lMoctaHoBneHne AgmuHucTpauum ropoackoro okpyra Ctpexeson oT 07.05.2015 Ne338

«O6 yTBEpPXOAEHUN AOMUHUCTPATMBHOIO pernameHTa NpegocTaBneHnsa MyHMLMnanbHON

ycnyrn «[puem 3asaBneHumn 1 npuHATUE peLLeHnin o npegocTaBreHnm usndecknm unm

IOPUONYECKNM NMLEAM MYHULMNANbHOMO NMYLLECTBaA, HAXOAALWErocs B kKasHe
MyHMUMNanbHOro obpasoBaHus, B apeHay, 6e3Bo3me3gHoe nonb3oBaHue (Kpome
3eMerbHbIX y4acTkoB)» (B pegakumm ot 09.11.2015 Ne800, ot 13.05.2016 Ne388, ot

28.12.2016 Ne1017, ot 08.05.2018 Ne298, o1 01.10.2018 Ne715, o1 20.06.2019 Ne470,

ot 08.04.2020 Ne235, ot 08.06.2020 Ne405, ot 08.11.2021 Ne590, ot 17.06.2024
Ne455)

B cootBetctBUM ¢ nognyHkTom 3 4yactu 1 crtatbm 16, nognyHktom 3 4vactun 1
ctatbn 43 dPepepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUmMnax
opraHuMsauum MecTHOro camoynpasneHus B Poccunckon depepaumm», Ha OCHOBaHWUM
yactn 1 ctaten 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npenoCcTaBneHns rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCryr», nognyHkta 3 vactu 1
crtatbn 10, nognyHkTa 6 yactn 1 ctatbmn 46 YctaBa ropoackoro okpyra Ctpexesou

MOCTAHOBIAIO:

1. YTBepauTe AOMUHUCTPATMBHLIW perfiaMmeHT npegocTtaBneHns MyHULmMnanbHON
ycnyrun «llpuem 3aaBfieHnn U NPUHATUE peLLeHNA O NpeaoCcTaBneHum PU3nyeckum unm
OpUaNYECKUM  NiMUaM  MYHUUMNANbHOMO UMYyLLECTBa, Haxo4swWwerocd B  KasHe
MyHUUMNanbHOro obpasoBaHusa, B apeHny, 6e3Bo3ame3gHoe nonb3oBaHWe (Kpome
3eMerbHbIX Y4aCTKOB)» COrNacHO NPUITOXEHUIO.

2. MNpusHaTb yTpaTMBLUMM CWUIly MNOCTaHOBMEHNEe AOMUHUCTPALMM TOPOLCKOro
okpyra CtpexeBon oT 31.05.2013 Ne 408 «O6 yTtBepxaeHun AAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHUUMNanbHoMW ycnyrm «lpuem 3asBneHui u npuHsaTme
peleHnn o npeaocTaBrieHn U3NYECKUM UNU IOPUANYECKUM JMUaM MYHUUUNANbHOro
MMYLLIECTBA, HaxoOsLWeEeroca B Ka3He MyHuuunanbHoro obpasoBaHusi, B apenay,
6e3B03mMe3gHOEe NONb30BaHNE (KPOME 3eMENbHbIX Y4aCTKOB)».

3. HacTosiwee nocTtaHOBEHME NOANEXNT pasMeLLeHN0 Ha odomumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSfb 3a WCMNOMHEHWEM HaCTOSILEro MNOCTAHOBMEHUSA BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra Mo 3KOHOMMKE W (MHaHCaM, HavalibHUKa
®durHaHcoBOro ynpaeneHna AgMUHUCTpauumn ropoackoro okpyra CtpexeBon [leHMYeHKo
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 07.05.2015 Ne 338 (B
peaakumm ot 09.11.2015 Ne800,
oT 13.05.2016 Ne388, ot
28.12.2016 N21017, oT
08.05.2018 Ne298, ot
01.10.2018 Ne715, ot
20.06.2019 Ne470, 08.04.2020
Ne235, ot 08.06.2020 Ne405, ot
08.11.2021 Ne590, ot 17.06.2024
Ne455)

AOMUHUCTPATUBHbINA PEMMAMEHT
npepocTaBrieHNA MyHUuumMnanobHoun ycnyru «lpuem 3asBneHnn n npuHaTUE
pelweHnn o npegocTaBreHnn PU3nYecKMm Unu KpPUNANYECKUM nuuam
MYHMLMNAaNbHOro UMyLLeCcTBa, HaXOAALWErocA B Ka3He MyHUMLMNanbLHOro
obpa3oBaHus, B apeHAy, 6e3Bo3Me3gHOe Nonb3oBaHMe (KpoMe 3eMerbHbIX
y4acTKoB)»

l. O06Lwume nonoxeHus

MpeomMeT perynupoBaHusi agMUHUCTPATMBHOIO perfaMeHTa npeaocTaBeHus
MyHULMNAnbHOW yCnyru

1. AOMWHUCTPATMBHBLIA perfiameHT npeaocTaBneHna MyHULMMIansHOW YCryru
no npuemMy 3adBNeHUN U MPUHATUE peLleHUA O MPefoCTaBneHun U3NYEeCcKUM unu
OpUaNYECKUM  NiMUaM  MYHUUMNANbHOMO UMYyLECTBa, Haxo4swerocd B  KasHe
MyHUUMNanbHOro obpasoBaHusa, B apeHny, 6e3Bo3ame3gHoe nonb3oBaHWe (Kpome
3eMersibHbIX y4acTKoB) (aanee - AOMUHUCTPATUBHBIN perfiaMmeHT) onpegensdeT NopsaaokK n
cTaHdapT NpefocTaBneHns MyHULMNAaIbHOW YCNyru rno npuemMy 3asBrneHui 1 nNpuHaTmve
pelweHnn o npeaocTaBrieHn U3NYECKUM UNU IOPUANYECKUM JMUaM MYHUUUNANbHOro
MMyLLeCTBa, Haxo4ALWeroca B KasHe MyHuuunanbHOro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe Nornb3oBaHMe (KpOMe 3eMenbHbIX Y4acTKOB) (Aanee - MyHuuMnanbHas
ycnyra) Ha Tepputopun ropofckoro okpyra CtpexeBoun, cocTtas, NocreaoBaTeNlbHOCTb U
CPOKWM BbIMOMHEHUA aAMUHUCTPATUBHBIX npouenyp (gaenctsur) no AgMuUHUCTpauum
ropogackoro okpyra CTpexeBow, OOIDKHOCTHbIX Ny, AOMUHUCTPaUMU roOpoaCcKOro okpyra
CtpexeBou, MMB0 MyHMLMNAMNbHbIX CYXaLlnX.

Kpyr 3asButeneun

2. 3aaBuTensaMu MyHMLMNANbHOW YCRyrn sSiIBNSAOTCA POCCUMCKME topuanyeckue
nMua M UHOCTPaHHbIe opuandeckMe nuua, opraHusaumu, degeparnbHble opraHbl
MCMNOMHUTENBHOM BNAcTW, OpraHbl roCyAapCTBEHHOW Bractu cybbektoB Poccumnckon
®epepaunn, opraHbl MECTHOro cCaMOYNpaBrieHUsA, WHble ocyllecTBnswmne QyHKUUN
yKa3aHHbIX OpraHoOB OpraHbl WAW OpraHu3auun, a Takke rocygapCTBEHHble
BHeOKeTHble doHAabl, LleHTpanbHbin 6aHk Poccuinckon depepauummn, dusmndeckme
nvua, B TOM 4ucne vHOuBMAyanbHble npeanpuHumatenu, nubo mx ynorHOMOYEHHbIe
npeacTtaBuTenu, AENCTBYOLWME HA OCHOBaHUN JOroBopa, A0BEPEHHOCTMU.



3. [pegcraButenem 3asiBUTENs MOXET BbICTyNaTb YNOSTHOMOYEHHOE MM NULO
Ha OCHOBaHWM JOKYMEHTOB, NOATBEPXAAloLWMX NpegoCcTaBNeHne eMy COOTBETCTBYOLLNX
MONTHOMOYUN.

TpeboBaHus K nNopsaky MHAPOPMUPOBAHUS O NPenoCTaBNEeHUMUM MyHULMNAnbHOM
ycrnyrm

4.  WHdopmMmunpoBaHue rpaxgaH O nopsiake npefocTaBneHust MyHuMUMnanbHOW
ycnyr obecneunBaeTcs MYHULUMNANbHbIMU cnyxawmmm, cneynanmcTtamm
AoMnHucTpaumm ropogckoro okpyra CTrpexeBor, MHOTOYHKLMOHANLHOIO UeHTpa
npenocTaBneHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — M®L) npu
HanMyYun 3aKkNYEeHHOro opraHamMum MeCTHOro camoyrnpaBneHUs ropoaCKOro okpyra
CtpexeBon ¢ MOL| cornaweHns o B3anmMoaencTeum, B COOTBETCTBMM C TpeboBaHnaMN,
npeaycMoTpeHHbiMK ctatben 18 depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6
opraHuMsauun NpegocTaBfeHNsa rocygapCTBEHHbIX M MyHMUMNANbHbBIX yCnyr» (ganee no
TEeKCTy - cornawieHune ¢ MOLL).

5.  OcHOBHbIMM TpeboBaHUAMM K WHGPOPMUPOBAHUID T[pakgaH O nopsiake
npegocTaBneHns MyHMUMNanbHOW yCryrn siBRSOTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpOPMaUUK, YETKOCTb B WU3NOXEHUN UHGOPMaLMK, MOMHOTa M ONepaTMBHOCTb
MHPOPMUNPOBAHNA.

6. Mecto HaxoxgeHus AgMUHUCTpauMmM ropoackoro okpyra CTpexeBow,
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWEeHU AMUHUCTpaLMU ropoacKoro
okpyra CTpexeBOoW, OpraHoB W OpraHuM3auuin, Y4YacTBYWOLWMX B MpeaocTaBrieHnn
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, oduuyunanbHble CcauTbl B
NHPOPMALNMOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTepHeT» (aanee — ceTb VIHTEpHET),
nHpopmaumna o rpadumkax paboTbl, TenedOoHHbIX HOMepax W agpecax 3NEeKTPOHHOW
noYThbl NpeacTasneHbl B [punoxeHun 1 K AQDMUHUCTPATUBHOMY perfiameHTy.

7.  WHpopmauua o mMecTe HaxoxaeHus, rpadukax paboTbl AQMUHUCTPaLMM
ropofckoro okpyra CtpexxeBon, YNpaBrneHUs UMyLLEeCTBEHHbIX U 3eMeEfbHbIX OTHOLUEHUN
AoMunHMCTpaumm ropogckoro okpyra CTpexeBoW, opraHusauun, Y4yacTBYHOLUX B
npenocTaBneHnn MyHULMNanbHOM yCnyri, 0 nopsgke npegoctaBneHns MyHUUunanbHON
ycryrm pasmellaeTtcs Ha oduunanbHOM canTe OpraHoB MECTHOro camoyrpaBreHus
ropofgckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpefepanbHOW rocyaapCTBEHHOM
WHOPMaAUNOHHON cucTeMe «EOWHBIN nopTan rocydapCTBEHHbIX W MyHULMNASbHbIX
ycnyr (pyHkumn)» (aanee — EgMHbIM nopTan rocyaapCTBEHHbIX U MYHULUMNANbHbIX YCIyTr
(dyHKUMI)), a TaKKe NpefocTaBnAeTcs no TenegoHy 1 ANeKTPOHHOM MoYTe.

8. Ha odwmuymanbHOM canTe opraHOB MECTHOro camMoOynpaBfieHUs ropoaCKoro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMeLlaeTtcs crnegyowas nHpopmMaums:

1) HaMmeHoBaHME W NO4YTOBbLIE agpeca ALMMHUCTPAUUM TOPOACKOro OKpyra
CTpexeBou 1 YnpasrneHNa NMYLLECTBEHHbIX U 3eMeSIbHbIX OTHOLWEeHU AOQMUHUCTpaLnm
ropofckoro okpyra CTpexeBowu;

2) Homepa TenedoHoB AaMUHUCTpauuu ropoackoro okpyra Crpexeson u
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMM rOpOACKOro
okpyra CtpexeBon;

3) rpadouk padoTbl AOQMUHUCTPaLMK rOPOACKOro okpyra CTpexeBon n YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHNUA AOMWHUCTPaAUUM TrOpOOCKOro  okpyra
CtpexeBou;

4) TpeboBaHMs K MNUCbMEHHOMY 3anpocy rpaxgaH O npeaoCcTaBneHnn
MHpOpMaLUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX AN NOAYYEHUS MYHULMNANbHOW YCIyIu;

6) TekcT AQMUHUCTPATUBHOIO perfamMeHTa C NPUOXeHUAMMU;

7) KpaTKoe onucaHwe nopsigka NpegocTaBfieHns MyHuumnanbHon ycnyrn (6nok-
cxema);



8) obpasLbl 0hopMIEHNS AOKYMEHTOB AN NOSNTyYeHMUs1 MyHULMMNANbHOW YCryru, u
TpeboBaHUSA K HUM.

8.1. Ha EgnHom nopTane rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr (PyHKUnn)
pasmellaeTcs criegyowas nHdpopMaums:

1) wnc4YepnbiBaKOLWNIA nepeveHb OOKYMEHTOB, HeobxoaMMbIX ans
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, TpeboBaHus K OM(OPMIEHUI0 YyKa3aHHbIX
OOKYMEHTOB, a Takke nepedeHb JOKYMEHTOB, KOTOPble 3asiBUTENb Brnpase npencTaBuUTb
No coBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCnyru;

4)  pesynbTaTbl  NpPeAdoCTaBlEHUs  MyHAUMNANbHOW  ycnyru,  MOPSAoK
npedocTaBneHna  OOKYMEHTa,  SBNsWeroca  pesynbTaToM  nNpegocTaBrieHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOLWUMMHBI, B3MMaeMon 3a npeaocTaBreHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBalOLWNN NepedeHb OCHOBaAHUM AN MPUOCTAHOBMEHNA UKW OTKasa B
npegocTaBneHn MyHULMNANbLHOW YCIyru;

7) o npaBe 3asBUTENs Ha gocynebHoe (BHecyaebHoe) obxanoBaHue AencTBuin
(be3pencTBmsl) U pelueHu, NPUHATBIX (OCYLLEeCTBNAEMbIX) B Xo4e npeaocTaBeHus
MyHULUMNANbHON yCcnyru;

8) opMbl 3aaBneHnn (yBeOOMMEHURW, COooOLeHuI), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. WHdpopmaumo o0 nopsigke norydeHuss MyHUUUnanbHOW YCNnyrn, a Takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TeriepoHax (TenedoHax [Ans CnpaBok), agpecax
SNEKTPOHHOM nouThl, rpaduke paboTbl, cBedeHMs 0O opraHax W opraHusauusx,
y4yaCTBYHOLMX B NpPedoCcTaBfeHnUn MYHUUMNanbHOW  YCNyrm unv  aBnsAoLWmnXca
NCTOYHMKOM MOMyYEeHUsS UHpOpMaLMK, rpaXKaaHUH MOXET MOoSy4YnTb:

10. nnyHO nMpu obpalleHnn K OOIMKHOCTHOMY nuuy (cneumanucty) YnpaBneHus
MMYLLECTBEHHbIX W 3eMerbHbIX OTHOWEHUA AAMUHUCTpaUMM TFOPOACKOro OoKpyra
CtpexeBou;

1) NO KOHTaKTHOMY TenegoHy B 4acbl paboTbl AOMUHUCTPALNN, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

2) B opMe 3MeKTPOHHOro [AOKYMEHTa Ha agpec 3MeKTPOHHOM MouThl,
ykasaHHbIv B [punoxeHun 1 K ADMUHUCTPATUBHOMY perfameHTy;

3) B cetn NHTepHeT Ha oduumanbHOM canTe MyHUUMnanbHOro obpasoBaHuA
ropogckon okpyr Ctpexesowu: http://admstrj.ru;

4) Ha WHMOPMAUMOHHbIX CcTeHdax B AAMUHUCTpaUMM TOPOACKOro OKpyra
CtpexeBon no apgpecy, YykaszaHHoMy B [lpunoxeHun 1 kK AOMUHUCTpATUBHOMY
pernameHTy;

5) nocpegctsoMm EgmHOro noprana rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

6)  MCKIOYEH;

7) npw obpaweHn B MOLIL.

11. WHdpopmauunoHHble cTeHabl obopyayloTca npu BXxoge B NOMeELeHue
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU rOPOACKOro
okpyra CrtpexeBon. Ha WuWHPOpPMaUUOHHBLIX CTeHdax pasmewaeTcs cnegywouas
obsasaTenbHasa nHpopMauus:

1) noutoBbIM agpec AgMuHUCTpaumm ropoackoro okpyra CrpexeBon w
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra Ctpexeson;

2) agpec oduuManbHOro canMta OpraHoB MECTHOrO CaMoynpaBrieHUs TOPOACKOM
okpyra Ctpexeon B ceTn IHTepHeT;



3) CNpaBOYHbIA HOMep TernegoHa AOMUHUCTPAUMUM TOPOACKOro  OKpyra
CTpexeBou 1 YnpasrneHns NMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOLWEeHU AOQMUHUCTpauLnm
ropofckoro okpyra CTpexeBowu;

4) rpacpmk paboTbl ADMUHUCTPaLMKM ropoackoro okpyra CTpexxeBon 1 YnpasneHus
MMYLLLECTBEHHbLIX W 3eMESbHbIX OTHOWEHNUA AOMWHUCTPAUMM TFOPOACKOro oKpyra
CtpexeBou;

5) nepeyeHb AOKYMEHTOB, HEOBXOANUMbBIX A5 MONYYEHUS MyHULMNANbHOW YCNYTIu;

6) obpaseL ohbopMneHns 3asaBneHns.

