AIJMUHUCTPALIUSA
I'OPOJZICKOI'O OKPYT'A CTPEJKEBOM

ITOCTAHOBJIEHUE

13.07.2022 Ne 454

O6 yTBepskaeHN AIMUHUCTPATUBHOTO perjaMeHTa
MpefoCTaBJIeHUs] MyHULIUIIAIbHON YCIIYTHU
«IIpusHaHue cafoBOro AoMa YXUJIbIM JOMOM U SKMJIOTO IOMa CaZ0OBbIM JJOMOM»

B coorBerctBUM ¢ @epepanbHbiM  3aKOHOM OT 27.07.2010 Ne 210-®3
«O6 opraHmusanMyM IMPemoOCTaBJIeHUS] TOCYHAPCTBEHHBIX U MYHMIIMUIAIbHBIX YCIYT»,
vactavu 2, 3 crateu 23 @emepanbHoro 3akoHa oT 29.07.2017 Ne 217-d3 «O BemeHun
rpakIaHaMM CaJOBOJICTBA M OTOPOIHMYECTBA MJISI COOCTBEHHBIX HYKI M O BHECEHUU
M3MEHEeHMIA B OTHOeJbHble 3aKOHOmaTe/bHble akThl Poccuiickon ®Denmepaunm»,
nocraHosyiieHeMm IlpaBurtenbctBa Poccuiickon @epeparmm ot 28.01.2006 Ne 47
«O6 yrBepkmeHun IlonoskeHMsT O TPU3HAHUM TIOMEIIEHUS SKUJIBIM ITOMEIIEeHNEM,
SKWJIOTO TIOMEIIeHMSI HEeNpUIrOAHbIM [Ji1 IPOKMBaHMS, MHOTOKBAapTMPHOIO JOMa
aBapMIMHBIM M TOAJIEKAIIMM CHOCY WJIM PEKOHCTPYKIMM, CaOBOIO OMa SKUJIbIM JOMOM
WIM SKUJIOTO JOMa CagoOBbIM JOMOM», Ha OCHOBaHMM vacTtu 3 craTbu 47 Ycrasa
ropopackoro okpyra CTpeskeBou

ITOCTAHOBJILIO:

1. VTBepautb AIMUHUCTPATUBHBIN perjiaMmeHT MpeOCTaBJIEHUS
MYHULMTIAJIbHOM yeayru «[Ipu3HaHue cafloBOro JoMa >XMJIbBIM JTOMOM M SKUJIOTO JoMa
CaJOBbIM JOMOM» Ha TeppuTopuu ropopackoro okpyra CrTpeskeBoil COTrJaCHO
MIPUJIOSKEHMIO K HACTOSIILIEMY TTIOCTaHOBJIEHUIO.

2. Hacrosiiiee mocTaHOBJIeHME TOMJIEKUT OQUIMATIBHOMY OIyOJIMKOBAaHUIO B
razete «CeBepHas 3Be3fla» M pasMellleHMI0 Ha OGUIMAIbHOM CaiiTe OPraHOB MECTHOI'O
caMoyIIpaBJjieHusT ropoickoro okpyra CTpeskeBoii.

3. KoHTponb 3a MCHoOJHEHMEM HACTOSILEro ITOCTAaHOBJIEHMSI BO3JIOKUTb Ha
3amectutesissi Mbapa ToOpoACcKOro OKpyra, HaudaJibHMKA YTpaBjeHus TOPOJCKOTO
XO03MCTBA ¥ 0e30MacHOCTM TMPOXMBAHUS ~AIMMHUCTpAUMM TOPOACKOTO OKpyra
CTpeskeBoii.

Mbsp ropoackoro okpyra B.B. [Jennuenko



[Ipunoskenue

YTBEPXIEH

ITOCTaHOBJIEHMEM AIMUHUCTPALIA
ropojickoro okpyra CtpeskeBon

ot 13.07.2022 Ne 454

AJIMUHUCTPATUBHBIA periaMeHT
MPeAO0CTaB/IeHUSI MYHULIUIIATIbHOM yeayru «[IpusHaHue cajoBOro JoMa >KMJIbIM
JOMOM M JKMJIOTO J0Ma CaJ0BBbIM JJOMOM»

I. O61iue nos1oKeHUs

1.1. AIMMHUCTPATUBHBIM perJiaMeHT IpPeIoCTaBJIeHUSI MYHUIUIIATbHOU YCIYTU
«ITpu3HaHMe camoBOTO AOMa >KWJIbIM JOMOM M SKWJIOTO JOMa CaJlOBbIM JOMOM»
pa3paboTaH B IIeJSIX IIOBBIINIEHMSI KayecTBa U JOCTYIIHOCTM IIPeIOCTaBJIEHMUS
MYHULIMIIAJIbHOM YCJIYTU, ONPeAessieT CTaHAaPT, CPOKM U TOCIeI0BATEIbHOCTD AEMCTBUNI
(aIMMHMCTPATUBHBIX MPOLEAYP) HPU OCYIIECTBIEHUY ITOJHOMOYMI MYHUIIUIIAIbHOTO
obpaszoBaHust ropoackoir okpyr CrTpeskeBoy IO NPM3HAHMIO CAZOBOrO JOMa SKMUJIbIM
IIOMOM ¥ SKMJIOTO JOMa CaZOBbIM JOMOM.

Hacrossmmint ~ ADIMMHUCTpaTMBHBIM  perJaMeHT  pPeryjauMpyeT  OTHOIIEeHMS,
BO3HMKAIOIIIME TIPY OKa3aHUM CAeAYIOIINX MTOTYCTYT:

- IpM3HaHME CaZJOBOr0 JOMAa KUJIbIM TOMOM;

- IpM3HaHME KUJIOTO IOMa CaJlOBBIM JOMOM.

1.2. 3agButenssMu Ha TOJTyUYeHME MYHUIIUTIATbHON YCJIYTU SIBJSIIOTCST (pu3myeckue
M IOpUaMYecKue  JIMI@A, MHOUMBUAYAJIbHbIE  TPeOIPUHMMATENM,  SBJISIOIIMECS
COOCTBEHHMKAMM CaJIOBOTO JIOMa WMJIM JKMUJIOTO JAOMa, PACIIOJIOXKEHHBIX Ha TEPPUTOPUU
ropozackoro okpyra CtpeskeBoii (majee — 3asiBUTEJD).

1.3. Wurepecbl 3asBuTEsNEN, YKa3aHHbIX B IMyHKTe 1.2  HaCTOSIIEro
AIMMHUCTPATMBHOIO  perjaMeHTa, MOIYT MpPeACTaB/sITb JuIA, ObJajgarolye
COOTBETCTBYIOIIMMM ITOJITHOMOUMSIMY (fajiee — IPeaCTaBUTEND).

1.4. VudopmupoBaHmMe O TMOpSIIKE TPEIOCTABIEHNUS MYHUIIMITAIBHON YCIYyTU

OCYVIIIECTBJIIETCS:
1) HermocpeaCTBEHHO TIpPM JIMUHOM IIpueMe 3asBUTeNT B AIMUHUCTpALUU
TrOpPOACKOTrO OKpyTa CrpeskeBoit (manee - Y I10JIHOMOYEHHbIN opran),

MHOTO(GYHKIMOHAJIBHOM IIEHTpe IMPeJOCTaBIeHMs TOCYIapCTBEHHBIX M MYHULIMITAIbHBIX
yCayT (majee — MHOTOGYHKIMOHAIbHbBIN IIEHTP);

2) mo TenedoHy B YIIOJHOMOYEHHOM OpraHe WM MHOTO(QYHKIVMOHAJIbHOM
LIEHTpE;

3) MMCbMEHHO, B TOM YMCJIe TIOCPEICTBOM 3JIEKTPOHHON IMOYTHI, (haKCUMMUIbHOM
CBSI3U,

4) mocpenCcTBOM pasMeIleHMs B OTKPBITOM M AOCTYITHOM (hopme nHbDOpMaIymn:

— B (emepasibHOM TOCYJAapCTBEHHOM WMHGPOPMAIMOHHON cucteme «EnuHbIN
ropral rOCyIapCTBEHHbBIX " MYHUIIUTIATbHbBIX yCITyT (byHKIMIT)»
(https://www.gosuslugi.ru/) (manee — EII['Y, Enuubii nmopran);

— Ha opuLMaIbHOM cauTe YIIOJHOMOUYEHHOro oprasa: http://admstrj.ru;

5) mocpencTBom pasmeleHuss MHpoOpMauyMy Ha MHPOPMALMOHHBIX CTeHAAX
VY IOJIHOMOUYEHHOI'O OpraHa M MHOIO(YHKIMOHAJIbHOT'O IIEHTPa.



http://www.gosuslugi.ru/)�
http://admstrj.ru/�

1.5. VMudopmupoBaHme OCyIIECTB/ISIETCS 10 BOIIPOCAM, KaCaIOIIMMCS:

— CIocobOB IOJauM 3asBJIEHMSI O IPU3HAHMM CAJOBOrO AOMA KUJIBIM IOMOM,
SKMJIOTO TOMa CaJiOBbIM JJOMOM;

— agpecoB YTOJHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIMOHAJIbHBIX IIEHTPOB,
obpaiiieHre B KOTOpble HEOOXOAMMO [IJISI MPeOCTABIEHMS] MyHULIUTIATbHOW YCITYTH;

— cmpaBovYHOM MH@OpManuu o0 pabore YNOJIHOMOUYEHHOTIO OpraHa (CTPYKTYPHBIX
o pasiesieHnit Y MoJJHOMOYEHHOTO OpraHa);

— IOKYMEHTOB, HEOOXOIMMBIX [IJIST IPEeIOCTAaBIEHNSI MyHULIUIIAIbHOW YCITYTH;

— TIOpSIKA ¥ CPOKOB IPEIOCTaBIEHMSI MYHUIIUTIATbHON YCITYTH;

— TIOpsIKa MOJYYEeHMsI CBEAEHUI O XOJIe PACCMOTPEHMS 3asBJIEHUSI O MPU3HAHUN
CaZoBOrO JOMa JXMJIBIM JOMOM, SKWIOTO JOMa CaJOBbIM JOMOM M O pe3yJbTaTax
MIpeIOCTaBIeHNSI MYHUIIUIIATIBHON YCITYTH;

— TopsiAKa JOoCyAebHOro (BHecymebHOro) o6skaoBaHus AeicTBUi (6e31eicTBIS)
OO/DKHOCTHBIX  JIMI, W TPUHMMAEMbIX MMM pelIeHU TIpu  [IPeaoCTaBJIeHUN
MYHULIUIIAJIBHOM YCITYT .

[Tonyuenne nHGOpMaLM IO BOIPOCAaM IPeIOCTaBIeHMS] MYHULIMIIAIBHOM YCIYTU
M YCJIYT, KOTOPbIE SIBJISSIOTCSI HEOOXOOMMBIMU ¥ O0OSI3aTEIbHBIMU [IJISI TTPEAOCTaBJIEHMS
MYHULIMIIAJIBHOM YCJIYT'M OCYILIECTBJISIETCS GeCIIaTHO.

1.6. Tlpu vycrtHoMm o6pamenun 3asBuTesis (IMYHO WM 10  TesiedOHY)
IOJIKHOCTHOE JIMIIO YIIOJIJHOMOYEHHOI'O OpraHa, pabOTHMK MHOTIO(YHKIMOHAIbHOI'O
IIEHTPa, OCYIIECTBJISIONIMI KOHCYJIbTMPOBaHMe, IOJAPOOHO U B BEXKJIMBOM (KOPPEKTHO)
dbopme MHGOPMUPYET OOPATUBILNMXCS IO MHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha TesedOHHBII 3BOHOK [OJ/DKEH HAYMHATBCS C uHOOpMamum O
HaMMEHOBaHMM OpraHa, B KOTOPbINM ITO3BOHWJ 3asBUTENb, (paMuianu, MMEHM, OTUeCTBa
(mocnenHee — TMpU HAJUUMK) U OOJDKHOCTU CIEIMATACTA, IPUHSIBIIErO Tejie(OHHBIN
3BOHOK.

Ecin moyskHOCTHOE NIIo YTIOJTHOMOUYEHHOI'O OpPraHa He MOKET CaMOCTOSITEIbHO
IaTh OTBET, Te/le(OHHBIV 3BOHOK JOJIKEH ObITh IepeagpecoBaH (IlepeBeieH) Ha Ipyroe
IOJIKHOCTHOE JIUIIO MU JKe 0OpaTUBIIIEMYCS JIMILY TOJIKEH OBbITb COOOIIEH TesiehOHHbBIN
HOMeED, II0 KOTOPOMY MOKHO OYIeT IOTyYUTh HEOOXOAMMYIO MHMDOPMAaLMIO.

Ecinu moxproroBka orBera TpebyeT MPOAO/IKUTENIHHOIO BPEMEHM, OH IIpeajiaraer
3asiBUTEJIO OOMH U3 CAeOYIONIMX BapMAHTOB JaIbHEMNIINX AEMCTBUN:

— WU3JIOKUTh OOpallleHNe B MMCbMEHHOM (OpPME;

— HAa3HAUYMTb APYroe BpeMs OJjIs1 KOHCYJIbTalLNIA.

HomKHOCTHOE JIMIIO  YIIOJJHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTB/ISITh
MHPOPMMPOBaHNME, BBIXOAMAIEEe 3a pPaMKM CTaHAAPTHBIX TIPOLEAYp W YCJIOBUM
MPeIOCTaBJIeHNST MYHUIIMITAJIbHON YCJIYTY, M BJMSIOIIEe IPSIMO MM KOCBEHHO Ha
MIPUHMMAEMOE PeIleHNeE.

[TpomoyskuTeIbHOCTh MHGOPMUPOBAHMS IO TejleOHY He MOJiKHA MpeBbImaTh 10
MUHYT.

NudbopMmupoBaHe OCYIIECTBISIETCSI B COOTBETCTBUMM C TpaduKOM IpuemMa
rpakaaH.

1.7. Tlo nuceMeHHOMY OOpallleHMIO0 [OJ/DKHOCTHOE JIMIIO Y TIOJTHOMOUYEHHOI'O
opraHa, OTBETCTBEHHOE 3a IIPeAOCTaBJIeHNEe MYHUIMIAIbHOM YCJIYyTY, TOAPOOHO B
MMCbMEHHOM (GopMe pas3bsICHSIET TI'PaKIaHMHY CBeIeHMs IO BOIPOCcaM, YKa3saHHBIM B
myHKTe 1.5. HacTosIero AIMMHUCTPATUBHOTO perjiaMeHTa B MOpSIKe, YCTaHOBJIEHHOM
®enepanbubiM  3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsimke pacCMOTpeHMUs
obpamienuit rpaxkgaH Poccuiickon ®@epepauun» (masee — @DemepasbHbIA  3aKOH
Ne 59-@3).



1.8. Ha EIII'Y pasmemniaiotrcsi cBemeHus, IpemycMmoTpeHHble I[lonmoskeHnem o
denmepasibHON TrOCyHapCTBeHHOM WHMOpMaIMoHHON cucteMe «®DenepanabHblii peecTp
rOCYJapCTBEHHbIX M  MYHMIMIAJbHBIX  yCaAyT  (QyHKUMI)»,  YTBEPXKAEHHBIM
nocraHoByieHeM IlpaBurenbctBa Poccuiickoin ®Depepaumm ot 24.10.2011 Ne 861
«O denmepasbHBIX TOCYZAPCTBEHHBIX MH(POPMAIMOHHBIX CHUCTEMAaX, OOeCIeuYnBaroIMX
MpegoCTaB/ieHNe B 3JIEKTPOHHOM (GOopMe TOCYIapCTBEHHBIX UM MYHUIIUIIAIbHBIX YCIYT
(ocyiecTBeHme QyHKINIA)».

Hoctyn K nHbOpMamyuM O CpoKax M TMOpsiAKe MPeAoCTaBIeHNUSI MYHUIUIIATIbHOM
YCJIYTU OCYIIECTBJISIETCST 6e3 BBIMOJHEHNST 3asiBUTE/IEM KaKuUX-IMb0 TpeboBaHMUIA, B TOM
yyciae 06e3 MCIIOIb30BaHMS IMPOrPpaMMHOrO oOecredeHyus, yCTaHOBKAa KOTOPOTO Ha
TeXHUUECKMEe CpeAcTBa 3asBUTeNsS TpeOyeT 3aKk/JIIOueHMs] JIMIEH3MOHHOTO WM WMHOTO
corJiallleHus ¢ MpaBoobJiajaresieM IIPOrpaMMHOrO obecreveHus, MpeaycMaTpUBaroIIero
BHMMaHMe TUIaThl, PETUCTPAIMIO WIM aBTOPU3AIMio 3asiBUTES] VIV TIPeAOCTaBIeHNe UM
MepCOHAJIbHBIX JaHHbBIX.

1.9. Ha odunmanbHOM caitTe YIIOJJHOMOUYEHHOTO OpraHa, Ha CTE€HIAaxX B MeCTax
MpefoCTaBJeHUs] MYHULIMUNAJIbHOM YCAYTM M B  MHOTOQYHKIMOHAJBHOM II€HTpe
pasMeIaeTcs CJIemyoIas ClipaBoYHas MHGOpMaIys:

— 0 MecTe HaxoXxAeHus ¥ rpaduke paboTbl YIIOJTHOMOYEHHOIO OpraHa M €ero
CTPYKTYPHBIX TOApas[ie/ieHnl1, OTBETCTBEHHBbIX 3a IpefoCTaB/ieHNe MYHUIUITATbHON
YCITYTH, a TaK’Ke MHOTOQYHKIIMOHAIbHBIX IIEHTPOB,;

— CrpaBoOYHble TeieOHbl CTPYKTYPHBIX TMOApasfesaeHnii Y TOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a IPeNOCTaBJIEHVE MYHULMIAIbHOM YCIYyTH, B TOM 4YMUCJIE
HOMep TesiepoHa - aBTOMHbOpPMAaTopa (TIpy HAJIMUUN);

— agpec opUIMATBHOTO CaiTa, a TAKKe 3JIEKTPOHHOM MOUYThl M (Vi) (OPMBI
06paTHOM CBSI3M YTIOJTHOMOYEHHOTO OopraHa B cetu «/IHTepHeT».

1.10. B 3anax oxxupganus YTOJTHOMOUYEHHOI'O OpraHa pasMellaloTCs HOpMaTUBHbBIE
MpaBOBbIe aKThl, PETYJIMUPYIOIIMe MOPSLOK MPeJOoCTaBIeHMs MyHULIMTIATIbHOW YCIYTH, B
TOM uucjie AIMMHUCTPATUBHBIM perjaMeHT, KOTOpble IO TpeGoBaHMIO 3asBUTENIS
MPeNOCTaBJISIIOTCS MY IJIS1 O3HAKOMJIEHMSI.

1.11. Pasmelienne uHdopmanyumu O TMOPSIAKE IPeNOCTaBIeHMS] MYHUIIUTIATIbHON
yCayTu Ha MHQMOPMAaIMOHHBIX CTEHZAX B MOMeIeHMM MHOTO(YHKUIMOHAJIBHOTO II€HTpa
OCYIIECTBJIIETCSI B  COOTBETCTBMM C  COIVIAIIEHMEM, 3aK/IIOYEHHBIM  MEXIY
MHOTO(YHKIMOHAJIbHBIM LIEHTPOM M Y TIOJTHOMOYEHHBIM OPraHOM C y4YeTOM TpeOOBaHMA
K MHGOPMMPOBAHMIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM PErjaMeHTOM.

1.12. Undopmanust 0 xoae pacCMOTpeHMs 3asiBJIeHNMs O TIPU3HAHMUM CaJOBOTO JJoMa
SKMJIBIM JJOMOM M SKWIOTO JOMa CaJoOBbIM OMOM UM O pe3yjbTaTaxX IpeJOoCTaBIeHNS
MYHUIIUITAJIBHOM YCJIYTYM MOSKET ObITh ToJiyueHa 3asBuUTesieM (ero mpencTaBUTEIEM) B
auyHoM KabuHete Ha EII'Y, a Takke B COOTBETCTBYIOLLIEM CTPYKTYPHOM
noapasfesieHny YTOJHOMOUYEHHOTO oOpraHa Ipu oOpailleHnyu 3asiBUTENS] JIMYHO, IO
TesieOHY IMOCPeICTBOM 3JIEKTPOHHON MOYTHI.

II. CranpapT npegocTaB/IeHNS MYHUIMUIIATBHOWU YCIYTU

2.1. HaumeHoBaHMe TroCcyIapCTBEHHON M MyHULIMTIATbHOM yCiIyru — «IIpu3HaHme
CaJoBOTO JOMa >XWJIBIM JOMOM M >KMUJOrO [JOMa CaJoBbIM [OMOM» (Haiee -
MYHUIIUTIAJIbHAS YCJIYTa).

MyHunmnaapbHas ycjiyra npeiocTaBiiseTcs: AIMUHUCTpaLeN TOPOACKOTO OKpyTa
CTpeskeBoil.

2.2. CocraB 3asiBUTEJIEN.



3asBUTEISIMM TIPU OOpaIlleHUy 3a MOJIYUeHMEM YCJIYTU SBJISIOTCS QU3NUYeCKue u
I0PUONYECKIE JIAIIa, VHIVBUAYaIbHbIE MpeapPUHUMATEIN, SIBJISTIOILIVIECST
COOCTBEHHMKAMM CalOBOTO AOMa WMJIM KWJIOTO JIOMa, PAaCIIOJIOKEHHBIX Ha TEePPUTOPUM
MYHUIUITAIbBHOTO 06pa3oBaHust TOpoacKon OKpyT CTpeskeBOi.

3asBUTeNb BIIpaBe OOPATUTHCS 3a IMOJYUYEHMEM YCJIYTU Uepe3 MpenCcTaBUTEJIS.
[TomHOMOUMST TIpeCTaBUTEJIS, BBICTYMAIOIIETO OT MMEHM 3asiBUTEJIsS, MOATBEPIKIAIOTCS
IOBEPEHHOCTbIO, OGOPMJIEHHOV B COOTBETCTBUM C TPeOOBaHMSIMM 3aKOHOAATE/bCTBA
Poccuiickon @epeparimn.

