lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULUMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pegakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot 03.06.2020 Ne387, ot 16.11.2020 Ne740, ot 05.04.2021
Ne180)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PenepansHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O6 opraHM3aumm npeaocTaBreHNs rOCYAapCTBEHHbIX U MyHUUMNANbHbBIX YCyr»,
depgepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHnn M NOXOPOHHOM
peney», 3akoHa Tomckom obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wn
NOXOPOHHOM Aenie B Tomckon obnactu», Ha OCHOBaHMWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegocTtaBreHns MyHUUMnanbHOW
ycnyrm «Pe3epBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWUy MOCTaHOBMEHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra CrtpexeBon o1 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBMEHME NOANEXUT pasMeLLEHMIO Ha OoduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1Usi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrnb 3@ WCMNOSIHEHWEM HACTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (UHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Masp ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH
nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot
16.11.2020 Ne740, ot 05.04.2021
Ne180)

AOMWHUCTPATUBHbIVA PEMMAMEHT
NpeaoCTaBneHnss MyHULMNanbHon ycnyrn «Pe3epBrpoBaHMe 3eMENBbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHUE»

l. Oobwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMVMHUCTPATMBHBIA pernaMeHT npeaocTaBneHnss MyHUUMNanbHOW YCryru
NO pe3epBMPOBaHUIO 3EMEeNbHOro Yy4vactka nog Oyaywee cemenHoe (pogoBoe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBINA pernameHT) onpeaenseT nopsaaok U ctaHaapT
NpeaoCcTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUI0 3E€MESNbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMumMnanbHas ycnyra)
AoMnHucTpaumen ropogckoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fivMuamMu U
MyHUUMNANbHbIMU cRyxawumMm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. 3aaBuTenamMm ABRSOTCA usndeckme nuua nNMbo KX YNONTHOMOYEHHbIE
npeacraBuTenu (ganee - 3asBUTErNb).

TpeboBaHus K nopsagky WHPOPMUPOBAHWUS O MNPEeAOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. MHdopmupoBaHne rpaxgaH O nopsgke npegoctaBfieHUs MyHUUUNanbHOW
ycrnyrm obecneunBaeTcs MyHUUUNANbHbIMU cnyxatimmu, cneumanucTamm
AOMUHUCTpPauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LeHTpa
npeaocTaBneHns rocyAapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanMyYUM 3aKNYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMoaeNCTBUN, B COOTBETCTBMM C TpeboBaHUAMM,
npeaycMoTpeHHbiMK ctatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-3 «O6
opraHuMsauun NpenocTaBfeHns roCyAapCTBEHHbLIX U MyHUUMNANbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpeboOBaHUAMU K MHGOPMUPOBAHUIO TpaxdaH O Mnopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMAKOTCA OOCTOBEPHOCTb npefocTaBnseMon
MHpOPMaLUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpaumMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, yd4acTBYIOLNX B NpeaocTaBneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMNOHHO-TENEKOMMYHUKALNOHHON



cetn «WHTepHeT» (manee — ceTb WHTepHeT), uHdopmauuss o rpadukax padoThl,
TenedOoHHbIX HOMepax 1 agpecax 3NeKTPOHHOM NoYThl NpeacTaBneHsb! B [NMpunoxerHnn 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

6. NHdopmaumss o mecTe HaxoxaeHus, rpadukax pabotbl AgMuHUCTpaumm
ropogckoro okpyra CTpexeBoW, OpraHoB W  OpraHusauumi, Yy4yacTBYKOLIMX B
npegocTaBneHn MyHULMMansHOW yCcnyru, o nopsake npeaocTaBrieHuss MyHUUMNansHOm
ycnyru pasmewaeTca Ha oduunanbHOM canTe OpraHoB MECTHOrO camoynpaBieHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EanHbIN nopTan rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIyr
(dbyHKUMR)» (panee — EgMHbIM nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbIX YCIyr
(dyHKUMI)), a TaKKe NpefocTaBnAeTCcs Nno TenegoHy 1 ANEKTPOHHOM MoyTe.

7. Ha odwuumanbHOM canTte opraHoB MECTHOro camoyrnpasneHuUss ropoLCKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHoBaHWe W noyTOBble agpeca AOMUHUCTPAUMM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH o npegocTasneHu nHpopmauum
0 rnopsiake NpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIIoOXeHNAMMU;

7) KpaTKoe onuMcaHue nopsiaka npefoctaBreHns MyHuuunanbHon ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTarne rocygapCTBEHHbIX M MyHUUMMANbHbIX yCryr (yHKUUN)
pasmMellaeTca cnegyrowasi MHpopmaums:

1) ncyepnbiBaoLLNA nepeyeHb AOKYMEHTOB, HeobxoanMbIX ans
npefocTaBneHnss MyHuUMnNanbHOW ycrnyrn, TpeboBaHWs K OMOPMIIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3afBUTErNb Bnpase NnpeacrtaBuTb
Mo cOBCTBEHHOW MHULMATUBE;

2) Kpyr 3asiButenem;

3) CPOK npefocTaBneHns MyHULUnansHOM yCryru;

4) pe3ynbTartbl  NPefoCTaBNeHns  MyHUUWUNanbHOM  ycnyrn,  rnopsgok

npeaocTaBneHnss  [OKYMEHTa, ABMAOLLErocs pes3ynbTaTom npenocTaBneHus
MYHULMNANbHONM YCNyru;

5) pasMep rocyQapCTBEHHOW MOLWNWHBLI, B3MMaeMoW 3a npeaocTaBrieHne
MYHULMNANbHOWM YCNyru;

6) ncYepnbIBaKLLMI NepevyeHb OCHOBaHWIA AN NPUOCTAHOBINEHUS UK OTKa3a B

npeaocTaBneHnn MyHULUMNanbHOW ycnyru;

7) 0 npaBe 3asBuUTeNda Ha gocynebHoe (BHecynebHoe) obxanoBaHne OeNCTBUN
(be3pencTBmsl) U peLleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XOA4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) dopmbl  3asBneHun (yBeAOMIEHWW, CoobLLEeHUNn), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. MHdopmaunio o nopsagke nonyyvyeHUs MyHUUMNAnbHOW YCIyrn, a Takke O
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CcnpaBokK), agpecax
SNEKTPOHHOM NoYThl, rpadpuke paboTbl, cBedeHus 00 opraHax W opraHusauusx,
y4acCTBYHOLIMX B NpeaocTaBleHnn MyHUUMNAanbHOM YCIyrn Unu siBASOLWNXCA UCTOYHUKOM
nony4yeHnss MHopMaumu, rpaxgaHnH MoXeT NoNyYnTb:

NMYHO npwu obpaleHnn K AOOMKHOCTHOMY nuuy (cneuuanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUn AOMUHUCTpaUMM TFOpPOACKOro OKpyra
CtpexeBou;



NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUW FOPOLCKOro OKpyra
CtpexeBol, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, yKa3aHHbIM B lNpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe opraHOB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru;

Ha MHMOPMAaUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHnm B MOLI.

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLleHune
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuHOpMauMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTtenbHasa nHpopmMmauums:

1) nouToBbLIN agpec AOMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro canmta OopraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPaATUBHOIO pernameHTa ¢ NpUNoXKeHNAMMU,;

7) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palleHnss N0 KOHTAKTHOMY TenedoHy no Bornpocam MHPOPMUPOBAHUSA O
nopsgke nNpefocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAlOTCA B COOTBETCTBUN C
rpadpukom  paboTbl  YNpaBrneHUs  WUMYLWECTBEHHbIX W 3eMeflbHblX  OTHOLLEHUN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHdopMaumio o
HaMMEeHOBaHUM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW ropoACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuv, UMeHu, oT4vecTBe (npu
Hanu4Mm) n OMMKHOCTW cneyunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

12. Tlpu oTBeTax Ha TenedOHHblE 3BOHKN M YCTHble obpalleHnss cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXoAgdaWwMX HOMepax, Mo4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MYyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) o HeobGXxogMMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ansa  nonyyeHus
MYHULMNANbHON yCnyru;

6) 0 CpoKax pacCMOTPEHUS 3asBNEeHNA 0 NpedoCTaBNeHN MyHULMNAIbHOW YCyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW yCryru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuu o
BOMpocam nNpefocTaBneHns MyHMUMNanbHOW yCcnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNW fWMYHO) ChneumnanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro



okpyra CTpexeBon LOMKHbl KOPPEKTHO W BHMMATENbHO OTHOCUTBLCA K rpaxgaHam, He
YH/XKasa UX YeCTu U JOCTOMHCTBA. YCTHOE NMH(pOopMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHMLMNANbHOW YCNyru AOMKHO NPOBOANTBLCH C UCMOSIb30BaHMEM OuLManbHO-4EM0BOro
CTUNA peyun.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxgaHuHa JMYHO CneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKUTENbLHOCTL NpuemMa npu  NMYHOM ObOpalleHun He [OSPKHO MpeBbIwaTtbh
nNaTHaguatTv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHun He OO0SMKHO
npeBbIlWaTh NATHAALATA MUHYT.

