lMocTaHoBneHne AgMUHUCTpauumn ropoackoro okpyra Ctpexeson oT 23.12.2013 Ne950
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa npegocTaBneHns
MyHUUmMnanbHon ycnyru «lepegada Xunbix NOMELLEHUA MYHULIMNANBbHOMO XXUIULLHOMO
doHaa B COBCTBEHHOCTb rpaxaaH»
(B pepakumnm ot 29.09.2014 Ne729)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 04.07.1991 Ne 1541-1 «O
npuBaTu3aumm XunuwHoro goHga B Poccunckon depepaumm», nyHKTOM 6 vactu 1
ctatbn 16 ®PepepanbHoro 3akoHa oT 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
opraHuMsauun MecTHoOro camoynpasrneHust B Poccuinckon depepauum», B COOTBETCTBUM
¢ ®depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenoCcTaBnNeHns rocygapCTBEHHbIX M MyHMLUMNASbHBIX YCIYr», Ha OCHOBAHWUW MyHKTa
13 vactn 1 ctatbnm 46, nyHkta 34 4yactu 2 ctatbum 47 YcTtaBa ropofcKoro okpyra
CtpexeBon,

MOCTAHOBIAIO:

1. YTtBepantb AOMUHUCTPATUBHBIN pernameHTt npenocTaBeHns
MyHUUunanbHou ycnyru «llepegada Xunblx NOMeLeHUn MyHULMNANbHOMO XXUMULLHOMO
doHAa B COBCTBEHHOCTb rpaXkaaH» COrnacHO MPUOXEHUIO.

2. Hactosiwee noctaHoBreHWe MOAMAEXUT pasMeLleHnio Ha oduuynanbHOM
canTe opraHOB MECTHOIO camoyrnpaBfeHusi ropoackoro okpyra CTpexeBon.

3. KoHTponb 3a WCNOSIHEHMEM HACTOSALEro MNOCTAHOBIEHUS BO3MOXWUTb Ha
nepsBoro 3amecTtutenst Mapa ropoackoro okpyra CaabikoBy U.B.

Map ropoackoro okpyra B.M. XapaxopuH
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MNpunoxeHne

YTBEP>XOEH
NOCTaHOBMEHMEM
AOMUHUCTpauum

ropofckoro okpyra CtpexeBon
oT 23.12.2013 Ne 950

(B pepakuumn ot 29.09.2014
Ne729)

AOMUHUCTPATUBHBbIA PEFNTAMEHT
NMPEOOCTABJIEHUSA MYHULUMUNANBHOW YCIYTU
«MEPEOAYA XWUIbIX MOMELLEHUA MYHULUUNANBHOIO XXUNULLHOIO
®OHOA B COBCTBEHHOCTb NPAXOAH»

1. O6wme nonoxeHus

1. AOMWHUCTPaTMBHLIM perfiaMmeHT npeaocTaBfeHna MyHUUMNansHOW YCryru
«[lepepaya *unblX NOMELLEHNN MYHULMNANBHOMO XUNULWHOMO dooHA4a B COBCTBEHHOCTL
rpaxxgaH» (oanee — PernameHT), onpefenseT CPOKN U nocrnenoBaTenbHOCTb AeNCTBUN
(aaMMHUCTPaTMBHLIX MNpoueayp) npu npegoctaBneHnm MyHuumMnanbHbIM - Ka3eHHbIM
yupexgeHveMm AaMuHucTpauuen ropoackoro okpyra CTpexeBown, B nuue CTPYKTypHOro
nogpasgenenuns - Otaen >XunuwHon nonutuku (ganee OpraH) MyHULMNANIbHOW YCNyru,
a Takke NnopsiAoK B3aMMOAEWNCTBUS MeXAy CTPYKTYpPHbIMKU nogpasgeneHnamm OpraHa,
NX MyHUUMNanNbHbIMU cnyxawmnmu, B3ammonenctsna OpraHa ¢ 3adBUTENAMU, UHBIMU
opraHamu MEeCTHOro camoynpaBfeHusi, opraHamu rocygapCTBEHHOW Bractm U
opraHuMsauuamMu nNpy NpegocTaBneHnn MyHULMNansHOW yCryriu.

2. PernameHT npegocraBneHns MmyHmumnansHon ycnyrm paspabortaH OpraHom Ha
OCHOBaHWN:

- yactm 1 cratbn 13 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «06
opraHusauuun npeaocTaBieHnsi ToCy4apCTBEHHbIX U MYHULMNAIbHBIX YCIYry;

- MoctaHoBneHus lNMpaButensctea PP ot 16.05.2011 Ne 373 «O pa3paboTtke u
yTBEPXKOEHUN  AAMUHUCTPATUBHBIX pPErnaMeHToB WCMOMHEHUS rocyAapCTBEHHbIX
QYHKUMA 1 aAMUHUCTPATUBHLIX pPerfiameHToB MNpeaoCcTaBreHNs roCyAapCTBEHHbIX
ycnynr».

3. Baasutenamn aenaTca rpaxgaHe Poccuinckon degepaunm, nmetolme npaso
NONb30BAHUA >KUMbIMW  MNOMELLEHUAMU  MYHULMNANBHOIMO XUNULWHOMO doHA4a Ha
YCIOBMSIX COLManbHOro HarMma, B COOTBETCTBMM C 3akoHOM Poccunckon depepaumm
ot 04.07.1991 N 1541-1 "O npueatTMsaumm xunuwHoro coHga B Poccunckon
depepaumn’.

4.[Mopsaok MHPOPMUPOBaAHUS O NPeaoCTaBNEHNN MyHULMMANBHOW YCNYTU.

4.1.Mecto HaxoxaeHust OpraHa: Tomckast obnactb, r. CtpexeBon, yn. EpmakoBa
46a, kabuHeTbl 32, 33, 34, 35 AoMnHUCTpauumn ropoackoro okpyra CTpexeBon.

Pexum paboTtbl Oprana:

BTopHuk, YyeTBepr ¢ 8.30 po 12.00, ¢ 14.00 po 17.00

MNatHuua ¢ 8.30 no 12.00

MoHepenbHUK, cpena HenpueMHble OHU

MHdopmauma o mecte HaxoxaeHus un pexume paboTtbl OpraHa MoXeT ObiTb
nony4veHa:

- no TenedoHam: (38 259) 5-15-60, 5-22-60, 5-22-01, 5-10-01
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- no no4te: 636785, Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa, 46a.

- no 3NEKTPOHHOM noyTe: Salikhov@admstrj.tomsk.ru,
Medvedeva@admstrj.tomsk.ru, Koroleva@admstrj.tomsk.ru.

- C MCNOMb30BaHNEM OmLManbHOro camta opraHoB MECTHOrO CaMoyrnpaBreHuUs
ropofckoro okpyra Ctpexeon no agpecy B cetn «MHTepHeT»: http://admstrj.tomsk.ru B
pasgene «MyHuumnanbHble ycnyrm — KoHTakTHas nHgopmaums».

- C u1Cnonb3oBaHWeM pervoHanbHoro [lopTana rocyaapCTBEHHbLIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactm no agpecy B cetn  «MHTepHeT»:
WWW.pgs.tomsk.gov.ru

- C ucnonb3oBaHneM EAuHOro noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycrnyr no agpecy B ceTn «MHTepHeT»: www.epgu.gosuslugi.ru

MHdopmaumss 0 MecTe HaxoxaeHusa u rpaduke paboTbl yyacTBYHOLIMX B
NpenoCTaBNeHUM MyHUUMNANbHOW YCNyrn opraHusauuMm MoXeT ObiTb nosiyyeHa c
MCNoNb3oBaHMEM  O(MUManbHOrO camTa OpraHoB  MECTHOro  camoynpaBieHus
ropofckoro okpyra Ctpexeon no agpecy B cetn «MHTepHeT»: http://admstrj.tomsk.ru B
pasgene «MyHuumnanbHble ycnyrm — KoHTakTHas nHgopmaums».

4.2. CnpaBoyHble TenedoHbl Oprana: (38 259) 5-15-60, 5-22-60, 5-22-01.

CnpaBoyHble TenedoHbl y4acTBYWOLWMX B NPeaoCTaBfEHUN MyHULMMNANbHON
yCcnyru opraHmsauum:

— CrtpexeBckon otgen YnpaeneHus degepanbHon cnyxbbl rocyaapcTBEHHOM
permctpauuun, kagactpa n kaptorpadpumn no Tomckon obnactu: (38 259) 3-92-69, 5-31-
63;

— CrtpexeBckoe oTtaeneHne O6nacTtHOro rocygapCTBEHHOMO  YHUTApPHOrO
npeanpuaTus « ToMckun 06nacTHOWM LIEHTP TEXHMYECKOM MHBEHTapu3aummy: (38 259) 3-
12-41;

— 00O «CtpexeBon TennoaHeprocHabxeHney: (38 259) 5-49-89;

— KapactpoBaga nanata: (38 259) 3-83-25.

4.3. Agpec oduuManbHOro canTa OpraHoB MECTHOro camMoynpaBfieHus
ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru  pasgen «MyHuuunanbHble
ycnyrn — KoHTakTHas nHdopmMaumsi».

Appec anektpoHHon noytbl OpraHa: Salikhov@admstrj.tomsk.ru, Medvedeva
@admstrj.tomsk.ru, Koroleva@admstrj.tomsk.ru.

4.4. Tlopagok nomnyydeHus  uHopMauuum  3asaBuUTENsSMM N0 BOMnpocam
npegocTaBneHns MyHUUMNanbHOW YyCryru, CBedeHuM O Xxode npenocTaBneHus
yKa3aHHbIX ycnyr, B TOM 4ucrne C ucnonb3osBaHuem [lopTana rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EgmHOro noptana rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMA):

- nNpu nu4yHom obpalleHun 3asBuTens, LOBEPEHHOro WM YNOSIHOMOYEHHOro
nnua B OpraH, B MecTax npefocTtaBfieHus ycnyr, no tenedgoHy, npu obpalieHum B
nMCbMeHHOW doopMe MOoYTOBbLIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
obpalweHnn no SNeKTPOHHOW noyTe, Ha oduuManbHOM CanTe OpPraHoOB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexesoW, Ha EguvHOM UM pernoHarbHOM
nopTanax rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

4.5. Tllopsagok, dopma M MecTO pasMelleHna uHdopmauMm no Borpocam
npeaocTaBneHna MyHUUUNANbLHOW YCNYru 1 ycryr, KOTopble SBRSIOTCA HEOO6XoaUMbIMU
n obaszaTtenbHbIMM ANA NPeaoCTaBneHnss MyHUUMNAaNbHOW YCIyrun:

- Ha MHOpPMaUMOHHBbIX cTeHaax B OpraHe, B MecTax npegocTaBneHus ycnyr,
KOTOpble SBNAKOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS  NpeaocTaBneHns
MyHMUMNAaNbHOW ycnyrn, Ha oduumanbHOM canlTe OopraHoB MECTHOrO camoynpasBneHns
ropogckoro  okpyra CrtpexeBouM, Ha EgnMHOM ©  pervMoHanbHOM nopTtane
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCryr (PYHKUURA).
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2. CtaHgapT npepgocTtaBneHnsa MyHuuunansHon ycnyru

5. HanmeHoBaHne myHuuunansHon ycnyrm — «llepegaya Xunbix nomMeLLeHnn
MYHMULMNANbHOMO XUMLWHOMO poHAa B COGCTBEHHOCTb rpaXkaaH».
6. HanmeHoBaHne OpraHa: MyHuuMnanbHOE Ka3eHHoe  ydpexaeHue

AoMnHMCTpauma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
OTaen XnnuwHomn NonnTUKN.

HanmeHoBaHne opraHoB, oOpaweHne B KOTopble Heobxogammo  Ons
npenocTaBneHns MyHUUMNANbHOWM YCNyru:

—YnpasneHue degepanbHon cnyxbbl rocyaapcTBEHHOW perncTpaumm, kagactpa
n kaptorpacmm C UCNONb30OBaHWMEM €OUHOW CUCTEMbl  MEXBEOOMCTBEHHOMO
B3aUMOLENCTBUS;

—CtpexeBckoe oTgeneHne O6nacTtHOro rocygapCTBEHHOrO — YHUTapHOro
npeanpuatis  «TOMCKM  OBNMacTHOM UEHTP TEeXHWYECKOW WHBEeHTapusauum» C
NCnonb30BaHWEM eNHON CUCTEMbl MEXBELOMCTBEHHOIO B3aMMOAENCTBUS;

—000 «CtpexeBon TeNNO3HepProcHabxxeHme» C UCMNONb30BaHNEM €OUHOM
CUCTEMbI MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS.

