[MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson o1 24.08.2018 Ne622
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO perfiaMmeHTa npeaocTaBneHus
MyHUUMNanbHON ycnyru «pucBoeHne, n3MeHeHne 1 aHHynnMpoBaHWe agpecoB
obbektam agpecaumm» (B pegakumm ot 02.10.2018 Ne726, ot 05.03.2019 Ne172, ot
25.04.2019 Ne309)

B cootBeTcTBMM C nyHKTOM 27 yactu 1 ctatbu 16 degepanbHoOro 3akoHa oOT
06.10.2003 Ne 131-®3 «O6 o06wux npuvHUMNAX opraHM3auunm  MeCTHOro
camoynpaBneHna B Poccunckon Pepepauumn», noctaHosneHnem [lpaButenscrea
Poccunickon depepauum ot 19.11.2014 Ne 1221 «O6 ytBepxaeHun [lpaBun
NPUCBOEHUS, UBMEHEHNA U aHHYNUPOBaHUS afpecoBy», HA OCHOBaHUKU NyHKTa 19 yactn
2 ctaTbh 47 YcTaBa ropoackoro okpyra CtpexeBou

NMOCTAHOBNAO:

1. YTBEPAUTE AOMUHUCTPATUBHBIN perfaMeHT npegoCTaBneHns MyHULMNansHom
ycnyrn «[pucBoeHne, nsMeHeHne 1 aHHynMpoBaHWe agpecoB obbekTam agpecauumn»
COrnacHO MPUOXEHUIO K HACTOSALWEMY NOCTaHOBIIEHMUIO.

2. MNpusHaTb yTpaTUBLUMMK CUNY MOCTaAHOBMEHUS AOMUHUCTPALMN rOPOACKOro
okpyra CtpexeBon:

- o1 07.05.2015 Ne 337 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfiameHTa
npenocTaBneHns MyHMumMnanbHom ycnyrmn «1pucBoeHne, U3MEHEHNE U aHHYNMpOBaHME
agpecoB o0bekTam agpecaunny;

- oT 30.10.2015 Ne 760 «O BHECEHMN WN3IMEHEHMA B MOCTAHOBMNEHME
AgmMmnHmncTpaunm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 15.01.2016 Ne 24 «O BHEcCeHUM WU3MEHEHMA B MNOCTAHOBIEHME
AoMnHucTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 12.05.2016 Ne 359 «O BHeceHUM W3MEHEHUN B MNOCTAHOBIIEHME
AoMnHuncTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 23.12.2016 Ne 966 «O BHeECEeHUM W3MEHEHUM B MOCTAHOBIIEHME
AoMnHucTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 25.04.2017 Ne 305 «O BHeceHMM W3MEHEHUN B MNOCTAHOBIIEHME
AgMmnHucTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- or 19.02.2018 Ne 94 «O BHeECEeHUM W3MEHEHUA B MOCTAHOBIIEHME
AoMnHucTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 »;

- ot 08.05.2018 Ne 301 «O BHeEceHWM W3MEHEHUN B MNOCTAHOBIIEHME
AoMnHucTpaumm ropogckoro okpyra Ctpexeson ot 07.05.2015 Ne 337 ».

3. Hactosulee noctaHoBneHWe nognexuTt oduumanbHOMYy OnyOnMKOBaHWUIO B
razete «CeBepHas 3Be3ga» M pasMeweHuio Ha oduumanbHOM CanTe OopraHoB
MECTHOro camoyrnpaBrieHNs ropoacKoro okpyra CTpexeBon.

4. KOHTponb 3a UCMNOSIHEHMEM HACTOSILEro MOCTAHOBMEHUSI  BO3NOXWUTb
Ha 3amecTutensa Mapa ropoacKoro OKpyra, HadanbHUKa YnpasfieHUa ropoAcKoro
Xo3aMcTBa M 6e30nacHOCTU  NpOXuBaHUA AOMUHUCTPAUMM  FOPOACKOro  OKpyra
CtpexeBon CunusHésa B.B.

Masp ropoackoro okpyra B.M. XapaxopuH
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MpunoxeHwne

YTBEPXOEH
NOCTaHOBIIEHNEM
AOMUHUCTpaUumn

ropogckoro okpyra CtpexeBou
oT 24.08.2018 Ne 622 (B
pegakuum ot 02.10.2018 Ne726,
o1 05.03.2019 Ne172, ot
25.04.2019 Ne309)

AOMWHUCTPATUBHbLIU PErMAMEHT
npeAocTaBneHns MyHULUMNanbHOW ycnyru
«MpucBoeHne, UaMeHeHMe U aHHYNMpPOBaHUe agpecoB 0b6bLeKTam agpecauun»

. O6wme nonoxeHusa

MpeameT perynupoBaHUs agMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHns MyHULMNANbHOW yCryru

1. ADMUHUCTPATUBHBLIA pernaMmeHT npefoCTaBfeHns MyHUUMNanbHOW YyCryru
«lMprcBoeHne, n3sMeHeHVe N aHHyNuUpoBaHWe agpecoB obbekTam agpecaumny» (ganee -
AOMUHUCTPATUBHBIA pernamMeHT) onpegenser nopsagok M cTaHgapT npefocTaBreHus
MYHUUMNANbHOM YCyru no npUCBOEHWU0 agpeca OObekTy HeaABWXKMMOCTU (Janee -
MyHUUMNanbHas  ycnyra) AOMUHUCTpauMen  ropogckoro  okpyra  Crpexeson,
AOSDKHOCTHBIMY N aMU U MyHULMNANbHBIMU CRyXawmMmn AQMUHUCTPaLUK rOpOaCKOro
okpyra CtpexeBon.

Kpyr 3asButenen

2. 3asBneHne O nMpUCBOEHUM OOBLEKTY agpecaumm agpeca wunm 06
aHHYNMpPOBaHUK ero agpeca nogaeTcs:

1) cobcTBEHHMKOM 0ObekTa agpecauuu, nmbo nuuom, obnagarowmm OgHUM U3
BELLHbIX NpaB Ha 00BLEKT agpecaumm:

- NpaBO XO3AANCTBEHHOrO BEAEHMS;

- NpaBO ONepPaTUBHOIO yNpaBeHns;

- NpaBO NOXW3HEHHO Hacneagyemoro BrnaaeHus;

- NpaBO NOCTOSIHHOro (beccpoYHOro) Mosb3oBaHUA (aanee — 3adBuUTENb),

nmbo uX YNONMHOMOYEHHbIMW NpPeacTaBUTENAMM, AEUCTBYOLWMMM B CUNy
MONMHOMOYNIA, OCHOBAHHbLIX HA OGOPMSIEHHOW B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM
Poccurckon ®epepaunn nopsake AOBEPEHHOCTU, HA yKasaHuUU dpefepanbHOro 3akoHa
nnbo Ha akTe ynonMHOMOYEHHOro Ha TO rOCy4apCTBEHHOIO opraHa Unmn opraHa MecTHOro
camoynpaBsneHus (Janee — npeacrtaBUTenb 3asBUTens);

2) npeacrtaBuTeneM COOCTBEHHWKOB MOMELLEHUA B MHOrMOKBapTMPHOM AOMeE,
YNONMHOMOYEHHbIM  Ha  nogady  3asBMNeHusi, TMPUHATbIM B YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccurickon ®epepauun nopsiake pelieHmem obuiero cobpaHus
yKa3aHHbIX COOCTBEHHMKOB;

3) NnpeacraBuTeNeM YnNeHoB CagoBO4YECKOr0, OrOPOAHNYECKOrO U (M) AaYHOro
HEKOMMEpPYECKOro O0O0beanHEHUs rpaxaaH, YNnosIHOMOYEHHbIM Ha Mnogady 3asBreHus,
NPUHATLIM B YCTAHOBMEHHOM 3akoHogaTenbcTBOM Poccuiickon Pepepaumm nopsigke
pewleHnem obLuero cobpaHnsa YneHoB Takoro HEKOMMEPYECKOro 06beaANHEHNA.

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMSA O NPEeAOCTaBNEHUM MYHULMMNANbHOW yCnyrn
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3. HpopmunpoBaHme 3asaButenen o nopsake npeaoctaBfieHNA MyHULUNANbHON
ycrnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN crny>xalumu, crneyvanmcTamm
AoMuUHUCTpaumn ropoackoro okpyra CTtpexeBon, MHOro(yHKLUNMOHANbHOIO LEHTpa
npeaocTaBnNeHns rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr (ganee - MOL) npu
HanU4MM 3akni4YeHHOro opraHamMm MeCTHOrO CaMoynpaBfieHNs ropoaCcKOro OKpyra
CtpexeBorn ¢ MOLl cornawenns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMN,
npenycMoTpeHHbIMK cTaTben 18 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHu3auun npeaocTaBfeHnst roCyAapCTBEHHbIX U MyHMUMNANbHbIX yCcnyry (ganee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpeboBaHNSAMN K WH(POPMUPOBAHMIO 3asBUTENENW O NOpsiaKe
npegocTaBneHns MyHMLMMNANbHON ycnyru ABNAOTCA AOCTOBEPHOCTb
npegocTaBnsgeMon MH@opMauum, YeTKOCTb B M3NOXEHUU UHGOpMauuu, MnosiHoTa wu
onepaTMBHOCTb MHAPOPMUPOBAHUSI.

5. MecTo HaxoxgeHna AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon, OpraHoB
M OpraHu3auun, y4acTBYKOLWMX B MNpedoCTaBNeHUn MyHUUMNanbLHOW YCnyru, ux
noYToBble agpeca, oduumasnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WNHTepHeT» (panee - ceTb WHTepHeT), MHpopmauma o rpadukax pabdoThl,
TenedoHHbIX HOMepax U agpecax 3MeKTPOHHOM NoYThl NpeAcTasneHbl B [MpunoxeHun
1 K HacTodAweMy AOMUHUCTPATUBHOMY perflaMmeHTy.

6. MHpopmauusa o MecTe HaxoxaeHus, rpadukax paboTbl AQMUHUCTpaUUK
ropoackoro okpyra CTpexeBOW, OpraHoB W oOpraHvsauui, Yy4yacTBYHOLMX B
npegocTaBNeHnn  MyHuUMNanbHOW  ycrnyrm, O  nopsgke  npefoctaBrieHus
MYHUUMNANBHOMN YCNyrn pasmeliaetcs Ha oduunanbHOM CanTe OpraHoB MECTHOrO
camoynpaBneHnsa ropoackoro okpyra Crtpexeson B ceTn VHTepHeT, B dheaepanbHOn
rocyfapcTtBeHHOW MHMOPMaUMOHHOW cucTteMe «EAWHBLIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PyHKUun)» (ganee - EOMHBIM nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHKUM)), a Takke npegoctaBnseTca no TenegoHy u
3NEKTPOHHOM noyTe.

7. Ha odwumumanbHOM camTe OpraHOB MECTHOrO camMOynpaBfieHUs TOPOLCKOro
okpyra CtpexeBou B ceTu VIHTepHeT pa3mMellaeTcs cnegyrowasn nHpopmauus:

1) HaumeHoBaHMEe M NOYTOBblIE agpeca AOMUMHUCTPAUMW TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AgMUHUCTPaLMK ropoackoro okpyra Ctpexxeson;

3) rpaduk paboTbl AGMUHUCTPaL MK ropoackoro okpyra Ctpexxeson;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asBuTenen O npenocTaBreHum
MHOpMaLUUK O Nopsake NpeaoCcTaBneHns MyHUUMNAanNsLHON yCnyru;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUS MyHUUUNANbHOW YCIyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMmeHTa C NpUIoXeHUAMMU.

7) KpaTKoe onucaHue nopsaka nNpeaocTaBneHns MyHuuMnanbHon ycnyru (6nok-
cxema).

8. Ha EguHom nopTtane rocygapCTBEHHbIX M MyHMLUMNANbHbIX YCnyr (OyHKUMIA)
pasmellaeTcs criegyowas nHpopMauns:

1) ncyepnbiBalOLWNN NepeyveHb AOKYMEHTOB, HEOBXOANMbIX ANA NpeaoCcTaBneHns
MYHUUMNAanbHOW ycnyrn, TpeboBaHna K 0OOpMIIEHMIO YKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asfBUTENb BNpaBe NpeactaBuUTb MO COBCTBEHHOM
NHULNATUBE;

2) Kpyr 3asiButenen;

3) Cpok npegocTaBneHnss MyHUUUNansHOM yCryru;

4) pesynbTatbl NpPeAoCTaBNEHUs  MyHUUMNANbHOW  ycryrn,  NOPSAOK
npegocTaBneHna  OOKyMEeHTa, SABNAKLWEerocsd  pesynbTaTtoM  NpeaocTaBneHus
MYHMLUMNANbHOWN yCnyru;



5) pasmep rocygapCTBEHHOM MOLWMWHBI, B3MMaeMoW 3a MpefocTaBrieHne
MyHULUMNANbHOW ycnyru;

6) ncyepnbiBaloLWMiA NepedeHb OCHOBaAHUIN AN1s NPUOCTAHOBNEHNA UM OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) 0 npaBe 3asBuTENsa Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
(6e3pencTBmsl) U peLLEeHNn, NPUHATBLIX (OCYLEeCTBNSEMbIX) B Xo4e NpefocTaBfeHus
MYHMLMNANbLHOW yCnyru;

8) dopmbl 3asBneHun (yBe4OMIIEHWUA, COOOLLEHWIA), WCMOMb3yeMble Mpwu
npeaocTaBNeHNN MyHULMMNANBLHON YyCNyru.

9. MHpopmaums o nopsigke nonyyvyeHUs MyHUUMNanbHOW YCIyru, a TakkKe o
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TenedgoHax (TenedoHax Ans cnpasBok), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHus o6 opraHax M opraHusauumsx,
yyacTBYKOWMX B NPenoCTaBfleHMM MYyHUUUNANbHOMW  YCRyrM WM SBRSHOLNXCA
MCTOYHMKOM MOMy4YeHns MHopMaLMK, 3asaBUTENO NPeaoCTaBNAeTCs:

1) ninyHO npn  obpaweHnn K JOISMKHOCTHOMY nuuy  (cneuwanucty) oTtaena
apXuUTEKTYpbl U rpagocTpouTenbcTBa AQMUHUCTPaLMM FOpOACKoro okpyra CTpexeBow;

2) N0 KOHTaKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTpPaLMU TOPOLCKOro
okpyra CTpexeBoW, ykasaHHble B npunoxeHum 1 K HacTosiwemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpeacTBOM HanpasneHus obpalleHuss B oopMe 3NEKTPOHHOIO AOKYMeHTa
Ha agpec 9NeKTPOHHOW MOYTbl, YyKasaHHbIn B NpuioXeHun 1 K HacTosilemy
AOMUHUCTPATUBHOMY perfameHTy;

4)B cetn WHTepHeT Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpasneHusa ropoackoro okpyra Crtpexesown: http://admstri.tomsk.ru, B pasgene
«MyHuumnaneHble ycnyrn — KoHTakTHas nHgopmaumsy;

5) Ha MHOPMAUMNOHHLIX CTeHAAxX B 34aHUM AOMUHUCTPALNN FOPOLCKOro OKpyra
CTtpexeBon no agpecy, YKasaHHOMYy B npurioxeHun 1 K  HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy;

6) nocpeactesoM EguHOro noptana rocygapCTBEHHbIX M MyHUMUMMNASbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npun obpawieHnn B MOLL (Mpy HanmMyum 3akno4eHHOro cornatleHus).

10. 'HbopmaumoHHbIE cTeHabl 0bopyayoTCs NPy BXOAE B NMOMELLEHNE OTAena
apXUTEKTYpbl U rpagocTpouTenscTBa AAMUHUCTPALUKM rOpoAacKoro okpyra CTpexeBown.

