AIJMUHUCTPALIUSA
I'OPOJZICKOI'O OKPYT'A CTPEJKEBOM

ITOCTAHOBJIEHUE

03.08.2022 Ne 522

06 yTBepskaeHN AIMUHUCTPATUBHOIO PerjlaMeHTa MpeloCTaBIeHMSI MyHUIIUTIATbHOM
ycnyru «IIpemocTtaBieHne mpaBa Ha Bbe3, U NepeBIDKeHMEe IPy30BOr0 aBTOTPAHCIIOPTa
B 30HaxX OrpaHMYEHMSI €ro ABVMKEHMS 110 aBTOMOOMIbHBIM JJOPOTaM MeCTHOTO 3HaUeHMUs »

Ha TeppuUTOpMK ropoackoro okpyra CtpeskeBon

B 11e/1x MOBBIIIEHMS] KaUeCTBa ¥ JOCTYIIHOCTM MPeIOCTaBIeHUsT MyHULIUITIATIbHOM
YCIyTH, OIpenesieHus] CTaHOapTa, CPOKOB U  IOCJEeIOBATEeJIbHOCTM  JEeMCTBUIA
(amIMMHMCTPATUBHBIX IIPOLIEIYP) MPU OCYILIECTBIEHMM TTOJTHOMOYMIA 110 IIPEeIOCTaBIEHNIO
1paBa Ha BbE3[ U IepelBMsKeHe TPy30BOr0 aBTOTPAHCIIOPTa B 30HAX OrpPaHMYEHUS] ero
OBVDKEHMSI TI0 aBTOMOOMJIBHBIM JOpPOraM MECTHOIO 3HAueHus TOPOJCKOIO OKpyra
CtpeskeBoin

ITOCTAHOBJIAIO:

1. VYrBepmuth AIMUHUCTPATUBHBIN perjaMmeHT MpeaoCTaBIEHUS
MYHUIIMITIbHOM yciyru «[IpemocTaBieHne mmpaBa Ha Bbe3[ U MepeBIKeHNE IPYy30BOTO
aBTOTPAHCIIOPTA B 30HAX OI'pPaHMUYEHMs €ero ABVKEHMS IO aBTOMOOWJIBHBIM JOPOraM
MECTHOTO 3HAueHus’» Ha TeppuTopumu ropoackoro okpyra CTpeskeBoM COIJIAaCHO
TIPUJIOKEHMIO K HACTOSIIIIEMY TIOCTaHOBJIEHUIO.

2. Hacrosiiiee mocTaHOBJieHME TMOMJIEXKUT ODUIIMATBHOMY OITyOJMKOBAHUIO B
rasere «CeBepHasl 3Be3a» M pasMelleHMI0 Ha OpUIMaJIbHOM CaiiTeé OpraHoB MeCTHOI'O
caMOyIpaBJIeHMs TOpocKoro okpyra CTpeskeBoii.

3. KoHTpoJib 3a MCHOJHEHMEM HACTOSIIEro IIOCTAHOBJIEHMSI BO3JIOXKUTH Ha
3aMecTuTesisT Mbapa TOpOACKOTO OKpyra, HayaJbHMKA YIIpaBJAe€HUSI TOPOJICKOrO
XO39MCTBa ¥ 0e30IacCHOCTM IIPOKMBAHMS AJIMUHUCTpALMM TOPOJACKOrO OKpyra
CTpeskeBoii.

Mbsp ropoackoro okpyra B.B. [enunuenko



[Ipunoskenue

YTBEPXIEH

MOCTaHOBJIeHVEeM AIMMUHUCTpaLUN
ropogckoro okpyra CTpesxkeBoii

ot 03.08.2022 Ne 522

AJIMUHUCTPATUBHBINA PErjIaMeHT MPeA0CTAB/IeHUSI MYHUIUIIATbHOU YCTYTU
«IIpemocTaB/ieHre MpaBa Ha Bbe3J, U NepeIBKeHNe IPy30BOro aBTOTPAHCIIOPTA B
30HaX OrpaHMYEHMS ero ABVIKeHUS 110 aBTOMOOU/IBHBIM JOPOraM MeCTHOTO
3HAYEHUST» HA TEPPUTOPUM rOpoAcKoro okpyra CrpesreBoit

I. O011e Mo/I0KeHUs
IIpeamet peryaupoBaHusi AIMMHUCTPATUBHOTO perjiaMeHTa

1.1. AAMMHMCTpaATMBHBIN perjaMeHT MpeIoCTaBAeHNS] MYyHUIUITATIbHOM

yenyru  «IlpemocraBieHme TipaBa Ha Bbe3N U IepelIBUKeHNE TPYy30BOTO
aBTOTPAHCIIOPTa B 30HAaX OTPAaHMUYEHMS] €ro IBVSKEHMSI MO aBTOMOOWIbHBIM TOPOTaM
MECTHOT'O 3HaueHusI» (majee - AZMMHUCTPATMBHBINA PErJIaMeHT) OIpeesisieT CTaHAapT,
CPOKM U TIOCJIEIOBATEIbHOCTb HEUCTBUI (aAMUHUCTPATUBHBIX IMPOIENyp) IIpU
OCYIIECTBJIEHUY TTOJTHOMOYMI TI0 TTPeNOCTaBIEHNI0 MyHUIIUIIAIbHOM YCITYT.

AIMVHVUCTPATMBHBIM ~ perjJaMeHT  ONpenesisieT  MOPSAOK, CPOKM i
MIOCJIeIOBATE/IbHOCTb BBITTOJIHEHUSI aMUHUCTPATUBHBIX MPOIEAYP MO IPeIOCTaBIEHNIO
MYHUIIMIIJIBHON yCIyTH, TpeboBaHMS K TIOPSAKY WX BBINIOJIHEHMS, B TOM YMCIIE
OCOOEHHOCTYM BBITIOJIHEHMSI aIMMHMUCTPATUBHBIX IPOLIEAYpP B 3JIEKTPOHHON (opme, a

TaKKe 0COOEHHOCTHU BBITIOJTHEHMST aIMMUHUCTPATUBHBIX npouenyp B
MHOTOGYHKIIMOHATbHBIX IIeHTpax MpeloCTaB/IeHNs roCyJapCTBEHHBIX "
MYHULIMTIAJIbHBIX yCayr (manee — MO®II), dopmbl KOHTpossi 3a MOpeAocTaBIeHNEM

MYHULIMTIAJIBHOM YCIYTH, NOCYNeOHbIN (BHECYIeOHBIN) MOPSIIOK 005Ka/I0OBaHMs pelleHn
n npeuctBuin (6e3 mencTBMi) AIMMHUCTpalMM Tropoackoro oxpyra CrpexkeBon,
OOJDKHOCTHBIX JIUI, AIMUMHMUCTpaImu ropoackoro okpyra CrpeskeBoil, pabOTHMKOB
M®OlII.

Kpyr 3asiBuresnein

1.2. 3agBuTesisiMu Ha MOJTyYeHNE MyHULIMIIATBHOM YCIYTU SIBJISIOTCS Baesiblibl
TPAHCIIOPTHBIX CPeACTB (Jajiee — 3asiBUTEJD).
1.3. WuTepecbl 3asBUTEsNE), YKa3aHHbBIX B IMyHKTe 1.2  HACTOSIIETO
AIMUHUCTPAaTUBHOIO  perjlaMeHTa, MOTYT TMpeNCTaB/siTh Jnia, oObJajarolme
COOTBETCTBYIOILIMMU MTOJTHOMOYMSIMU (Jajiee — IpeCTaBUTED).

TpedoBaHMs K NOPSAAKY MHOOPMIPOBAHMS O MIPENOCTABICHUM MYHUIIUIIATIHHOM
yciayru

1.4. VudopmupoBaHme O TMOpsIKE TMPENOCTABAEHUS MYHUIIUIIAIBHOM YCIYTU
OCYILIEeCTBJISIETCSI:

1) HemocpeaCTBEHHO TP JIMUHOM IIpueMe 3asgBuUTeas B AIMUHMUCTpALyM
ropojickoro okpyra CtpeskeBon (masee - YIIoJIHOMOUYEHHbI opraH) i MOIL];

2) 110 HomepaMm TesieoHOB B YIIOJIHOMOUeHHOM oprate mi M®II;

3) nMcbMEHHO, B TOM 4YMCJIe MOCPENCTBOM 3JIEKTPOHHOM MOYTHI, (GaKCUMUIILHON



CBSI3U;

4) mocpeCTBOM pasMelleHMsl B OTKPITOM M JOCTYIHON (opMe MHPOPMALVINA:

B eZlepasibHOM roCcyJapCTBeHHOM MHMOpMalIMOHHOM cucTeMe « EquHbIN moprant

rocyJapCTBEHHBIX " MYHULIMITIATIbHBIX yCIIyT (byHKUMIN)»
(https://www.gosuslugi.ruv/) (nanee - EIIT'Y);

Ha 0pUIMAIBHOM calTe YIIOJJHOMOYEHHOro opraHa: http://admstrj.ru;

5) nocpenctBom pasmelnenuss MHbOpMalMM Ha MH(GOPMALMOHHBIX CTEHIAX
YnonHomoueHHoro opraHa mia M®OII.

1.5. udopmupoBaHme OCyIIECTBISETCS 10 BOIIPOCAM, KaCaIOIIMMCS:

CIToCcOOOB oAUy 3asiBJIEHNS O MPeAOCTaBIEHUM MYHUIIUTIATbHON YCITYTU;

agpecoB YnosHoMoueHHOro opraHa u M®II, o6paiiieHre B KOTOpble HEOOXOAMMO
IJ1S1 TIPeAOCTAaBJIEHUSI MyHUIIUTIAIbHOM YCITYTH;

cripaBoyHOM MHGOpManyuuM O paboTre YIOJTHOMOYEHHOTO opraHa (CTPYKTYPHBIX
o pasiesieHnit Y MoJTHOMOYEHHOT'O OpraHa);

IOKYMEHTOB, HEOOXOOMMbBIX [JIT IPEedOCTaBJIEHUSI MYHUIIUIAJIbHOM YCIYTU U
YCIYT, KOTOpbIe SIBJISIIOTCSI HEOOXOOMMBIMM U OOSI3aTebHBIMU [JISI TIPEeIOCTaBIEeHUS
MYHUIIUIIAJIBHOM YCITYTH;

MIOPSIAKA ¥ CPOKOB IPEIOCTaBIEHMSI MyHULIUTIAIbHOM YCITYTH;

MopsiIKa TOJIYYeHMsI CBeOeHM O XOJe pacCMOTpPeHMs] 3asiBJIeHUSI O
MpeOCTaB/IeHMM MYHMIIMIAIBHOM YCIAYTM M O  pesyjbTaTax IpeaoCTaBIeHUS
MYHUIIUTIAIBHOM YCITYTU;

10 BOIMPOCAM IIPeNOCTaBJIEHUSI YCJIYT, KOTOpBIE SIBJISIIOTCSI HEOOXOAVIMBIMM U
00s13aTeTbHBIMY JIJIS ITPEAOCTaBIEHNSI MYHUIIUTIATbHON YCIIYTH;

rmopsifika mocyneoHoro  (BHecymeb6HOTo) 0OyKaJoBaHMs IeicTBUi (6e3IeiCTBIS)
OO/DKHOCTHBIX  JIMIl, W TPUHMMAEMbIX MMM peIIeHU TIpu TPeaoCTaBIeHUN
MYHULIUIIAJIbHOM YCITYT .

[Tomyuenne nHOpMaLMM IO BOIIPOCAM IPeIOCTaBIeHMUS] MYHULIUIIAIbHOM YCITYTU
M YCJIYT, KOTOPBIE SIBJISIIOTCSI HEOOXOOMMBIMMU M OOSI3aTeIbHBIMMU IJIS1 TTPEIOCTaBIEHNS
MYHUITUTIAIBHOM YCJTYTU, OCYIIECTBIISIETCS OECIIaTHO.

1.6. IIpu ycTHOM obparttieHuu 3asBUTesIsI (JIMUHO UM 10 TeedOoHY) JOIKHOCTHOE
JIATIO Y0/JIHOMOYEHHOTO oprasa, paboTHUK M®II, OCYIIECTBJISTIOINIA
KOHCYJIbTMPOBaHMe, TOAPOOHO ¥ B BeXIMBOM (KOppeKkTHOM) dopme mHDOpMUpPyeT
06pPaTUBIIIMXCS TTO MHTEPECYIOILMM BOITPOCAM.

OtBer Ha TeneOHHBI 3BOHOK [O/DKEH HAuMHATBCSI C MHAOOpMAUUM O
HauMEHOBaHMM OpraHa, B KOTOPbIN IMO3BOHMJI 3asiBUTENb, GaMuUInu, MMEeHU, OTYeCTBa
(mocnenHee - MpM HaJIMUMM) U TOJKHOCTU CITEIMA/INCTA, MPUHSBIIEro Tejie(OHHbBIN
3BOHOK.

Eciu momkHOCTHOE UIIo YTIOJIHOMOUYEHHOTO OpraHa He MOXKeT CaMOCTOSITETbHO
IaTh OTBET, TeJleOHHBIV 3BOHOK JIOJIKEH OBITh IepeagpecoBaH (IlepeBefieH) Ha APyroe
IOJDKHOCTHOE JIMIIO MJTU YK€ OOpaTMBIIIEMYCS JIUILY JOJIKEH ObITh COOOIEH Tee(OHHBIN
HOMep, ITI0 KOTOPOMY MOYKHO OY/IeT MOJIyYUTb He0OXOAMMYI0 MH(pOpMAIIIO.

Eciu moaroroBka orBeTa TpebGyeT MPOAO/IKUTEILHOIO BPeMeHM, OH IpefjiaraeT
3asIBUTEJTIO OOVIH U3 CeAYIOIIMX BapUaHTOB JaJIbHEMIIINX TeMCTBUN:

U3JIOKUTH OOpallleHne B MMCbMeHHOM (opMme;

Ha3HAYUTD JPYTO€e BPeMsI IJIs1 KOHCYJIbTAIIUA.

HomkHOCTHOE JMIIO YTIOJTHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBIISITh
MHGOPMMUPOBaHME, BBIXOAAIEE 3a PaMKM CTAHAZAPTHBIX TPOLEAYp W YCJIOBUM
MPeOCTaBJIeHMS] MYHUIMIIAIBHOM YCAYTUM M BJMSIONIEe IIPSIMO WIM KOCBEHHO Ha
MIPMHMMAaEMOe pelleHNe.

[TpomosskuTeNIbHOCT MHMDOPMUPOBAHUSI 110 TeseOHY HE [OJIKHA IPEBBINIAThH


http://www.gosuslugi.ru/)�

10 muuyt. UHbopMmupoBaHe OCYIIECTBJSETCS B COOTBETCTBMM C TpadMKOM IMpuema
rpakaaH.

1.7.lo mnucbMeHHOMY OOpallleHMI0 AO/DKHOCTHOE JIMIIO —YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHbBII 3a IpeNOCTaB/ieHMe MYHUIUIAIbHOM YCIYyTH, MOAPOOHO B
MMCbMEHHOM ¢GopMe pa3bsICHSIET 3asiBUTEI0 CBeNeHMs] IO BOIpocaM, YKa3aHHbIM B
nyHKTe 1.5. HacTosIiero AJIMMHUCTPATUBHOIO perjiaMeHTa B MOpsiAKe, YCTaHOBJIEHHOM
®enepanbubiM 3aKOHOM OT 02.05.2006 Ne 59-D3 «O mopsiake paccMoTpeHus oGpaltieHuin
rpaskgan Poccuiickoit @enpepanmm» (manee - @epepanbubliii 3aKkoH Ne 59-D3).

1.8.Ha EIII'Y pasmewiaroTcs CBefeHMs, IpenycMoTpeHHble IlojoskeHueM o
dbenepanbHON TrOCymapcTBEHHON WHMOpPMaLMOHHON cucteMe «®denepasbHblil peecTp
rOCyJApCTBEHHBIX UM  MYHULMIAIbHBIX  yoIyr  (QYHKUMIA)»,  YTBEPKIEHHbIM
nocraHoByieHeM IlpaBurenpctBa Poccuiickoin ®@epepamym ot 24.10.2011 Ne 861
«O denepasbHBIX TOCYIApCTBEHHBIX MHGOPMALMOHHBIX CUCTEMAaxX, O0OeCeuMBaroOmIMX
MpelocTaB/ieHMe B 3JIEKTPOHHOM (opMe TOoCyAapCTBEHHBIX UM MYHUIIMIAIbHBIX YCJIYT
(ocyiectBaeHue GYHKIMIN).

Hoctyn K nHbOpMamuu O CpoKax M TMOPSIKE MPeJOCTaBIeHMsS MYHULIUIIAIbHOM
YCIIYTU OCYIIECTBJIIeTCS 6e3 BBITIOJHEHUST 3asBUTENIEM KaKux-nbo TpeboBaHMIL, B TOM
yyciae 6e3 MCIIOIb30BaHMSI MPOrPaMMHOTO oObecreueHusl, yCTaHOBKA KOTOPOrO Ha
TeXHUUYECKME CpEeICTBA 3asiBUTENSI TpeOyeT 3aK/IIOUEeHMUS JIMIEH3MOHHOTO WM MHOTO
COIJIallIeHusT C MpaBoobsIamaTesIeM MMPOrPaMMHOTO ObecIieueHust, MpeyCcCMaTpPUBaIOIIEro
B3MMaHMe IJIaThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTEJNIS, WIN TIpeloCTaB/ieHNe UM
MepCOHAJIbHBIX TAHHbIX.

1.9.Ha odunmanbHoM caiiTe YIIOJHOMOUYEHHOIO OpraHa, Ha CTeHJax B MeCTax
MpeloCTaB/IeHMs] MYHULIMTIAIbHOM YCIYTU U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOAVMMbIMU
M 00s3aTeJIbHbIMM [AJIS1  TIPeNoCTaBJeHus MyHUUMIAAbHOM yciayru, u B MOI]
pasMellaeTcs caeAyrolas cClipaBouHas MHGOpManus:

0 MecTe HaxoXxaeHuss ¥ rpaduxke paboThl YIOJHOMOUEHHOTO OpraHa " WX
CTPYKTYPHBIX TOApasfe/ieHnii, OTBETCTBEHHBIX 3a IIPeAOCTaBJIEHNE MYHUIUIIATIbHOM
yciryry, a Takke MOI;

cripaBouHble TejedOHBbI CTPYKTYPHBIX MOApasfeseHuii Y MOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IIpeJOCTaBjieHVe MYHULMIIAJbHOM YCIyTM, B TOM YMUCTIe
HoMep TenedoHa-aBTouHbopMaTopa (Ipy HaJIUIUN);

agpec OGUIMAIBHOTO CaifTa, a TakKke 3JeKTPOHHOM MOUTbl U (Win) (OPMBI
06paTHOI CBsI3M YTIOJITHOMOUEHHOTO OpraHa B cetu «MHTepHeT».

1.10.B 3anax oxxupanusi YIIOJIHOMOYEHHOIO OpraHa pasMeljaloTcsl HOpMaTUBHbIe
MpaBOBbIe aKThbl, PETYJMUPYIOIIME TOPSAOK MPeaOCTaBJIeHNUsI MyHUIIUIIAIbHON YCIIYTHU, B
TOM umcjae AJIMUHUCTPATUBHBINA perjaMeHT, KOTOpble IO TpeOOBaHMIO 3asIBUTEJIS
MPeOCTaBJISIIOTCS eMY IJI51 O3HAKOMJIEHMSI.

1.11.Pasmelnenue mHbopMaLyy O MOpSAKe IPeNOCTaBIeHNS MYyHULIMIIAIbHON
ycJIyry Ha WMHAOpPMALMOHHBIX CTeHAaxX B rmnomelleHun MO®ILl ocyiecTsiseTcs B
COOTBETCTBMM C COTJIallleHMeM, 3akaioueHHbIM Mexkay MO u YnosHomoueHHbIM
OpraHoM C Yy4YyeToM  TpebGoBaHUM K  MHOOPMMPOBAHMIO,  YCTAaHOBJIEHHBIX
AIMUHUCTPATUBHBIM peryiaMeHTOM.

1.12.lupopmaiusas o xofe pacCMOTPEHUs 3asiBJIeHMsI O IIPeJOCTaBJIeHUU
MYHUIIMIIJIBHON YCAYTU M O pe3ysbTaTaX IPeAoCTaBIeHNUS MYHUIIUIIAIbHOM YCITYTU
MOKeT ObITb IOJIyueHa 3asiBuTesieM (ero IIpe[cTaBUTe/ieM) B JIMUHOM KaOuHeTe Ha
EIIl'Y, a Tak’ke B COOTBETCTBYIOIIEM CTPYKTYPHOM IMOApa3aeieHny Y HOJTHOMOYEHHOTO
opraHa Ipu OOpallleHuM 3asIBUTENSI JIMUHO, IO TejedoHy, MOCPeACTBOM 3JI€KTPOHHOM
MTOYTHI.



