMMBbIX ANs
NpeaoCTaBNEHNA MYyHULMNANbLHOW YCryrn, B Criydyae, ecnu 3asaBfieHne U AOKYMEHTHI,
HeobxoauMble ANsa NpegocTaBneHns MyHUUUNAanbHOW YCyrn, NogaHbl B COOTBETCTBUM
C MHopMauMen O Cpokax M nopsgke npenocTaBneHus MyHUMUMNanbHOW yCcnyru,
onybnukoBaHHoOM Ha EAWHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbIX YCyr
(cbyHKUWNIA);

6) oTkasblBaTb B NPeaoCTaBfEHMM MYHUUMNANbHOW YCRyrn B Chnyyae, ecnu
3asiBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNEHUs MyHULMNAnbHON
ycrnyrm, nodaHbl B COOTBETCTBMM C UH(popmMaumen O cCpokax W nopsigke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNURA).

McuepnbiBalowmn nepeyeHb OCHOBaHUM Ana oTKasa
B NpMeMe AOKYMEHTOB, HEOOXOaUMbIX ANA NPeAoCTaBNEHNA MyHULMNANBHOWN yCryrm



35. OcHoBaHuMsa AOns OTkasa B MNpuemMe [JOKYMEHTOB AN npefoCTaBeHus
MYHULMMNANbHON YCNyru:

1) 3adBneHMe He COOEpPXUT cBedeHuMrn JNMbo COAEpPXWUT  HEMNoJHble
(HegocToBepHbIE) CBEAEHWs, YCTAHOBIMEHHbIE MNPUITOXEHMEM 2 K HacTosLwemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

2) B AOKYMEHTax UMETCH MNOAYUCTKU, NPUMUCKU, 3a4EPKHYTbIE CINOBA;

3) AOOKYMeHTbl coepXaT MOBpeXAeHUsl, Hanuvyme KOTOpblIX He Mno3BosiseT
O[IHO3HAYHO UCTOSIKOBATb UX CoAepXaHune

4) K 3a9BMNEHU0 He MpPUMoXeHbl LOOKYMEHTbl, YCTAHOBJIEHHblE MYHKTOM 29
HacToswero AQMUHUCTPATUBHOIO perfameHTa.

McuepnbiBaoWwmn nepeyeHb OCHOBaHUIM ANA NPUOCTaHOBIEHUS NpeaocTaBeHns
MYHUUUNANbHOW YCyru Unn oTkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyrm

36. OcHoBaHMA Ons NPUOCTAHOBIIEHUSA NPEAOCTaBNEHNA MYHMULMMNANIBHON YCIyru
OTCYTCTBYOT.

37. OcHoBaHuA Ons oTkasa B NpefoCTaBlieHnn MyHULMNAnsHOW YCIyru:

1) nonyyeHue oOTpuUATENBbHOIO 3akMiOYeHUs O (PUHAHCOBOM COCTOSAHUU
npeTeHAeHTa B Uensax npefocTaBneHns MyHUUMNanbHOW rapaHTUmM ropogckoro okpyra
CtpexeBou;

2) nonyyeHue OTpuUATENIbHOINO 3akKMYeHUs no  pesynbTaTtaMm  OUEHKU
S9KOHOMWYECKON  LienecoobpasHoOCTM MNpefoCTaBfeHuss  MyHULMNanbHOW  rapaHTum
ropofckoro okpyra CtpexxeBon npeTeHAEHTY U OLEHKU coumaribHON, SKOHOMUYECKOMN U
OrookeTHOM 3 PEKTUBHOCTN NPOEKTA;

3) HenpeactaBneHue npeTeHOEeHTOM, TpPeTbUM nUUOM [0 JdaTbl Bblgauu
MYHUUMNANbHOMW  rapaHTMM  cooTBeTcTBylowero TpeboBaHmam ctatbm 115.3
BrogpkeTHoro kogekca P® un rpaxaaHckoro 3akoHogaTernbctea Poccurckon denepaunn
obecneyeHna UCnorHeHUs obaA3aTenbCTB  NpuHUMNana no  YAOBETBOPEHUIO
perpeccHoro TpeboBaHMA rapaHTa K nNpuUHUUNany, BO3HMKAKOWEro B CBA3N C
MCNOSTHEHNEM B NOSTHOM OObeMe MUnn B Kakor-NnMbo YacTu rapaHTuu;

4) Hanuuue Yy npeTeHOeHTa, ero nopy4duternen (rapaHToB) MNPOCPOYEHHOM
(HeyperynupoBaHHOW) 3a40SPKEHHOCTM MO AEHEeXHbIM o0bs3aTenbCcTtBamM nepen
ropoackum okpyrom CTpexeBOW, HEeUCNONHEHHON 06A3aHHOCTWM MO ynraTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHewn, WTpadoB, MPOLEHTOB, Noanexawimx ynnate B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccuiickon depepaumm o Hanorax u cbopax, a
TaKke  MNPOCPOYEHHOW  (HeyperynupoBaHHOM)  3a40S/MKEHHOCTU  MpeTeHAEeHTa,
apnsaoLwieroca nyoérnMyHo-NpaBoBbiM 00pa3oBaHMEM, MO MYHULMNANbHOW rapaHTum,
paHee npedocTaBNeHHOM B MOMb3y COOTBETCTBYHOLWEro  MNyBrMyYHO-NPaBoOBOro
obpas3oBaHus, NPeaoCTaBnASALWEro MyHULMNANbHYO rapaHTuIo;

5) npeTeHOeHT HaxoguTCs B MpoLecce peopraHusauum vnu nukeMgauum, B
OTHOLLUEHMM NpeTeHaeHTa BO30YyXOeHO NpOM3BOACTBO MO AEeNly O HECOCTOSATENbHOCTU
(6aHkpoTcTBE);

6) [ocTwkeHne npefenbHoOro obbema rapaHTuin, nNpPegyCMOTPEHHOro B
nporpaMmme MyHuUUMNanbHbIX rapaHTUn Ha oyepeHon OMHaAHCOBBLIM rof (oYepeaHon
JoMHaHCOBbIV oA 1 NaHOBbIM Neprnoa) ropoackoro okpyra CTpexxeBoun.

Pasmep nnaTtbl, B3Maemou ¢ 3aaBUTENS Npu NpeaocTaBlieHn MyHULMNAanbHON
ycnyru, n cnocobbl ee B3MMaHus B crnydasx, NnpeaycMoTpeHHbIX heaepanbHbiMn
3aKoHaMn, NPUHUMAEMbIMU B COOTBETCTBUM C HUMU UHBbIMU HOPMATUBHBLIMW NPaBOBbLIMU
aktamn Poccunckon ®enepaunmn, HopMaTUBHBIMU NPaABOBbIMU akTaMn CyObEKTOB
Tomckorn obnacTun, MyHMLMNanbHbIMU NPaBOBbLIMU aKTaMm

38. MyHunumnanbHas ycnyra npegocTaensietTcs 6ecnnaTHo.



39. Ycnyru, koTopble sBRAKTCA HeobxooumbiMn K obAsaTenbHbIMKM - ANS
NpeaocTaBnNeHns MyHUUMNANbHOM YCRyrn: crnpaBka W3 KpeauTHbIX opraHu3auumn o6
ocTaTkax Ha cyeTax M OTCYTCTBUM KapTOTEK K CHETaM.

40. Pasmep nnatbl 3a oka3aHWe yCryr, KOTopble ABNANTCS HEOOXOANUMbIMU U
obas3aTenbHbIMM ANA NpefoCTaBfeHUss MyHUMUMMAnbHOW YCnyru, ycTaHaBnMBalOTCA
opraHusauusiMu, NpeaoCcTaBnsOWMMN YCNYr, KOTOpble SIBNSIOTCA HEOOXoaUMbIMK U
obasaTenbHbIMM 4N NPeAoCTaBNEeHNA MYHULUMNANbHOM YCMyrin, CamOCTOSTESNbHO B
COOTBETCTBUMN C TpebBoBaHNAMN OENCTBYHOLLEro 3aKoHoAaTeNbCTBA.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBreHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCYr U NpU NOMyYeHUn
pesyrnbTaTta NpegocTaBneHns MyHULMNAanbHOW YCryru

41. MakcumarnbHbIM CPOK OXUaaHuAa B odepean npu NMYHOM nogade 3asiBfieHnsa o
npegocTaBNeHnM MyHULUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

42. MakcmmanbHbI CPOK OXuhaHusi B odepenu npu nofydeHun pesynbTaTta
npegocTaBnNeHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok perncrpauum 3asiBfieH1s 0 npeaocTaBneHnm
MYHULMNANbHOW YCIyru

43. Pernctpauusa 3asBneHuss Ha BymMaXHOM HOCUTENe OCyLLeCTBNAeTCA B AeHb
nocTynneHns B AOMUHUCTpaAUUIO ropoAackoro okpyra CTpexeBon 3adBneHus wu
OOKYMEHTOB 41191 NpeoCTaBNeHns MyHMLUMNanbHOW yCnyru.

44. Pernctpauma 3asiBfieHNd, HanpasBneHHOro B (oopme 3MeKTPOHHOro JOKYMeHTa
yepe3 EguHbIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX  ycnyr (dyHKUMIA),
oduumanbHbii CanT, OCyLLEeCTBNSIETCA He no3gHee paboyero fHSA, cnegylowero 3a
OHEeM ero nocTynneHns B AOQMUHUCTPaLMIO FOPOACKOro okpyra CTpexeBow.

TpeboBaHWs K NOMeELLEHNSIM, B KOTOPbIX NPeaoCcTaBNAeTcs MyHMuMnanbHasa ycnyra,
K 3any oXugaHus, Mmectam Ans 3anosiHeHus 3asiBreHnin o npegocTaBneHmm
MYHULUMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpasuamm Nx 3anofiHeHNs U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NPeAoCTaBNeHNs MyHUUMNanbLHOM
ycnyru, B TOM Yncne K obecneyeHntio JOCTYMHOCTU NS MHBanNMaoB yKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm
0 coumanbHOM 3aluTe NHBanNnaoB

45. lNMpepocrtaBneHne MyHUUMNAnNbHOW YCIyrn OCYLeCTBNAEeTCs B crneunanbHO
BblAEMNEHHbIX ANSA 3TUX Lienen NoMeLeHnsX.

