lMocTaHoBneHne AgMuHUCTpaunmn ropoackoro okpyra Ctpexeson ot 07.05.2015 Ne337
«O06 yTBEpPXXAEHUM AOMUHUCTPATUBHOIO perfnaMmeHTa npeaocTaBreHuns
MyHUUMNanbHOW ycnyru «l1pucBoeHne, n3MeHeHne n aHHynmpoBaHue agpecoB
obbekTam agpecaummn» (B pegakumm ot 30.10.2015 Ne760)

B cootBeTcTBUM C NyHKTOM 27 4vactu 1 ctaTbmn 16 degepanbHOro 3akoHa OT
06.10.2003 Ne 131-d3 «O6 o06wWux npuvHUMNAX oOpraHM3auunm  MeCTHOro
camoynpaBneHus B Poccuinckon ®epepauuny», [NoctaHoBneHnem [lpaButenbcTBa
Poccunickon depepauumn ot 19.11.2014 Ne 1221 «O6 ytBepxaeHun [lpasun
NPUCBOEHUS, UBMEHEHNA U aHHYNUPOBaHUS afpecoBy», HA OCHOBaHUKU NyHKTa 19 yactn
2 ctaTbh 47 YcTaBa ropoackoro okpyra CtpexeBom

NMOCTAHOBNAO:

1. YTBEPAUTE AOMUHUCTPATUBHBIN pernaMmeHT npefoCTaBneHns MyHULMnanbHOm
ycnyrn «[pucBoeHne, nsmMeHeHne U aHHynMpoBaHue agpecoB obbekTam agpecauum»
COrNacHO NPUNOXEHWUIO.

2. lMpusHaTb yTpaTMBWIUMKN CUNY NOCTAHOBMEHUA AOMUHUCTPaUMN FOPOACKOro
okpyra CtpexeBon:

- o1 16.07.2012 Ne 488 «O6 yTtBepxaeHUM AAMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHns MyHuuunanbHon ycnyrm «lpucBoeHne agpeca ob6bekTy ABMXKMMOIO,
HEeOBWXMMOIo UMYLLIECTBAY;

- ot 18.09.2012 Ne 646 «O BHECEHUN W3MEHEHUN B MNOCTAHOBIEHNE
AomMnHucTpaunm ropogckoro okpyra Ctpexeson o1 16.07.2012 Ne 488».

3. HacTosee nocTtaHOBNEHME NOANEXNT pasMeLLEHNIO Ha onumanbsHOM canTe
OpraHoB MeCTHOro caMoyrnpaBfieHust ropoAcKoro okpyra CTpexeBow.

4. KOHTpOnb 3a WCMNOSIHEHMEM HACTOSILEro MOCTAHOBIEHNSA BO3MOXWUTb Ha
3amectutena Mapa ropoAckoro OKpyra, HayanbHuMKa YNpaBreHus ropoAackoro
Xo3ancTea KU 6e3onacHOCTU MNPOXMBaAHUA  AAMUHUCTpAUUKM TFOPOLCKOro  OKpyra
Ctpexeon mnumbsaHoBa ©.C.

Map ropogckoro okpyra B.M. XapaxopuH
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MpunoxeHwne

YTBEP>XOEH
NOCTaHOBIIEHMEM
AOMuHUCTpauumn

ropofckoro okpyra CtpexeBou
o1 07.05.2015 Ne 337

(B pegakuum ot 30.10.2015
Ne760)

AOMWHUCTPATUBHbLIN pernameHT NpeAocTaBMeHUA MyHMLMNANbLHOW yCcnyru
«MpucBoeHne, UaMeHeHMe U aHHYNMpPOBaHWe aapecoB o6beKTaM agpecauuny

. Obwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa npeaocTaBreHus
MYHULMNANbHOM YCnyru

1. ALOMUHUCTPATUBHBIN PerfiameHT npeaocTaBfieHNa MyHULMNANbHOW yCnyrn
«lMprcBoeHne, n3MeHeHre N aHHyNUpoBaHWe agpecoB obbekTam agpecaunny (ganee -
AOMUHUCTPATUBHBIA pernamMeHT) onpegenseTr nopsagok M ctaHgapT npefocTaBreHus
MYHUUMNANbHOM YCnyru no nNpUCBOEHWMO agpeca OObLeKTy HeABWXKMMOCTU (Janee -
MyHMUMNanbHas  ycrnyra) Ha  Tepputopum  ropoackoro  okpyra  CtpexeBou
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBon B e CTPYKTYpPHOro nogpasgerneHns
— oTAena apxuTekTypbl U rpagocTpoutTensctBa AOMUHUCTPALMM FOPOLCKOro OoKpyra
CTpexeBoW, [OOIMKHOCTHbIX NUL OTAena apxuUTeKTypbl W rpagocTpouUTeNnbCTBa
AOMuHUCTpaumm ropogckoro okpyra Ctpexeson, MMB0 MyHUUMNANbHBIX CIYXaLlmX.

Kpyr 3asButenen

2. 3asaBneHne O nMpuUCBOEHUM O0ObEKTY agpecauunm agpeca wunu 06
aHHYNMpPOBaHUK ero agpeca nogaeTcs:

1) cobcTBeHHMKOM oOObekTa agpecauuun, nubo nuuom, obnagarowmm
OAHWMM M3 BeLLHbIX NpaB Ha 0O6bEeKT agpecauuu:

- NpaBO XO3AANCTBEHHOro BeAeHMS;

- NpaBO ONEpPaTUBHOIO YNpaBeHns:;

- NpaBO NOXW3HEHHO Hacneagyemoro BrnaaeHus;

- NpaBO NOCTOSIHHOrO (6eccpOYHOro) MNosib3oBaHUA (Oanee — 3adBuUTENb),

nmbo uX yYNONMHOMOYEHHbIMW NPeaCTaBUTENAMM, AEUCTBYOLWMMU B CUNy
MONMHOMOYNIA, OCHOBAHHbLIX HA OGOPMIIEHHOW B YCTaHOBIIEHHOM 3aKOHOAATENIbCTBOM
Poccurckon ®epepaunn nopsake AOBEPEHHOCTU, HA yKasaHUU dpefepanbHOro 3akoHa
nnbo Ha akTe ynonMHOMOYEHHOro Ha TO roCy4apCTBEHHOIO opraHa Unmn opraHa MecTHOro
camoynpaBsneHus (Janee — npeacrtaBuTenb 3asBuUTens);

2) npeacrtaBuTeneM COOCTBEHHWKOB MOMELLEHUA B MHOrMOKBapTMPHOM AOMeE,
YNONMHOMOYEHHbIM  Ha  nogady  3asBMNeHusi, TMPUHATbIM B YCTAHOBIIEHHOM
3akoHogaTtenbcTBoM Poccurickon ®epepauumn nopsiake pelleHmem obulero cobpaHus
yKa3aHHbIX COOCTBEHHMKOB;

3) NnpeacraBuTenem YneHoB CagoBO4YECKOr0, OrOPOAHNYECKOrO U (M) AaYHOro
HEKOMMEpPYECKOro OO6beanHEeHUs rpaxaaH, YynorTHOMOYEHHbIM Ha nopady 3asiBNneHus,
NPUHATLIM B YCTAHOBMEHHOM 3akoHogaTenbcTBOM Poccuiickon Pepepaumm nopsigke
peLwleHnem obLero cobpaHus YneHoB Takoro HEKOMMEPYECKOro 06 beANHEHNS.

TpeboBaHus K NopsiaKy MHPOPMUPOBaHNS O NPeAoCTaBNeHNM MyHULMNANBHOW yCnyrn
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3. WHdopmupoBaHue rpaxgaH O nopsgke npefocTaBfeHUs MyHUMUMNanbHOW

ycnyrm  obecneuvMBaeTCcss  MyHUMUMMANbHbIMW  CRyXKalMMmK,  cneuuanuctamu
AZMUHUCTpaL MK ropoAackoro oKpyra CTpexeBoW, cneumanuctamm
MHOropyHKLMOHaIbHOro LeHTpa npeaocTaBneHus rocyapCTBEHHbIX 7

MyHUUMNanbHbIX yenyr (ganee — MOL), npu ycrioBumn 3aknto4eHHOro cornatleHuns.

4. OcHOBHbIMM TpeboBaHUAMM K WMHPOPMUPOBAHWUIO rpaxaaH O mnopsake
npegocTaBneHus MYHUUMNANbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npegoctaBnsaemMon MHOpMaUuK, YeTKOCTb B U3SOXEHUN WHopMauum, nofHota u
onepaTMBHOCTb MHAPOPMUPOBAHUSI.

5. MecTto HaxoxgeHus AOMUHUCTpauuu ropoAckoro okpyra CrpexeBon,
oTAena apxXuTekTypbl M rpagocTpouTenscTBa AAMWHUCTPaLMM TFOPOLCKOro OKpyra
CTpexeBoW, oOpraHoB W oOpraHuMsauui, yyacTByWLWMUX B  NpedocTaBneHun
MYHUUMNANbHOM  YCryrn, WX NOYTOBble agpeca, oduuManbHble canTtbl B
NHPOPMALNOHHO-TENTIEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT» (ganee — ceTb
NHTepHeT), mHpopmaums o rpadumkax paboTtbl, TenedoHHbIX HOMepax W agpecax
9NIEeKTPOHHOM NOYTbl NpeAcTaBneHbl B npunoxeHun 1 K AOMUHUCTpPaTUBHOMY
pernameHTy.

6. WNHdopmaums o mMecTe HaxoxgeHus, rpadukax paboTbl AgMWHUCTpaLUK
ropoackoro okpyra CTpexeBoW, oOTAena apxXuTeKkTypbl W pagocTpouTenbCcTBa
AoMunHucTpaumm ropoackoro okpyra CTpexeBon, opraHusauumn, y4acTBylOLMX B
npeaocTaBneHnn  MyHUUMNanbLHOW  ycryrm, O  nopsgke  npeaocTaBneHus
MYHUUMNANbHOM YCIyrn pasmewiaeTca Ha oduuManbHOM canTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CrtpexeBon B ceTn VIHTepHeT, B dpeaepanbHomn
rocygapcTBeHHOM MHMOPMaLUMOHHON cucteme «EOuHBIM nopTan rocygapCTBEHHbLIX U
MyHMUMNanbHbIX ycnyr (PyHKumi)» (ganee — EAvMHBING nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PYHKUUKW), B rocyaapCTBEHHOM WH(OPMaLNOHHOW cucteme
«lMopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu» (ganee —
MopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycryr Tomckon obnactu), a Takke
npegocTaBnseTcs no TenedoHy U 3NeKTPOHHON NoyTe.

7. Ha odwuumanbHOM canTe opraHOB MECTHOro CaMoyrnpaBfieHUs TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHET pa3meLlaeTca criegyowasa nHpopmMaums:

1) HaMmeHoBaHME W no4ToBble agpeca AOMWHUCTPALMKM TOPOACKOro OKpyra
CtpexeBon, oTaena apxuTeKTypbl U rpagocTpouTenscTtBa AQMUHUCTPaLMK FOPOACKOro
okpyra CtpexeBon.

2) Homepa TenedoHOB AgQMUHUCTPALUUK ropoackoro okpyra Ctpexeson, otaena
apXUTEKTYpPbl U rpagocTpouTenscTBa AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon;

3) rpadounk pabotbl AOMUHMCTpauumn ropoackoro okpyra CTpexeBow, oTaena
apXUTEKTYpPbl U rpagocTpouTenscTBa AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxpgaH o npegocTaBreHumn
MHOpPMaLUUKM O NopsiaKe NpeaocTaBneHnsa MyHULMNanbHOW yCnyru;

5) nepeyeHb [OKYMEHTOB, HeO6XOO4MMbIX ANA MOMy4YeHUs MyHMUMNanIbHON
ycnyru;

6) BblAEPXKKN M3 3aKoHOAATESNbHbIX UM WHbIX HOPMAaTUBHbLIX MPaBOBbIX AaKTOB,
coepXalimMx  HOpMbl,  perynupylowme  OeATenbHOCTb N0 NpedocTaBneHunto
MYHUUUNAbHOW YCryru;

7) TEKCT HacToALWero AAMUHUCTPATUBHOINO perfiaMeHTa C NPUNOXeEHUSIMH;

8) kpaTKoe onvcaHne nopsiaka NPeaoCTaBEHNA MyHMLMNANbHOW YCNyru;

9) obpa3ubl OOPMIIEHMS  OOKYMEHTOB, HeOobXoAMMbIX ONA  NofyYeHus
MYHMLUMNANbHOW yCcnyru, n TpeboBaHUs K HUM.

8. WMHdopmaumio 0 nopsigke nonydeHns MyHUUunanbHOW YCIyrn, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpaBoK), agpecax
9NEeKTPOHHOM MouThl, rpaduke paboTbl, cBegeHus o6 opraHax M opraHusauumsx,



y4yaCTBYHOLWMX B NPeaoCTaBfieHUN MYHUUMNANbHOW  YCNyrM WUNu  SBRASIOLWMXCS
NCTOYHUKOM MOMyYeHUs HOpMaLmMK, rpaxkgaHuH MOXET NonyYnTb:

1) ninyHO nNpn  obpaweHnn K OOMMKHOCTHOMY nuuy  (cneuywanucTy) oTaena
apXUTEKTypbl U rpagocTpouTenscTBa AAMUHUCTPAUUKM ropoackoro okpyra CtpexeBon;

2) N0 KOHTaKTHOMY TenedgoHy B 4acbl paboTbl AOMUMHUCTPAUMUM TOPOLACKOro
okpyra CTpexeBon, ykasaHHble B NpunoxeHun 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy;

3) nocpeacTBOM 3fIEKTPOHHOrO obpalleHnss Ha agpec 9MNEeKTPOHHOW MNouThl,
yKasaHHbIV B npunoxeHmn 1 K AQMUHUCTPaTUBHOMY perfamMeHTy;

4)B cetn WIHTepHeT Ha ohuumanbHOM cauTe OopraHoB MeECTHOro
camoynpaBneHusa ropoackoro okpyra Ctpexeson: http//:admstrj.tomsk.ru B pasgene
«MyHuumnanbHble yenyrn — KoHTakTHas nHdgopmaums»;

5)Ha WH(MOPMAUMOHHBIX CTeHAax B AAMUMHUCTpPaAUMM TOPOACKOro OKpyra
CTpexeBon no agpecy, ykasaHHOMY B npunoxeHun 1 K AOMUHUCTpPaATUBHOMY
perrnameHTy;

6) nocpeactsoM EauHOro noptana rocygapCTBEHHbIX M MyHUMUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) nocpeacteoM [lopTana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycrnyr ToOMCKOM
obnactu: http://pgs.tomsk.gov.ru/;

8) npu obpaweHnn B MOLL (npm ycnosun 3akro4eHHOro cornatleHus).

