lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULUMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pegakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot 03.06.2020 Ne387, ot 16.11.2020 Ne740, ot 05.04.2021
Ne180, ot 19.07.2021 Ne386, ot 08.11.2021 Ne585, ot 14.06.2024 Ne430)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PenepansHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O6 opraHM3aumm npeaocTaBneHNs rOCYAapCTBEHHbIX U MyHUUMNANbHbBIX YCyr»,
depgepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHnn M NOXOPOHHOM
peney», 3akoHa Tomckom obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wn
NOXOPOHHOM Aene B Tomckon obnactu», Ha OCHoBaHMWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegocTtaBreHns MyHUUMnanbHOW
ycnyrm «Pe3epBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWUy MOCTaHOBMEHWe AOMUHUCTPaAUMUM TFOPOACKOro
okpyra CtpexeBon ot 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBMEHME NOANEXUT pa3MeLLEHMIO Ha OoduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1si ropoackoro okpyra CTpexxeBown.

4. KOHTpOrb 3@ WCMNOSIHEHWEM HACTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (MHAHCaM, HadarnbHUKa
®dunHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH
nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot
16.11.2020 Ne740, ot 05.04.2021
Ne180, ot 19.07.2021 N2386, oT
08.11.2021 Ne585, ot 14.06.2024
Ne430)

AOMWHNCTPATWVBHbBIV PEFMAMEHT
npegocTaBneHns MyHUUmMnanbHon ycnyrm «PesepBmpoBaHye 3eMenbHOro yyacTka
noa 6yaylee cemenHoe (POAOBOE) 3aXOPOHEHUE

l. Ob6wme nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHUUMNanbHOM yCryrm

1. AOMUHUCTPATMBHBIA pernaMmeHT NpeaoCTaBreHUss MyHUUMMANbHON YyCrnyru
No pes3epBMpPOBaHMIO 3EMENbHOr0 yyactka nog 6Oyayuiee cemenHoe (pogoBoe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBIM pernameHT) onpeaenseT nopsaaok U ctaHaapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUI0 3E€MESbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMumMnanbHas ycnyra)
AoMnHucTpaumen ropogckoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MyHMUMNANbHbIMU cRyXawumMm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. 3aaBuTenamMm ABRSOTCA usndeckme nuua nMbo KX  YNOMHOMOYEHHbIE
npeacTaBuTenu (ganee - 3asaBUTeErb).

TpeboBaHus K nopsagky WHPOPMUPOBAHWUSA O MNPedOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. WHdopmupoBaHne rpaxgaH O nopsgke npefoctaBfieHNs MyHUUUNanbHOW
ycrnyrm obecneynBaetcs MyHUUUNANbHbIMU cnyxatimmu, cneumanucTamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOroyHKUMOHANbLHOMO LeHTpa
npeaocTaBneHns rocydapCTBEHHbIX M MyHuUMnanbHbiXx ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLl cornawenus o B3aumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbiMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTtaBreHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (danee -
cornaweHune ¢ MoLl).

4, OcHOBHbIMM  TpeboBaHUAMM K MHPOPMUPOBAHWUIO rpaXkgaH O nopsagke
npenocTaBneHns MyHUUMNANbHOW YCNyrn SBMSKOTCA AOCTOBEPHOCTb NpefocTaBisieMomn
MHpOpMaUUK, YETKOCTb B U3MNOXEHUUM WHGOpMauuK, MNofHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.



5. Mecto HaxoxgeHus AgMuHUCTpaumMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, y4acTBYIOLNX B NpeaocTaBrneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboTsl,
TenedoHHbIX HOMepax 1 agpecax ANeKTPOHHOM NoYThl NpeacTaBneHsbl B NpunoxeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauma o mecte HaxoxaeHusi, rpacdmkax pabotbl AQMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsgke npeaocTaBreHnst MyHUUMNansHOm
ycrnyrm pasmellaetcsa Ha odumumanbHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
NHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHULMNASbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

7. Ha oduvumnanbHOM canTe OopraHoB MECTHOro camoyrpasfeHUs ropoackoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowas nHpopmaums:

1) HavmeHOBaHWe W noyToBble agpeca AJMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AGMUHUCTPaLMK FOpPOLCKOro okpyra CTpexeBou;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBreHum nHpopmauum
O nopsiake NpefocTaBneHnsa MyHULUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMyYeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMeHTa C NPUOXeHUAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBneHns MyHuuunanbHow ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTane rocyaapCTBEHHbIX U MyHULMNAnbHbIX yCnyr (QyHKUun)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncyepnbiBaoLLNiA nepeyeHb AOKYMEHTOB, Heob6Xxo4MMbIX ans
NpeaoCTaBNeHNa MyHULMNAnNbHOW ycnyrk, TpeboBaHWs K OMOPMIMEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3asBUTENb Bnpase NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiBuTenemn;

3) CPOK NpefoCTaBIieHNs MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NPefoCTaBfleHUs  MyHUUMNAnNbHOW  ycryru,  nopsiaok
npeaocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTom npepocTaBneHns

MyHMLUMNANbHOW yCnyru;

5) pasMmep rocygapCTBEHHOMW MOLWWHLI, B3UMaemMoW 3a npeaocTaBrieHne
MyHULMNANbHON yCcnyru;

6) ncyepnbiBarOLLMiA NepeveHb OCHOBaAHMI AN MPUOCTAHOBEHUS NN OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) O npaBse 3asBuUTens Ha gocygebHoe (BHecyaebHoe) obxanoBaHue AeNCTBU
(6e3pencTBms) M pelieHun, NpPUHATBIX (OCyLLecTBnsieMblX) B Xo4e npeaocTaBreHus
MYHULMNANbHOWN yCnyru;

8) dopMbl  3asiBneHnin  (YyBEAOMIEHUN, COOBLLEHNIR), WMCNOMb3yemble MNpwu
nNpeaoCcTaBNeHNN MYHULMNANBHON YCNyru.

8. NHpopmaumio 0 nopsake MnonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MEeCTe HaxOXOEeHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CchnpaBoK), agpecax
SNEKTPOHHOM MOoMThI, rpaduke paboTbl, cBedeHuss 006 opraHax W opraHuM3auusx,
y4acCTBYHOLIMX B NPeAoCTaBlEeHNN MyHULMNANbHOM YCAYrn Unn SBASOLNXCA UCTOYHUKOM
nonyyYyeHnss MHPopPMaLMn, rpaKaaHNH MOXET MONYyYnTb:



ANYHO Npun  obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOWEHUN AOMWHUCTPAUUM TFOPOLCKOro  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTpaALUWM FOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaBneHus obpalieHnss B 9NeKTPoOHHOM dopMe Ha ajpec
SMNEKTPOHHOM NOYThI, yKa3aHHblM B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPaTUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru;

Ha WHMOPMALMOHHbLIX CTeHAaX B 34aHUM ALMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpaiueHnn 8 MOLI.

9. NHdopmaumoHHble cTeHabl obopyayloTcs npu  Bxode B MNOMELLEHMe
YnpaBneHns WMMYLLECTBEHHbIX M 3€MESIbHbIX OTHOWEHUA AOMUHUCTPaUUM FOPOLCKOro
okpyra CrtpexeBon. Ha wuHdOpmMaUMOHHBLIX CTeHdax pasMellaeTcs creayroulas
obsizaTtenbHasa MHpopmMauns:

1) noyToBBLIN agpec AOMUHUCTPAUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec oduumanbHOro camta OopraHOB MECTHOIMO camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMEpP TenedoHa AgMUHUCTPaLMK ropoacKoro okpyra CTpexxeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa C NPUIIoXeHNAMMU;

7) obpaseL ohopmreHnsa 3asaBneHus.

10. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bonpocam MHPOPMUPOBAHUSA O
nopsgke NpeaocTaBneHns MyHUUMNANbHOW YCNyrn MPUHMMAlTCA B COOTBETCTBUN C
rpacomkom  paboTbl  YnpaBneHUs  MMYyLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHWUM
AOMUHUCTpaumMn ropofckoro okpyra CTpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepxaTb WHdopMaumio o
HaMMEHOBaHUN CTPYKTYPHOro noapasgeneHvs AOMUHUCTPaUMUM TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHWn, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. [pun oTBeTax Ha TenegoHHbIE 3BOHKN U YCTHble obpalleHust cneumnanucTbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o0 rpaduke npuema rpaxgaH no BoOMpocam npeaocTaBneHns MyHULMNanbHOm
ycnyru;

3) O BXxoAgsawmMxX Homepax, no4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTpaUMM ropoackoro okpyra CTpexeBoM  NOCTynuBLUME
OOKYMEHTBI;

4) O HOpMaTMBHbIX TMpPaBOBbLIX akTax, perynupylwux npegocrasneHve
MYHUUMNANbHOW ycnyrM (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) o HeoGxogMmMOM nepeyHe [AOKYMEHTOB OT 3adABUTENs ANa  nosnyyYyeHus
MYHULUNANbHOW YCRyru;

6) 0 cpokax pacCMOTPEHNA 3aABNeHNs 0 NpefoCTaBeHUU MyHULMNANbHON YCIyTu;

7) 0 cpokax npefoCcTaBNeHUs MyHULMNANbHOW YCNYrIu;



8) 0 MecTe pasmeleHns Ha oduuManbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B cetu WHTepHeT wuHdopmMauuun o
BOMpoOCcaM npefocTaBneHns MyHULMNanbHOW yCnyriu.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNW fMYHO) ChneunanucThbl
YnpaBneHns WMMYLLECTBEHHbIX M 3€MESIbHbIX OTHOWEHU AOMUHUCTPaUUM FOPOLCKOro
okpyra CTpexeBOW LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxkgaHam, He
YHUXKas NX YeCTU U OCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O Nopsigke npenocTaBieHuns
MYHULUUNANbHOW YCNyru AOMKHO NPOBOAMTLCH C UCMNOSb30BaHUEM oduumansHO-4enoBoro
CTUNA peyun.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxagaHuHa JMYHO CneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrpexeBon 00s3aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoAomMKMUTENBLHOCTL NpuemMa npu  NMYHOM ObOpalleHMn He [OSPKHO MpeBbIWwaTth
NaTHaguatTv MuHyT. Bpemsa oxmaaHus B odepenm npu NIMMHOM obpalleHuMM He OOSKHO
npeBbIlWaTh NATHAALATA MUHYT.

15. Ecnu gns noarotoBkM OTBeTa Ha YCTHoe obpauleHue Tpebyetcs 6Gonee
NATHagUaTV MUHYT, crieumnanucT YnpaBneHns NMyLLeCTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOW,  OCYLECTBASAWOWMUN  YCTHOE
MHpopMmnpoBaHme, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Anst HEro Bpems
Onst YCTHOro MHMOPMUPOBaHMS nMBO HanpaBuTb 3adABUTENO MUCbMEHHbIN OTBET
nocpencTBOM MNOYTOBOro OTNpaBneHns NnMbo B ANEKTPOHHOW hopMe.

