MocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 04.04.2022 Ne216
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHnss MyHUuunanbHom
yCnyrn «YTBep>XaeHne CXeMbl PpacnosioKeHN 3eMeNbHOro y4acTka Unn 3eMerbHbIX
Yy4acTKOB Ha KagacTpoOBOM MfaHe TEPPUTOPMM» Ha TEPPUTOPUM FOPOACKOro OKpyra
Crtpexeon (B pegakumm ot 10.04.2023 Ne240, ot 05.06.2025 Ne 334)

B uenax noBblleHWs  KayectBa M OOCTYNHOCTU  MpefocTaBrieHus
MyHMUMNANbHOW ycnyru, onpejeneHns craHgapta, CPOKOB WM MocnefoBaTenbHOCTU
AencTeun (aAMUHUCTPATUBHBLIX Mpoueayp) npyv  OCyLLeCTBIEHMUM MOMIHOMOYMA MO
YTBEPXOEHUIO CXEeMbl PacnosyioXXeHUsi 3eMernbHOro yvacTka UM 3eMefbHbIX Y4aCTKOB
Ha KagacTpOBOM MnsiaHe TeppuTopumn

MOCTAHOBNAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernameHT npeaoctaBneHna MyHUumnansHom
ycnyrm «YTBEPXKAEHNE CXEMbl PaCMONOXEHUS 3eMENbHOr0 ydacTka MM 3eMenbHbIX
Yy4aCTKOB Ha KaJacTpOBOM MfaHe TEeppuToOpuUM» Ha TEpPpUTOPUM TFOPOLCKOro OKpyra
CTpexeBou CornacHo NPUIOXKEHUIO K HACTOSALLEMY MOCTAHOBIIEHUIO.

2. MNpusHaTb yTpaTUBLUMMK CUIY NOCTAHOBNEHUS AQMWHUCTPALUN rOPOACKOro
okpyra CtpexeBon:

- o1 25.03.2016 Ne 191 «O6 yTBepxgeHuM AOMUHUCTPATUBHOIO perfiameHTa
NpeaoCTaBNeHns MyHUUMNAnNbHOW YyCnyrn «YTBEpXOEeHUEe CXeMbl pacnorfioXeHus
3eMefbHOro yyacTka Unn 3eMernbHbIX Y4acTKOB Ha KagacTPOBOM NiiaHe TEPPUTOPUNY;

- ot 28.12.2016 Ne 1008 «O BHECEHMM W3MEHEHMA B MOCTAHOBMNEHNE
AgmMunHmncTpaunm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191y;

- ot 07.05.2018 Ne 275 «O BHECEeHMN U3MEHEHMW B MNOCTAHOBIEHNE
AoMnHucTpaumm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191y;

- or 01.10.2018 Ne 711 «O BHECEHMM W3MEHEHUA B MOCTAHOBMNEHNE
AoMnHucTpaumm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191y;

- 07.06.2019 No 433 «O BHEceHUM WU3MEHEeHMN B MOCTAHOBNEHNE
AoMnHucTpaumm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191y;

- 04.02.2020 Ne 49 «O BHECEHUM N3MEHEHMI B NOCTAHOBNEHME AOMUHUCTPALUK
ropogckoro okpyra Ctpexeson o1 25.03.2016 N2 191y»;

- or 03.06.2020 Ne 388 «O BHECeHMM WU3IMEHEHU B [MOCTAHOBMNEHUE
AoMnHucTpaumm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191y;

- ot 08.11.2021 Ne 572 «O BHECeHMM W3IMEHEHUA B [MOCTAHOBMNEHME
AoMunHucTpaumm ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 191».

3. Hacrosawee nocrtaHoBneHune nognexuT oduuynansHoMy onybrmMKoBaHUIO B
razete «CeBepHas 3Be3ga» M pasMeweHnio Ha oduumnmanbHOM CanTe OopraHoB
MECTHOro camoyrnpaBrieHns ropoacKoro okpyra CTpexxeBon.

4. KOHTponb 3a WCMONMHEHMEM HACTOSILLEro MOCTAHOBMNEHUSI BO3MOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra, HadvanbHuKa YnpaBneHusi ropoAckoro
X03aMcTBa M 06e30nacHOCTM NPOXMBaHMS AOMUHUCTpPALMM  FOPOACKOro  OKpyra
CTpexeBon.

Masp ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHwne

YTBEP>XOEH

noctaHoBreHnem AgMMHUCTpaunn
ropoackoro okpyra CtpexeBoWn

oT 04.04.2022 Ne 216 (B pegakumm
o1 10.04.2023 Ne240, ot
05.06.2025 Ne 334)

AOMMHUCTPATUBHbLIN perfiaMmeHT NpegocTaBlieHUA MyHULMNAanbLHON ycnyrm
«YTBepXaeHue cxeMbl pacnosioKeHUs 3eMeNbHOro y4actka unm seMernbHbIX
y4acTKOB Ha KagacTpOBOM NilaHeTeppUTOpPUn»

Ha TeppuTOpUN ropoackoro okpyra CtpexeBou

l. OOLwme nonoxeHus
MpeameT perynupoBaHnsa AGMUHUCTPATUBHOIO pernameHTa

1.1 AOMWHUCTPATMBHbLIA pernaMmeHT npefocTaBreHns MyHUUMNansHOW YCnyru
«YTBEPXKOEHNE CXEMbl PACMNOSIOKEHUA 3EMENBHOMO yyacTka UMM 3eMerbHbIX y4acTKOB
Ha KagacTpOBOM MflaHe TeppuToOpuM» Ha TeppuTopumn ropoackoro okpyra CtpexkeBon
paspaboTaH B UensX MOBbIWEHUA KayectBa M AOCTYNMHOCTU NpenocTaBfeHus
MYHUUMNANbHOM ycnyru, onpegensieT craHgapT, CPOKM W MocreaoBaTesibHOCTb
AencTBuMi (agMUHUCTPATUBHLIX Mpoueayp) Mpyv  OCYLLECTBIEHMU MOSTHOMOYMA MO
YTBEPXKOEHMIO CXEMbI PAacCrONOXeHUs1 3eMeSIbHOMo yyacTka WUn 3eMefbHbIX Y4acTKOB
Ha KagacTpoBOM MfiaHE TEpPpUTOPUKM (Oanee — CXema pPachofioKEHUs 3EeMESbHOro
y4yacTka) B ropoackoM okpyre CTpexxeBom».

[aHHbIN pernamMeHT He pacnpoCTPaHAETCs Ha Cryvyaun YTBEPXOEHUS CXEeMb
pacnonoXeHusi 3eMerbHOro y4dacTka B Lensx obpasoBaHus 3eMeribHOro ydacTtka nyTem
nepepacnpegeneHns 3emenb U (UNM) 3eMerbHbIX Y4YacCTKOB, HaxXOAsLWMXCS B
rocygapCTBEHHOM UM MyHULMNANbHON COBCTBEHHOCTU, MeXay cobon 1 Taknx 3emernbun
(M) 3eMenbHbIX Y4YacCTKOB M 3eMEfbHbIX Y4YaCTKOB, HaXOASLIMXCA B YaCTHOW
cOBCTBEHHOCTH, B LieNnsax obpa3oBaHNA 3eMeribHOro yyactka afis ero npeaocTaBfieHuns
Ha Toprax, a TakkKe YTBEPXOEHMSI CXEMbl PacMOfiOXKEHUs] 3EMENIbHOIo y4yacTtka npwu
npeaBapuTenbHOM cornacoBaHuu npegocTaBneHust 3eMerbHOro y4yacTtka,
Haxo4sLLerocs B rocygapCTBEHHON MM MyHULMNANbHOM COBCTBEHHOCTH.

Kpyr 3asButenen

1.2. 3asBuTenamm Ha nonyYyeHWe MYHULMNANbHOW  YCNnyrv  SBRSIOTCS
dusnyeckme nuua, MHANBMAYyanbHble NpeanpUHUMaTENM 1 puanyeckue nuua(ganee —
3asButens).

1.3. WHTepecbl 3asBuTEnei, ykaszaHHbIX B MyHKTe 1.2  HacTosWEro
AOMWHUCTPATUBHOIO  pernamMeHTa, MOryT npeactaBnatb nuvua, obnagawowue
COOTBETCTBYIOLUMMM NOSTHOMOYUAMM (anee — npeactaBUTenNs).

Tpe6oBaHus K nopsAaAKYy MHOPMUPOBaAHUSA O NpeaoCTaBNeHUn
MYHULUMNANbLHOM yCcnyrm

1.4. WHdopmupoBaHme o nopsigke MNpefoCTaBneHUss MyHUUMNANbHON yCnyru
OCYLLIeCTBNAETCA:

1) HenocpencTBEHHO NpV NUYHOM rMpueme 3asiBUTenss B AOMUHMCTpauLmu
ropogckoro  okpyra CrtpexeBon (ganee - YNONMHOMOYEHHbLIN  OpraH)  wnu
MHOrOgYHKLMOHANLHOM LEHTpe NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX



ycnyr (ganee — MoLl);
2) no tenedoHy YnonHomo4eHHoro opraHa mnu MoL;
3) NMCbMEHHO, B TOM YMCIe NOCPEACTBOM (DAaKCUMUITbHOWCBSA3MK;

4) nocpeacTBOM pasmeLLeHns B OTKPbITOM U OCTYNHON dhopme MHopmaLmm:

B heaepanbHOM rocygapCTBEHHON MHAOPMALUNOHHOM cucteme «EamHbIn noptan
rocydapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dpyHkumin)» (https://www.gosuslugi.ru/)
(nanee — EITY);

Ha opunumanbHOM canTe YNorHOMOYEHHOro opraHa: http://admstrj.ru;

5) nocpeAcTBOM pasMeLleHUss MHopMaUUM Ha WHAOPMALMOHHBIX CTeHaax
YnonHomMmoyeHHoro opraHa nnu MoL.

1.5. VHdopMupoBaHMe ocyLLLeCTBNSETCSA MO BONpPOcaM, KacaroLLMMCS:cnocobos
nogayun 3asiBfieHnsi o NpeaoCcTaBEHMM MyHULMNANbHON YCyru;

agpecoB YnonHoMoYeHHoro opraHa n MOLl,obpalleHne B KoTopble HeO6X0AMMO
AN NpefoCcTaBfeHnst MyHUUMNANbLHOW YCIyru;

CrpaBoOYHOM MHGOpMaLMM 0 paboTe YNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHnin YnonHOMOYEeHHOro opraHa);

AOKYMEHTOB, HeobOXoauMbIX Ons NpeaoCTaBfeHUs MYHUUMNAnbHOM YCnyrn w
YyCryr, KOTOpble SBASATCA HeobXxoauMbiMM U 00s3aTenbHbIMU ANS NpeaocTaBneHns
MYHMLMNANbHON YCNyru;

nopsiaka u CpoKoOB NpeaocTaBreHNs MyHULMNANbHOW YCRyru;

nopsigka MnonyyYeHuss CBeOEeHUMM O XOAe pPacCMOTPEeHust 3asiBNeHus o
npenocTaBneHnm

MYHMUMMNANbHON yCAyrM M O pes3ynbTatax npefocTaBneHust MyHULMNanbHOM
ycnyru;

no Bompocam MpeaoCTaBfeHUst YCnyr, KOTopble SBMAAKTCSA HeobxoaumbiMu M
obs3aTtenbHbIMK ANs NPeLOoCTaBNEHNST MyHULMNANbHOW YCIyru;

nopsigka gocyaebHoro (BHecyaebHoro) obxanosaHus gencteuin (6e3nencrens)
AOIDKHOCTHBLIX  NUL, W NPUHUMAEMbIX WMW  pPELUEHUA nNpu  NpeaocTaBreHnn
MYHMLMMNANbHON YCNYyru.

Mony4yeHne wuHpopMaumMm no BonpocamM MNPenoCTaBneHns MyHUUMNanbHON
YyCNnyru W YCNyr, KOTOpble SBMAIOTCA HeobxoaumbiMM U 0bsi3aTenbHbIMW - 4N
npenocTaBneHns MyHUUMNanbHOM yCrnyrn ocyLecTensaeTcs 6ecnnaTHo.

1.6. Mpun ycTHoM o6GpalweHnn 3assutens (MUYHO WM MO TenedoHy)
AOSDKHOCTHOE NULO YMNONMHOMOYEHHOrO opraHa, paboTHuk MOLl, ocyuwectensowmin
KOHCYNbTUpOBaHWe, nogpobHO M B BEXNIMBOW (KOPPEKTHOM) dopme WHGOpMUpyeT
obpaTmnBLLMXCSA NO MHTEPECYIOLLMM BONPOCcaMm.

OtBeT Ha TenedOHHbIN 3BOHOK [AOIMKEH HayMHaTbCA C WHdoOpMauun o
HaMMeHOBaHUM OpraHa, B KOTOPbIA NO3BOHUN 3asiBUTENDb, haMUnnumn, UMeHn, oT4ecTBa
(nocnegHee — nMpu HanMuuKU) U OOSMKHOCTU cheumanncTa, NPUHSABLLEro TenedOHHbIV
3BOHOK.

Ecnun pomkHOCTHOE NULO YNOSTHOMOYEHHOTO OpraHa He MOXeT CaMOCTOATENbHO
AaTb OTBeT, TenedoHHbIM 3BOHOK [OMMKeH ObiTb nepeagpecoBaH (nepesBedeH) Ha
ApYyroe OOJMKHOCTHOE NUUOo unun ke obpaTuBliemycs nuuy OomkeH 6biTb coobuieH
TenedoHHbIN HOMEP, MO KOTOPOMY MOXHO OyaeT nonyuntb Heobxoaumyto
MHopMaLuIo.

Ecnu nogrotoBka oTBeTa TpebyeT NpoAomKUTENBHOrO BPEMEHN, OH Npeanaraet
3asBuTeENo O4MH M3 CreayLnX BapnaHToB AaribHENLINX OENCTBUN:

N3noXxmnTb obpalleHne B NMCbMEHHON hopMe;

Ha3Ha4MTb Apyroe BpeMs Ansi KOHCYbTauuin.

[ormkHOoCTHOe nuUO YNOSIHOMOYEHHOrO OpraHa He BhnpaBe OCYLWeCTBNATb
WHpopMMpoBaHMe, BbIXOsLWEe 3a pamMKum CTaHOapTHbIX npoueayp W yCrnoBui
NpeaoCTaBNeHNa MyHUUUNANbHOM YCAyrn, W BIUSIIOWLEE NPSMO WM KOCBEHHO Ha
NpYHYMaeMoe peLleHue.

[MpooomknTenbHOCTb MHPOPMUPOBAHUSA MO TenedoHy He OOSMKHa MpeBbiwaTb


http://www.gosuslugi.ru/)

10 MUHYT.

MHdopmupoBaHne ocyLiectBndeTcs B COOTBETCTBMU C rpadpukoMm npuema
rpakaaH.

1.7. Mo nucbmMeHHOMY oOpalLleHNo AOMMKHOCTHOE fMLO  YNOTHOMOYEHHOro
opraHa, OTBETCTBEHHbIN 3a NpedoCTaBfeHWe MyHuLMnanbHOW Yycnyru, nogpobHo B
NMMCbMEHHON pOpMe pasbsCHAET 3asdBUTEN0 CBeAeHMsl MO BONpocaM, yKa3aHHbIM B
nyHkTe 1.5 HacTodwero AAMUHUCTPATUBHOIO perrnaMmeHTa B nopsake, yCTaHOBNEHHOM
depepanbHbiM  3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUs
obpaiwieHnn rpaxagaH Poccuiickon depepauumn» (panee — PepepanbHbli 3aKOH
Ne 59-03).

1.8. Ha EMIY pasmeluatoTcs cBeneHusi, npeaycMoTpeHHble [MonoxeHvem o
degepanbHON rocyaapCTBEHHOM MHOPMaUMOHHON cucteme «®PenepanbHbli peectp
rOCY4apCTBEHHbIX W MyHUUMNAnNbHbIX  ycnyr  (QYHKUMIA)»,  YTBEPXAEHHbLIM
noctaHosneHnem lNpasutensctea Poccuiickon ®epepauum ot 24.10.2011 Ne 861.

[ocTyn K uHpopmaumm O cpokax u nopsiake NpeaocTaBNeHns MyHULMNAanbHOM
ycnyru ocyuiectansieTcs 6e3 BbIMONHEHMS 3asBUTENeM Kakux-nmbo TpeboBaHuii, B TOM
yucne 6e3 UCNONb3OBaHWUSA MPOrpamMMHOro obecrneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHUYeckne cpeacrtsa 3aaBuTens TpebyeT 3akmyeHUs JIMLEH3MOHHOMO WIM MHOro
cornatlueHus C npasoobragatenem NpPorpaMmmMHoOro obecneyveHns,
npegycMmaTpmBaloLero B3uMaHue nnatbl, permctpauuio unv aBTopusaumnio 3assButens,
NN NpeaocTaBfeHne UM NepPCcoHanbHbIX AHHbIX.

1.9. Ha odwuumansHOM caiite YNONMHOMOYEHHOIO opraHa, Ha cTeHaax B MecTax
npenocTaBneHns MyHULUNanbHOW YCIyrn 1 ycnyr, KoTopble ABNATCS HeobxoammbiMm
n obasatenbHbIMM 4N NPedoCTaBfieHUss MyHuuMnansHon ycnyrn, n B MoL
pasmMellaeTcsa cnegyollasa cnpaBoyHas nHdopmaums:

O MecTe HaxoxgeHus u rpaduke paboTbl YNOMHOMOYEHHOrO0 oOpraHa U Wux
CTPYKTYPHbIX MNoApasgeneHnin, OTBETCTBEHHbIX 3a NpefoCTaBfieHMEe MyHULMNanbHOM
ycnyru, a Takke MOLL;

CrnpaBoYHble TeNlePOHbl CTPYKTYPHbLIX noapasgesieHnn  YrnosIHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a MpeAoCTaBfeHne MyHUUMNanbHOW ycnyru, B TOM 4ucne
HomMep TenedoHa-aBToMHopMaTopa (Npy Hanu4nn);

agpec oduvumanbHOro canMta, a Takke ¢Qopmbl oObpaTHOM  CBA3U
YNONHOMOYEHHOrO opraHa B ceTn «IHTepHET».