7. PesynbtatoM npenocTaBfieHUss  MyHUUMNANbHOM  YCIyrnM  SIBMSIETCSA:
3aknyeHne JoroBopa nepegaym XXuioro noMeLleHns B CO6CTBEHHOCTb rpaxiaH.

8. Cpok npenocTtasrieHUss MyHUUUNANbLHOW YCNyrn He OOIDKEeH MpesbiaTtb 26
pabounx AHEN CO OHA Nofayun 3asiBfeHNs O NpegoCcTaBNeHNUN MyHULMNANBHOW YCYTIn.

Cpok Bblgayn [OOKYMEHTOB, SABNSAKOWMUXCA pes3ynbTaToM npefocTaBneHus
MYHUUMNANbHOM YCNyru: B TeYeHue O[HOro paboyero AHA CO OHA NOANMCaHUSA
A0roBopa nepenayn Xunoro nomeLleHns B CO6CTBEHHOCTb rpaXaaH.

9. WcuepnbiBawowmn nepedeHb HOPMATUBHLIX MNPaBOBLIX akToB Poccuinckon
degepaumm 1 oOpraHoB MECTHOMO CaMOynpaBneHus, Perynupyowmnx OTHOLLEHWS,
BO3HMKAlOLLME B CBA3N C NpeaoCcTaBeHneM MyHULMNANIbHON YCIyri:

1) MNpaxgaHckun kogekc Poccuiickon ®epepaumm;

2) XKunuwHbin kogekc Poccuiickon ®egepauuu;

3) 3akoH Poccurckon depepaumm ot 04.07.1991 Ne 1541-1 (C M3BMEHEHUAMU U
pononHeHnammn) «O npmBaTmMsauumn XxXmnuwHoro doHaa B Poccunckon degepaunm»;

4) ®depepanbHbin 3akoH oT 21.07.1997 Ne 122-®3 «O rocygapcTBeHHOM
pernctpauumn npae Ha HeABMXNMMOE NMYLLIECTBO U COENOK C HUM;

5) ®epgepanbHbii 3akoH oT 16.10.2003 Ne 131-®3 «O6 o06wux npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccuiickon ®eagepaunny;

6) depepanbHbii 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHmsauun
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

7) [lMonoxeHne o Komuccum no XUNULWHBIM BOMpocaM, YTBEPXAEHHOE
noctaHoBreHnem AgmMuHuCTpauum ropoackoro okpyra Crtpexeson ot 29.03.2012 Ne
187.

10. NcuepnbiBalowmm nepevyeHb AOKYMEHTOB B COOTBETCTBMU C HOPMaTMBHbLIMU
NpaBoOBbIMW akTamMu 4519 NpeaoCTaBeHUss MyHULMNANbLHOW YCIyri.

10.1. 3assutenem npegcraBnawTcs B OpraH cnegywwme  OOKYMEHTHI,
ABMAKOLMECA OCHOBaHWEM ANA Havana npegocTaBrieHns MyHULMNanbHOW YCryru:

10.1.1. 3asaBneHne O npeaocTaBfeHUN MyHUUMNanbHOW ycnyrn (Nno dopme,
ykazaHHon B [MpunoxeHun 1 Kk PermameHTy) n nNMCbMeHHOe corfnacue Ha obpaboTky
nepcoHanbHbIX AaHHbIX (N0 dopMe, ykasdaHHOW B [punoxeHun 2 k PernameHTy).

B 3asBneHuu ykasbiBaoTcs:

cBefeHUs o 3asBuTene, B TOM YnUChe:

damunnusa, nms, oT4eCTBO (PU3NYECKOro nuua, NOYTOBLIM agpec, No KOTOPOMY
OOIKeH ObITb HanNpaBfieH OTBET;
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CBeAEHUs O [OKYMEHTax, YNofHOMOYMBaKLWMX NpeactaBuTens uandeckoro
nuua nogaesaTb OT UX UMEHU 3a8BNEHNE;

nognuck 3assutensd - rManyeckoro nuua nMbo MHOro YyNosIHOMOYEHHOrO ninua.

dopma 3aaBreHuss 4OCTyrnHa ANA KOMMPOBAHUA U 3anOfIHEHUS B 3MEKTPOHHOM
Buae Ha [loptane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactw,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumnanbHOM caunTe.

B 6ymaxxHom Buge copma 3asBrneHnss MOXeT ObITb NOnyvYeHa HeNocpencTBEHHO
B OpraHe (kab. Ne 32, 33, 34, 35);

3asBreHne noanucbiBaeTCAa BCEMM YfleHaMM CEMbW, XeNawWnUMn MPUHATD
yyactne B npuBatmsaumn. [lpu aTOM 3asBreHMe OT fuua HeCOBEPLUEHHOSETHEro
pebeHka B Bo3pacTte A0 14 neT 3a Hero noAnuCbIBaKOT 3aKOHHbIE MpPeacTaBUTENN
(poauTenu, yCcbIHOBUTENW UNKU onekyH). HecoeeplieHHoneTHne aetn ot 14 go 18 net
pacnucbiBaloTCA B 3asiBNieHMM  COOBCTBEHHOPYYHO C  cOormacus  3aKOHHbIX
npeacrasutenen (poantenen, yCbiIHOBUTENEN UM NONEYUTENS), YTO NoaTBEpPXKAAaeTCs
nognucbld nocnegHux. 3a rpaxaaH, nNpu3HaHHbIX B YCTAHOBIIEHHOM nopsiake
HeeeCcnocobHbIMK, 3asBieHMe NOANUCHIBAET ONEKYH.

10.1.2. konuu JOKYMEHTOB, YAOCTOBEPSOLLMX NIMYHOCTU 3asiBUTENA U COBMECTHO
NPOXMBAKOLMX YFIEHOB €ro cembu (nacnopTta, CBUAETENbCTBA O poOXAeHun (ans
HecoBepLUEHHOMNETHNX) y4aCTBYIOLNX B NpuBaTmU3auunn);

10.1.3. konun AOKYMEHTOB, NOATBEPXKAAIOLMNX MOSIHOMOYMS nNpeacTaBmTensa (npu
obpaleHun npeacTtaBnTens 3asaBuTens);

10.1.4. cnpaBkn, nogTBepXaatowme, YTo paHee NpaBo Ha NpMBaTU3aLMIO XUIbs
He ObINO MCNOMb30BaHO, MOSyYEHHbIE MO NPEXHEMY MECTY XUTeNbCTBa. 3adABuUTENU U
YfieHbl CEMbW 3asiIBUTENS, y4acTBYKOLWME B npuBaTuU3auMn, 3apernctpMpoBaHHble Ha
TepputTopumn ropoackoro okpyra CTpexeBoun B nepuo nocrie Havana gencTena 3akoHa
P® ot 04.07.1991 Ne 1541-1 «O npuBaTtM3auum xunuwHoro doHaa B Poccurckon
depepaumny go 03.09.1998 npegoctaBnaAlT crnpaBku, NOATBEpPXKAAlOLWMe, YTO paHee
NpaBO Ha MPMBaTM3aALMIO XUMbS He BbIIO MCNONb30BAHO, MOMTYYEHHbIE MO MPEXHEMY
MECTY XUTeNnbCTBa OpraHamu UM opraHM3aumsamu, OCYLLECTBISOWNMU perncTpauuio
[OroBopoB nepeaaym B CO6GCTBEHHOCTb XUIbIX MOMELLEHWNI;

10.1.5. fOKYMEHT, NOATBEPXAAKLLMA NpaBo rpaxgaH Ha Mnosfib30BaHUE XWUITbIM
nomeLleHem (gOroBop couunarnbHOro Hamma, opaep);

10.1.6. B cnyyae oTkasa KOro-nmbo u3 COBEPLUEHHONETHUX YFEHOB CEMbWU OT
npuyBaTu3aumMm - 3asBneHne o6 oTkase OT npuBatM3aumu, YOOCTOBEPEHHOE
HOTapuarnbHo;

10.1.7. TexHu4yeckass JOKYMEHTauMss Ha NpuBaTU3NPyeMoe XUroe noMeLLeHune
(kagacTpoBbIN NACNOPT U TEXHUYECKUIA NacnopT);

10.1.8. oTKa3 OT BKITOYEHNS HECOBEPLLUEHHONETHUX (NIMBO rpaxaaH, NPU3HaHHbIX
B YCTAQHOBMEHHOM mnopsake HeaeecrnocobHbIMM) B YMCAO  Yy4aCTHUKOB  ObLLen
COBCTBEHHOCTWN Ha MPMBATU3UPYEMOE XMUMOE MOMELLEHNE, COCTaBMNEHHbIN 3aKOHHbIMU
npeacTaBUTENSMU HECOBEPLUEHHONMETHUX U COrfacue Ha ero OCyLeCTBieHne opraHoB
OrneKn 1 NoneyvnTenbLCTBa;

10.1.9. cornacue opraHoB OMekM W nonevynTenbcrBa B Ccnyyae, ecnm B
npuBaTU3NPyeMbIX XUnbIX nomMeLleHnax NpoOXnBarT NCKNIOYNTENBHO
HecoBepLUEHHOMNETHNE rpaXkaaHe.

10.2. [IoKyMeHTbI, NepeyuncrnieHHble Hxe, 3anpaluvMBaloTCs OpraHoM MECTHOro
camoynpaBneHus ropogckoro okpyra CTpexeBoW B opraHax M NoABEOOMCTBEHHbIX
rocygapcTBeHHbIM OpraHam unv opraHam MecTHOro camoyrnpaBneHus opraHusaumsix, B
pacrnopsiKEHNUN KOTOPbIX HAaXOAATCA YyKa3aHHble [OOKYMEHTbl, €Cnn 3asiBUTENb He
npeacraBun ykasaHHble JOKYMEHTbl CAaMOCTOATESbHO:



1) CnpaBka Ha 3asBUTENS U YNEHOB CeMbM 3asiBUTENs, B CrydYae ecnv OHu
3aperncTpupoBaHbl Ha TeppuTopun ropoackoro okpyra CrpexeBon [O Havana
nencteus 3akoHa PO ot 04.07.1991 Ne 1541-1 «O npmuBaTtusaumm xmnuiHoro ooHaa B
Poccuinckon ®depepaumny, noareepxparowme, YTO paHee NpaBO Ha npuBaTU3auumio
Xunnba He ObINO MCMNONb30BaHO, BblgaHHble CTpexeBckuMm otaeneHnem O6nacTHOro
locygapctBeHHoro  YHutapHoro  [Npegnpuatms «TomMckui  0BnacTHOW  LEHTpP
TEXHUYECKON MHBEHTapmU3auumny;

2) CBegeHus Ha 3asBUTENS U BCEX YIIEHOB €ro CeMbW O Hanu4yum (OTCYTCTBUM)
XWUIbIX NOMELLEHM Ha NpaBe cCOBCTBEHHOCTU, BblAaHHbIE YnpasneHnem ®enepansHom
cnyx0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

3) CnpaBka O 3aperMcTpMpoBaHHbIX rpaxgaHax B >KWOM MOMELLEHUN U3
Ynpasnswowen opraHusaumn, TCX.

MexxBeJomMCTBEHHOE MHpopMaUMOHHOE B3aMMogencTeune B Luensx
npegocTaBnNeHns MyHUUMNanbHOW YCIyrm OCyLWecTBNSeTca B COOTBETCTBUM C
TpeboBaHuamn depepanbHoro 3akoHa oT 27 wuona 2010 roga N 210-¢3 "O6
opraHusauun npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr".

11. OpraH He BnpaBe TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHnss AOKYMEHTOB N MHpOpPMaLUN U OCyLLeCTBIEHUS OENCTBUMN,
npeacraBneHne Wnn OCYLLECTBEHNE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTUBHLIMU
NPaBOBbIMW  aKTaMW, PEerynupylowmMMn OTHOLIEHUS,, BO3HUKaKOLWME B CBA3NM C
npenocTaBneHneM MyHUUUNANbHbIX YCAYT;

2) npepcrtaBneHUst OOKYMEHTOB W MHGOpMauuMuM, B TOM uyucne o6 onnaTte
rocy4apCTBEHHOW MOLUMMHbBI, B3UMAeMOW 3a NpefocTaBneHne MyHUUMnanbHbIX YCRyr,
KOTOpble HaxoOATCa B pacrnopsKeHun opraHoB, NpedoCTaBNSALWMX MyHUUUNAnbHbIE
YCIyrn, MHbIX rOCYyAapCTBEHHbIX OPraHoB, OpraHOB MECTHOro camoynpasrieHust nmbo
noaBeLOMCTBEHHbIX  FOCydapCTBEHHbIM  OpraHaMm  WNU  opraHam  MEeCTHOro
camoyrnpaBneHus opraHM3aunin, y4acTBYOLWNX B NpeLoCTaBEHUM rOCYyAapCTBEHHbIX U
MYHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMK aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamu Tomckonm obnacTtu,
MYHMUMNANbHBIMX NPABOBLIMU aKTaMu, 3a UCKIOYEHMEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln YacTtblo 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHuMsaumm npeaocTaBneHna rocygapCTBEHHbIX M MyHULMMAnbHbIX YCIyr»
nepeyeHb AOKYMEHTOB. 3asiBUTENb BrnpaBe MNPeACTaBuUTb yKasaHHble OOKYMEHTbl U
nHgopmauuto B OpraH no co6CTBEHHON MHMLIMATUBE.

