[MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson o1 24.08.2018 Ne622
«Ob6 yTBEPXXAEHUN AOMUHUCTPATMBHOIO pernaMmeHTa npeaocTaBneHuns
MyHUUMNanbHON ycnyru «pucBoeHne, n3MeHeHne 1 aHHynnMpoBaHWe agpecoB
obbvektam agpecaumm» (B pegakumm ot 02.10.2018 Ne726)

B cootBeTctBMM € nyHkTOM 27 yactm 1 ctatbm 16 degepanbHOro 3akoHa oOT
06.10.2003 Ne 131-d3 «0O6 o06wWux npuvHUMNAX oOpraHM3auunm  MeCTHOro
camoynpaBneHus B Poccunckon Pegepauumn», noctaHosneHnem [lpaButenscTea
Poccuinckon  ®depepauumn ot 19.11.2014 Ne 1221 «O6 ytBepxaeHun [lpasun
NPUCBOEHWS, U3MEHEHNSA U aHHYNUPOBaHNS agpecoB», HA OCHOBaHUK nyHkTa 19 yacTtu
2 ctaTbn 47 YcTtaBa ropoackoro okpyra CtpexeBou

MOCTAHOBNAIO:

1. YTBepauTb AAMUHUCTPATUBHBIN perfiameHT NpeaocTaBreHnss MyHUUunanbHON
ycnyrn «lpucBoeHne, N3MeHeHne U aHHynNupoBaHWe agpecoB obbekTam agpecauumny
COrnacHO MPUOXEHUIO K HACTOSALLEMY NOCTaHOBIIEHMIO.

2. lNpusHaTb yTpaTMBLUMMU CUNY NOCTaAHOBMEHUSs AOMUHUCTPaLMN FrOPOLCKOro
okpyra CtpexeBon:

- o1 07.05.2015 Ne 337 «O6 yTtBepxaeHMM AOMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHnsa MyHuumnanbHon ycnyrm «MpucBoeHne, UIsMeHeHe U aHHynnMpoBaHue
agpecoB obbekTam agpecaunny;

- ot 30.10.2015 Ne 760 «O BHECeHWM MU3MEHEHUM B MNOCTAHOBEHUE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- ot 15.01.2016 Ne 24 «O BHeceHUN WU3MEHEHUA B MNOCTAHOBMEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 12.05.2016 Ne 359 «O BHeCeHUN U3MEHEHUN B MNOCTaHOBIEHNE
ApoMmunHmncTpaummn ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- orT 23.12.2016 Ne 966 «O BHECeHUM WU3MEHEHUN B MNOCTAHOBMNEHNE
ApomMmnHmncTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 25.04.2017 Ne 305 «O BHeceHUNM U3MEHEHUN B MNOCTaHOBIEHUE
ApoMmnHmncTpaummn ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- oT 19.02.2018 Ne 94 «O BHecCeHUM WU3MEHEHWA B MNOCTAHOBMEHNE
AoMmnHmncTpaunm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- ot 08.05.2018 Ne 301 «O BHeCeHUN U3MEHEHUN B MNOCTaHOBIEHNE
AoMmnHmncTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 ».

3. Hactodulee noctaHoBReHWe nNognexuT oduumanbHOMY OnyoOrnmKoBaHMIO B
razete «CeBepHas 3Be3ga» M pasMeleHMo Ha oduumanbHOM CcanlTe OpraHoB
MECTHOro camoyrnpaBfieHnsa ropofcKkoro okpyra CTpexxeBomn.

4. KOHTpOsib 3a WCMOMHEHWEM HACTOSLWEro MOCTaHOBMEHNA BO3MNOXUTb Ha
3amectutena Mapa ropoAcKkoro okpyra MO 3KOHOMMKE W (PUHAHCaM, HadanbHUKa
®durHaHCcoBOro ynpasneHns AgMuHuUcTpaumm ropoackoro okpyra Ctpexeson [deHn4eHko
B.B.

Map ropogckoro okpyra B.M. XapaxopuH
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MpunoxeHwne
YTBEPXOEH
NOCTaHOBIIEHMEM
AOMUHUCTpaUumn
ropogckoro okpyra CtpexeBou
oT1 24.08.2018 Ne 622
AOMUHUCTPATUBHbLIUA PEFMAMEHT
npeaocTaBrieHUss MyHULMNANbHOW yCInyru
«lMpucBoeHne, UI3MeHeHne U aHHyNMpoBaHue aapecoB O6bEKTaM agpecauun»

. Obwme nonoxeHus

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHns MyHULMNAnbHOW yCryru

1. ADMUHUCTPATUBHBLIA pernaMmeHT npefoCTaBfeHnss MyHuUMnanbHOW ycnyrm
«lMprcBoeHne, sMeHeHVe N aHHyNUpoBaHWe agpecoB obbekTam agpecaumm» (ganee -
AOMUHUCTPATMBHBIA pernamMeHT) onpegenseT nopsgok M ctaHgapT npefocTaBreHus
MYHUUMNANbHOM YCnyru no npUCBOEHW0 agpeca OObekTy HeaABWXKMMOCTU (Janee -
MyHUUMNanbHas  ycnyra) AMUHUCTpauMen  ropoackoro  okpyra  Crtpexeson,
AOSDKHOCTHBIMY N aMM U MyHULMNANbHBIMU CAyXawmMmn AQMUHUCTPaLUKN rOpoOaCKOro
okpyra CtpexeBon.

Kpyr 3asiButenen

2. 3asBnNeHMe O nMpUCBOEHUM OOBLEKTY agpecaumm agpeca wunm 06
aHHYNMpPOBaHUK €ro agpeca nogaeTcs:

1) cobcTBeHHMKOM 0ObekTa agpecauuu, nmbo nuuom, obnagarowmm OgHUM U3
BELLHbIX NpaB Ha 00BLEKT agpecaumm:

- NpaBO XO3ANCTBEHHOIO BEAEHUS;

- NpaBO ONEpPaTUBHOIO YNpaBeHns;

- NpaBO MOXW3HEHHO HacneayemMoro BnageHus;

- NpaBo NOCTOSAHHOro (beccpoyHOro) NoOsib30BaHUA (Oanee — 3adBuUTENb),

nmbo  MX  YNOSTHOMOYEHHbIMWM MNPEeACTaBUTENAMU, OEUCTBYOLWMMU B  CUNy
MOMMHOMOYNIA, OCHOBAHHbLIX HA OGOPMIIEHHOW B YCTaHOBIIEHHOM 3aKOHOAATENIbCTBOM
Poccuinckon degepaunmn nopagke AOBEPEHHOCTU, Ha yKa3aHUM doefeparnbHOro 3akoHa
nnbo Ha akTe yNnonHOMOYEHHOro Ha TO rOCyA4apCTBEHHOIO opraHa Unm opraHa MecTHOro
camoynpaBsfieHns (ganee — npeacrtaBuUTENb 3aaBUTENS);

2) npeacrtaBuTeneM COOCTBEHHWKOB MOMELLEHUA B MHOrMOKBapTMPHOM AOMeE,
YNONMHOMOYEHHbIM  Ha  nogady  3asBMeHusi, TMPUHATbIM B YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccurickon ®epepauun nopsiake pelieHmem obduiero cobpaHus
yKa3aHHbIX COOCTBEHHMKOB;

3) NnpeacraBuTeNeM YneHoB CagoBO4YECKOro, OrOpOAHMYECKOrO 1 (MNn) AavyHOro
HEKOMMEpPYECKOro O0O0beanHEHUs rpaxaaH, YNnosIHOMOYEHHbIM Ha nogady 3asaBreHus,
NPUHATLIM B YCTAHOBMEHHOM 3akoHogaTenbcTBOM Poccuiickon Pepepaumm nopsigke
pelleHnem obLuero cobpaHnsa YneHoB Takoro HEKOMMEPYECKOro 06beaAMHEHNS.

TpeboBaHus K NopsaKy MHOPMUPOBAHMS O NPeAOCTaBMEeHNM MyHULMNANbHOW YyCnyrn

3. NHdopmunpoBaHue 3asiButenen o nopsiake npefocraBneHuss MyHUUunanbHOM
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ycrnyrm obecneunBaeTcs MYHUUMNANbHbIMN cnyxatimmu, cneuvanicTamm
AoMunHMCTpaummn ropoackoro okpyra CTtpexeBor, MHOro(yHKLUMOHANbHOro LeHTpa
npeaocTaBneHns rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr (ganee - MOL) npu
HanU4MM 3akni4YeHHOro opraHamMm MeCTHOroO CamoyrnpaBfieHUs rOpPOACKOro OKpyra
CtpexeBorn ¢ MOLl cornawenns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMK cTatben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHu3auun npeaocTaBreHnst rocyaAapCTBEHHbIX U MyHMUMNANbHbIX yCnyr» (ganee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMN TpeboBaHUSAMN K WH(POPMUPOBAHMIO 3asBUTENENW O NOpsAKe
npegocTaBneHns MyHMLMMNaNbHON ycnyru ABNAOTCA AOCTOBEPHOCTb
npegocTaBnsgeMon MH@opMauum, YeTKOCTb B M3NOXEHUU UHGOpMauuu, MNosiHoTa wu
onepaTMBHOCTb MHAPOPMUPOBAHUSI.

5. MecTo HaxoxaeHna AgMUHUCTpaLmMm ropoackoro okpyra CTpexxesoun, opraHoB
M OpraHu3auun, y4acTBYKOLWMX B MNpedoCTaBNeHnn MyHUUMNanbHOW YyCnyru, ux
noYyToBble agpeca, oduumanbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WNHTepHeT» (panee - ceTb WHTepHeT), mHpopmauma o rpadukax paboThl,
TenedoHHbIX HOMepax U agpecax 3MeKTPOHHOM NoYThl NpeacTasneHsbl B [MpunoxeHun
1 K HacTodAweMy AOMUHUCTPATUBHOMY perflaMeHTy.

6. NHpopmauua o MecTe HaxoxaeHus, rpadukax paboTbl AQMUHUCTpaUUK
ropoackoro okpyra CTpexeBOW, OpraHoB W oOpraHv3auumn, Y4acTBYKOLLMX B
npegocTaBneHnn  MyHuUMnanbHOW  ycrnyrm, O  nopsgke  npefoctaBreHus
MYyHUUMNANbHOW YCNyrn pasmeliaetcs Ha oduvunanbHOM canTe OpraHoB MECTHOro
camoynpasneHnsa ropoackoro okpyra Crtpexeson B ceTn VHTepHeT, B dpeaepanbHOn
rocyfapcTBeHHOW MHGOPMaUMOHHON cucTeme «EOuHbBIA nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHKUun)» (ganee - EOMHBIMG nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHKUM)), a Takke npegoctaBnseTcsas no TenegoHy u
3NEKTPOHHOM noyTe.

7. Ha oduumanbHOM camTe OpraHOB MECTHOrO camMOynpaBfieHUsi FOPOACKOro
okpyra CtpexeBon B ceTn NHTepHeT pasmelyaeTcsa criegyrowas MHopmaums:

1) HaumeHoBaHMEe M NOYTOBblIE agpeca AOMUHUCTPAUUW TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AaMUHUCTPaLMK ropoackoro okpyra Ctpexxeson;

3) rpaduk paboTbl AGMUHUCTPaLMK ropoackoro okpyra CTpexxeBou;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asBuTene O npenocTaBreHum
MHOpMaUUK 0 Nopsiake NpeaocTaBneHna MyHULMNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUS MyHUUUNANbHOW YCIyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMmeHTa C NpUIoXKeHNAMMU.

7) KpaTKoe onucaHue nopsigka NpenocTtaBrieHns MyHUUMnanbHOW ycnyrmn (6nok-
cxema).

8. Ha EguHom nopTtane rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNyr (PYHKLMIA)
pasmeLllaeTcs criegyowas MHpopMauns:

1) ncyepnbiBaOLWNN NepeYeHb AOKYMEHTOB, HEOBXOANMbIX ANA NpeaoCTaBneHns
MYHUUMNAanbHOW ycnyrn, TpeboBaHna K 0OOpMIIEHMIO YKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BNpaBe npeactaBuTb MO COBCTBEHHOM
NHULNATUBE;

2) Kpyr 3asiButenen;

3) Cpok nNpegocTaBneHnss MyHUUUNansHOM yCryru;

4) pesynbtatbl NpPeAoCTaBNEHUS  MYHUUMNANbHOW  YCNyru,  nNopsaok
npedocTaBneHna  OOKyMeHTa, SABNALWerocs  pesynbTtaTtoM  NpeaocTaBneHuns
MYHMLMNANbHOW yCnyru;

5) pasmep rocygapCTBeHHOM MOLWMMHbBI, B3MMaeMOW 3a MpeaocTaBrieHne
MYHMLUMNANbHOWN yCnyru;



6) ucyepnbiBalOLWUN NepevyeHb OCHOBaHUN O11s1 MPUOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) 0 npaBe 3asBuTENsA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
(6e3nencTBmsl) U peLLEHNn, NPUHATBLIX (OCYLLEeCTBNAEMbIX) B Xo4e MpeaocTaBrieHus
MYHMLMNANbHOW yCnyru;

8) dopmbl 3asBneHun (yBe4OMIEHWUA, COOOLLEHMI), WUCMONb3yeMble MNpu
npeaocTaBNeHNN MyHULMMNANBLHON yCNyru.

9. MHpopmaums o nopsigke nonyyeHUs MyHUUMNAnbHOW YCIyru, a TakkKe o
MeCTe HaxOXOeHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpaBoK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBeAeHus o6 opraHax M opraHusauusx,
yyacTBYKOWMX B NPenoCTaBfleHMM MYHUUUNANbHOW  YCRyrM WM SBRSHOLNXCA
MCTOYHMKOM MOMy4YeHns MHpopMaLMK, 3asaBUTENIO NPeaoCTaBNsaeTCs:

1) niMyHO npu obpaweHnn K [JOIMKHOCTHOMY nvuy (cneumanucty) oTtgena
apxXvUTEKTypbl U rpagocTpouTenscTBa AGQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBon;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTpPaLMU TOPOLCKOro
okpyra CTpexeBoW, yKasaHHble B npunoxeHun 1 K HacTosilwemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpeacTBOM HanpasneHus obpalleHuss B opMe 3EKTPOHHOIO AOKYMeHTa
Ha agpec ONeKTPOHHOW MOYTbl, YyKasaHHbid B MNpUNoXeHun 1 K HacTosawemy
AOMUHUCTPATUBHOMY perfameHTy;

4)B cetn WHTepHeT Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpaBneHusa ropoackoro okpyra Crtpexesown: http://admstri.tomsk.ru, B pasgene
«MyHuumnansHble ycnyrn — KoHTakTHas nHgopmaums»;

5) Ha MHOPMAUMNOHHLIX CTeHAaxX B 34aHUM AOMUHUCTPALMN FOPOLCKOro OKpyra
CTtpexeBon no agpecy, YKasaHHOMYy B npunoxeHun 1 K  HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy;

6) nocpeactesom EamHoro noptana rocyaapCTBEHHbLIX M MyHUUMNAMbHbBIX YCryr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npun obpawieHnn B MOLL (Mpy HanmMyum 3akno4eHHOro cornatleHus).

10. 'HbopmaumoHHbIE cTeHabl 0bopyayloTCs NPy BXOAE B NMOMELLEHME oTaena
apXMTEKTYpPbl U rpagocTpouTenbcTBa AQMUHUCTPALMN FOPOACKOro okpyra CTpexxeBow.

