lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson ot 01.10.2018 Ne708
«0O6 yTBEpXAEeHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBeHns
MyHUUUnanbHou ycnyru «[puHaTue pelueHns o NpusHaHUnM MONoLon CeMbu
yyacTHULEN OCHOBHOIo Meponpuatna «ObecnedyeHne Xunbem Moroablx cememn»
rocygapcTteeHHoun nporpammbl Poccunckon ®epepaumm «ObecneveHme 4OCTYNHbIM U
KOMOPTHBLIM XUNbEM N KOMMYHarbHbIMU ycnyramu rpaxgaH Poccumnckon
depnepaumm» (B pegakumm ot 24.06.2019 Ne485, ot 15.06.2020 Ne427)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHusauun npefocTaBneHuMsl TFOCYAAapCTBEHHbIX M MYHMUMNAMNbHbLIX — YCAyr»,
noctaHoBneHunem lNpasutensctBa Poccunckon Pegepauyum ot 30.12.2017 Ne 1710 «O6
YyTBEPXXOAEHUM  rocyAapCTBEHHOW  nporpammbl  «ObecneyeHne  OOCTYMHbIM U
KOMMOPTHLIM  XWUITbEM U KOMMYHasbHbIMKM  ycnyramm rpaxgaH Poccumnckon
depepaunn», noctaHoBneHnem AgmuHuctpaumm Tomckon obnactn ot 26.04.2011 Ne
118a «O peanusaumm Ha Tepputopum Tomckon obnacTm OCHOBHOIO MEpPONPUATUSA
«ObecneyeHne Xnnbem Monoabix cememn» rocygapCTBeHHON nporpammbl Poccuinckon
depepaumn «ObecneyeHne JOCTYMNHbIM MU KOMMOPTHBIM XUITbEM U KOMMYHasbHbIMMU
ycnyramm rpaxgaH Poccunckon ®epepauuun» n  nognporpammbl  «ObecneyeHune
Xunbem Monoaplx cemer B Tomckon oGnactu» rocygapCTBEHHOW MporpamMmbl
«ObecneyeHne [OOCTYNHOCTM XUMbA W yNyylWEeHWe KadecTBa >XWMULLHBLIX YCNOBUW
HaceneHns Tomckon obnacTtu», Ha OCHOBaHUM 4YacTu 2 ctaTtbn 46 YcTtaBa ropoackoro
okpyra CtpexeBou, noctaHoBneHneMm AgMuHUCTpaumm ropoackoro okpyra CtpexeBon
oT 23.12.2015 Ne 940 «O6 yTBEpXAEHN MyHUUMNanbHoW nporpammbl «ObecnevyeHne
OOCTYMNHbIM U KOMOPTHBLIM XUMbEM XuUTenen ropoackoro okpyra Ctpexeson Ha 2016 -
2020 rogbi»

NMNOCTAHOBNAO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NnpeocTaBleHns MyHULUNansHON
ycnyrn «[1puHATME pelleHna O NPU3HaHUM MOJSIO4OM CEMbM Y4YaCTHULEW OCHOBHOIO
mMeponpusaTnsa «ObecneveHne Xnnbem MosioablX CEMen» rocyaapCTBEHHON NPorpaMmmbl
Poccuinickon ®epepaumm «ObecneveHve [OCTYMHbIM U KOMAOPTHBIM XXUNbEM U
KOMMYyHanbHbIMW ycryramu rpaxgaH Poccuiickon ®efepaunmn» cornacHo npunoXeHuro
K HacTosILEeMy NOCTaHOBNEHUIO.

2. MNpusHaTb yTpaTMBLUMMK CUIy MOCTaAHOBMEHUS AOMMUMHUCTPaLMU FOPOACKOro
okpyra CtpexeBon:

- o1 18.04.2016 Ne 269 «O6 yTBepxaeHUM AOMUHUCTPATUBHOIO perriameHTa
npeaocTaBneHna MyHUumMnansHom ycnyrn «MpuHaTne pewennsa o NnpMsHaHUM Mosio4omn
CeMbW yyacTHuMUen nognporpammbl «O6ecrneyeHne >XWUNbeEM MOSOAbIX CeMen»
deaepansHon Leneson nporpaMmmbl «<XKunmwe» Ha 2015-2020 roabi»;

- ot 20.12.2016 Ne 946 «O BHECEHUM WNIMEHEHUA B MOCTAHOBIIEHME
AgmMmnHmncTpaummn ropogckoro okpyra Ctpexeson ot 18.04.2016 Ne 269».

3. HacTtosiee nocTtaHoBneHMe noanexut oduunanbHoOMy onybrMkoBaHuiO B
rasete «CeBepHas 3Be3ga» W pasMeLleHM0 Ha oduuManbHOM cauTe OopraHoB
MECTHOro camoyrnpaBrieHns ropoackoro okpyra CTpexeBon.

4. KOHTpOSib 3a WMCMNOSIHEHMEM HACTOSLWEro MNOCTaHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra no counanbHon nonutnke CanmuHa B.B.

M.o. Mapa ropogckoro okpyra B.B. [leHn4eHko



Mpunoxexwue

YTBEP>XOEH

nocTtaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

oT 01.10.2018 Ne 708 (B pegakumm
oT 24.06.2019 Ne485)

AOMUHUCTPATUBHbLIV PEMMAMEHT
npeaocTaBneHus MyHUUuMnanbHomn ycnyru «MpuHATHe pelueHus o Npu3HaHum
MONoAoN CeMbU y4aCTHULIEN OCHOBHOIro meponpuaTna «ObecnevyeHune Xunbem
MosoAbIX ceMen» rocyaapcTBeHHOW nporpamMmmbl Poccunckon depepaumm
«Obecne4vyeHne JOCTYNHbLIM U KOM(OPTHLIM XUNTbEM U KOMMYHalNbHbIMU
ycnyramu rpaxaaH Poccunckon ®epepaummn»

l. O6wue NonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa
npeaocTaBneHnst MyHULUMNanbHOM yCnyru

1. ADMUHUCTPATMBHBIV pernameHT NpeaoCcTaBnNeHNs MyHUUMNANbLHOW yCiyrn no
NPUHATUIO peLleHUs O MNPU3HaHMM MONoAOM CeMbM  yyaCTHULEW OCHOBHOIO
meponpusaTnsa «ObecneveHne Xnnbem MosioablX CEMeN» rocyaapCTBEHHON NpPorpaMmmbl
Poccuinickon ®epepaumm «ObecneveHve [OCTYMHbIM U KOMAOPTHBIM XXUMbEM U
KOMMyHanbHbIMW  ycriyramm — rpaxgaH  Poccuickon  depepaumn»  (ganee -
AOMNHNCTPaTUBHbLIN perrnameHT) ycTaHaBnmBaeT nopsaoK n cTaHgapTt
NpenoCTaBNeHNs MyHUUMNANbHOW YCIyrM N0 MNPUHATUIO pPeLUEHUss O MNPU3HAHUK
MOSIOAOM CEeMbW Yy4aCTHULEN OCHOBHOro meponpuatna «ObecnedyeHne Xunbem
MOMoAblX  CemMen»  rocygapCTBeHHOW  nporpammbl  Poccuinickon — depepauun
«ObecneyeHne [OCTYMHbIM M KOMQOPTHBIM XUMbEM W KOMMYHasnbHbIMK YyCyramu
rpaxkgaH Poccunckon  depepaummn»  (ganee -  MyHMUMnanbHas — ycnyra)
AoMunHucTpaumen ropogckoro okpyra CTpexeBou, OOIMKHOCTHbIMM nvuamMu U
MYHUUMNANbHLIMU CryXalwmMmmn AgMUHUCTPaLMM ropoackoro okpyra CTpexxeBon.

Kpyr 3assButenen

2. 3aaBUTENAMM Ha MNornyYyeHne MyHuMUuMnanbHOW ycnyrn (ganee - 3asiBUTENb)
SABNAKOTCA:

- Monofble ceMbyu (COBEpLUEHHONETHNE YNeHbl MOSIOAON CeMbU, AENCTBYOLLNE
3a ceba M B cuny 3akoHa 3a CBOUX HECOBEPLUEHHONETHUX feTten), nubo ux
npeacTtaBuTenn, AEWCTBYOWME B CUIY MOSTHOMOYMIN, OCHOBaHHbIX Ha AOBEPEHHOCTU
NI MHBIX 3aKOHHBbIX OCHOBAaHUSIX.

TpeboBaHus kK NopsaKYy MHOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCyru

3. MHdopmunpoBaHue 3asBuTeEnen 0 Nopsiake NpeaocTaBneHns MyHULMNanbHON
ycnyrm obecne4vnBaeTcs MYHULUMNANbHbIMN cnyxatummm, cneynanuctamm
AoMUHUCTpaummn ropoackoro okpyra CTpexeBon, MHOro(yHKUMOHANbHOro LEeHTpa
npenoCcTaBneHns rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr (ganee — MOL) npwu
HanMyYun 3akrIlYeHHOro opraHamMm MEeCTHOro CaMOynpaBlieHUs TOPOACKOro OKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3anmMoaencTtemm, B COOTBETCTBUM C TpeboBaHUSAMN,
npeaycMoTpeHHbIMU cTaTben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHLIX YCnyr» (ganee -



cornaweHue ¢ MoL).

4. OCHOBHbIMK TpeboBaHUAMU K MHPOPMUPOBAHMIO 3asiBUTENEN O nopsake
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npenocTaBnsieMon UHOpPMaUUn, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOSHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTo HaxoxaeHns AgMUHUCTpaLUnn ropoackoro okpyra CTpexeBown, opraHoB
M opraHu3auun, y4acTBYWOLWMX B NPedoCTaBfeHUNn MyHULMNANIbHOW YCIyru, uX
noYToBble agpeca, ouumarnbHble canTbl B UH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedoHHbIX HOMepax 1 agpecax 3NeKTPOHHOW NoYTbl NpeacTaBneHsbl B [MpunoxeHnn
1 K ADMUHUCTPATUBHOMY pernameHTy.

6. MHpopmaums o MecTe HaxoxaeHusi, rpadukax paboTel AgMUHUCTpaLMK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBYKOLUMX B
npeaocTaBneHNn  MyHUUMNANbLHOW  YCryru, O nopsgke  npefocTaBreHus
MyHMUMNAaNbHON YyCryrn pasMellaeTcss Ha oduunaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHOM MH(OPMaLUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNANbHbIX YCnyr (pyHKumin)» (ganee — EAWHBIA nopTan rocygapCTBEHHbIX Y
MyHMUMNanbHbIX ycryr (dpyHKUMn)), a Takke npenoctaBnsgeTcs Mo TenedoHy u
3NEKTPOHHOWN MouTe.

7. Ha odwuunanbHOM canTe OpraHOB MECTHOIO CamoynpaBfeHWA ropoaCKOro
okpyra CtpexeBon B ceTu VIHTepHET pa3smeLLaeTcs creyowasa nHpopmaums:

1) HanmeHoBaHME UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpOLCKOro okpyra CTpexeBou;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asBuTener O npenocTaBreHum
MHpopmauumn o Nopsiake NpeocTaBreHns MyHUUMNanbHOW YCnyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe onuncaHue nopsaka NpeaocTaBneHns MyHuuMnanbHOn ycnyrm (6nok-
cxema).

8. Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHUMUMMANbHbLIX ycnyr (pyHKUmi)
pa3smMeLlaeTcsa cnegyowaa nHpopmauus:

1) ncuepnbiBalOLWUN NepeveHb JOKYMEHTOB, HEOOX0OUMbIX ANA NpeaocTaBneHns
MyHMUMNANbHON ycnyrn, TpeboBaHNa K 0OPMITEHNIO yKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTElNb BNpase npeactaBuTb Mo COBCTBEHHOM
MHULMAaTUBE;

2) Kpyr 3asBuTenen;

3) Cpok npefgocTaBneHnss MyHUUUNansLHoOW ycnyru;

4) pesynbtatbl NPeAoCTaBNEeHUA  MyHUUWUNANbHOM  yCnyru,  nopsaok
npegocTaBneHns  OOKYMeHTa,  sBfswowerocsas  pesynbtatoM  npefocTaBneHus
MyHULUMNANbHOW yCnyru;

5) pasmep rocygapCTBEHHOM MOWIVHBI, B3MMaeMoW 3a npefocTaBrieHune
MyHULUMNANbHOW yCnyru;

6) ncyepnbiBalOLWMA NepevYeHb OCHOBAHUW AN MPUOCTaHOBMEHUS UMK OTKasa B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) 0 npaBe 3asBuTensa Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
(6e3pencTBms) M peLlleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHON yCnyru;

8) dopmbl 3asBneHun (yBeAOMMEHWW, COOOLLEHMIA), WUCMNONb3yeMble MNpu
npegocTaBneHn MyHUUMNANbLHOW YCIyrin.



9. MHhopmaumio o nopsigke MNONydYeHMst MyHUUMMANbHOM YCryrM, a Takke o
MECTe HaxOXOEHWsl, KOHTAKTHbIX TenedoHax (TenedoHax Ans cnpasBoK), agpecax
9NEKTPOHHOM MouThl, rpadumke paboTbl, cBegeHMss 00 opraHax W opraHusauusx,
y4yaCTBYWOLWMX B NPEAoCTaBfEHUN  MYHUUMNANbHOMW YCNyrM WM sIBASOLMXCS
MCTOYHUKOM MONyYeHUs nHopmaLmu, 3asBUTENb MOXET MONYyYnTb:

1) nuyHO npu obpaweHun K OOSMKHOCTHOMY nuvuy (cneuywanucTy) oTtaena
XUNULWHOM NONUTUKN AZAMUHUCTPaLUmMM ropoackoro okpyra Ctpexxeson;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMUHUCTPAUUM FOPOACKOro
okpyra CtpexeBoWn, ykasaHHble B [1punoxeHun 1 Kk AQMUHUCTPaTUBHOMY perfamMeHTy;

3) nocpeacTtBoM HanpasreHusa obpalleHusi B 3NEeKTPOHHOW ¢hopme Ha agpec
9NEKTPOHHOM MOYThI, YKa3aHHbIM B [1punoxeHun 1 kK ADMUHUCTPaATUBHOMY perfiaMmeHTy;

4) cetmn WHTepHeT Ha ohuumanbHoOM canuTe opraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha MHPOPMALMOHHBIX CTEHAAX B 34aHUM AQMUHUCTPALUKM FOPOLACKOro OKpyra
CtpexeBou;

6) nocpencteom EamHOro noptana rocygapCTBEHHbBIX M MyHULUMNAMNbHBIX YCIyr
(dbyHkumn): http://www.gosuslugi.ru/;

7) npn obpaweHmn B MOLI.

10.  WHdopMaLMoHHbIe CcTeHabl 0bopyaylTcsa npu BXode B MNOMELLEHME
oTAena >XWIULWHOW NONMUTUKM AOMWHUCTpaumm ropoackoro okpyra Crpexeson. Ha
MHPOPMAaLMOHHLIX CTEHOAX pa3MeLLaeTcsa cneayrowasa obsasatenbHas MHpopMaLms:

1) noyToBLIN agpec AOMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odumumanbHOro camta opraHoB MECTHOr0 camoynpaBreHUs ropoacKon
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbIN HOMep TenedgoHa AOMUHUCTPaAUMM TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpadouk padoTbl AOMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfamMmeHTa ¢ NPUOXEHUAMMU;

7) obpasel ohopmneHna 3aaBneHus.

11. O6palleHnsa No KOHTaAKTHOMY TenedoHy No BonpocamM WMH(OPMUPOBaHMSA O
nopsgke npenocTaBneHns MyHUUMNANbHOW YCRyrn NPUHUMAlOTCS B COOTBETCTBUU C
rpacomkom paboTbl oTAENa XUAULWHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CtpexeBon, npeacrasneHHomy B [MpunoxeHnn 1 Kk HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy.

12. OtBeT Ha TenedOHHbI 3BOHOK [AOMMKEH codepXxaTb WHdopMauuw o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOpoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHW, oTyecTBe (npu
HanM4YnKn) N JOSMKHOCTU crneumanucTa, NpUHABLLErO TeNedOHHbIN 3BOHOK.

13. MNpwn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHblIE OOpaLleHUs CneumanmcThbl
oTAeNna >KUMULWHOW NONMUTUKA  AZMUMHUCTPaLMM FOpPoAcCKoro okpyra CTpexeBown,
065a3aHbl NpeaoCcTaBNATb MHPOPMALMIO NO CAeAyHoLMM BONPOCaM:

1) o mMecTe npefocCTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTENEenW No BonpocaMm npeaocTaBneHus
MYHULMNANbHON yCnyru;

3) 0 BXOgAWMX HOMepax, nog KOTOpbIMM 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTPaALUMKM ropoackoro okpyra CTpexeBoW  MOCTynuBLUME
OOKYMEHTbI;

4) 0 HOpPMaTUBHbLIX MNPABOBbIX aKTax, perynupylowmx npegocraBreHve
MYHUUMNANbHOW yCrnyru (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);


http://admstrj.tomsk.ru/�

5) 0 HeobGxoaMMOM nepevyHe [OKYMEHTOB OT 3asaBUTENs ANs  MNonyvyeHus
MYHULUUNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUSA 3adBfEeHUs O NpedoCTaBfIEHUN MYyHUUMNANbLHON
ycnyru;

7) 0 cpokax NpefocTaBneHns MyHUUUNanbHOW yCnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT wuHdopmauumn no
BOMpoOCcaMm npefoCcTaBNeHns MyHULMNANbHOW YCyru.