12. OcHoBaHuA Ong OoTKasa B Npyeme AOKYMEHTOB:

—obpalleHre 3a nonyvYeHMeM MyHUMUMManbHOW YCNyru nvua, He OTBeYaloLlero
TpeboBaHUAM, YCTAaHOBMEHHbBIM NMYHKTOM 3 HacTosdllero PernameHTa;

—obpaleHre 3a noslyYeHMeM MyHUUMNAnbHOW YCnyru nuua, He ABMSALLErocs
rpaxxgaHnHom Poccuickon defepaumn, MMEOWMM MNpaBO MOMb30BaHUSA KUMbIMU
NOMELLEHNSIMN MYHULIMNASBHOMO XUITMLLHOIO hoHAa Ha YCNoBUAX CcouManbHOro Harma
B cooTtBeTcTBMM C 3akoHoM Poccunckon depepaumm ot 04.07.1991 Ne 1541-1 «O
npueaTtmsaumm XxunuuwHoro oHaa B Poccunckon degepaummy».

13. OcHoBaHuA AN oTkasa B NpedoCTaBNeHNN MyHULMMNANbHON YCyru:

—MNUCbMEHHOE 3asiBneHne 3asasuTens, nNMMbo ynoNHOMOYEHHOro0 UM nuua, o
NpeKkpalLleHNn pacCMOTPEHNA €ro 3asiBfieHUst O NpefoCTaBfiEHMM MyHUUMNANbHON
YCnyru;

—npeacTaBneHne HeMonHoro naketa [OKYMEHTOB, ykaszaHHoro B nyHkte 10.1
PernameHTa;

—npeacTaBneHbl JOKYMEHTbI, KOTOpPble He NoATBepXAaltoT npaBo 3asBuUTend Ha
nosly4eHme MyHULMnanbHOW yCryri.

14. Ycnyrn, KoTopble SABMASAOTCA HeobxoaumbiMuM U oba3aTenbHbiMU NS
npenocTaBneHns MyHUUMNANbHOM YCNyru:
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—npefocTaBneHne CrnpaBkM O 3aperucTpupoBaHHbIX rpaxgaHax B >KUIOM
nomeLleHnn n3 Ynpaesnswouien opraHndaummn, TCXK.

15. MyHuuunanbHas ycnyra npegoctaBnseTtcs 6ecnnaTHo.

16. MakcumanbHbIe CPOKU OXMOaHUS B oYepeau:

- NpuY nogaye 3asBneHna o0 NpeaocTaBNeHn MyHUUMNANbLHOW YCryrn He OOMKHO
npeBblWaTh NATHAAUATU MUHYT;

- Npu nonyvyeHun pesynbrtaTta MpefocTaBleHns MyHUUMNAnNbLHOW YCrnyru He
OOJTKHO NpeBbIWaTh NATHAAUATN MUHYT.

17. Cpok peructpauumu 3asiBfieHUs  3asBUTens O  npedocTaBneHun
MYHMUMNANbHOW yCNyrn - B Te4YeHMe ogHoro pabovero gHA ¢ MOMEHTa MOCTYNfeHns
3asBreHns B YnpasneHne genamum AgMUHUCTpaLmm ropoackoro okpyra CTpexxeBoun.

18. [llopspgok pernctpaumm 3asdBfeHUs 3asBuTenda O NpegocTaBrieHun
MYHULUMNANIbHOW YCRyru:

Cneuunanuct YnpasneHus exegHesHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnseT 3asBNeHnd, NOCTynuBLUNE B TeyeHne pabodyero AHs, B YnpasneHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.

3asBrieHne perucTpypyeTcsa crneuvanictoMm YnpasneHus nenamu roponckoro
okpyra CTpexeBon, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
permctpauunsa gokymeHToB B B[] «[eno».

MakcumarnbHoe BpeMs perucTpauuun 3asiBfieHUs crneumanucTom YnpasreHus
aenamu ropoackoro okpyra CtpexeBown He A0MKHO npesBbiwaTtb 10 MUHYT.

3aaBuTenNb Bripase nogaTtb 3asBreHne:

—NpU NIMYHOM OBpaLLEHNN;

—NoCcpeacTBOM NOYTOBOM CBSA3MU;

—C MNOMOLLBK OdUUManbHOrO camTa OpraHoB MECTHOro camoyrnpaBneHus B
pasgene «MyHuumMnanbHble YCnyrmny;

—C nomoubio [lopTana rocygapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr ToMCKOW
obnactu;

—C nomMoLbo EamnHoro noprana rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCIyT.

—NpY NIMY4HOM obpalleHMn 1 NoCPeAcTBOM MOYTOBOM CBA3M 3anpocChkl 3asBUTENS,
NOCTYNMBLUME B CTPYKTYPHOE nogpasgenieHve, npeaoctaBndaowero MyHUUUNanbHyo
ycrnyry, nepepalwotca B YnpasneHue pfenamMuv B [OeHb [MOfyYeHus 3arnpoca u
perncTpupyroTca B tTedeHme 1 pabodero gHs.

C nomowpb oduunanbHOro camTa OpraHoB MECTHOrO caMoynpaBrieHus
ropofckoro okpyra Ctpexesoun, EQMHOro n permoHanbHOro nopTanos rocygapCTBeHHbIX
N MyHULMNanbHbIX ycnyr (PyHKLMI) 3anpockl 3asBUTENSA Nony4aeT onepaTop y4eTHOU
CUCTEMBbI M HarnpasnsgeT MO KaHanam CBA3W B YnpasrneHue penamu. 3asiBrieHus
PErnCTPUpPYIOT B TEYEHUN OQHOro paboyvero AHS B AeHb MOMyYeHus 3asBNeHus.

19. TpebGoBaHNA K NOMELLEHUAM, B KOTOPbIX NPeAOoCTaBAsSETCa MyHUUmMnanbHas
ycriyra, K MeCcTy OXugaHus u npuemMa 3asBuTtenen, pasmelieHuio U odpopMIIEHUIO
BU3yaribHOW, TEKCTOBOM U MyNbTUMEANNHON MHOopMaLMK O nopsake npesocTaBneHus
TaKuX ycnyr:

a) Ha TeppuTopun, NpuUneratoLLen K mectopacnonoxeHunto OpraHa, obopyaytoTcs
MecTa A58 NapKOBKW aBTOTPAHCNOPTHbLIX CpeAcTB. Ha CTosHKe JOMKHO OblTb HE MeHee
5 MecCT Ons napkoBKW aBTOTPAHCNOPTHbLIX CPEACTB, U3 HUX HE MeHee OABYX MeCT — AJis
NapKoOBKM crieumanbHbIX TPaHCMOPTHbLIX CPeAcTB uMHBanuaos. [locTyn 3asBuTtenen K
NapKOBOYHbIM MecTam aBnsaeTca 6ecnnaTHbIM;

0) Bxogq B nomeuweHne OpraHa obopyayetcs cuctemon «UHTepkom»,
nossonswwen obecrnedntb GecrnpenAaTCTBEHHbIN OOCTYN ANA WHBanNWAoB, BKMOYas
WHBaNUAOB, UCMNOJIb3YIOLWNX Kpecna-KONAcKu;



B) UeHTpanbHbIn Bxog B 3gaHMe OpraHa pomkeH 6biTb  obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HanMeHOBaHUKM 1 pexnme paboTtbl OpraHa;

r) npMem 3asBuTENEn OCYLLECTBNAETCA B CneunarnbHO BblAEMNEHHbIX ANS 3TUX
Lenen NnoMeLLeHnsIX 1 3anax obcnyxmeaHna (MPUCYTCTBEHHbIX MeCTax);

A) NPUCYTCTBEHHbIE MECTa BKIOYAKT MecTa ANa OXuaaHus, MHPOPMUPOBaHNS,
npuema 3aaButenen.

MomeweHns OpraHa [OMKHbI COOTBETCTBOBATb YCTAHOBIIEHHbIM CaHUTaPHO-
anngeMmornorndyeckum npasunam. NpucyTCTBEHHbIE MecTa 0bopyayrTCca cpeacTBamm
NPOTMBOMNOXXapPHOW 3aLUNTLI.

€) MecTa MHPOPMNPOBAHUSA, NPeAHa3HaAYEeHHbIE ONA 03HAKOMIIEHUS 3aaBUTENEN
C MHOPMAaLMOHHBIMM MaTepmnanamm, o6opyayrTca MHPOPMALMOHHBIMU CTEHAAMMU;

X) MecTa oXxuaaHus B odepenun Ha npeacraBreHne unm nosiyyeHne 4OKyMeHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunaMK, ckambaMn  (BaHkeTKamm).
KonnyectBo MeCT oxuaaHus ornpefenserca ucxoasd u3 dakTU4ecKouM Harpysku u
BO3MOXHOCTEN AONst MX pasMelleHna B 3gaHum OpraHa, HO HE MOXET COCTaBnsATb
MeHee 3 MecT;

3) MecTa OXuaaHusa LOMKHbl COOTBETCTBOBATb KOMOPTHbIM YCROBUAM OIS
3asBUTENEN N ONTUMAarbHbLIM YCNOBUAM pPaboTbl CNeLManucToB;

M) MecTa [Ons 3anofiHeHUA OOKYMEHTOB o06opyayloTca CTynbsMM, CTONamu
(ctonkamn) u obecneunBatoTcss obpasuamm 3anosiHEHUS [OOKYMEHTOB, 6GnaHkamu
3asIBNIEHNN N KaHUENSPCKMMM NMPUHAOIEXKHOCTAMU;

K)  KabuHeTbl npuema  3asiBuTenien  OOMKHbl  ObiITb  0BopyaoBaHbl
NHOPMaLNOHHBIMU Tabnunykamm (BblBECKaMn) C yka3aHUEM:

- HoMepa kabuHeTa;

- hammnun, UMeHn, oTYECTBA M AOIMKHOCTU CNEeUmnanucTa;

n) Kaxgnoe paboyee MeCTO chneumanucTa AOMKHO OblTb  0bBopyaoBaHo
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K MHOPMaUMOHHBIM Ba3am
OaHHbIX, NeYyaTaloLwmm yCTponcTBam.

Mpn opraHusaumm paboumx MecT ofmkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb
cBob60ogHOro Bxo4a 1 Bbixoda 13 NoOMeELLEHNS.

M) Ha WMHGOPMAUMOHHbLIX CTeHAax B nomelleHuax OpraHa, npefHasHa4yeHHbIX
ANs npyema OKYMEHTOB, pasmellaeTcs cneayowas nHdpopMmaums:

- TEKCT HaCTOSLLErO perfnaMmeHTa ¢ NpUNoXeHUsIMN;

- Bnok-cxema nopsgka NpeaoCTaBNEHUA MyHUUMNANbHOW YCAyrn W KpaTkoe
onucaHue nopsigka npeaocTaBneHnsa MyHULMNanbHON YCryru;

- obpaseL 3anonHeHns 3asBIEHNS;

- nepeYveHb LOKYMEHTOB, HEOOX0OMMbIX N9 NpeaocTaBfeHns MyHULMNanbHON
ycnyru, n TpeboBaHus, npeabaBnsemMble K 3TUM JOKYMEHTaM;

- BpeMS npuema 3asButernen cneymannuctamm, JOmMKHOCTHbIMKU nuuamm OpraHa.

20. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMMNANbHOM YCIyru.

1) KonnyecTteo B3aumogencTemi 3aasutens co cneymannctamm OpraHa:

- MMHUMarnbHOE Konn4yecTtBo — 1 pas;

- MakcumarnbHO€e KOnn4ecTBo- 3 pasa.

3asButens B npouecce  MNpPefoCTaBfeHMs  MYHMUMMNANbHOM  YCRyru
B3anMOAENCTBYET co crneunanmctamm OpraHa B cnegyowmx criyvyasx:

a) B npouecce KOHCYNbTUPOBaHMSA (MakcumarbHas nNpogosmkuTenbHocTb — 30
MUHYT);

6) npu nopjaye 3asBNEeHWs O MNPeaOCTaBMEHUN MYyHUUMNANbHOW  YCRyru
(MakcMmarnbHas NpoaoMKUTENbHOCTb NIMYHOro npuema — 10 MUHYT C MOMEHTa Ha4vana
nUYHOro Npuema.);



B) Npu nomnyydeHun yBeaomrieHMss O npepgoctaeneHun (06 oOTkase B
npeaocTaBneHnn) MyHUMUMNAnNbHOM ycnyrn (MakcumanbHasi MNpoAOSPKUTENbHOCTb
nn4Horo npuema — 15 MuHyT).

