MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 05.04.2016 Ne236
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa NnpeaocTaBneHns
MyHUUMNanbHon ycnyrn «NpuHATME peLLeHns O NpeKpaLLeHnn npasa NOCTOSHHOIO
(6eccpoyHOro) NoNb30BaHUA 3eMENbHBIM Y4aCTKOM UIu NpaBa NOXWU3HEHHOMO
Hacnegyemoro BrageHus 3eMesnbHbIM Y4aCTKOM Ha OCHOBaHWUK 3asBneHust ob oTkase
oT npaBa» (B peaakumm ot 27.12.2016 Ne982, ot 07.05.2018 Ne283, o1 01.10.2018
Ne714, o1 24.06.2019 Ne486, ot 21.05.2020 Ne333, ot 10.11.2021 Ne622, oT
17.06.2024 Ne452)

B cooTtBeTcTBuM co ctatben 53 3emenbHoro kogekca Poccunckon degepauum,
yactn 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbLIX U MyHUUMNANbHbBIX YCAYr», Ha OCHOBAHUWN MyHKTa
21 yactn 1 ctaTbu 46 YctaBa ropogckoro okpyra Ctpexesou

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHNCTPAaTUBHbIN pernameHT npegocTaBneHus
MyHUUMNanbHoM ycnyrn «lpuHATUE pelleHns O MpekpalleHun npaBa MNOCTOSIHHOIO
(6eccpo4HOro) nonb3oBaHWsl 3eMeSibHbIM  Y4aCcTKOM WM npaBa MOXWU3HEHHOrO
Hacrnegyemoro BrnageHusi 3eMenbHbIM y4acTKOM Ha OCHOBaHUW 3asiBrieHnsa o6 oTkase
OT npaBa» COrfiacHO NPUIIOXEHUIO.

2. HacTtosiee nocTaHOBMEHME MOANIEXUT pasMeLleHnio Ha oduumnanbHOM
canTe opraHOB MECTHOro camoyrnpaBfeHust ropoackoro okpyra CTpexeson.

3. KOHTponb 3a MCNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMWKE U (pUHAHCaM, HavaribHUKa
®durHaHcoBOro ynpasneHns AgMMHUCTpaLmm ropofckoro okpyra Ctpexeson [JeHn4eHko
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXXOEH
NOCTaHOBEHNEM
AOMUHMCTPaALUM FOPOLCKOro
okpyra CtpexxeBomn

oT 05.04.2016 Ne 236 (B
penakummn ot 27.12.2016 Ne982,
o1 07.05.2018 Ne283, ot
01.10.2018 Ne714, ot 21.05.2020
Ne333, ot 10.11.2021 Ne622, oT
17.06.2024 Ne452)

AOMVWHUCTPATUBHbBLIN PEFMAMEHT
npeaocTaBneHns MyHuumnansHon ycnyrm «MNpuHaTue pelleHns o npekpalleHnn npasa
NOCTOSIHHOIO (6€CCPOYHOro) NONb30BaHUSA 3EMESbHBIM Yy4aCcTKOM UIK NpaBa
NOXXM3HEHHOro HacneagyemMoro BnaaeHus 3eMerbHbIM y4acTKOM Ha OCHOBaHUU
3asBneHns o6 oTkase OT npaBa»

l. Oobwme nonoxeHus

MNpeomeT perynupoBaHvst agMUHUCTPATMBHOIO perfiaMeHTa npenocTaBeHus
MyHULMNAnbHOW yCcnyru

1. AOMUHUCTPATUBHBLIM  pernaMmeHT npegocTtaBneHna  MyHUUMNanbHOU
YCNyrn no MpUHATUIO pELLEHUs O NpeKpalleHMn npaBa NOCTOSAHHOro (6eccpoYHOro)
NONb30BaHNA 3eMerbHbIM Y4acTKOM WNU MpaBa MNOXWU3HEHHOro Hacreayemoro
BNageHnsa 3eMesibHbiIM Yy4acTKOM Ha OCHOBaHWWM 3aaBneHuMst o6 oTkase OT npasa
(Banee - AOMUHUCTPATUBHBLIN pernameHT) onpedenser NopsaoK, CPOKU U cTaHOapT
NpeaoCTaBNeHNA MyHUUUNANbHOW YCNYyrn MO MPUHATUIO PELUEHMS O NpeKpalleHuu
npaBa MNOCTOSIHHOro(6eccpoYHOro) MNOSfib30BaHUA 3eMefbHbIM Y4acTKOM WnvM npasa
NOXW3HEHHOr0 Hacnegyemoro BradeHWs 3eMerNibHbIM - y4acTKOM Ha OCHOBaHUU
3asBreHnss o6 oTkase OT Npasa (ganee - MyHuuunanbHas ycnyra) AoMUHUCTpaUMeEn
ropoackoro okpyra CTpexeBOoW, [AOSDKHOCTHbIMM NMUaMU U MyHMLMNANbHBIMK
cnyxawmmm AGMUHUCTpaLMM ropoackoro okpyra CTpexeBomn.

Kpyr 3asButenen

3asBuTenamMmn SiBNAKTCA:

1) opraHbl rocygapCTBEHHOM BiacTU U OpraHbl MECTHOIO caMoynpaBfeHuns;

2) rocygapCTBEHHbIE U MyHUUMNANbHbIE yypexaeHusa (bromkeTHble, Ka3eHHbIe,
aBTOHOMHbIE);

3) Ka3eHHble NpeanpuaTUs;

4) UeHTpbl MUCTOpUYECKOro Hacrneaus npesvgeHToB Poccuinckon depepaunn,
NpPeKpaTUBLLNX UCMOSNTHEHNE CBOUX MONTHOMOYNI;

5) dwm3undeckne nmua, nMBO MX  YNOMHOMOYEHHblE  MpPeACTaBUTENMN,
obpaTmBLUMECSH B COOTBETCTBUN C AOMUHUCTPATUBHBIM PErNTAMEHTOM C 3asiBIIEHNEM O
npekpaLleHnm npaea,

TpeboBaHus Kk nopsaaKy MHPOPMUPOBAHUSA O NPeOCTaBEHUM MYHULMNANbHON
ycnyru

2. NHdopmupoBaHme 3aaBUTENEN o] nopsagke npenocTaBneHns
MyHMUMnanbHOM  ycnyrm  obecneynBaeTcs MYHUUUNANbHLIMA  CRY>XaLlmMmu,
cneynanmcTtamm AOMUHUCTPaUUK roponCcKoro oKkpyra CtpexeBon,



MHOIOYHKLIMOHANbHOro LueHTpa npegocTaBneHns rocyaapCTBEHHbIX n
MyHuMUMNanbHbIX ycnyr (ganee — MO®L) npu Hanuuum 3akroYeHHOro  opraHamu
MECTHOro camoynpasneHus ropogackoro okpyra Ctpexeson ¢ MOL| cornaweHus o
B3aMMOOENCTBUN, B COOTBETCTBUMN C TpeboBaHNAMU, NpeayCMOTPEHHbIMU cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfeHns
rocygapCTBeHHbIX U MyHULMNanbHbIX yYCnyr» (aanee - cornaweHne ¢ MoLl).

3. OcCHOBHbIMK TpeboBaHNAMU K MHPOPMUPOBAHUIO 3aaBUTENEN O nopsaake
npegocTaBneHus MYyHUUUNANbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npeaocTaBnsieMon MHOPMaUnK, YETKOCTb B WU3NOXEeHUU MHdopMauuu, NosiHoTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

4, Mecto HaxoxaeHuss AOAMUHUCTpaLMM ropoackoro okpyra CTpexesBow,
OpraHoB M OpraHn3auumn, y4acTBYOLWNX B NpegoCTaBNeHU MyHULMNANIbHOW YCyrn, ux
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «UNHTepHeT» (manee — ceTb WHTepHeT), mHdopmauma o rpadukax paboTbl,
TeneOHHbLIX HOMepax U agpecax 3NeKTPOHHOM NoYThbl NpeacTasneHsbl B [NpunoxeHun
1 K HacTosilwemMy AOMUHUCTPATUBHOMY PErfiaMmeHTy.

5. MHdopmauma o mecte HaxoxaeHus, rpadpukax paboTtbl AoMUHUCTpaLUK
ropogckoro okpyra CTpexeBoW, OpraHoB W oOpraHus3auun, Yy4dacTBylOLWMX B
npeaocTaBneHnn  MyHUUMNanbHOW  ycrnyrm, O  nopsgke  npefocTaBreHus
MyHMUMMNANbHON YyCnyru pasMellaetcd Ha oduvumanbHOM canTe OpraHoB MECTHOrO
camoynpaBneHus ropoackoro okpyra CtpexeBon B ceTn UHTepHeT, B denepanbHom
rocygapcTBeHHOM WUHOpPMauUOHHOW cucteme «EOuHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr (yHKkumn)» (ganee — EuHbIA nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (PyHKUUKW)), a Takke MpenocTaBnsaetca Mo TenedgoHy wu
3NEKTPOHHOWN MouTe.

6. Ha omuymnaneHOM canTe opraHoB MECTHOIO CaMmoyrnpaBrieHNsa ropoacKoro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs crnegyowasa nHpopmaums:

1) HaMmeHoBaHMe KW no4vToBble agpeca AOMWHUCTPaAUUKM TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTenen O npeaocTaBneHnn
MHopmauumn o Nnopsiake NpeaocTaBeHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO pernamMeHTa ¢ NpUNoXKeHNAMuU;

7) KpaTKoe onucaHwe nopsigka npeaocTaBneHns MyHuumnansHon ycnyrm (6nok-
cxema).

6.1. Ha EaMHom noprtane rocyAapCTBEHHbIX U MyHULUMNAIbHbLIX YCNyr (yHKUUN)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncyepnbiBalOWUM  nepeyvyeHb  OOKYMEHTOB, HeobxoauMmbIx AN
npeaocTaBneHna MyHUUMNanbHOW ycnyri, TpeboBaHUs K OMOPMMEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedyeHb [JOKYMEHTOB, KOTopble 3asiBUTernb Brpase
npeacTaBuTb NO COBCTBEHHON UHULNATUBE;

2) Kpyr 3asiButenem;

3) CPOK NpeJocTaBieHns MyHUUMNanbHOW yCnyru;

4) pesynbTatbl MpeAocTaBfeHnd  MyHUUMNanbHOW  yCryrn,  nopsigok
npedocTaBneHna  OOKYMeHTa, SABMSWErocs  pesynbtatoM  nNpefocTaBrieHus
MYHULUUNANbHOW YCryru;

5) pasMep rocygapCTBEHHOW MOLLUMUHbLI, B3UMaeMon 3a MpeaocTaBreHne
MYHULMNANbHONM YCNyru;
6) McYepnbIBaLLMIN MepedYeHb OCHOBaHWA Ans MPUOCTAHOBMEHUS Wnu

oTkasa B NpeAoCTaBMeHMN MyHULMNANbLHOW YCNyru;



7) O npaBe 3asBUTENs Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
aenctBun  (6e3gencTems) U pelleHun, MPUHATBIX (OCYLLEeCTBRSiEMbIX) B Xode
npefocTaBneHnss MyHMLMNansHoOn ycryru,

8) dopmbl  3asBneHun (yBegOMIIeHWA, CoobLLeHUn), ucnonb3yemble npu
npefocTaBneHn MyHULMNansHoON yCnyru.

7. WHdopmaumio o nopsagke nonyyvyeHnsa MyHUUMNanbHOW YCryru, a Takke o
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TernedoHax (TenedoHax A CnpaBokK), agpecax
3NEKTPOHHOM NOMYThI, rpaduke paboTbl, cBefeHuss 06 opraHax W oOpraHu3aumsx,
y4yaCTBYHOLWMX B NpedoCTaBfeHnn MyHULMNAnbHOW  YCnyrm Wnu  aBnsaoLwmnxca
MCTOYHMKOM MNONyYeHUs1 MHopMaL M, 3assBUTENb MOXET MONYyYNTb:

NMYHO npu obBpalleHun K AOMMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3eMEeNbHbIX OTHOWEHUN AOMUHUCTPALMK TOPOACKOro OKpyra
CtpexeBou;

Mo KOHTaKTHOMY TenedoHy B Yacbkl paboTbl AQMUHUCTPaUMN FOPOACKOro okpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacTosiwemy AAMUHUCTPaATUBHOMY
perrnameHTy;

nocpeacTBOM HanpasreHns obpalleHuss B 3NeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOYThbI, YKa3aHHbIn B [1punoxeHun 1 k HacTosiwemMy AAMUHUCTPaATUBHOMY
perrnameHTy;

B ceTu MIHTepHeT Ha oduumanbHOM canTe OpraHoOB MECTHOro camoynpaBneHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru;

Ha MH(OPMAUMOHHBIX CTeHOax B 34aHUM ALMUHUCTpAUUKM FOPOLCKOro okpyra
CtpexeBou;

nocpeactsoM EOuHOro noprana rocydapCTBEHHbIX WU MyHUUMNAnbHbIX yCnyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpaiieHnn 8 MOLI.

8. NHdopmaumoHHble cTeHabl obopyayloTcs nNpu BxoAe B MNOMELLEHue
YnpaBneHnsa UMyLeCTBEHHbIX U 3eMefbHbIX OTHOLWEHU AQMUHUCTPAUUKN rOPOACKOro
okpyra CrtpexeBon. Ha uvH(MPOpPMaUMOHHbIX CTeHAax pasMellaeTcs cnegyouwas
obsizaTtenbHasa MHpopmMauns:

1) noyToBBIN agpec AOMUHUCTPAUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec odvumanbHOro camta opraHoB MECTHOrO camoynpaBfieHnst FropoLCKoOm
okpyra CtpexeBon B ceTn IHTepHeT;

3) CNpaBOYHbIN HOMep TenedoHa AOMUHUCTPAUMM TOPOACKOro OKpyra
CTtpexeBo ¥ YrnpasneHWd  UMYLWECTBEHHbIX U 3eMeflbHbIX  OTHOLUEHWN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBowu;

4) rpacduk paboTbl AgMUHUCTpaumm ropogckoro okpyra CTpexeBon wu
YnpaBneHnsa UMyLeCTBEHHbIX U 3eMefbHbIX OTHOLEHU AQMUHUCTPAUUKN rOPOACKOro
okpyra CtpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;

6) obpaseL ohbopMneHns 3asaBneHns.

9. Ob6palleHuns no KOHTakKTHOMY TenedoHy No BONpocaM MH(OpMUPOBaHUS
0 nopsiike NpefocTaBneHns MyHUUUNanbHOW YCryru NpMHUMaloTCA B COOTBETCTBUN C
rpadpukoMm paboTbl YnpaBrneHUss UMYLECTBEHHbIX W  3eMeflbHbIX OTHOLUEHUN
AoMnHMUCTpaummn ropoackoro okpyra Ctpexeson, npegcrasneHHomMy B MNpunoxenun 1 k
HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

10. OtBeT Ha TenedoHHbIN 3BOHOK AOSMKEH coAepXaTb MHpopmaumio o
HaMMEHOBaHUN CTPYKTYPHOro nogpasgeneHnss AOQMUHUCTpaUUKM ropoaCcKOro okpyra
CtpexeBon, B KoTOopoe obpartuncsa 3aaBuTenb, hamunuu, MMeHu, OoTyecTBe (npu
HanM4Ynmn) N JOSMKHOCTU crneumanucTa, NpUHABLLETO TeNedOHHbIN 3BOHOK.

