AIJMUHUCTPALIUSA
I'OPOJZICKOI'O OKPYT'A CTPEJKEBOM

ITOCTAHOBJIEHUE

18.07.2022 Ne 467

O6 yTBepskaeHN AIMUHUCTPATUBHOTO perjaMeHTa
MpegoCTaBIeHNsI MyHUIIUITATbHON yoryTu «[lepeBop >KMoro momMenieHus
B HEXXUJIOe TIOMellleHM e Y HeKMUJIOTO TMOMeIleHMS B JKMUJIoe IToMellieHe»

B coorBercTBUM C myHKTOM 6 yactu 1 ctatbu 14, rnaBou 3 XXuimiiHoro kogekca
Poccuiickon ®@epepauyn, ¢ nyHkToM 26 uyactu 1 cratbu 16 @PenepasibHOrO 3aKOHA
or 06.10.2003 Ne 131-®3 «O6 o006mMX NOPUHIMIIAX OpraHM3aluy MECTHOTO
camoyrtpasyieHus: B Poccuiickont enepariym»

ITOCTAHOBJIAIO:

1. YBepautb AIMMHUCTPATUBHBIN perjaMeHT IIPegoCTaBIeHUSI MYHULIMIIAIbHOM
yeayru «IlepeBop >XKMIOTO MOMEIeHNS] B HESKMJIOE TIOMEIEHIE M HEXKMUJIOTO TIOMEIeHMSI
B JKIJIOE TIOMeIleHe» COIJIaCHO IMPUJIOKEHMIO K HACTOSIIEMY ITOCTaHOBJIEHMUIO.

2. IlpusHaTh yTpaTUBIIMMM CUJTY TIOCTAHOBJIEHMS AJIMMHUCTPALIX TOPOJCKOTrO
okpyra CTpeskeBoii:

- or 22.08.2018 Ne 615 «O6 yrBepskmeHunu AIMUHUCTPATUMBHOIO perjamMeHTa
MpeqoCTaBIeHNsI MyHULIMIIAJIbHOM YCIIyTU « Bhimaua peleHus o mepeBojie uian 06 OTKase
B TI€peBOJie JKMUJIOTO ITIOMEIIEHMSI B HEXKWIOe WM HEKMUJIOrO ITIOMEIIeHMSI B JKUJIOe
TIOMeEIleHNE»;

- or 02.10.2018 Ne 728 «O BHeceHuM Wu3MEHEHMI B IIOCTAHOBJIEHME
Anmuuncrpauym ropoackoro okpyra Crpeskesoii oT 22.08.2018 Ne 615»;

- or 23.01.2019 Ne 59 «O BHeceHuMM Wu3MEHEHM) B IIOCTAHOBJIEHME
ApvunncTpanyy ropoackoro okpyra CrpeskeBoit ot 22.08.2018 Ne 615»;

- or 05.03.2019 Ne 170 «O BHeceHMM U3MEHEHM)I B IIOCTAaHOBJIEHME
AnmuuncTtpauyn ropoackoro okpyra Crpeskesoit oT 22.08.2018 Ne 615»;

- or 25.04.2019 Ne 307 «O BHeceHuMM U3MEHEHMII B IIOCTAHOBJIEHME
AnvmnancTpanyy ropoackoro okpyra CrpeskeBoit ot 22.08.2018 Ne 615»;

- or 16.05.2019 Ne 364 «O BHeceHuMM U3MEHEHMII B IIOCTAHOBJIEHME
Anmuuncrpanyu ropoackoro okpyra Crpeskesoit ot 22.08.2018 Ne 615»;

- or 07.06.2019 Ne 437 «O BHeceHMM WU3MEHEHU B IIOCTAHOBJIEHME
Anmvunuctpauyy ropogckoro okpyra CrpeskeBoii ot 22.08.2018 Ne 615»;

- or 04.10.2019 Ne 778 «O BHeceHMM W3MEHEHM) B IIOCTAHOBJIEHNE
AnmunancTpanuu ropoackoro okpyra CrpeskeBoit ot 22.08.2018 Ne 615»;

- or 09.06.2020 Ne 411 «O BHeceHuM u3MEHEHMN B IIOCTAHOBJIEHME
AnmunncTpanuu ropoackoro okpyra CrpeskeBoit ot 22.08.2018 Ne 615»;

- or 08.11.2021 Ne 614 «O BHeceHMM W3MEHEHMI B IIOCTAHOBJIEHUE
AnmvunucTpanyy ropoackoro okpyra CrpeskeBoii ot 22.08.2018 Ne 615».



3. Hacrosiee noctaHoB/ieHME MOMJIEKUT O(PUIMATBHOMY OITyOJMKOBAHUIO B
rasere «CeBepHas 3Be3[a» ¥ pasMeIleHMIO Ha ODUIMAIBHOM CaliTe OPraHOB MECTHOT'O
caMoyTIpaBJjieHMsI TOPOLIcKoro okpyra CTpeskeBoii.

4. KoHTponb 3a WCIOJHEHMEM HACTOSILIEro ITOCTAHOBJIEHMS BO3JIOKUTb Ha
3amecTuTes st Mapa ropofiCKoro oKpyra, HauaJibHUKa Y IIpaBJieHMs TOPOJCKOTO XO3SIICTBA
1 6e30MacHOCTHM MPOKMUBAHMS AIMUHUCTPALIMY TOPOACKOTo oKpyra CTpeskeBOi.

Mbsp ropoackoro okpyra B.B. [lennueHko



[Ipunoskenue

YTBEP>XIEH

MMOCTaHOBJIeHMEM AIMMUHUCTpAIN
ropojickoro okpyra CtpeskeBon

ot 18.07.2022 Ne 467

AJIMUHUCTPATUBHBIA PerjiaMeHT
MpeAOCTaB/IEHUS MYHUIUIIATIbHOM yeiayru «IlepeBog >Ku1oro moMenieHust
B HEJXMJIOe MIOMeIleHNe ¥ HEXXUJIOTO TMIOMEIeHUSI B JKIJIOe ITIOMelleHe»

Oo011Me 0/I0KeHUs
I. Ilpeamer peryaupoBaHusi AIMUHUCTPAaTUBHOTO perjiaMeHTa.

1.1. AOMMHUCTpaATMBHBIN perjiaMeHT IMpPeaoCTaBJIeHUSI MyHUIIUIIATbHON YCIYTU
«ITepeBon, >KMJIOTO IIOMEIIEHMSI B HEXWJIOE IIOMEIEHME U HEXMUJIOIO IOMEIEeHMUs B
KMJIoe  TOMelleHue» ([ajiee COOTBETCTBEHHO - AJIMMHUCTPATUBHBIMA perjaMeHT,
MYHMIIMITQJIbHASL yCIyTra) YCTAHABAMBAeT IOPSOOK M CTaHOApPT MPemoCTaBJIeHUS
MYHULIMIIAJIBHOM YCITYT .

AIMUHUCTPATUBHBIN perjgaMeHT orpeesieT MTOPSIZIOK, CPOKM "
MIOC/IeAOBATE/IbHOCTD BBITIOJHEHNUSI aAMUHUCTPATUBHBIX IMPOIEAYP MO MPeaoCTaBIEHNIO
MYHUIIUITJIBHON yCIyTH, TpeboBaHMS K TIOPSAKY WX BBINMOJIHEHMS, B TOM 4YMCJIE
OCOOEHHOCTM BBITIOJIHEHMSI aJIMMHMUCTPATUBHBIX TMPOIEOYypP B 3JEKTPOHHON ¢opMe, a

TaKKe 0COOEHHOCTH BbITIOJTHEHUST aIMUHUCTPATUBHbBIX npoLenyp B
MHOTOGYHKIMOHATbHBIX LIeHTpax MpeloCTaBJIeHNS roCyJ1apCTBEHHbIX "
MYHUIIMIIQJIbHBIX yCayr (masee — MOILI), dopmbl KOHTpoJiS 3a MpemoCTaBIeHMEM

MYHUIUIIJIBHON YCIYTH, TOCYAeOHbIN (BHECYIeOHbIN) MOPSIIOK 005KaJIOBaHMSI pellieHUn
u genctBuil (6e3 mencTBui) AnmMuHuUCTpanmu Topoxackoro okpyra CrpeskeBoi,
OOJ/DKHOCTHBIX JnIl ApmuHucTpaimu ropoackoro okpyra CrpeskeBoil, paGOTHMKOB
MOII.

[IpaBoBbIe OCHOBaHMS TMPENOCTABJIEHUS! MYHULIMIIAIbLHOM YCJIYTM 3aKpervieHbl B
npuaokeHun 1 K HacTosmemMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

1.2. Kpyr 3asiBuTeien.

MyHunmnanapbHas ycjayra TMpefoCTaB/sieTcsl COOCTBEHHMKY TOMeIleHMs] B
MHOTOKBapTUPHOM JIOME WJIY YTIOJTHOMOYEHHOMY MM JIUITY (Hajiee - 3asiBUTEJIb).

1.3.TpebGoBarust K  TOPSOKY  MHPOPMMPOBAHMSI O  IPeOOCTaBJIEHUNU
MYHUIUIIIBHON YCITYTH.

1.3.1. VHdopmaiysa o mnopsiake U ycaoBUSIX MHGDOPMUPOBAHUS TpefoCTaBIeHNs
MYHUITUITIBHOM YCJIYTY TTPEJOCTaBIISIETCS:

— CreuMaaucToM AJIMMHUCTpauuyu ropoackoro okpyra CrpexkeBou Ipu
HEeIoCpeICTBEHHOM OOpallleH!! 3asBUTEJISI WIM ero IpeAcTaBuTess B AIMUHUCTPALIUIO
ropoackoro okpyra CTpeskeBOi WM TOCPEACTBOM TeedOHHON CBSI3M, B TOM YMCIIE
MyTeM pasMelleHus Ha O(UIMAJIbHOM CalTe OpPraHOB MECTHOTO CaMOYITPaBJIEHNS
roposckoin okpyr CrpeskeBoid B MHOOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM CETU
«HTepHeT» http://admstrj.ru (masee - opuiMaabHbIN CAaUT Y IIOJHOMOYEHHOTO OpraHa);

— TmyTeM pasmelleHusi B (emepasbHOM TOCYIApPCTBEHHON WHOOPMAIMOHHOM
cucreme «EuHBIM MOpTaN TOCYHApCTBEHHBIX UM MYHUIMITAJIBHBIX YCIyT (QYHKUMIN)»
(https:// www.gosuslugi.ru) (manee - EII['Y);



— IMyTeM pasMelleHusi Ha MHGOOPMALMOHHOM CTeHAe B  IOMelleHUn
AnmuHucTpanumu ropojackoro okpyra CtpeskeBol, B MHGOPMAIMOHHBIX MaTepuasiax
(6bpotitopbl, OYKIETHI, TMCTOBKU, ITAMSITKN);

— myTeM IyosmMKanyy MHQPOPMAIMOHHBIX MaTepuasioB B CpeAcTBaxX MacCOBOM
nHbopMaluu;

— TIOCpPeICTBOM OTBETOB Ha MMUCbMEHHbIE OOpaIleHMs;

— corpygHukoMm otaena MOPI[ B coOTBETCTBMM C MYHKTOM 6.3 HACTOSIIIErO
AIMUHUCTPATUBHOI'O perjiaMeHTa.

OtBer Ha TenedOHHBIM 3BOHOK [JOJDKEH coaepskaTb MHOOpMaLuUio O
HaMEHOBAaHMM OpraHa, B KOTOPbIVM OOpaTM/ICS 3asBUTEb, (PaMMIINIO, UM, OTUECTBO
(mocnemHee - TMpPM HAAMYMM) U OOJDKHOCTH CIELMATINCTA, MPUHSBIIETO TeaedOHHbIN
3BOHOK. IIpyM HEBO3MOKHOCTM IIPMUHSIBIIIETO 3BOHOK CIIELMAIMCTa CAMOCTOSITEIbHO
OTBETUTh Ha IIOCTaBJIEHHbIE BOIPOCHI Teje(OHHBIM 3BOHOK IIepeajipecoOBbIBAETCS
(mepeBOOUTCSI) Ha JpPyroe IOO/DKHOCTHOE JIMIIO WIM OOpaTMBIIEMYCS TpakIaHUHY
cooOiiaercsi HoMmep TesedOHA, MO KOTOPOMY OH MOKET IIOJIYUYUTh HEOOXOIMMYIO
MHOOPMAIMIO.

B ciydae mocTyrieHMs OT 3asiBUTessI oOpalieHus B MMCbMEeHHOM (2JIEKTPOHHOMN)
dbopMe oTBeT Ha obOpallleHNe HAMPaB/ISIETCS TakKKe B MMCbMEHHOM (3JIEKTPOHHOM) hopMme
He no3gHee 30 KaJleHIApPHBIX JTHEN CO THS perucrpanyuy obpaiuenus. [1pu HampaBieHUn
OTBETa YKa3bIBAaeTCs MOJIKHOCTDb JIMIIA, MOJIMMCABIIEro OTBET, a Takke dhamMuins, UMS,
OTYeCTBO (TocJieHee - IPU HAJIMUMM) 1 HOMep TesiedhOHa UCTIOTHUTEISL.

1.3.2. CnpaBouHast uHpoOpMaIMsI O MECTOHAXOXAEeHUM, rpaduke pabOTHI,
KOHTaKTHbIX TejlepoHaX AJIMMHUCTpaluu Tropojackoro oxkpyra CrpeskeBoiu, ampece
9JIEKTPOHHOM TOYTHI AIMMHUCTpALMM ropojackoro okpyra CTpexkeBoi pasMellleHa Ha
obuMaabHOM canTe AgMuHMUCTpanyy ropoackoro okpyra Crpeskesoiu, EITTY.

CnpaBouHasi uH(popMalMsd O MEeCTOHAaXOKIeHUM, IpaduKe pabOThl, KOHTAKTHBIX
teneponax MODII, ampece snexkTpoHHONM mouTbl M®II pasmellieHa Ha odUIMATIHLHOM
caitte M®II.

II. CraHpapT npegocTaB/IeHNsS MYHUIMIIAIBHON YCIYTH

2.1. HaumeHoBaHMe MYHUIIUTIATbHON YCIYTU.

HanmeHoBaHMe MYyHUIIMTIAIBHONW YCIAYTU - TIEPEBOJ, KWJIOTO TIOMEIEeHUS] B
HEXUJI0e NoMellleHre 1 HeXKUJIOTO TTIOMeIleHUs B XKIUJIoe MoMellleHNe.

2.2. HaumeHoBaHue YIIOJTHOMOYEHHOT'O oprasa, MpeOCTaBJISIONIEro
MYHUIMIIAJIBHYIO YCAYTY - AaMMHUCTpaumsi ropogckoro okpyra CrpeskeBon (maee -
VY OTHOMOYEHHBI OpraH).

M®I] yuacTByeT B IpeIoCTaBJIeHUM MYHUIIUTIATbHON YCIYTY B YaCTU:

— MHGOPMUPOBAHMS IO BOIIPOCaM MpeAoCTaBAeHsI MyHULIUTIATIbHOM YCJIYTH;

— TpueMa 3asBJ€HUM U JOKYMEHTOB, HEOOXOOMMbBIX [IJiS IpeaoCTaBIeHMS
MYHUIUIIAJIBHON YCJIYTU;

— BbIJAuM pe3yJibTaTa IPefoCTaBJIeHNsI MYHUIIUITATbHOM YCITYTH.

B mnpemocraBiieHMM MYHMIIMITJIBHOM YCJIYIM B paMKax MeKBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aMOIEeCTBMS yuacTByeT DemepasbHasi CTy>kb6a rocymapCTBEHHOM
peructpanmm, Kagactpa u Kaprorpabuu, @DenepanbHasi HajJoroBas — CIyko0a,
crieliaJM3¥poOBaHHble TOCYJapCTBEHHbIE M MYHUIUITA/IbHbIE OpraHM3alUy TeXHUIECKOM
MHBEHTapu3alyn.

3asgBuTENIb BIIpaBe IIOJATh 3asiBjIeHME O IepeBoge IomelneHust dyepes MODII B
COOTBETCTBUM C CoOrJallleHneM o B3aumomaencTBum Mexgy MOI u YosmHoMoyeHHbIM
OpraHoM, OYTOBbIM OTIIpaBeHueM uiau ¢ nomoiibio EIII'Y o ¢popme B cooTBeTCTBUM C



MPWIOKEHMEM 2 K HacToseMy AIMUHUCTPATUBHOMY PerjiaMeHTy.

3ampenjaetcss TpeOOBaTh OT 3asiBUTENSI OCYILECTBJIEHUS IEeUCTBUM, B TOM YMUCIIEe
COTJIACOBaHMM, HEOOXOAUMBIX IJIsl TIOJTyUYeHUS! MyHULIMTIAIbHOM YCJIYTU U CBSI3aHHBIX C
obpailieHeM B MHbIe TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOT'O CaMOYIIpaBJIeHMS,
opraHmsalnyiu, 3a MCKJIIOUEeHMEeM IOJyYeHUs] YCJIYT, BKJIIOUYEHHbIX B IlepeueHb YCIyT,
KOTOpble  SIBJISIIOTCSI HEOOXOOMMBIMM U OOSI3aTe/IbHbIMM  JJISI  TIPeAOCTaBJIEHMS
MYHUIUITTBHON YCITYTH.

2.3. OmnmcaHue pesyabTaTa MpegoCTaBAeHNSI MyHUIIUTIATbHOM YCITYTH.

PesynbTaToM MpemoCTaBjie€HMS MYHUIUIIAIbHON YCJIYTU SBJISIETCS MIPUHSITOE
VYIOTHOMOYEHHBIM OPraHOM peIlleHMe O MepeBofe Wi 00 OTKase B IepeBOJIe KMUJIOTO
MOMelLleHUST B HEXXMJI0e TTIoMellleH)e Y HESKMJIOTO TIOMeIIeHMsI B SKiUJIoe TToMellleHNe.

dopma yBemomseHus1 O TiepeBoe (OTKase B TepeBOlie) SKMJIOTO (HEXMUJIOTO)
MoMellleHnsI B  Hexunoe (kKuMjioe) TIOMellleHue YTBepKAeHa IOCTaHOBJIEHNEM
ITpaButensctBa Poccuiickont ®epepauym ot 10.08.2005 Ne 502 «O6 yrBepskmeHun
dbopMbl yBeoMIIeHMSI O TIepeBofe (OTKasze B MepeBofe) SKWIOT0 (HEXKUJIOTO) MOMEeIeHNUS
B HEXXUJI0e (CKMJIOE) TTIOMEILEHME».

PesynbTaT npegocTaBieHnss MyHUIIATIATBHON YCTYTU MOKET ObITh MOJTYUYeH:

— B YNOJHOMOYEHHOM oOpraHe Ha OyMa)XHOM HOCUTeJIe TIpUM JIMYHOM
obOpalleHny;

— B M®I] Ha 6yMaskHOM HOCHUTEJIE TIPU JIMYHOM OOpaIleHn;

— TIOUTOBBIM OTIIPAaBJIEHUEM;

— Ha EIIT'Y, B ToM uncie B dopMe 3JIEKTPOHHOTO NOKYMEHTA, MOAIMCAHHOTO
9JIEKTPOHHOM MOJNNCHIO.

2.4. Cpox mpenocTaB/IeHMSI MyHULIMIIAIbHOW YCJIYTM, B TOM YMCJIE C YYETOM
HEOOXOIMMOCTM OOpalieHuss B OpraHmM3aluy, YYacTBYIOIIME B IIPeIOCTaBIEHUN
MYHUIUIIQIBHOM YCITYTH.

VYIOTHOMOYEHHBbI OpraH IpPUMHMMAaeT pellleHue O TepeBofe win o0 OTKase B
repeBoie KUJIOTO TIOMeIlleHMSI B HesKMJIOe TIOMellleHMe Y HeXXUJIOTO TTOMeIleHMSI B XKUJioe
MOMeIleHe He TIo3Hee ueM uepes 45 mHeli co THS MpeAcTaBieHus B Y IOJHOMOYEHHbIN
OpraH JOKYMEeHTOB, O0SI3aHHOCTb IO MpeACTaBIeHNI0 KOTOPbIX BO3JIOXKEHA Ha 3asIBUTEIS.

B ciyuae mogaum goxkymeHTOoB B M®II cpok mpemocTaBiieHUSI MYyHUIIUITAIbHOM
YCIYTY UCUYMCIISIETCSI CO AHS TOCTYIIEHMSI B YTIOJTHOMOYEHHBIV OpPTaH JOKYMEHTOB U3
M®I1I.

B ciyuae nomaun goxkymenTtoB uepe3 EIII'Y cpok mpemocTaBieHMST UCUMCIISIETCS
CO THS TIOCTYIUIEHMS B YTIOJTHOMOYEHHbIV OpraH JHOKyMeHTOB. HampaBiieHue MpUHSITHIX
Ha EIII'Y 3asBneHuit M OOKYMEHTOB OCYIIECTBJISIETCS C MCIIOJb30BaHMEM €IUHOM
CUCTEMbI MeXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJENCTBUS U MOAK/IIOUEHHOM K Hel
pPEermoHaaIbHOM CUCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOIEICTBHMSI.

[IprocTaHoBIeHMEe TTPeAOCTABIEHNSI MYHUIIUIIAIBHOM YCJIYTY 3aKOHOAATETbCTBOM
Poccuiickoin @epepatiuy He MpeayCMOTPEHO.

Cpok BbIJauM [TOKYMEHTOB, SIBJISIOIIMXCS Ppe3yJabTaTOM IIpelOCTaBJIEHUS
MYHUIIMITQJIBHOM YCJIYTY He Mo3gHee 4YeM uepe3 3 paboumx AHS CO [OHS TIPUHSITUS
pelieHMsT B COOTBETCTBMM C TIYHKTOM 3.1.3 Hacrosiiero AJIMUHUCTPATUBHOTO
perjamMeHTa.

2.5. HopmatuBHble  TMpaBOBble  aKTbl, peryjaupyioliye  IpeaoCcTaB/IeH e
MYHUIUIIIBHON YCITYTH.

[lepeyeHb HOpPMAaTMBHBIX IIPABOBbIX AaKTOB, PETyJUPYIOIIMX IpeAoCTaBIeHNue
MYHUIIUITAJIBHON YCIYyTU (C YKa3aHMEM UX PEKBU3UTOB M MCTOUYHMKOB OMUIMAIbHOTO

OIyOJIMKOBaHMS), pa3MelaeTcsl Ha OQUIMATLHOM caiTe YIIOJHOMOYEHHOrO OpraHa, Ha
EIIT'Y.