1.10. B 3anax oxupaHusi  YNOMHOMOYEHHOTO oOpraHa pasmellarTcs
HOpMaTMBHblE MpPaBOBble  aKTbl, perynuvpylolmMe nopsaok  NpeaocTaBreHus
MyHULUMNAnbHOW yCryrn, B TOM 4ucrie AAMUHUCTPaATUBHbLIA pernameHT, KoTopble Mo
TpeboBaHuWo 3asBMTENS NPeaoCTaBATCA eMy Ansi 03HAKOMIEHUS.

1.11. Pa3smeweHne nHopmaumm o Nopsiake npeaocTaBneHnst MyHULMNanbLHON
yCryrm Ha WHQPOPMAaUMOHHbLIX CcTeHgax B nomMeweHun MOL, ocywecTBnaeTcs B
COOTBETCTBUM C COrnaleHnem, 3akmnodeHHbiM mexagy MOL, 1 YnonHOMOYeHHbIM
opraHoMm ¢ y4yeToM TpeboBaHMM K  MHPOPMUPOBAHWUIO,  YCTAHOBMEHHbIX
AOMUHUCTPATMBHbBIM pernamMmeHToM.

1.12. WNHdpopmMaumss o xoOe pacCMOTPEeHus 3asiBNieHUss O MpeaocTaBeHun
MYHMUMNANbHOW YCNyrM M O pesynbTaTax NpeaoCcTaBNeHUss MyHULMNAanbHOW yCnyru
MOXeT ObITb nonydeHa 3asBuTenem (ero npeacraBuTeneM) B NMYHOM kabuHeTe Ha
ElMry, a takke B COOTBETCTBYHOLLEM CTPYKTYPHOM nogpasgesieHnn YnonHOMOYEHHOro
opraHa npv obpalleHnmn 3aaBUTeNa NIMYHO, Mo TenedoHy.

Il. CtaHnpgapT npeaocTaBneHUs MyHMLMNANbHOW YCIyru.
HanmeHoBaHWe MyHMLUMNaNbLHOW ycnyru

2.1. MyHuumnanbHas  ycnyra  «YTBEPXOEHWE  CXeMbl  pacrofioXeHus
3eMerbHOro yyactka Unv 3eMernbHbIX y4acTKOB Ha Ka4aCcTPOBOM NIaHETEPPUTOPUMY.



HaumeHoBaHue opraHa MecTHorocamoynpaBrieHUs1 (opraHusauum),
npefocTaBnsoLWero MyHULMNanbHYK ycnyry

2.2. MyHuumnanbHasa ycnyra npegocTtaBnsieTcsl YNONHOMOYEHHbIM OpraHoOM —
YnpaBneHnem MMyLLeCTBEHHbIX U 3€MESIbHbIX OTHOLEHMI AOMUHUCTPALMN rOPOLCKOro
okpyra CtpexxeBoW.

2.3. B npepocTaBneHun MyHUUMnanbsHom ycryri npuHMMatoT yyacTune
AoMmnHuctpauma  ropogckoro  okpyra  Crtpexeson, MO®L  npepocrtaBneHus
rocyaapCTBEHHbIX U MyHULUMUNANbHBIX YCAYT.

YNONMHOMOYEHHbIN OpraH B3auMOAENCTBYET C:

2.3.1. ®depnepanbHoi Hanorosoi cnyxboin Poccuiickoin depepaumm B 4actu
nony4yeHus ceefeHuUin U3 EOMHOro rocynapcTBEHHOrO peecTpa opUaNYEcKUX nuL U
EnHOro rocynapcTBeHHOro peectpa MHANBUAYanbHbIX NpeanpuHumaTtenei;

2.3.2. depepanbHoii cnyxGoi rocygapCTBEHHOW perncrpaumu, kagactpa W
KapTorpadun B 4actu nonyvyeHust ceefeHun M3 EanHOro rocynapCTBeHHOro peectpa
HeOBVXUMOCTMW.

2.3.3 OpraHomMm ucnosnHuTensHon Bnactu cybbekta Poccuinckon ®epepauuu,
YNOMHOMOYEHHbIM B 06MnacTu fecHbIX OTHOLIEHWWA, MpU  COrNacoBaHUN CXEMbI
PacnosioXXeHMs 3eMenbHOro y4acTtka.

2.4. Tpwv npegocTaBneHn MyHULMNANbHOW yenyrn YNonHOMOYEHHOMY OpraHy
3anpeltaetca TpeboBaTb OT 3asfABUTENS OCYLLECTBIIEHUS OEWCTBUA, B TOM 4ucre
cornacoBaHum, HeoBXoaUMbIX A4S NOSyYeHUsT MyHULMNANbHOM YCAYrn N CBA3AHHbLIX C
obpalieHnemM B VHble FOCy4apCTBEHHblE OpraHbl U OpraHu3aumn, 3a MUCKAYEeHUeM
NONyYeHnst YCNyr, BKITOYEHHbIX B NepeYeHb yCryr, KoTopble SBNSITCA HeoOXoauMbiMu
n obasaTtensHbIMM ANA NPeaoCTaBNeHUss MyHUUUNAanbLHOW YCryri.

OnucaHue pe3ynbTaTta NpefocTaBNeHust MyYHULMNanbHOM yCryru

2.5. PesynbTatom npenocTaBneHnst MyHULMNanbHOW YyCNyruaBrisieTcs:

2.5.1. PelueHne 06 yTBEPXKOEHUN CXEMbI PACMONOXEHUS 3€MENBbHOIO y4YacTka
nodgpopme CorracHoO NpuoXxeHuto 1 K HactTodawemMy AOMUHUCTPATUBHOMY perfnameHTy;

2.5.2. PelueHne 06 oTkase B YTBEPXKOEHUMN CXEMbl PACMOSNIOXEHUSI 3€MENbHOro
ydyacTka no dopMe COrfiacHO MPUMNoOXeHU0 2 K HacTtoswemMy AOMWHUCTPATUBHOMY
pernameHTy.

Cpok npeaocTaBneHust MyHMLMnanbLHOM yCcriyru, B TOMYMUCHE C y4eTOM
Heo6x04MMOCTM OOpalleHusi B OpraH1M3auuu, y4acTByloLwme B NpeaocTaBneHnm
MYHULUMNaNLHOM yCnyru, Cpok NpUOCTaHOBIEHUSA NpeaocTaBeHns
MYHULIMNaNbLHOW YCNyru,CpokK BblAa4yu (HanpaBreHns) 4OKYMEHTOB, ABNAIOLWMUXCS
pe3ynbTaToM NpenocTaBfieHUst MyHMUUNANnbHOW yCcnyru

2.6. Cpok npegocTaBneHnss MyHUUMNAanbHOW YCryrM ¢ y4eToM HeobXxoanMocTy
obpalleHns B opraH1sauun, y4acTeyolme B NpeaocTaBieHn MyHULMnanbHoOm yenyri,
He MOXeT npeBbllaTh ABaAUaTV KaneHAapHbIX AHEW CO OHSA MOCTYMMEHUs 3asiBEeHUs
06 yTBEPXKAEHUN CXEMbl PACMONOXEHUS1 3eMESbHOMO y4acTka UM 3eMeNbHbIX Y4acTKOB
Ha KagacTPOBOM NilaHe TePPUTOPUN.

2.7. NCKINIOYEH

Mcqepnblaalou.wlﬁ nepevyeHb JOKYMEHTOB, Heo6XxoauMbIX B COOTBETCTBUMU
CHOpMaTUBHbLIMU NpaBOBbLIMU aKTaMU OnNA npegocTtaBlieHUA MYHVILI,VIﬂaHbHOI)’I



yCnyru u ycnyr, KoTopble siBNsilOTCA He06X0AUMbIMU U 06sA3aTeNbHbIMKU ANA
npeAocTaBleHUA MyHULMNaNbLHOM yCrnyru, noanexawmux npeacraBneHuo
3asiBUTENeMm, cnoco6bl X NONy4YeHus 3asiBUTeNieM, B TOM Yucre B aNEeKTPOHHOM
dopMe, NopsAOK UX NpeacTaBneHus

2.8.[1na nony4eHns MyHMLMNansHOW yCryru 3asaBUTenbnpeacTaBnseT:

2.8.1. 3asBneHve o npegocTtaBfieHUn MyHUUMNAanbHOM Ycrnyrm no dopme
COrnacHo npunoXxeHuto 3 K HacToswemMy AOMUHUCTPATUBHOMY pPErfiamMeHTYy.

B cnyyae HanpasneHuna 3aaBneHus nocpenctsom ENMIY  dopmunpoBaHue
3asiBNIEHNSI OCYLLECTBIISAIETCA MNOCPEACTBOM 3arofIHEHUS UHTEPAKTUBHOW (OOPMbl Ha
EMry 6es HeobxooMmMoCTU OOMONHUTENBbHOM Mogayvn 3asiBNIEHUs B KAKOW-NMOO MHOWN
dopwme.

B 3agBneHumn Takke ykasbiBaeTCa OMH U3 crieaytolmx cnocoboB HanpaBneHus
peaynbTata NpeaocTaBeHnsa MyHUUUNAanbHOM YCyru:

B oOopMe 3NEKTPOHHOIo JOKYMEHTa B IMYHOM kabuHeTe Ha ENMTY;

Ha OymMaxkHOM HocuTene B BMAE pacrnedaTaHHOro 3K3emnnsipa 3feKTPOHHOro
AOKyMeHTa B YNONIHOMOYEeHHOM opraHe, MOL;

2.8.2. [JOKyMEHT, yaOCTOBEPSOLLNIA JINYHOCTb 3asBUTENS, NpeacTaBUTENS.

B cnyyae HanpaBneHus 3asBneHuss nocpeactsom ENIY ceegeHns us
AOKYMEHTa, YyL4OCTOBEPSIOLWErO JIMYHOCTb 3asiBUTENS, NpeacTaBUTENs hopMUpYyHOTCA
npu MOATBEPXOAEHUN Yy4YeTHOW 3anucu B EAuHOW cucteme wuaeHTuukauumn u
ayteHTudunkauum (ganee — ECKA) n3 cocraBa COOTBETCTBYHOLLMX AAHHbIX YKa3aHHOM
y4eTHOM 3anucm Kn MoryT ObITb MNpPOBEPEHbl MNyTEM HarnpasfeHus 3anpoca C
NCNonb30BaHMEM CUCTEMbI MEXBEAOMCTBEHHOIO 35IEKTPOHHOIO B3aMMOAENCTBUSI.

B cnyyae, ecnn 3asBneHve nogaeTcs npeacTaBuTenem, OOMNOSHUTENBHO
npenocTaBnseTcss  OOKYMEHT, MOATBEPXOAKLWMA  MOSIHOMOYMS  NpencTaBUTENS
AeNcTBOBaTb OT UMEHW 3aABUTENS.

2.8.3. Cxema pacnonoxeHunsa 3eMesibHOro y4acTka.

2.8.4. Cornacue 3ewmrnenorb3oBaTenen, 3emneBnagenbLeB, apeH4aToOpoB Ha
obpasoBaHne 3eMernbHbIX y4aCTKOB.

B cny4dae, ecnn ncxogHbIN 3eMeSibHbIN y4acTOK NpeaoCcTaBieH TPeTbUM nuuam,
TpebyeTcs npeactaBuTb  corfacMe  3eMrnenonb3oBaTenien, 3emreBnagenbLes,
apeHaaTopoB Ha obpa3oBaHME 3eMerfbHbIX Y4acTKOB.

2.8.5. Cornacue 3anorogepxarenemn NCxogHblX 3€MesibHbIX Y4aCTKOB.

B cnyyae, ecnn npaBa CcOBCTBEHHOCTM Ha TaKOW 3eMefnbHblA Y4acTOK
obpemeHeHbl 3anorom, TpebyeTca npeactaBuTb cornacuve  3anorogepxarenen
NCXOOHbIX 3€MefbHbIX Y4aCTKOB.

2.8.6. [lpaBoycTaHaBnuBawwme [OOKYMEHTbl Ha 3eMeflbHbI Y4acToK, 3a
NCKIMIOYEHMEM CllydaeB, €Cniv NpPaBO Ha 3eMerflbHblA Y4aCcTOK 3apermcTpMpoBaHO B
EaovHomrocygapctBeHHOM peecTpe HeABMXUMOCTH.

2.9. 3aaBneHus un npunaraemble [LOOKYMEHTbl, YKa3aHHble B nNyHkTe 2.8
AOMUHUCTPATMBHOIO pernaMmeHTa, HanpasnswTca (nogarTcd) B YNONHOMOYEHHbIN
opraH B 3JIEKTPOHHOM doopme nyTeM 3anofiHeHna (opMbl 3anpoca 4Yepes3 NUYHLIN
kabuHeTHa ENMIY.

UcuepnbiBaowmin nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPABOBbLIMU aKTaMM ANs NpeAoCcTaBMNeHUsA MyHULMNanbLHON
yCnyru, KoTopbie HaXoAATCA B pacnopsiKeHUU rocyaapCTBeHHbIX OPraHoB,
OpraHoB MeCTHOIro camoynpaBrieHUsl U UHbIX OPraHOB,y4acTBYHOLMUX B
npeAocTaBlieHUM rocyAapCTBEHHbIX UMM MYHULMNANbHbIX yCnyr

2.10. T[lepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUMN C HOPMATUBHBbIMU
NpaBoOBbLIMW akTaMn ANs NpeaocTaBfeHns MYHULUMNANbHOMW YCNyrn, KoTopble
HaxXoOATCA B pacropsiKEeHUM rocydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro



camoyrnpaBneHns U UHbIX OPraHoB, Y4aCTBYIOLMX B NpegoCTaBNeHNM rocyaapCTBEHHbIX
NN MyHULMNAnNbHbIX YCIyr:

2.10.1. Bbinucka n3 EgnHOro rocygapCTBEHHOrO peectpa iopuanyecknx nuu, B
crny4vae nofauyv 3asBreHus pPUaNYeCcKnM;

2.10.2. Bbinucka 13 EAnHOro rocygapCTBEHHOro peectpa WHAVBUAYASbHbIX
npeanpvHuMmartenen, B cnyyvae nogauv 3aaBneHns NHOnBMAYyarbHbIM
npegnpuHMmaTenew;

2.10.3. Bbinucka u3 EQMHOro rocygapCTBEHHOrO peecTpa HeaBMKMMOCTU B
OTHOLLEHMU 3eMeSTbHbIX Y4aCTKOB.

2.10.4. CornacoBaHve wunM OTKa3 B COMMacoBaHUM CXEeMbl PachofOXeHUs
3eMefnbHOro y4yactka OT opraHa WCnonHUTenbHOW Bractu cybbekta Poccunckon
denepaumum, ynonHOMOYEHHOro B 061aCTh NECHbIX OTHOLLEHWNA.

2.11. Tlpu npegocTtaBneHMM MyHULMNanbHOW ycnyru 3anpeltaetca TpeboBaTb
OT 3asBUTENS:

1. MpenctaBneHnss [OOKYMEHTOB W MHOPMaUMM UMW OCYLLECTBIEHMS
AEeNCTBUWA, NpeacTaBrneHne WM  OCYLECTBNEeHME KOTOPbIX He npeayCMOTPEHO
HOPMaTUBHbIMM MPaBOBbLIMW aKTaMu, PErynupylowmmMm OTHOLLEHUS, BO3HMKaloLWue B
CBSA3M C NpefoCcTaBNeHneM MyHULUUNabHOW yCryri.

2. lMpeactaBneHnst JOKYMEHTOB M MHpopMauun, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMW MNpaBoOBbIMW akTamu Poccunckon depepaumm n Tomckon obnactu,
MYHUUMNANbHLIMU NPaBOBbIMU akTamn AOMUHUCTPaLUMN ropoackoro okpyra Ctpexxeson
HaxoOAaTCa B PacnopsXeHUW OpraHoB, MPeAoCTaBASAOLWMX MyHULMNANbHYIO YCnyry,
rocyJapCTBEHHbIX  OpraHoB, OpPraHoOB MECTHOro camoynpasreHus wu  (unu)
NoABEeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam n opraHam MECTHOro
camoyrnpaBfeHns opraHuMsaumn, y4acTByHOLWMX B NpefoCcTaBfieHUN MyHUUMNAanbHbIX
YCNyr, 3a WUCKMOYEeHMEM [OKYMEHTOB, yKa3aHHbIX B YacTu 6 crtatbn 7 degepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHuMsaumm npefocTaBreHus
rocy4apCTBEHHbIX U MyHMUMNanNbHbIX ycnyr»(aanee — ®egepanbHbit 3akoH Ne 210-03).