14.  T[pu obweHun c 3assuTensamMmu (No TenedoHy MM fIMYHO) CneumanucThbl
OTAENa XUMULHON NONUTUKN ALMUHUCTPALUK FOPOACKOro okpyra CTpexxeBOon OOMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHWXas WX YecTn WU
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryru JOMMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OuLmnanbHO-4EeM0BOr0 CTUMS pPeyMm.

15. Mpu obpaweHun 3a uHdopmMaumen 3asaBuTeENa NUYHO CHELUAnuUCTbI
oTAena XunuwHoOm NoNnUTUKM AgQMUHUCTPaUMnN ropoackoro okpyra CtpexxeBon 06a3aHbl
NPUHATL €ro B COOTBETCTBMM C rpadukoM paboTbl. MMpogomkuTensHOCTb NpuemMa npu
nMYyHOM obGpalleHun He OOoSKHa NpeBblwaTh NATHAgUaTM MUHYT. Bpems oxugaHusa B
oyepean nNpu IM4HOM obpalleHnMn He O0SMKHO NpeBbIWaTh NATHAAUATA MUHYT.

16. Ecnn gnsa nogrotoBkm oTBeTa Ha ycTHoe obpauleHue Tpebyetca bonee
NATHagUaTM MWHYT, CheunanucT oThgena XUMMWHOW MONUTUKM  AOMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OCYWEeCTBAAWNA YCTHOE MHGOPMUPOBaHUE,
npegnaraeT 3asiBUTENO HasHaunTb Apyroe ygobHoe Ans Hero Bpemsi AN YCTHOro
NHOPMMPOBAHNA NUOO HanpaBuUTb 3aABUTENO MUCbMEHHLIA OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

17. TucbmeHHOe WH(OpMMpOBaHME  3aaABUTENS  OCYLLECTBRSETCS npwu
NOSTly4EHMM OT HEro MUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEeLCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHom ycnyrn. NuceMmeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex OHEeNn C MOMeHTa MOCTynneHns B AOMUHUCTPaLMIO FOPOACKOro oKpyra
CtpexeBon.

18. Tllpn obpaweHun 3a WHpopmMaumen B NUCbMEHHON dopMe OTBET
rpakgaHmHy HanpaensieTcs B NMCbMEHHOW dbopMe No NOYTOBOMY afpecy, yKaszaHHOMY
B oOpaweHun, noctynueweM B ALMWHUCTPaUMIO ropoackoro okpyra CTrpexesBow,
OTaen >KUNUWHON NONUTUKM  AQMMHUCTPaAUMK ropoackoro okpyra CTpexeBon, B
TeyeHne TpuauaT AHEN Co AHA pernctpauumn obpalleHms.

19. TMpu obpaweHun 3a wuHdOpMaLMEn NO INEKTPOHHOW noyTe, C
ncnonb3oBaHMem EguHoro noptana rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIN) B (popMe 3IMEKTPOHHOrO OOKYMEHTa OTBET rpaxJaHuHy HanpasBnseTcs B
dopme 3IMEKTPOHHOrO [OKYMEHTa MO afpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaweHun, noctynuselieMm B AgMUHMUCTpaumio ropoackoro okpyra Ctpexeson, Otaen
XUMULWHOMW NONUTUMKM AOMMHUCTpauumM ropoackoro okpyra CTrpexeBoW, B TedeHue
TpyauaTt AHEN CO OHA permcTpauumn obpalleHus.

B obpallueHun rpaxxgaHmH B 06s13aTenbHOM NOpsiaKe ykasbiBaeT CBOU (haMunmio,
UMsi, OTYECTBO (MocreadHee - Npu Hanuynn), agpec dNeKTPOHHOW NOYTbI, N0 KOTOPOMY
OOMKHbl ObITb HanpasrieHbl OTBET, yBeAOMSiIEHME O nepeagpecaumm obpalleHus.
MpaxgaHnH BrnpaBe MNPUMOXUTb K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

20. PaccmoTpeHue obpalleHuin 0 npegocTaBneHuM MHdopMauun O nopsigke
npegocTaBneHns MYHUUMNANbHOMW  yCNyrM  OCYLLEeCTBMseTCH B  nopsgke,
npegycMmoTpeHHoM ®PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalwleHun rpaxaaH Poccuinckon degepaumm».



Il. CraHpapT npegocTaBneHUs MyHULUNANbHOW YCIyru
HanmeHoBaHne MyHMUMNANbBHOW YCIyru

21. MyHuumnanbHasa ycrniyra no MPUHATUIO PELLUEeHUss O MPU3HAHUM MOMOAOM
CEMbM y4aCTHULIEN OCHOBHOIrO Meponpusatusa «ObecneyeHne Xmnbem MonoabiX CEMen»
rocygapctBeHHon nporpammbl Poccurckon depepaunn «ObecneyeHne OOCTYMHbIM U
KOM(OPTHLIM  XWMbEM UM  KOMMYyHarnbHbIMW  ycriyramm  rpaxgaH  Poccuiickon
depepaumn.

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

22. MNMpepocTtaBneHue MYHULUMNANbHOM ycnyrm ocCyLlecTBnsgeTcs
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon.
23. HenocpencrtBeHHO npegocTaBneHne MYHULUMNANbHOM ycnyrm

OCYyLLeCTBNAeTCa cneusanuctamum oTgena XWIUWHOW MNONUTUKM - AOMUHUCTpaLmm
ropogckoro okpyra Ctpexeson (ganee — Otgen).

24. B uenax nonyyeHuss uHOpMauUUM M OOKYMEHTOB, HeOOXoaMMbIX NS
NpenoCcTaBneHnss MyHUUMNANbHOW YCIyrn, OCYLECTBASETCA MeXBELOMCTBEHHOE
B3ammogencteane ¢ denepanbHon cnyxbon rocyaapCTBEHHOW pernctpauumu, kagacrtpa
n KapTorpaduu.

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

25. PesynbTaToM  NpeaoCTaBneHWs  MyHMUMMANbHOM  YyCnyrn  sIBRsieTcs
NpU3HaHWe MONOLOM CEMbW YYaCTHMKOM OCHOBHOro meponpusatus «ObecneyeHue
Xunbem MonogblXx cemen» rocyaapcTtBeHHOM nporpaMmmbl Poccuinckon depepaunn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxgaH Poccurckon ®enepauunmns».

26. B cnyyae HanuMuusa OCHOBaHWW [fOnsi  OTKkasa B NpenocTaBrieHuu
MYHUUMNANbHOW YCMyrK, yKasaHHbIX B NyHKTe 37 AAMWHUCTPATUBHOIO perfiameHTa,
pe3ynbTatoMm NpefoCTaBfeHns MyHUUUNANbHOW YCryrn sBNAeTca yBegoMneHne o6
OTKase B NpeaoCTaBfEHUM MYHULMNANTbHON YCAyri.

Cpok npeaocTaBneHns MyHMUMNanbHOM ycnyru

27. Cpok npenocTaBneHnss MyHUUMNAnbHOW YyCnyrm C y4eToM HeobXoammoCTu
obpalleHusa B opraHmMsanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUnanbHom ycnyru,
He MOXEeT npeBbllaTb TpuauaTn KanengapHbIX QHEeN CO OHSA MOCTYNNeHus 3asiBneHns
00 ocyLecTBNEHMM OLEHKN JOXOO0B (Oanee - 3asiBreHne).

npaBOBbIe OCHOBaHWUA AnNA npenoctaBrieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

28. MpepocTtaBneHue MYyHULUMNANbHOM ycnyrm oCyLlecTBnsgeTcs B
COOTBETCTBUMU C:

1) XKnnuuwHbim KOOEeKcoM Poccurckon depepauunm Il «CobpaHune
3akoHogatenbctea P®», 03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuiickas raseta», Ne
1, 12.01.2005, «[lNapnameHTckas razeta», Ne 7-8, 15.01.2005;

2) MNoctaHoBneHuem [lpasutensctBa Poccunckon depepaummn ot 30.12.2017
Ne 1710 «O6 yTBepxaeHun rocygapcTtBeHHoOM nporpammbl Poccunckon depepauun
«ObecneyeHne [OCTYMHbIM M KOMOPTHBIM XUMbEM W KOMMYHarnbHbIMK YyCyramu



rpaxxgaH Poccuiickon denepaunn // «CobpanHne 3akoHogatensctea P®», 15.01.2018,
Ne 3, cT. 546;

3) MNoctaHoBneHnem AgMmmHucTpaumm Tomckon obnactm ot 26.04.2011 Ne 118a
«O peanusauun Ha TeppuTOopUM TOMCKOM 06RacTU OCHOBHOIO MEpPONpUATUS
«ObecneveHme Xunbem MonogbiXx ceMen» rocyaapCTBEHHOM nporpaMmmbl Poccumnckon
depepaumn «ObecneyeHne JOCTYNHbIM MU KOMMOPTHBIM XUITbEM U KOMMYHasbHbIMMU
ycnyramm rpaxgaH Poccunckon ®epepauuun» n  nognporpammbl  «ObecneyeHue
Xunbem Monoaplx cemen B Tomckon oGnactu» rocygapCTBEHHOW MporpamMmbl
«ObecneveHme [OCTYMHOCTM XUMbS W YhydllEeHWEe KayecTBa >XUIULLHbBIX YCIOBUI
HaceneHna Tomckon obnactu» // «CobpaHne 3akoHogaTenbCTBa TOMCKOM obnactu»,
31.05.2011, Ne 5/2(70);

4) PeweHnem Oymbl ropoackoro okpyra Crtpexeson oT 04.05.2011 Ne 75 «O6
YCTAHOBIIEHUN  YYETHOW HOPMbl  MSIOWAAW  XWUMNOro  MOMELWEHUs U HOPMbI
npenocTaBneHns NnoLwagmn Xunoro NoMeLLEHNa No OroBopy coumarnbHoro Hanma» //
«CeBepHas 3Be3na», Ne 75, 12.05.2011;

5) NocTtaHoBneHnem AgmMuHUCTpaumm ropoackoro okpyra CrpexeBon OT
23.12.2015 Ne 940 «O6 yTBepxgeHuM MyHuuMnanbHon nporpammbl «ObBecneyeHue
OOCTYMNHbIM 1N KOM(POPTHBIM XUIbEM XUTenen ropoackoro okpyra Ctpexeson Ha 2016-
2020 rogbl» /I Cant oOpraHoB MECTHOro camoyrnpaBfeHUs TrOpOACKOro okKpyra
CtpexeBoun: http://admstrj.ru

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU N UHBIMW HOPMATUBHBLIMU NPAaBOBbLIMW akTaMu A4S
npegocTaBfeHNs MyHUUMNANbHOW YCNYrn, C pasgenieHMeM Ha AOKYMEHTDI
N MHopMaLmIo, KOTOPbIE 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpblE 3a8BUTENb BNpaBe NpeaocTaBuTb N0 COBCTBEHHOM MHULMATUBE,
TaK Kak OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaencTauns

29. B uensix nonyvyeHuMst MyHUUMNANbHOW YCINyrn 3asBUTENb NpeacraBnsieT
3asBreHus (npeanaraemMble popMbl 3asBieHUI NpeacTaBreHbl B NPUNoXeHusx 2, 3 u 4
K HacTtosilwemy AOMWHUCTPATMBHOMY perfiameHTy) NuMbo ykasbiBaeT MyHUUMNAnbHYHO
ycriyry B KOMMfeKCHOM 3anpoce (Npu Hanu4nm 3aknioyeHHoro cornawennsa ¢ MoLl).

30. K 3asBneHnsam Ha npeaocTaBneHne MyHMUMnanbHOM ycnyrn npunaratTcs:

1) ytpaTtun cuny;

2) yTpatun cuny;

3) KOMMW [OKYMEHTOB, YOOCTOBEPSIOWMX JIMYHOCTU YNEHOB cembh (BCe
CTpaHuUbl B NONIHOM 06beMme);

4) KON CBMAETENLCTB O POXAEHUM AeTen (Mpy HaANMYUKM geTen);

5) konusa ceugeTenncTea 0 6pake (Ha HEMOSHYI0 CEMbIO HE PacnpPOCTPaHAETCA);

6) cnpaBkM O goxogax 3a nocrnegHue 6 mecsaues, nNpeawecTBylOWMX aaTe
nogayn 3asiBfieHusi, B COOTBETCTBUM C [locTaHoBneHnem AMUHUCTpauum TOMCKON
obnactn ot 26.04.2011 Ne 118a

7) pokymeHTbl 13 punuana Oyl «PocrexuHseHtapusauusay», OIbY «Tomckun
obnacTtHOM LEeHTP MHBEHTapu3auMm n Kagactpa» no MecTy XUTenbCTBa, CoAepKaLumx
CBeJeHNst O Hanu4yuMmu (OTCYTCTBMU) B COBCTBEHHOCTU rpaXKgaHnHa u (Mnu) YrneHoB ero
CEMbM XWUMbIX OOMOB, KBaApTUP, Aad, rapaxem n WHbIX CTPOEHUN, MNOMELLEHUN U
COOPYXXEHUN.

8) [okymeHTbl, noATBeEpPXAAloLWMe MOofydeHne Cornacusa YneHoB CemMbM
3a8BUTENS U NX 3aKOHHbIX NpeacTaBuTenen Ha o6paboTKy NepCcoHarbHbIX AAaHHbIX.

3aaButenb npu NUYHOM obpalleHMM 3a npeaocTaBfeHneM MyHULUMNAarbHON
ycrnyrm — npegbsaBnseT  OOKYMEHT, YOOCTOBEpPSWMA  NUYHOCTb, U OOKYMEHT,


http://admstrj.tomsk.ru/�

yaoCTOBepsWmMin - nNpaea  (MoONHOMoYMs)  npeactaButens  (pusnyeckoro  unu
topMaNYEeCcKoro nuua, ecrniv ¢ 3asiBrieHnemM obpallaetcs npeacTaBuTeNb 3asBUTenNs.

OTBEeTCTBEHHOCTb 3a MOSHOTY U OOCTOBEPHOCTb NpencTaBnseMblX CBeAeHUN
HeceT 3asaBuTErb.

30.1. PeweHne o npegocTaBneHnn MHBanugam Mep coumnanbHOW noaaepkkn, oo
oKasaHUM UM MyHUUMManNbHOW YCrnyrn, O peanu3aumm WHbIX NpaB WMHBaNUOOB,
npegyCcMOTPEHHbIX 3aKkoHoAdaTenbcTBoM Poccunckon denepaummn, ocylecTsnseTcs Ha
OCHOBaHUKW cBefeHuMn 00 MHBaNMAHOCTW, codepxalwmxca B deadepanbHOM peecTpe
WHBaNUAOB, a B Cliydae OTCYTCTBUS COOTBETCTBYKOLUMX CBedeHun B henepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHUM NpeaCcTaBlieHHbIX 3asBUTENEM JOKYMEHTOB.

31. JOKyMeHTblI Ons NPeAoCTaBMEHUS MyHUUMNANbHOW yCryru MoryT ObiTb
npeacTtasneHsl B AOMUHUCTPaUUIO ropoackoro okpyra CTpexxeBon C MCNoSib30BaHMEM
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuun) nocre
obecneyeHns TEeXHUYECKON BO3MOXHOCTW, MOYTOBbLIM OTMpaBfieHneM, MNpu JIMYHOM
obpaweHun, a Takke NOCpeacTBOM oObpalieHus 3a MNonyYeHMEM MyHMLUMNanbHON
ycnyrm B MOL, (npy Hanuumm 3aknodeHHoro cornaweHns ¢ MoLl). B cnyyae
HanpaBfeHUs 3asBNeHUs B 9NEeKTPOHHOU hopMe 3asiBUTenb NpuknagbiBaeT K TakoMy
obpaweHnio HeobxoguMMble [OOKYMEHTbl W MaTepuanbl B 9MNeKTPOHHOW dopme.
Mpeponaraemass dopma 3asBrneHUd AOOCTynHa ANS KOMMPOBaHWA M 3arofiHEHUA B
9NEeKTPOHHOM BuAe Ha EgmMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr
(dbyHKUMI), Ha odwuumanbHOM cante. B OGymaxHoOM Buge npegnaraemas dopma
3asBreHns npegocrtaensgeTca HenocpeacTeeHHo B Otgen (kab. Ne 32), B MOLU (npwu
Hanu4uu 3akroyeHHoro cornawexms ¢ MoLl).