YIOTHOMOYEHHBIV OpraH obecrneuynBaeT pa3MelleHye ¥ aKTyaJIn3alnuio MepeyvHst
HOPMATMBHBIX TIPAaBOBbIX AaKTOB, PEryJMUPYIOIIMX IIpeloCTaBJeHe MYHULIUIIAIbHOM
YCJIYT'U, Ha CBOeM OUIIMaTLHOM CalTe.

2.6. WcuepmbIBaloluil IepeueHb [TOKYMEHTOB, KOTOpble 3asiBUTEb IOJDKEH
MpeICTaBUTh CaMOCTOSITEJIbHO, ¥ JOKYMEHTbI, KOTOpbIe 3asiBUTE/Ib BIIpaBe IMPeICTaBUTh
M0 COOCTBEHHOV WHMIIMATHBE, TaK KaK OHM IIOJJIesKaT IpeACTaBJIeHMI0 B paMKax
MeXXBeJJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aMOECTBMSI.

2.6.1. VicuepmbIBaroImit nepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX  JJIsI
MpeaOCTaBIeHNSI MYHUIIUITATIBHOM YCITYTH.

VcuepribIiBarolinii MepevyeHb JOKYMEHTOB, HEOOXOIMMbBIX MIJISI IPeIOCTaBIEHUS
MYHULIMIIAJIbBHOM  YCJIYI'M, KOTOpbIE 3asIBUTENb IIPEICTAaB/ISIET CaMOCTOSITEJIbHO B
YO THOMOYEHHBI OpPraH:

1) 3asBJIeHME O TIEpeBOie TTOMEIEeHNs TI0 (popMe B COOTBECTBUM C TMPWIOKEHVEM
2 K HacToseMy AGMUHUCTPAaTUBHOMY perjaMeHTy;

2) MpaBOyCTAaHABJMBAIOILME  JTOKYMEHTbl Ha  IIepeBOAMMOE  ITOMEIeHMe
(TOMJIMHHMKY MU 3aCBUJIETEIbCTBOBAHHbBIE B HOTAPMAIbHOM ITOPSIKE KOTIVN);

3) IUIaH TIepeBOAMMOrO IMOMEIIEHMSI C €ro TEXHUYECKMM ommcaHueM (B Cydae,
ec/lM TEepeBOAMMOEe TIOMEIleHMEe SIBJISETCS JKUJIbIM, TEeXHUYECKMUI IaclopT TaKoro
TOMEILIEHNS);

4) mMO3Ta’KHBIN IUIAaH IOMa, B KOTOPOM HaXOOUTCS ITePEeBOIMMOE TTIOMEIIEHNE;

5) moproroBnaeHHbII ¥ OGOPMJIEHHBII B YCTAHOBJIEHHOM IIOpPSIKE IPOEKT
repeycTponcTBa u (Win) MeperylaHMpoOBKM ITepeBOAMMOro IoMellleHust (B cydae, ecan
1IepeyCTPONMCTBO U (WJIN) TTeperIaHPOBKA TPEOYIOTCS MIJIT 0O6ecrieueHns MCIIOTb30BaHNS
TAKOTO ITOMEIIIEHNST B KaUeCTBE JKMUJIOTO WJIM HEXKMUJIOTO TTOMEIIeHNs );

6) IIPOTOKOJI OOIIIEro cobpaHusi COGCTBEHHMKOB MTOMEIIeHUI B MHOTOKBAapTUPHOM
mome, copepykaluii pelreHne o6 MX COIJIACMM HA TEPEeBO, >KMJIOTO ITOMEIIeHMS B
HEKWIOe TIOMellleHNE;

7) corylacue KaXXIOro COOCTBEHHMKA BCeX IIOMEIeHUI, MPUMbIKAIOINX K
MepeBOAMMOMY TTOMEIeHNIO, Ha TIePeBO/I, SKMUJIOT0 TIOMEIIeHMSI B HEXKMJIOe TIOMellleHe.

2.6.1.1. B cnyuae HampaBiieHus: 3asBieHusi nocpenctsom EIII'Y cBemenust us
IOKYMEHTAa, YOOCTOBEPSIIOIIEro JMYHOCTb 3asIBUTEJIS, ITPeCTaBUTe ST HOPMUPYIOTCS TIPU
MOATBEPKAEHUM  y4yeTHOM 3amucu B EauMHOM  cucreme  uaeHTUGMKaAUUU U
ayTeHTUMKAIMM U3 COCTaBa COOTBETCTBYIOIIMX AAHHBIX YKA3aHHOM YUYETHOM 3aIMCU U
MPOBEPSIOTCS  ITyTeM  HAINpaBJIeHWs]  3ampoca C  MCIOJIb30BaHMEM  CUCTEMbI
MeXXBEeJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMOIENCTBUSI.

B ciayuae eciu 3asBiieHMEe TIOmAeTCsST 4epe3 IpeACTaBUTEsIST 3asiBUTENS, TaKKe
MpeNCTaB/IsSIeTCsI OOKYMEHT, IIOATBEPKIAIOIIMI TMOJTHOMOYMSI Ha OCYIIeCTBJIEHME
OeCTBUM OT WMMEHM 3asBUTeNsl. B KauecTBe JOKYMEHTa, IOATBEPsKIAIOIIETO
MTOJTHOMOYMSI Ha OCYIIECTBJIEHME [EeMCTBUM OT VMEHM 3asBUTEJId, IPeICTaBUTEIb
3asIBUTEJISI BIIPaBe MPEeICTaBUTh:

— 0bOpMJIEHHYIO B COOTBETCTBMM C 3aKOHOHaTebcTBoM Poccuiickon Denepanym
IOBEPEHHOCTD (IJ11 GU3UUECKUX JIUIL);

— 0(hOpPMJIEHHYIO B COOTBETCTBMM C 3aKOHOmaTeabcTBOM Poccuiickon denmepanyn
IOBEPEHHOCTDb, 3aBEPEHHYIO IIeYaTbl0 3asiBUTE/SI M TOANMCAHHYI0 PYKOBOIUTEIEM
3asIBUTEJISI MJIM YIIOJJTHOMOYEHHBIM 3TMM PYKOBOIMTEJIEM JIMIIOM (IJISI IOPUAMYECKUX
JIALT).

B cryuae ecim 3asgBiieHMe TIOMAETCST uUepe3 IPeACTaBUTENIST  3asBUTEIS
nocpeactsom EII'Y u goBepeHHOCTb IIpPeACTaBUTENSI 3asiBUTENSI M3TOTOBJIEHA B
9JIGKTPOHHOM (opMe, Takasi JOBEPEHHOCTb IOJ/DKHA ObITh IIOAIMCAHA SJIEKTPOHHOM
MOAINCHIO, TPEOOBaHMS K KOTOPOJM YCTAaHABIMBAIOTCSI 3aKOHOIATEIbCTBOM Poccuiickon



®depepatiny, peryMpyroIIMM OTHOIIEHUSI B OOJACTM MCIOJIb30BAHUS 3JIEKTPOHHBIX
MIOAIICEN.

YaooctoBepeHHas, COBepllleHHass WM BblJlaHHAs HOTApMYyCOM [IOBEPEHHOCTh
MpefCTaBuUTessI  3asBUTESI B JIEKTPOHHOM (opMe HO/DKHA  COOTBETCTBOBATD
TpeboBanusiM crtatbu 44.2 OcHOB 3akoHopgartenbcTBa Poccuiickon @Penmepauyu o
HotapuaTe oT 11.02.1993 Ne 4462-1.

2.6.2. 3agBuTesnb BIIpaBe He TMPEACTAaBJSATb NOKYMEHTbI, IpeAyCMOTpPEHHbIE B
MOANMyHKTax 3, 4 myHkra 2.6.1, a Takke B cjy4yae, eCjM IPaBO Ha IepPEeBOAUMOE
MOMellleHre 3aperucTpMpoBaHO B ENVHOM rocymapCTBEHHOM peecTpe HeIBUKMMOCTH,
OOKYMEHTBbI, IpeoyCMOTpPEHHble TIOANMYHKTOM 2 IIyHKTa 2.6.1  HacTosiero
aIMVHMUCTPATUBHOTO perjiaMeHTa.

2.6.3. [lokymeHTbI (MX KOIMU WM CBeHeHMs, ColiepsKallMecsl B HUX), YKa3aHHbIe
B noamyHkrax 2, 3, 4 myHkra 2.6.1 Hacrosiiero AAMMHUCTPATMBHOT'O perjiaMeHTa
3arpalluBalOTCs YIIOJHOMOYEHHBIM OPraHOM B TOCY[IApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBJeHUsI M IIOJBEJOMCTBEHHBIX T'OCYIJApCTBEHHbBIM OpraHaM WJIN
opraHaM MeCTHOTO CaMOYIIpPaBJIEHUS OpraHM3alusiX, B PpaCIOPSDKEHUM KOTOPBIX
HaXOASITCS YKa3aHHbIe [TOKYMEHTbI, €CJM 3asABUTENIb He IPeNCTaBUIM YyKa3aHHbIE
IOKYMEHTbI CAMOCTOSITEIbHO.

B coorBercTBMM ¢ myHKTOM 3 craTbu 36 JKuaminmHoro komekca Poccuiickoii
®depepanny yMeHbIIIEHME pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBApPTUPHOM [IOMeE
BO3MOSKHO TOJIBKO C COTJIacCUsl BCeX COOCTBEHHMKOB IOMEIeHNU B JaHHOM JOMeE ITyTeM
€ro peKOHCTPYKIIUMA.

B coorBerctBUM ¢ myHktoM 2 cratbu 40 JKuaminmHoro komekca Poccuiickoii
depepatny, ecJM PEKOHCTPYKIMSI, IePeyCTpPOMCTBO ¥ (WiIM) TeperylaHMpOBKa
TIOMEIIeHUI HEeBO3MOXXHbI 6e3 MpucoeaMHeHUs] K HUM 4YacTu OOIlero MMYyIIeCTBa B
MHOTOKBapTUPHOM [JOMe, Ha TaKue pPEeKOHCTPYKIUIO, IepeyCTPOMCTBO WU  (VJIN)
MeperuIaHpPOBKY TTOMEIIeHMI JO/DKHO ObITh TOJIYUYEHO COIJiacue BCeX COOCTBEHHMKOB
MOMEIleHUI B MHOTOKBAapPTUPHOM JIOMeE.

VYI0JIHOMOYEHHbBIN OpraH, OCYILECTBJISIONIMIA MepeBoj MOMeIleH, He BIIpaBe
TpebOBaTh OT 3asBUTENSI TMpe[CTaB/ieHNe IPYTrMX [TOKYMEHTOB KpOMe IOKYMEHTOB,
MUCTpebOBaHME KOTOPBIX Yy 3asBUTEJIS TOIYCKAeTCS B COOTBETCTBMM C MyHKTOM 2.6.1
HacTosIero AAMUHUCTPATUBHOT'O perjaMeHTa.

[Io mMeXBeIOMCTBEHHBIM 3ampocaM YIIOJTHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3arle TepBOM HACTOSIIEro ITyHKTA, [OOKYMEHTbl (MX KONMM WM CBeHeHwus,
copepsKallyecss B HUX) MPeNoCTaBJISIIOTCS TOCYIapCTBEHHBbIMM OpraHamy, oOpraHaMu
MECTHOTO CaMOYIIpaBJIeHMsI M TOABEAOMCTBEHHBIMM T'OCYIApPCTBEHHBIM OpraHaM WJIu
opraHaM MeCTHOTO CaMOYIIpaBJeHMsI OpraHu3alyusIMyu, B PACIOPSKEHUM KOTOPbIX
HaXOASITCS yKa3aHHbIe JOKYMEHTbI, B CPOK He IPEeBBIIIAIOIINIA MSITh pabounx IHEN CO
IOHS TIOCTYIUIEHMSI MEKBEIOMCTBEHHOTO 3alpoca B OpraH WIM OpraHu3aluio,
MpeNoCTaBJISIIoONIe OOKYMEHT ¥ MHAGOpPMAaIuiO, €eCAM MHble CPOKM TOATOTOBKU U
HarpaBJIeHMsI OTBETa Ha MEKBEIOMCTBEHHBIN 3allpOC HE YCTAaHOBJIEHBI (elepasTbHbIMU
3aKOHaMM, IpaBoBbIMM akTamu [IpaBurtenbcTBa Poccuiickon ®enepariy v IpUHSTHIMU B
COOTBETCTBMM C (eaepaJbHbIMM 3aKOHAMM HOPMATMBHBIMM IIPAaBOBBIMM aKTaMMU
Tomckoi obtacTu.

2.7. VicuepmnbIBarolLMi1 IepeyeHb OCHOBAHMM [IJISI OTKa3a B IpUEME TOKYMEHTOB,
HEOOXOIVMMBIX JIJISI TIPeIOCTaBIEHNSI MyHUIIUITIAIbHON YCITYTH.

Otrkaz B 1pMemMe JOKYMEHTOB, HEOOXOOMMbBIX [JiI  IPeIoCTaBIEHUS
MYHULIMIIAJIBHOM  YCJIYTM,  3aKOHomaTeabCcTBOM  Poccuitckonn ~ Depmepauum — He
MpeayCMOTpPEH.

2.8. HcuepnbiBarommi repevyeHb OCHOBaHUM TIST MIPUOCTAHOBJIEHUS



MpeIOCTaBJIEHMM MYHUIIUIIAIBHOM YCITYTH.

[IprocTaHoB/IeHNe TPeAOCTaBAeHNSI MyHUIUITAIbHON YCJIYTY 3aKOHOIATeTbCTBOM
Poccuiickon @enepaliy He MpeayCcMOTPEHO.

Orka3s B mepeBoOfe KWJIOTO IMOMEILIEeHMs B HEXUJIOe MOMEIIEHME UM HEXUIIOrO
ITOMEILIEHNST B SKWJIOE TTOMEIIeHMEe TOITYCKAeTCs B CTyvae, eCyIn:

1) 3agBuTesIeM He TpencTaBjeHbl JOKYMEHTbI, OIpelesieHHble MyHKTOM 2.6.1
HACTOSIILIETO AIMMHUCTPATMBHOIO perjiaMeHTa, OOSI3aHHOCTb II0 IIPeJICTaBJIEHUIO
KOTOpPBIX C Yy4YeToM mNyHKTa 2.6.3 HacTosiero AJIMUHUCTPATUBHOTO perjiaMeHTa
BO3JIOKE€HA Ha 3asBUTEJIS;

2) IOCTyIUIeHMsT B YTIOJIHOMOYEHHBIM OpraH OTBeTa OpraHa TroCyAapCTBEHHON
BJIACTM, OpraHa MeCTHOIO CaMOYIIpaBJeHus] JMOO IOABEIOMCTBEHHONW OpraHy
rOCYJapCTBEHHOV BJIACTM WJIM OpraHy MECTHOTO CaMOYIpaBJIeHMs] OpraHu3aiuy Ha
MEXXBEJOMCTBEHHBIN 3aIIpOC, CBUIETEbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (MJIN)
MHbOopMaIMK, HeOOXOIUMBIX IIJISI TTepPeBOA XKMUJIOTO ITOMEIIEHNSI B HESKMJIOe TTOMeIlleHe
WM HEXWIOTO TIOMEIIEHUSI B JKMJIOE IIOMEIeHMEe B COOTBETCTBMM C MyHKTOM 2.6.1
HACTOSIIIIEro AIMMHMCTPATMBHOTO perjlaMeHTa, €C/IM COOTBETCTBYIOIIMI JOKYMEHT He
ObII MpeCTaB/IeH 3asiBUTEJIEM IO cOOCTBeHHOM MHuLMaTtuBe. OTKas B IepeBojie SKUJIOTO
TIOMEILIIEHNST B HEeSKMJIOe TIOMEIlleHe MJIM HEXXMUJIOTO IIOMEILeHMs B SKIjIoe IoMellleHye I10
YKa3aHHOMY OCHOBaHMIO JOITYCKaeTCs B Cjiydae, ecjy YTIOJHOMOUYEHHBIVI OpraH Iocjie
MTOJTyYeHNsI OTBETAa Ha MEKBEIOMCTBEHHBIV 3alpoC YBEIOMMJ 3asIBUTEJIS O IOJyYeHUNU
TAKOr'o OTBETA, MPEeAJIOKUJ 3asIBUTEIIO MPeICTaBUTh OJOKYMEHT U (Mau) MHbOopMaIuio,
HeoOXoAMMbIe IS IepeBOjia KMUJIOTO MOMEIeHMS B HesKMJIoe IIOMeIlleHMe MU HeSKUJIOTO
MOMeIlleHUs B JKUjoe TIoMellleHue, MpeayCMOTpeHHble NyHKTOM 2.6.1 HacTosiiero
AIMUHUCTPATUBHOTO perjiaMeHTa, ¥ He MOJTyUYM/I Takue JOKYMEHT U (Vuin) MH(opMaImio
B TeUeHMe MATHAALATH pabounx IHEM CO IHSI HaIlpaBJIeHUs] YBeIOMJIEHMSI;

3) pencTaB/ieHMsT TOKYMEHTOB, OIIpelieJleHHbIX ITYHKTOM 2.6.1 HacTosiero
AIMMHUCTPATUBHOI'O pPerjiaMeHTa B HeHajIesKallyii Oprax;

4) HecobGMOIEHNEe TIPeNyCMOTpPeHHbIX cTaTben 22 JKwimigHoro Kopjekca
Poccuiickon @enepalinm yCaoBUi IepeBOja MOMelleHNs], a UMEHHO:

a) ec/iM JOCTYII K MEPEBOAVMOMY ITOMEIIEHMIO HEBO3MOXKEH 0e3 MCITOJIb30BaHUS
MIOMEIeHNI, 00eCHeuMBaloIIMX OOCTYII K >SKWIBIM IIOMEIIEHUSIM, WIM OTCYTCTBYET
TeXHuYeckass BO3MOKHOCTb O0OOpyAOBaThb TaKOM OOCTYIl K JAHHOMY IOMeIleHuio (TIpu
1epeBo/ie KWJIOTO TIOMEIIEHNSI B HEXXMJIOe TIOMEIIeHNE);

6) ec/t TIepeBOAMIMOE TIOMEIIeHMEe SIBJISIETCS YaCThbIO KMJIOTO TOMeEIeHusT Jinbo
MCIIO/Ib3YeTCSI COOCTBEHHMKOM [TaHHOTO TIIOMEIeHUsI WM WMHBIM TpPakIaHMHOM B
KavyecTBe MeCTa ITIOCTOSIHHOTO IIPOXKMBaHMUSI (TIpM TIEepeBOde >KWJIOTO IIOMEIeHUs B
HeXMJIoe TTIoMellleHIe);

B) €CJIM  IIPpaBO COOCTBEHHOCTM Ha TI€peBOAMMOE IIOMellleHre OOpeMeHEeHO
MpaBaMy KaKUX-JIM0O0 JIUII;

r) ecJiM TIOCe TIepeBojla M3 JKMUJIONO IIOMEIIEHMSI B HEXWIOe ITOMeIleHNe
MCKJIIOUEHA BO3MOSKHOCTb JOCTYMa C MUCIIOJIb30BaHMEM ITOMEIEeHN, 00eCIeunBaoIInX
IOCTYII K SKVJTBIM TIOMEIIIEHWSIM;

I) ecii TIpU TIepeBOAe KBApTUPbl B MHOTOKBAapTUMPHOM [IOME€ B HEXKWIOE
TTOMeIlleHN e He COOJTIONIEHBI CIeYIOIIe TPeOOBaAHNS:

— KBapTHpa pacroyosKeHa Ha IepBOM Take YKa3aHHOTO JIOMa;

— KBapTMpa pacIlojoKeHa BbIllle IIepBOTO 3Ta)ka YKa3aHHOTO JOMa, HO
IIOMEIeHNsI, PaCIOJIOKEeHHbIe HEIOCPeICTBEHHO II0J KBapTUPOM, IMEepeBOAMMON B
HEXXMUJIOe TIOMelleH)e, He SIBJISTIOTCS SKUJIbIMU;

e) Tak>Ke He JOITyCKaeTCs:

— IIepeBOJ, JXKMUJIOT'O ITOMEeILeHNMs] B HaeMHOM JIOM€ COLMAIbHOIO MCIIOJIb30BaHMS B



HEKWIOE TTOMeIleHNE;

— TepeBO/, XXUJIOTO MOMeILLeHUsI B HeXXKMUJIoe TIOMellleHI e B LIeJISIX OCYIeCTBIeHUS
PEeIUTMO3HOM I esITebHOCTH;

— TIepeBOJ HESKMJIOTO TIOMEIIeHNs B SKUJIoe TTOMellleHNe, eCIy Takoe MoMelleHne
He OTBevaeT TpebOBaHMSIM, YyCTaHOBJeHHbIM IlocraHoBienuem IlpaBuTesnbcTBa
Poccuiickon @epepaimu ot 28.01.2006 Ne 47 «O6 yrBepkaeHun IlonoxkeHust o
MIPU3HAHUY TTIOMEILEHNS KUJIbIM TTOMEILeHVEM, JKUJIOTO MTOMEIEHMs] HEPUTOTHbIM JIJIsT
MPOXKMBAHMSI, MHOTOKBAapTUPHOTO J[OMa aBapMiHBIM WM TOAJIEXAIMM CHOCY WIA
PEKOHCTPYKIMM, CAOBOTO JOMa KMJIBIM JOMOM M SKWJIOTO JIOMa CaJOBbIM JOMOM» WJIA
OTCYTCTBYET  BO3MOXXHOCTb  OOECIIeUMTb  COOTBETCTBME  TaKOrO  ITOMEIIeHUS
YCTaHOBJIEHHBIM TPeOOBaHMSIM.

5) HeCOOTBeTCTBMSI TMpOEKTa IMepeycTpoiicTBa U (WIK) IeperiaHupPOBKA
MTOMEILIEHNSI B MHOTOKBapTUPHOM JIOMe TpeOOBaHMSIM 3aKOHOIaTeIbCTBA.

