MocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 02.08.2022 Ne520
«O6 yTBEPXXAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNANbHOM
ycnyrn «OcpopmneHne cemaeTenscTs 06 OCyLLeCTBNEHNN NEPEBO30OK NO MapPLUPYTY
perynsipHbiX NepeBO30K N KAapT MapLupyTa perynsapHbiX NepeBo3oK, nepeodopmMneHue
cBMAeTenbCTB 00 OCYLLECTBNEHMM NEPEBO3OK MO MAPLLUPYTY perynsipHbIX NepeBO30K U
KapT MapLipyTa perynsipHbix NepeBo30K» Ha TEPPUTOPMM FOPOLCKOro oKpyra
CtpexeBon» (B pegakumm ot 28.12.2024 Ne852, ot 11.07.2025 Ne459)

B uensx noBbleHMs kayecTBa M SOCTYNMHOCTU NPEAOCTaBNEHUss MyHULMNANbHOM
ycrnyru, onpedeneHuss cTtaHgapTa, CpPOKOB UM MocnenoBaTenbHOCTUM — OEWCTBUIA
(aOMUHMCTpPATMBHBIX Mpoueayp) NPV OCYLLECTBIIEHWM MOJSIHOMOYMIA MO OGOPMIIEHUIO
cBMAETENbCTB 00 OCYLLECTBEHMM NEPEBO30OK U KapT MapLlpyTa perynsipHbiX nepeBo3ok,
nepeodOpMIIEHNIO  CBMAETENbCTB 00 OCYLWECTBMNEeHUM MepeBO30K MO  MapLupyTy
perynsipHblx MNepeBO30K W KapT MapllpyTa perynsipHbiX NEepeBO30K Ha TeppuTopum
ropogckoro okpyra CtpexeBoWn

NMOCTAHOBNAO:

1. YTBepauTb AOMUHUCTPATUBHBIN pernameHT npeoCcTaBneHns MyHUUMnanbHom
ycnyrm  «OdoopMneHne csugeTenbcTB 06 OCyLEeCTBEHUN MepeBO30K MO MapLupyTy
perynsapHbiX NepeBO30K W KapT MapLupyTa perynspHbix nepeBo30K, nepeodopmrieHne
CBMAETENLCTB 00 OCYLLECTBNEHUN MEPEBO30K MO MapLUpPYTy perynspHbIX NepeBO30K U
KapT MapLupyTa perynspHbix NepeBO30K» Ha TEPPUTOPUN FOPOACKOro okpyra CTpexeBown
COrnacHO MPUNOXEHUIO K HAaCTOSALWEMY NOCTAHOBMEHUIO.

2. Hactosiwee nocTaHoOBReHME nNoANeXxuT oduunanbHOMy onyobnmnkoBaHUoo B
raseTe «CeBepHad 3Be3da» v pasMeLLEeHUIo Ha orumnanbHOM canTe opraHoB MECTHOro
camoynpasreHusi ropoackoro okpyra CTpexxeBow.

3. KOHTponb 3a WCNOSIHEHMEM HACTOAWEro MOCTaHOBIIEHUS BO3MOXUTb Ha
3amecTtutens Mapa ropofcKkoro okpyra, HadanbHuKa YnpasrneHUs ropockoro Xo3sincrTea
1 6e30MacHOCTM NPOXNBaHNA AOMUHUCTPAUUK ropoackoro okpyra CTpexxeBown.

Map ropoackoro okpyra B.B. [JeHn4eHko



MpunoxeHwne

YTBEPXOEH

noctaHoBneHnem AgMMHUCTpaunn
ropofckoro okpyra CtpexeBou

ot 02.08.2022 Ne 520

(B pegakuum ot 28.12.2024 Ne852,
o1 11.07.2025 Ne459)

AOAMMHUCTPATUBHbLIN perfnaMmeHT npeaocTaBneHns MyHUUunanbLHoOM ycnyrm
«OdopmMmneHne cBuaeTenbLCTB 06 OCYLLECTBIEHUN NepeBO30K N0 MapLIpyTy
perynsipHbiX NepeBO30K U KapT MapLUpyTa perynsapHbIX NepeBo30K,
nepeodopmMneHme cBUaeTeNbLCTB 06 OCYyLEeCTBNEHMU NepeBO30K NO MapLUpyTy
perynsipHbiX NepeBO30K U KapT MapLUpyTa perynspHbIX NepeBO30K» Ha TeppuTopumn
ropoackoro okpyra CrpexeBow