15. Ecnu gna noarotoBkM OTBeTa Ha yCTHOe obpalleHune Tpebyetca Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasneHUs MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBNAWOWUNW  YCTHOE
NHopMMpoBaHue, npegnaraeT 3asBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEro Bpems
ONs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuUTb 3asBUTENO MNUCbMEHHbIA OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnbo B aNeKTPOHHOW hopMe.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWeCTBNAeTcs  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpaleHna NUYHO UM NocpencTBOM MOYTOBOrO
oTnpaeneHns, obpalleHna B aneKTPOHHOW (hopMe O npeaocTaBrneHun nHgopmMaumm no
BOMpocam NpeaocTaBneHns MyHUUMNanbHOW YCnyru, CBeAeHnn o0 xoAe npefocTaBneHus
MyHMUMnanbHon ycnyrn. MNucbeMeHHoe obpalleHne perncTpupyeTcsl B TeYEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

17. Mpwn obpaweHun 3a nHpopmaunen B NMCbMEHHON YOPME OTBET rpaXgaHUHy
HanpasnseTcs B NMCbMEHHOW hopme No NMOYTOBOMY afpecy, ykazaHHOMY B obpalueHuu,
noctynueeM B AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBow, B TevyeHue Tpuauatu
OHeW Co OHA pernctpauun obpalleHuns.

18. MNpwn obpaweHun 3a nHpopmaumen No SNEKTPOHHON NOYTE, C UCMONb30BaAHNEM
EovHoro noprtana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX yCnyr (oyHKuun) B doopme
9NEKTPOHHOIro [AOKyMEHTa OTBET HanpaBrsieTCa rpaxaaHuHy B (OpMe 3r1eKTPOHHOro
OOKyMEeHTa Mo ajpecy O3MeKTPOHHOW MouyThl, yKa3aHHOMY B oObpallieHuu, B TeyeHue
TpMALaTV OHEN CO OHA perncTpauumn obpalleHums.

B obpalieHnn rpaxgaHvH B oba3aTtenbHOM nopsake ykasblBaeT CBOU hamunuio,
UMs, OTYECTBO (nocnegHee - NpU Hanuuuu), agpec 3MEeKTPOHHOW MNOYTbl, NO KOTOPOMY
OOMMKHbI  OblTb HanpaBneHbl OTBET, YBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl W
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

18.1. PaccmoTpeHue obpalleHni O npefocTaBfieHun WHopMauun O nopsigke
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM depeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANbHOWN yCryru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoOBaHNE 3eMENbHOIO y4acTka
noa 6yayulee cemeriHoe (POOOBOE) 3aXOPOHEHME.

HavmMeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

20. lNMpepocTaBneHve MyHULMNANbHOW yCnyrn ocylwecTerngaeTca AgMuUHUCTpaunen
ropofckoro okpyra CtpexxeBow.



21. HenocpeacTBeHHO npeaocTaBreHne MyHULMNanbHOM YCIyrn OCyLEeCTBASIETCSA
cneunanuctamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMenbHbIX OTHOLLEHUI
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtaToM npegocTaBfieHUs  MyHUUMNANbHOW  yCriyrn  SBRSeTCs
noctaHoBrneHne AOMUHUCTPauUUK ropoackoro okpyra CTpexeBoM O pesepBUpOBaHUN
3eMeribHOro yyactka nog dyayliee cemenHoe (pogoBoe) 3aXOPOHEHME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHum MyHUUunanbsHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiamMeHTa,
pe3ynbTatoM npefoCTaBfeHnus MyHUUMNanbHOW YCNyru sBnseTcsa ysegomneHve o6
OTKase B MpedocTaBfeHUn MyHUUUNANbHOW YCIyrn rno pesepBMPOBaHUIO 3eMerbHOro
yyacTka nop dygyuiee cemenHoe (POAOBOE) 3aXOPOHEHME.

Cpok npeaocTaBneHnst MyHMUMNanbHOM ycnyru

24. CpoKk npenoctaBneHna MyHUUMNANbHOW YCnyrM C y4eToM HeobxoammocTu
obpaleHusa B opraHusauun, yd4acTBylolmMe B NpefoCTaBAeHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTb CeMHaauaTn KaneHgapHbIX AHEN CO AHS NONyYeHUs 3asaBreHust co
BCEMM HEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaCTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeCTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecCTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm o6
OTKase NpuMHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedocTaBfeHnsa 3asBuUTENEM B
AgMuHUCTpaumio ropogckoro okpyra CTpexeBon (He no3gHee OfHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. lNpepocTtaBneHne MyHULMNANbHOW YCIyr OCYLLLECTBNAETCA B COOTBETCTBUM C:

1)  3emesnbHbIM KoZlekcom Poccunckon  depepauum /| «Cobpanune
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon depepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) depepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHUN B
3emenbHbI  Kogekc Poccunckon depepaumm n otaenbHble 3aKoHOAATESNbHbIE aKThl
Poccuinckon ®depepauumn» // OduumnanbHbii MHTEPHET-NOPTan MNpaBoOBOW WMHdOpPMaUUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauun
npenoCcTaBneHnst rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr» (MCTOYHUK O0domumManbHOMo
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccunckon ®epepaunm»  (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuiickada rasetar, Ne 202 ot 08.10.2003);

6) PepepanpHbin 3akoH OT 12.01.1996 Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene» (MNepBoHavanbHbIN TEKCT OOKYMeHTa onybnukoBaH B wu3gaHuax «CobpaHue
3akoHogatenbctBa Po®», 15.01.1996, Ne 3, crt. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);



7) MoctaHoeneHnem lMpasutensctea Poccuiickon ®epepauumn ot 08.09.2010 Ne
697 «O eonHom cucTeMe MEeXBeOOMCTBEHHOrO 3rfIEKTPOHHOrO B3aMMOAENCTBUSY
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepaunn, 2010, 20 ceHTabps, Ne 38, cr.
4823);

8) MocTaHoBneHMem MaBHOro rocyaapCcTBEHHOIO cCaHUTapHOro Bpava Poccuiickon
®epepaunn ot 28.01.2021 Ne 3 «O6 yTBEpXAeHUM caHUTapHbIX npasun n Hopm CanlluH
2.1.3684-21 «CaHuTapHo-anngemuonornyeckne TpeboBaHus K Coaep)KaHuio TeEPPUTOPUN
rOpoACKMX M CENbCKUX NOCENeHun, K BOAHbIM OObekTam, NUTbEBON BOOE M NMUTLEBOMY
BOOOCHabXeHuo, aTMocdepHOMY BO34yXY, NOYBAM, XUIbIM MOMELLEHUAM, SKChnyaTaumm
NPON3BOACTBEHHbIX, OOLLECTBEHHbIX MNOMELLEHUN, OpraHM3aumMm Uu  NPOBEAEHUIO
caHuTapHo- NPOTMBO3INUAEMNYECKUNX (NnpodhnnakTnuyeckux) MEPONPUATUNY I
OdvumanbHbIin - UHTEpHET-NopTan npasoBon uMHGopmauum  http://www.pravo.gov.ru,
05.02.2021;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wn
NoxopoHHOM aene B Tomckon obnactny // «Tomckmne HoBocTuy, Ne 2, 13.01.2005;

WcuepnbiBatowwmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMA W WHbIMM HOPMAaTUBHBIMW MNPABOBLIMW aKTamMu A4S
npegocTaBneHns MyHULMNAansHOM yCnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHpopMaumo, KOTOpble 3asBUTENb AOSMKEH NpPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
Kak OHWM noaniexaT MNpeacTaBfeHU0 B paMKax MeXBEOOMCTBEHHOro WHGOPMAaLMOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHus MyHAUMNAnNbHOW YCryrv 3asiBuTenb npeacrasnseT
3aaBneHne (npegnaraemasa opma 3asBfeHus npeactaBneHa B MPUMOXKEHUsSX 2 K
HacToswemy AOMUHUCTPATMBHOMY perrameHTy). B cooTBeTCTBUM C MOCTaAHOBIEHMEM
AoMunHuncTpaummn ropoackoro okpyra Ctpexeson ot 16.10.2018 Ne 788 «O6 yTBepxaeHum
[MepeyvHs MmyHMUMNAnbHLIX YCRyr, NpeaocTaBrieHne KOTOpPbIX NOCPEeACTBOM KOMIIEKCHOMO
3anpoca He OcCyWecTBnseTca B MHOrO(YHKLMOHANbHOM LEHTpe Ha Tepputopum
ropofckoro okpyra CtpexeBon» npegocTaBneHne MyHUUunanbHOM YCnyrm nocpencTsoMm
KOMMJIEKCHOrO 3anpoca He OCyLlecTBnseTcs.

27. K 3aaBneHno Ha npegocTaBneHne MyHuLmnanbHOM yeryri npunararTcs:

1) ytpaTtun cuny

2) KOMUM OOKYMEHTOB, MNOATBEPXOAlLWMX CTeneHb poaCcTBa ful, yKasaHHbIX B
3asBreHnn (C NoAMHHNKaMKN ANs CBEPKN);

3) aKkT npeaBapuTEribHONO COrflacoBaHWMA MecTa CeMeWHoro (podoBOro)
3axXOpOHEHUS.

MpepocTaBneHne ykasaHHbIX [JOKYMEHTOB He Tpebyetrca B cnydae, ecnu
yKa3aHHble [OOKYMEHTbl Hanpasnsfucb B YMNOMHOMOYEHHbLIN OpraH C 3asdBfeHWEM O
npegBapuTenibHOM COrfacoBaHUM NpeoCTaBrieHUss 3eMeSibHOro yyacTtka, Mo uToram
PacCMOTPEHNST KOTOPOro MNPUHATO pelleHMe O npeaBapuTerieHOM — COorflacoBaHuu
npegocTaBneHns 3eMenbHOro yyacTka.

PeweHne o npegoctaBneHun wHBanugam Mep couunanbHOW MoadepXku, o6
OKasaHMM WM MyHUMUMNANbLHOW YyCryr, O peanu3aumm WHbIX MpaB  MHBaNMOos,
npenyCMOTPEHHbIX 3akoHogaTenbcTBoM Poccunckon depepaumm, OCyLeCTBNAETCS Ha
OCHOBaHUKM cBefeHun 06 WHBaNMOHOCTW, coaepXawmxca B depepanbHOM peecTpe
WHBanNWaoB, a B Criyyae OTCYTCTBMS COOTBETCTBYHWOLWNX CBedeHUn B dredeparbHOM
peecTpe MHBaNUAOB Ha OCHOBAHUMU NPeACTaBlIeHHbIX 3adBUTENEM JOKYMEHTOB.