Hemnosyyenre wmaM HecBOeBpeMeHHOE IIOJTyUYeHMe [TOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 Hacrosiiiero AAMMHMUCTPATMBHOTO perjlaMeHTa WM 3allpollleHHbIX B
roCyJlapCTBEHHbIX OpraHax, OpraHax MeCTHOI'O CaMOYIIpaBJIeHUs U MOJBeAOMCTBEHHbIX
rOCyJapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOTO CaMOYIIpaBJIEHMSI OpraHM3alysIX, B
pacropsi’KeHUM KOTOPBbIX HAXOASTCS YKa3aHHble [TOKYMEHTbI, He MOXXeT SIBJISIThCS
OCHOBaHMEM J[JIs1 OTKa3a B IepeBojie XKMUJIOTO MOMeIleHNsI B HeXXuoe TMoMelleHne WUIIn
HEKMJIOTO TIOMEIIEHMS B SKMJIOe TTOMeIIeHme.

2.9. [TlepeueHb yC/iyr, KOTOpbIE SIBJISIOTCSI HEOOXOOAMMBIMM ¥ 00SI3aTeIbHbIMMU
OISl TIpeJOoCTaB/JeHNsT MYHUIUIIJIbHOM YCJIYTU, B TOM YMCJIe CBeIeHUSI O AOKyMeHTe
(IokymMeHTax), BblZaBaeMOM (BblJaBaeMbIX) OpraHu3alusMy, Y4YaCTBYIOIIMMMU B
MpegoCTaBIEHNM MYHUIIUITIAIbHON YCITYTH.

Ycnyru, KOTOpble — SIBJSIIOTCS ~ HEOOXOOMMBIMM UM OOSI3aT€JIbHBIMM  JIJIST
MpeoCTaBIeHUs] MYHUIUITAIbHON YCJIYTHU:

1) yoayra mo TMOATOTOBKE ITPOEKTa IepeyCcTpoiCTBAa M (MM) TepernaHupPOBKU
MepeBOIMMOTO TIOMellleHusT (B c/Tydae, eC/iM MepeyCTPOMCTBO U (WIn) TeperviaHMpoBKa
TpebyIoTCs AJ1s1 obecrieueHus] MCIOJIb30BaHUSI TAaKOTO TOMeIeHMsI B KauecTBe KMUJIOTO
WUJT HESKWJIOTO TIOMelLleHUs);

2) obopMmiieHMe ~ OOKYMEHTa,  YAOCTOBepsitolllero  mpaBa  (TIOJTHOMOYMS)
npencTaBuTessl, B CJydyae, eCJIM 3a IMpeNOoCTaBJIeHMeM MYHMUIMUIAIbHOU YCIYTU
obOpalllaeTcst MpeCTaBUTENb 3asIBUTEIS.

2.10. Topsmok, pasmMep ¥ OCHOBAaHMSI B3MMaHMS TOCYIAPCTBEHHOM TOIUIMHBI MU
MHOM IIaThl, B3MMaeMO 3a MpegoCTaB/IeHre MyHUIUTIATIbHON YCIYTH.

[IpemocraBiieHe  MYHULIMIAIBHOM  YCJIYTM  OCYIIECTBJISIETCS  OecIiaTHO,
rocyapCTBeHHasl MOIUIMHA He YILJIauMBaeTCs.

2.11. Tlopsmok, pasmep M OCHOBaHMS B3MMaHMsI TIJIAThI 3a MPeIOCTaBIeHMEe YCITYT,
KOTOpbIe  SIBJISIIOTCSI HEOOXOOMMBIMM ¥ OOSI3aTe/IbHBIMM  IJIS  NPeJOCTaBJIEHMUS
MYHUIIUITAJIBHON YCJIYTY, BKJIIOYass MHGOPMAIMIO O METOAMKE pacueTa pasmMepa TaKoun
TIJIAThI.

[Topsimok, pasmep ¥ OCHOBaHMSI B3MMaHMSI IUIaThl 3a IMpeNOCTaBJieHNWe YCIIVT,
yKa3zaHHbIX B ITyHKTe 2.10 HacTosilero AZMUHUCTPATUBHOTO perjiaMeHTa, OnpenesseTcs
OpraHu3aIysIMK, TTPeAOCTaBJISIOIIMMY AaHHbIE YCITYT.

2.12. MakcumanbHbIM CpPOK OXMUIAHMSI B ouepeny Ipu Iojave 3ampoca O
MpeNOCTaBJIeHNM  MYHMIMIIAJIBHOM  YCJIYTM UM TpPU  TIOJYUYEHUM  pe3yJbTara
MpeaOCTaBIeHNS MYHUIIUTIATBHON YCITYTH.

MakcuManbHBIM CPOK OXMUAAHMS B oOuepeny TMpu I[ojauve 3asiBJeHUs O
MpefoCTaBJeHU MYHULMIIAIBHOW YCIYTM M TIpUM TIOJyYeHUM pesysbTaTa HdaHHOU
MYHULIMIIAIIBHOM YCIYTY He OOJIKEH MpeBbIIaTh 15 MUHYT.



2.13.Cpok M TOpsIIOK perucTpauyuyu 3amnpoca 3asiBUTENSI O TMpenoCTaBJIeHUN
MYHUIUIIQJIBHON YCIIYTH.

3asiBjieHMe O TIpeAoCTaBJeHUM MYHULMIAIbHOM YCJIYTU, IIpeACcTaBJIeHHOe
3asBUTEJIEM JIMYHO JIMOO €ero IpeACcTaBUTENEeM, PETUCTPUPYETCsS Y IMOJTHOMOUYEHHBIM
opraHoMm B TeueHue 1 pabouero OHS C AAThI MOCTYIJIEHMS TAKOTO 3asIBJIEHMS.

3asBieHVEe O TIpedOCTaBJIeHUM MYHULMIAIBHOW YCIYTHU, IIpeACTaBIeHHOe
3asiBUTEIEM JIMO0 ero mpexacrtaButeneM uepe3 M®II, peructpupyercst Y MOJHOMOUYEHHBIM
OpraHoMm B JeHb nocTtyrmieHus ot M®II,.

3asiByieHMe, TOCTyIMBIIee B 3jeKTpoHHOM ¢dopme Ha EIIT'Y perucrtpupyercs
VYIIOJTHOMOYEHHBIM OpPraHoM B J[€Hb €ero IIOCTYIUIEHUSI B CJIydyae OTCYTCTBUS
aBTOMAaTHYeCKOM perucrtpauym 3amnpocos Ha EIIT'Y.

3asiByieHME, MTOCTYIIMBIIIEE B Hepabouee BpeMs, PETUCTPUPYETCS
VYIIOJTHOMOYEHHBIM OpPraHOM B TEPBbIM paboumil [IeHb, CAEOYIONIMI 3a THEM €ro
MTOJTyYeHUSI.

2.14. TpeboBaHMs K MMOMEIIEHUSIM, B KOTOPBIX MPeJOCTaB/ISIIOTCS MYHUIIUTIATIbHbIE
YCIYTU, K 3ay OXMIAHMSI, MeCTaM [IJI1 3aroJIHEHMS 3alpoCOB O IIpeAOCTaBJIEHUN
MYHUIIUITAIBHON YCIYTH, MHGOPMAIMOHHBIM CTeHAAM C oOpaslaMy MX 3aIllOJTHEHUS U
repeyHeM AOKYMEHTOB, HEOOXOAVMBIX IJIsl MPeNOCTaBAeHMs KaKAOW MYHUIIUIIATbHON
YCIIYTU, B TOM UMcCJie K 06eCreueHNIo JOCTYITHOCTH [IJIST MHBA/IMIOB YKa3aHHBIX 0OHEKTOB
B COOTBETCTBMM C 3aKOHOAATeJbCTBOM Poccuiickoii Demepauyy O COLMAIbHONM 3allyUTe
VMHBaJIUOB.

2.14.1. Tlomemrenuss  YIOJHOMOUYEHHOTO  oOpraHa JJisg  IIpegoCTaBJIEHUS
MYHUIIMITAJIBHONM YCJIYTM Pa3MeIaloTCsl Ha IepBOM I3TaXke 37aHusl, 0O60pyIOBaHHOTO
OTAEMbHBIM BXOIOM, JIMOO B OTHENbHO CTOSIIEM 3OaHUM [JIS CBOOOJHOTO OCTYyIia
3asiBuTesnien. IlepeaBuskeHne Mo IMOMellleHMSM YTIOJIJHOMOUYEHHOTO OpraHa, B KOTOPBIX
MIPOBOAMTCS TIPMEM 3asiBJIEHUSI ¥ TOKYMEHTOB, He TOJKHO CO3/[aBaTh 3aTPYIHEHUN IJIS
JIUIL C OrPaHMUYEHHBIMY BO3MOYKHOCTSIMY 3I0POBBSI.

[Ipy pacnonoskeHuu rnomeltieHMss YTIOJJTHOMOUEHHOTO OpraHa Ha BepXHEM I3Taxke
CrelMaaucTbl YTIOJIJHOMOUYEHHOTO OpraHa 00s13aHbl OCYILECTBJ/ISITh IIPUEM 3asiBUTeJIeN Ha
MepBOM 3Ta)Ke, €CJIM IO COCTOSTHMIO 3[OPOBbSI 3asiBUTEb HE MOMKET IOMHSIThCS TIO
JIECTHUIIE.

Ha Tepputopuyu, mnpwierawmouieir K 3[aHUIO YIIOJHOMOYEHHOIO OpraHa,
OPTraHM3YIOTCS MeCTa JJIsT MTAPKOBKY aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YMCJIe MeCTa JIJis
MapKOBKM aBTOTPAHCIIOPTHBIX CPeJICTB MHBAINUIOB (He MeHee 10 mpoieHTOB MeCT, HO He
MeHee OIHOTO MeCTa), [JOCTYIl 3asBUTeJie K IIapKOBOUHbIM MeCTaM SIBJISIETCS
6ecCrIaTHbIM.

[Tomeliene YTOJHOMOUYEHHOTO OpraHa MJisl TpueMa 3asiBUTesell 000pyayeTcs
MHGOPMAIMOHHBIMM CTEHIaMM, Ha KOTOPBIX pasMeliaeTcs: popma 3asiBjieHusI ¢ 06pas3iom
ee 3aloJIHEHMS W T[epevyeHb [JOKYMEHTOB, HEOOXOOMMBIX [IJIT IPeJOCTaBJIeHNUS
MYHUIUTIATIBHON YCJTYTH.

[TomelieHusi, B KOTOPBIX OCYIIECTBJSIIOTCSI [OEUCTBUSI TIO IPeIOCTaBIEHUIO
MYHUIUIIATBHOM YCJIYTY, 00eCIIeunBalOTCsl KOMITbIOTEpaMy, CPeICTBAMM CBSI3Y, BKIIOUAs
IOCTYI K MHGOPMAILIMOHHO - TeJIEKOMMYHMKAIIMOHHOM ceTn « HTepHeT», OprTeXHUKOMN,
KaHIEMIPCKMMY  TPUHAAJIEXKHOCTAMY,  MHOOPMALMOHHBIMM M CIIPABOYHBIMU
MarepuajiaMu, HarjasigHOM MHbOpMaUuen, CTYJbsIMM U  CTOJaMM, CpeICTBaMu
TIO’KapPOTYIIIEHNST Y OTOBEIIEHMS] O BOSHMKHOBEHNUY UPE3BbIYAMTHOM CUTYaLUY, TOCTYIIOM
K PErMOHAIbHOM CUCTEME MeXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOZENCTBIS, a TaKKe
obecrieunBaeTcsl [JOCTYIMHOCTb [IJi1 WMHBAJMIOOB K YKa3aHHbIM ITOMEILEHUSIM B
COOTBETCTBMM C 3aKOHOHATEeNbCTBOM Poccuiickoit Demepary O COIMAIbHON 3alllNTe
VHBAJINUIOB.



3an oxXupaHusl, MeCTa [JIsI 3aIllOJIHEHMs 3aIllpOCOB M TIIpMeMa 3asiBUTeJIeNn
060pPYIYIOTCS CTYJIBSIMU, U (MJIN) KPeCeTbHbIMU CEKIUSIMU, U (MIN) CKAMbSIMU.

WudbopmaliMoHHble MaTepuasbl, IpeqHa3HaueHHble M1 UHMOPMUPOBAHUS
3asIBUTEJIEM O TIOPSIAKE IIPeIOCTaBJIEHMS MYHMUIIMIIAJIBHOM YCJIYTM, PasMEIIaloTCs Ha
MHQPOPMAIMOHHBIX CTEH/AaX, PACIOJIOKEHHBIX B MeCTaX, O0eCleuyuBarIMx AOCTYI K
HUM 3asIBUTEJIEN.

NudbopmaionHble MaTepuasabl, IpeJHa3HaueHHble [Js1 MHMOPMUPOBAHUS
3asIBUTEJIEM O TIOPSIAKE IIPeIOCTaBJIEHMS MYHMIIMIIAJIBHOM YCJIYTM, PasMEIIaloTCsS Ha
MHQPOPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MeCTaX, O0eCleuyuBarIIMX AOCTYI K
HUM 3asiBUTEJIEN, M OOHOBJITIOTCS MPU M3MEHEHUM 3aKOHONATEeIbCTBA, PEryIMPYIOIIEro
MpeloCTaB/IeHM e MYHUIIUITAIbHOM YCJIYTU, U CIIPaBOYHBIX CBEIEHUN.

udopmaiMoHHbie CTEHAbI AOJIKHBI pacrojaraTbCs B MeCTe, JOCTYITHOM JJIst
MpocMOTpa (B TOM UMCJIe TPy OOJIBIIOM KOJIMYECTBE ITOCETUTENIEN).

2.14.2. Ina obecrieueHUs] AOCTYMHOCTM TOJyYEHUS] MYHULMTIAIBHONU YCIYTU
MaJIOMOOMJIbHBIMM ~TPYMIIaMM  HaceJleHusI 3JaHus UM COOPYKEeHMS, B KOTOPBIX
OKasbIBAaeTCs  ycJiyra, OOOpPYIOYIOTCSI  COTJIaCHO  HOPMAaTMBHBIM  TpeOOBaHMSIM
«CIT 59.13330.2020. Csop mpaBwi. [OCTYIIHOCTb 3[JaHUM U COOPYKEHUI s
MaJIOMOOWJIBHBIX TPYII HacejaeHus. AkryammsupoBanHas pegakuyss CHull 35-01-2001».

B kabGuHeTe 1O 1pMeMy MaJOMOOWIBHBIX TPYIIl HACEJIEHUSI VIMEeTCs
MeOMLIMHCKas  aIlTeuyka, IUTbeBasg Boja. lIpM  HeoOXOOMMOCTM  COTPYIHMK
YO/JIHOMOUYEHHOT'O OpraHa, OCYIIECTBJISIIOIINI TIPMEM, BbI3bIBAET KapeTy HEOTI0XXHOM
CKOPOM IOMOIIIN.

[Tpu obparttienny rpakgaHMHa ¢ HapyLIeHUSIMU (QYHKINUI OIMMOPHO-ABUTaTEIbHOI'O
anmapara pabOTHMKM  YTIIOJTHOMOYEHHOIO OpraHa HpeAIlpMHMMAIOT — CJIeAYIOLIye
IeICTBUS:

— OTKpPBIBAIOT BXOJHVYIO OBEPh M TIOMOTalOT TPaKAaHMHY OeCIpemnsiTCTBEHHO
IIOCETUTh 3[aHMue YIOJHOMOUYEHHOIO OpraHa, a TakKXKe 3apaHee MpenyIpeskIaloT O
CYIIECTBYIOIIMX Oapbepax B 3TaHNUN;

— BBISICHSIIOT 1IeJb BU3UTa TIpaskJaHMHA UM COIPOBOKIAIOT €ro B KaOMHET IO
TIpMeMy 3asiBJIeHMSI; TOMOTaloT I'pakIaHUMHY CEeCTb Ha CTYJ MJIM PacIlojiaraloT Kpecsio-
KOJISICKY Y CTOJIa HAIIPOTUB CITEIMa/IICTa, OCYIIECTBIISIIONIErO IIPUEM;

— COTPYIOHMK YTIOJIJHOMOYEHHOTO OpraHa, OCYILECTBJISIIOIIUIA TpueM, IIpUuHUMaeT
rpakJjaHMHa BHe ouepeny, KOHCYJIbTUPYET, OCYIIECTB/SIET IIpUeM 3asiBJIeHUsS C
HeoOXOMMbIMM TOKYMEHTaMM, OKa3bIBaeT IOMOIIb B 3allOJIHEHMUM OJIAHKOB, KOMUpYeT
IIOKYMEHTAHI;

— N0 OKOHYAaHUM TMPENOCTAaBJE€HMS MYHUIUIIAIbHOM YCIYTU  COTPYIHUK
Y IOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIINI TIPUeM, TTIOMOTaeT I'pakIaHUHY TTOKUHYTh
KaOMHET, OTKpbIBAe€T IBEPM, COIPOBOXKIAET TIpakgaHMHA IO BbIXOJA M3 3TaHUS U
IIOMOTaeT MOKMHYTh 3[IaHMe; IepemaeT I'paskgaHMHa COIPOBOKIAIOIIEMY JIUIY WM IO
€ro JKeJIaHUIO BbI3bIBAET aBTOTPAHCIIOPT M OKA3bIBAeT COIENICTBME IIPU ero MoCcaKe.

I[Ipu  obpamieHnyu  rpakgaH C  HeOOCTaTKaMu  3peHus  pabOTHUKU
YO/JIHOMOYEHHOI'O OpraHa IMpeanpuHUMAIOT CJIeAYIONye OeiCTBUS:

— COTPYIOHMK YIIOJIJHOMOYEHHOTO OpraHa, OCYILIECTBJISIIOIIVIA IpueM, IIpUHUMAeT
rpakIaHMHa BHE Oouepe/ iy, IOMOTaeT COPMEHTUPOBATLCS, CECTh Ha CTYJI, KOHCYJIbTUPYET,
BCJIYX TPOYUTHIBAET JOKYMEHTBI M [ajiee MPOM3BOAUT UX Bblmauy. [Ipu obIeHnmn c
IrpakIaHMHOM C HEAOCTaTKaMM 3peHMsI HeOOXOAMMO OOIIAThCS HEIMOCPEACTBEHHO C HUM
caMMM, a He C COIPOBOXKAAIOILIMM €ro JIMIIOM, B Oecele II0Jb30BAaTbCSI OOBIUHOM
pasrOBOPHOM JIEKCMKOJ, B IIOMEILIEeHMM He CcJIedyeT OTXOAUTb OT Hero 0Oe3
MIpeIyIIPEsKIEHUS;

— COTPYOHMK YTIOJTHOMOYEHHOI'O OpraHa OKa3bIBaeT IMOMOIIb B 3aIllOJHEHUNU



6J1aHKOB, KOIMPYET HeOoOXOomyMble MJOKYMEHTHI. ISl moammucanus 3asiBJIEHUS MOJBOLUT
JIUCT K aBTOpPYUKe I'paskIaHMHa, IOMOraeT COPMEHTUPOBATHCS U MOAIMCATh 6yaHK. [Ipn
HeOOXOIMMOCTM BbIIAIOTCS MAMSTKU JJ1S1 CJTA0OBUISIIMX C KPYITHBIM IIpUQTOM;

— II0 OKOHYAHMM TMPEIOCTABJIEHMUSI MYHUIUIIAJIBHON YCIAYTUM  COTPYOHUK
Y OJIHOMOYEHHOT'O OpraHa, OCYIIECTBJISIOILNI TPYeM, IIOMOTaeT IpaskIaHMHy BCTaThb CO
CTyJ1a, BBIATY U3 KaOWHEeTa, OTKPbIBAET JBEPY, COMMPOBOKIAET IpakaaHMHa K BBIXOIY U3
3IaHMsI, ¥ POBOXKAET Ha YJIMIlY, 3apaHee MpPenyNnpeanB MOCETUTEIS O CYIIEeCTBYIOIMIMX
Gapbepax B 3[aHNM, IlepelaeT rpaskJaHMHa COIPOBOXKIAIOIIEMY JIUIY MJIM IO SKEJIaHUIO
IpakIaHMHA BbI3bIBAET aBTOTPAHCIIOPT.

[Tpu obpalennu rpaxkgaHmnHa ¢ JedekTaMu ciayxa paboTHUKM Y TOJTHOMOUYEHHOTO
opraHa IpeaInpuHUMAIOT CAeOyIoIIe NeCTBUS:

— COTPYOHMK YIIOJIJHOMOYEHHOTO OpraHa, OCYILECTBJISIIOIIMI TIpUeM IpaskaaH C
HapyIIeHeM CJTyxa, 00paIaeTcss HelIOCPeICTBEHHO K HEMY, CIIpAIlIMBaeT O IIeJIM BU3NTA
M [aeT KOHCYJIbTAlMI0 pPa3MepeHHBIM, CIIOKOMHBIM TEMIIOM peuy, IIPU 3TOM CMOTPUT B
JIUIIO TIOCETUTEJISI, TOBOPUT SICHO, CJIOBA MOIOJIHSET IMOHSTHBIMM >KeCTaMM, BO3MOSKHO
oOllleHMe B IMCbMeHHOM ¢dopme JMOO uepe3 IIepeBOAUYMKA KECTOBOIO SI3bIKa
(cypoomnepeBoguuKa);

— COTPYOHMK YTIOJTHOMOUYEHHOI'O OpraHa, OCYILECTBJISIONIUIMA MPUeM, OKa3bIBaeT
MIOMOIIb U COJIEMCTBME B 3alOJHEHUM OJIAHKOB 3asiBJIEHUM, KOMMUPYET HeoOXOIuMble
IIOKYMEHTBI.

2.14.3. TpeboBaHnus K KOM(POPTHOCTM U JOCTYIHOCTM IIPeIOCTaBIEHUS
MyHUUMNagbHou ycayru B M®II ycraHaBamBaioTcst noctaHoBieHneM [IpaBuTenbcTBa
Poccuitickonn  @epeparmn ot 22.12.2012 Ne 1376 «O6 ytBepkmenun IlpaBui
OpraHmM3alyuy  JeSTeJIbHOCTYM MHOTOQYHKIMOHAJbHBIX IIEHTPOB  IpedoCTaBJIeHMS
rOCYAAaPCTBEHHBIX ¥ MYHULIMIIATbHBIX YCITYT».

2.15. TlokasaTesy JOCTYIHOCTY M KaueCTBa MYHUIIUIIAIbHOM YCIYTH.

KosmyecTBO B3aMMOOENCTBUIM 3aABUTENSI C COTPYIHMKOM Y TIOJTHOMOUYEHHOI'O
opraHa Ipy IpeaoCTaBJIeHUM MYHUIIUIIAIBHON YCIYTH - 2.