. OO6Lwme nonoxeHus
MpeameT perynupoBaHua AGMUHUCTPATUBHOIO pernameHTa

1.1. AOMMHUCTPATUBHLIN pPerfnameHT MNpefoCTaBneHns MyHUUMNanbHOW YCIyru
«OdhopmneHre cemaeTenscTB 06 OCyLLEeCTBEHNN NePeBO30K N0 MapLUPYTY perynsipHbIX
NepeBO30K N KapT MapLupyTa perynspHbix nepeBo3oK, nepeodopmsieHne CBUAETENbCTB
06 ocyulecTBeHMM NepeBo30K Mo MapLIpyTy perynsipHbiX NepeBo30K N KapT MapLupyTta
perynspHbix nepeBo3oK» (ganee - AOMUHUCTPATUMBHBLIM pernamMeHT) onpegenset
cTaHdapT, CPOKU M nocnegoBaTenbHOCTL AENCTBUIA (aOMUHUCTPATMBHBIX Npoueayp) npu
OCYLLECTBNEHUN  MOMHOMOYMMA  NO  MNPEedOoCTaBNEHUID  MYHUMUMMANbHOW  yCnyru
«OdopmrieHne cemaeTenscTs 06 OCyLLECTBNEHUM NEPEBO3OK MO MapLUPYTY perynspHbIX
NepeBO30K N KapT MapLupyTa perynspHbix nepeBo3oK, nepeodopmIieHne CBUOETENbCTB
06 ocyLlecTBeHMM NepeBO30K MO MapLIPYTy perynsipHbiX NepeBo30K U KapT MapLupyTta
perynspHbiX NepeBo30K» (Aanee — MyHuuunaneHasa ycnyra).

Kpyr 3asBuTtenen

1.2. 3agBuTensMn Ha Nory4YeHne MyHMLUMNanbHOW yCnyrn ABNaTCS opuandeckme
nuua, nHameBuayarnbHble NpeanpuHUMaTen 1M ynonHOMOYEHHbIE YY4aCTHUKN aorosopa
NMpoCTOro  TOBapuwecTsBa, WMelWwue npaso  (NUUEH3N)  Ha OCyLlecTBleHue
aBTOMOOMIbHLIX MacCaXmMpCckMx MNepeBO30K Ha Tepputopum Poccuinckon depepaunmn
(nanee — 3agBuTenb).

1.3. WHTepecbl 3asBuTenen, ykasaHHbIX B nNyHKTe 1.2  HacTtosuwero
AOMUHUCTPATMBHOrO  perfameHTa, MOryT npeactaesnsate  nuua, obnagarowiue
COOTBETCTBYIOLLMMM NOSTHOMOYUAMU (anee — npeacTaBuTenb).

Tpe6oBaHUA K NOpAAKY MHPOPMUPOBAHUA O NpeaoCTaBNeHUn
MYHULUMNANLHOMU ycnyrm

1.4. WHdopmupoBaHMe o nopsigke NpegocTaBreHns MyHULMMANbHOW YChyru
OCYyLLieCTBNsIeTCS:

1) HenocpeacTBEHHO NpU  NMYHOM Mpueme 3asBuTeENs B  AOMUHUCTPaALMM
ropogckoro  okpyra CrtpexeBon (ganee -  YNOMHOMOYEHHbLIA  OpraH)  wunu
MHOTrOOYHKLMOHATbHOM LIeHTpe NpeaoCcTaBlieHUss rocy4apCTBEHHbIX U MyHUUUNAbHbIX
ycnyr (aanee - MOL);

2) no Homepam TenedoHOB B YNONMHOMOYEHHOM opraHe unm MoL;

3) NMUCbMEHHO, B TOM 4Ymncrie hakCUMUIbHOWN CBA3N;

4) nocpeacTBOM pasMeLLEeHNs B OTKPbLITOM U AOCTYNHOW dhopMe MHopmMaLmu:



B pefepanbHON rocygapCTBEHHON MHPOPMAaLMOHHOM cucTeme «EauHbIn nopTan
rocydapCTBEHHbIX M MyHUUMNaneHblx ycnyr (dyHkumn)» (https://www.gosuslugi.ru/)
(nanee - EMry);

Ha omumanbHOM canTe YNonHOMo4YeHHOro oprana: http://admstrj.ru;

5) nocpeAcTBOM pasMelleHnss WHGOopMaUMM Ha MHMOPMAaLMOHHBLIX CTeHaax
YnonHomMmoyeHHoro opraHa nnu MoL.