2) 3asBuTenb MOXeT Monyy4nuTb WHGOpPMaUM O Xode npenoCcTaBneHus
MYHULMMNANbHON YCNyru:

npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpalieHnn no
3NEeKTPOHHOM NoYTE, B NTMCbMEHHON dhopMe, no noyte B agpec OpraHa, no gakcy.

C MCMonb3oBaHNEM WHEMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOSOMA, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckon obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUun), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CocTtaB, nocnenoBaTenbHOCTb U CPOKU BbINOMHEHUsT AQMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUSA

21. lMpepocTaBneHne MyHUUMNAnNbHOM YCnyrn BKMAYaeT B cebs crneaywouime
aAMWHUCTpaTUBHbIE Npoueaypbl:

— Npuem n pernctpaums sasaBrneHus U JOKYMEHTOB;

— dopMupoBaHME U HarnpasreHne MeXBeJOMCTBEHHbIX 3anpoCcOB B OpraHbl
(opraHusauum), y4acTByoLLMe B NpeJoCcTaBneHnm MyHUUUNansHOM yCnyru;

— paccMmoTpeHune 3aaBrneHust Ha 3acegaHun Kommncecmm no XXunuiHbelM Bonpocam
npy  AOMUHUCTpauuM ropoackoro okpyra CTpexeBoW U MNPUHATUME peLleHuss o
npeaocTaBneHnn MyHuumnanbHon ycnyrm nmnbo o6 oTkase B npegocTaBrneHun
MYHULUUNANbHOW YCryru;

— MOAroTOoBKa MpOeKTa MNOCTaHOBNEeHUs AAMUHUCTpaLMM TFOpOACKOro okpyra
CtpexeBon «O nepegaye Xunoro nomeLleHNs MyHUUUNanbHOro XUNULWHoOro onaa B
COOCTBEHHOCTb rpakaaH»

— noaroToBka [OroBopa Mepedayn >Xuroro nomeweHns B COBCTBEHHOCTb
rpaxaan;

— BblJaya pesynbTaTa npegocTaBfieHUss MyHUUMNANbLHOW YCIyri.

22. brnok cxema npefocTtaBneHUss MYyHULMNANbHOM YCNyrM npuBOAUTCA B
NPUITOXEHUN 3 K perfiameHTy.

23. OcobeHHOCTM npedocTaBneHnss MyHUUMManbHOW YCnyrn B ONEKTPOHHON
dopme:

23.1. 3agBuTeENb MOXET O3HAKOMWUTLCA C MHOpPMauMen O NpeaocTaBfsiEMONn
MyHUUunanbHon ycnyre Ha [lopTane rocygapCTBEHHbIX UM MyHUUMNANbHBIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyAapCTBEHHbIX WM MyHUUMNANbHbIX yCryr
(dbyHKUMR), odmuManbHOM calTe OpraHoB MECTHOro CaMoyrnpaBrieHUs TOPOACKOro
okpyra CTpexeBou, B MecTax npegocTaBneHns ycryru.

23.2. Pa3melleHHble Ha [lopTane rocygapCTBEHHbIX M MYHULMMANbHbLIX YCnyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX yCryr
(dbyHKUMI), Ha odmumaribHOM CanTe OpraHOB MECTHOro CaMoynpaBSieHUss ropOACKOro
okpyra CTpexeBouW, B MecTax NpedocTaBneHuns ycrnyru opMbl 3asiBEHUS U UHble
OOKYMEHTbI, HeobxoauMMmble ANA MOMyYeHUss MyHUUUNAnNbHOW YCRyrn, AOCTYMHbI ANs
KOMMPOBaHWNA 1 3aMoSfTHEHUS 3aABUTENSAMN.

23.3. 3agaBneHue, OOKyMEHTbl M (unu) wuHdpopmauusd, Heobxoaumble ANS
npeaocTaBneHna MyHUUUNAnNbLHOW YCNyru, npeacraBnsemMble B (popme 3MeKTPOHHbIX
OOKYMEHTOB:

1) odopmnaTCA B COOTBETCTBUM C TpeboBaHuAMM K dhopMam 3asiBfiEHUA U
WHbIX OOKYMEHTOB, YCTaHOBMEHHbIMU YMNOMHOMOYEHHbIMU defepanbHbiMU OpraHamm
NCNOSTHUTENbHOW BNACTy;



2) nognucbiBaloTCa B COOTBETCTBUM C TpeboBaHuAaMMN PeaepanbHOro 3akoHa oT
06.04. 2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» wn cratbamu 21.1, 21.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
roCy4apCTBEHHbIX U MyHULMNANBbHbBIX YCAYr»;

3) NpeacTaBnAlTCA B OpraHbl MECTHOro CamoyrnpaBfieHUs C UCMNONb30BaHUEM
SMNEKTPOHHbLIX HocuTenem u (Mnv) MHAPOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX CeTen
obLero NonNb3oBaHUs, BKItoYasa ceTb «HTepHeT»:

a) NMYHO WM Yepe3 3aKOHHOro npeacTtaBuTens npu obpalleHnn B opraH
MECTHOro camoynpaBneHns;

6) nocpeactsom EgmHOro nmoptana rocygapCTBEHHbIX M MYHULMNANbHbLIX YCNyr
(dbyHKUMI), nopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (dyHKumin) ToMcKon
obnactu (6e3 ncnonb3oBaHUA ANEKTPOHHbBIX HOCUTENEN);

B)  NOCPeACTBOM  MHOFO(YHKLUMOHAmNbHbIX  LUEHTPOB  NpefoCTaBreHus
rocygapCTBEHHbIX N MyHULMNAnbHbIX YCNYT;

r) MHbIM cnocoboM, NO3BONALLMM NepeaaTh 3asBreHne B 3NEeKTPOHHOM BUAE.

Honyctumble oopmaTsl BnoxeHun: “doc”, “docx”, pdf.

3asBrneHne 3aBepaeTCs ANeKTPOHHOM NOANMCHLIO 3asBUTENs ™.

Mpn nopaye oNEKTPOHHOro 3asBfieHuMs nocpencTtBoM EauHoro noptana
rocydapCTBEHHbIX W MyHUUMNanbHbix ycnyr (yHkumin), pernoHanoHoro [lopTana
rocy4apCTBEHHbIX U MyHMLMNanbHbIX ycnyr ToMcKon o6nacTtun, OTBeYaroLwero ycrnoBumo
KOMMMEKTHOCTN, 3asBUTENIO BblAAETCA 3JMEeKTPOHHAsA KBUTAHUMSA, SBNAOLASACH
YHUKanbHbIM MOEHTUUKATOPOM [AaHHOrO 3K3eMnrisipa npoueaypbl npeaocTaBrieHns
yCnyru.

23.4 [llpyem wn perucTpauuss 3aaBneHus, nogaHHoro 4epe3 [loptan
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckon obnactn, EavHbii noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn), oduumanbHbIii CauT OpraHoB
MECTHOro camoynpaBsneHuss ropoackoro okpyra CTpexeBoW, OCyLIeCTBNsSeTCH
OTBETCTBEHHbIM 3a NpueM U perucTpaumio 3asBok creumnanuctom OpraHa B TeyeHue
oAHoro paboyero gHs.

Cneunannct, OTBETCTBEHHbIN 3a NpUeM U perucTpauumio 3asiBfieHun, B TedeHune
ofHoro paboyero gHA ¢ MOMEHTa permctpaummn 3assneHnsa nepegaeTt ero cneynanucty,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON yCnyru.

Cneunannct, OTBETCTBEHHbIN 3a NpUEM U perucTpaumio 3asiBfieHun, B TedeHune
ABYX paboumx OHEeNn C MOMEHTa perucTpaumm 3asiBNeHusa HanpasnseT 3asBUTENto
yBeJOMIIEHNEe O Mpueme 1 perncrpaumm 3adBfneHus C ykasaHMeM OTBETCTBEHHbIX 3a
npegocTaBneHne MyHuuunanbHOW YCnyru crneuvMannctoB NOcpeacTBOM 3IEKTPOHHOM
NOYTbl, KAHANOB CBA3W.

23.5. 3aaButenb MOXeT MONyyYnTb CBEOEHMST O Xo4e npenoCTaBlieHus
MYHUUMNANbHOM YCryrn, a Takke O pesyrbTaTe npeaoCcTaBieHUs MyHUUMNANbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr (dpyHkunn), permoHanbHom lNopTane rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCryr
Tomckon ob6nacTu No HOMepPY ANEKTPOHHOW KBUTAHLIMN.

3aaBuTenb  MOXEeT  NosiyyuTb  CBedeHWda O  Xxode  npefocTaBneHus
MyHMUMNANbHOW YCNyrM, a Takke O pesynbTaTe 3anofiHuB (opMmy 3asiBNeHns Ha
odmumanbHOM cauTe OpraHoB MECTHOr0 CaMoyrnpaBfieHNna TrOpPOACKOro oKpyra
CTpexeBon, U OTNpaBMB €ro Ha agpec 9NEKTPOHHOMW MOYThbl, YKa3aHHbIM B pasgene
«MyHuuunansHble ycnyrm — KoHTakTHas nHdopmMaums».

23.6. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCTaBfieHne MyHULMNANbHON YCIyrn,
HanpasnseT  3asgBUTEN0  MyHUUMNanbHbIA  NPaBOBOWM  akT O  pesynbTaTe
npeaocTaBneHna MyHUUMManbHOW YCNyru, BbINMUCKY W3 MpOTOKoNa 3acefaHus

! Tpu Hanuamu 37K TPOHHOM MOAMICH y (H3HEECKOTO JHIA
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Komuccun no XvnuwHbIM - BOnpocam npu  AAMUHUCTpaLMM TFOPOACKOro  OKpyra
CTpexeBon nocpeacTBOM MNOYTOBOrO YBEAOMIIEHUHA, 3MEKTPOHHOW MOYTbl, MO
TenedoHy, akcy, ykazaHHOMY B 3anpoce 3adBUTENS B TEeYEHNe Tpex paboumnx gHen co
OHA MPUHATUA pelleHns O MpedocTaBfeHnun MyHUUMnanbHOW ycrnyrn (oTkase B
npeaocTaBneHnn MyHUUMNanbHOW YCnyru), B 3aBUCMMOCTU OT crnocoba nocTynneHuns
3asBrieHus.

23.7. PesynbTaT npedocTaBneHus MyHUUunanbHOM ycnyrm MoXeT BbITb nonyyeH
3asBuTenem:

- B CBOEM NNYHOM KabuHeTe Ha [MopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr Tomckon obnactu;

- B MecCTax npefocTaBrieHus YCryri B [OeHb TMPUHATUA peLleHna o
npegocTaBneHnn MyHUUMNansHoOW ycnyru (oTkase B npefocTaBfieHUM MyHUUMNANbsHON
ycrnyrn);

- MOYTOBbLIM OTPAaBMIEHNEM, HaNpaBfieHHbIM B Te4eHne 26 pabounx gHEn co OHS
perncTpauuun sasBrneHus.

24. ApmuHucTtpatuBHasa npouegypa «lpuem u perncrtpaumsa 3asBrieHUs
M AOKYMEHTOBY.

24.1. OcHoBaHVe Ons Havana agMUHUCTPATUBHOW Mpouenypsbl: MOCTynreHve B
OpraH 3aaBneHns U JOKYMEHTOB, YKa3aHHbIX B NyHkTe 10.1. pernameHTa:
npy NM4HOM obpalleHnmn 3asaBUTENS;

— B BUAE NOYTOBOro OTNpPaBIieHUS;

— MO 9NEKTPOHHOWN MoyTe;

C MOMOLWbID O(UUManbHOro camta OpraHoB MECTHOro camMoynpasfieHus
ropogckon okpyr CrtpexeBon B pasgene «MyHuumnanbHble ycnyrm — KoHTakTHas
NHG OpMaLUa»;

— yepes [NopTan rocygapCTBEHHbIX Y MyHULMNAanNbHbIX Yycnyr ToMmckon obnacTu;

— Yepes3 EAnHbIM nopTan rocygapCTBEHHbIX M MYHULMMANbHbIX YCNYT.

24.2. lpuem u peructpauus 3asBneHus, NogaHHoOro ¢ NOMOLLb 0uLUManNbLHOTO
caTa oOpraHoB MECTHOroO camoynpaBneHns ropoackoro okpyra CTpexeBon, Ha
[MopTane rocyaapCTBEHHbIX W MyHUMUMNanbHbIX ycnyr Tomckon obnactu, EavHom
nopTane rocygapCcTBEHHbIX U MyHULUMNANbHBIX YCIyr OCYLEeCTBNAETCA B COOTBETCTBUM
C NYHKTOM 23 pernameHTa.

