AIMUHUCTPAIIUA
I'OPOJCKOI'O OKPYT A CTPEKEBOH

INOCTAHOBJIEHHUE

16.07.2012 Ne 488

OO0 yTBepkaeHUN AIMUHUCTPATUBHOTO PEIJIAMEHTa MPEAOCTaBICHHSI MyHULIMIIAIBHON YCIIYTH
«[IpucBoenue aagpeca 00BEKTY ABHIKUMOIO, HEABUKMMOIO UMYIIIECTBA»

B coorBerctBum ¢ nynkrom 27 yactu 1 crateu 16 @enepanbHoro 3akona ot 06.10.2003
Ne 131-®3 «OO6 o0mmx HpUHLMIIAX OpPraHU3allid MECTHOTO camoympaieHus B Poccuiickoit
®enepanuny, Ha OCHOBaHMM MYHKTOB 19, 19.1 wactu 2 crateu 47 YcraBa ropoiCKOro OKpyra
CrpexeBoit

ITOCTAHOBJIAIO:

1. YTBepauTh AQMUHUCTPATUBHBIA PETVIAMEHT IIPENOCTABICHUS MYHULIUIIAIbHON yCIyTU
«IIpucBoenue agpeca 00bEKTY IBUKUMOT0, HEABUKMUMOIO HMYILECTBAY» COITIACHO MPUIIOKEHHUIO.

2. Hacrosmee MOCTaHOBJIEHUE MOMJICKUT ONYOJIMKOBAaHUIO M  pPa3MEIIEHUIO0 Ha
o(uIMaNBEHOM caliTe OpraHOB MECTHOT'O CaMOYIIPABIEHUs TOPOACKOro okpyra CTpeskeBOu.

3. KoHTposb 32 MCHOJHEHUEM HACTOSILErO IOCTAHOBJIEHUS BO3JIOKUTH HA 3aMECTUTEIS
Mbpa ropoAcKoro okpyra mno 3KOHOMHMKE U (UHaHCaM, HadyajdbHUKa DUHAHCOBOTO YIpPaBICHUS
AnmuHucTpanuu ropoackoro okpyra Crpexesoil Jlenndyenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun
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IIpunoxenue
YTBEPXIEH
IIOCTaHOBJIEHUEM AIMUHUCTpALUU

ropojickoro okpyra CtpexeBoit
oT 16.07.2012 Ne 488

AI[MI/IHI/ICTPATI/IBHLIﬁ PETJIAMEHT
NpeI0CTABIEeHUS MYHUIIUNIATBHOM YCJIYTH
«IIpucBoenue aapeca 00bEKTY IBHKHMOTI0, HEIBHKUMOT0 MMYIIIECTBA)»

1. OOuume moJI0KeHUA

1. AIMUHUCTPAaTUBHBIM  perjiaMeHT  MpPeJOCTABJICHUS  MYHUIUNAIBHOM  yCIyru
«[IpucBoenne aapeca OOBEKTYy MABHMKUMOTO, HEABIXKMMOIO HMYIIECTBa»  (naizee —
MyHULIMNIAJbHAs ~ yCJIyra) — ONpeAensieT  CPOKM M IOCJIENOBAaTeNbHOCTh  JEHCTBHIM
(aIMUHUCTPATUBHBIX  MpoOLEAyp) TpU  MPEAOCTaBICHHMH  MYHUIUMNAIBHBIM  Ka3€HHBIM
yupexJeHueM AJMHUHHUCTpalus Tropoackoro okpyra CrpexeBod, B JHIE CTPYKTYpPHOTO
nojpa3ziesieHus YIpaBleHUE MUMYIIECTBEHHbBIX, 36MEIbHBIX OTHOIICHUN U T'PaJOCTPOUTEIHCTBA
(mamee OpraH) MYHUIUIAIBHON YCIYTH, a TaKXkKe TMOPSJA0K B3aUMOJCUCTBUS MEXIY
CTPYKTYpHBIMH TIozipa3aeneHussMu Oprana, uX MyHUIIUTAIbHBIMU CIYXKAIIUMH, B3aUMOICHCTBUS
Oprana c¢ 3asBUTENSIMH, UHBIMM OpraHaMH MECTHOIO CAaMOYIPABJIEHMs, OpraHaMu
roCy/IapCTBEHHOW BIACTH U OPTaHU3AIUSAMU MPHU MPEJOCTABICHIUN MYHUIIUIAIBHON YCIIYTH.

2. AIMUHHUCTPATUBHBIA PETIaMEHT MPEAOCTaBICHUS] MYHHUIIMIIAILHOW YyCiayru (mamee —
pernaMeHT) paspaboran OpraHom Ha ocHOBaHUM yacTH 1 cratbu 13 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O0 opranuzanuy NpeaocTaBiIeHHs TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX
yciyr», Iloctanosnenus IlpaButensctBa Poccuiickoin ®@enepanuum ot 16.05.2011 Ne 373 «O
pa3paboTKe M yTBEPKIECHUU aJMUHUCTPATUBHBIX PEIVIAMEHTOB HCIOJHEHUS TOCYAapCTBEHHBIX
(GYHKUIMN ¥ aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABIECHHS TOCYIaPCTBEHHBIX YCIYI).

3. 3asgBuTeNnsAMHU  ABIAIOTCA  (pU3MUECKHe,  IOpUAMYECKHE  JIMIA,  SBJISIOLIUECS
COOCTBEHHUKAaMHU 00BbEKTOB JIBUKMMOTO U HEIBUKMMOI'O MMYILECTBA.

4. Tlopsinox nHGOPMUPOBAHUS O MPEJOCTABICHUN MYHUIIUIIAILHON YCIyTH.

4.1.  Mecro Haxoxaenus Oprana: ToMmckas obnacts, r. CtpexxeBoid, yi. EpmakoBa 46a,
kabunetsl, 36, 37, 38 AaMuHUCTpaIK TOPOJCKOro OKpyra CTpeKeBOH.

Pexum pabotel Oprana:

[ToHenenbHUK - YeTBEPT ¢ 8.30 1o 12.30, ¢ 14.00 no 17.30
IIgtauna HE [IPUEMHBIN 1€Hb

WNudopmanus o Mecte HaX0XIeHUS U pexume paboTsl Oprana MokeT ObITh MOJTy4YeHa:

- o tenedonam: (38 259) 5-22-63, 3-32-36, 5-27-47, 5-10-01;

- mo moure: 636785, Tomckas obmacte, T. CTpexkeBoi, yi. Epmakosa, 46a.

- mo »3neKkTpoHHON mourte: Silizneva@admstrj.tomsk.ru, Trifonova@admstrj.tomsk.ru,
Kopcha@admstrj.tomsk.ru.

- C WUCHOJb30BaHUEM OQUIMATIBHOIO CcaiiTa OpraHoB MECTHOTO CaMOYIpaBJICHUS
ropojickoro okpyra CtpexeBoil no agpecy B cetu Mutepuer: http://.admstrj.tomsk.ru B pa3zaene
«MyHununaneHsle ycnyru — KontaktHas uH(poOpMarus».

- C HCIOJIb30BaHMEM pernoHanbHoro Iloprama rocyaapcTBEHHBIX M MYHUIUMAIbHBIX
yeayr Tomckoit obiactu 1o aapecy B cetu MHTepHeT: www.pgs.tomsk.gov.ru

- € UCHoJb30BaHUEM EnuHOro moprana rocylapCTBEHHBIX U MYHULMIAIbHBIX YCIYT IO
aapecy B cetu HTepHeT: www.epgu.gosuslugi.ru

Nudopmanust 0 MecTe HaXOXKaeHUs U rpaduke paboThl YIaCTBYIOIIMX B IIPEIOCTABICHUN
MYHUIIUTIATBHON YCIYTH OpraHU3aliii MOXKET OBITh MOJyYeHa C MCIIOIb30BaHHEM O(PHUIIHMATIHLHOTO



mailto:Trifonova@admstrj.tomsk.ru
mailto:Trifonova@admstrj.tomsk.ru
mailto:Trifonova@admstrj.tomsk.ru
http://.admstrj.tomsk.ru/
http://www.pgs.tomsk.gov.ru/
http://www.epgu.gosuslugi.ru/

caifiTa OpraHoB MECTHOI'O CaMOYIIPaBJIEHUS TOPOJACKOTro okpyra CTpexeBoil Mo aapecy B CeTH
WNutepuet: http://.admstrj.tomsk.ru B pa3gene «MyHununanbaele ycinyru — KoHTakTHas
uHpOpMALIUY.

4.2. CnpaBounble Tenedonsl Oprana: (38 259) 5-22-63, 3-32-36, 5-27-47.

CrpaBounble Tese(OHBl YYAaCTBYIOIIMX B IPEIOCTABICHUU MYHHUIMIAIBHON YCIyTu
OpraHu3aIuii:

- CrpexeBckoit otaen YmpaBnenuss DexepanbHOW  CIy)KObl  rocynapcTBEHHOU
peructpanuu, kajactpa u kaprorpadpuu no Tomckoit obmactu (Pocpeectp): (38 259) 3-92-69, 5-
31-63.

4.3. Aapec opunuanbHOro caifTa OpraHoB MECTHOTO CaMOYIPABIIEHUSI TOPOJICKOTO OKpyTa

Crpexesoit:  http://.admstrj.tomsk.ru  paznen «MyHununaibusle ycayru — KoHrtakTHas
uHopMaIus».
Anpec DIIEKTPOHHOUN MIOYTHI Oprana: Silizneva@admstrj.tomsk.ru,

Trifonova@admstrj.tomsk.ru, Kopcha@admstrj.tomsk.ru.

4.4. Tlopsnok monydeHUss WH(DOPMALHUU 3aSABUTEISIMUA IO BOIPOCAM TPEIOCTABICHUS
MYHUILIUNIATBHOW YCIYTH, CBENEHUN O XO0JA€ aJMHUHHCTPATHUBHBIX MPOLEAYpP, B TOM 4YHCIE C
ucnoib3oBanueM [loprana TOCyIapCTBEHHBIX W MYHHIMITAIBHBIX ycIyr Tomckoit obmactw,
Enunoro noprana rocyjapcTBEHHBIX U MyHULIUNIATBHBIX YCIYT (DYyHKIUHN):

MIPU JIMYHOM OOpaIlleHUuH 3asBUTEIIS, JOBEPEHHOTO WM YIIOJIHOMOYEHHOTO juia B OpraH,
B MECTax MpPEeJOCTaBIeHUS YcIyr, mo TenedoHy, mpu oOpallleHud B NHCbMEHHOH (opme
MOYTOBBIM OTTpaBieHHEeM B ajapec Oprana, mo (akcy, nIpu OOpalICHUH IO AJICKTPOHHOW TOYTE,
Ha O0(UIMATBHOM caliTe OpraHOB MECTHOI'O CaMOYIPAaBIEHUS ropoJIckoro okpyra CTpexeBoii, Ha
EnanHom 1 pernoHaibHOM MOpTajiaX rOCyIapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT.