46. MecTta npegocTaBneHns MyHUUMNANbHOM ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa npegocTaBfeHns MyHUUMNAanbHON ycnyrnm ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccumnckomn
degepaumm 0 coumanbHOM  3aWmMTe  WMHBANUMAOB < Ha  COTpPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYKO yCnyry, Bo3naraetcs ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNugam BCEX KaTeropum Ha nepuos npeaocTaBrieHus
MYHULMNANbHOW YCAyri.

47. OpraHunsaunsa napkoBok oOLiero nonb3oBaHWs BO3ne 34aHus (CTpoeHus), B
KOTOPOM pa3MeLLEHO MOMeLLeHME NpuemMa M Bbl4ayn OOKYMEHTOB OCYLLECTBISETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepauum.



48. Bxog B nomeLleHne npvemMa u Bblgaym AOKYMEHTOB OOSMKeH obecneymBaTb
cBobOgHbLIN OOCTYN 3aaBuTeNen, ObliTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPpOXoaamu.

49. Ha 3gaHun psigoMm ¢ BXOAOM OOMmKHa ObiTb pasmelieHa MHGOpMaLnoHHas
BbIBECKA, coAepxallasn cnegyoLyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHus U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TernedOoHOB ANA CrnpaBok;

5) agpec oduumanbHOro canta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn HTepHeT.

50. ®acag 3paHus gomkeH 6biTb 06opyaoBaH OCBETUTESNbHbIMU Npudopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

51. lNomelleHna npyema M BblgayYn OOKYMEHTOB [OSKHbI MNpedycmaTtpuBaTthb
MecTa Ons oXxXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

52. B mecTtax gnst MHpopMMpoBaHUsS OOMKeH OblTb obecneyvyeH 4OCTyn rpaxgaH
AN 0O3HAKOMIEHUs ¢ MHpOpMaUMeEN He TOMbKO B Yacbl NpMemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTENEen He BeaeTCs.

53. XapakTepuctuku noMeLLleHnn npuemMa v BbldayuM [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTMBHbLIX pPELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTW, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATb TpeboBaHMSM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

54. TlomeweHna npvema Bblgayn [OOKYMEHTOB 00OpyayloTCs CTeHaamu
(cTonkamun), cogepxalimmm nHopmaumio o0 nopsgke NpeaocTaBneHns MyHMUMNanbsHOM
ycryru.

55. B mMecTtax gns oXxuaaHusa yCcTaHaBnNUBAKOTCA CTYNbSA (KpecenbHble CeKuuu,
Kpecna) ans sassuternemn.

56. B nomelweHun npuema n BblgayM LOOKYMEHTOB BblAensieTcAd MecTo Anis
obopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee ctonbl (CTonkn) ¢ GnaHkamu
3asaBNEeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMN.

57. VIHpopmauusa o pamunuun, uMeHu, oT4ecTBe (NpU HarMyunm) U OOMKHOCTU
cneunanucTa opraHa, OCYLLeCTBAAKOLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
AOImKHa ObITb pa3mMelleHa Ha paboyem mMecTe cneyvanucTa YnpaeneHus.

58. OpraH, npegocTaBnsalWMA  MyHUUMNANbHYHO ycnyry, obecneuymBaet
MHBaNnaam:

1) ycrnosua pgna 6GecnpensTCTBEHHOroO AocTyna K 0ObekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUSA TPAHCMOPTOM, CpeacTBaMum CBA3M N MHOpMaLUuK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIXxoga U3 Hero, Nocagkn B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YMCIe C UCMNONb30BaHMEM Kpecna-
KONACKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIOLIMX CTOMKME paccTponcTBa (QYHKLUUK
3PEHUS U CAMOCTOATENBHOIO NepeaBuXeHNs;

4) Hagnexaulee pasmelieHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHaa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHyyeHnin Nx XX3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBANWOOB 3BYKOBOW W 3pUTESIbHON
WHpopMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW U rpaduyeckon
MHOPMaLUKM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka 1 TudnocypaonepeBoaymka;



7) ponyck Ha OObeKT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHUUMNanbHas ycnyra, cobakn-npoBogHMKa npw Hanu4ynMn AOKyMEHTa,
noaTBepXaatLlero ee cneuuanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme m B
nopsiake, KoTopble onpeaenstoTcs denepanbHbIM OPraHoM UCMONHUTENbHON BRacTw,
OCyLLeCTBNALWMM (PYHKLMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PErYNMPOBaHUIO B Cchepe coumarbHON 3aLmThl HACeNeHs;

8) okasaHve uHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLmnX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

MokasaTenu JOCTYMHOCTU U Ka4ecTBa MyHULMNAbHOW YCryru

59. MNokasaTensamMmu AOCTYNHOCTU U Ka4yeCcTBa MyHULIMNANbHOW YCIyrn ABSIOTCS:

1) DoCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTeNsiM nHopmMauuy,

2) NofIHOTa MHPOPMMPOBaHUS 3asiBUTENEN;

3) HarnagHocTb hopM npeaocTaBnNgemMon nHopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M JOCTYMHOCTb MOMNyYeHUss MHpopMaLMKn 3asBUTENAMM O Nopsaake
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobnogeHne CpoKoB UCNOSNTHEHUSA OTAENbHbIX agMUHUCTPATUBHBLIX NpoLeayp
N NpeaocTaBnNeHNa MyHULMNAIbHOW YCyrn B LENOM;

6) cobnogeHne TpeboBaHW K pa3mMepy nnatbl 3a nNpegocTaBrieHune
MyHULUMNANbHOW yCcnyru;

7) ponyck Ha OObeKkT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHuMUuMnanbHaa  ycnyra,  cobaku-npoBOAHWKA  NpU  HanNuuMM  OOKYMEHTa,
noaTBepXxaatllero ee cneuuanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme m B
nopsiake, KoTopble onpefensiTcs degepanbHbiM OpraHoM UCMOSMHUTENBHOW BriacTwy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCcTBEHHON MNOMUTUKN
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) otcytcTBMe 0B6OCHOBaHHbIX Xanob Ha peweHusa, gencteusa (6espencTteue)
opraHa, NpefoCcTaBnsAlWEero MyHUUMNanbHY Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nopsake npefoCcTaBneHus
MYHMULMMNANbHON YCNyru.

60. Mpy nony4eHnn MyHULMNanbLHOW yCcrnyrn 3asBuUTeNb OCyLLlecTBNAeT He bonee
Tpex B3auMogeucTBuim C JOMKHOCTHBIMUY NnLamMu, B TOM YUCHe:

1) Nnpn nogaye 3anpoca Ha NonyyYeHne ycrnyrn n nonydeHun pesynstarta ycrnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npn nogade 3anpoca Ha MorflyyeHue ycnyrm ¢ ucnonb3oBaHumeM EpguHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX  ycryr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

61. MNpOOOMKUTENBHOCTL KaXXAoro B3aMMOAEWCTBUS He [0SDKHa MpeBblaTh
NATHaAUaTV MUHYT.

62. VcyepnbiBatoLlwmin cocTaB AeNCTBUN, KOTOPbIe 3asBUTENb BNpaBe COBEPLUUTb
B 9NEKTPOHHOM dopme MpU MOSTYYEHUN MYHUUMMANbHOW YCNyrn C UCMOSIb30BaHUEM
EguHoro noptana MyHuumnanbHbIX yenyr (yHKUMI) (nocne obecnevyeHns TeXHUYECKoN
BO3MOXHOCTH):

1) nony4eHne nHopmMauum 0 MyHULMNANLHON yCryre;

2) O3HaKoMIeHne C popMamm 3asiBIEHUA U UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne pocTyna K HUM Ons
KOMMPOBAHUS 1 3anOSTHEHUS B ANTEKTPOHHOM (popMeE;

3)npencraBneHns 3asaBreHnd O npegoCTaBNeHUun MyHUUUNarbHOWM YCNyru B
3NEKTPOHHON hOpME,;



4)npeacTaBneHne  OOKYMEHTOB,  HeobxoaumblXx  Ans  NpefoCTaBreHus
MYHULMNANbHOW YCRyru, B 3NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xxoda npefoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3yrnbTaTOB MPeAOCTaBEHUS YCINYrn B 3NIEKTPOHHOM BUAE Ha
EgovHom nopTane rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUURA), ecriv 3TO He
3anpeweHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YMCne yuuTbiBaloLWmMe 0COBEHHOCTH NpegocTaBneHmns
MyHuUuunaneHon ycnyrm B MOLL n ocobeHHOCTM npegoctaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

63. 3aaBuTento npefocTaBnsAeTCA BO3MOXHOCTb MOJTYYEHUA MYHUUMMNANIbHON
ycnyru ¢ ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX WU MyHULMNAbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
OTNpaBneHneM, a Takke [MOCPeACTBOM JIMYHOro obpalleHus 3a nonyvYeHuem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHns).

64. MNpun obpaweHnn 3a nonyyYeHnemMm MyHuUUMnanbHOW ycnyrn yepes EaunHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
9MEKTPOHHas noanucb B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOANMUCUY.

65. lNMpu npeacraBneHnn 3adBiEHUSI B 3NIEKTPOHHOU bopMe npeacTaBuTenem
3aaBuUTENS, OENCTBYIOLMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeacrasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO N1, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

66. [JOKyMeHTbl, SBnsoLWmneca pesynbTaToM NpeaocTaBneHns MyHUUMNanbHON
yCcriyrm B BUAE 9NEKTPOHHOro [AOKYMEHTa, HanpasBnsalTCA 3aaBuUTeNto yYepes EavHbI
nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTM).

67. B cnyyae noctynneHusa 3adBneHUs U JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncrnionb3osaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMIM) cneumanuct, OTBETCTBEHHbIA 3a NPUEM [OOKYMEHTOB, WH(opmupyeT
3aaBUTENS Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

68. OpraHusaums npegocTaBneHns MyHUUMNansHON yCryrn ocyLecTBNAeTCs no
NPUHUMMNY «OAHOro OkHa» Ha 6asze M®L| npu nuyHom obpalwieHumn 3aasutens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

69. 3aaBuTensam npegocTaBnsaeTca BO3MOXHOCTb ANA NpeaBapuTensHON 3anmcu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON yYCnyru.

