[MoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 19.04.2016 Ne278
«O6 yTBEpXAeHUM ALAMUHUCTPATUBHOTO pernamMmeHTa npegocraBrneHus
MyHUUMnanbHoW ycnyru «lpegoctasneHne nHdopmaumm 06 obbekTax HeABMXKMMOrO
NMYLLECTBA, HAXOOALWMXCH B MyHMLMNANbHON COBCTBEHHOCTU, NPeAHa3HaYeHHbIX AN
chayvn B apeHay» (B pegakuum ot 27.12.2016 Ne978, ot 07.05.2018 Ne285, 01.08.2018
Ne554, ot 09.10.2018 Ne768, ot 21.06.2019 Ne473, ot 01.06.2020 Ne376, ot
08.11.2021 Ne589, o1 17.06.2024 Ne457)

B cootBeTcTBUM C YacTbio 1 ctatbn 6 PenepanbHOro sakoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauumn npegocTaBreHns rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCNyr», Ha
OCHOBaHWUM NyHKTa 6 Yyactn 1 ctatbun 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTs AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrn  «lpegoctaBneHne uHgopmaumm o6 oObekTtax HeaBMXKMMOro UMYLLECTBa,
HaxXoOAWMXCA B MyHMUMNANbHOW COBCTBEHHOCTW, MpeAHa3HayYeHHbIX Ana caadn B
apeHay» COrfliacHoO NPUITOXEHWNIO.

2. MNpusHaTb yTpaTuUBWIKMM CUMy MOCTaHOBreHne AOMUHUCTpaUMN TOPOACKOro
okpyra CrtpexeBon oT 29.06.2012 Ne 441 «O6 yTtBepxaeHMM AOMWHUCTPATUBHOIO
perrnameHTa npegocTaBreHns MyHuuunaneHon yenyrn «lpegocTtasneHve nHdopmMauum
06 ob6bekTax HeABMXXMMOrO NMYLLIECTBA, HAXOOALWMNXCA B MyHULMNANBbHOM COOCTBEHHOCTMH,
npegHa3Ha4YeHHbIX ANs caadn B apeHay».

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLeHM0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1si ropoackoro okpyra CTpexxeBown.

4. KOHTpOMNb 3a WCMOMHEHWEM HACTOALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUMKE W (UMHaHCaM, HadvanbHUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.04.2016 Ne 278 (B
pegakumu ot 27.12.2016 Ne978, ot
07.05.2018 Ne285, o1 09.10.2018
Ne768, ot 21.06.2019 Ne473, ot
08.11.2021 Ne589, ot 17.06.2024
Ne457)

AOMVUHUCTPATUBHBLIV PETMAMEHT
npefocTaBneHns MyHuumnansHon yenyrm «lNpegocrtasnexme nHgopmaumm 06
06beKTax HeOABMXKMMOIO UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHOW COGCTBEHHOCTH,
npefHasHa4YeHHbIX 415 COayun B apeHay»

[. Obwme nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHus
MyHULMNAnbHOW yCryru

1. AOMUHUCTPATUBHLIN pernamMeHT MNpefoCcTaBneHns MyHUUMNansHOW YCryrn no
npegocTtaBneHunto nHpopmaumm o6 obbekTax HeABMKMMOIO UMYLLIECTBA, HaXOOALWMXCS B
MyHMUMMNANbHON COBCTBEHHOCTW, MNpeAdHasHadeHHbIX ONs cAayn B apeHnay (panee -
AOMWHUCTPATMBHLIN pPernamMeHT) yCTaHaBnMBaeT NOPSAOK U CTaHOapT nNpeaocTaBreHus
MYHMLUMNANbHOW YCNyrM No npegocTaBreHnto nHdopmaumm ob obbekTax HeaBMKUMOro
MMYLLIECTBA, HaXOASLWMXCSA B MyHULMMAnNbHOW COBCTBEHHOCTW, NpeaHasHaYeHHbIX Ans
cOaun B apeHay (ganee - myHuumMnanbHasa ycnyra) AOMUHUCTPaUMen ropoacKkoro okpyra
CTpexeBoun, AOMKHOCTHBIMM NMLuaMn 1 MyHUUUNANbHLIMU CriyKawuMmn AZMUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

Kpyr 3aaButenemn

2. 3asBuTensmu sBNSAOTCA dU3MYEcKMe nuua, topuandeckve nuua, nmMbo ux
YNOSIHOMOY€EHHbIE NpeaCcTaBUTENM (ganee - 3asaBuUTeNb).

TpeboBaHus K nopsgky MHGOPMUMPOBaHMUS O MpPeaoCcTaBfeHUNn MyHULMNAnbHOM
ycrnyrm

3. IHdhopMumpoBaHue rpaxkgaH o nopsake npegocTtaBneHns MyHUUmnansHOW yCnyru
obecneunmBaeTcs MyHUUMNANbHBIMK  CAyXalMMK, crneumanuctamm  AMUHUCTpaLUK
ropogckoro okpyra CTpexeBon, MHOroYHKLUMOHANbLHOIO LEeHTpa npefocTaBneHus
rocy4apCTBEHHbIX U MyHULMNanbHbIX ycnyr (ganee — M®Ll) npu Hannumm 3akntOYeHHOro
opraHamu MeCTHOro camoynpaBrieHuss ropogckoro okpyra Crtpexeson ¢ MOL
cornaweHus o B3aMMOAEeNCTBUM, B COOTBETCTBMM C TpeboBaHUAMMU, NpeayCMOTPEHHbIMU
ctratbenn 18 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHMLUMNANbHBIX YCNyr» (ganee - cornaweHue ¢
MoLL).

4. OcHoOBHbIMM TpeboBaHMAMM K WHGPOPMUMPOBAHUIO rpaxgaH O nopsake
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaoCcTaBrsieMon



WHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuuM, MnosiHoOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

5. MecTto HaxoxaeHuss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBOoWn, OpraHoB U
opraHusauun, y4acTBYKOLLMX B NPefoCTaBfeHUN MYHULMNANbHOW YCIyru, UX MOYTOBblE
agpeca, o@wuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHON  CeTU
«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TeneOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOM NoYThl NpeacTasneHa B [NpunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy.

6. VHdopmauma o0 MecTe HaxoxaeHus, rpadukax pabotel AZMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OpraHoB W OpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBneHn MyHULMNansHOW yCcnyru, o nopsake npeaocTaBrieHus MyHUUMNansHOm
ycnyru pasmelwiaeTcsa Ha oduuuanbHOM canTe OpraHoB MECTHOrO camoynpaBfeHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B dbedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcsl No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha opuumansHOM canTe opraHoOB MECTHOro caMoynpaBfieHUsi ToOpOACKOro okpyra
CtpexeBon B ceTn VIHTEpPHET pasmMellaeTcs cnegyowas nHgopmauus:

1) HauMmeHOBaHMe W nNO4YTOBble agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMN ropoacKkoro okpyra CTpexeBowu;

3) rpadmk paboTbl AAMUHUCTPaLMK ropoackoro okpyra CtpexxeBou;

4) TpeboBaHMs K TMCbMEHHOMY 3anpocCy rpaxgaH o NpeoCTaBneHnn MHopMaLmMm o
nopsiake npefocTaBneHns MyHULMNAansHOW yCryru;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AOMUHUCTPATMBHOIO perfamMmeHTa ¢ NPUIIOXEHNAMMU;

7) KpaTKoe onucaHuve nopsaka npefoCcTaBfeHus MyHuuMnanbHOW ycnyrn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocyfapCTBEHHbIX WU MyHMUMNAanbHbIX yCnyr (OYHKUMN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ucyepnbiBaOWNN NepevyeHb OOKYMEHTOB, HEOOXOAMMbIX ONs NpeaocTaBneHus
MyHMUMNanbHOW ycnyru, TpeboBaHnA K 0POPMIEHMIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNnb BrpaBe npeactaBuTb MO COBCTBEHHON
NHUUNaTUBE;

2) Kpyr 3asiButenewu;

3) CpOK NpeaoCcTaBneHNss MyHULMNANbHOW YCIyTu;

4) pesynbTaTbl NpegoCTaBNeHns MyHUUMNANbLHOW yCrnyry, NoOpagoK npeaocTaBrneHns
OOKYMeHTa, ABNSALLErocs pesynstatoM nNpefocTaBneHnss MyHUUunansHoOm yCenyru;

5) pasmep rocygapCTBEHHOW MNOLWSMHbLI, B3MMaeMoW 3a npegocTaBrieHue
MyHULUMNANbHOW yCcnyru;

6) vcdepnbiBaOLWNA NepeyYyeHb OCHOBAHWW ANS MPUOCTAHOBMEHUA UMW OTkas3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3agBuTena Ha pocygebHoe (BHecypoebHoe) obxanoBaHve LENCTBUN
(6e3pencTBms) M pelieHun, MNPUHATBIX (OCyLLeCcTBNsieMblX) B Xo4e npeaocTaBreHus
MYHMLMNANbHOWN yCNyru;

8) (opmbl 3aaBneHun (yBegoOMIIEHMW, COOOLWEHMI), UCNONb3yemMble Mpu
npegocTaBneHn MyHULMNANsLHOW YCIyrin.

8. MHdopmauuio o nopsiake norydeHus MyHuUUunanbHOW YCryru, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedoHax ONna CrnpaBokK), agpecax dfeKTPOHHON
noyTbl, rpaduke paboTbl, cBegeHUs 06 opraHax W opraHu3auusx, y4acTBYHOLUUX B
npegoCcTaBNeHUn MyHULMNAnNbHOW YCNyru unn SBMASIOWNXCA UCTOYHUKOM MOMyYeHus
NHopMauUn, rpaXgaHNH MOXET NOSYYUTb:



NMYHO npu  obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty) YnpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTpAUUKM TOPOLCKOr0o  OKpyra
CtpexeBou;

N0 KOHTaAKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPALMKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHust obpalleHnss B 3NEeKTPOHHOM dopmMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn VHTepHeT Ha odwuunanbHOM cauTe OpraHOB MECTHOro camoyrnpasfieHUda
ropogckoro okpyra Ctpexesowu: http://admstrj.ru (qanee - opuunaneHbIN cCanT);

Ha WH(OPMAUMOHHBIX CTeHAax B 34aHum AOMUMHUCTpPaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactsBoM EaAMHOrO noprtana rocygapCTBEHHbIX W MyHMUMNANbHbIX  yChyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn B MOLL.

9. MHhbopmaumnoHHble cTeHabl o6opyayoTca nNpyu BXoge B NomelleHne YnpasneHus
MMYLLLECTBEHHbLIX U 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTpAUUM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpmMauMOHHbIX CTeHOax pasMellaeTca crnegywouwas obssaTtenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTPAUUKM rOpOACKOro okpyra CTpexeBon;

2) agpec oguumanbHOro canTa;

3) KOHTaKTHbI/ HOMep TenegoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpacouk pabotbl AODMUHUCTPALIMN FOPOLCKOro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) obpaseL, ohopMNeHNs 3aaBNeHUs.

10. OOGpalleHna no KOHTAKTHOMY TenedgoHy MO BonpocaM MHAPOPMUPOBAHUSA O
nopsgke nNpeaocTaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAlOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaumMn ropofckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK AOIMKEeH coaepXaTb WHQopmaumio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHWn, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. MNpun oTeBeTax Ha TeneOHHbIE 3BOHKM WU YCTHble obpalieHuMst cneumanucThbl
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeHU AOMWHUCTpauUM roponCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMAaLMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe npegocTaBneHnsa MyHUUMNanbHOW ycnyrn n cnocobax npoesga K Hemy;

2) o0 rpaduke npuema rpaxnaH no Bonpocam npeaocTaBneHns MyHUUMNanbHOM
ycnyru,

3) O BXogAWMX HOMepax, nog KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
gernonponssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUKE
OOKYMEHTbI;

4) O HOpMaTMBHbIX MPaBOBbIX akTax, perynupylowmx npegoctasneHne
MYHUUMNANbHOW yCryrM (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBUTENA Ans  NosyYyeHus
MYHULUUNANbHOW YCRyru;

6) 0 CpoKax pacCMOTPEHUSA 3asBNEHUS O NpeaoCTaBeHUN MyHULUNAIbHOW yCryru;

7) 0 cpokax npefocTaBneHns MyHULMNanbHOW YCNyru;

8) 0 MecTe pasmelleHUs Ha oduuuanbHOM calTe WHGOPMauuu no BoOMpocam
npenocTaBneHns MyHUUMNANbHOWM YCNyru.



13. lMpu obweHun c rpaxgaHamn (N0 TenedoHy WAM JIMYHO) CcreunanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CTpexeBOW LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMmUpoBaHMe O nopsaake npeaocTaBneHns
MYHULUUNANbHOW YCNyru OOMKHO NPOBOAUTLCS C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNSA peyun.