[TpogoKUTETBHOCTD B3aMMOJENCTBUM 3asIBUTEJISI d COTPYAHUKOM
Y II0JIHOMOYEHHOT'O MIPY MIPeIOCTaBJIeHN MYHUIMITAILHOM YCJIYTH - He 60siee 15 MUHYT.

Bo3MoskHOCTb noryueHnst MHGOpMaLum O Xoje IpeaoCTaBIeHsT MyHUIIUIIAIbHOM
YCJIYTM, B TOM YMCJIEe C MUCIIOJIb30BaHMEM MHGOPMAIMOHHO - TeJIeKOMMYHUKAIMOHHBIX
TE€XHOJIOTUIA.

2.15.1.VilupiIMM  TTOKa3aTeasIMM KayecTBa M OOCTYIHOCTM IPeNOCTaBJIEHMS
MYHULIMIIAJIbHOM YCJIYTU SIBJISTFOTCSI:

— PacCIOJIOKEHHOCTD MOMellleHnii Y TIOJTHOMOUYEHHOI'0 OpraHa, IpeaHa3sHaueHHbIX
OIS TIPeJOCTaBJIEHUSI MYHMIIMITJIbHOM YCJIYTM, B 30HE [OCTYITHOCTYM K OCHOBHBIM
TPAHCIIOPTHBIM MarucTPaJIsIM;

— CcTeneHb MHMOPMMPOBAHHOCTM 3asBUTEIS O TOPSAKE IPeaoCTaBIeHMS
MYHULIMIIAJIIBHOM  YCIAYTM  (AOCTYIMHOCTh WMHAOpMAUMM O MYHUIIUIIAIBHON YCIIyTe,
BO3MOYKHOCTb BbIOOpa criocoba rmosryyeHus nHpopmarmmn);

— BO3MOXHOCTh BbIOOpa 3asButesieM ¢GopM oOpallleHMs 3a TOJyYeHMEeM
MYHULIUMIIAJIBHOM YCIIYTH;

— IOCTYIHOCTb OOpallleHusI 3a MPeIOCTaBIeHEM MYHUIIUITAIIBHON YCIYTY, B TOM
yyCJIe )1 JIUIL C OTPaHMYEHHBIMM BO3MOSKHOCTSIMU 3[0POBbS;

— CBOEBPEMEHHOCTb TPeJOCTaBIeHNSI MYHUIIUTIAIbHOM YCJIYTM B COOTBETCTBUU
CO CTaHIAPTOM €ee IpelOCTaB/IEHNS;

— coOJofeHe CPOKOB IPEIOCTaBJIEHUSI MYHUIMIIAIBHOM YCIYTM U CPOKOB
BBITIOJTHEHMST aJIMMUHMCTPATUBHBIX IIPOLEAYP HpPM IPEeSOCTaBJIEHUM MYHULMIIATIbHOM
YCITyTH;



— BO3MOXHOCTb  TOJIyueHMs1  MHbOpMamuuM O  XOofe  IpedoCTaBJIEHUS
MYHUIUIIAJIBHON YCJIYTU;

— OTCYTCTBME OOOCHOBAaHHBIX >Xaj00 CO CTOPOHBI 3asiBUTENSI 1O pe3yJbTaTam
MpeoCTaBIeHNSI MYHUIIUTIATIbHON YCITYTH;

— OTKPBITHIM JOCTYI [Jig 3asgBUTeier K MHpOpMalmMy O TOpSigKE U CpoKax
MpeNoCTaBJeHNs]  MYHMIIMIIAJIIBHOM  YCJIYI'M, TIOpSiAKE  OO’KaJoBaHUS  JEMCTBUM
(6e3meiicTBMsI) YIIOJTHOMOYEHHOI'O OpraHa, PyKOBOAMUTENS] YTOJHOMOYEHHOTO OpraHa
6o crienyacTa Y MoJTHOMOYEHHOTO OpraHa;

— HajgMuMe HeoOXOOMMOTO ¥  JOCTAaTOYHOIO KOJIMYECTBA  CIElMaIiCTOB
VY IIOJTHOMOYEHHOT'O OpTaHa, a TaksKe ToMeIlleHni Y ITOJITHOMOUYEHHOTO OpraHa, B KOTOPbIX
OCYIIIECTBJIIETCS IPUEM 3asIBJIEHUN U JOKYMEHTOB OT 3asiBUTEJIEN.

2.15.2. VI0/ITHOMOYEHHBIM OpraHoM O6€eCIIeuMBaeTCsl CO3MaHMe MHBAIUOAM U
MHBIM MaJIOMOOMJIBHBIM T'pyINIiaM HaceJieHUs CJIeAYIOIMX YCJIOBUM TOCTYITHOCTU
MYHUIIMITQJIBHOM  yYCAYTM B COOTBETCTBUM C TPeOOBaHMUSIMM, YCTAaHOBJIEHHBIMU
3aKOHOJATEJIbHBIMM U MHBIMY HOPMATUBHBIMM ITPABOBBIMM aKTaMM:

— OKasaHMe MHBAJIMIAM ITOMOILM, HEOOXOAMMON JISl MOJyYEeHUS] B JOCTYITHOM
o1 HuX dopme MHGOpMaUy O IMpaBwiIax MPemoCTaBJIeHMUs] MYHULIUMITAIbHOM YCJITYTH, B
TOM uuciie 06 ohOopMJIEHUM HEOOXOAVMBIX IJIS1 TOJYYeHUS MYHUINUIAIbHOM YCITYTU
NOKYMEHTOB, O COBepLIeHMM UMM [PYyTrUX HeOoOXOAMMBIX [JIsl  IOJyYeHuUs
MYHULIMIIAJIbBHOM YCJIYTU TEeMCTBUN;

— TIpefoCTaBJieHNe MYHUIMMIAJIbHOM YCJIyTM MHBaIMOAM II0 CIyXy, IIpU
HEOOXOIMMOCTH, C MCIIOJIb30BAHMEM PYCCKOT'O JKECTOBOTO SI3bIKa, BKJIIOUAst obecrieueHme
IOITyCKa B TTOMellleHe CypAornepeBogumnKa, TudIoCcypaonepeBogunKa;

— OKaszaHMe TIOMOILIM MHBAIUAAM B TIPeojojieHuu OapbepoB, MeIIAoIINX
MOJTYYeHUI0 MYHULIUTIATbHOM YCYTY HapaBHe C APYTUMMMU JIMIIaMMA.

2.15.3. Tlpy mpemocTaBieHMy MYHULMIQIbHOM  YCJIYTM  B3aMMOIENCTBIME
3asIBUTEJISI CO CIIelMaauCTOM Y IIOJHOMOUYEHHOTO OpraHa OCYIIECTBJISIETCS MPU JIMUHOM
obpallleHnN 3asiBUTEJIS:

— IS TIOSTy4YeHusT MH(opMaImu 1Mo BOIMPOCaM IMPedoCTaBIeHUs] MyHUIIUTIATbHOM
YCITyTH;

— 1S IOia4M 3asIBJIEHMS U JOKYMEHTOB;

— [ nonaydyeHuss MH@oOpMainuMmu O XOHe IpefoCTaB/eHUs] MYHULMIIAIbHOMU
yCIyTH,;

— U1 TIOJTyYeHMs pe3yJibTaTa IIpedoCTaBIeHsI MYHUIUITAIbHON YCITYTH.

[Ipomo/sKUTETBHOCTh ~ B3aMMOJENCTBMUSI  3asBUTEJII  CO  CIENMaIVCTOM
YT0JTHOMOUEHHOTO OpraHa He MOXKET MPeBbIIATh 15 MUHYT.

2.15.4. TIpemocrtaByieHue MyHMIMNAIbHOM ycayru B MO®IL Bo3MOXHO Tpu
HaJIMUMM 3aKJIFOYEHHOTO COTJIALIEHUSI O B3aUMMOMAENCTBUM MEXKIY Y TOJTHOMOUYEHHBIM
opranom u M®II.

YIosHOMOYEHHBINI OpraH obecreunMBaeT MH(POPMUPOBaHME 3asBUTENIE O
BO3MOYXHOCTM TIOJTyUYeHMSI MyHULIMIAAbHOM yciyru Ha 6aze M®II. B ciyyae momaun
3asBJIEHUSI O IIPeAOCTaBJIeHUM MyHMUIMMaAbHOU ycayru B MOIL] HemocpencTBeHHOe
MpeaoCTaBIeHe MYHUITUITAIbHON YCJIYTY OCYIIECTBIIIETCST Y TOJITHOMOYEHHBIM OPTraHOM.

2.16. HHble TpeboBaHMS, B TOM UMCJie YUUTbIBAlOIMe OCOOEHHOCTU
MpeNoCTaBJeHNs] MYHMUIMIIAJIBHOM YCJAYTYM TIO 3KCTePPUTOPUATBHOMY TMPUHLMUITY WU
0COOEHHOCTH MPEeIOCTaBIEHMS] MyHUIIMIIAILHOM YCTYTY B 3JIEKTPOHHON dopMme.

2.16.1. 3asBuTENH TIpeACTaB/SIET JOKYMEHTbBI B OpraH, OCYIIECTBIISIIOIINI
repeBoJ,  TOMeILEHUsI, TI0 MeCTy HaXOKIOeHMSI TepeBOAMMOro  IOMeIeHNUs
HerocpeAcTBeHHO Jmmbo uyepes M®PIl B cOOTBETCTBMM C 3aKJIOUEHHBIM MMM B



ycraHoByieHHOM [IpaButenbctBom Poccuiickon ®depepauyy mopsigke COTJIAIIEHMEM O
B3aMMOJENCTBUN.

2.16.2. 3asiBUTENIb BIIpaBe OOpPATUTHCS 3a IMPeIOCTaBJIEHMEM MYHUIIUIIATBHON
yCAyTM M TomaThb  [OKYMEHTbl, YyKa3aHHble B MyHKTe 2.6.1 HacTosiiero
AOMMHUCTPATMBHOTO  perjiaMeHTa B  2JIeKTpoHHOM (Qopme uepes EII'Y ¢
MCIIOJIb30BAaHMEM 3JIEKTPOHHBIX JOKYMEHTOB, MOMAMMCAHHBIX 3JIEKTPOHHOV IOAIMCHIO B
cootBeTCcTBUM C TpeboBanusmu DepepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
9JIEKTPOHHOM TIOATIACH».

YonHOMOYeHHBbIVI oOpraH obecreunBaeT MH(POPMMUPOBaHME 3asBUTENIE O
BO3MOYKHOCTH TTOJTyYeHMs] MyHULIMTIaabHOM yeayru yepes EITTY.

Oo6paiienne 3a ycayroir depes EIII'Y ocyiecTBasieTcss myTem 3aroOTHEHMS
MHTEPaKTUBHOM (opmbl 3asiBjeHuss (hOpMMpPOBAHMS 3ampoca O MPemOCTaBIEHUN
MYHUIUITJIBHON YCTYTH, COAepykaHue KOTOPOrO COOTBETCTBYET TPebOBaHMUSIM (hOPMBI
3asIBJIEHMSI, YCTAHOBJIEHHOM HACTOSIIYM agMUHUCTPATUBHBIM perjiaMeHToM) (majee -
3aIpoc).

Oo6partiieHne 3asBuUTeNs B YIIOJHOMOYEHHBbI OpraH YKa3aHHbIM CIIOCOOOM
obecrieurBaeT  BO3MOKHOCTb  HAIlpaBJIEHMsT M TIOJYYEHMS]  ONHO3HAUHOM U
KOHOUAEHIMAIbHOM MHMOpPMaLMM, a TaKke MPOMEKYTOUHBIX COOOIIEHUI U OTBETHOM
mHpopMaIMy B 3JEKTPOHHOM BUAE C MCIOJb30BaHMEM 3JIEKTPOHHOM IOAIMCKA B
MOpSIIKe, TIPeIyCMOTPEHHOM 3aKOHOIaTeibcTBOM Poccuiickon Demepanym.

2.16.3. Ilpu mpemocTaBIeHUM MYHULIUIIAIBHOM YCJIYTU B 3JIEKTPOHHOM (dopme
nocpenctsom EIIT'Y sasButesio obecrieumBaeTcs:

— mosyuyeHme uHOpManMM O TOpSIAKE M CPOKax  IpeJoCTaBJIEHMS
MYHUIIUTIAJIBHOM YCJTYTU;

— 3amMch Ha mpueM B YIIOJHOMOYEHHBIM OpraH MAJjsl IOoJauyyu 3asiBJeHUs] U
IIOKYMEHTOB;

— ¢opMMpoOBaHMe 3aIIpoca;

— TIpMEeM ¥ perucTpanysi Y OJJHOMOUYEHHBIM OPTaHOM 3a1poca U TOKYMEHTOB;

— TIOJTyYeHMe pe3ysbTaTa IMpeAoCTaBIeHNsI MyHUIUIIAIbHON YCITYTH;

— TIOJIyueHMe CBeJIeHUI O XOJie BBITTOJTHEHMS 3apoca.

[Ipn HampaBjieHMM 3arpoca MUCIOJb3YeTCS MPOCTasi 3JeKTPOHHAsl MOAINUCh, TPU
YCJIOBUM, UTO JIMYHOCTD 3asBUTEJISI YCTAaHOBJIEHA MPY aKTUBAIIMM YUETHOM 3aIiCH.

Il CocraBs, moc/1eA0BaTE/IBHOCTD ¥ CPOKM BBIIIOJTHEHMS aAMUHUCTPATUBHbBIX
npouenyp (aencTBuii), Tpe60BaHMs K MOPAAKY UX BBIIIOJTHEHMS, B TOM YMCJIe
0CO0EHHOCTY BBITIOJTHeHUSI aAMMHUCTPATUBHBIX Mpoueayp (IeiicTBui) B
3JIEKTPOHHOM opme

3.1. HcuepnbiBarouyi repevyeHb afMUHUCTPATUBHBIX ITPOLIEAYD:

1) mpuem u perucTpauusi 3asgBjieHMSI UM JOKYMEHTOB Ha IpefoCTaBiieHye
MYHUIUIIAJIBHOM YCJIYTU;

2) dopMmupoBaHMe ¥ HampaBjieHMe MeXBEeJOMCTBEHHBbIX 3alpOCOB B OpraHbl
(opranmuzanum), y4yacCTBYIOIIME B IIPeNOCTaBJIeHMM MYHULIMIIATbHOW YyCayru (mpu
HEeOOXOIMMOCTH);

3) yBeloMJIeHMe 3asiBUTeJISI O MPeACTaBJIeHUM TJOKYMEHTOB U (Mau) MHbopMaium,
HEeOOXOIMMOM [IJI TepeBojia JKUJIOTO TIOMEIIEHNSI B HEXWUJIOe MTOMEIeHe Y HEKWIOTO
TOMeIleHMsT B )XKUJIOe IMOMellleHNE;

4) nipuHSTHE pellieHNs O TlepeBojie Wi 00 OTKa3e B MepeBojie SKUJIOTO MTOMelleHNsT
B HEXXMJIOE WINM HEXKMUJIOTO IMOMEIIeHNS B JKMUJI0e TTIOMellleHIe;

5) Bbimaua (HampaByieHMe) [OKYMEHTOB IO pe3ysbTaTaM IpPeqoCTaBJIeHNUS



MYHUIUITIBHON YCITYTH.

3.1.1. Tlpuem u perucTpauusi 3asBJieHUSI M JOKYMEHTOB Ha IpeLOCTaBJIeHME
MYHUIUIIAIBHON YCIIYTHU.

3.1.1.1. OcHoBaHMeM Haya/ia BbBIIOJHEHUSI AAMMHMUCTPATUBHON IMPOIIEeIYPbI
SIBJISIETCSI TIOCTYILJIEHME OT 3asiBUTEJII 3asBJ€HUST UM JOKYMEHTOB, HEOOXOOMMBIX [IJis
MpeloCTaB/IeHMs] MYHULIUMIIAIbHOM YCJIYyTU, B YTMOJHOMOYeHHbIM opraH, EIIT'Y nubo
yepe3s M®II.

3.1.1.2. Tlpy nuyHOM OOpalieHnu 3asiBUTENST B YTIOJHOMOYEHHBIM OpraH
CHEeNMaaUCT YIIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBbIM 3a TMpMeM U BbIJaudy
IIOKYMEHTOB:

— yCTaHaB/JMBaeT  JIMYHOCTb  3asiBUTENSI HAa  OCHOBAaHUM  JOKYMEHTa,
YOOCTOBEPSIIOIIIETO €ero JIMYHOCTb, TMPeNCTaBUTENS] 3asBUTESI - Ha OCHOBaHUU
IOKYMEHTOB, YIOCTOBEPSIIOIIMX €ro JIMYHOCTb M TOoJHOMOuUMSI (B ciayudae obOpalleHus
npenCcTaBuUTes);

— TIpoBepsieT CPOK AEeMCTBUS JOKYMEHTa, YIOCTOBEPSIOIIETO €ero JUYHOCTb U
COOTBETCTBME TAaHHBIX JOKYMEHTa, YIOCTOBEPSIOIIEro JMUYHOCTb, JaHHBIM, YKa3aHHbIM B
3asBJICHMM Ha IepeBOJ, XMUJIOrO IOMeIeHMSI B HEXWUIOe IOMeIleHMe U HEXWIOro
MOMeILIeHUSI B KWJIoe TTOMellleHNe.

B xome mpuema [IOKYMEHTOB OT 3asiBUTENSI WX YIOJTHOMOYEHHOTO MM JIMIIA
CIeLMaINCT, OTBETCTBEHHbIN 3a IPUEM UM BbIJauy JOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1) TekcT B 3asB€eHUM O TlepeBOjie MOMellleHs TTOAAAeTCsl MPOUTEHNIO;

2) B 3asBJeHMM O IIepeBOje IOMellleHUsl YyKasaHbl GaMwinusi, UMsl, OTUYECTBO
(mocnenHee - npu HaJmMumm) usnveckoro Jmia OO HaMMeHOBaHME HOPUIUUECKOTO
nLa;

3) 3asBjieHMe O TepeBOoJie  TOMelleHMs]  TOAIMMUCAHO  3asiBUTeJIeM WA
YIIOJTHOMOYEHHBIM TPe/ICTaBUTENIEM;

4) npunararoTcs IOKYMEHTHI, HEeOOXOIMMbIe IS MpeloCTaBJIeHUS
MYHUIUITTBHOM YCITYTH.

[Ipu ycraHoBieHun HakTOB OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB, O0SI3aHHOCTh
MO0 TMpeNOCTaBJEHMIO KOTOPbIX BO3JIOK€HA Ha 3asSBUTEJS, TpPU HECOOTBETCTBUMU
MpefCTaBJIeHHbIX AOKYMEHTOB TpeOOBaHMSIM  HACTOSIIErO  AIMMHUCTPATUBHOIO
perjiaMeHTa - yBeIOMJISIET 3asiBUTEJISI O BBISIBJIEHHBIX HEJOCTaTKaX B IpeJCTaBJIeHHbIX
OOKYMEHTax ¥ MpejJjaraeT MPUHSITb MePbI M0 UX YCTPaHEHUIO.

B cnyyae ecnu 3agBuTeNb HacTaMBaeT Ha MPUHSITUM OKYMEHTOB - MPUHMMAaeT
NpeJiCTaBJIeHHbIE 3assBUTEIeM JOKYMEHTbI.

B cityuae eciin 3asiBUTe/Ib CAMOCTOSITEIBHO PEIIN/I IPUHSATh Mepbl 10 YCTPaHEHUIO
HEJJOCTAaTKOB, IOCJe UX YyCTpaHeHMs] TOBTOPHO OOpallaeTcs 3a IMpefoCTaBIeHMEM
MYHUIIUTIAJIbHOM YCIIYTHU B nopsizike, MpeyCMOTPEHHOM HACTOSILLIMM
AMYHUCTPATUBHBIM perjiaMeHTOM.

[lo okoHuaHuM TMpueMa 3asiBJ€HMUSI M TPUIaraemMblx K HeMYy JIOKYMEHTOB,
CIeLMaINCT, OTBETCTBEHHBIN 3a IpMEM [IOKYMEHTOB, BBIJAET 3asBUTENIO PACIMCKY B
MOJTyYeHUM OT Hero [IOKYMEHTOB, C yKa3aHMeM WX TepeyHsi U OaThl UX TOJSyYeHUs
YO/JIHOMOYEHHbIM OpraHOM, a TakKke C YyKa3aHMeM TIepeuHsl TOKYMEHTOB, KOTOpble
OYyIyT MOJyYeHbI 110 MeKBeIOMCTBEHHBIM 3aIIPOCaM.

MakcyManbHbIM CPOK BBITIOJTHEHMSI aIMUHUCTPATUBHOM MPOLEAYPbhI 110 TIpUeMy 1
perucTpaium 3asiBJeHusI O MepeBojie TTOMeIlleHNsT U TIPUJIOKEHHbIX K HEMY JOKYMEHTOB
coctapsisieT 1 pabounii IeHb CO THS MMOCTYTUIEHNS 3asIBJIEHUS.

Kputepun npuHaTUSI peliieHus: MOCTYIJIEHMEe 3asBJ€HUSI O MepeBojie TTOMeIeHMSs
" TIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbTaToM amgMUHUCTPATUBHON MPOLEAYPHI SIBSETCS MPUEM M PErucTpanmst



3asiBJIeHMSI O TiepeBOofe MOMelleHMs U TTPUJIOSKEHHbIX K HeMY TOKYMEHTOB.

Wudopmaiiust o npueme 3asiBjieHUS] O TepeBojie MOMeIleHUsT U MPUJIOKEHHBIX K
HEeMY JOKYMEHTOB (MKCUPYETCS B CUCTeMe 3JIeKTPOHHOTO OKyMeHToobopoTa u (UJn)
KypHajie perucTpaiuyu YTMNOJHOMOYEHHOTO OpraHa, I[0cje 4Yero MOCTYIUBIINE
MOKYMEHTBbI TepefalTcsl [TO/KHOCTHOMY JIMIY YTIOJTHOMOUEHHOT'O oOpraHa Jijis
pacCMOTpeHUsT ¥ Ha3HauUeHMsI OTBETCTBEHHOTO MCIIOJTHUTEIS.

3.1.1.3. IIlpuem u perucTpamysi 3asBJIeHUSI ¥ OOKYMEHTOB Ha IpeIOoCTaBJIeHMe
MYHUIMITJIBHOM YCJIYTU B hOpMe 37IeKTPOHHBIX JOKYyMeHTOB uepe3 EIIT'Y.