9. WMHdopmaumoHHble cTeHObl 060pyayrTCAa Npu BXoAe B NOMELLEHNE oTAena
apXUTEKTypbl U rpagocTpouTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CTpexxeBown.

10. Ha uHdopMauunoHHbIX CTeHAax pasmellaeTtcs creaywouwas obssaTenbHas
NHopMauus:

1) noyToBbIN agpec AAMUHUCTpaUMKM ropoackoro okpyra CtpexxeBon M otaena
apXUTEKTYpbl U rpagocTpouTenscTBa AAMUHUCTPAUUKM ropoacKoro okpyra CTpexeBon;

2) agpec ouLmManbHOro canta opraHoB MECTHOIO CcamoyrnpaBrieHNs ropoaCKOro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBoYHble HOMEpa TenegoHOB OpraHoB MECTHOrO CcamoynpaBfeHus
ropogckoro okpyra CTpexeBoW W oTaena apxuTekTypbl W rpagocTpouTenscTBa
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBou;

4) rpadouk paboTbl AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon M oTaena
apXUTEKTYPbI U rpagocTponTenbcTBa AAMUHMUCTPALUKM ropoackoro okpyra CTpexeBon;

5) BblAEpXXKM U3 MpPaBOBbIX aKTOB, CoAepXalmxX HOpMbl, perynupyroLimne
AEATENbHOCTb NO NPEAOCTABMNEHNIO MYHULMNANBHOW YCRyru;

6) NnepeyeHb [OOKYMEHTOB, HeObXoAWMbIX AN MNOSyYeHUs MyHMUMNanbHON
ycnyru;

7) obpaseL ohopMreHnsa 3asaBneHus.

11. ObpalLeHnsa nNo KOHTaKTHOMY TenedoHy No Bonpocam WMHPOPMUPOBAHUA O
nopsgke npegocTtaBneHns MyHUUUNanbHOM YCyrn NPUHUMAKOTCS B COOTBETCTBUU C
rpacomkom paboTbl OTAena apXUTEKTYpbl M FpagocTpouTensctBa AOMUHUCTPALMM
ropogckoro  okpyra CTpexeBoW, npeacTaBreHHOMY B npunoxeHun 1 K
AOMWHUCTPaATUBHOMY perfiameHTy.

12. OtBeT Ha TenedoHHbIN 3BOHOK AOfMKEeH cogep)XaTb WHdopMauut o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHvs AgMUHUCTpauUMM ropoACKOro OKpyra
CTpexeBon, B KOTOpOe obpaTtuncsa rpaxgaHuH, damunum, UMeHu, oTvecTtBe (npwu
HanNn4Mm) n OMMKHOCTM cneynanucta, NPUHABLLErO TeNeOHHbIN 3BOHOK.

13. lNMpwn oTBeTax Ha TenedOoOHHbIE 3BOHKM N YCTHblEe ObpalleHnss crneumanucTbl
oTAena apxuTekTypbl U rpagocTtpouTernibctBa AOMUHUCTpPaUMN TOPOLCKOro oKpyra
CtpexeBon, 0643aHbl NpegocTaBnaTb MHOPMaLMIO NO CrieayrLw MM Bonpocam:

1) 0 mMecTe npeaocTaBneHuss MyHUUMNanbHOM ycnyrm n cnocobax npoesga K
Hemy;

2) o rpadhuke npuemMa rpaxgaH rno sonpocam npeaocTaBreHns MyHULMNanbHON
ycnyru;
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3) 0 BXOogAWMX HOMepax, Mo KOTOpbIMM 3aperucTpupoBaHbl B CUCTEME
aenonpoussoacTtea AOMUHUCTpaUMn ropoackoro okpyra CtpexxeBon, NocTynueLune OT
3asBUTENEN LOKYMEHTDI.

4) 0 HOpPMAaTMBHbIX MPaBOBbIX aKkTax, Perynupylwmx npegocTaBneHne
MYHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATUBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX ANS MNONYYEHUA MYHMUMNANbHON
ycnyru;

6) 0 cpokax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpokax npefoCTaBNeHUs MyHULMNANbHOW YCNYrIu;

8)o wMmecTe pasmeweHuss Ha oduuManbHOM CanWTe OpraHoB MECTHOrO
camoynpaeneHnsa B cetn WHTepHeT uHpopmaumm no Bonpocam npenocTaBneHus
MYHULUNANbHOW YCRyri.

14. MNpun obweHnn ¢ rpaxgaHamm (No TenedoHy WM NNUYHO) CcneunanucThbl
AOMUHUCTpaummn  ropoackoro okpyra CTpexeBoW W oTgena apxXuTekTypbl U
rpagocTpoutensctBa AAMUHUCTPaUMU ropoAackoro okpyra CTpexeBon [OOSMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHaMm, He YHWKas UX YecTn u
AOCTOMHCTBA. YCTHOE MH(popMMpOBaHMeE O Nopsaake npegocTaBneHns MyHUUmMnansHom
yCrnyrn SOSMKHO NPOBOAUTLCA C MCMONb30BaHNEM OhuLManbHO-4ENOBOMO CTUMS PEYM.

15. Npn obpaweHnn 3a uWHOpMaUMEN T[paxdaHMHA JUYHO creunanucTbl
OoTAeNna apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaUMM TOPOLCKOro OKpyra
CtpexeBon o00643aHbl NPUHATL €ro B COOTBETCTBMM C  Fpadukom paboThbl.
MpooomknTEeNbHOCTL NpMeMa Npu NIMYHOM obpalleHnn - NATHagUaTb MUHYT.  Bpems
OXuAaHus B oyepeaun npu nMyHoMm obpalleHuMn He OO0SMKHO npeBbiwaTb NATHaguaTb
MUHYT.

16. Ecnn gnsa nogrotoBku oTBeTa Ha YCTHoe obpalleHune Tpebyetca 6onee
NATHagUaTb MWHYT, CrheuuanucTt OTAena apxXuTekTypbl W rpagocTpouUTENnbCTBA
AoMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOW, OCYLIECTBASKOWUA  YCTHOE
MHOpMMpOBaHME, MNpeanaraeT 3asBUTENIO Has3Ha4yuMTb Apyroe yaobHoe Ans Hero
BpeMs Ans YCTHOro nHcpopmmpoBaHmsa nmbo HanpaBuTb 3asiBUTENIO MUCbMEHHbIN OTBET
NnocpeacTBOM MNOYTOBOrO OTnpaBneHns nmbo B anekTpoHHom dopme. OTBeT
HanpasnsieTcs B Te4YeHe NATHaguaT KaneHgapHbIX AHEN CO AHSA YCTHOro obpatlleHuns
3asBuUTENS.

17. NMncbMeHHOEe  MHOPMUPOBAHWE  TPaXKdaHWHA  OCYLIEecTBRAsSeTCs  npu
NoSTly4eHMM OT HEro MUCbMEHHOro ObpaLleHUss NIMYHO WAM NOCPEACTBOM MOYTOBOrO
oTnpasneHnd, obpalleHnsa B 3NeKTPOHHOM hopMe O NpefocTaBneHnn nHpopmaumm no
BOMpOCaM  MpeaoCTaBfeHUss  MyHUUMNanbHOW  YCnyrn, CBeAEHMA O  Xode
npegocTaBneHns MyHuuunanbHon ycnyru. NuceMeHHoe obpalleHne pernctpmpyeTcs B
AEHb MOCTYNNEHNA B OTAEN apXUTEKTYPbl M rpagocTpouTenscTea AgMUHUCTpaLUN
ropofckoro okpyra CTpexxeBom.

18. MNpun obpalieHmm 3a uHgopmaumen B MUCbMEHHOW hopMe MNOCPeaCTBOM
NMOYTOBOroO OTMNPaBNEHUS OTBET HanpaBniseTCcs B BUAE NOYTOBOro OTNpaBreHns B agpec
rpaXxgaHnHa B TevyeHue nATHaguaTU KaneHOapHbIX AHEeW CO OHA  peructpaumu
obpauieHus.

19. Npn  obGpaweHun 3a wHpopmaunen no  INEKTPOHHOW noyTe, C
ncnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCRyr
(dyHKkumK), MNopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycryr Tomckon obnactu,
OTBET HanpaBndeTcs B TeyeHue TpuauaTu KaneHAapHbIX OHEeW CO OHSA perucTpaumm
obpalueHus.

20. PaccmoTtpeHue obpaweHnin o npegoctaBneHun MHOpMauum O nopsake
npeaocTaBneHns MYHMUMNANbHON  yCNyrM  OCYLLEeCTBRAsieTCsH B nopsgke,
npegycMoTpeHHoM ®PepepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsagke
paccMoTpeHnsa obpalwleHun rpaxgaH Poccuickon degepaummy».



Il. CraHaapT npegocTaBneHMA MyHULUNANbLHOW yCcnyru
HanmeHoBaHne MyHMUMNANBHOWN YCIyru

21. HaumeHoBaHne wMyHuuunanbHon ycnyrn: «lpucBoeHue, u3MeHeHne U
aHHYNMpOBaHWe agpecoB 06bekTam agpecaumm».

HanmeHoBaHwne opraHa, npenoctasndrowero MyHMunnanbHYyK yecnyry

22. MNpepocTtaBneHne MYHULMNANbHON ycnyrm ocyLiecTBngaeTcs
AOMUHUCTpaumen ropoackoro okpyra CtpexeBon.

23. HenocpencteeHHO npefocTtaBneHme MyHuUUMNanbHOW YCryrn ocylecTBnsaeT
OTAEN apxXuTeKkTypbl U rpagoctpoutensctBa AOMUHUCTpPaUMU TOPOLCKOro OKpyra
CtpexeBon, (manee — Otgen).

24. B uenax nonyyeHus uHOpMaLUMM W OOKYMEHTOB, HeobXxoauMmblx Ans
NpeaoCTaBnNeHnss MyHUUMNANbHOW YCNyrn, OCYLLECTBISETCA MEXBEOOMCTBEHHOE
B3aMMOAENCTBME CO CriedyruuMn opraHaMmm M OpraHmsauusiMu, y4acTBYHOLLUMMU B
npenocTaBneHnM MyHUUMNANbHOW YCINYIn:

- ®epepanbHon cnyxbon rocygapCTBEHHOM perncrtpaumm, Kagactpa WU
KapTorpaduu, npegocTaBnsaoLLEeEN cBeaeHus, cogepxatimecs B EaonHom
rocygapCcTBeHHOM peecTpe npasB Ha HeABWXXUMOE NMYLLLECTBO U CAESOK C HUM;

-  ®epepanbHon  HanoroBon  cnyxbon, npegocTaBnAlWEN  CBeAEHUS,
cogepxawmecs B EQnMHOM rocygapCTBEHHOM peecTpe opuguyeckux nuy n EguHom
rocyaapCTBEHHOM peecTpe UHAMBMAYaNbHbIX NpeanpuHMMaTenen;

- ®epepanbHbIM rocyaapcTBeHHbIM BOOKeTHBIM ydpexaeHnem «dPegepanbHas
KagactpoBas nanata ®egepanbHon cnyxbbl rocyaapCTBEHHON perncTpaumm, kagacTtpa
N KapTorpagumny», NnpegocTaBnAWUM CBEAEHUS, coepXallnecs B rocygapCTBEHHOM
KagacTpe He4BMXMMOCTU.

OnucaHue pesynbTaTa NpefocTaBneHnss MyHUUMNansHOM yCnyrm

25. PesynbTatom npefocTaBneHns MyHUUmMnanbHOW yenyrn aBnseTcs:

- pelueHve 0 NPUCBOEHUN 0DBLEKTY aapecaunun agpeca Unn aHHynMpoBaHUN ero
agpeca - noctaHoBneHne AOMUHUCTPaLMN rOpoacKoro okpyra CTpexeBowm;

B cnyyae Hannumna ocHoBaHWW ON1s1 OTKas3a, yKasaHHbIX B NyHKTE 34 HaCTOSALLEro
AOMUHUCTPATMBHOIO  pernameHTta, cneunanuct OTgena, OTBETCTBEHHbIA  3a
npegocTaBneHne MyHMUMnanbHOW YCnyrn, roToBuT pelleHne ob oTkase B NPUCBOEHUN
00bekTy agpecaumm agpeca unu aHHynMpoBaHUKU ero agpeca.

Cpok npeaocTaBneHnss MyHUUMnanbHom ycnyru

26. PelueHne o npucBoeHUn oGBLEKTY agpecaumm agpeca Unm aHHynMpoBaHUK
ero agpeca, a Takke pelleHme o6 oTkase B TakOM MPUCBOEHUN UMW aHHYNMPOBaAHUU
OOIMKHO ObITb NPUHATO B CPOK He Bonee 4Yem BocemMHaguaTb pabouymx OHEN cO AHSA
pernctpauumn 3asiBreHus.

27. PelueHne o npucBOeHUN OOBLEKTY agpecaumm agpeca Unn aHHynMpoBaHUK
ero agpeca, a Takke pelueHme o6 oTkase B TaKOM MPUCBOEHUM WU aHHYIMPOBaHUM
HanpaBnAKTCA 3ad9BUTENIO OAHNM M3 CNOCOOO0B, yKa3aHHbIM B 3asIBITIEHUN:

- B (bopme SnNEeKTPOHHOro LOKYMEHTa C MCMNONb30BaHMEM MHGOPMAaLMOHHO -
TENEeKOMMYHUKALMOHHBIX ceTeln obLero nonb30BaH1s, B TOM YUCHe eQNHOro nopTana,
pernoHarnbHbIX MOPTanoB WNM nopTana agpecHonM CUCTEMbl, He No3aHee OAHOro
paboyero OHs CO OHS MCTEYEHUS CpoKa MNPUHATUS PeLleHns O NpenocTaBrieHUN
MYHMLMMNANbHON YCNyru;



- B ¢opme [okymeHTa Ha OymaXHOM HOcCUTENEe MNOCPEeACTBOM Bbloaum
3asBUTENIO NTIMYHO MO pacrnucKy nNMbo HanpaBreHns JOKYMeHTa He no3gHee paboyero
[HS, crepyrowero 3a AecAaTbiM paboyvMM OHEM CO AHS UCTEYEHUSI Cpoka MPUHATUS
peleHnss o npeaocTaBneHMN MyHUUMNAnbHOW YCRyrM MocpeacTBOM  NOYTOBOMO
OTNpaBneHnsi No yka3aHHOMY B 3asiBNEHUM NOYTOBOMY afpecy.