14. TMpn obpaweHnn 3a WHpOpMaUMen rpaxgaHvHa §nUYHO CheumanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKoro
okpyra CrpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
MpopomKUTENbHOCTL NpuemMa npu  fMYHOM  obpalleHun He [JOoSbkHa MpeBbilwaTtbh
naTHagUatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha ycTHoe obpauieHve Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus NMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLeCTBNAWWWA  YCTHOEe
NHopMmnpoBaHue, npeanaraeT 3asBUTENIO HA3HaAYUMTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOro WHopmupoBaHnss nmMbo HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoOM NMOYTOBOro OTNpaBneHns Nnnbo B aNEeKTPOHHOW hopMe.

16. MncbmMeHHOe MHOpMUMpOBaHME rpaXaaHWHa OCYLLECTBIISETCA Npu Nosly4eHumn
OT Hero MNUCbMEHHOro ObpalleHus JIMYHO WNKU NOCPEeACTBOM MOYTOBOrO OTNpaBfeHus,
obpaweHna B 3NeKTpOHHOM popme O npefocTaBreHun WHopMauun no BONpocam
npeaocTaBneHna  MyHUUMnNanbHOW  YyCryrn, CBedeHu O Xode npefocTaBreHus
MyHMUMnanbHoW ycnyrun. MNMucbMeHHOe obpalleHne perncTpupyeTcs B TeYEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

17. Mpun obpaweHun 3a nHdopmaumen B NMUCbMEHHON (hOopMe OTBET rpaxaaHUHy
HanpasnseTcs B NMCbMEHHOW hopme No NOYTOBOMY afpecy, ykazaHHOMY B obpalieHuu,
noctynueweM B AZMUHUCTPALMIO ropoackoro okpyra CTpexeBow, B TedeHwe TpuauaTu
OHen co OHA perncTpauun obpalleHns

18. lMpun obpalieHnm 3a nHdopmaumen No SNEKTPOHHON MOYTE, C UCMNONb30BAHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNAMNbHbLIX Yycnyr (PyHKUun) B doopme
9NEeKTPOHHOro [OOKyMEeHTa OTBEeT HanpasnseTca rpaxaaHuHy B (opme 3reKTPOHHOro
OOKyMeHTa MO ajpecy I3feKTPOHHOW MOouyTbl, YKa3aHHOMY B oObpalleHuM B TeyeHue
TpMAUaT OHEN CO OHA perncTpauumn obpalleHums.

B obpalleHun rpaxpgaHuH B obasaTenbHOM Mopsiake ykasbiBaeT CBOWM paMunuio,
UMsi, OTYECTBO (nocnegHee - NpU Hanuuuwu), agpec 9NeKTPOHHOW MOYTbl, MO KOTOPOMY
OOMMKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy oOpaleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

18.1. PaccmoTpeHue obpalieHmn o npegocTaBneHun uHGOpMauMM O MNopsiake
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM ®epeparnbHbiM  3akoHOM oT 02.05.2006 Ne 59-®3 «O nopsagke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtangapT npeaocTaBneHnss MyHMUMnanbHOW yenyrm

HanmeHoBaHWe MyHMUMNANbLHOW yCnyrm

19. MyHuumnaneHast ycnyra no NpefocTaBreHntio UHdopMauum o6 obbekTax
HEOBMXKMMOIO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,

npeaHasHa4YeHHbIX 4Ns CAayn B apeHay.

HaumeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANbHYIO YCyry



20. lNpepoctaBneHne MyHUUMNANbLHOW YCryru ocyuiectensetca AOMUHUCTpaLneEn
ropofckoro okpyra CTpexeBomu.

21. HenocpeacteeHHO npefoCcTaBfieHMe MyHUUMNAnbHOM YCIyrn OCyLLecTBnsieTcs
cneunanuctamm YnpasneHusa NMYLLIEECTBEHHbIX n 3eMerbHbIX OTHOLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

22. Pe3ynbTatom npenoctaBneHUs MyHUUMNANbHOW yCryrn sBnaeTca nHgopmMauus
06 obbekTax HegBMXXMMOIO MMYLLIECTBA, HAXOOALMXCA B MyHULUMNANbHON COBCTBEHHOCTMN,
npeAHa3Ha4YeHHbIX A8 cAayn B apeHay.

23. B cnyyae Hanuumna ocHoBaHWN AN OTKasa B NpeaocTaBreHnun MyHUuunanbHOu
YCNyru, YKasaHHbIX B MyHKTe 32 AOMUHUCTPATUBHOIO perrameHTa, pesynbTaToM
NpeaoCTaBnNeHNa MyHUUMNANbLHOW YyCryrn sBnseTca ysegomneHne o6 oOTkase B
npegocTaBneHnn nHgopmaumm o6 obbektax HeABMXMMOro UMYLLLECTBA, HAXOOALWMXCA B
MyHMLUMMNANbHON COBCTBEHHOCTU, NpeAHa3Ha4YeHHbIX ANA cOadn B apeHay.

Cpok npegocraBneHus MyHULMNansHOM ycrnyru

24. Cpok npegoctaBneHUs MyHUUUNANbHOW YCNyrM C Y4eTOM HeobxoguMmocTu
obpaleHnsa B opraHusauuun, ydacTBylolmMe B NpefoCTaBneHuM MyHULMNANbHOW YCIyru,
He MOXeT MpeBbIlWaTh WecTHagUaTH KaneHaapHblX JHen CO AHSA NOCTYNNEeHNs 3adBrneHus
0 npepgocTaBneHun nHopmaumm o6 o6beKTax HEABMXMMOIO MMYLLECTBA, HAXOOALMNXCA
B MyHUUMNANbHOM COBCTBEHHOCTU, NpegHa3HavYeHHbIX ANS caavv B apeHay.

npaBOBble OCHOBaHWMA AnA npepnocTtaBiieHnA MyHVILI,VII'IEU'IbHOVI ycnyru

25. lNpepoctaBneHne MyHUUMNANIbLHOW YCIyrM OCYyLLEeCTBNAETCA B COOTBETCTBUM C:

1) paxpaHcknm kopekcom Poccuiickon depepaumm (4actb nepsasi) (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetay, 08.12.94, Ne 238-239);

2) ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusaymm
npenocTaBneHnst rocyaapCTBEHHbIX M MyHULMNANbHbIX YCIyr» (MCTOYHUK OodomumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-®3 «O6 oOwmx npuHUMNax
opraHusauunm MecTHoro camoynpaeneHus B Poccuirckon ®epepaunm»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuickada rasetar, Ne 202 ot 08.10.2003);

4) NocTtaHoBneHuem lpasutensctea Poccuinckon ®epepaumm ot 08.09.2010

Ne 697 «O eanHoOn cucTteMe MeXBEAOMCTBEHHOMO 3fIEKTPOHHOIO B3aMMOAENCTBUAY
(ucTouHMK odumumanbHoro onybnukoBaHua CobpaHue 3akoHogaTenbcTBa Poccumnckon
depnepaumn, 2010, 20 ceHTabps, Ne 38, cT. 4823);

5) Mpukasom PegepanbHON aHTUMOHONONBHOM cnyx6bl 0T 10.02.2010 Ne 67

«O nopsiake nNpoBeOEeHUs1 KOHKYpPCOB WM  ayKUMOHOB Ha MNpaBO 3aKfl4eHus
OOroBOPOB  apeHabl, AdoroBopoB  6e3BO3ME3QHOr0  MOMb30BaHUS,  OOrOBOPOB
[OBEPUTENBHOrO yNpaBfeHns MMYyLLEeCTBOM, WHbIX [OOroBOPOB, MpeaycMaTpuBatoLLnX
nepexon npas BnageHnsa M (Mnv) Nonb3oBaHWMs B OTHOLLUEHMM FOCYOAPCTBEHHOrO WUNu
MYHULUMNANbHOrO MMYLLECTBA, W MNepeyHe BUMAOB UMYLLECTBA, B OTHOLUEHMM KOTOPOro
3aKN0YEHNE YKa3aHHbIX AOrOBOPOB MOXET OCYLLECTBNATLCS NyTeM NpOBEeAEHUSI TOProB B
dopme KOHKypca» (UCTOYHMK odomumanbHOro onybnukoBaHma «Poccunckast rasetay,
24.02.2010 Ne 37);

6) peweHuem [ymbl ropoackoro okpyra Ctpexeson ot 20.08.2014 Ne 537 «O6
yTBepxaeHum NMonoxeHnss 0 Nopsiake nepedayun B apeHay MMyLLecTBa, Haxosulerocsa B



MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBonm»  (MCTOYHUK
odumumansHoro onyénukosaHus http://admstrj.ru).

McuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0OX0AUMbIX

B COOTBETCTBMM C 3aKOHOAATENbHbIMW WNU WHBIMUA HOPMATUBHBLIMWU MPaBOBLIMU
akTamMu Ons NpeaocTaBfeHns MyHUUMMNAnbHOW YCnyrn ¢ pasferieHMeM Ha OOKYMEHTbI,
KOTopble 3asiBUTENb OOSMKEH MPegoCTaBUTb CaMOCTOSITENbHO, U AOKYMEHTbI, KOTOpble
3aABUTENb BrpaBe MNpeaocTaBUTb MO COOCTBEHHOW MHULMATMBE, TaK Kak OHW noanexat
NpeaoCcTaBnNeHNIO B paMKax MexXBeaoMCTBEHHOINO NHPOPMAaLMOHHOIO B3auMoaencTBums

26. B uendx nonyyeHWs MyHuULMNArbHOW YCNyrn 3asBuTenb npeacrasnseT
3asBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MPUoXeHun 2 K
HacToswemy AOAMUHUCTPATUBHOMY pernamMeHTy) nnbo ykasbiBaeT MyHUUUNANbHYO YCNyry
B KOMMJIEKCHOM 3anpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenuns ¢ MoLl).

27. K 3aaBneHunto Ha npegocTaBneHne MyHuumnanbHOM yCryrim npunararTcs:

1) Konus [OOKYMeHTa, YOOCTOBEPSAILWEro INUYHOCTb 3asBUTENS, SABMSKOLWErocs
dun3nyecknm nuMuoM, NMBo NMYHOCTb NpeacTaBUTens (U3NYECKOro UMW PUANYECKOro
nnua (C NOANUHHUKOM 1151 CBEPKK);

2) yTpatun cuny

3) 3aBEpEeHHbIN nepeBOoS Ha PYCCKUN $A3bIK OOKYMEHTOB O rOCy4apCTBEHHON
perncTpauun lopuanyeckoro nuua B COOTBETCTBUM C 3aKOHOOATENbLCTBOM MHOCTPAHHOIO
rocygapcTsa B criydae, ecrniv 3asiButenem ABnseTca MHOCTPaHHOE topuanyeckoe nmuo.

3aaBuTenb Npy NMYHOM ObBpalleHun 3a NpeaocTaBreHneM MyHUUMNAanbHON YCnyru
npeabsBnseT OOKYMEHT, yaocToBepswmi npaea (MOMHOMOYMS) npeacTaBuTens
hU13nYECKOro Nnu IPUANYECKOro nNuua, ecnu ¢ 3asBrneHnem obpallaeTtcs npeacraBuUTernb
3aaBuTens.

OTBeTCTBEHHOCTb 3a MOSMHOTY W OOCTOBEPHOCTb NpeacTaBnsaeMblX CBeAEHUA HeceT
3aaBuUTENb.

PeweHve o npepoctaBneHun vHBanugam MyHAUMNAnNbHOM YCryrn, O peanusauum
WHbIX NpaB UHBaNNOoB, NpPeayCMOTPEHHbIX 3aKoHogaTenbcTBoM Poccuiickon ®enepaumum,
NPUHUMAETCH C UCMONb30BaHNEM COAEpPXAaLUXCA B rocydapCTBEHHOM MH(OPMaLMOHHON
cucteme «EamHas ueHTpanus3oBaHHas uudgpoBas nnatdgopma B couuanbHon cdepen
cBegeHu O nuvue, NpPU3HaAHHOM WHBanNUAOM, HeobxoAWMbIX ANd npefocTaBrneHus
MYHULUMNANbHbIX YCNYT.

