MocTaHoBneHne AgmuHucTpauum ropogckoro okpyra Ctpexeson o1 07.05.2015 Ne338

«O6 yTBEpKAEHUN AAMUHUCTPATUBHOIO perfiaMmeHTa NpeaocTaBeHnst MyHMUMNansHOM

ycnyrn «puem 3asaBneHnn n NpUHATUE peLleHnid O NpegocTaBneHnn n3n4eckum nnm

IOPUANYECKUM NNLAM MYHULMNANBHOMO MMYLLECTBA, HAXOASLLErocs B Ka3He
MyHMUMNanbHOro obpasoBaHus, B apeHay, 6e3Bo3me3gHoe Nonb3oBaHne (Kpome
3eMernbHbIX yyacTkoB)» (B pegakumm ot 09.11.2015 Ne800, ot 13.05.2016 Ne388, ot

28.12.2016 Ne1017, ot 08.05.2018 Ne298, o1 01.10.2018 Ne715, o1 20.06.2019 Ne470,

ot 08.04.2020 Ne235, ot 08.06.2020 Ne405, ot 08.11.2021 Ne590, ot 17.06.2024
Ne455, o1 22.07.2024 Ne543, Ctpexeon oT 02.07.2025 Ne402)

B cooTtBetcTBUM € nognyHKkToM 3 yactu 1 crtatbn 16, nognyHkTom 3 yactu 1
ctatbn 43 depepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax
opraHuMsauum MecTHOro camoynpasneHuss B Poccunckon degepauumm», Ha OCHOBaHWUK
yactn 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenoCcTaBnNeHns rocygapCTBEHHbIX M MYHUUMNAMNbHbLIX YCnyr», nognyHkta 3 yactu 1
ctatbu 10, nognyHkTa 6 Yactn 1 ctaTbn 46 YctaBa ropoackoro okpyra CtpexxeBon

MOCTAHOBNAIO:

1. YTBEpanTs AOMUHUCTPATUBHBIA pernaMmeHT npeaocTaBneHna MyHUUMnansHOm
ycnyrn «lpuem 3aaBfeHnn U NpUHATUE peLleHnin O NpeoCTaBneHnn PU3nY4eCcKumMm nunm
OpUANYECKMM  NiMUAM  MYHUUMNANbHOMO  UMYyLECTBa, Haxogswerocs B  KasHe
MyHUUMNanbHOro obpasoBaHus, B apenHgy, ©e3Bo3me3gHoe nonb3oBaHue (Kpome
3eMefbHbIX Y4aCTKOB)» COrMacHO NPUNOXEHNIO.

2. [pn3HaTb yTpaTMBLUMM CUNYy MNOCTaHOBMEeHMe AOMUHUCTPaLMN TOPOLCKOro
okpyra CtpexeBon oT 31.05.2013 Ne 408 «O6 ytBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npegoctaBneHns MyHUUMNansHoW ycnyrm «lpuem 3asiBieHUn U nNpuHaTue
peweHnn o npegocTaBneHnn U3MYEeCKUM MU IPUANYECKUM NULAM MYHULMNANbHOMO
MMyLLEeCTBa, HaxogsLWerocsas B KasHe MyHuuMnanbHOro obpasoBaHus, B apeHay,
6e3Bo3Me3gHOoe Nnonb3oBaHMe (KpoOMe 3eMerbHbIX YHaCTKOB)» .

3. HacTtoswee noctaHoOBNeHMEe NOANEXUT pasMeLLeHU0 Ha odomunanbHOM cante
OpraHoB MEeCTHOro caMoynpaBfieHnsi FopoACcKoro okpyra CTpexeBow.

4. KoHTponb 3a WUCNOSIHEHWEM HaCTOSLWEro MNOCTaHOBMEHUA BO3MOXWUTb Ha
3amectutensa Mapa ropogckoro okpyra, HavanbHvKa YnpasfieHusi FropogcKoro Xo3smcTea
1 6e3onacHOCTU NPOXnBaHUs AAMUHUCTPaLUKN ropoackoro okpyra CTpexeson.

Masp ropoackoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEPXOEH
NOCTaHOBMEHUEM
AOMUHMCTPaUMM rOPOLCKOro
okpyra CtpexxeBoWn

oT 07.05.2015 Ne 338 (B
pegakuum ot 09.11.2015 Ne800,
oT 13.05.2016 Ne388, ot
28.12.2016 Ne1017, ot
08.05.2018 Ne298, ot
01.10.2018 Ne715, ot
20.06.2019 Ne470, 08.04.2020
Ne235, ot 08.06.2020 Ne405, ot
08.11.2021 Ne590, ot
17.06.2024 Ne455, ot
22.07.2024 Ne543, CtpexeBoli oT
02.07.2025 Ne402)

AOMUHUCTPATUBHbIU PEFMAMEHT
npepnocTaBrieHNA MyHuumMnanobHomn ycnyru «lMpuem 3asBneHnn n npuHaTUE
pelweHuin o npeaocTaBneHnn PU3INYECKUM UM IPUANYECKUM Nuuam
MYHMLMNAaNbHOro MMyLLecTBa, HaXoAsLWEeroca B Ka3He MyHMLMNaNbHOro
obGpa3oBaHus, B apeHAy, 6e3Bo3Me3gHOe NoNb30oBaHMe (Kpome 3eMenbHbIX
y4yacTKoOB)»

l. O0Lwume nonoxeHus

MNpeomeT perynupoBaHus agMUHUCTPATMBHOINO pernamMeHTa npegocTaBreHus
MyHMUMNAnsHON ycnyru

1. AOMUWHUCTPATUBHLIN pernaMmeHT npeaocTaBneHns MyHUUMNanbHOW YyCnyru
no npuemMy 3adBfeHUN U MPUHATUE peLleHU O npefocTaBfieHnn OU3NYECKUM UK
opUaNYECKMM  nvuaM  MyHUUMNANbHOrO  MMYLLECTBa, Haxogsileroca B  KasHe
MyHUUMNanbHOro obpasoBaHus, B apenHgy, ©0e3Bo3me3gHoe nonb3oBaHue (Kpome
3eMerbHbIX Y4acTKOB) (Aanee - AOMUHUCTPATUBHLIN perfnaMmeHT) onpeaensieT nopsgok u
CTaHO4apT NpefocTaBreHuss MyHUUUNanNbLHOMW yCnyrn no npuemy 3asBreHun U nNpuHaTue
peLleHnn O NpeaocTaBneHnn OU3MYECKUM UNN KPUANYECKMM NMLUaM MyHULMNAanNbLHOro
MMyLLEeCTBa, Haxo4sLWerocs B KasHe MyHuuMnanbHOro obpasoBaHus, B apeHay,
6e3Bo3mesgHoe Mnonb3oBaHWe (KpoMe 3eMefbHbIX Y4acTKOB) (danee - MyHuUmMnanbHas
ycnyra) Ha Tepputopum ropogckoro okpyra CtpexeBoun, cCOCTaB, NocrnefoBaTeNibHOCTb U
CPOKW BbIMOMHEHUS aOMWHUCTPATUBHbLIX npoueayp (AencTBui) no AgMUHUCTpaLnn
ropoackoro okpyra CTpexeBown, OOSMKHOCTHbLIX NUL, AOMUHUCTPaUMM rOpoACcKOro okpyra
CtpexeBor, MMbO MyHMLMNANbHbBIX CIyXXaLlmX.

Kpyr 3asiButenen

2. 3agBuTens MM MyHMUMNANbHOW YCNyrn SiBNAKOTCA POCCUNCKNE topuanveckme
nMua U UHOCTPaHHble puandeckue nuua, opraHmsaumu, deneparnbHble OopraHbl
WCNOSNHUTENBHOW BMAacTW, OpraHbl rOoCygapCTBEHHOW Bnactu cybbektoB Poccuinckomn
depnepaumm, opraHbl MECTHOrO CamoynpaBlneHUs, MHble OCyLecTBrAWmne QyHKUMn
YKa3aHHbIX OpPraHoB oOpraHbl WX OpraHuM3aumm, a Takke roCyAapCTBEHHbIE
BHEOKEeTHbIe oHAabl, LleHTpanbHbin 6aHk Poccuickon Pegepauunun, dusmyeckue



imda, B TOM 4ucne mHamsBuayalbHble npearnpuHnMartenu, nméo unx YNOJIHOMOYEHHbIE
npeacrtaBuUTENN, ﬂ,eIZCTByI-OLLl,I/Ie Ha OCHOBaHMM OOrosopa, 4OBEPEeHHOCTH.

3. npeﬂ,CTaBVITeJ'IeM 3aaBUTENA MOXET BbICTyNnaTb YNOJIHOMOYEHHOE UM JINLIO
Ha OCHOBaHUN OOKYMEHTOB, NMNoATBepXAaLwmnx npenocrasrieHne eMmy CoOoTBETCTBYHOLLNX
NOJTHOMO4YUHN.

TpeboBaHus K nNopsgky MHPOPMUPOBAHUSA O MPenoCTaBNEHUM MyHULMNAnNbHOM
ycrnyru

4.  WHdopMnpoBaHue rpaxgaH O nopsiake npefocTtaBneHns MyHUUMnanbHOM
ycnyru obecneynBaeTcs MyHMLMNANbHBIMN cny>aLumu, crneuvanucTamm
AoMnHucTpaumm ropogckoro okpyra CTrpexeBoW, MHOrO(MYHKUMOHANbHOro LEeHTpa
npeaocTaBneHnsa rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — MO®L) npwu
HanMyYuUM 3aKNYEeHHOro opraHamMm MeCTHOrO camoyrnpaBfieHUs ropoACcKOro okpyra
CtpexeBon ¢ M®L| cornaweHns o B3auMoaencTemm, B COOTBETCTBUM C TpeboBaHMAMN,
npenycMoTpeHHbIMK cTaTtben 18 degepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
opraHusauun npefocTaBieHns roCyaapCTBEHHbIX U MyHUUMNANbHbBIX YCnyr» (4anee no
TEeKCTy - cornaweHune ¢ MoLl).

5. OcHoBHbIMM TpeboBaHMSAMU K WHMOPMUPOBAHUIO rpaxdaH o mnopsake
npegocTaBneHns MyHUUMNanNsLHOW YCIyrn SBASKOTCA JOCTOBEPHOCTb NpeaocTaBnsiemMon
WHpopMauuKn, 4YeTKOCTb B U3NOXEeHUU uHdOopMauum, nofHoTa M OnepaTUBHOCTb
NHOPMUpPOBaHMS.

6. Mecto HaxoxgeHna AgMuMHUCTpaumm ropoackoro okpyra CTpexeBoun,
YnpaBneHnsa MMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHU AOMUHUCTPaLMU ropoACKOro
okpyra CTpexeBoW, OpraHoB W OpraHMsauumn, Yy4acTBYIOLMX B NpefocTaBrieHun
MYHUUMNANbHOM  YCIyrn, WX MOYTOBble agpeca, oduvumanbHble CcanTbl B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT» (aanee — ceTb VIHTEpHET),
WHopMauus o rpadumkax paboTbl, TenegOHHbIX HOMepax npencTaBfieHbl B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfliaMeHTy.

7. VIHMopmauma o mecTe HaxoxgeHus, rpadukax padotel AgMUHUCTpaLmu
ropoackoro okpyra CtpexeBou, YNpaBreHUs UMyLLIECTBEHHbIX N 3eMENbHbIX OTHOLLUEHWI
AOMUHUCTpauMmM ropoackoro okpyra CTpexeBOoW, oOpraHuMsauun, y4yacTBYKOLWNX B
npeaocTaBNeHNN MyHULMNANbLHOW YCIyr, O Nopsiake NpefocTaBneHns MyHUUunansHOm
ycryrm pasmelaetcs Ha oduunanbHOM canTe OpraHoB MECTHOro camMoynpasrieHus
ropogckoro okpyra CrtpexeBon B ceTu WMHTepHeT, B heaepanbHOW rocyaapCTBEHHOM
MHpopMaunoHHON cucteme «EAnMHbBIA NopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (pyHkumn)» (aanee — EQmHbIA nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(dyHKUMI)), @ TaKKe NpeJocTaBnAeTcs Nno TenedoHy.

8. Ha odwmumanbHOM canTe opraHOB MECTHOro camMoOynpaBfieHUs ropOACKOro
okpyra CtpexeBoWn, B ceTu /IHTepHeT pa3smellaeTca crnegyowas nHpopmMaums:

1) HaumeHoBaHWe W NOYTOBble agpeca AOMUMHUCTPAUUW TOPOACKOrO OKpyra
CTpexeBor 1 YnpaBneHns UMYLLECTBEHHbIX U 3eMEeSIbHbIX OTHOLEHUN AOMUHUCTPaL MK
ropoackoro okpyra CTpexeBoW;

2) Homepa TenegoHoB AAMUHMCTPaUMM ropoackoro okpyra Crpexeson u
YnpaBneHna MMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLEHUW AAMWUHUCTPAUUM ropoACKOro
okpyra CtpexeBon;

3) rpacumk paboTbl AOMUHUCTpaUUM ropoackoro okpyra CTpexeBon n YnpaBneHus
MMYLLECTBEHHbLIX W 3eMESIbHbIX OTHOWEHUA AOMUHUCTPaAUMM TrOpPOACKOro OKpyra
CtpexeBou;

4) TpeboBaHNA K MNUCbMEHHOMY 3anpocy rpaxgaH o npefocTaBfeHumn
MHOpMaUuKn o Nopsake npeaocTaBneHna MyHULMNanbHOW yernyru;

5) nepeyeHb AOKYMEHTOB, HEOOXOANMbIX AN NOMYyYEHUS MYHULMNANbHON yCnyru;

6) TekcT AQMUHUCTPATUBHOIO perfnamMmeHTa ¢ NpuIoXeHNAMU;



7) KpaTKoe onucaHve nopsiaka npenoctaBneHns MyHuuunanbHow ycnyrm (6nok-
cxema);

8) obpasLbl ohopMNeHMs JOKYMEHTOB AN NONyYEHUS MyHULMNANBHON YCNyru, n
TpeboBaHUSA K HAM.

8.1. Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUun)
pasmeLllaeTcs criegyowas nHdpopMaums:

1)  uncyepnbiBalOLWNN nepeyeHb AOKYMEHTOB, HeobXxoaANMbIX ans
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, TpeboBaHust K O(OPMNEHUI0 yKasaHHbIX
[OKYMEHTOB, a Takke rnepeyeHb JOKYMEHTOB, KOTOpble 3asBUTENb BripaBe npeacrtaBuTb
Nno cobCTBEHHOWN NHULUMATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaoCTaBneHNss MyHULMNANbHOW YCIyTn;

4) pesynbTatbl  NPefoCTaBfieHUs  MyHUUMMAnNbHOW  ycnyru,  nopsigok
npegocTaBneHna  OOKYMEHTa,  SABNfALWerocs  pesynbTaToM  npeaocTaBneHus
MyHULUMMNANbLHOW ycnyru;

5) pasmep rocyaapCTBEHHOW MOLWMWHbBI, B3MMaeMoW 3a npenocTaBneHne
MYHULUMNANbLHOW yCcnyru;

6) ncuyepnbiBaOLWNN NepedYeHb OCHOBAHUIM ONsi NMPUOCTAHOBIIEHMS UMW OTKasa B
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

7) o npaBe 3asBUTENs Ha gocynebHoe (BHecyaebHoe) obGxanoBaHue AENCTBUN
(6e3pencTBys) U pelleHnn, NPUHATLIX (OCYLEeCTBMSIEMbIX) B XOAe npedocTaBreHns
MyHULUMNANbHOW yCnyru;

8) opmbl 3aaBneHUn (yBeAOMMEHUW, COOOLLUEHUN), UCNoNb3yeMble Mpu
npeaocTaBneHn MyHULMNANbHON YCyru.

9. WHdopmaumo o nopsigke nosiydeHust MyHUUMNnanbHOW YCnyrm, a Takxke o
MeCTe HaxOXOEeHMWsl, KOHTaKTHbIX TenedgoHax (TenegoHax Ans cnpaBokK), rpaduke
paboTbl, cBegeHuss 06 opraHax W opraHM3auusix, y4acTBYKOLMX B MpeaocTaBreHumn
MYHUUMNANbHOM YCNYrM WM  9BNSAOWNXCA  UCTOYHUKOM  MOMyYeHns uHdopmaumu,
rpaXgaHUH MOXET NOSyYnTb:

10. nu4HO npu obpaleHun K AOMKHOCTHOMY Nuuy (cneunanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMerbHbIX OTHOLWEHWA AAMWHUCTPaUUK TOPOLCKOro OKpyra
CtpexeBou;

1) no KOHTakTHOMY TenedoHy B 4Yacbl paboTbl AQMUHUCTPALUKN, yKa3aHHbIE B
MpunoxeHun 1 K ADMUHUCTPATUBHOMY PErfIaMeHTY;

2)  WCKIIOYEH;

3) B cetn NHTepHeT Ha oduuManbHOM canTe MyHUUMnanbHOro obpasoBaHUs
ropogckomn okpyr Ctpexeoin: http://admstrj.ru;

4) Ha WHMOPMAUMOHHLIX CTeHAax B AAMUHUCTpAUUM TFOPOLCKOro OKpyra
CtpexeBon no agpecy, ykasaHHomy B [lpunoxeHun 1 K AOMUHUCTPATUBHOMY
perrnameHTy;

5) nocpeactBom EgmHoro noptana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

6)  VCKNIOYEH;

7) npwu obpaiieHnn B MOLI.

