AIJMUHUCTPALIUSA
I'OPOJZICKOI'O OKPYT'A CTPEJKEBOM

ITOCTAHOBJIEHUE

08.10.2021 Ne 530

06 yTBepsKkaeHn AIMUHMUCTPATUBHOIO perjaMeHTa IpeaoCTaB/JIeHs MYHUIIUIIATbHOM
YCJIYTHU TIO Jlaue MUMCbMEHHBIX PasbsICHEHMI HaJIOrOIlIaTe IbIIMKAM ¥ HaJIOTOBbIM
are’HTaMm I10 BOIPOCY IIPUMEHEHMSI HOPMATUBHbBIX IIPABOBBIX aKTOB MYHMIIMITAILHOIO
ob6pasoBaHust ropoackoy okpyr CTpeskeBOoi O MECTHBIX HaJIoraxX U cbopax

B cootBetcTBUM Cc myHkTOM 2 crtatbu 34 HanoroBoro komekca Poccuiickoi
®enepanyn, PenmepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranmsanum
MpeoCTaBIeHNs] TOCYIAPCTBEHHBIX ¥ MyHUIIMTIATbHbBIX YCTYT»

ITOCTAHOBIJIAIO:

1. YrBepautb AIMUHUCTPATUBHBIN PerjiaMeHT MMPefoCTaBIeHUs MyHULIUITATbHOM
YCIYyIM TIO fAave MMUCbMEHHBIX pas3bsICHEHMI HAJIOTOIUIATENbIIMKAM ¥ HaJOTOBBIM
areHTaM II0 BOIIPOCY IPMMEHEHMS] HOPMATMBHBIX IPAaBOBBIX AKTOB MYHMIIUIIAIbHOTO
obpaszoBaHust ropojackoi okpyr CTpeskeBOM O MECTHBIX Hajorax M cbopax, COrJIaCHO
MIPUJIOKEHUIO K HACTOSIILIEMY ITOCTAaHOBJIEHUIO.

2. Hacrosiee mnocTaHOBJIEHME TOAJIEKUT O(UIMATILHOMY ONYOJMKOBAHUIO B
rasete «CeBepHasl 3Be3[la» U pa3MelleHni0 Ha OGUIMATBbHOM CalTe OPraHOB MECTHOTO
caMOYyIIpaBJIeHNsT rOpoickoro okpyra CTpeskeBoii.

N.o. Mapa ropoackoro okpyra B.B. Jlennuenko



[IpunoskeHue

YTBEP>XIEH

MOCTaHOBJIeHMeM AMMUHUCTpALUN
ropogckoro okpyra CTpeskeBon

ot 08.10.2021 Ne 530

AJIMUHUCTPATUBHBINA PerjiaMeHT
MPeAOCTAaB/IEHNUSI MYHULIIUIIAJIBHON YC/TYTH 10 Jaue MMCbMEHHBIX Pa3bsICHEHUN
HaJIOroIUIaTe/IbIIIMKAM M HaJIOTOBbIM areHTam Mo BOIIPOCY IPUMeHeHUs
HOPMaTUBHBIX MPABOBbIX AKTOB MYHUIIUIIAIBHOTO 00Pa30BaHUSI TOPOACKOM OKPYT
CTpekeBoi 0 MECTHBIX HAJIOTaxX M coopax

I. O6uine nonokeHus
[TpenmeT perynupoBanusi AIMUHUCTPATUBHOT'O PerjiaMeHTa

1. ADMMHUCTPATUBHBIN PErjaMeHT MPeJOCTaBJIeHMS] MyHUIIUITAIbHOM YCIYTU IO
mavye MUCbMEHHBIX Pa3bsICHEHMI HAJIOTOIJIATE/bIIMKAM ¥ HAJIOTOBBIM areHTam Iio
BOIIPOCY TPVMEHEHMsT HOPMATUBHBIX MPABOBbIX aKTOB MYHUIIMITAJBHOTO OGpa3sOBaHMS
ropoackoin  okpyr CTpexkeBOM O MeCTHbIX Hajgorax #u cbopax (manmee -
AIMMHUCTPATUBHBIM pErJlaMeHT, MYHMIMIIAJIbHAs YCJIyra) OIpenesseT IOPSAOK W
CTaHAAPT IIPeIOCTaBJIeHUS MYHMUIMIIAJBHON YCIyrM AIMUHUCTpAIMeli TOPOICKOro
okpyra CTpekeBOl, HOO/SKHOCTHBIMM JIMIAMM WM MYHUIMIIAJBHBIMU  CJTY KAIYIMU
AnMuHMCTpanyy ropockoro okpyra CTpeskeBoii.

Kpyr 3asBurenen

2. 3asBUTENSIMU SIBJITIOTCS pM3MUecKue U opuauveckue jauia (3a UCKI0UYeHueM
rOCyIapCTBEHHBIX OPraHOB, TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB M UX TEPPUTOPUAJIBHBIX OpPraHoB, OpPraHOB MECTHOI'O
caMOYIIpaBJIeHNsT) MO0 UX YIIOJIHOMOUEHHbBIE TIpeCTaBUTENN (aiee — 3asIBUTEIb).

TpeboBauus K MOPSAKY MHPOPMUPOBAHMS O TIpaBMUJIaX MPeIOCTaBIEHNS
MYHULIMIIAIBHOM YCITYTU

3. udopmupoBaHue 3asBUTeNIeN O TOPSAKE IMpPefOoCTaBIeHUs MYHUIUIIAIbHON
YCIYTU obecrieunBaeTcs MYHULIUTIATbHBIMU CTy>KalyMu, crielMaanucTamMmu
ApmuHuctpanyumu ropoackoro okpyra CrTpeskeBoy, MHOTOGYHKIMOHAJIBHOTO IIeHTpa
MpefoCTaB/IeHNs TOCYIapCTBEHHbIX M MYHMLMIIAAbHBIX yciayr (manee — MOLI), nipu
3aK/JIIOUeHUM OpraHamMy MeCTHOTO camMoyImpaBjieHusi ropoackoro okpyra CrpeskeBou C
M®Il cornamenuss O B3aMMOIEMCTBMM, B COOTBETCTBMM C TpeOOBaHMSIMH,
npegycMoTpeHHbIMM cTaThert 18 @DepepanbHoro 3akona ot 27.07.2010 Ne 210-@3
«O06 opraHmMsauuy MpegoCTaBieHNs] TOCYapCTBEHHbIX ¥ MyHULIMTIAIbHBIX YCIIYT» (Ianee
- cornaimenue ¢ M®II).

4. OcHOBHbIMM TpebOOBaHMAMM K WHOOPMMPOBAHMIO TPAKIAH O TOPSIIKE
MpefoCTaBJIeHNs] MYHUIMITAIIbHON YCJIYTU SIBJISIIOTCSI JOCTOBEPHOCTD IPeNOCTaBIIsIeMO
MHpopMalMM, YETKOCTb B U3JIOKeHUM uHbOpMaLuuy, IOJHOTA M OINepaTUBHOCTD
MHGOPMUPOBaHMSI.

5. MecTo HaxoskaeHUsT AIMUHUCTpALNM TOPOICKOro okpyra CTpeskeBoii, OpraHoB
M OpraHmMsalyi, YYacCTBYIOIIMX B IIPeNOCTaBJIeHUM MYHULIUTIAIbHOU YCIYTU, UX
MOUTOBbIE ajipeca, obuiMaibHble CAalThl B MHEGOPMAIMOHHO-TEIEKOMMYHMUKAIIMOHHON



cetu «HWuTepHer» (masmee - cetb HMuHTepHer), mHbopMamusi o rpadurax pabOThI,
TeseOHHBIX HOMepax U ajpecax 3JeKTPOHHOM MOYThI TpeACTaB/IeHbl B MPUIOKeHun 1 K
HacTosieMmy AIMUHUCTPAaTUBHOMY perjlaMeHTy.

6. Uudopmariuss o mecTte HaxoxgeHus, rpadukax pabOTbl AAMMUHUCTpAIUA
ropoackoro okpyra CrpeskeBoil, OpraHoB ¥ OpraHu3anuii, YydYacTBYIOIIMX B
MpeIOCTaBIeHNM MYHULIMIIAIBHOW YCJIYTHU, O TIOPSIAKE MPeaOoCTaBIeHMsT MYHUIUITATIbHOM
YCIAYTU pasMelaercs Ha OQGUIMAJIBHOM CalTe OpPraHOB MECTHOTO CaMOYIIPaBJIEHUS
ropogckoro okpyra CrpeskeBoil B cetu VHTepHeT, B (emepasbHOM TOCYIapCTBEHHOM
mHopManMoHHOM cucTteMe «ENWHBIA MOPTaJ TOCYJAPCTBEHHBIX M MYHMIIUIIATbHBIX
yeayr (byHKkiumin)» (masee - EmuHBIN MOpTaa roCyAapCTBEHHBIX M MYHUIMIATbHBIX
yeayr (PyHKIMI)), a TaKKe ITPeIoCTaB/IsIeTcs 1Mo TeaedOoHyY 1 3JIeKTPOHHOM MoYTe.

7. Ha odwummanbHOM caiTe OpPraHOB MECTHOTO CaMOYIIPaBJIEHUSI TOPOICKOTO
okpyra CrpeskeBoit B ceTu IHTepHeT pa3MelaeTcs cyienyrolas MHGOopMaIys:

1) HameHOBaHMEe ¥ TIOUTOBBIE agpeca AAMMHUCTpAlLMM TOPOACKOTO OKpyra
CtpeskeBol, OTHOesla 9KOHOMMUECKOTO aHajimM3a, IMPOrHO3a U peryJupoBaHuUs
MMOTPEOUTETHCKOTO PbIHKA AIMUHMUCTpALY TopoacKkoro okpyra CTpeskeBoii;

2) HoMepa TesleOHOB AIMMHMCTpaALMM ropojckoro okpyra CrpeskeBoiu, oTmesia
SKOHOMMYECKOT'O aHaM3a, IPOTHO3a M PeryJMpoBaHMUs MMOTPeOUTEbCKOTO pPbIHKA
AnmuHucTpanymu ropoackoro okpyra CtpeskeBois;

3) rpadmk paboThl AAMMHUCTpAIMM TOPOACKOro okpyra CTpeskeBoil.

4) TpeboBaHMSI K TMCbMEHHOMY 3alpoCcy 3asBUTeNIell O IpeJoCTaBIeHUNn
MHGpOpMaIMK O TOopsiIKe MPefoCTaBIeHs MyHULIUITAIbHON YCITYTH;

5) mepeyeHb JOKYMEHTOB JJIsI IOJYUYEHNUS] MYHUIIUIIATIBHOM YCIIYTH;

6) TEeKCT HACTOSIIIET0 AIMUHUCTPATUBHOTO perjaMeHTa C IPUIOKEHUSIMMU;

7) KpaTKoe OmMcaHue TOopsAKa MpesoCTaBIeHUs] MyHULIUTIAIbHOM yCayru (6J10K-
cxeMma).

8. Ha EnuHoM mopTasie rocygapCTBEHHBIX M MYHMUIIMITAIbHBIX YCIYT (DYHKIIMIA)
pasmelaeTcs cienymoolas nHbopMaius:

1) ucuepnpiBarolMii TTepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IJIsl TIPeAOCTaBIeHMS
MYHUIUITAIBHON YCITyTH, TpeboBaHMsI K 0POpMIEHMIO YKa3aHHBIX JTOKYMEHTOB, a TaKXXe
repeueHb [TOKYMEHTOB, KOTOpDbIe 3asBUTENb BIIpaBe IMPEACTaBUTh IO COOCTBEHHOM
VHUIMATUBE;

2) KpYT 3asiBUTEJIEN;

3) CpPOK IMpemoCTaBIeHNSI MYHULIUMIIAIbHOM YCIIYTH;

4) pe3yabTaThbl peoCTaBJIeHNsI MYHUIUIIATIbHON YCIIyTH, MOPSIAOK
MpedoCTaBIeHNs]  JOKYMEHTa,  SIBJISIIOIIErocs  pe3yJbTaTOM  IpeJOCTaBJIeHUS
MYHUIUTIAJIBHON YCJIYTU;

5) pasmep rocymapCTBEHHOJ IIONUIMHBI, B3MMAaeMOM 3a IIpe[OCTaB/IEHME
MYHUIUIIAIBHON YCIIYTH;

6) MCUepIbIBAIOIIMI TTlepeueHb OCHOBAHMI [IJISI TIPMOCTAHOBIEHNS U (MJIM) OTKa3a
B MPeIOCTaBIEHUM MYyHULIUTIATBHOM YCIYTH;

7) 0 mpaBe 3asgBUTEJISI Ha JOCyHebHOe (BHecymebHOoe) oO6>kajoBaHMe HelCTBUIA
(6e3meiicTBUSI) M pellIeHuM, MPUHSTHIX (OCYILIECTB/ISIEMBbIX) B XOHA€ IpPedOCTaBIeHMS
MYHUIUTIAJIBHON YCJIYTU;

8) dopma 3asiBieHMST O TIpeAOCTaBIeHUN MYHULIMIIATBHOM YCIYTU U obpasel] ero
3aTIOJTHEHMSI.

9. Mndopmartiys o mopsiike MoTyueHUs] MyHULIUTIAIBHOM YCITYTH, @ TaKsKe O MeCTe
HaXOKIeHMsI, KOHTaKTHbIX TejieoHax (TesedoHaxX IJII CIIPABOK), agpecax 3JIEKTPOHHOM
MmouThl, rpaduke pabOThI, cBemeHMs OO OpraHax ¥ OpraHM3alusIX, YYaCTBYIOIIMX B
MPeNOCTaBIEHNM MYHUIUIIAIBHON YCIYTY VUIM SIBJISTFOIIMXCS MCTOUYHMKOM ITOJTyYEeHUS
mMHGpoOpMaIn, rpaskjaHUHY MTPeIOCTaBISIeTC:



1) imuHo Tpu o6palieHnn K [OOJDKHOCTHOMY JMITy (CIenuanaucTy) OTAena
SKOHOMMYECKOT'O aHasaM3a, IPOrHO3a U PeryJjMpoBaHMUsI MMOTPeOUTENbCKOrO pPbIHKA
AnmuHuMCcTpanmm ropoackoro okpyra CrpeskeBoit;

2) MO KOHTAKTHOMY TejedOHy B Yachbl pabOTbl AIMUHUCTPAIMU TOPOMACKOTO
okpyra CTpeskeBoii, YKa3aHHbIe B MPUJIOKeHUM 1 K HaCTOSIIEMY AIMUHUCTPATUBHOMY
peryiaMeHTy;

3) mocpenCcTBOM HallpaBjieHMsT OOpallleHusl B JIeKTPOHHOV (opme Ha anapec
3JIEKTPOHHOM TIOYThI, YKa3aHHbIN B MIPUJIOKeHMM 1 K HacTosiieMy AIMUHUCTPATUBHOMY
peryiaMeHTy;

4) B cetr UHTepHeT Ha OQUIIMAIBPHOM CaliTe OPraHOB MECTHOTO CaMOYITpaBJIEHNS
ropogckoro okpyra CrpeskeBoit: http://admstrj.ru B pasgene « MyHuIunagibHble YCIYTHU —
KoHTtakTHast vHGOpMaLMs»;

5) Ha MHOPMAILIMOHHBIX CTeHIaX B 3MaHUM AIMUHUCTPALMMA TOPOACKOrO OKpyra
CTtpeskeBoir;

6) nocpenctBoM EnmMHOro moprana rocyfapCTBEHHBIX UM MYHUIIMIIAIbHBIX YCIIYT
(byukmin): http://www.gosuslugi.ru/;

7) ipu obparienuy B M®II (mpy Haamumm 3aK/II0YEHHOT'O COTJIAIIEHMST).

10. MudopmaiimoHHble CTeHAbI OOOPYAVIOTCS IIpM BXOJe B ITOMEIEeHMe OTaesa
SKOHOMMYECKOTO aHa/n3a, IIPOTHO3a ¥ PEryJMPOBAHMUS IMOTPEeOUTEIHCKOTO pPhIHKA
AnmuyHMCTpany roposickoro okpyra CTpeskeBoii.

11. Ha wmHbopMauMOHHBIX CTeHAAX pasMellaeTcs cJenyoniasi o0si3aTesbHast
MHOOpPMAaIVS:

1) moutoBeIN ampec AamuHuUcTpaimu ropoackoro okpyra CrpekeBoy M OTHesa
SKOHOMMYECKOTO aHa/n3a, IIPOTHO3a ¥ PEryJMpPOBAHUS IMOTPeOUTEIHCKOTO DPhIHKA
AnmuHMCTpanmm ropoackoro okpyra CrpeskeBois;

2) anpec ouIMaIbHOTO CalTa OPraHOB MECTHOTO CaMOYIIPaBJIEHMS TOPOJICKOTO
okpyra CtpexkeBoi1 B cetu IHTepHeT;

3) KOHTaKTHble HOMepa TejieOHOB AIMUHUCTpALMM TOPOJCKOrO OKpyra
CrpeskeBoir;

4) rpaduk paboThl AIMUHUCTpPAIYU rOpPoaCcKoro okpyra CTpeskeBoit;

5) TekcT HacTosIEro AIMUHUCTPATMBHOIO PerjaMeHTa C MPUIOKEeHUSIMM.

6) nepevyeHb JOKYMEHTOB JJIs1 TOyYeHsI MyHULIUITATIbHOM YCITYTH;

7) TEKCT HacTosiero AAMUHUCTPATUBHOT'O perjaMeHTa C IPUI0KEeHUSIMU;

8) obpaser opopMIIeHNS 3asIBJIEHNS.

