lMocTaHoBneHne AgMUHUCTpauumn ropoackoro okpyra Ctpexeson oT 23.12.2013 Ne950
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOMO perfnameHTa npeaocTaBneHns
MyHUUmMnanbHon ycnyru «lNepegada Xunbix NOMELLEHUA MYHULIMNANBbHOMO XUIULLHOMO
doHaa B COBCTBEHHOCTb rpaxaaH»
(8 pepakumnm ot 29.09.2014 Ne729, o1 13.05.2016 Ne382, ot 10.08.2016 Ne 627)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 04.07.1991 Ne 1541-1 «O
npuBaTu3aumm XunuwHoro goHga B Poccunckon depepaumm», nyHKTOM 6 vactu 1
ctatbn 16 ®PepepanbHoro 3akoHa oT 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
opraHuMsauumn MecTHOro camoynpasrneHus B Poccuinckon degepauum», B COOTBETCTBUM
¢ ®depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenoCcTaBnNeHns rocygapCTBEHHbIX M MyHMLMNASbHBIX YCIyr», Ha OCHOBAHUWM MyHKTa
13 vactn 1 ctatbnm 46, nyHkta 34 4yactm 2 ctatbum 47 YcTaBa ropoacKkoro okpyra
CtpexeBon,

MOCTAHOBIAIO:

1. YTtBepantb AOMWHUCTPATUBHbIN pernameHTt npenocTaBeHns
MyHUuunanbHou ycnyru «llepegada Xunblx NOMeLeHUn MyHULMNANbHOMO XXUMULLHOMO
doHAa B COBCTBEHHOCTb rpaXkaaH» COrnacHO MPUOXEHUIO.

2. Hactosiwee noctaHoBreHWe MNOAMAEXUT pasMeLleHnio Ha oduynanbHOM
canTe opraHOB MECTHOrO camMoyrnpaBfieHusi ropoackoro okpyra CTpexeBon.

3. KoHTponb 3a WCNOSIHEHMEM HACTOALEro MNOCTAHOBMIEHUS BO3MOXWUTb Ha
nepsBoro 3amecTtutens Mapa ropoackoro okpyra CaabikoBy U.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEP>XOEH
NOCTaHOBEHMEM
AOMUHUCTpauum

ropofckoro okpyra CtpexeBon
oT 23.12.2013 Ne 950

(B pepakuum ot 29.09.2014
Ne729, ot 13.05.2016 Ne382, ot
10.08.2016 Ne 627)

AOMUHUCTPATUBHbIN PEFNAMEHT
NMPEOQOCTABJIEHUA MYHULIMNANBHOW YCIYT U
«MEPEQAYA XWUNbIX MOMELWEHUA MYHULUUNANBHOIO XUNULLHOIO
®OHAOA B COBCTBEHHOCTb NrPAXXOAH>»

1. O6wme nonoxeHus

1. AOMWHUCTPATMBHLIM perfameHT NpeaocTaBfeHns MyHUUMNANbHOW YCnyru
«[lMNepenava Xunbix NOMELLEHNN MyHULUNANBHOIO XUNULWHOIO boHaa B COBGCTBEHHOCTb
rpaxkgaH» (ganee — PernameHT), onpefenseT CPOKM 1 nocnenoBaTenibHOCTb AENCTBUN
(aaMuHUCTPaTUBHBIX Npoueayp) npu npegoctaBneHnn MyHuumnanbHbIM  Ka3eHHbIM
yupexgeHvem AaMuHucTpauuen ropoackoro okpyra CTpexeBown, B nuue CTPYKTypHOro
nogpasgenenus - OTaen XunuwHon nonuTtukn (ganee OpraH) MyHULMNANBHOW YCIyTn,
a Takke nopsaoK B3aMOAEWNCTBUS MexXAy CTPYKTYpPHbIMU nogpasgeneHnamu OpraHa,
NX MyHUUMNAnNbHbIMU CRyxawmmu, B3ammogenctana OpraHa ¢ 3adBUTENSAMU, UHBIMU
opraHamu MeCTHOro camoynpaBsfieHusi, opraHamu rocygapCTBEHHOM Bractm u
opraHusauuamMu Npy NpeaocTaBieHnn MyHULMNANbHOM YCyri.

2. PernameHT npegocTtaBneHms MyHuumnanbHon ycnyrm paspabotaH OpraHom Ha
OCHOBaHWN:

- yactm 1 cratbm 13 depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauuun npeaocTaBfeHnsi FOCYy4apCTBEHHbIX U MYHULMNASBbHBIX YCAYry;

- NocTtaHoBneHus lMpasutensctBa PP ot 16.05.2011 Ne 373 «O paspaboTke u
YyTBEPXKOEHUN  AAMUHUCTPATUBHBIX PErNaMeHTOB WUCMOMHEHUS roCyAapCTBEHHbIX
PYHKUMA 1 afMUHUCTPATUBHbLIX perfiamMeHToB MpeaocTaBneHns rocyaapCTBEHHbIX
ycrnyr».

3. 3agsutenamu asBng0TCA rpaxgaHe Poccuickon degepaumm, nmerowime npaso
NOMb30BAHUSA KUMbIMX  MOMELLEHUAMM  MYHULMNANBHOMO KUULWHOMO doHA4a Ha
YCIOBUSIX COUManbHOro HamMma, B cOOTBEeTCTBMM C 3akoHOM Poccunckon depepaumm
ot 04.07.1991 N 1541-1 "O npuBaTu3auum xunuwHoro doHaga B Poccuickon
depepaumn”.

4.Mopsagok MHPOPMUPOBAHUSA O NpeoCTaBNeHU MyHULMNATbHOW YCINYTH.

4.1.MecTto HaxoxaeHust OpraHa: Tomckaa obnactb, r. CTpexeson, yn. Epmakosa
46a, kabuHeTbl 32, 33, 34, 35 AOMUHUCTPaALUUKN ropoackoro okpyra CTpexeBown.

Pexxum pabotbl OpraHa:

BTopHuk, 4eTBepr ¢ 8.30 no 12.00, ¢ 14.00 po 17.00
MNatHuua ¢ 8.30 no 12.00
MoHepenbHUK, cpena HenpueMHble OHW

NHdopmaumss 0 mMecTe HaxoxaeHuss u pexume paboTtbl OpraHa MoxeT ObiTb
nony4veHa:



- no TenecdoHam: (38 259) 5-15-60, 5-22-60, 5-22-01, 5-10-01

- no noyte: 636785, Tomckasa obnactb, r. Ctpexesowu, yn. Epmakosa, 46a.

- no 3NEKTPOHHOMN noyTe: Medvedeva@admstrj.tomsk.ru,
Koroleva@admstrj.tomsk.ru.

- C MCNOMb30BaHMEM O(uLUManbHOro canta OpraHoB MECTHOrO caMoynpaBfieHus
ropofckoro okpyra Ctpexeon no agpecy B cetn «MHTepHeT»: http://admstrj.tomsk.ru B
pasgene «MyHnumnanbHble yenyrn — KoHTakTHast MHopmaunsay.

- C ucnosnb3oBaHWeM pervoHanbHoro [lopTtana rocyaapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr Tomckon obnactm no agpecy B ceTu  «VIHTepHeT»:
WwWw.pgs.tomsk.gov.ru

- € ucnonb3oBaHnem EguHOro noptana rocyaapcTBEHHbIX U MyHMUMMNANbHbBIX
ycrnyr no agpecy B cetn «MHTepHeT»: www.epgu.gosuslugi.ru

MHbopmaumsa o MecTe HaxoxaeHuss u rpaduke paboTbl ydacTBylOLMX B
NpeaoCTaBNEHNN MYHMLMNANbHON YCAyrM opraHm3aumi MoxeT ObiTb NofyveHa C
ncnonb3oBaHMeEM  odumuManbHOroO canWTa OpraHoB MECTHOrO  camoynpaBfeHus
ropofckoro okpyra Ctpexeon no agpecy B cetn «MHTepHeT»: http://admstrj.tomsk.ru B
pasgene «MyHnumnanbHble yenyrn — KoHTakTHas MHopmaunsay.

4.2. CnpaBoyHble TenedoHbl Oprana: (38 259) 5-15-60, 5-22-60, 5-22-01.

CnpaBo4Hble TenedoHbl Y4acTBYHOLWMX B NpefoCTaBNeHMUM MyHMUMNANbHON
yCryrn opraHMsaumin:

— Crtpexesckon otaen YnpasneHus depepanbHon cryxbbl rocygapcTBEHHON
perncTpauun, kagactpa un kaptorpadpmm no Tomckon obnactu: (38 259) 3-92-69, 5-31-
63;

— CrtpexeBckoe oTaeneHne OBMACTHOrO rocya4apCTBEHHOIO  YHUTAPHOIO
npeanpusaTma « TOMCKMM 06nacTHOW LEHTP TEXHUYECKOW MHBEHTapm3aummy: (38 259) 3-
12-41;

— OO0 «CtpexeBou TennoaHeprocHabxeHune»: (38 259) 5-49-89;

— KapactpoBaga nanaTa: (38 259) 3-83-25.

4.3. Apgpec o(wuumanbHOro camTta OpraHOB MECTHOro camMoyrnpaBneHus
ropogckoro okpyra CrtpexeBon: http://admstrj.tomsk.ru  pasgen «MyHuyunanbHble
ycnyrn — KoHTakTHas MHopmaumnsay.

AOpec  9nNeKTPOHHOW noyTbl OpraHa: Medvedeva@admstrj.tomsk.ru,
Koroleva@admstrj.tomsk.ru.

4.4. Tllopagok nonydeHna wuvHdopmauuM  3aaBUTENaMM  NO  BOMpocam
npeaocTaBneHna MyHUUMNanNbHOW YCNyru, CBeAeHMM O Xxode npeaocTaBneHuns
yKasaHHbIX YyCnyr, B TOM 4ucrie C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EamHOro noptana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn):

- Npu nu4yHoMm obpalleHun 3asBuTens, OOBEPEHHOro WM YnofIHOMOYEHHOro
nmua B OpraH, B MecTax npefocTaBfieHus ycnyr, no tenedgoHy, npu obpaiieHum B
nMCbMEHHON doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
oOpalleHnn no 3MEeKTPOHHOM no4vTe, Ha oduuManbHOM CalTe OpraHoB MECTHOro
camoynpasneHnsa ropoackoro okpyra CrpexeBon, Ha EOWHOM u  pernoHanbHOM
nopTarnax rocygapCrBeHHbIX U MyHULMMNANbHbIX YCIyr.

4.5. lopsagok, dopmMa M MecTo pasMelleHnss uHdopmauum no Bonpocam
npeaocTaBneHNa MyHULUNANbHOW YCNYrM U yCAyr, KOTOpble SBMSIOTCA HEOOX0aUMbIMU
n obAs3aTenbHbIMU ANA NpeaocTaBneHnss MyHUUUNansHOM yCryru:

- Ha WHJOpMaUMOHHbIX cTeHaax B OpraHe, B MecTax npegocTaBneHus ycryr,
KOTOpble SABNAIOTCA HeobxoauMbIMM U oba3aTenbHbiMW NS NpefocTaBneHns
MyHMUMNAanbHOW ycrnyru, Ha oduumanbHOM canTe opraHoB MECTHOrO camoyrnpasBrneHns
ropogckoro  okpyra CtpexeBon, Ha EaMHOM ©n  pernoHanbHOM nopTane
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHBLIX YCryr (PYHKLUURA).
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2. CtaHpapT npepoctaBneHus MyHuuunanbHomn ycnyru

5. HanmeHoBaHve MmyHuunanbHou yenyrn — «llepegada xunbix nomMeLweHum
MYHULMNANbHOIO XUMULHOro hoHAa B COBCTBEHHOCTbL rpaxaaH».
6. HanmeHoBaHne OpraHa: MyHuumMnanbHoOe Ka3eHHoe  ydpexaeHue

AOMUHUCTpaUma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
OTaen XUnuHoOn NONUTUKN.

HanmeHoBaHne opraHoB, oOpalleHne B KOTOpble Heobxogumo  Ang
npeaoCcTaBNeHNa MyHULMNANbHOW YCyrn:

—YnpaeneHne ®enepanbHon cnyxbbl rocyaapCTBEHHOW perucrTpaumm, kagacrpa
n kaptorpacpmm C UCNONb3OBaHWEM €OUHOM CUCTEMbl  MEXBEOOMCTBEHHOIO
B3aMMOOENCTBUSA;

—CtpexeBckoe otaeneHme O6nacTHOro rocygapCTBEHHOIO  YHUTAPHOro
npeanpusatTMa  «TOMCKMA  0BMacTHOW LEHTP TEXHUYECKOW WHBEHTapmsaumm» C
NCNonb30BaHMEM €ONHON CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS;

—-000 «CTpexeBon TenmnoaHeprocHabxeHMe» C UCMNOMb30BaHNEM €OUHOMN
CUCTEMBbI MEXBEAOMCTBEHHOIO B3aUMOAENCTBUS.