3asBuTens Npu nNMYyHOM obpalleHnn 3a npegocTaBneHeM MyHULMNAnsHOW ycnyrm
npeobaBnseT OOKYMEHT, YOOCTOBEpPSWMA NNYHOCTb, U OOKYMEHT, YOOCTOBEPAIOLLNA
npaesa (NoOfIHOMOYUA) NpeAacTaBUTENs (PU3NYECKOro UMW HPUOMYECKOro nuua, ecnv c
3asBneHnem obpallaeTca NnpeacTaBuUTeNb 3asaBUTENS.



OTBETCTBEHHOCTb 3a NOMHOTY U AOCTOBEPHOCTb NpeAcTaBNAeMbIX CBeAeHU HeceT
3aaBUTENb.

28. [okymeHTbl AOnsi npefocTaBfieHUMst MyHUUMNANbHOW Yycnyrn MoryT ObiTb
npegcraBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBoW C WUCMONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne
obecneyeHnss TEXHUYECKOW BO3MOXHOCTM), MNOYTOBbIM OTMNpPaBfEHWEM, MpU  FINYHOM
obpalyeHun, a Takke nocpeacTsoM obpalleHns 3a nonydyeHnemMm MyHUUUNansHOM ycryrm B
MO®LL (npy Hanuunn 3aknoyYeHHoOro cornawexus). B cnyvyae npegocrasneHns 3asiBrneHus
B 3NEKTPOHHOM hopMe 3asBUTENb NpUKNagbiBaeT K TakoMy obpalleHuo Heobxoaumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpeanaraemasa dopma 3asBrieHus
OOCTyNHa ANs KONUPOBaHUS W 3anoSfiHEHUA B 3NIEKTPOHHOM Buae Ha EauHom noptane
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odmumnanbHom cante. B
GymaxHOM Buae npegnaraemad opma  3asaBneHuMs  MoxeT ObiTb  nonydeHa
HenocpeacTBeHHO B YnpaerneHun (kab. Ne 39), B MOLL (npu Hanmuum 3aknio4eHHOro
cornaiueHus).

28.1 ncknioyeH

29. lNepeyeHb OOKYMEHTOB 41151 IpeoCTaBNeHNs MyHULMNANsHOM YCIyrn, KoTopble
HaxogaTCca B pacnopsXeHUM OpraHoB M OpraHu3auui, y4acTBYHOLIUX B NpegocTaBrieHnm
MYHMLUMMNANbHOW YCRyrn, KOTOpble 3asiBUTENb BMpaBe NpeaocTaBuUTb MO COBCTBEHHOM
nHUUmnaTnBe, OTCyTCTBYET.

30. AoMmnHMUCTpauma ropogckoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS OCYLECTBNEHUS OENCTBUMKA, B TOM 4uCre
corrnacoBaHuii, HeOBXOAUMbIX ANS NOAyYEeHUs MYHULUMMNANbHOM YCIYyrM U CBA3A@HHbIX C
obpalleHnemM B UHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpasfeHus) u
opraHuMsauuun, 3a WUCKIHYEHWEM MOSMyYeHUA YCNyr, BKITOYEHHbIX B MNEepeyYeHb YCnyr,
KOTOpble ABRAKOTCA  HeobxoaumMbiMn 1 obgasatenbHbIMKM - ANA  NpefoCTaBreHus
MYHUUMNANbHbIX YCNYr, yTBEPXXAEHHbIN peweHneM [dymbl ropoackoro okpyra Ctpexesomn
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoOTopble 4BMAAIOTCA HEoOXoOUMbIMK U
obaszaTenbHbiMM  ONs  NPefoCTaBfeHUss  MyHUUuMnanbHbIX — yCnyr  AgmMuHucTpaumen
ropoAckoro okpyra CTpexxeBon n ee opraHammny;

2) TpeboBaTb OT 3asaBUTENA MNpPeACTaBNEHUA AOKYMEHTOB M WHopmauuun wmnm
OCYLLEeCTBMNEHNs [OeNcTBUW, npeacTaBreHne WM OCYLLEeCTBMEHWE KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbIMW  aKTaMW, PEerynmpylowmMmmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBneHneEM MyHULMNAIbHOW yCnyru;

3) TpeboBaTb OT 3asBUTENA NpeacTaBfeHUs OOKYMEHTOB U MHpopmauuun, B TOM
yucre  NOATBepXOalWuX BHeceHue 3asBuTenemM nnatbl 3@ npegocTaBreHve
MYHUUUNANbHOW YCNYrn, KOTOPble HaxXOAATCA B pacnopsbkeHun dpegeparibHbIX OpraHoB
MCNOSMHUTENbHOM  BRacTW, OpraHoB rOCYAapCTBEHHbIX BHEBHOMKETHbIX  (POHOOB,
MCNOSNTHUTESNbHbBIX OPraHoOB rocyaapcTBEHHOM Bnactu cybbekta Poccuiickon Pepepaumum,
OpraHoB MECTHOro camoynpasreHns nubo noaBEAOMCTBEHHbIX rOCyAapCTBEHHbIM
opraHam unu opraHam MeCTHOro CaMOynpaBfieHUs OpraHu3auuun, y4acTBYHOLIMX B
npeaocTaBneHnn MyHULMNanbHOW yCryrn, B COOTBETCTBUN C HOPMATUBHLIMU NPaBOBbLIMU
aktamn Poccuickon degepaunn, HOPMATUBHBIMW MNPABOBbIMW aKkTaMu CyObLEKTOB
Poccuinckon ®depepauun, MyHMUMNANbHLIMKM NPaBOBbIMUA  akTamMu, 3a WCKYEeHneM
OOKYMEHTOB, BKIKOYEHHbIX B onpefeneHHbln YacTbio 6 ctaten 7 PegeparnbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHMszauun nNpenocTaBneHns roCyaapCTBEHHbLIX WU
MYHMLMNANbHbIX YCNYr» nepedeHb JOKYMEHTOB;

4) TpeboBaTb OT 3aaBUTENA MpeAcTaBneHUs [OOKYMEHTOB W WHgopmauumu,
OTCyTCTBME U (UNIM) HEAOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mpu nepBoHavaribHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMbIX ANA MNpefocTaBneHUs MyHUUunanbHOW
ycnyru, nnbo B NnpegocTaBneHnm MyHULMNANbHOW YCNyrn, 3a UCKNIOYEHUEM CreayroLmnX
cny4vaes:



a) u3MeHeHue TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarlLMxcs
nNpeaocTaBNeHNa MyHMUMMNANbHOW YCNyru, nocne nepBoHavyanbHOW Nogayn 3asiBNeHus o
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuune owmnboK B 3asiBNEHUN O NMPeAoCTaBreHUN MYHULUMMANbHOW YCNyru u
OOKyMeHTax, MOAdaHHbIX 3asBUTeNneM Mocne nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMMbIX [Ofs NpPeaoCTaBNeHWa MyHuUuMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNn MyHULMNANbHOW YCNYrM U He BKITOYMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHNe cpoka OeNCTBUA OOKYMEHTOB UM M3MEHEeHUEe MHopMauuu nocne
nepBOHavyanbHOro oTkasa B npuemMe LOKYMEHTOB, HeobxoAuMbIX ANA npefocTaBreHus
MyHMUMNanNbHOW ycnyru, nnbo B npefoCcTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbiiBfieHWE OOKYMEHTarbHO NOATBEPXAEHHOro dakta (NpuM3HakoB) OWMBOYHOro
MNNU  NPOTMBOMPABHOIO AencTBus  (6e34encTBus)  OOSMKHOCTHOrO  Nuua  oprala,
npeaocTaBnAwLWEro MyHULMNANbHy YCyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoLl, paboTHuka opraHmsaumm, npegycMoTpeHHon YacTbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauuun npeaoctaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHBLIX YCNyr», MpuM MepBOHaYasrlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX Ons NpedoCTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLMNANbHOW yCryrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUUNansHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA MNpeaoCTaBneHUs MyHUUUNanbHOW
ycnyrn, nubo pykoBOAWUTENS opraHuM3aunn, npeagycMoTpeHHom 4yactbto 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusayuu
npeaocTaBneHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBedoMIsieTcs
3aaBUTENb, a TaKKe NPUHOCATCHA N3BMHEHUS 3a AOCTaBMEHHble HeyaobcTea.