12. O6paiiieHnst MO0 KOHTAaKTHOMY TeyieOHY MO BOIpocamM MHGOPMMUPOBAHUSI O
MOPSIAKE TPeNOCTaBIeHUS MYHULIMIIAIBHOM YCJIYTM TMPUHUMAIOTCSI B COOTBETCTBUMU C
rpadMKoM paboThl OTHe/la 3KOHOMMUECKOTO aHajau3a, IPOTrHO3a U PperyiMpoBaHUS
MOTPEOUTENbCKOTO  pPbIHKA ~ AIMMHUCTpaluMu  ropogckoro  okpyra  CrTpexkeBoit,
MpeCTaBJIeHHOMY B MMPWIOKeHUM 1 K HacTosIlieMy AIMUHUCTPATUBHOMY perjiaMeHTy.

13. OtBer Ha TemeOHHBIM 3BOHOK [OJDKEH COHepsKaTb MHGOpPMAIUIO O
HaMMEHOBAHMM CTPYKTYPHOTO TOApasne/ieHnss AIMUHUCTPALMM TOPOACKOTO OKpyra
CrpeskeBOl, B KOTOpOe OOpaTu/Cs TpakgaHuH, ¢GaMwiny, MMeHM, OTdecTBe (IIpu
HaJIMYMA) U TOJDKHOCTU CHEIUATICTA, IIPUHSIBIIIETO Tesie()OHHbIN 3BOHOK.

14. Ilpu orBeTax Ha TejedOHHbIE 3BOHKM U YCTHble OOpallleHUs] CIelaauCThbl
OoTAesa SKOHOMMYECKOTO aHajnM3a, MPOrHO3a U peryJMpoBaHMUs TOTPEOUTETbCKOTO
pbIHKa AIMMHUCTpAIuMu Tropoackoro okpyra CrpeskeBoy 00sI3aHBI ITPEIOCTABISTDH
MHGOpPMaIMIO TIO CAeAYIOIIMM BOIIPOCAM:

1) o mecTe mpemocTaB/ieHMSI MYHMIIMITIQJIBHOM YCJIYTM M CIocobax Ipoesfa K
HEMY;

2) o rpadmKe TpuemMa IpakaaH IO BOIPOCAM MPEIOCTaBIEHMSI MYHUIIUIIATbHOM
YCIYTH;



3) 0 BXOOAIMX HOMeEpax, II0J, KOTOPbIMM 3apErMCTPUMPOBAHbBI B CHUCTEME
IeJIONPOU3BOACTBa AJIMUHUCTpaLMK roponckoro okpyra CTpeskeBol MOCTYNUBILINME OT
3asiBUTEsIeN JOKYMEHTBI.

4) 0 HOPMAaTMBHBIX TIPAaBOBBIX aKTax, peEryJUPYIONMX IpefoCTaBieHue
MYHUIIUITIBHON YCJIYTY (HaMeHOBaHMe, HOMeD, JaTa MPUHSTHUS HOPMaTUBHOT'O aKTa);

5) 0 HeoGXogMMOM IlepevyHe MOOKYMEHTOB OT 3asBUTeJIel [MJIs IIOJyYeHMUs
MYHUIUIIAJIBHON YCJIYTU;

6) 0 CpoKaxX pacCMOTPEHMS 3asIBJIEHUSI O IIPeJOCTaBJIEHMM MYHUIUIIATbHOM
YCITYTH;

7) 0 cpoKax IpefoCTaBIeHNsI MyHUIUIIATbHON YCIIYTH;

8) 0 MecTte pasMmelieHuMss Ha O(QUIMAIBHOM CalTe OPraHOB MECTHOTO
caMoytipaByieHus1 ropojackon okpyr CrpeskeBoit B cetu KHTepHeT uHMOpMaimu o
BOITPOCaM MPeIOCTaBIeHNSI MyHUIIUTIATbHOM YCITYT .

15. IIpu obitiennn ¢ rpaskgaHamu (o TejaedoHy MU JIMYHO) CITEeHMaIUCThI OTaesa
SKOHOMMYECKOTO aHanM3a, IPOTHO3a M PeryJupoBaHMUs MMOTPeOUTENTHCKOTO pPbIHKA
AnmuHucTpanyum ropogckoro okpyra CTpeskeBoOi ITOJKHbI KOPPEKTHO ¥ BHMMATEIbHO
OTHOCUTBCSI K TpaskJaHaM, He VYHIKAasd WX YeCTM WU JOCTOMHCTBA. Y CTHOE
MHGOPMIUPOBaHME O TMOpsAKe TMpPefoCTaBJeHNs MYHUIMIIbHON YCIYTU JOJDKHO
MIPOBOAUTHCS C MCIIOJIb30BaHMEM ODUIMATbHO-IEJIOBOTO CTUJISI PEUN.

16. ITpu o6pattiennn 3a MHGOpPMAIMEN IPaKIAHMHA JUYHO CITEIMAIMUCThI OTaesa
9KOHOMMYECKOT'O aHanM3a, IIPOTHO3a U pPeryJMpoBaHUs MMOTPeOUTENbCKOTO pPbIHKA
AnmuHucTpanyumu ropoackoro okpyra CtpeskeBoy 00s13aHbl IIPUHSTh €r0 B COOTBETCTBUU
¢ rpadukoM paboTbl. [TpomoIKUTETBHOCTD MpUeMa Py JIMYHOM OOpallleHny He TOJIKHO
MPEBBINIATh MATHAAIATY MUHYT. BpeMst okupaHusi B odepeay Mpy JIMYHOM OOpaIeHnn
He JJO/DKHO MPeBbIIATh MSITHAALATY MUHYT.

17. Ecim ny1g MOArOTOBKM OTBETAa Ha YCTHOe obOpallleHue Tpebyercs 6osiee
MATHAAIATA MMHYT, CIENMaINCT OTHOela SKOHOMMYECKOTO aHaM3a, IMPOrHOo3a W
peryJiMpoBaHusi TOTPeOUTENbCKOTO pPbIHKA AJMMHUCTpAlUMM TOPOJCKOTO OKpyra
CTpeskeBOl, OCYIIECTB/SIIOIIMI yCTHOe WHOOpMMUpPOBaHMe, TpeajaraeT 3asBUTENIO
Ha3HAUMUTh [pPyroe ymoOHOe [JjIs1 Hero BpeMsl i YCTHOTO MH(POPMMUPOBaHMS JIMOO
HaIMpPaBUTDb 3aIBUTEJIO MMCbMEHHbBIN OTBET IMOCPEICTBOM MMOYTOBOTI'O OTIIPABJIEHMUS JIMOO
B 3JIEKTPOHHOM (opme.

18. [IncbmenHoe MHGOpPMUPOBaHME 3asIBUTENISI OCYILECTBIISIETCSI MPU MOTYyYEeHUU
OT HEro MMCbMEHHOTO OOpallleHusI JTMYHO MJIM MOCPEICTBOM ITOYTOBOTO OTIIPaBJIEHNS,
obpallleHMs1 B 2JIEKTPOHHOM (opMe O TNpemocTaBjieHuMM MHQOpMaluu IO BOIPOCAM
NIPedOCTaBJIEHUS MYHMIIMITAJIBHOM YCJIYTM, CBEOEHMII O XOome IpedoCTaBJIEHMS
MYHUIIMITJIbHON yCayru. [IncbMeHHOe oOpaliieHue perucTpupyercs B TeuyeHUe Tpex
IHEJ C MOMEHTA MOCTYTUIeHMs B AIMUHUCTPALMIO rOpoickoro okpyra CTpeskeBoil.

19. [Ipn obpainiennu 3a uHoOpmalmenn B MUCbMEHHOU (opme OTBET 3asBUTEJIO
HaIpaBJIsIeTCs] B MMCbMEHHOM (hopMe IO TTOYTOBOMY afipecy, YKa3aHHOMY B OOpalieHum,
MOCTYyNMBIIEM B  AAMMHUCTpanMiO Topoackoro okpyra CTpeskeBoi, OTHeN
SKOHOMMYECKOTO aHa/M3a, IIPOTHO3a M PEryJMpOBaHMUS IMOTPEeOUTEbCKOTO pPhIHKA
AnmuHuctparnuy ropogckoro okpyra CTpeskeBOi B TeUeHMe TPUIALATY OHENM CO ITHS
perucTpaimmu ooparieHmsI.

20. ITpu obpamiennn 3a MHGOPMAIMEN IO JIEKTPOHHOM MTOUTE C MCIOJIb30BaHUEM
EpuHoro moprasia rocymapCTBEHHBIX UM MYHULIMHIAIbHBIX yciayr (GyHKOuU) B dopme
9JIEKTPOHHOT'O [TOKYMEHTa, OTBET HaIpaBJiIeTCsl I'paXAaHMHY B (opme 3/IeKTPOHHOTO
OOKYMEHTa IO afpecy 3JIEKTPOHHOM IIOYThI, YKa3aHHOMY B OOpallleHuu B TeueHue
TPUALATHA THEN CO THSI perMCTpalyy oOpalieHus.

B oGpatiiennn 3assBUTeNIb B 00s13aTEIbHOM TIOPSIIKE YKa3bIBae€T CBOM (haMUJINIO,
MMSI, OTYECTBO (TIOC/iefHee — MPU HaJIUUMM), afpec 3JeKTPOHHOM IMOUTHI, 10 KOTOPOMY
IOJ/DKHBI  OBITH HaIpaBJieHbl OTBET, YBeJOMJIEHMEe O Iepeagpecalnyuyu obOpaleHus.



3asBUTENb BIIpaBe IPUJIOXKUTb K TAaKOMY OOpaIleHMI0 HeOoOXOIMMble TOKYMEHTBI U
MaTepuaJibl B 3JIEKTPOHHOM (popMe.

21. PaccmoTpenne oOpalleHuit O IIpeaoCcTaBJeHuM MHOOpPMaIuUM O TOPSAKe
MpeNoCTaBJeHNs]  MYHUIUMNAJIbHOM  YCIYTU OCYIIECTBJIIETCSI B TOpPSIIKeE,
npenycmotrpeHHoM @enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O mnopsiake
paccmMoTpeHust oopaiteHui rpakaaH Poccuiickon @enmepatinm».

II.Ctanpmapt npemocTaBaeHNUs] MyHULIUTIATBHOM YCITYTU
HanmeHoBaHMe MyHUIIUITATIBHON YCITYTHU

22. HaumeHoBaHMe MYHMULIMIIAJIBHONM yCayru: «Jlaua mMCbMEHHBIX pasbsICHEHMI
HaJIOrOIIaTeIbIIMKAaM M HaJIOrOBBIM areHTaM IT0 BOIIPOCY IIpMMEHEHMS HOPMAaTUBHBIX
MPaBOBbIX AKTOB MYHUIMIIAJIBHOIO 00pa3soBaHMsl TOpoackoii OKpyr CTpeskeBoil O
MEeCTHBIX Hajlorax 1 coopax».

HaumeHnoBanne OopraHa, mMpeJoCTaBJ/IAIOIIEro MyHUIUIIAJbHYIO YCIIYI'Y

23. IlpenocraBneHne MyHULIMIIATBHOM YCIIYTYU OCYIIECTBIIsIeTCS AIMUHNUCTpaLen
ropojickoro okpyra CtpeskeBoi.

24. HenocpencTBeHHO TpeOCTaBIeHe MyHULIMIIAIbHOM YCIIYTY OCYIIECTBIISIETCS
CrielMaJiIuCTaMu  OTAeJla SKOHOMMUECKOrO aHajiu3a, IIpOrHo3a U peryauMpoBaHUS
MOTPeOUTENbCKOrO pbIHKAa AIMUHUCTpaluu ropogckoro okpyra CrpexeBoiu (manee -
Otpnen).

PesyanaT nmpegoCTaBJIEHUS MYHMHMHaHbHOﬁ YCIIYyI'U

25. PesysibTaToM MpenoCTaB/IeHMsT MYHMUIMIIAJIbHOM YCIYTU SIBJISIETCS Bbigava
(HampaBJieHNe) 3asBUTEIIO:

MMCbMEHHOTO PAa3bsICHEHUSI 110 BOIMpOCaM MPUMEHEHUS MYHULMUIIATbHBIX
MIPaBOBBIX aKTOB O HaJIOraxX 1 cOopax;

MMCbMEHHOTO MOTMBMPOBAHHOTO OTKa3a B IIPEIOCTABJIEHUM MYHUIUIIATIbHOM
YCITYTH.

CpoOK mpenocTaB/IeHNsT MYHUITUTIAIBHON YCITYTU

26. Cpok mpeocTaB/ieHMs] MyHUITUTIAIbHOM YOIy cocTapiisieT 30 KajeHIapHbIX
IHEe CO THSI PEruCTpalluy 3asBJIeHMs] B OpraHe MeCTHOTO CaMOYIIpaBJIeHNs.

B ciiyuae o6partiieHust 3asiBUTESS 3a MOTyYeHEM MyHUIIMTIATIbHOM yeryry B MOL]
CPOK TMpeNOCTaB/JIeHMsT MYHULMIIAIbHOM YCJIYTYM MCUMCISIETCS CO [IHS Ilepemaun
3aBJIGHMSI O TMPENOCTAaBJI€HMM MYHUIMIIAIbHOM YCJIYTM B OpraH MECTHOTO
CaMOYIIpaBJIEHNUS.

B cpok mpemocTaBieHMSI MYHMIIMIIQJIBHOW YCJIYIM BXOOUT CPOK BBIZAYUM
(HarpaBJIeHMST) 3asIBUTEJTIO pe3yJIbTaTa MPeaoCTaBIeHMs MYHUIIUITATIBHON YCITYTH.

27. Cpok Bblmauy (HampaBjieHMs) 3asBUTENIO pe3ysbTaTa IPeJoCTaBIeHNs
MYHUIIMIIJIBHOM YCJIYTM COCTaBJiseT He Oojiee 3 paboumx OHEN CO IHS TOAIMMCAHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM JOKYMEHTA, SIBJISTFOIIErOCsSI Pe3yJbTaTOM
MpeIOCTaBIEHNSI MYHUIIUITATIBHOMN YCITYTH.

[IpaBoBbIE OCHOBaHMS AJ1S1 TPENOCTABIEHNUSI MYHUIUITAIBHON YCITYTH

28. Hpe}lOCTaBJ’IeHI/Ie MYHMHMHaHbHOI;,I YCIYI'M OCYIIECTBJIAETCSI B COOTBETCTBUN C:



1) Koucturymmein Poccuiickon @epeparmn («Poccuiickast rasera», Ne237 ot
25.12.1993);

2) Hanorossim komekcom Poccuiickon @enepauun («Poccuiickast razeta», Ne 148-
149 ot 06.08.1998, Cobpanmne 3akoHomatenbcTBa Poccuiickon Demeparm Ne31, cT.
3824 ot 03.08.1998);

3) ®enepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O mnepcoHaabHbIX JaHHBIX»
(«Poccuiickas rasera», Ne 165, 29.07.2006);

4) ®epepanbubiMm  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opra"usaimm
MpeJOCTaBIeHNsT TOCYAAPCTBEHHBIX M MYHULIMIAIbHBIX yoryr» («Poccuiickas rasera»,
Ne 168, 30.07.2010);

5) ®enepanbubim 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 061X MpUHIMUIIAX
opraHu3aIyy MeCTHOTO camoympasjeHust B Poccuiickon @epeparimm»;

6) mnocraHoBieHuem IlpaBurtenbctBa Poccuiickoir @emepamumu ot 08.09.2010
Ne 697 «O eguHON cucTeMe MEKBEOOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOMEMCTBUSI»
(«Cobpanne 3akoHOmaTenbcTBa PD», Ne 38);

WcuyepnbiBatoniyii nepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C
3aKOHOJIaTe/IbHbIMM WJIM MHBIMM HOPMAaTMBHBIMM ITPaBOBBIMM aKTaMM [JIsI
MpeloCTaBJIeHMsT MyHUIIUIIAIbHON YCIYTH, C pa3aeaeHneM Ha JOKYMEHTBI U
MHOOPMAaIMIO, KOTOPhIE 3asIBUTE/b JOJIKEH ITPeACTaBUTh CAMOCTOSITE/IbHO, U
IIOKYMEHTbI, KOTOPbIE 3asIBUTE/Ib BIIpaBe IMPEeACTaBUTh 110 COOCTBEHHOM MHUILIMATUBE, TaK
KaK OHM TOoJjIexkaT MpeACTaB/JIeHNIO B paMKaX MeXXBeJOMCTBEHHOTO MH(POPMAaIlIOHHOTO
B3aMIMOJIEeVICTBUS

29. [Inst mostyuyeHns MyHULIMTIAIbHOM YCTYTU 3asiBUTENb TIPEACTABIISIET 3asIBJIEHNE
B OTAEe] 5KOHOMMYECKOrO aHajM3a, MPOTHO3a M PeryJiMpoBaHus IOTPeOUTETHbCKOro
pbIHKa AIMMHUCTpAIMM Topoackoro okpyra CtpexkeBon o ¢dopme, NMpUBeIeHHOM B
MPUIOKEHMM 2 K HACTOSIIEMY AJIMUHUCTPATMBHOMY perjlaMeHTy, B KOTOPOM
YKa3bIBAIOTCS:

HauMeHOBaHMe oOpraHa MeCTHOrO camoyIipaBjaeHusl, Janbo damuanio, uMs,
OTYECTBO PYKOBOIUTEJISA, JMOO [OKHOCTb COOTBETCTBYIOIIErO JIUIA, KOTOPOMY
HaIpaBJIEHO MMCbMEHHOEe OOpalleHNeE;

HauMeHOBaHMe opraHmsauuu uam gammwims, umsi, oT4eCcTBO (IIOC/iegHee — TIpU
HaJINYMM) TpaskaHMHa, HalIpaBUBILIETO OOpallieHuE;

azipec 3asIBUTEJISI, IO KOTOPOMY JIOJIKEH ObITh HAIlpaBJIeH OTBET;

comepsKaHue oOpalleHus;

crioco6 mMosTydyeHUs OOKYMEHTA, SIBJISIIOIIErocsl pe3yJbTaTOM ITpeloCTaBJIeHUs
MyHULMNagbHOM yciayru (B MO, ynosHOMOUeHHOM oOpraHe, MOCPeACTBOM ITOUYTOBOM
CBSI3U VIV 3JIEKTPOHHOM TTOYTHI);

MTOATINCH JIUIIA;

JaTa oOpallleHus.