MepeyeHb HOPMATMBHbIX MPABOBLIX AaKTOB, PErYNMPYHOLLIMX OTHOLLEHUS, BO3HUKAKOLLME
B CBSI3M C MpeaocTaBneHMeM MyHUUMNAanbHOW yCryrm

28. NpepoctaBneHne MyHUUMNANbLHOM YCIYrn OCYLLECTBISETCHS B COOTBETCTBUM
C:

- [papocTtpouTtenbHbiM kogekcom Poccunckon depepaumm oT 29.12.2004
Ne 190-93, («Poccuinckaa razetar», Ne 290, 30.12.2004, «CobpaHue 3akoHogaTeNnbCTBa
P®», 03.01.2005, Ne1 (4actb 1), ct. 16, «[lapnameHTckaa raseta», Ne 5-6,
14.01.2005.)

- ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-®3 «O rocygapCTBEHHOM
KagacTtpe HegsmwxkmumocTn» («CobpaHue 3akoHogatensctsa PO», 30.07.2007, Ne 31, cT.
4017, «Poccuinckas raseta», Ne 165, 01.08.2007, «lMapnameHTckas raseta», Ne 99-
101, 09.08.2007.);

- [MoctaHoBneHnem [lNpaButensctea Poccunckon degepaumm ot 19.11.2014 Ne
1221 «O6 yTBEepxaeHuu NpaBun NPUCBOEHUS, NU3BMEHEHNS N aHHYNIMPOBaHUS aapecoB»
(CobpaHue 3akoHogaTenbcTBa Poccuinickon ®enepaumm, «KOpuanyeckasa nutepaTypa,
01.12.2014, Ne 48, cT. 6861);

- Mpnkaszom MuHduHa Poccum ot 11.12.2014 Ne 146H «O6 yTBEpXKaeHUM dopm
3asBNeHNs O NPUCBOEHUN OOBLEKTY agpecaumMm agpeca, peweHus o6 oTkase B
npuceBoeHnn oO6beKTy agpecauun agpeca WU aHHYNMPOBaHUM ero  agpeca»
(3apernctpuposaHo B MuHiocte Poccum 09.02.2015 Ne 35948, OdmuymnanbHbIn
WHTEepHEeT-NopTan npaBoBon WHGopmMauum http://www.pravo.gov.ru, 24.11.2014 Ne
0001201411240005);

- YcTaBoM ropofckoro okpyra CTpexeBoun (MPUHAT pelueHnem ropoackon Ldymbi
oT 11.05.2005 Ne 327 (OdmumanbHbIi CaWT OpraHOB MECTHOro CaMoynpaBrieHUst
ropogckoro  okpyra  CrtpexeBon, http://www.admstrj.tomsk.ru/duma-gorodskogo-
okruga/resheniya-dumy-gorodskogo-okruga.html).

McuepnbiBalowmin nepedyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C
HOpPMaTMBHbLIMW NPaABOBLIMU akTaMu AN NpeaoCcTaBneHns MyHULMNAnbHOW yCryrm
N yCryr, KOTOpble SBMNSATCA He0OXoAUMbIMU N 0Bsi3aTeNbHBIMU ANS NpeaoCTaBNeHus
MyHULUMNANbHOW YCryru, NoAanexalumx NpeacTaBneHuio 3asiBuTenem

29. ina npedocTaBfneHns MyHUUMNANbHOW YCRyrn 3asiBuTesnb HanpaenseT
3asaBneHue no opme, yreepxageHHon Npukazom MuHpunHa Poccum ot 11.12.2014 Ne
146H «O6 yTBEpPXKAEHUN (DOPM 3asdBMNEHUS O NPUCBOEHUN OOBbEKTY agpecaunn agpeca,
peweHna o6 oTkase B NPUCBOEHUN OOBLEKTY agpecaumu agpeca unu aHHynmpoBaHWUK
ero agpeca». dopma 3asdBneHUs AOOCTyNHA ANA KONMUPOBaHUS W 3anoSfiHEHUS B
3NeKTPoOHHOM BuAe Ha [lopTane rocygapCTBEHHbIX U MyHULUMMAnNbHbIX ycryr TOMCKOW
obnactn, EguHoM nopTtane rocygapCTBEHHbIX U MyHMUMNANbHbLIX yCnyr (pyHKUMI), Ha
odmumanbHOM cauTe OpraHoB MECTHOr0 CaMoyrpaBreHns TrOpOACKOro oKpyra
CtpexeBon B pasgene «MyHuumnanbHble ycnyrmu — KoHTakTHass umHdopmauus». B
GymaxxHOM Buae opma 3asBfeHus npeaocTaBndeTca HenocpeacTBeHHo B OpraHe.
3agaBneHne nognucbiBaeTcs 3assutenem nubo npegcraButTenemM 3asaButens.

K 3asBneHvio npuknagbiBalOTCA MNpaBOyCcTaHaBNMBallmne OOKYMEHTbl Ha
0b6bekT (06beKTbl) agpecaunn, B cnyyae ecnm npaesa Ha 06beKT (06BbEeKThI) agpecaumm
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He 3apernctpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha HeaBMXUMOoe
MMYLLIECTBO U COENOK C HUM.

B cnyyae npeacrtaBneHust 3asiBNeHUs Npy NIMYHOM ObpalleHun 3asButens
Wnu  nNpeacraBuTeNs  3asBUTENd NPeabsBnseTcAa OOKYMEHT, YOOCTOBEpPSOLNiA
COOTBETCTBEHHO JIMYHOCTb 3asiBUTENSA UNW NPeACcTaBUTENS 3asiBUTENS.

Mpn npencrtaBneHun 3asiBrieHUs npeactaBuTeneM 3asBUTENd K Takomy
3asBMEHNI0 MNpunaraeTca [LOBEPEHHOCTb, BblAaHHas NpeacTaBUTENO 3adABUTENS, WU
odopmMmrieHHas B nopsagke, npegyCMOTPEHHOM  3akoHoAaTenbcTBOM  Poccumnckon
depepaumm nmbo peweHne obuwero cobpaHusi COBCTBEHHUMKOB MNOMELLEHUA B
MHOrOKBapTUPHOM Aome, nNnbo pelleHne obLiero cobpaHms YneHOB CagoBOAYECKOrO,
OropofHMYECKOro u (MnM) [adYHOro HEKOMMEPYECKOro o00beauHeHus rpaxaaH,
NPUHATbIE B YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccurickon depepaumm nopsigke.
3asBneHne B (hoOpMe IMEKTPOHHOrO0 AOKYMEHTa noanucbiBaeTca 3asButenem nmbo
npeacraBuTerniemM 3asaBUTENA C UCMNOSb30BaHWMEM YCUNEHHOW KBannduunMpoBaHHON
3IEKTPOHHOM NOAMUCH.

Mpn npepoctaBneHnn 3asBNEeHUs NpeacraBuTeNneM 3asiButens B dopme
3NEeKTPOHHOIro AOKYMEHTa K TakoMy 3adBfEeHUI0 npunaraeTcs Hagnexawmm obpasom
odopmMmIieHHasi AOBEPEHHOCTb B (QOPME SfEKTPOHHOrO [OKYMEHTa, NoANMCaHHOro
nuuoMm, BblgaBwMM (MOANMCaBLUMM) OOBEPEHHOCTb, C WUCMOMb30BaHWEM YCUIIEHHOM
KBannMuuMpoBaHHOM 3fEKTPOHHOW nognucu (B cryvae, ecnu npeactaBUTENb
3asBUTENS AENCTBYET HA OCHOBaHUN JOBEPEHHOCTN).

JInyo, wvmerowee npaBo pAencrBoBaTb ©0e3 [JOBEPEHHOCTU OT MMEHMU
IOPUANYECKOro NiMua, npenbsaBnseT AOKYMEHT, YAOCTOBEpPSWMA ero JIMYHOCTb, U
coobLlaeT pekBM3nTbl CBUAETENBCTBA O rOCy4apCTBEHHON perncTpaumm topnanydeckoro
nuua, a npeactaBuTenb  HOPUAWYECKOrO nuua npegbsBnseT Takke [OOKYMEHT,
noaTBepXaatoLmni ero NofIHOMOYMS AENCTBOBATbL OT MMEHM 3TOro KPUANYECKOro nNuua,
WIIN KOMUIO 3TOr0 AOKYMEHTA, 3aBEPEHHYIO MeYyaTbio 1 NOAMNUCBI0 PYKOBOAUTENS 3TOro
FOPUANYECKOro Nnnua (Npy Hanu4Mm neyvatu).

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMW NMPaABOBLIMU akTaMu Ans NPpeaoCcTaBeHNss MyHUUMNAanNbHOW YCryru,
KOTopble
Haxo4ATCsl B pacnopsiKeHUN roCyAapCTBEHHbIX OpraHOB, OpPraHOB MECTHOMO
camoyrnpaBrieHUs1 U UHbIX OPraHoB, y4acTBYOLIMX B NpeaocTaBieHn MyHULMnansHowm
yCryru, W KoTopble 3asiBUTENb BNpaBe NpeacTaBuTb N0 COOGCTBEHHOW MHULMATUBE

30. MNMepeyeHb OOKYMEHTOB, HEeobXoANMBbIX ans npeaocTaBneHns
MYHMUMMNANbHOM  YyCMyrn, KOTOPble HaxoOATCA B PacCMoOpsKEHUW OpraHoB U
OopraHusauun, y4acTBYHOLIMX B NPeA0CTaBNEHNN MYHULMNANBbHOW YCyrn:

- BbiNnnucka M3 EAMHOro rocyaapCTBEHHOrO peecTtpa topuandecknx nuy, (ecnm
3aABUTENb ABNSETCS IOPUONYECKAM NTULLOM);

-BbiMMCKa ©3 EagmMHOro rocyagapcTBeHHOro  peecTpa  MHAMBMAYanbHbIX
npeanpuHMmaTenemn (ecnn 3asBuUTENb aBnseTcs NHOnBMAOYanbHbIM
npeanpyHuMmaTenem);

- NpaBoyCTaHaBnuBawwWmne Wn (MnNn) nNpaBOyLOCTOBEPSAOLIME [OKYMEHTbl Ha
006bekT (06bekTbl) agpecauuun, npaBa Ha KOTOpbIA 3aperucTpupoBaHbl B EgMHOM
rocyaapCTBEHHOM PeeCTpe NpaB Ha HEABMXUMOE UMYLLIECTBO M COENOK C HUM;

- KagacTpoBble  nacnopta  OOBLEKTOB  HEABWXMMOCTW,  CNeACTBUMEM
npeobpas3oBaHMs KOTOpPbIX NBMsieTcs obpa3oBaHne ogHoro U Oonee obbekTa
agpecaunn (B cnydae npeobpasoBaHUs OOBEKTOB HEOBWXMMOCTM C obpasoBaHMEM
OAHOro 1 6onee HOBbIX OOBHLEKTOB agpecauun);

- paspeLueHne Ha CTpouTenbLCTBO 06beKTa agpecaumm (Npu NpMCcBOEHMN agpeca
cTposwmMmMmcs obbekTam agpecauun) u (Mnn) paspeLlleHne Ha BBo4 obbekTa agpecaunm
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B 3KCnnyaTauuio;

- CXema pacnonoxeHuss obbekTa agpecaumm Ha KagacTpOBOM MflaHe Wnn
KagacTpoBOM KapTe COOTBETCTBYHWOLlEeNn Tepputopum (B Crnydae MNpPUCBOEHUS
3eMesibHOMY yyacTKy agpeca);

- KagacTpoBbI nacnoptT obbekTa agpecauuun (B criydae NpUCBOEHUA agpeca
00bekTy agpecaumm, NOCTaBNEHHOMY Ha KaaacTpOBbIN YYeT);

- noctaHoBrieHne AgMUHUCTpauUUM ropoackoro okpyra CTpexeBon O nepesoje
XWUNOro MOMELLEHUSA B HEXWIOE MNOMELLEHNE UMM HEXWUIIOro MOMELLEHUS B Xunoe
noMmelleHne (B cnyyae nNpUCBOEHUS MOMELLEHUO agpeca, W3MEHEHUs U
aHHYNMpPOBaHUA TaKOro agpeca BCNeacTBME ero rnepesoja U3 XUMoro nomelleHus B
HEeXUroe nomMeLLeHne NNn HEXNNOoro NOMeLLIEHNS B XXUIT0e NoMeLLeHune);

- aKT MPUEMOYHON KOMMUCCUM NPWU MNepeycTporucTBe U (Unu) nepennaHnpoBke
NOMeLLEHNs:, NpUBOAAWMX K 0OpasoBaHMO oOAHOrO u 6Gornee HOBbIX OOBLEKTOB
agpecaumn (B crnydae npeobpasoBaHust OOBLEKTOB HEOBMXKMMOCTM (MOMELLEHUN) C
obpasoBaHnem ogHoro n 6onee HoBbIX O6BEKTOB agpecauunn);

- KagacTpoBas BbinMcka 06 06bekTe HEOABMKMMOCTU, KOTOPbLIN CHAT C y4veTa (B
cnyyae aHHynuMpoBaHuWsa agpeca obbekTa agpecauuu Mo npuYMHe npekpaweHus
CyLLleCTBOBaHUSA 0ObekTa agpecaummn);

- yBegomneHve o6 OTCYTCTBUM B rOCydapCTBEHHOM KajacTpe HeABWMXUMOCTU
3anpaluvBaeMblX cBeJeHUN No 06beKTy agpecaunn (B criydae aHHyNMpoBaHUA agpeca
obbekta agpecauuMm B CBA3WM C OTKA3OM B OCYLIECTBMEHWM KagacTpoBOro yyeta
obbekTa agpecauumn NO OCHOBaHMSM, YkasaHHbIM B NMyHKTax 1 un 3 yactu 2 ctatbun 27
depepanbHoro 3akoHa «O rocygapCTBEHHOM KafjacTpe HeABMXUMOCTUNY.