11. Tlpun oTBeTax Ha TenedoOHHble 3BOHKM WU YCTHble oObpalleHus
cneuynanucTbl  YNpaBneHUsi  UMYLWECTBEHHbIX U 3eMeflbHbiX  OTHOLLEHWI



AgMuHUCTpaumm  ropoackoro  okpyra  CTpexeBon, 0643aHbl  NpefoCcTaBnsaTb
MHOpPMaUUIo No cneayoLmnmM BOrnpocam:

1) 0 mecTe npefocCTaBneHUs MyHUUMNANbLHOM yCcnyrm u cnocobax npoesga K
HeMmy;

2) o rpadvke npuvema 3asiBUTENEM NO BoOnpocam MpeaocTaBreHns
MYHULUUNANbHOW YCryru;

3) O BXOoAdAWMX HOMepax, Nnod KOTOpPbIMU 3aperncTpupoBaHbl B cUCTEME
gernonpounssoactea AgOMUHUCTPaUMK ropoackoro okpyra CTpexeBou MNOCTynuBLUME
OOKYMEHTbI;

4) O HOpPMaTMBHbLIX MPaBOBbIX akrax, perynupyrowmux npegocrasneHne
MyHMUMNanbHOW ycnyru (HaMmmeHoBaHue, HoMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobxogumMoM nepevHe [OKYMEHTOB OT 3asiBUTENs And nosyyYyeHus
MyHULUMNANbHON yCcnyru;

6) O cpokax pacCMOTPeHWUsA 3asiBrieHUs O npefoCcTaBNeHuuM MyHUUMNnanbHOW
ycnyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCyru;

8) 0 mMecTe pasmelleHna Ha oduunanbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CTtpexeBon B ceTn VIHTepHeT uHopmauum no
BOMpocam NpefocTaBneHns MyHMLMNanbHOW yCcnyru.

12.  [pu obweHnn c 3assutensamMmu (No TenedgoHy Unm fM4HO) crneunanucTbl
YnpaBneHnsa UMyLLLEeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHU AOMUHUCTPaUMM ropoacKoro
okpyra CTpexeBoWn OOSTKHbI KOPPEKTHO U BHUMATESNbHO OTHOCUTBLCS K 3asiBUTENSAM, He
YHMXass WX YecTM W [OOCTOMHCTBA. YCTHOoe WHGOPMUpPOBaHWME O Mopsake
npegocTaBneHnss MyHUUMNanbHOW YCryrn OOMMKHO NPOBOAMTLCHA C MCMNOSIb30BaHUEM
oduumnanbHO-AEeNnoBOro CTUNA peyun.

13. lpu obpaweHnn 3a uHbOOpMaUMEN 3a\BUTENS NNYHO CNeuManucThbl
YnpaBneHna UMyLLLEeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHM AOMUHUCTPaUMKU ropoaCcKOro
okpyra CtpexeBon 00s13aHbl MPUHATL €ro B COOTBETCTBMM C rpacmkom paboThbl.
[MpopomKkuTEenNbHOCTL Npuema npu NUYHOM obpaleHun He [OSDKHO MpeBblilaTtb
NSTHagUaTv MMHYT. Bpems oxugaHusa B oyepenm npy NMYHOM obpalleHnn He AOSMKHO
npeBbIWaTh NATHAALATA MUHYT.

14. Ecnu gna noaroTtoBKM OTBETa Ha yCTHoe obpalieHue Tpebyetcs Gonee
NATHaAUaTM  MWHYT, cneunanuct YnpasneHus WMYLECTBEeHHbIX W 3eMerlibHbIX
OTHOWeHU AMUHUCTpauun ropoackoro okpyra CTpexeBoun, OCYLLEeCTBASAOLWMNI
YCTHOEe WH(popMUpOBaHWE, NpeanaraeT 3asBUTENo HasHaunTb Apyroe yaobHoe Ons
Hero Bpems aAns yCTHOro MHAOPMMPOBaHUA MO0 HaNpPaBUTb 3aSBUTENIO MUCbMEHHbIN
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus Mbo B 3NeKTPOHHOW hopme.

15. lucbmeHHOe uWHGOPMUPOBaHUE 3asiBUTENS  OCYLLUECTBISETCA npu
NONy4YeHUn OT Hero MUCbMEHHOro obpalleHus SIMYHO WM MOCPenCcTBOM MOYTOBOMO
oTnpaeneHns, obpalleHns B 3NeKTPOHHON hopme O NpeaoCTaBneHnn MHopMaumm no
BOMpocam  MNpedoCTaBNeHUs  MyHUUMNAnbHOW  yCryrn, CBeJeHWhn O  xoje
npeaocTaBneHnsa MyHuumnanbHon ycnyrn. NncbmeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHeW CcO AHSA MOCTynneHna B AOMUMHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon.

16. lpu obpaweHnn 3a wuHdoOpMauMen B MUCbMEHHOMW opme oTBeT
rpakgaHnHy HanpaBnseTcs B MMCbMEHHOW hopMe Mo NoYTOBOMY agpecy, ykazaHHOMY
B oOpalieHun, nocTynueieM B AOMUHUCTpauUuio ropoackoro okpyra CTtpexesBow, B
TeyeHune TpuauaTn gHEN co AHS pernctpaumm obpaleHus.

17. Tpu obpaweHnn 3a uWHpoOpMaUMENn NO IMEKTPOHHOM no4te, C
nucrnonb3oBaHMem EAMHOro noptana rocyAapcTBEHHbIX W MyHUUMNANbHbLIX yCnyr
(dbyHKUMIN) B pOpME IMEKTPOHHOrO AOKYMEHTa OTBET HamnpaBnsieTCca rpaxgaHvHy B
dopme 3NEeKTPOHHOro AOKYMeHTa Mo agpecy 3SeKTPOHHOW MOoYThl, yKa3aHHOMY B
obpalleHun B TeyeHne TpuauaTn Hen co AHS permcrtpaumm obpalleHus.



B obpalueHnn rpaxxgaHnH B 06s3aTenbHOM Nopsigke ykasbiBaeT CBOU haMUnuio,
UMsi, OTYECTBO (nocnegHee - Npu HanuMyuu), agpec SNEeKTPOHHOW NOYTbI, MO KOTOPOMY
OOIMKHbI ObITb HanpaereHbl OTBET, YBEAOMSIEHME O nepeagpecauum obpalleHus.
MpaxgaHnH BnNpaBe NPUIOXWUTbL K TakoMy obpalleHuio HeoOXOoaMMble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

17.1. PaccmoTpeHune obpalleHnin 0 npeaocTtaBneHnm nHdopmaumm o nopsake
npefocTaBneHnss  MyHUUMNAnNbHOW  YCRyrM  OCYLIECTBRSIETCA B NOPSAKe,
npegycMmoTpeHHoM depeparnbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHms MyHMUMNanbHON yCryrn

HanmeHoBaHne MyHMUMNANbHON yCryru

18. HaumeHoBaHMe MyHUUMNANBHOW  YCNYrK: NPUHATUE  pPELLUEHUS O
npeKkpaLieHnn npaea NOCTOSTHHOIO (6eCCPOYHOro) NoNb3oBaHNS 3eMeENbHbIM Y4aCTKOM
MNU npaBa MOXM3HEHHOrO HacrnegyeMoro BrageHus 3eMerlbHbIM  y4acTKOM Ha

OCHOBaHWUK 3asiBneHust 06 oTkase oT npasa.

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHY yCnyry

19. lMpepocTtaBneHve MyHMLMNAaNIbHON ycnyrm ocyLlecTBnsAeTcs
AOMUHUCTpaumen ropoackoro okpyra CTpexeBon.
20. HenocpencTteeHHO npegocTasneHune MYHULMMNaNbHON ycnyru

OCYLLECTBNSAETCH cneuynanucTtamn YnpasreHUs WMYLLECTBEHHbIX W  3eMelbHbIX
OTHOLIeHW AgMUHUCTpaLmMK ropoackoro okpyra Ctpexesou (ganee - YnpasrneHue).

Pe3ynbTaT npefocTaBneHns MyHULMNAnNbHOW ycryru

21. PesynbtaToM npefocTaBreHns  MyHUUMNAnbHOM  YCryrm  ABNSETCH
noctaHoBneHve AOMUHUCTpauUMM ropoackoro okpyra CTpexeBon O npekpalleHun
npaBa NOCTOSAHHOro (6eCCpPOYHOro) NOMNb30BaHNS.

22. B cnyyae Hanuuusa oOcHOBaHMM Onsg  OTKasa B npegocTaBneHum
MyHMUMNANbHOW ycnyru, ykadaHHbix B nyHkte 30 HacToswero AOMUHUCTPATUBHOIO
pernaMeHTa, pesynbTaTtoM npefoCcTaBNeHus MyHUUMNanbHOW YCryru sBrnsieTcs
yBegomreHne ob otkase B NnpefoCcTaBneHnM MyHULMNANbHON YCyru.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

23. Cpok npegocTtaBneHuss MyHUUMNanbHOM YCnyrn ¢ y4eToM HeobxoammocTu
obpalleHna B opraHuM3aumm, y4yacTBylLWME B MNPegoCTaBNeHUn MyHMUMNAnNbHON
YCNyru, He MOXET MnpeBbiaTb MECHAYHbIN CPOK CO AHS MOCTYMMEHUs 3asiBNEHUs O
npekpaLleHnn npasa NOCTOSAHHOIO (6eCCpOYHOro) Nosib30BaHUSA 3eMefNbHbIM Yy4aCTKOM
NN NpaBa NOXXM3HEHHOrO Hacregyemoro BnageHnsa 3emMefibHbIM y4acTKOM.

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

24. MNpepocTaBrieHe MyHULMNAaIbHOW YCIyrn OCYyLLIECTBMNSETCHA B COOTBETCTBUN
C:

1) 3emenbHbIM kopekcom Poccunckon ®epepaumm ot 25.10.2001 Ne 136-P3 //
«CobpaHue 3akoHopatenbctBa P®», 29.10.2001, Ne 44, ct. 4147, «[MapnameHTckas
razeta», Ne 204-205, 30.10.2001, «Poccuinckasa razetar», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-93 «O BBegeHuUn B AencTeme
3emenbHoro kogekca Poccuiickon degepaumnmn» // « CobpaHue 3akoHogatensctea POy,



29.10.2001, Ne 44, ct. 4148, «[lapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-®3 «O BHeceHUn N3MeHeHUI
B 3emernbHbIN kogekc Poccuinckon degepaunm n otaeribHble 3aKoHOoAAaTeSbHbIE aKTbl
Poccuinckon ®epepaumny // OcdurumanbHbIn MHTEPHET-NOPTan NpaBoBon HdopMauum
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauum
NpenocTaBneHns roCcydapCTBEHHbIX W MyHuuMnanbHblx ycnyr» // «Poccunckas
razeta», Ne 168 ot 30.07.2010;

5) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-9d3 «O6 obuwmx npuHUmMnax
opraHuMsauun MecTHoro camoynpasrieHust B Poccuinckon degepaumny» // «Poccuinckas
rasetar, Ne 202 ot 08.10.2003);

6) depepanbHbiM 3akoHOM oOT 13.07.2015 Ne 218-0®3 «O rocygapcTBeHHOM
pernctpaunmn HegsmxkmmocTtn» // «CobpaHune 3akoHogatenoctBa P®», 20.07.2015 Ne
29 (vacTtb 1), 4344, «Poccuickas rasetar», Ne 156, 17.07.2015;

7) MNocTtaHoBneHnem [pasutensctBa Poccuinckon Pepepaumm ot 08.09.2010
Ne 697 «O eonHON cucTeMe MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aumogencTemnay //
CobpaHue 3akoHogaTenbcTBa Poccuinckon ®epepaunn, 2010, 20 ceHTabps, Ne 38, crT.
4823;

8) 3akoHom Tomckon obnactn ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OoTHOweHMsXx B Tomckonm obnactm» // «CobpaHme 3akoHogaTenbcTBa ToMCKoWm
obnactm» ot 30.07.2015 Ne 7/2(127).

NcuepnbiBatoLwmin nepeveHb JOKYMEHTOB, HEOHOXOANMbIX B COOTBETCTBUM

C 3aKkoHogaTesnbHbIMU M MHbIMA HOPMAaTUBHBLIMW MNPAaBOBbLIMW akTaMu Ongd
npenocTaBneHns MyHULMNAnNbHOM yCNyru, ¢ pasgefieHMeM Ha JOKYMEHTbI

N MHOPMAaLMIO, KOTOpble 3asiBUTESNb AOSMKEH NPeaocTaBUTb CaMOCTOSATESBLHO,
N  OOKYMEHTbl, KOTOpble 3asiBUTENb BhnpaBe npeaocTaBuTb MO COBCTBEHHOM
MHMUMATMBE, TaK KaK OHW noanexaT NpeacTaBfeHU0 B paMKax MeXBeOOMCTBEHHOro
NHOPMALMOHHOIO B3aMMO4ENCTBUS

25. B uensax nonyyeHus MyHMUMNanNbHOW YCIyrn 3asBuTeNb NpencTaBndeT
3asBrieHve (npegnaraemasa opma 3asiBfieHus npeacTaBrfieHa B MNPUIOXEHUU 2 K
HacToswemMy AOMUHUCTPATMBHOMY pernameHTy). B cooTBETCTBUMM C NOCTaHOBMEHNEM
AgmuHucTpaumm ropoackoro okpyra CtpexeBon ot 16.10.2018 Ne 788 «O6
yTBepxaeHun  [lepeyHs  MyHuuuMnanbHbIX — YCNyr, MpedocTaBneHne  KOTOopbIX
nocpeacTBOM KOMMJSIEKCHOrO 3anpoca He OCYLEeCTBMSeTCAS B MHOrOQYHKUMOHANTbHOM
UeHTpe Ha Tepputopuum ropoackoro okpyra CrpexeBon» npegocTaBneHune
MYHUUUNANbHOW YCryru nocpencTBOM KOMMIEKCHOrO 3arnpoca He OCyLecTBAsSeTCs.

26. K 3asgBneHu1to Ha npegocTaBrneHne MyHUUMnanbHoOM yecnyrn npunaratTcs:

1) KOoNuM OOKyMeHTa, yOOCTOBEPSAIOLEro IMYHOCTb 3asaBuUTeNd (AN rpaxaaH);

2) yTpatun cuny

3) ONgA opuanyecknx nuy, - OOKYMEHT, NoATBEepXAatoWun corfiacne opraHa,
co3faBLIero COOTBETCTBYWOLLEEe puandeckoe nuuo, UNn MHOro OencTBylowero oT
MMEHW y4ypeauTenss opraHa Ha OTka3 OT npaBa MNOCTOAHHOrO (6eccpo4vHOro)
NONb30BaHNA 3eMeSbHbIM Y4aCTKOM.