16. lucbMeHHOE  WHGOPMUPOBAHWE  rpaxgaHWHA  OCYLWEeCTBNAeTcs  npu
NONy4YeHnn OT HEero MUCbMEHHOro OOpaleHna NUYHO WUNM NOCPenCcTBOM MOYTOBOrO
oTnpasneHns, obpaweHnsa B 3NeKTPOHHOW opMe O npeaoCcTaBfeHun MHgopmaumn no
BOMpocaM npefocTaBneHns MyHUUMNanbHOW ycryrin, CBeAeHUn O xode npefoctaBneHuns
MyHUUMNanbHon ycnyru. NucbmeHHoe obpalleHne perncTpupyeTcs B Te4eHne Tpex AHEN
CO OHSA nocTynneHus B AQMUHUCTPaLNO ropoacKkoro okpyra CtpexeBomn.

17. MNpwn obpawieHnn 3a nHopMaumnen B NMCbMEHHON hOpMe OTBET rpakKaaHuHy
HanpaenseTcs B NMCbMEHHOW hopme No MOYTOBOMY agpecy, YkazaHHOMY B obpalieHuu,
nocTynMBLEM B ALMUHUCTPALMIO ropoackoro okpyra CTpexeBow, B TevyeHue Tpuguatm
OHEN Co OHA perncTpauumn obpalleHms.

18. Npun obpalleHnn 3a nHpopmaumen No 3NEeKTPOHHOW MNOYTEe, C UCMNOSb30BaAHNEM
EovHoro noprtana rocyaapCTBEHHbIX M MyHUUMMAnbHbIX ycnyr (yHKUMn) B dopme
9NEKTPOHHOIrO [AOKYMEHTa OTBET HaMnpaBnsieTCA rpaxaaHuHy B (OpMe 3fEeKTPOHHOro
AOKyMEHTa Mo ajgpecy O3MeKTPOHHOW MouyThl, yKazaHHOMY B oObOpallieHuu, B TeyeHue
TpyauaTtu AHen co OHA permctpauum obpalleHms.

B obpalieHnn rpaxgaHvH B o6a3aTenbHOM nopsgke ykasbiBaeT CBOU hamMunuio,
UMsi, OTYECTBO (nNocnegHee - Npu Hanuuun), agpec 3NEKTPOHHOW MOYTbl, MO KOTOPOMY
OOSKHbI  OblTb  HampaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHnH BnpaBe MNPUIIOXUTL K TakoMy oOpalleHnto HeobXxoammble [OKYMEHTbl WU
MaTtepuarnbl B 9NeKTPOHHON hopMe.

18.1. PaccmoTpeHne obOpalieHnin o npegocTtaBneHun uHgopmauum o nopsgke
npegocTaBneHus MYyHUUUNANbHOM ycnyru ocyLlecTBnaeTcs B nopsgke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-903 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CtaHgapT npegoctaBneHnsa MyHMUmMnanbHON yCnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

19. HaumeHoBaHNe MyHMLMNANBHOW YCNYru: pe3epBnpoBaHMe 3eMernbHOro yyacTka
nog dyayuiee cemenHoe (PogoBOE) 3aXOPOHEHME.

HanmeHoBaHWe opraHa, NnpeoCTaBNsOLWEro MyHULMNANbHY0 yCnyry



20. lNMpepocTaBneHve MyHULMNANbHOW yCnyru ocylwecTernsaeTca AgMuUHUCTpaunen
ropoackoro okpyra CTpexeson.

21. HenocpeacTBeHHO npeaocTaBrieHne MyHULMMNanbHOW YCIyrn oCyLlecTBnseTcs
cneuvanuctamum  YnpasneHus UMYLLLECTBEHHbLIX M 3eMeSibHbIX  OTHOLLEHUN
AgoMnHUcTpaummn ropogckoro okpyra Ctpexesou (ganee - YnpasneHue).

Pe3ynbTaTt npeaocTaBneHns MyHULMNAnNbHOW yCcrnyru

22. PesynbTtaToM npegocTaBfieHUs  MyHUUMNANbHOW  yCriyru  SBRSeTCs
noctaHoBrneHne AOMWHUCTPauUUK ropoackoro okpyra CTpexeBoW O pesepBUpOBaHUN
3eMesibHOro yyactka nog dyayliee cemenHoe (pogoBoe) 3aXOPOHEHME.

23. B cnyyae Hannuus ocHoBaHWN ANSA OTKasa B NpeAocTaBreHnn MyHUUMnansHOm
YyCnyru, ykasaHHblx B MyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfameHTa,
pe3ynbTatoM npefoCTaBfeHnUs MyHULMNAnbHOW YCNyru <BnseTcs yseaomneHve o6
OoTKase B MpedocTaBneHuM MYHUUMNAnbHOW YCNyrn Mo pe3epBUPOBAHUIO 3eMENbHOro
yyacTka nog byayuiee cemeriHoe (pogoBOE) 3aXOPOHEHME.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

24. Cpok npegocTaBrneHuMs MyHUUMNAnbHOW YCryrM C y4eToM HeobxoammocTu
obpalleHna B opraHusauuu, yvyacTsylowMe B NpeaocTaBneHnn MyHULMNANIbHOW YCRyru,
He MOXeT npeBbiaTbh TpuauaTh KaneHgapHbIX AHEN CO OHS perncrtpaumm 3asiBlieHusi co
BCEMW HEOOXOAMMbIMW  OOKYMEHTaMM, YKa3aHHbIMW B MNyHKTEe 27 HACTOSLWEro
AOMUHUCTPATUBHOIO perfiameHTa.

24 1. MNpun HenocpeCTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS YMEPLLEro peLleHne
O pes3epBMpOBaHUM MecCTa Lfs CO3[4aHMs CEMENHOro (PoOoBOro) 3axOpOHeHust unu ob
OTKase NpuMHMMaeTCHa B ABYXAHEBHbIM CPOK C MOMEHTa NpedoCTaBfeHnsa 3asBUTENEM B
AgMmnHucTpaumio ropogckoro okpyra CrtpexeBon (He nos3gHee OAHOro0 AHA [0 OHS
norpebeHnsi) OOKYMEHTOB, YKasaHHbIX B MNyHKTe 27 HacTosiwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

25. MNpenocTaBneHne MyHMUMNanbHOM yCnyrn ocyLecTBNAETCA B COOTBETCTBUM C:

1)  3emenbHbIM KOOEeKCcoM Poccuickon depepaumm  //  «CobpaHue
3akoHogartenbcTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTcKkas raseta», Ne 204-
205, 30.10.2001, «Poccunckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccuinckon degepaunn» /| «CobpaHmne 3akoHogartensctBa POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas raseta», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-®3 «O BHECEHUN U3MEHEHWI B
3emenbHbI kogekc Poccuinckon Pepepaumm 1 oTaenbHble 3aKoOHOOATENbHbIE aKThbl
Poccunckon ®epepauuun» // OduumanbHbli UHTEPHET-NopTan npaBoOBOM WHGOpMaLUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (vactb |), cT. 3377;

4) ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCTaBNeHNSA roCcyAapCTBEHHbIX U MyHULMNANbHbBIX YCNyr» (MCTOYHUK ObMuUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax
opraHuMsauum MecTHoro camoynpaeneHus B Poccurickon ®epepaunm»  (MCTOYHMK
oduumnanbHoro onybnukosaHms «Poccunckaa razetar», Ne 202 ot 08.10.2003);



6) PenepanbHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebGeHun M NOXOPOHHOM
pene» ([NepBoHavanbHbIN TEKCT AOKyMeHTa onybnukoBaH B wusgaHuax «CobpaHue
3akoHogatenbctBa Po®», 15.01.1996, Ne 3, crt. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);

7) MoctaHoBneHnem lpasutensctea Poccuiickon ®epepauun ot 08.09.2010 Ne
697 «O eonHoOm cucTeMe MEeXBeOOMCTBEHHOrO 3rIeKTPOHHOrO0 B3aMMOAENCTBUS»
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepaunn, 2010, 20 ceHTabps, Ne 38, crT.
4823);

8) MocTaHoBneHMem MaBHOro rocyaapcTBEHHOIO CaHUTapHOro Bpava Poccuiickon
depnepaumn ot 28.01.2021 Ne 3 «O6 yTBEPXAEHUN CaHMUTapHbIX Npasun n Hopm CaHllvH
2.1.3684-21 «CaHuTapHO-anuaemmonormyeckne TpeboBaHnst K CooepXXaHuto TeppUTOPUN
FOPOLCKNX M CEnbCKUX MOCENEHUN, K BOOAHbIM OObekTam, MUTbEBOW BOAE U MUTLEBOMY
BOAOCHaBXEHUI0, aTMOCEPHOMY BO3A4yXYy, NOYBAM, XUMbIM NOMELLEHNAM, IKCNyaTaumm
NPON3BOACTBEHHbLIX, OOLIECTBEHHbIX MNOMELLEHUN, OpraHuM3aumMm u  NPOBEAEHUIO
caHuTapHo- NPOTMBO3INUAEMNYECKUNX (NnpodhmnnakTudeckux) MEPONPUATUNY I
OdvumanbHbIin - UHTEpHET-NopTan npasoBon uMHGopmauum  http://www.pravo.gov.ru,
05.02.2021;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wu
NoxXopoHHOM aene B Tomckon obnactny // «Tomckmne HoBocTuy, Ne 2, 13.01.2005;

10) MocTtaHoBneHne AgmunHucTpaumm Tomckom obnactu ot 27.04.2021 Ne 166a
«O6 yTBepxaeHun [lpaBun npegocTaBfeHUs Y4acTKOB 3eMiM Ha OO eCTBEeHHbIX
kKnagbuwax ans cosgaHusi CeMenHbIX (poAoBbIX) 3axopoHeHun»//  OdmumnanbHbIn
WHTepHeT-nopTarn npasoBon uHdopmauuu http://pravo.gov.ru, 30.04.2021, OcmumarnbHbIn
WHTEpHET-NnopTan «OQneKTpoHHas AOMUHUCTpaUmA Tomckon obnactun»
http://www.tomsk.gov.ru, 04.05.2021)

WcuepnbiBatowmi nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMW HOPMATUBHBIMW MNPABOBLIMW aKTamMu A4S
npegocTaBneHns MyHULMNAanNsHOM yCnyru, ¢ pasgeneHmem Ha JOKYMEHTbI

N MHpOopMaumMo, KOTOpble 3asBUTENb AOJHKEH NPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
Kak OHW noaniexaT MNpeacTaBfeHUd B pamMKax MeXBeOOMCTBEHHOro WHGOPMAaLMOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHus MyHAUMMNANbHOW YCryrv 3asiBUTenb npeacrasnseT
3asaBrieHne (npegnaraemass opma 3asBreHus npeacraBneHa B MPUIOXEHUsSX 2 K
HacToswemy AAMWHUCTpPATUBHOMY pernameHTy). B cooTBeTCcTBMM C MNOCTaHOBNEHUEM
AoMunHncTpaumn ropoackoro okpyra Ctpexeson ot 16.10.2018 Ne 788 «O6 yTBepxaeHum
[MepeyHsa MyHuUMNanbHbIX YCNyr, NpegocTaBrieHne KOTOPbIX MOCPEACTBOM KOMIMITEKCHOIO
3anpoca He OCyLWecTBNAeTCs B MHOIOMYHKUMOHANbHOM LEHTpe Ha Tepputopun
ropogckoro okpyra CtpexeBon» npegocTaBneHne MyHUUunanbHOW YCnyrm nocpencTsoMm
KOMIMIIEKCHOro 3anpoca He OCyLeCTBNSeTCS.