11. Ha uHdopmaumoHHbIX CTeHdax pasMellaetcsa creayrouwas obssaTtenbHas
NHopMauus:

1) nouToBbIN agpec AAMUHUCTpaUMKM ropoackoro okpyra CtpexxeBon M otaena
apXMTEKTYpPbl U rpagocTpouTenbcTBa AGMUHUCTPALMN FOPOACKOro okpyra CTpexeBow;

2) agpec otmumnanbHOro camta opraHoB MECTHOIO CaMOynpaBIiEHUs1 TOPOACKOro
okpyra CtpexeBon B cetn VIHTepHeT;

3) cnpaBoYHble HOMepa TenegoHoB AOMUHUCTPaAUMM TOPOACKOro OKpyra
CtpexeBou;

4) rpacpmk paboTbl AOMUHUCTPaLMK FOpOACKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB ANSA NOMy4YeHUss MyHUUMNANbHOW yCnyru;

6) TekCT HacToswero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUNOXEHUsIMN;

7) obpaseL ohopMreHnsa 3asaBneHns.

12. ObpalleHnsi N0 KOHTaKTHOMY TenedoHy Mo BONpocaM MHAOPMUPOBAHUA O
nopsiake NpeaocTaBfeHNs MyHUUMNAnNbHOW YCnyrn NPUHUMAOTCS B COOTBETCTBMM C
rpacpmkom paboTbl OTAena apxuTeKTypbl WM rpagocTpouTensctBa AOMUHUCTPaUMK
ropofckoro okpyra CTpexeBoW, npencTaBfieHHOMY B MPUIOXeHUM 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfnameHTy.

13. OtBeT Ha TenedoOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHdopMauur o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AAMUHUCTPaLMM rOpPOACKOro OKpyra
CtpexeBon, B KoTopoe obpaTtuncsa 3asiButenb, (amMunun, MMeHn, otvecTtBe (npwm
HanMyuun) n JOMKHOCTU cneumanucTa, NpUHSABLLEro TeneOHHbIN 3BOHOK.



http://admstrj.tomsk.ru/

14. MNpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns cneunanucThbl
oTAena apxXuMTeKTypbl M rpagocTpouTenbcTBa AAMWHUCTpPaUUKM TOPOACKOrOo OKpyra
CTtpexeBon 06513aHbl NpeaoCTaBNATb MHPOPMALMIO NO CReAyoLWMM BONpocaMm:

1) 0 MecTe npefoCcTaBneHns MyHULMNansHOM ycnyrm n cnocobax npoesga K Hemy;

2) o rpadwuke npuema 3adBuMTENEen Mo  BoMpocaMm  npeaocTaBrieHus
MyHMLMNANbHOW yCcnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
AenonpoussoacTea AAMUHUCTPaUUKU ropoackoro okpyra CTpexeBoW MocTynuelune T
3aaBUTENEN JOKYMEHTDI.

4)0 HOpMaTUBHbIX MPaBOBbIX akTax, perynupylowmx npeaocTaBneHne
MyHMUMNanNbHOW ycnyrn (HaMMeHoBaHWe, HOMep, AaTta NPUHATUSA HOPMATUBHOMO akTa);

5)0 HeobxoaMMOM nMepeyHe [OOKYMEHTOB OT 3asBUTENs [Ans  MNonyYeHus
MYHMLMNANbHOW yCnyru;

6) O Cpokax pacCMOTPeHUsa 3asBfneHWs O npeaocTaBneHun MyHULMNanbHON
YCnyru;

7) O cpoKax NpeaocTaBneHns MyHULMNanbHOW YyCyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MeCTHOro
camoynpaBneHus ropoackoro okpyra CTtpexeBon B ceTn VIHTepHeT mHdopmaumm no
BOMpocaMm npefocTaBneHns MyHULMNansHOM yCyru.

15. Mpn obweHnn ¢ rpaxgaHammn (No TenedoHy WM NUYHO) CcneumnanucTbl
oTAeNna apxuTekTypbl U rpagocTpouTenibctBa AOMUHUCTPaAUMN TOPOLCKOro OKpyra
CTpexeBon OOMKHbI KOPPEKTHO N BHUMATENbHO OTHOCUTBLCA K rpaxkgaHaMm, He yHuxas
MX YeCTU W [OOCTOMHCTBA. YCTHOE WH(OPMUPOBAHWE O MOpPsAKe NpefocTaBfeHus
MYHMUMNANbHON YCAyrn [OOSMKHO MPOBOAUTLCS C  UCNOSb30BaHMEM oOduLManbHO-
AEeSI0BOro CTUNSA peyun.

16. Npwn obpaLieHnn 3a MHPopMaLMEN rpaxxgaHUHa NMNYHO cneumanncTbl oTaena
apxXuTeKTypbl U rpagocTpouTenbcTea AQMUHUCTPaLMK ropoackoro okpyra CtpexeBon
005a3aHbl NPUHATE €ro B COOTBETCTBUWM C rpadmkoMm paboTbl. [pooomkntensHOCTb
npvema npu NM4HOM obpalleHumn - NaTHaguaTb MUHYT. Bpems oxuagaHus B ovepeamn
npy NM4YHOM obpalLieHMn He OOMKHO NpeBbIWaTh NATHA4UATb MUHYT.

17. Ecnn pns noAaroToBkM OTBeTa Ha YCTHoe obpauweHune Tpebyetca 6onee
NATHagUaTb MUHYT, CheuManucT oTaena apxuTekTypbl W rpagoCcTpouTensCcTBa
AoMunHMCTpaumm  ropoackoro  okpyra  CTpexeBOW, OCYLWECTBASKOLWUA  YCTHOE
WHpopMmnpoBaHne, npeanaraeT 3asgBUTENO Ha3HauUTb Apyroe yaobHoe Onsi Hero
BpeMs 4151 YCTHOro MHopMMpoBaHust MO0 HanpaBuUTb 3asBUTENIO MUCbMEHHbIN OTBET
nocpencTBOM NOYTOBOro OTNpaBneHnst MMbo B 3NEKTPOHHOM hopMe.

18. NMncbmMeHHOEe  UHOPMUPOBAHWE  FpaXkgaHMHaA  OCYLLECTBSETCA  Npu
NOny4YeHnn OT HEro MNUCbMEHHOro obpalleHus NMYHO MMM NOCPeACTBOM MOYTOBOro
oTnpasneHnd, obpalleHnsa B NeKTPOHHOM hopMe O NpeaocTaBneHnn nHpopmaumm no
BOMpOCaM  MpefocTaBrieHUs  MyHUUMManbHOW  yCcriyru, CBedeHuhn O  xopde
npegocTaBneHns MyHuuunanbHon ycnyru. NuceMeHHoe obpalleHne pernctpmpyeTcs B
TeyeHue Tpex OHeW C MOMeHTa MNOCTynneHus B AOMUHUCTpaLUMIO FOPOLCKOro okKpyra
CTpexeBon.

19. MNpwu obpaweHnn 3a nHpopmaLumen B NMCbMEHHON (hOpMe OTBET rpaKaaHuHy
HanpaBnsieTcs B MUCbMEHHOM opMe Mo MO4YTOBOMY ajpecy, YyKasaHHOMY B
obpaweHun, noctynmeLlemM B AOMUHUCTPaALMIO ropoackoro okpyra CTpexeBon, otaen
apXUTEKTYpbl U rpagocTponTenbcTea AQMUHUCTPaLMN ropoackoro okpyra CtpexeBon,
B TEYEHne TpuauaTn OHEen Co AHA pernctpauumn obpalleHms.

20.Mpn  oOpaweHnn 3a uvHpopMauMen NO  3MEeKTPOHHOW no4yte, C
ncnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIN) B (popMe INEKTPOHHOIrO LOKYMEHTa, OTBET HanpaBndeTcs rpaxkgaHuHy B
dopme 3MEeKTPOHHOro [OKYMEeHTa MO afpecy OMNeKTPOHHOM MoYThbl, yKa3daHHOMY B



obpaleHun B Te4eHne TpuguaTn gHen co AHS NocTynneHust obpaleHus.

B obpalyeHunn rpaxgaHuH B oba3aTtensHOM nopsake ykasbiBaeT CBOM haMunuio,
UMsi, OTYECTBO (MocregHee - NpU Hanu4ynn), agpec dNeKTPOHHOW MOYTbI, NO KOTOPOMY
OOMMKHbI OblTb HanpasneHbl OTBET, yBeJOMIeHWe O nepeagpecaunn obpalleHus.
paxgaHuH BrpaBe MNPUMOXUTb K TakoMy obpalleHuto HeobxoauMble AOKYMEHTbI U
Martepuansl B 35IEKTPOHHOW hopMe.

21. PaccmoTpeHue obpalleHuii 0 npefocTaBneHun MHdopmauum o nopsake
npedocTaBneHna  MyHUUMNanNbLHOW  yCryrm  OCyWecTBnseTcs B MNOpsfke,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalwleHun rpaxgaH Poccuiickon degepaummy.

Il. CranaapT npegocTaBneHMA MyHULUNANbLHOW yCcnyru
HanmeHoBaHne MyHMLMNANBHOWN YCIyru

22. HaumeHoBaHne MyHuuunanbHon ycnyrn: «[llpucBoeHne, W3MEHeHue WU
aHHynNupoBaHue agpecoB 0b6bekTaM agpecauumny.

HanmeHoBaHwne opraHa, npegocrtasndowero MyHmunnaribHyr ycnyry

23. NpenocTtaBneHue MYHULMNANbHOM ycnyrm ocyLLlecTBnsaeTcs
AOMUHUCTpaumen ropoackoro okpyra CtpexeBon.
24. HenocpeacTtBeHHO npenocraBrieHne MYyHUUMNAaNbHOM ycnyrm

OCYLLECTBNAETCS Cneumanuctamm oThena apxvuTekTypbl W rpagocTpouUTenbCTBa
AgMnHmncTpaumm ropogckoro okpyra Ctpexesou (qanee — Otgen).

PesynbTaT npeaocTaBneHmst MyHUUMNAanbHOW yCryru

25. PesynbTaToOM NpegocTaBneHms MyHULMNanbHON YCnyrn SBNAeTcs:

1) Bbigada nocTtaHoBneHus AQMUHUCTpaUuK ropoackoro okpyra CTpexeBon o
NpucBOEHUM 0OBEKTY agpecaunn agpeca unn aHHynMpoBaHUN ero agpeca;

2) Boigaya pelueHnst 06 oTkase B NpUCBOEHUN OOBbEKTY agpecauumm agpeca nnu
aHHYNMMPOBaHUM €ro agpeca, B ClNyyYae HanmMuMa OCHOBaHMA [Onsi OTkasa B
NpeaoCTaBNeHNN MyHULMNANbLHOW YCIyrn, YKasaHHbIX B MNyHKTe 35 HacTodAwero
AOMUHUCTPATMBHOIO perfameHTa.

Cpok npeaocTaBneHnss MyHUUMnanbHom ycnyru

26. Cpok npefocTaBfieHUs MyHUUMNANbHOW YCryrn ¢ y4eToM HeobXxoammocTu
obpalleHnsa B opraHmsaumm, yqacTeyoLme B NpeaocTaBieHm MyHULUNanbHOW yenyru,
He wMoxeT npeBblwate 18 pabounx pHeW CO OHA MNOCTYNSeHUs 3asdBfeHus O
npucBOeHUM 00BLEKTY agpecaunn agpeca unum ob aHHynMpoBaHUKU ero agpeca.

npaBOBbIe OCHOBaHuA AnA npenocrtaBiieHnA MyHMLLMHaﬂbHOIZ ycnyru

27. MNpepocTtaBneHne MyHUUUNanbHOW YCyrn OCyLLeCTBAAETCS B COOTBETCTBUM
C:

1) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx npuHUmMnax
opraHusauun mecTtHoro camoynpasneHuss B Poccuiickon ®epepaumny («CobpaHue
3akoHogartensctBa POy», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTtckas rasetay», Ne
186, 08.10.2003, «Poccuickas rasetar», Ne 202, 08.10.2003);



2) ®epepanbHbiM 3akoHoM oT 13.07.2015 Ne 218-d3 «O rocygapCTBeHHON
pernctpauun HeasmxmmocTu» («Poccuinckaa raseta», 17.07.2015, Ne 156; «CobpaHue
3akoHogatenbcTea P®», 20.07.2015, Ne 29);

3) NoctaHoBneHunem lMpasutensctea Poccuinckon degepaumm ot 19.11.2014 Ne
1221 «O6 yTBepxaeHumn MNpaBun NPUCBOEHUSA, NBMEHEHNSA N aHHYNTMPOBAHUSA agpecoB»
(Cobpanue 3akoHogatensctBa PP, 01.12.2014, Ne 48, cT. 6861);

4) Mpukaszom MuHdpumHa Poccum ot 11.12.2014 Ne 146H «O6 yTBEpXKOEHUN hOpM
3as8BNeHNs O MpUCBOEHUM OOBLEKTY agpecaunm agpeca WM aHHYNMpoBaHUM €ero
agpeca, peweHuss o6 oOTkase B MpUCBOEHWM OObEKTy agpecauuu agpeca unu
aHHynNupoBaHuK ero agpeca» (3apernctpmposaHo B MuHiocte Poccum 09.02.2015 Ne
35948).

5) YctaBom ropoackoro okpyra CtpexeBon (NPUHAT pelueHnem ropoackomn dymebl
oT 11.05.2005 Ne 327 (OdwmumanbHbIA CanUT OpraHOB MECTHOro camMoyrnpaBfeHus
ropogckoro  okpyra  Crtpexeson, http://www.admstrj.tomsk.ru/duma-gorodskogo-
okruga/resheNeiya-dumy-gorodskogo-okruga.html).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOGXOANUMbIX B COOTBETCTBUM
C 3aKoHoAaTEeNbHLIMU N UHBIMW HOPMAaTMBHbLIMM NPABOBLIMM akTaMu Ans
npenocTaBneHnst MyHUUMNanbHOW YCryru, ¢ pasaeneHnemM Ha 4OKYMEHTbI
N nHdopmaLuto, KOTopble 3asiBUTENb OOIMKEH NPeaoCTaBUTb CaMOCTOSAATENBHO, U
[OKYMEHTbI, KOTOPbIE 3asBUTENb BrpaBe NpeaocTaBuTb N0 COBCTBEHHOWN MHMLMATUBE,
Tak Kak OHM noanexart npeacTaBreHnto B paMkax MeXBeJoMCTBEHHOMO
NHOPMAaLIMOHHOIO B3aMMOAENCTBUS

28. B uensax nonyvyeHna MyHUUMNAnNbHOW YCNyrn 3asiBuTeSlb NpeacTaBnseT
3asaBneHue no opme, yreepxaeHHon Npnkazom MuHdpmHa Poccum ot 11.12.2014 Ne
146H, nuMbo ykasbiBaeT MyHUUMNANbHYH YCryry B KOMMMEKCHOM  3anpoce,
npenycMoTpeHHoM ctatben 15.1 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBneHns rocyaapCTBEHHbIX W MyHUMUMNANbHBIX ycnyr» (npu
HanMuuu 3akn4veHHoro cornaweHms ¢ MOLl). K 3aaBneHutio Ha npegocTaBrieHne
MYHUUMNANbHOW YCAyrn 3asiBUTENb NpUKaabiBaeT:

1) KONMIO OOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb 3asiBUTENS, ABMSOLWErocs
dumamyeckmm nuuom, Nnbo npeactaBuTenst U3NYeCcKoro UM Lpnandeckoro nuua;

2) KONn OOKYMEHTa, y4OCTOBeEpSoLWEero npaesa (NOMHOMOYNSA) NpeacTaBUTeENs
du3n4eckoro UM IPUAMYECKOro nuua, ecnu C  3asBneHnem obpallaeTtcs
npeacTaBuTenb 3asBUTENS;

3) KOMuUM MpaBoyCTaHaBMMBaWOWNX [OOKYMEHTOB Ha 0O0bekT (06bekTbl)
agpecaumn, B Ccrydae ecnu npaBa Ha o0O0bekT (00bekTbl) agpecauumn He
3apeructpupoBaHbl B EAMHOM rocygapCTBEHHOM  peecTpe  HeaBWXKUMMOCTU  (C
NOASIMHHUKAMW O1151 CBEPKN).