11. Ha vHdopmaumoHHbIX CTeHdax pasMellaetcsa creayrouwass obssaTtenbHas
MHopMauus:

1) noyToBbIN agpec AOMUHUCTpauuK ropoackoro okpyra CtpexxeBonm n otgena
apXUTEKTYpPbl U rpagocTpouTenscTBa AAMUHUCTPALUKM ropoacKkoro okpyra CTpexeBon;

2) agpec ohmuymnanbHOro canta opraHoB MECTHOIO CaMOynpaBIieHUsI TOPOACKOro
okpyra CtpexeBon B cet VIHTepHeT;

3) cnpaBoYHble HOMepa TenedoHoB AOMUMHUCTPAUUW FOPOACKOro  OKpyra
CtpexeBou;

4) rpacpmk paboTbl AOQMUHUCTPaLMM FOPOACKOro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB ANSA NOMy4YeHUs MyHULMNANbHOM YCIyIu;

6) TekcT HacToswero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUoXeHUsIMN;

7) obpaseL ohopMreHnsa 3asaBneHus.

12. ObpalleHnsa no KoHTaKTHOMY TenedoHy no BonpocaMm MH(OPMMPOBaHMS O
nopsiake NpeaocTaBfeHNs MyHUUMNAanbHOW YCnyrn NPUHUMAOTCS B COOTBETCTBMM C
rpacomkom paboTbl OTAena apXUTEKTYpbl M FpagocTpouTensctBa AOMUHUCTPALMM
ropofckoro okpyra CTpexeBoW, npencTaBfieHHOMY B MPUIIOXEHUM 1 K HacTosiwemy
AOMUHUCTPATMBHOMY perfnameHTy.

13. OtBeT Ha TenedOHHbIN 3BOHOK [AOIMKEH coaepXaTb WHdopMauuk o
HaUMeHOBaHUN CTPYKTYPHOro nogpasgeneHvs AQMUHUCTpaUMM FOpOACKOro OKpyra



http://admstrj.tomsk.ru/

CtpexeBon, B koTopoe obpartunca 3aasutenb, Gamunun, UMeHu, otyectse (Mpu
HanNn4Mm) n JOMMKHOCTW cneunanucTa, NpuUHABLLEro TenedOHHbIN 3BOHOK.

14. MNpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns cneunanucThbl
oTAena apxXuUTeKTypbl W rpagocTpouTenbcTBa AAMWHUCTPAUUKM TOPOACKOrO OKpyra
CTtpexeBon 0653aHbl NpeaoCTaBNATb MUHPOPMALMIO NO CReayoLWMM BoNpocaMm:

1) 0 MecTe npefoCcTaBneHns MyHULMNAansHOM ycrnyru n cnocobax npoesna K Hemy;

2) o rpaduke npuema 3asgBuTENEen Mo BOMpocaM  npeaocTaBrieHust
MyHULMNANbHOWN yCcnyru;

3) 0 BXOOAWMX HOMepax, Mo KOTOPbIMW 3aperucTpuMpoBaHbl B CUCTEME
AenonpoussoacTea AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBow nocTynueBlUMe T
3aaBUTENEN JOKYMEHTDI.

4)0 HOpMaTUBHbIX MPaBOBbIX akTax, perynupylowmx npeaocTaBneHne
MyHMUMNANbHOW ycnyrn (HaMMeHoBaHWe, HOMep, AaTta NPUHATUSA HOPMATUBHOMO akTa);

5)0 HeobxoaMMOM nMepeyHe [OOKYMEHTOB OT 3asBuUTeNns [Ans  MNonyvYeHus
MYHMLMNANbLHOW yCnyru;

6) 0 Cpokax pacCMOTPeHUsa 3asBMneHWs O npeaoCcTaBneHun MyHULMNanbHON
yCnyru;

7) O cpokax npeaocTaBneHnss MyHUUUNanbHOM yCryru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MeCTHOro
camoynpaBneHnsa ropoackoro okpyra CrtpexeBon B ceTn VIHTepHeT MHgopmMauumn no
BOMpocam NpeaocTaBneHNa MyHULMNAIbHOW YCAyTri.

15. MNMpn obweHnn ¢ rpaxgaHamn (NO TenedoHy WM NUYHO) CcneumanucThbl
oTAena apxXuUTEeKTypbl M rpagocTpouTenbcTBa AAMWHUCTPALUKM TFOPOACKOrO OKpyra
CTpexeBon OOMKHbI KOPPEKTHO Y BHUMAaTENbHO OTHOCUTBLCA K rpaXaaHaMm, He yHWKas
MX 4YeCcTU N [OCTOMHCTBA. YCTHOE MHGOPMMPOBAHWE O MNOpSAKe NpeaoCTaBreHUs
MYHMUMNANbHON YCMAyrM [OOSMPKHO MPOBOAUTLCA C  WUCNOMb30BaHMEM OduuMarnbHO-
AEeI0BOro CTUNSA peyun.

16. Npwn obpaleHnn 3a MHPopMaLUMEN rpaxxaaHUHa NMNYHO cneumanncTbl oTaena
apXMTEKTYPbl N rpagoCcTpouTenscTBa AQMUHUCTPAUMN rOpoACcKoro okpyra CTpexeBou
00s3aHbl NPUHATE €ro B COOTBETCTBUM C rpadmkoMm paboTbl. [1pogormKUTenbHOCTb
npyema npu NM4HOM obpalleHumn - NaTHaguaTb MUHYT. Bpems oxuagaHus B ovepeamn
npy NMYHOM oBpaLLeHnn He OOMKHO npeBblwaTh NATHAALATb MUHYT.

17. Ecnn pns noAarotoBkM OTBeTa Ha YCTHoe obpauweHune Tpebyetca 6onee
NATHagUaTb MUHYT, CReuManucT oThena apxuTekTypbl W FpagoCcTpouTenbCcTBa
AoMunHMCTpaumm  ropoackoro  okpyra  CTpexeBOW, OCYLWIECTBASKOLWMUA  YCTHOE
WHpopMmnpoBaHue, npegnaraeT 3asBUTENO HasHauuTb Apyroe yaobHoe Ons Hero
BpeMs Ans YCTHOro nHpopmmpoBaHmsa nmbo HanpaBuTb 3asiBUTENHO MUCbMEHHbIN OTBET
nocpencTBOM NOYTOBOro OTNpaBneHnsi MMbo B 3NEKTPOHHOW hopme.

18. NucbMeHHOEe  MHOPMMPOBAHWE  FpaXkgaHWHA  OCYLLECTBRSIETCS  Mpu
Nony4YeHnn OT HEro MNUCbMEHHOro obpalleHus NNYHO MM NOCPEeaCcTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHOW hopMe O npeaocTaBneHnn nHdopmaumm no
BOMpocamM  NpefoCTaBfieHUs  MyHUUMNANbHOW  yCryrn, CBeAeHMW O  Xopde
npeaocTaBneHnsa MyHuuunansHom ycnyri. NucbMmeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex AHEW C MOMEHTa MNOCTynneHus B AOMWHUCTPAUMIO rOPOACKOro OKpyra
CtpexeBon.

19. MNpw obpaweHnn 3a Hpopmaumen B NMCbMEHHON hOpME OTBET rpaKgaHUHY
HanpaBnsieTcss B MWCbMEHHOW dopmMe Mo MOYTOBOMY ajpecy, yKasaHHOMy B
obpaweHun, noctynmelem B AOMUHUCTpaUMO ropoackoro okpyra CtpexeBon, otaen
apXMTEKTYpPbl U rpagocTpomTenbcTBa AAMUHUCTPaUUK ropoackoro okpyra CTpexxeBow,
B TEYEeHne TpuauaTn OHEN Co OHA pernctpauumn obpalleHms.

20.Mpn  oOpaweHnn 3a uvHpopMauMen NO  3MEeKTPOHHOW noyte, C
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr



(dbyHKUMIN) B (popMe 3NEKTPOHHOro [OKYMEHTa, OTBET HanpaBnAeTcs rpaxaaHuHy B
dopMe 3MEKTPOHHOrO OOKyMEHTa MO afpecy I3rEeKTPOHHOW MOYThbl, YKa3aHHOMY B
obpalleHun B Te4eHne TpuauaTn gHen co AHs permctpaumm obpalleHms.

B ob6paleHnn rpaxgaHuH B oba3aTtensHOM nopsiake ykasbiBaeT CBOM haMunuio,
UMsi, OTYECTBO (MocregHee - Npu Hanuynm), agpec dNeKTPOHHOW NOYTbl, N0 KOTOPOMY
OOMMKHbI OblTb HanpasneHbl OTBET, yBeJOMIeHWe O nepeagpecaunn obpalleHus.
paxgaHWH BrpaBe MNPWUMOXUTb K TakoMy oOpalleHuto HeobXxoaumble OOKYMEHTbl U
Martepuansl B 3fIEKTPOHHOW bopMe.

21. PaccmoTpeHue obpalleHuii 0 npefocTaBneHun mHdopmauum o nopsake
npedocTaBneHna  MyHUUMNAnNbLHOW  yCryrm  OCyWecTBnseTcs B MNOpsake,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxgaH Poccuickon degepaumm».

Il. CraHaapT npegocTaBneHMA MyHULUNANbLHOW yCcnyru
HanmeHoBaHne MyHMUMNANBHON YCIyru

22. HaumeHoBaHne MyHuuunanbHon ycnyrn: «[llpucBoeHne, W3MEHeHue WU
aHHynNupoBaHue agpecoB 0bbekTaM agpecauumny.

HanmeHoBaHue opraHa, npegocrasnawiero MyHnunnarbHYH YCyry

23. NpenocTtaBneHue MYHWULMNANbHOM ycnyrm ocyLLlecTBnsaeTcs
AOMUHUCTpaunen ropoackoro okpyra CtpexeBon.
24. HenocpeacTtBeHHO npenocraBrieHne MYyHUUMNAaNbHOM ycnyrm

OCYLLECTBNAETCS Cneumanuctamm oTgena apxvuTekTypbl W rpagocTpouTenbcTBa
AgoMunHucTpaummn ropogckoro okpyra Ctpexesou (ganee — Otgen).

PesynbTaT npefocTaBneHnst MyHUUMNanbHOM ycnyrm

25. PesynbTaToM NpegoCcTaBneHms MyHULMNanbHON yYCnyrn SBNAeTcs:

1) Bbigada nocTtaHoBneHus AQMUHUCTpaUUK ropoackoro okpyra CTpexeBon o
NpUCBOEHM OOBEKTY agpecaunn agpeca unm aHHynMpoBaHUKM ero agpeca;

2) Boigaya peleHnst 06 oTkase B NpUCBOEHUN OOBLEKTY agpecaumm agpeca unm
aHHYNMMPOBaHUM €ro agpeca, B ClNyyYae HanmMuMa OCHOBaHMA [Onsi OTkasa B
NpeaoCTaBNeHNN MYHULMNANbLHOW YCRyrn, YyKasaHHbIX B MyHKTe 35 HacTosLwero
AOMUHUCTPATMBHOIO perfnameHTa.

Cpok npeaocTaBneHnss MyHUUMnanbHom ycnyru

26. Cpok npefocTaBfieHNs MyHUUMNANbHOW YCNyrn ¢ y4eToM HeobxoommocTu
obpalleHnsa B opraHmsaumm, y4acTeyolme B NpeaocTaBieHm MyHULUnanbHOW yenyru,
He MoxeT npeBblwatb 18 paboumx OHEW CO OHA MNOCTYNNEHMS 3asaBfEHUs O
npuceoeHnn ob6bEKTY agpecaumm agpeca nnu od aHHynMpoBaHUM ero agpeca.

npaBOBbIe OCHOBaHWUA AnA npenocrtasiieHnA MyHI/ILI,I/lI'IaJ'IbHOIZ ycnyru

27. MNpepocTtaBneHne MyHUUUNanbHOW YCryrn OCyLeCTBNAEeTCS B COOTBETCTBUM
C:

1) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-903 «O6 obwmx npuHUMnax
opraHusauun mectHoro camoynpasneHuss B Poccuiickon ®epepaumn» («CobpaHune



3akoHogartenbctea P®y», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTckas raseta», Ne
186, 08.10.2003, «Poccuickas raseta», Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocygapCTBeHHON
pernctpauun HeasmxmmocTn» («Poccuinckaa raseta», 17.07.2015, Ne 156; «CobpaHue
3akoHogatenbcTea P®», 20.07.2015, Ne 29);

3) NoctaHoBneHuem lMpasutensctea Poccuinckon depepaumm ot 19.11.2014 Ne
1221 «O6 yTBepxaeHumn NpaBun NPUCBOEHUSA, U3MEHEHUSA N aHHYNTMPOBAHUA agpecoB»
(Cobpanue 3akoHogatenbctBa PO, 01.12.2014, Ne 48, cT. 6861);

4) Mpukaszom MuHdpumHa Poccum ot 11.12.2014 Ne 146H «O6 yTBEpXKOEHUN hopM
3as8BNeHNs O MpUCBOEHMM OOBLEKTY agpecaumm agpeca WM aHHYNMpOBaHWUU ero
agpeca, peweHna o6 oTkase B MNpuUCBOEHMM OOBLEKTY agpecauuum agpeca unm
aHHynNupoBaHuK ero agpeca» (3apernctpmposaHo B MuHiocte Poccum 09.02.2015 Ne
35948).

5) YctaBom ropoackoro okpyra CtpexeBon (NPUHAT pelueHnem ropoackon dymebl
oT 11.05.2005 Ne 327 (OdwmumanbHbIi CalT OpraHOB MECTHOro CaMoynpaBlieHus
ropogckoro  okpyra  CrtpexeBon, http://www.admstrj.tomsk.ru/duma-gorodskogo-
okruga/resheNeiya-dumy-gorodskogo-okruga.html).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU U UHBIMU HOPMAaTUBHBLIMU NPABOBLIMY aKkTamMu Ans
npenocTaBneHnst MyHUUMNanbHOW YCryru, ¢ pasaeneHnemM Ha 4OKYMEHTbI
1 nHopMaLnto, KOTopble 3asiBUTENb OOIMKEH NPeaoCTaBUTb CAMOCTOSTENbHO, U
[OKYMEHTbI, KOTOPbIE 3asiBUTENb BrpaBe NpeaocTaBuTb N0 cOGCTBEHHOWN MHMLMATUBE,
Tak Kak OHM noanexart npeacTaBneHnto B paMkax MexXBeoMCTBEHHOMO
NHOPMAaLIMOHHOIO B3aMMOAENCTBUS

28. B uenax nomyvYeHust MyHMLMNanbHOW YCNyru 3asiBuTenb npeacraBnseT
3asaBneHne no opme, yreepxaeHHon [lpukazom MwuHdpumHa Poccum ot 11.12.2014
Ne146. B cooTBeTCTBUM C MNOCTaAHOBNEHMEM AOMUHUCTPaUMM TOPOACKOro OKpyra
CtpexeBon oT 16.10.2018 Ne 788 «O06 yTBepxaeHuun NepeyHs MyHUUMNanbHbIX YCIyr,
npegocTaBneHne KOTopbIX NOCPeCTBOM KOMMMEKCHOro 3anpoca He OCyLLeCcTBNsSeTCs B
MHOIO(YHKLMOHANbHOM LIEHTPE Ha Tepputopum ropoackoro okpyra CrpexeBon»
npegocTaBneHne MyHUUMNanbHOW YCnyru MnocpeacTBOM KOMMSIEKCHOro 3arnpoca He
ocyuwlectBngetca. K 3asBneHui0 Ha npegocTaBfneHne MyHUUMNAnbHOW  yCryru
3aaBUTENb NPUKNanbIBaET:

1) KONMIO OOKYMEHTa, YAOCTOBEPSIOWEro JIMYHOCTb 3asiBUTENS, ABMSOLErocs
dum3myeckmm nuuom, Nnbo npeactaBuTens oU3NYECcKoro UM tpnanyeckoro nuua;

2) KONn OOKYMEHTa, y4OCTOBepsoLWero npaesa (NOMHOMOYNSA) NpeacTaBUTeENs
U3N4ecKoro unuM  IpPUAMYEecKoro nuua, ecnu C  3asBneHnem obpallaeTtcs
npeacTaBuUTenNb 3asBUTENS;

3) KOMMM MpaBoOyCTaHaBMMBAWOWNX [OOKYMEHTOB Ha OO0bekT (06bekThbl)
agpecauun, B Ccnydae ecnv npaBa Ha o0O0bekT (0O6bekTbl) agpecauumn He
3apernctpupoBaHbl B EguMHOM  rocyaapcTBeHHOM  peecTpe  Heaswxkumoctn  (C
NOASIMHHUKAMW O1151 CBEPKN).