5) oTkasbiBaTb B npuemMe 3asBfneHUs U WHbIX LOKYMEHTOB, HeobxoauMbix And
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCNyrn, B crnyvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoauMble ANA NpeaoCcTaBNeHna MyHULMNanbHOW yCcnyry, nogaHbl B COOTBETCTBUU C
WHpopMaumen o Ccpokax U nopsgke nNpefocTaBfeHnMs  MyHUUMNAnbHOW  yCnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX  YCryr
(cbyHKUWNIA);

6) oTKasbiBaTb B NpPefoCTaBfieHMM MYHULMMANbHOW YCryrn B Chydae, ecnu
3asBNeHne 1 OOKYMEHTbl, HeobxoamMmble ANs NPefoCTaBfEeHUs MyHULMNANbHOW YCIyru,
nogaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTtaBrneHus
MyHMUMNANbHOW ycnyrn, onybnuvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownm nepedeHb OCHOBaHUM ONA OTkasa B MpuemMe [OOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

31. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefoctaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWWMM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3asABfneHVe He COAepXuUT cBedeHMn nnbo CoaepXUT HEeMNosHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTodawemMy AOMUHUCTPATUBHOMY pErfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MnoBpeXAeHUd, HanuuMe KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJNIKOBATb UX COOEPKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHUA AN NPUOCTAHOBIEHUSA MpPenoCTaBreHus
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHNn MyHULMNANbHOM YyCnyrm

32. OcHOBaHMs Ansa oTkasa B NpefoCTaBNeHUM MyHMUMNANbHON YCIYTn:



1) 3asBuTEnNb BbIPA3WUS XEMNaHWe NofyuyMTb MECTO Ha Kragbuuwle, KoTopoe He
BXOOUT B nepeyeHb knagbuil, Ha KOTOpbIX MOryT ObiTb NpegocTaBneHbl MecTa Ans
CO30daHNsi CEMENHOIO 3aXOPOHEHWS;

2) 3asBuUTeNb OTKasancd OT MeCT, MNpPeasioKeHHbIX AOfs CO34aHus CeMEWHOro
3aXOPOHEHMUS;

3) 3asBuTENb BbLIPA3US XXENaHWe MnonyYnuTb MEeCTO, KOTOpoe He MoXeT ObiTb
OTBEAEHO nNOo4 CcO34aHWe CEMEMHOro0 3axXOpPOHEHWA B CBA3M CO  CTPYKTYPHbIMU
ocobeHHOCTAMM Knaabulla n apxuTeKkTypHo-naHawadTHON cpenon Knagovwa;

4) 3aaBuTeEnNb ABNSETCA He4eeCcnoCOOHbIM NNLOM;

5) 3agaBuTENEM MOMHOCTBLIO HE UCMOMBb30BaHO paHee NpeaoCTaBfieHHOe MEeCcTO Ans
C030aH1s CEMENHOIO 3aXOPOHEHWS;

6) K 3asBfEHUI0 HE MpPUNOXeHbl LOKYMEHTbl, COOTBETCTByHOLWME TpeboBaHUAM,
yCTaHOBMEHHbIE NYHKTOM 27 HacTosilwero AQMUHUCTPaTUBHOIO perfnameHTa.

33. OcHoBaHus Ons NPUOCTaHOBIEHNSA NPEeSOCTaBNEHUS MyHULMNANbLHOW YCIyrn
OTCYTCTBYIOT.

Pasmep nnatbl, B3UMaemMon C 3adaBUTENS Mpu npeaocTaBfeHuM MyHUUMNanbHOW
ycrnyrm, u cnocobbl ee B3MMaHuMs B ChnyvasiX, NpegyCMOTPEHHbIX denepanbHbIMu
3aKkOHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMU MHBIMW HOPMAaTUBHBLIMWU MPAaBOBbLIMU
aktamm Poccuickon ®egepaummn, HOpMaTMBHBbIMM NMPaBOBbIMKU akTaMmn ToMCKor 0bnacTu,
MYHULUUNANbHLIMU MPaBOBbLIMWU akTamu

34. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

35. VYcnyrn, KoTopble ABMAKOTCA HeobxoaumbiMn U obs3aTenbHbIMW - AN
npegocTaBneHns MyHULMNansHOM yCcrnyru, OTCYTCTBYHOT.

36. Pasvep n oOCHOBaHMS B3MMaHus nnaTtbl 3a OKasaHME HeodXoAMMbIX W
obas3aTenbHbIX  yCryr  yCTaHaBNMBAKOTCA  OpraHvM3auvsMu,  NpegoCcTaBnsowuMm
Heobxoaumble U1 obsizaTenbHble  ycryri, Heobxoaumble AnNa  NpefocTaBreHus
MYHMUMMNANbHOW  yCnyru, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMM
OENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbI CPOK OXMUAAHWUS B odepean npy nogade 3asiBneHus
O NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa npefocTaBreHnst MyHULUNanbHOM yCryru

37. MakcumanbHbIM CPOK OXMOAHUS B ovepeau npu fMYHOW nogadve 3asiBfieHUst O
npegocTaBneHn MyHUUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbIM CPOK OXUAAHUA B o4vepean MNpu nosiydeHuu pesynbTaTta
npegocTaBneHns MyHULMNAaNbsHOM yCnyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3adaBrieHna o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

39. 3asBneHne Ha GymMakHOM HOCUTENEe PerncTpupyeTca B AeHb MOCTYNMeHus B
AgMuHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W [OOKYMEHTOB Angd
npegocTaBneHnss MyHULMNANsHON yCryru.

40. Pernctpauus 3asBneHuns, HanpasBrneHHOro B hopme 3NeKTPOHHOro AOKyMeHTa
yepe3 EguHbIM nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
ocyLecTBNAeTCA He nosgHee paboyero AHA, crnegylowero 3a AHEM ero nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHWsi K MNOMELLEHUsIM, B KOTOPbIX NpeaoCcTaBnsieTcs MyHuUMNanbHas
ycnyra,



K 3any OXuaaHusi, Mectam Ans 3anofiHeHUs1 3asiBIEHUA O MpeaocTaBieHnn
MYHMLUMMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAamM C obpasuamu MX 3anofiHEHUS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrnedyeHunto AOCTYNHOCTM ANA MHBANMAOB YKa3aHHbIX
06bEeKTOB B COOTBETCTBUN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe NHBaNMOoB

41. TpepoctaBrneHve MyHULMNANbLHOW YCNyrn OCYLUECTBMNSAETCA B CneunaribHO
BbIENEHHbIX ANS 3TUX Lenen noMeLleHnsX.

42. MecTta npegocTaBfieHUMsi MyHUUMNAnNbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awute MHBanNuaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaoCTaBNeHNs MyHULMNANbHOM yCryrn ¢ ydyeTtoMm TpeboBaHui
OOCTYMHOCTM [ONA MHBANMOoOB B COOTBETCTBUM C 3akoHogaTesnbcTtBOM Poccumnckomn
degepaumm 0 couManbHOW  3alWMTe  MHBaNWOOB  Ha  COTPyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYKO YCNyry, Bo3naraetcss 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW MOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuos npenocTaBneHus
MYHULUMNANbHOW YCAYT.

OpraHusauma napkoBokK o6LWero nonb3oBaHWs BO3rne 3gaHus  (CTPoeHusd), B
KOTOPOM pasMeLLeHO MOMELLEHNE NpuemMa U Bblgayn AOKYMEHTOB OCYLLECTBISETCHA B
cooTBeTCcTBUM C PepeparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon degepauum».

43. Bxog B nomelleHve npuema n Bblgadn OOKYMEHTOB [OMKeH obecneymBaTtb
cBobogHbIN AocTyn 3assuTenen, b6biTb 0bopyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU NMpoxXodamMu.

44. Ha 3gaHun pagom C BXOOOM AOfKHa ObiTb pasmMewieHa uHdopMauuoHHas
BbIBECKA, coAepallasn cnegyoLwyo MHPopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHu s U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrpaBok;

5) agpec odmumanbHOro canrta OpraHOB MECTHOrO CamoyrnpaBfeHUs ropoACKOro
okpyra CtpexeBon B ceTu HTepHeT.

45. ®dacapg 3paHua gOrKeH OblTb 0b6opyaoBaH OCBETUTENbHbIMU Npudopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

46. NomeLleHnsa npuemMa 1 Bblgayun JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTtb MecTta
Ans oxXmaaHus, MHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

47. B mectax ana MHOPMUPOBaHUA A0SMKEH ObiTb obecnevyeH OOCTyn rpaxgaH
AN 03HAKOMIEHUst C MHGOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTCs.

48. XapakTepucTukmn noMeLLeHN NnpMemMa n Bblgadm JOKYMEHTOB B YacTu 06 beMHO-
NNAHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHUs, NoXapHou 6e3onacHoCTw,
NHXEHepHOro obopyaoBaHWs AOMKHbI COOTBETCTBOBATb TpPeboBaHMAM HOPMATMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopum Poccuinckon depepaumn.

49. MNomeLLeHnsa npvemMa BblAa4un JOKYMEHTOB 060pyAyTCs CTeHAaMu (CTomkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBfeHnss MyHMUMNanbHOW YCIyri.

50. B mectax ans oxvaaHust yCTaHaBnvBalOTCH CTYNbs (KpecernbHble CeKuuw,
Kpecna) ansa sassutenen.

51. B nomewieHun npuema u BbldayuM [OOKYMEHTOB BblAerniseTcd MecTo Ans
odopMIieHNst LOKYMEHTOB, NpeaycmaTpumBatoLliee cTonbl (CTOVKM) ¢ BnaHkamu 3asaBneHnn
N KaHUENSAPCKUMWN NPUHAONEXHOCTSAMMN.

52. WHpopmaumna o damumnumn, nmeHu, otdecTBe (MpUM HanmmMyumm) M LOOSMKHOCTM
cneunanucTa opraHa, OCyLLeCTBNAKLWEro npeaocTaBrieHne MyHUUMNanbHOW YCnyru,
AOMmKHa bbITb pasmelleHa Ha paboyem MecTe crneunanucta YnpasneHus.



53. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneuynBaeT
NHBanuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCcTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenarCTBEHHOro MNOSfb30BaHMUS
TpaHCNopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHuMe, NOMeLUeHMe), B  KOTOPOM  npeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOW OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOpPTHOE CPeACTBO M BbiCAOKM M3 HEro, B TOM YuUCrie C MCNOMb30BaHWEM Kpecra-
KOMSICKU;

3) conpoBoOXAeHe UHBANMMAOB, UMELLINX CTOMKME PacCTPONCTBA (PYHKUUM 3peHUSN
N CaMOCTOATENbHOIo NepeaBMXeHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HoOcuTenem WHdopmauum,
HeobxoaumMbIx Anst obecneyeHus GecnpensTCTBEHHOrO AOCTyna WHBaNMAOB K OObEKTy
(3maHuio, NoOMeLLeHMID), B KOTOPOM MpedocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYEHNn NX XXN3HeOeATeNbHOCTY;

5) pybnupoBaHve HeobOxoaumon ANA WHBaNMOOB 3BYKOBOW W 3pUTESbHOWN
nHopmauumn, a Takke Hagnnuceun, 3HaKoOB U UHOW TEKCTOBOM U rpacdmnyeckon nHgpopmauunm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha oOObekT (3gaHue, nomelleHue), B KOTOPOM npefocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobaku-npoBoaHMKa npwu Hanu4um OOKYMeHTa,
noATBepXaatoLLlero ee cneumanoHoe obyyeHme 1 BbigaBaemoro no opme n B nopsiake,
KOTopble  onpefensaiTca  defeparnbHbiM — OpraHOM  UCMOSMHUTENbHOW  BRacTw,
OCyLLEeCTBNALWMM (PyHKUMM NO BbipaboTKe U peanusaunm rocygapCTtBEHHON NOSIMTUKA U
HOpMaTUBHO-NPaBOBOMY PerynuMpoBaHuio B cpepe coumnanbHOM 3aluTbl HaceneHus;

8) okasaHue wuHBanNMgam nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU ninuamu.

Moka3aTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW yCryru

54. NokasaTenamMmmn OCTYMHOCTUN N KayeCcTBa MyHULMNANBHOW YCyrn ABNAKTCSA:

1) DoCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTeNsIM MHopmMauuy,

2) NofIHOTa MHOPMMPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb opM MpedocTaBnsemMon mHgopmMaumm o6 agMUHUCTPaATMBHbBIX
npoueaypax;

4) ynobCTBO M AOCTYMHOCTb MOyYEeHUA MHOpMauun 3aaBUTENSMU O MOPSLKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobniogeHne CpPoKOB UCMOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatbl 3@ NpeaocTaBneHue
MyHULUMNANbHON yCcnyru;

7) cobntogeHve TpeboBaHUn CTaH4apTa NPeAOCTaBNEHNA MYHULMNANBHON YCNyru;

8) otcyTtcTtBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencteus (besgencreume)
opraHa, npefocTaBnsalWero MyHAUUNANbHY YCnyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb60o MyHMUMNANbHOMO CriyXallero;

9) nomHOTa W akTyanbHOCTb WH(OpMauMm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

55. MMpn nonyyeHnn MyHUUMNanbHOW yCrnyrn 3asiBUTENb OCyLLeCTBNseT He Bonee
Tpex B3aMMogencTBuii C JOIMKHOCTHBIMWU NUuamMu, B TOM YUCHE:

1) npn nogaye 3anpoca Ha MNofiyd4eHue YyCnyru u nonydeHun pesynbTaTta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL, - He Bonee aByx pas;



2) npu nogade 3anpoca Ha Mony4YeHue Yycnyrm c wucnornb3oBaHvem EAuHoOro
noptana rocydapCTBEHHbIX UM MyHUUMNanbHbiXx  ycnyr  (pyHKUMn), NOYTOBbIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [MpoOomKNTENbHOCTE KaXgoro B3aMMOLEWUCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. VNcuepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asiBUTENb BrpaBe COBEPLUNTbL B
SNEeKTPOHHOM opMe Mpu  MOMYyYEeHUUM MYHUUMNANbLHOW YCnyrm C UCNoSfib30BaHMEM
EauHoro noprtana myHuumnanbHbIX yenyr (yHkumi) (nocrne obecneyeHnss TEXHUYECKOM
BO3MOXXHOCTH):

1) nonyyeHne nHopmaunm 0 MyHULMNANIbHOW yCnyre;

2) 03HaKoMMeHue ¢ hopMamMu 3asBrEHUA U UHbIX JOKYMEHTOB, HeO6XoanMbIX ANd
NoNy4YeHUss MyHuUmMnanbHOW ycnyru, u obecnevyeHve ocTtyna K HAM O5s KONMpoBaHUS U
3anosiHeHNs B 3MeKTPOHHOM (hopMme;

3) npeAacTaBneHWsa 3asiBfieHUs O NpefoCTaBfieHUM MYyHUUUNANbHOW ycryrn B
3NEeKTPOHHOM bopme;

4) npeacTaBneHne  OOKYMEHTOB, HeoOXoAuMbIX  Ons  npefocTaBrieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBrneHne MOHUTOPUHra XxoAa nNpeaocTaBneHuss MyHUUMNansHOM yCryru;

6) nony4vyeHve pesynbTaToOB MPeAOCTaBreHUs YCNyru B 3rEKTPOHHOM Buae Ha
EovHom noptane rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCnyr ((OyHKUMI), €Cnn 3TO He
3anpeweHo denepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBatowme ocobeHHOCTH
npegocTasneHns MyHuuunaneHoun ycnyrm B M®L, n ocobeHHOCTU npeaocTaBneHuns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

58. 3aaBuTeno npegocTaBnAeTCs BO3MOXHOCTb MOMYyYEHUS  MYyHULMNAarbHOW
yCnyru ¢ ucnonb3oBaHnemM EaMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr
(dyHKUMI) (nocne obecneyeHnss TEXHNYECKON BO3MOXHOCTM), MOYTOBbLIM OTMNpPaBEHNEM,
a TaKkke MoCpeAcTBOM fMYHOrO obpalleHnsa 3a NosiydeHneM MyHULMNanbHOW YCnyru B
MHoropyHkUMOHanNbHOM UeHTpe (ganee - M®L). OpraHusauma npegoctaBneHus
MyHuUMnanbHon ycnyrm Ha 6ase MOL| ocyulectBnseTcsa B criydae Hanmyns 3aknio4eHHOro
cornaweHns o B3aMMOLEWCTBUWM, 3akNYeHHOro mexgy AOMUHUCTpauMen ropoackoro
okpyra Ctpexeson n1 MOLI.

59. lpu obpaweHun 3a nonyyeHnem MyHUUMNanbHOW ycnyrn 4Yepes EanHbIn
noptan rocygapCTBEHHbIX W MyHUAUMNAnbHbIX  ycnyr  (PyHKUWR) npuUMeHsieTcs
3NeKTpoHHas noanucb B cooTBeTcTBUM ¢ PeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANUCKUY.

60. lMpn npencraBneHUM 3adBNEeHUS B 3EKTPOHHOM dopMe npeacTaBuTesnieMm
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraeBneHa B (opMe OneKTPOHHOro [OOKyMeHTa, MOAMUCAHHOIo 3NEeKTPOHHOM
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

61. [oKymMeHTbl, siBRslOWMecs pe3ynbTatoM npeaoCTaBfieHUss MyHUUMNAnsHOW
ycnyru B BUMAE SMNEKTPOHHOrO [OKYMEHTa, HanpaBnslTcsa 3asBuTento yepesd EOWHbIN
nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkuun) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

62. B cny4yae noctynneHus 3asiBfieHUs U JOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHmeM EfuHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbLIX — yCryr
(dbyHKUMI) crneumanucTt, OTBETCTBEHHbIN 3a NpueM JOKYMEHTOB, MHAPOPMUPYET 3adaBUTENSA
Yyepes NUYHbIN KabUHET O perncTpaunn 3asBneHns.

63. OpraHunsaumss npegocTaBneHns MyHUUUNanbHOW YCNyru OCYLLECTBRSETCs Mo
NPUHUMNY «OOHOro OKHa» Ha ©6asze M®L| npm nuyHoM obpauieHun 3aasutensa (npwm
HanM4YnKn 3aKMNYEHHOro CornatleHus).



64. 3asBuTensaM npegocTaBnseTcss BO3MOXHOCTb AN NpeaBapuTerNibHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA Crieayrwmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nmMyHoM obpalleHun 3assuTtens B ALMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIA CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CtpexesoW: http://admstrj.ru.

65.1. Npv npegBapuTenbLHON 3anucK 3asBuTeNb cCoobLLaeT cneayowme gaHHble:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) ons lopUanMYeckoro nuua: HaMmMmeHoBaHue KpPUaNYECKOro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aneKTPOHHOW NoYTbI (MPY HANU4YNN);

5) >xenaemble gaTy v BpeMda npeactaBneHns JOKYMEHTOB.

66. [llpegBaputenbHas 3anncb OCYLLECTBAAETCA MyTEM BHECEHUS YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asBuTento coobLaroTca gata U Bpems npvema OOKYMEHTOB, KabMHET (OKHO)
npyema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbcsa. [lpy nmyHom obpalieHum
3asBUTENIO0 Bbl4AETCA TanoH-noaTBepxaeHue. 3asiBUTenNb, 3anucaBLUMACA Ha MpUeM
yepe3 odvuMnarnbHbIA CauT OpPraHOB MECTHOrO CcaMoyrpaBfieHUs TrOPOLACKOro oKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyLlecTBrneHe 3annucu 3asiBUTErNen Ha onpeferieHHyo AaTy 3akaH4yMBaeTcs
3a CyTKM 4O HACTynfeHus aTon AaThbl.

69. MNpun ocywecTBNeHNMN NpeaBapuUTENbHON 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncb aHHYNMPYeTCa B Cryyae
€ro HesiBKW No UcTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenam, 3anucabBlUMMCS Ha nNpuem 4vepes3 oduumanbHbIi CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a TpWU KaneHgapHbIX AHA A0
npuemMa oTnpaBfisieTCa HanOMWHAHWE Ha YKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke MHdopmaumsa o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUM NATHaAUaTM MUHYT C Ha3HaAYEeHHOro BpPEMEHMU
npuema.