11. WHdopmaumoHHble cTeHabl obopyayloTcs npu  Bxode B MNOMELLeHune
YnpaBneHns UMyLLECTBEHHbIX U 3eMEeSbHbIX OTHOLWEHU AMUHUCTPaLMU rOpOoACKOro
okpyra CrtpexeBon. Ha WHPOPMAUMOHHBLIX CTeHOax pasMmellaeTcsa cregyloulas
obsizaTtenbHasa MHpopmMauns:

1) nodtoBbIN agpec AAMUHUCTpaUMM TOpoAcKkoro okpyra CrtpexeBon u
YnpaBneHna MMyLEeCTBEHHbIX U 3eMenbHbIX OTHOLWEHUN AOMUHUCTPaUUU rOpPOLACKOro
okpyra Ctpexeson;



2) agpec oduuManbHOro camta OpraHoB MECTHOro camMoynpaBfieHUsi TOPOACKON
okpyra CtpexeBon B ceT IHTepHeT;

3) CNpaBOYHbIA HOMep TernedoHa AOMUHUCTPaAUMM TOPOACKOro  OKpyra
CTpexeBor 1 YnpaBneHUs UMYLLECTBEHHbIX U 3eMeSbHbIX OTHOLEHUN AAMUHUCTpaLMn
ropoackoro okpyra CtpexeBon;

4) rpacpmk paboTbl AMUHUCTPaLUK ropoackoro okpyra Ctpexeson n YnpaBneHus
MMYLLECTBEHHbIX W 3eMerbHbIX OTHOWEHUA AAMWHUCTPaUUM TOPOLCKOro OKpyra
CtpexeBou;

5) nepeyeHb JOKYMEHTOB, HEOOXOANMbIX N5 NOMYyYEHUS MYHULMNANbHON yCnyru;

6) obpaseL, ohopMneHnsa 3asBrneHus.

12. O6paleHns N0 KOHTaKTHOMY TernedoHy No BonpocaMm MHAPOPMUPOBAHUSA O
nopsgke npefocTtaBfeHns MyHUUMNAanbHOW YCIyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YnpaBneHWs UMYLLECTBEHHbIX W  3eMEfNbHbIX  OTHOLUEHWUN
AgMnHucTpaummn ropoackoro okpyra CtpexxeBon, npeacrtasneHHoMy B [NpunoxeHun 1 k
AOMUHUCTPATUBHOMY perfiaMmeHTy.

13. OTBeT Ha TenemOHHbLIM 3BOHOK AOSMKEeH coaepXaTb WHdOopMauui o
HaMMEeHOBaHUM CTPYKTYPHOro noapasaenenHna AOMUHUCTpaUMM TFOPOACKOro  OKpyra
CtpexeBon, B KoTOpoe oO6paTurnica rpaxgaHvH, (amMumnuu, UMeHn, oTdecTBe (Mnpwu
Hanu4Mm) n OOMKHOCTM cneynanucta, NPUHABLLErO TenegOHHbIN 3BOHOK.

14. Tlpu oTBeTax Ha TenedOoHHbIE 3BOHKU M YCTHble obpalleHus cneynanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMeNbHbIX OTHOLEHUN AOMUHUCTPaUUU FOPOLACKOro
okpyra CtpexeBon, 06s13aHbl NPeAoCTaBnsaATb UHOPMALUUIO MO CrneayoLwumM Bonpocam:

1) o MecTe npegocTaBneHuss MyHULMNAanNsHOM ycryrm u cnocobax npoesna K Hemy;

2) o rpachmke npuema rpaxagaH no Bonpocam npegocTaBneHns MyHULMnanbHON
yCcnyru;

3) O BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpypoBaHbl B cCUCTEMEe
AenonpoussoacTea AOMUHUCTPaUMM TFOPOACKOro okpyra CTpexeBOW  MOCTynNuBLUME
AOKYMEHTbI;

4) 0 HOpPMATMBHbLIX MNPaBOBbIX akTax, pPerynupylowmx npegocTaBneHne
MYHUUMNAaNbHOW ycnyrm (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATUBHOMO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMBIX ANS MNOSyYEeHUs MyHULMNAnbHON
ycnyru;

6) 0 cpoKkax pacCMOTPEHUSI AOKYMEHTOB;

7) 0 cpokax npefoCcTaBNeHNs MyHULMNanbHOM YCNyru;

8) o0 wmecTte pasmeweHus Ha oduuManbHOM CanTe OpraHoB MECTHOro
camoynpaBneHus ropoackon okpyr CTpexeBon B ceTu WHTepHeT wuHgopmauum no
BOMpocam NpeaocTaBneHna MyHULMNAIbHOW YCAyTri.

15. Tlpu obweHun c rpaxgaHamu (N0 TenedoHy WU FIMYHO) CheunanucTbl
YnpaBneHnsa MMyLECTBEHHbIX U 3eMefbHbIX OTHOLEHUN AOMUHUCTPaAULUU FOPOLACKOro
okpyra CTpexxeBon O0SKHbl KOPPEKTHO U BHUMATENbHO OTHOCWUTBLCA K rpaxkgaHam, He
YHWXasa UX YeCTU U JOCTOMHCTBA. YCTHOE MH(POPMUPOBaHME O Nopsiake npegocTaBneHus
MYHUUMNANbHOM YCRyrM [LOSMKHO NPOBOAMTBLCSA C  WUCMOMb30BaHMEM  OdULManbHO-
AEerI0BOro CTUNSA peyun.

16. [lpu obpaweHun 3a uHpOpMauMen rpaxgaHMHa JUYHO CcheynanucTbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUN AAMUHUCTPaLMUM ropoACKOro
okpyra CtpexeBon 00s13aHbl MPUHATL €r0 B COOTBETCTBMM C rpadmkom paboThbl.
MpoAOMKUTENBHOCTL NMpMemMa npu NMYHOM oObpaleHun - naTHaguatv MuHyT. Bpems
OXngaHus B odepegu npu AMYHOM obpalleHMn He OOSMKHO MnpeBblaTth NATHaAuaTH
MUHYT.

17. Ecnv gna noaroToBKM OTBETa Ha YCTHoe obpauieHue Tpebyetca 6Gonee
NATHagUuaTM MWHYT, Ccreuvanuct YnpasreHUss UMYLWECTBEHHbIX U 3eMeSlbHbIX
OTHOLWEHM AOMUHUCTPaLNN rOPOACKOro okpyra CTpexXeBOW, OCYLLECTBISIOWMIA YCTHOE
MHpopMmnpoBaHue, nNpeanaraeT 3agBUTENO Ha3HauYNTbL Apyroe yaobHoe Anst Hero Bpems
ANA  YCTHOro WHopMupoBaHuss nMBO HanpaBuTb 3adABUTEMD MUCbMEHHbLIN OTBET



nocpeacTBOM MOYTOBOrO  OTNpaBreHus nubo B anekTpoHHou dopme. OTeet
HanpaBnseTcs B TedeHne NATHaguaTh KaneHgapHbIX AHEW CO AHS YCTHOro obpalueHus
3aaBUTENS.

18. TllucbMeHHOe UMHOpPMUPOBaHME rpaxiaHuMHa  OCyLlecTBnSieTca  npwu
NOSTly4EHMM OT HEro MNUCbMEHHOro obpalleHnsa NUYHO UM NOCPEeACTBOM MOYTOBOrO
oTnpasneHns, obpalleHnss B 3NeKTPOHHOW dhopMe O NnpeaocTaBneHnn nHdopmauum no
BOMpOCaM npefocTaBfeHnst MyHMUMNanbLHON yCryri, CBEAEHUI O XO4e NpeaoCTaBeHns
MyHMUMnanbHoOn ycnyrn. NucbMeHHOe obpalleHne perncTpupyeTcss B TeYeHue Tpex
AHEN CO OHSA NOCTynfieHust B YNpaBreHne UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AoMnHUCTpaunmn ropoackoro okpyra CTpexesomn.

19. Mpwn obpauwlieHnmn 3a MHGopmaLmen B NMCbMEHHON hopMe OTBET rpakgaHuHy
HanpaenseTcs B MMCbMEHHOM (bopMe No NOYTOBOMY agpecy, ykasaHHOMY B obpalleHuu,
nocTynmeBieM B AOMUHUCTPaALMIO ropoAackoro okpyra CTpexeBon B TeYeHue TpuauaTu
AHEN Cco OHSA permcrpauumn odpalleHus.

20. lMpn obpaweHnn 3a MHpopMaumen ¢ ucnonb3oBaHnmem EpumHoro noptana
rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr (PYHKUMN) OTBET 3asBUTENO HanpaBnaeTcs
B TeyeHne 30 AOHen co AHA perucTpaumm obpalleHunda. B obpalweHnn rpaxgaHuH
yKasblBaeT paMunuio, UMsi, 0THECTBO (MocnegHee — Npu HanuMyum), agpec, nNo KOTOpomy
AoSmKeH BbITb HanpaBneH oTBET NMOO yBegOMINEHME O Nepeagpecaunmn obpalleHms.

21. PaccmoTpeHne obpalleHun O npeaocTaBneHuM MHgopmaumm o nopsiake
npenocTaBneHns MYyHULMNANbHOM ycnyrm OCyLLEeCTBNsAeTCS B nopsigke,
npegycMoTpeHHoM depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccMoTpeHnsa obpalleHun rpaxgaH Poccuiickon degepaumm».

[I. CtaHgapT npeaocTaBneHns MyHUUMNanbHOM yCcnyrm
HanmeHoBaHne MyHMUMNANBHOW YCIyru

22. HaummeHoBaHMEe MyHULMNANBHOW YCIyrn: NpuemM 3adBfeHUA U NPUHATUE
pelweHnin o0 npeaocTaBrieHnn (OU3NYECKUM UNU IOPUANYECKUM JMLAM MYHUUUNANIbHOro
MMyLLEeCTBa, Haxo4sALWerocs B KasHe MyHuuMnanbHOro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe Nonb3oBaHNe (KPOMe 3eMerbHbIX YHacTKOB).

HanmeHoBaHue opraHa, npenocrtasndowero MyHmunnaribHyr ycnyry

23. NMpepocTaBneHne MyHMUMNanNbLHOW ycnyru ocyllectanseTca AAMUHUCTpaumen
ropofckoro okpyra CTpexxeBon.

24. HenocpeOcTBEHHO NMpeaocTaBneHne MyHUUMNasbHOW YCIyrn OCYLLEeCTBSHOT
crneumnanucTbl YNpaBrneHns NMYLLECTBEHHbIX U 3€MESbHbIX OTHOLWEHU AQMUHUCTpaLMK
ropofckoro okpyra CtpexeBou (ganee - YnpasneHue).

25. B uenax nonyyeHuss wHdoOpMauMm u  OOKYMEHTOB, HEOOXOAMMBbIX Ais
npegocTaBneHns MyHUUMNAanbHOM  YCIyrn, OCYLECTBASETCSs MeXBeOOMCTBEHHOe
B3aMMOAENCTBME CO cCneaywwuMn opraHamu W opraHu3auusiMu, y4acTBYHOLWWMU B
npeaocTaBneHNN MyHULMNANbHON yCNyru:

- ®egepanbHON HAaNOroBow Cry6o;

- ®egepansbHon cnyxbon permcTpauuun, kKagactpa u kaptorpagum.

PesynbTaT npeaocTaBneHms MyHULMNanbHOM yCryru

26. PesynbTaToM NpegocTaBneHms MyHULMNAanbHON YCnyru SBnsaTCs:

1) peweHne O npegocTaBfieHUN MyHUUMNANbHOrO WMyLecTBa B apeHay
(6e3Bo3me3gHOe MonNb3oBaHME) UM OMOPMIIEHHbIA, MOAMUCAHHLIN CO  CTOPOHDI
ApeHgopatens - AOMWHUCTpauun ropoackoro okpyra CTpexesBon [O0roBop apeHabl,



6e3B03Me3gHOro NoMb3oBaHUA MyHUUMNANbHbIM UMYLLECTBOM, HaxodAWMMCA B KasHe
MyHMUMNanbHOro obpasoBaHus;

2) pelleHne 0 NpoBeAEeHUM TOProB - NOCTaHOBNEHNe AAMUHUCTPaLUKN FOPOACKOro
okpyra CTpexeBoW O NpoBeAEHUW TOProB M MO pesynbTaTtaM TOProB OPOPMIIEHHbIN,
noanucaHHbln CO CTOPOHbI ApeHpogartens - AZMUHUCTpaUMW TOPOLCKOro OKpyra
CtpexeBor [OoroBop apeHabl, 6e3BO3Me3QHOr0 MOMb30BaHUSA  MyHMLMNANbHOMO
UMyLLEeCTBa, HAXOASALWErocs B KasHe MyHUUMNansHOro obpasoBaHus.

26.1. B cnyyae HanuuuMa OCHOBaHWA AN OTKasa, YKa3aHHbIX B MNyHKTe 32
HacToswero AAMWHUCTPATUBHOIO pernamMeHTa, cneyuanuct, OTBETCTBEHHbIN 3a
npedocTaBneHVe  MyHUUMNanbHOW  ycnyri, roToBuMT peweHve o6 oOTkase B
npegocTaBneHnn MYHULMMNANbHOIo UMyLLEeCTBa, Haxogserocs B KasHe
MyHUUMNanbHOro obpas3oBaHns B apeHdy, 6e3Bo3Me3gHoe Monb3oBaHWe (Kpome
3eMesIbHbIX Y4aCTKOB).

Cpok npeaocTaBneHnss MyHUUMnanbHom ycnyru

27. Cpok npeaocTaBneHmst MyHMUMnanbHOW YCryrn COCTaBseT:

- TpuauaTb KaneHaapHbIX AHENn CO AHSA NOCTYNNeHus 3asiBfeHud, B Cclnyyae
HanM4una OCHOBaHWKW, npegycMaTpuBalOWLMX B COOTBETCTBMM CO cTaTtben 17.1
depeparnbHoro 3akoHa ot 26.07.2006 Ne 135-03 «O 3awuTe KOHKYpeHuun» nepepady
MyHMUMNANbHOIO MMyLecTBa B apeHay, 6e3Bo3mesgHoe nonb3oBaHne 6e3 nposBeaeHns
TOproB;

- B Crfyyae OTCYTCTBMA OCHOBaHWMW, YykKasdaHHbIX B nyHKkTe 30 HacToswero
AOMWHUCTPATMBHOIO perfameHTa, B TeYeHUM YeTblpHaguatv paboymx AHEeW co AOHSA
NOnyyYeHUs 3aperMcTpupoBaHHOIO 3asiBNEeHUs O NpefoCTaBfieHUNn MyHULMNanbHON
ycnyrn, AOAMUHUCTpauuen ropoackoro okpyra CTpexeBoW MpPUHUMAaETCa pelleHue O
npoBefeHn TOProB B (hopMe ayKUMOHa UM KOHKypCa Ha NpaBo 3akryeHus Jorosopa
apeHdbl MyHUUMManbHOro uMMyLlecTBa, [forosopa ©0e3B0O3Me3gHOro Mnofb30BaHUSA
MyHMUMNANbHbIM UMyLLecTBOM. O6LWLMIA CPOK NpeaoCTaBNeHNs MyHULMNANbLHOW yCyrn B
cnyyae npoBedeHnsa aykuMoHa (KOHKypca) YCTaHaBfMBaeTCA B COOTBETCTBUM C
Mpukasom denepanbHOM aHTUMOHOMNONbHOM cnyx6bl Poccum ot 10.02.2010 Ne 67 «O
nopsgke nNpoBeAeHUs1 KOHKYPCOB WM ayKUMOHOB Ha MpaBO 3akfloyYeHus OOoroBOpoB
apeHbl, [JoroBopoB 6e3BO3ME3OHOr0 MNOSfib30BaHUs, [OOrOBOPOB JOBEPUTESNBHOMO
ynpaBneHns MMyLLeCTBOM, WHbIX [OrOoBOPOB, npedycMaTpuBalwoWmnx nepexoq npas
BnageHunsa v (unu) nonb3oBaHMM B OTHOLLIEHMM rOCYAAapCTBEHHOIO UM MyHUUUNANbLHOro
MMyLLECTBa, W MepeyHe BMOOB MMYyLLeCTBa, B OTHOLUEHUW KOTOPOro 3akryeHue
YKa3aHHbIX JOrOBOPOB MOXET OCYLIEeCTBNATbCA MyTeM NpOBeAeHMs TOProB B hopme
KOHKypcay.

28. ncknyeH

I/Icqepnblsarou_mﬁ nepeyvyeHb [OOKYMEHTOB, HeoOXoauMbIX B COOTBETCTBUM C
3aKkoHoaaTesIbHbIMU N UHBIMXA HOPMaTUBHbLIMW MpaBOBbIMU aKTaMW ANA npeanoctaBiieHnA
MyHMLLMHaﬂbHOﬁ ycnyru, C pasgeneHmemMm Ha AOOKYMEHTbl U I/IH(*)OpMaU,IMO, KOTOpble
3adaBUTENb OOJKEH NMpeaoCTaBUTb CaMOCTOATESIbHO, U AOKYMEHTbI, KOTOpPblE 3aABUTETb
Brpaee npegocrtaBntb Mo COOCTBEHHOM WHMUMATMBE, TaK KakK OHW noanexar
npeacrtaBneHntio B paMKkax MexBeaoMCTBEHHOIo l/IHCbOpMaLI,VIOHHOFO B3aMMOLENCTBUSA

29. B uensax nonyyYeHWa MyHUUMManbHOW YCNyrn 3asBuTeNb nNpeacTaBrnseT
3asBrneHne (npegnaraemas dopma 3asiBNeHus npencrtaBneHa B MNpUNoXeHun 2
K HacTtosweMy AOMUHUCTPATUBHOMY perfameHTy). B cOOTBETCTBMM C NOCTaHOBMEHMEM
AoMunHucTpaumm  ropoackoro okpyra Crtpexeson o1 16.10.2018 Ne 788 «O6
yTBepXaeHuu lNepedHa MyHULMnanbHbIX YCryr, npeaocTaBreHne KOTopbIX NOCPeacTBOM
KOMMMEKCHOro 3anpoca He OCYLEeCTBMSeTCs B MHOMOMYHKUMOHANbLHOM LEHTpe Ha
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TeppuTOopuUKn ropoackoro okpyra CtpexeBon» NpegocTaBneHne MyHUuunanbHOW YCrnyru
nocpeacTBOM  KOMIMMEKCHOrO  3anpoca He ocywlectensetcda. K 3asBneHuo  Ha
npenocTaBneHne MyHMUMnanbHOM yCNyrn npunaratoTcs:

1) konuum ydpeguTenbHbIX [OOKYMEHTOB (4S9 HOpUOUMYECKUX Jivud),  KOMuIo
CBMAOETENbLCTBA O rOCY4AapCTBEHHON perncTpauum puanNdeckoro nuvua, Komnuio
cBMAeTeNbCTBA O rOCYQAPCTBEHHOW pernctpaumm rpaxaaHuHa, OCyLLeCTBAKLWEro
npegnpuHMMaTenbCKylo OesaTenbHOCTb 6e3 obpas3oBaHuSa PUOANYECKOrO Nvua, KOMnuio
nacnopTta (4nsa pmnsnyecknx nuu);

2) KOMUM T§UUEH3WA Ha npaBO OCYLWECTBEHUs npeagnonaraeMoro Buaa
AeATEeNbHOCTN, €ecnv  3TOT BWUO AeATEeNbHOCTU  NOANEXUT  NUUEH3NPOBAHUIO B
COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccurickon ®eaepauuu.