1.5. HpopmupoBaHme ocyLecTBsieTCs No BoNpocam, KacatoLmMCs:

cnoco6oB nogayn 3asBNeHNsa o NpegocTaBneHNN MyHULUMNANbLHOW YCAyru;

agpecoB YnosiHoMo4veHHoro opraHa n MoLl, obpauwieHne B KoTopble HEOBX0AUMO
ANS npefocTaBneHnst MyHUUMNanbHON yCnyru;

CnpaBOYHOM WH(popMaumMm o paboTe YNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgeneHun YnonHoOMOYeHHOro opraHa);

AOKYMEHTOB, HeobxoauMbIX Ons NpefoCcTaBfieHUs MyHMUMMAanbHOW ycrnyrn wu
YyCNnyr, KoTopble SBRSKTCA HeobxooumbiMn K obA3aTenbHbIMWM ANS NpefoCTaBneHus
MYHULMMNANbHOW YCNyru;

nopsiaka u CPOKOB NPeAoCTaBNEHNA MYHULMNANBHOW YCIyruA;

nopsgka nonyyYeHuss CBeOEeHUW O Xo4e pPacCMOTPEHUs  3asiBfieHUs O
NpeaoCTaBNEHNN  MyHMLMNANbHOM yCrnyrmM W O pesynbTatax npeaocTaBneHns
MyHULUMNANbHON yCcnyru;

no BOMpocam nNpenoCTaBfeHUs YCNyr, KOTopble SBNATCA HeobxoguMbiMn U
obsasaTenbHbIMK ANA NPeJoCcTaBeHNs MyHUUMNANbLHOM YCNyri;

nopsgka gocygebHoro  (BHecygebHoro) obxanoBaHua gencteum (besnencrasns)
OOIMKHOCTHBLIX ML, UM NPUHUMaEMbIX UMW  peLleHun npu  npefocTaBreHum
MYHMLMNANbHOW yCnyru.

lMony4yeHne nHgopmauumn No Bonpocam nNpeaocTaBneHns MyHULMNAansHON ycnyrun
N YyCNnyr, KOTOpble ABNATCA HEOOXOAMMbIMK M 0bA3aTenbHbIMK ANA NpeaoCcTaBneHns
MyHMLUMNANbHOW yCnyru, ocywectensaerca 6ecnnaTHo.

1.6. lNpun ycTHOM obpaLleHun 3aaBuTens (IMYHO UK No TenedoHy) AOMKHOCTHOE
niuo YNonHOMOYEHHOro opraHa, paboTHMK ML, OCYLLECTBNAKOLLMI
KOHCYNbTUpOBaHWEe, MNOoAPOOHO W B BeXNMBOM (KOPPEKTHOM) opme uHGopmupyet
obpaTMBLLMXCA MO MHTEPECYIOLNM BOMNpOCaMm.

OtBeT Ha Tene@OHHbIN 3BOHOK [OMMKEeH HayMHatbCad C  WHpopmaumm o
HaMMeHOBaHWM OpraHa, B KOTOPbIN MO3BOHWI 3asBUTENb, (baMunun, MMeHu, oTyecTBa
(nocnegHee - nNpu HanmMyuuKM) U OOSMKHOCTU CheumanucTa, MNpUHABLLEro TenedOHHbIN
3BOHOK.

Ecnn gomkHOCTHOe NUuOo YNONMHOMOYEHHOIO OpraHa He MOXeT CaMOCTOATESbHO
AaTb OTBET, TeNedOHHbIN 3BOHOK A0SMKEH ObITb NepeagpecoBaH (NepeBeaeH) Ha apyroe
AOIMKHOCTHOE NULI0 MUK Xe 0bpaTMBLUEMYCS NULY OOMKEH ObITb COOOLLEH TeNedOHHbI
HOMEp, N0 KOTOPOMY MOXHO ByaeT nony4nMTb HeobxoaumMyo MHopMmauuio.

Ecnn nogrotoBka otBeTa TpebyeT NpoOofmKUTENbHONO BPEMEHU, OH npeanaraeT
3asBUTENIO OOMH U3 CreayLnX BapnaHTOB AanbHENLWNX OENCTBUN:

N3NOXnTb obpalleHre B NMCbMEHHOM hopme;

Ha3Hau4MTb Apyroe BpeMsi Ans KOHCYNbTaLuWN.

[OomKHOCTHOE NMUO  YNONTHOMOYEHHOrO OpraHa He BrpaBe OCYLECTBMATb
WHpopMMpPOBaHME, BbIXOOSLWEE 3a paMKM CTaHOAPTHbIX MNpouedyp UM YCrnosui
NpeaocTaBnNeHns MyHUUMNANbHOW YCNyrM u BAuUSOWEe NpsAMO WK KOCBEHHO Ha
NpYHYMaeMoe peLleHNe.