71. 3aaButenb B Ntoboe Bpems BNpaBe OTKasaTbCs OT NpeaBapuTenbHON 3anncu.

72. B otcyTtctBMe 3asBuTenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucwy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUNXCS B NOPSAKE ovepeau.

73. 'pacdhuk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHnn.

73.1. 3aaBuTtenb MMeeT BO3MOXHOCTb MONyYeHUs WHGopMauumM O Xoae
npegocTtaBneHns MyHuuunaneHouM ycnyrn. WHdopmauua o xode npefoctaBrieHns
MYHULUMNANbHOW YCAYrn HanpaBnsieTCa 3asdBUTEN0O B CPOK, He MPEBbIAOLWMA OOHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA aapec
3NEKTPOHHOM NOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

[Mpn npegocrtaBneHM MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMe 3aaBUTENIO
HanpaBnsaeTcs:

1) yBegomneHne O npueme W perucTpaumm 3asiBeHns U LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTu;

2) yBeAOMIeHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HeEOOXoAuMbIX AN
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOooMneHnMe O BO3MOXHOCTM MOMNyYnTb pes3ynbTaT npegocTaBneHus
MyHMUMNaAnbHOM  ycnyrn  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYT.



[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K nOpPSAAKY WX BbINOMHEHUA, B TOM 4uCrie OCOGEHHOCTU
BbINOSIHEHNA  AAMWHUCTPATUBHBLIX Mpouedyp B  9NEKTpoHHOM opme, a TaKke
0COBEHHOCTN BbINOMHEHMUS aOMMHUCTPATMBHBIX Npoueayp B  MHOMOMYHKUMOHAabHbIX
LeHTpax

74. lpepoctaBneHne MyHUUMNanbHOW YCnyrn BKMYaeT B cebs crnegyowme
agMVHUCTpaTUBHbIE NpoLueaypsl:

1) npvem un peructpaums 3asBfeHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNANbHOWN yCnyru;

2) paccMOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) npuHATHE pelleHns o npegocTasneHnn nMbo o6 oTkase B nNpegocTaBrneHUU
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOW yCryri.

Brok-cxema npegocTaBneHnst MyHUUMNAnbHOWM ycryri

75. bnok-cxema nocnegosaTenibHOCTUM  OEUCTBUW  NpU  NpefocTaBreHun
MyHUUMNANeHOM  ycnyru npeacrtasneHa B [lpunoxeHun 3 K HacToswwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpauns 3asiBeHUss W [OOKYMEHTOB Ans NpenocTaBreHust
MyHULMNAnbHOW yCcnyru

76. OcHoBaHMeM [fna Havana BbINOMIHEHMS AAHHOW aAAMWUHUCTPATUBHOW
npoueaypbl SABMSETCA MOCTynneHne B AAMUHUCTPaAUMIO ropoackoro okpyra CTpexesown
3asiBrIEHNS N OOKYMEHTOB, OnpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuvema 3aasutens (NpeacTaBUTeNs 3adaBUTENSA) CneumnanmucTom
YnpaBneHusa, OTBETCTBEHHbIM 3a NpueM 3asBNeHus O NpeaocTaBfieHUM MyHULMNansHOW
yCrnyrm n JOKYMEHTOB;

2) n3 MoL (npu HannumMm 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPABEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOW (hopme € ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeXHUYECKOW BO3MOXHOCTH).

77. [JonyckaeTcsa nogada 3asiBNeHust C NpUioXXeHneM LOKYMEHTOB, yKa3aHHbIX B
nyHKTe 27 AOMWHUCTPATUBHOIO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, YyKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPaATMBHOMY perfamMeHTy C nocneaylowum npencraBneHnemM
opurMHana 3asBfneHus M [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27  AOMUWHUCTPaATUBHOIO
pernameHTa, B TeyeHue pfAByx paboumx OHen C pgaTtbl OTNPaBKM LOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

78. [llpu ycTaHOBMNEHUWM OCHOBAHUW AONA OTKa3a B MpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX  MNyHKTOM 31  AOMMHUCTPATMBHOIO  pernamMeHTa, chneumnanuct
YnpaBneHnsa, OTBETCTBEHHbIN 3a NPUEM 3asiBlIeHUs, He NpUHUMaeT npeacTaBrieHHble
OOKYMEHTbI C YyKasaHMeM npuYnH oTkasa. [lpu OTCYyTCTBMM OCHOBaHMM ONA OTkas3a B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 31 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHua  HanpaBndeT  3asBfeHWe  crneumanucty
AgmMunHucTpaummn ropogckoro okpyra CTrpexeBou, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha permcTpaumio nyTemMm BHECEHUS 3anMUCU B XXypHan perucrpaumm BXo4asLwmx



OOKYMEHTOB AAMMHMCTPaLMM ropogckoro okpyra CTpexeBoW, B AeHb NOCTYMfeHus
3asBIIEHNS N NPUINOXEHHBIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneuanucty YnpasneHus.

80. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BIiEHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalbHUKY
YnpaBneHusa nsi BU3MpOBaHMSI.

81. HavanbHuK YnpasneHus Bu3MpyeT U B [OeHb MNOMyYeHUd 3adBneHus
nepefaet €ro Ha paccMoOTpeHue cneunanucTty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

82. PesynbTaTOM agMUMHUCTPATUMBHOW  Mpouenypbl  4BNdeTcs  nepefada
npolleawero perucTpauuio 3asBrieHUs Ha pPacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOM yCryru.

83. MakcumarnbeHbIh  CPOK  UCMOSIHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHENW CO [OHS nodadn  3asiBNeHus.
MakcumarnbHbIn CPOK NCNONHEeHNA agMUHNCTPaTUBHOMN npouenypsl npu
HenoCcpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YMepLuero coctaBnseTr He 6onee
OAHOro paboyero gHs CO AHS Nogayvn 3asaBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

84. OcHoBaHMeM ANA Hayana BbINOMHEHUS aAMWHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTYNIeHne NpoLUeaLero pernctpaumio 3asaBneHnsa 1 npunaraemblix K Hemy
OOKYMEHTOB Ha pacCMOTpeHuWe cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnanbHON ycnyru.

85. Crneuvanuct  YnpasrneHusi,  OTBETCTBEHHbIN  3a  NpedocTaBneHune
MyHUUMNANbHOW yCryrn B TeyeHue opHoro paboyero OHSA npoBepsieT 3asiBNeHve u
npeacTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBAHWW, YKa3aHHbIX B MyHKTe 32
AOMUHUCTPATUBHOIO perrnameHTa.

86. PesynbTatomM agMWHUCTPATUBHOW Npouenypbl ABASETCHA NakeT AOKYMEHTOB,
MPOBEPEHHbIM Ha OTCyTCTBME NMBO HanuyMe OCHOBaHWMW, YKasaHHbIX B NyHKTe 32
AOMUHUCTPATUBHOIO pernameHTa.

87. MakcumanbHbIi CPOK BbINOMHEHUS AaOMWHUCTPATUBHOW Mpoueaypbl He
MOXEeT MpeBblaTh WeCTb KaneHdapHblX OHEW CO OHA MOCTYNfeHWa npolleaLlero
perncTpaumnio 3asiBfieHMss u npunaraemMbiX K Hemy [JOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNansHOW YCryru.
MakcumarnbHbIn CpoK NcrnosiHeHnA aflMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHUS YyMepLuero cocTasnseT He 6onee
ogHoro paboyero AHA CO OHA MOCTYMMEHUs MpolleAwero peructpauunio 3asiBNeHus u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue chneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUMNansHON yCnyru.

MpuHATME pelleHns 0 NpPeAoCTaBleHn MyHUUMnansHow ycnyrn nnéo ob oTkase B
npeaocTaBneHN MyHULMNANbHOW YCyrm

88. OcHoBaHuem Ha4Yana  agMWHUCTPATMBHOM  Mpouenypbl  sBRsieTCA
yCTaHOBIIEHME CcneuuannuctoMm YnpasneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULUMNANbHOW YCRyrK, B XO4e NPOBEPKM AOKYMEHTOB OCHOBaHUW ANSA NpegocTaBneHus
MyHMUMNanbHOW ycnyru, nMbo oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCIyT.

89. Cneumanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTaBreHne
MYHUUUNANbHOM YCNyrn, B [OeHb YCTAHOBMEHWA OCHOBaHWA AONa npeaocTaBreHns
MYHUUMNANbHOW YCAYrM rOTOBUT MPOEKT MNOCTaHOBMEHUA AAMUHUCTPAUUKM TFOPOACKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMefbHOro yyacTtka nog Oyayuiee cemenHoe



(pogoBoOE) 3axOpOHEeHWe» M HarnpasnsieT ero Ha corflacoBaHwe AOMMKHOCTHbIM nuuam
AOMUHUCTpaUMM ropoackoro okpyra CtpexeBomn.

90. MakcumarnbHbIv CpOK cornacoBaHus AOIMKHOCTHLIMU nmuamm
AOMUHUCTPaLMM FTOPOACKOro OKpyra NpoeKkTa NoCTaHOBEHN AQMUHUCTPaLMN FOPOACKOrO
okpyra CrtpexeBon «O pesepBMpOBaHMM 3eMENbHOrO yyactka nog Oyayllee cemenHoe
(pogoBoOe) 3axOpoHEeHWe» cocTaBnsieT OAMH paboynin OeHb C MOMEHTa MOMyvYeHus
NpOeKTa Ha corracoBaHue.