4.5. Tlopspok, hopMa U MecTo pasMmelleHus HHGOPMaIMU 0 BOIIPOCaM MPE0CTaBICHHS
MYHUIUTIAJIBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00S13aT€IBbHBIMHU ISt
MPEIOCTABIICHUSI MYHUIIUIIAJIbHON YCIyTH:

Ha uH(pOpMaIMOHHBIX cTeHAax B OpraHe, B MecTax NpPEIOCTaBICHUS YCIYT, KOTOPHIC
SBIISIOTCS HEOOXOAMMBIMHU M 0053aTE€IbHBIMU ISl IPEAOCTABICHHS] MYHUIIMTIATBHON yCIyTH, Ha
O(QUIMATILHOM CaiiTeé OpraHoB MECTHOIO CaMOYIMpaBieHHUs ropojckoro okpyra CrpexxeBoil, Ha
EnuHoM 1 perrnoHanbHOM MopTalie TOCYIapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (QYyHKIUN).

2. CTaHapT npeaocTaBjaeHUusi MyHHIIMIIATbHOM YCIYTH

5. HanmenoBanue MyHununansHoi ycmyru: «IlpucBoenue aapeca o0BEKTY IBHUKHMOTO,
HECABHIXXUMOT'O UMYIICCTBA.

6. HaumenoBanne OpraHa: MyHuUIUDalbHOE Ka3€HHOE YUpEXKIECHUE AIMUHHCTpALUS
ropojckoro okpyra CrpexxeBo B JMIE CTPYKTYpHOTO TOJpa3fiefieHus YIpaBiieHue
MMYILECTBEHHBIX, 36MEJIBHBIX OTHOLUIEHUH U T'PaJOCTPOUTENBCTBA.

HaumenoBanue opraHoB, oOpalieHue B KOTOpbIe HEOOXOIMMO Ui MPenoCTaBICHUS
MYHULIMIIAJIBHON YCITyTH:

- CrpexeBckoit otnen Ympasinenus @DenepanbHON CiykObl  ToCyAapCTBEHHOM
perucrpanuu, kaaactpa u kaprorpapuu no Tomckoit obmactu (Pocpeectp) ¢ ucnonp3oBaHHEM
e}I[I/IHOI\/’I CHUCTEMBI MEXXBCIOMCTBECHHOI'O BSaHMOHefICTBPISI.

7. Pesynomamom npeooCmMaeneHus MYHUWURAIbHOU yciayeu  SIBIETCS  Bblgaya
MOCTaHOBJICHUSI AJIMUHUCTPALIUU TOPOACKOro okpyra CTpexeBoi 0 MPUCBOSHHUH ajipeca OOBEKTY
JBUKUMOTO, HEABM)KUMOT'O UMYIIECTBA.

8. Cpok npedocmasnienus MYHUWURAIBHOU YCy2u COCTABISET HEe Ooliee MATHAIIATH
paboumx JIHEW co JHS MOoJaud 3asBJICHHUS O IMPEJOCTaBICHWHM MYyHUIUNAIbHOW yciayru. Cpok
BbIIauyl  (HampaBJeHHs)  JOKYMEHTOB,  SBISAIOIIUXCS  PE3yabTaTOM  MPEAOCTABICHUS
MYHUIUTIATILHON YCIIYTH, COCTABIISIET HE OoJiee TpeX pabovmX JHEH CO THS MPUHATHS PEIICHHUS.
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9. IlepeueHp HOpPMAaTUBHBIX INIPaBOBBIX akTOB Poccuiickoii ®Pexepanuu U OpPraHoB
MECTHOTO CaMOYIPABIICHMS, PEryJUPYIOIIMX OTHOIIECHMS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH:

- ®enepanpubiii 3akoH 0T 06.10.2003 No 131-D3 «OO6 00mMX MPUHIUIIAX OPraHU3AINH
MECTHOro caMmoynpaniieHus B Poccuiickoit @eaepaum»;

- IlocranoBnenne AnmuHucTpauuu ropojckoro okpyra CrpexeBoit ot 30.12.2010 Ne
924 «OO0 yrBepxxaeHnu I1onoxxeHus 0 MOpsAIKe MPUCBOCHHUS aPecoB 0ObEKTaM HEJIBUKHUMOCTH U
BPEMEHHBIM 00BEKTaM Ha TEPPUTOPUHU TOPOACKOTo okpyra CTpekeBoii».

10. Hcuepnvigarowuit nepeueHv O0OKYMEHMOE 6 COOMEEMCHEUU C HOPMAMUGHLIMU
npaeosviMu aKkmamu 0Jisi nPedoCmasieHus MyHUWUNAIbHOU YCy2u.

B nensax nosydeHusi NOCTaHOBIIEHUS AJIMUHUCTPAIIMU TOPOJACKOro okpyra CrpeskeBoi
O TPUCBOEHUM ajapeca OOBEKTYy JBHKUMOTO, HEIBMKMMOTO HUMYIIECTBA  3asBUTEIb
CaMOCTOSITENIBHO IpesacTaBisieT B OpraH ciaeayronme JOKYMEHTBI, SIBIISIIOIIMECS] OCHOBAHUEM JUIS
HayaJla peA0CTaBICHUS] MyHULIMIIAIIBHON YCIIYTH:

1) 3asBieHue o MPUCBOCHUU ajpeca OOBEKTY ABMKMMOIO, HEIBUKMMOIO MMYILECTBA U
MUCHbMEHHOE COTJIacue 3asiBUTelNs Ha 00paboTKy ero mepcoHaabHBIX JaHHBIX B OpraHe B LENIX U
o0bemMe, HEOOXOOUMBIX Ul NPEJOCTaBICHUS MYHHIMNAIbHOM yciayru (mpuiiokeHue 1 K
perjameHry).

®opma 3asgBiICHMS JOCTyIHA JJs KOIMMPOBAHUS M 3alOJHEHUS B 3JEKTPOHHOM BHJIE Ha
[Toprane rocynapCTBEHHBIX M MYHHMIMIAIBHBIX yciayr Tomckoil obGnactu, Enunom mnoprane
TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX yciayr (QyHKIui), Ha oQHIMaTbHOM caiiTe OpraHoB
MECTHOT'O CaMOYIPABIEHUS FOPOACKOro okpyra CTpexxkeBoi B pazaene «MyHUIUAbHbIE YCIYTH
— KonraktHast unpopmanus». B OymakHOM Buze (Gopma 3asBICHHS MOXET OBITh MOTydeHa
HenocpeacTBeHHO B Oprane (ka0. Ne36, 37).

2) IlpaBoycTaHaB/IMBAOIINE JTOKYMEHTHl Ha OOBEKT ajpecalid, IPpaBO HAa KOTOPHIA He
3apEerucTpUpoBaHo B ENMHOM rocynapCTBEHHOM peecTpe IpaB Ha HEABHKMMOE HUMYILECTBO U
CEJIOK C HUM.

3) TexHuueckuil (kagacTpOBBIi) MACOPT 3/1aHUS (CTPOSHUS, COOPYKEHUS, TOMEIIECHNUS ), B
ClIy4ae MPUCBOEHUS aJpeca TAKOMY OOBEKTY.

B cootBercTBHH ¢ pemienuem Jlymsl ropoackoro okpyra Crpexesoit ot 10.10.2011 Ne 127
«O0 ycnmyrax, KOTOpbIE SBJISIIOTCS HEOOXOAUMBIMHU U O0S3aTe€IbHBIMU Ui IPEIOCTaBICHUS
MYHULUIAIBHBIX yCIyr AJIMUHHUCTpanuend ropoiackoro okpyra CTpexeBoW M ee opraHam»
TEXHUYECKUN TMAaclopT MWJIOTO IOMEIIEHUsl SBIAETCS HEOOXOIMMBIM M 00S3aTEIbHBIM JUIS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

10.1. JloxyMeHTbI, HaXoAsIIMECSs B PaCHOPSIKEHUH TOCYJapCTBEHHBIX OPraHoB
UCTIOJIHUTENIBHOW BJIACTH, AJIMHHMCTPALMU TOpojackoro okpyra CTpexeBoil, opraHuzainuii (He
00s3aTeNnbHbIe K MPEACTABICHUIO 3aIBUTEIIEM):

1) IlpaBoycraHaBiuBaroliye JOKYMEHThl Ha OOBEKT ajpecaly, MpaBO Ha KOTOpOe
3aperucTpupoBaHo B EnMHOM rocynapcTBEHHOM peecTpe IpaB Ha HEIBMKMMOE HMYIIECTBO U
CZEIIOK C HUM.

JloxkymeHTHI 3ampammBaioTcs B CTpekeBCKOM oTaene Ynpasienus OeaepanbHON CITyKObI
rOCyJapCTBEHHOM perucTpanuu, Kagactpa U Kaprorpagpuu 1o Tomckoit obmactu c
MCIIOJIb30BaHUEM €/IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO B3aMO/IEHCTBHUS.

11. JlokyMeHTbI, HEOOXOAUMBIE Ui MPEJOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOTYT
ObITh TIpeacTaBieHbl B Oprau:

- TpU JIMYHOM OOpalleHuH,

- TIOCPEICTBOM MTOYTOBOU CBSI3H;

- C HCIOJIb30BaHUEM JJIEKTPOHHOW TMOYTHl MPH HATUMYUK Y (U3MYECKOTO WIH
IOPUAMYECKOTO JIUIA 3JIEKTPOHHOM MOJIHCH;

- 4epe3 OpUIMATIBHBIN CAalT OPraHOB MECTHOTO CaMOYIPABJICHUS TOPOJICKOTO OKpyra
CtpexxeBoit pu HaMMUYUU Y (PU3UUECKOT0 WIH IOPUAMYECKOTO JIMLA AJIEKTPOHHOH MOIHCH;

- uepe3 [lopran rocyjapcTBEHHBIX ¥ MYHHLIUIIAIBHBIX YCIIyr Tomckoii o0nactu;



- 4epe3 Equnblil mopTas rocyaapcTBEeHHBIX M MyHULIMNAIBHBIX YCIyT ((QYHKIIHI).

12. Oprax He BrpaBe TPeOOBATH OT 3aBUTEIIS:

1) npencraBieHus JTOKYMEHTOB M HMH(OpPMAlUM WM OCYIIECTBICHUS JCHCTBUM,
MIPE/ICTABJICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMH
aKTaMH, pEryJHUpYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3M C IPEAOCTaBICHUEM
MYHULUIIAJIbHBIX YCIIYT;

2) mpenacTaBileHHs JOKYMEHTOB M MH(OPMALUU, KOTOPHIE HAXOIATCS B PACIOpPSHKCHUU
OpraHoOB, MPEIOCTABIISIIONIMX MYHHUIMNAIbHBIE YCIYTH, HWHBIX TOCYJAapCTBEHHBIX OpraHOB,
OpraHOB MECTHOT'O CaMOYIPABJICHUS JIMOO MOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHam WM
OpraHaM MECTHOTO CaMOYIPAaBJIE€HUsS OpraHU3alldii, YYacTBYIOIUMX B IPEIOCTaBICHUU
rOCYy/IapCTBEHHBIX M MYHMIMIAJIbHBIX YCIYr, B COOTBETCTBUM C HOPMATUBHBIMU IIPaBOBBIMU
aktamu Poccuiickoit denepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMu ToOMCKOM o00JacTw,
MYHHULIMIIAJbHBIMUA IIPABOBBIMU aKTaMH, 3a MCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
omnpenenaeHHbI JacThio 6 crathu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHM3alMy IPEIOCTABJIEHUS TOCYJAapCTBEHHBIX MW MYHMIMIAJIBHBIX YCIYr» IE€peyeHb.
3asBUTENb BIpaBe IMPEACTABUTh yKa3aHHbIE MJOKYMEHTHI M wuHpopmanuio B Opran 1mno
cOOCTBEHHOM MHULIMATHUBE.