27. K 3asBneHnto Ha npegocTaBneHne MyHuLmnanbHOW yeryri npunararTcs:

1) KOnusi CBMAETEeNbCTBA O CMEPTU, BbIJAHHOIO OpraHamMmy 3anvucyu aKkToB
rpa)KgaHCKOro COCTOSIHMS B OTHOLLEHWUM NnLA, YKa3aHHOro B 3asiBNEHUN;

2) KOnus nacnopta WM WMHOTMO [AOKYMEHTa, YAOCTOBEPSIOLLEro JNYHOCTb
3aaBUTENd;

3) KOMUM [OOKYMEHTOB, MOATBEPXKAANLWMUX OpayHble OTHOLLUEHUS!, OTHOLLEHUS

Gnn3koro poacTea Mexay ykasaHHbIMU B 3asiBNEHUN NULI@MM.

3aaBuTEnb Npy NUYHOM obpalleHnn 3a NpeaocTaBNeHNneM MyHULMNANbHON yCnyru
npeabsaBnseT AOKYMEHT, YAOCTOBEPSALWMA NMYHOCTb, U LOKYMEHT, YOOCTOBEPSIHOLLNIA
npaBa (NonHomouusi) npeactaBuTenst U3MYECKOro nuua, ecnvM C  3asiBNeHneM
obpaluaeTcs npeacrtaBuTenb 3asiBUTENS.



OTBETCTBEHHOCTb 3a NOMHOTY U AOCTOBEPHOCTb NpeAcTaBNAeMbIX CBeAeHU HeceT
3aaBUTENb.

PelweHne o npegoctaBneHun vHBanuMaam MyHUUUNANbHOW YCyru, 0 peanusauum
WHbIX NPaB UHBANMAOB, NPeAyCMOTPEHHbIX 3aKoHoAaTenbcTBoM Poccuickon denepaunn,
NPUHMMAETCH C UCMONb30BaHMEM COAepXallunxcs B rocygapCTBEHHOM MHAOPMAaLNOHHON
cucteme «EamHas ueHTpanu3oBaHHas umdpoBad nnatgopma B coumarnbHou cdeper
cBedeHur O nuue, MNPU3HAHHOM WHBanNWaoOM, HeoOXoAWMbIX AN npedocTaBneHns
MYHMLUMNANbHbIX YCNYT.

28. [JokymeHTbl AOnsi npefocTaBfieHUMst MyHUUMNAnbHOW ycnyrn MmoryT ObiTb
npeacTasneHbl B AOMUHUCTPAUMIO FOPOACKOro okpyra CTpexeBon C MUCNONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (dpyHkumin) (mocne
obecneyeHns TEXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM OTNpPaBfeHWeM, Mpu fNYHOM
obpaLleHun, a Takke nocpeacTsoM obpalleHns 3a NosydYeHnemMm MyHULUNansHOM yCryr B
M®L| (npn HanMyMM 3aknYEeHHOro cornaileHus). B cnyyae npegoctaBneHnsa 3asaBrneHus
B 9NIEKTPOHHOM hopMe 3asBUTESb NPUKNagbiBaeT K TakoMy obpalueHuio Heobxoaumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpennaraemaa dopma 3asBrieHus
AOCTyNMHa AN KOMMPOBAHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odmumnanbHom cante. B
GymaxHOM BuAe npegnaraemad opma 3asaBneHuMs  MoxeT  ObiTb  nonyveHa
HenocpeacTBeHHO B YnpaerneHun (kab. Ne 39), B MLl (npu Hanmuum 3aknio4eHHOro
cornaiueHus).

28.1 uckrnoyeH

29. lNepeyeHb OOKYMEHTOB 41151 NpeoCcTaBNeHNns MyHULMNANbHOM YCIyrn, KoTopble
HaxogAaTCca B pacnopsXXeHUM OpraHoB M OpraHu3auui, y4acTBYHOLLUX B NpegocTaBrieHnm
MYHMUMMNANbHOW YCRyrn, KOTOpble 3asiBUTENb BMpaBe NpeaocTaBuTb MO COBCTBEHHOM
nHUUmnaTnBe, OTCyTCTBYET.

30. AomnHMUcTpauna ropogckoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS OCYLECTBNEHUS OENCTBUMKA, B TOM 4uCre
cornacoBaHuii, HeOBXOAUMbIX ANA NOAyYEeHUs MYHUUMNANbHOM YCIYrM U CBA3A@HHbIX C
obpaleHnemM B UHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBsfeHus) u
opraHusauuun, 3a MWCKMYEHMEM MNOSTyYEHUSA YCyr, BKIIOYEHHbIX B MEpeYeHb YCIyr,
KOTOpble ABRAKOTCA HeobxoaumbiMn 1 obsasatenbHbIMKM - ANA  NpefoCTaBreHus
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIN peweHnem Oymbl ropoackoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble 4BMAAIOTCA HEOOXOoOUMbIMK U
obaszaTenbHbiMM  ONs  NPeoCTaBfeHUss  MyHUUMnanbHbIX — ycnyr AgmMuHucTpaumen
ropoAckoro okpyra CTpexxeBon n ee opraHammny;

2) TpeboBaTb OT 3asBUTENA MNpeAcCTaBNEeHUA AOKYMEHTOB M WHopmauuun wmnm
OCYLLEeCTBMNEHNs OeNcTBUW, npeacTaBreHne WM OCYLLEeCTBMEHUE KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbLIMW  aKTaMW, PEerynmpyowmMmmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeEM MyHULMNANTbHOW yCnyru;

3) TpeboBaTb OT 3asBUTENSA NpeacTaBfeHUs OOKYMEHTOB U MHopmauuun, B TOM
yucre  NOATBepXOalWuX BHeceHue 3asBuTenem nnaTtbl 3a npefocTaBreHve
MYHMUMNANbHOW YCIyrn, KOTOpble HaxogaTcs B pacnopsbkeHuu dheaepanbHbiX OpraHoB
MCNOSMHUTENbHOM  BRacTW, OpraHoB rOCYAapCTBEHHbIX BHEBHOMKETHbIX  (POHOOB,
MCNOSNTHUTESNbHbBIX OPraHoB rocyaapcTBEHHOM Bnactu cybvekta Poccuiickon denepaumum,
OpraHoB MECTHOro camoyrnpasreHus nubo noaBEeAOMCTBEHHbIX rOCyAapCTBEHHbIM
opraHam unu opraHam MeCTHOro CaMOyrnpaBfieHUs OpraHusauuun, y4acTBYHOLIMX B
npeaocTaBneHnn MyHULMNanbHOW yCryrn, B COOTBETCTBUN C HOPMATUBHLIMU NPaBOBbLIMU
aktamn Poccuiickon degepaunn, HOPMATUBHBIMW MNPABOBbIMW aKkTamMu CyObLEKTOB
Poccuinckon ®depepauun, MyHMUMNANbHLIMKM NPAaBOBbIMUA  akTamMu, 3a WCKHYEeHneM
OOKYMEHTOB, BKIHOYEHHbIX B onpefeneHHbl YacTbio 6 ctaten 7 degeparbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O6 opraHMsaumm npenocTaBfeHNs roCyAapCTBEHHbLIX U
MYHMLMNANbHbIX YCNYr» nepevYeHb JOKYMEHTOB;



4) TpeboBaTb OT 3asBUTENs nMpeAcTaBneHUs [OOKYMEHTOB W WHdopMauuu,
OTCyTCTBME U (UNIM) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbliBanucCb Mpu nepBoHavaribHOM
OTKase B nNpuemMe [OOKYMEHTOB, HeobOXoauMbIX ANsi NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nnbo B npefocTaBneHMm MyHULMNAnbHOW YCNyrn, 3a UCKNIOYEHUEM CreayroLmnX
Cnyyaes:

a) u3MeHeHue TpeboBaHWMA HOPMATMBHbIX MPaBOBbIX aKTOB, KacaroLiMxcs
npenocTaBneHns MyHMUMNanbHOW yCryri, nocrne nepBoHavanbHOM Nogayn 3asiBfieHnNs O
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;

0) Hannune owMnBOK B 3adABNEHUN O NpenoCTaBfEHMM MYHUUUNANbHOW YCNyrn m
OOKYMEHTaX, MOAaHHbIX 3asBUTENIEM MOCMe nepBOHayanbHOro oOTkasa B nNpueme
OOKYMEHTOB, HeobXxoauMMbIX [ONs NpeaoCTaBNEeHWs MyHuUMnanbHOW ycnyru, nnbo B
npenocTaBNeHMM MyHUUMNANbLHOW YCIYyrM U He BKINHOYEHHbIX B NPeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB WM U3MEHEHMe MHpopmMaunn nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOO4MMbIX ANA NpenoCcTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHm MyHULMNanbHON yCnyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHONO dhakta (NPU3HAKOB) OLLIMBOYHOrO
WM NPOTUBOMNPaBHOrO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  oprada,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauumn, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBneHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpWU nepBOHayarbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeobxooMMbIX NS NPeAoCTaBNeHNs MyHMUMNanbHOW ycnyru, nnbo B npenocTaBneHum
MYHULUMNANbHOW YCIyrn, O YeM B NMMCbMEHHOM BuAe 3a NOAMNUCLI0 PYKOBOAMTENSA OpraHa,
npegocTaBNALWEro MyHuUMnansHyro ycnyry, pykosogutena M®L| npu nepBoHayvyansHOM
OTKase B nNpuemMe [OOKYMEHTOB, HeobGXoauMbIX Ansi NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nubo pykoBOAUTENHA OpraHu3auuun, npegycMoTpeHHon Yactbio 1.1 ctatbm 16
HacTtosiwero ®egepanbHoro 3akoHa o1 27.07.2010 Ne 210-d3 «O6 opraHmnsaumm
NpeaoCTaBNeHNa  rocyaAapCTBEHHbIX W MyHUUMNANbHbIX — YCAyr», yBeAOMIISieTCs
3asBUTENb, a TakKe NPUHOCATCA N3BMHEHNSA 3a OOCTaBMNEHHbIE HeyaobCTBa.

