AIJMUHUCTPALIUSA
I'OPOJZICKOI'O OKPYT'A CTPEJKEBOM

ITOCTAHOBJIEHUE

03.08.2022 Ne 523

O6 yTBepskaeHNM AZMUHUCTPATUBHOT'O perjaMeHTa
MIpeIOCTaB/IEHMs MyHUIIUIIAIbHON yeayTy « CoryiacoBaHue IMpoBeIeHNsI IIepeyCTPOICTBa
" (MIM) TIeperyIaHMPOBKM ITOMEIEHMS] B MHOTOKBAPTMPHOM JIOMeE »

B coorBercTBUM ¢ myHKTOM 7 yactu 1 cratbu 14, rimaBon 4 JKuanimHoro Komekca
Poccuiickonn  ®@emeparmnu, @DemepanbHbiM 3akoHOM OoT 27.07.2010 Ne 210-®3
«O6 opraHMsanuyu IMpPeJOCTaBJeHMsS TOCYOapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT»,
Ha OCHOBaHMM MyHKTa 38 yactu 2 crtarbyu 47 YcraBa ropoackoro okpyra CtpeskeBoin

ITOCTAHOBIJIAIO:

1. VTBepautb AZMMHUCTPATUBHBIN PErJIaMeHT MpeJOoCTaBIeHMs MYHUIIUITATbHON
ycenyru  «CorjacoBaHue TIpoBefeHMsI TepeycTpoicTBa U (M) TeperylaHMpPOBKU
ITIOMEIIIEHNSI B MHOTOKBAapTMPHOM [IOME» COTJIACHO TPWIOKEHUIO K HACTOSIIEMY
ITOCTaHOBJIEHNIO.

2. IlpusHaTh yTPaTUBIIMMMU CUJIY TOCTAHOBJEHUSI AIMMHUCTpPALUM TOPOACKOTO
okpyra CTpeskeBoii:

- ot 12.02.2019 Ne 109 «O6 yTBepskmeHnu AIMUHUCTPATUBHOTO peErJIaMEHTa
IpeIoCTaB/JIeHNs] MyHULMIIAIbHOM yeayru «CorjlacoBaHue IepeycTpoicTBa u  (Miin)
repernIiaHupPOBKY TTOMEIeHNSI B MHOTOKBAPTUPHOM JIOMeE»;

- or 05.03.2019 Ne 178 «O BHeceHMM W3MEHEHMII B IIOCTAaHOBJIEHME
Anvunucrtpaiiun ropoackoro okpyra CrpeskeBoit oT 12.02.2019 Ne 109»;

- or 25.04.2019 Ne 306 «O BHeceHMM W3MEHEHMUI! B IIOCTAaHOBJIEHME
Anpmunuctpanymu ropoackoro okpyra CrpeskeBoii ot 12.02.2019 Ne 109»;

- or 16.05.2019 Ne 363 «O BHeceHMM WU3MEHEHMII B IIOCTAaHOBJIEHNE
Anmunuctpaiiun ropogckoro okpyra CrpeskeBoit oT 12.02.2019 Ne 109»;

- or 03.10.2019 Ne 759 «O BHeceHMM W3MEHEHMII B IIOCTaHOBJIEHME
Anpmuauctparym ropoackoro okpyra CrpeskeBoit ot 12.02.2019 Ne 109»;

- or 09.06.2020 Ne 410 «O BHeceHMM U3MEHEHMN B IIOCTAaHOBJIEHNE
Anmvunuctpaiiun ropoackoro okpyra CrpeskeBoit oT 12.02.2019 Ne 109»;

- or 08.11.2021 Ne 613 «O BHeceHMM WU3MEHEHMI B IIOCTaHOBJIEHME
Anvyanctpanyy ropogckoro okpyra CrpeskeBoii ot 12.02.2019 Ne 109».

3. Hacrosiiiiee 1ocTaHOB/IeHME TMOMJIEXUT OGUIIMATIBHOMY OITyOJIMKOBAaHUIO B
razere «CeBepHas 3Be3la» M pa3MellleHMIO Ha OopUIMaJIbHOM CaiiTe OpraHOB MECTHOT'O
caMoyIipaBJyieHusI ropoickoro okpyra CTpeskeBoil.

4. KoHTposb 3a MCIIOJTHEHMEM HACTOSIIErO IIOCTAHOBJIEHUSI BO3JIOKUTh Ha
3amMectuTesis Mbapa TOpOACKOTO OKpyra, HavajJbHMKA YIIpaBJeHUsS TOPOICKOTO
XO39MCTBA ¥ 0e30MacCHOCTM IPOXKMBAHMSI AJIMMHUCTpALUMM TOPOACKOrO OKpyTra
CrtpeskeBoii.

Mbsp ropoackoro okpyra B.B. Jlennuenko



[IpunoskeHue

YTBEP>XIEH

MMOCTAHOBJIEHMEM AIMUHNUCTpAIn
ropozckoro okpyra CTpeskeBon

ot 03.08.2022 Ne 523

AJIMUHUCTPATUBHBIN perjiaMeHT
MPeAOCTaB/IEHNUSI MYHUIMIIATIbHOM yCIyru « CorsiacoBaHue poBeaeHus
NepeycTponcTBa u (M) ImeperyIaHMPOBKY IIOMEIeHUSI B MHOTOKBAaPTUPHOM JI0Me»

I. O61iuue osoKeHNsa
IIpeameT peryanMpoBaHust aiIMMHUCTPATUBHOIO pPerjiaMeHTa.

1.1. ADIMMHMCTPATUBHBIM perjaMeHT IpeJoCTaBJeHMUs] MYHUIIUIIAIbHON YCIyTU
«CorJiacoBaHue MpoBeneHMs] TepeyCcTPONCTBa U (WIM) MeperlaHUuPOBKM TTOMEIeHUs B
MHOTOKBapTUMPHOM AOMe» ([ajiee COOTBETCTBEHHO - aJMUHMUCTPATUBHBIM perjiaMeHT,
MYHMIIMITQJIbHAS yCJIyra) YCTAHABAMBAET TIOPSIOK M CTaHZApT IPedoCTaBJIEHMS
MYHUIUITAIBHON YCITYTH.

AIMUHUCTPATUBHBIN perjaMeHT orpeessieT MTOPSIZIOK, CPOKU "
II0CJIeIOBATE/IbHOCTh B3aMMOMAENUCTBUSI MEXAY AIMMHMUCTpaLMed TOpPOACKOTO OKpyra
CrpexkeBolt (masiee - YIIOJJHOMOYEHHBII OpraH) ¥ WUX [OO/DKHOCTHBIMM JIMIIAMM,
3asIBUTEJIIMM, OpraHamMy TOCYJApPCTBEHHOM BJIACTM, WHBIMM OpraHamMy MECTHOI'O
CaMOYIIpaBJIeHNsI, OPTaHM3aALMSIMU TIPU ITPEAOCTaBIEHUM MYHULIUIIAIbHOM YCITYTH.

[IpaBoBbIe OCHOBaHMS IPEAOCTABJIEHUSI MYHUIIMIIAIBHOM YCJIYTY 3aKpeIvIeHbl B
npuokeHun 1 K HacTosmemMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

1.2. TlepeycTpoifiCTBO IOMENIEHMSI B MHOTOKBAapTUMPHOM [JIOMe IIpeACTaBJjIsIeT
Cc0o601 YCTAaHOBKY, 3aMeHY MJIM MEePEeHOC MHKEHEPHBbIX CeTel, CAaHUTAPHO-TEXHUYECKOTO,
JIEKTPUUECKOTO WMJIM [OPYroro oOOopymoBaHMs, TpeOylolye BHECEHUS W3MEHEHUSI B
TeXHUYECKUI TTaCOPT ITOMEIIEHNSI B MHOTOKBAaPTUPHOM JIOMeE.

1.3. TlepennaHupoBKa IIOMeIleHMS B MHOTOKBAapTUMPHOM [OOME TIpenCTaBJjIsIeT
c0060I1 M3MeHeHMe ero KOHGUrypaimu, Tpedyroliee BHECEHNUS U3MEHEHMS] B TEXHUYECKUA
MacropT IMOMEeIIeH!s B MHOTOKBapTMPHOM JOME.

1.4. Hacrosmumii AIMMHUCTPATMBHBIM perjiaMeHT He PpaclIpoCTpaHsSeTcs Ha
IIpOBeieHNEe PAbOT IO PEKOHCTPYKIMM OOBEKTOB KalMTaIbHOT'O CTPOUTEILCTBA.

1.5. Kpyr 3asButereii.

MyHuunaabHasi ycjayra IIpeJOCTaBJIIETCS COOCTBEHHMKY IIOMEIeHUsI B
MHOT'OKBapTUPHOM JIOME UJIM YIIOJITHOMOUYEHHOMY MM JIMILY (1ajiee - 3asiBUTEIb).

1.6. TpeboBanussi K TmOpsAAKYy WHOOPMMPOBAHMS O  TIPEAOCTABJIEHUU
MYHUIUTTATBHON YCITYTH.

1.6.1. 'udbopmaiiust o Tmopsiike U yCJIOBUSIX MHMOPMUPOBAHUS TIPeIOCTaBIeHMS
MYHULIMTIAJIBHOM YCJIYTY MTPeAOCTaBIISIETCS:

— MOJDKHOCTHBIM JIMIIOM YTIOJJTHOMOYEHHOTO OpraHa IIpM HemoCpeICTBEHHOM
obpalieHnu 3asgBUTESI WIM €ro NpeAcTaBuUTeNs] B YIIOJTHOMOYEHHbBI OpraH WA
IoCpeicTBOM TejieOHHOM CBSI3M, B TOM UMCJIe ITyTeM pasMelleHMs] Ha OoduIilMaIbHOM
canTe YIOJTHOMOYEHHOIO OpraHa B MH(POPMAaIMOHHO-TeIEKOMMYHUKAIIMOHHOM CEeTU
«uTepHetr» http://admstrj.ru (manee - obpuMaTbHBIN CAUT YTIOJTHOMOYEHHOTO OpraHa);

— IyTeM pasMelleHusi B ¢elepasibHOM TOCYJapCTBEHHOM WHMOPMaAIMOHHOM
cucreme «EOVHBINA MOpTay rOCYAApCTBEHHBIX ¥ MYHUIMIIAIbHBIX YCIYT ((YHKIMI)»
(manee - EIII'Y);

— myTeM pa3MelleHusi Ha  MHGOPMALMOHHOM CTeHJe B  TOMeIeHUA



YIOIHOMOYEHHOTO OpraHa, B MHGOPMAIMOHHBIX MaTepuayiiax (OpoIIopbl, OYKIIETbI,
JIUCTOBKU, MTAMSITKN);

— IyTeM NyosMKauuy MHGOPMALMOHHBIX MaTepUayioB B CPeACTBaxX MacCOBOM
uHopMaIum;

— TIOCPeACTBOM OTBETOB Ha MMCbMEHHbIE 0OpaIleHNus;

— COTPYOHMKOM OTZHejla MHOTOMDYHKUIMOHAJIBHOTO IIeHTpa B COOTBETCTBUU C
ITYHKTOM 6.3 HacTOSIIIero AIMMHUCTPATMBHOTO perjiaMeHTa.

OtBer Ha TeneOHHBIM 3BOHOK [IOJDKEH colepykaTb MHGOpMaluMio O
Ha/MEHOBAHNM OpraHa, B KOTOPBIM oOpaTwicst 3asBuUTess, GhbaMuanio, UMsl, OTYECTBO
(mocnenHee - TPU HAIMYMM) U [OJDKHOCTb CIIEIMAINCTa, MPUHSBIIErO Tee@OHHBIN
3BOHOK. IIpyM HEBO3MOKHOCTM IIPMHSIBIIIEIO 3BOHOK CIIEIMAIMUCTa CaMOCTOSITEJIbHO
OTBETUTb Ha TIIOCTaBJIECHHbIE BOMPOChI TejeOHHBIM 3BOHOK IepeagpecoBbIBAETCS
(mepeBOAMTCS) HA MOPyroe MOO/SKHOCTHOE JIMIIO MM OOpaTUBIIEMYCS TpaskIaHUHY
cooOiiaercsi HoMep TesieOHA, MO KOTOPOMY OH MOSKET IIOJIYUYUTb HEOOXOOMMYIO
MHbOopMaIuio.

B ciyuae mocTymieHus: ot 3asBUTess oOpallleHus B MMCbMEHHOM (3JIEKTPOHHOM)
dbopMe oTBeT Ha OOpallleHMe HaMPaBJISIETCS TAKXKe B MMCbMEHHOM (3JIEKTPOHHON) (hopme
He no3nHee 30 KaJIeHIapHbBIX JHEM CO MHS perucrpanyy obpaitenus. [Ipy HampaBieHun
OTBeTa YKa3bIBaeTCs TOJIKHOCTb JIMIIA, MOJMMCABIIErO OTBET, a Takke (ammians, umsi,
OTYeCTBO (TTOcJIefHee - IPY HAJIMYMUM) U HOMep TesiedhOHa MUCITOTHUTEISL.

1.6.2. CmnpaBouHast uHpoOpMaLMsg O MECTOHAXOKIeHuM, rpadure pabdOTHI,
KOHTaKTHbIe TejedoHax VYIIOJTHOMOYEHHOTO OpraHa, ajpece 3JIEKTPOHHOM TIOYThI
VYIOJIHOMOYEHHOTO OpraHa pasmellleHa Ha Oo(UIMAJbHOM cauTe YTIOJTHOMOUYEHHOI'O
oprana, EIII'VY.

CnpaBouHast nHGOpManusi 0 MECTOHAXOXIeHUM, rpaduke pabOTbl, KOHTAKTHBIX
tenedponax M®DII, ampece snexkrpoHHoyu mnoutbl M®ILI pasmellieHa Ha oduiMaILHOM
cavite M®DII.

II. CranpapT npegocTaB/IeHNS MYHUIMIIATBHOWU YCIYTU

2.1. HaumeHoBaHMe MyHUIIUTIATBHOM YCITYTH.

HaumMeHoBaHMe  MyHMIIMMIAABHOM  YCIAYTM -  COTJIaCOBaHME  IPOBeIeHMs
repeycTponcTBa 1 (Win) repernjaHupPoOBKY ITOMeIleHNsI B MHOTOKBapTUPHOM JOMe.
2.2. HammeHnoBanmne YT0IHOMOYEHHOT O oprasa, MpeaoCTaBJISIFOIIETO

MYHULIMTIAJIBHYIO YCIYTY, — AIMUHUCTpAIMsI Topoackoro okpyra CTpeskeBoil.

M®I] yuacTByeT B IpeoCTaBJIeHUM MYHUIIUTIATbHON YCIYTY B YaCTH:

— umH(pOpMMUPOBaHMS IO BOIIPOCAM MPeIOCTABAEHNSI MyHULIUTIATbHOM YCITYTH;

— TpueMa 3asiBJIeHMM ¥ JOKYMEHTOB, HEOOXOOMMBIX MJIsl TIPemOCTaBIeHMS
MYHUIIUTIAJIBHOM YCJIYTU;

— BbIJAUM pe3yJibTaTa MPeqoCTaBIeHNsI MYHUIIUITATBHON YCITYTH.

B mpemocTraBiieHMM MYHMIIMIIAJBHONM YCJAYTM B paMKaxX MeXBeIOMCTBEHHOTO
MHGOPMAaIMOHHOTO B3aMMOIeNCTBUS yyacTByeT DenepasbHas CIy>k6a rocygapCcTBeHHOM
perucrpaiumu, Kamactpa ¥ kaprorpaduu, DenmepasbHas HajJoroBast  CJIYKOa,
CITelMaanM31pPOBaHHbIe TOCYIapPCTBEHHbBIE I MYHUIIUIIAIbHbIE OPTaHM3AIMM TEXHUYECKON
MHBEHTapM3aly, OPraHbl 0 OXpaHe MaMSITHUKOB apXUTEKTYPbl, UCTOPUM U KYJIbTYPHI.

3asiBMTeJIb BIIpaBe IOaTh 3asBJIEHNE O MePeyCTPONCTBe U (MIN) TTeperyIaHuPOBKIU
yepe3 M®IL] B cooTBeTCTBUM C COIJIAllleHVMeM O B3aummomaenctBuu Mmexmy MOL u
YNoIHOMOYEHHBIM OPraHoOM, [IOYTOBBIM OTIIpaBJieHMeM uin ¢ momoIibio EIIT'Y.

3ampeliaetcsl TpebOBaTh OT 3asIBUTEJISI OCYIIECTBJIEHUSI MEMCTBUIA, B TOM 4YMCJIe
COTIJIACOBaHMI, HEOOXOAVMBIX IJISI TIOJTYUYEHMS MYHUIIUIIAIbHOM YCJIYTY M CBSI3aHHBIX C
obpallieHeM B VMHbIE TOCYyJAAapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHMS,
opraHmsanum, 3a MCKIIOYEHMEM TOJyUYeHUs YCJIYT, BKJIIOUEHHBIX B IlepedyeHb YCIyT,
KOTOpbIe  SIBJISIIOTCSI  HEOOXOAMMBIMM U OOSI3aTebHbIMMU  IIJISI  MPEeIOCTaBJIEHUS



MYHUIUITIBHON YCITYTH.

2.3. OnmcaHne pesysbTaTa MpeaoCTaBAeHNS] MyHULIIMIIATbHOM YCITYTH.

PesysbTaToM mpenocTaBieHMs] MYHULMIAIBHOM YCJIYTM SIBJSIETCS IIPUHSITOE
Y IOTHOMOYEHHBIM OPTAaHOM pellleH)e O COTJIaCOBaHMM TPOBeeHMsT TIepeyCTPOICTBa U
(vnm) meperyIaHMPOBKYM TIOMEIIeHMS] B MHOTOKBapTMPHOM JIoMe JIMOO pellieHre 06 oTKase
B COIJIACOBAHMM IPOBENEHMS IepeyCTPOMCTBA U (MJIM) TePeIyIaHMPOBKY TTOMEIIEeHNsT B
MHOTOKBapTUPHOM JIOME.

PesysibTaT npegocTaBieHnss MyHUIIATIAIBHON YCTYTY MOKET ObITh MOJTyUYeH:

— B YIIOJHOMOUYEHHOM OpraHe Ha 6yMa>KHOM HOCHUTeJIe TPV JIMYHOM OOpaIleHnu;

— B M®II] Ha 6yMaskHOM HOCHUTeJIe TIPU JIMYHOM OOpaIleHnN;

— IIOYTOBBIM OTIIPABJIEHNEM;

— Ha EIIl'Y, B Tom uncne B ¢opMe 37eKTPOHHOTO AOKYMEHTA, MOJANMCAHHOIO
3JIEKTPOHHOM MOJMNCHIO.

2.4. Cpok mpenocTaBjieHMsT MYHUIIUTIAIbHONW YCIYTM, B TOM YUCJIEe C YUEeTOM
HEOOXOIMMOCTM OOpalleHuss B OpraHmsaluy, YyYacTBYIOIIME B IPeJOCTaBIeHUN
MYHUIUIIIBHON YCITYTH.

Y IOTHOMOYEHHBIM OpraH MPUHMMAET pellleHre O COTJIacoBaHMM MM 00 OTKase B
COTJIACOBaHMM ITPOBEAEHMS] TEePeyCTPOICTBA U (WIM) TIEPEIIaHUPOBKM ITOMEIEHUS B
MHOTOKBapTMPHOM JOMe He I0o3aHee ueM uepe3 45 mHelt co OHS NpencTaByieHus B
YKa3aHHBIM OpraH JOKYMEHTOB, OOSI3aHHOCTb IO IMPEeJCTaBA€HMIO KOTOPbIX BO3JIOXKEHa
Ha 3asIBUTEJIS.

B ciyyae momaum moxkymeHTOB B M®II cpok mpemocTaBieHMss MyHUIIUTIATIbHOM
YCIAYTU UCUMUCIISIETCSI CO IHSI MOCTYIUIEHMUSI B YTIOJITHOMOYEHHBIN OpraH JOKYMEHTOB U3
MO®II.

B cinyuae nogaun mokymeHnToB uepe3 EIII'Y cpok mpemocTaBieHMs UCUMCISIETCS
CO ITHS TIOCTYIUIEHMS B YTIOJTHOMOYEHHBIM OpraH JOKyMeHTOB. HampaBiieHne mpuHSATBIX
Ha EIII'Y 3asBneHuin M OOKYMEHTOB OCYIIECTBJSETCSI C MCIIOAb30BaHMEM eAVHOMU
CUCTEeMbl MeXXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJENCTBUS U TOAKIIOUEHHOM K Hel
pPErvMoHaIbHOM CUCTEMbBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOIEICTBMSI.

[IprocTaHoOB/IeHMEe TTPeAOCTaBIeHNSI MYHULIUIIAIbHOM YCIYTY 3aKOHOAaTe/IbCTBOM
Poccuiickon @enepaliy He MpeayCcMOTPEHO.

Cpok BbIJauM [OKYMEHTOB, SIBJSIIOIIVXCSI PE3yJbTaTOM ITpedOCTaBJIEHUS
MYHUIIMITAJIBHON YCIYyTH, - He TO3[IHee ueM uepe3 3 paboumx OHS CO JTHS TIPUHSITUS
pelieHMsI B COOTBETCTBMM C TIyHKTOM 3.1.3 Hacrosiero AJIMMHUCTPATUBHOIO
perjiaMeHTa.

2.5. HopmaTtuBHble TMpaBOBbIe aKThl, PpEryJMPYIOLIME MPeOCTaBIeHe
MYHULIUMTIAJIbBHOM YCITYT .

[TepeueHb HOPMATMBHBIX IIPABOBbIX aKTOB, PEryJIMPYIOIIMUX IPeIOCTaBJIeHI e
MYHUIIMITIBHON YCAYTU (C yKa3aHMeM MX PEKBUBUTOB M MCTOUYHMKOB OGUIMATBLHOTO
OITyOJIMKOBaHMS), pa3MeliaeTcss Ha OGUIMAIBHOM caiTe YTOJHOMOUYEHHOIO OpraHa, Ha
EIITY.

VYIIOTHOMOYEHHBIVI OpraH obecrneuynBaeT pasMelleHre M aKTyaJu3alyio MepeyHs
HOPMAaTMBHBIX TIPABOBbIX aKTOB, PEryJMPYIOIIMX TMpeJOoCTaBlIeHe MYHULIUIIATbHOM
YCJTyTU, Ha CBOEM O(PUIIMATBHOM CaliTe.