II. CraHaapT npegoCTaB/JIeHUs MYHUIIUIATbHOM YCITYTU
HaumeHoBaHMe MYHUIIUIIATBHOM YCITYTHU

2.1. MyuuuunanbHas ycayra «IIpegocraBieHne nmpaBa Ha Bbe3[, U NepeaBIOKeHNe
IPY30BOrO aBTOTPAHCIIOPTA B 30HAX OTPAHMYEHMS] €ro OBVMKEHMSI 10 aBTOMOOMJIbHBIM
IOpOraM MeCTHOT'O 3HaUEeHUS ».

HaumeHoBaHMe opraHa MeCTHOI'0 cCaMOyIIpaBJIeHM s, IPeJJOCTaBJISIOIIEro
MYHUIMIAJIBHYIO YCIIYTY

2.2. MyHununanabHasi ycjayra npefocTaBisieTcsl Y TOJTHOMOUYEHHbIM OPTraHOM —
AnmuHMCTpaiyen ropogackoro okpyra CTpeskeBoil.

2.3. B mpepocTaBiieHMM MYHUIMIAJIbHONM  YCJIYTM IPUHUMAIOT Yy4YacTue
YnonHomoueHHble opraHbl (M®ILI npu HaauMumum COOTBETCTBYIOLLETO COTJIALLIEHUSI O
B3aMMO/JIEVICTBUMN).

[Ipy nmpemocTaBieHMM MYHULIMUIAIBHOM YCJIYTM YTIOJJHOMOYEHHBIM OpraH
B3aMMO/IE/ICTBYET C:

demepasbHOM HaJIOTOBOM CITy>KO0M Poccun TIJIST MTOATBEPSKIEHMS
MIPUHAIJIESKHOCTY 3asiBUTENSI K KaTeropuu IOpUOMYECKUX JIUI, MU VHOUBUAYATbHBIX
npeAIpyHMMaTe e, 3aperucTPMPOBAHHBIX Ha Tepputopun Poccuiickoir eneparnyin;

MunncTepcTBOM BHYTpeHHUX nen Poccuiickont @emepanyyt o151 peIoCTaBIeHUS
CBeIeHNI O COOCTBEHHMKAX (BJIae/IbliaX) TPAHCIIOPTHBIX CPEJICTB.

2.4. Tlpu nmpemocTaB/ieHUM MYHUIMIIAIBHON YCAYTU YTIOJHOMOUYEHHOMY OpraHy
3amperraeTcss TPebOBaTh OT 3asABUTENSI OCYIIECTBJIEHMSI IEUCTBUI, B TOM YMCIIE
COTJIaCOBaHMM, HEOOXOAMMBIX IJIsI TIOJTyUYeHUS] MyHULIMIIAIbHOM YCJIYTU U CBSI3QHHBIX C
obpailleHMeM B MHbIe TOCYJapCTBEHHbIe OpraHbl M OpraHM3aluy, 3a MUCKIIOYEHMEM
MTOTyYEeHUST YCJIYT, BKIIIOUEHHBIX B IIepeueHb YCIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAVIMbIMMU
" 00s13aTeTbHBIMM [IJISI TIPEIOCTABJIEHNS] MYHUIIUTIATBHOM YCITYT.

Onucanue pe3yabTaTa MPegoCTABIEeHUS MYHUIIUIIATIbHOM YCIIYTU

2.5. PesysbraToM MpemoCcTaBaeHUsI MYHUIIUIIATbHOM YCIYTY SIBJISIETCS:

odbopMyieHMe TPOITyCKa, MPeIOoCTaB/SIIONIero MpaBoO Ha Bbe3[, U TepelBIKeHue
IPY30BOrO aBTOTPAHCIIOPTa B 30HAX C OTPaHMUYEHHBIM ABVKEHMeM IO ¢hopMe COTIacHO
[Tpunoskenuto Ne 1 k HacTosiiieMy AJIMUHUCTPATUBHOMY perjaMeHTy;

BHeCeHMe M3MEHEeHNUI B CTyyae 3aMeHbl TPAHCIIOPTHOTO CPeCTBa, M3MEHEHMS eTro
PErMCTPAIMOHHbIX MAHHBIX WM aHHYJIMPOBAHMSI AEMCTBYIOIIErO IMPOITycKa 1Mo dopme
COTJIACHO MPUJIOXKEHMIO 2 K HACTOsILeMY AIMUHUCTPATUBHOMY PerjiaMeHTY

periieHe 06 OTKase B IMPeNOCTaBJIeHUM MYHULIMIAIBHOW YCIYyTU 1O ¢opme
COTIJIaCHO MPWIOXKEHUIO 3 K HACTOsIILeMYy AJIMUHUCTPATUBHOMY perjaMeHTy.

CpoK npeaocTaB/JIeHUsI MYHUIIUIIAJIBHOM YC/JIYTHU, B TOM 4YMC/I€ C YYeTOM
HEo0XOAMMOCTHY 00paIlieHUsI B OpraHu3amui, y4acTBYIONIME B IIPeJ0CTaB/IeHUN
MYHUIIUIIAJIBHOM YCIYTHU, CPOK IMIPUOCTAHOBJICHUS MPEeJOCTaBICHNUS
MYHUIIUIIATBHOM YCJIYTH, CPOK BbIAAauM (HampaB/IeHUs) JOKYMEHTOB, SIB/ISTFOIIVIXCS
pe3y/IbTaToOM MpPegoCTaBIeHUS MYHUIIUIIAIBHOM YCIIYTH

2.6. Cpok TmpenocTaBjieHUs] MYHUIMIAIbHOU yciayru cocrasisger 7 (Cemb)
paboumx JHel cO IHS MOoJauM 3asiBleHMsl B YaCTM BbIIAauM IMPOITycKa. B mesnsix BHeceHuMs
M3MeHeHu! B  Cjyvyae 3aMeHbl TPAHCIOPTHOTO  CpPelCTBa, WM3MEeHEeHUs]  ero



PETUCTPAIMOHHBIX JAHHBIX WM aHHYJIMPOBAHMS [IEMCTBYIOIIETO TIPOIMYCKa CPOK
coctapysier 2 ([IBa) KajeHOapHbIX OHS CO OHS BbIAAYM JOKYMEHTOB, SIBJISIOILIMXCS
pe3yabTaToOM MYHUIUIIAIbHON YCITYTHU.

2.7. Cpok TpUHSITUSI pelleHMs] O TPeAOCTaBA€HMM MYHUIUIIAIBHOM YCJIYTU B
Cydae HarpaBJieHMsI 3asiBUTEJIEM JOKYMEHTOB, HEOOXOIMMbBbIX B COOTBETCTBUU C
HOPMATUBHBIMM TIPABOBBIMM aKTaMM [JiSI IPeAOCTaBJIeHMS MYHULIMIIAIbHON YCITIYTH,
yepes MO®Il wucuuciasgercs co pHA nepepgaun MOPIL Takux [OOKYMEHTOB B OpraH,
MPeIOCTaBJISIONINI MYHUIIUTIAIBHOM YCITYTY.

2.8. Pesynbprar mnpemocTaBiieHUSI YCAYTYM HAIpaB/sSIeTCS] 3asBUTENIO B JIMUHBIN
kabuHetr Ha EIII'Y B (Qopme 37eKTpOHHOrO MOKYMEHTa, MOMMMCAHHOTO YCUJIEHHON
KBaJIMPUIIMPOBAHHOM 3JIEKTPOHHOM MOMAMMUCHIO YIIOJHOMOUYEHHOT'O [IOJIKHOCTHOTO JIMIIA
opraHa, OTBETCTBEHHOTO 3a MpeloCTaB/IeHNe YCIyTH.

HopMmaTuBHBI€e IpaBOBbIE aKThI, PEry/IMPYIOLINE IPEOCTaBIeHIEe MYHUITUIIATIBHOM
yCayru

2.9. TlepeueHb HOPMATMBHBIX ITPABOBBIX AKTOB, PETYIMPYIOINX ITPEAOCTABIIEHNE
MYHULIUIIAJIbHOM YCITYTU:

- Koncrurymus Poccuiickonn @enepanym, MpuHSITass  BCEHAPOIHBIM
rosiocoBanuem 12.12.1993 (Poccuiickas rasera, Ne 7, 21.01.2009);

- Hamnoroseii komekc Poccuiickoit @epepauym ot 31.07.1998 Ne 146-D3
(Cobpanne 3akoHomaTesnbcTBa Poccuiickon @emeparmm, 03.08.1998, Ne 31 (wacts 1),
cT. 3824);

- Kogekc Poccuiickoin @epepaiivmu 06 agMUHUCTPATUBHBIX MTPABOHAPYILIEHUSIX OT
30.12.2001 Ne 195-®3;

- ®epepanpubiii 3akoH OT 06.10.2003 Ne 131-®3 «O6 o06mIMX MOPUMHIMUIIAX
opraHmusanyy MeCTHOro camoyrmpasiiennsi B Poccuiickonn @emeparum» (Poccuiickas
raszera, Ne 302, 08.10.2003);

- @enepabHbIN 3akoH oT 27.07.2006 Ne 149-®3 «O6 wunHbopmanyn,
MHGOPMaLMOHHBIX TEXHOJIOTUSIX 1 O 3aiuuTte nHopmanyn» (Poccuiickas rasera, Ne 165,
29.07.2006);

- @epepanbHblii  3akoH oOT 27.07.2010 Ne 210-®3 «O6 opranusauum
MIpeOCTaB/IEHMs TOCYAAPCTBEHHBIX M MYHMIMIAJbHBIX ycayr» (Poccuiickas rasera,
Ne 168, 30.07.2010);

- @epepanbHbiil 3akoH OT 10.12.1995 Ne 196-D3 «O 6Ge30macHOCTM JOPOKHOTO
neyskenusi» (Cobpanne 3akoHomarenbcTBa PD, 11.12.1995, Ne 50, ct. 4873);

- ®epepanbubiit 3akoH 0T 08.11.2007 Ne 257-D3 «O6 aBTOMOOMIBHBIX TOPOrax u
O JoposkHOM mesTeqbHOCTM B Poccmiickonn ®@emepauyy M O BHECEHUM M3MEHEHUN B
OTHe/ibHbIe  3aKOHOmaTejibHble  akTbl  Poccuiickon  @epmepaunn»  (CobpanHue
3akoHogaresberBa PO, 12.11.2007, Ne 46, c1. 5553);

- MepepanbHbiii 3akoH ot 04.05.1999 Ne 96-®3 «0O6 oxpaHe armochepHOro
Bo3myxa», (Cobpanne 3akoHogaresnbctBa P, 03.05.1999, Ne 18, ct. 2222).

- @enepabHbIN 3akoH oT 01.07.2011 Ne 170-®3 «O TexHMUYECKOM OCMOTpEe
TPAHCIIOPTHBIX CPEICTB ¥ O BHECEHUM M3MEHEHUI B OT[AeJbHbIe 3aKOHOAATEe/IbHbIE
aktel Poccuiickonn  ®Depepauun»  (OpuumanbHbIM ~ MHTEPHET-TIOPTaJ  TPaBOBOM
mHbopMmalin www.pravo.gov.ru, 01.12.2011).



VicuepnibIBalonuii nepevyeHb JOKYMEHTOB ¥ CBeIeHN, HeOOXOAUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMM IPABOBBIMM aKTaMM JIJIS1 IPEJOCTaBICHUS
MYHMUIIUIIATBHOM YCJIYTU M YCJIYT, KOTOPbIE SIBJISIOTCS HEO0XOAMMBIMM U
00513aTe/IbHBIMMU /IS TIPEA0CTABJIEHUSI MYHUIIUIIAIBHOM YC/TYT U, TOJIEKAIMX
MpeJCTAaBIEHNIO 3asIBUTE/IEM, CIIOCOO0bI MX IIOJTYYe€HUS 3asIBUTE/IEM, B TOM 4MC/Ie
B 3JIEKTPOHHOI (hopMe, MOPSIOK UX MPeACTABICHMS

2.10. st mosrydyeHns MyHUIIUTIAJIBHOM YCJIYTY 3asiIBUTENb TTPeCTaBIIsIeT:

2.10.1. B cnyuyae ob6paineHuss 3a TpefoCTaBjJeHMeM TIpaBa Ha Bbe3d U
repeaBIDKEHE TPY30BOTO aBTOTPAHCIIOPTA B 30HAX OTPAaHUYEHMS €ro OBVMKEHUS IO
aBTOMOOWJIBHBIM JIOPOTaM PErMOHAJbHOTO WM MEKMYHUIUIIAIBHOIO, MECTHOT'O
3HAYEHMSI:

3asBJIEHME O IMPeJOCTaBJIEHUY MYHUIUIIAJIBHON YCJIYyTUM 1O (¢oOpMe COrJIacHO
MPUJIOKEHMIO 4 K HACTOSIIIIEMY AJIMUHUCTPATUBHOMY PErjIaMeHTy.

B cnyuae HampassieHust 3asBiaennsi nocpenctsoMm EINY dopmupoBanne 3asiBiaeHust
OCYIIECTBJISIETCSI  TTOCPEICTBOM 3arojHeHMsT uHTepakTuBHOM ¢opmbl Ha EIIT'Y 6e3
HEOOXOAMMOCTM JOIMOJHUTEIbHOM TOfauy 3asBjJeHMs B KaKoM-1ubo WMHOM dopme.
3arosiHeHNe OIpene/IeHHbIX II0JIeM MHTEPAKTUBHOM (OPMBI 3asBJIEHMS pean3yeTcs
aBTOMAaTHMYECKOM  IIOACTAHOBKOM  JaHHBIX M3 JIMYHOIO KabuHeTa  3asiBUTEJI,
aBTOPU30BAaHHOTO B (ellepaibHOM TOCYIAapCTBEHHON WHMOPMAIMOHHOM CUCTEME
«Enunas cucrema uaeHTMGMKAUMM UM ayTeHTUQUKAIMM B MH(PACTPYKTYDE,
obecrieunBamomern  MHMOPMALMOHHO-TEXHOJIOTMUECKOe  B3aMMOJENCTBME  CUCTEM,
MICIIO/Ib3YEMbBIX [JIS1 MPENOCTABJIEHMS TOCYJApPCTBEHHBIX UM MYHUIMIIAJIBHBIX YCIYT B
anekTpoHHoM (opme» (manee - ECHUA). PyuHoe 3amosiHeHMe MoJiel MHTEPaKTUBHOM
(bopMbI JOIMyCKaeTCs TOJABKO B CTy4ae HEBO3MOKHOCTM IOJTYUYEHMSI CBEIEHUI U3 JIMUYHOT'O
KabuHeTa 3asBuTess, aBTopusoBaHHoro B ECUA.

B 3agBjieHMM Takke yKas3bIBaeTCs OAMH M3 CJAEIYIOIIMX CIIOCOOOB HAaIlpaBJIeHUS
pe3yJibTaTa MpeaoCTaB/JIeHMs] MyHULIUTTATIbHOM YCITYTU:

B popMe 3JIEKTPOHHOTr'O JOKYMEHTA B JIMYHOM KabuHeTe Ha EIIT'Y;

IOIOJIHUTEJIbHO Ha OYMa>KHOM HOCHUTEeJIe B BUJIE pacleyaTaHHOTO 3K3eMILIsIpa
37IeKTPOHHOT'O AOKYMEHTAa B Y IOJTHOMOYeHHOM opraHe, M®I1;

Ha OyMaskHOM HocuTesie B YTosiHOMOueHHOM opraHe, M®Il (ykasbiBaeTcs B
cayyae, ecauM pe3yJbTaT COrJIACHO HOPMAaTMBHBIM IIPAaBOBBIM aKTaM  BbIZAETCS
MCKJTIOUMTEJIbHO HAa OYMaskHOM MJIM MHOM HOCUTEJIe).

2.10.2. [IoKyMeHT, Y OCTOBEPSIIOILINI JIMYHOCTDb 3asIBUTEJIS, TIpeCTaBUTEIS.

B cinyuae HampaBneHus 3asiBienust mocpenctsom EIN'Y cBemeHus: u3 mOKyMeHTa,
YIOOCTOBEPSIIOIIETO  JIMYHOCTb  3asIBUTEJII, MpPeACTaBuUTeNsT  (GOpMUPYIOTCS  IIpU
noaTBepkaeHnn ydetHou 3amcu ECHMA u3 cocraBa COOTBETCTBYIOIIMX HAHHBIX
YKa3aHHOM YYEeTHOM 3alMuCyM U IPOBEPSIIOTCS ITYTEM HaIlpaBJeHMs 3ampoca C
MCIIOJIb30BAaHMEM CUCTEMbBI MEKBEAOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOIEMCTBHS.

B cnyuyae, ecnu 3asBieHMe T[OJAeTCS IpelCcTaBUTeseM, IOTOJHUTEbHO
MPeNOCTaBIsIeTCI  JOKYMEHT,  IOATBEP)KAAIOMMI  ITOJTHOMOYMSI  TIpeACTaBUTES
IeICTBOBAThb OT MMEHM 3asIBUTEJIS.

B ciyuae eciim OOKYMEHT, IMOATBEPSKIAIOIIMIA TTOJITHOMOYMSI 3asiBUTESISI, BbIIaH
IOPUANYECKMM JIMIIOM - JOJKEH ObITh IIOAIIMCAH YCUJIEHHOM KBaIM(UKALMOHHOM
3JIEKTPOHHOM TMOJIMMUCHIO YITOJTHOMOUEHHOT'O JIUTIA, BbIIABIIIEr0 JOKYMEHT.

B ciyuae eciim JOKYMEHT, IMOATBEPSKIAIOIIMIA TTOJITHOMOYMSI 3asiBUTEJISI, BbITaH
VHIVMBUAYAJIbHBIM  IpPEeNIpPUMHMMATEIEM - OO/DKEH ObITh TOAIMCAH  YCUJIEHHOM
KBJIM(UKALMOHHOM 3JIEKTPOHHON MOAIICHIO MHIUBUIYATbHOTO IIPeaPUH/MATE]IS.

B ciyuae ecnu IOKYMEHT, NMOATBEPXKAAIONIMIM ITOJHOMOUMSI 3asBUTENSI BbIIaH



HOTapMyCOM - HOJDKEH ObIThb TMOAIMCAH YCUJIEHHOW KBaJM(PUKAIMOHHOM 3JIEKTPOHHON
MOAIMChI0 HOTapuMyca, B WMHBIX CIAy4asX - TIOANMCAHHBI ITPOCTOM 3JIEKTPOHHOMN
MTOAIINCHIO.

2.10.3. Konuio macropTa TPaHCIIOPTHOTO cpeacTBa (2JIEKTPOHHOI'O IaclopTa
TPaAHCIIOPTHOTO CPEeLICTBA).

2.10.4. Kommio cBUaeTeabCTBa O PErMCTpalys TPAaHCIIOPTHOI'O CPeiCTBa.

2.10.5. Komnuio TOKyMEHTOB, OATBEPsKAAIOIINX HEOOXOMMOCTD OCYIIECTB/IEHNS
I'PY30BOI IIEPEBO3KM (IJ15T IOPUANUECKMUX JIUIT Y MHAVBUAYIbHBIX IIPeOIIpPUHUMATENIEN):

IIOTOBOp,  IIOATBEPXKAAIOIIMIA  HEOOXOIMMOCTb  OCYIIECTBJIEHMS  T'PYy30BOM
MepeBO3KM, C YKa3aHMEM XapaKTepa IepeBO3MMOro Ipy3a, aipecoB ¥ BPeMEeHM MOTPYy3KU
(pasrpyskn);

IOKYMEHT, IIOATBEpPXKIAIOmMi  oIviaty (IMpM  OCYIIECTBJIEHMM  JTOCTaBKMU
KPYITHOTabapUTHBIX MTOKYTIOK).

