[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 03.08.2022 Ne523
«06 yTBEPXKAEHMM AOMUHUCTPATMBHOIO pernaMmeHTa npegocTaBneHuns
MyHuumMnansbHon ycnyrm «CornacosaHne npoBefeHns nepeycTponcTaa n (Mnm)
nepensiaHMPOBKM MOMELLLEHNS B MHOrOKBapTUPHOM gome» (B peaakuumn ot 24.01.2023
Ne59)

B cootBeTcTBUM € nyHKTOM 7 Yactu 1 ctatbn 14, rmasoun 4 XunuvwHoro kogekca
Poccuinckon depepauumn, PegepanbHbiM  3akoHom oT  27.07.2010 Ne 210-03
«O6 opraHu3aumm npeaocTaBNeHNA roCygapCTBEHHbIX UM MYHUUMNANbHbBIX YCIyr»,
Ha ocHOBaHMM NyHKTa 38 YacTu 2 ctaTbn 47 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBIAO:

1. YTBEpaUTbL AAMUHUCTPATUBHBIN perfiameHT NpeaoCcTaBeHnss MyHULMNanbHON
ycnyrm  «CornacoBaHve npoBedeHus rnepeycTtpouctesa uM  (unv) nepensiaHUupOBKU
NoOMeLLeHNss B MHOFOKBApTUPHOM [OME» COrfacHO MPUMIOXEHUIO K HacTosilemMy
NMOCTaHOBIIEHWNIO.

2. lMpusHaTb yTpaTMBWUMKU CUNY NOCTAHOBMEHNA AOMUHUCTPaLMU FOPOACKOro
okpyra CtpexeBon:

- o1 12.02.2019 Ne 109 «O6 yTBEepxaeHUM AAMUHUCTPATUBHOIO perriameHTa
npegocTaBneHns MyHuumnansHon ycnyrn «CornacoBaHwe nepeycTtpoucTsa U (Mnu)
nepensiaHMPOBKM MOMELLLEHNS B MHOTOKBapTUPHOM OMEY;

- ot 05.03.2019 Ne 178 «O BHeCEHUN WN3IMEHEHMA B MNOCTAHOBMEHNE
AoMunHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109»;

- ot 25.04.2019 Ne 306 «O BHeCEHUN WN3MEHEHMA B MNOCTAHOBMEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109»;

- ot 16.05.2019 Ne 363 «O BHeCEHUN WN3IMEHEHMA B MNOCTAHOBMEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109»;

- ot 03.10.2019 Ne 759 «O BHeCeHUN WN3IMEHEHMA B MNOCTAHOBMEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109»;

- ot 09.06.2020 Ne 410 «O BHeCEHUN WN3MEHEHMA B MNOCTAHOBMEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109»;

- ot 08.11.2021 Ne 613 «O BHeECEHUN WN3IMEHEHMA B MNOCTAHOBMEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.02.2019 Ne 109».

3. HacTtosuwee noctaHoBneHwe noanexuTt oduumanbHOMYy OnyGrMKOBaHWMIO B
rasete «CeBepHas 3Be3ga» M pasMeweHuo Ha oduuuanbHOM canTe OpraHoB
MECTHOro camoynpaBfieHns ropoAckoro okpyra CTpexeBon.

4. KOHTpomnb 3a WCMNOSIHEHMEM HACTOSILLEro MNOCTAHOBIIEHNA BO3MOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra, HayarnbHUMKa YNpaBrneHusi ropoAackoro
X035MCcTBa WM 6e3onacHOCTM NpoOXmBaHMS AOMUHUCTpPALMM  FOPOACKOrO  OKpyra
CtpexeBon.

Map ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHwne

YTBEP>XOEH

nocTtaHoBMeHneM AQMUHUCTPaUMK
ropofckoro okpyra CtpexeBon

ot 03.08.2022 Ne 523 (B pepakuunm
oT 24.01.2023 Ne59)

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAgocTaBneHUA MyHULMnanbHom ycnyrm «CornacoBaHvme npoBeaeHuUs
nepeycTpoucTBa 1 (Mnu1) nepensiaHUPOBKU NOMELLEHUSI B MHOFOKBAapPTUPHOM
aome»

I. O6wme nonoxeHusa
MpeameT perynupoBaHna aaAMUHUCTPATUBHOIO pernamMeHTa.

1.1. AOMVHUCTPATMBHLIN pernaMmeHT npefocTaBNeHUss MyHULMNANbHOW YCnyru
«CornacoBaHue npoBefeHNst NepeycTponcTea u (Unu) nepensiaHMpPoOBKM NOMELLIEHNS B
MHOrOKBapTUPHOM [oMe» (Jarnee COOTBETCTBEHHO - aAMWHUCTPATUBHbLIM pErfaMeHT,
MyHUUMNanNbHas ycnyra) ycTtaHaBnuBaeT MOpPSAOK M CcTaHdapT npefocTtaBneHus
MYHMLMMNANbHON YCNyru.

AOMWHUCTPATUBHbIN pernameHT onpegensieT nopsaaoKk, CPpOKM n
nocrniegoBaTeribHOCTb B3auMOOENCTBUSA Mexay AAMUHUCTpauMen ropoackoro okpyra
CtpexeBon (panee - YNONMHOMOYEHHbIA OpraH) U WX AOSMKHOCTHbIMK  fiMUamu,
3asBUTENSMU, OpraHamMu rocygapCTBEHHOW BracTW, WHbIMKW OpraHaMm MeCTHOro
camoynpaBneHus, opraHMsaumnamMm nNpy NpeaocTaBieHnn MyHULMNANbHOW YCyri.

[MpaBoBble OCHOBaHUSA MpeaocTaBneHNa MyHULMMNANbHOW YCIyrn 3akpenneHbl B
npunoxeHnn 1 K HacToswemy AOMUHUCTPATUBHOMY perfnameHTy.

1.2. lNepeyCcTponCTBO MOMELLEHUST B MHOIOKBapTUPHOM [oMe npeacTtasnser
cobon yCcTaHOBKY, 3aMeHY UITM NEPEHOC MHXEHEPHbIX CETEN, CaHUTAPHO-TEXHUYECKOTO,
9NEKTPUYECKOro unu gpyroro obopyaoBaHus, Tpebyrowme BHECEHUS WU3MEHEHUS B
TEXHUYECKUI NacnopT NOMELLEHNS] B MHOTOKBApPTUPHOM AOME.

1.3. lepennaHupoBKa MoMeLlleHnss B MHOFOKBapTUPHOM [JOMe npeacTtasnseT
cobon U3MEHeHMe ero KoHdurypaumm, Tpebyloulee BHECEHUS W3MEHEHUA B
TEeXHUYECKUN NacnopT NOMeLLEHNSI B MHOTOKBaApPTUPHOM OME.

1.4. Hacrtoawun AOMUHUCTPATUBHLIA perfnamMeHT He pacnpoCcTpaHseTcss Ha
npoBeaeHne paboT No PEKOHCTPYKLMN OO BEKTOB KanuTanbHOrO CTPOUTENBLCTBA.

1.5. Kpyr 3aasutenen.

MyHuuunaneHas ycnyra npefocTaBnsieTcss COOCTBEHHUKY MOMELLEHMS B
MHOrOKBapTMPHOM JOME UK YyNOSTHOMOYEHHOMY UM NULy (aanee - 3assBuTenb).

1.6. TpeboBaHus K nopsgky WMHGOpPMUpOBaHMS O  NpeaocTaBreHun
MYHULUMNANbHOW YCAYr.

1.6.1. IHpopmauma o nopsigke 1 yCcrioBUsix MHPOPMUPOBaHUS NpeaocTaBrieHns
MYHUUMNANbHOW yCyru npeaocTaBnseTcs:

— [OJDKHOCTHBbIM NMLOM  YNOMTHOMOYEHHOro OpraHa npu HenocpenCTBEHHOM
obpalleHnn 3aaBuTensa wunu ero npeacraBuTens B YNOSIHOMOYEHHbIA OpraH unu
nocpeacTtBoM TenedoHHOW CBA3U, B TOM YUCHe NMyTeM pasMeLleHus Ha ouumansHOM
cante YNOSHOMOYEHHOro opraHa B WHJOPMAaLUNOHHO-TENEKOMMYHUKALWOHHON CeTu
«MHTepHeT» http://admstrj.ru (manee - oduuunanbHbIM canT YNOHOMOYEHHOro
opraHa);

— NyTeM pasmelleHus B defeparnibHOM rocyaapCTBEHHOM WMHAOPMaLMOHHOM
cucteme «EAMHBIA nopTan rocydapCTBEHHbIX M MyHUUMNArbHbIX YCnyr (YHKUUN)»
(nanee - ENy);

— NyTem pasMelweHns Ha WHPOPMALMOHHOM CTeHAe B MOMELeHUM
YNONHOMOYEHHOr0 opraHa, B MH(OPMALMOHHbIX MaTepumanax (6powtopbl, BykneTsl,
NINCTOBKK, NAMSATKN);



— nytem nyénmkaumm MHMOPMAaLMOHHBLIX MaTepManoB B CpeacTBax MaCcCOBOM
NHdOpMaLuK;

— MocpencTBOM OTBETOB Ha MUCbMEHHbIE 0bpaLleHuns;

— COTPYAHWKOM oOTAena MHOroMYHKUMOHANbHOrO LEHTpa B COOTBETCTBUMM C
NyHKTOM 6.3 HacTosiwero AQMUHUCTPaTMBHOIO pernamMeHTa.

OtBeT Ha TenemoOHHbLIM 3BOHOK [OOMKEH coaepxaTtb uHdopMauuk o
HaMMEHOBaHUN OpraHa, B KOTOpbIn obpaTunca 3assutend, amMmunuio, UMms, oT4eCTBO
(nocnegHee - NpU HanNUuUKU) U OOSMKHOCTb CNeunanncTa, NPUHSABLLErO TenedgOHHbIN
3BOHOK. [1lpy HEBO3MOXHOCTM MPUHSABLUErO 3BOHOK Creunannucta CamMoCTOSTENbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCHI TeNedOHHbLIN 3BOHOK MNepeagpecoBbLIBAETCS
(nepeBoguTCA) Ha Apyroe AOMKHOCTHOE NMUO unn obpaTMBLUEMYCHA TpaxdaHWHy
coobuwaetca Homep TenedoHa, Mo KOTOPOMY OH MOXET MOoSy4YuTb HeobXxoanmyto
MHopMaLnIo.

B cnyyae noctynneHus ot 3assutens obpawieHns B MIMCbMEHHOW (3MEKTPOHHOWN)
dopme oTBeT Ha obpalleHne HanpaBnAeTca Takke B MUCbMEHHOW (3NEKTPOHHON)
dopme He no3gHee 30 kaneHaapHbIX OHEN CO OHS perncTtpaumm obpaweHud. [Mpu
HanpasBneHuM OTBeTa YyKasblBaeTCA OOSMKHOCTb fvua, nognucasluero OTBET, a Takxke
damunusa, wums, OT4eCcTBO (MocrnegHee - nMpUM  HanmuMyuuu) M Homep TenedoHa
NCNOSTHUTENS.

1.6.2. CnpaBo4yHaa wuHdoOpMauuss O MEeCTOHaxoxaeHun, rpaduke padoThbl,
KOHTaKTHble TenedoHax YNONMHOMOYEHHOrO oOpraHa, agpece 3fEeKTPOHHOM MOYThl
YNONHOMOYEHHOIO oOpraHa pasMelleHa Ha oduumanbHOM canTe YNONHOMOYEHHOro
opraHna, ENY.

CnpaBo4vHasa MHopMauus 0 MECTOHaxoXaeHuu, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax MOLU, agpece anekTtpoHHoW no4vtbl MLl pasmelweHa Ha oduumanbHOM
cante ML,

II. CtaHaapT NnpegocTaBleHUA MyHULMNANbHOMW yCIyrm

2.1. HanmeHoBaHe MyHUUMNANLHOW YCIYTr.

HavmeHoBaHve MyHWUMNANbHOM  YCryru -  corflacoBaHuMe NpoBedeHUs
nepeycTponcTaea v (Unu) nepennaHnpoBKN NOMELLEHUSI B MHOTOKBaPTUPHOM OME.

2.2. HanmeHoBaHne  YNOMHOMOYEHHOro opraHa, npeaoCcTaBnsoWero
MYHUUMNANbHY ycnyry, — AQMUHUCTpaums ropoackoro okpyra CtpexxeBou.

M®L] yyacTByeT B npefoCcTaBfeHMM MyHULMNANbHON YCIyrn B YacTu:

— WHOpMUPOBaAHWS Mo BoNpocam NpeaocTaBreHns MyHULMNanbHON yCnyru;

— npuema 3asiBNeHUn N [OKYMEHTOB, HeobxoauMMmblx [Ons npefocTaBreHus
MYHULUUNANbHOW YCryru;

— BblJauyu pesynbTaTa npegocTaBfieHUss MyHUUMNAnNbLHOW YCIyri.

B npepoctaBneHun MyHUUMNANbHOW YCryrM B pamMKkax MeXBe4OMCTBEHHOro
NHPOPMaLNOHHOIO B3aMMogencTans yyacTtByeT depepanbHas cnyx06a
rocygapCTBeHHOW perucrtpauuu, kagactpa n kaptorpaduun, degepansHas Hanorosas
cnyxba, cneunanuanMpoBaHHble rOCYAAPCTBEHHbIE W MyHMUMManbHblE OpraHusauum
TEeXHUYECKON UHBEHTapu3aunn, opraHbl Mo oxpaHe NaMATHUKOB apXUTEKTYpPbl, ICTOPUK
N KyNbTypbl.

3asBuTens BrnpaBe nodaTb 3asBreHWe O repeycTponuctese u  (uUnu)
nepennaHMpoBkn 4epes MOLl B cooTBeTCTBMM C cornaweHnem O B3anMOOEeNCTBUMU
mexay MOL n YNornHOMOYEHHbIM OpraHoM, NOYTOBbLIM OTMPaBieHUEM UMKN C MOMOLLbIO
EMry.

3anpewaeTcs TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHNA ENCTBUN, B TOM Yncne
cornacosaHui, HeobxoauMbIX ANS NONYYEHUS MyHUUMMNANbHOW YCIyrn U CBA3AHHbIX C
obpalieHnemM B MHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamoyrnpaBfieHus,
opraHusauuu, 3a WUCKIIOYEHWEM MOSTyYeHUs YCNyr, BKIIOYEHHbIX B MepeyeHb YCryr,
KOTOpble SBNAIOTCA HeobxoaumbiMM U obs3aTenbHbiMM - ONS  NpeaoCTaBreHus
MYHMLMMNANbHON YCNyru.

2.3. OnucaHxve pesynbTaTa NpegocTaBneHns MyHULMNaIbHOW YCnyru.

Pesynbtatom npegocTtaBrneHuss MyHULMNANbHOW YCIyru SABMASETCA NPUHATOE



YNONHOMOYEHHbLIM OpPraHOM peLleHne O cornacoBaHUN NPoBeEeHNA NepeycTponcTea u
(M) nepennaHUpoBKN MOMELLEHUST B MHOrOKBapTUpPHOM aome nmbo pelseHne 06
OTKase B COrfacoBaHUM MpOBeAEHUA nepeycTponcTtea M (Unv) nepennaHMpPOBKU
NnoMeLLeHNsI B MHOTOKBapTUPHOM AOME.

PesynbTat npeaocTaBneHnss MyHUUMNANbHOM YCyrn MOXET ObiTb NOMYyYeH:

— B YNONMHOMOYEHHOM oOpraHe Ha OymaxHOM HocuTene npu  JIMYHOM
obpauieHuy;

— B M®L| Ha BymaxkHOM HocuTene Npu NM4YHOM obpaLleHun;

— MOYTOBbIM OTMNPaBEHNEM;

— Ha Ellry, B Tom 4ncne B popme 3NEKTPOHHOIO AOKYMEHTa, NOAMUCAaHHOro
3NEKTPOHHOW NMOAMNUCHIO.

2.4. CpoKk npefoctaBfeHns MyHUUMNAanbHOW YCNyru, B TOM 4MCle C Yy4eToM
HeobxoauMocTM obpalleHna B opraHuMsaumn, ydacTByllMe B NpeaocTaBrieHnn
MYHUUUNANbHOW YCAyrn.

YNOMHOMOYEHHbIN OpraH NPUHMMAaeT peLLeHne O corfiacoBaHnmn unm ob oTkase B
cornacoBaHun NpoBedeHUs nepeycTponucTea U (Mnun) nepensiaHNpoBKN NMOMELLEHUS B
MHOrOKBapTUPHOM [OME He no3gHee 4Yem 4yepe3 45 gHen co OHA npeacTtaBfieHusl B
YKa3aHHbI OpraH OKYMEHTOB, 0053aHHOCTb MO MPeACTaBNEHNIO KOTOPbIX BO3MIOXeEHa
Ha 3aaBuUTenNs.

B cnyyae nogayn gokymeHTtoB B MOLL cpok npegocrtaBneHns MyHuuunanbHOW
YCIyrm UCYNCNAETCA CO OHS NOCTYNNEeHUs B YNOMHOMOYEHHbIN OpraH AOKYMEHTOB U3
ML,

B cnyyae nogaun gokymeHToB vepes ElNIY cpok npenoctaBneHns ncHncnaeTca
CO [HA MOCTYNreHnsa B YNOSTHOMOYEHHbIV OpraH JOKYMEeHTOB. HanpaBneHue npuHATbIX
Ha EIlINY 3asBneHuMn M OOKYMEHTOB OCYLIECTBMSAETCA C WCMNOSb30BaHWEM €anHOMU
CUCTEMbI MEXBEAOMCTBEHHOMO 3NIEKTPOHHOIO B3aUMOLENCTBUS U NOLKIHOYEHHOM K HEN
pernoHanbHOM CUCTEMbI MEXBELOMCTBEHHOMO 3NEKTPOHHOIO B3auMOAENCTBUSI.

MpuocTtaHoBNEHME npegocTaBneHns MYyHUUMNANbHOM ycnyrm
3akoHogaTenbcTBoM Poccunckon denepaumm He npegycMOTPEHO.

Cpok Bblgayn [OOKYMEHTOB, HABNAOWINXCA pe3ynbTatoM MNpeaocTaBneHus
MYHUUMNANbHOW YCNyru, - He nosgHee 4em yepe3 3 paboumx OAHA CO OHA NPUHATUSA
peweHnsa B cooTBeTCTBUM C nyHKTOM 3.1.3 HacTosiwero ALMWHUCTPATUBHOIO
pernamMmeHTa.

2.5. HopmaTuBHble nNpaBOBble akTbl, perynupylome npeagocTaBneHune
MYHUUUNANbHOW YCAyrn.

lMepeyeHb HOPMATMBHLIX MNPAaBOBbLIX AaKTOB, PErynupylowWmMx npegocTaBneHne
MYHUUMNANbHOW YyCrnyrn (C ykasaHMeM UX PEeKBU3UTOB U UCTOYHUKOB OULMaNbHOro
onybnukoBaHus), pasmellaeTcsa Ha oduumanbHOM canTe YNOfHOMOYEHHOro OopraHa,
Ha ETY.

YNONMHOMOYEHHbIN opraH obecneymBaeT pa3MeLLeHNEe N aKkTyanuaaumo nepeyHs
HOPMaTMBHbIX MPABOBbIX aKTOB, PEryrvpyrowmx npegocTaBneHne MyHuuMnansHOm
ycnyru, Ha cBoemMm opuumnansHOM caunTe.

2.6. WcuepnbiBaowmn nepeyeHb [LOKYMEHTOB, KOTOpble 3asBUTENb LOMMKEH
npeacTaBUTb  CaMOCTOATENbHO, WM OOKYMEHTbl, KOTOpble 3asiBUTenb Brpase
npeacTaBuTb No COBCTBEHHOW MHMLMATMBE, TaK Kak OHW noanexaT npeactaBrieHnto B
paMKax MexBeJoMCTBEHHOIO MUHAPOPMALNOHHOIO B3aMMOLENCTBUA.