2.3. TIpaBoBble OCHOBaHMS [IJISI PEIOCTABIEHNUS YCIYTHU:

— I'pagocTpoutenbubiil Kogekc Poccuiickon Mepepanym;

— 3emenbHbIN Kogekc Poccuiickoi Denepanyn;

— @epepanphbiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 06mIMX NPUHIMIIAX
opraHmsanyy MeCcTHOro camoyripasjenust B Poccuiickon @enepanym»;

— @epepanbubiii  3akoH ot 27.07.2010 Ne 210-®3 «O6 opranusauum
MpeaOCTaBJIEHNST TOCYIaPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCIIYT»;

— ®DepepanbHblii 3akoH OT 25.06.2002 Ne 73-®3 «O6 06beKTax KyJIbTYPHOTO
Hacteaus (IaMSITHUMKAX MCTOPUM M KYJIbTYpbl) HapoaoB Poccuiickoi Deneparn»;

— Denepanbhbiit 3aKOH OT 06.04.2011 Ne 63-D3 «O06 2/IeKTPOHHOM MTOATINCH »;

— @epepanbublii 3aKoH OT 27.07.2006 Ne 152-®3 «O mepcoHaabHbIX JaHHBIX»;

— mnocraHoByieHue IIpaBurtenbctBa Poccuiickont ®emepanym or 22.12.2012 Ne
1376 «O6 yrBepkaenun [IpaBuyi opraHusanum AesITeIbHOCTY MHOTO(MYHKIIMOHATbHbBIX
LIEHTPOB MPeIOCTaBJIeHNS TOCYapCTBEHHbBIX I MYHUIIUITAIbHBIX YCITYT»;

— nocraHosieHue [IpaBurenscrBa Poccuiickon ®@engepanym ot 27.09.2011 Ne 797
«O B3aMMOENCTBUM MEXKIY MHOTO(PYHKIMOHAIBHBIMM I[€HTPaMM IIPegOCTaBIeHNS
rOCYJapCTBEHHbIX ¥  MYHMIMIIQJIBbHBIX YCOIYT U (demepasbHbIMM  OpraHamMu
UCIIOJIHATEIbHOM BJIACTM, OpraHaMy TOCYIapCTBEHHBbIX BHEOIOMKETHbIX (OHIOB,
opraHaMyu TrOCYIapCTBEHHOV BJIacTM cyobekToB Poccuiickon @Demeparym, opraHaMmu
MECTHOT'O CaMOYIIPaBJIEHMSI»;

— mocraHosyieHne IlpasurenbcrBa Poccuiickon ®@emgepaumm ot 25.01.2013 Ne 33
«O6 UCITOIb30BaHNM ITPOCTON 3JIEKTPOHHON MOATIMCHU ITPU OKa3aHMUM TOCYIapCTBEHHBIX U
MYHULIMIIAIbHBIX YCIYT»;

— mnocranosienne ITpasurenscrsa Poccuiickoit @epepanmm ot 18.03.2015 Ne 250
«O6 yTBepskIeHMM TpeOGOBaHMM K COCTABJIEHUIO M BblJaue 3asiBUTENISIM TOKYMEHTOB Ha
OyMa>kHOM HOCHUTeJIe, TOATBEPXKIAIOMINX COAEepKaHMEe 3JIEKTPOHHBIX HTOKYMEHTOB,
HampaBJIEHHbIX B MHOTO(YHKIIMOHAJIbHbBIN LIEHTP IPEIOCTaBJIeHUs FOCYIapCTBEHHBIX U
MYHULMIIAJIBHBIX YCJIYT TIO pe3yjabTaTaM IPeIOCTaB/JIeHMsS] TOCYOapCTBEHHBIX U
MYHUIIUITAJIbHBIX YCIYT OpraHaMy, MpPeIoCTaBJISIONIIMMY TOCYOAapCTBEHHbIE YCIYTU, U
opraHamu, IpemoCTaBJ/ISIIONIMMY MYHUIIUIIAJIbHbIE YCIYTY, M K Bblgade 3asiBUTE/ISIM Ha
OCHOBaHMM MHAOOpMaALUM U3 MHPOPMALMOHHBIX CUCTEM OPraHOB, IPEIOCTABJISIOIINX
roCyJIapCTBEHHbIE YCJIYI'M, M OPraHOB, MPEIOCTAaBJISIONIMX MYHUIIUIIAIbHbIE YCIYTU, B
TOM yuciie d MCIO/Ib30BaHMEM MH(POPMAIMOHHO-TEXHOJIOTMYECKO "
KOMMYHMKAUMOHHOM MH(PACTPYKTyphbl, AOKYMEHTOB, BKJIIOUas COCTaBJieHME Ha
OyMa>KHOM HOCHUTEJIE ¥ 3aBepeHMe BBIMMCOK M3 YKa3aHHbIX MH(POPMAIIMOHHBIX CUCTEMY;

— mnocraHoBieHue [IpaButenbcrBa Poccuiickoit @egepanym ot 26.03.2016 Ne 236
«O TpeboBaHMIX K NPEOOCTaBJEHMIO B 3JIEKTPOHHOM (OpMe ToCydapCTBEHHBIX U
MYHULMIIATIbHBIX YCIYT»;

— mocraHoByieHne [IpaBurtenbcrBa Poccuiickon @engepanym ot 28.01.2006 Ne 47
«O6 vyrBepkaenuu IlonokeHuss O MNPU3HAHUM TIOMEIIEHUS SKUJIBIM ITOMEIEeHMEM,
SKWJIOTO TIOMEIeHMSI HEeNpUIrOAHbIM [JiS IPOKMBaHMS, MHOTOKBAapTMPHOIO JOMa



aBapUIHBIM ¥ TIO[JIESKAIIMM CHOCY WJIM PEKOHCTPYKIMM, CAOBOTO IOMA SKWJIBIM JOMOM
M KWJIOTO JlOMa CafoBbIM foMom» (manee — IlosioskeHue).

2.4. 3asaBuUTeNb WIM €ro NpeAcTaBUTEb NpeAcCTaBysieT B YIOJTHOMOYEHHbIN
opraH 3asiBjieHMe O TPU3HAHMM CaJOBOTO JOMa JKMJIBIM AOMOM WJIM SXMUJIOTO AOMa
CaJoBbIM AOMOM (Iajiee — 3asBJIeHME), a TaKKe IpujiaraeMble K HEMY AOKYMEHTb,
yKasaHHble B MYHKTe 2.8 HacTosIiero AIMUHMUCTPATMBHOIO perJiaMeHTa, OIHUM U3
CJeqYIONIMX CIIOCOOOB IO BbIOOPY 3asiBUTEJIS:

a) B JJIEKTPOHHON ¢dopMe ToCpeacTBOM denepasbHON TOCYIapCTBEHHOM
MHGOPMAIMOHHON CUCTeMbl «EOMHBIN TOPTam roCymapCTBEHHBIX Y MYHUIIMITAIbHBIX
yeryr (byHKLMIT)»

B oi1yuae HampaBiieHUsI 3asBJ€HMS M TIpWaraeMbiXx K HeMy JOKYMEHTOB
YKa3aHHBIM CITOCOO60M 3asBUTeNb (MIPeACcTaBUTeb 3assBUTEIS), MPOIIEIINIA TPOIeLy Dbl
perucTpanum, MAeHTUGUKAIMKA Y ayTeHTU(GUKAIMK C UCIIOJIb30BaHMeM EnyHoM cucTeMbl
unentudukauum u ayreutuduxkanuu (manee — ECHA), 3anonHser dopMy yKa3zaHHOTO
3as1BJIEHUSI C UCIOJIb30BaHMEM MHTEPAKTUBHOM (DOPMBI B 3JIEKTPOHHOM BU/IE.

6) Ha  OYMa)kHOM  HOCUTeJIe  IOCPeACTBOM  JIMYHOIO  OOpalleHuss B
VYIIOJTHOMOYEHHBIVI OpraH, B TOM 4MC/Ie Yepe3 MHOTOQYHKIMOHAJIbHBIN IIEHTP B
COOTBETCTBMM C COTJIAllleHMeM O B3aUMMOAENUCTBUM MeXKIY MHOTOGYHKIMOHAIbHBIM
IEeHTPOM ¥ YTIOJTHOMOYEHHbBIM OpraHOB B COOTBETCTBMM C IIOCTAHOBJIEHMEM
[IpaButennctBa Poccuiickoin @emeparym ot 27.09.2011 Ne 797 «O B3aMMomencTBun
MEXIYy MHOTO(DYHKIMOHAIbHBIMMY II€HTpAaMM IIPEdOCTaBJIEHUSI TOCYAApPCTBEHHBIX WU
MYHUIUIIJIbHBIX YCIYT U defepaibHbIMU OpraHaMy UCIIOJTHUTEIbHOM BACTU, OpraHaMu
roCyJlapCTBEHHbIX BHEOIO/’KETHbIX (POHIOB, OpraHamMyu TOCYJapCTBEHHOM BJIACTHU
cyobekToB Poccuiickont ®Depepauyyu, opraHamMy MeCTHOTO CaMOYIpaBJIEHUS», JIMOO
MOCpeACTBOM MIOUYTOBOTO OTITPaBJIEHNS C YBEJOMJIEHMEM O BPYUEHUM.

B umensx mnpenmocraBieHMs YCIyrM 3asBUTENIO WM €ro  IMPeICTaBUTEIO
obecreunBaeTcss B MHOTOQYHKIIMOHAJIbHBIX IIEHTpaX OOCTyn K EngMHomy mopramy B
COOTBETCTBMM C mocTaHoBjienneM IlpaBurenbctBa Poccuiickonn @epepanym  OT
22.12.2012 Ne 1376 «O6 vyrBepxkgenuu IIpaBuys opraHmusanmmu IesiTeIbHOCTU
MHOTO(YHKIMOHATbHBIX LIEHTPOB npefoCTaB/IeHNsI roCy1apCTBEHHbIX "
MYHUIUTTIbHBIX YCITYT».

2.5. JlokyMeHTbI, IIpujiaraemMbie K 3asiBJIEHUIO, MPEICTaBJIIEMble B 3JIEKTPOHHOM
dbopme, HampaBAIOTCS B caeAylolmnx Gpopmarax:

a) xml - A9 JOKYMEHTOB, B OTHOIIEHMM KOTOPbIX YTBEpKIAeHbl (OpMbl U
TpeboBaHMs MO (GOPMMUPOBAHUIO 3JIEKTPOHHBIX JOKYMEHTOB B Buiae (aiioB B ¢dopmaTe
xml;

6) doc, docx, odt - g [OOKYMEHTOB C TEeKCTOBbIM COJlepsKaHMeM, He
BKJTIIOYAIOIIMM (HOPMYJIbI;

B) pdf, jpg, jpeg - I/ NOKYMEHTOB C TEKCTOBBIM COJlep>kKaHMeM, B TOM UMCJIe
BKJIIOYAIOIIMX GopMyJibl U (Mau) rpaduueckue nM300paskeHus, a TakKe JOKYMEHTOB C
rpadmueckuM CoflepsKaHueM.

2.6. B cnayvae ecauM OpurMHaNbl AOKYMEHTOB, IpUJIaraeMbiX K 3asBJIEHUIO,
BbIJAHbl ¥ TIOAIMCAHbl YIIOJJTHOMOYEHHBIM OpPraHoM Ha OyMa>KHOM HOCHUTeJIe,
momyckaeTcss (popMupoBaHME TaKUX AOKYMEHTOB, ITPEACTaB/ISIEMBIX B 3JEKTPOHHOM
dbopme, TyTEM CKaHMpPOBAaHMUSI HEMOCPEANCTBEHHO C OpUTMHAjAa JOKYMeEHTa
(ucrionb30BaHMe KOMUM HE [OIYCKAeTCs), KOTOPOEe OCYIIECTB/ISIETCS C COXPaHEHMEM
OpMeHTaluyu opuruHasa aokymeHta B pasperenuu 300-500 dpi (macirab 1:1) u Bcex
ayTEeHTUYHbBIX NMPU3HAKOB MOIJIMHHOCTY (IrpaduuecKom MOAMNUCH JIULA, TIeYaT, YIJI0BOTO
mrramia 6JiaHKa), C UCIOJIb30BaHMEM CJIEAYIOIINX PEXXMMOB:



— «4epHO— 6ebIin» (TP OTCYTCTBUM B AOKYMeHTe IrpadMuecKuX U300 paskeHmin 1
(W1M) UBETHOTO TEKCTA);

— «OTTEHKM ceporo» (Mpu HaJuuuMu B JOKyMeHTe rpadmueckux n3o0pakeHUH,
OTJIMYHBIX OT LIBETHOI'O rpaduueckoro n3obpakeHus);

— «IIBETHOW» MUJIM «PEKUM TIOJTHOM 1LiBeTorepenaun» (Ipy HAIMYUM B TOKYMEHTE
IIBETHBIX rpaduyecKkux M300paskeHn MO0 IIBETHOTO TEKCTA).

KommuecTBOo (haiyioB OKHO COOTBETCTBOBATh KOJIMUYECTBY TOKYMEHTOB, KasK/IbIi
13 KOTOPBIX COIEPSKUT TEKCTOBYIO U (M) rpadmuecKkyio MHGOpMaIuio.

2.7. [JOKyMeHTbI, MpuyiaraemMble 3asBUTENIEM K 3asBJIEHMIO, MPENCTaBJsSieMble B
9JIEKTPOHHOM ¢opMe, [O/DKHbI 00ecreuMBaTh BO3MOXKHOCTb UAEHTUDUIMPOBATH
IOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMEHTE.

HokymeHTbI, Topjiexkallye IpeacTaBieHnio B ¢dopmarax xlIs, xIlsx wmam ods,
bopMupyIOTCS B BUle OTAEIbHOTO JOKYMEHTA, ITPeCTaB/IIeEMOro B 3JIEKTPOHHOM GopMme.

2.8. HcuepnbiBarommit repeyeHb IOKYMEHTOB, HEeOoOXOIMMBbIX JLJIST
MIPeIOCTaBIEHNST MYHUIIUITAJIbHON YCIYTY, TOMJIEKAIINX IPeACTaBIeHNIO 3asiBUTEIEM
CaMOCTOSITEJIbHO:

a) 3asiBJieHMe O TPeAOCTaBJIeHUM MYHUIMIIAIbHOM YCAYTU MO (opme COriacHo,
MpUIOKeHMIO 1 K HacTosIIIeMy AJIMUHUCTPAaTUBHOMY perjaMeHTYy.

B cnyuae HampaBienus 3asaBiaeHusi nocpencrBom EIN'Y  ¢popmupoBaHne
3asBJIEHUSI OCYILECTBJISIETCSI TOCPEICTBOM 3allOJIHEHUSI MHTepaKTMBHOM (opmbl Ha
EIII'Y 6e3 HeoOXOOMMOCTM IOMOJJHUTENbHOM IOAAuM 3asBJIeHMS B KaKOM-IMOO MHOM
dopme.

B 3asiBieHUM Takke yKasbIBaeTCsl OOMH U3 CJIELYIOIIMX CIIOCOOOB HaIpaB/ieHUs
pe3yJibTaTa IpeoCTaBJIeHUsI MYHUIIUITAIbHON YCITYTHU:

— B (hopMe 3/IEKTPOHHOT'O TOKYMEHTA B JIMYHOM KabuHete Ha EII'Y;

— Ha OyMa’kHOM HOCKTeJIe B BUJE PACIeUYaTaHHOTO 3K3eMILISIpa 3JIEKTPOHHOTO
OOKyMeHTa B YTIOJIHOMOUYEHHOM OpraHe, MHOT'OGYHKIMOHAJIbHOM II€HTPE;

— Ha 6yMa)kHOM HOcuUTeJie B YIIOJHOMOYEHHOM OpraHe, MHOrOQyHKI[MOHaJIbHOM
IIEHTDE;

6) KomMsi ~ JOKYMEHTa,  YJOCTOBEPSIONIErO  JIMYHOCTb  3asBUTENS] WA
npencraBuTesnss 3asgBuTens (MpefoCTaB/sieTCsl B Cjydae JUMYHOro oOpallleHusi B
YIIOJIJHOMOYEHHbIN oOpraH). B ciiyuae HampaBiieHust 3asBieHust nocpenctsom EINY
CBeleHUsT U3 JOKYMEHTa, YAOCTOBEPSIIOIIErO JMYHOCTb 3asBUTEJIS], IpeACTaBUTES
dbopMupyloTCS TpM  TOATBEPXKAEHMM YYeTHOM 3amucu B  EpuHOM  cucteme
uaeHTUGUKaIMM U ayTeHTUPUKALMMU U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOU
YUYETHOM 3aliCu U TIPOBEPSIIOTCS ITyTeM HaIpaBJeHMsl 3ampoca C MCIOJIb30BaHMEM
CUCTEeMbI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMO/IECTBS;

B) JOKYMEHT, IIOATBEPKIAIOIINII IIOJTHOMOYMSI TIPENCTaBUTENS]  3assBUTEJIS
IeiCTBOBaTh OT MMeHM 3assBuUTess (B ciaydyae oOpallleHusl 3a IpedoCTaB/IeHNeM YCIyTH
npencrasutens 3asutens). [Ilpu obpamenun mocpenctBom EINY  ykaszaHHBIN
IOKYMEHT, BbIIAHHBIN OpraHu3aliue, ya0CTOBepsIeTCSl YCUIIEHHON KBaIM(ULIIMPOBAaHHOM
3JIEKTPOHHOV MOJAMNMCHIO TPAaBOMOYHOTO JOKHOCTHOT'O JIMIIA OPraHu3aIyi, a JOKYMEHT,
BbIJAHHBIM (QU3MYECKUM JIMIOM, - YCWIEHHOM KBaIMUIMPOBAHHON 3JIEKTPOHHOM
MOANMCHIO  HOTapuyca C TNpwiokeHueM  ¢aiia  OTKpeIUIeHHOM  YCUJIEHHOM
KBaJIMPUIIMPOBAHHON 3JIEKTPOHHOM MOAMCY B popmate Ssig3.

HOna nomycnyru «IIpu3HaHMs cagoBOro JOoMa XXKMUJIbIM TOMOM»:

') IpaBOyCTaHaB/MBAlOIMe JOKYMEHTbl Ha CafOBblii IOM (B Cydae, ecyu MpaBo
COOCTBEHHOCTM 3asiBUTEJII Ha CaJoBbIi OOM He 3apeructpupoBaHo B EI'PH, wm
HOTapMabHO 3aBEPEHHYIO KOIMIO TaKOTO JOKYMEHTA);



1) 3aK/II0YeHre 10  OOC/IeJOBAaHMIO TEXHUYECKOTO COCTOSIHMS  OOBEKTa,
MMOATBEPKIAIOIee COOTBETCTBME CaJlOBOTO JOMa TpeOOBaHMSIM K HaIeKHOCTU U
6e30I1aCHOCTH, YCTAaHOBJIEHHBIM 4YacTbio 2 cratby 5, craThsiMu 7, 8 u 10 DemepanbHOro
3akoHa oT 30.12.2009 Ne 384-®D3 «TexHuuecKuil perjiaMeHT O 0e30MacCHOCTU 3[JaHUN U
COOPY>KEHMI», BBIJAHHOE WMHIMBUIYAJIbHBIM IHpeOIpUMHMMATEIEM WU HOPUIANIECKUM
JIUIIOM, KOTOpbIE SIBJISIIOTCSI WIeHaMM CaMOpPeryJMpyeMoii OpraHmsanuuyu B 00JacTu
MHKEHEePHBIX U3bICKaHMI1 (B CTyvae MPU3HAHMUS CalOBOTO JOMa JKMUJIBIM JJOMOM);

€) B cjyJyae eCcju CaJlOBBIM JIOM MM KMUJIOM JOM OOpeMeHeH IpaBamMy TPeTbUX
JIN1I, - HOTApMaJIbHO YJIOCTOBEpPEeHHOe COoryiacue TPeTbUX JIMIl Ha TMpU3HAHME CaZOBOTO
ZIOMa SKMJIBIM B CJTy4dae, ecJIv CafioBbIi JOM OOpeMeHeH MpaBaMy YKa3aHHbBIX JIUII.

g nomycnyru «IIpusHaHMs JKMUJIOrO AOMA CagOBBIM JOMOM»:

’K) paBOYCTaHAB/JIMBAIOIIME JTOKYMEHTbI Ha KUJIOM oM (B cy4ae, eCjlu IIPaBo
COOCTBEHHOCTM 3asiBUTENISI Ha JKUJIOM JOOM He 3apeructpupoBaHo B EI'PH, wmm
HOTapMaJIbHO 3aBEPEHHYIO KOIMMIO TAKOTO JOKYMEHTA);

3) HOTapMaJIbHO YIOCTOBEPEHHOE COIJIace TPETbUX JIUI] Ha IMPU3HAHME >KUJIOTO
JIOMa CaZOBBIM JOMOM B CJTydae, eCJIM KUJI0M JOM OOpeMeHeH IpaBaMy YKa3aHHbIX JIAII.

2.9. HcuepnpiBarommii IepeueHb HEOOXOOMMBIX IJjIS1 MPEAOCTaBJIEHUSI YCIYTU
IOKYMEHTOB (MX KOMNMMA WIM CBeOEeHWUM, COHIepXKaIlIMXCsI B HUX), KOTOpPbIE
3ampalmMBalOTCsl  YIIOJTHOMOYEHHbBIM OpPraHoOM B TOpPSAKE  MeXBEAOMCTBEHHOI'O
MHGOPMAIMOHHOTO B3aMMOIENCTBMS (B TOM UMCJIe C UCIIO/JIb30BaHMEM €IMHOM CUCTEMBbI
MEXKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOMAENUCTBUSI ¥ IIOJKJIIOYAEeMbIX K Hen
perMOHaIbHBIX CUCTEM MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEMCTBUS) B
rOCyapCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYIpaBJIeHUS U IMTOABEIOMCTBEHHBIX
rOCyJlapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYIIpaBJIEHUSI OpraHm3aiusx, B
pacrops’KkeHuM KOTOPbIX HaXOISTCS YyKa3aHHble TOKYMEHTbI M KOTOpble 3asiBUTEJIb
BIIpaBe IPeJCTaBUTh [0 COOCTBEHHOWN MHUIIMATUBE:

— BbIMCKa u3 EQMHOro rocyapcTBEHHOTO peecTpa HeIBUKMMOCTY 00 OCHOBHBIX
XapaKTepUCTUKAX ¥ 3apPerMCTPUPOBAHHBIX MPaBax HAa OOBEKT HEOBVIKMMOCTU (HIajiee —
BbIMMCKAa 13 EAMHOro rocygapCTBEHHOI'O peecTpa HEABMKMMOCTHU), COMEepKalllylo
CBeleHMsI O 3aperMCTPUPOBAHHBIX MpaBax 3asiBUTEJISI HA CalOBBIM JOM WJIM SKUJIOM JIOM,
OO MpaBOYCTAHABIMBAIOIIMI JOKYMEHT Ha SKUJIOM IOM WM CAaZOBBIM JOM B Caydyae,
eCcJIM TpaBO COOCTBEHHOCTM 3asiBUTENISI Ha CaJOBbIA [OOM WIM JKUJIOM JIOM He
3aperucTpupoBaHo B EamMHOM rocymapCTBEHHOM peecTpe HeIBMKUMMOCTM, WU
HOTapMaJIbHO 3aBEPEeHHYIO KOO TaKOTO AJOKYMEHTA.

B cnaydae mopauM [OOKYMEHTOB OT TIPeACTaBUTENS] 3asBUTENISI C  POJIbIO
«IOpUANYECKOe JIMIO», «UHOVBUAYAIbHBIM TPeAIpUHMUMATEIb»  TOMOJJHUTEIHHO
MPeIOCTaBJISIIOTCS JOKYMEHTbI HeOoOXOIMMble B COOTBETCTBMM C HOPMATMBHBIMU
MIPaBOBBIMM aKTaMM JIJIS IIPEIOCTABJIEHNMS TOCYAAPCTBEHHONM YCIYTM, KOTOPbIE HAXOISITCS
B PACHOpSDKEHMM TOCYJApCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIpaBJIEHUSI U
MHBIX OPraHOB, YYACTBYIOIIMX B MPEIOCTABIEHUN IOCYAAPCTBEHHBIX ¥ MYHUIIUITATIbHBIX
YCITYT:

— BbINMCKa U3 ENyHOro rocygapCcTBEHHOTO peecTpa IPpUANIECKUX JINII;

— BbIIMCKA u3 EOMHOro rocymapCTBEHHOrO peecTpa MHAMBUIYAJTIbHBIX
MpeaIpUHMMAaTESTeN.

2.10. Perucrtpaumst 3asBjieHUs, IPEACTAaBJIEHHOTO B YIIOJJHOMOYEHHbBIM OpraH
criocobamm, yKazaHHbIMUM B MyHKTe 2.4 HacCTosilero AIMUHUCTPATUBHOTO perjiaMeHTa,
OCYIIECTBJIIETCSI He TIO3[Hee OJHOTO pabodero mAHS, CJAEOYIOIIErOo 3a [HEM €ro
MTOCTYTIJIEHNSI.