3asButenb nNpuv nNMYHOM OOpalleHnn 3a npenocTaBfeHMEM MyHUUMNanbHOM
ycnyru  npegbsiBNAeT  OOKYMEHT,  yAocToBepsiowun  npaea  (NOSIHOMOYUSA)
npegcraBuTens  (U3NYecKoro WM PUANYECKOro nuua, ecnu C  3asBneHueMm
obpaljaeTcsa npeacrtaBuTeNb 3asBUTENs.

OTBEeTCTBEHHOCTb 3a MOMHOTY M AOCTOBEPHOCTb MpeacTaBnAeMblX CBeaeHUN
HeceT 3asaBuTErb.



PeweHve o npegoctaeBneHMn WHBanMaam  MyHULMNANbHOW  yCnyru, O
peanu3auun  UHbIX MNpaB MHBaANMOOB, MNPeayCMOTPEHHbIX 3aKOHOAATENbLCTBOM
Poccuinckon depepauumn, nNpuUHMMAETCss C  MWCMONb30BaHMEM COAEPXALLUMXCA B
rocygapcTBeHHON MHPOPMaUNOHHOM cucteme «EauHas LeHTpanu3oBaHHas umMdpoBas
nnatgopma B coumanbHoOW cdepe» cBeAeHUn O nuue, NMPU3HaAHHOM WHBANMOOM,
HeobxoaMMbIX A4Ns NpeaoCTaBNeHNa MyHMLMNANbHbIX YCAyT.

27. [okymeHTbl Ana npeaocTaBfeHns MyHUUMNanbHOW YCnyrm MoryT 6biTb
npegcraBneHsl B AOMUHUCTPAUUIO ropoackoro okpyra CTpexeBon C UCNOSib30BaHUEM
EgovHoro noprtana rocyaapCTBEHHbIX W MyHUUMManbHbIX ycnyr (dyHKuun) (nocne
obecneyeHnss TEXHMYECKON BO3MOXHOCTM), MOYTOBLIM OTMPaBMEHMEM, NPU FINYHOM
obpaleHun, a TaKkKe nocpedcTBOM obpalleHns 3a nonydeHnem MyHULMNanbHOM
ycnyrm B MOLL (npy Hanuyumu 3aknioyYeHHoro cornawenus). B cnyyae npegoctaBneHuns
3asiBNEHNs B 3NEKTPOHHOM hopMe 3asBUTENb NpuknagbiBaeT K Takomy obpalleHuto
HeobxooMMble OOKYMEHTbl M MaTepuanbl B 3nekTpoHHou chopme. [lMpeanaraemas
dopmMa 3aaBneHnsa JOCTyNHa AN KONMpoBaHUA N 3anOfIHEHWS B SNIEKTPOHHOM BUAe Ha
EovHoMm noptane rocygapCTBEHHbIX M MyHUAUMNAnNbHbIX  ycnyr (PyHKUUKW), Ha
odumumanbHom cante. B BymaxkHoM Buae npegnaraemas opma 3asiBieHUss MOXeET
ObITb NonyyeHa HenocpeacTBeHHO B YnpasneHuun (kab. Ne 39), B8 MOL (npn Hannyuu
3aKIMOYEHHOrO CornalleHms).

27.1 ncknoYeH

28. [llepeyeHb [OOKYMEHTOB [AJ1 NPefoCTaBrieHUs MYHULMNAnNbHOM YCIyru,
KOTOpble HaxoOATCA B pPacropsPKEHUM OpraHoB W OpraHvM3auui, yyacTBYHOLUMX B
npegocTaBneHn MyHUUMNAnNbLHOW YCIyrn, KOTopble 3asiBUTENb BnpaBe npeoCcTaBUTb
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbINUCKa N3 EANHOIO rocygapCTBEHHOIO peecTpa puanyeckmx nuy (qanee —
ErPIOI);

2) KagacTpoBbIM MacnopT 3eMenbHOro yyactka (nmpy Hanuuum B EAuHOM
rocygapCTBeHHOM peecTpe HeABWXUMOCTM CBedeHUA O TakoM 3eMeflbHOM Y4acTke,
Heobxo4MMbIX A4S BblAayM KagacTpoBOro nacnopta 3eMefibHOro yyacTtka);

3) Npy Hanuyuu 30aHUN, CTPOEHUN, COOPYXEHWW Ha 3eMerlbHOM y4vacTke -
Bbinucka nu3 EMPH 006 obbekte HeaBMXnMOCTU (O 34aHUM M (MNN) COOPYXKEHUMW,
pacnonoXXeHHOM(HbIX) Ha ncnpawwmnsBaeMoM 3eMefnbHOM y4acTKe);

3) OOKYMEHTbI, yOOCTOBEPSAIOLLME NpaBa Ha 3eMslo, a B criyyae UX OTCYyTCTBUA -
KOMNSA peLleHuUs UCMONHUTESTbHOMO oOpraHa rocygapCTBEHHOW BracTu wunvM opraHa
MECTHOro camoynpasneHus, o NpeaocTaBneHnm 3eMernbHOro yyacTka.

McnonHuTenbHbIN  OpraH rocygapCTBEHHOM BNacTu WM opraH MeCTHOro
camoyrnpaBneHus 3anpawmBaeT YyKasaHHble [JOKYMEHTbl (MX KOMuu, CBeAeHus,
cogepxawimecs B HUX) B TOCYQApCTBEHHbIX OpraHax, oOpraHax MeCTHOro
camoynpaBneHus 1 noaBeAOMCTBEHHbIX OCYyAapCTBEHHbIM OpraHaMm WNnu opraHam
MECTHOIo CaMOyMnpaBfeHNa OpraHu3auusix, B pPacrnopsikeHMM KOTOPbIX HaxogsaTcd
yKa3aHHble JOKYMEHTbI.

[OKyMeHTbI, yOOCTOBEPSAIOLME NpaBa Ha 3eMto, 3anpallnBaloTcs y 3aaBuTens
B Cnyyae, ecrnim OHM He HaxoOATCA B pPacrnopsKeHUW OpraHoB rocydapCTBEHHOM
BNacTu, OpraHoB MECTHOroO  camoynpasfieHuss §nmnbo  NoABEOOMCTBEHHbIX
rocygapcTBeHHbIM OpraHam unv opraHamMm MecTHOro caMoynpaBsfieHUs OpraHM3auun,

28.1. AoMnHucTpauma ropogckoro okpyra CtpexxeBou He Bripase:

1) TpeboBaTb OT 3asBUTENs OCYLUECTBMEHUS [OEUCTBUA, B TOM 4uUChne
cornacoBaHui, HeoBXoaNMbIX ANS NOSTYYEHUS MYHULMNANbHOW YCYrn N CBSA3aHHbIX C
obpalleHnemM B MHble roCyfapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOynpaBfieHUs)
N OpraHu3auuun, 3a UCKIKYEHNEM MOMYYEHUS YCAyr, BKIOYEHHbIX B NepeveHb yCnyr,
KOTOpble SABMAKTCA HeobxoaMmMbiMM W obA3aTenbHbIMW  ONS  NpeaoCTaBreHus
MYHMUMNANbHBIX  YCAYr, YTBEPXAEHHbIN pewweHnemMm [ymbl ropoackoro  okpyra



Ctpexeon oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble ABAATCA HEOOXOANMbBIMU U
obaszaTenbHbiMM NS NPefoCTaBfeHuss MyHuumMnanbHbIX  ycnyr AgMuHUCTpaumen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3aaABMTENsS NPencTaBreHMs OOKYMEHTOB M MHOpMaumm mnm
OCYLLECTBMNEHNA [OEWUCTBUA, nNpeacTaBneHne Wunm OCyLLEeCTBIEHME KOTOPbIX He
NpeaycMOTPEHO HOPMAaTUBHLIMW MPaBOBLIMW aKTaMu, PErynimpyowmMmn OTHOLLEHMS,
BO3HMKalOLLME B CBA3N C NpeaoCcTaBeHneM MyHULMNANbHON YCryru;

3) TpeboBaTb OT 3asBUTENSA NPeaCcTaBneHns JOKYMEHTOB U UHpOpMauuKn, B TOM
ynucne nOATBEPXOAAKLWNX BHECeHMe 3asiBuTenem nnaTtbl 3a npeaocTaBrieHune
MYHUUMNANbHOW YCNYru, KOTOpble HAXOOATCH B pacrnopsikeHun doeeparbHbIX OpraHoB
NUCMNOMHNTENBHON BRacTW, OPraHOB TrOCYAApPCTBEHHbLIX BHEOWIKETHbIX (OOHAOB,
MCNOSNTHUTENbHBIX  OPraHoB  roCcydapCTBEHHOM Bnactm cybbekta Poccuickon
denepaumn, oOpraHoB MECTHOroO camoynpaBfneHuss nuMbo noaBeAOMCTBEHHbLIX
rocygapCTBeHHbIM OpraHam WrM opraHam MeCTHOro camoynpaBfeHus opraHusauuu,
y4yaCTBYHOLWMX B NpenoCTaBfieHMM MYHUUMNANbHOW YCryrM, B COOTBETCTBUMM C
HOpMaTMBHbIMW MpaBOBbIMW akTamn Poccunckon degepaumn, HOpPMaTUBHbIMU
npaBoBbIMM akTamun cybbektoB Poccuinckon degepaumn, MyHALMNANbHBIMU
NpaBoOBbIMW akTaMu, 3a WCKIOYEHWEM [OOKYMEHTOB, BKITHOYEHHbIX B oOrpeerieHHbIN
yacTbto 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHmsaumm
nNpeaoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYr» NepeyYeHb AOKYMEHTOB;

4) TpeboBaTb OT 3adABMTENA NpeacTaBfeHns OOKYMEHTOB W MHopmaumn,
OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb KOTOPLIX HE YKa3blBanncb Npu NnepBOHa4YarbHOM
OTKase B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX ANsi NPeAoCTaBfeHNs MyHMUMNAnNbHON
ycnyrn, nmbo B nNpefocTaBfeHMM MyHUUMNAnNbHOM YCNyru, 3a MUCKAYEHUEM
cnefyoLwmnx criyvyaes:

a) u3aMeHeHwe TpeboBaHWA HOPMATUBHBLIX MPaABOBbIX AaKTOB, KacaloLMXCH
npenocTaBneHns MyHUUmMnanbHON ycnyru, nocre nepBoHavyanbHOW Nogadn 3asiBrieHns
O npeaocTaBrneHnn MyHUUUNanbHOW ycnyru;

0) Hanuune ownbOK B 3a8BNEHUM O NPeOCTaBNEHNUN MYHULMNANBHOW YCIyrn u
OOKYMeHTax, MOAdaHHbIX 3asiBUTeneM rMocre nepBoHayanbHOro oOTkasa B Mpueme
OOKYMEHTOB, HeobxoguMMbIX ANA NpefoCTaBfeHMs MyHuMUMnanbHoOW ycnyrn, nnbo B
NpeaoCcTaBNEHNN MYHULMNANBHON YCNYIrM U HE BKIHOYEHHbIX B NPEeACTaBMNEHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) CTEYEeHNe cpoka OeNCTBUA JOKYMEHTOB UMM U3MeHeHne nHgopmarmm nocrne
nepBOHa4YanbHOro OTkasa B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBeHns
MyHMUMNAanNbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BblSIBieHWE [OOKyYMEHTanbHO NOATBEPXAEHHOro akta (Npu3HaKkoB)
OWMBOYHOro UNU MNPOTUBONPABHOIO AenCTBUSA (6e34encTBUSA) OOSPKHOCTHOrO nuua
opraHa, NpeaoCcTaBnsOWEro MyHUUMNANbHY YCIyry, MYHUUMNANbHOrO ChyXatllero,
paboTHnka MOLl, paboTHuKka opraHusaumm, NnpeaycMoTpeHHon vactbto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum npegoctaBneHns
rOCy4apCTBEHHbIX MU MyHUUMNAMbHbBIX YCyr», Npu nepBoHavYanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoguMMbIX ANA NpefoCTaBfieHUs MyHuMUMnanbHOW ycnyrn, nnbo B
npegocTaBNeHUM MyHUUMNAnNbLHOW YCnyrn, 0 Yem B NMUCbMEHHOM BUAE 3a NOoANUCHIO
PYKOBOAMTENSA OpraHa, NpeaocTaBfsaloWero MyHUUUNanbHy YCryry, pykoBoauTens
M®L npn nepBoHayanbHOM OTKase B MpuemMe [LOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHns MyHuumMnanbHOW  ycnyru, nmbo pyKOBOAUTENS  OpraHu3auumu,
npegycMoTpeHHon 4Yactbito 1.1 ctatem 16 Hactosiwero ®depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuszaumm npenocTaBneHnst rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCIyr», yBe4OMIISeTCA 3asiBUTENb, a Takke NPUHOCATCA U3BUHEHUS
3a gocTtaBreHHble HeyqobcTBa.

5) oTkasbiBaTb B npuMemMe 3asiBIEeHUS U MHbIX AOKYMEHTOB, HEOOXO0ANMbIX AN
npenocTaBneHns MyHUUMNanbHOW YCnyri, B cCriydae, ecnv 3asiBfieHne N OOKYMEHTHI,
HeobxogMMble Ans NpefoCTaBneHUs MyHUUMNanbHOM yCcnyri, nogaHbl B COOTBETCTBUM



C VH(opmMaumen o cpokax W nopsagke npefocTtaBfieHUs MYHULMNANIbHOWM  YCRyru,
onybnukosaHHoW Ha EAuHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNAnNbHbLIX YCnyr
(dbyHKUMR);

6) oTkasbiBaTb B MpefocTaBreHuM MyHULMNAnsHOW YCrnyru B criyvyae, ecnuv
3asBrieHne M [JOKYMEHTbl, HeobxoAuMmble AN NpefoCcTaBlieHns MyHULUNansHon
ycnyru, nopaHbl B COOTBETCTBMM C WHQOpMaLMen O Cpokax W nopsake
npefocTaBneHnss MyHUUMnanbHOW Yycnyrn, onybnvkoBaHHon Ha EpguHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHBLIX YCryr (PYHKLUURA).

McuepnbiBatowmn nepeyeHb OCHOBaHWW A9 OTKasa B npueme

AOKYMEHTOB, HE06X0AUMbIX A58 NpeAoCTaBneHnss MyHULMNansHON ycnyru

29. OcHoBaHus OnNd OTKasa B nNpuemMe [JOKYMEHTOB [Ans npefgocTaBrieHus
MYHULUMNANbHOW YCAYrK:

1) 3asBneHve nogaHo NUUOM, He MMEKLMM MOIHOMOYMIA Ha nogady AaHHOro
3asBIEHUS;

2) 3asABMneHNe He COOEpPXUT CBeAeHW NMBO COOEPXWUT HEMOmHble CBEAEHWUS,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY pPErfiamMeHTy;

3) OOKYMEeHTbl coaepXaT MOBpeXOeHUs, Hanudne KOTOpbIX He Mo3Bonder
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBatowmm nepeyeHb OCHOBaHui ang NPUOCTaHOBNEHUSA
npenocTaBneHnss  MyHMUMnanbHOWM  ycriyrM Wnu  OTKasa B NpeaoCcTaBrieHuu
MYHUUUNANbHOW yCcnyru

30. OcHoBaHuA ong oTkasa B NpefoCcTaBlieHUn MyHULUNAnNsHOM YCIyru:

1) 3asBuTenemM He npeacTaBfeHbl OOKYMEHTbl, YKa3aHHble B MyHKTe 26
HacTosiwero AOMMHUCTPATMBHOIO pernameHTa, 006s3aHHOCTb MO NpenoCTaBlEHMIO
KOTOpbIX BO3MOXeHa Ha 3aaButens nmbo nx cogepkaHve u popMma He COOTBETCTBYHOT
TpeboBaHNAM 3aKOHOAATENLCTBA;

2) c 3asBneHvem o6 oOTkase OT MpaBa oOpaTUNOCb NULO, KOTopoe B
COOTBETCTBUM C 3EeMESIbHbIM 3aKOHOL4ATENbCTBOM HE WMeeT MnpaBa Ha nogady
3asiBIIEHMS.

