lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 25.03.2016 Ne194
«0O6 yTBEpXOEHUM AOMUHUCTPATUBHOIO pernamMmeHTa npegocTaBrneHus
MyHUUMnanbHou ycnyru «lpegoctaBneHne B apeHay 6e3 ToproB 3eMernbHbIX
Yy4YaCTKOB, HAXO4ALWMNXCS B MyHULMNAnbHOW COBCTBEHHOCTU FOPOACKOro OKpyra
CTtpexeBoW, rocyaapCTBeHHasi COGCTBEHHOCTb Ha KOTOPble HE pa3rpaHuyeHa,
PacMnOMOXEHHbIX Ha TEPPUTOPUN MYHULMNANBHOrO 06pa3oBaHNA ropoaCKOWN OKPYr
CrtpexeBoin» (B pegakumm ot 28.12.2016 Ne1010, ot 07.05.2018 Ne278, ot 03.10.2018
Ne736, ot 15.11.2018 Ne853, o1 07.06.2019 Ne434, o1 02.10.2019 Ne753, ot
05.02.2020 Ne57)

B cootBetctBUM co cTtatben 39.6 3emenbHoro kogekca Poccuinckon depepaumu,
yactn 1 crtaten 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-¢3 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHULMNANbHbBIX YCNYr», HA OCHOBaHMM NyHkTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NMOCTAHOBNAIO:

1. YTBepauTb AOMUHUCTPATUBHBLIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrn «[pegoctaeneHne B apeHay 6e3 TOproB 3eMernbHbIX Yy4acTKOB, HaxXOASALMXCA B
MYHUUMNANbHOM COOCTBEHHOCTM ropoAckoro okpyra CTpexeBoWn, rocyaapCTBeHHas
COOBCTBEHHOCTb Ha KOTOpblE HE pasrpaHMyeHa, pPacnofiOXKEHHbIX Ha TeppuTopumn
MyHMUMNanbHoro obpasoBaHus ropoackon okpyr CTpexxeBom» COrnacHoO NPUIOXKEHUIO.

2. HacTosiliee nocTaHOBMNEHWE MNOANEXUT pasMEeLLEHU0 Ha oduumanbHOM canTe
OpraHoB MECTHOIro caMoynpaBfieHusi ropoackoro okpyra CtpexxeBon.

3. KOHTpOnNb 3a MWCNOSIHEHMEM HAaCTOSLEro MNOCTAHOBMEHUS BO3JMOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra no 3KOHOMUMKE W MHAHCaM, HadanbHUKa
®durHaHcoBoro ynpasneHna AgMuUHUCTpaunm ropoackoro okpyra CrpexeBon [deHUYeHKo
B.B.

Map ropogckoro okpyra B.M. XapaxopwvH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 25.03.2016 Ne 194 (B
pegakumm ot 28.12.2016 Ne1010,
oT 07.05.2018 Ne278, ot
03.10.2018 Ne736, ot 15.11.2018
Ne853, ot 07.06.2019 Ne4 34, ot
02.10.2019 Ne753, ot 05.02.2020
Ne57)

AOMUHUCTPATWVBHbBIV PEMMAMEHT
npeaocTaBneHnsa myHuumnanbHon ycnyr «lMpepoctasnenne B apeHay 6e3 Topros
3eMerbHbIX YH4aCTKOB, HaXOAALMXCA B MyHULMNANbHOW COOCTBEHHOCTM ropOACKOro
okpyra CTpexeBoW, rocyaapCTBeHHasi COGCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHn4eHa,
PacnonoXeHHbIX Ha TEPPUTOPUN MYHULMNANBbHOrO 06pa3oBaHNSA ropoaCKOM OKPYT
CtpexeBomn»

[. Obwme nonoxeHus

MNpeomeT perynupoBaHUsi aAMUWHUCTPATUMBHOIO pernamMeHTa npeaocTaBneHus
MyHULMNAnbHOW yCcnyru

1. Hactoawmn AOMUHUCTPAaTUBHBIN pernameHT onpegendeT nNopsgaok U ctaHgapT
npeaocTaBneHna MyHUUMNANbHOM YCryrn MO NpeaocTaBneHuto B apeHay 6e3 Topros
3eMesibHbIX Y4YacTKOB, HaxXOAAWMXCA B MyHUUMNANbHOW COBCTBEHHOCTU TFOPOACKOro
okpyra CTpexeBoW, rocyaapCTBeHHasi COOCTBEHHOCTb Ha KOTOpble HEe pasrpaHu4YeHa,
pPacrnonoXeHHbIX Ha TEeppUToOpMM MyHMUMNANbHOrO oOpa3oBaHWA TFOPOLCKOW  OKpyr
CtpexeBon, B crny4aax, npefyCMOTPEHHbIX CcTaTbeun 39° 3emenbHOro koaekca
Poccuiickon ®epepaunn (ganee — MyHuuunanbHas ycnyra).

Kpyr 3assutenen
1.1. Bagsutenamu aBnalTca usmyeckue nuua, opugudeckne nuvua nubo unx
YrNONHOMOYEHHbIE NpeAcTaBUTENn (danee - 3asBUTErb).

TpeboBaHus K nopsigky MHGOOPMUPOBaHMS O MNPEeAOCTaBfEHUN MYHULMNANbHON
ycrnyrm

2. NHdopmmnpoBaHue rpaxgaH o nopsiake npegoctaBneHns MyHULUnanbHOW yeryrn
obecneunBaeTca MyHUUMNANbHLIMK  CriyXawMMmu, cneuvanuctamm  AgMUHUCTpauLmm
ropogckoro okpyra CTpexeBon, MHOMoOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHus
rocydapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr (aanee — M®L) npy HanMuumn 3aknio4eHHOro
opraHamu MeCTHOro camoynpaBrieHuss ropogckoro okpyra Crtpexeson ¢ MOL
cornalwleHus o B3anmMoaencTBmMu, B COOTBETCTBMM C TpeboBaHUsAMU, NpeayCcMOTPEHHbIMU
ctatben 18 ®epepanbHoro 3akoHa o1 27.07.2010 Ne210-®3 «O6 opraHusaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MYHULUMNANbHbLIX yCcrnyry» (ganee - cornaweHve ¢
MoLL).

3. OcHOBHbIMM TpeboBaHUAMM K WHPOPMUPOBAHWUIO TpaxgaH o nopsgke
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaoCcTaBrsieMon



WHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuuM, MnosiHoOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

4. MecTo HaxoxgeHuss AOMUHUCTpaLMK ropoackoro okpyra CTpexeBoun, OpraHoB 1
opraHusauun, y4yacTBYKOLLMX B NPefoCTaBfeHUn MyHULMNAanbHOW YCIyru, UX MOYTOBblE
agpeca, o@wuuuanbHble calTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOMW CeTU
«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadmukax paboTbl, TenedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeAcTasneHsbl B [punoxeHnn 1 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

5. WHdopmauua o wmecte HaxoxaeHuda, rpadukax paboTbl AgMUHUCTpauUn
ropogckoro okpyra CTpexeBOW, OpraHoB W  oOpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBneHn MyHULMNansHOW yCrnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycnyru pasmelwjaeTcsa Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpaBneHus
ropofckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EanHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a Takke NpegocTaBnNAeTcsl No TenegoHy U ANIEKTPOHHOM NoyTe.

6. Ha ocomumanbHOM canTe opraHoB MECTHOrO cCaMoynpaBrieHUsi FOPOACKOro oKpyra
CtpexeBon B ceTn VIHTEpHET pasmMellaeTcs cnegyowias nHgopmauus:

1) HavmeHoBaHWe W noyToBble agpeca AOMUHUCTpPaUUW TOPOLACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBneHum nHpopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW yCryru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPaATUBHOIO perfnameHTa ¢ NpUNoXKeHNaMuU,;

7) KpaTKoe onucaHve nopsigka NpeaocTaBrneHuss MyHuuunanbHoW ycnyrmn (6nok-
cxema).

6.1. Ha EgMHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (OyHKUuNn)
pa3smMeLlaeTcsa cnegyowaa nHpopmauus:

1) ucyepnbiBalOWNN NepevyeHb OOKYMEHTOB, HeobXxoaMMbIX AN NpefoCTaBreHus
MyHMUMNANbHOW ycnyru, TpeboBaHNA K 0POPMIIEHNIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe npeacTtaBuUTb MO COOCTBEHHOW
NHULUNATUBE;

2) Kpyr 3asBuTenen;

3) CpoK nNpeaocTaBneHnss MyHUUUNansLHoOW ycnyru;

4)  pesynbTaTbl  NPeAOCTaBNEHUA  MyHULMNANbHOW  yCnyruy, NOpsiA0K
npeaocTaBneHns AOKYMEHTa, aBnsaoLLerocs pe3ynbTaTom npeaocTaBneHns
MyHULUMNANbHOWN yCnyru;

5) pasmep rocygapCTBEHHOW MOLWMWHbLI, B3WMaeMouW 3a npegocTaBneHve
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBaOLWNA NepevyeHb OCHOBaHWUM AN MPUOCTaHOBMEHUA UMM OTKasa B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3asBuUTENa Ha pocydebHoe (BHecygebHoe) obkanoBaHue OencTBUi
(6e3pencTBms) M pelleHun, NpPUHATBIX (OCyLLeCcTBNsSieMblX) B Xo4e npenocTaBreHus
MYHULMNANbHON yCnyru;

8) opmbl 3aaBneHun (yBeOOMMEHUM, COOBLEHUN), Ucnonb3yemble MNpu
NpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

7. NHdopmauuio o nopsigke nonyyeHns MyHULMNansHOW ycrnyru, a Takke o MecTe
HaXOXOEeHWUs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3NeKTPOHHON



noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W oOpraHuM3auusx, y4acTBYHOLUMX B
NpenoCcTaBNeHnM MyHULMNANbHOW YCNYrM WM ABASAIOWNXCA UCTOYHUKOM MOSyYeHus
MHOpMaUUK, rpaxxgaHUH MOXET MonyYnTb:

AMYHO nNpwu  obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLACKOro  OKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHMUCTPAUUK FTOPOACKOro OKpyra
CtpexeBon, YykasaHHble B [lpunoxeHnmn 1 « HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HarnpaBneHus obpalieHns B 3NeKTpoHHoM dopMe Ha afgpec
SMNEKTPOHHOM NOYTHI, yKa3aHHblM B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPaATUBHOMY
perrnameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesown: http://admstrj.ru;

Ha WHMOPMALMOHHbLIX CTeHAax B 34aHun AOMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiueHum B MOLI.

8. MlHcbopmaumoHHble cTeHabl 0bopyayoTCs Npu BXxode B NoMelleHne YnpaBneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha mMHMpOpMaUMOHHBIX CTeHOax pasMellaeTcs cnefywouwasa obsizaTenbHas
MHopMauus:

1) nouToBbLIV agpec AGMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro canmTa OpraHOB MECTHOro camMoyrnpaBfieHUs TOPOACKON
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxeBou;

4) rpadouk padoTbl AOQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) obpaseL ohopmreHnsa 3asaBneHus.

9. Ob6paweHna No KOHTaAKTHOMY TenedgoHy no BonpocaMm MHPOPMUPOBAHUSA O
nopsgke nNpeaocTaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAKOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaumMn ropofckoro okpyra CTpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

10. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepxaTb MWHpopmaumio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHna AgMUHUCTpaUMW TOpPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHWn, oT4vecTBe (npu
HanMynun) N JOMKHOCTU crneumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. MNpun oTBeTax Ha Tene(OHHbIE 3BOHKM M YCTHble obpalleHns cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHUn AOMWHUCTpauUUM roponCcKoro
okpyra CtpexeBon, 06513aHbl NPeAO0CTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) 0 rpaduke npuemMa rpaxgaH rno Bonpocam MnpeaocTaBfeHns MyHUUMNAnbHOW
ycnyru;

3) O BXOoAdawWMX HoOMepax, no4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
gernonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUME
OOKYMEHTBI;

4) O HOpMaTMBHbIX TMpPaBOBbLIX akTax, perynupylwux npegocrasneHve
MYHULUMNANbHOW ycrnyru (HaMMeHoBaHWe, HOMep, AaTa MPUHATUS HOPMATMBHOIO akTa);

5) o HeoGxogMmMOM nepeyHe [OOKYMEHTOB OT 3adABuTENs ANA  NosnyyvyeHus
MYHULMNANbHOW YCRyru;



6) 0 cpokax pacCMOTPEHNA 3adBNeHns 0 NpefoCTaBeHUU MyHULMNANbHON YCIyTu;

7) 0 cpokax npefoCTaBNeHUs MyHULMNANbHOW YCNYIu;

8) 0 MecTe pasmeleHns Ha oduuManbHOM cauTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CTpexeBon B cetu WHTepHeT wuHdopmauum no
BOMpocaM npefocTaBneHns MyHULMNansHOW yCnyru.

12. Mpn obweHunn c rpaxgaHammn (No TenedoHy WM NKUYHO) CchneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CTpexeBOW [LOSMKHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YHUXas UX YeCTu U OOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O Nopsake NpeaocTaBrieHns
MYHULMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCMOSIb30BaHMEM OULManbHO-4EN0BOM0
CTUNA peyn.

13. llpn obOpaweHnn 3a uHpopMauMen rpaxgaHmHa JfUMYHO CcheuuanucTbl
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUM roponCcKoro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENBHOCTL NpUeMa npu  NUYHOM OOpalLeHUM He [OOoShKHa MpeBbiaTb
NaTHaguatTv MuHyT. Bpemsa oxumaaHus B odepenm npu NIMMHOM obpalleHuMnM He OOKHO
npeBbIWaTh NATHAALATA MUHYT.

14. Ecnn gnsa nogrotoBkM OTBeTa Ha YCTHoe obpaweHune Tpebyetca 6onee
NATHagUaTV MUHYT, crieumnanucT YnpaBneHns NMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHNUI
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBSAKOWMNA  YCTHOE
NHpopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Ansi Hero Bpems
Onst YCTHOro MHMOPMUPOBaHUS nNMBO HanpasBuUTb 3asiBUTESNO MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHns nnbo B aNEKTPOHHOW hopMe.

15. MNMnucbmMeHHOe MHOPMMpPOBaHME rpaxagaHMHa OCYLLECTBNSAETCS NPy NONyYeHUn
OT HEero NMCbMEHHOro obpalleHust NMNYHO WM NMOCPEACTBOM MOYTOBOrO OTMPAaBIIEHUS,
obpalleHns B 9MEKTPOHHOM dOpMe O npeaocTaBfeHnUn WMHOPMaUUKM MNo BoMNpocam
npegocTaBneHns  MyHUUMNanbHOW  yCnyru, CcBedeHuW O Xxode npefoctaBneHus
MyHUUMNanbHon ycnyri. NucbmeHHoe obpalleHne pernctTpupyeTcsl B Te4eHne Tpex AHeENn
CO OHSA noctynneHus B AQMUHUCTPaLNIO ropoacKkoro okpyra CtpexeBomn.

16. MNpun obpawieHnn 3a nHopMaumnen B NMCbMEHHON hOpMe OTBET rpakaaHuHy
HanpaenseTcs B NMCbMEHHOW hopme No NMOYTOBOMY agpecy, YkazaHHOMY B obpalieHuu,
nocTynMBLIEM B AOMWHUCTPAUMIO rOpoacKoro okpyra CTpexeBoW B TeyeHue Tpuauatu
OHEN Co OHA perncTpauumn obpalleHuns.

17. MNpun obpalieHnn 3a nHdopmaumnen No INEeKTPOHHOW NMoYTEe C UCMNONb30BaHNEM
EovHoro noprtana rocyaapCTBEHHbIX M MyHUAUMMAnbHbIX ycnyr (yHKuuMi) B dopme
9NEeKTPOHHOrO [AOKYMEHTa OTBET HanpaBnsieTCa rpaxaaHuHy B (opmMe 3MeKTPOHHOro
OOKyMeHTa MO agpecy 9MeKTPOHHOW MOouYThbl, YKa3aHHOMY B oObpalleHun B TeyeHue
TpyauaTt AHen co OHA permctpauum obpatlleHms.

B obpalieHnn rpaxgaHvH B ob6A3aTtenbHOM nopsgke ykasbiBaeT CBOU hamunuio,
UMsi, OTYECTBO (nNocnegHee - Npu Hanuuuu), agpec dNeKTPOHHOW MOYTbl, MO KOTOPOMY
OOSKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpalieHus.
pakgaHnH BnpaBe MNPUIIOXUTbL K TakoMy oOpalleHnto Heobxoanmble LOKYMEHTbl W
MaTepuansl B 3N1eKTPOHHOW hopme

17.1. PaccmoTpeHne oOpalleHmn o npegoctaBneHnn uHdopmauum O nopsiake
npegocTaBneHns MYyHUUUNAaNbHOM ycnyru ocyLlecTBnaeTcs B nopsiake,
npegycMmoTpeHHoMm dPepepanbHbiM  3akoHoM oT 02.05.2006 Ne 59-&3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

II. CraHgapT npegocTaBneHss MyHUUMNansHOW yCryrn

HanmeHoBaHne MyHMUMNANBHOWN YCryru



18. HaumeHoBaHne MyHMUMNanNbLHOW yCryrn: NnpegocTaBneHne B apeHay 6es
TOProB 3eMeSibHbIX Y4YaCTKOB, Haxo4sALWMXCA B MyHUUMNANbHOW COBCTBEHHOCTM
ropogckoro okpyra CTpexeBon, rocygapcrBeHHas COBCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, pacnonoXeHHbIX Ha TeppuTopun MyHUuuMnanbHoOro obpasoBaHus
ropogckon okpyr CTpexxeBon.