29. [lokyMeHTbl Ona nNpeaoCcTaBfeHns MyHUUMNanbHOW YCryrm MOoryT ObliTb
npeacTaBneHbl B AOMUHUCTpauuio ropodckoro okpyra CTpexeBow C UCMOSb30BaHNEM
EanHoro noptana rocyaapcTBEHHbIX U MyHULMNANbHbIX YCnyr (pyHKuM) (Npn Hann4mm
TEXHNYECKON BO3MOXHOCTW), MOYTOBbIM OTMpPaBfeHMEM, NMpu NMYHOM obpalleHuun, a
TakKe NocpeacTBOM obpalleHnsa 3a nonydeHnemMm MmyHuuunanbHon ycnyrm 8 MOL (npu
HanU4MM 3akmnyeHHoro cornawexns ¢ MOL). B cnyyae HanpaBneHusi 3asiBNeHUs B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K TakoMmy obpalleHno Heobxoanmble
AOKYMEHTbl U MaTepuansl B aNeKTpoHHoW dopme. lNpennaraemas popma 3asiBreHuns
AOCTyNHa Ans KONUPOBaHWUSA U 3arofHEHUS B 9NeKTPOHHOM Buae Ha EanHom nopTtane
roCy4apCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUUR), Ha oduumanbHoMm caunTte. B
BymaxxHOM BUae npegnaraemas dhopma 3aaBneHns npegocTaBnAeTcs



HenocpeactBeHHo B Otgen (kab. 36, 37), B MOL, (npy Hanuyum 3aknio4eHHOro
cornaweHnsa ¢ MoLl).

30. B cnyyae ecnu MyHuumMnanbHas ycriyra ykasaHa B KOMIMIIEKCHOM 3arnpoce
3asBuTens (Npy Hanu4nm 3akno4eHHoro cornawenus ¢ MoLl), MOLl npegoctaBngeT B
AOMUHUCTpPauUMO  ropoackoro  okpyra CTpexeBow  3asiBfieHMe,  NognucaHHoe
YNONMHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe neyatbio MOL, LOKYMEHTHI,
npeaycMOTpeHHble MNyHKTOM 28 Hactodawero AOMUHUCTPATMBHOIO perfaMmeHTa, C
npunoxeHnem 3asepeHHon MOLL konnun KOMNAEKCHOro 3anpoca 3asaBuUTENS.

31. lNepeyeHb [OOKYMEHTOB [Ans NpeaoCcTaBfeHns MyHUUMNAnbHOW  yChyru,
KOTOpble HaxXxOAATCS B pPacropsiKeHUW OpraHoB M OpraHu3auun, yyacTBYHOLUUX B
npeaocTaBNeHNN MyHULMNANbHOW YCAyrn, KOTOpble 3asdBUTENb BNpaBe NpeaocTaBuUTb
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbINMCKa 13 EQMHOrO rocyaapCTBEHHOro peecTtpa lopuandecknx nuuy, (ecnu
3aaBUTENb ABNAETCS IOPUONYECKUM FTULIOM);

2)Bbinucka M3 EguHOro rocygapcTBeHHOro  peectpa  MHAMBMAYAlbHbIX
npeanpuHuMmaTenen (ecnn 3aaBuTENb aBnseTcs NHOnBMAYarnbHbIM
npeanpyHuMmaTenem);

3) npaBoycTaHaBnuBawwme n (MNn) NpaBOyAOCTOBEPSAKOLME AOKYMEHTbI Ha
obbekT (0bbekTbl) agpecaumm, npaBa Ha KOTOPbIA 3apernctpypoBaHbl B EAMHOM
rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

4) KapacTpoBble nacnopta  OObEeKTOB  HEABMXMMOCTW,  CreacTBUEM
npeobpas3oBaHMsl KOTOpPbIX ABMsieTcs obpasoBaHne ogHoro u  Oonee obbekTa
agpecauun (B cnydae npeobpasoBaHUs OOBLEKTOB HEeOBMXKMMOCTM C OBOpasoBaHMEM
O4HOro 1 6onee HOBbIX OOBHLEKTOB agpecauunn);

5) paspeweHve Ha cCTpouUTeENbCTBO OObekTa agpecauun (NpU MNPUCBOEHUU
agpeca cTposiwmmca obbektam agpecaumn) u (unu) paspelleHne Ha BBog obbekTa
agpecaunn B aKCnnyaTauuio;

6) cxema pacnonoxeHus obbekTa agpecauum Ha KagacTpoOBOM MflaHe Wnu
KagacTpoBOM KapTe COOTBETCTBYHWLIEN Tepputopum (B Crnydae MNPUCBOEHUS
3eMenbHOMY y4acTKy agpeca);

7) KagacTpoBbIi nacnopT obbekTa agpecauun (B criydae nNpuUCBOEHUS agpeca
00bekTy agpecaumm, NOCTaBNEHHOMY Ha KaAacTpOBbIN YYeT);

8) noctaHoBneHne AAMUHUCTPaUUK ropoackoro okpyra CTpexxeBon O nepesoae
XWUNOro MOMELLEHUA B HEXMWMOE MOMELLEHNE UMM HEXWUIIOro MOMELLEHUS B Xunoe
nomelleHne (B cnydae nNpuUCBOEHWS MNOMELLEHUIO agpeca, W3MEHEHUsT U
aHHYNMpPOBaHUA TaKOro agpeca BCreACTBME ero nepesoa W3 XWUMOro noMeLleHus B
HEeXunnoe NoMeLLeHNe NN HEXUITOro NOMELLEHNS B XXWUI0e NOMELLEHME);

9) aKT NPUEeMOYHON KOMMUCCUMM NPU NEPEYCTPONCTBE U (UNM) NepennaHMpoBKe
NOMELLEHNs:, NPUBOAALMX K 0OpasoBaHMiO ogHoro u 6Gonee HOBbIX OOGBLEKTOB
agpecaunn (B cnyvae npeobpasoBaHUA OOBLEKTOB HEABMXMMOCTM (NMOMELLEHUN) C
obpasoBaHnemM O4HOro 1 Boree HOBbIX OOBLEKTOB agpecauunm);

10) kagacTpoBas BbiNMcka 06 06bEKTE HEABMXMMOCTU, KOTOPbIA CHAT C ydeTa (B
crlyyae aHHynupoBaHuMsi agpeca O0ObekTa agpecauumn no nNpuYMHE MpekpalleHns
cylLecTBOBaHUA obbekTa agpecaumm);

11) yBegomneHne o6 OTCyTCTBMM B rocyaAapCTBEHHOM KagacTpe HeaBMXMMOCTM
3anpaluvBaeMblX CBegeHUN No 06bEKTY agpecaunn (B criydae aHHynMpoBaHWA agpeca
obbekTa agpecaumm B CBA3M C OTKA30M B OCYLLECTBIIEHMM KagacTpPoOBOro y4yeta
obbekTa agpecaumm N0 OCHOBaHUSAM, yKasdaHHbIM B MyHKTax 1 n 3 yactm 2 ctaten 27
depnepanbHoro 3akoHa «O rocygapCTBEHHOM KagacTpe HeABUMXKMMOCTUY.

32. AAMUHUCTpauusa ropoackoro okpyra CTpexeBown He Bnpase:

1) TpeboBaTb OT 3asBUTENsS NPenCTaBfeHUs OOKYMEHTOB M MHdOpMauun mnnu
OCYLLECTBNEHNS [OENCTBUN, nNpeacTaBfieHne WnM  OCYLLECTBIIEHME KOTOPbIX He
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NpeaycMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMW aKTamu, PErynupylowmmMm OTHOLLEHMS,
BO3HMKaOLLME B CBA3M C NpeAoCTaBneHneM MyHMLUMNanbHOW yCcnyru;

2) TpeboBaTb OT 3aABUTENSA NpeAcTaBNeHNa JOKYMEHTOB 1 MHGOpMauun, B TOM
yucrne noaTBepXKAalLWMX BHECEeHWe 3asBuTeneM nnatbl 3a npegocTaBrieHue
MYHUUMNANbHOM  YCIyrn, KOTOpble  HaxXOOATCA B pacriopshkeHun  opraHa,
npefocTaBnAwLWero MyHUUMNANbHY  YCryry, WHbIX rOCy4apCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpaBfieHns nmbo NnoABEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM
opraHaMm WM opraHam MECTHOro CcaMoynpasfeHUs opraHuv3auui, y4acTBYHOLWMX B
npegocTaBneHnn npeaycMoTpeHHbIX Yactbio 1 ctatem 1 depgepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHNs roCyAapCTBEHHbLIX W
MYHMUMNANbHbIX YCAYr» roCyAapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpPaBOBbIMM akTamu Poccuiickon degepaumm, HoOpMaTUBHbLIMU
npaBoOBbIMM akTamu Tomckon obnactvu, MyHUUMNanbHbIMW MPaBOBbIMW akTaMu, 3a
NCKIMOYEHEM [OOKYMEHTOB, BKMIOYEHHbIX B OMpeferieHHbIn 4YacTbio 6 cratbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npenocTaBrieHus
roCcydapCTBEHHbIX M MyHUUMNANbHbLIX YCRAyr» MepeyYeHb [OOKYMEHTOB. 3asBuTenb
BNpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEHTbl U MHoOpMauui B OpraH,
NpeaoCcTaBNALLMA MyHULMNASBHYIO YCNYry, N0 COBCTBEHHOM NHULMATUBE;

3) TpeboBaTb OT 3asiBUTENS OCYLWECTBNeHUs [OeWUCTBUA, B TOM 4ucne
cornacosaHui, HeobXxoauMbIX AN NOYyYEHNA MYHULMNANbHON YCNYrM U CBA3AHHbIX C
obpalleHnemM B MHble rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIMO CaMoynpaBieHNs U
opraHusauuun, 3a WCKNIYEHWEM MOSIYYEHUA YCryr W MNONYyYEeHUA [OOKYMEHTOB W
WHopMauuK, npeaocTaBnsieMblX B pesynbTaTe npefoCTaBneHns Takux YCnyr,
BKITHOYEHHbIX B NepeYeHb YCnyr, KOTopble ABMASITCA He0bXoanMbIMU 1 06A3aTenNbHbIMM
ANS  NpefocTaBfeHns MyHUUMnanbHbIX YCIyr, YTBEPXOEHHbI pelleHnem [ymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxoguMMbiMn K obA3aTenbHbIMM NS NPeaoCTaBNeHNA MyHUUMNANbHbIX YCnyr
AOMUHUCTpaumen ropoackoro okpyra CTpexxeBown 1 ee opraHaMmmy;

4) TpeboBaTb OT 3asBUTENs MpeAcTaBfeHna [OOKYMEHTOB W WHAopMauuu,
OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKa3biBanMCb Npy NepBoHaYasibHOM
OTKase B npuveme LOKYMEHTOB, HeobxoauMMbIX AN NpedoCTaBfeHUs MyHULMNanbHON
ycnyru, nubo B npefoCTaBfeHMM MYHULMNANbHOW YCNyrn, 3a WCKIIOYEHUEM
cnegyowmx cryvyaes:

a) usMeHeHne TpebOBaHUMN HOPMATUBHbLIX MPaABOBbIX aKTOB, KacaloLMXCS
npegocTaBneHns MyHUUMNaneHOM ycryri, nocne nepBoHavanbHOM nogadn 3asBreHns
0 NpefocTaBfeHnn MyHULMNANbHOW YCYyru;

0) Hannuyme owmnboK B 3asiBeHUN O NpefoCTaBNeHUN MyHULUMNANbLHOW YCNyrn n
AOKYMEeHTax, MOAaHHbIX 3asiBUTeneM mnocrne nepBoHayanbHOro OTKasa B npueme
AOKYMEHTOB, HeobxouMbIX Ons nNpefoCcTaBfieHuMs MyHUUuMnanbHOW ycnyrn, nnbo B
npeaocTaBneHNN MyHULMNANbHOW YCAYIN U HE BKIOYEHHbIX B NPeACTaBMeHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHNE CPOKa OENCTBUSA JOKYMEHTOB UNN U3MEHEHME MHpOpMaLUKn nocne
nepBOHa4YanbLHOro 0Tkasa B NpuMeme LOKYMEHTOB, HEOOX0aUMbIX NS npeaocTaBieHns
MyHMUMNanbHONM ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCyru;

r) BbisiBieHWEe  [OKYMEHTanbHO  MNOATBEPXAEHHOro  ¢akta  (MpM3HaKoB)
OWMBOYHOro MnM MPOTUBOMNPABHOrO AencTBusa (6e3gencTenst) OOMMKHOCTHOrO nuua
opraHa, NpefocTaBnALWEro MyHUUMMANbHYO YCRyry, MyHALMNANIbHOIO CryXallero,
paboTHmka M®L|, paboTHnka opraHusauumn, NnpegycMoTpeHHon vacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm npenocTaBrieHus
rOCy4apCTBEHHbIX U MYHULMNAMbHbLIX YCAYry», NpU NepBoHaYyanbHOM OTKa3e B npueme
[OKYMEHTOB, HeobxoouMMblX AN NpefocTaBfeHus MyHUuunanbHOW ycnyru, nubo B
npegocTaBneHn MyHUUMNanbHOW ycryru, 0 YeM B MUCbMEHHOM BuAe 3a MOAMUCHIO



pyKkoBOOAMTENA OpraHa, NpeaoCcTaBnsowero MyHUUMNanbHyH YCNyry, pykoBoauTens
MoL npu nepsBoHavanbHOM OTKase B nNpuemMe [JOKYMEHTOB, HeobXoauMbIX Anis
npeaocTaBneHna  MyHUUMNAnNbHOW  ycnyru, nuMbo pykoBOAUTENS  OpraHu3auuu,
npegycMoTpeHHon 4acteto 1.1 ctatem 16 HacTtoswero ®denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu npenocTaBfeHUsi roCcyaapCTBEHHbIX W
MyHMUMNANbHbIX YCNYr», yBeAOMNAETCA 3adBUTENb, a Takke NPUHOCATCH U3BUHEHNS 3a
AOoCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B MpuemMe 3asBreHUss U MHbIX JOKYMEHTOB, HeOOXOAUMbLIX ANns
NpeaoCcTaBNeHNa MyHULMNANbHOW YyCryri, B Criydyae, ecnv 3asBreHue U AOKYMEHTHI,
HeobxoauMble NS NpegocTaBNeHns MyHUUUnanbHOM yCcnyru, nogaHsl B COOTBETCTBUM
C uHopMauMen O cpokax W nopsagke npefocTaBnNeHus MyHUUMNanbHOM YCryru,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAsbHbIX YCryr
(cbyHKUNIA);

6) oTkasbiBaTb B MpefoCTaBleHuM MyHUUMMNanbHOW YCryrm B Chnyyae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ONs NpefoCTaBfeHUst MyHUUMNanbHOW
ycnyru, nodaHol B COOTBETCTBUM C WHOpMaumen O Cpokax W nopsgke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybnukoBaHHoM Ha EguHom noprtane
rocy4apCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKLMIA).

WMcyepnbiBalowmi nepeydeHb OCHOBaHU N4 OTKa3a B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHns MyHULMNANbHOM yCryru

33. OcHoBaHMs [gnst oTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNANbHOW YCyru:

1) obpalleHne 3a npegocTaBreHNEM MyHULMMANbHOW YCRyrn 3asiBUTens, He
COOTBETCTBYWOLEro TpeboBaHMAM MyHKTa 2 Hactoswero AAMWHUCTPATUBHOIO
pernamMeHTa;

2) DOKYMEHTbI coaepXaT MOBPEeXAEHWs, UCNPaBNEeHUs, Hanuyne KOTOpbIX He
Nno3BonsieT OAHO3HAYHO UCTONKOBATb UX cogepKaHue

3) K 3asiBMEHN0 HE TMPUNOXEeHbl [OOKYMEHTbl, YCTAHOBMEHHbIE MyHKTOM 28
HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa.