31. OcHoBaHuA [Ons NPUOCTaAHOBMEHUS NpPenoCTaBfeHUss MyHULUMNanbHOM
yCryrun oTCyTCTBYIOT.

Pasmep nnatbl, B3MMaemMou ¢ 3aaBuTend npu npegoctaBsneHm MyH1uunanbsHow
ycnyru, u cnocobbl ee B3MMaHWS B chnydasax, NpeaycMOTpeHHbIX deaepanbHbIMu
3aKoHamMu, MNpPUHUMaeMblMXU B COOTBETCTBUM C HUMWU WHBIMA  HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccunckon degepaumm, HOPMaATUBHLIMW MPABOBLIMU aKTamu
Tomckon obnactn, MyHUUMNanbHbIMU NPaBOBbIMU akTaMm

32. MyHuuunaneHas ycnyra npegoctasnseTtcsa 6ecnnaTtHo.

33. Ycnyrn, KoTopble SBRAKOTCA HeobxoaumbiMM U obA3aTenbHbIMM AN
npenocTaBneHns MyHULMNAanbHOM yCnyru, OTCYTCTBYHOT.

34. Paamep u OCHOBaHWSA B3UMaHWA NnaTbl 3@ OKasaHWe HeobxoauMbIX U
obs3aTenbHbIX  YCryr yCTaHaBnMBAaKTCA  OpraHuMsauusiMyi, npegocTaBnsaroLWUMn
HeobxogmMmble UK obs3aTenbHble ycnyru, Heobxoaumble Ansi nNpefocTaBreHus
MYHUUMNANbHOM  YCRyrK, CaMOCTOSTENIbHO B COOTBETCTBUM C  TpeboBaHUAMMU
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcumarnbHbI CPOK 0XXMAAHMS B 0Mepeamn npu nogaye 3asiBneHus
O NPeAOoCTaBNEHNN MyHULMNANBHOW YTy U NPU NONyYeHUn
pe3ynbTata NPeaoCcTaBNEHUst MyHULMMNANBHOW YCryru



35. MakcmanbHbIM CPOK OXMOAHUA B oMepeaun rnpuy nNnM4HOM nogade 3asiBrieHus
O NpedocTaBNeHnn MyHUUUNANbHOW YCNyrM He [OOSbKeH MpeBbllaTbh MNATHaguaTu
MUHYT.

36. MakcumarnbHbIM CPOK OXMOAHUSA B odepean Mpu noryydeHuu pesyrnbTaTta
npegocTaBnNeHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3adaBrieHnAa o0 npeaoctaBneHnn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

37. 3aaBneHne Ha ByMaXHOM HOCUTENE PErmcTpupyeTcs B AeHb NOCTYNNEHNS B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon 3adBfeHUs M [LOKYMEHTOB Afis
NpeaoCcTaBNeHNA MyHMLMNANbHOW YCyru.

38. Peructpauusa 3asiBneHusi, HanpaBneHHOro B (OpMe 3fIEKTPOHHOro
OOKymMeHTa 4epe3 EAuHbIM nopTan rocygapCTBEHHbIX W MyHWUMNANbHbLIX  yCRyr
(dbyHKUMR), odmumanbHbI CanT, OCYLLECTBNSETCA He no3gHee paboyero [OHs,
cnegylowero 3a AHEM ero nocTynneHmss B AAMUHUCTPaUMIO TFOPOACKOro OKpyra
CtpexeBon.

TpeboBaHust K MOMELLEHMAM, B KOTOPbIX MpeaocTaBnseTcs MyHuuMnanbHas
ycriyra, K 3any oXxugaHus, Mectam Anis 3anofiHeHUs 3asiBrieHUA O npeaocTaBreHun
MyHMUMNANbHOW YCnyru, NHPOPMaLUMOHHBIM CTeH4aM ¢ obpasuaMy nx 3anosiHeHUs u
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyru, B TOM yucne k obecnevyeHuo JOCTYNHOCTU AN MHBANUOOB YKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOoAaTenbcTBoM Poccurickon Pegepaumm

O coumanbHOM 3alnTe NHBanNMaoB

39. lNpegocraBneHne MyHUUUNanNbHOW YCryrn OCyLLEeCTBNAeTCA B cneumnanbHO
BbIAENEHHbIX AN 3TUX Lenen noMeLleHnsXx.

40. MecTa npefocTtaBneHus MyHUUMNanbHOM ycryrn obopyayloTcs C y4eTom
TpeboBaHUN [OCTYMHOCTM AN MHBANUOOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccurckon ®epepauumn o coumanbHOM 3alumMTe HBanuMaoB. B cnydyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpeaoCcTaBneHnss MyHMLMNAnbHOW YCnyru ¢ yyetom TpeboBaHui
OOCTYMHOCTU ONA WHBaNWAOB B COOTBETCTBMW C 3aKoHOAATeNbCTBOM Poccumckon
degepaum 0 couuwanbHOM  3awWuTe MHBaNMOOB Ha  COTPyAHMKA  oOpraHa,
npenocTaBnAlLEro MyHUUUNanbHy ycnyry, Bo3naraetcsa 06513aHHOCTb MO OKa3aHuio
CUTyaLUMOHHON MNOMOLUM WHBaANuaam BCEX KaTeropuh Ha nepuon npefoctaBreHus
MYHULMNANBHOWN YCAyru.

40. OpraHusauus NnapkoBOK 06LLEro Nosib3oBaHMs Bo3ne 34aHus (CTPOEHUs1), B KOTOPOM
pasMelleHo nomMeuieHne npuemMma n Bblaayn OOKYMEHTOB OCYLLECTBIIAETCA B COOTBETCTBUU C

degepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-d3 «O coumanbHOM 3alIMTE MHBANWOOB B
Poccuinckon ®egepaunny».

41. Bxog B NOMeLLeHMe nNpuemMa 1 Bblgavm AOKYMEHTOB AOSMKeH obecneunBaTtb
cBobOgHbIN AOCTYN 3asBuTenen, obiTb 06opyaoBaH yagoOHOW NECTHULEN C NOPYYHAMN,
LUMPOKNMM NMPpOXoaamu.

42. Ha 3gaHum psgom ¢ BXOAOM AOSMKHa ObiTb pasmMelleHa MHpopMaumoHHas
BbIBECKA, coAepallasa cnegyoLwyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyveckun agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec odmumanbHOro canta opraHoB MECTHOrO caMoynpaBIieHUs FoOpoLCKOro
okpyra CtpexeBon B ceT NIHTepHeT.

43. dacapg 3gaHua gomkeH 6biTb 0b6opynoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUK Tabnuykamu.



44. TlomelleHna npuema M Bblgaydn [OKYMEHTOB [OSKHblI MNpedycmatpuBaTb
MecTa ONnga OXuaaHuda, MHPOpMUPOBaHUS N NpuemMa 3asBuUTENeENn.

44.1. MecTta npegocTaBneHns MyHULMNanbHOM ycryrm obopyayroTca ¢ y4eToMm
TpeboBaHUN [OCTYMHOCTM AN MHBANWAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccurckon ®epepauumn o coumanbHOM 3alumMTe HBanuMaoB. B cnydyae HEBO3MOXHOCTHU
obopyaoBaHMs MecTa NpeaoCcTaBneHnss MyHULMNAnbHOW YCNyru ¢ y4etom TpeboBaHui
OOCTYMHOCTU ONA WHBaNWAOB B COOTBETCTBMW C 3aKoHOAATeNbCTBOM Poccumckon
degepaumm 0 couuwanbHOM  3aWuTe MHBaNMOOB Ha  COTPyAHMKA  OpraHa,
npenocTaBnALEro MyHULUUNanbHy ycnyry, Bo3naraetcsa 06513aHHOCTb MO OKa3aHuio
CUTyaLUMOHHON MNOMOLUM WHBaANuaam BCEX KaTeropui Ha nepuon npefoctaBreHus
MYHULUMNANbHOW YCAYT.

45. B mectax gna nHhopmmpoBaHusa aosmkeH bbiTb obecneyeH AOCTyn rpaxaaH
ONA O3HaAKOMMEHUA C MHOopMaUMEN He TONbKO B 4Yacbl npvemMa 3adBfiEHUNA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

46. XapaKTepucTukum MNOMELLEeHU rnpueMa W Bbladn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX PELLUEHUN, OCBELLEHUSA, NOXapHOW
6e30nacHOCTU, UHXEeHEPHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TPebOBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepauuu.

47. TlomeweHns npuema BblgaynM [OOKYMEHTOB o00opyayloTcs CcTeHgamm
(cTonkamm), cogepxawmmm WHopMauni o nopsgke  npegocTaBrieHus
MYHULUMNANbHOW YCAYT.

48. B mectax Ona oXuaaHua yCcTaHaBnUBAKTCA CTYNbS (KpecernbHble ceKkuuw,
Kpecna) ansa sassutenen.

49. B nomelleHnn npuvema n Bblgayn OOKYMEHTOB BblOenseTcs MecTo Ans
odopMIieHnsT OOKYMEHTOB, npeaycmaTpuBalowiee CcTtonbl (CTOWkn) ¢ 6naHkamm
3asBlIEHU N KaHUENSpCKUMU NMPUHAOIEXHOCTAMN.

50. NHdopmauusa o hammnumn, MeHn, otyecTee (NPU HanmMyum) U OOSMKHOCTU
cneunanucTa opraHa, OCyLleCTBNAWLWero npegocraBfieHMe MyHUUMNanbHOW YCIyru,
AOIMKHa BbITb pa3melleHa Ha paboyem mecTe cneuuanucTa YnpasneHus.

51. OpraH, npegocTaBnsalWNA  MyHUUMNanbHy0 ycnyry, obecneynBaeT
MHBanNuaam:

1) ycnoBua pana 6GecnpenAaTcTBEHHOro Aoctyna K ob6bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa npefocTaBnisieTcs, a Takke ans 6ecnpensaTCTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaAMOCTOATESIbHOIO NepeaBkeHns No TEppPUTOPUN, Ha KOTOPOW
pacnonoxeH O0ObEKT (3g4aHvMe, MNOMeLWeHne), B KOTOPOM nNpenocTaBnsieTcs
MYHUUMNanbHasa ycnyra, a Takke Bxofa B Takom 0ObekT U Bbixoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO WM BbICAAKN U3 HEro, B TOM YMCIe C UCMONb30BaHWEM Kpecna-
KONSACKM;

3) conpoBoOXAeHuWe WHBanNuAoB, UMEKLMX CTOWKME pacCTpoOMCTBa (PyHKLMMU
3pPEHNS N CaMOCTOATENBbHOIO NEpeaBMKEHNS;

4) Hagnexailee pasmelleHne obopyaoBaHMs U HocuTenen wHdopmauum,
HeobxoauMbIx Ans obecneveHna 6ecnpenaTCTBEHHOro 4OCTyNa UHBaNMAOB K 00BLEKTY
(3maHunio, NomMeLleHuto), B KOTOPOM npefoCcTaBnseTcs MyHuumMnanbHas ycnyra, u K
ycryre ¢ y4eTOM OrpaHNyeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHue HeobGxoAMMOW [ONs MHBANUOOB 3BYKOBOWM UM 3pUTENbHOM
nHopmauum, a Takke Hagnucen, 3HAKOB W WMHOM TEKCTOBOWM W rpaduyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) gonyck cypagonepeBoayrka u TudnocypaonepeBoaymka;

7) ponyck Ha OObekT (3g4aHue, MOMeLleHWe), B KOTOPOM npefocTaBnsieTcs
MyHUUMNanbHas  ycnyra,  cobaku-npoBOAHMKA  MpU  HanuuMm  OOKYMEHTA,
noATBepXxaatolero ee cneuynanbHoe obyyvyeHne w BblgaBaemoro no ¢opme u B
nopsake, KOTopble onpeaensalnTcs denepanbHbiM OpraHOM UCMOMHUTESNbHOW BNacTMy,



ocyLLecTBNAWUM YHKLUN Mo BblipaboTke U peanusaumm rocyaapCTBEHHOM NONUTUKK
N HOPMaTMBHO-NPABOBOMY PEryriMpoBaHuto B cpepe coumanbHON 3alunTbl HaceneHus;

8) okasaHue wWHBanuam MOMOLWM B NPeoAosieHMn 6GapbepoB, MelualLmnx
NONYYEHUIO UMW MYHULMMANBHOW YCNYr HapaBHe C APYrMMU NuLamu.

MokasaTenu JOCTYNHOCTU M KayecTBa MyHULMNANbLHOWM yCryri

52. NokasaTenamu JOCTYMHOCTU U KaYeCcTBa MyHULMNANbHOW YCNyru SBAsa0TCS:

1) AOCTOBEPHOCTb NPeAoCTaBnsiEMON 3asBUTENSM UHdOPMaL;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnagHoOCTb (hopM npegocTaBnsiemMon nHgopmaumm 06 agMUHUCTPATUBHbIX
npoueaypax;

4) ynobCTBO U AOCTYMHOCTb NOSyYEHUS MHPOpMaUUK 3asiBUTENSMU O NopsaaKe
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

5) cobntogeHne CpoKoB UCMOMHEHNSA OTAEMNbHbLIX aAMUHUCTPATMBHLIX Npoueayp
N NpefoCTaBNeHUs MyHULMMNANbHOM YCNyru B LIENOM;

6) cobniogeHne TpeboBaHWn K pasMepy nnatbl 3a nNpeaocTaBreHue
MYHULUUNANbHOW YCryru;

7) cobnogeHne TpeboBaHM CTaHgapTa NPeaoCTaBfEHUS MyHULMMANbHOM
ycnyru;

8) oTcytcTBME 0OOOCHOBaHHbLIX Xanob Ha pelweHus, gencteusa (besgencrTene)
opraHa, npefoCTaBnAOLWEro MyHUUMNAnNbHYK YCnyry, OOSMKHOCTHOrO nuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHMUMNANbLHOMO CyXXallero;

9) nonHoTa M akTyanbHOCTb WHQOPMauuM O Mopsiake npeaocTaBreHns
MYHULUMNANbHOW YCAYr.