70. [lpegBaputenbHaa 3anucb MOXET  OCYLLEeCTBNATLCA  CrieayloLwumMmm
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nuyHom obpaweHun 3asButens B AOMUHUCTPaAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUsI TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

71. MNpwv npeasapuTenbHOM 3anvcK 3asiBuTenb coobLlaeT crneayowme AaHHbIe:

1) ansa dusunyeckoro nuua: aMmunmio, UMs, OTYeCTBO (NPU HaNN4umn);

2) 4ns 1opuandeckoro nuua: HammMeHoBaHWe LPUANYECKOro Nmua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aNeKTPOHHOW NOYTbI (MPY HANU4YUN);

5) »xenaemble gaTy U BpeMa npeactaBneHns JOKYMEHTOB.

72. lNpegBaputenbHas 3anucb OCYLLECTBNAETCA NYyTEM BHECEHWUSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnucu 3asiButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.



73. 3assutento coobuwalTcs gata M BpemMsi npuemMa AOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpPLIN crieayeT obpaTtutbes. [Mpu nnyHom obpalleHun
3asBUTENO BblOaeTCcs TanoH-nogTeBepxaeHwe. 3asiBUTenNb, 3anucaBLUMNUCA Ha npuem
Yyepe3 oduvumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUA ropoaCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

74. OcywecTBreHne 3anucu 3asBUTENen Ha  onpefeneHHyi  aaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3Ton AaThbl.

75. lMpwn ocywecTBNeEHNN NpeaBapuUTEnbHOM 3annucy 3assuTenb B 0b6a3aTenbHOM
nopsgke MHQoOpMUMpyeTcs O TOM, 4YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cny4yae ero HesiBKM Mo UCTEYEHUN NATHAALATU MUHYT HAa3HAYEHHOro BpEMEHU Npuema.

76. 3aaBuTENAM, 3anncaBlUMMCA Ha NpueM Yepes ouumnanbHbI CanT OpraHoB
MECTHOro camoynpaBneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 npuemMa OTnpaBrisieTCd HarnoMWHaHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOMW MOYThbl O
naTte, BpeMeHM M MecTe npuema, a Takke WHdopmauuss 06 aHHynMpoBaHUK
npeaBapuUTENbHON 3anncuM B Criydae HEesIBKM MO WUCTEeYEHMM NSATHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHU npmema.

77. 3asBuTenb B nboe Bpems BrpaBe OTKa3aTbCA OT NpeaBapuUTErbHON
3anucu.

78. B otcyTtcTBME 3asiBUuTEnen, obpaTtMBLUMXCA NO NpeaBapuUTEribHOM 3anucw,
OCYyLLECTBNAETCS NpMeM 3asButenemn, obpaTuBLLUMXCS B NOPSAKE ovepeau.

79. padmk npuema (npuemHoe BpeMsi) 3asBUTENnen no npeaBapuTesibHON
3anMcu  ycTaHaBnNMBaEeTCs  HayanbHUMKOM  YnpaBneHusa B 3aBUCUMOCTW  OT
WHTEHCMBHOCTUN 0OpaLLeHNIA.

80. 3asBuTenb uMMeeT BO3MOXHOCTb MOMAydYeHus wuHdopmaumm o Xxoae
npegocTtaBneHns MyHuuunaneHon ycnyrn. WHdopmaums o xoge npefocTtaBneHus
MYHULUMNANbHOW YCNYrn HanpasnsieTca 3asaBUTENIO B CPOK, HE MpPEBbILIAOWMIA OOHOro
paboyero AHs nocne 3aBepLleHUs BbINOSIHEHUA COOTBETCTBYIOLLErO AEWCTBUSA, Ha
agpec 9neKTPOHHOW MOYTbl MMM C UCNONb3OBaHMEM cpeacTB EauHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YyCnyr (YHKUMA) (NpU Hannymm TEXHUYECKOU
BO3MOXHOCTH).

Mpy npepoctaBneHMn MyHULMNANbHOW YCNyrM B 3MEKTPOHHOW  opme
3as1BUTENIO HanpaBnseTcs:

1) yBegomneHue O npuveme U perncTpaumm 3asaBfeHns U [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHNa MyHULMNANbHOW YCRyru;

2) yBe[OMINEHNE O pesynbTaTax paCCMOTPEHUS OOKYMEHTOB, HEOBXOANMbIX OIS
npenocTaBneHns MyHULMNAnNbHOM YCNYyru;

3) yBedOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npesoCcTaBneHus
MYHUUMNANbHOM  ycnyrm nubo  MOTMBMPOBAHHbLIM  OTKAa3 B  NpeaocTaBieHun
MYHMLMMNANbHON YCNyru.

l1l. COCTAB, NMOCNEAOBATEJIBHOCTb N CPOKW BbINOJNIHEHNA
AOMUHUCTPATUMBHbLIX MPOLUEANYP, TPEBOBAHUA K NMOPAOKY NX
BbINOJIHEHWA, B TOM YACJIE OCOBEHHOCTU
BbINMONHEHWA AODMUHUCTPATUBHBLIX NMPOLEQYP
B QNIEKTPOHHOWN ®OPME, A TAKXXE OCOBEHHOCTW BbIMONHEHWA
AOMUHNCTPATVBHbBIX NMPOLUEOYP B MU ®

81. lMpepocTtaBneHve MyHMUMNANbHOW ycryrn BkNo4vaeT B cebs cneayolume
agMUHUCTpaTUBHbIE NpoLEeaypbl:

1) nNpuem 3asBneHust U OOKYMEHTOB Ansi NpeaoCTaBrneHust MyHULmMnanbHOW
ycnyru;

2) paccMOTpeHue 3asBneHnst U NpeacTaBeHHbIX JOKYMEHTOB;



3) dopMupoBaHME WM HanpasfeHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnn MyHULMNanbHOW yCnyru;

4) npuHATUE pelleHnsa o npeaocTaBneHnn nmbo ob oTkase B NpeaocTaBreHum
MYHULUUNANbHOW YCRyru;

5) Bblgaya pesynbrtata npeaocTaBneHns MyHUUMnanbHOW yCnyru.

Bnok-cxema npegocTtaBneHnst MyHUUMNANbHOW YCryrn
82. brnok-cxema nocrnegoBaTenbHOCTM OEWUCTBUMA  MpU  NpedocTaBreHnn
MyHUUMNANbHOW  yCnyru npegcraBneHa B MpunoxeHun 3 K HacTosilwemy
AOMUHNCTPATUBHOMY pernameHTy.

Mpuvem n pernctpauma 3asaBrneHnsa n JOKYMEHTOB ANs nNpeoCTaBeHuns
MYHULMNANbHON yCnyru

83. OcHoBaHueM ans Havana BbINOSIHEHUS [AHHOW aAMMUMHUCTPAaTUBHOM
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3asiBrneHns N OOKYMEHTOB, onpeaeneHHbIX  MyHKTOM 29 HacTosLEero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B xoge nu4HOro npuema 3aaBuTend (NpeacrtaBUTENs  3adBUTENS)
cneynanucToMm YnpaBrieHusi, OTBETCTBEHHbIM 32 NPUEM 3asiBlieHNa 0 npefocTaBfieHumn
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) 3 MoL, B TOM uyucne 3adBneHUs, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoLI
KOMUW KOMMJSIEKCHOrO 3arpoca 3asBUTENS, B Cllyd4ae ecnu MyHuuunanbHas ycryra
ykaszaHa B KOMMJIEKCHOM 3anpoce 3asBUTENs, NpeayCMOTPeHHOM cTaTben 15.1
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBrieHns
rocy4apCTBEHHbIX U MYHULMNASbHBIX YCAyr» (MPY HaNM4YnMmM 3aKnio4YEeHHOro cornawleHuns
¢ MoLl);

3) NOYTOBbLIM OTNPABEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOW dopmMe C ucnonb3oBaHnem EpguHoro  noprtana
rocygapCTBEHHbIX W MyHUUMnanbHblX ycnyr (cpyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

84. [lpn ycTaHOBNEHUM OCHOBaHUM [Afis OTKasa B nNpuemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MNyHKTOM 35 Hactoswero AAMUMHUCTPATUBHOINO perfiameHTa,
cneynanucT YnpasreHusi, OTBETCTBEHHbI 3a npueM 3asBreHud, BO3BpallaeT
3asBUTEN0 MpPeACTaBreHHble [OOKYMEHTbl C yKa3aHMeM npuyuH Bo3BpaTta. [lpu
OTCYTCTBMM OCHOBaHWUM ONdA OTKa3a B NpuemMe JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
35 HacToswero AAMUHUCTPATUBHOIO perfameHTa, cneuynanuct  YnpasneHus
HanpasnseT 3adBneHne cneuManucty AgMMHUCTpaunm ropoackoro okpyra CrtpexxeBon,
OTBETCTBEHHOMY 3a perucTpauuio OOKYMEHTOB, Ha perncrpaumio nyteMm BHECEHUS
3anucu B >XypHan perucrpauumn BXOASLWMX OOKYMEHTOB AOMWHUCTPaUMKU ropoacKoro
okpyra CTpexeBoM B [AeHb MNOCTYNNEHUS 3asaBNeHUs W npunaraemMbliX K Hemy
OOKYMEHTOB.

85. Cneumanuct, OTBETCTBEHHbIN 3a perucTpauuio 3asiBieHNd, B CPOK He
nosgHee OHA perucrtpauuun, permctpupyeT u HanpasnsaeT 3asiBrieHne U NPUroXeHHble
AOKYMEHTbI crieumanucty YnpasneHus.

86. Cneunanuct YnpasneHus B AeHb NOSlyYeHNsa 3asiBNeHUs U NPUIIOXEHHbIX K
HEMY JOKYMEHTOB nepefaeT 3asdBfieHne HavanbHUKY YnpasneHnsa s BU3MpOBaHUS.

87. HavanbHuk YnpaeBneHua BuU3MpyeT U B TOT Xe [OeHb nepefaeT ero Ha
pacCcMOTpEHNEe cneuvanucty YnpasreHus, OTBETCTBEHHOMY 3a MpefocTaBneHue
MYHMLMMNANbHON YCNyru.



88. PesynbTaToOM agMUHUCTPATUBHOW npoueaypbl  SABNSeTca nepefada
npolleawero perMcTpauuio 3asiBfieHNa Ha pacCMOTPEHME creumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOW yCnyru.