7. PesynbtaToM npeaocTtaBfieHNA  MyHUUMNANbHOW  YCNyrn  ABMSETCH:
3aKkn4YeHne AoroBopa nepesadn Xnnoro noMeLLeHnst B COGCTBEHHOCTb rpaXaaH.

8. Cpok npepocTaBfieHMs MyHULUUNANbHOW YCNYrM He OOSDKEH npeBbiwaTb 26
paboymx gHen Co AHA Nnogayvn 3asiBfieHUs O NpeaoCTaBNEHNN MYHULMNANBHOW YCIYr.

Cpok Bblgayn [OOKYMEHTOB, SBNSAKOWMUXCA pe3ynbTaToM npefocTaBneHus
MYHMUMNANbHOW YCNyru: B TedeHne ofaHoro paboyero gHA CO AHA NoAnMcaHus
[orosopa nepeaaym Xuoro nomMeLeHns B CO6CTBEHHOCTb rpaxaaH.

9. WcuepnbiBaoWwunn nepedeHb HOPMATUBHLIX MNPaBOBbIX akToB Poccumnckon
degepaumm n OpraHoB MECTHOMO CaMOYMpaBneHus, Perynupylowmx OTHOLLEHWS,
BO3HMKaOLLMe B CBA3U C NpeocTaBneHneM MyHULMNanbHON yCryru:

1) MNpaxgaHcknin kogekc Poccuinckon degepaumm;

2) XKunuwHbin kogekc Poccuiickon ®epgepauuu;

3) 3akoH Poccurickon depepaumm ot 04.07.1991 Ne 1541-1 (C MBMEHEHUAMU U
ponornHeHnamun) «O npuBaTmUsauum XxXmnuwHoro goHaa B Poccunckon denepaunm»;

4) ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-03 «O rocygapcTBeHHOM
perncTpauuu npas Ha HeABMXUMOE NMYLLIECTBO U COENTOK C HUM;

5) ®epepanbHbin 3akoH oT 16.10.2003 Ne 131-®3 «O6 o6wmx npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccuiickon ®enepauuny;

6) depepanbHbii 3akoH oT 27.07.2010 Ne 210-&3 «O6 opraHmsauumn
nNpeaoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULIMNANbHBLIX YCITY»;

7) TllonoxeHne o Komuccum no KUNULWHBIM BOMpocaMm, YTBEPXKAEHHOE
noctaHosrneHnem AgmuHucTpauum ropogckoro okpyra Crtpexeson ot 29.03.2012 Ne
187.

10. NcuepnbiBalowum nepevyeHb JOKYMEHTOB B COOTBETCTBMU C HOPMaTUBHbLIMU
NpaBOBbIMW akTamMu 4518 NPeAOoCTaBEHNsT MyHULMNANbHON YCIyTn.

10.1. 3assutenem npegctaBnawTcad B OpraH cnegywowme  OOKYMEHTHI,
ABMAKOLLMECA OCHOBaHMEM ANSA Havana npeaocTaBneHns MyHULMNanbHON YCnyrn:

10.1.1. 3aaBneHue O npegocTaBreHUn MyHUuunanbHOW ycnyru (no dopme,
ykaszaHHon B [lpunoxeHun 1 Kk PernameHTy) m nucbMeHHoe cornacue Ha obpaboTky
nepcoHanbHbIX AaHHbIX (Mo popme, ykasaHHou B [punoxeHun 2 k PernameHTy).

B 3asBneHuu ykasbiBatoTcs:

cBefleHns o 3asiBuTerne, B TOM YnUCne:

damununsa, NMs, oTY4eCTBO (PU3NYECKOro nuua, NoYTOBbLIA adpec, No KOTOPOMY
A0SKeH OblTb HanpaBneH OTBET;



cBefeHNA O [OKyMeHTax, YnorHOMOo4YMBawLWMX npeacrasutens usnyeckoro
nuua nogaesaTb OT UX UMEHU 3a8BNEHNE;

nognuck 3asesuTtensd - rManyeckoro nuua nMbo MHOro YyNosTHOMOYEHHOrO Nivua.

dopma 3aaBreHnss 4OCTyrnHa ANA KOMMPOBaHUA U 3anOfIHEHUS B 3MEKTPOHHOM
Buae Ha [loptane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactw,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumnanbHOM caunTe.

B 6ymaxxHom Buge copma 3asBrneHnss MOXeT ObITb NOnyvYeHa HenocpenCcTBEHHO
B OpraHe (kab. Ne 32, 33, 34, 35);

3asBrneHne noanucbiBaeTCa BCEMM YfleHaMM CEMbW, XeNawWwuMn MPUHATD
yyactme B npuBaTtusauuun. [Npu 9TOM 3asBreHue OT nuua HeCOBEpPLUEHHONETHEro
pebeHka B Bo3pacTte A0 14 neT 3a Hero noAnuCbIBalOT 3aKOHHbIE MpPeacTaBUTENN
(poauTenu, yCcbIHOBUTENW UNK onekyH). HecoeeplieHHoneTHne aetn ot 14 go 18 net
pacnucbiBaloTC B 3asiBieHMM  COBCTBEHHOPYYHO € cOrnacus  3aKOHHbIX
npeacrasutenen (poantenen, yCbiIHOBUTENEN UM NONEYUTENS), YTO NoaTBEpPXKAAeTCs
nognucbld nocnegHux. 3a rpaxgaH, nNpuU3HaHHbIX B YCTAHOBIIEHHOM nopsiake
HeeeCcnocobHbIMK, 3asBieHMe NOANUCHIBAET ONEKYH.

10.1.2. konuu JOKYMEHTOB, YAOCTOBEPSOLLMX NIMYHOCTU 3asiBUTENA U COBMECTHO
NPOXMBAKOLLMX YFIEHOB €ro cembu (nacnoprta, CBUAETENbCTBA O poOXAeHun (ans
HecoBepLUEHHOMNETHNX) y4aCTBYIOLUX B NpMBaTmU3auunn);

10.1.3. konun AOKYMEHTOB, NOATBEPXKAAIOLWMNX MOSIHOMOYMS nNpeacTaBmTensa (npu
obpaleHun npeacTtaBnTens 3asBuTens);

10.1.4. cnpaBkn, nogTBepXxgatowme, YTo paHee NpaBo Ha NpMBaTU3aLMIO XUIbs
He ObINO NCNONb30BaHO, MOSyYEHHbIE MO NPEXHEMY MECTY XUTeNbCTBa. 3adABUTENU U
YrieHbl CeEMbM 3adABUTENS, ydacTBYyWOLUME B NpuvBaTU3aunKn, 3aperncTtpupoBaHHble Ha
TepputTopumn ropoackoro okpyra CTpexeBoun B nepuo nocrie Havana gencTena 3akoHa
P® ot 04.07.1991 Ne 1541-1 «O npuBaTM3auum XxunuwHoro doHaa B Poccurckon
depepaumny go 03.09.1998 npegoctaBnaAlT cnpaBku, NOATBEpPXKAAloOLWMe, YTO paHee
NpaBO Ha MpPMBaTM3aLMIO XUMbS He OBbIIO MCNONb30BAHO, MOMTYYEHHbIE MO MPEXHEMY
MECTY XUTeNnbCTBa OpraHamu UM opraHM3aumsamu, OCYLLECTBISOWNMU perncTpauuio
[OroBopoB nepeaaym B CO6GCTBEHHOCTb XUIbIX MOMELLEHWNI;

10.1.5. OKYMEHT, NOATBEPXAAKLLMA NpaBo rpaxgaH Ha Mnosfib30BaHWE XWUITbIM
nomeLleHnem (gOroBop coumnarnbHOro Hamma, opaep);

10.1.6. B cnyyae oTkasa KOro-nmbo u3 COBEPLUEHHONETHUX YFEHOB CEMbWU OT
npuyBaTu3aumMm - 3asBneHne o6 oOTkase OT npuBatM3aumu, YOOCTOBEPEHHOE
HOTapuarsbHo;

10.1.7. KapacTpoBbI/ NACNOPT Ha NPMBATU3MPYEMOE XUIT0e NOMELLEHVE;

10.1.8. OoTKas OT BKIIHOYEHUS HECOBEPLUEHHONETHUX (NMMBO rpaxkaaH, NPU3HaHHbIX
B YCTAHOBMEHHOM MOpsSiAKe HedeecrnocobHbIMM) B YMCNO  Y4acTHUKOB  obLien
COBCTBEHHOCTU Ha NMPMBATU3MPYEMOE XUMOoe MOMELLEHMNE, COCTaBIEHHbIA 3aKOHHbIMM
npeacraBUTENSAMN HECOBEPLUEHHOSETHUX U COrfacue Ha ero oCyLecTBieHne opraHoB
OreKn 1 NoneYnTesibCcTBa;

10.1.9. cornacue opraHOB OMEKM W MoneyuTenbCcTBa B Clyyae, ecrnv B
npuBaTU3NPyeMbIX XUnbIxX nomMeLleHnsax NpoXmneawT NCKNIOYNTENBHO
HecoBepLUEHHOMNETHUE rpaxxaaHe.

10.2. [JOKyMeHTbl, NepeyucCrieHHble HWXe, 3anpallnBaloTCsd OpraHoM MeCTHOro
camoynpasneHus ropogckoro okpyra CTpexeBoW B opraHax M noaBegOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam UM opraHaMm MecTHOro camoynpasfieHns opraHusaumsax, B
pacrnopsikeHNUN KOTOPbIX HAaXOAATCH YKa3aHHble [OOKYMEHTbl, €eCnu 3asBuTelNb He
npeacTaBun ykasaHHble JOKYMEHTbl CAMOCTOATESNbHO:

1) CnpaBka Ha 3asBUTENS U YNEHOB CeMbM 3asiBUTENs, B Crydae ecrnv OHU
3aperncTpupoBaHbl Ha TeppuTopuM rOpPOACKOro okpyra CTpexeBon [[O Havana



aencteus 3akoHa PO ot 04.07.1991 Ne 1541-1 «O npmuBaTtusaumm XxnnuHoro ooHaa B
Poccuinckon ®depepaumny, noareepxparowme, 4TO paHee NpaBO Ha npuBaTU3auumio
Xunnba He ObINO MCMNONb30BaHO, BblgaHHble CTpexeBckum otaeneHnem O6nacTHOro
locygapctBeHHoro  YHutapHoro  [Npegnpuatms «Tomckui  0BnacTHOWM  LEHTpP
TEXHUYECKON UHBEHTapU3auumny;

2) CBegeHus Ha 3aaBUTENS U BCEX YIIEHOB €ro CeMbU O Hanu4yum (OTCYTCTBUM)
XWUIbIX NOMELLEHM Ha NpaBe cCOBCTBEHHOCTU, BblAaHHbIE YnpasneHnem denepansHom
cnyx0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

3) CnpaBka O 3aperMcTpMpoBaHHbIX rpaxgaHax B >KWIOM MOMELLEHUN U3
Ynpasnswowen opraHusaumm, TCX.

MexxBeJoMCTBEHHOE MHpopmMayMoOHHOE B3aMMogencTeune B Luensx
npegocTaBNeHns MyHUUMNanbHOW YCIyrm OCyLWecTBASeTca B COOTBETCTBUM C
TpeboBaHusamn depepanbHoro 3akoHa oT 27 wuona 2010 roga N 210-¢3 "O6
opraHusauuu npeaocTaBrieHUst FOCYAapCTBEHHbIX U MYHULUNAIbHbIX yCryr".

11. OpraH He BnpaBe TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHnss AOKYMEHTOB N MHpOPMaLUN U OCyLLIEeCTBIEHUS OENCTBUMN,
npeacrtaBneHne WM OCYLECTBMEHNE KOTOPbIX HE MNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PerynupylowmnMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3UM C
npenocTaBneHMeM MyHUUMNANbHbIX YCAYT;

2) npepcrtaBneHUst OOKYMEHTOB W MHGOpMauuuM, B TOM uyucne o6 onnaTte
rocygapCTBEHHOW MOLUMMHbBI, B3AUMAeMOW 3a NpefocTaBneHne MyHUUMnanbHbIX YCRyr,
KOTOpble HaxoOATCA B pacropsikKeHUW OpraHoB, NPeaoCTaBrsWMX MyHULMNASbHbIE
YCIyrn, MHbIX FOCYyAapCTBEHHbLIX OPraHoB, OpraHOB MECTHOro camoynpasrieHust nmbo
noaBeLOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHaMm  WNU  opraHam  MeCTHOro
camoynpaBneHus opraHM3aunn, y4acTBYOLWNX B NpegoCTaBeHMM roCya4apCTBEHHbIX U
MyHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMM aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MYHMUMNANbHBIMX NPABOBLIMU aKTaMu, 3a UCKIOYEHMEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln YacTtblo 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHu3aumMm npefocTaBneHnss FOCY4APCTBEHHbIX WM MYHMLUMNAmNbHbBIX YCyr»
nepevYeHb AOKYMEHTOB. 3asBUTENb BrpaBe MNPeAcTaBUTb YKa3aHHble OOKYMEHTbl U
nHgopmauuto B OpraH no cobCTBEHHON MHMLMATUBE.