WcyepnblBatowmii nepedeHb OCHOBaHWIA 4118 IPUOCTaHOBEHNS NpeaoCcTaBneHms
MyHULMNAnbHOM YCNyrM Unn otkasa B NpegocTaBneHn MyHULMNansHOM ycnyru

34. OcHoBaHuA ONsi NPUOCTAHOBNEHUSA NPeaoCTaBNEHNS MyHULMNANbHOW YCyrn
OTCYTCTBYOT.

35. OcHoBaHuWs ansa oTkasa B NpeaoCcTaBNeHNnn MyHULMNANbHOW YCNYIu:

1) oTBET Ha MeXBeLOMCTBEHHbLIM 3anpoc cBuaeTenbCcTByeT 06 OTCyTCTBUM
AOKYyMeHTa U (unu) uHpopmauuun, YykasaHHbIX B nyHkte 31  Hactodwero
AOMWHUCTPATMBHOIO pernameHTa, N HeobXxoauMbIX ANS MPUCBOEHUS OBBLEKTY
agpecaumn agpeca UnNu aHHYNMPOBaHUA ero agpeca, U COOTBETCTBYIOLNN OOKYMEHT
He Obln npeacTaBneH 3asBuTenem (npeacraBuTeniemM 3asBuTensl)) No CoBCTBEHHOM
MHULMaTUBE;

2) OOKYMEHTbl, 0683aHHOCTb MO NPefOCTaBNEHUID KOTOPbIX AS11 MPUCBOEHUS
00bekTy agpecauumn agpeca WU aHHYNMPOBaHWUS €ro agpeca BO3MOXeHa Ha
3asBuTens (NpeactaBuTensa  3asiBUTENs), BblgaHbl C  HapyLleHWeM nopsiaka,
YCTaHOBIIEHHOMO 3akoHo4aTeNnbcTBOM Poccuinckon ®epepaunu;

3) OTCYTCTBYIOT Clly4aum 1 yCrioBust 45si NpUCBOeHns 06bekTy agpecaumm agpeca
WM aHHYNUPOBAaHUSA ero agpeca, ykasaHHble B nyHkTax 5, 8 - 11 n 14 - 18 [pasun
NPUCBOEHWS, N3MEHEHNS N aHHYNMPOBaHUA afpecoB, YTBEPXKOEHHbIX NOCTaHOBNEHNEM
MpaButensctea Poccuickon ®epepaumm ot 19.11.2014 Ne 1221.



Pasmep nnatbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCrnyru, n cnocobbl ee B3MMaHus B Criyvasx, NnpegyCMOTPEHHbIX dheaeparnbHbIMN
3aKoHaMu, NPUHNMAaEMbIMU B COOTBETCTBUM C HAMU UHBIMW HOPMAaTUBHbLIMU MPaBOBbLIMU
aktTamun Poccuinckon ®egepaumm, HOpMaTUBHBIMU NPaBOBbIMU akTaMy CyObHEKTOB
Poccunckon ®egepaunmn, MyHUUMNanbHbIMU NPaBoOBbIMU akTaMu

36. NpepocTaBneHne MyHMUMNanbHOW yCryr ocywecTensaeTcs 6ecnnaTHo.

37.Ycnyrn, KoTopble SBNAIOTCA HeobxoaumbiMuM KU obsizaTenbHbIMW - ANs
npeaocTaBneHna MyHULMNAanbHOW yCrnyrn: npegoctaBrieHne npaBoyCTaHaBNMBAOLLMX
n (MM) NPaBOyAOCTOBEPAOLMX AOKYMEHTOB Ha 0O0bekT (06bekTbl) agpecaumn, B
cny4yae ecnuv npasa Ha 06beKT (06beKTbI) agpecaumn He 3aperncTpmpoBaHbl B EgMHOM
rocygapCcTBeHHOM peecTpe HeABMXUMOCTH.

38. Paamep nnatbl 3a OkasaHue YCMyr, KOTopble SABNANTCSA HEOOXOaUMbIMU U
obssatenbHbIMM N9 NpeaocTaBfieHna MyHUUMNanbHOW YCnyrn, ycTaHaBnMBalTCS
opraHusauusmMu, npegocTaBnalWMMN YCYr, KOTOpble SBNAIOTCA HEObXoauMbIMU Y
obssatenbHbIMK A1 NpefoCTaBNeHns MyHUUMNArbHOW YCNyru, CamoCTOATENbHO B
COOTBETCTBUM C TpeboBaHMSAMN OENCTBYIOLLEro 3aKOHOAATENbCTBA.

MakcuManbHbI CPOK OXMAaHUS B o4Yepeau npv nogayve 3asBreHns
O NpeaocTaBneHMn MyHUUMNAnbHOM YCyri U Npu NonydYeHnn
pesyrnbTaTta npeaocTaBneHnst MyHULMNanbHOW yCnyru

39. MakcnmanbHbIN CPOK OXNOAHUA B oMepean Npuy NIMYHOM nofadve 3asiBrieHns o
npegocTaBNeHn MyHULMNANbHOM YCNYyrn He JOMKEH NpeBbIWaTth NATHA4UATU MUHYT.

40. MakcumarnbHbIM CPOK OXWAAHUS B o4Yepeau npu norydeHuu pesynbTaTa
npegocTaBneHns MyHULMNanbHOM yCNyru He AOSHKEH NpeBblaTh NATHAAUATU MUHYT.

CpOK perncrpaunn 3adaBneHna o npeagocrtasrieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

41. Peructpauus 3asaBneHna Ha OyMaKHOM HOCUTESNEe OCYLLECTBSETCA B AeHb
nocTynfieHns B AAMUHUCTpaUMIO ropoackoro okpyra CTpexeBon 3asiBNeHUs U
AOKYMEHTOB ANSA NpeaoCTaBNeHNa MyHULMNANbHOW YCAYT.

42. Pernctpauuss 3adBneHusi, HanpasfieHHOro B  (opMe  3NIeKTPOHHOro
AOKyMeHTa 4epe3 EfuHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNANbHbIX yCnyr
(dbyHKUMR), odumuManbHbii cauT AAMUHMCTPaAUUKM ropoackoro okpyra CrpexeBow,
ocyLecTBNAeTCA He no3aHee paboyero AHs, criedyoLwero 3a AHEM ero nocTynfeHns B
AOMUHUCTpaUno ropoackoro okpyra CTpexeBon.

TpeboBaHMs kK NOMELLEHNSAM, B KOTOPbIX NPEAOCTaBNseTCa MyHUUunaneHas ycnyra, K
3any oxuaaHus, Mectam ans 3anofHeHna 3asaBlieHnn O NpefoCTaBneHnm
MYHULMNANbHOW yCnyru, MHpOpMaLUMOHHbIM CTEHAAaM C obpa3suamMm UX 3anosIHEHUS U
nepeyHeM OOKYMEHTOB, HEO6X0ANMbIX AN NPeAoCTaBEHNss MyHULMNANbHON
ycnyru, B TOM ymcrie kK obecneveHmnto JOCTYNHOCTU ANst MHBANnAoOB YKa3aHHbIX
06bEKTOB B COOTBETCTBUMN C 3aKoHOAATENbCTBOM Poccunckon degepaumm
O couManbHOM 3aLUuTe NHBaNMOoOB

43. lNMpepocTtaBneHne MyHUUMNANbLHOW YCyru OCyLWecTBASeTCs B crneuunaribHO
BblAESEHHbIX 4S5 3TUX Lienen NoMeLLEHNAX.

44. MecTta npenocTaBneHus MyHUUMNANbHOM YCnyrm obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTW [ONS MHBANWMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®efepaumm o coumanbHON 3awmTe nHBannaos. B cnyyae HEBO3MOXHOCTM



obopyaoBaHMa MecTa NpeaoCcTaBeHNs MyHULMNANbHOW YCyrn ¢ y4eToM TpeboBaHui
AOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuinckon
depgepaumm 0 coumanbHOW  3awmMTe  MHBaNMOOB Ha  COTpPyAHUKA  opraHa,
npeaocTaBnAwLLIEro MyHUUUNANbHYO YCNyry, Bo3naraetcs 0653aHHOCTb MO OKa3aHUo
CUTyaLMOHHOM MNOMOLUWM MHBanugamMm BCexX KaTeropyum Ha nepuos npefocTaBrieHus
MYHULMNANbHOW yCnyru.

45. B cnyyae ecnu umMeeTcs BO3MOXHOCTb OpraHusauuuM CTOSHKM (NapKOBKW)
BO3Me 34aHusA (CTPOeHWs), B KOTOPOM pasMeLLeHO MOMeLLeHMe MpueMa U Bblgauu
AOKYMEHTOB, OpPraHM30BbIBAeTCA CTOsSIHKA (MapkoBKa) ANst JIMYHOrO aBTOMOOWIBHOro
TpaHcnopTa, 6ecnnaTtHasa onsa 3assutenen. Ha kaxxaon CTOSIHKE BblAENSETCA HE MeHee
10% mecT (HO He MeHee OAHOro mecta), Ans 6ecnnaTHOM NapKOBKW TPAHCMOPTHbIX
cpencTs, ynpaensembix uHBanugamu |, Il rpynn, a Takke wuHBanugamu Il rpynnbl
B nopsgke, yctaHoBneHHoMm  [lpasutensctBom  Poccuiickon  depepaumn, wn
TPaHCMOPTHbLIX CPEACTB, NEPEBO3ALLMX TAKUX NHBANUAOB U (UNn) aeTen-nHeanmaos. Ha
yKa3aHHbIX TPaHCMOPTHLIX CpeAcTBax AOSMKeH OblTb YCTaHOBMEH Ono3HaBaTenbHbIN
3HaK «WMHBanua». YkasaHHble MecTa AN MapkoBKM He AOSKHbl 3aHWMMaTb WHble
TpaHCNOPTHLIE CpeacTBa.

46. Bxoa B nomelleHne npyemMa u BblgaymM OOKYMEHTOB AOSMKeH obecneyvmBaTtb
cBobOAHbLIN JOCTYN 3asBuTenen, bbuiTb 0bopyaoBaH yaobHOW NnecTHUUen ¢ Nopy4yHAMU
N LUMPOKUMM NPOXOAaMW.

47. Ha 3gaHumM psigomMm C BXOAOM AOSfmkHa ObiTb pasmelleHa MHGOopMauuoHHas
Tabnuyka (BblBECKA), coAepallasi CreayroLlyo MHpopmMaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO Hax0oXOEeHWs U IpUONYECKUIA agpec;

3) pexum paboThl;

4) HoMmepa TenedoHOB ANS CNpaBok;

5) agpec oduumansHOro camta oOpraHoB MECTHOIO camoyrnpaBrieHNs ropoacKoro
okpyra CtpexeBon B ceTn IHTepHeT.

48. ®acag 3paHua gomkeH ObiTb 0bopyaoBaH OCBETUTESbHbIMK Npudopamu,
NO3BOMSAKOLWNUMM NOCETUTENSIM 03HAKOMUTLCSA C MHPOPMAaLMOHHBIMU Tabnmykamu.

49. Mpn pasmeweHn MnoMeLlleHnn npuema W Bbldadyn [OKYMEHTOB Bbille
NepBOro aTaxa, 3gaHue JOSMKHO 6bITb 060pyaoBaHO NMAPTaMU U UHBIMU TEXHUYECKUMU
cpeacTteamu, obecnevmBaoLMMm AOCTYMHOCTb YCNyru Ans MHBanuaos.

50. NomelleHnss npuema v BblgayM [LOOKYMEHTOB [OJSBKHbI NpegycMaTpuBaTth
MecTa 4Nn4a OXuaaHud, MHpOpMMPOBaHUS U NpUema 3asiBUTenen.

51. B mectax gnsa nHgopmMmmpoBaHna AosmkeH 6biTb obecneyeH OOCTyn rpaxaaH
ANS1 03HaKOMISeHUs1 ¢ MHGOpMaLMen He TONbKO B Yacbl npuema 3asiBfieHWn, HO U B
paboyee Bpems, Koraa npMem 3asiButenen He BeaeTcs.

52. XapakTepuctmkm noMeLwEeHnn npuema M Bblgayn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHbLIX PELUEHUA, OCBELUEHUS, MNOXapHOW
6e30nacHOCTU, MHXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopun Poccunckon denepaumn.

53. MNomeweHna npuema BblgayM OOKYMEHTOB obopyaytoTcss  CTeHgamu
(cTorkamun), cogepXxalummmn NHopmaLmMo 0 Nopsake NpeaocTaBneHnss MyHUUUNanbHOM
ycnyru.

54. B mecTax Ona OXuOaHusa yCTaHaBnMBAKOTCA CTynbs (KpecesibHble cekuum,
Kpecna) ans sassutenen. B nomelieHnn npuema v Bblgaym JOKYMEHTOB BblOensieTcs
MEeCTO Ans ogopmMIieHns [OKYMEHTOB, npegycmaTpuBatollee CTonbl (CTOMKK) C
BGnaHkamu 3asBrieHUN N KaHLUENSAPCKUMU NPUHAANEXHOCTAMM.

55. IHbopmauua o pamunmm, MMeHn, oTdecTBe (MpU HanuMyuun) n SOSMKHOCTH
crneumanucTa opraHa, OCyLeCTBAAKLWEro npefocTaBneHMe MyHUUUnanbHOW YCIyru,
AOMMKHa ObITb pasmMelleHa Ha paboyem mecte cneuymanucta OTgena.



56. OpraH, npegocTaBnsalWNA  MyHUMUMNAnNbHylO  ycnyry, obecneyvBaet
NHBanuaam:

1) ycnoBua pagna 6GecnpenATCTBEHHOro goctyna K o6bekTy (3@aHuio,
NMOMeLLEHNI0), B KOTOPOM OHa MNpefocTaBnseTcs, a Takke aAnsg GecnpendaTCTBEHHOro
NofIb30BaHNA TPaAHCMOPTOM, CpeacTBaMu CBSA3M U MHpopMauuu;

2) BO3MOXXHOCTb CaMOCTOSATESIbHOrO NepeaBkeHns no TeppuTopun, Ha KOTOPOn
pacnonoxeH o0ObeKT (3gaHuMe, noMelweHne), B KOTOPOM MNpefocTaBnsieTcs
MyHMUMNanbHasa ycrnyra, a Takke Bxoda B TakoM OOBLEKT M BbIxoda M3 Hero, nocagkn B
TpaHCNOPTHOE CPeAcTBO M BbICAAKM U3 HEro, B TOM YuUCe C UCMoNb30oBaHNEM Kpecna-
KONSICKU;

3) conpoBOXAeHWe WHBanNuOoB, WMEKLWNX CTOMKME PpacCTpoucTBa OYHKUUN
3pEHUs N CaMOCTOSATENBbHOIO NepeaBuXeHNs;

4) Hagnexawee pasmelleHne obopyaoBaHUst U HOCUTENnenW WHgopmauuu,
HeobxoauMbIx ons obecneyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObEKTY
(3@aHunio, NomeLleHu0), B KOTOPOM MpeaoCTaBnseTca MyHuuMnanbHaga ycnyra, U K
ycnyre ¢ y4eTOM OrpaHUYeHNn X XXU3HeLeaTeNbHOCTH;

5) pybnupoBaHue HeobxoaMMOW ONA WMHBaANMOOB 3BYKOBOM W 3pUTESTbHON
MHOpMaUUK, a TakkKe Haanucen, 3HaKoB W MHOWM TEKCTOBOWM W rpaduyeckomn
MHOpPMaUUKN 3HaKaMu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoaymka n TudrnocypaonepeBoaymka;

7) pgonyck Ha oObeKkT (3gaHuve, nomMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHuMUMnanbHaa  ycnyra,  cobakM-npoBOAHWKA  NpWU  HanNuuMM  OOKYMEHTa,
nogTeepxaawowiero ee cneywanbHoe obyyeHue UM BblgaBaemoro no dgopme u B
nopsiake, KoTopble onpefensiTca denepanbHblM OpraHoM MCNOMHUTENBHOW BRacTw,
OCYLLEeCTBNALWNM OYHKLUN MO BblipaboTke N peanu3aumm rocyaapCTBEHHOW NOSIUTUKK
N HOPMaTUBHO-NPABOBOMY PEryNIMpPoBaHMIO B chepe coumanbHOM 3aluTbl HaceneHus;

8) okasaHvMe wuHBanNuMaam nomowm B npeogoneHnun 6GapbepoB, MeLlaroLmx
NONYyYEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMn NMLaMMu.