5) oTkasbiBaTb B MpueMe 3asiBNEeHWss U WHbIX LOKYMEHTOB, HeobxoauMmbix Ang
npenocTaBneHns MyHUUMNanbHOM YCIyrn, B Crnyyae, ecnu 3asiBfieHne U OOKYMEHTHI,
HeobxoauMble ANA NPeaoCTaBNEHNA MYHMLMNANbHOW YyCNyrn, NogaHbl B COOTBETCTBUM C
MHOpPMaUMen O Ccpokax W nopsgke npeaocTaBfieHns  MyHUUMNANbHOW  yCnyru,
onybnukoBaHHOW Ha EpguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCryr
(dyHKUMR);

6) oTKasbiBaTb B MNPefoOCTaBlIEHUM MYHULMMANbLHOW YCryru B Cryyae, ecnu
3asiBfieHMe U OOKYMEHTbl, Heobxoammble Onsi NPe4oCTaBlEHUss MyHULMMNANbHOW YCnyru,
nogaHbl B COOTBETCTBUM C MHGOpPMaLMendn O Cpokax W nopsgke npefoctaBneHus
MYHUUMNANbHOW YCnyrn, onybrnvkoBaHHOM Ha EaMHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

WcyepnbiBaowmin  nepevyeHb OCHOBaHUMA ONA OTKasa B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNS MyHULMNANbHOW yCnyru

31. OcHoBaHuMsi Ons oTkasa B MpuemMe [AOKYMEHTOB [Afisi npeaocTaBrieHus
MyHULMNAnbHOW YCRyru:

1) 3asBneHne NogaHo NMLUOM, HEe MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3aaBreHns;

2) 3asiBNeHVe He COAEPXUT CBedeHUn NnbOo COAEepPXUT HEMOSHble CBEeAeHUs,
YCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY perfameHTy;

3) [OOKYMeHTbl coaep)aT MOBPEXOEHWUsl, HanuuMe KOTOpbiX He no3BonsieT
O[JHO3HA4YHO UCTONKOBATb UX CoAepKaHue;

4) B 4OKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNNCKK, 3a4epKkHYTbIe CroBa.



McuepnbiBaowmi nepevyeHb OCHOBaHWUA AN NPUOCTAHOBIEHUSA MpPenoCTaBreHns
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHUUMNANbHOM yCnyrm

32. OcHOBaHMs Ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) 3asBneHne nogaHoO IMUOM, He SABMSWUMCA CynpyroMm unm  6nm3skum
POLCTBEHHNKOM YMeEPpLLEro;

2) 3agBuTENEeM He npeAcTaBreHbl OOKYMEHTbl, NpeayCMOTPEHHble MNyHKTOM 27
HacTosiwero AQMUHUCTPATUBHOIO PErNaMeHTa;

3) npeacTaBneHHble JOKYMEHTbl HE NOATBEPXKOAKOT NPaBo 3asiBUTENA Ha co3gaHune
CeMenHOro (poaoBOro) 3axXopoHEHWS;

4) 3aaBUTENEM MNOMHOCTLI HE UCMONb30BaH paHee NPeaoCTaBfEHHbIN 3eMENbHbIN
y4acCTOK A51s1 co34aHuUst CeMENHOro (poJoBOro) 3aXOpPOHEHUS.

33. OcHoBaHus Ons NPUOCTaHOBEHNSA NPEeSOCTaBNEHUS MyHULMNANbLHOW YCIyrn
OTCYTCTBYIOT.

Pasmep nnatbl, B3UMaemMon C 3adaBUTENS NMpu npeaocTaBfieHuM MyHUUMNanbHOW
ycrnyrm, u cnocobbl ee B3MMaHuMs B ChnyvasiX, NpegyCMOTPEHHbIX denepanbHbIMU
3aKkOHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMU MHBIMU HOPMAaTUBHBLIMWU MPAaBOBbLIMU
aktamm Poccuickon ®egepaumm, HOpMaTMBHBbIMUM NMPaBOBbIMKU akTaMn ToOMCKoM 0bnacTu,
MYHUUUNANbHLIMU NMPaBOBbLIMWU akTamu

34. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

35. Ycnyrn, KoTopble ABMAKOTCA HeobxoaMmbiMn U obs3aTenbHbIMU AN
npegocTaBneHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

36. Pasvep n OCHOBaHMS B3MMaHus nnaTtbl 3a OKasaHME HeobXoAMMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAKTCA  OpraHvM3auvsMu,  nNpegoCcTaBnsownMm
Heobxoaumble U1 obsizaTenbHble  ycnyri, Heobxoaumble ANA  NpefocTaBreHus
MYHMUMMNANbHOW  yCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMM
OENCTBYIOLLEro 3aKkoHo4aTenbCTBa.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBreHus
O NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa npefocTaBreHmst MyHULUNanbHOM yCryru

37. MakcumanbHbIM CPOK OXMOAHUS B ovepeaun npu NMYHOW nogadve 3asiBfieHUst O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbIM CPOK OXUAAHUSA B o4vepean MNpu nosiydeHuu pesynbTaTta
npegocTaBneHns MyHULMNANbHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3aaBrieHnAa o npeaocrtaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

39. 3asBneHne Ha BymaXHOM HOCUTENE PerncTpupyeTca B AeHb MOCTYNfeHus B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W OOKYMEHTOB And
NpeaoCcTaBnNeHNA MyHULMNANBbHOW YCyru.

40. Peructpaumsa 3aaBneHus, HanpaslieHHOro B (popMe 3MeKTPOHHOro AOKyMeHTa
yepe3 EguHbIM nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
ocyLleCcTBNAeTCA He nosgHee paboyero OHA, crnegylowero 3a AHEM ero nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHWsi K MOMELLEHUsIM, B KOTOPbIX MpeaoCTaBnsieTcs MyHuUMMNanbHas
ycnyra,



K 3any OXuaaHusi, Mectam Ans 3anofiHeHUs1 3asiBIEHUA O MpeaocTaBieHnn
MYHMLUMMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAamM C obpasuamu MX 3anofiHEHUS U
nepevYHeM AOKYMEHTOB, HEOBXOANMbIX AN NPeA0CTaBNEHNS MYHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrnedyeHunto AOCTYNHOCTM ANSA MHBANMAOB YKa3aHHbIX
06bEeKTOB B COOTBETCTBUN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe NHBaNMOoB

41. TpepoctaBrneHve MyHULMNANbLHOW YCNyrn OCYLUECTBMSAETCA B CrneunaribHO
BbIENEHHbIX ANS 3TUX Lenen noMeLleHnsX.

42. MecTta npegocTaBfieHMsi MyHUUMNanbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awute MHBanNuaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaoCTaBNeHNs MyHULMNAnNbHOM yCryrn ¢ yd4eTtoMm TpeboBaHui
OOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHogaTesnbctBOM Poccumnckomn
degepaumm 0 couManbHOW  3alWMTe  MHBaNWOOB  Ha  COTPyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW MOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuos npenocTaBneHus
MYHULUMNANbHOW YCAYT.

OpraHusauma napkoBokK o6LWero nonb3oBaHWs BO3rne 3gaHus  (CTPoeHusd), B
KOTOPOM pasMeLLeHO MOMELLEHNE NpuemMa U Bblgayn AOKYMEHTOB OCYLLECTBISETCHA B
cooTBeTCcTBUM C PepeparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon degepauum».

43. Bxog B nomelleHve npuema u Bblgadn OOKYMEHTOB [OMKeH obecneymBaTtb
cBobogHbIN AocTyn 3assuTenen, b6biTb 0bopyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU NMpoxXodamMu.

44. Ha 3gaHun pagom C BXOOOM AOfKHa ObiTb pasmMewieHa uHdopMauuoHHas
BbIBECKA, cofepallasn cnegyoLyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHus U puanyYeckun agpec;

3) pexum paboThl;

4) HoMmepa TenedOoHOB ANA CrnpaBok;

5) agpec odmuymanbHOro canMrta OpraHOB MECTHOrO CamoyrnpaBfeHUs ropOoACKOro
okpyra Ctpexeson B ceTn HTepHeT.

45. dacap 3paHua gOrKeH OblTb 0bopyaoBaH OCBETUTENbHbIMU  Npudopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

46. NomeLleHnsa npuemMa 1 Bblgayn JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTtb MecTta
Ans oxXmaaHus, MHPOPMUPOBAHUS 1 NpUuemMa 3asiBUTENEN.

47. B mectax ana MHOPMUPOBaHUA A0SMKEH ObiTb obecnevyeH OOCTyn rpaxgaH
AN 03HAaKOMIEHUst C MHGOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

48. XapakTepucTukmn noMeLLeHN NnpMemMa v Bblgadm JOKYMEHTOB B YacTu 06 beMHO-
NNAHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHUs, NoXapHon 6e3onacHocTw,
NHXEeHepHoro obopyaoBaHWs AOMKHbI COOTBETCTBOBAaTb TpebOoBaHMAM HOPMATUMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopun Poccuinckon depepaumn.

49. MNomeLLeHnsa npvemMa BblAaun JOKYMEHTOB 060pyAyoTCs CTeHAaMu (CTomkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBeHnss MyHMUMNanbHOW YCIyri.

50. B mectax Ans oxvaaHus yCTaHaBnvBalOTCH CTYNbs (KpecernbHble CeKuuw,
Kpecna) ansa sassutenen.

51. B nomewieHun npuema u BbldayuM [OOKYMEHTOB BblAerniseTcd MecTo Ans
odopMIieHNst LOKYMEHTOB, NpeaycmaTpumBatoLliee cTonbl (CTOVKM) ¢ BnaHkamu 3asaBneHnn
N KaHUENSAPCKUMWN NPUHAONEXHOCTSAMMN.

52. WHdopmauma o damumnumn, nmeHu, otdectBe (MpUM HanmmMyumm) U LOOSMKHOCTM
cneunanucTa opraHa, OCyLLeCTBNAWLWEro npeaocTaBrieHne MyHUUMNanbHOW YCnyru,
AOoMmKHa bbITb pasmelleHa Ha paboyem MecTe crneunanncta YnpasneHus.



53. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneuynBaeT
NHBanuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AocTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenarCTBEHHOro MNOSfb30BaHMUS
TpaHCnopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHMe, NOMeELLeHMe), B  KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOpTHOE CPeACTBO M BbiCAOKM M3 HEro, B TOM YuUCrie C MCMNOMb30BaHWEM Kpecra-
KOMSICKU;

3) conpoBoOXAeHe UHBANMMAOB, UMELLINX CTOMKME pacCTPONCTBA (PYHKUUM 3peHUs
N CaMOCTOATENbHOIo NepeaBMXEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HoOcuTenem WHdopmauum,
HeobxoaumMbIx Anst obecneyeHus GecnpensTCTBEHHOrO AOCTyna WHBaNMAOB K OObEKTy
(3maHunio, NoOMeLLeHMID), B KOTOPOM MpedocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYEHNn NX XXN3HeOeATeNbHOCTY;

5) pybnupoBaHve HeobOxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWM
nHopmauumn, a Takke Hagnnuceun, 3HaKoOB U MHOW TEKCTOBOM U rpacdmnyeckon nHgpopmauunm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha oObekT (3gaHue, nomelleHue), B KOTOPOM npefocTaBnsieTcs
MyHMUMMNanbHas ycnyra, cobaku-npoBoaHMKa npwu Hanu4um OOKYMeHTa,
noATBepXaatoLLlero ee cneumnanoHoe obyyeHme 1 BbigaBaemoro no opme n B nopsiake,
KOTopble  onpefensaiTca  defeparnbHbiM — OpraHOM  UCMOSMHUTENbHOW  BRacTw,
OCyLLEeCTBNALWMM (PyHKUMM NO BbipaboTKe U peanusaunm rocygapCTtBEHHON NOSIMTUKA U
HOpMaTUBHO-NPaBOBOMY PerynuMpoBaHuio B cpepe coumnanbHOM 3aluTbl HaceneHus;

8) okasaHue wuHBanNMgam nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YEeHUI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinLamu.

Moka3aTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW yCryru

54. NokasaTenamMmmn OCTYMHOCTUN N KayeCcTBa MyHULMNANBHOW YCyrn ABNAKTCSA:

1) moCTOBEPHOCTL NPeaoCTaBnsgeMon 3asaBUTeNsIM nHopmMmauuy,

2) NofHOTa MHOPMMPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb opM MpedocTaBnsemMon mHgopmMaumm o6 agMUHUCTPaATMBHbBIX
npoueaypax;

4) ynobCTBO M AOCTYMHOCTb MOyYEeHUA MHOpMauun 3aaBUTENSMU O MOPSLKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobniogeHne CpPoKOB UCMOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatbl 3@ NpeaocTaBneHue
MyHULUMNANbHON yCcnyru;

7) cobntogeHve TpeboBaHUn CTaH4apTa NPeAOCTaBNEHNA MYHULMNANBHON YCNyru;

8) otcyTtcTBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencteus (besgencreume)
opraHa, npegocTaBnsaloWero MyHAUUNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXallero;

9) nomHOTa W akTyanbHOCTb WH(OpMauMm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

55. lMpn nonyyeHnn mMyHUUMNanbHOW yCrnyrn 3asiBUTENb OCyLLeCTBNseT He Bonee
Tpex B3aMMoaencTBuin C JOIMKHOCTHBIMWU NUuamMu, B TOM YUCHE:

1) npyn nogaye 3anpoca Ha MNoflydYeHue YCnyru u nonydeHun pesynbTraTta ycrnyru
3asiBUTENEM NNYHO, B TOM yuncrne Yyepe3 MOLL, - He Bonee aByx pas;



2) npu nogade 3anpoca Ha Mony4YeHue Yycnyrm c wucnornb3oBaHvem EAuHoOro
noptana rocydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHOro pasa.

56. [MpoOomKNTENbHOCTE Kaxgoro B3aMMOLEWUCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. VNcuepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asiBUTENb BrpaBe COBEPLUNTL B
SNEeKTPOHHOM opMe Mpu  MOMYyYEeHUUM MYHUUMNANbLHOW YCnyrm C UCNoSfib30BaHMEM
EauHoro noprtana myHuumnanbHbIX yenyr (yHkumi) (nocrne obecneyeHnss TEXHUYECKOM
BO3MOXHOCTH):

1) nonyyeHne nHopmaunm 0 MyHULMNAaNIbHOW yCryre;

2) 03HaKoMMeHue ¢ hopMamMu 3asBrEHUA U UHbIX JOKYMEHTOB, HeO6XoanMbIX ANd
NoNy4YeHUss MyHuUmMnanbHOW ycnyru, u obecnevyeHve ocTtyna K HAM O5s KONMpoBaHUS U
3anosiHeHNs B 3MeKTPOHHOM (hopMme;

3) npeAacTaBneHWsa 3asiBfieHUs O NpefoCTaBfieHUM MYyHUUUNANbHOW ycryrn B
3NEeKTPOHHOM bopme;

4) npeacTaBneHne  AOKYMEHTOB, HeoOXoAuMbIX  Ons  npefocTaBrieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBrneHne MOHUTOPUHra XxoAa npeaocTaBneHuss MyHUUMNansHOM yCryru;

6) nony4vyeHve pesynbTaToOB MPeAoOCTaBreHUs YCNyru B 3MEKTPOHHOM Buae Ha
EovHomM noptane rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCnyr (OyHKUMI), €eCnn 3TO He
3anpeweHo denepanbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM Yncrne yunTbiBatowme ocobeHHOCTH
npefocTasneHns MyHuyunaneHoun ycnyrm B M®LL n ocobeHHOCTU npegocTaBneHuns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHON hopme

58. 3aaBuTeno npegocTaBnAeTCs BO3MOXHOCTb MOMYyYEHUS MYyHULMNarbHOW
yCcnyru ¢ ucnonb3oBaHnemM EAMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr
(dyHKUMI) (nocne obecneyeHuss TEXHNYECKON BO3MOXHOCTM), MOYTOBbLIM OTMNpPaBEHNEM,
a TaKke MoCcpeacTBOM fMYHOrO obpalleHnsa 3a NosiydeHneM MyHULMNanbHOW YCnyru B
MHoropyHkUMOHanNbHOM UeHTpe (ganee - M®L). OpraHusauma npegocTaBneHus
MyHuUMnanbHon ycnyrm Ha 6ase MOL| ocyuectBnseTcsa B criydae Hanmyns 3aknio4eHHOro
cornaweHns o B3aMMOLEWCTBUW, 3akNYeHHOro mexgy AOMUHUCTpauMen ropoackoro
okpyra Ctpexeson n MOLI.

59. lMpu obpaweHun 3a nonyyeHMem MyHUUMNanbHOW ycnyrn 4Yepe3 EanHbIn
noptan rocygapCTBEHHbIX W MyHUAUMNAnbHbIX — ycnyr  (PyHKUUW) npuUMeHsieTcs
3NeKTpoHHas noanucb B cooTBeTcTBUM ¢ PeaeparbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANUCUY.

60. lMpn npencraBneHUM 3adBNEeHUS B 3NEKTPOHHOM dopMe npeacTaBuTesniem
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraeBneHa B (@oOpMe OneKTPOHHOro [OOKyMeHTa, MOANMUCAHHOIo 3NEeKTPOHHOM
NoAMNMUCLIO YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

61. [oKymMeHTbl, siBRSlOWMecs pe3ynbTatoM npeaoCTaBfieHUss MyHUUMNAnbHOW
ycnyru B BUAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento Yepesd EAuHbIN
nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuun) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

62. B cny4ae noctynneHus 3asiBfieHUs U JOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHmeM EfuHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbLIX — yChyr
(dbyHKUMI) crneumanucTt, OTBETCTBEHHbIN 32 NpueM JOKYMEHTOB, MHAPOPMUPYET 3adaBUTENSA
yepes NUYHbIN KabUHET O perncTpaunm 3asiBneHuns.

63. OpraHunsaumss npegocTaBneHns MyHUUUNanbHOW YCNyru OCYLLECTBRSeTCs Mo
NPUHUMNY «OOHOro OKHa» Ha ©6asze M®L| npm nuyHoM obpaueHun 3aasutens (npwm
HanM4YnKn 3aKMNYEHHOro CornalleHus).



64. 3asBuTensaM npegocTaBnseTcss BO3MOXHOCTb AN NpeaBapuTerNibHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB ANdA NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA Crieayrwmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nmMyHoM obpalleHun 3assuTtens B ALMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odumumanbHbIA CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CtpexesoW: http://admstrj.ru.

65.1. Npn npegBapuTenbLHON 3anucK 3asBuTeNb cCoobLLaeT cneayowme aHHbIe:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) oNs lopUaMYecKoro nuua: HaMmmeHoBaHWe KpPUaNYECKOro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aneKTPOHHOW NoYTbI (MPY HANU4YNN);

5) >xenaemble gaty v BpeMda nNpeactaBneHns JOKYMEHTOB.

66. [llpegBaputenbHas 3anncb OCYLLECTBAAETCA MyTEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asButernen, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asBuTento coobLaroTca gata U Bpems npuema OOKYMEHTOB, KabMHET (OKHO)
npyema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbca. [lpy nmyHomM obpaleHum
3asBUTENI0 BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 odvuMarnbHbIA CaWT OpraHoOB MECTHOrO CaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyllecTBrneHe 3annucu 3asiBUTENen Ha onpeferieHHyo AaTy 3akaH4MBaeTcs
3a CyTKM 4O HACTyNfeHns aTon AaThbl.

69. MNpun ocywecTBNeHNMN NpeaBapuUTENbHOM 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncb aHHYNMPYeTCsa B Cryyae
€ro HesiBKW No UcTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenam, 3anucasBlUMMCS Ha nNpuem 4vepe3 oduuunanbHbIi CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KanengapHblX AHA A0
npuemMa oTnpaBfseTCa HaNnOMWHAHWE Ha YKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke MHdopmaumsa o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

71. 3agaButens B Ntoboe Bpems BNnpaBe OTKasaTbCs OT NpeaBapuUTenbHON 3anncu.

72. B otcyTtctBMe 3asButenen, obpaTuMBLUMXCA MO MNpeaBapuUTENbHOM 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUNXCS B NOPsSAKE ovepeau.

73. 'pacduk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHunn.

73.1. 3aaButenb MMeeT BO3MOXHOCTb MONyYeHUs WHGopMauuM O Xoae
npegocTaBneHns MyHuuunaneHouM ycnyrn. WHdopmauua o xode npefoctaBrieHus
MYHULUMNANbHOW YCAYrn HanpaBnsieTCA 3asdBUTEN0 B CPOK, He MPEBbILAOLWMA OOHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA aapec
3NEKTPOHHOM NOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

Mpn npegoctaBneHMN MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMe 3aaBUTENIO
HanpaBnsaeTcs:

1) yBegomneHne O npuemMe W perucTpaumm 3asiBNeHns U LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

2) yBeAOMIEeHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMbIX AnS
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOooMneHuMe O BO3MOXHOCTM MOMAyYnTb pes3ynbTaT NpegocTaBneHus
MyHMUMNaAnbHOM  ycnyrm  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYrn.