29. [JokyMeHTbl ANs NpefocTaBfeHnMs MyHUUuMnanbHOW ycnyrm MoryT ObiTb
npeacTaBneHbl B AOQMUHUCTPaLMIO ropoAckoro okpyra CTpexeBon C MCMNONb30BaHUEM
EaunHoro noptana rocyaapCTBEHHbLIX M MyHULUMNANbHbIX YCNyr (PYHKUURA) (NPY Hanmyuum
TEXHUYECKON BO3MOXHOCTW), MOYTOBbIM OTMpPaBfEeHWEM, NMpu NMYHOM obpalleHuun, a
Takke nocpeacTBoM obpalleHus 3a nonyvyeHnemMm MyHuuunanoHom ycenyrm 8 MOLL (npu
HanU4MM 3akmnyeHHoro cornawexns ¢ MOL). B cnyyae HanpaBneHus 3asiBNEHUs B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHno Heobxoanmble
AOKYMEHTbl U Matepuansl B SNeKTpoHHoW copme. lNpegnaraemas dopma 3asiBreHns



AOCTyNHa ANsi KONMPOBaHWS M 3anofHEHUS B 9NEKTPOHHOM Buae Ha EanHom nopTtane
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkumn), Ha odumumnanbHoMm cauTte. B
BymMaXKHOM BMae npeanaraemas dopma  3aABnEHUS npeaocTaBnsAeTca
HenocpeacteeHHo B Otagen (kab. 36, 37), B MOL (npy Hanuumm 3aknO4YEeHHOro
cornaweHunsa ¢ MoLl).

30. nckntoyeH

31. lNepeyeHb [OOKYMEHTOB AN NpeaoCcTaBfeHnss MyHUUMNAnbHOW  YChyru,
KOTOpble HaxXxOAATCSA B pPacropsPKeHUWM OpraHoB W OpraHu3auui, yyacTBYHOLMX B
npeaocTaBNeEHNN MyHULMNANbHOW YCMyrn, KOTOpble 3asdBUTENb BnpaBe NpeaocTaBuUTb
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbINMCKa 13 EQMHOrO rocyaapCTBEHHOro peecTtpa lopugndecknx nuuy, (ecnu
3aaBUTENb ABNAETCS OPUONYECKAM NTULIOM);

2)Bbinnucka M3 EguHOro rocygapCTBEHHOro  peectpa  MHAMBMAYASbHbIX
npeanpuHuMmaTenen (ecnn 3aaBuTEnNb aBnseTcs NHOnBMAYarbHbIM
npeanpuHuMmaTenem);

3) npaBoycTaHaBnuBawwme n (MNn) NpaBOyAOCTOBEPSAKOLME AOKYMEHTbI Ha
0bbekT (0bbekTbl) agpecaumn, npaBa Ha KOTOPbIM 3aperncTpupoBaHbl B EanHOM
rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

4) KapacTpoBble nacnopta  OObEeKTOB  HEABMXMMOCTW,  CreAcTBUEM
npeobpa3oBaHMsl KOTOpPbIX sBRseTcda obpasoBaHMe opgHoro uM  6onee ob6bekTa
agpecaunn (B cnydae npeobpasoBaHus OOBLEKTOB HEOBWXMMOCTM C obBpasoBaHMEM
O4HOro 1 6onee HoBbIX OOBHLEKTOB agpecauun);

5) paspeweHne Ha cTpouTeENbCTBO OObekTa agpecauun (NpU MNPUCBOEHUU
agpeca crtposwmmMmca obbektam agpecauumn) u (Mnn) paspelleHne Ha BBo4 oObekTa
agpecaunn B aKCnnyaTauuio;

6) cxema pacnonoxeHus obbekTa agpecaumm Ha KagacTpoBOM MflaHe Wnu
KagacTpoBOM KapTe COOTBETCTBYHLEN Tepputopum (B Crnydae MNPUCBOEHUS
3eMenbHOMY y4acTKy agpeca);

7) KagacTpoBbI nacnopT obbekTa agpecauuun (B criydae nNpuMCBOEHUSA agpeca
00bekTy agpecaumm, NOCTaBNEHHOMY Ha KaAacTpOBbIN yYeT);

8) noctaHoBneHne AOMUHUCTPaLUK ropoackoro okpyra CTpexxeBon O nepesoae
XWUMNOro MOMELLEHUA B HEXMWMOE MOMELLEHNE UMM HEXWUIIOro MOMELLEHUS B Xunoe
nomelleHne (B cnydae nNpUCBOEHUA MOMELLEHUO agpeca, W3MEHEHUs U
aHHYNMpPOBaHUA TaKOro agpeca BCreacTBME ero nepesoja W3 XWUMOro MOMELLEHUS B
HEeXunnoe NomMeLLeHNe NN HEXUITOro NOMELLEHNS B XXWUI0e NOMELLEHME);

9) aKkT NPUEeMOYHOM KOMMUCCUMM MNPU NEPEYyCTPONCTBE W (UNK) NepennaHMpoBKe
NOMELLEHNs:, NpMBOAALMX K o0Opas3oBaHMiO oOAHOrO M 6Gonee HOBbIX OOGBLEKTOB
agpecaumn (B crnydae npeobpasoBaHuMsi OOBEKTOB HEOBMXKXMMOCTM (MOMELLEHUN) C
obpasoBaHnemM O04HOro 1 Boree HOBbIX OOBLEKTOB agpecauunm);

10) kagacTpoBas BbinMcka 06 06bEKTE HEABMXMMOCTU, KOTOPbIA CHAT C ydeTa (B
crlyyae aHHynupoBaHuUsi agpeca oObekTa agpecauun no nNpuYMHEe MpekpalleHns
cylLiecTBOBaHNA obbekTa agpecaumm);

11) yBegomneHne o6 OTCYTCTBMM B roCyAapCTBEHHOM KagacTpe HeaBMXXMMOCTM
3anpaluvBaeMblX CBegeHUN No 06beEKTY agpecaunn (B criydae aHHynMpoBaHWA agpeca
obbekTa agpecaumm B CBS3M C OTKA30OM B OCYLLECTBMEHMM KadacTpPoOBOro y4yeTta
obbekTa agpecaumm N0 OCHOBaHUSAM, yKasdaHHbIM B MyHKTax 1 n 3 yactm 2 ctaten 27
depnepanbHoro 3akoHa «O rocygapCTBEHHOM KagacTpe HeABUMXKMMOCTUY .

32. AAMnHMUCTpauusa ropoackoro okpyra CTpexxeBown He Bnpase:

1) TpeboBaTb OT 3asABUTENS NMpeAcTaBrneHUst OOKYMEHTOB U MHOpMauun Unm
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBfieHne WunM  OCYLWECTBIEHNE KOTOpbIX He
npeaycMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMW akTamu, PerynupylowmmMy OTHOLLEHUS,
BO3HMKaIOLLMNE B CBA3M C NPeAoCTaBleHNEM MyHMULMNANbHON YCNyru;
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2) TpeboBaTb OT 3aABUTENSA NpeAcTaBNeHNa JOKYMEHTOB 1 MHGOpMaunun, B TOM
yucrne noaTBepXKAalLWMUX BHECEeHWe 3adBuTeneM nnatbl 3a npegocTaBneHue
MYHUUMNANbHOM  YCIyrn,  KOTOpble  HaxXOAATCA B pacriopshkeHun  opraHa,
npeaocTaBnAwLWLero MyHUUMNANbHY  YCRAyry, WHbIX [OCYAapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoynpaBfieHns nmMbo NnoABEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM
opraHaMm WM opraHam MeCTHOrO CaMOynpaBfeHUs OpraHu3auun, y4acTBYHOLLMX B
npegocTaBneHnn npeaycMoTpeHHbIX Yactbio 1 ctatem 1 depgepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHNs rOCYyAapPCTBEHHbLIX U
MYHMUMNANbHbIX YCAYr» rocyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, B COOTBETCTBMM C
HOpPMaTMBHbIMW NpPaBOBbIMM akTamu Poccuiickon degepaumm, HoOpMaTUBHbLIMU
npaBoOBbIMM akTamm Tomckon obnactu, MyHUUMNanbHbIMW MPaBOBbIMW akKTaMu, 3a
NCKNIOYEHNEM [OKYMEHTOB, BKIIOYEHHbIX B ONpedesieHHbIn 4YacTtblto 6 ctatben 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npenocTaBneHus
roOCydapCTBEHHbIX M MyHUUMNANbHbLIX YCAyr» MepeyYeHb [OOKYMEeHTOB. 3asBuTenb
BNpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEHTbl M WHopMauui B OpraH,
NpeaoCcTaBNALLMA MyHULMNASBHYIO YCNYry, N0 COBCTBEHHOM MHULMATUBE;

3) TpeboBaTb OT 3asiBUTENS OCYLWECTBNEeHUs [OeucTBuiA, B TOM 4uchne
cornacosaHuim, HeobXoauMbIX ANSA NOMYyYEHNA MYHULUMMANbHON YCNYrn U CBA3AHHbIX C
obpalleHnemM B MHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBneHus u
opraHusauuun, 3a WCKNIYEHVEM MOSTYYEeHUA YCryr W MNONYYEeHUA [OOKYMEHTOB W
WHoOpMauuK, npeaocTaBnsieMblX B pesynbTaTe MNpefoCTaBneHns Takux YCnyr,
BKITHOYEHHbIX B NepeYeHb YCnyr, KOTopble ABRASITCA HeobXxoanMbIMU 1 06A3aTenbHbIMM
ANA  NpefocTaBneHns MyHUUMnanbHbIX YCIyr, YTBEPXOEHHbIM peweHneMm [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBRSOTCA
HeobOXxoauMbIMKU UM obBA3aTenbHbLIMU  ANA NpefoCcTaBNeHns MyHUUMNanbHbIX YCIyr
AOMUHUCTpaumen ropoackoro okpyra CTpexeBon 1 ee opraHaMmmny;

4) TpeboBaTb OT 3asBUTENs MpeAcTaBfeHnd [OOKYMEHTOB W WHdopMauuu,
OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPLIX HE YKa3blBannCb Npu nepBoHavYanbsHOM
OTKase B npuveme LOKYMEHTOB, HeObXxoauMMbIX AN NpedoCTaBfeHUs MyHULMNanbHON
ycnyru, nubo B npefoCTaBfneHMM MYHULMNANbHOW YCNyrM, 3a WCKIHYEHNEM
cnegyowmx criyvyaes:

a) usmeHeHne TpebOBaHUN HOPMATUBHbLIX MPAaBOBbIX aKTOB, KacaloLiMxcs
npegocTaBneHns MyHUUMNaneHOM yCryri, nocne nepBoHavanbHOM nogadn 3asBreHns
0 NpefocTaBfeHnn MyHULMNANbsHOW YCyru;

0) Hannyme owmnboK B 3asiBieHUN O NpeaoCcTaBfeHMM MyHULMNANbLHON YCyrn u
AOKYMEeHTax, MOAaHHbIX 3asiBUTeneM mnocne nepBoHa4YyanbHOro oTKasa B npueme
AOKYMEHTOB, HeobxoauMbIX Ons npefocTaBfieHUst MyHWuunanbHOW ycnyrn, nubo B
npeaocTaBneHNN MyHULUNANbHOW YCYrn U HE BKIIOYEHHbIX B NMPeACTaBfeHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTEYEHNE CPOKa OENCTBUSA JOKYMEHTOB UNN U3MEHEHME MHpOpMaLUKn nocne
nepBOHa4YanbLHOro 0Tkasa B NpuMemMe JOKYMEHTOB, HeOOXoauMbIX NS nNpeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCyru;

r) BbisiIBieHWEe  OOKYMEHTanbHO  MNOATBEPXAEHHOro  d¢akrta  (NpM3HaKoB)
OLWMBOYHOro MnM MPOTUBOMNPABHOrO AencTBUSA (6e3gencTBusl) OOSMKHOCTHOro nvua
opraHa, NpefocTaBnALWEro MyHUUMMANbHYO YCRyry, MyHALMNANbHOIO CryXallero,
paboTHmka ML, paboTHuka opraHusauum, NpegycMoTpeHHon YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm npenocTaBrieHus
rOCy4apCTBEHHbIX U MYHULMNAMbHbLIX YCAYr», NpU nepBoHayYanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoguMbIX Ons nNpefocTaBfieHuMs MyHWUuMnanbHOW ycnyrn, nnbo B
npegocTaBnNeHuM MyHUUMNarbHOW ycrnyru, 0 4em B NMUCbMEHHOM BUAE 3a MOAMNUCHIO
PyKOBOAUTENSA oOpraHa, NpefocTaBnsaiowwero MyHUUUNanbHYy YCrnyry, pykoBoguTens
M®L npu nepBoHavanbHOM OTKasze B NpuemMe [JOKYMEHTOB, HeobOXoanmbiX Ans



NpeaocTaBneHNa  MyHUUMNAnNbHOW  ycnyru, nuvbo pykoBOAUTENS  OpraHu3auuu,
npegycMoTpeHHon 4acteto 1.1 ctatem 16 HacToswero ®denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auumn npenocTtaBfeHMs rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNYr», yBeAOMNAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHNS 3a
AOoCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B MpuemMe 3asiBNEHUs U MHbIX JOKYMEHTOB, HEOOXOAUMbLIX AN
NpeaoCcTaBNeHNa MyHULMNANbHOW YCryrin, B Criydae, ecrnv 3asiBfieHne U LOKYMEHThI,
HeobxoauMble NS NpeaocTaBneHns MyHUUUnanbHOM yCcnyru, nogaHsl B COOTBETCTBUM
C uH(OopMauMen O Cpokax W nopsagke npefocTtaBneHns MyHUUUNanbHOW  YCryru,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAsbHbIX YCryr
(cbyHKUNIA);

6) oTkasbiBaTb B MpefoCTaBleHUM MyHUUMMNanbHOW YCryrn B Chnydae, ecnu
3asBNeHne Wn [OKYMEHTbl, Heobxoaumble [Ons NpefoCTaBfeHuUst MyHUUMnanbHOW
ycnyru, nodaHol B COOTBETCTBUM C WH(opmauuen o Ccpokax U nopsagke
npeaocTaBneHna MyHuMUMnanbHOW ycnyru, onybnukoBaHHonm Ha EguHOM nopTtane
rocy4apCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKLMIA).

VMcyepnbiBalowmi nepeydeHb OCHOBaHU AN OTKa3a B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNansHOM yCnyru

33. OcHoBaHMs [gns oTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNANbHOW YCAYIn:

1) obpalleHne 3a npegocTaBreHNEM MyHULMMANbHOW YCRyrn 3asiBuUTens, He
COOTBETCTBYWOLEro TpeboBaHMAM MyHKTa 2 Hactoswero AAMWUHUCTPATUBHOIO
perrnameHTa;

2) DOKYMEHTbI coepXaT MNOBPEeXAeHWs, UCNpPaBNEeHUs, HanMyne KOTOpbIX He
Nno3BonsieT OAHO3HAYHO UCTONKOBaTb UX CoaepKaHune

3) K 3asiBMEHN0 HE MPUNOXEeHbl [OOKYMEHTbl, YCTAHOBMEHHbIE MyHKTOM 28
HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa.

