MocTaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 30.07.2018 Ne545
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns
MyHMUMnanbHon ycnyru «lepegaya rpaxgaHamu NpuBaTU3MPOBaHHBLIX XKUMbIX
NoMeLLEHN, MPpUHAANexawmnx UM Ha npase cobCcTBEHHOCTU U cBOGOAHLIX OT
06s3aTenNbCTB TPETLUX MWL, B MyHULMNANbHY0 COBCTBEHHOCTb 1 3aKMOYEHUS C 3TUMMN
rpakgaHamu JOroBopoB coumansHoro Hanmay (B pegakuum ot 05.10.2018 Ne751, ot
22.04.2019 N2293, o1 24.06.2019 Ne482, ot 15.06.2020 Ne430, ot 08.11.2021 N2593,
oT 17.06.2024 Ne460, ot 07.07.2025 Ne442)

B cootBetctBUM C PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBfeHnss rocyAapCTBEHHbIX M MYHUUMNANbHbLIX YCAyr», Ha
OCHOBaHWUK nyHkTa 36 Yactn 2 ctatbk 47 YctaBa ropoackoro okpyra CtpexeBomn

NMOCTAHOBNAO:

1. YTBEepauTtb ALMUHUCTPATUBHBLIN pernameHT npegoctaBneHns
MyHuuunaneHon ycnyrn «llepefada rpaxgaHamu  MNPUMBaTU3MPOBAHHBIX  KUMbIX
NOMELLEHNA, npuHagnexawmux UM Ha npaBe COBCTBEHHOCTM U CBOGOAHLIX OT
06s3aTenbCTB TPeTbMX NnL, B MyHULMNANbHYH COBCTBEHHOCTb U 3aKMOYEHUS C 3TUMU
rpakgaHamu OOroBOPOB COLMANbHOIO HarWMa» COrflacHO MPUITOXEHMIO K HacTosiLeMy
NOCTaHOBIIEHWNIO.

2. [MpusHaTb yTpaTMBLUMMKM CUNY NOCTaHOBMNEHUS AOMUHUCTPALUN FOPOLACKOro
okpyra CTpexeBon:

- o7 19.03.2013 Ne 204 «O6 ytBepxaeHun ALMUHUCTPATUBHOIO perfiameHTa
npegocTaBneHus MYHMLMNANbHON ycnyrm «lMepepava rpaxxgaHamu
NPMBaTU3NPOBAHHBLIX  XWMbIX  MOMELLEHU, nNpuHagnexawux UM Ha npase
cobCTBEHHOCTN M CBOBOAHLIX OT 06sA3aTenbCTB TPEeTbUX NvU, B MYHUUMNANbHYHO
COBCTBEHHOCTb U 3aKMNOYEHUS C ATUMU rpaKgaHamMmu AOrOBOPOB COLMAribHOro HammMmay;

- ot 13.05.2016 Ne 376 «O BHECEHUN UW3MEHEHUN B MNOCTAHOBIEHUE
AomMmuHmncTpaummn ropogckoro okpyra Ctpexeson ot 19.03.2013 Ne 204 »;

- or 20.12.2016 Ne 948 «O BHeCeHUN U3MEHEHUN B MNOCTaHOBIEHME
AomMmuHmncTpaummn ropogckoro okpyra Ctpexeson ot 19.03.2013 Ne 204 »;

- oT 19.02.2018 Ne 91 «O BHeECEHUM WU3IMEHEHUN B MNOCTAHOBIEHUNE
AomMmnHmncTpaummn ropogckoro okpyra Ctpexeson ot 19.03.2013 Ne 204 ».

3. HacTtoswee noctaHoBreHMe noanexuTt oduumansHOMy onybriMkoBaHUIO B
razete «CeBepHas 3Be3ga» M pasMeLleHM0 Ha oduuManbHOM CcanTe OpraHoB
MECTHOro camoyrnpaBfeHns ropoAcKkoro okpyra CTpexeBon.

4. KOHTpOnb 3a WCMNOSIHEHMEM HACTOALLEro MOCTAHOBIIEHUS BO3MOXWTb Ha
3amectutensa Mapa ropoackoro okpyra no coumanbHOW NoSITUKE.

Map ropoackoro okpyra B.M. XapaxopwvH



MpunoxeHwne

YTBEPXXOEH
NOCTaHOBIIEHMEM
AOMUHUCTPaALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.07.2018 Ne 545 (B
penakumm ot 05.10.2018 Ne751, ot
22.04.2019 Ne293, ot 24.06.2019
Ne482, ot 15.06.2020 Ne430, ot
08.11.2021 Ne593, ot 17.06.2024
Ne460, ot 07.07.2025 Ne442)

AOMUHUCTPATUBHbIV PEFNAMEHT
npegocTaBneHns MyHuLmMnanbHomn yenyrn «MNepegaya rpaxaaHamm
NPUBaATU3MPOBAHHbIX XWIbIX MOMELLEHUI, NpUHaANeXalmnx UM Ha npaee
coB6CTBEHHOCTU N CBOBOAHbIX OT 06513aTENLCTB TPETLUX NUL, B MyHULMNANBHYO
COGCTBEHHOCTb M 3aKMKYEHNS C STUMW rpaxaaHammn JOroBOPOB CoLManbHOro Hanmay

l. O0wme nonoxeHus

MNpeameT perynupoBaHus aAMUHUCTPATUBHOIO perfiameHTa npegocTaBreHus
MyHULMNAnbHOW yCryrn

1. AOMWHUCTPATUBHBINA pernaMmeHT npeaocTaBfeHns MyHULMnanbHOW yenyru
«lMepegaya rpaxgaHamu MNpMBaTUSNMPOBAHHBIX XUMbIX MOMELLEHUA, NpUHagnexaLimx
MM Ha npaBe COOBCTBEHHOCTM W CBODOOAHLIX OT o0b64A3aTenbcTB TPeTbUX fivu, B
MYHMUMNANbHYI0 COOCTBEHHOCTb W 3aKMiOYeHUst C 3TUMK rpaxgaHamu [OroBOpoOB
coumanbHOro Hamma» (ganee — MyHuUMNanbHaa ycnyra), ornpegensier CPoKM WU
nocnefoBaTesibHOCTb AENCTBUI (aAMUHUCTPATUBHBIX Npoueayp) Npy npegocTaBneHnm
AOMUHUCTpaumen  ropoackoro  okpyra CTpexeBowW, B nuue  CTPYKTYpPHOro
nogpasgeneHna OTgen XUNUWHOW MOMUTUKM  MYHUUMNANbHOM YCIyrn, a Takke
nopsgoK B3auUMOOEWCTBUSL  Mexdy MyHuumnanbHeliMu - cniykawumn, Otgena ¢
3a9BUTENAMKW,  MHbIMWU  OpraHamMuM  MECTHOro  camoynpaBfeHusd,  opraHamu
rocygapCTBeHHOM BracTu W OpraHusauusMn npuv nNpegocTaBfieHun MyHUUMNansHOM
yCnyru.

Kpyr 3asiButenen

2. 3asBuTenNaAMM Ha noslyYeHne MyHUUMNanbHON yCnyru (ganee - 3asaBuTenb)
SABMNAKTCA:

- rpaxgaHe Poccuinckon depepauuu, Xenatowme nepegaTb
NPUBaTU3NPOBAHHbIE XWUIble MOMELLEHUS, ABMAOLIMECS ONA HUX €OUHCTBEHHbLIM
MECTOM MOCTOSIHHOIO NPOXMBaHUSA, B MyHMUMNANbHYH COBCTBEHHOCTD;

- npeactaBuTenu, AEWCTBYKOLWIME B CUIYy MOMTHOMOYUIA, OCHOBAHHbLIX Ha
AOBEPEHHOCTU UMW MHbIX 3aKOHHbLIX OCHOBAHMSIX.

TpeboBaHus K nopsaaky MHPOPMUPOBaAHUSA O NpenoCcTaBieHUM MyHULMNAanbHON
ycnyru

3. NHdopmupoBaHme 3aaBUTENEN o] nopsaake npenocraBneHns
MYHUUMNANbHOM ycnyru obecneynBaeTcd MyHULUUNANbHbIMU cnyxatimmu,
crneymanicramm AOMUHUCTpaummn ropoackoro oKkpyra Ctpexesown,
MHOrOOYHKLMOHAaTbHOIo ueHTpa npegocTraBneHus rocygapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr (ganee — MOL) npu Hannumm 3akrOY4EHHOro opraHamm



MECTHOro camoynpaBrieHusi ropogckoro okpyra Ctpexeson ¢ MOLl cornaweHus o
B3aMMOOENCTBUN, B COOTBETCTBMM C TpeboBaHMAMU, NpeayCMOTPEeHHbIMKU cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHmsaumm npenocTaBrneHus
rocygapCTBeHHbIX U MyHULMNanbHbIX yCnyr» (ganee - cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpPeBOBaHMSAMKN K MHPOPMUPOBAHMIO 3asiBUTENEN O Nopsaake
npenocTaBneHus MyHULUUNANbHOM ycnyrm ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsaemMon MHOpPMaLUUK, YETKOCTb B W3MOXEHUU WHGOpMaunUW, nosiHoTa wn
onepaTtMBHOCTb NHPOPMUPOBAHNA.

5. MecTo HaxoxageHus AAMUHUCTpauuM ropoackoro okpyra CrpexeBon,
OpraHoB W opraHu3auun, y4acTBYOLWMX B NpeaocTaBneHn MyHULMNansHoON yCnyru, nx
noYToBble agpeca, ouumarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), MHdopmaumst o rpadukax paboTbl,
TenedoHHbIX HOMepax npeactaeBneHbl B [MpunoxeHun 1 Kk AOMWHUCTPATUBHOMY
pernameHTy.

6. NHdopmaumst o mecte HaxoxaeHus, rpadukax pabotel AGMUHUCTpaLUn
ropoackoro okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Y4yacTBYKOLIMX B
npegocTaBneHnn  MyHuUMnanbHOW  ycrnyrm, O  nopsgke  npefoctaBreHus
MYyHUUMNANbHOW YCNyrn pasmeliaetcs Ha oduvunanbHOM canTe OpraHoB MeCTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B cetn VIHTepHeT, B deaepanbHOM
rocygapcTtBeHHOW MHMOPMaUMOHHON cucTteMe «EAWHBLIM nopTan rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX ycryr (pyHKuuin)» (ganee — EAuMHBbING nopTan rocygapCTBEHHbIX U
MYHUUMNanNbHbIX yenyr (PyHKLMIA)), a Takke NpeaocTaBnsieTcs no renedoHy.

7. Ha odumumansHOM canTe opraHoB MECTHOrO camoynpaBfeHust ropoackoro
okpyra CtpexeBon B ceTn MHTepHET pa3melyaeTcsa crneayrowas MHpopmaums:

1) HanmeHoBaHMEe W nNo4vTOBble agpeca AAMUHUCTPAUMM FOPOACKOro OKpyra
CtpexeBoi;

2) HoMepa TenedoHoB AAMUHUCTPaLMK ropoackoro okpyra CTpexxeson;

3) rpaduk paboTbl AoMUHUCTPaUMM ropoackoro okpyra CtpexxeBou;

4) TpeboBaHMA K MUCbMEHHOMY 3anpocy 3asBuTenen O npeaocTaBieHun
MHpopmauumn o Nopsiake NPeaocTaBeHns MyHULUMNANbHON yCcnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NONy4YeHNS MYHULUNANbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa C NPUIOXeHNAMM;

7) KpaTKoe onucaHve nopsgka npegocTaBfieHus MyHMUmMnansHon ycnyrn (6nok-

cxema).

8. Ha EpguHOM nopTane rocygapCTBEHHbIX W MyHUUMMAnbHbIX  yCnyr
(dbyHKUMIN) pasmeLLaeTca crnegyowasa nHpopmMaums:

1) ncuyepnbiBaroLLmin nepeyvyeHb AOKYMEHTOB, HeobxoanMbIX ansd

npeaocTaBneHna MyHuumMnanbHOW ycnyrn, TpeboBaHMs K OMOPMIEHUIO yKa3aHHbIX
AOKYMEHTOB, a TaKkke nepeveHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asButenen;

3) CPOK NpPeaoCTaBfeHNs MyHULUMNANbHOW yCnyru;

4) pe3ynbTaTtbl NPeAoCTaBNeHWs  MyHMUMMAnbHOM  yCrnyru,  MNOPsSiAoK
npeaocTaBneHna  OOKyMEHTa, SABNAKOWEerocsa  pesynbTaTtoM  NpeaocTaBneHus
MYHMLMNANbLHOW yCnyru;

5) pasmep rocygapCTBEHHOM MNOLUMHLI, B3MMaeMOW 3a MpefocTaBreHne
MYHMLMNANbLHOW yCnyru;

6) ncyepnbiBaOLWNA  NepedeHb OCHOBaHWWA [ONs MPUOCTAHOBMEHUS UMK
oTKa3a B NpefoCTaBfeHnn MyHULUNANbHOW YCIyru;

7) O npaBe 3agBuTens Ha pocygebHoe (BHecyaebHoe) obxanoBaHue
aencteun  (6e30encTByUs) U pelleHun, NpUHATBIX  (OCcyllecTBRAsieMblX) B xode
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

8) dopMbl  3aaBneHun (yBedOMIEHUN, COOBLLEeHUI), MUCNoNb3yeMble Mnpwu
npeaocTaBNeHNN MyHULMNANbHON yCyru.



9. MHdopmaumio 0 nopsake nonyyvyeHUss MyHUUMNANbHOW YCyru, a takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TeriedpoHax (TenedoHax Ans CnpasBok), rpaduke
paboTbl, cBeaeHns o6 opraHax W opraHusauusx, yyYacTBYHOLMUX B NpefocTtaBrneHuu
MYHUUMNANbHOM YCNYru WU SBASIOWNXCA WCTOYHMKOM MNOJSTyYeHUs MHopmMauuu,
3a8BUTENb MOXET MOMYyYnTb:

NMYHO Npu obpalleHnmn K JOMKHOCTHOMY nuuy (cneunanucty) Otaena;

MO KOHTaKTHOMY TernedoHy B Yacbl paboTbl AAMUHUCTPaLUKN roOpoaCKOro OKpyra
CtpexeBoMu, ykasaHHble B [MpunoxeHun 1 K AQMUHUCTPaTUBHOMY perfiameHTy;

nocpeacTBoM HanpasneHns obpalleHus B 3NeKTpPOHHOW dopMe Ha agpec
3SIEKTPOHHOM NOYTHI, YKa3aHHbIW B [1punoxeHun 1 K ADMUHUCTPATUBHOMY pPErfiamMeHTy;

nocpeactsoM EauHOro noptana rocyaapCTBEHHbIX WM MYHUUMNANbHbLIX YCRyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHmm B MOLL.

10.  WHpopmaumoHHble CcTeHabl obopyaylTcsa MNpu BXoge B MNOMeLleHue
Otpmena. Ha wuHopmaumnoHHbIX CTeHAax pas3mMeliaeTca crneaywoowaa obsizaTenbHas
NHdopMauus:

1) noyToOBBLIN agpec AOMUHUCTPALUKN FOPOACKOro okpyra CTpexeBon;

2) agpec ouumManbHOro canta opraHoB MECTHOIO camoynpaBfieHUs ropoaCKOn
okpyra CtpexeBon B ceTn VIHTepHeT;

3) KOHTaKTHbIn HOMep TenegoHa AOMUHUCTPaAUMM TOPOACKOro oKpyra
CtpexeBou;

4) rpadouk padoTbl AQMUHUCTPaLNN rOpoLCcKOro okpyra CTpexeBo;

5) nepeyeHb AOKYMEHTOB 4S5 NONy4YeHNs MYHUUUNAanbHOW yCryru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa C NpUNoXKeHNamu;

7) obpaseL ohopMneHnsa 3asaBneHus.

11.  OOpalleHnsa No KOHTaKTHOMY TenedoHy no Bonpocam MHPOPMUPOBaAHUS
0 nopsgke npegocTaBfieHUss MyHUUUNANbHOW YCyrn NpUHMMaloTCs B COOTBETCTBUN C
rpadpmkom  pabotel  OTgena, npegcrtaBneHHomy B [Mpunoxenun 1 K
AOMUHUCTPATUBHOMY perfiameHTy.