2.10.6. 1151 ipoe3na K MeCTY SKUTeIbCTBA (/151 GU3NUECKUX JIUIL) JOTOJTHUTETbHO

MIPUJIAralOTCs CAeOYIONIE JOKYMEHTHI:

KONMIO JOKYMEHTa, IIOATBEPKIAIOIIEro B YCTaHOBJIEHHOM IMOpsaKe ¢akT
perucTpaimu o MecTy SKUTeJIbCTBA (IIPY IPeIbsIBIeHUN TTOIJIMHHNKA);

KOMMIO JoroBopa ¥ (MaM) CBUAETENIbCTBA O TIpaBe COOCTBEHHOCTM (IIpuU
MpeIbsIBJIEHUY TOJIMHHNKA), TOATBEPKIAIOIIEr0 Haau4yye MeCT CTOSHKM (C yKa3aHMeM
KOJIMUECTBA MAIlMHOMECT) [JI1 XpaHeHus TIPy30BOTO TPAHCIOPTHOTO CpEeICTBa,
PacCITOJIO’KEHHOTO B 30HE OTrpaHMUYeHMs] IBMKEHMS TPY30BOr0 aBTOTPAHCIIOPTa;

KOIMIO paspellleHus] Ha IepeBO3KY OIACHBIX TPy30B (IpyU IpembsIBJIEHUU
MOAJIMHHMKA) TIPU OCYIIECTBJIEHUM [ESITeJIbHOCTM IO TepeBO3Ke OMAaCHbIX I'Py30B (OJIs
IOPUANYECKUX JIUIL Y MHAUBUAYaJIbHBIX ITPeIPUHUMATENIEN);

KOIMIO TaJIOHa TEXHUMYECKOrO OCMOTpPa Ha IPy30BO€ TPAHCIIOPTHOE CPEACTBO MU
IMArHOCTUYECKOM KapThl, COJEpsKallell CBeOeHUS O COOTBETCTBUM TPAHCIIOPTHOIO
CpencTBa 00s13aTeIbHBIM TPEOOBaHMSIM 6€30ITaCHOCTM TPAHCIIOPTHBIX CPEACTB.

2.10.7. IlepeueHb  TOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBUM C

HOPMAaTMBHBIMM IIPABOBBIMM aKTaMM IS IIPEeJOCTaBJIEHUS MYHULIUIIAIbHOM
YCJIYT'M, KOTOpbIE HAXOISTCS B PACHOPSIKEHMM TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJIeHMsI ¥ WMHBIX OPraHOB, YYaCTBYIOIIMX B IPedOCTaBJIEHUN
rOCyAapCTBEHHBIX VI MYHULIUMIIAIBHBIX YCITYT:

BbIMMCKAa u3 EOMHOrO rocymapCTBEHHOrO peecTpa OPUANMYECKUX JIUIL WU
EnyHOro rocymapcTBeHHOIO peecTpa MHAVBUAYAJIbHBIX MTPeIpPUHIMATEIEN;

CBeJleHMsT O COOCTBEHHMKAX (BJIaesIbllaX) TPAaHCIIOPTHBIX CPEICTB.

VcueprnibIBaloluii nepeyeHb JOKYMEHTOB U CBeJeHNI, HeOOXOAUMbIX B
COOTBETCTBUM C HOPMAaTUBHBIMHU MPaBOBbIMM aKTaMM ISl IIPEIOCTABJICHMS
MYHUIIUIIAJIBHOM YCIYTU, KOTOpPbIe HAXOASITCA B PACHOPSDKEeHUN TOCYAapPCTBEeHHBIX
OpraHoB, OPraHOB MECTHOT0 CAaMOYIIPaBJIEHNSI M MHbIX OPraHOB, YYAaCTBYIOIIMX B
MPeI0CTaB/IEHNU IOCYAAPCTBEHHbBIX WM MYHUIIUIIAJIBHbBIX YCIYT

2.11.TlepeueHb AOKYMEHTOB U CBeOEeHUI, HEOOXOAMMbBIX B COOTBETCTBUM C
HOPMATMBHBIMM IIPABOBBIMM aKTaMM IJII IPeOOCTaBJI€HUST MYHMIIUIIAIbHOU YCIIYIH,
KOTOpbIe HAXOASTCS B PaCIHOPSIKEHUM TOCYHApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIIPaBJI€HMSI ¥ MHBIX OPraHOB, YYaCTBYIOIIMX B MPEIOCTaBJIEHUM I'OCYJapCTBEHHbIX
M MYHUIUIIAJIbHBIX YCITYT:

BBIMCKAa M3 EOVMHOrO rocymapCcTBEHHOI'O peecTpa IOPUAMYECKUX JIAL, WU
EnuHoro rocymapcTBeHHOIO peecTpa MHAMBUAYAIbHbBIX IIPeaIpPUHIMATEIEeN;

CBelleHMsT 0 COOCTBEHHMKAX (BJIafesIbllax) TPAHCIIOPTHBIX CPEICTB.



2.12. Tlpu mpemocTaB/IeHMM MYHULIMIIAJIBHOM YCJIYTM 3allpeliaeTcss TpeboBaThb OT
3asIBUTEJISI:

1) mnpexcraBieHus JOKYMEHTOB ¥ MH(DOPMALMM UM OCYIIECTBJIEHUs [IeiiCTBIIA,
npefcTaBjieHe WIM OCYIIEeCTB/IeHNe KOTOPbIX He TPegyCMOTPEeHO HOPMAaTUBHBIMMU
MPaBOBBIMM aKTaMM, PpEryJUPYIOIIMMM OTHOIIEHMS], BO3HMKAWOIIMEe B CBSI3U C
MpegocTaBieHeM MYHUIIUTIATIbHOM YCITYTH;

2) TpepcTaBlieHMs IOKYMEHTOB M MH(OpPMALyM, KOTOPble B COOTBETCTBUU C
HOPMAaTUBHBIMM IPaBOBbIMM aKTaMyu Poccuiickon @Pemepauyu u TomcKoir ob6jacTu
HaXOASITCSI B PACHOPSDKEHMM OPraHOB, MPeNOCTaBIISIIONNX TOCYJapCTBEHHYIO YCIYTY,
rOCyJapCTBEHHbIX OpraHOB, OpraHOB MECTHOTO caMoOyIlpaBjieHuss u  (UIn)
MOABEIOMCTBEHHbBIX I'OCYAAPCTBEHHBIM OpraHaM ¥ OpraHaM MeCTHOTO CaMOYIIpaBJIe€HUS
OpraHmMsanyii, YJyacTBYIOIIMX B IIPeAOCTaBJIEHUM TOCYHApCTBEHHbIX YCJIyT, 3a
VCK/TIOUEHEM AOKYMEHTOB, YKa3aHHbIX B uactu 6 cratbu 7 DemepasibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHusanuyu MOpeaoCTaBIeHUS TOCYHAapCTBEHHBIX U
MYHULIUITIbHBIX YCITyT» (manee - @enepanbHbiit 3akoH Ne 210-D3);

3) nmpencraBieHus [OKYMEHTOB M MHGOpPMAaumMu, OTCYTCTBME U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIPM IEPBOHAYAJIBHOM OTKasze B IIpMeMe
NOKYMEHTOB, HEOOXOOMMbBIX MJIs1 MPeNOCTaBAeHMS MYHULMUIAJIbHOU YCJIYyru, OO B
MpeoCTaBJIeHU MyHULIMTIAIBHOM YCITYTH, 38 UCK/IIOUEHMEM CJIEAYIOLIUX CTyvaeB:

M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IIPABOBBIX AaKTOB, KAacCaIOIIMXCS
MIPeIOCTaBJIEHUS MYHUIIUITAJIbHON YCJTYTH, TIOC/Ie TIEPBOHAYAIbHON MMOIauM 3asiBJIEHUS O
MIpeaOCTaBIEHUM MyHUIIUIIATIbHON YCITYTH;

Ha/MuMe OIIMOOK B 3asBA€HMM O IPEAOCTABJIEHUM MYHUIUIIAJIIBHON YCJIYTU U
IOKYMEHTax, ITOAAHHbBIX 3asiBUTEJIEM IIOCje I[epBOHAYaJIbHOTO OTKasa B Ipueme
IOKYMEHTOB, HEOOXOOMMBIX IJisI IPeJOCTaBJIeHMsS MYHULIMIIAIbHOW YCJIyTU, JuMb0 B
MpeoCTaBJIeHU MYHULIMIIAIbHOM YCJIYTY U He BKJIIOUEHHBIX B IPEICTaBJIEHHbBI paHee
KOMIUIEKT JOKYMEHTOB;

MCTeUueHre CpoKa JeMCTBUSI NOKYMEHTOB WM M3MeHeHue MuHQopmalumu mocsie
MepBOHAYAJIbHOTO OTKa3a B IpueMe JOKYMEHTOB, HeOOXOAUMBIX AJIsl MPeNOCTaBIeHNUs
MYHUIIUIIAJIBHOM YCITYTH, JIMOO B TpeAOCTaBIeHNM MyHULIIUMIIAIbHOW YCITYTH;

BbISIBJIEH)E JOKYMEHTAJbHO MOATBEPKAEHHOro ¢akTa (MIPU3HAKOB) OIIMOOYHOTO
WU TIPOTMBOIIPABHOTO AelCTBUs (6e30eMCTBYS) JO/DKHOCTHOTO Julia Y TOJTHOMOYEHHOTO
oprasa, ciayskaiero, paborauka MO®IL, paboTHMKa opraHusaluy, IpPemyCMOTPEHHOM
yactpio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, mpy nepBoHAYa/IbHOM OTKAa3e B
npyeMe IOKYMEHTOB, HEOOXOOMMBIX JISI TPeNOCTaBJIeHUSI MYHUIIMIAIbHOM YCIIYTH,
MO0 B TPEeNOCTaBJIEHUM MYHMUIIMIIAJIBHON YCIYTM, O YeM B MUCbMEHHOM Buae 3a
MOAINNCBIO PYKOBOAMUTENS YIOJHOMOYEHHOrO opraHa, pykoBoautenas MOL npu
MIepBOHAYAJIbHOM OTKa3e B IpMeMe [TOKYMEHTOB, HEOOXOAMMBIX [JIS MpPeIOCTaBIEHNS
MYHUIUIIAIbHON YCJIYTH, MO0 PYKOBOAUTESI OPTaHM3alui, MPeIyCMOTPEHHON YaCThIO
1.1 cratbu 16 @epepanpHoro 3akoHa Ne 210-@3, yBemomsisieTcs 3asiBUTENb, a TaKXKe
IIPUHOCSTCSI U3BMHEHMS 3@ JOCTaBJIeHHbIEe HEYA0OCTBA.

HcuepnbiBaroniuii nepeyeHb OCHOBaHMM JIJIsI OTKa3a B IIpyueMe JOKYMEHTOB,
HEe00XOAMMBIX JIJISI IPEeOCTAB/IEHUSI MYHUIMIIATbHOU YCITYTU

2.13. OcHoBaHMsIMM [IjII OTKasa B TIpMeMe K pacCMOTPEHMIO JTOKYMEHTOB,
HeOOXOIMMBIX AJIS1 TPeIOCTaBIEHNSI MYHULIMIIAJIBHOM YCTYTH, SIBJISTFOTCS:

3asIBUTEJIb HE OTHOCUTCS K KpPYI'y JIMI, MMEIOIIUX IIpaBO Ha IIpemoCTaBjIeHMe
MYHUIIUITAJIBHOM YCITYTH;

IIpe[ICTaB/IeHMe HEIMOJIHOTO KOMILJIEKTa JTOKYMEHTOB, HEOOXOOMMbBIX  IJIsI



MpeNOCTaBJIEHNSI MyHULIUTIATBHON YCITYTH;

IIpeACTaB/IeHHbIE 3asBUTE/IEM ITOKYMEHTBbI YTPATWIM CUIY Ha JaTy obpaiieHus 3a
YCJIyTOM;

IIpeACTaB/IeHHbIe 3asBUTEJIEM AOKYMEHTbI COMepsKaT MOMUMCTKM ¥ MCIIPaBIeHUS
TEeKCTa, He 3aBepeHHble B MOpsIKe, YCTAaHOBJEHHOM 3aKOHOIATeJbCTBOM Poccuiickoi
®depepaniyu;

IOKYMEHTBI COIEepKaT MOBPEKIEHMS], HaMuMe KOTOPhIX HE IO3BOJIIET B TOJIHOM
obbemMe MCMOJb30BaTh MHMOOPMALMIO M CBeHeHMs, ColepsKallyecss B JOKYMEHTax mIJIst
MpeoCTaBIeHNS] MyHULIUTIATbHON YCITYTH;

B JOKyMEHTe, IIOATBEPKAAIOIMIEM IIOJTHOMOYMSI TIPENCTAaBUTEJIST 3asiBUTEJIS,
MMEIOTCSI TIOBpEXAEeHMs, UTO He II03BOJISIeT B TIOJHOM oOObeMe MCII0/Ib30BaTh
MHGOpPMAIMIO U CBeJleHMsI, TPOUNUTATh TEKCT M PACIO3HATh PEKBU3UTHI JOKYMEHTA;

HEIOJIHOe MJIM He KOPPEKTHOe 3arojIHeHue Iojieit B (opme 3asiBlieHUsI, B TOM
yycjie B MHTepaKTUBHOM dopme 3asBiienns Ha EIT'Y;

HecoOJTIo/IeHe yCTaHOBJIeHHbIX cTaTheir 11 @epepanpHoro 3akoHa ot 06.04.2011
Ne 63-03 «O6 »37eKTpOHHOM TMOAIMCU» YCJIOBUIM TIPU3HAHUS IEVCTBUTEIHHOCTH,
yCuieHHeN KBaau@uUIpoBaHHON 3JIEKTPOHHON TTOAIIACH;

mojaya 3arpoca O IMPeJOCTaBJIeHUM YCJIYTUM M JTOKYMEHTOB, HEOOXOIMMBIX IJIsi
MpeNoCTaB/IeHNs] YCJIYTM, B 3JIEKTPOHHOM ¢opMe C HapylIleHMeM YCTaHOBJIEHHBIX
TpeOOBaHMIA.

VicuepnibIBaroniuii nepeyeHb OCHOBAHMM /IS IPVOCTAHOB/IEHUS MJIM OTKa3a B
MPefO0CTaBIEHUM MYHUIIUIIAJIBHOM YCIIYTH

2.14. OcHoBaHMM [IJis IPUOCTAHOBJIEHNS MTPEOCTABIEHMS] MYHUIUITATIBHON YCIIYTU
3aKoHOzaTe/bcTBOM Poccuiickoin denepariym He mpeayCMOTPEHO.

2.15. OcHoBaHus 1151 OTKa3a B MPeAOCTaBIeHUM MYHUIUITIAIbHOM YCITYTH:

B MpEICTAaBJIEHHbIX 3asABUTEJIEM [TOKYMEHTAaX COAEPKAaTCsl HeIOCTOBEpPHbIE
CBelleHNsI;

HECOOTBETCTBME J[JOKYMEHTOB IO ¢dopMe WA COOEepsKaHuI0 TpeboBaHMUSIM
3akoHomaTeabcTBa Poccuiickoin @epepanymy;

HaJIM4yye BO3MOKHOCTM OpraHM3alMy MapIIpyTOB Ipoe3ma 6e3 3ae3na B 30HY
OTpaHMYEHMST K MECTY TIOTPY3KM WJIU PasT'Py3Ku;

B IIpeICTaBJIEHHbIX 3asIBUTEJIEM [TOKYMEHTax COJEepKaTcs HeJOCTOBEpPHbIE
CBeJIeHMSI;

KOJIMYECTBO 3alpaliMBaeMbIX IIPOITYCKOB [JIT Mpoe3Ja K MeCTy CTOSHKU
MpPEBBINIAET  KOJMYECTBO  MAIIMHOMECT,  IOATBEPKIEHHBIX  JOKYMEHTAJbHBIM
0O60CHOBAHMEM O HAJIMUMM MECT CTOSTHKU JIJISI XpaHEHMSI TPYy30BOT0 aBTOTPAHCIIOPTa;

3asIBJIEHHbIV TPY30BOI aBTOTPAHCIIOPT IO SKOJIOTMYECKUM XapaKTEPUCTUKAM HIKe
Kjacca 2;

HaJIM4YMe B OTHOIIEHUM I'PYy30BOTO aBTOTPAHCIIOPTA, YKa3aHHOTO B 3asiBJIeHUN, He
TIOTrallleHHOM B TeueHMe yCTaHOBJIeHHOro cratbelt 32.2 Komekca Poccuiickon ®@emepanyn
006 aIMMHMUCTPATUBHBIX MPABOHAPYILIEHMSIX CPOKa 3aJ0/DKEHHOCTM IO oriaTe IuTpada,
HAJIO’(KEHHOTO B COOTBETCTBMM C BCTYNMBIIMM B 3aKOHHYIO CUJTy TIOCTAHOBJIEHMEM IIO
nemy 00 aIMMHMUCTPATMBHOM ITpaBOHApYIIEHMM, CBSI3aHHOM C HEeCOOJTIO[eH/eM
TpeOGOBaHMII, TIPEANMCAHHBIX AOPOXKHBIMM 3HAKaMM, 3alpellalolyMy  JBVSKEHMe
I'PYy30BOT'O aBTOTPAHCIIOPTA;

10  TpPeACTaBJIEHHOMY [IOKYMEHTAJbHOMY OOOCHOBaHMIO yCIyra  paHee
MIpeoCTaBJIsIach;

HECOOTBETCTBME  MHGOPMAIUKM, KOTOpas  COHEPKUTCS B  JOKYMEHTAax,



nmpencTtaB/JI€EHHbBIX 3asiBUTeJIEM, CBeEHIIM, INOJTYy4Y€HHbIM B pe3yJjbTaTte
Me>XBeJOMCTBEHHOI'O I/[Hd)OpMaU,I/IOHHOI‘O B33MMO,[[€IZCTBI/IH.

Hepeqeub YCIYyI, KOTOPbIE SABJ/ISAIOTCA HEOGXOI[I/IMI:IMM ¥ 00513aTeJIbHBIMU s
npeaocraB/ICHUS MYHMIIMHaJIbHOﬁ yCiyru, B TOM 4YucCjie CB€J€HNUSA O JOKYMEHTE
(,IIOKYMeHTaX), BbIJaBa€éMOM (BBII[aBaeMbIX) OpraHm3anmnsaMn,yudaCTByIOIIMMu B

nmpeaocrTaB/ICHUHN MYHMHMHaHbHOﬁ YCGIyIru

2.16. Ycinyru, HeoOxomuMmble ¥ OOsI3aTebHbIE  [JIS  IPEIOCTaBJIEHUS
MYHUIIUITAJIBHOM YCJIYTY, OTCYTCTBYIOT.

ITopspok, pasmMep ¥ OCHOBaHMS B3MMaHMS TOCYJapCTBEHHOM MOIIMHbBI VIJIV MHOM
OILIaThI, B3MMAaeMOoi1 3a MpeaoCTaB/IeHe MYHUIIUIIATbHOM YCITYT U

2.17. TlpemocraBieHne MYyHULIIUTIAIBHOM YCIYTU OCYIIECTBISIETCS 6e3 B3MMaHMS
roCyJapCTBEHHOM MOIIMHBI WJIM MHOM TIJIAThI.

Tlopsimok, pasmep M OCHOBAHMS B3MMaHMS IJIAThI 3a MIpeI0CTaB/IeHNe YCIYT,
KOTOPBbIE SIBJISIOTCS HEO0XOAMMBIMM U 00S13aTe/IbHBIMHU JJISI IIPEI0CTABICHMUS
MYHHUIIUIIAIBHOW YCJIYTH, BK/IIOYast MHGOpMaIuio 0 MEeToAuKe
pacuera pasmMepa TaKoM IUIaThI

2.18. Ycnyru, Heobxomgumble U OOs3aTesbHble  IJi1  IPeIOCTaBJIEHMUS
MYHULIUIIAIbHOM YCIYT U, OTCYTCTBYIOT.

MaxkcuMaIbHBIN CPOK OKUIAHUS B oUepeau IPH Iogade 3ampoca o
MPeI0CTaB/IEHNMY MYHUIIMIIAJTBHOM YCIYTY M IIPU TIOJTYY€HUM pe3y/IbTaTa
MpegoCTaB/IeHUSI MYHUIIUIIATBHOW YCITYT U

2.19. MakcuMa/IbHBIM CPOK OKMAAHMS B ouepedy IIpM IIojaue 3ampoca o
MpegoOCTaBJIeHUM  MYHMIIMIIAJIBHOM  YCJIYTM M TpU  TIOJYUYeHUM  pe3yJibTara
MPeNOCTaBIeHUsT MYHMIIMITAJIBHON YCJIYrM B YTOJHOMOYEeHHOM opraHe uam MOI]
cocTaBJseT He 6ojiee 15 MUHYT.

CpoK ¥ MOPAAOK PErucTPaIMy 3aIpoca 3asAiBUTEIIS 0 MMPeAOCTaBIeHUN
MYHUIIUTIAJIBHOM YCJIYTU, B TOM YMCJIE€ B 3JIEKTPOHHOM hopme

2.20. Cpok perucTpaimu 3asiBJIeHUSI O MPeIOCTABAEHUY MYHUIIUTIAIBHOM YCITyTU
NojJieXkaT perncTpaiyuu B YTIOJHOMOUYEHHOM OpraHe B TeueHue 1 pabouero OHSI CO OHS
MOJTyuyeHus]  3asiBjJleHMs] U [TOKYMEHTOB, HEeOOXOOMMBIX [Jisi  IpefOoCTaBIeHUs
MYHUIUTIATIBHOM YCITYTH.