[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K nOpPSAAKY WX BbINOMHEHUA, B TOM 4uCrie OCOGEHHOCTU
BbINOSIHEHNA  AAMWHUCTPATUBHBLIX Mpouedyp B  9NEKTpoHHOM opme, a TaKkke
0COBEHHOCTWN BbINOMHEHMUS aAMMHUCTPATMBHBIX Npoueayp B  MHOMOMYHKUMOHAabHbIX
LeHTpax

74. lpepoctaBneHne MyHUUMNAnNbHOW YCnyrn BKMYaeT B cebs crnegyowme
agMVHUCTpaTUBHbIE NpoLeaypsl:

1) npvem un peructpaumsi 3asBfeHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNANbHOWN yCnyru;

2) paccMoOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) nNpuHATWEe pelleHWs O npegocTasneHnn nMbo o6 oTkase B nNpegocTaBreHuu
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npeaocTaBneHns MyHULMNanbLHOW yCryri.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOWM ycryru

75. bnok-cxema nocnegosaTenibHOCTUM  OEUCTBUW  NpU  NpefocTaBreHun
MyHUUMNANeHOM  ycnyru npeacrtasneHa B [lpunoxeHun 3 K HacToswwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpauns 3asiBeHUss W [OOKYMEHTOB Ans NpenocTaBreHust
MyHULMNAnbHOW yCcryru

76. OcHoBaHMeM [fna Havana BbINOMIHEHMS AAHHOW aAAMWUHUCTPATUBHOW
npoueaypbl SABMSETCA MOCTynneHne B AAMUHUCTPaAUMIO ropoackoro okpyra CTpexesown
3asiBrIEHNS N OOKYMEHTOB, OnpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuvema 3aasutens (NpeacTaBUTeNs 3adaBUTENSA) CneumnanmucTom
YnpaBneHusa, oTBETCTBEHHbIM 3a NpueM 3asBNeHus O npeaocTaBfieHUM MyHULMMNanbHOW
yCrnyrm n JOKYMEHTOB;

2) n3a MoL (npu Hannumu 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPABEHNEM;

4) B 9NeKTpPOHHON hopMe NocpeACcTBOM 3NIEKTPOHHOWN NOYThI;

5) B anekTpoHHOW (hopme € ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeXHUYECKOW BO3MOXHOCTH).

77. [JonyckaeTcsa nogada 3asiBNeHust C NpUioXXeHneM LOKYMEHTOB, yKa3aHHbIX B
nNyHKTe 27 AOMWHUCTPATUBHOIO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npeacraBneHnemM
opurMHana 3asBfneHus M [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMUWHUCTPATUBHOIO
pernameHTa, B TeyeHue pfByx paboumx OHen C pgatbl OTNpaBKM LOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

78. [llpu ycTaHOBMNEHUWM OCHOBAHUW AONA OTKa3a B MpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX  MNyHKTOM 31  AOMMHUCTPATMBHOIO  pernamMeHTa, cneumnanuct
YnpaBneHnsa, OTBETCTBEHHbIN 3a NPUEM 3asiBlIeHUs, He NpUHUMaeT npeacTaBrieHHble
OOKYMEHTbI C YyKasaHMeM npuYnH oTkasa. [lpu OTCYyTCTBMM OCHOBaHMMA ONA OTKas3a B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 31 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHua  HanpaBndeT  3asBfeHWe  crneuuanucty
AoMunHucTpaummn ropogckoro okpyra CTpexeBou, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha perncTpaumio nyTemMm BHECEHUS 3anMCU B XXypHan perucrpaumm BXoasLwmx



OOKYMEHTOB AAMMHMCTPaLMM ropogckoro okpyra CTpexeBoW, B AeHb NOCTYMfeHus
3asBIIEHUS N NPUINOXEHHBIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneuanucty YnpasneHus.

80. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BIieHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalibHUKY
YnpaBneHusa nsi BU3MpOBaHMSI.

81. HavanbHuK YnpasneHus Bu3MpyeT M B [OeHb MNOMyYeHUd 3adBneHus
nepefaet €ro Ha paccMoOTpeHue cneunanucty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

82. PesynbTaTOM agMUMHUCTPATUMBHOW  Mpouenypbl  4BNdeTcs  nepefada
npolleawero perucTpauuio 3asBrieHUs Ha pPacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOM yCryru.

83. MakcumarnbeHbIh  CPOK  UCMOSIHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHEW CO [OHS nodadn  3asiBNeHus.
MakcumarnbHbIn CPOK NCNONHEeHNA agMUHNCTPaTUBHOMN npouenypsl npu
HenoCcpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YMepLuero coctaBnseTr He 6onee
OAHOro paboyero gHs CO AHS Nogayvn 3asaBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

84. OcHoBaHMeM ANA Hayana BbINOMHEHUS aAMWHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTYNIeHne NpoLUeaLero pernctpaumio 3asaBneHnsa 1 npunaraemblix K Hemy
OOKYMEHTOB Ha pacCMOTpeHuWe cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npefocTaBneHne MyHUUMnanbHON ycnyru.

85. Crneuvanuct  YnpasrneHusi,  OTBETCTBEHHbIN  3a  NpedocTaBneHune
MyHUUMNANbHOW yCryrn B TeyeHue opHoro paboyero OHSA npoBepsieT 3asiBNeHve u
npeacTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBAHWW, YKa3aHHbIX B MyHKTe 32
AOMUHUCTPATUBHOIO perrnameHTa.

86. PesynbTatomM agMWHUCTPATUBHOW Npouenypbl ABASETCHA NakeT AOKYMEHTOB,
MPOBEPEHHbIM Ha OTCyTCTBME NMBO HanuyMe OCHOBaHWMW, YKasaHHbIX B NyHKTe 32
AOMUHUCTPATUBHOIO pernameHTa.

87. MakcumanbHbIi CPOK BbINOMHEHUS AaOMWHUCTPATUBHOW Mpoueaypbl He
MOXEeT npeBblWaTh AeCATb KaneHOapHbIX OHen CcO [HA MNOCTYNneHus npolleaLlero
perncTpaumnio 3asiBfieHMss u npunaraemMbiX K Hemy [JOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNansHOW YCryru.
MakcumarnbHbIn CpoK NcrnosiHeHnA aflMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHUS YyMepLuero cocTasnseT He 6onee
ogHoro paboyero AHA CO OHA MOCTYMMEHUs MpolleAwero peructpauunio 3asiBNeHus u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue chneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUMNansHON yCnyru.

MpuHATME pelleHns 0 NpPeAoCTaBleHn MyHUUMnansHow ycnyrn nnéo ob oTkase B
npeaocTaBneHN MyHULMNANbHOW YCyrm

88. OcHoBaHuem Ha4Yana  agMWHUCTPATMBHOM  Mpouenypbl  sBRsieTCA
yCTaHOBIIEHME CcneuuannuctoMm YnpasneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULUMNANbHOW YCRyrK, B XO4e NPOBEPKM AOKYMEHTOB OCHOBaHUW ANSA NpegocTaBneHus
MyHMUMNanbHOW ycnyru, nMbo oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCIyT.

89. Cneumanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTaBreHne
MYHUUUNANbHOM YCNyrn, B [OeHb YCTAHOBMEHWA OCHOBaHWA ANs npeaocTaBreHns
MYHUUMNANbHOW YCAYrM rOTOBUT MPOEKT MNOCTaHOBMEHUA AAMUHUCTPAUUKM TFOPOACKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMefbHOro yyacTtka nog Oyayuiee cemenHoe



(pogoBoOE) 3axOpOHEeHWe» M HarnpasnsieT ero Ha corflacoBaHwe AOMMKHOCTHbIM nuuam
AOMUHUCTpaUmMmn ropofckoro okpyra CTpexeBomn.

90. MakcumarnbHbIv CpOK cornacoBaHus AOIMKHOCTHLIMU nmuamm
AOMUHUCTPaLMM FTOPOACKOro OKpyra NpoeKkTa NoCTaHOBEHN AQMUHUCTPaLMN FOPOACKOrO
okpyra CrtpexeBon «O pesepBMpOBaHMM 3eMENbHOrO yyactka nog Oyayllee cemenHoe
(pogoBoe) 3axXOpOHEHME» cOoCTaBnsieT ABa paboynx AHS C MOMEHTA MOMyYeHUss NpoekTa
Ha cornacosaHue.

91. CornacoBaHHbIN NPOEKT NOCTaHOBNEHUA AAMUHUCTPaLMM rOpoaCKOro oKkpyra
CtpexeBon «O pesepBMpoOBaHMM 3eMENBHOIO yvyacTka nog dyayliee cemenHoe (poaoBoe)
3axopoHeHue» nognucebiBaetTcad Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoy4YeHMsa COrnacoBaHHOro AOMKHOCTHBIMW NMLAMK NpoeKTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW [ANns OTKasa B NpedocTaBneHun
MyHMUMNANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanucTt  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT  yBeJoMMeHns ob6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON YCNYrM No pe3epBMpPOBaHMIO0 3€MENbHOro y4acTka nog,
Oyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe W nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBegomneHne o6 oTkase B npefocTaBfeHuyM MyHUUMNanbHOW YCryrn no
pe3epBMPOBaHNIO 3EMENBHONO yyacTka nopg dyaywee cemenHoe (pogoBOe) 3aXOPOHEHWE
noanuceiBaeTcs Mapom ropogckoro okpyra CTpexeBon B Te4eHne oqHoro paboyero aHs ¢
MOMEHTa NOoSly4eHUs NPOeKTa yBEAOMIEHUS.

94. MakcumarnbHbii  CPOK  BbINOMHEHUS  aAMWHUCTPATUBHOW  npoueaypbl
cocTaBngeT He 6onee 4YeTblpHagUaTW KaneHOAPHbIX OHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN [ONs MpefocTaBneHns MyHuuunanbHom ycnyrn, nmbo o6 oTkase B
NpeaocCTaBNeHNN  MyHUUMNanNbHOW  ycnyrn.  MakcumanbHbIl  CPOK  MCMOSIHEHUS
aAMWHNCTPATUBHOM MNpoueaypbl NpyM HENocpeaCcTBEHHOM OCYLLECTBIIEHUM 3aXOPOHEHUS
ymepLuero coctaenseT He 6onee ogHoro paboyero gHA C MOMEHTa YCTaHOBMEHWUS
OCHOBaHUN [Ons MpefocTaBneHns MyHuuunanbHom ycnyrn, nmbo o6 oTkase B
nNpeaoCcTaBNeHNN MyHULMMNANBHON YCNyru.