MokasaTenu JOCTYMHOCTU U Ka4ecTBa MyHULMNANbHOW yCryru

57. NokasaTenammn JOCTYMHOCTU N KayecTBa MyHMLMNANBHOW YCIyru ABNAKTCA:

1) LOCTOBEPHOCTb NPEeAOCTaBNAEMON 3asaBUTENAM MHPOPMaLNK;

2) NnoniHoTa MHOPMUPOBaHMUS 3asiBUTENEN;

3) HarnagHoOCTbL hopM NpefocTaBnsieMon Hpopmauun 06 agMUHUCTPATUBHbBIX
npouenypax;

4) yno6bCcTBO M OOCTYMHOCTb MOfyYeHust MHpopmauun 3asaBUTENAMN O NOPSIAKE
npeaocTaBneHNa MyHULMNANbHOW YCNYru;

5) cobntogeHne CpokoB UCMOSNTHEHUS OTAENbHbIX agMUHUCTPATUBHLIX NpoLeayp
1 NpeaocTaBneHNa MyHULMNANbLHOM YCRyrn B LIENOM;

6) cobnogeHne TpeboBaHMKM K pasmepy nnatbl 3a NpegocTaBrieHue
MYHMLMNANbHON yCnyru;

7) cobniogeHne TpeboBaHM CTaHgapTa nNpefoCTaBNeHUs MyHULMNanbHOM
yCnyru;

8) oTcyTcTBME 0OBOCHOBaHHbIX Xanob Ha pelleHus, gencteus (besgencreune)
opraHa, NpeaoCTaBnsOWEro MyHULMNANbHYK YCryry, OOMMKHOCTHOrO nvua opraHa,
NpeaoCcTaBNALLEro MyHULMNANBbHYO YCNyry, Mo MyHUUMNANbHOMO Cry»XXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nNopsAake npeaocTaBreHus
MYHMLMMNANbLHOW yCnyriu.

58. Mpn nony4eHnn MyHMLMNanbHOW yCnyrn 3asBuUTENb OCYLLECTBNAET He Bonee
ABYX B3aMMOOENCTBUN C AOSMKHOCTHLIMM ML @MN, B TOM YuChEe:

1) Nnpn nogaye 3anpoca Ha MnofnydYeHne ycnyrm n NofnyvYeHun pesynbtaTta ycnyru



3aaBUTENEM NIMYHO, B TOM yuncne yepe3 ML, - He Gonee aByx pas;

2) Npy nogaye 3anpoca Ha NnoslydyeHne ycrnyru u nosiy4eHnn pesynbraTa ycnyru c
ncnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX M MyHMUMNANbHbBIX  YCIyr
(byHKUMRA) (NpU HaNUYUN TEXHUYECKON BO3MOXHOCTW), MOYTOBbIM OTMpPaBfieHNEM —
B3aMMOAENCTBUS C AOIMKHOCTHBIMU Nuamn He TpebyeTcs.

59. MNpoaoomKNTENBHOCTL KaXaoro B3auMOLEWCTBUSA He [OOSPKHa npeBblwaTtb
NATHaAUaTV MUHYT.

60. NcyepnbiBatowwmnm coctaBs OeNCTBUN, KOTOPbIE 3asiBUTESb BripaBe COBEPLUUTb
B 9NEKTPOHHOM hopme MpY NOSTYYEHUN MYHMUMMANBbHOW YCAYrn C UCNOMb30BaHMEM
EanHoro noptana MyHuumnanbHbIX yenyr (yHKUmin) (nocne obecneyeHns TeXHNYECKOn
BO3MOXHOCTW):

1) nony4eHne MHopMaLnmM O MyHULMNANbLHON YCryre;

2) o3HakoMrneHue ¢ popMamMu 3asBNEHUN U UHbIX OOKYMEHTOB, Heo6XOo4MMbIX
ANa  NonyYeHuss MyHuuunansHow ycnyrn, n obecnevyeHve [oOCTyna K HUM  Ons
KONUPOBaHWS 1 3anOfHEeHNs B 3NeKTPOHHON hopme;

3) NpeacTaBneHns 3asiBNeHns O npefocTaBfieHUn MYyHULMNANbHOW YCnyru B
3NEeKTPOHHOM bopMme;

4) npeacTaBneHne  OOKYMEHTOB, HeobxoauMMbix  Ons  nNpefocTaBreHus
MYHULUMMNANbHOW YCNyru, B 3NeKTPOHHOW popme;

5) ocywiecTBrieHne MOHUTOpPMHIra Xxoda npedocCTaBneHns MyHUMUMNanbHON
yCnyru;

6) nony4yeHne pesynbTaToB NPEeaoCTaBfEHUSA YCIyrn B 3NEKTPOHHOM BUAe Ha
EaovHom nopTane rocygapCTBEHHbIX Y MyHMUMMANbHbLIX YCNyr (pyHKUMA), ecnn 31O He
3anpeLleHo cdeaeparnbHbIM 3aKOHOM.

WHble TpeboBaHuA, B TOM YMChe yuuTbiBaoLwmMe 0COBEeHHOCTU NpeaoCcTaBneHns
MyHuumnansHon ycnyrn B MOLL n ocobeHHoCTM npegocTaBneHns MyHULMNansHoN
YCNyrn B 9N1eKTPOHHON dhopme

61. 3aaBuTento npeaocTaBnsieTCs BO3MOXHOCTb MOSTYYEHUST MyHMUMNANbHON
ycnyrm ¢ umcnonb3oBaHnem EOWHOro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  (dpyHkumn) (nocne obecneyeHnss TEXHUYECKOW BO3MOXHOCTM), MOYTOBbLIM
oTnpaBrieHnemM, a Takke MOCPeACTBOM NMYHOrO oObpalleHus 3a nonyyYeHuem
MyHUuunansHon ycnyru B MOL (npy Hanu4mm 3aknioYeHHOro cornalueHmns).

62. lNpn obpalleHnn 3a MonyvyeHMeM MyHuuuMnanbHOW ycnyrm yepes EauHbIn
noptan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (YHKUUW) NpuUMeHsieTca
31IEKTPOHHAas Nnoanuck B cooTBeTCcTBMN ¢ PeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 3neKTPpOHHOW NOANUCKY.

63. lNMpn npenctaBneHWM 3asdBrEeHUA B 3NEKTPOHHOM opme npeacTaBuTeNnem
3aaBuUTENS, 4ENCTBYIOLWMM HA OCHOBaHWUM OOBEPEHHOCTUN, AOBEPEHHOCTb LOMKHA ObiTh
npeactaBneHa B (OpMe 3fEeKTPOHHOrO0 [AOKYMEHTAa, MOAMUCAHHOrO 3MeKTPOHHON
NOAMNMUCBIO0 YNONMHOMOYEHHOrO NnLa, BblgaBLiero (nognncasLuero) 4JOBEPEHHOCTb.

64. [JokyMeHTbI, sBNSAoWMecss pe3ynbTaToM NpeaoCcTaBfeHns MyHMUMNanbHON
YyCnyru B BUAE 3NEKTPOHHOrO AOKYMEHTa, HanpaBnslTCs 3asBuTento yepe3 EavHbIn
nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecnedeHus
TEXHUYECKON BO3MOXHOCTH).

65. B cnyyae noctynneHusa 3asiBNeHUs U JOKYMEHTOB B 3MEKTPOHHOW hopme C
ncnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr
(dyHKUMI) cneumanncT, OTBETCTBEHHbIN 3a NpefoCTaBneHne MyHULMNanbHOW YCnyru,
NHpopMMpyeT 3aaBUTENSA Yepes NNYHBIN KabHET 0 perncTpaumm 3asBrneHus.

66. OpraHusauusa npegocTaBneHns MyHULMNanbHOW YCIyrn OCyLLeCcTBASEeTCH no
NPUHUMNY «OAHOro OkHa» Ha 6ase M®L| npu nuyHom obpaileHun 3assutens (npu



HanM4YnKM 3aKMYEHHOro CornalleHus).

67. 3aaBuTenamMm npeocTaBnseTca BO3MOXHOCTb AN NpeaBapuTeNbHON 3anmcu
Ha nogavy 3asiBfeHnsa n JOKYMEHTOB AN NpefocTaBneHns MyHUUUNansHOM yCryri.

68. lNpegBaputenbHaa  3anMCb  MOXET  OCYLLEeCTBMAATbCA  crefylowmmu
crnocobamun no BbIGOPY 3asBUTENS:

1) npu nuyHom obpalueHnn 3assutend B AOMWHUCTPALMIO FOPOACKOro OoKpyra
CtpexeBou;

2) no TenedoHy;

3) yepes3 omumnanbHbI CauT OpraHoOB MECTHOro camoynpaBfieHUs TOPOLACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru.

69. MNpn NnpeaBapuTENbHON 3aNMcK 3asBUTENb COOOLLAeT cneayoLmne aHHbIE:

1) anga usndeckoro nuua: aMmmnnuIo, UMs, OTHECTBO (NP HaANMYUK);

2) ons opnanyeckoro nuua: HaMMmeHoBaHue KPUANYECKOro N1ua;

3) KOHTaKTHbI HOMEp TenegoHa;

4) agpec aNeKTPOHHOW NoYTbI (MPU HaNU4nn);

5) »xenaemble gaty u BpeMsi NnpeacTaBneHnsa JOKYMEHTOB.

70. NpegBaputenbHaa 3anucb OCYLLECTBNAETCS MyTeEM BHECEHUS1 YKa3aHHbIX
CBEAEHWNIN B KHUTY 3anuncn 3asBUTENEN, KOTOpasi BEAETCSA Ha SNEKTPOHHbIX HOCUTENSIX.

71. 3aaButento coobwialTcs gata M BpeMda rnpuvema [LOKYMEHTOB, KabuHeT
(OKHO) NpMema OOKYMEHTOB, B KOTOPLIN crieayeT obpaTtutbes. Mpun nmyHoM obpalleHnn
3asBUTENO0 BblOaeTCs TanoH-nogTeBepXxaeHwe. 3asiBUTenb, 3anucaBLUMWUCA Ha npuem
yepes3 odumumanbHbI CaUT OpraHOB MECTHOrO camMoyrnpaBfeHUs ropoACKOro OoKpyra
CTpexeBour, MOXET pacnevaraTb aHanor TanoHa-noATBepXaeHWS.

72. OcylwlecTBrneHme  3anncu  3asiBUTENIEN  Ha  OMNpedenieHHyw  gaty
3aKkaH4YMBaeTCs 3a CyTKU 4O HACTYNMeHns aTon aaThbl.

73. MNpun ocyuwiecTBneHnn npeaBapuTeNibHON 3anncuK 3asBuTenb B 0683aTenbHOM
nopsgke MHMOpMUMpPYeTCs O TOM, YTO nNpeaBapuTeNlbHas 3anucb aHHynupyeTcs B
Cny4ae ero HesiBKM No UCTEYEHUN NSATHAAUATM MUHYT Ha3HAYEHHOroO BPEMEHU Npuema.
3aaBuTenam, 3anncaBLUMMCA Ha NpuemM Yyepes odumumarnbHbIi CauT OpraHoB MECTHOIO
camoynpaBfeHus ropoackoro okpyra CTpexxeBou, 3a TpU KanengapHbiX AHS A0 npvema
OTNpaBnseTcs HanoMMHAHWE Ha YKasaHHbl agpec 9NeKTPOHHOW noudTbl O AaTe,
BPEMEHM W MeCcTe npuema, a Takke WHdopMauus o006 aHHynMpoBaHUM
npenBapuTenibHOM 3anucu B Crydae HesdABKM MO UCTeYeHUU nATHaguatm MUHYT C
Ha3HaA4YEeHHOro BPEMEHMU Nnprema.

74. 3asButens B noboe BpeMda BnpaBe OTKasaTbCA OT NpeaBapuUTeribHON
3anucu.

75. B oTcyTtcTBME 3aaBuTENEn, obpaTuBLUMXCS MO NpeaBapUTENbHOW 3anucwy,
OCYLLECTBSAETCSA NPUEM 3asBUTeNen, obpaTUBLLMXCS B NOPSAKE ovepean.

76. pacbvk nNpuema (NpMemMHoe BpeMmsl) 3asBuTenen no npeaBapuTesibHON
3anucu yctaHaBnmMBaeTcs HadanbHukoM OTaena B 3aBUCMMOCTU OT WMHTEHCUBHOCTU
obpauieHni.

77. 3asBUTEND UMEET BO3MOXHOCTb MOfyYeHus uHdoOpMaumm O Xxoae
npegocTtaBneHns MyHuuunanbHon ycnyrn. WHdopmaumss o xoge npenoctaBrieHuns
MYHUUMNANbHOW YCNyru HanpaBnseTcs 3adBUTENO B CPOK, He MpeBbIwaowmi 0gHOro
paboyero AHSA MNoOCne 3aBepLUEHUSA BbIMNOSMIHEHUS COOTBETCTBYHOLLErOo OEeWCTBUS, Ha
agpec O9neKTPOHHOW MOYTbl UMM C UCMoNb3oBaHMeM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr (yHKUuW) (Npu HanmmMymm TeXHU4YEeCKOWm
BO3MOXHOCTH).

78. Mpn npegoctaBneHNM MyHUUMNANBHOW YCyrM B 3NEKTPOHHOM dhopme
3as1BUTErN0 HanpaBnseTcs:

1) yegomneHne o npuveme U perncrpaumm 3asdBfneHus U OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHULUMNANbHON YCNyru;



2) ygegomneHme o pesynbTatax pacCMOTPEHUSA AOKYMEHTOB, HEOOXOANMbIX O11s
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

3) ypegomneHme O BO3MOXHOCTU MOMyYuTb pe3ynbTaT npeaocTaBreHus
MyHMUMNANbHOM  ycnyrm nMbO  MOTMBMPOBAHHbLIA  OTKa3 B  NpeaocTaBreHun
MYHMLMNANbHOW yCnyriu.

lll. CocTaB, nocrneaoBaTenilbHOCTb U CPOKU BbINONTHEHUA
AOAMMHUCTpPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM
yncrne oco6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOMN
dopme, a Takke 0COOGEHHOCTU BbINONIHEHUA AOMUHUCTPATUBHbIX Npoueayp B
MoLl

79. MNpenoctaBnenne MyHUUMNanNbHOW YCNyrM BKMAYaeT B cebs cnegyrowme
aAMUHUCTPaTUBHbIE Npouenypbl:

1) npuem 3asBneHMs M AOOKYMEHTOB AN NpeaocTaBfeHna MyHUUmMnasbHOW
ycnyru;

2) hopMmpoBaHMe WM HanpaBfeHMe MeXBEeLOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHunsauum), yqacTByoLmne B NpegoCTaBeHMM MyHULMNANbHON YCIyTu;

3) NpUHATUE pelleHns O npegocTtaBneHun nMbo o6 oTkase B NpeaocTaBrieHUn
MYHULMNANbHOW YCRyru;

4) Bblgava pesynbtata npegocTaBneHns MyHULMNansHOM yCnyru.