3. lMpencTtaBneHns 4JOKYMEHTOB 1 MHAOpMAaLMK, OTCYTCTBME U (nnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu NepBOHa4YasibHOM OTKas3e B npueme
AOKYMEHTOB, HeobXxoauMbIX Onsi NpeaocTaBfeHns MyHUUMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNN MyHULMNANBbHOW YCYri, 3a UCKITIOYEHNEM CreayroLLnX Cryvaes:

N3MeHeHne TpeboBaHUN HOPMATMBHBLIX MPaBOBbLIX aKTOB, KacCarLMXcs
npeaocTaBneHnsa MyHUUMNAnbHOW YCryrn, nocrne nepBoHavanbHOM Nogayn 3asiBfeHus
0 NPeAoCTaBMEHNN MYHULMNANBHOW YCNYTIK;

Hanuune owmnbok B 3asBNEHUN O MPedOCTaBNEHUN MyHULMNANbHOW YCNyru w
AOKYMEHTax, MOAaHHbIX 3asiBUTENEM [MOCMe nepBOHaYanbHOro OTkasa B MNpueme
AOKYMEHTOB, HeobxoauMmblx ANSA NpefoCTaBfeHUs MyHUUMnanbHOW ycnyru, nubo B
npeaoCcTaBNeHNN MyHULUNANBHOW YCYrN U HE BKINOYEHHbIX B NPeACTaBNEHHbIM paHee
KOMMMEKT AOKYMEHTOB;

NUCTeYeHNe cpoka OEeNCTBUS LOKYMEHTOB WW U3MEHEeHue MHGopMauMu nocne
nepBOHa4anbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaocTaBneHns
MYHULUMNANbHOW YCIyrn, NMbo B NpeaocTaBreHnn MyHULUNanbHOW yCnyru;

BbISIBNEHNE OOKyMEHTanbHO MNOATBEePXXAEHHOro dakta (Npu3HakoB) oWMBOYHOro
nnu NPOTUBOMNPAaBHOIO AencTeus (6es3pencTBuA) OOJTKHOCTHOrO nuua
YNONHOMOYEHHOro opraHa, cnyxauwero, pabotHuka MOL, paboTHuka opraHmMsauum,
npeaycMoTpeHHon 4vactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, npu
nepBoHa4anbHOM OTKase B NnpuMemMe OOKYMEHTOB, He0OXoaMMbIX ONs NpeaocTaBeHus
MYHUUMNANbHOM ycnyrn, nubo B nNpeaoCTaBleHMM MyHUUMNANbHOM YCNyrn, O Yem B
NMMCbMEHHOM BMAE 3a MOAMUCLIO  pyKoBoAUTENst  YMNOMHOMOYEHHOrO  OpraHa,
pykoBoautena MO®LL npu nepBoHavanbHOM OTKase B MpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHnd MyHUUMNanbHOW ycnyru, nubo pykoBOAUTENS
opraHusauuu, npeaycMOTPEHHOM
yacTtblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03, ysegomnsaeTcs 3asBuTesb, a



TakkKe NPpUHOCATCA U3BUHEHUA 3a lEI,OCTaBJ'IeHHI:IeHeyﬁl,O6CTBa.

McuepnbiBalowmii nepevyeHb OCHOBaHUM ANl OTKa3a B NpMemMe AOKYMEHTOB,
Heo6Xx0AMMbIX ANS NpeAoCTaBNeHUA MyHULMNanbHOW yCrnyru

2.12. OcHoBaHuAMM ONA OTKa3a B NPUEME K pPaCCMOTPEHMUIO [LOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBneHnss MyHULMNanbHOW yCryrn,aBnsitoTCS:

2.12.1. HenonHoe 3anorfHeHue nonen B popme 3asiBfieHusi, B TOM 4uUCre B
UHTepakTUBHON hopMe 3aaBneHns Ha ENTY;

2.12.2. Tlopaya 3anpoca O npegoCcTaBfeHUn YCInyrm W OOKYMEHTOB,
HeobxooMMbIX ONs NPeaoCTaBfeHUs YCnyru, B 9fIEKTPOHHOM popMe C HapylleHUeM
yCTaHOBMEHHbIX TpeboBaHuN;

2.12.3. [lpencraBneHne HEMOSHOIO KOMMNIIeKTa JOKYMEHTOB;

2.12.4. [lokymMeHTbl cogepXaT NoBpexaeHus, Hanndne KOTopbiX He MNO3BOSISETB
nonHom obbemMe WCNonNb3oBaTb WHGOPMaUMIO M CBeAEHWUd, coaepxawmecsa B
AOKYMeHTax Ans npefoCTaBneHuns yenyru;

2.12.5. TlpenctaBneHHble 3adBUTENEM [OOKYMEHTbl codepaT MoAYUCTKU U
NCnpaBneHns TEeKCTa, He 3aBepeHHbIe B NopsaaKe, YCTaHOBIEHHOM 3aKOHOA4AaTENbCTBOM
Poccuinckon ®egepaunu;

2.12.6. [lpencrtaBneHHble OOKYMEHTbI yTpaTuUnM Cury Ha MOMEHT obpalleHus
3a ycnyroh (OOKYMEHT, yOOCTOBEPSIWNA NUYHOCTb; AOKYMEHT, YAOCTOBEpPSOLLNIA
NnonHomMouns npeacTtaBuTens 3asButens, B criydae obpalieHus 3a npegoctaBrieHneM
YCIyrn ykasaHHbIM SIULIOM);

2.12.7. Hanuuyue npoTMBOpPEYMBLIX CBEAEHUN B 3aSIBIEHUM U MPUITOXKEHHbIX K
HEeMY JOKYMEHTaXx;

2.12.8. 3asBneHue nogaHo B OpraH rocyaapCTBEHHOMW BacTu, opraH MECTHOIo
camoyrnpasneHus, B MOSTHOMOYMS KOTOPbIX HE BXOAUT NpefocTaBieHme ycryri.

2.13. PeweHne 06 oTkasze B nNpueEME [OOKYMEHTOB, HeoOXoouMbIX Ans
npegocTaBneHns MyHUUMNansHOW ycnyru, no dopmMme, NpuBeaeHHON B NPUITOXKEHUN S K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy, HanpasnseTcsa B JIUYHbIN KabuHeT
3agasutena Ha ENNINY He no3gHee nepsoro pabo4yero gHs, cnegyrowerosa gHeM nogayv
3asBMNeHns.

2.14. OTtka3z B npuvemMe [LOOKYMEHTOB, HeobXoauMbix Afs npefocTaBeHus
MYHMUMNANbHOW YCnyrn, He npenaTcTByeT MOBTOPHOMY obOpaleHuto 3assutens 3a
npegocTaBneHneM MyHUUUNAIbHOW YCIyru.

UcuepnbiBaowmi nepevyeHb OCHOBaHUM ANsi NPUOCTAHOBIIEHUSA UMK OTKa3a B
npegocTaBneHUNn MyHULMNANbLHOW yCnyrm

2.15. OcHoBaHve ANS NPUOCTAHOBMEHUA MPeaoCTaBneHUs MYyHULMNAnbHON
yCIyrn 3aKOHO4AaTENbCTBOM HE NPeayCMOTPEHO.

2.16. OcHoBaHus onsi 0TKasa B NpeAoCcTaBneHn MyHUUUNanbHOM yYCnyru:

2.16.1. B cooteetctBuM Cc nyHKTOM 12 ctatbm 11.10 3emenbHoOro kogekca
Poccuinckon defepaumm cxema pacnosioXeHusi 3eMefibHOro y4actka He COOTBETCTBYET
no cpopme, dopmaty unm TpeboBaHUAM K ee MNoAroToBKEe, KOTOpble YCTaHOBMEHbI B
npukasom MMHUCTEPCTBOM 3KOHOMMYECKOro passutua Poccuinckon denepaumm ot
27.11.2014 Ne 762 «O6 yTBepxaeHun TpeboBaHM K NOArOTOBKE CXEMbl PACMNONOXEHNSA
3eMesIbHOro y4yactka Unu 3eMeribHbIX Y4acTKOB Ha KaJaCTpOBOM MNriaHe Tepputopum u
dopmaTy cxXemMbl PacnofOXEHUS 3EMESIbHOIO yyacTka UMM 3eMesibHbIX Y4aCcTKOB Ha
KagacTpoOBOM MflaHe TeppuTopuu Npu NoAroTOBKE CXEeMbl PacCrofIOXeHUS 3eMeSIbHOro
yyacTka WNu 3eMesnbHbIX Y4acTKOB Ha KagacTpOBOM MfiaHe Tepputopun B doopme
9NEeKTPOHHOIro AO0KYMeHTa, )OpPMbl CXeMbl PacroONOXeHUS 3eMerlbHOro yvacrtka unm
3eMenbHbIX Y4aCTKOB Ha KadacTpOBOM MfiaHe TeppuTopun, noaroToBka KOTOPOW
ocyllecTBndaeTca B popMe AOKYMEHTa Ha ByMaHOM HOCUTENE)»;



2.16.2. B cootBetcTBUM C nognyHKTOoM 2 nyHkTta 16 ctaten 11.10 3emernbHoro
kogekca Poccuinickon — depepaumm  NOMHOE WM YacTMYHOE  cCoBMageHue
MECTOMOMOXEHUA 3eMefnbHOro yyacTka, obpas3oBaHWe KOTOpPOro npeayCMOTPEHO
CXEeMOW ero pacnosnoXeHns, C MeCTOMNOSOXKEHNEM 3eMefNbHOro yyactka, obpasyemoro B
COOTBETCTBUN C paHee MPUHATBbIM pelleHnemM 06 yTBEpPXKOEHUN CXEeMbl PacnosioKeHUs
3eMefbHOro yyacTka, CPpoK 4eNCTBUSA KOTOPOro He UCTEK;

2.16.3. B cootBetctBUM C nognyHkToMm 3 nyHkTta 16 ctaten 11.10 3emernbHoro
kogekca Poccuiickon depgepaumm paspaboTka CXeMbl PacrnosioXeHUs 3eMenbHOro
yyacTkanpoBegeHa ¢ HapylweHnem TpeboBaHui K 06pasyembiM 3eMerbHbIM y4acTKkaMm,
npenycMoTpeHHbIX B cTatbe 11.9 3emenbHoro kogekca Poccuiickon ®eagepauuu;

2.16.4. B cootBetcTBUM C nognyHKToMm 4 nyHkta 16 ctatbn 11.10 3emernbHoro
kogekca Poccunckon defepaunmn HECOOTBETCTBUE CXEMbI PACMONIOXKEHUS 3€MENbHOIo
ydyacTKa YTBEpPXOEHHOMY TMpPOEKTY MNaHUPOBKU TEeppUTOpUN, 3eMNeyCcTpouTenbHOM
AOKYMeHTauun, nonoxeHnto o6 ocobo oxpaHsaemMon NpUpogHON TEPPUTOPUN;

2.16.5. B cooteBeTcTBUM C nognyHKTOM 5 nyHkTa 16 ctatbn 11.10 3emernbHoOro
kogekca Poccuinckon degepaumm pacnonoXxeHne 3eMenbHOro yyactka, obpasoBaHue
KOTOPOro npegyCcMOTPEHO CXEMOW PachofioXXeHUs 3eMeSIbHOro yyacTka, B rpaHuuax
TEpPPUTOPUN, 515 KOTOPOKW YTBEPXKAEH MPOEKT MEXEeBaHUSA TeppuUTopuUn;

2.16.6. He npeacraBneHoO B NMUCbMEHHOM hopMe corfnacue nuu, YKasaHHbIX B
nyHkTe 4 ctatbmn 11.2 3emenbHoro kogekca Poccuinckon degepaumm.

2.16.7. TlonyyeH OTKas B CcOrnacoBaHWM CXeMbl PacronioXeHUs 3eMernbHOro
yyacTka OT oOpraHa WCMnonHUTENbHOM Bnactu cybbekta Poccuinckon Pepepauum,
YNOSTHOMOYEHHOrO B 06nacTn NecHbIX OTHOLUEHWUNA.

2.16.8. C 3agBneHnemMm 06 yTBEPXKOEHMM CXEMbl PACMONOXEHUA 3EMESNIbHOro
y4yacTkaobpaTunoch nmuo, KOTopoe B COOTBETCTBUM C 3aKoHOoAAaTeNbLCTBOM Poccunckom
depepaumm He obnagaeT NnpaBamMmu Ha UCXOAHbLIV 3€MENbHbIN Y4aCTOK.

Mepe4yeHb ycnyr, KOTOpble ABNAKTCA HEO6X0AUMbIMU U 06si3aTeNbHbIMU ANs
npeafocTaBleHUA MyHULMUNANbLHOW ycnyru, B TOM Ynicne
cBedeHUsi O [OOKyMeHTe (AOKyMeHTax), BblAaBaeMOM (BblgaBaeMbliX)
OopraH1M3aumMsMu1, y4acTBYHLIMMU B NPeAoCTaBNeHUN MyHULUNANbLHOW yCIyru

217. Ycnyrn, Heobxogummble u obasaTenbHble N9 NpefocTaBleHus
MYHUUMNANbHOW YCyru, OTCYTCTBYIOT.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA rocyfapCTBEHHOM MOLISMHbI U MHOM
onnartbl, BBMUMaeMou 3a npegocTaBlieHne MyHULMUNANbLHON yCnyru

2.18. TllpepocTaBneHne MyHMLMNanbHOW yCcnyru ocyliecTenseTcs 6ecnnaTHo.

Mopsaaok, paamep N 0OCHOBaHUA B3MMaHUA NnaThbl 3a NpefocTaBrieHne ycnyr,
KOTOpble ABNATCA HeO0XO0ANMbIMU U 00A3aTeNbHbIMU ANA NpeaoCTaBNeHns
MyHUUMNANbLHOM YCIyru, BKN4Yaa nHcpopmaumio o MeTogmkepac4yeTa pasmepa

Takou nnartbl

2.19. 3a npepocTtaBneHwe ycnyr, HeobxoguMbix W o0bs3aTenbHbIX AN
npefocTaBneHnss MyHUUMNanbHOW YCyri He npegycMoTpeHa nnarta.

MakcuManbHbIW CPOK OXMAAHUA B oMepeaun Npu nogaye 3anpoca o
NpeaoCTaBfeHMM MyHULMNANBHOW YCNYrU U NpY NonyYeHuu pesynbraTa
npeAocTaBMeHUA MyHULUNANbHOM yCrnyru

2.20. MakcnmanbHbI CPOK OXMOaHUs B o4epeau npu nogade 3anpoca o



npegocTaBneHun  MyHUUMnNanbHOM  yCriyru W Npu NOfyyveHuuM  pesynbTaTa
npenocTaBneHns MyHUUMNanbHOW ycnyrm B YNOSIHOMOYEHHOM opraHe wunu Mol
coctaBngaet He 6onee 15MuHyT.

CpoK 1 NopsAAoK perucTpauum sanpoca 3asiBUTeNs o npefocTaBleHnm
MYHULMNanbLHOM yCcnyru, B TOM Yucrie B 35IeKTPOHHOM chopme

2.21. Cpok perucrpaumm 3asiBfieHUss O NpefocTaBneHnun MyHUUMNanbHON
yCcnyru nognexar permctpauum B YNonHOMOYEHHOM opraHe B TedeHne 1 pabodero gHs
CO [HS rnonyyYyeHus 3asBreHuss U OOKYMEHTOB, HeobxoauMbIX ANfis npefocTaBrieHus
MYHULUUNANTbHOW YCyri.

TpeboBaHUA K NOMeELLEHUsIM, B KOTOPbIX NpeaocTaBnsAeTcss MyHuumMnanbHas
ycnyra

2.22. MecTononoxeHune aaAMUHUCTPATUBHbIX 30aHun, B KOTOPbIX
oCyLLeCTBNAETCANPUEM 3asBNEHN U AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBeHs
MyHMUMMANbHOM  ycnyrM, a Takke Bblgada pes3ynbTaToB MNpeaocTaBneHus
MYHMUMNANbHOW yCcnyrn, AOSMKHO obecneuymBatb ygoOCTBO ONsi rpaXaaH C TOYKM
3peHus NeLwexoaHom A0CTYNHOCTM OT OCTaHOBOK OBLLECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnvm nmeetcs BO3BMOXHOCTb OpraHm3aummn CTOSIHKM (MapKoBKKU) BO3ne
30aHua  (CTpOeHust), B KOTOPOM pasMeLleHO TroMeLlleHne npuemMa U Bblgauu
AOKYMEHTOB, OPraHn30BbIBAETCA CTOSIHKA (MapkoBka) ANs JIMYHOrO aBTOMOOWNBHOrO
TpaHcnopTa 3asBuTenen. 3a nonb3oBaHME CTOSAHKOW (NapKOBKOW) C 3asiBUTENen nnaTta
He B3MMaeTcs.

[na napkoBkM cheuuanbHbIX aBTOTPAHCMOPTHbLIX CPEeACTB MHBANUOOB Ha
cTosiHke (napkoBke) Bblaensetcs He meHee 10% mecT (HO He MeHee OHOro MecTa) AN

BGecnnaTHOMNAPKOBKM TPAHCMOPTHLIX CPEACTB, ynpaBnaembix nusanuaamu |, Il rpynn, a
Takke wHBanugamu Il rpynnel B nopsgke, YycTaHoBfieHHOM [1paBUTENLCTBOM
Poccunckon.

degepaumm, 1 TPAHCNOPTHLIX CPEACTB, NEPEBO3SALNX TaKUX UHBANUOOB U (1)
JeTen-mHBanuaos.

B uensx obecneyeHnst becnpenaTCTBEHHOro A4OCTyna 3asiBUTENeEn, B TOM Ynucne
nepenBuUraloLLMXcs Ha MHBaNUOHbIX KONAcKax, BXo4 B 34aHNE U NOMELLLEHUS!, B KOTOPbIX
npegoctaBnseTcd  rocygapcTBeHHas  (MyHuuunanbHasl)  ycnyra, obopyaylTtcs
naHgycamu, TMOPYYHSAMM, TaKTUIbHbIMKM  (KOHTPACTHbIMM)  Npeaynpexnarwmmm
afieMeHTaMmn,  MHbIMM  cheuuanbHbIMWU - NPpUCNocoBneHnamMn,  NO3BOSISAKOLLNMU
obecneuntb BecnpenAaTCTBEHHbLIM  OOCTYN U NEepenBMXEHWe WHBaNUOoB, B
COOTBETCTBUM C 3akoHogaTenbctBoM Poccuickon Pegepauum o0 counanbHOM 3alumTe
WHBaNMOoB.

LleHTpanbHbIM BXOA4 B 34aHMe YNONMHOMOYEHHOro oOpraHa [AOofmkeH ObiTb
obopyaoBaH MHopMaLNOHHON Tabnnykon (BbIBECKOK), cogepKaLlen MHGPopMaLumio:

HanMeHOoBaHwue;

MECTOHaX0XAEHME U IOPUONYECKUN aapec;pexmMm paboTsl;

rpadovik npuema;

HoMepa TenedOoHOB 415 CNPaBOK.

MomeleHns, B KOTOPbLIX MPeaocTaBnaAeTcs MyHuuMnanbHasa ycrnyra, OOSKHbI
COOTBETCTBOBATb CAHUTAPHO-3MMAEMNONIOMMYECKM NpaBuiamMm u HopMmaTuBam.