2.6.1. WcuepnbiBaowmin  nepeyeHb OOKYMEHTOB, HeobxoaumbIXx  Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

B uensx npoBegeHus nepeycTponctsa u (MnNun) nepennaHupoBKN NOMELLEHNS B
MHOrOKBapTMPHOM OMe 3asBUTeSb NnpeocTaBnseT B YNOSTHOMOYEHHbIA OpraH:

1) 3agBneHne O nepeycTpoucTse M (UnM) nepennaHMpoBKE MOMELLEHUS B
MHOrOKBapTMpHOM OoMe (Janee - 3asiBrieHue); no dopme, YTBEPXKOAEHHOW
noctaHoBneHunem lNpasutenbctBa Poccuinckon Pegepaumm ot 28.04.2005 Ne 266 «O6
yTBEPXAEHUN (DOPMbI 3a8BNEHUS O NepeycTponUCTBe U (Unn) nepennaHnpoBKe XUIoro
nomewleHns un ¢GopMbl  OOKYMEHTa, MOATBEPXAAKLWEro MpUHATME peLLeHus O
cornacoBaHun nepeycTponcTaa v (Unn) nepennaHnpoBKN XUMOro NOMeELLEHUS»;



2) npaBoyCTaHaBnMBawLWmMe [JOKYMEHTbl Ha nepeycTpamBaemoe wu (1nu)
nepensiaHMpyeMmoe nmnoMelleHMe B MHOFOKBApTUPHOM AOMe  (MOASNMMHHUKM  Unn
3acBuaeTenbCTBOBaHHbIE B HOTapuanbHOM Nopsiake Konuu);

3) NOArOTOBMEHHBbIN U OGOPMIIEHHBIA B YCTAHOBMNEHHOM MOPSAKE NPOEKT
nepeycTtpouctea un (MnNu) nNepensiaHUPoOBKM  MNepeycTpamBaemMoro wun  (1nu)
nepensiaHMpyemMoro nomMeLeHsi B MHOTOKBapTUPHOM AOME;

4) npoTtokon obuero cobpaHnsa co6CTBEHHNMKOB NOMELLIEHNA B MHOTOKBapTUPHOM
AOMe O corfacum Bcex COBCTBEHHMKOB MOMELLEHWA B MHOrOKBApTUPHOM AOME, B
cnyyae ecnu  nepeyctpoucTtso UM (Unv) nepennaHUpoBka MOMeLeHUs B
MHOrOKBapTUPHOM [OME HEBO3MOXHbl 6€3 npucoeavHeHns K AaHHOMY MOMELLEHMIO
YacTu obLero nMyLecTsa B MHOrOKBapTUPHOM AOME;

5) TexHM4ecknin nacnopT nepeycrtpaMBaemMoro un (Mnu) nepennaHnpyemoro
nomMeLleHnss B MHOrOKBapTUPHOM JOME;

6) cornacMe B NUCbMEHHON )OpMe BCEX YFIEHOB CEMbM HaHumaTtend (B TOM
yncne BPEMEHHO OTCYTCTBYIOLUX YMNEHOB CeMbM HaHuMmaTtend), 3aHuMMaroLwmx
nepeycrpamBaeMoe un (Unn) nepenfniaHMpyemMoe Xuroe MOMELLEHNEe Ha OCHOBaHWUM
JoroBopa couuanbHOro HarMma (B Cnyyae, ecnu  3asBuTenem  aBnseTcd
YNONMHOMOYEHHbIM HanmoZaTenemMm Ha npeacrtaBfeHne NpeayCMOTPEHHbIX HACTOSLLMM
NMYHKTOM [OOKYMEHTOB HaHMMaTenb nepeycrpaMBaemMoro u (unu) nepensiaHMpyemoro
XXMIOro NoMeLLeHns no 4OroBopy coumarnbHOro Hamma);

7) 3aKnoYeHne opraHa Mo oxpaHe MNaMsATHUKOB apXUTEKTypbl, UCTOpUU U
KynbTypbl O AONYCTUMOCTU MNPOBEAEHUSI NepeycTpoucTBa U (Unv) nepennaHupoBKM
NnoMeLleHnss B MHOTOKBapTUPHOM AOME, €CrfiM Takoe NoMeLleHue unm oM, B KOTOPOM
OHO Haxo4uTCs, ABNAETCS NaMATHUKOM apXUTEKTYpPbl, UICTOPUM MW KyTbTYpbl.

2.6.1.1. B cnyyae HanpasrneHus 3assrieHusa nocpegctsom ENY, ceBepeHus us
OOKYMEHTa, yL4OCTOBEPSIOLEro JIMYHOCTb 3asBUTENSs, NpeacTaBuTens (opmMupyroTca
npu noaTBepXaeHuuM YydvyeTHoW 3anucnm B EpguHOM cucteme wgeHTudukaumm wn
ayTeHTUdUKaLUMmM U3 coctaBa COOTBETCTBYIOLUMX AAHHbIX YKa3aHHOW y4ETHOW 3anncu u
NPOBEPAOTCA NYTEM  HamnpaBneHus 3anpoca C  WUCMNOMb30BaHUMEM  CUCTEMBbI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO B3ammogencteus. B cnyyae, ecnn 3asBneHue
nogaeTca 4epes npeactaBuTend 3asBUTEnNs, Takke npeacTtaBnsaeTcs OOKYMEHT,
NnoATBEPXKAAOLLMA NOSTHOMOYMS Ha OCYLLECTBMEHME AEUCTBUM OT UMEHU 3asaBuTens. B
KayecTBe OOKYMeHTa, NoATBepxJaroLero rnorHOMOYMA Ha OCyLeCTBreHne OeACTBUN
OT MEHW 3asBUTENS, NPeacTaBUTENb 3asiBUTENS BNpaBe NpeacTaBuTb:

- 0(hOpMIEHHYIO B COOTBETCTBMMU C 3aKoHoAdaTenbcTBoM Poccunckon degepaunm
[OBEpPEeHHOCTb (ANna pusndeckux nuu);

- 0hOPMIEHHYIO B COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccunckon degepaumm
[OBEPEHHOCTb, 3aBEPEHHYID MeyaTblo 3afaBUTENS U MNOLMUCAHHYK pyKoBoAUTENnemM
3asBUTENS UNKU YNONIHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMUOM (NS HOPULANYECKNX
nmy).

2.6.2. 3asBuTenb BrnpaBe He MNpeacTaBnNATb LOKYMEHTbl, NMPeayCMOTPEHHbIE B
nognyHkTax 5, 7 nyHkta 2.6.1, a Takke B criydae, ecnu npaBo Ha rnepeycrtpanBaemMoe u
(vnn) nepennaHMpyemMoe nomMeLleHne B MHOrOKBapTUPHOM AOME 3aperncTpmpoBaHo B
EovHOM rocygapCTBEHHOM peecTpe HeOBWKMMOCTU, OOKYMEHTbI, NpedyCMOTPEHHbIEe
nognyHKTOM 2 nyHkTa 2.6.1 HacTosawero AQMUHUCTPATMBHOIO perfnamMeHTa.

2.6.3. [IoKyMeHTbI (MX KONUKU U cBefeHus, coaepXXallnecs B HUX), yKa3aHHble B
nognyHktax 2, 5, 7 nyHkta 2.6.1 HacToswero AOMMHUCTPATMBHOIO pernamMeHTa
3anpawmBaloTca YNONMHOMOYEHHbIM OpPraHOM B rOCy[apCTBEHHbIX OpraHax, opraHax
MECTHOro camoynpaBfeHna M NOoABEAOMCTBEHHbIX FOCY4AapPCTBEHHbIM OpraHam Wnm
opraHam MeCTHOro CcamoynpaBfieHUs1 opraHu3aumsax, B PacrnopPsHKEHUN KOTOPbIX
HaXOOATCSA yKa3aHHble [OOKYMEHTbl, eCnu 3adBuUTENb He MNpeAcTaBunM yKasaHHble
OOKYMEHTbI CaMOCTOSATENBHO.

YNONHOMOYEHHBIN  OpraH, OCYLeCTBSAWWA cornacoBaHne, He Bnpase
TpeboBaTb OT 3adABUTENA NpeAcTaBneHue ApYrux OOKYMEHTOB KpOMe [AOKYMEHTOB,
nctpeboBaHne KOTOPbIX Yy 3asiBUTENSA AOMYCKAaeTCs B COOTBETCTBUM C MyHKTamu 2.6.1 n
2.6.2 HacTosawero ADMMHUCTPaTMBHOIO perfnamMmeHTa.

Mo mexBeaoOMCTBEHHbIM 3anpocam YMNOSIHOMOYEHHOrO OpraHa, yKa3aHHbIX B



ab3aue nepBOM HACTOAWEro MyHKTa, [OOKYMEHTbl (MX KOMUU WNU  CBEAEHUS,
cogepxawimecs B HUX) NpefocTaBnslOTCA rocygapCTBEHHbIMW OpraHamu, opraHamu
MECTHOro camoynpasneHuss U NoABeAOMCTBEHHbIMU FOCYAAapPCTBEHHLIM OpraHam unm
opraHaMm MEeCTHOro CcamMOyrpaBfieHUs OpraHu3auusmMu, B pPacnopsXXeHUN KOTOpbIX
HaxoOATCA yKasaHHble AOKYMEHTbI, B CPOK HE MpPEBbIWAKLWMIA NSATb paboynx AHEN Co
OHA  MOCTYNNEHNs MeXBEJOMCTBEHHOIO 3anpoca B OpraH WM opraHusaumio,
npegocTtaBnsaloWmne AOKYMEHT U MHOpPMAaLMIO, €Cnn UHble CPOKU MOArOTOBKU W
HanpaeneHMs  OTBeTa Ha  MEeXBEOOMCTBEHHbI  3anpoC He  YCTaHOBIIEHbI
degepanbHbIMM - 3aKkOHamu, NpaBoBbiMM  akTamu  [lpaButensctBa Poccunckon
depgepaumm 1 MPUHATBIMW B COOTBETCTBUM C  doedeparbHbiMX - 3aKOHaMU
HOpMaTUBHbBIMM NPaBOBbIMW akTaMu TomMckon obnacTu.

2.7. NcyepnbiBaowmnm nepevyeHb OCHOBaHUN A9 OTKa3a B Npueme LOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCIyTr.

OTkas B npueme [OOKYMEHTOB, HeobxoauMmbIX ANna  npefoctaBrieHus
MyHMUMManbHOM  ycnyru,  3akoHogaTernbcTBoM  Poccunckon  depepaumm  He
npeayCcMOTPEH.

2.8. NcuepnbiBatowmi nepevyeHb OCHOBAHWA O11s1 MPUOCTAHOBIIEHNS UMW OTKa3a
B NpeaocTaBneHn MyHUUUNansHOM yCryru.

[MprnocTtaHoBneHne npegocTaBneHus MYyHUUMNANbHOM ycnyrm
3akoHogaTenbcTBoM Poccumnckon degepaumm He npegycMOTPEHO.

YNONMHOMOYEHHbLIN OpraH oOTKa3blBaeT B NpeaocTaBrneHnun MyHUUUnarbHOW
ycnyru B crniyvae, ecnu:

1) 3agBuTenemMm He npenctaBrieHbl OOKYMEHTbI, onpeferieHHble MyHKToM 2.6.1
HacTosilwero AOMUHUCTPATMBHOIO pernameHTa, 06A3aHHOCTb MO NpeacTaBIieHUIo
KOTOpPbIX C Y4eTOM nMyHKkTa 2.6.3 HacTtoswero AOMWHUCTPATUBHOIO perrnameHTa
BO3MOXeHa Ha 3asBUTens;

2) noctynneHuss B YNOSTHOMOYEHHbIN OpraH OTBeTa opraHa rocygapCTBEHHOW
BNacTW, opraHa MeCTHOro camMoynpasreHmss nubo noaBeJOMCTBEHHOW OpraHy
rocygapCTBeHHOW BracTu UMM opraHy MeCTHOro CaMoynpaBiieHUs opraHu3aumm Ha
MEXBeLOMCTBEHHbIN 3anpoc, cBUAeTeNbCTBYOWEro o6 OTCYyTCTBUW [OKYMEHTa W
(vnn) uHdopmauMM, HeobGXoAMMbIX ONs NPOBeAeHua nepeycTponctea u  (Unu)
nepennaHnpoBKN NOMELLEHUA B MHOrOKBApTUPHOM [JOME B COOTBETCTBUWM C MYyHKTOM
2.6.1 Hactosiwero AOMUHUCTPATUBHOIO perfameHTa, ecnum COOTBETCTBYHOLLMMA
AOKYMEHT He Bbln npeacTaBneH 3assuTenemM no CObCTBEHHOM MHUUMATUBE.

3)Otkas B corrmacoBaHuu MNpoBedeHUs  nepeycTtpouctea wn - (unu)
nepensiaHMPOBKM MOMELLEHUS B MHOMOKBApTUPHOM JOME MO YKa3aHHOMY OCHOBaHUIO
JornyckaeTcs B criyyae, ecrniv YNOfHOMOYEHHbIN OpraH nocne noryvyeHus oteeTa Ha
MeXBEJOMCTBEHHbIN 3anpoc yBeJOMWUN 3asBUTENA O MONyYeHUU Takoro OTBETa,
npeanoXxun 3asaBuTento NpeacTaBuTb JOKYMEHT U (Mnn) nHdopmaunio, Heobxoanmble
Ana npoBedeHNs nepeycTtponucTsa M (MNn) nepennaHupoBKU, NpeayCMOTPEHHbIe
NyHKTOM 2.6.1 HacToswero AOMUHUCTPATMBHOIO perfiaMeHTa, U He Nonyyvun Takue
AOKYMEHT W (Mnn) uHopmauuio B TeyeHue natHaguatm pabounx gHerW co AOHS
HanpasreHns yBeJOMIEHUS;

4) npeacTaBreHNs JOKYMEHTOB B HEHaaexalunn opraH;

5) HECOOTBETCTBUSA MpPOEKTa MNepeycTponuctea wu  (MnNun) nepennaHnpOBKM
nomeLLeHNa B MHOrOKBapTUPHOM AoMe TpeboBaHMsIM 3akOHO4aTeNbCTBa.

HenonyyeHune NN HECBOEBPEMEHHOE NOSlyYeHne JOKYMEHTOB, YKa3aHHbIX
B NyHkTe 2.6.1 HacTtoswero AOMUMHUCTPATUBHOIO perfiamMeHTa U 3arnpoLlleHHbIX B
rocyfapCTBEHHbIX OpraHax, opraHax MeCTHOro camoyrnpasfneHns n NoaBeJOMCTBEHHbIX
rocygapcTBeHHbIM OpraHam UM opraHaMm MecTHOro camoyrpaBsreHnsa opraHusauunsx, B
pacnopsXXeHNUN KOTOPbIX HAaXOAATCH YKa3aHHble [OOKYMEHTbl, HEe MOXEeT SBNATbCS

OCHOBaHMeM [ns OTKasa B COrrnacoBaHuvM NpoOBeAEHWUs nepeycTponcTea u (Mnu)
nepennaHupoBKN NOMELLEHNS] B MHOTOKBapTUPHOM JOMeE.

2.9. lNepeyeHb ycnyr, KOTOpble ABNAIOTCA HeobxoaMMbiMn U 0Bs3aTENbHBIMK
ANa NpefocTaBneHns MyHUMUMNanbHOW YCnyru, B TOM YUCHe CBEAEHUS O AOKYMEeHTe
(OOKymeHTax), BbldaBaeMOM (BblJaBaeMmbiX) OpraHusaumsMu, yyacTBylOLMUMU B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.



Ycnyrn, KoTopble ABNAOTCA  HeobxoaumbiMm 1 obA3aTenbHbIMM - ANs
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru:

1) nogrotoBkKa U1  OOpMIEHME B  YCTAHOBMNEHHOM nopsgke  nNpoekTa
nepeyctponctea wu  (Mnn) nNepennaHUpoBKM  MNepeycTpamBaemMoro wn  (1nu)
nepennaHMpyemMoro nomeLleHnss B MHOroKBapTMPHOM AOME;

2) opopmMmrieHMe  OOKyMeHTa,  y4ocToBepsiiowlero npasa  (MOSIHOMOYMS)
npeacraButensd, B Cryvae, ecnvM 3a npegoctaeneHveM ycnyrm obpawiaetcs
npeacTaBuTenb 3asBUTENS;

3) otbopmneHne cornacuss B NUCbMEHHOW oOpMe BCEX UNEHOB CEMbMU
HaHumaTens (B TOM 4YMCne BpPeMEHHO OTCYTCTBYHOLUX YNEHOB CEMbM HaHMMaTens),
3aHMMaLWMX nepeycTtpamBaemoe u (Unu) nepensiaHnpyemMoe Xurnoe rnoMmeLleHne Ha
OCHOBaHUKW [J0roBopa couuanbHOro HarMma (B crnydae ecnu 3asButenem SBNSeTcH
YNOMHOMOYEHHbIN HavmogaTenemM Ha npeaocTaBneHne npegyCMOTPEHHbIX MYHKTOM 2
ctatbm 26 XunuwHoro kogekca Poccuiickon denepaumm LOKYMEHTOB HaHuMMaTenb
nepeycTtpamBaemMoro u (unu) nepennaHnpyemMoro Xumoro NoMeLleHns no LOroBopy
coumnanbHOro Hamma).

2.10. MNopspok, paamep 1 OCHOBaHWUSI BHUMAHUSA roCyAapCTBEHHOM NOLUSNHBI U
WHOM NNnaTbl, B3aMMaeMoun 3a NpeaocTaBieHne MyHUUUNanbHOW YCnyru.

lMpepocTaBneHne MyHUUMNANbHOM  YCNyrM  ocyuwecTtBnsieTcs  GecnnaTtHo,
rocygapCTBeHHas NoLnmMHa He ynnaynBaeTcs.

2.11. lNopsagok, pasmep M OCHOBAHMA BHMMAaHUA MnaTbl 3a npefocTaBrieHue
YyCNnyr, KOTopble SBMSKTCA HeobxoguMMbiMn U oba3aTenbHbIMKM NS NpeaocTaBneHns
MYHULMNANbLHOM YCRyru, BKIo4asa MHOpMaUuio 0 MeToauke pacyeta pasmepa Takou
nnarbl.

[Mopagok, pasmep M OCHOBaHUS BHUMaHUSA NnaTtbl 3a NpefocTaBfieHue YCnyr,
yKasaHHbIX B MyHKTe 2.9 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, onpeaensercs
opraHusaunamMu, NpeocTaBnsaWUMN JaHHbIE YCIYT.

2.12. MakcumarnbHbIM CPOK OXMaaHna B o4vepean nNpu nogade 3anpoca o
npefocTtaBneHn  MyHUUMNANbHOW  ycriyru UM Npu NOfyyYyeHun  pesyrnbTaTta
npegocTaBneHns MyHULUMNansHOM yCnyru.

MakcnmanbHbI  CPOK  OXMOAHUA B oO4Yepeau npu nojaye 3asiBrieHUs o
npegocTaBNeHnM MyHULMNANbHOW YyCriyrm v npu noryyYeHun pesynbtata AaHHOW
MYHULUMNANbHOW YCAyrn He A0SMKEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NopsigoK pernctpauum 3anpoca 3asiBUTenst 0 npegocTaBrieHUu
MYHUUUNANbHOW YCAyrn.

3adaBneHne o npefoCTaBfeHMM MYyHUUMNANbHOW YCnyru, npeacTtaBrieHHoe
3asBuTENEeM nMYHO NMbO ero npeacraBuTenem, perucTpypyetcs YNONHOMOYEHHbIM
opraHom B TedeHune 1 paboyero AHA ¢ gaTbl NOCTYNMAEHNSA TAKOro 3asBneHus.