WcyepnblBatowuii nepedeHb OCHOBaHWUIA A4S IPUOCTaHOBMEHNs NpeaocTaBeHus
MyHULMNAnNbHONM YCNyrM Unn otkasa B NpefocTaBneHn MyHUUMNansHOM yenyrm

34. OcHoBaHuA ONsi NPUOCTAHOBNEHUSA NPeAoCTaBNEHNS MyHULMNANbHOW YCyrn
OTCYTCTBYIOT.

35. OcHoBaHus ansa oTkasa B NpegoCTaBNeHNN MyHULMNANBHOW YCIYIn:

1) oTBeT Ha MeXBeLOMCTBEHHbIM 3anpoc cBuaeTenbCcTByeT 06 OTCyTCTBUM
AOKyMeHTa U1 (Mnn) uHGoOpmMauMM, YykasaHHbiX B nNyHkTe 31  HacTtoswero
AOMWHUCTPATMBHOIO pernameHTa, N HeobXxoaAuMbIX ANs MPUCBOEHUS OBBLEKTY
agpecaunn agpeca UNu aHHYNMPOBaHUSA ero agpeca, U COOTBETCTBYHOLMA AOKYMEHT
He Obln npeacTaBneH 3asBuTenem (npeacraBuTeniemM 3asBuTensl)) No CoBCTBEHHOM
MHULMaTUBE;

2) OOKYMEHTbl, 0653aHHOCTb MO NPefOCTaBNEHUID KOTOPbIX AS11 MPUCBOEHUS
00bekTy agpecauumn agpeca WU aHHYNMPOBaHWUS €ro agpeca BO3MOXeHa Ha
3asBuTEns (NpeactaBuTend  3asBUTEns), Bbl4aHbl C  HapyLWeHWeM nopsiaka,
YCTaHOBIIEHHOIO 3akoHoaTeNnbcTBOM Poccuinckon ®epepaunu;

3) OTCYTCTBYIOT Cly4aum 1 yCrioBus A5si NpUCBOEHUs 06beKTy agpecaumm agpeca
WM aHHYNUPOBAaHUSA ero agpeca, ykasaHHble B nyHKkTax 5, 8 - 11 n 14 - 18 [pasun
NPUCBOEHMUS, UBMEHEHNS U aHHYNTMPOBAHNA afpeCOoB, YTBEPXKAEHHbBIX NOCTAHOBNEHMEM
MpaButensctea Poccuickon ®epepaumm ot 19.11.2014 Ne 1221.



Pasmep nnaTtbl, B3nMaemou ¢ 3agaBUTeNsa Npu npegocTaBieHnm MyHMUMnansHoOm
ycnyru, n cnocobbl ee B3MMaHUs B criydasax, NpeaycMoTpeHHbIX oeaepanbHbIMu
3aKkoHaMu, NPUHUMAEMbIMU B COOTBETCTBUM C HUMU MHBbIMU HOPMATUBHBLIMW NPaBOBbLIMU
aktamn Poccunckon ®egepaunmn, HOpMaTUBHLIMWN NPaBOBLIMU akTaMu CyObEKTOB
Poccunckon depepaunmn, MyHUUMNanbHbIMU NPaBoOBbIMU akTaMu

36. MNpegocTaBnenne myHMumnanbHOW ycnyrn ocyliecTensaeTca 6ecnnaTHo.

37.Ycnyrn, KoTopble SABMAKTCA HeobxoaumbiMn ©  obasaTeNbHbIMKM - AN
NpeaoCTaBNeHNA MyHULMNANbHOW YyCAyrn: nNpeaocTaBrieHne npaBoyCTaHaBNMBAOLMX
n (MnNn) NpaBOyLOCTOBEPSHOLWMX OOKYMEHTOB Ha 00bekT (0O6bekTbl) agpecaumn, B
crny4vae ecnuv npaea Ha 06bekT (06bekTbl) agpecaumnmn He 3aperMcTpmpoBaHbl B EgMHOM
rocygapCTBEHHOM peecTpe HeABMXKXUMOCTH.

38. Pasmep nnatbl 3a okasaHwe YCNyr, KOTopble SBMSIOTCA HeobXxoauMbiMU U
obs3aTtenbHbIMM 4N NPeaoCTaBfeHns MyHUMUMNAnNbHOW YCnyrn, ycTaHaBnMBaloTCS
opraHusauusamMun, NpegoCcTaBnsOWUMK YCIyrK, KOTOpble SABNATCA HEOOXOAUMbIMU Y
obs3aTtenbHbIMM  ANs NPeaoCTaBNeHns MyHUUMNANbHOW YCNyru, CamoCTOATENbHO B
COOTBETCTBUM C TpeboBaHMSMN OENCTBYHOLLErO 3aKOHOAATENbCTRA.

MakcumarnbHbIN CPOK OXMAaHWUs B odepean npu nogade 3asiBreHus
0 NpeaocTaBneHMN MyHULMNANbLHOW YCRyrn 1 Npu Nony4YeHnn
pesynbTaTa NpeaoCcTaBneHns MyHULMNanbHON ycnyru

39. MakcnmanbHbIN CPOK OXMAAHUSA B oMepean npu NMYHOM nogayve 3asiBfieHUs o
npenocTaBneHUM MyHULUMNANBHOM YCNYrX HE OOMKEH NPeBbIWAaTh NATHAAUATA MUHYT.

40. MakcumanbHbI CPOK OXMAAHWA B o4yepean MNpu MNofnyyvyeHuu pesynbraTa
npenocTaBneHns MyHULMNanbHOM YyCNyri He AOSMKEH NpeBbIWAaTh NATHAAUATA MUHYT.

Cpok peructpaunm 3asiBnieHust 0 NpegocTaBneHn MyHUUMNanbHOM ycnyru

41. Pernctpauus 3asBneHnsa Ha OymMakHOM HOCUTESNE OCYLLECTBNSETCHA B AEHb
nocTynfneHns B AOMUHUCTpAUMIO ropoAackoro okpyra CTpexeBoW 3adBfeHus wu
AOKYMEHTOB AN NpeAoCTaBNeHNA MyHULMNANbHOW YCAYT.

42. Peructpauus  3asBfeHWs, HanpaBfeHHOro B (opMe  3fIEeKTPOHHOro
AOKyMeHTa 4epe3 EfuHbIN nopTan rocygapCTBEHHbIX WM MYHUUMNANbHbIX YCnyr
(cbyHKUMR), odmuManbHbii canT AZMUHUCTpAUUKM ropoackoro okpyra CTpexeBon,
oCyLLleCcTBNAeTCA He no3gHee paboyero AHs, crieayowero 3a AHEM ero NoCTynfneHns B
AOMUHUCTPaLMIO ropoacKoro okpyra CTpexeBon.

TpeboBaHuWs K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHuumnaneHas ycnyra, K
3any oxvgaHusi, Mectam Anis 3arnofiHeHUs 3asBNeHn o npeaocTasneHnm
MYHUUMNANbHOW yCnyru, MHpOpMaLUMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NpeaoCTaBneHnss MyHUUUNanbHOM
ycrnyru, B TOM 4mcrie K obecneveHunto JOCTYNHOCTU AN NHBANUAOB YKa3aHHbIX
00BHEKTOB B COOTBETCTBMM C 3akoHOoA4aTenbCcTBOM Poccunckon ®epepavmm
0 coumanbHOM 3aluTe NHBanNnaoB

43. MNpenocTtaBneHne MyHMUMNANbLHOW YCNyrn OCYLEeCTBNAeTcs B crneynanbHO
BblAENeHHbIX 4S5 3TUX Lienen NoMeLLEeHNAX.

44. MecTta npefocTaBneHus MyHuUMnanbHOW Yycnyrm obopyayloTcs C y4eToM
TpeboBaHUN [OCTYNHOCTU ONS MHBANMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon degepauum 0 coumnanbHOM 3alumMTe MHBanuaoB. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa NpeaoCcTaBleHNs MyHULMNANbHOW YCyrn ¢ y4eToM TpeboBaHui



AOCTYMHOCTU AN MHBanNUAOB B COOTBETCTBMW C 3akoHogaTtenbcTtBoM Poccunckon
depgepaumm 0 coumanbHOW  3alWmMTe  MHBANMOOB Ha  COTPyAHMKA  OpraHa,
npeaoCcTaBnALLIEro MyHUUMNANbHYIO YCNyry, Bo3naraetcsa 0653aHHOCTb MO OKasaHuKo
CUTyaLMOHHOM MNOMOLUM MHBanugaM BCEX KaTeropym Ha nepuon npenocTtaBneHus
MYHULUUNANTbHOW YCIyru.

45. B cnyyae ecnum uMMeeTcs BO3MOXHOCTb OpraHu3auumM CTOsIHKM (NapKOBKW)
BO3Nne 34aHus (CTPOeHWUd), B KOTOPOM pa3MeLLEeHO MOMeLLeHne rnpvema U Bblgaun
AOKYMEHTOB, OpraHn3oBbIBaeTCA CTOsiHKa (MapkoBKa) Ansi IMYHOrO aBTOMOOMIBHOrO
TpaHcnopTa, 6ecnnatHasa ona 3assutenen. Ha kaxxaon CTOSIHKE BblOENSETCA HE MeHee
10% mecT (HO He MeHee oOfHOro mecta), Ans 6ecnnaTHOM NapKOBKU TPAHCMOPTHbLIX
cpeacTts, ynpasnsembix uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnsl
B Nopsake, yctaHoBneHHoMm  [lpaButenbctBom  Poccuiickon  depepaumn, wn
TPaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX MHBANUAOB U (UnNn) aeTen-uHeBanuaoB. Ha
yKa3aHHbIX TPaHCMNOPTHbIX CpeAcTBax AOMKeH ObiTb yCTaHOBMEH Ono3HaBaTesbHbIN
3Hak «W/HBanua». YkasaHHble MecTa [ONnA MNapKoBKWM HEe OOSMKHbl 3aHMMaTb WHble
TpaHCNOPTHbLIE CPeacTBa.

46. Bxoag B nomelleHne npyemMa u BblaynM JOKYMEHTOB AOSMKeH obecneyvBaTtb
cBOOOOHbIN JOCTYN 3asBuTenen, 6uiTb 06opyaoBaH yaobHOW NECTHULEN C MOPYYHAMM
N LUMPOKNMM NPOXOaaMu.

47. Ha 3g0aHumM psigomMm € BXOAOM AOfkHa ObiTb pasmelleHa MHGOopMauVoHHas
Tabnuyka (BblBecka), cogepaliasi creayroLlyo MHpopmMaumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHus U puanyvecku agpec;

3) pexxum paboThl;

4) HoMmepa TenedoHOB ANsA CrnpaBok;

5) agpec oduumanbHOro canta opraHoB MECTHOIO CcaMoyrnpaBrieHNs ropoaACKOro
okpyra CtpexeBon B cetu IHTepHeT.

48. ®acag 3paHua gomkeH ObiTb 0b6opyaoBaH OCBETUTENbHbIMM Npudopamu,
NO3BOMAOLWMMUN MOCETUTENSAM 03HAKOMUTLCSA C MHAOPMALMOHHLIMKU Tabnnykamu.

49.Mpn pasmMelleHn MNOMELLEeHM npuemMa U Bbldadn OOKYMEHTOB Bbille
NepBoOro aTaxa, 3gaHue JOMMKHO BbITb 060pyaoBaHO NMUAPTAaMUN U UHBIMU TEXHUYECKUMN
cpeacTteamu, obecnevmBaoLLMMM AOCTYMHOCTb YCNYr Ans MHBanMaos.

50. NMomeweHna npvema M Bblgayn OOKYMEHTOB [AOSPKHbI MpegycmaTtpuBaTth
MecCTa 4Nnd OXuaaHuda, MHPOoOpMMPOBaHMS 1 NpUeMa 3asiBUTENEN.

51. B mectax gnsa nHgpopmMmpoBaHnsa AoSmkeH bbiTb obecnedeH JOCTyn rpaxaaH
A5 O3HAKOMITEHUS C MH(popMaLMEN He TOSMbKO B Yacbl nNpuema 3asBfiEeHUN, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BegeTcs.

52. XapakTepucTukn nomMeLleHn npuema un Bblgaydn [LOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e30nacHOCTN, MHXEHEPHOro obopyaoBaHNA AOIMKHbI COOTBETCTBOBATL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLMX Ha TeppuTopun Poccurickon ®epepauuu.

53. MNomeweHns npuema BbldayM OOKYMEHTOB obopyaytoTcss CTeHgamm
(cTonkamun), cogepxalimmm nHopmaumo 0 nopsagke NpeaocTaBeHns MyHMUMNansHOM
ycnyru.

54. B mecTtax Ong oXugaHusi yCTaHaBNUBAKTCHA CTyNbs (KpecenbHble CeKuun,
Kpecna) onsa 3assutenen. B nomelleHnn npyema n Bblaauym OOKYMEHTOB BblaensaeTca
MecTO Ana odgopMIieHns [OOKYMEHTOB, npegycmaTpuBarollee CTonbl (CTOMKM) C
GnaHkamu 3asBrEHNA N KaHLUENAPCKUMU NPUHAANEXHOCTAMM.

55. MHdopmaums o hammnumn, nmeHu, otyecTee (NpU HanMuMm) N OOSMKHOCTM
cneuyanucTa opraHa, OCYLLECTBNSALWEro npeaocTaBreHne MyHUUMNanbHOW Ycnyru,
AomkHa ObITb pasmelleHa Ha paboyem mecTe cneumanucta OTaena.

56. OpraH, npegocTaBnalWNA  MyHUMUMNAnNbHyO  ycnyry, obecneyvBaet



WHBanuaam:

1) ycnosusa pgna 6GecnpensaTCTBEHHOro AocTyna K 0ObekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpefoCTaBnsieTcs, a Takke Ansa GecnpenAaTCTBEHHOro
NoNb30BaHUA TPAHCNOPTOM, CpeacTBaMu CBA3N U MHpOpMauuu;

2) BO3MOXXHOCTb CaMOCTOATENbHOrO NepeaBXeHnst No TeppuTopun, Ha KOTOPOWN
pacrnonoxeH OObEKT (34aHWe, TMOMeLleHne), B KOTOPOM NpeaocTaBnsieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxo4a B TakOW OOBHEKT M BbIXxoda M3 HEro, nocagku B
TpaHCNoOpTHOE CPeaCTBO U BbiCAZAKM U3 HEro, B TOM YMCHe C UCMOMb30BaHUEM Kpecra-
KOMSICKU;

3) conpoBOXAEHWE WHBaNMOOB, WMEILNX CTOMKME PacCTPOMCTBA (OYHKUMU
3pPEHUs N CaMOCTOSTENbHOIO NEPeABMKEHNS;

4) Hagnexaulee pasmelleHne obopyaoBaHUs U HOcUTeENnenm WHdopMauuu,
HeobxoauMbIx ans obecnedyeHns 6ecnpensiTCTBEHHOro AOCTyna UHBaNUAOB K 0ObekTy
(3maHuio, MoOMeLLeHno), B KOTOPOM MNpedocTaBnseTcsa MyHuuunanbHas ycnyra, U K
ycnyre ¢ y4eTOM OrpaHUYeHNN X XXN3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMMOW ONA WMHBANWOOB 3BYKOBOW WU 3pUTESIbHON
WHoOpMaUuK, a Takke Hagnucen, 3HaAKOB M WMHOWM TEKCTOBOM W rpaduyeckon
MHG OPMaLNKM 3HaKaMu, BbINOSTHEHHbIMU pefbeHO-TOYEYHbIM WpUdTOM Bpanns;

6) gonyck cypgonepesoayumka U TudnocypaonepeBoaymKa;

7) ponyck Ha oObekT (3gaHue, MOMELLEHME), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMnanbHas  ycnyra,  cobakM-npoBOAHWKA  NPU  HanMnuMM  OOKYMEHTa,
noaTBepxaarollero ee crneuvanbHoe obyyeHne W BblgaBaemMoro no ¢opme U B
nopsiake, KoTopble onpeaensaiTca denepanbHbiM OpraHoOM WUCMONMHUTENBHOW BIacCTMy,
ocyLecTBNALWMM PYHKLMM NO BbipaboTke N peanusaumm rocygapCTBEHHOM NOSIUTUKN
N HOpMaTUBHO-NPABOBOMY PEryNMpPoBaHMIO B cchepe coumanbHOM 3aLmnTbl HaceneHus;

8) okasaHve wvHBanuMgam nomowu B npeogorieHMn 6apbepoB, MeLlatoLwmx
NONy4YEHMO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMN NULAMMW.