B cnyvae Hanmmums oCHOBaHMIM JJ1s1 OTKa3a B MpyeMe JOKYMEHTOB, He0OXOAMMBbIX
IJIs TIpeIOCTaBIeHNs] MYHUIIMIIAIBHON YCIYTHM, YKa3aHHbIX B IMyHKTe 2.15 HacTosiero
AIMUHUCTPATUBHOTO perjiaMeHTa, YTIOJTHOMOYEHHbIM OpraH He TO3[Hee CJIeAYIOIIero
3a IHEM TOCTYIUIEHUSI 3asiBJIeHUSI M JOKYMEHTOB, HEOOXOOMMbBIX AJIs1 MpPeNOCTaBJIeHNUS
MYHMIIMIIQJIBHOM ~ YCAYyTM, paboyero [AHSA HampaBjsieT 3asgBUTENI0 JMOO  ero
MpeACTaBUTENIO pellleHne 00 OTKase B IpueMe JOKYMEHTOB, HEOOXOAVMBIX [IJis
MIpeloCTaB/IeHMs] MYHULIMTIAJIbHOM YCIyTH 110 dopme, npuBeneHHon B [Ipunoxkenun Ne 4
K HacTosieMy AIMUHUCTPATUBHOMY perjiaMeHTYy.



TDGGOBaHI/ISI K IIOMEII€HNSIM, B KOTOPbBIX IIPeaoCTaB/IA€TCA MYHUIIUIIA/IbHAA YC/Iyra

2.21. MecTonosioskeHre aIfMUHUCTPATUBHBIX 3JaHUI, B KOTOPbIX OCYILECTBJISIETCS
TIpMeM 3asiBJIEHUI ¥ JOKYMEHTOB, HEOOXOIMMBIX [IJISI TIPEIOCTAaBIEHNUSI MYHUITUITAIbHOM
YCIAYyTH, a TakKe BbIJauya pe3yJabTaTOB IIPeIOCTaBIeHMS] MYHUIIUIIAIBHOM YCIIYTH,
OO/DKHO —obecreumMBaTh YOOOCTBO [JIs TpakgaH C TOYKM 3peHUs] IelIexXOmHOU
OOCTYITHOCTU OT OCTAaHOBOK OOIIeCTBEHHOI'O TPaHCIIOPTa.

B ciyuae, ecsiu MMeeTCss BO3MOXKHOCTb OpraHM3aluy CTOSTHKM (TTapKOBKM) BO3JIE
3maHust (CTpOeHMsi), B KOTOPOM pa3MellleHO TToMellleHe mpyeMa U BblJau JOKYMEHTOB,
OPraHM30BbIBAETCS CTOSIHKA (MapKOBKA) AJIS JIMYHOT'O aBTOMOOMJIBHOTO TPaHCIIOpPTa
3asBUTEsIEN. 3a TI0JIb30BaHMe CTOSIHKOM (MTapKOBKOM) C 3asIBUTEJIEN IJIaTa He B3/MaeTCs.

st mapKOBKM CITeMaJbHbIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB Ha CTOSTHKE
(mapkoBke) BbigesnsieTcsi He MeHee 10% MecT (HO He MeHee OOHOTO MeCTa) [IJis
6eCIyIaTHOV TTapKOBKM TPAHCIIOPTHBIX CPEeACTB, yIpasisieMbix naBamumamu I, II rpymm, a
Takke uHBanugamu III rpynmel B mopsigke, ycTaHOBJIeHHOM [IpaBuTtenbCcTBOM
Poccuiickonn @enmepaniyit, 1 TPAaHCIIOPTHBIX CPENCTB, MEPEBO3SIINX TaKUX MHBAIUAOB U
(Wn) neTei-MHBAINIOB.

B nensix obecnieueHusi 6eCIpensiTCTBEHHOTO IOCTYIa 3asBUTeNIeN, B TOM YMCIIe
TepeIBUTAIOIIMNXCS Ha MHBAIMAHBIX KOJIICKAaX, BXO/, B 3[laHNe U MMOMeIeHNs], B KOTOPBIX
MIPeAOCTABJIIETCSI MYHUIMIIAJAbHAS YCJIyra, OOOPYAYIOTCS IaHAycamy, ITOPYYHSIMMA,
TaKTUJIbHBIMM  (KOHTPAaCTHBIMM)  TIPENYyNpPeXIAolMMM  3JIeMEeHTaMM,  MHbIMU
crieliabHbIMM TIPUCIIOCOOEHUSIMM, TTO3BOJISIIOIIMMM 00eCrieunTh OeCrpensiTCTBeHHbIN
IOOCTYII U TiepeliBUyKeHNe MHBAJIMA0B, B COOTBETCTBUM C 3aKOHOAATeIbCcTBOM Poccuiickon
®depepaliuy 0 COUMATBHONM 3aIUTe MHBAIUIOB.

LleHTpanbHbI BXOA, B 3AaHMe YIIOJTHOMOYEHHOTO OpraHa JOJDKeH ObITh
060pymoBaHMH(POPMAIIMOHHON TaGIMUKOM (BBIBECKOM), COAepsKallen MHGopMaInio:

Hal/IMeHOBaHMe;

MeCTOHaXOXeHNe U I0pUANYECKUI apec;

PEKUM PabOThI;

rpaduk npuema;

HOMepa Tesie)OHOB [JIs CIIPABOK.

[TomellleHMsI, B KOTOPBIX TIPEAOCTABJSIETCS MYHMUIIMIAIbHAS YCIYTa, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MMIEMUOIOTUUYECKMM TTPAaBUIaM ¥ HOPMaTHUBaM.

[TomeliieHMs1, B KOTOPBIX MPEIOCTAB/ISIETCS MyHULIMIIAIbHAS YCJIyTa, OCHAIIAIOTCS:

IIPOTUBOIIOKAPHONM CUCTEMOM U CPEICTBAMM TOXKAPOTYILIEHMUS;

CUCTEMOI1 OTIOBEeIeHNMS O BO3HMKHOBEHUY YPe3BbIUaifHON CUTYAIVN;

CpeaCcTBaMy OKa3aHUS ITePBOM MeIVIIMHCKOM ITOMOIIIN;

TyaJIeTHBIMM KOMHATaMM JIJIsI [IOCETUTEJIEN.

3as1 oXupaHus 3asgBUTeNIEN OOOpPYIyeTCs CTY/IbSIMM, CKaMbsIMM, KOJMUUECTBO
KOTOPBIX OMpeAessieTcsl UCcxoasi 3 (akTUUecKOM HArpy3KM M BO3MOXKHOCTEN IJIST UX
pasMeIeHs B MOMeIeHNH, a TakKe MHPOPMAaIMOHHbIMY CTEHIaMMU.

TekcTbl MaTepuasioB, pasMeIIeHHbIX HAa MHGOPMALMOHHOM CTEHJE, IeYaTaroTCs
YIOOOHBIM IJi1 uTeHus wpudToM, 6e3 MCIpaBJIeHn, C BbIAeeHeM HanboJjiee BasKHbBIX
MECTIIOTY>KMPHBIM HIPUGDTOM.

Mecra pna  3amosHEeHMS]  3asBJ€HMI OOOPYAYIOTCS  CTYJIbSIMM, CTOJIAaMMU
(cToikamu), 6J1aHKaMM 3asiBJIEHUI, MMCbMEHHbIMM ITPUHAJIEKHOCTSIMMA.

Mecra npuema 3asiBuTesIeN 000PYAYIOTCS MHGOPMALMOHHBIMU TabIMYKaMU

(BbIBECKAMM) C YKAa3aHMEM:

HOMepa KabuHeTa 1 HaMMeHOBaHMSI OT/IeJIa;

dbamunum, umeHM U oOTYecTBa (MOC/HeqHee - TIPU HAIUUUK), [TOKHOCTU



OTBETCTBEHHOTOJINIIA 3a ITPYEM JOKYMEHTOB;
rpaduka mpmema 3asiBUTEJIEN.

Pabouee MecTO KakAOro OTBETCTBEHHOI'O JIMIIA 3a MpPUEM JOKYMEHTOB, JTOJIKHO
ObITb OOOpPYIOBAHO TEPCOHAJIbHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO [IOCTYIA K
HeoOXOOMMBIM  MH(POPMAIMOHHBIM 0a3aM JaHHBIX, II€YaTalolMM YCTPOMCTBOM
(IpMHTEPOM) U KOTIMPYIOIIUM YCTPOMCTBOM.

JIniio, OTBETCTBEHHOE 3a IMpPUEM JTOKYMEHTOB, [OJDKHO MMEThb HAaCTOJIbHYIO
TabJMYKY C yKaszaHumeM (aMmianm, MMeHM, OTdyecTBa (TOCAemHee - TIPU HAJINYUU) U
JIOJIKHOCTH.

[Tpy mpegocTaB/ieHNY MyHULIUTIAIBHOM YCJIYTY MHBAIMIAM 0OEeCIIeuMBaIOTCs:

BO3MOKHOCTb GeCIPENSTCTBEHHOTO JOCTYIIA K 00BbEKTY (3IaHMIO, TIOMEIIEHUIO), B
KOTOPOM IIPeNOCTaB/IIETCS MyHUIIUITATIbHAS YCITYTa;

BO3MOXKHOCTh CaMOCTOSITE€JIbHOTO IepeABIDKEHMST 10 TePPUTOPUM, Ha KOTOPOM
pacITOJIO’KeHbI 3aHMSI M TIOMEIIEHMs, B KOTOPbIX IPEIOCTaB/ISIETCS MYHULIMIIAIbHAS
yCJIyra, a Takke BXOJa B TaKue OOBEKThI M BBIXOAA M3 HUX, IMOCATKM B TPAHCIIOPTHOE
CpeIICTBO U BBICAIKM M3 HETO, B TOM YMCJIe C UCITOJIb30BaHMEe KPecia-KOJISICKA;

COITPOBOJKEHNME MHBAIMUIOB, MMEIOIINX CTOMKYE PACCTPOICTBA PYHKIVM 3pEHMST

" CAMOCTOSITEJIBHOTO TepeIBUKEHMSI;

HajaJjiekalllee  pasmellleHMe  oOopymoBaHMSI U HocuTener  uHOOpmaLum,
HeOOXOIMMBIX IJIs1 obecreueHns: 6eCpernsITCTBEHHOIO JOCTYIa MHBAJIMAOB K 3JaHUSIM U
MIOMEIIEHNSIM, B KOTOPbIX MPEedOCTaB/ISIeTCS MYHUIMIIJIbHAS yoIyra, U K
MYHULIMIIAJIbHOM YCJIyTe C YYeTOM OTPaHMUEHUIN UX KU3HEIesI TeIbHOCTH;

IyOaMpoBaHMe HEOOXOAMMOW [IJISI WHBAJIMIOB 3BYKOBOM U  3PUTEIbHOM
MHboOpMaIMM, a TaKXKe HaAIucell, 3HAaKOB M WMHOM TEeKCTOBOM U TIpaduyeckon
mHbopMaIMy 3HaKaMM, BbITIOJIHEHHBIMU peJibeHO-TOYeuHbIM HIpudTOM bpais;

IOITYCK CypAomnepeBoguYMKa 1 TM(II0Cy paonepeBoYnKa;

JIOITYCK COOAKMU-TIPOBOJHMKA MPY HAJIMUYMM TOKYMEHTa, HOATBEPIKIAIOIIEro ee
crienyajgbHOe  OOydeHMe, Ha OOBEKTbl  (3maHMS, I[IOMENIeHMUsI), B  KOTOPBIX
MIPeIOCTaBJISIIOTCSI MyHUIIUIIATIbHbIE YCITYTH;

OKa3aHMe WHBAJIMIAM TIOMOILIM B IIPpeOAOJieHuM OapbepoB, MeIIAIOIX
MOJTYYEHUIO MMM TOCYHAPCTBEHHBIX ¥ MYHUIMIIAIbHBIX YCIYT HapaBHE C JpPYyrUMu
JIALIAMMA.

ITokasaTenu JOCTYITHOCTU M KaUyeCTBa MYHMHMHaJIbHOﬁ VCIIyru

2.22. OCHOBHBIMM TIOKA3aTeJIIMU AOCTYITHOCTY TPeJOCTaBIeHNS MYHUIUITATbHON
YCITYTU SBJISTIOTCS:

HaJlMuMe TIOJIHOM ¥ TIOHSATHOM WHOOpMAIMM O TIOpsSaKe, CPOKax M Xoje
MIpeOCTaBIeHNS MYHUIIUITAIIBHON YCAYTU B MH(POPMAIMOHHO-TEeIEKOMMYHMKAIIMOHHBIX
ceTsx 0OIIero moyib3oBaHust (B TOM uucie B cetTu «VHTepHeT»), cpeacTBax MaCCOBOM
mHbopMaIu;

BO3MOXXHOCTb TIOJTyYEHMsI 3asBUTEJIEM YBEOOMJIEHMII O IIpedoCTaBJIEHUN
MYHULIMIIAIbHONM yeayry ¢ nomoisio EINTY;

BO3MOXXHOCTD TOJTyUYeHMsT MHGOPMAIMK O XOZe MPefoCTaBAeHUs] MyHUIIUTIATbHOM
yCAYyTM, B TOM UMCJIE C WCIIOJb30BaHMEM MH(POPMAIMOHHO-KOMMYHMKAIIMOHHbBIX
TeXHOJIOTUIA.

2.23. OCHOBHbBIMM TIOKAa3aTeMsIMM KauecTBa IpeJOCTaBJeHUs MYHUIUITATIbHON
YCITYTU SIBJISTFOTCS:

CBOEBPEMEHHOCTh IPEIOCTABIEHMS] MYHUIUITAIIBHON YCIYTU B COOTBETCTBUM CO
CTaHJApTOM ee TpefoCTaB/IeHNs], YCTaHOBJIEHHbBIM HAaCTOSIIIMM AJIMUHUCTPATUBHBIM



perjiaMeHTOM;

MWHMMAQJIbHO  BO3MOXXHOE  KOJIMYECTBO  B3aMMOMAEMCTBUM TpaskgaHMHA C
DO/DKHOCTHBIMM JIULIAMM, YYACTBYIOIIMMU B NIPeJOCTaBIeHNM MYHULIUITAIbHON YCITYTH;

OTCYTCTBYME OOOCHOBAHHBIX >Ka100 Ha AencTBUs (6e31eiiCTBME) COTPYIHUKOB U UX
HeKOppeKTHOe (HeBHMMaTe/IbHOE) OTHOIIIeHNE K 3asIBUTEJISIM;

OTCYTCTBME HapYILIEHMI YCTAHOBJEHHBIX CPOKOB B IpoIecce MpenoCcTaBIeHNs
MYHUIIUITAJIBHON YCITYTU;

OTCYTCTBUME 3asBJIEHUIM 00 OCMapuBaHUM peIlleHuit, OeiCcTBui (Oe3menCTBIS)
VY OTHOMOYEHHOT'O OpraHa, ero JOJJKHOCTHBIX JINII, IPUMHUMAeMbIX (COBEPIIIEHHbIX) IPU
MpeloCTaBIeHUN MYHUIIUITAJIbHOM yCITyTH, o UTOraM pacCMOTpeHMsT
KOTOPBIX BbIHECEHBI pellieHNs 00 yI0BJIeTBOPEHUN (4acTMyHOM YIOOBJIETBOPEHNN)
TpeOOBaHMII 3asIBUTEJIEN.

VHble TpeOOBaHMS, B TOM YMCJIE€ YYUTHIBAIONIME 0COOEHHOCTH IIPEIOCTABICHMUS
rocygapcrBeHHo yciayru B M1, oco6eHHOCTH MpegocTaB/IeHUsT MYHUIIUIIATIBHOM
YCIYTH 0 3KCTEPPUTOPUATIBHOMY MPUHIUITY ¥ 0COOEHHOCTH IPEA0CTABJICHUS
MYHHUIIUIIATBHOW YCJIYTU B 3JIEKTPOHHOM hopme

2.24. TlpenocraBieHne MYHULMUNAIBHOM YCAYTU TIO  3KCTEPPUTOPUATBHOMY
MIPUHINUITY OCYIIECTBJISIETCS B 4acTu obecreyeHus BO3MOSKHOCTM ITOHAUM 3asiBJIEHUI
nocpenctBom EINT'Y u nmomydyenus pesysibrata MyHUIIMITAIbHON yoryry B MOILI.

2.25. 3asgBuTensam obecrieunBaeTcsi BO3MOKHOCTb IPENCTaBAEHNS 3asBJIEHUS U
MpuaraeMbIx JOKYMEHTOB B hOpMe 3JIEKTPOHHbBIX JOKYMeHTOB nocpeactsom EINTY.

B sTom ciiyyae 3asgBUTeNb UM €ro mpeAcTraBuTesb aBTopusyercss Ha EII'Y
MOCPeACTBOM TMOATBepXXAeHHOM yueTHOM 3amucu B ECHA, 3anosHsieT 3asiBieHMe O
MpeoCTaBJIeHU MyHULIUMIIAIbHOM YCIYTU C UCIOAb30BaHMEM MHTEPAKTUBHOM (POpMBbI B
37IeKTPOHHOM BU[IE.

3amosiHEHHOe  3asBJIeHMe O  IPeAOCTaBJIeHUM  MYHUIIUMAIBHOM  YCIIYTU
OTIpaBJIIETCSl 3asBUTEIeM BMeCTe C TIPUKPEIUIEeHHbIMM 3JIEKTPOHHbIMM OOpasaMu
IOKYMEHTOB, HEOOXOIMMBIMM [Ji1 TpefoCTaBJeHus] MYHULMIAIbHOW YCJIYTU, B
Ynonnomouenubii oprad. [Ipu aBropusamuy B ECHUA 3asiBiieHMe O IMpemoCTaBIeHUA
MYHULIMTIAJIIBHOM YCJIYTUM CUUTAETCS MOAIMCAHHBIM IMPOCTOM 3JIEKTPOHHOM MOJINUCHIO
3asIBUTEJISI, TPeCTaBUTEIS, YIIOTHOMOUYEHHOI'O Ha MOATIMCaHNe 3asBJIEHMSI.

Pe3ynbTaThl MpemoCTaBAeHUS] MYHUIIMITAIIbHOM YCJIyTH, YKa3aHHbIe B MyHKTe 2.5
Hacrosiero  AZMMHUCTPAaTMBHOTO  perJlaMeHTa,  HaIlpaBJSIOTCS  3asBUTEJIO,
npencTaBuTeNt0 B JmuHbli KabuHer Ha EIII'Y B ¢dopme 371€KTPOHHOTO HOKYMEHTA,
MO MMCAaHHOTO YCUJIEHHOM KBaJIMPUIMPOBAHHON 3JIEKTPOHHO MO MUCHIO
YIIOJTHOMOYEHHOT'O  [AOJDKHOCTHOTO Jiniia  YTIOJHOMOUYEHHOTO oOpraHa B — cjyyae
HampasJieHus 3asiBieHus nocpenctsom EINTY.

B cinyuae HampaBnenusi 3asiBieHusi nocpenctBom  EII'Y  pesynbrar
MpelOCTaB/IeHMs] MYHUIIUITAJIbHOM YCJIYTM TakKKe BbIIAETCS 3asBUTEI0 Ha OyMaskHOM
Hocutesie B MO®DI[ B mopsake, TMpenyCMOTPEeHHOM ITYHKTOM 6.4 HaCTOSIILEro
AIMUHUCTPATUBHOTO perjiaMeHTa.

2.26. DNeKTpOHHbIE TOKYMEHTHI MPEJCTaB/ISIIOTCS B CJIeAYOImxX hopMarax:

a) xml - 111 popmann30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - pgns OOKYMEHTOB C TEKCTOBBIM COJep>KaHMEM, He
BKJTIOUAIOIIMM (HOpMYJIbI (32 UCKIIOYEHMEM JOKYMEHTOB, YKa3aHHbBIX B MOJIIMYHKTE «B»
HACTOSILLIETO ITyHKTA);

B) xlIs, xIsx, ods - Aj151 JOKYMEHTOB, COJlep>KallMX pacyeThl;

r) pdf, jpg, jpeg - O DOKYMEHTOB C TEKCTOBBIM COJEp>KaHMEM, B TOM YMCTIE



BKIIOUaOIIMX Gopmysabl U (Mim) rpaduueckme wu3o0paskeHMst (3a MCKIIOYEHMEM
IOKYMEHTOB, YKa3aHHbIX B IOJIYHKTE «B» HACTOSIIEro IMyHKTA), a TaKKe JOKYMEHTOB
C rpaduueckuM copepskaHueM.