31. 3asBuTens BnpaBe MNpPeacTaBUTb [LOKYMEHTbI, YyKasdaHHble B nyHkTe 30
AOMWHUCTPATMBHOIO perfameHTa, B AQMWHUCTPAUUIO ropoackoro okpyra CTpexeBomn
no cobCTBEHHOWN MHULUMATUBE.

32. AopMnHucTpauma ropoackoro okpyra CrtpexeBon He Bnpase TpeboBaTb OT
3aaBuUTENS:

npeacTaBneHns AOKYMEHTOB U MHGOpMaLMM UM OCYLLECTBIIEHUS OEUCTBUN,
npeacTaBneHne WnNu OcCyLLeCTBEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmMm OTHOLUEHUS, BO3HMKaKLWMe B CBA3UM C
npegocTaBneHnemM MyHULUNANbHOW YCIyru;

npeacTaBneHns JOKYMEHTOB M MHopMauun, B TOM 4YuCre NoaTBepXaatoLmnx
BHECEHME 3asBUTENeM nnaTbl 3a nNpefocTaBreHne MyHUUMNanbHOW YCNyru, KOTopble
HaXoAATCs B pacnopshkeHumn deaeparibHbIX OpraHoB UCNOMHUTENBHOW BNAacTW, OpraHoB
rocyaapCTBEHHbIX BHEOAKETHbIX doHaoB, NCNOSTHUTENbHbIX OpraHoB
rocygapctBeHHoM Bractu cybbekta Poccunckon Pepepaummn, OpraHoB MECTHOMO
camoynpasneHuss NMbo noaBeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM Unu opraHam
MECTHOIrO CaMOyrnpaBfieHNs  OpraHu3auuni, y4acTBYKOLWWX B  NpegocTaBreHun
MYHMUMMNANbHOW yCnyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMW aKTaMu
Poccunckon degepaumm, HopMaTUBHBIMU MPaBOBbLIMU akTamu cybbekToB Poccuiickon
depepaumm, MyHMUMNANbHBIMU NPAaBOBbIMW aKTaMu, 3a MWCKIOYEHMEM [OOKYMEHTOB,
BKIMIOYEHHbIX B OMNpedeneHHbin 4Yactbto 6 ctate 7 ®PefepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHnUs FOCYyLapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr» nepevyeHb JOKYMEHTOB;

OCYLLIECTBMNEHNSS OEWCTBUA, B TOM YUCME COrfacoBaHUW, HeobXoaumblx AOns
NonyyYeHnss MyHUUMNAnNbHOM YCNyrM W CBs3a@HHbIX C oOOpaweHnem B UHble
rocyaapCTBeHHble OpraHbl (OpraHbl MECTHOrO CaMOynpaBfeHusl) U opraHusauuu, 3a
NCKIMOYEHMEM MOJSTYYEHUST YCIYT, BKITHOYEHHbBIX B NEepedYeHb YCryr, KOTopble SBMSTCA
HeobxogMMbiMn 1 obaA3aTenbHbIMM  ANS NPEeaoCTaBfeHUs MYyHUUMNANbHbIX YCAYT,
yTBEPXAEHHbIX peweHnem [dymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
Ne «O6 ycnyrax, KoTopble  SBRAKTCA HeobxogumbiMn K obaA3aTtenbHbIMKM OIS
npeaocTaBneHna  MyHuuunanbHbiX — ycnyr AQMUHUCTpauMen ropoACcKOro  OKpyra
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CTpexeBou 1 ee opraHammy.

McuepnbiBaowmi nepeydeHb OCHOBaHU N4 OTKa3a B Npueme O4OKYMEHTOB,
HeobxoaMMbIX
AN NpefocTaBneHns MyHULMNansHOM yenyru

33. OcHoBaHuss Ons oTkasa B MNpUeEMe [OOKYMEHTOB, HeobGXxooumbiX AOns
npenocTaBneHnst MyHULMNAanbHOWM YCryr, OTCYTCTBYHOT.

VMcuepnbiBatlowmm nepeydeHb OCHOBaHU AN OTKa3a B NpeoCTaBneHnm
MYHULUMNANbHOW YCryru

34. OcHoBaHus Ansa oTkasa B NpefoCTaBNeHu MyHULUMNANbLHOW YCIyrn:

1) ¢ 3asiBNeHneM O NPUCBOEHUMN OOBLEKTY agpecauun (aHHyNMpoBaHWK) agpeca
obpaTtmnock NMuUo, He YKasaHHoe B NyHKTe 2 AAMUHUCTPATUBHOIO pernameHTa;

2) OTBET Ha MEXBEOOMCTBEHHbIN 3anpoc CBMAETENbLCTBYET 06 OTCYyTCTBUM
AOKyMeHTa 1 (Unu) nHpopmMaumnmn, HeobxoanMbIX ANs NPUCBOEHUs 0OBLEKTY agpecaumm
agpeca unM aHHynMpoBaHWUs ero agpeca, U COOTBETCTBYIOLIMN [OKYMEHT He Obin
npeacraeneH  3assutenem  (nNpegcraButenemM  3adBuTensd) Mo COOCTBEHHOW
NHULUMATUBE;

3) OOKYMeHTbl, 0683aHHOCTb MO NPeAoCTaBfiEHMIO KOTOPbIX OS5 NPUCBOEHUS
obbekTy agpecaumm agpeca WNM aHHYNMPOBaHUSA €ro agpeca BO3NOXeHa Ha
3asBuTens (NpeactaBuTend  3asBuUTens), BblgaHbl C  HapyLweHueM nopsiaka,
YCTaHOBJIEHHOro 3akoHogaTelbcTBOM Poccuinckon ®epepaunu;

4) OTCYTCTBYIOT Criyd4aum u ycrnoBus Ansi NpucBoeHnst o6bekTy agpecaumm agpeca
UM aHHYNUPOBAHUA ero agpeca, ykasaHHble B MyHkTax 5, 8 - 11 n 14 - 18 lNpasun
NPUCBOEHUS, U3BMEHEHUS U aHHYNTMPOBAHNA afpecoB, YTBEPXXAEHHbIX [locTaHoBNEHEM
MpasutensctBa Poccuinckon ®enepaumm ot 19.11.2014 Ne 1221.

McuepnbiBaowmm nepeydeHb OCHOBaHU A9 NPUOCTaHOBNEHNS
npegocTaBneHns MyHULMNAansHOM ycnyru

35. OcHoBaHusi ANnsi NPMOCTAHOBIEHNUSI MyHULMMANBHOWM YCIYrn OTCYTCTBYHOT.

MepeyeHb ycnyr, KOTopble ABMAKTCSH HEOOXOAUMBIMU 1M 06513aTEeNbHLIMW AnS
npeaocTaBneHnst MyHULMNAanbHOW yCryr, B TOM Yucrne CcBefeHUst O AOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblgaBaeMblX) OpraHusauusiMy, y4acTBYOLUMA B

npenocTaBneHnn MyHULMNanbHOM yCryru

36. Ycnyrn, koTopble SBNSAKOTCA HeobxoguMmbiMM U 06s3aTenbHbIMU - ANS
npeaocTaBnNeHNsa MyHULMNANbHOW YCYTIA:

- npefocTasneHune npaBoyCTaHaBMMBaOLLNX n (vnn)
NpaBoOyAOCTOBEPSAOLMX AOKYMEHTOB Ha 00bekT (06beKThbl) agpecaunn, B criyyae ecnm
npaBa Ha o06bekT (0O6bEKTbl) agpecaumMm He 3apeructpupoBaHbl B EAuHOM
rocyaapCTBEHHOM PeeCTpe NpaB Ha HEOABMXXUMOE UMYLLIECTBO M COENOK C HUM.

Pa3smep 1 cnocobbl B3MMaHWS rocyaapCTBEHHOM NOLWWNNHBLI UMW UHOW NNnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHon ycnyru

37. MNpuceoeHne, n3aMeHeHne 1 aHHyNMpOBaHWE afgpecoB ocyulecTBnsieTcs 6e3
B3MMaHus nnaTbl.



MakcumarbHbIN CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npeaoctaBneHnu
MyHULUMMAaNbLHOW yCnyru, ycnyru, npefocraBrsieMon opraHm3aumen, y4acTByoLen B
npeaocTaBneHn MyHUUMNansHon ycnyru, 1 npu nosiy4eHnn pesynosrara
npefocTaBieHns Takux ycryr

38. MakcnmarnbHbIM CPOK OXWAAHUS B ovepeaun npu NNMYHOW nogade 3asiBrieHUs
0] npegocTaBneHnm MYHULMNANbHON ycnyrm He JOIMKeH npesblaTh
NATHagUaTV MUHYT.

MakcumarnbHbI  CPOK OXmMOaHuUs B odepean npu  MosfydeHun pesynbTaTta
npenocTaBneHns MyHULMNAnNbHOM YyCNyrn He OOMKEH NpeBbIWaTh NATHAAUATb MUHYT.

Cpok 1 nopsgok perucTpauuy 3anpoca 3asButens o npeaocTaBneHun
MYHULMMANBHON YCNYr U yCNyru, NpeaoCcTaBnsieMon opraHusaumei, y4acTeyoLlen B
npegocTaBneHun

MyHMUMNANbHOW YCyru, B TOM YACHE B SMEKTPOHHON hopme

39. 3aaBneHne Ha OymMaxHOM HocuTene u [LOKYMEHTbl, Heobxogumble Ans
npeaocTaBneHna MyHUUUNANbLHOW YCIyru, perncTpupyoTcsa B AeHb UX NpeacTaBneHns
B AOMUHUCTpaumio ropoackoro okpyra Crtpexeson. Crneumanuct, OTBETCTBEHHbIA 3a
npeaocTaBneHne MyHMUMNanbHOW yCcnyru, BolAaeT 3asiBUTENIO UK ero npeactaBuTesnto
pacrnvcky B MNOSIyYEHUN [OKYMEHTOB C yKa3aHMEM WX MepeyvHs U gaTbl NONyYeHus.
Pacnucka Bblgaetcsa 3aaBuTento (NpeactaBUTento  3asiBUTENS) Npu  NonyYeHun
AOMUHUCTpaumen ropoackoro okpyra CTpexxeBon Takux JOKYMEHTOB.

40. B cnyyae, ecnu 3asBneHMe W OOKYMEHTbl, HeobGxoaumble AOns
npegocTaBneHns  MyHUUMNanbHOW  ycnyrn, npeacrtaBneHsl B  AAMUHUCTpaUMIO
ropoackoro okpyra CTpexeBoW nocpeacTBOM MOYTOBOrO  OTMAPaBfeHUs  Unu
npeacraBneHsl 3assutenem (nNpegcraButenemM 3aaButens) nNuUYHo 4Yepes MOLL, npwu
YCNOBWUW 3aKMNOYEHHOrO COrfalleHusl, pacnucka B NoslyYeHnn 3asBrneHnss 1 JOKYMEHTOB
HanpasnsietTcs cneuynanuctom OTgena, OTBETCTBEHHbIM 3a  MpefocTaBrieHune
MYHMUMNANbHOW YCryrn, Mo ykasaHHOMY B 3asBfEeHWM NMOYTOBOMY agpecy B TeyeHue
paboyero gHs, cnefyowero 3a gHeM nonyyYeHns AQMUHUCTpaUnen ropoackoro okpyra
CTpexeBon AOKYMEHTOB.

41. lNMonyyeHne 3asBNeHNA U OOKYMEHTOB, HEOOXOAUMbBIX 4N NpefoCTaBeHus
MYHMUMNANbHOW YCNyru, MpeacTaBnseMblx B (OpMe 3SNEKTPOHHbIX [OOKYMEHTOB,
nogTeepxgaeTca  AgMUHUCTpaumen  ropoackoro  okpyra  CTpexeBon  nyTem
HanpaBneHust 3asBuTento (NpeacTtaBUTENIO 3asBUTENSA) COOOLLEHMS O MNOnyvYeHUn
3as8BreHNss N [OKYMEHTOB C YyKa3aHMEeM BXOAALWEro permcTpauuoHHOro Homepa
3asBneHns, AdaTbl nonyyeHuss AgMUHUCTpPaUMEn ropoackoro okpyra CTpexeBon
3asBreHnss U [OOKYMEHTOB, a Takke nMepevyeHb HauMMeHOBaHWW  hannos,
npeacTaBneHHbIX B (QOpPME 3NEKTPOHHbIX AOKYMEHTOB, C yKasaHuem ux obbema.
CoobuweHne O nonyvyeHUn 3adBfeHUs W OOKYMEHTOB, HeobxoauMbIX  ANs
npegocTaBneHns MyHUUMNansLHOW yCryru,, HanpasBnaeTcs rno ykasaHHOMY B 3asiBIIEHUN
agpecy 9NeKTPOHHOM MOoYTbl UM B NUYHbIA KabuHeT 3aaBuTensa (nNpencraBUTENS
3aaBuUTENd) B eAMHOM rnopTane unn B defepanbHONn MHAPOPMAaLVNOHHON aapeCcHom
cUCTEME B cCnyyae npeacTaBneHust 3asiBNeHns U JOKYMEHTOB COOTBETCTBEHHO Yepe3s
EOQuHbIN nopTan rocygapCTBEHHbIX WM MyHUUmMnanbHbIX ycnyr (dpyHkumin), [NopTan
rocygapCTBEHHbIX M MyHMLMNAMNbHbIX YyCryr ToOMcKkon obnactyu unm noprtan agpecHom
cuctembl. CoobuieHre O nonyvyeHun 3asiBNEeHUa M OOKYMEHTOB, HEOOXoaAWMbIX AnS
npegocTaBneHns MyHUUMNanbHOW YCryri, HanpaensaeTcs 3asasutento (NpeacraBuTento
3aaBuUTeNd) He no3gHee paboyero AHs, crieayowlero 3a gHeM NOCTYNeHUs 3asBNeHNs
B AOMWHUCTPALNIO ropoacKkoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeaocTaBnsoTCs



MyHUUMNanbHas ycnyra, ycnyra, npefoctaBnsiemas opraHu3aumen, y4acTByoLLen B
npeaocTaBneHUN MyHULMNANbLHON yCryru

42. NpepoctaBneHve MyHUMUMNANbHbIX YCAYr OCYLWECTBNSAETCA B cneuynanbHo
BblAEeNeHHbIX AN 3TUX Lenen noMeLLeHUsIX.

43. B cny4ae, ecnn MMeeTCA BO3MOXHOCTb OpraHu3auuMuM CTOSIHKM (MapKOBKM)
BO3Me 34aHusA (CTPOeHus), B KOTOPOM pasMeLLeHO MOMeLLeHMe MpueMa U Bblgauu
AOKYMEHTOB, OpPraHM30BbIBaeTCA CTOsIHKa (MapkoBKa) ANs JIMYHOrO aBTOMOOMBHOMO
TpaHcnopTa, ©OecnnatHas ana  3aasutenen. [Ona  napkoBku  crieumanbHbIX
aBTOTPAHCMNOPTHBLIX CPEACTB WHBaNMAOB Ha KaXOOW CTOAHKE BblOEnseTcs He MeHee
10% mecT (HO He MeHee OOHOro MecTa), KOTOpble He [AO0SDKHbl 3aHUMMaTb WHble
TpaHCMNOpPTHbIE CpeacTBa.