MHdopMrpoBaHMe OCyLIECTBNSETCA B COOTBETCTBUM C rpadmkomM npuema
rpaxagaH.

1.7.Tlo nucbMeHHOMYy oOOpalleHuio OOMKHOCTHOE NUUOo  YNOMHOMOYEHHOro
opraHa, OTBETCTBEHHbI 3a MpefocTaBfneHue MyHUUMNanbHOM Ycnyru, nogpobHo B
NMUCbMEHHON (hOpMe pPas3bsACHAET 3adABUTENO CBEAEHWS MO BOMpOcaM, YKa3aHHbIM B
nyHkTe 1.5. HacTodAwero AOMUHUCTPATUBHOIO pernameHTa, B Nopsiake, yCTaHOBNEHHOM
depepanbHbiM - 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsgke paccMOTpeHus


http://www.gosuslugi.ru/)
http://www.gosuslugi.ru/)

obpaweHun rpaxgaH Poccuiickon depepauun» (pnanee - depepanbHbin 3akoH Ne 59-
®3).

1.8.Ha ENIY pasvewalTcs CcBeAeHus, npedyCMOTpeHHble [lonoxeHuem o
deepanbHON rocyaapcTBEHHOM MHAGOpPMauMoHHOM cucteme «dPeepanbHbI peecTp
rocydapCTBEHHbIX U MyHMUMNAmNbHbIX  yCcnyr (byHKUMIA)»,  YTBEPXKAEHHbLIM
noctaHosneHnem [lpaButensctBa Poccuinckon ®depepaumm ot 24.10.2011 Ne 861
«O depeparnbHbiX rocygapCTBEHHbIX MHAOPMAaLMOHHBLIX CUCTEMaX, obecrneynBaroLLmx
npegocTaBneHne B 3MEKTPOHHOM (popMe rocydapCTBEHHbIX U MYHUUUNANbHbIX YCNyr
(ocywecTtBneHne oyHKUUR).

Hoctyn Kk nMHpopmMaumm o cpokax M nopsgke npefoctaBneHns MyHUUMMNansHOM
ycnyru ocyliecternsieTcs 6e3 BbINOMHEHNS 3asiBUTENeM Kakux-nmbo tpebosaHun, B TOM
yncne 6e3 MCNONb30BaHUA MPOrpaMMHOro obecneyeHnsa, YCTaHOBKa KOTOPOro Ha
TeXHUYeckme cpeacTsa 3asaBuTens TpebyeT 3aknioyeHus NUUEH3UOHHOro Wn MHOro
cornawenunsa ¢ npasoobnagatenem nporpammMmHoro obecneyeHns, npegycmaTpmBatoLLero
B3MMaHue nnaTtbl, permctpauuio nnn asTopmsaumio 3asaBuTens, UNn npegocTasrieHme v
nepcoHanbHbIX AaHHbIX.

1.9.Ha odumumnansHoM caiiTe YNONHOMOYEHHOro opraHa, Ha CTeHAaax B MecTax
npenocTaBneHns MyHUUMNANbLHON YCyrn U YCNyr, KOTopble SABMSAKTCA HEOOX0aMMbIMU U
obs3aTtenbHbIMU 515 NpegocTaBneHns MyHuuunanbHon yenyrn, n B MoL| pasmelyaertca
cnefyoulasa cnpaBoyHas MHpopmMauns:

O MeCTe HaxoXaeHusi n rpaduke paboTbl YNOHOMOYEHHOro oOpraHa Wu ux
CTPYKTYPHbIX NoApa3fdeneHuit, OTBETCTBEHHbIX 3a MpeaoCTaBfieHUE MyHUUMNanbHOM
ycnyru, a Takke MOLL;

crnpaBoYHble TeneOoHbl CTPYKTYPHbIX NogpasaeneHni YNonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a NPeaoCTaBfieHMe MyHUUMNAnbHOW YCnyru, B TOM 4uUCNe HOMep
TenedoHa-aBTonMHGopmMaTopa (Npu Hann4nn);

agpec odumumansHOro camta n (Mnun) popmbl obpaTtHOM CBA3N YNONHOMOYEHHOIO
opraHa B ceTn «/IHTepHET».