53. lpu nony4YeHuu MyHUUMMANbLHOW YCHyrn 3asiBUTENb OCYLLECTBMSET He
BGonee Tpex B3aMMOLENCTBUN C AOSHKHOCTHLIMU NUL @MW, B TOM YuChe:

1) npu nogaye 3anpoca Ha norlydeHue ycnyru u norydeHnn pesynbTtarta ycryru
3asiBUTENEM NNYHO, B TOM yuncre Yyepes MOLL, - He Bonee aByx pas;

2) npu nogadve 3anpoca Ha MofyyeHue ycnyrm ¢ ucnonb3oBaHnem EguHoro
nopTtana roCygapCTBEHHbIX W MyHUUMNanbHbIX  ycriyr (OyHKUUK), MNOYTOBbLIM
oTnpaeneHnem - He 6onee ogHOro pasa.

54. TNpoaoMmKNUTENBLHOCTb KaXXAoro B3auMMOAEWUCTBUA He [AO0SbKHA npeBblllaTb
NATHaAUaTV MUHYT.

55. WcuepnblBawowmn cocTaB [OENCTBUM, KOTOpble 3asiBUTENb Brpase
COBEPLUINTL B 3NIEKTPOHHOM (popmMe Mpu MNOMYyYEHUU MYHUUUNANBHOW YyCnyrm c
ncnonb3oBaHem EguHoro noptana MyHuuMnanbHbiX ycnyr (dyHkumn) (nocne
obecnevyeHnsa TeXHUYECKON BO3MOXHOCTH):

1) nony4eHne nHopMaLnM 0 MyHULMNANbLHON yCryre;

2) o3HakomneHve ¢ hopmMamMu 3asBNEHUA U UHbIX JOKYMEHTOB, HEOOXOOUMbIX
ANs  NonyvYeHnsa MyHuuunanbHoOW ycnyrn, m obecneyeHve [OCTyna K HUM  Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM POpME;

3) npencTaBneHust 3asiBfieHMst O NpPeaoCTaBfeHUN MyHULMNAnNbHOW YCnyrn B
3NeKTPOHHOM bopme;

4) npeacTtaBneHMe  OOKYMEHTOB, HeobxoauMmbiXx Onsi  npeaocTaBrieHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOM (bopMme;

5) ocywecTBrneHne MOHUTOPUHra Xoda npenoCTaBNeHUs MyHUUMNANbHOM
ycnyru;

6) nony4yeHve peaynbTaToB MNPeAoCTaBfEHNsA YyCnyrn B 3MEKTPOHHOM BUAE Ha
EovHom nopTane rocyaapCTBEHHbIX U MyHUUMNAmNbHbIX YCNyr (PYHKUMIA), €Crin 3TO He
3anpeeHo denepanbHbiM 3aKOHOM.

NHble Tpe6OBaHVIFI, B TOM 4ucne ydyntbiBatoLimne 0CODEHHOCTH



npegocTtaBneHnss  MyHuumunanbHon yenyrm B MOLL  u ocobeHHoCTM
npegocTaBneHns MyHULMNAanNsHOM YCNyru B 35IEKTPOHHOW hopme

56. 3asBuTento npegocTaBnseTcs BO3MOXHOCTb MOSyYEHUS MYHULMMAnbHOM
ycnyru c mucnonb3oBaHneM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr (dyHKUMI), MOYTOBbIM OTMpPaBreHMEM, a Takke MocpeacTBOM JIMYHOro
obpalleHna 3a nonyvyeHnem MyHuuunaneHon ycnyrm B MOL, (npy  Hanuumm
3aKNIYEHHOro CornalleHuns).

57. MNMpun obpalleHun 3a nonyvYeHnem MyHUUMNanbHOW YyCrnyrn yepe3 EauHbIn
noptan rocyAapCTBEHHbIX W  MyHUUMNAanbHbIX ycnyr (PyHKUMIA) NpUMeHseTcs
3MEeKTPOHHAas noanucb B cooTBeTCcTBUM ¢ PegepanbHbiM 3akoHOM oT 06.04.2011 Ne
63-®3 «OO6 3neKTpOHHOW NOANUCKY.

58. lNpun npeacrtaBneHnn 3asBEHUSI B 3NIEKTPOHHOM dOpMe npeacTaBUTeNem
3aaBuUTENd, AENCTBYHOLUM Ha OCHOBAHUM JOBEPEHHOCTU, 4OBEPEHHOCTb AOSMKHA ObITh
npeactasneHa B (popme 3NEeKTPOHHOro [OOKyMEHTa, MNOAMUCAHHOrO 3feKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO N1ua, BblAasLuero (noanncasLlero) 4OBEPEHHOCTb.

59. [lokymeHTbI, aBnsaoLmeca pesynbtaTomMm npeaocTtaBfieHNs MyHULMNANbHON
ycriyrm B BuAe ONEeKTPOHHOro OOKYMEHTa, HanpasnsTCa 3asaBUTENIO Yepe3 EAnHbIn
nopTan rocyaapcTBEHHbIX M MyHUUMNanbHbIX yCnyr (pyHKUun) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

60. B cnyyae noctynneHus 3asBreHNa U JOKYMEHTOB B 3f1EKTPOHHOW dhopme C
ncnonb3oBaHmeM EAWHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  yCRAyr
(dbyHKUMIR) cneunanucT, OTBETCTBEHHbIM 3a MpPUEM [OKYMEHTOB, WHdopMupyeT
3aaBUTENS Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

61. OpraHusaumsa npegoctaBneHns MyHUUMNanbHOW YCNyru oCyLWwecTBNAeTcs no
NPUHUMNY «OQHOro OkHa» Ha 6asze M®L| npu nuyHom obpalleHun 3aaBuTens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

62. 3asBuTenam npegocTaBndeTcs BO3MOXHOCTb AN npeaBapuTenbHOn
3anucu Ha nogadvy 3asdBreHuUs U JOKYMEHTOB Ans NpefoCTaBreHus MyHULMNanbHOM
ycryru.

63. [lpegoBaputenbHad 3anucb MOXeET OCYLLeCTBRATbCA  chneayrLlmnmMm
cnocobamu no BbIGoOpy 3asBUTENS:

1) npu nnyHom obpawieHnn 3assutend B AOMUHUCTPAaLMIO FTOPOLCKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 ouumanbHbIM CauT OpPraHOB MECTHOro camoynpaBfeHUs ropogckoro
okpyra CtpexesoW: http://admstrj.ru.

63.1. lpn npeaBapuTenbHOW 3anuMcu 3asiBUTENb cooblaeT creayowme
AaHHble:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) Ans 1opuandeckoro nuua: HammMeHoBaHWe LPUANYECKOro Nmua;

3) KOHTaKTHbI HOMep TenedoHa;

4) agpec anekTPOHHOW NoYTbI (MPY HAaNU4YUN);

5) >xenaemble gaTy v BpeMda npeactaBneHns JOKYMEHTOB.

64. lNpenBaputenbHaa 3anucb OCYLLECTBMNAETCA NMyTEeM BHECEHUSA YKa3aHHbIX
CBeEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

65. 3aaButenio coobuialTca gata U Bpemsi npuemMa AOKYMEHTOB, KabuHeT
(OKHO) NpreMa AOKYMEHTOB, B KOTOpble cnegyeT obpatutbed. [pn nnyHom obpatleHun
3aABUTEN0 BblAdaeTca TanoH-nogTeBepxaeHue. 3asBuTerb, 3anvcaBlLUIMNCA Ha Npuem
yepe3 oduuManbHbIi CanT OpraHOB MECTHOrO CamMoyrpaBrieHUs ropoACcKOro OKpyra
CTtpexeBoun, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

66. OcywecTteneHne 3anucu 3asBUTENerW Ha  onpedeneHHyi  aaTy
3aKaH4MBaeTCs 3a CYTKU O HaCTynneHns aTon aaTbl.



67. [Npwn ocyLiecTBneHMn NpeaBapuTenbHOM 3anncKn 3asiBuTternb B 0693aTefibHoM
nopsgke WHQOPMUPYETCA O TOM, YTO NpeaBapuTernbHasi 3anvcb aHHynMpyeTca B
cny4ae ero HesiBKM Mo UcTeYeHnn NaTHaauaTv MMHYT Ha3HaYeHHOro BPEMEHN npuema.

68. 3agaBuTenam, 3anucaBLUMMCS Ha NpueM Yepe3 ouLlmanbHblA CanT OpraHoB
MECTHOro camoynpasneHusi ropoackoro okpyra CTpexeBon, 3a Tpy KaneH4apHbIX OHSA
00 rnpvema OTnpaBnAeTCcs HarnoOMUHaHWE Ha yKa3aHHbIM agpec 9NEeKTPOHHOW MoYTbl O
aate, BpeMeHM W MecTe npuema, a Takke uHdopmaums o6 aHHynMpoBaHUK
npegBapuTenbHOM 3anncu B ClyyYae HesiBKM MO MUCTEeYeHUU nATHaguatm MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

69. 3asaButenc B noboe Bpems BnpaBe OTKasaTbCA OT NpeaBapuUTEribHOWN
3anucw.

70. B oTcytcTBME 3aaBuTenen, obpaTtMBLUMXCS MO NpeaBapUTENbHOM 3anucy,
OCYLLeCTBNAETCA NpUeM 3asaBuTernien, obpaTUBLLMXCA B NOpSOKe ovepeau.

71. pacmk npuema (npuemHoe Bpems) 3asBuUTenern No npenBapuTenbHON
3anucuM  ycTaHaBNMBaeTCA  HayanbHWMKOM  YNpasneHuss B  3aBUCUMOCTUM  OT
WHTEHCMBHOCTUN 0OpaLLEeHNIA.

71.1. 3agButenb MMeeT BO3MOXHOCTb MOSMyYeHUss WHGOpMauuMM O Xxode
npegocTaBneHns MyHuumnansHown ycnyrn. WHdopmaumss 0 xode npegocTaBrieHus
MYHMLUMNANbHOW yCNyrn HanpaBnseTCs 3asBUTENO B CPOK, HE MPEeBbILALWNIA OOHOMO
paboyero gHA Nocrne 3aBepLleHUs BbINOSIHEHWUS COOTBETCTBYHOLLErO0 AEWCTBUSA, Ha
afipec 9neKTPOHHOW MOoYTbl UMM C UCMoNb3oBaHMEM cpencTB EamHoro noprtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumi) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

Mpn npepocTaBneHMn MyHUUMNANbHOM YCMNyrM B 3IEKTPOHHOW  dhopme
3aaBUTENO HanpasnseTcs:

1) yBegomrneHne o npuvemMe W perucTpauumn 3aaBfeHuss n  OOKYMEHTOB,
HeobxoaMMbIX A4Ns NpegoCcTaBNeHna MyHULMNAaIbHOW YCyru;

2) yBegoMIeHMe O pesynbTaTtax pacCMOTPEHNA JOKYMEHTOB, HEOOX0ANMbIX ANS
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

3) yBedoMIieHMEe O BO3MOXHOCTM MOMNyYUTb pesynbTaT npeaocTaBreHns
MyHMUMManbHOW  ycryrh  nMbo  MOTMBUPOBAHHbLIA  OTKa3 B NpegocTaBrieHuu
MYHULMMNANbHON YCNyru.

[ll. CoctaB, nocnegoBaTesibHOCTb M CPOKWU BbIMOMHEHNA agMWUHUCTPATUBHbBIX
npouenyp, TpeboBaHWsi K MOPSIAKY MX BbINOSIHEHWUS, B TOM 4uMCne OCOBGEHHOCTU
BbINOSIHEHUA aOMUHUCTPATMBHBLIX Npoueayp B OMEKTPOHHOW opme, a Takke
0COBEHHOCTM BbIMOSTHEHUS agMUHUCTPATMBHbLIX npoueayp B MHOrodyHKUMOHaNbHbIX
LeHTpax

72. [pepocTaBneHne MyHUumMnanbHOW ycryrn BKroyaeT B ceba cnepyowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem n pernctpaums 3asiBNEHNA W AOOKYMEHTOB AN NpenoCTaBreHus
MYHMLMNANbLHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) cdopmupoBaHMe K HanpaBfieHWEe MEXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NpegoCTaBneHMn MyHULUNANbHOW YCIyru;

4) NpUHATME peLleHns O npefocTaBneHnm nMbo o6 oTkase B npeaocTaBreHun
MYHULMNANbHOW yCnyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Bnok-cxema npegoctaBneHns MyHUUMNAnbHOW YCyru

73. bnok-cxema nocnefosaTenbHOCTU AEUCTBUM NpuU  nNpefocTaBneHuun
MyHUUMNANeLHOM ycrnyrm npeactasneHa B [lpunoxeHun 3 K HacTodAwemy
AOMWHUCTPATUBHOMY pernamMeHTy.



MNpuem wn perucTpaumuss 3asiBNieHUs U OOKYMEHTOB [Anisi npeaocTaBreHus
MyHULMNAnbHOW yCnyru

74. OcHoBaHveM [ns Havana BbINOSIHEHNA [AaHHOW aAMWHUCTPaATUBHOM
npoueaypbl ABMSeTca noctynneHme B AAMUHUCTpaLMIO ropoackoro okpyra CTpexeBon
3a8BNeHns 1M JOKYMEHTOB,  OfpedeneHHblX  NYHKTOM 26 HacTosLlero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B Xxoge nu4HOro npuema 3aaBuTena (NpeacrtaBuTens  3asiBUTENS)
cneynanucTomMm YnpaeneHusi, OTBETCTBEHHbIM 3a NMpUeM 3asiBeHna 0 NpeaocTaBieHnm
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3a MoL (npu Hann4mm 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INEKTPOHHOWN NOYTHI;

5) B 9nekTpoHHoM opMe C ucnonb3oBaHMem EguHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumi) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

75. [onyckaeTca nogada 3asiBfieHUss C  NPUMAOXKEHWEM [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 26 AOMWHUCTPATUBHOIO pernamMeHTa, nyTem HanpasneHus ux B
agpec YnpasrneHus nocpencTBOM 3NIEKTPOHHOM NOYTbI, yka3aHHoW B Mpunoxenun 1 k
HacToswemy AOMUHUCTPATMBHOMY perfamMeHTy C nocneaylowum npeacraBneHnemM
opurMHana 3asiBNeHus U JOKYMEHTOB, YKa3aHHbIX B NyHKTE 26 AAMWHUCTPATUBHOIO
pernameHTa, B TeyeHue AByX paboumx pHen C gatbl OTNpaBKM OOKYMEHTOB MO
3NEKTPOHHOWN MouTe.

76. [llpu ycTaHOBNEHWM OCHOBaHWW [N OTKas3a B MpuvemMe [OOKYMEHTOB,
npeaycMOTPeHHbIX MyHKTOM 30 AOMWHUCTPATUBHOIO pernameHTa, cneumanuct
YnpasneHns, OTBETCTBEHHbIN 3a NPUEM 3asiBfieHUs, HE NPUHUMAET NpeacTaBieHHble
3asiBUTENEM AOKYMEHTbI C YKazaHuemM npu4nH. MNpun oTCyTCTBMM OCHOBaHW nsi OTKasa
B MpuemMe [OOKYMEHTOB, MpeaycMOTpeHHbIXx nyHKToM 30 AOMWHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHus HanpaenseT 3asBfeHue crneunanucty
AoMnHMCcTpaummn ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a pernctpauuio
OOKYMEHTOB, Ha perucTpauuio nyTeM BHECEHUS 3anucu B >KypHan perucrpauum
BXOOALWMX [OOKYMEHTOB AMUHUCTpauuu ropoackoro okpyra Crpexesou, B [OeHb
NOCTYNNEHUN 3asBNEHNS U NpUnaraeMblx K HEMy JOKYMEHTOB.