44. Bxog B nomelleHWe npvema u Bblgaydnm LOKYMEHTOB [OMmkKeH obecneuvBaTb
cBOBOOOHbIN JOCTYN 3asBuTenen, buiTb 06opyaoBaH yaobHOM NECTHULEN C MOPYYHAMMU
N LUMPOKUMM NPOXOAAMMN.

45. Ha 3gaHum psgom ¢ BXOOAOM AOSMKHA ObiTb pasMelleHa MHgopMaumMoHHas
Tabnuyka (BblBecka), cogepkaliasi creayroLlyo MHpopmMaumio:

- HavMeHOBaHue opraHa;

MECTO HaxoXOeHnsa 1 topuanveckuin agpec;

pexum paboThbl;

HOoMepa TenedoHOB AN CnpaBokK

agpec omumansHOro carta opraHoB MECTHOro camoynpaBfeHns ropoacKoro
okpyra CtpexeBon B cet VIHTepHeT.

46. ®acag 3paHua OormkeH ObiTb obopymoBaH OCBETUTENbHbIMM Mpubopamu,
NO3BOMNSAKOLWMMM NOCETUTENSM 03HAKOMUTBLCSA C MHPOPMAaLMOHHBIMU Tabnmnykamu.

47. MNpwn pasmeLLleHnn NnoMeLleHnin npuemMa 1 Bblgavym JOKYMEHTOB Bblle MepBOro
aTaxa, 34aHve [OMmkHO ObiTb obopygoBaHO nMPTaMM M UHBIMU  TEXHUYECKMMM
cpeacTBamu, obecnevmsaroLMMm AOCTYNHOCTb YCIYrn NS UHBanNnaoB.

48. NMomeleHna npuema M Bblgadn [OKYMEHTOB [LOSKHbI MpegycMmaTtpuBaThb
MecTa Ang oxunaaHus, HPoOPMUPOBaHUSA N NpUeMa 3asiBuTenen.

49. B mectax gns vHopMUpoBaHua OOKeH ObiTb obecneyeH JOCTYN rpakaaH
ANs1 O3HAKOMITEHUS C MH(popMaLMEN He TOSMbKO B Yacbl nNpuema 3asBfiEHUN, HO U B
paboyee BpeMsi, Korga npuem 3asiButenen He BegeTcA.

50. XapaktepucTukm noOMeLLeHMn npuemMa U BblgayuM [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHbLIX PELLUEHUIN, OCBELLEHUS, MOXapHOW
6e30nacHOCTU, MHXEHEPHOro 0b6opyaoBaHNA AOSMKHbI COOTBETCTBOBATL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLMX Ha TeppuTopun Poccunckon denepauuu.

51. MNomeweHnsa npuemMa BbidayM [OOKYMEHTOB obopyaylTca  cTeHaamu
(cTonkamm), cogepxawmmm NHOpMaLnIo 0 nopsake npegocTaBneHns
MYHMLUMNANbHbIX YCNYT.

52. B mecTtax ans oxugaHus YCTaHaBMMBAKTCS CTyIbs (KpecesbHble CeKLuuM,
Kpecna) ansa sassuTenen.

B nomeweHun npuema M BblgauYM [OOKYMEHTOB BblensieTcsa MecTo [Ans
oopMMeHNs OOKYMEHTOB, npedycMaTpuBatollee cCTonbl (CTOMkM) € BnaHkamm
3asBNEHNN N KaHLENSIPCKUMN NPUHAAMNEXHOCTAMMN.

53. NHpopmaums o damunuu, MMeHu, OoT4ecTBEe U [OSDKHOCTM crneuuanucrta
OTgena ocywecTBnsoWero NpegocTaBneHne MyHUUMNanbHOW ycnyrn, OormkHa ObiTb
pasmeLlleHa Ha paboyem mecTe cneuunanucra.

[MokasaTenu OOCTYMHOCTU U Ka4eCcTBa MyHULMMAnNbHbIX YCyr
(BO3MOXHOCTb MOMNyYeHUs MHGoOpMaLUumM 0 Xxoae NpeaocTaBneHns MyHUUmMnanbsHoOm
yCryru, BO3MOXHOCTb NOJSTy4YEeHUS YyCNyru B aneKTpoHHou coopme unv B MOLL (npwm

HanM4YnKM 3aKMYEHHOro CornalleHus)).



54. MNokasaTenamu 4OCTYMHOCTU U KaYeCTBa MyHULMMANbHOW YCnyru SiBASOTCS:

- [OOCTOBEPHOCTb NpeaoCcTaBnNAeMoun rpagaHam nHgopmauuuy;

- NOJSIHOTa MH(OPMUPOBAHUS rpaxjaH;

- HarnsgHocTb bopMm npegocTaBngemMon MHgpopmMaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

- yoobCTBO M OOCTYMHOCTb MOMyYEeHUS MHOPMaUMK 3asBUTENSAMU O Mopsake
npegocTaBneHns MyHULMNansHOM yCnyru;

- cobniogeHne CpoKoB UCMOSTHEHUS OTAENbHbLIX aMUHUCTPATUBHLIX Npoueayp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyrn B LLENOM;

- cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a nNpegocTaBrieHue
MyHULUMNANbHOWN yCcnyru;

- cobntogeHun TpeboBaHW cTaHAapTa MNPeAoCTaBfeHUss MyHULMNanbHON
ycnyru

- oTcyTCcTBME OBOCHOBaHHbIX Xanob Ha peweHunsa, genctema (6esgencraume)
AOMUHUCTPaUMK ropoackoro okpyra CTpexeBOW, OOSIKHOCTHbIX Ny, AAMUHUCTpauun
ropogckoro  okpyra  CrtpexeBon, nmbo  MyHuMUMNAnbHbIX  CAyXawmx  npwu
npeaocTaBneHnn MyHULUMNaNnbHON ycnyru;

- NMOSIHOTA W akTyanbHOCTb WHQOPMauuM O nopsgke npefocTaBneHus
MYHULMNANbHOW yCnyriu.

55. Mpn nonyvyeHnn MyHMLMNANbLHOW YCNyrM 3asiBUTENb OCYLIECTBRSET He
Bbonee AByx B3aMMOOENCTBUIN C AOMKHOCTHBIMW NiMLAMK, B TOM YUChe:

npu nogade 3anpoca Ha nosiydeHue ycryrm U noryydeHun pesyrnbTaTta ycnyru
3asBUTENEM JIIMYHO, B TOM uucne 4epe3d MOLl  (npy Hanuuum 3aknOYeHHOro
cornawleHuns) — He bonee AByx pas;

npyv nogade 3anpoca Ha noryvyeHue ycryrm u nonyvyeHumn pesynbtarta ycrnyru c
ncrnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MYHUUMMAnbHbIX  YCryr
(dbyHKUMR), MopTana rocyaapCTBEHHbLIX M MyHUUMNanbHbIX ycnyr Tomckon obnactw,
NOYTOBbLIM OTMNPaBNEHNEM — HENOCPeACTBEHHOE B3aMMogenCcTBne He TpebyeTcs.

56. MpooomKNTENBHOCTL KaXaoro B3aMMOAEWUCTBUS He [OOSMKHa npeBblwaTb
NATHagUaTV MUHYT.

NHble TpeboBaHUs, B TOM Yucne y4uTbiBaroLwme 0CobeHHOCTH
npegocTaBNeHnsa MyHULMNANbHON YCyrn B MHOMO(YHKUMOHAMbHbIX LIeHTpax
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCIYr 1 0CO6EHHOCTHU

npegocTaBfieHNa MyHUUMNANIbHOW YCIyrn B 35IEKTPOHHOM (hopme

57. 3asBuTento npeaocTaBnseTCAa BO3MOXHOCTb MOSyYEHUS MyHMUMMNANbHON
ycriyrm € uMcnosib3oBaHneM EAMHOro noprtana rocyaapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (dyHkuun), opTana rocygapCTBEHHbIX U MyHUUMNANbHbIX ycrnyr ToOMCKown
obnactn, NOYTOBLIM OTMPAaBIiEHMEM, a TaKke MNOoCPeACcTBOM NUYHOro obpalleHus 3a
nonyyeHnem MyHuumnaneHom ycnyrm B MOL  (nmpu  ycnoBum  3aknioYeHHOro
cornaweHuns).

58. lNpu npegocTaBneHNn MyHULMNANbLHOW YCNyru B ONEKTPOHHOW dopme C
ncnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCRyr
(dyHKkumK), MNopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycryr Tomckon obnactu,
3aaBUTENO NPeaocTaBNAeTCca BO3MOXHOCTb:

1) o3HakOMNeHna ¢ popmammn 3asiBIEHUN U MHbIX OOKYMEHTOB, HEOOXOANMbIX
ANS NonyvYeHnsa MyHuuMnanbHOW ycnyru, n obecnevyeHne p[Joctyna K HUM  Ons
KOMMPOBaHNA N 3anoSfIHEHUS B 3NEKTPOHHOM BUAE;

2) npefcTaBneHne 3asBfieHMss O NpeaocTaBfeHun MyHUUUNanbHOW YCryrn B
3NeKTPOHHOU bopMme;



3) OCyLLeCTBNEHNS MOHUTOPUHra Xoda MpenoCTaBeHns  MyHMUMNanbHON
ycrnyru.

B cnyyae noctynneHus 3asiBNEeHUS WU OOKYMEHTOB B 3f1eKTPOHHOW popme C
ncrnonb3oBaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MopTana rocyaapCTBEHHbIX WM MyHUUMNanbHbIX YCnyr Tomckon obrnactu
crneunanuct, OTBETCTBEHHbIA 3a NPUEM U PErncTpaumio JOKYMEHTOB WHGOpMUpyeT
3asBUTENS Yepes NUYHbIN KabnHEeT NyTeM HanpasneHusa 3asiBuTento (NpeacTaBUTESO
3aaBuTensd) coobLleHnss O MOoflydeHuM 3asiBfieHUs M OOKYMEHTOB C yKasaHueM
BXOAsLLEro perncTpaunoHHoro HoMepa 3asBreHus, aaTtbl nonyyYeHus
YNONIHOMOYEHHbIM  OpraHoOM  3asiBIEHUA W OOKYMEHTOB, a Takke nepeyveHb
HaMMeHOBaHWN (annoB, MNpPeacTaBfeHHbIX B (POpMe 3MEKTPOHHbIX [LOKYMEHTOB, C
yKkaszaHnem mx obbema.

59. OpraHusauuns npegocTaBneHus MyHuuunanbHoW ycnyrm Ha 6ase MoL
OCYLLECTBNSAETCA B COOTBETCTBMM C COrMalleHMEM O B3aUMOAEWNCTBUM MexXay
AoMnHucTpaumen ropoackoro okpyra Crtpexeson u  MOL, 3aknoyeHHbIM B
YCTaHOBIIEHHOM MOPSIAKE.

60. 3aaButensam npegocTaBnNAeTCss BO3MOXHOCTb 4S9 NpeaBapuTesibHON 3anmcu
Ha nogayy 3asaBfeHus W OOKYMEHTOB, Heobxoaumbix Ansi npeaocTaBrieHns
MYHMLMNANbHOW yCnyriu.

61. lNpeoBaputenbHasa  3anMCb  MOXET  OCYLLECTBNATbLCA  crefylolmmu
crnocobamu no BbIboOpy 3asBUTENS:

- Npyn NM4YHOM obpalleHun 3asBuTtens B AOMUMHMCTPaLMIO FOPOLCKOro OKpyra
CtpexeBoW;

- NO TenewgoHy;

- yepe3 ouumanbHbIM CanT OpraHOB MECTHOro camMoynpaBfieHUsl ropOACKOro
okpyra CtpexeBon.

62. [Npu npegBapuTenbHON 3anMcK 3asaBUTESb COOOLLIAEeT creayowme aHHble:

- Ans dmanyeckoro nuua: amunmio, UMsi, OT4ECTBO (NOocneaHee Npu HaNMYUK);

- AN 'OpUONYECcKoro nNuua: HaMmMmeHoBaHue pPUaNYeckoro nNuua;

- KOHTaKTHbIN HOMep TenedoHa;

- agpec 9aNeKTPOHHOW NoYThl (NPY HanNU4un);

- )Xenaemble gaty u Bpemsi NpeactaBneHnsa JOKYMEHTOB.

63. NpeaBapuTenbHaa 3anncb OCYLLECTBASETCA NyTEM BHECEHUS YKa3aHHbIX
CBEOEHUN B KHUTY 3anncu 3asBUTENEN, KoTopas BedeTcss Ha OymaxHbiX w/vnm
3NEKTPOHHbIX HOCUTENSIX.

64. 3asButento coobuwlalTcsa gata M BpeMsi NpuemMa LOOKYMEHTOB, KabuHeT
npueMa LOOKYMEHTOB, B KOTOpbIN credyeT obpatutbed. [pu nuyHOM obpalieHun
3asBUTENO0 BbIAETCSA TanoH-NnoaATBeEpXAeHne. 3asiBUTEnNb, 3anucaBLUMNCA Ha Npuem
yepe3 odumumanbHbin canT AQMUHUCTPAUUKM FOPOACKOro okpyra CTpexeBOoW, MOXeT
pacrneyaTtaTb aHarnor TasnioHa-noaTBEePXAEHUS.