32. B cny4yae, ecnv MyHuuuMnanbHasa ycrnyra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTeENs, npenycMoTpeHHoMm ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBrieHnst roCyAapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr» (MpyM HanuuMm 3akntoyeHHoro cornawexHuns ¢ MoLU), MOL npepocraensieT B
AoMnHMCcTpaumio  ropoackoro  okpyra  CTpexeBouW  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKyMEHTHI,
npegycMoTpeHHble nyHkTom 30 HacTtoswero AAMUHUCTPATUBHOIO pernamMmeHTta, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

33. lNepeyeHb [OOKYMEHTOB [AJ11 NPEAOCTABIEHUS MYHULMNANbHOW  YCIyriu,
KOTOpble HaxoOATCS B PaCnoOpPsPKEHWW OpraHoB W OpraHusauumv, yvacTBylOWMX B
npeaocTaBneHnn MyHUUUNANbLHOM YCNyrn, KOTopble 3asBUTENb Brpase nNpeaocTaBUTb
Nno co6CTBEHHOWN MHULUMATUBE:

1) cBeAeHVst Ha 3aABUTENS M YNEHOB €ro CeMbW, B TOM YMCHE Ha NpexHue u
HOBble bamMunun, MMmeHa, oTyectBa (NpU CMeHe amMunuu, UMeHW, OT4ecTBa) O
Hanuumm (OTCYTCTBMM) XUMbIX MNOMELLEHUWN Ha npaBe COOCTBEHHOCTW, BblAAHHbIE
Ynpasnennem ®denepanoHon cnyxbbl rocyaapCTBEHHOM perucrtpaumm, Kagactpa u
KapTorpadgum;

2) BbIn1cKka M3 (pHaAHCOBOro NULEBOrO cyeTa rpaxgaH, 3apermcTpMpoBaHHbIX Mo
MEeCTY XUTENbCTBA;

3) NnpegocTaBneHMe CcrnpaBkM O 3aperucTpupoBaHHbIX rpaXdaHax B KUIOM
noMeLLEeHNN;

3aaBuTenb BrnpaBe NpencTaBUTb YKa3aHHble AOKYMeHTbl B AAMWHUCTpaUUIo
ropofckoro okpyra CTpexeBor No COBCTBEHHOWN MHULMATHMBE.

34. AOMUHUCTpauUmMs ropoackoro okpyra CTpexxeBon He BrpaBe:

1) TpeboBaTb OT 3aaBUTENSA NPeACTaBNEHUA OOKYMEHTOB U MHOpMaLMM Uin
OCYyLLeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTUBHLIMW MPABOBLIMU aKTamu, PerynupyrowmmMmm OTHOLLEHUS,
BO3HMKaOLLMeE B CBA3M C NPeAoCTaBneHUeEM MyHULMNANIbHOW yCnyru;



2) TpeboBaTb OT 3aaABUTENSA NPeACTaBNeHUss JOKYMEHTOB 1 MHA)OpMaLMK, B TOM
yucne noATBEPXAAWLWMX BHECEeHWe 3adBuTenemM nnatbl 3a npenocTaBfieHne
MYHUUMNANbHOM YCIyrn, KOTOpble HaxXoOAaTCH B pacrnopsbkeHun doegeparnbHbiX OpraHoB
NUCMOMHUTENBHOW BNacTW, OpPraHOB rOCY4AapCTBEHHbIX BHEBGHOMKETHbIX (POHOOB,
MCNONMHUTENbHBIX  OpPraHoOB  roCydapCTBeHHOM Bnactu cybbekta  Poccuiickon
denepaumn, oOpraHoB MECTHOrO camMmoynpaBrieHMss nuMbo  NOoABEOOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WfuM opraHamM MeCTHOro camMoynpaBfieHUs OpraHu3auun,
y4yaCTBYHOLWMX B NpeaoCTaBNeHun MyHUUMNAnbHOMW YCIyrn, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbiIMM akTamnm cybbektoB Poccunckon degepaumn, MyHULMNANbHLIMA
NpaBOBbIMW aKTaMu, 3a WUCKMYEHMEM [OOKYMEHTOB, BKMIOYEHHbIX B OnpeneneHHbIN
yacTbto 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum
nNpeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYr» NepeyYeHb AOKYMEHTOB.

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [OEUCTBUW, B TOM 4ucre
cornacosaHui, Heo6xogMMbIX ASS NOSyYeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHbl€ rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHus u
opraHusauuun, 3a WCKIIKYEHMEM MOSMyYeHUa YCnyr M noryvyeHns [OOKYMEHTOB U
WHpopMauuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakuxX  YChyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSTCSA HEOOXoauMbIMK 1 06A3aTeNbHLIMU
ANs  nNpefocTaBfieHnMs MyHUUMNAnbHbIX YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMNSOTCA
HeobxoauMbIMM U obsA3aTenbHbIMM  ANA NPefoCTaBNeHUs MyHUUMNANbHbIX YCIyr
AOMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammn»;

4) TpeboBaTb OT 3adABUTENS NPeACTaBfeHUsT OOKYMEHTOB WU  MHGOpMaLmK,
OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Mpu nepBoHayaribHOM
OTKase B Nnpuveme OOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHUMLMNANbHOW YCNyrM, 3a WCKIHYEHNEM
cnefyowmnx criyvyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryry, nocne nepBoHavasnbHON Nogayn 3asiBneHus
O npeaocTaBneHnn MyHUUUnNanbHOW yCcrnyru;

0) HannMyne ownbOoK B 3asiBNEHMM O NPeaoCcTaBneHnn MyHUUUNAanbHOM YCyrn u
OOKYMeHTax, MnoJaHHbIX 3asBUTenem nocre nepBoHavYanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoanMmbiX LNA NpeaoCTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUUNANbHOW YCNYIM U He BKITKOYEHHbIX B NPeACTaBleHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBOHa4YanbLHOro 0Tkasa B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BbISBMEHWE [OOKYMEHTANbHO NOATBEPXAEHHOro bakta (MpPM3HAKOB)
OWMBOYHOro MnM MPOTUBOMNPABHOrO AencTBusa (6e3nencTsnst) OOIMKHOCTHOrO nvua
opraHa, NpegoCTaBNAOWEro MyHUUMNANbHYH YCyry, MyHUUUNAnbHOro Cryallero,
paboTHnka M®Ll, paboTHrka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHumsaumn npenocTaBreHus
roCy4apCTBEHHbIX U MyHULMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HeobxoanMmbiX LA NPeaoCTaBneHns MyHUUMNnanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUUnanbHOW ycnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNOANUCHI0
PYKOBOOAMTENSA OpraHa, NpeaocTaBsloWero MyHUUMNAanbHyK YCnyry, pykoBoguTens
M®L npu nepBoHavYanbHOM OTKase B MpueMe [OKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnss MyHUUMNanbHOW  ycnyru, nubo pykoBOAUTENst  OpraHusauuu,
npegycMoTpeHHon 4acteto 1.1 ctatem 16 Hactosiwero ®PenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauum nNpenocTtaBfeHust rocygapCTBEHHbIX W



MyHUUMNAnNbHbIX YCNyr», yBeAOMNAETCA 3asABUTENb, @ Takke NPUHOCATCH U3BUHEHNS 3a
AocTaBrieHHble HeynobeTea;

5) oTkasbiBaTb B MpuvemMe 3asBfeHUA U WHbIX OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHnss MyHULMNAanNsHoON ycryru, B criyqyae, ecnu 3asiBfeHve u JOKYMEHThI,
HeobxoauMmble ANA NpeaocTaBneHus MyHUUMNanbHON yCryr, NoAaHbl B COOTBETCTBUM
C WHJoOpMaunen O cpoKax W rnopsake npeaocTaBfieHUs MyHUUMNANbHOW YCIyri,
onybnukoBaHHOM Ha EOvMHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCryr
(dbyHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHuM MyHUUMNanbHOW YCryru B crnydae, ecrnu
3asBrieHne W [OOKYMEHTbl, Heobxoaumble ANs NpeaocTaBfeHus MyHULUMNnanbHOW
ycnyru, nodaHel B COOTBETCTBMM C WHOPMauMenm O Cpokax W rnopsgke
npefocTaBneHnss MyHuuMnansHoOW ycnyrn, onybnukoBaHHon Ha EpguHom noptane
rocyAapCTBEHHbIX 1 MyHULUMUNAMNbHBLIX YCryr ((PYHKLUURA).

VMcuepnbiBaroWwmn nepeydeHb OCHOBaHUM AN oTkasa
B NpMeMe AOKYMEHTOB, HeOOXoaUMbIX AN NpeAoCTaBNeHNA MyHULMNANIbLHON yCryrn

35. OcHoBaHMA AOns oTkasa B nNpueme [OOKYMEHTOB AN NpeaoCcTaBreHus
MYHMLMMNANbHON YCNYru:

1) 3a9BneHnsa nogaHbl NMLOM, HE MMEKLWMM MOSTHOMOYUI Ha nogady OaHHbIX
3asBNEeHUN;

2) 3aaBneHMss He cogepxaTt cBefeHun, nmMbo  coaepxat  HEMOSHble
(HepocToBepHbIE) CBeAEeHUs, YCTaHOBIEHHbIE NpunoxeHuamn 2, 3, 4 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy;

3) OOKYMEHTbl cofepaT MnoBpeXAeHUd, HanuiMe KOTOpbIX He Mno3BosiseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPXKAHUE;

4) B JOKYMEHTax UMeTCs NOAYMCTKN, NPUNUCKU, 3a4EepPKHYTbIE CIoBa.

McuepnbiBatowmin nepeyeHb OCHOBaHUI A8 NPUOCTAHOBEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHON YyCnyrm

36. OcHoBaHuA [Ons  NPUOCTAHOBIIEHUS NPefOCTaBMNEHUS  MYyHULMMNAINbHOM
yCInyru OTCyTCTBYIOT.

37. OcHoBaHusA ansa oTkasa B NpeAoCTaBNeHNM MyHULMNANbHOW YCIyri:

1) K 3a9BNEHNSIM He MPUNOXEHbl JOKYMEHTbI, COOTBETCTBYOLWME TpeboBaHMAM,
yCTaHOBMEeHHble NyHKTOM 30 AAMUHUCTPATUBHOIO perfaMmeHTa;

2) HecooTBETCTBME NpeaCcTaBNeHHbIX JOKYMEHTOB (PaKTUY4ECKUM LaHHbIM;

3) HecooTBeTCTBME MOMOAON ceMbn TpeboBaHWUAM, NPeayCMOTPEHHbLIM MYHKTOM
6 NMpaBun npegocTaBneHnsa MonNoabIM CEMbAM COLMarnbHbIX BbINSAaT Ha NpuobpeTeHune
(CTpOUTENBbCTBO) XUMbS M WX WCMNOMNb30BaHUA, YTBEPXAEHHbIX MOCTAHOBMNEHUEM
MpaButenbctBa Poccuinckon ®egepaumm ot 30.12.2017 Ne 1710;

4) paHee peanuM3OBaHHOE MNpPaBO Ha YNyylWeHUe XWUNULWHBIX YCNOBUA C
MCMoMnb30BaHMEM COUManbHOW BbIMMAaTbl WM MHOW  (POPMblI  roCydapCTBEHHOW
noagep>KKun 3a cyeT cpeacTB hegepansHoro boaxera.

Pasmep nnaTbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMK
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMU HOPMAaTUBHbIMUW NMPaBOBbLIMU
akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObeKTOB
Tomckon obnactu, MyHMUMNanbHbIMU NPaBOBbLIMK aKTaMm



38. MyHuumnanbHasg ycnyra npegoctaBnsaeTcsa 6ecnnaTHo.

39. Pasmep 1 ocHOBaHWS B3MMaHWs NnaTtbl 3a NpeaocTaBneHne HeobXoaAnMbIX U
oba3aTenbHbIX  YCNyr YCTaHaBNMBAKTCA  OpraHu3auusiMu, nNpegocTaBnsioWMMm
Heobxoaumble U1 obsa3aTenbHble ycnyru, HeobxoouMmble AOns  NpefocTaBneHus
MYHMUMNANbHOW  YCNyrM, CaMOCTOSATENIbHO B COOTBETCTBUM C TpeboBaHMAMMK
OEeNCTBYIOLLEro 3aKkoHo4aTeNnbCTBa.

40. Ycnyrn, KoTopble SBRAAKTCA HeobxoauMbIMM U 06s3aTenbHbIMM - ONs
npegocTaBneHns MyHULMNanbHOW ycnyru: npegocTtaBfieHMe OOKYMEHTOB U3 dunvana
OIryn «PoctexmHBeHTapusaumsa», OI'bY «Tomckum obnacTHOM LEHTP UHBEHTapU3aLuum
N KagacTpa» Nno MecTy XUTeNbCTBa, CoAepXaLlmx cBeAeHUs 0 Hann4mm (OTCyTCTBUM) B
COBCTBEHHOCTU rpaxgaHuHa n (UiM) YNEHOB €ro CEMbW XWUIbIX JOMOB, KBApTUP, Aad,
rapaxem n MHbIX CTPOEHNI, NOMELLIEHNA N COOPYXKEHUN.

MakcmMmarnbHbI CPOK 0XXMAAHWS B 0Mepeam npu nogaye 3asBneHns o NnpeaocTaBneHmum
MyHULMMNANbHOM YCNyr U Npu NoflyYyeHun pesynbtaTa NnpegocTaBneHus
MYHUUMMANbHON yCnyru

41. MakcumarnbHbI CPOK OXMOaHUA B odepeam npy nu4HOM nogade 3asiBreHus
O MpefocTaBfeHUNn MyHULMNanbHOW YCNYrM He [OSMKEeH MpeBbiwaTb NATHaguatu
MUHYT.

42. MakcMmanbHbI CPOK OXMAAHWS B OoYepean npu nosnydyeHun pesynbraTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He JOMMKEH NpeBbIWaTth NATHaAUATU MUHYT.

Cpok peructpauum 3asiBneHnst o npeaocTaBneHn MyHUUmMnansHon ycnyru

43. 3asBneHns Ha GymaKHOM HocuTene perncTpmpyeTcs B A€Hb NOCTYNNEeHUs B
AOMUHUCTpaunMo ropoackoro okpyra CTpexeBOW 3asiBNEHUWW W LOOKYMEHTOB [
npegocTaBneHns MyHULMNAaNsHOM YCNyru.

44. Peructpauusi  3asiBNEHWA, HanpaBneHHbIX B (OpMe  3MEeKTPOHHOro
OOKyMeHTa 4epe3 EauMHbIN nopTan rocygapCTBEHHbIX W MYHWUMNANbHbLIX YCIyr
(dbyHKUMI), OCYLLECTBNSIETCA He no3gHee paboyero AHA, crnefylowero 3a AHEM KX
NoCTynneHnn B AGMUHUCTPaLMIO ropoackoro okpyra CTpexxeBoun.

TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeAOCTaBNAETCA MyHMUmMnanbHasa ycnyra, K
3any oxmaaHusi, Mectam sl 3anofiHeHUs 3asBfieHUI O NpeoCcTaBneHnN
MYHULUMNANbHON YCNyru, MHPOPMaLUMOHHbIM CTEHAAM € obpa3suamm nx 3anofniHEHNS 1
nepeyYHeM JOKYMEHTOB, HEOH6X0ANMbIX OS5 NpeAoCcTaBneHna MyHULUNanbHON
yCcrnyru, B TOM Yncne Kk obecneyeHnto JOCTYNHOCTM AN MHBanNMaoB yKas3aHHbIX
06bEeKTOB B COOTBETCTBUMN C 3aKoHOA4ATENbCTBOM Poccunckon denepaumm
O coumanbHOW 3alWuTe MHBaNnaoB

45. MNpepgocTtaBneHMe MyHUUMNanbHOW YCnyrM OCYLEeCTBNSIeTCA B chneumanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoOMeLLEHNAX.

46. MecTta npegocTaBneHNa MyHUUMNANbHOW ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®depepaumn. B crnydae HEBO3MOXHOCTM  0OOOpygoBaHMS  MecTa
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCNyrm ¢ ydetom TpeboBaHMi [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBUM C 3akoHopatenbCcTtBOM Poccunckon dPegepaumm Ha
COTPyOHWKa opraHa, npefoCTaBnAlLWEro MyHALMNANbHYK YyCryry BoO3naraeTcd
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLUM WHBANMAam BCEX KaTeropum, Ha
nepuvon npeaocTaBneHnsa MyHULUNanbHOW yCryri.



47. OpraHunsaunsa napkoBok obLiero nonb3oBaHWs BO3ne 34aHus (CTpoeHus), B
KOTOPOM pasMeLLEHO MOMeLLeHME NpUeMa M Bbl4ayn OOKYMEHTOB OCYLLECTBSETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepaumm».

48. Bxop B nomelleHne npuema v Bblgadnm OOKYMEHTOB OOJDKEH obecrneymBaTb
cBobOaHbLIN OOCTYN 3aaBuTENen, ObliTb 060pyaoBaH yOOOHOM NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXOOaMMN.

49. Ha 3gaHumn psigom ¢ BXOAOM AOSMkHA ObiTb pasmelleHa MHdopMaLluoHHas
BbIBECKA, CoAepKaLlasn creayoLyo nHopmaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxoXAeHNS N IPUANYECKNIA afpec;

3) pexum paboTbi;

4) HoMmepa TenedoHOB A5 CNPAaBOK,;

5) agpec oduumansHOro canta opraHoB MECTHOIO camMoyrnpasreHnsa ropoackoro
okpyra CtpexeBon B cetun IHTepHeT.