12. OcHoBaHuA Ong OoTKasa B Npyeme AOKYMEHTOB:

—obpalleHre 3a nonyvyeHMeM MyHUMUMManbHOW YCNyru nvua, He OTBeYaloLlero
TpeboBaHUAM, YCTAaHOBMAEHHbBIM NYHKTOM 3 HacTosdllero PernameHTa;

—obpalleHre 3a noslyYeHMeM MyHULMNAnbHOW YCNyru nuua, He ABMSAILLErocs
rpaxxgaHnHom Poccurckon defepaumn, MMEOWMM MNpaBO MOMb30BaHUSA KUMbIMU
NOMELLEHNSIMN MYHULIMNASBHOMO XUITMLLHOIO hoHAA Ha YCNoBUAX COLUManbHOro Hanma
B cooTtBeTcTBMM C 3akoHoM Poccunckon depepaumm ot 04.07.1991 Ne 1541-1 «O
npueaTtmsaumm XxunuuwHoro doHaa B Poccunckon degepaummy».

13. OcHoBaHuA AN oTkasa B NpefoCTaBNeHNN MyHULMMNANbHON YCyru:

—MNUCbMEHHOE 3asiBneHne 3asasuTens, NMMbo ynoONHOMOYEHHOro UM nuua, o
NpeKkpalLleHNn pacCMOTPEHNA €ro 3asiBfieHUst O NpefoCTaBfiEHMM MyHUUMNANbHON
ycnyru;

—npeacTaBneHne HeNonHoro naketa [OKYMEHTOB, ykaszaHHoro B nyHkte 10.1
PernameHTa;

—npeacTaBneHbl JOKYMEHTbI, KOTOpPble He NoATBepXAaltT npaBo 3asBuUTend Ha
nosly4eHme MyHULMnanbHOW yCryri.

14. Ycnyrn, KoTopble SBASAKOTCA HeobxoaumbiMM W oba3aTenbHbiMU NS
npenocTaBneHns MyHUUMNAnNbHOM YCNyru:

—nNpefoCTaBfeHMe CrnpaBkM O 3apPEerMcTpUpOBaHHbIX rpaxdaHax B >KUIIOM
nomeLleHnn n3 Ynpasnawowen opraHmsauumn, TCXK.



15. MyHnumnansHags ycnyra npegocrasnseTcs 6ecnnaTHo.

16. MakcumarnbHble CPOKM OXnaaHuda B odepean:

- NpU nogave 3asBneHns 0 NpegoCcTaBNeHNN MyHUUMNANbHOW YCAYrn HE JOMKHO
npeBbIlWaTh NATHAALATU MUHYT;

- NpY nNofydYeHun pesynbraTta MNpeaocTaBreHns MyHUUMNANbHOW YCRyrn He
OO0JSDKHO NpeBbIWwaTh NATHaAUATN MUHYT.

17. Cpok peructpaumMm 3asiBfieHUs  3asiBUTend O  NpeaocTaBreHun
MYHMUMNANbHOW yCNyrn - B Te4YeHMe ogHoro pabovero gHA ¢ MOMEHTa MOCTYNfeHns
3asBreHns B YnpasneHne genamum AgMMHUCTpaLmm ropogckoro okpyra CTpexxeBomn.

18. Tllopsgok pernctpauuu 3asaBfieHUa  3asBUTENS O NpeaocTaBfieHUn
MYHULUMNANbHOW YCAYTK:

Cneuunanuct YnpasneHus exegHeBHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnsaeT 3asiBNeHusi, NOCTynuBLUME B TedeHne paboyero aHsg, B YnpasreHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.

3adaBneHne perncTtpupyeTcss cneuManuctom YnpasBneHus genamm ropoAackoro
okpyra CTpexeBoWn, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
permctpauunsa gokymeHToB B B[] «[eno».

MakcnmanbHoe BpeMda pernctpauum 3asiBieHus cneumannctom YnpasreHus
aenamu ropoackoro okpyra CtpexeBon He LOMMKHO npeBbiwaTtb 10 MUHYT.

3asBuTenb Bnpase noaaTb 3asiBfieHne:

—NpU NIMYHOM OBpaLLEHNN;

—nNocpeacTBOM MOYTOBOM CBA3W;

—C NOMOLLbI OgMUMaNbHOrO calTa OpraHoB MECTHOro camoyrpaBneHus B
pasgene «MyHuumnanbHble yCryrmny»;

—C nomoubio [lopTana rocyaapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr ToMCKOW
obnactu;

—C nomMoLbo EamnHoro noprana rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyT.

—Npu NN4YHOM oBpaLLEHMM U NOCPEACTBOM MOYTOBOW CBA3M 3aMpOoChl 3asiBUTENS,
NOCTYNMBLUME B CTPYKTYPHOE noapasgenieHne, NpeaocTaBnsaowero MyHUUUNanbHyo
ycryry, nepepalwTcsa B YnpasrneHue [fenamMuv B [OeHb [MOfyyYeHus 3arnpoca u
perncTpupyrotca B TedeHme 1 paboyero gHs.

C nomowpbio oduuynanbHOro cavta OpraHoOB MECTHOrO CcamMoynpaBneHus
ropofckoro okpyra Ctpexeson, EQMHOro n permoHanbHOro NopTanoB rocy4apCTBEHHbIX
N MyHULMNanbHbIX yCnyr (PYHKLUMI) 3anpockl 3asgBUTENA Mony4aeT onepaTop y4eTHOU
CUCTEMbI M HanpaenseT MO KaHanam CBA3WM B YnpasneHue aenamu. 3asiBneHus
PErNCTPUPYIOT B TEYEHUN OQHOrO paboyero AHs B AeHb NOMy4YeHUs 3asBNeHNS.

19. TpeboBaHUA K NOMELLEHNSAM, B KOTOPbIX NPeaocTaBnseTcs MyHuumnanbHas
ycriyra, K MeCcTy OXugaHust U npuema 3asiButenen, pasmeweHuio U odpopMIIEHUIO
BU3yarnbHOW, TEKCTOBOM U MYNbTUMEOUNHON MHAOPMaLUKM O NOpsaKe nNpenocTaBneHus
Takux ycnyr:

a) Ha TeppuTopuKn, NpunerarLen K mectopacnonoxeHuto OpraHa, obopyayTcs
MecCTa ANs NapKoOBKW aBTOTPAHCMOPTHbLIX CPeACcTB. Ha CTOSiHKE AOMKHO ObITb HE MeHee
5 MecT onsi NnapkoBKM aBTOTPAHCMNOPTHbLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — OIS
NapKOBKM crieumanbHbIX TPaHCNOPTHbLIX CpeAcTB uMHBanuaos. [locTyn 3asiBuTenen K
NapKoBOYHbLIM MecTam aBnsieTca 6ecnnaTHbIM;

6) Bxog B nomeweHne OpraHa obGopyagyetca cuctemon «UHTEpKOMY,
nossonsowen obecneuntb GecnpensaTCTBEHHbIM AOCTYN ANsi MHBanNuAoB, BKIIKOYas
WHBaNUAOB, NUCMNOJIb3YIOLWNX Kpecna-KOnAcku;

B) UeHTpanbHbIn Bxog B 3gaHMe OpraHa pomkeH 6biTb  obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  codepxawen  uHdopmauuio o
HanMeHOBaHUKM 1 pexnme paboTtbl OpraHa;



r Npuem 3aaBuTENEn OCYLLEeCTBNSAETCS B CneuuanbHO BblAENEHHbIX ANs 3TUX
uenen nomMeLweHnax n 3anax obcnyxmBaHusa (NPUCYTCTBEHHbIX MecTax);

A) NPUCYTCTBEHHbIE MeCTa BKIIOYAOT MecTa Ansa oXuaaHud, MHpopMMpoBaHus,
npuemMa s3aaBuTenen.

MomeweHns OpraHa LOMKHbI COOTBETCTBOBATb YCTAHOBIEHHBLIM CaHUTapPHO-
anuaemuonormdecknm npaesunam. [pucyTcTBEHHbIE MecTa obopyaylTcs cpeacTBamm
NPOTUBOMNOXXaPHOM 3aLUNTLI.

€) MecTa UHPOPMUPOBAHNSA, NPeAHa3HaYeHHble ONA 03HAaKOMIeHUs 3aaBUTeENen
C NMH(POPMALMOHHBLIMK MaTepuanamu, 06opyayrTca NHPOPMALMOHHBIMU CTEHAAMMU;

X) MecTa oXuaaHus B ovepean Ha NpeAacTaBreHne unv noslydeHne AOKyMEHTOB
obopyayloTcs  CTYyNbAMM, KpPeCerbHbIMU  CEeKUMSIMKU, CKambaMK  (BaHkeTkamwn).
KonnyectBo MecT oxugaHua onpegenserca ucxogs w3 (akTUY4eCKOW Harpysku u
BO3MOXHOCTEN ONs MX pasmMelleHnsa B 3gaHum OpraHa, HO He MOXET COCTaBnsTb
MeHee 3 MecCT;

3) MecTa OXugaHusi OOSMKHbl COOTBETCTBOBAaTb KOMMOPTHLIM YCROBUSM OIS
3aaBuUTENEN N ONTMMarnbHbIM YCIIOBUAM paboTbl CNeunanmcTos;

n) MecTa [Ons 3anofiHeHMst OOKYMEHTOB 060pyayrTca CTynbaAMM, CTOnamu
(ctovkamn) un obecnedmBatoTca obpasuamn 3anofiHEHUS LOKYMEHTOB, OGnaHkamu
3asIBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMU;

K)  KabuHeThbl npyema  3asBUTenem  AOOMKHblI  OblTb  0BGOpyAOBaHbI
MHPOPMALMNOHHBIMK Tabnnykamm (BbiBECKAMMK) C yKa3aHUEM:

- HOMepa KabuHeTa;

- (hammnun, UMeHn, oT4eCTBa M AOSMPKHOCTU CneumanucTa;

n) kaxpgoe paboyee MecTo cneuuanucTa LOMKHO ObiTb  06opyaoBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIKO AOCTyNa K MH(POPMaLMOHHbIM Ba3am
AaHHbIX, NeYyaTalLmMM YCTPONCTBaM.

Mpn opraHusaumm paboymx MecT JOfkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
cBo60gHOro BXxo4a 1 Bbixo4a U3 NOMELLEHUS.

M) Ha WHGOPMAUMOHHLIX CTeHdax B nomelleHuax OpraHa, npefHasHa4yeHHbIX
ANs npyema OKYMEHTOB, pasmellaeTcs cneayowas nHdpopmMmaums:

- TEKCT HaCTOSLLErO perfnaMmeHTa ¢ NpUNoXeHUsIMN;

- Briok-cxema nopsgka npefocTaBfieHUMst MyHUMUMNANbHOW YCRyrn u KpaTkoe
onucaHue nopsaka npeaocTaBneHns MyHUUUNAanNbHOM YCnyru;

- obpaseL 3anonHeHns 3asBEHNS;

- nepevyeHb JOKYMEHTOB, HeOBXoOMMbIX ANSA nNpefoCcTaBneHnss MyHULMNanbHOM
ycnyrun, u TpeboBaHna, NnpeabaBnsemMble K 3TUM AOKYMEHTaM;

- BpEMS NpMeMa 3asBUTenen cneymannuctamm, JOmMKHOCTHbIMK nuuamm OpraHa.

H) MecTa npefoCTaBNeHUs MyHMUMNanbHOW YCryrm obopyaylTcss C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awumTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHUs MyHULMNanbLHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONS WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccumnckom
depgepaumm 0 coumanbHOWM  3allMTe  WMHBaNMAOB Ha  COTPYyAHWKA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaUMOHHOM MNOMOLUM MHBanNuam BCeX KaTeropum Ha nepuog npenocTaBreHus
MYHULUMNANbHOW YCAYT.

19.1 TpeboBaHusa k obecneveHuto OOCTYNHOCTU ANS MHBANMAOB OOBLEKTOB, B
KOTOpbIX  NpPefoCTaBnsieTCa  MyHuMuMnanbHas  ycnyra, B  COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBanmgos.