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

19. MNpenoctaBneHue MYyHULMNANbHON ycnyrm ocylLecTBnsaeTcA
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBomn.

20. HenocpeactBeHHO npegocTaBneHne MYHULMNANbHON ycnyrm
OCYyLLeCTBNAeTCa crneumanuctamv YnpasrieHUss MMYLLEeCTBEHHbIX WU 3eMerbHbIX
OTHOWEHM  AOMUHMCTpauMM  ropoackoro okpyra CrpexeBon (ganee -
YnpaeneHue).

Pe3ynbTaT npeaocTaBneHns MyHULMNAnNbHOW ycrnyru

21. PesynbTaTOM npegocTaBrieHUs MyHUUMMANbHOW YCNyrn SABMSETCSH
OO0roBOp apeHAbl 3eMeribHOro y4acTka.

22. B cnyyae HanuuMsg OCHOBaHWUW [Ond OTKkasa B npenocTaBfeHuun
MYHULMNANbHOM YCNyrn, ykasdaHHbiX B NyHKTe 30 HacTodAwero AQMUHUCTPATUBHOIO
perrnameHTa, pesynbTaTOM npeaoCcTaBfieHUss MYHUUMNANbHOW YCNyru sBNAeTCs
yBefoMneHne ob oTkase B npefoctaBneHun B apeHay 6e3 ToproB 3eMerbHbIX
Yy4acCTKOB, HaxoOsAWMXCSA B MyHMUMNANbHOW COOGCTBEHHOCTM TFOPOACKOro OKpyra
CtpexeBon, rocygapctBeHHass COBCTBEHHOCTb Ha KOTOpble He pasrpaHu4eHa,
PaCNOSIOKEHHbIX Ha TEPPUTOPUN MyHULMNANbHOro obpasoBaHMs FOPOACKON OKPYr
CtpexeBon.

Cpok npeaocTaBneHnst MyHMUMNanbHOM ycnyru

23. CpoKk npegocTaBreHuMss  MyHMUMNANbHOW  yCryrm C  y4eTOM
HeobxogmMmocTn obpalieHus B OpraHu3auuun, y4acTBylolMe B NpegocTaBrieHun
MYHULMMNANbHOW YCIyrn, He MOXeT NpPeBbIWAaTh TPUALATU TPEX KaneHaapHbIX OHEN
CO [OHA NOCTYNneHus 3asiBfieHuMs O npeaocTaBneHun B apengy 6e3 Topros
3eMerbHbIX Y4aCTKOB, HAXOAALWMNXCHA B MyHULMNANbHON COBCTBEHHOCTU FOPOACKOro
okpyra CTpexeBoW, rocyaapCTBeHHass COOCTBEHHOCTb Ha  KOTOpble  He
pasrpaHuyeHa, pacrnorfioXeHHbIX Ha TeppuTopum MyHUUMNansHoOro obpasoBaHus
ropofckon okpyr CTpexeBow.

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

24. T[lpepocTtaBreHne  MyHAUMMNAnNbHOW  YCryrM  OCYLLECTBISieTCa B
COOTBETCTBUM C:

1) 3emenbHbiM  Kogekcom Poccunckon ®depepauumn /[ «CobpaHue
3akoHogartensctBa P®», 29.10.2001, Ne 44, ct. 4147, «[MapnameHTCckas rasertay,
Ne 204-205, 30.10.2001, «Poccunckaa razeta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM oT 25.10.2001 Ne 137-03 «O BBegeHun B
pencteBne 3emenbHoro kogekca Poccuickon ®depepaunn» /[ «CobpaHue
3akoHogartensctBa P®», 29.10.2001, Ne 44, ct. 4148, «[MapnameHTckas rasertay,
Ne 204-205, 30.10.2001, «Poccunckaa razeta», Ne 211-212, 30.10.2001;



3) ®epepanbHbiM  3akoHOM OT 23.06.2014 Ne 171-d3 «O BHeceHuu
nameHeHnn B 3emenbHbin  kogekc Poccuinckon Pegepaumm u oTAENbHbIE
3akoHogaTtenbHble akTbl Poccurckon depepauumn» // OduumanbHbId MHTEPHET-
noptan npaBoBOM MHdOpMaLNK: http://www.pravo.gov.ru, 24.06.2014,
«Poccuiickasa raseta», Ne 142, 27.06.2014, «CobpaHue 3akoHogaTensctea POy,
30.06.2014, Ne 26 (vactb |), cT. 3377;

4) papgocTpouTenbHbiM kKogekcom Poccuiickon ®egepauum ot 29.12.2004

Ne 190-®3 (ncTouHmk ochmumnansHoro onybnmkoBaHus «Poccunckas rasetay,
Ne 290

ot 30.12.2004);

5) ®epgepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-d3 «O rocygapcTtBeHHOM
permcTpauun  HeagBWXMMOCTU»  (UCTOYHMK  odduLManbHOro  onybriMkoBaHus
«Poccunckas raseta», Ne 156, 17.07.2015);

6) PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHumsauuu
NpeaoCTaBNeHNA rOCy4apCTBEHHbIX W MyHUUMNANbHbIX — yCAyr»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetar», Ne 168 ot 30.07.2010);

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 0bLwmx npuHumMnax
opraHuMsauunm MecTHOro camoynpasrieHust B Poccuickon ®epepaumnmny» (MCTOYHUK
oduuymnanbHoro onybnukosaHms «Poccunckaa razetar», Ne 202 ot 08.10.2003);

8) TlocraHoBneHuvem [lpaButenbctBa Poccuiickon depepaumm ot
08.09.2010

Ne 697 «O eguHOM cUCTEME MEXBEAOMCTBEHHOIO  3fIEKTPOHHOrO
B3aumogencteus» (CobpaHue 3akoHogaTenoctBa Poccuiickon degepaummn, 2010,
20 ceHTA6ps, Ne 38,

cT. 4823);

9) 3akoHom Tomckom obnactn oT 09.07.2015 Ne 100-O3 «O 3emerbHbIX
OTHOWeHnsx B Tomckon obnactn» (MCTOYHWK oduuManbHOro onybnnkoBaHus
«CobpaHue 3akoHogaTensctBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM

C 3akoHoAaTenbHbIMU U WHbIMA HOPMATUBHBLIMW MPaBOBLIMW aKTaMu Ans
npeaocTaBneHns MyHULMNANbHOM ycnyru, ¢ pasgeneHnem Ha AOKYMEHTbI

U uHopMauumio, KOoTopble  3asiBUTENb  OOIMKEH  NpPeaocTaBUTb
CaMOCTOATENbHO, U OOKYMEHTbl, KOTOpble 3asiBUTENb BrpaBe MNpeaocTaBuUTb MO
COOCTBEHHONM MHMUMATMBE, TaK Kak OHW rfoanexaTt npeacTaBleHuio B pamKkax
MEXBEeJOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOAENCTBUS

25. B uensx nonyyYeHuss MyHUMUMNanbHOW yCryrn 3asiBUTENb NpencTasBndeT
3asBrieHve (npegnaraeMmas opma 3asaBfeHus npegcraBneHa B MpUioXeHun 2 K
HacToswemy  AOMUMHUCTpaATMBHOMY  pernameHTy). B cooTtBetctBUM  C
noctaHosneHnem AgMunHucTpaumm ropogckoro okpyra Crtpexeson ot 16.10.2018
Ne 788 «O6 ytBepxaeHun [lepeyvHs MyHUUMNanbHbIX YCNyr, NpegocTtaBneHne
KOTOpbIX MOCPEeACTBOM  KOMMSIEKCHONO  3anpoca He  OCYLeCTBnseTca B
MHOIMO(YHKLMOHANbHOM LEHTpe Ha TeppuTOpuUM ropoackoro okpyra CTpexeBon»
npegocTaBneHne MyHuuunaneHOM ycryrn nocpeacTBOM KOMIMIEKCHOMO 3anpoca He
oCyLlecTBngaeTcs.

25.1. ucknioyeH

26. K 3agBneHut0 Ha npegocTtaBneHMe  MyHUUMNANbHOW  YCIyru
npunaratTcs:

1) konua  OOKyMeHTa, YOOCTOBEpSALWero  fMYHOCTb  3asaBuUTens,
aBnsaloLerocs u3ndeckum nuuom, NMbo NUYHOCTL NpeacTaBuTens U3ndecKkoro
NN IOPULMYECKOro Nuua (C NOASIMHHUKOM A5 CBEPKN);



2) Konusa [OOKyMeHTa, noaTBepXxAatrowero MorHOMOoYua npeacraBuTens
3aaBuUTENs, B Criyyae, ecnm c 3asiBfieHnem obpallaeTcs npeacraBuTenb 3asaBUTens
(3asBuTenen) (c NOANMHHMUKOM AN CBEPKM);

3) 3aBepeHHbIN NepPeBOA Ha PYCCKUM A3bIK JOKYMEHTOB O rOCy4apCTBEHHOM
permctpauun puguyeckoro nuua B COOTBETCTBUM C  3aKOHOOATENbCTBOM
MHOCTPaHHOro rocygapcrea B criydyae, ecnu 3asBuTerieM SIBfseTcs WHOCTpPaHHoe
topuanyeckoe nuuo;

4) DOKYMeHTbl, noATBepXaaroLwue npaBo 3asBUTENS Ha npefocTaBreHue
3eMefnbHOro yyactka B apeHay 06e3 npoBedeHWa TOProB U NpeayCMOTPEHHble
nepeyHeM [OOKYMEHTOB, MOATBEPXAAKLWMX NPaBO 3asaBUTENS Ha npuobpeTeHue
3eMenbHOro y4yactka 6e3 npoBedeHuMst TOProB, YTBepPXAeHHbIM [lpukasom
MwuHucTepcTBa akoHoMmMYeckoro passutus Poccuinckon ®egepauum ot 12.01.2015
Ne 1, 3a UCKMOYEHMEM AOKYMEHTOB, KOTOpPble LOMKHbI ObiTb NpeacTaBneHbl B
YNOMMHOMOYEHHbIN OpraH B MOpsAKke MeXBEeAOMCTBEHHOrO0 WH(OPMaLNOHHOIO
B3aUMOAENCTBUS.

lMpepocTtaBneHne ykasaHHbIX OOKYMEHTOB He TpebyeTca B crydvae, ecrnu
yKa3aHHble JOKYMEHTbl HanpaBnanucb B YNOMHOMOYEHHbLIW OpraH C 3asdBfeHneM o
npeaBapuTENbHOM COrfacoBaHMM MNpPefoCTaBNeHna 3eMenbHOro yvacTka, no
nToraMm pacCcMOTPEHUs KOTOPOro MNPUHATO peleHne O npeaBapUTenbHOM
cornacosaHvuv NpeaocTaBneHns 3eMernbHOro yyacTka.

[oKyMeHTbl Ona npefocTaBneHuMs MyHUUMnanbHOW ycrnyrm MoryT 6biTb
npeactasneHbl B AOMUHUCTpauuio  ropoackoro  okpyra CTpexeBon C
ncrnonb3oBaHvem EAWHOro noprtana rocygapCTBEHHbIX M MyHULMNASbHBIX YCnyr
(dbyHKUMR)  (nocne obecnedYeHns TEXHMYECKOW BO3MOXHOCTW), MOYTOBLIM
oTnpaBneHvem, nNpu nMyHoMm obpalleHuu, a Takke nocpencTsoMm obpalleHuss 3a
noslydeHMem MyHuumnanbHon ycnyrm B MOL| (npyv Hanuuuu 3aknioYeHHOro
cornaweHuns). B cnyyae HanpaBneHus 3asBreHUss B 3NIEKTPOHHOW dopme
3aaBuUTENb NpuUKnNagbiBaeT K Takomy obpalleHuio Heobxoaumble OOKYMEHTbl U
MaTtepuansl B anekTpoHHon copme. lNpegnaraemas popma 3asBneHUss OCTyNHa
ONA KONMpOBaHMA W 3anofiHEHWUs B 3rEKTPOHHOM Buae Ha EguvHom noptane
rocyAapCTBEHHbIX N MyHUUMNANbHBLIX YCNyr (PyHKUMI), Ha oduumnansHomM canTe. B
bymaxHoM Buae npegnaraemas  gopma  3asdBfeHUs  NpefocTaBrseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39), B MoL (npy Hanuumm
3aKIMOYEHHOrO CornalleHmus).

27. lNepeveHb OOKYMEHTOB AN NpefoCTaBfieHUs MyHULMUNANbHOW YCNyru,
KOTOpble HaxoOATCs B pacnopsiXeHUW OpraHoB M OpraHumsaunin, y4acTBYHOLLMX B
npegocTaBneHnn  MyHUUMNAnbHOWM  yCrnyru, KOTopble  3asiBUTENb  Brpase
npeaocTaBuTb N0 COBCTBEHHON MHULMATUBE:

1) Bbinucka n3 EgMHOro rocyaapCTtBeHHOro peecrpa iopuanyeckmx nuuy - B
OTHOLUEHUW IOPUANYECKUX NALL;

2) Bbinucka u3 EOnHOro rocygapcTBeHHOro peectpa  WMHAUBUAYaASbHbIX
npeanpyHUMaTenen - B OTHOLWEHUU MHAMBUAYaNbHbLIX NpeanpuHuMaTenem;

3) BbINUCKa u3 EaOMHOro rocygapcTBEHHOro peecTpa HeOBWKUMOCTU O
npaBax Ha npuobpeTaemblin  3eMernbHbIA  y4yacToK (B crydae  ecnu
COOTBETCTBYWOLUME TMpaBa 3aperucTpupoBaHbl B EAMHOM rocygapCTBEHHOM
peecTpe npas);

4) Npu HanuUyuu 3gaHUN, CTPOEHUN, COOPYXXEHUN Ha 3eMerlbHOM y4vacTke -
BbiNUcka M3 EgMHOro rocygapcTBeHHOro peectpa HeABMXMMOCTM O npaBax Ha
3[aHue, CTpOeHMe, COOpYXeHue, Haxoasuwmecsa Ha npuobpeTaemMom 3eMerlbHOM
yyacTtke, nnu ysegomneHne ob oTcytctBuM B EAMHOM rocygapcTBeHHOM peectpe
HEeABWXMMOCTWN 3anpaluMBaeMbiX CBEJEeHUM O 3aperncTpuMpoBaHHbIX MpaBax Ha
yKa3aHHble 34aHNS, CTPOEHWUS, COOPYXKEHUS;



5) kagacTpoBbiM NacnopT WUCMpaLMBAEMOro 3eMesfibHOro y4yactka nmbo
KagactpoBas Bbinucka 06 ncnpalimBaeMom 3eMefibHOM y4acTke.