13. Ocnoeanusa ona omkasa 6 npueme 0OKyMeHmMO§:

- oOpalleHue 3a IpeI0CTaBIEHUEM YCIYT'H HEHA UIEKAILETO JIHIIA;

- 3asdBHUTENIEM MpPEACTAaBICHbl  JOKYMEHTBbl, HMEIOIIME TMOJYUCTKH, MPHUIUCKH,
3aUEpPKHYTHIE CJIOBA, HE OTOBOPEHHBIE HCIPABIEHUS, MUMEIOIINE CEPbE3HbIE IMOBPEXKICHUS, HE
MO3BOJISIOIINE OJJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE.

14. Ocnoeanusa oOna omkaza 6 NPeOOCMABICHUU  MYHUUURAIbHOU  YCAY2U:
HEIPEACTAaBICHUE TIOKYMEHTOB, ONPe/IeJI€HHbIX MyHKTOM 10 permamenra.

15. MyHununaipHas yciayra nIpeaocTaBisiercs: OecIuiaTHo.

16. MakcumanvHole CpoOKU 0XHCUOAHUA 8 OUEPeOU:

- IpU M0Jja4€ JOKYMEHTOB, IIPEAyCMOTPEHHBIX MyHKTOM 10 pernamenTa, 15 Munyr;

- IIpY TMIOJIYYEHHUH Pe3yJIbTaTa NPeA0CTaBICHUS] MyHULUIIAIIBHON yCIIyTd 15 MUHYT.

17. Tlopsimok perucTpanuu 3asBJICHUs O IPEIOCTABICHUA MYHULIAIIAJIBHON YCIYTH.

3asBUTENb BIpPABE NOJATh 3asBJICHHE U JIOKYMEHTBI, IPELYCMOTPEHHbIE IyHKTOM 10
perinameHTa:

- IIpU JIMYHOM OOpaIlleHUH;

- IOCPEICTBOM MTOYTOBOM CBSI3H;

- C MOMOUIbIO DJIEKTPOHHOM MOYTHI MPH HATMYUHM Y (PU3UYECKOTO MU FOPUIHYECKOTO
JIMIA 3JIEKTPOHHOUN MOAMNKCH;

- C NOMOIIBI0 OQHUIMATBHOIO CaliTa OPraHOB MECTHOTO CaMOYIPAaBJIEHHsS TOPOJCKOTO
okpyra CTpeXeBoW MpU HAIWYUU Y (PU3UUECKOTO0 WM FOPUIUYECKOTO JIMIA DIIEKTPOHHOMN
MOJINCH;

- ¢ nomouibto [Toprana rocyiapcTBEHHBIX U MyHUIIMITATBHBIX YCIyr ToMcKoil o6nacTu;

- ¢ moMmolIbo EquHoro noprana rocyapcTBEHHbIX 1 MyHULIMIATBHBIX YCIyT (PyHKIUIL).

[Ipn nmuHOM OOpalieHuy, MOCPEICTBOM IOYTOBOM CBSI3M, C TOMOIIBIO 3JIEKTPOHHOU
IOYTHl  3asBJICHHE, IIOCTYNMBIIEE B CTPYKTYpPHOE TOJPA3AEICHUE, MPENLOCTABIISIOIIErO
MYHUILIMNIAJIBHYIO YCIYTy, Iepenaercs B YIpaBieHHE JeidamMu AJMUHUCTPAMU TOPOJCKOTO
okpyra CTpexeBoi B JIeHb MOJTyYeHHUs 3asiBIICHUS, U PETUCTPUPYETCS B TEUYCHHE OJTHOTO pabouero
JTTHSI.

C nomompio OQHUIMATBHOTO caifTa OpPraHOB MECTHOTO CaMOYMPABJICHUS TOPOACKOTrO
okpyra CrpexeBoi, ENTMHOr0 U permoHajJIbHOrO MOPTAIOB TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeayr (pyHKIuil) 3asBiIeHHE M JIOKYMEHTBHI, NpeAyCMOTpeHHble TyHKToM 10 permamenTa,
MOJIy4aeT M PEruCTPUpPYeT ONepaTop yYETHOW CUCTEMbI, M HaIlpaBiIIeT MO KaHajllaM CBSI3U B
VYipaBieHrne UMYLIECTBEHHBIX, 36MEJIbHBIX OTHOLIEHUN U TPaJlOCTPOUTENBCTBA A IMUHUCTPALIUU
ropoackoro okpyra CTpexeBol. 3ampochkl PETUCTPUPYIOTCS B TEUEHHUE OJIHOTO pabodvero THS ¢
MOMEHTA MOJIyYEHUS 3asIBJICHUS.



18. TpebGoBaHus K MOMEIIEHUSAM, B KOTOPBIX MIPEJOCTABIAIOTCS MYHUIUIIATIbHAS yCIyTa, K
MECTY OKHMJIaHHsI U TpUeMa 3asBUTENICH, pa3MEIICHUIO 1 0(OPMIICHHIO BU3yalIbHON, TEKCTOBOU H
MYJIbTUMEANIHON HH(POPMALIUY O TIOPSAKE MPEIOCTABICHUS TAKUX YCIIYT:

1) Ha Teppuropun, npuieraromieii kK Mectopacrojoxxennro Oprada, o00pyayroTcs MecTa
JUIS TIAPKOBKHM aBTOTPAHCIIOPTHBIX cpencTB. Ha crostHKe NOMKHO OBITH HE MEHee 5 MecT Ui
IIapKOBKM AaBTOTPAHCIIOPTHBIX CPEACTB, M3 HHUX HE MEHee IBYX MeCT — JUld IapKOBKHU
CHEIMAJIbHBIX TPAHCIIOPTHBIX CPEACTB MHBANUAOB. JloCTyn 3asBUTENEN K MapKOBOYHBIM MECTaM
ABJISIETCS OECIUIATHBIM.

2) Bxon B nomemenue OpraHa obopyayercs cucreMoil «/HTepkom», Ho3BOJISOLIEH
o0ecrneunTh OecrpensaTCTBEHHbIN TOCTYI AJI MHBAJIUAOB, BKIIOYAs MHBAIUI0B, HUCIOIb3YIOIUX
Kpecia-KOJISICKH.

3) LentpanpHbiii BXoa B 3aanue OpraHa MoJDKeH OBITH 00OpymOBaH MH(GOPMAIIMOHHON
TaOJIMYKOH (BBIBECKOI), colleprkanieit HHpOopMaIuio 0 HAMMEHOBAHUHU U pexume padboTel Oprana.

4) Ilpuem 3asBUTENEH OCYILECTBIAETCS B CHEIMATIBHO BBIIEIEHHBIX IS 3THUX LeJel
MOMEILEHUAX U 3ajlaX 00CIyKUBaHUs (IPUCYTCTBEHHBIX MECTaX).

5) IlpucyTcTBeHHBIE MECTa BKJIIOYAIOT MecTa JJIs OKUAaHUs, MHOOPMUPOBaHMS, IIpUeMa
3asiBUTEIICH.

Ilomemenuss OpraHa  JOJDKHBI ~ COOTBETCTBOBAaTH  YCTAHOBJIEHHBIM  CAHHUTApHO-
SMHUJIEMHOIOTUYECKUM  TIpaBwiaM. [IpucyrcTBeHHBIE MecTa OOOPYIYIOTCS — CpelCTBAMH
IIPOTUBOINOXKAPHOM 3aIUTHI.

6) Mecrta wuHbOpPMHpOBaHHUS, TpeIHA3HAUYECHHBIC JUISI O3HAKOMJICHHMS 3asBUTENCH ¢
MH(POPMALIMOHHBIMU MaTepHaIaMu, 000pYAYIOTCS HH(POPMALIMOHHBIMU CTEHAAMHU.

7) Mecra oxugaHus B OYepead Ha MPEACTABICHUE WIM IOJyYeHHE JOKYMEHTOB
000pyIyIOTCSl CTYJBSAMH, KPECEIbHBIMU CEKLUAMH, cKaMbsMU (OaHkeTkamu). KonnyectBo mect
OKUJIaHUSl OIpeneNseTcss HCXolsl U3 (AKTUUYECKOM Harpy3Kd W BO3MOXHOCTEH Uil UX
pasMenieHus B 31aHuu OpraHa, HO HE MOXKET COCTABIIATh MEHEE 3 MECT.

8) Mecta oxxu1aHus AOKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM /ISl 3assBUTENEH U
ONTUMAJIHBIM YCIIOBUSM pabOThI CIIEUAINCTOB.

9) MecTta 115 3am0JIHEHUSI JOKYMEHTOB OOOpYIYIOTCSl CTYJIbSIMHU, CTOJaMH (CTOMKaMH) U
o0ecrieunBaroTcs 0Opas3liaMy 3aroJIHEHHs JOKYMEHTOB, OJaHKaMM 3asBJICHUA U KaHUEISIPCKUMHU
MPUHAJIEKHOCTSIMH.

10) KaOunersl mpuema 3asBUTENEH JOJKHBI ObITh 00OpYHOBaHBI MH(POPMALMOHHBIMU
TabJIMYKaMu (BBIBECKAMHU) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (pamunum, UMEHH, OTYECTBA U JOJKHOCTH CHELMATIUCTA.

11) Kaxnoe pabodyee MecTo CrHeHUaNUCTa JOKHO OBITh OOOPYAOBAaHO MEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K MH(QOPMAIMOHHBIM 0a3aM JaHHBIX, Me4YaTarolIuM
YCTPONCTBAM.

[Ipu opranuzanmm pabouumx MecT JODKHA OBITh NPEIyCMOTPEHa BO3MOXKHOCTh
CBOOOJTHOTO BXOJ[a U BBIXO/A U3 OMEIIEHUS.

12) Ha undopManmoHHBIX cTeHAaX B mnoMmemieHusx OpraHa, NpegHa3HAYEHHBIX JUIS
npremMa JOKyMEHTOB, pa3MelaeTcs ciaeayomas nHpopMarus:

- TEKCT HACTOSAIIETO PeryiaMeHTa C MPUIOKEHUSIMH;

- OJoK-cxeMa MopsaKa MPeAOCTaBICHUS MYHUIMIAIBHON YCIYI'M M KpaTKOe OIMCaHHe
MOpsIKa MPEIOCTABIEHUSI MyHUIIUTIATbHON YCIYTH;

- oOpaszell 3aroyHeH!s 3asBJICHMS;

- MIepeyueHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTaBICHHS] MyHUIIUIAIBHON yCIyTH, U
TpeOOBaHUs, MPEIbABISIEMbIE K ’TUM JOKYMEHTaM;

- BpeMsi IpueMa 3asBUTeNeH ClielnaaIucTaMy, JOLKHOCTHBIMU tniiaMu OpraHa.