OpraH, NnpegocTtaBnAwLWNN MyHULMNANbHY0 ycnyry, obecneymBaeT nHBanmgam:



1) ycnosua pgna 6GecnpensaTCTBEHHOrO AocTtyna K OObekTy (34aHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NOfIb30BaHNSA TPAHCNOPTOM, CpeaCcTBaMU CBSA3M U MHpopMaumi;

2) BO3MOXHOCTb CaMOCTOSATENBLHOIO nepeaBmXeHns no TeppUTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, NoMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT u BbIXxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HEro, B TOM YMCIie C UCMNOSIb30BaHNEM Kpecrna-
KOMSICKU;

3) conpoBOXAEHWE WHBaNMOoOB, WMEILWMX CTOMKME PacCTpoucTBa OYHKLUK
3pPEHUNA N CaMOCTOSTENbHOIO NePeABMKEHNS;

4) Hagnexauiee pasmelleHne obopyaoBaHua W HocuTenen uHdopmaumm,
HeobxogmMbix ans obecneyeHna 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM MpeaoCTaBnsieTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon LN WHBANMOOB 3BYKOBOM W 3pUTESTbLHON
WHoOpMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW UM rpaduyeckon
MHOPMaLUM 3HaKaMU, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvka 1 TudnocypaonepeBoa4mka;

7) ponyck cobakm-npoBOAHMKA Ha OOBEKT (3gaHve, NoMeLleHue), B KOTOPOM
npeaocTaBnAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHvMe wuHBanNMgamMm nNomMowM B nNpeofonieHnn 6apbepoB, MeLLaoLLnMX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

20. MNokasaTenu OCTYNHOCTN N Ka4YecTBa MyHULMNANbHOW yCyri.

1) KonnyecTtso B3amogencTeumn sassutens co cneynanuctamv OpraHa:

- MMHMMarnbHOE KONn4ecTBo — 1 pas;

- MakcuMmaribHOe Konm4ecTBo- 3 pasa.

3agBuTtens B Mpouecce  NPeAoCTaBfeHUss  MyHMUMNANbHOWM  YCRyru
B3anMoaencTeyeT co crneunanuctamm OpraHa B cnegyowmx criyqyasx:

a) B NpoLecce KOHCYNbTUPOBaHUS (MakcMmaribHas npogosrmkutenbHocTb — 30
MUHYT);

0) nNpy nopgaye 3aABNEeHUs O MNPeAOCTaBMEHUN MYHUUMNANbHOW  YCRyru
(MakcMmarnbHas NpoaOKNTENbHOCTb NIMYHOro npuema — 10 MUHYT C MOMEHTa Ha4vana
NUYHOro Npuema.);

B) Npuv nomnydeHun yBeaomrieHMss o npegoctasneHun (06 oOTkase B
NpeaoCTaBneHnn) MyHUUMNANbHON ycriyrn  (MakcumanbHasi MNpoAOSPKUTENbHOCTb
nn4Horo npuema — 15 MuHyT).

2) 3asBuTenb MOXeT Mony4nuTb WHGOpPMaUM O XoAde npenoCcTaBneHus
MYHULUMNANbHOW YCAYTK:

npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpalieHnn no
3NEKTPOHHOM NoYTEe, B NTMCbMEHHON dhopMe, no noyte B agpec OpraHa, no gakcy.

C MCMNOnb30BaHMEM WHEMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOSOMA, B TOM
yucne [lopTana rocygapCTBEHHbIX W MyHMUMNAnNbHbIX Yycrnyr Tomckon obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUun), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINONMHEHUST AQMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUSA

21. MNpepocTaBneHne MyHUUMNANbLHOW ycnyrn BktoyaeT B cebsi cnepyrouime
agMVHUCTPaTMBHbIE NPOLEeaypbI:
— NpWeMm v perucTpauns 3asiBNneHns n JOKyMEHTOB;



— dopMupoBaHuEe UM HarnpasfeHne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), y4acTBytoLLMe B NpeJoCcTaBeHm MyHUUUNansHOM yCnyru;

— paccMoTpeHune 3aaBrneHust Ha 3acegaHun Kommuccum no XXunuviHelM Bonpocam
npy  AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW W MNpUHATUE peLleHus o
npeaocTaBneHNNn MyHuUMnanbHoW ycnyrm nmnbo o6 oTkasze B npegocTaBreHun
MyHMLUMNANbHOW yCcnyru;

— noaroToBKka MNpPOeKTa MNOCTaHOBNEHUA AAMUHUCTpaLMM rOpPOOCKOro OKpyra
CtpexeBon «O nepegaye Xunoro NOMeLLEHNS MyHULMNAbHOMO XUMULWHOIMO hoHaa B
COOCTBEHHOCTb rpakaaH»

— noaroToBKka [OroBopa Mepedayn >Xuroro nomeweHns B COBCTBEHHOCTb
rpaxkgaH;

— BblJaya pesynbTaTa npegocTaBfieHUss MyHUUMNAnNbLHOW YCIyri.

22. bnok cxema npeaocTaBfieHUs MyHUUMNANbHOW YCnyrm npuBOAUTCA B
NPUNOXEHUN 3 K pernameHTy.

23. OcobeHHOCTN nNpedoCTaBneHNs MyHUUMNAanbHOW YCRyrn B 3NEKTPOHHOM
dopme:

23.1. 3agBuTENb MOXET 03HaKOMUTBLCA C MH(opMaumnen O npeaocTaBrsieMon
MyHMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX yCAyr
(dbyHKUMR), odumuManbHOM calTe OpraHoB MECTHOro CaMOyMnpaBfieHUs TOPOACKOro
okpyra CTpexeBoWn, B MecTax npeocTaBreHns yCcnyru.

23.2. PasmeleHHble Ha [lopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCAyr
(dbyHKUMR), Ha odmumanbHOM CanTe OpraHoOB MECTHOro CaMoynpaBrieHUs TOPOACKOro
okpyra CTpexeBoW, B MecCTax npeaocTaBfeHnsa ycnyru (opmbl 3asiBfieHUS U UHble
OOKYMEHTbI, HeobxoauMmble ANA MOMyYeHUss MyHUUMNanbHOW YCryrn, AOCTYMHbI AnS
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

23.3. 3agBneHune, [OKYMEHTbl M (Mnu) uHpopmauma, Heobxoaumble AOns
npegocTaBneHns MyHUUUNanbHOW YCrnyrn, npegcraBndemMble B OpMe 3NEeKTPOHHbIX
OOKYMEHTOB:

1) ochopmnsaTCa B COOTBETCTBUM C TpeboBaHMsMU K hopmMaM 3asiBNEHUA U
WHbIX OOKYMEHTOB, YCTAHOBIIEHHbIMU YMNOSIHOMOYEHHbIMU heaepanbHbIMU OpraHamu
NCMOMNHNTENBLHOWN BNacTw;

2) nognucbiBaloTCA B COOTBETCTBUKN C TpeboBaHuaMn PeaepanbHOro 3akoHa oT
06.04. 2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» wn cratbamu 21.1, 21.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumm npenocTaBreHus
roCy4apCTBEHHbIX U MyHULMNANBbHbBIX YCAYr»;

3) NpeacTaBnAlTCA B OpraHbl MECTHOro CamoyrnpaBfieHUs C UCMNONb30BaHUEM
SMNEKTPOHHbLIX HocuTenem u (Mnv) MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX CeTen
obLero NonNb3oBaHUs, BKIoYasa ceTb «HTepHeT»:

a) NMYHO WM Yepe3 3aKOHHOro npeacTtaBuTens npu obpalleHnn B oOpraH
MECTHOro camoynpaBneHns;

6) nocpeactsom EgmHOro nmoptana rocygapCTBEHHbIX M MYHULMNANbHbLIX YCNyr
(dbyHKUMI), nopTana rocyaapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr (dyHKumin) ToMckon
obnactn (6e3 ncnonb3oBaHUA ANEKTPOHHbBIX HOCUTENEN);

B)  nocpencTBOM MHOIMO(YHKUMOHAMNbHbLIX  LEHTPOB  MpeadocTaBneHns
rocygapCTBEHHbIX N MyHULMNANbHbIX YCNYT;

r) MHbIM cnocoboM, NO3BONALLMM NepeaaTh 3asBreHne B 3NEeKTPOHHOM BUAE.

Honyctumble oopmaTsl BnoxeHun: “doc”, “docx”, pdf.

3asBrneHne 3aBepaeTCs ANeKTPOHHOM NOANMCHLIO 3asBUTENs .

! Tpu Hanuamu 37K TPOHHOM MOAMICH y (H3HEECKOTO JHIA



Mpn nopaye 3nEKTPOHHOrO 3asBneHWs nocpeacTtBom EguHoro noprtana
rocyAapCTBEHHbIX W MyHUUMNanbHbix ycnyr (pyHkumin), pervoHansHoro [lopTtana
rocy4apCTBEHHbIX U MyHMLMNanbHbIX ycrnyr ToMCKOM obnacTtun, OTBeYaroLwero ycrnoBuo
KOMMNIEKTHOCTK, 3asiBUTEN0 BblAAeTCs 3MeKTPOHHas KBUTaHUMSA, SBRSOLWascA
YHUKaIbHbIM MOEHTUOUKATOPOM AaHHOro 3K3eMnngpa npoueaypbl npegoctaBrieHus
ycryru.

23.4 Tllppem wun peructpauus 3asiBreHusa, nogaHHoro 4epe3 [lopTan
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Tomckonm obnactn, EguHbIi nopTan
rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr (PyHKUMIA), omumnanbHbIn CanT opraHoB
MECTHOro camoyrnpasneHna ropoackoro okpyra CTpexeBoW, OcyLllecTBnseTcs
OTBETCTBEHHbIM 3a MPUEM U perncTpauunio 3asBok cneumanuctom OpraHa B TeyeHue
OAHoro paboyero agHs.

Cneumanuct, OTBETCTBEHHbIM 3@ NPUEM U PerucTpaumio 3asBreHui, B TeYeHue
ofHoro paboyero gHA ¢ MOMEHTa permcTpaumm 3asBneHns nepegaeTt ero cneynanucty,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON YCnyru.

Cneunannct, OTBETCTBEHHbIN 3a NpUeM U perucTpauuio 3asiBfieHun, B TedeHune
ABYX paboumx OHEeW C MOMEHTa perucTpaumm 3asiBfeHus HarnpasnseT 3asBuTernto
yBeJOMIIEHNEe O Mpueme U perncTpaumm 3adBfneHus C ykasaHMeM OTBETCTBEHHbIX 3a
npegocTaBneHne MyHuumMnanbHOW YCryru crneuvMannctoB NocpeacTBOM 3IEKTPOHHOM
NoYTbl, KAHANOB CBA3W.

23.5. 3aaButenb MOXeT MONyyYnTb CBEAEHMST O Xode npenoCcTaBlieHus
MYHUUMNANbHOW YCryrn, a Takke O pesyrbTaTe npefoCTaBfieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX
ycnyr (dpyHkunn), permoHansHom [NopTane rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCryr
Tomckon ob6nacTu No HOMepPY ANEKTPOHHOM KBUTAHLIMN.

3aaBuTenb  MOXeT  NosfiyyuTb  CBedeHWda O  Xxode  npefocTaBneHus
MyHMUMNANbHOW YCNyru, a Takke O pesynbTaTe 3anofiHuMB (opMmy 3asiBNeHWs Ha
odmumanbHOM cauTe OpraHoB MECTHOrO CaMoyrpaBfieHNna TrOpPOACKOro oKpyra
CTpexeBour, U OTNpaBMB €ro Ha agpec SNEKTPOHHOMW MOYThbl, YKa3aHHbIM B pasgene
«MyHuuunansHble ycnyrm — KoHTakTHas nHdopmMaumsi».

23.6. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCTaBfieHMe MyHULMNANbHON YCIyrn,
HanpasnseT  3adABUTEN0  MyHUUMNAnNbHbIA  NPaBOBOM  akT O  pesynbraTte
npegocTaBneHns MyHUUMNAanbHOW  ycryru, BbIMACKY W3 NPOTOKOMa 3acefaHus
Komuccun no XvnuwiHbiM — BOnpocam npu  AAMUHUCTpaLMM TFOPOACKOro  OKpyra
CTpexeBon nocpeacTBOM MNOYTOBOrO YBEAOMIIEHWUHA, 3MEKTPOHHOW MOYTbl, MO
TenedoHy, akcy, ykazaHHOMY B 3anpoce 3adBUTENS B TEYEHNE Tpex pabounx gHen co
OHA MPUHATUA pelleHna O MpeaocTaBfeHnun MyHUUMnanbHOW Yycrnyrn (OoTkase B
npeaocTaBneHnn MyHUUMNanbHOW YCNyru), B 3aBUCMMOCTU OT criocoba nocTynneHus
3asBrieHus.

23.7. PesynbTaT npefocTaBneHnus MyHUUunanbHOM ycrnyrm MoXeT BbITb nonyyeH
3asBuTenem:

- B CBOEM NNYHOM KabuHeTe Ha [MopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr Tomckon obnactu;

- B MecCTax npefocTaBrieHus YCrnyrmi B [O€Hb TMPUHATUA peLleHna o
npegocTaBneHnn MyHuUUMNansHoOW ycnyru (oTkase B npefocTaBfieHUM MyHUUMNANbHON
ycrnyrn);

- MOYTOBbLIM OTPABMIEHNEM, HaNpaBfieHHbIM B Te4eHne 26 pabounx gHEN Co OHS
perncTpauuun sasBrneHus.