Konun npunaraembix AOKYMEHTOB K 3asiBIIEHWUIO, BbIMUCKN M3 HUX AOSMKHbI ObiTb
3aBepeHbl HOoTapuanbHO WNKM  MOryT ObiTb  3aBepeHbl  ApeHgogatenem  npwm
npegocTaBneHumn NoANMMHHUKOB 3aBepAEMbIX JOKYMEHTOB.

PeweHne o npegoctaBneHnn nHBanugam MyHULMNanbHOW ycnyru, o peanusaumm
WHBIX NpaB WHBaNMAOB, MNPeayCMOTPEHHbIX  3akoHogatenscTBoM  Poccunckon
depepaumm, NpMHUMAETCA C MWCMNONb30BaHMEM COOEPXKALLUMXCSA B rOCy4apCTBEHHOM
MHopMaunoHHon cucteme «EguHas ueHTpanua3oBaHHaa uudpoBas nnaTtgopma B
coumnanbHon cdepe» cBegeHuM O nuue, NPU3HAHHOM WHBANUMAOM, HeobXoaAMMbIX Ons
npegocTaBneHns MyHULMNanbHbIX YCIYr.

3agButenb nNpu NUMYHOM oObOpaweHMn 3a npeaocTaBfeHnEM MyHULMNANbHON
ycrnyrn npeabssnseT JOKYMEHT, yOOCTOBEPSAOLWNA NpaBa (NoSTHOMOYNA) NpeacraBmTens
dM3MYEeCKOro WNU  PUANYECKOro NMua, ecnm Cc  3asBfeHMem  obpawiaetcs
npeacTaBuUTENb 3asBUTENS.

OTBETCTBEHHOCTb 3a MOMHOTY W AOCTOBEPHOCTb MNpPEeACTaBfSEMbIX CBeOEHWN
HeceT 3asBUTENNb.

PeweHne o npepoctaBneHUn WHBanNMgamM Mep CcounanbHOWM MOAOEpPXKU, 06
OKasaHMM WM MYHUUMNANbHOM YCNyru, O peanu3aumm WHbIX MpaB MHBaNMOoB,
npegycMOTPEHHbIX 3akoHogaTtenbcTtBoM Poccuinckon denepaumm, ocyLecTBrsSeTCs Ha
OCHOBaHMN cBedeHun 06 WMHBaANUAOHOCTW, cogepXawmxca B dedepanbHOM peecTpe
WHBANUAOB, a B Criydae OTCYTCTBMS COOTBETCTBYHLMX CBeAeHUN B denepanbHOM
peecTpe MHBaNUAOB Ha OCHOBaHUM NPeACTaBEHHbIX 3adgBUTENEM JOKYMEHTOB.

31. lNepeyveHb JOKYMEHTOB, HEOOXOAUMbBIX AN NPeOCTaBNEHUS MYHULMNANbHON
YyCryrun, KOTOpble HaxXOAATCA B pacrnopshKeHUUM OpraHoB W oOpraHusauumn, KoTopble
3asiBUTENb BNpaBe npegocTaBuTb N0 COOCTBEHHOW UHULMATUBE:

1) BbiNMMCka M3 EQWHOro rocygapCTBEHHOro peecTpa  WHAMBUAYarbHbIX
npegnpuHumaTtenen (ganee no Tekcty - EMPUM) B cnydyae nogaun 3asBneHusi
MHOMBUAYaNbHLIM NpeanpuHUMaTenem;

2) BbiNnuUcka u3 EgMHOro rocynapCTBEHHOMO peecTpa puanvecknx nuy (ganee no
TekcTy - EMPKOJT) B cnyyae nogaym 3asiBneHns lopuanyecknm fiLom;

3) cBedeHnst 0O NOCTAHOBKE Ha y4YeT B HANOroBOM opraHe Ansd ou3ndecknx nuy,
(MHH dunaunyeckoro nuua);

4) cnpaBKy U3 HafnoroBoro opraHa o6 OTCYTCTBMM 3aJO0JDKEHHOCTM MO Haroram,
cbopam, B3HOCaM, HarnoroBbiIM CaHKUMAM (4518  OpUOMYECKUX §nuy, rpakaaH,
OCYLLECTBNAWNX  NPeanpuHUMAaTenbCKylo  OesaTenbHocTb  6e3  obpasoBaHus
tOPUANYECKOro Nnua).

[OKyMeHTbl AONns NpegocTaBneHust  MyHUUMNANbHOM  ycnyrm Moryt  ObiTb
npeacrasneHsl B AOMUHUCTPaLMIO ropofckoro okpyra CTpexxeBoW C UCMNONb30BaHUEM
EaouHoro noprtana rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (dyHKuun) (nocne
obecnevyeHnss TEXHUYECKON BO3MOXHOCTKM), MOYTOBbIM OTNpPaBfieHUEM, MNPU FINYHOM
obpalleHnn, a Takke NocpeacTBoM obpaleHus 3a NnonyvYeHnemM MyHULUNanbHOW yCnyru
B M®L| (Npn Hanuyum 3akno4YeHHOro cornatueHns). B cnyvyae HanpasneHus 3asBrieHns B
9NEKTPOHHOM hopMme 3asBuUTENb NpUKNaabiBaeT K TakoMy obpalleHutio Heobxoaumble
AOKYMEHTbl U MaTepuanbl B 3NeKTpOHHOW ¢opme. [Mpeanaraemas dopma 3asBrieHus



AOCTyNHa ANS KONUPOBaHWS U 3anofHEHUS B 9NEKTPOHHOM Buae Ha EamHom noptane
rocyfapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (PyHKuun), Ha odwmuymnansHom caute. B
BymaxxHoM Bue npegnaraemas popma 3asiBfieHus NpefocTaBnseTcs HenocpencTBEHHO
B YnpasneHun (kab. Ne 39), B MOLL (npy Hanu4mm 3aknio4eHHOro cornatueHus).

31.1. ncknoyeH

AOMUHUCTpaums ropoackoro okpyra CTpexeBon He BrnpaBe:

1) TpeboBaTb OT 3asBUTENA OCYWECTBMEHNA OEACTBUW, B TOM 4ucne
cornacoBaHum, HeoBXoANMbIX ANS NOMYYEHUS MYHMLMNANbHOW YCyrn N CBA3AHHbIX C
obpalleHneM B MHble rocyfapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CamMOyrnpaBrieHUs) 1
opraHusauumn, 3a WCKNIOYEHUEM MOSyYEeHUst YCIyr, BKIHOYEHHbIX B MNepeveHb YCnyr,
KOTOpble SBMAIOTCA HeobxoaumbIMM UM obaA3aTenbHbiIMW NS NpefocTaBneHns
MYHMUMNANbHbIX YCNYr, yTBEPXAEHHbI pewweHnem [dymbl ropoackoro okpyra CtpexeBon
or 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble SBASATCA HeobxoguMbIMU U
obaszaTenbHbIMM - AN NPegoCTaBfeHUs  MyHMUMNanbHbIX  YCnyr  AAMUHUCTpaumen
ropoAckoro okpyra CTpexeBow 1 ee opraHammy;

2) TpeboBaTb OT 3a\ABUTENSA NpencTaBfeHuUs LOKYMEHTOB U MHopMauun unm
OCYLLEeCTBNEHNS [OEWCTBUW, npeacTaBfieHWe WM OCYLLEeCTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOPMATUBHLIMK MNPaBOBLIMW aKTamu, PerynmpyowmMmmn OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NpeaoCcTaBneHneM MyHULUMNanbHON yCnyru;

3) TpeboBaTb OT 3asBUTENHA NpPeACTaBNEHUA JOKYMEHTOB M MHGOpPMauun, B TOM
yucrne NoATBEPXOAKLWMX BHECEeHWe 3adBuTeneM nnatbl 3a npegocTaBrieHue
MYHMUMNANbHOW YCyrn, KOTOpble HaAXoOAaTCa B pacnopsXeHun deneparnbHbiX OpraHoB
WCNOSNTHUTENbHOW  BacTW, OPraHoOB rOCYOAapPCTBEHHbIX BHEBHOMXKETHbIX  (OOHOOB,
MCNOSTHUTESNbHbBIX OPraHOB rocyAapCTBEHHOM BnacTu cybbekta Poccuinckon deaepaumn,
OpraHoB MeCTHOro camoynpasfeHnss nmMbo noaBEeAOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHaMm WM opraHam MEeCTHOroO CaMOYMpaBieHUs1 OpraHu3aumin, ydacTBYHOLUMX B
npeaocTaBneHnn  MyHUUMNANbLHOW  YCnyru, B COOTBETCTBMM C HOpPMaTUBHbLIMU
npaBoBbiMK akTamu Poccuiickon degepauun, HOPMATMBHbIMW NPaBOBLIMM aKTaMu
cybbvektoB Poccunckon dPegepaumn, MyHUUMNANbHLIMKA MNPaBOBbIMM  akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BKIOYEHHbIX B ONpedeneHHbIn 4YacTbio 6 cTtatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn npenoctaBreHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr» NepeyYyeHb JOKYMEHTOB;

4) TpeboBaTb OT 3asBUTENA NpeAcTaBNeHUa [OOKYMEHTOB U  MHGOpMauumu,
OTCYTCTBME N (UNIM) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucCb Npu nepBoHayasibHOM
OoTKase B npueme LOKYMEHTOB, HEOOXOAMMBbIX AN NpefoCTaBfeHUs MyHMUMNanbHON
ycnyru, nubo B NpeaocTaBneHNN MyHULUNANBHOW YCNYrK, 3a UCKMOYEHNEM CreayoLmnx
crny4vaes:

a) u3MeHeHuMe TpeboBaHMI HOPMATUBHbLIX MNPaBOBLIX aKTOB, KacaloLMXcs
npeaocTaBneHna MyHULMNanbHON yCryr, Nocrne nepBoHavanbHON nogadn 3asBrneHus o
npeaocTaBneHNN MyHULUMNANbHON yCnyru;

6) Hanuyne owKnBOK B 3asiBMEHMM O NPEefOCTaBfEHUN MYHULMNANbHON YCRyrn u
AOKYMEHTax, MNOAaHHbIX 3asiBUTENeM Mocfne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoouMMbix ONsi NpeaoCTaBlEeHUs MyHUMUMNAnNbHOW ycnyrn, nubo B
npeaocTaBNeHNN MyHULMNANbHOW YCNYrM N HE BKMOYEHHbIX B NPeACTaBIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) MCTEYEHMEe CpoKa AEUCTBUS AOKYMEHTOB UNN M3MEHeHMe MHGopMaLmm nocne
nepBOHaYanbHOro OoTkasa B NpuMeMe AOKYMEHTOB, HEOOXOAMMBbIX AN NpeaocTaBneHns
MyHMUMNANbHON ycnyru, nnbo B NpefoCcTaBneHnn MyHULMNANbHOM YCIyru;

r) BbIIBNieHME OOKYMEHTanNbHO NOATBEPXKAEHHOIO dhakTa (Npn3HakoB) oMBO4HOro
WM NPOTUBOMNPABHOIO Aencteus  (6e30encTBusl)  OOSMKHOCTHOMO  fiMua  opraa,
NpeaoCTaBNALWEro MyHMLMNANbHYKO YCAYry, MyHULMNANbHOIO CryXallero, paboTHUKa
MoLl, paboTHuka opraHusauuu, npegycMoTpeHHonm 4acteto 1.1 cratbu 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBreHus
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr», Npu nepBoHa4yanbHOM OTKase B Mpueme



AOKYMEHTOB, HeobxoauMbix Ons NpedoCTaBleHUs MyHUMUMNanbHOW ycrnyru, nubo B
npegocTaBNeHu MyHUUMNanbHOW YyCnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNoAnuchbro
pyKOBOAUTENSA oOpraHa, NpeaocTaBnAlLWEero MyHUUMNanbHYK YCryry, pykoBoAUTENs
M®L npn nepBoHayanbHOM OTka3e B nNpueMe [OOKYMEHTOB, HeobXxoauMmbix AN
npedocTaBneHna  MyHuuunanbHOW  ycnyrk, §nuMbo  pykoBoauTENs  opraHusauum,
npegycMoTpeHHon 4vactbto 1.1 ctatbn 16 HacTtosiwero PepepanbHOro 3akoHa  OT
27.07.2010 Ne 210-®3 «O6 opraHusaumMm npeaocTaBreHnUs FOCYOAPCTBEHHbBIX W
MYHUUUNAIbHLIX YCAYr», YBeAOMIISETCA 3adBUTENb, a TakKe MPUHOCATCS U3BUHEHUS 3a
AocTaBneHHble HeyaobcTaa.

5) oTkasbiBaTb B Npueme 3asiBNEHUA U MHbIX OOKYMEHTOB, HEOOXOAMMbIX Ons
npeaocTaBneHna MyHUUUNANbLHOW YCryru, B criydyae, ecnv 3asiBfieHne U OOKYMEHTHI,
HeobxoguMble ANa NpefoCcTaBneHns MyHUUMNanbHOW yCnyrn, nogaHbl B COOTBETCTBUM C
MHOpMaUMNeEn O Ccpokax W nopagke npefocTaBrneHns MyHUUMnanbHOW  YCIyru,
onybnukoBaHHOW Ha EpguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr
(dyHKUMR);

6) oTKasbiBaTb B MpedoCTaBfeHUn MyHUUMNArbHOW YCIyrm B Criyvae, ecnu
3asBneHne n JOKYMeHTbl, HeobxoaMMble AN NpPeaoCTaBeHns MyHUUMNanbHON yCnyru,
nogaHbl B COOTBETCTBUM C MHGOpMaUMENn O CpoKax W nopsigke npenocTaBrieHust
MyHMUMNanbHOW ycnyrn, onybnukoBaHHOWM Ha EgvMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanNbHbIX Yenyr (pyHKUni).

NcyepnbiBalownii nepeyvyeHb OCHOBaHWIA Afsi OTKasa B NpuemMe [AOKYMEHTOB,
HeobXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbHOW YCnyru

32. OcHoBaHuMsi AOna OTkasa B MNpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYT:

1) obpaweHne 3a npeaocTaBfeHMEM YCryrM nuvua, He OoTBevarowlero
TpeboBaHUAM, UINTOXKEHHBIM B MYHKTE 2 HAcTosLwero AQMUHUCTPATMBHOIO perfameHTa;

2) obpalleHune 3a npegocTaBeHneM YCryrm B HeHaanexalimim opran;

3) 3asBuTenem He npeacTtaBneH LOOKYMEHT, YAOCTOBEPSOWMNA JIMYHOCTL U
noATBEpPXKOAlWNMA  ero  MNoJHOMOYMs,, B cnyyae obpaweHuss c  3asBreHuMeM
npeacTaBUTENS 3asBUTENS;

4) 3asBuTenemM npeacTaBneHbl OOKYMEHTbl, MMelLlme nogyYnCcTKA, NPUMINCKM,
3a4epKHyTble CNoBa U NHblE HE OrOBOPEHHbIE B HUX MCMPABMEHMUS, UMEIOLLME CePbe3Hble
NnoBpeXaeHusi, He NO3BONALWME OAHO3HAYHO UCTONKOBATb X COAepKaHue.

McuepnbiBalowmnm nepeyeHb OCHOBAHWIW A5 NPUOCTAHOBEHUS NpeOoCTaBeHns
MYHUUMNANbHOW YCAYrn UnNn oTkasa B NpefoCTaBNeHUM MyHUUMNANbHON YyCnyrm

33. OcHoBaHuA Ana oTkasa B NpegocTaBeHnn MyHULMNanbHON YCnyru:

1) HenpenctaBneHve [AOKYMEHTOB, onpefeneHHblx nyHkTom 30 HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa;

2) oTcytctBME B peecTtpe O0ObekToB COBCTBEHHOCTU  MYHULUMMNANbHOrO
obpasoBaHua ropogckomn okpyr CtpexeBorn 06bekTa, yKa3aHHOro B 3adBreHUH;

3) HanuMuue 3aKn4YeHHOro AOoroBopa O nepedade npasB BrageHus u  (Mnu)
NONb30BaHNA Ha YKa3aHHbIN B 3asiBNIEHUN OOBbEKT MyHULMNANbHOM COOCTBEHHOCTY;

4) Hanuuve Yy 3aaBUTEns 3afOfDKEHHOCTM nepen MeCTHbIM OrogkeTam no
apeHgHoOM nnate no paHee 3akMYeHHbIM [OroBopam apeHabl MyHUUMNanbHOro
NMYLLECTBA;

5) Hanuune y 3aaBUTENS 3a40/MKEHHOCTU Nepes MeCTHbIM BHOXXEeTOM No Hanoram
n cbopam;



6) 3anpawuBaemMoe WMYLLECTBO He MNoAnexut nepegadye B apeHay
(6e3Bo3ame3gHOe nonb3oBaHue) 6e3 NpoBeaeHNs TOProB.;

7) 3asBuTENb HaxoguTCa B CTagum nvkBuMgauuun (npoueaypbl 6aHKpOTCTBA,
npegycMoTpeHHble  ®epeparnbHbiM - 3akOHOM  OoT  26.10.2002 Ne 127-93 «O
HeCoCToATENbHOCTM (BaHKPOTCTBE))Y;

8) Hanunume cypebHoOro akta, ycTaHaBnUBAlOLLEro 3anpeT, apecT Ha npaBo
pacnopsXeHus 3anpalimsaeMbiM MyHULMNANbHBIM UMYLLECTBOM;

9) npu npoBeOeHUM aykuMoHa WM KOHKypca OCHOBaHWEM [Anis OTkasa B
npeaocTaBneHnn MyHMLMNANIbHOW YCNyrn ABASOTCS:

- crny4yau, ykasaHHble B nyHKTe 24 [paBnn NnpoBeaeHnst KOHKYPCOB UMM ayKUMOHOB
Ha MpaBoO 3aKMYeHUs OOroBOPOB apeHdbl, 4OroBopoB 6e3B03Me3qHOro nofib3oBaHUs,
AOrOBOPOB  AOBEPUTENbHOIO  YMpaBfeHMs  UMYLECTBOM,  WHbIX  JOrOBOpPOB,
npegycMmatpmBarolwmx nepexon npaB B OTHOWEHUMM  FOCyJapCTBEHHOro  Unu
MYHMLMNANbHOIO NMyLLECTBA, YyTBEPXAEHHbIX NpUKasom depepanbHon
aHTMMmoHononebHon cnyx6bl ot 10.02.2010 Ne 67 (panee no Tekcty - [lpaBuna,
yTBEpXAeHHble npukazom denepanbHoM aHTUMOHOMONbHOM cnyxBbl oT 10.02.2010 Ne
67);

- 3asiBUTENb MNPU3HAH YYaCTHUMKOM TOProB, HO He Mpu3HaH nobeguTenem no
pesynbTatam aykuuoHa Unu KOHKypca;

- B Cnyvyae ecnu aykumMOH WnM KOHKYpPC Npu3HaHbl HECOCTOSBLUMMWUCS MO
OCHOBaHWAM, He VYKasaHHbIM B nyHkTe 151 [lpaBun, yTtBepXaeHHbIX [lpnkasom
depepanbHoM  aHTUMOHoNosNbHOM cnyx6bbl oT 10.02.2010 Ne 67, cobCTBEHHUKOM
MYHMUMNANbHOMO UMYLLLECTBa MPUHATO peLLeHne O NPoBeAEHUN HOBOro ayKLMoHa nnbo
KOHKypCa B YCTaHOBMIEHHOM NOpSAKe.