28. AoMmnHMUCTpauma ropogckoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3adABUTENS OCYLWECTBMEHUA LEWCTBUW, B TOM 4uUcne
cornacoBaHui, HeobXxoaMMbIX AN  MNOMYYEeHMS MYHUMUMNANbHOM  YCRyru WU
CBsI3aHHbIX C OOpalleHneM B MHble roCy4apCTBEHHbIE OpraHbl (OpraHbl MEeCTHOro
camoynpaBneHns) W opraHvsaumu, 3a  WUCKIHYEHWEM  MOSTyYEeHUA  YCNyr,
BKMIOYEHHbIX B MepeyeHb YCryr, KOTopble 4HABNATCA HeobxoanmbiMn U
obasaTenbHbiMM  ANA NPefoCTaBneHUs MyHUUMNANbHbIX YCAYr, YTBEPXOEHHbIN
peweHnem [ymbl ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6
ycnyrax, KOTopble 4BASKTCA HeobxogumbiMm ©  obsizaTenbHbIMM  ONIS
npenocTaBneHns MyHuumMnanbHbiX ycnyr AZMUHUCTPaUMEn ropoACKOro OKpyra
CTpexeBoun n ee opraHaMny;

2) TpeboBaTb OT 3asiBUTENsS MNPeACTaBfeHUs AOKYMEHTOB M MHGOopMauumm
WUNN OCYyLLECTBNEHNS OENCTBUN, NpeacTaBreHne Unm OCyLLEeCTBIIEHME KOTOPbIX He
npegycMOTPEHO  HOPMATUBHbIMM  MPABOBLIMA  aKTaMM, perynmpyoLwmmm
OTHOLLEHWS, BO3HUKaOLWME B CBA3W C NpeaoCTaBNeHNneM MyHULUNANbHOW YCIyTu;

3) TpeboBaTb OT 3aABUTENSA NPeacTaBfeHnst AOKYMEHTOB U MHdopmaumn, B
TOM 4ucre NoATBEPXKOAKLMX BHECEHME 3asABMTENEM MnaTtbl 3a NpeaocTaBrieHne
MYHUUMNANbHOW YCIYrn, KOTOPbIE HaxXOoOATCs B pacnopshkeHun deaeparnbHbIX
OpraHoB WCMOMHUTENBHOW BracTW, OPraHoOB rOCYAApPCTBEHHbLIX BHEBGHOMKETHbIX
OHAOB, WUCMOMHUTESbHBLIX OPraHoB  rOCy4apCTBEHHOM Bnactu  cybbekta
Poccuinckon ~ depgepaumn,  OpraHoB  MECTHOrO  camoynpasrneHusi  nunbo
NnoaBEeLOMCTBEHHbLIX FOCYAAapPCTBEHHbIM OpraHam WM opraHam  MeCTHOro
camoynpasneHnsa opraHnsaumin, y4acTByHOLNX B NpeaoCTaBNeHNN MyHULMNANbHOM
ycrnyru, B COOTBETCTBUM C HOPMATMBHbIMM MpPaBOBbIMW akTamMm Poccumnckon
depgepaumn, HOpPMATMBHbIMM NPaBOBbIMM  akTamu cybbektoB  Poccuiickon
degepaumn, MyHUUUNANbHLIMU NPABOBLIMU akTaMu, 3a UCKIIOYEHNEM AOKYMEHTOB,
BKIMIOYEHHbIX B OnpeferneHHbln YyacTblo 6 ctatbu 7 depgeparnbHOro 3akoHa OT
27.07.2010 Ne 210-9®3 «O6 opraHusaumm npeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr» nepevYeHb JOKYMEHTOB;

4) TpeboBaTb OT 3asiBUTENs NpeacTaBneHns LOKYMEHTOB U MHGOPMaLMK,
oTcytctBMEe U (MNKN) HEOOCTOBEPHOCTb  KOTOPbIX HE  yKasbiBanuCb  Mpu
nepBoHa4YanbHOM OTKase B MNpuemMe [OOKYMEHTOB, Heobxoaumbix  Ans
npenocTaBneHns MyHuuMnanbHonm  ycnyrn,  nmbo B  NpeaocTaBneHun
MYHULMNANbHOW YCAyr, 3a UCKITIOYEHNEM CreayoLmX Cnyyaes:

a) uameHeHue TpebOBaHWN HOPMATMBHbLIX MPABOBbLIX AKTOB, KacCarLUXCH
nNpenocTaBneHns MyHUMUMNanbHOW YyCryri, Mocne nepBOHa4vanbHOM nogayun
3asBNeHNs 0 NpeaoCTaBneHMM MyHULUNANbHOW YCIyru;

0) Hanuune owmnboK B 3asBIEHMM O NPEeAOCTaBMAEHUN MYHULMNANbHON
YyCNyrm n OOKyMeHTax, NoAaHHbIX 3asBUTENEM MOCMe nepBoHaYanbHOro OTKa3a B
npuemMme JOKYMEHTOB, HEOOXOAMMBbIX ANSA NPeAoCTaBMEHNUss MYHULMNANbHOW YCyru,
nmbo B NpegocTaBfieHMM  MYHULMNANbHOW  YCAYrM W He BK/OYEHHbIX B
npeacTaBneHHbIN paHee KOMMNNEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa OeUCTBUS OOKYMEHTOB WU U3MeHeHue WHdopMauun
nocrne nepBOHa4yarbHOro OTKa3a B MpuvemMe [OKYMEHTOB, HeobxoaumbIxX Arfis
npenocTaBneHns MyHuuMnanbHonm  ycnyrn,  nmbo B  NpeaocTaBneHun
MYHULUNANbHOW YCRyru;

r) BbISIBNEHWE [OOKYMEHTanbHO MOATBEPXAEHHOro akra (npu3Hakos)
OLWMBOYHOro MNN NPOTMBOMNPAaBHOro AencTeus (6e3gencTeuns) JOMKHOCTHOMO nvua
opraHa, nNpPefoCTaBSAOWEro  MyHUMUMNAnbHYKD  yChyry,  MyHUUUNAnNbHOro
cnyxatuero, pabotHuka MOL|, paboTHrka opraHusaumm, NnpeaycMoTPEHHOW YacTblo



1.1 ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npeaocTaBneHna  rocyaapCTBEHHbIX U MyHUUMNAnbHbIX — YCryr»,  npwu
nepBoHayanbHOM OTKasze B MpuemMe [JOKYMEHTOB, Heobxoaumblix  Ans
npedocTaBneHna  MyHuuunanbHoW — ycnyru, nmbo B npegocTaBrieHuu
MYHULUMMANbLHON YCryrn, 0 YeMm B NMUCbMEHHOM BMUAe 3a NOAMNUCLI0 PYKOBOOUTENS
opraHa, npefocTaBnslOWero MyHuuunanbHyt ycnyry, pykosoautens MOLL npwu
nepBoHayanbHOM OTKasze B MpuemMe [OKYMEHTOB, Heobxoaumblix  Ans
npeaocTaBneHnsa MyHuuunanbHOW ycnyr, nnbo pyKoBOAUTENS oOpraHusauuu,
npegycMoTpeHHoN YacTbio 1.1 ctaTbn 16 HacToswero ®enepansHOro 3akoHa

or 27.07.2010 Ne 210-®3 «O06 opraHuzaumm npenocTaBreHus
rOCy4apCTBEHHbIX U MYyHMLMNAMNbHbIX YCAyry, yBEAOMIAETCS 3adABUTENb, a TaKkKe
NPUHOCATCA N3BMHEHUA 3a JOCTaBMeHHble HeyaobcTaa.

5) oTkasblBaTb B Npueme 3asiBNeHNs U UHbIX JOKYMEHTOB, He06X0AMMbIX ANS
npeaocTaBneHna MyHuMUMManbHOW ycnyru, B Clny4ae, ecnv 3asiBfieHne WU
AOKYMeHTbI, Heobxoaumble Ans npegocTaBneHus MyHUUMNanbHOW yCnyru, noaaHsbl
B COOTBETCTBMM C WHOpPMauMen O Ccpokax W nopsgke npefocTaBneHus
MyHUUMNanbHOW ycnyrn, onybnukoBaHHONW Ha EavMHOM nopTane rocygapCTBEHHbIX
N MyHUUMNANbHbIX yCnyr ((YHKUNN);

6) oTKasblBaTb B NPefOCTaBlIEHUN MYHULMNANbLHOW YCIyru B crnyvae, ecnm
3asBNeHne N OOKYMeHTbl, HeobxoauMble ANS NpefocTaBneHus MyHULMNanbHOW
ycnyru, rnofdaHbl B COOTBETCTBUM C WHOpMauuen o Ccpokax W mnopsiake
npeaocTaBneHnsa MyHuLmMnanbHOW ycnyri, onybrnvkoBaHHoW Ha EanHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCryr (PYHKLUURA).

NcyepnbiBaolwmin nepeyeHb OCHOBAHUW Af19 OTKasa B rnpuemMe JOKYMEHTOB
ANa NpegocTaBneHnsa MyHULMNanbHOW yCnyru

29. OcHoBaHus Ons oTKasa B npvemMe [OOKYMEHTOB Ans NpefocTaBleHus
MyHULMNAnbHOW YCIyru:

1) 3asiBNeHve nogaHo 5WUOM, He MMEKLWMM MOfIHOMOYUA Ha nogady
JAHHOro 3aaBIeHUs;

2) 3asiBNeHne He COOEPXKUT CBeAeHUN MO0 COAEPXKUT HEeMorsHble CBeAEeHWs,
YCTaHOBNEHHbIE NPUNOXEHNEM 2 K HAacTosLEeMY AAMUHUCTPATUBHOMY perfameHTy;

3) mokyMeHTbl copep)kaT MOBPEXAEHUS!, HanuuMe KOTOPbIX He MOo3BONseT
O[HO3HA4YHO UCTONKOBATb UX CoAepKaHue;

4) B 4OKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNNCKK, 3a4epKkHYTbIe CroBa.

NcuepnbiBatowmmn nepeveHb OCHOBaHUM1 angd NPUOCTaHOBNEHUS
npegocTaBneHns MyHUUMNanbHOW ycnyru wnuM  oTkasa B NpefocTtaBneHuu
MYHULUMNANbHOW yCnyrm

30. OcHoBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) ¢ 3asBneHMeM O NpedoCTaBNEHUN 3eMEeNbHOro yvacTka obpaTunocb
nnLo, KOTOPOE B COOTBETCTBUN C 3€MefbHbIM 3aKOHO4ATENbCTBOM HE UMEET npasa
Ha npuobpeTeHne 3eMenbHOro yyacTtka 6e3 NnpoBeaeHnst TOPros.;

2) yKasaHHbIN B 3asBfiEHUM O NPeJoCcTaBfieHUN 3eMernbHOro y4vacTka
3eMefbHbIl  Yy4aCcTOK NpeAoCTaBfeH Ha npaBe MOCTOSHHOro (6eccpo4yHoro)
nonb3oBaHndA, 6e3BO3Me3OHOr0 MNOMNb30BaHUSA, MOXU3HEHHOrO Hacregyemoro
BNageHUss unv apeHdbl, 3a WCKIIYEeHMEM CriyvaeB, ecnu C 3asiBfieHneM o
npegocTaBneHnn 3eMernbHOro yyactka obpatunca obnagatenb AaHHbIX Npas Unm
nogaHo 3asBrieHWe O MpeAoCcTaBfeHUn 3eMeNnbHOro yyacTka B COOTBETCTBUU C



nognyHktom 10 nyHkta 2 ctatem 39.10 3emenbHoro kogekca Poccuinckon
depepaumm;

3) yKasaHHbIM B 3asiBeHUNn O nNpeaocTaBrieHUN 3eMerbHOro y4yacTtka
3eMefbHbIN Y4aCTOK MpefoCTaBfieH HEKOMMEPYECKOW opraHusauum, co3fgaHHOW
rpaxxgaHamu, Ons BedeHWA OropoAHn4YecTBa, CadoBOACTBA, JAYHOro XO3AMCTBa
NN KOMMIIEKCHOTO OCBOEHUS TEPPUTOPUN B LENAX MHANBUAYATTbHOMO >XUIULLHOMO
CTPOUTENBCTBA, 3a UCKMIOYEHMEM CriydaeB obpalleHns ¢ 3asBeHMEM YneHa 3Toun
HEKOMMEPYECKON OpraHM3auum nnubo 3TON HEKOMMEPYECKOM OpraHu3auuu, ecnm
3eMernbHbIN Y4aCTOK OTHOCUTCS K MMYLLLECTBY 00LLEro Nnonb30BaHus;

4) Ha yKasaHHOM B 3asiBNIeHUN O MpeaoCcTaBfeHU 3eMeribHOro yyacTka
3eMefibHOM y4acTKe pacrnosioeHbl 30aHne, COOpy>KeHne, 06 bEKT He3aBEPLUEHHOIO
CTpouTENbCTBA, NpUHAAnexawme rpaxgaHam WunuM puandyeckuMm nuuam, 3a
MCKIMIOYEHMEM CIlydaeB, ecnu  CoopyXeHwe (B TOM 4UCNe COOpYXeHue,
CTPOUTENBCTBO KOTOPOrO HE 3aBepLUEHO) pasMeLLaeTca Ha 3eMeNbHOM yyacTke Ha
YCNOBUSAX CepBUTYyTa UMM  Ha 3eMeflbHOM Yy4yacTke pasMelleH OObEeKT,
npeaycMOTPEHHbIN NYHKTOM 3

ctratbn 39.36 3emenbHoro kogekca Poccurckon depepaumm, n 3170 He
NPenaTCTBYET WCMNOMb30BaHUIO 3E€MEeflbHOro Yyyactka B COOTBETCTBUM C  €ro
paspelleHHbIM  ucnonb3oBaHnem nmbo C 3asBreHMeM O npeaocTaBneHnn
3eMenbHOro yyactka obpaTuncs COBCTBEHHWK 3TUX 30aHUs, COOpPYXEeHus,
MOMELLIEHNN B HUX, 3TOr0 06beKTa He3aBEPLUEHHOIO CTPOUTENBCTBA;

5) Ha ykaszaHHOM B 3asBfeHMM O NpPefoCTaBieHMM 3eMeNbHOro y4vacTka
3eMefibHOM y4acTKe pacrnofioXeHbl 30aHne, COOpy>KeHne, 06 bEKT He3aBEPLUEHHOIO
CTpOuUTENbCTBA, HaxogswWwmecs B TrOCYAAPCTBEHHOW UM MYHULMNANbHOW
COBCTBEHHOCTN, 3a WCKIIOYEHMEM CIy4YaeB, €Cnn COopyXeHue (B TOM 4ucne
COOpYXeHne, CTPOUTENbCTBO KOTOPOrO He 3aBeplleHO) pasmellaeTcs  Ha
3eMesibHOM Yy4yacTKe Ha YCroBUSIX CepBUTYyTa WM C  3asBNEeHuWeM O
npeaocTaBneHnn 3eMenbHOro yyactka obpartuncsa npasoobnagarens aTUX 30aHus,
COOPYXXEHUSA, MOMELLIEHMI B HNX, 3TOro 06bekTa He3aBepLIEHHOro CTPOMTENbLCTBA;

6) yKasaHHbIN B 3asBfiEHUM O nNPeJoCcTaBfieHUN 3eMernbHOro y4vacTka
3eMerbHbIN Y4aCTOK ABMSETCH M3bATbIM U3 060poTa NN orpaHNYeHHbIM B 0b6opoTe
N ero npepocTaBneHne He [OOMnyckaeTcs Ha npaBe, yKa3aHHOM B 3asiBNEHUN O
npegocTaBneHnmn 3eMenbHOro y4acTKa;

7) yKasaHHbIl B 3asBfIEHUM O nNpPeJocTaBfieHUN 3eMernbHOro y4vacTka
3eMesibHbIN Y4acTOK SIBIISIETCA 3ape3epBUPOBaHHbLIM ANS rOCy4apCTBEHHbIX WU
MyHMUMNAnNbHbIX HYXA B Cryvae, ecnu 3assuTernb obpaTtunca ¢ 3asBneHnem o
NpeaocTaBNeHNNM  3eMEenbHOr0  yyactka B COOCTBEHHOCTb,  MOCTOSIHHOE
(beccpoyHOe) nonb3oBaHWEe UM C 3asdBfiEHMEM O NPEeAOoCTaBIEHUM 3EMESIbHOro
yyacTka B apeHay, 6e3Bo3me3gHOe MOofb30BaHME Ha CPOK, MPEBbILAKLWNA CPOK
OENCTBUA peLLUeHMs O pe3epBUPOBAHMM 3EMESNbHOro y4vacTka, 3a WCKIHYEeHneM
cnyyas npeocTaBrieHUst 3eMerbHOro yvyacTka ans uenen pesepBypoBaHuS;

8) yKasaHHbIN B 3asBfiEHUM O NPeSoCTaBfieHUN 3eMernbHOro y4vacTka
3eMersibHbIN Y4aCTOK pacrnorioXeH B rpaHuLax TeppuTtopun, B OTHOLLEHUN KOTOPOU C
APYrMM NUUOM 3aKkr4vyeH OO0roBOp O pasBUTMM 3aCTPOEHHOW Tepputopuu, 3a
NCKIMIOYEHVEM CrydaeB, ecnv C 3asBreHneM O npeaoCcTaBlieHUM 3eMeSibHOro
yyactka obpaTtuncsa cOOCTBEHHUK 30aHUSA, COOPYXEHUS, MOMELLEHUA B HUX,
o6bekTa He3aBepLIEHHOro CTPOUTENbCTBA, PACMNOSIOXKEHHbIX HA TAaKOM 3eMENbHOM
yyacTke, unu npasoobnagaTesib Takoro 3eMerbHOro y4acTka;

9) yKkasaHHbIM B 3asiBeHUN O nNpeaocTaBrieHUN 3eMefbHOro y4yacTtka
3eMerbHbIN Y4aCTOK pacrnosfioXeH B rpaHuLax Tepputopun, B OTHOLLEHUN KOTOPOW C
OPYrMM NULOM 3aKrniYeH OOroBop O pas3BUTUM 3aCTPOEHHOW TeppuUTopun, UNu
3eMerbHbIN y4acToK 06pa3oBaH M3 3eMeSibHOro yyacTtka, B OTHOLLIEHMM KOTOPOro C



APYrMM FNMLIOM 3aKrtoveH [OroBOop O KOMMMEKCHOM OCBOEHWUW TeppuTopuun, 3a
NUCKIMIOYEHMEM CNnyyaeB, €Cnn TakoW 3eMenbHbl y4acToK npeaHasHaveH ans
pasmelleHns O0OBLEKTOB deaepanbHOro 3HaveHusi, OOBLEKTOB  pErnoHarnbHOro
3HayYeHus N 0O bEKTOB MECTHOIO 3HAYEHUs N C 3asiBNIEHMEM O NpeaoCTaBreHnn
Takoro 3emenbHOro ydactka obpatunocb nuMuUo,  YNOSIHOMOYEHHOE  Ha
CTPOUTENBCTBO YKa3aHHbIX OObEKTOB;