B ciryuae HampaBsieHMs 3asiBJIEHUSI B 3JIEKTPOHHOM (hOopMe CIIOCOO0M, YKa3aHHBIM



B TMOJNYHKTe «a» IyHKTa 2.4 HacTosIilero AJIMMHUCTPATUBHOTO perjiaMeHTa, BHe
pabouero BpeMeHM YIIOJJHOMOUEHHOTO OpraHa JiMOO B BbIXOJHOM, Hepaboumin
Mpa3gHUYHBIN IeHb JHEM MOCTYIIEHUS 3asB€HMS O IPU3HAHUM CaJOBOTO JIOMa YKMUJIbIM
IIOMOM M KWJIOTO JJOMa CaJIOBBIM JOMOM CUMTAETCS IIEePBbIM pabounit IeHb, CJIeIYIOILNI
3a IHEM HaIpaBjIeHMs YKa3aHHOTO 3asiBJIEHMS.

2.11.Cpok mipemocTaBjieHMS MYHMIIUTIAIBbHOM YCIYTU COCTaBjsieT He OoJiee
COpOKa IISATY JHENM CO AHS MOCTYIUIEHWS 3asiBJIeHMsT B Y TOJTHOMOYEHHBIV OpraH.

2.12. cuepnipiBatoluii TepeyeHb OCHOBAHWM [JIsI OTKasa B IPeNOCTaBIEHUU
YCITYTHU.

Ins mogycnyru «IIpusHaHue cagoBOro IoMa KUJIbIM JOMOM»:

1) HenpencTaBiaeHne 3asBUTEEM 3aKIIOUYEHMUs MO OOCAeNOBAaHUIO TEXHUYECKOTO
COCTOSTHMSI OOBEKTa, MOATBEPXKAalolllee COOTBETCTBME CAJOBOrO JOMa TPeOOBaHMSIM K
HaZEeXHOCTY ¥ 6e30MacHOCTY, YCTaHOBJIEHHbIM YacTbio 2 cTtaTby 5, ctatbsavu 7, 8 u 10
®epepanbHoro 3akoHa oT 30.12.2009 Ne 384-®3 «TexHuueckuit perjiaMmeHT O
6e30MmacHOCTH 3IaHUI " COOPY>KEHUIN», BbIJJaHHOE VHIUBULYATbHBIM
npeArpMHUMaTesieM WIM  IOPUANYECKUMM JIMIIOM, KOTOpble SIBJSIIOTCS — WieHaMu
caMOperyJMpyeMon OpraHu3anyy B 001aCTV MHKEHEPHbBIX M3bICKAHUIA;

2) moCTyIUIeHMs B Y TIOJITHOMOYEHHBIN OpraH cBejneHui, cogepskammyxcs B EI'PH, o
3apernCTPUPOBAaHHOM IpaBe COOCTBEHHOCTM Ha CaJlOBbIM JIOM JIMIIA, HE SIBJISIOIIErocs
3asiBUTEJIEM;

3) HempeAcTaByieHNe 3asiBUTEJIEM IIPaBOYCTAaHABJMBAIOIIETO JOKYMEHTa Ha
00BEKT HEIBMKMMOCTM MM HOTApMaJbHO 3aBEPEHHOM KOIMM TaKOro JOKyMEeHTa B
TeueHre 15 KajeHOAapHbIX OHEN CO [HS TOCTYIUIeHMST B YTIOJHOMOYEHHbIV OpraH
yBemowsieHnst 06 orcyrctBum B EI'PH cBemenHmii o 3apermcTpMpoBaHHBIX IMpaBax Ha
CalOBbIN JOM;

4) HemnpencTaBieHue 3asgBUTEJIEM HOTApUaJbHO YAOCTOBEPEHHOr'O COTJIACUSI
TPETbUX JIUIL B CJTyYae, eCJIM CaAOBbIN AOM OOpeMeHeH MpaBaMy YKa3aHHbBIX JINII;

5) pasmeliienne camoBOro gomMa Ha 3eMeJIbHOM YYacTKe, BUIbI PaspeleHHOro
UCIIOJIb30BaHMUSI KOTOPOTO, YCTAaHOBJIEHHblE B COOTBETCTBMM C 3aKOHOAATETbCTBOM
Poccuiickon @epepaiivin, He TpegyCMaTpMBaIOT TAKOTO pa3MelleHMsI.

6) OTCYTCTBME [TOKYMEHTOB (CBeIeHMIf), TMPeayCMOTPEHHbIX HOPMaTUBHBIMMU
npaBoBbIMM akTaMu Poccuiickon depeparinm;

7) IOKyMeHTbl ~ (CBeeHMsI), TMpeNCcTaBAeHHble 3asBUTe]eM, IMPOTMBOpeuar
OOKyMeHTaM  (CBe#eHMsIM),  I[OJydeHHble B  paMKaX  MeKBeJOMCTBEHHOI'O
B3aMMOIECTBUS.

Hns nopgycnyru «IIpusHaHue XMUIOro JOMa CalOBbIM JOMOM»:

8) moctyrieHe B YTOJHOMOYEHHbBIM OpraH cBefeHui, comepskanimxcs B EI'PH
CBeJleHUI O 3aperCTPUPOBAHHBIX MTpaBaxX Ha XUJION IOM;

9) HempencTraBieHne 3asiBUTENEM IPaBOYCTAaHABJMBAIOIIETO JOKYMEHTa Ha
0OBEKT HEIBVMKMMOCTM MM HOTAPMAJbHO 3aBEPEHHOM KOIMMM TaKoro JOKyMEHTa B
TeueHre 15 KaJeHOApHBIX OHEN CO [OHS TOCTYIUIeHMS B YTIOJHOMOYEHHbIVI OpraH
yBenomwsieHnsi 06 orcytctBum B EI'PH cBemeHmit o 3apermcTpMpoBaHHBIX MpaBax Ha
SKUJION TIOM;

10) HenpencraBiienne 3asiBUTENIEM HOTApMaJbHO YIOCTOBEPEHHOTO COTJIACHs
TPETbUX JIUIL B CJTyUae, eCJIM SKWJION oM oOpeMeHeH MpaBaMy YKa3aHHbIX JINII;

11) pa3meleHne KWIOrO IOMa Ha 3€MEJIbHOM Y4YacTKe, BUABI pPa3perieHHOro
MCITOJIb30BaHMsI, YCTaHOBJIEHHbIE B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon
®depepalivn, He TPeAyCMaTPMBAIOT TAKOT'O pa3MellleHNs;

12) ucrionb3oBaHMsl KUJIOTO AoMa 3asBUTEJEM WIM WHBIM JIMIIOM B KauyecTBe



MecCTa MTOCTOSTHHOTO MPOYKMBAaHNS;

13) oTcyTcTBUE TOKYMEHTOB (CBEIEHMN), IMPeIyCMOTPEHHbIX HOPMAaTUBHBIMU
npaBoBbIMM aKkTaMu Poccuiickon ®epepariinim;

14) moxymeHTbl (CBemeHMs1), TIpefCTaBJieHHble 3asBUTeseM, IPOTUBOpeYaT
OOKyMeHTaM  (CBeleHMsIM),  TOJIydeHHbIM B  paMKaX  MeKBeJOMCTBEHHOI'O
B3aMIMOJEVICTBUS.

Pelirtenne 06 oTKase B IPeAOCTaBIEHUY MYHUIIUITAIBHOM YCITYTY 0QOPMIISIETCS TIO
(dhopMe corsacHO MPUIIOKEHNIO 7 K HACTOSIIIIEMY AIMUHUCTPATUBHOTO PETJIAMEHTY.

2.13. VcuepmibiBatonuil repeueHb OCHOBAHMM [JIS1 OTKa3a B MpyueMe JOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.8 HacTosiero AZMMHUCTPATMBHOIO perjiaMeHTa, B TOM YMCJIe
MpefCTaBJIeHHbIX B 3JIEKTPOHHOM dopme:

a) 3asBJieHMe O TIPeAOCTaBJeHUM YCJIYTM TOJAHO B OpraH TOCYJIapCTBEHHOM
BJIACTM, OPTaH MECTHOTO CaMOYIIPaBJIEHUSI VI OPTaHM3allMio, B MTOJTHOMOUMST KOTOPBIX
He BXOIUT MPEeIOCTaBJIeHN e YCIIYT;

6) mpencTaB/ieHHble JOKYMEHTbI WIM CBeAeHMs] YTpaTuiuM CUIy Ha [arty
obpaileHus1 3a YCJIyroM (DOKYMEHT, VYIOOCTOBEPSIIOILIMI JIMYHOCTb, JOKYMEHT,
YIOOCTOBEPSIIOIINIA TTOJTHOMOYMSI TIpeACTaBUTENST 3asiBUTENs, B cJiyyae oOpallleHusl 3a
MpeocTaBieHeM YCIYTY YKa3aHHbIM JIMIIOM);

B) IIpefoCTaB/ieHHble  3asBUTENeM JOKYMEHTbl  COAEepKaT TMOOUUCTKU U
UCIIPaBJIEHMSI TEKCTa, HE 3aBepeHHbIe B IMOPSIAKE, YCTAaHOBJIEHHOM 3aKOHOAATETbCTBOM
Poccuiickon @epeparinm;

I') JOKYMEHTbl COAEp>KaT TMOIATBEPXKAEHMUs, HajJuuMe KOTOPbIX He IO3BOJISIET B
MTOJTHOM 06'beMe UCITOIb30BaTh MHMOpMaIMIO 1 CBeJeHMsI, CoAep Kallecs: B JOKyMeHTaxX
IJIST TIPEIOCTaBJIEHUS YCIIYTU;

Il) HEeIoJIHOe 3aroJIHeHue Tosie B ¢opme 3asBiaeHMS, B TOM 4YuCIe B
MHTepaKTUBHOM hopme 3asiBjeHus Ha EIIT'Y;

€) Tmojava 3armpoca O MPeAOCTaBIeHNY YCJIYTU U JOKYMEHTOB, HEOOXOAVMBIX IJIS
MpegoCTaBJIeHNUST YCITYTH;

K)TIpefocTaBjieHe  3asgBUTeJIeM  HENMOJIHOTO  KOMIUIEKTa  JTOKYMEHTOB,
HEeOOXOIMMBIX JIJISI TIPeIOCTaBIeHMS;

3) 3asBJieHMe TIOAAHO JIMIIOM, He MMEIOIIMM ITOJTHOMOYMI TPeCTaBISTh
MHTEPeChl 3asiBUTEJIS.

2.14. Pemliene 06 oOTKase B IIpMeMe [IOKYMEHTOB, YKa3aHHbIX B ITyHKTe 2.8
HaCToOSIero AIMMHUCTPATUBHOTO perjamMeHTa, odopmisercs 1o @opme COTrJiacHO
MIPUJIOXKEHMIO 2 K HACTOSIIIIEMY AJIMUHUCTPATUBHOTO PETJIaMEHTY.

2.15. Pertienie 06 OTKase B IpMeMe [TOKYMEHTOB, YKa3aHHbIX B ITyHKTe 2.8
HACTOSIIEero AIMMHUCTPATMBHOTO perjiaMeHTa, HallpaBisieTcss 3asiBUTENII0 CII0COOOM,
ompeeseHHbIM 3asBUTeJIEM B 3asiBJIeHUM, He MOo3[Hee pabouero [Jis, CJeIYIOIIEro 3a
IHEM T[IOJlyYeHMs 3asiBjleHMus, JMOO BbIZAETCS B JeHb JIMYHOTO OOpalleHus 3a
MOJyYeHVeM  YKa3aHHOTO  pelleHus] B  MHOTOQYHKIMOHAJIbHBIM  LIEHTP WU
Y TOTHOMOYEHHbIV OpraH.

2.16.OTka3z B mpueMe MAOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.8 HACTOSIIEro
AIMUHUCTPAaTMBHOTO perjlaMeHTa, He TMPENsTCTBYeT TOBTOPHOMY OOpaIleHuIO
3asiBuTe s B YIIOJTHOMOYEHHBIV OPTaH 3a IMOJIYUYeHNEM YCITYTH.

2.17. Pe3ynbTaToOM MpefoCTaBIeHUS YCIYTU SIBJISIETCS:

— perieHve YIOJTHOMOYEHHOTO OpraHa O MPU3HAHMM CAJOBOTO AOMA >KVUJIbIM
IIOMOM WJTM SKWJIOT'O IOMa CagOBbIM TOMOM;

— pelieHus 00 OTKase B IPeAOCTaBAeHUN YCITYTH.

2.18. ®opma penieHuss 0 IpU3HAHUM CAJOBOrO AOMAa KUJIBIM JIOMOM M SKUJIOI'O



IoMa  CaZioBbIM  JIOMOM  yTBepKIeHa  MpwioxkeHnem 4 K  HACTOSIIEMY
AIMVUHUCTPATUBHOTO PErJIaMeHTY.

2.19. IlpenmocraBiieHre yCJIYTH OCYIIECTBIISIETCSI 6e3 BHMMAaHMS TIAThI.

2.20. CBeeHus1 0 XOJe pacCMOTpPeHMsI 3asiBJIeHNsI, HalpaBJIE€HHOIO CII0COO0M,
YKa3aHHbIM B MIOATIYHKTE «a» IMyHKTa 2.4 HacTosIero AIMUHUCTPAaTUBHOTO perJiaMeHTa,
OOBOISITCS O 3asiBUTEJISI ITyTeM yBeIOMJIEHUSI 00 M3MEHEeHMM CTaTyca yBeIOMJIEHUS B
JIMIHOM KabuHeTe 3asgBuTess Ha EquHom moprasne.

CBemeHMsi O XoOfe pacCMOTpeHMsI 3asiBjieHMs, HaIpaBJeHHOTO CII0COOOM,
YKa3aHHbIM B TIOATNYHKTe «O» mTyHKTa 2.4 Hacrosiuero AIMMHUCTPATUBHOTO
peryiaMeHTa, IpegoCTaBIISIIOTCS 3asBUTENI0 Ha OCHOBAaHMM €ro YCTHOro (Mpy JIMYHOM
obpaiieHun b0 1o TenedoHy B YIIOJTHOMOUYEHHbI OpraH, MHOTO(YHKIMOHATbHbIN
IIEHTp) JIMOO MMChbMEHHOTO 3alpoca, COCTABJSIEMOrO B IPOM3BOJIbHOM ¢dopme, 6e3
BHMMAaHMUS IJ1aThl. [1MChbMeHHBIN 3aIIPOC MOSKET OBITh MTOJaH:

a) Ha  OyMa>kHOM  HOCHUTeJle  TIOCPeACTBOM  JIMYHOTO  OOpallleHusi B
VYIOTHOMOYEHHbII OpPraH, B TOM 4MC/Ie uyepe3 MHOTO(QYHKIMOHAIbHbIA IIEHTp JNOO
MOCPeACTBOM TOUTOBOTO OTIPAaBJIeHUSI C OOBSIBIEHHON 1IEHHOCTBIO TIPU €ro Mepechbuike,
ONMChHIO BJIOSKEHUS U YBEIOMJIEHVEM O BPYUYEHUN;

6) B 2JIEKTPOHHOM (popMe MOCPeACTBOM 3JIEKTPOHHOM ITOUTBHI.

Ha ocHoBaHuu 3ampoca cBeJeHMsI O XOJie paCCMOTpPeHMS 3asiBJIEHUST JOBOJSITCS 10
3asBUTENsT B yCTHOM (opme (mpM JIMYHOM oOOpalieHun Jambo 1o TenedoHy B
VYIIOJTHOMOYEHHBIVI OpraH, MHOTOQYHKIIMOHAJbHBI I[EHTP) B OeHb OOpalleHus
3asBUTENST MO0 B MMUCbMEHHOUM dopMe, B TOM UMCJe B 3JIEKTPOHHOM BUE, €CJU 3TO
MpegyCMOTPEHO YKa3aHHBIM 3allpoCcoOM, B TeuyeHMe [ByX pabouux [HeNn COo [OHS
MTOCTYIIJIEHMS] COOTBETCTBYIOIIETO 3aIpoca.

2.21.Tlopsimok ucrpaB/ieHMs [OIMYIIEHHbIX OIeYaTOK M OIIMOOK B pelleHUn
YIIOTHOMOYEHHOI'O OpraHa O MPU3HaHMM CaJOBOTO AOMA KWJIBIM JIOMOM WJIM YXKUJIOTO
ZIOMa CaJIOBBIM JIOMOM.

3asBUTENb BIIpaBe OOpaTUTHCS B YIIOJHOMOUYEHHBIM OpraH C 3asBjeHuemM o0
UCIIPaBJIeHMM AOMYIIEHHbIX OMeUaToK U OIIMOOK B pellieHuu Y MOJTHOMOYEHHOrO OopraHa
O MPU3HAHUY CAZOBOTO AOMA >KUJIbIM JOMOM WJIM YXKUJIOTO IOMa CaJOBbIM IOMOM (Hajee
— 3asBJIeHMe 00 MCIpaBJeHNM IOIMYIIEHHBIX OMEeUaTOK M OLIMOOK) 1Mo (GopmMe corjaacHO
MPUIOXKEHMIO 3 K HacrodlemMy AJIMMHUCTPAaTUBHOMY perjaMeHTy, B TIOpsKe,
yCTaHOBJIEHHOM TMyHKTamu 2.4 — 2.7, 2.10 Hacrosiero AIMMHUCTPATUBHOI'O
peryiaMeHTa.

B ciaydae monTBepykAeHMsS] HAJIMUMS TOMYIIEHHBIX OIEeYaToOK, OLIMOOK B peleHnn
YIIOTHOMOYEHHOr'O OpraHa O MPU3HaHMM CaJOBOTO AOMA KWJIBIM TOMOM WJIM YKUJIOTO
IOMa CaJOBbIM OOMOM YTIOJIHOMOYEHHBIM OpraH BHOCUT MCIIpaBJeHMS B paHee
BbIJAaHHOE pellleHe O MPU3HAHUM CAAOBOTO AOMa KWIbIM JOMOM WM KWIOTO JOMa
cagoBbIM AOMOM. JlaTa ¥ HOMep BBIIAHHOTO peIIeHMs O NMPU3HAHUM CaJOBOTO AOMa
KWJIBIM ~ IOMOM WMJIM JKWIOTO JOMa CaJOBbIM [OMOM He W3MEHSIOTCS, a B
COOTBETCTBYIOIEN rpade pelieHus YTIOTHOMOYEHHOTO OpraHa O MPM3HAHMUM CaJIOBOTO
IOMa >KMJIBIM JJOMOM WMJIM SKWJIOTO JOMa CafOBbIM JOMOM YKa3bIBAae€TCSI OCHOBaHME [IJIS
BHECEHMsI VICITPaBJIEHNIA U TaTa BHECEHMS MCITPaBJIEHUA.

Pelrtenie YOJHOMOUYEHHOTO OpraHa O MPU3HAHUY CaJOBOTO IOMa KMUJIBIM JJOMOM
WM SKWIOTO JAOMa CaJOBbIM JOMOM C BHECEHHbIMM MCIPABIEHUSIMU [TOIMYIEHHBIX
OIeYaTOK M OIIMOOK JIMOO pellieHre 06 OTKa3e BO BHECEHWMM MCIIPABJIEHUI B pelleHyue
VYIIOJTHOMOYEHHOTO OpraHa O MPU3HAHMM CAJOBOTO JOMA SKWJIBIM JIOMOM WM JKUJIOTO
IoMa CajoBbIM OOMOM IO ¢opMe COIJIAaCHO TMpWJIOXKeHMI0 4 K HaCTOsIeMY
AIMUHUCTDATMBHOMY  perJlaMeHTy  HampaBiseTcsi  3asgBUTENI0O B TOPSIIKe,



YCTaHOBJIEHHOM mnyHKTOM 2.20 HacTosiiiero AJMMHUCTPATUBHOIO perJiaMeHTa,
CIIocob0M, yKa3aHHbBIM B 3asiBJIEHMM 00 MCIIPaBIeHNHM JOIYIIIEHHBIX OMEUaTOK U OIIMOOK,
B TeueHMe MATU paboumx [OHEN C AAaThl IMOCTYIUIEHMS] 3asBJIeHUSI 00 MCIpaBeHUU
IOOIYIIIEHHbIX OTIeYaTOK U OIIMOOK.

2.22. VicuepmipIBatoNuii MepevyeHb OCHOBAHMIA [JISI OTKasa B MCIPABIEHUA
IOOMYIIEHHBIX OIeYaTOK M OIMOOK B pelIeHuM O MPU3HAHMM CAZOBOTO IOMa SKMUJIbIM
IIOMOM WJIM SKWJIOT'O IOMa CagOBbIM TOMOM:

a) HECOOTBETCTBME 3asiBUTENISI KPYTY JIUI], YKa3aHHbIX B MyHKTe 2.2 HACTOSIIIETO
AIMUHUCTPATUBHOTO PErJIaMeHTa;

6) orcyTcTBME (haKTa MOMYIIEHMS OMEeYaTOK B peIleHUM O MPU3HAHUM CaTOBOTO
IOMa SKMJIBIM JJOMOM MJIM SKMJIOTO IOMa CafOBbIM IOMOM.

2.23.Tlopsamok Bblmaum aybsaMkaTta pelleHus YTIOJHOMOYEHHOTO oOpraHa o
MPU3HAHUM CAZOBOTO IOMa SKWJIBIM TOMOM VJIV XKMJIOTO AOMAa CalOBbIM JIOMOM.

3asBUTENIb BIIpaBe OOPATUTbCS B YIIOJHOMOYEHHbBIM OpraH C 3asiBJIEHMEM O
BblJjaue OyOsMKaTa pelleHus O MPU3HAHUM CalOBOTO AOMA KMJIBIM TOMOM WJIM JXUJIOTO
ZIoOMa CaJloBbIM JIOMOM (Hajsee — 3asiBjieHKe O Bblgaye mybsmkara) rmno (opme coryiacHO
MPWIOKEHMIO 5 K HacTosieMy AIMUHUCTPATUBHOMY perjlaMeHTy, B IIOpSIKe,
yCTaHOBJIEHHOM MyHKTammu 2.4 — 2.7, 2.10 Hacrosmero AIMUHUCTPATUBHOIO
peryiaMeHTa.

B ciiyuae OTCYTCTBMSI OCHOBaHMIA IS OTKasa B Bbifade AyOJMKaTa pelieHus o
MPU3HAHWM CAZOBOTO JOMa JXMJIBIM JOMOM WIM JKUJIOTO JOMa CaJOBBIM JOMOM,
YCTAHOBJIEHHbIX MyHKTOM 2.28 Hacrosiero AIMMHUCTPATUMBHOTO perjiaMeHTa,
YTIOTHOMOYEHHbI OpraH BbifaeT OyOJaMKaT pelleHus YIOJHOMOUYEHHOrO opraHa o
MIPU3HAHNM CaJIOBOTO JOMA JKVMJIbIM JOMOM VJIM SKMJIOTO IOMa CalOBBIM TOMOM C TEM K€
pPEerucTpalMOHHbIM HOMEPOM, KOTOPbIM ObLI yKka3aH B paHee BbIJaHHOM pelleHUn
YIIOJTHOMOYEHHOT'O OpraHa O TMPU3HAaHUM CaJOBOTO JOMa >XMJIbIM JOMOM WJIM SKUJIOTO
ZIOMa CaJIOBBIM IOMOM.

HOyb6nmkar pelreHusl YIOJHOMOYEHHOTO OpraHa O IPU3HAHUM CagoOBOTO JOMa
SKMJIBIM JJOMOM MJIA SKMJIOTO JIOMa CaiOBbIM JOMOM JIMOO pellieHre 006 OoTKas3e B Bbiaue
nyosmkaTa pelieHus: YTOJHOMOUYEHHOTO OpraHa O MPU3HAaHUM CafoBOTO JOMa KUJIbIM
IOMOM WM JXMJIOTO JOMa CaJlOBbIM AOMOM IO (OpMe COTJIACHO MPWIOKEHUI0 6 K
HacToseMy AJIMUHUCTPATMBHOMY perjiaMeHTy HampaBisieTcsl 3asiBUTENI0 B TMOpsIKe,
yCTaHOBJIeHHOM myHKTOM 2.20 Hacrosiiero AAMMHUCTPAaTMBHOTO perjiaMeHTa,
CIIocob0oM, yKa3aHHbIM 3asiBUTEJIEM B 3asiBJI€HMM O BbIJade MyOaMKaTa, B TEUeHME TISITU
pabouMx JHEN CO OHS MOCTYIUIEHMS 3asiBJIEHMS O Bblgade qyOJmKaTa.