Homyckaetcs dopmupoBaHue 3JIEKTPOHHOTO AOKYMEHTa ITyTeM CKaHMPOBaHMS
HEIMOCPeICTBEHHO C OpUTMHAaja JOKyMeHTa (MCIOJIb30BaHMEe KON He AOIYyCKaeTcs),
KOTOpOEe OCYIIECTB/ISIETCS C COXpaHEeHMEeM OpMEHTallMy OpUTMHaja OOKYMEHTa B
pasperienun 300 - 500 dpi (macirra6 1:1) ¢ ucrnosib3oBaHMeM CAeAYIOIIMX PesKMMOB:

- «4yepHO-6ebli» (MpU OTCYTCTBUM B AOKYMeHTe Trpadmueckux M300paskeHun u
(M) LBETHOTO TEKCTA);

- «OTTEeHKM ceporo» (Mpu HaJIM4YUM B AOKYMeHTe rpaduvyeckux m3o0OpaskeHuH,
OTJIMYHBIX OT LIBETHOTO rpaduyeckoro n3o0paskeHus);

- «IIBETHOW» WIN «PEXKUM ITOJTHOM LIBeTOoIepenaun» (Mpy HAIMIUYU B TOKYMEHTE
IIBETHBIX rpaduyeckux M300paskeHnI MO0 IIBETHOTO TEKCTA);

- COXpaHeHMeM BCeX ayTeHTUYHbIX TMPU3HAKOB MOIJMHHOCTY, a MMEHHO:
rpadmuecKkoy MOAIMUCH JIUIIA, TTIeUaTH, YIJI0BOTO LITamia 6/1aHKa;

- Kom4ecTBO (haljIoB [OKHO COOTBETCTBOBATb KOJIMYECTBY JOKYMEHTOB,
KaKIbIN U3 KOTOPBIX COAEPXKUT TEKCTOBYIO U (V1) rpaduyeckyo nHbOPMaInIo.

ONeKTPOHHbIE JOKYMEHTHI JOJIKHbI 00eCcIieunBaTh:

- BO3MOXHOCTb MIAEHTU(GULIMPOBATh [OOKYMEHT M KOJUMYeCTBO JIMCTOB B
IOKYMEHTE;

- [IJI1 JOKYMEHTOB, COJlepsKalllMX CTPYKTYpPUMPOBAHHbIE IO YaCTSIM, TIJjaBam,
paszmesnaMm (mofpasfesaM) J[AaHHble M 3aKjaafgky, obecrieuuBarolliye TIepexofbl 0
OrJIaBJIEHUIO U (MJIN) K COJlepsKallMMCSI B TEKCTe PUCYHKaM U Tabauiiam.

HoxkyMeHTbI, o Iexkallye rmpeacTaBjaeHnio B popmaTax xls, xlsx WIn ods,
bopMMpYIOTCS B BUAE OTAEJIbHOTO 3JIEKTPOHHOTO JOKYMEHTa.

III. Cocras, mocjiegoBaTe IbHOCTD ¥ CPOKM BbITIOTHEHUS
aIMMHMCTPATUBHBIX Mponenyp (aAeicTBuif), Tpe6oBaHMS K MOPSIIKY UX
BbBIIMIOJIHEHMSI, B TOM 4YMCJ/Ie 0COOEHHOCTH BBINIOTHEHUSI aAMUHUCTPATUBHBIX
MpoLeayp B 3JIEKTPOHHOM popme

VicuepnbIBalonuii epeyeHb aAMMHUCTPATUBHBIX IMPOIETYP

3.1. IlpemocraBjeHue MYHMIMIAIbHOM YCIYTM BKJIOYAaeT B cebs Cciemyroliye
aIMMUHUCTPATUBHBIE TTPOLIEYPbI:

IIpOBepKa JOKYMEHTOB M PEruCTpaliys 3asiBJIEHMUS;

NoJlyueHue  CBeleHMii  rmocpenactBom — DemepanbHOM  TOCYAApPCTBEHHOM
MHPOPMAIIMOHHOM cucTeMbl «EnuHas cucremMa MeKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aumogpencTeus» (ganee — CMIB);

pPaccMOTpeHMe TOKYMEHTOB ¥ CBEIEHMI;

MIPUHSTHE PeLIeHNS;

BbIJjaua pe3y/ibTaTa,

BHECEHMe pe3ysibTaTa MYHUIIMITAJbHOM YCIYTU B PEeCTp IOPUAMYECKM 3HAUMMbIX
3aImcei.

Omnucanne aJMUHUCTPATUBHBIX poLenyp IpeiCTaBIeHO B
MpUIOKeHUM 6 K HacTosleMy AIMUHUCTPATUBHOMY PerJIaMeHTY.



IlepeyeHb afMMHUCTPATUBHBIX IPOLEAYDP (HEMCTBUIL) IIPY IIPEIOCTABICHUN
MYHMIIMIIQIBHOM YCIYTU B 3JIEKTPOHHOM (popme

3.2. Ilpu mpegocTaB/ieHNM MyHUIIUTIATBHOM YCTYTU B 3JIEKTPOHHOM (hopMme

3asIBUTEJTI0 00eCeunBarOTCs:

- mosyueHue uHbDOpMAIMM O TIOPSAKE U CPOKaxX  IPemOCTaBIE€HMUS
MYHUIUITIBHOM YCITYTH;

- dopmupoBaHMe 3asIBIeHNUS;

- TOpUeM ¥ perucTpanyus YTOJTHOMOYEHHbIM OpraHOM 3asiBJI€HMS ¥ WHBIX
IOKYMEHTOB, HEOOXOAVIMBIX JIJISI TTPEIOCTABIEHNSI MYHUITUTIATIBHOM YCIIYTH;

- TIOJIyueHMe pe3yJibTaTa IPeAOCTaBIeHNSI MyHULIUIIAIbHOM YCITYTH;
MoJTyvYeHue CBeJleHUI O XOe PACCMOTPEeHMS 3asiBJIeHMUS;
OCYIIIeCTBJIEH)E OLIEHKY KaueCTBa MPeIOCTaBIeHNsI MyHUIIUIIATbHOW YCITYTH;
nocynebHoe (BHecynmeOHOe)  oO)kajloBaHMe  pellleHuM U JeUCTBUM
(6e3mencTBus) YIIOTHOMOUEHHOTI'O OpraHa Jimbo neinctsus (6e3neicTBue) MOKHOCTHBIX
Jui;, YTIOTHOMOYEHHOTO OpraHa, MPeIoCTaBJISIONIEr0 MYHUIMITAIIBHYIO YCJIYTY, JMOO0
MYHUITUITAIBHOTO CJTy>KaIlero.

TTopsamoK ocylecTB/IeHNS aAMUHUCTPATUBHbBIX Ipoueayp (aeiicTBuii) B
3JIEKTPOHHOM opme

3.3. @opmupoBaHMe 3asIBJIEHUSI.

dopMupoBaHMe  3a9BJIEHUSI  OCYIIECTB/ISIETCS  MOCPeNCTBOM  3aIlOJTHEHMUS
9JIeKTpOHHOM Gopmbl 3asBiiennsi Ha EII'Y 6e3 Heob6XoaMMOCTM HOOMOJHUTETbHOM
MoJauM 3asIBJIEHMsI B KaKoM-11b60 MHOM hopme.

dopmaTHO-JI0TMYeCKast ITpoBepKa CHOPMUPOBAHHOTO 3asIBJIEHMS OCYILIECTBIISIETCS
TOCJjIe 3aNIOJTHEHNS 3asIBUTEJIEM KaXKIOTO M3 TToJIel 371eKTPOHHOM dhopMbl 3asiByieHust. [Tpu
BBISIBJIEHMM HEKOPPEKTHO 3allOJJHEHHOTO TIOJIST  3JIEKTPOHHOM (OPMBI  3asiBJIEHUS
3asIBUTE/TIb YBEIOMJISIETCSI O XapaKTepe BBbISIBJIEHHON OIIMOKM U TOPSIIKE €e YCTPaHEeHUS
IIOCPEeACTBOM MH(POPMALIMOHHOI'O COOOIIEHMSI HEIIOCPEACTBEHHO B 3JIEKTPOHHOM (GopMme
3asIBJIEHMS.

[Tpu bopmupoBaHUY 3asIBJIEHUST 3asIBUTETIO 0OECIIeUMBAETCS:

a) BO3MOSKHOCTb KOIMPOBAHMSI M COXPAHEHUS 3asIBJIGHMS M MHBIX JTOKYMEHTOB,
yKa3aHHbIX B TMyHKTax 2.9-2.12 Hacrosiiero AJIMMHUCTPAaTUBHOTO perjaMeHTa,
HEOOXOIVMBIX JIJISI TTPeIOCTaBIeHNSI MyHUIIUTIATbHOM YCITYTH;

6) BO3MOXXHOCTb TeyaTu Ha OyMa>KHOM HOCHUTeJIe KOIMUU 3JIEKTPOHHOM (OPMBI
3asIBJICHMST;

B) COXpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (GOpPMY 3asiBJIEHUSI 3HAUEHUN 10
MOMEHTa OTIpPaBKM 3asBJIeHMsS 1O >KeJaHMIO II0JIb30BaTesis, B TOM YuUCIe IIpu
BO3HMKHOBEHMM OIIMOOK BBOAA ¥ BO3Bpare [JisI ITOBTOPHOTO BBOAA 3HAUEHMI B
3JIEKTPOHHYIO (hOpMY 3asiBJIEHNS;

T') 3aIOJIHEHME TT0JIel 3JIEKTPOHHOM (HOpMBbI 3asIBIEHMS 1O Havasia BBOJIa CBEIEHMI
3asIBUTEJIEM C MCIIOJIb30BaHMEM cBeneHmii, pasmelneHHbix B ECUA, u cBemenmi,
ony6mkoBaHHbIX Ha EIII'Y, B wacTu, kacaromieincst cBefgennit, oTcyTcTByiommx B ECUA;

I) BO3MOXXHOCTb BEpPHYTbCSI Ha Jl000OM M3 3TArlOB 3aIlOJIHEHUS 3JIEKTPOHHOM
(dhopMblI 3asBJIeHNST 6e3 TTOTepPU paHee BBeIEHHON MHMOpMaIn;

e) BO3MOXKHOCTb AocTyta 3asButesis Ha EIII'Y k paHee mogaHHBIM UM 3asiBJIEHUSIM
BTeUeHNe He MeHee OJHOIO roja, a TakKe YaCTMYHO CHOPMMPOBAHHBIX 3asIBJIEHUN - B
TeueHNe He MeHee 3 MecCSIeB CO JHS BbIIauy AOKYMEHTOB, SIBJITIOIIMXCS PEe3YJIbTaTOM
MYHUIIUITAJIbHOM YCJTYTH.



ChopMupoBaHHOE ¥ MOAIIMCAHHOE 3asBJIEHME U MHbIE JOKYMEHTbI, HEOOXOAIMbIE
IJIS1 TIPeJOCTaBJIeHMsT MYHMIIMIIAJbHON YCJIYTM, HAIpPaBISIOTCS B YTIOJHOMOYEHHBIN
opras nocpeactsom EITI'Y.

3.4. YmoaHOMOYEHHbIV OpraH obecrieunBaeT B CPOK He ro3aHee 1 pabouero gHs
co gusa nopmaum 3asBiaeHus Ha EII'Y, a B ciayyae ero mocTyrieHus B Hepaboumin M
Mpa3gHUYHbBIN JeHb, - B CJIEAYIOLIMI 32 HUM IIepBbIM paboumii IeHb:

a) mpueM AOKYMEHTOB, HEOOXOAMMBIX MJIs1 TpenoCTaBJeHUsT MYHUIIUIAIbHOU
YCAYyTU, W HalpaBjieHMe 3asiBUTEI0 3JIEKTPOHHOTO COOOIIEHUSI O TMOCTYIIEHUA
3asiBJIEHUS;

6) perucTpauMio 3asBe€HUSI M HalpaB/ieHMe 3asiBUTENI0 YBEIOMJIEHUSI O
perucTpaiuu 3asgBjieHusi mbo 06 OTKasze B IpuemMe JOKYMEHTOB, HEOOXOOMMbBIX [Jis
MpeoCTaBIeHUsI MYHUIUITATIbHON YCITYTH.

3.5. OnekTpoHHOe 3asBjieHMe CTAHOBUTCS JOCTYIIHBIM [IJIST TO/DKHOCTHOTO JIMIIA
Y 0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPMEM U perucTpainio 3asBiieHus (manee
- OTBETCTBEHHOE TOJIKHOCTHOE JIMIIO), B TOCYJapCTBEHHOM MH(OPMALMOHHOM CHUCTEME,
UCIOJIb3yeMOM Y TIOJITHOMOUEHHBIM OpPraHOM JJjisl TpefoCTaB/JeHUs MYHUIUITIbHON
yciyru (nanee - ['IC).

OTBeTCTBEHHOE JI0JIKHOCTHOE JIUIIO:

MpOBeEpsIeT HaJIuMuMe JJIEKTPOHHBbIX 3asiBjaeHuyt, mnocrynuBmmx c¢ EIY, c
MepuoIoM He peske 2 pa3 B JieHb;

paccMaTpuBaeT IMOCTYIMBIINME 3asiBJIEHUS M TIPUIOKEHHbIE 00pasbl JOKYMEHTOB
(IOKYMEHTbI);

MPOU3BOAUT JEUCTBUSI B COOTBETCTBMM C IIYHKTOM 3.4  HACTOSILEro
AIMMHUCTPATUBHOI'O perjaMeHTa.

3.6. 3asBuUTENIO B KaueCTBe pe3yJibTaTa IIpefoCTaBIeHNs] MyHULIMTIATIbHOM YCIYTU
obecreunBaeTCss BO3MOKHOCTb IOJTyYeHUsI JOKYMEHTaA:

B dbopme 37IeKTPOHHOTO IOKYMEHTa, MO MMCAaHHOTO YCUJIEHHOM
KBaIMPUIIMPOBAHHOM 3JIEKTPOHHOM TMOAIMCHIO YIIOJHOMOUYEHHOTO HOJKHOCTHOTO JIMIIA
YT0THOMOUYEHHOr'O OpraHa, HalrpaBJIeHHOI'O 3asiBUTEJTIO B JIMUHbIM KabuHeT Ha EINI'Y;

B BuAe OyMa>kHOTO JOKYMEHTA, IMOATBEPXKIAIONIEro COAepskKaHye 3JIeKTPOHHOTO
IOKYMEHTa, KOTOPBIN 3asiBUTE/Ib MTOTyYaeT Ipu JMyHom obpaieHuu B MOII.

3.7. IlonyueHue MHbOpMaILMM O XO4Ee PACCMOTPEHMS 3asIBJIEHUSI U O pe3yJibTaTe
MpegoCTaBJIeHNsI MyHUIIUTIAIbBHOM YCTYTH TTPOM3BOAUTCS B MMyHOM KabuHete Ha EIIT'Y,
MpU YCJIOBUM aBTOpU3aLyU. 3asBUTEb MMeeT BO3MOXXHOCTb ITPOCMAaTpUBAThb CTaTyC
3JIEKTPOHHOTO 3asiBJIeHMSs, a TakKe MHPOpMaLMIO O JaJbHEUIIUX NeMCTBUSIX B JIMYHOM
KabuHeTe 1Mo COOCTBEHHOM MHUIMATHBE, B JII0O0E BpeMsl.

[Ipu nmpenmocTaBaeHM MYHUIIUTIATBHOM YCJIYTU B 3JIEKTPOHHOU (opme 3asBUTEITIO
HarpaBJISIeTCs:

a) yBe#OMJIEHME O IIpMeMe ¥ PEerucTpanyuyu 3asBJIeHUSI M MHBIX [TOKYMEHTOB,
HEOOXOIMMBIX [IJI MIPeOCTaBAeHMS] MYHUIIUTIAJTIbHOM YCJIYTH, COMlepsKalliee CBeIeHMUs O
dakTe mnpuema 3asdBJeHMS M [TOKYMEHTOB, HEOOXOAMMbBIX [JiS TpeAoCTaBIeHMS
MYHMUIIMIIQJIBHOM YCJYTM, M Hadajie IpOIEeaypbl IPeaOCTaBJIeHMUs MYHUIUITATbHON
yCAyTH, a TakXke CBeAeHMs O JaTe M BpeMeHM OKOHYAaHUS TIpefoCTaBIeHUS
MYHMIIMIIQJIBHOM  YCJIYTM JIMOO MOTUBMPOBAHHBIM OTKa3 B IIpMeMe [TOKYMEHTOB,
HEOOXOIMMBIX [IJIST IIPEeIOCTABIEHNS] MyHULIMIIAIbHOW YCITYTH;

6) yBemomsieHMEe O pe3yJbTaTaX pPacCMOTPEeHMs ITOKYMEHTOB, HEOOXOAMMBbIX JIsI
MpefoCTaBJeHNs] MYHUIMIAIbHOM YCIYTH, copepykallee CBeIeHUsS O MPUHATUMN
MTOJIOKUTEILHOTO PEIIEeHNS O TIPeIOCTaBIeHN MYHUIIUIIATIBHOM YCIIYTY ¥ BO3MOKHOCTU
MIOTYYNUTh PEe3YyJIbTaT MPEeNOCTaBIEHNS MYHUIIUTIAIBHOM YCIYTY MO0 MOTMBYPOBAHHBIN
OTKa3 B MPeIOCTaBAeHUY MYHULIUTIATbHOM YCITYTH.



3.8. 3asBuTento obecreynBaeTCsT BO3MOKHOCTh HAallpaBJIeHMST >KaJloObl Ha
pelleHust, IeCTBUS Win Oe3meicTBye YIIOJHOMOYEHHOIO OpraHa, JOJIKHOCTHOIO JIMIIA
YIIOJTHOMOYEHHOIO OpraHa MO0 MYHMIIMIIAJIBHOTO CJTYKalllero B COOTBETCTBUM CO
cratbeii DepmepasbHoro 3akoHa Ne 210-@3 u B mopsigke, YCTaHOBJIEHHOM
nocraHoByieHueM IIpaBurenbctBa Poccuiickoin @emeparym ot 20.11.2012 Ne 1198 «O
(denepanbHON rocymapcTBeHHON MHGOPMAIIMOHHOM CUCTeMe, 0becreunBalolleil Mpolecc
nocynebHoro, (BHecyneOHOro) oO>kajoBaHMS pelleHM U AeucTBui (6e3meincTBus),
COBEpIIIEHHBIX MIPY MPeOCTaBIeHN TOCYIAPCTBEHHBIX M MyHULIUTIATbHbBIX YCJIYT».

ITopsimoKk ucnpaB/eHNs JOMYIIEHHBIX ONIeYaTOK U OIIMOOK B BbIJAHHBIX B
pe3y/ibTaTe MPeAOCTaABIeHNS MYHUIUIATIBHON YCITYTY JOKYMEHTax

3.9. B ciydae BBISIBJIEHUMSI OMEYaTOK M OILIMOOK 3asiBUTE/Ib BIIpaBe OOpPaTUTHCS B
VYIIOJTHOMOYEHHBIVI OpraH C 3asBJ€HMEM C IPUJIOKEHMEM TOKYMEHTOB, YKa3aHHbBIX B
myHKkTe 2.10. HacTosiero AGMMHUCTPATUMBHOTO perjiaMmeHTa.

3.10. OcHoBaHMs OTKasza B IIpueMe 3asiBJieHUSI OO MCIIpaBJIeHUMM OIEeYaToOK WU
OIIMOOK yKa3aHbl B MyHKTe 2.13 HacTos1Iero AZMMHUCTPATUBHOI'O perjiaMeHTa.

3.11.VcnpaBienne DOMYIIEHHBIX OIEYAaTOK M OIIMOOK B BbIJAHHBIX B Pe3yjbTaTe
MpeNOCTaBIeHNSI MYHUIIUIIAIBHON YCJIYTU JOKYMEHTaX OCYIIECTBJISIETCS B CeAYIOIIEM
MOpsiKe:

3.11.1. 3agBurenp mnpu oOGHAPYKEHMM OIIEUATOK M OLIMOOK B JOKYMEHTaX,
BbIJJAHHBIX B pe3yJibTaTe MpeJOoCTaBIeHMs] MyHUIUIIAIbHON yCTyTH,00palllaeTcsl IMYHO B
YIIOTHOMOYEHHBIVI OPTaH C 3asBJIEHNMEM O HEeOOXOAVMOCTM MCIIPaBJEHMSI OIEeYaToK U
OIIMOOK, B KOTOPOM COAEPKUTCS yKa3aHue Ha UX ONMUCaHue.