MokasaTenu OOCTYNMHOCTU U Ka4yecTBa MyHULMNANbHOW YCryru

57. MNokasaTensamm 4OCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHON YCNyru SBNsSOTCA:

1) AOCTOBEPHOCTb NPEeAOCTaBNSEMON 3aaBUTENSAM MHOPMaLNW;

2) NosiHOTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnsgHocTb bopMm nNpeaocTaBnsgemMon nHpopmaumm o6 agMUHUCTPATUBHBIX
npouenypax;

4) yno6bCcTBO M OOCTYMHOCTb MOMyYeHUs MHopMauun 3asaBUTeENIMn O NOpsiaKe
npeaocTaBnNeHNsa MyHULMNANbHOWN YCNyru;

5) cobnogeHne CpokoB UCNONMHEHNA OTAENMbHbIX aAMUHUCTPATUBHBLIX Npoueayp
N NpeaocTaBneHNsa MyHULMNanbHOM yCnyrn B LLENOM;

6) cobniogeHne TpeboBaHW K pa3Mepy nnatel 3a nNpegocTaBrieHue
MYHMLMNANbLHOWN yCnyru;

7) cobniogeHve TpeboBaHWM CTaHOapTa nNpefoCTaBfEeHUs MyHULMNAnbHOW
ycnyru;

8) otcytcTBMe oBOCHOBaHHbIX Xanob Ha peweHus, gencteus (besgencreune)
opraHa, NpefoCTaBNALWEro MyHUMUMNANbHYK YCRyry, OOMMKHOCTHOrO fnvua opraHa,
npeaoCcTaBNALLEro MyHULUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nNopsiAke npeaocTaBreHus
MYHULMNANbHON yCNyriu.

58. MNpn nony4yeHnn MyHMLMNanbHOW yCnyrn 3asBuUTenb OCyLeCcTBNAET He bonee
ABYX B3aMMOOENCTBUN C AOMKHOCTHBIMU NMLAMN, B TOM YUChIE:

1) npn nogaye 3anpoca Ha nofnydYeHne ycrnyrm n nNonyyYeHuu pesynbtarta ycnyru
3aaBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;



2) Npv nogaye 3anpoca Ha noslydyeHne ycrnyru u nosiy4eHun pesynbraTa ycnyru c
ncnonb3oBaHmeM EguHOro noptana rocygapcTBEHHbIX W MyHUUMNAmbHbIX  YCNyr
(dyHKUMIW) (NP HanNU4YMM TEXHUYECKOW BO3MOXHOCTW), MOYTOBLIM OTMNPaBfeHNeM —
B3aMMOOEeNCTBUNA C JOIMKHOCTHBIMW Nuuamu He TpebyeTcs.

59. MNpoOomKMUTENBbHOCTL KaXKAoro B3auMMOLEWCTBUA He [OSPKHA MpeBblilaTth
NATHaAUaTV MUHYT.

60. NcuyepnbiBaloLwmii coctaB ENCTBUN, KOTOPbIE 3asiBUTENb BpaBe COBEPLUUTb
B 9NIEKTPOHHOM hopMe Mpu NOSTYYEHUN MYHULMNANbHOW YCRyrn C UCMNONb30BaHMEM
EavHoro noptana MmyHuumunanbHbIX yenyr (pyHkUMn) (nocne obecneyveHnss TeEXHNYEeCKon
BO3MOXHOCTH):

1) nony4yeHne nHoOpMaUUn 0 MyHULMNANbLHON yCryre;

2) 03HaKoMreHne ¢ copmamMu 3asiBfIEHUA U MHbIX LOKYMEHTOB, HEOBXOAUMbIX
ONs NOMNyYeHUs MyHuuunanbHOW Yycnyru, u obecneveHve p[JocTyna K HUM  Ang
KONMUPOBaHNA U 3aM0STHEHNA B 9NEKTPOHHOU hOpME;

3) NpeAcTaBneHns 3asiBNeHns O npefocTaBrieHMM MyHUUMNanbHOW YCnyru B
3SIEKTPOHHOM (hopMe;

4) npegcrtaBneHne  OOKYMEHTOB, HeobxoAuMMbIX  Ons  NpefocTaBreHus
MYHULMNANBHOW YCIyru, B 3NeKTPOHHON OOpME;

5) ocywiecTBrieHMe MOHUTOPMHra Xxoda MnpedocTaBneHns MyHUUMNanbHON
yCnyru;

6) nony4yeHve pesynbTaToB NPeaoCTaBfEHUsA YCIyrn B 3IEKTPOHHOM BUAE Ha
EaonHom nopTane rocyaapCTBEHHbIX M MyHMUMMANbHbIX YCNyr (PyHKUMA), eCnn aTO He
3anpeLueHo deaeparnbHbIM 3aKOHOM.

MHble TpeboBaHUs, B TOM YMCIe y4uTbiBarOLLMe 0COBEHHOCTU NpesoCTaBeHus
MyHMuunanbHon ycnyrm B MOLL n ocobeHHOCTM npeaocTaBneHns MyHUUMNansHOm
yCryru B 9f1eKTPOHHON dhopme

61. 3aaBuTento npegocTaBnseTcss BO3MOXHOCTb MOSTyYEHUST MyHMUMNANBHON
ycnyru c uvcnonb3oBaHnem EAWHOro noptana rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (dyHKuun) (nocne obecneyeHns TEXHUYECKOM BO3MOXHOCTU), MOYTOBbLIM
OTNpaBfneHneM, a Takke MOCPeACTBOM JIMYHOro obpalweHus 3a nonyvyeHnem
MyHuumMnansHon ycnyrn B MOLL (npy HanMunm 3aknioYeHHOro cornatleHuns).

62. MNMpn obpaweHnn 3a NonyYeHMeM MyHuMUMNanbHOW ycnyrn yepe3 EauHbIN
nopTan rocydapCTBEHHbIX W  MyHMUMNAnNbHbIX YyCryr (OYHKUUKW) NpUMeHsieTcA
3r1IeKTPOHHas noannck B cooTBeTCTBMKN ¢ PefeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 3aneKTpOHHOW NOANUCKY.

63. Npn npencraBneHnn 3asiBieHUs B 3NEKTPOHHOM (popme npeactaBuTenem
3asBuUTENS, AENCTBYIOLWMM Ha OCHOBAHUN JOBEPEHHOCTUN, AOBEPEHHOCTL A0SKHA ObITh
npeacraBneHa B OpMe SNEeKTPOHHOro [OOKYMEeHTa, MOoAMNUCaHHOIO 3reKTPOHHON
nognNUChIO YNOSTHOMOYEHHOTO fiMua, BblaasLuero (NoanvcasLUero) 40BEPEHHOCTb.

64. [lokyMeHTbI, sBRgoWmMecs pes3ynbTatoM NpeaoCTaBrieHUs MyHUUMNansHOM
yCcryrm B BUAE ONIEKTPOHHOrO AOKYMEHTa, HanpaBnsalTCs 3adaBUTENto Yepe3 EuHbIN
nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumi) (nocne obecnedeHus
TEXHUYECKON BO3MOXXHOCTH).

65. B cnyyae nocTynneHnsa 3asiBrieHUs N JOKYMEHTOB B 3NIEKTPOHHOW dhopme C
ncnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCRyr
(dyHKUMI) cneumanucT, OTBETCTBEHHbIN 3a NpefoCTaBneHne MyHULMNANbHOW YCNyru,
NHOPMUPYET 3asBUTENS Yepes NNYHbIA KabMHET O perncTpaunmn 3asBreHus.

66. OpraHusauusa npegoCcTaBneHnUs MyHULMNANbHOW YCIyrn OCyLLEeCTBNSEeTCA No
NPUHUMNY «OOHOro OkHa» Ha 6ase MOL npu nuyHom obpalueHun 3assutens (npwu
HanM4Ynmn 3aKMYEHHOro CornalleHus).



67. 3agaButensm npegocTaBnaeTca BO3MOXHOCTb A4 NpeaBapuUTENbHOM 3anmcu
Ha nofavy 3asiBfeHnsa N JOKYMEHTOB 4S8 NpedoCTaBNeHna MyHULMNAaNnbHOW YCyrn.

68. lpegBaputenbHaa  3annMcb  MOXET  OCYLLECTBIATLCA  CneaylowumMm
crnocobamu no BbIGOpy 3asBUTENS:

1) npy nnyHom obpalleHnn 3aaBuTenst B AOQMUHUCTPALMIO TOPOACKOro OKpyra
CtpexeBou;

2) no TenedoHy;

3) yepes3 omumnanbHbI CauT OpraHoB MECTHOro camoynpaBfieHUsl TOPOLACKOro
okpyra Ctpexeson: http://admstrj.tomsk.ru.

69. Npu npeaBapuTENbLHON 3anuUcK 3asBUTENb COOOLLIAET cneayowme aHHble:

1) anga dusundeckoro nuua: aMmnnuio, UMs, 0THECTBO (NPU HaANMMYUK);

2) ons 1opuandeckoro nuua: HammeHoBaHWe LPUANYECKOro Nnua;

3) KOHTaKTHbIV HOMep TenegoHa;

4) agpec aneKTPOHHOW NoYThbI (MPXU HaNU4nn);

5) »xenaemble gaty u BpemMs npeactaBneHnsa JOKYMEHTOB.

70. MNpeoBaputenbHaa 3anucb OCYLLECTBNAETCA NYyTEM BHECEHUS YyKa3aHHbIX
CBEEHUN B KHUTY 3anucu 3asiBuTtenien, Kotopasi Be4eTCs Ha 3NEeKTPOHHbIX HOCUTENSIX.

71. 3asButento cooblialoTcs gata M BpeMsa npuvema [LOKYMEHTOB, KabuHeT
(OKHO) Npema OOKYMEHTOB, B KOTOPbLIN cnegyeT obpatutbes. [Npu nuyHoM obpalleHmm
3a8BUTEN0 BblOaeTca TarnoH-nogTeBepxaeHue. 3asBuTenb, 3anvMcaBLUMWCA Ha nNpuem
yepe3 odumumnarnbHbIN CalnT OpraHOB MECTHOro CaMoynpaBSieHUs FOPOACKOro OKpyra
CTtpexeBou, MOXeT pacneyaTaTb aHanor TanoHa-nogTBepPXOeHUS.

72. OcyuwlecTBrneHne  3anucu 3aaBUTENEN Ha onpefeneHHyw  gaty
3aKaH4MBaeTCs 3a CYTKM OO HACTYMMeHUs 3TOW AaThbl.

73. MNpun ocyuwecTeneHnn npeaBapuTesi.HON 3anncu 3assuTesib B 06a3aTenbHOM
nopsigke MHGOpPMUpyeTcsa O TOM, YTO MpedBapuTeribHad 3anucb aHHynupyeTcs B
cny4yae ero HesiBKM MO UCTEYEHUN NATHaAUAaTU MUHYT Ha3HaA4YeHHOro BpEMEHU npuema.
3aaBuTensam, 3anncaBLUMMCA Ha NpUeM Yepes odumumarnbHbIi CauT OpraHoB MECTHOro
camoyrnpasneHus ropoackoro okpyra CTpexxesou, 3a Tpu KanengapHbIX HS 40 npuema
OTNpaBnNAeTCA HanoOMMHaHWE Ha YKa3aHHbI agpec 9NEeKTPOHHOW no4yTbl O AaTe,
BpeMEHM W MecTe npuema, a Takke WHgopMauna o6 aHHynMpoBaHUK
npeaBapuUTENbHON 3anncuM B Clydae HEesBKM MO UCTeYEeHUM nATHaguaTu MUHYT C
Ha3Ha4YeHHOro BpemMeHu npvema.

74. 3asButens B noboe BpemMs BrnpaBe OTKa3aTbCs OT NpeaBapUTESibHON
3anucu.

75. B oTcyTtcTBME 3asBMTENEN, obpaTUBLUMXCS MO NpeaBapUTENbHOM 3anucwy,
OCYyLLEeCTBNAeTCa NpueM 3assutenemn, obpaTuBLUNXCS B NOPsiAKe ovepeau.

76. pacbvk npuema (NpMeMHOE BpeEMS) 3asBUTENEW NO npeaBapuUTESbHON
3anMcu yctaHasnuBaeTcs HadanbHukom OTaena B 3aBMCUMOCTU OT MHTEHCUBHOCTU
obpalueHunn.

77. 3asBUTENb MMEET BO3MOXHOCTb MOMyYeHns uHpopmaumm O xoae
npegocrtaBneHns MyHuuunanbHou ycnyrn. WHdopmaumss o xoge npenoctaBreHus
MYHUUMNANbHOW YCNyru HanpaBnsieTcs 3adBUTENIO B CPOK, HE MpPEeBbILAOLWNN OOHOMO
paboyero AHs nocrne 3aBepLleHNs BbINOMIHEHNA COOTBETCTBYIOLLEro AEWCTBUS, Ha
agpec 9neKTPOHHOW MOYTbl MMM C UCMOnb3oOBaHMEM cpeacTB EguHoro nopTtana
rOCYy4apCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (OyHKUMA) (Npu Hannymm TEXHUYECKOW
BO3MOXHOCTN).

78. [pn npepocTaBneHMn MyHUUUNANbHOMW YCRyrn B SNEKTPOHHOM dhopme
3as1BUTENIO HanpaBnsieTcs:

1) yBegomneHne o npuemMe U peructpaumm 3asiBNEHNS U OOKYMEHTOB,
Heobxo4MMbIX ANa NpegoCcTaBNeHns MyHUUMNanbHON yCnyru;

2) yegomneHme o pesynbTaTtax pacCMOTPEHUA AOKYMEHTOB, HEOOXOAMMbIX ANns



npeaocTaBneHmst MyHULMNAanbHOW yCryru;

3) yBegoMneHne O BO3MOXHOCTU MOMy4nTb pe3ynbTaT npeaocTaBleHust
MyHUUMNAnbHOM  ycnyrm nuMbo  MOTMBMPOBAHHLIA OTKa3 B MNpeaocTaBneHuu
MyHULMNAnNbHOM YCNyru.

lll. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbINOJSTHEHUS
AAMMHUCTpPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUS, B TOM
yncne ocob6eHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLueayp B 3N1IEKTPOHHOM
dopme, a Takke 0COOEHHOCTU BbINONTHEeHU AAMUHUCTPATUBHbIX Npoueayp B
MoL

79. NpepocTtaBneHne MyHMUMNANbLHOW YCNyrn BKIOYaeT B cebs cnegyowime
aAMWHUCTPaTUBHbIE NpoLEeaypbI:

1) npyem 3aaBNeHWs MU [OKYMEHTOB NS NpefoCTaBneHus MyHULMNanbHOW
yCnyru;

2) (bopmmnpoBaHMe U HanpasreHne MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), y4acTByoLimMe B NpegoCTaBneHnm MyHULUUNAanNbHOM YCyru;

3) NnpuHATUE pelleHns o0 npegoctaBneHun nMbo o6 oTkase B NpeaocTaBreHUn
MYHMLMNANbHOW yCnyru;

4) Bbl4ava pesyrnbTaTta NnpeaocTaBNeHnsa MyHULMNAIbHOW YCyri.

Bnok-cxeMa npegocTaBneHns MyHULMNansHOW yCryrm

80. briok-cxema  nocrnegoBaTeNnbHOCTU  OEUCTBUMA  MpU NpegocTaBlieHnK
MYHUUMNANbHOM  yCnyru npegcraBneHa B MPUIOXEHUNW 2 K HacTosiwemy
AOMUHNCTPATUBHOMY pEerfiameHTy.