89. MakcumanbHbIh  CPOK  WUCMOMNHEHUA  aAMUHUCTPATMBHOW  Mnpoueaypbl
cocTtaBngaeT He bonee AByx paboynx gHEN CO AHS NoLayYn 3aaBnEHMUS.

PaccmoTpeHune 3aaBrneHus 1 npeactaBneHHbIX JOKYMEHTOB

90. OcHoBaHMeM [fna Havana BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl
ABMSAETCA NOCTYNSieHWe npoLleaLlero perncTpauuio 3asaBneHns 1 npunaraemMblx K Hemy
OOKYMEHTOB Ha paccMOTpeHue cneuvanucty YnpasfieHusi, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHouM ycnyrn. [lpyM  paccMOTpeHun 3asiBrieHUs U
npunaraemblX K HeMy [OOKYMEHTOB OCYLLECTBISIETCA MpoBepKa MpeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME UCYEepnbIBalOLWEMY NEPeYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 33 HacToswero AMUHUCTPATMUBHOIO perfnamMmeHTa.

91. B cny4ae HenpencTaBneHUs 3asiBUTENeM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
33 Hactoswero AOMWHUCTPATUBHOIO pernameHTa, cneuvManuct  YnpasneHus,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUUMNanbHOW  ycnyru, nepexoguTt K
aAMUHUCTPaTUBHON npoueaype «opMUPOBaHNE U HanpaBieHWe MEXBELOMCTBEHHbIX
3anpocoB B opraHbl (OpraHuMsauun), ydacTeylowime B npegocTaBneHnn MyHUumnansHom
yCryrn».

92. B cnyyae npenocTaBrieHUs1 3asiBUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTe
33 HacTtoswero AOMMHUCTPATMBHOINO perfiameHTa, MeXBeLOMCTBEHHbIE 3anpochbl B
opraHbl (opraHuMsauun), yyacTeyolmMe B nNpeaocTaBieHnn MyHUUMNansHOW yCryrn, He
HanpaBnATCA.

93. PesynbtatoMm agMUHUCTPATUBHOW Mpouenypbl SBNSETCH  BblABIEHUE
HeobXoaUMOCTM (POPMUPOBAHUA U HaMNpaBNEeHUs MEXBEAOMCTBEHHbIX 3anpoCcoB B
opraHbl (OopraHusaumm), ydacTeylowne B NpenocTaBfieHUM MyHUUUNANbHOW yCnyru, B
Cnyyae HenpeacTaBieHMsl 3asiBUTENEM [OOKYMEHTOB, YKasaHHblX B nNyHkTe 33
HacToswero AOQMUHUCTPaATUBHOIO pernamMeHTa.

84. MakcmmanbHbI CPOK  BbIMOMHEHNA agMWUHUCTPATUBHOW npouenypbl He
MOXEeT npeBblWwaTtb OAWH pabounmn [eHb CO  AHA  MOCTYNMeHus npolwenulero
perncTpauuio 3asBfeHus U npunaraemblX K HEMy [OKYMEHTOB Ha paccMOTpeHue
cneunanucTty YnpasneHusi, OTBETCTBEHHOMY 3a npefocTaBrieHne MyHUUMnanbHOu
ycrnyru.

dopmurpoBaHMe 1 HanpaBneHne MeXXBeJoOMCTBEHHbIX 3aNpPOCOB B OpraHbl

(opraHusauum), y4acTBytoLMe B NPegOoCTaBneHMm MyHULUNAanNbHOM yCryrm

95. OcHoBaHMEM Ans Hayana aaMUHUCTPATUMBHOWM Mpoueaypbl siBnsieTcs
BbISIBIIEHNE HEO00X0OMMOCTM (POPMMPOBAHMUS W HaMNpPaBIIEHUS MEXBEAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHn3auun), y4acTeylowmMe B NpegoCcTaBleHnn MyH1ULMNanbHON
yCnyru.

96. lNpu nogrotoBke MeXBEOOMCTBEHHOrO 3anpoca crneuuanucTt YnpaeneHus,
OTBETCTBEHHbIN 3a NpefoCTaBneHne MyHULMNanbHOW ycryri, onpenensieT nepeveHb
AOKYMEHTOB (CBeAEeHUI, coaepXallumxcs B HUX) ANs NpefoCcTaBneHnst MyHULMNanbHOM
YCNyru W rocyaapCTBEHHblIE OpraHbl NGO NOABEAOMCTBEHHbIE TOCY4APCTBEHHbIM
opraHam unuM opraHam MeCTHOro camoyrnpaBfieHUsI opraHvM3aumu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

97. ®dopmupoBaHMe M  HanpaBreHMe  MeXBEOOMCTBEHHbIX  3anpoCcoB
OCYLLECTBNAOTCA B COOTBeTCTBUM C TpeboBaHuamu DegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHnsa roCyAapCTBEHHbLIX W
MYHULMNANbHbBIX YCIyr».

98. CneumanucT YnpaBneHusi, OTBETCTBEHHbIN 3a  NpedocTaBrieHune
MYHMUMMNANbHOW YyCNyrn, B [A€Hb YCTAHOBMEHWS OCHOBaHMW NS HanpaBneHus



MeXBeJOMCTBEHHbIX 3anpocoB (POPMUPYET U HanpaBnaeT MexXBe4OMCTBEHHbIN 3anpoc
B:

1) ®depepanbHyto cnyx0y rocygapCTBeHHOW perncTpauun, Kagactpa u
KapTorpadgpuu;

2) ®egeparnbHy0 HanoroByo Cnyxoy;

3) TeppuTtopuanbHbIi OpraH CTaTUCTUKM O MpPeaoCTaBfeHUN CBEAEHUA O
rocygapCTBeHHOW perucTpauum puanyeckoro nvua B TepputTopuaribHOM opraHe
CTaTUCTUKMU;

4) nuueHsMpylWwMW opraH O npefoCTaBNeHUM CBEeOEHUM O MONyYeHHbIX
NULEH3NAX Ha OCYLLIECTBNEHNE OeATENbHOCTH.

99. Cpok nony4yeHna oTBeTa AMUHUCTpauuen ropoackoro okpyra CtpexeBon
Ha  MEeXBEOOMCTBEHHbIN  3anpoCc C  WUCMNOSIb30BaHNEM  MeXBeLOMCTBEHHOIO
MH(POPMALMOHHOIO B3aMMOAENCTBUSA HE MOXET NpeBbiwaTh NATK pabodnx gHen co aHA
NOCTYNMEHNA  MEeXBELOMCTBEHHOro 3anpoca B OpraHbl WM OpraHvsauum,
npegocraBnsaowmne JOKYMEHT M MHdopmauuio. [locTynuewmne B ALMUHUCTPAUUIO
ropofckoro okpyra CTpexeBoW [LOKYMEHTbl U WHGOpMauuio noslyvyaeT chneunanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NpefoCcTaBrieHne MyHULMNansHOW yCnyru.

100. PesynbtatoM agMUMHUCTPATMBHOM npouenypbl sBnsetca obobuieHne
NOSly4EHHOM B paMKax MeXBeAOMCTBEHHOrO  B3auMOOEWCTBUS  MHgopMauuu
(BOKyMeEHTOB), HeobxogumMowm AOns  NpefoCTaBfieHMst  MYHUUMNAnbHOW  YCnyru
3asBUTEnNIO.

101. MakcumarnbHbI CPOK BbINOMHEHUS aAMWHUCTPATMBHOW npouenypbl He
MOXEeT npeBblwaTb NATM paboynx AHeW CO [HA  BbISBMEHMS HeobxoaMmocTu
dopmMMpoBaHMSA M HanpaslieHUs  MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl
(opraHunsauum), yqacTByoLne B NpeaocTaBieH MyHULUNanbHOW YCryri.

MpuHATNE peLLeHns 0 NPeAoCTaBNeHNM MyHULMNanbHoW ycnyr nmbo ob otkase B
npegocTaBneHnn MyHULMNANbHOW YCnyru

102. OcHoBaHMeM pfnsi Havana agMUHUCTPATUBHOW npoueaypbl SBnsieTca
Hanuyue nosiHOro nakeTta LOKYMEHTOB, onpefeneHHbIX nyHktamun 29, 33 HacToswero
AOMUHNCTPATMBHOIO pernamMeHTa.

103. [MakeT OOKYMEHTOB, NPedyCMOTPEHHbIN nyHKTamyn 29, 33 HacTosLero
AOMWHNCTPATMBHOIO pernamMmeHTa, B AeHb NOCTYMMEHNA nocrneaHero 3anpaliMBaemMoro
OOKYMeHTa  HanpasnseTcs  crneunanucTtoM  YnpaBneHusi, OTBETCTBEHHbIM  3a
npenocTaBneHne MyHULUMNanbHOW yCnyri, Ansa NOArOTOBKM 3aKMOYEHUA B crnegytoLme
CTPYKTYpHble noapasaeneHns:

1) OTmen  3KOHOMMYECKOro  aHanmsa, nporHo3a W perynvpoBaHus
noTpebnTenbCckoro pbiHka AgMUHUCTPaUMK ropoackoro okpyra CTpexxeBoun Os OUEHKM
9KOHOMMYECKOM  LienecoobpasHoCTM npefoCTaBfieHUss MYHUUMNANbHOW rapaHTum
3a8BUTENI0 M OLEHKM COuMarnbHOM, 3KOHOMUYECKOW M BHOMKETHON 3(EKTUBHOCTU
NpoekTa;

2) ®duHaHcoBOe ynpasneHne AgMuUHUCTpaumMm ropoackoro okpyra CTtpexeBon
Ans  aHanu3a {UHaAHCOBOIO COCTOSIHMS 3asBUTENs, MpOBepKa A0CTaTOYHOCTW,
HaOEeXHOCTM U NUKBUAHOCTU obecneyeHns, npeaocTaBNsAeMoro B COOTBETCTBUM C
absauem TpetbMM nyHkTa 1.1 crtaten 115.2 BrogkeTHoro kogekca Poccunckon
depgepaumn.