MomeweHnss, B  KOTOPbIX NPEeAoCTaBfseTCA  MyHuMUMnanbHas  ycnyra,
OCHalLaloTCS:

NPOTMBOMNOXapPHOW CUCTEMOM U CcpeacTBaMU MOXaPOTYLIEHUHA; CUCTEMOM
ornoBeleHnss O BO3HWKHOBEHUW Ype3Bbl4aWHOM CUTyauun; cpencTBamMu OKasaHuA
nepBon MeauLNHCKON NOMOLLN;

TyaneTHbIMW KOMHaTaMu AN noceTutenen.



3an oxupaHua 3assutenen obopygyeTcs CTynbsMW, CKaMbAMW, KONMYECTBO
KOTOpPbIX onpenenserca Ucxoas u3 gpakTM4eckon Harpysku u BO3MOXHOCTEM OANA UX
pasmeLLeHns B NOMELLEHNN, a TaKKe MHAPOPMALIMOHHBIMU CTEHAAMN.

TekcTbl MaTepumanos, pasMeLLeHHbIX Ha MHPOPMaLUMOHHOM CTeHAe, nevyarTarTcH
yAOOHbIM ANga YTeHus wpudTom, 6e3 ncnpaBneHun, ¢ BolaeneHnem Hambonee BaxHbIX
MECT MOMYXMPHbBIM LWPUETOM.

Mecta pana 3anonHeHWs 3asiBNeHun obopyaylTCca  CTYMbaAMW, CToramu
(cTonkamun), GnaHkamm 3asBeHU, NMCbMEHHbIMU NPUHAANEXHOCTAMMU.

Mecta npuema 3aaButenen obopyayoTcs MHPOPMaLMOHHbIMU Tabnnykamm

(BbIBECKAMMN) C yKa3aHUEM:

HoMepa kabvHeTa 1 HanmeHoBaHWs oTAena;

dhamMunmm, UMeHu 1 oT4ecTBa (nocnegHee — npu HanuMuuu), OOJHKHOCTU
OTBETCTBEHHOrO nvua 3a npuemM JAOKYMEHTOB;

rpaduka npuema 3asBuUTenNen.

Paboyee mMeCcTO Kaxgoro OTBETCTBEHHOrO nvua 3a npuemM LOKYMEHTOB, JOJDKHO
OGbITb  060pyooBaHO MNepCcoHanbHbIM  KOMMBIOTEPOM C BO3MOXHOCTbIO [OCTyna K
HeobxoOMMbIM ~ MHOPMAUMOHHBIM  6a3aM  AaHHbIX, rnevyaTawwmMm YCTPOMNCTBOM
(MPMHTEPOM) N KOMUPYHOLLMM YCTPONCTBOM.

Jlvuo, oTBeTCTBEHHOE 3a npuemM [OOKYMEHTOB, AOIMKHO WMETb HAacCTOSbHYIO
Tabnuuky c ykaszaHnem damunumm, MMeHu, oTyecTBa (MOcnegHee - Npu Hanuyuum) u
AOIMKHOCTH.

Mpu npegocTaBneHMmM MyHUUMNAnNsHOM yCryrn nHeanuagamobecneynBarTcs:

BO3MOXHOCTb BecrnpenAaTCTBEHHOro AocTyna K o6bekTy (30aHuio, NMOMELLEHMIO),
BKOTOPOM NpefocTaBnseTcsa MyHUUMnaneHas ycnyra;

BO3MOXHOCTb CaMOCTOATESILHOrO nepensmXeHUs Nno TeppuTopuu, Ha KOTOPOW
pacnosnioXeHbl 34aHUs U NOMELLEHUSA, B KOTOPbIX NPeaocTaBnseTcs MyHuuMnanbHas
ycnyra, a Takke Bxoda B Takme obObeKTbl U BbIXoda U3 HUX, NOCAAKW B TPAHCMNOPTHOE
CPeACTBO M BbiCaOKu M3 Hero, B TOM 4UCre C WUCMONb3oBaHWE
Kpecna -KOMSICKU;

CONpPOBOXAEHNE NHBANWOO0B, UMEKOLLMX CTOMKME PACCTPOMCTBA (PYHKUNN 3pEeHUS
NCaMOCTOATENBHOIO NepeaBMXEHNS;

Hagnexawee pasmelleHve obopyaoBaHus UM HocuTenenm MHdopmaumm,
HeobxoauMmbIx Ons obecrneyeHns GecrnpenAaTCTBEHHOro A0CTyna MHBaNWAoOB 30aHUAM U
NOMeLLEeHNsM, B  KOTOpbIX MpefoCTaBnseTcs MyHuumMnanbHass ycnyra, M K
MYHULUMNANbHON yCrnyre ¢ y4eTOM OrpaHUyeHnin NX XXU3He4eaTerbHOCTY;

aybnupoBaHne HeobGxogumMom Ans  MHBANUAOB 3BYKOBOWM WU 3pUTENbHOM
WHOpMaUUK, a TaKkkKe Hagnucen, 3HaKOB M WHOWM TEKCTOBOWM M rpadunyeckon
MHd OpMaLUM3HakamMm, BbIMOSTHEHHBIMU penbeHO-TOYEYHbIM LWpndTOoM Bbpanns;

Aonyck cypgonepesogyvka 1 TudriocypaonepeBoaymnka;

ponyck cobaku - NPOBOAHUKA NPU HanNU4MM OOKYMeHTa, MOATBepXaawLero ee
cneunanbHoe obydeHve, Ha O0ObekTbl (340aHuWs, MOMELLEeHUs), B  KOTOPbIX
npeaocTaBnATCAMYHMUMNANbHANA yCyru;

okasaHve wuHBanugam nomowuM B npeogoneHun 6HapbepoB, MeLlaroLmnx
NONy4YEHNI0 UMW TOCYAapCTBEHHbIX W MYHMUMNANbHbIX YCAyr HapaBHE C ApYyruMun
nmuamu.

MokasaTtenu AOCTYNHOCTU U KavyecTBa MyHMLIMnaanOﬁ ycnyrun

2.23. OCHOBHbIMMK nokasartensmm OOCTYMHOCTU npenocTaBneHns
MYHUUUNANbHOMW YCIyrn ABNATCS:

2.23.1. Hanunine nosHoOn 1 NOHATHOM MHGOPMaLNKM O NopsaKe, Cpokax n xode
npegocTaBneHns MyHUUUnNanbHOM B MUHAPOPMALNOHHO - TENEKOMMYHUKALNOHHBIX CeTAX
obwero nonb3oBaHua (B TOM 4ucrne B ceTu «MHTepHeT»), cpeacrBax MacCoBOW
MHopMauuu.



2.23.2. Bo3mMOXHOCTb nony4yeHus 3agBuTenem yBEeOMIIEHUN o
npegocTtaBneHMMMyHULMNANLHON ycnyrm ¢ nomotubsto ENIY.

2.23.3. Bo3MOXHOCTb nonyyvyeHus uHoOpMauMm O Xxode npenocTaBlieHUs
MyHMUMNANbHOW ycryrM, B TOM 4UCre C WUCNOSMb30BaHMEM MHOPMAaLMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMNOMMNA.

2.24. OCHOBHbIMM MOKa3aTensMn KadecTBa NpeaocTaBreHns MyHULMNArbHON
yCryru SBnsoTCS:

2.24.1. CBOEBpPEMEHHOCTb NPenoCTaBfiEHUsT MyHUUMNANbHOW  YCnyrm B
COOTBETCTBUM CO CTaHOApTOM ee npedocTaBrieHNd, YCTaHOBIEHHbIM HAaCTOALWUM
AOMUHUCTPATUBHBIM perfnameHToM.

2.24.2. MwnHMManNbHO BO3MOXHOE KOMMYECTBO B3aMMOAEWCTBUN rpakaaHuHa C
AOIMKHOCTHBLIMM NMLAMMN, Y4aCTBYOLWNMUN B NPeaoCTaBNEeHNN MyHULMNANTbHOW YCNyry.

2.24.3. OtcytcTBME 060CHOBaHHbLIX Xanob Ha aencTeus (6espencTaune)
COTPYAHUKOB N NX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHUE K 3asBUTENSM.

2.24.4. OtcyTrcTBME HapyLeHUWn YCTaAHOBMEHHbIX CPOKOB B  npouecce
npeaocTaBneHNa MyHULMNANbLHOW YCIyIu.

2.24.5. OrtcyTtctBMe 3asiBreHMn 06 ocnapvBaHuMM  pelleHun, OencTBUN
(6e3pencTBms) YNOMHOMOYEHHOINO OpraHa, €ero AOSDKHOCTHbIX Nul, MNPUHUMaeMbIX
(CoBEpLUEHHBbIX) nNpuM  NpeaocTaBfieHUM  MyHUUMManbHOW  ycryru, no  wutoram
PacCMOTPEHNSI KOTOPbIX BbIHECEHbl pelleHnss 06 yaoBNEeTBOPEHUU (YaCTUYHOM
yaosneTsopeHun) TpeboBaHuin 3aaBUTENEN.

MHble TpeboBaHUA, B TOM YMcre y4YuTbiBarowme oco6eHHOCTUNpeaoCTaBNeHnsA
MyHuumunansbHoun ycnyrn B M®L,, oco6eHHOCTM NpeaocTaBNeHUA MyHMLMNaNbHOM
yCcnyru no aKCTeppuTopuanbHOMY NMPUHLUMNYU OCOBEHHOCTU NpeaocTaBneHus
MYHULUMNANbHOM YCNYrn B 3NeKTpoHHon chopme

2.25. [lpepoctaBneHne MyHUUMNANBHOW YCAYrKM MO 3KCTeppuTopmnaribHOMY
NPUHUMNY OCyLLEeCTBNSEeTCA B YacTn obecrneyeHusi BO3MOXHOCTM Nodadn 3asiBNeHun
nocpeactsom ElMMY v nonyvyenunsa pesynetata MmyHuuunansHon ycnyrn 8 MOLL.

2.26. 3agsutenam obecnevMBaeTCs BO3MOXHOCTb NpeAcTaBieHUsl 3asiBNeHUs
N npunaraemMblx JOKYMEHTOB B 0OpMe 3NEKTPOHHbLIX JOKYMEHTOB nocpenctsom ENMMY.

B atom cnyyae 3aaButens unu ero npeacrasutenb aBTopudyetca Ha ENMMY
nocpeacTBOM NoATBEPXAEHHOW yyeTHou 3anmcn B ECUA, 3anonHseT 3asBneHue o
npegocTaBneHnn MyHUUUNanbHOW YCyrnm ¢ NCNONb30BaHUEMNHTEPAKTUBHON (hOopMbI B
3NEeKTPOHHOM Buae.

3anonHeHHoe 3asiBfieHMe O NpefoCTaBfieHMM  MYHUMUMMNANbHOW  yChyru
OTNpaBnaAeTCcA 3asBUTENEM BMECTE C MPUKPENSIEHHbIMU 3NEKTPOHHbIMKU Obpa3amu
AOKYMEHTOB, HeobxoaumbIMW ONfs NPefoCTaBfEHUss  MyHUMUMNANbLHOW YyCrnyrn, B
YnonHoMoueHHbI opraH. Npu aBTopmusaumm B ECUA 3asBneHne o npepocraBneHumn
MYHUUMNANbHOM YCNYrM CYMTaeTCA MOAMMCAHHBLIM MPOCTON 3IEKTPOHHOM MNOAMNUCHI0
3asBuUTeNs, NnpeacraBmTend, ynosITHOMOYEHHOro Ha noanncaHve 3asBreHns.

PesynbTatbl NnpegocTaBneHmst MyHULMNanbHOW YCNyru, yKkasaHHble B MyHKTe 2.5
HacToswero  AOMUMHUCTPATMBHOIO  perrameHTa,  HanpaenslTcd  3adBUTENIO,
npeacTaBUTENO B JIMYHbIN kabuHeT Ha ENMINY B dopme 3neKTPOHHOro LOKYMEHTa,
noanucaHHoro YCUNEHHON KBannuduumpoBaHHOM 3N1EKTPOHHON noanuchbio
YNONMHOMOYEHHOIO  [OSMKHOCTHOrO  nvua  YNOMHOMOYEHHOro oOpraHa B Ccrnyyae
HanpaBneHus 3aasneHna nocpegcrtsom ENMIY.

B cnyyae HanpasneHna 3aasneHna nocpegctesom  ENNY  pesynbtaTt
NpeaocTaBNeHNa MyHUUMNANbHOW YCNyrn Takke MOXET ObiTb BblgaH 3asiBUTENO Ha
BymaxHom HocuTene B ML, B nopsake, npegyCMOTPEHHOM NYHKTOM 6.4 HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa.

2.27. ONEKTPOHHbIE AO0KYMEHTbl MOryT ObiTb npefoCcTaBfieHbl B CregyloLwmx
dopmaTtax: xml, doc, docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, pNeg, bmp, tiff.



HonyckaeTca dopMupoBaHME 3MEKTPOHHOrO AOKYMEHTa MyTeM CKaHMpPOBaHWUA
HenocpeacTBEHHO C OpurMHana AoKymeHTa (MCnonb3oBaHWEe KOMUW He JOonycKaeTcs),
KOTOPOe OCYLLUEeCTBMSIETCA C COXpPaHeHMeM OpWeHTauuMu opurMHana [OKyMeHTa B
paspeweHun 300 - 500 dpi (MacwTtab 1:1) ¢ UICNONb30BaHMEM CEaYIOLWNX PEXNMOB:

- «4yepHo-6enbli» (Npy OTCYTCTBUM B OKYMEHTE rpadonyeckmnx n3obpaxeHunin un

(vnn) uBeTHOro TekcTa);

- «OTTEHKM ceporo» (Npy HanuuMmM B AOKYMEHTE rpaduyeckux nsobpaxeHumn,
OT/NYHbIX OT LBETHOIO rpadonMyeckoro n3obpaxeHus);

- «UBETHOM» WM «Pexum MofHoM LuBeTonepedadn» (Mpy  Hanuyduu B
AOKYMEHTELBETHbIX rpadomyeckmx ndobpaxeHunn nmbo LBEeTHOro TekcTa);

- COXpaHeHMeM BCeX ayTeHTUYHbIX MNPU3HAKOB MOASIMHHOCTU, a WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrnoBoro wramna 6naHka;

- KONMMYecTBO anfioB [JOSPKHO COOTBETCTBOBATb KOMUYECTBY [OKYMEHTOB,
KaXObllN3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpadhmnyeckyto nHopmaumio.

ONEeKTPOHHbIE LOKYMEHTbI JOMKHbI 0becrneynBaTh:

- BO3MOXHOCTb WOEHTMPUUMPOBATL OOKYMEHT W KOMIMYECTBO JIUCTOB B
AOKYMEHTE;

- Ans OOKYMEHTOB, COoAepXalux CTPYKTYPUpPOBaAHHbIE MO 4acTaM, rrasam,
pasgenam (nogpasgenam) faHHble M 3aknagku, obecneymsarowmne nepexonbl Mo
ornaBneHunto 1 (Unn) K cogepKammMmcs B TEKCTE pUCyHKaM 1 Tabnuuam.

[okyMeHTbI, noanexaiume npencrasneHunto B popmartax xls, xIlsx mnu ods,
dopMUPYOTCA B BUAE OTAENBHOIO 3N1EKTPOHHOIO AOKYMEHTA.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp (Aencteun), TpedboBaHUsA K NOPAAKY UX BbINOSIHEHUSA, B TOM Yucre
0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp B 3NIEKTPOHHOMU
¢opmelcyepnbiBarowmnmM nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp

3.1. MpepocTaeneHve MyHUUMNANbLHOW YCryrin BKMOYaeT B cebs cnegyowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

npoBepkKa AOKYMEHTOB U pernctpaums 3asaBneHus;

nonydeHne  ceBegeHun  nocpeactesom — depgepanbHOM  rocygapCTBEHHOW
MHOPMAaLMOHHON cuUcTeMbl «EauHaa cuctema MeXBeOOMCTBEHHOMO 3N1EKTPOHHOro
B3ammogencteunsa» (qanee — CM3B);

pacCcMOTpeHNE OOKYMEHTOB U CBEOAEHUN; MPUHATUE peLLEHMS O NpeSoCTaBneHnm
yCnyru;

Bbldaya pesynbTata Ha GyMaKHOM HocuTerne (OnuUMOoHanbHo)

OnucaHne agMWHUCTPATMBHBLIX MNpoueayp nNpeactaBreHo B NPUNOXeHun 4 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

NepeyeHb aAMUHUCTPATUBHbLIX Npoueayp (AeMCTBMI) NpU NpeaoCcTaBleHUU
MYHMLMNAaNbHOW YCINyru ycnyr B 3aNeKTPpoHHoU hopme

3.2. lMpu npenoctaBneHUM MyHUUMNANbHOW YCIyrn B 3MNEKTPOHHOW dopme
3aasutento obecnevmsaloTCcs:

nosiy4eHve nHdopmauum o rnopsiake n cpokax npenocTaBneHns MyHUUunanbHON
ycnyri; dopMmnpoBaHue 3asBreHuns;

npueMm u perucTpaumsi YNosITHOMOYEHHbIM OpPraHoM 3asBfEeHUA U UHbIX
AOKYMEHTOB, HEOBXoANMbIX ANS NpefoCcTaBneHuss MyHUUUNansHOMYCnyru;

nosiyyeHue pesyrnbTaTa npefocTaBneHuss MyHUUMNanbHOW yCNyru;

nosily4eHve ceefeHun 0 Xoa4e pacCMOTPEHNS 3asABrEHNs;

OCYLLEeCTBIEHNE OLEHKN KayecTBa NpeaoCcTaBeHUss MyHULMNansHOW yCryru;

aocynebHoe (BHecynebHoe) obxxanoBaHue peleHnn n gencrtemmn (6es3gencrams)



YnonHoMo4eHHoro opraHa nnbo aencTeng (besgenctene) OOMKHOCTHbLIX  nuvy
YNOMHOMOYEHHOrO  OpraHa, npefoCTaBnAWero MyHUUMnanbHyl ycnyry, nubo
MYHULMNANbHOrO CryXaLlero.