2.6. VcuepmbIBawolliMii TepevyeHb [TOKYMEHTOB, KOTOpble 3asBUTENb [IOJKeH
IIpeACTaBUThb CAMOCTOSITeJIbHO, ¥ JOKYMEHTbI, KOTOpbIe 3asIBUTE/Ib BIIpaBe IpPeaCcTaBUTh
II0 COOCTBEHHOM MHMIIMATMBE, TaK KaK OHM IIOJJIEXKAT IIPEICTABJIEHMIO B paMKax
MeXKBEJOMCTBEHHOI'O MH(POPMAILMOHHOTO B3aMMOIEMCTBHUS.

2.6.1. HWcueprnbIBaloliuii  IepedyeHb  TOKYMEHTOB, HEOOXOIMMBIX  IJIsI
IIpeIOCTaB/IeHMs MYHUIIATIAIBHOM YCTYTH.

B mensx mpoBeneHmst mepeycTporcTBa M (WIM) TEPEIIaHUPOBKM TOMEIEHNS B
MHOTOKBApTUPHOM JOMe 3asBUTE/Ib IIPEAOCTaB/IIeT B Y IIOJHOMOYEHHbIN OpraH:



1) 3asBieHMe O TiepeyCcTpoucTBe ¥ (MJIM) TepelUIaHMPOBKe TIIOMEIEHNs B
MHOTOKBapTMPHOM JoMe (majsee - 3agBjieHMe); 1o ¢opme, YTBEpPKIEHHOM
rmocraHosyieHneM IIpaButennbctBa Poccuiickoit @emepanym ot 28.04.2005 Ne 266 «O6
yTBepskIeHuM (HOpMbl 3asiBJIEHUSI O TIEPEyCTPONCTBe U (M) TeperylaHMpPOBKe KMUJIOTO
nmoMelieHuss u  (QopMbl TOKYMEHTa, IIOATBEPKIOAIOIIEro IIPUHSTHE peILIeHusT O
COTJIACOBaHMM MEPEeyCTPONCTBA U (MJIN) MePEIJIAaHUPOBKY SKMUJIOTO TIOMEIIEHUS »;

2) mpaBOyCTaHaBJIMBAIOIIME [TOKYMEHTbl Ha IiepeycTpauBaemoe U (M)
neperviaHUpyemMoe TOMellleHe B  MHOTOKBAPTUMPHOM noMe (TIOMJIMHHUKY — WIN
3aCBUJIETEIbCTBOBAHHbIE B HOTAPMAIbHOM IMOPSIIKE KOTIMN);

3) MOArOTOBJIEHHBII ¥ OGOPMJIEHHBII B YCTAaHOBJEHHOM IIOPSIAKE ITPOEKT
mepeycTtpouctsa ¥ (WiM)  TepeIvIaHMPOBKU  TepeycTpauBaeMoro u (M)
MeperIaHupPyeMOro IMOMeIleHNSI B MHOTOKBAapPTUPHOM JIOME;

4) MpOTOKOJI 00IIero coOpaHusi COGCTBEHHMKOB MTOMEIIEHN B MHOTOKBapTVPHOM
ZIOMeE O COTJIAaCUM BCEX COOCTBEHHMKOB ITOMEIIEHMII B MHOTOKBapTUPHOM JIOME, B CTydae
€CJIM TIepeyCTPONCTBO U (MJIM) TepeIyIaHMpPOBKA IMOMeEIeHMsS B MHOTOKBAPTUPHOM JOMe
HEBO3MOKHbBI 0€3 MPUCOeAMHEHNMS K JAHHOMY ITOMEIIEHNIO YacTy OOIIero MMyIlecTBa B
MHOTOKBapTUPHOM JIOME;

5) TexHMUyeCKMiI MACIOPT IepeycTpamMBaemMoro u (MaM) IeperuiaHupyeMoro
ITOMEIIEHNSI B MHOTOKBapTUPHOM JIOME;

6) coryiacue B MMCbMeHHON (opMe BcexX WIeHOB CeMby HaHMMaTess (B TOM UMCIIe
BPEMEHHO OTCYTCTBYIOIINX YJIEHOB CEMbU HaHMMAaTeJIs), 3aHMMAFOIINX
nmepeycrpaMBaemMoe ¥ (MJiK) IeperylaHMpyeMoe JKUJIoe IIOMeIlleHre Ha OCHOBaHUMU
JIOrOBOpa COLIMAJIbHOTO HauMa (B cydae, ec/ii 3asiBUTEJIEM SIBJISIETCS] YIIOJTHOMOYEHHBIN
HaliMoJaTeIeM Ha TIpeCTaB/IeHNe MMPelyCMOTPEHHBIX HACTOSIIIIMM ITYHKTOM JOKYMEHTOB
HaHMMaTeJb IlepeycTpauBaemMoro u (Mjiu) IeperylaHMpyeMOro >KMUJIOTO TOMEeIIeHMsT 10
JIOTOBOPY COLIMAJIbHOTO HaliMa);

7) 3aK/IIOYEHME OpraHa II0 OXpaHe IMaMSITHUKOB apXWUTEKTYpbl, UCTOPUM U
KYJIbTYpbl O [JOITyCTMMOCTYM IIPOBEIEeHMSI IepeyCTpOMCTBa U (WiIM) TepeIiaHMPOBKU
MTOMEIIIeHNSI B MHOT'OKBapTUPHOM [IOMe, €CJIM TaKoe TOMeIleHe UM JOM, B KOTOPOM
OHO HAXOJIUTCS, SIBJIIETCS TTAMSITHUKOM apXUTEKTYPbl, UCTOPUM WU KYIbTYPHI.

2.6.1.1. B cnyuae HampaByieHusi 3asiBjieHusi nocpenctsom EIII'Y, cBemenust us
IIOKYMEHTa, YIOCTOBEPSIIOIIETO JIMYHOCTD 3asIBUTEJS, ITpeACcTaBUTeNsT GOPMUPYIOTCS TIPU
MOATBEPXKAEHUM  y4yeTHOM 3amucu B  EnuHoM  cucreme  uaeHTUOUKAIUM U
ayTeHTU(MKAIMM U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKAa3aHHOM YUETHOM 3arncyu U
MIPOBEPSIIOTCS ~ TyTEM  HampaBjeHus  3ampoca C  MCIOJb30BaHMEM  CUCTEMBI
Me>XBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3auMMOIeNCTBUsS. B ciaydae, eciu 3asiBjeHue
MOJAeTCs] uepe3 TIpeNCTaBUTENS 3asgBUTEJI, TakKXKe IIPe[CTaB/sSIeTCs JTOKYMEHT,
MOATBEPSKIAIOIINI TTOJTHOMOYMSI Ha OCYIIECTBJIEHNE NEMCTBUI OT MMeHM 3asButessi. B
KauecTBe JOKYMEHTa, MOATBEP>KAAIOIIero MoJTHOMOUMSI Ha OCYIIeCTB/IeHMEe AeCTBUM OT
MMEHMU 3asIBUTEJIS, TPeCTaBUTE/ b 3asBUTEJISI BITpaBe Mpe/iICTaBUTh:

- 0OpMJIEHHYIO B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickon demeparn
IOBEPEHHOCTD (151 GU3MUECKUX JINIT);

- 0bOpMJIEHHYIO B COOTBETCTBUM C 3aKOHOHATebcTBOM Poccuiickoit Depeparivn
IIOBEPEHHOCTb, 3aBEPEeHHYIO0 IIevaTbl0 3asgBUTENSI U MOANMCAHHYIO PYKOBOAUTEJIEM
3asIBUTENISI MJIM YIIOJJTHOMOYEHHBIM 3TUMM PYKOBOAMUTEEM JIMIIOM (IJI HOPUANYECKUX
).

2.6.2. 3asBUTe/Ib BIIpaBe He IMPEACTaBJSITh TOKYMEHTbBI, IPeIyCMOTpPEeHHbIE B
moAnyHKTax 5, 7 mynkra 2.6.1, a Takke B cjydae, €CIM IIpaBO Ha IepeyCcTpauBaeMoe 1
(unn) meperviaHMpPyeMoOe IMOMellleHMe B MHOTOKBAPTMPHOM JOME 3aperMcTpyupoBaHO B
EnyHoM rocymapcTBEHHOM peecTpe HeIBMKMMOCTM, JTOKYMEHTbI, MPemIyCMOTPEeHHbIE
MOJAITYHKTOM 2 IMyHKTa 2.6.1 HacTosiero AMUHUCTPATUBHOTO perjaMeHTa.

2.6.3. [lokyMeHTbI (MX KOTIMU UM CBEIEHMUSI, COMlepsKallecsl B HUX), yKa3aHHbIE B
noanyHKTax 2, 5, 7 mynkra 2.6.1 HacTosiiero AAMMHUCTPATMBHOIO perjiaMeHTa



3ampallnBalTCs YTOJHOMOYEHHBIM OPraHOM B T'OCYJAapCTBEHHBIX OpraHax, OopraHax
MEeCTHOTO CaMOyIpaBjieHMUsI M TOABEAOMCTBEHHBbIX TOCYJapCTBEHHbIM OpraHaM Win
opraHaM MeCTHOTO CaMOYIpaBJeHUs] OpraHM3alMsiXx, B paCIOPSDKEHUM KOTOPBIX
HaXOJSTCsS YyKa3aHHble [TOKYMEHTbl, €C/JIM 3asBUTeJb He TMPeNCcTaBUIM YKa3aHHbIe
IOKYMEHTbI CAMOCTOSITETbHO.

VYIOJIHOMOYEHHbIM  OpraH, OCYIIeCTBJISIIOIIMI  COTJIacOBaHMe, He BIIpaBe
TpeboBaTh OT 3asABUTENSI TpeNCcTaBjeHMe APYTUX [TOKYMEHTOB KpOMe [IOKYMEHTOB,
UCTPeObOBaHME KOTOPBIX Y 3aBUTEJSI TOITYCKAETCS B COOTBETCTBUMMU C ITyHKTamu 2.6.1 u
2.6.2 Hacrosiero AIMUHUCTPATUBHOTO PerjiaMeHTa.

[Io MeskBeOMCTBEHHBIM 3arpocaM YIIOJHOMOYEHHOTO OpraHa, YyKa3aHHbIX B
ab3alle TMEepBOM HACTOSIIErO IYHKTa, [JOKYMEHTbl (MX KONMM WIM CBeIeHUsl,
comepskaiyecss B HUX) IPeJOCTaB/SIIOTCS TOCYAAPCTBEHHbIMM OpraHamu, OpraHamu
MEeCTHOTO CaMOYTpaBJieHUs] U TOJBeJOMCTBEHHbIMM T'OCYJapCTBEHHbIM OpraHam Win
opraHaM MeCTHOTO CaMOYIpaBJieHMsI OpraHu3alyusIMu, B PACIOPSDKEHUM KOTOPBIX
HaXO[SITCS YKa3aHHbIE JOKYMEHTbI, B CPOK He IPEBBIIIAIOIINI TISITh PabouMx AHEN COo
IOHS TIOCTYIUIEHMSI MeXXBEJIOMCTBEHHOTO 3ampoca B OpraH WM OpraHu3aluio,
MpeloCTaBJSIoONIe AOKYMEHT U WMHbOpMaluio, €C/Ju WHble CPOKM TOJATOTOBKU U
HalpaBJieHMs] OTBeTa Ha MeKBeJOMCTBEHHBI 3alpoC He YCTaHOBJIEHbI (enepasbHbIMMU
3aKOHaMM, rpaBoBbIMM akTamu [IpaBuTtenbctBa Poccuiickon @enepaiivt 1 MPUHSTHIMU B
COOTBETCTBUMU C (QefepaibHbIMM 3aKOHAaMM HOPMATMBHBIMM TIPAaBOBbIMM aKTaMMU
Tomckou obsacTu.

2.7. VicuepnbIBaolMii NlepeyeHb OCHOBAHUM [JiI OTKasa B IpueMe JOKYMEHTOB,
HEeOOXOIMMBIX JIJIS TTPeAOCTaBAeHNSI MyHULIUTIAIbHON YCJIYTH.

Ortkaz B mpueMe [TOKYMEHTOB, HEOOXOOMMBIX MJISI  IPeJOCTaBJIEHUS
MYHMIIMTIQJIBHOM ~ YCJIYTM,  3akoHomaTenbCTBOM  Poccuitickoit  Denmepanyu  He
peayCMOTPEH.

2.8. VicuepmibIBaroluii epevyeHb OCHOBAHMIA JJIsSI TPMOCTAHOBJIEHMST MJIM OTKa3a B
MpegoCTaBIeHNM MYHUIUITAIIBHON YCITYTH.

[IprocTaHoOB/IeHMEe TTPeAOCTaBIeHNSI MYHULIUIIAIbHOM YCTYTY 3aKOHOAaTe/IbCTBOM
Poccuiickon @enepaiiviu He MpeyCMOTPEHO.

Y IOTHOMOYEHHBIV OPraH OTKA3bIBAET B MPEIOCTABIEHNM MYHUIIUTIATBHON YCITYTU
B CJIyyae, eCJin:

1) 3asiBUTENIEM He TMpe[CTaBieHbl [TOKYMEHTbI, OIpeJe/ieHHble MyHKTOM 2.6.1
HacTosIero AAMMHMCTPATMBHOTO perjaMeHTa, OOSI3aHHOCTb IO IPeJCTaBJIEHUIO
KOTOPbIX C YyuyeTOM ITyHKTa 2.6.3 HacTosiero AJIMUHUCTPATMBHOTO perjaMeHTa
BO3JIO’KEeHa Ha 3asiBUTEJIS;

2) mocTyIuieHussT B YTIOJJHOMOYEHHbBIM OpraH OTBeTa opraHa rocygapCTBEHHOM
BJIACTM, OpraHa MeCTHOTO CaMOYIIpaBjeHusl JMOO TOABEAOMCTBEHHOMW OpraHy
rocyIapCTBEHHOM BJIaCTM WJIM OpPraHy MeCTHOTO CaMOYIIpaBJieHMsI OpraHusaiyuu Ha
MeXXBEeJOMCTBEHHbBIN 3aIpOC, CBUIETEIbCTBYIOIIEro 06 OTCYTCTBMUM JOKYMeHTa U (MUJIN)
mHpopmaiMmu, HeOOXOAMMBIX IJIS  TPOBEAEHUs  IepeycTpoicTBa U (Mn)
MeperviaHMpPOBKM TOMEIIeHMSI B MHOTOKBAPTUPHOM [IOME B COOTBETCTBUM C ITYHKTOM
2.6.1 Hacrosiiero AJIMMHUCTPATUBHOTO peErJIAMEHTa, €CJIM COOTBETCTBYIOLIMIA
IOKYMEHT He ObUI IPeICTaBJIeH 3asiBUTEJIEM 10 COOCTBEHHOV MHUIIMATUBE.

3) OTkas B corJiacoBaHMM MPOBeEeHNs MTepeyCTPOMCTBa U (M) MeperiaHuPOBKU
MOMeIlleHNsI B MHOTOKBAapPTMPHOM [IOMe IO YKa3aHHOMY OCHOBAHMIO [IOITyCKaeTCs B
caydae, ecaM  YTOJHOMOYEHHBIM  OpraH  Iocje  TOJy4eHMss  OTBeTa  Ha
MEXKBEJOMCTBEHHbII 3aIllpoC YBEIOMWI 3asiBUTENISI O IIOJy4YeHUM TaKoro OTBeTa,
MpeIJIoKWI 3asIBUTENIO TIPEACTAaBUTh NTOKYMEHT U (Mau) uHbopMalyio, Heo6XoaumMble
IJIT TIPOBENEHMs TIepeyCcTpPorcTBa M (MJIM) TIEPeIIaHUPOBKM, TIPEeIyCMOTPEHHbIE
MyHKTOM 2.6.1 Hacrosiiero AIMMHUCTPATMBHOI'O perjaMeHTa, M He TOJyYMJl TaKue
OOKyMeHT M (unau) muHbOpMauMio B TedyeHMe TMATHAAIATM paboumMx [OHENM CO [OHS
HarmpaBJieHUs YBeJOMJIEHUS;



4) nipencraBieHMs TOKYMEHTOB B HEHA/JIeXKAIlMiA OpTaH;
5) HecooTBeTCTBMSI MpOEKTa IMepeycTpoiictBa ¥ (WiM) IeperiaHMPOBKMU
MOMelLleHsI B MHOTOKBapTMPHOM i0Me TpebOBaHMSIM 3aKOHOIATeIbCTBaA.

Henomnyuenne WX HeCBOeBpPeMEeHHOe MOoJIyueHMe TOKYMEHTOB, YKa3aHHbIX
B myHkTe 2.6.1 Hacrosmiero AIMMHUCTPATMBHOIO perjaMeHTa ¥ 3alpoIlleHHbIX B
rocyIapCTBEHHBIX OpraHax, opraHax MeCTHOTO CaMOYMpaBJieHUs U MOABEIOMCTBEHHBIX
rocyIapCTBEHHBIM OpraHaM MJIM OpraHamM MeCTHOTO CaMOYIIpaBJIeHMSI OpraHu3alusX, B
pacrnopsi’keHuM KOTOPBbIX HaxOASTCS YyKa3aHHble IOKYMEHTbI, He MOXKEeT SBJISITbCS
OCHOBaHMEM [Ji1 OTKa3a B COIVIACOBAaHMM TIPOBEIEHUSI IepeyCcTpoMcTBa U  (MJIn)
repernsiaHMpPOBKY MTOMelleHMsI B MHOTOKBapTMPHOM JIOMe.

2.9. [lepeueHb ycCJIyT, KOTOPbIE SIBJSIIOTCS HEOOXOAMMBIMM U 00sI3aTEIbHBIMU [IJIsI
MpefoCTaBJeHNs] MYHMIIMIIJIbHOM YCIYyTM, B TOM YNC/Ie CBeJeHUSI O [JOKYMeHTe
(mOKyMeHTax), BbIZaBaeMOM (BbIJaBae€MbIX) OpraHM3alMsIMM, YYACTBYIOIIMMU B
MpeaOCTaBIeHNM MYHUIUITAIBHON YCITYTH.

Ycayru, KOTOpble — SBJSIIOTCS — HEOOXOOMMBIMM U OOSI3aTe/IbHBIMMU  [IJIS
MpeoCTaBJIeHNsI MYHUIIUTIATIbHON YCTYTHU:

1) monroroBka u  odopmieHre B  YCTAHOBJIEHHOM  IIOpSiAKE  MPOeKTa
nepeycTtponucrea ¥ (MaM)  TEpeIIaHMPOBKM  MepeycTpauBaeMoro u  (WIN)
neperuiaHMpPyeMoro rnoMeleHss B MHOTOKBapTUPHOM JJOME;

2) obopMmiieHMe  OOKYMEHTa,  YIOCTOBepsiollero  ImnpaBa  (ITOJTHOMOYMS)
MpefcTaBuTessI, B CJIydyae, eI 3a I[peJoCTaBJeHMeM yCIyru — oOpaliaeTcst
peACTaBUTENb 3asBUTEJIS;

3) opopmiieHme corJyiacusi B MMCbMEHHOM Gopme BCeX WIEHOB CeMby HaHMMAaTesl
(B TOM umcCJie BpeMeHHO OTCYTCTBYIOIIMX UJIEHOB CeMbM HaHMMATeJIs), 3aHMMAIOIINX
nepeyctpaMBaeMoe ¥ (MaM) IMeperviaHMpyeMoe >KWjioe ToMellleHre Ha OCHOBaHUU
JIIOroBOpa COIMAJbHOrO HaiiMa (B c/lyuyae ecyiM 3asBUTEJIEM SIBJISIETCS YIIOJHOMOYEHHbIN
Hal/iMoJaTeJleM Ha TIpefoCTaBjeHMe IPedyCMOTPEHHbIX ITyYHKTOM 2 cTraTtbu 26
XKumuminoro  kopekca — Poccuiickon @enepanuy  TOKYMEHTOB  HaHMMaTeb
nepeycrpaMBaeMoro u (W) TmeperylaHMPyeMOro >XUJIOTO TOMeIleHUs IO JOTrOBOpY
COLIMAJIbHOTO HaiiMa).

2.10. Tlopsimok, pasMep ¥ OCHOBaHMSI BHMMaHMS TOCYAAapPCTBEHHON TMOILIMHBI MU
MHOM IJIaThl, B3MMaeMoi 3a MpefoCcTaBieHe MyHUIIUITAIbHON YCITYTHU.

[IpenocraBiieHe  MYHULMIAABHOM  YCJYTM  OCYILECTBJsieTcsl  OecruiaTHO,
rocyapCTBeHHas MOIIMHA He YIJIauMBaeTCsl.

2.11. ITopsimok, pasMep ¥ OCHOBaHMSI BHMMAaHMS TJIAThI 3a IIpefoCTaBieHne yCIyT,
KOTOpbIE  SIBJIIIOTCSI HEOOXOOMMBIMM ¥ OOSI3aTe/IbHBIMM  IJIS1  TIPeJOCTaBJIEHUS
MYHUIIMTIAJIIBHOM YCJIYTHM, BK/IOUass MHOpMAIMio O METOAMKe pacyeTa pasMepa TaKou
TIJIAThI.

[Topsimok, pasMep M OCHOBaHMS BHMMAaHMSI IUIaThl 3a IMPEIOCTaBJIEHNME YCIIYT,
YKa3aHHBIX B MyHKTe 2.9 HacTosiiero AIMMHUCTPATUBHOTO perjaMeHTa, OIpeesieTCs
OpraHM3alysSIMU, IMPEIOCTAB/ISIIOIIMMI JaHHbIE YCITYTH.

2.12. MakcuMaJIbHBIM CPOK OXMUIAHMS B odepedy IIpM Iojauve 3ampoca o
MPedOCTaBIEHUM  MYHMIMIIAJIBHOW  YCJIYyIM M TIpM  TIOJy4YeHMM  pes3yJibTaTa
MIpeIOCTaB/IeHMST MYHUIIUTIAILHOM YCTYTH.

MakcvManbHbI CPOK OXMAAHMS B oOuepeay TIpM Iojaye 3asBJI€HUSI O
MIPeAOCTaBIEHUY MYHULIMIAIBHOMW YCJIYTM M TIpU TIOJYyYEeHUM pe3yJsbTaTa TaHHOMN
MYHUIIAIIAIBHONM YCIYTY He AOJIKEH MpeBbIIiaTh 15 MUHYT.