10) ykas3aHHbI B 3asBNEeHUM O NPefoCTaBIiEHUM 3EeMEernbHOro YyyacTka
3eMesbHbIN y4acTOK obpa3oBaH M3 3eMerlbHOro y4yactka, B OTHOLLUEHMM KOTOPOro
3aKNOYeH [O0roBOp O KOMMSIEKCHOM OCBOEHMM TeppuTopum WnNu [OroBop O
pasBUTUMN 3aCTPOEHHOW TEPPUTOpPUMM, U B COOTBETCTBUN C YTBEPXOEHHON
AOKYMEHTaunen no nraHMpOBKE TEppuUTOpUM MNpefHasHadeH Ans pasMeLieHus
00bekToB defepanbHOro 3HavyeHus, OOBLEKTOB pPErMoHaribHOro 3HaAYeHus wunu
0OBHEKTOB MECTHOrO 3HA4YeHusl, 3a UCKMOYEHNEM CryvyaeB, eCcnv C 3asBfeHNEM O
npenocTaBneHnn B apeHay 3eMefnbHOro ydactka obpatunocb Nvuo, C KOTOPbIM
3aKNOYeH [O0roBOp O KOMMSIEKCHOM OCBOEHMM TeppuTopum WnNu [OroBop O
pa3BUTUM  3aCTPOEHHOW TeppuTopuu, npegycmaTpusalowme o0643aTenbLcTBO
AAHHOro nuua no CTPOUTENLCTBY yKa3aHHbIX OO bEKTOB;

11) yKkasaHHbIn B 3asiBieHMN O MNpPeAoCTaBfEeHUN 3eMENbHOro YyyacTka
3eMerbHbIN y4acTOK ABNSETCA NpeaMeToM ayKuMoHa, U3BELLeHMe O NpoBeAeHUM
KOTOPOro pasmeLleHO B COOTBETCTBMM C nyHKTOM 19 ctatbu 39.11 3emenbHoro
Kogekca Poccurckon degepaumm;

12) B OTHOLWIEHUM 3eMESIbHOr0 yyacTka, YKas3aHHOro B 3asiBlIEHUN O €ro
npeaocTaBneHNn, NOCTYNUNO MNPeayCMOTPEHHOE NOAMNYHKTOM 6 nyHKTa 4 cratbu
39.11 3emenbHoro kogekca Poccunckon depepauum 3asBneHne o npoBeaeHUn
aykumoHa Mo ero npogaxe WNU aykuMoHa Ha npaBO 3aKM4YeHUs [Oorosopa ero
apeHabl Npu YCroBuK, YTO TaKOW 3eMenbHbIA y4acTOK 0bpa3oBaH B COOTBETCTBUM C
nognyHktom 4 nyHkta 4 crtatem 39.11 3emenbHoro kopgekca Poccuinckon
degepaumm N yNnosIHOMOYEHHBIM OPraHOM He MPUHATO pelueHne o6 oTkase B
NpoBeAEeHMM 3TOr0 aykuuoHa MO OCHOBAHUAM, MNPedyCMOTPEHHbIM MYHKTOM 8
ctaTtbk 39.11 3emenbHoro kogekca Poccurickon degepaumm;

13) B OTHOWEHWN 3eMeribHOro yyacTka, YKa3aHHOro B 3asiBNEHUN O €ero
npenocTaBneHnmn, onybriMkoBaHo U pasmeLleHo B COOTBETCTBUN C NOAMYHKTOM 1

nyHkta 1 crtatbn 39.18 3emenbHoro kogekca Poccunckon Pepepauuu
N3BELLEHNE O nMpedoCTaBfeHNN 3eMeSlbHOro YyyacTtka Ans MHOUMBUAYanbHOro
XUNULLHOTO  CTPOUTENbCTBA, BEOEHUA  NUYHOro  nogcobHOro  X034KCTBa,
CafoOBOACTBA, [A4yHOro  XO3AWCTBA  WMAW  OCYLLUECTBIIEHUS  KPECTbAHCKUM
(dbepmepcKkMM) XO3ANCTBOM ero AeaTeNnbHOCTY;

14) paspelueHHOe UCMOoNb30BaHME 3eMENIbHOro yvacTka He COOTBETCTBYET
LUensam MCnonb30BaHUSA TaKoro 3eMesflbHOro y4yacTka, ykasaHHbiM B 3asiBIEHUU O
npenocTaBnNeHnn 3eMeNibHOro ydacTka, 3a WCKIYEHMEM ClyYaeB pasMelleHus
nMHenHoro obbekTa B COOTBETCTBMM C YTBEPXKOEHHbIM MPOEKTOM MIaHUPOBKM
TepputTopuu;

15) ncnpalwmBaemMbll 3eMenbHbIM Y4aCTOK HE BKITHOYEH B YTBEPXOEHHbLIN B
ycTaHoBrneHHoMm [lpaButenbctBoM Poccuiickon ®depepaumm nopsigke nepeyeHb
3eMefbHbIX Y4acTKOB, NPeAOCTaBMEHHbIX NS HYX4 000pOHbI U 6Ge3onacHoOCTU u
BPEMEHHO HEe WCMNONb3yeMbIX AN yKa3aHHbIX HyX4, B Cryvae, ecnv nogaHo
3asBNeHne o0 NpeoCTaBeHNn 3eMeNbHOro y4acTka B COOTBETCTBMM C NOLMYHKTOM
10 nyHkTa 2 ctatbmn 39.10 3emenbHoro kogekca Poccunckon depepaunm;

16) nnowagb 3eMerbHOro y4vacTka, YKa3aHHOro B 3asBfeHUM O
npegocTaBneHMn 3eMernbHOro yyacTka HEKOMMEPYECKON OpraHm3aummn, Co3gaHHOM



rpaxgaHamu, AN BedeHUs OropogHW4YecTBa, CaJoOBOACTBA, MpeBbllaeT
npegesibHbI pasmep, YCTaHOBMEHHbIN B COOTBETCTBUMU C dpefieparibHbIM 3aKOHOM;

17) ykasaHHbIW B 3asBNeHUM O nNPefoCTaBIiEHUM 3eMernbHOro YyyacTka
3eMernbHbI  Yy4aCTOK B COOTBETCTBUM C  YTBEPXKOEHHbIMWM  JOKyMeHTamMu
TeppuUTOpUarbHOro MNraHWpoBaHWsa W (UNW) [JOKyMEHTauuen Mo nNraHUpOoBKe
TeppuTopuUn NpeaHasHayeH ang pasmMelleHns ob6bekToB dpefeparnbHOro 3HayYeHus,
OOBLEKTOB pPErMoHanbHOro 3HavYeHus UNM O6bEeKTOB MECTHOrO0 3HayeHus U C
3asiBNeHnemM O npefocTaBreHun 3eMernibHOro ydvactka obpatunocb nuuo, He
YNONHOMOYEHHOE Ha CTPOUTENLCTBO 3TUX OO BEKTOB;

18) ykasaHHbIW B 3asBNeHUM O nNpefocTaBfieHUM 3eMernbHOro YyyacTka
3eMernbHbIN Y4acTOK npefHasHavyeH ANA pasMeLleHus 30aHus, COOPYXEeHWUs B
COOTBETCTBUMM C rocydapcTBeHHOW nporpammon Poccuickon denepaumm,
rocygapCcTBeHHoM nporpammon cybbekta Poccuickon ®egepauumn n ¢ 3asBrneHnem
O NpefocTaBfieHUN 3eMerNibHOro yyactka obpaTunocb NULUOo, He YNONIHOMOYEHHOE
Ha CTPOUTENBLCTBO 3TUX 30AHUA, COOPYXEHWS,;

19) npepoctaBneHne 3eMesnibHOro ydacTka Ha 3asiBNeHHOM Buae rnpasB He
aonyckaeTcs;

20) B OTHOLIEHMM 3EeMENbHOro y4acTka, yKasaHHOro B 3asdBfeHUM O ero
npeaocTaBneHnn, He yCTaHOBNEH BU pa3peLLeHHOro NCNonb30BaHUs;

21) yKkasaHHbIN B 3asBNeHWW O MpedoCTaBNEeHUN 3eMeribHOro y4vacTka
3eMerbHbIN Y4aCTOK He OTHECEH K OnpeferieHHON KaTeropum 3eMens;

22) B OTHOLIEHMM 3EMENbHOro y4acTka, yKasaHHOro B 3asdBfEeHUMM O ero
npeaocTaBneHnn, MNPUHATO pelleHne O npeaBapuUTernbHOM COrfacoBaHUKM  ero
npeaocTaBneHnsa, CpoK [OenCTBUS KOTOPOro He WCTeK, U C 3asdBfeHMEM O
npefocTaBneHnM 3eMenbHOro yyactka obpaTunocb MHOE He yKaszaHHOe B 3TOM
peLLeHnn nmuo;

23) yKasaHHbIM B 3asfBMNEeHWW O MpedoCTaBNEeHUN 3eMeribHOro y4vacTka
3eMerbHbIN Y4aCTOK U3bAT ANS rOCyOapCTBEHHbIX UM MYHUUMNANbHBIX HYXO U
yKa3aHHas B 3asBNeHUU Lenb NpefocTaBrieHUsl Takoro 3eMersibHOro yyacTtka He
COOTBETCTBYET UensaM, Ans KOTOPbIX TakoW 3eMerbHbI y4acToK Obin U3bAT, 3a
UCKIMIOYEHVEM 3eMEeSIbHbIX Y4acCTKOB, W3bATbIX ANA  rOCYOapCTBEHHbIX UMK
MyHMUMNANbHbIX HYXJ B CBA3W C NPU3HAHWEM MHOFOKBapTUPHOro JOMa, KOTOPbIN
pacnosioXXeH Ha TakoM 3eMerIbHOM y4YacTKe, aBapuiHbIM U NoAnexalimMm CHOCY Unm
PEKOHCTPYKLNN;

24) rpaHuubl 3eMernbHOro Yy4yacTka, YKa3aHHOro B 3asiBNIEHUW O €ero
npegocTaBneHnn, noanexaT YTOYHEHN0 B COOTBETCTBUMN ¢ PeeparnbHbiM 3aKOHOM

«O kapacTpoBoOn OeATENBLHOCTUY;

25) nnowagp 3eMenbHOro y4yacTka, YyKasaHHOro B 3asiBNIeHUM O ero
npeaocTaBneHnn, rnpesbIWaeT ero nnowaab, YKasaHHyl0 B CXeMe pacrofioXeHuUs
3eMefnbHOro yyacTka, MpoeKkTe MEeXeBaHUA Tepputopum WUnNu B NPOEKTHOM
AOKYMEHTaLUN NECHbIX Y4acTKOB, B COOTBETCTBMM C KOTOPbIMU TakoW 3eMerbHbIN
y4yacTok obpasoBaH, 6onee 4yem Ha 4ecsTb NPOLEHTOB;

26) K 3a#ABMNEHVI0O He MNPUITOXEHbl OOKYMEHTbl, COOTBETCTBYOLUNE
TpeboBaHUAM, YCTAHOBMAEHHbBIM MYHKTOM 26 AOMUHUCTPATUBHOIO pernameHTa.

31. OcHoBaHMsa Ons NPUOCTAHOBMEHUA NpefoCTaBfieHUs MyHULMNANbHON
yCInyru OTCyTCTBYIOT.

Pasmep nnatbl, B3MMaemoW C 3asiBUTeNss Mpu  nNpeaocTaBneHun
MyHULMNANbHOM yCryru, 1 cnocobbl ee B3MMaHWsA B crnyvasix, NpeaycMOTPEHHbIX



denepanbHbIMX  3aKOHAMW, MPUHUMAEMbIMA B COOTBETCTBMA C HUMMU  UHbIMU
HOpMaTMBHbIMM MNpaBoBbIMW akTamun Poccuinckon depepaumn, HOPMaATUBHBIMU
nNpaBoOBbIMW akTaMu cybbekTtoB Tomckon obnactv, MyHUUMNanbHbIMU NPaBOBbLIMU
aKkTamm

32. MyHuuunaneHas ycnyra npegocrasnsertcsa 6ecnnaTtHo.

33. Ycnyrn, koTtopble ABNAOTCA HeobxoaumMbiMM M oba3aTenbHbIMKM ANS
npenocTaBneHns MyHUUMNANbHOWM YCNyru:

- 3aBEpPEHHbIN NepeBo Ha PYCCKUM SA3blK OJOKYMEHTOB O rocy4apCTBEHHOW
permcTpauun puguyeckoro nuua B COOTBETCTBUM C  3aKOHOOATENbCTBOM
MHOCTPAHHOrO rocygapcTtBa B Criydae, ecnu 3asBuUTENieM ABNAETCA MHOCTpaHHoe
topuanyeckoe nmuo.

34. Paamep n OCHOBaHUS B3MMaHWA MNnaTtbl 3a OKa3aHME HeobXOAUMbIX W
obs3aTenbHbIX YCNyr ycTaHaBNMBAKOTCA OpraHusauusMmn, npegocTaBnaroLWnMm
Heobxogumble n obgasaTenbHble Ycnyri, Heobxoaumble AONs NpenoCTaBneHus
MYHULUMNANbHOM YCNyrM, CaMOCTOSTENbHO B COOTBETCTBMM C TpeboBaHnAMMU
OEenCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcuMmarnbHbI CPOK OXXMAAHMS B 0OMepeam npu nogaye 3asiBneHus
O NPeAOoCTaBNEHNV MyHULMNANbHOW YCIYT U NpU NONyYeHun
pesynbTata NpeaoCTaBNeHNst MyHULMMNANBHOW YCryru

35. MakcumanbHbI CPOK OXMOaHUA B odepean Mnpu NUYHOW rnopade
3asBreHnss 0 MNpenoCTaBNeHUM MyHUMUMNANbLHOW YCNyrm He LOSMKEH MpeBbillaTb
NATHagUaTV MUHYT.

36. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu rnonyvyeHun pesyrnbraTta
npegocTaBneHns MyHUUMNanbHOW YCIyrm He [OOSDKEeH npeBblwaTtb MSaTHaguaTtu
MUHYT.

CpokK perucrpaumm 3asiBneHnst o NpeaocTaBneHnn MyHULMNanbHOM yCnyru

37. 3asBneHne Ha OyMaxHOM HocuTene perucrpupyeTca B [OeHb
npegcraBneHns B AgQMUHUCTpaUnio ropoackoro okpyra CTpexeBon 3adBneHus u
OOKYMEHTOB 41191 NpeoCTaBNeHns MyHUUMNanbHOW yCnyru.

38. Peructpauus 3asBneHusi, HanpasrieHHOro B )OpMe 3JIeKTPOHHOro
OOKyMeHTa 4epe3 EOuHbIN nopTan rocyaapCTBEHHbIX WU MyHMUMMANbHbIX YCRyr
(dyHKUMI), ocyLlecTBNAETCA He no3gHee paboyero aHs, criegyowero 3a AHEM ero
nocTynneHns B AQMUHUCTPAaLIMIO FOPOACKOro okpyra CTpexxeBown.

TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcsa MyHuumnanoHas
ycnyra,

K 3any oxuaaHusi, Mectam Ans 3anofiHeHUsa 3asBNeHun O NpeaocTaBneHnn
MYHULMNANbLHOW YCnyru, MHPOPMaLUMOHHBIM CTeHAaM ¢ obpasuamm ux 3anosiHeHus
N NepeyHeM AOKYMEHTOB, HEOOXOANMbIX A5 NpeaocTaBneHna MyHULMNAanbHOM

ycnyru, B TOM u4ucne K obecneyeHmto [OCTYMHOCTM ANs  MHBANUOoB
yKkaszaHHblX OObEKTOB B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuickomn
depepauymn

O couuanbHOW 3aluuTe MHBaNMaoB

39. [llpepoctaBneHne MyHUUMMNANIbHOW  YCRYyrM  OCYLUECTBNAETCA B
cneumnarnbHO BblAeNeHHbIX ANA 3TUX Lenen noMeLLeHnax.



40. MecTta npegocTaBneHnsa MyHMUMnanbHON ycrnyrn obopyayoTcs ¢ y4eToMm
TpeboBaHUN AOCTYNHOCTM ANs1 UHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon depepauum O couuanbHoW 3awuTte wuHBanugos. B cnydvae
HEBO3MOXXHOCTM 0BopyaoBaHMs MecTa NpeaoCTaBneHns MyHUUMNANbLHON YCnyrn ¢
yyeToMm TpeboBaHMM AOOCTYNHOCTM ANA  WHBANMOAOB B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon degepaumm o coumanbHOW 3alumTte MHBaNMaoB
Ha COTpyAHUKa opraHa, NpegoCcTaBNALWEero MyHUUUNanbHy ycnyry, Bo3rnaraeTcs
006513aHHOCTb MO OKa3aHWUIO CUTYauMOHHOM NOMOLLM MHBaNnOam BCEX KaTeropun Ha
nepuvon npeaocTaBneHnsa MyHULUNanbHOW yCryri.