12. OO6palieHnsa no KOHTaKTHOMY TenedoHy no Bomnpocam MH(OPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOW YCIyrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YnpaBreHus WUMYLLECTBEHHbIX U  3€MESIbHbIX  OTHOLUEHUN
AgMnHucTpaunmn ropoackoro okpyra CtpexeBon, npeactasneHHomy B [MpunoxeHun 1 k
AOMUHNCTPATUBHOMY pernamMmeHTy.

13. OtBeT Ha TenedoOHHbIN 3BOHOK [OMMKEH cogepxatb WHpopmauumo o
HaUMEHOBaHUN CTPYKTYpPHOro nogpasgeneHns AOMUHUCTpaUMM TFOPOACKOro oKpyra
CtpexeBon, B KOTOpoe 0OpaTunca rpaxgaHvH, amunun, UMeEHW, oTyecTBe (npu
HanM4YnKn) N JOSMKHOCTU crneumanucTa, NpUHABLLErO TeNedOHHbIN 3BOHOK.

14. Tlpw oTBeTax Ha TenegoHHbIe 3BOHKM U YCTHble OOpalleHna cneynanucThbl
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMM rOpOACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHUUMNanbHOM ycnyrin n cnocobax npoesaa K Hemy;

2) o rpadhuke npuvema rpaxgaH rno Bonpocam npenocTaBfeHuss MyHUUUNanbHOM
ycnyru;

3) O BXOOAWMX HOMepax, Mo4 KOTOPbIMW 3aperncTpupoBaHbl B CcUCTeMe
aenonpounssoactea AAMUHUCTpAUMM TFOPOACKOro okpyra CTpexeBon  MNOCTynvBLUME
OOKYMEHTBI;

4) O HOPMATMBHbLIX TMPaBOBbLIX aKTax, pPerynupylwmx npegoctaBreHne
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o0 nepeyHe [OKYMEHTOB, HeOBXOAWMbLIX AN MNOMYyYEHUS MYyHUUMNANbHOM
ycnyru;

6) 0 cpokax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpokax npefocTaBneHns MyHULMNarbHOW YCyru;

8) 0 wMmecTe pasmeweHus Ha oduuManbHOM CanuTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHdopmaumm no
BOMpoOCcaM npefocTaBneHns MyHULMNanbHOM yCnyriu.

15. TMpun obweHnn ¢ rpaxgaHamu (No TenedoHy WNM fMYHO) CheumnanucTbl
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMU rOpOACKOro
okpyra CTpexxeBon O0SDKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YHMXKasa UX YeCTU U AOCTOMHCTBA. YCTHOE MHGOPMUPOBaHME O NOPsiAKE NpeaocTaBneHus
MYHUUUNANbHOM YCRyrM [LOSMKHO NPOBOAUTBCA C  UCMONb3oBaHWEM oduumnarnbHO-
[EenoBOro CTUNs peyun.

16. [lpn oOpaweHnn 3a WHpopMaumMen rpaxgaHMHa JIMYHO ChneuvanucThbl
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AAMUHUCTPaLMM FrOpOACKOro
okpyra CtpexeBon 006s3aHbl NPUHATL €ro B COOTBETCTBMM C rpacmkom paboThbl.
MpooomknTeNbHOCTL NpMema npu nNu4yHoM obpalleHun - natHaguatv MuHyT. Bpems
OXMAaHWUs B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblwaTb NATHaguaTw
MUHYT.

17. Ecnn gna nogrotoBkM oTBeTa Ha ycTHoe obpalleHve Tpebyetcs 6Gonee
NATHagUaTM MWHYT, crneumanuct YnpaeneHus UMYLLECTBEHHbIX WU 3eMeSlbHbIX
OTHOLWEeHU AOMUHUCTPaLUN ropoacKoro okpyra CTpexeBOoW, OCYLLECTBSOWNA YCTHOE
MHOpPMUpPOBaHME, NpeanaraeT 3adaBUTENIO HAa3HaYMTb Apyroe yaobHoe Ans Hero Bpemsi
ANA  YyCTHOro WHopmMupoBaHna nmMbO HanpaBuTb 3asBUTENIO MUCbMEHHBLIN OTBET
nocpeacTBOM MNOYTOBOrO  OTnpaBneHus nmbo B anekTpoHHou dopme. OTeet



HanpaBnsieTcs B Te4YeHNe NATHagUaT KaneHgapHbIX OHEN CO OHSA YCTHOro obpalleHus
3asBuTens.

18. TllucbmMeHHOEe  WH(OpMMpPOBaAHME  TpaKAaHWHA  OCYLLECTBASETCA  Npu
Nony4YeHnn OT HEero MNUCbMEHHOro OOpaLleHNa NUYHO WAM MOCPEACTBOM MOYTOBOrO
oTnpaeneHuns, obpalleHns B 3NeKTpoHHOM dopMe O npeaocTaBrneHum nHdopmMauum no
BOMpocaM npeaocTaBfieHns MyHULMNanbHOW ycryri, CBegeHun 0 Xoae npeaocTaBreHns
MyHUUMNanbHon ycnyrn. MNMucbMeHHoe obpalleHue perucTtpupyetca B TedYeHue Tpex
OHen co OHS MOCTynreHna B YNpaBneHne MMyLEeCTBEHHbIX U 3eMeSibHbIX OTHOLUEHUN
AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBon.

19. MNpwn obpalleHnn 3a nHpopmaunen B NMCbMEHHON hopMe OTBET rpakaaHuHy
HanpasnsieTcsa B NMCbMEHHON ¢bopme Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHuu,
noctynuewemMm B AAMUHUCTpaLUMIO ropoackoro okpyra CTpexeBon B TevyeHue Tpuguatu
OHen co gHA perucTpauum obpalleHus.

20. Tllpm obpaweHnn 3a wHdOpMaUMeEn MO  INEKTPOHHOW no4yte, C
ncnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMMNANbHBIX  YCNyr
(dbyHKUMN) B pOpMe SNEKTPOHHOro [OKYMEeHTa OTBEeT HanpasfisieTca rpaxnaHuvHy B
dopme 3IMEKTPOHHOrO [AOKYMEHTa MO agpecy 3NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaleHun B TeyeHne TpuauaTtn gHen co AHS permctpaumm obpalleHus.

B obpalueHnn rpaxgaHuH B 06s3aTenbHOM NOpsiaKe ykasbiBaeT CBOM (hamunuio,
UMsi, OTYECTBO (nocrnegHee - NpyU Hanuuum), agpec 3NEeKTPOHHOM MOYTbl, MO KOTOPOMY
OOIMKHbl ObiTb HanpaBneHbl OTBET, YBEAOMSIEHME O nepeagpecauun obpalieHus.
paxgaHnH BnpaBe MPUIIOXWUTbL K Takomy obpaleHuio Heobxoaumble LOKYMEHTbl W
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

21. PaccmoTpeHve obpalleHnn O npegocTtaBneHun MHdopmauum O nopsigke
npenocTaBneHuns MYyHULMNANbHOM ycnyrm OCyLLecTBMsaeTCs B nopsake,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANBHOW YCIyru

22. HanmeHoBaHMEe MyHULMNANIbHOW YCIYyrn: npuemM 3adBneHun N NpuHATUE
peLLleHnn O NpefoCTaBieHnn PU3NYECKUM UNU PUONYECKM NULAM MYHULMNANbHOTO
MMyLLeCTBa, Haxo4ALWeroca B KasHe MyHuuunanbHOro obpasoBaHus, B apeHay,
6e3Bo3mMe3gHoe nonb3oBaHne (KpoMe 3eMeNbHbIX Y4aCTKOB).

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHY yCnyry

23. lNpegocTtaBreHe MyHULMNanbLHOM yCnyru ocywectenaeTca AgMuHucTpaumen
ropofckoro okpyra CTpexeBomn.

24. HenocpeOCTBEHHO npefocTaBreHve MyHUUMUNansHOM YCNyru OCyLLeCTBNSAT
cneunanucTbl YnpaBneHns UMyLLECTBEHHbIX U 3€MENbHbIX OTHOLLEHUA AOMUHUCTPaLnn
ropofckoro okpyra CtpexeBou (Oanee - YnpasneHue).

25. B uensax nonyyeHuss uHoOpmauMM M OOKYMEHTOB, HeobGXoauMbIX Ans
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn, OCYLLEeCTBNSETCA MeXBeLOMCTBEHHOe
B3aMMOAENCTBME CO CreayllWwuMn opraHaMmyM U opraHuMsauusiMu, y4acTBYHOLWMMWU B
nNpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru:

- ®egepanbHON HANOroBowu CryK0oMu;

- ®epepanbHon cnyxbon pernctpauuun, Kagactpa u kaptorpaguu.

PesynbTaT npeaocTaBneHns MyHULMNAnNbHOW ycryru

26. Pe3ynbTaToM nNpefocTaBneHnst MyHULMNANbHOWM YCNyrn siBRSOTCA:



1) pelweHne O nNpegocTaBNeHUM MYHUUMNANbHOMO WMYLLECTBA B apeHay
(6e3Bo3ame3gHOEe MNONb30OBaHWE) UM OOPMIIEHHbIN, MOAMUCAHHLIN CO  CTOPOHBI
Apengopatens - AOMWHUCTpaAUMKM TOPOACKOro okpyra CTpexeBon AOroBOp apeHabl,
6e3B03mMe3QHOr0 NOSIb30BaHMA MyHUUMUMNANbHBIM UMYLLLECTBOM, HaXOOSAWMMCS B Ka3He
MyHUUMNansHoro obpasoBaHus;

2) pelueHve 0 NpoBeaeHUU TOProB - NOCTaHOBNEHNe AOMUHUCTPAUUKN rOPOLCKOro
okpyra CTpexeBon O NMpOBEAEHUN TOProB M MO pesynbrtataMm TOProB OOPMIIEHHbLIN,
nognucaHHbln CO CTOpOHbl ApeHgopatens - AMUHUCTpaUMW TOPOLCKOro OKpyra
CtpexeBon poroBop apeHabl, 6e3BO3ME3QHOr0 MOMb30BaHUS  MYHULMNANbHOIO
MMYLLECTBA, HAXOAALWErocsi B Ka3He MyHUUMNanbsHOro obpasoBaHus.

26.1. B cny4yae Hanuumsa OCHOBaHUW [N OTKasa, YyKasaHHbIX B MyHkTe 32
HacToswero AOMMHUCTPATUMBHOIO perfameHTa, CcneumanucT, OTBETCTBEHHbIM 3a
npenocTaBneHne  MyHuMUMNanbHOW  yCrnyrn, roToBUT peweHne o6 oTkase B
npegocTaBneHnn MYyHUUUNANbHOro NMYyLLIECTBA, Haxogsuierocs B KasHe
MyHUUMnanbHoro obpasoBaHus B apeHgy, 06e3Bo3mMe3gHoe norib3oBaHue (Kpome
3eMerbHbIX Y4aCTKOB).

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

27. Cpok npefocTaBreHms MyHULMNansHOW yCriyru COCTaBnsaeT:

- TpuauaTb KaneHgapHbIX OHEW CO [HA NOCTYNMeHWUs 3asiBrieHus, B crny4vae
HanMyuns OCHOBaHWW, MpegycMaTpuMBalwWMX B COOTBETCTBUM CO cTaTben 17.1
depnepanbHoro 3akoHa ot 26.07.2006 Ne 135-03 «O 3awuTte KOHKYpeHuuu» nepegadvy
MYHMLUMNANbLHOIO MMyLLecTBa B apeHay, 6e3so3mesgHoe nonb3oBaHue 6e3 nposeneHus
TOpPros;

- B Criyyae OTCYTCTBMS OCHOBaHWW, YKa3aHHbIX B nyHkTe 30 HacTosiLero
AOMUHUCTPATMBHOIO perfamMeHTa, B TeYeHUMM YeTbipHaguaTu paboynx OHen co AHS
NoflyYeHus 3aperucTpupoBaHHOIO 3asiBeHUA O NpegoCcTaBNeHu MyHUUunanbHOu
ycnyrn, AOMUHUCTpaumen ropoackoro okpyra CTpexeBon MNPUHUMAETCA peLleHne o
npoBegeHun TOProB B (hopMe ayKuuoHa UM KOHKYpCa Ha NpaBo 3akfiyeHus gorosopa
apeHabl MyHWUMNANbHOrO MMyLlecTBa, forosopa ©6e3B03Me3QHOro Mnosib30BaHUS
MyHMUMNANbHbIM UMyLecTBoM. O6LLMIA CPOK NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B
cnyyae nposedeHus aykumoHa (KOHKypca) YyCTaHaBnvMBaeTCs B COOTBETCTBUM C
Mprkasom denepanbHOM aHTUMOHOMNONBHOM cnyx6bl Poccum ot 10.02.2010 Ne 67 «O
nopsiake npoBedeHUs KOHKYPCOB WIM ayKUMOHOB Ha MpaBO 3aKMlYeHUs [O0roBopoB
apeHgbl, [oroBopoB 6e3BO3ME3OHOr0 MOSfb30BaHWs, [OrOBOPOB [OBEPUTENBHOIO
yrnpaBfeHns MMYLLEeCTBOM, WHbIX [OroBOpPOB, MpedycMaTpuBalowmx nepexon npas
BnageHus v (unm) Nonb3oBaHMM B OTHOLLEHUM FrOCYAAPCTBEHHOIO UMM MYHUUUNANbBHOIo
nmywlecTsa, U MnepeyHe BUOOB MMYLLECTBA, B OTHOLUEHWW KOTOPOro 3aKryeHue
yKa3aHHbIX [JOroBOPOB MOXET OCYLLeCTBNATLCA NyTeM MNpPOBeAEHUs TOProB B doopme
KOHKypcay.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

28. NpepocTtaBneHne MyHULMNAbHOW YCIyr OCYLLLECTBNAETCA B COOTBETCTBUM C:

1) paxpgaHckum  kogekcom  Poccunckon  depepauumn /[ «CobpaHue
3akoHopgartenbcTBa Pd», 05.12.1994, Ne 32, ct. 3301, «Poccuinckas raseta», Ne 238 -
239, 08.12.1994;

2) ®epepanbHbiM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocyaapcTBeHHOM
pernctpauun Hegswxkumoctn» 20.07.2015 Ne 29 (vactb 1), 4344// «CobGpaHue
3akoHogaTtenbcTBa P®», 28.07.1997, Ne 30, cT. 3594, «Poccuinckas raseta», Ne 156,
17.07.2015;



3) ®enepanbHbiM 3akoHOM OT 26.07.2006 Ne 135-93 «O 3awwmte KoHKypeHuuny //
«Poccuiickaa raseta», Ne 162, 27.07.2006, «CobpaHue 3akoHogatenoctea PPy,
31.07.2006, Ne 31 (1 4.), cT. 3434, «[MapnameHTtckas rasetar», Ne 126 - 127, 03.08.2006.;

4) depgepanbHbiM 3akoHOM oOT 29.07.1998 Ne 135-®3 «O6 oueHOYHOM
pestenbHocTn B Poccuiickon depepauun» /| «CobpaHue 3akoHopatenbctBa Pdy,
03.08.1998, Ne 31, cT. 3813, «Poccuickas rasetar», Ne 148 - 149, 06.08.1998;

5) Mpukaszom denepanbHOM aHTUMOHONOBHOM cny0bl Poccun oT 10.02.2010 Ne
67 «O nopsiake npoBedeHWst KOHKYPCOB WIM ayKUMOHOB Ha MpaBO  3aKioveHus
[OroBOpOB  apeHAbl, [[OroBopoB  0©e3BO3ME3QHOr0  MNOSfb30BaHUS,  4OrOBOPOB
OOBEPUTENBHOIO YNpaBfeHNs WMMYLLECTBOM, WHbIX AOrOBOPOB, MNpeaycMaTpuBaroLLmX
nepexoq npae BnageHust n (Mnun) Nosfib3oBaHUS B OTHOLUEHWW FOCYAAPCTBEHHOrO WUNu
MYHMLUMNANbHOMO MMYyLLECTBa, U NepeyHe BMAOB UMYLLECTBA, B OTHOLUEHMM KOTOPOro
3aKkrYeHne yKasaHHbIX AOr0OBOPOB MOXET OCYLLECTBMATLCS NyTeM NPOBEAEHUS TOPros
B popme koHKypca» // «Poccuinckas rasetar», Ne 37, 24.02.2010;

6) [Nopsgok ynpaBneHns u pacnopskeHnss obbekTamu MyHULMNanIbHON
COBCTBEHHOCTN TrOpoAcKoro okpyra CTpexeBon, YTBEPXAEHHbIN peleHneM [dymbl
ropogckoro okpyra Ctpexeson ot 10.08.2016 Ne 124 // OdmumanbHbIi CauT OpraHoB
MECTHOro camoynpasneHuss ropogckoro okpyra Crpexeson: http://admstrj.ru/,
10.08.2016;

7) lNMonoxeHne o nopsgke nepegayyM B apeHOy WMMYyLLEeCTBa, Haxoasdulerocd B
MyHUUMNanbHOM COBCTBEHHOCTM ropoackoro okpyra CTpexeBon, YTBEpXOEHHOEe
pewennem Oymbl ropogckoro okpyra Ctpexesoun oT 20.08.2014 Ne 537// OdpuumanbHbin
CanT oOpraHoOB MECTHOrO camoynpaBsneHusa ropoackoro okpyra CrpexeBon:
http://admstrj.ru/, 20.08.2014.