104. OTgen  9KOHOMMYECKOrO  aHanmsa, nporHo3a W perynvpoBaHus
notpebutenbckoro pbiHka M PuHaHCOBOe ynpaBneHve ALMWHUCTPAUUW TFOPOLACKOro
okpyra CTpexeBon B CpoK He 6onee cemm paboumx AHEN C MOMEHTaA MNOyvYeHUs
MOMHOro nakeTa [OOKYMEHTOB, YyKa3aHHbIX B nyHktax 29, 33 HacTosLwero
AOMUHNCTPATMBHOIO perfiaMmeHTa, OCyLeCcTBNAT NOArOTOBKY YKa3aHHbIX B nyHkTe 103
HacToswwero AOMUHUCTPATMBHOIO pernamMeHTa 3akrioyYeHun (ganee - 3akioyeHus) u



HanpaBnAT 3akroyeHns cneynanncty YnpasneHusi, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB.

105. Cneumnanuct YnpaBneHus, OTBETCTBEHHbIA 3@ MOArOTOBKY [OOKYMEHTOB, B
OEHb TMOCTYNNEHNA 3aKkfl4vYeHUn HanpaensieT 3akfyeHust BMECTe C  MakeToM
OOKYMEHTOB, NpeayCMOTPEeHHbIX MNyHkTamu 29, 33 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, npeacegatento Komuccum no npegoctaBrieHUo  MyHUMUMNANbHbIX
rapaHTumn ropoackoro okpyra Ctpexeson (ganee - Komuccusi) Ha pacCMOTpeHuMe.

106. MNpeacegatenb Kommccun B Cpok, HE NpeBbiLaOWnM ogmH padounin aeHb
CO OHSA MOCTYMneHna naketa OOKYMEHTOB Ha pacCMOTPEeHWe, HasHavaeT 3acefaHuve
Komuccun.

107. Komuccusa B CpoK, HEe NpeBbIWaoWwmnn ABaauat Nsatu paboymx gHen co gHA
NOCTYNSEHUSA 3aKNYEHUN, paccMaTpuBaeT U OLEHMBAET 3asBfieHWe 3asBUTENS,
OOKYMEHTbI, YyKasaHHble B nyHKTax 29, 33 Hacrtoswero AAMUHUCTPATUBHOIO
pernameHTa, 3aKkf4YeHUs W TOTOBMT MPOTOKOS, CoAepXallun pekoMeHgaumm o
NpeaoCTaBNEHNN MYHMUMNANbHOW rapaHTuM 3assutento unn ob oTkase B ee
npenocTaBneHMmM Mo OCHOBAHWAM, MPeAyCMOTPEHHbIM MyHKTOM 37 HacToswero
AOMWHNCTPATMBHOIO perrnameHTa. [MpoTokon nognucbiBaeTcs
npencenaTensCTBYHOWMUM N cekpeTapem Kommuccum B 4eHb NOArOTOBKM.

108. B cnyyae OTCYyTCTBUSA MPEAYCMOTPEHHBLIX MYHKTOM 37 HacTOALEro
AOMUHUCTPATMBHOrO perfiaMmeHTa OCHOBaHWW [AOnsi OTKa3a B NpeaocTaBreHun
3a8BUTEN0 MyHMLMNANbHON rapaHTun drMHaHCcoBOE ynpaBneHme B CPoK He Bonee AByx
pabounx OHEM co AHA noarotoBknm npotokona Komuccmen cocTtaBndeT MpoekT
[MporpaMmmbl MyHMUMNANbHBLIX rapaHTUM ropoackoro okpyra CTpexeBoM B paMkax
npeneneHoro obbema 06a3aTeNbCTB MO MyHUUMNANBHBIM rapaHTUSIM, YCTaHOBEHHbIM
peweHnemM [ymbl ropoackoro okpyra CTpexeBo 0 MECTHOM OlogXeTe Ha ovepeaHoun
oMHaHCOBbIN OO W MMaHOBbLIM Nepuos, W HanpasnseT YKasaHHbIA NPOEKT Ha
cornacoBaHve OOMMKHOCTHbIM nuuam AgMUHUCTpauMn ropofackoro okpyra CTpexeBown,
KYPUPYIOLLIMM BOMPOCHI COOTBETCTBYIOLLEN OTpPacsu.

109. Cpok cornacoBaHusi AOSMKHOCTHbIMU nNuuamMm AQMUHUCTPaALUKM ropoaCcKOro
okpyra npoekTa NporpammMmbl MyHULMNANbHbLIX rApaHTUI ropoackoro okpyra CTpexeBon
coctaBnaet He 6onee pgByx paboymMx AOHEN CO AHS MOMyvYeHuMs UMK NpoOekTa
lNporpammel.

110. CornacoBaHHbIV NPOeKT [NporpamMmmMbl MyHULMNAMNBHbBIX rapaHTU FOpOaCKOro
okpyra  CTpexeBoW  HanpaBndeTcs  crneumanuctoMm  YnpaenewHuss  genamu
AgmMmnHucTpaummn ropoackoro okpyra Ctpexesoun B [lymy ropoackoro okpyra Ctpexesomn
ON1s1 pacCMOTpPEHMS.

111. Oyma ropoackoro okpyra CTpexxeBon B CPOK, He NpeBblalowmin aogaguaTtm
NATM paboynmx AHEeN CcO OHA NOCTYNNEeHUs NpoekTa nporpamMmmbl  MyHUUMNAMNbHbIX
rapaHTum ropoackoro okpyra CTpexeBoun, paccmaTpuBaeT ero n NpUHUMaeT peLleHne o
BHECEHUM N3MEHEHUI B pelleHne O MeCTHOM OrgxeTte Ha ovepeaHon (OUHAHCOBbLIN
rog v NnaHoBbIN NEepuoa B YacTu BKMAOYEHUU npoekTa [lporpaMmbl MyHUUMNAMNBHbBIX
rapaHTUn ropoackoro okpyra CTpexeBon.

112. CneuynanucT YnpasneHusi, OTBETCTBEHHbIA 3a NOArOTOBKY AOKYMEHTOB, B
CPOK He nosgHee Tpex paboumx OHeW CO AHA BCTYNneHusa B cuny peweHus Jymbl
ropogckoro okpyra CTpexeBOM O BHECEHUM MU3MEHEHUM B pelleHne O MECTHOM
OooxkeTe Ha odepegHon (OUHAHCOBBLINM roA4 W MMNAaHOBLIA MNEpuod B YacTU BKITHOYEHUU
npoekta [lporpamMmbl MyHMUMNAMbHBLIX FapaHTUW ropoackoro okpyra Crpexeson
rOTOBUT MNPOEKT pacrnopskeHns AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon o
npegocTaBneHnn MyHUUMNanbHOW rapaHTum ropoackoro okpyra CrpexeBon C
ykaszaHnem 3asButens (npuHuMnana), CyMMbl M CpOKa MYHULMManbHOW rapaHTuu,
uernemn, Ha KoTopble NpeaoCTaBnsaeTCa MyHUUmMnanosHas rapaHTusa, U HarnpasnsgeT ero Ha
cornacosaHve B nopsiake, onpeaesieHHOM perfiameHToM AOMUHUCTpaUMM ropoackoro
okpyra CtpexeBon.



113. CornacoBaHHbIA MPOEKT PACNOPSKEHUs HarnpasnseTca Ong noanucaHus
Mapy ropoackoro okpyra CTpexeBon B CPOK He no3gHee natn paboymx gHen co OHSA
BCTynneHna B cuny peweHna [Oymbl ropogckoro okpyra CTpexeBoW O BHeECEeHUU
N3MEHEHUN B pelLleHne O MeCTHOM OwmkeTe Ha oyepeaHon UHAHCOBLIA rog WU
NNaHoOBbLIN NepUoA B YacTW BKNOYEHUN npoekTa NporpaMmmbl MyHUUMNANBHbLIX FApaHTUN
ropofgckoro okpyra CtpexeBon. PacnopshkeHne nognucbiBaetca Mapom ropoackoro
oKpyra B CPOK He ogHOro paboyero gHS C MOMEHTA NOMy4YeHUst NPOEKTa PacrnopsHKEHMS.

114. CneuynanucTt YnpaBneHus, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB, B
CPOK He no3gHee Tpex paboumx OHEW CO OHA MNOAMUCAHUS PAacropsPKEHUs O
npenocTaBneHnn MyHUUMNANbHOW rapaHTUn ropoAackoro okpyra CTpexeBOW, roToBUT
NPOEeKT [oroBopa O MNpefoCTaBNeHUM MyHUUMMNANbLHOW rapaHTUM ropoACKOro Okpyra
CtpexeBon, NpoekT goroeBopa 06 obecnevyeHnn ncnonHeHus 06a3aTenbCcTB 3asBUTENS
M B Nopsgke [Oenonpou3BoAcTBa MepefaeT Yyka3aHHble MPOeKTbl [LOroBOpPOB AnNs
nognucanna Mapy ropogckoro okpyra CTpexeBomn.

115. Mbap ropoackoro okpyra noanucbiBaeT AOroBop O npenocTaBfieHuun
MYHULUMNANbHOW rapaHTUmM ropofckoro okpyra CTpexeBown, aoroBop o6 obecneyeHun
NCrnonHeHns obsas3aTenbLCTB 3asBUTENst B CPOK He Oonee ogHoro paboyero gHA ¢
MOMEHTa NOoSTy4YeHNS NPOEKTOB YKa3aHHbIX LJOrOBOPOB.

116. TllognucaHHble Moapom ropoackoro okpyra CrtpexeBon [OOroBop O
npeaoCcTaBNeHnM MyHMUMNAnNbHOW rapaHTuM, nNpoekT porosopa o6 obecneyeHun
MCNONHeHns o006a3aTenbCTB 3asBUTENSA PErnMcTpupyeTcs B peecTpe [OOroBOpoB O
npenocTaBneHnM MyHULMNanbHOM rapaHTumn ropoackoro okpyra CtpexeBon n peectpe
aoroBopoB 06 ob6ecneyeHnn ncnonHeHms 0b6sa3aTenbCTB 3assBUTENSA B CPOK HE Mo3gHee
yeTblpex pabounmx AHENn CO AHA MNoANUCAHUSA pPacrnopshKeHWs O npefocTaBfieHun
MYHMLMNANbHOW rapaHTuu.