77. CneuuanucT, OTBETCTBEHHbLIM 3a perucTpaumio 3asiBfieHUs,, B CPOK He
nosgHee AHA pernctpaumn, HanpasnseT 3asiBfieHMe cneuManucty YnpasneHus.

78. Cneumanuct YnpaBneHusi, B [eHb MONy4YeHUs 3aperncTpupoBaHHOIO
3asBIEHNS U NPUMOXEHHbIX K HEMY AOKYMEHTOB MNepegaeT 3asdBfeHne HavanbHUKY
YnpasneHus ans BU3MpoBaHus.

79. HavanbHuk YnpaBneHusa B OeHb MOyYeHUs1 3asiBfEHUS BUSUPYET €ro u
nepefaet Ha pacCMOTpPeHWe cneuvanucty YnpasreHus, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

80. PesynbTaTOM agMMHUCTpPaATMBHOM npoueaypbl SBRsSeTCAa nepegada
npoLleawero permctTpaumio 3asiBfieHNa Ha pacCMOTPEHUE cneumanucty YnpasrneHus,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUMNansHOM yCryru.

81. MakcumanbHbIn ~ CPOK  UCMOSIHEHMSA  JaHHOW  agMWHUCTPaTUBHOMU
npouenypbl cocTaBndetr He Oonee Tpex KaneHAapHblX OHEN CO [HA noJayu
3asiBIEHMS.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

82. OcHoBaHvMeM ONs Hayana BbIMNOMHEeHUs aAMWHUCTPATUBHOMW Mnpoueaypbl
SIBMSIETCS NOCTYNMEHNe NpoLleaLWwero perMcTpaumio 3asiBfieHns U npunaraemblx K Hemy



OOKYMEHTOB Ha paccMOTpeHue chneunanucTty YnpaerneHusi, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuumnansHown ycnyrn. [lpn  paccMOTpeHun 3asBreHuss U
npunaraemblX K HeMy [OOKYMEHTOB OCYLLUECTBMSETCA MNpoBepka npencTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME UCYEPnbIBAOLWEMY NEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B
NnyHKTEe 27 AODMUHUCTPATMUBHOIO pernameHTa.

83. B cnyyae HenpeacTtaBrieHUs 3asiBUTENEeM [OOKYMEHTOB, YyKa3aHHbIX B
nyHkte 27  AOMWHUCTPATMBHOIO  perfiameHTa,  cneumanuct  YnpasreHus,
OTBETCTBEHHbI 3a NpefoCTaBfeHne MyHUUMNanbHOW  YCrnyrn, nepexoamTt K
aAMUHUCTPaTUBHON npouenype «PopMmnpoBaHne U HanpaBneHne MexXBeaoMCTBEHHbIX
3arnpocoB B opraHbl (opraHM3aunn), y4acTeyowme B nNpeaocTaBneHnn MyHUUMnansHOm
yCryrny.

84. B cnyyae npepnocTtaBrieHus 3asiBUTENEM [JOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 AOMUHUCTPATMBHOIO perfiaMmeHTa, MexXBe4OMCTBEHHbIE 3anpoCkbl B OpraHbl
(opraHmsauuu), ydvacTeylLMe B MPefoCTaBNeHUn MyHUUMNANbHOW YCNyru, He
HanpaBnATCA.

85. PesynbTaTOM agMWHUCTpPaATMBHOM npoueaypbl  SABMASETCA BblSBEHUEe
HeobXxoauMOCTM (POPMUPOBAHUS M HanpasfeHUd MEeXBEAOMCTBEHHbIX 3anpoCcoB B
opraHbl (OopraHusauuu), ydacTeylolne B NpefoCTaBfieHUN MyHUUMNANbHOW YyCnyr, B
cnyyae HenpeacrtaBneHus 3asiBUTenieM [OOKYMEHTOB, YKa3aHHbIX B MNyHKkTe 27
AOMUHUCTPATUBHOIO perfiameHTa.

86. O6wuin  MakcumarnbHbIA  CPOK  BbIMOSHEHUST  aAMWHUCTPATMBHOWN
npoueaypbl He MOXeT nMpeBblaTb LWeCTb KaneHAapHbIX CO [OHA MOCTYnreHus
npoLwleawero perucTpauuio 3asdBfeHns W npunaraemMbiXx K Hemy [JOKYMEHTOB Ha
paccMOTpeHne crneunanucTy YnpasreHus, OTBETCTBEHHOMY 3a npeaocTaBrieHve
MYHULUMNANbHOW YCAYr.

dopmypoBaHMe W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHOM yenyrm

87. OcHoBaHMeM ANs Havana agMWHUCTPATMBHOM npoueaypbl ABMSeTcH
BblSIBNIEHNE HeobXoAUMOCTU (HOPMUPOBAHUSA W HarnpaBieHUs MEeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHM3aunm), y4acTeyolmne B nNpeaocTaBneHnn MyHUUMnansHoOm
YCIyr.

88. [lpu noarotoBke MeXBEOOMCTBEHHOrO 3anpoca cneunanuct YnpasreHus,
OTBETCTBEHHbIN 3a MpefocTaBreHne MyHUUMNanbHOW YCNnyru, onpegenseT nepeyeHb
OOKYMEHTOB (CBEAEHUN, coaepXalmnxcsa B HUX) Ans npefocTaBneHus MyHUuunanbHom
YyCnyru M rocyaapCTBeHHble opraHbl, b0 NOoABEAOMCTBEHHbIE FOCYAapCTBEHHbIM
opraHam wunu opraHam MeCTHOro camoyrnpaBsfeHUs opraHusauuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

89. ®dopmupoBaHMe M HanpaBrieHMe  MeXBEOOMCTBEHHbIX  3anpocoB
OCYyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamu PefepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHvMsaumMm npeaocTaBrneHNss FOCY4apCTBEHHbIX U
MYHULUMNANbHbIX YCyr».

90. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 3a npeaocTaBrieHue
MyHMUMNANbHOW ycryrn, He no3gHee paboyero [AHSA, criegylouwero 3a AHem
YCTAHOBIIEHUS OCHOBAHWW AN HanpaBlieHUs  MeXBeLOMCTBEHHbIX 3arnpocos,
dopmMupyeT 1 HanpaenseT MeXxBeLOMCTBEHHbIN 3anpocC B:

1) depepanbHyo cnykby rocygapCTtBEHHOM perucTpaumm, kKagactpa Wu
KapTorpadpum;

2) denepanbHy0 HAaNoOroByLo Cryxoy.

91. T[octynuBwwne B AAMUHUCTPALMIO TFOPOACKOro okpyra CTpexeBomn
OOKYMEHTbI U MH(popMauMio nonyvaeT cneumanucT YnpasrieHusi, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.



92. PesynbTaTOM aaMUHUCTPATUBHOW npoueaypbl sBnsetca obobuieHne
NONy4EHHOM B paMKax MeXBEJOMCTBEHHOro B3aMMOAEWCTBUS  MHJOopmMauumm
(BOKymeHTOB), Heobxogumon Ons  NpeaocTaBfeHns  MyHUUMNanbHOW  yCnyru
3asBUTENIO.

93. MakcumarnbeHblh  CPOK  BbINOMHEHUS aOMUHUCTPATUBHOM npouenypsbl
cocTaBngeT He Bonee cemn kaneHgapHbIX OHEN CO AHSA BbISIBNEHUA HEOOXOAMMOCTU
dopMUPOBaHUA M HanpaBfeHUs  MEXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl
(opraHmnsauum), yyacTByoLmMe B NpefocTaBeH MyHULMNANbHON YCIyr.

MpuHATUE pelleHns O npedocTaeneHun nNnbo o6 oTkase B MpeaocTaBneHUn
MyHMUMNAnsHON yCcnyru

94. OcHoBaHMeM Havana agMUHUCTpPaATUBHOM npoueaypbl aBnsieTcs
yCTaHOBMEHME CneunanucTtomMm YnpasfieHus, OTBETCTBEHHbIM 3a npefocTaBneHve
MyHMUMMANbHOW  ycnyrM, B Xo4e MNPOBEPKM [OOKYMEHTOB OCHOBaHUW  AOnis
npeaocTaBneHna MyHuumnanbHon ycnyrn, nmbo o6 oTkase B npegocTaBrieHuu
MYHMLMMNANbHON YCNyru.

95. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 3a npeaocTaBrieHue
MyHMUMNANbHON YCMyrn, B A€Hb YCTAHOBMEHWA OCHOBAHWA AN NpefoCTaBreHus
MYHMLMNANbHOW YCINyrn roTOBUT MPOEKT NOCTaHOBNEHNA AOMUHUCTPaLUN ropoacKoro
okpyra CTpexeBon O npekpalleHnn npasa nocTosiHHOro (6eccpovHoro) nosib3oBaHus
3eMefbHbIM Y4aCTKOM UM NpaBa NOXWU3HEHHOrO HacnegyemMoro BnageHusi 3eMernbHbIM
yyacTkoM, (ganee - NpoeKkT NOCTaHOBNEHNNA) U NepedaeT ero Ha cornacoBaHue.

96. MakcumanbHbIi  CPOK  COrnacoBaHWA  OOSDKHOCTHbIMW — niMuamm
AOMUHUCTPaAUMM TOPOACKOrO OKpyra npoekTa MOCTaHOBMEHWUs  cocTaBnseT [Ba
paboymx OHA C MOMEHTa Nony4YeHns NPOEKTa Ha cornacoBaHue.

97. CornacoBaHHbIl MPOEKT MOCTaAHOBMEHUs noanucbiBaetcs  Mapom
ropoAckoro Okpyra B TeyeHue opHoro paboyero AHS C MOMEHTa MonyyYeHus
COrnacoBaHHOro AOMKHOCTHBIMU NiMLaMn nNpoekTa.

98. B cnyyae ycCTaHOBMEHWA OCHOBaHWA AN OTKasa B NpeaocTaBrieHuu
MYHUUMNANBHOW  yCnyrn, npefycMoOTpPeHHbIX nyHkToM 30  AOMWHUCTPaATUBHOIO
pernameHTa, crneuvanuct YnpaerneHusi, OTBETCTBEHHbIN 3a npedoCcTaBneHne
MyHMUMNANbHOW YCryrn, B Te4eHne ogHoro paboyvero OHA ¢ MOMEHTa YCTaHOBIEHMUS
OCHOBAHWUN, rOTOBUT MOTUBMPOBAHHbIN MPOEKT yBeAoMIieHUs 06 OTKase npekpalleHns
npaBa MNOCTOSIHHOro (6eCccpoYHOro) Mosib30BaHUSA 3eMernbHbIM Y4acTKOM MM npasa
NOXW3HEHHOrO Hacnegyemoro BrnageHusa  3eMenbHbIM  y4acTkoM, (ganee —
yBeaomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. YBepomneHue nognuceiBaeTcsa Mapom ropoackoro okpyra CtpexeBoun B
TeyeHne ogHoro paboyero oHA ¢ MOMEHTa NoMny4YeHUs: NpoeKkTa yBeAOMITEHUS.

100. MakcumarnbHbI  CPOK  BbIMOMIHEHUS  aAMUHUCTPATUBHOW npoueaypbl
cocTaBnsget He 6Oonee [OeBATUM KaneHOapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN ANA npeaocTaBNeHna MyHuuMnanbHOW ycnyru, nubo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHON yCryriu.

101. OcHoBaHMeEM Ans Havana agMUHUCTPATUBHOW npoueaypbl  ABNAeTCS
Hanuyve MoANMUCaHHOro [OKYMEHTa, yKasaHHoro B nNyHKTe 97 wunu nyHkte 99
AOMWHUCTPaATMBHOIO pernamMeHTa.

102. Bblgaya pesynbTtata nNpegocTaBneHnd  MyHUUMManbHOW  YCryru
OCyLLleCTBNAETCA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBIIEHUMN, B TOM YuCre:

1) npy Nu4HOM obpalleHmm B YnpasrneHue;

2) nocpeacTBOM MOYTOBOro OTMNpPaBieHns Ha agpec 3asBUTEnNs, yKasaHHbIN
B 3adBneHuu;



3) NnocpeacTBOM 3fIEKTPOHHOM MOMTbl MO adpecy 3feKTPOHHOW MOouYThl,
yKaszaHHOMY B 3asBleHuH;

4) npu numyHom obpaweHnn B MOL (Npn  HanMumm  3aKkNOYEHHOro
cornaweHus);

5) yepe3 nuU4YHbIM KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MyHULUMNanbHbIX yenyr (pyHKUnn).

103. OOwmn  MakcMmanbHbIi  CPOK  BbIMNOMIHEHUA  aAMUHUCTPATUBHOM
npouenypbl coctaenseT He 6Gonee Tpex kaneHAapHbIX AHEW CO AHS nognucaHus
OOKYyMeHTa, OdopMIIsowWero oaHO M3 MPUHATBLIX peweHnin. Konus, ykasaHHOro B
nyHKTe 97 AOMUHUCTPATUBHOIO perfiaMmeHTa NoCTaHOBMEHNSA, B TPEXOHEBHbLIN CPOK CO
OHS ero NpUHATUSA HanpaengeTcs nvuy, nogaslLeMy 3asiBrieHne o6 oTkase OT npaBa Ha
3eMerbHbIN y4acToK.

V. ®opMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsigoK  OCYWEeCTBREHWs  TEeKyLlero KOHTponsi 3a  cobniogeHvem U
NCMOSTHEHMEM OTBETCTBEHHbIMU [AOIMKHOCTHBLIMM nuuamm NONOXEHWMI
agMUHUCTPATMBHOIO  perfnaMeHTa W WHbIX  HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnuBawLmMx TpeboBaHUs K NpefoCTaBNEHNI0 MYHULMMNANBHOW YCNyru, a Takke
NPUHSITUEM MMM PELLEHUN

104. TeKywnn KOHTPOMb 3a COOMAEHWEM U UCMOMHEHWEM MOJIOXKEHUN
AOMUHUCTPATMBHOIO  perfnaMmeHta W MHbIX HOPMAaTMBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnMBawLWmUx TpeboBaHNA K NpPeaoCTaBNEHU0  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBNAETCA HayYarbHUKOM YNpaBreHus.