19. IlokazaTenu AOCTYNHOCTH U Kaue€CTBA MYHULIUIIATbHON YCIYTH.



KonuuecTBo B3anmoielicTBHi 3asBUTENS cO crienuanuctaMu Oprada cocTaBiiseT ot 2 10 3
pa3. 3asgBUTENIb B MPOLECCE MPEIOCTABICHUS MYHMIUMIIAIBHOW YCIYTM B3aUMOJICUCTBYET CO
cnenuanucramu Oprasa B CIeIyIOLIMX CIy4asx:

1) B mpoliecce KOHCYIbTUPOBAHUS, MAKCUMAJIbHAS MPOJIOJKUTENIBHOCTD — 10 MUH.;

2) npu nopaye 3asBJICHUS O MPEAOCTaBICHUM MYHULMINAIBHON YCIyrd, MakCHUMallbHas
IIPOJOJDKUTEIBLHOCTD JTMYHOTrO npuema — 10 MuH.;

3) pu MOJIyYEHUHU pe3yibTaTa MPEeI0CTaBICHU MyHULIMIAIBHON YCIyTH, MaKCUMallbHas
IIPOJOJDKUTEIBHOCTD JIUYHOrO npuema — 10 muH.

19.1. MyHunumnangpHas ycliyra HE MOXET ObITh MOJy4eHa B MHOTO(QYHKIHMOHATBHOM
LIEHTpE.

19.2. MyHununaneHas ycioyra HE MOXeT OBITh IOJlydeHa C HCIIOJb30BaHHEM
YHUBEPCAIbHOU IEKTPOHHON KapThl.

19.3. 3asgBuTENH MOXKET MOTYYUTH HH(POPMAIIHIO O XOJI€ MPEIOCTABICHUS MyHUITUTIATEHON
yCIyru: Ipu JIMYHOM oOpamieHun B Opral, no TenedoHy, IpU OOpalleHuu IO 3JIEKTPOHHOH
noyre, B NUCbMEHHOW ¢opme, mo moure B agpec OpraHa, mo ¢akcy, ¢ HCIOJIb30BaHHEM
MH(POPMALIMOHHO - KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH, B ToM uuciie [loprasia rocy1apcTBEHHbIX U
MyHULIMNANbHBIX  ycnyr Tomckoit oOnmactu, EpauHoro mnoprana rocylapcTBEHHBIX H
MYHULUNATBHBIX YCIYT (PYHKIUI), TyTeM 3al0IHEHUs 3a1poca Ha OQUIMAIbHOM CaliTe OpraHoB
MECTHOI'O CaMOYIIPaBJIEHUS TOPOJCKOro okpyra CTpexeBou.

3. COCTaB, mocJIecA0BaTCJIbHOCTG U CPOKH BBINMOJTHEHUS aIMUHUCTPATUBHBLIX ITPpOoUEAyp,
TpGﬁOBaHHﬂ K NOPSAAKY UX BBIMMOJHCHUSA

20. IIpenocraBieHne MyHMLUMIAIBHOW yCIyrM BKIOYaeT B ce0s  cleayromue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IpPUEM U PETUCTPALMS] JOKYMEHTOB;

- pacCMOTpEHHE JOKYMEHTOB;

- (popMupoOBaHUEe U HAaPaBJIEHNUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alunm),
Y4acCTBYIOIIME B MIPEIOCTaBICHUN MYHUIIUTIAJIbHON YCIYTH;

- IPUHATUE PEUICHMSI O IIPEJOCTAaBICHUY MYHUIIUTIIAIIBHON YCIIYTH;

- BblJJa4a pe3yJibTaTa Npe0CTaBICHNUs] MyHUIIUIAIBHON yCIyTH.

21. bnok-cxema NpenocTaBIeHNUs MyHULIMIIAIBHOW YCIyTU IPUBOJUTCS B NPUIOKEHUH 2
K perjameHry.

22. Oco0GeHHOCTH MPEJOCTaBIEHUSI MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU opMme:

1) 3asBuTENIb MOXKET O3HAKOMUTHCS C MHPOPMAIUEH 0 IPEIOCTaBIIEMON MyHUIIUTIAIBHOMN
ycayre Ha Iloprane rocyqapcTBEHHBIX M MYHUIMMNAIbHBIX yciyr Tomckoil ob6nactu, Enunom
MopTajie rOCYAapCTBEHHBIX U MYHULUINAIBHBIX YCIYT (QYyHKIMIT), OPUIMATIBHOM caiiTe OpraHoB
MECTHOT'O CaMOYIIPABJIEHUs TOPOJACKOro okpyra CTpekeBol, B MECTax MPEJOCTaBICHUS YCIYTH.

2) Pa3zmemennble Ha [loprane rocynapCTBEHHBIX M MYHHMIMIAIBHBIX yciayr Tomckoit
obOmacti, EauHOM mopTane TrocylapCTBEHHBIX M MYHHMLIMNAIBHBIX Yyciuyr (pyHKuumii), Ha
OQUIMATILHOM CaiiTeé OpraHOB MECTHOTO CaMOYIIpaBJIEHUsI ropojickoro okpyra CTpexeBoil, B
MecTax MNpeOCTaBlICHUs yCIyru (OpMbl 3asBIEHUS M HHbIE JOKYMEHTBI, HEOOXOIMMBbIE s
MOJTyYEHUsI MyHULIUTIAIbHON YCIYTH, TOCTYIHBI ISl KOIMPOBAHUS U 3aIllOJIHEHUS 3aBUTEIISIMU.

3) 3asBuTenb, MOXKET TMojaaTh 3asBieHHe depe3 [lopram rocynapcTBEHHBIX U
MYHHUIIMTNIATIBHBIX ycayr ToMmckoi obmacti, EnuHbli rocyaapcTBEHHBINA MOpTail TOCYIapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyr (QyHKIMI), ¢ MOMOLIbI0 OQHUIMAIBHOTO CaiiTa OpraHoB MECTHOTO
caMOyIpaBlieHUusl ropojckoro okpyra CTpexeBoW IyTeM 3aloyiHeHUs (OpMbl 3asBICHUS U
IPWIOKEHUSI M 3arpy3Ku JTOKYMEHTOB, YKa3aHHbIX B IyHKTe 10 periiameHra, B 3JIEKTPOHHOU
dbopwme.

Honyctumblie popmatsl BioxeHuit: word, pdf.



3asB/ICHHE 3aBEPSIETCS YCKTPOHHOM MOIIICHIO 3aIBUTEIS .

IIpu momaye 3IEKTPOHHOIO 3asBIEHUS NMOCPEACTBOM EAMHOrO mopraia rocyaapcTBEHHBIX
U MYyHUIMOAIBHBIX ycnyr (¢yHkumid), perunoHanpHoro IlopTrama TOCyIapCTBEHHBIX H
MYHULUNATIBHBIX ycIyr TOMCKOM 00J1acTH, OTBEYAIOLIErO YCIOBUK KOMIUIEKTHOCTH, 3asBUTEIIIO
BBIJIACTCS DJICKTPOHHAS KBUTAHIMSA, SBISIOUIAACS YHUKAIBHBIM HACHTH(PHKATOPOM IaHHOTO
9K3EMIUIIpA NPOLEAYPhI IPEAOCTABICHUS YCIIYTH.

4) Tlpuem um peructpauus 3asBi€HMs, NOAaHHOro d4epe3 llopranm rocyaapcTBEHHBIX M
MYHUIMNAIbHBIX ~ ycayr Tomckod — ob6smactv, EnunHblii  nmoprall  TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX yCIyr ((GQyHKIMIA), OQUIMATbHBIA CaliT OpPraHOB MECTHOTO CaMOYIPaBIICHUS
ropoJckoro okpyra CTpexeBOW, OCYIIECTBIIAETCS OTBETCTBEHHBIM 3a IIPUEM M PErHCTPALUIO
3agBOK cnienuanucroM Oprana B TEYSHHE OJJTHOTO PabOYero JHs.

Crennanuct, OTBETCTBEHHBIM 3a IIPUEM M PETHCTPALMIO 3asBJICHUM, B TEUYEHUE OJHOIO
pabodero AHs C MOMEHTA PErHMCTPALlUy 3asBICHUS NIEPEJAET €ro CIELUAINCTY, OTBETCTBEHHOMY
3a IIPEIOCTABIICHNE MYHULIUIIAIBHON YCIIYTH.

Creunanuct, OTBETCTBEHHBIM 3a NPUEM U PErucCTpalMio 3asBJICHUH, B TEYEHHUE JIBYX
pabouux JaHEHl ¢ MOMEHTa pPErucTpaluu 3asBIICHHUs HalpaBiAeT 3asBUTENIO YBEJIOMIIEHHE O
IpUeME U pEerucTpalMy 3asBICHHS C YKa3aHWEM OTBETCTBEHHBIX 3a IPEIOCTaBJICHUE
MYHULIMIIAJIBHON YCIYTH CIELMAIMCTOB ITOCPEACTBOM JIEKTPOHHON IIOUYTHI, KAHAJIOB CBA3H.

5) 3asgBuTenb MOXET INOJYYUTh CBEICHUS O XOJI€ IMPENOCTaBJICHUS MYHHUIUIAIbHOMN
YCIyTH, a TaKXe O pe3yJbpTaTe IPEIOCTABICHUS MYHULUIAIbHONW YCIYIM B CBOEM JINYHOM
kabunere Ha Iloprane rocygapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyT ((QYHKIHIA), PETHOHAIBHOM
[TopTane rocygapCcTBEHHbIX M MYHMLMNAIbHBIX ycayr Tomckoil obsactu 1o  HoMepy
ANEKTPOHHOW KBUTAHIWH.

3asBUTEIIb MOKET IOJIYYUTh CBEICHUS O XOJI€ IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH, a
TaKXKe O pe3yibTare 3amoiHUB (OpPMY 3asBICHHS HAa OQHUIIMAIBLHOM CaiiTeé OpraHOB MECTHOTO
CaMOYIIPABJIEHUS FOPOJACKOro okpyra CTpeXeBoi, U OTIPABUB €0 Ha apec 3JEKTPOHHOM MOYTHI,
yKa3aHHbIN B pazaene « MyHunumnaiabHble yeinyru — KontakTHas nHGopManus» Win 1o tenedony
OTBETCTBEHHOT'O CTPYKTYPHOTO NTOAPA3IEIICHNUS.

6) CnenuamucT, OTBETCTBEHHBIM 3a IMPENOCTABIEHUE MYHMIMIAIBHOM  YCIYTH,
YBEIOMIISIET 3asiBUTEN O PE3YJIbTATe€ IPENOCTABICHUS MYHHULUINAIBHONW YCIYTHM MOCPENCTBOM
AIIEKTPOHHOM IMOYTHI, 110 TesedoHy, pakcy, yka3aHHOMY B 3asBJICHUU B JIEHb NPUHATHS PELLICHUS
0 TPEJOCTaBIEHUM MYHUIMMNAIBHONM ycIyrd (OTKa3e B MpPeIOCTAaBICHUHM MYHMIUIAIbHON
YCIIYTH).

7) Pesyaprar mnpeaocTaBi€HHs MYHHULUOAIBHOW YCIYIM MOXET OBITh THOJNy4eH
3asiBUTEIIEM:

- B CBOEM JIMYHOM KaOuHeTe Ha [loprasie rocynapcTBEHHBIX W MYHHMLHMIAIBHBIX YCIyT
Tomckoi obacTu;

- B MECTax MNpEIOCTaBICHMs YCIYI'M B JI€Hb NPHUHSTHS PELICHUS O INPEAOCTaBICHHUU
MYHUIIMIIAJIBHON ycIyru (0TKa3e B MPeAOCTaBICHUH MyHUIIMIIAILHON YCITyTH);

- MOYTOBBIM OTPABJICHUEM, HANPABICHHBIM B TE€UEHHE CEMHU AHEW CO JIHS PETHCTpalUH
3asIBJICHUS.