Mopsaok ocywecTBNEeHMA aAMUHUCTPATUBHBIX Npoueayp (aencTeumn) B
3NeKTpoHHON popme

3.3. dopmupoBaHue 3asBreHUs.

dopmupoBaHMe 3asiBfiEHMs  OCYLLECTBMAETCS MNOCPEeACTBOM  3arofIHEHMS
3NEeKTPOHHOM opMmbl 3asBneHna Ha ENIY 6e3 HeobxoanMmMoCcTn AOMNONMHUTENbHOM
nogaynsassrieHnsi B Kakon-nnbo nHom opme.

dopmaTHO-nornyeckas npoBepka chopMUpPOBaHHOIO 3asBreHns
OCYLLECTBNAETCA MNOCre 3anofiHEHUS1 3asdABUTENEM KaXXOoro M3 Mnorfien 3feKTPOHHOM
dopmbl 3aaBneHus. MNpu BbIABNEHUM HEKOPPEKTHO 3arofIHEHHOrO MOSIs 3fIEKTPOHHOM
dopMbl 3asBfeHUsT 3aaBUTENb YBEAOMMSETCA O XapakTepe BbISIBIEHHOW OLUMOKN 1
nopsgke ee yCTpaHeHus nocpeacTsBoM  MHAOPMALNOHHOIO coobLieHuns
HenocpeacTBEHHO B 3NIEKTPOHHOW dhopMe 3asiBIeHUs.

Mpn bopmupoBaHuM 3a8BreHNs 3asaBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUSA N COXPaHEHUs 3asBMIEHUS U UHbIX AOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8 HacTosiwero AAMUHUCTPATUBHOIO pernaMmeHTa, Heobxoanmblx
ANs NpefocTaBfeHnst MyHUUMNAnNbHOW YCIyru;

0) BO3MOXHOCTb MeyaTu Ha ByMaKHOM HOCUTENe KOMUU 3NEKTPOHHOM (OopMbl
3asIBEHNS;

B) COXpaHeHne paHee BBeOEHHbIX B 3NIEKTPOHHYIO DOPMY 3adBrEeHUs 3HaYeHUN
B NGO MOMEHT MO XENaHuk Mnonb3oBaTend, B TOM 4MCe Npu BO3HUKHOBEHWUU
owmnboKk BBOAA M BO3BpaTe A4S NOBTOPHOIO BBOAA 3HAYEHUM B 3NEKTPOHHYK (opmy
3asIBEHNS;

r) 3anosfiHeHWe nosierl 3NEeKTPOHHOM OpMbl 3asBfEHUA 00 Havana BBOAA
CBEAEHUN 3asdABUTENEM C WUCNONb30BaHWEM CBeAeHWUn, pasmeleHHbix B ECUA, u
cBedeHun, onybnukoBaHHblx Ha ENIY, B 4actu, kKacawuwenca cBeaeHun,
oTtcytcTBytowmnx B ECUA;

) BO3MOXHOCTb BEpPHYTbCA Ha NoboM M3 3TanoB 3anoSIHEHUSI 3NEKTPOHHOWN
dopmbizasgBneHns 6e3 notTepu paHee BBEAEHHON MHGOpPMaLK;

€) BO3MOXHOCTb [JocTyna 3assutens Ha E[NY Kk paHee nogaHHbIM UM
3asIBNEHNSIM B TEYEHNE HE MEHEee OOHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHbLIX
3asiBrieHUN — B TeYEHNE He MeHee 3 MecCsHLEeB.

CcopmmpoBaHHOoe U1 MOAMNUCAHHOE  3asiBIEHWE W MHbIE  OOKYMEHTHI,
HeobOxoauMble ON9 NPeAoCTaBfEHUs MYHUUMNANbHOM YCNyru, HanpaensoTca B
YnonHoMou4eHHbIN opraH nocpencrtesom ENMIY.

3.4. YnonHoMo4eHHbIi opraH obecrneymBaeT B Cpok He nosgHee 1 pabouero
AHA CMOMeHTa nogayn 3assneHus Ha ENINY, a B cnyvae ero noctynneHus B Hepaboynm
NN NPasgHUYHbIN OeHb, — B CNeayrLWUin 3a HAM NepBbIn paboynii AeHb:

a) npuvem [OOKYMEHTOB, HeobxoauMbIX Onsi nNpefoCTaBfeHus MyHUUMNarbHOW
YyCNnyru, W HanpaefeHue 3asiBUTEN0 JNEKTPOHHOrO CoobLeHMs O MOCTynneHun
3asiBreHus;

6) perncTpauuio 3asdBfeHMS W HanpasfeHue 3asBUTEN0 YBEAOMIEHUS O
permctpauumn 3assrneHuss nnbo ob oTkase B npueme AOKYMEHTOB, HEOOXOAMMbIX OIS
npegocTaBneHns MyHULMNansHOM yCyru.

3.5. OneKkTpoHHOEe 3asiBNeHUe CTaHOBUTCA [AOCTYMHbIM Ans [AOMMKHOCTHOIO
n1ua YNosHOMOYEHHOro opraHa, OTBETCTBEHHOMO 3a NPUEM U perucTpaumio 3asaBneHus
(Danee — OTBETCTBEHHOE AOIMKHOCTHOE NULO), B rocyaapCTBEHHOM MHOPMaLNOHHON
cucteMe, MCNosnib3dyemon  YMNONMHOMOYEHHbIM  OpraHoM  Ona  NpeaocTaBreHus
MyHuumnansHon ycnyru (ganee — N'MC).

OTBETCTBEHHOE JOMKHOCTHOE NNLO:



npoBepsieT Hanuuue OSNeKTPOHHbIX 3asBneHun, noctynuewux ¢ EMNIY, c
nepuoaoMHe pexe 2 pas B A€Hb;

paccmaTpmBaeT NOCTYNMBLUME 3asiBIIEHUS U NPUNOXEHHble 06pasbl JOKYMEHTOB
(BOKYMEHTbI);

npou3BoauMT [OEeUCTBUSS B COOTBETCTBMM C MyHKTOM 3.4  HacTosLero
AOMUHUCTPATUBHOIO pernameHTa.

3.6. 3aaBuTenio B KayecTBe pesynbTaTa NPeAoCTaBNEHUS MYHULMNANbHOW
ycnyrn obecneymBaeTcs BO3MOXHOCTb MOMy4YeHUs LOKYMEHTA: B hopMe 3NEKTPOHHOIo
AOKYMeHTa, MoANUCaHHOro YCUNeHHOM KBannuUMPOBaAHHOW 3M1EKTPOHHOM MOAMNUCHIO
YNONTHOMOYEHHOIO [A0JPKHOCTHOIO Jvua YNONMHOMOYEHHOrO OpraHa, HarpasreHHOro
3asBUTENIO B NMNYHbIN KabuHeT Ha ENTY;

B BMae GymaxHoro JOoKyMeHTa, noATBepXdatolero cogepXaHne aMneKTPOHHOro
AOKYMEHTa, KOTOpbIN 3adBUTENb NOoyYaeT npu nuyHom obpatueHnn B8 MOL.

3.7. TMonyyeHue wHdOPMALUMM O XOAe PaCCMOTPEHUSI 3asiBNIEHUS U O
pesynbTate MpeaocTaBfeHna MyHUUMNAarbHOM YCIyrm npou3BoguMTCAa B JIMYHOM
kabuHeTe Ha EIlY, npu ycnoBun aBTOpM3aumn. 3asBUTENb MMEET BO3MOXHOCTb
npocmaTpuBaTb CTaTyC 3MEKTPOHHOrO 3adBfeHus, a Takke WHdopMauuw o
AanbHeNWnX AeNCTBUAX B NIMYHOM KabuHeTe no cobBCTBEHHOW uHUUmMaTmee, B noboe
Bpems.

Mpwn npegocraBneHnn MyHULMNANBHOW YCIYrn B 3NEeKTPOHHONGOPME 3aaBUTENIO
HanpasBnseTcs:

a) yBeloMSIeHNe O Npueme 1 perucTpaumm 3asBneHnsa u MHbIX JOKYMEHTOB,

HeoOXoauMbIX ANa npeaocTaBneHna MyHUUMNanbHOW YCryrn, copepxailee
cBefeHnss O (pakTe npuvema 3asiBNeHWs W [OOKYMEHTOB, Heobxoaumblx Ang
npegocTaBneHns MyHUUMNanbHOW YCnyrv, WU Hadane npouenypbl npegocTaBrieHns
MyHMUMNANbHOW yCryrn, a Takke CBedeHWs O [JaTe W BpeMeHUM OKOHYaHWUA
npegocTaBneHns MyHuumnanbHOW ycrnyru nmbo MOTMBMPOBAHHLIA OTKa3 B MNpueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBNEeHNA MyHULMNANbHOW YCNYru;

0) yBegomMneHue o pesynbTaTtax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBneHna MyHUUMNANbHOM YCRyrn, cogepxalwee CBeAeHUs O MPUHATAN
NOSNIOXXUTENBHOMO peLleHns 0 NpeoCcTaBNeHNN MyHULMNANBHOW YCIYr U BO3MOXHOCTH
NoNy4YnTb pe3ynbTaTt NPeaocTaBeHns MyHULMNANbLHOM YCNyrn NGO MOTUBUPOBAHHbIV
0OTKa3 B NpefoCcTaBfieHUM MyHULMNANbLHOW YCIyTn.

3.8. OueHka kayecTBa NpeaoCcTaBNeHNs MyHULMNAanbHOW YCIyru.

OueHka kadecTBa nNpeaocTaBneHnsa MyHULMNanbHOW YCNyrn OCyLEeCTBNsSeTCs B
cooTBeTCTBUM C [lpaBunamum oueHKM rpaxgaHamu I3PEPEKTUBHOCTN OAEATENbHOCTU
pykoBOOUTENEN TeppuTopuanbHbIX opraHoB defeparnbHbIX OPraHoB MCMONHUTENbHOW
BNactTu (MX CTPYKTYPHbIX nogpasgenieHnin) ¢ y4eToM KadecTBa NpeaocTaBneHns umm
rocydapCTBEHHbIX YCNyr, a Takke MPUMEHEHUS1 pe3yribTaTOB YKa3aHHOM OLIEHKM Kak
OCHOBaHMA AnNsi MNPUHATUS pPelleHnn O [JOCPOYHOM MpeKpaweHUn WUCMONHEHNS
COOTBETCTBYHOLMMN  PYKOBOAUTENSIMM  CBOMX  OOJMKHOCTHbIX  00s13aHHOCTEN,
yTBEpPXAEHHbIMW  NocTaHoBneHnem [lpaButenbctBa Poccuitickon degepaumm ot
12.12.2012 Ne 1284 «O6 oueHke rpaxgaHaMmn 3PPEKTUBHOCTU [OEATENBHOCTH
pyKkoBogMTENEN TeppuTopuanbHbIX OpraHoB efepanbHbiX OpraHoB UCNOSTHUTENBHON
BNactm (UX  CTPYKTYPHbIX MNOApasdeneHnun) wn  TeppuTopuasnbHbiX  OpraHoB
rocyJapCTBEHHbIX BHEBIOAKETHbLIX (POHOO0B (MX PEermoHanbHbIX OTAENEHUN) C Yy4ETOM
KayecTBa MpefdoCTaBreHnd  roCydapCTBEHHbIX — ycnyr,  pykosBogutenen Mol
npenocTaBneHnsl roCcyfapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr C Y4eTOM KayecTBa
opraHusauun nNpenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCAYr, a Takke O
NPUMEHEHNN pe3yrbTaToB YKa3aHHOM OLEHKM KaKk OCHOBaHUSA A5 NPUHATUS peLleHun o
AOCPOYHOM NpeKpaweHUM WUCNONHEHNA COOTBETCTBYHOLLMMU PYKOBOAUTENSIMU CBOUX
AOJMKHOCTHbIX 06513aHHOCTENY .

3.9. 3aaButento obGecneuymBaeTcss BO3MOXHOCTb HanpaBneHust anobbl Ha
pewlenuns, aencrtems unu 6esgencTene YnonHOMOYEHHOro opraHa, 4OMKHOCTHOro nmua



YNOSTHOMOYEHHOr0 opraHa nnbo MyHUUMNAnbHOro ChnyXxawero B COOTBETCTBUU CO
ctatbenn 11.2 depepanbHoro 3akoHa Ne 210-®3 mn B nopsiake, YCTaHOBIIEHHOM
noctaHosneHnem [lpaButensctBa Poccunckon ®epepauum ot 20.11.2012 Ne 1198
«O denepanbHOM rocygapCTBEHHON MHMOPMaUMOHHON cucteme, obecneymBatollen
npouecc pocynebHoro, (BHecyaebHoro) obxanoBaHust peleHun W OencTBui
(6e3pencTBusl), COBEPLUEHHbIX MpUM  NPenoCTaBNEHUMM  FOCYAAPCTBEHHbIX W
MYHULMNANbHbIX YCAYr» .

Mopspok ucnpaesneHus AonyLeHHbIX ONne4YaTokK U OWUGOK B BblAaHHbIX B
pe3ynbTaTe NpeAoCTaBNeHUA MyHULMNaNbLHOM yCnyrn AOKyMeHTax

3.10. B cny4ae BbIsSIBNeHMs one4aTok 1 OLINBOK 3asaBuTENb BipaBe obpaTUTbCS
BYNOMHOMOYEHHbI opraHa C 3asiBliEHUEM C MPUMOXKEHNEM [OKYMEHTOB, yKa3aHHbIX B
NyHKTe 2.8 HacTosAwero AOMVUHUCTPATMBHOIO pernameHTa.

3.11. OcHoBaHuss OTka3za B npueme 3asiBNieHuss o6 McnpaBreHnn onevyaTok U
ownmbokykasaHbl B NyHkTe 2.13 HacToswero AQMUHUCTPaTMBHOIO pernamMmeHTa.

3.12. WcnpaBneHue [OMyLEHHbIX OMeYyaTok M OWwMOOK B BblAAHHBIX B
pe3ynbTate npegoctaBneHns MyHMUMNanbHOM ycryrn AOKyMEHTax OCyLleCTBsSieTCs B
creayroLwemMnopsiake:

3.12.1. BasButenb npu obHapyxeHWM onevyaTok M OWnboK B [AOKyMEHTax,
BblAAHHbLIX B pe3ynbTaTe NpeaocTaBeHns MyHULMNansHON ycnyrn, obpatlaeTcst IMYHO
B YMNOMHOMOYEHHbI opraH C 3asiBNieHNeM O HEOOXOAMMOCTM UCTpaBEHUS ONeYyaTok u
OLIMGOK, B KOTOPOM COAEPXKUTCA yKasaHUe Ha X OnuncaHue.

3.12.2. YNONHOMOYEHHbIA OpraH Npu MONyYeHWU 3asIBIEHUs, YKAa3aHHOTO B
nognyHkte 3.12.1 nyHkta 3.12 HacToswero nogpasgena, paccmartpusaeT
HEOBX0AMMOCTb BHECEHMSI COOTBETCTBYHOLUNX U3MEHEHUIA B JOKYMEHTbI, SBMsOLMECS
pe3ynbTaToM NpPeAoCTaBNeHUss MyHULMMNANbHOW YCIyTru.

3.12.3. YnonHOMOYeHHbIi oOpraH obecrneynmBaeT YCTpaHEeHWe onevyaTtok W
OWMOOK B JOKYMEHTaX, ABNSANLUXCA pPe3ynbTaToM NpeaocTaBneHus MyHUUMnanbHOW
ycnyru.

3.12.4. Cpok ycTpaHeHus1 one4yaTok 1 onBoK He aormkeH npesbiwath 3 (Tpex)
pabounx gHen ¢ gaTtbl permcTpaunn 3asBreHnst, ykasaHHoro B noanyHkre 3.12.1 nyHkTa
3.12 HacTodwero nogpasgena.

\A (DOprI KOHTpOJA 3a ncnosfiHeHnMem agMMHUCTPATUBHOIO pernameHTaI'Iop;u:mK
ocyulwlecCTBIIeHNA TeKyLlero KOHTponAa 3a coongeHnemM M UCNOJTHEHUEM
OTBeTCTBEeHHbIMU OOJTKHOCTHbIMUM NMULUaMun nonomeHMﬁpernameHTa U UHbIX
HOPMAaTUBHbLIX NMPaBOBLIX aKTOB, YyCTaHaBJIMBAIOLWUNX TpGGOBaHVIFl K
npegocTaBIrieHUO MyHVILIMﬂa.ﬂbHOﬁ yCcnyru, a Takxke npuHATueMm nMun peI.IJeHMﬁ

4.1. TekyliMn KOHTpOMb 3a COOMIOAEHNMEM W WUCMOSIHEHWEM HACTOSILLErO
AOMUHUCTPATMBHOIO  perfnaMeHTa, WHbIX  HOPMAaTMBHbIX  NPaBOBbIX  aKTOB,
yCTaHaBnueawwWwmx TpeboBaHWs K MpedoCTaBNEeHU0  MyHUUMNANbHON  YChyru,
OCYLLeCTBNAETCA Ha MNOCTOSAHHOW OCHOBE [OSMKHOCTHbIMW Nuuamuv AZMUHUCTpaUUK
(YNonHoMo4eHHOro opraHa), ynorHOMOYEHHbIMU Ha OCYLUECTBMEHUEe KOHTPOns 3a
npegocTaBneHnemM MyHULMNAnNsHOM yCnyru.

ana TeKyLero KOHTPOIS NCNosb3yTCA cBefieHus cnyxe6Homn
KOppecnoHAeHUMN, YCTHas U NMCbMeHHas MHopMaLumsa CneumanncToB U JOIMKHOCTHbIX
nuy, AoMuHucTpauumn(YnosIHOMOYEHHOrO opraHa).