24.3. CneunanucTbl OpraHa, OTBETCTBEHHbIE 3a BbINOSIHEHNE
aAMUHUCTPATUBHbLIX OENCTBUM B paMKax afMUHUCTPATUBHOW npoueaypsbl (Mpy IMYHOM
obpalyeHun, B BMAE NOYTOBOro OTNpaBneHnsi, No 3NEKTPOHHON NoyTe):

— cneumanuct OTgena  XUNULWHOW  NOSMIUTUKW, OCYLLECTBNAOLWNUA  Npuem
3asBrieHus;

— cneuynanucT, OTBETCTBEHHbIN 3a [Oenonpou3BoACTBO, OCYLLECTBNAIOLUN
perncTpauuio 3asiBrieHus, nepegady OTBETCTBEHHOMY UCMOSTHUTENIO;

— pykoBoguTeno OpraHa, onpegensawowun crneumnanucra, OTBETCTBEHHOro 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

24.4. CopepxaHue W NPOAOITHKUTENBHOCTD aAMUHUCTPATUBHbBIX OEUCTBUMN,
anropuTM MX BbINOMHEHUS, KPUTEPUN NPUHATUSA PELLEHUA, NOPSAOK nepenayn u cnocob
domkcauumn pesynbstaTa BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

1) Cneumanuct, OTBETCTBEHHbLIA 3a NpeaoCTaBNeHne MyHUUMNANbHOW YCRyru,
dopmupyeT pesynbTaT aagMUHUCTPATUBHOM Npoueaypbl Mo npuemy AOKYMEHTOB.

MakcnmManbHbIM  CPOK  BbIMOSMIHEHUA [OAaHHOW agMWHUCTPATMBHOW npouenypsbl
cocTtaBngaeT He 6onee 30 MUHYT Ha Kakgoro 3asiBuTens.

2) Cneuunanuct, OTBETCTBEHHbIN 3a NpedoCTaBNeHne MyHULMNanbHOW yCryru, B
AeHb NnpuemMa JOKYMEHTOB HarnpasnseT 3asBfieHne 0 NpegocTaBneHnn MyHUUMNansHOm
YyCNyru Ha permctpaumio cneumanucty, OTBETCTBEHHOMY 3a 4enonpom3BoACTBO.



3) Cneumanuct, OTBETCTBEHHbIN 3a [Oeronpou3BOACTBO, CTaBUT BXOOSLUUN
HOMeEp M TeKyLlylo AaTy Ha 3asaBneHuu. B TeyeHne ogHoro paboyero gHA ¢ MOMeEHTa
npvema 3asBrneHus:

— crneuvanucT, OTBETCTBEHHbIN 3a Aenonpov3BOACTBO, 3aHOCUT CBEAEHUS O
3asiBNeHMn B aBTOMaTU3NpOBaHHy0 06a3y gaHHbiX «[EJIO» (nanee — B «AEJO»), B
XypHan perncrpaumm BXoAsSLWEeW KOppecrnoHZeHUMn W nepefaeTt  3asiBreHue
HavanbHUKy OpraHa;

— pykoBogutens OpraHa onpegenser OTBETCTBEHHOIO  WUCNOMHUTEnNns -
cneunanucTa, OTBETCTBEHHOrO 3a npefocTaBneHue  MyHUUunanbHOW  ycnyru
(KpuTepuem NPUHATUS peLleHNs O Has3HaYeHUU UCMONHUTENS SABMAITCH AOMKHOCTHbIE
o6sa3aHHOCTM cneumanuctoB OpraHa) n nepegaeT cneunanucty, OTBETCTBEHHOMY 3a
Aenonpon3BoOACTBO, IK3EMMNNAP 3asABIIEHNS C NOPYYEHNEM;

— crneuvanucT, OTBETCTBEHHbIN 3a [enonpou3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM WCMOJSTHUTENE B XYypHare pernctpaunm BXoasilen KoppecnoHaeHumm, B
aBTomatuanposaHHon B[] «[OEJIO» wun nepepaer 3asBneHne C MNOpydYeEHUEM
pykoBoautena OpraHa cneuuanucty, OTBETCTBEHHOMY 3a MpefocTaBfneHue
MYHMLMMNANbHON YCNyru.

4) CrneumanncT, OTBETCTBEHHbIW 3a NpefoCTaBfieHne MyHUUMNansHOW YCnyru,
pernctpupyeT 3assneHne B XypHane npuema 3asBneHun no nepepade >Xunbix
NOMELLEHNA MYHULMNANBbHOTO >KUIMLHOMO hoHAa B COBCTBEHHOCTb rpaxdaH B
nopsiake npusatmMsaumm, kotopyto Beget OpraH.

24.5. PesynbTaT agMWHUCTpPaATMBHOM Mpouedypbl: NpueM W perucrpauus
3asBneHns, onpegeneHne OTBETCTBEHHONO WCMOMHUTENS W nepefada 3asiBrieHus
cneunanucTy, OTBETCTBEHHOMY 3a MpedocCTaBfieHne MyHUUMnanbHOW ycnyrm ans
pPacCMOTPEHUS.

24.6. MakcumanbHbIA CPOK agMWHUCTPaATMBHOM Mpouenypbl COCTaBnseT OAuH
pabounin oeHb.

25. AamuHucTpaTMBHaa npouepgypa «®PopmMupoBaHMe U HanpaBneHue
MeXBe[AOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusauuu), y4yacTeBywme B
npeafocTaBneHMN MyHULUNANbLHOM YCIyrn».

25.1. OcHoBaHuMsa Ons Hayana agMUHUCTPATUBHOW npoueaypbl: nonyveHune
3aperncTpupoBaHHOro 3adBfeHns O MNpPefoCTaBNeHUM MyHULMNANbHOW YyCryru npu
OTCYTCTBUM OCHOBaHWA [ONs OTKasa B NpedoCTaBfeHUn MYHULMNANbHOM YCnyru,
ykaszaHHblx B nyHkTe 13 HacTtosiwero PernameHTa cneunanuct, HasHayYaeMbln
pykoBogutenem OpraHa (ganee - cneuymanuct OpraHa), B TedeHne ogHoro paboyero
OHSA CO AHS perncTpauum 3asBrieHnss pacCMaTpuBaeT ero Ha npegMeT HeobxoanmocTu
HanpaBsfieHMs MeXBEOOMCTBEHHOro 3anpoca B opraHbl W (4Mnn) opraHusaumu,
y4yacTBylOLLME B NpeaoCcTaBneHnn MyHUUMNanbHbIX YCyr.

B cnyyae Hannuma HeobxoaMMOCTM HanpasreHns MeXBeAOMCTBEHHOroO 3anpoca
B opraHbl 1 (Mnu) opraHusauuu, yvacTBylollMe B NpefoCTaBfNeHUn MyHULMNanbHbIX
ycnyr, B TedeHne 1 (OgHoro) pabodero gHa cneunanucT YnpasneHust Hanpasnset
3arnpoc.

25.2. CocTaB AOKYMEHTOB, KOTOPble HaXO0OATCHA B Pacrnops’KeHUN UHbIX OpraHoB
W opraHusauun, u KoTopble Heobxoammbl OpraHy [gns  npeaocTaBneHus
MYHMLMMNANbHOW YCNyru:

1) CseneHusa o0 Hanu4uun (OTCYTCTBUKM) Yy 3asABUTENA U BCEX YNEHOB €ro Cembu
NPMBaTU3NPOBAHHOIO >XUMbsl, BblAaHHble CTpexeBckuMm oTtaeneHnem OBGNacTHoOro
locygapctBeHHoro  YHutapHoro  [Npegnpuatms  «TomMckui  0BnacTHOWM  LEHTpP
TEXHUYECKOMN MHBEHTapU3auumny;

2) CBepgeHus Ha 3aaBUTENS U BCEX YINIEHOB €ro CeMbW O Hanu4yum (OTCYTCTBUM)
XWnbIX NOMELLEeHUN Ha npaBe COBCTBEHHOCTW, BblAaHHbIe YnpasneHnem degepanoHon
cny0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;



3) CnpaBka O 3aperMcTpMpoBaHHbIX rpaxgaHax B >KWOM MOMELLEHUN U3
Ynpasnswowen opraHusaumm, TCXK.

25.3. HaumeHoBaHMe oOpraHoB W oOpraHu3auum, B KOTOPble HarnpasndeTcs
3arnpoc:

1) VYnpaeneHue ®degepanbHon cnyxbbl rocygapCTBEHHOW —perncrpaumm,
KagacTtpa v kapTorpaduu;

2) CrpexeBckoe oTgeneHne O6nacTHOrO rocygapCTBEHHONO YHUTAPHOMO
npeanpusaTa « TOMCKUn 0611acTHOM LIEHTP TEXHUYECKOW MHBEHTapU3aunumny.

3) OO0 «CTpexeBon TENNO3HEPrOCHABXKEHMEY.

25.4. [omxHocTb cneuynanucta OpraHa, OTBETCTBEHHOro 3a HanpasneHue
3anpoca u o006paboTKy MOCTYyNMBLIMX OTBETOB: HayanbHuk OTgena XunuwHomn
NOSIUTUKK, rMaBHbIN cneumanucT OTaena XunuwHoW NonnUTUKN.

25.5. Tlopsagok noAroToBKM 3anpoca, Ccrnocobbl ero  HanpaBneHus U
OOKYMEHTUPOBaHUSA (pakTa HarnpasfeHua 3anpoca: cneuuanuct, OTBETCTBEHHbIM 3a
dopMUpoBaHNE MEXBEAOMCTBEHHOIO 3anpoca 3anosiHsaeT HeobxoaMMble NOMst AaHHbIX
cornacHo dpopmaTy 3anpoca, KOTOpbI pas3MeLLaeTcsa B permoHanbHoOn cucteme obmeHa
ANEKTPOHHLIX AoKkymeHToB (aanee PCOJ]]). Ecnn no TEXHUYECKMM NPUYMHAM SOCTYN K
PCO3 orpaHnyeH wunn OTCYTCTBYeT, TO cneuuanuct OTBETCTBEHHbIA 3a
dopmMmpoBaHMe MeXBEOOMCTBEHHbIX 3anpoCcoB B paMKax [AaHHOW MYyHUUUNanbHOW
ycnyrn copmupyeTt 3anpoc Ha OymMaxHOM HOcuTeNne W HanpaBnsdeT B OpraHbl W
opraHuMsauuun, B pacriopsKeHMM KOTOPbIX HaXOAATcs Heobxoaumble CBeAEHUs unu
NHpopMauuma

25.6. Cpok HanpaBneHust 3anpoca oguH pabouunin geHb. Cpok oxungaHus oTeeTa
B TeYeHne natm paboumnx gHeun.

25.7. MNMopsagok nony4vyeHns oTBeTa Ha 3anpoc, ero obpaboTkm n gmkcaumn: oTeeT
Ha 3anpoc B OpraHbl, B pPacropsikKeHUN KOTOPbIX HaxoOATCsH cBedeHna u/vnm
OOKYMeHTbI, cneunanucTt OpraHa nony4aeT no KaHanam CUcTeMbl MEXBEAOMCTBEHHOMO
3nekTpoHHoro B3anmopencTems (CM3B), B arekTpoHHOM BuAe (CKaH-Konus), opurinHan
NnocpenCTBOM KypbepCKomr, MOYTOBOW AocTaBku. [1opsagok nonydeHus oTBeTa Ha 3anpoc,
ero obpaboTkn n dukcaummn: OTBET Ha 3anpoC B OpraHbl, B PacCnoOpsKEHUM KOTOPbIX
HaXoaATCsA cBeAEeHUSA /UM AOKYMEHTbI CcneunanncT noslydaeT B 3MEeKTPOHHOM BuAe C
nomowbto PCOB], nocpeacTBOM 3MNEKTPOHHOW MOYTbI (CKaH-KOMUA) C MPUIoXKeHUEM
opuvrnMHana, opuruHan nocpeacTBoOM KypbepCKoW AOCTaBKu.

25.8 Pesynbtar agmuHuUCTpaTMBHOM Mpoueaypbl: MOSlydeHne OTBETOB Ha
3anpocbl  OOKYMEHTOB M CBeJeHun, Heobxogumbix ANA  nNpefocTaBreHus
MYHULUMNANbHOW YCAYT.