2.13. Cpok ¥ TOpSIAOK perucTpauuym 3arpoca 3asBUTENSI O NpeJoCTaBJIeHUU
MYHULIMIIAIBHOM YCITYT .

3asiBjieHMEe O TIPeAdOCTaBJIEHUM MYHUIUIAIBHOM YCJIYTM, MpeacTaBIeHHOe
3asIBUTEJIEM JIMYHO JIMOO €ro IpeacTaBUTEIEM, PErUCTPUPYETCS YIIOJTHOMOYEHHbIM
OopraHoMm B TeueHne 1 pabouero OHS C AAThI MOCTYIJIEHMS TAKOTO 3asIBJIEHMSI.



3asiBieHME O TIPeAOCTaBJIEHUM MYHUIIUIIAJIBHOM YCIYyTH, I[peCTaBIeHHOe
3asiBUTEsIEM MO0 ero mpenctaButesniem yepe3 MOILI, peructpupyercss Y IOTHOMOYEHHBIM
OpraHoMm B JeHb noctymieHus ot M®II.

3asiBjieHMe, TOCTyIuBIIlee B 3jeKTpoHHOM ¢dopme Ha EII'Y perucrpupyercs
YNO/JHOMOYEHHbIM OpraHoOM B JeHb €ro TMOCTyIJIeHUSI B CJiyuae OTCYTCTBUS
aBTOMaTU4eCKoM perucTtpauuu 3amnpocos Ha EIIT'Y.

3asiBieHue, MOCTYMMBIIIEE B Hepabouee BpeMms, perucTpupyercs
YO/JIHOMOYEHHBIM OpPraHOM B TMEPBbIM pPaboumMii [IeHb, CJIENYIOMMM 3a OTHEM €ro
MOJTyYeHMSI.

2.14. TpeboBaHusi K TIOMeEIEHMSIM, B  KOTOPBIX  IIPeJOCTaBJSIIOTCS
MYHULIMIIAJIbHBIE YCJIYTU, K 31y OXMIAHMUS, MeCTaM [JIs 3allOJIHEHMSI 3alpoCOB O
MpeIOCTaBIeHMM MYHULIMIIAIbHOM YCIYTU, MHOOPMAILIMOHHBIM CTEHIAM C 0Opas3IaMyu ux
3aIIOJTHEHMSI ¥ TIEPEUYHEM [IOKYMEHTOB, HEOOXOOMMBIX JISI TIPEeIOCTaBIEHUS] KasKIOu
MYHUIIUITAIIBHON YCIYTH, B TOM UMCJIe K O0eCHeYeHMI0 JOCTYITHOCTU AJIS MHBAJIMIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATeaIbCTBOM Poccuiickon depepanym o
COIMATbHOM 3allUTe UHBAIUAOB.

2.14.1. TlomemieHusi  YIOJHOMOYEHHOTO OpraHa s  MpegoCTaBIeHUS
MYHULIMIIAJIBHOM YCAYTM pa3MelIaloTCs Ha IIepBOM 3Ta)ke 37aHus, 00O0pyIOBaHHOIO
OTHEJNbHBIM BXOJIOM, JIMOO B OTAEIbHO CTOSIILIEM 3OaHMM [JiI CBOOOJHOTO AOCTYIIa
3asBuTeNen. IlepeaBiskeHne MO MOMENIEHMSIM Y TIOJITHOMOUYEHHOTO OpraHa, B KOTOPBIX
TIPOBOAMUTCS TIPMEM 3asiBJIEHUSI M TOKYMEHTOB, He TOJDKHO CO3[aBaTh 3aTPYOHEHUN IJIsT
JIALI, C OTPAaHMYEHHBIMY BO3MOXKHOCTSIMU 37TOPOBBbSI.

[Ipu pacronoxkeHuu romeleHus: YIOJTHOMOUYEHHOI'O OpraHa Ha BepXHEM 3Taske
CITeIMa/INCThI YIIOJJTHOMOYEHHOT'O OpraHa 00s13aHbl OCYIIECTBJIATh IIPUEM 3asBUTEJIeN Ha
IIepBOM 3Ta’ke, €CJIM IO COCTOSIHMIO 3[I0POBbsSI 3asIBUTE/Ib HE MOSKET TMOMHSTHCS 10
JIECTHUIIE.

Ha Tepputopumu, mnpwieramiieir K 30aHMIO YTIOJJHOMOYEHHOTO OpraHa,
OpraHM3YIOTCS MeCTa [Jisl MapKOBKM aBTOTPAHCIIOPTHBIX CPeACTB, B TOM 4YMCJie MeCcTa
IIJIST TIapKOBKM aBTOTPAHCIIOPTHBIX CPeCTB MHBA/MAOB (He MeHee 10 IMpOIIEHTOB MECT,
HO He MeHee OJHOIO MeCTa), JOCTYIl 3asBUTeJIeM K IMapKOBOUYHBIM MECTaM SIBJISIETCS
6ecIyIaTHbIM.

[TomeriieHne YTNOJTHOMOUYEHHOI'O OpraHa JIJjisg TpueMa 3asiBUTesIel 000pymyeTcs
MHGOPMAaIMOHHBIMM CTeHAAaMM, Ha KOTOPBIX pa3meliiaeTcst hdopma 3asiBjeHust ¢ 006pasiiom
ee 3aroJIHeHUST WU TlepeueHb [TOKYMEHTOB, HeOOXOOMMBbIX JJIsI IPeAOCTaBJIEHMS
MYHULIMIIAJIbHOM YCITYT .

[TomeriieHnsi, B KOTOPBIX OCYIIECTB/ISIIOTCS [JEUCTBUS 110 IPeaoCTaBJIEHUIO
MYHULIMIIAIBHOM  YCJIYyTUM, O0O0ecleumMBarOTCsl KOMITbIOTEpaMM, CpelCcTBaMM  CBSI3U,
BKJIIOYAsl JOCTYN K WMHGOPMALMOHHO TeJIeKOMMYHUKAIMOHHOM ceTu «VIHTepHeT»,
OPI'TEXHUKOM,  KAHUEJSIPCKUMM  TPUHAIJIEKHOCTSIMM,  MHPOPMALMOHHBIMU U
CIIpaBOYHBIMM MaTepuasiaMy, HarJsIgHOM WMHGOpPMAaLMel, CTYJAbsIMM W CTOJIAMMU,
CpeICcTBaMyM IIOKAPOTYIIEHMSI ¥ OIIOBEIIEeHMS O BO3HMKHOBEHUM YPE3BbIYAMHON
CUTYallMM, IOCTYIIOM K PErMOHaJIbHOM CUCTEME MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTI'O
B3aMMOJIEVICTBMSI, a TaK)Ke 00ecIieunBaeTcsl JOCTYITHOCTb JJISI MHBAJIMUIOB K YKa3aHHBIM
MIOMEIIIEHNSIM B COOTBETCTBUM C 3aKoHomaTenabCcTBOM Poccuiickon ®@emepanum o
COLMAIbHOM 3allUTe UHBAIUIOB.

3an oXupmaHusl, MecCTa [Jig 3allOJTHEHMsI 3aIllpOCOB M TIpMeMa 3asBUTEJIeN
060pYAYIOTCS CTYJIbSIMU, U (MJIN) KpeCeTbHbIMU CEKIUAMU, U (MJIN) CKAMbSIMU.

NudbopmaimoHHble MaTepuasibl, MpegHasHaUeHHble ST MHGOPMMUPOBAHUS
3asIBUTEJIEN O TMOPSAKE IPeIOCTaBJeHUS MYHULIUIIAJIbHOM YCJIYTM, pasMelaloTcsl Ha
MHGOPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeCTaX, OOeCcIeuMBaloIMX IOCTYM K
HJM 3asIBUTEJIEN.

NudbopmaiimonHble MaTepuasibl, MpegHasHaueHHble ST MHGOPMUPOBAHUS
3asBUTEJIEN O TIOPSIIKE TIPEeNOCTAaBJIEHUS MYHUIMIAIbHOM YCJIYTU, pa3MeIaloTcsl Ha



MHGOPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MeCTaX, OOeCreuMBaoImMX AOCTYH K
HUM 3asiBUTEJIEN, VI OOHOBJISIIOTCS TIPY M3MEHEHMM 3aKOHOJaTe/IbCTBA, PETYJIMPYIOIIETrO
MpeoCTaB/IeHVie MYHUIIUTIAIbHOM YCIIYTH, U CIIPAaBOYHBIX CBEIEHUN.

NudopmaiimoHHbie CTEeHIbl MOJIKHBI PACIosiaraTbCs B MeCTe, AOCTYITHOM [IJisI
MpocMOTpa (B TOM UMcJie py OOJIBIIOM KOJIMYECTBE IMOCETUTENEeN).

2.14.2. IIna obecrieueHUs] AOCTYIMHOCTM TIOJYUYEHUS! MYHULMIAIBHOU YCIYTU
MaJIOMOOWJIBHBIMM ~ T'PYNIIaMM  HaceJeHus 3HaHusI UM COOPYKeHMSI, B KOTOPBIX
OKa3bIBaeTCsl yCJIyra, OOOpYOYIOTCS COIVIACHO HOpMaTuBHbBIM TpeboBaumsim «CIIT
59.13330.2020 Csopx [IIpaBmn. [OCTYMHOCTh 3HAHUIA M COOPYKEHMI  [Jis
MaJIOMOOMJIBHBIX TPYIIT HaceleHus. AkryanmsupoBaHHas pemakiums CHwulIl 35-01 -
2001 ».

B kabuHeTe 1O mpueMy MaJOMOOWJIBHBIX TPYNI HaceJeHUs MMeeTcs
MeOMIIMHCKAasl amnTeuyka, M[uTbeBas Boma. lIpy  HeOOXOOMMOCTM  CIIeIMAaUCT
VYIIOJTHOMOUYEHHOTO OpraHa, OCYILIECTBJISTIOIINIA IPYEM, BbI3bIBAET KapeTy HEOTJIOKHOM
CKOPOJ TTIOMOILLIM.

[Ipu obpaiieHmn rpakjaHnHa ¢ HapyIeHUsIMu QYHKIMI OTIOPHO-IBUTaTEIbHOTO
amrapara CrHeluaJuCThl YTIOJHOMOUEHHOTO OpraHa MpeanpyuHUMAlOT —CJIeIYIOIIye
IeVICTBUS:

— OTKPBIBAIOT BXOAHYIO [BEPb ¥ ITOMOTAIOT T'PAKIAHMHY OeCHpernsTCTBEHHO
MIOCeTUTh 3[aHKue YTIOJHOMOYEHHOTO OpraHa, a Takke 3apaHee MpPenyIpexIalT o
CYIIECTBYIOIIMX Oapbepax B 3MaHNN;

— BBISICHSIIOT 1IeJIb BM3UTA I'PaKIaHMHA M COMPOBOXKAAIOT €ro B KaOMHET IO
IpyeMy 3asiBJIEHMS;

— TIOMOTAIOT T'PAKAAHMHY CECTb Ha CTYJI WIM PaCIOJaraloT Kpecao-KOJSICKY Y
CTOJIa HATIPOTUB CHEIMATINICTA, OCYIIECTBJISIOIIErO TIPUEM;

— crenyuanayucT YTOJHOMOYEHHOTO OpraHa, OCYIIeCTBIISIONINIA ITpYeM, TPUHUMAET
rpaKJaHMHA BHE oOuepeay, KOHCYJbTUPYET, OCYIIECTBJIIeT TMpuUeM 3asiBJIeHUs] C
HEOOXOAVMBIMM TOKYMEHTaMM, OKa3bIBaeT MOMOIIb B 3allOJIHEHUM OJIaHKOB, KOMMPYET
IOKYMEHTHI;

— TI0 OKOHYaHMM TIPENOCTaBJIE€HMS MYHUIMIAIBHOM YCJIYTY  CHEUUaIUCT
YIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIOMIMNI ITPYEM, TTIOMOTAeT I'PaKIAHNHY TTOKMHYTh
KaOMHeT, OTKPbIBAaeT OBEpM, COMPOBOXKIAET TpakAaHMHA [O BbIXOAA U3 30aHUS U
MIOMOT'aeT IMOKMHYTD 3[aHME;

— TepemaeT TpaskgaHMHA COMPOBOKIAIOIIEMY JIMIy WM IO €ro >KeJIaHUIO
BbI3bIBAET ABTOTPAHCIIOPT M OKA3bIBAET COMEICTBIE IIPU €ro MOCaIKe.

[Ipy  obpailleHuM TrpaskgaH C  HeZOCTAaTKaMM  3PEHMSI  CIelMaICTBI
YOJIHOMOYEHHOI'O OpraHa MpearpMHUMAIOT CJIeAYIONIe Ie/ICTBUS:

— crenyaaucT YOJHOMOYEHHOTO OpraHa, OCYIIeCTBIISIONINIA TTpyeM, TPUHUMAaeT
rpakIaHMHA BHE ouepe/in, IOMOraeT COPUEHTUPOBATHCS, CECTb Ha CTYJI, KOHCYJIbTUPYET,
BCJIYX TIPOYMTHIBAET TOKYMEHTbI M [lajiee TPOM3BOAMUT MX Bbimauy. [Ipu oOieHum c
IrPXIAHMHOM C HeJOCTaTKaMM 3peHMsI HeOOXOAMMO OOIIAThCSI HEITOCPeCTBEHHO C HUM
caMMM, a He C COIPOBOXIAIOUIMM €ro JIMIIOM, B Oecefle ITOJb30BaTbCSI OOBIYHONM
pa3srOBOPHOM JIEKCMKOM, B TIIOMeEIIeHMM He CJIelyeT OTXOOUTh OT Hero 6e3
penynpexkaeHNs;

— crenyaaucT YIOJHOMOYEHHOIO OpraHa OKasbIBaeT ITOMOIIb B 3aIlOJHEHUU
6JIaHKOB, KOMMPYeT HeOoOXOAyuMble TOKYMeHTbI. JIJIs rmoamcanms 3asiBJIEHUST TIOIBOIUT
JIUCT K aBTOPYYKe TpakJaHMHa, TIOMOTraeT COPMEHTHPOBATHCS U MOAMcaTh 6yaHk. [Ipn
HeOOXOIMMOCTM BbIIAIOTCS IMAMSITKU JIJ1S1 CJTAOOBUISIIIMX C KPYITHBIM IIpUQTOM;

— 10 OKOHYAaHWUM TMPENOCTABJIEHMUS MYHUIUIIAIbHON YCIYTU  CHEUMATINCT
VY IOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIIONINI ITPUEM, TOMOTaeT TPaskIaHNHY BCTATb CO
CTyJ1a, BBINTYU U3 KaOWHETAa, OTKPhIBAET ABEPU, COMMPOBOKAAET TPAsKIAHMHA K BBIXOAY U3
3IaHNs], M TIPOBOYKAET Ha YJIMILY, 3apaHee MpeayIlpeayuB IMOCETUTENS O CYIIECTBYIOIIMX



Gapbepax B 3IaHNM, IIepeJaeT IpakIaHMHa COIPOBOKIAIOILIEMY JIMILY WM TIO JKeJTaHUIO
Irpa’kIaHMHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipn  obpamieHuu  rpakmaHMHa ¢  JgedeKramy — Ciayxa  CIEMaJUCThI
Y OJIHOMOYEHHOI'O OpraHa MpeanpyuHUMAIOT CJIeAYIOIe IeCTBUS:

— CIenuaucT YIOJHOMOYEHHOTO OpraHa, OCYIIECTBJISIIONINIA TIPUEM TPaKaaH C
HapyIIeHMeM CJIyXa, 0OpallaeTcs HeIoCPeACTBEHHO K HEMY, CIIpalllMBaeT O LeIM BU3UTA
M TaeT KOHCYJIbTAlIMI0 pPa3sMepPeHHbIM, CIIOKOVHbBII TEMIIOM peuiu, Py 3TOM CMOTPUT B
JIUIIO TIOCETUTEJISI, TOBOPUT SICHO, CJIOBA [IOMOJIHSIET MOHSITHBIMU >KE€CTaMM, BO3MOXKHO
ob1ieHMe B TMMUCbMEHHOM ¢opmMe JMOO uYepe3 TMepeBOAYMKA >KECTOBOTO SI3bIKa
(cypoomnepeBogunKa);

— CIenyaaucT YIOJTHOMOYEHHOI'O OpraHa, OCYIIECTBIISIONINIA TPYEM, OKa3bIBaeT
IIOMOIIb U COAEMCTBME B 3allOJIHEHUM OJIAaHKOB 3asIBJIEHMM, KOMMPYeT HeoOXOAMMbIe
TIOKYMEHTBI.

2.14.3. TpeboBaunmsi K KOMGPOPTHOCTM U JOCTYITHOCTb IIPeJOCTaBJIEHMS
MYHMUIIUITAIbHON ycayru B ML ycranaBimBaioTcs mocraHoBieHveM [IpaBuTenbcTBa
Poccuiickon @epepamynu ot 22.12.2012 Ne 1376 «O6 vyrBepskmenun IIpaBua
OopraHmusanyuy  AesATeJIbHOCTM  MHOTOMYHKIMOHAIBHBIX IIEHTPOB  IPeIOCTaBJIEHUS
rOCYJapCTBEHHBIX I MYHUIIUIATBHBIX YCITYT».

2.15. Tlokasarenu JOCTYIMHOCTM ¥ KaueCTBa MYHUIIUIIATbHONM YCIIYIH.

KosmyecTBO B3aMMOAEMCTBUI 3asIBUTEJISI CO CIELMATUCTOM Y ITOJJTHOMOUYEHHOT'O
opraHa Ipu IpeaoCTaBJIeHUM MYHUIUIIAIBHON YCIYTH - 2.

[Ipomo/mKUTETbHOCTD B3aMMO/IEVICTBUM 3asIBUTEJIS co CIIeIMa/IMICTOM
Y I10JIHOMOYEHHOTO MIPY IIPeIOCTaBIeHNY MYHUIMITAILHOM YCJIYTH - He 60siee 15 MUHYT.

Bo3MOkHOCTb noyyeHust MHGOpMAaIUM O XOAe IMPeIoCTaBJIeHNUsI MYHULIUIIAIbHOM
YCJIYTY, B TOM UMCJIE C MCIOJIb30BaHMEM MH(POPMALMOHHO - TEJIEKOMMYHMKAIMOHHbBIX
TEeXHOJIOT MIA.

2.15.1. VupIMM T1IOKa3aTeJsIMM KayecTBa M JOCTYIHOCTM IIPeIOCTaBJIEHMs
MYHULIMIIAJIbHOM YCIIYTU SIBJISTFOTCSI:

— PaCHOJIOKEHHOCTD MTOMeIleHn Y TIOJTHOMOUYEHHOI'O OpraHa, IpeaHa3sHaueHHbIX
IJI TIPeAOCTaBJIeHUSI MYHUUMIAIbHOM YCJIYTM, B 30HE [OCTYITHOCTM K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpassm;

— CcTeneHb WMHMOOPMMPOBAHHOCTYM 3asABUTESI O IIOPSAKE IIPeIOCTaBJIEHUS
MYHULIMIIAJIBHOM  YCIYTM  (HOCTYIIHOCTh MHGOpMAIMYM O MYHULIMIIAJIBHOM YCIIyTe,
BO3MOKHOCTb BbIOOpa criocoba rmosryueHns: mHGopmaium);

— BO3MOXHOCTb BbIOOpa 3asiBuUTesieM ¢GoOpM oOOpallleHus1 3a IOoJIyueHueM
MYHULIMIIAJIbHOM YCIIYTH;

— IOCTYITHOCTb OOpaIlleHusI 3a MPeIoCTaBJIeHeM MYHULIUIIATIBHOM YCIYTH, B TOM
yyCJIe JIs JIUIL C OTPaHMUYEHHBIMM BO3MOSKHOCTSIMU 3[0POBbS;

— CBOEBPEMEHHOCTb IPEeIOCTaBIEHMS] MYHUIUITAIBHON YCIYTU B COOTBETCTBUMU
CO CTaHIAPTOM €ee IpeIOCTaBJIEHNS;

— coOJofeHne CpPOKOB IIPeIOCTAaBJIEHMS MYHULMIIAJIBHOM YCJIYTU M CPOKOB
BBITIOJTHEHUST aIMWHUCTPATUBHBIX TIPOLIEAYp MpU TPENOCTABAEHUM MYHUIIUTIAIbHOM
YCITyTH;

— BO3MOXHOCTb  MOJydYeHMs  uHPOpMauumM O  XOJe  IpemoCTaBIeHMUS
MYHULIMIIAJIbHOM YCIIYTH;

— OTCYTCTBME OOOCHOBAaHHBIX KajJ00 CO CTOPOHBI 3asBUTEJISI IO Pe3yJIbTaTaM
MpeIOCTaBIeHNS MYHUIIUITATIBHON YCITYTH;

— OTKPBITBIM [OCTYI [IJISI 3asgBUTeNeM K MHGOpMaluyu O TOPSAKE U CpOKax
MpeOCTaBJIeHMs]  MYHMIMUIAIbHOM  YCIAYTM, TIOpsiAKe  OOXKaJoBaHUSI — AEMCTBUN
(6e3mencTBus) YTOJTHOMOUEHHOI'O OpraHa, pyKOBOAUTENS YIIOJTHOMOUYEHHOrO OpraHa
b0 crneuyanamcTa YoJHOMOUYEHHOTO OpraHa;

— HaIMyMe HeoOXOOMMOIO M OOCTaTOYHOTO KOJIMYECTBA  CIIEIMa/ICTOB



Y TIIOJTHOMOYEHHOT'O OpTaHa, a TakKKe MOMeIeHN Y TOJTHOMOYEHHOT'O OpraHa, B KOTOPBIX
OCYILECTBJIIETCS IIPUEM 3asIBJIEHUI U TOKYMEHTOB OT 3asiBUTEJIEI.