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3akoHoAaTeNnbHbIMA W WHBIMA HOPMaTUBHLIMW MPABOBbIMM akTaMu Ans
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHPOpPMaUMIO, KOTOPblE 3adBUTENb OOMMKEH NPeAoCTaBUTb CAMOCTOSTENBHO, U
OOKYMEHTbI, KOTOpble 3asdBMTENb BNpaBe NpeaocTaBuUTb MO COOCTBEHHOM MHULMATUBE,
TaK KAk OHM nognexaTr npeacTtaBfneHnid B paMKax  MEeXBEeOOMCTBEHHOIO
MHGOPMAaLNOHHOIO B3aMMO4ENCTBUSA

29. B uensax nonyyYeHWss MyHULMNanbHOW YCnyrn 3asBuTeNb npeacTtaBnseT
3asBneHne (nNpegnaraemas opma 3asBneHna npeacrtaBrneHa B NPUITOXEHUU 2
K HacTtosaweMy AOMUHUCTPATMBHOMY pernameHTy). B cooTBeTCTBMM C NOCTAHOBMEHMEM
AoMunHucTpaumm  ropoackoro okpyra Crtpexeson o7 16.10.2018 Ne 788 «O6
yTBepxaeHumn MNepeyHsa MyHUUMNanbHbIX YCyr, NpegoCcTaBneHme KOTOpbIX MOCPeaCTBOM
KOMMMEKCHOrO 3anpoca He OCyLEeCTBASeTCS B MHOMOMYHKUMOHANbHOM LEHTpe Ha
Tepputopumn ropogckoro okpyra CrtpexeBon» npeaocTaBfieHMe MyHULMNAnsHOW YCryru
nocpeacTBOM  KOMMSIEKCHOrO  3anpoca He ocyulectBnseTcd. K 3aaBneHuo  Ha
npeaocTaBneHne MyHMLUMNanbHON yCcnyrn npunaratTcs:

1) konuum ydpeguTenbHbIX [OOKYMEHTOB (ONs OPUOMYECKUX §nuu), KOMuto
cBugeTenbCcTBa O T[OCYOapCTBEHHOM perucTpauum  puauMyeckoro  nuiuya,  Konuo
cBMAeTenbCTBa O rOCYQAPCTBEHHOW perucTpaumm rpaxgaHvHa, OCYLLEeCTBASLWEro
npeanpyHUMaTENbCKY0 AeaTenbHOCTb 6e3 0OpasoBaHUA OPUAMYECKOrO Nuua, KOMWUIO
nacnopTta (4nsa pmandecknx nuu);

2) KOMuUM T§WUEH3MA Ha MpaBo OCYLUECTBMNEHWS Mpeanonaraemoro Buaa
OEeATenbHOCTW, ecnu  3TOT  BUL OeATENbHOCTU  MOANEXUT  NUUEH3NPOBaHUIO B
COOTBETCTBUU C 3aKOHOAaTenbCcTBOM Poccuiickon ®egepauuu.

Konun npunaraembix JOKYMEHTOB K 3asiBIIEHUIO, BbIMUCKM U3 HUX OOSDKHbI ObITb
3aBepeHbl HOTapuanbHO wunM  MOryT ObiTb  3aBepeHbl  ApeHgopaTtenem  npu
npegocTaBneHnn NOANIMHHNKOB 3aBePSEMbIX JOKYMEHTOB.



PelweHne o npegocrasneHMm nHBanugam MyHuUMnanbHOW ycrnyrn, 0 peanusauum
MHBIX NpaB WHBaNMAOB, MNPeayCMOTPEHHbIX 3akoHoAdaTenbcTBoM  Poccunckon
degepaumn, NpUHMMaeTCAa C WUCNOSMb30BaHMEM CoAepXalmMxcs B rocyaapCTBEHHOM
MHGOPMaUNOHHON cucteme «EguHaa ueHTpanu3oBaHHast umdpoBas nnatdopma B
coumanbHoOn cdepe» cBeeHUNn O nuue, NPU3HaAHHOM MHBaNUAOM, HeobxoAuMbIX OnS
npegocTaBneHnss MyHUUMNanbHbIX YCIyr.

3asButens npu nuMYHOM obpalleHun 3a npegocTaBneHneM MyHULMNanbHOM
ycryrim npeabsasnseT JOKYMEHT, yAOCTOBEpPSALWNA npaea (NoSTHOMOYNSA) NnpeacraBmuTens
PU3N4ecKoro unuM  IpUaMYecKkoro nuua, ecnu ¢ 3asaereHveM  obpaulaeTcs
npegcraBUTeNb 3asaBUTENS.

OTBETCTBEHHOCTb 3a MOSIHOTY W AOCTOBEPHOCTb MNpeAcTaBnAeMblX CBeAeHUM
HeceT 3aaBuTElb.

PeweHne o npepoctaBneHun uWHBanNuaMm Mep couumanbHOW noaaepxku, o6
OKasaHMM WM MYyHUUMNAnNbHOM YCNyrn, O peanu3aumm UWHbIX NpaB WMHBANMOoOB,
npeayCcMOTPEHHbIX 3akoHodaTenbCcTBOM Poccuickon depepaunmn, ocywlecTBnseTcs Ha
OCHOBaHUM cBefeHuMn 006 MHBaNUOHOCTW, coepXXawmxcs B dregepanbHOM peecTpe
WHBanNMaoB, a B Cry4Yae OTCYTCTBUS COOTBETCTBYHOLIMX CBedeHun B edepanbHOM
peecTpe MHBaNUAOB Ha OCHOBAHUMU NPeACTaBIieHHbIX 3ad9BUTENEM JOKYMEHTOB.

31. NepeyeHb JOKYMEHTOB, HEODXOANMBIX ANS NpeAoCcTaBneHNs MyHULMNAnsHOM
yCIyrn, KOTOpble HaxOAATCA B pacrnopshKeHUU OpraHoB UM OpraHu3auunm, KoTopble
3asBuTENb BNpase NpegoCcTaBUTb N0 COBCTBEHHOW MHULMATUBE:

1) BbiNMMCcka 13 EWHOro rocygapCTBEHHOro peectpa  MHAMBUAOYasbHbIX
npegnpuHumaTenen (ganee no Tekcty - EMPUM) B cnyvyae nogayn 3asiBreHust
MHOMBUAYalNbHbLIM NpeanpuHUMaTenem;

2) BbINMCKa n3 EQnHOro rocyaapCTBEHHOro peecTtpa topuandeckmx nuy (ganee no
TekcTy - EMPKOJT) B cnyyae nogayv 3asiBneHNs opuanyecknm fiLom;

3) cBedeHns 0O NOCTAHOBKE Ha y4YeT B HaroroBoM opraHe Ans pusmMyeckux nu
(MHH dunaunyeckoro nuua);

4) cnpaBKy W3 Hanorosoro opraHa o6 OTCyTCTBUWM 3a40/MKEHHOCTU NO Harnoram,
cbopam, B3HOCaM, HaroroBbiM CaHKUMSAM (ONA  IOPUOMYECKUX WL, rpakaaH,
OCYLLEeCTBNALWMX  NpeanpuHUMaTenbCckylo  geatenbHocTb  6e3  obpasoBaHus
tOpUANYECKOro nmua).

[oKkymMeHTbl AN NpefocTaBfeHus  MyHUUMnanbHOWM  ycnyrm  MoryT  ObiTb
npegcraesneHsl B AOQMUHUCTpaUMIO ropoackoro okpyra CTpexeBou C MCNoSib3oBaHUEM
EovHoro noprtana rocygapcTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuMn) (nocne
obecneyeHnss TEXHUYECKOM BO3MOXHOCTM), MOYTOBbIM OTMPaBMEHMEM, MPU FINYHOM
obpalleHun, a Takke nocpeacTsoM obpalleHns 3a NonyYeHnemM MyHUUUnansLHOM yCnyru
B M®L| (npn Hann4uu 3aknoyYeHHOro cornaweHnst). B cnyvyae HanpasneHus 3asBrneHns B
SNEKTPOHHOM hbopme 3asBuUTENb NpUKNadbiBaeT K TakoMy obpalieHuio Heobxoaumble
OOKYMEHTbI U MaTepuansl B 3reKTpoHHOW dopMme. [Npeanaraemas dopma 3asiBrieHUs
OOCTyrMHa Ans KOMMPOBaHWA U 3anofiHEHWUS B ANEKTPOHHOM Buae Ha EguHom noprtane
rocyfapCTBEHHbIX WU MyHUUMMAanbHbIX ycnyr (PyHKUuK), Ha odwuumnanbHom cauTe. B
BymaxxHOM Buae npegnaraemas popma 3asiBrieHus NpeoctaBnseTcs HenocpencTBEHHO
B YnpasneHun (kab. Ne 39), B MOLL (npyn Hanuymm 3aknio4eHHOro cornatueHus).

31.1. ucknioyeH

AoMnHUCTpaumsa ropogckoro okpyra CtpexeBou He BripaBe:

1) TpeboBaTb OT 3adBMTENSA OCYLIECTBMEHUS OENCTBMWA, B TOM 4uUChe
cornacoBaHui, HeoBXoaUMbIX NS NOMyYEHMS MYHUUMNANbHOW YCNYyrM U CBA3AHHbIX C
obpalleHneM B MHble rocy4apCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYNpaBrieHns) 1
opraHusauuu, 3a MWCKNIYEHUEM MOSyYeHUss YCyr, BKIHOYEHHbIX B MepeyeHb YCIyr,
KOTOpble SABMAOTCA HeobxoaumMbiMM UM obBs3aTenbHbIMM  ANS  NpefocTaBneHus
MYHUUMNANbHbIX YCNYT, YTBEPXAEHHbIN pewleHnemM [ymbl ropoackoro okpyra CTpexeBou
ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble 4BMAAOTCA HeobxogumbiMU W



obssatenbHbIMM  ONA  NPeAoCTaBfEHUS  MyHMUMNAnbHbIX  ycnyr  AMUHUCTpauMen
ropofckoro okpyra CTpexeBoun 1 ee opraHammy;

2) TpeboBaTb OT 3asABUTENS NPEeACTaBfEeHUss AOKYMEHTOB M WMHoOpMauun unm
OCYLLECTBNEHNS OENCTBUN, nNpeacTaBfeHne WM OCYLEeCTBIEHWE KOTOPbIX He
npegyCMOTPEHO HOPMATUBHBLIMM MPABOBbLIMW  aKTaMW, PErynupyowmmMmm OTHOLLEHNUS,
BO3HMKaOLLME B CBA3M C NPEeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

3) TpeboBaTtb OT 3aaBUTENS NpeacTaBfeHna JOKYMEHTOB U MHGOpPMaLMK, B TOM
ynucne nOATBEPXKOAKLWMX BHECEHME 3asdABUTENEM nnaTbl 3a NpegocTaBrieHune
MYHUUMNANbHOW YCIYrn, KOTOPblEe HAaxXo4ATCs B pacrnopskeHun defepanbHbiX OpraHoB
MCNOSNTHUTENbHOW  BRacTW, OPraHoOB [OCYOAPCTBEHHbIX BHEOKMKETHbIX (OHOOB,
NCMNOMHNTESNbHBIX OPraHoOB rocyaapCcTBEHHOM Bnactn cybbekta Poccunckon depepaumum,
OpraHoB MEeCTHOro camoynpaBneHns nmbo noaBeaOMCTBEHHbIX FOCYAapCTBEHHbIM
opraHam WM opraHam MeCTHOrO CaMOyrnpaBfieHNs oOpraHuM3aunmin, Y4acTBYHOLMX B
NpeaoCTaBNEHNN  MyHULMNANbHOW  YyCryrn, B COOTBETCTBMM C  HOPMAaTMBHbLIMU
npaBoBbiIMM akTamn Poccuinckon Pepepauun, HOPMATMBHLIMW MNPaBOBbLIMW aKTamu
cybbvektoB Poccuiickon Pepepaumn, MyHUUMNANbHbIMA NPAaBOBbIMW  akTamMu, 3a
NUCKMIOYEHNEM [OOKYMEHTOB, BKMOYEHHbIX B OMNpeferieHHbI 4YacTblo 6 cTtatbn 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauuu npenoctaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr» nepevYeHb AOKYMEHTOB;

4) TpeboBaTb OT 3asBUTENA MNpeacTaBfeHna OOKYMEHTOB W  MHopMauum,
OTCyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbLIX HE YyKa3blBanMCb Npu nepBoOHa4YaribHOM
OoTKase B nNpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONs NPefoCTaBfeHuMs MyHULMNanbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHUUMNanbHON yCnyru, 3a UCKIOYEHUEM CreayroLmx
cny4vaes:

a) wuameHeHne TpeboBaHUMN HOPMATMBHbLIX MPABOBbLIX aKTOB, KacaroLmMxcs
npeaocTaBneHnsa MyHULMNAanbHON yCryrn, Nocrne nepBoHavanbHON Nogayn 3asiBNeHns o
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

6) Hanuyne owmnboK B 3as8BMEHMM O NPeLOCTaBEHUM MYHULMMNANbHON YyCRyrn u
OOKYMEHTaX, MOAaHHbIX 3asiBUTENIEM MOCMne MnepBOHayanbHOro oOTKasa B Mpueme
OOKYMEHTOB, HeobXoauMMbIX ANA NpefoCTaBfeHus MyHUumMnanbHOWM ycnyrn, nubo B
npenocTaBneHnM MyHULMNANbHOW YCAYrM U HE BKITIOYEHHbIX B NpeaCTaBEeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CpoKa AENCTBUS OOKYMEHTOB UNU U3MEHEHME UHdOopMauUuKn nocne
nepBOHaYanbHOro oTkasa B NpuMeMe AOKYMEHTOB, HeOOXoaAuMbIX NS NpeaocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNanbHON YyCnyru;

r) BbliBNeHMe JOKyMeHTanbHO NOATBEPXAEHHOro hakTa (Npu3HakoB) oMBOYHOro
UM  NPoOTUBONPABHOrO Aencteus (6e30encTBusl)  OOSMKHOCTHOMO  fiMua  oprada,
NpeaoCTaBNALWEr0 MyHUUMNANbHYKO YCNyry, MyHUUMNANbHOIO chnyxawero, paboTHuka
MoLl, paboTHuka opraHmsauuu, npegycMoTpeHHon yacteto 1.1 cratbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauuu npenoctaBrneHus
rOCy4apCTBEHHbIX M MyHULMNAmNbHbIX YCNyr», Npu nepBoHavanbHOM OTKa3e B MNpueme
OOKYMEHTOB, HeobXoauMMbIX ANA NpefoCTaBfeHus MyHUumMnanbHOWM ycnyrn, nubo B
npenocTaBneHnM MyHMUMNAnbHOW YCnyrn, 0 Yem B MUCbMEHHOM BUAE 3a MNOAMNUCHIO
PyKOBOAUTENSA OpraHa, npeaoCTaBnAoLWEro MyHUUUNANbHY YCryry, pykoBoaAUTENs
M®L| npn nepBoHayanbHOM OTKase B NpUMEME [OOKYMEHTOB, Heobxooumbix AOns
NpeaoCTaBneHNa  MyHuuMnanbHOW  ycriyrk, nmbo  pykoBOOMTENS  OpraHusauum,
npeoycMoTpeHHon 4Yactbto 1.1 ctatbh 16 HacTosiwero dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBnNeHNa rocyaAapCTBEHHbIX W
MYHULUMNANbHbIX YCAYr», YBEAOMMSETCSA 3a8BUTESb, a Takke NPUHOCATCS U3BMHEHMUS 3a
AOCTaBreHHble HeygobeTBa.

5) oTkasbiBaTb B NpUeMe 3asiBNEHUS U MHbIX OOKYMEHTOB, HeobxoauMbIX Ons
NpeaoCcTaBNeHNa MyHUUMNANbLHOW YCryrn, B cCryvyae, ecnu 3asiBfieHne U OOKYMEHTbI,
HeobxoauMble 4N NpefoCTaBeHUss MyHULMNANbHOW YCnyr, nogaHbl B COOTBETCTBUN C
WHpopmaumen o cpokax W MOpsiAke NpedoCTaBNEeHUs MYHUUMNANbHOM  yChyru,



onybnukoBaHHOW Ha EgvMHOM nopTane rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX YCAyr
(cbyHKUNIA);

6) oTkasbiBaTb B NPEAOCTaBMEHUM MyHMUMNANBHOW YCryrMu B cryyae, ecnu
3asBNeHne 1 JOKYMEHTbl, HeobXxoanmble ANdA NpefoCTaBneHUss MyHULMNANbHOW yCnyru,
nodaHbl B COOTBETCTBMM C MHOpMauUMen O Cpokax W Mopsiake npeaocTaBrieHns
MyHMUMNanbHOW ycnyrn, onybnukoBaHHoOW Ha EgvMHOM nopTane rocygapCTBEHHbIX WU
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownim nepedeHb OCHOBaHUM AN OTKasa B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

32. OcHoBaHusi AOnd OTkasa B nNpuemMe [OOKYMEHTOB, HeobxoauMmbix Ans
npenocTaBneHns MyHUUMNANbHOWM YCNYru:

1) obpaweHve 3a npegocTtaBneHMEM YCnyrm nuua, He  OTBeYarLero
TpeboBaHUAM, N3NOXEHHBLIM B MYHKTE 2 HacToswero AGQMUHUCTPATMBHOIO pPernamMeHTa;

2) obpalleHure 3a npegocTaBneHMeM yCnyrn B HeHaanexatimm opra;

3) 3aaBuTENEM He npeacTaBneH [OOKYMEHT, YO4OCTOBEPSIOWMUN JIMYHOCTb U
noATBEPXAAOWMA  €ro  MNOSIHOMOYMSA, B Ccnydae obpaweHnsa C  3asgBreHuMeEM
npeacTtaBUTeENs 3asBUTens;

4) 3aaBuTENEeM npeacTaBrieHbl OOKYMEHTbl, UMELMe MOAYUCTKN, MPUIMUCKN,
3a4YepKHYTbIE€ CrIOBa U UHblE HE OrOBOPEHHBLIE B HUX UCMPABNEHUs!, UMEKOLLME CEPbE3HbIE
noBpexaeHns, He NO3BOSAKOLLIME OAHO3HAYHO UCTOSKOBATb UX COL4EPKaHME.