1.10. B 3anax oxugaHus YNONHOMOYEHHOMO opraHa pasmMeLlarnTcs HopMaTUBHbIE
NpaBOBble aKTbl, Perynupylowmne nopsaok NpegocTaBneHnss MyHUUMNanbHOW ycnyru, B
TOM u4ucrie AAMUMHUCTPATUBHbLIA perfameHT, KoTopble Mo TpeboBaHMIO 3asiBUTENS
NpenocTaBnsATCA eMy ANsl O3HAKOMIEHUS.

1.11. PasmelleHne vHgopmauum o0 nopsaake NpeaocTaBneHns MyHULMNanbHOM
ycrnyrm Ha WHQOPMAUMOHHbLIX CcTeHaax B nomeweHnn MOLl ocywecTtBnsetrca B
COOTBETCTBUM C COrfaweHneM, 3akfoyeHHbIM Mexagy MOL, n YnonHoMo4YeHHbIM
opraHom c ydetom  TpeboBaHUN K  MH(OPMMPOBAHMUIO, YCTaHOBMEHHbIX
AOMUHUCTPATUBHBIM perfnameHToM.

1.12. UHpopmauma o xode pacCMOTPEHUs 3asBMNeHUs O MpeaocTaBleHun
MYHUUMNANBHON YCAyrM M o pesynbTatax npeaocTaBfeHnd MyHUUMNanbHOW YCryru
MOXeT ObITb nonyyeHa 3aaBuTenemM (ero npeacraBuTenem) B NUYHOM KabuHeTe Ha
ElMry, a takke B COOTBETCTBYIOLEM CTPYKTYPHOM nogpasgeneHum YnosTHOMOYEHHOro
opraHa npu obpalleHumn 3asaBuUTeNs SIMYHO, NO TenedoHy.

Il CTtaHgapT npefocTaBneHUss MyHULMNANbHOW ycnyru
HanmeHoBaHMe MyHMUMNANbLHOW ycnyru

2.1. MyHuumnanbHas ycnyra «OdopmneHvne cBuaeTenscTB 06 OCyLLEeCTBEHNM
MepeBO30K MO MapLpyTy PerynspHbiX MNEepeBO30K W KapT MaplipyTa perynsipHbIX
nepeBo30K, MepeodopmMieHne cBMOETENbCTB 06 OCYLIEeCTBMEHMM MEepeBO30K Mo
MapLLpYTy perynsipHbIX NEPeBO30K 1 KapT MapLupyTa perynsipHbIX NepeBo30Ky.

HaumeHoBaHMe opraHa MecTHOro camoynpasneHusi, NpeaocTaBnAOLWero
MYHMLUNANbHYO yCnyry



2.2. MyHuuunanbHaa ycnyra npegocrtaBndeTcd YNOSITHOMOYEHHbIM OpraHoMm —
AoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.

2.3. B npepoctaBneHMM  MyHMUMNANbHOW  yCryrn  NpUHMMAOT  yvacTtue
YnonHomMmoyeHHble opraHbl (M®L, npu Hanuumm CcOOTBETCTBYHOLLErO COrfalleHuss o
B3aMMOAENCTBUN).

Mpn npepoctaBneHUM  MyHUUUNANBHOWM  YCRyrM  YNOMHOMOYEHHbIN  OpraH
B3aUMOLENCTBYET C:

depeparnbHoOn HasforoBou cny>xéon Poccun ans noaTBepXAeHUs
NPUHAANEXHOCTN 3asBUTENA K KaTeropum puanYeckux nNuu, unv vHAMBUAYanbHbIX
npegnpuHMMmaTernen, 3apermcTpMpoBaHHbIX Ha Tepputopun Poccunckon degepaumn.

2.4. llpn npepoctaBfieHMN MyHUUMNANBHOW YyCnyrn YNONMHOMOYEHHOMY oOpraHy
3anpelwaetca TpeboBaTb OT 3aABUTENSA OCYLLECTBMEHMS AEUCTBUMWA, B TOM 4ucrne
cornacoBaHum, HeoBXoaNMbIX ANS NOSTyYeHUS MYHULUMMNANbHOW YCNYyrM U CBA3AHHbIX C
obpalweHnemMm B WHble TrOCYyOapCTBEHHbIE OpraHbl M OpraHvM3auuu, 3a WUCKYEeHUeM
NONyYeHns YCryr, BKIMIOYEHHbIX B NepeYeHb YCyr, KOTopble SBMSTCS He0B6XoauMbIMU 1
obs3aTtenbHbIMU ANa NpefoCTaBNeHns MyHULMNANbHOM YCyru.