2.24. VicuepnbIBatollinii IepevyeHb OCHOBAaHMM MJIs OTKas3a B Bbifaue AyOsMKaTa
perieHuss O MPU3HAHUM CaJOBOrO JOMa JKMJIBIM JOMOM WJIM SKWJIOTO JIOMa CagOBbIM
IOMOM:

HECOOTBETCTBME 3asiBUTEJISI KPYTy JIMI, YKa3aHHBIX B ITyHKTe 2.2 HACTOSIIETO
AIMUHUCTPATUBHOTO perjiaMeHTa.

2.25. MakcuMa/IbHbIN CPOK OXMIAHMSI B OuepemM IIpM I[ojauve 3ampoca o
MpefoCTaBJeHNM  MYHMIMIIAIbHOM  YCJIYTM M TpU  TOJyYeHUM  pe3yJsbTara
MPeNOCTaBJIeHNSI MYHMIIMIIAJIBHOM  YCJIyTM B YIIOJJHOMOYEHHOM OpraHe W
MHOT'OQYHKIIMOHAJBHOM IIEHTpEe COCTaBJIsIeT He Gosiee 15 MUHYT.

2.26. Ycinyru,  HeoOxoguMMmble UM OOs3aTesbHbIe  OJI1  IIPeIOCTaBJIEHUS
MYHUIUITAIBHON YCJIYTU, OTCYTCTBYIOT

2.27. Tlpu mipemocTaBieHMM MYHUIIMIIAIBHOV YCIYTU 3alperiaeTcss TpeboBaTh OT
3asiBUTENIS:

[IpencraBieHust OJOKYMEHTOB UM MHGOpPMAIMM MM OCYIIECTBJEHUSI TEMCTBUMN,



MpefCTaB/JeHe WIM OCYIIeCTBJIEHNEe KOTOPbIX He MPeIyCMOTPeHO HOPMaTMBHBIMMU
MPaBOBBIMM  aKTaMM, PpEryJMPYIOIIMMM OTHOIIEHMs, BO3HMKAIOIIYE B CBSI3U C
MpeaoCTaBIeHeM MYHUIIUIIAbHOM YCITYTH;

[IpencraBieHuss OOKYMEHTOB U WMHbOpPMaluyM, KOTOpble B COOTBETCTBUU C
HOPMATMBHBIMM TPaBOBbIMM aKTamyu Poccuiickonn @epepaiivy, MYyHUIIATTATbHBIMU
MPaBOBBIMM aKTaMu ropoackoro okpyra CTpeskeBoil HaXOHATCS B PaCIOPSIKEHUU
OpraHoB, IPEeNOCTABJSIOIMINX MYHUIUMNAIbHYIO YCJIYTy, TOCYIapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O caMoympaBjeHus ¥ (MaM) TOABEJOMCTBEHHbBIX TOCYIAapCTBEHHbBIM
opraHaM ¥ oOpraHaMm MeCTHOTO CaMOYIIpaBJieHUsI OpraHu3aluil, Y4yacTBYIOIIMX B
MPeIOCTaBIeHNM MYHULIMIIAIbHBIX YCIIYT, 3a MCKIIOYEHMEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 cratbu 7 DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranusaiymu
MIpeIOCTaBJIEHMS] TOCYIapPCTBEHHBIX ¥ MYHULIMITA/IIBHBIX YCIyT» (manee — DemepabHbIN
3akOH Ne 210-D3);

[IpencraBieHuss  JOKYyMEHTOB ¥ MHGOpManuu, OTCYTCTBME U (WIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPY II€PBOHAYAIbHOM OTKase B IIpueMe
IOKYMEHTOB, HEOOXOAMMBIX [JISI TPeJOCTaBJIeHUS] MYHUIMIIAIbHOM YCIyru, Jmnbo B
MpeaOCTaBIeHNM MYHUIIUITAIIbHON YCJIYTH, 32 MCK/IFOUEHMEM CIeAYIOIIMX CJTy4YaeB:

— u3MeHeHue TpeOOBaHMII HOPMATUBHBIX IIPaBOBBIX aKTOB, KaCarOILIMUXCS
MpeaoCTaBIeHNsI MYHUIIUIIATIbHOM YCJIYTH, ITOC/Ie IepBOHAYAIbHOM ITOJaul 3asiBJIEHMS;

— HaJguMuMe OIIMOOK B 3asBJIEHMM U JOKYMEHTAaX, MOJAHHBIX 3asBUTEIEM TIOCIIe
MMepBOHAYAIBHOTO OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOIMMBIX IJISI TTPedOCTaBJIEHNS
MYHUIIUITJIBHON YCJIYTHU, JMOO B TPENOCTAaBA€HMM MYHUIMIIAIbHOW YCJIYTUM U He
BKJIIOUEHHbBIX B IIPEICTAB/IEHHbIN paHee KOMILJIEKT JOKYMEHTOB;

— JCTeueHMe CpoKa JENCTBUS JTOKYMEHTOB MJIM M3MeHeHMe MHGOpMamuyu mociie
MMepBOHAYAIIBHOTO OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOIMMBIX IJISI TPedOCTaBJIEHNS
MYHUIUITAIBHON YCJIYTH, MO0 B MIPeNOCTaBIeHNM MYHUIIUTIATIBHON YCITYTH;

— BBIBJIEHME  JOKYMEHTaJbHO  IIOATBEpKAEeHHOro  ¢akra  (IPM3HAKOB)
OIIMOOYHOrO WM TIPOTUBOIIPABHOTO MAeiCTBUS (6e3meiiCcTBUSI) AODKHOCTHOTO JIMIIA
Y IIOTHOMOYEHHOTO OpraHa, CJIysKalllero, paboTHMKAa MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKA OpraHmMsalum, IpeaycMoTpeHHOM uacTbio 1.1 crateum 16 @DenepanbHOrO
3akoHa Ne 210-®D3, npu repBoHavYa/JIbHOM OTKa3e B MpyueMe JOKYMEHTOB, HEOOXOIMMBIX
IOST  TPeoCTaBA€HMSI ~ MYHUIMMAJIBHOM  YCJIyrM, JMbOO B MpPemoCTaBIeHUA
MYHUIIMITAJIIBHOM YCIYTM, O 4YeM B TMCbMEHHOE BHUIE 3a IMOJIMNICHIO PYKOBOIUTEJIS
VYIIOJTHOMOYEHHOTO OpraHa, pPYKOBOAMTENS MHOTrO(QYHKUMOHAJIBHOIO II€HTpa IIpuU
MepBOHAYAJIbHOM OTKase B IIpMeMe TOKYMEHTOB, HeOOXOOMMBIX [JIS IPedOCTaBJIEHNS
MYHUIUITAIBHON YCJIYTH, JIMOO PYKOBOAUTENSI OPTaHU3aIi, TpesyCMOTPEHHON YaCThIO
1.1 crateu 16 ®DepepanbHoro 3akoHa Ne 210-D3, yBemomuisieTcss 3asBUTesb, a TaKXKe
MIPUHOCSTCS] U3BUHEHMS 33 JOCTABJIEHHbIE HEYI0OCTBA.

2.28. MecTormoJioxkeHne afMUHUCTPATUBHBIX 30aHMM, B KOTOPBIX OCYIIIECTBJISIETCS
TIpMeM 3asiBJIEHMI U TOKYMEHTOB, HEOOXOIMMBIX [IJISI MPeNOCTaBAeHNSI MyHULIUIIATbHOM
YCIYTM, a TakKKe BblJaua pe3yJIbTaTOB IPEIOCTaBIEHMS MYHUIUITAIIBHON YCIYTH,
IO/DKHO ObecreuMBaTh YAOOCTBO JJISI TpakgaH C TOYKM 3pEHMST TeIIeXOTHOM
OOCTYIIHOCTM OT OCTAaHOBOK OOII€CTBEHHOI'O TPaHCIIOPTa.

B cinyuae ecsim MmeeTcss BO3MOKHOCTb OpPraHM3allMy CTOSTHKM (ITApKOBKM) BO3JjIe
3maHus (CTPOeHMs ), B KOTOPOM pasMeIlleHO IMOMeIleHe TIpyeMa M BbIIauy JOKYMEHTOB,
OpraHM30BBIBAETCS CTOSIHKA (MapKOBKa) [JISI JIMYHOTO aBTOMOOWMJIBHOI'O TpPaHCIIOpTa
3asBUTENIeN. 3a NOJIb30BaHMe CTOSTHKOM (IMMapKOBKON) ¢ 3asiBUTeseN 1JiaTa He B3MMaeTcsl.

Il mapKOBKM CITeMaIbHbIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAINIOB Ha CTOSTHKE
(mapkoBke) BbigesnsieTcss He MeHee 10% wmect (HO He MeHee OJHOTO MecCTa) IJis



6eCIIaTHOV MAapKOBKM TPAHCIIOPTHBIX CPECTB, yIIpaBisieMblx nuBanugavu I, II rpymm, a
takoke wuHBamMpgamu III rpynmbl B mopsake, ycraHoBjieHHOM [IpaBuTenbcTBOM
Poccuiickoit @epepanyy, M TPAHCIIOPTHBIX CPEACTB, MEPEBO3SIIIMX TaKUX MHBAINIOB U
(wnn) peTen-MHBAIUIOB.

B nenssx obecrieueHus: 6eCrpensiTCTBEHHOTO JOCTyTMa 3asBUTesel, B TOM 4ucCje
TepeIBUTAIOIIMXCS Ha MHBAJIMIHBIX KOJIICKAaX, BXO/ B 3[laHNeE U ITOMEIEHNs, B KOTOPbIX
MpeJOCTaB/IIeTCSI MYHUIMIAJAbHAS YCJIyra, OOOpYAYIOTCS TaHAyCcaMy, TOPYYHSIMMU,
TaKTWJIbHBIMM  (KOHTPAaCTHbIMM)  TMPENYNPEKIAONIMMMY  3JIeMEHTaMy,  WHBIMU
CIelMaIbHbIMU TTPUCIIOCOOIEHUSIMMU, TTO3BOJISIIOIIMMYU 00eCTeunTh O6ecIpernsTCTBEeHHbIN
OOCTYIl ¥ TepelBMKeHNEe WHBAJIUIOB, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickon Demepaliivy O COIMATbHOM 3alUTE UHBAIUAOB.

LleHTpanbHBI BXOH, B 3HaHMe YTOJHOMOYEHHOTO OpraHa MOOJDKeH ObITh
060pynoBaH MHOOPMAIIMOHHOM TabJMUKON (BBIBECKON), COAepsKaIlei MHGOPMAaIINIO:

— HaMMeHOBaHMUE;

— MeCTOHaXOKAeHMe U IOPUINYECKUI afipec;

— pexkum paboThI;

— rpaduxk npuema;

— HomMmepa TeyiehOHOB JJIs1 CITPAaBOK.

[Tomemienusi, B  KOTOPbIX  IPEOOCTAB/ISIETCS  MYHUIMIAJIbHASI,  JOJDKHBI
COOTBETCTBOBATb CAHUTAPHO-IMUAEMUOJIOTMYECKMM ITPaBWIaM ¥ HOPMaTHUBaM.

[TomereHms, B KOTOPBIX MPEAOCTABISIETCS MYHULIMIIATIbHAS YCJTyTa, OCHALIAIOTCS:

— TIPOTUBOIIOKAPHOM CUCTEMOM U CPEICTBAMM OKAPOTYIIIEHMST;

— CHCTEeMOM OTIOBEIIEeHNSI O BO3HMKHOBEHNY UPE3BbIYATHON CUTYaLINM;

— CpeICcTBaMM OKa3aHMS IMePBOM MEOUIIMTHCKOV TTOMOILIN;

— TyaJIeTHBIMM KOMHATaMM J1JIsI [IOCETUTEJIEN.

3an oxkupmaHusi 3asBUTeJNIell OOOPYAYeTCS CTYJIbSIMM, CKaMbSIMM, KOJIMYECTBO
KOTOPBIX OIpenesiseTcss UCXoAsi M3 (GaKTMUYeCKOW HAarpy3KM M BO3MOSKHOCTEM IJISI UX
pasmelreHus B TOMeIIeHH, a TakKykKe MHGOPMAaLMOHHBIMM CTEHIAMM.

TekcTbl MaTepnasaoB, pasMelleHHbIX Ha MHMOOPMAIMOHHOM CTEHZE, MeYaTaroTCs
YIOOOHBIM I uTeHUs mpudTom, 6e3 MCIpaBJeHU, C BbleJeHNeEM Hanbosiee BayKHbIX
MEeCT TIOJTY>KMPHBIM HIPUGTOM.

Mecra [ 3amojHeHMs  3asBJ€HMIA  OOOPYIOYIOTCS  CTYJIbSIMM, CTOJIAMMU
(cToiikamu), 6J1aHKaMM 3asIBJIEHMIA, MMCbMEHHBIMU TTPUHAAJIESKHOCTSIMMA.

Mecta mnpuema 3asBuTeNieil 00OPYAYIOTCS MHGOPMAIMOHHBIMM TabJMUKaAMM
(BbIBECKAMM) C YKa3aHUEM:

— HOMepa KabyuHeTa ¥ Ha¥MeHOBaHMS OTAea;

— damuauu, MMeHM M OTdvecTBa (MOC/IeIHee — TPU HATIUUMUK), HOJIKHOCTU
OTBETCTBEHHOTO JIMIIA 3a MPMeM JIOKYMEHTOB;

— rpaduka nmpuema 3asiBUTEIEN.

Pabouee MecTO KakgOro OTBETCTBEHHOTO JIMIIA 3a MpUeM JOKYMEHTOB, HOJIKHO
ObITh OOOPYIOBAaHO IEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOSKHOCTBIO [JOCTYyIa K
HeOoOXOOMMBIM  MH(POPMALMOHHBIM 6a3aM [aHHbBIX, I1€YATAIOIIMM YCTPOMCTBOM
(IpMHTEPOM) U KOMIMPYIOIIUM YCTPOVCTBOM.

JIniio, OTBETCTBEHHOE 3a IpMeM [AOKYMEHTOB, [OJ/DKHO WMMETb HACTOJIbHYIO
TabMMUKYy C yKasaHueM GaMwinu, MMeHM, OTdyecTBa (Toc/ieHee - MPU HAIUMYUM) U
IOJIKHOCTH.

[Ipu nipemocTaBieHMM MYHUITATIATBHON YCTYTY MHBAIMIAM 00eCceunBaroTCs:

— BO3MOYXHOCTb  OeCHpemnsiTCTBEHHOrO  JOCTyra K  OOBeKTy  (3IaHuio,
MTOMEIILIEHNIO), B KOTOPOM ITPEAOCTABIISIETCSI MYHUIIUITATIbHAS YCITyTa;



— BO3MOXHOCTh CaMOCTOSITEJIbHOTO MepeIBMKEHMsI II0 TEPPUTOPUM, Ha KOTOPO
PacCIIOJIOKEHbI 3[IaHMS UM TIOMEILEeHMs, B KOTOPBIX IIPEIOCTaBJISETCS MYHUIIMITATbHAS
yCayra, a Takke BXOJla B TaKye OOBeKThl M BBIXOJA U3 HUX, MOCAAKM B TPAHCIIOPTHOE
CpPeICTBO U BBICAJKM 3 HETO, B TOM UMCJIe C MCITOJIb30BaHMe Kpecaa-KOJISICKH;

— CONPOBOXKJEHME WHBAJIUIOB, MMEIOIIMX CTOMKME PacCTpoucTBa GYHKINUA
3PEHUS M CAMOCTOSITEJIbHOTO IepeaBUsKEHMS;

— Hagjexallee pasMelleHuMe oO0OpymoBaHMS WM HOcUTesnel MHGOpMAaLuu,
HeoOXOIMMBIX MJIs1 obecrieyeHMsT OeCIpensiTCTBEHHOTO AOCTYIa MHBAIUIOB 30aHUSIM U
IIOMEIIEHNSIM, B KOTOPBIX IIPEIOCTAB/JSIETCS MYHMUMIIAJbHAS YCIyra, C Y4YeTOM
OrpaHMYEHUI UX JKU3HEIESTeIbHOCTH;

— nybimpoBaHMe HEOOXOOMMOV [JIsi MHBAJIMAOB 3BYKOBOM U 3PUTEJIBHOM
MHbopMalMy, a TakKXKe HaJmucell, 3HAKOB M MHOM TEKCTOBOW U Trpaduueckon
MHboOpMaIMM 3HaKaMy, BbITTIOJTHEHHBIMU pesibeHO-ToueuHbIM HipudToM bpainis;

— IOITYCK CYpIOIepeBOUMKA U TU(IOCYPAOIePEBOIUNKA;

— JIOIYCK COOAKMU-TIPOBOJHMKA MPM HAJIMUMM JOKYMEHTA, MOATBEPKIAIOIIErO ee
crienMajibHoe  OoOyueHue, Ha OObeKTbl (3maHus, TIOMEIeHMs]), B KOTOPBIX
IPeIOCTaBJISIOTCS MyHULIUIIAJIbHbIE YCITYTH;

— OKasaHMe WMHBAIMAAM IIOMOIIM B IIPEOJOJIeHMM OapbepoB, MeLIaoIX
MIOJTYYEHNIO VMM TOCYHAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCJIYT HapaBHE C APYTUMMU
JIULIAMUA.

2.29. OCHOBHBIMM ITOKA3aTeJISIMU TOCTYITHOCTU IPeIOCTaBIeHNsI MYHULIUIIATIbHOM
YCITYTU SIBJISTFOTCSI:

— HaJMuMe IIOJIHOM M TIOHSATHOM MH(pOpPManuu O IOpSAKe, CPOKax U XOje
IIpeIOCTaBJ/IEHNS MYHULIUIIAJIbHOM YCIIyTU B MHGOPMAIMIOHHO -
TeJIEKOMMYHMKALMOHHBIX CEeTSIX OOIIero Iojb30BaHus (B TOM 4KUCIe B CETU
«/HTepHeT»), cpeAcTBaX MacCOBOV MHGOPMALVIN;

— BO3MOXHOCTb ITOJTyYeHMsI 3asgBUTEJIEM YBEIOMJIEHUI O IPeIoCTaBJIeHUN
MYHUITUITIBHON yCryTu ¢ omoipio ETITY;

— BO3MOXXHOCTb  TIOJIyUeHMs] MHOpMamuuM O  XOJe  IIpemoCTaBJeHUS
MYHMUIIMIIAJIBHOM  YCAYTM, B TOM 4YMCJI€ C WCIOJIb30BaHMEM WMHGPOPMAIMOHHO-
KOMMYHMKAIVMOHHBIX TEXHOJIOTUIA.

2.30. OCHOBHBIMM IIOKA3aTeJSIMM KauyecTBa IIPeIOCTAaBJIEHMS MYHULMITATbHOM
YCITYTU SIBJISTFOTCSI:

— CBOEBPEMEHHOCTb IMPEeAOCTABJIEHNUSI MYHUIMUIIAIBHON YCJIYTUM B COOTBETCTBUMU
CO CTaHIAPTOB €e MpPedOCTaBJeHMSI, YCTAHOBJIEHHBIM HACTOSIIMM AIMUHUCTPATUBHBIM
perjaaMeHTOM;

— MMHMMAJbHO BO3MOKHOE KOJIMUECTBO B3aMMOJENCTBUI TpaskJaHMHA C
IO/KHOCTHBIMM JIMIIAMM, YYACTBYIOIIMMY B ITPeIOCTaBJIEHNM MYHUIIUITAIBHOM YCITYTH;

— OTCYTCTBME OOOCHOBAHHBIX KajJ0b Ha AencTBUS (6e3elCTBIE) COTPYAHMUKOB U
X HEKOPPEKTHOE (HEBHMMATE/IbHOE) OTHOIIIEH)E K 3asIBUTEJISIM;

— OTCYTCTBME HapyIIEeHUI YCTAaHOBJIEHHBIX CPOKOB B IPOILIECCe MPemoCTaBIeHMSs
MYHUIUTIATIBHOM YCITYTH;

— OTCYTCTBME 3asiBJIeHMI 00 OCmapuBaHUM pelleHui, AencTBui (6e3meincTBus)
VYII0JIHOMOYEHHOTO OpraHa, ero JOIKHOCTHBIX JIUI, TPUHUMAEMbIX (COBEpILIEHHBIX) ITPU
MPeAOCTaBIEHUM MYHUIMIIAJIBHOW YCIYyTH, [0 MTOraM, pPacCMOTPEHMSI KOTOPBIX
BbIHECEHBI peIlleHVss 00 YIOBJIETBOPeHMM (YaCTMYHOM YAOBJIETBOPEHUM) TpeOOBaHUN
3assBUTEJIEeN.



I11. CocTaB, mocjie10BaTe/IbHOCTb ¥ CPOKY BBITIOJTHEHMUS
aJIMMHMCTPATUBHBIX Mpoenyp (AeiicTBuiL), Tpe6oOBaHMS K MOPSAIKY UX
BbITIO/THEHVSI, B TOM 4YMCJIé 0COOEHHOCTH BBIIIOTHEHUS aJMMHUCTPATUBHbBIX
MpoIeayp B IEKTPOHHOM (hopme

3.1. IlpemocraBieHve MYHUIMIAIBLHOM YCJIYTM BKJIIOYAaeT B cebsl Ciiemyrolye
aIMUHUCTPATUBHBIE TTPOIIEIYPbI:

— TIpueM, MPOBepPKa JOKYMEHTOB U PETUCTPAIVS 3asBIEHNS,;

— TIOJTyYeHMe CBeIeHMI TMOCPeNCTBOM MeXXBEIOMCTBEHHOTO MHMOPMAIMOHHOTO
B3aMMOJIEVICTBMSI, B T.4. C M}CIHoJb3oBaHueM @DenepaqbHON TOCYIapCTBEHHOM
MHPOPMAIIMOHHOM cucTeMbl «EmuHas cucremMa MeXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMopencTeus» (nasee — CM3DB);

— paccMOTpeHMe TOKYMEHTOB U CBeIeHMI;

— TIPUHSATHE PeIeHNs;

— BbIFaua pe3yJbTara.

Ommcanne amMUHMUCTPATUBHBIX IpOIeAyp IMpeacTtaBiieHo B Ilpmnokenun 8 x
HacCTosIIEeMY AIMUHUCTPATUBHOMY pPerjiaMeHTy.

3.2. Ilpu mpemocTaBieHUM MYHUIMIIATBHOM YCIAYTM B 3JIEKTPOHHOU (opme
3asBUTEIO0 00ECIIeUNBaIOTCS:

— mosyueHue uHOpMalMM O TOpSIAKE UM CpOKaxX  IpeJoCTaBJIeHMs
MYHULIUIIATIBHOM YCIIYTH;

— ¢opMurpoBaHMe 3asiBJI€HMS;

— TpuMeM W perucTpainyus YIOJTHOMOYEHHbIM OpraHOM 3asiBJIeHUMS ¥ MHBIX
IOKYMEHTOB, HEOOXOAVIMBIX JIJISI TTPEIOCTABIJIEHNST TOCYIaPCTBEHHON YCJIYTH;

— IOJTyYeHMe pe3ysibTaTa IpefoCTaBIeHNsI MYHUIUITAIbHON YCIIYTH;

— IIOJTyYeHMe CBeIEeHMI O XO[le paCCMOTPEHMsI 3asIBJIEHMUS;

— OCYIIECTBJIEH)E OLIEHK!M KaueCcTBa IMPeIOoCTaBIeHNs] MyHULIUIIAIbHOM YCIYTH;

— pocynebHoe (BHecyeOHOe) 0OsKaloBaHNe pellieHni U IeiicTBuil (6e3meincTBys)
Yo/MHOMOUEHHOTO opraHa Jmubo mgeictBust (Oe3meicTBMEe) IOKHOCTHBIX — JINI]
VYIIOJTHOMOYEHHOTO OpraHa, IpeJOCTaBJSIONIEr0 MYHUIMNAJIbHYIO YCIYTY, JMOO0
MYHUIIUITAIIBHOTO CJTyKalllero.