3anncb 3asBuTenen Ha onpeferieHHy aaTy 3akaHyuMBaeTcs 3a CyTKM A0
HaCTynneHus 3Ton AaThbl.

65. MNpu ocywecTBneHnN NpeaBapuTENbLHON 3anMcKn 3asBuTenb B 06s13aTeNbHOM
nopsgke MHMoOpMUpyeTcsa O TOM, YTO npeaBapuTenbHad 3anucb aHHynvpyeTcs B
crnyyae €ero He $IBKM MO UCTEYEHMM NSATHAAUATU MUHYT C Ha3HA4YeHHOr0 BPEMEHMU
npuema.

3agButenaMm, 3anucaBlIMMCA  Ha npuyem  4yepe3  oduumanbHbli - canT
AOMUHUCTpaumm ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHS 40 npuema
OTNpaBnsieTCs HanoMMHAHWE Ha YKasaHHbI agpec 9NEeKTPOHHOW noyTbl O Aarte,
BPEMEHM W MecTe npuema, a Takke uHdopmauma 06 aHHynupoBaHWUU
npenBapuTenibHOM 3anucu B Criydae He SBKM MO UCTEYEeHUW NSATHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu rnpvema.

66. 3agBnteno B nboe Bpemsi BnpaBe OTKa3aTbCA OT NpeaBapuUTenbHON



3anucw.

67. B otcytctBUM 3aaBuTEnen, obpaTuMBLUMXCA NO MNpeaBapuUTENbHOW 3anucuy,
OCYLLeCTBNAETCA NpUEM 3asaBuTenen, odbpaTUBLLMXCA B NOpSOKe ovepean.

68. pachvk npuema (NnpuemHoe BpeMs) 3asiBUTenen no npeaBapUTENbHON
3anucu yctaHaBnuBaeTca HavanbHukoM OTgena B 3aBUCMMOCTU OT MHTEHCUMBHOCTU
obpalueHunn.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHMA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbIX NpoLueayp B 3fieKTPOHHOMU ¢hopme

69. lNpepoctaBsneHne MyHMUMNANbLHOW YCRyrn BKAOYaeT B cebs cnefyolime
aZMUHUCTPaTUBHbIE Npouenypsbl:

1) nppem 3aaBNeHNs W [OKYMEHTOB, HeobxoAuMbix [Ons npefocTaBreHus
MYHUUUNANbHOW YCryru;

2) paccMoTpeHune 3asBNeHNs U npeacTaBneHHbIX JOKYMEHTOB;

3) dhopmMmpoBaHne M HanpaBfeHMe MeXBEeLOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHusauum), y4acTBytoLLMe B NpeJocTaBeHnn MyHULMNAansHOW YCnyru;

4) NpUHATUE peLleHnst 0 NpeaocTaBneHnn MyHUUUNanbHOW ycnyru;

5) Bblgaya pesynbTata npeaocTaBneHnss MyHUUunansHOM yCryru.

Bnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

70. brnok-cxema nocnegoBaTenbHOCTU  OEUCTBUM  NpU  NpenoCTaBreHumn
MYHUUMNANbHOM YCNyrn npeacTtaBfieHa B NPUNOXeHun 2 K AOMUHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asiBNeHNst U JOKYMEHTOB,
HeoGXoaANMbIX A4S IpeAoCTaBNeHMS MyHULMNANbHOW YCryrn

71. OcHOBaHMeM AN Hadana AaHHOW npouenypbl SIBNSieTCS NOCTynsfieHve B
AOMUHUCTpaunio ropoackoro okpyra CTpexeBow npu NIMYHOM ObpalleHun, NoYTOBbLIM
OTnpaBfeHneM, B 3NIEKTPOHHON dhopMe, a Takke nodaHHbIX Yyepe3 ML (npu ycnosuu
3aKIMOYEHHOrO CornalleHus), 3asiBNeHnsa 0 NPeAoCTaBNEHNN MyHULUMNANbHOW YCNyr u
npunaraembiX K HeMy JOKYMEHTOB.

72. MNpnem 3aaBneHMss M OOKYMEHTOB, HeOobXxoauMMmbIX ANns npenocTaBneHus
MYyHUUMNAaNbHOW ycnyru, ocywecTtendaetca cneynanuctom OTaena, oTBETCTBEHHbLIM 3a
npenocTaBneHne MyHMUMNanbHOWM YCIyru.

73. Mpn  nocTynneHun 3asBneHus W npunaraemblX K HeMy [OOKYMEHTOB
nocpeacTtBoM nuyHoro obpauweHus 3assutens B Otgen, cneuywanuct Otagena,
OTBETCTBEHHbI 3a MpedoCTaBfieHNne  MyHUMUMNanbHOW  YCryrk, OCyLLeCcTBnseT
cnegyroLLyo nocnenoBaTenbHOCTb AENCTBUN:

a) yctaHaBnuBaeT npeameT obpalleHus;

0) yctaHaBnuBaet COOTBETCTBUE NIMYHOCTN 3asaBuUTENS AOKYMEHTY,
yAOCTOBEPSIOLLEMY NUMYHOCTL (B Crydae, ecnu 3adBuTenemM sBnsieTcss duamyeckoe
nmuo);

B) npoBsepsieT OOKYMEHT, yAOCTOBEPSIOLLMIA npasa (mnonHomoums)
npeacTaBnTens U3nN4eCcKoro Unu LpMaANYECKoro nuua (B cnyyae, ecnu ¢ 3asiBNeHnem
obpallaeTcsa npeactaBuTenb 3asaBuTens (3assutenen));

r) BblOaeT 3asBUTENO UMM ero npeacTtaBUTENt0 pacnucky B MNOMyYeHun
AOKYMEHTOB C YKasdaHMeM MX NepeYHst 1 AaTbl NOSTyYeHUs.

74. Mpn oTcyTCTBMM y 3asBuUTens, obpaTUBLLErocs JMYHO, 3anoSIHEHHOrO
3asdBMNeHnMss WNuM Mpu  HenpaBuIIbHOM ero  3anofiHeHuun, cneumanuct OTgena,



OTBETCTBEHHbIN 3a MpefocTaBfneHne MyHULMNanbHOW  YCnyru, OcyLllecTsBnset
MEeTOANYECKYHO MOMOLLb.

75. O6Wwu MakcumanbHbIA CPOK Npuema 3asaBfeHnd U npunaraembiX K HEMY
AOKYMEHTOB Mpu NMYHOM oBpalleHnn 3aaB1TenNsa He NpeBbIaeT NATHAAUATU MUHYT.

76. Cneumanuct OTaena, OTBETCTBEHHbIV 3a NpeaoCcTaBNeHne MyHULUNAIbHON
ycriyrun, HanpaBngdeT 3asiBrieHve creumanucty  AAMUHUCTpauuM ropoackoro okpyra
CTtpexeBoun, OTBETCTBEHHOMY 3a NPUEM U pernctpauuio AOKYMEHTOB, Ha pernctpaumio
nyTeM BHECEHUs 3anucu B XypHan perncrpaumm BXOOAWMX  OOKYMEHTOB
AOMUHUCTpaumm ropoackoro okpyra CTpexeBoW, B AeHb MOCTYNNEHUs 3asBNeHnsa u
npunaraemblx K HeMy JOKYMEHTOB.

77. He nosgHee [OHA peructpauvMm 3adBfieHWe HanpasrnseTca cneuuanucty
Otaena, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUUNansHOM YCIyru.

78. MNpu nocTynneHnn 3asBreHns N npunaraembiX K Hemy JOKYMEHTOB B agpec
AOMUHUCTpaumMm  ropoackoro  okpyra  CTpexeBorM  nocpeacTBOM — MOYTOBOMO
OTnpaBneHnd, MnocpeacTBOM 3JIEKTPOHHOM MOYThl, cheunanucTt  AAMUHUCTpauuu
ropoackoro okpyra CTpexeBoKn, OTBETCTBEHHbIN 3a NPUeEM N perncTpauunio JOKYMEHTOB,
perncTpupyeT 3asdBrieHne rnyteM BHECEHUS 3anucu B XXypHan perucrpauum BXoOswmx
AOKYMEHTOB AAMUHUCTpauumn ropoAackoro okpyra CTpexeBon B [eHb MOCTYNfeHUs
AOKYMEHTOB B agpec AgMUHUCTpaumm ropogckoro okpyra Crpexeson. Cneumanuct
AOMUHUCTpaummn ropoackoro okpyra CTpexeBOoW, OTBETCTBEHHbIA 3a MpuUeM U
perncTpauuio JOKYMEHTOB, He MOo3gHee OHSA perncrpaumm HanpasnsieT 3asiBNeHve u
npunaraemble K HeMy [OKYMeHTbl cneunanucty OTaena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOM yCnyru.

79. PesynbtatoMm agmMuHucTpaTMBHOM npoueaypbl  «llpyem  3asiBneHuss wu
AOKYMEHTOB, He0bXoaMMbIX Ons NpefoCTaBNeHns MyHULUNanbHOW yCcnyru» sBnseTcs
nepegada npoLueaLllero permcTpauuio 3adaBneHns u npunaraemMbiX K Hemy LOKYMEHTOB
Ha paccmoTpeHne cneumanucty OTaena, OTBETCTBEHHOMY 3a npefocTaBreHune
MYHMLMNANbHON yCnyriu.

80. O6WwKM mMakcMmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
«NpyeM  3asBNEeHUs U1 OOKYMEHTOB, HeobxoaumbiX Ans  npeaocTaBneHus
MYHUUMNANbHOM YCNYrM» He MOXeT npeBbllaTtb OAWH paboynn [OeHb CO  OHS
NOCTYNSIEHUS 3as8BMEHNS.

PaCCMOTpeHVIe 3adaBlieHna n npeacrtaBrieHHbIX JOKYMEHTOB

81. OcHoBaHMeM anNs Havana BbIMNOSIHEHUS aAMUHUCTPATUBHOM npoueaypbl
«paccMOTpeHWe 3asiBNeHust U npuraraemblX K HeMy [JOKYMEHTOB» sIBRsieTCA
NOCTyNfieHne npoLwleawero perncTpaunio  3asdBfneHnss U npunaraemMmbiXx K Hemy
AOKYMEHTOB Ha paccmoTpeHve cneuuanucty OTgena, OTBETCTBEHHOMY  3a
npegoctaBneHne MyHuuMnanbHouM ycnyrn. [lpn  paccMOTpeHun 3asiBfieHns W
npunaraemblX K HeMy [OOKYMEHTOB OCYLLECTBMSIETCA MpoBepka npeacTaBneHHbIX
AOKYMEHTOB Ha COOTBETCTBME MCHEPIbIBAOLLEMY MEPEYHIO JOKYMEHTOB, YKa3aHHbIX B
nyHkTax 29, 30 AAMUHUCTPATUBHOIO perfiameHTa.

82. B cnyyae HenpencrtaBneHus 3asiBUTerieM AOKYMEHTOB, yKa3aHHbIX B MyHKTE
30 AOMWHUCTpPATMBHOINO pernameHnTa, cneuywanuct OTgena, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHULMNanbHOW yCyru, NepexoanTt K agMMHUCTPaTUBHOM Npouenype
«opMMpoOBaHME W HanpaBneHMe MEeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBleHnn MyHULMNANbHOM YCyrny.

83. B cnyyae npegoctaBneHus 3asBUTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTE
30 AOMUHMCTPATUBHOIO pernameHTa, MeXBELOMCTBEHHblIE 3arnpocbl B OpraHbl
(opraHmsauum), yyacTByllWMe B NPegoCTaBNEeHUM MyHUUMNANbHOW YCNyru, He
HanpaBnAKTCA.



84. Pe3dynbTaToM agMMHUCTPaATUBHOW NpoLeaypbl «pacCMOTPEHUe 3aaBneHns un
npunaraemblXx K HeMy [JOKYMEHTOB» SABNAeTCS BblSIBNEHNE HEOBXOAMMOCTU
POPMUPOBAHNA U HanpaBfeHUs  MEeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHmnsauum), yyacTBylowmMe B NpefoCcTaBfeHuM MyHUUMNanbHOW YCnyru, B cnyyae
HenpeacTaBneHns  3asBUTeneM  [JOKYMEHTOB,  YKa3aHHbIX B  nNyHkte 30
AOMUHUCTPATMBHOIO pernameHTa.

85. O6Wwu MakcMmarnbHbIN CPOK BbIMNOSIHEHUA afMUHUCTPATUBHOW NpoLeaypbl
«paccMOTpeHne 3asiBNEeHUs U npunaraeMblX K HeMy [OOKYMEHTOB» He MOXeT
npeBbIWaTh ABa paboumx OHA CO OHA perncTpaunn sasaBrneHus.

dopmMMpoBaHMEe U HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCOB B OpraHbl
(opraHusauun), y4acTeytoLlmne B NpeaocTaBneHMn MyHULMNANbHOM YCryru

86. OcHoBaHMeM OnNda Havana agMUHUCTPATUBHOW Npoueaypbl «opMmpoBaHmne
W HanpaefeHne MeXBeAOMCTBEHHOro 3anpoca O npefoCTaBNeHUn [OOKYMEHTOB,
HeobxoOMMbIX  ANA  NpedoCTaBNeHns  MyHUUMNAnbHOW  yCryrn»,  SBMsSieTCS
HenpeacTaBneHne 3assutenem B AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBow,
M®L] (Nnpy HanNMuYUKM 3akOYEHHOrO COornaweHns) JOKYMEHTOB, yKadaHHbIX B nyHkTe 30
AOMWHUCTPATMBHOIO pernamMeHTa.

87. NMpn noarotoBke MeXBEOOMCTBEHHOro 3anpoca cneunanuct OTgena,
OTBETCTBEHHbIA 3a npefocTaBfieHMe MyHUUUNanbHOW ycryrn, onpegensieT nepevyeHb
HeobxooMMbIX AN NPeaoCTaBfieHns MyHUUUNAanNbHOW YCNyrn JOKYMEHTOB (CBeaeHUNn,
codepxawmxcss B HMX) W rocydapCTBEHHble oOpraHbl, NMbBo noaBeLOMCTBEHHbIE
rocy4apCTBEHHbIM OpraHaMm unu opraHam MeCTHOro camoynpasfeHuUs opraHusauuu, B
KOTOPbIX JaHHble JOKYMEHTbI HAXOAATCS.