33. 1. OcHoBaHuMA AOnst NPUOCTaAHOBIIEHUS MPEAOCTaBfEHUA MYyHULMNANbHOM
YCInyru OTCyTCTBYHOT.

Pasmep nnatbl, B3UMaemMon C 3asaBUTENS NpU NpeaocTaBieHnn MyHUUMnansHOM
ycnyrn, M cnocobbl ee B3MMaHus B CrnyyYyasix, NpenyCMOTPEHHbIX deaepanbHbiMn
3aKkOHaMu, NPUHMMAEMbIMU B COOTBETCTBMN C HAMU MHBbIMW HOPMAaTUBHBIMWU NPaBOBbLIMUA
aktamn Poccunckon ®egepaunmn, HOpMaTUBHLIMIN NPaABOBLIMU akTamu Tomckon obnacTw,
MYHUUUNAaNbHLIMU NPaBOBbIMU akTamMu

34. MyHuuunaneHas ycnyra npegocrasnsercs 6ecnnaTtHo.

35. Ycnyrn, KoTopble £BRAATCA HeobxoauMbiMu W obdA3aTenbHbIMM - Ons
npegocTaBneHns MyHULMNAansHOM yCnyru OTCYTCTBYHOT.

36. Pasamep u ocHOBaHMA B3WMaHus NnaTbl 3a OKa3aHMEe HeobBXoOUMbIX W
obssaTtenbHbIX  yCryr  ycTaHaBNUBAKTCHA  OpraHuMsauusmMu,  nNpeoCcTaBfsaHLWMMN
Heobxogumble UK obs3aTenbHble ycnyrn, Heobxoaumble AOnsi NpenocTaBleHus
MYHUUMNANbHOM  YCIYrn, CaMOCTOSITENIbHO B  COOTBETCTBUM C  TpeboBaHMaAMMU
AENCTBYIOLLIEro 3aKkoHo4aTeNbCTBA.

MakcnmanbHbI  CPOK  OXMAaHMS B o4Yepean npu  nogade 3anpoca o
npegocTaBneHnM  MyHUUMNanbHOW  ycrnyru U Npu  NofiydeHun  pesynbTtaTta
npegocTaBneHna MyHMUMNANbHON YCIyru

37. MakcumarnbHbIN CPOK OXMAAHUA B ovepean npu nNuYHOW nogade 3asiBrieHUs O
npenocTaBNeHNM MyHULMNANBHOM YCNYrX HE OOMKEH NpeBbIWaTh NATHA4UATU MUHYT.

38. MakcumanbHbI CPOK OXuOaHus B o4vepeau npu nofyyeHuu pesyrbTaTta
npenocTaBneHns MyHULMNanbHOM YCNyru He AOSHKEH NpeBbIWaTh NATHAAUATA MUHYT.

Cpok permctpauum 3asiBneH1st o npegocTaBneHnm MyHUUmMnanbHon ycnyrm



39. 3agBneHne Ha ByMakHOM HocuTene perucTpupyeTcs B AeHb NOCTYNMeHns B
AoMunHMCTpaumio  ropoackoro  okpyra CTpexeBou 3adBNeHUs W JOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHNa MyHULMNAIbHOW YCryri.

40. Pernctpauus 3asBneHus, HanpaBneHHoro B oopmMe 351eKTPOHHOro JOKYMeHTa
yepe3 EOMHLIM nopTan rocygaapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (GyHKUWi),
odouumanbHbIA CanT, OCYLLLECTBNAETCA He no3gHee paboyero gHA, cnegyowero 3a gHem
ero nocTynneHns B AODMUHUCTPALMIO ropoacKoro okpyra CTpexxeBon.

TpeboBaHMst K NOMELLEHMSIM, B KOTOPbIX MNPEeAoCTaBnsieTca MyHuUuuMnanbHas
ycnyra,

K 3any oXxugaHusi, MecTaM And 3anosfiHEHWSA 3asiBfieHMA O NpefocTaBieHun
MYHMUMNANbHON YCrnyrn, MHPOPMaUNOHHBIM cTeHAaMm ¢ obpasuamu Mx 3anofiHEHUS Y
nepevyHemM AOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfeHNss MyHUUMNANbHON

ycrnyrm, B TOM 4ucrne Kk obecneyvyeHuto AOCTYNHOCTU ANsi MHBANMAOB YKa3aHHbIX
006bEeKTOB B COOTBETCTBUM C 3akoHOoAaTeNbLCTBOM Poccunckon denepaunm

O coumanbHOW 3aluTe MHBanNMaoB

41. lMNMpepocTtaBneHne MyHMUMNANbLHOW YCIyrn OCYLLEeCTBNAEeTCs B crneuuanbHO
BbIENEHHbIX ANS 3TUX Lenen NoOMeLLLEeHUSX.

42. MecTta npegocTaBrieHUss MyHUMUMNANbLHOW Ycryrm obopyayTcsa € ydeToM
TpeboBaHUN OOCTYMHOCTU ANA WHBANMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccurckon ®epgepauumn o coumansHOM 3awimTe MHBanuaos. B criyyae HEBO3MOXHOCTU
obopynoBaHMs MecTa nNpefoCcTaBfeHMs MyHULMNANbHOW YCnyrn ¢ ydeToM TpeboBaHui
AOCTYMHOCTM AN MHBanNuOoB B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickon
depepaumm 0  couManbHOW  3alUMTE  MHBaANMOOB Ha  COTPYAHMKA  OpraHa,
npegoCTaBNALWEro MyHUUMNAnNbHYK ycnyry, Boanaraetcs 0b6s13aHHOCTb MO OKa3aHUKo
CUTyaLMOHHOM MNOMOLUM WHBanuMgamMm BCEX KaTeropum Ha nepuos npeaocTaBreHus
MYHULUUNANbHOW YCyri.

OpraHunsaumss napkoBok 0OLLEro nosfib3oBaHWs BO3ne 34aHust (CTPOEHUSs), B
KOTOPOM pa3MeLLeHO MOMeLLEeHne npuvema v Bblgaun OOKYMEHTOB OCYLLECTBISETCA B
cootBeTcTBUN C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon degepauum».

43. Bxog B nomeljeHne npuvema u Bblgaun LOKYMEHTOB AOIMKeH obecneymBaTb
cBOBOOAHbIN A0CTyn 3asBuTenen, obiTb 06opyaoBaH yaoOHOM NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXOSaMMN.

44. Ha 3gaHuMm psigoM C BXOAOM AOSMKHa ObiTb pasmMelleHa mHdopMauuoHHas
BbIBECKA, COAEpKaLlasa crieayoLyo nHdopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOXOEeHWs U IPUONYECKUIA agpec;

3) pexxum paboThl;

4) Homepa TenedoHOB ANS CNpaBok;

5) agpec oduumansHOro cata opraHoB MECTHOrO camoynpaBreHusi ropoackoro
okpyra CtpexeBon B cetu VIHTepHeT.

45. ®dacapg 3paHus gomkeH ObiTb 0bopygoBaH OCBETUTESNbHbIMM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCSA C MHPOPMALMOHHBIMU Tabnnykamu.

46. lNMomeLleHnsa npuemMa 1 Bblaaum JOKYMEHTOB OOMMKHbI NpegycMaTpuBatb Mecta
A5 OKnAaHUs, MHPOPMUPOBAHUSA U NpuemMa 3asiBuTenemn.

47. B mecTtax gna nHOpPMUPOBaHUSA OOMKeH ObiTb obecneyeH JOCTYN rpaxaaH
A5 O3HAKOMMNeHMa C MHdopMaunen He TOSMbKO B Yacbl nNpMemMa 3adBneHuMn, HO U B
pabouee BpeMs, Korga npuem 3asiBUTenen He BeaeTcs.

48. XapakTepuCTuku MoMeLleHU npuema U Bblgayu [JOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBIX W  KOHCTPYKTUBHbBIX PELUEHUN, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, UHXEeHepHOro obopyaoBaHWst OOMKHbI COOTBETCTBOBATb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLMX Ha TeppuTopum Poccuinckon denepaumn.



49. TlomelleHna npvema W Bblgayn [OOKYMEHTOB o00oOpyayloTcs CcTeHaamu
(cTonkamu), cogepxawimmu nHopmaumo O nopagke npeaoctaBneHns MyHULMnanbHON
yCnyru.

49.1. MecTa npegocTaBneHnss MyHMUMNanbHOM ycnyrin obopyaylTca ¢ y4eToM
TpeboBaHUN [OCTYMHOCTU AN WHBanNuOoB B COOTBETCTBMM C 3aKOHOLATESbCTBOM
Poccurckon ®epnepauumn o coumansHOM 3awmTe nHBanuaoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefocTaBfieHns MyHUUUNanbHOW ycnyrm ¢ ydetom TpeboBaHum
AOCTYMHOCTM AN MHBanNuOoB B COOTBETCTBMM C 3aKoHoAaTerbCcTBOM Poccuickon
depepaumm 0 couManbHOWM  3alWmMTe  UWHBANMOOB Ha  COTPyOHUKA  opraHa,
NpeaoCcTaBNALLEro MyHUUMNANbHYIO YCyry, Bo3naraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYaUMOHHOM MOMOLUM WHBanuaam BCeX KaTeropui Ha nepuog npenoctaBrieHus
MYHMLMNANbHOW yCNyri.

50. B mectax ana oXxugaHusa ycTaHaBNUBaKTCA CTyrnbs (KpecernbHble CeKkuuu,
Kpecna) ans sassuternemn.

51. B nomewieHnn npuema Wn BblgayM [LOKYMEHTOB BblOeNnseTcsa MecTo Ans
odopmMmIieHUss OOKYMEHTOB, npegdycmaTpuBalowee CToNbl  (CTOMKM) € BrnaHkamu
3a8BNEHNN N KaHLEeNSPCKUMN NPUHALANEXHOCTAMM.

52. NHdopmauua o damunuu, MMeHW, oT4yecTBe W LOSMKHOCTU crneuuanucrta
opraHa, OCYLLeCTBNAKLWEro npeaocTaBneHne MyHUUMNanbHOW YCrnyru, OOMmkKHa ObITb
pa3mMelleHa Ha paboyemM mecTe cneumanucTa.

52.1. OpraH, npegocTaBnalWMA  MyHUUMNANbHYO ycnyry, obecnevnBaet
NHBanuaam:

1) ycnosus ana 6ecnpenaTCTBEHHOrO AOCTyNa K 00bekTy (34aHUI0, NOMELLEHNIO),
B KOTOPOM OHa MpefocTaBnseTcs, a Takke aAna 6ecnpensaTCTBEHHOro MOfb30BaHUA
TpaHCNopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBumXeHna No TeppUTopun, Ha KOTOPOM
pacrnonoxeH o06bekT (3gaHue, MNoMelweHne), B KOTOPOM MpenocTtaBnsdeTcs
MyHUUMNanbHas ycnyra, a Takke Bxoda B TakoW OOBbekT M BbIxoda U3 Hero, nocagku B
TpaHCNOPTHOE CPeacTBO U BbICAAKU U3 HEro, B TOM YUCHEe C UCMONb30BaHNEM Kpecna-
KONSACKM;

3) COnpoBOXAOEHWE WHBANUOOB, WMEKLUNX CTOMKME pPacCTPOMCTBa (PyHKLUK
3pEHUS U CaMOCTOATENTbHOIO NepeaBKeHUs;

4) Hagnexauwee pasmeweHme obopyaoBaHMa W HocuTenenm uHdopmaumn,
HeobxoauMbIX ons obecrneyeHnss 6ecnpenaTCTBEHHOro AOCTyna MHBanNnOoB K OOBLEKTY
(3maHuio, MOMeLLEHMI0), B KOTOPOM MNpefocTaBnseTca MyHuuunanbHas ycnyra, n K
ycriyre ¢ y4eTOM OrpaHuyYeHun NX XXU3HeaeAaTeNbHOCTY;

5) pybnupoBaHme HeobxoaMmon ONsi WUHBANMAOB 3BYKOBOWM WU  3pPUTENbHOM
WHpoOpMaUuK, a Tawkke Hagnucen, 3HAKOB W WMHOW TEKCTOBOM W  rpadnyeckon
NHd OpMaLNUKM 3HaKamMu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

6) gonyck cypgonepeBogymka n TudrnocypaonepeBogymka;

7) ponyck Ha OOBLEKT (3gaHue, nomMelleHue), B KOTOPOM NpefocTaBnsieTcs
MyHUUMNanbHas ycnyra, cobakn-npoBoAHMKa npwm HanMuum OOKYMEHTa,
noaTBepXaatoLLero ee cneumansHoe obyvyeHre n BbigaBaemoro no oopmMe n B nopsigke,
KOoTopble  onpegendalTcsa  deaeparibHbiM — OpraHOM  MUCMOSIHUTENBbHOM  BRacTH,
OCYLLECTBNAOLWMM PYHKUUKN NO BbipaboTke 1 peanusaunm rocyaapCTBEHHON MOMUTUKMN U
HOPMaTUBHO-NPABOBOMY PerynnmpoBaHuio B cchepe coumanbHON 3aluTbl HaceneHus;

8) okasaHuMe wuHBanugam mnomowmM B MpeogoneHnn GapbepoB, MeLLarLWmnX
NOSTYYEHMIO MU MYHULIMNANBHOW YCIYrM HapaBHe C APYrMMK fiMLaMMu.

lMokasaTenu 4OCTYMHOCTU U KadecTBa MyHULMNANbLHOWN YyCnyru
53. lNokazaTenammn JOCTYMHOCTUN N KayeCcTBa MyHULMNANBHOW YCyrn ABNAKTCA:

1) moCTOBEPHOCTL NPeaoCTaBnseMoONn 3asaBUTENSM MHopMauuu;
2) NofHOTa MHOPMUPOBAHUS 3asiBUTENEN;



3) HarnsgHocTb (bopM NpegocTtaBnsgemMon UHdopmMmauum 06 agMUHUCTPATUBHbIX
npoueaypax;

4) ynobCcTBO M OOCTYNHOCTb MOMyYeHUss MHopMaunn 3aaBUTENSMU O Nopsake
npeaocTaBneHNa MyHULMNANbHOWN YCAYTu;

5) cobniofeHne CpoKoB MUCMOMHEHUS OTAESbHbIX aAMUHUCTPATUBHBLIX Npoueayp U
npeaoCcTaBnNeHNA MyHMLMNANbHOW YCYrn B LIENOM;

6) cobnogeHne TpeboBaHMM K pasMepy nnaTtbl 3a nNpegocTtaBneHue
MYHMLUMNANbHOW yCnyru;

7) cobnogeHne TpeboBaHUM CcTaHgapTa NpPeaoCcTaBfieHUst MYHUUMNANbHON
YCnyru;

8) otcyTtcTtBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencrteusa (6esgencraume)
YnpaBneHusa, OOMMKHOCTHbIX NUL, YnpaBneHnsa nmbo MyHMUMNanbHbIX CRyXawux npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

9) nomHOTa W akTyanbHOCTb WHQOPMauun O nopsagke npeaocTaBrieHUs
MYHULMNANbHON yCnyriu.

54. MNpu nony4yeHnn MyHUUUNANbLHOM YCRyrn 3asiBUTeNb ocyLllecTBnsieT He Bonee
Tpex B3auMOAeNCTBUM C OOIMKHOCTHBIMW NUuamMu, B TOM YuUCre:

1) Nnpu nogade 3anpoca Ha MosflydyeHue ycnyru u nosiydeHun pesyrnbTaTta ycnyru
3asgBuUTENEM NIMYHO, B TOM Yucre Yyepes MOLL, - He aByx Tpex pas;

2) npu nopgadye 3anpoca Ha MofyyYeHWe ycnyrm ¢ ucnonb3oBaHvem EguHoro
noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (PYHKUMK), MNOYTOBbLIM
oTnpasneHnem - He bornee ogHOro pasa.

55. TpoaomknTenbHOCTb KaXKAOro B3aMMOOEWUCTBUS He [OShKHa MpesbllaTb
NATHaAUaTM MUHYT.

56. VcuepnbiBatowmim coctaB OENCTBUN, KOTOpble 3asBUTENb BNpaBe COBEPLUNTL
B 9fIEKTPOHHOM (bopMe MNpWU MOMYYEHUM MYHMLMNANbHOW YCIyrn C WUCMNOSfb30BaHUEM
EanHoro noptana MmyHuumnanbHbix yenyr (dpyHkumin) (nocne obecnevyeHmns TEXHNYECKON
BO3MOXHOCTN):

1) nony4eHne nHdopmMauum 0 MyHUUMNANbLHON YCIyre;

2) o3HaKoMfeHne ¢ popMamm 3asiBIEHNA U UHbIX JOKYMEHTOB, HEOOXOANMbIX OIS
nony4YeHnss MyHULMnaneHon ycnyrn, u obecnedyeHne 4ocTtyna K HAM AN KOnMpoBaHus u
3anosiHEHNS B 9NEKTPOHHON hopME;

3) npeacTtaBneHus 3asdBreHMs O MpPedoCTaBfeHUUM MYHUMLMNANbHOW YCnyru B
3NeKTPOHHOM hopMme;

4) npegcrtaBneHVe  OOKYMEHTOB, HeobxoaumbIX  Ans  npeaocTaBneHus
MYHUUUNANbHOW YCyru, B 351IEKTPOHHOM (bopMme;

5) ocywecTBrneHne MOHMTOPUHra xofa NpeocTaBneHns MyHULMNanbHON YCnyru;

6) nonyvyeHve pesynbTaToB MNPefoCTaBfEHUA YCNyrn B ONEKTPOHHOM Buae Ha
EouHoOM nopTtane rocygapCTBEHHbIX M MyHUUMNAanbHbIX yenyr (pyHKUmin), ecnn 310 He
3anpeLeHo deaepanbHbIM 3aKOHOM.