30. IIncemeHHOE ObOpalieHMe OPUANMYECKOro auila odopmwmiiseTcs Ha OJiaHKe C
YKa3aHMEM DPEKBU3UTOB 3asBUTEJIA, JATbl M PETMCTPAIMOHHOIO HOMepa, daMmwimu u
HOMepa TejiehOHA MCIIOJIHUTEJIS 32 MOAIMCHI0 PYKOBOOUTEST MJIM TOJDKHOCTHOTO JIUIIA,
MMEIOIIIEro MpaBo MOAINUCH COOTBETCTBYIOIINX TOKYMEHTOB.

OO6pamienne, mnoctynupiiee B (opme 3JIEKTPOHHOTO [TOKYMEHTA, ITOHJIESKUT
pacCMOTpPEeHMIO B TIOpsIKe, YCTAaHOBJIEHHOM HACTOSIIMM  AJIMUHUCTPATUBHBIM
pernaMeHToM. B oOpailieHun 3asiBUTe/Ib B 00sS3aTeJbHOM IIOpsIIKE YKa3bIBaeT CBOU
dbammwmio, MMSI, OTYECTBO, aapec 3JIEKTPOHHOM IIOUTHI, €CJIM OTBET [OJ/IKEH ObITh
HarmpasjieH B (hopMe 3JIEKTPOHHOTO AOKYMEHTA, ¥ TTOYTOBBIN apec, eC/iM OTBET JOJIKEH
OBbITh HaIlpaBJjIeH B IMMCbMEHHOM (hopme.
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3asiBUTEIb BIpaBe MPWIOKNUTh K TAKOMY OOpallleHNI0 HeOOXOaMMbIe JOKYMEHThI
M MaTepuasbl B 3JIEKTPOHHOM (opme MO0 HAMpaBUThb YyKa3aHHble JOKYMEHTbI U
MaTepuasbl WX UX KOMUM B TUCbMEHHOU dhopMe.

[Ipy nuyHOM TipMeMe CHeUIUCTOM AJMUHUCTPALIMM TOPOACKOTO OKpyTra
CrpesxkeBont  wim  pabotHukom  MODIl  3asBuTenp  OpeabsiBiSeT  JOKYMEHT,
YAOCTOBEPSIIOLINIA €r0 IMYHOCTD, U U3JIaraeT cofiepykaHue CBOero yCTHOTrO obpaiieHus.

3asiByieHMe U OOKYMEHTbI, NpujiaraeMbie K 3asBAeHUIO (MM UX KOMUM), TOJIKHbI
OBITh COCTABJIEHbI HA PYCCKOM SI3bIKE.

31. ®opmy 3asiBiieHMSI O TPENOCTaBI€HUM MYHMUIUIIAJIBHON YCIYTU 3asBUTEJIb
MOSKET MOJIYUYUTbD:

Ha MHGOPMALMIOHHOM CTEH/JIe B MeCTe MPeIOCTaBIeHNSI MyHUIIUTIATbHON YCIIYTH;

y CIenuaanucTa, OTBETCTBEHHOIO 3a IpefoCTaB/ieHNe MYHMUIIUIAIbHOM YCJIYTH,
60 pabotHuka M®II;

MTOCPEeACTBOM MH(OPMAaIMOHHO-TeJIEKOMMYHMKAIIMOHHOM cetn «VHTepHeT» Ha
obuIMaIbHOM CalnTe YIIOJTHOMOYEHHOro opraHa, EqMHOM mim pernoHaabHOM MOpTAaJe.

32. 3agBiieHMe O TMpefOCTaBJeHUM MYHULIUIIAJIBHON YCAYTU U TpujiaraeMmbie
OOKYMeHTbl (IIpM HaJIMUMM) TIPEACTaBJSIIOTCS 3asiBuTeseM B AJIMUHUCTPALMIO
ropoackoro okpyra CrpexkeBont i M®ILl Ha 6yMaskHOM HOCUTEJIE HEITOCPEICTBEHHO,
MO0 HANpPaBJISIIOTCS B OpraH MeCTHOTO CaMOYIIpaBJieHUsI TTIOYTOBBIM OTIIPAaBJIEHMEM WJIN
Ha aJipecC 3JeKTPOHHOM MOYTHI.

33. B cootBercTBuUM C TpeboBaHMSIMM IMYHKTOB 1, 2, 4 uvactm 1 crateu 7
®epepanbHoro 3akoHa Ne 210-D3 «O6 opranmsaimy mpeaoCcTaBIeHNsI TOCYIapCTBEHHBIX
Y MYHULIMTIQJIBHBIX YCTYT» 3arpelaeTcs TpeboBaTh OT 3asiBUTENIeN:

1) nmpepcraBieHuss JOKYMEHTOB M MHQOpMalnumu WiK OCYILEeCTBJAEHUS JeMCTBUM,
NpefiCTaB/ieHMe WM OCYIIeCTBJIeHNe KOTOpPbIX He TMpPegyCMOTPeHO HOpPMAaTMBHBIMU
MPaBOBbIMM aKTaMM, PperyJuMpylOLIMMM OTHOLIEHMS, BO3HMKAIOIMe B CBSI3U C
MpefocTaBjieHeM MYHULIUTIATbHBIX YCIIYT;

2) mpencTaBiieHMs] JOKYMEHTOB U MHQOpMaluu, B TOM UMCJIe MOATBEPsKIAIOIINX
BHeCEeHMe 3asgBUTEJIEM IUIaThl 3a MPEeNOCTaBJeHNe MYHUIIUIAIbHON YCIYTU, KOTOpPbIE
HaxXOAsTCS B PacHOpsbKeHUM OpraHoB, IMIPeJOCTaB/SIONUIMX TOCYyHAAapCTBEHHblE U
MYHMIMIIQJIbHbIE YCJIYTM, WHBIX T'OCYJAapCTBEHHbIX OpPraHoB, OPraHOB MeCTHOI'O
caMOYIIpaBJIeHNsT MO0 TOABEIOMCTBEHHBIX T'OCYIApCTBEHHBIM OpraHaM WMJIM OpraHam
MECTHOTO  CaMOYIpaBJjeHMs] OpraHM3alyyl, YUYacTBYIOIIMX B  TMIPeJOCTaBIeHUU
MpelycCMOTpeHHbIX 4acTbio 1 cratbm 1 @epepasbHoro 3akoHa Ne 210-@3
rOCYJapCTBEHHBIX ¥ MYHUIMIAIbHBIX YCJIYT, B COOTBETCTBMM C HOPMATUBHBIMMU
nmpaBoBeIiMM akTamy Poccuiickon Denmeparu, HOPMAaTUBHBIMM ITPABOBBIMM aKTaMMU
aBTOHOMHOTO OKpYra, MYHMUIMIQJIbHBIMM TIPAaBOBBIMM aKTaMM, 3a WCKJIIOUEHUEM
IOKYMEHTOB, BKJIIOUEHHBIX B OlpeJesieHHbIM YacTblo 6 cTaTbu 7 DenepasbHOTO 3aKOHA
Ne 210-®3 mnepeueHb OOKYMEHTOB. 3asgBuUTe/b BIIpaBe IMIpPeNCTaBUTb YKa3aHHbIe
OOKYMEHTBI ¥ MH(POpPMAaIMIO B YIIOJTHOMOYEHHbI OpraH, o COOCTBEHHOU MHUILIVATHUBE;

3) npencraBjeHMs] AOKYMEHTOB U MHboOpMaluMu, OTCYTCTBUEe U (WUJIN)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBAIUCH MPU MEePBOHAYAIbHOM OTKa3e

B MpuemMe AOKYMEHTOB, HEOOXOAMMBIX JISI IPeAOCTAaBJIEHMUSI MYHUIIUIIAIbHOM
yCcayru, Jambo B TPeNOCTaBJIeHMM MYHMUIIMIAIBHOM YCIYTH, 3@ UCKIIOUYEeHUeM
CIeAYIOLIUX CTyYaeB:

U3MeHeHue TpeOOBaHMM HOPMATUBHBIX TIPABOBBIX aKTOB, KaCarOIIMXCS
MpeoCTaBJIeHUs] MyHUIIUTIAJIBHOM YCIYTH, MOCJIe TIepBOHavYaIbHOM MOJauy 3asiBJIeHUS O
MpeoCTaBJIeHU MYHUIIUITAIbHON YCJIYTH;

HaJiMuMe OlMOOK B 3asBJIE€HMM O MPEIOCTaBJAEHUM MYHUIIUIATBHOM YCIYTU U
IOKyMEeHTax, IOJAaHHBbIX 3asgBUTe/leM TOocje I[epBOHAUa/JIbHOTO OTKasa B IIpueme
IOKYMEHTOB, HEOOXOAMMBIX MJIs1 MpefoCTaBjeHUsT MYHUIMUIAJIbHOM YCayTH, Jnbo B
MpefoCTaBJIeHU MYHUIIUITAJIbHON YCJIYTY U He BKJIIOUEHHbIX



B IIpeICTaBJIEHHbI/ paHee KOMIUIEKT JOKYMEHTOB;

MCTeYeHMe CpoKa MOEeMCTBUSI TOKYMEHTOB WJIM M3MeHeHMe MHGopMaluu Iociie
IepBOHAYA/IbHOT'O OTKa3a B IpueMe AOKYMEHTOB, HEOOXOAVMBIX [JISI MpPemoCTaBIeHMS
MYHUIUITIBHOM YCJIYTH, MO0 B MPeNOCTaBIeHNM MYHUIUITATIBHON YCITYTH;

BbISIBJIEHME JOKYMEHTAJIbHO TOATBEPsKIeHHOro ¢akTa (IIpM3HAKOB) OLIMOOUYHOTO
WJIM TIPOTUBOITPABHOT'O NeiCTBUS (6e3meMCTBMS) JOIKHOCTHOTO JIIA YITIOJTHOMOUYEHHOT'O
opraHa, MyHUIIUTIAJIbHOTO CJTysKailero, paborumnka M®L] mpu nmepBoHaya/IlbHOM OTKa3e B
rpreMe TOKYMEHTOB, HEOOXOIMMbIX

DI TIpeOCTaBJIeHMS] MYHULMIIAJIbHOM YCIyTH, JaMb0 B MpenocTaBjeHUNU
MYHULIMIIAJIBHOM YCJIYTM, O YeM B IMCbMEHHOM BUJi€ 3a IOANMUCHbIO PYKOBOIUTEJS
YIIOJTHOMOYEHHOI'0 opraHa, pykoBoautesiss M®ILI npu nmepBoHauajbHOM OTKase B Ipueme
IOKYMEHTOB, HEOOXOOUMBIX IJi1  TMpedoCTaBIeHUSI  MYHULIMUIIAJIbHOM  YCIIYTH,
YBEIOMJISIETCS  3asBUTEb, a TaKKe IIPUHOCITCS WM3BUMHEHMSI 3a [OCTaBJIEHHbIE
HeynoOCTBa.

I/IC‘IeprIBa}OLLU/Iﬁ rnepedyeHb OCHOBaHUM OJisi OTKa3a B IIpyeMe NOKYMEHTOB,
HeO6XO,U,I/IMbIX OJId ITpeaoCTaBJIEHM S MYHMHMHaHbHOﬁ YCIyru

34. OcHoBaHMs OJid OTKa3a B npuemMme OJOKYMEHTOB, HeO6XO,ELI/IMbIX
OJId IIpegoCTaBJIEHM S MYHI/II_II/II'IaJ'IbHOI‘/JI YCIyIru, OTCYTCTBYIOT.

W cuepribiBatomymii mepeueHb OCHOBAHMIA [IJIS TIPUMOCTAHOBJIEHNS U (MJM) OTKa3a B
MpeoCTaBJIeHN MYHUIIUITAIbHON YCIYTHU

35. OcHOBaHMs [IjIs1 IPMOCTAHOBJIEHNS TIPEIOCTaBIeHNSI MYHULIMIIAIBHON YCIYTH
OTCYTCTBYIOT.

36. OcHOBaHMs /11 OTKa3a B MPEAOCTABIEHUN MYyHUIIUIIATbHON YCITYTH:

1)mpencraBiieHe 3asiBUTEIEM 3asIBJIEHVSI C HapYIIIEHVEM yCTAHOBJIEHHBIX K HEMY
TpebOBaHMIA;

2)IMCbMEHHOE 3asiBieHNe O JOOpOBOJIBHOM OTKa3e B  IPeAoCTaBIeHUN
MYHULIATIAIBHOM YCITYTHU.

3) 3asiBJieHMeE MMOJaHO HEYTIOJTHOMOYEHHBIM JIUIIOM.

Pasmep IJ1aThl, B3MIMaeMou IIpn 1mpeaoCTaBJIE€HUN MYHMHMHaﬂbHOﬁ YCIIyI'u, CITOCOOBI
€€ B3MMMaHUs

37. IlpemocTraBiieHrie MyHUIMIIATBHOM YCITYTY OCYIIECTBISIETCS GeCIIaTHO.

MakcrManbHBIN CPOK OKMIAHMSI B ouepeay Mpu Mmojaue 3armpoca O IpegoCcTaBIeHnn
MYHUILIAITAJIBHOM YCIYTU U TIPU TIOJTyYeHUY Pe3yJibTaTa MpeJoCTaBIeHHOM
MYHULIATIAIBHOM YCITYTU

38. MakcMMaabHBIM CPOK OXMUOAHMS B oOuepenyu Ipu JIMYHOM IIojave
yBeIOMJIEHUSI 06 OKOHUaHUM CTPOUTEIbCTBA COCTABJISIET MATHAAATh MUHYT.

39. MakcuMaIbHbIM CPOK OKMIOAHMUSI B Ouepedy TMpy IOJyYeHUM pe3ysbTaTa
MpegoCTaBIeHNsI MYHUIIUITAIBHOM YCJIYTY COCTABJISIET MSITHAAIIATh MUHYT.

Cpok peructpaumm 3ampoca 3asBUTES O MPeAOCTaBIeHNN MyHUIIUITAIbHON YCITYTU
40. 3ampoc 3adBUTeJNs, IMOCTYNMMBIINM TIOCPEACTBOM IIOYTOBOM  CBSI3U,

peructpupyetrcsi B TeueHue 1 pabouero AHS C MOMEHTA IOCTYIUJIEHMSI €r0 B OpraH
MECTHOTO CaMOYTIpaBJIeHMS.



B ciyuae nMuHOrO OOpallleHusT 3asBUTENIST 3asiBJIEHME PETUCTPUPYETCSI B T€UEHME
15 MuHyT.

CpoK M TOPSITOK PEeruMcTpauyy 3asBjeHUs O IMPedOCTaBJIEHUM MYHUIUIIATIbHOM
yoiryru MOII ocyiecTBsieTcss B COOTBETCTBUM C PETJIAMEHTOM €ro paboThI.

TpeboBaHMs K MOMEIIEHNUSIM, B KOTOPBIX MTPEIOCTaBISIIOTCS MYHUIIUITATIbHBIE YCIIYTH,

K 31y OKMUIAHMSI, MECTaM ISl 3aII0JTHEHMS 3aIIPOCOB O MPeIOCTaBIEHUN
MYHULIMIIAJIbHOM YCJIYTU, MHOOPMALMOHHBIM CTEHIAaM C 0OpasiaMy X 3aIrlOJTHEHUS U
IepeyHeM JOKYMEHTOB, HEOOXOIMMbIX JIJIST TPeIOCTaBIeHMS KasKI0M MYHUIIUITAIbHOM

YCJIYTU, B TOM 4McjIe K 006eCreyeHnIo JOCTYITHOCTY /IS MHBAJIMIOB YKa3aHHbIX OObEKTOB
B COOTBETCTBMM C 3aKOHOIATEeIbCTBOM Poccuiickon denepaiiyy 0 COLMAIbHON 3aIlUTe
VHBa/IMIOB

41. IlpegocTaBjieHe MYHMUIIUIIAJIbHBIX YCIYT OCYIIECTB/ISIETCSI B CIEIMaJbHO
BbIZIEJIEHHBIX IJISI 9TUX 1IeJIe TOMEIEHUSIX.

42. Mecta mpemoCTaBjeHUS] MYHUIMIIAIbHOM YCJIYyTU OOOpPYOYIOTCS C YYETOM
TpeOGOBaHMI ITOCTYITHOCTM [JjIs1 WHBAJIUIOB B COOTBETCTBMM C 3aKOHOMATEIbCTBOM
Poccuiickonn @enmepatuy O COIMAJIbHOM 3alliTe MHBAIMIOB. B cilyuae HEBO3MOKHOCTU
0060pyIOBaHMSI MeCTa MPeIOCTaBIeHNSI MYHUIIUITABHOM YCIYTH, C YUeTOM TpebOBaHMIA
OOCTYITHOCTM VIS MHBAJMIOB B COOTBETCTBMM C 3aKOHOHATEIbCTBOM Poccuiickoii
@epmepauy O  COLMAIbHONM  3all[MTe€ MHBAJIMAOB HA  COTPYOHMKA  Oprasa,
MIPEIOCTABJISIONIET0 MYHULIMIIAIBHYIO YCIYTY, BO3JIaraeTcsi 06s13aHHOCTb O OKa3aHUIO
CUTYalIOHHOV IIOMOIIM WHBAIMIAM BCEX KaTeropumii Ha TEPUOH IpedoCTaBJIEHMS
MYHULIMIIAJIbHOM YCITYT .