Mpuem 1 pernctpaums 3asBrneHnst U JOKYMEHTOB ANs NPeAoCTaBNeHNs
MYyHULMNAnbHON yCcryru

81. OcHoBaHMEM OnNs Havana BbIMNOfIHEHUS AaHHOW  aAMUHUCTPaTUBHOW
npouenypbl SBnseTcs nocTynneHne B AAMUHUCTPALMIO ropoackoro okpyra CtpexeBomn
3asBrneHns N OOKYMEHTOB, onpedeneHHbIX  MNyHKTOM 28  HacToswero
AOMUHUCTPATMBHOIO pernameHTa:

1) B xoge nu4HOro npuema 3asBuTensa (NpeacrtaBuTens  3asiBUTENS)
cneumanuctom OThena, OTBETCTBEHHbIM 3a MpUMEM 3asiBreHMs O MpeaocTaBreHun
MYHMLMMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3a MoL| (npu HannuMm 3akntYeHHOro cornaiwleHnsa ¢ MoLl);

3) NOYTOBbLIM OTMNPABEHNEM;

4) B 3anEeKTPOHHOW (bOopMe NOCPeACTBOM INIEKTPOHHON NOYThI;

5) B anekTpoHHOW dopmMe C ucnonb3oBaHnem EguHoro  noprtana
rOCYy4apCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dyHKuun) (nocne obecneyeHns
TEXHUYECKON BO3MOXXHOCTH).

82.lpn ycTaHOBNEHUM OCHOBaHMMW [N OTKa3a B MpuemMe [JOKYMEHTOB,
npeoyCMOTPEHHbIX MNyHKTOM 33 Hactoswero AAMUHUCTPATUBHOIO pernamMeHTa,
cneumanuct OTgena, OTBETCTBEHHbIN 32 NpueM 3asiBNeHWs, BO3BpaLllaeT 3asBUTENO
npeacraBneHHble OOKYMEHTbl C yKa3aHMeM npuyuH Bo3Bpata. [lpu oTcyTcTBumn
OCHOBaHWW [Ans OTKa3a B MpuvemMe [JOKYMEHTOB, MNpedyCMOTPEHHbIX MyHKTOM 33
HacTosiwero AOMWHUCTPATUBHOIO pernameHTa, cneunanuct Otgena  HanpasnsieT
3asBneHne  cneunanucty  AgMUHUCTpauuMuM  ropogckoro  okpyra  CTpexeon,
OTBETCTBEHHOMY 3a perncrpauuio AOKYMEHTOB, Ha peructpauuio nytem BHECEHUs
3anMcu B XypHan permcrtpauun BXOASLWMX OOKYMEHToB AOMUHUCTpaUUM ropogckoro



okpyra CTpexeBo B [AeHb MOCTYNNEHUS 3adBMeHUs U npunaraemblX K Hemy
[OKYMEHTOB.

83. Cneumanuct, OTBETCTBEHHbIA 3a perucTpauuio 3asiBfieHUsl, B CPOK He
nosgHee [AHS NOCTynneHns B  AAMMHUCTpauuio ropoAackoro okpyra CrpexeBon
perncTpypyeT 1M HanpasnseT 3asiBfieHUe U NPUMOXeHHble AOKYMEHTbl cneuuanucty
Otaena, OTBETCTBEHHOMY 3a NpefoCTaBrieHne MyHUUUNansHOM YCIyru.

84.Mpn otcytctBUM Yy 3aaBuTens, obpaTMBLUErOCA FMYHO, 3amnoSfIHEHHOMO
3a8BNeHNs wunuM npu  HenpasWbHOM ero 3anonHeHuu, cneuyuwanuct Otgena,
OTBETCTBEHHbIA 3a MpedoCTaBfieHne MyHUUMNanbHOW  YCryru, OCyLlecTBrseT
MEeTOLMYECKYH0 NOMOLLb MO 3aMOfTHEHUIO 3asBNEHNS.

85. PesynbTaToM  agMMHUCTpPATMBHOM  Mpoueaypbl  sBRAsSeTCAa  nepefada
npoleawero perucTpaumio 3asiBfeHns Ha paccmoTpeHue cneuuwanucty Otgena,
OTBETCTBEHHOMY 3a NpefocTaBneHne MyHULMNansHOM yCnyru.

86. MakcnmanbHbIM -~ CPOK  UCMOSMHEHUS  agMUHUCTpPaATUBHOW  npoueaypbl
cocTaBnseT He 6onee AByx paboymx gHen Co OHS NOCTYNNeHNa 3aaBrneHuns.

dopMMpoBaHME U HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCOB B OpraHb!
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHnn MyHULMNansHOM yCnyrm

87. OcHoBaHMEM Ana  Havana agMUMHUCTPATMBHOM npoueaypbl  sBAsieTCs
NnocTynfieHne npolwegwero perncTpaumio  3adBfieHns U npunaraemMblXx K Hemy
AOKYMEHTOB Ha paccMmoTpeHune cneumanucty Otagena, OTBETCTBEHHOMY  3a
npegocTaBneHme MyHMUMnanbHOW yCnyri.

88. Cneumanuct OTtaena, OTBETCTBEHHbIN 3a NpeaoCTaBfEHNE MyHMUMNANbHON
ycriyrm, B TeyeHue OfHoro pabodero AHA CO [OHS MNOCTYNSMIeHUss K Hemy Ha
pacCMOTpeHNe [OKYMEHTOB FOTOBUT MEXBEOOMCTBEHHbIE 3anpocbl Af1S MOMyvYeHus
CBeAEeHUN, npeayCMOTPEHHbIX nyHktom 31 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa.

89. ®dopmupoBaHue n HanpasneHue MEXBEAOMCTBEHHbIX  3anpoCcoB
OCyLLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuamMun DegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHns roCyaapCTBEHHbIX WU
MYHMLMNANbHbIX YCyr».

90. Ana npegocTtaBneHuss MyHuuunaneHou ycnyrn cneumanuct  OTgena,
OTBETCTBEHHbI 3@ NpefoCTaBfeHWe  MyHUUMNanbHOW  YCnyrM  Hanpasnset
MeXBeJOMCTBEHHbIE 3anpocChl B:

1) ®epepanbHyto  cnyxby rocygapCTBEHHOW perncrpaumm, kKagactpa WU
KapTorpadun, nNpefoCTaBnsOWYD  CBedeHusl,  cogepxawmecs B EguHom
rocy4apCTBEHHOM peecTpe HeABMXMMOCTY;

2) ®epepanbHylo  Hanorosyrw  cnyxOy, nNpefoCcTaBnsAlOLWYd  CBEAEHWS,
cogepxawmecs B EQnMHOM rocygapCTBEHHOM peecTpe opuauyeckux nuy u EgmHom
rocygapCTBEHHOM peecTpe UHAMBMAYanbHbIX NpegnpuHMMmaTenen.

91. MNpeacrtaBneHHble B AAMWHUCTPaUMIO ropoackoro okpyra CrpexeBon
AOKYMEHTbI M MH(opMaumsa, MOMyYeHHble B paMKax MeXBeAOMCTBEHHOIO
B3aMmogencTsnd, nepegatotca  cneuyuanucty  OTgena, OTBETCTBEHHOMY 3@
npegocTaBneHne MyHMUMnanbHOM yCnyrn, B AeHb NOCTYNNEHUS JOKYMEHTOB.

92. PesynbTaTOM aAMWHUCTPATUBHOM npoueaypbl  siBnsetca  obobueHune
NMOSTlYY4EHHOW B paMKax MEeXBEeAOMCTBEHHOIO  B3auMMOAEWNCTBUMS  MHopMaLmm
(BOKymMeHTOB), HeobOxoaumon Ans  NpefoCTaBfeHUs  MYHULMNANbHOW  YCRyru
3asBUTENIO.

93. MakcumanbHbI ~ CPOK  BbIMNOMHEHUA  aAMWHUCTPATUBHOW  npouenypbl
COCTaBnsEeT WecTb paboynx OHen, Co AHA MOCTYNNEeHWs NpoLleLllero perucrpaumio
3a8BreHns U npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpeHue crneunanucty



Otnena, OTBETCTBEHHOMY 3a NPeaoCTaBMeHe MyHULMNANbHON YCyTu.

MpuHATUE pelleHns 0 NpeaoCTaBNeHNM MyHULMNanbHOM ycnyrn nbo ob oTkase B
npegocTaBneHnn MyHULMNanbHOM yCryru

94. OcHoBaHueM Hayana  agMWHUCTPaTMBHOMN npouenypsl aBnseTcs
ycTaHoBreHve cneuymanuctom OTgena, OTBETCTBEHHbIM 3a  npefocTaBneHue
MYHUUMNANbHOMW  YCNyrn, B XO4€ MNPOBEPKM OOKYMEHTOB OCHOBaHWW  ANs
npegocTaBneHns MyHULMNansHOM yCnyru.

95. Cneumanuct OTaena, OTBETCTBEHHbIN 3a NpeaocTaBrieHNne MyHUUMNAnNbHON
yCnyru, B Te4YeHue nsatn paboumx AHEW CO AHS C YCTaAHOBMEHWUSI OCHOBaHWA AN
npuceBoeHnst O6bEKTY agpecauun agpeca UM aHHynMpoBaHUn ero agpeca:

1) roTtoBUT TMPOEKT MOCTaHOBMEHUs AOMUHUCTPaUUM TOPOLACKOro  OKpyra
CTpexeBon O MNpUCBOEHUM OOBLEKTY agpecaumMm agpeca WNu aHHynMpoBaHUM ero
agpeca;

2) HanpaBnsieT NPOEKT MOCTaHOBMIEHMST O NPUCBOEHUM OOBLEKTY agpecaumm
agpeca unn aHHynMpoBaHUWM ero agpeca B nopsgke genonpoussoactea B [NpaBoBoe
ynpaBneHne AgMuHUCTpauMM ropoAackoro okpyra CTpexeBow, 3aTeM 3aMecTUTENo
Mapa ropoackoro okpyra CTpexeBOW, Kypupylowlemy BOMPOCbI rPagoCcTpoUTeNbHON
AEATENBbHOCTMU;

3) roToBUT MpPOEKT pewleHnsa o6 oTkase B NpucBoeHMM OOBEKTY agpecaumm
agpeca Unu aHHynNMpPOBaHMM €ro agpeca B Criydae Hannumsi OCHOBaHUM ANs OTKasa B
npegoCcTaBNeHnn MyHUUMNANbHOW YCNyrM, YyKasaHHbIX B MNyHKTe 35 HacToswero
AOMWHNCTPATMBHOIO pernamMeHTa.

96. MakcmanbHbIN CPOK corfnacoBaHu4d OOIMKHOCTHbLIMU nuuamm
AOMUHUCTpPaUMN FOPOACKOro OKpyra MpoekTa MOCTaHOBMEHUA O MPUCBOEHUM OOBLEKTY
agpecaumn agpeca unu aHHynMpoBaHWKW ero agpeca coctaBndeT ABa paboumx gHSA C
MOMEHTa NoSy4YeHNsa NPOEKTa Ha cornacoBaHue.

97. MNoctaHoBneHne AgMUHUCTpaUMM Tropoackoro okpyra CTpexeBon 0
npuceoeHMn OOBLEKTY agpecauunm agpeca Wn aHHYyNMpoOBaHUM €ero agpeca, Wnm
peweHne o6 oTkase B NPUCBOEHUN OOBLEKTY agpecauuun agpeca Unm aHHynMpoBaHUn
ero apgpeca, nognucaHHoe Mapom ropoackoro okpyra CTpexeBon, sBnsieTcs
pe3ynbTaToM aAMUHUCTPATUBHOW Npoueaypbl.

98. MakcnmanbHbIM ~ CPOK  BLIMOSIHEHUSA  aAMUHUCTPATMBHOW  npoueaypbl
cocTaBnseT He bonee gecatu paboymx gHeW, CO AHA YCTaHOBMEHUS OCHOBaHUW AN
npenocTaBneHns MyHULMNANbHOM YCNyru.

Bblgava pesynbtaTta npeaocrtaBiieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

99. OcHoBaHMEM Ans  Hadana agMUHUCTPaATMBHOM npoueaypbl  sBAsieTCs
HanuuMe nocTaHoBMNeHnss AOMUHUCTpauMM ropoackoro okpyra CrpexeBon O
npucBOEeHUM OOBLEKTY ajpecauuuM agpeca WM aHHyNMpoBaHMM ero agpeca, Wunu
peweHns o6 oTkase B NPUCBOEHUN OOBLEKTY agpecauumn agpeca Unn aHHYIMpOBaHUK
ero agpeca.

100. Bbigava pesynbTaTta npegocTasneHus MYHUUMMNANbLHON  YCIyrn
OCYyLLEeCTBNAETCA CnocobOoM, yka3daHHbIM 3asBUTENEM B 3asiBfIEHUN, B TOM YUCTIE:

1) npun nu4Hom obpaiueHmnm B OTaen (Ha BymaxkHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTNPaBIieHUs Ha agpec 3asiBUTenNs, YKasaHHblA B
3aaBneHnn (Ha BymaxxHoOM HocuTene);

3) nocpeacTBOM 9fEKTPOHHOW MNOYTbl MO  agpecy 3NeKTPOHHOW MOouThl,
yKa3aHHOMY B 3asiBNeHUn (B popme 3MeKTPOHHOro AOKYMEeHTa);



4) npn nuyHom obpawieHmn B MOL| (npy HanmMyumn 3akrOYEHHOro cornalleHus)
(Ha BymaxxkHOM HocuTene);

5) 4yepe3 nu4yHbIN KabuHeT Ha EguHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr (OYHKUMA) (MPY HANMYnMM TEXHUYECKON BO3MOXHOCTHN) (B doopme
SNEeKTPOHHOro JOKYMEHTA).

101. Bolgaya pesynbtaTa NpefoCTaBfeHuss MyHUUuMnanbHou ycnyrm B dopme
SNEeKTPOHHOro AOKYMeHTa c NCnosib3oBaHMEM NHpopMaLNOHHO-
TeNeKOMMYHUKALUNOHHBIX ceTeln obLiero nonb3oBaHus, B TOM 4ucre EamHoro noptana
roCcyAapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr (dyHKuun) wnu noptana anpecHou
CUCTEMbI, OCYLLEeCTBNSETCH He no3gHee oAHoro paboyvero AHSA CO AHS MOLrOTOBKU
AOKYMeHTa, yKa3aHHOro B nyHkTe 97 Hactosiwero AOMUHUCTPATUBHOIO perriaMmeHTa.

102. Boipaya pesynbTaTta npegocTaBneHns MYyHUUMNANBHON  yCcnyrn
ocyllecTBnsaeTcs B popMe AOKyMeHTa Ha BymakHOM HocuTene nocpeicTBOM Bblaauyu
3asBuTEN0 (NpeacTaBUTENO 3asaBUTENdA) NIMYHO NOA pacnucky nubo HanpasneHus
[OKYMeHTa He nosgHee pabouero gHs, criegywowero 3a 10-m paboymm gHem co AHA
NOArOTOBKM AOKYMEHTA, YKa3aHHOro B MNyHKTe 97 Hactoswero AAMWHUCTPATUBHOIO
pernameHTa, NOCPeACTBOM MOYTOBOrO OTMNPaBfeHUs MO YyKasaHHOMY B 3asBreHuu
NoYTOBOMY aZpecy.

IV. ®opMbl KOHTpOSA 3a UCMOSTHEHMEM AAMUHUCTPATUBHOIO pernameHTa

MopsaoK ocyLecTBNEHUS TEKYLLEro KOHTPONs 3a cobnoaeHNEM U UCMONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NMLIAMM NOMNOXEHUI AOMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, YCTaHaBNMBAKLLNX TpeboBaHUS K
npeaocTaBneHno MyHULMNANbHOW YCIyrn, a Takke NPUHATUEM UMW PELLEHWIA

103. Tekywnin KOHTpoONb 3a cobngeHMeM U UCMOMHEHWEM  MONOXEHUN
AOMUHUCTPATMBHOIO  perfnameHTa W WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnumBawwmx TpeboBaHUS K MpedoCTaBfAEHUIo  MyHUUMNANbLHOW  yCryru,
ocyllecTBngaeTca HavanbHukom OThena.