WHble TpeboBaHUs, B TOM 4yucre yduTbiBaloLwmMe OCOBEHHOCTM MpeaocTaBrieHns
MyHuumnansHon ycnyrm B MO®LL M ocobeHHOCTM npenocTaBneHns MyHUUUnanbHOW
yCnyru B aneKTpoHHOW oopme

57. 3aasuTtento npenocTtaBnsieTcss BO3MOXHOCTb MOSlyYEHUS MYHULUMNANbHOMN
ycriyru ¢ ucnonb3osaHvem EAnHOro noprana rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCIyr
(dbyHKUMR) (nocrne obecnevyeHns TEXHUYECKOM BO3MOXHOCTM), NOYTOBLIM OTMPaBiEHNEM,
a Takke NOCpPeACTBOM fMYHOro obpalieHus 3a NoslydYeHnemM MyHUMUMManbHOW ycryrn B
M®L| (npn HaNMYMM 3aKNOYEHHOTO CornallueHns).

58. lMpu obpalleHnn 3a nosiydeHnemM MyHUMUMNanbHOW ycryrn 4yepes EanHbIn
noptan rocygapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr  (PYHKUMK)  MpUMEHSIeTCH
3NeKTpoHHas nognuck B cooTBeTcTBUM ¢ PeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O06 3neKTpoHHOM NoOANUCKY.



59. lNpwn npegcraBneHnn 3asdABNeHUs B 3NEKTPOHHOW bopMe npeacrasuTenem
3aaBuUTENSd, OENCTBYIOLWMM HA OCHOBaHMM OOBEPEHHOCTU, JOBEPEHHOCTb OOIMKHA ObITh
npeactasneHa B (POpMe 3MEeKTPOHHOrO [AOKYMeHTa, MNOAMNMCAHHOIO 3rEKTPOHHOM
NnognNUChIo YNOSTHOMOYEHHOTO fiMua, BblaasLuero (noanvcasLlero) 40BEPEHHOCTb.

60. [okymeHTbl, siBnAloWmMecs pesynbTaToM npeaocTtaBfieHNna MyHULMNanbHOM
ycryru, B BUOE 3IIEKTPOHHOrO AOKYMEHTa HanpasBnslTCa 3adBuUTento yepe3 EAnHbIN
nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

61. B cnyyae noctynneHusa 3asiBfeHUs U JOKYMEHTOB B 3f1IeKTPOHHOW dhopme C
nucnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  yCnyr
(dbyHKUMIM) cneunanucT, OTBETCTBEHHbIN 3a MNPUEM WU pPErncTpaumilo [OOKYMEHTOB,
NHpopMMpyeT 3aaBUTENSA Yepes NUYHBLIN KabMHET O permcTpaumm 3asBneHns.

62. OpraHunsaums npegocTaBneHna MyHULMNANsHOM YCrnyrn OCyLlecTBnseTcs no
NPUMHUMNY «OQ4HOro OKHa» Ha 6aze MO®L| npu nuyHom obpaweHun 3assutensa (nNpu
HanNU4MM 3aKIIOYEHHOro CornalleHus).

63. 3asBuTENsM NpeaocTaBnseTcsa BO3MOXHOCTb ANs nNpeaBapuTenbHOM 3anucu
Ha nogayy 3asiBNeHWs U [OOKYMEHTOB, HeobxoauMmblx ANns  npeaocTaBneHus
MYHUUUNANbHOW YCyru.

64. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA cneaylowmmmn cnocobamm
no Bblbopy 3asiBUTENS:

1) npn nu4yHom obpalleHnn 3asButens B ALMWHUCTPAUMIO FOPOACKOrO OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumarnbHbIN CalT OpraHOB MECTHOro cCamMoyrnpasfeHUa ropoAckoro
okpyra Ctpexeson: http://admstrj.ru.

65. [Npu npeaBapuTeNbLHON 3anucK 3aaBUTeNb coobllaeT cnegyowme JaHHbIE:

1) ansa dusndeckoro nuua: aMmnnuio, UMsi, 0TYECTBO (NocrnegHee nNpu Hannvnn);

2) ons 1opnanyeckoro nuua: HaMMmeHoBaHue KPUANYECKOro N1ua;

3) KOHTaKTHbI HOMEP TenedoHa;

4) UCKIIOYEH;

5) xenaemble gaTy 1 Bpems npeactaBrieHns JOKYMEHTOB.

66. lNpegBapuTenbHasi 3anUCb OCYLLECTBIISIETCA MyTEM BHECEHUSI YKa3aHHbIX
CBELEHUIN B KHUTY 3anucu 3asiBuTenien, Kotopasi Be4eTCs Ha 9NEKTPOHHbIX HOCUTENSX.

67. 3agasuTento coobuiaTca gata U Bpems npuemMa AOKyMEHTOB, KabuHeT (OKHO)
npyema [OOKYMEHTOB, B KoTopble criegyet obpatutbcda. lNMpy nuyHoM obpalleHunn
3asBUTENO BblAaeTCcs TanoH-nogTBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpuUem
yepe3 odmumnanbHbli CaUT OpraHOB MECTHOrO camMOynpaBfieHUs FOPOACKOro OkKpyra
CTpexeBour, MOXET pacnevaraTb aHanor TanoHa-noATBEPXKAEHWS.

68. OcywiecTBneHne 3anucm 3asaBuUTENEN Ha oNpeaeneHHyo AaTy 3akaH4MBaeTCs
3a CYyTKW OO HACTyNfeHus aTon aaTthbl.

69. MNMpwn ocywecTBNeHNN NpeaBapuUTENbHOM 3anncu 3asBuTeNnb B 0693aTenibHOM
nopsgke MHOOPMUPYETCA O TOM, YTO NpeaBapuUTenbHasa 3annucb aHHYNMPYeTCs B Cryyae
€ro HesiBKW No UcCTevyeHun NaTHaguaTv MUHYT C Ha3Ha4YeHHOro BpeMeHn npuema.

70. ncknro4yeH

71. 3asButenb B Ntoboe BpeMs BNpasBe 0TKa3aTbCs OT NpeaBapuTenbsHON 3anucu.

72. B otcyTtcTBMe 3asBuTenen, obpaTuBLUMXCS NO NpeaBapuUTEnibHOM 3anucw,
OCYLLIECTBNAETCA NpMeM 3asBuTenen, obpaTUBLLMXCA B NOPSOKE ovepeamn.

73. Npachuk npnema (NpueMHoe BpeMsi) 3asBuTenen No npegBapuTenbHON 3anncu
yCTaHaBNMBaeTCA HavalbHUKOM YrNpaBrneHnd B 3aBUCUMOCTU OT WHTEHCUMBHOCTYU
obpauieHni.

73.1. 3aaButenb WMEET BO3MOXHOCTb MOMyYeHuss uHdopmaumm O Xoge
npegocTaBneHna MyHuuunansHon ycnyru. WVHdopmauma o xope npefoctaBrieHus
MYHUUUNANbHOW YCMyrn HanpasnseTcs 3asiBUTESI0 B CPOK, He MNpeBbILaloWmMn 0OOHOro
paboyero [OHA nNocne 3aBepLleHUd BbINOMIHEHUS COOTBETCTBYHOLIErOo AenCTBUSA



ncnonb3oBaHMeM cpeacTs EAnHOro noptana rocyaapCTBEHHbIX U MyHUUMNAbHbIX YCIyr
(dyHKUMI) (nocrne obecnevyeHns TEXHUYECKON BO3MOXHOCTH).

[Mpn NnpegoctaBneHUN MyHULMNANBHOW YCIYrn B 35IEKTPOHHOM dOpME 3asBUTENHO
HanpasnseTcs:

1) yBegomrneHve o nMpuvemMe WU peructpauum 3asaBrneHuss W [OOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBNeHNsa MyHULMNAanbHOW YCyru;

2) yBeJOMNeHNe O pesynbTaTtax pacCMOTPEHUA LOKYMEHTOB, HEOOXOOUMbIX A1S
npeaocTaBneHns MyHULMNAarbHOW YCryru;

3) yBeOoMneHVe O BO3MOXHOCTM MOMyYuMTb pesynbTaT nNpefoCTaBreHus
MyHUUMNanbHOW  ycnyrm nnbo  MOTMBMPOBAHHBLIM  OTKa3 B NpegocTaBrneHuu
MYHULMNANbHOW yCnyriu.

[ll. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbIMOSHEHUA a4MWUHUCTPATUBHBIX
npouenyp, TpeboBaHMa K nopsaky WX BbIMNOMHEHMS,, B TOM 4ucrie OcCOBeHHOCTU
BbIMOSIHEHNA  aAMMHUCTPATUBHLIX Npouenyp 3NEKTPOHHOW opMe, a Takxke
0COBEHHOCTU BbLINOSIHEHUS AOMWHUCTPATUBHBIX npoueayp B MHOTOMYHKLMOHANbHbIX
LeHTpax

74. [lpepocTtaBneHMe MyHUUMNANbHOM YCNyrn BKIOYaeT B cebsa cneaywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuem 3asBneHUa W [OKYMEHTOB, HeobxoauMMbIX ONs MpeaocTaBneHus
MYHUUUNANbHOW YCyru;

2) paccMoTpeHue 3aaBNeHNs 1 NpeacTaBfeHHbIX AOKYMEHTOB;

3) cbopMupoBaHME U HanpasBfieHMe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl U
opraHusauuu, y4acTByoLmne B NpeaoCcTaBneHnm MyHUUunansHOM yCrnyru;

4) NpyHATME pelleHus O npefocTtaBneHun nubo ob oTkase B npenocTaBfieHUU
MYHMLMNANbHOW yCnyru;

5) Bblgava pesynbTaToB NpeaocTaBeHns MyHUUUNAanbHOW yCryru.

bnok-cxema npegocrtaBlieHUA MyHMLLMHaﬂbHOVI ycnyrum

75. bnok-cxema nocnegoBaTenibHOCTM  OEUCTBMA  NpUM  NpeaocTaBfieHUn
MyHUUMNANeHOM ycnyrn npeactasneHa B [lpunoxeHnmn 4 Kk AQMUHUCTPATUBHOMY
perrnameHTy.

MNpuem 3asiBNEHUS W [OOKYMEHTOB, HeoOXoOuMbIX Ansi NpeaocTaBrieHus
MyHULMNanbHOW yCnyru

76. OcHoBaHMeM [Onsi Hayana BbIMNOMIHEHUS [aHHOW  agMWHUCTPATUBHOM
npouenypbl SBnseTcs nocTtynneHne B AOMUHUCTPaUMo ropoackoro okpyra CtpexeBon
3asBNeHns N JOKYMEHTOB, OonpeeneHHbIX MyHKTOM 27 HacToswero AGMUHUCTPaTUBHOIO
pernameHTa:

1) B xoge nuMYHOro npuema 3asBuTens (nNpeacTaBuTens  3asBUTENs)
crneumanucTom YnpasneHusa, oOTBETCTBEHHbIM 3a NpUeM 3asiBlieHnst O nNpegocTaBneHnn
MYHULMMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3a MoL (npu Hann4umMm 3akntoYeHHoOro cornaweHns ¢ MoLl);

3) NOYTOBbLIM OTNPABIIEHNEM;

4) UCKIIOYEH;

5) B anekTpoHHOW bopmMe ¢ ucnonb3oBaHMeM EgMHOro noptana rocygapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHkumin) (nocne obecneyeHns TEXHNYECKON BO3MOXHOCTM).

77. Tpuem 3asaBneHUs N OOKYMEHTOB, HeobXoauMbIX Ansi NpeaocTaBreHus
MYHUUUNANbHOW YCNyru, MOAAHHbIX FIMYHO 3asBUTENEM, OCYLLECTBMSET cneuuanuct
YnpasneHus.



78. CneuunanucT YnpasneHus, OTBETCTBEHHLIN 32 NpUeM 3asiBNeHusl, nposepsieT
npeacraBneHHoe 3asiBfeHue U npunaraemMble K HeMy OOKYMEHTbl, npeayCMOTPEHHbIX
NyHKTOM 36 AOMWHUCTPATUBHOIO perfnamMeHTa, a Takke OCYLLeCTBMAeT CBEepPKy Konum
npeacTaBneHHbIX [JOKYMEHTOB C WX OpurMHanamu W nepegaet 3asiBfieHUe WU
npunaraemble K HeMLY JOKYMEHTbI Ha pernctpaumio.

79. CneuwanucTt YnpaeneHus penamv AAMUHUCTPaUUM TFOPOACKOro OKpyra
CTpexeBoun, OTBETCTBEHHbIV 3a perncTpauunio 3asiBfieHUs, OCyLLeCTBNAET perncTpaumnio
3asBreHnss O npefoCTaBNeHUM MYHUUMNANbLHOW YCIyrm W npunaraemMblXx K Hemy
[OKYMEHTOB B [ieHb UX NOCTYyNneHus B AOMUHUCTPaLNIO ropoackoro okpyra CTpexxeBon.

80. T[llpopomkutenbHoCTb U (MNW)  MakCUMarbHbIA  CPOK  BbIMOSHEHUS
aAMWHNCTPATUBHOIO AENCTBMSA MO NpUeMy U perucTpaunm 3assneHns 1 npunaraemMbix K
HeMYy JOKYMEHTOB He JOSMKHbI NpeBbIWaTh NATHaAuaTM MUHYT.

81. T[locne pernctpauum, He nNo3gHee [OHA perncrtpauuu, 3asiBrieHne u
npunaraemble K HeMy OOKYMeHTbl HanpaBnsawTcsa Mapy ropogckoro okpyra CtpexeBon
AN BM3MPOBaHWUSA, NMOCne BU3MPOBaHWUA, He No3gHee crneayowero paboyvero gHA nocre
OHA perucTpauun HanpaeBnawTcs B YNpasreHue cneuuanucty, OTBETCTBEHHOMY 3a
pacCMOTpeHne 3asiBNeHnd Mo NpefoCTaBfeHUMI  MYHUUMNANbHOro  MMYyLLECTBa,
Haxogslerocs B ka3He, B apeHay, 6e3Bo3mesgHoe nornb3oBaHve (Janee — creumanucr,
OTBETCTBEHHbIN 3a NOATOTOBKY JOKYMEHTOB).

82. PesynbtatoM agMUHUCTPATUBHOW  npoueaypbl  sBASeTCAa  npuem U
perncTpauuns 3asBreHns 1 npeacTaBfeHHbIX JOKYMEHTOB M nepedaya Mx cneumnanucry,
OTBETCTBEHHOMY 3a MOArOTOBKY JOKYMEHTOB.

83. MakcmmanbHbIN CPOK BbINOSTHEHUA aAMUHUCTPATUBHOW NpoLenypbl «npuem
N perncTpaums 3agBreHnsa u npunaraeMblx K HeMy JOKYMEHTOBY» He OOSKEH npeBbiwaTth
ABYX pabounx gHen ¢ AaTtbl NOCTYNNEHUS 3asBMNeHNs.

PaCCMOTpeHVIe 3adaBJieHnAa n npeacrtaBrieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [Onsi  pacCMOTPEHUs 3asiBEHUA U NpeacTaBEHHbIX
AOKYMEHTOB SBMSIETCA MOCTYNMeHne 3adBfneHns W npeacTaBreHHbIX JOKYMEHTOB
crneumnanucty, OTBETCTBEHHOMY 3a NOArOTOBKY A4OKYMEHTOB.

85. CneuuwanuncTt, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, MpoBepseT
KOMMIEKTHOCTb U coAepXaHMe AOKYMEHTOB B TeYeHMe ogHoro pabodero AHA CO OHS
nosly4yeHus 3asiBfeHns N npeacTaBneHHbIX 4OKYMEHTOB.

86. B cnyyae, ecnu 3aaBuTenemM npeacTaBreH MNOSMHbIN NakeT OOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsMW nNyHKTa 29 AOMWHUCTPATUBHONO perfameHTa,
crneumnanuct, OTBETCTBEHHbIN 3a MNOAMOTOBKY [OOKYMEHTOB, MPOBEPSAET Hanuime
AOKYMEHTOB, yKa3aHHbIX B NyHKkTe 30 AOMWUHUCTPATUBHOIO perfiaMmeHTa, KoTopble MOryT
OblTb NpefoCTaBnNeHbl 3asaBUTENEM NO COOCTBEHHON MHMLMATUBE.

B cnyyae HenpeacTtaBneHWs  OOKYMEHTOB, YKasdaHHbix B nyHkte 30
AOMUHUCTPATUBHOIO  perfiameHTa, Ccreunanuct, OTBETCTBEHHbIM 3a MNOArOTOBKY
AOKYMEHTOB,  Mepexoaut K  npouegype  opmupoBaHMss M HanpasreHus
MEXBELOMCTBEHHbIX  3aMpOCOB B  OpraHbl  (OpraHusauuu), yyacTeywuwme B
npegocTaBneHnM MyHUUMNANbHOW YCIyri.

B cnyyae npeacrtaBneHusa 3asBuTEneM LOOKYMEHTOB, yKa3aHHbIX B nyHkTe 30
AOMUHUCTPATMBHOINO  perfiameHTa, CcrneuynanucT, OTBETCTBEHHbIN 3a MNOoAroTOBKY
AOKYMEHTOB, NepexoanT K npouenype NpUHATUA pelleHust 0 npegocTtaBneHnn nnbo ob
OTKase B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn.