23. AnmunuctpatuBHas npouenypa «llpuem u perucrpanus 10KyMEHTOB).

23.1. OcHoBanue Mg Hadana aJIMHHUCTPATHMBHOW Mpouenyphl: nocrymieHue B Oprax
3as1BJICHUS U JOKYMEHTOB, YKa3aHHBIX B TyHKTe 10 pernamenra:

- TIPH JINYHOM OOpallleHnu 3asBUTEIIS;

- B BHJIE IOYTOBOTO OTIPABIICHMUS;

- 110 JIEKTPOHHOM TOYTE;

- ¢ IOMOIIBI0 O(PUIIMAIIBHOTO caiiTa OPraHOB MECTHOT'O CAMOYIPABICHHS TOPOJCKON OKPYT
CrpexeBoit B pazaene « MyHunumnagbHble yeayru — KonrtakTHas nndopManusy.

- yepe3 [lopTain rocyapcTBEeHHBIX U MYHUIMIAIBHBIX yCIyr ToMcKkoil obnactu;

! HpI/I HaJIMYuun 3J'I€KTpOHHOﬁ MOANUCH Y 3adBUTECIIA



- yepe3 Equnblii mopran rocy1apcTBEHHBIX M MYHULUIAIBHBIX YCIYT.

23.2. Tlpuem u peructpanus 3asBIICHUs, MOJAHHOTO C MOMOIIBIO O(HUIIMAIBHOTO caiTa
OpraHOB MECTHOTO camoymlpaBiieHusi ropojackoro okpyra CrpexeBoii, Ha [loprane
rOCyJapCTBEHHbIX M MYyHULMNAIbHBIX yciayr Tomckodt oOmactu, Enunom noprane
rOCYy/IapCTBEHHBIX U MYHULUIAIBHBIX YCIYr OCYLIECTBIISIETCS B COOTBETCTBHM C ITYHKTOM 22
periaMeHTa.

23.3. Cpenuanuctel OpraHa, OTBETCTBEHHBIE 3a BBIOJIHEHHE aJMHMHHUCTPATUBHBIX
JecTBUI B paMKaxX aJAMUHUCTPATUBHOM MpoLEeAyphl (IIPU JIMYHOM OOpAaIlleHUH, B BUJIE IOYTOBOTO
OTIIPABJIEHMUSL, 110 SJIEKTPOHHOU I1OUTE):

- CHEIMATMCT  YNpaBIE€HUS  MMYILECTBEHHbBIX,  3€MEIbHBIX  OTHOIIEHUH U
IpaJOCTPOUTENBCTBA, OCYIIECTBIISIOINN IPUEM 3asIBIICHUS;

CIELIUAIUCT, OTBETCTBEHHBIH 3a JEJIONPOU3BOACTBO, OCYILIECTBIISIONUI pPEruCTpaLuio
3as1BJICHUS, IEpejady OTBETCTBEHHOMY MCIIOJIHUTEIIO;

- pykoBoautenbs OpraHa, ONpeAETSAIOIIMNH  CHENMaIMCcTa, OTBETCTBEHHOIO 32
[IPEIOCTABICHUE MYHUIIUIIATBHON YCIIYTH.

23.4. CoxaepxaHue U MPOAOKUTEIbHOCTh aAMUHUCTPATUBHBIX ACHCTBUM, aJITOPUTM HX
BBITTOJIHEHUS], KPUTEPUH TIPUHATHS PEIICHUH, MOPAIO0K Mepenadn u crnocod ¢ukcamum pesynprara
BBINOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI:

1) Cpoenuanuct, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHHUIMNAIBHON  YCIIYTH,
dopmupyeT pe3ynbTaT aAMUHUCTPATUBHON NPOLEAYpHI IO IPUEMY JOKYMEHTOB. MakcHUMasbHbIHI
CPOK BBINOJHEHUS] JaHHOW aJIMUHUCTPATUBHOM INpOLETyphl cocTaBiseT He Oonee 10 MUHYT Ha
KaX/10T0 3asiBUTEJIS.

2) CneumanucT, OTBETCTBEHHBIN 3a NPEJOCTaBIECHUE MYHULUNAIBHON YCIYI'H, B J€Hb
npruemMa JOKYMEHTOB HaIlpaBiisieT 3asBJICHHE O MPEJOCTABICHUM MYHMIMIAIbHOM yCIyru Ha
perucTpanmio CeluagIucTy, OTBETCTBEHHOMY 3a JAeJI0NPOU3BOICTBO.

3) Cnenuanuct, OTBETCTBEHHBIH 3a JEJIONPOU3BOJACTBO, CTaBUT BXOJAIIMNA HOMEp U
TEKYIILYIO JAaTy Ha 3asBJIeHHH. B TedeHune oaHOro paboyero AHs ¢ MOMEHTA IPUEMa 3asIBIICHUS:

- CHELMAIIUCT, OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO, 3aHOCUT CBEJCHUS O 3asBJICHUM B
aBTOMaTu3upoBaHHyto 0a3y maHHbBIX «JEJIO» (manee — B/l «JAEJIO»), B xypHan perucrpaiuu
BXOJLIEN KOPPECTIOHACHIINNU U TIEpEAAcT 3asBJICHNE HauaabHUKy Oprasa;

- pykoBoautenb OpraHa omnpeaensieT OTBETCTBEHHOIO HCIOJHUTENS - CIEHUaNNCTa,
OTBETCTBEHHOTO 3a MPEJOCTaBI€HUEe MyHULIMIAIBHOW yCIyru (KpUTEpUEM NMPUHATHS PELIeHUs O
Ha3HAYCHUM WCIIOJIHUTENS SBISIOTCS JOJDKHOCTHBIE O0S3aHHOCTH creuuanuctoB OpraHa) u
NEPEJacT CIELUAINCTy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, OK3EMIUIAP 3asBICHUS C
MOpYYEHUEM;

- CIEUUAIUCT, OTBETCTBEHHBIH 3a JIENONPOM3BOJACTBO, 3aHOCUT CBeIEHUs 00
OTBETCTBEHHOM HCIIOJIHUTENE B JKypHajle perucTpaluy BXOJAAIIEH KOPPECIOHACHIIMH, B
aBromatusupoBanHod B/l «JIEJIO» u nepenaer 3asBiieHHE ¢ MOpydeHHeM HadanbpHuka OpraHa
CIEIHAJIMCTy, OTBETCTBEHHOMY 3a IIPEIOCTAaBIIEHNE MYHULIUIIATbHON YCIYTH.

4)  Pe3ynaprar aJIMUHHCTPATUBHOW MpPOLENYphl: NPUEM M PETUCTpalMs 3asBICHHS,
ompejieiecHue  OTBETCTBEHHOTO  MCIOJHUTENS U [epelada  3asBICHHUS  CIIELUAJNCTY,
OTBETCTBEHHOMY 32 ITPEOCTABJIIEHNE MYHULIUIIAIbHON YCIYTH 111 PACCMOTPEHUS.

23.5. MakcumaiibHas TPOJOJDKATEIBHOCTh aJAMUHUCTPATUBHOM NPOLEAYpPBl: OJIHH
pabounii 1eHb.

24.  AnMuHUCTpaTuBHas nporeaypa «PaccMoTpeHHe JOKYMEHTOB).

24.1. OcHoBaHMeM /i Havaja aAMHHHCTPATUBHOM IpOLEIYyphl IO PacCMOTPEHHUIO
JIOKYMEHTOB SIBJIS€TCS (PaKT MOCTYIJICHUS CIEUUANINCTY, OTBETCTBEHHOMY 3a MpEIOCTaBJICHHE
MYHUILIMIIAJIbHONW YCIYTH, 3aPETUCTPUPOBAHHOIO 3asBJIEHUS U JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
10 pernamenra.

24.2. Crennanuct, OTBETCTBEHHBIN 3a PEAOCTaBICHHE MyHUIIMITAILHON YCIIyTH:

- IPOBEPsIET HAIMYME U MPABUWIBHOCTE OQOPMIICHHS TOKYMEHTOB, YKa3aHHbIX B ITYHKTE
10 pernamenTa;



- YCTaHABJIMBAET OTCYTCTBUE OCHOBAHHUH JUISl OTKa3a B MPEAOCTABICHUHA MYHUIIUIAIBHON
YCIyTH, YKa3aHHBIX B MyHKTE 14 perjiiameHTa.

24.3. Pe3ynpTaT aAMUHHCTPATUBHOW NPOLEAYpPbI: MPOBEPEHHBIM MakeT JOKYMEHTOB C
HEPEeYHEM MOIYUYEHHBIX U HEIOCTAIOUINX JTOKYMEHTOB.

24.3. MaxkcuMalbHBIA CPOK aJIMUHUCTPATUBHOM MPOLEAYPHl COCTABISIET OAMH pabodMid
JICHb.

25. AIMUHUCTpaTUBHas npoueaypa «DopMupoBaHue U HalpaBJIeHHe
MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3aluM), y4acTBYIOIIHE B NIPeI0CTABICHUN
MYHHIUTATbHOMH YCIYTHY.

25.1. OcHoBaHus UIsi Hayaja aJAMUHUCTPATHUBHON TMPOIEAYPHI: MPOBEPECHHBIA TMaKeT
JIOKYMEHTOB C [IEPEYHEM IIO0JIyUEHHBIX U HEJJOCTAIOIINX JTOKYMEHTOB.

25.2. CocraB JOKYMEHTOB, KOTOpPbIE€ HAaXOAATCA B pPACIOpPSIKEHUU HHBIX OPraHoB U
OpraHu3alyii, ¥ KoTopsie HeooxoauMbl Oprany Uit MpeJOCTaBICHUS MyHHIIUIIATbHON YCIYTH:

1) IIpaBoycTaHaBnuBaroIIKue JOKYMEHThHI HA O0BEKT, IPAaBO HAa KOTOPOE 3apEeruCTPUPOBAHO
B EnMHOM rocyapcTBEHHOM peecTpe IpaB Ha HEABM)KMMOE UMYIIECTBO U C/IETIOK C HUM.

25.3. HaumeHoBaHME OPraHOB U OpraHU3alMil, B KOTOPbIE HAPABIISIETCS 3aIPOC:

- CtpexeBckoit  otnen  YmpasineHus  @DexnepanbHOM  Ciiy’)kObl  rOCyAapCTBEHHOM
perucrpanuy, kagactpa u kaprorpadun (Pocpeectp).

25.4. JlomkHocTh cnenmanucta OpraHa, OTBETCTBEHHOI'O 3a HAIpaBJIEHHME 3alpoca U
00paboTKy MOCTYMMBILUX OTBETOB: HadaabHUK Oprasa.