OnucaHue pe3synbTaTa NpPeaoCTaBleHUs MyHMLMNANbLHOW yCnyru

2.5. PesynbTaToM npegocTaBneHns MyHUUMnNanbHOM ycrnyri SBnseTcs:

2.5.1. PelleHne 0 npefocTaBreHn MyHUUunansHOW ycryrn no dopme corfiacHo
MpunoxeHunto Ne 2 k HacToAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy C Bblaaven:

- cBugetenbcrBa 06 OCyLIEeCTBNEHUM MepeBO30K MO MapLIpyTy perynspHbIX
nepeBO30K cornacHo npunoxeHutwo 1 k npukady MuHtpaHca Poccun ot 10.11.2015 Ne
331 «O6 yTBEpxaeHUM popmbl GraHka cBuaeTenbcTea 06 OCyLEeCTBNEHUN NEPEBO3OK
MO MapLUPYTYy PEerynspHbIX NEPEBO30K U NOPSAKa €ro 3anofIHEHNA;

- KapTbl MapLipyTa perynsapHbiX NepeBO30K Ha KaXaoe TPaHCMOpPTHOEe CpencTBO
cornacHo npunoxeHuto 1 K npukasy MuHTpaHca Poccunm ot 22.05.2024 Ne 180 «O6
yTBEepxaeHum copMbl 6naHka kapTbl MapLipyTa perynspHbiX NepeBo30K U Nopsiaka ero
3anonHeHns, TpeboBaHMM K ero 3allMLEeHHOCTM OT Noaaenok, a Takke TpeboBaHUn K
9NEKTPOHHbIM KapTaMm, CoAepXallMMm CBedeHVUss O KapTe Maplupyta perynspHbIX
nepeBo30K

2.5.2. PelweHne 06 oTkase B NpegoCcTaBneHnn MyHMLmMnansHOn ycryrn no oopme
COrnacHoO NpUNoXeHuto 3 K HacToswemy AOQMUHUCTPATUBHOMY perfameHTy.

Cpok npeaocTaBneHust MyHuUMnanbLHOM ycriyru, B TOM Yucrie ¢ y4eToM
Heo6xoQMMOCTU OOpalleHusi B opraHusauum, y4yacTByrolme B NpeaocTaBlieHUM
MYHULMNaNbLHOW yCNyrn, CPoK NpUOCTaHOBIEHNSA NpeaocTaBeHus
MYHULMNaNbLHOMN YCNyru, CPOK BblAauu (HanpaBreHusl) AOKYMEHTOB, ABNAIOLWMNXCS
pe3ynbTaToM NpenocTaBfieHUst MyHMUUNAanbHOW yCcnyru

2.6. YNonHOMO4YeHHbIN opraH B TeyeHne 10 kKaneHaapHbIX OHEW CO [OHSA
permctpauumn 3asiBNeHnss ”n OOKYMEHTOB, Heobxogumbix AOnsi npenocTaBlieHus
MYHUUMNANbHOW YCIyrn, HanpasnsieT 3asiBUTESN0 CNOCOOOM, yKa3aHHbIM B 3asiBfiEHUM,
OAWH 13 pe3ynbTaToB, yKa3aHHbIX B NYHKTe 2.5 AOMUHUCTPATUBHOIO perrnamMmeHTa.

Cpok Bblgaym cBMOETENbLCTBA, NepeodOopMIeHUs paspelleHus, npekpalleHus
AencTBusa cBuaeTenbCcTBa He MoXeT npeBblwate 10 KaneHgapHbIX OHEW CO OHS
NPUHATUA peLleHns 0 NpeoCTaBeHMM MyHUUMNANbHOW YCYIn.

2.7.Cpok Bblgaum (nnbo yepes MOLL) 3aasuTento goKyMeHTa, NoaTBEPXKAAKoLEro
NPUHATUE peLleHns O NnpeaocTaBfeHnn (OTkase B NpenoCTaBNeHUn) MyHULUMNAarbHOW
YyCNnyru, He OOMKeH npeBbiwath 3 paboumx gHEN CO AHS NPUHATUS COOTBETCTBYHOLLErO
peLleHuns.
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CpoK NpuHATUS pelleHna O npefocTaBfieHUM MyHUUMNanbHOW YCIyrn B cryyae
HanpasneHus  3asBuUTeneM  JOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUM  C
HOPMaTUBHbIMW MPaBOBbLIMW akTaMu ONA NpPefoCTaBreHUs MyHULMManbHOW YCIyru,
yeped MOL| ucuucnsetcs co gHsa nepegadn MOL| Takmx [LOKYMEHTOB B OpraH,
npegoCcTaBNALWNIA MyHULIMNANBHYIO YCIyry.