2.15.2. YNOJMHOMOYEHHbBIM OpraHoM OOGecleuMBaeTCsl CO3ZaHue WHBaIUIaM U
MHBIM MaJIOMOOMJIbHBIM TPYIIaM HaceJeHus CJIeAYIOIMX YCJIOBUM IOOCTYITHOCTU
MYHMIIMIIJIbHOM  yCJIYTM B COOTBETCTBMM C TpeOOBaHMSIMM, YCTAHOBJIEHHBIMMU
3aKOHOJATEJIbHBIMM M MHBIMY HOPMATUBHBIMM ITPABOBbIMM aKTaMM:

— OKasaHMe MHBaIMIAM TOMOIIM, HEOOXOOUMOM [Jid TOJIyUeHUS B TOCTYITHOM
st Hux dhopme nHbOpMaIyM O MpaBujax MpeJoCTaBJIeHNs MyHULIIUTIAIbHOM YCJIYTH, B
TOM uucjie 06 odhOopMJIEHUM HEeOOXOOMMbBIX MJISI TOJYyUYeHUS! MYHUIUIIATIbHOM YCITYTU
OOKYMEHTOB, O COBEpLIeHMM UMM [JPYyTrUX HeoOXOAMMBIX [JIs1  TOJyUYeHUs
MYHULIAIIAIBHOM YCITYTU AeCTBMUIL;

— TIpefoCTaB/ieHVe MYHMUIMIIAIbHOM YCAYTM MHBaIuMAaM TO CIAyXy, TIIpu
HeOOXOIMMOCTH, C UCIIOIb30BaHMEM PYCCKOTO SKEeCTOBOTO S13bIKa, BKJIIOUasi obecrieueHme
IOITyCKa B TTIOMeEIIIeHe CypAOoepeBoauUMKa, TU(DIIOCYPAOepeBOIUNKa;

— OKaszaHMe IIOMOIIM WHBAIMAAM B IPEOJOJeHUM OapbepoB, MEeIIaIoIX
MOJTyYEeHUI0 MYHULIUTIABHOM YCIYTY HapaBHe C APYTMMMU JIUIIAMMA.

2.15.3. [Ipn mpemocTaBjieHMyt  MYHULMIIQJBHON  YCJIYTM  B3aMMOZENCTBUE
3asIBUTEJISI CO CITEIMAIMCTOM Y IIOJTHOMOYEHHOTO OpraHa OCYILECTBJISIETCS TIPU JIMUHOM
OoOpallleHnN 3asIBUTEJIS:

— 1S TIoydeHus: MHbOopMalyuy 1Mo BOIpocaM IMpeloCTaBIeHMs] MyHULIUTIATIbHOM
YCIYTH;

— IS TIO[Ia4M 3asIBJIEHMS I JOKYMEHTOB;

— IS TIOMydeHusT MHOOpMAanuyM O XOJe IMIPemOoCTaBIeHMs] MYHUIUIIATbHOM
YCIYTH;

— 1S IOJTyYeHMsI pe3yJibTaTa IpeoCTaBIeHNs MyHUIIUTIAIbHON YCIYTH.

[Ipomo/KUTEIBHOCTD ~ B3aMMOJIENCTBMUSI  3asBUTENST  CO  CIEIMaJMCTOM
VYI0JIHOMOUYEHHOr0 OpraHa He MOKeT IIPeBbIIaTh 15 MUHYT.

2.15.4. TIpemocraBiienne MyHULMNAIbHOV yoayru B MOPII Bo3MoOXHO mpu
HaJIMUMM 3aKJIIOYEHHOT'O COTJIallleHUsI O B3aMMOJEMCTBUM MeXKAY YIOTHOMOYEHHbBIM
opraHom u M®II.

VYIIOJIHOMOUYEHHBIM OpraH obecrneunMBaeT WHPOPMMUpPOBAHME 3asIBUTENIEN O
BO3MOYXHOCTM TIOJTyUYeHUs] MyHUUMIAIbHOM ycayru Ha 6aze M®II. B ciayuae mopaum
3asIBJIEHMSI O IIPeNOCTaBJIeHMM MyHuIunajabHou ycayru B M®Il HemocpepcTBeHHOe
MpeoCTaB/IeHre MYHUIUITAIBHON YCJIYTY OCYIIECTBIISeTCsT Y TOJITHOMOYEHHBIM OPTaHOM.

2.16. UVHble TpeboOBaHMS, B TOM UMCJIe YUYUTBHIBAIOIIME OCOOEHHOCTU
NIpeAOCTaBIeHUs] MYHULMIAIBHOM YCIYTU MO 3SKCTEPPUTOPUAIBHOMY MNPUHIMUILY U
0COOEHHOCTH MPeIOCTaBAeHMS] MyHULIMIIAIBHOM YCIYTY B 3JIEKTPOHHOU dopMme.

2.16.1. 3agBuTenb TMpenoOCTaB/isieT OOKYMEHTbl B OpraH, OCYILECTBJISIONINA
corJiacoBaHMe, M0 MeCTY HaXOKIEHMS IepeyCcTpauBaeMoro u (Win) ImeperyiaHupyeMoro
MOMeIlleHUsI B MHOTOKBApPTMPHOM [OMe HeNoCpeNCTBeHHO Jmbo dvepes MODIl B
COOTBETCTBMM C 3aK/JIOUEHHBIM MMM B ycTaHOBJieHHOM IIpaButenbctBom Poccuiickon
®denepatiy MOpsIIKE COTJIAIIIEHEM O B3aMMOIEICTBUMN.

2.16.2. 3asgBuTenb BIIpaBe OOPATUTHCS 3a IPeNOCTaBIEHMEM MYHULIUIIAIbLHOM
yCAyTM M TomaThb  JOKYMEHTbl, YyKa3aHHble B MyHKTe 2.6.1 HacTosIero
AIMUHUCTDATUBHOTO perjiaMeHTa B  9jiekTpoHHOM (opme uyepe3 EIIT'Y ¢
MCITOJIb30BAaHMEM 3JIEKTPOHHBIX JTOKYMEHTOB, MOMMCAHHBIX 3JIEKTPOHHOM IOAIMCHIO B
cooTBeTcTBMM C TpeboBaHusMu @DenpepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O6
9JIEKTPOHHOM MOJIMUCHU».

YomHOMOYEHHBINI OpraH obecrneunBaeT WHOOPMMUpPOBAHME 3asIBUTEIEN O
BO3MOKHOCTM MOJTYYeHMs] MyHUIIMIaabHOM yeayru uepes EINTY.

Oo6pamienne 3a yoryron uepe3 EIIT'Y ocylecTBisercss MyTeM 3aIlOJHEHUS
MHTEPaKTUBHOM (opmbl 3asBieHust (bopMMpoBaHMST 3ampoca O IMpefoCTaBIeHUn



MYHUIUITAJIBHON YCIYTH, COAEp)KaHMe KOTOPOTO COOTBETCTBYET TpebOoBaHMSIM (POpPMbI
3asIBJIEHUSI, YCTAHOBJIEHHOM TocTaHoBieHMeM IIpaButenbctBa Poccuiickon Depepaiiyn
ot 28.04.2005 Ne 266 «O6 yTBepskaeHuu HOpPMbI 3asIBJIEHUS O ITepeyCTPOCTBe U (MJINn)
MeperuiaHMpPoBKe SKMJIOTO TOMelleHui ¥ (GopMbl AOKYMEHTa, IOATBEPIKAAIOIIETrO
TIPUHSITYE PEIIeHNs O COTJIACOBaHMM MePeyCTPOMCTBA U (WIN) MeperyIaHMPOBKY SKUJIOTO
roMelleHus1» (JIanee - 3ampoc).

OOGpaiiienne 3asgBuTeNss B YIIOJHOMOYEHHbIM OpraH YyKa3aHHbIM CIIOCOOOM
obecrieurBaeT  BO3MOKHOCTb  HAmpaBJIeHMsI U  [OJy4eHMsS  OJHO3HAYHOM U
KOHGMOEeHIMaAbHOM MHMOpPMaluy, a Takke MPOMEKYTOUHBIX COOOIIEHUM M OTBETHOM
MHpOpMaIMM B 3JEKTPOHHOM BUIE C WCIIOJb30BAHMEM 3JIEKTPOHHOM TMOINMNUCUA B
TopsiiKe, MpeayCMOTPEHHOM 3aKOHOIaTeIbcTBOM Poccuiickoin Memeparimn.

2.16.3. Tlpu mnpemocTaBiaeHMM MYHUIMUIIATBHOM YCAYTM B 3JIEKTPOHHOM (opme
nocpenctsom EINT'Y 3asBuTeno obecneunBaeTcs:

— mosyuyeHne uHOpManMM O TIOpSAKE UM CPOKAaxX  IPeIOCTaBJIeHMS
MYHULIMTIAJIbHOM YCIIYTH;

— 3amMCh Ha MpueM B YIIOJJHOMOYEHHBIM OpraH Ajisl IoJauy 3asBJIEHUS U
IOKYMEHTOB;

— ¢opMMpoOBaHMe 3aIIpoCa;

— TIpMEeM M perucTpanysi YOJHOMOUYEHHBIM OPTaHOM 3a1poca U TOKYMEHTOB;

— TIoJIyueHMe pe3ysibTaTa MpeaoCTaBJIeHMs] MyHUIIUTIATbHON YCITYTH;

— TIOJIyYyeHMe CBeJIeHUI O XO/ie BBITTOJTHEHMS 3aIpoca.

[Ipy HampaB/ieHUM 3aIpoca MCIOIb3YeTCSl MPOCTasl 3JeKTPOHHAsI MOMMNUCD, IPU
YCJIOBUM, UTO JIMYHOCTD 3asBUTEJISI YCTAHOBJIEHA ITPY aKTUBAILIMM YUETHO 3aICH.

III. CocraB, nocjeg0BaTeIbHOCTDb ¥ CPOKM BbINIOTHEHUSI aAMUHUCTPATUBHbBIX
npoueayp (AencTBuin), Tpe60OBaHMS K MOPSAKY UX BbITIOTHEHUSI, B TOM YMCJIe
0CO0EHHOCTH BBIIIOTHEHUSI aAMUHUCTPATUBHBIX Mpoueayp (aeicTBuin) B
3JIEKTPOHHOM opme

3.1. VcuepribiBatoiyi1 iepeyeHb aAMUHUCTPATUBHBIX MPOLIELYD:

1) npuem u peructpaiius 3asBAeHUSI M [JOKYMEHTOB Ha MpeaoCTaBjeHNe
MYHUITUTIAJIBHOM YCJIYTU;

2) dbopMupoBaHMe ¥ HalpaB/ieHMe MeXBEeIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranmusanum), ydacTBYIOIIME B TMpPedoCTaBIeHUM MYHULIMIAIbHOM YCIyru (Iipu
HEeOOXOIMMOCTH);

3) yBemoMJieHMe 3asiBUTEJISE O TIpeJiCTaB/IeHMM TOKYMEHTOB 1 (M) uHpopmauuu,
HEeOOXOIMMOM IJ1s1 POBeIeHNs TIepeyCTPOICTBa U (M) MeperuIaHMPOBKY ITOMEIEHNS B
MHOTOKBapTUPHOM [IOME;

4) npuHSITHE pellleHns] O corjacoBaHuu (06 OTKase B COIVIAaCOBAHMM) MPOBEeHEHMS
repeyCcTpoNCTBa U (M) MeperyIaHMPOBKY TIOMEIeH)SI B MHOTOKBapTUPHOM JIOME;

5) Beimaua (HampaB/ieHKMe) [OKYMEHTOB TII0 pesyjbTaTaM IIPeaOCTaBJIeHNs
MYHUIUITIBHON YCITYTH.

Onucanve agMMHUCTPATMBHBIX MPOLEAYp IpPeACTaBIeHO B NPUIOXKEHUUM 3 K
HacTosIlleMy AJIMUHUCTPATUBHOMY perjiaMeHTYy.

3.1.1. Tlpuem u perucrtpauusi 3asiBJieHUSI U [TOKYMEHTOB Ha IpeJOoCTaBjeHue
MYHUIUIIIBHON YCITYTH.

3.1.1.1. OcHoBaHmeM Hauajia BbBIIOJHEHUSI AOMUHUCTPATUBHOM IPOIEHYPbI
SIBJIIETCSI TIOCTYIUIEHME OT 3asiBUTENST 3asBJI€HMUS] M AOKYMEHTOB, HEOOXOOMMBIX [IJIsI
MpeOCTaB/IeHMsS] MYHUIIUMIIAIIBHOM YCIyTU, B YIojHOMoYeHHbI opraH, EII'Y mmu6o
yepe3s M®II.

3.1.1.2. Tlpu nuuHom oOpaineHunu 3asgBUTENS B YIOJHOMOYEHHBIM OpraH
IO/DKHOCTHOE JIMIO Y TIOJTHOMOYEHHOI'O OpraHa:



— yCTaHaB/JMBAaeT  JIMYHOCTb  3asIBUTeJSI HA  OCHOBaHUM  JOKYMEHTa,
YAOCTOBEPSIIOLLIETO €ro  JIMYHOCTb, IpefCTaBUTEessI 3asBUTENS] - Ha OCHOBAHUMU
IOKYMEHTOB, YAOCTOBEPSIOLIMX €ro JIMUYHOCTb M TMOJHOMOYMSI (B Cjiyyae obOpalleHus
npenCcTaBuUTess);

— TIpoBepsieT CPOK MAEMCTBUSI JOKYMEHTA, YIOOCTOBEPSIOIIEro ero JIMYHOCTb U
COOTBETCTBME JAHHBIX JOKYMEHTA, YOOCTOBEPSIOIIErO JIMYHOCTh, JaHHbIM, YKa3aHHbIM B
3asiBJIEHMM O COTJIACOBAaHUM IPOBEEeHMs] IepeyCcTpoucTBa U (WiM) MepenaHUupOBKU
MOMeIlleHNsI B MHOTOKBAapTUPHOM JIOMe U MIPUJIOSKEHHBIX K HEMY IOKYMEHTaxX.

B xope mpuema AOKYMEHTOB OT 3asBUTeJsS WJIM YIOJHOMOYEHHOTO MM JIMIIA
IO/DKHOCTHOE JIMLI0 Y TTOJTHOMOYEHHOT'O OpraHa Yy OCTOBepSIeTCs, UTO:

1) TeKkCT B 3asiBJIEHUM O MEpPEyCTPOICTBe U (MJTM) TIeperIaHMPOBKe TIOMeIleHNs B
MHOTOKBapTUPHOM JIOMe MOaeTCsl TPOYTEHMIO;

2) B 3asiBJIeHMM O TepeyCcTpoucTBe M (WM) TepeIylaHMPOBKEe TIOMeIeHUs B
MHOTOKBapTUPHOM JIOMe yKasaHbl paMuians, UMsi, OTYeCTBO (MOoc/aeqHee - TPy HaJIMIUM)
dbusnyveckoro yimia MO0 HaMMeHOBaHMe IOPUIMUYECKOrO JIULIA,

3) 3asiBieHMe O TepeyCTpoicTBe U (MaM) TepelyIaHMPOBKe TIOMeIeHnsI B
MHOTOKBapTUMPHOM  JOMe  IOANMCAHO  3asgBUTeeM  WIM  YIIOJHOMOYEHHBIM
npenCcTaBUTEeIIEM;

4) npwiaraloTcd  JOKYMEHTbl,  HeoOXOoAuMble  [JisI  TIPeIOCTaBJIeHMUS
MYHUIUIIJIBHON YCITYTH.

[Ipu ycraHoBieHMM (AKTOB OTCYTCTBUS HEOOXOIMMbBIX TOKYMEHTOB, OOSI3aHHOCTD
[0 TpefoCTaBJeHMIO KOTOPbIX BO3JIO)KEHA Ha 3asiBUTeJS, IMpPU HECOOTBETCTBUM
MpefCTaBJIeHHbIX JOKYMEHTOB TpeOOBaHMSIM  HACTOAIIEro  AJMMUHUCTPATUBHOTO
perjiaMeHTa AO/DKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa yBe#oOMJISIET 3asiBUTENST O
BbISIBJIEHHbIX HEJOCTaTKaX B MpeACTaBIeHHbIX JOKYMEHTax U IpejJiaraeT MpPUHATb Mepbl
0 UX YCTPaHEHUIO.

B ciyuae ecsu 3asiBUTeNb HacTaMBaeT Ha TMPUHITUM TOKYMEHTOB - NMPUHMMAET
NpeJiCTaB/IeHHbIE 3assBUTEIeM JOKYMEHTbI.

B ciyuae eciin 3asiBUTeJIb CAaMOCTOSITEIbHO PellinI IPUHSITh Mepbl 0 YCTPAaHEHUIO
HEJJOCTAaTKOB, TIOC/Ie MX YCTpaHeHUsi IOBTOPHO oOpallaeTrcsl 3a IMpefocTaBleHNeM
MYHUIIUTTIAJIbHOM YCIIyTHU B MopsiIKe, MpelyCMOTPEHHOM HaCTOSIILIAM
AMUHUCTPATUBHBIM perJiaMeHTOM.

[Io oKkoHuaHuM mnpuemMa 3asBjA€HMUS M TpPWIaraeMbIXx K HeMy [JOKYMEHTOB
NO/DKHOCTHOE JIMIIO YTIOJIHOMOUYEHHOTO OpraHa BbIZjaeT 3asiBUTEI0 paclucKy B
MOJIyYeHUM OT Hero OOKYMEHTOB, C yKa3aHMeM WX TepeyHs U [OaTbl UX MOTyYeHUS
YOJHOMOYEHHbIM OpPraHOM, a TakXke C YyKa3aHMeM IepeyHs JOKYMEHTOB, KOTOpbie
O6yAyT MOSyYeHbI IO MEKBEAOMCTBEHHBIM 3aIIPOCAM.

MakcrMabHBIM CPOK BBITIOJTHEHMS aAMUHUCTPATUBHOM TPOIEAYPbI IO TIpUeMy U
peructpaiuu 3asiBJieHMsT O COTJIaCOBaHMM IIPOBEEeHUs] IepeycTponcTtBa U (MJn)
MeperniaHMpPoOBKY TOMeIlleHMsT B MHOTOKBApPTMPHOM JOMEe U TMPUJIOXKEHHBIX K HeMy
IOKYMEHTOB COCTaBJjsieT 1 pabounit IeHb CO HS TIOCTYIIIEHNUS 3asIBJIEHMSI.

Kputepunn mpuHSITUS pellleHUsI: TIOCTYIUIEHMEe 3asBjeHMs O COTJIaCOBaHUMU
MpoBeJleHns]  TepeycTpoucTBa ¥ (WIK)  TeperlaHUMPOBKM  TIOMeIeHus B
MHOTOKBapTUPHOM JJOME U MPUJIOSKEHHbIX K HEMY JOKYMEHTOB.

PesysbTaToM aJgMUHMUCTPATUBHOM MPOLIEAYPHI SIBJSIETCS TIPUMEM M PerucTpanus
3asIBJIGHMSI O COTJIACOBaHMM TIPOBEAEHMUs TepeycTpoicTBa U (MJiK) MeperiaHUuPOBKIU
TOMeIleHNsI B MHOTOKBAapTMPHOM JOMe U TIPUJIOSKEHHbIX K HEMY IOKYMEHTOB.

Nudopmariust o mpueMe 3asiBJIEHUSI O MePeyCTPOMCTBE U (MJM) TeperlaHupPOBKe
MOMeIlleHUSI B MHOTOKBApPTUMPHOM JOMe U TMPUJIOXKEHHbIX K HeMy AOKYMEHTOB
buxkcupyetrcssi B CUCTEMe 3JIeKTPOHHOTO JOKyMeHToobopoTa wu (MM) >KypHase
peructpaiuy YIOJHOMOYEHHOTO OpraHa, IOCje 4Yero IIOCTYNUBIIME JOKYMEHTbI
nepesaloTCs JOKHOCTHOMY JiMIly YTIOJITHOMOUYEHHOTO OpraHa Ajis paCCMOTPEHMSI.

3.1.1.3. Tlpuem m peructpaumsi 3asiBjieHUs] U JOKYMEHTOB Ha IpefocTaBJieHue



MYHUIUIIJIbHOM YCJIYTY B hOpMe 3JIeKTPOHHBIX JOKYMeHTOB uepe3 EIIT'Y.

[Ipu HanpaBieHUN 3as1BJIE€HUS O TepeyCcTpoucTBe M (MM) TEeperlaHUuPOBKE
MOMellleHUsI B MHOTOKBapTMPHOM JOMe B 3JIEKTPOHHOM (opme (IIpy HaaUuum
TEXHMYECKOM BO3MOXKHOCTM) 3asIBUTENII0 Heobxomumo 3amojuutb Ha EIT'Y
9JIEKTPOHHYIO (OpMy 3ampoca Ha IPeJoCTaB/IeHMe MYHUIIMIIAJIBHON  YCIYTH,
MPUKPENUTb K 3asBJIEHMIO B 3JI€KTPOHHOM BUJE IOKYMEHTbI, HeoOXoAyuMble [Jis
MpeloCTaB/IeHMsS] MyHUIIUTIAIbHOU YCITYTH.

Ha EII'Y pasmernaetcss obpasel; 3armojiHeHUST 3JIEKTPOHHOM (OPMbI 3asiBIEHUS
(3ampoca).

dopMmaTHO-7IoTMYeckasl MpoBepka CHOpPMMUPOBAHHOTO 3asBjieHMs (3arpoca)
OCYIIECTBJIIETCSI aBTOMATUYECKM II0C/Ie 3aloJIHEeHMSI 3asBUTENIEM KaxkIoro U3 IoJien
37eKTpoHHOM (opMmbl 3ampoca. [Ipu BbISIBAEHMM HEKOPPEKTHO 3allOJIHEHHOTO IIOJIs
9JIEKTPOHHOV (OpMBbI 3arpoca 3asBUTENIb YBEIOMISIETCS O XapaKTepe BbISBIEHHOM
OIIMOKM ¥ TIOpSIKE €ee YCTpaHEeHMS] IOCPEICTBOM WH(GOPMAIMMIOHHOTO COOOIIEeHMS
HEeIOoCpeICTBEHHO B 3JIEKTPOHHOM (popme 3armpoca.

HomkHOCTHOE N0 YTIOJTHOMOYEHHOTO OpraHa IMpyu IMOCTYIUIEHUM 3asiBJI€HUS U
IOKYMEHTOB B 3JIEKTPOHHOM BU/JIE:

— TIpoBepsieT 3JIeKTPOHHbIE 06Pasbl TOKYMEHTOB Ha OTCYTCTBME KOMITbIOTEPHbBIX
BUPYCOB U MCKaXkeHHOM MHMOpMalLuu;

— PEerucTpupyer [IOKYMEHTbl B CUCTeMe 3JIeKTPOHHOTO TOKYMEHTOOOOpoTa
YNO/JIHOMOYEHHOTO OpraHa, B >KypHaje perucrpaiyuu, B cjyuyae OTCYTCTBUSI CUCTEMbI
3JIEKTPOHHOT'O IOKYMEHTOO0OO0POTa;

— dopMupyeT 1 HampasJsieT 3asIBUTEIIO 3JIEKTPpOHHOe yBenomieHune yepe3 EINY
O TIOJTyUYEeHUU U PEerUCTpaluy OT 3asiBUTEs 3asiBieHNs (3a1poca) M KOMMiA TOKYMEHTOB, B
cydyae OTCYTCTBMSI TEXHMUYECKOM BO3MOYKHOCTM aBTOMATUYECKOTO YBEJOMJIEHMUS
3asiButess yepes EINIT'Y;

— Hampap/sieT TOCTYNUMBIIMIM  TAKeT [JOKYMEHTOB JOJ/DKHOCTHOMY  JIUILY
YIIOJTHOMOYEHHOIO OpraHa, OTBEeTCTBEHHOMY 3a IIpelOoCTaBjeHMe MYHULIUTIATIbHOU
YCJIYTU, OJI1 pACCMOTPEHMSI.