28. [okymeHTbl AN npefocTaBneHus MyHUUMNAnNbHOM YyCcnyrm MoryT ObiTb
npeacTaBneHbl B AOMUHUCTPAUMIO FOpOACKoro okpyra CTpexeBon C WUCNofb30BaHUEM
EovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHmem MyHuuunansHou ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
SNEeKTPOHHOM (popme 3asaABuTENb MpuKnagbiBaeT K Takomy obpalleHuio Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpoHHOW dopme. [Npeanaraemas opma 3asBneHus
AOCTyNHa AN KOMMPOBaHUA W 3amnoSyIHEHUS B 3MNEKTPOHHOM BuAae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHoMm canTte. B
BymaxxHOM BuAe npeanaraemasa popma 3asfBreHus npefocTaBnseTcss HeNnocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

28.1. B cnyyae ecnn MyHuuuMnanbHasa ycrnyra ykasdaHa B KOMIMMEKCHOM 3anpoce
3asBuTens (NpyM Hanuynm 3akmnyeHHoro cornaweHus ¢ MoLll), MdL npepoctaBnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon  3asBrieHue,  NoAnMCaHHOe
YNONMHOMOYEHHbIM paboTHUKOM M®L n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIEe MYyHKTOM 27 HacTtodwero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.



29. lNepeyeHb OOKYMEHTOB 4S9 NpeAocTaBneHna MyHUUunanbHOW yCnyru, Kotopble
HaXOAATCA B PacCrnopsKeHUM OpraHoB M OpraHuM3auun, y4acTBYIOLWIMX B NpeaocTaBieHnn
MYHULMMNANbHON YCNYyru:

1) BbIMMCKA W3 TrOCYAApPCTBEHHbLIX pPEEeCcTpoOB O topuanyeckom nuue (gna
topNONYECKOro nuua) UnNn UHAMBMAYyanbHOM npeanpuHumartene (ana UHOMBMAOYanbHOro
npegnpuHMmaTens), ABNALWeMCs 3asaBUTENEM.

3asBuTtenb BMNpaBe nNpPeacTaBuUTb YKa3aHHble [OOKYMEHTbl B  AAMUHUCTpaLMIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOW NHULMATHMBE.

30. ADMMHUCTpaums ropoacKOro oKkpyra He BrnpaBse:

1) TpeboBaTb OT 3asBUTENsS NPenCTaBNEHUs OOKYMEHTOB M WHGOPMaLMM unu
OCYLLEeCTBNEHNS OENCTBUW, nNpeacTaBneHMe WM  OCYLLEeCTBMEHME  KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMKM MNPABOBbIMW  aKkTaMW, PerynupyowmmMmm OTHOLLUEHUS,
BO3HMKaOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3asBMTENd NpeacTaBfeHns AOKYMEHTOB M MHOpMauuMm, B TOM
yucne nNOATBeEPXOawLWMX BHeceHWe 3asBuTenem nnatbl 3a npegocTaBrieHve
MYHUUMNANbHOM  YCIRyrKM,  KOTOpble  HaxogdaTCaA B pacropsbkKeHWW  opraHa,
NpeaoCTaBNALWEro MyHULMNANbHY YCIYry, MHbIX FOCYAapCTBEHHbLIX OpPraHoOB, OpraHoB
MECTHOro camoynpasneHna nnbo nNoaBeAOMCTBEHHbLIX FOCY4AapPCTBEHHBIM OpraHaMm Unu
opraHaMm MEeCTHOroO CamoOynpaBfeHNa OpraHu3auun, y4acTBYHWOLIMX B MNpeaocTaBneHun
npeayCcMOTPEHHbIX YacTblo 1 ctaTbmn 1 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHvMsaumMm npeaocTaBNEHNA rOCYAAPCTBEHHbIX W MyHUUMNANbHBIX  YCyr»
rocygapCTBEHHbIX W  MYHAUMNANbHbLIX YCNYyr, B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMX MPABOBLIMW  aKTaMu
Tomckon obnactn, MyHMuMnanbHbIMU NPaBOBbIMU akTaMu, 3a UCKNKYEHNEM AOKYMEHTOB,
BKIMOYEHHbIX B onpefeneHHbIn YacTbio 6 ctatbn 7 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-9©3 «O6 opraHusauum npeaocTaBfieHUs roCy4apCTBEHHbIX U MyHULMMAnbHbIX
yCcnyr» nepeyeHb JOKYMEHTOB. 3asBuTENb BrpaBe NpeacTaBUTb YKa3aHHbIe JOKYMEHTbI U
WHpOpPMaUUIO B OpraH, NPeaoCTaBnSOWMA MyHUUMNANbHYKO YCryry, no COOGCTBEHHOW
NHUUNATUBE;

3) TpeboBaTb OT 3asBMTENSA OCYLLECTBNEHUA AENCTBUIA, B TOM YMCIIE COrfacoBaHum,
HeobXxooMMbIX ONs MOMAYyYEHMS MyHULMNAnbHOW YCNyrM U CBSA3aHHbIX C obpalleHnem B
WHble roCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CaMOynpaBfieHUs U OpraHu3aumm, 3a
WCKINIOYEHNEM  MOMy4YeHMs yCryr U NONyYeHUss OOKYMEHTOB U WHopmauumu,
npenocTaBnseMblx B pe3yrnbTaTe NpeaoCTaBeHnsa Takmux YCryr, BKIIIOYEHHbIX B NepeYeHb
YyCNyr, KOTOpble SBRAKOTCA HeobxoaumbiMM n obs3aTenbHbiMW NS NpeaoCcTaBneHns
MYHUUMNANbHbIX YCNYr, YTBEPXKAEHHbIN peweHnemM [ymbl ropoackoro okpyra Ctpexesown
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble £BASAIOTCA HeobxoauUMbIMK U
obs3atenbHbiMM AN NPefocTaBieHus  MyHuuMnanbHbiX — ycnyr  AgMWHUCTpauunen
ropofckoro okpyra CTpexeBoun 1 ee opraHammy;

4) TpeboBaTb OT 3aaABUTENs MNPEACTaBreHUss AOOKYMEHTOB M MHopmaumn,
OTCYTCTBME W (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanvCb Mpu nepBOHA4YaribHOM
OTKase B nNpuemMe [OOKYMEHTOB, HeobGXoauMbIX Ansi NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nnbo B npefocTaBneHMM MyHULMNANbHOW YCNyrn, 3a UCKIIOYEHNEM CneayroLwmnx
Ccnyyaes:

a) W3MeHeHne TpeboBaHW HOPMATMBHbLIX MPABOBbLIX AaKTOB, KacaloLMXCS
npenocTaBneHns MyHMUMNanbLHOW yCcryri, nocre nepBoHayanbHOM Nogadn 3asiBfieHUs O
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;

6) Hannuyme owmnboK B 3asiBNEHUN O NPeaoCTaBfEHMM MYHUUMNANbHOW YCRyrn u
OOKYMEeHTaX, MOAaHHbIX 3asiBUTENeM Mocfne nepBOHavyanbHOro oOTka3a B nNpueme
OOKYMEHTOB, HeobxoauMMbIX AOnsi NpefoCTaBNeHus MyHuMumMnanbHOW ycnyru, nubo B
NpeaoCTaBNEHNN MYHULMNANBHON YCNYrM U HE BKIOYEHHbIX B NPEeACTaBMEHHbI paHee
KOMMNIEKT AOKYMEHTOB;



B) UCTeYeHNe CpoKa OeWCTBUA OOKYMEHTOB WU U3MEHeHue uHdopmauuu nocne
nepBOHavyanbHOro oTkasa B npuemMe LOKYMEHTOB, HeobxoAuMbIX ANA npefocTaBreHus
MyHMUMNAnNbHOW ycnyru, nnbo B npefoCcTaBneHum MyHUUUNanbHOM YCyru;

) BbiiBfieHWE OOKYMEHTanbHO MOATBEPXKAEHHOrO hpakta (MpM3HaKOB) OLUIMOOYHOro
MNNU  NPOTUBOMPABHOIO AencTBus  (6e34encTBMA)  OOMKHOCTHOrO  nuua  opraa,
npeaocTaBnAwLWEro MyHULMNAnNbHy YCyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoLl, paboTHuka opraHmsaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa oT1 27.07.2010 Ne 210-93 «O6 opraHusauum npeaoctaBreHnsa rocygapCTBEHHbIX U
MYHMUMMANbHbIX YCNyr», MpuM MNepBOHaYasrlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxoouMMbIX Ons NpedoCcTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npefocTaBreHum
MYHMLUMNANbHOW yCAyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUUNanbHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nubo pykoBoAUTENs opraHuM3auuun, nNpegycMoTpeHHon dacteto 1.1 ctatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHna  rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCnyr», yBedoMIsieTcs
3a8BUTENb, @ TaKKe NPUHOCATCA U3BMHEHUA 3a AOCTaBMNEHHbIe HeYyao0bCTBa;

5) oTkasbiBaTb B MpuemMe 3asaBfeHUs U WHbIX OOKYMEHTOB, HeobxoaumbIX Ans
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCNyru, B Cryvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoouMble ANA NpeaoCTaBNeHNa MyHULMNAanbHOW yCcnyru, nogaHbl B COOTBETCTBUU C
WHpopMaumen o Ccpokax W nopsgke nNpPefoCTaBneHUs  MyHUUMNanbHOW  yCnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(cbyHKUNIA);

6) oTKasbiBaTb B NpPedoCTaBfEeHUN MYHULMNAnNbHOW YCryrm B Ccrydae, ecrnu
3asBneHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfeHUs MyHULMNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBreHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOM Ha EpuHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuyepnbiBalownn nepeyeHb OCHOBaHUM A OTKas3a B NpuemMe
OOKYMEHTOB, HEO6X0AMMbIX ANA NPeaoCTaBNEeHNA MyHULMNANbHOW YCyrn

31. OcHoBaHMA AOna oOTkasa B nNpuemMe [OOKYMEHTOB [Ansd npefdocTaBrieHus
MYHULUMNANbHOW YCAYrK:

1) 3asBrneHve nogaHO NULOM, HEe MMEeKLWUM MOSIHOMOYMA Ha nopadvy OaHHOro
3asBlEHNS;

2) 3adBneHVEe He COoOepXUT cBedeHu nnbo COAepXUT HeMNomnHble CBeAeHus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTodawemMy AOMUHUCTPATUBHOMY perfiameHTy;

3) B JOKYMEHTaxX UMEeKTCHA NOAYUCTKU, NPUNUCKK, 3a4E€PKHYTbIE CrOBa;

4) [OOKYMEHTbl coaepXaT MOBpeXAeHus, Hanuyme KOTOpbiX He no3BonsdeT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKAHME.

McuepnbiBatowmi nepedeHb OCHOBaHUI A8 NPUOCTAaHOBIEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBNeHNn MyHULUMNANbHON YyCnyrm

32. OcHoBaHus Ansa oTkasa B NpegoCcTaBneHn MyHUUMNAnNbHOWM YCIyrn:

1) K 3asABMNeHVI0 He TMpPUMNOXeHbl [JOKYMEHTbl, YCTaHOBIIEHHblE MYyHKTOM 27
ALMWHUCTPaATUBHOIO perrnameHTa.

33. OcHoBaHMA AN MPUOCTAHOBMEHUS MPefoCTaBreHus MyHUUUNanbHOW YCryru
OTCYTCTBYIOT.



Pasmep nnatbl, B3uMaemMon C 3asBUTENa Npu NpegocTaBfeHun MyHULMNanbHOW
ycnyrn, n cnocobbl ee npeaoctaBneHnsa B criydaax, NnpenyCcMOTPEeHHbIX deaepanbHbIMu
3aKkoHaMn, NPUHMMaEMbIMN B COOTBETCTBUM C HUMMU MHBIMU HOPMATUBHbLIMW MPaBOBbIMU
aktamm Poccuickon ®egepaummn, HOpMaTMBHBbIMU NMPaBOBbIMU akTaMn TOMCKOM obnacTu,
MYHUUUNANbHLIMU NMPaBOBbLIMWU akTamu

34. MyHuuunansHas ycnyra npegocrasnsetcsa 6ecnnaTHo.

35. Ycnyrm, kKoTopble SBNSAKOTCA HeobxoauMbiMu W obdAsaTenibHbIMKM - Ons
npegocTaBnNeHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

36. Pasamep 1 OCHOBaHMSA B3MMaHua MnaTtbl 3a OKa3zaHMEe HeobXxoauMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAKOTCA  OpraHuM3aumsiMn,  nNpeaocTaBnsoWMMU
Heobxoaumble U1 obsizaTenbHble  yCcnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHMUMNANbHOW  YCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMMU
OENCTBYIOLLEro 3aKkoHo4aTeNnbCTBa.

MakcumanbHbIi  CPOK  OXWUOAHWs B o4vepeau npu  nogade 3asiBeHUs O
npeaocTaBneHnn MyHMUMNANbHOM YCryri U Npu NonyyYeHumn pesynbTata npeaocTaBneHus
MYHULMNANbLHOW yCnyru

37. MakcmmarnbHbIn CPOK OXMOAHUS B odepeau npu NMYHOM nopade 3asBfIEHUS O
npegocTaBNeHn MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWwaTth NATHaAuaTu MUHYT.