3.11.2. VYrnosHOMOYEHHBI OpraH IpyU TOJyUYeHUM 3asiBJieHMs, YKa3aHHOTO B
nmoamyHkre  3.11.1 mynkra 3.11 Hacrosgiiero mopapasmena, pacCMaTpPUBaEeT
HEOOXOIMMOCTb BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHUM B INOKYMEHTBI, SIBJISIOIIMECS
pe3yJIbTaTOM IPeIoCTaBIEHNSI MyHUIIUIIATbHON YCITYTH.

3.11.3. YnonHoMoueHHbIM Oprad obecneunBaeT yCTpaHeH)e ONeyaToK U OlIMOOKB
OOKYMEHTAX, SIBJISIIOIIMXCSI Pe3yIbTaTOM MPeAOCTaBIEHNSI MYHUITUTIAIbHON YCJTYTH.

3.12.Cpok ycTpaHeHusi ormevyaTtok ¥ OMOOK HEe JO/UKEH IpeBbIlaTh 3 (Tpex)
pabouMx mOHe C JaThl perucTpauuyu 3asBjieHMs, yKa3aHHOTO B mnoamyHkTe 3.11.1
nyHkTa 3.11 HacTosiero noapasnena.

IV. q)OprI KOHTPOJIA 3a UCITIOJTHEHUEM aAMUHUCTPaATUBHOI'O perjiaMeHTa

Ilopspok ocyniecTB/IeHUSI TeKYLIero KOHTPOJIA 3a COO/TI0AeHeM
M VICTIOJTHEHMEM OTBEeTCTBEHHBIMHU JO/DKHOCTHBIMY JIMIIAMM ITOJIOKeHUperjiaMeHTa
M MHBIX HOPMATUBHBIX MIPABOBbIX AaKTOB, YCTAHABIMBAKIINX TPEOOBAHMUS K
MPeAO0CTaB/IEHUI0 MYHUIIUIIAIBHOM YCIYTH, @ TAK)Ke MPUHATHEM UMM pPellleHMi

4.1. Tekymmii KOHTPOJb 3a COOMIOJEHMEM U VCIIOJHEHMEM HACTOSIIEro
AIMMHUCTPATMBHOTO  perJIaMeHTa, MHBIX  HOPMATMBHBIX  IPAaBOBBIX  aKTOB,
YCTAHABAMBAIOIMIMX TpeOOBaHUSI K MPENOCTABAEHUIO MYHUIIMIIAJIBHON  YCIIYTH,
OCYIIECTBJIIETCSI Ha TOCTOSIHHOM OCHOBE [IOJDKHOCTHBIMM JIULIAMU AIMMUHUCTpALUN
(YTIOJTHOMOYEHHOTO OpraHa), YIOJHOMOUYEHHBbIMM Ha OCYIIEeCTBJIeHMEe KOHTPOJIS 3a
MIpeoCTaB/IeHNeM MYHUIUIIAIbHON YCIIYTH.

st TEKYIIero KOHTPOJIS UCIIOJIb3YIOTCS CBelleHUs CITy>KeOHOM
KOpPECIIOHIeHIIMM, YCTHAsI ¥ MMCbMeHHasl MHGOPMAaIus CIeUaIMCTOB U JOKHOCTHBIX
s, Agpvunanctpaiiy( Y MoJIHOMOYEHHOTO OpraHa).



TeKkyIImMii KOHTPOJIb OCYIIECTBIISIETCS ITYTEM IIPOBEAEHMSI IPOBEPOK:

pelieHnii O TpemocTaBjaeHuy (06 OTKase B MPeIOCTaBAEHMM) MYHULIMIIAIbHOM
YCITyTH;

BBISIBJIEHMSI ¥ YCTPaHEHMS HapYIIIEHUI TIPaB IpaskIaH;

PacCMOTpEeHMsI, TMPUHSTUS PeIIeHu U TOATOTOBKM OTBETOB Ha OOpalleHus
rpaxkgaH, colepykailiye >XajoObl Ha pellleHus, OeucTBus (6e3neicTBIe) MOKHOCTHBIX
JIALL.

ITopsimoK 1 NepMogUYHOCTD OCYILECTB/ICHNS IVIAHOBBIX ¥ BHEIUVIAHOBbIX
NPOBEPOK MOJIHOTHI ¥ KaUeCcTBa MPeJJOCTaB/IeHNsI MYHMIMIIATBHOWU YCIYTU, B TOM
yKcIIe NOPSIAOK U (OPMBbI KOHTPOJISI 3 IOJTHOTOM ¥ KA4eCTBOM ITPeiOCTaB/IeHUS
MYHULMIIAIBHOM YCIYTU

4.2. KoHTposib 3a MOJIHOTOM M KAauyecTBOM IPeJOCTAaBJIEHVS] MYHUIMIIAIbHOM
YCIYTY BKJIFOYAET B Ce0sT MpOBeieH e TJIAHOBBIX M BHEIVIAHOBBIX IPOBEPOK.

4.3. Tlna"oBble MPOBEPKM OCYLIECTB/IAIOTCS HAa OCHOBAHMM T'OOOBBIX IIJIAHOB
paboThl YIIOJTHOMOUEHHOT'O OpraHa, YTBEPsKAAeMbIX PYKOBOAMUTEIEM Y TOJTHOMOUEHHOTO
opraHa. [IpM mIaHOBOM TpOBEpKe TMOJHOTBI M  KadyecTBa IPeAOCTABJICHUS
MYHUIIUIIAJIBHOM YCJIYTM KOHTPOJIIO TIO/IJIeKAT:

cobJTto[ieHNe CPOKOB NPeOCTaBIeHMs MYHULIIUTIAIbHOM YCITYTH;

coOJTIO[IeHNe TTOJIOKeHI HACTOSIIIero AJMUHUCTPATUBHOTO PerjiaMeHTa;

MPaBMJIBHOCTb U OOOCHOBAHHOCTb IPUHSTOrO pellieHuMs 00 OTKase B
MIpeOCTaBIeHUY MYHUIIUTIAJIbHON YCITYTH.

OcHoBaHMeM [J151 TPOBeIeHNS] BHEIIJITAHOBBIX ITPOBEPOK SIBJISTIOTCSI:

MoJTyyeHe OT TOCYHApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUS
MHbopMalMy O TpPeAIiosaraeMbIX WM BbISIBJIEHHBIX HapYILIEHUSIX HOPMAaTUBHBIX
MpaBOBbIX akTOB Poccuiickon @emepaliny, HOPMATUBHBIX IPABOBBIX aKTOB TOMCKOM
06JIacTM ¥ HOPMATUBHBIX IMIPAaBOBbIX aKTOB OPraHOB MECTHOTO CaMOYIpaBJIeHNUs
ropoackoro okpyra CTpesxxeBois;

obpailleHus1 TpakAaH M IOPUANMYECKUX JIUI Ha HapylleHUs 3aKOHOAaTebCTBa, B
TOM YMCJIe HAa KaUeCTBO MPeNoCTaBIeHNsI MyHULIUITATIbHOM YCITYTH.

OTBeTCTBEHHOCTh JO/DKHOCTHBIX JIMIL 33 PellleHus U AeiicTBus (6e3meiicTBue),
MPUHMMaeMble (OCYILIeCTB/IsIeMble) MMM B XOfe MPeA0CTaBIeHUSI MyHUIIUIIATbHOM
YCIIYyTHU

4.4. Tlo pesysibraTaMm MPOBEAEHHBIX IIPOBEPOK B CJIyYae BbISABJIEHMS HApPYILIEHNIA
MTOJIOKEHUM

HACTOSIIero AJMUHUCTPATUBHOI'O perjaMeHTa, HOPMaTMBHbBIX ITPABOBBIX aKTOB
Tomckon o06slacTM ¥  HOPMATMBHBIX  IPABOBbIX AaKTOB OpPraHOB  MECTHOT'O
caMoyIipaByieHus1 ropogckoro okpyra CTpeskeBOl OCYIIECTB/SIETCS TIPUBJIEUEHME
BUHOBHBIX JIMII K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOHATeIbCTBOM Poccuiickon
®enepanyn.

[lepcoHanbHasi OTBETCTBEHHOCTb [OOJDKHOCTHBIX JIMI[ 338 MPaBUJIBHOCTb U
CBOEBPEMEHHOCTD MIPUHSITHS pellleHNsI O TTpeAocTaB/ieHny (06 OTKa3e B MPeIOCTaBIEHNN )
MYHUIIUITIBHON YCJIYTY 3aKPEIUISIETCS B X TOJIKHOCTHBIX perjiaMeHTaxX B COOTBETCTBUM
¢ TpeboBaHMSIMM 3aKOHOIATETbCTBA.



TpebdoBaHMs K MOPSAKY U (jopMaM KOHTPOJIS 3a MIPeI0CTAB/IEHMEM
MYHUIIMIIAJIbHOM YCJIYTU, B TOM YMCJIe CO CTOPOHBI IPakaaH, MX 00beIMHEeHUI U
opraHmM3anuin

4.5. T'paxpgade, X OObeOVMHEHNS M OPraHM3alMM MMEIOT IIPABO OCYILECTBJISATh
KOHTPOJIb 32 MPeIOCTaBIeHEM MYHUIIUIIAIbHOM YCJIYTY ITyTEM TOJTyueHus] MHGOpMaIun
O XOfie TpPenoCTaBJIeHNS] MYHUIMIIAJbHOM YCIYTH, B TOM 4YMCJIe O CPOKaxX 3aBepIIeHMs
aIMMUHUCTPATUBHBIX MPOLIeRYp (IeCTBUN).

['paskmane, X 06beAMHEHNS M OPTaHU3AIMYU TAK)Ke MMEIOT ITPaBo:

HaIPaBJISITh 3aMeYaHMs U MPEIJIOKEHNS 110 YJIYUIIIEHNIO TOCTYITHOCTY U KauecTBa
MIpegOCTaBIEHNUS MYHUIIUIIAIbHON YCIIYTH;

BHOCUTDH TIpeIJIOKEHMsSI O MepaxX II0 YCTPAaHEHMIO HapyILIeHUM HACTOSIIEro
AJIMUHUCTPATUBHOTO pPerjiaMeHTa.

4.6. JToskHOCTHBIE JiMIa YTIOJHOMOYEHHOIO OpraHa IpMHUMMAIOT Mepbl K
MpPEeKpaIeHNI0  AOMYIUIEHHbIX HApYIIeHWI, VYCTPAaHSIOT TMPUUYMHBI U  YCJIOBUS,
CIIOCOOCTBYIOIIIME COBEPILIEHUIO HApYIIeHNA.

Wudopmarniust o pe3yabTaTax pacCMOTPEHMS 3aMeUaHNil U IpeIJIOKeHU IPaskIaH,
X OObeOVMHEHMII M OpraHM3aluil JOBOOMUTCS OO CBEAEHMS JIUI, HAMpaBMBIIMX 3TU
3aMeuaHus U TpenJjIosKeHus.

V. [ocyaeoHbIN (BHECYAEOHBIN) MOPSIAOK 00)Ka/IOBaHUSI PEIlIeHUA U
neucTBuM (0e3eCTBUS) OpraHa, MPeAoCTAB/ISIONIEr0 MYHUIIUIIATIBHYIO
YCIIYTY, @ TAK)Ke UX JO/DKHOCTHBIX JIUI], MYHUIIUIIAJIbHBIX CTY>KaIUX

5.1. 3agBurenr umeer mpaBo Ha OGKaJOBaHMe pelneHuss U (UIKM) OEACTBUIA
(6e3meiicTBMSI) YTIOJTHOMOYEHHOTO OpraHa, IJO/DKHOCTHBIX JIMIL YTIOJTHOMOYEHHOTO
opraHa, MYHMIMUNAIbHBIX ciaykammx, M®I], a Ttaxke paborHunka MODIL npnu
MpefoCTaBJeHu MYHULMIAAbHOM YCJIYTM B JOCyHeOHOM (BHeCyIeOHOM) MOpSAKe
(manee - xxaynoba).

Oprasbl MECTHOTO CAaMOYITPaB/IEHUS, OPTaHU3AIUM ¥ YIIOJTHOMOYEHHbIe Ha
paccMOTpeHNe KaI00bl JIUIa, KOTOPbIM MOJKET ObITh HalpaB/ieHa Xa100a
3asIBUTEJISI B IOCYACOHOM (BHECYAeOHOM) IOPSIAKe

5.2. B mocyne6HoM (BHeCyme6HOM) MOpPSIIKE 3asBUTENb (IPeICTaBUTEIb) BIIpaBe
06paTUThCSI C >KajloboM B MNUCbMEHHOM (opme Ha OyMa>kHOM HOCHUTeSle WM B
3JIEKTPOHHOM opme:

B YIOJHOMOUYEHHbBI OpraH - Ha pelneHne u (wam) neuctsusi (6e3mencTBue)
OO/DKHOCTHOTO JIMIA, PYKOBOAUTENSI CTPYKTYPHOTO TMOApasnesieHus YOJTHOMOYEHHOTO
opraHa, Ha pelleHure u JeicTBus (6e3meiicTBMe) YTOJHOMOYEHHOTO OpraHa,
pPYKOBOIUTEJIST Y TOJTHOMOYEHHOT'O OpraHa;

B BBIIIECTOSIIMI OpraH Ha perieHre u (wi) OeincTBust (6e3melncTBue)
IO/DKHOCTHOTO JIMIIA, PYKOBOIUTEJISI CTPYKTYPHOI'O TOApasaesieHus Y IOJHOMOYEHHOTO
oprasa;

K pykoBoautento M®DIl - Ha pemeHuss u geuctBus (6e3neiicTBMe) pabOTHMKA
MoII;

K yupenutesaio M®I] - Ha pemrenne u gerictBus (6e3pericteue) MOILI.

B VnonnomouenHom oprane, M®ILl, y vyupegutens M®PILl onpenensitoTcs
YIIOJTHOMOYEHHbIE HAa PACCMOTPEHMeE K100 AOKHOCTHBIE JINIIA.



Cnioco6b1 MHGOPMUPOBAHUS 3asIBUTEJIEN O MOPSIAKE MOAAYM Y PACCMOTPEHUS
3KaJI00bI, B TOM 4MCJIEe C UCIIO/Ib30BaHueM EamHOro noprasa rocysapcTBeHHbBIX U
MYHUIUIIAIBHBIX YCIYT ((PYHKIMIT)

5.3. Mudopmauys o mopsake momauyu M pacCMOTPEHMS KaJIo6bl pasMellaeTcs Ha
MHGOPMAIMOHHBIX CTEHJaX B MeCTaxX IpPeJOoCTaBIeHMs MYHUIMIIAIbHOM YCIyTH, Ha
caiTe YnosiHoMoueHHoro opraHa, EIII'Y, a Takke npenocTaisieTcsi B yCTHOM dopMe T10
tesedoHy M (WIM) Ha JMYHOM TMpueMe JMOO B TMMUCbMEHHOM (opMe IMOUYTOBBIM
OTIIpaBJIeHNEeM IO afpecy, YKa3aHHOMY 3asiBUTesieM (TIpefcTaBUTesieM).

ITepeyeHb HOpMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOIINX HOPSIOK AOCYA€OHOTO
(BHeCy1e0HOT0) 00Ka/IOBaHMS JecTBUII (0e3xeicTBUS) U (M/IK) peleHui],
MPUHSATHIX (OCYIECTB/IEHHBIX) B X0/i€ MPeA0CTaB/IeHNUSI MYHNUIMIIATbHOU YCITYyTH

5.4. Tlopsapok mocymebHOro (BHECYHne6HOro) 00Kaa0BaHus PeIeHnit U OeCTBUIA
(6e3meiicTBMSI) YIIOJTHOMOYEHHOTO OpraHa, IPeIoCTaB/SIIONIEr0 MYHUIMIIATbHYIO
YCJIYTY, a TaKKe ero JOKHOCTHBIX JIUI] PEryJIUPYeTCs:

®enepanbupiMm  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranusauum
MpeIOCTaBJIEHNS TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIBHBIX YCIIYT»;

rocraHoBJieHneM ITpaBurenbcTBa Poccuiickon @emeparn ot 16.08.2012 Ne 840
«O mopsiake TMojauM M pacCMOTpeHMs Kajiod Ha peleHMs U JOencTBusi (O6esneicTBue)
(bemepasbHBIX OPraHOB MCITOJHUTEbHOM BJIACTU U UX AOJIKHOCTHBIX JINII, (hefaepasbHbIX
rOCyJlapCTBEHHBIX CJTY’KallMX, OO/DKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOHOIKETHbIX
doumoB Poccuiickont ®Depmepanyy, rocymapCTBEHHbIX KOPIIOpalMii, HaJe/eHHbIX B
COOTBETCTBUM C (demepaibHbIMM 3aKOHAMM IIOJTHOMOYMSIMM IO IIPEIOCTaBJIEHUIO
rOCYJapCTBEHHBbIX YCIYT B YCTAaHOBJIEHHOV cdepe OesTeNbHOCTH, U UX IOJIKHOCTHBIX
JIUII, OPTaHM3alNi, IIPeIyCMOTpeHHbIX YacTbio 1.1 cratbu 16 @emepanbHoro 3akoHa «06
OpraHM3alyy TIPEeIOCTaBJIEHUSI TOCYJapCTBEHHbIX ¥ MYHMIIMIIAIbHBIX YCJIYT», U UX
pabOTHMKOB, a TakKKe  MHOTOQYHKIMOHAJIbHbIX  IIEHTPOB  IPeOOCTaBJIEHNS
rOCYJapCTBEHHBIX ¥ MYHUIIUITAJIbHBIX YCIYT U UX PAOOTHUKOBY;

nocraHoByieHneM IIpaButenbctBa Poccuiickoit @epeparvm ot 20.11.2012 Ne 1198
«O ¢demepasbHON TOCYIApCTBEHHOM MHGOPMAIMOHHOM CUCTEMe, OOecIeuMBarollen
npouecc gocyaebHoro (BHecymeOHOro) OOKaJIoBaHMSI pellleHuid U JelCTBUM
(6esmeiicTBMSI),  COBEpIIEHHBIX MpPU  IPEAOCTaBJ€HUM  TOCYJapCTBEHHbIX U
MYHUIUITAJIbHBIX YCITYT».

VI. Oco06eHHOCTH BbITIOTHEHUSI aAMUHUCTPATUBHBIX IIPOLeayp (FeMCcTBUI)
B M®II npenocraBieHNs rocysapCTBEHHBIX M MYHUIIUIIA/IbHbBIX YCIYT

HcuepnbIBaloluii nepeyeHb aAMMHNCTPATUBHBIX MpoLeayp (AeCTBUIT) IPU
MPeAOCTaBIEHUM MYHUIIUIIAJIBHOM YC/IYTH, BbINOTHsAeMbIX M®I]

6.1. MOII ocyiecTsisier:

nHGOPMIUpPOBaHNE 3asBUTEJIEN O TIOpPSIAKE TMPeIOCTaBIeHMUsS MYHUIMUIIATbHOM
yciyru B MOL, mo MHbIM BompocaM, CBSI3aHHBIM C MPeIoCTaBJIeHUeM MYHUIIUITATbHOM
YCJIYIM, a TaKKe KOHCYJIbTUPOBaHME 3asiBUTENIeM O TOpSAKe IpeloCTaBJIeHNs
MYHUIMIIAIbHON yciryru B MOLI;

BbIJAuy 3asIBUTEJIIO pe3yJibTaTa IpPeJOCTaBIeHMs] MYHUIUIIAIbHON YCIyTH, Ha
OyMa>kHOM HOCUTesle, TIOATBEPXKAAIOIIMX COAepsKaHue 3JeKTPOHHbIX JOKYMEHTOB,
HampasjeHHbIX B M®ILl mo pesysbTaTaM IMpeqoCTaBIEHUS] MYHMUIIMIIAJbHON YCJIYTH, a



TaK>Ke BbIJAauy JOKYMEHTOB, BKJIIOUasi COCTaBJ/IEHME Ha OYMa>kKHOM HOCUTEJIE U 3aBepeHue
BBIIMCOK 13 MHMOPMALMOHHBIX CUCTEM OPraHOB, MPEOOCTABJISIOIINX MYHULIMIIAIbHbIE
YCIIYTU;

MHbIE TIPOLIEAYPbl U HEMCTBUS, IIpemycMOTpeHHble @DemepasbHbIM 3aKOHOM
Ne 210-D3.

B coorBeTctBUM C vacThio 1.1 crateu 16 DepepanbHoro 3akoHa Ne 210-D3 mjis
peanmu3anyyu cBoux GyHkimin M®L] BpaBe npuBjekaTh MHbIe OpraHM3alun.