50. ®acag 3paHuns gormkeH ObiTb 06OpydoBaH OCBETUTENbHLIMKM Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamum.

51. MNomeweHna npuema U Bblga4M OOKYMEHTOB [OOJDKHbI NpegycMaTpuBaTth
MecTa Anga oXuaaHus, MHopMMPOBaHUA N NpUeMa 3asiBUTENEN.

52. B mectax ana WHGOpMUpOBaHWUS OOmkeH OblTb obecnedeH OoCTyn
3aaBuUTENSAM AOnsl O3HAKOMIEHUst C WMHJOpPMauuen He TONMbKo B 4Yacbl npuema
3asiBNEHNN, HO N B paboyee BpeMs, koraa npuem 3asiBUTeNnen He BegeTcA.

53. XapakTepuCTUKn MNOMELLEHUA npuema M Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOM
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

54. MNomeweHns npuema Bblgadn [OKYMEHTOB obopyaylTcs  cTeHgamu
(cTonkamun), cogepxalummm nHopmaumio o0 nopsake NpeaocTaBneHnst MyHMUMNanbsHOM
yCnyru.

55. B mecTtax Oons oxuaaHus yCcTaHaBNMBAKOTCA CTYNbsl (KpecernbHble CeKuuM,
Kpecna) ansa sassutenen.

56. B nomeweHnn npuema n Bblgauum OOKYMEHTOB BbIOENSETCA MECTO AN
oPopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee ctonbl (CTonkn) ¢ GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMMN.

57. NHdopmauns o camunumn, MMeHu, OT4YeCTBe (NPU Hannyum) U OOMKHOCTM
cneunanucTa opraHa, OCYLLEeCTBAKOLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
A0SkHa ObITb pa3melleHa Ha pabodem mecTte cneunanucta Otaena.

58. OpraH, npegocTaBNALLWMIA  MyHMUMNANbHYK  ycnyry, obecnednBaeT
NHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K 06bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCNOPTOM, CpeaCcTBaMU CBS3M U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEKT (3gaHue, noMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MYHUUMNAanNbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M BbiIxo4a U3 HEro, nocagku B
TpaHCNOPTHOE CPeACTBO U BbICadKN U3 HEro, B TOM YUCIEe C UCMONb30BaHNEM Kpecna-
KONMACKM;

3) CconpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpomcTBa (OYHKUUK
3pEHUSI 1 CAMOCTOATENBHOIO NepeaBMmKeHUs;

4) Hagnexawee pasmelleHne obopygoBaHWa M HOCUTENeEW MHGOPMaUUK,
HeobxoaumbIx onsa obecneyvyeHnst 6ecnpenaTCTBEHHOrO AOCTyna UHBANMAOB K OObeEKTY



(3maHunio, NomelleHuo), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTY;

5) pybnupoBaHve HeobxoouMMoW [ONs MHBANWAOB 3BYKOBOW W 3pUTESNbHON
nHopMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha ob6bekT (3gaHue, nNomMelleHue), B KOTOPOM npeaocTaBnsieTcs
MyHuMUMnanbHaa  ycnyra,  cobaku-npoBOAHWKA  NpU  HanNuuMM  OOKYMEHTa,
noaTBepXaatLlero ee cneuvanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme n B
nopsiake, KoTopble onpefensiTcs degepanbHbiM OpraHoM UCMOSMHUTENBHOW BriacTy,
ocyLLecTBNALWMM (PYHKLMM NO BbipaboTke U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) okasaHve uHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinLamMmu.

MokasaTenu JOCTYMHOCTU U Ka4ecTBa MyHULMNANbHOW YCryru

59. MokasaTenamu OCTYNHOCTU U KavyeCcTBa MyHULMNANbHOW YCNyrn ABRs0TCA:

1) [oCTOBEPHOCTbL NpefoCcTaBNAeMon 3adaBUTENAM MHpopMaunn;

2) nonHoOTa MHPOPMUPOBAHNSA 3adBUTENEN;

3) HarnsaHocTb hopMm npepocTaBnseMon nHdpopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M OOCTYMHOCTb NOSTyYEeHUA MHGPOPMaUMK 3asBUTENAMU O NOpsaKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobnogeHne CpoKOB MCMNOMHEHUS OTAENbHbIX agMUHUCTPATUBHBLIX NpoLeayp
N NpeaocTaBneHnsa MyHULMNAIbHOW YCyrn B LENOM;

6) cobniogeHne TpeboBaHu K pa3Mmepy nnatbl  3a NpegocTaBrieHune
MyHULUMNANbHON yCcnyru;

7) cobniogeHnn TpeboBaHui cTaHgapTa NpefoCTaBfeHuss MyHMUMNAnbHON
ycnyru

8) otcytcTBMe 060CHOBaHHbLIX Xanob Ha peweHus, gencteua (6esgencreume)
opraHa, NpefoCcTaBnsAWEro MyHUUMNanbHY Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEr0o MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)XXallero;

9) nonNHOTa M akTyanbHOCTb WHpOpMauun O nopsgke npefocTaBreHus
MYHULMMNANbHON YCNyru.

60. Mpn nonyyeHMn MyHULMNANbLHOW YCRyrM 3asiBUTENb OCYLLECTBNSAET He
Bonee Tpex B3aUMOAEWCTBUI C OOIDKHOCTHBIMU NLAaMK1, B TOM YUCne:

1) npn nogaye 3anpoca Ha noslydeHue ycrnyru u noryvdeHun pesynostarta ycrnyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha MosfyyYeHue Yycryrm C ucnonb3oBaHnem EguHoro
noptana rocydapCTBEHHbIX W MyHAUMNAnbHbIX  ycnyr  (YHKUUKA), MOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoro pasa.

61. MpoOooMKMTENBHOCTL KaX4oro B3aMMOLENCTBUSI HEe [OOSDKHA NpeBbIWATb
NATHaAUaTV MUHYT.

62. VcyepnbiBatoLwmi coctaB eNCTBUN, KOTOPble 3asBUTENb BrpaBe COBEPLUUTL
B 9NEKTPOHHOM dhopMe MpU MOSTYYEHUN MYHUUMMNANbHOW YCNyrn C UCMOSIb30BaHUEM
EauHoro noptana MyHuumnanbHbIX yenyr (yHKUMI) (nocne obecnevyeHns TeXHUYECKON
BO3MOXXHOCTH):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMSEeHne C popMamm 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne poctyna K HAM Ons
KOMMPOBAHWUS 1 3anOSTHEHUS B ANTEKTPOHHOM (hopMeE;



3) npeacTtaBreHvs 3asdBfeHus O npefocTaBNeHUM MyHUUUNanbHOW YCNyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHne  OOKYMEHTOB, HeobXoaumbix Ans  nNpefocTaBreHus
MYHULMNANBHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHus MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3yrnbTaTOB MNPeAOCTaBEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUIA), ecriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YMCne yuuTbiBaloLWmMe 0COBEHHOCTH NpegocTaBneHms
MyHuUuunaneHon ycnyrm B MOLL n ocobeHHOCTM npegocTaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

63. 3aaBuTEn0 NPefocTaBnAeTcs BO3MOXHOCTb MOMyYeHUss MyHULMNanbHON
ycnyru c ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
OTNpaBfneHneM, a Takke [MOCPeAcCTBOM JIMYHOro obpalleHus 3a nonyvYeHuem
MyHuuunansHon ycnyrm B MHorodyHkuMOHanbHOM UuUeHTpe (ganee - MoL).
OpraHmsauus  npegocTaBneHuMss  MyHuMumMnanbHoW — ycnyrm  Ha  ©6asze MoL
OCYLLECTBNAETCA B Crlydae Hannyus 3akrniYeHHOro cornawleHns o B3anMoOencTBuu,
3aKknYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

64. 3aaBneHne, HanpasreHHoe 4epe3 EauHbIM nopTan rocygapCTBEHHbIX WU
MyHUUMNANbHbIX YCryr (PYHKUMIA), AOSMKHO OblTb NOANNCAHO 3NEKTPOHHOM NOAMNUCHIO B
cooTBeTCcTBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumm
npeaocTaBneHna rocyadapCTBEHHbIX WM MyHUAUMMANbHbLIX yCcnyr» (Npy  Hanu4uu
3akntoyeHHoro cornaiueHus ¢ MoL).

65. lNpn npegcraBneHnn 3adBfiEHUS] B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBuUTENS, 4ENCTBYIOLMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeactasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

66. [JokyMeHTbl, SBnaoWmnecs pesynbTatoM npefoCcTaBreHnus MyHULMNanbHON
yCcriyrm B BUAE 9NEKTPOHHOro [AOKYMEHTa, HanpasBnsalTCHa 3aaBuUTento yYepes EavHbI
nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (DYHKUURA).

67. B cny4yae noctynneHust 3adBneHns n JOKYMEHTOB B 3NEKTPOHHOW hopme C
ncnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMIW) crneumanucT, OTBETCTBEHHbLIN 3a MpeaocTaBneHne MyHUUMNanbHOW YCIyru,
NHPOPMUPYET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHuns.

68. OpraHusauusi npegocTaBneHns MyHUUMNansHON YCryrn OCyLLecTBSeTCH no
NPUHUMNY «OOHOro OKHa» Ha 6ase MOL npu nuyHoM obpalieHumn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

69. 3aaBuTenam npegocTaBnseTCd BO3MOXHOCTb NpeaBapuTenbHOM 3anMcn Ha
nogavy 3asiBlieHNs N JOKYMEHTOB AN NpeocTaBneHns MyHUUMNansHOW yCnyru.

70. MNpepBaputenbHaa  3annMCb  MOXET  OCYLLECTBAATLCA  CneaylowwmMmn
cnocobamu no BbIGoOpy 3asBUTENS:

1) npu nuyHom obpalleHun 3aaButens B AOMUHUCTPAUMIO TOPOLCKOro okpyra
Ctpexeson, OTaen;

2) no TenedoHy;

3) Yepe3 odmumanbHbIN CauT OpraHOB MECTHOro camMoynpaBfieHUs rOPOACKOro
okpyra Ctpexeson: http:// admstrj.tomsk.ru .

71. MNMpwn npeaBapuTenbHON 3anMcK 3asiBUTENb coobLLaeT cneayolme AaHHbIE:

- hammnuio, MM, 0TYECTBO (MPU HaNMUKUK);


http://www.admstrj.tomsk.ru/�

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NOYThI (NPU HaNU4Un);

- XXernaewmble JaTty u BpeMs rnpeacraBreHns JOKYMEHTOB.

72. NpegBaputenbHasa 3anncb OCYLLECTBISETCA MyTEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asButerien, Ha arneKTPOHHbIX HOCUTENSX.

73. 3agButenio coobLwialTcs gata U Bpems npuemMa [LOKYMEHTOB, KabuHeT
(OKHO) Npvema OOKYMEHTOB, B KOTOpble criegyeT obpaTtutbes. [Mpy nnyHom obpalueHum
3asBUTENO BbIOAETCA TanoH-noaTBepXaeHne. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarbHbIN CalnT OpPraHOB MECTHOro CaMoynpaBrieHUs FOpOLCKOro okpyra
CTpexeBorn MOXET pacnevaraTb aHanor TanoHa-noATBEPXKAEHMS.

74. OcywecTBneHMe  3anucu  3asBUTENEerM Ha  onpeferieHHyw  aaty
3aKkaH4YMBaeTCs 3a CYTKM 4O HACTYNfeHUs 3Ton AaThbl.

75. lNMpwn ocywecTBNeHnn NnpeaBapuUTenbHON 3anncK 3assuTenb B 06s3aTeNIlbHOM
nopsgke MHMOpMUMpYyeTCs O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cny4yae ero HesiBKU No UCTeYeHUn NATHaguaTv MUHYT Ha3Ha4YeHHOro BpeMeHu rnpvema.

76. 3asBuTenam, 3anncaBLUMMCA Ha NpuemM 4vepes oduumnanbHbIi CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHaapHbIX OHSA
00 NpyemMa OTnpaBnsieTCcd HanoOMWHAHWE Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
aate, BpeMeHM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHUK
npenBapuTenibHOM 3anucu B Crydae HesABKM MO UCTEYEHUUM NATHaguatM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

77. 3agaButens B nwboe Bpemsi BnpaBe OTKa3aTbCsA OT NpeaBapuUTENbHON
3anucu.

78. B oTcyTtcTBUM 3asiBUTENEN, oOpaTMBLUMXCA NO NpeaBapuUTESIbHOW 3anucw,
OCYLLECTBNAETCA NpMeEM 3asaBuTeNen, 06paTUBLLMXCA B NOPSOKE Ovepeau.

79. l'padmk npuvema (NpuemMHOe BpeMsl) 3asiBUTENEn no npeaBapuUTENbHON
3anucu yctaHaBnueaeTcs HavanbHukom OTaena.

80. 3asBuTEnb MMeeT BO3MOXHOCTb MOMydYeHus wuHdopmaumm o Xxoae
npegocTaBneHns MyHuuunaneHou ycnyrn. WHdopmaums o xoge npefocTtaBneHus
MYHULUMNANbHOW YCNYrn HanpasnsieTca 3asaBUTENIO B CPOK, HE MpPEBbILIAOLWMIA OQHOro
paboyero AHs nocne 3aBepLlEeHUs BbINOSIHEHNA COOTBETCTBYIOLLErO AEWCTBUSA, Ha
agpec 9neKTPOHHOW MOYTbl WM C UCMNONb3OBaHMEM cpeacTB EauHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX YyCnyr (YHKUMA) (NpU Hanuymm TEXHUYECKOU
BO3MOXXHOCTH).

81. lpn npegocTtaBneHUU MyHUUMNANBHOW YCIyrm B ONEKTPOHHOM dopme
3as1BUTENIO HanpaBnseTcs:

1) yBegomneHue O npuveme U perncTtpaumm 3asaBfeHns U [OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW yCnyru;

2) yBefOMNEHNE O pesynbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX AN
npenocTaBneHns MyHULMNANbHOM YCNYru;

3) yBedoOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBneHus

MyHUUMNANbHOMW ycnyrn nmMbo MOTMBMPOBAHHLIN OTKa3 B NpeaocTaBreHnn

MYHULMNANbHON YCNYru.

lll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM
ynucrne oco6eHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp B 3NIEKTPOHHOMN
cdopme, a Tak’ke 0COOEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp B
MU

82. MpepocTtaBneHve MyHMUMMANbLHOM YCryry Bk4YaeT B cebsi crnepytowme
agMVHUCTPaTMBHbIE NPoLeaypbl:



1) npyem 1 perncTpaums 3asiBfeHnn, ykasaHHbIX B npunoxeHmax Ne 2, 3, 4 K
AOMUHUCTPATMBHOMY  pernameHty WU OOKYMEHTOB AN npenocTaBneHuns
MYHULUUNANbHOW YCryru;

2) NoAroToBka 3akflYeHUs O NPU3HaHUM (HENPU3HaAHUKM) MOSNOO0M CEMbM,
MMelLWwen [OCTaTOYHble A0XOA4bl, MNO3BOMSAKOLWME MOMYyYUTb KpeauT, nnbo uHble
OEeHexXHble cpeacTBa Ans onnatbl pacyeTHOW (CpefHen) CTOMMOCTM XWUIbsS B YacTw,
npeBbILatoLWen pasmep NnpegoctaBnsaeMon coumanbHOM BolnnaThbl;

3) paccMOTpeHue 3asBnNeHUn U NpeacTaBneHHbIX JOKYMEHTOB;

4) cbopmupoBaHME W HarpasfieHNne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yCnyru;

5) nogrotoBka 3akflYeHUs O MNpU3HaHUM (HeNpu3HaHWUM) MOSOO0M CeMbM,
HY>KOaloLWEenca B XXUITOM NOMELLEHNN;

6) paccmoTpeHue 3aasneHna ([NpunoxeHne Ne 4 k HacToswemy PernameHTy) o
BKMOYEeHUN, NMbo 06 OTKase BO BKIIHOYEHMM MOJSIOAOW CEMbM B COCTaB Yy4aCTHUKOB
OCHOBHOr0O MeponpuATUA Ha 3acefaHun KOMWUCCUKM MO peanusaunm Ha Tepputopuu
ropogckoro okpyra CTpexeBOW OCHOBHOro Meponpuatus «ObecnevyeHne >Xuibem
MomnogblX  cemMen»  rocygapCcTtBeHHonm  nporpammbl  Poccuinckon — depepauuu
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHarnbHbIMU YyCryramu
rpaxgaH Poccuinckon ®eaepaunmns;

7) nogrotoeka NOCTaHOBMEHNA AQMUHUCTpaUuUKM ropoackoro okpyra Ctpexeson;

8) Bblga4va pesynbTaTta npegocTtaBneHns MyHULMNansHOM yCnyru.