TeKyLwunin KOHTPOIb OCYLLECTBISAETCA NyTeM NpoBeaeHNs NPOBEPOK:

pelleHn o npegocTtaBneHun (06 oTkase B npegocTaBreHUMM) MyHULMNanbHOM

' B ciyuae, ecy VII0/IHOMOUEHHBII OpraH MOAK/IIOYEH K YKA3aHHO CHCTEMe.



yCnyru;

BbISIBNEHUSA N YCTPAHEHNS HapyLLEeHU NpaB rpaxaaHx;

PacCMOTPEHUSA, MPUHATUSA PELUEHMA M MOArOTOBKM OTBETOB Ha obpalieHus
rpaxkgaH, cogepxatume xanobbl Ha peweHus, aencrtems (besgenctene) AOMKHOCTHBIX
nuu.

Mopspok n nepnoanYHOCTb OCYLLECTBIIEHUA NNTAHOBbLIX U BHEMIAHOBbIX
NPOBEepPOK NOJIHOTbI U Ka4YecTBa NpeaocTaBNeHusi MyHULMNanbHOM yCcrnyru, B TOM
yucrie NOpPsAOK U (pOPMbl KOHTPOSSI 32 NOSTHOTOMM Ka4eCTBOM NpeaocTaBreHus
MYHULMNaNbLHOW ycnyru

4.2. KoHTponb 3a MOMHOTOM W KayeCTBOM MPeaoCTaBlEHUs MyHMLUMUNANbHON
yCnyru BkntovaeT B cebsa npoBegeHne NnaHoBbIX U BHENIAaHOBLIXNPOBEPOK.

4.3.MnaHoBble NPOBEPKM OCYLLECTBMSATCS Ha OCHOBAHUW TOAOBbLIX MMaHOB
paboTbl YNOSTHOMOYEHHOIO OpraHa, yTeepxgaeMblx pykoBogutenemM YnonHOMOYEHHOro
opraHa. [lpy nnaHoBOW npoBepKe MNOMHOTbI WM KayectBa MNpeaocTaBrieHns
MYHUUMNANbHOW YCAyrn KOHTPOMO nognexar:

cobniogeHne CpoKOB NpenoCTaBfEHMsT MyHMUMNANbHOW ycnyru; cobnwogeHue
NnorioXXeHnn  Hacrtosiwero AOMWHUCTPATMBHOIO  perfameHTa; npaBUSIbHOCTb WU
000CHOBaHHOCTb NPUHATOrO pelleHns o6 oTkase B NpenoCcTaBleHUN MyHULMNanbHOM
ycrnyru.

OcHoBaHueM ans NpoBeaeHUs BHEMNAHOBbLIX NPOBEPOK ABMASAOTCS:

nosiy4eHrne oT rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoyrpasreHns
MHpopMauun O npegnonaraemMbiX WAN  BbISABMEHHbIX HapPyLIEHUAX HOPMAaTUBHbLIX
npaBoBbIX akToB Poccunckon denepaumm, HOpMaTUMBHbIX NPAaBOBbLIX akTOB TOMCKON
obnactm ” HOpPMaTMBHbLIX MPaBOBbLIX AKTOB OpraHa MECTHOro0 CcamMoynpaBneHns
MyHuumnansHoOro obpasoBaHns ropoackomn okpyr CTpexxeBou;

obpalleHnsa rpaxxgaH n LPUANYECKUX NUL, HA HapyLLEeHUs 3aKoHOAATeNbCTBa, B
TOMYMCIIE Ha Ka4YeCTBO NpefoCTaBEHNUsT MyHULMMNANbHOWN YCNYru.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX NI1L, 3a peLlueHns u aemcteusa(6esnencraeme),
npuHUMaemble (OCyLecTBNAeMbIe) UMUK B XoAaenpeaocTaBeHUss MyHULMNanbHoOMn
ycnyru

4.6.Mo pesynbTaTaM NpPoBeAeHHbIX NPOBEPOK B Criyyae BbISABNEHUS HapPYLLEHWA
NONIOXKEHNN HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa, HOPMaTUMBHbLIX MPaBOBbIX
aktoB Tomckon obnacty W HOPMATMBHbLIX MPABOBbLIX aKTOB OpraHa MEeCTHOro
camoynpasfeHus MyHuuunanbHoro obpasoBaHusa ropogckon okpyr CTpexeBoM,
OCYLLECTBNAETCA NPUBMEYEHNE BUHOBHbLIX JIUL, K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogartenscTtBoM Poccurickon degepaumn.

[MepcoHanbHad OTBETCTBEHHOCTb [AOJDKHOCTHbLIX ML, 3@ NpaBUfbHOCTb W
CBOEBPEMEHHOCTb MPUHATUSA  peleHns o npegoctaesneHnn (06 oOTkase B
NpeaoCTaBNeHNN) MYHUMUMNANbHOW  YCNYrn 3akpennseTcs B WX  OOSDKHOCTHbIX
pernameHTax B COOTBETCTBMM C TpeboBaHNAMM 3aKOHOA4ATENbCTBA.

TpeGoBaHus K nopaaKy U chopmMamM KOHTPONA 3a npeaocTaBleHuem
MYHULUUNANbHOM YCIyrn, B TOM YUCIIe CO CTOPOHbI FpaXkaaH, MX 00 beANHEeHUN n
opraHumsauum

4.7.TpaxagaHe, nx o0beOUHEHUS U OpraHM3auun MMerT NpaBo OCYLLEeCTBNATb
KOHTPONb 3a MNPeAOoCTaBleHNEM  MYHUUMNANbHOW  yCryrM nyTeM  MoSyYeHus
NHOPMaLUN O XoAe NpeaoCcTaBneHnst MyHUUMNANbHOW YCryr, B TOM YUCIE O CpoKax
3aBepLUeHNs adMUHUCTPaATUBHLIX Npoueayp (OencTBun).

paxgaHe, Nx 00 beANHEHUS 1 OpraHU3aLun Takke UMEIOT NpaBo:



HanpaensATb 3aMeYaHuss W NPeAnoXeHUst MO  YMyYLWEeHU [AOCTYNHOCTU W
kayecTBanpeAoCTaBNEHUss MyHULMNANbHOW YCIyTu;

BHOCUTb MpeasioXeHMss O Mepax MO YCTPaAHEHW HapyLlUeHW HaCTOosILLEero
ALMVHUCTPATUBHOIO perfameHTa.

4.8. OMKHOCTHbIEe nuua YMNONMHOMOYEHHOIO OpraHa MpUHMMalOT Mepbl K
NpeKkpalleHnto  OOMYLUEHHbIX  HapyLUeHWA, YCTPaHSAT NPUYMHBI U YCIIOBWUS,
CNocoOCTBYOLLME COBEPLUEHMNIO HAPYLLEHUA.

NHdopmaums o pesynbTaTax pPacCMOTPEHWUs 3ameyaHuid U npensioXkeHun
rpaxxgaH,nx obbeanHeHUn 1 opraHMsaunin AOBOAMTCS OO CBEAEHUS MWL, HanpaBMBLUNX
3TW 3aMeyYaHus U NpeasoXeHusl.

V. llocyneOHbIN (BHecyaebHbIN) NOPAAOK 06XanoBaHUA peLueHU U AeUCTBUN
(6be3pencTBUn) opraHa, NnpeaoCTaBAIOWEro MyYHMLMNANbHYOYCYry, a Takke ux
AOIMKHOCTHbIX NUL, MYHULMNANbHbIX CRYXalmX

5.1. 3asBuTenb uUmeeT MpaBo Ha obXanoBaHWe pelueHust U (Unu) OercTBUiA
(6e3penctBmsl) YNONMHOMOYEHHOrO OpraHa, AOSMKHOCTHLIX vy YNONHOMOYEHHOro
opraHa, MyHuuMnanbHbiX cnyxawux, MOLU, a Takke pabotHuka MOL npu
npenocTaBneHnn MyHuUMNanbHOW ycnyrm B AocygebHom (BHecyaoebHoMm) nopsigke
(nanee — xano6a).

OpraHbl MECTHOrO caMoyrnpaBrieHUA, OpraHn3aLmm U YnosiHoMO4YeHHble
HapaccMOTpeHue Xanobbl N1Mua, KOTOPbIM MOXeT ObITb HanpaBreHa Xxanoba
3asBuUTENs B gocyaebHom (BHecyaeb6HOM) nopsiake

5.2. B pocynebHom (BHecyoebHOM) nopsiake 3asBuTenb (MpeactaBUTENb)
BNpaBe 0bpaTuTbCs C Xanobown B NMCbMEHHON (hopme Ha BymakHOM HocuTene unn B
3S1IEKTPOHHOM (hopMme:

B YMNOSTHOMOYEHHbIN OpraH — Ha pelwweHve n (unu) gencteus (6esgencreume)
AOIMKHOCTHOMO nuua, pyKoBOAUTENSA CTPYKTYPHOro nogpasaeneHns YnonHOMOYEHHOro
opraHa, Ha peweHve u Jgencteus (6esgencTere) YNONMHOMOYEHHOro oOpraHa,
pykoBoanTensa YnonHOMOYEHHOIO OpraHa;

B BbILLECTOSALLMIA OpraH Ha peLueHne n (vnn) pencteus  (besgencrteue)
AOIMKHOCTHOMO nvua, pyKoBOAUTENSA CTPYKTYPHOro nogpasaeneHns YnonaHOMOYEHHOro
opraHa;

K pykoBogutento MOL| — Ha peweHus n gencteusa (6esgencreme) paboTHuKa
MoLy;

K yupeautento MOL| — Ha peweHune n gencteus (besgenctane) MOLI.

B YnonHomouyeHHoM opraHe, M®L|, y yupegutena MOL onpegenstotca
YNOMHOMOYEHHbIE Ha pacCMOTpeHnexanob OMKHOCTHbIE nuua.

Cnoco6bl MHOpMUpPOBaHMA 3asiBUTENEN O NOpsiAKe NogavYm U pacCMOTpPeHUs
XanoGbl, B TOM 4ynucne ¢ ucnonb3osaHnem EgmHoro noprana
rocyfapcTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHKUMn)

5.3. WHdopmMaumsa o nopsigke nogadm U paccMOTPEHUs Xarnobbl pasmellaeTcst
HaWHOPMALUUNOHHbLIX CTeHAAxX B MeCTax nNpefoCTaBNeHUs MyHUUMNansHOW yCnyru, Ha
cante YnonHomMmo4veHHoro opraHa, ENINY, a Takke npepnocraBnseTca B yCTHOU dpopme
no tenedgoHy n (Mnn) Ha NMYHOM npueme 6o B MUCbMEHHOW (bOpMe MNOYTOBbLIM
oTnpaeneHnem no agpecy, ykazaHHoOMy 3asiButenem (npeacraBuTenem).

MNepeyeHb HOPMaTUBHbLIX NPABOBbLIX aKTOB, PEryNUPYHOLMX NOPSAAOK
nocynebHoro (BHecyaeb6Horo) ob6xanosaHusa aencTtenn (bespgencTeus) n (unn)



pelueHui, NPUHATLIX (OCYLLEeCTBIIEHHbIX) B XoAe NpeaocTaBneHus
MyHMLMNANbLHOW ycnyru

5.4. Mopsgok pocynebHoro (BHecydebHOro) oGXanoBaHWs peLueHuin U
pencteun  (6esgenctaus) YNONHOMOY€EHHOro opraHa, npenocTaBnsALLEro
rocy4apCTBEHHYO (MyHUUMNAnbHY) YCNyry, a Takke ero [OMMKHOCTHbIX nu
perynupyeTcs:

depepanbHbiM 3akoHOM «O6 opraHu3auumn NpegocTaBeHns rocyaapCTBEHHbIX U
MYHULUMMANbHbIX YCyry;

noctaHoBneHnem [pasutensctea Poccunckon depepauumn ot 20.11.2012 Ne
1198 «O denepanbHOU rocyapcTBeHHOMN MHJOPMaLNOHHOM cucrteme,
obecneunBatoLlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHust pelleHuin U
aencteun (6e3nencTend), COBEPLUEHHbIX NPU NPefoCTaBfEHMM FOCyaapCTBEHHbIX WU
MYHMLUMNANbHbBIX YCyr».

VI. Oco6eHHOCTU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBun)
B M®L| npeaoctaBneHus rocyfapCcTBeHHbIX U MyHULMNANbHbIX yCnyr

UcuepnbiBawowmn nepeyeHb agMUHUCTPATUBHbIX Npoueayp (aencremmn) npum
npeaocTaBrieHUM MyHULMNANbHOM YCNyru, BbinonHAaeMbix ML

6.1 MLl ocywecTtenseT:

WHOpMMpOBaHME 3asBUTENen O nopsake npeaocTaBfieHUs MyHUUUNaNbHOW
ycnyrm B M®L], no vHbIM BonpocaMm, CBA3aHHbIM C NpefocTaBieHneM MyHULUMNanNsHOM
yCnyru, a TaKkKe KOHCYNbTUpOBaHMEe 3asgBuTerniem O nopsgke npefocTaBreHus
MyHuumnansHon ycnyrm B MOLL;

Bbldayy 3adBUTENO pesynbTaTa NpefoCTaBfeHUs MyHULMNAnbHOW YCryrn, Ha
OymMaxXHOM HocuTerne, MNOATBEPXAAKLWMX CoOepXaHue ONEKTPOHHbIX [OOKYMEHTOB,
HanpaeneHHblx B M®Ll no pesynbTatam npefocTaBfneHuss MyHUUMNanbHoOMW ycnyru, a
TaKke Bbldaya [OKYMEHTOB, BKIlOYMasd COCTaBfeHWe Ha OymaxHOM HocuTene wu
3aBepeHne BbIMMCOK M3 MHAPOPMAUMOHHBLIX CUCTEM OpraHoB, MNpPeaoCTaBAAIOLNX
MYHUUUNANbHbIX YCAYT;

WHble npoueaypbl U OEeNCcTBusA, npeaycMoTpeHHble deaeparnbHbIM  3aKOHOM
Ne 210-03.

B cootBetctBUM Cc yacTbio 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-3
Ans peanunsauum ceoux pyHkumn MOL| Bnpase npuBnekaTb MHblEOPraHM3auuu.

UHdopmmpoBaHue 3aaButenen

6.2. WHdopmupoBaHue 3assutens MOL| ocyulectBnsetca  cregyloLlMmm
crnocobamu:

a) NoCcpeacTBOM MpUBIieYEHNsI CPEACTB MacCoBOM MHpOPMALMK, a TaKkke NyTem
pasMeLLeHna nHpopMaumm Ha oduumanbHbiX caMTax M UHAPOPMAUWOHHBLIX CTeHAax
MoLL;

0) npu obpaweHun 3zaasutensa B MOL| nuyHO, no TenedoHy, NocpeacTsoM
NMOYTOBbIX OTMPaBMEHNI.

Mpn nnyHom obpaweHun paboTHk ML, nogpobHO MHpopMUpyeT 3asiBUTENEN
NO MHTEPECYLWNM NX BOMPOCaM B BEXIMBOW KOPPEKTHOW dhopMe C MUCMONb30BaHUEM
odmumanbHO-AenoBoro ctuna  peyn. PekomeHayemoe BpeMsa npenocTaBrieHus
KOHCynbTauum — He OGonee 15 MUHYT, BpeMs OXuAaHWs B O4Yepean B CeEKTope
MHOPMUPOBAHNA ONF MOMNyYeHUA MHAPOPMaLMM O MyHUUUNAIbHBIX YCryrax He MoXeT
npesbIlWaTb 15 MUHYT.

OtBeT Ha TenemOHHbLIM 3BOHOK [OO/MKEH HauYMHaATbCA C  WHJOpMauun O
HaMMEeHOBaHUM OpraHusauun, Gamunmm, UMeHn, OT4eCcTBe U AOSMKHOCTM paboTHUKa



ML, npuHaBwero TenedoHHbIA 3BOHOK. HOMBUAYaNbHOE YCTHOE KOHCYIbTUpPOBaHUe
npu obpalweHnmn 3aasutens no tenedoHy pabotHnk ML ocywecTtenseTt He 6onee 10
MUWHYT;

B cnyyae ecnn gns nogrotoBku otBeTa Tpebyetca Bonee npoaosmKuMTenbHOe
BpeMs,paboTHk M®L, ocylecTBNAWUA MHOUBMAYANbHOE YCTHOEKOHCYNbTUPOBaHME
no TenedoHy, MoXeT NPeasioXnUTb 3asBUTENIHO:

N3noxnTb obpalleHre B NMCbMEHHOW hopme (OTBET HarnpaBnseTcs 3asaBuTento
BCOOTBETCTBMM CO CMNOCOBOM, yKa3aHHbIM B OBpaLLeHnn);

Ha3Ha4uTb Apyroe BpeMsi A51s KOHCYNbTauui.

[Mpy  KOHCYNbTUPOBAHMM MO MNUCbMEHHbLIM ObpalleHnsM 3asBuTenen oTBeT
HanpaBnsieTcs B MTMCbMEHHOM BMAe B CPOK He Mo3aHee ABajuaTth KaneHaapHbIX AHEN C
MOMeHTa permctpaumm obpalleHms B MUCbMEHHOW dopme no MNoYTOBOMY ajpecy,
yka3aHHOMYy B obpalleHun, noctynuseliem B MOL| B nMcbMeHHOW dhopme.

Bbipaya 3aaBuTtento pe3yrnbTaTa npeagoctaBJieHUA MyHI/ILIVII'IaﬂbHOI;I ycnyrumn

6.3. TMpu Hanuuun B 3asiBNEHUN O MNPEeOOoCTaBMNEHUN MYHULIMNANbHOW YCNyru
yKkasaHna O Bblade pesynbTaToB oOKa3aHus ycnyrn yepe3 MOLl, YNonHOMOYEHHbIN
opraH nepefaet OOKyMeHTbl B MO®L agna nocnefgywoowen Bblgavn 3asiBUTESO
(npeactasutento)  crnocobom, corfnacHo 3aKIYEeHHbIM cornatwleHnam o]
B3aMMOLENCTBMN 3aKMIOYEHHbIM MeXay YNONMHOMOYEHHbLIM opraHoMm u M®L| B nopsiake,
yTBEPXKOEHHOM nocTaHoBrieHvem [lpaButenbctBa Poccuickon ®degepauumn ot
27.09.2011 Ne 797
«O B3anmMogencTemMmM mMexgy MHOro(yHKUNOHANbHbIMU LIeHTpaMu npenocTaBieHuns
rocygapCTBEHHbIX W MyHMUMNAnNbHbIX  ycnyr W denepanbHbiMM  OpraHamu
WUCMOMNHUTENbHOW BNacTW, oOpraHamu rocygapCTBeHHbIX BHeEOWIKETHbIX (HOHOOB,
opraHamu rocygapCTBeHHon Bnactu cybobektoB Poccurickon ®depepaunn, opraHamm
MECTHOro camoynpasneHusa» (aanee — NMoctaHosneHue Ne 797).