38. MakcmmanbHbI CPOK OXWOaHUa B o4depean npu MonyvyeHun pesynbrarta
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTtpaunn 3adBiieHnNA O npegocrtaBiieHNn MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

39. 3agBneHne Ha BymakHOM HOcuTene perncTpupyeTcs B AeHb NpeacTaBreHus B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBfeHus W OOKYMEHTOB Angd
NpeaoCcTaBNeHNA MyHULMNANBbHOWN YCyru.

40. PerncTtpaumsa 3asBneHus, HanpasfieHHOro B (POpMe 3SIeKTPOHHOro LOKYMEHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dPyHKUun),
ocyLleCcTBNAeTCA He nosgHee paboyero AHA, crnegylowero 3a AHEM ero nocTynreHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeOCTaBnseTcss MyHUUMnansHas ycnyra,
K 3any oOXuaaHusi, MecTam ANns  3anofiHEHUs  3asiBfIEHUA O NpeaocTaBrieHnn
MYHMLUMNANBbHON YCNyru, MHAPOPMaUMOHHbIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHemM [OOKYMEHTOB, HeObXoAMMbIX ONA NPeAoCTaBfEHUA KaKaoW MyHUUMNanbHOW
yCcnyru, B TOM Yncne k obecneyeHunto JOCTYNHOCTUN A1 UHBANNOo0B YKa3aHHbIX OObEKTOB B
COOTBETCTBMM C 3akoHogaTenbcTtBOoM Poccunckon degepaumm 0 coumanbHOW 3aluute
WHBaNMaoB

41. TllpepocTaBneHve MyHUUMMAanNbHOW YCIyrM OCYLLECTBSeTCa B chneuuansHo
BblAENEeHHbIX AN 3TUX Lenen nomeLLeHnsx.

42. B cnyyae ecnv nmeetcs BO3MOXHOCTb OpraHM3aumm CTOSHKM (NapKOBKW) BO3ne
30aHusa (CTPoeHus), B KOTOPOM pasMeLleHOo NoMeLleHne npyema u Bblaavm AOKYMEHTOB,
OpraHvM3oBbIBAETCH CTOSIHKa (MapkoBKa) Ans JIMYHOrO aBTOMOOUIBLHOrO TpaHCMopTa,
BGecnnatHaa ansa 3assutenen. [na napkoBKU cneumanbHbIX aBTOTPaHCMOPTHbLIX CPeacTB
WHBANUAOB Ha Kaxaow cTosiHke BblaenseTtcs He meHee 10% mecT (HO He MeHee OHOro
mMecTa).



43. Bxog B nomelleHve npuema M Bbladn OOKYMEHTOB O0SpkeH obecneuvvBaTb
cBobogHbIM AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXoaamu.

44. Ha 3gaHMm psigaoM C BXOOOM [OOSMKHA ObiTb pasmMelleHa WHGOpMauMOHHas
BbIBECKA, coAiepallasa cnegyoLwyo MHopMaLumio:

1) HaMMeHoBaHWe opraHa;

2) MeCTO HaxoXAeHWs 1 IpuanyYecKknin agpec;

3) pexxum paboThl;

4) Homepa TenedOHOB ANs CrpaBok;

5) agpec ouuymansHoro canta.

45. ®dacag 3maHus OomKeH ObiTb 006oOpyaoBaH OCBETUTENbHbIMKU Npubopamu,
NO3BOMAOLWMMM MOCETUTENSAM 03HAKOMUTLCS C UHOPMAaLMOHHBbIMUK Tabnnykamm.

46. MNomelleHna npyema u Bbldavyv OOKYMEHTOB OOSKHbI npedycmaTpuBaTbh MecTa
Ans oXmaaHus, UHPOPMUPOBAHUS 1 NpuemMa 3asiBUTENEN.

47. MecTta npenocTaBneHns MyHUUMNanbHOW ycnyrm obopyayloTca € y4eToM
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon ®epepauumn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npefocTaBfieHUs MyHUUMNANbHOW YCryrn, ¢ y4eToM TpeboBaHuK
OOCTYNHOCTU [AOns WHBanNUAOB B COOTBETCTBMM C 3aKoHOoAaTenbCTBOM Poccuickomn
degepaumm 0 coumanbHOWM  3aWMTe  MHBaNMOOB  HA  COTPYAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YCrnyry, Bosnaraetcsa 06s3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW TMOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBfieHus
MYHMLMMNANbHON YCNyru.

OpraHunsauus napkoBOK 06Lero nosib3oBaHUSA BO3re 34aHus (CTPOEHUS), B KOTOPOM
pasMeLleHO rnomelleHMe npuemMa W Bbldauyn JOKYMEHTOB  OCYLLECTBMSETCA B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon depepauuu.

48. XapaKTepuUCTKM NOMELLEHNA NpUuemMa 1 Bblgaun JOKYMEHTOB B YacTu 06 beMHO-
NNAHUPOBOYHBIX N KOHCTPYKTUBHBIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NMHXXEHEePHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpPeOOBaHMSIM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYHOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomelyeHns npuema Bblgavm JOKYMEHTOB 0bopyayloTCs CTeHgamu (CToMKamm),
cogepxalummum nHopmaumio o nopsgke npefocTaBfeHUss MyHUUMNAanbHOW YCIyri.

50. B mecTtax gns oXxugaHusi yCTaHaBNMBAKOTCA CTynbs (KpecerbHble CeKLuMK,
Kpecna) ans sassutesnemn.

51. B nomeweHun npuvema u Bblgaunm [OOKYMEHTOB BbIAENSETCA MecTo Afis
ohopMeHNst JOKYMEHTOB, NpegycmaTpuBatoliee CTosbl (CTONKN) ¢ BnaHkamn 3asBrneHumn
N KaHUENSPCKUMWN NPUHAOMNEXHOCTSAMMN.

52. WHdopmauua o damunuum, MmeHu, otyectBe (MpU HanuyumMm) u LOSHKHOCTU
cneunanucTa opraHa, OCYLUECTBMAKOLWEro npeaocTaBneHne MyHUUMNanbHOW  yCnyru,
AOIKHa ObITb pa3mMelleHa Ha paboyem MecTe cneyuanucTa YnpaeneHus.

53. OpraH, npefoCTaBNALWMIA MyHMUMNANbHYO ycnyry, obecneymMBaeT nHBanngam:

1) ycnoBusa ansa 6ecnpensiTCTBEHHOrO JOCTYNa K 00BbEKTY (34aHuto, MOMELLEHMIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke Aansa OecnpenaTtcTBEHHOro Mosfib30BaHUSA
TpaHCNoOpTOM, CpeACTBaMU CBA3N U MHpOopMaLmK;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO MNepeaBuXeHuss No TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3aaHuve, MOMelleHne), B  KOTOPOM  NpenoCTaBnsieTCs
MyHUUMNAanbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM M3 HEro, B TOM 4uUcfe C UCMNOSib30BaHMEM Kpecna-
KONMACKM;

3) conpoBOXAeH1e WUHBaNUAOB, UMELNX CTONKUE paccTporcTBa PYHKUNN 3pEeHUs
N CaMOCTOATENIbHOIrO NepeaBMKEHNS;



4) Hapnexawee pasmelieHne o00OpyaoBaHMS W HOcUTenen MHopMauumu,
HeobxoaumbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WMHBaNMAOB K OObEKTy
(3maHuio, NOMeLLeHMID), B KOTOPOM MPefocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHue HeobGXoAMMOW [Nsi MHBANMAOB 3BYKOBOW W 3pUTESNbHON
nHopmauumn, a Takke Haanucen, 3HaKOB M MHOW TEKCTOBOM U rpacdmnyeckon nHopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvka 1 TucnocypaonepeBoaYmKa;

7) ponyck Ha OObekT (3aaHve, noMeleHue), B KOTOPOM npeaocTaBnseTcs
MyHUUMNanbHas ycnyra, cobakn-npoBogHMKa npwu Hannyum OOKYMEHTa,
noATBepXxaatoLLlero ee cneumanoHoe obyvyeHme 1 BbigaBaemoro no opme n B nopsiake,
KoTopble  onpegensawTcs  denepanbHbiM  OpPraHoM  UCMOSTHATENbHOW  BNacTy,
OCyLLeCTBNALWMM (PyHKUMM NO BbipaboTKe 1 peanusaunm rocygapCTBEHHON NOSIMTUKA U
HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cchepe coumanbHON 3alnTbl HaceneHus;

8) oOkasaHue wWHBanNMgam nomMowW B NpeogoneHun 6GapbepoB, MeLlalLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

lNokasaTenu OOCTYNMHOCTU N Ka4eCTBa MyHUUMNAIIbHbIX YCIyr

54. NokazaTenamMmn JOCTYMHOCTU N KayecTBa MyHULIMNANbHOW YCIyru ABNAKTCA:

1) DOCTOBEPHOCTb NPeoCTaBnseMon rpaxgaHam nHpopmaumm;

2) NofiHOTa MHPOPMMPOBAHUS FpaXxaaH;

3) HarnagHocTb opM npegocTaBnsemMon mHdopMaumm 06 agMUHUCTPaATMBHBIX
npoueaypax;

4) ynobCTBO M [OCTYNHOCTb MOMyYeHUs MHpopmauun 3aaBuTensMUM O nopsaake
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

5) cobntogeHne CpOKOB MCMOMHEHUS OTAENbHbIX agMWUHUCTPATUBHBLIX Mpouenyp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEesiom;

6) cobntogeHne TpeboBaHUM K pasMmepy nNnaTbl 3a NpeaocTaBneHne MyHULMNansHON
ycnyru;

7) cobnogeHne TpeboBaHWi cTaHgapTa NpeaocTaBneHns MyHULMNanbHOW YCNyri;

8) oTcyTcTBME 060CHOBaHHbIX Xanob Ha peweHus, gencteuns (besgencreme) opraHa,
npegoCcTaBNALWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLWEero MyHAUMNANbHY ycryry, nMbo MyHULMNAnbHOro cryXawero npu
npegocTaBneHn MyHUUMNAnNsLHOW YCIyru;

9) nomHOTa W akTyanbHOCTb WHQOpMaLMM O nopsake npenocTaBreHus
MYHULMNANbHON YCNyru.

55. Mpn nonydeHun myHMUMNANbLHOW YyCNyrn 3asiBUTENb OCyLLEeCTBNsSeT He 6onee
Tpex B3auMogeuncTBum C OIMKHOCTHBIMUY NMLamMu, B TOM YUCHEe:

1) Npy nogaye 3anpoca Ha Noslyd4eHue ycnyrm u nonyvYeHuu pesynbTaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogaye 3anpoca Ha Mnony4vyeHne ycnyru ¢ ucnonb3osaHnem EgmHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKUMI), NOYTOBLIM OTMPaBIIEHNEM - He
bonee ogHoro pasa.

56. [MpodormKNTENBbHOCTL KaXaoro B3avMOLEWUCTBUA He [JOSDKHa npeBblaTtb
NATHaAUaTV MUHYT.

57. WcyepnbiBaowmnn coctaB OeNCTBUN, KOTOpPble 3asiBUTENb BrpaBe COBEPLUUTb B
SNEeKTpOHHOM opMe Mpu MOMYyYEHUUM MYHUUMNANbLHOW YCAyrM C UCNOSib30BaHUEM
EguHoro noptana myHuuunanbHbIX yenyr (yHKuuin) (nocrne obecneyvyeHnss TEXHUYECKOm
BO3MOXHOCTH):

1) nony4yeHne nHopMaUnn 0 MyHULMNANLHOWN YCNyre;



2) o3HakomneHue ¢ hopmammn 3asiBIEHUN N MHbIX JOKYMEHTOB, HEODXOANUMbIX ANS
NOSy4eHMs MyHULUMNANbHOW ycnyrn, 1 obecnevyeHne [OoCTyna K HUM A51si KONMMpPOBaHUSA Wt
3arnosfHeHNs B 3MeKTPOHHOM (hopMme;

3)npencraBneHns 3asaBfeHUs O MpedocTaBfeHUn MyHUUMNAnbHOW yCnyrm B
3NEeKTPOHHOM bopme;

4)npeacrtasnexve AOKYMEHTOB, HeobXxoaNMbIX ans npenocTaBneHuns
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocyLiecTBneHMe MOHUTOPWHIA Xo4a NPeaocTaBneHns MyHULMNANbHOW YCyru;

6) nonyyeHve pes3ynbTaToOB MNPeOOCTaBNEHUs YCNyrn B OSNEKTPOHHOM BuAe Ha
EovHom nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (QYHKUWR), eCnn 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

WHble TpeGoBaHWsi, B TOM 4uMche y4yuTbiBalolme ocobeHHOCTM npenocTaBneHus
MyHALUMNANbHOMW  yCryrM B MHOTOYHKLUMOHAmNbHbIX  LEeHTpax W  0COBEHHOCTM
npeaocTaBneHns MyHULMNANbHbIX YCIYr B 3NEKTPOHHOW hopme

58. 3asBuTento npegocTaBnsaeTcs BO3MOXHOCTb NOSTy4YeHUSs MyHULMNANbHOW YCryru
C wucnonb3oBaHMem EAWHOro noprtana rocygapCTBEHHbIX M MYyHUUMNAMbHBIX yCnyr
(dyHKUMI), NOYTOBBIM OTMpPaBfieHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
noslydeHMemM MyHuumnansHon ycnyrin B MHOroyHkumoHaneHoM UeHTpe (ganee - MoL]).
OpraHusauunsa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwiectensieTcs B
Cnyyae Hanumuusi 3akf4YeHHOro CorfalleHnsi 0 B3auMOOEeNCTBUM, 3aKMIOYEHHOTO Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

59. lMpwn obpalLeHnn 3a NoNy4eHNeM MyHULMNANbHOM ycryrn Yyeped EguHbin noptan
roCydapCTBEHHbIX W MyHUUMNAnNbHbIX YyCnyr (YHKUMA) NPUMEHSETCH 3NeKTPOHHas
noanucb B cootBeTcTBuM ¢ PegepanbHbiM 3akoHoM oT 06.04.2011

Ne 63-93 «O6 aneKTpoOHHON NoANUCUY.