MakcyManbHbIM CPOK BBITIOJTHEHMS] afMUHUCTPATUBHOM MTPOLeAYPbI TIO NPUEMY U
perucTpauum 3asBjieHMS] O TepeyCTpOMCTBe M (WIKM) TeperlaHUMPOBKM TOMeIeHUs B
MHOTOKBapTUPHOM JIOMe U MPUJIOKEHHBbIX K HeMY JOKYMEHTOB B (popme 3/1eKTPOHHBIX
IOKYMEHTOB cOCTaBJisieT 1 pabounit AeHb CO JHS TOJTyUYeHMSI JOKYMEHTOB.

Kputepunn npussiTMs pelleHus: MOCTYIUIEHME 3asBjIeHUsS O IepeyCTPOMCTBE U
(wnu) neperuiaHMPOBKE TOMeIeHMSI B MHOTOKBAPTUPHOM JIOM€ U MPUJIOXKEHHBIX K HEMY
JOKYMEHTOB.

PesynbTaToM aAMMHUCTPATUBHOM MPOLENYPbI SIBJSIETCSI TMPUEM, pPerucTpanus
3as1BJIEHMSI O  IlepeycTpoiictBe ¥  (MaM)  TepelUIaHMPOBKE  IIOMeIeHUs B
MHOTOKBapTUPHOM JIOMe ¥ TIPUJIOSKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Tlpu HampaBieHUM 3asiBUTeJeM 3asBJIe€HMS U [OKYMEHTOB B
VYIIOJHOMOYEHHBIVI OpraH IIOCPEACTBOM TIOYTOBOM  CBSI3M  JOJDKHOCTHOE — JIUIIO
Y0/JIHOMOUYEHHOT'O OpraHa:

— TIpoBepsieT MPaBMJIBHOCTDb afpecHOCTM KoppecnoHAeHmyu. OnmboyHo (He Mo
afgpecy) TIpUCAaHHble TMCbMa BO3BPAIAIOTCS B OpPraHM3alMi0 TIOYTOBOM CBSI3U
HEBCKPBITbIMU;

— BCKpbIBaeT KOHBEPTHI, MPOBepsieT HaJuuue B HUX 3asBJIEHUS U TOKYMEHTOB,
00513aHHOCTb I10 MPEIOCTABIEHNIO KOTOPBIX BO3JIO’KEHA Ha 3asIBUTEJIS;

— TIpOBepsieT, UTO 3asiBJieHNe HaIMMUCaHO pa3bopunBo, haMmwiny, MMeHa, OTYeCTBa
(Ipu HanMMuuM), HaMMeHOBaHMe, aZpeC MecCTa >KUTEeJIbCTBA, agpeC MeCTOHAXOXXIeHMUs,
HamMCaHbl MMOJHOCTbBIO;

— TIPOBOAUT TEePBUYHYIO IPOBEPKY IpeACTaBJIe€HHbIX KOMUM AOKYMEHTOB, UX
COOTBETCTBME HEMCTBYIOIIEMY 3aKOHOJATEJbCTBY, a TaKKe IPOBEpsieT, YTO yKa3aHHbIe



KOIMY 3aBepeHbI B YCTAaHOBJIEHHOM 3aKOHOIATETbCTBOM ITOPSIIKE;

— TIpOBepsieT, UTO KOMWUM [TOKYMEHTOB He WMEIOT IIOBPEeXIeHU, Haluuue
KOTOPBbIX He T03BOJIIET OJHO3HAYHO MCTOJKOBAaTh MX COJEp)KaHMe, OTCYTCTBYIOT
MOAYUCTKY, TPUMIUCKHU, 3aUE€PKHYTbIE CJIOBA, UCITPABJIEHMSI.

MakcrMabHBIM CPOK BBITIOJTHEHMSI aAMUHUCTPATUBHOM TIPOIIEAYPbI IO TIpUEeMy U
perucTpanum 3asBjAeHMSI O TepeyCTpoOMCTBe M (WIKM) TeperIaHUPOBKM TOMEIeHUs B
MHOTOKBAapTUPHOM JIOME€ W TIPWIOKEHHBIX K HEeMY JTOKYMEHTOB, TOCTYIMBIINX
MOCPEeACTBOM TIOUTOBOM CBSI3M, COCTaBjsgeT 1 pabouuit OeHb CO OHS TOJTyYeHUs
IOKYMEHTOB.

Kputepuit npuHATHUS pellleHMs: MOCTYIUIEHME 3asBJIeHUsS] O IepeyCTPOMCTBE U
(wnm) TeperuIaHMpPOBKY IMOMEIIEHMSI B MHOTOKBAPTMPHOM JIOME U MPUJIOKEHHBIX K HEMY
IOKYMEHTOB.

PesysbTaToOM aJMMHMUCTPATUBHOM MPOLIEAYPHI SIBJSIETCS TIpUMEM M PerucTpaiys
3asBJIGHMSI O  IlepeyCcTpoiucTtBe ¥ (MaM)  IepelUIaHMPOBKE  TIOMEIeHus] B
MHOTOKBapTUPHOM JIOME U TIPUJIOSKEHHBIX K HEMY IOKYMEHTOB.

Nudopmaiiust o mpueMe 3asiBJIeHUSI O TepeyCTPOMCTBe U (MJM) TeperylaHupOBKe
IIOMEILIEHNSI B MHOTOKBAPTUMPHOM JIOME ¥ TMPUJIOXKEHHBIX K HEMY JAOKYMEHTOB
buKCUpyeTCsl B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOO0pOTa YTIOJITHOMOYEHHOTO OpraHa,
B KypHaje peructpauuyu, B CJaydyae OTCYTCTBUS  CUCTEMbl  3JI€KTPOHHOTO
IOKYMeHTOOO0opOTa.

B nmeHb perucrpauyy 3asiBJIeHMS O TEpPEyCTPONCTBe UM (MM) TeperiaHMpPOBKe
MOMellleHUSI B MHOTOKBapTMPHOM JOMe U TIPWIOKEeHHble K HeMy JOKYMEHTOB
MOCTYTMBIIIME JOKYMEHTHI MTepealoTCs TOKHOCTHOMY JINITY Y TIOJTHOMOYEHHOI'O OpraHa
IJIST pACCMOTPEHMSI.

3.1.2. ®opmupoBaHe M HaIpaBjeHMEe MeKBEIOMCTBEHHBIX 3allPOCOB B OpraHbI
(opraHmsauym), yyacTBYIOILME B TMPENOCTABAEHUM MYHUIMUNAIbHON YyCayru (Tpu
HeoO6XOoAMOCTH).

OcHoBaHnMemM IS  HayaJla  aAMMHMUCTPATMBHOM  TMPOLIEAYpPbl  SIBJISIETCS
HeIpeCTaBjeHe 3asBUTeJIeM AOKYMEHTOB, MPeAYyCMOTPEHHbIX MOANyHKTamu 2, 5, 7
nyHkTa 2.6.1 HacTosiero AMUHUCTPATUBHOTO perjaMeHTa.

Ho/mKHOCTHOE JUIIO0 YTIOJTHOMOYEHHOTO OpraHa Ipy TOJYUYEeHWM 3asiBJI€HUS O
MepeyCTpoNCTBe U (M) TEePeIIaHUMPOBKY TTOMENIeHMsSI B MHOTOKBAapTUMPHOM JOMeE U
MPUJIOXKEHHBIX K HEMY JOKYMEHTOB, ITPOBEpsIET UX.

B w1ydae ecnau BBbISIBJIEHO, YTO B IlepeyHe IIpeACTaB/JIeHHbIX 3asiBUTEIEM
IOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, ITPeIyCMOTPEHHbIe MOAMyHKTaMu 2, 5, 7 myHKTa
2.6.1 Hacrosmiero AJIMUHUCTPAaTUMBHOTO perjlaMeHTa, IPMHUMAeTCs pelleHre o
HaITpaBJIEHMM COOTBETCTBYIOIINX MEKBEIOMCTBEHHbIX 3aIIPOCOB.

MeskBeOMCTBEHHbIE 3aIIPpOChl HAMPABJISIIOTCS B CPOK, He MPEBBbIIIAIONMI 3
pabounx [HENM CO [OHS PperucTpanyuyu 3asiBJeHusT O T[epeycTpoucTBe U (MJIn)
MeperuIaHpPoOBKe IIOMEIeHUSI B MHOTOKBApPTUMPHOM [AOME M TIPUJIOKEHHBIX K HEMY
IOKYMEHTOB OT 3asIBUTEJIS.

HampaBneHne MeXXBeJOMCTBEHHbBIX 3alIPOCOB OCYIIECTBJISIETCSI B 3JIEKTPOHHOM
dbopMe C MCIOJIb30BAHMEM €OVHOM CHUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEVCTBUS U MOJK/IIOUEHHONM K Hell PerMoHaJIbHOM CUCTEMbI MEKBEIOMCTBEHHOI'O
9JIEKTPOHHOT'O B3aMMO/I€CTBMSI.

HomkHOCTHOE MU0 YTIOJIHOMOUYEHHOTO OpraHa o0s13aHO MPUHSITb HEOOXOMMbIe
Mepbl JJ151 TTIOJTYYeHMST OTBETa Ha MEeXXBEOMCTBEHHbIE 3aITPOChI B YCTAaHOBJIEHHbIE CPOKM.

B cnydyae He mocCTymieHMsI OTBeTa Ha MEXBEJOMCTBEHHbIN 3alpoCc B CPOK,
YCTAHOBJIEHHBbINI IYHKTOM 2.6.3 HacTosIero AIMMHUCTPATMBHOIO perjiaMeHTa
MPUHMMAIOTCS Mepbl B COOTBETCTBMM TOAIIYHKTOM 3 TMyHKTa 3.1 Hacrosiero
AIMMHUCTPATUBHOI'O perjiaMeHTa.

Kputepun TIPUHSITHUS peleHus: HerpeJCTaBJIeHK e JOKYMEHTOB,
MpeIyCMOTPEHHBIX MOAMyHKTamMu 2, 5, 7 myHkTa 2.6.1 HacTos1ero AgMuHUCTPaTUBHOTO



peryiaMeHTa.

PesysbTaToM agMMHUCTPATUBHOM MPOLEIYPhI SIBJISIETCS TOSy4YeHME B paMKax
MEXXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOZENUCTBUS [JTOKYMEHTOB (MX KOMNUU WK
CBeJIeHNI, COMlepsKallMXCsl B HUX), HEOOXOAMMBIX IJIS1 TIPeIOCTaBAeHNSI MYHUITUITATbHOMN
YCJIYT'U 3asIBUTEJIO, JIMOO ToJTyueHne nHGopManymn, CBUIETEIbCTBYIONIEN 00 OTCYTCTBUM
B pacIlOpsbKeHUM OpraHoB (OpraHmsaliuii), YYaCTBYIOIIMX B  IPedOCTaBJIeHUNU
MYHUIUITAIBHON YCIYTH, JOKYMEHTOB (MX KOTMI WIN CBEIEHUN, COIEePsKaIINXCS B HUX),
HEOOXOIMMBIX JIJIS TTPeIOCTaBAeHNSI MyHUIIUTIAJIbHON YCITYTH.

@ukcauusi pesyabTaTa BBITIOJIHEHMS] AAMMHMUCTPATMBHOM IIPOIEAYpbl He
MIPOV3BOIUTCSI.

3.1.3 Ilpunsitme pellenuss O corjacoBaHuu (006 OTKasze B COTJIACOBAHMUM)
MpoBeJleHUs]  TepeycTpoiicTBa ¥ (WIK)  TeEepeIrylaHUPOBKM  TOMeIleHus] B
MHOTOKBapTUPHOM JTOME.

OcHoBaHMeM 151 Havajaa afMUHUCTPATUBHON IPOIEAYPbI SIBJISIETCS TIOJyUYEHMe
YIOJTHOMOYEHHBIM OpPraHOM J[IOKYMEHTOB, YKa3aHHbIX B IYyHKTe 2.6.1 HacTosIlero
AIMUHUCTPATUBHOTO perjiaMeHTa, B TOM 4YMCIe IO KaHaJaM MeKBeJOMCTBEHHOIO
MH(GOPMAIMOHHOTO B3aMMOMAENUCTBMS, MO0 WMHGOpMAalNUM, CBUAETENbCTBYIOIIEN 00
OTCYTCTBUM B PAaCOPSIKEHUM OPraHOB (OpraHM3alMii), yUaCTBYIOIIMX B MTPeNOCTaBIeHNN
MYHUIIUITIBHOM YCYTH, TOKYMEHTOB (MX KOTMMI MJIM COAEPXKAIIMXCSI B HUX CBeIleHUN),
HEeOOXOIVMBIX JIJISI TIPeIOCTAaBIEHNSI MyHUIIUITIAIbHON YCITYTH.

OTBeTCTBEHHbIM 3a BBITIOJIHEHME AOMMUHUCTPATUBHOM TIPOLIEAYPHI SIBJISIETCS
IO/KHOCTHOE JIMIO Y TIOJTHOMOYEHHOT'O OpraHa.

HomkHOCTHOE U0 YTOJHOMOUYEHHOTO OpraHa COBMECTHO C YIOJIHOMOUYEHHOU
KOMMCCHEN TTPOBOAUT aHAIU3 MTPEeICTaBIeHHBIX TOKYMEHTOB Ha HAJIMYMEe OCHOBAHUM IJIsT
TIPUHSATUSL PellleHNs, ¥ TOArOTaBJMBAET MPOEKT pellleHMs] O COTJIACOBaHMM MPOBeIeHMs
nepeycTpoicTsa U (MaM) MeperviaHMPOBKY TOMeEllleHMsI B MHOTOKBApTUPHOM [IOMe IO
dbopme, yTBepKAEHHON IocTaHOBJieHMeM IlpaBurennbcrBa Poccuiickon Pemepaiunm oT
28.04.2005 Ne 266 «O6 yrBepskmeHun GOpMbI 3asBJIEHUSI O IMEPEyCTPONCTBE U (MUJIN)
neperylaHMPOBKe SKMJIOTO TOMellleHus1 ¥ (GOpMbl [TOKYMEHTa, IO TBEPKIAIOIIero
NPUHSATME DpelIeHUsT O COIJIaCOBaHMM TPOBENEeHUs TepeycTpoucTBa u (M)
MeperuIaHpPOBKY  KWJIOTO TIOMEIEeHMsI», JMOO TMPOEeKT pelleHus o0 OTKase B
COTIJIaCOBaHMM IPOBeAEeHMs] MepeyCTPoucTBa U (Mau) TeperlaHUMPOBKM IOMeIeHUs B
MHOT'OKBapTMPHOM JIOM€e COTJIACHO MPUJIOKEHMUIO 2 K HACTOsAIIEMY AJIMUHUCTPAaTUBHOMY
peryiaMeHTy.

[Ipy mocTtynieHunu B YTOJTHOMOUYEHHBI OpraH OTBeTa OpraHa rocCyaapCTBEHHOM
BJIACTM, OpraHa MeCTHOTO CaMOyINpaBjeHMus] MO0 MOABEIOMCTBEHHON OpraHy
rOCYJapCTBEHHOM BJIACTM W/IM OpPraHy MEeCTHOTO CaMOYIIpaBJIeHMs OpraHu3alyuyu Ha
MEeXXBeJJOMCTBEHHBIN 3aIIPOC, CBUIETEIbCTBYIOIIErO 00 OTCYTCTBUM AOKYMeHTa U (UJIN)
nHbopMmalMy, HeOOXOOMMBIX  [JjIs  TMpPOBeNeHus  TmepeycTpoiuctBa U (WIN)
MeperuIaHPOBKY TTOMEIIEHMST B MHOTOKBAPTUPHOM JOME B COOTBETCTBUM C ITYHKTOM
2.6.1 Hacrosiero AAMMHUCTPATMBHOTO perjlaMeHTa, ¥ €CIu COOTBETCTBYIOIINUI
OOKYMEHT He  TMpeICTaBjieH  3asiBUTe/ieM 10  COOCTBEHHOVW  WMHULMATUBE,
VY II0JTHOMOYEHHBIV OpraH MOCJIe TIOJIYUYEeHNSI YKa3aHHOTO OTBETA YBEIOMIISIET 3asIBUTEJIST
O TIOJTYYeHUM TaKOTO OTBETa, M IpeJJjaraeT 3asiBUTEIIO MPeICTaBUTh JOKYMEHT U (MJIN)
nHbopMaIMio, HeoOXOomMMble  OJsT  IPOBeOEeHusT  IepeycTpoucTBa U (WIN)
TeperuIaHPOBKY TTOMEIIEHMST B MHOTOKBAPTUPHOM JOME B COOTBETCTBUM C ITYHKTOM
2.6.1 Hacrosiero AZMMHUCTPATUBHOTO perjlaMeHTa, B TeueHMe ISITHAAIAT paboumx
IHEe CO JTHS HallpaBJIeHUsT YBeIOMIEHMS.

[Ipy  HempencTaB/ieHUM  3asiBUTEJEM  JOKYMEHTOB, HEOOXOAUMBIX  [IJis
MpeOCTaBIeHNST MYHUIIUITAIBHOM YCIYTU, B YKa3aHHOM CJTydae, ITOJIKHOCTHOE JIUIIO
VY II0JTHOMOYEHHOTO OpraHa MOATOTABIMBAET ITPOEKT pellieHst 06 OTKa3e B COrJIaCOBAHUM
poBeJleHNs]  TepeycTpoucTBa ¥ (MIM)  TepelvIaHMPOBKM  TOMeIlleHUs B
MHOTOKBapTUPHOM JIOMe.



Pemtenne 06 OTKasze B COIJIACOBAaHMM IIPOBENEHMS IepeyCcTpoucTBa u (MJin)
NepenaHupPOBKY MOMeIleHMsS] B MHOTOKBAPTMPHOM OMeE OJDKHO COJlep>KaTh OCHOBAHMS
OTKa3a C 00s13aTe/IbHOM CChUIKOM Ha HapYyIIeHUS.

Peimienne o corjacoBaHuMu win 00 OTKase B COTJIAaCOBAaHUM IPOBEIEHMS
mepeycTponcTBa ¥ (MiM) TeperyIaHMPOBKM TIOMEINIeHMsT B MHOTOKBAapTMPHOM JOMe
MOJIMMCHIBAETCS AO/DKHOCTHBIM JIUIIOM Y TIOJTHOMOUYEHHOI'O OpraHa B IBYX 3K3eMILISIpaXx.

B ciiyuae npencraBiieHus 3asiBJIeHUS O TIepeyCTPOMCTBe U (MJIn) TleperslaHupPoOBKe
yepe3 M®L] nokyMeHT, TOATBEP KIAIOIINI TIPUHSITHE peliieHus], HarpasisieTcss B MOLI,
€CJI MHOM CIOoCOo0 ero MoyvYeHus: He yKa3aH 3asiBUTEJIEM.

MakcyManbHbIM CPOK BBIMTOJHEHMS] aIMUHUCTPATUBHON IPOLEIYPhl MPUHSITHUS
pellleHyst O COrJIaCOBaHUM MM 00 OTKas3e B COTrJIAaCOBAHMM IMPOBEIEHMS MePeyCTPOCTBA
1 (MIu) TepernIaHMpPOBKY ITOMEIEHNSI B MHOTOKBAPTUPHOM JAOME HEe MOXKET IPEeBBIIIATh
CpOKa TISITY AHENM CO JHS TPeICcTaB/eHNsI B YIOJTHOMOYEHHbIN OpraH JOKYMEHTOB.

Kputepuit npuustust pemienus: Hamuue (OTCYTCTBME) OCHOBAHMI [IJIT OTKasa B
MpeIOCTaBIeHNM MYHULIMIIAJIBHOM YCJTYTH, TIPETYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIIErO
AIMMHUCTPATUBHOI'O pPerjiaMeHTa.

PesysbTaToM agMMHUCTPATMBHOM  IPOIEAYPbl  SBJSIETCS  TOATOTOBJIEHHOE
YO/JIHOMOYEHHBIM OPTraHOM peIlleH)e O COTJIaCOBaHMM MM 00 OTKasze B COIJIaCOBaHUM
MpoBeAeHusI  TepeycTpoictBa ¥ (MM)  TEepellaHMpPOBKM  TIOMENIeHMSI B
MHOTOKBapTUPHOM JIOMe.

PesybTaT BBITTOJHEHNST aAMUHUCTPATUBHON MPOLIeAypbl GUKCUPYETCS B CUCTEME
3JIEKTPOHHOT'O JOKYMEHTO000pOoTa YIIOJJTHOMOYEHHOT'O OpraHa, >KypHaJjie permcTpauum.

3.1.4. Bpimaua (HampaB/ieHME) OOKYMEHTOB IO pe3yJbTaTaM IMpegoCTaBIeHNS
MYHULIMIIAJIbHOM YCITYT .

3.1.4.1. Beimaua (HampaBJieHME) TOKYMEHTOB IO pe3yjbTaTaM IpedoCTaBIeHMS
MYHUIIMIIATBHOM YCIYTY B YIOJJTHOMOYEHHOM OpraHe.

OcHoBaHMeM pJji1 Hauvajla MPOLELYypbl BbIAAUM TOKYMEHTOB SIBJISIETCSI HaIuMuue
copMMpOBaHHBIX  AOKYMEHTOB,  SBJSIONIMXCS ~ pe3yJbTaTOM  IIpeJOoCTaBJIeHUs
MYHULIUTIAIBHOM YCITYT .