McuepnbiBaowmi nepeyeHb OCHOBAHUM AN NPUOCTAHOBMEHUS NpeaocTaBneHms
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

33. OcHoBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIYTn:

1) HenpenctaBneHne [JOKYMEHTOB, ornpeferieHHbiXx NyHKToM 30 HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa;

2) oTcytcTBME B peecTpe OOBbEKTOB COOGCTBEHHOCTM  MyHMUMNANbHOMO
obpasoBaHua ropogckon okpyr CtpexeBorn 06bekTa, yKa3zaHHOro B 3adBNeHUH;

3) Hanmuue 3akn4YeHHOro [OOoroBopa O nepefade npaB BrnageHua u (Mnn)
NONb30BaHNA Ha YKa3aHHbIN B 3asBNIeHUN 0OBLEKT MyHULMNANbHOW COBCTBEHHOCTY;

4) Hanuuve Yy 3aaBuTens 3afO0fMKEHHOCTM nepen MeCTHbiM Oromketam no
apeHoHOM nnate MO paHee 3akrlYeHHbIM [OroBopam apeHdbl MYHULMNanbHOro
NMYLLECTBA;

5) Hanuune y 3aaBUTENS 3a40J/PKEHHOCTU Nepes MeCcTHbIM BroaKeToM No Hanoram
n cbopam;

6) 3anpawuBaemMoe WMYLLECTBO He MNOANeXWUT nepedadye B  apeHay
(6e3Bo3ame3gHOe nonb3oBaHue) 6e3 NpoBeaeHNs TOProB.;

7) 3asBuTEnb HaxoauTCs B CTagum nukBuaauuu (npouenypbl GaHKpOTCTBA,
npegycMoTpeHHble ®eaeparnbHbiM - 3akOHOM  OT  26.10.2002 Ne 127-03 «O
HeCoCToATENbHOCTM (DaHKPOTCTBE))Y;

8) Hanuume cypebHOro akTa, ycTaHaBnMBalOWEro 3anpeT, apecT Ha npaBo
pacnopsXeHuns 3anpawmsaeMbiM MyHULMNASTbHBIM UMYLLECTBOM;

9) npu npoBegeHUM aykuumoHa WM KOHKypCa OCHOBaHWMEM [nsi OTKasa B
npeaocTaBneHnn MyHULMNAanbHON yCnyrn ABNATCA:

- cny4yau, ykasaHHble B NyHKTe 24 [paBun npoBeaeHNss KOHKYPCOB Ui ayKLMOHOB
Ha MpaBoO 3aKM4YeHUsa OOroBOPOB apeHdbl, 4OroBopoB 6e3B03ME34HOro nofb3oBaHUS,
AOrOBOPOB  JOBEPUTESNBHOMO  yrNpaBfeHUss  UMYLLECTBOM,  MHbIX  [JOrOBOpPOB,
npegycMmaTtpmBalolmx nepexon MnpaB B OTHOWEHUM  FOCyJapCTBEHHOrO  Unu
MYHMLMNANbHOIO NMyLLECTBA, YTBEPXXAEHHbIX npuKasom depepanbHom



aHTMMmoHononbHon cnyx6bl ot 10.02.2010 Ne 67 (panee no Tekcty - [lpaBuna,
yTBEpXAeHHble npukazom PefepanbHON aHTUMOHONONBbHOW cry6bl 0T 10.02.2010 Ne
67);

- 3asBUTENb MNPU3HAH YYaCTHUMKOM TOProB, HO He nNpu3HaH nobegutenem no
pesynbTatam aykuuoHa Uimn KOHKypca;

- B Clydae ecnv aykumoH WIIM KOHKYPC MNpuU3HaHbl HECOCTOSBLUMMUCA MO
OCHOBaHWAM, He YykasaHHbiM B NyHKTe 151 [lpaBun, yTBepXaeHHbIX [lpukasom
denepanbHON aHTMMOHoMNOMNbHOW cnyx6bl oT 10.02.2010 Ne 67, coBGCTBEHHUMKOM
MYHMLUMMNANbHOIrO UMYyLLIECTBA MPUHATO pelleHue O NpoBedeHUN HOBOro aykumoHa nubo
KOHKypCa B YCTaHOBMEHHOM MOpsiaKe.

33. 1. OcHoBaHuna Ansi NPUOCTaAHOBIIEHMS MPEeAOCTaBfEHUA MYyHULMNANbHOM
yCryrm oTCyTCTBYIOT.

Pasmep nnatbl, B3UMaemMoun ¢ 3aaBUTENsS Npu npeaoctaBieHnn MyHUUMNansHOW
ycnyrm, U cnocobbl ee B3MMaHus B Criyvasix, npeaycMOTPeHHbIX denepanbHbiMn
3aKoHaMu, NPUHMMAEMbIMU B COOTBETCTBUN C HAMU MHBbIMU HOPMATUBHBIMWU NPaBOBbLIMU
aktamum Poccuickon ®egepaummn, HOpMaTUBHBIMM NPaBOBbLIMW akTaMn ToMckon obnacTtu,
MYHUUUNANbHLIMU MPaBOBbLIMWU akTamu

34. MyHuumnanbHasg ycnyra npegocrtaBngaetca 6ecnnaTHo.

35. Ycnyrn, KoTopble SBAAKTCA HeobxoauMbiMM K obdA3aTenbHbIMKM - Ons
npegocTaBneHns MyHULMNAanNsHOM YCnyru OTCYTCTBYHOT.

36. Pasmep M OCHOBaHMSi B3MMaHUS NnaTbl 3a OKasaHMe HeobxoAuMbIX W
obas3aTenbHbIX  yCNyr yCTaHaBNMBAKTCA  OpraHMsaumamu,  nNpegocTaBrsoLLUMM
Heobxoaumble U obsa3aTenbHble ycnyrn, Heobxoaumble Ans  NpeaoCTaBreHus
MYHMUMMNANbHOW  YCrnyrn, CaMOCTOATENbHO B COOTBETCTBMM C TpeboBaHUAMMU
OENCTBYIOLLEro 3aKkoHo4aTeNbCTBa.

MakcumanbHbIn  CPOK  OXuaaHna B odYepean npu  nogaye 3anpoca o
npegocTaBneHnM  MyHUUMNanbHOW  ycnyru W nNpu nNosiydeHun  pesynbTaTta
npenocTaBneHns MyHULMNAansHOM ycnyrm

37. MakcumanbHbI CPOK OXMaaHus B ovepean npu nM4yHOW nogade 3asBrieHUst O
npegocTaBneHn MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWwaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbId CPOK OXuOaHus B o4vepean Mpu noryydyeHun pesynbraTta
npegocTaBneHns MyHULMNAaNsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpaunm 3aaBrieHnAa o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

39. 3agBneHne Ha BymaXHOM HOcUTEne PerncTpupyeTcsl B AeHb MOCTYNfeHNsa B
AOMUHUCTpauMilo  ropoAckoro okpyra CTpexeBoW 3asiBfeHUss U [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

40. Peructpauus 3assfieHnd, HanpasreHHOro B popme 3NeKTPOHHOIo JOKYMEHTa
yepe3 EauHbIN nopTtan rocygapCTBEHHbIX W MyHUUMNANbHbIX  ycnyr (pyHKummn),
odomumanbHbIA CanT, OCYLLECTBASETCA He no3gHee paboyero AHA, cnegyowero 3a gHEM
ero nocrynneHns B AOQMUHUCTPaLMIO ropoacKoro okpyra CTpexeBon.

TpeboBaHnst K MOMELLEHMSIM, B KOTOPbIX NPenoCTaBnseTcs MyHuuunanbHas
ycnyra,

K 3any oxugaHus, MecTaM [ana 3arnofiHeHWs 3asiBfieHnin O npefocTaBfeHuun
MyHMUMNANbHOW YyCrnyru, MHPOPMAUNOHHBIM cTeHgaM ¢ obpasuamu Mx 3anofiHEHUS Y
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyrm, B TOM 4ucrie K obecnevyeHuto AOCTYNHOCTU ANSA WHBanNMAoOB yKas3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3aKkoHOAaTenNbCcTBOM Poccuiickon Pegepaumm



O couuarbHOM 3almMTe UHBanNuUaoB

41. lMpepocTtaBneHne MyHMUMNANbHOW YCAyrM OCYLLECTBNSIETCS B creumanbHO
BbIAENEHHbIX AN 3TUX Lenen noMeLleHnsXx.

42. MecTta npegocTaBneHns MyHULMNAnbHOW Yycrnyrn obopyaylTca C y4yeTom
TpeboBaHUN [OCTYNHOCTU AN WHBANMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauum 0 coumanbHOW 3awmuTe nHBanngoB. B cnyvyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpefocTaBfeHns MyHUUUNanNbHOW YCnyrm ¢ ydetom TpeboBaHum
OOCTYMHOCTM [ONA WHBaNMOOB B COOTBETCTBUM C 3akoHOJaTenbCTBOM Poccuinckon
depepaum 0 coumanbHOW  3awWmMTe  MHBaNUOOB HA  COTpPyOHUKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YyCnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTyaLUMOHHOW MOMOLUM MHBanNugam BCeX KaTeropum Ha nepuog npefocTtaBneHus
MYHULUMNANbHOW YCAYr.

OpraHusauma napkoBoK oOOLLEero nonb3oBaHUA BO3Me 34aHuA (CTpOeHus), B
KOTOPOM pa3MeLLEHO MOMELLEHNE NpuemMa WM Bblgayn OOKYMEHTOB OCYLLECTBMSAETCS B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-d3 «O coumanbHom
3awmTe nHBanuaos B Poccunckon degepauunm».

43. Bxog B nomelieHve npuemMa v BblaauM OOKYMEHTOB AOSKeH obecnedmBaTb
cBobogHbIN aocTyn 3asiBuTenen, 6biTb 0bopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMU,
LLUMPOKMMU NMpoxodamMu.

44. Ha 3gaHMm psgoM C BXOAOM AOSMKHaA ObiTb pasmMelleHa uMHhpopMauMoHHas
BbIBECKA, coAiepallasa cnegyoLwyo MHopMaumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyvecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec oduumManbHOro canta opraHoB MECTHOrO camMoyrnpaBfieHUs ropoacKoro
okpyra Ctpexeson B ceTn HTepHeT.

45. ®dacag 3paHus gomkeH ObiTb obopygoBaH OCBeTUTENbHbIMKU Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

46. lNomeLlleHns npuema u Bbigaun JOKYMEHTOB OOSMKHbI NpeaycmaTpuBaTb MecTa
Ans oxXmaaHus, UHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

47. B mecTtax gna vHOpMUpPOBaHUS OOMKeH BbITb obecnevyeH OOCTyn rpaxaaH
AN O3HaKoMIieHna ¢ uHopMauMen He TONbKO B 4Yacbl Npuema 3asiBfiEHWW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTenen He BeaeTcs.

48. XapakTepucTuku MOMEeLLeHUA rnpuvemMa W BbldayuM [OOKYMEHTOB B 4acTu
0OBbEMHO-MNAHNMPOBOYHBIX W KOHCTPYKTUBHBIX PELUEHUMN, OCBELLEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHWSA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

49. TlomelleHns npuvemMa W Bbldaynm [OKYMEHTOB oOOopyaylTcs cTeHgamu
(cTonkamun), cogepxawmmm nHpopmaumo 0 nopsake nNpeaocTaBneHns MyHULMNanbHON
ycryru.

49.1. MecTta npefocTaBneHus MyHUUuMnNanbHOM ycnyrn obopyayloTcs C y4eTom
TpeboBaHMN [OCTYNHOCTU AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauum 0 coumanbHOW 3awwmTe nHBanngoB. B cnyvyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpefoCcTaBfeHns MyHUUUNanbHOW yCnyrm ¢ ydetom TpeboBaHum
OOCTYMHOCTM [ONA WHBaNMOOB B COOTBETCTBUM C 3akoHOAaTenbCTBOM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUOOB HA  COTpyOHUKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Boadnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTYaLUMOHHOW MOMOLUM MHBanNugam BCeX KaTeropum Ha nepuog npefoctaBneHus
MYHULUMNANbHOW YCAYT.

50. B mectax gns oxuaaHus yCTaHaBnMBAKOTCH CTYNbs (KpeceribHble CeKuuu,
Kpecna) ansa sassutenen.



51. B nomelleHun npuema u BblgayM [LOOKYMEHTOB BblaenseTcsa MecTo AN
oopMMeHNss OOKYMEHTOB, MpeadycMaTtpuBaiollee CcTonbl  (CTOMKM) C  GrnaHkamu
3asiBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.

52. NHdopmauua o damumnuu, MMeHW, oT4eCcTBe W [LOSMKHOCTWU cneuuanucrta
opraHa, OCYLIECTBSALWEro nNpeaocTaBneHne MyHULMNanbHOW YCnyri, AOSMKHA ObiTb
pa3mMelleHa Ha paboyeM MecTe crneumanucra.

52.1. OpraH, npegocTaBnsalWMA  MyHALMNANbHYK ycnyry, obecnevnBaeT
NHBanNVMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpeaocTaBfsaeTcs, a Takke ans 6ecnpensiTCTBEHHOrO MONb30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpPMaLNK;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHNa No TeppUTopun, Ha KOTOPOU
pacrnonoxeH o06bekT (3gaHue, nomeleHMe), B KOTOPOM  npefocTaBnsieTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OObEKT M BbIXOAa M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbICAAKM U3 HEro, B TOM YUCNE C MUCMONb30BaHNEM Kpecna-
KONSACKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpPoncTBa YHKLMMK
3PEHUS U1 CAMOCTOATENBHOIO NepeaBuXeHNs;

4) Hagnexauwiee pasmelieHne obopyaoBaHus W HocuTenen MHgopmaumn,
HeobxogmMmbix ans obecnedeHns BecnpenaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMELLEeHNI0), B KOTOPOM MpeAoCcTaBnsieTcs MyHuuMnanbHaa ycnyra, u K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XXU3HEAEATENbHOCTY;

5) pybnupoBaHne Heobxogumon [ANsi WMHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpoOpMaUuK, a Takke Hagnucen, 3HaAKOB W WHOM TEKCTOBOW U rpadouyeckomn
NHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha OObLEeKT (34aHue, NOoMelleHue), B KOTOPOM npenocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakmn-npoBOAHMKA npwu HanMuum OOKYMeHTa,
noaTBepXxaaroLero ee cneynanbHoe obyyeHrne n BblgaBaemMoro no oopme v B Nopsiake,
KoTopble onpegenawTca  degepanbHbIM — OpraHoM  UCMOSIHUTENbHOM  BMacTW,
OCYyLLECTBNALWNM (PyHKLMM NO BbipaboTKe 1M peanuaaumm rocygapCTtBEHHON NOMUTUKA U
HOPMaTUBHO-NPAaBOBOMY PerynmpoBaHuio B chepe coumanbHON 3alnTbl HaceneHus;

8) okasaHuMe wHBanNugam noMoWM B NpeogoneHnn OapbepoB, MellarLwmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M KayecTBa MyHULMNANbLHOWM yCryri

53. MNokasaTensamm AOCTYNHOCTU U Ka4eCTBa MyHULMNANbHOW YCIYrn SBNSIOTCA:

1) AOCTOBEPHOCTb NPeaoCTaBnsieEMON 3asBUTENSIM UHOPMaL;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb (hopMm npefocTaBnsseMon mHdgopmaumm o6 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCTBO M AOCTYNHOCTb MOMyYeHUs MHopmMaumn 3asBUTENsSMU O Nopsaake
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

5) cobntogeHne CPOKOB MCMNOSTHEHUST OTAESNbHBIX agMUHUCTPATUBHBIX Npoueayp v
nNpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESTOM;

6) cobnogeHne TpeboBaHMKM K pas3mepy nnatbl 3@ nNpegocTaBrieHue
MYHMLMNANbHOWN yCnyru;

7) cobnwogeHne TpeboBaHuM CcTaHgapTa npeaocTaBneHnd  MyHUUMNanbHOM
yCnyru;

8) otcyTtcTtBMe 060CHOBaHHbIX anob Ha pelweHus, genctsua (besgencrene)
YnpaBneHusa, OOMKHOCTHbIX NUL, YnpasneHus nmbo MyHMUMNanbHbIX CAyXawux npu
npenocTaBneHnM MyHMUMNANbLHON YCIyru;



9) nonHoTa W akTyanbHOCTb WHopMauunm o nopsgke npegocTaBneHns
MYHULMMANbHON YCNyru.