3.3. @opmupoBaHye 3as1BJIeHNS.

dopmupoBaHyue  3asgBJIEHUSI  OCYIIECTBJISIETCS ~ TOCPEICTBOM  3aIllOJIHEHUS
97ekKTpoHHOM (opMbl 3asBieHusi Ha EIII'Y 06e3 HeoOXOAMMOCTM IOMNOJTHUTEIbHOM
ToJaun 3asiBJIeHMs B KaKoM-11b0 MHOM popme.

dopmaTHO-JIoTMUeCKas TpoBepKa CHOpPMIPOBAHHOTO 3asIBJIEHNSI OCYIIIECTBIISIETCS
TIOC/Ie 3aroJIHeHUsT 3asBUTENIEM KakKIOro M3 ITOJIeM 3JIEKTPOHHOM (OpMBbI 3asiBJIEHMS.
[Ipy BBISIBIEHMYM HEKOPPEKTHO 3aIlOJIHEHHOTO ITOJISI 3JIEKTPOHHOM (POpMbI 3asiBJIEHMS
3asBUTEb YBEIOMJISIETCSI O XapaKTepe BbISIBJIEHHOM OIIMOKM U TOPSIIKe ee yCTpaHeHUs
TIOCPeACTBOM MHMOPMAIMOHHOTO COOOIIeHNSI HEITOCPEACTBEHHO B 3JIEKTPOHHOM (hopme
3asIBJICHMSI.

[Tpu popmupoBaHmm 3asiByieHNsT 3asiBUTENIO 00eCIeunBaeTCs:

a) BO3MOXKHOCTb KOIMPOBAHMSI UM COXPaHEHMs 3asiBJIeHMs U MHBIX ITOKYMEHTOB,
YKa3aHHbIX B AJMMHUCTPATMBHOM perJlaMeHTe, HeOOXOOMMBIX [IJI IPeIOCTaBIEHNS
MYHUIUITAJIbHON YCJIYTH;

6) BO3MOKHOCTb MeYaTy Ha OYMakKHOM HOCHUTEJIE KOIMUM 3JIeKTPOHHOU (HOPMBbI
3asIBJICHMST;

B) COXpaHeHMe paHee BBEAEHHBIX B JIEKTPOHHYIO (HOpMY 3asiBJIeHMSI 3HAYEHUN B
JI000J1 MOMEHT 10 >K€JIaHMIO I0JIb30BaTesIsl, B TOM UMCJie MPY BOSHUKHOBEHMM OIIMOOK



BBOJIa ¥ BO3BpaTe /151 IOBTOPHOT'O BBO/IA 3HAUEHU B 3JIEKTPOHHYIO (GOpMY 3asIBIEHNS;

) 3all0JIHEHME TIOJieM 3JIeKTPOHHOM (OpMbI 3asBeHMs] [0 Hauvaja BBOJA
cBemeHMM 3asiBUTEJIEM C MCIIOJIb30BaHMEM CBenmeHuM, pasMelleHHbiXx B ECHUA, u
cBenennit, omnyosmkoBaHHbix Ha EII'Y B uvacTu, Kacaiomiencs CBeIeHUI,
orcyTcTBYIolMX B ECUA;

I1) BO3MOKHOCTb BEPHYThCSI Ha JIFOOOM U3 3TAllOB 3aIlOJIHEHUS 3JIEKTPOHHON
dbopMbI 3asBJIeHNsT 6e3 TIOTepy paHee BBeIEeHHO MHMOpMaIn;

€) BO3MOKHOCTb moctyra 3asiButesis Ha EII'Y K paHee mogaHHBIM MM 3asIBJIEHUS
B TeyeHMe He MeHee OJHOTO Tofa, a Takke K YacTMYHO CGhOPMUPOBAHHBIM
YBEIOMJIEHUSIM — B TeUYeHMe He MeHee 3 MecCsIIeB CO JTHS ITOJauy 3asiBJIeHMSI.

CdopmupoBaHHOe 1 TTOATIMCAHHOE 3asiBJIeHNe, U MHbIe TOKYMEHTbI, HeOOXOAIMbIe
711 TIPeOCTaBAeHMUS] MYHMUIUIIAJbHOM YCIYTU, HAIMpPaBJSIOTCS B YIIOJTHOMOYEHHbIN
opraHn nocpeactsom EINT'Y.

3.4. YToJHOMOUYEHHBIN OpraH obecrieunBaeT B CPOK He Io3aHee 1 paboyero mgHs
co nHg nopmaum 3asBiaeHus Ha EIN'Y, a B ciydae ero mocTyrsieHus B Hepaboumi miamn
MpasgHUYHBbIA JIeHb, — B CJIeAVIONIMMA 3a HUM IIepBbIA paboumit [eHb IpUemM
IOKYMEHTOB, HEOOXOAMMBIX [JIsl TPeNOCTaBJIeHUS] MYHUIMIIAIBHOM YCIYTU, U
HarnpajieHre 3assBUTEIIIO 3JIEKTPOHHOTO COOOIIEHNST O TMTOCTYIIJIEHUM 3asiBJIeHMS.

3.5. DJIeKTpOHHOE 3asiBJieHMe CTAHOBUTCS AOCTYIIHBIM [JISI JOJSKHOCTHOTO JIMIIA
VY0 THOMOYEHHOT'O OpraHa, OTBETCTBEHHOT'O 3a IMIPYEM M PErMCTpaLyIO 3asBjeHne (majiee
— OTBETCTBEHHOE JODKHOCTHOE JINII0), B TOCYAAPCTBEHHON MH(POPMAIMOHHOW CUCTEME,
UCIIOJIb3yeMOM YTIOJTHOMOYEHHbIM OpraHoM /ISl TPefoCTaBAeHMS MYHULMUIIATbHOMU
yeiyru (nanee — I'MC).

OTBeTCTBEHHOE JO/DKHOCTHOE JIUIIO:

— TIpOBepsieT HaJInMuue 3JeKTPOHHbIX 3asgBieHuu, mnocrynusimx c EIIIY c
MeproaoM He peske 2 pa3 B [ieHb;

— paccMaTpuBaeT MOCTYMUBIINE 3asIBJIEHNS U TIPUJIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMeHTBI);

— TIPOM3BOAMUT [ENCTBUSI B COOTBETCTBUMM C TYHKTOM 3.4 HACTOSIIETO
AIIMUHUCTPATUBHOTO PerjiaMeHTa.

3.6. 3asgBuTent0 B KayecTBe pe3ysbTaTa MPeJoOCTaBAeHMSI MYHULIUIIATIbHON
yCIIyTy 00ecrneunBaeTCss BO3MOKHOCTD TTOTyUYeHMST JOKYMEHTa:

— B ¢dopmMe  2JIBKTPOHHOTO  JOKYMEHTa,  MOJMMCAHHOTO  YCUJIEHHOU
KBaJIMPUIMPOBAHHON 3JIEKTPOHHOM MOJMMCHIO YIIOJHOMOYEHHOr'O JOKHOCTHOIO JIMIA
Y1oIHOMOUYEHHOr0 OpraHa, HalpaBJIeHHOI'0 3asiBUTETIO B IMYHbIN KabuHet Ha EIIT'Y;

— B Bujie 6yMaKHOT'O IOKYMEHTa, MOATBEP KAAIOIIETO CoAepsKaHye 3JIeKTPOHHOTO
OOKYMEHTa, KOTOpbIM  3asBUTEeJb TOJyyaeT TMpu  JMYHOM  OOpalleHMu B
MHOTO(YHKIIMOHAJIbHOM LIEHTpE.

3.7. Tlomyuyenue mHbOpMaLUM O XOlIe PACCMOTPEHMS 3asIBJIEHUSI M O pe3yJybTaTe
MpeOCTaBIeHNSI MYHUIIUITAIBHON YCJIYTY TMTPOU3BOAUTCS B JIMUHOM KabuHete Ha EIIT'Y
MpY YCJIOBUM aBTOpM3aLMK. 3asBUTENIb MMEET BO3MOXXHOCTb ITPOCMATpPMBATH CTATYC
3JIEKTPOHHOT'O 3asiBJIeHMs, a TakKkKe MH(POpMAIMIO O NAJTbHEMIINX NEeMCTBUSIX B JIMUHOM
KabMHeTe 10 COOCTBEHHOM MHUIIMATUBE, B JII0O0Ee BpeMsl.

[Ipu npemocTaBieHM MyHULIMTIATBHOM YCIIYTY B 3JIEKTPOHHOM (popme 3asiBUTENTIO
HaIpaBJIsIeTCS:

a) yBeJOMJIEHMEe O TIpueMe M PerucTpanuu 3asBAeHMS] UM MHBIX [OKYMEHTOB,
HEeOOXOIMMBIX [IJISI TIpeOCTaBIeHUsI MYHUIIUITAIbHOM YCIYTH, COMepsKalliee CBeIeHMs O
dakTe mpueMa 3asiBJIEHUSI M JIOKYMEHTOB, HEOOXOIMMBIX MJjIsI TIPeIOCTaBJIEHUS
MYHMUIIMITAJIIBHON YCJIYTM, M Hadajie IpOIeaypbl IPeJOCTaBJIeHUS MYHUIUITAIbHON



YCIYyTM, a Takke CBeleHMs O Jare M BpeMeHM OKOHUYAHMS IPeJOCTaBIeHNUS
MYHUIIMIIJIIBHOM  YCJIYTM JIMOO MOTMBMPOBAHHBIM OTKa3 B IIpMeMe [TOKYMEHTOB,
HEOOXOIVMMBIX JIJIS IIPEeIOCTAaBIEHNS] MyHULIMIIAIbHOM YCITYTY;

6) yBegomJIeHe O pe3ysIbTaTaX PacCMOTPEHMS TOKYMEHTOB, HEOOXOIMMBIX [IJis
MpeNOCTaBJeHNsI MYHUIIMIIAJIbHOM YCIYTU, COJepsKaillee CBeIeHUsT O MPUHITUA
MTOJIOKUTEILHOTO PeIIeHNs] O IPeIOCTaBIeHUY MYHUIIUITATIBHON YCIYTY M BO3MOXKHOCTU
MOJTYYUTh PE3YJIbTaT IPeJOCTaBJIeHMsS MYHUIUIAJIbHOM YCIYTU JMOO MOTUBYUPOBATDH
OTKa3 B MPeIOCTaBAeHNY MyHULIUMTIATbHOM YCIIYTH.

3.8.  OrmeHka KavuecTBa MPeJOCTaBAeHNSI MyHUIIUTIAIbHON YCITYTH.

OlleHKa KavecTBa IPedOCTAaBJIEHUSI MYHUIIUIIAJIbHOM YCJIYTY OCYIIECTBIISIETCS B
cootBeTcTBUM C [IpaBmnamm oneHku rpaxkpgaHamu 3GOPEKTUBHOCTU [eSITeIbHOCTU
DPYKOBOJMUTEJIEN TepPUTOPUATBbHBIX OpraHoB delepayibHbIX OPraHOB MCIIOJHUTEIbHOM
BJIaCTM (MX CTPYKTYPHBIX IOAPA3IENeHNI) C YYEeTOM KadyecTBa IPeIOCTaBJIEHUS UMU
rOCYJapCTBEHHBIX YCJIYT, a TaKXKe IPUMEHEHMs pPe3y/bTaTOB YKa3aHHOM OIIEHKM KakK
OCHOBaHMSI [JjI1 TIPUHATUSL peIIeHuii O [TOCPOYHOM IIpeKpallleHMM UCIIOJTHEHUS
COOTBETCTBYIOILMMM  DPYKOBOAUTEISIMM  CBOMX  JOJ/DKHOCTHBIX  OOSI3aHHOCTEN,
YTBEPKIEHHbIMM TOcTaHOBjeHueM [IpaBurtenbctBa Poccuiickon @epepanum  OT
12.12.2012 Ne 1284 «O6 ouenke rpakgaHamy 3(GPEKTUBHOCTU [IeSIT€IbHOCTH
PYKOBOIUTEJIEN TEepPUTOPUAIbHBIX OpPraHoB (eaepasibHbIX OPraHOB MCIIOJHUTEIbHOM
BJacTM  (MX  CTPYKTYPHBIX  TIOApAsfeeHni) W  TEepPPUTOPUAJIbHBIX  OPraHOB
rOCYJlapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErMOHAJIbHBIX OTHAEJIEHUI) C YUETOM
KavecTBa IIpeaOCTaBIeHNS roCyapCTBEHHbBIX YCIIyT, PYKOBOIUTEJIEN
MHOTO(YHKIMOHAIbHbBIX IIEHTPOB IIpeaOCTaBIEHMST rOCyIapCTBEHHbBIX "
MYHUIIMITJIBHBIX ~ YCJIYT C  yYEeTOM KauveCcTBa OpraHmM3aluuyu  IpeqoCTaBJIEHUS
rOCYJapCTBEHHbIX M MYHUIIMIIAJIbHBIX YCJIYL, a TakKXKe O MPUMEHEHUM pe3yJIbTaTOB
YKa3aHHOM OLIEHKM KaK OCHOBaHMS [IJIT IPUHSTUSI PELIeHnii O JOCPOUYHOM ITpeKpalleHnn
MCITOJTHEHUST COOTBETCTBYIOIIVMM PYKOBOINUTEISIMA CBOUX IOIKHOCTHBIX
00sI3aHHOCTEN ».

3.9. 3agBurenio ob6ecneuMBaeTCsi BO3MOXXHOCTb HalpaBJIeHUs >KajJo0bl Ha
peleHus, TecTBUs Wi 6e3neiicTBie YIIOJTHOMOYEHHOI'O OpraHa, JOJIKHOCTHOTO JIMIia
VYIIOJTHOMOYEHHOTO OpraHa JMb0 MYHMIIMIIAJBHOTO CJTYXKAIllero B COOTBETCTBUM CO
cratbert 11.2 DepepanbHoro 3akoHa Ne 210-®3 u B mnopsigke, yCTaHOBJIEHHOM
nocra”HoByienneM IlpaBurtenbctBa Poccuiickonm ®epepanmm ot 20.11.2012 Ne 1198
«O ¢demepasbHON T'OCYTAPCTBEHHOM WH(POPMAILMOHHON CHUCTEME, OOeCIeuynBaloen
mporecc gocyaebHoro, (BHeCymeOHOro) OOKaJOBaHWUSI pelleHui U AeMCTBUN
(be3meiicTBMSI),  COBEpPIIEHHBIX  IPM  MPEJOCTAaBJIEHMM  TOCYHAPCTBEHHBbIX U
MYHUIUITAIbHBIX YCITYT».

IV. ®opmbl KOHTPOJIS 32 UCITOTHEHMEM aJMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texkyumii KOHTpPOJIb 3a COOJIIOIEHMEM WM WUCIIOJTHEHMEM HaCTOSIIEro
AIMMHUCTPATMBHOIO  perjilaMeHTa, MHbIX  HOPMAaTMBHBIX  IIPaBOBBIX  aKTOB,
YCTaHAB/JMBAIOIIMX TpeOOBaHMSI K IPEOOCTABJEHMIO MYHMUIIMIAIBHOM  YCIYIH,
OCYIIECTBJISETCS Ha ITOCTOSTHHOM OCHOBE IOJIKHOCTHBIMM JIMIIAaMM AIMUHUCTpALUA
(YIIOTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHbBIMM Ha OCYIIECTBJIEHNE KOHTPOJIST 3a
MIpeIOCTaBJIEHMEM MYHULIMIIAJIbHOM YCITYT .

st TEKYIIIero KOHTPOJIS MCIIOJIb3YIOTCSI CBelleHUs CITy>KeOHOM
KOPPECIIOHIEHIIMM, YCTHAs] ¥ MMCbMeHHAas MH(OpMaIs CIelaJuCTOB U JOJIKHOCTHBIX
sut, AgvmuyHuctpauyuy (Y IOJTHOMOUEHHOTO OpraHa).



Tekyimi1 KOHTPOJIb OCYIIECTBJISIETCS ITyTEM ITPOBEIEHNS IPOBEPOK:

— pelleHuii 0 IpeAocTaBieHny (06 OTKasze B MPemOCTaBIEHUN) MYHUIUIIATbHOM
YCIYTH;

— BBISIBJIEHUSI M YCTPaHEeHMs HapyIlIeHU! MpaB IPaskaH;

— pacCcMOTpeHMsl, TPUHSTUSI peIleHui UM TIOATOTOBKM OTBETOB Ha OOpaleHus
rpakgaH, comepsKalye >KajoObl Ha pelleHus, OeicTBusl (6e3meicTBMe) AOIKHOCTHBIX
JIAIL.

4.2. KoHTposb 3a IOJHOTOM M KaueCTBOM IIpeNOCTaBJIeHMS MYHMIIUIIAIbHON
YCIYTU BKJIIOYAEeT B Ce6s1 MpoBeieHNe TJIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TlnaHOBble TPOBEPKM OCYIIECTBJSIIOTCS HAa OCHOBAHMM TOHOBBIX ILJIAHOB
paboThl YIIOJTHOMOUYEHHOT'O OPTraHa, YTBEPKIAEMbIX PYKOBOIUTEIEM Y IOJITHOMOYEHHOTO
opraHa. [IlpM T1UIaHOBOM TMpPOBEpPKE TIOJIHOTHI ¥  KadyecTBa  IPedOCTaBJIEHUS
MYHUIUIIAJIBHOM YCJIYTY KOHTPOJIIO TIO/IJIeXKaT:

— CcobJTIofieHe CPOKOB TTPeIOCTaBIeHNS MYHUIIUTIAIbHOM YCITYTH;

— CcobJTIoIeHe TIOJIOSKEHUI HACTOSIIEro AJIMUHUCTPATUBHOTO PErJIaMeHTa;

— TPaBWIbHOCTb ¥ OOOCHOBAaHHOCTb IIPUMHSATOTO pelleHuss 06 OTKase B
MpeoCTaBJIeHU MYHUIUTIAIbHON YCIIYTH.

4.4, OcHoBaHMeM [/ IPOBeJeHMS BHEIJIAHOBBIX ITPOBEPOK SIBJISIOTCSI:

— TIOJTyYeHMe OT TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJIEHNS
MHGOpPMaIMM O TMPEAToiaraéMbIX WIM BbISIBJIEHHBIX HApYIIEHUSIX HOPMAaTUBHBIX
npaBoBbIX akTOB Poccuiickonn Denepaiii, HOPMATMBHBIX IPAaBOBbIX aKTOB OPraHOB
MECTHOTO CaMOyTpaBeHusT AGMUHUCTPaLM TopoAcKoro okpyra CTpeskeBoit;

— obpallleHust TpakgaH U I0PUANYECKNX JINI] Ha HapyIIeHus 3aKOHOIATeIbCTBA, B
TOM UMCJIe Ha KaueCTBO MPeIOCTaBIeHNSI MyHUIIUTIATbHOW YCITYT.

4.5. Tlo pesynbTaTam MPOBEIEHHBIX MPOBEPOK B CJIyvae BbISIBJEHNUS HapYIIEHU
MOJIOKEHU HACTOSIILEero AJIMUHUCTPATUBHOTO perjiaMeHTa, HOPMAaTMBHBIX ITPaBOBBIX
aKTOB OpraHOB MECTHOTO CaMOYIIpaBJieHUsT AIMWHUCTpAlUMM TOPOJICKOrO OKpyTra
CTpeskeBOM OCYILIECTBJISIETCSI TpUBJIeUeHMEe BMHOBHBIX JIMI K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOJaTebCTBOM Poccuiickoit Denepariym.

[lepcoHasibHAsi OTBETCTBEHHOCTb [OJ/DKHOCTHBIX JIMI[ 3a IMPaBWIBHOCTb W
CBOEBPEMEHHOCTb  TPUHATUS  pellleHus O IpedocTaBjieHnu (06  OTKase B
NpeAoCTaBIeHN) MYHMUIUIIAJIbHOM YCJIYTM 3aKpervisieTcss B MX  JTOKHOCTHBIX
perjiaMeHTax B COOTBETCTBUM C TPeOOBaHUSIMU 3aKOHOAATEIbCTBA.

4.6. TI'paskmaHe, Mx OObeIVHEHMSI M OpPraHM3aLNUM MMEIOT MPaBO OCYIIECTBJISITH
KOHTPOJIb 3@ MpPeJOCTaBJeHMEM MYHUIMIAIBHOM  YCIAYTM TyTeM IOJTyYeHUs
MHpOpPMAIMM O XOJle TPeAOCTaBIeHUSI MYHUIIUITAIBHOM YCIYTH, B TOM YMCJIe O CPOKax
3aBepIIeHNs] aAMUHUCTPATUBHBIX TIPOLeRyp (OeCTBUIA).

['paskgane, X 0ObeMHEHNMS Y OPraHM3alMy TaKKe MMEIOT MpaBo:

— HalpaB/ISITh 3aMeUaHus] M TMPEIJIOKEHUS] II0 YJIYUIIEeHUIO HOOCTYIHOCTU WU
KavyecTBa MMPeIOoCTaBIeHNS] MyHULIMIIAIbHOW YCITYTH;

— BHOCUTH TIpeIJjIOKeHMsT O MepaxX IO YCTpPaHEeHUIO HapyIIeHUM HACTOSIIIErO
AJIMUHUCTPATUBHOTO perjiaMeHTa.

4.7. [OmKHOCTHble Julla YIOJHOMOYEHHOTO OpraHa IIpMHMMAIOT Mephbl K
MPEKPAIIeHNI0  JOMYIIEHHbIX HapYIIeHUM, YCTPaHSIOT TMPUYMHBI U YCJIOBUS,
CITOCOOCTBYIOIIME COBEPIIIEHNIO HAPYIIIEHUIA.

Nudopmaiiust o pesysbTaTax paCCMOTPEHMST 3aMeUaHui U MpeIoKeHNU TPaskIaH,
X OObEeIVHEHMI ¥ OpraHM3alMil ITOBOAMUTCS OO CBEOEHMSI JIMI, HAlpPaBUBIINX 3TU
3aMeyvaHust U TpeJjIosKeHNs.



V. JlocyneoHbIi (BHECYAEOHBIN) MOPAAOK 005KaIOBAHUS PeIlieHu U
neucTBuUM (0e37eMCTBYUS) OpraHa, MPeAoCTaBIISIONIEr0 MYHUIUIIATIBHYIO YCJIYTY, a
TaKXXe MX JO/I)KHOCTHBIX JIMIL, MYHUIIMIIAIbHBIX CTYKaIIMX.

5.1. 3agBuTenb MMeeT MpaBO Ha oOO6KaJOBaHMe pellleHus U (MIM) IENCTBUN
(6e3meiicTBMsI) YIIOJTHOMOYEHHOI'O OpraHa, AOJDKHOCTHBIX JII YIIOJTHOMOYEHHOTO
opraHa, TOCYHApCTBEHHbIX (MYHULIMIAIbHBIX) CIYXKAIIMX, MHOTOMYHKIMOHAIBHOTO
IIEHTpa, a TakKe pabOTHMKA MHOTOGYHKIMOHAJIBHOTO IIeHTpa MpM IPefoCTaBIeHUN
MYHUIIUITAJIbHON YCJIYTY B TOoCcyneOHOM (BHECYIneOHOM) MopsiaKe (masee — skajmoba).