Ha Bcex napkoBkax oOLiero nonb3oBaHWsi BO3ne 34aHuA (CTPOEHWsI), B KOTOPOM
pasMeleHo nomMmewieHne npunema u Bbiaydn OOKYMEHTOB, OpPraHmM3oBblBaE€TCA CTOAHKa
(napkoBka) ansg nNnUYHOro aBToMOBUNbHOro TpaHcnopTa, 6ecnnaTtHasa ons 3asasuTtenen. Ha
KaXKOon CTosiHKe Bblgensietcs He meHee 10% mecT (HO HE MeHee OAHOro mMecrta), Ons
OecnnaTHou NAapKOBKN TPaHCNOPTHbLIX CPeaCTB, ynpaBldeMblX MHBannaamu |, Il rpynn, n
TPaHCMNOPTHbLIX CPEACTB, MEPEBO3ALMNX TakMX MHBaNMOoB u (unu) geten-nHeanungos. Ha
rpaxgaH n3 yucrna vHeBanugos Il rpynnel pacnpocTpaHaoTCa HOPMbl HAcTosLLEN YacTu B
nopsgke, onpegensemom [lpaButensctBoMm Poccuiickon ®epepaumn. Ha ykasaHHbIX
TPAHCNOPTHbLIX cpeacTBax AOJTKEH ObITb yCTaHOBJI1EH ono3HaBaTesbHbIA 3HaK «|/|HBaJ'IVID,».

41. Bxog B nomeweHve npuemMa W BblgadYn [OOKYMEHTOB [OOJSDKEH
obecneunBatb cBOOOAHLIN [[OCTYn 3asBuTenen, 6biTb obopyaoBaH yaoGHOM
NeCTHULEN C MOPYYHAMMU, LUMPOKUMN NPOXOAAMM.

42. Ha 3paHun pagomM € BXOAOM  AOMKHA  ObiTb  pasmelleHa
MHOPMaLUNOHHAA BbIBECKA, coAepKallas cneayoLlyo MHpopMaLuuio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) apgpec odwuuManbHOro camTa OpraHoOB MECTHOro CcamMoyrnpaBeHus
ropogckoro okpyra CtpexeBou B ceTn VIHTepHeT.

43. ®acapg 3gaHuna gormkeH 6biTb 060pyaoBaH ocBETUTENBHBIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

44. MNomelweHna npuema 1 Bblgayn OOKYMEHTOB OOSMKHbI NpeagycmaTpmBaTth
MecTa Ons oXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

45. B mectax gns uvHdopmuMpoBaHMs AO0SMKeH ObiTb obecrneyeH poctyn
rpaxgaH [gns O3HaKOMMEeHust C uHpopMauMen He TONbKO B 4acbkl npuema
3asaBnNeHnn, HO 1 B paboyee Bpems, Korga npuem 3asButenen He BegeTcs.

46. XapakTepuCTUKM NMOMELLEHUN npvema W Bblgayn OOKYMEHTOB B 4acTu
00bEMHO-NNAHMPOBOYHBIX U KOHCTPYKTUBHbBIX PELLUEHUA, OCBELLEHUS, NOXapHOW
GesonacHoCcTM,  WHXeHepHOro  obopygoBaHWsA  OOIMKHbI  COOTBETCTBOBATb
TpeboBaHNAM HOPMATUBHLIX OOKYMEHTOB, [OEWCTBYKOLWMX Ha Tepputopumn
Poccunckon ®epepaunn.

47. lNMomeweHns npuema n Bblgavym OOKYMEHTOB obopyayloTca cTeHaamu
(cTonkamun), cogepxawumn  MHOpMaUMO O  nopsgke  npefocTaBneHus
MYHULMNANBHON YCRyru.

48. B mecTtax ana oXxvaaHus ycCTaHaBNUBAKTCA CTynbs (KpecernbHble
CeKuun, Kpecna) ans 3assBuTtenen.

49. B nomeLlleHnn npyema u BbldayuM OOKYMEHTOB BblAeNiseTca MecTo AN
odopMIieHNss OOKYMEHTOB, npedycmaTtpuBatollee CTonbl (CTOMKM) ¢ BGnaHkamm
3asBMNeHnUn N KaHUENSAPCKUMN NPUHAOEXHOCTAMN.

50. WHdopmaums o damunmn, uUMeHn, oT4vecTBe (NpU HanmuMyuuu) wu
OOIMKHOCTM  chleunanucTa  opraHa,  OCYyLWeCTBASWero  npegocraBneHve
MYHUUMNANbHOM YyCnyrn, [JofkHa OblTb pasmeweHa Ha pabodem mecTe
cneuyunanucTa YnpasreHus.



51. OpraH, npegocTaBNALLWMA MyHUAUMNAnNbHy ycnyry, obecne4ymBaet
MHBaNuaam:

1) ycnoBus ans ©GecnpensiTCTBEHHOrO AocTyrna K O06bekTy (3gaHuio,
NOMELLEHMIO), B KOTOPOM OHa NPeAoCTaBnseTCs, a Takke Ans 6ecnpenaTtcTBEHHOro
NONb30BaHNA TPAHCMOPTOM, CpeaCcTBaMU CBA3U U MHpopMaumu;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO MNEepPeaBMKEHUS MO TeppuTopun, Ha
KOTOPOM pacrnonioxxeH o6beKT (3a4aHne, NoMeLeHne), B KOTOPOM NpeaocTaBnseTcs
MyHUUMNAanNbHas ycrnyra, a Takke BXOo4a B TakoM OOBLEKT M Bbixoda W3 Hero,
nocagkMm B TPaHCNOPTHOE CpPeacTBO M BbICAAKM W3 HEro, B TOM 4ucne C
NCNONb30BaHMEM Kpecna-KONACKH;

3) conpoBOXAeHe UHBANMAOB, UMEKLNX CTOMKME PacCTPONCTBa (PYHKLUUK
3PEHNS N CaMOCTOATENBbHOIO NEpPeaBMKEHNS;

4) Hagnexaulee pasmelieHne obopygoBaHWA M HocuTenenm MHdpopmauum,
HeobxoauMbIX Ana obecnevyeHna 6GecnpenssiTCTBEHHOrO AOCTyna WHBaNUOoOB K
00bekTy (34aHunto, NMOMELLEHUI0), B KOTOPOM NpenocTaBnseTcs MyHuuunanbHas
ycrnyra, u K ycriyre ¢ y4eTOM OrpaHuyeHunin Nx XXnM3HeaeaTenbHOCTY;

5) pgybnupoBaHne HeobGXOAMMOW ANA MHBANMAOB 3BYKOBOW W 3pUTENbHOM
nHopmauum, a Takke Haanucen, 3HaAKOB M MHOM TEKCTOBOWM WU rpadundeckoun
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha obbekT (3aaHve, NnomMelleHue), B KOTOPOM NpeaocTaBnsaeTcd
MyHUUMNanbHas  ycnyra, cobaku-npoBOAHMKA NPU  HanuuMm  OOKYMEHTa,
noaTBepxaatolero ee cneuynanbHoe obyvyeHve u BblgaBaemMoro no ¢opme v B
nopsgke, KoTopble onpegensatTcs denepanbHbiM  OpraHOM  UCMOSHUTESNbHON
BNacTn, ocywectBnawwmMm  ¢GyHKuMM N0 BblpaboTtke M peanu3auuu
rocyaapCTBEHHOM MOSIMTUKM U HOPMaTUBHO-NPABOBOMY PErynnMpoBaHui0 B cdepe
couunanbHON 3alWnTbl HACENEHUS;

8) okasaHve uHBanMgam NOMoLM B MNpeofonieHnn GapbepoB, MeLuatoLmnX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

52. [lokasaTenamm [JOCTYMHOCTM W KayecTBa MyHUUMNANbLHOW YCIyru
ABNATCA:

1) mocToBEpHOCTL NPeaoCTaBsSeMon rpaxgaHamMm nHpopmaumn;

2) NOSIHOTa MHMPOPMUPOBAHUS rpaxaaH;

3) HarnsgHoCTb dopm npegocTaBnaemMomn MHopmMaLmn 06
aAMWHNCTPaTUBHbIX NpoLeaypax;

4) ypobCcTBO WM [OCTYMHOCTb MNOSMyYEHUS WHOpMaLMK 3asBUTENSMU O
nopsiake NnpefocTaBneHns MyHULMNansHON YCryru;

5) cobniogeHne CpoKOB MCMOMHEHUS OTAENbHbIX  aAMUHUCTPATUBHbIX
npoueayp 1 npegocTaBrieHns MyHULMNAanbHOW yCnyru B LErnowm;

6) cobniogeHne TpeboBaHMM K pasmepy nnaTtbl 3a NpegocTaBneHue
MyHULUMNANbHOW yCcnyru;

7) cobnogeHne TpeboBaHMM CTaHaapTa NpeaoCTaBfeHnss MyHUUMNanbHOM
ycnyru;

8) oTcyTcTBME 060CHOBAHHBIX anob Ha pelweHnd, gencrTemsa (besgencrame)
opraHa, npefoCTaBnaLWwero MyHUUUNanbHyo yCrnyry, JOMKHOCTHOMO nimua opraHa,
NpeaoCTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

9) nonHoTa M akTyanbHOCTb MHGOPMaUMM O MNopsaKke npeaocTaBneHns
MYHMLMMNANbHON YCNyrL.



53. lNpun nonyyeHn MyHULMNarbHOW YCMyrn 3asiBUTENb OCYLLECTBNAET He
Bonee Tpex B3auMoAenCTBUN C JOIMKHOCTHBIMU NULE@MU, B TOM YUCTe:

1) Npy nopjaye 3anpoca Ha MNOSlyYeHWe ycrnyrm U noriydeHun pesyrnbTaTa
ycnyru 3asiBUTENeM fnnyHo, B TOM Yncne Yyepe3 MOLL, - He 6onee AByx pas;

2) Npy nogade 3arnpoca Ha norfy4eHue ycryru ¢ ucnons3osaHnem EgunHoro
noprana rocyAapCTBEHHbIX W MyHUAUMNAanbHbIX Yycnyr (YHKUUA), MOYTOBLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

54. MNpoJoMmKNTENBLHOCTb KaXXA0ro B3auMMoAenCTBUSA HE AOSMKHA NpeBbIWaTh
NATHaAUaTU MUHYT.

55. WcuepnblBalownm CcocTaB OeUCTBUW, KOTOpble 3adABUTENb Brpase
COBEpLWNTL B 3IEKTPOHHOW POpMe Mpu MNOSTyYEHUN MYHUUMMANbHOW YCNyrn c
ncnonb3oBaHnem EaunHoro noptana MyHuumnanbHbIX ycnyr (yHKuun) (nocne
obecnevyeHnsa TeXHU4YECKON BO3MOXHOCTH):

1) nonyyeHne nHdopmaunm 0 MyHULMNanNLHON ycnyre;

2) O03HakomrieHve cC dQopmamMu 3afBNEHUA U UHbIX [JOKYMEHTOB,
HeobxoaMMbIX Ans NONyYeHUs MyHUUMNanbHOW ycnyrn, n obecneveHne goctyna K
HUM O151 KONMPOBaHUSA U 3anONHEHNS B SNIEKTPOHHON (hOpME;

3)npeacraBneHvs 3asBreHnss 0 NpegocTaBneHnn MyHULMNAansHoON ycnyru B
3NEeKTPOHHOM hopme;

4)npenctaBneHve  [OKYMEHTOB, HeobxoauMMbIX Ans  NpefocTaBrieHns
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocyllecTBreHne MOHUTOPWHra Xxoda npefocTaBneHus MyHUUMNnanbHOM
ycnyru;

6) nonyyeHve pesynbTaToB NpefoCcTaBreHUs YCryrn B 3NEeKTPOHHOM BuAe
Ha EgmMHoM nopTane rocygapCTBEHHbIX U MyHUUMNAanbHbIX yenyr (pyHkumin), ecnm
3TO He 3anpeLleHo deaeparbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM YMCne yYuThbiBaloLWme 0COBEHHOCTH
npegocTaBneHns MyHuuunansHon ycnyrm B MOL u  ocobeHHocTn
npegocTaBneHNsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

56. 3aaBuTento npegocTaBnseTcs BO3MOXHOCTb NOSTyYEHUST MyHULMNATbHON
yCnyru ¢ ucnonb3oBaHmeM EAnHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKUMI), NOYTOBbLIM OTMAPaBfiEHMEM, a TaKkKe MOoCPeaCTBOM JIMYHOrO
obpaweHusa 3a nonyvyeHMem MyHuumnanbHon ycnyrm B MHOrogyHKLMOHaNbHOM
ueHTpe (aanee - MOL|). OpraHnsaums npegocTaBneHns MyHULMNANbHOM YCyrn Ha
6aze MOL| ocyuwiecTBnsieTca B Cnydae HanuMuusa 3akfiOYEHHOro CornaleHns o
B3aUMOLENCTBUN, 3aKIOYEHHbIM Mexay AOMWHUCTpauMen ropoacKkoro okpyra
Ctpexesorn n MOLI.

57. MNMpwn obpalleHnn 3a NoNy4eHNEM MyHULMNANbHOW yCcryrn Yyepe3 EgnHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKUun) npumeHseTcs
3MEKTPOHHAas noanucb B cootBeTcTBUM ¢ PegepanbHbiM 3akoHOM oT 06.04.2011

Ne 63-93 «O6 aneKTpoHHOW Noanucuy.

58. [llpu npeacraBneHnn  3asBfiEHUss B 3NIEKTPOHHOM  hbopme
npeacraButenem 3aaBuTens, [OEWCTBYKOLWMM Ha OCHOBaHUM [OBEPEHHOCTW,
[OBEPEHHOCTb A0SMKHaA ObiTb NpeactaBrieHa B hopMe 3MEKTPOHHOIO OOKYMEHTa,
NOAMWCAHHOIO 9fEKTPOHHOW MOAMUCHIO  YMOMIHOMOYEHHOrO nuua, BblAABLUEro
(noanmncaBwero) 4OBEPEHHOCTb.

59. [OKyMeHTbI, SBNAOLIMecs pe3ynbTaTom npenocTaBneHus
MYHUUMNANbHOMW YCAyrM B BuUOE ONEKTPOHHOro [AOKYMEHTa, HanpaBnsalTCs
3aaBuTENt0 Yepe3d EaMHbING nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr

(dbyHKUMR).



60. B cny4yae noctynneHus 3asBrneHnsa n JOKYMEHTOB B 35IEKTPOHHOM hopme
C ucnonb3oBaHnemMm EguHOro noprtana rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNyr
(dbyHKUMI) cneunanncTt, OTBETCTBEHHbLIM 3a MpUeM U perncTpauuio LJOKYMEHTOB,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

61. OpraHusaums npegocTaBneHns MyHULMMNAanLHON ycnyrm
OCYLLECTBNAETCA MO NPUHUMMNY «OAHOro OKHa» Ha 6asze MOL npu nmyHOM
obpaweHun 3aasmTtens (Npy HanMynmn 3akNIYEHHOro CornalleHus).

62. 3agButenam npenocTaBnsieTcss BO3MOXHOCTb ANA nNpeaBapuTenbHON
3anMcn  Ha rnogadvy 3adBfeHns U OOKYMEHTOB And  npefocTaBrieHus
MYHULUMNANbHOW YCAYTN.

63. [lpepBaputenbHaa 3anvcb MOXET OCYLLEeCTBMAATLCA CrneaylwumMu
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nuyHom obpalleHnn 3asButens B AOMUHUCTPaAUMIO FOPOLCKOro
okpyra CtpexeBoWn, YnpasreHue;

2) no TenedoHy;

3) 4yepe3 oduuManbHbIM CanWT OPraHOB MECTHOrO CaMOynpaBfieHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru.

63.1 lNpu npenBapuTenbHOM 3anucu 3asBUTENb coolOwlaeT crnegywoumne
OaHHble:

1) anga usndeckoro nuua: aMmnnuio, UMs, oTYECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUaNYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec aneKTpOHHOM NoYThl (MpY HaNU4um);

5) »xenaemble gaty u BpeMsa NpeacTtaBreHns JOKYMEHTOB.

64. lNpenBapuTernbHasa 3anucb OCYLLLECTBNAETCA NyTEM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHWUIY 3anucum 3asaBuTENen, KoTopasi BeOeTCA Ha 3NEeKTPOHHbIX
HOoCUTEnNsX.

65. 3agsutento cooblaloTca gata U Bpemsi npuemMa OOKYMEHTOB, KabuHeT
(OKHO) npuema [OKYMEHTOB, B KOTOpbIM cnegyeTr obpatutbed. [lpu nmMyHOM
obpalleHnn  3aaBUTEN0  BbldaeTcss  TanoH-NoATBepXaeHue.  3asiBUTENb,
3anucaBlIMUCA Ha npueM 4epe3 oduuManbHbli  CalT OpPraHoOB MECTHOro
camoynpasneHus ropoackoro okpyra CTpexeBOoW, MOXET pacrnedaTaTb aHanor
TanoHa-noaTBePXAEHNS.