43. Opranmsanysi TapKOBOK OOILIEro IOJb30BaHMSI BO3Jie 34aHus (CTPOeHwMs ), B
KOTOPOM pa3MeIlleHO ITOMeIlleHe MpyeMa ¥ BbIZa4M JOKYMEHTOB, OCYIIECTBJ/ISIETCS B
coorBercTBuM ¢ DemepanbHbiM 3aKOHOM OT 24.11.1995 Ne 181-d3 «O conyanbHOM
3amumTe uHBaIMAOB B Poccuiickon Menepannm».

44. Bxon B momelleHue npueMa ¥ BblAauy JTOKYMEHTOB JOJIKEH 00ecreuynBaTh
CBOOOAHBIN TOCTYIT 3asiBUTEJIEN, ObITh 0O0PYAOBaH YIOOHONM JIECTHULIEN C TIOPYYHSIMMU,
IIMPOKMUMU TTPOXOIaMMA.

45. Ha 3maHuy psimoM C BXOAOM MOJKHA ObITh pasMmellieHa WH(POpMAaIMOHHAas
TabaMuKa (BbIBECKA), COAEepIKaIasl CJIeIyIONTYI0 MHGOPMAIINIO:

1) HaumMeHOBaHMe OpraHa;

2) MeCTO HaxXOXIEeHMS Y IOPUANIECKUIA aJipec;

3) pexxum paboThI;

4) HoMepa TesiePOHOB IJi CIIPABOK;

5) ampec oduimasbHOrO caiiTa OpraHOB MECTHOI'O CaMOYIIpaBJ/IeHMSI TOPOCKOrO
okpyra CtpexkeBoi1 B ceTu IHTepHeT.

46. ®acan 3maHusT OODKEH OBITh OOOPYAOBAaH OCBETUTENIbHBIMM IpUOOpamu,
MTO3BOJISIIOIIMMM TTOCETUTENISIM O3HAKOMUTBCS ¢ MHPOPMAIMOHHBIMY TaOIMUYKAMMU.

47. ITomellleHust TIpMeMa U BbIIa4M JOKYMEHTOB JOJIKHbBI IIPeIyCMaTpMBaTh MecTa
IJIST OKMUIAaHMST, MHGOPMIMPOBAHMS U TIpMeMa 3asiBUTEJIEN.

48. B mecTax mis uHGOpMMUpPOBaHMS [OJKEeH ObITh OOecIrieueH OOCTYI TpaskiaH
IJIST O3HAKOMJIeHUsI ¢ MHbOopMalyel He TOJbKO B uachl Ipuema 3asiBJieHui, HO U B
pabouee BpeMsl, KOT/Ia IIpMeM 3asiBUTEJIEN He BeIeTCS.

49. XapakTepUCTUKM TOMEIIEeHMIA TpUeMa M BbIJAuM J[JOKYMEHTOB B YacCTU
00BbEMHO-TIJIAHMPOBOUHBIX M KOHCTPYKTMBHBIX peIlleHNH, OCBeIeHMs], TOKapHOM
6e30IMacHOCTY, MHXXEHEePHOrOo OOOpYIOBaHMSI HOJDKHBI COOTBETCTBOBATh TPEOOBAHMSIM
HOPMAaTUBHBIX JJOKYMEHTOB, IEMCTBYIOIIMX Ha Tepputopun Poccuiickon @emepanym.



50. TTomeriiennst mpuema BbIZauM OOKYMEHTOB OOOPYAYIOTCS  CTEHIaMMU
(cTorkamm), copepsKaMyu MHGOPMAaIMIO O TOPsIIKe MPeIoCTaBJIeHUs] MyHUIIUTIATbHON
YCIIYTU.

51. B mecrax mji1 OKMOAHUS YCTAHABIMBAIOTCS CTYJbs (KpecesbHble CEeKIINMA,
KpecJia) IJIs1 3asiBUTEJIENN.

52. B mnomeleHuu mnpuemMa ¥ BbIJAauM JOKYMEHTOB BBIZEJISIETCSI MECTO IS
odbopwiieHMsI [TOKYMEHTOB, IIpeIyCMaTpMBarolllee CTOJbl (CTOMKM) C OJaHKaMu
3asIBJIEHUM U KaHIEISIPCKUMU ITPUHAIJIEXKHOCTSIMMA.

53. Uudopmaiivg o dbammwinm, MMeHM, oTyecTBe (IIpU HAIMUMK) U JOJDKHOCTU
CrelMaJiICTa OTHeja SKOHOMMYECKOTO aHalimu3a, I[POrHOo3a U PeryJaMpOBaHUS
MMOTPeOUTEIbCKOTO  PbIHKA, OCYIIECTBJISIIOIIErO IPeIOCTaB/JIeHe MYHUIIUIIAIbHON
YCJTYTU, TOJKHA ObITh pa3MellleHa Ha pabovyeM MecTe CIelaInCTa.

54. Opran, TpegoOCTaBIAIOIMIMIA  MYHMIMIIAABHYIO  YCIyry, obecreunBaeT
VHBaJINIAM:

1) ycioBust [Jist 6ecrpensiTCTBEHHOTO AOCTYTa K 00BbeKTy (3[aHui0, TIOMeIeHNIO),
B KOTOPOM OHa IIPeJOCTaB/ISIETCS, a TakKXKe ISl OGeCHpensiTCTBEHHOI'O I0JIb30BaHUS
TPAHCIIOPTOM, CPeJICTBaMM CBSI3M U MHGOPMAaLNY;

2) BO3MOSKHOCTb CaMOCTOSITEJIbHOT'O MEePeIBUsKEHMS IO TEPPUTOPUM, Ha KOTOPOM
pacriosio)keH oObeKT (3maHue, TIOMeIleHWe), B  KOTOPOM  IIPeJOCTaBJISIETCS
MYHMIIMITAJIbHAST YCTyTa, @ TaK)Ke BXOHa B TaKOV OOBEKT M BBIXOJA U3 HETO, ITOCAJIKN B
TPAHCIIOPTHOE CPENCTBO M BBICAAKM U3 HEro, B TOM UYMCJIe C UCIIOJIb30BAaHMEM Kpeca-
KOJISICKU;

3) CONPOBOKAEHNE WHBAIUAOB, MMEIOMMX CTOVKME PACCTPOMCTBA QYHKIUA
3pEeHMST ¥ CAMOCTOSITEJIbHOTO TTepeIBVKEHNS;

4) Hapiexkalllee  pasMellieHnMe OOOpyHmoBaHMSI M HocuTesenn uHMOpmauum,
HeOOXOIMMBIX OIS oOecIieueHus: O6ecIpensiTCTBEHHOrO JOCTYIa MHBAJIUAOB K OOBEKTY
(3maHmio, TOMEIEHNI0), B KOTOPOM ITIPeAOCTaBJIIETCS MYHMIIMITQJIbHAS YCIyra, U K
ycJIyre C yUeTOM OT'paHMYEeHUN UX JKU3HEIesI TeIbHOCTH;

5) ny6aupoBanme HeOOXOAMMONM [JjIs1 MHBAJIMIOB 3BYKOBOW M  3PUTEIBHOM
MHboOpMalMM, a TakKXke HaAIMCel, 3HAKOB M WMHOM TEKCTOBOM U TIpadudecKomn
MHpOpMaIMM 3HaKaMy, BbITTIOJTHEHHBIMY pesibePHO-ToueuHbIM mipudTomM bpanis;

6) IomycK cypaornepeBoguMKka 1 TudJIoCypaonepeBoIunKa;

7) ponmyck Ha OOBEeKT (3maHue, IOMeIeHMe), B KOTOPOM ITpedOCTaBJISIETCS
MYHMIIMITQJIbHASI ~ yCAyra,  COOAaKM-TIPOBOJHMKA  TPU  HAIMYMM  JTOKYMEHTA,
MTOATBEP)KIAIOIIErO ee CIielaibHoe 00yueHure U BbijaBaeMoro mno ¢bopMe U B MOpsiaKe,
KOTOpble  ONpemeNsioTcss  QenepajbHbIM  OPraHOM  MCIOJIHUTEIbHOM  BJIACTH,
OCYIIECTBJISIOMM (GYHKIIMM TI0 BBIPAOOTKE ¥ peaiM3aliy TOCYIapCTBEHHOM TOJIUTUKA
¥ HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chpepe ColMaabHOM 3allUThl HaCeTIeHNS;

8) okazaHMe WHBa/JIMIAM I[IOMOIIM B IIpeOAoJieHuM OapbepoB, MeIlalommX
MTOJTYYEHNIO MMM MYHUIIUIIAJIBHON YCIYTY HapaBHE C APYTUMMU JIMIIAMU.

[TokasaTeym HOCTYIMHOCTY U Ka4eCTBa MyHUIIUTIATbHOM YCITYTH

55. TlokasaTesisiMy JOCTYITHOCTY ¥ KaueCTBa MyHUIIMTIAJIbHOM YCJTYTH SIBJISTIOTCSI:

1) mOCTOBEpPHOCTD MPeIOCTaBISIEMON 3asIBUTEISIM MH(POPMaLM;

2) mosiHoTa MHGOPMUPOBAHMS 3asBUTEIEN;

3) HarasagHOCTh (opM mpenocTasisseMor MHoOpManyuyM 00 aAMUHUCTPATUBHbBIX
Tpolefypax;

4) ynoObCTBO M AOCTYIHOCTb TOJTyUYeHUs] MHPOpMaImu 3asBUTESIMU O TOPSIKE
MpeoCTaBIeHNsI MYHUIIUTIATIbHON YCITYTH;

5) cobmrofeHre CPOKOB UCTIOJIHEHMST OTAEIbHBIX aAMUHUCTPATUBHBIX TTPOLIEAYDP U
MpefoCTaB/JIeHs] MyHULIUIIAIbHOM YCJIYTHU B 11€JI0M;



6) coOmomeHnt TpeOOBaHMM CTaHHApPTa IMPeNOCTaBJIEHUS MYHUIMITAIbHON
YCIYTH;

7) oTcyTCcTBME OOOCHOBaHHBIX >KajJioO0 Ha pellleHus, AeACTBUsl (Oe3meicTBue)
AnmuHucTpanymu ropoackoro okpyra CTpeskeBou, JO/DKHOCTHBIX JIUIL AIMMUHUCTpAIUN
ropoackoro  okpyra  CrpexkeBoil, MO0  MYHMIMIIQJIbHBIX  CIAYXKAIIUMX  IIPU
MpeaOCTaBIeHNM MYHUIIUITAIbHON YCIIYTH;

8) momHOTAa ¥  aKTyaJbHOCTh MHGOpManuM O TOpSIAKe IpeJOoCTaBIeHNUS
MYHUIUITIBHON YCITYTH.

56. ITpu mosyyeHUM MYHUIMIIAIBHOM YCJIYTY 3asBUTEIb OCYIIECTBJIIET He GoJee
IBYX B3aMMOJIEMICTBUI C JOJSKHOCTHBIMM JIMIIAMY, B TOM UMCJIE:

1) mpu momade 3ampoca Ha TOJy4YeHMe YCJIYTM U TOJIyYeHUM pe3yJibTaTa YCIyru
3asBUTEJIEM JIMYHO, B TOM umcie uepes MODI (mpy ycmoBumM 3aK/IIOYEHHOTO
COrJIalleHusI).

2) mpu Tojaye 3ampoca Ha IMOJydyeHMe YCJIYTM C MCHoJib3oBaHMeM EpuHoro
rmopTajga TOCYJApCTBEHHBIX ¥ MYHMUIMIAIbHBIX YCiayr (byHKUmA) (IpU HaIUUUK
TEXHUYECKOM BO3MOXXHOCTM), IIOUYTOBBIM OTIIpaBJIEHMEM - B3aMMOIENCTBUSI C
IO/DKHOCTHBIMM JIMIIAMM He TpebyeTcs.

57. TIpomo/mKUTEIbHOCTh KasKAOTO B3aMMOMENCTBUSI He [OJ/DKHA IpEeBbIIIaTh
MIATHAAIATh MUHYT.

58. McuepmnbiBalolmii COCTaB IECTBMUIA, KOTOpbIE 3asiBUTE/Ib BIIPaBe COBEPIINUTH B
JIEKTPOHHOM (opMe NPy TMOJyYeHUM MYHULMUTATbHOM YCJIYTU C WUCIOJIb30BaHMEM
EpyHoro noprajsia MyHUIMIAABHBIX YCIYT (PyHKIMN) (TTOCIe obecrieueHns] TeXHUUEeCKOu
BO3MO>KHOCTH):

1) mosryuenne nHGOpMaIMy 0 MyHUIIUTIATIBHON YCIIyTE;

2) o3HakomsieHMe ¢ opMaMu 3asiBJIEeHUI U MHBIX JOKYMEHTOB, HEOOXOAMMbBIX [IJIsI
TIOJTyYeHNST MYHUITUITAIBHON YCJTYTH, U oOecrieueHe TOCTyIa K HUM JJIsi KOMPOBaHUS U
3aIIOJTHEHMSI B 3JIEKTPOHHON (opMe;

3) npencraBiaeHus] 3asiBJeHUSI O MPENOCTaBJI€HMM MYHULMIAIbHOU YCJIYTU B
9JIeKTPOHHOM (opMme;

4) mpencraBjiieHe  TOKYMEHTOB,  HEOOXOOMMBIX  IJIS  IPedoOCTaBJIEHUS
MYHULIMIIAJIBHOM YCJIYTU, B 9JIEKTPOHHOM (OPME;

5) ocyliiecTB/ieHE MOHUTOPUHTA XOZa MPeNOCTaBIeHMsT MyHUIIUTIATILHOM YCIYTH;

6) moJiyyeHue pe3yJIbTaTOB IMPeNOCTaBJIeHUS YCAYTM B 3JIEKTPOHHOM BUJE
Ha EnqmuHOM mopTrasne rocygapcTBEHHBIX M MYHUIIMITAIbHBIX YCIyT (PyHKIMI), €Ciu 3TO
He 3arpelleHo (enepaabHbIM 3aKOHOM.

WNubie TpebOBaHMS, B TOM YMC/Ie YUUTHIBAIOIME OCOOEHHOCTM MTPEeIOCTaBAeHMS
MYHUIUIIAJIbHBIX YCIYT B MHOTOQYHKIMOHAIBHBIX LIEHTPaxX ¥ 0COOEHHOCTHU
MIpeAOCTaBJIEHNSI MYHUIUITAIbHBIX YCIYT B 3JIEKTPOHHOM (opme

59. 3asiBUTENIO TPENOCTaBJ/IIETCS BO3MOXKHOCTb IOJYUYEHUSI MYHUIUIIATbHONM
YCIAYTU C UCIOAb30BaHMeM ENMHOTO mopTrasia TOCyZapCTBEHHBIX U MYHUIIMUIIATbHBIX
yoyr  (byHkumi)  (IpU HAAMUMM  TE€XHUYECKOM  BO3MOKHOCTMU)), ITIOUTOBBIM
OTIIpaBJIECHMEM, a TaKKe IIOCPeICTBOM JIMYHOIO OOpallleHusT 3a IOJyYeHueM
MyHUUMIIIbHOM yeayry B MO (mpy Hammuum 3aK/IF0YEeHHOTO COTJIAIEHNS ).

60. I[Ipn obparieHuu 3a MOSyYEeHMEM MYHMUIMIIAIBHOU YCIyTu uepe3 EnuHbin
MOpTajl TOCYAAPCTBEHHbIX ¥ MYHUIMNAJAbHBIX YCayr (QyHKOUM) TIpUMEHSIeTCS
37IeKTPOHHAs MOAINCh B cooTBeTCcTBUM ¢ DenepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-
@®3 «O6 2/1IeKTPOHHOM TTOIIUCK».

61. IoOKyMeHTbI, SBJSIIONIMECS Pe3yJbTaTOM IpPeJOCTaBJIeHMUs MYHUIUIIATIbHOM
YCIYTU B BUZAE 3JIEKTPOHHOTO [TOKYMEHTa, HAaNpaB/SIIOTCS 3asBUTENIO 4depe3 EmmHbIN



MOpTajl TOCYAAPCTBEHHBIX UM MYHMUIMIAJbHBIX YyCOIyr (bYyHKIMNA)(TIpY — HATUUUA
TEeXHUYECKOM BO3MOYKHOCTH).

62. Opranusaumsi TMpefoCTaBJeHNs MYHULMNAJIbHOM YCJIYTUM OCYIIECTBIISIETCS
10 TIPUMHLIMITY «OAHOTO OKHa» Ha 6aze M®II mpu smuHoM obpareHun 3asiBUTENS (Ipu
Ha/INYUY 3aKJTIOYEHHOTO COTJIallleHNs).

63. 3asaBUTENISIM TMPEAOCTaBJSIETCS BO3MOXKHOCTb [JIS1 MpedBapUTEeIbHOM 3anucu
IJ151 TIPeJOCTaBJIeHUSI MYHUILIUTIAbHOM YCITYTH.

64. [IpenBapurenbHasl 3aliChb MOYXKET OCYIIECTBJISITbCS CJIELYIOIIMMU CIIOCOO6amu
IO BBIOOPY 3asIBUTEJIS:

1) IpY JIMYHOM OOpallleHuM 3asBUTEeNST B AIMMHUCTPALMIO TOPOICKOTO
okpyra CTpeskeBoi;

2) 1o TeyiedoHY;

3) yepe3 opUIIMATBHBIN CAUT OPraHOB MECTHOT'O CaMOYIIPaBJIeHMsI TOPOJICKOTO

okpyra CrpeskeBoit: http://admstrj.ru.
65. I1pu pemBapuUTeIbHON 3aIMCH 3asIBUTEJIb COOOILAET CAeAYIOIIe JaHHbIe:

1) o ¢usMueckoro Jauia: damMuiinio, MUMsI, OTUeCTBO (IOcCjenHee TMpuU
HINYUN);

2) IJIS JOPUIMYECKOro JINIA: Ha¥MeHOBaHMe I0PUINYECKOTO JINIIA;

3) KOHTAaKTHbII HOMeD TejieoHa;

4) azpec 3JeKTPOHHON MOYThI (ITPY HAINYNMN);

5) ’KeJlaeMble 1aTy M BpeMs ITpeJiCTaB/IeHMs] JOKYMEHTOB.