25.5. Tlopaaok mOArOTOBKM 3ampoca, CIocoObl €ro HalpaBiI€HHs U JTOKYMEHTHPOBAHHS
(akTa HanpaBJIEeHUs 3aIpoca.

3anpocsl GOpMUPYET CIIELUATUCT, OTBETCTBEHHBIM 3a MPEIOCTaBICHNE MYHUIMIIAIBHON
ycIyru. 3anpockl MOTYT ObITh HalpaBJEeHbI: 110 KaHajJaM MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUS,
no moute, 1o (akcy, KypbepoM. JJokyMeHTHpoBaHKE (aKTa HAMIPABICHHS 3a1poca 10 moYTe, 10
(akcy, KypbepoM BeJET CHELUAINCT, OTBETCTBEHHBIH 3a J1eI0NPOU3BOACTBO.

25.6. Tlopsimok moJsiydeHHs OTBETa Ha 3ampoc, €ro oOpaboTku W (UKCAIMU: OTBET Ha
3alpoc B OpraHbl, B PpACHOPsDKEHHHM KOTOPBIX HAXOAATCS CBEIEHUS W/MIM JIOKYMEHTBI,
cnenuanuct OpraHa Mojdy4yaeT M0 KaHajlaM MEKBEJIOMCTBEHHOI'O B3aUMOJEHCTBUS, B
3JIEKTPOHHOM BUJI€ (CKaH-KOMMSI), OPUTHHAJ IOCPEICTBOM KYpbEepCKOM, IOYTOBOM JTOCTABKH.

25.7. Cpok HampaBlieHHus 3ampoca oauH JeHb. CpoK OXXHIaHHsS OTBETa B TEUCHUE TSTH
pabouux JHEH.

25.8. Pe3ynmpTaT aIMUHUCTPATUBHOM MpOLEAYpHl: YCTAHOBJIEHHWE OCHOBAHUN IS
NPEOCTaBIEHUS] MyHULIUIIATbHON YCIyTH.

26. AnmunuctpatuBHas mnponenypa «lIpuHsiTHe pelleHMs O NpPeAOCTaABJICHUH
MYHHIUNIATBHOMH YCIYTHY.

26.1. OcHoBaHus JUIsi Hayajga AJAMHHHCTPATUBHOW  MPOIEAYpbl:  YCTaHOBJIEHHE
CHELHMaTNCTOM, OTBETCTBEHHBIM 3a IPENOCTABICHHUE aJMHHHUCTPATUBHOW NpOLEAYpbI, B XOJe
MPOBEPKU JOKYMEHTOB OCHOBAHUMU IS MTPEIOCTABIICHUS MYHULIUTIAIbHON YCIyTH.

26.2. Cnenuanuct, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHUIIUIIAIBHON YCIYTH, TOTOBUT
MPOEKT MOCTAHOBJIEHUSI AJIMUHUCTPALIUK TOPOJACKOTO okpyra CTpexeBoil 0 MPHUCBOEHUH ajipeca
00BEKTY JBMKMMOTO, HEJBH)KMMOTO HMYIIECTBA, IPOBOAUT IMPOLEAYPY €ro COIVIACOBAHHUS B
MOPSIKE AeTONPON3BOICTBA.

26.3. MakcUMaNbHbIH CPOK BBIIIOJIHEHUS AAMMHUCTPATUBHOM MHPOLEIYpPHl COCTaBISET 5
pabounx JAHEH.

26.4. Pe3ynpTaT aJIMUHHCTPATUBHOW NPOLEAYPHI: IIOCTAHOBJIEHHUE ATIMHUHHUCTPALIUH
ropoackoro okpyra CTpexeBOoil O TPUCBOEHUHU ajapeca OOBEKTY IABMIKUMOTO, HEIBHKUMOTO
UMYIIECTBA.

27. ApmuHuctpatuBHas mnporeaypa «Bblgaua  pe3yabTaTra  nmpeaocTaBJIeHUs!
MYHHIUNATBHOH YCJIYrm».

Bbinaua pesynbpTara mpegocTaBI€HUS] MYHUIUNAIBHON YCIYTH, HOATBEPAKAAIOLIEro (pakT
IPEOCTaBICHUS] MYHULUNAIBHOW YCIYTH, TNPOU3BOAMTCS CHEIHMAINCTOM, OTBETCTBEHHBIM 32



IpeOCTaBlIeHNe MYHHULMNAIBHOW YCIYTH, HE IMO3JHEE YeM uepe3 Tpu padouyux AHA CO JHA
BBIX0/Ia TOCTAHOBJICHUSI AJIMMUHHUCTPALIMKA TOPOACKOTO okpyra CTpeKeBO O IPUCBOCHUM ajpeca
00BEKTY IBUKUMOTO, HEJJBUKUMOIO UMYILECTBA.

4. (I)OprI KOHTPOJIA 3a UCIIOJIHCHUEM pPErjiaMeHTa

28. TlopsimoK OCYIIECTBICHHUS] TEKYIIEro KOHTPOJS 3a COOJIOJEHHEM U HCIOJHEHUEM
OTBETCTBEHHbIMU creunuanuctamMu OpraHa MOJOKEHUH perjiaMeHTa U MHBIX HOPMAaTUBHBIX
npaBoBBIX akTOB Poccuiickoit dexepannu u ToMcKoi 061acTH, yCTaHABIUBAIOMIMX TPEOOBAHHS K
IPEJOCTABICHUI0 MYHUIMIAIbHBIX YCIYI, a TakKe HPUHATHEM PpEHICHUH OTBETCTBEHHBIMU
JMIIaMHU.

Texkymuii KOHTPOJIb WCHOJHEHHs perjaMeHTa OCYLIECTBIAETCS M3poM TOpoACKOro
OKpyra, 3amectureneM Mpapa TropoJCKOro OKpyra, KypHpPYIOLIETO BOIIPOCHI IPENOCTaBICHUS
MYHULUNAIBHBIX YCIYT, HayaabHUKOM Oprasa.

Texymmii KOHTPOIb 32 COOJIIOJICHHEM U MCIIOJIHEHHEM OTBETCTBEHHBIMH CIICIIHATCTaMHU
Oprana npaBoBbIX akToB Poccuiickoit @enepanuu 1 Tomckoii 061acTH, MOJIOXKEHUH perjlaMeHTa,
YCTAHABJIMBAIOUINX TPEOOBAHUS K NPEAOCTABICHUIO MYHUIUIIAIBHON YCIYTH, a TakKke
HOPUHATHEM PELICHUH OTBETCTBEHHBIMH JIMIIAMU MPOBOAMUTCS IyTEM: ONEPATUBHOTO BBIICHEHUS
X0/1a BBITIOJTHEHUS Q/IMUHUCTPATUBHBIX TPOIEYDP; HAIIOMHHAHUI O CBOEBPEMEHHOM BBITIOJTHEHUHT
aJIMUHUCTPATUBHBIX JECUCTBUM; MCTPeOOBAaHUS OT OTBETCTBEHHBIX MCIIOJHHUTENECH OOBSICHEHUM
NPUYHH 33JIePKKH OCYIIECTBICHUS aIMUHIUCTPATUBHBIX JICHCTBUH.

[leproMYHOCTD OCYIIECTBICHUS TEKYILEro KOHTPOJIS YCTAHABJIMBACTCS PACHOPSKEHUEM
Mbpa ropoJIckoro okpyra.

29. TlopsAoK M NEpUOJUYHOCTh OCYIIECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJTHOTHI M KQUeCTBA MPEIOCTABICHUS MyHHUIIMITATBHON YCITyTH.

KoHTposb 32 MOJHOTON U KaueCTBOM IPEOCTaBICHUS] MyHUIMIIAIBHON YCIYTH BKJIIOYAET
B ce0s TpoBeACHHWE NPOBEPOK, BBIIBICHWE W YCTpaHEHHE HapyIICHWH TIpaB 3asBUTEICH,
paccMOTpeHHe Kai00, NPUHATHE PELIeHUH U MOATOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH,
coJiepkaHue kanoObl Ha feiicTBue (6e3aeiicTBue) cnenuanuctos Opraxa.

dopMaMu KOHTPOJIS 3a TOJTHOTOM U KaueCTBOM IPEIOCTABICHUS MyHULIUIIAIBHOW yCIyTH
SIBIISTFOTCSL:

- pacCMOTPEHHE OTUYETOB U CIPABOK O MPEAOCTABICHUHN MYHUIIUIIAIILHON YCIYTH;

- paccMoTpeHue kanobd Ha JedcTBus (Oe3neiicTBHME) W pElIeHUs CHEeNHATUCTOB
(TOJDKHOCTHBIX JIMIT), OCYLIECTBIsieMble (MPUHATHIE) B XOJ€ IMPEIOCTaBICHUS MYHUIUIATbHON
YCIIyTH;

- IPOBEJICHNE TUTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI ¥ KaYeCTBA MPEIOCTaBICHUS
MYHULIMTIAJTbHOW YCIYTH.

KoHTpons 3a MONHOTOM M KayecTBOM TMPENOCTaBICHUS MYHUIMNAIBHONH YCIyTrd
OCYIIECTBIISIETCS. MD3pOM TOpOJICKOrO OKpyra, 3aMecTuTeleM Mbspa TropoAcKoro OKpyra,
KYpHUPYIOIIET0 BONPOCHI MTPEOCTABICHUS MyHHIIMIIATBHBIX YCIYT, HaualbHUKOM Oprasa.

[TpoBepkr MOTYT OBITH IJIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAHHH IIIAHOB PAaOOTHI
Oprana) u BHeru1aHOBBIMH. [IpH mpoBepke MOTYT paccMaTpUBAThHCSl BCE BOINPOCHI, CBA3AHHBIE C
NPE0CTaBICHUEM MYHUIUITATHLHON YCITyTH (KOMIUIEKCHBIE TIPOBEPKH), FITH OTIEITBHBIE BOTIPOCHI
(TemaTtuyeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOJAUTHCSA MO KOHKPETHOMY OOpAIeHUIO
3asIBUTEIIS.

[IpoBepkr  MOMHOTHI W  KayecTBAa  INPEAOCTABICHHUS  MYHUUUNAIBHOW  YCIYTH
OCYIIECTBIISIIOTCS. HAa OCHOBAaHHMM IIOCTAHOBJICHHUS AJIMAHUCTpPAIlMA TOPOJCKOTO  OKpyra
CrpexeBoit oT 17.08.2011 Ne546 «O06 yrBepxkaenuu [lopsiaka mpoBeeHUsT OIICHKH COOTBETCTBUS
KadecTBa (PaKTHUECKH TIPEIOCTABISEMBIX MYHUIIUTAIBHBIMU YUYPSKICHUSIMA MYHUIUITATHHBIX
yCIyr YTBEPXKICHHBIM CTaHJIapTaM Ui OOecleYeHHUsl TOBBIIICHHS KauecTBa M JOCTYIMHOCTH
MYHUIUNAIBHBIX YCIYT Ha TEPPUTOPUH rOpoJCcKoro okpyra CTpexeBoil.

[TmanoBBIE IPOBEPKU MPOBOATCA HE PEXe OJHOTO pas3a B roJl, BHEIJIAHOBBIE — B Cliy4yae



MOCTYTUICHUS KAI00 Ha JeicTBus (Oe3lelCTBHE) U pelIeHUs] JOMKHOCTHBIX JIHI] CIICIIMATNCTOB
(TOIKHOCTHBIX JIMII), OCYIIECTBIIsIEMbIe (TIPUHATHIC) B XOJ€ MPEIOCTABICHUS MYHHIIUIATHHON
YCIIYTH.