105. T[lopsgok OCyLecTBREeHUs TeKywero KOHTpona 3a cobnogeHnem wu
NCMNONHEHNEM OTBETCTBEHHbLIMMN AOJPKHOCTHBIMM nmuamm NOJSIOXKEHUN
AOMUHUCTPATUBHOIO  perfiamMeHtTa W MHbIX HOPMATUBHbLIX MPAaBOBbIX aKTOB,
yCTaHaBnumBawLwmx TpeboBaHna K NpegoCTaBNeHNI0 MyHUUMNANbHON YCyrn, a Takke
NPUHATUEM VMW  peLleHUKn, OCyLecTBNgeTca B Mopsake, YyCTaHOBNEHHOM
noctaHoBneHnem AgMunHucTpauumn ropoackoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHumn [Mopsigka OCyLLEeCTBMEHUS KOHTPONA MOSIHOTbI U KadecTBa
npenocTaBneHuns MYHULMNANbHbIX ycnyr n cobnogeHus NOSTIOXKEHUN
afMUHUCTPATUBHbLIX perfiamMeHToB MpeaoCTaBleHns MyHUUMNanbHbIX  yCryr Ha
TeppUTOpUN ropoackoro okpyra CTpexesony.

Mopsaok M NepuoaMYHOCTb  OCYLLECTBIEHUSI MIAHOBbLIX W BHEMMAHOBbIX
NPOBEPOK NOSHOTHI M KaYecTBa NpeaoCcTaBneHms MyHUUMNanbHOW yCnyru, B TOM Y1cne
nopsiaok M opMbl  KOHTPONS 3a MOMHOTOM W KayecTBOM MNpeaocTaBrieHust
MyHULMNAnbHOW yCryru

106. KoHTpomnb 3a MOMHOTON M KayeCTBOM MpefoCTaBrieHUs MyHULMNAansHOM
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHuss xanob 3aaBuTtenen Ha gencteus  (besgencTeue)
AOIMKHOCTHOrO nuvua opraHa, NpeaoCTaBnsoWero MyHuuMnanbHyl ycnyry, numbo
MYHMLMNANbHOMO CryXaLtiero.

107. B wuenaAx OCYLWEeCTBNEHNA KOHTPONA 3a MOMHOTOM W  Ka4yecTBOM
npefocTaBneHna  MyHUUMNAnNbHOM ycnyrm AMUHUCTpauuen TropoAcKOro OKpyra
CTpexeBon MpoBOAATCA MNIiaHOBble W BHennaHoBble npoBepku. [lopsgok wm
nepuoanYHOCTb OCYLLIECTBMNEHUS NNaHoOBbIX npoBepoK yCTaHaBnvBaeTCcs
noctaHosneHnem AaMuHUCTpauumn ropoackoro okpyra Crpexeson. [lpu npoBepke
paccMmaTpmBaloTCA BCE BOMPOCHI, CBA3aHHbIE C NpefocTaBfieHMeM MyHUUMMNanbHON
ycnyru  (KOMMIIeKCHble MNPOBEPKU), WNU  OTAErNbHbIA  BOMPOC, CBSA3@HHbLIN C



npenocTaBneHneM MyHuUMnanbHOW ycnyrn (Tematudeckne nposepku). [MposBepka
TakKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

108. BHennaHoBble NMPOBEPKN MPOBOAATCH B CBA3M C MPOBEPKOM YCTpaHEeHUs
paHee BbISIBNEHHbIX HapylweHui AOMUHUCTPATMBHOIO pernamMeHTa, a Takke B criyyae
nonyyeHus xanob 3aseutenen Ha pencteua (6e3genctene) AOSMKHOCTHOrMO nuua
opraHa, npegoCTaBMSAOWEr0 MyHMUMNAnNbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxatuero.

109. PesynbTaTtbl NpoBEPKN OPOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb  [AOMMKHOCTHbLIX  NWL,  OpraHa, npefocTaBnsAoLWwero
MyHUUMNAnNbHYIO YCNyry, 3a peleHns u gencteusa (6esgencrteue), NpuHUMaemble
(ocylecTBnsieMble) UMW B XoAe NPefoCTaBeHns MyHUUMNansHon ycnyru

110. Tlo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK, B Crnyyae BbISBNEHUS
HapylweHun cobnogeHnsa nonoXeHnn AOMUHUCTPATUBHOIO perfiaMmeHTa, BWHOBHbIE
OOMMKHOCTHbIE nuua opraHa, nNpefoCTaBnAlLWEro MyHUUMNANbHYIO YCRyry HecyT
OTBETCTBEHHOCTb, YCTAHOBMNEHHYI 3akoHogaTenscTtBoM Poccuinckon depepaumn 3a
peweHna un pgeuncteusa (6esgencTene), NpUHMMaemMble B Xo4e NpeaoCTaBrieHus
MYHUUUNANbHOW YCAyrn.

111. OTBETCTBEHHOCTb [OOSMPKHOCTHbLIX NWL, OpraHa, npeaoCcTaBnsaoLWLEro
MYHULUUNANbHYIO YCIyry 3akpennseTcs B JOMMKHOCTHbIX MHCTPYKUNAX.

MonoxeHns, xapakTepuayowme TpeboBaHUsA K nopaaky u dopmamM KOHTpons 3a
npeaocTaBneHneM MyHMUMNANbHOM YCnyrM, B TOM 4YWCIe CO CTOPOHbI rpaxkdaH, KX
00beanHEHU 1 opraHn3auun

112. KoHTponb 3a npefocTaBneHNEM MyHULMNANbHOW YCNyru, B TOM Y1cne co
CTOPOHbI  3adBuTENEn, uXx OObeauHeHMM U opraHM3auun, OCyLLECTBRSETCS
nocpeacTtesoM nybnukauum cBefeHUMM O AEATENbHOCTM OpraHa, NpefoCTaBnsoLero
MYHUUMNANbHY YCryry npu npegoctaBieHnun MyHUUMNAnbHOW YCnyru, nosydeHus
3aaBUTENAMUN, UX OOBEOUHEHUAMW U OpraHM3aumMsiMm akTyanbHOW, MOMIHON U
OOCTOBEPHON WHGOpPMauuM O nopsagke npenocTaBfeHMs MyHUMUMNANbHOW YCryrn w
obecneyeHns BO3MOXHOCTH JocyaebHoro (BHecyaebHoOro) paccmMoTpeHus xanoo.

V. OdocynebHbin (BHeCcyaebHbIn) nopagok obKanoBaHUA peLleHuin n OencTBuin
(6e3pencTBus) opraHa, npenocTaBnAlLEro MYHULUMNANbHYO ycnyry,
MHOroyHKUMOHaNbLHOrO LeHTpa, opraHu3auuin, ykasaHHbiX B 4yactm 1.1 ctatbum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum npegoctaBneHms
rOCy4apCTBEHHbIX W MYyHAUMNAmNbHbIX YCAYr», a Takke WX AOSPKHOCTHbIX N,
MyHMUMNaNbHbIX CAyXaLmux, paboTHMKOB

113. 3asButenb BnpaBe 06pPaTUTLCA C Kanobow Ha pelleHust U OenCTBUS
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCnyry, AOMXHOCTHOMO
nvua opraHa, NpefocTaBnfALWEro MyHUUUNanbHy ycnyry, nnbo MyHUUMnanbHOro
cnyxawero, MO®L|, pabotHuka MOL|, a Takke opraHu3auun, npeayCMOTPEHHbIX
yacTtblo 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHUKoB (ganee -
)anoba), B TOM Yncne B cneayroLmnx cnyyasax:

1) HapyweHue cpoka perucTpauum 3asiBfeHuss O  npegocTaBrieHun
MyHMUMManbHOW ycnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®depgeparnbHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoKa NpefocTaBfeHns MyHuuunansHoW ycnyrn. B ykaszaHHOM
cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3adBUTENEM pPELLEHUA N OENCTBUN
(6espenctBus) MdLL, pabotHmka M®L| Bo3amoxxHO B cnydae, ecnv Ha MOLL, peleHus un



nencrteusa  (6esgencrteme) KOTOporo  obBXamnylTcd, BO3NOXEHa  (PyHKUMS  no
NPpeaoCTaBNEHNO  MyHMUMNANbHOW ycnyrm B NOAHOM obbeme B nopsgke,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHve Yy 3aaBUTENS OOKYMEHTOB unvM  WMHpopmauum  nmbo
OCYyLLeCTBNEHN [OeWCTBUWA, nNpeacTaBfieHne WM  OCYLLEeCTBMEeHUE KOTOpbIX He
npegycMOTPEHO HOPMaTUBHbIMKM  MNpaBoOBbIMW  akTamyn  Poccuickon degepaumu,
HOPMaTUBHbLIMW NPAaBOBbLIMK akTaMy TOMCKOW 0BnacTn, MyHUUUNanNsHbIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

4) oTkas B npuemMe Yy 3asaBUTENs [LOOKYMEHTOB, MpeaocTaBreHue KOTOPbIX
npegycMOTPEHO HOPMaTUBHbIMM  MNpaBOBbIMW  akTamun  Poccuickon degepaumu,
HOPMaTUBHbLIMW NPAaBOBbLIMK akTaMy TOMCKOW 0BnacTn, MyHUUUNansHbIMU NPaBOBbLIMU
akTamu gns npegoCcTaBneHns MyHULMNansHOW YCnyru;

5) oTka3 B npegocTaBfeHun MyHMUMNanbHOW yCryrn, ecriv OCHOBaHWA OTKasa
He NpeaycMOTpeHbl dheaepanbHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUN C HUMMU
WHBIMW HOPMAaTMBHbLIMW MNpPaBOBbIMW akTamu Poccunckon depepauuun, 3akoHamun U
WHBIMW HOPMATMBHBLIMW NPAaBOBbIMM akTamMu ToMCKoM o6nactv, MyHuUMNanbHbIMK
npaBoBbIMW akTaMu. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pewennn n gencteunn (6esgencrena) MoL|, pabotHnka M®OLL Bo3amMoXxxHO B
cnyyae, ecnn Ha ML, pewenns n gencreus (6e3nencTene) KOTOporo obxanyrTcs,
BO3M0OXeHa (PyHKUMS NO NpeaoCTaBNEHNIO MyHMLMNANBHOW YCyrn B NOAHOM ob6beme
B Nnopsiake, onpegeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTENA NPU NPeaoCTaBAEHMM MYHUMUMMANbHOW YCrnyru
nnartbl, He nNpeaycCMOTPEHHOW HOPMAaTMBHbIMM MpPaBOBbIMM akTamu Poccuinckon
depepaunn, HOPMaTUBHbLIMU npaBoBbIMU aKkTamu Tomckon obnactu,
MyHUUMNANbHbIMU NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NPeaoCTaBSAOWEro MyHMLUMNANbHYKO YCNyry, OOMKHOCTHOMO
nuua opraHa, npefocTasnsalWero MyHiumnanbsHyto yenyry, MOLl, pabotHnka MOL],
opraHusauun, npegycMoTpeHHbIX Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-®3, nnu nx paboTHMKOB B UCNPaBIEHUN AONYLEHHbIX MU OneYyaTok U ownbok B
BblAaHHbIX B pe3ynbTaTe npefoCcTaBneHns MyHUUMNanbHOW yCryrn OKyMeHTax nunbo
HapylweHue YCTaHOBMEeHHoro nyHktom 117 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa Ccpoka Takmx wucnpaeneHun. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxxanoBaHue 3aaBuTenemM peweHnin n genctenn (besgenctauns) MoL,
paboTHnka MOLl Bo3MOXHO B cnyyae, ecnm Ha MOLU, pewenna u pgencreus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3NoXeHa QYHKUMSA MO npeaocTaBlieHuIo
MyHUUMNAnNbHOW YCnyrn B MoriHOM obbeme B nopsgke, onpedeneHHoM 4YacTtbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka unuM nopsigka BblgauuM LOOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHOBNEHWE NPefoCTaBMNEHUs  MyHUUMNANbHOW  YCnyru, ecnu
OCHOBaHUSA MNPUOCTAHOBMEHUS He npeayCcMOTpeHbl deaepanbHbiMU  3akoHaMU U
NPUHATBIMU B COOTBETCTBMM C HUMU WHBIMA HOPMATUBHLIMW MPABOBbLIMU aKTamu
Poccuinckon depepaumn, 3akoHaMuM U MHbIMA HOPMAaTUBHBLIMW MPAaBOBLIMU akTamu
Tomckon obnactv, MyHUUMNanbHbIMKM NPaBOBbIMM akTamu. B ykasaHHOM cny4yae
pocynebHoe (BHecypebHoe) obOxanoBaHue 3adABUTENEM peLeHun W OencTBumn
(6espencteus) MdLL, pabotHuka M®L] Bo3amoxxHO B cny4vae, ecnv Ha MOLL, peleHus un
nencrteusa  (6esgencrteme) KoToporo  obBXamnyrTcd, BO3NOXEHa  (PyHKUMS  no
NPeaoCTaBNEHNIO  MyHMUMMANbHOW ycnyrm B MNOAHOM obbeme B nopsgke,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

10) TpeboBaHve y 3aaBUTENs MpU NPegoCTaBfEeHMM MyHULMNANbHOW YCryru
OOKYMEHTOB WNN WHopmauuun, oTcyTcTBue M (MNn) HEeAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb nNpu nepBoHa4yanbHOM OTKa3e B NpMemMe LOKYMEHTOB, HEOOX0aUMbIX AN1s
npeaocTaBneHnsa MyHuUmMnanbHOW ycnyrn, NMbo B NpeaocTaBfeHUn MyHULMNanbHON
YyCnyru, 3a MCKMOYEHMEM CriyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7



depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteun (6esgencrtema) MOLL, paboTHuka
M®L| BoamOxHO B crnyvae, ecnn Ha MOL, peweHus u gencteusa (6esgencrteue)
KOTOpOro obxanytTca, Bo3noxeHa (PyHKLUMA MO NPegoCTaBfiEHNI0 COOTBETCTBYIOLLMX
MyHMUMNanNbHbIX YCRyr B MOMHOM ob6bemMe B nopsigke, onpefeneHHom 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

114. >Kanoba Ha peweHna wu pgenctena (besgencteme)  opraHa,
NpeaoCTaBNALWEro  MyHAUMNAnbHYKO  YCnyry, OOJDKHOCTHOrO  nvua  oprasa,
NpedoCTaBnALWeEro  MyHUUMNANbHYIO  YCNyry,  MyHUAUMMAnNbHOrO  Chyawlero,
PyKOBOAUTENSA OpraHa, NpefoCTaBMsOWEro MyHUUMNAanbHyl YCnyry, nogaeTcs B
NMMCbMEHHON popmMe Ha OymaxHOM HocuTene, B 3NEKTPOHHOM OopMe B OpraH,
NpeaoCTaBNALWLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpaeneHa (nogaHa):

1) no noyte (MO agpecy, ykaszaHHOMY B MpunoxeHun 1 K HacTosiwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMM 3aKNOYEHHOrO cornalleHns);

3) Yepe3 ouumanbHbIM CauT OpPraHOB MECTHOro camoynpaBfieHUs ropogckoro
okpyra Crtpexeson: http://admstrji.ru (B pasgene «HaceneHuo»/»NHTepHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EguHoro noptana (MpyM  HanMuMmM  TeXHUYECKOWm
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3asButens.