Mopsagok 1 cpokn nepedadn YNorHOMOYEHHBIM OpraHOM TakKMX AOKYMEHTOB B
M®Ll onpegensatoTca cornalleHnem o0 B3auMMo4eENCTBUN, 3aKITIO4YEHHBIM MU B NOpsakKe,
ycTaHoBreHHoM MoctaHoBneHnem Ne 797.

6.8. lNMpuem 3aaBuTenen Ans Bbl4aynM AOKYMEHTOB, ABMSAIOLWMXCA pe3ynbTaToMm
MYHULUMNANbHOW YCNyru, B NOPsiAKE 04epegHOCTN NPU NoMy4YEHNMHOMEPHOIO TarloHa 13
TepMuHana 9neKkTPOHHOW oyepean, COOTBETCTBYHOLEro uenu obpaileHund, nmbo no
npeaBapuTenibHOW 3anncu.

PaboTHrnk MOL| ocywecTBndaeT crneayrowme 4encTBus:

yCTaHaBnMBaeT  JINYHOCTb 3aaBuTens Ha OCHOBaHUN OOKYMEHTAa,
yAOCTOBEPSIIOLLErO JNIMYHOCTL B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon
depepauyunu;

npoBepseT NOSTHOMOYMS NpeacTaBUTeNs 3asaBUTENs (8 cnyyae obpalyeHus
npeacTaBuTens 3asiBUTENs);

onpegenseT cTaTyc UCNONHeHUs 3aaBneHns 3aasutens B 'NC;

pacnedaTbiBaeT pe3ynbTaT NpefoCTaBfieHnst MyHUUMnanbHOW Yycnyrm B Buae
9K3eMnnsipa 3MEeKTPOHHOr0 AOKYMEHTa Ha OymMaXHOM HocuTene u 3aBepsieT ero C
ncnonb3oBaHmem nevatn MOL| (B npeayCMOTPEHHbIX HOPMAaTMBHBLIMW MPaBOBbIMU
aktamn  Poccunckon  depepaumm  cnydaax < — nedyatm € u3obpaxeHuem
ocynapctBeHHoro repba Poccuiickon ®enepaunn);

3aBepsieT 9IK3eMMNMsip IEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene c
ncnonb3oBaHmeMm nevyatm MOLL (B npegyCMOTPEHHbIX HOPMATUBHLIMK MPaBOBLIMU
aktamm  Poccuinckon — depepaumm  cnydasax — nedatm ¢ u3obpaxeHuem
ocynapctBeHHoro repba Poccuiickon depepaunn);

BblAaeT AOKYMEHTbI 3asiBUTEN0, NpU HEO6XOAMMOCTM 3anpalunBaeT y 3asBuUTens
nognucy 3a Kaxabl Bbl4aHHbIA JOKYMEHT;

3anpalwmBaeT cornacue 3asaBuTENd Ha ydacTMe B CMC-OMpoce Ans OUEHKM



KayecTBanpegocTtasneHHbix ycnyr MOLL.



MpunoxeHwne 1

K AOMWHUCTPATUBHOMY perfiaMeHTy no
npegocTaBneHno MyHUUMnansHom
ycnyrm «YTBep>XaeHne cxembl
pacrnonoXeHUsA3eMeslbHOro yyacTka unm
3eMerbHbIX Y4aCcTKOBHA KagacTpoBOM
nnaHe TeppUTOPUM» Ha TEPPUTOPUMN
ropoackoro okpyra CtpexeBown

dopma pelwieHns 06 yTBepXaeHUM CXeMbl pacrnosioXXeHus 3eMesNibHOro y4yacTka
ApmunHucTpauunsa ropoackoro okpyra CtpexeBoun

Komy:
KoHTaKTHble AaHHbIE:
[MpencTaBuTens:

KoHTaKTHble gaHHble npegcraBuTena:

PEWEHUE

or Ne

06 yTBepXXAeHMN CXeMbl pacrnosioXeHUsl 3eMeNnbHOro y4yacTka (3eMenbHbIX
y4YacTKOB) HaKafacTPOBOM NilaHe TeppuTopumn

PaccmoTtpeB 3aaBneHne oT Ne (3asBuTEnND:

N NPUNOXEHHbIE K HEMY [OKYMEHTbl Afs YTBEePXOEHUS CXeMbl pPacnosiokeHus
3eMeNibHOro yyacTtka (3eMenbHbIX y4acTKOB) Ha KagacTpOBOM MfiaHe TeppuTopuu, B
cooTtBeTcTBUM co cT. 11.10 3emenbHoro kogekca Poccunckon depepaunmn, NPUHATO
PELWEHWE:

1. YTBEpPANTb CXEMY PACMNOSIOXEHNSA 3EMENBbHOIO ydacTka (3eMenbHbIX y4aCTKOB)

HakagacTPOBOM NiaHe TEPPUTOPUN, NOLLaabLo B TeppuTopuarnbHOM 30He
/C BUAOM paspeLLeHHOro NCnosib30BaHUs N3 KaTeropun 3semesnb __,

pacrnonoXeHHbIX N0 agpecy__, 06pa3oBaHHbIX U3 3€MENbHOIo y4acTKac KagacTpoBbIM

HOMEpPOM (3emMenbHbIX y4acTKOB C KagacTPOBbIMW HOMepamMu)__ nyTem__ .

2. Baasutenb (ykasate ®UO, nacnopTHble AaHHble (ONns uamyeckoro nuua),
HanmeHoBaHve, OTPH  (ansa topugudeckoro nuua)) MmeeT npaBo Ha obpalleHne 6e3
[OBEPEHHOCTM C 3asBfEHMEM O roCcyAapCTBEHHOM KagacTpoBOM yyeTe obpasyemoro
3eMefnbHOro yyactka M O TrOCyOapCTBEHHOW perncrpauum npaBa COOBCTBEHHOCTH
Poccunckon depepaummn, npaBa cobCcTBeHHOCTM cybbekTa Poccunckon depepaumm
(npaBa MyHUUMNAnNbLHOM COBCTBEHHOCTN) Ha 0Opa3yembli 3eMenbHbIA  Y4acTOK
(obpasyemble 3eMenbHble y4acTKM),yka3aHHble B NYHKTE 1 HACTOALLEro peLLeHus.

3. Cpok OenCTBMNA HACTOSLLIENO PELLEHNS COCTaBNAET ABa roaa.

[omKHOCTb YNOJIHOMOYEHHOr O nnua d.1N.0. YNOJIHOMOYEHHOIO Nnua

ONeKTpoHHas
noanuchb




[MpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfiaMeHTy no
npegocTaBNeHU0 MyHULMNansHOM
ycnyrm «YTBepXaeHue cxembl
pacrnonoXXeHUs3eMesibHOro y4acTka nnu
3eMefbHbIX Y4aCcTKOBHA KafacTpOBOM
nnaHe TEPPUTOPUM» Ha TEPPUTOPUMN
ropofckoro okpyra CtpexeBoWn

dopma pelieHust 06 oTkase B yTBEpPXKAEHUM CXeMbl PpacnonoXeHUs 3eMeNnbHOro
y4YyacTKa HakagaacTpOBOM MilaHe TeppUTopum
ApmMnHucTpaumnsa ropoackoro okpyra CtpexeBon

Kowmy:
KoHTakTHble AaHHbIE:
[MpepctaBuTensb:

KOHTaKTHblE AaHHble npeacraBuUTenA:

PeweHue 06 oTkase
B YTBEPXAEHUM CXEMbl PACNOJIOXKEHUA 3eMeSIbHOro y4yacTKa Ha
KagacTpoOBOM MilaHeTeppUTOpUn
(O} No
PaccmoTpeB 3asBneHune ot Ne (3asBuTensb:
) N NPUINOXEHHbIE K HEMY [OOKYMEHTbI, B
COOTBETCTBUM CO cTaThsiMu 11.10, 39.11 2 3emenbHOro  kKogekca Poccuickon
depepauymm, , B YTBEPXOEHUN CXEMbl pPaACMONOXEHUsN
3eMefbHOro y4acTka Ha KagacTpOBOM MiaHe TeppUTOpUn OTKa3aHO MO OCHOBAHUSIM:

PasbsicHeHune NMPUYMNH OTKa3a:

[lononHuTensHO MHOPMUPYEM:

[OMKHOCTb YNOSTHOMOYEHHOTO NuLa ®.1.0. ynonHOMOYEHHOro nmua

ONEeKTPOHHas
noanncb

2 Yka3blBaeTCsl, €CN CXeMa PacMoNOXeHNs 3eMeNbHOro y4acTka NoAroToBNeHa
B LEeNnsx npepoctaBneHnst obpasyeMoro 3emernbHOro ydyactka nyTem npoBeaeHus
ayKLMoHa



MpunoxeHwne 3

K AOMUHUCTPATMBHOMY perfiameHTy no
npeaoCcTaBNeHNIO MyHULMNANbHOM
ycnyrn «YTBepXXaeHue cxembl
pacnosioXKeHMA3eMENbHOMO y4acTKka nnm
3eMerbHbIX Y4aCTKOBHA KagacTpoOBOM
nrnaHe TeppuToOpUN» Ha TEppUTOPUA
ropofackoro okpyra CtpexxeBom

dopma 3asiBNeHUs 06 YyTBEpPXAEHMU CXeMbl PacnoNIoKeHUs 3eMeNibHOro
yyacTKa HakagacTpoOBOM MilaHe TeppUTopum

3asiBneHue
00 yTBepXXAeHUU cXeMbl PpacrnonoXXeHusi 3eMesibHOro y4acTka Ha KagacTpoBOM
nnaHeTeppuTOopUN

« » 20 r.

AOMUHUCTpauma ropoackoro okpyra CtpexeBon

B cootBetctBUM co cTtatben 11.10 3emenbHoro kopekca Poccuickon
denepaumm npowy YTBEpAUTb CXEeMy pacrofioXXeHUst 3eMeNibHOro y4acTka Ha
KagacTpoBOM MNiiaHe TEPPUTOPUMN.

1. CBepeHus o 3asBuUTene (B crny4yae, ecnu 3asiBUTenb obpawjaetcs yepes
npeacraBuTens)

1.1 CBefeHus o pusnyeckom nuue, B cryyae
ecnu 3asBUTenNb ABNAeTca manmyeckoe nuuo:

1.2 |®amunusa, nms, oT4eCTBO (MPU HaANUYUK)

1.3 PekBn3anTbl 4OKYMEHTa, yOOCTOBEPAIOLLErO
NUYHOCTb

AfQpec perucrtpaumm

ALpec npoxmBaHuna

ALpec 9NeKTPOHHOM NOYThI

1.4
1.5
1.6 |Homep TenedoHa
1.7
1.8

CeneHunst 06 MHANBMAYaNbHOM
npeanpuHUMmarTene, B criydae ecrnv 3asiBUTeNb
ABNSETCA UHAMBUAYaNbHbIM
npeanpuHUMaTenem:

1.9 | OO nHamBmayanbHOro npegnpuHMMaTens

1.10 |MoeHTndpukaumMoHHbIN HOMEP
HanoronnaTenbLyyKa

1.11 |OcCHOBHOM rocygapCTBEHHbIN PErMcTpaumoHHbIN
HOMep MHAMBMAYyansHoronpeanpuHumaTens

Homep TenedoHa

NCKIHOYEH

CBefieHuns o lopnan4eckom nuue:

lMonHoe HaMMeHoBaHWe PUANYECKOro nuua

OCHOBHOWN rocyaapCTBEHHbIN PErMcTPaLnMOHHbIN




HOMeEp

1.17 |VoeHTndukaymoHHbIN HoMmep
HanoronnaTenbLUuKa

Homep TenedoHa

ALpec 3N1IeKTPOHHOM NOYThI

2. CBepgeHusa o 3asaBuTene

2.1 CBefeHuns o0 puanyeckomMm nuue, B cnyyae
ecnu 3aaBuTernb aBngeTcsa usnyeckoe nuuo:

2.1.1 damunus, ms, 0T4ECTBO (MPU HANN4YUN)

21.2 PekBn3nTbl JOKYMEHTa, YAOCTOBEPSAIOLLENO
NNYHOCTb

2.1.3 Afpec perncrtpaumm

214 AJpec NpoXxunsaHuns

2.1.5 Homep TenedoHa

2.1.6 NCKINIOYEH

2.2 CeepeHus 06 nigmeugyanbHOM

npeanpuHUmarerne, B criyyae ecnv 3asBuTenb
ABNAETCS UHAMBUAYaTbHbLIM
npegnpuHUMaTenem:

2.21 ®NO nHguemngyanbLHOro npeanpuHuMaTens

2.2.2 NoeHTnmnkaumoHHbIN HoMep
HanoronnaTenbLUuKa

2.2.3 OcHOBHOWM rocygapCTBEHHbIN PErMCTPALNOHHbIN
HOMep MHAMBMAyansHoronpeanpuHuMaTens

2.2.4 Homep TenedoHa

2.2.5 ALpec aneKTPOHHOM NOYThI

2.3 CBefeHuns 0 Lpnan4eckom nuue:

2.3.1 [MonHOe HaMMeHOoBaHWe PUaMYECKOro nuua

222 OcHoBHOM rocygapCTBEHHbIPErMCTPALNOHHbIN
Homep

2.3.3 NoeHTudunkaumoHHbIN HoMep
HanoronnaTenbLlUuKa

2.3.4 Homep TenedgoHa

2.3.5 ALpec 3neKTpOHHOM NOoYTbI

3. CBegeHus no ycnyre

3.1 B pesynbtate 4ero obpasyeTcA 3eMesnbHbIn
yyacTtok? (Pasgen/O6veanHeHmne)

3.2 [MpaBo 3asBUTENA Ha 3eMeSibHbIM Y4acCToK
3apeructpupoBaHo B EIPH?




3.3 CKonbko 3emnenonb3oBaTenen y MCXOAHOro
3eMenbHOoro yyacTtka?
34 McxogHbln 3eMernbHbIA y4acTOK HaxoguTcsa B
3anore?
4. CBeaeHUsA 0 3eMeNbHOM y4acTKe(-ax)
4.1 KagacTpoBbit HOMep 3emMerbHOoroyyacTtka
4.2 KagactpoBbi HOMEpP 3eMeSIbHOro yyacTka
(BO3MOXHOCTb [0BaBneHns cBegeHnn o
3eMerlbHbIX y4acTkax, npuobbegnHeHnmn)
5. MNpuknagbiBaemMble AOKYMEHTbI
Ne HanmeHoBaHWe JoKymMeHTa HanmeHoBaHue
npuknaabiBaemoro
OOKYMeHTa
1 [oKyMeHT, nogTeBepXxaatoLwmnm nofHOMOYMS
npeacrasutens
2 Cxema pacnonoxeHusi 3eMenbHOro y4actka unm
3eMersibHbIX Y4aCTKOB Ha KagacTpOBOM nfiaHe
TeppuTopumn
3 lMpaBoycTaHaBNMBaOLNN JOKYMEHT HAa OOBEKT
HEeOBWXUMOCTU
4 Cornacue 3anorogepxartenem
Cornacue 3emnenonb3oBartenem
PesynbTat npegocTtaBneHns ycnyru npoLuy:
HanpasuTb B oOpMe 3NEKTPOHHOIo AOKYMeHTa B JIMYHbIN
kabuHet Ha EMTY/PITY
BblAaTb Ha ByMaXXHOM HocuTene npu JIM4yHOM obpalleHun
B YMNOSTHOMOYEHHbIW OpraH rocygapCTBEHHOW BnNacTy,
opraH MecTHOro camoynpasfieHus, opraHm3aumio nNmMdo B
ML, pacnonoxeHHOM No agpecy:
HanpaBuTb Ha ByMaXXHOM HOCUTENEe Ha MOYTOBLIN agpec:
YKkasblBaeTCsl OAMH U3 NepeYnCneHHbIX cnocobosB
(nognwuce)

(dbamunus, nms, otT4ecTBO (NocnegHee - Npu

HanMyuum)

JaTta




MpunoxeHwne 4

K AOMUHUCTPaATUBHOMY perfnameHTy
no NpegocTaBieHNIo
MYHUUUNANbHOW yCnyru
«YTBEPXKOEHNE CXEMDbI
pacrnonoXXeHUsI3eMesibHOro y4yacTtka

nnn 3emMesibHbiX y4aCTKOBHa

KaZacTpOBOM MNiiaHe TEPPUTOPUNY»
Ha TeppUTOPUN rOPOACKOro oKpyra

CtpexeBon

CocTraB, nocrnenoBaTenbHOCTb U CPOKHU BbINOJIHEHUA agMUHUCTPATUBHbIX Npoueayp (AGVICTBMI?I) npun npeaoctaBrieHUN