3adBneHne O npefocTaBNeHMM MYyHUUMNANbLHOW YCnyru, npeacraBreHHoe
3asButenem nmbo ero  npeacrasutenem  4yepes  MOL,  peructpupyetcs
YNONHOMOYEHHbLIM OpraHoM B AieHb NocTynneHna ot ML,

3adaBneHune, nNocTynuellee B 3reKTpoHHon dopme Ha EIMMY peructpupyetcs
YNONHOMOYEHHLIM OpraHoM B [eHb €ero nMOCTYyMfeHna B Criy4ae OTCYTCTBUSA
aBTOMaTU4eCKOW permcTpaummn 3anpocos Ha ElNIY.

3asBreHue, noctynuewee B  Hepabodyee  Bpems, pernctpupyeTcs
YNONHOMOYEHHLIM OpraHoOM B NepBbiA paboynn OeHb, Creaywwmi 3a OHEM ero
Nosly4yeHus.

2.14. TpeboBaHMss K TMOMELWEHUSM, B KOTOPbIX NPEeAOCTaBMAKTCS
MYHUUMNAnbHbIE YCNYru, K 3any OXuaaHud, MecTam AN 3anofiHeHUsi 3anpocoB O
npenocTaBneHnM MyHMUMNAnNbHOW YCnyrn, MHAPOPMaUNOHHLIM CTeHAam ¢ obpasuamm
NX 3aMOfHEHMSA N NepevyHEM AOKYMEHTOB, HEOOX0AMMbIX ANS NPeAOCTaBEHUSA KaXKAOM
MYHUUMNANbHOW YCNyrM, B TOM YMCJE K obecnevyeHunto AOCTYMHOCTU ANS MHBanNMaoB
yKa3aHHbIX 06beKTOB B COOTBETCTBUM C 3aKoHOoAaTenbLcTBoM Poccuiickon ®egepaunm o
coumarnbHOM 3awmuTe NHBanuaos.

2.14.1. TllomelweHnss YMNONMHOMOYEHHOrO oOpraHa [gna npenocTaBreHus
MYHULUMNANbHOM YCRyrn pasMellarTcs Ha NepBOM aTaxe 3aaHusi, 06opyaoBaHHOMoO



OTAENbHbIM BXOAOM, NMOO B OTAENbHO CTOSILLEM 34aHun ana cBobogHoro goctyna
3aasutenen. lNepeaBuxeHne No NoMeLEHUSM YNOSTHOMOYEHHOINO opraHa, B KOTOPbIX
NpoOBOAUTCA NpUeM 3asiBIeHNA U JOKYMEHTOB, He JOMMKHO co3aaBaTb 3aTpPyAHEHUN Ans
NNL, C OrpaHUYEHHBbIMM BO3MOXXHOCTSIMU 340POBbS.

Mpun pacnonoxeHun nomMmeweHnsa YNorHOMOYEHHOIO opraHa Ha BEpPXHEM aTaxe
cneynanucTbl YNONMHOMOYEHHOIO opraHa o06si3aHbl OCYLECTBNATL NPUEM 3asBUTENEN
Ha NepBOM 3Taxe, eCrln NO COCTOSHUIO 300POBbA 3asBUTENb HE MOXET NOAHATLCS MO
necTtHuue.

Ha Tepputopun, npuneralowen K 30aHUO  YNOMHOMOYEHHOro  opraHa,
OpraHM3ylTCa MecTa A4S NapKOBKM aBTOTPAHCMOPTHbLIX CPeacTB, B TOM 4YUCne MecTa
A515 NapKOBKM aBTOTPAHCMOPTHbLIX CpeacTB MHBanuaos (He meHee 10 NpoueHTOB MECT,
HO He MeHee OAHOro MecTta), AOCTYN 3asiBUTENEN K NapKOBOYHbIM MeCTaM sIBMsieTCS
GecnnaTHbIM.

MomelieHmMe YNONMHOMOYEHHOrO opraHa Ans npuema 3asisutenen obopyayetcs
WHOPMALUNOHHBIMK CTEHOAMM, Ha KOTOpbIX pasmellaeTca dopma 3asiBlieHust C
obpa3uoMm ee 3anofiHEHUA U NepeyvyeHb [OOKYMEHTOB, HeobxogumbiX AN
npegocTaBneHns MyHULUMNanNsHOM YCNyru.

MomelieHnsi, B KOTOPbIX OCYLLUECTBISAKTCA AENCTBMS NO NpeaoCTaBNeHUto
MyHMUMNanbHOW ycnyrn, obecneynmBaltoTCAa KOMMbOTEPAMX, CpeacTBaMu  CBS3M,
BKNKOYas A0CTyNn K WHGPOPMALMOHHO TENIEeKOMMYHUKAUMOHHON ceTu «UHTepHeT»,
OPITEXHUKON, KaHLEeNApCKNMM NPUHaAIEXHOCTAMMN, MHGOPMaLNOHHbBIMM n
CNpaBOYHbIMW MaTepuanamu, HarnagHom WHdopMauunen, CTynbaMM W CcTonamm,
cpeacTBamMu  MoOXapoTyLEeHUs W OroBeweHUss O BO3HWKHOBEHUMU 4pe3Bbl4anHOW
cuTyaumm, OOCTYNOM K perMoHanbHOW CUCTEME MEXBEAOMCTBEHHOMO 3SIEKTPOHHOro
B3aMMOOeNCTBUS, a Takke obecnednBaeTcst AOCTYNHOCTb OS5 MHBANMAOB K YKa3aHHbIM
noMeLleHsmM B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccurckon depepaummn o
couuanbHoON 3aWmTe NHBaNMAOB.

3an oxuaaHus,, MecTa AN 3anofIHeHMs 3anpoCcoB W MNpuema 3asiBUTEnNewn
obopyayTcs CTYNbAMN, N (UNKN) KPECENbHBIMU CEKLUUSIMU, U (MUNX) CKaMbSIMU.

MHdopMmaunoHHble MaTepuanbl, npedHasHayeHHble Ans MH(OpMMPOBaAHUS
3asBuUTENEn O nopsaake npeaocTtaBreHns MyHUUMNanbHOW YCryrn, pasmeLaroTcs Ha
MHPOPMALMOHHBIX CTEHAAX, PacnofioXeHHbIX B MecTax, obecneymBarowmx AOCTYN K
HUM 3asiBUTENEN.

MHdopmaunoHHble MaTepuanbl, npedHasHayeHHble Ans  MH(OPMMPOBaAHUS
3asBuUTENEn O nopsaake npeaocTtaBreHns MyHUUMNanbHOW YCryrn, pasmMeLlaroTcs Ha
MH(POPMALMNOHHBIX CTEHAAaxX, PacnofioXeHHbIX B MecTax, obecneuymBalowmx AOCTyNn K
HUM 3aaBuUTENEn, 1 OBHOBNADTCS NPU U3MEHEHUN 3aKOHOOATENbCTBA, PerynmpytoLero
npegocTaBneHne MyHMUMNanbHOM YCNyrn, N CrpaBOYHbIX CBEAEHUMN.

MHopMauMOHHbIE CTeHAbl OOMMKHbI pacnoriaratbCA B MeCcTe, AOCTYMNHOM AJis
npocmoTpa (B TOM yncne npu 60nbLIoOM KONMYeCcTBE NOCETUTENEN).

2.14.2. Ona obecneyeHns AOOCTYMHOCTU MOSYyYEHUS MYHULMNANBHOW YCIyrn
ManoMobunbHbIMW  FpynNnamMn  HaceneHns 30aHUs W COOPYXEHUS, B  KOTOPbIX
oKasblBaeTcsl ycrnyra, 06opyaylTcs CcorfnacHo HopmaTuBHbIM TpeboBaHuam «Crll
59.13330.2020 Csopg [lpaBun. [oOCTyrnHOCTb 30aHUA W COOPYXEHWn and
ManomMobunbHbIX rpynn Hacenenusi. AkTyanuampoBaHHas pegakuma CHwull 35-01 -
2001».

B kabuHete no npuemy ManoMoOWUIbHbLIX TFPYMNMN HaceneHus uMmeeTcd
MeAMuuHCKass anTteyka, nuTbeBas Boga. [lpu HeobxogMmocTn  crneumanuct
YNOSTHOMOYEHHOro opraHa, OCYLLEeCTBNAKLNA NPUEM, Bbi3blBaeT KapeTy HEeOTNOXHON
CKOpPOM MOMOLLN.

Mpn obpalleHnn rpaxkgaHnHa ¢ HapyLeHUAMN (OYHKLUIN ONOPHO-ABUraTeNbHOro
annaparta cneuvanuctbl YMNOMHOMOYEHHOro oOpraHa npeanpuHMMaroT criegyloume
JencTBus:

— OTKPbIBAKOT BXOOHYK ABEPb WM MNOMOralwT rpaxgaHuHy 6GecnpensaTCTBEHHO
NnoceTUTb 34aHue YMNONMHOMOYEHHOrO OpraHa, a Takke 3apaHee npeaynpexgarT O
cyuwlecTByoWmnx bapbepax B 3gaHuu;

— BbISICHAIOT UeNb BU3WTa rpakaaHmHa U CONPOBOXAAlT ero B KabuHeT no



npuemy 3asiBneHus;

— MoMoralrT rpaxgaHuHy CeCTb Ha CTyn WM pacnosiaratoT Kpecrno-KOMsCKy Yy
CTOJS1a HanpoTMB CneunanncTa, OCyLEeCTBAAIOLWEro NpuemM;

— cneynannct  YNOMHOMOYEHHOro  opraHa,  OCYLLEeCTBSAKLWMUKA  MpUEM,
NMPUHUMAET rpaXgaHWHa BHE o4Yepean, KOHCYNbTUPYEeT, OCYLeCTBNseT npuem
3a8BNeHNs ¢ HeobXoAMMbIMW [OOKYMEHTaMW, OKa3blBaeT MOMOLb B 3anofiHEHUU
6GnaHKoB, KONMPYyeT LOKYMEHThI,

— MO OKOHYaHMM MNpPeaoCTaBfeHnd MyHUUUNANbHOWM yCryrM  cneuuanuct
YNONHOMOYEHHOrO opraHa, OCyLLEeCTBIAIOWMIA NpUeM, noMoraeT rpaxgaHuHy NoKUHYTb
KabMHeT, OTKpbIBAaeT ABEPW, COMNPOBOXAAET rpaxaaHuHa OO0 BbiIXOA4A M3 34aHUs U
nomMoraeT MOKMHYTb 3aHue;

— nepepaeT rpaxgaHuHa CONPOBOXAAKLWEMY JIMUy WKW NO €ro >KenaHuto
Bbl3blBA€T aBTOTPAHCMNOPT M OKa3blBaeT COAENCTBME NPU €ro nocagke.

Mpn obpaweHun rpaxgaH C  HegocTaTkaMm  3pEHUst  cneumanucTbl
YNONHOMOYEHHOro opraHa NpeanpuHMMatoT cregyowme OeNCTBUSA:

— cneynannct  YNOMHOMOYEHHOro  opraHa,  OCYLLEeCTBSAKWMUKA  MpUEM,
NPUHUMAET rpaxgaHvHa BHE oyepeaun, NOMoraeT COPUEHTUPOBATLCH, CECTb Ha CTyn,
KOHCYNbTUPYET, BCIyX NPOYNTLIBAET AOKYMEHTbI U Aaree npou3sBoguT ux sbigady. Mpu
oblweHnn ¢ rpaxgaHMHOM C HegocTaTkamu  3peHust Heobxoammo  obuwlaTbes
HEenocpeacTBEHHO C HMM CaMWM, a He C COMpOoBOXAawwuMm ero nuuom, B bGecepne
Nnonb3oBaTbCA OObIYHOM Pa3roBOPHOM JIEKCUKOW, B MOMELLEHUM HEe crieayeT OTXOAuUTb
OT Hero 6e3 npeaynpexaeHus;

— cneumannct YNorHOMOYEHHOro OpraHa OKasbiBaeT MOMOLlb B 3anofiHEHUMU
6naHkoB, KonupyeT Heobxoanmble JOKYMEHTbI. [na nognucaHus 3asiBfieHns noaBoauT
NINCT K aBTOPYYKE rpakaaHuHa, nomoraeT COpUEHTMPOBaTLCA U noanucaTtb 6naHk. MNpu
HeobX0aUMOCTM BbI4AKTCA NAMATKM AN cnaboBnaaLwmx ¢ KPYnHbIM LWPUGTOM;

— MO OKOHYaHMM MNpeAoCTaBfeHNd MyHUUUNANbHOWM yCryrM  cneuynanuct
YNONHOMOYEHHOro OopraHa, OCyLLEeCTBISLWMA NpyueM, MOMoraeT rpaxgaHuHy BCTaTb CO
CTyna, BblMTU N3 KabuHeTa, OTKpbIBaeT ABEPU, CONPOBOXAAET rpakaaHnHa K BbiIxoay 13
3[aHn4, 1 NPOBOXaeT Ha ynuuy, 3apaHee npeaynpeamB NoceTUTENs O CYLLECTBYIOLWNX
Gapbepax B 30aHMM, NepefaeT rpaxnaHuvHa COMNpoBOXAalWeMy nvuy WM no
XenaHuIo rpakgaHuHa Bbl3blBaeT aBTOTPAHCMOPT.

Mpn  obpaweHnn rpaxpgaHnHa € gedektaMmm  crnyxa — crneumanucTbl
YNONHOMOYEHHOro opraHa npeanpuHUMatoT crnegyowmne 0enCcTBusA:

— cneynanncT YNorHOMOYEHHOro opraHa, OCyLeCTBNAIWUIA NpUeM rpaxaaH c
HapylweHneMm cnyxa, obpalwaeTcs HenocpeaCTBEHHO K HEMy, crnpaluvMBaeT O Lenu
BU3NTA U OaeT KOHCYNbTauui pasMepeHHbIM, CMOKOWHbLIA TEMMNOM peyu, Npu 3TOM
CMOTPUT B NNLO NOCETUTENS, FOBOPUT SICHO, CroBa AOMNOSHAET MOHATHLIMU XEeCTaMu,
BO3MOXHO 00OLLEHNE B MMCbMEHHOM hopme Nnbo vYepes nepeBoaYMKa KECTOBOIO A3blka
(cypoonepeBog4uka);

— cneynanucT YNornHOMOYEHHOro opraHa, OCyLeCTBSWMA NpueM, okasbiBaeT
NOMOLLb M COAENCTBME B 3amnosfiHEHUM OMAHKOB 3adABMNEHUN, KONUPYeT Heobxoaumble
OOKYMEHTbI.

2.14.3. TpeboBaHMA K KOMMOPTHOCTM U [JOCTYNHOCTb NpenocTaBneHus
MyHuumnansHon ycnyrn B M®L| yctaHasnvsaloTcs noctaHosrieHnem [paButenscrea
Poccuinckon depepauum ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHun [lpaBun
opraHusauun  OedTesibHOCTU  MHOrO(YHKUMOHAamNbHbIX  LIEHTPOB  NpefocTaBlieHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITyr».

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUNANTbHOW YCIyr.

Konn4yecTtBo B3anmMoOencTBUA 3aaBUTENA CO crneuuannucTtom YmnosIHOMOYEHHOro
opraHa npu npegocTaBneHnn MyHULMNansHOW ycnyru - 2.

MpoaomKNTeENbHOCTL  B3aUMOAEWUCTBUMA  3asiBUTENST  CO  CNeunanucTom
YNOSTHOMOYEHHOrO Npy NPeoCTaBNeHMM MyHULUNANBHOW YCIyrn - He 6onee 15 MUHyT.

Bo3moxHOCTb nosly4yeHus NHdopMaLnn 0O Xxoje npeanocTaBneHns
MyHUUUNANbHOM YyCryrm, B TOM 4uUCre C WCMOofb30BaHMEM WHAPOPMALNOHHO -
TENEeKOMMYHUKALMOHHbBIX TEXHOMOMNA.

2.15.1. VHbIMM nokasaTendamu KayectBa W [OOCTYMHOCTU MpedocTaBrieHns



MYHUUUNANbHOW YCNyru siBRASOTCA:

— pacnosioXXeHHOCTb NOMELLLEHNN YNOSTHOMOYEHHOIO opraHa, npegHa3HayYeHHbIX
ANA nNpefocTaBneHus MyHUUMnanbHOW YCnyru, B 30He [OCTYMHOCTU K OCHOBHbIM
TPaHCNOPTHbLIM MarncTpansam;

— CTeneHb WHPOPMUPOBAHHOCTM 3adABUTENA O MOpsake npefocTaBneHus
MyHMUMNanbHON ycnyrn (AOCTYNHOCTb MHGOPMauMm O MyHUUMNAansHOM ycnyre,
BO3MOXHOCTb Bbl6opa crnocoba nony4yeHnsa nHpopmauun);

— BO3MOXHOCTb Bblbopa 3asBuTenem ¢opMm obpalleHns 3a nosnyyeHnem
MYHULUUNANbHOW YCryru;

— [OCTYNHOCTb obpalleHus 3a npeaocTaBfeHNEM MyHUUMNAnbHOW YCNyru, B
TOM 4ucne s nuy ¢ orpaHUYeHHbIMU BO3MOXHOCTAMM 340POBbS;

— CBOEBPEMEHHOCTb NpeaoCcTaBnNeHna MyHUUMNanbHOW YCnyru B COOTBETCTBUM
CO CTaHOapTOM ee NpeaoCcTaBeHus;

— cobniogeHne CpoKoB NpedoCTaBNeHUs MyHUUMNANbHOW YCNYrM U CPOKOB
BbIMOMHEHNA aAMUHUCTPATUBHLIX Mpoueayp Npu NpefocTaBleHnn MyHUUMNansHOm
ycnyru;

— BO3MOXHOCTb  MONyYeHUa  WMHopMauum O  Xode  npedocTaBreHus
MYHULUUNANbHOW YCryru;

— oTcytcTBMEe 06OCHOBaAHHLIX anob CO CTOPOHbI 3asBUTENSA NO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

— OTKPbITLIN AO0CTYN Ana 3assutenen K uHdopmauum O nopsigke U cpokax
npenocTaBneHnss  MyHUUMNanbHOW  yCnyrn, nopsgke obxanoBaHus  OENCTBUN
(6e3pencTBmsl) YNONHOMOYEHHOrO OpraHa, pykoBOoAMUTENsa YNONHOMOYEHHOro opraHa
nnbo cneyunanucta YnoriHOMOYEHHOIo OpraHa;

— Hanuume HeobXOAMMOro U JOCTAaTOYHOrO KONMMyecTBa  CcneunanucToB
YNONHOMOYEHHOrO opraHa, a Takke nomeLweHun YnosIHOMOYEHHOro opraHa, B KOTOPbIX
OCyLLleCTBNAETCA NpUeM 3aaBreHU U JOKYMEHTOB OT 3asiBUTENEN.

2.15.2. YNONHOMO4Y€EHHbIM OpraHom obecneumBaeTca CO3JaHWe MHBanuMaam wm
WHBIM  ManoMobunbHbIM rpynnaM HaceneHusa crefyowmx YCnoBuin AOCTYNHOCTU
MYHMUMMNANbHON yCAyrm B COOTBETCTBUM C TpeboBaHMAMM, YCTaHOBIEHHbIMU
3aKkoHogaTeNbHbIMU Y UHBIMW HOPMATUBHbLIMU NPAaBOBbLIMU aKTamu:

— OKasaHve vHBanuaam nomoLun, HeobxoauMou ANA MonyvYeHus B OOCTYMHOM
Ans HUX bopme nHopmMauumn o npasunax npegocTaBfeHuss MyHUUUNanbHOW yCnyru, B
TOM uyucrne o6 oopMneHnn HeobxoaMMbIX ANS MOMNyYeHUss MYHULUMNanbHOW ycnyru
AOKYMEHTOB, O COBEpLIEeHUN UMW  ApYrMxX  HeobxoauMMblX  Ans  NOryyYeHus
MYHULMNANbHOW YCIyru AenCTBuUu;

— npefocTaBrieHne MyHUUMNanbHOW YCNyru WHBanugam no  cnyxy, npu
HeobXxoOMMOCTN, C  WCMOMNb30BaHMEM PYCCKOrO >KEeCTOBOro  A3blka,  BKNOYas
obecneyeHne gonycka B MOMeLLEHNE cypaonepeBoa4vmka, TMdocypaonepeBoaymka;

— OKasaHve MOMOLWM WHBanuMaam B npeojoneHnn 6GapbepoB, MeLuaroLwmnx
NONyYEeHUI0 MyHULMNANbHOW YCNyrn HapaBHe C ApYruMn nuuamu.