[Ipy HampaBieHMM 3asBJ€HMSI O IepeBOjie MOMEIEHMsS B 3JIEKTPOHHOV (opme
(IpY  HaIMUMM TEXHUYECKON BO3MOXXHOCTM) 3asBUTENIO HEOOXOIMMO 3aroJIHUTb Ha
EIII'Y snexktpoHHyo ¢dopMy 3ampoca Ha IMpefoCTaBjieHMe MYHULMUIAIbHOM YCIYTH,
MPUKPENUTb K 3asBJIEHMIO B 3JIEKTPOHHOM BUJle [TOKYMEHTbl, HeoOXOIumble MJIsi
MpeaOCTaBIeHNSI MYHUIIUITATIBHON YCITYTH.

Ha EIIT'Y pasmeliaetcs obpasel 3amoJHEHMs 37€KTPOHHOM (OpMbI 3asiBJIEHUS
(3ampoca).

dopmaTHO-7IoTUYeckasi MpoBepka CcHOPMMUPOBAHHOTO 3asiBjieHMsT (3arpoca)
OCYIIIECTBJIIETCSI aBTOMATUMYECKV II0CJIe 3allOJTHEHMS 3asiBUTEJIEM KasKIOrOo U3 TOJIeN
37IeKTpOHHOM (opmbl 3ampoca. [Ipu BbISIBIeHMM HEKOPPEKTHO 3arlOJHEHHOTO TOJIS
9JIEKTPOHHOM (OpPMbI 3aIpoca 3asBUTEIb YBEOOMJIIETCS O XapaKTepe BbISIBJIEHHOM
OIMOKM M TIOpSIKE ee YCTpaHEeHWSI TOCPEeICTBOM WHMOPMAIMOHHOTO COOOIIEHNS
HEeIoCpeJICTBEHHO B 3JIEKTPOHHOM (popme 3armpoca.

Crnenmanuct, OTBETCTBEHHBINM 3a MPUEM U BbIIauy JOKYMEHTOB, IPU MOCTYTIJIEHUA
3asiBJIeHMS U IOKYMEHTOB B 3JIEKTPOHHOM BU7e:

— TIpOBepsIeT 3JIEKTPOHHbIE 0OPa3bl TOKYMEHTOB Ha OTCYTCTBME KOMITbIOTEPHbBIX
BUPYCOB U MCKakeHHOM MHMOpMaLuu;

— PEerucTpupyeT [IOKYMEHTbl B CUCTEMEe 3JIeKTPOHHOTO JOKYMeHTOOOOopOoTa
YNO/JIHOMOYEHHOTO OpraHa, B >KypHaje perucrpaiyuy, B caydyae OTCYTCTBUSI CUCTEMbI
3JIEKTPOHHOTO JOKYMEHTOOO0pOTa;

— dopMupyeT U HampasJsieT 3asIBUTENIO JIEKTPOHHOe yBenomieHue uepe3 EINT'Y
O TIOJTyYeHUU U PEerUCTPaLiy OT 3asiBUTEJIS 3asiBaeHus (3ampoca) U KOMui JOKYMEHTOB, B
cydyae OTCYTCTBMSI TEXHMUECKOM BO3MOSKHOCTM aBTOMAaTUMUYECKOTO YBeIOMJIEHUS
3asiButesns yepes EINI'Y;

— HampapjsieT TOCTYNMBIIMIM TaKeT JTOKYMEHTOB [JO/DKHOCTHOMY  JIMILY
YIOTHOMOYEHHOrO OpraHa JJjsi pacCMOTPeHMSI UM Ha3HaueHMs] OTBETCTBEHHOI'O
VCTIOJTHUTEJISL.

MakcrManbHBIM CPOK BBITIOJTHEHMS] aIMUHUCTPATUBHOM MPOIEAYPbhI 10 TTPUEMY U
perucTpaimm 3asiBJeHus O nepeBojie MTOMeIeHUsT U MPUIOKEHHbIX K HEMY TOKYMEHTOB B
dbopMe 3IEKTPOHHBIX TOKYMEHTOB cOCTaBjseT 1 pabounii [eHb CO IHS ITOJy4YeHMUSs
I OKYMEHTOB.

Kputepuit npuHaTUST pelieHus: MOCTYIJIEHME 3asIBJIEHMSI O IepPeBOie TTOMEIEeHUS
" IPUJIOSKEHHBIX K HEMY JJOKYMEHTOB.

PesysbTaToOM aIMUHUCTPATUBHOM TMPOLIEAYPbI SIBJISIETCS TIPUEM, permcTpanms
3asIBJIEHUSI O TIlepeBo/ie MOMeIIeHNs Y TTPUJIOSKEHHbIX K HEMY TOKYMEHTOB.

3.1.1.4. IIlpy  HampaBjeHuM 3asgBUTeeM 3asiBJieHUS U  JTOKYMEHTOB B
Y IOTHOMOYEHHBIV OpraH MOCPeCTBOM ITOUTOBOM CBSI3U CIEIMATUCT Y TOTHOMOYEHHOT'O
opraHa, OTBETCTBEHHbII 3a MPMEM U BbIZjauy JOKYMEHTOB:

— TIpoBepsieT MPaBMJIBHOCTb afpecHOCTM KoppecrnoHAeHmyyu. OumboyHo (He 1o
aJpecy) IIpMCJAaHHbIEe TMChbMa BO3BPAIAIOTCSI B OPraHM3allMi0 IIOYTOBOV CBSI3U
HEBCKDbITbIMU;

— BCKpbIBAaeT KOHBEPTHI, MTpOBepsieT HajMuMe B HUX 3asiBJIEHUSI U JOKYMEHTOB,



00s13aHHOCTbD T10 TIPEIOCTaBIEHNIO KOTOPBIX BO3JIOXKEHA Ha 3asiBUTEJIS;

— IIpoBepsieT, UTO 3asBJeHNe HaIMCaHO pa3bopunBo, haMmwiny, MMeHa, OTUYeCTBa
(mpu HanMuuM), HaMMEeHOBaHMe, ajgpec MecTa JXUTEJbCTBA, aJpeC MeCTOHAXOXXAEeHMs,
HamMCaHbl MOJHOCTbBIO;

— TIPOBOAUT TIEPBUYHYIO IPOBEPKY IpeICTaBJIE€HHbIX KOMNUI HOKYMEHTOB, UX
COOTBETCTBME AEMCTBYIOIIEMY 3aKOHOIATEeIbCTBY, @ Takke IPOBepsieT, UTO yKa3aHHbIe
KOINY 3aBepeHbl B YCTaHOBJIEHHOM 3aKOHO/ATeIbCTBOM MOPSIIKE;

— TIpoBepsieT, UYTO KOMUM HOKYMEHTOB He WMEIOT IOBpEeKIeHNUN, Haauuue
KOTOPbIX He II03BOJISIET OAHO3HAYHO MCTOJIKOBaTh MX COAepykaHue, OTCYTCTBYIOT
MMOUMCTKY, IPUIMTUCKH, 3aUepKHYTbIE CJIOBA, UCITPaBJIEHMS.

MakcyMabHbIN CPOK BBITTOJTHEHMS aIMUHMUCTPATUBHON MPOIEIYPhI 110 TIPUEMY U
perucTpainum 3asBjeHus O TepeBojie MOMeIeHMs Y MPWIOKEHHBbIX K HEMY TOKYMEHTOB,
MMOCTYMNMUBIINX ITOCPEICTBOM ITOUTOBOM CBSI3M, cOCTaBjseT 1 paboumii [eHb CO [IHS
MOJTyYeHMsT JOKYMEHTOB.

Kputepunt npuHaTHUSI peliieHus: MOCTYIJIEHEe 3asBJI€HMSI O MepeBojie TTOMeIeHMSs
" TIPUJIOXKEHHBIX K HEMY JOKYMEHTOB.

PesynbTaToM amMUMHMUCTPATUMBHOM MPOLEAYPHI SIBASETCS MPUEM M PErmcTpams
3asiBJIeHMSI O TiepeBojie MOMeIleHMS U TTPUJIOSKEHHbIX K HEMY JJOKYMEHTOB.

Nudopmaiiust o npueme 3asiBieHUSI O TepeBojie MOMeIlleHUsT U MPWIOSKeHHBIX K
HEMY [IOKYMEHTOB (UKCUPYETCsS B CUCTeMe 3JIeKTPOHHOTO J[TOKYMEHTOOOOpoTa
YNO/JIHOMOYEHHOTO OpraHa, B >KypHaje perucrpaiuy, B caydyae OTCYTCTBUSI CUCTEMbI
3JIEKTPOHHOT'O IOKYMEHTO000poTa.

B nenb peructpainyy 3asBjieHus O epeBojie MOMeIleHUsT U MPUIOXKEeHHbIX K HEMY
IOKYMEHTOB, CIIEIMaJINCT, OTBETCTBEHHbBI 3a TMpUeM JOKYMEHTOB, IiepemaeT
MOCTYNUBIIIME [TOKYMEHTbl JTOJKHOCTHOMY JIMILy YTIOJHOMOUYEHHOIO oOpraHa JIjs
paccCMOTpeHMsI M Ha3HaueHUsI OTBETCTBEHHOTO MCIIOJTHUTEIS.

3.1.2. ®opmupoBaHue 1 HampaB/ieHMEe MeKBeLOMCTBEHHbBIX 3allPOCOB B OpraHbI
(opraHmsanmm), YUyacTBYIOIIME B TIPEAOCTABJIEHUM MYHUIMIIAIBHON YCIyTu (TIpu
HeoOXOIMMOCTH).

OcHoBaHMem s Havajga  agMMHUCTPATMBHOM  TpOLEAYpbl  SIBJSIETCS
HemnpeAcTaBjieHue 3asiBUTeieM NOKYMEHTOB, MpPeayCMOTpPeHHbIX MOANyHKTamu 2, 3, 4
nyHkTa 2.6.1 HacTosiero AGMUHUCTPATUBHOTO perjaMeHTa.

HomKkHOCTHOE /U0 YTIOJTHOMOYEHHOI'O OpraHa IMpy MOJy4YeHUM 3asBJIeHMSI O
nepeBojie MOMeIleHNs ¥ TPUJIOSKEHHBIX K HEMY TOKYMEHTOB, ITPOBOAUT UX ITPOBEPKY.

B ciyuae ecim BbISIBIEHO, UYTO B IepeuyHe MpefCTaBIeHHBbIX 3asBUTEeM
IOKYMEHTOB OTCYTCTBYIOT AOKYMEHTbI, IPeIyCMOTpPEeHHbIe TTOAITYHKTaMM 2, 3, 4 MyHKTa
HacTosIero AJMUHUCTPATUBHOTO perjiaMeHTa, IPMHUMAaeTCsl pellleHre O HalpaB/ieHUn
COOTBETCTBYIOIIMX MeXBEJOMCTBEHHBIX 3aIIPOCOB.

MeskBegOMCTBEHHbIE 3aIIPpOChl HAMPABJSIIOTCS B CPOK, HEe IIPEBBILIAIONINNA 3
pabounx JHEN CO IHS PErMCTpaly 3asiBJIEHMS O TIepeBOjie TIOMEIIEeHNS M TTPUIOKEHHbBIX
K HEMY IOKYMEHTOB OT 3asIBUTEJIS.

HamnpaBneHne MeXBeIOMCTBEHHBIX 3aIllpOCOB OCYIIIECTBJISIETCSI B 3J€KTPOHHOU
dopme ¢ WMCMOAB30BaHMEM €IMHOV CUCTEMbI MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJENCTBUS U TTOAK/IIOUEHHON K HeM PEerrMOHaIbHOM CUCTEMbI MeKBEIOMCTBEHHOTO
9JIEKTPOHHOT'O B3aMO/I€CTBHUSI.

Ho/KHOCTHOE Jinilo YTIOJITHOMOUYEHHOTO OpraHa, OTBETCTBEHHbIN 3a MOATOTOBKY
IOKYMEHTOB, 00sI3aH TIPUMHATh HEOOXOAMMble Mepbl MJjIs1 IIOJyYeHWUs] OTBeTa Ha
MeXXBeJJOMCTBEHHbI€E 3aIPOChI B YCTAaHOBJIEHHbIE CPOKM.

B cinyyae He mOCTyIIeHMSI OTBeTa Ha MeKBEIOMCTBEHHBIM 3alpoCc B CPOK
YCTAHOBJIEHHbIM ITYHKTOM 2.6.3 HacTOSIIero AJIMUHUCTPATUMBHOTO perjaMeHTa



MPUHUMMAIOTCS Mepbl B COOTBETCTBMM TMOAMYHKTOM 3 myHKTa 3.1 HacTosiIero
AIIMMHUCTPATUBHOTO perjiaMmeHTa.

Kputepun MIPUHSTUS peleHus: HeIpeJCTaBIeHN e JOKYMEHTOB,
MpeyCMOTPEHHBIX MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTosero AJMUHUCTPATUBHOTO
perjamMeHTa.

PesysibTaToM aAMMHUCTPATUBHOM MPOLEAYPbI SIBJASETCS IOTy4YeHMe B paMKax
MEXXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIENCTBUS JOKYMEHTOB (MX KOMNMUIA WU
CBeJIeHNH, COMIePsKAIIMXCS B HUX), HEOOXOAMMBIX [IJIsI TIPeNOCTaBIeHMs MyHUIIUTIATIbHOM
YCIIYTU 3asIBUTEITIO, JIMOO TToTyYeHne nHGOopMaIyn, CBUAETEIbCTBYIONIEN 06 OTCYTCTBUM
B pacClOpsDKeHUM OpraHoB  (OpraHmsanmii), YUYacTBYIOIIMX B  IPEIOCTaBIEHUN
MYHUIUIIIBHON YCIYTH, JOKYMEHTOB (MX KO WIN CBEIeHWI, COlePsKaIlMXCS B HUX),
HEOOXOIMMBIX JIJISI TIPeIOCTaBIeHNSI MyHUIIUTIAIbHON YCITYTH.

@ukcanuuss pesyjabTaTa BbIMTOJHEHMS AOMWHUCTPATUBHOM IIPOLEIYPhI  HE
MIPOU3BOAUTCSI.

3.1.3. Tlpunsitue pelieHus O TepeBofe win 0O OTKase B TMepeBOfe >KUJIOTO
TOMeIleHNST B HESKMJIOe U HEXXUJIOTO TTIOMEIIeHMSI B KUJI0e TIoMellleHue.

OcHoBaHMeM [jis1 Hayaja aJAMUHMUCTPATUMBHOM IPOIEAYPhl SIBJISETCS IOJTyUYEeHNe
YO/JIHOMOYEHHBIM OPraHOM [IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosIero
AIMMHUCTPATUBHOTO perjiaMeHTa, B TOM UMCJe IO KaHa/laM MeXBeJIOMCTBEHHOTO
MHGOPMAIMOHHOTO B3aMMOJENCTBUSI, JMOO WMHGOPMAINM, CBUIETEJIbCTBYIOIIEN 00
OTCYTCTBUM B PACHOPSIKEHUM OPraHoB (OpraHu3aluin), y4acTBYIOIIUX B MIPeIOCTaBIAeHUN
MYHULIUTIAJIBHOM YCIYTU, JOKYMEHTOB (MX KOMMUA UM COAEPXKAIIMXCSI B HUX CBeIeHUN),
HEOOXOIVMBIX JIJIS TTPeIOCTaBIEHNSI MyHUIIUTIAIbHON YCITYTH.

OTBeTCTBEHHbIM 3a BBIMIOJIHEHME aIMWHUCTPATUBHOM IIPOIENYPhI SIBJISIETCS
IO/KHOCTHOE JIIIO Y TIOJTHOMOYEHHOT'O OpraHa.

HomkHOoCTHOe  JuIIO  YNOJHOMOYEHHOTO  OpraHa  IpPOBOAMUT  aHaIu3
MpeACTaBJIeHHbIX NOKYMEHTOB Ha HaJIM4ye OCHOBAaHMM IJIS1 TIPUHSTUSI pEeLIeHus, U
MOATOTaB/IMBAET IMPOEKT pellleHuss O TepeBofe MauM o0 OTKasze B IepeBOje SKUJIOTO
MOMeILeHUS B HEeXWUJI0e M HEeKMJIOTO TOMeIleHUsI B JKUJIoe MoMellleHue 1no dopmMe,
YTBEPKIOEHHOV mocTtaHoBienrem IlpaButenbctBa P® or 10.08.2005 Ne 502
«O6 yTBepskmeHun ¢GOpPMbI yBeIOMJIEHUSI O IepeBoje (OTKa3e B IE€peBOjIe) JKUJIOTO
(HEeXXMJIOr0) MoMellleHUsT B Heskuyioe (SKujioe) moMelleHune ».

[Ipy mocTtymnieHun B YTOJHOMOUYEHHbBIM OpraH OTBeTa OpraHa roCyAapCTBEHHON
BJIACTM, OpraHa MEeCTHOTO caMOymIpaBjieHusi JMOO IOJBEJOMCTBEHHON OpraHy
rOCyJapCTBEHHOM BJACTM WM OpraHy MeCTHOrO CaMOYIIpaBjeHMsl OpraHusaluu Ha
MeXBeJOMCTBEHHbBIN 3aIIpoC, CBUJIETEIbCTBYIOIIEro 00 OTCYTCTBMM NOKYMeHTa U (MJin)
mHbopmaImm, HeO6XOIMMBIX JIJISI TTIepPeBOIa JKMUJIOTO MOMEIIeHMSI B HESKMJIOe TIOMeIleHMe
WM HEXWUJIOTO TIOMeIeHUs B SKWIOe IOMeIlleH/e B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIIEro AIMUHUCTPATUBHOIO perjiaMeHTa, M eCii COOTBETCTBYIOIIMI TOKYMEHT He
MpeICTaBJIEH 3asIBUTEJIEM IO COOCTBEHHOM MHUIMATUBE, Y IOJTHOMOUYEHHBIM OpraH Iocjie
MOJTyYeHNsI YKa3aHHOTO OTBEeTa yBeJOMJISIET 3asBUTEJIS O TMOJyYeHUM TaKOro OTBeTa, U
npefJjiaraeT 3asiBUTENIO IMPEeICTaBUTh AOKYMEHT U (W) MHGOPMAaLNIO, HEOOXOIMMbIe
IIJIS. TIpOBelleHsI TIepeBo/ia SKMJIOrO TIOMEIeHNST B HesKUJIoe MoMellleHre WM HEeXXUJIOTO
TIOMeEIeHUsI B JKMUJIoe TIOMellleHre B COOTBETCTBMM C IYHKTOM 2.6.1 HacTosIero
AIMMHUCTPATMBHOIO perjaMeHTa, B TeueHMe TISITHAAUaTM paboumx OgHEeN CO [IHS
HarmpaBJieHUs YBeIOMJIEHMSI.

[Ipy  HempexncTaB/ieHUM  3asiBUTEeM  JOKYMEHTOB, HEOOXOAMMBIX  [JIST
MIpeAOCTaBJIeHUS] MYHUIMITAJIBHON YCJIYTM, B YKa3aHHOM CJydyae, IOJKHOCTHOE JIUIIO
VYII0OJTHOMOYEHHOTO OpraHa TMOJATOTaB/JIMBAeT TPOEKT pelleHuss o6 OTKase B IepeBOjie
SKWJIOTO TIOMellleHMsSI B HeXWJIoe TOoMellleHMe WM HEeXWUJIOTO TOMeIeHUsI B SKUJIoe



roMelleHue.

Pellienne 06 oTKase >KWJIOr0 MOMeEILLEHUSI B HEKWJIOe TOMelleHMe WU HEeKUJIOTO
MOMellleHUsI B KWJjoe T[OMellleHMe [O/DKHO COAep)KaTb OCHOBaHMSI OTKa3a C
00s13aTeIbHOM CChIJIKOM Ha HapyIIIeHNs.

Perienne o nepeBojie mian 06 OTKase B MepeBOjie KUJIOTO MOMeIleHMs B HesKUI0e
MOMeIlleHre WM HEeXWIOTO TIOMeIlleHUsI B JKMUJoe IIOMellleHue TOAIIMChIBAeTCs
IOJIKHOCTHBIM JIMLIOM YTIOJTHOMOUYEHHOTO OpraHa B JIBYX 3K3eMIUISipax U mepenaeTcs
CIelMaJINCTY, OTBETCTBEHHOMY 3a IpUeM-BbIAauy JOKYMEHTOB.

B cnyuae mpencraBiieHMsl 3asiBJieHMSI O IlepeBofe ToMmelilleHusi udepes MODI]
IOKYMEHT, MOATBEPsKIAIOIINIA TIPUHSITHE pellleHnsi, Harpasisetrcs B M®II, eciim nHOM
CIIOCO6 ero MoyyeHus: He yKa3aH 3asiBUTEeJIeM.

MakcyManbHBbIM CPOK BBITIOJTHEHUSI AAMMHUCTPATUBHON TMPOLIEAYPbl IPUHSTUS
perieHust O TepeBofie MM 0O OTKase B IEpPeBOfEe JKMJIOTO TIOMEIIEeHMS] B HEXUJIOe U
HEKWJIOTO TOMeIlleHNs B sKiuioe TIOMellleH)e He MOSKEeT IPeBbIIIaTh CPOKa MSTH AHEN CO
IOHS TIpefcTaBjeHuss B YIIOJTHOMOYEHHbI OpraH [JOKYMEHTOB, OOSI3aHHOCTb IO
MpeJiCTaB/JIeHNI0  KOTOPbIX B  COOTBETCTBUM C TMyHKTOM 2.6.1 HacTosiero
AIMMHUCTPATUBHOI'O perjiaMeHTa BO3JIO’KeHa Ha 3asiBUTeJIs.

Kpurepuin mpuHsITHUS pelrieHusl: Hamume (OTCYTCTBME) OCHOBAHMIA IIJISI OTKasa B
MpegOCTaBIeHNM MYHULIMIIAIBHOM YCIIYTH, PEIYyCMOTPEHHBIX ITYHKTOM 2.8 HACTOSIIIEro
AIMMHUCTPATUBHOI'O perjiaMeHTa.

PesysbTaToOM aIMUHUCTPATUMBHOM TIpoOLeNypbl SIBJSETCS IOCTYyIUIeHMe K
CIeLMaInCTy, OTBETCTBEHHOMY 3a IpUEM-BblJauy ITOKYMEHTOB, pellleHMs] O TepeBoje
M 00 OTKase B MepeBOfe KMJIOTO TOMEIIEHNSI B HESKWIOE M HEKMUJIOTO TIOMEIIEHNS B
SKUJI0e TIOMellleHue.