HOna mnonydeHusT pe3yabTAaTOB IIPeNOCTaBJEHMUSI MYHUIMIIAIbHOM YCIYTUM B
6ymakHOM Buze U (MIM) OIS CBEPKU JIEKTPOHHBIX 0Opa30B JOKYMEHTOB C OPUTMHATIAMU
(ipu HampaBJeHMM 3ampoca Ha IpenocTaBiyieHue yciayru uvepes EII'Y (nipy Hammuum
TeXHUYECKOM BO3MOXXHOCTH) 3asIBUTEJIb ITPEIbSIBIISIET CIEMYIOIINE TOKYMEHTDI:

1) mOKyMeHT, yIOCTOBEPSIIOIINI TNYHOCTD 3asIBUTEJIS;

2) IOKYMEHT, MOATBEPKIAIOIINI TMOJHOMOUMS TIPEACTaBUTENSI Ha IOJydYeHue
IIOKYMEHTOB (ec/I OT MMEeHM 3asiBUTEJIS IeMCTBYeT MpeACTaBUTEb);

3) pacnycKa B MOJTyYeHUM JOKYMEHTOB (IIpU ee HAJIMYUU Y 3asIBUTEJIS).

HomkHOCTHOe /U0 YTOJHOMOYEHHOTO OpraHa TMpu BbiJaye pe3yJibTaTa
MpeloCTaB/IeHNsI MyHUIIUITAIbHOM YCJIYTU Ha OYMaXkHOM HOCHUTeJI€:

1) ycranaBauBaeT JIMUYHOCTD 3assBUTEJS OO €ro MmpencTaBUTeS;

2) mpoBepsieT MPaBOMOYMSI TIPEACTABUTENS] 3asiBUTENST NEeCTBOBATb OT MMEHU
3asIBUTEJIS TIPY TTOTyYeHU JOKYMEHTOB;

3) BbIIAeT JOKYMEHTbI;

4) peructpupyeT (GakT BblJauM JTOKYMEHTOB B CUCTEME 3JIEKTPOHHOI'O
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'O OpraHa U B sKypHaJIe PermcTpalnm;

5) oTkasbiBaeT B Bbigaue pesysbTaTa IPeIOCTaBJIeHUSI MyHUIIUITAIbHOM YCIYTU B
cayyasx:

— 3a BbIFAueil JOKYMEHTOB OOpaTujOCh JIMIIO, He SIBJISIONIeeCs 3asBUTEIEM (€ro
TpeiCTaBUTEJIEM);

— obpaTuBIlIeecs JUIO OTKA3aJI0Ch MTPeIbSIBUTb TOKYMEHT, YIOCTOBEPSIIOIINI €Tr0
JIMYHOCTb.

B cnyuae momaum 3asgBUTe/leM MOKYMEHTOB B 2JIEKTPOHHOM BUAE TOCPEICTBOM
EIII'Y u ykKaszaHuu B 3aIpoce O IOJYyUYeHUM pe3yJsbTaTa IpemoCTaBJIeHUs] YCJIYTU B



37IeKTPOHHOM BUJi€, AOKHOCTHOE JIUIIO Y TOJTHOMOUYEHHOT'O OpraHa:

1) ycTaHaB/IMBaeT JIMYHOCTD 3asIBUTEJISI JIMOO €ro MpenCcTaBuUTelIs;

2) mpoBepsieT MPaBOMOYMS IpeNCTaBUTEss 3asiBUTENSl EeMCTBOBAaTb OT MMEHMU
3asIBUTEJIS TIpU MOJTyUYeHUM TOKYMEHTOB;

3) cBepsieT 37eKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTrMHaIaMy (TIpY HaIlpaBIeHUN
3arpoca U IOKYMEHTOB Ha npenocTtaBjeHne yciayru uepes EINY;

4) yBemomssieT 3asgBUTENST O TOM, UTO pe3yJibTaT IpeloCTaBIeHUs
MYHUIIMIIJIBHOM YCayTu OyAeT HampaBjieH B JuuHbii kabuHetr Ha EIII'Y B dopme
37IeKTPOHHOT'O JOKYMEHTa.

[Ipr  ycTaHOBJIEHMM PACXOKIEHMI SJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HalpaBJIeHHbIX B 3JIEKTPOHHOU (opme, C opurMHaAIaMM, Pe3yabTaT IPefoCTaBJIEHUS
yciiyru 3asButestto He Hampasisiercs: uepe3 EIII'Y, o yem cocraBisieTcs akT.

B ciydae ecnu mpuUHSITO pellieHMe O corjiacoBaHuy (06 OTKase B COTJIACOBAHMM)
MpOBeleHnsT  TepeycTpoiicTBa ¥ (WIK)  TEepeIrylaHMPOBKM  TOMEIIeHus] B
MHOTOKBapTUPHOM [IOMe, NaHHOe pellleHre CKaHMUPYEeTCsS UM HaIpaBJSIeTCsl 3asiBUTENIO
yepe3 EIIl'Y, mmbo HampaBiseTrcs: B ¢popme 37€KTPOHHOTO AOKYMEHTA, MOAIMCAHHOTO
9JIEKTPOHHOM TOMAIMCHIO B JMUHbI KabuHetr 3asBurtens Ha EII'Y. JlanHoe peleHue
BbIJIAeTCS MJIM HAIIPaBJISIETCSI 3asIBUTEJIIO He TI03[[Hee YeM uepe3 TpU paboumx AHS CO JHS
MIPUHSITUSI TAKOTO pellIeHus] M MOXKeT ObITb OOKaJOoBaHO 3asiBUTeNIeM B CyAeOHOM
nopsizike.

MakcMMabHBIM CPOK BBITIOJTHEHUSI JAHHOW agMWHUCTPATUBHOM IPOIENYPbI
COCTaBJIIeT 3 paboumMx AHS CO OHS MIPUHSITUS PellleHNMs] O COrJIacOBaHuM MO0 06 OTKase B
COTJIaCOBaHMM IPOBeAEHMS] TepeyCTPoCTBa U (WIM) TeperlaHUMPOBKM TOMeIeHNUs B
MHOTOKBapTUPHOM JIOMe.

Kputepunt npuHaTusi pelieHus: IpUHATHE PelIeHUs O COTJIaCOBaHMM MPOBEAEHNS
nepeycTpoincTBa U (M) NeperiaHMpPoOBKY TMOMelleHMsI B MHOTOKBapTUPHOM JIoMe Jinbo
perieHuss 00 OTKase B COTJIACOBaHMM TPOBEIEHMS IepeyCcTpoucTtBa U (MJIK)
NeperniaHMpPOBKY MOMeIlleHsI B MHOTOKBapTUPHOM JOMe.

PesysbTaTOM afMUHUCTPATUBHOM MPOLIEAYPHI SIBJISIETCS BblAaya MM HalpaBjeHue
0 azpecy, yKa3aHHOMY B 3asiBjieHuH, anbo yepes M®II, EIII'Y 3asBuTeNO0 JOKYMEHTA,
MO TBEP KIAI0IIEro MPUHSITHE TAKOTO pelleHNs .

PesysibTaT BHINIOSHEHNST aAMUHUCTPATUBHON MPOLIEAYpbl GUKCUPYETCS B CUCTEME
JIEKTPOHHOT'O ~ JOKYMEHTOOOOpOoTa  YIOJHOMOYEHHOTO OpraHa U B >KypHaje
perucTpaimumn.

IV. @opmMbI KOHTPOJIS 32 MCITIOTHEHMEM aJMMHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopssmok OCYIIEeCTBJIEHUSI TeKYIIero KOHTPOJSI 3a COOJIIOAeHMEM U
VICTIOJTHEHMEM OTBETCTBEHHBIMM [TOJ/IKHOCTHBIMM JIMIIAMM Y IIOJITHOMOYEHHOTO OpraHa
MIOJIOKEHUIM HACTOSIIEro AAMMHUCTPATUMBHOIO perjiaMeHTa M MHBIX HOPMAaTMBHBIX
MPaBOBBIX aKTOB, YCTaHABJMBAIOIIMX TpeOOBaHMS K MPEIOCTaBIEHUI0 MYHUIIMIIAIbHOM
YCIIYTU, a TaKKe MPUHSITUEM VMM PEeLIeHUA.

Tekylmii KOHTPOJIb 3a COOJIIOAEHMEM U VCIIOJHEHMEM IOJIKHOCTHBIMM JIULIAMMU
VYIIOJIHOMOUEHHOTO OpraHa ydYeTa TOJIOXKEHMM JaHHOro AJIMUHUCTPATUBHOTO
peryiaMeHTa ¥ MHbIX HOPMAaTUBHBIX MPAaBOBbIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMUS K
MIPeIOCTaBJIEHMIO MYHULIMIIAJIbHOM YCIYTH, a TaKyKe IMPUHSITUEM MMM pelleHuit (manee -
TEKYIIUNA KOHTPOJIb IesITeJIbHOCTH) OCYIIIeCTBJIIET IO/DKHOCTHOE JIULIO
Y0 THOMOUYEHHOT'O OpraHa.

Tekylmii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM IPOBEIEHMS ITPOBEPOK COOJIONEHMS
M VCIIOJIHEHMSI MTOJDKHOCTHBIMM JIMIIAMU M COTPYAHMKAMM TIOJIOXKEHUI HACTOSIIErO
AIMMHUCTPATMBHOTO  perjaMeHTa M MHbIX HOPMATUBHBIX IIPABOBBIX  aKTOB,
YCTaHaBIMBAIOIIMX TPeOOBAHMS K ITPEAOCTABIEHNIO MYHUIIUITATIBHON YCITYTH.

4.2. Tlopsmok ¥ NEepUOANYHOCTb OCYIIECTBJIEHMS IIJIAHOBBIX UM BHEIIAHOBBIX



MIPOBEPOK TOJIHOTHI M Ka4ecTBa MPeIOCTaBAeHNSI MyHULIIMIIAIbHOM YCIYTY, B TOM YMCJIe
MOpSINOK ¥ (GOpMbI  KOHTPOJII 3a IIOJTHOTOM M  KAvyeCTBOM ITpeHdOCTaBJIEHUS
MYHULIMIIAJIbHOM YCITYT .

KoHTposb 3a TOJTHOTOM ¥ KaueCTBOM IpPeJOCTaBJIeHMS MYHUIIUIIATbHOM YCIYTU
BKJIIOUaeT B cebsl mpoBefeHMe ITPOBEPOK, BBISIBJIEHME M yCTpaHEeHMe HapyIleHui MpaB
3asIBUTEJIEN, TIPUHSITHE PELIeHUI U MMOJIrOTOBKY OTBETOB Ha MX OOpallleHts], ColepsKaliye
>KayioObl Ha AeicTBUS (6e31eiiCTBUE) COTPYIHUKOB.

[IpoBepky TMOJHOTBI ¥ KauecTBa MPENOCTABAEHMUSI MYHUIMIIAIbHON YCIYTU
OCYIIECTBJISTIOTCS HA OCHOBAHUY PACIOPssKeHM Y TIOJITHOMOUEHHOTO OpraHa.

[IpoBepku MoOryT OBITh IIJITAHOBBIMM M  BHEIUIAHOBbIMM. [lopsimok m
MIePUOINYHOCTD TIJIAHOBBIX IIPOBEPOK YCTaHaBJIMBAIOTCS PYKOBOAUTEIEM
YnosHOMOUYeHHOro opraHa. [Ipy mpoBepKe pacCMaTpMBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE
C TIpeaoCTaBIeHNEeM MYHUIIMTIAILHOM YCIYTY (KOMIUIEKCHbBIE TTPOBEPKN), VTN OTIe/IbHbIE
BOITPOCHI (TEMaTUYECKVE TTPOBEPKN).

BHerutaHOBbIe TTPOBEPKM TPOBOASTCS IJISI TPOBEPKM (aKTa yCTpaHEHMS] paHee
BbISIBJIEHHbIX HapyllleHU, a TakKe B CJydyae TMOJyuyeHus] >Kajo0 Ha [OeNCTBUS
(6besmeiicTBMe) crienyaaucToB. [IpoBepkM Takke TIPOBOASITCS IO KOHKPETHOMY
OOpalleHNIO 3asIBUTEJIS.

[TeproaMYHOCTL OCYIIECTBJIEHUSI [VIAHOBBIX IPOBEPOK - HE peske OJHOro pasa
B rof.

4.3. OTBETCTBEHHOCTb AOIKHOCTHBIX JIUIL YIIOJJHOMOUYEHHOI'O OpraHa 3a pelieHust
n geuctBus (OesmencTBue), TMpUHMMaeMble (OCYIIECTBJIIEMbIE) UMM B  XOne
MpeloCTaBJIeHMS] MYHUIIUTIATbHON YCITYTH.

[To pesynbraTamM IIPOBEPOK B CJy4ae BBISIBJEHUS HAPYIIEHUI I10JIOSKEHUI
HacTosILero AIMMHUCTPATMBHOI'O PeryiaMeHTa M MHbIX HOPMAaTUMBHBIX IPABOBbIX aKTOB,
YCTaHaBJIMBAIOIIMX TPeOOBaHMS K MPeIOCTaBJIEHNI0 MYHUIIUIIAIbHON YCJIYTY, BUHOBHbBIE
COTPYOHMKMA WU JOJ/DKHOCTHBIE JIMI[A HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHogaTesibcTBOM Poccuiickon Deneparnmm.

Cneumanucrbl, OTBETCTBEHHbIE 3a IIpMeM 3asBJIEHMI M JTOKYMEHTOB, HECYT
MepCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJeHNe CPOKOB M IOpsiika IpuemMa U
perucTpaimm I10KyMeHTOB.

CnenmanucTbl, OTBETCTBEHHbIE 32 MOITOTOBKY JTOKYMEHTOB, HECYT IIepCOHAIbHYIO
OTBETCTBEHHOCTD 3a COOJIIO/IeHe CPOKOB U TMOpsiiKa 0popMIeHNsT TOKYMEHTOB.

CrenManncTbl, OTBETCTBEHHbIE 3a BblJauy (HaIpaBJjieHNMe) NOKYMEHTOB, HECYT
MepCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOeHMe TMOpsaKa Bbigauy (HaAIMpaBJIeHNS)
IIOKYMEHTOB.

IToIKHOCTHOE JIUITO, TTOATIMCaBIIee JOKYMEHT, COOpMMUPOBAHHBIN 11O pe3yIbTaTaM
MpeoCTaBJIeHNsI MYHUIUITAIIBHOM YCJIYTM, HeCeT MePCOHAJIbHYIO OTBETCTBEHHOCTH 3a
MIPaBOMEPHOCTD IMPUHSITOTO PEIIeHNs U Bblgauy (HarpaBjieHle) TaKOro JOKYMEHTA JILITY,
MpeaCTaBUBIIEMY (HallpaBUBILIEMY) 3asiBJIEHME.

[lepcoHasbHasi ~ OTBETCTBEHHOCTH CIeLMaJIMCTOB,  AOJDKHOCTHBIX  JIMI]
3aKpeIUIsIeTCsI B MX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUM C TpPeOOBaHMUSIMU
3akoHogaTesibcTBa Poccuiickon Denepanym.

4.4. TTonoxkeHust, XapaKTepusyollye TpeboBaHus K MOPSIAKY U (popmMaM KOHTPOJISI
3a MpegoCTaBJeHNeM MYHUIMITAIbHOM YCJIYTU, B TOM YMCJIe CO CTOPOHBI IpaskiaH, UX
00beIMHEHNI 1 OpraHM3aLNiA.

KoHTposb 3a ucCrosHeHneM HaACTOSIIEro AAMMHUCTPATMBHOTO perJiaMeHTa CO
CTOPOHBI TpaKIaH, MX OObBEOMHEHMI ¥ OpraHM3aluii SBJISIeTCS CaMOCTOSITeIbHOM
dbopmolt  KOHTpPOJSI M  OCYIIECTB/ISIETCSI IYTEM  HAIpaBJeHMs] OOpallleHuid B
VYO/THOMOYEHHBIM OpraH, a Takke IyTeM OOXKaJoBaHUSI NeucTBuUi (6e3nencTBus) u
peleHnii, OCYIIEeCTBJSIEMbIX  (IIPUHSTBIX) B  XONe  MCIOJHEHUS  HACTOSIIETO
AIMMUHUCTPATUBHOI'O perjiaMeHTa.

I'paskmade, nx oObeAVHEHMSI ¥ OpraHM3alMy BIIpaBe HAIPaBJISITh 3aMedyaHus U



NpeNJIOKeHUsT 1O  YAyYIIeHMI0 KaueCcTBa U  JOCTYNMHOCTU  MPeAoCTaBIeHUS
MYHUIUITIBHON YCITYTH.

V. ocyne6Hbli (BHECYNeOHDbIN) MOPSAOK 00’Ka/IOBaHUSI PEIlIeHNA U AeCTBUI
(6e3meiicTBMSA) OPraHoOB, MIPENOCTAB/ISIONMX MYHUIMIIAIbHbIE YCIYIH, a TAKXKe
MX JO/DKHOCTHBIX JINIY

5.1. udopmaiius O 3aMHTEPECOBAaHHBIX JIMIL 00 MX IpaBe Ha HOCynebHoe
(BHecymeOHOe) obOskasoBaHMe HeicTBUit (6e3meicTBUs) U (MM) peleHuit, TPUHSITHIX
(oCy11IeCTBIEHHBIX) B X0/ MPeJOCTaBIeHMs MYHUIIMTIATBHOM YCIyTH (Haee - skamoba).

3asiBUTEIM MMEIOT IPaBO MOAATh JXKajo0y Ha pellleHue U AeicTBue (be3meicTBme)
YIIOJTHOMOYEHHOTO ~ OpraHa,  MPeNOCTAaBJSIIONIET0  MYHUIMNAJIbHYIO  YCIYTY,
IOOJKHOCTHOTO JiIIa YTIOJITHOMOYEHHOTO OpraHa, MpeJOCTaB/ISIONIEr0 MyHULIIUTIATbHYIO
YCIYTy, MYHMIIMTIAJIBHOTO CJTY’KAIllero, PYKOBOAMUTEJS YTIOJHOMOYEHHOTO OpraHa,
MIPEeIOCTaBJISIONIETO0 MYHULIIMTIATBHYIO YCITIYTY.

JKanoba nopmaeTcst B mucbMeHHOM (opme Ha OYMaskHOM HOCUTeJIe, B 3JIEKTPOHHOMN
dbopme B YIIOJIHOMOYEHHBIN OpraH, PeIoCTaBIISIONMI MyHUIIUIIAJIBHYIO YCITYTY.

JKanoba Ha pemieHust u nenctBusi (6esgeiicTBMe) YTOJHOMOUYEHHOTO OpraHa,
MPEeIOCTaBJISIONIEr0  MYHUMIMIAJIBHYIO  YCIYTy, [JIO/DKHOCTHOIO — JIMIIA  Oprasa,
MPeIOCTaBJISIIONIEr0  MYHMIIMIAIbHYIO  YCIAYTY,  MYHUIMIIAJBHOTO  CJIy)Kalllero,
PYKOBOIMTEJII OpraHa, MpefoCTaBISIIOLIer0 MYHULMIAIbHYIO YCIYTY, MOXeT ObITh
HalpaBjieHa Io rmouTre, dYepes3 MOPIl, ¢ wucnonb3oBaHMeM MH(POPMALMIOHHO-
TEJIEKOMMYHMKAIIMOHHOM  ceT  «VIHTepHeT», OQUIMAIbHOrO  caifTa  OpraHa,
MpeloCTaBJIsIoONiero MyHuMnaabuyo ycayry, EIII'Y, a Takxke mpuHMMaeTcss Mpu
JIMYHOM TIpUeMe 3asBUTEIS.

3asgBuUTENIb MOKET 0OPATUTBCS C K000, B TOM YMC/Ie B CJIEAYIOIMIMX CTyYastX:

1) HapyllleHMe Cpoka permcTpanuyu 3amnpoca O MpefoCTaBAeHUM MYHUIUIIATIbHON
YCIIyTH;

2) HapylIlIeHye CpOoKa MpeIOCTaBIeHNsSI MyHUIIUTIAIbHON YCITYTH;

3) TpeboBaHMe Yy 3asABUTEJIST JOKYMEHTOB WM MHMOpMaIuu b0 OCYIeCTBIIEHMS
NeMCTBUI, TIpelCTaBjeHMe WM OCYIIeCTBIeHMe KOTOpPbIX He MpeSyCMOTPEeHO
HOPMATUBHBIMM TIPaBOBbIMM akTamu Poccuiickon @Denmepauny, HOPMATUBHBIMU
IIPaBOBBIMM aKTaMy TOMCKOV 006J1aCTM, MYHUIMIAIbHBIMU HOPMATUBHO ITPaBOBBIMU
aKkTamu JJ1s1 IPeJOCTaBIeHMS MYHUIIUITAIBHOM YCITYTH;

4) oTka3 B IMpueMe JOKYMEHTOB, IpeNOCTaBjeHMe KOTOPBIX MpPeLyCMOTPEeHO
HOPMATUBHBIMM TIPaBOBbIMM akTamu Poccuiickon @Denmepauny, HOPMATUBHBIMU
MPaBOBbIMM aKTamMy TOMCKOM 0067acT¥, MYHMIIMIAJIbHBIMM ITPABOBBIMM aKTaMM IJIsT
MpeiOCTaBIeHNSI MyHULIUIIAIbHOM YCIIYTH, Y 3asIBUTEJIS;

5) oTka3 B MpegoCTaB/IeHMM MYHUIIMIIAJIbHOM YCIYTY, €CJIM OCHOBaHUSI OTKasa He
MpeayCMOTpeHbI GdefepabHbIMY 3aKOHAMM U TPUHSTBIMU B COOTBETCTBUM C HUMU
MHBIMM HOPMAaTMBHBIMM TIpaBOBbIMM aKTamyu Poccuiickon @Pepepanny, 3aKOHAMU U
MHBIMYM HOPMAaTMBHBIMM ITPAaBOBBIMM aKTamMu TOMCKOM 006J1IacT¥, MYHUIIMUITATbHBIMU
MPaBOBbIMM aKTaMMu;

6) 3aTpeboOBaHMe C 3asBUTENS] TMPU TPEAOCTABIEHUM MYHULMUIIAIBHON YCIYTU
MJaThl, He TMpPeIyCMOTPEHHOM HOPMAaTUMBHBIMM TIPaBOBbIMM aKTamyu Poccuitickomn
®enepauyy, HOPMATUBHBIMM MTPABOBbIMM aKTamyu TOMCKONM 061aCTH, MyHUIIUTIATbHBIMU
MPaBOBbIMM aKTaMMu;

7) OTKa3 opraHa, MpPeJOCTaBJSIIONIEr0 MYHUIMIIAIbHYIO YCIYTY, JOJKHOCTHOTO
JIMIIA OpraHa, MpPeJOCTaB/SIIONIEr0 MYHMUIIMIIAIbHYIO YCJIYTY, MHOTO(YHKIMOHAJIBHOTO
[[eHTpa, pabOTHMKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPraHMu3alui1, IPeqyCMOTPEHHbBIX
yacthio 1.1 crateu 16 @epmepasbHoro 3sakona ot 27.07.2010 Ne 210-®3 "O6
OpraHusali MpeAoCTaBIeHNsT TOCYNApPCTBEHHBIX M MYHUIMIAIbHBIX YCIyT' (manee -
®epnepanbHoro 3akoHa Ne 210-D3), wim ux pabOTHMKOB B MCIPABJIEHUM TOITYIIEHHBIX