87. B cnyuae, ecnu 3asBuTenem He npeacraBneH xoTs 6bl OaAMH U3 JOKYMEHTOB,
npegyCMOTPEHHbIX MyHkTamu 36 AAMUHUCTPATUBHOIO perfameHTa, Ccneumanucr,
OTBETCTBEHHbI 3a MOArOTOBKY [AOKYMEHTOB, [OTOBUT pelleHne o6 oTkase B
npenocTaBneHnM MyHUUMNANbHOW YCIyri.

88. PesynbtatoM agMuMHUCTpPATUBHOM npoueaypbl SBMSETCA NakeT AOKYMEHTOB,
NMPOBEPEHHBIN HA KOMMSIEKTHOCTb M COOTBETCTBYHOWMIA TpeboBaHuam nyHkTtoB 29, 30



AOMUHUCTPATMBHOIO pernaMeHTa, Wnu otkas (Npy HenpeacTaBneHun 3asBUTenem
[OKYMEHTOB, YKa3aHHbIX B MyHKTEe 29 AIMUHUCTPATUBHOIO perrnameHTa).

89. MakcmmanbHbI  CPOK  BbIMOMHEHUA agMWHUCTPATUBHOW npouenypbl He
OOMKeH npeBblwaTtb OAHOro paboyvero AHA CO AOHSA MOMyvYeHUs  cneunanncTom,
OTBETCTBEHHbIM 3a MNOArOTOBKY [OOKYMEHTOB, 3asiBNeHUs W  npeacTaBrieHHbIX
[OKYMEHTOB.

dopmupoBaHME W HanpaBneHMe MeEXBEOOMCTBEHHbIX 3anpoCoOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaoCcTaBneHMn MyHULMNANbHOM YCryru

90. OcHoBaHuem ansd Havana agMUHUCTPaTUBHOM npoueaypbl no
OPMUPOBAHUID U HaNpPaBIIEHUIO  MEXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauuu), yyacTByllMe B NpefoCTaBleHUM  MyHUMUMManbHOW  ycryrm o
npeaocTaBNeHNN [OKYMEHTOB, HeobxoauMbiX ANA NpeaocTaBneHUs MyHUUunanbHOW
yCcnyru, ABnseTcs HenpeacTaBneHne 3aasutenem B AQMUHUCTPaLMIO FOPOACKOro okpyra
Ctpexeson, B MO®L|, pokymeHTOB, yKasaHHblX B MyHkTe 30 AOMUMHUCTPATUBHOIO
pernameHTa.

91. [lpu noaroToBke MeXBEAOMCTBEHHOIO 3anpoca cneumannct, OTBETCTBEHHbIN
3a NOAroTOBKY AOKYMEHTOB, onpefenser nepevyeHb HeoOXoanMbIX ANa NpefocTaBneHns
MYHUUMNANbHOM  YCIyrM  OOKYMEHTOB  (CBeJeHMW, coepXalmxcsd B HUX) WU
rocyaapCTBeHHbIEe opraHsbil, opraHbl MECTHOro camoynpaBneHus nnéo
noaBeLOMCTBEHHbIE  TFOCYAapCTBEHHbIM  OpraHaMm  WNW  opraHam  MeCTHOro
camoynpasrfeHnsi opraHn3aunn, B KOTOPbIX JaHHbIEe AOKYMEHTbI HaxoaaTcs.

92. ®dopmupoBaHue wn HanpaBneHne  MeXBEeJOMCTBEHHbIX  3anpocoB
OCYyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamu defepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumMm npenocTaBieHUss TOCYOAPCTBEHHbBIX W
MYHULUMNANbHbBIX YCyr».

93. [nga npepoctaBneHns MyHUUMNanbHOW yCnyru cneuvannct, OTBETCTBEHHbIN
3a NoAroTOBKY AOKYMEHTOB, HanpasnisieT MeXBe4OMCTBEHHbIE 3anpOChl B:

1) depepanbHyto cnyxby rocygapCTBEHHOM perncrpaumm, Kagactpa W
KapTorpacoum O NpedocTaBneHWn CBeAeHUMW U3 TOCYAapCTBEHHOro  Kagactpa
HEeBWXMMOCTN B OTHOLUEHUX MYHUUMNANbHOrO UMYLLECTBa, Haxo4swWerocs B KasHe, B
apeHgy, 6e3Bo3me3gHOe nonb3oBaHMe  CcBeAeHWn u3 EAnHOro rocygapCTBEHHOrO
peecTpa;

2) ®epepanbHyl0 Hanoroeyk cnyx0y O npegocTtaBrneHnn ceegeHun n3s EguHoro
rocy4apCTBEHHOIO peecTtpa puanyeckmx nuLy B OTHOLLEHUN 3as8BUTENS.

94. Cneuunanuct, OTBETCTBEHHbIV 3a NOArOTOBKY LJOKYMEHTOB, B T€YEHME OQHOIO
paboyero AOHA C MOMEHTa nOSfyvYeHUs oTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoc
npuobLliaetT npeacTaBneHHble MO  MEXBEAOMCTBEHHOMY 3anpocy [OOKYMEHTbl U
MHOPMaLNIO K COOTBETCTBYHOLLEMY 3anpocy.

95. PesynbtatoMm agMuMHUCTpaTMBHOM Mpouenypbl ABNAeTcs ¢opMupoBaHue
MOSIHOrO NakeTa [OKYMEHTOB, HeobxoaumbiX Ans NpefoCTaBfieHUMs MyHULMNAanbHOM
ycryru.

96. MakcMmarnbHbI CPOK  BbINOSHEHUA aAMUHUCTPATUBHOW Npouenypbl He
OOIMKEH MpeBbllwaTth wWectn paboynx [HerW CO AHS NONYyYEeHWa  CheumnanmncTom,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBNEeHUs W NpeacTaBriE€HHbIX
AOKYMEHTOB.

MpuHATUE peLleHns 0 NPeaoCTaBNeHNM MyHULMMNANbHOW YCnyru
97. OcHoBaHMEM [Ans Hayana agMUHUCTPATMBHOM Mpoueaypbl  siBNsieTcs

nosiydeHMe nOSfIHOro naketa [OOKYMEHTOB, onpegeneHHblx nyHktamu 29, 30
AOMWHUCTPATMBHOIO pernamMmeHTa.



98. Cneuuwanuct, OTBETCTBEHHbIN 3a NOArOTOBKY LOKYMEHTOB, B TEYEHWe NATU
pabounx OHEeW C MOMEHTa MNONyYeHUs 3asiBNEHUS U OOKYMEHTOB NPOBEpPSET UX Ha
HanuuMe OCHOBaHWM [AnNA OTkasa B NpefoCTaBfeHMM MyHUUUNAnNbHOW  YCryru,
npeaycMOTPEHHbIX NYHKTOM 39 AMUHUCTPATUBHOIO perfiaMmeHTa.

99. Tllpn ycTaHOBMNEHMM OCHOBaHUM AN  OTKasa B nNpegocTaBfieHUn
MYHUUUNANbHOW  yCnyrk, npeaycCMOTPEeHHbIX MNyHKTOM 32  AOMUWHUCTPAaTUMBHOIO
pernameHTa, cneuwanuct, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, B TedeHue
ofHOro pabodero AHA rOTOBUT MNPOEKT peweHne o6 oTkase B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru.

100. Cneumanuct, OTBETCTBEHHbIN 32 NOArOTOBKY AOKYMEHTOB, B TeYEHNEe OAHOro
paboyero AHS rOTOBUT  MNPOEKT [OOKYMeHTa, OOpPMISIOLEro OOHO M3 MNPUHATbLIX
peLleHni:

1) pelweHve O npegocTaBneHUM MYHULMNANbHOMO MUMyLLecTBa B apeHay
(6e3Bo3ame3gHOEe MNONb30BaHWE) W O(OPMIIEHHbIA, MOAMUCAHHBLIA CO  CTOPOHbI
ApeHgopatens - AOMUHUCTpauusi ropoackoro okpyra CTpexeBoW [OroBOp apeHabl,
6e3B03Me3QHOro NoNb3oBaHNA MyHUUMNANbHLIM UMYLLECTBOM, HaxoOsWUMCA B KasHe
MyHMUMNanbHOro obpasoBaHus;

2) peweHne O MpPOBEAEHUN TOPros - nocTaHoBrieHne AMUHUCTpaLMN
ropogckoro okpyra CTpexeBoW O nNpoBeAeHMM TOProB M MO peaynbTatam TOPros
ObOpMNEHHbIN, MOAMUCAHHBLIM CO CTOpPOHbl ApeHgogaTtena — AOMUHUCTpaums

ropoackoro okpyra CTtpexeBon [OroBop apeHabl, 06e3B03Me3gHOro MNofb30BaHUA
MYHUUUNANbHLIM UMYLLLECTBOM, HAXOASALWMMCS B Ka3HE MyHULUMNANbHOro obpasoBaHus;

3) peleHne o6 oTkase B NpeaoCTaBNeHNN MyHULMNANbHON YCyru.

101. MNoanncaHHble Mapom ropoackoro okpyra CTpexeBon B TevyeHWe OAHOro
paboyero OHA C MOMEHTa MOfydYeHUss [LOKYMeHTa, OMOpPMASIOLWEro pelleHne oT
crneumnanucTa, OTBETCTBEHHOrO 3a NOArOTOBKY LJOKYMEHTOB [AOKYMEHTbI, ohopmMistowme
O[HO U3 MPUHATLIX peLleHni, YykasaHHbIX B NyHKTe 100 AQMUHUCTPATMBHOIO perfameHTa
perncTpypyeTcss B CpPOK He no3gHee OAHoro paboyero gHA € AdaTtbl MNOAMUCAHUS U
nepegaeTcsa cneynanucTty, OTBETCTBEHHOMY 3a NOLTOTOBKY JOKYMEHTOB.

102. Pe3ynbTaToM agMMHUCTPATMBHOW Mpouenypbl SBMSETCA MNOLroTOBKa W
perucTpaumns ogHoro n3 JOKYMeEHTOB, OPOPMAAIOLLNX pelleHne, ykadaHHoe B nyHkTe 100
AOMWHUCTPATMBHOIO pernamMmeHTa.

103. MakcumarnbHbIM CPOK BbINOSIHEHUA agMUHUCTPATUBHOM npouenypbl He
bonee 4yem TpuHaguaTM KaneHgapHblX AHENW CO [HS NOCTYNNeHus 3asdBfeHus o
npeaocTaBneHNN MyHULMNANbHON yCyru.

Bblgaya pesynbtata npegoctaBneHns MyHULMNansHOM ycnyrm

104. OcHoBaHMEM ANA Havana agMWHUCTPATMBHOM npoueaypbl  SBsieTcH
nonly4YeHme cneumannucTom, OTBETCTBEHHbIM 3@ NOATOTOBKY AOKYMEHTOB, NOAMMCAHHOIO
N 3apermcTpmpoBaHHOIO JOKYMEHTa, 0POPMIISIOLLErO peELLEHME.

105. MNocne nonyyYeHUss NOAMNUCAHHOIO U 3apPErMCTPUPOBAHHOIO [JOKYMEHTa,
0opMIIAOLLErO peLleHne, cneunannct, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
TeyeHune AByx paboumx gHen co gHA nognucaHms Mapom ropoackoro okpyra CtpexeBomn
COOTBETCTBYHOLLENO AOKYMEHTa MHMOPMUPYET 3asaBUTENA O MPUHATOM peLleHnn vyepes
NMYHBbIN KabuHeT Ha EamMHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr
(byHKUWIA).

106. Bblgaya pesynbTaTta npegocTaBneHus MYyHUUUNANbHOM ycnyrm
OCYyLLEeCTBNAEeTCs CrnocoboMm, yKasaHHbIM 3asiBUTENeM npu nogade 3asdBfeHus wu
HeobXo4MMbIX AOKYMEHTOB Ha MOMy4YeHne MyHUUUNansHOM yCrnyru, B TOM Yncne:

npu NMYHOM obpalleHnn B YnpaBreHue;

npv nu4yHoM obpatieHmmn B MOLL npy HannumMm 3aknOYeHHOro cornalleHus;

nocpeacTBOM [MOYTOBOrO OTMNpPaBNEHUsT Ha agpec 3asaBuTENs, YKasaHHbIi B
3asiBreHuu;



Yyepes NU4YHbIN KabuHeT Ha EguHOM nopTarne rocygapCcTBEHHbIX U MyHULIMNANbHbIX
ycnyr (pyHkumi).

107. MNMpn  nuyHOM nonyyeHUn 3aaBUTENEM [OOKYMEHTa, OgopMIIstoLero
peleHme, nuMyHo, o6 3TO AenaeTcsa 3anucb B XypHane perucrpaumm [OroBOpOB W
pelleHnn o6 oTkase B NpeaocTaBreHnm MyHULMNAnsHOM YCIyru.

108. 3aaButenb B TeYeHUe OeCATU AHEWN, C AaTbl MNONyyYeHUs ABYX 3K3eMMnapoB
nognucaHHoro  Mapom  ropoackoro  okpyra  CTpexeBon  OoroBopa  apeHipl,
6e3B03Me3QHOr0 NOSIb30BaHUA MYHULUMNANbHLBIM UMYLLECTBOM, HaXOOALWMMCS B Ka3He
MyHMUMNanbHOro obpasoBaHus, MOAnuCbiBaeT UX W Hanpaendet B AOMUHUCTPaUMIO
ropoackoro okpyra CTpexeBon unu usBewaetr o6 oOTkase OT noanucaHus 3TOro
Aorosopa.

109. Ecnn 3akniodeHne [poroBopa apeHabl, ©6e3B03Me3gHOro Mnonb30BaHWUA
MyHMUMNANbHBIM MMYLLECTBOM, Haxo4sAWMMCA B Ka3dHe MyHUUMNansHOro obpasoBaHus,
OCyLlecTBNAeTcs No pesynbtatam ToproB (ganee — [orosop), To [orosop noanexut
noanvcCaHnio CTOPOHaAMW He no3gHee [fBajuatu [JHEeW WM UMHOTO  yKasaHHOro B
N3BELLIEHNN CPOKa Mocse 3aBepLleHns ToproB U 0oopMIieEHUa NPOTOKoONa.

110. MNMocne noanucaHna [oroBop apeHgbl NOANEXWUT rocygapCTBEHHOW
permctpauun B yCTaHOBMIEHHOM nopsgke (ecnu 3akroyaeTca Ha CPOK CBbllle OOHOro
roga).

111. Boigaya (HanpaBneHue) pesynbTata npefocTaBneHns MyHuuunansHom
YCNyrn OCyLLeCTBMSETCH B TedeHue NATU KaneHgapHbIX AHEW CO OHA OdopMIeHus
Horosopa. OgHOBpeMEHHO C OMQOPMIEHHbIM [AOroBOPOM apeHabl, 6e3B03Me3aHOro
NONb30BaHNA BblAAETCA KOMUS MOCTaHOBIEHUS AAMWHUCTpPaLMW TFOPOACKOro OKpyra
CtpexeBon 0 nepefaye B apeHay, 6e3Bo3me3gHOe MONb30BaHWE MYyHULMMANbHOIO
MMYyLLECTBa, HAXOASALWErocs B KasHe MyHUUMNansHOro obpasoBaHus.

B cnyyae npuHATMA pewleHns 06 oTKase B MpedoCTaBfeHUU MyHUUMMNANbHON
YyCNnyru CpoK Bblgayun (HanpaBfeHusl) YKasaHHOro peLleHus — B TeyeHue nNAaTu
KaneHaapHbIX AHEN CO OHS NMPUHATUS peLLEeHMs.

B cnyyae obpaweHus 3aasutensa 4depe3d MOLl pesynbTaT npegoctaBneHus
MyHMUMNanbHOW ycnyru Bolgaetcsa cneynanuctam MOLL.

VI. (DOprI KOHTpPOJ1A 3a UCMNOJIHEHNEM A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa

MopsaoK OCYLECTBIEHNST TEKYLLErO KOHTPOSS 3a COGMnoAeHNeM U UCNOSTHEHMEM
OTBETCTBEHHbIMW JOJIKHOCTHBIMM NLLAMU NOSNOXEHUIN aAMUHUCTPATMBHOIO perfnaMeHTa
M WHbIX HOPMAaTMBHbIX MPaBOBbIX AaKTOB, YCTaHaBNMBaWLWMX TpeboBaHus K
NpeaoCcTaBnNEHNIO MyHULMNANbHONM YCIYrK, a Takke NPUHATMEM UMW peLLEHUI

112. TekywMin KOHTPONb 3a COOMOOEHMEM U UCMOMHEHMEM  MOJIOXEHWUN
AOMUHMCTPATUBHOINO  pernamMeHTa U WHbIX  HOPMAaTUBHLIX MPaBOBbIX  aKTOB,
yCTaHaBnMBawLWmMx TpeboBaHMs K MPeAoCTaBMEHUO  MYHUUMNANbHOWM  YCIyru,
OCYLLECTBNAETCA HayYarlbHUKOM YTNpaBneHus.

113. MNMopsi@oKk oOCyLlecTBNEHMs TeKylero KOHTpons 3a cobniogeHvem u
NCNOMNHEHNEM OTBETCTBEHHbIMU JOIMKHOCTHbIMM nvuuamum NOMNOXEeHUN
AOMUHUCTPATUBHOINO  perfnamMeHTa UM WHbIX  HOPMATUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawowmx TpeboBaHUA K NpefoCTaBfeHUo MyHULMNANbHOW YCryrM, a Takke
NPUHATMEM MMM  PELUeHU,  OCYLLEeCTBNsSeTca B Nopsgke,  YCTaHOBMIEHHOM
noctaHosneHnem AgMmuHucTpauumn ropogckoro okpyra Crpexxeson ot 02.04.2014 Ne 247
«O6 vytBepxaoeHun [lopsigka OCYLWECTBIEHUA KOHTPONS MOMHOTbI U KayecTBa
npenocTaBneHns MyHUUMNanbHbIX YCyr n cobrogeHns NonoXXeHNn agMUHUCTPaTUBHBIX
pernaMmeHToB MpefoCTaBfeHnss MyHuUMNanbHbIX YCNyr Ha TeppuUTOpUM TFOPOLCKOro
okpyra CtpexeBony.