5.2. B mocyme6HoM (BHecymeGHOM) mopsiake 3asiBuUTe b (TIPeICTaBUTEb) BIIPABe
00paTUTbCSI C >KajJobou B NMUCbMeHHOM (opMe Ha OyMakHOM HOCHUTeIe Wi B
3JIEKTPOHHOV opme:

— B YTNIOJHOMOYEHHbIVI OpraH — Ha pelleHue u (uam) nenuctusi (6e3neiicTBue)
IO/DKHOCTHOTO JIUIA, PYKOBOAUTENSI CTPYKTYPHOTO TMOApasae/ieHus: Y TOJTHOMOYEHHOTO
opraHa, Ha pelleHne u JOeucTBus (6e3meiicTBue) YIIOJJHOMOYEHHOTO OpraHa,
PYKOBOIUTEJIS Y TOJTHOMOYEHHOT'O OpPraHa;

— B BBIIIECTOSIIIIMIM OpraH Ha perleHne u (i) nenctsusi (6e3meincTBue)
IOO/DKHOCTHOTO JIUIA, PYKOBOAUTENSI CTPYKTYPHOTO TMOApasae/ieHus: Y TOJTHOMOYEHHOT'O
opraHa;

— K PYKOBOIMUTEJII0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha pelIeHus] U JeCTBUS
(6e3meiicTBME) pabOTHMKA MHOTOMYHKIMOHAIBHOTO IIEHTPA;

— K yupeauTesat0 MHOTOGYHKIMOHAJbHOTO IL[EHTpa — Ha pellleHue U JeCTBUS
(6e3mencTBMe) MHOTO(YHKIIMOHATBHOTO IIEHTpa.

B VYnosmHomoyeHHOM opraHe, MHOTO(QYHKIMOHAJIbHOM ILEeHTpe, Y YUpeguTes
MHOTO(YHKIIMOHAJIBHOTO II€HTPA OIPEeeJISIIOTCS YIIOJTHOMOYEHHbIE HAa PAacCMOTpPeHMe
’KaJI06 NOJIKHOCTHbIE JINIIA.

5.3. Wudopmaius o nmopsiake momauy ¥ pacCMOTPEHMS 3Kajo6bl pasMeIaeTcsl Ha
MHGOPMAIMOHHBIX CTEeHJAaX B MeCTax IpPeJOoCTaBIeHUs] MYHUIMIAIbHOM YCIYTH, Ha
caute YmnonaHomoueHHoro opraHa, EIII'Y, pervoHajbHOM MOpTajie, a TaKXke
npenocTaBiisieTcss B yCTHOM (opme no TenedoHy u (Win) Ha JUYHOM Ipueme JMOO B
MMCbMEHHOM (opMe IMOUTOBBIM OTIIpaBJIEHMEM IO aJipecy, YKa3aHHOMY 3asiBUTEIeM
(mpencraBUTENEM).

5.4. Tlopsmok mocyme6Horo (BHeCye6HOro) 065kaJoBaHMUs pelleHnii U JeCTBUMA
(6e3meiicTBMsI) YTIOJIHOMOUEHHOTO OpraHa, IpefoCTaBJISIOIero MYHUIIUMIIAIbHYIO
YCYTY, a TakKe ero NOJIKHOCTHBIX JIUII PEryIupyeTcs:

— @epnepanbHbIM 3aKOHOM «O6 opraHu3auuyu MpegoCcTaBaeHNsI TOCYyAapCTBEHHBIX
Y MYHUIUIIQJIBHBIX YCITYT»;

— mnoctaHoByieHueM IIpaBurtenbctBa Poccuiickont @enepanm ot 20.11.2012 Ne
1198 «O denepanbHOI TOCYIapCTBEHHOM MHGOPMALIMOHHON CHUCTEMe, 0OecreunBaloIen
mporecc gocygeObHoro (BHeCyAeOHOro) oOKaJioBaHMS  pelleHui U IeMCTBUM
(6e3meiicTBMSI),  COBEpPIIEHHBIX  IPM  MPEJOCTAaBJIEHMM  TOCYHAPCTBEHHBIX U
MYHUIUTIQIbHBIX YCITYT».

IV. OCco06eHHOCTH BBIIIOJTHEHNMSI aIMMHMCTPATUBHBIX MpoIeayp (aeiicTBuii) B
MHOTO()YHKIMOHAIbHBIX IEHTPaX MPeA0CTaB/IeHNUS TOCYAAPCTBEHHBIX U

MYHUITUIIQIBHBIX YCIIYI

6.1. MHOro®yHKIMOHAIBHBIN LIEHTP OCYIIEeCTBIISIET:



— uHpopMupoBaHue 3asgBUTENEN O TOPSAKE TPeAOCTaBIEHMS MYHUIUITATbHON
YCAYTM B MHOTOMYHKIMOHAJIBHOM I[€HTpe, IO WHBIM BOIIPOCAM, CBSI3aHHBIM C
MpeloCTaB/IeHMeM MYHUIIUIIAIBHOMW YCIYTH, a TaKyKe KOHCYJIbTHMpOBaHMe 3asBUTesEN O
MopsiiKe MPeaoCTaBAeHUSI MyHULIUTIAIbHOM YCJIYTU B MHOTOQYHKIIMOHAIBHOM 1I€HTPE;

— BblJauy 3asBUTEJIO pe3ysibTaTa MPeAoCTaBIeHUs MyHUIIUTIAIbHOM YCJIYTHU, Ha
O6ymMa)kHOM HOCHUTeJie, TOATBEPXKAAIOIINX COMAepsKaHMe 3JIEKTPOHHBIX HJOKYMEHTOB,
HaIpaBJI€HHbIX B MHOT'O(GYHKIMOHAJIbHBIM IIEHTP IO pe3yJibTaTaM IpeJoCTaBIeHNs
MYHUIIMITJIBHOM YCIYTM, a Takke BbIJZavya MJOKYMEHTOB, BKJIIOYasi COCTaBJIeHME Ha
O6ymMa)kHOM HOCHUTeJle M 3aBepeHMe BBINMMCOK U3 MHMOPMAIMOHHBIX CUCTEM OpPraHOB,
MPeIOCTaBJISIOIIMX F'OCYIaPCTBEHHBIX (MYHUIIUITAIIBHBIX) YCITYT;

— MHbIE TIPOLeAYpPbl U AEVCTBUS, IIpeayCcMOTpeHHble DenepabHbIM 3aKOHOM Ne
210-®3.

B coorBerctBuM ¢ vactoio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 gns
peanm3aiuu CBOUX QYHKIMIM MHOTOQYHKIVMOHAIbHbBIE IIEHTPbI BIIPaBe IIPUBJIEKATh MHbIE
OpraHu3aIuN.

6.2. WudbopmupoBanme  3asBUTeJI  MHOTOQYHKIMOHAJbHBIMU  II€HTPaMMU
OCYIECTBJIIETCS CAEAYIONIMMM CITOCOOaMu:

a) TIOCPeICTBOM IIPUBJIEYEHMS] CPEICTB MacCOBOM MHGOpMaIMu, a Takke ITyTeM
pasmertieHuss MHGOpPMaIMM Ha O(MUIMATBHBIX CauTaxX UM MHOOPMAIMOHHBIX CTEHIaX
MHOTO(GYHKIMOHAJIbHBIX I[EHTPOB;

6) mpu obOpailieHnn 3asiBUTENST B MHOTOMYHKIMOHAJIbHBIN IIEHTP JIMYHO, TIO
Teyie(OHY, MOCPEACTBOM ITIOUTOBBIX OTIIPABJIEHNI, JIMOO I10 3JIEKTPOHHOM ITOUTeE.

[Ipn nuuHOM obpaleHn pabOTHUK MHOTOGYHKIMOHAJBHOIO LIEHTPA MOAPOOHO
nHbopMupyeT 3asBUTEsIEN 10 MHTEPECYIOIUMM MX BOMPOCAM B BEXKJIMBOM KOPPEKTHOM
dbopme ¢ ncnosb3oBaHMeM ODUIMAIBHO — OeJIOBOTO CTWIS peun. PekomeHyeMoe BpeMst
MIpeIOCTaB/IeHMsI KOHCY/IbTAllMM — He 6ojiee 15 MuHYT, Bpems: OKuIaHUS B Oouepeny B
cekTope MH(MOPMUPOBAHUS IJIS1 TIOJTyUeHUsT MHGOpMAIIMY O MYHUITUIIAJIbHBIX YCIyTaxX He
MOKET MPEeBBIIIATh 15 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK JOJ/DKEH HAYMHATBCS C MHOOpMamum o
HauMeHOBaHUM OopraHm3anum, hbamMmuanmu, MMeHu, oTdecTBe (IMocjeqHee - MpyU HAIMYNK) U
IOJIKHOCTM paboOTHMKA MHOTOGYHKIMOHAIbHOIO I1IeHTpa, IpPUHSBIIEro Tejie)OHHBIN
3BOHOK. MHOMBMIyasbHOE yCTHOE KOHCYJbTUPOBaHME IpU oOpallleHuyu 3asBUTES IO
TesiehoHy pabOTHMK MHOTO(YHKIMOHAJIBLHOTO IIeHTpa OcyllecTBiser He Oosiee 10
MUHYT;

B cnyyae e [ MOATOTOBKM OTBeTa Tpebyercs: 6ojiee MPOAOIKUTETbHOE
BpeMsi, pabOTHMK MHOTO(DYHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIIOIINI UHANBUIYaTbHOE
YCTHO€E KOHCYJIbTMPOBaHMe 110 TejiedOoHy, Mpeajiaraet 3asBUTeIO:

— M3JIOKUTH OOpallleHre B MMCbMeHHOV (opMe (OTBET HaIpaBJiIeTcsl 3asBUTETIO
B COOTBETCTBUM CO CITIOCOOOM, YKa3aHHbIM B OOpallieHnm);

— HaA3HAYMUTD JIPYyTroe BpeMsl IJisI KOHCYJIbTaIVA.

[Ip KOHCYJIBTMPOBAaHMM [0 NUCbMEHHBIM OOpalleHnsIM 3asBUTEIeNl OTBET
HaIpaBJ/IsIeTCs] B MMCbMEHHOM BUe B CpPOK He mo3nHee 30 KaJieHAApPHBIX THEN CO ITHS
peructpaium obpaiiieHusi B hbopMe 3JeKTPOHHOTO [TOKYMEHTa IO afpecy 3JIEKTPOHHOMU
IIOYThI, YKA3aHHOMY B OOpallleHMM, MOCTYNMUBIIEM B MHOTO(GYHKUVOHAJbHBIN ILIEHTP B
dbopMe 3JEeKTPOHHOrO JOKYMEHTa, M B IMMUCbMEHHOM ¢opMe IO TOYTOBOMY ajipecy,
yKa3aHHOMY B oOOpallleHuM, IOCTYNMUBIIEM B MHOTOQYHKIMOHA/IbHBIA IIEHTP B
MMCbMEHHOM (opMe.

6.3. Ilpu HanuMumm B 3asBI€HUM YKa3aHMUSI O Bblaye pe3yJIbTAaTOB OKa3aHUS
YCIYTU dYepe3 MHOTOMYHKIMOHAIbHBIM IIEHTP, YIIOJTHOMOYEHHBII OpraH IiepeaaeT



IOKYMEHTbI B MHOTOMYHKUMOHAJIbHBIM IEHTP [JIT MOCAeAyIolleil Bbiaauyu 3asiBUTENTIO
(TIpemcTaBUTENIO) CITIOCOOOM, COTJIACHO 3aK/TIOUEHHBIM COTJIAIIEHMSIM O B3aMMOIEICTBUM
3aKJIIOUEHHBIM MKy YTIOJTHOMOYEHHbIM OPraHOM M MHOTO(MYHKUMOHAIbHBIM IIEHTPOM
B IIOpSIIKe, YTBEpsKIeHHOM ItoctaHoByieHMeM [IpaBurenbctBa Poccuiickoin ®Denmeparinm
ot 27.09.2011 Ne 797 «O B3aMMOIeiCTBUM MEXAY MHOTO(YHKIMOHATBHBIMA II€HTPaMMu
MpeIOCTaBJIeHNsI TOCYHAPCTBEHHBIX ¥ MYHMIIMIIAJIbHBIX YCIyT U (denepasbHbIMU
opraHamMyu VCITOJTHUTEJIbHOM BJIACTM, OpraHaMyu TOCYJapCTBEHHBIX BHEOIOIKETHBIX
dboHmOB, opraHaMyu TOCYIZAapCTBEHHOM BJacTU cyobekToB Poccuiickonn Demepaiiun,
opraHamyu MeCTHOT'O CaMOYIIPaBJIEHUSI».

[Topsimok u cpoku mepemauy YIIOJHOMOUYEHHBIM OPraHOM TaKMX HOKYMEHTOB B
MHOTO(YHKIMOHAJIbHBIM 1IEHTP OIpeNesssioTCsS COrJallleHneM O B3auMOJENCTBUN,
3aKJIIOYEeHHbBIM MMM B TIOpSIKE, YCTAHOBJIEHHOM TOocTaHOBJieHMeM [IpaBuTenbcTBa
Poccuiickoin  ®@epepatium ot 27.11.2011 Ne 797 «O B3auMMOAENCTBUM MEXKIY
MHOTODYHKIIMOHAJIbHBIMM ~ IIEHTpaMM  [PEJOCTaBJeHMS  TOCYJapCTBEHHBIX U
MYHUIUIIAJIbHBIX YCIYT U delepaJbHbIMU OpraHaMy UCTIOJTHUTEIbHOM BIACTU, OpraHaMu
rOCyJlapCTBEHHbIX BHEOIOMKETHbIX (POHIOB, OpraHamMyu TOCYJapCTBEHHOM BJIACTHU
cyobpekToB Poccuiickon @emepanyy, opraHaMy MECTHOTO CaMOYIIPaBJIEHMSI».

6.4. Ilpuem 3asBuTenen IJig BbIOAuM JTOKYMEHTOB, SIBJISIOIIVXCS Pe3YJbTaTOM
MYHUIUIIAJIBHON YCJIYTH, B TIOPSIAKE OUepeqHOCTH MPU MOJTyuYeHUY HOMEPHOI'O TaJloHa U3
TepMMHAIA 3JIEKTPOHHOM OdYepeay, COOTBETCTBYIOIIEro Ieau oOpallleHusi, Jmbo o
MpeaBapUTEIbHON 3aTIMCHA.

PaboTHMK MHOTOYHKIMOHAIBHOTO 1IEHTPa OCYIIECTBJISIEeT CAeAyollne NeCTBUS:

— yCTaHaB/JMBaeT JIMUHOCTb  3asgBUTEJsI HA  OCHOBAaHUM  JOKYMEHTa,
YIOOCTOBEPSIIOIIETO JIMYHOCTb B COOTBETCTBMM C 3aKOHOJATEJbCTBOM PocCCuiicKou
denepainu;

— TIpoBepsieT IOJTHOMOYMS TpefcTaBuTesss 3asBuUTesl (B cjydae oOb6paleHus
npencTaBuTesis 3assBUTENS);

— ompemensieT  CTaTyC  MCIOJHEHWSI  3asBJIGHMSI O  IMPemOCTaBJIeHUA
MyHuimnaibHon yoryru B 'UC;

— pacrevaTrbiBaeT pe3yJIbTaT IMpefoCTaBJeHNs] MYHMUIMIIAJIbHOM YCJIYTUM B BUJE
9K3eMIISIpa 3JIEKTPOHHOTO [OKYyMeHTa Ha OyMa)KHOM HOCHUTesle U 3aBepsieT ero c
MCIIOJIb30BaHMEM IeuaTyi MHOTO(YHKIMOHAJIBLHOTO IIeHTpa (B MpPeayCMOTpPEHHBIX
HOPMAaTMBHBIMM TIpaBOBBIMM aKTamyu Poccuiickon @Pepepaivm ciaydasx — IedaTu C
n3obpaskennem ['ocymapcrBeHHoro repba Poccuiickon @enepanyn);

— 3aBepsieT 9K3eMIUISIP 3JeKTPOHHOTO JOKyMeHTa Ha OyMa)KHOM HOCUTeJNe C
MCIIOJIb30BaHMEM TeuaT¥ MHOTO(YHKIMOHAJIBbHOTO IIeHTpa (B MpeayCMOTpPEHHBIX
HOPMAaTMBHBIMM TIpaBOBBIMM aKTamu Poccuitckon @Pepepaivy ciaydasx — TMedaTu C
n3obpaskennem ['ocymapcrBeHHoro repba Poccuiickon @epepanyn);

— BbIJAeT [OKYMEHTbI 3asiBUTEJIIO, 3ampalivBaeT y 3asBUTeNS IOAIMNCU 3a
KayKIbI/ BbIAHHbBIN JOKYMEHT;

— 3ampalmBaeT corjacue 3asgBUTENs] Ha ydYacTMe B CMC-OMpOCe ISl OI€HKU
KaveCcTBa MMPeIOCTaBIEHHBIX YCIYT MHOTO(YHKIMOHAIbHBIM IIEHTPOM.



[Ipunoskenue 1

K AIMUHUCTPAaTUBHOMY PerjiaMeHTy
MpeoCTaBJIeHs] MyHULIUITATbHON
YCIYTU

DOOPMA

B AnmunHuctpanuio ropoackoro okpyra CTpeskeBoii

oT

(bammnus, umst, oTyecTBO (pu Hammuuu) 3asisutesiss, OI'PHUIT
(ons dusmueckoro ania, 3aperMCTPUPOBAHHOTO B KAUECTBE
UHIMBUAYAIBHOTO IPEATIPUHUMATENIS) - A7 (GU3MUecKoro miia,
MoJIHOe HaMMeHOoBaHMe 3actpoiiinka, UHH*, OT'PH - mia
IOPUANYECKOTO JIUIIA

(TIOYTOBBIN MHAEKC U afpec, TeraedoH, afapec 37IeKTPOHHOM TOYTHI
3asIBUTEJIST)

3ASBJIEHUE
0 NMPU3HAaHMH Cafi0BOro AOMA KMJIBIM JOMOM / JKUJIOTO JOMa CafoBbIM JOMOM

Ipotiry nmpu3HaTh CamOBbINM JOM (SKMJION JOM), PacIOJIOsKEeHHBIN 110 agpecy:

SKUJIBIM ~ TOMOM
(camoBBIM AOMOM), B COOTBETCTBUM C IlososkeHmeM O MPU3HAHMM TIOMEIIEHMUS >KUJIbIM ITOMEeIeHEM,
SKUJIOTO TIOMEIIEHUS] HeNPUTOMHbIM [T IPOKMBAaHMSI M MHOT'OKBapTMPHOTO JOMa aBapuiiHbIM WU
MOIJIESKAIIYM CHOCY WJIM PEKOHCTPYKIUM, CaJOBOTO AOMa JKWIBIM JOMOM U JKWIOTO JOMa CafOBbIM
JIOMOM, YTBEP>KAEHHBIM ITocTaHoBjieHMeM [IpaBurtenbcrBa Poccuiickoi @enepanym ot 28.01.2006 N 47.

OrneHrBaemMoe ToMmellieHre (KMo TOM, CAJOBbIM AOM) HAaXOOUTCS Y MEHSI B COOCTBEHHOCTU
(TIosIb30BaHMM) HA OCHOBAaHUY

Haro cBOe coryiacue Ha MPOBEPKY YKA3aHHBIX B 3asIBJIEHMM CBEAEHUN ¥ Ha 3aIpoC JOKYMEHTOB,
HEOOXOIVMMBIX JIJIST PACCMOTPEHMSI 3asIBJIEHUSI.

[IpenyrpeskaeH 0 TOM, UYTO B C/Iyyae BbISBJIEHMSI CBEIEHNI, He COOTBETCTBYIOIIMX YKa3aHHbIM B
3asIBJIeHNM, 32 TPeICTaB/IeHMe HeZOCTOBEPHOM MHGOpMAIyM, 3aBeIOMO JIOKHBIX CBelleHMii MHe (HaMm)
O6yIeT 0OTKa3aHO B IIPeJOCTABIEHNM MYHUIIUIIATBHON YCITYT.

MecTo noayueHus: pesyJibTaTa IpeJoCTaBIeHs] MyHUIIUIIATLHOM YCIYTH (YKa3aTh HY>KHOE):

(ymyHO B YnosmHoMo4YeHHOM oprane; B M®LI; mocpecTBOM MOUYTOBOM CBSI3M MO YKa3aHHOMY afipecy)
K 3asBiieHnto npmsararoTcs:

Homep Tenedona u agpec 3/IeKTPOHHON IOYThI JIJISI CBSI3M:
PesysbraT pacCMOTpeHMsI HACTOSIIIETO 3asIBJIEHMS ITPOLITY:
HampaBUThb B (pOpMe 3J1eKTPOHHOI'O TOKYMeHTa B JIMUHbIN KaGMHET B ¢efepaTbHOI
rocylapCTBeHHOM MHGMOPMAIIMOHHOM cucTeMe « ENVHBIN MOpTaj rocyiapCTBEHHbIX U
IMYHUIIMUIIAIBHBIX YCIIYT (QYHKIIMIA)»

BbIZIATh HA OYMaKHOM HOCUTEJIE TIPU JIMYHOM O6paIieHny B Y IO THOMOYEHHbIV OpraH
60 B MHOTO(YHKIIVIOHATBHBIN LIEHTP, PACIIOIOXKEHHOM IO afipecy:

HaMpaBUTh Ha GYMa>KHOM HOCUTeJIe Ha ITOUTOBbIN afipec:

OxasbIiBaeTcs OJVH U3 IIepeuMCJI€HHbIX CII0co60B

IMopmuck nmiia, MOJABIIEro 3asBjIeHNe:

(mara) (monmmch 3asiBUTEIIS) (paciumdpoBKa MoAMMUCH 3asIBUTEIIS)



[Ipunoskenue 2

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHNs] MYHUIUITATIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM

JIOMOM »
(BnaHk opraHa, OCYIIECTBIISIOLIETO
MPenoCTaB/IeHVie MYHULIUTTATBHON YCITYTH)

®OPMA
Komy

(dbammnus, UMs1, OTYECTBO, MECTO KUTEJIbCTBA - AJIS
(usnyeckux auil; MOJHOE HaMMeHOBaHMe, MeCTO
Haxosxpenust, UHH - nns ropuanveckux jmir)

PELIEHUE
00 OTKa3se B IpyeMe JOKYMEHTOB
ITo pe3yjibTaTaM DPAaCCMOTPEHMsS 3adBJIEHMs II0 YCIIyre « HpMBHaHI/Ie CagoBOro agoma >KMJIbIM
AJOMOM U >KMJIOr'O AOMa CagdOBbIM JOMOM» OT _NQ " IPUJIOJKEHHBbIX K HEMY OOKYMEHTOB
MIPMHSTO pellieHre 06 OTKase B IIpUeMeE M PETUCTPAIMM JOKYMEHTOB I10 CAeAYIOIIMM OCHOBAaHMSIM:

Ne mynkTa HammMeHoBaHme ocHOBaHMS 11 OTKa3a B PasbsicHenue mpuumH
AJIMMHACTPATUBHOIO COOTBETCTBUM C AJIMUHUCTPATUBHBIM OTKasa B Mpueme
perjiaMeHTa peryiaMeHTOM JOKYMEHTOB
3asIBJIEHME O MPEeIOCTaBJIEHUM YCITYTU TIOJIaHO B YKasbIBaeTcs, Kakoe
OpraH rocyapCTBEHHOM BJIaCTH, OpraH BEJIOMCTBO
MIOATIYHKT «a» P yAap » OP .
VKT 2.13 MECTHOT'O CaMOYIIpaBJIeHNS VI OPTaHMU3aIIMIo, MpeIOCTaBJIIET YCIYTY,
y ’ B ITOJTHOMOUYMSI KOTOPBIX HE BXOIUT mHdopMaIus o ero
TIpeoCTaBIeHe YCIIYT MEeCTOHAXOKIEHUN
MpeICTaB/IEHHbIE TOKYMEHTBI UM CBEAEHUS YKasbpIBaeTcst
HONIVHKT <G> YTpaTWIM CUTy Ha MOMEHT OOpallleHus 3a MCUEPIIHIBAIOIIINIA
I HIS([Ta 213 YCITYyTOM (JOKYMEHT, YIOCTOBEPSIOLLINIA mepeveHb JOKYMEHTOB,
y ) JINYHOCTD, JOKYMEHT, YIOCTOBEPSIIOLLINIA copepKalmx
MTOJTHOMOYMS TIPEACTABUTEIIS 3asIBUTEJIS) MPOTUBOPEYNS
YKa3bIBaeTcst
MpeOCTaB/IeHHbIE 3asBUTEIEM JOKYMEHTbI .
MiCUEePIIbIBAIOIIINIA
TTOATTYHKT «B» cofepskaT MOJUMCTKY U UCIIPaBJI€HMsI TEKCTa,
nepeveHb JOKYMEHTOB,
myHkra 2.13 He 3aBepeHHbIe B NMOPsIIKe, YCTAaHOBJIEHHOM A —
3aKOHOJaTeabCTBOM Poccuiickoit demepaniym p
MIPOTUBOPEUNS