MMM OTIEYaTOK ¥ OIIMOOK B BBIJAHHBIX B pPe3yJbTaTe MpenoCTaBJIeHUs MYHUIIUTIATbHOM
YCIIYTU TOKYMEHTaX MO0 HapyIlleHe YCTaHOBJIEHHOTO CPOKa TaKMX MCITPaBJIEHNIA;

8) HapyllleHMe cpoka WM TIOpsifKa BbIZAYM JOKYMEHTOB IO pe3yJsbTaTaM
MpegoCTaBIeHNS MYHUIUITAIBHON YCJIYTH;

9) nmpuocTaHOBJIEHME TIPEIOCTABIEHMS] MYHULIMIIAIBHOM YCIIYTU, €CIM OCHOBAHUS
MIPMOCTAHOBJIEHMST He TIpeayCMOTpeHbl (demepasbHbIMM 3aKOHAMM W TIPUHSATBIMU B
COOTBETCTBMM C HMMM WMHBIMM HOPMATUBHBIMM IIpaBOBbIMM akTamu Poccuitckon
®depepaliuny, 3aKOHAMM ¥ MHBIMY HOPMAaTMBHBIMM ITPABOBbIMM aKTamyu TOMCKOM 06J1acTH,
MYHUIIUIIQJIbHBIMY TTPABOBBIMM aKTaMM;

10) TpeboBaHMe y 3asgBUTENSI TPU MPEAOCTAaBJIEHUN MYHULIMUIIAIBHON YCIYTU
OOKYMEHTOB WX MHQOpMauuu, OTCYTCTBME U (MUM) HEJOCTOBEPHOCTb KOTOPBIX He
YKasbIBAIMCh TIPY MEPBOHAYAJIBHOM OTKa3e B IpyueMe JOKYMEHTOB, HEOOXOOUMBIX IJIs
MpeaOCTaBIEHNST MYHUIATIATBHOMN YCITyTH, 3a MCKJTIOUEeHVEM CTyYaeB,
MpesyCMOTPeHHbIX MyHKTOM 4 yacTu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

JKanoba gomkHa comepsKaTh:

1) HaumeHOBaHMe oOpraHa, IPeAOCTAaBJSIOIEr0 MYHULMIAIBHYIO  YCIYTY,
IO/DKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBJ/ISIIONIETO MYHUIMITAJIbHYIO YCIYTY, JMOO0
MYHULIMIIAJIBHOTO ~ CJIY’KAIllero, pelleHus U  JgeuctBus (6e3meiiCTBUE)  KOTOPBIX
0063KaJTyIOTCS;

2) bamminio, UMs, OTUeCTBO (TMOC/efHee - TMPU HaJINUYUMK), CBEIEeHUS O MecCTe
SKUTEJIbCTBA 3asIBUTENST - (U3UUECKOTO Jinila MO0 HauMMeHOBaHMe, CBEIEHUS O MeCTe
HaxXOXXAEeHUsI 3asiBUTENST - IOPUAMYECKOro JiMiia, a Takske HoMep (Homepa) KOHTaKTHOTO
tenedoHa, agpec (agpeca) 37€KTPOHHOM TMOYTHI (MpM HAJUUYMM) U TOUTOBBINA afpec, IO
KOTOPBIM JOJIKEH OBITh HAIPaBJIeH OTBET 3asIBUTEJTIO;

3) cBemeHnst 00 0OXKayeMbIX pelIeHUsIX U NeUCTBUSIX (0e3meiicTBUM) OpraHa,
MpeNOCTaBJISIIOIer0  MYHUIMNAIbHYIO  YCJIYTY, OO/DKHOCTHOTO — JIMIIA  Oprala,
MIPeNOCTAaBJISIONIET0 MYHUIUITAJIBHYIO YCIYTY, MO0 MyHULIMIIATIBHOTO CJTY3KAIIIEero;

4) moBOAbI, HA OCHOBAHMM KOTOPBIX 3asBUTE/Ib HE COIVIACEH C pelIeHUMeM U
neiictTBueM (Oe3meiCTBMEM) OpraHa, IPeAoCTaBJISIONIer0 MYHULMIAIbHYIO YCIIYTY,
OO/DKHOCTHOTO JIMIIA OpraHa, MpeJoCTaB/ISIIOIIEr0 MYHMIMIIAIbHYIO YCIAYTY, JM60
MYHUIUITAIBHOTO CJTy’Kalllero. 3asiBUTeJIeM MOTYT ObITb IPeICTaB/IeHbI JOKYMEHTBI (TIpK
HaJIMUMA), TOATBEPXKAAIOILIME TOBOIbI 3asBUTEJIS, MO0 UX KOMUMN.

5.2. Opran MecTHOro caMOyIIpaBJIeHMsI, OpPTaHM3alUU ¥ YIOJTHOMOYEHHbIE Ha
pacCMOTpeHMe KaIoObI JINIla, KOTOPbIM MOXKET ObITh HampaBjieHa ykajoba 3asBUTENIS B
mocyneObHoM (BHeCYIeOHOM) MOpsIIKe.

JKanmobel Ha  pelieHus, nOeucTBus  (6e3meiCTBUSI)  MTOJKHOCTHBIX — JIMIL
pacCMaTpUBAIOTCS B TIOPSIKE M CPOKM, yCTAHOBJIIeHHble DemepajbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®d3 «O mopsigke paccMOTpeHust obpaiiieHuii TpaxkaaH Poccuiickoi
®enpepauym».

5.3. Crioco6bl MHGOPMIUPOBAHMS 3asIBMUTEIEN O MOPSIKE MOJauM M pacCMOTPEHMs
3KaJI00bI, B TOM 4MCJie ¢ ucIoJib3oBanueM EITT'Y.

He mnosmHee pmHs, ciemyrolero 3a AHEM TPUHSTUSI DeIIeHMs], 3asBUTENIO B
MMMCbMEHHOM (opMe U, IO JKeJaHUIO 3asiBUTEJISI, B 3JIEKTPOHHOM (opMe HaIpaBJIIeTCs
MOTMBMPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHMS KaI00Bbl.

B cnydyae mpu3HaHMSI KaJIOOBI  TMOZJjieKalleid yIOBJIETBOPEHMIO B OTBETe
3asBUTEIO0 JOaeTcss uHoOpMaims O AeNCTBUSIX, OCYIIECTB/ISIEMBIX  OpPraHOM,
MPeIOCTAaBJISIIOIIMM MYHUIIUIIAIBHYIO YCJIYTY, B IEISIX He3aMeIJIUTEeIbHOTO YCTPaHEeHMS
BbISIBJIEHHbIX HapYyIIEHMUI TTPY OKa3aHUM MYHUIUTIAIBbHOM YCJIYTH, @ TakXke MPUHOCSTCS
M3BMHEHMS 3a AOCTaBJIEHHbIE HEYHOOCTBA M yKasbIBaeTcsl MHGOpMAIMS O HaJIbHEMUIINX
IEeCTBUSIX, KOTOpble HEOOXOAMMO COBEPIIUTb 3asIBUTEI0 B IEISX IOJyYEHUS
MYHULIMIIAJIbHOM YCITYT .

B cinyyae mnpusHaHMs >KaJioObl He TOJJIesKalllell YIOBJIETBOPEHUIO B OTBETe
3asIBUTEJII0 [TAaIOTCS apryMEeHTMPOBAaHHbIE PAa3bSICHEHMS O TMPUYMHAX IPUHSITOTO



pelieHus, a Takske MHMOOpMaIVs O TOPSiAKe 005KaIOBaHMSI TIPUHSTOTO PEIIeHNs.

B ciyyae ycTaHOBJIEHMSI B XOfA€ WM IO Pe3yjabTaTaM PacCMOTPEHMS >Kajo0bl
MPU3HAKOB COCTaBa AaAMMHMCTPATMBHOTO IIpaBOHAPYIIEHUSI WM TPECTYIUIeHUSI,
OO/DKHOCTHOE  JINIIO, HaJeJieHHble TIOJIHOMOUMSIMM IO  PAcCMOTPEHMIO  Kajob,
He3aMeIJIUTE/IbHO HAIPaBJISIIOT MMEIOIIMeCs MaTepMasIbl B OpraHbl ITPOKYPaTyPhI.

5.4. TlepeueHb HOPMATMBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIIUX TOPSIOK
nocynebHoro (BHecynebHOro) oOskajloBaHMS pelleHuin U AeucTBuit (6e3meicTBus)
opraHa, IpeJoCTaB/ISIONIEr0o MyHULIIMIIAIbHYIO YCJIYTY, @ TAKKE €ro JOKHOCTHBIX JINII.

[Topssmok gocymeOHOro (BHeCYmeOHOro) OOKaJIOBaHMSI pelleHui U IeMCTBUM
(6e3meiicTBMSI) OpraHa, MPemOCTAB/SIIONIETO MYHMUIMIIAJBHYIO YCJIYIy, a TaKXKe €ro
OO/DKHOCTHBIX JIMII, PYKOBOOMUTENS YIIOJHOMOYEHHOIO OpraHa Jubo CIelyuajnucTa
Y IIOJTHOMOYEHHOI'O OpraHa OCYIIECTBJISIETCS B COOTBETCTBUM ¢ DemepaabHbIM 3aKOHOM
Ne 210-®3, nocranosnenuem I1paBurenbcrBa Poccuiickon ®epepanym ot 16.08.2012 Ne
840 «O mopsake mogauM 1 pacCMOTPEHMS JXaa00 Ha pereHus u aencTBus (6e3nencTeme)
(demepasibHbIX OPraHOB MCIIOJHUTEILHOM BJIACTU M UX IOJIKHOCTHBIX JiNII, (elepaibHbIX
rOCYJapCTBEHHBIX CJIYKAIlMX, JOJIKHOCTHBIX JIMI[ FOCYJZApPCTBEHHBIX BHEOIOIKETHBIX
dbonmoB Poccuiickonn dDepepauyy, rocygapCTBEHHBIX KOPIOpallMii, HaJeJeHHbIX B
COOTBETCTBUMM C (efepabHbIMM 3aKOHAMM TIOJIHOMOUMSIMM IO IIPeIOCTaBJIEHIO
rOCYJapCTBEHHBIX YCJIYT B YCTaHOBJIEHHON cdepe HeATeNbHOCTU, U UX HOIKHOCTHBIX
JINII, OpTaHu3aIui, MpeqyCMOTPeHHbIX YacTbio 1.1 cratem 16 DemepasibHOTO 3aKOHA
«O6 opraHmsanuy MpeaoCTaBJeHNs] TOCYJapPCTBEHHBIX M MYHUIIUTIAIbHBIX YCIYT», Y UX
PabOTHMKOB, a TakKke (PYHKUMOHAJIbHBIX IIEHTPOB MPEIOCTaBJIeHMS] TOCYIapCTBEHHbBIX U
MYHUIIUITAJIbHBIX YCIYT U UX PaOOTHUKOB».

VI. Oco6eHHOCTY BbIIOJTHEHUS aMUHUCTPATUBHBIX
npouexayp (zeicreuit) B MPI]

6.1. IlpemocraBnenne myHuimnaabHou ycayru B MODI ocyiiecTBiasieTcs: npu
HaJIMUMM 3aK/IIOYEHHOTO COTJIAIeHMSI O B3aMMOMEMCTBUM MeKAY Y IOTHOMOYEHHbIM
opraHom u M®II.

6.2. OcHOBaHMeM [j151 Havyasia MpeJoCTaBIeHMs] MyHULIUTIAIbHON YCIYTU SIBJISIETCS
obpamienne 3asButensi B M®LI, pacrososkeHHbIM Ha TEPPUTOPUM MYHUIUMIATBHOTO
06pa3oBaHMsI, B KOTOPOM ITPOSKMBAET 3asBUTEb.

6.3. lndbopMupoBaHme 3assBUTEJIEN O TMOPSIKE MPEeIOCTaBIEHMS] MYHUIIUITIATbHOM
yeayru B M®II, o xome BBIMOJHEHMST 3aIpoca O IMPeJOCTaBAEHUM MYHUIUIIATbHOM
YCIYTU, TIO UHBIM BOIIPOCAM, CBSI3aHHBIM C MPeJIOCTaBAeHeM MYHUIIUITAIBHON YCJIYTH, a
TaK)XKe KOHCYJbTUPOBaHME 3asiBUTENe O TOPSAKE IMpeNoCTaBAeHUs] MYHUIIUTIATbHOM
yciyru B ML, ocyliiiecTBiisieTcsl B COOTBETCTBUM € rpadgukom pabotst MODII,

6.4. Ilpuem 3asiBjieHU O TpPeNOCTaBJIEHUM MYHMIMIIAIbHOM YCJIYTU U MHBIX
IOKYMEHTOB, HEOOXOAVMBIX JIJISI TPeIOCTaBIeHNUSI MYHUIIUTIAIbHON YCJIYTH.

[Ip nmuuyHom o6paienun 3asButesnss B M®PIL coTpymHMK, OTBETCTBEHHBIN 3a
MIpMeM IOKYMEHTOB:

— yCTaHaB/JMBaeT JIMYHOCTb  3asiBUTEeJSI HA  OCHOBAaHMM  JOKYMEHTa,
YOOCTOBEPSIIOIIETO €ro JIMYHOCTb, IIpefCTaBUTesIs 3asBUTENISI - Ha OCHOBAHUMU
IOKYMEHTOB, YIOCTOBEPSIIOIIVX €ro JMYHOCTh U TTOJTHOMOYMS (B CJTyuae oOpallieHusT ero
IpeJiCTaBUTeIs);

— TIpoBepsieT MpeCTaBIeHHOe 3asiBJieHI e U JOKYMEHTbI Ha MpeIMeT:

1) TekcT B 3as1BJIeHUM MO JAETCSI TPOUTEHMIO;

2) B 3asBJIeHUMM yKas3aHbl pamuins, ums, OTYECTBO (MOCAefHee - MPU HAININN)
dbusnyeckoro smiia nbo HarMeHOBaHMe I0PUANYECKOrO JIUIIA;

3) 3asBjiIeHMe MOANNCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) pUIIOKEHbI TOKYMEHTbI, HEOOXOAMMbIE AJIS1 TIPEeIOCTABIEHMS] MYHUIIUTIATBHON
YCIYTH;



5) cooTBeTcTBME [OAaHHBIX [TOKYMEHTA, YIOCTOBEPSIOIIEro JIMUYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asIBJIEHMM 1 HEOOXOAMMBIX JOKYMEHTAX;

6) 3amOJTHSIeT CBeldeHusI O 3asBUTeSle U IIPelCTaBJIeHHbIX JOKYMEHTax B
aBTOMAaTU3VPOBAHHOM MHMOpMaLMOHHOM cucteme (manee - AUC M®II);

7) BBIIAeT PACIMUCKy B ITOJYyYeHUM ITOKYMEHTOB Ha IMpeJOoCTaBjeHMEe YCJIYTH,
copmupoBannyio B AIC M®II;

8) undopMupyeTr 3asaBUTENII O CPOKe IMPemOCTaBIEHMUS MYHULIUIIAIbHON YCIYTH,
criocobax mostyueHust MHGopMaImm O X0/e UCIIOTHEHNST MyHUIIUTIATIbHON YCIIYTH;

9) yBegomsisieT 3asiBUTENISI O TOM, YTO HEBOCTPEOOBAHHBIE IOKYMEHTbI XPaHSTCS B
M®II B Teuenme 30 pgHell co AHA TNOAAYM 3asIBJIEHMS, IIOCJIE 4YEero IMepesarTcs B
YIIOJTHOMOYEHHBIV OpraH.

6.5. 3asgBieHme ¥ [OOKYMEHTbI, MPUHSATHbIE OT 3asIBUTEJII Ha IIPeIOCTaB/IEHME
MYHULIMITQIBHOM YCIYTH, TIepelaloTcsl B YIIOJTHOMOUEHHBI OpraH He TMo3gHee 1
pabouero OHS, CJIEAYIOIIEro 3a THEM PErucTpaiuy 3asBJIeHus] M HoKymMeHTOB B M®II,
MTOCPEICTBOM JIMYHOI'O OOpaIleHMs] IO COIMPOBOAUTEIBHOMY peecTpy, COlepsKallemMy
IaTy M OTMETKY O Iepenaue, opopMIEHHOMY B IBYX 3K3eMIUISpax. YKa3aHHbBIM peecTp
3aBepsieTcst coTpyguukom M®II 1 nepenaetcst crienMayncty Y MOJHOMOYEHHOTO OpraHa
nmog mnoamuch. OnmuH  9K3eMIUISIp COMPOBOIUTEIBHOTO  peecTpa OCTaeTrcsl B
YOJIHOMOYEHHOM OpraHe M XPaHUTCS KaK JOKYMEHT CTPOTOM OTUYETHOCTU OTHEJIbHO OT
JIMYHBIX JeJ, BTopoil - xpauutcsi B M®DIL. B 3asBieHuMM mpomsBOOAMTCSI OTMETKA C
YKa3aHMEM PEKBM3UTOB PEeCTpa, 10 KOTOPOMY TepefaHbl 3asiBJIEHNE U JOKYMEHTBI.

6.6. Bpimaua 3asiBUTEJIO pe3ysbTaTa MpeloCTaBJIeHMs] MyHUIIUITAIbHON YCIyTH, B
TOM UMCJIe BblJaya [OKYMEHTOB Ha OyMa)XHOM HOCHUTeJe, IOATBEpPsKIA0IINX
copepskaHue 3JIeKTPOHHBIX [TOKYMEHTOB, HampaBjieHHbix B M®Il mo pesynabraTam
MpeIoCTaBJIEHNS MYHULIUTIAJIbHbIE yCJIyT opraHamu, MIpeIOCTaBJISIOIIVMMU
MYHULIMIIAJIbHBIE YCJIYTM, a TakKKe BblJaya JTOKYMEHTOB, BKJIIOYas COCTaBJieHMEe Ha
O6ymMa)kHOM HOCHUTEJIe M 3aBepeHMe BBIIMMCOK M3 MHMOPMAIMOHHBIX CUCTEM OpPraHOB,
MPeIOCTaBJISIIOIINX MYHUIUTIATIbHBIE YCITYTH.

[Ipu obparttieHnn 3asiBUTEIS 3a MPeIOCTaBJIeHEM MYHULIUIIAJIBHOM YCJIYTU Yepes
M®I] Bbimaua pe3ysbTaTa MPeAOCTaBJIEHNUSI MYHUIUIIAIBHOW YCJIYTUM OCYIIECTBJISIETCS
npu auyHoM obpareHun B MOII.

6.6.1. OTBeTCTBEHHOCTD 3a BblJIauy pe3yJibTaTa MpeaoCTaBJIeHNUs] MyHUIUITATbHOM
yciryru HeceT coTpyaHuk M®ILI, yriosHomouyeHHbIN pyKoBoauTenem MOII.

6.6.2. [Ina momydyeHus pe3yJsibTaTa MPeIOCTaBJIEHUSI MYyHULIMIIAIBHOW YCIYTU B
MO®II 3asBuTENb MIPEIBIBISIET JOKYMEHT, YIOCTOBEPSIOIINI €r0 JIMYHOCTb U PACIIUCKY.

B ciyuae oOpailieHusi mpeacTaBUTeNsT 3asBUTENST MPENCTaBISIIOTCS TOKYMEHTHI,
YOOCTOBEPSIIOIIME JIMYHOCTD ¥  TOATBEPIKAAIONIME IIOJTHOMOYMS  IPeICTaBUTEIS
3asIBUTEJIS.

Cotpynauk MO®II, oTBeTCTBEHHBIN 3a BbIIauy JOKYMEHTOB, BbIIa€T TOKYMEHTbI
3asBUTeNIO U peructpupyetr dakt ux Bbimaun B AVUC M®II. 3asgBurenb moaTBepKaaeT
dakT mosyueHus JOKYMEHTOB CBOeN MOAIMCHIO B paciucke, Kotopas ocraetcsi B MOII.

HeBocTpeboBaHnHbie HOKyMeHTbI xpaHaTcsi B M®Il B Teuenne 30 nmHeu, mocie
Yyero rnepemaroTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. VuHble pmeicTBUS, HEOOXOAMMbIE [JIS IIPeJOCTaBJIE€HMUS MYHUIMIIATbHOM
yCAYyTM, B TOM UMCJIe CBSI3aHHbIE C TIPOBEPKOM HEMCTBUTEIBHOCTU YCUIEHHOM
KBAIMPUIIMPOBAHHOM  2JIEKTPOHHOM TIOAIIMCK  3asIBUTENISI, MCIIOJIb30BAaHHOW TP
obpaiieHny 3a IOJyYeHMEM MYHUIMUMAJIbHOM YCIYTH, a TakKKe C YCTaHOBJIEHUEM
TepeyHs] CpPeACTB  YIOCTOBEpSIONMIMX  LIEHTPOB, KOTOpbIe  OOITYCKAlOTCS  [IJIst
MCIIO/Ib30BaHMSI B IEJsIX obecrieueHMsT YKa3aHHOW IIPOBEPKM UM OIPENessIIoTCS Ha
OCHOBAaHMM  YTBEPXKIAEMOM  YIIOJJHOMOUYEHHBIM OpPraHOM II0 COTJIACOBAHMIO C
®demepanbHOii  Cay>kO60M 6e3omacHocT  Poccmiickont  ®Demepanuyu  Momenu  yrpos
6e3omacHocTM MHGpoOpMalMyu B MHGOPMAIIMOHHOM CUCTEME, MUCIOJb3YEMOM B IIEJISIX
rpreMa Oob6pareHnii 3a TOJTyYeHNeM MYHUIIUTIAIbHOM YCIIYTU U (VUIM) TIpenOCTaBIeHUST



takon yciryru, B MOL] He mpemycMOTpeHbI.

6.8. [locynmebHoe (BHecymeOHOe) oOOsKaJioBaHME peIIeHUN W OeMCTBUM
(6e3mencTBMS) M®II, corpygHuka  M®Il  ocyuecTBasieTcs B Topsiike,
IIpeIyCMOTPEHHOM ITYHKTOM 5.1 HacTosIero AgMUHMCTPATUBHOIO PerjiaMeHTa.