12. OtBeT Ha TenedoOHHbLIM 3BOHOK AOSMKEH cogepXaTb MHdopmauui o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AQMUHUCTpauUMM FOpOACKOro OKpyra
CtpexeBon, B KoTopoe obpaTtuncsa 3asiButenb, amMuinun, MMeHKW, otvecTBe (npwm
HanM4Yumn) N JOSMKHOCTU cneumanucTa, NpUHSABLLEro TeneOHHbIN 3BOHOK.

13. [pwn oTBeTax Ha TeNedOHHbIE 3BOHKN U YCTHbIE OOpaLLEeHNs cneumanucTbl
Otpena, o643aHbl NpegocTaBnAaATb MHOPMAaLMIO MO creaylowmm Bonpocam:

1) 0 mecTe npepocTaBneHuUss MyHUUMNAnNbHOM ycnyrm n cnocobax npoesga K
Hemy;

2) o0 rpaduke npuvema 3aaBATENEN NO BOMNpocamM NpeaocTaBrieHUs
MYHULUUNANbHOW YCRyru;

3) O BXOgAWMX HOMepax, MOA4 KOTOPbIMW 3aperucTpupoBaHbl B CUCTEME
aenonpousBoactea AOQMMHUCTPaAUMKM TOPOACKOro okpyra CTpexeBoW NoCTynuBLUME
AOKYMEHTbI;

4) O HOpMaATUBHbIX MNPaBOBbIX akTax, pPerynupylwmux npegocTaBneHne
MyHMUMNanbHOW ycnyru (HaMMeHoBaHWe, HOMep, AaTta NPUHATUS HOPMATUBHOMO akTa);

5) o0 HeobGxoOMMOM nepeyHe [OKYMEHTOB OT 3aaBUTENS ANs NofyYeHus
MYHULUUNANbHOW yCryru;

6) O cpokax pacCMOTPEHUs 3asBfEHUs O MNpenoCTaBNeHUM MyHMUMNANbHON
ycnyru;

7) 0 cpokax npefoCcTaBNeHUs MyHULMNanbHOW YCNyru;

8) o0 mMecTe pasmelieHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOrO
camoynpasneHua ropoackon okpyr CrtpexeBon B cetn WHTepHeT uHpopmaumm no
BOMpocaMm npefocTaBneHns MyHULMNansHOM yCnyru.

14. T[pn obuweHun c 3agsutenamm (No TenedoHy MU JIMYHO) CneumanucThbl
Otaena OOMmKHbI KOPPEKTHO N BHUMATENbHO OTHOCUTBLCA K 3asiBUTENSM, HE YHUXas UX



4yeCTU W [JOCTOMHCTBA. YCTHOE WH(OPMUPOBAHWE O MNopsake npenocTaBreHus
MYHMLUMNANbHOW YCMAyrn [AOOSPKHO MPOBOAUTLCA C  WMCNOMb30BaHMEM OduuManbHO-
AEeNOBOro CTUNA peyun.

15.  Tlpu obpaweHun 3a wHpopmaunen 3asBuTens JNUYHO CheuuanucTbl
Otpoena o006s13aHbl  NPUHATL €0 B COOTBETCTBMM C  rpadmkom  paboThbl.
MpoaomkuTenbHOCTL NpuemMa npu NM4YHOM obpalleHnn He [OofKHa npesblwaTb
naTHaguatTv MUHYT. Bpemsa oxngaHua B odepeam npu NUYHOM obpalleHun He OOSDKHO
npeBbIWaTh NATHAALATA MUHYT.

16. Ecnu gna nogrotoBkm oTBeTa Ha YCTHoe obpalueHune Tpebyetcs Gonee
naTHaguaTu MUHYT, crneumanuct Otpena, OCYLLIeCTBNSAOLW I YyCTHOE
WHpopMmnpoBaHme, npeanaraeT 3asBUTENO Ha3HauYUTb Apyroe yaobHoe Onsi Hero
BpeMs A58 YCTHOro MHopMmnpoBaHms nmbo HanpaBuTb 3asiBUTENIO MUCbMEHHbIN OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHnst MMbo B 3NEKTPOHHOM hopme.

17. TluCbMeHHOe WHQOPMUPOBaHWE 3asBUTENS  OCYLUECTBSETCA  npu
Nony4YeHnn OT HEro MNMCbMEHHOro obpalleHus NMYHO MMM NOCPEeACTBOM MOYTOBOro
oTnpasneHnsd, obpalleHns B 3NEKTPOHHOM hopMe O NpeaocTaBieHnn nHpopmaumm no
BOMpocam  NpefoCTaBfeHus  MyHUUMNAnNbHOW  yCryrn, CBeAeHMW O  Xopde
npegocTaBneHna MyHuumnansHomn ycnyru. NucbMeHHoe obpalleHne pernctpupyeTcs B
TeYeHne Tpex AHEeW C MOMEHTa MNOCTynneHus B AQMUHUCTPAUMIO rOPOACKOro OKpyra
CTpexeBon.

18. [pwn obpaweHnn 3a nHcopmaumen ¢ ucnonb3oBaHmem EanHoro noptana
rocydapCTBEHHbIX U MyHUUMNAnbHbIX — ycnyr  (PyHKUW)  OTBET  3adBUTENIO
HanpasnseTcsa B TedyeHne 30 AHen co OHA pernctpaumm obpauieHusi. B obpaiueHun
rpaXkgaHwH ykasbliBaeT baMunuio, UMsi, OTYECTBO (MocnegHee — Npu Hanuyuu), agpec,
No KOTOPOMY [OMKeH ObiTb HanpasneH OTBET NMBO yBeoOMSEHWE O nepeagpecaumm
obpalueHus.

B obpalueHun, ykazaHHoM B ab3aue BTOPOM HaCTOALWEro MyHKTa, rpaxiaHuH B
obsa3aTenbHOM NopsiAke yKasbiBaeT CBOWM (haMunuio, MMs, OTYECTBO (NocrneaHee — npu
Hanu4mMm), agpec ANEeKTPOHHOM NOYTbI, N0 KOTOPOMY AOSMKHbI OblTb HanpaBreHbl OTBET,
yBeJOMNeHne o nepeagpecaumm obpalleHus. 'paxxaaHuH Bnpase NpUNoXuTb K TakOMy
obpaLleHno HeobxoaMmble OOKYMEHTbI U MaTepuanbl B 3N1EKTPOHHOM hopMe.

19. PaccmoTtpenune obpalleHurn o NpegocTtaBieHnn MHpopMaunm o nopsiake
NpeaoCTaBnNeHNs  MyHUUMNanNbHOW  yCRAyrM  OCYLWecTBnsieTcss B MOpsiake,
npegycMoTpeHHoMm ®PepgepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHus obpalleHun rpaxgaH Poccuiickon ®eagepaumny.

Il. CrtaHgapT npefocTaBneHs MyHULMNansHoOW yCnyru

HavmeHoBaHMe MyHULMNAnsHOW yCnyru

20. HawumeHoBaHve MyHuuMnanbHon ycnyrn: «[llepegaya rpaxgaHamu
NPMBaTU3UPOBAHHBLIX  JXWMbIX  MOMELLUEHUN, MNpuHagnexawux WM Ha npase
cobCTBEHHOCTM U CBOBOAHBIX OT 06s53aTenbCTB TPETbUX NUL, B MYHUUMNANbHYHO

COBCTBEHHOCTb M 3aKMIOYEHNSA C STUMM rpaxgaHamMm goroBopoB coLnaribHoro Hanmay.

HanmeHoBaHWe opraHa, NpeoCTaBnsoLWero MyHULMNanbHyo ycnyry

21. TlpepocTtaBneHue MYHUUMNAaNbHOM ycnyru ocylecTBnsaeTcH
AOMUHUCTpaUmen ropoackoro okpyra CtpexeBon.
22. HenocpencrtBeHHO npegocraeneHune MYHUUMNANbHOU ycnyrum

ocyuiectBngaetca cneunanuctamm OTgena >XWMUWHOM  NONMUTUKN  AOMUHUCTpaLUn
ropogckoro okpyra Ctpexesou (qanee — Otgen).

PesynbTaT NnpeaocTaBneHmst MyHULMNAnbHOWM yCryri



23. Pesynbtatom npegoctasreHuMs  MyHUUMMNANbHOM  YCIyru  SIBRSieTCs
AOroBOP COUMANbHOrO HamMa Ha XWnoe MNOMELLEHWe, AOroBOp nepefayn Xurioro
NOMeLLEHNSI B MyHULMNAbHY0 COBCTBEHHOCTb

24. B cnyyae Hanuuma OCHOBaHUMM AN OTKasa B NpenocTaBreHuun
MYHUUUNANbHOM YCMyrK, yKasaHHblX B NyHKTe 36 AOMWHUCTPATMBHOINO perfameHTa,
pesynbTaToM MNpeaocTaBneHna MyHUUMNanbHOW YCINyrn siBnsieTcsa yBegomneHne ob
OTKase B npefoCcTaBfieHUM MyHULMNANbLHON YCIyri.

25. B uenax nonyyeHus uHdopmauuMm M OOKYMEHTOB, HeobXoAUMbIX AJis
npenoCTaBneHns MyHUUMNANbHOW  YCNyrn, OCYLLECTBISETCA MEXBEAOMCTBEHHOE
B3ammogenctene ¢ denepanbHon cnyxbon rocyaapCcTBEHHOW pernctpauummn, kagacrpa
n kaptorpadum, MexpanoHHon nHcnekunen denepansHon Hanoroson cnyxbel Ne 8 no
Tomckon obnactn, Ynpaenswllen opraHusauuen, TOBapuULECTBOM COOGCTBEHHUKOB
XWUIbs C UCNOSTb30BAaHNEM €QUHON CUCTEMbI MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS.

Cpok npeaocTaBneHnss MyHUUmnanbHom ycnyru

26. Cpok npegoctaBneHns MyHMUMNanbHOM yCrnyrn ¢ y4HeTom Heob6XxoanmMocTu
obpalleHnsa B opraHmsaumm, yyacTeyoLmne B NpeaocTaBneHnm MyHUUUNanbHOW yCryru,
He MOXeT npesblwaTb Tpuguatu paboumx AHEW CO OHA MOCTYNNEeHUsa 3asBNeHus o
npegocTaBneHnn MyHMUMNansHoOM ycnyru (ganee - 3asiBreHuve).

27. UCKIHOYEH

WNcyepnbiBalownii  nepevyeHb [OOKYMEHTOB, HEObXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTEeNbHbBIMM U WHBIMA  HOPMAaTMBHbIMM  MPaBOBbIMW  akTamu A6
NpeaocTaBneHnst MyHUUMMNAnNbHOM ycryri, C pasgeneHMemMm Ha [OOKYMEHTbl WU
nHdopmMauulo, KoTopble 3asiBUTENb [OOIMKEH MpeaoCcTaBUTb CaMOCTOSITENbHO, U
[OKYMEHTbI, KOTOpble 3asiBUTENb BnpaBe NpeaocTaBuTb MO COBCTBEHHOW MHULMATUBE,
Tak Kak OHWM noanexaT MPeAcTaBfeHnto B paMkax  MEeXBEeOOMCTBEHHOMO
NHOPMaLMOHHOIO B3auMoaencTems

28. B uenax nonyyeHus MyHUUMNanbHOW YCryrn 3asiBuTenb npencraBnsieT
3asBneHne (npegnaraemas ¢opma 3asiBneHus npeacrtaesneHa B [lpunoxeHnn 2 K
HacTosiwemy AAMUHUCTPATUBHOMY perfnaMeHTy) nubo ykasblBaeT MyHUUUNANbHYO
ycrnyry B KOMMSEKCHOM 3anpoce (Npu Hann4mm 3aknioyYeHHoro cornaweHnsa ¢ MOoLl).

29. K 3asBneHuo Ha npegoctaBneHne MyHuUMnanbHOW YCyrn npunararTcs
cneayroLwmne JOKYMEHTbI:

1) ytpaTtun cuny

2) yTpatun cuny

3) cnpaBka, noATBep)aatoLasa OTCYyTCTBME 3a40S/PKEHHOCTM MO ynrate B3HOCOB
3a KanuTanbHbI PEMOHT;

4) cnpaBka O 3aperuMcTpUpoBaHHbLIX rpaxgaHax B XXUIIOM MOMELeHUn U3
Ynpasnstowien opraHndaumm, TCX.

5) [okymeHTbl, noATBeEpXAalolMe MofydeHne Ccornacusa YneHoB CeMbMU
3aaBUTENS UNN NX 3aKOHHbIX NpeacTaBMTenen Ha 06paboTKy NepCoHarbHbIX AAaHHbIX.

3agsutenb npu nNu4YHOM obpalleHuM 3a npeaocTaBfieHMEM MyHMUMNANbHON
ycryri npeabsaBriseT JOKYMEHT, yOOCTOBEPSAIOLNIA NIMYHOCTb.

OTBETCTBEHHOCTbL 3a MOSIHOTY M LOCTOBEPHOCTb MNpeacTaBndeMblX CBeAEHWUN
HeceT 3adBuUTElb.

29.1. PeweHne 0O npegocTaBneHUM WHBanNU4am MyHUUUNANbHOW YCyrn, O
peanu3auMn  UHbIX MNpaB WHBaNMOOB, MNPedyCMOTPEHHbIX 3aKoHOAATEesIbCTBOM
Poccuinckon ®depepaumn, NpPUHMMAETCS C  UCMNOMb30BaHMEM COAEpPXKalLUUxcsi B
rocygapcTBeHHOM MHopMaumoHHON cucteme «EgnHaga ueHTpanusoBaHHas undposas



nnartpopma B couuanbHou cepe» cBefeHUWn O nuue, NPU3HaHHOM MWHBANMAoM,
Heobxo4MMbIX A4S NPeoCTaBeHNA MYHULUMNANbHbBIX YCAYT.

30. [oKyMeHTbl Onsi npefocTtaBfieHns MyHUUMNanbHOW YCNyrn MOryT ObiTb
npeacrasneHsl B AQMUHUCTpaUMIO ropoackoro okpyra CTpexeBon C MCNOofb30BaHMEM
EaouHoro noptana rocyaapCTBEHHbIX U MYHULMNAMNbHbLIX YCryr ((OYHKLMI), NOYTOBLIM
OTnpaBneHnem, Npu INMYHOM obpalleHnn, a Takke nocpeacTBOM obpalieHus 3a
nosly4eHmem MyHuumnansHon ycnyrm B M®L|. B cnyyae HanpaBneHusa 3asBneHusi B
9NEKTPOHHOM (hopMme 3asiBUTENb NPUKNagbiBaeT K Takomy obpalleHnto Heobxoanmble
AOKYMEHTbl U MaTepuarbl B anekTpoHHon copme. lNpegnaraemas dpopma 3asiBfieHUs
AOCTYNHa A8 KONMMPOBaHUSA U 3anofiHEHNSA B 3NEKTPOHHOM Buae Ha EanHom noptane
rocyAapCTBEHHbIX U MYyHUUMNAnbHbIX ycrnyr (pyHKuun), Ha odwuumanbHom caunTte. B
BymaKHOM BMae npegnaraemas dhopma 3aaBneHns npegocTaBnaeTca
HenocpeacTeeHHo B Otaene, B MOLL.

31. B cnyyae ecnu MmyHuumnanbHaga ycnyra ykasdaHa B KOMMJIIEKCHOM 3anpoce
3asBuTens (Npy Hanu4nmM 3akni4eHHoro cornawenus ¢ MoL), MOL npegocTasnseT B
AOMUHUCTpauMlo  ropoackoro  okpyra CTpexeBow  3asiBfieHWe, nognucaHHoe
YNONMHOMOYEHHbIM paboTHkoMm MOLL n ckpenneHHoe neyaTbio MOLL, OOKYMEHTHI,
npegycMOTpeHHble MyHKTOM 29 Hactoswero AOMWHUCTPATMBHOIO perfnamMeHTa, C
npunoxeHnem 3asepeHHon ML konuu KOMMMEKCHOro 3anpoca 3asaBUTens.