54. MNpun nony4YeHnn MyHUUMNANbBHOW YCyrn 3asiBUTeNb OCyLecTBNaeT He bonee
Tpex B3aMMoAenCcTBui ¢ JOIMKHOCTHBIMWU NUuamMu, B TOM YUCTIE:

1) npu nogadve 3anpoca Ha NoflydyeHWe ycriyru u nonyvYeHuu pesynbTaTta ycryru
3asiBUTENEM NNYHO, B TOM Yncne vyepe3 MOL, - He oByx Tpex pas;

2) Npu nogaye 3anpoca Ha MnosiydeHne ycnyrm c ucnonb3oBaHuem EawnHoro
noptana roCydapCTBEHHbIX W  MyHUUMNAnNbHbIX  ycnyr  (PYHKUMK), MOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

55. TNpoOormKUTENbHOCTL Kaxdoro B3aMMOAEWCTBUSA He [OIPKHa npeBblwaTtb
NATHaAUaTV MUHYT.

56. VcyepnbiBatowmin coctaB OeNCTBUN, KOTOPblE 3asBUTENb BrpaBe COBEPLUUTb
B ONEKTPOHHOW popMe MnpWU MOMYyYEHUU MYHULMNANbHOW YCIyrn C UCMOSib30BaHUEM
EguHoro noptana MyHuumnanbHbIX yenyr (pyHkumn) (nocne obecneyeHns TeXHUYECKOM
BO3MOXXHOCTH):

1) nony4eHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) 03HakoMneHne ¢ hopMamn 3asBrEHUN N NHbIX JOKYMEHTOB, HEOB6XO0AMMbIX A5
Nony4YeHNss MyHMUMNansHon ycnyrn, n obecneyeHre JocTyna K HUM AN KONMpoBaHUS U
3anosfiHeEHNS B 3NIEKTPOHHON OOpME;

3) npefcTtaBneHus 3asiBreHus O NpefdocTaBneHnn MyHUUMMNanbHOW YCryru B
3NEKTPOHHON hOpME,;

4) npeacTtaBneHne  OOKYMEHTOB, Heobxoaumbix Ans  npegocTaBreHus
MYHULMNANbHOW YCyru, B 3NeKTPOHHON hopMe;

5) ocyLecTBrieHne MOHMTOPUHra XoAa nNpeAocTaBneHuss MyHULUNAansHOM yCnyru;

6) nony4yeHue pes3ynbTaToB NPefoCTaBfeHUs YCNyru B SMEKTPOHHOM BUAe Ha
EovHoM nopTtane rocyaapCTBEHHbIX U MyHUUMMAnNbHbIX yCnyr (PYHKLUMI), eCrim 3TO He
3anpeLleHo deaeparnbHbIM 3aKOHOM.

WHble TpeboBaHMA, B TOM 4ucne y4uTbiBaloLMe OCOBEHHOCTU NpefocTaBeHus
MyHuumnanbHon ycnyrm B M®LL n ocobeHHOCTM npegocTaBneHus MyHUUMNanbHOW
yCnyru B 3aneKTpoHHOW hopme

57. 3asBuTtento npenocTaBnisieTCd BO3MOXHOCTb MNOMYyYEHUA MYyHULMNanbHOM
yCcryrum ¢ ncnonb3oBaHMeM EAnHOro noprana rocygapCTBEHHbIX U MyHULMMAbHbBIX YCIyr
(dbyHKUMR) (nocne obecnevyeHns TEXHUYECKOM BO3MOXHOCTM), NOYTOBLIM OTMPaBiEHNEM,
a Takke NOCpPeAcTBOM NMYHOro obpalleHus 3a noslydeHneM MyHUUMNanbHOW yCryrn B
M®L] (npn HaNMYMM 3aKNOYEHHOTO CornalleHns).

58. lNpn obpalieHnn 3a nonyvyeHnem MyHUUMnanbHOW ycryru uvepes EauHbIv
noptan rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr (PyHKUMWA) NpUMeHseTcs
3NeKTpoHHas nognuck B cootBeTcTBuM ¢ PeneparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANNUCKUY.

59. lMpun npencrtaBneHMn 3asBneHUs B 9NEKTPOHHOW hopme npencraBuTenem
3aaBuUTEeNs, OENCTBYIOLWMM HA OCHOBaHMM OOBEPEHHOCTU, LJOBEPEHHOCTb OOIMKHA ObITh
npeacraeneHa B (OpPMeE 3rEKTPOHHOrO [AOKYMeHTa, MOAMNMCaHHOIO 3I1EKTPOHHOM
NoAMNMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

60. [JokymeHTbl, aABnAlWMecs pe3ynbTatoM npenocTaBfieHUss MyHUUMNanbHOM
ycnyru, B BuUAEe 9MNEKTPOHHOrO OOKyMEHTa HanpaBnslTcs 3asButento vepe3 EanHbIN
nopTan rocyaapCTBeHHbIX M MyHUUMNanbHbIX ycnyr (dyHKunin) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

61. B cnydae noctynneHus 3asiBrneHUs U OOKYMEHTOB B 3NEKTPOHHOW dhopMme C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCnyr
(dbyHKUMIW) cneumnanucT, OTBETCTBEHHbIN 3a MNpueM W perncTtpaumio [OOKYMEHTOB,
NHPOPMUPYET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHns.



62. OpraHunsauus npegocTaBfeHns MyHMUMNANbHOW YCyrM OCyLecTBAsSeTcs no
NPUHUMNY «OO4HOro OKHa» Ha 6ase MOL| npu nuyHom obpaweHun 3assutensa (nNpu
HanM4YnKM 3aKNOYEHHOrO CornalleHuns).

63. 3asBuTensaMm npegocTaBnseTcs BO3MOXHOCTb AN1s NpeaBapuUTenbHOM 3anucu
Ha nogayy 3asBfeHUs W [OOKYMEHTOB, HeobxoaumbiX Ans  nNpegocTaBneHus
MYHMLMMNANbHON YCNyru.

64. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBASATLCA cneayrowmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nuyHom obpallieHnn 3asButens B AAMUHUCTPALMIO rOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odvmumarbHbI CalT OpraHoOB MECTHOMo camoynpaBneHus roponckoro
okpyra CtpexesoW: http://admstrj.ru.

65. MNpn NnpeaBapuTEnbHON 3anNMcK 3asBUTENb COOOLLaeT cneayolme aHHbIE:

1) anga usndeckoro nuua: aMmnnuio, Ms, OTYECTBO (NocrneaHee nNpu Hanuunn);

2) ons opnanyeckoro nuua: HaMMmeHoBaHue KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec aneKTpoOHHOM NoYThl (MpY HaNn4um);

5) »xenaemble gaty n BpeMsa NpeacTtaBreHns JOKYMEHTOB.

66. lNpenBapuTenbHasi 3anuUCb OCYLLECTBSETCA MyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asButento coobLalTcs gata u Bpems npuema AOKYMeHTOB, KabuHeT (OKHO)
npuemMa [OOKYMEHTOB, B KOTOpble cnegyet obpatutbcsa. [pu nuyHom obpaleHum
3asBUTENO0 BblAAeTCa TanoH-nogTBepxaeHne. 3asiBuTernb, 3anucaBLUMACA Ha MpuUeMm
yepe3 odmumnanbHbIn CaUT OpraHOB MECTHOro camoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcywiecTBneHne 3anucn 3asBuTenen Ha onpeaeneHHyo gaTy 3akaH4yMBaeTCA
3a CyTKUW [0 HACTynfeHnsa 3Ton AaThbl.

69. NMpwn ocywecTBNeHNUN NpeaBapuUTEnbHOM 3anncu 3asBuTeNb B 0b6a3aTesibHoM
nopsgke MHOOPMUPYeTCs O TOM, YTO NpeaBapuTesibHasa 3anMcb aHHYNMpyeTcsa B criyvyae
€ro HesIBKW No UCTEYEHUN NATHAALATM MUHYT C HA3HAYEeHHOro BpeMEHN npuema.

70. 3asgBuTensm, 3anMcaBLUMMCA Ha Npuem 4Yepes ouumanbHbIi CanT OpraHoB
MECTHOro camoynpasneHns ropoackoro okpyra CTpexeBown, 3a TpU KaneHaapHbIX AHA 00
npuemMa oTnpasnseTcs HanoMUHaHWe Ha yKa3aHHbIM aipec dNeKTPOHHOW NoYThl O AaTe,
BPEMEHM U MeCTe Npuema, a Takke MHdopmMmauus 06 aHHYNMpoBaHUM NpeaBapuUTenbHOM
3anucu B criydae HesdBKM MO UCTEYEHUU NATHagUaTV MUHYT C Ha3Ha4YeHHOro BpEeMEHWU
npuema.

71. 3asButenb B Ntoboe BpeMs BnNpaBe OTka3aTbCs OT NpeaBapUTENbHOM 3anucm.

72. B otcyTtcTBMe 3asiBUTEnen, obpaTuMBLUMXCA MO NpeaBapuUTENbHON 3anucu,
OCYLLECTBNAETCA NpMEM 3asaBuTENEn, 0OpaTUBLLMXCA B NOPSOKE Ovepean.

73. Npachuk npnema (NpueMHoe BpeMsi) 3asiBUTeNen no npeasapuTenibHON 3anncu
yCTaHaBMMBaEeTCA HavanbHUKOM YrpaBneHns B 3aBUCMMOCTM OT WMHTEHCUMBHOCTMU
obpauieHni.

73.1. 3asButenb wuMeeT BO3MOXHOCTb MNOfyvYeHna WHgopmaumm o xode
npenocTaBneHns MyHuuunanbHon ycnyrin. WVIHgopmauma o xoge npeaocTaBreHus
MYHUUMNANbHOM YCNyrM HarnpaensgeTcs 3asiBUTEN0 B CPOK, HE NpeBbIWakoWwmnin ogHOro
paboyero AHA nocne 3aBepLleHnsi BbINOMHEHNSA COOTBETCTBYHOLLEro AENCTBUS, Ha aapec
SNEeKTPOHHOM MOMTbI WM C  UCMONb3OBaHMEM  cpeactB  EauHoro  noptana
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr  (dpyHkumn) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

[Mpn NnpegoctaBneHMN MyHULMNANBHOW YCIYrn B 3NIEKTPOHHOM dOpMeE 3asBUTENHO
HanpaBnsaeTcs:

1) yBegomneHne O npuemMe W perncTpaumm 3asaBfeHnuss N OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;



2) yBeAOMINEHNE O pe3yrnbTaTax pPacCMOTPEHUS LOKYMEHTOB, HEOOXoaMMbIX ANs
npeaocTaBneHnst MyHULMNAanbHOW YCryri;

3) yBegomMreHMe O BO3MOXHOCTM MONyYUTb pe3ynbTaT NpeaocTaBreHns
MyHUUMNAnNbHOMW  ycryrh nmMbo  MOTUBMPOBAHHbLI  OTKAa3 B MNpegocTaBeHum
MYHULMNANbHOW YCIyru.

[ll. CocTtaB, nocnegoBaTenbHOCTb M CPOKW BbINOMHEHUST a4MWUHUCTPATUBHbBIX
npouenyp, TpeboBaHusi K MOPALKY WX BbINOSHEHUS, B TOM 4ucrne OCOBEHHOCTH
BbIMOSIHEHNS  aAMUHUCTPATMBHLIX MNpoueayp 9NEeKTpOHHOM dopmMe, a Takke
0COBEHHOCTUN BbIMOMHEHUA AAMWHUCTPATUBHBLIX MNpouedyp B MHOrOMYHKLMOHANbHbIX
LeHTpax

74. TllpepoctaBneHne MyHUUMNANbHOM YCNyrn BKNYaeT B cebda cneaywowme
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) npvem 3asaBneHUA W [OOKYMEHTOB, HeoOXoauMbIX ANS npeaocTaBrieHns
MYHULMNANbLHON yCnyru;

2) pacCcMOTpEHNE 3aaBNEeHNs U NPeacTaBeHHbIX JOKYMEHTOB;

3) cbopmupoBaHMe U HanpasfieHMe MeXBEOOMCTBEHHbIX 3anpoCcOoB B OpraHbl U
opraHusauuu, y4acTByroLme B NpeaoCTaBneHnm MyHUUUNanbHOW yenyru;

4) NpuHATME pelueHMs O npeaocTaBneHnn nmbo ob oTkase B NMpeaocTaBneHUn
MYHULUMNANbHOW YCRyru;

5) Bblgaya pe3ynbTtaTtoB NpegoCcTaBneHns MyHULMNAnsHOM YCNyru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycryru

75. bnok-cxema nocrnegoBaTenibHOCTM  OEUCTBMA  NpU  NpefocTaBfieHuun
MyHUUMNANeHOM ycnyrn npeactasneHa B [lpunoxeHnn 4 kK AOMUHUCTPATUBHOMY
pernameHTy.

MNpuem 3asiBNEHUS W [OOKYMEHTOB, HeoOXoouMbIX Afisi  NpeaocTaBrieHus
MYHULMNANbHOW yCnyru

76. OcHoBaHveM [Ons Hayana BbINOfIHEHWS [aHHOW aAMWHUCTPaTUBHOM
npoueaypbl ABAsSeTCA NocTynneHne B AOQMUHUCTpauUMio ropoackoro okpyra CTpexeBou
3a8BNeHNs N JOKYMEHTOB, onpeaerieHHbIX NYHKTOM 27 HacToswero AAMUHUCTPATUBHOIO
pernameHTa:

1) B xoge nM4yHOro npuema 3asBuTens (npeactaBuTend  3asBUTENS)
cneynanucToMm YnpasreHusi, OTBETCTBEHHbIM 3a NpueM 3asiBNeHus O npegoctaBneHnn
MYHULMMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3a MoL (npu Hannumu 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NocpeACcTBOM INIEKTPOHHOWN NOYThI;

5) B aneKkTpoHHON hopMe C ncnosnb3oBaHMeM EQmMHOro noprana rocyaapcTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeEXHUYECKOW BO3MOXHOCTH).

77. Tlpuem 3asBneHWss U [OKYMEHTOB, HeobxoouMbix ANA npefoCTaBreHus
MYHMUMNANbHOW YCNyru, NOAaHHbIX JIMYHO 3asfABUTENeM, OCYLeCTBRseT crneuvanuct
YnpasneHus.

78. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a NpueM 3asiBrieHusl, NpoBepsieT
npeacraBneHHoe 3asiBfeHue U npunaraemMble K HeMy OOKYMEHTbl, npeayCMOTPEHHbIX
NyHKTOM 36 AOMUHUCTPATUBHOIO pernameHTa, a Takke OCYLLeCTBMAeT CBEepPKy Konum
npeacTaBneHHbIX [JOKYMEHTOB C UMX oOpurMHanamv u nepejaeT 3asBfeHue U
npunaraemble K HeMLUY JOKYMEHTbl Ha pernctpawmio.



79. Cneunanuct YnpasneHus penamu ALMWHUCTPAUUM TFOPOACKOrO OKpyra
CTpexeBoun, OTBETCTBEHHbIN 3@ perncTpauuio 3asBreHns, OCyLecTBNAeT perucrpaumio
3a8BNeHNs O npefoCcTaBneHuM MyHUUMNanbHOW YCryrm W npunaraemblX K Hemy
OOKYMEHTOB B €Hb UX MOCTynneHns B AODMUHUCTPaLNIO ropoacKkoro okpyra CTpexeBon.

80. T[pooomkutenbHOCTb W (MNKW)  MaKCUMarnbHbIA  CPOK  BbINOSIHEHNS
afiMUHUCTPATUBHOIO OENCTBUA MO NMPUEMy U pernctpaunmn 3aasneHns n npunaraembix K
HeMy JIOKYMEHTOB He AOMKHbl NpeBbIWaTh NATHAALATU MUHYT.

81. [llocne peructpauun, He no3gHee [OHA perncrpaumn, 3asiBneHue u
npunaraemble K HeMy OOKYMeHTbl HanpasnaiTcsa Mapy ropoackoro okpyra CTpexesown
ONS BU3MPOBaHUSA, NOCNe BU3MPOBAHUSA, HE NO3gHee cneaytowero paboyero gHs nocne
OHSA perncTpauun HanpaensalTCA B YnpaBneHue chneumanucty, OTBETCTBEHHOMY 3a
pacCMOTpPEHWEe 3asiBNEeHUs MO MpPefoCTaBfEeHUo  MyHUUMNANbLHOIrO  UMYLLECTBa,
HaxogsLerocsa B kasHe, B apeHay, 6e3Bo3me3gHoe nonb3oBaHve (Janee — cneuuanucr,
OTBETCTBEHHbIN 3a NOATOTOBKY JOKYMEHTOB).

82. PesynbtatoM agMUWHUCTPATMBHOM  npouedypbl  sBNseTca npueMm u
pernctTpauus 3asiBfneHus 1 npeacrtaBreHHbIX JOKYMEHTOB U nepejada ux cneynanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

83. MakcmarnbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npouenypbl «npuem
N pernctpaums 3asBneHnsa n npunaraemMbiX K HEMy JOKYMEHTOB» He JOJDKEH NpeBbIlaTh
ABYX pabounx gHen ¢ aatbl NOCTYNNEHNS 3asiBNEHUS.

PaCCMOTpeHMe 3adaBl1eHnA n npeactaBJieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [nss  pacCMOTpPeHUst 3asBreHnd W npeacTaBfieHHbIX
OOKYMEHTOB SBNSAETCA MOCTYNfeHne 3asBfeHna W npeacTaBneHHbIX [OOKYMEHTOB
cneynanucTy, OTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB.

85. Cneuuwanuct, OTBETCTBEHHbI 3a MOArOTOBKY [OKYMEHTOB, MpoBepseT
KOMMMEKTHOCTb U COAEpXaHue OOKYMEHTOB B TevyeHue OoAHoro pabovero OHA CO OHA
nonyvyeHus 3asBneHnsa N npeacTaBneHHbIX JOKYMEHTOB.

86. B cnyvae, ecnu 3asiButenem npeacTtaBrieH MOSMHbIA NakeT JOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsMM nyHKTa 29 AAMUHUCTPATUBHOIO perfamMeHTa,
cneunanucT, OTBETCTBEHHbIN 3a MNOArOoTOBKY [OKYMEHTOB, MpoBepsieT Hanuyue
OOKYMEHTOB, yKa3aHHbIX B nyHkTe 30 AOMUHUCTPATUBHOIO perfnamMeHTa, Kotopble MoryT
ObITb NpefocTaBneHbl 3adgBMTENEM N0 COBCTBEHHOW MHMLMATUBE.