104. Mopagok OCyLWeCcTBEHNA TeKylWero KOHTpons 3a cobnogeHvem U
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHBIMU nmuamu NONOXEHNN
AOMUHUCTPATMBHOIO  perflaMeHTa UM WHbIX  HOPMaTUBHLIX MPaBOBbLIX  aKTOB,
yCTaHaBnmBawoLwux TpeboBaHns K NpeaoCTaBNeHNo MyHUUUNANbLHOW YCNyru, a Takke
NPUHATUEM UMW PELUEHWA, OCYyLLecTBNAeTCsa B  MOpsiAke, YCTAHOBSIEHHOM
noctaHoBneHnem AgmuHucTpauum ropoackoro okpyra Ctpexeson oT 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUS KOHTPOMSA MOMHOTLI M KayecTBa
npeaocTaBneHns MyHMLMNANbHbIX ycnyr n cobnogeHns NONOXEHUN
AOMUHUCTPATMBHBLIX pernaMmeHToB MNpefoCTaBfieHUss  MyHUUMNanbHbIX — yCcnyr Ha
TEppPUTOPUN ropoackoro okpyra CTpexxeBony.

MopsaoK n NepmoanyHOCTb OCYLLLECTBEHUS NIAHOBLIX N BHEMNMAHOBLIX MPOBEPOK
NOJSTHOTLI U Ka4YecTBa NpeaoCTaBeHNss MyHULMNANbLHOW YCIyrn, B TOM Ynucne nopsiaok
1 oOpPMbl KOHTPOSS 3a NOMHOTOM M KQ4eCTBOM NpeaoCcTaBfieHNa MyHULMNAIbHON
ycnyru

105. KOHTpOnb 3a MOMHOTOM W KayYecTBOM MNpeAoCTaBNeHUs MyHULMNanbHON
yCnyru ocyuiecrtsnsiercsa B oopmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3aaBuTenen Ha pgencteua (6esgencrsme) opraHa,
NpedoCcTaBnAwLWero  MyHUUMNanbHyl  yCcryry, OOMKHOCTHOrO  fivua  opraHa,
nNpeaoCcTaBNALLIEro MyHULUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero.



106. B uenax oOcCyWwecCTBNeHUs KOHTPONS 3a [MOMMHOTOM W Ka4yeCTBOM
npeaocTaBneHna MyHUUUNANbHOW YCNyrM npoOBOASATCA NIiaHOBble W BHEMNNaHoBble
npoBepkn. [llopsagok M NepuoanYHOCTb  OCYLLECTBIIEHUA  MIIaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCs MOCTaHOBMEeHMEM ALMWHUCTPaUUM ropoackoro okpyra CTpexeBow.
lMpn npoBepke paccMaTpuBaltTCs BCe BOMPOCHI, CBA3aHHble C nNpenocTaBfieHneM
MYyHMUMNANbHOW YCNyru (KOMMNSIeKCHbIE NPOBEPKN), NN OTAESNbHbIA BONPOC, CBA3aHHbIN
C NpegocTaBrieHMeM MyHUUMNAaNbHOM YCrnyrn (TemaTudeckue nposepku). [poBepka
TaKkKe MOXET NPOBOANTLCS Mo xanobe 3asButens.

107. BHennaHoBbLIE MPOBEPKU MPOBOASATCA B CBA3M C NPOBEPKOW YCTpPaHEHUs
paHee BbISIBMIEHHbIX HapylleHnn AOMUHUCTPATUBHONO perflaMmeHTa, a Takke B cryvyae
nonyyeHnss  xanob  3aaBuTenen  Ha  pgenctBus  (GesgenictBue)  opraHa,
NpedoCcTaBnAlLWero  MyHUUMNanbHyl  yCryry, OOMKHOCTHOrO  fivua  opraHa,
npeaocTaBNALLEro MyHALMNANbHYO YCnyry, MMbo MyHMLMNANbHOMO Criyallero.

108. Pe3ynbTatbl NpoBepkn opOpMAITCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM U NPEeASIOXEHNSA MO UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaoCTaBAOWEro MyHULUMNANbHYO
ycnyry, 3a peLueHnsa n genctems (6esgenctamne), npuHMMaeMble (OCyLLECTBASIEMbIE)
UMK B XO4€e NpefoCTaBeHns MyHUUMNanbHON yCnyru

109. Mo pesynbTataMm nNpoBedeHHbIX MPOBEPOK, B Cryvyae BbISBEHMUS
HapyLwweHun cobniogeHns NoNoXeHnn AOMUHUCTPATMBHOINO perfiaMeHTa, BUHOBHbIE
OOSDKHOCTHblIE  nuua  AOMUHUCTpauMm  ropoackoro  okpyra CTpexeBonW  HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a pelweHna wun pgeuncteus  (6esgencrteue),
NpYHMMaeMble B Xo4e NpeaoCTaBNeHNsa MyHMLMNANbHOW YCYTriA.

110. OTBETCTBEHHOCTb OOSMKHOCTHbLIX L, AOMUHUCTPaALMK rOPOACKOro OKpyra
CTpexeBou 3akpennsaeTcsa B JOMKHOCTHbLIX MHCTPYKLNAX.

MonoxeHnsa, xapakTepuaytoLwimne TpeboBaHus K NOpSLKY U hopmMam KOHTPOS 3a
npenocTaBneHMEM MyHULMNANbLHOW YCyrn, B TOM YMCIE CO CTOPOHbI 3asiBUTENEN, UX
obbegnHEHUN N opraHmM3auumn

111. KoHTponb 3a npegoctaBneHneM MyHUUMNAnNbHOW yCcrnyru, B TOM YUCre CO
CTOPOHbI  3asBUTENEN, WX OObeaUHEeHUM W  OopraHM3aumn, OCyLLECTBMSETCS
nocpeacTtBoM nyGnvkaumMmM CBeOeHUM O LeATenbHOCTU opraHa, NpeaocTaBnSALEro
MYHMUMNANbHYKO YyCcnyry, npu NpeaocTaBneHny MyHUUMNanbHOW YCNyru, NOnyYeHus
3aaBuTenaMn, unx OoObeaANHEHUSIMWU W  OpraHu3auusMn  akTyanbHOW, MOMHOW U
AOCTOBEPHOM WH(popMauum O nopsiake MNpefoCTaBreHUss MYHULUMNANbHOW YCryrn u
obecneyeHns BO3MOXHOCTM gocyaebHoro (BHecygebHOro) paccMoTpeHust xanoo.

V. llocynebHbIN (BHECYyAEeOHbIN) NOPAAOK 06XXanoBaHUA peLleHun N AeCTBUMN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNanNbHY ycnyry,
MHOroyHKLMOHANbHOIO LiIeHTpa, OpraHM3auumn, ykasaHHbIX B Yactu 1.1 ctatbum
16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeafocTaBlieHMA rocyfapCTBEeHHbIX U MyHULIMNANbHbIX YCIYry, a Takke ux
OOJDKHOCTHbIX NUL, MyHULMNANbHbIX CryXalwmx, pabOTHMKOB

112. 3asBuTenb BnpaBe ob6paTUTbCA C Xanobom Ha peleHuss U LOEeUCTBUS
(6e3penicTBne) opraHa, NpeaoCTaBNSAOLWEro MyHUUMNANbHYH YCyry, OOSMKHOCTHOrO
nvua opraHa, NpeaoCTaBnsloWEero MyHUUMNanbHYH ycnyry, Mo MyHMUMNanbHOro
cnyxauiero, MoLl, paboTtHnka M®L|, a Takke opraHmsaumn, NpegyCMOTPEHHbBIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-O3, unm mx paboTHuKOB (ganee -



Xanoba), B TOM 4ncne B CneayloLmnx cnyvasx:

1) HapylwleHne  cpoka  perucTpaumm  3asdBneHuss O  NpegocTaBrieHUu
MYHMLUMNANbHOW yCnyru;

2) HapylleHne cpoka NpefocTaBfneHus MyHuuunanbHon ycnyru. B ykaszaHHOM
cnyvae gocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM pPeLUEeHUA U OAEUCTBUN
(6e3pencteus) MoOLl, paboTHuka MOLL BoamoxHO B crydae, ecnv Ha MOLL, pelweHmns n
penctens  (6e3gencTBmMe)  KOTOpOro  obkamykTcs, BO3MNOXeHa  (OyHKUMA o
npedocTaBneHnto  MyHUUMNAnbHOM ycryrm B MNOMHOM ob6bemMe B MNOPSAKe,
onpegeneHHomMm Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aaBUTENS  OOKYMEHTOB WM UHGopMauun  nmbo
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBrieHne WunM  OCYLWECTBIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbIMW  akTamu Poccuiickon ®Pepepauun,
HOpPMaTUBHbLIMW NMPaBOBbLIMK akTamu Tomckon obnactu, MyHUUMNanbHbLIMM NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3aaBUTENA [OOKYMEHTOB, MpeaoCTaBfieHMe KOTOpPbIX
npegycMOTPEeHO HOPMaTUBHbLIMW NpaBoBbIMW  akTamu Poccunckon ®depepaumn,
HOPMaTUBHbLIMW NMPaBOBbLIMK akTamu Tomckon obnactu, MyHUUMNanbHbLIMM NPaBOBbLIMMU
akTamu ons npefocTaBneHns MyHUUMNansHOW yCryru;

5) oTka3 B npegoCcTaBneHnn MyHUUMNanbHOM yCnyrn, ecim OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUU C HUMU
WHBIMW HOpPMaTUBHbIMKM MpaBoBbIMU akTamu Poccuiickon dPeagepaumn, 3akoHamu U
WHBIMW HOPMATMBHbIMW MPaBOBbIMW akTaMu Tomckon obnactv, MyHUUMNANbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peweHnn n genctemn (6esgencteunsa) MOL, pabotHuka ML, BO3MOXHO B
cnyyae, ecnn Ha M®L|, peweHns n gencteuna (6es3gencrTeme) KOTOporo odxanyTtcs,
BO3M0OXeHa (PyHKUMS Mo NpefoCTaBneHno MyHULMNanbLHOM yCrnyri B NOSIHOM o6beme B
nopsgke, onpegeneHHomM Yacteto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPEeSOCTaBlEHUN MYHUUMNANbHOW yCnyru
nnatbl, He nNpPegyCMOTPEHHONW HOPMAaTUBHLIMW MpPaBOBbIMW akTaMyn Poccuiickon
depepaumum, HopMaTUBHLIMK MPaBOBLIMKU akTamn Tomckon obnacTn, MyHULMNANbHbIMM
NpaBOBbIMWN aKTaMu;

7) OoTKa3 opraHa, NpegoCTaBMALWEro MyHUUUNANbHY YCNyry, AOMKHOCTHOMO
nuua opraHa, NpegoctaBnfawwWwero MyHuumnanbHyo ycnyry, MoL, pabotHnka MOL,
opraHusauumn, npegycMoTpeHHblXx Yactbto 1.1 ctaten 16 PenepanbHoro 3akoHa Ne
210-93, unn nx paboTHUKOB B UCMpPaBAEHNN OOMYLWEHHbIX MU OneYyaToK U OwmnboK B
BblAaHHbIX B pe3ynbTaTe NpefocTaBreHns MyHUUUNAnNbHOW YCnyrm OOKymMeHTax nubo
HapylleHne YCTaHOBIEHHOro nyHkTom 117  Hactoswero AAMWHUCTPATUBHOIO
pernameHTa cpoka Takux ucnpaesneHun. B ykasaHHOM crniydyae pocynebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHnin n aencteun (besgenctauns) MOL,
paboTHnka MOPL| Bo3mMOXHO B crnydyae, ecnm Ha MOL|, pewenna wn pgencrsus
(6e3pencTBme) KOTOPOro o6GXanyrTcd, BO3NOXEHA YHKUMS MO npeaocTaBreHuto
MyHMUMNANbHOW ycnyrn B MOMHOM obbeme B nopsigke, onpedenieHHom 4vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka BblAayn OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

9) npuocTaHoBnEHME NpefoCTaBfeHMs  MYHUUMNAnbHOM  YCIyru, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMM U
NPUHATBIMW B COOTBETCTBUM C HUMMW WHBIMW HOPMaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamMm M UHBIMA HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Tomckon obnactn, MyHMUMNanNbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydvae
pocynebHoe (BHecynebHoe) obkanoBaHue 3adBUTENEM pPeELUeHMA U OEeNCTBUNA
(6espencTtBus) MOL, paboTtHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, pewweHns n



pencteus  (6e3genctBuMe)  KOTOpOro  obkanykTcd, BO3fNOXeHa  yHKUMA  no
npeaocTaBneHnto  MyHUUMNanbHOMW ycryrm B MNONHOM obbemMe B MNoOpsdke,
onpegeneHHomMm Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

10) HapyweHus npu OCYLLEeCTBNEHUN B OTHOLUEHUN OPUONYECKUX UL U
NHOMBMAYaANbHbIX NpeanpuHMMaTenen, SBnALWNXCS CybbekTaMmmn rpagoCTpoOnUTENbHbIX
OTHOLLEHWI, NpoLeayp, BKITIOYEHHbIX B MCHEpPNbIBAOLWME NepeyHn npouenyp B cgepax
CTpOUTENbLCTBA, YyTBepXAeHHble [lpaBuTtensctBom Poccuinckon degepauumn B
COOTBETCTBUM C YacTblo 2 cTatbn 6 [pagocTpouTenbHOro kopekca Poccumnckon
depepaumm.

11) TpeboBaHue y 3aaBUTENA NpPU NPEAOCTaBMEHUN MyHULUMNANbLHOW YCRyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNXM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHavyanbHOM OTkase B npueme JOKYMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHna MyHUUMNanbHOM ycnyrn, nubo B NpeaoCTaBNeHUN MyHUUMNANbHOM
YyCNyru, 3a UCKIYEHWEM Crny4daeB, NpedyCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4vae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem pelwweHun un gencteun (6esgencrtena) MoL], paboTHuka
M®L| Bo3moxHO B crniydae, ecnnm Ha MOLU, peweHus v gencteus (besgencreue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS NO NpefoCTaBfIEHUIO COOTBETCTBYHOLLNX
MyHMUMNANbHbIX yCryr B MOMHOM obObeme B nopsgke, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93.

113.)Kanoba Ha peweHns un  gencteus  (besgencteme)  opraHa,
NpeaocTaBnAlLWero  MyHUUMNanbHyl  yCcryry, OOSKHOCTHOrO  nfivMua  opraHa,
NpeaoCTaBNAOWEro  MyHAUMNANbHYKD  YCRyry,  MYHUMLMMANbHOTO  CRyXallero,
pyKOBOAUTENSA oOpraHa, NpeAoCTaBnAloLWero MyHUUMnanbHyl ycryry, nogaetca B
nMMCbMEHHON dopMe Ha OymaxHOM HocuTerne, B 3MeKTPOHHOW opmMe B OpraH,
NpeaoCTaBNALWLMA MyHULMNANBHYIO YCNYTy, 1 MOXeT BbITb HanpasneHa (nogaHa):

1) no no4yte (MO agpecy, ykasaHHOMY B MpunoxeHun 1 K HacToAwemy
AOMUHUCTPATUBHOMY perfnameHTy);

2) yepes ML (npn HanMyMmM 3aKNKYEHHOro cornalleHns);

3) uepes3 odmumnanbHbIN CauT OpraHoB MECTHOrO camMoynpaBfieHMst TOPOACKOro
okpyra Crtpexeson: http://admstrj.tomsk.ru (B pasgene "HaceneHuo"/"HTepHeT-
npuemHas");

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHnsa TexXHUYECKOW
BO3MOXXHOCTH);

5) B xoge nu4Horo npuema 3asButens.