[Ipunoskenue 1

K AIMVHNUCTPATUBHOMY PETJIaMEHTY
MpefoCTaBIeHs] MyHULIUITAIbHON
yeinyru «CorJyiacoBaHue TpoBeleHNst
repeycTponcTsa u (Vn)
MeperIaHPOBKY TIOMEIEHNS B
MHOTOKBapTUPHOM JIOME»

IIpaBoBbIe OCHOBAHMS MPEAOCTABIEHNS MYHUIMIIATIBHON YCITYTH
«CoryiacoBaHue MpoBeJeHNs IePEeyCTPOCTBA U (WIN) NMePerIaHuPOBKIU
MoMellleHUsI B MHOTOKBapTUPHOM JOMe»

[IpemocTaBiieHVie MyHUIIUITAIBHOM YCJIYTU OCYIIECTBIISIETCSI B COOTBETCTBUMA C:
- JKwmmmiaeim Kogekcom Poccuiickon @enepaniyiy;

- @epepanbubiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranmusanum
MPeIOCTaBJIEHMS TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIIYT»;

- mocraHoByieHuem IlpaBurenbctBa Poccuiickon @emeparmm ot 30.09.2021
Ne 1670 «O6 yTBepskmeHMM OOIMX TpPebOOBaHMI K OpPraHM3aluM ¥ OCYIIECTBJIEHUIO
PErvMoHaIbHOIO TOCYIaPCTBEHHOIO SKWJIMIITHOTO KOHTPOJIS (Ha30pa)»;

- mnocraHoByienneM IIpaBurtenbcrBa Poccuiickoit ®emepauym ot 28.04.2005
Ne 266 «O6 vyrBepxkaeHun (opmbl 3asiBJIeHMS O TIepeyCcTpoucTse wu (M)
MeperviaHpoBKe SKMJIOTO TOMeIneHuin ¥ (GopMbl AOKYMEHTa, TOATBEPIKAAIONIETO
MIPUHSITYE PEIIeHNMs O COTJIACOBaHMM IePeyCTPOMCTBA U (WIN) MeperIaHMPOBKY JKUJIOTO
MTOMeEILIEHUSI»;

- pacnopsokenuem [IpaButenbctBa Poccmiickon @Depepanmm ot 17.12.2009
Ne 1993-p «O6 yTBepskaeHUM CBOJHOTO MEepeyHs epBooUepeIHbIX IT'OCYIapCTBEHHBIX U
MYHUIUITAJIbHBIX YCJIYT, IPEIOCTAB/ISIEMbIX B 3JIEKTPOHHOM BUIE»;



[Ipunoskenue 2

K AIMVHNUCTPATUBHOMY PETJIaMEHTY
MpefoCTaBIeHs] MyHULIUITAIbHON
yenyru «CorJyiacoBaHue IpoBeleHNsI
repeycTponcTsa u (Vn)
MeperIaHPOBKY TIOMEIEHNS B
MHOTOKBapTUPHOM JIOME»

(bsrank opraHa, OCYIIIECTBJISIOIIETO COrJIaCOBaHMeE)

@dopMa TOKyMeHTa, MO TBEeP>KAAI0IIero IPMUHSTHAE pellleHUs
00 OTKa3e B COIVIACOBaHMM MTePeyCTPOICTBA U (MUIIN)

nepenjiaHnMpoBKIU IIOMeEIIeHMS

PELIEHUE

00 oTKa3se B COr/IACOBAHMY MEPEYCTPOMCTBA U (M/IU) MepeIIaHMPOBKY MOMeEIeHMST

B cBsi3u ¢ obpaiieHneM

(®.1.0. dusnueckoro nmia, HaMMeHOBaHME IOPUANYECKOTO JINIA - 3asSBUTEIS)

O HaMepeHN IIPOBECTU

110 ajJpecy:

HEDEYCTDOﬁCTBO U (M) IepenJaHupPOBKY

[IOMeILeHUN

(HeHY>KHOe 3a4epKHYTb)

3aHMMaeMbIX (MTPUHAJIeXale) Ha OCHOBaHUM:

(BI/I,U, U PEKBU3UTLI ITPAaBOYCTaHABJ/IMBAIOIIIEIO JOKYMEHTA Ha IIepeyCcTpanBaeMoe, IreperjiaHupyeMoe l'IOMeI.LIEHI/Ie)

10 pe3ybTaTaM PacCMOTPEHMS MPeICTaBIeHHbIX JOKYMEHTOB IIPUHSITO pellieHne 06 oTkasze
B IIPOBEIEHUM IIEPEeYCTPOVCTBO ¥ (MJIM) TIEPeryIaHUPOBKY TIOMEILEHMsSI IO OCHOBaHMSIM:

(HEeHY>KHOe 3aUepKHYTb)

Ne mynkTa HaumeHnoBaHMe ocHOBaHMS )1 OTKasa B | PasbsicHeHMe IPUUYMH OTKA3a B
AIMMHUCTPATUBHOI'O | COOTBETCTBUM C €IUHBbIM CTaHLAPTOM MpefoCTaBJIEHUN YCIIYTU
perjiaMmeHTa
MOAITYHKT 1 He IpeICTaBJIEHbI ITOKYMEHTbBI, | YKa3bIBaeTCs
myHKkTa 2.8 0OSI3aHHOCTD Io MPEICTABIEHMIO | UCUEPIIBIBAIOIINIA  ITepevyeHb
KOTOPBIX C BO3JIOXKEHA Ha 3asBUTEJIS HelpeCTaBJIeHHbIX
3asiBUTeJIEM IIOKYMEHTOB,
0013aHHOCTD o
MMpeCTaBJIeHNI0 KOTOPBIX C
BO3JIO’KEHA Ha 3asiBUTEJISI
MOJITYHKT 2 [TocTymnieHue B opraH, OCYILECTBI/ISIIONIMIA | YKa3bIBAe€TCS MCUYEPIIbIBAIOILINIA
nyHKTa 2.8 COTJIAaCOBaHME, OTBeTa Ha | IlepevyeHb OTCYTCTBYIOLIUX
Me>KBEIOMCTBEHHbI 3ampoc, | JOKYMEHTOB " (vn)
CBUJIETEJIBCTBYIOLLINIA 06 OTCYTCTBUM | MHGOPMALMM, HEOOXOAVMBIX JIJIs
OOKyMeHTa M (wm)  uHOpMAIMHK, | IPOBEIEHNUS IEepPeyCTPONCTBA U
HEOOXOAMMBIX ISt npoBeneHus | (M) TepeIUIaHNPOBKA
repeycTpoiicTBa u (Win) TMeperiaHMpPOBKY | IIOMEIeHUsT B MHOTOKBapTYPHOM
[IOMEIeHNsT B MHOIOKBApPTMPHOM JOME B | JOME B COOTBETCTBMM C YaCTbIO
cootBeTcTBUM C yacTbio 2.1 cratey 26 XKK | 2 . Icratbu 26 KK PO, ecmn
P®, ecnu COOTBETCTBYIONIUI JOKYMEHT HE | COOTBETCTBYIOIIMIA JOKYMEHT He
ObLT  TpeICTaB/ieH  3asgBUTeJIeM IO | ObLI IIpeICcTaB/IeH 3assBUTEIEM 10
CcOOCTBEHHOM MHULIVIATUBE. COOCTBEHHOM MHULIMATVBE
MOJITYHKT 3 [Ipencrasiienne IIOKYMEHTOB B | YKa3bIBaeTCs YIIOTHOMOYEHHBIN
MyHKTa 2.8 HeHaJJIeXKalllnii opraH. Oprat, OCyIIeCTBJISIOIINIA

corjiacoBaHue, B
KOTOPBIN MpeoCTaBISTIOTCS
TOKYMEHTbI

MOJITYHKT 4

HecootBercTBus IIpOEKTa HEPGYCTpOﬁCTBa

YKasbIBaeTCSI MCUEPIThIBAIOIIIIA




myHKTa 2.8

u (W) TeperIaHUPOBKA
MHOTOKBapTMPHOM  JIOMe
3aKOHOJIaTeIbCTBa

MOMEILIeHNs B
TpebOBaHMSIM

repeyeHb OCHOBaHUM
HECOOTBETCTBUS MIPOEKTa
mepeycTpoicTBa " (nnn)
MePeIUIaHNPOBKY TIOMELLEHUST B
MHOTOKBapTUPHOM Iome

Tpe6OBaHI/IHM 3aKOHOaTeJIbCTBa

HonomunTenbHast MHGOpMAIVs:

BbI BIipaBe MOBTOPHO 06paTUTHCS B Y TIOJTHOMOUYEHHBIN OpraH C 3asBJIEHMEM O TTPeOCTaBIeHNN
MYHUIIUIIAJIBHOM YCJTYTH TIOC/Ie YCTPaHeHMsT yKa3aHHbIX HapYIIeHMIA.

IlaHHBIV OTKa3 MOKET ObITb 06’KaJIOBaH B JOCYIEOHOM MOPSIAKE ITyTEM HaIlpaBJIeHMsI JKao0bl B
Y IOJTHOMOYEHHbIV OpPTaH, a Takske B CyieOHOM MOpsIKe.

(BOKHOCTD)

(nmopmmcy)

(bammsust, MMs1, OTYECTBO (MIPY HATTMYUMMN)




[Tpunoxkenue 3
K AIMUHMCTPATUBHOMY PErIaMeHTY
MIPeOCTaB/IeHNsI MyHULIATIAIbHON YCIyTH

«CornacoBaHue mpoBeeHNsT
MepeyCcTpoNCTBa U (M) TeperyiaHupPOBKA
MOMeIleHNSI B MHOTOKBAapTUPHOM JOMeE»

CocTaB, moc/IeJ0BaTe/IbHOCTb ¥ CPOKY BbITIOTHEHNSI aAMMHUCTPATUBHBIX MpoLeayp (AeiCTBUIT) P IPegoCTaBIeHNMM MYHUITATIATBHOM

yCIIyTu
OcHoBaHue 1,151 ConepskaHue CpPOK BBITIOJTHEHNS JTOMKHOCTHOE JTHIIO, MecTo BbINOJITHEHUS Kpurepun Pe3ysibTaT asMMHUCTPATUBHOTO
Havasa aMUHMCTPATUBHBIX aIMUHMCTPATUBHBIX OTBETCTBEHHOE 3a aIMUHMCTPATUBHOTO TIPUHSITHST IeVCTBUSI, CII0Co6 huKcammm
aIMUHUCTPATUBHO IeVICTBUI IIeVICTBUIA BBINIOJIHEHYE IEVICTBUSI/MCIIONb3Ye pelieHus
¥ TIpoILe Iy phl aIMUHMCTPATUBHOTO Mast
IeiCTBUS nHpopMaIMoHHast
cucrema
1 2 3 4 5 6 7
1. Tlpmem u perucrpanys 3asiBjieHUs ¥ JOKYMEHTOB
MOCTYILJIEHUE
- 3asIBJIEHUS O
PUENM 1 TIpOBEpka COTJIaCOBaHUU
Tocrymesse KOMILJIEKTHOCTY JOKYMEHTOB, npoBee st
3asIBJIEHMSI U TIpENyCMOTPEHHBIX ITYHKTOM VI10/IHOMOYEHHbII HepeyeTpoiicT Perucrpauus 3asByieHus u
2.6.1 AIMMHUCTPATUBHOTO JlomkHOCTHOE JIMLIO peycTp
JOKYMEHTOB JIJIst oprau nokymenros B 'MIC (npucBoenne
perjaMeHTa VIOJTHOMOYEHHOTO Ba 1 (M) )
MpeaoCTaBIeHNs HOMepa ¥ JaTUPOBAHUE);
. oprasa, neperviaHupoB
MYHULIATIATBHOMN . / Has3HayeHMe JOJ/KHOCTHOTO JINIIA,
1 pabounii meHb OTBETCTBEHHOE 3a K1
YCIyTu B NIpefiocTaBIeHNe OTBETCTBEHHOTO 3a
ApMuHMCTpaLmio . ruc NIOMEIIEHNS B | ppepgocraBieHue MyHULIUIAILHOIN
MYHULUTIATbHOM B
TOPOJICKOTO OKpyTa — MHOI'OKBapTup YCIyTU U Tiepeaya eMy
i HOM JIOMe U OKYMEHTOB
Crpesxesoit Perucrpatiys sasBiieHus a floKky
TIPUJIOKEHHBIX
K HEMY
JIOKYMEHTOB




2. Tlonyuenme cBepennit mocpegcrsom CMOB

[Taker Hanpasnenne B nenb peructpanym Ilo/KHOCTHOE JTNIIO Hemnpencrasnien Hanpagnenne
3aperucTpMupoBaHH MeXXBeJJOMCTBEHHbIX 3as1BJICHMS U YOJTHOMOYEHHOT'O Y IOSTHOMOY€eHHBI ye IOKYMEHTOB, MeXKBeOMCTBEHHOI'O 3alpoca B
BIX JOKYMEHTOB, 3arpoCcoB B OpraHbl U JIOKYMEHTOB oprasa, opraH peayCMOTpEHH OpraHbl, MPeOCTaBJISTIONINE
MOCTYTIUBIINX opraHmM3anumn OTBETCTBEHHOE 3a / bIX JIIOKYMEHTBI (CBeJeHNs),
JIOIBKHOCTHOMY rpefocTaBiieHne rmc MOANMYHKTaMM 2, | MpeqyCMOTpeHHbIe IyHKTOM 2.6.3
iy, MYHULIATIATBHOM / 5, 7 nyHKTa | AIMMHMCTPaTMBHOTO perjiaMeHTa,
OTBETCTBEHHOMY 33 YCITyTU CM35B 2.6.1 B TOM YMCJIE C YICTIOJIb30BaHMEM
npeoCTaBIeHne ApMmuHMCTpaTH CMD3B
MYHULUTATbHOM BHOTO
yCIyru perjaMeHTa
ITonyueHue oTBeTOB Ha 5 pabounx mHelt co JomskHOCTHOE JTUII0 ITonyueHne OKyMeHTOB
Me>XKBeIJOMCTBEHHbIE IIHS HaTlpaBJIeHUS V110 THOMOYEHHOTO VII0/THOMOYeHHbIIA - (cBemeHMi), HEOOXOAMMBIX JIJIST
3ampockl, popmMupoBaHne Me>KBeJOMCTBEHHOTO oprasa, Opran MpeIoCTaBIeHMSI MyHULIUITIATbHOMI
OJIHOT'O T1aKeTa JOKYMEHTOB 3arpoca OTBETCTBEHHOe 3a / yotyru
NpeoCcTaBjeHne I'mc
MYHULMATIATBHOM /
3. PaccMoTpeHye JOKYMEHTOB, IIPY HE0OXOAMMOCTH YBeAOM/IEHME 3asIBUTEJIS O IIPeCTAB/IEHUM JOKYMEHTOB U (uin) uHdpopmaymu
ITaker ITpoBepka coOTBETCTBUS Ilo 2 paboumx gHen I10JKHOCTHOE JIUIIO YTO/THOMOYEHHBIN B ciiyuae He HampaBJieHue 3asBUTEITIO
3aperncTpUpoBaHH JIOKYMEHTOB U CBEIEHUI YOJTHOMOYEHHOT'0 opraH MOCTYIUIEHUST NpeJJIoXKeHMsI IPeACTaBUTh
BIX JOKYMEHTOB, TpeboBaHMsM myHKTa 2.6.1 opraHa, / OTBeTa Ha JOKYMeHT ¥ (yin) uHdopMaumio,
MOCTYTIUBIINX AIMVHMCTPATUBHOTO OTBETCTBEHHOE 3a rmc Me>KBeJJOMCTBEH He06X0Mble [JIs1 TPOBeAEeHMS
JIOJBKHOCTHOMY peryiameHTa rpefocTaBiieHne HBII1 3a1poc nepeycTpoicTBa 1 (M)
iy, MYHULIATIATBHOM TIPUHUMAIOTCS TepeIuIaHMPOBKY TTIOMEIIEHNST B
OTBETCTBEHHOMY 3a yCIIyTHn MephbI B MHOTOKBapTMPHOM JJOMe B
NpefoCTaBieHe COOTBETCTBUM COOTBETCTBUM C ITYHKTOM 2.6.1
MYHUIUTIATbHOM MOJITYHKTOM 3 perjaMeHTa, B TeUeHue
YCIIyTU myHKTa 3.1 MSTHaAATY PaboUMX JHEN CO THS
perjaMeHTa HaTpaBJIeHKsl YBeJOMJIEHVS




4.

IIpunsiTHe penieHns

[IpoexT pesysbTara
MIPe0CTaBIeHMS
MYHULVIIATbHOM

Yoy

ITpunsitTe perieHns o
MpeoCTaBIeHUA
MYHUIUITAIbHOM YCIYTU

dopmupoBaHue perieHus o
MpeoCTaBIeHUA
MYHULIMATIQTIBHON YCITYTH

[TpuusiTHe peireHus: 06
OTKa3se B MpeioCTaBIeHNN
MYHUIUIIATbHO YCITYyTU

®dopmupoBaHue pelieHust 06
OTKas3e B MPeJOCTaBIEHNN
MYHULUITATbHO YCITyTU

He [I03/Hee YeM uepes

45 nHeii co gHA
HaIpaBJIeHNs
3asBJICHUS U
IIOKYMEHTOB

JloJKHOCTHOE JINII0
Y10/ THOMOYEHHOT'O
oprasa,
OTBETCTBEHHOE 33
MpeoCTaBIeHNe
MYHULIATIATBHOM
yeayru /

PykoBoautenn
YT0JIHOMOYEHHOTO
opraHa Ui MHoe
YIIOJTHOMOYEHHOE UM
JIUTIO

Y IIOJTHOMOYEHHBbI
oprad
/
rvc

Pesynbrar npepocTraBieHust
MYHUIUITATBHON YCITYTH,
MOMMMCAHHbIN YCUJIEHHOM

KBaIMGUUMPOBAHHOM TOATNICHIO
Mbspa ropozckoro okpyra
CrpeskeBoy mimn
YIOJIHOMOYEHHOTO MM JInIia

PesysbTat npenocTaBieHust
MYHULUNATBHON YCIYTY TT0
tdbopme, puBeEHHOI B
MPUJIOKEHNN 2 perjiaMeHTa,
MOJNMCAHHbIN YCUJIEHHOM
KBaJIMGUIMPOBAHHOM MTOATNICHIO
Mbspa ropogckoro okpyra
CrpeskeBoy Win
YIOJHOMOYEHHOTO UM JIUIA

5.

Bbmaqa pe3yjabTaTa

dopmupoBaHue u

Perucrpauus pesysbrara

,HOJ'[)KHOCTHOG JINLO

B CPOK He To3sfHee 3 VHOTHOMOYEHHOT'O Y IO/THOMOYEHHBbIN - BHeceHne cBefieHMII O KOHEUHOM
perucTpanus MPeJOCTaBJIeHNsT pabounx JHeN co JHS oprasa, opraH pesyJibTaTe MpegoCTaBIeHUST
pesyJsibTaTa MYHULMATIQTBHON YCITYyTH, TIPUHSITUU PELIeHMs OTBETCTBEHHOE 33 / MYHULIATIATBHOM YCITyTU
IIpegoCTaBJIEHUST BbIgauya 3asiBUTEJIIO MpemoCTaB/IeHNe
MYHULUTIATbHOM pesyJibTaTa npeoCTaBIeHus MYHULMTATBHOM rmc
yoyru, MYHUIUITATBHON YCITYTU yeryru
YKa3aHHOTO B
MmyHKTe 2.3
AJIMUHUCTPATUBHO
ro perjiaMeHTa B Hamnpagnenue B B cpoxku, JTO/IKHOCTHOE JIUIIO Y 0/IHOMOYEHHbIN YkasaHue Brigaua pesyabTaTa
bopme MHOTOGYHKIMOHATBHBIN YCTaHOBJIEHHbIE Y 0HOMOYEHHOTO oprax 3asBUTETIEM B MPENOCTaBIEHNS] MYHUIIUITATEHOM
3/IeKTPOHHOTO LIEHTp pe3y/bTara COTJIAllIEHUEM O opraHa, / 3armpoce ycayru 3asBuTeno B hopme
mokymenTa B I'MIC MPEAOCTaBIEHYISI B3aMMOZENCTBUA OTBETCTBEHHOE 3a criocoba 6yMaKHOTO JOKYMEHTA,
MYHULIMATIQTBHOM YCITYyTH, MEXIY MpeoCTaBJeHe ANC MOII BbIIAYM MOATBEPSKAAIOILIETr0 CoAepsKaHme
YKa3aHHOTO B MyHKTE 2.3 AJMuHMCTpanmen MYHULIATIATBHOM pesyJibTara 9JIEKTPOHHOTO JOKYMEHTa,
AIMVHMCTPATUBHOTO TOPOJICKOT0 OKpyTa YCIyTU MYHUIUITAIbHO 3aBEpeHHOr0 IeYaThio
periameHTa B popme CrpeskeBoii i yoryru a MHOTO(GYHKIMOHAIBHOT'O LIEHTPA;
3JIEKTPOHHOTO NOKYMEHTa, MHoro@dyHKIMOHAb MHOTOQYHKIMO BHecenne ceemennii B 'MIC o
MOJIMCAHHOTO YCUIEHHOM HBIM LIEHTPOM HaJIbLHOM BbIJlaue pe3yJibTaTa
KBaMUIMPOBAHHOMN LEHTPE, a TAKKe MYHULIATIATBHOM YCITyTU
9J7IEKTPOHHOM MMOATMCHIO rozgava 3armpoca
YIOJTHOMOYEHHOTO yepes




IOJDKHOCTHOTO JIMI[A
AIMVHUCTPAIM TOPOICKOTO
okpyra CTpexeBoi

MHOTO(YHKIMO
HaJIbHBIN LIEHTP

Hamnpasnenne 3asaBuresio
pesyJibTaTa mpeaoCTaBIeHNUs
MYHULAIIAIbHOM YCIYTY B
JIMYHbIA KabuHeT Ha Ennnom
rnopTase

B menb perucrpaimm
pesyJbTaTa
MPEAOCTaBIEHYISt
MYHUIUITATbHO
YOIy

JOJKHOCTHOE JIULIO
YT0JIHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 33
MpeAoCTaBIeHNE
MYHULUTIATbHOM
YCIYTU

T'"cC

PesynbTar npegocraBieHus
MYHULATIQTIBHOM YCITYTH,
HaIpaB/IeHHbIN 3asiBUTEJTIO B
JIMYHBINA KabyHeT Ha EnyHom
rnopTasie