24. ApamuHucTtpatuBHasa npouegypa «lpuem u perucrpaumsa 3asBrieHUs
M AOKYMEHTOBY.

24.1. OcHoBaHWe Ons Havana agMUHUCTPATUBHOW npouenypbl: MOCTynreHve B
OpraH 3aaBneHns U JOKYMEHTOB, YKka3aHHbIX B NyHkTe 10.1. pernameHTa:



npw IMYHOM obBpalleHnn 3asBUTENS;

— B BUAE NOYTOBOro OTNpPaBIieHUS;

No 3NEeKTPOHHOW MouYTe;

C MOMOLWbI0 O(UUManbHOro camTa OpraHoB MECTHOro camMoynpasfieHus
ropoackon okpyr CrtpexeBon B pasgene «MyHuuunanbHble ycnyrm — KoHTakTHas
nHopmMauusa»;

— yepes [lopTan rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr Tomckon obnactu;

— Yepe3 EAuHbIN nopTan rocyaapCTBEHHbIX U MYyHULUUNAIbHbLIX YCAYT.

24.2. lpuem n pernctpauus 3asBrieHnsi, N04aHHOIoO C NOMOLLbI OPULNANBLHOrO
calmTa OpraHoB MeCTHOro CaMoynpaBrieHUs ropoAckoro okpyra CTpexeBon, Ha
lMopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckon obnactn, EgmHom
nopTare rocygapCTBeHHbIX U MyHUUUNANbHbIX YCIYr OCYLWECTBSeTCA B COOTBETCTBUN
C NYHKTOM 23 pernamMmeHTa.

24.3. CneuunanucTsl OpraHa, OTBETCTBEHHbIE 3a BbIMNOSTHEHNE
aAMUHUCTPATUBHbBIX OENCTBUM B paMKax agMUHUCTPATUBHOW npoueaypbl (Mpy IMYHOM
obpaleHun, B BMAE NOYTOBOrO OTNPaBeHWs, NO ANIEKTPOHHON NoYTe):

— cneynanuct OTaena  >KUMULWHOW  MONUTUKKW, OCYLUECTBASOWNA NpUuem
3asIBEHNS;

— cneuynanncT, OTBETCTBEHHbIN 3a [enonpou3BOACTBO, OCYLLECTBNAOLNN
perncTpauuio 3asBreHus, nepegady OTBEeTCTBEHHOMY UCMNOSTHUTENIO;

— pykoBoguteno OpraHa, onpegensawowun crneumnanucra, OTBETCTBEHHOrNo 3a
npegocTaBneHne MyHMUMNansHOW yCnyri.

24.4. CopepxaHune W NPOAOIHKUTENbHOCTL aAMWUHUCTPATUBHBIX AEWUCTBUMN,
anropuTM NX BbINOJTHEHUS, KPUTEPUMN MPUHATUS PELLEHUA, NOPAAOK Nepeaayn n cnocod
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl:

1) Cneunanuct, OTBETCTBEHHbIA 3a MNpefoCTaBNeHne MyHUUMNaribHOM YCNyru,
dopmMupyeT pesynbTaT agMUHUCTPATMBHOM Npoueaypbl Mo npuemy AOKYMEHTOB.

MakcumarnbHbIi  CPOK BbINOSIHEHUS [aHHOW aAMUHUCTPATUBHOW npouenypbl
cocTtaBnsieT He 6onee 30 MUHYT Ha KaXoro 3asiBuTens.

2) CneunanucT, OTBETCTBEHHbIN 3a NpefoCTaBNeHne MyHUUMNansHOW ycnyru, B
AeHb NpuemMa LOKYMEHTOB HanpasnsieT 3asBfieHne 0 NpegocTaBneHnn MyHMUMNanbLHON
yCIyrn Ha perucTpaumio cneumanucty, OTBETCTBEHHOMY 3a AefoNnpoM3BOACTBO.

3) CneumanucTt, OTBETCTBEHHbIN 3a [OeronpoM3BOACTBO, CTaBUT BXOOSLUN
HOMeEp M TeKyllylo AaTy Ha 3asaBneHuun. B TeyeHne ogHoro paboyero gHA ¢ MOMeEHTa
npuemMa 3asBreHns:

— cneuynanncT, OTBETCTBEHHbIN 3a Aefonpou3BOACTBO, 3aHOCUT CBEAEHUSA O
3asBrneHun B aBToMaTusanpoBaHHyo 6a3y gaHHbix «OEJ1O» (ganee — B «OENO»), B
XypHan permctpaumm BXOLSLWEW KOPPEeCnoHO4eHUMM W nepefaeT  3asiBreHue
HayvanbHUKy OpraHa;

— pykoBoguteno OpraHa onpegenser OTBETCTBEHHONO UCMNOMHUTENa -
cneunanucTa, OTBETCTBEHHOrO 3a NpefoCTaBNeHMe  MyHUUMNanbHOW  yCnyru
(KpUTEpMEM MPUHATUS pPeLLeHUss O Ha3HaYeHUU UCNOSNHUTENS ABNAKTCA OOSHKHOCTHbIE
obs3aHHOCTM cneumanuctoB OpraHa) u nepegaeT crneunanucTy, OTBETCTBEHHOMY 3a
Aenonpon3BoACTBO, IK3EMNIISP 3asiBEHNSA C NOPYYEHMEM;

— cneuynanncT, OTBETCTBEHHbIN 3a AEeNOnpoOM3BOACTBO, 3aHOCUT cBefeHus o0
OTBETCTBEHHOM WCMOJSTHUTENE B XYypHare pernctpaunm BXxoasilen KoppecnoHaeHumm, B
aBTomatuanposaHHon B[ «[OEJIO» wun nepepaer 3asBneHne C MNOpyyYEHUEM
pykoBoautena OpraHa cneuuanucty, OTBETCTBEHHOMY 3a MpegocTaBneHue
MYHULUMNANbHOW YCAYTn.

4) CrneunanncT, OTBETCTBEHHbIW 3a NpefoCTaBfieHne MyHUUMMNAansHOW YCnyru,
peructpupyet 3asaBneHne B JXypHane npuvema 3asdBfeHUn No nepegadve Xunblx



NOMELLEHNA MYHUUMNANbHOrO >KUMULWHOIO doH4a B COBCTBEHHOCTb rpaxgaH B
nopsgke npueaTtusaumu, kotopyto sBeget OpraH.

24.5. PesynbtaT agMWHUCTPATMBHOW npoueaypbl: nNpuem W  perncrpauus
3asBrieHns, onpegeneHne OTBETCTBEHHOIO MWCMNOMHUTENA W nepefada 3asiBrieHus
cneunanucTy, OTBETCTBEHHOMY 3a MpeAoCTaBfieHWe MyHUMUMNanbHOW ycnyrn gns
pacCcMOTPEHNS.

24.6. MakcumarbHbIM CPOK agMWHUCTPATMBHOW npouenypbl cocTaBnseT oauH
pabounn OeHb.

25. AaMuHucTpaTMBHas npouepypa «PopmMupoBaHMEe U HanpaBneHue
MEeXBeAOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusauuu), y4yacTByrOwUe B
npeaocTaBfieHUN MyHULIMNANbHON YCNYyru».

25.1. OcHoBaHVMsa [Ans Hayvana agMUHUCTPATUBHOW npoueaypbl: nonyvyeHue
3aperncTpupoBaHHOrO 3asBfEeHUs O NPeaoCTaBNEHUM MYHULMNANbLHOW YyCryrn npu
OTCYTCTBMM OCHOBaHWW ANs OTKasa B MpedoCcTaBfeHUn MyHULMNANbHOW YCnyru,
ykaszaHHblx B nyHkTe 13 HacTtosiwero PernameHTa cneunanucT, HasHayaeMbln
pykoBogutenem OpraHa (ganee - cneumanuct OpraHa), B TedeHne OaHoro pabodero
OHS CO OHS perucTpauumm 3asiBfieHnsa paccmaTpuBaeT ero Ha npegMeT HeobxoanmMocTu
HanpaBneHuss MeXBEJOMCTBEHHOro 3anpoca B OpraHbl W (4nNuW) opraHusauuu,
y4yacTByHOLLME B NPeAoCTaBAeHNN MyHULMNANbHbIX YCAYT.

B cnyyae Hannums Heo6XoaMMOCTM HanpaBneHMs MeXBEAOMCTBEHHOrO 3anpoca
B opraHbl MU (Mnn) opraHu3auum, yvacTBylLiMe B NpenoCcTaBfeHMM MyHUUMNanbHbIX
ycnyr, B TedeHne 1 (OpgHoro) paboyero gHA cneuvanucT YnpaBneHus HanpasnseT
3anpoc.

25.2. CocTtaB JOKYMEHTOB, KOTOpPble HAXOASATCA B PACNOPSKEHUN NHBIX OpPraHoB
M opraHmsauum, un KoTopble Heobxoaummbl OpraHy Ans  npegoctaBfeHus
MYHMLMMNANbHON YCNYyru:

1) CBegeHusa o Hanuumm (OTCYTCTBMMK) y 3asiBUTENHA U BCEX YSIEHOB €ro CeMbu
NPUBATU3NPOBAHHOIO XWNbs, BbldaHHble CTpexeBckuM otaeneHnem ObGnacTHoro
locynapctBeHHOro  YHutapHoro [pegnpuatna  «ToMckmi  oBnacTHOM  LEHTp
TEXHUYECKON MHBEHTapmsaumny;

2) CBegeHus Ha 3aaBUTENS U BCEX YNIEHOB €ro CEMbW O HanMyum (OTCYTCTBUM)
XWUIbIX NOMELLEHM Ha NpaBe cCOBCTBEHHOCTU, BblAaHHbIE YnpasneHnem ®enepansHom
cnyx0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

3) CnpaBka O 3aperMcTpMpoBaHHbIX rpaxgaHax B >KWOM MOMELLEHUN U3
Ynpasnswowen opraHusaumm, TCX.

25.3. HaumeHoBaHMe oOpraHoB W oOpraHu3auum, B KOTOPble HarnpasndeTcs
3arnpoc:

1) VYnpaeneHue ®degepanbHon cnyxbbl rocygapCTBEHHON —perncrpaumm,
KagacTtpa un kapTorpaduu,

2) CrpexeBckoe oTgeneHne O6nacTHOrO rocygapCTBEHHONO YHUTAPHOMO
npeanpusaTa « TOMCKUn 0611aCcTHOM LIEHTP TEXHUYECKOW MHBEHTapU3aunumny.

3) OO0 «CTpexeBon TENNO3IHEPrOCHABXKEHMEY.

25.4. [omxHocTb cneuynanucta OpraHa, OTBETCTBEHHOro 3a HarnpasneHue
3anpoca u o00paboTKy MNOCTYNMBLUMX OTBETOB: HayanbHuKk OTgena XunuwHomn
NOSINTUKK, rMaBHbIN cneumanuct OTaena XuUnuwHon NoNIMTUKN.

25.5. Tlopsagok noAaroToBKM 3anpoca, Ccnocobbl ero HanpaBneHus U
OOKYMEHTUPOBaHUSA (pakTa HarnpasfeHua 3arnpoca: cneuuanuct, OTBETCTBEHHbIM 3a
dopMUpoBaHNE MEXBEAOMCTBEHHOIO 3anpoca 3anosiHsaeT HeobxoauMble NOnst AaHHbIX
cornacHo dpopmaTy 3anpoca, KOTOpbI pas3MeLLaeTCa B permoHanbHon cucteme obmeHa
ANEKTPOHHLIX AoKkymeHToB (ganee PCOJ]]). Ecnv no TEXHUYECKMM NPUYMHAM SOCTYN K
PCO3 orpaHnyeH wunn OTCYTCTBYeT, TO Cchneuuanuct OTBETCTBEHHbIM 3a
dopmMnpoBaHMEe MeXBEOOMCTBEHHbIX 3anpoCcoB B paMKax [AaHHOW MYyHUUUNanbHOW



ycnyrm cbopmupyeT 3anpoc Ha OymMaXHOM HoOcuUTene W HanpaeniseT B OpraHbl U
opraHusauun, B pacnopsikeHMM KOTOPbIX HaxogAaTcsi HeobOXoaumble CBEOEHUA WNnn
nHopmauus

25.6. Cpok HanpaBneHus 3anpoca oavH pabounin aeHb. Cpok oxuagaHusa oTBeTa
B Te4eHne NaTtn pabounx gHen.

25.7. MNopsagok nonyveHnst oTBeTa Ha 3anpoc, ero o6paboTkm n pmkcaumm: oTeeT
Ha 3anpoCc B OpraHbl, B pPacropsiKeHUN KOTOPbIX HaxXoOAaTCs CcBedeHua u/vnm
OOKYyMeHTbI, cneunanucT OpraHa nony4aeT rno KaHanam cucTeMbl MeXBEJOMCTBEHHOMO
anekTpoHHoro B3anmogencteus (CM3B), B anekTpoHHOM Buae (CKaH-Konud), opurmHan
nocpeacTBOM KypbepCKoW, NOYTOBOW JOCTaBKU. [TopsiAok nonyyeHns oTBeTa Ha 3anpoc,
ero obpaboTkm N ukcaumm: oTBET Ha 3anpocC B OpraHbl, B PacCnOpsXXeHUU KOTOPbIX
HaxXoOATCA cBedeHUa U/unu OOKYMEHTbI cneuuanncT rnosrlydaeT B 3MeKTPOHHOM Buae C
nomowbto PCOB], nocpeacTBOM 3MNEKTPOHHOW MOYTbl (CKaH-KOMUA) C MPUIOXKEHUEM
opuvrMHana, opuruHan nocpeacTBOM KypbepCKon AOCTaBKu.