OOKYMEHTbBI COOEP>KAaT IIOATBEP KIAEeHNAI,

HaJIMyyie KOTOPBIX He MO3BOJISIET B MTOJTHOM
MTOATTYHKT «I'» 'YKa3bIBalOTCSI OCHOBAHUS
06beEME UCITOJb30BaATh MHPOPMAIINIO U

myHkTa 2.13 TaKOI'O BbIBOZA
CBeIleHMsI, cofepsKallmecs B JOKYMeHTax JJIst

MPeIOCTaBIEHNUS YCIIYTU
HEITIOJIHOE 3all0JIHEeHMe I10JIel B popme
3asIBJIGHMSI, B TOM UMCJIe B MHTEPAKTUBHOM
dopme 3asgBienus Ha EIIT'Y

Mojava 3arnpoca O IpeIoCTaBIeHUN YCIYTU U
MTOATIYHKT «e» YKa3bIBalOTCSI OCHOBAHUS
JTOKYMEHTOB, HEOOXOAMMBIX [IJIsI

myHkTa 2.13 TaKOI'O BbIBOZA
MIPeIOCTaBIeHNUS YCITYTU

NpenocTaBieHne 3assBUTeIeM HEIIOJTHOTO
TTOAITYHKT <«3K» VKasbIBalOTCS OCHOBaHUS
KOMIIJIEKTa JJOKYMEHTOB, HEOOXOIUMBIX [IJIST
myHkra 2.13 TAaKOI'o BbIBOAA
MpeIOCTaBJIEHNST
3asiBJIEHME TIOJAHO JIMILIOM, He MMEIOIIM
TTOJTHOMOYMIA MIPEICTABISITh MHTEPECHI

3asBuTesist

VKasbIBalOTCSI OCHOBaHUS
TAKOI'O BbIBOJa

MONITYHKT «JI»
myHkTa 2.13

VKasbIBalOTCS OCHOBaHUS
TaKOr'o BbIBOJA

TIOOITYHKT «3»
myHKTa 2.13




HoromHnTebHO MHGOPMUPYEM:
(yKaSbIBaETCﬂ I/IHCl)OpMaLU/IH, HEO6XO,U,I/IM21H AJ1 YCTpaHeHUsT OCHOBaHMI [JId OTKa3sa B IIpyemMe JOKYMEHTOB,
HeO6XO,ZU/IMbIX AJId TIpeagoCTaBJ/IEeHUA YCIYI'U, a TaKXKe MHasi JOIIOJITHUTEe/IbHast I/IHCl)OpMaI.U/IH npn HaJ'II/I‘II/II/I)

[Tpwnoskenne:

(TpunararoTCsl JOKYMEHTbI, TPEICTABI€HHbIE 3asIBUTEIEM)

(JomkHOCTSD ) (nmopmmcy) (pacumdpoBka noAMMCH)



[Ipunoskenue 3

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHns] MYHUIUITAIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM

JIOMOM »

DOOPMA

B Anmunucrpanmio ropoackoro okpyra CtpeskeBoii

oT

(bamumiust, UM, OTYECTBO (IIPU HAJIMUMM) 3aSIBUTEJIS,

OT'PHUII (a1

(usmueckoro Jmia, 3aperucTPUPOBAHHOIO B KAUECTBE
VHOVBUAYATBHOTO MPeIPUHUMATENS) - AJisT HU3UUECKOTO
JIMIa, TIOJIHOE HayMeHoBaHue 3actponmmka, MTHH*, OT'PH -

JJI1 OPpUAONYEeCKOro Jinia

(TIOYTOBBIN MHAEKC U afpec, TesiedoH, aapec 3JIEKTPOHHON

IIOYTBI SaHBI/ITeIIH)

3ASIBJIEHUE

00 UCIIPABJICHUU JONIYIIEHHbBIX OII€YATOK U OIIINGOK B penmeaun YI10/THOMOYEHHOT 0 opraHa o

IIPpU3HAHUN CAZ0BOI0 JoMa JXMUJIBIM JOMOM M KMJIOTO OMa CaZOBbIM JOMOM

[Ipotry ucpaBUTh JOMYIEHHYIO OMEUYATKY/ OLIMOKY B PEIIeHUN O MPU3HAHMM Caf0BOT0 JOMa

JKUJIBIM ,ZLOMOM/ JKMJIOTO JOMa CaJgOBbIM JOMOM.

1.CBepgeHus o 3assBuTeEjIE

1.1.

(bI/ISI/I‘IECKOE JINIO:

CBEJIGHI/IH (6} d)MSI/I‘IECKOM Jmne, B CIydyae eCiM 3adBUTEJIEM SBJISIETCS

1.1.1.

Damums, uMsl, 0TYeCTBO (TIPY HaJIUUMN)

1.1.2.

PexBM3UTHI TOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh (He YKa3bIBalOTCS B
ciydae, ecyiu 3asiBuTesib siBisiercs MIT)

(OCHOBHOJI TOCYIapCTBEHHbIN PErVCTPAIMOHHBIN HOMEpP MHAVBUIYAIbHOIO
pennpuHuMaresst (B ciydyae eciiu 3asBUTesib sijsietcst VIT)

1.2.

CBemeHMsi 0 OpUIMYECKOM Julle (B CjIyyae eciau 3asiBUTeNIeM SIBJISIeTCS]
FOpUIMYEeCKOe JIUIIO):

1.2.1.

ITonHOe HayMeHOBaHMe

1.2.2.

(OCHOBHOJ1 rOCYIaPCTBEHHBIN PETUCTPAIIMOHHBII HOMED

1.2.3.

W menTrpMKaIMOHHbIA HOMEpP HAJIOrOIIaTe/IbIIMKA - IOPUANYECKOro JIUIA
(He yKasbIBaeTCsl B Caydae, eCyiM 3aCTPOMIIMKOM SIBJISIETCSI MHOCTPaHHOE
IOpUAMYECcKOe

VIUII0)

2.CBefieHNs 0 BbIJAHHOM YBeIOMJ/ICHUM, COIepIKallleM OIevYaTKYy/OIInoKy

No OpraH, BbIIABIINIA pelieHne Homep nokymenta |[laTta mokymeHTa
3.060cHOBaHMe [JjIsT BHECEHUSI UCIIPABJICHNUI B pellleHne
TaHHbIE O6oCcHOBaHMe C YKa3aHMEM PEKBU3NUTA (-OB)
No (cBemeHms), [laHHbIe (CBemeHMs ), ImoKyMeHTa (-OB), JOKYMeHTaluu, Ha
'YKa3aHHbIE B KOTOpPbIE HEOOXOIUMO OCHOBaHMY
pereHnn 'YKa3aThb B peleHnmn KOTOPBIX MPUHUMAJIOCh PEIlIeHN e O Bbljaue
[perieHust




[Tpunoxkenme: Homep TenedoHa 1 agpec 3/IeKTPOHHO TIOUTHI JIJISI CBSI3U:
UcnpapieHHoe pellieHne MpOITy:

HaMpaBUThb B (popMe 371eKTPOHHOIO TOKYMeHTa B JIMUHbIN KaGMHeT B ¢efepaabHOI
roCyIapCTBEHHOM MHGOPMAILIMOHHOM cucTeMe « ENVHBINA MOPTaj rocygapCTBEHHbBIX U
IMYHUIIUTIAIbHBIX YCIIYT (QYHKIINI)»

BbIZIaTh Ha GYMaKHOM HOCHUTEJIE TIPU JIMYHOM OOpallieHuy B Y IOJTHOMOYEHHbI OpraH
1160 B MHOTO(QYHKIVOHAIbHBIN LIEHTP MO afgpecy:

HaMpaBUTh Ha GYMa>KHOM HOCUTeJIe Ha ITOUTOBbIN afipec:

Vkasvieaemcs odun u3 nepeuucierHvix cnocob6os

INMopmuch miia, MOJaBILIero 3asgBIeHNe:

(mara) (nopmnuch 3asiBUTEIA) (pacmmdpoBKa NOSIMCY 3asIBUTEIIS)



[Ipunoskenue 4

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHns] MYHUIUITAIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM

JIOMOM »
(BnaHk opraHa, OCYIIECTBIISIOLIETO
MPenoCTaB/IeHVie MYHULIUTTATBHON YCITYTH)

®OPMA
Komy

(bamMusust, UMs, OTYECTBO, MECTO JKUTEIbCTBA - JIJISI
usmyeckux ull; MOJIHOE HAaVMEHOBaHME, MECTO
Haxoxnenust, UHH - ns ropyuamyeckux juir)

PELLIEHUE
06 OTKase BO BHECEHMY VICIIPAB/ICEHUI B PelleHe 0 MPU3HAHIK
CaZ0BOro J0Ma KM/IBIM JOMOM / JKMJIOT'O I0OMa CaZ0BbIM AOMOM

[To pe3synbraTam pacCMOTpeHMs 3asiBJIEHNST 00 UCIIPABIeHNM JOMYIIEHHBIX OTIEYaTOK U OLIMOOK B

pemreHu oT ___ Ne MIPUHSITO pellleHre 06 OTKa3e BO BHECEHUY UCIPABIeHUN MO CIeAYIOIINM
OCHOBaHMSIM:
Ne myHkTa HaumeHoBaHMe OCHOBaHMS JIST OTKA3a B PasbsacHeHne npuunH
AIMUHUCTPATUBHOTO | COOTBETCTBUU C AMUHUCTPATUBHBIM OTKasza
perjameHTa perjamMeHToOM
MOJITYHKT «a» HECOOTBETCTBME 3assBUTEJIS KPYTY JINII, Ykaswvigaemcs ocHosaHue
MyHKTa 2.22 YKa3aHHBIX B MMyHKTe 2.2 HACTOSIEro maxkozo 8vl800a
AMUHMCTPATUBHOTO PETJIAMEHTA;
MOJITYHKT «6» OTCYTCTBMeE (DaKTa JOIMYIIEHMS ONIeYaTOK B Ykasvigaemcs ocHosaHue
myHKTa 2.22 pellieHM O MIPU3HAHUM CaJOBOTO JOMA KUJIbIM makozo evieoda
JIOMOM WJIY KWJIOTO IOMa CafOBbIM JJOMOM.

Bbl BripaBe MOBTOPHO OOPAaTUTLCS C 3asBJIEHMEM OO MCIIPABJIEHUM AOIYIIEHHBIX OIEYaTOK U
OIIMOOK B peIleHnH MOCsIe YCTpaHeHUsT YKa3aHHbIX HapyIIeHMIA.

IlaHHBIV OTKa3 MOXKeT ObITb 003KaJI0BaH B JOCYIe6GHOM MOPSAKE MYTEeM HaIlpaBJIeHMs sKaToObI B
, 4 TAKKe B CyIeOHOM TOpSIIKE.

JomoTHUTEeTbHO MHGOPMUPYEM:
(ykasbiBaetcs MHbOpMaLys, Heo6xXoauMast 111 YCTpaHeHMsl MPUYMH OTKa3a BO BHECEHMM UCITPABJIEHUN B pellleHIe,
a TakyKe MHasl TOMOJIHUTEIbHASI MHGOPMAIS TTPY HAMYWN)

(BOKHOCTD) (nmopmucy) (bammmust, MMs1, OTYECTBO (MIPY HATIUYUMMN)



[Tpunoskenne 5

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHns] MYHUIUITAIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM

JIOMOM »

DOOPMA

B Anmunncrpanmio ropoackoro okpyra CtpeskeBoii

oT

(bammnust, Mst, OTYECTBO (MPU HATIMUMM) 3aSIBUTEJIS,

OT'PHMUII (gnst

¢bm3nyeckoro miia, 3aperMcTpPUPOBAHHOTO B KaueCTBe
VHIVUBUIYAJbHOTO TIPEeANPUHUMATENS) - IJ1s PU3NUECKOTO
JInIa, TTOJIHOe HauMeHoBaHue 3acTporinnka, UTHH*, OT'PH -

OJIs1 OPUAOANYECKOro Jinia

(TIOUTOBBIN UHAEKC U afpec, TejedOoH, aApec 3JeKTPOHHON

MIOYTHI 3aSIBUTEJIS)

3ASIBJIEHUE

0 Bbiaaue nyﬁnm(a'ra penieHus Y10/THOMOYEeHHOT O opraHa 0 IIPpU3HAHUN CaJ0BOro JoMa XUJIbIM

AOMOM M KWJIOIr0 A0oMa CaaoBbIM JOMOM

1.CBegenns o 3assBuTeJjIe

1.1. CBeneHust 0 GU3NUECKOM JIMIIE, B CJTyUae ec/iv 3asIBUTEJIEM SIBJISIETCSI
(busnyeckoe aNIIO:

1.1.1. Damvmins, Mst, OTUECTBO (MTPY HAJTUYUUN)

1.1.2. PexBU3KUTHI JOKYMEHTA, YAOCTOBEPSIOIIErO JIMUHOCTD (HE YKa3bIBAIOTCS B
ciydae, ecyiu 3asiBUTesb siBisiercs MIT)

1.1.3. (OCHOBHO rOCYAAPCTBEHHBIV PETUCTPALMOHHBIN HOMEP UHAVBUIYAIbHOTO
peanpuHuMaresst (B crydae eciu sasButesieM siistetcst VIIT)

1.2. CBefeHNMsI O IOPUINYECKOM JInIle (B CIydae eciii 3asiBUTEJIEM SIBJISIETCS
FOPUINYIECKOe JIUIIO):

1.2.1. [TomHOEe HaMMeHOBaHMe

1.2.2. (OCHOBHOJI TOCYIAPCTBEHHBIN PETVCTPAIIIOHHBII HOMED

1.2.3. M neHTUGMKAIMOHHBIN HOMEDP HaJIOTOIUIATEbIIMKA - FOPUIMUECKOTO JINIIA
(He yKasbIBAaeTCS B CJIydae, €CJIM 3asBUTEJIEM SIBJIIETCSI MHOCTPAHHOE
FOpUIMUECKOe JIUIIO)

2. CBeieHMs1 0 BbIJAHHOM peIllleHUNn
No OpraH, BbIIABIINIA pelleHne Howmep gokymeHTa lata mokymMmeHTa
IIpoiiry BbIAATh AYO/AMKAT peIIeHMs].
[Tpwnoskenne:

Homep TenedoHa 1 agpec 3/1eKTPOHHO TOYUTHI JIJIsI CBSI3U:
PesynbTaT paccMOTpeHMST HACTOSILETO 3asiBJIEHMS TTPOIITY:

HaIrpaBUThb B (popMe 371eKTPOHHOTO TOKyMeHTa B JIMUHbIN KaOMHET B ¢efepasbHON
roCyIapCTBEHHOM MH(GOPMAILIMOHHOM cucTeMe « ENVHBIN MOpTaj rocygapCTBEHHbBIX U
IMYHUIMIIAIbHBIX YCITYT ((DYHKIINIT)»

BbIJaTh Ha OyMaskHOM HOCUTEJIE TIpY JIMYHOM oOpalieHn B Y IOJTHOMOYEHHBIN OpraH
160 B MHOTO(GYHKIMOHAIbHBIN LIEHTP, PACIIOJIOKEeHHOM T10 aJipecy:

HaIIpaBUTb Ha 6YMa)KHOM HOCHTEJIe Ha TIOUYTOBBIN azpec:

OKa3bIBaeTCSI ONVH U3 ITePeUC/IEHHbIX CIIOCO60B

INMopmuch miia, MOJaBILIero 3asgBIeHNe:

(nara)

(nopmnuch 3asiBUTEIA) (pacumdpoBKa MOLMMUCH 3asBUTEJIS)




[Tpunoxkenne 6

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHns] MYHUIUITAIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM
JIOMOM »

(BnaHk opraHa, OCYIIECTBIISIOLIETO
MPenoCTaB/IeHVie MYHULIUTTATBHON YCITYTH)

®OPMA
Komy

(dbammnus, UMs1, OTIECTBO, MECTO KUTEJIbCTBA - AJIS
(usnyeckux aumil; MOJHOE Ha¥MeHOBaHMe, MeCTO
Haxosxpenust, UHH - nns ropuanveckux jmir)

PELLIEHUE
06 oTKase B BbiAaue AyO/JIMKaTa pelleHus 0 IPU3HAHUNI
CaZ0BOro J0Ma KM/IbIM JOMOM / JKUJIOTO I0OMa CaZ0BbIM JOMOM

[To pesynbTaTam pacCMOTpeHMSI 3asiBJIEHMSI O BbIJaue MyOiMKATa PelIeHus OT

Ne TIPUHSATO pellleHre 06 OTKase B Bblgaue QyOmKaTa pelieHys Mo CAemyIoIMM OCHOBaHMSIM:
Ne myHkTa HaumeHoBaHKe ocHOBaHUS IJ1s1 OTKa3a B PasbsicHeHMe npuumH
AJIMMHMCTPATUBHOTO | COOTBETCTBUM C AIMMHMCTPATUBHBIM OTKasa
perjiaMeHTa peryiaMeHTOM
[TyukT 2.24 HECOOTBETCTBME 3assBUTEIS KPYTY JIUII, Vkasvieaemcs ocHosaHue

YKa3aHHbIX B YHKTE 2.2 HACTOSIIETO makozo 8vl80da
AJIMVHVCTPaTUBHOTO perjiaMeHTa

Bbl BmpaBe NOBTOPHO OOPaTUTBCS C 3asgBJeHMEM O Bblaue AyOaMKaTa pelleHus IOCIe
YCTpaHeHMs] YKa3aHHbIX HapYIIeHWA.

IlaHHBIV OTKa3 MOXKET ObITb 003KaJI0BaH B JOCYIe6GHOM MOPSAKE MYTEM HaIlpaBJIeHMs sKaToObI B
, 4 TaK)Ke B CyIeOHOM MOpsIIKe.

HonosHnTenbHO MHGOPMUPYEM:
(ykaspiBaetcs nHbOpMaLys, Heo6xoaumast 11 YCTpaHeHMsI TPUUMH OTKa3a B Bbigave OyO/KaTa pelieHns, a TakxkKe
MHasl JOTIOJIHUTEIbHASI MHGOPMAaIyS TPY HAJIMYMN)

(BOJIKHOCTD) (Topmnuch) (bamMumsust, MMs1, OTYECTBO (MIPY HATIMYUMN)



[Ipunoskenue 7

K AIMUMHUCTPAaTUBHOMY PerjiaMeHTy
MpefoCTaBJIeHns] MYHUIUITAIbHON
yciyru «IIpusHanue camoBoro moma
SKWJIBIM AOMOM U JXKMJIOTO OMa CaZOBbIM

JIOMOM »

(BnaHk opraHa, OCYIIECTBIISIOLIETO
MPenoCTaB/IeHVie MYHULIUTTATBHON YCITYTH)

Komy

DOOPMA

(bamMusust, UMs, OTYECTBO, MECTO JKUTEIbCTBA - JIJISI
usmyeckux ull; MOJIHOE HAaVMEHOBaHME, MECTO
Haxoxnenust, UHH - ns ropyuamyeckux juir)

PEHIEHUE

00 oTKa3se B MPe0CTaBIeHNM MYHUIMIATIBHON YCITyTY

[To pesysbratam paccMOTpeHMsT 3asBieHMs 1o ycoiayre «IIpM3HaHMe CamoOBOTO AOMa SKMUIIbIM

JOMOM ¥ >KIMJIOI'O JOMa CaJOBbIM JOMOM» OT

Ne

" IIPUWJIOKEHHbIX K HEMY OOKYMEHTOB

IIPUHSATO pelIeHmne 00 OoTKase B mpegoCTaBJIEHUN YCJIYTU 110 CJIeAYIOIIMM OCHOBAHUSIM:

Ne myHkTa HanmeHoBaHMe oCHOBaHMS /151 OTKa3a B PasbsicHenme nmpuanH
AIMMHUCTPAaTUBHOTrO COOTBETCTBUMU C AIMUHUCTPATUBHBIM OTKasa B ImpyueMe
perjaMeHTa perjiaMeHTOM JIOKYMEHTOB
HIns nogycnyru «IIpusHanme camoBoro goma >KMyIbIM JOMOM»

MTOAITYHKT «1»
myHKTa 2.12

HeIpeCcTaB/ieHre 3asiBUTEIEM 3aKJTIOUEHNS IO
06C/IeOBaHNIO TEXHUUECKOTO COCTOSIHUS
006beKTa, MoATBepsKIalolee COOTBETCTBIE

CafioBOTO JloMa TPeOOBAHMSIM K HAAEKHOCTU U

6e301acHOCTHM, YCTAHOBJIEHHBIM YaCThIO 2 CTaTbU

5, cratbsivu 7, 8 1 10 demepaabHOro 3aKOHA OT

30.12.2009 Ne 384-®3 «TexHnueckuit perjiaMmeHT
0 6e30MMacCHOCTY 30AHUN Y COOPYKEHUI»,
BbITAHHOE MHAVBU/TY JIbHBIM
MpeanpuHUMAaTesIeM WiV I0PUANYECKUM JIUIIOM,
KOTODBIE SIBJISIIOTCS YIeHaMM CaMOpPeryIMpyeMoii
OpraHM3anyy B 06J1aCTU MHKEHEPHBIX
M3bICKaHUI

Yxaswisaromes ocnosanus
makozo 8vl800d

MOJITYHKT «2»
myHkTa 2.12

[IOCTYIIEHMSI B Y ITOJITHOMOYEHHBI OpraH
cBenenuit, conepskaiuxcs B ETPH, o
3apPEeruCcTPUPOBAHHOM IIpaBe COOCTBEHHOCTM Ha
CaJIOBbIN [OM JINIIA, He IBJISIOIIErocs
3asaBuTe/IeM

Vkaswviearomes ocnosanus
makozo 8vieoda

TTOJITYHKT «3»
nyHKTa 2.12

HelpecTaB/IeHne 3asiBUTeIEM
MPaBOYCTAaHAB/IMBAIOIIETO JOKYMEHTA Ha OOBEKT
HeIBIDKMMOCTY VJIM HOTapUaIbHO 3aBEPEHHOM
KOIIMM TaKOrO JOKYMeHTa B TeueHuu 15
KaJIeHIapHbBIX JHEN TOC/e TIOCTYTUIEHUS B
YOTHOMOYEHHbBIN OpraH yBeJOMJIEHUS 00
orcyrctBum B EI'PH cBenmenuit o
3apPeruCTPUPOBAHHbBIX MTPaBaxX Ha CaJOBbI JOM

Vkaswviearomes ocHo8aHUS
Maxkozo 8vl800d

TIOAITYHKT «4»
MyHKTa 2.12

HeMpeJCcTaB/ieHne 3asBUTEIEM HOTapUATbHO
YIOCTOBEPEHHOTO COTJIACKS TPEThUX JIUII B
ciTyJae, ecJIM CafloBbIii JOM OOpeMeHeH ITpaBaMu
YKa3aHHbIX JINII