MyHULMNansLHOM ycnyru

NyHKTOM 2.12

JJormkHoCcTHOEe
nuuo, MecTo BbINONHEHUS
OcHoBaHune Cpok OTBETCTBEHHO| agMUHUCTPATUBHOIO Kputepun PesynbTtar
Anga Hadyana CopepxaHue BbINONHEHUS e 3a aencteus/ ncnonb3yemas NPUHATUA agMuHUCTpa
agMUHUCTPATU| aOMUHUCTPATUBHBLIX  |aAMUHUCTPATU| BbINOSIHEHNE MHdOpMaLUnoHHas peLweHns TUBHOrO
BHOW JencTBmn BHbIX JEVUCTBUW| agMUHUCTpaT cuctema JencTBus,
npoueaypsbl NBHOTO cnocob
JencTBus doumkcaumm
1 2 3 4 5 6 7
1. lpoBepka JOKYMEHTOB N perncTpaums 3asiBfieHnst
MocTtynnenue | lNMpnem n npoBepka 1 pabouni YNONHOMOYEHH|Y NOSTHOMOYEHHbIN permcTpauu
oro a
3as1BNEHUSA N | KOMMMEKTHOCTH AeHb opraH /TUC 3asaBneHus
NOKYMEHTOB Ha n
AOKYMEHTOB | Hanu4ume/oTcyTcTBUE opraHa, AOKYMEHTO
ans OCHOBaHUN BB UNC
npegoctaene | AnNs oTkasa B npueme OTBETCTBEHHOE (npucBoeHM
HUSA TOKYMEHTOB, € Homepa u
npegyCcMOTPEHHbIX 3a AaTMpoBaH

ne);




MyHUUUNaneH | AOMUHUCTPATUBHOIO npegocraBnex Ha3Ha4eHn
ou pernameHTa ne e
ycnyru B AOJTDKHOCTH
oro nuua,
YnonHomoyeH| B cnyyae BbisBneHunsa | 1 pabouunn MyHuumnansHo OTBETCTBEH
HbIV OCHOBaHWUN n ycnyru Horo 3a
opraH Ana oTkasa B npueme | OeHb npegocTas
TOKYMEHTOB, nexHue
HanpasreHue MyHuUMnan
3as1BUTENIO B bHOW
3S1IEKTPOHHOM dhopme B ycnyrm, u
NMAYHBIN nepenava
kabuHer Ha  EIMY emy
yBe4OMIEHUs AOKYMEHTO
B
B cnyyae otcytctBUsA/1 paboyni OJHKHOCTHOE  [YNOSTHOMOYEHHBbIN
OCHOBaHWN
nns oTkasa B npuemegeHb nuuo opran/T'1C
NOKYMEHTOB,
npesyCMOTPEHHbIX YNonHOMOYeEH
NyHKTOM 2.12
AOMUHUCTPATUBHOIO HOro
pernamMmeHTa,
pernctpaumus 3asBneHus B opraHa,
QNIEKTPOHHOM 6ase OTBETCTBEHHOE
aHHbIX MO
y4yeTy JOKYMEHTOB 3a
pernctpauuio
KOppEeCNoH
aeHumnn
MpoBepka NOSMKHOCTHOE  [YMOSTHOMOYEHHbIN HanpasBreHH
3aaBnNeHnsa u oe
AOKYMEHTOB nuuo opran/T'1C 3aABUTENIO




npeancrtaBJieHHbIX ONA

nonyvyeHus YnornHomo SNEeKTpPOHHOEe
MYyHULMNANbHON
ycnyru HYEeHHOro yBEAOMIIEHN
eo
opraHa, npueme
3asABreHNs K
OTBETCTBE paccMoTpeH
no nmdo
HHOe 3a oTKasa B
npueme
npegocTas 3asBNEeHNs K
neHve paccMoTpeH
o
MyHULMM
arnbHON
ycnyru
2.MNony4eHne ceegeHun nocpegcrsom CMOB
naket HanpasreHve B AEeHb NOIMKHOCTHOE  [YTMOMHOMOYEHHbIN OTCyTCTBUE HanpasreHun
MeXBEeAOMCTBEHHbIX e
3aperncTpupoBaHHbIX [3aMpoOCOB B OpraHbl  UpeructpaummM  [nuuo opran/'NC/ NOKYMEHTOB, MeXBeJOMCT
opraHvsauuu, BEHHOro
NOKYMEHTOB, yKa3aHHble B NyHKTe 2.3  [3asdBneHvsa n  YnonHomoveH [CM3B HeobxoouMMbIX [3anpoca B
opraHsbl
MOCTYNUBLLMX AOMUHUCTPATUBHOIO MOKYMEHTOB  |[HOro opraHa, ans (opraHmsaum
pernameHTa n),
AOMKHOCTHOMY Nuuy, OTBETCTBEHHOE npegocTaBneHnanpesocTasn
aroLmne
3a [OKYMEHTbI
OTBETCTBEHHOMY 3a npegocTasneH MYHUUMNanbHOW |(CBeaeHUs ),
ne
npegocTasneHue yCIyru, npeaycMmoTp

EHHble




MYHULMNANbHON

ycnyru

n

HaxoOsALWNXCA B [MyHKTaMW
2.10
pacnopspkeHun AgMUHUCTPa
TUBHOIO
rocy4apCTBEHHbI perfiaMeHTa,
X B TOM
MyHMUMNa OpraHoB yucrne ¢
NbHOWN (opraHusaumin) |Mcrnonb3oBa
HVem
ycnyru CM3B
nonyyeHve 3 paboumx gHA |[AOSMKHOCTHOE  [YNOSTHOMOYEHHbIN — nonyyeHue
OTBETOB Ha
MeXXBeJOMCTBEHHbI[CO AHA nMuo opraH) /TUC/ OOKYM
e 3anpochl, EeHTOB
dopmMmmnpoBaHune HanpasneHmst [YnNonHomo CM3B (cBeg
MOSIHOIO eHun),
KOMMnekTa MEeXBeJOMCTBE HEHHOTO HeobXx
OKYMEHTOB H OAMMbIX AN
HOro opraHa, npego
CTaBneHus
3anpoca B OTBETCTBEH rocyq
apCTBEHHOW
opraH unu Hoe 3a (MyHW®
LUunansHOM)
opraHvsaumio, [MpegocTtasn ycnyr
n
npenocTaBnslo eHne
wme
MYHMLMMNANbHO




\JOJDKHOCTHO F/I'IOJ'I HOMOYEHHbI
e Z

NOKYMEHT " ycryru
MHdOpMaLuio,
eCINn UHbIEe
CPOKN He
npegycMOTpeH
bl
3aKoHoAaTenbC
TBOM
PO n
cybbekTa PO
naket lMpoBeneHue 1 pabouni NOSMKHOCTH [YMOSTHOMOYEHHbIN OCHOBaHuA NpoeKT
COOTBETCTBUA oe pesynbTaTta
3aperMcTpupoBaHH OOKYMEHTOB naeHb nnuo opraH / TC OoTKa3a B npegocTaen
bIX cBeeHNn eHus
NOKYMEHTOB, TpeboBaHNAM YronHomou npegocTaBfeHn |rocynapcrs
HOPMaTUBHbIX eH n €HHOW
NOCTYNUBLLUNX npaBoBbIX aKToB HOro (MyHUUMnan
npenocTaBrieHns bHOW)
NOSDKHOCTHOMY rocygapCTBEHHON opraHa, MYHUUMNANbHOM |yCriyrn  no
opwme,
nigy, (MyHMUMNanbLHON) OTBETCTBEH ycrnyru, npuBegeHHO
ycnyrm Hoe nB
OTBETCTBEHHOMY 3a 3a NpeayCMOTPEHH | NPUMOXKEHN
ble n1, 2
npenocrasneHve npegocras MyHKTOM 2.12 K
neHve
AOMUHUCTPATUB | AODMUHUCTP
HOro aTUBHOMY
MYHUUMNANbHOM MyHUUmMnan perrnameHTa perrnameHTy
yCcnyru bHOW
ycnyru
4. lNpuHAaTue peweHns
NpoekT pesynbTaTa[lpyHATUE peLLeHns o 5 pabouunn - PesynbTtar




npegocTaBneHns  [MpefocTtaBieHns MyHUUMnansHON [AeHb nnuo opraH) / TUC npegocTasneHns
MyHUUMNanNbHOW  [ycnyr unm ob oTkase YrnonHomoye MYyHULMNAnbHON
ycrnyru H ycryru no
no goopme B NpefoCTaBneHnmn ycnyrm HOro opraHa no goopme
5. PaccMoTpeHue JOKYMEHTOB 1 CBEAEHUN
cornacHo dopmupoBaHue  pelleHna o OoTBEeTCTBE npuBegeHHON B
npunoxeHuto 1, | NnpegoctaBneHnn HHoe 3a npunoxeHun 1,
2 rocygapCTBeHHOM npegocta 2 K
K (MyHMUMnanbHORN) ycnyrn unmn ob B JleHue AoMnHUCTpaTn
AOMUHUCTpPATK | OTKase B  NpedocTaBfieHUun MyHMUMNa BHOMY
BHOMY rocygapCcTBeHHON NbHON pernameHTy,
pernameHTy (MyHUUMNAnNbLHOM) ycnyru ycnyru, noanvcaHHbIN
PykoBoau YCUNEHHON
T enb KBanuduumpos
YnonHomo aHHoM
YeH Horo nognucbo
opraHa)un pykoBoguMTENEM
n NHoe YNONHOMOYEHH
YMNOMAHOMO Oro opraHa vnu
YeH Hoe NHOro
UM nnuo YNOMHOMOYEHH
oro UM nvua
6. Bblgaya pesynbrarta
dopmunpoBaHue Pernctpauus pesynbTata | nocne AOIMKHO | YNONMHOMOYEHH BHeceHune
U peructpauus | npegoctaBreHus OKOHYaHUs CTHOEe b opraH) [/ | cBegeHun
pesynbTaTta rocygapCTBEHHON npoueaypsl nmuo rMc o]
rocygapCTBEHH (MyHUUMNanbLHOW) ycnyrm NPUHATUA YnonHo KOHEYHOM
on peweHunsa (B | Mo pesynbTaT
(MyHMUMNanNbHO o6LWNIA CPOK | YeHHOor e
n) ycnyrm, npegoctaesn | o npepgocTa
yKasaHHoro B eHus opraHa, BNeHus
NyHKTE 2.5 MyHuUMnan oTBEeTCT MyHUUMNA
AOMUHUCTpaTK bHOW BEHHOE nbHOW
BHOro ycnyru He | 3a yCcnyru




pernameHTa, B BKIOYaeTC npenoc
dopme ) TaB
3NEKTPOHHOro neHve
AOKyMEeHTa B MYHMLM
Mc n
anbHom
ycnyru
HanpasneHue B MoLl | B CPOKM, | OOMMKHOC | YMNONMHOMOYEHHbI | YKasaHue Bblgaya
pesynbTtarta roCy4apCTBEHHOW | YCTAHOBMEH | THOe n opraH) / AUC | 3aaButene | pesynbTaTta
(MyHUUMNansLHOM) ycnyru, | Hble nnuo Mol M B | rocygapcTBeHHON
ykaszaHHoro B nyHkte 2.5 | cornaweHune | YNosHo 3anpoce (MyHMUMNanbHOWN)
AOMVUHUCTPATMBHOIO M 0 | MO crnocoba yCcnyru 3asBuTento
pernamMmeHTa, B dopme | B3auMMOOENC | YEHHOro Bblgauu B dopme
3NEKTPOHHOIo AOKYMEHTa, | TBMM MeXAay | opraHa, pesynbTata | 6GymaxHoro
noanncaHHoro YyCUIEHHOW | YNONHOMO4Ye | OTBETCTB MyHMUMNan | AOKYMeHTa,
KBanuunumpoBaHHoOM HHbIM € HHoe bHOW noaTeepXXaaroLLero
3NEKTPOHHOM noanucblo | opraHoMm 1 | 3a ycnyrm B | cogepxaHue
YNOSTHOMOYEHHOIo ML npenoct ML, a | 9NeKTPOHHOro
AOIMKHOCTHOrO niua aB neHue Takke OOKYMeHTa,
YNOMHOMOYEHHOro opraHa MyHMLMN nogada 3aBepeHHOro
anbHOM 3anpoca nevatbto MOLI;
ycnyrm yepe3 MOL| | BHeceHue
ceegeHun B N'MC o
Bblgaye
pesynbtarta
rocygapCcTtBeHHON
(MyHMLMNanNbHON)
yCcnyru
HanpaBneHue 3agsutento | B AeHb | pormkHoc | TUC PesynbTtar
pesynbTata npegocTaBneHns | permctpaumm | THoe rocygapCTBeHHOM
rocygapCTBeHHON pesynbTaTta nmuo (MyHUUMNAnNbLHOW)
(MyHUuunansHonW) ycnyrm B | npegoctaBn | YNosiHo ycnyru,
NYHbBIN KabuHeT Ha ENMTY eHus MOY€EHHO HanpaBfeHHbIN
rocygapcree | ro 3aaBUTENIO Ha




HHOM opraHa, NNYHBIN KabUHET Ha
(MyHMuunan | oTBeTCTB EMry
bHOW) yCNyrn | eHHoe 3a
npenocT
aBneHue
MYHMLMN
anbHou
ycnyru
7. BHeceHune pesynbTaTa rocygapCTBEHHON (MyHMLMNANBLHON) YCNYr B PEECTP PELLEHNI
dopmupoBaHme un | BHeceHue cBeeHun o| 1 paboumn | gomkHoc | TUC -PesynbTar
perncTpauus pesynbTate npefocTaBreHns | OeHb THOe npegocTasrieH
pesyrnbTata rocyaapCTBeHHOM nmuo na
rocygapCTBeHHOM | (MyHMUMNANbHON) ycnyru, YnonHo (rocypapcTBeH
(MyHUUMNaAnNbHOW) | yKa3aHHOM B nMyHKTe 2.5 MO HOW)
yCcnyru, AOMUHUCTPATUBHOIO YeHHOro MYHULMMNANbHO
YKa3aHHoro B | pernameHTa, B peecTp opraHa, n ycnyru,
NyHKTE 2.5 | pelueHun OTBETCTB yKasaHHbIn B
AOMWHUCTPATUBH € HHoe NnyHKTE 2.5
Oro perrnamMmeHTa, 3a AOMUHUCTPATH
B dopme npegocT BHOIO
3NEKTPOHHOro aB neHune pernameHTa
AokymeHTa B N'1C MYyHULMN BHeCeH B
anbHOW peecTp
ycnyru




MpunoxeHne 5

K AOMWHUCTPATUBHOMY perfiaMeHTy no
NpeaoCTaBNEHNIO MyHULMNANBbHON yCnyrn
«YTBEpXAeHe CXeMbl PacnosioXeHus
3eMerbHOro yyacTka Unmn semMenbHbIX
y4yacTKOBHa KagacTpoBOM MraHe
TEPPUTOPUNY» HA TEPPUTOPUM FTOPOLCKOro
okpyra CtpexxeBon

KOMYy:

(HaumeHoBaHWe 3asiBUTENs  (amunus,

nms,
OTYECTBO— ans rpaxkgaH, nosiHoe
HanMeHoBaHMe opraHusauun, damunus,
MMs,, OTYECTBO pykoBoauTens - Angd
IOPUANYECKNXNNL,),

ero nmnoyToBbIA WHOEKC W agpec,

TenedoH)

PELUEHUE

06 oTKkase B npuemMe [OKYMEHTOB, HEOGX0AMMbIXANA NpefoCTaBNeHUA yCnyru

B npueme [OOKymMeHTOB, HeobOXoguMbix AOnsi NPeaoCcTaBfeHUst  YCIyrn
«YTBEpXKOEHNE CXEMbl PACMOSIOXKEHNA 3EMESIbHOMO ydacTka UM 3eMefbHbIX y4acTKOB
Ha KagacTpoBOM NriaHe TeppuTopuny, Bam oTkazaHo no crnegyowmm OCHOBaHNAM:

1. HenonHoe 3anonHeHne nonen B ¢opme 3asiBNEHUs, B TOM 4ucne B
MHTepakTUBHOWN hopMe 3aaBneHuns Ha ENMTY;

2. Mopava 3anpoca O NpegoCTaBrNeHUM YCrnyrn U AOKYMEHTOB, HEOOXOAMMbIX
ANs NpefocTaBneHust yCnyrn, B 3NIEKTPOHHOM (bOpMe C HapyLUEHWEM YCTaHOBMEHHbIX
TpeboBaHuwy;

3. TlpeactaBneHne HEMOHOro KOMMNeKTa JOKYMEHTOB;

4. [loKkyMeHTbl cogep)kaT MNOBPEXOEHUS, Hannyne KOTOpbIX He MO3BONSeT B
nonHom ob6beme WUCNoNb3oBaTb WHOPMALMIO U CBEOEHUs, coaepxalmecs B
AOKyMeHTax Anda npeaocTaBneHuns yenyru;

5. MpencTaBneHHble 3asiBUTENEM  OOKYMEHTbl  codepXaT MOAYUCTKA MU
ncrnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBNEHHOM 3aKOHOAATEeNbLCTBOM
Poccuinckon ®egepaunu;

6. lMpencTaBneHHble 4OKYMEHTbI YTpaTUIM CUy Ha MOMEHT 06palleHns
3a ycnyron (QOKYMEHT, YAOCTOBEPSIOWMUN NUYHOCTb, OOKYMEHT, YO4OCTOBEPSHOLLNNA
NnosIHOMOYMS npeacraBuTensa 3asaBuUTeNs, B criydyae obpalieHust 3a npegocTaBneHnem
YCINyru yKkasaHHbIM JMLOM);



7. Hanunuue NnpoTUBOPEYNBLIX CBeOEeHNN B 3asiBIIEHUN U MPUNOXEHHbIX K HEMY
OOKYMEHTaXx;

8. 3asBneHne nogaHo B opraH rocydapCTBEHHOW BracTW, OpraH MECTHOro
camoyrnpaBneHus, B TMOMIHOMOYMS KOTOPbIX HEe BXOAUT npeaocTaBrfieHue YChyriu.
HononHutensHas nHopMaums: .

Bbl BnpaBe NOBTOPHO 06GpPaTUTLCA B YNOMHOMOYEHHbLIA OpraH C 3asiBIIEHWMEM O
npeaocTaBneHnn ycnyrn nocrie YCTpaHeHusi ykasaHHbIX HapyLUEeHUH.

[aHHbIn OTka3d MoxeT ObiTb oO6xanoBaH B JgocyaebHom nopsgke nytem
HanpasreHus Xanobbl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

(AOMKHOCTDL) (nognuceb) (bamununa, umsa, oT4ecTBO
(nocnepgHee - Npu HaNU4uu))

[ata