25.8 Pesynbtar agMmuHuUCTpaTMBHOM Mpoueaypbl: MOSiydeHNne OTBETOB Ha
3anpocbl  OOKYMEHTOB M CBeJeHun, Heobxogumbix ANa  nNpenocTaBreHus
MYHULMNANBHOWN YCRyru.

25.9. MakcumanbHbI CPOK aaMUHUCTPATMBHOM Npoleaypbl COCTaBMsSeT LWeCTb
pabounx gHewn.

26. ApamuHucTpatuBHas npoueaypa «PaccMoTpeHue 3asiBfieHMA Ha
3acepqaHun  Komuccum no  XKunuwHbIM ¢ BonpocaMm npu  AaMuMHUCTpauuun
ropoackoro okpyra CrtpexeBown (ganee — Komuccmsa no XunuiwHbiMm BOonpocam) 1
NPUHATHE peLleHNsa O NpeaoCcTaBfieHUM MyHUUMNanNbLHOM ycnyrn nmbo o6 oTtkase
B NpeAoCTaBfIeHUN MyHULMNANbHOW YCNyrny.

26.1. OcHoBaHvem  ansa agMUHNCTPaTUBHOMN npoueaypsl ABngeTcs
NOAroTOBIIEHHbIA MakeT LOKYMEHTOB ANdA NpefocTaBneHns MyHUUunanbHOW YCryrn mn
NnoslydeHHble OTBETbl HA MEXBELOMCTBEHHbIE 3anpocChl.

26.2. Cneumannct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyH1ULMNabHOW yCnyru,
BbIHOCUT 3asiBfieHMe O MpefoCTaBNeHUM MyHUUMNANbHOW YCNyrm Ha Gnvkanwee
3acegaHve Kommccnm no XunuviiHbIM BOnNpocam.

26.3. [llo wrtoram paccmoTpeHusi 3asiBneHns Komuccumen no  KUMNULLHBIM
Bonpocam OpraHoMm NpUHUMAaeTCs peLleHmne:

— O NpefocTaBfieHNN 3asBUTESO MYHULMNATbLHOW YCIyTu;

— 006 oTKasze B nNpefoCTaBNEHMM MYHULMNANBHOW YCRyrn MO OCHOBaHUAM,
yKasaHHbIM B NyHKTe 12 pernamMmeHTa.

26.4. Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHne MyHULMNANbHON YCIyrn,
HanpasnseT 3asBUTENo yBeAOMSIEHWe O NpeaoCTaBlieHUN MYHUUUNANbHOW YCIyrn
nnbo o6 oTkase B NpefoCTaBfiEHMM MyHMUMNANBHON YCIYrn, B Te4eHne Tpex paboumx
OHEeWn Co OHSA MPUHATUS peLleHnsa 0 NnpefoCcTaBneHnn MyHULunanbHOW ycnyru (oTkase B
npegocTaBneHnM MyHMUMNANbLHOW YCIyrn).

26.5. YBegomneHne nognuceiBaetcsa lepBbiM 3amectuteniem Mapa ropoackoro
OKpyra, npegcenaresieM KOMUCCUN MO XUSULLHBbIM BOMPOCcaM.

26.6. YBegowmrneHne Ha 3adBneHue, noctynueliee B OpMe SNeKTPOHHOro
OOKYMeHTa, HanpasnsgeTcs B oOpMe 9NEKTPOHHOIO AOKYMEHTa No aapecy 3NeKTPOHHOM
NOoYTbI, yKa3zaHHOMY B obpallieHuun, unm B NMCbMEHHOM (bopme No NOYTOBOMY afpecy,
yKkaszaHHOMY B obpalleHuun.

26.7. Pesynbtar: peweHve Komuccum MO KUIMLWHBIM ¢~ BOMpocaMm O
npegocTaBneHnn  3asiBUTEN0  MyHUUMNanbHOM ycnyrm nubo o6 oTkase B
npegocTaBneHn MyHUUMNANsLHOM yCnyru

26.8. MakcumanbHaa npoaoIMKUTENbHOCTL aAMUHUCTPATMBHOM npoueaypbl:
BOCEMb pabounx gHeNn.



27. AaMmnHucTpaTuBHaAa npoueaypa «foarotoBka npoeKkrTa NOCTaHOBIEHUA
AoMuHuctpauum ropoackoro okpyra CrtpexeBon «O nepegaye XKunoro
NnoMeLLeHUA MYHULUNANbHOrO XUnuLiHoro choHaa B COGCTBEHHOCTb FpaXkaaH».

27.1. OcHoBaHveM ana Hayvana agMUMHUCTPaTMBHOM npoueaypbl ABNAeTcs
peweHne Komuccum MO KUMULWHBIM BOMpoOcaM O npefocTaBneHnn 3asBuUTErto
MYHUUUNANbHOW YCAyrn.

27.2. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCcTaBfieHne MyHULMNANbHON YCIyrn,
He nosgHee 3 pabounx gHen co AHA 3acegaHuss Komuccum no XUnuuHbIM BONpocam
rOTOBUT MPOEKT MOCTAHOBIIEHUS N HanNpaBnseT ero Ha corfiacoBaHue OOSMKHOCTHbIMU
nmuamn  AgMuHUCTpaumm ropoAckoro oKpyra CtpexeBou B nopsake
AenonponssoacTsa.

27.3. MakcumanbHbIi  CPOK  cOrnacoBaHuUs  OOSDKHOCTHbIMKA - NULaMu
AOMUHUCTPaLMM FOPOACKOro OKpyra nNpoekTa NOCTaHOBMEHUS COCTaBNAeT ABa pabounx
OHA.

27.4. B cnyyae HecornacoBaHWA MpoekTa MNOCTaHOBIIEHUA OH HanpasndeTcH
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbLHOW ycrnyrn, Ons
nopaboTkM B TeYEHNe 0gHOro paboyero gHs.

Cneunanuct, OTBETCTBEHHbIM 3a nNpefocTaBfieHne MyHUUUNanbHOW Yycnyru,
ocyulectBnaeT [opaboTKy MNpoOeKTa HeCOorfiacoBaHHOIO MOCTAHOBMEHUA B TeYeHue
OAHoro paboyero agHs.

27.5. TMoarotoBnNeHHbIN 1 COrMacoBaHHbIN NPOEKT NOCTAaHOBMEHUS NOCTyNaeT B
YnpaBsneHne pfenamu Ond  peructpauuun, odopMneHus u  HanpasneHna Mapy
ropoAcKoro okpyra Ha noanuce.

27.6. YnpaBrneHve genaMmm pasmMHOXaeT W HanpasnsgeT noanucaHHble Mapowm
ropoAcKoro okpyra nocTaHOBMEHUS B COOTBETCTBUMN CO CMMUCKOM PacCbIfikK, YKa3aHHbIM
B MOCTaHOBIIEHUN.

27.7.Pe3ynbTaT: nognucaHHoe noctaHoBneHne «O nepepade  Xunoro
NOMELLEHNS MYHULMNANBHOIO XUNULWHOrO ooHA4a B COBCTBEHHOCTb rpaXaaH».

27.8. MakcumarnbHbI CPOK BbINOMHEHUS a4MUHUCTPATUBHOM Npouenypbl no
NnoaroToBKe MOCTAHOBMEHNA O nepefadye >XWMoro MnoMeLwleHNs MYyHULMNAnbHOro
XunuiHoro doHaa B COBCTBEHHOCTb rpakaaH coctaBnsieT 7 pabounx gHen ¢ MomeHTa
NPUHATUSA peLleHns 0 NpeoCcTaBNeHnn MyHUUMNanbHON yCnyru.

28. ApmuHuctpaTtmBHasa npoueaypa «[lloarotoBka poroBopa nepepayu
XWUIoro nomMeLleHns B COGCTBEHHOCTb FrpaXaaH».

28.1. OcHoBaHMeM ana Hayana agMUMHUCTPaTMBHOM npoueaypbl ABNAeTCS
nocTaHoBneHve AAMUHUCTpauumn ropoackoro okpyra Ctpexeson «O nepenade Xumnoro
NOMELLEHNS MYHULMNANBHOIO XUNULWHOro ooHA4a B COBCTBEHHOCTb rpaXaaH».

28.2. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCTaBfieHne MyHULMNANIbHON YCIyrn,
He no3gHee 3 pabounx OHEW CO OHS M34aHUs NOCTAaHOBMNEHUS, opopMnseT 4OroBop
nepegayv Xunoro nomMeLleHnsa 1 B nopsake Oernonpon3sBoacTsa nepegaeTt 4OroBop Ha
nognucaHne Mapy ropoackoro okpyra.

28.3. Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfeHne MyHULMNANIbHON YCIyrn,
perncTpypyeTt noanucaHHbli [OroBOp rnepedadn XWUMoro noMelleHuss B peecTpe
A0roBOPOB NepefaYun Xumnoro NoMeLLeHus.

28.4. [loroBop nepeadn Xuroro nOMeLLEHUA MNoANUCbIBAaeTCA 3asiBUTENeEM
NNYHO NMBO YNONHOMOYEHHbLIM FULIOM.

28.5. PesynbTaT: nognucaHHbIA OOroBOp nepefayvv Xuroro nomelleHuss B
COOCTBEHHOCTb rpakaaH.

28.6. MakcumarbHbIn CpOK BbINOSTHEHUSA aflMUHUCTPaTUBHON
npouenypsbl coctaenseT 3 pabounx gHS.

29. AamnHucTpaTtuBHas npoueaypa «Bbigaya pesynbTtaTta npegocraBrieHUs
MYHMLMUNANbHOW yCRyruny.



29.1. OcHoBaHMe ANs Hayana agMWHUCTPATUMBHOW nNpoueaypbl: NOCTynreHue
cneunanucTty, OTBETCTBEHHOMY 3a npefoCTaBfeHMe MyHUUUNanbHOW  YChyru,
nognucaHHoro Mapom ropockoro okpyra gorosopa nepefadu >XUmnoro rnomeLLeHns u
perncTpauus ero B peecTtpe LOroBOpOB rnepesadu Xunoro noMeLLeHus.

29.2. Bblpaya pesynbTata nNpegocTtaBneHUs  MyHUUMNANbHOW  YCIlyru,
nogTeepxagatowero akt npefocTaBNeHUs MyHULMNANbHOW ycnyru, npou3BoOAUTCSA
cneumanucTtoMm, OTBETCTBEHHbLIM 3a npefocTaBfieHNne MyHUUMNanbHOW YCnyru, B
TeyeHne opHoro pabouvero gHA CO AHSA OOopMneHMs pesynbTata MyHULMNanbHON
ycnyru.

29.3. MakcumanbHbIA CPOK BbIMOMHEHUA agMUHUCTPATUBHOW Mpouenypbl: OOUH
paboynii AeHb CO AHS 0GPOPMIEHUS pe3yrbTaTa MyHULMNAnbHON YCIyru.

4. ®opMbl KOHTPOSSl 32 UCNOSTHEHUEM perfiaMmeHTa

30. Tllopsagok ocywecTBreHUs Tekylero KOHTpons 3a cobniogeHuem wu
NCMONHEHNEeM OTBETCTBEHHbIMU cneunanuctamn OpraHa nosIOKEeHUN pernameHTa,
yCcTaHaBnmBawowmux TpeboBaHMsa K NpefocTaBNeHUIo MyHUUUNAnbHbIX YCyr, a Takxe
NPUHATUEM PELLEHUA OTBETCTBEHHbLIMU NULAMN.

Tekylwnn KOHTPONb MCNOSIHEHUS  pernamMeHTa ocyuwectsngetca Mapom
ropoACcKoOro okpyra, 3amectutendam Mapa ropoackoro okpyra, KypupyroLwero BOrpochl
npeaocTaBneHnsa MyHuLMNanbHbIX yCnyr, Ha4ansHMkom OpraHa.

TeKkywnn KOHTpONb 3a cobniogeHneM W UCMNOMHEHMEM OTBETCTBEHHbLIMU
cneumanuctamm OpraHa, NOMNOXEeHWN pernameHTa, ycTaHaBnmBarlowmux TpebosBaHUsA K
NpegoCTaBNeHUD  MyHUUMManbHOW  yCrnyru, a Takke T[pPUHATUEM  peLueHUn
OTBETCTBEHHbIMWM NUUAMXW MNPOBOAUTCA MNyTEM: OMepaTMBHOIO BbISICHEHUS XoAa
BbIMOMHEHNA aAMWHUCTPATUBHBLIX npoueayp, HanoOMWUHaAHUM O CBOEBPEMEHHOM
BbINOSIHEHUN  aAMUHUCTPATUBHbIX OEWCTBUMWA, WUCTPebOBaHWA OT OTBETCTBEHHbIX
ncnonHuTenenm OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUS aAMUHUCTPATUBHbBIX
OEeNcTBUN.