MopsiAoK U NEPUOANYHOCTb OCYLLECTBIIEHUS NMAHOBbLIX U BHEMAHOBbLIX MPOBEPOK
MONHOTLI M KayecTBa NpeaoCTaBneHnst MyHULMMNANbHOW yCryri, B TOM Yucre Nopsifok u
hOpMbl KOHTPOSS 3@ MOSIHOTON U KAYECTBOM NPeaoCTaBNEHNS MyHULMNANbHOW YCIyru

114. KoHTponb 3a MOMHOTOM WM Ka4yeCTBOM MpefoCTaBfeHUss MyHUUUNnanbHOW
yCryru ocyLiecTensieTcs B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTtenen Ha gencteus (6esgenctene) AOSMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBOoW, MyHMUMNAMbHbIX CryXKalux,
OTBETCTBEHHbIX 3@ NpeoCTaBneHme MyHUUMNansHOM YCyru.

115. B uenax ocywecTBrneHUss KOHTPONA 3a MNOSIHOTOM W KavyeCTBOM
nNpeaocTaBneHNa MyHUUMNANbHOW YCNyrM MNPOBOASATCA MNSIAHOBbIE W BHEMNNaHOBble
npoBepkn. [lopagok WM NEPUOANYHOCTb  OCYLLECTBIIEHUS  MAaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTcs NnaHoM paboTbl AQMUHUCTpaLUmmn ropoackoro okpyra Ctpexeson. [Npu
NpoOBEPKE paccMaTpuBaloTCs BCE BOMPOCHI, CBA3aHHbIE C NpeaocTaBfieHNEM
MYHMUMNANbHOW ycnyrn (KOMMNMEKCHbIE NPOBEPKM), NN OTAENbHbIA BONPOC, CBA3AHHbLIN
C npeaocTaBfeHneM MyHUUMNanbHOW ycnyru (Tematuyeckne npoBepku). [NpoBepka
TakkKe MOXeT NPOBOANTLCS MO KOHKPETHOW xanobe 3assuTtens.

116. BHennaHoBble NpoOBeEpKM MPOBOAATCA B CBA3M C MNPOBEPKON YCTPaHEHUS
paHee BbISIBNEHHbIX HapyLweHun AOMUHUCTPATUBHOIO perfiaMeHTa, a Takke B crydae
nonyyeHuss xanob 3aseButenen Ha pencteua (6esgencTBne) OOMKHOCTHBLIX NUL
AOMUHUCTpaumm  ropogckoro okpyra CrpexeBoWn, YnpasreHusl, MyHUUMNanbHbIX
cnyxatLumx.

117. Pe3ynbTaTbl NpoBepkn oopMnsaTCa B BUAE akTa MpPOBEpPKW, B KOTOPOM
YKa3blBaOTCH BbISIBIIEHHbIE HEAOCTATKM U NPEASIOXKEHNS MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX nmy opraHa, npefocTaBnsaLWero
MyHUMUMNANbHYKO Yycnyry, 3a peweHus un paenctsus (6esgencTeue), NpuHMMaemble
(ocywecTBnAemMble) UMW B XOA4e NPeaoCTaBleHNs MyHUUMNansHON yCnyru

118. Mo pesynbTaTam NpoBELEHHbIX NPOBEPOK, B ClyYae BbISABIEHUA HaPYLLUEHUI
cobnogeHns nonoXxeHnn AOMMHUCTPATUBHOINO pernamMeHTa, BUHOBHbIE OOSMKHOCTHbIE
nmua  AOMUHUCTpauun  ropoackoro okpyra CTpexeBOW HecyT MepCoHanbHYyo
OTBETCTBEHHOCTb 3a pelleHus 1 pgencteusa (6esgencrteue), nNpuUHMMaemble B Xode
npenocTaBneHns MyHULMNANbHOM YCNyru.

119. MNepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHbLIX Nivy  AOMWHUCTPaLUUK
ropogckoro okpyra CTpexeBOM 3akpennsaetrca B OOMMKHOCTHbIX WHCTPYKUMSAX B
cooTBEeTCTBUM C TpeboBaHusaMK 3akoHogaTtenbctBa Poccuinckon degepaunmn u
3akoHogaTtenbcTBa ToOMCKOM obnacTu.

lMonoxeHus, xapakTepuayolme TpeboBaHNA K nopsaky M dopmMaM KOHTpons 3a
NpefaocTaBNeHNEM MyHULUMNANbHOW YCnyri, B TOM YMCMe CO CTOPOHbI rpaxaaH, ux
o0beanHeHU 1 opraHmsauun

120. KoHTporb 3a npegoctaBneHneM MyHUUMNanbHOW YCnyru, B TOM Yucre co
CTOPOHbI FpaxaaH, ux obbeauHEeHUn N opraHu3auuin, OCYLLECTBASETCA NOCPeacTBOM
ny6nvkauun cBeaeHnin o AesaTenbHOCTU AOMUHUCTPaUMK ropoackoro okpyra CTpexxeBom
npyv NpeaocTaBfeHUM  MyHUUMNANbHOW  YCRyrn, MOMyYeHUst  rpaxpgaHamu, UX
00begMHEeHNAMM 1 OpraHM3aumMs My akTyanbHOW, NOSIHOW U AOCTOBEPHON MHAOPMaLUn O
nopsiake npeaocTaBfieHUs MyHUUuMnanbHOW ycnyrm u obecnevyeHuss BO3MOXHOCTU
pocynebHoro (BHecygebHoro) paccmoTpeHust xanob.

V. OocynebHbii (BHecyaebHbIN) nopsgok obKanoBaHWA peLeHUn U AeUCcTBUA
(6e3pencrBus) opraHa, npegoCcTaBnALWEro MYHULMNAnNbHY0 ycnyry,



MHOTOOYHKLIMOHaNbLHOrO LEeHTpa, opraHusauuin, ykasaHHblx B 4actm 1.1 crtatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBreHus
roCcydapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr», a Takke WX [OOMKHOCTHbIX 5uL,
MYHMUMNANbHbIX CAYXaLmnX, paboTHMKOB

121. 3assutenb BnpaBe o06paTtuTbCA C >kanobow Ha peleHuss N AencTeus
(6e3pencTBme) opraHa, NpeaocTaBnAOWEro MyHUMUMNANbHYK YCNyry, AOSMKHOCTHOrO
nvua opraHa, NpeaoCcTaBnALWEro MyHuMUMnanbHYK ycnyry, nmbo MyHUUMnanbHOro
cnyxauero, MoLl, pabotHuka M®PL], a Takke opraHu3aumn, NPeayCMOTPEHHbIX YacTblo
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, unm nx pabotHukoB (ganee - xanoba),
B TOM YuChe B CriefyoLmx criydyasx:

1) HapylweHne cpoka permcTpauumn sanpoca O NpeaocTaBfeHNn MyHUUUNanbLHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefoCTaBneHuMs MyHuuunanbHoW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pELLUEHUA U OEeNCTBUIA
(6espencteus) MOL|, pabotHMka MOL| BO3MOXHO B cnyyae, ecnvm Ha MOL, peweHus un
aencteus  (6e3gencTeBne)  KOTOpPOro  oGXanykwTcs,, BO3NOXeHa  QYHKUMSA Mo
npeaocTaBnNeHNo MyHULMNAnNbHOM yCryrn B NofiHOM o6beme B nopsigke, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA JOKYMEHTOB U MHGOpMaLmm NMbo ocyLLecTBNeHUs
OENCTBUA, NpeacTaBfeHne WunuM  OCYLeCTBIIEHME KOTOPbIX He MpeayCcMOTPEHO
HOpMaTUBHbIMM  MpaBoBbIMM  akTamum Poccunckon degepaumn, HOpMaTUBHLIMU
npaBoBbIMK akTamu Tomckonm obnactn, MyHUUMNanbHbIMW MPaBOBbLIMW akTamMu Ang
npeaocTaBneHNa MyHULMNANbHOW YCNYru;

4) oTka3 B nMpuemMe Yy 3asBUTENd [JOKYMEHTOB, MNpefoCTaBieHMe KOTOpPbIX
npeaycMOTPEHO HOPMAaTMBHbIMKM  MNpPaBOBbIMM  akTamm  Poccuiickon  degepaumn,
HOpPMaTUBHbIMM MPaBOBbIMKM akTamu Tomckon obnactv, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu gnsi NnpegoCcTaBneHns MyHULMNAanbHOW YCIyru;

5) oTka3 B npegocTaBneHMm MyHUUMNAnsHOM YCNyru, €CnNn OCHOBaHWA OTKa3a He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMWU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHBIMXW HOPMAaTMBHbLIMW NpaBOBbIMW akTamu Poccuinckon Pepgepaunmmn, 3akoHaMU WU
WHBIMW HOPMAaTMBHbIMM MNPABOBbIMW akTaMy ToMCKOM o06nactv, MyHUUMNanbHbIMK
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asBuTenem pelweHnn n gencrtemn (besgenctendg) MoL, pabotHmka MOLL Bo3MOXHO B
cnyyae, ecnn Ha MOL, peweHusa n gencreusa (6es3gencrteme) KOTOporo obxanykTcs,
BO3M0XeHa (PYHKLMSA MO NpeaoCTaBleHn0 MyHULMNANbHOM YCnyrn B NofiHOM obbeme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHWe C 3asBUTENs Npu NpenoCcTaBfieHUUM MYHULMMANbLHOW YCnyru
nnatbel, He nNPeayCMOTPEHHON HOPMAaTUBHbIMW NPaBOBbIMM akTaMn PoCCUCKON
depepaumm, HopMaTUBHLIMM NPABOBbLIMX akTamu ToMcCKoM 06nactv, MyHUMLMNANbHBIMK
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, NpefoCTaBfSOLWEro MyHUUMNANbHYO YCnyry, OOJSPKHOCTHOro
nvua opraHa, npefocTaBnalLwWero MyHuuunaneHyto ycnyry, ML, pabotHuka MOL,
opraHuMsauun, NpegyCcMOoTpPeHHbIX YacTbio 1.1 ctatbn 16 ®efepansHoro 3akoHa Ne 210-
®3, unn ux paboOTHUKOB B MCMpPaBfEeHUM AOMYyLEHHbIX UMW ONevYaTtok U OWwnboK B
BblAaHHbIX B pe3ynbTarte NpeaocTaBfeHns MyHUUMNanbHOW yCnyrin OOKYMeHTax nmbo
HapylleHne YCTaHOBIMEHHOro nyHKkToM 125  Hactoswero  AOMWHUCTPaTUBHOIO
pernameHTa cpoka Takux wucnpaeneHuni. B ykazaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiButenem pelwieHun n gencteun (besgencteng) MOL,
paboTHMka M®L| Bo3aMOXHO B cnyyae, ecnu Ha MOL, peweHnas n [OencTeus
(6espenictBne) KoTOporo oOXanyltTcs, BO3NOXeHa QYHKUMA N0 NpeaocTaBreHuto
MYHUUMNANbHOM YCyrM B NOMHOM obbeme B nopsgke, onpefeneHHom 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03;



8) HapylweHue cpoka wnu rnopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHMe NpeaocTaBneHns MyHUUMNanbHOW YCNyru, ecnn OCHOBaHUS
NPUOCTAHOBIMEHNST HE NpeaycMOTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMUA B
COOTBETCTBUM C HUMM MWHbIMA HOPMATMBHbLIMW MNPaBOBbLIMM akTamu Poccunckon
depepaumm, 3akOHaMM U MHbIMU HOPMaTUBHLIMK NPABOBbLIMX akTaMu ToMcKon obnactu,
MyHMUMNANbHbIMXW  NpaBoOBbIMM  akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTenemMm pelueHnin n gencteun (besgencteunsd) MOL,
paboTHMka MOPL| BoaMOXHO B cnyyae, ecnun Ha MOL|, peweHns n [OencTeus
(6espenictBne) KoToporo 0OXanytTcs, BO3NOXeHa QYHKUMA N0 NpeaocTaBreHuto
MYHUUMNANbHOM YCnyrm B MNOMHOM obbeme B nopsgke, onpeneneHHoM 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-3;

10) TpeboBaHue y 3aaBMTENA MpPUM NPEeLOCTaBNEHUM MYHULUMNANbHOW YCNyru
AOKYMEHTOB WM WHOpMauuKn, OTCyTCTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHayarbHOM OTKase B nNpueme OOKYMEHTOB, HEOOXOAUMbLIX ANS
npeaocTaBneHnsa MyHuUMNanbHoOW ycnyrn, nmbo B NpegocTaBfieHUN MyHULMNanbHOW
YyCNyru, 3a MWCKMYEeHNEM crnydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 cratbun 7
®epnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM criyyae pgocyaebHoe (BHecynebHoe)
obxanoBaHue 3aaBuTenem peweHnn n gencreun (6esgencremns) MoLl, pabotHuka MOLL
BO3MOXHO B criydae, ecnv Ha MOU, pewenua n gencteua (6esgencrteme) KOTOpPOro
obxanylTcs, BO3MNOXeHa  (PyHKUMSS NO  NpPefoCTaBfIEHUIO  COOTBETCTBYHOLLNX
MYHMUMNANbHbIX YCNyr B MOMHOM ob6beme B nopsake, onpeaeneHHom 4acTtbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93.

122. JKanoba Ha peweHns u pgencteus  (besgencteme)  opraHa,
npedoCcTaBnAlLWero  MyHMUMNanbHYK  yCnyry,  [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNAOLWEro  MyHUMUMNANbHYK  YCRyry,  MYHUMUMMANbHOTO  CryXKallero,
pyKOBOAUTENSA oOpraHa, npeaoCcTaBnAloLWero MyHUUMNanbHyl Yycryry, nogaeTtcs B
nMMCbMEHHON popmMe Ha OymaxHOM HocuTene, B 3fEKTPOHHOW hopme B OpraH,
NpeaoCTaBNALWLMA MyHULMNANBHYIO YCNYTy, 1 MOXET BbITb HanpasneHa (nogaHa):

1) no noyte (MO agpecy, ykasaHHOMY B MpunoXeHun 1 K HacTosAwemy
AOMUHUCTPATUBHOMY perfnameHTy);

2) yepes ML (npn HanMyMmM 3aKNYEHHOro cornalleHus);

3) yepe3 odmumanbHbI CanT OpPraHOB MECTHOrO CamMoyrnpaBfeHnsa ropoAcKoro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHuno»/»HTepHeT-NnpuemMHas»);

4) c wucnonb3oBaHnem EamHoro noptana (Mpy  HanNUuYMM  TEXHUYECKOM
BO3MOXHOCTH);

5) B xoae nu4Horo npuema 3asButens.

122.1. Y)Kanoba gomkHa cogepxaTtb:

1) HauMmeHOBaHMe opraHa, npedoCTaBNALWEro MyHUUMNANbHYKO — YChyry,
AOIMKHOCTHOMO Nuua opraHa, npeaoCTaBMsOWEro MyHUUMNanbHyt ycnyry, nubo
MyHMUMnanbHOro cnyxawero, M®L, ero pykoBogutena u (unu) paboTHMKA,
opraHusauun, NpegycMOoTpPeHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHoro 3akoHa Ne 210-
®3, nx pykoBoagutenenm n (unu) paboTHUKOB, pelleHns n pencteua (6espencrteue)
KOTOpbIX 0bXanyTcs;

2) hamunuio, UMsi, OTYECTBO (rocrnegHee - Mpu Hanuuum), CBEOAEHUs O MecTe
XUTEeNbCTBa 3aaBUTENN - puamyeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHUS O MecTe
HaXOXOEHMS 3a8BUTENS - IOPUMAMYECKOro Nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa 1 NOYTOBbLIN agpec, NO KOTOPbIM A0SMKEH ObITb HAaNpaBreH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembiX pelleHusix U aencTeusix (6e3gencTBum) opraHa,
NPeaoCTaBNAOLWEro  MyHMUMNANbHYK  ycnyry,  [OOMKHOCTHOrO  nuua  opraHa,
NpeaoCcTaBnAlLWEro  MyHuMuunanbHyro — ycnyry, nunbo  rocygapCTBEHHOro  Mnu
MyHUumMnanbHoro cnyxatero, MoL, pabotHuka ML, opraHnsaumm, npeaycMoTPEHHbIX
yacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;



4) poBoAbl, HA OCHOBaHMM KOTOPLIX 3asiBUTENb HEe COornaceH C peleHueM u
fencteuem (6esgencteneM) opraHa, NpPeaoCTaBnAOWEro MyHUUUNAnbHY  yCnyry,
AOSDKHOCTHOIO fvua  opraHa, npefocTaBnsaloWero MyHuuMnanbHyto ycnyry, nmbo
MyHuumMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumi, npeaycMoTPEHHbIX
yacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB. 3asBuTenem
MoryT ObiTb MpeAcTaBneHbl OOKYMEHTbl (Mpy Hanuuuum), noaTBepxatolime [oBOAbI
3asBuTens, NMBO X Konuu.

123. YKanoba moxeT 6bITb HanpaBneHa:

HavanbHWKy YnpasneHuss Ha Aencteus (6e3genctBme) LOSMKHOCTHBIX vl ©
YnpaBnennsa, a Takke nNpUHUMaeMble UMW peLleHuMs Npu  NpeaocTaBreHun
MYHULUMNANbHOW YCRyru;

3amectutento Mapa ropoZickoro okpyra no 3KOHoMuke U oMHaHcaMm Ha OenCTBUS
(6e3penctBne) YnpaBreHus, HavanbHUKa YNpaBneHus, OOSMKHOCTHbIX Iy W
MyHMUMNANbHbIX  CAyXaWMX, a Takke nNPUHUMaeMble UMW  pPeLleHna  npu
npenocTaBneHnM MyHULMNANbLHON YCIyru;

Mapy ropogckoro okpyra CtpexeBon Ha gencteus (b6esgencrene) samecTutens
Mapa ropoackoro oOkpyra Mo 3KOHOMUKE M (OMHAHCaM, HayanbHWKa YnpaBreHus,
AOIMKHOCTHBIX NUL, U1 MYHULMNAnbHbIX CriyXawmx AOMUHUCTPaUMM rOpoACKOro oKpyra
CTpexeBou npu NpeaocTaBieHnn MyHULMNanbHOM YCNyru;

pykosogutenio MOLL Ha peweHus n gencteusa (besgenctene) paboTHMKA 3TOro
MoLL;

yupegutento MOL, nnn JomKHOCTHOMY nvuy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToOM ToMcKon obnacTtu Ha pelwleHus u gencteus (beasgenctene) MOL;

PYKOBOAUTENAM OpraHusauum, npegycMOTPeHHbIX Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-3, Ha pelwweHua n gencreus (beagenctene) paboTHUKOB
3TUX OpraHmn3auni.