Briok-cxema npenocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyrmum

80. briok-cxema  nocrnegoBaTenbHOCTM  OEUCTBUMA  MpU  NPeAocTaBrieHun
MyHUUMNANbHOMW  ycryrm npeacTtaBneHa B MPUIIOKEHUMM 2 K HacTosiwemy
ALMVHUCTPATUBHOMY PErfameHTy.

Mpuem 1 pernctpaums 3asiBNeHNst U JOKYMEHTOB ANsl NPeAoCTaBNeHns
MYHULMNANbHOM YCRyru

81. OcHoBaHMEM anNs  Hayana BbIMNOMHEHUS OAaHHOW aAMUHUCTPaTUBHON
npoueaypbl ABASETCA NOCTyNneHne B AQMUHUCTPALNIO ropoacKoro okpyra Ctpexesomn
3asBneHns N OOKYMEHTOB, OonpefeneHHbIX  MYyHKTOM 28 HacTodALero
AOMWHNCTPATMBHOIO pernamMeHTa:

1) B xo0@e nu4yHOro npuema 3asBuTens (NpeacraBuTens  3asiBUTENS)
cneunanuctom OTgena, OTBETCTBEHHbIM 3a NpUeM 3asiBfeHUs O npefocTaBfeHuun
MYHULMNANbHOW YCNYrn U JOKYMEHTOB;

2) n3 MOL, B TOM uucne 3asiBAEHUd, MNOLMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHnkoMm MOL| n ckpenneHHoro nevatbio ML, ¢ npunoxeHmem 3aBepeHHon ML
KOMMM KOMMJSIEKCHOrO 3arnpoca 3asBUTENS, B Clly4yae ecnu MyHuuunanbHas ycnyra
ykasaHa B KOMMMIEKCHOM 3anpoce 3asBuUTens, npeagycMOTpeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npenocTaBrieHus
rOCy4apCTBEHHbIX U MYHMUMNAMbHbBIX YCIyr» (MPU HanMyYumn 3aknioYeHHOro cornalleHus
¢ M®Ll);

3) NOYTOBbLIM OTNpPaBIEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3MEKTPOHHOM MOYThI;

5) B anekTtpoHHoWm opme C wucnonb3oBaHMeM EauHOro nopTtana
rocygapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr (cyHkuun) (nocne obecneveHus
TEXHNYECKON BO3MOXHOCTM).

82.Npn ycTaHOBNEHMM OCHOBaHWW [N OTKasa B NpuUemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 33 HacTtoswero AAMUHUCTPATUBHOIO pernamMeHTa,



crneunanuct OTaena, OTBETCTBEHHbLIW 3a NpueM 3asaBfieHUs, BO3BpaLlaeT 3asBUTENo
npeacTaBneHHble [OOKYMEHTbl C yKasaHuem npuyvH BosBpaTa. [lpu oTcyTcTBMM
OCHOBaHWW [Anis OTKa3a B MNpuemMe [JOKYMEHTOB, MNpedyCMOTPEHHbIX MyHKTOM 33
HacToswero AJMWHUCTPaATMBHOIO pernameHTa, cneuywanuct OTtgena Hanpasnset
3asBrneHve  cneuuanucty  AMuHUCTpauuu  ropoackoro  okpyra  CtpexeBow,
OTBETCTBEHHOMY 3a perncrpauuio AOKYMEHTOB, Ha peructpauuio nytem BHeCEeHUs
3anMcu B XypHasn permcrtpauuu BXOASWMX OOKYMEHTOB AOMUHUCTpaUUM ropoackoro
okpyra CTpexeBoW B [eHb TMOCTYNMEHUS 3asBNeHUs W npunaraeMblx K Hemy
AOKYMEHTOB.

83. Cneumanuct, OTBETCTBEHHbIA 3a perucTpauuio 3asiBfieHUsl, B CPOK He
nosgHee [AHSA MOCTynneHns B AAMUMHUCTpauuMilo ropoackoro okpyra CrpexeBon
perncTpupyeT u HanpasnseT 3asiBfieHUWe U NPUIIOXEHHblE OOKYMEHTbl crneuuanucty
Otpena, OTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHULMNansHOM yCnyru.

84.Mpn oTcyTCcTBMM Yy 3aaBUTensl, oOpaTMBLUEroCA JMUYHO, 3arnofHEHHOro
3asBreHns WM Npu  HenpaBWUbHOM ero 3anosiHeHun, cneuuanuct OTtgena,
OTBETCTBEHHbIN 3a MpefoCTaBfeHWe MyHUUMnanbHOW  YyCnyru, OcyllecTBnsaeT
METOANYECKYHO MOMOLLb MO 3anoSIHEHMUIO 3as8BIEHNS.

85. PesynbtatoM agMuMHUCTpaTMBHOW  MNpouenypbl  ABNseTca  nepefaya
npolwegwero pernctpaumio 3asBneHus Ha paccMmoTpeHne cneuwanucty OTtgena,
OTBETCTBEHHOMY 3a NpeAoCTaBfeHne MyHULMNANbHON YCyri.

86. MakcumanbHbIi  CPOK  UCMOSTHEHUS  aAMUHUCTpPATMBHOWM  npoueaypbl
cocTaBnsieT He bornee AByx paboyumx OHeN Co AHSA NOCTYNNEHUS 3adBNEHNS.

dopmMrpoBaHMe U HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCOB B OpraHbl
(opraHusauun), y4acTeyloLlmne B NpeaocTaBneHmm MyHUUmMnansHom yenyrm

87. OcHoBaHMeM [Ans Hayana agMUHUCTPATUMBHOW npouenypbl  sBnsieTcs
NOCTyNSieHNe npoweawero pernctpauuio  3asiBfieHUs UM npunaraemblX K Hemy
AOKYMEHTOB Ha paccmoTpeHune cneumanucty Otagena, OTBETCTBEHHOMY  3a
npeaocTaBneHne MyHUUMNanbHON yCnyru.

88. Cneumanuct OTtaena, OTBETCTBEHHbIN 3a NpeaocTaBreHne MyHUUMNansHOM
ycnyru, B TedeHue opHoro paboyero OHA CO AHS MNOCTYNSIEHUS K Hemy Ha
pPacCMOTPEHNE [OKYMEHTOB FOTOBUT MEXBEOOMCTBEHHbIE 3anpocbl AS1S MONy4YeHus
cBeJeHUNn, npeaycMOTPEHHbIX nyHktom 31 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa.

89. dopmupoBaHune n HanpasneHue MeXBeLOMCTBEHHbIX 3anpocos
OCYyLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuamun DPegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBrieHNs rOCYAAPCTBEHHbLIX W
MYHMLUMNANbHbIX YCNyr».

90. ina npepgocTtaBneHust MyHuuunanbHou ycnyrm cneumanuct  OTtaena,
OTBETCTBEHHbLI 3@  MNpedoCTaBfeHWe  MyHUUMNAnbHOW  yCcnyru  Hanpasnsiet
MEeXBeLOMCTBEHHbIE 3anpocChl B:

1) ®epepanbHyto  cnyxBy rocygapCTBeHHOW perncrpaumm, Kagactpa WU
KapTorpadoun, npedoCTaBnsOWy0  CBedeHus,  cogepxawmeca B EguHom
rocyaapCTBEHHOM PeecTpe HeABMXMMOCTH;

2) GegepanbHyl0  HanoroBytd  CNyxby, nNpegocTaBnsoWyd  CBeOeHus,
copgepxawmeca B EgnHom rocygapcTBeHHOM peecTpe topuandeckux nuuy u EguHom
rocyaapCTBEHHOM peecTpe NHANBMAyarnbHbIX NpeanpuHuMaTenen.

91. lNpeacTtaBneHHble B AOMUMHUCTpaUMO  ropoackoro okpyra Crpexesown
OOKYMEHTbl MU WH(opmauus, Mony4YeHHble B  pamMKax MeXBeJOMCTBEHHOMO
B3aMmogenctsmnda, nepepatotca  cneuuanucty  OTgena, OTBETCTBEHHOMY 3@
npeaocTaBneHne MyHMUMNanbHON yCnyrn, B AeHb NOCTYNNEHNS AOKYMEHTOB.



92. PesynbTaTOM aAMWHUCTPATUBHOM npoueaypbl  siBnsietca  o6obueHune
NoslydeHHOM B paMKax MeXBEeOOMCTBEHHOIO  B3auMOLEeWCTBUMSA  MHopmMauumm
(BOKymMeHTOB), Heobxoaumon Ons  NpefoCTaBfeHUs  MYHULMNANbHOW  YCRyru
3aaBUTENIO.

93. MakcumanbHbIA ~ CPOK  BbIMOMHEHUA  aAMWHUCTPATUBHOW  npoueypbl
COCTaBnseT WecTb paboynmx OHen, CO OHA MOCTYNNEeHWa npollellero perucrpaumio
3a8BrieHNss U npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpeHue crneunanucty
Otaena, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUUNansHOM YCIyru.

MpuHATNE peLleHns 0 NPeLoCTaBNeHN MyHULMNanbHoW ycnyrn nmbo ob oTkase B
npenocTaBneHnn MyHUUMNanbHOM yCnyru

94. OcHoBaHueM Havana agMUHUCTPaTUBHOM npouenypsl ABnseTcs
ycTaHoBrneHne cneuymanuctom OTaena, OTBETCTBEHHbIM 3a  NpefocTaBneHue
MYHUUMNANbHOM  YCnyrM, B Xo4e MNPOBEpKM [OOKYMEHTOB OCHOBaHWW  ANs
npenocTaBneHns MyHULMNANbHOM YCNyru.

95. Cneumanuct OTaena, OTBETCTBEHHbIN 3a NpeAocTaBreHne MyHUMUMNansHOM
ycryrn, B TeyeHue nsatv paboumx OHEeW CO OHA C YCTaHOBIIEHMSI OCHOBAHWM Onsi
npuceBoeHnst 06bEKTY agpecauuun agpeca UM aHHynMpoBaHun ero agpeca:

1) roToBMT MPOEKT MOCTaHOBMEHMS AOMUHUCTPaAUUM FOPOLACKOro  OKpyra
CTpexeBon O npuCBOeHUM OOBLEKTY agpecaumm agpeca WNu aHHyNMpoBaHUU ero
agpeca;

2) HanpasnsgeT NPOoeKT MOCTaHOBMIEHUST O NPUCBOEHUM OOBLEKTY agpecaummu
agpeca unn aHHynMpoBaHMM €ro agpeca B nopsgke genonpounssoactea B [NpaBoBoe
ynpaesneHne AOMUHUCTpaUMM ropoAackoro okpyra CTpexeBow, 3aTeM 3aMecTUTEnNo
Mapa ropoackoro okpyra CTpeXeBoW, Kypupylollemy BOMPOCbI rPagoCTpOUTENbHOMN
NeAaATenbHOCTH;

3) roToBUT MpOEKT peweHns o6 oTkasze B NpUCBOEHMM OOBEKTY agpecaumm
agpeca Unu aHHynNUMpPOBaHUM €ro agpeca B Criydae HanmymMsi OCHOBaHUM A4S OTKasa B
npeaoCTaBNeHUM MyHUUMNANbHOW YCNyrM, YyKasaHHbIX B MNyHKTe 35 HacTosLwero
AOMUHUCTPATUBHOIO perfiameHTa.

96. MakcmmarnbHbIN CpOK cornacoBsaHus JOIMKHOCTHBIMM nuamm
AOMUHUCTPaLMM FTOPOLCKOrO OKpyra npoekTa MOCTaHOBMAEHUA O MPUCBOEHUM OOBEKTY
agpecaumm agpeca unu aHHynMpoBaHWKM €ro agpeca cocTtaBndeT ABa paboumx gHsA C
MOMEHTa Nosly4eHnsa NpoeKTa Ha cornacoBaHue.

97. NoctaHoBneHne AgMUHUCTpauMmM ropoackoro okpyra CrpexeBon O
npuceoeHMn OObBLEKTY agpecauuu agpeca WM aHHYNMpoBaHUM ero agpeca, unm
peweHne o6 oTkase B NPMCBOEHUM OOBLEKTY agpecauuun agpeca Unm aHHynMpoBaHUM
ero apgpeca, nognucaHHoe Mapom ropoackoro okpyra CTpexeBon, sBnsieTcs
pe3ynbTaToM agMUHUCTPATMBHOW NpoLueaypsbl.

98. MakcumanbHbIA ~ CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npoueaypbl
cocTaBnseT He Gonee gecatu pabouymx OHEW, CO AHSA YyCTaHOBMEHUS OCHOBaHWMW AN
npenocTaBneHns MyHULMNAansHOM yCnyru.

Bblgaya pesynbTaTta npeaocTtaBneHnst MyHULMnanbHON ycryrm

99. OcHoBaHMEM [Ansi Hayana aAMUMHUCTPaTUBHOW Mpoueaypbl  siBNsieTcs
HanuMuMe MoCTaHOoBMNEeHUs AOMUHMCTPAUMKM ropoackoro okpyra CTpexeBol O
npucBoeHnn ob6bLEKTY aapecauum agpeca WM aHHyNMpOBaHWM ero agpeca, Wnu
pelweHnss 06 oTkase B NPUCBOEHUN OOBLEKTY aapecaumn agpeca UNn aHHyNMpoBaHUK
ero agpeca.



100. Bolgaya  pesynbrata  npefocTaBreHus  MyHUUMNAnbHOW  yCryru
OCyLLleCTBNAETCHA CNocoboM, ykasdaHHbIM 3asBUTENEM B 3asiBfIEHUN, B TOM YuChe:

1) npy nu4yHom obpaiueHmnm B OTaen (Ha GymaxkHOM HocuTene);

2) nocpeAcCTBOM MOYTOBOrO OTMPAaBIiEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
3asaBrneHun (Ha GymaxxHom Hocutene);

3) nocpeacTBOM OfEKTPOHHOW MNOYTbl MO  agpecy 9SNeKTPOHHOW MouThl,
yKa3aHHOMY B 3asiBNeHun (B popme 3rMeKTPOHHOro AOKYMeHTa);

4) npu nuyHom obpawieHnn B MOL| (Npy HanMumMm 3akYEeHHOro CornalleHus)
(Ha BymaxxHoMm HocuTtene);

5) 4yepesa nunyHbIM kKabumHeT Ha EQWHOM nopTane rocygapCTBEHHbLIX W
MyHUUMNAaNbHbIX YCnyr (PYHKUUIA) (NPY HanMyYnmnm TeXHUYECKON BO3MOXHOCTH) (B doopme
3NIEKTPOHHOrO AOKYMEHTA).

101. Bblgava pesynbtaTta npefocTaBfieHUst MyHUUMNanbHOW ycnyrm B ¢opme
SNEKTPOHHOro AOKYMeEHTa c ncnosib3oBaHMeEM NMHOPMaLNOHHO-
TeNeKOMMYHUKaLUMOHHbIX ceTen obLiero nonb3oBaHus, B TOM 4ucre EanHoro noptana
rOCy4apCTBEHHbIX W MyHMUMNANbHbIX YCNyr (PyHKUun) wmnn noptana agpecHoun
CUCTEMBbI, OCYLLECTBMSETCH He no3gHee ogHoro paboyvero AHSA CO AHA MOArOTOBKU
AOKYMeHTa, YKasaHHOro B NyHKTe 97 HacTosawero AOMUHUCTPATUBHOIO pernamMmeHTa.

102. Bolgaya  pesynbtata  npefocTaBfeHuMs  MYHAUMNAnbHOW  YCNyru
ocyulecTBngeTca B (bopme JOKyMeHTa Ha BymakHOM HocuTene nocpencTBOM Bbloauu
3aaBuTento (NpeactaBUTENIO 3asBUTENS) NUYHO MOA4 pacnucky nubo HarnpasreHus
AOKYMeHTa He nosgHee pabouero gHs, crnegywowero 3a 10-m paboymm gHeM cO OHSA
NOArOoTOBKM [AOKYMEHTa, YyKa3aHHOro B nyHkTe 97 Hactoawero AAMWHUCTPATUBHOIO
pernameHTa, NOCPeACTBOM MOYTOBOrO OTMNPaBfeHUs MO YyKasaHHOMY B 3asBreHuUu
NOYTOBOMY azpecy.