66. [IpenBapuTenbHasi 3amMCh OCYILECTB/ISIETCS ITyTeM BHECEHMSI YKa3aHHBIX
CBeJIeHNI B KHUTY 3aICH 3asIBUTEJIEN, KOTOPast BeIETCSI Ha 3JIEKTPOHHBIX HOCUTEJISIX.

67. 3asBUTEITIO COODIIAIOTCS JaTa U BpeMsl MpueMa AOKYMEHTOB, KaOuHeT (OKHO)
npreMa JOKYMEHTOB, B KOTODPbIM cjiemyeT oOpatutbes. Ilpu aumyHOM ob6palieHun
3asIBUTEJTIO BBIJAETCSI TOKYMEHT TaJIOH-TIOATBEPKIEeHME. 3asBUTENb, 3aMMCABIIMIACS Ha
nmpueM dYepe3 O(DUIMAIBHBIM CaliT OPraHOB MECTHOTO CaMOYIIPaBJIEHUSI TOPOCKOTO
okpyra CTpeskeBOl, MOKeT pacrevyaTaTb aHaJIOT TaJOHA-TIOATBEPXKAEHNS.

68. OcylllecTBieHMe 3aMNUCU 3asIBUTENIeN Ha OIpelesieHHYIO AAaTy 3aKaHUMBaeTCs
3@ CYTKM OO HACTYILJIEHUS 9TOM JAThI.

69. IIpn ocy1iecTB/ieHUM TpeaBapUTENbHON 3alMCH 3asiBUTEb B 00sI3aTETbHOM
nopsifke MHOOPMMUPYETCSI O TOM, UTO IpeABapuTe/bHasl 3alliCh aHHYJIUPYETCS B CTyuyae
€ro He SIBKM [0 MCTEUEeHWM TMSITHAALATYM MMUHYT C HAa3HAYEHHOTO BpeMeHM IIpueMa.
3asBUTEISIM, 3aMMCABIIMMCS Ha TpUeM uepe3 O(PUIMAIbHBIM CAUT OPraHOB MECTHOTO
caMoyIpaBJieHus1 ropofickoro okpyra CTpexkeBoii, 3a TpU KaJeHAAPHbIX IHS A0 Mpuema
OTIIPaBJIIETCS] HAITOMMHAHME Ha YKa3aHHbIN afpec 3JIEKTPOHHOM IMOUTHI O JlaTe, BpeMeHU
M MecCTe TMpuema, a Takke MHboOpMauysi 06 aHHYJIMPOBAHMM TpeIBaAPUTEIbHON 3alUCH
B CJTyyae He SIBKU I10 MCTeUeHNUM TIATHAAIAT MUHYT C Ha3HAU€HHOTO BpeMeH! Tpuema.

70. 3asgBuTessiM, 3aIMCaBIIMMCSI Ha IpMeM 4Yepe3 O(UIMAIbHBIM CAaUT OPraHOB
MECTHOTO CaMOYIIpaBjeHMsI TOpojickoro okpyra CTpeskeBol, 32 TPM KaJIeHAAPHBIX ITHS
IO TIpMeMa OTIIPaB/ISIeTCS] HallOMMHAHMEe Ha YKa3aHHbBIM afgpec 3JIEKTPOHHOM TOYThI O
mare, BpeMeHM U MecTe IIpMema, a Takke wuHPoOpMalus 00 aHHYJIMPOBAHUA
MpeaBapUTEIbHOM 3alMCY B CJIyYae HEeSBKM TI0 WMCTEUYEHMM TSITHAALATM MUHYT C
Ha3HAuYeHHOT'O BpeMeH! Tpuema.

71. 3asiBuTenb B Jito60e BpeMsl BIIpaBe OTKA3aThCsl OT MPeABapUTEIbHON 3aIUCH.

72. B orcyTcTBUM 3asBUTEJIEN, OOPATUBIIMXCS IO IPEABAPUTEIbHONM 3alliCH,
OCYIIIECTBJIIETCS TIPUEM 3asiBUTeJIeN, OOPaTUBIIMXCS B TIOPSIAKE OUepein.

73. I'paduk mpuema (rpreMHOe BpeMsi) 3asiBUTEJIEN IO MpeIBapUTETbHON 3aICh
yCTaHaBIMBaeTCs HauaTbHMKOM OT/esa B 3aBMCMMOCTY OT MHTEHCUMBHOCTY OOpallleHNA.

74. 3asBUTE/Ib MMEET BO3MOXKHOCTb TOJyueHMs MHPoOpMalum O  Xome
MpefoCTaBJeHus] MyHUIMNaIbHOM yoryru. WHbopmaumsi o Xoje TMpenocTaBieHuUs
MYHMIIUIIAJIBHONM YCJTYTY HaIpaBJIIeTCsl 3asiBUTENII0 B CPOK, He IMPEeBBIIAIOINI OLHOTO



pabouero AHS TOCJIe 3aBepPIIeHNST BBITIOJIHEHMS COOTBETCTBYIOIIETO AEMCTBUS, HAa afipec
JIEKTPOHHOM TIOUTHI WJIM C  MCIIOJb30BaHMeM cpeacTB EmmHoro moprasna
rOCYAApCTBEHHBIX ¥ MYHULMIAIbHBIX YCIyT (QYyHKIMI) (P HAIUUUU TEXHUUECKON
BO3MO>KHOCTH).

[Ipu npemocTaBiieHMM MYHULIMTIATBHON YCJIYTU B 3JIEKTPOHHOM (hopMe 3assBUTEITIO
HaIpaBJISeTCS:

1) yBegomsieHne O pesyabTaTaxX PacCMOTPEHMUSI AOKYMEHTOB, HEOOXOAMMBIX MJIsI
MpegoCTaBIeHUS MYHUIIUITAIbHON YCJIYTH;

2) yBeoMJIeHME O BO3MOKHOCTM TIOJIYYUTb pPe3ysbTaT IPeJOoCTaBJIeHMS
MYHULMIIAIBHOM ~ YCAYTM  JIMOO  MOTUBMPOBAHHBIM OTKa3 B  IIPeIOCTaBJI€HUU
MYHUIUIIIBHON YCITYTH.

III.CoctaB, nocienoBaTe/IbHOCTb ¥ CPOKU BbITIOJTHEHUST aIMMHUCTPATUBHBIX
MpoLenyp, TPeOOBAHMS K MOPSAKY MX BBIITOJHEHMS, B TOM 4MCJIe OCOOEHHOCTH
BBITIOJTHEHMST aIMMHUCTPATUBHBIX IIPOLEIYP B JIEKTPOHHOM (OpMe, a TaKKe
OCOOEHHOCTM BBITIOJTHEHMS] aAMUHUCTPATUBHBIX Mpotieayp B MOI]

75. TlpemocraBiieHre MYHUIIMIIAABHOM YCAYTM BKIIOYAeT B CeOSI BBIMOJIHEHME
CIeAYIOUMX aqMUHUCTPATUBHBIX MTPOLIEAYD:

1) npuem u peructpaiys 3asiBjaeHUs O MPeJOCTaBJIeHNM MYHULIUITATIbHON YCITYTH;

2) TpUHATHE pelleHus] O TMPeJOCTaBJeHMM WM 00 OTKase B IPeIOCTaBIEHUU
MYHUIUTIAJIBHOM YCJTYTU;

3) BblgAaua  (HampaBJieHME) — 3asBUTENII0  pe3yJbTaTa  MpeaoCTaBIeHMS
MYHUIUIIAJIbHOM YCITYTHU.

HpI/IeM M permctpauyusd 3asaBJIEHNMA O IIpeagoCTaBJIEHUN MYHI/ILU/IHaJ'IbHOfI YCIyIru

76. OcHoBaHMeM [JI1 Havajia BbIINOJHEHMSI [JaHHOM aJAMMUHUCTPATUBHOM
MIPOIEAYPhI SIBJISIETCS MOCTYIJIEHE B AIMMHUCTpALMIO ropojckoro okpyra CTpeskeBoi
3as1BJIeHUS1, OIIpefie/IeHHOT0 MyHKTOM 29 HacTosiero AZMMHUCTPATUBHOTO perjiaMeHTa:

1) B xoze nuuyHOrO NpremMa 3asiBuTess (MpencTaBUTesIs 3asiBUTENS) CIeUaIMCTOM
oTAesa SKOHOMMYECKOTO aHaM3a, IMPOTHO3a M PEryJIMPOBAHUS IOTPEOUTETHCKOTO
pbIHKa AJIMUHUCTpALUM Tropofckoro okpyra CTpeskeBOM, OTBETCTBEHHbIN 3a IIpueM
3asiBJIEHUSI O TIPeA0CTaBJIeHUM MyHULIMTIAIbHON YCJIYTY U JOKYMEHTOB;

2) 3z M®DIl, B ToM uucie 3asBjaeHMS], MOAIMNMUCAHHOTO YIOJTHOMOUYEHHbIM
pabotaukomMm M®II u ckpemmienHoro nevyatbio M®II, ¢ mpunokennem 3aBepeHHoit M®I]
KOMMUM KOMILJIEKCHOTO 3arpoca 3asBUTesIsl, B Cjyyae ecauM MYyHUUMIaJIbHAas yCayra
yKa3aHa B KOMIIJIEKCHOM 3allpoce 3asiBUTeNsl, IpeayCMOTpeHHOM cratbeir 15.1
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opranmsanmum IpenoCcTaBIeHNS
rOCyJapCTBEHHbBIX Y MYHULIUIIATbHBIX YCJIYT» (IIPY HAJIMUMM 3aKTFOUEHHOTO COTJIallleHNsI
¢ M®1I);

3) IOUTOBBIM OTIIPABJIEHUEM;

4) B 371eKTPOHHOU (hOpMe IMOCPeCTBOM 3JIEKTPOHHOM TTOUTHI;

5) B anekTpoHHOI opMe C MCIoIb30BaHKeM EnMHOro moprasa rocynapCTBEHHBIX
Y MYHULIMTIAJIbHBIX YCIYT (PyHKIMI) (TToc/ie obecrieueHns: TeXHMUECKOM BO3MOYKHOCTH).

77. JOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPUEM U PerucTpaluio 3asBaeHUsI
U TOKYMEHTOB, HEOOXOIMMBIX [Jil NTPeAOCTaBIeHUSI MYHULIUITAIbHOM YCITYTH, SIBJISIETCS
crielMaiMcT AIMMHUCTpaUMM ropoackoro okpyra CTpexkeBoOu, OTBETCTBEHHBbIM 3a
IesIoNpon3BOCTBO, Uau paboTHUK M®I] (B ciyuae obpaiiienus 3assutens B MOL).

78. CopepskaHue agMMHUCTPATUBHBIX OEUCTBUM, BXOOAIIMX B COCTaB
aIMMHUCTPATUBHOM MPOLENYPhI: IPMEM U DPEerucTpalys 3asBjeHUs O MPenoCTaBIeHUN



MYHUIIUMITJIbHOM  YCYTY OCYIIECTB/ISIETCS B CpPOK, YCTAaHOBJIEHHBbIM TyHKTOM 40
AJIMMHUCTPATUBHOTO perjiaMeHTa.

[Ipy smuuyHOM oO6palieHMM 3asBUTENb MpPeNBapUTENbHO MOXKeT TOJIYUYUTD
KOHCYJIBTAIIMIO CHeIMaiMCTa AIMUHUCTpAIMKU TOpoacKoro okpyra CTpeskeBoOu Win
paboTtHuka M®L] B OTHOILIIEHUM TOPSIAKA MPEeNCTaBAeHMUS] Y TTPaBUIIBHOCTY OOPMIIEHNS
3asIBJICHUSI.

79. Kputepuem mnpuHSITUSI pellleHMS O TpUeMe U perucTpauuu 3asBjeHUs O
MpeNOCTaBJIeHNM  MYHMUIIMIIAIbHOW  YCAYTM  SIBJSETCSI  Hajauuue  3asBJIEHUSI O
MpefoCTaBJIeHU MYHUIUTIAIbHON YCIIYTH.

80. PesynbraToM BBINOJIHEHMS] aJAMUHUCTPATUBHOM TPOLEAYPHI  SIBJISIETCS
repefava 3asBJE€HNSI O MPeNOCTaBJIeHNM MYHUIIUTIAIbHON YCIYTU CIEIUAIUCTY OTHAeIa
SKOHOMMYECKOTO aHaJin3a, IPOTHO3a U peryJmMpoBaHus MOTPeOUTETbCKOrO pPbIHKA
AnmunHucTpalmm ropojackoro okpyra CtpeskeBoii.

81. Crioco6 ¢ukcaimm pesysabTaTa BBIMOJHEHUS aMUHUCTPATUBHON IPOIETYPhI
" TIOPSIIOK €T0 Tepeayui JIJis BBITIOJTHEHUS CJIEAYIOIIEeN afMUHUCTPATUBHOM MTPOLIeTYPhI:

3asBJIeHMe O TMPEeNOCTAaBJIe€HMM MYHULMUNAJIbHOM YCIYyTU (QUKCUPYETCS IyTem
BHECEHMS 3alMCU B SKYPHaJ PErucTpauuy BXOIOSIIUX ITOKYMEHTOB AIMMHUCTpaLUU
ropojckoro okpyra CrpeskeBoir;

3asBJIeHMe O TpeAOCTaBJIeHUM MYHMIUIIAJIbHOM yCIyrH, nocrynusiiee B M®II,
PETUCTPUPYETCS B aBTOMAaTU3VPOBAHHO MH(pOPMAaIVIOHHOM cucreme
MHOTO(]YHKIIMOHATbHbBIX I[EHTPOB IIpegoCTaBJIeHNS roCyIapCTBEHHbBIX "
MYHUIIUIIAJIbHBIX YCIYT aBTOHOMHOTO OKpyra (maiee — AVIC M®II);

B ciaydae oOpaienust 3asgButesnss B ML nociemgunii obecnieunBaeT mnepenavy B
AnMyHMUCTpayIo ropoackoro okpyra CTpeskeBOWM 3aperMCTpUpOBAHHOIO 3asiBJIEHUST U
OOKYMEHTOB K HeMy He II03[lHee OOHOro pabouero [OHS, CJEOYIOIIEro 3a IJHEM
ob6paiteHus 3asgutesst B MOLI;

3aperMCTpUpOBaHHOE 3asiBJIEHNE O TPeJOCTaBJIEHUM MYHUIUIIAIbHON YCIYTU U
OOKYMEHTbI K HEMY B [IeHb MX perucTpauuy IepefaloTcs B OTAEeT 3KOHOMMUYECKOrO
aHa/n3a, MPOTHO3a M peryjaupoBaHus TOTPeOUTETbCKOTO pbhIHKA AAMMUHUCTpALUAK
ropoackoro okpyra CTpeykeBoi, OTBETCTBEHHOMY 3a IPeIOCTaBJIeHEe MYHUIIUIIATbHON
YCIIYTH.

[TpunsiTME pereHnsT O TPeIOCTaBIeHNM UM 06 OTKase B MPefoCTaBIeHUN
MYHULIATIAIBHOM YCITYTU

82. OcHoBaHMeMm [Ji1 HadaJla agMWHUCTPATUBHOM IIPOIEAYPHI  SIBJISIETCS
MojyyeHue  CHeMaJuCTOM  OTAesa SKOHOMMYECKOTO  aHajau3a, IporHo3a U
peryJjMpoBaHusl TOTPEOUTENbCKOTO pPbIHKA AIMMHUCTpALMM TOPOACKOTO OKpyra
CrtpeskeBOl, OTBETCTBEHHBIM 3a MPEIOCTABJIEHE MYHUIIUIIAIbHOM YCIYTH, 3asIBIEHUS U
MpuaaraeMbix K HeMy JOKYMEHTOB (IIpY HaJUUUN).

83. CneumanncT oTaesa 3KOHOMMYECKOT'O aHasu3a, MPOTrHO3a M perynpoBaHus
MOTPEOUTEIbCKOTO  pPbIHKA  AIMMHUCTpauu  ropogckoro  okpyra  CrTpeskeBoii,
OTBETCTBEHHbIN 3a MpPeIOCTaBIeHe MyHUIIUTIATbHON YCIIYTH, PACCMaTPUBAET 3asiBJIEHME
C TIPUJIOXKEHHBIMM K HEMY JOKyMeHTamu (Mpu UX Haauuum) u obopmisieT M1MCbMeHHOe
pas3bsiCHeHMe MM MOTMBUPOBAHHbIN OTKa3 B MPeJOCTaBJIeHNM MYHUIIUITATIBHON YCITYTH.

[TncbMeHHOe pasbsCHEHME Ha BOMPOC TPENOCTABJISIETCSI B TPOCTOM, YETKOM MU
MOHATHOM (opMe, B KOTOPOM TakKKe yKa3bIBaeTcsl (pammiins, MMs, OTYECTBO, HOMED
TesedoHa TOMKHOCTHOTO JINIA, OTBETCTBEHHOTO 3a MOATOTOBKY OTBETa MO 3asiBJIEHNUIO.

[IncbMeHHOe pa3bsiCHEHME Wi MOTMBUPOBAHHBIM OTKa3 B IPeIOCTaBIEHUA
MYHUIMITJIbHOM YCYTY TOJIIChIBAeTCS B CpOK He 6osiee 10 paboumx mHei CO THS
perucTtpauuu 3asBjaeHus B AIMUHUCTPALU ropoackoro okpyra CtpesxkeBoil.