Vxaswiearomes ocHosanus
makozo 8vl800d




MOMITYHKT «5»
myHkTa 2.12

pasMelleHe camoBOro JOMa Ha 3eMeJIbHOM
y4acTKe, BUAbI paspellieHHOTO MCITO/Ib30BaHMs
KOTOPOT'O, YCTaHOBJIEHHbIE B COOTBETCTBUM C
3aKoHopaTeabcTBoM Poccuiickoii Demepatinn, He
MpeIyCMaTPMBAIOT TAKOr'O pasMeIle st

Yxkaswiearomes ocHosanus
makozo 8vieoda

MTOAITYHKT «6»
MyHKTa 2.12

OTCYTCTBME NOKYMEHTOB (CBeIeHMi),
MpeayCMOTPEHHBIX HOPMATUBHBIMM ITPaBOBbIMU
aktamu Poccurickont Denepatyn

Vkaswviearomes ocHo8aHUS
Maxkozo 8vl800d

MOJITYHKT «7»
myHkTa 2.12

IIOKYMEHTBI (CBeJleHNs ), PeiCTaB/IeHHbIe
3asiBUTeJIeM, ITPOTUBOPEUAT JOKYMEHTaM
(cBegeHMsIM), TTOJTyYEHHbBIE B paMKax
ME>KBEJOMCTBEHHOTO B3aVMOZIENCTBYUS

Vxaswvisaromes ocnosanus
makozo 8vieoda

Ons nogyciayru «IIpusHaHue Xmuioro jomMa CagoBbIM

JOMOM»

MTOAITYHKT «8»
MyHKTa 2.12

MOCTYIIJIEHME B Y TIOJTHOMOYEHHbI OpraH
cBenenuit, comepskamuxcs B ET'PH cBemennii o
3apernCTPUPOBAHHBIX ITPaBaxX Ha JKMJION JOM

Vkaswviearomes ocHo8aHUS
Maxkozo 8vl800d

MTOAITYHKT «9»
myHKTa 2.12

HemnpeCcTaByeHne 3asBUTeIEM
MPaBOYCTAHABIMBAOIIETO JOKYMEHTA HA OOBEKT
HEeBYDKMMOCTY MJIM HOTapUabHO 3aBepEeHHON
KOMMM TaKOTO JOKYMEHTa B TedeHuu 15
KaJIEHTapHBIX JHEN MOCJie MOCTYIIIEHNS B
YTIOJTHOMOYEHHBI OpraH YBeJOMJIEHNS 00
orcyrctBum B EI'PH cBenmenuit o
3apErMCTPUPOBAHHBIX MTPAaBax Ha JKUJION JOM

Yxkaswiearomes ocHosanus
Mmakozo 8vl800d

MTOATTYHKT «10»
myHkTa 2.12

HeMpeJCcTaB/ieHne 3asBUTEIEM HOTapUATbHO
YIOCTOBEPEHHOT'O COTJIACHS TPEThUX JIUI] B
cayJae, eCJIM SKUJTON oM OGpeMeHeH MpaBaMu
YKa3aHHbIX JINII

Vxkaswiearomes ocHosanus
makozo 8vieo0a

MOATYHKT «11»
myHkTa 2.12

pasMellieHye JXWIOTO JoMa Ha 3eMeJIbHOM
y4acTKe, BUABI Pa3pelIeHHOTO UCITO/Ib30BaHMS,
YCTaHOBJIEHHbIE B COOTBETCTBUM C
3akoHozaTebcTBoM Poccuiickoit Deneparinn, He
MpeyCMaTPUBAIOT TAKOTO PasMeIeHNUsT

Vxkaswiearomes ocHosanus
makozo 8vieo0a

MOATYHKT «12»
myHkTa 2.12

VICIIOJIb30BaHMS JKMJIOTO JOMa 3asiBUTEIEM WU
VMHBIM JIMIIOM B KaueCTBe MeCTa IIOCTOSIHHOI'O
IIPO>KMBaHNA

Vxaseisaromes ocnosanus
makozo 8vieoda

MOATYHKT «13»
myHkTa 2.12

OTCYTCTBUE JTOKYMEHTOB (CBEIEHMI),
MpeIyCMOTPEHHbBIX HOPMATUBHBIMU ITPABOBBIMMU
aktamu Poccuiickon Depepaiiyn

Vxaswisaromes ocnosanus
makozo 8vieoda

TTOATTYHKT «14»
myHKTa 2.12

IIOKYMEHTbI (CBeIEHNS), TTpeiCTaB/IeHHbIE
3asgBuTENIEM, IPOTUBOPEYAT JOKYMEHTAM
(cBemeHMSIM), TIOJTYYEHHBIM B paMKax
MeKBEJOMCTBEHHOTO B3aMMOZEMCTBUS

Vkaswviearomes ocHo8aHUS
Maxkozo 8vl800d

BbI BIipaBe MOBTOPHO OGPAaTUTbCS B YIIOJHOMOYEHHBIM OpraH C 3asBjeHNeM O IpedoCTaBIeHUA
MYHUIIUTIAIBHOM YCIYTY MOCJIe YCTPaHeHs YKasaHHbIX HapYIIeHWA.
IlaHHBIV OTKa3 MOKeT ObITb OOKAJOBaH B JOCYHeGHOM IOpsiIKe ITyTEM HAampaB/JIeHWUS  >KaJlobbl B
, @ TaK’Ke B Cy/1eGHOM MOpPSIAKeE.

JonoTHUTETbHO MHGOPMUPYEM:
(ykasbiBaeTcst uHGopMalysi, Heobxoaumast AJisi yCTpaHeHMs IPMUMH OTKa3a B MPeqOCTaBIeHUM MYHUIIAITATbHOM
YCIyru, a Tak>ke MHas JOIIOJIHUTEeJ/IbHase I/IHCl)OpMaLU/IH npu HaJ'II/I‘lI/II/I)

(BOMKHOCTD ) (nopmucy) (pacumdpoBKa MOLMNUCH)



[Tpunoskenne 8
K AIMMHUCTPATMBHOMY PErJIaMeHTy IpeqoCTaBJIEHMS
MYHUIMUIIAIbHON yeayru «[IpusHaHue cagoBOro moma
SKMUJTBIM JJOMOM M SKMJIOTO IOMa CafOBbIM JJOMOM»

CocTaB, MoC/Ie0BATEe/IBHOCTD ¥ CPOKY BBINOTHEHUSI aAMMHUCTPATUBHBIX MPoueayp (AeicTBUIA) IIPH MPeA0CTaBIeHUN MYHUIMIIATbHON yoayru «[IpusHanme
CaJoBOro JO0Ma XMJIBIM JOMOM ¥ JXKUJIOTO J0MA CaJOBBIM JOMOM»

Omnucanre afMUHUCTPATUBHBIX IPOLEAYP ¥ aAMUHMCTPATUBHBIX OeICTBUNA yeayru «IIpu3HaHue camoBOro goMa SKMIbIM JOMOM M SKUJIOTO OMa CafloBbIM JOMOM»

MecTto
BBITIOJTHEHMS
IoJIKHOCTHOE JINIIO,
OcHoBanue gjist Cpok agMUHUCTPATU Pesynbrar
CopepskaHme OTBETCTBEHHOE 3a
Hayvasia BBITIOJTHEHMS BHOT'O Kputepuu npuuaTHs | agMMHUCTPATUBHOTO
. aMUHUCTPATUBHBIX BBITIOJIHEHME . .
aIMUHUCTPATUBHOM . . aIMUHUCTPATUBHBIX nelicTBusl/ peleHnst IIeliCTBUsI, CITOCO6
IeViCTBUIA . . aIMUHUCTPATUBHOTO
MIPOLIEeTy PbI IeViCTBUIA . UCITOJIb3yeMast bukcarym
IeViCTBUS
MHpOpPMAaIMOH
Has cucTeMa
1 2 3 4 5 6 7
1.IIpoBepKa JOKYMEHTOB ¥ PerucTpamnus 3asiBJIeHUsI
Perucrpartiys sasBieHus
u nokymeHToB B ['IC
ITpuem u mpoBepka
(TIpMcBOeHMe HOMEpA U
KOMIIJIEKTHOCTH TOKYMEHTOB
[TocTymnenue IloJKHOCTHOE JIULIO IaTMpPOBaHMeE);
Ha HaJIMYME/OTCYTCTBIE
3asIBJIEHMS U . Y OJTHOMOYEHHOTO OpraHa, | Y moJIHOMOYeH Ha3HaveHue
OCHOBaHMI JIJIS1 OTKA3a B . .
IIOKYMEHTOB [IJIsI [IpHeMe TOKYMEHTOB 1 pabounii jeHb OTBETCTBEHHOE 3a HbIN opras/ - IOJKHOCTHOT'O
MpeaoCTaBJIEHUS lgpe,EWCMOTSII)eHHbIX ’ npefocTaBJieHne 'ncC JTi1Ia, OTBETCTBEHHOIO 33
MYHUIUTIATbHOM MYHUIIUIIAIbHOM YCIIYTY MpeoCTaBIEHNE
yrn 1. 2.13 AIMMHUCTPATUBHOTO yHUL yerny pen .
YCIYTU MYHUIIUIIAIbHOM YCIYTY
. perjiaMeHTa
B YIIOJTHOMOYEHHBbIN U Tlepeava emy
opras

OOKYMEHTOB

B cnyuae BeIsIBJIeHUS
OCHOBAHMI IJI OTKa3a B

npueme

1 pabounii JeHb




IIOKYMEHTOB HarpaBJieHe
3asBUTEJIIO B JIMUHbBIN
Kabuuet Ha EII'Y
YBeIIOMJIEHUS O
HEJIOCTOBEPHOCTHU
Mpe0CTaBIEHHBIX
IOKYMEHTOB, C YKa3aHMeM Ha
COOTBETCTBYIOLLIMIA
JOKYMEHT,
MPeayCMOTPEHHBIN TYHKTOM
AIMUHUCTPATUBHOIO
perjameHTa JMbo o
BBISIBJIEHHBIX HAPYIIIEHUSIX.

B ciyuae BoissBieHNsS
HapyllIeHuit B
TIPEeIOCTaBIEHHBIX
HEOOXOAVMBIX TOKYMEHTOB
(cBemeHu U3 JOKYMEHTOB),
He MCIIPaBJIeHNS BbISIBJIEHHbIX|
HapylIleHuii, GopMrUpoBaHue
U HallpaBJIeHNe 3asIBUTENTIO B
3JIEKTPOHHON opMe B
JmuHbli Kabuuet Ha ETITY
yBeIoMJIeHUsI 06 OTKase B
npuemMe
JIOKYMEHTOB, HEOOXOAVIMBIX
ILJIST TTPEIOCTaBIEHVS
rocyJIapCTBEHHOM YCJIYTH, C
yKasaHueM IIPUUMH OTKa3a

B cnyuae oTcyTcTBUS
OCHOBAaHMI OIS OTKa3a B
rpyemMe JOKYMEHTOB,
MPeIyCMOTPEHHBIX ITYHKTOM
2.13 AIMUHUCTPATUBHOIO
perjiaMeHTa, perucTparus

3asBJICHNS B BHEKTPOHHOﬁ

1 pabounii neHb

JOIKHOCTHOE JTUIIO
VH0JIHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a
PperucTpaimio
KOPPECIIOHIEeHIINA

V1o/JITHOMOY€eH
HBIV opras/
I'nc




6a3e JaHHBIX IO YYeTy
IOKYMEHTOB

ITpoBepka 3asByIeHNS IomKHOCTHOE JINIIO Hampasnenne
YronHomMmoueH
" IOKYMEHTOB, YOJTHOMOYEHHOTO OpraHa, — 3asIBUTEJTIO JIEKTPOHHOE
MpeCTaBJIeHHbIX IJIST 1 pabounit meHb OTBETCTBEHHOE 33 TC - COObIIIeHNE O MpUemMe
TTOJTYYEeHUSI TOCYIapCTBEHHOM PETUCTPAIIO 3asIBJIEHMS K
YCIyTHU KOPPECIIOHAEHIINN PaCCMOTPEHNIO
Hanmume/ orcyTcTBUe
Hamnpasnenue OCHOBaHMI OJ1s1
3asIBUTEJTIO OTKa3a B IIpueMe
3JIEKTPOHHOT'O COODIIIEHMSI O IOKYMEHTOB,
TpueMe 3asIBJIEHUS K MpeayCMOTPEHHbBIX
PacCMOTPEHMUIO C myHKTOM 2.13
0b60CHOBaHMEM OTKas3a AIMUHUCTPATUBHOIO
peryiaMeHTa
2. IMosyuenne cBeaenunit nocpeacrsom CMDB
Hamnpasnenne
[Taker
OrcyTcTBUE ME3KBEIOMCTBEHHOTO
3aperuCcTpPUPOBAHHBIX
JIOKYMEHTOB, 3aIpoca B OpraHbl
IOKYMEHTOB,
" HEOOXOIMMBIX JJIst (opranuzauum),
MTOCTYTIMBILINAIA IloJsKHOCTHOE JTUIIO
Harmpasnenue YTOJIHOMOYEH | TPemOoCTaBIeHNS TIpeIOCTaBISIONINE
HomsKkHOCTHOMY YOJTHOMOYEHHOTO OpraHa, . .
Me>KBEIOMCTBEHHBIX . HBIN Oopras/ MYHUIMIIAIBHON | JOKYMEHTHI (CBEAEHMS),
JIALLY, 1 pabounit JeHb OTBETCTBEHHOTO 3a
3aIIPOCOB B OpraHbl rmc/ YCIIYTU HaXOOAIIMXCSI| IIPeRyCMOTDEHHbIE
OTBETCTBEHHOMY 3a MpeoCTaBIeHne
M OpraHu3alyumn . CMOB B PaCIOpPSIKEHNA AIMUHUCTPATUBHBIM
MpeoCcTaBieHne MYHUIIUIIAIbHOM YCIYTY
o roCyIapCTBEeHHBIX perJiaMeHTOM, B TOM
MYHULIAIIQJIbHON
OpraHoB, yucie ¢
YCIIyIu

opraHmMsanun

ucnosb3soBaunem CM3B




[TonydeHne OTBETOB Ha
ME>KBEJOMCTBEHHbBIE
3aIpockl, GopmupoBaHme
MTOJIHOT'O KOMILJIEKTa
IOKYMEHTOB

5 pabounx gHeit

ILoJXKHOCTHOE JINLIO
YN0/IHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a
MpenocTaBeHye
MYHUIUTIATBHOM YCIIYTU

VY1oaHoMoueH
HBIN OpraH/
rmc/
CMD5B

[TonyyeHne TOKyMEHTOB
(cBemenuin),
HEOOXOOMMBIX 15
MPeaOCTaBICHMS
MYHULIUIIAIBHON YCIYT U

3. PaccMoTpeHnne JOKYMEHTOB U CBeJIeHMIA

[Taker
3aperuCTPUPOBAHHBIX
P pvD Hannume nin
JIOKYMEHTOB, ITpoBepka cOOTBETCTBHUSI
. HLOJKHOCTHOE JIUIIO . | orcyTcTBUE
MOCTYTIMBILINX JIOKYMEHTOB U CBeJleHUI YOTHOMOYEHHbBIN .
YOJTHOMOYEHHOTO OpraHa, ocHoBaHum B |IToaroroska pesysbraTa
IOMKHOCTHOMY | Tpe60BaHUSIM HOPMATUBHO . opras/
5 pabounx gHe OTBETCTBEHHOE 3a TIpeIOCTaBIEHUN NpefoCTaBIeHUs
uity, MPaBOBbIX aKTOB I'c . .
MpeloCTaBIeHne MYHUIUTIATBHO | MYHUIIUTTATLHOM YCITYTU
OTBETCTBEHHOMY 3a MpeaoCTaBJIEHUS .
. MYHUIIUTIAIBHOM YCIIYTU YCITYyTU
MpeoCTaBJIeHNe MYHUILIUIIATBHOMN YCIYTU
MYHUIIUTIATbHOM
YCIYTU
4. IlpuHsaTHE pereHust
Pesysbrar
IloJXKHOCTHOE JIULIO
MpeoCTaBJIEHUS
YOTHOMOYEHHOTO OpraHa, .
MYHUITUTIATLHOM YCIIYTH,
OTBETCTBEHHOE 3a .
. MOACaHHbIN
[IpoexT pesynbraTa MpeaoCcTaBJieHe Y TOTHOMOYEHHbBIN
[IpunsTHE pelIeHus o . YITOJTHOMOYEHHbIM
MPeIOCTaBIEHNS B menb paccMoTpeHusT | MYHMIMIIQIBHOM YCITYTH; oprau/
. MpeoCTaBIEHNUS . - JTOIKHOCTHBIM JIMIIOM
MYHULIMTIATBHON . JTOKYMEHTOB U CBeIeHUN ric .
MYHUITUTIAJbHOM YCIIYTU (ycuneHHoM
YCITyTU PykoBopuTenn .
KBIMUIMPOBAHHOM
YIIOJTHOMOYEHHOTO OpraHa
MTOATINCHIO
VTV IHOE YTIOJTHOMOYEHHOE
PYKOBOAMUTEIEM

MM JINLIO

VY I0/ITHOMOYEHHOr 0




opraHa Wiy UHOTO
YITOJTHOMOYEHHOT'O UM
JImIa)

Hampasnenne B
MHOTO(YHKIMOHAJIbHBIN
LIEHTpP pe3y/IbTaTa
MYHUIIUTIAIBHON YCIYTY B
dbopme 371eKTPOHHOrO
IOKYMEHTA, IIOIITMCAHHOTO
YCUJIEHHO
KBaIMUIIMPOBAHHOM
3JIEKTPOHHOM MOTICHIO
YITIOJTHOMOYEHHOT O
JIOJKHOCTHOTO JIUIIA
Y OJITHOMOYEHHOTO OpraHa

B cpokun,
YCTaHOBJIEHHbIE
corJIalleHueM O

B3aMMOJIEVICTBUU MEKITY
VII0JITHOMOYEHHBIM
OpraHoM U
MHOTO(YHKIMOHATbHBIM
LIEHTPOM

Jo/mKHOCTHOE
JUIo Y TIOJTHOMOYEHHOTO
oprasa, OTBeTCTBEHHOE 3a

MpenoCTaBeHe
MYHUIUTIATBHON YCITYTU

VI10/JIHOMOYEHHbBIN

Opraun / AVUIC M®II

YkasaHue
3asBUTEIEM
B 3ampoce
criocoba BbIaun
pesyibTaTa
MYHUIUIIATbHOM
YCITYTU B
MHOTOQYHKIIVIOH
aJIbHOM IIEHTpE,
a Taxke nojgava
3ampoca uepe3s
MHOTOQYHKIIVOH

Brimaua pesynbraTa
MYHUIUTIATBHOM YCITYTY
3asIBUTEIO B hopMe
6yMa>kHOTO JOKYMEHTa,
MTOATBEPSKIAIOIIETO
comepykaHye
9JIEKTPOHHOTO
MOKYMEHTA, 3aBEPEHHOTO|
MevyaThio
MHOTO(YHKITOHAJIbHO
ro LIEeHTPa;
BHecCeHle U3MEHEeHU B
I'C o Bbimaue

pesyibTaTa
aJIbHBIM LIEHTP .
MYHUIIUIIATBbHOM
YCIYTU
Hampasnenue HomkHOCTHOE PesynbTaT
B nmenb peructpaimn .
3asIBUTEJTIO Pe3yJIbTaTa e3vIILTATA Juio Y TIOTHOMOYEHHOTO MYHUITUTIATBHON YCIYTH,
MpeaoCTaBIeHUSs pesy opraHa, OTBETCTBEHHOE 3a r'ic HaIlpaBJIEHHbIN
. IpeoCTaBIeHNs .
MYHUIIUTIAIbHOM YCIYTU B . MpeaocTaBJieHne 3asIBUTEJTIO Ha JIMUHbIN
. MYHUIIUTIATBHON YCIYTU .
JinuHblil Kabuuet Ha ETIT'Y MYHMIIMTIIAJIBHON YCIIYTU kabuner EIN'Y

5. Beigaua pesyabTarTa

dopmupoBaHue u
perucrpanus
MYHULIUIIATbHOM
yCIIyTU B hopme
3JIEKTPOHHOTO
noxkymeHnTa B 'IC

ITocsie okoHUaHMS

Jo/mKHOCTHOE

Perucrparnus MpOIeAYPbI TPUHATHS BHecenne cBemeHmii o
bt POLEILYPRI M Jino Y OJTHOMOYEHHOTO . A
pesyibTaTa pettieHust (B OO CPOK YOTHOMOYEHHbBIN KOHEUYHOM pe3yJibTaTe

opraHa, OTBETCTBEHHOE 3a -

MpeaoCTaBJIeHUS TIpeIOCTaBIEHNUS S —— opranw/I'IC MPeIOCTaBIEHNS
MYHUIIUTIAJIBHOM YCAYTY | MYHUIIUIIAIBHOM YCIYTU . MYHUIIUTIATBHOM YCIYTU
yrn yery yRmI yery MYHUIUIIAIbHOM YCIIYTU YHAR yery

He BKJIIOYAeTCs])
Hampasnenne B B cpokn, HomkHOCTHOE Ykazanue Brigaua pesynbrara
MHOTO(YHKIMOHAJIbHBIN YCTaHOBJICHHbBIE JUIo YTIOJTHOMOYEHHOTO | YTIOJTHOMOUEHHBIN | 3asBUTENIEM |MYHUIIUIIATbHOM YCIYTU
LIeHTp pe3yJibTaTa corjaiieHueM o opraHa, oTBeTCTBeHHOe 3a | opran/ANC M®I] B 3arpoce 3asIBUTEJTIO B (hopme

MYHUIIUTIATIbHOM YCIIYTH, B

B3aMMOJIE/ICTBUM MEXKITY

nmpeanocTaBJ/IEHNEe

criocob6a BbIIaun

6YMaskHOTO JOKYMeHTa,




dbopme B popme

3JIEKTPOHHOI'O JOKYMEHTa,
MOAIMCAaHHOTO YCUJIEHHOM

KBJIMPUITMPOBAHHO

3JIEKTPOHHOM MMOJIMCHIO
YIIOJTHOMOYEHHOT O

JIOJIKHOCTHOTO JINIIA

VY0 IHOMOUYEHHOTO OpraHa

Y 0IHOMOYEHHbIM
OpraHoM u
MHOTO(] YHKIIVIOHATbHBIM
LIEHTPOM

MYHUIIATIATBHON YCIYTH

pe3yJibTaTa
MYHULIUIIAIbHOM
YCIIYTU B
MHOTO(DYHKITMOH
aJIbHOM LIeHTpe,
a Takxke mogava
3arpoca uepes
MHOTO(YHKIIVIOH
AJTbHBII LIEHTP

MO TBEPsKIAIOIIEr0O
cofepskaHue
3JIEKTPOHHOT'O
TOKyMeHTa, 3aBepeHHOT0
IevaTbio
MHOTO(GYHKIIMOHAIbHO
r'o LIEHTPa;
BHECEHMEe CBeIIeHII B
I'C o Bbigaue

pesyibTaTa
MYHUIIUIIATIBHOM
Hampasnenne HomkHOCTHOE PesynbTaT
B meub perucrpanymn .
3asIBUTEJTIO Pe3yJIbTaTa e3vIbTATA Juio Y TIOTHOMOYEHHOTO MYHUITUIIATBHON YCIYTH,
MpeaoCTaBIeHUSs pesy opraHa, OTBETCTBEHHOE 3a ric HaIlpaBJIEHHbIN
. MIpeOCTaBIEHNS .
MYHUIIUTIAIBHON YCIYTY B N MpeoCcTaB/ieHe 3asIBUTEJTIO Ha JIMYHbII
. MYHUIIUIIATBHON YCIYTU N
JuuHbIi KabuHet EIIT'Y MYHUIIUTIATbHON YCJIYTU Kabuuet Ha EIIT'Y