2.15.3.Mpn npepoctaBneHnUn MyHUUMNANLHOW  yCrnyrm  B3avMOLEWCTBUE
3a8BUTENS CO cneunanmucToM YnNosTHOMOYEHHOrO opraHa oCyLLecTBNAeTCa Npu nNM4yHoM
obpalleHun 3aasuTens:

— [Ans nosiydeHnsa nHgpopmMaumnmn no Bonpocam npeaocTaBrieHns MyHULMNanbHON
ycnyru;

— [Onsg nogayv 3asBreHns U JOKYMEHTOB;

— Ona norydeHna uHdopmauumM O XoAde npefoCTaBfieHUs MyHUUMNaribHOW
ycnyru;

— [ONs nornyyeHus pesyrnbTaTta NpeaocTaBneHns MyHULMNanbHOW YCryrn.

MpooomknTenbHOCTb  B3aMMOAEWNCTBUA  3asdBUTENd  CO  chneunanvcTtomM
YNOSTHOMOYEHHOro OpraHa He MOXeT npeBbiwaTb 15 MUHYT.

2.15.4. [llpepocTtaBneHve MyHuuunansHou ycnyru B MOL, Bo3mMOXHO npwu
Hann4MM 3akniYeHHOro CornalleHns O B3auMOOENCTBUM MexXay YNONMHOMOYEHHbIM
opraHom 1 MOLL.

YNOnNHOMOYEHHbIN opraH obecneunBaeT WHAPOPMUPOBAHME 3asiBUTENEN O



BO3MOXHOCTU MNONyYeHMs MyHuuuMnanbHon ycnyrm Ha 6ase M®L. B cnyyae nogaum
3asBreHnss O NpeaocTaBneHMn MyHuuunanbHon ycnyrm B MO®L| HenocpeacTtBeHHoe
npegocTaBneHne  MyHUUMNanbHOW  YCNyrm  OcCyllecTBnsetTcsa  YNOSIHOMOYEHHbIM
opraHom.

2.16. WHble TpeboBaHuMsi, B TOM u4uCfe YyyuTbiBarOwme OCOBEHHOCTU
npenocTaBneHnss MyHUUMNANbHOM YCIyrM MO 3KCTEeppPUTOpPManbHOMY NpUHUMOY W
0COBEHHOCTU NpeaoCcTaBNeHNa MyHULMNANbHOW YCNYrn B 3NEKTPOHHOW dhopMe.

2.16.1. 3asaBuTenb npenocTaBnsieT AOKYMEHTbl B OpraH, OCYLIECTBASOLWNN
cornacoBaHue, No MeCTy HaxoXAeHus nepeycrtpamBaemoro v (Unu) nepensiaHnpyemoro
NnoMeLleHnss B MHOIOKBapTUPHOM [AOME HenocpencTBeHHO nmbo yepes MOL B
COOTBETCTBUM C 3aKMOYEHHBIM UMW B yCTaHOBMNeHHOM [lpaButensctBoM Poccunckon
degepaumn nopsagke cornalleHnemM o0 B3aMmonencTenm.

2.16.2. 3asButenb Bnpase obpaTUTbCA 3a NpPefoCTaBAEHMEM MYHMLMNANbHOWN
ycrnyrm M nogatb  OOKYMEHTbl, YKa3aHHble B nNyHkTe 2.6.1 HacTtosiwero
AOMUHUCTPATUBHOIO perfiameHta B  3feKTpoHHoM dopme 4yepe3 ENMNY ¢
NCMNONb30BaHMEM 3FIEKTPOHHbLIX JOKYMEHTOB, NOANUCAHHbBIX 3NIEKTPOHHOM NOLMUCHIO B
cooTBeTCTBUM C TpeboBaHnsamn PepepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
3NEKTPOHHOW MoAnucm».

YNONMHOMOYEHHbLIN oOpraH obecneuMBaeT WHPOPMUPOBAHME 3asiBUTENEN O
BO3MOXHOCTM MOSTy4eHNs MyHULmMnansHon ycnyrm yepes ENMNY.

O6paweHne 3a ycnyrom 4epe3 EINMY ocywectBnserca nytem 3anosfiHEHUS
WHTEpaKTUBHON OpMbl 3asBfieHus (POpPMMPOBaHUA 3anpoca O npeaocTaBfeHnn
MYHMLUMNANbHOW YCAyrn, Cogep)KaHne KOTOPOro COOTBETCTBYeT TpeboBaHnsaM (PopMbl
3asBfeHnsl,  YCTaHOBMEHHOM  nocTaHoBrneHuem  [lpaButensctBa  Poccumnckon
®Pepepaumm ot 28.04.2005 Ne 266 «O6 yTBepxaeHun OPMbl 3aaBMEHUS O
nepeycTponcTee n (Unu) nepennaHnpoBKe XUIOro NoMeLeHnn n opMbl AOKYMEHTA,
noaTBepXaatLWero NpUHATME peLleHNs O corflacoBaHuMM MNepeycTponcTea u (Mnm)
nepennaHMpoBKN XUIOro nomeLleHnsa» (ganee - 3anpoc).

ObpalweHve 3asButenss B YMNOMHOMOYEHHbIN OpraH Yyka3aHHbIM CNoco6oMm
obecneunBaeTr BO3MOXHOCTb  HanpaBreHUs W MNOJSlyYEHUS]  OOHO3HAYHOW U
KOHdMAeHUManbHON NHopMaunn, a Takke NPOMEXYTOYHbIX COOOLLEHUN 1 OTBETHOM
WHpOPMaUUN B IMEKTPOHHOM BWMOE C MWCMONb30BAHWMEM 3SIEKTPOHHOM MOAMUCU B
nopsgke, npedycMoTpeHHOM 3akoHoaaTenbCcTBOM Poccuiickon degepauuu.

2.16.3. lNpu npegoctaBneHMN MyHULMNASNIBHOW YCNYrn B 3NEKTPOHHOW dhopme
nocpeacteoM ENMIY 3assutento obecnevnBaeTcs:

— nosnyvyeHne uHoOpMauMM O Nopsdke W Ccpokax  npenocTaBrieHus
MYHULUUNANbHOW YCryru;

— 3anucb Ha npuem B YMNOSIHOMOYEHHbIN OpraH Ana nogayv 3asaBfeHus U
OOKYMEHTOB;

— dhopmMmunpoBaHue 3anpoca,;

— npuem u permcTpaums YnNornHOMOYEHHbIM OpraHoM 3anpoca 1 JOKYMEHTOB;

— nonyveHuve pesynbtata NnpegoCTaBNeHNUs MyHULMNANbLHOW YCNYru;

— nonyvyeHne cBeeHNn O Xoe BbINONIHEHUS 3arnpoca.

Mpn HanpaBneHun 3anpoca UCMOosb3yeTCs NPOoCTas ANEeKTPOHHas NOANUCH, Npu
YCITOBUU, YTO NMIMYHOCTb 3aABUTESNS YCTAHOBIIEHA NPU akTUBaLMM YY4ETHOM 3arnucu.

III. CocTaB, nocneaoBaTesiIbHOCTbL U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUs K NOPAAKY UX BbINOSTHEHUS, B TOM Yucne
0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTeBun) B
3NeKTpoHHOMN chopme

3.1. NcuyepnbiBatoLwmi nepeyvyeHb agMUHUCTPATUBHBIX Npoueayp:

1) npyem wn perncrpaumsa 3asBrieHMs U [OOKYMEHTOB Ha npefocTaBreHve
MYHULUUNANbHOW YCryru;

2) hopMmupoBaHMe 1 HanpasfeHue MeXBEeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHmsauum), yyacTeywlMe B MpedocTaBleHUn MyHUUUNanbHOW Yycnyrn (npu
HeobxoaumMocTK);



3) yBegomneHve 3agBUTENA O MpPeAcTaBNeHUW  OOKYMEHTOB U (uUnu)
WHpopMauumn, HeobxogMmonm  ANs NPOBEeAEeHUs  nepeycTpouctBa W (Mnu)
nepensiaHMPOBKM MOMELLEHUS B MHOIOKBapTUPHOM [OME;

4) npuHATME pelleHna o cornacosaHun (06 oOTkase B cornacoBaHumn)
npoBedeHUss  nepeycTtpouctsa U (MNU)  NepennaHupoBKM  MOMELLEHUA B
MHOIOKBapTUPHOM [IOME;

5) Bblgaya (HanpaeneHwe) [OOKYMEHTOB MO pe3ynbTaTtaM npefocTaBrieHus
MYHULMMNANbHON YCNyru.

OnucaHve agMUHUCTPATUBHBIX MNpouedyp MNpeacTaBneHo B MPUoXeHun 3 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

3.1.1. lpuem u perncrpaums 3adBreHUs U LOKYMEHTOB Ha npeaocTaBrieHune
MYHULMNANbHOW yCnyru.

3.1.1.1. OcHoBaHMeM Ha4vana BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl
ABNAETCA MOCTYNfeHne OT 3asBUTENSA 3asBIieHUS U OOKYMEHTOB, HEOOXoAUMbIX AN
NpeaoCTaBNeHNa MyHUUMNANbHOW YCNyru, B YNOMHOMOYEHHbI opraH, EMMY nubo
yepes MOLL.

3.1.1.2. lpwn nuyHom obpaweHun 3aaBuTena B YNOMHOMOYEHHbIN OpraH
OOJMPKHOCTHOE N0 YTNOMHOMOYEHHOMo opraHa:

— yCTaHaBnuMBaeT JWYHOCTb  3asBUTENA Ha  OCHOBAHWM  OOKYMEHTa,
YAOCTOBEPSIOLLEro ero JfMYHOCTb, NpeacTtaBuTens 3asBUTENs - Ha OCHOBaHWUU
OOKYMEHTOB, YAOCTOBEPSIOWMX €ro JIMYHOCTb U norHoMouus (B criydyae obpalleHus
npencraBuTens);

— NpoBepsieT CPOK AENCTBUA AOKYMEHTA, yOOCTOBEPSIOWEro ero JIMYHOCTb U
COOTBETCTBUE AaHHbIX JOKYMEHTa, YOOCTOBEPAIOLEro JIMYHOCTb, AAaHHbIM, YKa3aHHbIM
B 3asiBfIEHUN O COrflacoBaHUM NpoBedeHUs nepeycTponcTea n (Mnu) nepennaHnpoBKM
NoMeLLEeHNSs B MHOTOKBApPTUPHOM JOME U MPUNOXEHHBIX K HEMY JOKYMEHTaX.

B xogoe npuema OOKYMEHTOB OT 3asBUTENA WM YNOSTHOMOYEHHOro UM nuvua
OOJHKHOCTHOE NULO YNONMHOMOYEHHOro opraHa yooCcToBepsieTcs, YTo:

1) TEKCT B 3a8BNEHUM O NEPeyCTPONCTBE M (UNn) NepennaHnpoBKe NOMELLEHNS B
MHOrOKBapTUPHOM JOMe nogaaeTcs NPOYTEHUIO;

2) B 3asiBIEHUN O MNepeycTponctee un (Mnu) nepensaHupoBKE MNOMELLEHUSA B
MHOrOKBapTMPHOM [JOMe yKa3daHbl damMunusa, uMs, OT4YecTBO (nocnegHee - npwu
Hanu4um) usnyeckoro nuua Nnnbo HanmeHoBaHME LPUANYECKOro NULa;

3) 3aaBneHue O nepeycTpoucTse U (UNn) nepennaHUpoBKE MOMELLEHUS B
MHOrOKBapTMpHOM  OOMe  nognucaHo  3asiBUTeneM UM - YNOSTHOMOYEHHbIM
npegcraBuTernem;

4) npunaraloTcad  AOKYMEHTbl, HeobxoauMmble  Onsa  npefocTaBreHus
MYHULMMNANbHON YCNyru.

Mpu  ycTtaHoBrEeHUM  (pakToB  OTCYTCTBUS  HEOBXOAMMbIX  [OKYMEHTOB,
0083aHHOCTb NO MPEeAoCTaBfeHM0 KOTOPbIX BO3MNOXEHa Ha 3aaBuTens, npu
HEeCOOTBETCTBMM  MNpPeACTaBfEeHHbIX  OOKYMEHTOB  TpeboBaHMAM  HaACToOsLLEro
AOMWHUCTPATMBHOIO pernameHTa [LOSMKHOCTHOE 5nuo  YMNOMHOMOYEHHOro opraHa
yBeJOMNSAET 3as8BUTENSA O BbISIBIIEHHbIX HeJoCTaTkax B NpeAcTaBneHHbIX JOKYMeHTax 1
npegnaraeT NPUHATL Mepbl N0 UX YCTPAHEHWUIO.

B cnyyae ecnu 3aaBuTenb HacTaMBaeT Ha MPUHATUN OOKYMEHTOB - MpUHUMaeET
npeacraBneHHble 3asaBUTENEM JOKYMEHTbI.

B cnyyae ecnu 3asButenb CamMoOCTOATENbHO pewnn MpUHATbL Mepbl Mo
YyCTPaHEHMIO HeOoCTaTKOB, MOCNe WX YCTpaHeHWs MOBTOPHO obpalwaetca 3a
npegocTaBneHnemM MyHUUMNanbHOW ycrnyrn B nopsgke, npeayCMOTPEHHOM HaCTOSALLNM
AOMUHUCTPATUBHBIM pernameHToOM.

Mo OKOH4YaHMM npuema 3afBfneHus W npunaraemMmblX K Hemy [OOKYMEHTOB
OOIMKHOCTHOE JNMUO  YNOSIHOMOYEHHOrO oOpraHa BblgaeT 3asiBUTENt0 pPacrnucky B
NOny4YeHun OT HEero AOKYMEHTOB, C yKasaHWeM WX nepeyvyHs W AaTtbl UX NorlyvyeHus
YNONHOMOYEHHLIM OpraHoM, a TakKKe C yKa3aHWeM nepeyHsa [OOKYMEHTOB, KOTopble
ByayT NonyyeHbl N0 MeXBEAOMCTBEHHbBIM 3arnpocam.

MakcumarbHbIN CPOK BbIMONHEHUS aMUHUCTPATUBHOW NpoLeaypbl Mo npuemMy u
perncTpauumn 3asiBNeHns O CorfacoBaHUM MNPOBEAEHUA nepeycTponucTsa u  (Mnwn)



nepensiaHMPOBKM MOMELLEHUS B MHOFOKBapTUPHOM [AOME U MPUNOXEHHBIX K Hemy
OOKYMEHTOB cocTaBnsieT 1 paboyumii AeHb CO AHS MNOCTYNNEHNS 3a8BNeHus.

Kputepuin npuHATUA pelueHns: nocTynfneHne 3asdBfeHus O corfnacoBaHuu
npoBegeHnst  nepeyctponctea W (MNK)  nNepennaHupoBKM  MNOMELLEHNA B
MHOrOKBapTUPHOM OME U NPUMOXEHHbIX K HEMY JOKYMEHTOB.

PesynbTatoM agMUHUCTPATUBHOW MpoLenypbl ABMSETCA NpMeM N perncrpaums
3asiBrieHss O corflacoBaHuMM NpoBedeHnsa nepeycTtponcTsa U (Unv) nepensiaHMpPOBKU
NoOMeLLEHNSI B MHOTOKBAPTUPHOM AOME U NPUNOXEHHbIX K HEMY JOKYMEHTOB.

NHpopmaums o npueme 3asiBfeHNs o0 nepeycTponcTee 1 (Mnun) nepensiaHMpoBKe
NOMELleHNss B MHOrOKBApPTUPHOM [OOME W MNPUMAOXKEHHbIX K HEMy [OOKYMEHTOB
dUKCUpyeTcss B CUCTEME JNEeKTPOHHOro AOKymMeHToobopoTa M (unu) XypHane
peructpauun YnoriHOMOYEHHOrO oOpraHa, Mnocne 4ero nocTynMBLUME OOKYMEHTbI
nepenarTcsa JOMKHOCTHOMY NULy YNONMHOMOYEHHOIO opraHa Ansa pacCMOTPEHUS.

3.1.1.3. Tpnem n perucTpaumnsa 3asiBfieHUs U JOKYMEHTOB Ha npeaocTaBrieHne
MYHULMNANbHOW yCnyru B oopme 3rneKTPOHHbIX JOKyMeHTOB Yepes ENIY.

Mpn HanpaBneHun 3asiBfieHNss O MepeycTponcTee n (Unu) nepensiaHMpoBKe
NoMeLleHNss B MHOrOKBApTUPHOM [OMEe B OfeKTPoHHoM dopme (Mpy  Hanudmm
TEXHUYECKOM BO3MOXHOCTM) 3asiBUTEN0 Heobxoaumo  3anonHuTb Ha  ENMNY
SNEKTPOHHY (OopMy 3anpoca Ha npegocTaBneHne MyHULMNanbHOW  yCryru,
NPUKPENUTL K 3asiBIEHNIO B ONEKTPOHHOM BMAE [LOKYMEHTbl, Heobxoguwmble On4
npegocTaBneHns MyHUUMNAanNsHOM YCnyru.

Ha ElIY pasmellaetca obpasel 3anofHEHUs1 3NIEKTPOHHOM (hopMbl 3asBneHNS
(3anpoca).

dopmaTHO-nornyeckas npoBepka CHOPMUPOBAHHOIO 3asiBfieHUsa (3anpoca)
OCYLLEeCTBNAETCS aBTOMaTU4eCKN MNocrne 3anofiHeHUs 3asiBUTENeM KaXkaoro us noneu
3NEeKTPOHHON dhopMbl 3anpoca. [lpn BbIIBNEHUN HEKOPPEKTHO 3aroSIHEHHOrO MoJsis
9NEeKTPOHHOM (POpPMbl 3arnpoca 3adBuUTENb YBEAOMIAETCS O XapakTepe BbISBNIEHHOW
owKnbKM W nopsagke ee yCTpaHeHMst NOCpPeAcTBOM MHMOPMALMOHHOIO COoobLeHus
HenocpeacTBEHHO B ANEKTPOHHOM bopMe 3anpoca.

[OoMmKHOCTHOE NLO YNONMHOMOYEHHOrO opraHa npu NOCTYNfIeHUN 3asBiEHUsS U
OOKYMEHTOB B 311IEKTPOHHOM BUAE:

— NPOBEPSIET ANEKTPOHHbIE 0Opa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbIX
BUPYCOB U NCKaXXEHHOW MH(popMaLnu;

— peructpupyet [AOKYMEHTbl B CUCTEME 3NEKTPOHHOro [OKyMeHToobopoTa
YNONHOMOYEHHOrO OpraHa, B XXypHane perucrtpauuun, B criydae OTCYTCTBUS CUCTEMbI
9NEKTPOHHOro AOKYMEHTO060pOoTa;

— dopMmupyeT M HanpaeBnaeT 3asaBUTESNIIO 3NEKTPOHHOE YBeOOMIMEeHue 4vepes
EMCY o nonyyeHun u peructpaumm OT 3asBUTens 3asiBfieHuss (3anpoca) u Konuwn
OOKYMEHTOB, B Crlydae OTCYTCTBUS TEXHUYECKOM BO3MOXHOCTM aBTOMaTU4ECKOro
yBegomneHus 3aasutens vyepes ENNNY;

— HanpaBngeT MOCTYNMBLUMN NaKeT [OOKYMEHTOB  OOJHKHOCTHOMY  nvuy
YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY 3a nNpeaoCTaBfieHWe MYyHUUMNanbHOM
ycryru, ns pacCMOTPEHUS.