NudopmupoBaHue 3assBUTe N

6.2. udopmmupoBanme 3sasBurens MOl ocymiecTsaseTcss  CIeLyOLMMU
criocobamu:

a) TIOCPeICTBOM IIpMBJIEYEHMST CPEICTB MacCOBOV MHGOpMaIuy, a TakKe ITyTeM
pasmenieHuss MHPopmaumuy Ha O@UIMaNbHBIX cauTax M MHOOPMAIMOHHBIX CTeHIax
M®TII;

6) mpu obpamenun 3asgButenass B MOI nauuHO, 1Mo TemedoHy, MOCPEICTBOM
MMOYTOBBIX OTIIPABJIEHN, JIMOO IO 3JIEKTPOHHOM TOUTe.

[Ipu nuuHom obpaieHun pabotHuk M®II nmoppobHo MHbOPMUPYET 3asiBUTESEN
10 MHTEPECYIOIIMM MX BOIMPOCAM B BEKJIMBONM KOPPEKTHOU (opMe C MCIHOIb30BaHMEM
oduimasbHO-EJIOBOTO  CTWISI  peuu. PekomMeHayeMoe BpeMsl — MpefdoOCTaBJIeHUS
KOHCYJIbTallMM - He Oojiee 15 MMHYT, BpemMsl OXKMIAHMS B OuYepeiyu B CEKTOpe
MHGOPMIUPOBAHUS IJIs1 TIOJIyuyeHUs] MHGOPMalMY O MyHUIIUMTIAIbHBIX YCJIyrax He MOXXeT
IIpeBbIIIaTh 15 MUHYT.

OTtBer Ha TeyseOHHBIN 3BOHOK MJOJ/DKEH HAuMHATBCSI C uHQOpMamum o
Ha¥MEHOBaHMMOPraHu3anymn, GaMmwimmu, UMeH!, OTUeCTBe (IToc/IeHee — MPU HaJINIun) U
OomkHOCTM paboTHMka MODII, mpunsBiiero TtenedoOHHbIM 3BOHOK. WMHAMBUAYyaIbHOE
YCTHO€ KOHCYJIbTMpPOBaHME Tpu OOpalieHnn 3asButess mo TenaedoHy pabotHuk MOI]
ocyliiecTsiisieT He 60see 10 MUHYT.

B cnayyae ecsm [mJis MOATOTOBKM OTBeTa TpeOyeTcss Oosiee MPOIOIKUTENbHOE
BpeMsi,paboTHMK M®LI, ocyliecTBASIOMINI MHANBUIYATIbHOE YCTHOE KOHCY/IbTUPOBaHME
1o TesieOHY, MpeaJiaraeT 3assBUTEIIO:

U3JIOKUTh OOpallieHre B MUCbMeHHOU (opMe (OTBeT HaIpaBJisIeTcsl 3asBUTEIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIeHnn);

Ha3HAuYUTb JPYToe BpeMsl IJ1s1 KOHCYJIbTalUN.

[Ipy KOHCYAbTMPOBaHMM IO MNMUCbMEHHBIM OOpallleHUsIM 3asBUTeJeN OTBET
HampasJisieTCs B MMCbMEHHOM BHUIe B CpOK He mo3gHee 30 (TpuAauatu) KajieHAAPHbIX
IHEeM CO THS perucrpauum obpaileHusi B GopMe 3JeKTPOHHOTO JOKYMEHTa IO ajipecy
9JIEKTPOHHOV TIIOYThI, yKa3aHHOMY B oOparienuu, nocrymusiiem B M®Il B dopme
3JIEKTPOHHOTO AOKYMEHTA, B MUCbMEHHOM (popme IO MOUYTOBOMY afipecy, YKa3aHHOMY
B o6parteHnn, nocrynusiiem B M®II B mucbmeHHOM Gopme.

Bbmaqa 3asABUTEJIIO pe3yJibTaTa IMpeaoCTaB/ICHUS MYHMHMHaﬂbHOﬁ VCUIyru

6.3. Ilpy HamMuumu B 3asBJICHMM O IIPENOCTABJICHMM MYHULMIIAIbHOM YCIYTU
yKazaHMs O Bbijaue pe3y/JbTaTOB oOKasaHus yciayru uvepes MODIl, YmnomHOMOUeHHbIN
opraH TIiepemaeT nOKyMeHTbI B MLl 1y mnocienyioniert BbIgauM  3asiBUTEITIO
(TIpecTaBUTENIO) CITOCOOOM, COTJIACHO 3aK/IIOYEHHBIM COTJIAIIEHMSIM O B3aMMOECTBUN
MeXny YNOJHOMOUYeHHbIM opraHom u M®Il B mnopsigke, yTBepKIeHHOM
nocra"HoBynienneM IIpaBurenbctBa Poccuitckon ®@epepanum ot 27.09.2011 Ne797 «O
B3aMMOJIEVICTBUY  MEXIY MHOTO(QYHKIVOHAJbHBIMM I[EHTPAaMM  IPeIOCTaBJIEHMUS



rOCYJapCTBEHHBIX ¥  MYHMIMIIAIbHBIX yCIYyT ¥ (efepaabHbIMM  OpraHaMu
VCIIOJIHATEIBHOM  BJIACTM, OpraHamMM TOCYJapCTBEHHBIX BHEOIOMKETHbIX (POH/IOB,
opraHaMyu TroOCYyIapCTBEHHOU BJIaCTM CyObekToB Poccuiickoin Depepanuy, opraHamu
MeCTHOI'o camoyTtpajeHus» (manee — ITocraHosenme Ne 797).

[Topsimok u cpoku mepepauy YIOJHOMOUYEHHBIM OPraHOM TaKMX HOKYMEHTOB B
MOII onpenensiioTcst coryalleHeM O B3aMMOJIEMCTBUM, 3aK/IIOUeHHbIM UMM B ITOpSIAKE,
ycraHoBysieHHOM [ToctaHoBiennem Ne 797.

6.4. Tlpuem sasBuTeseii O BbIIAYM JOKYMEHTOB, SIBJISIOLIMXCS Pe3y/IbTaTOM
MYHUIUITAIBHOM YCJIYTH, B TIOPSIAKE OUE€PEeTHOCTH TIPU MTOTyUYeHU HOMEPHOTO TaJloHa U3
TepMMHa/Ia 3JIEKTPOHHOM ouepeny, COOTBETCTBYIOIIEro Iiesiu oOpailleHus, Jnbo I10
MpeiBapUTeIbHON 3aUCH.

Pabotauk M®II ocyiiecTBaseT cyieayioye 1eiCTBUS:

yCTaHaBIMBAET JIMYHOCTD 3asIBUTEJIST Ha OCHOBaHUU IOKYMEHTa,
YIOOCTOBEPSIIOIIETO JIMYHOCTh B COOTBETCTBMM C 3aKOHOJATeNbCcTBOM Poccuiickon
Denepainu;

MpoBepsieT TIOJIHOMOUMSI TIpefCTaBuUTessT 3asiBuUTeNss (B Caydae oOpalleHust
MIpeCTaBUTEJIST 3asIBUTEJIS);

ompezessieT CTaTyC MCIOJIHeHs 3asiBieHus 3asisutesisi B ['UC;

pacreyvaTbiBaeT pe3yJabTaT IPeJOCTaBJIEHMS MYHUIUIIAJIbBHOW YCIAYTYM B BUIAE
9K3eMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa>kHOM HOCHUTeJle ¥ 3aBepsieT ero C
ucnosb3oBanneM Imevaty MO®PIl (B mpemyCcMOTpPeHHbIX HOPMATUBHBIMM ITPABOBBIMMU
aktamu Poccuiickon Denmepanym ciayvasx - rnevatu ¢ m3obpaskeHueM ['ocygapCcTBeHHOTO
rep6a Poccuiickon @enepaiinn);

3aBepsieT 9K3eMIUIIP 3JIEKTPOHHOTO ITOKYMEHTa Ha OyMakHOM HOCHUTeJle C
ucnosb3oBaHueMm Ievaty MODIl (B mpeaycMOTpeHHbIX HOPMATUBHBIMM IIPaBOBbIMU
aktamu Poccuiickon @enepainm cirydasx - rmevaTtu ¢ usobpaskeHueM ['ocymapcTBeHHOTO
repb6a Poccuiickon @emepanymn);

BbIJJaeT AOKYMEHTHI 3asIBUTEJIIO, 3aIpalllBaeT Yy 3asBUTEJIS TTOAITACH 3a KasKIbIN
BbIJIAHHBIN TOKYMEHT;

3aIpallBaeT coryiacue 3asiBUTEeJISI Ha yyacTue B CMC-OITpoce IJIs OIeHKM KavyecTBa
npefocTaB/ieHHbIX yeayr MOI]



[Ipunoskenue 1

K AIMMHUCTPAaTUBHOMY PErIaMeHTY
MTOIIPEIOCTABIEHNIO MYHUIIUITATbHOM
yeayru «IIpemocraBiieHne mpaBa Ha
BbE3] U MepeIBUKeHNe TPY30BOTO
aBTOTPAHCIIOPTA B 30HAX OTPaHMUYEHMS
€ro ABVDKEHMSI 10 aBTOMOOMJIbHBIM
JOoporaM MeCTHOTO 3HaUEeHMSI»

dopma nmponycka, paspelniauniero Bbes/ 1 repeaBikeHne rpy3oBoro
aBTOTPAHCIIOPTA B 30HAX C OrPAHUMUYEHHBIM JIBVKEHUEM

HaumeHnosaHue ynoiHoMOUeHH020 op2ana

[TPOITYCK Ne oT

Ha Bbe3 U MepeaBIKEeHNEe I'PY30BOro aBTOTPAHCIIOPTA B 30HAX C OI'PaHMYE€HHbIM
ABIVDKEHIEM

Brigan NHH Ha TPaHCIIOPTHOE CPeaCTBO

Mapka:

Mopeinb:

['op BeITyCKa:

['ocymapcTBeHHbBIN PErMCTPALVIOHHBIN 3HAK:

MakcumasbHasg Macca:

OKosornYecKkuit Kiaacc:

30Ha orpaHMYEeHMs:

CpOK ZeiicTBYMS MPOITyCKa 10

Csepnenus 06
9JIEKTPOHHO MOOIINCU

Lonxcnocme u @PUO compyoHuka, npuHasuiezo peuieHue




[Ipunoskenue 2

K AIMUHUCTPAaTUBHOMY PerjiaMeHTy
IO MIPeAOCTaBJIEHUI0 MYHULIUIIATbHON
yenyru «IIpemocraBieHne npasa Ha
Bbe3[] U NlepeliBMsKeHEe TPY30BOr0
aBTOTPAHCIIOPTa B 30HaX OrpaHMYEeHMsT
ero JIBMKeHMSI ITI0 aBTOMOOWJIbHBIM
IoporaM MeCTHOTO 3HaYeHMUSI»

dopma aHHYJIMPOBAHUSA IIPONMYCKA, Pa3pelIaloiero Bbesy U nepeaBiKeHue
rPy30BOr0 aBTOTPAHCIIOPTA B 30HAX C OrPAaHMYEHHBIM JABVKEHIEM, He00X0MMbIX
IJIS TIPeIOCTaB/IEHNUS YCTYTH

HaumeHosaHue ynoiHoMOUeHH020 op2ana

Komy:
NHH
[IpencraBuTesib:

KoHTakTHbIe JaHHbIE 3asIBUTEJIS
(mpencraBuTes):

Ten.:

Oj.moura:

PELLIEHUE
00 aHHYJIMPOBaHMM IPOIYCKa, IIPEIOCTaBJISIONIErO IIPABO HA B3/, U IepeaBILKEHNe
I'PY30BOI'O aBTOTPAHCIIOPTA B 30HAX C OIPaHNYEHHbIM JIBVKEHMEM
oT Ne

Ilo pe3yiibTaTaM DPAaCCMOTPEHUA 3asBJICHUA IIO YCIyre <<Hpe,ELOCTaB)'IEHI/Ie IIpaBa
Ha BbBe3 U IepeldBM>KEeHME TI'Py30BOIO aBTOTPAHCIIOPTA B 30HAX OrpaHMYEHMSA €ro
ABVDKEHUA I10 aBTOMOOMJIbHBIM JoporaMm MeCTHOI'O 3HaueHMd» OT Ne
n npujaaraeMbIX K HEMY JOKYMEHTOB, Ha OCHOBaHIN

(8 wabnone neuamHoli opmul peweHus ykasviéaemcs Homep, 0amad u HauUMeHOoB8aHue pachnopsoumenbHO20

akma cybsekma P®D/opzana mecmnozo camoynpasnenus, pezyaupyrouwezo npedocmasieHue ycayau)

YIIOJTHOMOYE€HHbIM OpPraHOM

HaumeHosdaHue ynoJlHOMO4YEHHO20 opzaHa

MIPUHSITO pellieHre 00 aHHYJIMPOBAHMM TPOITyCKa:

Csepgenust 06
3JIEKTPOHHOM TOAIINUCHU

Lonxcnocme u @UO ynonHomoueHH020 compyJHUKa




[Ipunoskenue 3

K AIMVHUCTPATMBHOMY PETJIaMEHTY
IO TIPEeIOCTABJIEHNIO MYHUIUITIATbHON
ycayru «IIpemocraBiieHne npaBa Ha
Bbe3] 1 NepeIBUyKeHIe TPY30BOTO
aBTOTPAHCIIOPTA B 30HAX Or'PaHNYEHMSI
€ro IBMKEeHMSI TI0 aBTOMOOMITBHBIM
IoporaM MeCTHOT'O 3HaYeHUsI»

dopma penieHUsI 00 0TKase B MPeAOCTABIEHUSI MYHUIUIIATbHOM YCIIYTH

Haumenosanue YNOJIHOMOUYEHHO20 Oop2aHa

Komy:
NHH
[IpencraBuTeb:

KoHTakTHbIe TaHHbIE 3asIBUTEJIS
(ipencTaBuUTeIS):

Ten.:

OJ1.IoyuTa:

PELIEHUE
06 OTKase B BblJjaue MPOITyCKa, MPeJOCTaB/ISIONIEro IIPaBo Ha Bbe3[ U MepeBUsKeHe
I'PY30BOTO aBTOTPAHCIIOPTA B 30HAX C OIPAHNYEHHBIM JIBUKEHVEM

oT Ne

ITo pe3sysibTaTaM paccMOTpeHUsT 3asiBIeHMs 10 yoiayre «[IpegocraBiieHne rpaBa Ha Bbe3[
U TepelBUsKEHME TPYy30BOI'O AaBTOTPAHCIIOPTA B 30HAX OTPAaHMYEHUS €ro IBMKEHUS IO
aBTOMOOWJIBHBIM TOPOraM MECTHOI'O 3HAUEHMSI» OT Ne u
MpUJIaraeMbIX K HEMY IOKYMEHTOB, Ha OCHOBAHUM

(8 wabnoHe neuamuoli popmbl pewleHus: ykazvleaemcs Homep, dama u HauUMeHO8aHue pacnopsadumenbHozo akma cybsexma
P®/opeana mecmnozo camoynpasierus, pezynupyrowezo npedocmasieHue ycuyau)

YIIOJIHOMOYEHHbIM OpraHom

(HaumeHOB8aHUE YNOJIHOMOUEHHO20 OP2aHa)
IIPUHATO pelIeHne 00 oTKase B BbIJauye IIPOITyCKa I10 CJIeOYIOIIM OCHOBAaHUSIM:

(passscHeHue npuuUH 0MKasa)
HormomanTenbHast MHGOpMAaIINS: .
Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YIIOJHOMOYEHHBIM OpraH C 3asBJeHMEM O
MIPeOCTaBIEHNM MyHUIIUITAILHOM YCTYTH MTOC/Ie YCTPaHEHNST YKa3aHHBIX HAPYIIEHUN.
IaHHbBI OTKa3 MOXXET ObITh 00XKAJIOBaH B OCYAEOHOM IOpsIIKE ITyTeM HaIpaBjeHMs
’KaJI00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakXe B CyZeOHOM MOpsiaKe

CBenenns o6

3JIEKTPOHHOM TOATINUCHU
Lonxcrnocme u @PUO compyoHuka, npuHasuiezo peuieHue




[Ipunoskenue 4

K AIMUHUCTPAaTUBHOMY PerjiaMeHTy
IO MIPeAOCTaBJIEHUI0 MYHULIUIIATIbHON
yenyru «IIpemocraBieHne npasa Ha
Bbe3[] U NlepeliBMsKeHEe TPY30BOr0
aBTOTPAHCIIOPTa B 30HaX OrpaHMYEeHMsT
ero JIBMKeHMSI ITI0 aBTOMOOWJIbHBIM
IoporaM MeCTHOTO 3HaYeHMUSI»

cDOI‘)M&I 3aABJICHUS O IIpeaoCTaBJICHUU MYHMI.IMHaHbHOﬁ yCIayru

(nonnoe Haumenosanue, MHH, OI'PH opuduueckozo nuya)

(KoHmakmHulil meneghoH, I1EKMpPOHHAS: NoUMaA, nouUMosslli aopec)

(pamunus, ums, omuecmeo (nocreduee — npu Hanuuuu), OaHHvle
dokymeHma, ydocmogepaiowez0 IUUHOCMb, KOHMAKMHbll menepoH
adpec 2neKmMpOHHOU NOUMbl YNOIHOMOYEHHO20 UYA)

3ASIBJIEHUE
0 MpeAOCTaBIeHUNM MYHUIMIIATIBHON YCITYTU

[Ipoiry mpemocTaBuTh MYHUIIMTIAIbHYIO YCayry «IIpemocraBieHue mpaBa Ha
Bbe3[l U IlepelBUKeHMe TIPy30BOrO AaBTOTPAHCIOPTAa B 30HAX OrpaHMYEHUS] €ero
IBUKEHMs] TI0 aBTOMOOMJIBHBIM JOpOraM MeCTHOTO 3HAueHMsS» UM BbIIAThb IPOITYCK
(TIpomycka) CpOKOM JeCTBUS (ykasath CpOK) B KOJIMYeCTBe
Mpomnycka(oB), MpPefoCTaBasIIOLIero(Mx) IMpaBO Ha BbE3N U
nepeaBroKeHe TIpPy30BOIrO TPAHCIIOPTHOTO CpeAcCTBaA (ykasaTb MapKy M TOCY/apCTBEHHBIN
perucrparnyonHbiii 3Hak) B 30HAX OTPAaHUYEHUST €ro IBUKEHMSI.

[Tpomryck HEOOXOOVIM [IJIST

(yKasaTb MpUUYMHY NOTYYEHMs] TPOITYCKa)

HokymeHTol u (Mau) wmHGOpMAIMS, HEOOXOOMMbIE [JIsl IPeIOCTaBJIEHMUS
rocy1apCTBeHHON (MYHUIIUTIAIbHON) YCIYTU, TIPUIararoTCs.

PesynbTaT mnpemocTaBiieHMsS MYHULIMIIAJIbHOM YCAYTU IPOINY: BPYYUTh JIMYHO,
HalpaBUThb IO MeCTy (hakKTUUYeCKOTO MpOKMBaHUS (MeCTy HaxoKIaeHus) B (opme
JOKYMEHTAa Ha 6YM8.)KHOM HOCHUTEJIE (nyskHOe MOTUYEPKHYTD).

Perntenne 06 orkase B IpueMe 3arpoca U JOKYMeHTOB (MHboOpMalnu, CBeIeHUi,
JaHHBIX), HEOOXOAMMBIX [JII IIPeJOCTaBJIeHMS MYHMIIUIAIbHOM YCJIYTM, IIPOIIY:
BPYUMTb JIMUYHO, HAIIPaBUTh MO MeCTy (PaKTMIeCKOr0o MPOXXKMBaHMS (MeCTy HaXOXXIeHMs)
B ¢popMe TOKyMeHTa Ha OYMa>KHOM HOCUTEJIE (HyKHOe OIUePKHYT).

Pemntenne 06 oOTKase B IIpelOCTaBJI€HMM MYHUIUIIAIBHON YCJIYTU IPOIIY:
BPYUUTb JIMUHO, HATIPABUTb 10 MeCTY (hakKTUUYECKOTO MPOXKMBaHUS (MECTy HaXOXKIEHMSI)
B ¢popMe TOKyMeHTa Ha OYMa>KHOM HOCUTEJIE (HyKHOe OIUePKHYT).