25.9. MakcumanbHbIM CPOK aaMUHUCTPATMBHOM Npoleaypbl COCTaBMSET LWeCTb
pabounx gHewn.

26. ApagmuHucTpatuBHas npoueaypa «PaccMoTpeHue 3asiBfIeHMA Ha
3acepqaHun Komuccum no  XKunuwHbIM ¢ BonpocaMm npu  AaMuMHUCTpauuu
ropoackoro okpyra CtpexeBown (ganee — Komuccmsa no XunuiwHbiMm Bonpocam) 1
NPUHATHE pPeLUeHNsA O NpeaocTaBfieHUM MyHUUMNanbHOM ycnyrn nmbo o6 oTtkase
B NpeAoCTaBfIeHUN MyHULMNANbHOW yCNyrny.

26.1. OcHoBaHvem  ansa agMUHNCTPaTUBHOMN npoueaypsl ABndeTcs
NOAroTOBIIEHHbIA MakeT LOKYMEHTOB ANdA NpefocTaBreHns MyHUUunanbHOW YCryrn mn
NOJSTlyYEeHHbIE OTBETbI HA MEXBELOMCTBEHHbIE 3arnpocChl.

26.2. Cneumannct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyH1ULMNarbHOW yCnyru,
BbIHOCUT 3asiBfieHMe O MpeaoCTaBNeHUM MyHULUMNANbHOW YCNyrm Ha Gnvkanwee
3acegaHve Kommccum no XunuviiHbIM BOnNpocam.

26.3. [llo wrtoram paccMmoTpeHusi 3asiBneHns Komuccumen no KUMNULLHBIM
Bonpocam OpraHoM NpuUHUMaeTCcs peLleHue:

— O npegocTaBreHnn 3asBUTESTI0 MYHULIMNANbHOW YCIyru;



— 006 oTKase B nNpefoCTaBfeHMM MyHUUMNANbHOW YCRyrM MO OCHOBaHMUAM,
yKa3aHHbIM B NyHKTe 12 pernameHTa.

26.4. Cneumanuct, OTBETCTBEHHbIN 3a NpefocTaBfieHMe MyHULMNAanbHOW YCIyru,
HanpaBnsaeT 3asaBUTEN0 yBeAOMSIEHWE O MNPefoCTaBlEeHUM MyHUUMMNANbHOM ycnyrm
nnbo o6 oTkase B NpefoCTaBfiEHMM MyHMUMNANBHOW YCNYrn, B Te4eHMe Tpex paboumx
OHEeWn Co OHA MPUHATUS peLleHns 0 NnpefoCcTaBNeHnn MyHULUnanbHOW ycnyru (oTkase B
npegocTaBneHnM MyHMUMNAnNbLHOW YCNyri).

26.5. YBegomneHne nognuceiBaetca lepBbiM 3amectuteniem Mapa ropoackoro
OKpyra, npegcenaresieM KOMUCCUN MO XUSULLHBbIM BOMPOCcaM.

26.6. YBegomrieHne Ha 3adBneHue, noctynueliee B OpMe SNeKTPOHHOro
OOKYMeHTa, HanpasnseTcs B oOpMe 9NEKTPOHHOIO AOKYMEHTa No aapecy 3NeKTPOHHOMN
NOoYTbl, yKa3zaHHOMY B obpallieHuun, unm B NMCbMEHHOW (bopme No NOYTOBOMY afpecy,
yKkaszaHHOMY B obpalieHuun.

26.7. Pesynbtat: peweHve Komuccum MO KUIULWHBIM ¢~ BOMpocam O
npenocTaBneHnn  3asiBUTEN0  MyHUUMNanbHOM ycnyrm nubo o6 oTkase B
npegocTaBneHn MyHUUMNANsLHOM yCcnyru

26.8. MakcumanbHaa npoaoSPKUTENbHOCTL aAMUHUCTPATMBHOM nNpoueaypbl:
BOCEMb pabounx gHEN.

27. AaMmHucTpaTMBHaA npoueaypa «foarotoBka npoekra NOCTaHOBIEHUA
AoMuHuctpauum ropoackoro okpyra CrtpexeBon «O nepegaye XKunoro
NOMeLeHMA MYHULMNANbHOIO XUnuiHoro ooHaa B COGCTBEHHOCTb rpaxaaH».

27.1. OcHoBaHueM ana Hayvana agMUMHUCTPaTMBHOM npoueaypbl ABNAeTCs
peweHne Kommccmm noO XUNULWHBIM BOMpocamM O npefocTaBneHun 3asiBUTENIO
MYHUUUNANbHOW YCAYrn.

27.2. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCcTaBfieHne MyHULMNANIbHON YCIyrn,
He nosgHee 3 pabounx gHen co AHA 3acegaHuss Komuccum no XunuwHbIM BONpocam
rOTOBUT MPOEKT MOCTAHOBSIEHNA N HanpaBnsdeT ero Ha corflacoBaHue OOSMKHOCTHbLIMU
nmuamn  AgMuHUCTpaumm ropoAckoro oKpyra CtpexeBou B nopsake
JenonpousBocTea.

27.3. MakcumanbHbIi  CPOK  cOrnacoBaHuUs  OOSDKHOCTHbIMKA  NULaMU
AOMUHUCTPaLNN TOPOACKOro OKpyra NpoeKkTa NOCTaHOBIEHNS COCTaBNseT ABa paboymx
OHS.

27.4. B cnyyae HecorrnacoBaHWA rMpoekTa MNOCTaHOBIIEHUA OH HanpasndeTcs
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbHOW ycrnyrn, Ons
nopaboTkM B TeYEHNEe 0gHOro paboyero gHs.

Cneunanuct, OTBETCTBEHHbIM 3a nNpefocTaBfieHne MyHUUUnanbHOW Yycnyru,
ocyLlecTBndeT AopaboTKy MpOeKTa HEeCOornacoBaHHOrO MOCTAHOBMEHUS B Te4yeHue
OAHoro paboyero agHs.

27.5. ToarotoBnNeHHbIN N COrnacoBaHHbIN NPOEKT NOCTaHOBMEHUS NOCTyNaeT B
YnpaBsneHne pfenamu Ond peructpauuun, odopmMneHus u  HanpasneHna Mapy
ropoACcKOro okpyra Ha noanuce.

27.6. YnpaBrneHve genamm pasmMHOXaeT W HanpasnseT noanucaHHble Mapom
ropoACKOro OKpyra nocTaHOBIIEHUS B COOTBETCTBMU CO CMMCKOM PACCLIIKK, YKa3aHHbIM
B MOCTaHOBIIEHUN.

27.7.Pe3ynbTaT: nognucaHHoe noctaHoBneHne «O nepepade  Xunoro
NOMELLEHNS MYHULMNANBHOIO XUNULWHOro ooHA4a B COBCTBEHHOCTb rpaXaaH».

27.8. MakcumarnbHbI CPOK BbINOMHEHUS a4MUHUCTPATUBHOM Npouenypbl no
NnoaroToBKe MOCTAHOBMEHNA O nepefadye >XWMoro MnoMeLleHns MYyHULMNAnbHOro
XunuiHoro doHaa B cCOBCTBEHHOCTb rpakaaH coctaBnsieT 7 paboumx gHen ¢ MomeHTa
NPUHATUA peLleHns O NpeoCTaBeHU MyHUUMNANbLHOW YCIyri.

28. ApmuHuctpaTtMBHasa npoueaypa «[loarotoBka poroBopa nepepaym
XWUIOro NoMeLleHna B COGCTBEHHOCTb rpaXxaaH».



28.1. OcHoBaHMeM ansa Hayana agMUMHUCTPaATMBHOW npoueaypbl ABndeTcs
noctaHoBrneHne AgMnHMcTpaunm ropogckoro okpyra Ctpexeson «O nepegade Xunoro
NOMELLEHNS MYHULIMNASBbHOMO XUMNULLHOMO hoHA4a B COBCTBEHHOCTb rpaXKaaH».

28.2. Cneumannct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyH1ULMNanbHOW yCnyru,
He nosgHee 3 pabounx OHEeW CO AHA U3gaHusi NOCTaHOBNEHMA, opopMnsieT 4OroBop
nepedadn Xnnoro NoMeLLEHNs 1 B Nopsiake 4enonpon3BoAcTBa nepenaeT 4OroBop Ha
nognucaHne Mapy ropofckoro okpyra.

28.3. Cneumannct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyH1ULMNarIbHOW yCnyru,
perucTpuvpyeTt nMoAnuCaHHbIM [OOroBOp nNepefayn >XWUMoro roMmeLlleHns B peecTpe
[OroBOPOB Nepenaym XXunoro noMeLLeHms.

28.4. [loroBop nepegayn >XWUMNoro noMeLleHna MNoANUCLIBAaeTCa 3asiBUTENEM
NNYHO NMBO YNONHOMOYEHHbLIM FIULIOM.

28.5. PesynbTaT: nognucaHHbIA [OroBOp nepefayy >KUMoro noMeLleHus B
COBCTBEHHOCTb rpaXkaaH.

28.6. MakcumanbHbIv CPOK BbINONHEHNS agMUHUCTPaTUBHOM
npoueaypbl coctaBnseT 3 pabounx gHS.

29. AamnHucTpaTtuBHas npoueaypa «Bbigaya pesynbtaTta npegocraBreHus
MYHULUNANbLHOM YCNyruy.

29.1. OcHoBaHMe ANA Hayana agMWHUCTPATUMBHOW nNpoueaypbl: NOCTynreHue
cneunanucTty, OTBETCTBEHHOMY 3a npefoCTaBfeHMe MyHUUUNanbHOW  YChyru,
nognucaHHoro Mapom ropockoro okpyra gorosopa nepefadu XUmnoro rnomeLLeHns u
perucTpauuns ero B peectpe 4OroBopoB Nepenayvu XXumnoro noMeLLeHus.

29.2. Bblgpaya pesynbTata nNpegocTtaBneHUs  MyHUUMMNANbHOW  YCIlyru,
nogTeepxagarowero akt npefocTaBneHUs MyHULMNANbHOW ycnyru, npou3BoAUTCSA
cneuManucTtoMm, OTBETCTBEHHbLIM 3a npefocTaBfieHNne MyHUUMNanbHOW YCnyru, B
TeyeHne opHoro paboyvero gHA CO AHSA OOpMIeHMs pesynbTata MyHULMNanbHON
ycnyru.

29.3. MakcumanbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOW Mpouenypbl: OOUH
paboynii AeHb CO AHS 0POPMIIEHUS pe3yrbTaTa MyHULMNAnbHON YCNyru.

4. ®opMbl KOHTPOISl 32 UCNOSNTHEHUEM perfiaMmeHTa

30. Tlopagok oOcCywecTBAEHUA TEKYLWEero KOHTpons 3a cobniogeHnem wu
NCMOMNHEHNEeM OTBETCTBEHHbIMU cneunanuctamn OpraHa nosIOKEeHUN pernameHTa,
yCTaHaBnmBawoLwmx TpeboBaHna K NpefoCTaBNEeHMI0 MYHUUUNANbHBLIX YCNYr, a Takke
NPUHATUEM PELLEHUA OTBETCTBEHHbLIMU NULAMN.

Tekylwnn KOHTPONb MCMNOSIHEHUS  pernamMeHTa ocyuwectsngetca Mapom
ropoACcKoro okpyra, 3amectutendam Mapa ropoackoro okpyra, KypupyroLwero BOrnpochl
npenocTaBneHns MyHMUmMnanbHbIX yCnyr, HadanbHukom Oprana.

TeKkywnn KOHTpoONb 3a cobniogeHneM W UCMOMHEHMEM OTBETCTBEHHbLIMU
cneunanuctamm OpraHa, NONOXEHUN pernameHTa, yCTaHaBnuBawLWMX TpeboBaHus K
NpegoCTaBNeHUD  MyHUUMManbHOW  yCcnyru, a Takke T[pPUHATUEM  peLueHUn
OTBETCTBEHHbIMX NULAMW MPOBOAUTCA MyTEM: OMNEPaTMBHOINO BbISICHEHUA Xo4a
BbIMOMHEHNA aAMWHUCTPATUBHbLIX npoueayp, HanoOMUHaAHUM O CBOEBPEMEHHOM
BbIMOSIHEHUN  AOMWHUCTPATUBHbBIX OENCTBUMKA, WUCTPEDOOBaAHUA OT OTBETCTBEHHbLIX
ncnonHuTenenm OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUS aAMUHUCTPATUBHbIX
OEencTBUN.

[MepnognMyHOCTL  OCYLLECTBNEHUS  TeKyllero KOHTPONs  YyCTaHaBivMBaeTCH
pacrnopsbkeHnem AOQMUHUCTPaLNN ropoacKkoro okpyra CTpexeBon.

Mopsgok M NepuoauyHOCTb  OCYLLECTBIEHUA MfIaHOBbIX W BHEMNSIaHOBbIX
NPOBEPOK MOSMHOTLI U Ka4eCcTBa NpeaoCTaBfieHnUss MyHMUMNANbHbIX YCIyr.