MakcumarbHbIA CPOK BbIMOSIHEHUS agMUHUCTPATUBHOW NpoLeaypbl Mo npuemy u
pernctpauuun 3asiBfieHUss O NepeycTtpoucTse u (Unv) nepennaHUpoBKN NMOMELLEHUSA B
MHOrOKBapTUPHOM AOME W MPUOXEHHbLIX K HEMY OOKYMEHTOB B (POPME 3MEKTPOHHbIX
OOKyMeHTOB cocTaBnsieT 1 paboumit AeHb CO AHA NONyYEeHNA OKYMEHTOB.

Kputepun npuHATUA pelleHna: NOoCTynfieHne 3asiBrieHUs O nepeycTpoucTese u
(vnn) nepennaHNpoBKe NOMELLEHNA B MHOTOKBAPTUPHOM OME U NPUITOXEHHbIX K HEMY
OOKYMEHTOB.

Pesynbtatom agMuvHUCTpaTMBHOM Mpouenypbl ABNAETCS MnpueMm, perncrpaums
3asBreHnss O NepeycTpouctee UM (UnvM) nepennaHupoBKEe  MOMELEHUS B
MHOrOKBapTUPHOM OME U NPUMOXEHHbIX K HEMY JOKYMEHTOB.

3.1.1.4. Tllpn HanpaBneHun 3asBUTENEM 3adBNeHUs U [JOKYMEHTOB B
YNOSTHOMOYEHHbBIN  OpraH MocpeAcTBOM MOYTOBOM  CBSA3M  OOSDKHOCTHOE  NNLO
YNONHOMOYEHHOro opraHa:

— MNpoBepsieT NPaBUbHOCTb aApPEeCcHOCTU KoppecnoHaeHumn. OWwWnboyHo (He no



agpecy) npucrnaHHble nucbMa BO3BPALWAOTCA B OpraHusauuio MNoYTOBOW CBSA3U
HEBCKPbITbIMU;

— BCKpbIBaeT KOHBEPTbI, MPOBEPSET HanMyne B HUX 3asBlIEHUS U JOKYMEHTOB,
0683aHHOCTb NO NPe4OCTaBMAEHMIO KOTOPbIX BO3MOXEHA Ha 3asiBUTENS;

— NPOBEpPSsieT, 4YTO 3agdBfEeHMEe HanMcaHo pa3dbopunBo, amMunuM, WUMEHa,
oTyecTBa (MpY HanuMyuuMu), HaMMeHOBaHue, adpec MecTa >XUTenbCTBa, ajpec
MEeCTOHax0oXaeHuUs, HanmcaHbl NOSTHOCTbIO;

— NPOBOAUT MNEPBUYHYIO NPOBEPKY MNPeACTaBNEeHHbIX KOMWA OOKYMEHTOB, WX
COOTBETCTBUE OEUCTBYIOLEMY 3aKOHOOATENbCTBY, a TaKkKe NpoBepsieT, YTO YKa3aHHbIe
KOMWM 3aBepeHbl B YCTAHOBIIEHHOM 3aKOHOOATENTbCTBOM NOPSAAKE;

— NPOBEpPSieT, 4YTO KOMUU [OOKYMEHTOB He WMelT MOBPexXAeHUN, Hanuyve
KOTOpPbIX He MNO3BONSeT OOHO3HA4YHO WCTOMKOBaTb WX COAepXaHue, OTCYTCTBYIOT
NOAYUCTKM, NPUNUCKKN, 3a4E€PKHYThIE CrOBa, UCNPaBNeHNs.

MakcumarbHbIA CPOK BbIMONHEHUS agMUHUCTPATUBHOW NpoLeaypbl Mo npuemMy u
perncTpauun 3asBrneHnss 0 NepeycTponucTee u (Mnu) nepennaHMpoBKM MOMELLEHUS B
MHOrOKBapTUPHOM [OMEe W TMPUITOXKEHHbIX K HEeMYy [JOKYMEHTOB, MOCTYMNUBLUMX
nocpeacTBOM MOYTOBOW CBA3W, cocTaBndeT 1 pabounin geHb CO OHA NoryvyeHus
OOKYMEHTOB.

Kputepun npuHATUA pelleHna: NOoCTynfieHne 3asiBfieHUs O nepeycTpoucTee u
(Mnn) nepennaHNpoBKM NOMELLLEHNA B MHOTOKBAPTUPHOM OME U NPUIOXEHHbIX K HEMY
OOKYMEHTOB.

Pesynbtatom agMUHUCTPATUBHOW Mpouenypbl ABMSETCA NpUeM 1 perncrpaums
3a8BNeHNns O nepeycTpoucTBe U (MnnM) NepennaHupoBke  MOMELLEHUS B
MHOrOKBapTUPHOM OME U NPUMOXEHHbIX K HEMY JOKYMEHTOB.

NHbopmaums o npueme 3asiBNeHNa O NepeycTponCTBe 1 (Mnn) nepensiaHMpoBKe
NnoMeLleHNss B MHOrOKBApTUPHOM [OME W MNPUMOXEHHbIX K HeMy [OOKYMEHTOB
PUKCUpPYETCH B CUCTEME ANEKTPOHHOro JOKYMEHTOODbOopOoTa YNOMHOMOYEHHOIO opraHa,
B )XypHane peructpauuu, B Cllydae OTCYTCTBUS  CUCTEMbl  3FIEKTPOHHOrO
OOKyMeHToobopoTa.

B OeHb pernctpauuun 3asiBieHUs O nepeycTpoucTese v (Mnu) nepensiaHMpoBKe
NOMELLEHNs B MHOrOKBapTUPHOM [OME W TMPUMOXEHHble K HeMy [LOKYMEHTOB
NOCTYNUBLLWE AOKYMEHTbI NepeaarTcs JOIMKHOCTHOMY nvuy YNONMHOMOYEHHOro opraHa
O5151 pacCMOTpPEHUS.

3.1.2. dopmmnpoBaHMe N HanpaBneHne MeXBeaoOMCTBEHHbIX 3arnpocoOB B OpraHbl
(opraHmsauum), yyacTeyllMe B MpedocTaBleHUn MyHUUUNanbHOW ycnyrn (npu
HeobxoaumMocCTK).

OcHoBaHveM Onsg  Havana aAMUHUCTPATUBHOW  npouenypbl  sBRsieTcA
HenpeacTaBneHne 3asBuUTENneM OOKYMEHTOB, NpefyCMOTPEHHbIX NoAanyHktamu 2, 5, 7
nyHKTa 2.6.1 HacTosAwero AOMUHUCTPATUBHOIO pernamMeHTa.

[omkHoCcTHOE NMUO YNONMHOMOYEHHOro OpraHa npwu MNonyyYeHUn 3asBreHUs O
nepeycTtponucTese n (Unu) nepennaHUpoBKU MOMELLEeHUS B MHOFOKBapTUPHOM AOME W
NPUNOXEHHbIX K HEMY JOKYMEHTOB, NPOBEPSET UX.

B cnyyae ecnu BbigBNEHO, 4YTO B MNepeyHe npeacTaBlieHHbIX 3adBuUTENeM
OOKYMEHTOB OTCYTCTBYIOT JOKYMEHTbI, NPeayCMOTPEHHbIe nognyHkTamu 2, 5, 7 nyHKTa
2.6.1 Hactoswero AOMUMHUCTPATMBHOINO pernamMeHTa, MNpUHUMaeTCa pelleHne o
HanpasieHMM COOTBETCTBYHOLLNX MEXBEAOMCTBEHHbIX 3aNpoCoB.

Me>xBeOMCTBEHHbIE 3arpoCbl HaMNpPaBNAKTCA B CPOK, He npesBbilwarowmnn 3
paboynx [[HEW CO [HA perncTpaumm 3asiBfieHns O nepeycTponctese wu  (unu)
nepensiaHMpPoBKE MOMELLEHUS B MHOFOKBapTUPHOM [OME U MPUNOXEHHBIX K Hemy
OOKYMEHTOB OT 3asBUTENS.

HanpaBneHne mMexXBeJOMCTBEHHbIX 3aMpOCOB OCYLLECTBIISETCA B 3IEKTPOHHOM
dopMe C WUCNOSMb30BaHMEM €AWHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3IIEKTPOHHOIO
B3aUMOAENCTBUSA U MOAKMIOYEHHOWN K HEW pPerMoHanbHOW CUCTEMbI MEXBEAOMCTBEHHOIO
SNEKTPOHHOIo B3aMMOOEeNCTBUS.

HomkHocTHOE NMLO YNONMHOMOYEHHOro opraHa 06513aHO NPUHATL HeobxoauMble
Mepbl AN MNOofnydYeHUss OTBeTa Ha MeXBeLOMCTBEHHble 3anpocbl B YCTAHOBMEHHbIE
CPOKMN.



B cnyyae He nocTynneHna oTBeTa Ha MEXBELOMCTBEHHbIM 3anpoc B CPOK,
YCTaHOBSIEHHbIN MYyHKTOM 2.6.3 HacTtoswero AOMUHUCTPATUBHOIO perfnamMeHTa
NPUHUMAKOTCA Mepbl B COOTBETCTBUM MOANYHKTOM 3 nyHkTa 3.1 HacTosdllero
AOMUHUCTPATUBHOIO pernameHTa.

Kputepui NPUHATUSA peLeHuns: HenpeacTaBneHve OOKYMEHTOB,
npeayCcMOTPEHHbIX NoAnyHKTamu 2, 5, 7 nyHkTa 2.6.1 HacToswero AGQMUHUCTPATUBHOIO
perrnameHTa.

Pesynbtatom agMUHUCTpaATUMBHOW npouenypbl SABMSETCS MonyvYeHue B paMkax
MEXBEJOMCTBEHHOIO 3NEeKTPOHHOIro B3aMMOOEWNCTBUA [OOKYMEHTOB (MX KONUU WNn
cBefleHu, cofepXawmxca B HUX), HeobxoauMblX  AnNA  NpeaocTaBneHus
MYyHUUUNAaNbHOM ycnyrm 3asBuTento, nmbo nosiyvyeHune MHdopMaLuuu,
cBuaeTenbCcTByOWEeNn 006 OTCYyTCTBUM B pacrnopshkKEHUM oOpraHoB (OpraHu3auun),
y4acCTBYHOLMX B NpeaoCTaBneHnn MyHULUNanbHOW YCryrn, JOKYMEHTOB (MX KOMUA Nnu
cBedleHu, cofepXawmxca B HUX), HeobxoauMblX  AnNA  NpeaocTaBneHus
MYHUUUNANbHOW YCAYrU.

dukcaums pesynbTaTa BbIMOMHEHUS AOMUHUCTPATMBHOW npouenypbl  He
Npon3BOaUTCA.

3.1.3 TlpuHATMEe peweHns o cornacoBaHum (06 oOTKa3e B COrfacoBaHUK)
npoBedeHUss  nepeycTtpouctsa U (MNU)  NepennaHupoBKM  MOMELLEHNA B
MHOIOKBapTUPHOM [OMe.

OcHoBaHueM Ana Havana agMUHUCTPATUBHOM Npouenypbl ABNSETCA nonyvyeHune
YNOSTHOMOYEHHBIM OpraHOM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 HacTtoswero
AOMWHUCTPaATMBHOIO pernaMeHTa, B TOM 4Yucne No KaHanam MeXBeLOMCTBEHHOro
MHPOPMALMNOHHOIO B3amMmogencTsnd, nmbo uHdopmauuun, ceugetenbcTBylowen 06
OTCYTCTBUM B  PacropsikeHun  opraHoB  (opraHu3auum),  ydacTBywOLWMX B
npeaocTaBneHnn MyHULMNanbHOW YCNyru, AOKYMEHTOB (UX KOMUW U coaepiKalumnxcs
B HUX CBEAEHMIN), HEOBXOANMbIX ANSA NPeAoCTaBNeHNss MyHUUMNAanbHOW yCyru.

OTBETCTBEHHbIM 3a BbINOMIHEHNE aOMUHUCTPATUBHOM nNpouenypbl SBNSeTcs
OOIMKHOCTHOE NUUO YNOMHOMOYEHHOro opraHa.

[omkHOCTHOE NUOo YNONMHOMOYEHHOrO0 opraHa COBMECTHO C YNOSTHOMOYEHHOM
KOMUCCHen NpoBOAUT aHanu3 npeacTaBfieHHbIX JOKYMEHTOB Ha Hanuyne OCHOBaHWN
ONA MPUHATUA pelleHnsd, WU NOAroTaBfvMBaeT MPOEKT peLleHns O CcorfacoBaHum
npoBegeHUss  nepeycTtpouctsa U (MNU)  NepennaHupoBKN  MOMELLEHUA B
MHOrOKBapTMPHOM [ioMe No popme, yTBepXOeHHOW nocTtaHosreHnem [paBsutenbcTBa
Poccuinckon ®epepaunn ot 28.04.2005 Ne 266 «O6 yTBEepxaeHUM (opMbl 3asBEHNS O
nepeycTponucTee n (Unu) nepennaHMpPoBKE XUITOro NoMeLLeHna n opMbl JOKYMEHTA,
noATBEPXAatoLLero NPUHATUE peLleHnst O CorfacoBaHnn NpoBeaeHNsa nepeycTponcTea
N (UNKW) NnepennaHMpoOBKU XUMOro NomeLleHus», NMbo NpoekT peleHus ob oTkase B
cornacoBaHvn npoBefeHus nepeycTponctea n (Unv) nepennaHupoBKN NOMELLEHUS B
MHOrOKBapTUPHOM [IOME COrfIacHO MPUMOXeHUIO 2 K HacTosAwemMy AAMUHUCTPATUBHOMY
pernameHTy.

Mpn noctynneHun B YNONMHOMOYEHHbLIW OpraH OTBeTa opraHa rocyaapcTBeHHOM
BMacTu, opraHa MeCTHOro camMoynpasreHus nuMbo noaBeJOMCTBEHHOM OpraHy
rocygapCTBeHHOMW BIlaCTU WM OpraHy MEeCTHOro camoyrnpaBsfieHus opraHusauuun Ha
MeXBeJOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOWEro 06 OTCyTCTBUN AOKYMEHTA U (M)
WHpopmauun, HeobxoaumbIX AN NPOBEAEHWA  nepeycTtpounctBa U (Mnn)
nepennaHupoBKN MOMELLEHNS B MHOrOKBapTUPHOM [OME B COOTBETCTBUU C MYHKTOM
2.6.1 HacTodAwero AOMUMHUCTPATMBHOIO perfiamMeHTa, W €ecnv COOTBETCTBYHOLUN
OOKYMEHT He npeactaBreH  3asdBuTeneM Mo  COOCTBEHHOW  MHMUMATKMBE,
YNONHOMOYEHHbIN OpraH nocre nosly4eHnst ykasaHHOro oTeBeTa yBeJoMIISeT 3asaBuTens
O MOMy4YeHUM Takoro OTBETa, U nNpeanaraeT 3asaBUTEN0 NPeaCcTaBUTb JOKYMEHT 1 (Mnn)
WHpopmauuio, HeobxoauMmble  ONs  MpPOBeAeHus  nepeycTtpoucTBa W - (Mnwn)
nepennaHupoBKN MOMELLEHNS B MHOrOKBapTUPHOM [OME B COOTBETCTBUU C MYHKTOM
2.6.1 HacTosiwero AOMUHUCTPATUBHOIO perfameHTa, B TedeHne natHaguatyi paboymx
OHeW Co OHA HanpaBreHUs yBe4OMMNEHNS.

Mpn HenpeacTaBneHun 3asBUTENEM  OOKYMEHTOB, HeobxoguMmbix — Ons
npeaocTaBneHna MyHULMNANbHOW YCIyrn, B yKa3aHHOM crnydae, OOIMKHOCTHOe Lo



YNONHOMOYEHHOIO OpraHa MOAroTaBNMBaeT MNPOEKT pelweHus 06 oTkase B
cornacoBaHvy npoBefeHus nepeycTponctea n (Mnv) nepennaHupoBKN NOMELLEHUS B
MHOrOKBapTUPHOM OMe.

PeweHne o6 oTkasze B cornacoBaHUM MNpPOBEAEHUS MNepeycTponcTea u (Mnwn)
nepensiaHMpPoOBKM MOMELLEHUS B MHOrMOKBAapTUPHOM [AOMe [OSMKHO CcoAepkaTb
OCHOBaHMA 0TKa3a ¢ 06513aTeNbHON CCbINIKON Ha HapyLLUEHUS.

PeweHne o cornacoBaHun wunu o6 OTka3e B CcoOrfnacoBaHuyM nNPoBeAEHUNSA
nepeycTtponctsa u (Mnu) nepennaHUPOBKM MOMELLEHUA B MHOFOKBApTUPHOM [OMe
nognucbiBaeTCA JOMKHOCTHLIM NIMLIOM Y NOSTHOMOYEHHOIO opraHa B [BYX 3K3eMnsisipax.

B cnyyae npeactaBneHna  3adBreHMs O nepeycTponctse  un - (Mnn)
nepennaHvpoBke 4epe3 MOLL OokymeHT, noATBepXOawoWwMi MNPUHATUE peLUeHUus,
HanpasnseTca B MOLL, ecnn nHon cnocob ero nonyyeHus He ykasaH 3asBUTENEM.

MakcumarbHbIA CPOK BbIMNOMHEHUS agMUHUCTPATUBHOW npoueaypbl MPUHATUS
pelweHns O corfacoBaHun wunu o6 oTKase B COrfacoBaHUM NPOBEAEHUS
nepeycTponucTea u (Mnu) nepennaHnupoBKN MOMELLEHUS B MHOTOKBapTUPHOM [LOME He
MOXET MpeBbllaTb CpoKa MATU AHEW CO AHSA npeacTaBneHns B YNONHOMOYEHHbIN
opraH JOKYMEHTOB.

Kputepuin NpuHATUA pelleHns: Hanmume (OTCYTCTBME) OCHOBaHUW AN OTkasa B
npegocTaBneHnn MyHULMNAanNbLHOW yCryrn, NpeaycMOTPEHHbIX MYHKTOM 2.7 HacToALLero
AOMUHUCTPATUBHOIO pernameHTa.

Pesynbtatom agMuHUCTPATMBHOW npouenypbl  SBMSETCA  MNOAroTOBNEHHOEe
YNOSTHOMOYEHHbIM OpraHoOM peLleHne O corriacoBaHumn unu o6 otkase B CorfiacoBaHun
npoBedeHuss  nepeycTtpouctsa U (MNU)  nNepennaHUpoBKM  MOMELLEHNA B
MHOIOKBapTUPHOM [OMe.

Pesynbtat BbINOMHEHUA aOMWHUCTPATUBHOW npoueaypbl  UKCMpyeTcs B
cUCTEME 3MNEKTPOHHOro [OKyMeHToobopoTa YMNOMHOMOYEHHOro opraHa, >XypHane
pernctpauuu.

3.1.4. Boigaya (HanpaBneHue) AOKYMEHTOB MO pesynbTaTaMm npeaocTaBrieHus
MYHUUUNANbHOW YCAyrn.

3.1.4.1. Boligaya (HanpaBneHne) JOKYMEHTOB NO pe3ynbTaTtaM NpeaocTaBrieHns
MyHUUMMNanbHON ycnyrm B YNonHOMOYEHHOM OpraHe.

OcHoBaHveM Ons Hadana npouenypbl BblAayn OOKYMEHTOB SIBNSAETCA Hanuyue
C(hopMMpPOBaHHbIX  [OOKYMEHTOB, ABMNAWOWINXCA  pe3ynbTatoM npenocTaBneHus
MYHMLMMNANbHON YCNyru.