117. B cnyyae yCTaHOBMEHWA OCHOBaHMKW ANA OTKa3a B NpenocTaBfieHuun
MYHUMLMNANbHON ycnyru, npeaycMOTPEHHbIX NMYHKTOM 37 HacTosLWero
AOMWHUCTPATUBHOIO perfiamMeHTa, cneunanucTt YnpaeneHusi, OTBETCTBEHHLIA 3a
npeaocTaBneHne MyHUUMNanNbHOM ycnyrn, B TedeHne ogHoro pabodero gHA ¢ MOMeHTa
YCTAHOBIEHUSI TaKUX OCHOBAHWA FOTOBUT MOTMBMPOBAHHLINA MPOEKT yBEAOMSEHUS 06
OTKase B NpeaoCcTaBfieHUM MyHULMNAnbHOW rapaHTUn ropoAackoro okpyra Ctpexeson u
nepegaet Ha nognucek Mapy ropoackoro okpyra Ctpexeson. B yBegomneHun o6 otkase
OOJDKHbI BbITh YKa3aHbl 06CTOATENLCTBA, MOCNY>KMBLUME OCHOBaHMEM 4151 OTKas3a.

118. YBepomnenne o6 oTkase nognucbiBaeTcss Mapom ropoacKoro okpyra
CtpexeBon B TeyeHne oOAHOro pabodero OHA C MOMEHTa MOMyYeHUA nNpoekTa
yBeAOMIeHns o6 oTkase.

119. PesynbTaTOM agMMHUCTPATMBHOM npoueaypbl SBMASETCA MNoAroToBka U
permctpauus OOKyMeHTa, OdOpMIISIOLEro pelleHne: AO0roBop O NpefocTaBneHun
MyHMUMNANbHOW rapaHTum ropoackoro okpyra Ctpexesou, goroBop o6 obecneveHumn
NCNonHeHna obs3aTenbCTB 3asaBUTENS UK, NMPU HaNMYMKM NPEeayCMOTPEHHbBIX MYHKTOM
37 HacTosiwero AOMUHUCTPATUMBHOINO perfaMeHTa OCHOBaHWUW ANns  0TKasa,
yBeaomreHne ob oTkase B MNpefoCTaBNEeHUM MyHUMUMNANbHOW rapaHTUM roponCKoro
okpyra CtpexeBon.

120. MakcumanbHbIi  CPOK  BbINOSIHEHUST  aOMWHUCTPATUBHOW  Npouenypbl
cocTaBngaeT He 6Gonee wectnagecsatn cemn paboyumx AHEW C MOMEHTA YCTaHOBIEHUS
OCHOBaHWW ONA npefoCcTaBneHnst MyHuumMnanbHon ycnyrm nmbo o6 oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyri.

Bblgaya pesynbtata npegocTaBneHns MyHULMNansHOM ycnyru
121. OcHoBaHMeM [Anfis Hayana agMWHUCTPATUBHOW npoueaypbl SBMseTcH

HanMune noanucaHHOro [AOKYMEeHTa, YKkasaHHoro B nyHkTe 119 HacTosuiero
AIMWUHUCTPATUBHOIO pernaMmeHTa.



122. Bblgaya pesynbTata NpedocTaBneHns  MyHUUUNAnbHOW  yCryru
OCYyLLEeCTBNAETCS CNOCOOOM, YkaszaHHbIM 3asBUTENEM B 3asBfIEHUN, B TOM YMCHE:

1) npy nu4yHom obpalleHmm B YnpasneHue (Ha GyMmaxHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTNPaBfEHUA Ha afpec 3asaBuTENs, yKasaHHbI B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MEKTPOHHOM MOYTblI MO agpecy, yKas3aHHOMY B 3asiBNeHUu
(B dpopMme SNeKTPOHHOro JOKYMEHTA);

4) npu nuyHom obpawieHnn B MOLL (npn Hanu4mm 3aknoYeHHOro cornalleHuns)
(Ha BymaxxHoM HocuTene);

5) 4yepes nunyHbIM kKabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHkunin) (B opMe 3r1eKTPOHHOIO AOKYMEHTA).

123. OBLWmM MakCcMManbHbIN CPOK BbIMOMAHEHNA agMUHUCTPATUBHOW Npouenypb!
coctaBnaet He 6onee pAByx pabounmx [HEM CO [OHA NOANUCAHUA AOOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. ®OPMbl KOHTPOIA 3A NCMNOJIHEHNEM AOMUHNCTPATVBHOIO
PEIMMAMEHTA

Mopsgok ocyLeCcTBNEHNS TEKYLLEro KOHTPOns 3a cobnogeHnemM n UCNonHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHLIMU NMLIAMU NOSMOXEHUN agMUHUCTPATUBHOIO
pernameHTa u UHbIX HOPMAaTUBHbIX MPABOBbIX aKTOB, yCTaHaBNMBaLWmMX TpeboBaHms K
npegocTaBneHnio MyHULMNAanbHOW YCNyru, a Takke NpUHATUEM UMW PeLLEHNI

124. TeKkywmi KOHTPONb 3a cobniogeHMeM U UCMOMHEHMEM MONOXEHUN
AOMUHUCTPATMBHOIO  perfameHTa U WUHbIX  HOPMAaTUBHbLIX MPaBOBbIX  AKTOB,
yCTaHaBnmBawwmnx TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
OCYLLeCTBNAETCA HaYarbHUKOM YNpaBreHus.

125. Tllopsgok OCywWeCcTBNEHNA TeKyLero KOHTpons 3a cobniogeHvem u
NCNOSTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBIMM nmuamm NONOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCcTaHaBnvBawowmux TpeboBaHns K NpegoCcTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NMPUHATUEM  MMW  pELUEeHUA  OCYLLEeCTBNSeTCA B  nopsigke,  YCTAHOBIIEHHOM
noctaHoBneHnem AaMUHUCTpauumn ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsaka OCyLeCTBNEHUSS KOHTPOSS MOMHOThI U KadecTBa
npegocTaBneHns MYHMLUMMNANbHbIX ycnyr n cobnogeHus NOMNOXEHNN
afMUHUCTPATUBHbIX pernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX YyCriyr Ha
TeppuTOpUKN ropoackoro okpyra Ctpexesomn».

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOSNHOTLI U KaYyecTBa NpeaocTaBneHns MyHULUMNAnbHOM YCryri, B TOM YMcre NopsiaokK v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNANbHOWM YCyru

126. KoHTponb 3a MOMHOTOM M KayeCTBOM MNpeAocTaBfeHns MyHUUMnanbHOM
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencTBue) opraua,
NpenoCTaBNALWEro  MyHUUMNANbHYO  yCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb0o MyHMUMNANbHOMO Cry)Xallero.

127. B uendx OCYyLIEeCTBMEHMUS KOHTPOSMS 3a [MOSIHOTOM U KayYeCTBOM
npegocTaBneHns MyHuuMnanbHOW ycnyrm AAMUHUCTpauuen ropoackoro  okKpyra
CTtpexeBon npoBOOATCA MMaHOBbLIE W BHENMaHoBble npoBepku. [lopagok wu
nepmoanyHoOCTb OCyLeCTBMNeHns NraHoBbIX npoBEpPOK yCTaHaBnBaeTcs
noctaHoBneHnem AgmMuHUCTpaumMm ropoackoro okpyra Ctpexeown. [lpy nposepke
paccMaTpmBaroTCa BCe BOMPOCHI, CBSA3aHHblEe C MpefocTaBfeHneM MyHUUMNansHOW



ycnyru  (KOMMreKkCcHble MpPOBEpKW), WNU  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNAnNsHOW ycnyru (Tematuyeckne npoBepKku).

128. BHennaHoBble NPOBEPKU MPOBOAATCA B CBSA3M C MPOBEPKOW YCTpaHEeHUs
paHee BbISIBMEHHbIX HapyLleHnn AOMUHUCTPATUBHONO perfaMmeHTa, a Takke B cry4vae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6espencteBme)  opraHa,
NpedoCTaBnALWeEro  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraa,
NpeaoCTaBNALLIEro MyHALMNANBbHYO YCNyry, MMb60 MyHMLUMNANbLHOMO CryXXallero.

129. PesynbTaTtbl NpoBepkn oQOpPMIISAIOTCA B BUAE akTa MpPOBEPKM, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnsoWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XOo4€e NpefoCTaBneHns MyHULMNAanbHON YCnyru

130. Tlo pesynbTaTaM nNpPoOBEAEHHbLIX MNPOBEPOK, B Criy4ae BbIsIBIIEHUS
HapylweHnn cobnoaeHnss NOoMnoXeHn ALMWHUCTPATUBHOIO pernameHTa, BUMHOBHbIE
OOIDKHOCTHbIE nuua opraHa, NpedoCTaBnslWEero MyHULUMNAanbHYK YCnyry, HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencrteus (besgencteme), NpMHUMaeMble B Xode npenoCTaBneHus
MYHULMMNANbHON YCNyrW.

131. OTBETCTBEHHOCTb [OOMKHOCTHBIX NML, OpraHa, npeaoCcTaBnsAloLWero
MYHULMNANbHYLO YCIyry, 3aKpennseTcs B JOMKHOCTHBIX MHCTPYKUUAX.

MonoxeHus, xapaktepuayrowme TpeboBaHUsA K NOPSAKY U opMam KOHTPOns 3a
npegocTaBneHnemM MyHULMNANsHOM yCryru, B TOM YMCHe CO CTOPOHbI 3asiBUTENen,
nx o6 beanuHEeHU N opraHn3aummn

132. KoHTpornb 3a npegocTaBfieHMEM MyHULMNANbLHOW yCnyru, B TOM 4ucre co
CTOPOHbl  3asgBuTenen, ux obbeaVHeHUWn U  OopraHuv3auun, OCyLLEeCTBsSeTCH
nocpeacTsoM nybrnvkaumMmM cBefeHUn O AeATerbHOCTW opraHa, npefocTaBnsoLero
MYHUUMNANbHYKO YyCNyry npu NpegocTaBneHun MyHUUMManbHOW YCnyru, nonyYeHus
3aaBuTenamn, wux OobbeaUHEHUSMW W OpraHu3auusiMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHOM WHOpMauun O nopsigke npeaocTaBneHns MyHULMNAnsHOW YCryrn u
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHecyaebHOro) paccMoTpeHus xanoo.