60. lpu npencraBneHnn 3asiBNEHUS B 3NEKTPOHHOW dopme npeacTtaBUTENEM
3aaBuUTENd, OENCTBYIOWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraeneHa B (popMe 3MEeKTPOHHOrO OOKYMEHTa, MOANUCaHHOrO  3fEKTPOHHOWN
NoANUChIO YNOSTHOMOYEHHOrO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [oKymeHTbl, saBnsOWMECA pe3ynbTaTtoOM MpeaocTaBreHns MyHUUMNanbHOM
ycriyrm B BUAE 3MEKTPOHHOrO OOKYMEHTa, HanpasnalTca 3assBuTento vepe3 EauHbIv
nopTarn rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr (pyHKUMI).

62. B crniyyae noctynneHus 3asiBNeHNs U OOKYMEHTOB B 3IIEKTPOHHOW ¢opme C
ncnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
(dbyHKUMI) crieumanucTt, OTBETCTBEHHbIN 3a NpueM JOKYMEHTOB, MHAPOPMUPYET 3adaBUTENSA
yepes NNYHbIN KabMHET 0 perncTpaunmn 3asBreHus.

63. OpraHusauus npenocTaBfieHUss MyHULMMAnbHOW YCRyrn OcCywlecTBnseTcs no
NPUHUMNY «OOHOro OKHa» Ha 6asze MO®L| npu nmyHoM obGpalieHnn 3assutens (npu
HanM4YnKn 3aKMYEHHOro CornatleHus).

64. 3agaBntensm npeaocTaBnseTcss BO3MOXHOCTb ANsi NpeaBapuTENibHOM 3anucu Ha
nogavy 3asiBlieHNs N JOKYMEHTOB AN NpeocTaBneHns MyHUUMNansHOM yCnyru.

65. MNpenBapuTenbHas 3anncb MOXET OCYLLECTBNATLCA Crieayrowmmmn cnocobamm no
BbIBOpY 3asBuUTENS:

1) npn nu4yHom obpauweHnn 3assutens B AOMWHUCTPAUMIO TOPOLCKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yepes opunumanbHbIN CanT.

65.1. Npn NnpegsapuTenbHOM 3anMcK 3assuTenb coobLiaeT cnegyowme JaHHbIE:

- Ans o1smyeckoro nuua: pamunmio, UMs, 0OT4eCTBO (MPU HaNU4YUN);

- AN OpUONYECKOro nuua: HaMMmeHoBaHUe LpPUaANYECKOro nNnua;



- KOHTaKTHbIA HOMep TenedoHa;

- agpec 3NeKTPOHHOM NOYThbl (NPU HaNN4uKn);

- Xernaewmble JaTy u BpeMs npeactaBneHna JOKYMEHTOB.

66. [lpenBapuTernbHaa 3anuUcb OCYLLECTBNAETCA MNyTEeM BHECEHUSA YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aasuTtento coobLiaoTcs gata u BpeMs npuemMa OOKYMEHTOB, KabuHeT (OKHO)
npyema [OKYMEHTOB, B KOTOpble crnegyeT ob6patutbca. [lpy nmyHoM obpalyeHum
3asBUTENIO BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepes omumanbHbI CanT, MOXET pacnevaTtaTb aHanor TanoHa-noATBePXaeHuS.

68. OcywiecTBneHne 3annucu 3asBuTenen Ha onpeaeneHHylo aaTy 3akaHYMBaeTcs 3a
CYTKWM O HACTyrnneHnsa aTon aaThbl.

69. lMpn ocywecTBneHnn npeaBapuUTENbHON 3anucu 3asBuTenb B 0bA3aTesibHOM
nopsgke MHAPOPMUPYETCA O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNMpyeTcHa B criydae
€ro HesIBKW NO UCTEYEHUN NATHAALATM MUHYT Ha3HA4YE€HHOrO BpEMEHU nNpuema.

70. 3agBuTendam, 3anucaBLUMMCA Ha MNpueM 4Yepes ouuuanbHbIN CanT, 3a Tpu
KaneHgapHblX OHA OO0 npuemMa OTnpaBnseTcsa HanOMUMHAHME Ha YKa3aHHbIM ajpec
9NEKTPOHHOM NOYTbl O JaTe, BPEMEHW W MecTe npuema, a Takke WHdopmaumna o6
aHHYNUPOBaHUM NpeaBapuUTENbHON 3anucu B Crlydae HESABKM MO UCTEYEHUU NaTHaguaTu
MUHYT C Ha3Ha4Ye€HHOro BpeMeHu npuema.

71. 3asaButenb B Noboe BpeMs BNpaBe OTKasaTbCs OT NpeaBapuUTenbHOW 3anncu.

72. B oTtcytcTBME 3aaBUTENEn, OOpaTUBLUMXCA NO NpeaBapuUTENibHOW 3anucw,
OCYyLLECTBNAETCS NpMeM 3asButenemn, obpaTuBLLUNXCS B NOPSAKE ovepeau.

73. 'padhuk npuema (NpuemMHoe BpeMs) 3asBUTenen rno npeaBapuTenbHON 3anucu
yCTaHaBMMBaETCs HavYanbHUKOM YnpaBneHuns.

73.1. 3agBuTenb uMMeeT BO3MOXHOCTb [MOfyYeHns WHgopmaumm o xoge
npenocTaBneHns MyHuuunaneHon ycnyrn. WHdopmaums o xode npenocTaBfieHus
MYHUUUNANbHOW YCIyrn HanpasfisieTca 3asBUTEN0 B CPOK, He MpeBbIWaoWmMi OAHOro
paboyero AHSA Nocne 3aBepLUEHNS BbIMOSIHEHNA COOTBETCTBYHOLLErO AENCTBUS, Ha agpec
3NEKTPOHHOM MOYThI UK C UCNoNb3oBaHNeM cpencTB EQMHOro noprana rocyaapCTBEHHbIX
N MyHUUMNAanNbHbIX yenyr (PyHKLUMIA) (NpY HAaNnM4mMm TEXHUYECKOW BO3MOXHOCTN).

lMpy npepocTaBNeHNN MyHUUMMANbLHOW YCINyrn B 3IIEKTPOHHOW (hopme 3asBUTENO
HanpasBnsieTcs:

1) yBegomneHne o npMeme u peructpaumm 3aaBneHns n JOKYMEHTOB, HEOBX0aNMbIX
ANs NpeaocTaBneHnsa MyHULMNanbHON yCnyru;

2) yBegoMmeHne O pesynbTaTaX pPacCMOTPEHMS AOKYMEHTOB, Heobxoaumbix AOns
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBeOoMMneHne O BO3MOXHOCTU MNONyYUTb pesynbTaT npefocTaBneHus
MyHUUMNanbHOM  ycnyrm  nMbo  MOTUBMPOBAHHBLIN ~ OTKA3 B MpeaocTaBiieHnn
MYHMLMMNANbHON YCNyru.

[ll. CocTtaB, nocnegoBaTeNbHOCTb W CPOKM BbINOSHEHUS a4MUHUCTPATUBHbLIX
npoueayp, TpeboBaHMA K MOPSAKY WX BbINOMAHEHUA, B TOM 4uUcre OCOBGEHHOCTH
BbIMOMHEHNA aAMUHUCTPATMBHbLIX Mpouedyp B ONeKTPOHHOM Qopme, a Takke
0COBEHHOCTU BbIMOMHEHNA aAMUHUCTPATMBHLIX nNpoueayp B MHOrogyHKUMOHANbHbIX
LeHTpax

74. TlpepocTaBneHve MyHUUMNANbHOW Yycnyru BKoYaeT B cebs cnepyrolme
agMVHUCTpaTUBHbIE NPoLEeaypbl:

1) npvem W peructTpaumsi 3asiBNeHUss W [OKYMEHTOB [ANs NpeaoCTaBneHus
MYHULMNANbHOW YCIyru;

2) pacCMOTpeHUe 3asiBNEHNS 1 NPeaCcTaBNeHHbIX 4OKYMEHTOB;



3) dopmunpoBaHMe U HarnpasfeHne MeXBEeJOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnn MyHULMNanbHOW yCnyru;

4) NpuvHATUE pelleHns O npefocTtaBneHMnM nmMbo o6 oTkase B npefocTaBreHuu
MYHULMNANbHOW YCRyru;

5) Bblga4va pesynbTaTta npegocTtaBneHns MyHUUMnansHoM ycnyru.

Briok-cxema npefocTaBneHns MyHULMNANbHOW ycrnyru

75. bnok-cxema rnocrnegoBaTenbHOCTM  OEUCTBUW  Npu  nNpefocTaBfeHuun
MyHUUMNANeLHOW  ycnyru npeacrtasneHa B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpaums 3asiBfieHUs W [JOKYMEHTOB AN npeaocTaBneHus
MyHULMNAnbHOW yCnyru

76. OcHOBaHWeM ANs Havyana BbIMOMHEHUS AaHHOW agMUHUCTPATMBHOW Npouenypbl
ABNSeTca noctynseHMe B AQMUHUCTpaUnio ropoackoro okpyra CtpexeBon 3asdBrneHus u
OOKYMEHTOB, onpeaeneHHblX MyHKTOM 27 HacTtosawero AAMUHUCTPATUBHOIO perfaMmeHTa:

1) B Xo4e NUYHOro npuvema 3assutens (NpegcrtaBuTensa 3asBuTensl) cneynanmcTtomM
YnpaBneHusa, oTBETCTBEHHbLIM 3a NPUEM 3asiBNEeHNs O NpefoCTaBleHnn MyHULMNanIbHON
yCryrm u IOKYMEHTOB;

2) n3 MoLl, B Tom 4ncne 3asiBneHns, noanncaHHoro ynosiHOMOYEeHHbIM paboTHUKOM
M®L n ckpenneHHoro nedaTtbto MOLU, ¢ npunoxeHnem 3asBepeHHou MOL| konum
KOMMMEKCHOro 3anpoca 3asiBuUTens, B Cryyae ecnv MyHuuMnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3assutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBEHNEM;

4) B 9NeKTPOHHOW dopMe NOCPeaCTBOM INEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM hopMe C Ucnosb3oBaHneM EanHOro noprana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) (nocne obecneyeHns TEXHNYECKOW BO3MOXHOCTH).

77. JonyckaeTcs nopaya 3asiBrEHUS C MPUIOXEHUEM [OOKYMEHTOB, yKa3aHHbIX B
NyHKTe 27 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTem HanpasSfieHUs UX B
agpec YnpasneHusi NoCpeacTBOM 3SIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowuMm npeacraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPaATUBHOIO
perrnameHTa, B Te4YeHue [OBYyX KaneHgapHblX AHeW C AaTbl OTNpPaBKM [OOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

78. [llpu ycCTaHOBMEHMM OCHOBaHUM [ONA OTKasa B MNpuemMe [OOKYMEHTOB,
npeaycMoOTpeHHbIX MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernamMeHTa, cneumanuct
YnpaBneHnsa, OTBETCTBEHHbI 3a NPUEM 3asiBfieHUsl, He NPUHUMaeT npeacTaBreHHble
3aaBuUTENEeM JOKYMEHTbI C yKa3aHuem npuyuH. Npn OTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTOM 31 AOMWHUCTPATUBHOINO perfiameHTa,
cneuvanucT  YnpaBneHusi, OTBETCTBEHHbIM 3a [MpuMeM HanpaeBndeT 3asBreHue
cneunanucty AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio OOKYMEHTOB, Ha perucrpaumio nyTemMm BHECEeHUS 3anucu B XKypHan
pernctpauun Bxogswmx AOKYMeHTOB AOMUHUCTpaumn ropoackoro okpyra CTtpexesou, B
AEeHb NOCTYNMNEHUs 3asBNEHNA N NpunaraemMblxX K HEMY JOKYMEHTOB.