Ona nonydyeHus pes3ynbTaTtoB NpenocTaBfieHUs MyHUUMNANbHOW YyCrnyru B
GymaxxHOM Buge u (Unu) [ns CBEPKU ONEKTPOHHbIX 00pa3oB [OOKYMEHTOB C
opurmHanamm (Npu HanpaeBneHUW 3anpoca Ha npegoctaBneHne ycnyrn depes ENMMY
(NP HanmMuMM TEexXHUYEeCKOW BO3MOXHOCTU) 3asdBUTENb nNpeabsBnseT cregylowme
OOKYMEHTbI:

1) LOKYMEHT, YAOCTOBEPSOLWMIA NMUYHOCTb 3asBUTENS;

2) DOKYMEHT, noATBepXOaroLWun MNOMIHOMOYNA MpeAcTaBUTENs Ha noslydyeHue
OOKYMEHTOB (€Crnv OT UMeHU 3asBUTeNd AeNCTBYeT NpeacTaBUTESb);

3) pacnucka B Nosly4eHMM OOKYMEHTOB (MpY €e Hanuyumn y 3asisutens).

[ormkHoCcTHOe nuuo  YNOMHOMOYEHHOrO opraHa npu Bblgadye pesynbTaTa
npeaocTaBneHnsa MyHULMNanbHOW ycrnyrn Ha GyMaxkHOM HocuTene:

1) ycTaHaBnNMBaeT NMMYHOCTbL 3aaBMTeNs NMbo ero npeacraBuTens;

2) NnpoBepsieT NpaBOMOYMSA NpeacTaBuTenNs 3asaBuUTeNs OeNCTBOBaTb OT UMEHMU
3asBuUTENs NPy NONy4YeHU AOKYMEHTOB;

3) BblAaeT AOKYMEHTbI;

4) peructpupyet @akT BbldayM [JOKYMEHTOB B CUCTEME SNEKTPOHHOro
OOKyMeHToobopoTa yNnosIHOMOYEHHOrO OpraHa 1 B XXypHarne permcrpaumu;

5) oTKasblBaeT B Bblgaye pesyrbTaTa npegoctaBrneHns MyHUuunanbHOW yCnyru
B Cnyyasx:

— 3a Bbldayen [OKYMEHTOB 0OpaTunocb NvUO, He SABNSAKLLEeCca 3asBuTenem
(ero npegcraBuTenem);

— obpaTuBLUEecs NUUO OTKa3anocb NpPeabsBUTb AOKYMEHT, YAOCTOBEPSAOLLMN
€ro JIMYHOCTb.



B cnyyae nogayn 3asButenem OOKYMEHTOB B 3JIEKTPOHHOM Buae NocpeacTBOM
EMIY wn ykasaHun B 3anpoce O nonyyvyeHUn pesynbtata NpegocTaBreHus ycnyru B
9NEeKTPOHHOM BuAe, AOIMKHOCTHOE NULO YNONTHOMOYEHHOro opraHa:

1) ycTaHaBnMBaeT NIMYHOCTL 3asBUTENs NMbo ero npeacTaBUTENs;

2) nNpoBepsAeT NpaBOMOYUA NpeacTaBuUTensa 3adBUTENS OEMCTBOBATb OT MMEHWU
3asBUTENS NPY NONYYEHUN AOKYMEHTOB;

3) cBepsAeT QAneKTpPoHHble o06pasbl [AOKYMEHTOB C oOpurMHanamu (npwm
HanpasneHun 3anpoca U JOKYMEHTOB Ha npefocTasneHune ycnyrm vyepes ENNY;

4) yBegomngeT 3aABUTENA O TOM, 4TO pes3ynbTar npefocTaBneHus
MyHUUMNANbHOM ycnyrn GyaeT HanpaBneH B NUYHbIM KabuHeT Ha ENNY B dopme
9NEeKTPOHHOro AOKYMEHTa.

Mpn yCTaHOBMEHMM PACXOXKOAEHWA  INEKTPOHHbIX 0Opas3oB [AOKYMEHTOB,
HanpaBfieHHbIX B 3IEKTPOHHOW (bOpMe, C OpurnHanamu, pesynbtat npegocTtaBieHus
ycnyru 3assuTento He HanpasnaeTcd vYepes ElNNNY, o yem coctaBnseTcd akT.

B cnyyae ecnu npmHaTO pelleHne o cornacoBaHum (06 oTkase B COrnacoBaHUn)
npoBeOeHnst  nepeyctponctea W (MnNK)  nNepennaHupoBKM  MNOMELLEHNA B
MHOrOKBapTUPHOM [AOMe, JaHHOE peLleHne CKaHUPYeTCs U HanpaBriseTca 3asBUTErto
yepes ENMY, nubo HanpasnseTca B oopMe 3NEKTPOHHOIro AOKYMEHTa, NOANMCaHHOro
SNEKTPOHHOM NOAMNUCBbID B NNYHLIM KabuHeT 3assutena Ha ENMMY. [aHHoe peweHune
BblAAeTCsl UM HanpaBnaeTCs 3asBUTESNO HE NO34Hee YeM vyepes Tpy paboumx gHS co
OHSA NPUHATUSA TaKoro pelleHns U MoxXeT ObiTb o6xanoBaHo 3aaBuTenemMm B cyaebHoM
nopsgke.

MakcumarnbHbIi  CPOK BbINOMHEHUS OAHHOW aAMWHUCTPATUBHOW npouenypbl
coctaBnset 3 pabounmx OHS CO OHSA MPUHATUS PeLlleHuMst O corflacoBaHum nnbo o6
OTKase B COrflacoBaHUM MpOBeAEHUA nepeycTpoucTtea M (Unv) nepennaHUpPOBKU
NoMeLLEHNS] B MHOTOKBapTUPHOM AOME.

KpuTepuin NpuUHATUA peLleHns: NPUHATUE peLleHns O CorfiacoBaHnn NpoBeaeHns
nepeycTponcTaea v (Mnn) nepennaHNpoBKN NOMELLEHNA B MHOTOKBapTUPHOM AoMe nnbo
peweHns o6 oOTkase B coOrfacoBaHWM MpoOBedeHUs nepeycTponctea w  (Mnw)
nepensiaHMpPOBKM MOMELLEHNS B MHOIOKBapTUPHOM LOME.

PesynbtatoMm agMuHUCTpaTMBHOM  npoueaypbl  SBMASEeTCA  Bbldadya  wunuv
HanpasfeHMe no ajgpecy, ykasaHHOMy B 3asBfieHuu, nmbo 4yepes MoL, EMNIY
3asBUTENO0 JOKYMEHTa, NOATBEPXOAOLLEro NPUHATUE TaKoro peLleHns.

PesynbTat BbINOSIHEHNA agMWHUCTPATMBHOW npoueaypbl  ukcupyetcsa B
CUCTEME JMEKTPOHHOrO AOKYMeHToo6opoTa YMNONMHOMOYEHHOrO opraHa W B >XypHane
pernctpauuu.

IV. DopMbl KOHTPOSSA 3a UCMONTHEHUEM aAMUHUCTPATUBHOIO pernameHTa

4.1. Tllopsagok OCyLWeCTBreHNs TeKyllero KOHTpons 3a cobnogeHvem U
NCNONTHEHNEM OTBETCTBEHHbIMU [OSMKHOCTHBIMW nuUaMU  YNONMHOMOYEHHOro opraHa
MOMNOXEeHNNn HacToswero AOMWHUCTPATMBHOIO perfnaMeHTa M MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHaBNMBalLWMX TpeboBaHUA K NpefoCTaBNeHN0 MyHULMNANbHON
yCnyru, a TaKke NpUHATUEM UMW PeLLEHUN.

Tekywmnin KoHTporb 3a cobniogeHneM 1 UCMOSTHEHNEM [AOSMKHOCTHBIMW NMLamMm
YNorHOMOYEHHOro  opraHa y4eta MONOXEeHUW AaHHoro  AOMWHUCTPATUBHOIO
pernaMmeHTa U UHbIX HOPMaTMBHbLIX NPAaBOBbLIX aKTOB, YyCTaHaBNMBaLWMX TpeboBaHUA K
NpeaoCTaBNeHNI0O MyHULMNANBHOW YCNYrK, a Takke NPUHATUEM UMM peLLEeHUN (fanee -
TEeKyLUN KOHTPONb  [AEeATEeNbHOCTK) ocyllecTBnaeT  AOJDKHOCTHOe nmuo
YNONHOMOYEHHOro opraHa.

TeKkyLwmnin KOHTPONb OCYLLIECTBIIAETCH MyTEM NPOBEAEHUs NPOBEPOK cobnogeHus
M WUCMOSTHEHUA [AOMMKHOCTHBIMU INUUAMU U COTPYAHMKAMMU MONOXEHUA HACTOSLLEro
AOMUHUCTPATMBHOIO  pernameHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmeawLmx TpeboBaHus K NpegocTaBneHnIo MyHULUNAnbHOW yCryru.

4.2. lNopsgok » nepnoauyHOCTb OCYLLIECTBMEHUS MMAHOBbLIX W BHEMMaHOBbIX
MPOBEPOK NOJTHOTLI U KayecTBa NpegocTaBrieHNns MyHULUUNANsLHOW YyCnyru, B TOM Y1crne
MOPSAOK W OPMbl  KOHTPOMSA 3a MOMHOTOM W KayecTBOM MpefoCTaBreHus



MYHMLMMNANbHON YCNyru.

KoHTposib 3a NOMHOTOM U Ka4eCcTBOM NpeAocTaBfieHNA MYHULMMNANIbHOW YCnyru
BKMOYaeT B cebsa npoBefeHne NPOBEPOK, BbISIBIIEHWE U YCTPaHEHME HapyLIeHWn npas
3aaBuUTENEn, MNPUHATME peleHnA W MOAroTOBKY OTBETOB Ha UMX obpaleHus,
cogepxalume xanobbl Ha gencTeua (besgencrTame) COTpyAHUKOB.

[MpoBepkn MOMHOTLI W KayecTBa NpPedoCTaBNeHUs MyHUUUNANbHOW YyCrnyru
OCYLLECTBNATCH HAa OCHOBaAHUM PacrnopsiKeHu YnonHOMOYEHHOro opraHa.

MpoBepkn MoOryT OblTb MMAAHOBbIMM U BHeMMaHoBbiMW. [lopsgok  u
nepnoauyHOCTb NnaHoBbIX NpoBepPOK yCTaHaBMBalTCA pykoBoauTenem
YnonHoMmoueHHoro opraHa. Npu npoBepke paccMaTpuBaloTCA BCE BOMPOCHI, CBA3AHHbIE
C nNpeaocTaBfeHMeM MyHMUMNAnNbHOW  ycryrn  (KOMMSIEKCHble MPOBEPKW),  Wnn
OTAeNbHbIE BOMPOCHI (TEMaTUYECKNe NPOBEPKM).

BHennaHoBble NpoBepkn MPOBOAATCA AN NPOBEPKU (pakTa yCTpaHeHusi paHee
BbISIBMEHHbIX HapylweHuWW, a Takke B Cnydae nonyvyeHus >xanob Ha [encTsBus
(bespenctBne) cneumanucToB. [lpoBepkn Takke NPOBOAATCA MO  KOHKPETHOMY
obpalleHnio 3asaBuUTens.

[MepnogMyHOCTb OCYLLEeCTBNEHUS MNaHOBLIX MPOBEPOK - HE pexe OAHOro pasa
B rog.

4.3. OTBETCTBEHHOCTb [OOSMKHOCTHbIX §UL,  YNONTHOMOYEHHOro opraHa 3a
peweHna n gencteusa (besgenctene), NnpuHUMaemble (OCYLLECTBRSIEMbIE) MU B XO4e
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

Mo pesynbTaTtam MPOBEPOK B Clyvyae BbISABIEHUA HapPyLUEHUW MNOSIOXKEHUN
HacTosAwero AAMUHUCTPATUBHOIO pernamMmeHTa N MHbIX HOPMATUBHBIX NPAaBOBbLIX aKTOB,
yCTaHaBnuBawwmux TpeboBaHMA K NpPedoCTaBNeHUio  MYHUUMNAnbHOM  YCIyrw,
BUHOBHbIE COTPYAHUKN U OOSMKHOCTHbIE NULA HeCYT OTBETCTBEHHOCTb B COOTBETCTBUM
C 3aKkoHogaTenbcTBOM Poccurckon degepauumm.

CneunanuncTbl, OTBETCTBEHHble 3a NpueM 3asiBNeHUM W OOKYMEHTOB, HecyT
nepcoHanbHyl OTBETCTBEHHOCTb 3a COOMwaeHWe CpPOKOB WM nopsgka npuema u
pernctpauumn JOKYMEHTOB.

Cneumnanuctbl, OTBETCTBEHHble  3a  MOArOTOBKY  [JOKYMEHTOB,  HECyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a CObniogeHne CPoKOB M nopsigka 0gopMIeHUs
OOKYMEHTOB.

CneunanncTbl, OTBETCTBEHHbIE 3a Bbldayy (HanpaBneHue) OOKYMEHTOB, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a cObnaeHWe nopsaka Bblgayu (HanpaBneHus)
OOKYMEHTOB.

[ormkHocTHOe  nuuo, nognucaBllee  AOKYMEHT, C(OPMUPOBAHHbLIN MO
pesynbTatam npedocTaBNeHna MyHUUUNAnbLHOW  YCryrn, HeceT nepcoHanbHYy
OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHATOrO pelleHna u Bblgadvy (HanpasrieHue)
Takoro JOKyMeHTa nvuy, npeactasmBLleMy (HanpasBmBLUEMY) 3adBMEHME.

[MepcoHanbHass  OTBETCTBEHHOCTb  CMEUManucToB,  OOSPKHOCTHbIX — nuy,
3aKpennsaeTca B UX AOIMKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUM C TpeboBaHUsMU
3akoHogartenbcTBa Poccuiickon eagepaumm.

4.4. TlonoxeHus, xapaktepusywouwme TpeboBaHMa K nopsgky wn  cdopmam
KOHTPOSIS 3a npefocTaBfeHMEM MYyHUUUNANbHOM YCryrn, B TOM YUCME CO CTOPOHBbI
rpaxgaH, nx 06beaAnHEeHNn 1 opraHn3auunin.

KoHTponb 3a ucnonHeHnem Hactoswero AAMUHUCTPATUBHOIO perflameHTa co
CTOPOHbI rpaXkgaH, UX OObeaMHEHUN W OpraHu3aunin GBNSETCS CaMOCTOSTENbHON
OpPMOM  KOHTPONSi WM  OCYLWECTBNAETCA MNyTeM HanpaeneHus obpalleHnin B
YNONHOMOYEHHLIN OpraH, a Takke nytem obxanoBaHusi gencteumn (besgenctsuns) um
peleHnn, OCyLLeCTBNSAEeMbIX (NMPUHATBIX) B  XO4€  WCMOSIHEHUS  HACTOSLLEro
AOMUHUCTPATUBHOIO pernameHTa.

MpaxaaHe, nx obbeanHeHNs N opraHn3aunn Bnpase HanpasnATb 3aMevaHus U
NpeanoXeHns Mo yryydWweHWo KayecTBa M LOCTYNHOCTW  MpefocTaBreHus
MYHMLMMNANbHON YCNyrL.

V. [Nocyneb6Hbin (BHecyaeOHbIM) NOPAAOK 06XKanoBaHUA peLleHUn u
nencrteun (bespencTeusl) opraHoB, NPeaoCTaBAAKLWMX MyHULMNANbHbIE



ycnyru, a Takkke nx goJmKHOCTHbIX nnLy

5.1. NHdopmauma ana 3anmHTepecoBaHHbIX Nuy, 06 ux npaeBe Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue aencrteun (6e30encTBnd) n (Mnu) peleHnn, NPUHATBIX
(ocyllecTBMNEHHbIX) B XoA4e nNpefocCTaBreHus MyHuuunanbHOW ycnyrn (panee -
xanoba).

3asButenu umewT npaBo nogaTb xanoby Ha peweHne W Oencteue
(6e3pencrtBne) YNOMHOMOYEHHOrO oOpraHa, npefoCTaBAAKWEro MYHULUNANbHYIO
ycriyry, OOFDKHOCTHOrO  nuua  YMNOMHOMOYEHHOrOo  opraHa, npeaocTaBrisoLwero
MyHULMNANbHYO ycnyry, MYHULMNAnNbHOro cnyxatyero, pykoBoanTens
YNONHOMOYEHHOro opraHa, NpegocTaBNALLEro MyHULMNansHyo yCnyry.

XKanoba nopaetca B MNUCbMEHHOM opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM (popme B YNOMHOMOYEHHbLIN OpraH, NpeocTaBnAoWNN MyHULMNANbHYO
ycnyry.

YKanoba Ha pewenna n gencteus (besgencrteme) YNOMHOMOYEHHOIO OpraHa,
NpedoCTaBnALWEro  MyHUUMNAanbHYO  yCcryry, OOMKHOCTHOrO  fiMua  opraHa,
npegocTaBNALWEro  MyHUUMNanbHYHO  YCIyry,  MyHUUMNANbHOro  Cryawlero,
pyKOBOAUTENSA oOpraHa, npefoCTaBnsowero MyHUUMNAanbHY Ycrnyry, MOXeT ObITb
HanpasneHa Mo no4vte, 4eped MOL, ¢ uc anb3oBaHneM WHPOPMALMOHHO-
TeNleKOMMyHUKauuoHHon cetn  «MHTepHeT», oduumanbHOro cawta  opraHa,
npegocraBnsawowWwero MyHugunanbHyto yenyry, EMNIY, a Takke npuHumaeTcs npwu
NINYHOM MpMeMe 3asiBUTENS.

3asBuTeNb MOXET 06paTUTBLCA C anobow, B TOM Yncne B Cnegylowmnx cnyyasax:

1) HapyLLeHne cpoka permctpaumm 3anpoca O NnpegocTaBneHnn MyHUUUnansLHoOm
ycnyru;

2) HapyLleHue cpoka npeocTaBneHuss MyHUUUNansHOW yCryru;

3) TpeboBaHve y 3asBUTENS  OOKYMEHTOB MM UHopmauum  nunbo
OCYLLEeCTBNEHNS [OEeNCTBUW, npeacTaBfieHne WunuM  OCYLLECTBIIEHUEe KOTOpbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMKU akTamu Tomckon obnactn, MyHUUMNansHbIMM HOPMaTUBHO
NpaBoOBbIMW akTamMu 4519 NpeaoCTaBeHUss MyHULMNANbLHOW YCIyru;

4) oTka3 B npuvemMe [OOKYMEHTOB, NpefoCTaBfeHMe KOTOpbIX NpeasyCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumn, HOPMATUBHBIMA
NpaBoBbIMM akTamu Tomckon obnactv, MyHUUMNanbHbIMW NPaBOBbIMW akTaMu s
npegocTaBneHns MyHULMNaNsHOM yCnyru, y 3asBuTens;

5) oTKa3 B NpegocTaBreHnn MyHUUUNansHOW YCNyru, eCnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMM
WHbIMW HOpPMaTMBHbLIMM MpaBoOBbIMW akTamu Poccunckon depepaummn, 3akoHamn wu
WHBIMW HOPMaTMBHbLIMU MPaBOBbLIMM akTamMu Tomckon obnactu, MyHUUMNaNbHbIMU
NpaBoOBbIMU aKTamu;

6) 3aTpeboBaHue cC 3asgBUTENS NpU NpefocTaBNeHNUn MyHULMNAnbHOW YCIyru
nnaTtbl, He npeayCMOTPEHHOW HOPMaTUBHLIMW MNPaBOBbIMM akTamn Poccuinckon
degepaunn, HopmaTUBHLIMY NPABOBLIMKU akTamu Tomckon obnactu, MyHUUUNanNbHbIMU
NpaBoOBbIMU aKTamu;

7) OTKa3 opraHa, NpefoCcTaBnSAlLWEro MyHULMNANbHY ycnyry, OOMKHOCTHOMO
nuua opraHa, nNpeaocTaBnALWEro MyHUUMNAnbHy YCnyry, MHOro(YHKLMOHAaNbHOIro
LUeHTpa, paboTHMKa MHOrOYHKLUMOHANBHOIO LeHTpa, opraHm3auun, npeaycMoTPEeHHbIX
yacteto 1.1 cratbm 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-3 "O6
opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MyHUMUMNanbHbIX yenyr' (ganee -
depepanbHoro 3akoHa Ne 210-$3), unm nx paboTHMKOB B MCNpaBAeHUM O0MNYLLEHHbIX
MMK oneYyaToK M OWKMBOK B BblAaHHbLIX B pe3ynbTaTe npeaocTaBneHns MyHULMNansHoNn
yCnyru AoKymeHTax nmbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TaknxX UCNPaBreHnI;

8) HapyweHne cpoka wNnNu nopsaka Bbldayn OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

9) NpuocTaHOBNEHWe  NPefoCTaBfieHUs  MyHULMNAnbHOW  yCryru,  ecnwu
OCHOBaHWA TMPUOCTaAHOBIIEHUS He MpefyCcMOTpeHbl deaeparibHbIMKM - 3aKOHaMU U
NPUHATBIMW B COOTBETCTBUM C HUMM WMHBIMWA HOPMATMBHbLIMW MPaBOBbLIMW aKTamu



Poccuinckon ®depepauun, 3akoHamm M UHbIMA HOPMAaTUBHLIMK MPAaBOBLIMW aKTamu
Tomckon obnacTtu, MyHMUMNANbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHue y 3aaBUTENSA NPU NPEeAOCTaBNEHUN MYyHULMNANbHOW YCIyrn
OOKYMEHTOB MM uHdOopmaumm, oTcyTcTBuME U (UNM) HEOAOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanucb npu nepBoHavanbHOM OTKa3e B npueme SOKYMEHTOB, HeO6XoauMbIX Ang
npenocTaBneHuns MYHULUMNANbHOM ycnyru, 3a NCKMOYEHNEM cnyyaes,
npeaycMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbn 7 ®egeparnbHoro 3akoHa Ne 210-93.