[MepnognMyHOCTL  OCYLLECTBMNEHUS  TeKyllero KOHTPONs  YyCTaHaBrvMBaeTCH
pacnopsbkeHnem AgQMUHUCTPaLMN ropoacKoro okpyra CTpexeBon.

Mopsgok M NepuoauyHOCTb  OCYLLECTBREHUA MfIaHOBbIX W BHEMNSIaHOBbIX
NPOBEPOK MOMHOThLI U Ka4YecTBa NpeoCTaBneHns MyHULMNanbHbIX YCIyr.

KoHTponb 3a noriHOTon 1 Ka4eCcTBOM NpefocTaBneHuss MyHULUNansHoOu ycryru
BKIoYaeT B cebsa nposefeHne NPOBEPOK, BbIIBIEHNE U YCTPaHEHME HapyLUEeHUA NpaB
3asBUTENEN, pacCMOTPEHME Xanob, NPUHATUE peLleHniA U NOLATOTOBKY OTBETOB Ha
obpalleHna 3aaButenen, cogepxanune xanobol Ha genctene (besgencrane)
cneuyunanuctoB OpraHa.

dopmamMn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBrieHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CPaBoK O NPeaoCTaBneHn MyHULMNAanbHOW YCryru;

- paccmoTpeHune xanob Ha gencteus (6es3gencTene) n peleHns cneunanmcToB
(BOMKHOCTHBLIX  NnL), ocylwiecTBnsieMble (NPUHATBIE) B Xo4e nNpefoCTaBneHus
MYHULMNANbLHON yCnyru;

- MpoBefeHue NNaHoOBbIX M BHENNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
npegocTaBneHns MyHUUMNansHOM yCnyru.

KoHTpOsib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBieHNs MyHULMNANIbHOWN YyCnyrn
ocywectBnaetTca Mapom ropoackoro okpyra, samectutensamm Mapa ropofckoro okpyra,
KypuUpytoLero BOMPOCblI MPeAoCTaBNeHNs MyHUUMNANbHbIX  YCIyr, HavanbHUKOM
OpraHa.

[MpoBepkn MoOryT ObITb MMNAHOBLIMM (OCYLLECTBNATLCA HA OCHOBAHWW MNIlaHOB
paboTtbl OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccMmatpuBaTbCA Bce



BOMPOCHI, CBA3a@HHble C NpefoCTaBfieHMeM MYHUUMNANbHOW ycnyrn (KOMMMEeKCHble
NpOBEPKN), UNN OTAenbHble BOMPOCHI (TemaTuyeckue nposepku). [poBepka Takxke
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuIo 3asaBUTenNs.

[MpoBepkn MOMNHOTLI W KavecTBa NpPefoCTaBNEHUS MYyHULMMNANbHOW YCnyru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMNEHWA AOMUHUCTPaLMU FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yrtBepxaeHuun lMopsiaka NpoBeAEeHUs] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  npedocTaBnsieMblX  MyHULMNANIbHbIMA
yUYpEeXAEHUAMM MyHULMNAnbHbIX YCAyr YTBEPXAEHHbIM CTaHgapTamM anga obecneyeHus
MOBLILWEHUS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbLIX YCAyr Ha Tepputopuu
ropofckoro okpyra CTpexeBomn».

[MnaHoBbIE NPOBEPKN NPOBOAATCHA HE pexe OOQHOro pasa B rod, BHEMMaHoBbIE — B
cny4ae noctynneHus xanob Ha gencteusa (6e3genctene) u pelleHna OOMKHOCTHbBIX
nuy,  (cneumnanucToB), oOcyllecTBnsieMmble (NPUHATBIE) B Xo4e NpefocTaBrieHus
MYHMULMMNANbHON YCNyru.

PesynbTatbl NpoBepKn ohopMASOTCA B BUAE akTa 0 NpoBeAeHUMN KOHTPOSTbHOMO
MEepPONPUATUA, NOANUCAHHOIO JOMMKHOCTHBIM JIULIOM, YNOSTHOMOYEHHbBIM Ha NpoBeAeHUN
npoBepkn, a Takke pykoBoautTenem OpraHa, B OTHOLIEHMM KOTOPbIX MPOBOAMMACH
KOHTpOJSIbHas npoBepka.

Mo pesynbTatam paccMOTPEHUS OTYETOB W CApaBOK O NpedocTaBrneHun
MyHUUMNANbHOW yCrnyru, a Takke xanob Ha genctsusa (6esgenctsne) cneunanncToB
(BOMKHOCTHBIX NuU) NpU NpeaocTaBNeHNN MyHUUUNANbHOW YCNyru, Npwu BbIABNEHUU
HapyLleHW BUHOBHbIE NLa NPUBIIEKAKTCSA K OTBETCTBEHHOCTU.

Cneumnanuctel OpraHa (B TOM 4uUcre LOOSMKHOCTHbIE NiMua), OTBETCTBEHHbIE 3a
npegocraBneHve MYyHUUUNAaNbHOM ycnyru, HecyT ANCUNNINHAPHYIO,
aAMWUHNCTPATUBHYIO MU WHYKO OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3aKOHOOATENbCTBOM
Poccuiickon ®depepauun 3a cobnogeHne CPOKOB M nopsiaka WCMOMHEHUS KaXKaown
aAMWHNCTPaTUBHOM Npoueaypbl, YykazaHHOW B HACTOALLEM perfnameHTe.

OtBeTcTBEHHOCTb cneuuanuctos OpraHa 3akpennseTcsd B MX OOIMKHOCTHbIX
NHCTPYKLUMUSAX.

Cneumannct, OTBETCTBEHHbIN 3a rnpuem 3anpocoB 3aasutenen (OnepaTtop
YYETHOM CUCTEMbI), B COOTBETCTBMM CO CBOEW AOSMKHOCTHOW MWHCTPYKLMEWN, HeceT
OTBETCTBEHHOCTb 3a Hajriexawime npuveMm u perucrTpaumio 3anpocoB, CBOEBPEMEHHYIO
nx nepegadvy HavanbHUKy OpraHa (OTBETCTBEHHbIM UCTMONTHUTENSAM).

Cneunanuct, OTBETCTBEHHbIN 3a NpefocTaBfeHne MyHUUMNanbHOM YCnyru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MHCTPYKUMEN HeceT OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB 1 Nopsiika pacCMOTPEHUS 3arnpoCcoB, NPaBUITbHOCTbL OYOPMIIEHMS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HauyanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSIHOTY) NpefoCTaBrieHUs MyHUUUNAansHOW YCryru,
cobntogeHne CpoKoB, MoOpsAka NpefocTaBneHns  MyHuUMnanbHOW — ycnyrn, W
TpeboBaHUN HACTOALLErO0 aAMUHUCTPATUBHOIO pernameHTa.

TpeboBaHuss K nopsagky w  dopMaMm KOHTPoONs 3a npefocTaBrieHueMm
MYHULUUNANbHOW YCYru CO CTOPOHbI (PU3NYECKNX U KOPUONYECKUX NULL.

1) KoHTponb 3a paccMOTpEeHMEeM CBOMX 3asiBIEHUW MOryT OCYLIEeCTBNATb
3asiBUTENN Ha OCHOBaHUKM nonyyeHHon B OpraHe nHdopmauunu.

2) NpaxgaHe, nx obbeanHEHUa U opraHMsauumn Bnpase noslydyaTb UHOPMaLUIO
0 nopsake npefocTaBfieHUss MyHULMNANbHOW yCnyru, a Takke HanpaensaTb 3aMevaHus
N NpeanoXXeHns no yny4ylweHuo kKadecTea npeaocTaBneHnss MyHUUunanbHbIX YCryr.

3) NpaxpaHe, nx obbeanHeHNs 1 opraHM3aumm Bnpase HanpaBuTb obpalleHne ¢
npocbbo O npoBedeHUM MPOBEPKM COBMIOAEHMS W UCMOMHEHUS  MONOXEHWN
pernameHTa, HOPMAaTMBHbIX MPaBOBbIX aKToOB, YCTaHaBnMBawoWmx TpeboBaHus K
NpeaoCTaBNEeHNIO MYHULMNANbLHOW YCIyri, MNOMHOTbI M KayecTBa MpedocTaBneHns



MyHMUMMANbHOW YCryrn B ClyyYae HapylweHus npaB W 3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu NpegocTaBnNeHuu MyHUUMNanbHOM
ycnyru;

B TeueHne 15 paboy4ux gHen co OHA perucTpaumm obpalleHuin OT rpaxkaaH, ux
obbeaMHeHUNn wnNn opraHudauun, obpaTMBLUMMCH NuuaM HanpasBnseTcd OTBeT Ha
obpalleHune, nocTynusLLee B OpMe 3MEKTPOHHOTO AOKYMEHTa, B DOPMeE 3NEKTPOHHOTIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unm B
MMCbMEHHOW hbopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHnu.

HomkHocTHoe nuuo OpraHa, yrnoriHOMOYEHHOE Ha NpoBedeHWEe MOHUTOPUHra
KayecTBa npefocTaBneHns MyHUUMNansHOW ycnyru: 3amectutens Mapa ropoackoro
oKpyra, KypupyroLwun JaHHoe HanpasneHue, HadanbHuk OpraHa.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHMA peLueHUun U JeNCcTBUn
(6espencTeus) OpraHa, npeAoCTaBNAOLWEro MyHMUMNanbHY yCrnyry Ha
TeppUTOpPUM ropoackoro okpyra CtpexeBomn, a TaKkke AOMKHOCTHbIX NuL,

MyHULUMNanbHbIX cnyxawmx OpraHa

31. 3asBuTenb MOXeT obpaTuTbCA C Xanobon, B TOM 4ucCne B Ccrneaylomx
crny4vasix:

1) HapyweHue cpoka peructpauumn 3sanpoca 3asBuUTENS O nNpenoCcTaBfieHUU
MYHULMNANbHON yCnyru;

2) HapyLLeHWe cpoka npefoCcTaBfeHnUss MyHUUMNAnNbHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbiIMK akTamm Poccuinckon ®Pepepaunmn, HOpPMaATMBHLIMA MNPaBOBLIMM aKTaMU
Tomckon obnacty, MyHUUMNAnNbHbIMM MNPABOBbIMM  aKTaMuW FOPOACKOrO  OKpyra
CTtpexeBon ans npegocTaBneHns MyHUUMNAnbHOW YCNYru;

4) oTka3 B rnpuveme [OKYMEHTOB, npefoCTaBfieHMe KOTOpPbIX MpeayCcMOTPEeHO
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®depgepaummn, HOpPMaTUBHbLIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMW  aKTaMu
ropogckoro okpyra CrtpexeBon Ans NpeaocTaBieHus MyHUUMNanbHOW Yycnyru, y
3aaBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNanbHOM yCnyru, ecnn oCHOBaHNA OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBbIMW HOPMaTUBHLIMW NPaBOBbIMW akTamu Poccuinckon depepaumm, HoOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccumnckon
depgepaunmn, HOpMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacTi, MyHULMNanbHbIMN
NpaBoOBbIMW akTaMu ropoackoro okpyra CTpexeBou;

7) OTKa3 opraHa, nNpegocTaBNALWEro MyHUUUNAanbHY YCryry, OOMKHOCTHOMO
nuua opraHa, npefoCcTaBnAOWEro MyHUUMNANbHYK  YCnyry, B  WCNpaBfieHun
AOMNyLEHHbIX OneyaToKk M OWwuboK, B BblOAHHbIX B pes3ynbTate npeaocTaBneHuns
MYHULUMNANbHOW YCAyrn, AOKYMEHTax.

32. 3asBuTtenb MMeeT MpaBO Ha MofyvYeHMe MWHOPMaLMM U LOKYMEHTOB,
HeobOxoanMbIX Anst 060CHOBaHMSA N PAaCCMOTPEHNS Xanoobl.

32.1. Obwme TpeboBaHMs K NOPAAKY Nogavn U pacCMOTPEHUS Kanoobi:

1. Xanoba nopaetca B nNUCbMEHHOW ¢opme Ha OymaxHOM HocuTene, B
SMNEeKTPOHHOM hOopMe B OpraH, NpedoCTaBnsoWwmMn MyHuumMnansHyo ycnyry. Kanobol
Ha pelleHus, NpuHaTble pykoBoguTenem OpraHa, NnpeaocTaBnsaowero MyHULMNanbHyo
ycnyry, nogatTCa B BblWECTOAWMNA opraH (Mpu ero Hanuyum) nubo B criyyae ero



OTCYTCTBMSI paccMaTpuBaloTCa HenocpeacTBeHHO Mapom ropoackoro okpyra, B
COOTBETCTBUM C MNOCTaHOBreHneM AZMUHUCTpaUMM ropoackoro okpyra CTpexeson OT
06.11.2012 Ne753 «O6 yTBepxaeHuun lNopsaaka OCyLeCTBNEHUS KOHTPOMSA MOSHOTHI U
KayecTBa MNpeaoCTaBfneHUss MyHUUMNAnbHbIX YCAyr WM cobniogeHus nonoXeHun
aAMUHUCTPATUBHBIX pPerfnameHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX — YCAyr Ha
TeppUTOpPUN ropoackoro okpyra CTpexeBom».