B cnyyae HenpeactaBneHuMss OOKYMEHTOB, YKasaHHbIX B nyHkTe 30
AOMWHUCTPaATMBHOIrO  perfamMeHTa, CcrneuynanucT, OTBETCTBEHHbIN 3a MoAroTOBKY
OOKYMEHTOB,  nepexoaut K  npouegype  opMMpOBaHMS U HanpasneHus
MEXBEJOMCTBEHHbIX  3anpoCOB B  OpraHbl  (OpraHusauuu), ydacTeywwne B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

B cnyyae npeacrtaBneHvnss 3asBuTEneM [OOKYMEHTOB, YKa3aHHbIX B nyHkTe 30
AOMUHUCTPATMBHOIO  perriameHTa, crneuuanuct, OTBETCTBEHHbIN 3a MNoAroTOBKY
OOKYMEHTOB, NepexoauT K npouenype NpUHATUSA pelleHns 0 npeaocTaBneHnn nmbo ob
oTKase B NpefoCTaBleHnn MyHULMNAnsHOW yCIyru.

87. B cnyuae, ecnu 3aaButenem He npeacTasneH XoTa 6bl OOUH U3 AOKYMEHTOB,
NpeaycMOTPeHHbIX MyHkTamyn 36 AOMUHUCTPATMBHOIO perflameHTa, Ccrneuuanucr,
OTBETCTBEHHbI 3@ MOArOTOBKY [AOKYMEHTOB, T[OTOBUT pelleHne o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

88. PesynbtatoM agMuvHUCTpaTMBHOM Npoueaypbl SBMSETCA NakeT JOKYMEHTOB,
NPOBEPEHHBIN HA KOMMIIEKTHOCTb M COOTBETCTBYHOLWMA TpeboBaHuaM nyHkToB 29, 30
AOMWHUCTPATMBHOIrO pernameHTa, unM oTka3 (npyv HenpeacTaBfieHUU 3asiBUTenem
OOKYMEHTOB, YKa3aHHbIX B MNyHKTE 29 AAMWUHUCTPATUBHOIO perfiameHTa).

89. MakcumarnbHbI  CPOK  BbINOMHEHUA aAMUHUCTPATUBHOW npouenypbl He
OOIDKEH MpeBbllWaTtb OAHOro paboyero AHA CO AOHA NOSyYeHus CrneumanucTom,



OTBETCTBEHHbIM 3a MOAFOTOBKY [JOKYMEHTOB, 3asiBNEHWss W NpeAcTaBreHHbIX
AOKYMEHTOB.

dopmMupoBaHME W HanpaBneHWe MeXBEOOMCTBEHHbIX 3arnpoCcoB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCryrm

90. OcHoBaHMeM [gnss  Havana  agMUHUCTPATUMBHOW  npoueaypbl Mo
OPMUPOBAHUID U HaMNpaBfeHUd  MEeXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHmsauum), ydacTeylolwmMe B NpeaoCTaBNeHMM  MyHUUMNanbHOW  YCryrm O
NpeaoCcTaBNeEHNN [OKYMEHTOB, HeObXoauMbIX ANA NpeaoCTaBNeHUs MyHUUUNanbHOW
ycrnyru, siBAsieTCA HenpeacTaBreHne 3asiButenemM B AQMUHUCTPaLMIO TOPOACKOro OKpyra
Ctpexeson, B MO®L|, pokymeHTOB, yKasaHHblX B MyHkTe 30 AOMUHMCTPATUBHOIO
pernameHTa.

91. [lpu noaroToBke MeXBEeLOMCTBEHHOIO 3anpoca cneunannct, OTBETCTBEHHbIN
3a NoAroToBKY AOKYMEHTOB, onpeaensieT nepevyeHb HeobxoanuMbIX Ans npeaocTaBreHns
MYHUUUNANbHOM  YCIyrM  OOKYMEHTOB  (CBeJeHUW, codepXallMxXCad B HUX) WU
rocygapcTBeHHbIE opraHbl, opraHbl MECTHOrO camoynpaBneHus nmbo
noaBeLOMCTBEHHbIE  FOCYyAapCTBEHHbIM opraHam unu  opraHam MECTHOrO
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX AaHHbIE AOKYMEHTbI HAXOASATCA.

92. ®dopmupoBaHue n HanpasreHue MeXBEJOMCTBEHHbIX  3anpocoB
OCYyLLEeCTBNAeTCsa B COOTBETCTBUMM C TpeboBaHusmn degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBNeHNa rocyaAapCTBEHHbIX W
MYHULUMNAMbHBIX YCIyr».

93. [na npepoctaBneHns MyHUUMNanbHOW yCnyru cneunannct, OTBETCTBEHHbIN
3a NOAroTOBKY AOKYMEHTOB, HanpaBnsieT MeXBe4AOMCTBEHHbIE 3aMpoChl B:

1) ®depepanbHyto cnyx0y rocygapCTBEHHOM perucrpauuun, Kagactpa W
KapTorpadum O nMpedocTaBfeHUM CBeOEHMA U3 rocygapCTBEHHOro  KagacTtpa
HEeOBWXMMOCTN B OTHOLUEHUM MYHULUMNANbHOrO MMyLLEeCTBa, Haxo4sLWweroca B KasHe, B
apeHay, 6e3BoamesgHoe Monb3oBaHWe  cBefeHun K3 EguMHOro rocygapCTBEHHOMO
peecTtpa;

2) ®efepanbHy0 HanoroByto crnyx0y o npegocTtaBneHun ceegeHnn ns EgmHoro
rocygapCTBEHHOro peectpa puanyeckmx nvy B OTHOLLEHUN 3aaBUTENS.

94. Cneuunanuct, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B TEYEHNE OL4HOIO
paboyero AOHA C MOMEHTa nMOMy4YeHUs OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc
npuobLaeT npeacTaBfieHHble N0  MEXBEAOMCTBEHHOMY 3anpocy AOKYMEHTbl U
MHOPMaUUIO K COOTBETCTBYHOLLEMY 3arpocy.

95. PesynbTaToOM agMUHUCTPATUBHOW Mpoueaypbl ABnseTcsa gopmupoBaHue
MOMHOr0 nakeTa AOKYMEHTOB, HeobxoauMbiX Ans NpefoCTaBAeHUs MyHUUunanbHOW
ycrnyru.

96. MakcumarnbHbI  CPOK  BbINOMHEHUA aAMUHUCTPATUBHOW npouenypbl He
OOIMKEH npeBblwaTth wWectn pabounmx [HEW CO AHA NONyYeHusi ChneumnanmcTom,
OTBETCTBEHHbIM 3@ MOArOTOBKY [OKYMEHTOB, 3asiBfieHMss W  npeacTaBreHHbIX
OOKYMEHTOB.

anHﬂTl/Ie peweHna o npeaocTtaBliEHNN MyHVILI,VII'IEU'IbHOVI ycnyrmum

97. OcHoBaHMEM [na Havana agMUHUCTPaATMBHOM Mpoueaypbl  ABnsieTcd
noflyyeHMe TMONHOro naketa [JOKYMEHTOB, onpedeneHHblXx nyHktamu 29, 30
AOMWUHUCTPATUBHOIO perfnameHTa.

98. CneuuwanucT, OTBETCTBEHHbIM 3a MOArOTOBKY OOKYMEHTOB, B TeyeHue NATU
paboynx AOHEN C MOMEHTaA MONyYeHUs 3asiBNEHUS U JOKYMEHTOB MNpOBepseT MX Ha
HanMyne OCHOBaHUM A9 OTKasa B NpedoCTaBfieHUM  MYHUUMNANbHOW  YCNyru,
npegycMOTPEHHbIX NYHKTOM 39 AOMUHUCTPATMBHOIO perfnamMmeHTa.



99. Tllpu ycTaHOBNEHUWM OCHOBaHMW AONA  OTkasa B  NpegocTaBrneHun
MyHMUMMANbHOW  yCnyry, nNpegycMOTPEeHHbIX MyHKTOM 32  AOMUHUCTPATUBHOIO
pernamMmeHTa, cneuuanuct, OTBETCTBEHHbIA 3a MNOArOTOBKY [OOKYMEHTOB, B TeYeHue
ogHoro pabouvero [AHs rOTOBUT MNPOeKT peweHve o6 oTkase B nNpegocTaBreHun
MYHULMMNANbHON YCNyru.

100. Cneumanuct, OTBETCTBEHHbIN 3a MOArOTOBKY AOKYMEHTOB, B T€YEHNE OLHOrO
paboyero AHSA rOTOBUT  MNPOEKT [OOKyMEeHTa, OOpMASIWEro OA4HO M3 MNPUHATbLIX
peLleHni:

1) peweHve O npegocTaBfEeHUM MYyHUUUNANLHOrO WMyLecTBa B apeHay
(6e3Bo3ame3gHOEe MNONb30OBaHWE) M OOPMIIEHHbIN, MOAMUCAHHLIN CO  CTOPOHBI
Apengopatensa - AOMUHUCTpauusi ropoAackoro okpyra CTpexeBoW LOroBOp apeHabl,
6e3B803Me30HOr0 MOMb30BaHUS MyHUUMMANbHbIM MMYLLECTBOM, HaxXxoOsAWMMCH B KasHe
MyHMUMNanbHOro obpasoBaHus;

2) peweHue O nMpoBedeHUM TOpProB - MOCTaHoBrieHMe AOMUHUCTpaLUK
ropoackoro okpyra CTpexeBon O NpoBedeHMM TOProB W MO pesynbTaTaM TOPros
0POpPMIIEHHBbIA, MNOAMNMUCAHHBIA CO CTOPOHbI  ApeHgopatens — AOMUHUCTPaUuA

ropofckoro okpyra CTpexeBonW [O0roBop apeHgbl, ©6e3B03Me3qHOro mnosfb30BaHUs
MYHMLMNANbHBIM UMYLLLECTBOM, HAXOAALMMCS B Ka3HEe MyHUUMNanbHOro obpasoBaHus;

3) peweHne ob oTkase B NpeaoCTaBneHnn MyHULUNAIbHOW YCyri.

101. MNMoanucaHHble Mapom ropoackoro okpyra CTpexeBoW B TeyeHue OOHOro
paboyero OHSA C MOMEHTA MOMyYeHUs1 [OOKYMEHTa, OQOPMIISIOLWEro peleHne oT
cneuunanucTa, OTBETCTBEHHOMO 3a NOArOTOBKY AOKYMEHTOB [OOKYMEHTbI, OhopmnsoLmne
OAHO U3 MPUHATBIX peLleHnin, ykaszaHHblx B nyHkTe 100 AQMUHUCTPATMBHOIO pernaMmeHTa
perncTpupyeTcs B CpPOK He no3gHee opHoro pabouvero gHA C gaTbl nognucaHvs m
nepegaeTtcsa cneumanucty, OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

102. PesynbTaToM agMUHUCTPaATMBHOM npoueaypbl SBMASETCA MOAroToBKa WU
pernctpauus ogHoro n3 JOKyMeHTOB, OPOPMIISIOLMX peLlleHne, ykazaHHoe B nyHkTe 100
AOMUHUCTPATUBHOIO perfiameHTa.

103. MakcumarbHbIh CPOK BbINOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl He
bonee 4yem TpuHagUATM KaneHA4apHbIX OHEN CO AHS NOCTYNSeHUs 3asiBNEeHna o
npenocTaBneHnm MyHMUMNAnNbLHOM YCIyTn.

Bblgaya pesynbtata npegocTaBneHus MyHULUMNansHOM ycnyru

104. OcHoBaHveM AN Hayvana aAMUHUCTPATUMBHOW npoueaypbl  sBRAsSeTcs
nonyyeHue crneumanucTom, OTBETCTBEHHbIM 3a NOArOTOBKY OOKYMEHTOB, MOAMNMUCAHHOro
N 3aperncTpupoBaHHOro JOKYMeHTa, OPOPMISIOLLErO peLleHne.

105. lNocne nonyyeHna nOANMUCAHHOIO W  3apPeruMcTpMpoOBaHHOIO [OKyMeHTa,
0POpMIIAOLLErO peLleHne, cneunannct, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
TeyeHune AByx paboumx gHen co gHs nognucaHna Mapom ropogckoro okpyra CtpexeBon
COOTBETCTBYIOLLErOo OOKYMEHTa WH(OpMUpYeT 3asBUTENS O MPUHATOM peLLUeHUn Mo
9NEeKTPOHHOM MnoyTe (ecnn OHa yKkas3aHa 3asiBuTenem Ku npocbba O Takom crnocobe
yBEOMIIEHNSA COLAEPXKUTCA B 3asiBMIEHMM), Yepe3 NNYHbIN KabuHeT Ha EguHom nopTtane
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCryr (PYHKUURA).

106. Bbigaya pe3ynbTaTta npegocTaBneHns MyHULMManbHON ycnyrm
ocyulecTBngeTca crnocobom, ykasaHHbIM 3asiBUTENeM npu nogade 3asiBNEeHUs WU
HeobXo4MMbIX AOKYMEHTOB Ha NOfly4YeHne MyHUUUNanbHOW yCryru, B TOM Yuchne:

npy nu4yHoM obpatleHmum B YnpasreHue;

npv nu4yHoM obpatieHmnm B MOLL npn Hann4mm 3aknOYeHHOro cornalleHus;

nocpeacTBOM [MOYTOBOrO OTMNPaBNEeHUs Ha ajpec 3asBuTensd, YKasaHHbll B
3asBrieHuy;

NnocpeAcTBOM 3IIEKTPOHHOM NOYTHI MO afApecy 3NEeKTPOHHOM NOYThbl, YKa3aHHOMY B
3asBrieHny;

Yyepes NU4YHbIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX

ycnyr (pyHkumi).



107. MNpn  NIMYHOM  NOSTydEHUM 3aaBUTENEM [OOKYMEHTa, OodopmMnaoLero
peweHne, nMyHo, o6 3TO AenaeTcs 3anuMCb B XypHane perncrpauun OOoroBopoB W
peLlleHnin ob oTkase B NpeaoCTaBeHNN MyHULMNANbHOW YCIyri.

108. 3aaBuTenb B TeyeHUe OeCATU OHeW, C AaTbl NoslyYeHUs OBYX SK3eMnrisipoB
nognucaHHoro  Mapom  ropoackoro  okpyra CTpexeBowW  OoroBopa  apeHabl,
6e3B03mMe3QHOr0 NOSIb30BaHMA MyHUUMUMNANbHBIM UMYLLLECTBOM, HaXOOSAWMMCS B Ka3He
MyHUUMNanbHoro obpasoBaHud, NOANUCLIBAEeT UX M HanpaenseT B AAMUHUCTpaLMIO
ropoackoro okpyra CTpexeBonW wnM u3Bellaet o6 oOTkase OT NOAMUCaHMS JTOro
aorosopa.

109. Ecnn 3aknioyeHne poroBopa apeHabl, 6e3BO3Me3gHOro  Nonb30BaHMS
MYHUUMNANbHLIM UMYLLECTBOM, HaxogsaWMMCsa B KasHe MyHUuunanbHOro obpasoBaHus,
ocyLlecTBndeTcs No pesynbtatam ToproB (ganee — [orosop), To [orosop nognexuT
noanucaHMio CTOpPOHaMW He nos3gHee [ABajuatv OHEeW UMM UHOTO  YKasaHHOro B
N3BELLEHNN CPpOKa MocCrie 3aBepLUeHNS TOProB 1 0OPMIIEHNS NPOTOKOA.

110. MNocne nognucaHna [oroBop apeHdbl MOASIEXUT  rocy4apCTBEHHOM
pernctpauun B yCTaHOBMEHHOM nopsake (ecnu 3akn4aeTcs Ha CPOK CBblle OLHOro
roga).

111. Beigaya (HanpaeneHwe) pesynbTata nNpegocTaBrieHns MYyHULMNAnsHOW
YyCrnyrn OCYLLUECTBMNAETCA B TeYeHWe NATU KaneHgapHbIX OHEW CO AOHA OodopMIieHUs
Horosopa. OgHOBpeMEHHO C OGOPMIEHHBIM AOrOBOPOM apeHabl, 6e3B03Me3aHOro
Nnosib30BaHNA BblJAETCA KOMWA MNOCTaHOBEHNA ALMUHUCTpPaUUKM ropoacKOro OKpyra
CtpexeBon O nepepadye B apeHay, 6e3Bo3me3gHoOe MONb30BaHWE MYHULMNANbHOMO
MMYLLIECTBA, HaX0OsALWErocqd B kKasHe MyHMUMNanbsHOro obpasoBaHus.

B cnyyae npuHaTua peweHuns o6 oTkase B NpeaoCTaBfeHUM MyHULMNAanbHOW
yCrnyrm CpOK Bblgaun (HanpaBfeHWs) YKa3aHHOrO0 peLleHns — B TedeHue ndatm
KaneHgapHbIX AHEW CO OHA NPUHATUSA peLLeHUs.

B cnyyae obpauweHus 3saasutens 4depe3d MOL| pesynbTaT npenocTaBneHus
MYyHUUMNanbHOW ycnyru Bblgaetcs crneunanuctam MOLL.

VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

rlOpFI,EI,OK OCYyLLEeCTBIIEHUA TEKyLlero KOHTposa 3a cobnogeHnemMm N UCNONHEHNEM
OTBETCTBEHHbLIMU OOSMKHOCTHBIMWU NINLAMU NONOXEHUN AAMUHNCTPATUBHOIO perramMeHTa
N  WHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaBJIMBAKOLLNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATUEM MMun pemeHvu7|

112. TekywmMin KOHTPONb 3a CcoOniaeHNEM U UCMNOSIHEHMEM  MOSOXEHWUN
AOMUHUCTPATUBHOINO  perfnamMeHTa U WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwWwmMx TpeboBaHMs K NPedoCTaBfEHUO  MYHUUMNANbHOW  YCIyru,
OCYyLLEeCTBNAETCA HavyarlbHUKOM YNpaBneHus.