66. OcyuwlecTBneHne 3anucu 3asiBUTENen Ha onpefeneHHy aarty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.

67. [lpn ocywecTBneHun npenBapuTeribHOM 3anucu 3asaBuTeSlb B
obaszaTenbHOM nopsgke MHOpPMUPYeTCs O TOM, YTO MpeaBapuTenbHasa 3anvchb
aHHYNUpyeTcss B Cryvyae ero HesiBKM MO WCTeYEeHUM nNsaTHaguaTu MUHYT
Ha3Ha4YeHHOro BpeMeHu npmema.

68. 3asBuTenam, 3anucaBlUMMCS Ha MNpueMm 4epesd oduumanbHbii canT
OpraHoB MECTHOro camMoynpasfieHuUs ropogckoro okpyra CTpexeBow, 3a Tpu
KaneHgapHbIX OHA OO0 npvema oTnpaBnsieTcss HanoMWHAHWE Ha yKasaHHbIA agpec
9NEKTPOHHOM NOYTbl O AaTe, BPpEMEHM U MeCTe npuema, a Takke nHgopmaums ob
aHHYNUPOBaHMM NpeaBapuTENbHOM 3anuMcu B Criydae HesiBKM MO  UCTEYEHUn
NATHagUaTV MUHYT C HA3HAaYEeHHOro BpeEMeEHU npuema.

69. 3asButenb B noboe Bpemsi BNpaBe OTKa3aTbCA OT NpeaBapuTenbHON
3anucu.

70. B oTcyTcTBUME 3asBUTENEN, OOpPATMBLUMXCA NO NpeaBapuUTENbHON 3anncu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE Ovepean.

71. I'paduk npuema (NpUeMHoe Bpemsl) 3asiBUTENENn NO npeaBapuUTesibHON
3anucu  ycTaHaBnMBaeTCA HayanbHUMKOM  YnpasneHud B 3aBMCUMOCTM  OT
WHTEHCMBHOCTM 0OpaLLEHUN.



71.1. 3aaButenb MMeeT BO3MOXHOCTb MOMyvYeHUa WHgopMauuu o xoge
npenocTaBneHns myHuumnanbHon ycnyrn. MiHpopmauma o xoge npenocrtaBneHus
MYHUUUNANbHOW YCRyrM HanpasrisieTCa 3adBUTEN0 B CPOK, HE NpeBbILatoLnn
ogHoro pabodero AHA nocre 3aBeplleHUs BbINOSHEHUA COOTBETCTBYHOLLENO
OENCTBUSA, Ha aapec ANEKTPOHHOM NOYTbI UK C NCNONb30BaHMEM cpeacTs EanHoro
nopTana roCydapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (yHKumn) (nocne
obecnevyeHns TeXHU4ECKON BO3MOXHOCTH).

Mpn npegoctaBneHMn MyHULMNANBHOW YCRyrM B 3SIEKTPOHHOU hopme
3asaBUTENIO HanpaBnseTcs:

1) yBegomneHve O npuemMe u perucTpauumn 3asiBNeHust M OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

2) yBefoMIIEHME O peadyrbTaTtax PacCMOTPEHUA OOKYMEHTOB, HEODXOOMMBbIX
A8 npefocTaBneHnsa MyHULUnanbHOW yenyru;

3) yBeOooMneHMe O BO3MOXHOCTM MOMNyYUTb pes3ynbTaT npenocTaBneHus
MyHMUMNANbHOM  ycnyrn nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpefoCTaBfeHuu
MYHULUMNANbHOW YCAYT.

[ll. CocrtaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMA K MOPSAKY WX BbINOSIHEHUSA, B TOM 4uUCre OCOBEHHOCTM
BbIMOSMIHEHNA  aAMMHUCTPATMBHbLIX MNpoueayp B  9NEeKTPOHHOM opme, a Takke
0COBEHHOCTN BbINONTHEHNSA aAMUHUCTPAaTMBHbIX Npoueayp B8 ML

72. lNpepocTtaBneHMe MyHWUMNANbHOW YCNyrin BkNoYaeT B cebsa cnegylowme
aAMWHUCTpaTUBHbIE Npoueaypbl:

1) npuem 3asBnNeHns 1 JOKYMEHTOB AN NpeaoCTaBleHUss MyHUUMNANbLHOW YCIyru;

2) paccMoTpeHue 3asBneHns 1 npeacTaBneHHbIX 4OKYMEHTOB;

3) dopmupoBaHue U HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHusauum), y4acTByoLME B NpeJoCTaBeHn MyHUUUNansHOM yCryru;

4) NpuHATME peleHns O npepoctaBneHun nmbo ob oTkase B nNpegocTaBrieHUu
MyHULUMNANbHOW yCcnyru;

5) Bblgava pesynbtaTta npegocTaBfieHUst MyHUUMNansHOW YCNyru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycryru

73. brnok-cxema nocnegoBaTenbHOCTM  OENCTBUMMA  NpU  NpegocTaBreHnn
MyHUUMNANbHOW  ycnyru  npeactasneHa B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

I'IpmeM 3aAaABneHna n JOKYMEHTOB A1 npenocTtaBiieHnd MyHI/ILI,VII'IaJ'IbHOVI ycnyru

74. OcHoBaHVEM N4 Ha4ana BbINONHEHUS AAaHHOW aiMUHUCTPATUBHOW Npoueaypsbl
ABNAeTCA NOCTynneHne B AOQMUHUCTPALMIO FOPOACKOro OKpyra

CTpexeBon 3asiBNeHUs U OOKYMEHTOB, OnpeferieHHbIX MyHKTOM 26 HacTosiwero
AOMUHUCTPATUBHOIO pernameHTa:

1) B x04e nNu4HOro npuema 3aasutensd (NpeacraBUTeNs 3asBuTend) cneumannucTom
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEeHNs O NPefoCTaBleHnn MyHULMNanbHON
yCryrm u IOKYMEHTOB;

2) n3a MoL (npu Hann4mMm 3akntoYeHHoOro cornaweHna ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).



75. [JonyckaeTcs nogadva 3asBNeHusi ¢ NPUIoXeHneM [OKYMEHTOB, YKa3aHHbIX B
NyHKTEe 26 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaBfieHuUst UX B
agpec YnpasneHusi NocpeacTBOM 3SIEKTPOHHOM MNOYThbI, yKazaHHoW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfamMeHTy C nocneayrwum npeacraBneHnemM
opvrMHana 3asdBneHus U [OOKYMEHTOB, yKa3aHHbIX B NyHKTe 26 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue [AByX paboumx OHerW C gatbl OTNpaBKM  OOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

76. [lpu ycTaHOBNEHMM OCHOBaHMM [ONA OTKasa B MpueMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX  MyHKTOM 29  AOMMHUCTPATUMBHOIO  pernaMeHTa, cneynanuct
YnpaBneHnsi, OTBETCTBEHHbLIM 3a MpUEM 3asBfeHuUsl, He MPUHUMaET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 29 HacTtoswero AAMUHUCTPATUBHOMO
pernameHTa, crneuManuct YnpasneHua  HanpaBndeT  3adBfieHne  crneumanucty
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha pernctpaumio nyteM BHECEHUS 3annCU B XXypHan peructpaumm BXoasawmx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNfeHus
3asiBrieHUs N NpunaraeMblx K HeMy JOKYMEHTOB.

77. CneunanucT, OTBETCTBEHHbLIN 3a perncTpaumio 3asdBneHnsa B CPOK He nosgHee
OHSA perncTpauuu, HanpaengeT 3asBneHue cneunanucTy YnpasneHus.

78. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUd 3aperMcTpupoBaHHOro
3a8BriEHUS U MNPUITOXKEHHBIX K HEMY [OKYMEHTOB MepefaeT 3asiBNeHue HadalibHUKY
YnpasneHus ans BU3aMpoBaHus.

79. HavanbHUK YnpaBneHusa B CPOK He no3gHee criegytoulero paboyero gHA €
MOMEHTa MOSlyYeHUs 3asiBfieHMst nepefdaeT €ro Ha paccMOTPeHue crneumanucty
YnpaBneHusa, oTBETCTBEHHOMY 3a NpeoCcTaBieHe MyHULMNanbHOW yCryri.

80. PesynbtaTtoM agMuMHUCTPATMBHOW  Npouenypbl  ABNseTca  nepefada
npolwleawero perucTpauuio 3asBrieHUs Ha pacCcMOTPeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBeHNs MyHULMNANbHOW YCRyri.

81. MakcumanbHbIA CPOK WCMOMHEeHUS OaHHOW agMWHUCTPATUBHOW npoueaypsbl
COCTaBnsieT He bonee Tpex kaneHaapHbIX AHEN CO OHA NO4aYuM 3as8BNeHns.

PaCCMOTpeHVIe 3asaBrieHna n npeacrtaBieHHbIX JOKYMEHTOB

82. OcHoBaHMeM Ans Havana BbIMOMAHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABMSAETCA MOCTyNMeHne npolweawero permcTpaunio 3asBrieHUss U npunaraemblx K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneumanucty YnpaerneHusi, OTBETCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss w
npunaraemblX K HeMy [OOKYMEHTOB OCYLWECTBASETCA nNpoBepka NpeacTaBeHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprnbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 27 AODMUHUCTPATMUBHOIO pernameHTa.

83. B cnyyae HenpeacrasneHnsa 3asiBuTernieM OOKYMEHTOB, yKa3aHHbIX B NMyHKTe 27
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpaeneHusi, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexogut K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHMe M HanpaefeHWEe  MEXBELOMCTBEHHbIX 3arnpoOCOB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

84. B cnyyae npepgocrasfieHNa 3asgBUTENeM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 27
AOMUHUCTPATUBHOIO  perfiameHTa,  MEeXBEOOMCTBEHHble  3anpocbl B OpraHbl
(opraHmsauumn), yyacTBylWME B NPedoCTaBlEeHUN  MyHUUMNANbHOW  YCIyrn, He
HanpaBnAKTCA.

85. PesynbtatomMm agMuHUCTpPaATMBHOW npoueaypsbl ABNAETCA BbIABMEHUE
Heob6xoaMMoCcTM (OOPMUPOBAHUS M HaNpPaBrEHNS MEXBEOOMCTBEHHbIX 3arMpOCOB B OpraHbl
(opraHunsauum), yyacTByllWMe B NpenoCTaBfieHMM MyHMUMNAnNbHOW YCrnyr, B cryvae



HenpeacTaBnNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTe 27 AAMUHUCTPATUBHOIO
pernameHTa.

86. O6WMn MakcMManbHbIN CPOK BbINONIHEHNA agMUHUCTPATUBHON npoueaypbl He
MOXET MpeBblaTh WeCTb KaneHdapHbIX OHEW CO [HA MOCTYNNeHua npolueallero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpaeneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNanbHOW YCnyru.

dopmupoBaHMe UK HanpaBfieHWe MEXBEOOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHm MyHUUmMnansHoOm yerym

87. OcHoBaHMeM [Ona Havana aAMUHUCTPATUBHOW npouenypbl SBNseTcs
BblSIBNEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBIieHUS MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeyloliMe B NpefocTaBieHnn MyHULMNanibHON
YCIyr.

88. lpu noarotoBke MeXBeOOMCTBEHHOrO 3anpoca crneunanucTt YnpasneHus,
OTBETCTBEHHbIN 3a MpefocTaBrneHne MyHuMUMNanbHOW YCNyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUN, coaepXalumxcs B HWUX) ONs NpefdoCTaBrieHUs MyHUUMNansHOm
yCnyru U rocygapCTBeHHble opraHbl, nMbo NoABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

89. dopmupoBaHne U1 HanpasneHue MEXBEeOOMCTBEHHbIX  3anpocoB
OCYLLECTBNAETCS B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBreHUsl FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
yCcnyr».

90. Cneuwanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a NpegocTaBneHue
MyHMLUMNANbHOW yCryrn, He nosgHee paboyero AHs, criefyoLwero 3a AHEM YCTaHOBIEHMUS
OCHOBaHWWN O11s1 HanpaBfeHNa MeXxXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyxBy rocyaapCTBEHHOM peructpauuu, Kagactpa MU
KapTorpadgum;

2) ®egeparnbHy0 HanoroByo Cnyxoy.

91. MNocTtynueLuMe B AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon LOKYMEHTbI U
MHOpMaUMIo nornyvaeT crneumnanuct YnpasneHus, OTBETCTBEHHbIW 3a npegocTaBreHne
MYHMLMMNANbHON YCNyru.

92. PesynbtatoM agMUHUCTPATUMBHOW npouenypbl  ABnseTca obobueHne
NOSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumnm
(QoKymMeHTOB), He06x0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

93. MakcumarbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHOM NpoLenypbl cocTasnseT
CeMb KaneHaapHbiX OHENn CO [OHA BbIABNEHUA HeobxoaMMocTn OpMUPOBaHUSA U
HanpasreHns MeXBeLOMCTBEHHbIX 3anpocOB B OpraHbl (OpraHusauuun), yvacTByoliMe B
npegocTaBNeHU MyHULMNANbHOM YCNYT.

MpuHATNE pelleHnst 0 NpPeAoCTaBNeHUN MyHULUMNansHow ycnyrn nnéo ob oTkase B
npeaocTaBneHM MyHULMNANbHOW YCyrm

94. OcHoBaHMEM Havarna agMMHUCTPaTMBHOM Npoueaypbl ABNAETCS YCTaHOBMEHNE
cneynanucTtoMm YnpasneHusd, OTBETCTBEHHbIM 3a npefocTaBrieHVe MyHULMNarbHOW
ycrnyrn, B Xxoge NpoBEPKM AOKYMEHTOB OCHOBAHWN A5l NpeAoCTaBneHnsa MyHMLmMnansHON
ycnyru, nnbo o6 oTkase B NpegoCTaBNeHNN MyHULMNANbHON YCYTW.

95. Cneumanuct YnpasneHus, OTBETCTBEHHbIN 3a npenocTaBrieHne
MYHUUUNANbHOM YCINyrn, B [O€Hb YCTAHOBMEHWA OCHOBaHWW AN npefocTaBneHus
MYHUUMNANbHOW YCRyrM TOTOBUT MPOEKT AOroBopa apeHabl 3eMenbHOro y4yacTka,



npepoctasnsemoro ©6e3 TOpProB, Haxo4dwWerocd B MyHAUMNANbHOW COBGCTBEHHOCTU
ropoackoro okpyra CTpexeBoW, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHvyeHa, pacrnofioKeHHbIX Ha TeppuTopunM  MyHMUMNanbHoOro obpas3oBaHus
ropoackon okpyr CTpexxeBon 1 nepefaeT ero Ha cornacoBaHue.

96. MakcumanbHbI CPOK COrnacoBaHUst OOMKHOCTHbIMU fiMuaMn AgMUHUCTpauum
ropoAcKoro okpyra npoOeKT AoroBopa apeHAbl 3eMerfbHOro yyacTtka, npefoctaBrisieMoro
6es ToproB coctaBndetr gABa pabouMx AOHA C MOMEHTaA MONyYeHus npoekTa Ha
cornacoaHue.

97. CornacoBaHHbIA  MPOEKT [OroBopa apeHdbl 3eMeribHOro  y4yacTtka,
npegocTtasnsemoro 6e3 Topros noanucbiBaeTca MapoM ropofckoro okpyra B TeveHue
ogHoro paboyero gHA C MOMEHTa MOSTYYEHUSA COrfAaCOBAHHOMO LOMMKHOCTHBIMWU NMLaMK
npoekTa.

98. B cnyyae ycTtaHOBNEeHUs OCHOBaHWW ONA OTKa3a B MpeaocTaBreHun
MYHUUMNANBHOW  yCrnyrn,  nNpeaycMoTpeHHbIX  nyHktom 30  AOMWHUCTPaATUBHOIO
pernameHTa, cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npegocTaBrieHune
MyHMUMNANbHOW YCnyru, B TeYyeHne ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHUS
OCHOBAHWN, TOTOBUT MOTUBMPOBAHHLIA MNPOEKT yBegoMneHns o6 oTkase B
npegoctaBneHnn B apeHay ©0e3 TOproB 3eMeribHbIX Y4YacTKOB, HaxXOAsLWMXCA B
MyHMUMMNANbHON COBCTBEHHOCTM TrOpOACKOro okpyra CTpexeBon, rocyaapCcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, pacrosyiOKEHHbIX Ha Tepputopuu
MyHMUMnanbHOro ob6pasoBaHua ropogckon okpyr CrpexeBon U nepegaetr Mapy
ropogckoro okpyra CTpexeson.