Bbigaya pesynbTata npeaocTaBneHns MyHULMNANbHOW YCryri.
95. OcHoBaHMEM [nsi Havana agMWHUCTPATMBHOW npouedypbl  sIBRsieTcs

HanuMyne noAMMCaHHOro [AOKYMEHTa, YyKaszaHHoro B nyHKTe 91 unm  nyHkte 93
AOMWHUCTPaATMBHOIO pernamMeHTa.

96. Bbigava pesynbrarta npeaocTaBneHns MYHMLMMNANbHON ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asiBUTENEM B 3asiBfIEHMM, B TOM YuCrE:
1) npu NMYHOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOro OTMPaBfeHUA Ha agpec 3asBuUTerns, YKasaHHbI B
3asiBNEeHUN;

3) nocpeacTBOM OSMNEKTPOHHOW MOYTbl MO  agpecy 3SIeKTPOHHOWM  MOYThI,
yKasaHHOMY B 3asBfIEHUN;

4) npy nu4yHoM obpatieHmm B MOLL (npy HanMynm 3aknio4eHHOro cornaleHns);

5) yepe3 nNU4YHbIN KabuHeT Ha EguHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

97. MakcnmanbHbI -~ CPOK  BbINOSIHEHUS  aAMUMHUCTPATUBHOM  npoueaypsbl
cocTaBngetT He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMMCaHUA [OKYMEHTa,
0hopMANAKOLLIETNO OOHO U3 MPUHATBLIX pelleHui. [pu HenocpeaCTBEHHOM OCYLLECTBIEHUN
3aXOpPOHEeHUs ymepLlero agMUHUCTPATUBHASA npouenypa WUCMOonHAeTCs (MakcumarbHbIN
CPOK UCMOSHEHUS) B AeHb NOANUCaHUS OOKYMEHTa, ykazaHHoro B nyHkte 90 unn nyHkTe
92 AOMMHUCTPATMBHOIO perfameHTa, HO He No3gHee OAHOro KaneHaapHOro AHA 40 AOHSA
norpebeHus.



VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsigoK OCYLLECTBREHUSI TEKYLLEro KOHTPONs 3a cobntogeHeM U MUCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLI@MMW NONOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNEeHNIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PEeLLIEHNIA

98. Tekywun KOHTpONb 3a COONOOEHMEM U UCMOSIHEHMEM  MOJSIOXKEHWUN
AOMUHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMaTWMBHbIX  MNPAaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNA K  NPedoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBMNAETCA HavYarnbHUKOM YNpaBreHus.

99. [lopsigoKk OCyLeCTBMNEeHUs TeKyllero KOHTponsa 3a cobnogeHnem wu
NCMNOMNHEHNEM OTBETCTBEHHBIMU AOSMKHOCTHLIMU NULAMWN NOSTOXEHUN AOMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpenoCTaBNeHU0  MYHUUMNANbHOM YCRyrM, a Takke TMpUHATUEM UMK  PELLUEHUN,
OCyLLeCTBNAeTCA B MNOpsiAKe, YCTAHOBMEHHOM MOCTaHOBMEHMEM AQMUHUCTpaULMK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 ytBepxaeHuun [lopsagka
OCYLLIECTBNEHNSA KOHTPONSA MOMHOTHI U Ka4YeCcTBa NpefoCTaBneHns MyHUUMNanbHbIX YCyr
N cobnogeHnss NOSIOKEHUA  agMUHUCTPATMBHBLIX pPEerfnamMeHToB MNpenocTaBneHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

Mopsaok M NepUoaMYHOCTb OCYLLLECTBEHNSA MNMAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMNHOTLI N KayecTBa NpefoCTaBfeHUss MyHULMNANbHOW YCnyr, B TOM YnUCre nopsgok u
dOpPMbI KOHTPOSIS 3a NOSTHOTOM M KQ4eCTBOM NPeAoCTaBNeHNsa MyHULMNANbHON YCIyrn

100. KoHTposib 3a NOMHOTOM M KayeCTBOM MpPefoCTaBfeHuUs MyHULUUnanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (besgencrane) OOMKHOCTHOMO
nuua opraHa, npeaoCcTaBnAOWEro MyHUMUMNAanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxaktuero.

101. B uendx OCyLEeCTBMEHUS KOHTpPONS 3a MOSIHOTOM U KavyeCTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryru  AOMUHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NMPOBEPOK YCTaHABNNBAETCH NOCTAaHOBEHMEM
AoMunHMcTpaumn ropoackoro okpyra CtpexeBon. [Mpy nNpoBepke paccMmaTpumBalroTcs Bce
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHMUMNANbHON
ycnyr (TemaTudeckue nposepku). [poBepka Takke NPoOBOAMTCA MO xanobe 3agBuTens.

102. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MNPOBEPKOW YCTPaHEHUS
paHee BbIABMEHHbIX HapyweHun AOMUWHUCTPATUMBHOIO perfiaMeHTa, a Takke B chnydae
nonyyeHus xanob 3assutenen Ha gencteus (6e3nencTemne) 4OMKHOCTHOMO Nvua opraHa,
NpeaoCTaBNALLIEr0o MyHALMUNANBHYO YCNyry, MMb60 MyHUUMNANbLHOMO CryXallero.

103. PesynbTaTtbl NpoBepkn oPOPMMAITCA B BMOE akTa MNPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHUUMNanbHyo
ycnyry, 3a pelueHuna n genctena (6esgencrame), npMHMMaeMble (OCyLecTBAgeMbIE) UMU B
Xxofe nNpefocTaBfeHns MyHULMNAaNnbHON yCnyru

104. Tlo pesynbTaTam NPOBEAEHHbLIX NPOBEPOK, B Crlydae BbISIBIIEHUS HapYyLLUEHWIA
cobniogeHnst NonoXeHun AOMUHUCTPATUBHOIO pernamMeHTa, BWHOBHbIE [OOMKHOCTHbIE
nvua opraHa, nNpeaoCTaBnSOLWEro MyHUUMNArnbHY YCryry HecyT OTBETCTBEHHOCTb,



YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccunckon Pepepauumn 3a pelieHuss U encTBus
(bes3pencTBme), NPUHNMaeMble B Xo4e NpeoCTaBneHns MyHULMNAnsHOM YCIyru.

105. OTBETCTBEHHOCTb  AOMMKHOCTHbLIX WL, OpraHa, npeaoCTaBsOLLErO
MYHULUMNAIbHYO YCNYry 3akpennseTca B AOSHKHOCTHbLIX MHCTPYKUUSIX.

MonoxeHuns, xapakTepuayowmne TpeboBaHUst Kk Nopsaky M opMam KOHTpons 3a
NpeaocTaBnNeHNEM MyHUUMNANbHOW YCRyrM, B TOM YUCNEe CO CTOPOHbI rpaxadaH, WUX
00beanHEeHU 1 opraHn3auunn

106. KoHTposib 3a npefocTaBrieHnEM MyHUUMMNANbLHOM YCryru, B TOM 4uCre CO
CTOPOHbI rpaxgaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBNSETCA MNOCpPenCcTBOM
nybnvkauun ceefeHnn o geaTenbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHMM  MYHUUUNANbHOM  YCRyry, MOfyyYeHus  rpaxgaHamu,  ux
00beaNHEHNAMN N OpraHM3aunaMm akTyasribHOW, MNOSIHON M AOCTOBEPHOW MHAOPMaLUK O
nopsiake nNpeaoCTaBNeHUss MYHMUMNANbHOW ycryrk M obGecneyeHns BO3MOXHOCTU
nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHeCcyaebHbIN) nopsagok obXkanoBaHWA pelleHun U OencTBui
(6esgencTaus) opraHa, npenocTaBnsAoLero MYHULMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEHTpa, OpraHm3auun, ykasaHHblX B 4vactm 1.1 crtatbum 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3aumm npenocTaBneHus
rOCy4apCTBEHHbIX W MYyHMUMMANbHbLIX YCAyr», a TakkKe WX [OOIDKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

107. 3asBuTtenb BrpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(besgenicTBME) opraHa, NPeaoCcTaBAoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBMAOWEro MyHULMNANbHYO YCyry, MO0 MyHULMNANbHOMO Criyallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnu ux pabotHukoB (ganee - xanoba), B TOM yucne B
crnegyoLwmx cryyasx:

1) HapyLwweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCTaBleHn MyHULMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHune cpoka npefocTaBrieHUs MyHuuunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asgBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteusa  (besgenctene)  KOTOpOro  obkanywTcs,, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHoM o6beme B nopsigke, onpeaesieHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA JOKYMEHTOB MU UHOpMaLmm nNMbo OocyLlecTBNEeHUN
OEeNcTBUiA, nNpeacTaBfieHMe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npefyCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnactu, MyHUUMNanNbHbIMKM MPaBOBbIMW aKTaMn NS
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

4) oTkaz B npueme Yy 3aaBUTENsd [OOKYMEHTOB, MpedoCTaBreHue KOTopbIX
npegycMOTPEHO  HOPMAaTMBHbIMKM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW YCIyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCNyri, ecnn OCHOBaHUS OTKas3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HAMU MHBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U UHbIMUI
HOpPMaTUBHbIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMANbHBIMU NPAaBOBbLIMU
aktamn. B ykasaHHoMm crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencrteun (6esgencremsa) MoOLL, pabotHmuka MPL| BO3MOXHO B criyvae, ecrnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOToOporo obXanyrTcs, BO3MOXeHa



YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMNANbHOW ycryrn B MNOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENs NpW NPefoCTaBfEHUM MyHUUMNaNbHOW YyCrnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MPaBOBbIMW  akTamMn Poccuinckomn
degepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy Tomckon obnacTtn, MyHUUUnNanbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeJoCTaBnAOLWEro MyHULMNAbHYIO YCIyry, OOSHKHOCTHOroO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, ML, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn umx paboTHUKOB B MUCMPaBfiEHUM AOMYLLEHHbIX VMW OneYaTtok M ownbok B
BblaHHbIX B pe3ynbTate NpeaoCTaBNEeHUs MYHULMNANbHOW YCNyrM AOKyMeHTax nunbo
HapyLLleHne YCTaHOBIIEHHOro NyHKTOM 111 HacTosiwero AAMUHUCTPATUBHOIO perfnamMmeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenHns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3fnoxeHa QYHKUMA MO NpefoCTaBneHU0 MyHUMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHoBneHMEe NpenoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
degepaunn, 3akOHaMN U UHLIMU HOPMATMBHBLIMU NPaBOBbIMM akTaMyn TomcKkon obracTu,
MyHMLUMNANbHbIMU NpaBoBbIMKU akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENnEM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHme Yy 3asBUTENA NpPU NPenoCTaBAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNN WHOopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHna MyHuUmMnanbHoOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a MWCKMYEHMEM CrlyvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoL|, pabotHmnka MOL
BO3MOXHO B cry4vae, ecnv Ha MOL, peweHusa n gencteua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOIHOM o6bemMe B nopsake, onpeaenieHHom vyacteto 1.3 ctatbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelwieHna n gencteus (6esgencrTeme) opraHa, npegoCcTaBnsaLWero
MYHMUMNANbHYKD  YCnyry,  AOJ/PKHOCTHOrO  nuvua  opraHa,  NpeaocTaBnsowero
MYHUMUMNANbHYK  yCryry, MYyHUUMNAnNbHOrO  Criyxalwiero, pykoBOoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEeKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHMLMNANbHYIO YCyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odumumanbHbIi CaUT OpPraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/«IHTepHET-NpnemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (NMpM  HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);



5) B xoge Nu4HOro npuemMa 3assutens.