Pesynbrarel mpoBepku OQOpPMIIAIOTCS B BHAE aKTa O IPOBEACHUU KOHTPOJIBHOTO
MEPOTPUSTHS, IOJMUCAHHOTO Y TOJIHOMOYEHHBIM JIUIIOM, a TAKKE PYKOBOJIUTEIEM UCIOJIHUTENEH
MYHULIMNIATIBHBIX YCIAYr, B OTHOUICHMHM KOTOPBIX IMPOBOJWIACH KOHTpOJbHas mpoBepka. Ilo
pe3yspTaTaM IPOBEPOK B Ciy4yae BBISIBICHUS HAapyLIEHUH IIpaB 3asBUTEIEH OCYILECTBISAETCS
MPUBJICYCHHE BUHOBHBIX JIUII K OTBETCTBEHHOCTH.

[To pe3ynbTaTam pacCMOTpPEHHsI OTUYETOB M CIPABOK O MPEAOCTABICHUH MYHUIIUIAIbHOU
YCIIYTH, a TaKXKe X)ajno0 Ha JAeHcTBUs (0e3leUCTBUE) CHEIUATUCTOB (HOKHOCTHBIX JIUIL) TPH
MPEJAOCTABICHUH MYHULIMIAIBHOW YCIYTHM, TpPH BBISIBJICHUM HApYyIICHUW BUHOBHBIC JIHIIA
MIPUBJIEKAIOTCS K OTBETCTBEHHOCTH.

Cneumnanmuctet Oprana (B TOM 4YHCI€ JOJKHOCTHBIE JIMIIA), OTBETCTBEHHBIC 3a
MPEIOCTaBIIEHUE MYHULIUIIATBHON YCIYTH, HECYT AUCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO U HHYIO
OTBETCTBCHHOCTH 32 COOJIFOJICHUE CPOKOB W TIOPSJIKA WCIIOJTHCHHS KaKIOW aTIMHUHHCTPATUBHOM
IpOLEAYpPHl, YKa3aHHOW B HACTOAIIEM pEeriiaMeHTe.

OTBETCTBEHHOCTh CHENMAIUCTOB OpraHa 3akpeIuisieTcs B UX JO0JKHOCTHBIX PEerjaMeHTax.

Creuuanuct, OTBETCTBEHHBIA 3a MHpHeM 3asBleHUil 3asBurtenceit (OmepaTtop y4eTHOM
CHUCTEMBbI), B COOTBETCTBHUU CO CBOUM JIOJDKHOCTHBIM PErJIaMEHTOM HECET OTBETCTBEHHOCTH 3a
HaJJIeXKAllMe TPUEeM W PETUCTPALMIO 3alpPOCOB, CBOEBPEMEHHYIO HX IepeAadyy HadalbHHUKY
Oprana (OTBETCTBEHHBIM HUCIIOTHUTEIISIM).

Creuuanuct, OTBETCTBEHHBIM 3a TPEJOCTaBICHUE MYHUIMINAIBHON  yCIyrH, B
COOTBETCTBUHM CO CBOMM JOJDKHOCTHBIM PETJIAMEHTOM HECET OTBETCTBEHHOCTH 3a COOJIOJCHHE
CPOKOB U TMOpSIKA PACCMOTPEHUS 3asiBICHUN, NPaBUIBHOCTb O(GOPMIICHHUS U KadyeCTBO
MOATOTOBKU JJOKYMEHTOB.

Havanpnuk Oprana B COOTBETCTBHH CO CBOUM JIOJDKHOCTHBIM DETJIAMEHTOM HECET
OTBETCTBEHHOCTb 32 Ka4€CTBO (MOJIHOTY) MPEAOCTaBICHUSI MyHUIIMIIAIBHON YCIIyTH, COOJI0IeHNE
CPOKOB, TOpsIKa MPEIOCTaBICHUS MYHHUIMIAIBLHON yCIyrd, W TpeOOBaHUN HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

30. TpeboBanus k mopsAaKy U (Gopmam KOHTPOJISI 3a MPEAOCTABICHUEM MYHUIIUTIAIBHON
YCIIYTH CO CTOPOHBI (PM3MUECKUX U FOPUTAYECKUX JIHII.

1) KoHTposnb 3a paccMOTpeHHEM CBOMX 3asiBICHHUNA MOTYT OCYIIECTBISATH 3asBUTEIH Ha
OCHOBaHUU NoJydyeHHOU B Oprane nHpopMaIuu.

2) 'paxnane, ux 00ObeIMHEHUS M OPTaHU3AIIMY BIIPaBe MOTy4aTh HH(OOPMAIIUIO O TIOPSIKE
MPEIOCTaBICHNUS MYHHUIIUTIATBHOW YCIIYTH, a TaKKe HANpaBIsATh 3aME€UaHUsl U TPEIJIOKEHUS 1O
YIIYUIIEHUIO KaueCTBa MPEJOCTABICHHUS MyHUIIUTIAIbHBIX YCIYT.

3) I'paxxnane, ux oObEAMHEHUS U OpTraHU3AIMK BIIpaBe HANIPaBUTh OOpallieHre ¢ MPOChOOi
0 TPOBEACHUM TPOBEPKU COOIIOJCHHS U WCIOTHEHHS MOJIOKEHUW peraaMeHTa, HOPMAaTHBHBIX
MPaBOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIUIIAIBLHON YCITYTH,
MOJTHOTHl M KadecTBa MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTHM B Cly4ae HapyIIEHUs IMpaB U
3aKOHHBIX MHTEpPECOB 3asBUTENeH (TMpeicTaBUTENe 3asgBUTENs) MpPH  PEIOCTABICHUHU
MYHUIIUTIATLHON YCITYTH.

B Teuenne 30 kanmeHAapHBIX AHEH CO JHS pPEruCTpaluu OOpaleHH OT rpakaaH, WX
00BeAMHEHUN WM OpraHM3alMii, OOpPATUBIIMMCS JIMIIaM HAMpaBJsSeTCsl OTBET Ha OOpalleHue,
noctynusiiee B (opMe 3JIEKTPOHHOTO JTOKYMEHTA, B OpME AJIEKTPOHHOTO JIOKYMEHTA 110 aJpecy
AIIEKTPOHHOW TOYTHI, yKa3aHHOMY B OOpallleHWH, WM B MUCHBMEHHOW (hopMe MO MOYTOBOMY
aZpecy, yKa3aHHOMY B OOpaIeHuu.

31. HomxHoctHOoe nuuo OpraHa, YNoJIHOMOYEHHOE Ha MPOBEACHUE MOHUTOPUHTA
KauecTBa NPEJOCTaBJIEHUS MYHHUIMIAIBHON yCIyru: 3aMmecTuTenb Mppa TropoJICKOro okpyra,
KYpHUPYIOIIUNA BOMPOCHI MIPEIOCTABICHUS MyHUIIUIIATBHBIX YCIYT, HadanbHUK Oprana.



5. ocyneOHbli (BHecy1eOHBbIN) NOPSAAOK 00:KaI0BAHUSI PeIICHUH M el CTBUMH
(0e3neiicTBus) Oprana, npeaoCcTABISIONIEr0 MyYHUIMIIAJbHYIO YCJIYTY HA TEPPUTOPUM
ropoackoro okpyra Crpe:xeBoii, a TaK»e UX J0JKHOCTHBIX JHL, MyHUIUNIAIbHBIX
CJIy:KAIMX

32. 3asBUTENb MOKET 0OPATUTHCS C Kaj00OH B TOM YUCIIE B CIASAYIOIIUX CIyYasX:

1) HapymeHue Cpoka pErucTpaldy 3ampoca 3asBUTENS O  IPEJOCTaBICHUU
MYHUIUTAJIBHON YCIIyTH;

2) HapylIE€HHUE CPOKaA IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

3) TpebGoBaHue Yy 3asgBUTENs JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbiMU Poccuiickoilt denepanny, HOPMATUBHBIMU IIPaBOBBIMU aKTaMHM TOMCKOH 00JacTH,
MYHUIUIAIbHBIMU TIPAaBOBBIMM AaKTaMH TOpPOJACKOro okpyra CTpexeBoH s MpeaoCcTaBJIEHUS
MYHHUIUIIAJIBHON YCIyTH;

4) oTka3 B IpuUeMe JOKYMEHTOB, IPEIOCTAaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMM INIPaBOBbIMM akTaMu Poccuiickoii ®enepanny, HOPMATUBHBIMU IIPaBOBBIMH
aktamMM TOMCKOH 00JIaCTH, MYHUIMNAJIbHBIMH IPAaBOBBIMM aKTaMH TOPOJICKOTO OKpyra
CrpexeBoil AJ1s IPEIOCTaBICHUSI MyHULIUIIAIbHON YCIYTH, Y 3aBUTENS;

5) oTka3 B MpeNOCTaBICHUU MYHHMLUNAIBHOW YCIYTH, €CIM OCHOBaHMS OTKa3a He
NPeIyCMOTPEHBI (hefepalbHBIMA 3aKOHAMH M TPHHATHIMA B COOTBETCTBHM C HHUMH HHBIMU
HOpPMAaTHBHBIMU TNPaBOBBIMU akTaMu Poccuiickoir ®enepanuy, HOPMATUBHBIMU IPAaBOBBIMHU
aktaMd ToMmckol 00J1aCTH, MYHUUUIAIbHBIMU IIPABOBBIMH aKTaMU TOPOJCKOTO OKpyra
CrpexeBoii;

6) 3arpeboBaHMEe C 3asBUTEIS MPH NPEIOCTABICHUN MYHUIMITAJBHON YCIYTH IUIAThI, HE
IOPEeIyCMOTPEHHOM  HOpPMAaTHBHBIMM  NpaBOBbIMH  akTamu  Poccuiickoit ~ dexpepauuu,
HOPMATHUBHBIMU NPABOBBIMH aKTaMH TOMCKO# 0071acTH, MyHHUIIMITAIbHBIMHA TPABOBBIMH aKTaMH
ropozckoro okpyra CTpexeBoii;

7) oTka3 opraHa, IMpPeIOCTaBJISIONIEr0 MYHHUIMNAIBHYIO YCIYTYy, JOJKHOCTHOTO JIHIlA
Oprasa, npe0CTaBIISAIOLUIET0 MYHUIUIIAIBHYIO YCIYTY, B UCIIPABICHUHU JIOMYIIEHHBIX OMEYaTOK U
OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH IOKYMEHTaX.

33. OO6ume TpeOoBaHUS K MOPSIKY M101a4H U PACCMOTPEHUS JKaI0ObI:

1) XKanoba nojmaercss B mucbMeHHOW (opMe Ha OyMa)KHOM HOCHUTEJE, B 3JIEKTPOHHOI
¢dopme B opras, MpeJOCTaBISIIOMUN MyHUIMIIATbHYIO YCiyry. JKanoObl Ha pemieHusl, MpUHAThIE
PYKOBOJUTENIEM OpraHa, IpeAOoCTaBISIONIEr0 MYHULMINAJIbHYIO  yCIyry, TOJAlOTCi B
BBILIECTOSIIUI OpraH (Ipu ero HaJIW4YMM) JUOO B CiIydae ero OTCYTCTBHUS PaccMaTpHUBAIOTCA
HEINOCPEJICTBEHHO PYKOBOJIUTENEM OpraHa, MPe0CTaBIISIIOIEr0 MyHUIIUIATBHYIO YCIYTY.