V. q)OprI KOHTpOJA 3a UCnosiHeHnem AAMVIHVICTpaTVIBHOFO pernamMmeHTa

MopsaoK OCyLLECTBNEHNS TEKYLLErO KOHTPOMA 32 COBMoAEHNEM U UCMOSTHEHMEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW NML@MUN NONOXEHUN AOMUHUCTPATUBHOMO
perrnamMeHTa 1 MHbIX HOPMaTMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLWMX TpeGoBaHNS K
npeaocTaBneHno MyHULMNANbHOM YCyrn, a Takke NPUHATUEM UMW PeLLEeHNiA

103. Tekywmin KOHTpPONb 3a COONOOEHMEM W WUCMOMHEHWEM  MONOXEHWI
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwmx TpeboBaHMs K NpPeaoCTaBfEHUIO  MyHMUMMNANbHOW  yCcnyru,
ocyliecTBngeTca HavanbHuUkom OTgena.

104. MopsAgoK OCYLIECTBNEHNA TEKyLWEero KOHTpons 3a cobnogeHnem U
NCNOMNHEHNEM OTBETCTBEHHbLIMU OOIMKHOCTHbLIMU nuuamm NOMNOXEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  aAKTOB,
yCTaHaBnmBawoLwmx TpeboBaHus K NpegoCTaBNeHUI0 MyHULMNANbHOW YCIyrn, a Takke
NPUHATMEM UMW  peLlleHuMn, OCYLLUeCTBNsSeTca B  NOpsidKe,  YCTaHOBIIEHHOM
noctaHosneHnem AaMuHUCTpauum ropoackoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 ytBepxaeHwn [lopsiaka OCYLLECTBMEHUS KOHTPOMS MOMHOTHI UM KayecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr " cobntoagerHuns NONOXEeHUN
AOMUHUCTPATUBHBIX PErfiaMeHTOB MNPeaoCTaBfeHnss MYHUUMNArbHbIX  YCNyr Ha
TEPPUTOPUN rOPOACKOro okpyra CTpexeBomn».

Mopsgok n NepuoanYHOCTb OCYLLIECTBIIEHMS MAAHOBBIX U BHEMAHOBLIX MPOBEPOK
NOSTHOTbI U KayecTBa NpeaocTaBfieHNa MyHULMNANBHOW YCIyr, B TOM YMicie nopsaok
1 OOPMbl KOHTPOIS 3a NOMHOTOM U KQ4eCTBOM NpeaocTaBfieHNa MyHULMNAIbHON
ycrnyrm



105. KOHTpONb 3a MNOMHOTOM M Ka4yeCTBOM MNpefocTaBNeHns MyHULMMNanbHOU
ycryru ocyliecTensieTcs B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHua xanob 3aaBuTenen Ha gencteusa (6esgencteme) opraua,
NpedocTaBnAlLWero  MyHUUMNanbHyl  ycryry, OOMKHOCTHOrO  fiMua  opraHa,
npeaocTaBNALLIEro MyHULMNANBHYIO YCNyry, MM60 MyHUUMNANbHOMO CryXallero.

106. B uendx OCYyLLEeCTBMEHUS KOHTPOSNs 3a MOSIHOTOM UM Ka4yeCTBOM
npegocTaBneHns MyHUUMNanbHOM YCryrn nNPOBOLATCA MfaHOBble M BHEMNSIaHOBblE
nposepkn. [llopsaok M NEepuoOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBfMBaEeTCA NOCTaHOBNEHMeM AOMUHUCTPaLMKM ropoackoro okpyra CrpexeBoWn.
Mpn npoBepke paccMaTpuBalOTCsA BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBlieHUeM
MYHUUUNANbHOW yCryru (KOMMMEKCHbIe NPOBEPKN), UM OTAESbHbIN BONPOC, CBA3AHHbLIN
C npefocTaBfieHMeM MyHUUMNanbHOW ycnyrn (TemaTtuyeckue nposepku). [NpoBepka
TaKkke MOXeT NpoBOAUTLCS NO xanobe 3asBuTens.

107. BHennaHoBble MPOBEPKU MPOBOOATCA B CBA3N C MPOBEPKOW YCTpaHeHUs
paHee BbISIBIIEHHbIX HapyLweHnn AOMUHUCTPATUBHOIO perflaMeHTa, a Takke B criydyae
nonyyeHmss  xanob  3asBuTenen Ha  gencteus  (besgencteme)  opraHa,
npegoCTaBNALWEro  MyHAUMNANbHYK  YCryry, OOSDKHOCTHOrO  fvua  opraHa,
npeaocTaBnAwLLIEro MyHALUUNANBHYO YCyry, MM60 MyHMLMNANbLHOMO CriyXaLllero.

108. PesynbTathl NpoBepkM OhOpMASAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbBIX UL, OpraHa, NpeAoCTaBAoLWero MyHuUunanbHyo
ycnyry, 3a pelweHusa n genctens (besnencrame), npyuHMMaemsle (OCyLecTBNAeMble)
UMK B XO4€e NpeaocTaBneHns MyHUUmMnansHon ycnyru

109. Mo pesynbTataM MNpPOBEAEHHbLIX MPOBEPOK, B Cliydae BblABNEHUS
HapyLweHun cobniogeHns nonoXeHnn AOMUHUCTPATMBHOIO perflaMeHTa, BUHOBHbIE
OOIMKHOCTHbIE  Nuua  AAMUHUCTpaUMM  ropogckoro  okpyra CTpexeBOW  HecyT
nepcoHanbHyl OTBETCTBEHHOCTb 3a pelweHusa wn  pgencteuns  (besgencrsue),
NpYHMMaeMble B Xo4e NpeaoCcTaBNeHNsa MyHULMNAIbHOW YCyTri.

110. OTBETCTBEHHOCTb LOSMKHOCTHBIX NnL, AOMWHUCTPALMK FOPOACKOro OKpyra
CTtpexeBon 3akpennaeTca B AOMKHOCTHbIX UHCTPYKLMSX.

MonoxeHus, xapaktepuayrowmne TpeboBaHus K NOpsSAKy n bopmam KOHTpons 3a
npeaocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YACE CO CTOPOHbI 3asiBUTENEN, NX
00beanHEHNN 1 opraHM3aunin

111. KoHTponb 3a npefocTaBneHMEM MyHULMNANbHOW YCNyrn, B TOM Yucne co
CTOpPOHbl  3asgBUTENnEen, uUx OoObeaMHeHWW W OpraHu3auuin, OCyLLEeCTBNAeTCH
nocpeacTtBsoM nybnvkaumMm CBeOeHUN O LeATeNbHOCTU opraHa, NpeaoCcTaBnAoLLEro
MYHMLUMNANbHYK YCnyry, NpyM NpeaocTaBneHnn MYyHUUMNAnNbHOW YCNyru, NofyYeHus
3aaButenamun, wux obbeaVHEHUSMW W OpraHu3auusMn  akTyanbHOW, MOMHOW U
AOCTOBEPHOM WMHpopMauum o nopsiake NpedoCTaBfeHUst MyHULMMANbHOM YCryrn u
obecneyeHns BO3MOXHOCTN JocyaebHoro (BHecyaebHOro) paccmoTpeHus xanoo.

V. locynebHbIN (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U eNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLUOHANbLHOro LeHTpa, opraHM3auumn, ykasaHHbIX B 4acTu 1.1 ctatbm
16 ®PepgepanbHoOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHnsauumn
npeafocTaBlieHNUA rocyAapCTBEeHHbIX U MyHULIMNANbHbIX YCIYr», a Takke ux



AOJIXKXHOCTHbIX Nuy, MyHUUUNanbHbIX ClyXaliux, paﬁoTHMKOB

112. 3agBuTtenb BnpaBe o06paTUTLCA C Xanobow Ha peleHus U OeUCTBUS
(6e3pencrBme) opraHa, nNpefoCTaBSAKOLWEro MyHUUMNANbHYK YCnyry, OOSMKHOCTHOIO
nvua opraHa, NpeaoCTaBnsOWEro MyHUUMNanbHYK Ycnyry, Mo MyHMUMNanbHOro
cnyxauero, MoLl, paboTHuka M®PL|, a Takke opraHmsaumn, NpegyCMOTPEHHbBIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx paboTHUKOB (goanee -
Xanoba), B TOM yMcrne B cnegyowmx criyvyasx:

1) HapyLieHne cpoka permctpaumm 3anpoca o NpeaocTaBneHnn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NnpeaocTaBneHns MyHuumMnanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6espenctBus) MOL, paboTtHmnka ML, BO3MOXHO B cnydae, ecnn Ha MOLL, peweHuns n
pencteus  (6e3gencTBme)  KOTOporo  obkanyktTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNeHNO  MyHUUMNANbHOM ycnyrm B NONMHOM obbeme B MNopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA OOKYMEHTOB WNM  MHopmauumn  nubo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYyLEeCTBIEHNE KOTOpbIX He
npeaycMOTPpEHO HOpPMaTMBHbIMM MpaBoBbiMM  akTamu Poccuiickon  Pepepaumm,
HOpPMaTUBHbBIMW MPaBOBbIMK akTamu Tomckon obnactu, MyHUUMNansHbLIMU NPaBOBbIMU
akTamu;

4) oTkas B npueme y 3asBUTENd [OOKYMEHTOB, MNpedoCcTaBfeHne KOoTopbiX
NpeaycMOTPEHO HOPMAaTMBHBIMW  MpaBoBbiIMM  akTamu Poccuiickon  Pepepaumum,
HOpPMaTUBHbLIMW MPaBOBbIMK akTamu Tomckon obnactu, MyHUUMNansHbLIMU NPaBOBbLIMU
akTamu gnsi npefocTaBneHns MyHUUMNAansHOW YCIyru;

5) oTka3 B npegoCTaBneHMn MyHULUNANbLHOW YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTMBHbLIMW NpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamu u
WHBIMW HOPMATMBHbIMK MPaBOBbIMX akTaMyu Tomckonm obnactv, MyHMUMNanbHbIMU
npaBoBbIMK akTamu. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHme
3asBuTenem peweHnn n gencreun (besgencteuns) MoL, pabotHuka M®PL] BO3MOXHO B
cny4yae, ecnn Ha M®L|, peweHns n gencteuna (6e3gencrTeme) KOTOporo obxanyrTcs,
BO3M0XeHa (pyHKUMS MO NpefoCTaBAEHMNIO MyHULMNANIbHOW YCNyrn B NosIHOM o6beme B
nopsigke, onpeaeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpPU NPefoCTaBfEHUN MYHUUMMANbHOW YCryru
nnatbl, He NpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoOBbLIMW akTamu Poccuinckon
depepaumm, HopMaTUBHLIMM NPABOBbLIMK akTamu Tomckon obnactn, MyHUUMNanNbHbIMK
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, NpPegoCTaBMAOLWEro MyHULMUNANbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, npefocTaBnslowero MyHuuunanosHyto ycnyry, MOL|, paboTHuka MOLL,
opraHuMsauun, npenycMoTpeHHbIX vacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, nnn nx paboTHUKOB B UCMPaBIEHUN SONYLLEHHbIX UMW OneYaToK 1 owmnboK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHns MyHUUUNanbHOW yCcnyru AoKymeHTax nubo
HapylleHue YyCTaHOBIieHHOro nyHktom 117  Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaBneHun. B ykaszaHHOM cnydyae pgocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBuTenem pelueHun u genctesnin (6esgencraeuns) MoLl,
paboTHMka MO®Ll Bo3mMOXHO B cnyvae, ecnn Ha MOLU, peweHna un penctsusa
(6espenictBne) KoToporo o06XanyrTcs, BO3NOXeHa QYHKUMA MO npefoCTaBreHuto
MYHMUMNANbLHOW ycnyrn B MOSMIHOM ob6beme B Mnopsiake, onpegeneHHom 4vacTtbto 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsigka BblAayn OOKYMEHTOB MO pes3ynbrartam
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;



9) npuocTaHoBnEHME NpPefoCTaBfeHMs  MyHUUMNANbHOWM  YCIyrn, €cnu
OCHOBaHUSA MNPUOCTAHOBNEHUA He MpedycMOTpeHbl deaepanbHbIMU  3aKkoOHaMU Y
MNPUHATBIMA B COOTBETCTBUM C HUMMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamMm M UHbIMA HOPMAaTUBHLIMW MPAaBOBbIMW aKTamu
Tomckon obnactn, MyHMUMNanbHbIMM MPaBOBbIMW akTamn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEeUCTBUMA
(6espenctBus) MOL|, paboTHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, peweHunsa n
pencteus  (6e3gencTBme)  KOTOporo  obkanyktTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNeHNO  MyHUUMNAnNbHOM ycrnyrm B NONMHOM obbeme B Nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

10) HapyweHus npu OCYLLUECTBMEHUN B OTHOLUEHUN OPUOANYECKUX UL U
NHOMBMAYarnbHbIX NpeanpuHUMaTenen, SBnaLWnXcsa cybbekTamn rpagoCcTponTenbHbIX
OTHOLLEHWIA, NPOLIEeaYp, BKITOYEHHbIX B MCHEpPNbIBaOLWME NepeyHn npouenyp B cepax
CTpOUTENbLCTBA, YTBEPXAEHHble [lpaBuTtensctBom Poccuinckon degepaunmn B
COOTBETCTBUM C 4YacTblo 2 cTatbm 6 [pagoctpouTtenbHoro kogekca Poccuiickon
depepauyum.

11) TpeboBaHue y 3aaBUTENS MNpU NPeAoCTaBlEHUN MyHULMMNANbHOW YCryru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTKa3e B npueme LOKYMEHTOB, HEOOXoauMbIX Ans
npeaocTaBneHna MyHULMNanbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHOM
YCNyru, 3a WUCKIKYEHWEM CRnydaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenemMm peweHun n gencteun (besgenctena) MOL, paboTHuka
M®L] BoamoxHO B crniydyae, ecnnm Ha MOLU, peweHusa u pgencreua (6esgencreue)
KOTOpOro oGxanytTcs, BO3MNoXeHa (PyHKUMs NO NpeaoCTaBfIEHUIO COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX yCryr B MOMHOM obbeme B nopsake, onpedeneHHoMm 4Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

113.)XKanoba Ha peweHns wn  gencrteus  (besgencteme)  opraHa,
NPeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCnyry, [OOMKHOCTHOrO  nmua  opraHa,
NpeaocTaBnsAlWeEro  MyHAUMNANbHYO  YCIyry,  MYHUMUMMAnNbHOrO  CriyXallero,
PyKOBOAUTENSA oOpraHa, NpeaoCTaBNSAOLWEro MyHUUMNAnbHYK Yycnyry, nogaeTtcs B
NMMCbMEHHON opMe Ha OymaxHOM HocuTene, B 3MEKTPOHHOW hopmMe B OpraH,
NpeaoCTaBNALLMA MyHULMNANBHYIO YCNYTY, 1 MOXET ObITb HanpasneHa (nogaHa):

1) no no4yte (MO agpecy, ykasaHHOMY B MNpUIoXeHun 1 K HacTosilemy
AOMUHUCTPATUBHOMY pernameHTy);

2) yepes ML (npn HanNM4YMKM 3aKNKOYEHHOrO CornalleHns);

3) yepes3 ohmumnanbHbIN CauT OpraHOB MECTHOro camoyrnpaBfieHUsl TOPOACKOro
okpyra Crtpexeown: http://admstrj.tomsk.ru (B pasgene "HaceneHuo"/"VIHTepHeT-
npuemHas");

4) ¢ ncnonb3oBaHneM EpamHoro noptana (nocne obecneyeHus TEXHUYECKOM
BO3MOXHOCTH);

5) B xoae nu4HOro npuema 3asButens.