115. XXanoba pgomkHa cogepxarb:

1) HanmmeHoBaHuWe opraHa, MpPedoCTaBNALWEro MyHUUMNANbHY YCryry,
AOJDKHOCTHOIO nvua opraHa, npefoCTaBnsAoLWero MyHuuunanbHyl ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MO®L, ero pykoBogutena wu (unu) paboTHMKA,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-93, nx pykosBoautenen un (unu) paboTHUKOB, pelueHns u aencteus (besgencrtene)
KOTOpPbIX 0BXanytTcs;

2) thamunuio, nmsi, OT4ECTBO (NOcredHee - NpU HanuuuMn), CBEAEHNA O MecTe
XUTENbCTBA 3aaABUTENS - PU3NYEeCcKoro nuua nnbo HammeHoBaHWe, CBEOEHUSA O MeCTe
HaxXoXAeHNs 3asBUTENS - IOPUAMYECKOrO Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW NOYThbI (MPY HaNM4MM) 1 NOYTOBLIM agpec, Nno
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBeageHus 06 obxkanyemblx pelieHuax u gencteusax (6espencTenm) opraHa,
npedocTaBnAwLWero  MyHAUMNAnbHYK  YCryry,  OOSDKHOCTHOrO  nvua  oprasa,
NpeaoCTaBNALWEro  MyHAUMNanbHy0  ycnyry, nunbo rocyaapCTBEHHOro  Unu
MYHULMNANbHOro cnyxaltuero, ML, paboTHuKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM wu
aencrevem (6es3gencrtemMem) opraHa, NpeaocTaBnSAoWEro MyHUMLMNANbHYK YCIyry,
AOJDKHOCTHOIO nvua opraHa, npegoCTaBnsAoLWero MyHuuunanbHyl ycnyry, nmbo
MYHULUMNANbHOro cnyxaltuero, ML, paboTHuKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux
paboTHMKOB. 3asBUTENEeM MOryT OblTb MNpeaCTaBneHbl OOKYMEHTbl (MpyM Hanuumm),
noaTBepXxaatoLime AoBOAbI 3aaBUTeNsd, NMBo nx Konuu.

116. XKanoba moxeT bbITb HanpaBneHa:

1) HayanbHUKY YnpaBneHna Ha gencteus (6e3gencTBrMe) AOMKHOCTHBIX N, M
YnpaBneHnsa, a Takke nNPUHUMaeMble UMW peLleHus npu  npegocTaBneHumn
MYHMLMNANbHOWN yCnyru;

2) 3amectutenio Mapa ropoackoro okpyra no 3KOHOMMKE M oMHaHcaM Ha
aenctena (6esgenctene) YnpasneHus, HadanbHuka YnpaBneHns, OSPKHOCTHbIX NUL, U
MyHUMUMMANbHBIX  CAyXawmx, a Takke TMpUHUMaeMble VMU  peLleHns  npu
nNpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;



3) Mbapy ropoackoro okpyra CTpexeBon Ha pJeuncteus (6esgencteue)
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMWKE W (pUHAHCaM, HavaribHUKa
YnpaBneHusa, AOMKHOCTHbIX NUL W MyHULMNAnbHbIX CRyxawmx AJMUHUCTpaUmm
ropofckoro okpyra CTpexeBou npu NnpegocTaBneHnn MyHULMNansHOW yCnyru;

4) pykosogutento MOLl Ha pelweHns n pgencteua (6esgencrteme) paboTHuKa
aToro MoL;

5) yupegutento MOLl wnu  QOMKHOCTHOMY  nuygy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbLIM aKTOM ToMcCKkOM o00nacTM Ha peweHuss n OencTBus
(6e3penctemne) MOL;

6) pykoBoOMTENAM oOpraHuvsauun, nNpenycMOTPeHHbIX 4YacTbio 1.1 crtatem 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHna u pgencteusa (besgencreue)
pabOTHNKOB 3TUX OpraHM3aLmn.

117. XKanoba nognexut obssatenbHOM perncTpaumm B TeYEHWe Tpex AHen C
MOMEHTa MOCTYMNSEHNA B OpraH, NpeaoCTaBNAlLWLmMA MyHUUMnanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnseTCA PYKOBOAUTENIO oOpraHa, npenocTaBnsowero
MYHMLUMNANbHYIO YCyry, NOCne Yero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHe OOIMKHOCTHOMY NnLy, HageneHHOMY MOMTHOMOYUSIMU MO PAaCCMOTPEHNIO
xanob.

118. XKanoba nognexuTt pacCMOTPEHNIO B TEYEHNE NATHaguaTu paboymx aHen
CO OHS ee peructpaumm, a B cnydae obxanoBaHnsa O0Tkasa opraHa, npeaocTaBnAoLero
MyHUumMnaneHyto yenyry, MOLl opraHmnsauun, npeaycmMoTpeHHbIX YacTbio 1.1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTtend nubo B
ncnpaBneHnn OONYLEHHbIX onevYaTtok M owubok unuM B crnyvyae obxanoBaHus
HapyLleHNs YCTAHOBMEHHOrO CpoKka TakMX MCMNPaBfieHUMN - B TeYeHue nATn paboumx
OHEWN CO OHSA ee perncTpauunn.

119. Tllo pesynbTatam paccMOTpeHus Xanobbl NpPUHUMAETCa OOHO U3
crneayLwmnx peLeHui:

1) xanoba ypoBneTBOpsieTCs, B TOM 4ucrne B (opmMe OTMEHbl MPUHSTOrO
peLLeHns, ucnpasneHns OonyLeHHbIX onevYaTtok 1 owmnboK B BblAAaHHbIX B pe3ynbTaTe
npegocTaBneHns  MyHUUMNanbHOW  ycnyru [OOKyMeHTax, BoO3BpaTa 3asiBUTEro
OEHEeXHbIX CpeacTs, B3VMMaHWE KOTOPbIX He npedyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiIMK akTamu Poccunckon degepaumm, HOPMaATUBHLIMW MPABOBLIMU aKTamMu
Tomckon obnacTtn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yOOBNEeTBOPEHUM xarnobbl OTKka3blBaeTCS.

120. He no3gHee gHs, cnenyoLwero 3a AHEM NPUHATUSA peLLEeHuns], YKa3aHHOro B
nyHkTe 119 HacTosawero AODMUHUCTPATUBHOIO pernamMeHTa, 3asBuUTento B NMMCbMEHHOMN
dopmMe W N0 XKenaHUw 3asiBATENS B  3fIEKTPOHHOM dOpMe HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

121. B cnyyae npusHaHua kanobbl noanexawen yaoBrEeTBOPEHUIO
opraHusyeTcs paboTta No BOCCTAHOBIEHWIO HAPYLUEHHbIX NpaB 3asBUTENs, a Takke
WHbIE MEPONPUATUSA, HaMNpaBIiEHHbIE HA YCTPaHEeHNE BbISIBNEHHbIX HAPYLLUEHWN.

122. Mpun ycTpaHeHun BbISIBMIEHHbIX HAPYLUEHWIA, BOCCTAHOBIIEHUW HapPYLLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOMHEHUS aAMWHUCTPATUBHbLIX nNpoueayp He MoryT
npeBbIWAaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM.

123. B cny4ae npusHaHus xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE
3asBUTEN0, ykasaHHOM B nyHkTe 120 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
Aaetca MHopMaums 0 OEUCTBUSAX, OCYLLECTBMSEMbIX OpraHoM, MpeaocTaBnsaoLWLmMM
MyHuumMnanbHyto ycnyry, M®L nnbo opraHusaumen, npegyCMOTPEHHOW YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3, B uenax He3amMeanuTenbHOro
YCTPaHEHWS BbISIBNIEHHbIX HapYyLIEHUI NPU OKa3aHUM MyHULUNANbHOW YCNyrn, a Takke
NPUHOCATCHA U3BUHEHWS 3a JOCTaBreHHble HeyaobcTBa 1 ykasbiBaeTcs MHopMaums o
AanbHenwnx OenUCTBMAX, KOTOopble HEeoOXOAMMO COBEPLUMTb 3asBUTENIO B LENaX
NoNy4YeHUss MyHUUUNansLHOM yCryru.



124. B cny4ae npusHaHu4 xanobbl He noanexalen yaoBrneTBOPEHUIO B OTBETE
3asBUTEN0, ykasaHHOM B nyHkTe 120 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa,
[alTCa apryMeHTUPOBaAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATONO PELLEHMUS, a Takke
MHpopMauusa o nopsake obkanoBaHUS NPUHATOrO PELLEHMS.

125. B cnyyae ycCTaHOBMEHMsI B XO4€ MMM MO pe3ynbrataM pPacCMOTPEHUs
Xanobbl  MpM3HaAKoB  COCTaBa  aAMMHUCTPATMBHOIO  MpPaBOHAPYLUEHUS  WUMU
NPecTynneHns [OMMKHOCTHOE nuUUOo, pPabOoTHMK, HaAENeHHble MOMHOMOYMSMU MO
pPacCMOTPEHNIO Xanob, He3amMeanuTeNnbHO HanpaensAT MMEKLWMecs MaTepuanbsl B
opraHbl NPoKypaTypbl.



MNpunoxexwne 1

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryru
«[lpuHATMEe peleHns O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflbHbIM  y4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT
npaea»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,

KOHTAKTHbIX

TENE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbI OPIAHOB,

NMPEAOCTABNAOLWUX MYHULIMTATIbHYIO YCIIYTY, UX CTPYKTYPHbIX
NOAPA3AENEHUAN N OPTAHU3ALUUN, YHACTBYHOLWNX B NMPEAOCTABJIEHUN

MYHULMNANBHOW YCNYTU

1. AOMUHUCTPaUKSA ropoackoro okpyra CtpexeBon.
MecTto HaxoxaeHus AgMuHUCTpaumm ropogckoro okpyra Crtpexeson: r. CTpexeBown,
ynuua EpmakoBa, 46a.

["padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpewms

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

[‘padhmk npnema 3asiButenen B AGQMUHUCTPALMN rOpOACKOro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




Cy66oTta BbIXOAHOW AEeHb

BockpeceHbe BbIXOOQHOW OEHb

MoutoBbIN agpec AOMUHUCTpauum ropoackoro okpyra Crpexesoun: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTPauun ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

Agpec aneKkTpoHHOW noYvTbl AgOMUHUCTpauUUn roponckoro okpyra CTtpexesoun B
cetn NIHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHve UMyLLEeCTBEHHbIX M 3eMefbHbIX OTHOWeHUA AgMUHUCTpaumn
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHua YnpaBneHus UMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLUEHUN
AoMunHMcTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a,
1 atax, kabuHeTbl Ne 38, 39.

Npachmk paboTbl YnpaBneHUss UMYLECTBEHHbIX W 3eMenbHbIX OTHOLUEHWUN
AOMUHUCTpaUMM ropofckoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAQHOW OEeHb
BockpeceHbe BbIXOOHOW OeHb

padmk npuema 3assuTenen B YNpaBNeHUM WMMYLLECTBEHHbIX U 3eMefbHbIX
OTHOLLEHU AOMWHUCTPaLNN ropoAcKoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuk ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cpepa ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

YeTBepr ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHnua HenpueMHbIn OeHb

Cyb66oTa BbIXOAQHOW OEeHb




BockpeceHbe BbIXOOQHOW OEHb

MoyToBbLIN agpec YnpaBneHUs WMYLLECTBEHHbIX UM 3eMeSibHbIX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra CtpexeBon: 636785, Tomckasa obnacTtb, ropoa
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBneHUs MMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLEHUI
AgMnHUcTpaummn roponckoro okpyra CtpexeBou B ceTu MHTepHeT: http://admstrj.ru.

ALpec 3neKTPoOHHOW MNOoYTbl YMNpaBneHUs WMYLECTBEHHbIX W  3eMerbHbIX
OoTHOWweHun AgmMunHucTpaumm ropogckoro okpyra CrtpexeBon B cetn WHTepHeT:
Maslyak@admstrj.tomsk.ru.



MNpunoxeHwne 2

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryru
«[lpuHATME pelleHMs O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflbHbIM  y4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT
npaea»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO PaMUNNIO, UMS, OTHECTBO
(Npn Hanu4un) 3aaBuTend), HaMMeHoBaHWe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecTo XxuTenbcTBa u3nM4eckoro nuua nnm
MECTOHax0oXAeHMEe PUONYECKOro nmua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asaBUTens)
3aaBneHue
Mpowy npekpaTuTb NpPaBO MNOCTOSAHHOrO (6eccpoYHOro) nonb3oBaHUsA (Mpasa

NOXM3HEHHOIO Hacneayemoro BrnageHusl) 3eMeslbHbIM Y4acTKOM C KagacTpOBbIM
HOMEPOM:

(kagacTpoBbIN HOMEpP 3eMEeNbHOro y4acTka)

MoyTOBbLIN agpec, agpec 3NEKTPOHHOM CBA3U:

[MpunoxeHne K 3asBNeHNIO:
1.
2.

PesynbTaT npepocTtaBneHns  ycnyru  npowy npegoctaButb  (HyXXHOe
NoaYEePKHYTb):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;
2) nocpeAcTBOM NOYTOBOrO OTMNPaBMEHUs Ha adpec 3asBUTENs, yKasaHHbIN
B 3adBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)




4) npu nu4yHom oObpaweHun B MOL  (Npn Hannumm  3aknOYEeHHOro
cornaweHus);
5) 4epe3d nuYHbLIN KabuHeT Ha EAWHOM nopTane rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).
/

(nognuce)
(pacwmndposka)
« » 2 r

Oawo cornacuve Ha MCMNONb30BaHME MOWX MepPCOHaNbHbIX AaHHLIX NpuU
npefocTaBfleHMU MYHULMNANbLHOW YCIyru.

(noanuc) (pacumdpoBka nognuc n)



MNpunoxeHune 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMMNanbHOW ycrnyru
«[lpuHATME peleHns O npekpaLieHum
npaea NOCTOSIHHOIO (6eccpo4Horo)
NONb30BaHNA 3eMeSlbHbIM Y4acTKOM Wn
npasa NOXW3HEHHOro Hacrnegyemoro
BNageHna  3eMeflbHbIM  y4acTKOM  Ha
OCHOBaHUW 3asBneHns o6 oTkase oT
npaea»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
Npu NpegoCcTaBNEHNN MyHULMNANbHOW YCryru
«MpuHATME peLLeHns o NpekpaLleHnn npaBa NOCTOSIHHOTO (6eCCPOYHOro) NONb30BaHUS
3eMerbHbIM Y4aCTKOM MK npaBa NOXW3HEHHOTO Hacrne4yemoro BrafeHusi 3eMesbHbIM
y4aCTKOM Ha OCHOBaHWM 3asBreHns 06 oTkase OT npaBa»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBneHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUS Ansi OTkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aaBneHus

OT1kas B npnemMe JOKyMEHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBneHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (DOPMMPOBaHUS
1 HanpaBeHUsl MeXBeOMCTBEHHbIX 3aMpPOCOB

4

dopmnpoBaHmne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
dhopMMpOBaHNA 1 HanpaBneHns
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBNeHUN
MYHMUMNANbHON yCnyru

v

v

MpuHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHne pewweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbigava (HanpaBneHve) nocTaHOBNEHNS
AOMWHUCTPaLMM roOpOACKOro okpyra
CTpexeBon

Bbigava (HanpasneHve) yBegoMeH s
00 oTkase B NpeaocTaBreHnm
MYHULMNANbHOW YyCnyru
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