99. YBepomneHue 06 oTkase B npegoctaBneHun B apeHay 6e3 ToproB 3eMerbHbIX
y4acTKOB, HaxoOAWMUXCA B  MyHAUMNANbHOM COBCTBEHHOCTUM TOPOACKOro  OKpyra
CtpexeBon, rocygapctBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHuMyeHa,
PACnoOSIOXKEHHbLIX Ha TEeppuUTOPUM MyHUUMNANbHOro obpa3oBaHWs TOPOLCKOM  OKpYr
CtpexeBon nognucbiBaetca Mapom ropoackoro okpyra CTpexeBoW, B TeYyeHue OOHOro
paboyero AHs C MOMEHTa NoNyyYeHns npoekTa oTkasa.

100. MakcmarnbHbIn  CPOK  BbIMNOMHEHUS  aAMUMHUCTPATUBHOW  npouenypbl
cocTaBngetT He 6onee 4YeTblpHagUaTW KaneHOapHbIX OHEN C MOMEHTa YCTaHOBMEHWUS
OCHOBaHUN ANa NpeaocTaBneHns MyHuuunanbHom ycnyrn, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

Bblgava pesynbtaTa npeaocTaBneHns MyHUUMnanbHOM yCryri.

101. OcHoBaHveM Ons Havyana agMUHUCTPaTUBHOM NpoLeaypbl SBMSETCS Hanvyune
NoANUCAHHOrO AOKYMEHTa, YKa3aHHOro B nyHkte 97 unu nyHkre 99 AAMUHUCTPATUBHOIO
pernameHTa.

102. Bbligaya pesynbtata npegocTaBneHWss MyHULUMNANIbHOW  YCNyru
oCyLLleCTBNAeTCA CNnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUM, B TOM YUCTE:

1) npu nu4Hom obpalleHnn B YNpaBneHue;

2) nocpeacTtBOM MOYTOBOrO OTNPaBMEHWs Ha ajpec 3asBUTENs, YKasaHHbIn B
3asBrieHuy;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI MO aApecy 3MEKTPOHHOW NOYThbl, YKa3zaHHOMY
B 3adBneHuu;

4) npu nn4yHom obparieHnn B MOLL (Mpy Hanuuumn 3akno4YeHHOro cornatleHuns);

5) yepe3 nNu4YHbIN Ha EgMHOM nopTane rocyaapCTBEHHbIX U MYHULMNAIbHBIX YCIyr
(dyHKUMR).

103. O6Wwun MakcumarnbHbIA CPOK BbINOSIHEHUA agMUHUCTPATMBHOW npouenypbl
COCTaBnNsAeT Tpex KaneHAaapHbIX AHEeW CO AHSA MOANUCaHUs OOKYMeHTa, oopMnsAtoLLero
OZHO 13 NPUHATLIX PELUEeHUMN.



V. ®opMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiameHTa

MopsiAoK OCYLLECTBREHUSI TEKYLLEro KOHTPONs 3a cobntogeHneM U MUCMoNHeHneM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNEeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PEeLLIEHNIA

104. Tekywmn KOHTPONb 3a COOMOEHMEM W UCMOSIHEHMEM  MOSIOXKEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNANbHOW  YCRyru,
OCYyLLEeCTBNAETCA HavyarlbHUKOM YNpaBrneHus.

105. Tlopsigok OCyLleCTBNEeHUs TeKyLlero KOHTponss 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMAaTMBHLIX MPABOBbIX aKTOB, YCTaHaBnvBawLwmMx TpeboBaHnsA K
NpegoCTaBNeHUD  MyHUUMNANbHOWM yCnyrM, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLLecTBNAeTca B nopsgke, YCTAHOBIIEHHOM MNOCTaHOBAEHWEM  AAMUHUCTpaLUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBMEHNA KOHTPOIS MOMHOTHI U Ka4yecTBa NpefocTaBneHns MyHUUUNanbHbIX yCnyr
N cobnoageHnss NONOXEHUA agMUHUCTPATMBHLIX PEernamMeHToB MNpenocTaBneHus
MYHUUMNANbHbIX YCNYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

Mopsaok N NepMoanuyHOCTb OCYLLECTBIEHMS MITAHOBLIX M BHEMNMAHOBbLIX NMPOBEPOK
MONHOTbLI U KayecTBa NpeAoCTaBneHnst MyHUUMNanbHOW yCnyru, B TOM YMcre nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNAbHOWM YCryru

106. KoHTponb 3a MNOMHOTOM W Ka4vyeCTBOM MpPeAoCTaBfeHUs MYHULMNANbHON
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha pencteus (6e3gencTBme) opraxa,
NpeaoCTaBNALWEro  MyHUUMNAnbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCcTaBNALLEro MyHALUNANbHYO YCNyry, MMb0 MyHMUMNANbHOMO Cry)Xallero.

107. B uenax OCyWeCTBNEHUS KOHTPOMA 3a MNOSIHOTOM W KavyeCTBOM
npegocTaBneHns  MyHUUunanbHOM  ycryru  AOMUHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon NpoBOAATCS MfaHOBble W BHENnaHoBble NpoBepkn. [lopagok  w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHncTpaummn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMaTpmBalroTCsl BCe
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyrn (Tematudeckue nposepku). [poBepka Takke MOXET NMpPOBOAUTLCA MO KOHKPETHOM
Xanobe 3aaBsutens.

108. BHennaHoBble NpOBEPKM NPOBOAATCS B CBA3U C MPOBEPKOW YCTPAHEHUSA paHee
BbISIBIIEHHbIX HApyLUEeHA AAMUHUCTPATUBHOMO perfnamMeHTa, a Takke B criydae nonyyeHuns
Xanob 3aaButenen Ha pgencteus  (6e3gencTBuMe)  opraHa,  nNpenoCcTaBrsHOLEroO
MYHUUMNANbHYO  YCnyry,  AOSPKHOCTHOMO  fvua  opraHa,  NpeaocTaBnfaloLLero
MYHULMNANbHYIO YCyry, NMMG0 MyHUUUNANBHOrO CRyXaLlero.

109. PesynbTaTbl NpoBepkun OMOPMASOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX MWL, OpraHa, NpeaoCcTaBnsoWwero MyHLMnanbHyo
ycnyry, 3a pelueHuna n genctena (6esgencrame), npMHMMaeMble (OCyLecTBNgeMbIe) UMU B
xoAe nNpeaocTaBfeHns MyHULMNAanbHON yCnyru



110. lNo pesynbTaTam nNpoBedeHHbIX NPOBEPOK, B Clyyae BbIABNEHUS HapyLUeHUN
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nmua  AgMunHMCTpaumm  ropoAackoro  okpyra CTpexeBOW HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccurckon depepauum 3a pelleHns n OencTBus
(bes3pencTBme), NPUHMMaEMble B Xo4e NpeoCTaBneHns MyHULMNAnsHOM YCIyru.

111. OTBETCTBEHHOCTb [LOSPKHOCTHbIX NuL, AOMUMHUCTPAUMU TOPOLCKOro OKpyra
CTtpexeBou 3akpennsaeTcsa B AO/MKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHMAMM
3akoHogartenbcTBa Poccuinckon degepauunm n 3akoHogaTenbcTea ToMmckon obnactu.

[MonoxeHus, xapaktepuayowwme TpeboBaHus K nopsaky n dopmamM KOHTpOnsi 3a
npeaocTaBNeHNEM MyHUUMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU N opraHnsaumin

112. KoHTponb 3a npefocTaBfieHMEM MyHMUMNANbHOW yCryr, B TOM 4YuUCre CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceefeHnn o geaTernbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHUM  MYHUUMNANbHOM  YCRyru, MONyYeHuUs  rpaxgaHamu,  ux
obbeanHEeHNAMN N opraHM3aunsaMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake npeaoCTaBfeHUss MyHUMLMNANbHOW yCcnyru M obecneyeHns BO3MOXKXHOCTU
nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHeCyaebHbIN) nopsaok obkanoBaHWA pelleHun U AencTBun
(6esgencTBuns) opraHa, NpegocTaBnAwLWero MyHuuunansHyo yenyry, M®LL, opraHmsaumi,
ykasaHHbIX B Yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauun npegocTaBreHns rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YCAYr», a Takke UX
AOJDKHOCTHbIX MWL, MYHMUMMANbHbIX CAyXaLnX, paboTHUKOBY.

113. 3asaButenb BnpaBe o00paTUTbLCA C Xanobom Ha peweHus U OencTBus
(6esgencTBre) opraHa, NPeaoCTaBnALWLEro MyHUUUNanbHy yCnyry, AOIMKHOCTHOMO nuua
opraHa, NpeJoCTaBnAoWEro MyHMLMNANIbHYO YCryry, MO0 MyHMLMNANbHOTO CriyXaLllero,
MoLU, paboTtHmnka MOLL, a Takke opraHMsaumi, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTtbn 16
depnepanbHoro 3akoHa Ne 210-d3, nnu ux paboTtHukos (ganee - xxanoba), B TOM 4ncne B
crnegylowmx crnyyasx:

1) HapylweHue cpoka perucrTpauum 3anpoca O npeaocTaBieHUn MyHUUMMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaoCcTaBreHuUss MyHUUMNanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHuwe 3asBUTENEM pELLUEHUN U OEWCTBUN
(6e3pencteus) ML, pabotHnka MPL| BoaMOXHO B cny4vae, ecnn Ha ML, peweHus n
aenctena  (besgencteme)  KOTOporo  oBXanywTcsi, BO3MOXeHa  YyHKUMA  no
npeaocTaBneHnio MyHULMNaneHON ycnyru B nosiHoM obbeme B nopsake, onpeaerieHHom
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHGOPMaLuM nNnbo oCyLecTBEHNS
OENCTBUA, nNpeacTaBfeHne WM OCYLLECTBMEHWE KOTOpPbIX He NpesyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon  depepauum, HOpMaTUBHbLIMU
npaBoBbIMM akTamu Tomckonm obnactn, MyHUUMNanbHbIMKM MPaBOBbIMW aKTaMn NS
npeaocTaBneHnsa MyHULMNArIbHOW YCyru;

4) oTkaz B npueme Yy 3asBUTENS [OOKYMEHTOB, MpeAoCTaBfieHWe KOTOPbIX
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiIMW  akTamu  Poccuiickon  depepaumn,
HOpPMaTUBHbIMWM MPaBOBbIMW akTaMy ToMCkOM 0BnacTu, MyHMUMNANbHbIMX NPAaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCryru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCNyrn, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU



HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoHaMuM UM UHBIMA
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTn, MyHMUMManbHbIMU NPaBOBbLIMU
aktamn. B ykasaHHOM cnydae pocygebHoe (BHecyoebHoe) obGxanoBaHue 3asBuTENeM
peweHnn n gencteun (6esgenctams) MOLL, pabotHnka MOL| BO3MOXHO B criyvae, ecnu
Ha MO®L, pewenna n pencteus (b6e3genctene) KOTOporo o6XanyrTcs, BO3NOXeHa
YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMMANbHOW ycryrn B MNOMIHOM obbeme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpPefoCTaBfeHMM MyHUUMMNanbHOW ycnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MPaBOBbIMW  akTamMu Poccuinckomn
depgepaunn, HoOpMaTUBHBIMA NPABOBLIMM akTaMy ToOMCKOW obnacTtu, MyHUUunanbHbIMU
NpaBOBbIMU aKTamu;

7) OTKa3 opraHa, NpegoCTaBNALEro MyHULMNAIbHYIO YCNyry, JOSPKHOCTHOrO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, ML, pabotHuka ML,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHWKOB B MCMApPaBfEHUM AOMYLLEHHbIX VMW ONevYaTtok M Ownbok B
BblaHHbIX B pes3ynbTate MNpedoCTaBNeHns MyHULMNAnbHOW YCNyrn AOKymMeHTax nunbo
HapyLLleHne yCTaHOBIIEHHOro NyHKToM 118 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pgocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencrteum (6esgencreunsa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha MOL, peweHusa n gencteua (6e30encTBMe) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MyHMUMNANbHOW YCNyrn B
nonHom obbeme B nopsiake, onpeaeneHHoMm vyactbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pesynbrartam
npeaocTaBNeHNA MyHULMNANbHOWN YCAYTu;

9) npuocTaHoBneHe nNpefocTaBrneHus MyHUUUNAnNbHOM YCIyru, ecriv OCHOBaHUS
NPUOCTAHOBIMEHNST HE MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akOHaMM U UHBIMWU HOPMATMBHBIMU NPAaBOBLIMM akTaMy ToMCKon obnacTwy,
MYHUUMNAaNbHbIMK NPaBoOBbIMK akTamMu. B ykaszaHHOM crnyvyae gocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencreun (6esgencremsa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnv Ha MOL, peweHusa n gencteua (6e30encTBne) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefoCTaBAEHUI0 MYHMUMMANbHOW YCNyrn B
nonHoMm obbeme B nopsiake, onpeaeneHHoMm vacTtbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue y 3asBUTENd NpWU NPeaoCTaBAEHUN MYHUMLMNANBHON YCRyru
OOKYMEHTOB WNN WHopMauun, OTCYyTCTBME WU (MNWN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb nNpuv nepBoHavyarbHOM OTKase B NpuemMe OOKYMEHTOB, HeobxoauMmblxX Ans
npeaocTaBneHna MyHUUMNanNbHOM ycnyri, nubo B npegocTaBneHuM MyHULMNAnbHOM
yCnyru, 3a WCKMIOYEHMEM Crny4daeB, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 cratbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyvyae pgocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peleHnn n gencteun (6esgenctendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MO®L, pewenHns n pgencteua (6es3gencrasme) KOTOPOro
obxanylTcs, BO3noxeHa  YHKUMA N0 NPedoCTaBieHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NOAHOM o6beme B nopsaake, onpeneneHHoM yactbio 1.3 ctatbu
16 degepanbHoro 3akoHa Ne 210-03.

114. X)Kanoba Ha peweHus n gencteus (besgencresne) opraHa, NpegoCcTaBnsoLWEero
MyHMUMNANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMUMMANbHYK  yCryry, MyHUUMNANbHOrO  Criyalwiero, pPyKOBOAMTENs  OpraHa,
npeaocTaBnAwLWero MyHUUMNAnNbHy ycnyry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B  9NEKTPOHHOM opMe B OpraH, MpeaoCcTaBnAsoLmMm
MYHULUMNANbHYO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):



1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornalleHns);

3) yepe3 odmumanbHbIi CanT OpPraHOB MECTHOrO CaMOynpaBIiEHUs FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/«IHTepHeT-NpnemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (Mpy HanuuMm  TEXHUYECKOW
BO3MOXHOCTH);

5) B Xo4e NUYHOro npuema 3asButens.

115. XXanoba pgomkHa cogepxarb:

1) HauMmeHOBaHMe opraHa, NpefoCTaBMAWEro MYyHUUMNANbHYO  YCIyry,
OOJDKHOCTHOMO NnvMua opraHa, NpeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUMnanebHoro cnyxauero, M®L|, ero pykosogntens n (unu) paboTHunKa, opraHmsaumn,
npegycMOTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegeparnbHOro 3akoHa

Ne 210-9®3, ux pykoBoautenem wn (unuv) paboOTHUKOB, peLleHus U LEeNCTBUSA
(6es3pencTBme) KOTOpbIX 06XanylTcs;

2) hamunuio, UMsi, OT4eCcTBO (MocrnegHee - Mpu HanmuMyuu), CBeAEeHust O MecTe
XUTEeNbCTBa 3asBuTensa - dmsnyeckoro nuua nmbo HanmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHus 3aaBUTENS - IOPULOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOpPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) opraua,
NpeaoCTaBNALWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaocTaBnAwLWeEro  MyHAUMNanbHy0  ycnyry, Nnubo  rocyaapCTBEHHOrO  Unu
MyHUUMnanbHoro cnyxawero, M®Ll, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHMM KOTOPbIX 3adABUTENb HE COrfaceH C pelleHueM U
pevictBuem (6esgencTBueM) opraHa, nNpedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUMnanbHy  yenyry, nubo
MyHMUMnanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsaunn, npeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHUKOB. 3asBUTENEM
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW HanmuMuuu), MNOATBEpXAawlme AO0BOAbI
3asBuTens, NMbo nx Konuu.

116. XKanoba moxeT 6bITb HanpaBneHa:

HavanbHWKy YnpaeneHuss Ha pJgenctBus (6e3gencTtBuMe) LOSMKHOCTHBIX vl M
YnpaBneHnsa, a Takke MpvHMMaemble UMK peleHna npu  npeaocTaBneHun
MYHULMNANbHOW YCRyru;

3amecTtutento Mapa ropoackoro okpyra no 3KOHOMWKE U (PUHaAHCaM Ha OEencTBUS
(6espenctBne) YnpaBneHusi, HayanbHUMKa YNpaBneHusi, AOSMDKHOCTHbIX NUy W
MYHMLUMNANbHbBIX CAYXalmxX, a Takke NPUHUMaeMble UMU peLLEHNs NpU NpeaoCcTaBneHnn
MYHULUMNANbHOW YCRyru;

Mapy ropoackoro okpyra CTpexxeBown Ha genctBusa (6e3pencteue) 3amectuTtens
Maspa ropoackoro okpyra Mo 3KOHOMUKE W (puHaAHCaM, HadanbHUKa YnpasreHus,
OOJDKHOCTHBLIX NUL, U MYHULMNAnNbHbIX CryXawmx AQMUHUCTPaUMM ropoackoro okpyra
CTpexeBou npu NpeaocTaBieHnn MyHULMNansHOM YCNyru;

pykoBogutenio MOLL Ha pewenna n gencteua (6esgencteme) paboTHUKA 3TOroO
M®LL;

yupegutento MOL, nnn [OmKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMaTMBHbBIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus u gencteus (besgenctasne) ML,

PYKOBOAUTENAM OpraHusdauui, npegycMOTpeHHbIX Yacteto 1.1 cratem 16
depnepanbHoro 3akoHa Ne 210-d3, Ha peweHus n gencteusa (besgenctame) paboTHUKOB
3TUX opraHn3aumnin.