32. [lepeyeHb OOKYMEHTOB NS MNpefoCTaBfeHUs MYHUUMNANbHOM YCIyru,
KOTOpble HaxoOdATCs B pPacrnopshKeHUM OpraHoB W OpraHuMsauumin, y4acTBYHOLMX B
npeaocTaBneHNn MyHUUMNANbHOM YCyrn, KOTopble 3adBUTENb Bnpase npeaocTaBuUTb
no co6CTBEHHOW MHMUMATUBE:

1) CBeEeHMs Ha 3asBUTEeNd U BCEX YMEeHOB €ero CemMbW O Hanuiuu
(OTCYTCTBUN) XUMbIX NOMELLEHNA Ha NpaBe COOCTBEHHOCTU, BblAaHHblE YNnpaBreHnem
depepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaunn, kKagactpa u kaptorpaduu;

2) NCKMoYeH

3) WCKIIOYEH;

4) peLleHne opraHa oneku 1 NonevymTenbCcTBa O paspeLlleHnn Ha oTHyXXaeHne
B MPMBATU3NUPOBAHHOIO XWUMOro NOMELLEHNS, B CriydasiX ecriv COOCTBEHHNKOM >XMUOro
noMeLLeHNs ABNAITCS HECOBEPLLEHHOMNETHNE, a TakKe COBEPLUEHHONETHME rpaxKaaHe,
OrpaHM4yeHHble CcygoOM B AeecrnocobHoctTM M (unvM)  NpuU3HaHHbIE  CyAOM
HeaeecnocoOHbIMU

5) WCKIIOYEH;

6) WCKINIOYEH;

33. AoMmHMUCTpaumsa ropoackoro okpyra CTpexxeBown He Bnpase:

1) TpeboBaTb OT 3aaBUTENSA NpPeAcTaBreHUss OOKYMEHTOB U MHGOpMaLmMM nnu
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYLEeCTBNEHUE KOTOpbIX He
npegyCMOTPEHO HOPMaTMBHBIMU MPABOBbIMU aKTamu, PerynmpyowmmMmm OTHOLUEHUS,
BO3HMKaOLLME B CBA3U C NpeJocTaBreHneM MyHUUMNANsLHOW YCnyru;

2) TpeboBaTb OT 3aABUTENS NpeacTaBNeHns JOKYMEHTOB U MHGOpMauuKn, B TOM
yucne noaTBepXdalWuUX BHeECeHue 3asBuTenemM nnatbl 3a npegocTtaBneHve
MYHULUMNANbHOW YCIYrn, KOTOPbIE HaxoOAaTCs B pacnopsikeHun gegeparbHbIX OpraHoB
WCNOSMHUTENbHOW  BNacTW, OpraHOB TrOCYOAPCTBEHHbIX BHEGHOMKETHbIX (POHAOB,
WCMOMHUTENbHBLIX  OpPraHOB  rOCydapCTBEHHOM  Bractu  cybbekta  Poccuickon
depepaumm, OpraHoB MECTHOMO camoynpasneHuss nmbo  noaBefOMCTBEHHbIX
rocyJapCTBEHHbIM OpraHaMm WM opraHam MECTHOro camMoynpaBfieHUsi opraHu3auumn,
y4yacCTBYHOLWMX B MpefoCTaBfeHnun MyHUUUnanbHOM YCNyrn, B COOTBETCTBUU C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon degepaumm, HOpMaTUBHbLIMU
npaBoBbIMM  akTamum cyb6bektoB  Poccunckon  ®degepauuun,  MyHUUUNANbHbIMU
NpaBOBbIMW aKTaMu, 3a WUCKMAYEHMEM [OOKYMEHTOB, BKMHOYEHHbIX B OnpenerieHHbIN
yacTblo 6 ctaTtbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm
npeaocTaBneHnsa rocygapCTBEHHbIX N MyHULIMNAMbHBIX YCNYr» nepedyeHb JOKYMEHTOB.



3) TpeboBaTb OT 3aABUTENSA OCYLLUECTBMEHUS [LEWCTBUW, B TOM 4ucne
cornacoBaHuim, HeOBXoaUMbIX ANA NONYYEHNA MYHULUMMANbHON YCNYrM U CBSA3AHHbIX C
obpalyeHnemM B NHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHns U
opraHusauuun, 3a WCKIIKYEHMEM MOSyYeHUs YCnyr W nosiydeHns [OKYMEHTOB U
WHpopmauun, npenocTaBnsemMblX B pesynbTaTe NpefoCTaBfieHUs TakKux  YCnyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABMSKTCSA HEOOXoauMbIMU N 06A3aTENbHLIMM
ANA  nNpefocTaBfieHnsl MyHUUMNanbHbIX  YCIyr, YTBEPXOEHHbI pelleHnem [Jymbl
ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, kKoTopble ABMASOTCA
HeobxooMMbIMK 1 obA3aTenbHbIMKM AN NpedoCTaBNeHna MyHUUMNanbHbIX YCnyr
AOMUHUCTpaumen ropoackoro okpyra CTpexxeBown 1 ee opraHammy;

4) TpeboBaTb OT 3aaBMTENs NpPeacTaBreHMs OOKYMEHTOB W MHdOpMaLmM,
OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Npu nepBoHavyasibHOM
OTKase B NpuemMe AOKYMEHTOB, HEOOXoAMMbIX AN NpeaoCTaBfeHUss MyHUUUNanbHOM
ycnyru, nubo B npefoCTaBfeHMM MYyHULMNANbHOW YCNyru, 3a WCKIIOYEHUEM
cnegyowmx criyvyaes:

a) u3MeHeHuMe TpeboBaHMM HOPMATUBHBIX MPABOBbLIX aKTOB, KacaloLMXcs
npegocTaBneHns MyHUUMnNaneHOM ycryru, nocne nepBoHavanbHOM nogadn 3aaBreHus
0 NpefocTaBfeHnn MyHULMNANsHOW YCyru;

0) HanMyue ownbOoK B 3a8BNEHUM O NPedoCTaBIEHUN MYHULMNANBHON YCIyrn n
AOKYMeHTax, MOoAaHHbIX 3asiBUTeneM mnocrne nepBoHavanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMbIX Ons npefocTaBfieHUst MyHWUunanbHOW ycnyrn, nnbo B
npeaocTaBneHN MyHUUUNANbHOM YCAYrM U He BKIOYEHHbIX B NpeACcTaBreHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYEeHMe CpoKa OEeNCTBUSA AOKYMEHTOB UNKN U3MEHeHe MHpopmauun nocne
nepBoOHa4YanbLHOro oTkasa B nNpuMeme JOKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCIyru;

r) BblSBMEHWE [OOKyYMeHTanbHO MOATBEPXAEHHOro dakta (Npu3HaKoB)
OWwKnbOoYHOro wunM nNpoTUBOMPABHOrO Aencteus (6e34encTBusi) AOSMKHOCTHOMO nuua
opraHa, NpefocTaBnALWEro MyHULMMANbHYO YCRyry, MyHALMNANbHOIO CryXallero,
paboTHmka M®L|, paboTHnka opraHusauumn, NnpegycMoTpeHHon vacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npenocTaBrieHus
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyry, NpU nepBoHa4YanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxouMbIX Ons npefocTaBfieHuMst MyHWuunanbHOW ycnyrn, nnbo B
npeaocTaBneHNn MyHULMNANbHON YCIyrn, O YeM B NUCbMEHHOM BuAe 3a MOAMUCHI0
pyKoBOOAMTENSA OpraHa, NpeaocTaBnsiowero MyHUUMNanbHYK YCyry, pykoBogutens
M®L|, npu nepBoHa4anbHOM OTKa3e B NPUEME AOOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns  MyHUUMnanbHOW  ycnyru, nmbo pykoBOAUTENS  opraHu3aumm,
npegycMoTpeHHon 4Yactbto 1.1 ctatbm 16 Hactodwero PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBieHns roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», yBeJOMNAeTCs 3asABUTENb, a Takke NPUHOCATCHA N3BUHEHNSA 3a
AocTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B nNpueme 3asiBNEHUA U UHbIX LOKYMEHTOB, HeOOXoauMbIX Ans
npenocTaBneHns MyHUUMNAnbHOM YCnyrn, B criydae, ecnu 3asiBfieHne N LOKYMEHThI,
HeobxoguMble Ons NpeaoCTaBeHns MyHUUUNanbHOM YCnyru, nogaHbl B COOTBETCTBUM
C uHdoOpMauMen O cpokax W nopsgke npenocTaBneHus MyHUUMNAanbHOW YCryru,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAmbHbIX YCRyr
(byHKUWIA);

6) oTkasbiBaTb B NpPenoCTaBfeHMM MyHUUUNANbHOWM YCIyru B Crydae, ecnu
3asBreHne Wu [OOKyMEHTbl, Heobxogumble ON9 nNpefocTaBfieHUs MyHULMNANbHON
ycriyrm, nodaHbl B COOTBETCTBUM C MHOpMauMen O Ccpokax U nopsigke
npegocTaBneHns MyHuumMnanbHOW ycnyrk, onybnukoBaHHoWm Ha EagmHom nopTtane
rocyAapCTBEHHbIX U MyHULUMNANbHbIX yCryr (PYHKLMN).



McuepnbiBaowum nepedeHb OCHOBaHUMW Ofs OTKa3a B MpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNs MyHULMNANbHOW YyCyrn

34. OcHoBaHMi Ona oTkasa B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULMNanbHOM yCnyru, He NpeayCMOTPEHO

McuepnbiBatowwunm nepeyeHb OCHOBaHui ans NPUOCTaHOBNEHUSA
npegocTaBneHns  MyHUUMNanbHOM  yCriyrm  wunaM  oTkasa B npegocTaBreHun
MYHULMNANbHOW yCrnyru

35. OcHoBaHuA AN NpUOCTaAHOBMEHUS MNpeaoCTaBNEHNa MyHULMNANbHON
yCInyru OTCyTCTBYHOT.

36. OcHoBaHuA Ana oTkasa B NpegocTaBfeHnn MyHULMNANnbHON YCNYIu:

1) HenpegocTaBreHne - [OKYMEHTOB, yKasaHHbIX B NyHKTE 29
AOMUHUCTPATMBHOIO perfnameHTa;

2) nogaya 3aaBUTENEM 3aaBneHus o6 oTKase B nepenaye
NPMBaTU3NPOBAHHOIO XXMUOro NOMELLEHMSA B MYHULMNANbHY COOCTBEHHOCTb;

3) nogada 3asBUTENEM 3asdBfeHUs O PaCTOPXEHUW [OoroBopa Ha Xuroe
NOMeELLEHNE, KOTOPOE He ¢ABMsieTCs Ans 3adABUMTENst U COBMECTHO MPOXMBAKOLLMX
YIeHOB ero cemMbW €ANHCTBEHHLIM MECTOM NMOCTOSHHOTO MPOXUBAHUS;

4) Hanuune onpedeneHns wunuM peleHns cyga O MNpUOCTaHOBMEHUU
npuvBaTm3aumu,;

5) nogaya 3asiBATENeM 3asiBNieHWss O pacTOPXKeHWW LOroBopa Ha >Xuroe
nomeLLeHne, KOTopoe He cBOBOAHO OT 0653aTenNbLCTB;

6) obpalleHne ¢ 3aaBnNeHneM HeYNONTHOMOYEHHOrO Nnua, KOTopoe He MOXeT
npeacTaBnATb MHTEpecbl B CWUIy CBOero craTyca, nvbo nuua, gencrteytowero 6es
[OBEPEHHOCTY;

7) 3asBNeHne He CoAaepXuT cBefeHun nmbo CcoaepXWUT  HeMosHble
(HepocToBepHbIE) CBeAEeHWsl, YCTaAHOBMEHHble MNYHKTOM 28 AAMWHUCTPATUBHOIO
pernamMeHTa.

Pasmep nnatbl, B3MMaeMon ¢ 3asiBUTENS NpU NpeaocTaBleHnn MyHUUMNansHOM
ycriyrm, M cnocobbl ee B3MMaHWA B Criyvasix, NpeaycMOTPeHHbIX deaepanbHbIMU
3aKoHaMu, NPUHMMAEMbIMU B COOTBETCTBMM C HUMMU UHBIMW HOPMATUBHBIMUW NPaBOBbIMU
aktamn Poccuiickon degepaumm, HOPMaTUBHbIMW MPaBOBbLIMKM aKTamu CyObekToB
Tomckon obnacTtu, MyHMUMNanNbHbIMU NPABOBbLIMY aKTaMm

37. MyHuumnanbHas ycnyra npegoctasnseTtca 6ecnnartHo.

38. Ycnyrn, KoTopble €BASATCA HeobXxoauMMbIMM U obs3aTenbHbIMU  ANs
npegocTaBneHns MyHULMMNansHOM YCyru:

1) npepoctaBneHne [okymeHToB u3 dunmana OIBY «Tomckui obnactHoun
LEeHTP UHBEHTapu3aumm 1 kagacTtpa» no MecTy XUTEeNbCTBa, coaepKallmx cBegeHus O
HanMyum (OTCyTCTBMM) B COBCTBEHHOCTU rpaXkaaHnHa 1 (UNn) YIIEHOB €ro CEMbM XUIbIX
AOMOB, KBapTUp, Aay, rapaxewn u UHbIX CTPOEHUIN, MOMELLEHUIA U COOPYXKEHUN;

2) rocygapcTBeHHas permctpaums nepexoga npasa COOBCTBEHHOCTU Ha XWoe
rnomeLlLeHune.

39. Pasmep X OCHOBaHMA B3MMaHUs nnatbl 3a NpefocTaBrieHune
HeobxoouMMbIXx UM oBa3aTenNbHbIX  YCAyr  YCTAHaBMAMBAKTCSA  OpraHu3auusiMu,
npegocrtaBnalWUMN Heobxogmmble U obsi3aTenbHble yCnyru, Heobxogumble ANs
npegocTaBneHns MyHUUMNAanbHOM  YCIyr, CaMOCTOSTENIbHO B COOTBETCTBUM C
TpeboBaHUAMM OENCTBYIOLLIErO 3aKOHO4ATENbCTBA.



MakcumManbHbIi CPOK OXMOAHUS B o4yepean Mpu nogaye 3asiBieHUst O
npeaocTaBneHMM  MyHUUMNAnbHOWM  yCrlyrM W MNpuM  MNOfyYeHun  pesynbTaTa
npeaocTaBneHnss MyHULMNAanNbsHOM ycryrm

40. MakcumarnbHbI  CPOK OXMOAHUSA B o4vepean Mpu  NIMYHOM nojade
3asBreHnss O npedocTaBfeHnun MyHUUUNanbHOM YCRyrM He [OSKeH npeBbllaTtb
NATHagUATV MUHYT.

41. MakcumanbHbI CPOK OXMAAHWA B ovepean Mpu MnofyyvyeHuu pesyrnbTaTa
npenocTaBneHns MyHULMNanbHOM yCNyru He AOSMKEH NpeBbIWaTh NATHAAUATA MUHYT.

CpOK perncTpaunn 3adasieHna o npeaocrtaBjieHNn MyHVILl,VII'IaJ'IbHDVI ycnyru

42. 3asBneHue Ha ByMaXHOM HOCUTENE PEruCcTpMpyeTcsa B A€Hb NOCTYMMEHUS
B AOMUHUCTpauuMio ropoackoro okpyra CTpexeBoW 3asdBfneHUss U [OKYMEHTOB AfiS
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

43. Peructpauma 3asiBfieHUsl, HanpaBfeHHOro B (opMe 3fEeKTPOHHOro
AOKyMeHTa 4epe3d EOuHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNANbHbIX yCRyr
(dbyHKUMIN), HEe MOXeT npeBbllaTb OAHOro paboyero AHA CO AHS MOCTYMNMEHUs B
AOMUHUCTpaumIo ropoackoro okpyra CTpexeBoun.