2. Xanoba wmoxeT ObITb HanpaBneHa MO nMoO4YTe, C WUCMNOSIb30BAHNEM
NHPOPMALNOHHO-TENIEKOMMYHNKALUMOHHON ceTu «UHTepHeT», odumumanbHOro camta
OpraHoB MECTHOro camoyrnpaBfieHns, NPeaoCTaBMSIOWEro MyHUUUNANbHY YCIyry,
nmbo perMoHanbHOro nopTana rocygapCTBEHHbIX M MyHUUMMNANbHbBIX YCIYr, a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpUeMe 3asiBUTENS.

3. XKanoba gomkHa cogepxaTtb:

1) HaummeHoBaHwe OpraHa, npeaoCTaBNAOWEro MYyHUUMNANbHYO YCRyry,
OOSDKHOCTHOMO Nnua opraHa, nNpefoCTaBsAlLWEro MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOrO  CrnyXawlero, peweHns u gencteus (b6esgenctene) KOTOPbIX
obxanytoTcs;

2) hamunuio, UMA, oT4YeCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aaBuUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxXOoXOeHus 3asiBUTENs - IpUOMYEcKoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIN agpec, No
KOTOpPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxkanyembix peleHuax u gencreuax (b6esgenctesum) Oprana,
NpenoCTaBNALWEro  MyHAUMNANbHYO  YCryry, [OOSMPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALMUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLUeHVEM U
pevictBuem (6esgencteuem) OpraHa, nNpegoCcTaBnsioOWEro MyHUUMNanbHYy YCrnyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCTaBAlWEro MyHuUMnanbHy ycnyry, nmbo
MYHMUMNANbLHOIO crnyxaulero. 3asButeneMm MorytT ObiTb npeactaBreHbl AOKYMEHTbI
(Npn Hanuuun), NoagTeepPXAaoLmne 40BOAbI 3adBUTENS, NIMBO X KONUMK.

4. XXanoba, noctynmswas B OpraH, NpeaocTaBnAnLWUNn MyHULMNANbHYO YCIyry,
NoaNeXnT pPacCMOTPEHUIO LOSMKHOCTHBIM NULOM, HaAeneHHbIM MOHOMOYMAMU MO
paccMOTPeEHMto Xarnob, B TeyeHne naTHaguaTn paboumx gHen co OHS ee perncrtpauuu.
B cny4yae obxanoBaHua oTkasa opraHa, NpefoCTaBnsloWero MyHULMNAanbHy ycnyry,
OOIMKHOCTHOrO nnua opraHa, NpeaoCTaBsloWero MyHMUMnanbHy ycnyry, B npueme
OOKYMEHTOB y 3aaBuTenNst NMMbo B MCnpaBneHnmn SONyLEeHHbIX OnevyaTtok u owmnboK nnm B
cnyyae o0XanoBaHWs HapyLleHUs YCTAHOBIIEHHOrO CpoKa TaKMX WCNpaBfieHUA - B
TeyeHune NsaTn pabounx gHen co AHSA ee perncTpaunn.

5. To pesynbtataMm paccMoTpeHust xanobbl OpraH, npegocTaBnAOLNNA
MYHMLUMNANbHYIO YCyry, NpUHUMaeT OOHO U3 CreayoLWnX peLueHni:

1) yoosneTBopseT xanoby, B TOM Ynucne B popMme OTMEHbI NMPUHATOIO PeELLEHWS,
ncnpaBneHns OONYLEHHbIX OpPraHoM, NPeaoCTaBMSIOWMM MYHUUMMANbHYKO YCAyry,
ornevyaTok M OWMWOOK B BblgaHHbIX B pe3ynbTate npefocTaBfieHUst MyHUUMNanbHOM
yCnyrn AOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCTB, B3UMaHMe KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM MPaBOBbLIMK akTamu Tomckon obnactv, MyHULMNaneHbLIMM NPaBOBbLIMU
aKkTaMm ropofckoro okpyra CTpexeBow;

2) OTKa3blBaeT B YAOBMETBOPEHUN XKanobbl.

6. He nosgHee gHs, criegylowero 3a OHEM MPUHATUS peLleHusi, 3asiBUTENo B
NMMCbMeHHON dOpME U MO XKeNnaHu 3assBUTESNS B 3NEKTPOHHOW (hopMe HanpasnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNSA Xanobbl.

7. B cnyyae ycTaHOBNEHUs B Xo4e MUnv no pesyrbTaTaM pacCMOTPEHUS XKanoobl
NPU3HaAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WU NPECTYnieHns



AOJMDKHOCTHOE NMUO, HafeneHHoe MOSIHOMOYMSMM MO  PacCMOTPEHMIO xanob B
COOTBETCTBUM C MNyHKTOM 33 HaAcToslero agMWHUCTPATUBHOIO pernameHTa,
He3amennMTenbHO HanpaBnsieT MMEKLWMEeCa MaTepuarnbl B OpraHbl NPoKypaTypbl.

8. [llonoxeHus HacTodAWEro pasgena agMUHUCTPATUBHOIO  pernamMmeHTa
NpeaoCTaBNeHNs MyHULMNANbHOW YCryri, ycTaHaBnMBalLmMe Nopsaok pacCMOTPEHNS
Xanob Ha HapyweHus npaB rpaxgaH W oOpraHusauun npuv npegocTaBreHnn
MYHMUMNANbHbLIX YCMyr, He pacnpOCTPaHSOTCA Ha OTHOLUEHUS, pPerynupyemMbie
depeparnbHbIM 3aKOHOM oT 02.05.2006
Ne 59-®3 «O nopsigke paccmMoTpeHust obpalieHnn rpaxxaan Poccunckon degepauunmy».



MpunoxeHwne 1

K AOMVWHUCTPATMBHOMY pernamMmeHTy
npegoctasneHna  AgmuHucTpaumen
ropogackoro  okpyra  CtpexeBou
MyHuumMnaneHon ycnyrn «llepepgayva
XKUNbIX NnOMeLLEHNI
MYHULUMNANBHOrO XUMULWHOro hoHaa
B COOCTBEHHOCTb rpaxkgaH»

Mapy ropoackoro okpyra Ctpexeomn
XapaxopvHy B.M.
OT rpaxgaHuHa (Kun)

(¢p.u.0. menegoH 3as.8umeris)
N YNEHOB CEeMbM:

Ten.

3AABIIEHNE

Mpowy nepegaTb B COBCTBEHHOCTb B MOpsSAKe npuBaTU3auuy 3aHUMaemoe
(MHOIO /MOen cembén) no [OroBOpy couManbHOrO Hamma, >KUroe nomeLleHne
MYHULMNANbHOMO J>XUMULWHOMO doHO4a — KBapTUpy (KOMHaTy) pacrnosyioXXeHHYK Mo

agpecy:

obLen nnowaabio KB.M. COCTOSILLYI U3
KOMHaT.

B coOOTBETCTBUM C MPUHATBIM HamMu (MHOK) peLLUeHneM, B npuBaTU3aLmm
NPpMHMMaKT y4vacTve creaylwme rpaxgaHe, MMelWmne npaBo MONb30BaHUS
yKa3aHHbIM >XUIbIM MOMELLEHNEM Ha YCINOBUSIX COLMANbHOIO Halma, CO CreayHLmM
pacnpeneneHMemM Aonen B NnpaBe COOCTBEHHOCTM Ha XUMoe NoMeLLeHUe:

(¢p.u.o. epaxdaH, nacriopmHble daHHbIE 8bipa)keHue O0JIU 8 rnpase Ha Xusoe

rnomeuweHue)
n n 20 r.
Moanncn Byaywmx co6CTBEHHMKOB:
1.
2.
3.
(¢.u.0.) (noodnuce)

JInyHOCTYM rpaxgaH yCcTaHOBIEHbI, N0 YOOCTOBEPSAIOLLMM NIMYHOCTb AOKYMEHTaM,
NONIHOMOYNS NpeACcTaBMTENEN NPOBEPEHbI U NOATBEPXKAEHbI COOTBETCTBYIOLLMMMN
AOKYMeHTaMMu:
" 20 r.

(¢p.u.0. domkHoCcmb crieyuanucma) (nodnucs)




MpunoxeHwne 2

K AAMWHUCTPATUBHOMY pernameHTy
npegocrtaBneHnss AOMUHUCTpaUMEN
ropoackoro  okpyra  CtpexeBou
MyHuuunaneHon ycnyrn «llepegava
KUNbIX NnoMeLLeHNN
MYHULMNANBHOIO XUMULWHOIo hoHaa
B COBCTBEHHOCTb rpaxkaaH»

COIMACHUE
Ha o6paboTKy NnepCcoHanbHbIX AAHHbIX

A, ,

NPOXMBaKLLMI MO agpecy:

nacnopT cepuu Ne ,
BblaH

« » 20 ropa

B cooTBeTCTBMM C PeaepanbHbiM 3akOHOM OT 27.07.2006 Ne152-03 «O nepcoHanbHbIX
AaHHbIX» gato MyHuumnanbHOMY Ka3eHHOMY yupexaeHuio AODMUHUCTpaLmMsa ropoaCKoro
okpyra CTpexeBon, pacrnonoxeHHOMy no agpecy: 636785 Tomckas obnactb,
r.Ctpexeson, yn.EpmakoBa 46a, cornacue Ha 06paboTKy MOUX NePCOHanNbHbIX AHHbIX.
Cornacue BcTynaeT B CUIy CO OHA €ro NoAnvMcaHns n aenctesyeT 6eccpoyHo.

Cornacne MoxeT ObiTb OTO3BaHO MHOK B Itoboe BpemMda Ha OCHOBaAaHMM MOe€ero
NMMCbMEHHOrIo 3adBJ1IEHUA.

20 r.
nata (modnuck, pacwugposka rnodnucu)




MpunoxeHne 3 K AQMUHUCTPATUBHOMY perfameHTy npegocrasneHna AoMMHUCTpaLmen
ropofckoro okpyra Ctpexxeson MyHuumnansHon ycnyrn «llepegada Xunbix
NOMELLEHNA MYHULMNASbHOIO XUNULHOMO ooHAA B COOCTBEHHOCTL rpaXkaaH»

BITIOK-CXEMA
npefocTaBneHns MyHuumnansHom ycnyrm «lNepegaya xxunbix NOMeLLEeHNI
MYHULMNANbHOIO XUNuwHoro ooHaa B COGCTBEHHOCTb rpaxaaH»

3asaBuTenb
|
OTtgen XunuuwHom NoNUTUKN AgMUHUCTPaLMM rOPOACKOro OKpyra
CtpexeBon
|
1
Peructpauus sassneHus 1 JOKYMEHTOB, onpegeneHne oTBETCTBEHHOIO pabouMii
nuua 3a npeaocTaBneHne MyHUUUnanbHOW yCryru neHb
|
HanpasneHne mexXBe4OMCTBEHHbIX 3anNpOCOB O NPeaOoCTaBeHn 1 paboumn
OOKYMEHTOB JEHb
|
5 paboumnx
lMpepoctaBneHne oTBETOB HA MEXBEAOMCTBEHHbIE 3anpoChl nHelt
|
PaccmoTpeHue 3asiBneHnsa Ha 3acegaHnn Kommuccum no XXunmHbIim 5 paboumnx
BOMnpocam AHen

MpuHATUE peLleHns 0 NPeAoCTaBNeHNM MyHULMNanbHoW ycnyri nbo ob otkase B
npegocTaBneH MyHULMNANbHOW YCryru

lMpepoctaBneHne OTkas

| |

NogrotoBka
3 MoarotoBka yBegomneHms oo
yBe4OMIEHUS O
— pabounx — OTKase B NpeaocTaBfieHnn

npenocTaBneHnm -

N OHSA MYHULMNANbHOW YCyru

MYHULMNANbHOW yCcnyru

MoaroToBka NpoekTa NocTaHoBNeHNs AOMUHUCTPaLUN FOPOACKOro 7 pabounx
okpyra CtpexeBoi «O nepegaye XUnoro NoMeLleHUss MyHUUMnansHoro |  AHen
XUNULWHOro ooHaa B COOCTBEHHOCTb rpaXaaH»

MogroToBka AoroBopa nepeaayn Xuroro noMmeLeHns B COGCTBEHHOCTb | | 3 paboumnx
rpaxkgaH OHSA
|
1 paboumn

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHOM ycnyrm [EHb
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