Brok-cxema npefocTaBneHns MyHULMNAnbHOW yCcryru

83. bnok-cxema nocnegoBaTenbHOCTU OEWUCTBUW NpU  NpefocTaBneHuu
MyHMUMNanbHOW ycnyrn npegctasneHa B [punoxeHnn 5 kK AOMUHUCTpaTUBHOMY
perrnameHTy.

Mpuem 1 pervcTpaums 3asBreHnin U JOKYMEHTOB ANl NpeaoCTaBneHns
MYHULMNANbHOW YCIyru

84. OcHoBaHMeM [Ana Havana BbINOMHEHUS [OaHHOW a4MWHUCTPAaTUBHOWN
npoueaypbl ABNSETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3assneHun (npunoxenne Ne 2, 3, 4 K AQMUHUCTPATUBHOMY perfiaMmeHTy) U AOKYMEHTOB,
onpeaeneHHbix NyHkToM 30 HacToswero AQMUHUCTPaTMBHOIO pernamMeHTa:

1) B xoge nuWYHOro npuema 3aaButena (NpeacrtaBuTENs  3asiBUTENS)
cneynanucToMm YnpaBrieHusi, OTBETCTBEHHbIM 32 NpPUeEM 3asiBfieHNa 0 npefocTaBfieHumn
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) 3 MoL, B TOM uucrne 3adBneHus, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoLI
KOMMW KOMMJSIEKCHOrO 3arpoca 3asBUTENS, B Clly4ae ecnu MyHuuunanbHas ycryra
yKasaHa B KOMMNEKCHOM 3anpoce 3asBuTens (Npu HanMyunm 3aknio4eHHoro cornatleHuns
¢ MoLl);

3) No4YTOBLIM OTNPAaBMEHNEM;

4) B 9NEKTPOHHOM hopMe NOCPELCTBOM INEKTPOHHOWN MOYThI;

5) B anekTpoHHon c¢opme C ucnonb3oBaHuMeM EpguHOro  noprtana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

85. [lpu ycTaHOBNEHMM OCHOBaHUM ONA OTKa3a B nNpuemMe [LOKYMEHTOB,
NPeayCMOTPEHHbIX MNYHKTOM 35 AJMUHUCTPaATMBHOIO perfameHTa, crneuuanuct
Otpena, OTBETCTBEHHbIM 3a MpUeM 3adBfeHUs W [LOOKYMEHTOB, He MpuHUMaeT
npeAcTaBneHHble 3asBUTeNeM [OKYMEHTbl C yKasaHuem npuumH. [Npu oTcyTCcTBUMM



OCHOBaHUN Ana oOTKasa B MpuveMe [OOKYMEHTOB, MNpeayCMOTPEHHbIX MyHKTOM 35
AOMUHUCTPATMBHOIO pernameHTa, cneuwanuct OTgena, OTBETCTBEHHbIM 3a Npuem
HanpasnseT 3asBreHne W [OKYMEHTbl cneunanucty AAMUHUCTpaUMM FOpPOACKOro
okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perMctpaumio JOKYMEHTOB, Ha perucrpaumio
nyTeéM BHECEHWS 3anucu B XXypHan perucTpaumm  BXOAAWMX  [OOKYMEHTOB
AOMUHUCTpaumMm ropoackoro okpyra CTpexeBoW, B A€Hb MOCTYNNEHUs 3asBleHus U
MPUNOXEHHbIX K HEMY JOKYMEHTOB.

86. Cneumanuct, OTBETCTBEHHbIN 3@ perucTpaumio, B [AeHb MNOCTYMMeHus
3a8BNEHN N NPUITOXEHHbIX JOKYMEHTOB PErNCTPUPYET UX U HanpaBnsAeT HavarbHUKY
OTtpena.

87. HavanbHuk OTgena BM3MpyeT 1 B eHb NoryYeHns 3asBneHnn nepegaet ux
Ha paccmoTpeHue cneuuwanucty OTgena, OTBETCTBEHHOMY 3a nNpedocTaBreHve
MYHULMMANbHON YCNyru.

88. PesynbTaToM  agMUHUCTpPaATUMBHOW  Mpouedypbl  SABMASETCA  nepegaya
npoLeawnx pernctTpaumio 3asaBneHnn n NpuUnoXXeHHbIX JOKYMEHTOB Ha pacCMOTpeHue
crneumanucty Otaena, OTBETCTBEHHOMY 3a NnpefocTaBrieHe MyHUUUNansHOW yCryru.

89. MakcumanbHbIi  CPOK  BbIMOMIHEHUS  aMUHUCTPATUBHOW  npoueaypbl
cocTaBngeT He bonee ogHoro paboyero AHA CO OHA Nogayvn 3asiBNEHUN.

lMoaroToBKa 3akfOYeHUs 0 NPU3HaHUM (HENPU3HAHUN) MOSTOA0N CEMbU, UMEIOLLIEN
AOCTaTOuYHbIE JOXOAbl, MO3BONSAOLME NOMNYYUTb KpeanT, NMBO UHbIE AEHEXHbIE
cpenctea Ans onnartbl pacyeTHON (CpeaHen) CTOMMOCTM XNUIbA B YacTw,
npeBblLLaloLLIEen pasmep npegocTasnsemMon counarnbHOM BbinaThl

90. OcHoBaHVMeM [Ana  Hadvana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTCS
nocTynfneHne  3apernctpupoBaHHoro  3agdBneHus  (MpunoxenHne Ne 2«
AOMWHUCTPATUBHOMY  perfiamMeHTy) C  npunoxeHvem OokymeHtoB B OTgen
9KOHOMMYECKOro aHanuaa, NporHo3a n perynmpoBaHnsa NnoTpebuTenbCKoro pbiHKa.

91. Cneumanuct OTgena 3KOHOMUYECKOro aHanmsa, NporHo3a v perynupoBaHus
NnoTpPebMTENbCKOrO pblHKA B TeyeHue AeBATU paboumx OHerW CO AHSA MNOCTynfeHus
3aasrneHus (Mpunoxenne Ne 2) U NPUNOXEHHbIX JOKYMEHTOB rOTOBUT 3aKr4veHue O
NPpU3HaHUM  (HENPU3HaHMM) MOMOOOM CeMbM WUMEKLLEN [[OCTaTOYHble [OXOAbl,
No3BOMAKOWMNE MNOMYYUTb KpeauT, NUBO WHble [OEeHeXHble cpeacTBa Ansa onnatbl
pacyeTHOM (CpedHen) CTOMMOCTM >KWfbS B YacTW, MNpeBblaAlOWEn pasmep
npegocTaBnseMon counanbHOW BbiNaTthl U HaNnpaBnseT Ha NoanucaHne 3amMecTUTento
Mapa ropocKkoro okpyra 3KOHOMUKe U puHaHcaMm.

92. 3aknoyeHne O nNpuU3HaHUM (HeNpuU3HaHUKW) MOJSIOAOW CeMbMU, UMeloLen
[OoCTaTouvHble A0XO0Abl, MNO3BOMSAKOLUME MOMYyYNTb KpeauT, NUOO MWHble AEHEXHble
cpeactea Ons  onnartbl  pacyeTHoW (cpefgHen) CTOMMOCTM  >XUIMbA B 4acTw,
npeBbllakoLen pasmep npegocraBnaeMon counanbHOM BbinnaTbl, B TEYEHUE OOHOro
paboyero gHA nognucobiBaeTca 3amectutenem Mapa ropofckoro okpyra no 3KOHOMUKeE
MW (uHaHCamM W B [eHb noanucaHust Hanpasnsetca cneuvanucty  OTtaena,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOM yCnyru.

93. B cnyvyae HenpusHaHMs MONOAOW CeMbM UMEIOLWEN OOCTaTOYHble 0XOAbl,
No3BONAKOWME NOMYYUTb KpeauT, NUBO WHble [OEeHeXHble cpeacTBa Ansa onnatbl
pacyeTHOM (CpeaHen) CTOMMOCTM >KWUfbS B YacTW, MNpeBblAlOWENn pasmep
npegocTaBnsemMon coumanbHoOM Bbinnatel crneunanuct OTaena, OTBETCTBEHHbIA 3a
npenocTaBneHne MyHUUMNanbHOW YCIyrn roTOBUT B TeYeHWe OAHOro paboyero OHS
yBefoMneHne o6 oTkase B nNpefoCTaBfAeHUM MyHUUMNANbHOW YyCAyrn n nepexoguT K
aAMUHUCTPaTUBHON npoueaype «Bblgava pesynbTaTta npegocTaBneHus
MYHULMNANbHOW YCyrn».

94. Pe3dynbTaTOM agMWHUCTPATUBHOW Mpoueaypbl 4ABNAeTcs nognMcaHHoe



3aKkrnoyeHre O Npu3HaHuM (Henpu3HaHWUKM) MOSI0AOW CeMbWU, MMelLWen OOCTaTouYHble
aoxofbl, MO3BOMAKOLWME MOMNYyYUTb KpeauT, NMbBO WHble AeHeXHble cpeacTBa Ans
onnartbl pacyeTHOM (CpefdHen) CTOMMOCTWU XWUNbA B 4acTW, MpesBbillalowen pasmep
npeaocTaBnsieMon coumanbHOW BbinnaThl.

95. MakcumanbeHbIn CPOK agMUHUCTPATUBHOM NpoLeaypbl COCTaBnsaeT He bonee
necaTtn paboumx gHen.

PaCCMOTpeHVIe 3asABIIEHUN U npeacrtaBrieHHbIX JOKYMEHTOB

96. OcHOBaHMEM AnNs Havana BbIMNOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABMSAETCA NOCTYNrieHne, npoweawmx pernctpaunto, 3aasneHnn (Mpunoxenns Ne 3 n 4
K AOMUHUCTPATUBHOMY perfnamMeHTy) W TMPUNOXEHHbIX K HUM [OOKYMEHTOB Ha
paccmoTpeHne cneumanucty OTadena, OTBETCTBEHHOMY 3a  npefocTaBneHuve
MyHUUMNanbHon ycnyrin. [lpyu paccMOTpeHUMU 3adBNEHUN U MPUMIOXKEHHBLIX K HUM
OOKYMEHTOB  OCYLLECTBMSETCA NpoBepka nNpeacTaBfieHHbIX  JOKYMEHTOB  Ha
COOTBETCTBME MCHEPMbIBAKOLEMY MEPEYHIO AOKYMEHTOB, YyKa3aHHbIX B nNyHkTe 33
AOMUHUCTPATUBHOIO perfiameHTa.

97. B cny4yae HenpeacTtaBneHus 3asBUTENIEM [OKYMEHTOB, YKa3aHHbIX B
nyHkTe 33 AOMWHUCTPATUBHOIO perriameHTa, cneunanuct Otaena, OTBETCTBEHHbIN 3a
npenocTaBneHne MyHMUMNanbLHOW YCyrn, NepexoauT K agMUHUCTPaTUBHON npoueaype
«dopMupoBaHMe W  HanpaBfneHue MEeXBELOMCTBEHHbLIX 3anpoCoB B  OpraHbl
(opraHunsauum), yqacTBytoLmne B NpegocTaBieHm MyHULMNAIbHOW YCIyrn.

98. B cnyyae npegoctaBneHnsa 3adaBUTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
33 AOMUHMCTPATUBHOIO perfameHTa, MeXBeOOMCTBEHHble 3arnpocbl B OpraHbl
(opraHmsauuu), yyacTBywlWMe B NpefoCTaBNeHUM MyHUUUNANbLHOW  YCIyrn, He
HanpaBnNAKTCS.

99. PesynbTaToOM agMUHUCTPATMBHOW npouedypbl  SBNSETCH  BblABMEHUE
HeobxoanmMocTn (OPMMPOBAHUA U HanpaBNeHUs MEXBEOOMCTBEHHbIX 3anpocoB B
opraHbl (opraHusaumm), yvacTeylLiMe B NpefocTaBleHnun MyHUUMManbHOW ycnyr, B
Cnyyae HenpeacTaBfieHUs 3asiBUTENEM [OOKYMEHTOB, YKasaHHblX B nNyHkTe 33
AOMUHUCTPATUBHOIO perfiameHTa.

100. OOwmn  MakcumanbHbiA  CPOK  BbIMOMIHEHUA  aAMWHUCTPATMBHOWM
npouenypbl He MOXeT MnpeBbllaTb OA4HOro paboyero OHA CO AHS NOCTYNfeHus
npoweawmnx perucTpauuio  3asBfeHMin U npunaraemblX K HUM [OOKYMEHTOB Ha
paccMmoTpeHne cneumanucty OTadena, OTBETCTBEHHOMY 3a  npefocTaBneHuve
MYHULUMNANbHOW YCAYT.

dopmmpoBaHue 1 HanpaBreHne MeXXBEAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusaumu), y4acTeytoLme B npegocTaBrieHn MyHUUmMnansHom yenyru

101. OcHoBaHueM Afis Hayana BbINOMHEHUA agMWHUCTPATUBHOW Mpouenypbl
ABNAETCA  BbldBEeHWEe  HeobXoAMMOCTM  (POPMUPOBAHUSA U HarnpasrieHus
MEXBEJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHuvsauun), ydvacTeywwume B
npegocTaBneHn MyHMUMNanbLHOW yCnyru.

102. [lpu noaroToBke MeXBeOOMCTBEHHOro 3anpoca cneuuanuct OTtgena,
OTBETCTBEHHbIA 3a NpefocTaBrieHe MyHUUMNanbHOW ycnyru, onpenenser nepeyeHb
OOKYMEHTOB (CBeJeHUMn, coaepXallunxca B HUX) ANa npefocTaBfieHnUss MyHUUMnansHOm
YyCnyru n rocyaapCTBEHHble oOpraHbl SIMO0 MNOABEAOMCTBEHHbIE TOCY4apPCTBEHHbIM
opraHam unv opraHam MeCTHOro camoynpasfieHUs OpraHm3auuun, B KOTOPbIX AaHHble
OOKYMEHTbI HaXoaATCS.

103. dopmupoBaHMEe W  HanpasfieHMe  MEeXBEOOMCTBEHHbIX  3arnpocoB
ocyllecTBNAeTca B COOTBeTCTBMM C TpeboBaHuamun defepanbHOro 3akoHa OT



27.07.2010 Ne 210-®3 «O6 opraHusauum npefocTaBneHUss FOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCIyr».

104. Cneuuwanuct OTtpena, OTBETCTBEHHbIN 3a npenocraBneHne
MYHUUMNANbHOW YCRyrM, B [A€Hb YCTAHOBMEHUS OCHOBaHWA [Ans HanpaBfeHus
MEeXBEeJOMCTBEHHbIX 3anpocoB, OpMUPYeT U HanpaeBndeT MeXBeLOMCTBEHHbIN
3anpoc B YnpaeneHne ®epepanbHon Cnyxkbbl rocygapCTBEHHOW perucTpaumu,
KagacTtpa u kapTorpadumn no Tomckon obnacty;

105. MocTtynuBwmne B AOMUHUCTPaAUMIO ropoAackoro okpyra CrpexeBomn
OOKYMEHTbl M WHQopMauuio nonyvaet cneuvanuct OTgena, OTBETCTBEHHbIN 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

106. PesynbTaToOM agMUMHUCTPATMBHOW npouenypbl sBndetca obobueHne
NoslydeHHOM B paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfieHUss  MyHUMUMNAnNbHOW  yCrnyru
3asBUTENIO.

107. MakcumMmanbHbIi  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
cocTaBnsieT He Oonee natm paboumx AHEN CO OHSA BbISABNEHUS HEO6X04MMOCTU
dopMMpoBaHMss M HanpaBfieHUs  MEXBEOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHunsauum), yyacTByoLmne B NpegoCcTaBeHM MyHULMNANbHON YCIyr.

lMoaroToBKa 3akOYeHUs 0 NPU3HaHUM (HENPU3HaHMN) MOSTOA0N CEMbU, HyXXaatloLenca
B >XMNOM NOMELLEHUN

108. OcHoBaHMeM AnNa Havana agMWHUCTPATMBHOM Mpouenypbl SBMseTcd
noctynneHune 3aseneHuna ([MpunoxerHne Ne 3 Kk HacTosiwemy AAMUHUCTPATUBHOMY
perrnameHTy) O MNPU3HaAHUM MOJSIOAON CEMbU HYXXOAKLWENCH B XUIMOM MOMELLEHUH,
3a8BNeHns O BKIOYeHUn B cocTaB yyacTHuKkoB (MpunoxeHne Ne 4 k HacToswemy
AOMWHUCTPaATUBHOMY perfnamMeHTy) 1 OTBETOB Ha MEXBEeAOMCTBEHHbIE 3anpocChl.

109. Cneunanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMLMNANbHOW YCNyru B Te4eHne ogHoro pabovero AHA paccmaTpmBaeT AOKYMEHTbI U
3asBneHune, npeacrtaBrieHHoOe B MNPUIIOXeHUU 3 K HacTodAwemy AOMUHUCTPATUBHOMY
perrnameHTy, rOTOBUT MNPOEKT 3akiYeHUs O MNpu3HaHUM (HENpU3HaHUK) MONoA0N
CeMbM HYXOalLWencs B >KUIIOM MOMELWEHNUN C LUernbio yyacTuss B OCHOBHOM
meponpuatTne «ObecnedyeHne Xunbem Monoabix ceMen» rocyaapCTBEHHOM NPOrpaMmbl
Poccunickon ®depepaummn «ObecnedeHne [OCTYNHbIM M KOMMOPTHBIM KUbEM U
KOMMYHarbHbIMK ycriyramn rpaxgaH Poccunckon depepaumn» U nepepaet ero Ha
nognucaHne HadanbHUKy OTgena.