91. CornacoBaHHbIN NPOEKT NOCTaHOBNEHUA AOMUHUCTPaLMM rOpoaCKOro oKpyra
CtpexeBon «O pesepBMpoOBaHMM 3eMENBHOIO yvacTka nog dyayliee cemenHoe (poaoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoAckoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoSy4YeHMs COrnacoBaHHOro AOMKHOCTHBIMW NMLAMK NpoeKTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW [ANns OTKasa B NpedocTaBneHun
MyHMUMNANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanucTt  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT  yBeJoMMeHns ob6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON YCNYrM No pe3epBUPOBaHMIO0 3€MENbHOro y4acTka nog,
Oyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe W nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBegomneHne o6 oTkase B npefocTaBfeHuyM MyHUUMNanbHOW YCryrn no
pe3epBMPOBaHNIO 3EMENBHONO yyacTka nopg dyaywee cemenHoe (pogoBOe) 3aXOPOHEHWE
noanuceiBaeTcs Mapom ropogckoro okpyra CTpexeBon B TedyeHne oqHOro paboyero aHs ¢
MOMEHTa NOoSly4eHUs NPOeKTa yBEAOMIEHUS.

94. MakcumarnbHbii  CPOK  BbINOMHEHUS  aAMWHUCTPATUBHOW  npoueaypbl
cocTtaBngaeT He Bonee NATK KaneH4apHbIX AHEW C MOMEHTa YCTaHOBMEHNSI OCHOBaHUM AN
npefocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MyHuuMnanbHon ycnyrn.  MakcumarnbHbld  CPOK  UCMOSTHEHUS  aAMWHUCTPaTUBHOM
npoueaypbl  Mpu  HENOCPeOCTBEHHOM  OCYLUECTBIEHUM  3aXOPOHEHUS  yMepLuero
coctaBnsieT He Gonee ogHoro paboyero AHA C MOMEHTa YCTaHOBMEHUS OCHOBaHWW ONis
npeaocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MYHULMMNANbHON YCNyru.

Bbigaya pesynbtata npeaocTaBneHns MyHULMNAnbHOW YCryri.
95. OcHoBaHMEM [nsi Havana agMUHUCTPATMBHOW npouedypbl  sBRsieTcst

HanuMyne noAMMCaHHOrO [AOKYMEHTa, YyKaszaHHoro B nyHKTe 91 unm  nyHkte 93
AOMWHUCTPaATMBHOIO pernamMeHTa.

96. Bbigava pesynbrarta npeaocTaBneHns MYHMLMMNANbHON ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCre:
1) npu NM4HOM obpalleHnn B YnpaBreHue;

2) nocpeacTBOM MOYTOBOro OTMPaBfeHNa Ha agpec 3asBUTerns, YKasaHHbI B
3asiBrEHUN;

3) nocpeacTBOM SNEKTPOHHOW MOYTbl MO  agpecy 3SIEKTPOHHOW  MOYTHI,
yKasaHHOMY B 3asBfIEHUN;

4) npv nu4yHoM obpatieHmm B MOLL (npy HanMunmn 3aknto4eHHOro cornaleHns);

5) yepe3 nUYHbIN KabuHeT Ha EguHOM nopTane rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

97. MakcnumanbHbI  CPOK  BbINOSHEHUS  aAMUMHUCTPATUBHOM  npoueaypsbl
cocTaBnaet He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMUCaHUA [OKYMEHTa,
0hopMNAOLLErO OOHO U3 MPUHATBLIX pelleHun. [pu HenocpeaCTBEHHOM OCYLLECTBIEHUMN
3aXOpPOHEeHUs ymepLlero agMUHUCTPATUBHASA npouenypa WUCMONHAeTCs (MakcumarbHbIN
CPOK UCMOSHEHUS) B AeHb NOANNCaHUS OOKYMEHTa, ykaszaHHoro B nyHkte 90 unn nyHkTe
92 AOMUWHUCTPATMBHOIO perfameHTa, HO He No3gHee OAHOro KaneHaapHoro AHA 40 AOHSA
norpebeHus.



VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsigoK OCYLLECTBREHUSI TEKYLLEro KOHTPONs 3a cobntogeHeM U MUCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLI@MMW NONOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PEeLLIEHNIA

98. Tekywun KOHTpONb 3a COONOOEHMEM U UCMOSIHEHMEM  MOJSIOXKEHWUN
AOMUHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMaTWMBHbIX  MNPAaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBMNAETCA HavYarnbHUKOM YNpaBreHus.

99. [lopsigoKk OCyLeCTBMNEeHUs TeKyllero KOHTponsa 3a cobnogeHnem wu
NCMNOMNHEHNEM OTBETCTBEHHBIMU AOSMKHOCTHLIMU NULAMWN NOSTOXEHUN AOMUHUCTPATUBHOIO
pernameHTa MU MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpenoCTaBNeHU0  MYHUUMNANbHOM YCRyrM, a Takke TMpUHATUEM UMK  PELLUEHUN,
OCyLLeCTBNAeTCA B MNOpsiAKe, YCTAHOBMEHHOM MOCTaHOBMEHMEM AQMUHUCTpaULMK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 ytBepxaeHuun [lopsagka
OCYLLIECTBNEHNSA KOHTPONSA MOMHOTHI U Ka4YeCcTBa NpefoCTaBneHns MyHUUMNanbHbIX YCyr
N cobnogeHnss NOSIOKEHUA  agMUHUCTPATMBHBLIX pPEerfnamMeHToB MNpenocTaBneHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

Mopsaok M NepUoaMYHOCTb OCYLLLECTBEHNSA MNMAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMNHOTLI N KayecTBa NpefoCTaBfeHUss MyHULMNANbHOW YCnyr, B TOM YuCre nopsgok u
dOpPMbI KOHTPOSIS 3a NOSTHOTOM M KQ4eCTBOM NPeAoCTaBeHNa MyHULMNANbHON YCIyrn

100. KoHTposib 3a NOMHOTOM M KayeCTBOM MpPefoCTaBfeHuUs MyHULUUnanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (besgencrane) OOMKHOCTHOMO
nuua opraHa, npeaoCcTaBnAOWEro MyHUMUMNAanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxaktuero.

101. B uendx OCyLEeCTBMEHUS KOHTpPONS 3a MOSIHOTOM U KavyeCTBOM
npegocTaBneHns  MyHUuunanbHOM  ycnyru  AOMUHUCTpauuen ropoAcKoro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NMPOBEPOK YCTaHABNNBAETCH NOCTAaHOBEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpy nNpoBepke paccMaTpmBalroTCs BCe
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHMUMNANbHON
ycnyr (TemaTudeckue nposepku). [poBepka Takke NPoOBOAMTCA MO xanobe 3agBuTens.

102. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MNPOBEPKOW YCTPaHEHUS
paHee BbIABMEHHbIX HapyweHun AOMUWHUCTPATUMBHOIO perfiaMeHTa, a Takke B chnydae
nonyyeHus xanob 3assutenen Ha gencteus (6e3nencTemne) 4OMKHOCTHOMO Nvua opraHa,
NpeaoCcTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb0 MyHUUMNANbHOMO CryXaLllero.

103. PesynbTaTtbl NpoBepkn oPOPMMAITCA B BMOE akTa MNPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHUUMNanbHyo
ycnyry, 3a pelueHuna n gencrtena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMU B
xoAe nNpefocTaBfeHns MyHULMNAaNnbHON yCnyru

104. Tlo pesynbTaTam NPOBEAEHHbLIX NPOBEPOK, B Crlydae BbISIBIIEHUS HapYyLLUEHWIA
cobniogeHnst NonoXeHun AOMUHUCTPATUBHOIO pernamMeHTa, BWHOBHbIE [OOMKHOCTHbIE
nvua opraHa, NpeaoCTaBnSOLWEro MyHUUMNAnbHY YCryry HecyT OTBETCTBEHHOCTb,



YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccunckon Pepepauumn 3a pelieHuss U encTBus
(bes3pencTBme), NPUHNMaeMble B Xo4e NpeoCTaBneHns MyHULMNAnsHOM YCIyru.

105. OTBETCTBEHHOCTb  AOMMKHOCTHbLIX WL, OpraHa, npeaoCTaBsOLLErO
MYHULUMNAIbHYO YCNYry 3akpensseTca B AOSHKHOCTHbLIX MHCTPYKUUSIX.

MonoxeHuns, xapakTepuayowmne TpeboBaHUs Kk Nopsaky M opMam KOHTpons 3a
npefgocTaBneHNeEM MyHUUMNANbHOW YCRyrM, B TOM YUCHEe CO CTOPOHbI rpaxadaH, UX
00beanHEeHU 1 opraHn3auunn

106. KoHTposib 3a npegocTaBrieHMEM MyHUUMMNANbLHOM YCryru, B TOM 4uCre CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBSETCA MNOCPenCTBOM
nybnvkauun ceegeHnn o geaTernbHOCTU AOMUHUCTpaLMM ropoackoro okpyra CtpexesBon
npy  NpefocTaBfieHMM  MYHUUUNANbHOWM  YCRyru, MOMyYeHus  rpaxgaHamu,  ux
00beaNHEHUAMN N OpraHM3aunaMm akTyasrbHOW, MNOSIHON M AOCTOBEPHOW MHAOPMaLUK O
nopsiake NpeaoCTaBNEeHUss MYHMUMMANbHOW ycryru M obecneyeHnss BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obXkanoBaHWA pelleHun U OencTBui
(6esgencTaus) opraHa, npenocTaBnsAoLEero MYHULMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEHTpa, OpraHuM3auun, ykasaHHblX B 4vactm 1.1 crtatbum 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
roOCydapCTBEHHbIX W MyHUMUMMANbHbLIX YCAyr», a TakkKe WX [OOIDKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