TpeboBaHMs K MOMELEHUsIM, B KOTOPbIX MNpeaoCcTaBfseTca MyHuuunanbHas
ycnyra,

K 3any oXxuaaHusi, mectam [Ans 3anofHeHWs 3asiBfieHun O npefocTaBfieHuun
MYHUUMNANbHOW YCINyrn, MHPOPMaUMOHHBIM CTeHAaM C obpasuamn Mx 3anofiIHEHUS U
nepevYHeM JOKYMEHTOB, HEO6X0AMMbIX ANA NpefoCcTaBfeHnUss MyHUUMNansHOM

ycnyru, B TOM 4Yucne K obecnevyeHnto AOCTYNHOCTM AN MHBANMOOB yKa3aHHbIX
06bEKTOB B COOTBETCTBUMN C 3aKoHOAATENbCTBOM Poccunckon degepaumm

O couuanbHOW 3aluuTe MHBanMaoB

44. T[pepocTaBrneHne  MyHUMUMNANbHOW  YyCryrM  OCyLUecTBndeTcA B
crneunanbHO BblAeNeHHbIX ANs 3TUX Lenen noMeLeHusIX.

45. MecTta npegocTaBneHna MyHUUMNAanNbHOW ycrnyrn obopyayrTca C y4eToMm
TpeboBaHUN AOCTYMHOCTU AN MHBanNMOoOB B COOTBETCTBUMM C 3aKOHOAATESIbCTBOM
Poccunickon ®depepaumn. B cnyyae HeEBO3MOXHOCTM  obopyaoBaHMs  MmecTa
npegocTaBneHns MyHUUUNanbHOM YCIyrm ¢ ydyeToM TpeboBaHWW [OCTYNHOCTU ANs
WHBaANMOOB B COOTBETCTBUM C 3akoHogatenbctBOM Poccuinckon dPepepauum Ha
COTpyOQHMKa oOpraHa, npeaocTaBnfaloWero MyHUUMMAnbHYO ycnyry BoanaraeTtcs
0053aHHOCTb NO OKa3aHWIO CUTYaLMOHHOW MOMOLUM WHBanNugam BCEX KaTeropum, Ha
nepuvog npeaocTasneHns MyHULUNanbHOW yCryri.

46. OpraHusaums napkoBok obLuero nonb3oBaHMs BO3fMe 34aHus (CTPOEHWs), B
KOTOPOM pa3MeLLEHO MOMeLleHne npuemMa 1 Bblgaun OOKYMEHTOB OCYLLECTBNSAETCS B
cootBeTcTBUN C PenepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-03 «O coumanbHoM
3awmTe nHBanuaos B Poccunckon degepauum».

47. Bxog B nomeLieHne npuemMa v Bblgayn LOKYMEHTOB AOSMKEH obecneynBaTtb
cBObOOAHbIN JocTyn 3asaBuTenen, 6bITb 060pya0oBaH YyAOOHOM NECTHULEN C MOPYYHSMU,
LUMPOKNMM NMPOXoJamMu.

48. Ha 3gaHuu pagom ¢ BXOAOM A0SMKHA ObiTh pa3MelleHa MHGopMaunoHHas
BbIBECKA, coAepXallasa crnegyoLyo nHdopmMaLmio:

1) HanMeHoBaHWe opraHa;

2) MECTO HaxOXOeHWs U Iopuanveckui agpec;

3) pexum paboThbl;

4) HoMepa TenedoHOB AN CNpaBoK;

5) agpec odwuumanbHOro camta oOpraHoB MECTHOro camMoynpaBfeHust
ropofckoro okpyra CtpexeBon B ceTu VIHTepHeT.



49. ®acapg 3gaHuna JormkeH ObiTb 060pyaoBaH ocBeTUTENbHLIMKU Npudopamu,
NO3BOMAKOLWMNMM NOCETUTENSM 03HAKOMUTBLCSA C MHPOPMAaLMOHHBIMU Tabnmykamu.

50. TllomeweHna npuema M BblgayM OOKYMEHTOB OOJSDKHbI npegycMaTpusaTth
MecTa ONnga OXuaaHuda, MHpOpMUPOBaHUS 1 NpuemMa 3asiBUTENeNn.

51. B wMectax ana uHGOpMUpoOBaHMS [JomkeH OblTb obecneyeH [JocTtyn
3asBUTENSM ONA O3HaKOMNeHus ¢ uHdopmauuenhn He TOonbko B 4Yacbl npuema
3asBneHnin, Ho 1 B pabo4dee BpeMs, Korga npuem 3assuTtenen He BegeTcs.

52. XapaKkTepucTukuM MNOMELLEeHUA MpuemMa U Bblgayn OOKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX pPELLUEHUN, OCBELLUEHUs, MOXapHOW
6e30MacHOCTU, MHXEHEPHOro 0bopyaoBaHUA AOSMKHbI COOTBETCTBOBATL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopun Poccunckon degepaumn.

53. TllomeweHusa npuema Bblgaun [LOKYMEHTOB 0OOpyaylTCs CTeHaamu
(cTonkamu), cogepxalimmm nHopmaLmo 0 nopsagke NpeaocTaBeHnss MyHUUMNANsHON
yCnyru.

Cteng «MHdopmaums 0 nNpefocTtaBneHnn MyHUUMNanbHbIX YCIyr» COOEPXUT
SYelkM, B KOTOPbIX pa3MeLleHbl: MnepeyeHb [JOKYMEHTOB, HeobXxoauMmblx Ans
npegocTaBneHns MyHUUMNanbHOM YCIyrn; TeKCT ALMWMHUCTPATUBHONO perfameHTa B
aKkTyanbHOW pefakumm; obpasubl 3anofiHeHust 3asBreHun; rpadmk paboTbl otaena
XunuwiHon  nonuTtukn. WHgopmaumsa, pasmelleHHas Ha cTeHae, [JOofmkHa ObiTb
aKkTyanuampoBaHa He pexe 1 pasa B nonroga.

54. B mecTax Ansa oXxugaHus yCTaHaBIIMBAKOTCA CTYNbs (KpecenbHble Cekuuu,
Kpecna) ans sasButenen.

55. B nomelweHun npvema u BblayuM LOKYMEHTOB BblAensieTcs MecTto Ans
odopmMIneHnss OOKYMEHTOB, npedycMaTpuBawowlee cTonbl (CTOMKM) C  ©BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHALAMNEXHOCTAMMN.

56. WHdopmaums o hamunmm, UMeHun, oT4ecTBe (NPU HaNMYMKn) N AOSMKHOCTU
creumnanucTa opraHa, OCyLeCTBNALWero npegoctaBreHne MyHUUUNanbHOW YCryri,
AormkHa 6bITb pasmelleHa Ha pabovem mecTe cneunanucta Otaena.

57. OpraH, npegoctaBndaAlwWNA  MyHUMUMNANbHYO ycnyry, obecneynBaeT
UHBanNuaam:

1) ycnosusa gna 6GecnpensaTCTBEHHOro JocTyna K 0ObekTy (3gaHuio,
NMOMELLEHNIO), B KOTOPOM OHa NpefocTaBnsieTcs, a Takke Ansg GecnpendaTCcTBEHHOro
NoSIb30BaHUSA TPAHCMOPTOM, CpeaCcTBaMu CBA3N U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOATENbHOrO NepeaBuXeHnst No TeppUTopun, Ha KOTOPOK
pacrnonoxeH OObLEKT (34aHWe, nMOMelleHne), B KOTOPOM NpeaocTaBnsieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxo4a B TakOW OOBLEKT M BbIXxo4a M3 Hero, nocagku B
TpaHCNOPTHOE CPeAcTBO U BbICAAKM U3 HEro, B TOM YUCIEe C UCMONb30BaHMEM Kpecna-
KOMSACKK;

3) CconpoBOXAEHWE WHBaNUOOB, WUMEIOLWNMX CTOMKME paccTpoucTBa OYHKUUK
3pEeHUs U CaMOCTOATENTbHOIO NepeaBKeHUs;

4) Hagnexauwee pasmelleHme obopyaoBaHUS U HoOcuUTenem WHdopmMauuu,
HeobxoamMbix ans obecnedyeHns 6ecnpensiTCTBEHHOro AOCTyna UHBaNUAOB K 0ObekTy
(3@aHunio, NoMeLleHn0), B KOTOPOM MpeaoCTaBnseTca MyHuuMnanbHasa ycrnyra, M K
ycriyre ¢ y4eTOM OrpaHuyYeHun UX XXU3HeaeAaTeNbHOCTY;

5) pybnupoBaHue HeobxoAMMOW ONA MHBaANMOOB 3BYKOBOW WU 3pUTESIbLHON
WHopMauuKn, a TaKkKe Hagnucenh, 3HaAKOB M WHOW TEKCTOBOM W rpaduyeckon
MHJOPMaLNKM 3HaKaMu, BbINOSTHEHHBLIMU pernbedHO-TOYEYHbIM WpndToM Bpanns;

6) gonyck cypaonepeBogyunka 1 tudnocypaonepeBoaumka;

7) ponyck Ha oObeKkT (3gaHuve, MoMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMnanbHaa  ycnyra,  cobakM-NnpoBOAHWMKA  NPWU  HanNnuMM  OOKYMEHTa,
nogTeBepxaawowero ee cneuywanbHoe obyyeHuMe M BblgaBaemoro no dqopme u B
nopsgke, Kotopble onpenensawTca denepanbHbiM OpraHoOM WUCMOMHUTENBHOW BNacTw,
ocyLecTBNALWMM OYHKLMM NO BbipaboTke 1 peanusaumm rocygapCTBEHHOM NOSIUTUKN
N HOPMaTUBHO-NPaBOBOMY perynmpoBaHuio B cdpepe coumanbHON 3aluTbl HaceneHus;



8) okasaHMe WHBanMaaMm MoMoWM B npeoforieHnn 6GapbepoB, Mellakowmx
NONY4YEHUIO UMW MYHULIMMANbHOW YCNyrn HapaBHe ¢ APYrMMn fuLamu.

lMokasaTenu OOCTYMNMHOCTU N Ka4vecTBa MyHI/ILI,l/II'IaJ'IbHOIZ ycnyru

58. [lokasaTendamu JOCTYMHOCTM W KavecTBa MYyHUUMNANbHOW  YCIyru
ABNAOTCA:

1) AOCTOBEPHOCTb NpefocTaBnaemMon 3asaBmuTendam nHgopmawmm;

2) nonHoTa MHPOPMNPOBaHNA 3aaBUTENEN,;

3) HarnsagHoCTb dopm npegocTasnseMomn MHopMaLun 00
aAMWHNCTPaTUBHBIX NpoLeaypax;

4) yaobCcTBO M OOCTYMHOCTb MNOSyYeHUs WHopmauun 3aaBuTensMm o
nopsiake NpefocTaBneHns MyHULMNAanbHOW YCIyru;

5) cobntogeHne CPoKOB  WUCMOSTHEHUS  OTAENbHbIX  aAMWHUCTPATUBHbIX
npoueayp v NpegocTaBreHns MyHUUMNanbHON YCNYrn B LESOM;

6) cobniogeHne TpeboBaHMM K pasmepy nnatbl 3a npegocTaBrieHune
MYHMLMNANbHOW yCnyru;

7) cobniogeHnn TpeboBaHMK cTaHgapTa NPeaoCTaBfEHUS MyHMUMNANbHON
ycrnyrm

8) oTCcyTCcTBME 0DOCHOBaHHbIX anob Ha pelweHus, aenctena (besgencreue)
opraHa, npefoCcTaBnslOWEero MyHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnALLIEro MyHULUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

9) NnosiHOTa W akTyanbHOCTb WHGOpPMauuM O nopsagke npegocTaBreHns
MYHULUMNANbHOW yCnyru.

59. [pn nony4YeHnn MyHUUMNANbHOM YCRyrn 3asiBUTENb OCYLLECTBNSET He
Bonee Tpex B3aUMOAEWCTBMI C AOSPKHOCTHLIMM NMLAMW, B TOM YUCHE:

1) npu nogadve 3anpoca Ha nornyvYeHuwe ycryrm v nofnyvyeHuu pesynbraTta
yCryru 3asiBUTENEeM fMyHo, B TOM ymcre yepe3 MOL| — He Bonee aByx pas;

2) npu nogade 3anpoca Ha MNoflydyeHue ycnyrm ¢ ucnonb3oBaHnem EguHoro
noptana rocygapCTBEHHbIX W MyHUMUMNAnbHbIX  ycnyr  (pyHKUWi), MNOYTOBbLIM
oTnpasneHnem — He 6onee ogHoro pasa.

60. TpoaomKUTENbHOCTb KaXKA4oro B3aMMOAEWUCTBUS He OOSPKHA NpeBbiaTb
NATHagUaTV MUHYT.

61. WcuepnbiBalowmin cocTaB [LOENCTBUA, KOTOpble 3adBuUTENb BrpaBe
COBEPLMTb B OfEKTPOHHOW doopMe Mpu MNOSlyYEHUN MYHULMNANbHOW YCryrn C
nucnonb3oBaHmeM EpamHOro noptana MyHuuunanbHbix ycnyr (dyHKuun) (nocne
obecneyeHns TEXHNYECKON BO3MOXHOCTU):

1) nony4eHne nHdopmMauum 0 MyHUUMNANbLHON YCIyre;

2) 03HaKoMIeHne c (popMamun 3asBfIEHUA N UHBIX AOKYMEHTOB, HEOOXOANMbIX
ANA  NOfyYeHuss MyHuuunanbHOW ycnyrn, m obecnevyeHve [OCTyna K HUM  Ans
KOMMPOBaAHNA N 3an0STHEHUS B ANIEKTPOHHOM hopMme;

3)npeacTaBneHns 3asdBneHuMs O NpeaoCTaBNeHUM MyHUUMNAnNbHOW YCryrn B
3NEKTPOHHON POpPME;

4)npeactaBneHne  OOKYMEHTOB,  HeobxoaumblX AN NpefoCcTaBreHus
MYHULUUNANbHOW YCryru, B 3N1IEKTPOHHOM PopMe;

5) ocyuwectBneHMe MOHUTOPWHra Xoda npeaoCTaBNeHNa MyHULMNAnbHON
ycnyru;

6) nonyyeHne pesynbTaToOB NPeAOCTaBNEHUSA YCryrn B 3NEKTPOHHOM BuAae Ha
EomMHom nopTtane rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCnyr (YHKUMA), eCrn 3TO He
3anpeLeHo eneparnbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM YMCe yuuTbiBaoLmMe 0COGEeHHOCTM NpegocTaBneHus
MyHUuunanbHon ycnyrm B MOL| n ocobeHHOCTM npeaocTaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHON hopme



62. 3aaBuTento npenocTaBrsaeTcs BO3MOXHOCTb MOMyYeHUss MyHMUMNanbHON
ycnyru ¢ ucnonb3oBaHnem EAuHOro noptana rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  (pyHKUuMK), NOYTOBbIM OTMNpPaBfieHMEM, a TakKkKe MNoCpeaCcTBOM JIMYHOro
obpalyeHuns 3a nonyyeHnemM MyHuumunansHom ycnyrm B MHOroyHKLMOHAN5LHOM LeHTpe
(nanee - MoL]). OpraHnsaums npegocTaBneHna MyHUUMNaneHon ycnyrn Ha 6ase MOL|
OCYLLIeCTBNAETCA B Cly4yae Hannymsa 3aknio4eHHOro corfnalleHus o B3aMmoOencTsum,
3aKkrYeHHbIM Mexay AOMUHUCTpaumnen ropoackoro okpyra Ctpexeson n ML,

63. [lpu obpaleHnm 3a nosy4eHMeM MyHMUMNANbLHON ycnyrn Yyepe3 EouHbIN
noptan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (PYHKUMI) MpUMEHSIeTCS
3NeKTpoHHas nognuck B cooTBeTCcTBUMU ¢ PefepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 3neKTPOHHOWM NOANUCKY.

64. [lpu npeacraBneHun 3asiBNeHUs B 9NEKTPOHHOU hopMe npeacTaBuTerniem
3aaBuUTeNs, 4ENCTBYIOLLMM Ha OCHOBaHUW JOBEPEHHOCTU, AOBEPEHHOCTb LOMKHA ObiTh
npeacraBneHa B (QOPMe OfEeKTPOHHOro [OKYMEHTa, MOANMUCAHHOIO 3reKTPOHHON
NoANMUCBIO0 YNONHOMOYEHHOrO NyLa, BblgaBLllero (nognncasLuero) JOBEPEHHOCTb.

65. [OKyMeHTHlI, asnaowmecs pesynbTaTom npegocTaBneHus
MYHMUMNANbHOW YCnyrn B BUAE 3NEKTPOHHOIo AOKYMEHTA, HanpaBnsoTCH 3asBUTENO
Yyepes3 EQuHBIN nopTan rocygapcTBEHHbIX U MyHUUMMANbHbIX YCnyr (yHKUnR).

66. B cny4ae noctynneHus 3aaBneHNa N JOKYMEHTOB B 9N1EKTPOHHON dhopme
C wucnonb3oBaHMeM EAWHOro noprtana rocydapCTBEHHbIX W MyHUUMMANbHbIX YCIyr
(dbyHKUMI) cneumnanucT, OTBETCTBEHHbIA 3a NPeaoCTaBfeHne MyHUUMNANbHOW YCIyru,
NHOPMUpPYET 3asBUTENS Yepes NNYHbIA KabMHET O perncTpaunn 3asaBrneHus.