110. 3aknwoyveHve O  Npu3HaHuMM  (HenpwusHaHuM)  MONOLOM  CeMbW
HY>KOAKOLWENCcss B XXUMOM MOMELLEHUN C LENbl y4acTud B OCHOBHOM MeEpPONpUATUU
«ObecneyeHne Xnnbem Monoabix cememn» rocygapCcTBeHHON nporpammbl Poccuinckom
®epepaunn «ObecneyeHne AOCTYNHbIM M KOMMPOPTHLIM XUNbEM U KOMMYHanbHbIMU
ycnyramu rpaxgaH Poccuickon ®efepaunn» nognucbisaetca HavanbHukom OTgena B
AEeHb ero NocTynneHus.

111. PesynbtatoM agMUMHUCTPATUBHOW npoueaypbl SABASETCA NnognucaHHoe
3aknoyeHne O NpusHaHuM (HENpPU3HaHUKW) MOMOAON CeMbWU HYXOAKLWENCs B XXUIOM
MOMELLEHNN C Lenbl ydacTua B OCHOBHOM Meponpusatum «ObGecneyeHne Xunbem
MOMoAblX  CemMen»  rocygapCTBeHHOW  nporpammbl  Poccuinickon — depepauun
«ObecneyeHne [OCTYMHbIM M KOMOPTHBIM XUMbEM W KOMMYHarnbHbIMK YCyramu
rpaxgaH Poccuickon ®eagepaunmns.

112. MakcumarnbHbI CPOK agMUHUCTPATMBHOM Mpouedypbl COCTaBndeT He
bonee ogHoro pabo4ero aH4.

PaCCMOTpeHVIe 3asBIIEHUS O BKIHOYEHUN MOSIOA0M CEMbU B COCTaB



Y4aCTHMKOB OCHOBHOIO MeponpusATUs Ha 3acegaHnm Komuccum no peanmsaumm
Ha TEpPPUTOPUN MyHMLMNANbLHOro obpasoBaHms ropoackorn okpyr CTpexeBor u
NPUHSITUE peLLeHNst O NPeaoCTaBNeHMNn MyHULMNanbHoN ycryrn nnbo o6 oTkase B
npegocTaBneHnn MyHULMNANbHOM YCryru

113. OcHoBaHveM ONd Hadvana BbIMNOSIHEHUS agMWHUCTPATUBHOW Npouenypbl
ABMSAETCA 3aKNiyYeHne O NpU3HaHUn (HeNpU3HaHUKM) MOMOLOW CEMbU HyXXAaloLEencs B
XWIOM MOMELLEHUN C LENb yvyacTuss B OCHOBHOM Meponpuatun «ObecneveHune
Xunbem MonogblXx cemen» rocyaapcTtBeHHOM nporpammbl Poccuinckon depepaunn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHarnbHbIMU YyCryramu
rpaxxgaH Poccuinckon ®Pepgepauumn», OTBETbl HA MEXBEOOMCTBEHHbIE 3anpochl,
3aKniyeHMe O nMpU3HaHUM MONOAOWN CEMbM UMEKLEN [OCTaTOYHble [O0XO0nbl,
No3BOMAKOLWME MNOMYYNTb KpeauT, NUMBO WHble [OEeHeXHble cpeacTBa Ansa onnatbl
pacyeTHOM (CpeaHen) CTOMMOCTM >KWUfbsi B YacTW, MNpeBblAlOWENn pasmep
npegocTaBnseMon coumasnbHOM BbiNNaThbl.

114. Cneumanuct, OTBETCTBEHHbIN 3a NPeAoCTaBeHne MyHULMNANbHOM YCIyru,
B TEYEHNE OAHOro paboyero AHA BKNIOYAET 3asiBIIEHME O BKITHOYEHMM MOMOO0N CEMbM B
COCTaB Y4YaCTHUKOB OCHOBHOIO MEpPONPUATUS C MNPUMOXKEHHbIMU [OOKYMEeHTaMun B
NoBeCcTKy 3acefgaHus Komuccum no peanusauuMm Ha TeppuTopun MYHUUMNANbHOMO
obpasoBaHuna ropoackon okpyr CTpexeBon OCHOBHOro meponpuatna «ObecneveHne
Xunbem MonogblXx cemen» rocyaapcTtBeHHOM nporpammbl Poccuinckon ®depepaunn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxgaH Poccunckon ®epepaumm» rogbl npy AOMUHUCTPaALUMM FOPOACKOrO OKpyra
Ctpexeon (qanee Komuccus).

115. Mo wToram paccMmoTpeHus 3aaBneHns Komuccusi roToBUT MPOTOKOS,
cogepxalimn pekomeHgauunm o npefocTaBneHunM MyHuumnansHon ycnyru nmbo o6
OTKase B MpefoCTaBfeHUn MyHUUUNANbHOM YCIyrM MO OCHOBAHWUSAM, YKas3aHHbIM B
nyHkTe 37 AOMUHUCTPATMUBHOIO pernameHTa.

116. MNpotokon Komuccum He no3gHee opHoro pabovero AHA C MOMEHTa
nposefeHns 3acefaHns Komuccum nognucbiBaeTcs npeacenarteneM M cekpetapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHMEM AOMWHUCTPaAUMKM TFOPOLCKOro OKpyra
CtpexeBon.

117. Pe3ynbTaToM agMUHUCTPATUMBHOM Mpouenypbl ABNAETCH YTBEPXOEHHbIN
nocTtaHoBneHneM AOMUHUCTpPaAUMM  rOpoacKoro okpyra CTpexeBoM  MNPOTOKON
3acenaHus Komuccum.

118. MakcumarbHbIh CPOK BbIMOMHEHUA aAMUHUCTPATUMBHOW Mpoueaypbl He
MOXET npeBbIWaTh LWecTb pabounx AHEeW CO AHS MNOCTYNNEeHUs NOSIHOro naketa
OOKYMEHTOB, npeaycMoTpeHHbIX nyHkTamu 30 u 33 HacTtodwero AQMUHUCTPATUBHOIO
pernamMmeHTa.

MpuHATNE peLleHns 0 NPeAoCTaBNeHNM MyHULMNanbHoM ycnyri nmbo ob otkase B
npegocTaBneHnn MyHULMNAaNbHOW yCnyrm

119. OcHoBaHveM ONd Hadana BbIMNOSIHEHUS agMWHUCTPATUBHOW Npouenypbl
ABMSETCA YTBEPXOEHHbIN MOCTaHOBMEeHNneM AOMWHUCTPAUUM TFOpPOACKOro OoKpyra
CtpexeBon npoTokon 3acegaHna Kommcenn.

120. Cneumanuct, OTBETCTBEHHbIN 3@ NpeaoCTaBneHne MyHULMNansHOM ycryru,
He no3gHee [AOBYyX paboumx OHen co OHA 3acefaHna Komuccun roToBUT MPOEKT
noctaHoBrneHna AgMuHUCTpaumm ropogckoro okpyra CTpexeBon O NpU3HaAHUK
MOSOAbIX CeMen y4aCTHMKaMn OCHOBHOro Meponpusatus «ObecneyeHne Xunbem
MomnogblX  cemen»  rocygapCTBeHHoW  nporpammbl  Poccuinickon — depepauuu
«ObecnevyeHne [OCTYMNHbIM U KOMMOPTHBLIM XUIbEM W KOMMYHarbHbIMU YyCriyramu



rpaxgaH Poccuinckon depepaumm» 1M nepefaeT ero B TOT Xe [eHb Ha BM3NPOBaHUE
HavanbHuKy OTaena.

121. MakcumanbHbIn CpOK cornacoBaHus OOIHKHOCTHbLIMN nuuamm
AOMUHUCTPaLMM TOPOACKOro OKpyra NpoeKkTa NOCTaHOBIEHNS COCTaBNsEeT ABa paboymx
OHS.

122. MNoAaroToBMAEHHBLIM N COrflaCoBaHHbIA NPOEKT MOCTAHOBIIEHUSA MOCTynaeT B
YnpaBsneHne pgenamu Ond peructpauuun, odopmMneHus u  HanpasneHna Mapy
rOpOLCKOro oKpyra ansa nognucaHus.

123. Map ropoAackoro okpyra nognucbiBaeT MNPOEKT MOCTaHOBNeHMs nmbo
yBeaomreHne o6 oTkase B NpeaoCTaBfeHUn MyHULMNAIbHOW YCyru B Te4eHne 04HOro
paboyero AHA CO AHSA NOMyYeHUs.

124. Pe3ynbtaTtoM agMWUHUCTPATUBHOW npouenypbl ABMSETCA MNOCTaHOBMEHUE
AOMUHUCTpaumMm ropoackoro okpyra CTpexeBon Nnubo yesegomneHne o6 oTkase B
npenocTaBneHnmM MyHMUMNANbLHOW YCIyTn.

125. MakcumanbHbIi  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
cocTaBnsieT He bonee cemu paboymx AHEN CO OHA YTBEpPXKAEHMS npoTokona Komuccum
noctaHosneHnem AgMUHUCTpaLMn ropoackoro okpyra CTpexxeBoun.

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHON yecryrm

126. OcHoBaHMeM ANna Havana agMWHUCTPATMBHOM Mpouenypbl SBMsieTcH
HanuMune noAMNUCAHHOIO  MOCTaHOBMEHUS  AAMUHUCTPALMM  TOPOACKOrO  OKpyra
CTpexeBorM O MNpPU3HaAHMM MOSOOOW CeMbW Y4aCTHULIEW OCHOBHOIMO MeEpPOrpuUsaTUS
«ObecneyeHne XUnbem MonoabiX CeMen» rocyaapCTBEHHOM nporpaMmmbl Poccunckon
depepaumn «ObecneyeHne AOCTYMNHbIM M KOMMPOPTHBLIM XUNIbEM U KOMMYHanbHbIMU
ycnyramu rpaxgaH Poccunckon ®egepaunmn» nmbo pewenne Komuccumn, odoopmrneHHoe
npoTokonomMm 3acefaHus Komuccumn, o6 oTkase B npegocTaBneHUU MyHUUMNanbHOW
ycnyru.

127. Cneuuwanuct OTtpena, OTBETCTBEHHbIN 3a npenocrtaBneHne
MYHUUMNANbHOW YCINyrn, B Te4YeHne oaHoro pabo4vero AHsS C MOMEHTa MOCTYynfeHus
NoANUCAHHOrO MOCTAHOBIIEHUS TOTOBUT yBeAOMIIeHNE 3asBUTEN0O O NpefocTaBneHnn
MyHUUMNanbHon ycnyri nmbo o6 oTkase B nNpeaocTaBieHnn MyHUUMNAIbHOW YCIyrn mn
nepegaet ero Ha nognucaHne Mapy ropoackoro okpyra CTpexeBon.

128. YBegoowmneHue B Te4YeHMe ogHoro paboyero gHs noanucbiBaetcs Mapom
ropoCKOro okpyra u nepegaeTcs cneynanncTy, OTBETCTBEHHOMY 3a permcTpauuio.

129. Cneuuwanuct  AgMuHUCTpauum  ropoackoro  okpyra  CTpexeBow,
OTBETCTBEHHbIV 3a perncTpauuio JOKYMEHTOB, pernctTpupyeT yBegoMIieHe B AeHb ero
NOCTYNNEeHUs.

130. Bblgaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
OCYyLLEeCTBNAETCA CNOCOOOM, YkaszaHHbIM 3asiBUTENEM B 3asABfIEHUN, B TOM YuCHE:

1) npu nnyHom obpaweHnn B OTgen (Ha GymaxkHOM HocuTene);

2) NnocpeacTBOM MOYTOBOrO OTMPAaBfIEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
3adaBrneHun (Ha GymaxxHom HocuTene);

3) NnocpeacTBOM  3IEKTPOHHOM  MOYTbl MO aApecy ONEeKTPOHHOW  MOYThI,
yKa3aHHOMY B 3asiBNeHUn (B popme 3rneKTPOHHOro JOKYMEHTa);

4) npn nnyHomMm obpauwieHnn B MOLL (npy Hanuunmn 3aknYeHHOro cornalleHus,
Ha ByMaXHOM HocuTene);

5) yepe3s nuM4YHbIK KabuHeT Ha EgnHOM nopTane rocyaapcTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHkunin) (B dopmMe 3neKTPOHHOro OKYMEHTA).

131. OOwmin  MakcumanbHbiA  CPOK  BbIMOMIHEHUA  aAMWHUCTPATMBHOWN
npoueanypbl cocTaBnsaeT He 6onee ABYx pabounx AHeN Co AHSA NOANUCAHUSA LOKYMEHTA,
npegycMOTPEHHOro NyHKTOM 124 HacToswero AAMUHUCTPATUBHOIO perfnamMmeHTa.



IV. ®opMbl KOHTPONSA 32 UCMONMHEHUEM aAMUHUCTPATUBHOIO perfnamMeHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOTO
pernameHTa u UHbIX HOPMaTUBHbIX MPaABOBLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K
npenocTaBneHnio MyHUUMNAanbHOW YCryrn, a Takke NPUHATUEM UMW PeLLIEeHWIA

132. TeKywnn KOHTPOSNb 3a COONOOEHMEM W UCMNOSMIHEHWEM  MOSIOXKEHWN
AOMUHUCTPATMBHOIO  perfiameHTa U WUHbIX  HOPMAaTUBHbLIX MPaBOBbIX  AKTOB,
yCTaHaBnmBawwmnx TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
ocyulecTBngeTca HavanbHukom OTaena.

133. Tllopsgok OCyLWeCTBNEHUA TeKyLero KOHTpons 3a cobntogeHnem wn
NCNOSTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBLIMU nmuamm NONOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa WM WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBawowmux TpeboBaHns K NpegoCTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NPUHATUEM UMW pPELUEeHWW, OCYLleCTBNAeTCcs B  Mopsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AaMUHUCTpauumn ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lopsgka OCyLeCTBNEHUSS KOHTPOSS MOMHOThbI U KadecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr n cobntogeHus NOMNOXEHNN
afMUHUCTPATUBHbIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TeppuTOpUN ropoackoro okpyra Ctpexesomn».

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NMAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MONHOTLI U KaYyecTBa NpeaoCcTaBnNeHns MyHULUMNAnbHOM YCryri, B TOM YMCre NopsiaokK v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCryru

134. KoHTponb 3a MOSIHOTOM WM KayeCTBOM MpefoCTaBfeHuss MyHUUMNnansHOW
ycryru ocyliectensieTca B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3asBuTenen Ha pgencteusa (6esgencresme) opraua,
NpefocTaBnALLEro  MyHUUMNANbHYHO — yCryry, [OOSMPKHOCTHOrO  fiMua  opraHa,
NpeaoCcTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb0 MyHMUMNANbLHOMO CryXallero.

135. B uenax ocywecTBneHUs KOHTPONA 3a [MOMHOTOM W Ka4vyeCTBOM
npegocTaBneHns MyHuuMnansHOW ycnyrm AAMUHUCTpauMen ropoackoro  okpyra
CTpexeBon nNpoBOOATCS MNaHOBble W BHeEMNNaHoBble npoBepku. [lopggok u
nepmoanyHoOCTb OCyLLeCTBMNeHns nfaHoBbIX npoBepOK yCTaHaBnMBaeTCs
noctaHoBneHnem AgmuHUCTpaumm ropoackoro okpyra Ctpexesown. [lpyu nposepke
paccMaTpmBaloTCA BCE BOMPOCHI, CBA3aHHblEe C MpefocTaBleHneM MyHUUMNansHOW
ycrnyrm  (KOMMNAEeKCHble  MNPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBSA3a@HHbIA C
npegocTaBneHnemM MyHUUMNAnsHOM Ycryrn (Tematuyeckue nposepku). [lpoBepka
Takke NpoBoauTCA No Xxanobe 3aasutens.

136. BHennaHoBble NPOBEPKN MPOBOOATCH B CBA3M C MNPOBEPKOWN YCTPaHEHUA
paHee BbISIBMIEHHbIX HapyLweHun AOMUHUCTPATUBHOIO perriaMmeHTa, a Takke B criydae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6esgenctsme)  opraHa,
NpefoCTaBNAKLLEro  MyHUUMNANbHYHO — YCryry, [OOSPKHOCTHOrO  fiMua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

137. Pe3ynbTatbl NpoBepKN OPOPMIAIOTCA B BUOE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.



OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnsoLWwero MyHMUmMnanbHyo
ycnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XOo4€e NpefoCTaBneHns MyHULMNAanbHOW YCnyru

138. o pesynbTaTaMm npoBeAeHHbIX MNPOBEPOK, B Criydae BbISIBEHUA
HapyLeHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATUBHONO perfiameHTa, BMHOBHbIE
OOIDKHOCTHblIE nNuua opraHa, npefoCTaBNAWEro MyHUUMNANbHYK YCyry HecyT
OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO 3akoHogatenbcTtBoM Poccuiickon ®depepaummn 3a
peweHna wn pencteus (6esgencTeve), NpuMHMMaemble B Xo4e NpeaocTaBneHus
MYHULUMNANbHOW YCAYT.