2) JKanoba Moxer ObITh HampaBieHa IO MOYTe, C HMCIOJIb30BaHUEM HH(POPMALMOHHO-
TeJIeKOMMYHUKalMOHHON cetu "UHTepHer", o¢uuuaipHOro caiita OpPraHoB MECTHOTO
CaMOyTIpaBJIEHHUs,,  MPENOCTABIAIOIIEr0  MYHULUMOAIBHYIHO  YCIyry, €IUHOro  mopTaja
rOCy/IapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYT, JIUOO PErHOHAIBHOIO MOPTaja roCyAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, & TAK)KE MOXKET ObITh MPUHATA MPU JTUYHOM ITPUEME 3asIBUTEIIS.

34. Xanoba momKHA CoepKaTh:

1) HauMeHOBaHHME OpraHa, MPEeJO0CTABISAIONIEI0 MYHUIUIIAIBHYIO YCIYTY, AOJKHOCTHOTO
JUIa OpraHa, MpeA0CTaBISAIONIEr0 MyHUIIUNAIBHYIO YCIYyTY, JIN00 MYHUIIUIIATBHOTO CITY>KaIlero,
peleHus u AeUcTBUs (6e3/1eHCTBIE) KOTOPBIX 00KaIYIOTCS;

2) dbamuimio, UM, OTYECTBO (IIOCIIEHEE - PU HAJMYHMH), CBEJIEHUSI O MECTEe )KUTEIhCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOXKICHUS 3asBUTEIIS -
IOpUIMYECKOTO JIMIa, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM TOYTHI (MIPU HAIWYMM) U TOYTOBBINA aJpec, MO0 KOTOPBIM JOJDKEH OBITh HAlpaBieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOOXKamyeMbIX peHICHUSX U JAelcTBUAX (Oe3aeiicTBUM) oOpraua,
IPEOCTABIIAIONIET0 MyHULIMNAIBHYIO YCIYTy, HOJKHOCTHOIO JIMIA OpraHa, MpeAoCTaBISIOIEro
MYHUIUTIATBHYIO YCIYTY, U100 MyHULIUTIAIBHOTO CITY’KaIllero;



4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTEIb HE COTJIACEH C PELIEHUEM M JEHCTBHUEM
(Ge3neiicTBUEM) OpraHa, NPeIOCTaBISIIOIIEI0 MYHHIMNAIbHYIO YCIYTy, JODKHOCTHOIO JIMIA
Ooprafa, MpPeJOCTAaBIISAIONIETO MYHUIUIAIBHYIO YCIYTy, JHOO MYHHUIMIIAIBHOTO CIY)KAIIero.
3asgBUTENIEM MOT'YT OBITh IPEACTABICHbI JOKYMEHTHI (IIPU HAJMYMH), MOITBEPKIAIOIINE JOBOJIBI
3asgBUTEIS, T100 UX KOIIUH.

35. JKanobGa, moctynuBlIas B OpraH, NPEAOCTABISIOIIMA MYHULUIAIBHYIO YCIYTY,
HNOJJIEKUT  PACCMOTPEHHMIO  JOJDKHOCTHBIM — JIMIOM, HAJENEHHBIM  IOJHOMOYMSAMH IO
PAcCMOTPEHHUIO KaJl00, B TEUEHUE MATHAALATH PA0OUYMX JHEH CO JIHS ee PEerucTpaluy, a B ciydae
00>aJIoBaHUs 0TKa3a opraHa, peA0CTaBIISIFOIIEr0 MyHUIIMIIAIBHYIO YCIIYTY, OJKHOCTHOTO JIMIIA
opraa, pe10CTaBISIONEr0 MyHUIIMIIATbHYIO YCIIYTY, B IpUeMe JOKyMEHTOB Yy 3asBUTEIA JIM00 B
UCTIPABJIICHUHU JIOMYIIEHHBIX OMNEYaTOK M OIMOOK WM B ciy4ae O00XKaJOBaHUS HapyLIICHHS
YCTQHOBJICHHOT'O CpOKa TaKHUX MCIpPaBJIEHUH - B TeueHHe IATH pabouyux AHEH co JHA ee
perucTpanmi.

36. Ilo pe3ynbraTamMm paccMOTpEeHHUs KajJ00bl OpraH, NPeJOCTaBIAIOLIMN MYHUIIUTIAIBHYIO
yCIIyTy, IPUHUMAET OJIHO U3 CJIEIYIOIIUX PEIICHUMN:

1) ynoBnerBopsier »ajnoOy, B TOM uucie B (opMe OTMEHbI MPHUHITOTO pPELICHMUS,
WCIIPABJICHUS JOMYIIEHHBIX OpraHOM, IPEJOCTaBIAIOIUM MYHULUIIATbHYIO YCIYTY, ONEYaToK U
OIMOOK B BBIIAHHBIX B pe3yJbTaTe NPEAOCTABICHHUS MYHUIMMIAILHOM YCIYyTd TOKYMEHTax,
BO3BpaTa 3asBUTENIO JCHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBbIMU akTaMH TOMCKOH 005acTH, MYHUIMNAJIbHBIMM IPABOBBIMHM AKTaMH TOPOJCKOTO
okpyra CtpexeBoii;

2) OTKa3bIBACT B yJIOBJICTBOPEHUHU KAJIOOBI.

37. He mno3aHee IHSA, CIEAYIOIIErO0 3a JHEM MPUHATUS pEILIEHUs,  3asABUTEIIO B
NUCbMEHHOW (opMe U IO JKEJaHWIO 3asiBUTENs B OJIEKTPOHHOH (opMe HampaBisercs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PAaCCMOTPEHMS KATOObI.

38. B ciydae ycTraHOBJIEHHS B XOJ€ WJIH IO pE3yJbTaTaM PpacCMOTPEHUs KajJoObl
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO INPABOHAPYIIEHUS WM HPECTYIUIEHUS TOJIKHOCTHOE
JMIIO0, HA/IEJIeHHOE MOJHOMOYMSMHU IO PACCMOTPEHMIO KajJo0 B COOTBETCTBHM C IYHKTOM 37
HACTOALIET0 aJAMMHHMCTPAaTUBHOTO perjaMeHTa, HE3aMeIJIUTENIbHO HalpaBiseT HMEIOIIHecs
MaTepuaibl B OpraHbl IPOKYpPaTyphl.

39. IlonoxkeHHs HACTOSIIETO pas3jena aJMUHUCTPATUBHOIO PETJIAMEHTAa MPEeAOCTaBICHUS
MYHUIIUIAIBHON yCIYTH, YCTaHABJIMBAIOLIME MTOPSAJOK PACCMOTPEHHS JKano0 Ha HapyIIEHUs IpaB
rpaXkJaaH U OpraHu3aluii Ipy NpegoCTaBIeHUH MyHUIIMIAIBHBIX YCIIYT, HE PACIIPOCTPAaHSAIOTCS Ha
OTHoLIEHHUs, perynupyemble DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 "O mnopsaxe
paccMoTpenust oOpanieHuit rpaxaad Poccuiickoit @eneparuun’.


consultantplus://offline/ref=EC3411A6912BA83B655A9D599451F4E338844EA473ADE98E869C55EF21F0A80110E0EC932BQ4x7J
consultantplus://offline/ref=EC3411A6912BA83B655A9D599451F4E338864FAD77A9E98E869C55EF21QFx0J

[Ipunoxenue 1

K AJMMUHUCTPAaTUBHOMY PEIJIAMEHTY
«IIpucBoenue agpeca 00BEKTY IBUKUMOTO,
HEJIBUKMMOI'0 UMYILECTBA

Mbpy ropoackoro okpyra CtpexxeBoi
oT
3aperucTpUpOBaH:
TenedoH
aJipec IEKTPOHHOM MOYTHI

3ASBJIEHUE

[Ipomy mpucBOUTH ajapec OOBEKTY IBMXKMMOIO, HEIBMKMMOIO HMYIIECTBA (HEHY)XHOE
3a4EpPKHYTbH):

)

PacoJI0)KEHHOMY IO aJJpECHOMY OPUEHTHUPY:

[loaTBepkmatro  cBoe  corjacue Ha  OCYILIECTBICHUE CJHENYIONIMX JIEeHCTBUH C
MEePCOHAILHBIMUA  JTAHHBIMHU: COOp, CHCTEMAaTH3allMi0, HAKOIUICHHE, XpaHEHHE, YTOYHEHUE
(oOHOBNIEHHE, W3MEHEHME), HCIOJIb30BaHUE, pACHpOCTpaHEHHE (B TOM 4HCIE Tepeaady),
obe3nuuuBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE TIEPCOHANBHBIX JIaHHBIX, a TaKXe WHBIX
NeiCTBUI, HEOOXOAUMBIX U1 0O0paOOTKH MEPCOHANBHBIX JTAaHHBIX B paMKax MpeaoCTaBICHUS
MYHULIMTIAJbHOW YCITYTH.

Cpok geiictBusl coriacus Ha OO0paOOTKYy  TMEpCOHANBHBIX  JaHHBIX:  MEPUOJ
MIPEIOCTABICHUS MYHUIIUIIATBHON YCIyTH.

IIpunoxenue:

[Toamuck nuia, TOJABIIETO 3asBICHHE:
20 T. _
(mata) (moamuCh 3asBUTEINS) (®.N.0. 3asBUTENA)




ITpunoxxenue 2

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
«[TpucBoenue agpeca 00BEKTY IBHKUMOTO,
HEJIBUKMMOI'0 UMYILECTBA

BJIOK-CXEMA
Y KpaTKOEe OIMCaHue NOpsAJIKa IPEJOCTABICHUS MyHUIIUIIAIBHOU YCIIYT'H
«IIpucBoenue anpeca 00bEKTY IBUKHMOI0, HEABHKUMOIO UMYIIIECTBA»

3agaBuTeIn
VYrpaBneHue UMyIIeCTBEHHBIX, 36MEJIbHBIX OTHOIICHUH U
rPaIOCTPOUTENHCTBA A IMUHHUCTPALIMUA TOPOJACKOTO OKpyra
Perucrpanus 3asBiaeHus U JOKYMEHTOB, OIPE/IEJICHUE OTBETCTBEHHOIO | 1 eHs
JIMIIA 32 MPEJOCTABICHUE MYHULIUNIAIBHON yCIIYTH
[IpoBeneHmne NpoBEpKH HATMYHUS BCEX JOKYMEHTOB, HEOOXOIUMBIX s - 1 et
MIPEIOCTABICHHUS] MyYHULIUTIATIBHON YCIIYTH "
JIOKyMEHTBI UMEIOTCSI B HATUINHU |
d Her
Ha
Hanpasnenre MexxBETOMCTBEHHBIX 3aIPOCOB O MPEIOCTABICHUN )
q €Hb
JIOKYMEHTOB > A
IToaroroska oTkasa B 1
JIeHb
MPEIOCTABICHUU P
MYHULUIIAJIBHON yCIyTH
\ 4
g 5 nHEn
[ToaroroBka pe3yibraTa NpeaoCTaBICHUS
MYHULUIIATBHON yCIyTH 15 paGoumx
THeH
Boigaua pe3ynbprata npe1ocTaBieHus MyHULIUIIATBHON yCIyTH | 3 pabounx
THA