114. XXanoba gomkHa cogepxaTb:

1) HaumeHOBaHWEe opraHa, nNpPegoCTaBMSAIOWEr0 MYHULMNANbHYK  YCnyry,
AOIMKHOCTHOMO nNuua opraHa, npeaocTaBnsAoLWEro MyHUUMNanbHy ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykoBoautens wn (mnn) paboTHKKA,
opraHuMsauun, npenycMoTpeHHbIX vacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93, ux pykosoauTenen n (unun) paboTHUKOB, pelleHns n aencteus (besgencreme)
KOTOpbIX 0bXanyTcs;

2) hammnuio, MM, OT4YECTBO (MOCreaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTenbCTBa 3aaBUTENs - (Pn3nyeckoro nuua nmbo HauMeHoBaHWe, CBeJEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - PULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) afeKkTPoHHOM NoYThl (MpY HaNU4Mn) U NOYTOBLINM agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx pelueHuax U aenctemsax (6espencteum) oprana,
NpedoCcTaBnAlLWero  MyHUUMNanbHyl  yCcryry, OOMKHOCTHOrO  fivMua  opraHa,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  ycnyry, J5mbo  rocygapCTBEHHOIO  UIu
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHMKa MoLl, opraHusaumn,
npeoycMoOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ux
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESIb HE COrfaceH C pelleHneM u
aencrtemem (6e3noencTBMeM) opraHa, nNpefoCTaBsAKOLWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBNsAoWEro MyHUUMNanbHy ycnyry, nmnbo
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHMKa MoLl, opraHusaumn,
npeoycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMKOB. 3asBuTeneM MoryT ObiTb npeacTaBneHbl OOKYMEHTbI (MpW HanuMyum),
nogTeepXxaatoLine 4oBoAbl 3aaBuUTeENS, IMBo NX Konuu.

115. YKanoba moxeT 6bITb HanpaBneHa:

1) HavanbHuky OTgena Ha pencteua (besgencTBue) OOSMKHOCTHBLIX — nnL,
OTtmena, a Takke Ha nNpUHAMaeMble UMK peLeHna npuv  npegocTaBneHun
MYHMLMNANbHOW yCnyru;

2) 3amectutento Mapa ropoackoro okpyra MO 3KOHOMWKE W (puHAHCaM Ha
pencteus (6esgencteue) OTaena, AOMMKHOCTHbIX nuy OTtaena, MyHUUMNAanNbHbIX
cnyxawmx, a Takke Ha NpuHUMaemble VMW peLleHus npu  npeaocTaBneHnn
MYHMLMNANbHOW yCnyru;

2) Mapy ropoackoro okpyra CtpexeBon Ha geuncteua (6esgencreme) OTgena,
AOIMKHOCTHbIX nny, OTaena, MyHUUMNAnbHbIX CryXalimMx, a Takke Ha NpuHMMaemble
UMK peLleHnst Npu NpeaocTaBNeHnn MyHULMNanbHON YCNyru;

3) pykoBogutenio M®L| Ha peweHus n gencteus (6esgencteme) paboTHUKa
aToro MoL;

4) ydypegutenio MOLL  wnu  gOMKHOCTHOMY  nuvuy,  YNONTHOMOYEHHOMY
HOPMaTMBHbIM MNPaBOBbIM akTOM ToMcKkoMn obnactM Ha peleHna wn OencTBus
(6e3penctemne) MoLL;

5) pykoBogmuTenamMm opraHu3aumin, nNpenycMOTPEHHbIX YacTtbio 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencreuve)
pabOTHNKOB 3TUX OpraHn3auunn,

6) B @aHTUMOHONMOSbHbIA OpraH.

116. >)Kanoba nognexuTt obsisaTenbHOW perucTpaumm B TEYEHME TpexX AHEN C
MOMEHTa MOCTYNNEHUS B OopraH, NpegoCcTaBnsanwmi MyHUUMnansHyo ycnyry. B geHb
perncTpauumn >xanoba HanpaBnseTCs PYKOBOOUTENO oOpraHa, npeaocTaBnsaloLwLero
MYHUUMNANbHYO YCIyry, NOcre 4Yero He No3gHee oAHoOro paboyero oHA nepegaeTcs Ha
paccMOTpeHne OOSMKHOCTHOMY vy, HageneHHOMY MOSTHOMOYMSIMU MO PaCCMOTPEHUIO
xanob.

117. XXanoba nognexuTt pacCMOTPEHUI0 B TeYeHne naTHaguatn paboumx gHen
CO OHA ee perncrpauuu, a B crnyyae obxanoBaHusa oTkasa opraHa, npefocTaBnsAoLLero
MyHUuunaneHyo ycnyry, MOL, opraHusauui, npegycMoTpeHHbIX YacTblo 1.1 cTatbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B npueme OOKYMEHTOB Yy 3asButens nubo B
McnpaBneHnn [ONyLEHHbIX OneyaTok W owmnbok wmnn B cnyyae obxanoBaHus
HapyLleHMs1 YCTaHOBNEHHOINO CpOKa TakuUX MCMNpaBneHUn - B TedeHue natm paboumx
AHEen Co OHA ee perncTpaunu.

118. Mo pesynbTaTaM paccMOTpeHus xanobbl MNpUHUMAEeTCa OOHO U3
cnegyowmx peLleHun:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrie B OpMe OTMEHbl MNPUHATOro
peLUeHns, CnpaBreHnsa OONYyLLEHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbtaTte



npegocTaBneHns  MyHUUMNAnbHOW  yCcnyru [OOKYMeHTax, Bo3BpaTa 3asBUTENo
AEHEXHbIX CpeAcTB, B3MMaHME KOTOpPbIX He NpefyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbIMK akTamun Poccurckon Pegepaunn, HOpMaTMBHbIMM MPABOBLIMU aKTamMu
Tomckon obnactu, MyHULMNanNbHbIMU NPaBOBLIMU aKkTaMu;

2) B yAOBMNeTBOPEHUM xanobbl OTKasbiBaeTCs.

119. He no3gHee gHs, criegyowero 3a AHEM MPUHATUS PELLEHUs, YKa3aHHOro B
nyHkTe 118 HacTosiwero AODMUHUCTPATUBHOINO perfiaMmeHTa, 3asiBUTeN0 B NMUCbMEHHOWN
dopmMe UM NO KenaHuw 3asaBUTENss B 3NEKTPOHHOM dopMe HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

120. B cnyyae npuHaTuA peweHna o6 yaoBneTBopeHumn xanobbl opraHmsyeTcd
paboTa NO BOCCTAHOBIIEHMIO HAPYLUEHHbIX MpaB 3adABUTENs, a Takke WHble
MEpPONPUATUSA, HaNpaBriEHHbIE HA YCTPaAHEHWE BbISIBNIEHHbIX HAPYLLUEHWNNA.

121. MNMpwn ycTpaHeHUn BbISIBIIEHHbLIX HapyLUEHWUA, BOCCTAHOBNEHUN HaPYLUEHHbIX
npaB 3asiBUTENsI CPOKM BbIMNOSIHEHUA aAMUHUCTPATUBHLIX Mpouesyp He MoryT
npeBblaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

122. B cnyvyae ycTaHOBMEHUS B Xo4e WNM MO pesynbTaTtaM pacCMOTPeHUs
Xanobbl NpM3HaKOB cocTaBa aAMUHUCTPATUBHOIO NpaBoOHapPYLUEHUS UKW NPECTYNeHns
AOJMKHOCTHOE NNU0, paboTHMK, HA4EeNEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO XKarnob,
He3aMe IMTenbHO HaNpaBnAlT UMetoLLnecss maTepuarbl B OpraHbl NPoOKypaTypbl.

123. B cnyyae npusHaHus xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nyHkTe 119 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa,
aaeTcs MHdopmaumss O AENCTBUSX, OCYLLECTBISIEMbIX OpraHoM, NpenoCcTaBnAOLUM
MyHuumnaneHyto ycnyry, ML, nnubo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro
YCTpPaHEHUs BbISIBNEHHbIX HAaPYLUEHUN NPU OKasdaHUW MYHULMNANbHOMW YCRyrn, a Takke
NPUHOCATCHA N3BMHEHNA 3@ AOCTaBMEHHbIE HEeYaoOCTBa M yKasbiBaeTcs MHopMauus o
AanbHENWnX OEeNCTBUSAX, KOTOpble HEeobXoAMMO COBEPLUMTb 3aaBUTEN0 B Lensax
NONyYEHUST MyHULUMNANBbHON YCIYyTN.

124. B cny4ae npusHaHus xanobbl He noanexallen yaoBrneTBOPEHUIO B OTBETE
3asaBUTEnNO, ykasaHHOM B NyHkTe 119 HacToswero AOMUHUCTPATMBHOIO perfamMeHTa,
AAl0TCS apryMeHTUPOBAHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO peLleHusl, a Takke
MHopMauusa o nopsake obkanoBaHUsS NPUHATOrO PELLEHMS.



MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
«lMpuceoeHune, nameHeHve n
aHHyrnMpoBaHue

agpecoB o6bekTam agpecaunn»

CnpaBoyHasi UHopMaLMsa 0 MecTe HaxoXxaeHusl, rpacduke paboTbl, KOHTAKTHBLIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSAOLLNX
MyHULMNANbHY0 YCNyry, UX CTPYKTYPHbIX Nogpa3fAeneHnii u opraHMsaumi,
y4acTBYHOLLMX B NPeAoCTaBNeHMN MyHULMNANbHOM YCryru

1. AoMuHUCTpauma ropoackoro okpyra CtpexeBou
MecTo HaxoxgeHust AOMUHUCTpauuK ropoackoro okpyra Crtpexeon: 636785,
Tomckaa obnacTs, r. Ctpexeson, yn. EpmakoBa, 46a

"padmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBown:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c¢ 14.00-17.30
Cpepa: c 830-1230 c¢ 14.00-17.30
YeTBepr: c 830-1230 c 14.00-17.30
MatHuua: c 830-1230 c¢ 14.00-16.00
Cy66oTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW AOeHb

"padmk npnema 3asisutenen B AQMUHUCTPaALMN TOPOACKOro okpyra CTpexeBoMu:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuk: c 8.30-12.30 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c 14.00-17.30
MNatHnya: c 8.30-12.30 c 14.00-16.00
Cy66oTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW AeHb

MoutoBLIN agpec AgMuHMUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,

Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnaneHbIn cCanT OpraHOB MECTHOMO CamoynpaBfieHUs ropOACKOro OKpyra

CtpexeBon B cetn HTepHeT: http//:admstrj.tomsk.ru.

AZpec 3MeKTPOHHOW MoYTbl AOMUHUCTPALMK FOPOACKOro okpyra CTpexeBoW B

cetn MHTepHeT: office@admstrj.tomsk.ru.

2. Otoen apxuTekTypbl U rpagocTpouTenscTBa AAMWHUCTPaUUN rOpOACKOro
okpyra CtpexeBon



http://www.admstrj.tomsk.ru/
mailto:%20office@admstrj.tomsk.ru

MecTo

kabuHeTbl 36, 37

Mpadmk paboTbl OoTAENa apxXUTEKTypbl U rpagocTpouTenscTea AgMUHUCTpaUmn

HaxoxXxgeHuna

oTagena

ropofckoro okpyra CTpexxeBoMu:

apXUTEKTYpbl M1

rpagocTpouTenbcTBa
AomMmunHmncTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, yn. EpmakoBa, 46a,

NoHepoenbHuK: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
BTopHuK: c 08.30-12.30 o6en c 12.30 go 14.00 c¢ 14.00-17.30
Cpepa: c 08.30-12.30 o6eg ¢ 12.30 go 14.00 ¢ 14.00-17.30
YeTBepr: c 08.30-12.30 o6en ¢ 12.30 go 14.00 ¢ 14.00-17.30
MaTHWua: c 08.30-12.30 o6eg c 12.30 go 14.00 ¢ 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOAHOW AE€Hb

pachmk npuema 3asBuTenen B oTAene apxXUTEKTypbl U rpagocTpouTenbcTBa
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBou:

NoHepoenbHUK: c 08.30-12.30 oben c 12.30 no 14.00 c 14.00-17.00
BTOpHUK: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
Cpepga: c 08.30-12.30 ob6epn c 12.30 go 14.00 ¢ 14.00-17.00
YeTBepr: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
MaTauua: HenpueMHbIN JeHb

Cy66oTa: BbIXOOQHOW OEeHb

BockpeceHbe: BbIXOQHOW AeHb

MouToBbLIM agpec OTAena apxXUTEKTYpbl U rpagocTpouTenbcTBa AgMUHUCTPaUmn
ropogckoro okpyra CrtpexeBon: 636785, Tomckas obGnactb, r. CTpexeBown, yn.
EpmakoBa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumnaneHbIn cCanT OpraHOB MECTHOMo CcamoyrnpaBfieHUs ropOACKOro OKpyra
CtpexeBon B cetn WMHTepHeT: http//:admstri.tomsk.ru B pasgene «MyHuuunanbHble
ycnyrn — KoHTakTHasa nHopmMaums».

AOpec 3nekTpOHHOW MOoYTbl OTAena apxXuTekTypbl W rpagoCTpoUTENbLCTBA
AOMUHUCTpauum ropofcKoro oKpyra CtpexeBon B ceTtu NHTepHeT:
TrifoNeova@admstrj.tomsk.ru, KorNeeev@admstrj.tomsk.ru.

[MpunoxeHwne 2

K AOMUHUCTPATMBHOMY pernameHTy
«lMpuceoeHune, nameHeHve n
aHHyrnMpoBaHue

agpecoB 06bekTam agpecaumm»


http://www.admstrj.tomsk.ru/
mailto:Trifonova@admstrj.tomsk.ru
mailto:Trifonova@admstrj.tomsk.ru

BJIOK-CXEMA
npeaocTaBneHns MyHULMNansHOW ycryru
«[MpucBoeHne, M3MEeHeHVe 1 aHHYNMpPoBaHWe aapecoB ob6beKTam agpecaunmny»

Mpuem 3asBNeHNs 1 4OKYMEHTOB, HEOOX0ANMbIX ANs NpeaocTaBneHus
MYHULMNANbHOW YCNyru

dopmMMpoBaHMEe U HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauun), y4acTeyowmne B NpegocTaBneHn MyHULMNANsHOW ycnyru

PaCCMOTpeHI/Ie 3asaBrieHnda 1 JOKYMEHTOB, NPpUHATUNE pelueHna o

npegocTaBNeEHMN MYHULMNANIbLHON YCIyu

Hanwnumne ocHoBaHum ang: |

MogroTtoBska v Bbigaya (HanpasneHve
- NPUCBOEHMA aapeca HeT A A (Hanp )

peweHna ob oTkase B:

obbekTy agpecauuu;
 aHHYTMPOBAHWS aapeca agpeca-Lll:ll/Iljl/ll/l'CBoeHMM agpeca obbekTy

obbekTa agpecaunm
- aHHYNMpoBaHUN agpeca

na obbekTa agpecaunun

|
MNopgroToBka:
- NOCTaHOBEHNA AAMUHUCTPALUKN rOPOACKOro okpyra CTpexxeBon 0 MPUCBOEHUM
agpeca obbekTy agpecauuu;
NnocTaHoBMEeHNa AOMUHUCTpaUuK ropoackoro okpyra Ctpexeson 06
aHHynNupoBaHuK agpeca obbekTa agpecaunu.

Bblgava (HanpasneHue) 3asBUTENHo:
- NoCcTaHoBNeHUss AOMUHUCTPaLMK ropoackoro okpyra CTpexeBon 0 NPUCBOEHU
agpeca obbekTy agpecaunu;
nocTaHoBneHns AgMUHUCTpaLMm ropoackoro okpyra Ctpexeson 06
aHHynMpoBaHUKM agpeca obbekTa agpecauuu.