>Kanoba pgomkHa cogepartb:

1) HaMMeHOBaHMe oOpraHa, nNpPefoCTaBMAWEr0O MYyHALMNANbHYO  YCRyry,
OOIMKHOCTHOrO fnuua opraHa, npefoCcTaBnsAlLWeEero MyHUUuMnanbHyo ycnyry, nmbo
MYHMUMNANbHOMO  Criykallero, peweHns u gencteua  (6e3gencTBne)  KOTOpbIX
obxanytoTcs;

2) hbamunuio, UMs, OTYECTBO (rMocregHee - Npu Hanuyun), cBefeHust 0 MecTe
XUTenbCcTBa 3asBUTENs - uandeckoro nuua nmbo HanmeHoBaHWe, CBEOEHUS O MecTe
HaxXoXOeHWs 3aaBUTENS - OPULMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPoOHHOM NoYThl (MPY HaNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna 06 obxanyembix pelleHnax n genctemnax (6esgenctemu) opraHa,
NpeaoCTaBNAOWEro  MyHUUMNAnbHYK  YyCryry, [OOSKHOCTHOrO  fiMua  oprala,
NpenoCTaBNAILWEro MyHULMNANbHY yCyry, MMB0 MyHUUMNANbLHOMO CyXallero;

4) noBoAbl, HA OCHOBaHUW KOTOPbIX 3asBATENb HE COMMaceH C pelleHneM U
nencrtenem (6esgencTBnemM) opraHa, NPeaoCTaBMAKOWEro MyHUMUMNANbHYK YCyry,
AOJDKHOCTHOIMO Nnua opraHa, NpefocTaBnsAoWero MyHUUMNanbHy ycnyry, nmbo
MYHUUMNANbHOrO cnyxatiero. 3asButenem MoryTt ObiTb npeacTaBneHbl OOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOLWME OBOAbI 3a8BUTENS, MO0 MX Konuu.

5.2. OpraH MeCTHOro camoynpaBfieHusi, OpraHM3aumm M ynosITHOMOYEHHbIE Ha
paccMOTpeEHMe xanobbl nvua, KOTopbiIM MOXET ObITb HaNpaBneHa xxanoba 3aasuTens B
nocynebHom (BHecyaebHom) nopsagke.

XKanobbl Ha peweHus, pgencteua  (6e3gencTBMS)  OOMMKHOCTHbIX — nvu
paccMaTpmBaloTCs B MOpPSAKE M CPOKW, YCTaHoBreHHble denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHuns obpalleHunn rpaxagaH Poccuiickon
denepaumn.

5.3. CnocobGbl MHGOPMUPOBaHUSA 3asiBUTENEN O MOpsAKe nogadn wu
paccMoTpeHus xanobbl, B TOM Yncne ¢ ucnonb3osaHvem ENMNry.

He nosgHee OHA, crneaylowero 3a AHEM MNPUHATUS pPeELLeHUs, 3asdBUTENO B
NMMCbMEHHON (bOpMeE U1, MO XKeNaHu 3aaBUTENS, B 3NIEKTPOHHON (hopMe HanpasnaeTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

B cnyyae npusHaHus kanobbl nognexawen yaooBnNeTBOPEHUIO B OTBETE
3asBuTeENt0 gaetca  uMHopmauuMsi O  OEWCTBUAX, OCYLIECTBMAEMbIX OpraHom,
NpeaoCTaBNAWMM  MYHMUMMANbHYKD  yCryry, B Uenax He3aMeanutenbHOro
YCTPaHEHMUS BbISIBNIEHHbIX HAPYLUEHUN NPU OKa3aHUM MYHULMNANbHOW YCIyrn, a Takke
NPUHOCATCA U3BUHEHNSA 3a OOCTaBEHHble HeyaobCcTBa 1 yKasblBaeTca MHdopmaumnsa o
AanbHenWnx OenCTBUAX, KOTopble HEeObXOAMMO COBEpPLUUTL 3asiBUTENO B LENAX
NONy4YeHUss MyHUUUNANbLHOW YCIyru.

B cnyyae npusHaHusa xanobbl He noanexaiien ynoBreTBOPEHUIO B OTBETE
3a8BUTEN0  JAKTCS apPryMEHTUPOBAHHbIE pPa3bsSCHEHUS O MpPUYMHAX MPUHATOrO
peLlleHns, a Takke nHgopmanms o nopsiake o6xanoBaHNS NPUHATONO pPeLLEHNS.

B cnyyae yctaHoBneHus B xo4e wnu no pesynbTatam pacCMOTPEHMUs Kanobbl
NPU3HaAKOB coOCTaBa aAMMHUCTPATMBHOIO MpaBOHAPYLWEHNA WM  NPECTYNNeHns,
OOJDKHOCTHOE  NMLO, HaJerieHHble MOSIHOMOYMAMM MO PacCMOTPEHUI0  XKanoo,
He3amMeanMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepuanbsl B OpraHbl MPOKypaTypbl.

5.4. TlepevyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PErynMpyloLmnx nopsgok
pocynebHoro (BHecygebHoro) obkanoBaHusi peleHun u gencteun (6e3gencteuns)
opraHa, NpeaoCTaBNALLIEro MyHULUUNANBHYIO YCNYTY, a TakkKe ero JOSMKHOCTHBIX N,

Mopsagok pocyaebHoro (BHecyaebHoro) obGxanoBaHUS peleHun U OencTBui
(bes3pencTBus) opraHa, NpeaoCTaBNAOLWEro MyHUUMNANbHYO YCIyry, a Takke ero
OOIMKHOCTHBLIX v, pykoBoAUTenst YMNONMHOMOYEHHOrO opraHa nubo cneuuanucrta



YNONHOMOYEHHOro opraHa ocyLlecTBNseTcs B cOOTBETCTBUN ¢ PeaeparnbHbIM 3aKOHOM
Ne 210-®3, noctaHoBneHuem [paButensctea Poccuiickon ®egepaunn ot 16.08.2012
Ne 840 «O nopsigke nogayn M pacCcMOTpeHusa xanob Ha pelleHus n OenCTBuSA
(6e3penctBne) denepanbHbiX OpraHoB UCMOMHUTENbHOM BNAcTU U UX OOSMKHOCTHbIX
nuu, deaepanbHbIX rocyaapCTBEHHbIX cnyxawmx, JOJMKHOCTHbIX nuy,
rocyaapcTBeHHbIX BHEBIOAKETHbIX hboHaoB Poccuickon degepaumm, rocyaapCTBEHHbIX
Kopriopauuni, HadeneHHbIX B  COOTBETCTBMM C  deaepanbHbiMM  3aKOHaMu
NOSIHOMOYMSIMU MO NPESOCTABNEHUIO FOCYAAaPCTBEHHbIX YCIYr B YCTaHOBMEHHOW chepe
AEATENbHOCTU, N UX OOSPKHOCTHBIX NUL, OpraHu3auuin, NpeayCcMOTPEHHbIX YacTbio 1.1
cTaTbu 16  ®depepanbHoro 3akoHa «OO0  opraHu3aumm  nNpegocTaBneHust
rOCy4apCTBEHHbIX W  MyHUUMNANbHbIX YCNyr», W uUX paboTHMKOB, a Takke
YHKUMOHArbHbIX LEHTPOB MpeaoCTaBfeHna rocyaapCTBEHHbIX U MyHMUMNASbHbIX
YCNyr n ux paboTHNKOB.

VI. Oco6eHHOCTU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npoueayp (aencreun) B MdL

6.1. lNpepoctaBneHne myHuumnaneHon ycnyru B MOLL ocywecTtBnsercsa npu
Hann4MM 3akniYeHHOro CorfnalleHns O B3auMOOENCTBUM MexXay YNONMHOMOYEHHbIM
opraHom 1 MOLL.

6.2. OcHoBaHMeM [ns Havana npefocTaBneHns MyHUUUNanbHOW YyCrnyru
anaetca obpaweHne 3assutens B MOL|, pacnonoxeHHbln Ha Tepputopumn
MyHULUMNanbHOro obpasoBaHus, B KOTOPOM MPOXMBAaET 3adABUTENMb.

6.3. NHdopmuposaHme 3asaBuTenen o] nopsagke npeaocTaBneHns
MyHUuunaneHon ycnyrm B MOLl, o xoge BbINOMHEHUs 3anpoca O npeaocTaBreHnn
MYHUUUNANbHOM YCNyru, NO WHbIM BOMpOCaM, CBA3aHHbIM C npenocTaBfieHnem
MyHMUMNANbHOW yCRyrn, a Takke KOHCYNbTMpPOBaHWE 3asBuTenem o nopsgke
npegocTaBneHns MyHuumnansHon ycnyrm B8 M®L| ocyuiecTsnseTcs B COOTBETCTBUU C
rpadomkom paboTtbl MOL].

6.4. lNpuem 3aaBneHW O NpPefoCTaBMNEHUN MYHULUMNANBHOM YCNYrM U UHbIX
OOKYMEHTOB, HeO6X0OMMbIX ANA NpeaoCcTaBNeHNa MyHULMNANIbHOW YCAYTrn.

Mpn nuyHom obpaweHun 3assutenda B MLl coTpygHuK, OTBETCTBEHHbLIN 3a
npvem JOKYMEHTOB:

— yCTaHaBnuMBaeT JWYHOCTb  3asBUTENA Ha  OCHOBAHWM  OOKYMEHTa,
yAOCTOBEPSIOWEro €ero JIMYHOCTb, MpeAcTaBuTensd 3adBuTeNnd - Ha OCHOBaHUU
OOKYMEHTOB, yOOCTOBEPSAIOLLNX €ero IMYHOCTb U NoNTHOMOoYMS (B cnyyae obpalleHus ero
npegcraBuTens);

— MpoBepsieT NpeAcTaBrieHHOe 3asaBfeHne U JOKYMEHTbl Ha npeaMer:

1) TeKCT B 3aABNeHUN nNogaaeTcs NPOYTEHMIO;

2) B 3asiBNEHUM yKasaHbl bamunms, nmsi, oT4eCTBO (NocnegHee - Npu HanMynm)
dunanyeckoro nuua NMbo HanmMeHoBaHMe PUANYECKOro NMUa;

3) 3agBneHue NoanMcaHo YNONMHOMOYEHHbIM MNLIOM;

4) NpUNoXeHbl OOKYMEHTBI, Heobxoaumble ans npegocTaBneHus
MyHULUMNANbHOW yCcnyru;

5) cooTBeTCTBME [aHHbIX AOKYMEHTa, YOOCTOBEPANLEro IIMYHOCTb, OaHHbIM,
yKa3aHHbIM B 3asiBIIEHUM U HEOOXOANMbIX JOKYMEHTAaX;

6) 3anonHaeT cBedeHWd O 3asaBuTene W nNpeacTaBNEeHHbIX [OOKYMEHTax B
aBTOMaTU3NPOBaHHOW MHGOpPMaLMOHHOM cucteme (ganee - AIC MoLl);

7) BblJaeT pacrnucky B MOMyYeHUU [OOKYMEHTOB Ha MpefocTaBfeHue YCnyru,
cchopmmpoBaHHyto B ANIC ML,

8) uHopmMupyeT 3aaBUTENSA O CPOKe NpefoCTaBNeHUs MyHUUMNANbLHOW YCIyru,
crnocobax nonyyeHnsa nHpopmauumn o xoge UCNOMHEHUS MyHULMNANbHOW YCIyru;

9) yBegoMnsieT 3aABUTENS O TOM, YTO HEBOCTPEBOBaHHbIE AOKYMEHTHI XPaHATCSA
B M®LU B TeueHme 30 gHen co OHA nogaym 3asiBfieHUs, Nocne 4yero nepegarTca B
YNOSTHOMOYEHHbI OpraH.

6.5. 3aaBneHne M OOKYMEHTbl, NPUHATbIE OT 3adABUTENs Ha npedocTaBneHune
MyHMUMNANbLHOW YyCnyru, nepeparwTcd B YMNONMHOMOYEHHbIW opraH He no3gHee 1



paboyero aHs, cnegyowero 3a gHEM perncTpauun 3asBrneHust U AOKYMeHToB B ML,
nocpeacTsoM NUYHOro obpalleHus Mo CONPOBOAUTENBHOMY PEeecTpy, coaepXallemy
AaTy u OTMeTKy O nepeaade, oPOpMIIEHHOMY B ABYX 3K3eMmnnsapax. YkasaHHbIA peecTp
3aBepsieTcda cotpygHmkom MOL| n nepegaetca cneuynanncty YNOSTHOMOYEHHOMO opraHa
nog noanucb. OaOWH  3K3eMNNAp  COMPOBOAUTESIbLHOMO peecTpa oOcTaeTcs B
YNOSTHOMOYEHHOM OpraHe MU XpPaHUTCA Kak JOKYMEHT CTPOron OTYETHOCTU OTAENbHO OT
NU4YHbIX aen, BTOpon - xpaHutca B MOL. B 3assneHun npousBoauTCcs OTMeETKa C
yKasaHueM pekBU3UTOB peecTpa, No KOTOPOMY nepeaaHbl 3asBNeHne N JOKYMEHTbI.

6.6. Boigaya 3asiButento pesyrnbTaTa npegoctaBrieHns MyHULMNAansHOW YCIyru,
B TOM u4ucne Bblgada [OOKYMEHTOB Ha OymaxHOM HocuTene, noaTrBepXaaroLimx
cogepxaHue 3neKTPOHHbIX AOKYMEHTOB, HanpasneHHbix B M®L| no pesynbtartam
npegocTaBneHns MyHUUMNanbHbIE ycnyr opraHamu, npeaocTaBNALWLNMN
MyHUUMNAanbHbIE YCNYyrM, a Takke Bbldada OOKYMEHTOB, BKMNIOYas COCTaBfieHWe Ha
BymaxXHOM HocuTene v 3aBepeHue BbINMCOK U3 MHAPOPMAaLUMOHHBLIX CUCTEM OpPraHoB,
npegocTaBNALWNX MyHULMUNATTbHBIE YCIYTN.

Mpn obpaweHun 3aaBuTEns 3a npefocTaBNeHneM MyHUUMNANbHOM YCnyru
yepes MOL Bbigaya pesynbTata NpegocTaBfeHUs  MyHUMUMNANbHOW  yCryru
ocyLiecTBngeTcs npu nu4yHom obpaiueHnn 8 MOLI.

6.6.1. OTBeTCTBEHHOCTb 3a  Bblgayy pesynbTaTta nNpegocTaBreHus
MYHUUMNANbHOW YCIyrn HeceT coTpyaHuK MOLl, ynonHOMOYeHHbI pyKoBOAUTENEM
MoLl.

6.6.2. [Ina nonydeHus pesynbtaTta NpeaocTaBfieHNs MyHUUMNANbHOW YCryru B
ML 3asBuTenb npeabsaBnsgeT JOKYMEHT, YAOCTOBEPSIOLLMA €ro JIMYHOCTb U PACMUCKY.

B cnyyae obpalleHus npeactaButens 3asButensa npeacTaBnaloTCa AOKYMEHTHI,
yOoOCTOBepSoWMe IMYHOCTb W MOATBepXAalLwme MoSIHOMOYNA npencTaBuTens
3aaBuTens.

CoTpyaHuk MOLl, oTBeTCTBEHHbIM 3a Bbldavy AOKYMEHTOB, BblAaeT AOKYMEHTbI
3asBUTENO0 N perncTpupyeT gakT ux Bblgaym B AVUIC MOLL. 3assutens noareepxgaet
drakT nony4yeHna JOKYMEHTOB CBOEM MOAMNUCHIO B pacnncke, Kotopasa octaetcs B ML,

HeBocTpeboBaHHble AOKYyMeHTbl xpaHaTcsa B MOLl B TeyeHne 30 aHen co aHSA
nogayun 3asBrieHus1, Nocrne Yero nepeaarTcs B YNONHOMOYEHHbIWN OpraH.

6.7. WHble pencteus, Heobxoaumble Onsi NpefoCTaBfEeHUMs MyHWUUMNAnbHOMW
ycriyrm, B TOM 4uUCre CBfi3aHHble C MNPOBEPKON [AeNCTBUTENbHOCTU YCUIEHHOW
KBanMOUUMUPOBAHHOM 3NEKTPOHHOW MoAnMuCKM  3asiBUTENS, MWCMOSIb30BAHHOW Mpwu
obpaweHun 3a nonyyYeHneMm MyHUUMNanbHOW YCNyrn, a Takke C YCTaHOBMEHWEM
nepedyHs cpeacts  yOOCTOBEPSIOWMX  LEHTPOB, KOTOpble  JonyckakTca  And
MCNonNb3oBaHMA B Lenax obecrneyeHns ykasaHHOM NPOBEPKM M ONpefenstTcs Ha
OCHOBaHWW  YTBEPXJAeMOW YNOSIHOMOYEHHbIM OpraHoM Mo CcOornacoBaHWK C
depnepanbHon cnyxbon ©GesonacHoctn Poccuiickon degepaumm  Moaenu  yrpos
6esonacHOCTM MHGOPMaLMM B UH(POPMALMOHHON CUCTEME, UCMOSMb3yeMOW B LEnax
npvema obpalleHni 3a nosiy4eHnemM MyHULMNansHoOM ycnyru n (unu) npegocraBneHus
Takon ycnyru, B MOL| He npefyCMOTpPEH®bI.

6.8. [ocynebHoe (BHecyoebHoe) obOXanoBaHMe peLeHUn W  OEeNcTBui
(6bespenctens) MOLU, cotpygHuka  MOLL  ocywectBnsetrcs B Nopsiake,
NpeaycMOTPEHHOM MYyHKTOM 5.1 HacTodAwero AAMUHUCTPATUBHOIO pernameHTa.