67. OpraHusaums npegocTtaBneHnsa MyHULMNanbHOW YCyrn OCyLLECTBASETCS
Nno NPUHUMMNY «OAHOro OkHa» Ha 6ase M®L npu nuyHoM obpalleHun 3aasutens (npu
HanNU4Mm 3aKIOYEHHOro CornalleHus).

68. 3aaButensam npegocTaBrisSeTCd BO3MOXHOCTb MpeaBapuTesibHOW 3anmcu
Ha nogavy 3asiBNeHnsa N JOKYMEHTOB 4S8 NpeaoCTaBNeHNa MyHULMNANbHOW YCyr.

69. [lpegBapuTenbHas 3anMcb MOXET OCYLLEeCTBNATLCA  Crieaytowmmu
crnocobamu no BbIGOpy 3asaBUTENS:

1) npu nMYyHOM oOpalieHun 3asButenss B AOMUHUACTPaAUMIO  FOPOACKOro
okpyra Ctpexeson, Otaen;

2) no TenewgoHy;

3) NCKMOYEH

70. Tpn npegBapuTenbHOM 3anucu 3assuTenb cooblwaeT cnegyowme
AaHHblE:

- (hammnuio, UMA, OTHECTBO (MPY HaNUYKUK);

- KOHTaKTHbIN HOMep TenedoHa;

- XXenaewmble faTty u Bpemsi npeacTaBreHns JOKYMEHTOB.

71.  TNpepBapuTenibHasa 3anucb OCYLLECTBIISETCA NyTEeM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3anucn 3asBUTENEN, HA ANEKTPOHHbIX HOCUTENSX.

72.  VCKNIOYeH

73. OcyuwlecTBrneHve 3anucu 3asiBUTENEen Ha OonpefenieHHyw  agarty
3aKaH4YMBaeTCs 3a CyTKU 0 HACTyNfeHns 3Ton AaThbl.

74. Tlpu ocywecTtBneHnn npegsapuTeNibHOM  3anucu  3asBUTESb B
obsazaTenbHOM nopsigke WMHAOPMUPYETCHS O TOM, 4YTO MpeaBapuTenbHas 3anuchb
aHHYNUpPyeTCs B CrnyyYae ero HesdBKM MO UCTEYEHUU NATHaauaTM MUHYT Ha3Ha4YeHHoro
BpeMeHU rnpuema.

75.  UCKnNoyeH

76. 3aasutenb B noboe Bpemsa BrnpaBe OTKa3aTbCA OT nNpeasBapuTenbHON
3anucu.

77. B otcytcTBMM 3aaBuTenen, obpatmBLUMXCA NO NpeaBapuUTENbHON 3anucu,
OCYLLeCTBNAETCA NpUEM 3asaBuTeNen, 0d0paTUBLLMXCA B NOPSOKE ovepean.



78. [pacduk npuema (NnpuemMHOe BpeMs) 3aaBUTENEN MO npeaBapuTeESIbHON
3anucu yctaHaBnnBaeTcs HavansHukom OTgena.

79. 3asaBuTtenb MMeeT BO3MOXHOCTb MOfydYeHus uHdopmaumm o Xoae
npegocTaBneHns MyHuuunansHor ycnyrn. MHdopmaumss o xoge npedocTaBneHns
MyHMUMNANbHOW YCNyru HanpasnseTcs 3asaBUTENO B CPOK, He MpeBbIWaloWwmnn OgHOro
paboyero OHSA Mocrne 3aBepLlUeHUS BbINOMHEHUS COOTBETCTBYHOLLEro AEeNCTBUS C
ncnonb3oBaHMeM cpencts EavHoro noptana rocygapCTBEHHbIX W MyHULMNANbHbIX
ycnyr (pyHKunin) (Npy HANN4YMMU TEXHUYECKON BO3MOXHOCTH).

80. [llpu npepocTtaBrneHUM MyHULMNANBHOW YCIyrn B 3NeKTPOHHOW dopme
3a8BUTENIO HaNpaBsnseTcs:

1) yBegoomneHve O npuemMe U peructpaummM 3asiBNeHns U [OOKYMEHTOB,
HeobxoaMMbIX A8 NpeoCTaBNeHNs MyHUUMNanbHOW yCnyru;

2) yBeoMIneHMe 0 pesynbTaTax pacCMOTPEHUST AOKYMEHTOB, HeO6XoANMbIX A4S
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

3) yBegomrneHve O BO3MOXHOCTM [MOMy4YuMTb pesynbTaT npegocTaBrieHus
MyHMUMNanbHOM  ycnyrm 1nmMbo  MOTMBMPOBAHHLIA  OTKa3 B  NpefocTaBreHun
MYHUUUNANbHOW YCyru.

1. CoctaB, nocrnegoBaTeflbHOCTb U CPOKM BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, TpeboBaHWS K NOPSAOKY WX BbINOMIHEHUSA, B TOM 4ucre OCOBGEHHOCTU
BbIMOMMHEHNA aAMUHUCTPATMBHbLIX Npouedyp B 3fEKTPOHHOM dopMe, a Takxke
0COBEHHOCTN BbINOMIHEHUA agMUHUCTPATUBHBLIX Npoueayp B MLU®

81. TlpepocTtaBneHne MyHUUMNANbHOW YCryrn BKIOYaeT B cebsa cneaywouine
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npvem u peructpauus 3asiBNEeHUS M LOKYMEHTOB AN npeaocTaBneHuns
MYHULUUNANbHOW YCRyru;

2) paccMoTpeHue 3asBNeHNs U NpeacTaBrneHHbIX JOKYMEHTOB;

3) dopMmupoBaHME WM HanpaBrieHVEe MEXBEOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLimMe B NpegocTaBneHmm MyHUUUNansHOM yCnyru;

4) paccMmoTpeHune 3adaBneHnsa Ha 3acefaHnm Kommceum no XXunuiiHbiM Bonpocam
npy  AOMUHUCTpaUMM ropoAackoro okpyra CTpexeBonM W MPUHATUE peLleHna o
npegocTaBneHnn MyHuuMnansHoM ycnyrm nubo o6 oTkase B npegocTtaBneHuu
MYHMLUMNANbHOWN yCnyru;

5) nogrotoeBka npoekTa MNOCTaHOBNEHUS AOMUHUCTpaLMM FOPOLCKOro OKpyra
CtpexeBoi;

6) nogrotoBka AoroBopa nepegayvn XUmoro noMeLlleHna B MyHUUMnanbHyo
COBCTBEHHOCTD;

7) nogrotoBka 4OroBopa CoumManbHOro Hama XXMUnoro NOMeLLEHNS;

8) Bblgaya pesynbTata npeaocTaBneHnss MyHUUUNanbHOM yCryru.

Briok-cxema npegocTtaBneHss MyHUUMNAnNbLHOW YCryrn
82. bnok-cxema nocnegoBaTenbHOCTU OEUCTBUA  MpU  NpefocTaBneHuu
MyHUUMNanNbHOM ycnyrm npeactasneHa B [MpunoxeHnn 3 K AAMUHUCTPaATUBHOMY

pernameHTy.

MNprvem 1 peructpaumusi 3asiBNEHUss WM [OOKYMEHTOB [Afsi NpPefoCTaBleHUs
MyHMUMNansHON ycnyru

83. OcHoBaHmeM ans Ha4vana BbINOMHEHUST OaHHOW aAMUMHUCTPATUBHOM
npoueaypbl ABNSeTCA NoctynneHne B AOQMUHUCTPALMIO ropoacKoro okpyra Ctpexeson



3asiBrneHns N OOKYMEHTOB, onpedeneHHbIX  MYyHKTOM 29 HacTosLero
AOMWHNCTPATMBHOIO pernamMeHTa:

1) B XO4e J§W4YHOro npuema 3assutens (nNpeacraBuUTENs 3asaBUTENS)
cneunanuctom OTtaena, OTBETCTBEHHbIM 3a MpUEM 3asiBIeHUA O MpeaocTaBreHnn
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) n3 MoOL, B ToM uucne 3aaBneHusi, nOANMCaHHOrO YMNOSIHOMOYEHHbLIM
paboTHMkoMm MOLl n ckpenneHHoro nevaTtbto MOL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMM KOMMNMEKCHOro 3anpoca 3asdABuTEns, B Cry4ae ecnv MyHuuunanbHasi ycnyra
yKasaHa B KOMMJIEKCHOM 3anpoce 3asBuTens (Npu Hann4inm 3ako4eHHOro cornatleHms
¢ M®Ll);

3) NOYTOBbLIM OTMPaBIEHNEM;

4) NCKITIOYEH;

5) B 9NneKTpoHHoM ¢opmMe C ucnonb3oBaHMem EauHoro noptana
rocyJapCTBEHHbIX UM MyHUUMNAnbHbIX ycnyr (dyHkuun) (nocne obecnedeHus
TEXHUYECKON BO3MOXHOCTH).

84. Cneumanuct, OTBETCTBEHHbIN 3a pPerMcTpauuio, He No3gHee CrneayoLero
AHS1 Nocne nocTynfneHnsa 3asaBneHnst U NPUNOXKEHHbIX JOKYMEHTOB PErucTpmpyeTt ux u
HanpasnseT HavanbHUKy OTgena.

85. HavanbHuk OTgena Bu3MpyeT M He No3gHee cnefylowero AHA nocne
nonyyYyeHnst 3asBfeHNs nepegaeT ero Ha paccMmoTpeHune cneumanucty Otgena,
OTBETCTBEHHOMY 3a NpeAoCTaBfeHNne MyHULMNanbHON YCnyru.

86. PesynbratoM agMuMHUCTPATMBHOM npouenypbl sBndeTca nepefaya
npoLleLlero pernctTpaumio 3asBrneHns U NpUnoXeHHbIX JOKYMEHTOB Ha pacCMOTpPeEHME
cneunanucty Otaena, OTBETCTBEHHOMY 3a NpefoCTaBfiEHME MyHMUMNANbHON YCIyTi.

87. MakcumanbHbIi  CPOK  BbINOSIHEHUS  aAMWMHUCTPATUBHOM  npoLenypbl
cocTaBnseT He 6onee AByx paboymx gHEN CO OHS Nogayn 3asaBreHUs.

PaCCMOTpeHVIe 3adaBlieHna n npeacrtaBrieHHbIX JOKYMEHTOB

88. OcHoBaHMeMm Onsi Hadana BbIMNOSIHEHUS agMUWHUCTPATMBHOM Npoueaypbl
ABMSETCA NOCTYNNeHne NpoLlleawero permcTpaumo 3asaBneHns N NPUIOXKEHHbIX K HEMY
OOKYMEHTOB Ha paccMmoTpeHune cneumanucty Otagena, OTBETCTBEHHOMY  3a
npegocrtaBneHne MyHuuunanbHon ycnyrn. [lpu  paccMoTpeHuuM  3asiBfieHust W
NPUMNOXEHHbIX K HEMy [OOKYMEHTOB OCYLLECTBSeTCA npoBepka nNpencTaBreHHbIX
AOKYMEHTOB Ha COOTBETCTBUE MCHEPMbIBAOLLEMY NEPEYHIO JOKYMEHTOB, yKa3aHHbIX B
nyHKTEe 32 AODMUHUCTPATMBHOIO pernamMmeHTa.

89. B cny4ae HenpencrtaBneHust 3asiBUTENEM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 32 AOMUHUCTPATMBHOIO pernamMmeHTta, cneumanuct OTtaena, OTBETCTBEHHbIV 3a
npegocTaBneHne MyHMUMnansLHOW yCnyrn, nepexoanT K agMUHUCTPATUBHOW Npoueaype
«dopmupoBaHMe W HarpasfeHne MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHmnsauum), yyacTeytoLmne B NpegoCTaBeHUM MyHULMNANbLHOW YCIyrny.

90. B cny4ae npegocraBneHus 3assBuTernem JOKYMEHTOB, YKa3aHHbIX B MyHKTe
32 AOMUHUCTPATUBHOIO perfaMeHTa, MeXBeAOMCTBEHHbIE 3anpocbl B  OpraHbl
(opraHusauuu), y4acTBylLWME B NPeAOCTaBNEHUN MyHULMNANbLHOW YCRyrn, He
HanpaBnsATCA.

91. PesynbTaTOM aaMUHUCTPATUBHOW npoueaypbl SBMSETCA BbIBIEHUE
HeobXoaUMOCTM (POPMUPOBAHUA W HaMpaBfeHUs MeXBEeAOMCTBEHHbIX 3anpocoB B
opraHbl (OpraHusauun), yyYacTBylowMe B NpeaoCTaBNEHUN MYHULMNANbHOW YCnyr, B
cnyyae HenpeacrtaBneHus 3adBuUTENEM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 32
AOMWHUCTPaATMBHOIO pernamMmeHTa.

92. O6WwuM  MakcMmarnbHbIi ~ CPOK  BbIMOSIHEHUS  aAMWHUCTPATUBHOWN
npouenypbl He MOXeT MpeBbllaTb OOHOro pabovero AHA CO [HA MNOCTYMMEeHUs
npolweawero peructpauuio 3asiBfieHUs M npunaraemblXx K HemMy [OOKYMEHTOB Ha



paccmoTpeHve cneuuwanucty OTgena, OTBETCTBEHHOMY 3a  NpegocTaBlieHuve
MYHULIMNANbHOM YCNyru.

dopmupoBaHME W HanpaBneHMe MeXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauun), y4acTeytoLlmne B NpeaoCcTaBneHMn MyHULMNANbHOM YCryru

93. OcHoBaHueM gnsi Hayana BbIMOMHEHNA agMWUHUCTPATUBHOM MNpouenypbl
ABNAETCA  BbldABNEHME  HeobxoaMmocTun  (hopMMpoBaHMst U HanpaBneHus
MEXBEJOMCTBEHHbIX 3arnpoCOB B OpraHbl  (OpraHusauuu), yyacTeywuwme B
npeaocTaBneHnn MyHULUMNanbHON yCnyru.

94. [TllpuM nogrotoBke MeXBeAOMCTBEHHOro 3arnpoca cneuuanuct Otgena,
OTBETCTBEHHbIN 3a MpefoCTaBfeHne MyHUUMnanbHOW ycrnyrn, onpegenseTr nepeveHb
AOKYMEHTOB (CBEAEHUN, coaepXallmMxcs B HUX) AN NpegoCcTaBNeHns MyHULUMnansHom
yCnyru n rocydapCTBEHHble oOpraHbl MO0 noaBefOMCTBEHHbIE TOCYyAapCTBEHHbLIM
opraHam unuM opraHam MeCTHOro camoynpasfieHUsi opraHu3auuun, B KOTOPbIX AaHHble
AOKYMEHTbI HaxoaaTCcA.

95. ®opmupoBaHMe U HanpaereHWe  MeXBEOOMCTBEHHbIX  3anpoCcoB
OCyLLleCTBNAETCA B COOTBETCTBMM C TpeboBaHuamMu DegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHna roCyaapCTBEHHbIX WU
MYHULUMNANbHbIX YCyr».

96. Cneuyunanuct Otpena, OTBETCTBEHHbIN 3a npegocTasneHne
MyHMUMNANbHOW YyCNyrn, B [O€eHb YCTAHOBMEHWS OCHOBaHMW [ANs HanpasneHus
MEeXBEJOMCTBEHHbIX 3anpocoB, OPMUPYET W HanpaeBndeT MeXBeJOMCTBEHHbIN
3anpoc B:

1) YnpasneHne ®efepansHOM Cryx0bbl rocygapCTBEHHOW perncrpaumm,
KagacTtpa un kaptorpadumn no Tomckon obnactu;

2) MexparnoHHasa uHcnekuma depepansHon HanoroBon cryxObl Ne 8 no
Tomckon obnactu.

3) Ynpasnsiowyo  KOMNaHuK, TOBapuWEeCTBO COBCTBEHHMKOB  XKWUIbs
MHOrOKBapTMPHOro AoMa.

97. TloctynuBwwne B AAMUHUCTpAUMIO ropoackoro okpyra CrpexeBon
OOKYMEHTbl M WHdopmaumio nonyyaeT cneunanuct OTaena, OTBETCTBEHHbIA 3a
npegocTaBneHme MyHMUMnansLHOW YCIyri.