88. dopmmpoBaHue n HanpasneHue MEXBELOMCTBEHHbIX  3anpoCcoB
OCYyLLEeCTBNAeTCs B COOTBETCTBMM C TpeboBaHusmun PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBfEHNs rOCYAApPCTBEHHbLIX W
MYHUUMNANbHBLIX YCyr».

89. ina npepgoctaBneHus MyHuumnanbHonm ycnyrm cneuunanuct  OTtaena,
OTBETCTBEHHbIA 32 MpedocCTaBfeHne MyHUUMNAanbHOW YCRyrk, He Mno3gHee Tpex
pabounx [gHen, cnegywwmMx 3a OHEM perncrpauum 3asBfeHns Wu  LOKYMEHTOB,
HanpasnsieT MeXXBe4OMCTBEHHbIE 3anpochl B:

depepanbHyto  cnyxby  rocygapCTBEHHOW — perucTpauun, Kagactpa Mu
KapTorpadun, npefoCTaBnsAOLWY  CBedeHusi,  cogepxawmeca B EguHom
rocyaapCTBEHHOM peecTpe NpaB Ha HeABMXKUMOE MMYLLIECTBO U COESOK C HUM;

depepanbHyto HanoroByo cnyxoy, NpeaoCTaBNALLYHO cBefeHus,
cogepxawmecs B EOMHOM rocygapCTBEHHOM peecTpe opuauyeckux nuy n EgmHom
rocygapCTBEHHOM peecTpe UHAMBMAYaNbHbIX NpeanpuHMmaTenen;

depepanbHoe rocygapcTBeHHoe OromkeTHoe yupexaeHne «depepanbHas
KagactpoBas nanata ®egepansHon cnyxbbl rocygapCTBEHHON perucTpaumm, kagactpa
N KapTorpadum», npegoctaBnswas cBefeHNs, coaepXawmeca B rocygapCTBEHHOM
Kagactpe HegBUXMMOCTW.

90. MNpencTtaBneHHble B AOMUMHUCTPaAUMIO ropoackoro okpyra CrpexeBon
AOKYMEHTbl U MHdopMauusa nepegatotca cneuywanucty Otgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHOW yCnyru, B AeHb NOCTYMMNEHNA JOKYMEHTOB.

91. Pe3dynbTaToOM agMUHUCTPATUBHOM Npouenypbl sBngetca obobuieHune
NOMy4eEHHOM B paMKax MeXBeOOMCTBEHHOrO B3auMMOAENCTBUS  MHdOpMauuu
(BOKyMeHTOB), HeobxoaMmon Ansa NpefoCTaBNeHNs MyHULMNANbHOM YCYru.

92. MakcumanbHbIA ~ CPOK  BbIMOMIHEHUS  aAMUHUCTPATUBHOW  npoueaypsbl
«(popmupoBaHve © HanpasrieHMe MeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl



(opraHusauun), y4acTeyloLimMe B NpeaoCTaBneHMM MyHULMMNANBHON yCryruy», B criydae
nonydeHnss B  paMKkax MEXBEOOMCTBEHHOIO  B3auUMOAEWCTBUS  MHGOPMaLMK
(QOKyMeHTOB), HeobxoaAMMOW Ons  NpeaoCTaBfieHUsl  MyHULMNANbHOW  YCryru
3asBUTENNIO, — LUECTb paboymnx AHEN Cco OHSI NOArOTOBKM MEXBEAOMCTBEHHbIX 3arpoCoB.

npl/IHFITI/Ie pewenHna o npeagoctaBieHNN MyHVILlMHaJ'IbHDVI ycnyrmu

93. OcHoBaHMeM Ha4vana agMUHUCTPaTUBHOW Npoueaypbl «MNPUHATUE peLleHUs
O NpeaoCcTaBNEHNN MyHULMNANbHOM YCNyrm» sIBMsieTCs YCTaHOBIEHME CneunannucTomM
OTtoena, OTBETCTBEHHbIM 3a MpefocTaBfeHve MyHUUMManbHOW YCrnyru, B Xode
NPOBEPKN JOKYMEHTOB, OCHOBaHUA AJ15 NpeAoCTaBleHnss MyHULMNAbHOW YCITyri.

94. Cneunanuct OTaena, OTBETCTBEHHbIMA 3a NpegocTaBeHne MyHMUMNanbHoOm
yCnyru, B Te4YeHue nsatu paboumx AHEW CO AHS C YCTaAHOBMEHWSI OCHOBaHWA AN
NpUCBOEHMSI 0OBLEKTY agpecaumm agpeca Unm aHHynuMpoBaHUM ero agpeca:

- rOTOBUT MNPOEKT MOCTaHOBMEHUs AOMWHUCTPAUUM TFOPOACKOro OKpyra
CtpexeBon O npucBoeHMM OOBEKTY agpecauun agpeca unv aHHynMpoBaHUM ero
agpeca;

- HanpaenseT MpOeKT MOCTaHOBMEHNS O MPUCBOEHUUM OOBEKTy aapecauunn
agpeca unn aHHynMpoBaHUM ero agpeca B nopsgke genonpounssoactea B [NpaBoBoe
ynpasreHne AMUWHUCTpauun ropoAackoro okpyra CTpexeBow, 3aTeM 3aMeCcTUTento
Mapa ropoackoro okpyra, KypupytoLwiemMy BONpOChl rpagoCcTpoUTEeNbHON AeATEeNbHOCTH.

95. MakcumarnbHbIn CpoOK corrnacoBaHus JOIMKHOCTHBIMM niuamm
AOMUHUCTPaLUM FOPOLCKOrO OKpyra mnpoekTa NMOCTaHOBMEHUA O MPUCBOEHUU OOBEKTY
agpecaunn agpeca unu aHHynNuMpoBaHWM ero agpeca coctaBnseT ABa paboumx OHA C
MOMEHTa Nosly4eHnsa NpoeKTa Ha cornacoBaHue.

96. MNocTtaHoBneHne AgmMuHUCTpaumm ropoackoro okpyra CrtpexeBon o
npuceoeHMn OBbEKTY agpecauun agpeca unmM aHHynMpoBaHUM ero agpeca siBnsieTcs
pelweHneM O MNPUCBOEHMM OOBLEKTY agpecauun agpeca WM aHHynMpoBaHWWU €ero
agpeca.

97. B cny4yae yCTaHOBNEHUS OCHOBaHM ONsi OTKasa B MPUCBOEHUN OOBLEKTY
agpecaumm agpeca Unn aHHynuMpoBaHUM ero agpeca, NpeayCMOTPEHHbIX MyHKTOM 34
AOMUHUCTPATMBHOIO  pernameHTta, cneuvanuct OTgena, OTBETCTBEHHbIM  3a
npegocTaBneHne MyHuUunanbHOW ycnyru, B TedeHne ogHoro paboyero gHS ¢ MOMEHTa
YCTAQHOBMEHUST OCHOBaHWWA, TOTOBWUT MNPOEKT pelweHns o6 oTkasze no dopwme,
ycTaHoBrneHHon [lpukasom MwuHdpumHa Poccum ot 11.12.2014 Ne 146H «O6
yTBEPXAEHUM POPM 3asiBNEHNA O NPUCBOEHUN OOBLEKTY agpecauun agpeca, pelleHns
06 oTkasze B npucBoeHMM OOBEKTY ajpecaumm agpeca WNU aHHYNMpoOBaHUM ero
agpecany.

98. PeweHne o6 oTkaze B MpuCBOEHUM OOBLEKTY agpecaumm agpeca wnu
aHHynNupoBaHUM ero agpeca noanucbiBaeT 3amecTutern Mapa ropoackoro okpyra
CTpexeBoun, KypupylLMiA BOMPOCblI FPagoCTPOUTESbHBIX OTHOLUEHUW, B TeyeHue
opHoro paboyero gHA ¢ MOMEHTa MonyyYyeHns npoekTa pelleHns 06 oTkase. B cniyyae
€ro OTCyTCTBMS pelwleHne o6 oTkase B NpucBoeHMn OOBEKTY agpecauumn agpeca unu
aHHYNMpOBaHUK ero agpeca noanucbiBaeT Map ropoackoro okpyra CTpexeBon.

99. MakcumanbHbIA  CPOK  BbIMOSIHEHUS  aAMWHUCTPATUBHOW  Npoueaypsbl
«NPUHATUE peLleHUs O NPefoCTaBNeHUn MyHUUMMNANbHOW YCryrm» COCTaBnsieT He
bonee BoOceMHaguaTM KaneHAapHbIX [OHEW CO [AHSA perucTpauum  3asiBfieHuss o
npucBOeHMM 0OBEKTY agpecaumm agpeca Unn aHHynMpoBaHUM ero agpeca.

100. PesynbTtaToM agMWHUCTPATUBHOM MNpOLEnypbl «MNPUHATUE pPELLUEeHUS O
npeaocTaBnNeHNN MyHULUNANbHOW YCAyrny» SABNSETCA Hanu4me ogHOro U3 JOKYMEHTOB,
yKasaHHbIX B NyHKTax 96, 98 AAMUHUCTPATUBHOIO perriameHTa.

Bblgava pesynbTata MyHUUMNAIbHOW YCIyru



101. OcHoBaHMeM Ana Havana agMUHUCTpPaATUMBHOW npoueaypbl  «Bblgaya
pesynbTarta npegocTtaBneHns MyHUUUNAanNbHOW YCnyrn» sBfsieTcs Hannyme OOHoro u3
AOKYMEHTOB, YKa3aHHbIX COOTBETCTBEHHO B nyHKTax 96, 98  AOAMUHUCTPATUBHOIO
pernameHTa.

102. Bbigaya  pesynbTata  nNpefocTaBrieHUs  MyHUUMNANbLHOW  YCNyru
oCyLLleCcTBNAeTCA CnocoboM, YyKasaHHbIM 3asBUTeNnemM npwu nopaye 3asBreHUs W
HeobXxoaMMbIX AOKYMEHTOB Ha NOMy4yeHne MyHUUMNanbHOW YCnyru, B TOM Ynucne:

- Npu Nu4HoMm obpatleHun B OTaen;

- Py NMNYHOM OBpaLLEeHUN B MHOTOMPYHKUMOHANBHBIN LEHTP;

- NocpenCcTBOM MOYTOBOrO OTMPAaBIIEHUS Ha ajpec 3asBUTEnNs, YKa3aHHbIA B
3aaBneHun;

-NoCpeaCcTBOM 3MEKTPOHHOW NMOYThI MO afpecy 3NEKTPOHHOM MOYThI, YKa3aHHOMY
B 3asBNeHUu;

- yepe3 nu4YHbIN KabuHeT Ha [lopTane rocygapCTBEHHbIX U MyHUUMMArbHbIX
ycnyr  Tomckon  obnactn  (http://pgs.tomsk.gov.ru), Ha EguHom noprtane
rocyAapCTBEHHbIX U MyHUUMNANbHbIX yCryr (PYHKLMI).

103. O6Wwun MakcumMmanbHbI CPOK BbIMOSIHEHNA agMUHUCTPATMBHOW Npouenypbl
«Bblaya pesyrnbTarta npefocTaBneHnss MyHUUunansHom ycryrm» coctasnseT

- B (popme SNEeKTPOHHOro LOKYMEHTa C MCMNOMb30BaHWEM WMHAOPMAaLUMOHHO -
TENEeKOMMYHUKALUMOHHBIX ceTen obLiero nonb3oBaHWs, B TOM 4YuUcrie Yepes NUYHBLIN
kabunHeT Ha [lopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Tomckon obnactu
(http://pgs.tomsk.gov.ru), Ha EgnHOM nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (byHKUMIM) unm noptana agpecHon CUCTEMbI, HE NO3aHee O4HOro paboyero gHs
CO [OHA MCTEYEeHUS CpoKa MNPUHATUS pPeELLUEeHUs O NpedoCTaBNeHUn MyHUUUnansHoOm
yCnyru;

- B dopMe [AOKyMeHTa Ha OymaxHOM HocuTene nocpeacTBOM Bbiaauu
3a8BUTENIO NTIMYHO MOA pacnucky NMbo HanpaBneHus JOKyMeHTa He nos3gHee paboyero
[OHS, cnegylowero 3a gecAtbiM paboyum OHEM CO AHS UCTEYEHUS CpoKa MPUHATUA
pelweHns O npefoCTaBfeHMn MyHUUMNAnNbHOW YCryrm nocpeacTBoM MOYTOBOro
OTNpaBneHns rno ykasaHHOMY B 3asBMNeHUN NOYTOBOMY aZipecy.

IV. Mopsaok n hopMbl KOHTPONS 3a UCNonHeHneM AAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHUS TEKYLLEro KOHTPONs 3a cobnioaeHNEM U UCMONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHLIMM NMLIAMM NOMNOXEHUI AOMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB, yCTaHaBNUBaOLWMNX TpeboBaHns K
npenocTaBneHnio MyHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW peLLEeHUI

111. Tekywmn KOHTPONb 3a COOMOEHMEM W UCMOSIHEHUEM MOSOXKEHWN
AOMWHUCTPATMBHOIO  perfiamMeHTa UM WHbIX  HOPMAaTUBHBLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NPefoCTaBfEHUId  MyHUMUMNANbHOW  yCryru,
ocyllecTBngaeTca HavanbHukom OTgena.

112. MNopsgoK  OCyLWeCTBNEHUs TeKyLwero KOHTpons 3a cobniogeHnem u
NCMNONHEeHneM OTBETCTBEHHbLIMU AOJDKHOCTHBLIMM niuuamm NONOXEHNN
AOMUHUCTPATMBHOIO  perflaMeHTa UM MHbIX  HOPMAaTUBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNeHNo MyHUUUNANbLHOW YCNyru, a Takke
NPUHATUEM UMW PELLUEHWA, OCYLLeCTBNAeTCa B  MOpsiAKe,  YCTAHOBIIEHHOM
nocTaHoBneHnem AgMUHUCTpauumm ropoackoro okpyra Ctpexeson oT 02.04.2014 Ne
247 «O6 yTBepxaeHun [lopsgka OCYLECTBNEHUS KOHTPOMA MOMIHOTbI M KayecTBa
npegocTaBneHus MYHUUMNANbHbIX ycnyr " cobnogeHns NOJSIOXXEHUN
AOMUHUCTPATMBHBIX pPErnamMeHToB NpefoCTaBNeHns MyHUUMnanbHbIX — YCryr Ha



TEPPUTOPUM FOPOACKOro okpyra CTpexeBomy.