KoHTponb 3a nofiHOTON 1 Ka4eCcTBOM NpefoCcTaBneHuss MyHULUNansHou ycryru



BKIoYaeT B cebsa nposefeHne NPOBEPOK, BbIIBIEHNE U YCTPpaHEHME HapyLUEeHUA NpaB
3aaBUTENEN, pacCMOTPEHME Xanob, NPpUHATUE peLleHnid U NOLATOTOBKY OTBETOB Ha
obpalleHna 3aasutenen, cogepxaHune xanobbl Ha genctene (besgencrene)
cneuyunanuctoB OpraHa.

dopmamMn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBreHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CMPaBoK O NPeAoCTaBNeHn MyHULMNAIbLHOW YCryru;

- paccmoTpeHune xanob Ha gencteus (6e3gencTene) n peleHns cneunanmcToB
(BOMKHOCTHBLIX  NnL), ocylwiecTBnsieMble (NPUHATBIE) B Xo4e nNpenoCTaBneHus
MYHULMNANbLHON yCnyru;

- MpoBefeHue NNaHoOBbIX M BHEMNNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
NpeaoCcTaBNeHNA MyHULMNANbHOWN YCyru.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBieHNs MyHULMNANIbHOWN YyCnyrn
ocywectBnaetTca Mapom ropoackoro okpyra, saamectutensaMmm Mapa ropofickoro okpyra,
KYpUpytoLero BOMPOCblI MPedoCTaBNeHNs MyHUUMNAnbHbIX  YCIyr, HavanbHUKOM
OpraHa.

[MpoBepkn MoOryT ObITb MMNAHOBLIMM (OCYLLECTBNATLCA Ha OCHOBAHWW MNIlaHOB
paboTtbl OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccmatpuBaTbCA Bce
BOMPOCHI, CBA3a@HHble C NpefoCTaBfieHMeM MYHUUMNANbHOW ycnyrn (KOMMMEKCHble
NpOBEPKN), UNN OTAenbHble BOMPOCHI (TemaTuyeckue nposepku). [NpoBepka Takxe
MOXET NPOBOANTLCHA MO KOHKPETHOMY ObpalleHuto 3asBuTens.

MpoBepkn MOMHOTbI W KayecTBa NPeAOCTaBNEHUS MyHUUUNANbHOW YCryru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMNEHWA AOMUHUCTPaLMU FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yrtBepxaeHun lMopsiaka NpoBeAEeHUs] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  MpefocTaBnsieMblX  MyHULMNANbHbIMK
yUYpEeXAeHUAMU MyHULMNanbHbIX YCAyr yTBEPXAEHHbIM CTaHgapTam anga obecneyeHus
MOBLIWEHWUS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbLIX YCNyr Ha Tepputopuu
ropofckoro okpyra CtpexeBomn».

[MnaHoBbIE NPOBEPKU NPOBOAATCA HE pexe OOHOro pasa B rod, BHEMNMaHoBbIE — B
cny4ae noctynneHus xanob Ha gencteusa (6e3gencteue) U pelleHna OOMKHOCTHBIX
nuy,  (cneumnanucToB), oOcyllecTBnsieMmble (NPUHATBIE) B Xo4e NpefocTaBrieHus
MYHMLMMNANbHON YCNyru.

PesynbTatbl npoBepkn opopMIISIOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSBHOIO
MepOonNpUATUS, NOAMUCAHHOIO AOMKHOCTHBIM JIMLLOM, YNONTHOMOYEHHbBIM Ha NpoBeAeHU
NpoBepkn, a Takke pykoBoautenem OpraHa, B OTHOLUEHUMM KOTOPbIX MNpoBoAMMaCh
KOHTpOmbHasa nposepka.

Mo pesynbTaTtaM pacCMOTPEHUS OTYETOB W CNpaBOK O nNpeaocTaBrieHuu
MYHUUMNANbHOW yCnyru, a Takke xanod Ha pencrteua (6es3nencreme) cneumannuctoB
(BOMMKHOCTHBIX NnU) NpU NpeaocTaBNeHNUM MyHUUMNANbHOW YCNyru, Npwu BbISBAEHWUU
HapyLLIEeHWI BUHOBHbIE N1La NPUBIIEKaOTCA K OTBETCTBEHHOCTH.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTaBneHue MyHMLMNAaNbHON ycnyru, HecyT ANCLMNITMHAPHYIO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYK 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB U nopsgka MCMOSHEHUS KaXKaown
afiMVHUCTPaTUBHOW NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMmeHTe.

OTBeTCcTBEHHOCTL cneuunanuctoB OpraHa 3akpennseTcs B WX AOMKHOCTHbIX
NHCTPYKLUMSAX.

Cneumanuct, OTBETCTBEHHbLIN 3a npuem 3anpocoB 3aasutenen (OnepaTtop
YYETHOM CUCTEMbI), B COOTBETCTBMM CO CBOEW [AOIMKHOCTHOW MWHCTPYKUMEN, HeceT
OTBETCTBEHHOCTb 3a Hajfexalime npuveMm u peructTpaumio 3anpocoB, CBOEBPEMEHHYIO
nx nepegadvy HadanbHUKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENAM).

Cneunanuct, OTBETCTBEHHbIN 3a NpefocTaBfeHne MyHUUMNanbHOM YCnyru, B



COOTBETCTBUM CO CBOEW [OSMKHOCTHOW MWHCTPYKLUMEN HeceT OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB M Nopsiaka pacCMOTPEHMS 3anpoCoB, NPaBUTbHOCTb OOPMIIEHMS
N Ka4yecTBO NOArOTOBKU JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOIMKHOCTHOM UHCTPYKUUEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOMHOTY) NpefoCTaBreHuUs MyHUUUNanbHOW YCryru,
cobniogeHne CpoKoB, MOpsiAka NPeaoCTaBNEeHUs  MyHMUMNANbHOW  ycnyrn, W
TpeboBaHUN HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

TpeboBaHnss K nopsagky w  QopMaMm KOHTPONS 3a npefocTaBrieHneM
MYHULMNANbHOW YCNyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKUX JTNLL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBIIEHUW MOryT OCYLIECTBNATb
3a8BUTENN HAa OCHOBaHMKM nortydyeHHon B OpraHe nHgopmaumn.

2) NpaxpgaHe, nx obbeanHeHNss 1 opraHu3auumn Brnpaee nonydartb MHOPMaLMIO
0 nopsiake npefocTaBfieHns MyHMUMNAanbHOW yCnyrn, a Takke HanpaBnsaTb 3aMevaHus
N NpeanoXeHus Nno ynyylweHUo KadecTsa npeaocTaBneHnsa MyHULunasnbHbIX YCryr.

3) MNpaxaaHe, nx o6beaAnHEHNA 1 opraHn3aLmm BnpaBe HanpasuTb obpalleHme ¢
npocbbo O npoBeAeHMM MPOBEPKM COBMIOAEHMA U UCMNOSHEHUS  MOMOXEHWN
pernamMeHTa, HOPMAaTMBHbIX MPaBOBbIX akToB, YCTaHaBnMBawwux TpeboBaHUs K
NpegoCTaBNeHUD MyHULMMansHOW YyCnyry, MnOSIHOTbl M KavecTBa npefoCcTaBneHus
MyHMUMNANbHOW YCryrn B Clyyae HapylweHus npaB W 3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asiBuUTens) nNpu NpegocTaBNeHUuu MyHUUMNnanbHOW
yCcnyru;

B TeueHne 15 paboy4ux gHeln co OHA peructpaumm obpalleHuin OT rpaxaaH, ux
obbeaMHeHUNn wnNn opraHusauun, obpaTMBWIMMCH NuuaM HanpasnseTcd OTBeT Ha
obpalyeHune, nocTynueLLee B hopme NEKTPOHHOIO JOKYMEHTA, B (hOpMeE 3NEKTPOHHOIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unum B
MMCbMEHHOW hopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHnu.

HomkHocTHoe nuuo OpraHa, yrnoriHOMOYEHHOEe Ha NpoBedeHWEe MOHUTOPUHra
KayecTBa NpefocTaBfieHns MyHUUUnNanbHOM ycryrn: 3amectutens Mapa ropoackoro
oKpyra, KypupyroLwun JaHHoe HanpasneHue, HadanbHuk OpraHa.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHMA peLueHUun U JeNCcTBUn
(6e3pencTBusa) OpraHa, npeaoCTaBnNAKOLWEro MyHMLMNanbHYK YCIyry Ha
TEeppPUTOPUN ropoackoro okpyra CTpexxeBomn, a Takkke AOMKHOCTHbIX NUL,

MyHUUMNanbHbIX cnyxawmx OpraHa

31. 3asBuTenb MOXeT obpaTuTbCA C Xanobon, B TOM 4ucrne B crneaylomx
cny4vasix:

1) HapyweHue cpoka peructpauumn 3sanpoca 3asBuUTENS O nNpenoCTaBfieHUU
MYHMLMNANbHOWN yCnyru;

2) HapyLLeHne cpoka npefoCcTaBfeHnNss MyHUUMNAnNbHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbiMM akTamn Poccuinckon ®Pepepauun, HOpPMaATMBHLIMA MNPaBOBbLIMM aKTaMU
Tomckon obnacti, MyHUUMNAnNbHbIMM MNPABOBbIMM  aKTaMuW TFOPOACKOrO  OKpyra
CTtpexeBon ans npegocTaBneHns MyHUUMNAnNbHOW YCNYru;

4) oTka3 B rnpuveme [OKYMEHTOB, npefoCTaBfieHMEe KOTOpPbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®degepaumn, HOpMaTUBHbLIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropogckoro okpyra CrtpexeBon Ans NpeaocTaBneHus MyHUUMNanbHOW YyCrnyru, y
3asBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNanbHOW yCnyr, ecrin oCHOBaHNA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM



WHBbIMW HOPMAaTUBHLIMW NPaBOBbIMW akTamu Poccuinckon degepaumm, HOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTamMu
ropofckoro okpyra CTpexeBou;

6) 3aTpeboBaHne C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbLIMW MNPaBOBbIMM akTamMn Poccumnckon
depepaunmn, HOpMaTUBHBIMU NPABOBbLIMK akTamu ToMCKoM 06nacTu, MyHULMNanbHbIMN
NpaBoOBbIMW akTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpegoCTaBMALWEro MyHULUUNANbHY YCyry, AOMKHOCTHOMO
nuua opraHa, npefocTaBnAWEro MyHUUMNANbHYK  YCnyry, B  WCNpaBfieHun
OOMNyLEHHbIX OneyaToKk M OwunboK, B BblOAHHbIX B pe3ynbTrate npeaocTaBneHuns
MYHULUMNANbHOW YCRyrn, AOKYMEHTax.

32. 3asBuTtenb MMeeT MpaBO Ha MofyvyeHue MWHAOPMaLMM U LOKYMEHTOB,
HeobxoanMbIX Anst 060CHOBaHMSA N PAaCCMOTPEHNS Xarnoobl.

32.1. Obwme TpeboBaHMS K NOPAAKY Nogavm U pacCMOTPEHMUS Kanoobi:

1. Xanoba nopaetca B nNUCbMEHHOW ¢opme Ha OymaxHOM HocuTene, B
SMNEeKTPOHHOM hOopMe B OpraH, NpedoCTaBnsowmMn MyHuumMnansHyo ycnyry. Kanobol
Ha pelleHuns, NpuHaTble pykoBoguTenem OpraHa, NnpeaocTaBnsalowero MyHULMNansHyo
ycnyry, nogatTCH B BbIWECTOAWMNA opraH (Mpu ero Hanuyun) nubo B criyyae ero
OTCYTCTBMSI paccMmaTpuBaloTCa HenocpeacTBeHHO Mapom ropoackoro okpyra, B
COOTBETCTBUM C MOCTaHOBreHneM AZMUHUCTpaUUM ropoackoro okpyra CTpexeson OT
06.11.2012 Ne753 «O6 yTBepxaeHuun lNopsaaka oCyLeCTBNEHUS KOHTPOMSA MOSHOTHI U
KayecTBa MNpeaoCTaBfAeHUss MyHUUMNAnbHbIX YCAyr W cobniogeHus nonoXeHun
aAMUHUCTPATUBHBIX pPerfnameHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX YCAyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

2. Xanoba wmoxeT ObITb HanpaBneHa MO nMo4YTe, C WUCMNOSIb30BAHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTu «MHTepHeT», odumumanbHOro camta
OpraHoB MECTHOro camoyrnpaBfieHns, NPeaoCTaBMSIOWEro MyHUUUNANbHY YCIyry,
nmbo perMoHanbHOro nopTana rocygapCTBEHHbIX M MyHUUMMNANbHbBIX YCAYr, a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

3. XKanoba gomkHa cogepxaTtb:

1) HammeHoBaHue OpraHa, npefoCTaBAKOWEro MyHUUMNANbHYK YCRyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCcTaBsAlOWEro MyHuUMnanbHyr ycnyry, nmbo
MYHMUMNANbHOIO  Criykallero, peweHns u pencteua  (6es3gencteme) KOTOpbIX
obxanytoTcs;

2) hamunuio, M4, 0T4YeCTBO (MocregHee - NpU Hanuyuu), CBeAEHUs O MecTe
XNTenbCTBa 3asBUTENs - n3myeckoro nuua nmbo HammeHoBaHWe, CBEAEHNS O MeCTe
HaxoXO4eHWs 3aaBUTENS - PUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (NMPU HaNUYMKM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

3) cBeneHust 06 obxanyembix pelleHnax n genctemax (besgencrtanmn) Oprana,
NpeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCryry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXXallero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtemem (6esgencrtemem) OpraHa, NpeaoCTaBnsOWEro MyHUUMNANbHYO yCnyry,
OOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBMsloWEero MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOrO cnyxatwiero. 3asiButenemM MoryT 6biTb npeacTaBfieHbl LOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOWME OBOAbI 3a8BUTENS, MO0 MX Konuu.