113. MopsiAoK  OCyLlecTBieHMs TeKyllero KOHTpona 3a cobngeHvem U
NCNONHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHbLIMU nuuamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMmeHtTa W WHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCcTaBneHnio MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHUW,  OCYyLWeCTBNSeTca B Nnopsagke,  YCTaHOBMNEHHOM
noctaHosneHnem AaMmuHucTpauum ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne 247
«O6 vytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSS MOMHOTbI WM KayecTBa
npeaoCcTaBNeHNa MyHULUMNANbHbIX YCNYT U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHUUMNanbHbIX YCIyr Ha TeppuTopuu TroOpOACKOro
okpyra CtpexeBon».

nOpH,EI,OK N NepnoanyHOCTb OCYLLECTBIIEHUA MNAHOBbLIX N BHENITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4YeCTBa npeanocTtaBliEeHUA MyHVILI,VII'IEU'IbHOVI ycnyrun, B TOM 4nucrie nopanok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW U Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru



114. KoHTponb 3a MOMHOTOM W KayeCTBOM MpedoCTaBfeHns MyHUUMnanbHON
ycryru ocyLiecTenseTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccMoTpeHus xanob 3assutenen Ha genctena (besgencTene) OMKHOCTHbIX
nuy, AgMUHUCTpauun ropoackoro okpyra CTpexeBoW, MyHUUMNANbHLIX CrAyXallmx,
OTBETCTBEHHbIX 3a NpefoCTaBNeHne MyHUUMnanbLHON yenyru.

115. B uensx OCYLECTBMNEHUS KOHTPONs 3a [MOfHOTOM U KayeCTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npoOBOAATCA MMaHOBble W BHEMMaHoBble
npoBepkn. [lopsagok ©M NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcsa nraHoMm pabotel AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBepKe paccMaTpuBaltTCsA BCE BOMPOCHI, CBA3aHHble C NpedocTaBreHneM
MyHUUMNANbHOW ycnyrn (KOMMfEeKCHbIe NPOBEPKX), UM OTAENbHbIA BOMPOC, CBA3aHHbLIN
C nNpefocTaBrieHMEM MyHUUMNANbHOM Ycnyru (TemaTtudeckue nposepkun). [posepka
TakKke MOXeT NMPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

116. BHennaHoBblEe NPOBEPKN MPOBOAATCSA B CBA3U C MNPOBEPKON YCTpaHeHUs
paHee BbISABNEHHbIX HapyweHun AOMWUHUCTPATUBHONO perriameHTa, a Takke B cryyae
nonyyeHns >xanob 3asBuTtenen Ha pgenctBus (6esgenctBme) OOIMKHOCTHBIX Ny,
AOMUHUCTpaummn  ropogckoro okpyra CrpexeBon, YnpaBneHusi, MyHMUMNanbHbIX
cnyxatumx.

117. Pe3ynbTaTbl NpoOBEPKM OOPMIIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEeASIOKEHUS N0 UX YCTPAHEHNIO.

OTBEeTCTBEHHOCTb AOMKHOCTHBIX ny opraHa, npenocTaBnsoLLEro
MyHUUMNAnbHY0 ycryry, 3a pelweHus u pencteus (b6esgencteue), NpUHMMaemble
(ocyLlecTBNsieMble) UMW B XoAe NPeAoCTaBNeHNs MyHULMMNANbHOW YCnyrn

118. o pesynbTatamM NpoBeAEHHbIX NPOBEPOK, B Criyvae BbIABNEHUS HapyLUEHUN
cobnogeHnst NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BUHOBHbIE AOJMKHOCTHbIE
nuua  AOMuHUCTpauuu  ropoackoro  okpyra CTpexeBoM HeCyT nepcoHarnbHYHo
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencreme), npMHMMaemble B XoAe
npegocTaBneHns MyHULMNAanNsHOM yCnyru.

119. lNepcoHanbHass OTBETCTBEHHOCTb [AOJSMKHOCTHbIX vy, AOMWHUCTPaUnn
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
CoOTBETCTBMM C TpeboBaHMsaMM 3akoHogaTenbcTBa Poccunckon degepauum wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHuns, xapaktepuayowme TpeboBaHMA K NOPSAKY M hopmMam KOHTPOMs 3a
npeaocTaBneHNEM MyHMLMNANbHOM YCnyrM, B TOM 4YWCMe CO CTOPOHbI FpaxkaaH, WX
00beanHEHUI 1 opraHn3auunn

120. KoHTponb 3a npefocTaBfeHMEM MyHUUMNANbHOW YCryrin, B TOM 4uClie COo
CTOPOHbI rpaxaaH, ux obbedVHEHUN U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AesaTenbHOCTM AOQMUHUCTPaUMM ropoackoro okpyra CTpexxeBomn
npy  npefocTaBneHuM  MyHUUMNAnbHOW  YCryrn, MOfyvYeHus  rpaxpgaHamu,  UXx
06begMHEHUAMM N OpraHn3auns M akTyarnbHOW, NOSTHON M AOCTOBEPHOW MHpopMauumn o
nopsiake npefocTaBneHuss MyHuuuMnanbHOW ycnyrm u obecnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

V. OocynebHbii (BHeCyaebHbIM) nopsagok obxanoBaHUA pelleHurn U OeNCTBUin
(6e3pencTaus) opraHa, npegoCTaBnAOLLEroO MYHULUMNANbHY0 ycnyry,
MHOrOYHKLMOHANbHOrO UEeHTpa, OopraHu3auuin, ykasaHHblx B 4actm 1.1 crtatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHmsauum npegocTtaBfieHUs



rocyaapCTtBeHHbIX W MYHUMUUNAlbHbIX YyCnyr», a TakKkKe WX [OOJDKHOCTHbIX JinL,
MyHULUMNAnbHbIX CrnyXalluxX, pa6OTHI/IKOB

121. 3agsutenb BnpaBe o06patuTbCa C >kanobow Ha peleHuss n OencTsund
(6e3pencTBmne) opraHa, NpegocTaBnAOWEro MyHULMNANbHYK YCRyry, OOMMKHOCTHOrO
nvua opraHa, NpeaocTaBnALWEro MyHuMUMnanbHyl ycnyry, nmbo MyHuuunanbHOro
cnyxawero, MoLl, pabotHnka MOLL, a Takke opraHmsauun, NPegyCMOTPEHHbIX Y4acTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, unu nx pabotHukoB (ganee - xanoba),
B TOM 4YuCIe B CrieayoLwwmx criydyasx:

1) HapylweHue cpoka permctpauuu 3anpoca O npefocTaBlieHUN MyHULMMNansHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npeaocTaBreHna MyHuuunansHon ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM peLleHun N OENCTBUN
(6espencteus) MOLL, paboTHnka MOL| Bo3amoxHO B cnyydae, ecnn Ha MOLL, pewweHuns n
pencrteus  (besgenctBne)  KOTOPOro  oGXanywTcs,, BO3fNoXeHa  QYHKUMSA Mo
npeaoCcTaBNeHNI0O MyHULMNANbHOW YCryrn B NOfIHOM o6beme B nopsiake, onpeaeneHHoM
yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABUTENS AOKYMEHTOB MU MHAOPMaLmMM NMbo oCyLLEeCTBNEHMS
OEeNncTBuin, npeactaBfieHne WM - OCYLLEeCTBMEHWEe KOTOPbIX He MNpedycMOTPeHO
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamun Poccuickon ®depepaumn, HOpMaTUBHbIMU
npaBoBbIMM akTamu Tomckor obnactv, MyHUUMNanbHbIMW MNPaBOBbLIMM akTamu AN
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

4) oTKka3 B MNpueme Yy 3aaBUTENd [JOKYMEHTOB, NpefocTaBrieHne KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMM  NpaBoBbIMM  akTamm  Poccuiickon  ®Pepepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTaMu TomMckon obractu, MyHUUUNanbHbIMU NPaBoOBbIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3s B npegocTaBrneHMm MyHUUUNAnNsHOW yCryru, eCnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl defepanbHbIMKM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpMaTUBHbIMKM NpaBoBbiIMW akTamu Poccunckon Pepepaumm, 3akoHamMu W
WHBIMW HOPMAaTMBHLIMM MNPABOBbIMM akTamm ToMckoW obnacTn, MyHuLMNanbHbIMN
npaBoBbIMW akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTenem pewennn n gencteun (besgencteng) MoL, pabotHnka ML, BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHns n gencteus (besgenctene) KOTOpoOro obxanyrTcs,
BO3M0OXeHa (PyHKLMSA NO NpeaoCTaBieHno MyHULUNANbHOM YCryrn B NofIHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENA NPU NPeaoCTaBAEHUN MyHULUMNANBHOW YCyru
nnatbl, He nNpPeaycCMOTPEHHOW HOPMAaTUBHBLIMW MpPaBOBbIMM akTamu Poccuinckon
depgepaunmn, HOpMaTUBHBIMW NPABOBbLIMX akTaMyu TOMCKOW 06nact, MyHUUMNanbHbIMU
NpaBOBbLIMU akTamu;

7) oTKa3 opraHa, NpefoCTaBASOWEro MyHUUMNANbHYK YCnyry, OOMMKHOCTHOrO
nuua opraHa, NpefocTaBnfAlwWero MyHuumnanoHyto yenyry, MoLl, pabotHuka MOL],
opraHusauun, NnpegycMoTpeHHbIX YacTbio 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-
@3, nnn mx pabOTHUKOB B MCMNpaBreHUUM OOMNYLEHHbIX UMW OrnevyaTtok U Owwmnbok B
BblaHHbIX B pe3ynbraTte nNpegocTaBfieHns MyHUUMNANbHOW YyCnyrm AOKyMeHTax nunbo
HapylleHne YCTaHOBMEHHOro nyHKToOM 125 Hactodawero  ALMWHUCTPATUBHOIO
pernameHTa cpoka Takux ucnpaeneHuni. B ykazaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENeM pelleHnin n agencreun (besgenctensa) MOL,
paboTHnka MO®Ll Bo3MOXHO B cnyyae, ecnun Ha MOL, peweHnsa u pencTeus
(6e3pencTBne) KOTOPOro obGXanylTcs, BO3MOXEHa QYHKUMS N0 NpeaoCTaBlEHMIO
MyHUUMNAnbHOW ycnyrm B nonHom obbeme B nopsigke, onpegeneHHoMm 4vactobtlo 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-903;

8) HapyweHue cpoka wnM nopsgka Bblgayn [OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNarbHOW YCryru;



9) npuocTaHoBneHe nNpeaocTaBneHns MyHULMNanbHON YCnyru, ecnnm oCHOBaHNUS
NPUOCTAHOBMEHNS HE NpeaycMOTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMWU WHBIMW HOPMATUBHLIMKM MPaBOBbIMA akTamu Poccuickon
depepaunmn, 3aKOHaMN U NHBIMU HOPMAaTMBHBLIMU NPABOBLIMK akTamn TomMckon obnacTy,
MyHMUMNaNbHbIMXW ~ NpaBOBbIMM  akTamu. B ykaszaHHOM cnyyae  pgocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelueHnin n gencreun (besgencrtaus) MoOL,
paboTHMka MOL| Bo3aMOXHO B crniydyae, ecnu Ha MOL, peweHus un pencTeng
(bespencTBne) KoToporo ob6XanywTcsl, BO3NOXeHa QYHKUMA N0 MNpedoCTaBEeHUIO
MyHMUMNaNbHOW ycrnyrn B MOMHOM obbeme B nopsake, onpegeneHHom 4actbto 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

10) TpeboBaHue Yy 3aaBMTENS MpU NpPenoCTaBfieHMM MYHULMNANbHOW YCIyru
OOKYMEHTOB WMNU WHOpMaLMK, OTCYTCTBME W (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavaribHOM OTKase B NpuemMe JOKYMEHTOB, HeOOXoauMbIX AnS
npeaocTaBneHna MyHUUMNanbHOW ycnyrn, nubo B NpegocTaBfieHUn MyHUUMNanbHOM
YyCNnyru, 3a MWCKMYEeHNeM Ccrny4daeB, NpefyCMOTPEHHbIX NYHKTOM 4 4vactn 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenem pelieHni n gencreun (besgenctensa) MoL, pabotHmka ML
BO3MOXHO B cnydae, ecnum Ha MOLU, peweHnua n gencreuna (6e3gencreme) KOTOPOro
obxanylTcs, BO3MNOXeHa  (PyHKUMS N0  NPefoCTaBfEHUId  COOTBETCTBYHOLLMX
MyHUUMNAnbHbIX yCryr B MNONHOM obbeme B nopsake, onpegeneHHoMm Yactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93.

122. Xanoba Ha peweHna wun pgencteua  (6esgencteue)  oprala,
NpedoCTaBNAwLWero  MyHAUMNanbHYKO  YCNyry,  AOfMKHOCTHOrO  nvua  opraHa,
NPpeaoCTaBNAOWEr0  MYHUMUMNANbHYK  YCRyry,  MYHUMUMMANbHOTO  CRy’Kallero,
pyKOBOAUTENSA oOpraHa, npefocTaBnsloWero MyHUAUMMAnbHY Yycnyry, nogaetcs B
NMUCbMEHHON ¢opMe Ha OymMaXHOM HocuTene, B 93NEKTPOHHOM opme B OpraH,
NpeaoCcTaBNALLMA MyHULMNATBbHYIO YCIYry, N MOXET ObITb HanpaeneHa (nogaxa):

1) no nodte (No agpecy, ykasaHHOMY B npurioxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNOYEHHOro cornalleHns);

3) yepe3 odmumanbHbI CalT OpraHoOB MECTHOIMo camoynpaBfeHus ropoaCcKoro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHuno»/»HTepHeT-NpnemMHas»);

4) c wucnonb3oBaHnem EauHoro nopTana (Npy HanMuuMM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

122.1. XXanoba gomkHa cogepxarb:

1) HauMmeHOBaHMe oOpraHa, npefocTaBAWEro MYHALMNANbHY  YCnyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBnsloWEero MyHUUunanbHylo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, M®L|, ero pykoBogutena u (Mnn) pabOTHMKKA,
opraHusauun, NnpegycMoTpeHHbIX YacTbio 1.1 ctaten 16 ®epgepansbHoro 3akoHa Ne 210-
®3, ux pykoBogutenenm u (unu) paboTHWUKOB, pelueHns n peuncteus (besgencreume)
KOTOpPbIX 0B6XanytTcs;

2) cbamunuio, nms, OT4ECTBO (NocnegHee - NMpu Hanuuum), CBEAEHUs O MecTe
XUTEeNbCTBa 3aaBuTENS - (hmsmyeckoro nuua nnbo HaMMeHoBaHWe, CBEAEHUA O MecTe
HaxXoXOeHNs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke Homep (HoMmepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3fIeKTPOHHOM MNOoYThl (NPU HanNU4MM) U NOYTOBLIN adpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyemblX pelleHusix n aencteusx (6e3gencTBum) opraHa,
NpedoCTaBNAwLWeEro  MyHAUMNanbHYKO  YyCnyry,  AO/MKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro  MyHMUMnanbHyO — ycnyry, nubo  rocygapCTBEHHOrO  WUnu
MyHUUMNanbHoro cnyxatiero, MOL, pabotHuka ML, opraHnsaumi, npeaycMoTpPEeHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asdABUTElb HE COrfaceH C pelleHnem wu
pevictBuem (6esgencTBuem) opraHa, nNPeaoCTaBnsSoOWEro MyHUMUMNANbHYKO YCNyry,



OOIMKHOCTHOrO nuua opraHa, npeaocTaBnslowero MyHaumMnanbHylo ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, MOL, pabotHuka MOL|, opraHnsaumi, npegyCMOTPEHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asBuTENEM
MoryT ObiTb MnpeAcTaBfeHbl OOKYMEHTbl (MpyY Hanuuuu), nogTBepXgarolmne [OBOAbI
3asBuTens, NMbo nx Konmu.

123. YKanoba moxeT 6bITb HanpasneHa:

HavanbHWKy YnpaBneHuss Ha [gencteus (6e30encTBuMe) AOSMKHOCTHBLIX Nl U
YnpaBneHns, a Takke MNPUHUMAEMblE MMWU pELUEHNA nNpWU  NpeaocTaBneHnn
MYHULUUNANbHOW YCRyru;

3amectutento Mapa ropofckoro okpyra rno 3KOHOMUKe U (pUHaHCaM Ha OencTBUs
(6e3penctBne) YnpaBneHusi, HavanbHUKa YnNpaBreHus, LOOSMPKHOCTHbIX §nuy U
MYHMUMMANbHBbIX ~ CAyXaWuX, a Takke nNPUHUMaeMble MMW  peLLeHus  npwm
npenocTaBneHnm MyHMUMNAnNbLHON YCIyru;

Mapy ropogckoro okpyra CTpexeBon Ha gencteusa (6e3gencrTBme) 3amectuTens
Maspa ropoackoro oOkpyra no 9KOHOMWKE W (UHAHCaM, HadanbHUKa YnpasneHus,
OOSDKHOCTHBIX NIUL, U MyHUUMNANbHbLIX CAyXXawux AOMUHUCTpaUUM ropoaCKOro OKpyra
CTpexeBou npu NpeaocTaBieHnn MyHULMNansHOM YCNyru;

pykoBogutento MLl Ha peweHns n gencteua (besgenctemne) paboTHuka 3TOro
M®LL;

yupegutento MOL, nnn JomKHOCTHOMY nvuy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus u gencteus (besgenctane) MOL;

pyKOBOOUTENAM OpraHusauumn, npegycMoTpeHHbiXx Yactbto 1.1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-d3, Ha pelueHus n genctena (besgencrteme) paboTHUKOB
3TUX opraHn3aumin.