139. OTBETCTBEHHOCTb [OOMKHOCTHbIX NWUL, OpraHa, npegocTaBnsoLero
MYHULMNANbHYIO YCIYry 3akpennseTcsa B JOMMKHOCTHbIX MHCTPYKLNAX.

MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpAAKY U hopmamM KOHTPONS 3a
npeaocTaBneHneM MyHULMNANbHOM YCIyru, B TOM YMCE CO CTOPOHbI 3asiBUTeNen, nx
obbeanHeHU n opraHmsaummn

140. KoHTposib 3a npegocrasfieHNEM MyHULMMNATbHOW YCNyrn, B TOM YuCrie Co
CTOPOHbl  3asgBuTenen, ux obbeaVHeHUn U  OopraHuv3auun, OCyLLEeCTBsSeTCH
nocpeacTtsoM nybnvkaumMmM cBefeHUWn O AeATerbHOCTW opraHa, npefocTaBnsoLero
MYHMUMMANbHYKO YCNyry npu npegoctaBrieHun MYHUUMNanbHOW YCNyru, nonyyYyeHns
3aaBuTenaMn, ux OobbeaUHEHUSMW W OpraHu3auusMu  akTyanbHOW, MOSIHOM WU
AOCTOBEPHOM WHOpMauun O nopsigke npeaocTaBneHns MyHULMNAnsHOW YCryrn u
obecneyeHns BO3MOXHOCTM gocyaebHoro (BHecynebHoro) paccmoTpeHms xanoo.

V. [Hocyne6HbIN (BHecyaeOHbIN) NOpAAOK 06XKanoBaHUA peLueHun n
AencTBumn (bespencTeus) opraHa, NpeaoCcTaBnAIOLWEro MyHMLMNanbHy yenyry,
MHOroyHKLUOHaNbLHOro LeHTpa, opraHmM3auumn, ykasaHHbIX B 4Yactu 1.1 ctatbu
16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauum
npeaocTaBlieHUsi FOCyAapCTBEHHbIX U MYHULMNANbHbIX YCIYr», a Takke ux
OOJDKHOCTHbIX UL, MyHULMNANbHbIX CRyXawmx, pabOTHMKOB

141. BagsuTenb Bnpase 00OpaTMTbCA C Xanobon Ha peleHus u OencTsund
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHY ycnyry, Mo MyHMUMNAanbHOro
cnyxauwero, M®L|, pabotHuka MOLL, a Takke opraHusauumn, nNpPeaycMOTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHUKOB (aanee -
Xanoba), B ToOM uncrne B cnegyowmx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHnu MyHUUmMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asiBUTENEM pPeELLUEHUA U OENCTBUI
(6bespenctBns) MOL, pabotHnka MOLL BO3MOXHO B crniydyae, €ecnu  Ha
MHOrOOYHKLUMOHAmNbHbLIN  LIEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanyloTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUIO  COOTBETCTBYHOLLMX
rocydapCTBEHHbIX WM  MYyHUUMNANbHbIX YCRyr B MOMHOM ob6beme B nopsake,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopMauun  nmbo
OCYLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPAaBOBbLIMM akTamu Tomckon obnactv, MyHULMNanNeHbLIMU NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;



4) oTka3 B npueme y 3aaBUTENA [OKYMEHTOB, NpeaoCTaBreHne KOTOpbiX
npegycMOTPEHO HOPMaTMBHbIMW MpaBoOBbiMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMW akTamu ToMckon obnactu, MyHULMNanNeHbLIMM NPaBOBbLIMU
aKkTaMu onsi npeaoctaBneHnsa MyHUUUNanbHOM yCnyru;

5) oTka3 B npegoCcTaBNeHMM MyHULMNANBHOW YCyrn, eCnmn OCHOBaHNS OTKa3a He
npeaycMoTpeHbl doeeparnbHbIMM 3aKOHAMU U NPUHATLIMA B COOTBETCTBUM C HUMMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamm U
WHbIMW HOPMaTUBHbIMM MNPaBOBbIMM akTamMy ToOMCKOW ob6nacTtu, MyHUUMNanbHbIMK
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTEnem peweHnn n genctemn (6esgencteunsa) MoOLL, pabotHmka ML, BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHua n gencteusa (6esgencreme) koToporo obxanytTcs,
BO3NnoxeHa (OYHKUMSA MO NpefoCTaBMEHUI0 COOTBETCTBYHOLLMX FOCYAAPCTBEHHbLIX WK
MyHMUMNANbHbIX yCryr B MOMHOM obbemMe B nopsake, onpedeneHHoMm 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPefoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbLIMW MNPaBOBbIMM akTamMn Poccuinckon
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckon ob6nactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, NpPegoCTaBMALWEro MyHUUUNANbHYO YCIyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOLL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN JOMYLLUEHHbBIX UMW ONeYaTok 1 owKnbokK
B BblJaHHbIX B pe3yrfbTaTe NpegoCTaBneHns MyHUUUNansHOM ycnyrm JOKyMeHTax nmbo
HapyLlleHne YCTaHOBIIEHHOrO nyHKTOM 146  HacToswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHnn n gencremmn (6esgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, pewenna wn gencrsus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBfeHuto
COOTBETCTBYHOLNX FOCYAAPCTBEHHbIX UM MYHMUMNANbHbIX YCyr B NOTHOM o6beme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pe3ynbTaTam
npenocTaBneHns MyHULMNAanNbHOM YCNyru;

9) npuocTaHOBREHME MNpPefoCTaBfeHUs  MYHUUMNANbHOWM  YCIyrn, ecnu
OCHOBaHWSA TMPUOCTAHOBIIEHMUST HEe NpeayCMOTPeHbl deaeparnbHbIMM - 3aKOHaMU 1
MNPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuiickon depepauun, 3akOHaMM M MHBIMW HOPMATUBHBLIMM MPABOBbLIMW aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL|, paboTtHnka ML, Bo3moXxHO B cnyyae, ecnn Ha MOL|, peweHuns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX FOCYAAPCTBEHHbBIX UMM MYHULUMNANbHbLIX YCNyr B
nonHomMm obbeme B nopsake, onpeaeneHHom Yactbio 1.3 crtatbn 16 PegepanbHOro
3akoHa Ne 210-P3;

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANbHOW YCnyru
OOKYMEHTOB unu mHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHa4vanibHOM OTKa3e B npuMeme LOKYMEHTOB, HEOOXoauMbIX Ans
npeaocTaBneHnsa MyHUUMNanbHoOM ycnyrn, nubo B NpeaocTaBfNeHUn MyHUUUnanbHOW
yCryru, 3a WCKIOYEHNEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBuTenem pewweHnn n gencteun (6esgencrtensa) MOL], paboTHuka
MoL Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHns n pgencrteus (6esgencteue)
KOTOPOro oGxanylTcs, BO3foXeHa yHKLUMS MO NpeaoCcTaBneHn0 COOTBETCTBYHOLLMX



MyHUUMNAnNbHbIX YCNyr B MNONMHOM o6beme B nopsgke, onpedeneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93.

142. Xanoba Ha peweHna u  pgencteua  (6esgencrtBue)  opraHa,
NpenoCTaBNALWEro  MyHAUMNANbHYO  yCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpegoCTaBNALWEro  MyHUUMNAnbHYK  YCryry,  MYHAUMNANbHOrO  CrnyXallero,
PYKOBOOAMUTENSA oOpraHa, npeaoCTaBnsloWero MyHUUuMnanbHy ycnyry, nogaetcs B
MMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NEeKTPOHHOM dopme B OpraH,
NpeaoCcTaBNALWNIA MyHULMNANBHYIO YCAYry, N MOXeT BbITb HanpaBneHa (noaaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacTosLwemy
AOMUHNCTPATUBHOMY perfiameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornalleHns);

3) yepes3 ohmumnanbHbIN CanT OpraHoB MECTHOrO camMoynpaBfieHUsl TOPOACKOro
okpyra CrpexeBon: http://admstrj.ru (B pasgene «HaceneHuo»/«HTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TeXHUYEeCKoWm
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asaBuTens.

143. XXanoba gomkHa cogepxaTb:

1) HammeHOBaHVMe opraHa, npefoCTaBNALWEro MyHAUUNANbHY YCryry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBsAlOWEro MyHuUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautena wu (unu) paboTHUKA,
opraHusauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-93, wux pykoBoauTenemn wu (Mnu) pabOTHMKOB, peleHus Wu OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) hamunuio, M4, OT4YeCTBO (MocregHee - NpU Hanuvyuu), CBeAEeHUs 0 MecTe
XNTenbCcTBa 3asBUTENs - uamyeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MecCTe
HaxoXOeHus 3asiBUTens - Ipuanyeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NoYTbl (NPU HaNUYUK) U NOYTOBLIA agpec, No
KOTOpPbIM AOMKEH ObITb HAanpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyembix pelweHnax u genctemsax (besgenctsnmn) opraua,
NpegoCcTaBNALWEro  MyHAUUNANbHYO — yCryry, [OO/MKHOCTHOIO  fnuua  opraHa,
NpenoCTaBNALWEro  MyHMUMNANbHYK  ycrnyry, nubo rocygapCTBEHHOrO  Mn
MYHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLueHnEM U
pevictBuem (6esgenctevemM) opraHa, nNpegocTaBnsoWEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCcTaBAlOWEro MyHuUMnanbHy ycnyry, nmbo
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asiBuTenemMm MoryT ObiTb MNpeAcTaBneHbl AOKYMEHTbl (MpYM Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONUM.

144. >Xanoba moxeT 6bITb HanpasneHa:

1) HaYanbHWKY oTAENa XUULWHON NOAUTUKN ALMUHUCTPALUKM TOPOACKOro OKpyra
Ha pgencteua (6e3gencTBne) AOMKHOCTHBLIX §WL  OoTAena  XUIULWHOW  MONUTUKK
AOMUHUCTPaALMN TOPOACKOrO OKpyra, a Takke Ha NPUHMMaeMble UMW peLueHns npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra MO couuanbHOW MNONUTUKE Ha
aenctena (6es3gencTene) HavanbHUKa OTAENA XUMULWHOM MONUTUKM AOMUHUCTPaUmm
rOPOLCKOro OKpyra, AOSMKHOCTHbLIX L OTAENa XUAULWHON NONUTUKU AZMUHUCTPaLUK
ropoAcCKOro OKpyra, MyHUUMNanbHbIX CRYXalWMx, a Takke Ha MpuMHMMaemble UMUK
peLlleHnsa Npu npegocTaBneHn MyHULMNanbLHON YyCnyru;



3) Moapy ropoackoro okpyra CrpexeBon Ha pgencteus (6espencrteue)
3amectutena Mapa ropofCcKoro okpyra no coumanbHOW MONUTMKE, a Takke Ha
NPUHUMaeMble UM peLLEeHNS NPy NpegoCcTaBNeHnn MyHULMNANsHOW YCNyru;

4) pykoBogutento MOL| Ha peweHna u gencteus (6espencrtene) paboTHMKa
aToro MoL;

5) vyypegutenio MOL  wvnm  QOMKHOCTHOMY  nuuy,  YNOSAHOMOYEHHOMY
HOPMaTMBHbLIM MNPaBOBbIM akTOM ToOMcCkoM 0O6nactm Ha peweHuss u OEencTBus
(6e3pencremne) MOL;

6) pykoBOoOMUTENAM OpraHu3auun, npenycMOTPeHHbIX YacTtbto 1.1 crtatbn 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmin.

145. XXanoba noanexuTt obsizatenbHOW perncrpaumm B TedeHue Tpex OHEWN C
MOMEHTa MOCTYNMNEeHNa B opraH, NpeaoCTaBnsalowWwmMin MyHMUmMnansHyo ycnyry. B geHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLEero
MYHMUMNANbHYIO YCryry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
pacCcMOTPEHNE OOIMKHOCTHOMY NuLy, HAAENEeHHOMY NOSTHOMOYUAMM MO PACCMOTPEHUIO
xanob.

146. XXanoba noanexuTt pacCMOTPEHUIO B TeYeHne NaTtHaguaTtu pabounx gHemn
CO OHSA ee permctpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpefoCTaBnAsoLWero
MyHUUMnaneHyto ycnyry, MOL| opraHmsauun, npegycMOTpeHHbIX YacTbto 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aasutens nubo B
ncnpaesneHnMn OONyLWEeHHbIX orneyaTtok u ownbok wnn B cnyyae ob6xanoBaHus
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKUX UCNpaBfeHWn - B TeYeHue natn paboumx
OHEWN CO OHSA ee perncTpauun.

147. Tlo pesynbTaTaM pacCMOTPEHUS Kanobbl NPUHMMaETCs OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucre B (opme OTMEHbI MPUHATOro
peLlleHns, ncnpaBneHnsa OOMNyLEeHHbIX OneYyaTok U OWnboK B BblAaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCNyrn OOKYMEeHTax, BoO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3WMaHME KOTOPbIX He NpeaycMOTPEeHO HOPMaTUBHbLIMMU
npaBoBbiIMM akTammn Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaABOBLIMU aKTaMu
Tomckon obnacTtu, MyHMUMNANbHbIMU NPABOBbLIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKka3blBaeTCS.

148. He nosgHee AOHA, cnefylowero 3a AHEM MPUHATUS peLUeHnsl, YKa3aHHOro B
nyHkTe 147 HacTosiwero AOQMUHUCTPATUBHOIO perriamMeHTa, 3asiBUTemNt0 B NUCbMEHHON
dopmMe UM MO XKenaHuw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

149. B cnyyae NpuHATUA pelleHna ob yaoBrneTBOPEHUN Xanobbl opraHnsyeTcd
paboTa N0 BOCCTAHOBIEHMIO HapYLEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEPONPUATUSA, HaNpaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUHA.

150. lMpwn ycTpaHeHUN BbiSIBIEHHbIX HApYLUEHWUA, BOCCTAHOBMNEHUN HaPYLUEHHbIX
npaB 3asiBUTENs] CPOKM BbIMNOSIHEHUS aAMUMHUCTPATMBHLIX Mpoueayp He MoryT
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMeHTOM.

151. B cnyyae ycTaHOBNeHuUs B Xo4e WNW MO pesynbTataM pacCMOTPEHUSN
anobbl NpM3HaKkoB coCcTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA NN NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3aMeanMTenbHO HaNpaBnAT UMeLKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.

152. B cnyyae npusHaHus xanobbl nognexaiwlen yaoBneTBOPEHUD B OTBETE
3asBUTENO, yKaszaHHOM B nyHkTe 148 HacTtosiwero AOQMUHUCTPaATMBHOIO perfnamMeHTa,
AaeTtca MHpopmMauma o0 OeNCTBUSX, OCYLLECTBASIEMbIX OpraHoM, NpeaoCTaBMsOLWMM
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHon 4YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanMTenbHOro



YyCTpPaHEHUS BbISBNEHHbIX HAPYLUEHUN NPU OKasaHUM MyHULUUNAIbHOMW YCRyrn, a Takke
NPUHOCATCA N3BMHEHNA 3a AOCTaBreHHble HeynobcTBa 1 yKasbiBaeTcsl MHGopMaLums o
AanbHenWnx OenCTBUSAX, KOTOpble Heob6XOAMMO COBEpPLUUTL 3asBUTEND B LENSax
NoSTy4eHMUsT MyHULMNANbHOW YCIyTri.

153. B cnyyae npusHaHus xanobbl He nognexatlen yaoBneTBOPEHNIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 148 HacTosiwero AOQMUHUCTPaATMBHOIO perfiameHTa,
[aloTCca apryMeHTUpOBaHHbIE Pa3bsACHEHUSA O NMPUYMHAX MPUHATOrO PeLUeHUs, a Takke
MHdopMauus 0 nopsake obxanoBaHUA NPUHATONO PELLEHUS.



Mpunoxexwue 1

K AIMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOW ycryrm
«[MpuHATNE peLleHns O NPU3HaHUK
MOJI0I0M CEMbW Y4aCTHULEN OCHOBHOIO

MeponpuATUS rocyaapCTBEHHOM

nporpammbl Poccunckon depepaumm

«ObecneyeHne OOCTYMNHbIM U

KOMCbOpTHbIM XnnbeM N KOMMYyHalbHbIMU

ycnyramu rpaxgaH Poccumnckon
denepaumn»

CnpaBo4Has uHdopmauus 0 MecTe HaxoXAaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbI OPraHoOB, NPeAoCTaBNAIOLWMNX
MYHULMNANbHYIO YCINYry, UX CTPYKTYPHbIX noapasfesieHuin U opraHusauum,

yYacTBYHOLWMUX B NpefoCTaBNeHUN MyHULUNANbHON yCIyru

1. AOMUHUCTPpaUKns ropoackoro okpyra CTpexeBomn.

Mecto HaxoxgeHns AgMUHUCTpaUnn

CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

ropoackoro okpyra CTpexeBoi: .

MoHeaenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[‘pacmk npnema 3asiButenen B AGQMUHUCTPALMN rOPpOACKOro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBLIN agpec AgMUHUCTpauMM ropoackoro okpyra CTpexeBoMu:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

636785,



OdmumnanbHbin cant AgMuHUCTpaumMn ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM noYTbl AOMUHUCTpaunMn ropoackoro okpyra Crtpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunuwHom NonuTukn AgMmMHUCTpaLmMm ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust oTaena >XUIMULWHOW NONUTUKM AOMUHUCTPaAUUM rOPOLCKOro
okpyra CtpexeBon: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

Npadmk paboTbl oTAena XWNUWHOW NOAUTUKM AOMUHUCTPAUUN FOPOACKOro
okpyra CTpexeBon:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuema 3aaBuTENEen oThena XUIMLWHOW MNONUTUKN AOMUHUCTPaLNK
ropofckoro okpyra CTpexeBou:

NoHepenbHUK HernpueMHbIU 0eHb
BTopHuMK ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa HernpueMHbIU OeHb
YeTBepr ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 12.00-paboyee spems
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoyToBbLIN agpec oTaAena XUAULWHOM MNONMUTUKM AOMWHUCTPaUUN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog Ctpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIM canT otaena XUMWHON NONUTUKN AOMUHUCTPALUKM FOPOACKOro
okpyra Ctpexeson B cetn MHTepHeT: http://admstrj.ru.

ALpec 9MeKTPOHHOM MOYTbl OTAena XUMULWHOW MONUTUKM  AOMUHUCTPaLNK
ropofckoro okpyra Ctpexesoun B ceTu MHTepHeT: Koroleva@admstri.tomsk.ru.
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Mpunoxexwue 2

K  AOMUHUCTPATMBHOMY  perfiameHTy
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[lpuHATME  peweHuss O  Npu3HaHuu
MOJSIOON CEeMbW Y4aCTHULEWN OCHOBHOIO
MeponpusatTna «ObecneyeHne Xunbem
MOSoabIX cemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  depepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAOPTHbLIM XUMbEM U KOMMYHasrbHbIMN
ycrnyramu rpaxkgaH Poccunckon
denepaumn»

MPEOJIATAEMAA ®OPMA 3AABJIEHUA
B AgmMuHuCTpaumio ropogckoro okpyra
CtpexeBon
rp.
(¢.1.0. NONHOCTbLIO) 3apPEernCTPUPOBAHHOIO MO

agpecy:

TeneoHs.l:
AABINEHMWE

Flpomy OCyLeCTBUTb OLEHKY O0XOA0B, MO3BONIAKOLWMX NONYy4YUTb KpeauT, nMBOo MHbIX

AEHEeXHbIX CpeACcTB AN onnartbl pacyeTHOW (CpefHen) CTOMMOCTM XWUIMbS B 4acTw,
npeBblllaloWen pasmep nNpeaocTaBnsemMon coumanbHOWM BbiNfatbl B pamkKax
peanu3auunm OCHOBHOrO Meponpuatusa «ObBecnevyeHne XUNbeM MOMOObIX CEMENn»
rocygapcTBeHHon nporpammbl Poccunckon ®epepaumm «ObecnevyeHne OOCTYMNHBIM U

KOM(OPTHbIM  XWMbEM U  KOMMYyHarnbHbIMW  ycriyramn  rpaxgaH  Poccuiickon

denepaumnx.

CoctaB cembu Yyenosek (a):

Cynpyr: (d.1.0. NONHOCTLIO)
cynpyra: (d.1.0. NONHOCTLIO)

aeTu: (th.n.0. NONTHOCTBIO)

K 3agaBneHuto npunarar cnegyrowme JOKyMEHTbI:

1) cnpaBky ¢ mecTa paboTbl 0 3apaboTHom nnaTe




HanoroByto Aeknapauuio 3a ABa nocnegHnx oT4eTHbIX nepuoaa
2) cnpaeky 6aHKa (BbINUCKY CO cyeTa)
3) vHble OOKYMEHTbI o
aoxopax

OueHKy NpoLuy OCyLeCcTBUTL MO BapuaHTy pacyeTa Ne

PesynbTaT npepocTtaBneHns MyHUUMNAnNbHOW YCryrM npowy npefocTaBuTb
(Hy>kHO€ NOAYEpPKHYTb):

1) npwu nu4yHom obpaiiennn B OTaen;

2) nocpeacTBOM MOYTOBOro OTMNpPaBMEHUs Ha agpec 3asaBUTENS, YKas3aHHbI B
3asBIEHUN;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(agpec aneKTPOHHOM MOYThI)

4) npu nuyHom obpaweHnn B MOL, (Mpy  Hanuumm  3aKOYEHHOrO
cornaweHus);

5) 4epe3 nu4yHbIn KabuHeT Ha EpguMHOM nopTtane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

« » 20T

(mnoanuceb) (pacwmndposka)



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[MpnHATME  pelleHnss o  NpU3HaHUK
MOJSIOON CEeMbW Y4aCTHULEWN OCHOBHOIO
«ObecnevyeHne XKuUIbewm
rocygapCTBeHHOM
depepauumn

MeponpuaATUS

MOJ10bIX cemMen»
nporpammbl  Poccuimnckon

«ObecneyeHue

KOMCOPTHBLIM >KUJTbEM U KOMMYHabHbIMM
ycrnyramm rpaxxgaH

denepaumn»

MNPEANATAEMAA ®OPMA 3AABITIEHUA

AOCTYMHbIM

B AgmMuHuCTpaumio ropogckoro okpyra

CtpexeBon

rp.

(¢.1.0. NONHOCTLIO)

3aperncTpMpoBaHHOIO Mo

agpecy:

TeneoHs.l:

SAABINEHUWE

MpoLuy Npu3HaTb MO MOJIOAYH0 CEMbIO B COCTaBE:

cynpyr:

cynpyra:

neTu:

(¢.1.0. NONHOCTLIO)

(¢.1.0. NONHOCTLIO)

(th.n.0. NONHOCTLIO)

pernameHTy

Poccuickon

Hy>XgalowmMnca B XUIomMm nomMelleHuna and ydactma B OCHOBHOM  MeponpuAaAtuin

«ObecneyeHne XUnbem MonoabiIX CeMen» rocyaapcTBEHHOM nporpaMmmbl Poccumnckon

depepaunn «ObecneyeHne OOCTYMNHbIM U KOMAOPTHLIM XWUIbEM M KOMMYHanbHbIMU

ycnyramu rpaxaaH Poccunckon ®enepauumns.

MNpunoxeHwne:



«

»

(noanuce)

20

(pacwundposka)



Mpunoxexwue 4

K  AOMUHUCTPATMBHOMY  perfiameHTy
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[lpuHATME  peweHuss O  Npu3HaHuu
MOJSIOAON CEeMbW Y4aCTHULEW OCHOBHOIO
MeponpusatTna «ObecneyeHne Xunbem
MOSoabIX cemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  ®epepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAXOPTHbLIM XUMbEM U KOMMYHasrbHbIMN
ycryramu rpaxkgaH Poccunckon
denepaumn»

B AamMuHucTpaumio ropoackoro okpyra Ctpexesomn

3AABJIEHUE
MpoLy BKNIOYUTL B COCTaB y4aCTHMKOB OCHOBHOro Meponpuatna «ObecneyeHne
Xnnbem MOMoablX CeMen» rocyaapcTBEHHOW nporpaMmmbl Poccuickon ®depepaummn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxxgaH Poccurnckon ®efepauunmn» MOSoayto CEMbIO B COCTaBe:

cynpyr

(®.1.0., pata poxgeHus)
nacnopT: cepu4 Ne , BblAAHHbIN

20 T

NPOXMBAaET Mo agpecy:
Tomckas obnactb, ropoa Ctpexeson,
cynpyra

(®.1.0., pata poxageHus)
nacnopT: cepu4 Ne , BblAAHHbIN

20 T

NpOXMBaEeT No agpecy:
Tomckas obnactb, ropon Ctpexeson,

neTu:

(@.1.0., pata poxageHus)

CBUOETENbCTBO O  POXAEHUU (nacnopt  Ang pebeHka, [OOCTUrLLEro 14

ner)

(HEHYXXHOE BbIYEPKHYTb)
cepus Ne

, BblgaHHOE (bIi)

20 r.

NPOoXMBaET No agpecy:
Tomckas obnactb, ropog Ctpexeson,

(@.1.0., pata poxageHus)



CBUOETEeNbCTBO O  poxaeHun  (nacnopT  ang  pebeHka, pocturwero 14
ner)

(HEHYXXHOE BbIYEPKHYTb)
cepus Ne , BblJaHHoe (bIn)

20 r.

NPOXMBAaET No agpecy:
Tomckas obnactb, ropon Ctpexesown,

C ycnoBusaMM y4acTuss B OCHOBHOM MeponpusaTum «ObecnedeHne Xunbem
MomnogblX  cemMen»  rocygapCTBeHHoW  nporpammbl  Poccuinickon — depepauuu
«ObecnevyeHne OOCTYMHbIM U KOMGOPTHBIM XUMbEM W KOMMYHarbHbIMU YyCryramu
rpaxgaH Poccunckon ®epepaunm»  o3HakomrieH (O03HakomrieHbl) M 0653ytoCb
(0653yemMcs) nx BbINOMHATD:

1)
(P.1.0. coBepLLUEHHONETHErO YNeHa CeMbM) (noanuceb) (mata)
2)
(9.1.0. coBepLLeHHONETHErO YNeHa ceMbM) (noanuce) (narta)

K 3asiBneHnto npunaraoTcs crneaytowme AoOKYMEHTbI:
1)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)

2)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)

3)
(HaI/IMeHOBaHI/Ie M HOMep OOKYMEHTa, KeM 1 Korga Bblﬂ,aH)

4)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)

5)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)
6)

7)

8)

9)

10)

11)




12)

3aaBneHne u npunaraemMmble K HeMy COrfacHo nepeYvyH JOKYMEHTbLI NMPUHATLI

« » 20 r.

(BOSMKHOCTb Nuua, NPUHABLLETO (noanuceb) (naTa) (pacwmdpoBka nognucum)
3aaBneHune)



MpunoxeHwne 5

K  AOMUMHUCTPATUBHOMY  pernameHTy
NpeaoCTaBNEHNA MyHMLMMNANbHON YCnyru
«[lpuHaTMe pelweHna o  NpuU3HaHWUK
MOJSIOAOM CEeMbW Yy4aCTHULEW OCHOBHOIO
MeponpusaTna «ObecneyeHne Xunbem

MOMNOAdbIX CemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  ®epepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAOPTHbLIM XUAbEM U KOMMYHasnbHbIMN
ycrnyramu rpaxkgaH Poccunckon
denepaumn»

BJTIOK-CXEMA

MNPEOOCTABNEHNA MYHULUMANBHOWM YCNYTU
«[1pnHATUE peLlleHns O NPU3HaHUU MOI040M CEMbU Y4acTHULEN OCHOBHOIO
meponpuatTnsa «ObecneveHme XnnbemMm MonogbiX CEMeN» rocyaapCTBEHHOM NPorpamMmbl
Poccunckon ®egepaummn «ObecneyeHne goCTynHbIM U KOMGOPTHBIM XUIbEM U
KOMMYHarnbHbIMW ycnyramu rpaxgaH Poccuiickon ®egepauyum»

Ha4vano npegocraBneHus MyHULMNANIbHOW YCIyru

Mopaya 3asBNeHNs 1 JOKYMEHTOB

OTCyTCTBYIOT OCHOBaHWUA ONs OTKasa B Hanw4ymne ocHoBaHu AnNga oTkasa B
npueme AoKyMeHTOB npueme AoKyMeHTOB
Pernctpauus 3aaBneHus | OTKa3 B npMeme JOKYMEHTOB

PaCCMOTpeHI/Ie 3adaBneHnd 1 npencraBjieHHbIX JOKYMEHTOB

OnpepgeneHne HeobxoaNMOCTU (HOPMMPOBAHMS 1 HaNpaBreHUs MeXXBe4OMCTBEHHbIX

3anpocoB
dopmmpoBaHue 1 HanpaBreHne OTcyTCcTBYEeT HE06X0ANUMOCTb
MeXBeOOMCTBEHHbIX 3anpoCoB dhopMMpoBaHMS U HanpaBneHust
MeXBEeJOMCTBEHHbIX 3anpoCcoB

PaccmoTpeHve 3asiBneHnst o BKIIOYEHMM MOJIO40M CEMbM B COCTaB y4aCTHUKOB
nognporpammbl Ha 3acefgaHnm KoMnccumn 1 NpUHATME peLleHnst o npeaocTaBrieHnm
MYHMUMNAanbHOW ycnyrn nmbo o6 oTkase B NpeaocTaBneHn MyHUUMNANbHOW YCiyrm

MoaroTtoBka NOCTaHOBIEHUS MoaroToBka yBe4OMIIEHUS O
AZMWHMCTPALMKM FOPOACKOro OKpyra npeaocTaBneHNN MyHULMNANbLHON yCcnyrn
CrtpexeBon nn6o o6 oTkase B NpeaocTaBneHnn

MYHULMNANbHOW ycnyru

Bblgaya (HanpasneHne) yBeaoMeHns o
npeaocTaBneHn MyHUUMNansHON ycnyru
nmbo yBegomneHune ob otkase B
npegocTaBnNeHN MyHULMNANbGHON yCnyrn




	I. Общие положения
	Исчерпывающий перечень оснований для отказа
	в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания в случаях, предусмотренных федеральными законами, принимаемыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативн...
	40. Услуги, которые являются необходимыми и обязательными для предоставления муниципальной услуги: предоставление документов из филиала ФГУП «Ростехинвентаризация», ОГБУ «Томский областной центр инвентаризации и кадастра» по месту жительства, содержащ...
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок регистрации заявления о предоставлении муниципальной услуги
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для пр...
	услуги, в том числе к обеспечению доступности для инвалидов указанных объектов в соответствии с законодательством Российской Федерации
	о социальной защите инвалидов
	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности предоставления
	муниципальной услуги в МФЦ и особенности предоставления
	муниципальной услуги в электронной форме
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявлений и документов для предоставления муниципальной услуги
	Подготовка заключения о признании (непризнании) молодой семьи, имеющей достаточные доходы, позволяющие получить кредит, либо иные денежные средства для оплаты расчетной (средней) стоимости жилья в части, превышающей размер предоставляемой социальной в...
	Рассмотрение заявлений и представленных документов
	132. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Отдела.
	133. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	134. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	135. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	136. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	137. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	138. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Ро...
	139. Ответственность должностных лиц органа, предоставляющего муниципальную услугу закрепляется в должностных инструкциях.
	140. Контроль за предоставлением муниципальной услуги, в том числе со стороны заявителей, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муни...
	141. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
	1) нарушение срока регистрации запроса о предоставлении муниципальной услуги, запроса, указанного в статье 15.1 Федерального закона № 210-ФЗ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на многофункциональный центр, решения и действия (бе...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными...
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона  № 210-ФЗ, или их работников в исправлен...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	10) требование у заявителя при предоставлении муниципальной услуги документов или информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги,...
	142. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, руководителя органа, предоставляющего муниципальную услугу, подае...
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.ru (в разделе «Населению»/«Интернет-приемная»);
	4) с использованием Единого портала (после обеспечения технической возможности);
	5) в ходе личного приема заявителя.
	143. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, его руководителя и (или) работника, организаций, предусмотренных частью 1.1 статьи 16 Ф...
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо государственного или муниципального служащего, МФЦ, работника МФЦ, органи...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	144. Жалоба может быть направлена:
	1) начальнику отдела жилищной политики Администрации городского округа на действия (бездействие) должностных лиц отдела жилищной политики Администрации городского округа, а также на принимаемые ими решения при предоставлении муниципальной услуги;
	2) заместителю Мэра городского округа по социальной политике на действия (бездействие) начальника отдела жилищной политики Администрации городского округа, должностных лиц отдела жилищной политики Администрации городского округа, муниципальных служащи...
	3) Мэру городского округа Стрежевой на действия (бездействие) заместителя Мэра городского округа по социальной политике, а также на принимаемые им решения при предоставлении муниципальной услуги;
	4) руководителю МФЦ на решения и действия (бездействие) работника этого МФЦ;
	5) учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом Томской области на решения и действия (бездействие) МФЦ;
	6) руководителям организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ, на решения и действия (бездействие) работников этих организаций.
	145. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	146. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, МФЦ организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ,...
	147. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	148. Не позднее дня, следующего за днем принятия решения, указанного в пункте 147 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотр...
	149. В случае принятия решения об удовлетворении жалобы организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	150. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	151. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
	153. В случае признания жалобы не подлежащей удовлетворению в ответе заявителю, указанном в пункте 148 настоящего Административного регламента, даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования...
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: 0TUKoroleva@admstrj.tomsk.ruU0T.
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