V. QOCYOEEBHbIV (BHECYOEEBHbLIV) MOPALOK OBXKATOBAHUA PELLEHNI
M OENCTBUWN (BE3LENCTBKA) OPTAHA, MPEOOCTABNAIOLWENO
MYHULMANBHYIO YCIYTY, MHOIO®YHKLNOHAJIBHOIO LIEHTPA,
OPTAHU3ALIMN, YKASAHHbIX B YACTW 1.1 CTATbM 16 GEAEPAITbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPITAHN3ALUMN NMPEOQOCTABIEHNA
FOCYOAPCTBEHHbBIX N MYHULINMATIBHBIX YCITYT», A TAKXE UX
AOJIXHOCTHbBIX TN, MYHUUMNATNBHBLIX CNYXKALLUX, PABOTHNKOB

133. 3agButenb BnpaBe 06paTUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCryry, OOMKHOCTHOrO
nvua opraHa, npedocTaBnsloWero MyHUUMnanbHY ycnyry, nMbo MyHMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npenyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, nnn nx paboTHukoB (aanee -
)anoba), B TOM Yncne B cneayroLmnx cnyyasax:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUNanbLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeaocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asiBUTENEM peLLeHUn U OeNCTBUN
(6e3penctems) ML, pabotHmka ML Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo



NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NOMHOM obbeme B NoOpsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3agBUTENS OOKYMEHTOB wnu  uHpopmauum  nunbo
OCYyLLEeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbiIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbLIMU
akTamu;

4) oTkas B npueme y 3aaBUTENd [OOKYMEHTOB, MpefocTaBfeHne KOTOpbIX
npegycMOTpPEHO HOpPMaTMBHbIMW  MpaBoBbiIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npefoCTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMWM MpPaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamy TomckoM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykasaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTEnem pelweHun n gencteun (6esgencteunsa) MoLl, pabotHnka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHnsa n gencteusa (besgencTemne) KOToporo obxanykTces,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCyrn B NOSIHOM o6beme B
nopsiake, onpeaeneHHom vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS Npy NPenoCTaBfeHMUM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycCMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depgepaunmn, HoOpMaTUBHBIMU NPABOBbLIMK akTamu ToMckor ob6nacTy, MyHULMNanbHbIMN
NpaBOBbLIMWU akTamu;

7) oTKa3 opraHa, NpPegoCTaBMAKLWEro MyHUUUNANbHYO YCyry, AOSMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN OOMYLLEHHbBIX UMW ONeYaTok U owKnbokK
B BblJaHHbIX B pe3ynbTaTe NpegoCTaBneHns MyHUUUNansHOM ycnyrm JOKyMeHTax nmbo
HapyleHue YCTaHOBIIEHHOro nyHkToMm 138 Hactoswero  AAMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHnn n gencremmn (6esgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnydyae, ecnm Ha MOL, pewenna wn pgencrsus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBfeHunto
MYHUUMNANbHOW YyCnyrn B noriHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHOBNEHME MNPefoCTaBfeHUs  MYHUUMNANbHOWM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npedycMoTpeHbl deaepanbHbiMM  3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMWU HOPMATUBHLIMW MPAaBOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, Bo3mMoOXHO B cnyyae, ecnn Ha MOL|, peweHns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanywTcs,, BO3fnoxeHa  QYHKUMS Mo
NPpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycrnyrm B NONMHOM obbeme B NoOpsiake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS MNpU NPESOCTaBMEHMM MYHULMNANBLHOW YCyru
OOKYMEHTOB unu uHdopMaumn, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6XoaMMbIX Ans
npeaocTaBneHna MyHUUMNansHOW ycnyrn, nubo B NpedocTaBneHun MyHUuunanbHOm
YCNyru, 3a UCKIYEHNEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7



depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe)
obxanoBaHue 3asBuTenem peweHnn n gencteun (6esgencrtemnsa) MOL], paboTHuka
MoL Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHus u pgencrteus (6esgencteue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS Mo NpefocTaBieHUI0 COOTBETCTBYHOLLNX
MyHUUMNAnNbHbIX YCNyr B MNONMHOM oG6beme B nopsgke, onpegerneHHoMm 4vacToeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

134. Xanoba Ha peweHna wn pgencteus  (besgenctene)  opraHa,
NpedoCTaBNALWero  MyHUUMNAanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHAUMNANbHYO  YCAyry,  MYHAUMNANbHOrO  Cryallero,
pyKOBOAUTENSA oOpraHa, npedoCTaBnsAoWero MyHuUMNanbHYK ycnyry, nogaetca B
NMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NeKTPOHHOM dopme B OpraH,
NpeaoCTaBNALLMA MyHULMNATBbHYIO YCIYry, N MOXET ObITb HanpasneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUsI TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene "Hacenenuo"/"HTepHeT-npuemHasa");

4) ¢ ucnonb3oBaHnem EguHoro noprtana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HoOro npuema s3assutens.

135. XKanoba gormkHa cogepaTb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
OOJDKHOCTHOMO Nnua opraHa, nNpefoCTaBnsaloWero MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenemn u (Mnu) paboOTHUKOB, peLleHns W OencTBus
(6es3pencTBme) KOTOpbIX 06XanyTcs;

2) hamunuio, UMA, oT4YeCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aaBUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHNs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNnUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteumn) oprawa,
NpedoCTaBNALWEro  MyHUUMNAanbHYO  ycryry, AOfMKHOCTHOMO  nvua  opraHa,
NpeaoCTaBNAWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOro cnyxaktuero, ML, paboTHuKa ML, opraHusaumn,
npegycMoOTpeHHbIX YacTtbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOMO NUua opraHa, npefoCTaBMsloWEero MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOro cnyxatuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMkoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanuuumn),
noATBepXxaatoLime AoBOAbI 3aaBUTeNs, NMBo nx Konuu.

136. YKanoba moxeT ObITb HanpaeneHa:

HayanbHUKy YnpaBneHus Ha pJencteus (6e3gencTBue) AOMKHOCTHBLIX Nuy,
YnpaBneHnsa, a TakKkKe Ha MpUHMMaemble WMU pPeLUleHUs npu npegocTaBrieHnn
MYHMLMNANbHOWN yCnyru;

Mapy ropoackoro okpyra CtpexeBon Ha genctesua (6es3gencrteme) YnpaBneHus,
OOSDKHOCTHBIX  NUL  YNpaBneHus, MyHuUMnanbHbIX —ChyXawmx, a Takke Ha
NPYHUMaeMbIE UMW peLLeHUs NPU NpeaoCcTaBNeHNN MyHULUMNanbHON yCnyru;



pykoBoagutento M®L| Ha pelwweHua n gencteusa (besgencreme) paboTHMKA 3TOro
M®LL;

yypegutento MOL unn gomkKHOCTHOMY nNuuy, YNOAHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus n gencteus (besgenctane) MOL;

pyKOBOOUTENAM OpraHusauum, npeaycMoTpeHHbIXx Yactbo 1.1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn gencteus (6esgencrTene)
pabOTHNKOB 3TUX OpraHM3aLmin.

137. XXanoba noanexuTt obs3aTenbHOW perncrpauum B TeYeHne Tpex OHEWN C
MOMEHTa MOCTYNMNEeHNa B opraH, NpeaoCTaBnsalowWwmMin MyHMUMnansHyo ycnyry. B geHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLero
MYHMUMNANbHYIO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
pacCMOTPEHNE OOIMKHOCTHOMY NuLy, HAAENEeHHOMY NOSTHOMOYUAMM MO PACCMOTPEHUIO
xanob.

138. XXanoba noanexuTt pacCMOTPEHUIO B TeYeHne NatHaguaTtu pabounx gHemn
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpefoCTaBnAsoLWero
MyHUUmMnanbHyto yenyry, MOLL, opraHmsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYyMEHTOB Yy 3assutens nubo B
ncnpasneHnn OOnyLweHHbIX orneyaTtok M ownbok wnn B cnyyae ob6xanoBaHus
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKMX WUCMNpaBfeHWui - B TeYeHue natn paboumx
OHEWN CO OHS ee perncTpauunn.

139. [lo pesynbtatam pacCMOTPEHUA Kanobbl NPUHMMaETCss OAHO U3
crneayLwmnx peLleHui:

1) xanoba ygoBneTBopAeTCA, B TOM u4ucrne B (opme OTMEHbI MNPUHATOro
peLlleHns, ncnpaBneHnsa OOnyLEeHHbIX OneYyaTok U oWwnboK B BblAaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCNyrn OOKYMEeHTax, BO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3WMaHME KOTOPbIX He NpeaycMOTPEHO HOPMAaTMBHbLIMMU
npaBoBbIMK akTamu Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPAaABOBLIMM aKTaMu
Tomckon obnactu, MyHMUMNAanNbHbIMU NPABOBLIMU aKTaMu;

2) B yOOBNeTBOPEHUM arnobbl 0TKka3blBaeTCS.

140. He no3gHee gHs, crieqyowero 3a AHEM NPUHATUA peLleHus, yKasaHHOro B
nyHkTe 139 HacToswero AQMUHUCTPATUBHOIO perriaMmeHTa, 3asiBUTeNt0 B NUCbMEHHON
dopmMe UM MO XKenaHUw 3aaBUTENSS B  3NIEKTPOHHOM opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobbl.

141. B cny4ae npuHATUS pelueHna ob yooBneTBOPEHUN XXanobbl opraHn3yeTcd
paboTa N0 BOCCTAHOBIEHMIO HapYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEPONPUATUSA, HaNpaBfeHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUHA.

142. MNpun ycTpaHeHUU BbISIBNIEHHbIX HapyLUeHU, BOCCTAaHOBMEHUN HapPYLUEHHbIX
npaB 3asiBUTENs] CPOKM BbIMNOSIHEHUS aAMUMHUCTPATMBHLIX Mpoueayp He MoryT
npeBbllaTbh CPOKOB, YCTAHOBMEHHbIX HACTOAWMM AOMUHUCTPATUBHBLIM PerfiaMeHToOM.

143. B cnyyae ycCTaHOBMEHUs B Xo4e WM nNo pesynbTataM pacCMOTPEeHUs
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA NN NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHUIO Xanob,
He3aMeanMTenbHO HaNpaBnAT UMeLWKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.