98. PesynbTaTOM agMWHUCTPATMBHOM npoueaypbl aBnseTcs o0606LieHne
NOSTlYYEHHOM B paMKax MeXBeLOMCTBEHHOIO B3auMMOLEWCTBUS UHopMaumm un
AOKYMEHTOB, HEOBX0AUMbIX AN NpeAoCTaBneHNss MyHUUUNANbHOW YCIyrn 3asiBUTENIHO.

99. MakcumanbHbIA  CPOK  BbINOSTHEHUA  aAMUHUCTPATMBHOM  npoueaypbl
cocTaBnseTr He Oonee nATM paboumx AOHEN CO AHA BbIABNEHMS HEOBXOAMMOCTU
dopMUPOBaHUA N HanpasfeHUd  MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauum), y4acTByloLme B NpegoCcTaBneHnn MyHULMNAnsHOM YCNyr.

PaccMoTpeHne 3asBreHns Ha 3acedaHum Komuccun no XUnuHbIM BOnpocam
npu AOMUHUCTPALMM ropoackoro okpyra CTpexeBon

100. OcHoBaHveM Onda Hayana BbINOSIHEHUS agMWHUCTPATUBHOM Mpouenypbl
aBnsgetca cobniogeHne 3asiBuTenemM nopsiaka nogayn 3asiBieHUs M OOKYMEHTOB
COrnacHO MNepeyYyHlo, YKasaHHOMY B MNyHKTe 29 AOMWHUCTPATUBHOIO pernamMeHTa, a
Takxe NoNy4YyeHHble OTBETbl HA MeXBEeLOMCTBEHHbIe 3anpochl.

101. Cneuyuwanuct OTpena, OTBETCTBEHHbIN 3a npegocTasneHne
MYHMUMNANbHOW YCRyrn, BHOCUT 3asBfeHWe O NpeaocTaBieHun MyHULMNAanbHOM
ycryrm B noBecTKy Onuxanwero 3acegaHns KoMmmccmn no XunuwiHbIM Bonpocam npu
AgmMmnHucTpaumm ropogckoro okpyra Ctpexesou (ganee — Komuccus).

102. Tlo wuTtoram paccmoTpeHusi 3asBneHust Komuccusi roToBUT MPOTOKONM,
cogepXalimi pekomeHgauum O npeaocTaBrneHun MyHuuunanbHoOW ycnyrn nmbo o6



OoTKase B MpeaocTaBneHuM MyHUUMNAnNbHOM YCNYyrM MO OCHOBAHWUAM, yKas3aHHbIM B
nyHKTe 36 AOMUHUCTPATUBHOIO pernameHTa.

103. [lpotokon Komuccum He nosgHee opHoro paboyvero AHA € MOMeEHTa
npoBegeHus 3acedaHna Komuccun noanucbiBaeTcs npepcefartenemM U cekpeTapem
Komuccun wn ytBepxgaetca noctaHoBrieHneM AOMUHUCTpaLMM FOPOACKOro OKpyra
CTpexeBon.

104. PesynbtaToM agMUHUCTPATUBHOM Mpoueaypbl ABMSETCS YTBEPXOEHHbIN
noctaHosrneHnem AgMUHUCTpaumMmM ropoackoro okpyra CTpexeBonM  MPOTOKON
3acegaHua Komunceun.

105. MakcumanbHbI CPOK BbIMNOSIHEHUA agMWHUCTPATMBHOW npouenypbl He
MOXEeT npeBbIWaTh LWeCcTb pabounx AHeW €O AHS MNOCTYNNEeHMs NOSHOro nakeTta
AOKYMEHTOB, NpeyCMOTPEHHbIX NyHKTamu 29 n 32 HacTtoswero AAMMHUCTPaTUBHOIO
perrnameHTa.

MpuHATNE peLLeHnst 0 NPeAoCTaBNeHNM MyHULMNanbHON ycnyrm nmbo o6 oTkase
B NPeAoCTaBMeHNM MyHULMNANbHOW YyCnyru

106. OcHoBaHMeM ANns Havana BbINOSIHEHUS aAMUHUCTPATMBHOM Npoueaypbl
ABMSAETCA YTBEPXOEHHbIM MNOCTaHOBMEHNEM ALMUHUCTPAUUM TFOPOACKOro oKpyra
CTtpexeBon npoTokon 3aceganuna Komucenn.

107. Cneumnanuct OTpena, OTBETCTBEHHbIN 3a npegocTasneHne
MYHUUMNANbHOM YCnyrk, He nosgHee AByX paboumMx OHen CO OHSA YyTBEPXAEHUS
NPOTOKOSla rOTOBUT MNPOEKT MOCTaHOBNEHUs AOMUHUCTpaUUM TOPOACKOro OKpyra
CTpexeBor O nepedaye >XWNOro MOMELEHUs, NPUHaAnexawemy rpaxgaHuHy B
MYHUUMNAaNbHY cOBCTBEHHOCTL (danee — NPOeKT NOCTaHOBMEHNHA) U HanpaBnseT ero
Ha cornacoBaHMe [OOSMKHOCTHbIMM nuvuaMu  AOMUHUCTPAUUKM TFOPOACKOro OKpyra
CTpexeBon B nopsgke AenonpousBoactsa, nvbo yesegomneHne o6 oOTkase B
npenocTaBneHMM MyHUUMNANbHOM YCNYrM M HanpaensieT ero Ha nognucb Mapy
ropoACKOro okpyra.

108. MakcumarnbHbIN CpOK corrnacoBaHus JOIMKHOCTHbIMU niuamm
AOMUHUCTPaLMM TOPOACKOro OKpyra NpoekTa NOCTaHOBIIEHUS COCTaBNseT ABa paboymx
OHSA.

109. T[loaroToBMEHHbLIM U COrfaCoBaHHbLIA NPOEKT MOCTAHOBIEHUS MOCTYyNaeT B
YnpasneHne pgenamu AOns  peructpaummn, odopmieHuss U HanpaesnexHus Mapy
ropoACKOro okpyra ans nognucaHuns.

110. Msp ropoackoro okpyra noanucbiBaeT NPOEKT MNOCTaHOBMEHUA nnbo
yBeaomreHne o6 oTkase B NpedoCcTaBfieHUM MyHULMNANbHOW YCyru B Te4eHne 0gHOoro
paboyero AHs CO OHS NOMYyYEHUS.

111. PesynbTatoMm agMUMHUCTPATUBHOW npoueaypbl SBNSETCA NOCTaHOBIEHWE
AoMunHucTpaummn ropoackoro okpyra CrtpexeBon nmbo yBegomneHme o6 oOTkase B
npegocTaBneHnM MyHUUMNANbHOW YCIyri.

112. MakcumarnbHbIi  CPOK  BbIMOMHEHUS agMWHUCTPaTUBHOW  rnpoueaypbl
cocTaBnseT He 6onee cemun pabounx gHEN co OHS yTBepXaeHus npoTokona Komuccum
noctaHoBneHnem AgMMHUCTPaLMN ropoackoro okpyra CTpexeBon.

MogroToBka AOoroBopa MeEpedayn >KUMoro MOMELEHUS B MyHMUMNANbHYHO
COOCTBEHHOCTb

113. OcHoBaHMEM Ans Havana BbIMNOMHEHUS agMUHUCTPATMBHOW npouenypbl
ABMAETCA M34aHWe NoCTaHOBNeHUss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon O
nepegave Xunoro MOMeLLEHUs, NpuHagnexawemy rpaxgaHuHy, B MyHULMNANbHYHO
COOCTBEHHOCTb.

114. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npeaocTaBrieHne
MYHMUMMANbHOW YyCrnyrn, He no3gHee AByX pabounmx [OHen €O [HA  M3gaHus



nocTaHoBneHus AAMUHUCTpauuKn ropoackoro okpyra CTpexeBon O nepegaye >Xuroro
NOMELLEHNs, MpUHaANexXawemy rpaxgaHuHy, B MyHUUMNanbHytd COBCTBEHHOCTb,
ohopMMsEeT AOroBOP Nepenadn XXuoro NoMeLeHnsa B MyHMumnanbHy0 cCOBCTBEHHOCTb
M B nopsake Oenonpou3BoACcTBa nepedaeT ero Ha noanucaHve Mapy ropoackoro
oKkpyra.

115. [JoroBop nepefadn  >XWMOro  MNOMELLEHUA B MyHULMMANbHYHO
cobcTBeHHOCTb noanuceiBaeTcs Mapom ropoackoro okpyra CTpexeBoW B TedeHue
OAHOro paboyero AHA CO OHA ero Nony4YeHus.

116. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npegocTasneHne
MYHMUMNANbHOW YCNyru, perucTpypyet noANMCaHHbIA [OOroBOp nepefayn >KUroro
NOMELLEHNS B MyHULMNArnbHY0 COBCTBEHHOCTbL B peecTpe.

117. [oroBop nepefayM  >XWNOro  noMmeweHna B MyHUUMNANbHYHO
COOCTBEHHOCTb MNOAMNUCLIBAETCA 3asdBUTENEM JNUYHO 5NMBO  YNOSTHOMOYEHHBbIM UM
nmuom.

118. MakcumarnbHbI  CPOK  BbIMOMHEHUS  agMWHUCTPATUBHOM  rnpoueaypbl
coctaBnseT He ©Oonee Tpex pabounx AOHEW CO [HA WU3JaHUs NOCTaHOBMEHUS
AOMUHUCTpaumnm ropogckoro okpyra CTpexeBor O nepefade >XUMoro noMeLLleHus,
npyHaanexawlemy rpaxgaHvHy, B MyHUUUnanbsHyt0 COGCTBEHHOCTb.

MoaroToBka AOrOBOpa COUManbHOrO Hamma XWUroro rnomeLLeHus

119. OcHoBaHMeM LN Hayana BbINOMIHEHMS a4MWHUCTPATUBHOW Mpouenypbl
ABMSETCA M34aHWe NocTaHoBreHUs AOMUHUCTpaLMK ropoackoro okpyra CTpexesoun o
nepefaye XuWnNoro MOMELLEHNS, NPUHAANEeXalwero rpaxgaHuHy, B MyHULUMNANbHYHO
CODOCTBEHHOCTb.

120. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npenocTaBneHne
MYHUUMNANbHOM YCIyrn, He no3gHee [ABYyX paboynx [HeWn Cco AOHA  M3daHus
COOTBETCTBYHOLLENO MOCTAHOBMEHNSA, O0OPMNSET AOroBOP COUMANbHOroO HammMa u B
nopsgke Oenonpou3BoacTBa nepedaeT [OroBop Ha noanucaHuwe Mapy ropoackoro
okpyra.

121. Cneumanuct, OTBETCTBEHHbIN 3a npefocTaBfieHMe MyHULUMNanbHOM
yCcryrun, perucTpupyet noanucaHHbIi  [OroBop CouManbHOro Hamma B peecTpe
AOroBOPOB COUManbHOro Hanma.

122. [oroBop couuanbHOro Hanuma XWUIoro rMoMeLLeHns noanucbiBaeTcs
3asiBUTENEM NINYHO, NMMBO YNONMHOMOYEHHbLIM JIULIOM.

123. MakcumanbHbli  CPOK  BbIMNOSIHEHUS  aAMUHUCTPATUBHOM  Npoueaypbl
coctaBnsieT He 6onee Tpex pabounmx OHEM CO [OHA WU3gaHusa MNOCTaHOBIEHUS
AOMUHUCTpauMM ropoackoro okpyra CTpexeBoW O nepefade >XuMoro MnoMeELLEHNS,
npuHagnexawemy rpaxgaHuHy, B MyHUUMNanbHy COBCTBEHHOCTb.

Bbligaya pesynbtata npegoctaBneHns MyHULMNansHOM ycnyrm

124. OcHoBaHMeM LN Hayana BbINONHEHMS aQMWHUCTPATUBHOW Mpouenypbl
ABMSAETCA Hanuyne MPUHATOrO MOCTaHOBMEHUS AOMUHUCTPaLMU FOPOACKOro OKpyra
CtpexeBon O nepegaye XWUNOro MNOMELLEHUS, NpUHagnexalwero rpaxaaHuHy, B
MYHUUMNANbHY0 COBCTBEHHOCTb, 3aKMOYEHHOro A0roBopa nepegadm B COGCTBEHHOCTb
XWUIOro noMeLLeHus1, 3aknyYeHHOro 4oroBopa coumanbHOro HammMa.

125. Bblgaya  pesynbTaTta  NpedoCTaBfeHUs  MYHUUMNANbHOW  YCRyru
OCYyLLECTBNAETCA OAHWM U3 cregylowmx cnocoboB, YyKasaHHbIM 3asiBUTENneM B
3asiBfieHUN, B TOM YUCHIE:

1) npv nu4yHoM obpatieHmm B Otaen (Ha GymaxHOM HocuTene);

2) npu nu4yHom obpaweHnn B MOL| (Npy Hannumm  3aKMOYEHHOro
cornawieHus) (Ha 6ymaxxHom HocuTene);



3) yepe3 nNU4YHbIN kKabuHeT Ha EagmHOM nopTane rocygapCTBEHHbIX U
MyHUUMNAnbHbIX YCnyr (PyHKLMI) nocne obecrnevyeHns TeXHNYECKONn BO3MOXHOCTU (B
dopMe 3NEKTPOHHOro JOKYMEHTA);

4) NCKMoYeH

5) nocpencTBOM MOYTOBOroO OTNpaBieHNsa Ha agpec 3asBUTENS, YKa3aHHbIN B
3asaBrneHun (Ha GymaxxHom Hocutene).

126. OOWwmMn  MakcumarnbHbIi  CPOK  BbINOSIHEHMS  agMWHUCTPaTMBHOM
npouenypbl coctaBnsdeT He 6onee Tpex paboumx OHeW Co OHA noanvMcaHus OoroBopa
nepegaym B COOCTBEHHOCTb >XMUIIOr0 MNOMELLEHUs, [0roBopa CoumanbHOro Hanuma
Mapowm ropoackoro okpyra CTpexeBon.

IV.  ®opMmbl KOHTPOMS 32 UCMIONTHEHEM agMUHUCTPATMBHOIO pernameHTa

MopsaoK OCYLLIECTBEHNS TEKYLLIErO KOHTPOS 3a COOnMoaeHNEM U UCMOSNTHEHUEM
OTBETCTBEHHbIMW  [OIDKHOCTHBIMA  NULAMW  MOMOXEHUN  aAMUHUCTPATMBHOIO
pernaMeHTa 1 UHbIX HOPMaTUBHbIX NPABOBbIX AKTOB, YCTaHaBNMBaOLINX TpeboBaHUS K
NpeaoCcTaBnNeHNIO MyHULUMNAbHONM YCNYrK, a Takke NPUHATUEM UMW peLLEHUI

127. TeKkywnin KOHTPOSib 3a cobntogeHMeM W UCMONHEHUEM MONOXEeHUN
AOMUHUCTPATMBHOIO  perfiamMeHTa W WHbIX HOPMaTUBHbLIX MPaBOBLIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHUA K NpefoCTaBfeHUIo  MyHUMUMNANbHOW  YCRyru,
ocywiecTBnsaeTca HavanbHukom OTaena.

128. Tllopagok ocylecTBneHUs Tekylero KOHTponsa 3a cobniogeHnem u
NCNOJSTHEHNEM OTBETCTBEHHbIMM AOMKHOCTHBIMM nmuamm NONOXXEeHUI
AOMUHUCTPATUBHOINO  perfaMmeHTa W WHbIX HOPMAaTMBHbIX MPaBOBbLIX  aAKTOB,
yCTaHaBnmBawLwmx TpeboBaHnsa K NpegoCTaBNeHNO MyHULMNANbHOW YCIyrn, a Takke
NPUHATUEM UMW PELUEHW, OCYyLlecTBNAeTca B  MOpsiAke,  YCTAHOBIEHHOM
noctaHosneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson oT 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCYLWECTBNEeHUS KOHTPOMSA MOMHOTLI M KayecTBa
npenocTaBneHmns MYHULMNANbHbIX ycnyr n cobnogeHuns NONOXEHNN
aAMUHUCTPATUBHBIX pernaMmeHToB MpedoCTaBfeHna MyHUUMNanbHbIX —YCAyr Ha
TEPPUTOPUN rOPOACKOro okpyra CTpexeBomny.