79. CneunanncT, OTBETCTBEHHbIN 3a perncrpaumio 3asiBfieHnd, B CPOK He nosgHee
OHS perucTpaunn, HanpasnseT 3adBrneHne crneuManncTy YnpasneHus.

80. Cneunanuct YnpasneHus, B AeHb NONyYeHUs1 3aperucTpupoBaHHOro 3asiBNeHus
N MPUNOXEHHBIX K HEMY JOKYMEHTOB nepefaeT 3asBrieHne HavanbHUKy YnpaBneHus Ons
BU3NPOBaHUS.



81. HavanbHuK YnpaBneHus B AeHb MNOSIyYeHUSa 3adBreHus BU3NPYET U nepefaet
ero C MNPUOXEHHbIMWU [OOKYMEHTaMM Ha pacCMOTPeHWe creuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

82. PesynbTtaTtoM agMWHUCTPATUBHOM NpoLedypbl ABNAETCA nepefada npolleawero
perncTpauuio 3asiBfieHNa Ha paccMoTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY
3a NpefocTaBrieHns MyHULUMNanbHON yCnyru.

83. MakcumanbHbI CPOK MWCMOSMIHEHUS [AAHHOW aAMUHUCTPaTUBHOW npouenypbl
cocTaBnsaeT He bonee ABYX KanenOapHbIX JHEN CO AHS NoAayun 3asaBreHus.

PaCCMOTpeHVIe 3adaBreHnda 1 npencrtaByieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [Ana Havana BbINOMHEHNA aAMWHUCTPATUBHOM Npoueaypbl
ABMSAETCA MOCTyNfeHne npolweawero permcTpaunio 3asBrieHnss U npunaraemblix K Hemy
OOKYMEHTOB Ha pacCMOTpeHuWe cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss w
npynaraemblXx K HeMmy [OOKYMEHTOB OCYLUeCTBMSeTCsa npoBepka npeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernameHTa.

85. B crniyyae HenpeacraBneHus 3asgBUTeneM OOKYMEHTOB, YKa3aHHbIX B NMyHKTe 29
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpasneHusl, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHUUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«(popmupoBaHve W  HanpaBneHWe  MEeXBeOOMCTBEHHbIX 3arnpoCcoB B OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBieHn MyHULUNAIbHOW YCIyrny.

86. B cnyyae npepocrasneHna 3asiBUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTe 29
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), y4dacTBylWME B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

87. PesynbtatoMm agMUHUCTpaATUBHOW npoueaypbl ABNAETCA  BbISABMNEHWE
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLME B NPeaoCTaBfeHUn MyHUUMMNanbHOW YCNyr, B Ccriyyae
HenpeacTaBnNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NyHKTEe 29 AAMUHUCTPATUBHOIO
pernameHTa.

88. O6wmin MaKkcMMarnbHbIN CPOK BbIMNOSIHEHWUS aAMUHUCTPATUBHOM MNpoLenypbl He
MOXEeT MpeBblaTb OOHOro KaneHgapHoro AHSA CO AHS MOCTYNNeHus npolueallero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNanbHOW YCnyru.

dopmnpoBaHMe UM HanpaeneHve MeXBEeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauun), y4acTeytowmne B NpeaocTaBneHmm MyHUUMNansHoOm yenyrm

89. OcHoBaHueM Ong Havana agMUHUCTPaTUBHOW NpoLeaypbl ABNAETCH BblSBrieHue
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpaBfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmnsauum), yyacTByoLmne B NpefocTaBfeHU MyHULMNANbHON YCIyr.

90. lpu noaroToBKe MEXBEAOMCTBEHHOrO 3arnpoca cneumanuct YnpasneHus,
OTBETCTBEHHbIA 3a MpeAoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepedeHb
OOKYMEHTOB (CBeJeHUN, codepXallMxca B HUX) AN NpefocTaBrieHust MyHULMNanbHOW
YyCNyru u rocygapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAapPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOynpaBSieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIE
OOKYMEHTbI HAaXOAATCS.

91. dopmMupoBaHNE N HaNpaBreHne MeXBEAOMCTBEHHbIX 3aMpOCOB OCYLLECTBNAETCA
B cooTBeTCTBMM C TpeboBaHuamum degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCYr».



92. Cneuuanuct YnpasneHusa, OTBETCTBEHHbIN 3a NpeaoCcTaBrieHe MyHULMNanbHON
ycnyru B [JeHb YCTaHOBMEHUA OCHOBaHWA [Nfs HarnpasfeHUs MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT U HarnpasnseT MeXBeOOMCTBEHHbIM 3anpoc B PeaeparibHyto
Hanorosyto crnyxoy.

93. lNpeacTtaBneHHble B AOMUHUCTPAUMIO ropoackoro okpyra CTpexeBown JOKYMEHTbI
N  uHPOpMauus, MOMydYeHHble B paMKax MeXBEeAOMCTBEHHOro B3auMOAEWCTBUS,
nepegarwTca  cneuyvanucty  YnpasreHusi, OTBETCTBEHHOMY 3a rpedocTaBrieHue
MYHULMMNANbHON YCNyru.

94. PesynbTatOM agMUMHUCTPATMBHOW  npouenypbl  saBnseTcs  o6obuweHune
NoSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

95. MakcuManbHbI CPOK BbINOMIHEHNA agMUHUCTPATUBHOW npouenypbl cocTaBnseT
He 6onee cemun KaneHaapHbIX AHEN CO AHS BbIBNEHUS HEOBX0AMMOCTN (hOPMUPOBAHMSA U
HanpasfeHns MeXBeLOMCTBEHHbIX 3anpocOB B OpraHbl (OpraHusauuun), yvacTByloliMe B
npegocTaBNeHU MyHULMNANbHOM YCNYT.

MpuHATUE pelleHnss 0 NpPeaoCTaBeHUn MyHUUMNanbHOW ycnyrn nnbo o6 oTkase B
npeaocTaBneHMn MyHULMNANbHOW YCnyrm

96. OcHoBaHMeM Hayarna agMWHUCTPATUBHOW MNpoLedypbl SBMSeTCs yCcTaHOBEeHue
cneynanucTtoMm YnpasneHusd, OTBETCTBEHHbIM 3a npeaocTaBrieHVe MyHULMNanibHOW
ycnyru, B xofe NpoBepKM LOKYMEHTOB OCHOBAHWA ANSA NpefocTaBneHns MyHUUUnansHOn
ycnyru, nnbo o6 oTkase B NpeoCTaBNeHNN MYHULMNANBbHON YCYTW.

97. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIV 3a NpefoCTaBreHne MyHMUmMnanbHOn
ycryru, B ieHb YCTaHOBMEHUS OCHOBAHUW ANSA nNpefoCTaBfieHUs MyHULMNANbHOW YyCyru
roOTOBUT NPOEKT MHopmauumnm o6 obbekTax HeaBMXMMOro MMYyLLECTBA, HaXOOALWMXCH B
MyHMUMMNANbHON COBCTBEHHOCTW, MNpedHa3Ha4YeHHbIX AN caayn B apeHay (manee —
NPOEKT UHpOpMaLMKN) 1 HanpasBnseT ero HayanbHUKY YnpasneHusa Ans cornacoBaHus.

98. HauvanbHuK YnpaBneHus cornacoBbiBaeT MPOEKT WHdopMauum B OeHb €ero
NonyYeHus.

99. CornacoBaHHbI NPOEKT WHopMaumm nognuceiBaetca Mapom ropoackoro
oKpyra B TeYeHWe OAHOro KaneHOapHOro AHA C MOMEHTa MOfyyYeHUs COornacoBaHHOro
npoekTa.

100. B cnyyae ycTaHOBNeHMss OCHOBaHUMMW [ONA OTKasa B nNpeaocTtaBlieHUU
MyHMUMMANbHON  yCrnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AAMWHUCTpPaTUBHOIO
pernameHTa, crneuvanuct  YnpaereHusi, OTBETCTBEHHbIN 3a  nNpefocTaBrieHne
MYHUUUNANbHOW YCIyrn, B Te4eHne OQHOro KaneHgapHoro AHA ¢ MOMeHTa yCTaHOBMEHUS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT  yBeJoMMeHns ob6 oTkase B
npegocTaBneHnn nHgopmaumm o6 obbekTax HeABMXMMOrO UMYLLLECTBA, HAXOOALWMXCA B
MyHMLUMNanbHON COBCTBEHHOCTUN, NpeAHa3HayYeHHbIX ANa caadn B apeHay u nepegaet Ha
nognucaHne Mapom ropoackoro okpyra CtpexeBow.

101. YBeoowmneHue o6 oOTkasze B npegoctaBneHun uHdpopmaumm o6 obbekTax
HEOBMXKMMOIO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,
npedHasHayYeHHbIX Ons cayv B apeHgy noanucbiBaetcs Mapom ropofckoro okpyra
CTpexeBon, B TedyeHWe OAHOro KareHaapHoro AHA C MOMEHTa MOofyvYeHusd npoekTa
yBeaomreHna ob oTkase B npegoctasneHun mHgopmaumm ob obbekTax HeaBMXMMOro
MMYLLECTBA, Haxo4dAWMXCa B MyHUUMNAnNbHOW COBCTBEHHOCTW, NpeAHas3HayYeHHbIX ONS
cAayv B apeHay.

102. MakcumanbHbIi  CPOK  BbIMOMIHEHUS  aAMWHUCTPATUBHOW  MNpoueaypsbl
cocTaBnseT He boree YeTblpex KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMNEHNS OCHOBAHWI
ANA npefocTaBneHus MyHuumnanbHon ycnyrn, nubo o6 oTkase B npenocTaBrieHun
MYHULMMNANbHON YCNyru.



Bblgava pesynbtaTta npeaocTtaBneHnst MyHUUMnanbHOM yCrnyru.

103. OcHoBaHVMeM NSl Havana agMWHUCTPATMBHOW Npoueaypbl SABASETCS Hanudune
NoANUCaHHOro AOKYMEHTa, yKa3aHHOro B nyHkte 99 nnu nyHkte 101 AOAMUHUCTPATUBHOIO
pernameHTa.

104. Bbigaya  pesynbTaTta  npefoCTaBneHUs  MyHUUMNANbHOW  yCnyru
OCYyLLEeCTBNAEeTCA CNoCcoOOOM, YkasdaHHbIM 3asBUTENEM B 3asBfIEHUN, B TOM YMCHE:

1) npu nMYHOM OoGpaLleHnn B YnpaBneHue;

2) NocpeacTBOM MOYTOBOrO OTMPaBfeHUA Ha agpec 3asBUTENs, YyKasaHHbid B
3asBneHum;

3) nocpenCTBOM 3fIEKTPOHHOW MOYThI MO agpecy 3MEKTPOHHOM MOYTbI, yKazaHHOMY B
3asBneHum;

4) npn nnyHom obpaeHmmn B MOLL (Mpy Hanuummn 3akno4eHHOro cornatleHus);

5) yepes NnYHbIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr (byHKumnn).

105. OO6wun MakcMmarsnbHbIA CPOK BbINOIHEHUS aAMUHUCTPATUBHOW MpoLuenypbl
coctaBnsieT He 6onee [OByX KaneHgapHbiX AHEN CO OHA NoANMCcaHUsa LOOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NPUHATBIX PELLEHN, yKa3daHHOe B NMyHKTax 22, 23.

[\VV. dopMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsiAoK OCYLECTBNEHUSI TEKYLLEro KOHTPONs 3a CoGMAeHWEM W UCMONTHEHMEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NPeaoCTaBNEeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHWIA

106. TeKywMn KOHTPOSNb 3a COOMAEHMEM W UCMNOSIHEHWEM  MOJIOXKEHUN
AOMUHUCTPATUBHOINO  pernameHta WM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  YCRyru,
OCYLLEeCTBNAETCA HayalrlbHUKOM YTNpaBneHus.