PesysibTaT BHITIOSHEHNST aAMUHUCTPATMBHON MPOLieAypbl GUKCUPYETCS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO060pOoTa YIIOJTHOMOUYEHHOT'O OpraHa, sKypHaJie permcTpaiym.

3.1.4. Borigaua (HampaB/ieHME) OOKYMEHTOB IIO pe3yJibTaTaM IIpefoCTaBJIeHUS
MYHUIUIIQJIBHOM YCITYTH.

3.1.4.1. Bpimaua (HampaB/jieHMe) HOKYMEHTOB IO pe3yJibTaTaM IpeoCTaBIeHNs
MYHUIUITAIBHON YCJIYTY B Y TOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM JJji1 Hauvajia TpOLEeAYypbl BbIJauM JOKYMEHTOB SIBJISIETCS Haluuue
chOpMMPOBAHHBIX  JOKYMEHTOB,  SIBJISIOLUMXCS ~ Pe3yJIbTaTOM  IpPeNOCTaBJIeHNUs
MYHUIUTTTBHON YCITYTH.

IOnst 1monmydyeHMsT pe3ysbTaTOB IMPENOCTABJAEHMS MYHULIMIAIbHOMW YCIyTU B
O6ymakHOM Buze U (Un) OJIs1 CBEPKM JIEKTPOHHBIX 00PAa30B TOKYMEHTOB C OpUTMHAIaMMU
(ipu HampaBJeHMM 3ampoca Ha mpepocTtaByieHue ycayru uvepe3 EII'Y (nipy Hammuum
TEeXHMUECKOM BO3MOYKHOCTM) 3asIBUTEb MPEIbSIBISET CJIeAYIONEe JOKYMEHThI:

1) xonus foKymeHTa, yIOCTOBEPSIONIETO JUYHOCTD 3asIBUTEIS;

2) DOKYMEHT, TOATBEPXKIAIOIINI ITOJTHOMOUMSI TIPEeACTaBUTENSI Ha IOJyyeHue
IOKYMEHTOB (€CJi OT MMeHM 3asiBUTEJSI AeMCTBYET IIPefCTaBUTEND);

3) pacnucka B MOJyYeHUM JOKYMEHTOB (TIpY ee HAJIMUUU Y 3asiBUTEJIS).

CrenammMcT, OTBETCTBEHHBIM 3a IpPMEM M BbIIadyy TOKYMEHTOB, IPU BbIgayve
pe3yJibTaTa IpeJoCTaB/JIeHs YCIYyTY Ha OyMasKHOM HOCUTeJIe:

1) ycraHaBuBaeT JMYHOCTD 3asIBUTEJISI IMOO €ro MpeiCTaBUTeIs;

2) mpoBepsieT MPaBOMOYMSI TIPEACTABUTENST 3asiBUTENST [IeMICTBOBAaTb OT WMMEHMU
3asIBUTEJIS TIpU TMIOJTyUeHUM TOKYMEHTOB;

3) BbIAAET JOKYMEHTbI;

4) peructpupyetr GakT BbIgAYM JTOKYMEHTOB B CUCTEME 3JIeKTPOHHOTO
IOKYMEHTOOOOPOTa YITOJTHOMOYEHHOI'O OpraHa U B JKypHaJie perucTpalmnm;

5) oTka3biBaeT B BbIJaue pe3ysibTaTa MpeaoCTaBJIeHUs] MyHULIUITAIIbHOM YCIYTU B



cayyasx:

— 3a BblJauei JOKYMEHTOB OOpaTUJIOCh JINIIO, He SBJIsIoleecs 3asiBuTeneM (ero
npefcTaBuTeIeM);

— obpaTtuBIlieecs JUIO OTKA3aJ0Ch MPeIbIBUTh JOKYMEHT, YAOCTOBEPSIIOIINIA €T
JIMYHOCTb.

B ciyuae mopmaum 3asiBuTeseM [IOKYMEHTOB B 3JIEKTPOHHOM BUJE IMOCPENCTBOM
EIII'Y u ykasaHuMM B 3ampoce O TMOJyYeHUM pe3ysbTaTa MHpefoCTaBIeHUsT YCIYyTU B
3JIEKTPOHHOM BUJE, CIIeIMaINCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIauy JOKYMEHTOB:

1) ycraHaBauBaeT JIMYHOCTD 3asIBUTEJIS JIMOO €ro MpeiCTaBUTeIs;

2) IpoBepsieT MPaBOMOYMS IIPEACTAaBUTENIST 3asBUTEJIS OEMCTBOBATh OT MMEHU
3asIBUTEJIS TIPU TIOJTyYeHUM JOKYMEHTOB;

3) cBepsieT 3JIeKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUrMHaIamMy (TIpy HaIpaBIeHUN
3arpoca U JOKYMEeHTOB Ha npefocTtaBjieHue yciayru uepes EIN'Y);

4) yBegomJiieT  3asiBUTeJsI O TOM, UTO  pe3yjabTaT  MpefoCTaBIeHUS
MYHMUIIMIIJIBHOM yCayru OyneT HarpaBjieH B JjuuHblM KabuHeT Ha EIII'Y B dopme
3JIEKTPOHHOT'O IOKYMEHTa.

[Ipr  ycTaHOBJIEHUMM PACXOKIEHUIM  JIEKTPOHHBIX 0Opa3’oB JTOKYMEHTOB,
HalpaBJIeHHbIX B 3JIEKTPOHHOM GopMe, C OpUTMHAIAMM, pe3yJibTaT MpenoCTaBIeHMUS
yCIyTU 3asiBUTeNI0 He HampasisieTcst yepe3 EIN'Y, o uem cocTaBiisieTcst akT.

B cirydae eciiu IpuHSITO pelieHne O ImepeBofe Wi 06 OTKase B MepeBOojie SKMUJIOTO
TIOMeIleHNST B HEXXUJIOe U HEXXUJIOTO TIOMeIlleHMsI B JKiJIoe TIoMellleHe, JaHHOe pellleHne
CKaHMpyeTcss M HampasiseTcs 3asButento uepe3 EII'Y nmubo HampasisieTcs B dopme
9JIEKTPOHHOT'O JOKYMEHTA, MOAIMCAHHOTO 3JIEKTPOHHOM MOANMCHIO B JIMYHBIM KaOMHET
sasButenss Ha EIII'Y. JlaHHOe pellleHMe BBbIJAeTCSI WIM HAIpaBJsIeTCsl 3asBUTETIO He
MO3/IHee UyeM uepe3 TpU paboumx JHS CO AHS MPUHSITUS TaKOTO pellleHMs] M MOKET ObITb
006>ka/I0BaHO 3asiBUTEsIEM B CyJIeOHOM MOpPSIAKeE.

MakcyManbHbIM CPOK BBITIOJIHEHUSI HNAHHOM aIMWHUCTPATUBHOM IPOLIEIYPbI
coCTaBJiseT 3 paboumx OHS CO AHSI MIPUHSITUSI pellleHus] O TepeBoje win o6 OTKasze B
nepeBoJie JKMUJIOTO IIOMEILEeHMSI B HeXWUJIoe U HEeXUIOrO TOMeIIeHUsI B SKWIOe
noMelleHMe.

Kputepuit npuHsSITUS pellleHnsi: MPUHSITHE pelleHus] O TepeBojie Wi o6 OTKase B
nepeBoJie JKMUJOTO TIOMEIEeHMSI B HeXWUJIoe U HEeXUIOrOo TMOMeILIeHUsI B SKWIOe
oMelleHMe.

PesysbTaToM agMUHMUCTPATUBHOM MPOLIEAYPHI SBJISIETCS Bbiaua MM HallpaBJieHe
IO aZpecy, YKa3aHHOMY B 3asBjieHuu, 6o yepe3 M®II, EII'Y 3asBurento goKymeHTa,
MTOATBEPKIAIOIIEro MPUHSATHE TAKOT'O pelleHus.

PesysbTaT BBIMOJHEHNUSI aAMUHUCTPATUBHON MpOLeypbl GUKCUPYETCS B CUCTEME
JIEKTPOHHOTO  JTOKYMEHTOOOOpoTa  YIIOJHOMOUEHHOTO oOpraHa ¥ B O KypHaJe
perucTpaimn.

IV. CDOprI KOHTPOJ/IA 3a UCITIOJTHEHMEM aJIMMHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsmoK OCYILECTBJAEHMSI TEKYIIero KOHTPOJSI 3a COOJMIOfeHMEeM U
MCIIOJTHEHVEM OTBETCTBEHHBIMM AOJDKHOCTHBIMM JIMIIAMM  TIOJIOSKEHUIM HACTOSIIIETO
aIMUHUCTPATUBHOTO  perjaMeHTa M  MHBIX HOPMATMBHBIX IIPaBOBBIX  aKTOB,
yCTaHABAMBAIOIIMX TpeOOBaHMS K IMPeJOCTaBJIEHMIO MYHUIIMIIAIbHON YCJIYTH, a TaKXke
MIPUHSITEM UMM PeIeHUIA.

Tekylmii KOHTPOJIb 3a COOJIFOJEHNEM M MUCIIOJIHEHMEM TOJIKHOCTHBIMM JIMIIAMM
VYIIOJHOMOYEHHOTO OpraHa ydYeTa IIOJIOXKEHMI JAaHHOTO  AJIMMHUCTPATUBHOIO
perjiaMeHTa ¥ MHbIX HOPMAaTUBHbBIX MPABOBbIX aKTOB, YCTAaHABIMBAIOIIMX TPeOOBAaHMS K



MPeNOCTaBIEHNI0 MYHULIUTIATBHOM YCIYTH, a TaKKe MPUHITUEM MMM pellleHun (masiee -
TeKyIIUN KOHTPOJIb NesITeIbHOCTH) OCYIIECTBJISIET IOMKHOCTHOE JIALIO
Y IOJTHOMOYEHHOT'0 OpraHa.

Tekyimii KOHTPOJIb OCYILECTBI/ISIETCS ITyTeM IPOBeHeHMs TTPOBEPOK COOJTIOHEHMS
M VICIIOJTHEHMSI JOJ/DKHOCTHBIMM JIMIIAMM UM COTPYIHMKAMM ITOJIOSKEHUI HACTOSIIETrO
AIMUHUCTPAaTMBHOTO perjlaMeHTa M MHBIX HOPMAaTUBHBIX IIPaBOBBIX  aKTOB,
yCTaHABIMBAIOIIMX TPeOOBaHMS K ITPEAOCTABIEHUIO MYHUIIUITATIBHON YCITYTH.

4.2. Tlopsgok ¥ TEepUMOAMYHOCTb OCYIIECTBJIEHMS IIJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK TMOJIHOTHI ¥ KayecTBa MPedOCTaBJIeHNSI MYHUIUITAIIbHON YCJIYTY, B TOM YMCIIE
MOpPSITOK ¥ (OPMBbI  KOHTPOJIS 3a IIOJHOTOM M KayeCTBOM IPeIOCTaBJIEHMS
MYHUIUIIQIBHOM YCITYTH.

KoHTposb 3a MOJTHOTOM ¥ KavyeCTBOM IMPENOCTABJIEHUS] MYHULIMIIAIbHOW YCITYTU
BKJIIOUaeT B cebsl IpoBeJleHNe IMPOBEPOK, BBISIBJIEHME U YCTpaHEeHMe HapyIIeHWu! IpaB
3asIBUTEJIEN, IPUHSITHE PEIeHNI 1 TTOATOTOBKY OTBETOB Ha MX OOpallleHNs, cofepsKalye
>KaJ100bI Ha AeiCcTBUS (6e30eiiCTBIE) COTPYIHUKOB.

[IpoBepkM TMOJHOTBHI ¥ KavyecTBa IIPEIOCTABJIEHUS MYHUIIUIIAIBHOM YCITYTU
OCYIIECTBJISIOTCS Ha OCHOBAHMM PACIIOPSIKeHMI Y IOJITHOMOYEHHOTO OpraHa.

[IpoBepkyu MOT'yT OBITH IIJIAHOBBIMM M BHEIJITAHOBbIMU. I1OPSIAOK 1 MepUMOANYHOCTD
IIJIAHOBBIX ITPOBEPOK YCTAHABJIMBAIOTCS PYKOBOAMUTEJEM YIIOJTHOMOYEHHOTO OpraHa.
[Ipy mpoBepke paccMaTpMBAIOTCSI BCE BOMPOCHI, CBSI3aHHbIE C IIPEAOCTABJIEHUEM
MYHMIIMIIAJIBHOM  YCJIYTUM  (KOMIUIEKCHbIE TIPOBEPKM), WM OTAeJbHble BOIPOCHI
(TemaTuuyecKue MPOBEPKM).

BHeniaHOBbIE MPOBEPKM TMPOBOISTCS [JISI MMPOBEPKM (haKTa yCTpAaHEHUS] paHee
BBISIBJIEHHBIX HapyIIeHMA, a TakKKe B CJyyae IIOJydYeHUs >Kajob Ha OeiCTBUS
(6esneiicTBME) COTpPYIHMKOB. [IpoBepkM TakKke TMPOBOJATCSI TIO KOHKPETHOMY
0OpallleHNIO 3asIBUTEJIS.

[TepogMuHOCTDh OCYIIECTBJIEHMS TIJIAHOBBIX ITPOBEPOK - HE peske OJHOro pas3a B
rofl.

4.3. OTBETCTBEHHOCTb MAOJDKHOCTHBIX JiMI, YTIOJHOMOYEHHOrO oOpraHa 3a
perieHust U nencTBus (6e3meicTBMe), TIpUMHMMAaeMblie (OCYIIECTB/ISIEMbIE) UMM B XO[Ie
MpeOCTaBIeHNSI MYHUITUTTATBHOMN YCITYTH.

[Io pesysbraTaM MpPOBEPOK B Cjydae BbISIBIEHMS] HapyIIEeHUN TOJIOKEHUN
HACTOSIIIIEro AIMUHUCTPATUBHOTO PerjiaMeHTa ¥ MHBbIX HOPMATUMBHBIX IMPABOBbIX aKTOB,
YCTaHABIMBAIOIIMX TPEOOBAHMS K IMPEIOCTABAEHNIO MyHUIIUIIAIBHOM YCJIYTY, BUHOBHBIE
COTPYOHMKM U [O/DKHOCTHbIE JIMIIa HECYyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKOHOJaTeIbcTBOM Poccuiickon Denepanyn.

CoTpyaHUKYM, OTBETCTBEHHbIe 3a IIpMeM 3asiBJIeHUM U [AOKYMEHTOB, HeCyT
MepCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOZEHMe CPOKOB U TIOpsiiKa IpuemMa W
perucTpaium T0KyMEHTOB.

CoTpyaHUKM, OTBETCTBEHHbBIE 32 TOATOTOBKY JOKYMEHTOB, HECYT IEPCOHATbHYIO
OTBETCTBEHHOCTbH 3a COOJIIOZIeHI e CPOKOB U TMOpsiika 0hOpMIeHMS JOKYMEHTOB.

CoTpymHMKM, OTBETCTBEHHbIE 3a BbIgauy (HaIpaBJIeHNE) TOKYMEHTOB, HECYT
MepCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOAEHMEe TIOpSAKa BbimauM (HarpaBJIeHMs)
IOKYMEHTOB.

[o/mKHOCTHOE JUIIO, TTOAIMCaBIIee TOKYMEHT, ChOPMIMPOBAHHbIN MO pe3y/IbTaTam
MPeIOCTaBIeHNST MYHUIIUITAIBHOM YCJIYTU, HECET IepPCOHAJbHYI0 OTBETCTBEHHOCTDH 3a
MPaBOMEPHOCTD MPUHSITOTO PellleHNs M BbIavy (HalpaBjieHue) Takoro JOKyMeHTa JIUILY,
npeAcTaBuBIleMY (HallpaBUBIIIEMY) 3asiBJIeHME.

[lepcoHasibHAsi  OTBETCTBEHHOCTh  COTPYJHMKOB UM  JOJ/DKHOCTHBIX  JIVII
3aKpeIviIeTcs] B MX OO/DKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUM C TpeOOBaHMSIMMU



3akoHogaTesibcTBa Poccuiickon Denepanym.

4.4. TlonoxkeHusi, xapaKTepusywllye TpebOBaHMUSI K TOPSIAKY U dopmam
KOHTPOJISI 3a IpPeNoCTaB/JIeHMeM MYHUILMIIAIbHOW YCJIYTM, B TOM UMCJE CO CTOPOHBI
rpakgaH, X OObeIMHEHNUN U OpraHU3aIIA.

KoHTposb 3a MCIOSHEHMEM HACTOSIIEro AIMMHUCTPATUBHOTO perjiaMeHTa CO
CTOPOHBI TPaXKIAaH, MX OOBEAVHEHUIN W OpraHM3aluii SBJSIETCS CaMOCTOSITETbHOM
dbopMOiI  KOHTPOJISI U  OCYIIECTB/ISIETCSI ITyTEM HaIpaBjJeHus] OOpallleHuid B
YIOTHOMOYEHHBIV OpraH, a Takke IyTeM OOKajJoBaHWUSI NeiCTBuUM (6e3mencTBUsl) u
peleHnii, OCYyIIeCTBJsSIeEMbIX (MPUHATBIX) B  XOAE€  WCIIOJIHEHUS  HACTOSIIIETO
AIMUHUCTPATUBHOTrO perjiameHTa. ['paskmaHe, X OObeOVMHEHMS ¥ OpraHM3allMy BIIpaBe
HAMpaBJ/ISITh 3aMeuYaHusl M IPeIJIOKeHMS I10 YJIYUILIeHMIO KadyecTBa U OOCTYITHOCTU
MpeIOCTaBIeHNSI MYHUIIUIIATIBHON YCITYTH.

V. [ocyne6HbIii (BHECYAeOHBIN) MOPALOK 00KaIOBAHNS PeIleHu U
mercTBui (0e31eiiCTBUS) OPraHoOB, MPEeAOCTAB/IAIONINX MYHUIIUITA/IbHbIE YCIYTH, a
TaKKe UX JO/IKHOCTHBIX JINI]

5.1. Vudopmaums mjis 3aMHTEPECOBAHHBIX JIMI[ 00 MX IpaBe Ha JOCyae6GHOe
(BHecynebHoe) obOykajoBaHMe AeucTBUM (OesmencTBUs) U (MIM) pellIeHUd, TPUHSITHIX
(oCyI1IeCTBIEHHBIX) B XO/Ie MPeJOCTaBAeHMs MYHUIIMIIATBHOM YCIyTH (Hasee - skamoba).

3asiBUTEIM MMEIOT ITPaBO MOAATH Kajao0y Ha pellieHue U AeucTBue (6e3nencTBue)
opraHa, TMpPemOCTABJSIONIEI0 MYHUIMUMIAIbHYIO  YCJIYTYy, JOOJ/DKHOCTHOTO — JIMIIA,
MPeJOCTABJISIONIEr0  MYHUMUIMIAAbHYIO  YCIAYTY,  MYHUIMIIQJBHOTO  CJIY’KAllero,
PYKOBOJUTEJISI OpraHa, MpeIoCTaBISIONIEr0 MYHUIIUIIATbHYIO YCITIYTY.

JKanob6a nmomaercs B mucbMeHHOM (popme Ha 6yMa>KHOM HOCHUTeJIe, B 3JIEKTPOHHOM
(dhopMe B opraH, MMpeIOCTaABISIONIVI MYHUIUITAIbHYIO YCIYTY.

JKanoba Ha pemenuss u nmenctBusi (O6e3meiiCTBME) OpraHa, IMPedOCTaBJISIIONIErO
MYHULMMTQJIbHYIO ~ YCOJIYTY, [OO/DKHOCTHOTO — JIMIIA  OpraHa, IpedoCTaBJISIOLIEro
MYHUIIMIIJIBHYIO ~ YCJIYTY, MYHUIMIIAABHOTO CJIy)Kalllero, PYKOBOJUTEJNS OpraHa,
MIPeIOCTAaBJISIONIEr0 MYHUIIUITAIIBHYIO YCIIYTY, MOXKET OBbITh HallpaBJIeHa 110 TToYTe, Yyepes
M®II, ¢ ucnonab3oBaHKeM MHPOPMAIMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTu «IHTepHeT»,
oduIMaILHOIO CaifTa OpraHa, IPeJoCTaBJISIONIEro MyHuiMnaabuyio yoryry, EIIIY, a
TaK)Ke IMIPUHUMAETCS TIPY JIMYHOM ITpMeMe 3asiBUTEISI.