3anpoc MpuHST:

(mara) (®MO mOBKHOCTHOTO JINIIA, AOKHOCTD) nogmich (PHO)



[Tpunoskenne 5

K AIMMHMUCTPAaTUBHOMY PErIaMeHTY
TI0 TIPEIOCTaBJIEHMIO MYHUIIUITIAIbHOM
ycayru «IIpegocrasieHue rmpaBa Ha
BbE3J U [epeBIKeHI e IPY30BOro
aBTOTPAHCIIOPTA B 30HAX OrPaHMYEHMsT
€ro IBVKEHMs [T0 aBTOMOGMIIbHBIM
IOpOram MeCTHOI'O 3HaUeHMs»

dopma penreHust 00 0TKa3e B IIpUeMe JOKYMEHTOB, HEO0XOAMMBbIX
JUISI IPeAOCTaB/IeHUS YCIIYTU

HaumeHosaHue ynoiHoMOUEHHO20 0p2ana

Komy:
NHH
[IpencraBuTeib:

KoHTakTHbIe JaHHbIE 3asIBUTEJIS
(mpencraBuTens):

Ten.:

Oj.moura:

PEIIIEHUE
00 OTKase B MpUEMe JOKYMEHTOB, HEOOXOIMMBIX IJISI IPEIOCTABIEHUS YCITYT U
«ITpemocraByieHMe mpaBa Ha B3/, U IIepeIBIIKEHNE I'PY30BOTO aBTOTPAHCIIOPTA B
30HAX OTpaHMUEHMs ero OBVKEHMS IT0 aBTOMOOMIbHBIM JOPOraM MECTHOI'O 3HauYeHMs »
oT Ne

PaccmotpeB Baiile 3asiBieHne ot Ne
" TIpUjIaraeMble K HeMY JTOKYMEHTbI, YIIOJJHOMOUYEHHBIM OpPraHOM

(Haumeyosanue YNONHOMOUEHHO20 OP2aHa)
NPUHATO pelleHne 00 oTKase B npmemMe M peructpaiumm JOKYMEHTOB IIO CJIedYIOIIMM
OCHOBAHMSIM.

(passsicHeHue npuuuH omKasa)

HonoauuTenbHast MHGOpMaIus: .

Bbl BmpaBe IMOBTOPHO OOPAaTUTHCS B YIIOJHOMOYEHHBIM OPraH C 3asiBJIEHMEM O
IIpeIOCTaBIEHMM MYHUIIUITAJILHOM YCJIYTH TIOC/I€ YCTPAaHEeHMST YKa3aHHBIX HAPYILIEeHUNA.

IaHHbIM OTKa3 MOXeT ObITb OOKaJOBaH B JOCYAeOHOM IIOpsIKe ITyTeM
HaIpaBJIeHMs XKaJ00bl B YIIOJJTHOMOYEHHbIN OpPraH, a Takke B CyJIeOHOM MOpSIIKe.

Csepnenus 06
Lonxcnocme u @UO compydHuka, npunssuiezo peuleHue BHEKTpOHHOﬁ IIoAIINCHU




[Ipunoskenne 6
K AIMMHUCTPATUBHOMY PErJIaMeHTY
IO MIPEIOCTABIEHNIO MYHULIUIIAIbHOM

yermyru «IIpemocTaBieHne mpaBa Ha Bbe3f, U
repeBIDKEHE IPY30BOr0 aBTOTPAHCIIOPTa B

30Hax OrpaHmMuyeHusd ero aBM>xXeHuns 11o
aBTOMOOMJIbHBIM JoporamM MeCTHOTO
3HaUYeHUsI»

CocTas, II0C/IeJ0BATEIBHOCTD ¥ CPOKY BBIMOTHEHUSI aJMUHUCTPATUBHBIX HpoLeAyp (AeiCTBUI) MpH IIPEeXoCTaABIeHUN
MYHUIMIIQIBHOW YCTYTH

Mecro
Jo/mKHOCTHOE
Cpoxk BBITIOJTHEHMST
JINIIO, Pesynbrat
OcHoBaHMe A1 Havasia BBITIOJTHEHVISI aoMUHUCTPATUBHO
. . . OTBETCTBEHHOE 3a - Kpurepun aIMVUHUCTPATUBHOTO
aIMMHUCTPATUBHOM CogepykaHyue aIiMUHUCTPATUBHBIX JEMCTBUI | aIMUHUCTPAT ro JencTBusl/ .
BBITIOJTHEHYE TIPUHATUS PELIEHNUS IeVCTBUSI, CIIOCOO
MPOIIeAYPbI VIBHBIX UCIIOJTb3yeMast
. . aIMMHUCTPATUBHO ukcauym
TeViCTBUI . MH(OpMaMOHHAas
ro JIeViCTBUS
cucrema
1 | 2 | 3 4 5 6 7
1. TIpoBepka JOKYMEHTOB M PETUCTPAIMS 3asBJIEHUS
[Moctymienne IIpuem u mpoBepKa KOMIUIEKTHOCTHU 1 pabounit fenb | JJo/mKHOCTHOE YTOJHOMOYEHHbIN | — perucTpanys 3asBIeHUs U
3asBJIEHUS U IOKYMEHTOB Ha HaJIMUME/OTCYTCTBIE JIUTIO oprau / 'IC mokymeHToB B ['IC
JIOKYMEHTOB JJIsI OCHOBaHMI JJI1 OTKa3a B IIpueMe YTOJHOMOYEHHO (MpucBOEHNE HOMEpa U
TIpeIOCTaBIeHMS JIOKYMEHTOB, MIPEAYCMOTPEHHBIX ITYHKTOM ro oprasa, IATUPOBAHUE);
MYHUIUIIAIbHON yoryru | 2.15 AIMMHMCTPaTMBHOIO perjiaMeHTa OTBETCTBEHHOE 3a Ha3HayeHye JOJKHOCTHOTO
B YTOJIHOMOYEHHBIN B cityyae BbISIBJIeHVST OCHOBaHMIA IJ1st 1 pabounit meHp | NpefoOCTaBIeHME JIUIIa, OTBETCTBEHHOTO 32
oprad OTKasa B IipyeMe JOKYMEHTOB, MYHULIUTIATbHOM MpefoCTaBIeHNE
HaIlpaBJIEHME 3asIBUTEJTIO B 3JIEKTPOHHOM yCIyTU MYHULIMTTAIbHOM YCIYTH, U

dbopme B munbIi Kabunet Ha ETIT'Y
yBeIOMJIEHVSI O HEIOCTATOYHOCTHU
MpeACTaBIEHHBIX JOKYMEHTOB, C
YKa3aHMEM Ha COOTBETCTBYIOILIMIA
IOKYMEHT, TIPeyCMOTPEHHbBIN TyHKTOM
2.10 ADMMHMCTPATMBHOTO perjaMeHTa

nepefava eMy JOKYMEHTOB




2 4 5 6 7

JM60 O BBISIBJIEHHBIX HapylieHusX. [laHHbie

HEIOCTaTKM MOTYT GbITh MCIIPABJIEHbI

3as9BUTEJIEM B TeueHue 1 paboyero AHS CO

ITHS TIOCTYTIJIEHUST COOTBETCTBYIOIIErO

YBEIOMJIEHVS 3asIBUTEJTIO.

B ciiyyae HempencTaBieHus B TeueHMeE

YKa3aHHOTO CPOKa HEOGXOIUMBIX

JOKYMEHTOB (CBEeIeHMI U3 JOKYMEHTOB),

He VICTIPaBJIeHVSI BbISIBJIEHHBIX HapPYIIIEHMUI,

dbopmupoBaHue 1 HanpaBJIeHNE 3asIBUTETIO

B 9JIEKTPOHHOM OpMe B JIMYHBIN KaOUHET

Ha EIII'Y yBenomsieHust 06 oTkase B

rpuemMe JOKYMEHTOB, HEOOXOAMMbIX AJIsI

MpeAOCTaBIEHUS] MYHUIIMTIATbHOM YCITYTH,

C yKa3aHMeM MPUYMH OTKa3a

B ciryuae oTcyTCTBUS OCHOBaHMIA IS 1 pabounit ieHb | TODKHOCTHOE VYnosHoMoueH

OTKa3sa B IpueMe JOKYMEHTOB, JIULIO ubiit opran/T'iC

MPeIyCMOTPEHHBIX ITyYHKTOM 2.15 YOJTHOMOYEHHO

AJIMUHUCTPATUBHOTO PETJIaMEeHTa, ro oprasa,

perucTpanys 3asiBJIeHMs B 37IeKTPOHHO OTBETCTBEHHOE 3a

6ase JaHHBIX MO YYeTy JOKYMEHTOB PEruCTpaInio
KOPPEeCIOHEHINN

IIpoBepKa 3asiBIeHNUS U TOKYMEHTOB, JIOJKHOCTHOE YnonHomoueH - HampaBrieHHOe 3asiBUTEIIO

TPEeCTaBIEHHBIX IJIS1 TOJTYYEHUS JIULIO ubiit opran/T'YIC 3JIEKTPOHHOE COO0OIIIeHe O

MYHUIUTIATBHON YCITyTH YO/ THOMOYEHHO TpueMe 3asiBJIEHUS K
ro oprasa, paccMOTpeHuIo 60
OTBETCTBEHHOE 3a OTKa3a B IpUeMe 3asiBJIeHUST

HamnpasjieHue 3aBUTEIIIO 3JIEKTPOHHOTO TIpefocTaBIeHNE Hasmume/oTcyTcTBMe | K PACCMOTPEHMIO

COOBIIEHMST O TIpUEME 3asIBJIEHMS K MYyHUTIMTIA/IEHOM OCHOBaHMIA 1151

PacCMOTPeHMIO 160 OTKas3a B IpuemMe yoryrn

3a4BJIEHMA K paCCMOTPEHNIO C
060CHOBaHMEM OTKa3a

oTKasa B Ipueme
IOKYMEHTOB,
NpenyCMOTPEHHBIX
myHKTOM 2.15
AIMVHUCTPATUBHO
O perjaMeHTa

[Tonyuenue cBenmennii mocpeacrsom CMOB




1 | 2 3 | 4 5 6 7
MakeT HaIpaBJIeHME MEKBEIOMCTBEHHbBIX 3aIIpOCOB | B JIEHD JTIO/DKHOCTHOE YnonHoMoueH OTCYTCTBUE HarpaBJieHue
3aperucTPUPOBAHHBIX B OpraHbl M OpraHM3alyy, yKasaHHbIe B perucTpanumn JIAIIO ubiit oprav/TUIC/ | mokymeHTOB, MEXBEIOMCTBEHHOTO
JIOKYMEHTOB, MyHKTe 2.3 AIMUHUCTPATUBHOTO 3asIBJIEHUS U VnoysiHoMoOueH CMD3SB HEeOOXOAMMBIX IJIST 3ampoca B OpraHbl
MTOCTYIMUBILINX perjiaMeHTa, B TOM 4MCJIe C JTOKYMEHTOB HO MpefoCTaBIeHNS (oprauusanum),
O/KHOCTHOMY JIMITY, MCITOJTb30BaHMEM CUCTEMbI ro oprasa, MYHULIATIATIbHOM MpefoCTaBJISIoNI e
OTBETCTBEHHOMY 3a MEeKBEeJIOMCTBEHHOTO 3JIEKTPOHHOTO OTBETCTBEHHOE YCIIYTH, JIOKYMEHTBI (CBEJEHMSI),
NpenoCcTaBjieHne B3aMMOJIECTBHUS 3a HaXOJSIIMXCS B MpeayCMOTpPEHHbIe
MYHULIATIATIbHO MpenocTaBjeHne pacIopsiKeHUn myHKTOM 2.14
YCITyTU MYHUIMITATbHOM rOCYIapCTBEHHBIX AIMUHUCTPATUBHOTO
YCITyTU OpraHoB perJyiaMeHTa, B TOM 4YMCJIe C
(opranmsanmin) ucronb3oBanuem CMBOB
MOJTyYeHME OTBETOB HA MEKBEJOMCTBEHHbIE | 3 PabouMX HSA CO | MO/DKHOCTHOE YnonHoMoueH - MOJTyYeHMe JOKYMEHTOB
3ampockl, GOpMUPOBaHME MTOTHOTO [IHS HATpaBJIEHUS | JINIIO HBII OpraH) (cBemeHmit), HEOOXOIUMBIX
KOMILJIEKTa JOKYMEHTOB MEXKBeJJOMCT- V1oaHoMOYeH /TUC/ CMOB [LJIST TIpeIOCTaBJIEHUST
BEHHOTO 3arpoca B| HOr'O opraHa, MYHULIMIIAIbHOM YCIYTU
opraH uin OTBETCTBEHHOE
OpraHm3aluio, 3a
MpefoCTaBJIsIolMe| IpeaoCTaBIeHue
IOKYMEHT U MYHUIMITATbHOM
uHbOPMAaLNIO, YCIIyTU

€CJIM MIHbIE€ CPOKN

HE MPeayCMOTPEHbI

3aKOHOIaTe /b~
ctBoM P®D 1
cybobekta PO




3. PaccmoTpeHne JOKYMEHTOB U CBEJIEHMIT

akeT [IpoBeneHne cOOTBETCTBUS JOKYMEHTOB U 1 pabounit ieHb | IOJSKHOCTHOE YnonHomoueH OCHOBaHMSI OTKa3a B | MPOEKT pe3yJIbTaTa
3aperucTpUpOBaHHBIX cBeZeHMI TpebGOBaHMSIM HOPMATUBHBIX JIUILIO HbII OpraH) / MPeIOCTaBJIEHUN MPeIOCTaBJIEHMUS
JIOKYMEHTOB, MIPaBOBbIX aKTOB IIPEeOCTaBJIEHMS YTOJTHOMOYEHHO '’mc MYHUIUITAJIEHOM MYHUIUIIAJIBHON YCITYTU
MTOCTYTIMBIINX MYHMULUTIAIBHON YCITYTU ro oprasa, yoIryTu,

JOJDKHOCTHOMY JIVILY, OTBETCTBEHHOE 33 MpenyCMOTPeHHbIe

OTBETCTBEHHOMY 3a MpefoCcTaBIeHNe nmyHKToM 2.17

IIpeJOCTaB/IeHNe MYHUIIUTIAJIBHON AIMVHUCTPATUBHO

MYHUIUITAIbHON yCIyTU O perjiaMeHTa

yoryTu

4. Tlpuusitue perieHus

MPOEKT pe3yJjbTaTa [IpuHATIE pellieHus O TIPeaOCTaBIeHNMS 1 pabounit ieHb | DOKHOCTHOE JIUIO| YIIOJHOMOYEeH - Pesynbratr npegocraBieHus
MpenoCTaBJIeHMUST MYHULIMIIATIbHOM YCIYTHU MU 06 OTKase B YTOJHOMOYEHHOTO | HbII OpraH) / MYHULIUIIATIbHOM YCITYTH,
MYHULIAITATIbHO MpeoCTaBJIeHUN YCIYTU opraHa, I'vc MTOATIVCAHHBIN YCUIEHHOM
YCITyTU OTBETCTBEHHOE 34 KBaJIMGULIMPOBAHHOM
MpefoCTaBIeHNE MTOATMCHIO PYKOBOONTEJS
MYHULIUITAJIbHOM Y IIOJTHOMOYEHHOTO OpraHa
YCIIyTH; VIV MIHOTO
PYKOBOJUTEJIb YITOJTHOMOYEHHOTO UM JIUIIa
Y10/ IHOMOYEHHOTO
opraHa M MHOe
dopMupoBaHe pelieHus: o
. YIIOJITHOMOYEHHOE
MpefoCTaBJIeHUY MYHUIIUIIATBHON! YCIYTHU
MM JINLIO

uau 06 oTKase B npeagoCTaBJIEHUN
MyHMLU/Il'IaJ'IbHOI?I YCIIyrm CoO3oaeTcqa
ABTOMATN4YE€CKU B cl)opme 9JIEKTPOHHOT' O
OOKYMEHTa




5. Bbimaua pesysbTara

dopmupoBanne u
perucrpanyus
pesyJsbTara
MYHULIATIAIbHO
YCIYTH, YKa3aHHOTO B
nyHkTe 2.5
AIMUHUCTPAaTUBHOTO
persiamenTa, B popme
3JIEKTPOHHOTO
nokymenra B ['MIC

Peructpaiius pesysbTaTa NpeioOCTaBIeH)sI | MOCJe OKOHYaHUS AODKHOCTHOE YosTHOMOYeHHbIN | — BHecenue cBemeHmit o
MYHUIIUTIAIbHON YCITYTH POy PhI JINTIO opran) / 'MIC KOHEYHOM pe3yJibTaTe
TIPUHSTYS YTOJHOMOYEHHO TIPeIOCTABJIEHNST
perieHus (B ro oprasa, MYHUIIUTIAJILHON YCITyTU
O6IIMIT CPOK OTBETCTBEHHOE 3a
MpefoCTaBJIeHNs | MPeAoCTaBIeHUe
MYHUIUTQIBHONM | MYHUIIUIIAJIBLHON
YCIIyTU HE yCIIyTH
BKJIIOYAETCSI)
Hamnpasneune B M®II pesysnbrara B CPOKH, JIOJIKHOCTHOE YnoysHoMoueH YkazaHue BbIJlaua pe3ysbTaTa
MYHULIMTIAIbHOM YCIYTH, YKa3aHHOTO B YCTaHOBJIEHHbIE | JIUIIO HbIN OpraH) / 3asIBUTEJIEM B MYHULIUIIATIbHOM YCIYTU
MyHKTe 2.5 AIMUHUCTPATUBHOTO corJiaiieHneM o | YTIOJHOMOYEHHO ANC M®I] 3armpoce criocoba 3asIBUTEJTIO B hopme
peryiaMeHTa, B popMe 3JIEKTPOHHOTO B3aMMOZENCT ro oprasa, BbIIauM pe3ysbTaTa | GYMaskKHOTO TOKYMEHTa,
IOKYMEHTA, TMOAMCAaHHOTO YCUJIEHHOM BUM MEXIY OTBETCTBEHHOE 3a MYHULIATIAIbHOM MOJITBEPKAAIOIIETO
KBa/IMGUIIMPOBAHHOM 3JIEKTPOHHO YnonHomMoueH TIpeIoCTaBJIeHE ycayru B M1 a COfiepsKaHue 3JIEKTPOHHOTO
MOJIMMCHIO YIIOJTHOMOYEHHOTO HbIM OPTaHOM ¥ | MYHUIIMTIAIbHOMN TaKke Mojava JIOKYMEHTa, 3aBEPEHHOTO
IO/DKHOCTHOTO Jniia Y ITOJTHOMOYEHHOTO M1 YCITyTU 3ampoca uepes nevatbio MOII;
opraHa M®I], BHecenne ceegenmit B ['MIC
O BbIJIaue pe3ysbTaTa
MYHULIMTIAIbHOM YCIYTU
Hamnpasienne 3asiBUTeIIO pe3yibTaTa B nmenb IOJDKHOCTHOE rvic Pesynbrar mpemocraBiieHus
MPeAOCTaBIEHUSI MyHULIUIIATIbHOM YCITYTU perucTpanyun JIUTIO MYHULIMTIAJIBHOM ~ YCJIYTU
B JIMYHbIN Kabuuet Ha ETII'Y pesyJbTaTa Y1o/THOMOYEHHO dbopmupyercst
MpefoCTaBjIeHusl | TO OpraHa, aBTOMaTMuecku B (opme
MYHULIMITQJIBHOW | OTBETCTBEHHOE 3a 9JIEKTPOHHOT'O JTOKYMEHTa,
YCITyTU MpefoCTaBIeHNe MOATMCAHHOTO  YCWIEHHO
MYHUIIUTIAJIbHOMI KBaJIMGUIIMPOBAHHOMN
YCIyTU 3J7IEKTPOHHOM MO MMCHIO
YIOJTHOMOYEHHOTO JuIa

YTOJIHOMOYEHHOTO OpraHa,




n HallpaBJIsIeTCA

3aSIBUTEJIIO B
kabuuer Ha EIII'Y

JINYHBINA

6. BuxeceHne pesysibTaTa MyHULMTIIAIBHONM YCIYTY B PEECTP pelLleHu

dopmupoBanme n

perucrpanyus pesyyibTarta

MYHULIATIATIbHO

YCJIYTH, YKA3aHHOTO B

nyHkTe 2.5

AIMUHACTPATUBHOIO
peryilaMmeHTa, B hopme

3JIEKTPOHHOTO
nokymenrta B 'IC

BHecenue cBeeHuit 0 pesysibTaTe
TIPeIOCTABJIEHNMST MYHULIMIIATbHO YCITYTH,
YKa3aHHOM B ITyHKTe 2.5
AIMVHUCTPATUBHOTO perjiaMeHTa, B
peecTp pelleHui

1 pabounii neHb

IOJKHOCTHOE
JINLIO
YT0/THOMOYEHHO
ro Oprasa,
OTBETCTBEHHOE 3a
MpefoCTaBIeHNe
MYHULUITAJIEHOM
YCIIyTHU

rmc

Pesynbrat mpenocraBiieHuUst
MYHUIIUIAJIBHOM YCITYTH,
YKa3aHHbIN B ITyHKTE 2.5
AJIMUHUCTPAaTUBHOTO
peryiaMeHTa, BHECEH B

peectp
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