107. [llopsagok oOcCylwecTBNeHMs TeKyWero KOHTpons 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, YCTaHaBnuBawLwmMx TpeboBaHusa K
NpefoCTaBNeHUd  MyHUUMNANbHOWM yCnyrM, a Takke TMpUHATUEM UMW  peLUEeHUn,
OCyLlecTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MOSTHOThLI U KayecTBa NpesocTaBrieHns MyHUUMNanbHbIX yCnyr
n cobnoageHnss NONIOXEHUA agMUHUCTPATMBHLIX PErnamMeHToB MNpeaocTaBneHus
MYHULUMNANbHbIX YCYr Ha TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

MopsiaoKk M NepuMoauyHOCTb OCYLLECTBIIEHMST MMAHOBLIX WU BHEMMAHOBbLIX MPOBEPOK
MONHOTbI U KayecTBa NpeAoCTaBneHMst MyHUUMNAnbHOW yCnyru, B TOM YMcre nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCryru

108. KoHTposnb 3a NOMHOTOM U Ka4eCTBOM MNpeaoCcTaBneHns MyHUUMNanbHOM ycnyrm
ocyLiecTBnaeTcs B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHnsa xanob 3assutenem Ha pgencteusa (6esgenctsme) opraua,
npedocTaBnsAwWero  MyHAUMNAanbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)Xallero.



109. B uensx ocyLleCTBIIEHNS KOHTPOSS 3a MOSHOTOW U Ka4eCcTBOM NpefoCTaBNeHus
MyHUUMNANbHOW ycnyrn AgMWHUCTpaunen ropoackoro okpyra CTpexeBon MpoBOAATCSA
nnaHoBble W BHeNaHoBble MpoBepku. [lopagoK M NepuoanYHOCTb  OCYLLECTBIEHUA
NNaHoOBbLIX MPOBEPOK YCTaHaBMMBAETCSA MNOCTAHOBMEHNMEM AOMWHUCTPALMU TFOPOACKOro
okpyra Crtpexesoun. [lpy npoBepke paccMaTpumBarTCA BCE BOMPOCHl, CBA3aHHbIE C
npenocTaBneHneM MyHUUMNANbHOM ycnyrn (KOMMSIEKCHbIE MNPOBEPKWU), UM OTAENbHbIN
BOMPOC, CBSA3@HHbLIN C MpefocTaBreHneM MyHUUMNanbHOW Yycrnyrn (TemaTudeckue
npoBepkun). NpoBepka Takke NPOBOANTCS MO xanobe 3asBuTens.

110. BHennaHoBble NPOBEPKM NMPOBOASATCA B CBA3W C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIIEHHbIX HApyLUEeHA AAMUHUCTPATUBHOMO perfnamMeHTa, a Takke B criydae nonyyeHuns
Xanob 3asBuTtenem Ha pgencteus  (6e3gencTBuMe)  opraHa, nNpenoCcTaBrisHOLErO
MYHUUMNANbHYO  YCnyry,  AOSDKHOCTHOMO  fvua  opraHa,  npeaocTaBnfAloLLero
MYHULMNANbHYIO YCyry, MMG0 MyHUUUNANBHOrO CRyXaLlero.

111. PesynbTatbl NpoBepkM OOPMISAITCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPaHEHNIO.

OTBETCTBEHHOCTb OOIMPKHOCTHBIX AL, OpraHa, NpefoCTaBnAsoWero MyHUUUNanbHyo
ycnyry, 3a pelueHna n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNAeMbIE) UMU B
XoAe nNpefocTaBfeHns MyHULMNAnbHON yCnyru

112. MNo pesynbTaTaM NpoBeAeHHbIX NPOBEPOK, B Cllydae BbISABMEHUS HapyLUEeHUN
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMNANbHYK YCyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoaaTenbcTBoM Poccurckon depepauum 3a pellueHns n OencTBus
(bespencTBme), NPUHNMaEMble B Xo4e NpeoCTaBneHns MyHULMNANsHOM YCNyru.

113. OTBETCTBEHHOCTb  AOJMKHOCTHbLIX WL,  OpraHa, npeaoCcTaBNsAOLEro
MYHUUUNANbHYK YCIyry 3akpennseTcs B OOSMKHOCTHbBIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuaMN 3akoHodaTenbcTtBa Poccuiickon ®depepaumm W 3aKoHOAATENbCTBA
Tomckon obnacTu.

MonoxeHus, xapakTepuaylowme TpeboBaHMs K Mopsaky M opmamM KOHTpons 3a
npefgocTaBneHNEM MyHUUMMNANbHOW YCRyrM, B TOM YUCHEe CO CTOPOHbI rpaxadaH, UX
00beanHEHUI 1 opraHn3auunn

114. KoHTponb 3a npefocTaBfieHMEM MYHULUMNANbHOW YCNyrn, B TOM 4ucne co
CTOPOHbI rpaxgaH, ux oO0bedMHEHUW W OopraHuM3auun, OCyLLecTBNSeTCs nocpencTBOM
nybnvkauun ceegeHni o geaTenbHOCTU AOMUHUCTPALMKM FOpOACKoro okpyra CtpexeBon
npu  nNpefocTaBfieHUM  MYHUUMNANbHOWM  yCnyru, MONyyYeHuUs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpPMaumMn O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecrneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccmMoTpeHmus xanob.

V. [HocynebHbin (BHecygebHbIN) MNOpsSiAOK 06XanoBaHMs pelleHui U AencTBUmn
(6e3pencTBus) opraHa, npegocTaBNALEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHAIbHOIO LEeHTpa, OpraHu3auun, ykasaHHblx B 4actm 1.1 cratbeum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBneHus
rOCY4apCTBEHHbIX M  MyHUUMNAMNbHbIX  YCAyr», a Takke WX [OMMKHOCTHbIX Nuu,
MyHMUMNaNbHbIX CAyXalmux, paboTHMKOB

115. 3asButenb BnpaBe o06paTUTbCA C xanobon Ha peleHuss U OencTBUs
(6esgencTBre) opraHa, NpeaoCTaBnALWLEro MyHUUUNanbHy yCnyry, AOIMKHOCTHOMO nuua
opraHa, NpeaoCTaBNSAoLLEro MyHALMNANbHYH yCryry, Mo MyHUUMNanbHOro criyxaluero,



MoLU, pabotHnka MOLL, a Takke opraHMsaumi, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16
depnepanbHoro 3akoHa Ne 210-d3, nnu ux paboTtHukos (ganee - xxanoba), B TOM 4ncne B
crnegylowmx crnyyasx:

1) HapylweHune cpoka peructpauuu 3anpoca O npedocTaBNeHUn MyHULMNAanbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka npeaoCcTaBfeHuUss MyHuuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHwe 3asdBUTENEM pELLUEHUN U OEWCTBUMA
(6e3pencteus) ML, pabotHnka MPL| BoaMOXHO B cnyyae, ecnn Ha ML, peweHus n
aenctena  (besgencteme)  KOTOporo  oBXanywTcsi, BO3MOXeHa  YyHKUMA  no
npeaocTaBneHnio MyHULMNansHON ycnyru B nosiHom obbeme B nopsake, onpeaerieHHom
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MM MHGopMaunmn nmbo ocyliecTBneHus
OENCTBUA, nNpeacTaBfeHne WM OCYLLECTBMNEHWE KOTOpPbIX He nNpenyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon dPepepauun, HOpMaTUBHbLIMU
NpaBoOBbIMM akTamum Tomckon obnactv, MyHUUMNanbHbIMW NPAaBOBbIMWM aKTaMu NS
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

4) oTkaz B npueme Yy 3aaBUTENA [OOKYMEHTOB, NpefoCTaBfieHMe KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMKM  MNpaBoOBbiIMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMcCkoM 0BnacTn, MyHMUMNANbHbIMX NPaBOBbIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npeagocTaBrneHnn MyHUMUMMANbHOW YCIyru, €Criv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl befepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoOHaMuM UM UHBIMA
HOpPMaTUBHBIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnydae pocygebHoe (BHecyoebHoe) obGxanoBaHue 3asBuUTENEM
peweHnn n gencteun (6esgenctams) MOLL, pabotHnka MOL| BO3MOXHO B criyvae, ecnu
Ha MO®L, pewenna n pencteus (b6e3genctene) KOTOporo o6XanyrTcsl, BO3NOXeHa
YHKUMA MO NPefoCTaBfIEHUI0 MyHMUMMANbHOW ycrnyrn B MNOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBNeHUY MyHMLMNANbHOW YCNyru nnathl,
He npegyCMOTPEHHOW HOPMAaTUBHbIMM MNpaBoBbiMM akTamun Poccunckon depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
akTamu;

7) OTKa3 opraHa, NpeAoCTaBnSALWEro MyHULMNANbHy ycnyry, JOMKHOCTHOMO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, MoOL, pabotHuka ML,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMpPaBfEHUM AOMYLLEHHbIX VMW OMNevYaTtok M Ownbok B
BblJaHHbIX B pes3ynbTate MNpedoCTaBNeHns MyHULMNAanbHOW YCNyrn AOKymMeHTax nunbo
HapyLLleHne yCTaHOBIIeHHOro NyHkToM 120 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asButenem pewennn n gencrteumn (6esgencremsa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha MOL, peweHusa n gencreua (6e30encTBme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpeaeneHHoMm vacTtbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHve cpoka unuM nopsiaka Bblgaydn [OOKYMEHTOB MO  pesynbrartam
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYru;

9) npuocTaHoBreHMe nNpefoCcTaBneHns MyHUUMNAnbHOM YCIyrn, ecriv OCHOBaHUs
NPUOCTAHOBIMEHNST HE MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akOHaMM U UHBIMW HOPMATMBHBIMU NPABOBLIMM akTaMy TOMCKon obnacTwy,
MYHULUMNAaNbHbIMK NPaBoOBbIMK akTaMu. B ykaszaHHOM crnyvyae gocyaebHoe (BHecyaebHoe)



obxxanoBaHue 3asButenem pewennn n gencrteum (6esgencremsa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnv Ha MOL, peweHusa n gencreua (6e30encTBme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHoMm obbeme B nopsiake, onpeaeneHHoMm vactbio 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93.

10) TpeboBaHue y 3aaBUTEns Npu nNpenoCcTaBfieHMM MYHUUMNANbHOW YyCnyru
OOKYMEHTOB WNN WHOopMauun, OTCYTCTBME WU (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpuv nepBoHayarbHOM OTka3e B NpuemMe OOKYMEHTOB, HeobXxoauMblxX AN
npeaocTaBneHna MyHUUMNAnNbHOM ycnyri, nubo B npeaocTaBneHuM MyHULMNAnbHOM
YyCnyru, 3a WCKMIOYEHMEM Crny4daeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 cratbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyydae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n gencrteun (6esgencrteng) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MO®LU, pewenns n pgencteua (6es3gencrasme) KOTOPOro
obxanylTcs, BO3noXeHa  YHKUMA N0 NPegoCTaBfieHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX yCRyr B NOAHOM o6bemMe B nopsake, onpegeneHHom yacteio 1.3 crtatbu
16 degepanbHoro 3akoHa Ne 210-93.

116. XKanoba Ha peweHna n gencteusa (6esgencTeme) opraHa, NpeaocTaBnsAoLIEro
MyHMUMNANbHYKD  YCryry,  OOJPKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMUMMANbHYK  yCryry, MyHUUMNAnNbHOrO  Criyalwiero, pPyKOBOAMTENs  OpraHa,
nNpeaocTaBnAwLWEero MyHUUMNAnNbHy ycnyry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B 93NEKTPOHHOM OopMe B OpraH, MpeaocTaBnsoLWmmI
MYHUUMNANbHYO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):

1) no noyte (N0 agpecy, YykasaHHOMY B npunoxeHun 1 K HacTodALemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npy HaNM4MM 3aKNIOYEHHOrO cornallueHns);

3) yepe3 odwuuManbHbIA CalnT OpPraHOB MECTHOMO CaMoynpaBfieHUA ropOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/»HTepHeT-NpnemMHas»);

4) c¢ wucnonb3oBaHnem EpuHoro noprtana (nocne obecneyeHusi TeXHUYECKOWm
BO3MOXHOCTH);

5) B xo4e NU4HOro npuema 3asButens.