114. >)Kanoba pgomxkHa cogepxartb:

1) HaumMeHOBaHWEe opraHa, nNpPegoCTaBMAOWEr0 MYHALMNANbHYK  YyCnyry,
OOIMKHOCTHOMO nuua opraHa, npefocTaBnsAloLWero MyHUUMNanbHy ycnyry, nunbo
MyHUUuMnanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKA,
opraHusauun, npegycMoTpeHHbIX vacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93, ux pykosoautenen n (unun) paboTHUKOB, pelleHns u genctena (6esgencraeme)
KOTOpbIX 0BXanytTcs;

2) hamunuio, M4, OT4YECTBO (MOcCreaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENS - (PU3NYECcKoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3asBUTENS - PULAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NoYThbl (MPU HanNM4uMM) U NOYTOBbLIN agpec, Nno
KOTOPbIM AOMMKEH ObITb HAanNpaBneH OTBET 3aABUTENNIO;

3) cBegeHna o6 obxanyemblx pelleHuax U aencteusax (6espencTeum) oprana,
nNpegoCcTaBNAWEro  MyHAUMNANbHYK  YCryry, OOSKHOCTHOrO  fvua  opraHa,
NpeaoCTaBnNAOWEro  MyHUUMNanbHyl  ycnyry, Jnumbo  rocygapCTBEHHOIO  UIu
MYHULUMNANbHOro cnyxaktuero, ML, paboTHUKa ML, opraHusaumn,
npegycMoOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
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pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COrfaceH C peLleHnem u
penctenem (6e3gencTBMeM) opraHa, NpPeaoCTaBnsOWEro MyHUUMNANbHY yCcnyry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAolWero MyHUUMNanbHy ycnyry, nunbo
MYHULIMNAIbLHOro crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npenycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, umx
paboTHMKOB. 3asiBuTenemM MoryT ObiTb NpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTBepxaaroLLme AoBOAbl 3aaBUTeNsd, NMbo nx Konuu.

115. Y)Kano6a moxeT 6bITb HanpaBneHa:

1) HavanbHUKy OTaena Ha gencTena (besgencTene) AOMKHOCTHLIX Nuy OTaena,
a Takke NpuHMMaeMble MU peLLleHnst NPU NPeaoCTaBNEHNN MYHULMNANTbHOW YCAyru;

2) 3amectutento Mapa ropoackoro okpyra, HadyanbHUKY YnpaBreHusi ropoLCKoro
xo3amcTtea u 6e30nacHOCTU NPOXMBaHUA Ha AencTBus (6esgenctsme) HavanbHUKa
Otaena, OOMKHOCTHBIX NUL, U MyHMUMNAMNbHbBIX CAYXaluX, a Takke NnpuHUMaemMble MU
peLLeHnsa Npy NpeaoCcTaBneHn MyHULMNANbHOW YCyru;

3) Moapy ropoackoro okpyra CrpexeBon Ha peunctBus (6esgencreune)
3amectutena Mapa ropoAckoro OKpyra, HayanbHuUKa YNpaBreHus ropoAackoro
xo3g1cTBa U 6e30nacHOCTN NPOXMBaHUSA, HavanbHuka OTaena, OOSMKHOCTHBLIX NnL U
MYHMUMNANbHbIX CRyXawmx AAMWHUCTpauun ropoackoro okpyra CrtpexeBon npu
npeaocTaBneHnn MyHULUMNANbHON ycnyru;

4) pykoBogutenio MO®L| Ha peweHus v gencteusa (6espenctene) paboTHuKa
aToro MoLl;

5) yupegutenro MOL wvnu  gOMKHOCTHOMY  nuuy,  YNONHOMOYEHHOMY
HOPMaTMBHbIM MNPaBOBbIM akTOM ToMckon obnactM Ha pelweHuss u AOencTBus
(6e3penctemne) MoL;

6) pyKOBOAUTENAM OpraHu3aumn, nNpenycMOTPEHHbIX YacTtbto 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencreuve)
pabOTHNKOB 3TUX OpraHm3auunin.

7) B @aHTUMOHONOJSTbHbLIV OpraH.

116. XKanoba nognexuTt obsisaTenbHOW perncrpaumm B TedeHne Tpex OHEen c
MOMEHTa MOCTYNMEHNA B OpraH, NpefoCTaBNAnWUN MyHUUMnaneHyo ycnyry. B aeHb
perncTpauumn >xanoba HanpaBnseTCs PyKOBOOUTENO oOpraHa, npeaocTaBnsaloLwLero
MyHMUMNANbHYO yCnyry, nocne 4yero He nosgHee ogHoro paboyero OHA nepefaeTcs Ha
paccMoOTpeHne SOMKHOCTHOMY nuuy, HaaeneHHOMY NOSIHOMOYUAMM MO PAaCCMOTPEHUIO
Xanoo.

117. XKanoba noanexuTt pacCMOTPEHUIO B TeYEeHMEe nATHaguatn paboumx gHen
CO OHSA ee perncrpauuu, a B cnyyae obxanoBaHusa oTkasa opraHa, npefocTaBnsAoLWero
MyHuumMnaneHyto ycnyry, M®Ll, opraHnsaumin, npeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B npueme OOKyMEHTOB Yy 3asButens nubo B
ncnpaBneHnn [OMNyLLEHHbIX OneyaTok W owunbok wmnn B cnyyae obxanoBaHus
HapyLleHMs1 YCTAHOBMIEHHOrO CpOKa TakuUX MCMNpaBfieHUMW - B TedeHue natn paboumx
AHEen Co OHA ee perncTpaunu.

118. Mo pesynbTaTaM paccMOTpeHus Xanobbl MNpUHUMAETCAa OOHO U3
cnegyowmnx peLleHun:

1) xanoba ygoBneTBopsieTcsl, B TOM 4ucrie B OpmMe OTMEHbl MNPUHATOro
peLUeHns, UCnpaBieHnsa OONYLLEHHbIX oneyvyaTok U oWwnboK B BblAaHHbIX B pe3ynbTarte
npefocTaBneHns  MyHUUMNAnbHOW  yCnyrn [OOKYMEeHTax, Bo3BpaTa 3asaBUTENO
AEHEXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUMBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOPMaATUBHBLIMW MNPABOBbIMU aKTaMu
Tomckon obnactn, MyHMLMNanbHbIMU NPaBOBbIMW akTaMu;

2) B y4OBMETBOPEHUM Xanobbl 0TKa3biBaeTCs.

119. He no3gHee gHs, cneaylowero 3a AHEM NPUHATUS peLleHusi, Yka3aHHOro B



nyHkTe 118 HacTosiwero AODMUHUCTPATUBHOIO perfiaMmeHTa, 3asiBUTEN0 B NMUCbMEHHOW
dopmMe UM NO KenaHuw 3asaBUTENs B 3MEKTPOHHOM dopMe HarnpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3yrbTaTaXx PacCMOTPEHNSA XKanobbl.

120. B cnyyae npuHaTUA pelleHna o yaoBneTBopeHumn xanobbl opraHmM3yeTcs
paboTa NO BOCCTAHOBIIEHMIO HAPYLUEHHbIX MpaB 3adBUTENs, a Takke WHble
MeponpUATKS, HanpaBneHHble Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWIA.

121. MNMpwn ycTpaHeHun BbISIBIIEHHbIX HapYyLUEHWUA, BOCCTAHOBNEHUM HapYyLUEHHbIX
npaB 3asBUTENA CPOKU BbIMNOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp He MoryT
npeBbIaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

122. B cnyvyae ycTaHOBMEHUS B Xo4e WNM MO pesynbTataM pacCMOTPeHus
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHNS NN NPECTYNIeHns
AOIMKHOCTHOE N1, paboTHUK, HageneHHble NONHOMOYMSIMIU MO PaCCMOTPEHUIO Xanob,
He3amMeasIMTenbHO HanpaBnAlT UMetoLLnecss MmaTepuarbl B OpraHbl NPoKypaTypbl.

123. B cnyyae npusHaHus xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B nyHkTe 119 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa,
Aaetca MHopMaumsa O OEeWCTBUSAX, OCYLLECTBNSEMbIX OpraHoMm, npedoCcTaBnsAoLLMM
MyHuumnaneHyto ycnyry, ML, nnubo opraHusauuen, npegycmMoTpeHHon 4actbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, B uensx He3ameanuTenbHOro
YCTPaHEHUs BbISBNEHHbIX HAPYLUEHU NPU OKa3aHUM MYHULMNANbLHOW YCIyrn, a Takke
NPUHOCATCA U3BUHEHNSA 3a JOCTaBlieHHble HeyaobcTBa U ykasbiBaeTcs nHpopmMmauns o
AanbHenWnx AOencTBusiX, KOTopble HeObXOAMMO COBEPLUNTb 3adABUTESI0 B LensX
NoNy4YeHnss MyHUUMNanbHOW yCryri.

124. B cny4ae npusHaHus xanobbl He noanexalien yaoBreTBOPEHUIO B OTBETE
3asaBuUTenNto, ykasaHHOM B nyHkTe 119 HacToswero AOMUHUCTPATMBHOIO perfamMeHTa,
AAl0TCH apryMeHTUPOBAHHbIE Pa3bACHEHMST O MPUYMHAX NPUHATOrO peLleHust, a Takke
NMHpopmauusa o nopsiake obxanoBaHUSA NPUHATONO PeLLEHMS.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY perfameHTy
«lMpuceoeHune, nameHeHve n
aHHyrnMpoBaHue

agpecoB o6bekTam agpecaunn»

CnpaBoyHasi UHopMaLMsa 0 MecTe HaxoXxaeHusl, rpacduke paboTbl, KOHTAKTHBLIX
TenedoHax, agpecax aNeKkTPOHHOM NOYTbl OPraHoB, NPEAOCTaBMSOLLIMX
MyHULMNANbHY0 YCNyry, UX CTPYKTYPHbIX Nogpa3fAeneHnii u opraHMsaumi,
y4acTBYHOLLMX B NPeAOCTaBNEHUN MyHULMNANbHON YCRyru

1. AoMuHUCTpauma ropoackoro okpyra CtpexeBou
MecTo HaxoxgeHuss AOMUHUCTpauuK ropogckoro okpyra Ctpexeson: 636785,
Tomckaa obnacTs, r. Ctpexeson, yn. EpmakoBa, 46a

"padmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBown:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c¢ 14.00-17.30
Cpepa: c 830-1230 c¢ 14.00-17.30
YeTBepr: c 830-1230 c 14.00-17.30
MatHuua: c 830-1230 c¢ 14.00-16.00
Cy66oTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW AOeHb

"padmk npnema 3asisutenen B AQMUHUCTPaALMN TOPOACKOro okpyra CTpexeBoMu:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuk: c 8.30-12.30 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c 14.00-17.30
MNatHnya: c 8.30-12.30 c 14.00-16.00
Cy66oTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW AeHb

MoutoBLIN agpec AgMuHMUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,

Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnaneHbIn cCanT OpraHOB MECTHOMO CamoynpaBfieHUs ropOACKOro OKpyra

CtpexeBon B cetn HTepHeT: http//:admstrj.tomsk.ru.

AZpec 3MeKTPOHHOW MoYTbl AOMUHUCTPALMK FOPOACKOro okpyra CTpexeBoW B

cetn MHTepHeT: office@admstrj.tomsk.ru.

2. Otpen apxuTekTypbl U rpagoctpouTenbcTBa AQMWHUCTPALUN FOPOACKOro
okpyra CtpexeBon



http://www.admstrj.tomsk.ru/
mailto:%20office@admstrj.tomsk.ru

MecTo

kabuHeTbl 36, 37

Mpadhmk paboTbl oTAENna apxXuTekTypbl U rpagocTpouTenscTBa AgMUHUCTPaLMK

HaxoxXxgeHuna

oTagena

ropofckoro okpyra CTpexxeBoMu:

apXUTEKTYpbl M1

rpagocTpouTenbcTBa
AomMmunHmncTpaumn ropoackoro okpyra Ctpexeson: r. Ctpexeson, yn. EpmakoBa, 46a,

NoHepoenbHuK: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
BTopHuK: c 08.30-12.30 o6en ¢ 12.30 o 14.00 c¢ 14.00-17.30
Cpepa: c 08.30-12.30 o6eg ¢ 12.30 go 14.00 ¢ 14.00-17.30
YeTBepr: c 08.30-12.30 o6en ¢ 12.30 go 14.00 ¢ 14.00-17.30
MaTHWua: c 08.30-12.30 o6eg c 12.30 go 14.00 ¢ 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOAHOW AE€Hb

pachmk npuema 3asBuTenen B oTAene apxXUTEKTypbl U rpagocTpouTenbcTBa
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBon:

NoHepoenbHUK: c 08.30-12.30 oben c 12.30 no 14.00 c 14.00-17.00
BTOpHUK: c 08.30-12.30 oben ¢ 12.30 no 14.00 ¢ 14.00-17.00
Cpepga: c 08.30-12.30 ob6epn c 12.30 go 14.00 ¢ 14.00-17.00
YeTBepr: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
MaTauua: HenpueMHbIN JeHb

Cy66oTa: BbIXOOQHOW OEeHb

BockpeceHbe: BbIXOQHOW AeHb

MouToBbLIM afgpec OTAena apxXMTEKTYpPbl U rpagocTpouTencTBa AgMUHUCTpaUmm
ropogckoro okpyra CrtpexeBon: 636785, Tomckas obGnactb, r. Crtpexeson, yn.
EpmakoBa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumnaneHbIn cCanT OpraHOB MECTHOMo CcamoyrnpaBfieHUs ropOACKOro OKpyra
CtpexeBon B cetn UHTepHeT: http//:admstri.tomsk.ru B pasgene «MyHuumnanbHbie
ycnyrn — KoHTakTHasa nHopmMaums».

AOpec 3nekTpOHHOW MOoYTbl OTAena apxXuTekTypbl W rpagoCTpoUTENbLCTBA
AOMUHUCTpauum ropofcKoro oKpyra CtpexeBon B ceTtu MHTepHeT:
TrifoNeova@admstrj.tomsk.ru, KorNeeev@admstrj.tomsk.ru.

[MpunoxeHwne 2

K AOMUHUCTPATMBHOMY pernameHTy
«lMpuceoeHune, nameHeHve n
aHHyrnMpoBaHue

agpecoB 06bekTam agpecaumm»


http://www.admstrj.tomsk.ru/
mailto:Trifonova@admstrj.tomsk.ru
mailto:Trifonova@admstrj.tomsk.ru

BJIOK-CXEMA
npeaocTaBneHns MyHULMNansHOW ycryru
«[MpuceoeHne, M3MeHeHNe 1N aHHYNMpoBaHWe aapecoB obbeKTam agpecaLnumn»

Mpuem 3asBNeHNs 1 4OKYMEHTOB, HEOOX0ANMbIX ANs NpeaocTaBneHus
MYHULMNANbHOW YCNyru

dopmMrpoBaHMEe U HanpaeneHe MeXXBe4OMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusauun), y4acTeyowmne B NpegocTaBneHMn MyHULMNANbHOW YCryru

PaCCMOTpeHI/Ie 3asaBrieHnda 1 JOKYMEHTOB, NPpUHATUNE pelueHna o

npegocTaBNeEHMN MYHULMNANIbLHON YCIyu

Hanwnumne ocHoBaHum ang: |

MogroTtoBska v Bbigaya (HanpasneHve
- NPUCBOEHMA aapeca HeT A A (Hanp )

pelweHnsa ob oTkase B:

obbekTy agpecauuu;
~ aHHYTMPOBAHWS aapeca agpeca-Lll:ll/Iljl/ll/l'CBoeHMM agpeca obbekTy

obbekTa agpecaunm
- aHHYNMpoBaHUN agpeca

na obbekTa agpecaunun

|
MNopgroToBka:
- NOCTaHOBEHNA AAMUHUCTPALMKM ropoacKoro okpyra CTpexeBon 0 NPUCBOEHUM
agpeca obbekTy agpecauuu;
NoCcTaHOBMEHNA AOMUHUCTPALUK ropoackoro okpyra Ctpexesomn 06
aHHynNupoBaHuK agpeca obbekTa agpecaunu.

Bblgava (HanpasneHue) 3asBUTENHo:
- NoCTaHoBMNEeHUss AOMUHUCTPaLMKM ropoackoro okpyra CTpexeBor 0 NPUCBOEHNN
agpeca obbekTy agpecaunu;
nocTaHoBneHns AgMUHUCTpaLmm ropogckoro okpyra Ctpexeson 06
aHHynMpoBaHUKM agpeca obbekTa agpecauuu.