Mopsigok U NepuoaMYHOCTb  OCYLLECTBIIEHMSI MMaHOBbIX W BHEMNMaHOBbIX
MPOBEPOK MOSMHOTHLI M Ka4yecTBa NpeaoCTaBneHns MyHULMNanbHOM yCryri, B TOM Yuche
nopsiaok W OpMbl  KOHTPONS 3a MOMHOTOM W KayeCcTBOM MpefocTaBMeHus
MyHMUMNAnsHON ycnyru

129. KoHTponb 3a MOMHOTOM W Ka4YeCTBOM NpefoCTaBfieHUs MyHUUUNANbHOM
ycriyru ocyLiuecTensieTcs B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencrtBus (GesgencTeme) oprala,
NpedoCcTaBnAwLWEro  MyHUUMNanbHyl  yCcryry, OOMMKHOCTHOrO  fivua  opraHa,
nNpeaoCcTaBNALLEr0o MyHULUNANBHYIO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero.

130. B uenax ocywecTBNeHUs KOHTPONS 3a MNOSIHOTOM U KavyeCcTBOM
npegocTaBnNeHns MyHuUMnansHOW ycnyru AOMWHUCTpauuen ropoAcKoro okpyra
CtpexeBon MpoBOOATCA MNIlaHOBble W  BHeNnaHoBble npoBepku. [lopsigok  un
nepuoanYHOCTb OCYLLECTBMNEHMS NNaHOBbIX NpoBEepPOK yCTaHaBnMBaeTCs
noctaHosneHnem AgmuHUCTpaumm ropoackoro okpyra Crpexeson. [lpu nposepke
paccMaTpmBaloTCs BCE BOMPOCHI, CBSA3aHHbIE C MpefocTaBleHneM MyHUUMNansHOM
ycnyrm  (KOMMnekcHble MNpPOBEpKW), WNU  OTAENbHbIA  BOMPOC, CBA3a@HHbLIN C
npegocTaBneHnemM MyHUUMNAnNsHOM Yycryrn (Tematuyeckue nposepku). [lpoBepka
Takke NPoBOANTCA MO Xanobe 3aaBuTens.



131. BHennaHoBble MPOBEPKN NPOBOAATCHA B CBSA3M C MPOBEPKOW YCTpaHEeHUs
paHee BbISIBIIEHHbIX HapyLleHun AOMUHUCTPATUBHOIO pernamMeHTa, a Takke B criyvyae
nonyyeHmss  xanob  3asBuTenen Ha  gencteua  (besgencteme)  opraHa,
npegoCTaBNALWEro  MyHAUMNANbHYK  YCriyry, OOSDKHOCTHOrO  fvua  opraHa,
npeaocTaBnAwLLIEro MyHULUUNANBHYO YCNyry, MM60 MyHUUMNANbHOMO CriyXaLllero.

132. Pesynbtatbl NpoBEpPKM OPOPMASAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISBMIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb  [OIMPKHOCTHbIX 1AL OpraHa, npenocTaBnsoLWero
MyHUUMNanbHy0 ycnyry, 3a pelweHuss u gencteua (6e3geincteue), npuHMMaeMmblie
(ocyllecTBNsSieMblE) UMW B Xoe NPEeAOCTaBEHNS MyHULMMANbHON yCnyru

133. Mo pesynbTataMm NpPOBEAEHHbLIX MPOBEPOK, B Clyyae BbISBIIEHUS
HapyLweHun cobniogeHnsa nosioXXeHnn AOMUHUCTPATMBHOMO perfiameHTa, BMHOBHbIE
OOSDKHOCTHbIE fvua opraHa, NpefocTaBnslowero MyHUUMNanbHY YCryry HecyT
OTBETCTBEHHOCTb, YCTAHOBMNEHHYK 3akoHogaTtenbcTtBOM Poccunckon Penepaummn 3a
peweHna n pgencteus (6esgencteme), npuHMMaemble B XOA4e MpefocTaBrieHns
MYHULMNANbHOW YCAYrn.

134. OTBETCTBEHHOCTb [OOMMPKHOCTHbIX NWU, OpraHa, npenocTaBnsaloLWwero
MYHULMNANbHYO YCIYry 3akpennseTcs B AOMMKHOCTHbLIX MHCTPYKUNSAX.

[MonoxeHus, xapakTepusyoLlime TpeboBaHUsA Kk Nopsaky U dopmMamM KOHTPOns 3a
npeaocTaBneHNEM MyHULMNANbHOW YCRyrn, B TOM YUCIie CO CTOPOHbI 3asBUTENEN, UX
o6beanHeHU 1 opraHmnsauun

135. KoHTponb 3a npegoctaBfieHMeEM MyHULUUNANbHOW yCryri, B TOM YnUCre co
CTOPOHbl  3asgBuTEnen, ux OobbeaMHeHMh U OpraHu3auuin, OCYLLEeCTBNSeTCA
nocpeacTtsoM nybrvkaumMm CBeOeHUN O LeATeNbHOCTU opraHa, NpeaoCcTaBnfAoLLEro
MYHMLUMNANbHYK YCNyry npu nNpegocTaBfieHUn MYHUUMMANbHOW YCRyrn, MOnyvYeHus
3aasutenamn, wux obbeaANHEHUSMW U OpraHu3auuaMn  akTyanbHOW, MOSIHON W
AOCTOBEPHOM WMHpopMauum O nNopsiake NpeaoCTaBfeHUst MYHULUMMANbHOW YCryrn u
obecnevyeHns BO3MOXHOCTU gocyaebHoro (BHeCyaebHOro) paccmoTpeHus xanob.

V. OocynebHbin (BHecyaeOHbIN) NOpsiAoK oGXanoBaHUS peLieHuin U OeNCTBUN
(6e3penctaus) opraHa, npegocraBnsawoLero MYHULUUNANbHYO ycnyry,
MHOTOOYHKLIMOHANbLHOIO LIEeHTpa, OpraHu3aumn, ykasaHHblX B 4actm 1.1 ctatenm 16
denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaummn npegocTaBreHus
roCydapCTBEHHbIX W MyHMUMMANbHbIX YCAyr», a Takke WX [AOIMKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXaLmnX, paboTHMKOB

136. 3assuTenb BnpaBe 0b6paTUTbCA C Kanobon Ha peleHnd U OencTBus
(6espenicTBne) opraHa, NpeaoCTaBNAOLEro MyHUUUNANbHYIO YCIyry, OOSDKHOCTHOrO
nvua opraHa, NpeaoCTaBfsOWEro MyHUUMNanbHyK ycnyry, Mo MyHMUMNanbHOro
cnyxawero, MoLl, pabotHuka M®L|, a Takke opraHnsaumni, NpeaycMOTPEHHbIX YacTbto
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, mnm ux paboTHuKoB (panee -
Xano6a), B TOM Yncne B crneaytoLmnx cnydasx:

1) HapyLLleHne cpoka permctpaumm 3anpoca o NpeaocTaBneHnn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrn. B ykaszaHHOM
cnydae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM PELUEHUA U OAEUCTBUN
(6e3pencteus) MoOLl, paboTHuka MOLL BoamoxHO B crydae, ecnv Ha MOL, pelweHms n
penctens  (6e3gencTBuMe)  KOTOpOro  obkanykTcd, BO3fOXeHa  YyHKUMA  no
npeaocTaBneHnio  MyHUUMNanbHOM ycrnyrm B MNOoNHOM obbeme B nopsgke,
onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;



3) TpeboBaHMe y 3aaBUTENA LOOKYMEHTOB uAM  MHQopmauum  nmbo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYLWECTBNIEHME KOTOpbIX He
npegycMOTPEHO HOPMaTMBHLIMW  MpaBOBbIMW  akTamu  Poccunckon ®depepauun,
HOPMaTUBHbLIMW NMPaBOBbLIMK akTamu TomcKkon obnactu, MyHUUMNanbHbLIMM NPaBOBbLIMU
akTamu ons npefocTaBneHns MyHUUMNansHOW yCryru;

4) oTka3 B npueme y 3asBUTENS [OOKYMEHTOB, MNpefoCTaBfeHMe KOTOPbIX
npeoycMOTPEHO HOPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccunckon ®depepaunn,
HOpPMaTUBHbLIMW NMPaBOBbLIMK akTamu Tomckon obnactu, MyHUUMNanbHbLIMKU NPaBOBbLIMU
akTamu ons npefocTaBneHns MyHUUMNansHOW YCIyru;

5) oTka3 B npegoCcTaBneHnn MyHUUUNAanNbLHOW yCryrn, ecrnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMKM B COOTBETCTBUM C HUMU
WHBIMW HOPMaTUBHBIMW MpaBoBbIMU akTamu Poccuickon dPepepaumn, 3akoHamu U
WHBIMW HOPMAaTMBHbIMW MPaBOBbIMW akTaMu Tomckonm obnactv, MyHUUMNANbHbIMU
npaBoBbIMW akTamu. B ykasaHHOM crniyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pelwieHnn n genctemn (6esgencteunsn) MoLl, pabotHnka M®PLL BO3MOXHO B
cnyyae, ecnn Ha M®L|, peweHns n gencteuna (6e3gencrTeme) KOToporo obxanyrTcs,
BO3M0XeHa (pyHKUMS MO NpefoCTaBNEeHMIO MyHULMNANbHOW YCyr B MOSIHOM o6beme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENSA MpUM NPeaoCTaBlIEHUN MYHULUMMANbHOW YCRyru
nnatbl, He MNpeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbIMW akTamu Poccuinckon
depepaumm, HopMmaTUBHLIMM NPaBOBLIMKW akTamn Tomckon obnacTn, MyHULMNANbHbIMM
NpaBOBbIMU akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBMAKOLWEro MyHALUNANbHY YCyry, AOMKHOCTHOMO
nuua opraHa, NpegocTaBnAwLWEro MyHuumnanbsHyto ycnyry, MoL, pabotHunka ML,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHOro 3akoHa

Ne 210-®3, nnn nx paboTHUKOB B UCNPaBfIEHUMN OOMYLLEHHbIX UMW OneYaTok 1
ownboK B BblOaHHbIX B pes3ynbTarte npefoCTaBneHUs MyHUUMNAnNbHOM  YCryru
AOKyMeHTax nunbo HapyweHue ycTaHOBMNEHHoro nyHktom 141  Hacrtoswero
AOMUHUCTPATMBHOIO pernamMeHTa Cpoka Takux ucnpaeneHui. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3adABUTENEM pPELUEHMA WU OEWACTBUN
(6e3pencteus) MoOL, paboTHuka MOLL Bo3aMoXxHO B crydae, ecnv Ha MOL, pelweHus n
pencteus  (6e3pgencTBne)  KOToOporo  obkanyktTcsl, BO3MOXeHa  (PyHKUus  no
NpeaoCTaBNEeHN0O  MyHUUMNANbHOM yCcnyrm B NONMHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyleHue cpoka unuM nopsaka Bbldayn OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHNsa MyHULMNANbHOW YCNYru;

9) npuocTaHOBNEHME NpPefoCTaBfeHMs  MYHUUMNAnbHOM  YCINyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MnpeaycMOTpeHbl deaepanbHbIMU  3aKOHaMU  ”
NPUHATbBIMA B COOTBETCTBUM C HUMMWU WHBIMW HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHbIMA HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Tomckon obnactn, MyHMUMNanNbHbIMKA MPaBOBbIMW akTamn. B ykasaHHOM cny4vae
pocynebHoe (BHecygoebHoe) obxanoBaHwe 3asBUTENEM peLIeHMA U OENCTBUN
(6e3pencteus) MoOLl, paboTHuka MOLL BoaMmoxHO B crydae, ecnv Ha MOL, pelweHns n
pencteus  (6e3gencTBme)  KOTOpOro  obkanykTcd, BO3fOXeHa  YHKUMA  no
NpeaoCTaBNeHNo  MyHUUMNAnNbHOM ycnyrm B NONMHOM obbeme B nopsake,
onpegeneHHoM yacTtbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENs Npu NPefoCTaBfEeHUN MyHUUUNANbLHOW YCyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTka3e B nNpueme OOKYMEHTOB, HEOOXOoaUMbIX Ans
npeaocTaBneHna MyHUUMNaneHOM ycnyrn, nubo B NpeaoCTaBNeHUn MyHUUUNAnbHOM
YCNyru, 3a WUCKIYEHWEM CRnyyaeB, NPeayCMOTPEHHbLIX MYHKTOM 4 yactu 1 ctaTtbu 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenem peweHnn un pgencteun (6esgencrtend) ML, paboTHuka
MoLl Bo3moxHO B crniyyae, ecnm Ha MOLU, pewenusa n pgencteusa (6espencrteue)



KOTOpPOro obxanytTcs, BO3MNOXeHa (PyHKUMS NO NpefoCTaBfEHUI0 COOTBETCTBYHOLLNX
MyHUUMNAnNbHbIX YCNyr B MNOMHOM oO6beme B nopsgke, onpederieHHoOM 4vactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

137. Xanoba Ha peweHns wn pgenctena  (6esgencrtBue)  opraa,
npedocTaBnAlLWero  MyHUUMNanbHyl  ycryry, OOMKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBnNAWEro  MyHAUMNANbHYKD  YCIyry,  MYHUMLMMANbHOTO  CRyXallero,
pyKOBOAUTENSA oOpraHa, NpedoCTaBnALWEero MyHUUMNanbHy ycnyry, nogaetca B
NMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3MEKTPOHHOW ¢hopme B OpraH,
NpeaoCcTaBNALWLMA MyHULMNANBHYIO YCNYTy, 1 MOXeT BbITb HanpasneHa (nogaxHa):

1) nmo no4yte (MO agpecy, ykasaHHOMY B npunoxeHun 1 K HacTodAwemy
AOMUHUCTPATUBHOMY pernameHTy);

2) yepes ML (npn HanNM4YMM 3aKNOYEHHOrO cornalleHuns);

3) uckn4veH

4) c ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge nu4HoOro npuemMa 3asaButens.

138. XXanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, nNpPeaoCTaBSAOWEro MyHUUMNANbHY  YChyry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBNsAOLWEro MyHUUMNAanbHy ycnyry, nmnbo
MyHUUMNanbHoro cnyxawero, MO®Ll, ero pykoBogutena u (Mnu) paboTHUKa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-
®3, nx pykosogutenen n (unu) paboTHUKOB, pewleHns u gencreus (6esgencreme)
KOTOpbIX 0BXanytTcs;

2) hammnuio, M4, OTYECTBO (MOCreaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENs - hmU3nyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenecdoHa W NOYTOBbLIN afpec, NO KOTOpPbIM [OMKEH ObiTb HanpaeneH OTBeT
3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHnax u aencteusix (6esgencrTemn) opraHa,
NpeaoCTaBnALWEro  MyHUUMNanbHYl  yCryry, [OOSKHOCTHOrO  nvua  opraHa,
NPeaoCTaBNAOLWEro  MyHMUMNanbHyt  ycnyry, Jnmbo  rocygapCTBEHHOro  Unu
MYHULMNAbHOIo crnyxatiero, ML, paboTHMKa ML, opraHusaumn,
npeoycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, umx
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneMm u
aencrtemem (6e3noencTBMeEM) opraHa, nNpenoCTaBSAKLWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBNsAOLWEro MyHUUMNAanbHy ycnyry, nmnbo
MYHULMNANbHOro crnyxatiero, ML, paboTHMKa ML, opraHusaumn,
npeaoycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ux
paboTHMkOB. 3asiBuTenemMm MoryT ObiTb NpeAacTaBfneHbl AOKYMEHTbl (MpU Hanmumuun),
noATBepXxaatoLLime AoBoAbl 3anaBuUTens, NnMbo nx Konuu.