107. 3asBuTenb BrpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(besgenicTBME) OpraHa, NPeaoCcTaBAoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBAOLWEro MyHULMNANbHYO YCIyry, MO0 MyHULMNANbHOMO Criyallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4vacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnu ux pabotHukoB (ganee - xanoba), B TOM ynucne B
crnegyoLwmx cryyasx:

1) HapyLwweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCTaBneHn MyHULMNanbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npefocTaBrieHUs MyHuuunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencrteusa  (besgencteme)  KOTOpOro  obxkanywTcs,, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNEHNIO MyHULMNANbHOW YCNyrM B NosiHoM ob6beme B nopsigke, onpeaesieHHOM
yacTbto 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nNMbo ocyLlecTBNeHUN
OEeNCcTBUA, npeacTaBfieHMe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npefyCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnactu, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
nNpeaocTaBNeHNA MyHULMNANbHOW YCIYTu;

4) oTkaz B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedoCTaBreHue KOTOpbIX
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMANbHbIMU MPAaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNANbHOM YCNyri, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMU
HOpPMaTUBHbIMW MPaBOBbIMW akTaMu ToMCkOM 0BnacTu, MyHMUMMANbHBIMU NPAaBOBbLIMU
aktamn. B ykasaHHom crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencreun (6esgencremsa) MoLL, pabotHuka MPL| BO3MOXHO B cryvae, ecrnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanyrTcs, BO3MOXeHa



YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMNANbHOW ycryrn B MNOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENs NpW NPefoCTaBfEHUM MyHUUMNaNbHOW YyCrnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MPaBOBbIMW  akTamMn Poccuinckomn
degepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy Tomckon obnacTtn, MyHUUUnNanbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeJoCTaBnAOLWEro MyHULMNAbHYIO YCIyry, OOSHKHOCTHOroO nuua
opraHa, npegocTaBnslOWeEro MyHuuunanbHyto ycnyry, ML, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn umx paboTHUKOB B MUCMPaBfiEHUM AOMYLLEHHbIX VMW OneYaTtok M ownbok B
BblaHHbIX B pe3ynbTate NpeaoCTaBNEeHUs MYHULMNANbHOW YCNyrM AOKyMeHTax nnbo
HapyLLleHne YCTaHOBIIEHHOro NyHKTOM 111 HacTosiwero AAMUHUCTPATUBHOIO perfnamMmeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3fnoxeHa QYHKUMA MO NpefoCTaBneHU0 MyHUMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHMEe NpenoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
degepaumn, 3akOHaMN U UHLIMU HOPMATMBHBLIMU NPaBOBbIMK akTaMn TomcKkon obracTu,
MyHMLUMNANbHbIMU NpaBoBbIMKU akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENnEM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHme Yy 3asBUTENA NpPU NPenoCTaBfAEHUUM MYHULMNANIbHOW YCnyru
OOKYMEHTOB WNN WHOopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHna MyHuUmMnanbHoOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a MWCKMYEHMEM CryvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoL|, pabotHmnka MOL
BO3MOXHO B cry4vae, ecnv Ha MOL, peweHusa n gencteua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOIHOM o6bemMe B nopsake, onpeaenieHHom vyacteto 1.3 ctatbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelweHna n gencteus (6esgencrTame) opraHa, npegoCcTaBnsaoLWEero
MYHMUMMANbHYKD  YCnyry,  AOJ/PKHOCTHOrO  nuvua  opraHa,  NpeaocTaBnsoLwero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxalwiero, pykoBoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HoOcuTene, B 9NEeKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHULMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CtpexeBon: http://admstrj.ru (B pasgene «HaceneHno»/«IHTepHET-NpnemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (NMpM  HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);



5) B xoge Nu4HOro npuemMa 3assutens.

109. XXanoba pgomkHa cogepxarb:

1) HanmmeHoBaHVMe opraHa, npPedoCTaBnSALWEro MyHUAUMNANbHYK  YCryry,
OOJDKHOCTHOrO Nnvua opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUmMnanbHoro cnyxauwero, M®L|, ero pykosogntens un (unu) paboTHMKa, opraHmM3aummn,
npegycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unn) paboTHUKOB, peleHus u agencteus (6e3gencrtBme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocrnegHee - NMpu HanmuMyuu), CBeAeHust O MecTe
XUTenbCTBa 3asBUTENsa - uanyeckoro nuua nmbo HanmeHoBaHWE, CBEOEHUA O MecTe
HaxXoXOeHUsa 3asBUTENSA - IOPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM MOoYTbl (MPU HanNU4ynM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsumn) opraHa,
NpeaoCTaBnALWEro  MyHAUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwWero  MyHAUMNanbHyw — ycnyry, nubo  rocyaapCTBEHHOro  unu
MyHMUMnanbHOro cnyxawero, MoLl, pabotHmuka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 cTtatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAgbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfnaceH C peLlleHVEM W
aencrtenem (6esgencrtevem) opraHa, nNpefoCTaBnsAOWEro MyHUUMNANbHY  YCRyry,
OOJDKHOCTHOMO NnvMua  opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), MoATBepXxaawlme [O0BOAb
3aaBuTens, nMbo nx Konuw.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha AencTeus (6e3pencTBne) OOSMKHOCTHBIX vl U
YnpaBneHnsa, a Takke MpvHMMaemble UMW peleHna npu  npegocTaBneHun
MYHMLMNANbHOWN yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U oHaHcaM Ha SEeNCTBUSA
(bespenctBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MyHMUMNANbHbIX CryXalnx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHMLMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMUKE W (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHLIX CriyXawmx AOMUHUCTpaUMM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrtane) paboTHMKA 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAMTENAM OpraHusauun, nNpeaycMOTpeHHbIX 4acTbo 1.1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYEeHMe Tpex AHen cC
MOMEHTa MOCTYNfEeHNa B OpraH, NpedoCcTaBnsloWmMn MyHUUUNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoOro paboyero OHA nepegaeTcs Ha
pacCMOTpEHMNE AOMKHOCTHOMY nuLy, HageNeHHOMY MOIHOMOYMSMW MO PaCCMOTPEHUIO
xanob.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatyv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBnsoLwero
MyHuuunansHyo ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIx Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B



ncnpasneHnn AonyLeHHbIX onevyaTtok 1 oWnbok nnn B criydae obxanoBaHMs HapyLUeHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MCMNPaBEHUN - B TeYeHne naTn paboymx OHen co OHA ee
perncTpauum.

113. o pesynbTataMm paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CReayLnX
peLLUEHUN:

1) xanoba yooBneTBopsieTcs, B TOM ymcne B ooOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX oneyaTok W owuMboK B BblAaHHbIX B pesynbTaTe
npegocTaBneHns MyHUUMNanbHOW YCryrn LOKYMeHTax, BO3BpaTa 3asBUTEN0 OEeHEXHbIX
CpeacTB, B3WMaHWEe KOTOPbIX HE MNpPedyCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMW akTaMu
Poccuinckon ®depepaumn, HOpMaTMBHbIMM MNPaBOBbIMM akTamMum Tomckonm obnacTty,
MYHMLMNANbHBIMU NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

114. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA pPeLLeHNd, yKa3aHHOro B
nyHkTe 113 HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa, 3asiBUTEN0 B MUCbMEHHOW
dopMe U N0 KenaHUw  3aaBUTENS B ONIEKTPOHHOW  dopMe  HanpaBnseTcs
MOTUBMPOBAaHHbLIN OTBET O pe3yrbTaTaXx pacCMOTPEHUS XKarnoobl.

115. B cny4ae npusHaHus xanobbl nognexailien yooBrneTBOPEHUIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpusaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HApYLUEHWHN.

116. MNpu ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX
npae 3asiBUTENS CPOKU BbINONTHEHUS aAMUHUCTPATUBHBIX NpoLeayp He MOryT npeBbiwaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

117. B cny4ae npusHaHusa >xanobbl noanexawlen yOOBMETBOPEHUIO B OTBETE
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 Hactoswero AOMUHUCTPATMBHOIO perrameHTa,
JaeTca WH@opMauma O OeNCTBUSAX, OCYLLUEeCTBNSEeMbIX OpraHoM, npeaoCTaBrSoWmM
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHou 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3amMeanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMManNbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBfeHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBNAX, KOTopble HeobXxoOuMMO COBepLUUTb 3asdBUTEN0 B Uendx nosyyYyeHus
MYHULMMNANbHON YCNyru.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 Hactoswero AOMWHUCTPaATMBHOIO perfameHTa,
AaloTCA apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLUeHus, a TakKke
NHpopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLLUEHNS.

119. B cnyyae ycTaHOBNEHUs B XOA4€e UNKU NO pe3ynbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB coOCTaBa AaAMWHUCTPATUBHOIO MNpPaBOHApyLIEHUSs WU MPeCTynieHus
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeasiMTenbHO HaNpaBnAT UMeLNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (popoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpmuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNaNbLHYK YCNyry, UX CTPYKTYPHbIX NoapasaeneHnuin u opraHnusaummn,
y4yacTBYHOLMX B NpefocTaBleHn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHnsa AamuHuUCTpauum ropoackoro okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoackoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

MHuTepHeT: http://admstrj.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua EpmakoBa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgMnHMCTpaummn roponckoro okpyra CtpexeBoun B ceTu MIHTepHeT: http://admstrj.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AOMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCA nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, C ykazaHneM HacerieHHOro MyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HanM4Mm 3aKnNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wppoBka nognuc )u



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHuss MyHMLMNanbHON yCrnyru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog oyayuiee cemenmHoe (pogoBoe)
3axopoHeHue»

Ha4ano npegoctaBneHnss MyHULMNANIbHOW YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCTaBreHnm
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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