144. B cnyyae npusHaHus xanobbl nognexaiwlen yaoBneTBOPEHUID B OTBETE
3asBuTento, ykaszaHHoM B nyHkte 140 HacTosiwero AOMUHUCTPaTMBHOIO perrnamMeHTa,
faeTtca MHpopmMauma o0 OeNCTBUSX, OCYLLECTBASIEMbIX OpraHoM, NpeaoCTaBMsOLLMM
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHon 4YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, B uensx HesameanMTenbHOro
YyCTpPaHEHUS BbISIBNEHHbIX HAPYLUEHUN NPU OKasaHUM MyHULUUNAbHOMW YCRyrn, a Takke
NPUHOCATCA N3BMHEHNA 3@ AOCTaBeHHble HeynobCcTBa 1 yKasbiBaeTcsl MHGopmaLumsi o
AanbHenWnx AOencTBUAX, KOTOpble HeobXoAMMO COBEpLUNTb 3asBUTENIO B LEnaX
NOSTy4EeHMUST MyHULMNANbHOW YCIyTri.



145. B cnyyae npusHaHus xanobbl He nognexatlen yaoBneTBOPEHNIO B OTBETE
3asBUTENO, yKa3aHHOM B nyHkTe 140 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
[aloTCa apryMeHTUpOBaHHbIE Pa3bACHEHUSA O MPUYMHAX MPUHATOrO PeELLEeHUs, a Takke
MHdopMauus 0 nopsake obxanoBaHUA NPUHATONO PeELLEHUS.



MpunoxeHwue 1

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,
KOHTAKTHBbIX TENIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbI OPIAHOB,
NMPEAOCTABIAOLWNX MYHULUUNATIBHYIO YCIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMKA, YYACTBYIOLLUX B MPEQOCTABNEHUMN
MYHULMNANBHOW YCNYTU

1. AOMUHUCTPaUKSA ropoackoro okpyra CTpexeBon.
MecTo HaxoxaeHuss AAMUHUCTpaLMKM ropoackoro okpyra Ctpexeson: r. CTpexeBow,
ynuua EpmakoBa, 46a.

["padhmk paboTbl AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBown:

NoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

['padpmk npnema 3assutenen B AOMUHUCTPALMN rOpOACKOro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpena ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTsepr ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa

MatHnua ¢ 8.30 go 15.30 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




Cyb66oTa

BbIXOOHOW OeHb

BockpeceHbe

BbIXOOHOW OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuUHUCTpauMn ropogckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.
AOpec anekTpPoHHOM MNoYTbl AOMUHUCTPaUMM ropoackoro okpyra Ctpexesoun B

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. NpaBoBoe ynpasneHne AgMMHUCTpaLmMm ropoackoro okpyra CTpexxeBomn.
MecTo HaxoxaeHus NpaBoBoro ynpasneHna AQMUHUCTPaUUKM rOPOACKOro OKpyra

Ctpexesomn: r. CTpexeBon, ynuua EpmakoBa, 46a, 1 atax, kabuHeT Ne 42.

Mpaduk paboTbl MpaBoBoro ynpaBneHus AQMUHUCTPAUUK FOPOACKOrO OKpyra

CTpexeBoMu:
NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - paboyee Bpewms

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

paduk npuema 3assutenen B [lpaBoBOM ynpasneHun AgMuUHUCTpaLmn

ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua HenpMeMHbIN OeHb

Cy66oTta

BbIXOOQHOW OEHb




BockpeceHbe BbIXOOHOW OeHb

MouTtoBbIn agpec [MpasoBoro ynpasneHus AOMUHUCTpPaUUW rOPOLACKOro OKpyra
Ctpexeon: 636785, Tomckast obnactb, ropoa Ctpexesou, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-09-17, 5-13-39.

OdmumaneHbin  cant [MpaBoBoro ynpaeneHnsa AOMUHUCTPaLUMU FOPOACKOro
okpyra Ctpexeon B ceTn IHTepHeT: http://admstrj.ru.

ALpec aneKkTpoHHOM No4yThkl [1paBoBOro ynpasneHna AgMMHUCTpaLmMm ropoackoro
okpyra Ctpexesou B cet NHTepHeT: Malevich@admstrj.tomsk.ru.



MNpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, UMsi, OTYECTBO (Npu
HanMuumn) 3asnBuTens)

nacnopTHblie OaHHbIE!:

(appec mecTa xutenbcTBa (BPEMEHHOIO
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TeneoH 3aaBnUTENS)

ANns opuandeckoro nuua:
HavMeHOBaHMe PUONYECKOro nmua

C yKa3aHueM opraHu3aumMoHHO-NpaBoBon POPMbI,

MeCTOHaxoxageHune

damMunmm, UMeHn, oTyecTBa (Mpu Hanu4yun)

mda, nmerLwlero npaso 6e3 OOBEpPEHHOCTU

AencTBoBaTb OT UMEHMU ropnagn4yeckoro numua,

KOHTaKTHbIN TeNedOH, NEeKTPOHHas noyTa

3AABJIEHNE
Ha npefocTaBreHe MyH1LUMnanbHom rapaHTum

Mpowy npegocTaBUTb MyHULIMNATbHYO rapaHTUio ropoackoro okpyra CtpexeBoi

ykasaTtb 06bem (pasmep) Tpedbyemon MyHUUMNanbHOW rapaHTum
B obecneyeHne

yKasaTb rpaxgaHcKo-npaBoBble 06a3aTenscTBa, B obecnedeHne
KOTOPbIX 3anpalumBaeTcsi MyHULMNanbHas rapaHTus
CPOKOM AencTeus

(ykasaTb CpOK OeNCTBUA MyHULMNANbHOW rapaHTuu, Aaty)



Coobuaem(o) cneayrouime ceegeHus o 3assuTene (npyHuunane):

ykasatb MpMEHHOE HauMeHoBaHue (NoSIHOE, COKpaLLEeHHOe HauMeHoBaHWe) Ans
topuanyeckoro nuua, daMmunuio, UM4, OTYeCTBO  (MocredHee — Mpu Hanuyum)
WHOMBUAYANbHOMO npeanpuHUMaTens, CBEAEHUS O MeCTe HaxOXOeHusl, MOYTOBLIN
agpec, HOMep KOHTaKTHOro TernedoHa, agpec 3neKTPOHHOW NoYTbl)

ykasatb haMunumio, MMsi, OTYECTBO PYKOBOAUTENS M rNaBHOro byxrantepa (ans
tOpUaNYECKOro nmua)

YKa3aTb GaHKkoBCKME PEKBU3UTDI

O64a3ytocb 060 BCeEX U3MEHEHUSAX, CBA3aHHbIX C NPUBEAEHHBbIMU B HACTOALLEM
3asBNeHnn ceegeHnsammn, coobwate B ADMUHUCTPALMIO ropoAckoro okpyra CTpexeBomn.

Cnoco6 Bblgaun pesynbTarta ycnyriu:

1) npu nn4yHOM obBpalieHnn B YnpasneHune (Ha BymaxHOM HocuTene);

2) nocpeaCTBOM MOYTOBOrO OTMNPAaBIEHUSA Ha agpec 3asBUTENS, YKa3aHHbIN B
3asaBneHun (Ha BymaxkHOM HocuTene);

3) nocpencTBOM 3MNEKTPOHHOM MNOYTbI (B dpopme
3NEKTPOHHOro AOKYMEHTA); (agpec anekTpOHHOW NOYThI)

4) npy nuyHom obpaileHun B MOLL (npn Hannumu 3aknoyYeHHoro cornawleHus) (Ha
BymaxxHom HocuTene);

5) yepe3d nu4uHbIM KabuHeT Ha EAnHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNAanNbHbIX yenyr (PyHKLumi) (B hopmMe 3fEeKTPOHHOIO JOKYMEHTA).

3asasuTtens (NpuHUMnan)
(momkHocTb, ®.1.0.) (noanuck, narta)
M.M. (npn Hanu4Mn nevatn)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX», Jal cornacne Ha obpaboTky (cbop, cucTemaTusaumio,
HaKonneHue, XxpaHeHne, yToOYHEHME, NCMNONb30BaHNe, pacnpocTpaHeHne (B TOM uucne
nepenavy), obesnnumBaHne, GNOKMPOBAHWE, YHUYTOXEHME) MEPCOHAanbHbIX AaHHbIX,
yKa3aHHbIX B HACTOSILLEM 3asiBIIEHMM U NpunaraembiX JOKYMEHTaX.

MHe wu3BECTHO, 4YTO AaHHOe corfnacue MoxeT OblTb OTO3BaHO MHOK B
NUCbMEHHON dbopMme.

(noanuce) (pacwmndpoBka nognucum)



MNpunoxeHune 3

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHUUMNANbHOW rapaHTuM ropoackoro okpyra CTpexeBon»

BJIOK-CXEMA 5
NMPEOOCTABJIEHUA MYHULIUNAINIBHOW YCIIYTU
«MMPEAOCTABJIEHUE MYHULIUNAJIBHOU TAPAHTUN»

Ha4ano npegocraBneHns MyHULMNANIbHOW YCIyru

MNMopaya 3asBNeHUs N AJOKYMEHTOB

OTCyTCTBYIOT OCHOBaHUS ANsi OTKa3a B
npueme AOKYMEHTOB

Hanwu4ymne ocHoBaHu anga oTkasa B
npuemMme JOKYMEHTOB

Pernctpauus 3asaBneHus

OTtkas B npmneme OoKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHNA U nNpeactaBJIEHHbIX JOKYMEHTOB

OnpegeneHne Heo6XxoaUMOCTH (POPMMPOBAHMS 1 HarNpPaBeHUs MeXBEeLOMCTBEHHbIX
3anpocoB

dopmMmupoBaHmne 1 HanpasneHue
MEXBEOOMCTBEHHbIX 3aMpoOCoB

OrtcyTtcTBYEeT HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATUE pelleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHnm
MYHMUMMANBbHON yCnyru

MpUHATME peLLeHns 0 NPeaoCTaBneHnn
MYHULMNANbHOW yCcnyriu

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
yCnyru

Bblgava (HanpasneHue) pesynbtaTa
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
ycnyru

Bbligava (HanpasneHue) ob oTkase B
npegocTaBneHnn MyHULMNanbHON
ycnyru
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