139. XXanoba moxeT 6bITb HanpaBneHa:

HayanbHUKY OTAena XWIULHOW NONUTUKM AOMMHMCTPaAUMM FOPOACKOro OKpyra
Ha pgencteua (6e3gencTBne) AOSMKHOCTHLIX §NUL,  oTAena  XUULWHOW  MONTUKK
AOMUHUCTPaALUMM TOPOACKOro OKpyra, a Takke Ha NPUHUMaeMble UMW peLleHust npu
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

3amecTutento Mapa ropoackoro okpyra no couuanbHOW NonMTUKE Ha OEWCTBUS
(6es3penicTBME) HavanbHUKa OTAENa XUMULWHON NONUTUKM AOMUHUCTPaUMK rOPOLCKOro
oKpyra, AOJBPKHOCTHbIX NUL, OTAeNa XUMULWHOW NONUTUKN AOMUHUCTPaLMKM rOpOACKOro
oKpyra, MyHUUMMAnbHbIX CAyXalMX, a Takke Ha NPUHUMaeMble UMW peLLeHUs Mnpu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

Mapy ropogckoro okpyra CtpexeBon Ha gencteus (6e3gencTeme) samecTutens
Mapa ropoackoro okpyra Mo couuanbHOW MOMUTUKE, a TakkKe Ha NPUHUMaeMble UM
peLueHnsa Npu NpeaocTaBNeHNN MyHULMNANbHOW YCNyru;



pykoBogutenio MOLl Ha peweHna n gencreus (besgencrtame) paboTHUKA 3TOro
MoLL;

yupeautento MOL, nnn JomKHOCTHOMY nvuy, YNONTHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbIM akTOM Tomckon obnacTu Ha pelleHus n gencteus (6esgencteme) MOL;

PYKOBOOUTENAM OpraHu3aumn, npegycMOTpPeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-®3, Ha peweHuns wn pencteusa (6esgencreune)
pabOTHNKOB 3TUX OpraHn3auunin.

140. Xanoba noanexuTt obs3aTenbHOW pernctpaumm B TeYeHue Tpex AHen c
MOMEHTa MOCTYNSIEHUS B OpraH, NpegocTaBnsiowWmin MyHUuunansHyto ycnyry. B aeHb
pernctpauumn >xanoba HanpaBnseTCs PyKOBOOUTENO oOpraHa, npeaocTaBnsaloLwLero
MYHMUMNANbHYLO YCryry, NOCne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
paccMoTpeHne OOMKHOCTHOMY nuuy, HaaeneHHOMY NOSIHOMOYUAMU MO PAaCCMOTPEHUIO
Xanob.

141. XXanoba noanexnt pacCMOTPEHUIO B TedeHne nsaTtHaguaTtu pabounx gHen
CO OHA ee pernctpauuun, a B criydae obxanoBaHusi OTka3a opraHa, NpeaoCTaBAoLWEro
MyHuuMnaneHyto ycnyry, M®L|, opraHnsaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-9®3, B npuveme [OOKYMEHTOB Yy 3asButens nubo B
ncnpaBneHnn [OMyLlEeHHbIX oOneyaTok W owmnbok wnn B cnyyae obxanoBaHus
HapyLleHUs YCTaHOBMEHHOrO CpOKa TakuUX MCMNpaBneHur - B TedeHue natm paboumx
AHen Co OHA ee perncTpaunn.

142. Tlo pesynbTaTaM paccMOTPEHUs xanodbbl MNpUHUMaEeTCAa OAHO U3
cnegyroLnX peLleHni:

1) xanoba ygosneTBopsieTcsl, B TOM 4ucrne B OpMe OTMEHbl MNPUHATOro
peLleHns, ucnpaBieHnsa OONYyLEeHHbIX onevyaTok U ownboK B BblAaHHbIX B pesynbtarte
npegocTaBneHns  MyHUUMNAnbHOW  ycnyru  [OOKYMeHTax, Bo3BpaTa 3asBUTENo
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMK akTammn Poccuinckon ®Pepepaummn, HOPMaATUBHLIMW MNPAaBOBLIMU aKTaMu
Tomckon obnactn, MyHULMNanbHbIMU NPaBOBbIMW akTaMu;

2) B yOOBMEeTBOPEHUN Xanobbl oTKa3biBaeTCs.

143. He nosgHee AOHSA, cneaylowero 3a AHEM NPUHATUS PELLEHUs], YKa3aHHOro B
nyHKTe 142 HacTosiwero AOQMUHUCTPATUBHOINO perfiaMmeHTa, 3asiBUTeNt0 B NMUCbMEHHOW
dopmMe M NO KenaHuw 3adBUTENs B  3MEKTPOHHOW opMe HanpasrsieTcs
MOTMBUPOBaHHbINA OTBET O pe3yfibTaTax pacCMOTPEHUs Xanoobl.

144. B cny4ae npuHATUA pelieHnst 06 yaoBneTBOpeHUn xanobbl opraHmM3yeTcs
paboTa MO BOCCTAHOBMEHWIO HapyLIEHHbIX MpaB 3asBUTESNS, a TakKkKe WHble
MEepOoNpUATKS, HanpaBneHHble Ha YCTPAHEHWE BbISIBIIEHHbIX HAPYLUEHWUNA.

145. Mpwn ycTpaHeHUN BbISBNEHHbIX HapyLEHUN, BOCCTAHOBIEHUU HapPYLUEHHbIX
npaB 3asiBUTENS CPOKU BbINOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp He MoryT
npeBbllaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

146. B cnyyae ycrtaHoBneHuss B Xode WM Mo pesyrbTaTaM pacCMOTPEHUS
Xanobbl NpM3HAKOB coCTaBa aAMUHUCTPATUBHOIO NPaBoOHapPYLUEHUS] UMW NPECTYNNEHNs
AOIMKHOCTHOE N, paboTHUK, HageneHHble NONIHOMOYMUSIMIU MO PaCCMOTPEHMIO Xanob,
He3amMeIMTeNnbHO HaNpaBNAT UMEoLLNEeCss MaTepuarbl B OpraHbl MPoOKypaTypbl.

147. B cnyyae npusHaHusa Xanobbl nognexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B NyHKTe 143 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa,
AaeTcs vHoOpMauus O AENCTBUSX, OCYLLECTBIISIEMbIX OpraHoM, npegocTaBnAlLWUM
MyHUuunaneHyo ycnyry, MOL nnubo opraHusaumen, npegycMOTpeHHon 4vactbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-P3, B uensx He3ameanuTenbHOro
YCTPaHEHUS BbISIBNEHHbIX HAPYLUEHUI NPU OKa3aHUM MYHULMNANbLHOW YCIyrn, a Takke
NPUHOCATCHA U3BUHEHWUA 3a OOCTaBeHHble HeyaobcTBa 1 ykasblBaeTcs MHdopmauus o
AanbHeNWnX OencTBUsIX, KOTopble HEeO6XOAMMO COBEPLUNTb 3asdBUTENO B LENsSX
NoNy4eHUss MyHULMNANbHOWN YCIyTrin.

148. B cnyyae npusHaHus xanobbl He noanexallen yooBneTBOPEHNIO B OTBETE
3asBUTENO, yKasaHHOM B nNyHkTe 143 HacTtoswero AOMUHUCTPATUBHOIO perriaMmeHTa,



[al0TCA apryMEHTUPOBAHHbIE Pa3bACHEHWUSI O MPUYMHAX MPUHATOrO PELUEHUs], a Takke
NMHopMaLus o nopsigke 06kxanoBaHUS NPUHSATONO PeLLeHWs.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOM
ycnyrun «lepepava rpaxgaHamu
NPUBaTU3NPOBAHHbIX XWIbIX
NOMELLEHN, MPUHaONeXaLmx nm
Ha npaBe cCOBCTBEHHOCTU U
CBODOOAHbIX OT 00s3aTENLCTB
TPETbMUX N1L, B MyHMLMUNASBbHYLO
COOCTBEHHOCTb U 3aKMNYEHUS C
3TUMM rpaXkgaHamu 4OroBOpOB
coumarnbHOro Harmma»

CNPABOYHAA NHOOPMALIUA
O MECTE HAXOXAOEHUA, TPA®UKE PABOTbI, KOHTAKTHbIX TENE®OHAX
OPIrAHOB, NMPEAOCTABAOLWUX
MYHULIMNANBHYIO YCNYTY, UX CTPYKTYPHbIX NOAPA3AENIEHUA
U OPFAHU3ALIUIA, YYACTBYIOLWMX B NPEOOCTABJIEHUMN
MYHULIMNANBHOW YCNYTU

1. AOMUHUCTPaUmaA ropofckoro okpyra CTpexxeBomn.

Mecto HaxoxaeHuss AOMUHUCTpauMM  ropoackoro  okpyra  CTpexeBoMu:
r. Ctpexesown, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBown:

MNoHenenbHUK ¢ 8.30 no 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa

BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cpena ¢ 8.30 no 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi o6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
MatHunua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepobiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOOQHOW OEHb

Mpaduk npuema 3aasuTtenen B AQMUHUCTpaLMM FOPOACKOro okpyra CTpexeBow:

MoHenenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

BTopHuK ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa




Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpems o6eaeHHOro nepepbiBa

UeTBepr ¢ 8.30 no 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema ob6eaeHHOro nepepbiBa
MaTtHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbiBa
Cy66oTa BbIXOAQHOW OEHb
BockpeceHbe BbIXOOHOW OEHb.

MoutoBbIN agpec AgMuHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckas obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTpaUMM ropoackoro okpyra CTpexeBoW B ceTu
WHTepHeT: http://admstrj.ru.

2. OTgen XunvwHom NonnuTukn AaMmUHUCTpaLmm ropoackoro okpyra CTpexxeBon.

MecTo HaxoxaeHus otaena XUIULWHOW NONUTUKM AAMWHUCTPaLUN FOPOACKOro
okpyra CtpexeBoin: r. CTpexesou, ynmua EpmakoBa, 46a, 1 atax, kabmuHeTbl Ne 31, 33,
34.

Npachmk paboTbl oTAena XUNUWHOW MNOMUTUKM AOMUHUCTPaUMM TFOPOACKOro
okpyra CtpexeBon:

MoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems
Cyb66oTa BbIXOQHOW AEHb

BockpeceHbe BbIXOAHOW A€Hb.

padhuk npuema 3aaBuTenen otaena XUIULWHOW MNoNUTUKM AgMUHUCTPaLUKU
ropoackoro okpyra CTpexxeBo:

MoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
BTopHuk ¢ 8.30 go 17.00 - pabouee Bpems
Cpepa HEeNpUeMHbI AeHb

YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems




Cy66oTa BbIXOOQHOW OEHb

BockpeceHbe BbIXOOHOW OEHb.

MoyToBbIM agpec oTAena XWUULWHOW MONAUTUKM ALMWHUCTPAUUM FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog CrtpexeBon, ynuua EpmakoBa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-60-62; 5-15-60; 5-22-01.

OduumanbHbIn cant otaena XUUWHON NONUTUKN AOMUHUCTPaLMN TOPOLCKOro
okpyra Ctpexeson B cetn HTepHeT: http://admstrj.ru



[MpunoxeHwne 2

K AOMWUHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNsa MyHMLMNANbHOW yCryru
«lMepenava rpaxgaHamy NpMBaTU3NPOBAHHBIX
XUIbIX MOMELLEHWI, NpUHaanexalmx Mm Ha
npase cO6CTBEHHOCTM 1 CBOBOAHBLIX OT
06a3aTenbCTB TPETbUX NNL, B MyHULUNANBHYIO
CODOCTBEHHOCTb M 3aKMNIOYEHNS C 3TUMU
rpakgaHamu 4OroBOpPOB COLMAnbHOro Hanma»

MPEAJTATAEMAA ®OPMA 3AABIEHUA

Mapy ropoackoro okpyra
CtpexeBon
OT rpaxkgaHuHa

(ki)

«TVI.O. MOJSTHOCTbIO)
npoxuBatoLiero(en) no
agpecy:

MEeCTO paboThl

Tern.

3AABIEHNE

Mpowy NpUHATL B MyHMUMNANbHYD COOCTBEHHOCTb, MpMHaANexallee Ha npase
COOCTBEHHOCTU

xunoe nomMeLlieHmne no agpecy:

n 3aKIMtO4YnNTb

AOroBop couMarnbHOro Havma Ha YKa3aHHOE Xuioe nomMmeLlleHune, BKI4YnMB B HETO
cneayrowmx rpaxgaH:




(noanuceb) (pacwmdposka nognucu)

(noanuce) (pacwwmdposka nognucu)

(noanuceb) (pacwmdpoBka nognucu)

Cnocob Bbigayu pesynbTaTta ycnyru:

1) npu nu4Hom obpalueHnm B OTaen;

2) npu nn4yHom obparueHnn B MOLL (Mpy HanmMunm 3aknoYeHHOro cornatleHus);

3)uyepe3 nuYHbIN kKabuHeT Ha EgMHOM noptane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

[lato cornacne Ha WCMNOMb30BaHME MOMX MNEepCoHanbHbIX AaHHbIX MpK
npeaocTaBneHMN MyHULMNANbHOM yCnyrn (Ans rusnyecknx nuu).

(nognuceb) (pacwmdpoBka nognucu)



MpunoxeHwne 3

K  AOMMHUCTPaTUBHOMY pernameHTy
npeaocTaBNeHNa MyHULUMNANbHON YyCnyru
«lNepepava rpaxgaHamu
NPUBaTMU3NUPOBAHHbBIX XXWUIbIX MOMELLEHWNA,
npuHaanexawnx UM Ha npaee
COOCTBEHHOCTHU " cBOOOHbIX oT
obsa3aTenbCTB TpeTbux nuu, B
MYHMLMNANbHYHO COOCTBEHHOCTb n
3aKMOYEHNss C  3TUMKM  rpaxkgaHamu
AOroBOPOB COUMAnNbHOro Hanma»

BITOK-CXEMA
MPEOOCTABNEHNA MYHULIMMANBHOW YCNYTU «MEPEJAYA
FPAXXOAHAMU MPUBATU3NPOBAHHBIX XXUNbIX MOMELLEHWI,
MPUHAONEXXALWKMX MM HA NMPABE COBCTBEHHOCTN 1 CBOBOHbLIX OT
OBASATEJIbCTB TPETbUX NNL, B MYHUUMNANBHYHO COBCTBEHHOCTbL U
SAKINIOYEHWA C 3TUMU TPAXXOAHAMU OFOBOPOB COLMANBHOIO HAMMA»

Hauano npenocraBlieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

Monaya 3asBNeHUs U AOKYMEHTOB

OTcyTCTBYIOT OCHOBaAHMA ANA 0TKasa
B Npueme OOKYMEHTOB

Hanun4ne ocHoBaHui ons oTkasa B
npuemMme JOKYMEHTOB

PeFI/ICTan,I/IFI 3asaBI1IEHUA

OTtkas B npunemMe JOoKyMeHTOB

PaCCMOTpeHI/Ie 3adaBrieHna 1 npeancrtaBjieHHbIX JOKYMEHTOB

Onpep,eneHVle HeobxoaAnmMocTu d)OpMI/IpOBaHI/IFI 1 HanpasleHnAa MexsegoMCTBEeHHbIX
3arpocos

dopmupoBaHune 1 HanpasneHue
MEXBEIOMCTBEHHbIX 3anpocoB

OTcyTCcTBYET HEOOXOAUMOCTb
dhopMMpoBaHMA 1 HanpaBreHus
MeXXBeJOMCTBEHHbIX 3anpoCoB

PaccmoTpeHue 3asiBneHust Ha 3acegaHum Kommccum no XunuiiHbIM Bonpocam npu
AZMUHUCTpaLMKN ropoackoro okpyra CTpeXXeBow 1 NPUHATUE PeLLeHUst O
npenocTaBneHnn MyHUUMnansHom ycnyrm nmbo o6 oTkase B NpeaocTaBreHnn
MYHULMNANbHOM YCRyru

[MogroToBKa NpoekTa NOCTaHOBIIEHUS
AOMUHUCTpaUnmM ropoacKoro okpyra

CtpexeBon

lMoarotoBka yBegoMIeHUst O
npeaocTaBneHNN MyHULMNANbHON
ycnyrn nmbo o6 oTkase B




npeaocTaBneHnn MyHLMNansHom
ycnyru

MogrotoBka forosopa
coumarnbHOro Hamma

lNoarotoBka
Aoroeopa
nepegayv XXunoro
nomMeLleHns B
MyHMUMNANbHYHO
COOCTBEHHOCTb

Bbligaya (HanpaBneHue) yBe4oMIIEHUS O
npeaocTaBneHNN MyHULMNANbHON
ycnyrn nnbo ysegomneHne ob otkase B
npeaocTaBNeHNN MyHULMNANbHON
ycnyru

Bblgava gorosopa
coumarnbHOro Hamma

Bbligada gorosopa
nepenayu Xunoro
NoMeLLLeHns