84. Kputepuit TpUHSTUS pellleHus] O TpefoCTaBJieHuM wuaM 00 OTKase B
MpefoCTaBJIeHU MYHMUIUIIAJIbHON YCJIYTU: HaJIMYMe WIM OTCYTCTBME OCHOBAHMM [Jis
OTKasza B TMPeNOCTaBJ€HUM MYHMIMIIQJIBHOM YCIAYTHM, YKa3aHHbIX B IYHKTe 36
AIMMHUCTPATUBHOTO perjiaMeHTa.

85. PesynbTaT BBIMOJHEHUSI aIMMHUCTPATUBHOM MPOLEAYpPhl: 0(OOPMIEHHBIN
IIOKYMEHT, SIBJISIOIIMICS pe3ybTaTOM IpeNoCTaBaeHUsT MyHUIIMTaAbHOU yciryru. Cpok
aIMVHMUCTPATUBHON MPOIeAYyphl cocTaBiisieT He 6osiee 10 pabounx gHe.

86. Crioco6 ¢ukcaimm pes3yabTaTa BbIMOJHEHNUS aMUHUCTPATUBHON IMPOIETYPbI
U TIOPSIIOK €ro Tepeayui [IJisk BhITIOJIHEHMS CJIEAYIOIIEel afMUHUCTPATUBHONM MTPOLIeIYPhI:

IOKYMEHTBI, SIBJISIIOIIMECS Pe3yJbTaTOM IIPeNOCTaBJIEHUSI MYHULIMIIAIbHOM
YCIIYTU, PETUCTPUPYIOTCS B XKypHAJIe PerMCTpaluy BXOIsIei KOPpPeCIOHAeHIINN;

crienyaancT AZMUHUCTpAIUM Topoackoro okpyra CTpeskeBoii, OTBETCTBEHHBIN 3a
IeJIONPOU3BOICTBO,  TepefaeT  3aperMCTPUPOBAHHBIA  JOKYMEHT,  SIBJISTFOIIMIACS
pe3yJIbTaTOM IpeJOCTaBAeHMS] MYHUIIUITAIIBHON YCIIYTH, CIEUATUCTY OTBETCTBEHHOMY
3a TMpemoCTaBjeHMe MYHMUIMIIAJIBHOM YCJIYyTM, B [O€Hb UX PerucTpalyuyu [Jis BbIAuM
3asIBUTEJIO (B CJTyuyae HEOOXOAMMOCTH BbIAaUyM JOKYMEHTOB 3asiBUTEJTIO HAPOUHO);

crietmayuct OThaena, OTBETCTBEHHbBIM 3a IIPEAOCTABJIEHME MYHUIIUIIATIBHON
YCIYyTU, He TIO3/IHee IHSI, CeAYIOIIero 3a JHeM perucTpauuy JOKYMEeHTa, SIBJISIOIIEerocs
pe3yJIbTaTOM IpeIOCTaBIEHMST MYHUIIUIIAJIIBHON YCIyTH, 0OecIieuBaeT ero nepeaavyy B
M®II (B cityyae HEOOXOOMMOCTH BbIIauy 3asiBUTENIO JoKyMmeHTa B M®DII).

Boigaua (HampaBsieHue) 3asBUTENIO Pe3ysIbTaTa MpeIoCTaBAeHNS] MyHULIUIIATbHOM
YCIIyTU

87. OcHoBaHMe [Ji1 HavaJa AIMUHUCTPATMBHONM MpPOLERypbl: OMOOPMIEHHbIN
IOKYMEHT, SIBJISIIOLLIMIACSI Pe3yJIbTaTOM IpefoCTaBJIeHs] MyHULIMTIATbHON YCIYTH, MO0
MOoJTyYeHue ero CHelyaauCcTOM, OTBETCTBEHHBIM 3a IpefoCTaB/ieHue MYHMUIUIIAIbHOM
yoiyru, wim pabotankom MOII.

88. Brimaua pesysbTaTa mpegoCTaBIeHNsI MyHUIIUTIATbHOM YCIYTU OCYILECTBIISIETCS
CIoCco60M, yKa3aHHbIM 3asIBUTEJIEM B YBeAOMJIeHMSI 00 OKOHYaHMM CTPOUTETbCTBA, B TOM
yucue:

1) mpu nuuHom obpattienun B Otaen (Ha 6yMaskHOM HOCHUTeJIe);

2) IOCPeCTBOM TIOUYTOBOTO OTIIPaBJ€HMsI Ha aApec 3asBUTeNs, YKa3aHHBIN
B 3asBJIeHMM (Ha 6yMakKHOM HOCUTeJIe);

3) MoCpeiCTBOM 3JIEKTPOHHOM TIOYTHI IO afipecy 3JIeKTPOHHOM MOYThI, YKa3aHHOMY
B 3as1BjieHMM (B hOopMe 3JIeKTPOHHOTO JOKYMEHTA);

4) npu nuuyHoM o6pauieHun B M®ILl (mpy Haamumy 3aKIIOUEHHOTO COTJIalleHNs)
(Ha 6yMakHOM HOCUTEJIE);

5) uepe3 sMuHbIA KabuHeT Ha EOMHOM TOpTaje TOCYAapCTBEHHBIX W
MYHUIIUITIbHBIX  yCIyT (byHKIMIA) (TIpYM  HAJIMYMM  TEXHUYECKOM BO3MOXKHOCTM)
(B bopMe 2/1IeKTPOHHOTO IOKYMEHTA);

6) B opMe 37IEKTPOHHOr'O JOKYMEHTA, MOAMMCAHHOIO 3JIEKTPOHHOM MOMAINUCHIO, B
cydae, eCJiM 3TO YKa3aHO B 3asiBJIEHUM O TTPeAOCTaBIeHUM MYHUIIUTIAIbHON YCIYTH.

BolrmosTHeHNe  aAMMHUCTPATUBHOM  IIPOIEAYPbl  OCYILECTBJISIETCSI B CPOK,
YKa3aHHbBIN B ITYHKTE 27 AIMMHUCTPATUBHOTO perjaMeHTa.

89. Kpurepuit npuHsATMS pellleHMs O Bbigadye (HalpaBjeHUM) 3asBUTEIIO
pe3yJsbTaTa MPeAOCTaBJIEHUSI MYHMUIIMIIAJIBHOM YCJIyTu: OQOpMIeHHbIE AOKYMEHTHI,
SIBJISTEOIIMECS] PE3YJIbTATOM ITPEIOCTaBIEHNSI MyHUIIUIIATbHOM YCITYT .

Pe3sysibTaTOM BBITIOJIHEHMSI aAMUHUCTPATUBHON MPOLIEAYPbI SBJISIETCS: BbIJaHHBIN
(HampaBJIeHHBIN) 3asBUTENIO0 [TOKYMEHT, SIBJISIOLIMIACS Pe3yJbTaTOM IpefoCTaBIeHNs
MYHULIMIIAJIBHOM YCITYT .



90. Cmnocobbl dukcauuy pe3yabTaTa  BbIIOJHEHNUS  aIMUHUCTPATUBHOM
MPOLIe Y PhI:

B CJy4yae BbIJAuM 3aABUTENIO JOKYMEHTOB, SIBJISIOIIMXCS  pPe3yJIbTaTOM
MpeoCTaBIeHNsI MyHUIIMIIAAbHOM yoryru, B OTaesne — 3amich O TOJYUYeHUM 3asiBUTEIEM
IOKYMEHTA ITOATBEPKIAeTCS MMOAIICHIO 3assBUTEIISI Ha KOMMY TaKOTo JOKYMEHTa;

B CJy4yae BbIJAuM 3aABUTENIO JOKYMEHTOB, SIBJISIOIIMXCS  pPe3yJIbTaTOM
MpegoCTaBJIeHNs] MyHUIMIaabHOM yeayru, B M®IL] - cBegeHust 0 Bbiaue JOKYMEHTOB
sasiBuTento pukcupyercs B AUC M®DII;

B CJlyyae HampaBJeHUs 3asBUTENIO HNOKYMEHTOB, SIBJISIIOLIMXCS Pe3YyJbTaTOM
MPeIOCTaBJIeHNsT MYHULIMIIAJbHOW YCJIYTY, TIOUYTOBBIM HAampaBje€HMEM, — TIOJyUeHMe
3asiBUTEJIEM JOKYMEHTA IMOATBEPKIAETCS YBEOMJIEHMEM O BPYUEeHU M.

IV. CDOprI KOHTPOJISA UCITOJTHEHUEM aIMMHUCTPATUBHOI'O perJjiaMeHTa

[TopsimoK OCyIIeCTBIeHNMS TEKYIIIErO KOHTPOJIS 32 COOTIOAEeHIEM U UCIIOJIHEHVEM
OTBETCTBEHHBIMM TOJKHOCTHBIMU JIMIIAMU TTOJIOXKEHUM aiMUHUCTPATUBHOIO perjiaMmeHTa
Y MHBIX HOPMAaTUBHBIX ITPABOBbIX aKTOB, YCTAHABIMBAIOILIMX TPEOOBAHMS K
MIPeAOCTaBIEHNIO MYHULIUTIABHOM YCIYTH, a TaKKe MPUHSITUEM MMM PelieHnn

91. Tekyumii KOHTpPOJb 3a COOJIIOJEHMEeM W MCIIOJIHEHUEM TIOJIOKEHUM
AIMMHUCTPATMBHOIO  perjaMeHTa M MHbIX HOPMATUBHBIX IIPaBOBBIX  aKTOB,
YCTaHAB/JIMBAIOIIMX TpeOOBaHMSI K IIPEOOCTABJIEHMIO MYHUUIMIIAJbHOM  YCIYIH,
OCylIIeCcTBJIgeTcs HauaibHMKoM OTxera.

92. Tlopsimok oOCyIeCTBIeHUSI TeKYyIIero KOHTPOJISI 3a COO/IoJleHueM U
MCIIOJTHEHEM OTBETCTBEHHbIMU JOJIKHOCTHBIMU JINIIAMUA TIOJIOSKEeHUM
AIMMHUCTPATMBHOIO  perjaMeHTa ¥ MHbIX HOPMATMBHBIX IIPaBOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TPeOOBaHMS K IMPEeNOCTABIEHUI0 MYHUIIUIAIbHOM YCIYTH, a TaKKe
NPUHSITMEM MMM pelleHUi, OCYIIECTBJIIETCS B  IIOPSJIKE, YCTAHOBJIEHHOM
MOCTaHOBJIeHMeM AnmuHucTpaiyuu Tropoackoro okpyra CrpexkeBoir ot 02.04.2014
Ne 247 «O6 yrBepxkpenun I[lopsigka ocyiiecTBeHMSI KOHTPOJISI MOJHOTHI M KadecTBa
MIpeJOCTaBJIEHNS MYHUIUTIATbHBIX yCITyT " cobJIIoIeHNs IOJIOSKEHUM
AIMMHUCTPATUBHBIX PpErjJaMeHTOB IPEeIOCTaBJIeHUSI MYHUIMIIAJIbHBIX YCJIYT Ha
TEPPUTOPUM TOPOACKOTO OKpyra CTpeskeBOm».

[Topsimok 1 mepuogMUYHOCTb OCYIIECTB/IEHMS TVIAHOBBIX Y BHEIJIAHOBBIX ITPOBEPOK
MTOJTHOTBI ¥ KaUeCTBa MpelOCTaBIeHMsS MyHUIIUIIATbHOM YCTYTH, TIOPSIIOK M (hOPMBbI
KOHTPOJISI IOJTHOTHI ¥ KayeCTBa MPeoCTaBIeHNs MyHULIUTIAJIbHOM YCJIYTU, B TOM YMCJIE
CO CTOPOHBI I'PaKAaH, X 0ObeIVHEHMI Y OpraHu3aLuin

93. KoHTposb 3a TOJHOTOM M KaueCTBOM IPEAOCTABJIEHUS MYHUIUIAIbHON
YCJIYTY OCYLIECTBJIIeTCS B hopmax:

1) npoBepeHns MpoBepok;

2) paccMOTpeHMsl Kajob 3asgBuUTesiel Ha JencTBus (6e3meicTBue) opraHa,
MPEeIOCTaBJISIONIET0  MYHUMIMIIAIBHYIO  YCIAYTY, [OO/DKHOCTHOTO  JIMIIA  OpraHa,
MPeIOCTaBJISIONIEr0 MYHUIIUITAIbHYIO YCIYTY, MO0 MyHUIIMIIAILHOTO CJTY3KAIIero.

94. B mensx OCyIIeCTBJ€HMS KOHTPOJISI 3a IIOJHOTOM M  KayeCTBOM
MPeNOCTaBIeHNST MYHMUIIMITAJIBHON YCJIyTM AIMMHUCTpaLUyell TOPOACKOrO OKpyra
CrpeskeBOlM  TPOBOASATCS IUIAHOBbIE UM  BHEIJIAHOBbIe TMpoBepKu. Ilopsgok m
MepUOINYHOCTD OCYIIECTBJIEHUS TIJTAHOBBIX ITPOBEPOK YCTaHaBJIMBAETCS
MOCTaHOBJIeHVeM AamuHucTpaimu ropoackoro okpyra Crpekeson. [Ipy mpoBepke
pacCMaTpPUBAIOTCS BCE BOMIPOCHI, CBSI3aHHbIE C IPEOOCTABJIIEHVMEM MYHUIIUIIATIbHOM
ycayru  (KOMILJIEKCHbIE  ITPOBEpPKM), WJIM  OTHEJIbHBI  BOIPOC, CBSI3aHHBIM  C



MpegoCTaBJIeHeM MYHUIIUTIAIBHOM YCIyTH (TemaTudeckue mpoBepkn). [IpoBepka Takske
MOJKET IPOBOAUTHCS IO KOHKPETHOM 3Kaylobe 3assBUTEIS.

95. BHers1aHOBbIE ITPOBEPKM IMPOBOMASTCS B CBSI3M C IIPOBEPKOI YCTpaHEHMS paHee
BBISIBJIEHHBIX HapyIIeHWiI AJMMHUCTPATUMBHOIO perjiaMeHTa, a TakKKe B Iydae
MoJTyyeHnst sKayiob 3asBuUTesiel Ha elcTBUs (6e3[eiicTBMe) opraHa, MpeIoCTaBIIsSIONIero
MYHUIIMITAJIBHYIO ~ YCJIYTY, AOJ/DKHOCTHOTO — JIMIIa  OpraHa, IIpeJoCTaBJISIOIIEro
MYHULIMIIAJIBHYIO YCIYTY, MO0 MYHUIIMITATIBHOT'O CTYKAILEero.

96. PesynbraThl MpoBEpPKM OGOPMJISIOTCSI B BUOE aKTa IIPOBEPKM, B KOTOPOM
YKa3bIBAIOTCSI BbISIBJIEHHbIE HEIOCTATKM U TIPEIJIOSKEHMS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTD JOIKHOCTHBIX JINI], MyYHUIIUTIATbHBIX CTYXKAIMX OpraHa,
MIPeIOCTaBJISIONIETO0 MYHULIMTIAIBHYIO YCIIYTY, 32 pellieHus 1 nenctus (6e3neincTeue),
pyHMMaeMble (OCYIECTBJIIEMbIe) UMM B XOZe TIPeIOCTaBIeHMS] MyHUIIMIIATbHOMN
YCIIYTU, B TOM 4MCJie 32 HeOOOCHOBAHHbIE MEKBEOMCTBEHHbIE 3aITPOChI

97. Ilo pesyJsibTaTam IPOBEIEHHBIX IPOBEPOK, B CAy4yae BBISIBJEHMSI HapYILIEHUN
COOGIOIEHNST TIOJIOKEHUN AIMUHUCTPATUBHOTO perjaMeHTa, BMHOBHbIE IOJ/IKHOCTHBIE
auia  AgMMHMUCTpanMy Topoackoro okpyra CTpeskeBOM HeCyT OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOAaTeJbCcTBOM Poccuitckon Denmepatinu, 3a peleHUs U OeACTBUS
(6e3nmencTBMe), MPUHMMAaEMbIE B XOJie TIpeloCTaBIeHMs] MyHUIIUIIATbHON YCITYTU.

98. OTBETCTBEHHOCTh IOJIKHOCTHBIX JIMI, AIMMUHUCTpPAIMM TOPOJCKOrO OKpyra
CTpeskeBON 3aKpEIVISIETCS B JOIKHOCTHBIX MHCTPYKIIMSIX.

[TonoskeHus, xapakTepusymliye TpeboBaHMS K MOPSIAKY U (popmMaM KOHTPOJIS
3a IIPeIOCTaB/IeHMEeM MYHUIIUIIAIbHON YCIYTY, B TOM UMCJIE CO CTOPOHBI IPaskaaH, UX
0O0beIVMHEHNUI U OpraHM3aLMiA

99. KoHTposib 3a MpenocTaBjeHMEM MYHUIIUTIAIbHONW YCJIYTM, B TOM YMUCJIE CO
CTOPOHBI TPakIaH, UX OOBEAVMHEHUI M OpraHMu3alluil, OCYIIECTBJIIETCS ITOCPEICTBOM
MyoMKayyM  CBEOEeHMI O [OesiTeJIbHOCTYM AJIMMHUCTpAlMM TOPOJCKOTO OKpyra
CrpeskeBON MpU MPeaOCTaBIEHNM MyHUIIUIIAIbHON YCIYTH, TIOJTYUYEeHUST TPpasKIaHaMu, UX
00BbeIMHEHNSIMY M OPTaHU3AIMSIMM aKTyaJIbHOM, IIOJHOM U JOCTOBEPHON MHGOPMAIUK O
MOPSIIKE TIPEIOCTABJIEHUS MYHMIIMIIAJBHON YCJIYIM U ObOecrieueHus] BO3MOKHOCTU
IoCcynebHOro (BHECYIeOHOr0) pacCMOTPEHMST SKaIo0.