4. )XXanoba, noctynueias B OpraH, npegoCTaBnALWUIA MyHULMUNATBbHYO YCIyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSNleHHbIM MOSIHOMOYMAMM MO
pacCcMOTPEHMI0 Xarnob, B TeyeHne naTHaguaTn paboumnx gHen co gHS ee perncrtpauuu.
B cny4yae obxanoBaHua oTkasa opraHa, NpefoCTaBnsoWero MyHULMNAanbHy ycnyry,
OOJMKHOCTHOrO nnua opraHa, NpeaoCTaBsOWEero MyHMUMnanbHy ycnyry, B npueme



OOKYMEHTOB Y 3asBuTenst NMbo B MCNpaBneHnn AoNyLWeHHbIX OneYyaTok 1 oWmnboK nnu B
cnyyae o06XanoBaHMs HapyLlleHUs YCTaHOBIIEHHOIO CpPOKa TaKUX WCMNpaBfeHun - B
TeyeHue NaTn pabounx gHEN CO AHA ee permctTpauumn.

5. Mo pesynbtatam paccmoTpeHus xanobbl OpraH, npeaocTaBAsAOWMMI
MYHULUMNANbHYO YCIYry, NPUHMMaeT O4HO U3 CreayoLmX peLleHnit:

1) yooBneTBopsieT xanoby, B TOM Yncne B opme OTMEHbI MPUHATOrO peLleHuns,
ncnpaeneHnsa AOMNyWEeHHbIX OpraHoM, MNPefoCTaBNSAWMM MyHUUMNANbHYHO YCNyry,
onevyaTtok M ownboK B BbldaHHbIX B pe3ynbTaTe NpefoCTaBAeHUs MyHULMNAanbHOW
yCcrnyrm OOKyMeHTax, BO3BpaTa 3asBUMTEN0 AEHEXHbIX CPeACTB, B3aUMaHNE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbIMW  akTamu Poccuickon ®epepauuu,
HOPMaTUBHbLIMW NPaBOBbLIMW akTamu ToMcKon obnactn, MyHULMNanbHbIMU NPaBOBLIMU
akTamu ropofckoro okpyra CTpexeBowu;

2) oTKa3blBaeT B yOOBETBOPEHUN XKanobbl.

6. He nosgHee OHs, criegylowero 3a OHEM MPUHATUA peLlleHusi, 3asiBUTENo B
NMUCbMEHHOW (pbopMe U MO XKenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

7. B cnyyae yctaHOBNEeHUsi B XO4e UNn Mo pesynbTtatamMm pacCMOTPEHUS anoobbl
NPM3HaKoB CcOCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLWIEHUS WU NpecTynneHns
OOIMKHOCTHOE NULO, HageneHHoe MOfMIHOMOYMSIMW MO  PacCMOTPEHUO anob B
COOTBETCTBUM C TMYHKTOM 33 HacCTodAWero agMUHUCTPaTMBHOIO perfnamMeHTa,
He3amMeaIMTenbHO HanpaBnseT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.

8. TllonoxeHus HacTodwero pasgena agMUHUCTPATUBHOIO perfiaMmeHTa
npenocTaBneHns MyHULMNanbHOW yCcnyru, ycTaHaBnmBaroLlme nopsagok pacCMoOTpeHUs
Xanob Ha HapyweHuss npaB rpaxgaH W OpraHusauun npuv npegocTaBreHnn
MYHUUMNANbHbLIX YCIyr, HE pacrnpoCTPaHATCA Ha OTHOLUEHUs, perynupyemble
depeparnbHbIM 3aKOHOM oT 02.05.2006
Ne 59-®3 «O nopsigke paccmoTpeHust obpalieHnn rpaxxgan Poccunckon denepauum».
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MpunoxeHwne 1

K AOMUWHUCTPATMBHOMY pernameHTy
npegoctasneHna  AgmuHucTpaumen
ropoackoro  okpyra  CtpexeBou
MyHuumMnaneHon ycnyrn «llepepgava
XKUNbIX NnoMeLLEeHN
MYHULUMNANBHOrO XUMULWHOro hoHaa
B COOCTBEHHOCTb rpakgaH»

Mapy ropoackoro okpyra Ctpexesomn
XapaxopvHy B.M.
OT rpaxgaHuHa (Kun)

(¢p.u.0. menegoH 3as.8umeris)
N YNEHOB CEeMbM:

Ten.

3AABIIEHNE

Mpowy nepegaTb B COBCTBEHHOCTb B MOpsSAKe npuBaTU3auuy 3aHUMaemoe
(MHOIO /MOen cembén) no [OroBOpy coumanbHOro Hamma, >Kuroe nomeLleHne
MYHULMMANbHOIO >XUMULWHOMO doHOa — KBapTUpy (KOMHaTy) pacnosyioXXeHHYK Mo

agpecy:

obLen nnowaabo KB.M. COCTOSILLYIO U3
KOMHaT.

B cOOTBETCTBUM C MPUHATBIM HamMu (MHOK) pPeLLUeHUeM, B npuBaTU3aLmm
NPpMHMMaKT y4vacTve creaywwme rpaxgaHe, MMelLWne npaBo MONb30BaHUS
yKa3aHHbIM >XKUIbIM MOMELLEHNEM Ha YCINOBUSIX COLMANbHOIO Halma, CO CreayHLmM
pacnpeneneHMemM Aonen B npaBe COOCTBEHHOCTM Ha XUoe NoMeLLeHUe:

(¢p.u.o. epaxdaH, nacriopmHblie daHHbIE 8bipa)keHue 01U 8 rnpase Ha Xusoe

rnomeuweHue)
n n 20 r.
Moanncn Byaywmx co6CTBEHHMKOB:
1.
2.
3.
(¢.u.0.) (noodnuce)

JInyHOCTYM rpaxgaH yCcTaHOBIEHbI, NO YOOCTOBEPSAIOLLMM NIMYHOCTb AOKYMEHTaM,
NONIHOMOYMS NpeAcTaBMTENEN NPOBEPEHBI U NOATBEPXKAEHbI COOTBETCTBYIOLLMMMN
AOKYMeHTaMMu:
" 20 r.

(¢p.u.0. dormkHoCcmb crieyuanucma) (nodnucs)




MpunoxeHwne 2

K AAMWHUCTPATUBHOMY perfnameHTy
npegocrtaBneHnss AOMUHUCTpaUMEN
ropoackoro  okpyra  CTpexeBou
MyHuuunaneHon ycnyrmn «lepegava
KUNbIX NnoMeLLeHNN
MYHULMNANBHOIO XUMULWHOIo hoHaa
B COBCTBEHHOCTb rpaxkaaH»

COIMACHUE
Ha o6paboTKy NnepCcoHanbHbIX AAHHbIX

A, ,

NPOXMBaKLLMI MO agpecy:

nacrnopT cepumn Ne ,
BblOaH

« » 20 ropa

B cooTBeTCTBMM C PeaepanbHbiM 3akOHOM OT 27.07.2006 Ne152-03 «O nepcoHanbHbIX
AaHHbIX» gato MyHuumnanbHOMY Ka3eHHOMY yupexaeHnio AOAMUHUCTpaLmMsa ropoacKoro
okpyra CTpexeBon, pacrnonoxeHHoMy no agpecy: 636785 Tomckas obnactb,
r.Ctpexeon, yn.EpmakoBa 46a, cornacue Ha 06paboTKy MOUX NepPCOHanNbHbIX AHHbIX.
Cornacue BCcTynaeT B CUIy CO OHA €ro NoAnMcaHns n aenctesyeT 6eccpoyHo.

Cornacne MoxeT ObiTb OTO3BaHO MHOK B Itoboe BpemMda Ha OCHOBaAHMM MOe€ero
NMMCbMEHHOrIo 3adABJ1IEHUA.

20 r.
nata (modnuck, pacwugposka nodnucu)




MpunoxeHne 3 K AQMUHUCTPATUBHOMY perfameHTy npegocrasneHna AoMMHUCTpaumen
ropofckoro okpyra Ctpexeson MyHuumnansHon ycnyrn «llepegada Xunbix

NMOMELLEHNA MyHULMMNANbHOIO XUNULLHOTO poHAa B COBCTBEHHOCTb rpaXaaH»

BIIOK-CXEMA
npegocTaBneHns MyHuumnansHom ycnyrm «lNepegaya xxunbix NOMeLLEeHNN
MYHULMNANbHOIO XUNuwHoro ooHaa B COGCTBEHHOCTb rpaxaaH»

3asaButenb

v

OTaen XnnuwiHoM NoNUTUKM AaMUHUCTpaLUn ropoackoro okpyra Ctpexeson

v

PervcTpauust 3asBrneHust U 4OKYMEHTOB, ONpeaerneHe OTBETCTBEHHOMO Nnua
3a npegocTaBrieHe MyHULMNarbHOW yCryru

v

1 pabounin geHb
HanpaBneHve mexBefOMCTBEHHbIX 3anNpOCOB O NPeAoCTaBNEeHNN LOKYMEHTOB >
v

npe,El,OCTaBJ'IeHI/Ie OTBETOB Ha MeXBeJOMCTBEHHbIE 3aMnpocChl

1 pabouuni oeHb

4

A

»| O pabounx gHewn

A 4
PaccmoTpeHne 3aaBneHnsa Ha 3acegaHnn Kommcceum no XunuiHelM Bonpocam

!

MprHATKE peLleHns 0 NPeAoCTaBNeHU MyHULMNATBHOW YCnyrn 6o ob
oTKase B NpeAocTaBeHn MyHULMNanbHON YCryru

» 5 pabounx gHen

MpenocTasneHve OTKa3
MNogrotoBka MoaroTtoBka
yBeOOMITEHNS O yBeaomneHus o6
OTKa3e B
npenOCLaBneHM > 3 paGOLWIX AnA l4— npeaocTaBneHnmn
. MyHUUMNanbHOW
MYHULMNANbHON Y ;‘Cnyam °
ycnyru
\4

MoarotoBka npoekTa nocTaHoBNeHUS AAMUHUCTPaLIMN FOPOLCKOro oKpyra
Ctpexeon «O nepegaye xuroro nomeLLleHns MyHULMNanbHOro XUMNULLLHOro
¢oHaa B COBCTBEHHOCTb rpaxaaH»

'

MoaroToBka gorosopa nepenayn Xurnoro nomeLleHnsl B COGCTBEHHOCTb

7 pabouunx oHemn

A 4

L 5| 3 pabounx gHs

v

- 1 pabounin geHb
Bblgaya pesynbTtaTta npeaocTaBneHms MyHUUMnanbsHom ycnyru

Y

A




	Общие положения
	Состав, последовательность и сроки выполнения  Административных процедур, требования к порядку их выполнения
	25. Административная процедура «Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги».
	30. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента, устанавливающих требования к предоставлению муниципальных услуг, а также принятием решений ответственными лицами.
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг, начальником Органа.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, положений регламента, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами проводится путем: оперативного в...
	Периодичность осуществления текущего контроля устанавливается распоряжением Администрации городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа, курирующий данное направление, начальник Органа.
	31. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок, в выданных в результате предоставления муниципальной услуги, документах.
	32. Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы.
	32.1. Общие требования к порядку подачи и рассмотрения жалобы:
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, либо регионального портала государственных и муни...
	3. Жалоба должна содержать:
	1) наименование Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4. Жалоба, поступившая в Орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации. В случае обжалования отказа органа, ...
	5. По результатам рассмотрения жалобы Орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	2) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 33 настоящего администр...
	8. Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отношен...