2.8. wucknoyeH

NcyepnbiBaowmi nepevyeHb AOKYMEHTOB, HEO6GXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMU ANA NpPefoCTaBNeHUsA MyHULMNanNnbHON
yCnyru v ycnyr, Kotopble siBNsilOTCA He06X0AUMbIMU U 06A3aTeNbHbIMKU ANA

npeAocTaBleHUA MyHULMNANbHOW yCnyru,noanexawmx npeacraBrneHuo
3asBUTENeM, Cnocobbl UX NONy4YeHus 3asiBUTeNneM, B TOM Yucrie B 3NIeKTPOHHOM
dopmMe, nopsfoK UX NpeacTaBneHus

2.9. [ns nonyvyeHns MyHMUMNANbLHOW YCNyrn 3adaBUTeNb NpeacTaBnseT:

2.9.1. 3asBneHMe O npeaocTaBneHUN MyHUUMNANbLHOWM YyCcnyrm no dopme
cornacHo npunoxeHuto 1 K Hactoswemy AQMUHUCTPATUBHOMY perfameHTy.

2.9.2. [JOKyMeHT, yOOCTOBEPSOWNMA FIMYHOCTL 3adBUTENd WU npeacrasutTens
3asBUTENS B Cryyae, ecrnv 3a npegocTaBrieHMeM MyHuumMnanbHoW ycnyrm obpauiaetcsa
npeacTaBUTENb 3asBUTENS.

B cnyyae HanpasneHus 3aaBneHusi nocpeactsoM ENMMY ceegeHns 3 JokyMeHTa,
yOOCTOBEPSIOLErO0  JNIMYHOCTbL  3asBUTENs, NpeacTaBuTensl, MpOBEPSOTCA  Npwu
noaTBepXaeHun ydyeTHoM 3anucu B EguMHOM  cucteme  vaeHTudmkauum
ayteHTudukaumm (ganee—ECUA).

B cnyyae, ecnun 3asiBneHne nogaeTcsa npeactaBuTenemMm, OOMNOSHUTENBHO
npenocTaBnseTcss  OOKYMEHT, MOATBEPXAAKLWMA  MOSIHOMOYMA  NpencTaBUTENS
AEenNCTBOBaTb OT MMEHW 3asiIBUTENS.

B cnyyae ecnu OOKyMeEHT, noaTBepXxdarowui NONMHOMOYMS 3asBUTENS, BblOaH
IOPUANYECKUM NNLUOM — [0SMKeH ObiTb NoAnuMcaH YCUITEHHOW  KBanunuKaunoHHOW
3NEKTPOHHOM NOAMNUCHIO YNONTHOMOYEHHOIO NLA, BblAaBLUErO LJOKYMEHT.

B cnyyae ecnu OoOKyMeHT, NoaTBepXgarowuin MOMIHOMOYMS 3asBUTENS, BblOaH
MHOMBUAYaANbHLIM  NpeanpuHMMaTenemMm — OOfKeH ObiTb  noanucaH  YCUNEHHOM
KBannguKaunoHHOM 3NIEKTPOHHOM NOANUCHLI0 MHANBUAYANbHOrO NpegnpuHMmaTens.

B cnyyae ecnu OoKyMeHT, NoaTBepXgarowuin MOMIHOMOYMS 3asBUTENs, BblOaH
HOTaApUyCcoOM — LOSKeH ObiTb NOAMMCaH YCUNEHHOW KBanNUUKaLMOHHOW 3EKTPOHHOM
noagnuUCbld HOoTapuyca, B WHbIX ChyyasX — MOANUCAHHBIA MNPOCTON 3IEKTPOHHOM
NoaMUCLIO.

2.9.3. Konun [JOKYMEHTOB TpPaHCMOPTHbLIX CpeacTB (nacnopT TPaHCNOPTHOro
cpeactBa MM CBMOETENbCTBO O  perncrpauum  TPaHCMOPTHOMo  cpeacTtsa),
C MCNOJSIb30BaHMEM KOTOPOro NfiaHMpPyeTCs NepeBo3ka NacCaXXMpoB.

2.9.4. Konuio OOKyMeHTa, NoAaTBepxgatowero npaso BrageHUs TPaHCNOPTHbIM
CpeaCTBOM, €CIiM OHO He siIBNSeTCA COBCTBEHHOCTLIO NEPEBO34MKA.

2.9.5. [lokyMeHTbl, noaTBepXxaawlune Hanuuine nuueH3uM Ha OcCyLecCTBleHue
AEATENbHOCTM MO MepeBO3KaM MacCaXuMpoB B Crnyyae, €cnn Hanuume YykasaHHOW
NULEH3UM NPpegyCMOTPEHO 3akoHogaTenbcTBoM Poccuickon ®eaepaumn.