117. >)Kanoba gomkHa cogepxaTtb:

1) HaumeHoOBaHWe opraHa, npefoCTaBnsalWero  MYHULMNANbHYK  yChyry,
OOJDKHOCTHOrO NnvMua opraHa, npeaocTaBnslowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUMnanbHoro cnyxauwero, M®L|, ero pykosogntens n (unu) paboTHuka, opraHmsaumn,
npegycMOTpeHHbIX YacTbio 1.1 cTtaTbn 16 PeageparnbHOro 3akoHa

Ne 210-9®3, wunx pykoBogutenen wu (Mnu) pabOTHMKOB, pELUEHUS U AENCTBUS
(6es3pencTBme) KOTOpbIX 06XanyTcs;

2) hammnuio, MMA, OTYECTBO (MOcnegHee - Mpu Hanuudum), CBeOEeHUst O MecTe
XUTEeNbCTBa 3asBuTeNsa - dmsnyeckoro nuua nmbo HammeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNu4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyemblx peleHuax un gencteusx (6e3gencTeumm) opraua,
npedocTaBnsAwLWero  MyHAUMNAnNbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBnAwLWEro  MyHAUMNanbHy0  ycnyry, nubo  rocyaapCTBEHHOrO  Unu
MyHUUMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHueM U
pevicteBuem (6esgencTBuemM) opraHa, nNpPedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOJDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsauunn, npeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHuKoB. 3asBuUTEnem



MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW HanmuMuuu), MNOATBEpXAawlwme AO0BOAbI
3asBuTens, NMbo nx Konmu.

118. YKanoba moxeT 6bITb HanpaBneHa:

Ha4YanbHWKY YNpaBneHUsk UMyLWECTBEHHbIX N 3eMefbHbIX OTHOLLUEHWA HA AENCTBUS
(be3pmencTBne) OOMKHOCTHbIX NMU  YMpaBneHUs WUMYLLECTBEHHbIX W 3eMEerbHbIX
OTHOLLUEHMI, a TaKKe Ha nNPUHUMAEMble UMW peLleHuss npu  npegocTaBnNeHUn
MYHULMNANbHON yCnyru;

3amectutento Mapa ropoackoro okpyra no 3KOHOMUKE UM PMHAHCaM Ha OenCTBUS
(bespencTBre) YnpaBneHUs MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLUEHWUA, LOIMKHOCTHbBIX
nuy, YnpaeBneHus MMYLECTBEHHbIX W 3eMEefibHbIX OTHOLWIEHUW, MYHULUUNAanbHbIX
Cnyxawmx, a TakKke Ha T[MpuvHUMaeMble UMW peLlleHus npu  npegocTaBneHun
MYHULUUNANbHOW YCRyru;

Mapy ropogckoro okpyra CTpexeBown Ha feunctBus (6e3gencrtBue) 3amectuTens
Mapa ropoackoro okpyra Mo 3KOHOMWKE W (PUHAHCaM, a TakKkKe Ha NpUHMMaeMble UM
peLlleHnsa Nnpu npegocTaBNeHu MyHUUMNAanNsHON yCryru;
pykoBogutento M®L| Ha peweHus n gencreus (besgenctene) paboTHUKA ITOro
MoL;

yuypeagutento MOL| nnu AOMKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMAaTUMBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n gencteus (6esgencteme) MOL;

PYKOBOOMTENAM  OpraHu3dauui, npenycMOTPEeHHbIX 4YacTteto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencreme) paboTHUKOB
3TUX OpraHn3auun.

119. Xanoba noanexut obsa3aTenbHOW perncTtpaumm B TeYEeHME Tpex OHEWN C
MOMEHTa MOCTYNMEHNS B OpraH, NpefocTaBAsoWMn MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MYHUUMNANbHYO yCnyry, nocne 4ero He no3gHee oAHOro pabodero AHA nepegaeTcsl Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesleHHOMY MOSIHOMOYMSIMW MO PaCcCMOTPEHUIO
Xanoo.

120. XXanoba noanexuTt pacCMOTPEHUI0 B TedeHue nATHaguaTtn paboymx gHen co
OHA ee peructpauuu, a B criydyae obxanoBaHus OTKasa opraHa, npeaocTaBnsitoLLero
MyHUuunanbHyo ycnyry, MOL, opraHusaumin, npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpaBneHnn AoNyLEHHbIX ONeYaTok 1 OWKnBoK Nnn B criydae obxxanoBaHus HapyLUeHWs
YCTAHOBJIEHHOIO CpOKa TakuUX UCMpPaBMNEHUN - B TedeHue nsatn paboymx gHen co AHA ee
permcTpauum.

121. Mo pesynbTatam paccMOTPEHUs Xanobbl NPUHMMAETCs OOHO U3 CreaylLmnX
peLleHni:

1) »xanoba ygoBneTBOpsAEeTCs, B TOM 4ncnie B popMe OTMEHbI MPUHATOrO peLUEeHns,
MCNpaBneHns OOMyLEHHbIX OneyaTok W  owuMboKk B BblAaHHbIX B pe3yrnbTaTe
npenocTaBneHns MyHUUMNanbHOW yCrnyrn LOKYMEeHTax, Bo3BpaTa 3asBUTENIO LEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMaTMBHLIMW MNPaBOBbIMU akTamu
Poccuinckon ®depepaumn, HOpPMaTMBHbIMM MNPaBOBbIMM akTamum Tomckorn obnacTw,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKa3biBaeTCs.

122. He nosgHee AOHA, criegylowlero 3a AHEM MNPUHATUS peLleHus, yKasaHHOro B
nyHkTe 121 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KeNaHW 3asBUTEnss B  ONEeKTPOHHOM dopMe  HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

123. B cnyyae npuHaTUA pewweHua o6 yaoBneTBOpeHun xanobbl opraHuayeTcs
paboTa No BOCCTAHOBIEHMIO HAPYLUEHHbIX NpaB 3asiBUTENS, a Takke NHble MePONpUATUS,
HanpaBfieHHble Ha YCTpaHeHWE BbIsIBIIEHHbIX HApYLUEHWMN.



124. lNpun ycTpaHeHUM BbISIBMIEHHbIX HapyLEeHWN, BOCCTAHOBIIEHUU HapyLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbIaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

125. B cnyyae yctaHOBMEHUA B Xo4e UM No pesynbTataM pacCMOTPEHUs Xanobbl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapYyLWEHUs WM NpPecTynneHus
OOMKHOCTHOE NnUo, paboTHMK, HageneHHble MOSTHOMOYMSMUM MO PACCMOTPEHMUIO Xarnoob,
He3amMeaMTenbHO HaNpaBnAT UMeLWKNeCs MaTepuarnsl B OpraHbl MPoKypaTypbl.

126. B cnyyae npusHaHua >kanobbl nognexawen yaooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 122 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
[aetca WHgopMauma O OEUCTBUSAX, OCYLLECTBIISIEMbIX OPraHoM, nNpeaoCTaBMSOLWMM
MyHUumMnanbHyto ycnyry, MoL, nubo opraHusaumen, npegycMoTpeHHoW 4acTbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uensax He3aMeanMTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLUEeHUW MNpU OKasaHWUM MYyHULMNANbHOW YCNyru, a TakkKe MPUHOCATCA
NM3BUHEHUS 3a OOCTaBrfieHHble HeynobCcTBa U yKasbliBaeTcsl MHGOpMauMs O LanbHENLMX
OENCTBNAX, KOTOopble HeobXoOMMO COBEPLUUTb 3adBUTEN0 B UENdx nosyvyeHus
MYHULMNANbHOW YCAYrn.

127. B cnydae npusHaHus xanobbl He nognexawen yooBreTBOPEHWIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 122 HacTtoswero AOMUHUCTPaATMBHOINO perfameHTa,
[aloTCca apryMeHTUpOBaHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrNO peLleHus, a Takxe
MHdopMauus 0 nopsake obxxanoBaHUA NPUHATONO PeELLEHNS.



Mpunoxexwue 1

K AOMUHUCTPATMBHOMY pernameHTy
npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B

MYHULMNanbHOW COBCTBEHHOCTH,

npeaHasHa4YeHHbIX Ans CAauv B apeHay»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,
KOHTAKTHbIX TENIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYTbl OPIFAHOB,
NMPEAOCTABIAOLWNX MYHULUNATIBHYIO YCIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMWA, YYACTBYIOLLUX B MPEQOCTABNEHUMU

MYHULIMNANBHOW YCIYTU

1. AOMUHUCTPaUusA ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AOMWHUCTpauUuK ropoAackoro okpyra CTpexeBown: T.

ynuua EpmakoBa, 46a.

["padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBown:

CtpexeBon,

NoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

['padpmk npnema 3asgsutenen B AOMUHUCTPALMKN rOpOACKOro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




Cyb66oTa BbIXOAQHOW OEeHb

BockpeceHbe BbIXOOHOW OeHb

MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM NoYTbl AOMUHUCTPAUUKM ropoackoro okpyra CtpexxeBon B ceTu
NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHue WMYLWECTBEHHbIX W 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax, kabmHeTbl Ne 38, 39.

MNpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa obeneHHOro nepepbiBa
YeTBepr ¢ 8.30 0o 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpewms

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

paduk npvema 3aaBuTenen B YNpaBneHUM WMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

MoHenenbHMK ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpepa ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

MatHnua HenpueMHbIN OeHb




Cyb66oTa BbIXOAQHOW OEeHb

BockpeceHbe BbIXOOHOW OeHb

MouToBbLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHUCTpaummn ropofgckoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AOMUHUCTpaummn ropofckoro okpyra Ctpexeson B cetn MHTepHeT: http://admstrj.ru.

AOpec 3nekTpoHHOM NouYTbl  YNpaBfeHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.

MNpunoxeHwne 2

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnsa MyHULMNanbHOW yCryrm
«[pepocTtaBneHne nHpopmauumn ob obbEKTax
HeOBMXXMMOro UMYyLLLECTBa, HAXOASALWMNXCA B
MYHMLMNANbHON COBCTBEHHOCTMN,
npeAHasHa4YeHHbIX 415 caavv B apeHay»

NPEONATAEMAA ®OPMA 3AABJTIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMununio, NMs, 0TYECTBO (NpU
Hanu4uu) 3asBuUTEnNs)

(BaHHbIE 0 rocygapcTBeHHoN permuctpauum UM —
3asBuUTENs — ANs MHANBMAYanbHOro
npegnpuHMMmaTens)

(appec perncrTpauum 1 NpoXMBaHUS 3asiBUTENS),

(KOHTaKTHbLIN TenedOoH 3asBUTEnNs)

anda onpnandyeckoro nuua:
noJfiHoe HanMmeHoBaHne LpPpUaN4eCKoro nnua

C yKa3aHueM opraHu3aLMoHHO-NpaBoBon POpPMbI,
OI'PH, VHH,

lopUONYECKoro 1 hakTM4eckoro agpeca,



(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHue
O npepocTaBreHumn nHpopmaumm 06 o6 bLeKTax HeABUKMMOro UMyLLEeCTBa,
HaxoasAWMXCA B MyHULUNANbHOM COGCTBEHHOCTHU, NpeAHa3Ha4YeHHbIX ANA cAavu B
apeHay

Mpowy npepoctaBute WHopMaunio 06 O0ObEKTE HeaBMKUMMOro WMYLLECTBA,
HaxoasdLwlerocsa B MyHMUMNAnbHOW COBCTBEHHOCTW, MNpefHa3HayYeHHoro And chayn B
apeHay, pacnorioXXeHHOoro rno agpecy: :
KagacTpoBbI HOMEP

" " 20 .
(nognuck 3asBuTENS) (@.N.0. 3agsutens)
M.I. (npn HanNn4mMn ne4vatn)

Mpunoxexwue:
1.

PesynbTaTt NnpeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTb):

1) npwv nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3aaBneHun;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHun B MOLL (npu Hanu4mMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
« » 2 r

[aio cornacMe Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  Npw
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst U3nYecknx nuu).

(mnoanuceb) (pacwmndposka nognucu)



MNpunoxeHune 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns

MyHUUMnanbHon ycnyru «lMpegoctaBnexHve
nHdopmauum 06 obbekTax HeABMXXNMOTO
MMYyLLECTBA, HAXOAALWMNXCA B MyHULUNANBHOM
COOCTBEHHOCTU, NpeaHa3Ha4YeHHbIX Ans
cha4yu B apeHay»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npu NnpegocTaBneHMn MyHMumMnansHon ycnyru «lpegocTtasneHme nHgpopmaumnm ob
o6beKkTax HeABMXKXMMOIO UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHON COBGCTBEHHOCTH,
npegHasHayYeHHbIX Ansa caadn B apeHgy»

Bnok-cxema npegocTtaBneHust MyHMLMNanbHOM yCcrnyru

Ha4vano npegocraBneHMss MyHULMNAIbLHOW yCryru |

MNopava 3asiBNEHUsI U JOKYMEHTOB |

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHu Ansa oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

| OTka3 B npveme JOKYMEeHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEe4OMCTBEHHbIX 3arnpoCcoB

!

dopmnpoBaHme U HanpaerneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHWS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpPOCOB

V

MpUHATME peLLeHns o NpeaocTaBneHnn Nnbo o6 oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHE peleHns o6 oTkase B
npegocTaBnNeHUN MyHULMNANbHOW YCIyTy

Bblgava (HanpasneHue) nHdopmauum

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
nHopmaLnmn
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