124. Kanoba noanexut obs3aTenbHOW perncTpaumm B Te4eHne Tpex AHen C
MOMEHTa MOCTYNSIEHNA B OpraH, NpefoCTaBnAsOWMN MyHULMNanbHyo ycnyry. B geHb
permctpauumn xanoba HanpasBnseTca pPYKOBOAUTENIO oOpraHa, npeaoCcTaBnstowero
MYHMUMNANbHYO YCryry, Nocrie 4Yero He nosgHee ogHoro pabovero AHs nepefaeTcs Ha
pacCcMOTPEHNE OOSMKHOCTHOMY nuLy, HageNeHHOMY MOSIHOMOYMAMU MO PACCMOTPEHMIO
Xanoo.

125. YKanoba noanexut pacCMOTPEHUIO B TEYEHNE NATHaaUaT pabounx gHenm co
OHSA ee perucTpauumn, a B cnydae obxanoBaHus OTKasa opraHa, NpegocTaBnsoLEro
MyHUUMnanbHyo ycnyry, M®L| opraHnsaumi, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButens nvbo B
ncnpasneHnn SONyLLEHHbIX OneYyaTok U OWKNBOoK Unn B criydae obxxanoBaHUsA HapyLLEeHUs
YCTaAHOBMEHHOIO CpOKa TaKMX UCNpPaBNEHUN - B Te4yeHne natn paboumnx gHen co OHS ee
pernctpauuu.

126. Mo pesynbTatam paccMOTpeHUs Xanobbl NPUHUMAETCS OAHO U3 CnegyoLmx
peLLUEHUN:

1) xanoba ypoBneTBopsieTCss, B TOM 4ucrne B OpmMe OTMEHbl MPUHATOrO
peLleHns, ncnpasneHnsa AonyLeHHbIX OnevyaTtok M OWKnbOoK B BblAaHHbIX B peaynbTaTte
npeaoCcTaBNeHNa MyHUUMNANbHOW YCIyrn JOKYMEHTax, Bo3BpaTa 3asBUTENI0 AEHEXHbIX
CpencTB, B3aMMaHWE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHLIMW MPaBOBLIMU aKTaMmu
Poccuinckon depepauummn, HOpMaATMBHLIMKM MPaBOBbIMW akTamm Tomckon obnactw,
MYHULUMNANbHLIMU NPaBOBbLIMWN aKTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

127. He nosgHee OHsA, criegyrowero 3a AHEM NPUHATUSA PELLEHUS, YKa3aHHOro B
nyHKTe 126 HacToawero AOMUHUCTPaATMBHOIO pernamMeHTa, 3asBUTENo B MUCbMEHHOM
dopMe UM NO XKEMaHuw 3aaBUTENA B  3NIEKTPOHHOM dopMe HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

128. B cnyyae npusHaHua xanobbl nognexailen yooBrneTBOPEHNIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBMEHUIO HAPYLWEHHbIX MNpaB 3asBUTENd, a Takke WHble
MEpPONPUATUSA, HaNpaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUA.



129. lpn ycTpaHeHUU BbISIBNEHHbLIX HapyLUEHWUA, BOCCTAHOBIIEHUN HapYLUEHHbIX
npaB 3asiBUTENSs CPOKU BbINOMHEHUA a4MWHUCTPATUBHBIX Npoueayp He MoryT
npeBbllLaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

130. B cnyyae npusHaHus >xanobbl noanexailen yOoBNETBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B NyHKTe 127 HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa,
JaeTca WHpopmMauma o OerCTBUAX, OCYLLEeCTBNAEMbIX OpraHoM, MpefocTaBnAoLWnM
MyHUuunaneHyto ycnyry, MOL nmbo opraHusaumen, npegycMoTpeHHOW 4acTbio 1.1
ctatbh 16 PepepanbHoro 3akoHa Ne 210-$3, B Lensix He3aMeanuTenbHOro ycTpaHeHu s
BbISIBIIEHHbIX HAPYLUEHWI MPU OKasaHMM MyHUMUMMNANbHOW YCNyrn, a Takke MPUHOCATCA
N3BMHEHUS 3a JOCTaBlIEHHble HeyaobCcTBa U yKasbiBaeTCs MHAOPMaLMS O AanbHENLWnX
OENCTBUSX, KOTOpble HEeoBXOOMMO COBEPLUUTL 3aaBUTENIO B LEeNdx MonyyYeHus
MYHUUUNANbHOW YCAyrn.

131. B cny4ae npusHaHua xanobbl He nognexawen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0, yKasaHHOM B NyHkTe 127 HacToswero AAMWHUCTPATUBHOIO perflaMeHTa,
[alTCa apryMeHTUPOBAHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO PEeLleHus, a Takke
NHpopmauunsa o nopsiake 0GXxanoBaHUSA NPUHATOrO PeLLUEHNS.

132. B cnyyae yCTaHOBMEHMsI B XO4€ WM MO pe3ynbTataMm pPacCMOTPEHUSA
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UM NPeCcTynneHns
OOIMKHOCTHOE NUL0, PaboTHUK, HaLeNEeHHbIE MONTHOMOYMSMUN NO PACCMOTPEHUIO Xanoo,
He3aMesiMTenbHO HaNpaBnAT UMeLKNEeCs MaTepuarsl B OpraHbl MPoKypaTypbl.

Mpunoxexwue 1

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBnNeHns MyHULMNanNbHOW  yCryru
«[Mpuem 3asiBNEHNUN N NPUHATUE PELLEHUN
O npepoctaBneHnn  PU3MYECKUM  Unn
OpUANYECKMM  NULAM  MYHULMNANbHOro
MMyLLECTBA, HaxoAdwlerocs B KasHe
MyHMUMNanbHoro obpasoBaHus, B apenay,
6e3Bo3me3gHoe  nonb3oBaHWe  (Kpome
3eMeSIbHbIX Y4aCTKOB)»

CMPABOYHAA NHOPOPMALIUA O MECTE HAXOXAOEHUA, TPA®UKE PABOThI,
KOHTAKTHbIX TENE®OHAX, AOPECAX 3JIEKTPOHHOW NOYTbl OPIAHOB,
NMPEOOCTABIAOLWNX MYHULUNANBHYIO YCNYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMKA, YYACTBYIOLLUX B MPEQOCTABNEHUMU
MYHULIMNANBHOW YCNYTU

1. AOMUHUCTPaUMSA ropoackoro okpyra CTpexeBon.
Mecto HaxoxgeHuss AOMUHUCTpauumn ropoackoro okpyra Crtpexeson: . CTpexeBowu,
ynuua Epmakosa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHepenbHMK ¢ 8.30 po 17.00 - paboyee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpena ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa




MatHnua ¢ 8.30 go 15.30 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cyb66oTa BbIXOAHOW OEeHb

BockpeceHbe BbIXOOHOW OeHb

['padpmk npnema 3asgsutenen B AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOQHOW OEHb

MoutoBbIN agpec AgMuHUCTpauumn ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanecHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstrj.ru.

AOpec 9neKkTPoOHHOW MoYTbl AOMUMHUCTPaUMM roponcKkoro okpyra CTpexeBon B
cetn UHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBrneHne WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWEHUA AOMWUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHus YnpaBrneHUs UMYLLeCTBEHHbIX W 3eMeSlbHbIX OTHOLUEHUN
AgmMmnHucTpaummn ropoackoro okpyra Ctpexeson: r. CTpexesou, ynvua Epmakosa, 46a, 1
aTax, kabmHeTbl Ne 38, 39.

Npacmk paboTbl YnpaBneHWss WMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHWUNI
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHuua ¢ 8.30 go 15.30 - paboyee Bpewms




¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cy66oTta BbIXOAHOW AEeHb

BockpeceHbe BbIXOOQHOW OEHb

paduk npuema 3asBuTenenM B YrNpaBfeHUN WUMYLLECTBEHHbIX U 3eMeSbHbIX
OTHOLWEHU AOMUHUCTPaLMM ropoAcKkoro okpyra CTpexeBon:

MoHenenbHMK ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpepa ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

MatHnua HenpueMHbIN OeHb

Cy66oTa BbIXOAHOW AEeHb

BockpeceHbe BbIXOOHOW OeHb

[MoyToBbLIN agpec YnpaBneHUs WMYLIECTBEHHbIX W 3eMeflbHbIX OTHOLUEeHUN
AgmuHucTpaumm ropoackoro okpyra Ctpexesown: 636785, Tomckass obnactb, ropop
Ctpexesown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBrneHUs WUMYLLECTBEHHbIX M 3€MefbHbIX OTHOLLUEHWI
AgmMnHucTpaummn ropoackoro okpyra Ctpexesoun B ceTn MHTepHeT: http://admstrj.ru.

ALpec 9nEeKTPOHHOM NOoYTbl  YNpaBfeHUs WMYLWECTBEHHbIX W  3eMefbHbIX
OTHOWeEeHU AOMuHUCTpauumn ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Maslyak@admstrj.tomsk.ru.



MNpunoxeHwne 2

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHna MyHUUMNanbHOW YCrnyru
«lMpuem 3aaBneHUn M NpUHATUE peLLeHun
O npefocTaBneHMn  OU3NYECKMM UK
lopnandecknm  nuuaMm  MyHUUMnanbHOro
MMyLlecTBa, Haxoswlerocd B  KasHe
MyHMUMNanbHOro obpasoBaHusi, B apeHay,
6e3Bo3me3gHOe  nonb3oBaHMe  (Kpome
3eMerbHbIX Y4aCTKOB)»

Mapy ropoackoro okpyra Ctpexesomn
B.M. XapaxopuHy
3aasneHne

Mpowy npepocTaBuTb B apeHay (6e3Bo3mesgHOe nonb3oBaHWE) cregyrouee
MyHMLUMNanbHOE HeABMKUMOE UMYLLLECTBO:
HanmeHoBaHve nmyulecTtsa
(ykasbiBaeTca 3gaHne nnbo Homep NoMeLLeHNa B COOTBETCTBUN C TEXHUYECKON WK
OOKyMeHTaumen)
MecTopacnonoxeHue umyLLecTBa:
3anpawmBaemas nnowanb (KB.M.):
Ha CpoK ANSA NCNosib3oBaHus

(ykasblBaeTcs Lerb UCMNOoNb30BaHUA 3anpalunBaeMbiX MOMELLEHWIA)
3asaButens:
(opraHnsaunoHHO-NpaBoBasa hopmMa 1 NONIHOE HaMMeHOBaHWe ans
topuanydecknx nuy, N0 — onsa nHansmuayanbHbIX NpeanpuHUMaTenen)
[NpaBoycTaHaBnMBaOLWNN JOKYMEHT:
(YcTtaB unu nHom JOKYMEHT, JaTta ero rocperucrpawmm)

PykoBogutenb

(BomkHocTb, PUNO pykoBoanTENS)
MecToHaxoxaeHne 3asButens:
(ykasbiBaeTcs NOYTOBbLIN MHAEKC, HAMMEHOBaHNe
HaceneHHoro nyHKTa, ynuubl, HOMep AoMa, KOHTaKTHbIV
TenedoH/dakc)
MpuHapnexHocTb K cybbektam Manoro npeanpuHuMaTenscTea

(na/ner)
Ocob6ble ycnosus:

PekBuanTbl
3agButens:

Moanuck, gaTa

M.M.
Hato coenacue (omka3sblgaro 8 coaracuu) Ha obpabomky rnepcoHarsibHbiX OaHHbIX 8
OpeaHe s (HEeHy)XHoe 3a4yepkHymb) 6 uenssx u obbeme, HeobxoOuMbix Ornis
npedocmasrieHusi MyHuyunasabHouU ycryau

(nodnuck 3aseumerisi)
« » 20 r.

(nodnuck 3as8umerns)
Mposepun(a):



MNpunoxeHune 3

K AOMUHUCTpPaTUBHOMY pernameHTy
npegocTaBneHns MyHULMMNaNbHON ycrnyru
«[lpyem 3aaBneHun N nNpUHATUE peLleHun O

npenocTaBneHum dur3nyeckmm nnm
IOPUANYECKNM nvuuam MYHULMNANbHOMO
NMyLLECTBA, HaxosiLerocs B KasHe
MyHMUMnanbHOro obpasoBaHusA, B  apeHay,
0e3Bo3me3gHoe nonb3oBaHue (kpome

3eMerbHbIX Y4aCTKOB)»

Mapy ropoackoro okpyra Ctpexesomn
B.M. XapaxopuHy

3AABIEHNE

Mpowy npefnocTtaBuTb B apeHay (6e3Bo3mesgHoe Nonb3oBaHME) crieqytollee ABMXKNMOe
NMYLLECTBO:

(ykasblBalOTCS HavMMeHOBaHWe, MapKka U UHble XapakTePUCTUKN MO TEeXHUYECKOM
AOKYMeHTaLUuK, KONMYecTBO)

Haxoasieecs Mo agpecy: Ha CpoK ans
NCMOnb30BaHUA

(ykasbiBaeTCs Lienb UCMNoMNb30BaHNA NMYyLLECTBa)
3asaBuTtens:
(opraHnsaunoHHO-NpaBoBas hopmMa 1 NONIHOE HAaMMEHOBaHWE ANSA PUANYECKNX NN,
ONO — onga negmeuayanbHbIX NpeanpuHUMaTenen)
[NMpaBoycTaHaBnMBaoLWUN JOKYMEHT:

(YcTaB unu nHom JOKyMeHT, JaTta ero
rocperucTpawmm)
Pykosoautens

(momkHoCTb, PO pykoBOaUTENS)
MecToHaxoxaeHne 3asBuTens:

(ykasblBaeTcsa NOYTOBbIM MHAEKC, HAUMEHOBaHUE
HaceneHHOoro NyHKTa, ynuubl, HOMepP AoMa, KOHTaKTHbIN TenedoH/dakc)

MpuHaOnNeXxHoCTb K cy0ObekTaM Manoro npeanpuH1MMaTenscTea

(na/Her)
Ocob6ble ycnosusi:
PekBuantel 3agButens:

Moanuck, aaTa

M.M.

Hato coenacue (omka3sblgaro 8 coaracuu) Ha obpabomky nepcoHarsibHbiX OaHHbIX 8
OpeaHe 8 (HEHY HO€e 3a4epKHy mb) 8 uernsax u obbeme, HeobxoOumMbix Oris
npedocmasrieHusi MyHuyunasabHouU ycryau

(nodnuck 3aseumerisi)
« » 20 r.
(nodnucek 3asieumerisi)

Mposepun(a): .
punoxeHue 4



K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBNeHns MyHULMNANbHOW yCryru
«[Mpuem 3asiBNEHNUN N NPUHATUE PELLEHUN
O npepoctaBneHnn  PU3MYECKUM  Unn
OpPUANYECKMM  NULAM  MYHULMNANbHOro
MMyLLLECTBA, HaxoAdwlerocs B KasHe
MyHUUMNanbHoro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe  nonb3oBaHWe  (Kpome
3eMesIbHbIX Y4aCTKOB)»

Bnok-cxema npegoctaBneHns MyHUUMNAanbHOW YCnyru
«[1prem 3aaBneHun u NpUHSaTUE peLLeHnin 0 NpegoCcTaBneHun OU3nYecKnM nnm
IOPUONYECKNM NMLEAM MYHULMNANbHOTO NMYLLECTBaA, HAXOAALWErocs B kKasHe
MyHUUMnanbHoro obpasoBaHus, B apeHay, 6e3Bo3mesgHoe Nonb3oBaHme (Kpome
3eMesIbHbIX Y4aCTKOB)»

| Mpviem v perncTpaums 3asBneHus (3asskm) (1 pabounii geHs) |

OTkas B NpMHATUM AOKYMEHTOB M BO3BpaT
naketa LJOKYMEHTOB
(1 paboynn geHb)

PaccmoTpeHve 3asBneHuns (3asBkm)
(10 kKaneHgapHbIX gHEN)

dopmupoBaHue 1 HanpaerieHNne MeXBeLOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTByloLMe B NpegoCTaBneHnn MyHULMNanbHbIX YCIyr:
(5 pabounx gHewn)

MpuHATHE pelueHns O NpeaocTaBneHnn MyHUUMNANbLHOMO MMYyLLLEeCTBaA B apeHay
(6e3Bo3ame3gHOe nonb3oBaHue) nmMbo O npoBegeHun ToproB - [locTaHoBnEeHue
AOMUHUCTpaUMN ropofckoro okpyra CTtpexeBon O npeaocTaBrieHnun MyHULMNanbHOro
nmywiecTsa B apeHay (6e3so3mesgHoe nonb3oBaHmne) nMbo o NnpoBeaeHUN TOProB..

OdopmneHne, nognucaHme co CTOPOHbI ApeHgodaTtensa - AaMuMHUCTpauums
ropoackoro okpyra CTpexeBon [oroBopa apeHabl, 6e3B03Me34HOro nosib3oBaHus
MYHUUMNANbHLIM MMYLLIECTBOM, HAXOASALLMMCS B Ka3HE MyHMUMNANbHOro o6pasoBaHus.

(14 kaneHgapHbIX OHEN)

OTkas B npepgocrtasneHnn MY
(Npu oTCyTCTBMM 3anpallnBaemMblx
AOKYMEHTOB B paMKax
MEXBELOMCTBEHHOIO B3aMOAEeNCTBUS)

Bblgava pesynbTaTta npegocTtaBneHns MyHUUMNanbHON YCnyru
(MocTtaHoBneHme  AgMuHUCTpauun  ropoackoro  okpyra  CTpexeBon 0O
NpeaoCTaBNeHNN  MyHUUMNANbHOrO  uMMyuwlectsa B apeHgy  (6e3Bo3mesgHoe
Nonb30BaHWE) WU OOroBop apeHabl, 6e3B03Me3aHOro Mosib30BaHUS MyHULMNANbHBIM
MMYLLECTBOM, HaXo4ALWMMCS B KadHe MyHULMNanbHOro obpasoBaHus).
(5 kanengapHbIX gHen)
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