124. XXanoba nognexut obs3aTenbHOW perncTpaumm B TeYEHUE TPeX AHEN C
MOMEHTa MOCTYNMEHNA B OpraH, NpPeaoCcTaBnslWUIM MyHMUMNanbHyo ycnyry. B geHb
permctpauumn xanoba HanpaBnseTcs pPyKOBOAMTENIO oOpraHa, npenoCcTaBnsaLEro
MYHUUMNANbHY YCNYry, nocre 4yero He nosgHee ogHoro paboyero gHS nepegaeTcs Ha
pacCMOTPEHNE OOMKHOCTHOMY NuLy, HageneHHOMY MOSTHOMOYUAMM MO PacCMOTPEHUIO
Xanob.

125. XXanoba noanexuT pacCMOTPEHUIO B TEYEHME NATHaAUATN paboymx gHEN Co
OHA ee perucTpauuu, a B crnydyae obxanoBaHus OTKasa opraHa, npeaocTaBnsitoLLero
MyHuUMnaneHyto ycnyry, MOL opraHusauuin, npeaycMoTpeHHbIX YyacTtbio 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButena nubo B
ncnpasneHnn SONyLLEHHbIX oneYaTok U oWKnBoK unn B criydae ob>xanoBaHns HapyLleHus
YCTaHOBMEHHOIO CpOKa TaKMX MCNpPaBNeHUn - B TedeHne nNATn paboumnx gHen co OHs ee
perncrpauuu.

126. MNo pe3ynbTaTtam paccMoTpeHus xanobbl NPUHMMAETCHA O4HO U3 CrieayHrLmx
peLleHni:

1) xanoba ypoBneTBopsieTCd, B TOM u4ucre B ¢OpMe OTMEHbl MPUHATOrO
peLueHns, ncnpaBneHns OOnyLEeHHbIX onevyaTtok M OWKnboK B BblAAHHbIX B pesynbrate
npenocTaBneHns MyHUUMNanbHOM YCryrn JOKYMEHTaX, BO3BpaTa 3asBUTESNIO AEHEXHbIX
CPEACTB, B3WMaHWE KOTOPbIX HE MPefyCMOTPEHO HOPMAaTMBHBLIMW NPaBOBbIMW aKTaMu
Poccuinckon ®epepaumn, HOPMaTUBHLIMW MNPaBOBLIMW akTamy Tomckon obnactu,
MYHUUMNANbHLIMW NPAaBOBbLIMWN aKTaMMu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

127. He nosgHee AHsA, criegyowero 3a gHEM NPUHATUA PeELUeHUs, YKa3aHHOro B
nyHkTe 126 Hactosiwero AAMWHUCTPATUBHOIO perrnamMeHTa, 3asBUTEN0 B MMCbMEHHOM
dopmMe UM MO KenaHuK 3adABUTENS B ONEKTPOHHOM dopMe HanpasnseTcd
MOTMBMPOBAaHHbINA OTBET O pe3yribTaTax pacCMOTPEHMUS XKanoobl.



128. B cnyyae npusHaHua xanobbl nognexawen yagoBneTBOPEHUIO OpraHnM3yeTcs
pabotTa N0 BOCCTAHOBMEHWIO HapYLUEHHbIX MpaB 3asdABUTENs, a TaKKe WHble
MeponpUATUS, HanpaBneHHble Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWIA.

129. lNpn ycTpaHeHUM BbISBNEHHbIX HapyLleHUW, BOCCTAHOBMEHUN HapyLUEHHbIX
npaB 3asBUTENA CPOKW BbIMOSTHEHUS aOMWHUCTPATUBHBLIX Mpouedyp He MoryT
npeBbIaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

130. B cnyyae npusHaHua xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 127 Hactodwero AOMWHUCTPATMBHOIO perfiameHTa,
Aaetca MHpopMaumsa O AeUCTBUSX, OCYLLECTBSIEMbIX OpraHoMm, npegocTaBfisoLUM
MyHuumMnanbHyto ycnyry, MOL, nubo opraHusauuwen, npegyCMOTpeHHoW uvacTtbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B uensax He3aMeanUTeNbHOro yCTpaHeHNs
BbISIBIIEHHbIX HapyLUeHUM MpU OKasaHUM MYHUUMNANbLHOW YCIyrn, a Takke MPUHOCATCH
N3BMHEHUS 3a OOCTaBfeHHble HeyaobcTBa 1 ykasbiBaeTcs UHopMauusa o0 AarbHENLWmnX
AENCTBUSIX, KOTOpble HeobXoOMMO COBEPLUMTb 3asdABUTEND B LENAX MOonyvYeHus
MYHMLMNANbHON yCnyru.

131. B cny4ae npusHaHua xanobbl He nognexaiwien yooBrneTBOPEHU0 B OTBETe
3asaBUTENO, YKasaHHOM B NyHKTe 127 Hactoswero AOMUHUCTPATUBHOIO perfnameHTa,
AAl0TCS apryMeHTUPOBaHHbIE Pas3bsCHEHUA O MPUYMHAX MPUHATOrO peLUeHUs, a Takke
NHpopmauunsa o nopsake obxanoBaHUSA NPUHATONO PeLLEHMS.

132. B cnyyae ycCTaHOBfieHMsI B X04e WM No pesynbTataMm pacCMOTPEHUSA
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHapYyLUEHUA UK NPEeCTYNNeHns
AOJDKHOCTHOE Nnuo, paboTHUK, HageneHHble MONTHOMOYMSMWN MO PAacCMOTPEHMIO anob,
He3amennMTenbHO HaNpaBnsT MMeLLMEeCcs MaTepuarnbsl B OpraHbl NPoKypaTypbl.



MpunoxeHwne 1

K AQMUHUCTPaTMBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHOW yCryrm
«lMpuem 3aaBNeHnn n NPUHATUE peLleHnm
0 NpefocTaBrieHnn OU3NYECKUM NNn
tOPUONYECKNM NMLAM MYHMLMNANBbHOMO
UMyLLEeCTBa, HAXOASALWErocs B KasHe
MyHMUMNanbHOro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe Nnosb3oBaHue (Kpome
3eMefbHbIX Y4aCTKOB)»

CnpaBo4Hasa nHcpopmauus
O MecTe HaxoXaeHus, rpacmke paboTbl, KOHTAKTHbIX TenedoHax,
OpraHoB, NpeaoCcTaBNAOLWMNX
MYHMLMNAaNbHY YCNYry, UX CTPYKTYPHbIX noapasaeneHun
M opraHusaumm, y4acTBYHOLWMX B NpeaocTaBleHun
MYHMLUMNanNbLHON ycnyrm

1. AOMUHUCTpaLMSA ropoacKkoro okpyra CTpexeBon.

Mecto HaxoxgeHns  AgMUHUCTpaumm  ropoackoro  okpyra  CTpexeBow:
r. CtpexeBown, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBown:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
c 13.00 go 14.00 - Bpemsi o6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cpena ¢ 8.30 no 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - paboyee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOQHOW AEHb
BockpeceHbe BbIXOOQHOW OEHb

Mpaduk npuema 3aasuTtenen B AQMUHUCTpaLMN FOPOACKOro okpyra CTpexeBow:

MoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuK ¢ 8.30 po 17.00 - paboyee Bpems
¢ 13.00 go 14.00 - Bpema obeneHHOro nepepobisa

Cpepa ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa




YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AeHb
BockpeceHbe BbIXOAHOW OeHb

MouTtoBbIN agpec AgMUHUCTpaumm ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTpauMM ropoackoro okpyra CTpexeBon B CeTu
WHTepHeT: http://admstrj.ru.

2. YnpaBneHne WMYLLECTBEHHbIX WU 3eMeflbHbIX OTHOWEHUNn AOMUHUCTpaLMn
ropoackoro okpyra CTpexxeBo.

MecTo HaxoXgeHus YNnpaBneHus MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLLEHUN
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax, kabunHeTbl Ne 38, 39.

Npachmk paboTbl YNpaBneHUst UMYLLECTBEHHbIX W 3EMESIbHbIX OTHOLLEHWI
AOMUHUCTpaunmn ropofckoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
c 13.00 go 14.00 - Bpemsi o6eneHHOro nepepbiBa

BTopHMK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOOQHOW OEHb

padmk npuvema 3asBuTenen B YNpaBfieHUM MMYLLECTBEHHbIX WM 3eMEeSbHbIX
OTHOLLEHM AOMNHUCTPaUMN ropoacKkoro okpyra CTpexxeBomn:

MoHepenbHMK ¢ 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa

BTopHuk ¢ 8.30 go 12.00 - ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

Cpena ¢ 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa



http://admstrj.ru/

UeTBepr ¢ 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

MNatHnua HenpueMHbIN OeHb
Cy66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOOQHOW OEHb

MouyToBLIN agpec YnpaBreHUs UMYLLECTBEHHbIX W 3eMeSIbHbIX OTHOLLUEHWUN
AoMunHmucTpaummn ropoackoro okpyra CrtpexeBon: 636785, Tomckass obnactb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSIbHbIX OTHOLUEeHWUN
AoMunHUCTpaunmn ropogckoro okpyra Ctpexeson B ceTu VIHTepHeT: http://admstrj.ru.


http://admstrj.ru/

MpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHUUMMNanbHOW YCryru
«lMpuem 3aaBneHUn M NpUHATUE peLleHun
O npefoctaBreHun  MU3NYECKUM  UNK
topuandecknm  nuuaMm  MyHUUMnanbHOro
MMyLLlecTBa, Haxoswerocd B KasHe
MyHMUMNanbHOro obpas3oBaHusi, B apeHay,
6e3Bo3me3gHoe  nonb3oBaHue  (Kpome
3eMefbHbIX Y4aCTKOB)»

Mapy ropoackoro okpyra CtpexeBou
B.M. XapaxopuHy
3asaBneHne

Mpowy npepoctaBuTb B apeHay (6e3Bo3mesgHoe MNoOSb3oBaHWE) cregyrollee
MYHUUMNANbHOE HEABMKMMOE UMYLLIECTBO:
HanmeHoBaHWe nmyliecTsa
(yka3biBaeTcsa 3gaHme nnbo HoMep NOMELLIEHNSA B COOTBETCTBUM C TEXHUYECKON WK
AOKYMeHTauunen)
MecTtopacnonoxeHne nmyLLecTBa:
3anpawmBaemas nnowanb (KB.M.):
Ha CpOK AN UCNONb30BaHUS

(ykasblBaeTCs LeNb UCMNONb30BaHUSA 3anpallnBaeMblX NMOMELLEHNIA)
3agBuTtensb:

(opraHusauuoHHo-npasoBas opmMa 1 NosiHoe HauMeHoBaHWe AN
topuandeckmnx nuy, PNO — onsa nHansuayanbHbIX NpeanpuHUMaTenen)
[NpaBoycTaHaBnMBaOLWMNN JOKYMEHT:
(YcTaB unu nHom JOKYMEHT, faTta ero rocpermcrpauum)

PykoBoguTternb

(BomkHocTb, PUO pykoBOaANTENS)
MecToHaxoxaeHue 3aaBuTens:
(ykasblBaeTcs NOYTOBbLIM MHAEKC, HAMMEHOBaHUe
HaceneHHoro MyHKTa, ynuubl, HOMep JOMa, KOHTaKTHbIN
TenegoH/dakc)
MpuHagnexHocTb K cybbektam Marnoro npeanpuHMMaTtenscTea

(oa/ner)
Ocobble ycnosusi:

PekBuanTol
3agaButens:

MNopgnuck, pata

M.M.
Har coenacue (omka3sbigard 8 coasacuu) Ha obpabomkKy rnepcoHarsbHbiX O0aHHbIX 8
OpeaHe s (HEHyXHOe 3a4epkHymb) 6 uenisix u obbeme, HeobxoO0umbix Orns
rnpedocmaeneHusi MyHuyunabHol ycryau

(modnuck 3ass.8umerns)
« » 20 T

(nodnucek 3aseumeris)
Mposepun(a):



MpunoxeHwne 3

K AOMUHUCTpPaATUBHOMY perrnameHTy
npegocTaBneHns MyHULUMNanbHON ycnyrm
«lMpuem 3aaBNeHUN M MPUHATUE pPeLUeHUn O

npegocTaBneHnn dumsnyecknm nnm
topUaNYECKNM nmuam MYHULMNANbHOMO
MMYLLLECTBA, Haxoasierocs B KasHe
MyHMUMNanbHOro o6pasoBaHusA, B apeHay,
6e3Bo3mesgHoe nonb3oBaHune (kpome

3E€MEJIbHbIX y‘-laCTKOB)»

Mapy ropoackoro okpyra CtpexeBou
B.M. XapaxopuHy

3AABITEHNE

Mpowy npegocTaBuTb B apeHay (6e3Bo3mesgHoe Nonb3oBaHME) crieaytollee ABMXKNMOe
NMYLLECTBO:

(ykasblBalOTCS HaMMeHOBaHWe, MapKka U MHble XapakTEPUCTUKN MO TEeXHUYECKOM
[OKYMEHTaLWN, KONMYeCcTBO)

Haxoasieecs Mo agpecy: Ha CpoK ans
MCMonb30BaHUA
(ykasblBaeTcsi Lenb UCMOMb30BaHMS UMYLLECTBA)

3asBuTenb:
(opraHnsauuoHHO-NpaBoBas hopmMa 1 NONIHOE HAaMMEHOBaHWE ANS PULNYECKNX NNL,
®NO — gns nHausmnayanbHbIX NpeanpuHUMaTenen)

[NpaBoycTaHaBnMBaoLWNN JOKYMEHT:

(YcTtaB unu nHom JOKYMEHT, AaTta ero
rocperucTpaumm)
PykoBogutens

(momkHocTb, PO pykoBOaUTENS)
MecToHaxoxaeHne 3aaBuTens:

(ykasblBaeTcsa NOYTOBbIM MHAEKC, HAMMEHOBaHUE
HaCENEeHHOro NyHKTa, ynuubl, HOMEp AoMa, KOHTaKTHbIN TenedoH/dakc)

MpuHagNeXHOCTb K cyGbekTam Manoro npeanpuHMMaTenscTea

(ma/neT)
Ocobble ycriosus:
PekBuantbl 3asiBUTENS:

Moanuck, gata

M.M.

Har coenacue (omka3sbigar 8 coasacuu) Ha obpabomkKy rnepcoHarsbHbiX O0aHHbIX 8
OpeaHe 8 (HEeHyXXHoe 3a4epkHymb) 8 uensix u obbeme, Heobxo0uMbiIx Oris
rnpedocmaeneHusi MyHuyunasbHol ycryau

(modnuck 3ass8umerns)
« » 20 T
(nodnuck 3ass8umerisi)

Mposepur(a): . .
punoxeHue



K AOMUHUCTPATMBHOMY pernameHTy
npegoCcTaBnNeHns MyHULMNANbLHOW yCryru
«[lpuem 3aaBreHNn N NPUHATUE pPeLUeHUin
O npefoctaBneHnn  PU3MYECKUM  UNn
topuandecknm  nuuaMm  MyHUUuUnanbHoro
MMyLLECTBa, HaxoAdwlerocas B KasHe
MyHMUMNanbHOro obpasoBaHus, B apeHay,
6e3Bo3mMe3gHoe  nonb3oBaHue  (Kpome
3eMerIbHbIX Y4aCTKOB)»

Bnok-cxema npefocraBneHns MyHULMNANeHOM yCryrm
«lMprnem 3asBrneHnin n NPUHATUE peLleHn 0 NpeaocTaBneHnn PUan4eckum nnu
IOPUONYECKUM NMLAM MYHMLMNANbHOIO NMYLLLECTBA, HAXOASLWErocs B KasHe
MyHUUMnanbHoro obpasoBaHus, B apeHay, 6e3Bo3Me3aHOe Nonb3oBaHue (Kpome
3eMesIbHbIX Y4aCTKOB)»

| Mpviem v perncTpauus 3asBnenus (3aseku) (1 pabounii aeHb) |

OTka3 B NpMHATUM OOKYMEHTOB 1 BO3BpaT
naketa 4OKYMEHTOB
(1 pabounin oeHb)

PaccmoTpeHne 3asBneHns (3asBku)
(10 kKaneHgapHbIX gHEN)

dopmUpoBaHNE 1 HanNpaBIieHNE MEXBELOMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusauun), y4acTByoLmMe B NpegocTaBneHnn MyHULMNanbHbIX YCYT:
(5 pabounx gHewn)

MpuHATNE peLLeHns O NpPeaoCTaBNEHNN MyHUUMNANbHOMO MMYLLECTBA B apeHay
(6e3Bo3me3gHOe mnonb3oBaHWe) nnbo o nposedeHun ToproB - [locTaHoBneHue
AoMunHUCTpaummn ropoackoro okpyra CtpexeBon O NpeaocTaBneHnn MyHULMNanbHOro
nMyLlecTea B apeHay (be3BoamesgHoe nosib3oBaHue) NMbo 0 NpoBeAeHUN TOPros.

OdopmneHne, noanucaHne co CTOpOHbl ApeHpogaTens - AQMUHUCTpaUMS
ropoackoro okpyra CTpexeBon [oroBopa apeHabl, 6e3B03Me3gHOro Mnosfib30BaHUA
MYHUUMNANbHLIM MMYLLIECTBOM, HAXOASALLMMCS B Ka3HE MyHMUMNANbHOro obpasoBaHus.

(14 xaneHgapHbIX AHen)

OTkas B npepgocrtasneHnn My
(npu oTcyTCTBMM 3anpalunBaemblx
AOKYMEHTOB B paMKax
MEXBELOMCTBEHHOIO B3aMMOAeNCTBUSA)

Bblgaya pesynbTaTta npegocTtaBreHns MyHUUMNanbHOW YCnyru
(MoctaHoBnNeHne  AgMuHMUCTpauum  ropoackoro  okpyra  CrpexeBon 0O
NpeaoCTaBNeHNN  MyHMUMNANbHOrO  MMywlectBa B apeHay (6e3Bo3mesgHoe
Nonb30BaHWE) WU [OroBop apeHabl, 6e3B03Me34HOro Mnonb30BaHUA MyHUUMNANbHbIM
MMYLLLECTBOM, Haxo4saLWmMMCs B KadHe MyHULMNanbHOro obpasoBaHms).
(5 kaneHgapHbIX AHEN)