109. XXanoba pgomkHa cogepxarb:

1) HanmeHoBaHVMe opraHa, npPedoCTaBnSALWEro MyHUAUMNANbHYK  YCnyry,
OOJDKHOCTHOMO NnvMua opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxauero, M®L|, ero pykosogntens un (unu) paboTHMKa, opraHmM3aummn,
npegycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unn) paboTHUKOB, pelleHus U aencteus (6e3gencrtBme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTenbCTBa 3asBUTENsa - usanyeckoro nuua nvbo HanmeHoBaHWE, CBEAEHUA O MecTe
HaxXoXOeHUsa 3asBUTENSA - OPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM MOoYTbl (MPU HanNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asABUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsumn) opraHa,
NpeaoCTaBnNAWEro  MyHAUMNAnNbHY  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwWero  MyHAUMNanbHy  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 cTtatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLlleHuEM W
aencrtenem (6espgencrtevem) opraHa, npefoCTaBsAKOWEro MyHUUMNANbHY  YCRyry,
OOJDKHOCTHOrO NnvMua  opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), noATBepXxaawlwme [O0BOAb
3aaBuTensd, nnbo nx Konuu.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha aencTeus (6e3pencTBne) OOSMKHOCTHBIX v U
YnpaBneHna, a Takke MpvHMMaemble UMW  peleHna npu  npegocTaBneHun
MYHMLMNANbHOWN yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U pHaHcaM Ha SEeNCTBUSA
(bespenctBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MYHMUMNANbHbIX CryXalmx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBeHnm
MYHULMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTutens
Mapa ropoackoro okpyra Mo SKOHOMUKE WM (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHbIX CriyXawmx AOMUHUCTpaUMM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrane) paboTHMKA 3TOro
ML

5) yupeautenio MOL, nnn gomKHOCTHOMY nNuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgenctemne) MOL;

6) pykoBOAMUTENAM OpraHusauun, nNpeaycMOTpeHHbIX YacTtbo 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYEeHME Tpex AHen cC
MOMEHTa MOCTYNfIeHNs B OpraH, NpefoCcTaBnsloWwmMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWwero
MyHMUMNANbHYKO YCNnyry, nocre 4ero He nosgHee ogHoOro paboyero OHA nepegaeTcs Ha
pacCMOTpPEHMNE AOSMKHOCTHOMY NuLy, Ha4eNeHHOMY MOIHOMOYMSMW MO PaCCMOTPEHUIO
xanob.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatyv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBnsoLwero
MyHuumnansHyo ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIX Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B



ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUeHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MCMNPaBEHUN - B TeYeHne naTn paboymx OHen co OHA ee
perncTpauum.

113. o pesynbTataMm paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CReayLnX
peLLUEHUN:

1) xanoba yooBneTBopsieTcs, B TOM ymcne B ooOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX orneyaTok W  owuMboK B BblAaHHbIX B pesynbTaTe
npegocTaBneHns MyHUUMNanbHOW YCryrn LOKYMeHTax, BO3BpaTa 3asBUTEN0 OEeHEXHbIX
CpeacTB, B3WMaHWEe KOTOPbIX HE MNpPedyCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMW akTaMu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMum Tomckon obnacTty,
MYHMLMNANbHBIMU NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

114. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA pPeLLeHNd, yKa3aHHOro B
nyHkTe 113 HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa, 3asiBUTEN0 B MUCbMEHHOW
dopMe U N0 KenaHUw  3aaBUTENS B ONIEKTPOHHOW  dopMe  HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx pacCMOTPEHUS XKarnoobl.

115. B cny4ae npusHaHus xanobbl nognexailien yooBrneTBOPEHUIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpuaTUs,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLUEHWMN.

116. MNpu ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX
npae 3asiBUTENS CPOKU BbINONTHEHUS aAMUHUCTPATUBHBIX NpoLeayp He MOryT npeBbiwaTh
CPOKOB, YCT@HOBJIEHHbIX HACTOAWNM AAMUHUCTPATUBHBIM pPErfameHTOM.

117. B cnydae npusHaHusa >kanobbl nognexailen yaooBneTBOPEHUMIO B OTBETe
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 Hactoswero AOMUHUCTPATMBHOIO perrameHTa,
JaeTca WH@opMauma O OenCTBUSAX, OCYLLUEeCTBNSEeMbIX OpraHoM, npeaoCTaBrsoWmM
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHou 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3ameanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMNAnNbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBfeHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBNAX, KOTopble HeobXxoOuMO COBEpLUUTb 3asdBUTEN0 B Uendx nofyyYyeHus
MYHMLMMNANbHON YCNyru.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 Hactoswero AOMWHUCTPaATMBHOIO perfameHTa,
AaloTCA apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLUeHus, a TakKke
NHopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLLUEHNS.

119. B cnyyae ycTaHOBNEHUS B XO4€e UNKU NO pe3ynbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpPaBOHApyLUEHUS WU MPeCTynieHns
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeasMTenbHO HaNpaBnAT UMeLKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,
KOHTAKTHbIX TENNIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbl OPIFAHOB,
NMPEOOCTABIAIOLWNX MYHULUUTATBHYIO YCIIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMKA, YYACTBYIOLLUX B MPEOOCTABNEHUMN

MYHULUNANBHOW YCIYT U

1. AOMUHUCTPaUMSA ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHus AgMuHUCTpauum ropoackoro okpyra Crpexesoun: r. CTpexeBow,
ynuua Epmakosa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 oo 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW O€Hb

‘pacmk npnema 3asiButenen B AGQMUHUCTPALMN rOpoACKoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpepa ¢ 8.30 po 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 oo 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb

BockpeceHbe

BbIXOOQHOW O€Hb




MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTtpexeBonM B CeTu
WHTepHeT: http://admstrj.ru.

AfOpec anekTpoHHOM NoYTbl AOMUHUCTPAUUK ropoackoro okpyra CtpexxeBon B ceTu
NHTepHeT: office@admestrj.tomsk.ru.

2. YnpaBneHne WMYLWECTBEHHbIX W 3eMeSibHbIX OTHOLWEHUW AaMUHUCTpauum
ropofckoro okpyra CTpexeBomn.

Mecto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AoMunHncTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax, kabmHeTbl Ne 38, 39.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbiX OTHOLUEHUN
AOMUHUCTpaUMmn ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpema obeneHHOro nepepbiBa
Cpena ¢ 8.30 oo 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
MNatHuua ¢ 8.30 po 15.30 - paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbiBa
Cy66oTta BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW O€Hb

paduk npuema 3aaBuTenen B YnNpaBfneHUM WMYLIECTBEHHbIX W 3eMerlbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbiBa

BTopHuk ¢ 8.30 0o 12.00 — ¢ 14.00 go 17.00 pabo4ee Bpems
¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa

Cpena ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouyee Bpems
¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpema obeneHHoOro nepepbiBa

MNatHuua HenpuMeMHbIN OeHb

Cy66oTa BbIXOAHOW AEeHb

BockpeceHbe BbIXOQHOW O€Hb




[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W  3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin cant YnpaBneHUs UMYLLECTBEHHbLIX WM 3eMefbHbIX OTHOLLEHUI
AgMnHucTpaummn ropoackoro okpyra Ctpexesoun B ceTn MHTepHeT: http://admstrj.ru.

ALpec 9neKTPOHHOM NOYTbl  YNpaBfeHUs UMYLLECTBEHHbIX W  3eMerlbHbIX
OTHOWeHuUn AgmMuHuCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.

MNpunoxeHwne 2
K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHna  MyHULMNAnbHOW  ycnyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(MONHOCTBLIO haMuInIo, NMs, OTYECTBO (Npu
HanMynmn) 3asnBnTens)

(appec perncTpaumm n NPOXmMBaHUS
3asBuTens),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

damunus, nms, oT4eCTBO (NPU HANUYUK
npeactaBUTens 3asBuTens

KOHTaKTHbIN TenegoH

3AABINEHUE
O pe3epBMpPOBaHUKN 3eMENBHONO y4acTka noa byayliee cemenHoe (pogoBoe)
3aXOPOHEHMEe

Mpoly 3ape3epBrpoBaTh 3eMenbHbIM y4acTok noa byayuiee cemenHoe
(pogoBoe) 3axopoHeHue

(ykasbIiBaloTCa nvua, KOTOpbIX NpeanonaraeTcsi MOXOPOHUTL (Mepe3axopoHUTD)
Ha MecTe CEMENHOro 3aXOPOHeEHMs ), obLlen nnowiaabto KB. M.,
pacnosioXXeHHOro Nno agpecy:

(NonHbIV agpec, C ykasaHMeM HaCeneHHOro NyHKTa UM agpecHbIn OpUeHTUP)




MNpunoxeHwne:

1)

(nognuce)
(pacwmndposka)
« » 2 r

PesynbTaT npegoctaBneHns ycnyrm NpoLly npegocTaBuTb (HY)KHOE NOAYEPKHYTb):

1) npu nn4yHOM obpalleHnn B YnpaBreHue;

2) nocpencTBOM MOYTOBOrO OTMNPAaBNEHUS Ha afpec 3asBUTEnNs, yKasaHHbIA B
3asBneHun;

2) nocpencTBOM 3NEKTPOHHOWN NOYThI ;

(agpec aneKTPOHHOW NOYThI)

3) npw nu4HoMm obpalleHnn B MOLL (Npy HanMunmn 3aknio4eHHOro cornalleHns);

4) 4yepe3 nu4YHbIM KabuHeT Ha EaguMHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

/

(nognuce)
(pacwmndposka)

[ato cornacne B  MCNOMNb30OBaHWM  MOWX  MEPCOHAmNbHbIX  AaHHbIX  NpwU
npeaocTaBneHNN MyHULMNANbHOW YCIyTu.

(mnognuc )b (pacwwudpoBka nognucm)



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHUUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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