V. ocynebHbIl (BHECYIeOHBIN) TOPSIOK 00>KaTOBaHMSI PEIIeHUN U IeICTBUIM
(6e3menicTBMS) OpraHa, MPegOCTABJISIONIEr0 MYHUIIUTIATbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBLHOTO LIEHTPA, a TaKKe UX JOIKHOCTHBIX JINI, MyHUIIUIATbHbIX
CTYKallyX, paOOTHUKOB

100. 3asgBuTenp BHOpaBe OOPAaTUTHCI C KAJOOONM Ha pelIeHus] U JTeNCTBUS
(6esmeiicTBME) OpraHa, MPEIOCTABSIONIETO MYHMUIIMIIAJBHYIO YCJIYTY, JO/DKHOCTHOTO
JUIIa OpraHa, IPeAoCTaBJIIIONIEr0 MYHUIMIAIbHYIO YCIYTYy, JMO0 MYHUIMUIIATBbHOTO
cayxaiero, MOII, paboranka M®II, a Takske opraHmsaiuit, mpeayCcMOTPEHHbIX YaCTbIO
1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, mau ux paboTHUKOB (Hasiee - sKaynoba),
B TOM YMCJIE B CJIEAYIOIIMX CITydasiX:

1) HapylleHue CpoKa  perucTpauuyu  3asBJIeHUSI O  IIpedoCTaBJIEHUU
MYHULMIIATIBHOM YCIYTH, 3aIIpoca, yKasaHHOro B cTaThe 15.1 demepasnbHoro sakona Ne
210-®3;

2) HapyllleHue CpoKa IpeaoCTaBJIeHMs MYHUIMIAJIbHOM yCIyru. B ykazaHHOM
caydae mocymebHoe (BHecymeOHOe) oOsKayloBaHME 3asiBUTENIEM peIeHUid U AeMCTBUN
(6esmeiictBust) M®DII, pabotHrnka M®II BosmoskHO B ciryuae, ecii Ha M®II, perienns u



neiictBus  (6e3meiicTBME)  KOTOPOrO  OOXKAIyIOTCS, BO3JIOKeHa  (GYHKIMS IO
MPeIOCTaBIEHNIO MYHUIIUIIAJIBHON YCIYTU B IIOJTHOM 0ObeMe B MOPSIAKE, ONpeaeIeHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe y 3aABUTEISI JOKYMEHTOB WM MHGOpMAaIMK OO OCYILIEeCTBIEHNS
NEeCTBUIA, TIpeNCTaBJeHMe WM OCYILIEeCTBJI€HME KOTOPbIX He MPemayCMOTPEHO
HOPMAaTMBHBIMM TpaBOBbIMM akTamu Poccuiickonn @epepaiiuy, HOPMATUBHBIMMU
MPaBOBBIMM akTaMy TOMCKOI 001aCTI, MYHUIIUTTATIBbHBIMM ITPAaBOBbIMM aKTaMMU;

4) oTkaz B TIpuMemMe Yy 3asBUTENS [TOKYMEHTOB, ITpefdOCTaB/ieHMEe KOTOPbIX
MpeayCMOTPEHO HOPMaTMBHBIMM IIpaBOBBIMM akTamu Poccuiickon  @Depepariun,
HOPMAaTMBHBIMM ITPAaBOBBIMM aKTaMy TOMCKOM 06/1aCTV, MYHUIIUITAJIbHBIMYM ITPABOBBIMMU
aKkTaMu JIJIsl PelOCTaBAeHMUSI MyHULIUTIATbHOW YCITYTH;

5) oTka3s B NpenocTaBaeHNM MYHUIIAIIATBHOM YCJIYTH, €CJIM OCHOBAHMSI OTKas3a He
MpeayCMOTpeHbI (pefepasbHbIMM 3aKOHAMM ¥ TIPUHSITBIMM B COOTBETCTBUM C HUMMU
MHBIMM HOPMATMBHBIMM IIPaBOBbIMM aKTamu Poccuiickoii ®Depepaiuny, 3aKOHAMU WU
MHBIMM HOPMATMBHBIMM IIPAaBOBBIMM aKTaMu TOMCKOM 06J1aCTM, MYHULIMIIAIbHBIMMU
MPaBOBBIMM aKkTaMy. B ykasaHHOM ciydae gocymebHoe (BHecymeOGHOe) 06>KajoBaHMe
3asBUTEIEM pelieHnin u aenctBui (6esmenctust) M®II, paborunka M®L] Bo3MOKHO B
cnyvae, ecau Ha MOLI, pemennst u meinctBus (6e3meiiCTBME) KOTOPOTO OOKaIYIOTCS,
BO3JIO’KeHa (YHKIMS IO MPeNOCTaBIeHNI0 MYHUIIUTIAIbHOM YCJIYTY B TTIOJTHOM OObheMe B
nopsiike, onpeaeaeHHOM yacTbio 1.3 ctatbyu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTEJSI IPU IPEAOCTaBJIEHUM MYHULIMIIAIBHOM YCIYTU
IJIaThl, He MPeIyCMOTPEHHOM HOPMAaTMBHBIMM IIPAaBOBBIMM aKTaMu POCCHUIICKO
®depepalny, HOPMATUBHBIMY ITPABOBBIMM aKTamMyu TOMCKOM 006J1acTV, MYHUIIATIATbHBIMMU
ITPaBOBBIMM aKTaM;

7) OTKa3 opraHa, HpeaoCTaBJISIONIEr0 MYHUIUIAJIbHYIO YCIYTY, MOKHOCTHOIO
JIMIIa OpraHa, MpeJOCTaB/SIIONIEr0 MYHUIIMITTbHYIO yoiayry, M®ILI, paboranka M®II,
opraHmsanui, mpegycMoTpeHHbIX yacThio 1.1 cratbu 16 denmepanbHoro 3akoHa Ne 210-
@3, wim ux pabOTHUKOB B MCIIPaBJEHMM OIYIIEHHBbIX MMM OIEYaTOK ¥ OLIMOOK B
BBIJAHHBIX B pe3yJibTaTe MPemOCTaBJeHMUS] MYHUIMITAJIbHON YCIYTU AOKYMEHTaxX JIMbo
HapyllleHMe YCTaHOBJEHHOro IIyHKToM 114 Hacrosiiero AJIMMHUCTPATUBHOTIO
perjiaMeHTa CpokKa TaKuMX MCIpaBjeHuit. B ykasaHHOM ciay4ae jgocyne6Hoe
(BHecynebHOe) obskasioBaHMe 3assBUTeseM pellieHuin u neinctsui (6esmenctBus) MOII,
pa6otunka MOPIl Bo3MoOkHO B ciaydae, ecyim Ha MODII, pemenus u nOencTBuUs
(6e3meiicTBME) KOTOPOTO OOKAJIYIOTCSI, BO3JIOKeHa GYHKIMS TIO0 TPemoCTaBIEHUIO
MYHUIIUITAJIBHOM YCJIYTYM B TOJIHOM OOBbeMe B IOpSIIKe, OIMpeaesIleHHOM YacTbio 1.3
cratby 16 @epepanbHoro 3akoHa Ne 210-D3;

8) HapylleHMe CpoKa WIM TMOpsAKa BbIAAYM [TOKYMEHTOB IO pe3yJibTaTaM
MpegoCTaBIeHUS MYHUIIUITAIbHON YCJIYTH;

9) npuocTaHOBJIEHNE TTPEAOCTaBIEHNSI MYHUITUITAIbHON YCJIYTHU, €CJIM OCHOBAHMS
MIPMOCTAHOBJIEHMSI He TpeqyCMOTpeHbl (enepasbHbIMM 3aKOHAMM ¥ TIPUHSTHIMU B
COOTBETCTBMM C HMMM WMHBIMM HOPMATMBHBIMM IIPAaBOBbIMM aKTamu Poccuiickon
®depepatum, 3aKOHAMM ¥ MHBIMY HOPMAaTMBHBIMM ITPAaBOBbIMM aKTamMyu TOMCKOM 00J1acTH,
MYHMIIMITQJIbHBIMM ~ TIPAaBOBBIMM  aKTaMM. B yKasaHHOM cjyyae JocynebHoe
(BHecynebOHoOe) ob6ykasioBaHMe 3asiBUTeNieM pellleHuin u genctBuin (6esgeiictBus) MOL,
pabotHuka M®Il Bo3MOXXHO B ciayuae, ecsim Ha MODILI, pemeHuss u OeuUCTBUS
(6e3meiicTBME) KOTOPOTO OOSKAIYIOTCSI, BO3JIOKeHa (QYHKIMS TIO0 IPeIOCTaBIEHUIO
MYHULIMIIAJIBHOM YCIYTYM B IIOJJTHOM OObeMe B MOpSAKe, OMpeAeSeHHOM 4YacTtbhio 1.3
cratby 16 @epepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHme Yy 3asiBUTEISI TPU IPEOOCTABJIEHMM MYHUIIUIAIBHOM YCITyTU
IOKYMEHTOB WM MHGOpMaIMu, OTCYTCTBUE ¥ (WIX) HEIOCTOBEPHOCTb KOTOPBIX HE
YKasbIBJIMCh IIPM IE€PBOHAYAILHOM OTKa3e B IIpMeMe JTOKYMEHTOB, HeOOXOOMMBIX [IJIs
MpeIOCTaBJIeHNs] MYHULIMIIAIbHOM YCIYTY, JUMOO B IPENOCTaBJ€HUY MYHUIUIIAIbHOM



YCJIYTY, 32 UCKJIIOUEHMEeM CJydyaeB, MpelyCMOTpPeHHbIX MyHKTOM 4 uvactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiyuyae JocynebHoe (BHecyneOHOe)
ob6ykasioBaHMe 3asiBUTeJIEM pellieHui 1 nenctBuin (6esmenctBusi) MO, pabotHuka M®I]
BO3MOKHO B ciyuae, e Ha MOILI, pemenus u peuctBust (6e3meiiCTBME) KOTOPOI'O
O0OXKAITYIOTCS, BO3JIO’)KEHa  (QYHKUMS IO  IPedOCTaBJE€HMIO  COOTBETCTBYIOIIMX
MYHUIIUITAJIbHBIX YCJIYT B TIOJITHOM OObeMe B MOPSIIKe, ONpeaeIeHHOM YacTbio 1.3 cTaTbu
16 ®enmepanbHoro 3akoHa Ne 210-D3.

101. JKanoba Ha perienust u geictus (6e3menCcTBME) OpraHa, MpegoCTaBIISIONIErO
MYHUIIMITAJIbHYIO ~ YCJIYTY, AOJ/DKHOCTHOTO — JIMIIa  OpraHa, IIpemoCTaBJISIOIIEro
MYHUIIMITAJIIBHYIO  YCJIYTY, MYHUIMIIQJBHOTO CJIY)Kalllero, PYKOBOIUTENSI OpraHa,
MPeOCTABJISIONIET0 MYHMUIIUIIAIBHYIO YCIYTrYy, IOHAeTcsl B NMCbMEHHOV ¢opMe Ha
OyMa>kHOM HOCHUTejle, B JJIEKTPOHHOV ¢opMe B OpraH, IIPeaOCTaBJISIOIINIA
MYHULIMTTAIBHYIO YCIIYTY, M MOXKET ObITh HalpaBJieHa (MTOfaHa):

1) mo moure (MmO agpecy, YKasaHHOMY B TIPUJIOXEHUM K HACTOSIIEMY
AIMUHUCTPATUBHOMY perjlaMeHTY);

2) uepe3 M®II (mpy HaAMUMM 3aKIIOUYEHHOTO COTJIAIIeHMS]);

3) uepe3 OMUIMAIBHBIA CANT OPraHOB MECTHOT'O CaMOYIIPaBJIEHUSI TOPOJICKOTO
okpyra CtpeskeBoii: http://admstrj.ru (B pasgesne "Hacenennio'/ ' Vintepuer-npuemuas’);

4) c wucnonb3zoBanuem EnuHoro mnoprana (mociie obecrieueHMs] TeXHUUYECKOM
BO3MO>KHOCTH);

5) B Xome IMUYHOrO IpyemMa 3asBUTEJIS.

102. JKaynoba gossKkHa comepsKaTh:

1) HaMMeHOBaHMe oOpraHa, IPeJOCTAB/SIIONIETO MYHUIMITAJIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBJISIIONIET0 MYHUIMIIAIbHYIO YCIYTY, JMO0
MYHULIMIIAJIbHOTO — ciayskamiero, M®II, ero pykoBomutenss u (uau) pabOTHUKA,
opraHmsanyi, mpegycMoTpeHHbIX yacThio 1.1 crateu 16 denmepanbHoro 3akoHa Ne 210-
®3, ux pykoBoguTesen u (WiM) pabOTHMKOB, pelleHuss ¥ neicTBust (6e3mencTBye)
KOTOPbIX OOKaTYIOTCS;

2) damuanio, UMsl, OTUYeCTBO (MOC/ieAHee - TMpPU HaJINM4UM), CBEJEeHUS O MecCTe
SKUTEJIbCTBA 3asIBUTENST - (GU3MUECKOTO Jinila MO0 HauMMeHOBaHMe, CBEIEHUSI O MeCTe
HaXOXXAEHMSI 3asIBUTENIST - IOPUANYECKOro JINIIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO
teniedoHa, azipec (afpeca) 2JIEKTPOHHOM IMOUTHI (IIPM HAJMUMM) U TOUTOBBIM ajpec, IO
KOTOPBIM JOJIKEH ObITh HAIlpaBJieH OTBET 3asIBUTEJTIO;

3) cBemeHusi 00 OOKayeMbIX peIIeHUsIX U OeNCTBUSIX (6e3meicTBuM) opraHa,
MPeOCTABJISIONIET0  MYHUIMIIATbHYIO — YCAYTY, OO/DKHOCTHOTO  JiMIla  OpraHa,
MPeJOCTABJISIONIEr0  MYHUMIMNAIbHYIO  YCAYry, JMOO TOCYyJapCTBEHHOTO  WIIA
MYHULIMTIAJIbBHOTO CJTy>Kalllero, M®II, paboTHMKA M®II, OpraHu3aIui,
MpenycMOTpeHHbIX 4YacTbio 1.1 cratem 16 @DemepanbHoro 3akoHa Ne 210-@3, ux
PabOTHUKOB;

4) nmoBonbl, HA OCHOBAHMM KOTOPBIX 3asBUTE/Ib HE COTJIACeH C pelleHueM U
neiictBueMm (Oe3menCTBMEM) oOpraHa, IpeJOCTaBJISIONIErO0 MYHUIMIIAJIbHYIO YCIYTY,
IO/DKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBIISIIONIEr0 MYHUIMIIAJbHYIO YCIYTY, JM00
MYHUIUTIAJIBHOTO CJIy>Kalllero, M®II, paboTHMKA M®OII, OopraHmsaiuii,
npegycMOTpeHHbIX 4YacTbio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-@3, wux
pPabOTHUKOB. 3asBUTEJIEM MOTYT OBbIThb IIpEICTaBJIE€Hbl AOKYMEHThbI (MpU HaJIUIUM),
TTOATBEPSKIAIOIIE TOBOIbI 3asIBUTEIS, JIMOO MX KOIIUN.

103. XKasob6a moskeT O6bITH HAIIpaBJIeHa:

1) navanbaMky OTHesna Ha geicTBus (6e3mencTBme) JO/KHOCTHRIX jini, OThena, a
TaK)ke MPUMHMMaeMble MU PeIeHus] TP PeAOCTaBIeHNM MYHUIIUTIAJIbHON YCITYTH;

2) 3amectuTeqto Mbspa ropoAackoro okpyra IO 3KOHOMMKe U (duHaHcaM,
HavyaIbHUKY @OUHAHCOBOTO  yImpaBjieHMsS AJMUMHUCTpALMM TOPOACKOTO  OKpyra
CrpexkeBoin Ha pAeucTBust (6e3meiicTBue) HauvaysbHMKA OTmena, MO/DKHOCTHBIX JIAI U



MYHMIIMITJIbHBIX ~ CJTY>KAIMX, a Takke IMPUHMMAaeMble VMM  pelIeHusT Tpu
MpeoCTaBJIeHU MyHUIUITAJIbHON YCJIYTH;

3) Mbpy ropoackoro okpyra CrpeskeBot Ha Jgeunctsust (6e3melncTBye)
3amecTuTesiss Mapa TOpOACKOTO OKpyra IO 3KOHOMMKe ¥ (uHaHCaM, HavyaJbHMKA
®UHAHCOBOTO  yIpaBJeHMsT AIMUHUCTpaluy ropoackoro okpyra CrTpeskeBoi,
HavajbHuka  OtTmena,  OO/DKHOCTHBIX — JIMIL M MYHUIMIIAABHBIX  CJTYKaIlMX
AnMuHMUCTpaym ropoackoro okpyra CTpeskeBou Mpu MpesoCTaBIeHUN MyHUIUTIATIbHOM
YCITyTH;

4) pykoBoautento M®II Ha pelreHust u meictBus (6e3mencTBue) paboTHMKA STOTO
M®II;

5) vyupemuremo MO®IL[ wiv [OKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATMBHBIM ITPAaBOBBIM aKTOM TOMCKOM 0O6JlaCTM Ha pelleHus U JOeCTBUS
(6e3pmerictue) MODII;

6) PYKOBOIMTEJSIM OpraHm3aluil, IpeayCMOTpeHHbIX uacTbio 1.1 crateu 16
®epepanbHoro 3akoHa Ne 210-D3, Ha pelieHust u geicTBus (6e3neiicTBME) paOOTHUKOB
9TUX OPraHU3aINIi;

7) B aHTMMOHOIIOJIbHBI OpraH Ha pelleHuss U geicTBus (6e3mencTBue)
OO/DKHOCTHBIX Jini, OTaena, MYHUUMIAIbHBIX CIYKAIMX TPU  MPeIOCTaBIeHUN
MYHUIIMITIbHON yoryru (. 113 B pen. mocTaHOBIeHMST AZMMHUCTPAIMM TOPOACKOTO
okpyra CtpeskeBoit ot 05.03.2019 Ne 177)

104. JXanoba momiexkuT oO0S3aTeJbHOM PEerucTpalyuy B TeueHue TpexX ITHEeM C
MOMEHTa TMOCTYIUIEHUSI B OpraH, MpeJOoCTaB/SIONMIA MyHULIMTIAIbHYIO yCIyry. B neHb
perucTpanum Kajoba HaIpaBIsSIeTCs PYKOBOAMUTEIIO OpraHa, IPeIoCTaBJISTIOIIErO
MYHUIIMITAJIBHYIO YCIYTY, TTOC/Ie Yero He IMO3[IHee OJHOTO pabodvero AHS MepemaeTcs Ha
paccMOTpeHMe OMKHOCTHOMY JIMILY, HaZieJIeHHOMY IMOJHOMOYMSIMM TI0 PacCMOTPEHUIO
’Kasnoo.