3asiBUTEIb MOKET OOPATUTHCS C JKaJI000i1, B TOM UMCJIe B CJIEIYIOIIUX CTydastX:

1) HapylIeHMe CcpoKa perucTpanuu 3ampoca O MPeaoCTaBJIeHNY MYHUIMIIATbHOM
YCIIyTH;

2) HapylIeHne CpoKa MPeAOCTaBIeHNSI MYHUIUTIAIbHON YCIIYTH;

3) TpeboBaHME y 3asBUTEJII JOKYMEHTOB MM MH(POpPMAaIMu MO0 OCYIIEeCTBIEHNUS
IOEeNCTBUI, TIpeACTaBJe€HME WJIM OCYIIECTBJIEHME KOTOPBIX He IIPemLyCMOTPEHO
HOPMAaTMBHBIMM TpaBOBbIMM akTamy Poccuiickonn @Depepariuy, HOPMAaTUBHBIMMA
MPaBOBBIMM akTaMy TOMCKOV 00JaCTV, MYHUIIUITAJIbHBIMM ITPAaBOBbIMM aKTaMU JIJISI
MIPeOCTaBIEHUSI MyHUILIUITAJIbHOM YCITYTH;

4) oTka3 B TMpMeMe [OKYMEHTOB, IIPeIOCTaBJIEHME KOTOPbIX IIPeIyCMOTPEHO
HOPMAaTMBHBIMM TpaBOBbIMM akTamy Poccuiickonn @Depepaiiuy, HOPMaTUBHBIMMU
MPaBOBBIMM akTaMy TOMCKOM 00JaCcTy, MYHUIIUITAJIbHBIMM IPAaBOBbIMM aKTaMM JIJIsI
MIPeIOCTaBIEHNSI MyHUIIUITAJIBHOM YCIIYTH, Y 3asIBUTEJIS;

5) oTka3s B mpemoCcTaBIeHUY MYHUIMIIATIBHON YCJIYTH, €C/Ii OCHOBAHMS OTKas3a He
MpeayCMOTpeHbI  (pefepasbHbIMM 3aKOHAMM ¥ TIPUHSITBIMM B COOTBETCTBUU C HUMMU
MHBIMM HOPMATMBHBIMM IpPaBOBbIMM akTamu Poccuiickoit @Depmepauyy, 3aKOHaAMU U
MHBIMM HOPMATMBHBIMM IIPABOBBIMM aKTaMy TOMCKOM 06JIacT¥, MYHUIIUITTIbHBIMMU



MIPaBOBBIMM aKTaM;

6) 3aTpeboOBaHMe C 3asBUTENSI TIPU IIPENOCTaBJIIeHUM MYHULMIIAIbHOM YCIYTU
IJIaThl, He TPeoyCMOTPEHHON HOPMAaTUBHBIMM IIPaBOBbIMM aKTaMu Poccuiickon
®depepaliny, HOPMAaTUBHBIMYM ITPABOBBIMM aKTamMy TOMCKOM 006JIaCTH, MyHULIUTIATbHBIMMA
MIPaBOBBIMM aKTaMU;

7) oTKa3 opraHa, MPeIOCTaB/SIONIETO0 MYHUIIUIAIbHYIO YCIIYTY, MOKHOCTHOTO
JUIa OpraHa, IMPefoCTaBJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY, MHOTO(QYHKIMOHATBHOTO
IIEeHTpa, pabOTHMKA MHOTOMYHKI[MOHAJIBHOTO LIEHTPa, OpPraHu3aIyii, MpeayCMOTPEeHHbIX
yacteio 1.1 cratbm 16 ®DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O6 opraHmusaiyMy MpegoCTaBIeHNsI TOCYIAPCTBEHHBIX ¥ MYHUIIMIIAJIIbHBIX YCJIYT», WU
X pabOOTHMKOB B MCIIPABJIEHUM IOMYIIEHHBIX MMM OIEYaTOK ¥ OIIMOOK B BBITAHHBIX B
pe3yJbTaTe MpeaoCTaBJIeHMss MYHUIMIIAIbHON YCIYTM MOKYMEHTax MO0 HapylleHue
YCTaHOBJIEHHOT'O CpOKa TaKUX MCIPaBJIEHNIA;

8) HapyllleHne CpoKa WIM TIOpsiIKAa BbIJAYM JOKYMEHTOB TIIO pe3yJbTaTaM
MpeIOCTaBJIEHMS] MYHUIIUIIAIbHON YCITYTH;

9) mpuocTaHOBJIeHNE TIPEOCTABIEHNS MYHULIMIIAILHOW YCJTYTH, €CJI OCHOBAHMSI
MIPMOCTAHOBJIEHMSI He IMpeayCMOTpeHbl (QeaepasbHbIMM 3aKOHAMM ¥ TIPUHSTHIMM B
COOTBETCTBMM C HMMM MHBIMM HOPMATUBHBIMM IIPaBOBbBIMM aKTaMu Poccuiickon
®depeparnm, 3aKOHAMM ¥ MHBIMY HOPMAaTUBHBIMM ITPaBOBbIMM akTaMy ToMCKoi 06J1acTu,
MYHULIMIIAIbHBIMM ITPABOBBIMM aKTaMMU;

10) TpeboBaHMe y 3asIBUTEJISI MpPU IPEIOCTaBJIEHUM MYHULIUIIAIBHOMU YCIIYTU
IOKYMEHTOB WM MHOpMaLM, OTCYTCTBME U (MUJIM) HEZOCTOBEPHOCTh KOTOPBIX HeE
YKa3bIBIMCh TIPY NEPBOHAYAIIBHOM OTKa3e B IpMeMe TOKYMEHTOB, HEOOXOOMMBIX JIJIS
MpeaOCTaBIEHNST MYHUIATIATBHOMN YCITyTH, 3a VCKJTIOUEHVEM CTy4YaeB,
MpeyCMOTPEHHBIX IMYHKTOM 4 yactu 1 crarbu 7 @epepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranmsauum IpeAOCTaBIEHUSI TOCYIAPCTBEHHBIX M MYHUIIUTIATbHBIX
YCIIYT ».

JKanoba gomkHa comepykaTh:

1) HauMeHOBaHMe oOpraHa, IPeJOCTABJISIOIETO MYHUIIMIIAJIBHYIO  YCIYTY,
OOJ/DKHOCTHOTO JIMIIA OpraHa, IPeJOoCTaBISIIONIEr0 MYHUIMITATBHYIO YCIyTy, JMOO0
MYHMUIIMIIQJIbBHOTO ~ CJIY’KAIllero, pelreHusi ¥ JOeicTBust  (6e3meincTBue) KOTOPbIX
0063KaJTyIOTCS;

2) bamminio, MMS, OTUeCTBO (TMOCeqHee - MPU HaJIUuMK), CBEAEHUSI O MecTe
SKUTEJIbCTBA 3asBUTENST - (GU3MUecKoro Jymia Jinbo HauMeHOBaHMe, CBEIEHUS O MeCTe
HaXOKIeHUs 3assBUTENST - IOPUANYECKOTO JIMIia, a Takske HoMmep (HoMepa) KOHTaKTHOTO
tesiedoHa, azipec (ampeca) 2JIEKTPOHHOM IMOUTHI (IIPM HAJMUMM) U TIOYTOBBIN ajipec, IO
KOTOPBIM JOJIKEH ObITh HaIllpaB/ieH OTBET 3asiBUTEJTIO;

3) cBemeHnst 00 OOKalyeMbIX pelIeHUsIX U HeiCTBUSX (6e3meicTBuM) OpraHa,
MPeJOCTABJISIONIEr0  MYHUMIMMIAJIbHYIO  YCIAYTY, HOO/DKHOCTHOTO  JIMIIA  OpraHa,
MPeNOCTaBJISIIONIEr0 MYHUIUITAJIBHYIO YCIYTY, MO0 MyHULIMIIATBHOTO CJTY3KAIIIero;

4) moBOAbI, HA OCHOBAHMM KOTOPBIX 3asBUTE/]Ib HE COIJIaCeH C pelleHueM U
neiictBueM (Oe3meiiCTBMEM) OpraHa, IPeJOCTaBJISIIOIEr0 MYHUIMIIAIBHYIO YCIYTY,
IO/DKHOCTHOTO JIMIIA OpraHa, IPeJOoCTaB/ISIIONIEr0 MYHUIIMITAIbHYIO YCIYTy, JMOO0
MYHULIMIIAJIBHOTO CJTYsKalllero. 3asiBUTEIEM MOTYT ObITh ITpeaCTaB/IeHbl JOKYMEHTHI (TIpu
HaJINYMN), TIOATBEPsKIAIOINIME TOBOIbI 3asIBUTEJIS, JIMOO X KOIMN.

5.2. OpraH MecTHOro caMOYIIpaBJIeHUSI, OpraHM3aluy U YIIOJHOMOYEHHbIEe Ha
paccMOTpeHMe 3KaJ00bl JIMIa, KOTOPhIM MOXKET ObITh HaIlpaBJieHa >Kajao0a 3asBUTEJIS B
nocynebHoM (BHeCYneOHOM) MOpsIIKe.

JKanobpr Ha  pemreHusi, geicTBus  (0e3meiiCTBMSI)  IO/DKHOCTHBIX  JIVI]
pacCMaTpUBAIOTCSI B TIOPSIAKE M CPOKM, YycCTaHoBjeHHble DenepasbHbIN 3aKOH



ot 02.05.2006 Ne 59-®d3 «O mopsimke paccMOTpeHust obpaiiieHnit rpaxkaan Poccuiickoii
depepauyn».

5.3. Croco6b! MHGOPMMUPOBAHKS 3asBUTEIEN O MOPSAKE MMOAAYM ¥ PACCMOTPEHMS
3KaJI00bI, B TOM 4MCJIe C MUcIoJib3oBaHueM EIITY.

He mo3nmHee nHS, clemyrollero 3a OHEM IPUHSTUS pelleHus, 3asBUTENIO B
MMMCbMEHHOM (GopMe U, IO JKeJaHUIO 3asIBUTEJIS, B JIEKTPOHHOV (popme HaIpaBJIsIeTCs
MOTMBMPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHMUS KaTOO0BbI.

B cnydyae mipu3HaHMS SKaJIOObI TOJJIEKAIllell YAOBJIETBOPEHMIO B OTBETe
3asBUTEII0  JaeTcsa MHopMalus O JeiCTBUSX, OCYIIECTBJIIEMBIX  OPraHOM,
MPeIOCTAaBJISTIOIIMM MYHUIIUIIAIBHYIO YCJIYTY, B LEJIIX He3aMeIJIMTeIbHOTO YCTPaHeHUS
BBISIBJIEHHBIX HAPYIIEHUN MPU OKA3aHMUM MYHUIIUIIAJILHON YCIYTH, a TaKKe MPUHOCSITCS
M3BMHEHMS 3a JOCTaBJIEHHbIE HEYJOOCTBA, M YKa3bIBaeTCsI MHGPOPMAIMS O JaJTbHENIINX
IEeCTBUSIX, KOTOpble HEeOOXOAMMO COBEpIIUTb 3asIBUTEII0 B IEISIX TOJTyYeHUs
MYHULIMIIAJIbHOM YCITYT .

B ciyuae mpusHaHMS Kajo0bl He TOAJIEKAIeM YIOBJIETBOPEHMIO B OTBETE
3asIBUTEJTIO AIOTCS apryMEHTVPOBAHHbBIE PA3bSICHEHMS O MIPUYMHAX IIPUHSITOTO PeIleHus,
a Takke MH(pOpMaIms o MopsiIKe 063KaJTOBaHMSI TIPUHSTOTO PeIeHNs.

B ci1ydae ycTaHOBeHMS B XOAe WJIM TIO Pe3yJibTaTaM PacCMOTPEHMS Kajao0bl
MPMU3HAKOB COCTaBa aAOMMWHMCTPATUMBHOTO IIPABOHAPYIIEHUS WM  TIPECTYIUIEHUS
OO/DKHOCTHOE  JIMIIO, HaJeJieHHble IIOJHOMOYMSMM [0 PAaCCMOTPEHUIO  KaJIob
He3aMeIIUTEIbHO HAIIPaBJISIIOT MMEIOIIMeCs MaTepuaibl B OpraHbl MPOKYpPaTYpPhI.

5.4. TlepeueHb HOPMATMBHBIX IIPABOBBIX aKTOB, PETYIMPYIOIIMX IOPSIOK
nocynebHoro (BHeCymeOHOro) OOKaJIoBaHMSI pelIeHui U OeucTBui  (6e3meincTBus)
opraHa, IpeIoCTaBJISIONIEr0 MyHUIIMIIAIbHYIO YCJIYTY, a TAKKe €ro JOKHOCTHBIX JINII.

[Topsimok mocynmeObHOro (BHeCYmeOHOro) oOsKaJloBaHUSI pelleHU U OeMCTBUN
(6e3meiicTBMSI) OpraHa, MPeIOCTaBJSIIONIETO MYHUIMIIAIBHYIO YCIYTY, a TaKkKe ero
IOJ/DKHOCTHBIX JIUI[, PYKOBOOMTENST YIIOJTHOMOYEHHOIO oOpraHa Jmbo CHeruaIucTa
Y 0JIHOMOUYEHHOTO OpraHa OCYIIECTBJISIETCSI B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM
or 27.07.2010 Ne 210-®3 «O6 opraHmsauuu MpeaoCTaBJIeHUs] T'OCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX yCIyT», IocTraHoByieHMeM [IpaButenbctBa Poccuiickonn ®emeparyn
or 16.08.2012 Ne 840 «O mopsinke mogaumM M PacCMOTPEHMS >Kajaob Ha peleHus u
neuctBust (OesmeiicTBue) (emepasibHbIX OPraHOB MCIIOJHUTENbHOM BJACTUM U UX
IOJ/DKHOCTHBIX JIUII, (elepaJbHbIX TOCYHAPCTBEHHBIX CJIYKAIMX, MOJKHOCTHBIX JIAIIL
roCyJlapCTBEHHBIX BHEOIOMKeTHBIX (poHmoB Poccuiickonn @epepaiinn, rocygapCcTBEHHBIX
Kopriopaliuii, HaJleJIeHHbIX B COOTBETCTBUMU C delepasbHbIMM 3aKOHAMM TTOJTHOMOYMSIMU
10 TIPEIOCTABJIEHNIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBJIEHHONM cdepe AesiTeIbHOCTY, U
MX JOJDKHOCTHBIX JIMI[, OpraHM3aluii, MpeayCMOTpeHHbIx uacTbio 1.1 crateu 16
®epepanbHoro 3akoHa «OO6 opraHuszanuy MPeAOCTaBIEHMSI TOCYHAPCTBEHHBIX WU
MYHUIIUITIbHBIX YCJIYyT», M UX PpPaOOTHMKOB, a TakKKe (GYHKIMOHAIbHBIX IIEHTPOB
MpeIOCTaBJIEHNS] TOCYIAPCTBEHHBIX ¥ MYHUIIUTIAIbHBIX YCJIYT U UX PAOOTHUKOB».

VI. Oco6eHHOCTH BBINMOJIHEHUSI AAMUHMCTPATUBHBIX MIPOLEAYD
(meiticTBuit) B M®PI],

6.1. IlpemocraByiienre MyHuuMNagbHOM yciayru B M®IL ocyiuecTsiasieTcs mpu
HaJIMUMM 3aKJIFOYEHHOTO COTJIAIIEHWSI O B3aMMOMAEMCTBUM MEXKIY Y IOJHOMOYEHHBIM
opranom u M®II.

6.2. OcHoBaHMeM [JIs Hayaja IIpeNOCTaBJeHMUS MYHUIIUTIAIbHON  YCIYyTU
sBisieTcs:  oOpaiienne 3asgButesis B MOIL[, pacmososkeHHbI Ha  TEPPUTOPUN
MYHUIUIIJIbBHOTO 06pa30BaHMsl, B KOTOPOM ITPOXKMBAET 3asIBUTETb.



6.3. MuadbopmupoBaHme 3asIBUTEJIEN O MOPSIKE MPEIOCTaBAEHNUS] MYHUIUITATBHON
ycayru B M®ILI, o xome BBINOJMIHEHMS 3ampoca O MPeJoCTaBAeHUM MYHUILUIATIbHON
YCIYTU, TIO MUHBIM BOIIPOCaM, CBSI3aHHBIM C IIpeAOCTaBIeHeM MYHUIIUIIAIbHOM YCIYTH, a
TAaK)XKe KOHCYJIbTMPOBaHME 3asBUTEell O TOpSAKe MPeAoCTaBAeHUS MYHUIIUTIAIbHOM
yciryru B ML, ocyliiiecTBiisieTcsl B COOTBETCTBUM € rpadgukomM pabotsr M1,

6.4. ITlpuem 3asBieHMI O NpPeAOCTaBJIEHUM MYHMULUIAIBHOM YCIYTUM U MHBIX
IOKYMEHTOB, HEOOXOAVMBIX JIJISI TPEIOCTABIEHNUSI MYHUITUIIAIbHON YCIYTH.

[Ipn nmuyHom obpamienuu 3asiButenss B M®Il coTpygHMK, OTBETCTBEHHbIN 3a
MpueM JOKYMEHTOB:

— yCTaHaBJMBaeT JIMYHOCTb  3asIBUTEJISI HA  OCHOBAaHMM  JOKYMEHTa,
YOOCTOBEPSIIOIIIETO €ero JIMYHOCTb, TMPENCTaBUTENS] 3asdBUTENSI - Ha OCHOBaHUU
IOKYMEHTOB, YIOCTOBEPSIIOIINX €ro JIMUYHOCTh U MOJHOMOYMS (B cydae oOpalleHus ero
NpeJiCTaBUTEIS);

— TIpoBepsieT IpeiCTaBJIeHHOe 3asBJIeHe U JOKYMEHTbI Ha TpeiMeT:

1) TeKCT B 3asBJI€HUM MOJA€TCS TPOUYTEHUIO;

2) B 3asBJIeHMM yKa3aHbl (amMuinus, MMs, OTYeCTBO (TOcC/ieHee - MPU HaJIUIUN)
dbusnyeckoro ymiia 1MO60 HaMMeHOBaHMe IOPUINYECKOTO JINIIA,

3) 3agBJieHKe TIOAMMNCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) TIPUJIOKEHBI TOKYMEHTbI, HEOOXOIMMbIe IJIsT TTPeNOCTaBIEHNUSI MyHUIIUTIATbHOM
YCIYTH;

5) COOTBETCTBME [AHHBIX [OKYMEHTa, YAOCTOBEpPSIIOIIEro JUYHOCTb, JAaHHbBIM,
YKa3aHHBIM B 3asIBJIEHMM ¥ HEOOXOAMMBIX JOKYMEHTAX;

— 3aroJiHSIeT CBeJeHusT O 3asgBuUTesle U MPeACTaBIeHHBIX [TOKYMEHTaxX B
aBTOMaTU3MpoBaHHOM MHMopmaloHHou cucteme (AVNC MOII);

— BBIIAET PACINUCKy B IIOJyYEHUM [TOKYMEHTOB Ha IpeloCTaBjieHUe YCIIYIU,
copmupoBannyio B AUC M®DII;

— uHpopMUpPYyeT 3asBUTENSI O CPOKe IMPeJOCTaBIeHMs] MYyHUIUTIAIbHON YCJIYTH,
criocobax mosryueHust MHGOpMaIuu O XOe VCIIOJTHEHNSI MyHUIIUTIATbHON YCITYTH;

— YBeIOMJISIET 3asIBUTEJISI O TOM, UTO HEBOCTPeOOBaHHbIE JOKYMEHTBI XPaHSITCS B
M®II B Teuenue 30 mgHeN CO OHS PErMCTpAlVMM 3asIBJIEHMS, IIOC/IE YEro IepenaloTcs B
Y OTHOMOYEHHbI OpraH.

6.5. 3agBieHue ¥ JOKYMEHTbI, INPUHSATbIE OT 3asSBUTE/ISI Ha IPeJOCTaBJIeHMe
MYHULIMITAIIBHOM YCJTyTH, TIepelaloTcsi B YIIOJTHOMOUEHHBbI OpraH He To3aHee 1
pabouero OHs, CJAEIYIOIIEro 3a JHEM PerucTpauuy 3asBjieHus u NokyMeHTOB B M®DII,
MOCPeACTBOM JIMUHOTO OOpallleHus MO COMPOBOAUTEbHOMY pPeecTpy, COjepsKallemMy
IaTy M OTMETKY O mepenaye, ohOpMJIEHHOMY B IBYX 9K3eMIUIIpaX. YKa3aHHbBI PeecTp
3aBepsieTcsl corpyaHukom M®ILI 1 nepenmaercs crieuaanucTy Y HOJTHOMOYEHHOTO OpraHa
mog, moamuch. OpMH  3K3eMIUISIp  COMPOBOAMTENBHOTO  peecTpa OCTaeTcsli B
YO THOMOYEHHOM OpraHe M XpaHWUTCS KaK JOKYMEHT CTPOTOV OTYETHOCTM OTHEIbHO OT
JIMYHBIX [eJI, BTOpoil - XpaHutcs B M®Il. B saaBneHunm Nnpom3BOAUTCS OTMETKA C
yKa3zaHueM peKBU3UTOB PeecTpa, 0 KOTOPOMY TepefaHbl 3asiBJieHe U JOKYMEHThI.

6.6. Bpimaua 3asiBUTENIO pe3ysbTaTa MpefoCcTaBieHss MyHULIUTIATbHOW YCITYTH, B
TOM UMCJIe BblJaua [TOKYMEHTOB Ha OyMa)kHOM HOCHUTese, TOATBEP KAAIOIMINX
colepskaHue 3JIEKTPOHHBIX AOKYMEHTOB, HampaBjeHHbix B M®DIl mo pesysibTaTam
MpeoCTaBIeHNs MYHUIUITTbHBIX yCIIyT opraHamu, MpeoCTaBJISIIOILMMU
MYHULIMTIQJIbHbIE YCJIYTM, a TakKe BblJaua JOKYMEHTOB, BKJIOUas COCTaBJieHME Ha
O6ymMa)kHOM HOCHUTEJIE M 3aBepeHMe BBIIMMCOK M3 MH(POPMAIMOHHBIX CUCTEM OPraHOB,
MpeOCTaBJISIIOLIMX MYHUIIUITA/IbHbIE YCITIYTH.

[Ipu obpaiieHnn 3assBUTeJISI 32 TIPeOCTaBAeHNEM MYHMUIIUMIIAJIBHOM YCIYTU yepe3
M®II Bbigaua pesysabTaTa MPeJOCTaBIEHUS MYHUIMITAIBHON YCIYTU OCYIIECTBIISIETCS



npu auyHoM obpareHnnu B MODII.

6.6.1. OTBeTCTBEHHOCTH 3a BbIIAUY pe3sysbTaTa MpeaoCTaBIeHMS
MYHULIMTIAJIBHOM YCJIYyTM HeceT cOTpyaHMK ML, yrnosHOMOYEHHBIM PYKOBOAUTEIEM
MOII.

6.6.2. [lyna momydyeHus pe3yJibTaTa IMPeJOCTaBIEHUS MYHUIIUIIAIBHOM YCIIYTU B
M®II sasgBUTENb TPEIBSABIISIET JOKYMEHT, YIOCTOBEPSIOIINIA €TI0 JIMUYHOCTb M PACIIUCKY.

B ciyuae obpartieHnst mpencTaBUTENIs 3asIBUTENIS MPEACTaBJISTIIOTCS JOKYMEHTHI,
YIOOCTOBEPSIIOILIME JIMYHOCTh ¥  IOATBEPSKIAIOILME TIOJTHOMOUMSI  IPEICTaBUTEJIS
3asIBUTEJIS.

Corpymauk M®LI, oTBeTCTBEHHBIM 3a BbIJauy JTOKYMEHTOB, BbIIAET HOKYMEHThI
3asBUTENO U peructpupyet dakT ux Bbigaun B AVIC MO®LI. 3asgBurtenb mogTeepskIaeT
(daxT rmosry4eHust TOKYMEHTOB CBOEN IMOAIMCHIO B paciiicke, KoTopas ocraetcs B M®DII.

HeBoctpeboBanHble HOKyMeHTbl XpaHsaTcsi B M®Il B Teuenne 30 mHelt co OHS
perucTpaium 3asiBJieHus, IocJie Yero rnepegarTcs B YIIOJTHOMOYEHHbI OpPraH.