Mopsaok n NnepnoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
NOSTHOTbI U KayYecTBa NpeoCTaBeHNs MyHULMNANbLHOW YCIyrn, B TOM Yucne nopsgok
N OPMbl KOHTPOIS 3a NOMHOTOM U KQ4eCTBOM NpeaocTaBfieHNA MyHULMNAIbHON
ycrnyrm

113. KOHTposb 3a MOMHOTOM U Ka4yeCTBOM MpedocTaBfeHns MyHUuunanbHOu
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTenen Ha genctena (6esgencTeme) AOMKHOCTHBIX
iy AOMUHUCTpauuK ropoAckoro okpyra CTpexeBoW, MyHUUMNanbHbIX CryXalimx,
OTBETCTBEHHbIX 3@ NpeoCTaBneHne MyHUUMNansHOM YCnyru.

114. B uendax oOCyLleCTBNEHNA KOHTPOSIA 3a [MOMIHOTOM U Ka4yeCTBOM
npeaocTaBneHNa MyHUUUNANbHOW YCNyrM MNPOBOASATCS MNMAaHOBble W BHEMNaHOBbIE
nposepkn. [llopsaok M NEepuOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX MPOBEPOK
yCTaHaBnmBaeTcsa nraHoMm pabotbl AAMUHUCTpauuM ropoackoro okpyra CTpexeBown.
Mpn npoBepke paccMaTpyBalOTCS BCE BOMPOCHI, CBSA3a@HHble C NpefoCcTaBrieHneM
MYHMUMNANbHON YCNyru (KOMMNEKCHbIE NPOBEPKN), NN OTAENbHbIA BONPOC, CBA3AHHbIN
C npefocTaBfieHMeM MyHUUMNanbHOW ycnyrn (TemaTtudeckue nposepku). [NpoBepka
Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM anobe 3assButens.

115. BHennaHoBble NPOBEPKN MPOBOAATCS B CBA3M C NPOBEPKOW yCTpaHEHUSA
paHee BbISIBMIEHHbIX HapyLeHnn AOMUHUCTPATUBHOIO pernamMeHTa, a Takke B cryvyae
nonyyeHnst xanod 3aasutenenm Ha p[genctBus (6e3genctBmMe) OOMKHOCTHLIX Nu
AamuHucTpaumm ropogckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX CAYXKaLLUX.

116. Pe3ynbTaTtbl NpoBepkn opopMnsaloTca B BUOE akTa MpOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMSA NO NX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX JIML, OpraHa, NpeocTaBAoLWero MyHUUMNansHyo
ycnyry,
3a pelueHus u gencteus (besgencrene), NnpuHUMaemMble (OCyLLECTBSEMbIE) UMM B
Xo4e npeaocTaBneHns MyHUUMNanbHOW yCnyru

117. o pesynbTataM nNpPoOBEAEHHbIX MNPOBEPOK, B Clny4vyae BblABNEHUS
HapyweHun cobrnogeHnss nonoXeHnn AOMUHUCTPATUBHOIO perfiaMeHTa, BUHOBHbIE
OOIMKHOCTHbIE  Nuua  AOMUHUCTpaUMM  ropoackoro  okpyra CTpexeBOW  HecyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHua wn pgencteuns  (besgencrsue),
NpYHUMaeMble B Xo4e NpeaoCTaBNeHNsa MyHULMNANTbHOW YCyTri.

118. lMepcoHanbHas OTBETCTBEHHOCTb [OOMMKHOCTHbIX nuy  AMUHUCTpaumu
ropoackoro okpyra CTpexeBon 3akpennseTrca B [OOIDKHOCTHbIX WHCTPYKUUSIX B
cooTBeTCTBUN C TpeboBaHWAMKM 3akoHogaTenbctBa Poccunckon ®depepauun u
3akoHogaTenbcTBa Tomckon obnacTu.

MonoxeHus, xapaktepuayrowmne TpedboBaHns K NOpSAKy n dopmam KOHTpons 3a
npeaocTaBneHneM MyHULMNANbHOWM YCyrn, B TOM YMCIE CO CTOPOHbI FpaXaaH, ux
00beanHEHUN 1 opraHM3aunin

119. KoHTporb 3a npegocTaBrieHMeM MyHUUMNANbLHOW YCryrn, B TOM 4YucCrie Co
CTOPOHbI rpaxaaH, ux obbegnHeHUn 1 opraHM3aunin, OCyLLeCTBAAETCA NocpencTBOM
nyébnukauun cBegeHMn O  AedaTenbHOCTM  AOMUHUCTpALMM  FTOPOLACKOro  OKpyra
CTpexeBou Npu NpegocTaBneHnn MyHUUMNAnNbHOW YCIyrn, Nosy4YeHns rpaxkgaHamm, nx
00begMHEHNAMM U OpraHM3aLMaMy akTyarbHOW, MOMHOM U OCTOBEPHOWN MHGOpMaLmm
0 rnopsgke npefocTaBfeHns MyHUUMnanbHOW ycnyru n obecnevyeHuss BO3MOXHOCTU



aocynebHoro (BHecynebHoro) paccmMoTpeHust xanob.

V. llocynebHbIn (BHECYAeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHun N AeUCTBUMN
(be3pencTBus) opraHa MeCTHOro caMmoynpaBrieHusi, NpefoCTaBNAOLWEro
MyHULMNanbHYI0 ycnyry, a Takke UX AOMMKHOCTHbIX NL, MYHULMNaNbHbIX
cnyXawmx

120. PeweHns wn pencteua (6esgencteust) OpraHa, npenocTaBrisoOLWEro
MyHMUMNANbHYKO Yycryry, Moryt 6bITb oGxanoBaHbl B MOpsake, NpeasyCMOTPEHHOM
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm npegocTaBneHns
rOCy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr».

Kanoba Ha pencteua (6esgenctene) MyHuuMnanbHbiX chiyxawmx Otaena,
AOMKHOCTHBLIX nuy, OTgena, a Takke Ha NpMHMMaemble UMW peLlleHust  Mpu
npeaocTaBneHnn MyHULUMNanbHOW yCcnyrn MoXeT ObiTb HanpasreHa:

HavanbHuky Otgena - npu  obxanoBaHun  gencteun  (6e3gencTeus)
OOMKHOCTHBLIX nuy,  Otaena, a Takke [MpUHUMMaeMblX UMW peLlleHurn  Mpu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

Mapy ropoackoro okpyra CtpexxeBoln - npun o6>kanoBaHUn peLLIeHNin N eNCTBUN
(6espencteus) OTaena, HavanbHuka OThena npyv NpegocTaBfieHUM MyHUUMNANbHON
yCnyru.


consultantplus://offline/ref=B69F838EA42CE0D9E22F0531117F05AB568088264590256C85B4B5FC98T87AC

MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY pPerfiaMmeHTy
«lNpuceoeHune, nameHeHve n
aHHynNMpoBaHue agpecoB obbekTam
agpecauun»

CnpaBoy4Hasi HopMaLmMs 0 MecTe HaxoxaeHus, rpacdumke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax 3N1eKTPOHHOM NOYTblI OPraHoB, NPEAOCTaBSOLLMX
MYHULMNANbHY0 YCNYry, UX CTPYKTYPHbIX NOApa3fAeneHnii u opraHMsaumi,
y4acTBYHOLLMX B NPeAoCTaBNeHMN MyHULMNANbHOM YCryru

1. AOMUHUCTpauma ropogckoro okpyra CtpexeBon

MecTo HaxoxgeHuss AOMUHUCTpauuKn ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, r. Ctpexesown, yn. EpmakoBa, 46a

Mpadhmk paboTbl AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon:

NoHegenbHuK: c 830-12.30 c¢ 14.00-17.30
BTopHuk: c 8.30-12.30 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c 14.00-17.30
MaTHmya: c 8.30-12.30 c¢ 14.00-16.00
Cy66ora: BbIXOOQHOW OEeHb

BockpeceHbe: BbIXOAHOW AOeHb

Npaduk npuema 3aaBuTenen B  AZMUMHUCTPALMW  TOPOACKOrO  OKpyra
CtpexeBoM:

NMoHegenbHuK: c 830-12.30 c¢ 14.00-17.30
BTopHuk: c 8.30-12.30 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c 14.00-17.30
MaTHnya: c 8.30-12.30 c 14.00-16.00
Cy66orTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW OEeHb

MouTtoBLIM agpec AgmMuHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTs, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoHr: (38 259) 5-10-01

OdmumanbHbIn canT opraHOB MECTHOIO CaMOynpaBfieHUsi TOPOLCKOro oKpyra
CtpexeBon B cet HTepHeT: http//:admstrj.tomsk.ru.

Agpec anekTpoHHOW NoYTbl AAMUHUCTpauuK ropoackoro okpyra CtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTpen apxvuTekTypbl U rpagocTpoutenscrBa AOMUHUCTPaUMM FOPOACKOro
okpyra CtpexxeBon

Mecto HaxoxgeHWa  oTgena  apxXuUTeKTypbl U IpagocTpoUTeNbCTBa
AoMnHucTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexesown, yn. EpmakoBa, 46a,
kabuHeTbl 36, 37

"padhmk paboTbl OTAENA apXUTEKTYPbI U rpagocTpouTenscTBa AQMUHUCTPaLUn
ropofckoro okpyra CTpexeBoMu:


http://www.admstrj.tomsk.ru/
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NoHeaoenbHUK: c 08.30-12.30 ob6en c 12.30 no 14.00 c 14.00-
17.30
BTopHuk: c 08.30-12.30 obeng c 12.30 po 14.00 ¢ 14.00-
17.30
Cpepa: c 08.30-12.30 ob6en c 12.30 no 14.00 ¢ 14.00-
17.30
YeTBepr: c 08.30-12.30 ob6en c 12.30 no 14.00 c 14.00-
17.30
MaTHuya: c 08.30-12.30 oben c 12.30 po 14.00 ¢ 14.00-
16.00
Cy66oTa: BbIXOAQHOW OEeHb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3asBuTenen B OTAene apXUTEKTypbl U rpagocTpouTenbCTBa
AOMUHUCTpaunmn ropofckoro okpyra CTpexeBou:

NoHeaenbHUK: c 08.30-12.30 o6en c 12.30 po 14.00 ¢ 14.00-
17.00

BTopHuUK: c 08.30-12.30 o6en c 12.30 po 14.00 ¢ 14.00-
17.00

Cpepa: c 08.30-12.30 o6en c 12.30 po 14.00 ¢ 14.00-
17.00

YeTBepr: c 08.30-12.30 oben c 12.30 oo 14.00 c 14.00-
17.00

MaTauua: HenpueMHbIN OeHb

Cy66oTa: BbIXOQHOW A€Hb

BockpeceHbe: BbIXOAHOW OeHb

MouToBLIM  agpec  oTaena  apXuUTeKkTypbl n rpagocTpouTenbCcTBa
AoMunHUCcTpaumm ropoackoro okpyra CrpexeBon: 636785, Tomckasas obnacTtb, T.
CtpexeBomn, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbIn canT opraHOB MECTHOrO CamMOyrnpaBneHUs ropoacKoro okpyra
CtpexeBon B cetn UHTepHeT: http//:admstrj.tomsk.ru B pasgene «MyHuumnaneHble
ycnyrn — KoHTakTHast MHopmaumay.

AOpec 93neKTpOHHOM MNOoYTbl OTAeNla apXUTEKTYpbl U pagocTpouTenscTBa
AoMnHUCTpaumm ropoacKoro oKpyra CTtpexeBomn B ceTu NHTepHerT:
Trifonova@admstrj.tomsk.ru, Kopcha@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPaTMBHOMY pPerfiaMmeHTy
«lNpuceoeHune, nameHeHve n
aHHynNMpoBaHue agpecoB obbekTam
agpecauun»

BJIOK-CXEMA
npeaocTaBneHns MyHULMNanbsHOW ycryru
«[MpuceoeHne, M3MeHeHNe U aHHYNMpoBaHWe aapecoB obbekTam agpecaLnmn»

Mprem 3asBneHnst U OKYMEHTOB, HEOOX0ANMBIX AN NpeaoCTaBNeHUs
MyHMUMNANsHON yCnyru

v

dopmMmpoBaHNE 1 HanpaBneHne MeXBeaOMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusaumu), y4acTeytoLme B NpeaocTaBneH MyHULMNANbHOM YCryrm

!

PaccmoTpeHue 3asBrneHnst U JOKYMEHTOB, MPUHSITUE pPeLLEHUS O
npeaocTaBneHMN MyHULMNANbLHON yCryru

v

Hanunuune ocHoBaHum gns: MoaroToBka 1 Bblga4a
- NPUCBOEHMNS agpeca OObeEKTY (HanpaBneHue) pelleHns ob
agpecauuu; HeT oTKase B:
- aHHYNMpoBaHUA agpeca — - NPUCBOEHMM agpeca OObEKTY
obbekTa agpecauum agpecauumm;

- aHHYNMpPOBaHUK aapeca
obbekTa agpecauun

lNopgroToBKa:
- MOCTAHOBNEHUA AOMUHUCTPALMK FOPOACKOro okpyra CTpexeBown 0
NpucBOEHMM agpeca ob6beKTy agpecauuu;
nocTaHoBneHnss ADMUHUCTpaLMK ropoackoro okpyra Ctpexeson 06

AULV/AIMNADAUIMIA Aannara nALArTa annaralia

v

Bbligava (HanpaBsneHve) 3asBUTENIO:

- NocTaHoBNeHMsst AAMUHUCTpaLMK ropoackoro okpyra CTpexxeBon o
NpuCcBOEHUM agpeca 0b6beKTy agpecaumu;
nocTaHoBneHnss ADMUHUCTpaLMmM ropoackoro okpyra CtpexeBon 06
aHHyNMpoBaHUKM agpeca obbekTa agpecaunn.