105. JKano6a momjieskuT pacCMOTPEHMIO B TeueHue MATHAAIATH pabounx JHel co
IHS ee peruMcrpauyu, a B ciaydyae OOXKajoBaHMSI OTKas3a OpraHa, MpeIoCTaBJISIONIEro
MyHMIUIIAJIbHYIO yonyry, M®II, opranmsaumii, mpegycMOTpeHHbIX 4acTbio 1.1 crartbu
16 ®epepanbHoro 3akoHa Ne 210-D3, B mpueme TOKYMEHTOB Y 3asBUTEJNS JMOO B
MCIIPaBJIEHMM [IOIYIIIEHHBIX OIeYaTOK M OIIMOOK WM B Ciaydae OOKaJIOBaHUS
HapylleHMs YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPaBJIEHUN - B TeUeHMe ISATU paboumx qHeu
CO JIHSI ee perucTpalum.

106. ITo pesysbTaTamM pacCMOTPEHMS >KajJOObI IPMHMMAETCS OTHO U3 CAETYIOIINX
pellIeHNI:

1) skanoba yaoBieTBOpSIETCS, B TOM uncje B ¢opMe OTMEHbI MPUHSATOTO peIlieHusl,
MCIIPaBJIEHMs [IOMYILEHHBIX OIMEeYaTOK ¥ OIIMOOK B BbIJAaHHBIX B pe3yJbTarTe
MpeoCTaBIeHNsI MyHUIIUTIAJIBHOM YCIYTY TOKYMEHTaX, BO3BpaTa 3asiBUTENIO JeHEKHBIX
CpeiCTB, B3MMaHME KOTOPBIX HE MPemIyCMOTPEHO HOPMATMBHBIMM ITPAaBOBBIMM aKTaMMU
Poccuiickonn ®Depepariy, HOPMATUBHBIMM IIPABOBbIMM aKTamyu TomcKou o6JacTu,
MYHUIUITQIbHBIMYM TTPABOBBIMM aKTaMM;

2) B YIOBJIETBOPEHUM JKAJIOObI OTKA3bIBAETCSI.

107. He no3nHee OHs, C/Iemyiollero 3a JHEM IPUHSITUSI pellleHus], YKa3aHHOT'O B
nyHkTe 106 Hacrosinero AZMMHUCTPATUBHOIO perjaMeHTa, 3asBUTENI0 B MUCbMEHHOM
dbopMe ¥ TO KeJaHMIO 3aABUTENII B 3JIEKTPOHHOM ¢opmMe  HaIpaBisieTCs
MOTMBMPOBAHHBIN OTBET O Pe3y/bTaTaX PaCCMOTPEHMS KaI00BbI.

108. B ciyuae mpu3HaHMs 5KaJI00bI MOJJIesKalllell yA0BIeTBOPEHUIO OPraHU3yeTC st
paboTa 1o BOCCTAaHOBJIEHUIO HapYILIEHHBIX MTPaB 3asBUTEJIS, a TAKKe MHbIe MEPOTIPUSITHS,
HaIlpaBJIEHHbIE Ha YCTPaHEHMeE BbISIBJIEHHBIX HAPYIIIEHUIA.

109. Ilpn ycTpaHeHUM BBISIBJIEHHBIX HapyIIeHMI, BOCCTAHOBJIEHUM HapPYIIIEHHBIX
MpaB 3asBUTENII CPOKM BBIMOJHEHUSI aJMUHUCTPATUBHBIX IpoOleayp He MOTryT
MpeBbIIIaTh CPOKOB, YCTAHOBJIEHHBIX HACTOSIIMM AJMUHUCTPATUBHBIM perjiaMeHTOM.



110. B ciryuae yCcTaHOBJIEHMS B XOJIe MJIM TIO Pe3YJIbTaTaM PacCMOTPEHMS JKaTOObI
MPU3HAKOB COCTaBa agMMHUCTPATMBHOTO IpPAaBOHAPYILUEHMUSI WM TPECTYIUIeHUs
IO/DKHOCTHOE JIMIIO, PaOOTHUK, Ha/leJIeHHbIe MOJTHOMOYMSMU M0 PAaCCMOTPEHMIO 3KaJloo,
He3aMeIJIUTeIbHO HAIPaBJISIIOT UMEIOIIecss MaTepuasibl B OpraHbl TPOKYPaTyPhI.

111. B cinyuae nmpusHaHMsl >KaJoObl TOAJIesKalllel YAOBAETBOPEHUIO B OTBETe
3as1BUTeI0, yKazaHHOM B 107 HacTosiiero AIMMHUCTPATUMBHOIO perjiaMeHTa, JaeTcs
mHpopmaiMss O  JOeUCTBUSIX, OCYIIECTBJSIEMbIX  OpPraHOM, IIPeIOCTaBJISIOIIM
MYHUIIMII/IbHYIO yeayry, M®ILl nmbo opranmusaumen, mpegycMOTpPeHHOM 4acThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e19X He3aMeJIUTE/IbHOTO YCTPaHEHMUSI
BBISIBJIEHHBIX HapYIIEHUI TIPY OKa3aHUY MYHUIUIIAIbHOM YCJIYTHM, @ TaKKe MPUHOCSTCS
M3BMHEHMS 3a [IOCTaBJIeHHbIe HEeyJOoOCTBA M yKasbIiBaeTCsl MHGPOPMAIMS O AaTbHEMIINX
NEeNCTBUSX, KOTOpble HEOOXOAVMO COBEPIIUTb 3asBUTENI0 B IEISIX IOJTyYEHUS
MYHUIUITAIBHON YCITYTH.

112. B ciyuae mpu3HaHMS KaIO0Obl He TOJJIesKalllell YIOOBIeTBOPEHUIO B OTBETe
3asBUTENM0, ykazaHHoM B 107 HacTosiero AIMMHUCTPATMBHOTO perjiaMeHTa, JaroTCs
apryMEeHTMPOBAHHbIE PA3bICHEHMS] O TMPUYMHAX T[IPUHSITOTO peIleHus, a TaKKe
mMHGOpMaIs O MOPSIKe 0065KaT0BaHMS IIPUHSTOTO PeIeHNs.

113. B ciiyuae yCcTaHOBJIEHMSI B XOJie MJIM TI0 Pe3yJIbTaTaM PacCMOTPEHMS JKaJIOObI
MPU3HAKOB COCTaBa aAOMMWHMCTPATMBHOTO IIPABOHAPYIIEHUSI WM  TIPECTYIIEHUS
IO/DKHOCTHOE JIMIIO, PAaOOTHUK, Ha/leJIeHHbIE TTOJTHOMOYMSMM IO PACCMOTPEHMIO KaJlo0,
He3aMelJIUTE/IbHO HaIlpaBJISIIOT MMeIoIecss MaTepualibl B OpraHbl TPOKYpPaTyPhl.



[Tpunoskenue 1

K AIMVUHUCTPATUBHOMY PErjaMeHTy
MIpeaOCTaBIEHNSI MYHUIUTATIBHON

YCJIYTU TIO Jlave MYUCbMEHHbIX Pa3bsICHEHUI
HaJIOTOIIaTe IbIIMKAM 1 HAJIOTOBBIM areHTam

10 BOIIPOCY MTPUMEHeHsI HOpPMaTUBHbBIX ITPaBOBbIX
aKTOB MYHUIIMIIAJIBHOTO 0Opa30BaHMSs

ropojickoro okpyra CrpeskeBoi

0 MEeCTHBIX HaJlorax u cbopax

CuopaBouHas nHGOpMaILus 0 MeCcTe HaXOXAeHus1, rpaduke padoThl,
KOHTAKTHBIX Te/le)oHaX, agpecax 3/IEKTPOHHON MOUYTHI OPraHoOB,
MPeI0CTAB/ISIOIIMX MYHUIUIIATIBHYIO YC/IYTY, MX CTPYKTYPHbBIX MOApa3ge/IeHu 1
OPraHu3aIuii, YYaCTBYIOIIMX B IPEJOCTABICHNY MYHUIIUIIATBHOM YCITYTU

1. AnmuHucTpanys ropogckoro okpyra CrpeskeBoi

MecTo HaxoskAeHusT AIMUHKUCTpaIM ropoackoro okpyra CrpeskeBoit: 636785, Tomckast
obnacts, r. CTpexkeBoii, yi. EpmakoBa, 46a

I'paduxk pabotbl AgMUHMUCTpaLUK TOpoicKoro okpyra CTpeskeBoir:

IloHenmenpbHUK: ¢ 8.30 - 12.30 ¢ 14.00-17.30
BropHuk: ¢ 8.30 - 12.30 ¢ 14.00-17.30
Cpena: c 8.30 - 12.30 ¢ 14.00-17.30
YerBepr: c 8.30 - 12.30 ¢ 14.00-17.30
[TaTunna: c 8.30 - 12.30 c 14.00-16.00
Cy66ora: BBbIXOJIHOM I€Hb

Bockpecennbe: BBIXOJHOM J€Hb

['paduk mpuema 3asaBuTesel B AGMUHMUCTPALMY TOPOACKOTO OKpyra CTpeskeBou:

IloHenmenpbHUK: c 8.30 - 12.30 c 14.00-17.30
Bropnuk: ¢ 8.30 - 12.30 ¢ 14.00-17.30
Cpena: c 8.30 - 12.30 ¢ 14.00-17.30
YeTsepr: ¢ 8.30 - 12.30 ¢ 14.00-17.30
[IaTanna: c 8.30 - 12.30 c 14.00-16.00
Cy66ora: BBIXOJHOM J€Hb

Bockpecenbe: BBbIXOJIHOM I€Hb

[ToutoBblii agpec AamuHucTpaiuu ropoackoro okpyra CrpeskeBoit: 636785, Tomckas
ob6mnacts, r. CtpexkeBoi1, yi. EpmakoBa, 46a

KonTtakTHbiit Tenedon: (38 259) 5-10-01

OduumanbHblii CAaUT OpPraHOB MECTHOTO CaMOYIIpaBJieHMsT TOPOJCKOrO OKpyra
CrpeskeBont B cetu IHTepHet: http//:admstrj.ru.

Apnpec 37€KTPOHHOM MOUTbI AAMMHMUCTpAIMy ropogckoro okpyra CTpeskeBol B CeTU
Unrepner: office@admstrj.tomsk.ru.

2. OTgen 5KOHOMMYECKOTO aHa/M3a, MPOTHO3a U PETYJIMPOBAHUS IOTPEOUTETHCKOTO
pPbIHKA AIMMUHUCTpALMM TOpoackoro okpyra CTpeskeBoi

MecTto HaxOXOeHMSI OTHesla apXUTEKTypbl M TIPagoCTPOUTENbCTBA AIMUHUCTPALIUA
ropoackoro okpyra CrpeskeBoit: r. CtpeskeBoit, yi. EpmakoBa, 46a, kabuHeTsl 22, 29a


http://www.admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

I'paduk paboOThl OTHENa SKOHOMMYECKOTO aHajau3a, IPOrHO3a ¥ PEryaMpOBaHUS
MOTPEOUTETBCKOTO PbIHKA A IMUHMUCTpALMY TOpoacKoro okpyra CTpeskeBoii:

[ToHenenbHUK: ¢ 08.30-12.30 o6en c 12.30 oo 14.00 c 14.00-17.30
BropHuk: c 08.30-12.30 o6exn c 12.30 go 14.00 ¢ 14.00-17.30
Cpena: ¢ 08.30-12.30 o6en c 12.30 mo 14.00 c 14.00-17.30
Yersepr: ¢ 08.30-12.30 o6en c 12.30 oo 14.00 c 14.00-17.30
[TaTunna: c 08.30-12.30 o6exn c 12.30 go 14.00 ¢ 14.00-16.00
Cy66ora: BBbIXOJIHOM I€Hb

Bockpecennbe: BBIXOJHOM J€Hb

I'paduk mpuema 3asgBuUTesiel B OTHe/le 5KOHOMMUYECKOTO aHajaM3a, IIPOTHO3a U
pPeryJiMpoBaHus IOTPEOUTENCKOTO pPbIHKA AJMMHMUCTpALMM TOPOJCKOrO OKpyra
CTpeskeBoit:

ITouenmenbHUK: ¢ 09.00 oo 12.00
BropHuk: ¢ 14.00 mo 17.00
Cpena: ¢ 09.00 1012.00 u ¢ 14.00-17.00
YerBepr: ¢ 09.00 1012.00 n ¢ 14.00-17.00
[TaTuuna: ¢ 09.00 oo 12.00
Cy66ora: BBbIXOJIHOM I€Hb
Bockpecennbe: BBIXOJHOM J€Hb

[ToutoBBIM ampec OTAeAa SKOHOMMYECKOIO aHa/u3a, IPOrHO3a M PeryaMpoBaHUS
MOTPeOUTEIbCKOTO pbIHKA AIMMUHMCTpaluu Tropoackoro okpyra CrpeskeBoii: 636785,
Tomckast o61acTtb, r. CTpesxkeBon, yia. EpmakoBa, 46a.

KonTtakTHbit Teedon: (38 259) 3-17-50, 5-21-01

OduumanbHbIil  CaT OPraHOB MECTHOTO CaMOYIIPaBJIeHMS TOPOJCKOrO OKpyTra
CrpeskeBont B cetu MurepHer: http//:admstri.ru B pasgene «MyHUIIMTIATbHbIE YCITYTU —
KoHrtakTHast uHpopmaums».

Anpec 27€KTPOHHOM TIOYThI OTAejda HSKOHOMMYECKOrO aHajam3a, IMporHo3a U
peryJMpoBaHus TOTPEOUTETBCKOTO pPbIHKA AIMMHUCTpAlMM TOPOACKOTO OKpyTa
CrpeskeBon B ceTu IutepHet: Balickaya@admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/�
mailto:Balickaya@admstrj.tomsk.ru�

[Iporry

[Ipunoskenue 2

K aIMMHUCTPATUBHOMY perjiaMeHTy
MpefoCTaBJIeHUs] MyHULIUIIAIbHON YCIYTU

10 J1Ia¥e MMCbMEHHBIX Pa3bSICHEHUN
HaJIOTOIIaTebIIMKaM ¥ HaJIOTOBbIM areHTam

10 BOIIPOCY MPUMeHeHMsI HOpPMaTUBHbBIX ITPaBOBbIX
aKTOB MYHUIIMIIAJIbHOTO 0Opa30BaHMs

ropogckoro okpyra CTpeskeBoii

O MeCTHbIX HaJlorax u c6opax

dopma 3asiBIeHUS

B

(HaumeHOBaHUEe YNOTHOMOUEHHO20 Op2aHa)

oT
(DPHUO ¢usuueckozo nuya)
(DHUO pykosodumens opzanuzayuul)
(adpec)
(xoHmakmuulti menegom)

3ASBJIEHUE

IaTh pa3bsiCHEHME o BOIIPOCY

Pe3ysbTaT MyHULIIMITAIBHOM YCYTHU MPOIIY TTPEAOCTaBUTD: (OMMemums HyHCHOE)

[[] B yrosmHOMOYeHHOM OpraHe

[ s M®II

|:| IIoCpeaCcTBOM TIOYTOBOM CBSI3U

I10 3JIEKTPOHHOM ITOYTe

[Ipunoskenue:

3agaBUTe/Ib:

(D.H.0.,,

(ykazamo e-mail)

(npu Hanuuuu - nepeuucaums)

2paxcoanuHa)

20

M.IL

donxcHocms  npedcmasumens (nhodnucs) ropuduueckozo Jauuya;, D.U.O.



	1. Утвердить Административный регламент предоставления муниципальной услуги по даче письменных разъяснений налогоплательщикам и налоговым агентам по вопросу применения нормативных правовых актов муниципального образования городской округ Стрежевой о м...
	63. Заявителям предоставляется возможность для предварительной записи для предоставления муниципальной услуги.
	64. Предварительная запись может осуществляться следующими способами по выбору заявителя:
	65. При предварительной записи заявитель сообщает следующие данные:
	66. Предварительная запись осуществляется путем внесения указанных сведений в книгу записи заявителей, которая ведется на электронных носителях.
	97. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут ответственность, установленную законодательством Российс...
	98. Ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях.
	99. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципально...
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	2. Отдел экономического анализа, прогноза и регулирования потребительского рынка Администрации городского округа Стрежевой
	Результат муниципальной услуги прошу предоставить: (отметить нужное)
	 в уполномоченном органе
	 в МФЦ
	 посредством почтовой связи
	 по электронной почте_______________________(указать e-mail)