6.7. VHble peucTBUSl, HEOOXOOMMbIE [JISI IPENOCTaBJIeHUS] MYHULMUIIAIbHOM
YCJIyTM, B TOM UMCJIE CBSI3aHHbIe C IIPOBEPKOM [IeMCTBUTEJbHOCTY YCUJIEHHOM
KBIM(GUIMPOBAHHON  3JIEKTPOHHOV TONIIMCY  3asIBUTEJISI, MCIIOJIb30BAHHOM IIpU
obpallleHuM 3a TOJyYeHMEM MYHUIUIIAIbHOM YCJIYTU, a TaKKe C YCTAaHOBJIEHUEM
IepeyHsT CpPeAaCTB  YAOCTOBEpSIOIIMX  ILIEHTPOB, KOTOpble  JOMYCKAIOTCI  AJIs
MCIIO/Ib30BaHMSI B IeIIX obecrieueHus] YKa3aHHOM IIPOBEPKM U OIpeIesIsTIOTCS Ha
OCHOBaHMM YTBepKgaeMoy YIIOJHOMOYEHHBIM OpPraHoM IIO0 COTJIaCOBaHMIO C
DenepanbHOM  CITy>kO0M  6e3omacHocT Poccuitckon ®@epmepauum  Mopenu  yrpos
6e30macHOCTM MHGpOpMaIMy B MHGOPMAILMOHHOM CUCTEME, MCIIOJIb3yeMON B LIEJISIX
nprema obparieHnii 3a MOJTyYeHeM MYHUIMIIAIbHOW YCJIYTU U (VM) TPeaOoCTaBIeHNUS
takou yciryru, B M®LI He nmpeayCcMOTpeHbI.

6.8. IocynebHoe (BHecymeOHOe) oOsKaJioBaHMe DpeIleHuii WU JIeMCTBUN
(6esmeiictBust)  MO®PII, corpygumka  MO®IL]  ocymiectBisieTcs B TOPSIOKe,
MpeIyCMOTPEHHOM ITyHKTOM 5.1 HacTosiero AgJMMHUCTPATUBHOIO perjaMeHTa.



[Ipunoskenue 1

K AIMMHUCTPaTMBHOMY PerJiaMeHTY
MpefoCTaBJIeHs] MyHULIUITAIbHON
ycayru «IlepeBog, >XKMIoro nomMeneHus B
HEeXUJI0e ToMellleHe U HEXXUJIOTO
MOMeLLIeHUSI B KWJIOe TOMellleHe»

IIpaBoBbIe OCHOBaHMS NIPEAOCTABICHNS MYHUIIUIIATIBHOM YCITYT U
«I1epeBog >XM/I0T0 IIOMEIEHNS B HEXXMJIOE TIOMeIIeHue
¥ HEKWJIOTO MIOMEIEeHNS B JKUJI0e TTOMeIl[eHUe»

Hpe,E[OCTaBHeHI/Ie MYHI/ILU/IHaHbHOI‘/,I YCIYIM OCYLIECTBJISIETCS B COOTBETCTBUM C:

- Xummraeim Komekcom Poccuiickon ®@eneparinm;

- @epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranusauyum
MIpeIOCTaBJIEHNST TOCYIaPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCIIYT»;

- mocraHoByeHneM IlpaButennbctBa Poccuiickoin ®emepamym ot 26.09.1994
Ne 1086 «O rocynmapcTBeHHOM sKMIMIITHON MHCcHeKin B Poccuitckon @enepanym»;

- moctaHosieHneM IIpaButenbctBa Poccuiickoit @enmepariyi ot 10.08.2005 Ne 502
«O6 yTBepskmeHun GOPMbI yBEIOMIEHUSI O IepeBoje (OTKase B II€PeBOjIEe) JKUJIOTO
(HeXXMJIOro) MoMellleHMsI B Heskusioe (3Kujioe) rmoMelleHue »;

- pacnopsskenneMm IIpaButenbctBa Poccuitckonn ®Demepauym ot 17.12.2009
Ne 1993-p «O6 yTBep>KaAeHMM CBOIHOTO IEepeYHs TIEPBOOYEPEIHBIX I'OCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT, IPeIOCTaB/ISIEMbIX B 3JIEKTPOHHOM BUJIE»;

- MHBIMM HOPMATMBHBIMM aKTaMM OpPraHOB MECTHOI'O CaMOYIIpaBJIeHus, Ha
TEPPUTOPUM KOTOPBIX MPEOOCTAB/ISIETCS MyHUIIUITATIbHAS YCTyTa.



[Ipunoskenue 2

K AIMMHUCTPaTMBHOMY PerJiaMeHTY
MpefoCTaBJIeHs] MyHULIUITAIbHON
ycayru «IlepeBog, >XKMmoro noMmelieHus B
HEeXUJI0e ToMellleHe U HEXXUJIOTO
MOMeLLIeHUSI B KWJIOe TOMellleHe»

(DopMa 3asABJICHMS O IIpeaoCTaB/ICEHUN MYHMHMHaHbHOﬁ yoiyru

Mbspy ropoackoro okpyra CTpeskeBoi

3ASIBJIEHUE
0 IepeBo/e JXUJIOro IIOMelleH!sI B HeXXUIoe IoMelleHne
M HEeXMJIOT'O IOMeIleHMsl B JKUI0e IoMeleHmne

oT

(yKa3bIBaeTCsi COOCTBEHHUK MTOMEIEHMST MO0 COOCTBEHHUKI

MMOMeLIeHMsI, HaXO/SIIErocst B 06111ei1 COGCTBEHHOCTH IBYX U 6oJiee JIMIl, B Cydae, ecyiv HU OAMH U3

COOCTBEHHMKOB JI60 MHBIX JINIL He YIIOJTHOMOYEH B YCTAHOBJIEHHOM ITOPSAKe MPeacTaB/IsATh UX I/[HTeperI)

[Tpumeuanne. [ns dusmueckux Jmil, yKas3bIBAIOTCS: GaMminsi, UMs, OTUYECTBO (TIpuU
HaJIMYMA), PEKBUBUTHI AJOKYMEHTA, YIOCTOBEPSIOIIErO JUUYHOCTD (Ccepusi, HOMEp, KeM M Kormaa
Bbiman) WMHH, CHWJIC, OI'PHUII (mans wmHAMBUOYaTbHBIX MpeANpUHUMATENIEl), MeCTO
SKUTEbCTBA, HOMep TesedoHa; A1 MpeacTaBUTe s (Pr3Mueckoro Jmuiia yKasblBaloTCs: (haMmims,
MMSI, OTUECTBO (TP HAJIMUMM) TIpeICTaBUTENSI, PEKBU3UTHI IOBEPEHHOCTH, KOTOpAas MPUIaraeTcst
K 3asIBJIEHUIO.

s opuaMueckKuxX JMI, YKa3bIBAIOTCSI: HAMMEHOBAaHME, OpraHM3alVIOHHO-IIPaBOBas
¢opma, OI'PH, MHH, agpec mecrta HaxoxmeHusi, Homep TesedoHa, hammiusi, UMs, OTUYECTBO
(Tpu HaIMUMM) JUIQ, YIOJHOMOUYEHHOTO IpeACTaBJIITh MHTEpPeChl IOPUAMYECKOrO JINIA, C
YKa3aHMEM PEKBU3UTOB [TOKYMEHTAa, YIOOCTOBEPSIOIIEro 3TM IIPaBOMOYMSI M IIPMJIaraeMoro K
3asIBJIEHUIO.

MecTo HaxXOKIeHUs ITIOMeILeHNS:

YKa3bIBaeTCs OJHBIN afgpec: cy6bekT Poccuiickoit @epepartinm,

MYHUIMIIAJIbBHOE 06pasoBalee, nocesyienue, yjanua, 1OM, KBapTmupa (KOMHaTa), noabesn, 3TaX, IVIoaab

Cob6CcTBEeHHUK(M) TOMeLeHMS:

[Iporiry npefocTaBUTh MyHULIIMTIAJTIBHYIO YCJIYTY
(TIepeBO[, JKMUJIOTO (HEKMJIOTO) MOMELLEHNMST B HEXXMIIOe (3KMJIOe) TOMeELIEHYE C MOCeYIONIel MeperiaHuPOBKOI, IepeyCTPOICTBOM
WY TIPOU3BOLCTBOM MHBIX PabOT, 6e3 MeperiaHnpoBKY (TIepeyCTPOICTBa) MM IPOU3BOCTBA MHBIX paboT)

B LIeJISIX MCITOJIb3OBAHMS ITIOMEIIEeHNS B KaueCTBe

(OKMJIOT O/HEKUIIOTO)
IMopnuce nuia, mogaBIIero 3asiBjieHue:
« » 20 T.

(mara) (mopmmch 3asiIBUTEIS) (pacmdpoBKa NOAMMCH 3aSBUTEIIS)



[Tpunosxkenue 3

K AIMUHUCTPATUBHOMY perjiaMeHTy IO
MpelOCTaBJIEHNIO0 MYHULIUTIAJIbHOM YCITYTU
«IIpemocTraByieHno pa3pellieHns Ha YCIOBHO
paspelleHHbIN BU, MCIIOIb30BaHMS 3€MeJIbHOTO
y4yacTKa WM 06'beKTa KamuTabHOTO
CTPOUTEILCTBA»

Cocras, 0C/IeA0BAaTE/ILHOCTD ¥ CPOKY BBIMOTHEHUST aAMUHUCTPATUBHBIX MPoLeayp (AeiCTBUIT) MPU MPeJOCTABIEHUN
MYHUIUNATIBHON YCIIYTU

OcHoBaHme CopepskaHue Cpok HoKHOCTHOE Mecro Kpurepun PesynbTar

IUTSl HavasIa aJIMVHUCTPATUBHBIX BBITIOJTHEH VST JIUTIO, BBITIOJTHEHUSI TPUHSITHS aJIMMHUCTPATUBHOTO
aIMUHUCTPATHU IeMCTBUM aIMMUHUCTPATUB | OTBETCTBEHHOE | aJMUHUCTPATUB pelieHus IeJiCTBUS, CIIOCOO

BHOM HBIX IeVICTBUN 3a BBIIIOJIHEeHYE HOr'O dbuxcanym
MIPOLIETY PbI aIMVHUCTPATUB | OEMCTBUS/MUCIION
HOTO JIeNCTBUS b3yemast
MHGOPMAaIMOHH
ast cucTeMa
1 2 3 4 5 6 7
1. Ilpuem m perucrpanus 3assBJieHUSI U JOKYMEHTOB
MocTymenye [Tpuem 1 mpoBepka MOCTYIUIEHU
KOMITIJIEKTHOCTH e 3asIBJIeHNSI
;?);:(BHN?;{}I;I:OI; JOKYMEHTOB, o mepesose | Pervcrpauus sassieHus u
Y TIPeyCMOTPEHHBIX HLoIKHOCTHOE TTIOMeITIe s noxkymeHToB B 'MIC
At myHKTOM 2.6.1 JIMLO VY 110/IHOMOYeHH " (mpucBoOeHNe HOMepa 1
npeno;;aBneH AJIMVHYUCTPATHBHOTO VIOHOMOYeHH BT Oprau MPUTIOKEHH JaTUpOBaHMe);
peryjiameHTa Oro oprasa, bIX K HEMY HasHa4ueHue

MYyHUIVIIAIbH 1 pabounii ieHb | OTBETCTBEHHOE / JOKYMEHTO IO/KHOCTHOTO JINIIA,

onycryri B 3a TUC B U OTBETCTBEHHOTO 3a
AnpmuHuUCTpAaI IIpeIoCTaBIIeHMe IPIWIOKEHH MpeaoCcTaB/IeHue

o Perucrpars MYHAIMIATBHOM bIX K Hemy | MYHMIMIAIBHON YCIyTU U
TOPOZCKOTO 3asIBJIEHUST yemyru JIOKYMEHTO Mepeziaua emy
OKpyTa B IOKYMEHTOB

CTtpeskeBoi1




2. Ilonyuenme cBegennit nocpeacrsom CMIB

[Taket Hamnpasienne B nenb IomKkHOCTHOE Henpencras Hamnpasienne
3aperncTpupo | MeKBEIOMCTBEHHBIX perucrpanmn JIUTIO VHOHUHOMO%HH JieHue MEXXBeIOMCTBEHHOT'O
BaHHBIX 3aIpOCOB B OpraHbI U 3asIBJIEHUST U VY 1oJTHOMOYEeHH bt opraH IOKYMEHTO 3armpoca B OpraHbl,
JIOKYMEHTOB, opraHu3aiumn JIOKYMEHTOB Oro Ooprasa, / B, MpeAOCTaBJISTIOIIVE
MOCTYTUBIINX OTBETCTBEHHOE rnc MPesyCMOTp | [TOKYMEHTHI (CBemeHMs),
JIOIKHOCTHOM 3a / €HHbIX NpeayCMOTpPeHHbIe
y uiLy, MpeocTaBieHne CM3B MOJITYHKTA IMyHKTOM 2.6.3
OTBETCTBEHHO MYHUIUITTBHOMI mu 2, 5,7 AIMUHUCTPATUBHOTO
My 3a YCITYTU MTyHKTa peryiaMeHTa, B TOM YKCJie
MpeioCTaB/IeH 2.6.1 ¢ ucmnosb3oBaurem CM3B
ue AIMUHUCTD
MYHULIATIATbH aTMBHOTO
Ol yCIIyTHU peryiaMeHTa
[Tomyuenne otBeToB | 3 pabouux gHen | JlO/KHOCTHOE [TonydyeHue fOKYMEHTOB
Ha CO THS JIULO VHOHUHOMO%HH - (cBenmeHun),
MEeXKBeIOMCTBEHHbIe HaIpaBJIeHUs Y osHOMOYEHH bt OpraH HEOOXOIMMBIX JJIsT
3a1pochl, Me>KBEJJOMCTBEH OT'0 Oprasa, / MIpeIOCTaBIEHNUS
dbopmupoBanme HOT'O 3arpoca OTBETCTBEHHOE ruc MYHUIIUITJIBHOM YCITYTU
TIOJTHOT'O TTaKeTa 3a /
IOKYMEHTOB MpegocTaBJieHne CM3B
MYHUIIUITATBHOMI
YCITYTU

3. PaCCMOTpeHMe AJOKYMEHTOB, IIpN H606X0,I[MMOCTM YBE€AOMJICHUE 3asIBUTE/ISA O IIPEACTAB/ICHUM JOKYMEHTOB 1 (I/IJIM)

uHbOpMaIUn
[TakeT ITpoBepka o 15 pabounx HNomxkHocTHOe | YmojgHOMOYeHH | B coyyae He | HampaB/ieHMe 3asIBUTENIO
3aperncTpupo COOTBETCTBUS IHeun JIUTIO Il OpraH MOCTYTIJIEHU TIpeJIOsKEeHNST
BaHHBIX OOKYMEHTOB " VY 1o/THOMOYeHH / s1 OTBETA Ha | TPEACTABUTH JOKYMEHT U
JIOKYMEHTOB, CBeJIeHU Oro oprasa, 'cC MeXXBeIoMC (wm) nHbOpMaIMIo,
MOCTYNMBIIMX | TPeOOBaHMSIM ITyHKTa OTBETCTBEHHOE TBEHHBIN Heo6XoAMbIe ST
IOJIKHOCTHOM 2.6.1 3a 3aI1rpoc IIpOBeieHNsI rlepeBoaa
y JInILy, AIMUHUCTPaTUBHOTO MpeoCTaBJIeHne MPUHUMAIOT TIOMEIIeHNS U
OTBETCTBEHHO peryiaMmeHTa MYHUIUITATBHOMI Cs1 Mepbl B MIPUJIOKEHHBIX K HEMY
My 3a YOIyt COOTBETCTB JOKYMEHTOB B
MpeoCTaBieH un COOTBETCTBUM C ITYHKTOM
ne MTOJITYHKTO 2.6.1 pernamenTa, B




MYHUIUITATbH M 3 ITyHKTa TeyeHue MATHALLATA
oM yCIIyTHU 3.1 pabounx mHel CO THS
perjaaMeHTa HaIpaBJIeHUS
YBeIOMJIEHUST
4. TIpuHsATHE pelleHus
Jo/KHOCTHOE
IIpoekT [IpuusTHE pellieHnst O | He IO3THee UeM JIALIO VHOJIHOMOYeHH - PesynbTaT
pesyJbTara MIpeaoCTaBJIEHUN uyepes 5 gHelt co YV HONTHOMOYEHH Il OpraH MpegoCTaBIeHNS
MpeoCTaBJIeH MYHUIUTIATIbHOM IHS oro oprasa / MYHUIIUIIAJIBHOM YCITYTH,
) o o
ust YCITYTU HaIpaBJIeHUs OTBETCTBEHHOE I'mc MTOAIVMCAHHBIN YCUJIEHHOMN
MYHULIUTIAJIbH 3asIBJIEHUS U 3a KB/IM(UIMPOBAHHOM
- dopmMmupoBaHme
Ol yCIIyTHU JIOKYMEHTOB noamcbio Mapa
pelIeHys MpeaoCTaBJIeHNe
. rOpPOACKOTO OKpYyTa
TpesoCTaBIeHUN MYyHULMIIA/IbHON .
. yenyru / CrpexxeBou i
MYHUIMITATIBHON YIIOJIJHOMOYEHHOTO UM
yeaymu PykoBopuTesnnb JMIa
V1ojHOMOUYeHH
[TpunsaTHE pertieHnst OrO Oprama um PesynbTaT
06 oTkase B MHOe MpenoCTaBIeHNS
Hpe,uOCTaBHEHMIf VIIOMHOMOYEHHO MYHUIIUITAIBHOM ycnyrlxut
MYHUIIUTTAIbHOM e MM JMIO 1o gopme, MPUBEIEHHOM
YCITYTU B IMIPWIOKEHUU 2
perjaMeHTa,
QPopmrposanre MTOAIMCAaHHBIN YCUJIEHHON
periieHust 06 OTKase B KBA/MbUIPOBAHHOI
Hpe,uOCTaBHEHMIf nonmiceio Mapa
MYyHUIVIIATBHON rOPOJCKOIO OKPYTa
yorymm CrpeskeBoi M
YIIOJTHOMOYEHHOT'O UM
Jmuia
5. Bbigaua pesyibTaTa
Jo/mKHOCTHOE .
dopmMmupoBaHmu Perucrpanms 3 pabounx mTHS JIHLO Y10/JITHOMOYEHH - BHecenmne cBegenunit o
en pesyJibTaTa CO JHSA VIOTHOMOYEHH bIli OpraH KOHEUHOM pe3yJIbTaTe
perucTpaunust MpegoCTaBIeHUS TIPUHSITUS oro oprasa / MpegoCTaBIeHNS
pesyabTara MYHUIUTIATIbHOM pelLleHus OTBET CTBeHH,Oe MYHUIUTIAJIBHOM YCITYTYU
MpeioCTaB/IeH YCJIYTH, BbIgada 3a I'ncC
us 3asIBUTEJTIO




MYHUILIATIATbH
Ol YCIIYTH,
YKa3aHHOTO B
IMyHKTe 2.3
AnMmuHUCTpaT
MBHOT'O
perjiaMeHTa B
opme
9JIeKTPOHHOT'O
IOKYMEHTA B
'icC

pesysbTaTa MpeioCTaBJIeHne
IIPeIOCTaBJIEHNUS MYHULIATIATBHOM
MYHULUITATbHON YCIYyTU
yCIIyTU
Hamnpasnenue B B cpoxmn, HomxkHocTHOe | YTIOJHOMOUYEHH | YKaszaHue Brimaua pesynbTaTa
MHOTO(YHKIMOHAIbH | YCTaHOBJIEHHbIE JIUIO Il OpraH 3asIBUTEJIEM MpeIOCTaBIEHNUS
I/ IIEHTP pe3yJbTaTa | COTJIAIlleHKeM O | YIIOJHOMOYEHH / B 3arpoce MYHUIUTIAJIBHOM YCITYTYU
IIPeIOCTaBJIEHNS B3aMMO/IE/ICTBU OT0 Oprasa, crocoba 3asiBUTENIO B hopme
MYHUIUTIATIbHOM U MeXIy OTBETCTBEHHOE AVIC MDII BbIIAuM OYMaskHOT'O JOKYMEHTa,
YCIYTH, YKA3aHHOTO B | AZMMHMCTpAI 3a pesyJsibTaTa MO TBEPSKIAIOILIETO
MyHKTe 2.3 eyl TOPOJICKOTO | MpegoCTaB/ieHe MYHUIUIIA comepskaHue
AIMUHUCTPaTUBHOTO OKpyTa MYHULIATIATBHOM BHOM 3JIEKTPOHHOT'O
perjaMeHTa B opme CtpeskeBoi1 1 YCITYyTU yCIyTH, a JTOKYMEHTA, 3aBEPEHHOr0
3JIEKTPOHHOTO MHoro¢yHKIINMO MHOTOQYHK 1evaTbio
IOKYMEHTa, HaJIbHBIM IIMOHAJIbHO | MHOTO(YHKIMOHATBHOTO
MIOJIMMMCAHHOTO LEHTPOM M LIEHTpE, a IIEHTpA; BHECEHME
YCUJIEHHOM TaKsKe ceenenuit B 'MIC o
KBa/IMGUIMPOBAHHON nojava BbIZIaue pe3ysbTaTa
3JIeKTPOHHOM 3ampoca MYHULIUIIAIBHOM YCITYTU
MOJTCHIO yepe3
YTOJITHOMOYEHHOTO MHOTO(]YHK
IDOJKHOCTHOTO JINIIA [[MOHAJTbHBI
AnMUHUCTpaUK I LIEHT]P
rOpPOJICKOTO OKpyTa
CTpeskeBoi
Jo/KHOCTHOE
Hamnpasnenne B nmenb MO I'ncC - PesysnbTaT
3asIBUTEJTIO perucTpauun YV HOMHOMOYEHH TpeAoCTaBIIeHIS
pe3yJsbTaTa pe3ybTara oro oprama, MYHULMMATBHON YCIYTH,
TpeAioCTaBIeHI TMPENOCTABIEHMS | oo crmaica HapaBIeHHbIA
MYHUIUTIATIBHOM MYHUIUITAIBHO 3a 3asIBUTEJTIO B JIMUHbIN
YCIYTY B JIMYHBIN 1 yCIIyTH [peNIoCTaBIIeH e KabuHet Ha EquHom
KabuHetr Ha EnnHom MYHUIATATHHOI rnoprase

noprasie

YCITyTU