MpunoxeHwne 1

K ADMWUHUCTPaATUBHOMY perfiameHTy
npeaocTaBneHnst MyHMLMNANsHoOM
ycnyru «CornacoBsaHue npoBeaeHns
nepeycTponctaea u (unm)
nepennaHnpoBKM NOMELLEHUS B
MHOrOKBapTUPHOM AOME>

NpaBoBble OCHOBaHUA NpeAoOCTaBEHUA MyHULMNANbHOM YCIyTU
«CornacoBaHue npoBeAeHUsi NepeycTponcTea u (Unu) nepennaHMpPoBKU
nomeLleHUss B MHOFrOKBapTUPHOM AoMe>»

MpenocTtaBneHne MyHMUMNanbHOM YyCnyrn oCyLLEeCcTBSETCA B COOTBETCTBUM C:
- KunuwHeim Kogekcom Poccunckon denepauuu;

- ®epepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCITyr»;

- noctaHoBneHuem [lpaButensctea Poccuinckon depepaumm ot 30.09.2021
Ne 1670 «O6 yTBepxaeHun obwmx TpeboBaHUM K OpraHM3aumm M OCYLLECTBIIEHMIO
pernoHanbHOro rocy4apCTBEHHOIO XUIULLHOIO KOHTPONA (Haasopa)»;

- noctaHoBneHnem [lpaButenbctBa Poccunckon depepaumm ot 28.04.2005
Ne 266 «O6 yTBepxaeHun OpPMbl 3asdBneHUss O NepeycTpoucTBe U (Mnwn)
nepennaHupoBKE XWUMOro MOMeLLeHMn 1 (opMbl AOKYMEHTa, MOATBEPXAatoLLlero
NPUHATUE pPELLEeHUs O COrfiacoBaHUU NepeycTpomncTea u (Unu) nepennaHnpoBKN KUMOro
NOMeLLEHNS»;

- pacnopsxeHuem [lpaButenbctBa Poccuiickon ®epepaumm ot 17.12.2009
Ne 1993-p «O6 yTBEPXKOAEHUM CBOOHOIO NEpPEYHsSI NepBOOYEPEAHbIX FTOCYAAaPCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr, NPe4OoCTaBnseMbiX B 9N1EKTPOHHOM BUAEY;



MNpunoxeHwne 2

K AOMUHUCTPaTMBHOMY pPerfameHTy
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru «CornacoBsaHue npoBeaeHns
nepeycTponctaea u (unm)
nepennaHMpoBKN NMOMELLIEHUS B
MHOrOKBapTUPHOM OME»

(BnaHk opraHa, oCyLLeCTBMAOLEro cornacosaHme)

dopma goKymMeHTa, NoATBEPXKAALLEro NPUHATNE

peLleHns

00 oTKase B corrnacoBaHun nepeycTponcTea un (Mnm)
nepennaHMpoOBKN NOMELLEHMS

PELWWEHUE

06 oTKka3se B cornacoBaHWM NepeycTponucTBa 1 (Mnu) nepenyiaHNpPoOBKU

nomMelLleHuns

B cBA3n ¢ obpalleHmnem

(®.1.0. dmsnyeckoro nuua, HaMMeHOBaHME PNONYECKOrO NULA - 3asBUTENS)

0 HamMepeHUM NPoBECTH

NnoMeLLEHNN

no agpecy:

nepeycTponcTso U (Unu) nepennaHnpoBKyY

(HEHY>KHOE 3a4epKHYTb)

3aHMMaeMbIX (MpyHagnexaiume) Ha OCHOBaHUM:

(BMA 1 pekBn3NTLI

npaBoyCTaHaB/IMBaloLWero AOKyMeHTa Ha nepeycrtpamnBaemoe, neperjiaHmnpyemoe

nomeLleHune)

No pesynbTaTamM pPacCMOTPEHUsI NPeACTaBeHHbIX JOKYMEHTOB MPUHATO pelleHne o6

oTKase
B NpoBeAeHun NepeycTponucTBo 1 (MNu) nepensaHMpoBKY MOMELLEHUS MO
OCHOBaHUAM: (HEeHyXXHOe 3a4epKHyTb)
Ne nyHkTa HanmeHoBaHMe oOcHoBaHuMA AOnNg | PasbscHEHne NPUYKUH
aAMWHUCTPATMBHOIO | OTKa3a B COOTBETCTBUM C €4MHbIM | OTKasa B NpeaocTaBrieHnn
pernameHTa CTaHOapTOM ycnyru
NoanyHKT 1 He npencraBneHbl [OKYMEHThI, | YKa3biBaeTcA
nyHkTa 2.8 00643aHHOCTL MO MpPeACTaBfEHUIO | CHepnbIBaOLNIA
KOTOPbIX c BO3noXeHa Ha | NnepeYveHb
3aaBUTENS HenpeacTaBfEHHbIX
3asiBUTENEM [JOKYMEHTOB,
00683aHHOCTb no
npeacTaBneHnto KOTOPbIX C
BO3MNOXeHa Ha 3asBuTens
NOAMYHKT 2 MocTtynneHue B opraH, | YkasbiBaeTcs
nyHkTa 2.8 OCYLLECTBNAWOLWMIA  cornacoBaHue, | ncyepnbiBaoLWmnm

OTBETa Ha MeXBEeOOMCTBEHHbIN
3anpoc, cBuaeTenbCcTByOWUN 06
OTCYTCTBUW [OOKYMEHTa U  (4nwn)

nepeyeHb OTCYTCTBYHOLLNX
AOKYMEHTOB n (nnn)
nHdopmMauunu,




MHpopMauumn, HeobxoanMbIX ANA
npoBefdeHuss nepeycTtponucTea Wu
(Mnn) nepennaHMpoBKU
noMeLlleHnss B MHOrOKBapTUPHOM
AOMe B COOTBETCTBUM C YacTbio 2.1
ctatbu 26 XK PO, ecnm
COOTBETCTBYIOLUMA [OOKYMEHT He
Obin npeacTaeBneH 3asiBUTENEM Mo
CcoOCTBEHHOW MHMLUMATMBE.

HEeobXoANMBbIX ans
nposeaeHns
nepeyctponctesa u (unm)
nepensiaHMpPOBKU
nomMeLleHns B

MHOrFOKBapTMPHOM [OMe B
COOTBETCTBUM C YacTblo
2.1 cratbn 26 XK PO,
ecnn  COOTBETCTBYHOLLUN
AOKYMEHT He obin
npeacTtaBneH 3asBUTENEM
no cobCTBEHHOM
RV EN R

noanyHKT 3
nyHkTa 2.8

lMpenctaBneHne OOKYMEHTOB B
HeHagnexawum opraH.

YkasblBaeTcs
YNONMHOMOYEHHbIV OpraH,
OCYyLLEeCTBNALWMNI
corracosaHue, B
KOTOpbIN
npeaocTaBnsaTCS
OOKYMEHTbI

NOANYHKT 4
nyHkTa 2.8

HecooTeeTcTBUSA npoekra
nepeycTponcTaea n (nnn)
nepennaHvpoBKN MNOMELLEHUS B
MHOrOKBapTUPHOM Aome
TpeboBaHNAM 3akOHOAATENLCTBA

YkasbiBaeTcs
ncyepnbliBaroLLNM
nepeyeHb OCHOBaHMUM
HEeCOOTBETCTBUS MpOEKTa
nepeyctponctesa u (unm)

nepensiaHnpoBKY
nomeLleHns B
MHOFOKBapPTMPHOM  [I0Me
TpeboBaHUAM
3aKoHOAaTenbCTBa

[lononHuTtenbHas nHpopmauns:

Bbl BNpaBe NoBTOPHO 06paTUTLCA B YNONTHOMOYEHHbIV OpraH ¢ 3asdBneHnemM o
npegocTaBneHn MyHUUMNANbLHOW YCNYrn nocne yCTpaHeHNs yKa3aHHbIX HapyLLEeHUH.

[aHHbIi 0Tka3 MOXeT ObITb 06XanoBaH B AocyAeOHOM Nopsiake NyTeM HanpaBneHus
anoObl B YNOMHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

(BOMKHOCTB)

(noanuce)

UMSs1, OTYECTBO (NPX HanM4mmn)

(dbamunus,




MNpunoxeHune 3
K AOMUHUCTPaTMBHOMY perfnameHTy
npenocTaBneHns MyHULMNansHOM ycnyrm
«CornacoBaHue nposeaeHnNs
nepeycTponcTaa v (Mnu) nepennaHnpoBKn
NOMELLEHNS B MHOTOKBApPTUPHOM AOME>

CocTas, nocnegoBaTeNlbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTeuin) npu
npefocTaBneHUn MyHULMNANbLHOW YCNyru

OcHoBaHue CopepxaHue Cpok [omkHocTHoe MecTto Kputepumn Pesynbtar
AnNs Hayana | agMUHUCTPATUBHBIX | BbIMNONTHEHUS nnuo, BbIMONHEHUS NPUHATUSA aAMWUHUCTPATUBHOIO
agMUHUCTpa AEencTBumn aAMUHUCTPATU | OTBETCTBEHHO | agMWHUCTPATU | peLleHuns aencreums, cnocob
TUBHOW BHbIX e 3a BHOrIO domkcaumnm
npouenypsl JEencTBumn BbIMNONIHEHWE | AencTBMA/Mcno
agMUHUCTpaTH ne3yemas
BHOrO nHopmaLmnoH
JencTeuns Hasi cuctema
1 2 3 4 5 6 7
1. Mpuem n pernctTpaumns 3asaBfeHUA U OKYMEHTOB
Moctynnenn | lNpuem n npoBepka NOCTYyMmeH
€ 3asBrneHna KOMMIIEKTHOCTU HAomkHocTHoe ne Pernctpauus
n ABMEHNSA U
. Ao YHonHoulv?oqu YnonHomoven | 34ARTEHIR ,EI,OK3aMeHTGOB BIUC
AOKYMEHTOB | MpeayCMOTPEHHbIX HbIV OpraH o} y
ans NMyHKTOM 2.6.1 HOro opraHa, cornacosa | (MpucsoeHne Homepa un
npegoctasne | AOMUHUCTpaTuBHor | 1 pabounii | OTBETCTBEHHO / HUAM AaTUpoBaHve);
HUS 0 pernameHTa AeHb e 3a npoBeaeHn HasHa4eHune
MyHULMAAMS npeaocTaBneH rmc q [OIDKHOCTHOrO NULa,
HOW ycnyrm Pernctpauus ne nepeycTpo OTBETCTBEHHOrO 3a
B 3asBneHus MYHULUMNANbHO McTea m npegocraBneHne
AOMUHUCTPA n ycnyrm (vnn) MYHULMMNANbHOW yCnyru




LuHo nepennaHu n nepegadva emy
ropoAcKoro POBKMU AOKYMEHTOB
oKkpyra nomeLLeHn
CtpexeBon aB
MHOrOKBap
TUPHOM
aome n
NPUNOXeEH
HbIX K
Hemy
OOKYMEHTO
B
2. NMony4yeHue cBegeHnmn nocpeacrtsom CMIB
MakeT HanpasneHue B neHb HormxkHocTHoe Henpepgct HanpaeneHnve
3aperncTpup | MeXBEOOMCTBEHHbI | perucTpaummn nnuo YMOMHOMOYeH | 5pnehme MEXBEAOMCTBEHHOTO
OBaHHbIX X 3anpocoB B 3asBrneHnsi 1 | YnonHomouen | HBMOPT@H | hopymento | 3ampoca B oprabi,
AOKYMEHTOB, opraHbl 1 OOKYMEHTOB HOro opraHa, / B, npegocTasnsaoLwmne
MNOCTYNUBLLN opraHusauum OTBETCTBEHHO e npeaycmoT | AOKYMEHTbI (CBeAeHus ),
X e 3a / PEHHbIX npeayCMOTPEHHbIE
JOIMKHOCTHO npenocrasnieH CM3B noanyHkTa NyHKTOM 2.6.3
My nuy, ne Mn 2, 5, 7| AOMUHUCTPATUBHOIO
OTBETCTBEHH MYHULMNANbHO nyHKTa pernameHTa, B TOM
oMYy 3a n ycnyru 2.6.1 yucne ¢
npegocrasne AOMUHMCT NCNoNb30BaHNEM
Hne paTUBHOIO CM3B
MyHMUMNanb pernameHT
HOW ycnyrm a




[Mony4eHune oTBeTOB 5 paboumnx [omkHocTHOe Mony4yeHne
Ha QIHEW CO OHS nMuo YnornHomoqeH - [OKYMEHTOB
MEXBEAOMCTBEHHbI | HanpaBneHusi | YNonHOMOYEH HBI OpraH (cBEAEHMIA),
€ 3anpochil, MEXBELOMCTB | HOro opraHa, / HeobxoaMMbIX Ans
dopmunpoBaHme €HHOro OTBETCTBEHHO rme npegocTaBneHns
MOSHOro nakeTa 3anpoca e 3a / MYHULMNANbHON yCnyru
OOKYMEHTOB npeaocTaBneH CM3B
ne
MYHULMNANbHO
n ycnyrm

3. PaccmoTpeHue AOKYMEHTOB, Npu HEO6X0AMMOCTU yBeAOMIIEHME 3asaBUTENA O NpeAcTaBNeHumn
LOOKYMEHTOB 1 (unu) nicpopmauum

MakeT
3aperncTpup
OBaHHbIX
AOKYMEHTOB,
MOCTYMUBLLIN
X
AOMKHOCTHO
My ningy,
OTBETCTBEHH
oMy 3a
npegocrasne
HVe
MyHULUMNanb
HOW ycryru

MpoBepka
COOTBETCTBUSA
OOKYMEHTOB "

cBeeHun
TpeboBaHuAM

nyHkTa 2.6.1
AOMUWHUCTPATUBHOT
0 pernamMeHTa

[o 2 pabounx
aHen

[omkHocTHOE
nvuo
YNONHOMOYEH
HOro opraHa,
OTBETCTBEHHO
e 3a
npegocTaBneH
ne
MYHULUMNANbHO
n ycnyrm

YNonHoOMo4eH
HbI OpraH
/
rmc

B cnyyae
He
NoCTynsieH
na oTeeTa
Ha
MeXBeaoMm
CTBEHHbIN
3anpoc
npUHUMato
TCA Mepbl
B
COOTBETCT
BUMU
NOANYyHKTO
M 3 NyHKTa
3.1
pernameHT
a

HanpasrieHne
3aABUTENIO
npeanoXxeHus
npeacTaBnTb AOKYMEHT
n (Mnun) nHopmauuio,
HeobxoanmMble ons
nposeneHust
nepeycTponcTea u
(vnn) nepennaHMpoBKK
NoMeLLEeHNS B
MHOIFOKBapTMPHOM
AOMe B COOTBETCTBUM C
NyHKTOM 2.6.1
pernamMmeHTa, B Te4eHue
nATHagUaT padounx
JHeun co AHs
HanpasfeHus
yBEe4OMSIEHUSA




4. TpuHATHE pelleHus

MpoekTt
pesyrnbTarta
npegocrasne
HUS
MyHULUMNanb
HOW ycryru

MpuHATHE pelueHus
O NpefocTaBneHnmn
MYHULMNANIbHOM
ycrnyru

dopmupoBaHue
peLweHns o
npegocTaBneHnn
MYyHULMNANIbHOM
ycrnyrm

MpuHATHE pelueHus
06 oTkase B
npeaocTaBneHnn
MYyHUUUNAaNbHOM
ycnyru

dopmunpoBaHue
pelieHns o6 oTkase
B NpeaocTaBneHnm
MYyHUUMNAaNbHOM
ycnyrm

He no3gHee
yeMm 4vepes 45
JHEen co gHA
HanpaBneHus
3asBMeHna n
OOKYMEHTOB

[lormkHocTHOEe
nnuo
YNONHOMOYEH
HOro opraHa,
OTBETCTBEHHO
e 3a
npenocTaeBnex
ne
MYHULMNANbHO
nyecnyrm /

PykoBoguTternb
YNONHOMOYEH
HOro opraHa
VNN NHoe
YNONTHOMOYEHH
oe UM Nnuo

YNonHoMo4eH
HbI OpraH
/
rmc

PesynbTar
npegocTaBneHus
MYHULMNANbHOM

ycrnyru, NoAnUCaHHbIN

YCUNEHHOMN

KBannuguuupoBaHHOM
nognuceto Mapa
ropoCcKoro okpyra
CtpexeBon nnm
YNOSTHOMOYEHHOIO UM
niuya

PesynbTar
npegocTaBneHus
MYHULMNANbHOW yCnyru
no goopwme,
npmMBeaEHHON B
NPUIOXEHUN 2
pernameHTa,
NoANNCaHHbIN
YCUNEHHOMN
KBannguunupoBaHHOM
nognuceto Mapa
ropoCcKoro okpyra
CtpexeBon nnm
YNOSTHOMOYEHHOIO UM
niuya

5. Bblgaya pe3ynbTaTa




[omkHocTHoEe

dopmuposaH Pernctpauus B CPOK He Muo YnonHomouyeH - BHeceHune cBegeHun o
nen pesynbTarta nosgHee 3 YOAHOMOYGH HbI OpraH KOHEeYHOM pesyrbTaTte
permcTpauus npegocTaBfeHns paboumnx gHen HOrO OpraHa, / npegocTaBneHns
pesynbTaTta MYyHULUMNANbHOM CO OHS OTBETCTBEHHO MYHULUMNANbHOW yCnyrm
npenocrassne ycnyru, Bblgaya NPUHATUN e 3a Mc
HUSA 3as1BUTENIO peLleHns NpeaocTaBneH
MyHWLMnarns pesynbTarta ne
HOW ycnyrn, npefocTaeneHms MyHULMAAMNBHO
yKa3aHHOro B MYyHUUMNAaNbHOM i yenyri
nyHkTe 2.3 ycnyru
AOMUHUCTPa
TUBHOIO
pernameHTa HanpasneHue B B cpoku, [lomkHoCTHOE ynoanomoqu YkasaHue Bbigaya pesynbtata
B chopme MHOFOC*)vyHKLI,VIOHaJ'Ib YCTaHOBJIEHHDI nmuo HbI OpraH 3asBuTene npefocTasneHus
3NEKTPOHHOT HbIN LIEHTP e YnonHomoueH / M B MYHUUUNANbHOW yCnyru
0 AOKyMeHTa pesynbTaTta cornaweHnemM | HOro oprasa, 3anpoce 3asBuTento B hopme
s TNC npegocTaBneHuns o} OTBETCTBEHHO ANC MoL cnocoba | BymMaxHOro JOKYMEHTa,
MYyHULUMNANbHOM B3anMOAENCTB e 3a BblOaun noaTBepxaarLero
yCryru, ykazaHHoro nn mexay npegocTaBneH pesynbTar cogepxaHue
B NyHKTE 2.3 AOMUHUCTpaL ne a ANEKTPOHHOro
AOMUHUCTPATUBHOT nen MYHUUMNANbHO MyHUUMNa AOKyMeHTa,
O pernameHTa B ropoACKOro n ycnyrm NbHOM 3aBEpPEHHOro neYvaTtbto
dopme oKkpyra ycrnyrma | MHOrogyHKUMOHasbHOr
3MEKTPOHHOrO CtpexeBon n MHOToQoyH O UEeHTpa; BHECEHME
OOKYMEHTa, MHorodyHKLM KLMOHanNbH ceegeHun B TMC o
noanucaHHoro OHarnbHbIM oM Bblaaye peaynbrarta
yCUNEHHON LEHTPOM UeHTpe, a | MyHUUunanbHOW yCryru
KBanndnumMpoBaHHO Takxe
N 9NEeKTPOHHON nogada
noanucbo 3anpoca
YNONHOMOYEHHOI0 yepes
AOJDKHOCTHOrO nnua MHOrocoyH
AOMUHUCTpauumn KUMOHAsbH




ropoAcKOro okpyra bl LLEHTP
CtpexeBon
HanpaeneHue B neHb [omkHocTHOE c - PesynbTar
3a8BUTENIO permcTpauum nvuo npegocTaBneHns
pesynbTaTta pesynbTaTta YNONHOMOYEH MYHULMNANbHOM
npegocTaBfieHns npegocTaBrieH | HOro opraHa, yCryru, HanpasJrieHHbIN
MYHULMNANbHOM ns OTBETCTBEHHO 3a8BUTENIO B NMNYHbIN
yCnyru B NIMYHbIN MYyHUUUNANbHO e 3a kabuHeT Ha EgnHom
kabuHeT Ha EgnHom n ycnyru npenocTtasneH noprtane
noprtane ne
MYHULUMNANbHO

n ycnyrm