117. >Kanoba noanexuTt obsa3aTenbHOW pernctpaumm B TEYEeHue Tpex AHEn cC
MOMEHTa MOCTYNMEHNS B OpraH, NpefocTaBAsloWmMin MyHUUMNAanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWwero
MYHULUMNANbHYO YCnyry, nocrne 4ero He no3gHee oAHoOro pabodero AHA nepegaeTcs Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesrleHHOMY MOSIHOMOYMSIMW MO PacCMOTPEHUIO
xanoo.

118. XKanoba noanexuT pacCMOTPEHUIO B TeYeHNe nNaTHaguaTn paboymx gHen co
OHA ee peructpauuu, a B crniydyae obxanoBaHus OTkasa opraHa, npeaocTaBnsitoLLero
MyHuuunansHyto ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIX Yacteto 1.1 ctatbn 16
®epgepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpaBneHnn AoNyLEeHHbIX ONeYaToKk 1 OWKnBoK nn B criydae obxxanoBaHus HapyLUEeHWs
YCTAHOBJIIEHHOIO CpOKa TakuUX UCMpPaBMNEHUN - B TeYeHue nsatn paboumx gHen co AHA ee
pernctpauuu.

119. Mo pes3ynbTaTaM pacCMOTPEHNSA Xanobbl NPMHMMAETCa O4HO U3 CneayrLnX
peLleHni:

1) »xanoba yooBneTBopsieTCs, B TOM 4ncne B (oopMe OTMEHbI MPUHATOrO peLLEHWS,
MCnpaBneHns OOMyLWEHHbIX OneyaTok W  OowuMboK B BblAaHHbIX B pe3yrnbTaTe
npenocTaBneHns MyHUUMNanbHOM yCrnyrn LOKYMEHTax, BO3BpaTa 3asBUTENIO LEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMaTMBHbIMW MNPaBOBbIMU akTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMm Tomckon obnacTw,
MYHUUMNANbHLIMW NMPaBOBbLIMWU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

120. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA peLUeHUd, yKa3aHHOro B
nyHkTe 119 HacTosiwero AOMUMHUCTPATMBHOIO perfamMeHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KeMaHWo 3asBUTENns B  ONEKTPOHHOM dopMe  HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

121. B cny4ae npusHaHus xanobbl nognexailen yaoBneTBOPEHUIO OpraHn3yeTcs
paboTa No BOCCTAHOBIEHMIO HAPYLUEHHbIX NpaB 3asiBUTENS, a Takke NHble MePONpUATUS,
HanpaBfieHHble Ha YCTpaHeHWEe BbISIBITIEHHbIX HApYLUEHWHN.

122. Tpwn ycTpaHeHUM BbISIBIIEHHbIX HapYLUEHWUA, BOCCTAHOBIIEHMM HapYyLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbiaTh
CPOKOB, YCTAHOBSEHHbIX HACTOALLMM AOMUHUCTPATMUBHbLIM PErNAaMEHTOM.

123. B cnydae npusHaHusa >kanobbl nognexailen yaooBneTBOPEHUMIO B OTBETE
3asBUTENO, yKazaHHOM B nyHKTe 120 HacTtoswero AOMWHUCTPATMBHOIO perfameHTa,
JaeTca WH@opMauma O OeNCTBUSAX, OCYLLEeCTBNSEeMbIX OpraHoM, npeaoCTaBrsloWmM
MyHUuunaneHyto yecnyry, MoOL nubo opraHusaumen, npegycMoTpeHHOM 4YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTensHOro ycTpaHeHns
BbISIBIIEHHbIX HApPYLUEHUM MNPU OKa3aHWM MyHULMMNANbHOW YCNyrn, a Takke MPUHOCATCSA
N3BMHEHUS 3a AOCTaBMeHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUSX, KOTOpble HeobBXOoAMMO COBEpLUMTb 3adBUTEN0 B UEnsx nonydYeHus
MYHULUUNANbHOW YCAyrn.

124. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHoOM B nyHkTe 120 HacTtoswero AOMUHUCTPaATMBHOIO perfameHTa,
[alTCA apryMeHTUPOBaHHbIE Pa3bSCHEHUA O MPUYUHAX NPUHATOrO PeLleHus, a Takke
NHpopmauunsa o nopsiake 0GXanoBaHUSA NPUHATOrO PeLUEHNS.

125. B cnyyae ycTaHOBNEHUS B XO4€e UNKU NO pesyfnbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLEeHUs WM NpecTynneHus
OOIMKHOCTHOE NUUOo, paboTHMK, HageneHHbIe MOSIHOMOYMSMU MO PACCMOTPEHMUIO XKanob,
He3amMeasiMTenbHO HaNpaBnAT UMeLWNeCcs MaTepuarnsl B OpraHbl MPoKypaTypbl.



Mpunoxexwue 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«[lpegoctaBneHne B apeHgy 6e3 Topros
3eMesibHbIX  Y4aCTKOB, HaxoAsWwMXCa B
MyHMLUMMNANbHON COBCTBEHHOCTM rOPOACKOro

oKkpyra CtpexeBown, rocygapCcTBeHHas
COOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, PaCnoNOXXeHHbIX Ha

TeppPUTOpUN MyHUUMNanbHoro obpasoBaHus

ropogckon okpyr CTpexxesomn»

CnpaBo4Has MHopMaLUA O MecTe HaXxoXAeHusl, rpacpmuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULUMNANbLHYK YCNyry, UX CTPYKTYPHbIX noapasaenieHMin u opraHusaumin,

y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AAMuHuUCTpaums ropoackoro okpyra CTpexeBow.
AOMUHUCTpauMn  ropoackoro okpyra CrpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

Mecto HaxogeHus

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi o6edeHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoackoro okpyra CTpexeBon:

[MoHeOenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouToBBIN agpec AOMUMHUCTPaUMK

Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

ropoackoro okpyra CTpeeBoM:

636785,



KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin  cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu
MHTepHeT: http://admstrj.ru.

AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU
WHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMeSlbHbIX OTHOWeEeHU AOMUHUCTPaUun
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHuss YnpasBfeHuUss UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHUN
AgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabumHeTt Ne 39,38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWN
AOMUHUCTpaLMM ropofcKkoro okpyra CTpexeBou:

lMoHeaenbHuK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWLEHU AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AoMunHUCTpaumn ropofgckoro okpyra CrpexeBon: 636785, Tomckaa obnacTtb, ropog
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedhoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin canT YnpaBneHUs UMYLLECTBEHHbLIX U 3eMeflbHbIX OTHOLLEHWI
AOMUHUCTpaUMn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.ru.

ALpec 3neKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W  3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBneHNa MyHULMNANbHOM  yCRyrm
«[lpegoctaBneHne B apeHgy 6e3 Topros
3eMefbHbIX  Y4acTKOB, HaxOAsLWMXca B
MyHMLUMMNANbHON COBCTBEHHOCTM rOPOACKOro
oKkpyra CtpexeBown, rocygapCcTBeHHas
COOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, PaCnoNOXXeHHbIX Ha
TEppUTOpUN MyHULMNanbHOro obpasoBaHus
ropogckon okpyr CTpexxesomn»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnIo, NMs, OTYECTBO (Npu
HanM4yumn) 3asnBnTens)

(BaHHbIE 0 rocygapcTBeHHON permctpauum UMM
—3aaBUTENS, B Crny4ae ecnu 3asButerb
NHOMBUAYaNbHbIN NpeanpuHUMaTEnb)

(appec pernctpaumm n NPOXmMBaHUS
3asBuTens),

KOHTaKTHbIV TenedoH 3aaBuTens, agpec
3NEKTPOHHON NOYTbI

ANsA opuandeckoro nuua:
NoNHOe HaMeHOBaHMe PUONYECKOro nuua

C yKaszaHueM opraHvM3aLMOoHHO-NPaBOBOW
dopmsbl, OI'PH, MHH (3a ucknoveHnem
cny4aeB, eCnu 3asBuTENb — NHOCTPAHHOE
topuanyeckoe nuuo),

lopUaNYECKoro 1 hakTM4eckoro agpeca,

damunumn, UMeHu, oT4ecTBa nuua,

MMEIoLLLEro Npaso 6e3 JOBEePEeHHOCTH

AencTBoBaTb OT UMEHM ropngn4eckoro nmua,

KOHTaKTHbIV TenedoH, agpec 3NeKTPOHHON
noYThI



3aaBneHue
Mpowy npenoctaBuTb B apeHay 6e3 npoBeaeHust TOProB 3eMenbHbIN y4acTokK C
KagacTpoBbIM HOMEPOM:

(kapacTpoBbIM HOMEP UCMPaLLMBAEMOro 3eMefnbHOro y4acTka)
B Lensx

(Lenb Ucnorb3oBaHMs 3eMeNbHOrO y4YacTka)

PekBu3nTbl peLweHnda 00 M3bATMM 3eMENbHOro y4qacTka Aand rocygapCTtBeHHbIX UIn
MyHUUMNAnbHbIX HYXO B Cliydae, ecliun 3eMerbHbIN y4acCTOK npenoctaBliAeTCA B3aMeEH
3EeMeJIbHOro y4acTtka, un3biMaemMoro Aansa rocygapCTtBEeHHbIX UMM MyHUUMNANbHbIX HYXO

PekBnantbl  peweHns 006  yTBEpXOEHUM  OOKYMEHTa  TeppuTOpuarnbHOro
NNaHMpoBaHusa 1 (UNK) NpoekTa NNaHUPOBKM TEppUTOpUM B Criyyae, ecnv 3eMenbHbIv
y4yacTOK MpeaocTaBnseTca [Ans pasmelleHns oOBbEeKTOB, MNpPeayCMOTPEHHbIX 3TUM
OOKYMEHTOM U (MNN) 3TUM NPOEKTOM )

PekBn3nTbl pelweHnsa O npeaBapuTeribHOM — COrfacoBaHWM  NpefoCTaBfeHus
3eMenbHOro yyactka B Chnyyae, €cnv  MChpalwvBaeMbli  3eMerbHbI  y4acToK
obpas3oBbiBancA wnM ero rpaHvubl YTOYHANUCb HA OCHOBAHWM [OAHHOMO peLleHus

OcHoBaHuMe npegocTaBneHns 3eMenbHOro ydacTka B apeHay 6e3 npoBefeHus Topros
N3 Yncna npenycMOTPEHHbIX NMYHKTOM 2 cTtaTtbn 39.6 3emenbHOro kogekca Poccuinckon
depepaumn:

[MpunoxeHne K 3asBNeHNIO:

PesynbTaT npegocTaBnexns ycnyri npoLly npefoctaBuTh (HY>KHOE NOAYEPKHYTh):

1) npw nu4yHOM obpalleHn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbIn B
3asBneHunu;

3) nocpeacTBOM 3fIEKTPOHHOW NOYThI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpaweHmnn B MOLL (Mpy Hanuunm 3akno4eHHOro cornatleHus);

5) 4yepe3 nuYHbIN kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanwuce)
(pacwmdposka)
< » 20 T

Haio cornacve B MUCMNONbL30BaHUM MOMX MEPCOHasNIbHbIX [AaHHbIX MNpU
npeaocTaBeHU MyHUUMnanbHon ycnyru (ana omMsmyeckux nuu).

(noanuc) (pacwmdpoBka nognmcu)



MNpunoxeHune 3

K AOMWHUCTPATUBHOMY pernamMeHTy npenoctaBreHuns
MyHuUMnaneHon ycnyrn «[lpegoctaBneHne B apeHay
6e3 TOproB 3emenbHbIX YYacTKOB, HaXOOALMXCH B
MyHMUMNANbHON COBCTBEHHOCTM FOPOACKOro  OKpyra
CtpexeBon, rocygapcTBeHHass COOCTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa, pacrofioXeHHbIX Ha
TEPPUTOPUN MYHULMNANbHOrO 0Bpa3oBaHWs rOPOACKOM
okpyr CTpexeBon»

BJTOK-CXEMA NMOCNEOOBATENbHOCTW OEVNCTBWW npu npepocTaBneHum
MyHULMNansHoi ycnyrn «MpegoctaBnenve B apeHay 6e3 Topros 3eMenbHbIX y4aCTKOB,
HaXOOSALLMXCS B MyHULMNANbHON COBCTBEHHOCTN ropoAcKoro okpyra CTpexeBoW,
rocyaapCTBeHHas COBCTBEHHOCTb Ha KOTOPbIE HE Pa3rpPaHNYeHa, PacrosioXeHHbIX Ha
TeppUTOPUM MyHULIMNANLHOTO 06pa3oBaHWS FOPOACKOA okpyr CTpexeBon»

Ha4vano npegoctaBneHnss MyHULMNANIbHOW YCIyrK

v

Mogaya 3asBneHnsa u OOKYMEHTOB

w‘ V‘

OTcyTCTBYIOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe JOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMemMe JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJi€HHbIX JOKYMEHTOB

\

OnpegeneHne HeobxoauMocTi (hopMUPOBaHUS
1 HanpaBeHNsi MeXBEAOMCTBEHHbIX 3anpoCoB

A A

dopmnpoBaHmne n HanpaeneHne OtcyTtcTBYET HeOBX04MMOCTb
MEXBEOOMCTBEHHbIX 3arnpoCcoB dOpPMUPOBaHUA U HanpaBneHNs
MEXBeLOMCTBEHHbIX 3aNpocoB

MpuHATUE peLLeHns o NpeaocTaBneHnn nmodo
06 oTKase B NpefoCTaBNeHNM MyHULMMNANBHOWM YCNyrn

l |

MpuHATME peLuenuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON npegocTaBneHnn MyHULMNanbHON
ycnyru ycnyru
w‘ V‘

Bbligava (HanpasneHue) gorosopa Bbligava (HanpasneHue)
apeHgbl yBegomreHns ob oTkase B
npegocTaBneHnn MyHULMNansHON
ycnyru




	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления...
	113. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
	1) нарушение срока регистрации запроса о предоставлении муниципальной услуги, запроса, указанного в статье 15.1 Федерального закона № 210-ФЗ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на МФЦ, решения и действия (бездействие) которого об...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными...
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ, или их работников в исправлени...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	10) требование у заявителя при предоставлении муниципальной услуги документов или информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги,...
	114. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, руководителя органа, предоставляющего муниципальную услугу, подае...
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.ru (в разделе «Населению»/«Интернет-приемная»);
	4) с использованием Единого портала (при наличии технической возможности);
	5) в ходе личного приема заявителя.
	115. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, его руководителя и (или) работника, организаций, предусмотренных частью 1.1 статьи 16 Ф...
	№ 210-ФЗ, их руководителей и (или) работников, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо государственного или муниципального служащего, МФЦ, работника МФЦ, органи...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	116. Жалоба может быть направлена:
	начальнику Управления на действия (бездействие) должностных лиц и Управления, а также принимаемые ими решения при предоставлении муниципальной услуги;
	Заместителю Мэра городского округа по экономике и финансам на действия (бездействие) Управления, начальника Управления, должностных лиц и муниципальных служащих, а также принимаемые ими решения при предоставлении муниципальной услуги;
	Мэру городского округа Стрежевой на действия (бездействие) заместителя Мэра городского округа по экономике и финансам, начальника Управления, должностных лиц и муниципальных служащих Администрации городского округа Стрежевой при предоставлении муницип...
	руководителю МФЦ на решения и действия (бездействие) работника этого МФЦ;
	учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом Томской области на решения и действия (бездействие) МФЦ;
	руководителям организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ, на решения и действия (бездействие) работников этих организаций.
	117. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	118. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, МФЦ организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ,...
	119. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	120. Не позднее дня, следующего за днем принятия решения, указанного в пункте 119 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотр...
	121. В случае признания жалобы подлежащей удовлетворению организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	122. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	123. В случае признания жалобы подлежащей удовлетворению в ответе заявителю, указанном в пункте 120 настоящего Административного регламента, дается информация о действиях, осуществляемых органом, предоставляющим муниципальную услугу, МФЦ либо организа...
	124. В случае признания жалобы не подлежащей удовлетворению в ответе заявителю, указанном в пункте 120 настоящего Административного регламента, даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования...
	125. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 0TUMaslyak@admstrj.tomsk.ruU0T.
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