2.9.6. [oroBop npocToro ToBapuvLiectsa B MMCbMEHHON hopMe (O1151 y4aCTHUKOB
A0roBopa NpoCTOro ToBapuLLECTBA).

2.9.7. Konuto paHee BblgaHHOroO cBMAeTeNbCTBa M (MNKU) KapT MapLipyTa
(opyrmHan  npegocTaBnseTcd  MNpU MOMlyYeHUM  HOBOWM  KapTbl  MapLupyTa)
(NnpepocTaBnalTCA B cnyvyae nepeodopMieHns cBMaeTeNbLCTB U (MNK) KapT mMapLipyTa
perynspHbIX NepeBo3oK).

2.10. OTBETCTBEHHOCTb 32 JOCTOBEPHOCTb NPEACTABMNEHHbIX AOKYMEHTOB HeceT



3asaBUTENb.

2.11. TekcTbl OOKYMEHTOB, MNpeacTaBfisieMblX Af1 OKas3aHus MyHuUMNanbHOM
YyCNnyru, AOSMKHbI OblTb HaNMcaHbl pa3bopymMBO, HAMMEHOBAHNA OPUONYECKNX NUL - 6e3
COKpalLEeHNda, C YyKa3aHMEM MWX MeCT HaxoxgeHusi. damunuu, MmMeHa Kn OT4yecTBa
(nocnegHee npu HanNUuMM) OU3MYECKNX NKL, agpeca NX MEeCT XUTENbCTBA AOSTKHbI ObiTb
HanncaHbl NOSHOCTLIO.

2.12. B cnyyae HanpasneHus 3asBneHus nocpeacrtsom ENMIY dopmuposaHue
3asiBNIEHNS] OCYLLECTBMAETCA MOCPEACTBOM 3arnOfiIHEHUSI WHTEPaKTUBHOW (POpMbl Ha
EMNry 6e3 HeobGXxoAMMOCTM OOMOMHUTENbHOW MOJayv 3asBNEeHUst B Kakom-nubo MHOMn
dopwme.

B 3asBneHun takke ykasblBaeTCs O4MH U3 Criefylowmx cnocoboB HanpaBneHus
peaynbTata NpegocTaBeHns MyHULUNAanbHOW YCyru:

B (bOpMe 3MEKTPOHHOrO AOKYMEHTa B NMMYHOM KabuHeTe Ha ENMTY;

AOMNOSTHUTENBHO Ha OGyMaXHOM HOcUTENe B BUAE pacrnevaTtaHHOro ak3emnnspa
9NEeKTPOHHOro AOKyMeHTa B YNONMHOMOYEHHOM opraHe, MOLI.

2.13. 3asiBNneHMe W npunaraemble OOKYMEHTbl, YKa3aHHble B MNYHKTE
2.9 HacTosiwero AOMUMHUCTPATMBHOIO perfnamMeHTa, HanpasnsawTcsa (nogakwTcs) B
YNOSTHOMOYEHHbBIN OpraH B 3NEKTPOHHOW hopMe nyTeM 3anosfiHEHUS opMbl 3anpoca
yepes NnMYHbIN KabuHeT Ha ENMTY.

UcyepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbLIMU aKTaMu ANA NpPeAoCTaBrNeHUsA MyHULMNanbHON
yCcrnyru, KoTopbie HaxoAATCA B pacnopsiXXeHUU rocyapCTBeHHbIXOPraHoB,
OpraHoB MeCTHOIro camoynpaBrieHUsl U UHbIX OPraHoOB, y4acTBYHOLMX B
npeAocTaBreHUN rocyaapCcTBEeHHbIX UMM MyHULMNANbHbIX YCnyr

2.14. TlepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMAaTUBHbLIMU
NpaBoOBbIMW akTamMu ANs NpegoCcTaBNeHUs MyHULMNANbHOW YCryru, KOTOpble HaxoaaTcs
B pacrnopsKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOro CaMoynpaBfieHUs1 U
WHbIX OPraHoB, Y4aCTBYHOLLUNX B NPeLOCTaBNEHNN FOCYAAaPCTBEHHbBIX MNNMYHULMNANBbHBIX
ycrnyr, B criydae obpalleHus He TpebyeTcs.

2.15. Mpw npegocTaBneHnn MyHMUMNanNbLHOM YCnyrn 3anpellaeTcs TpeboBaTtb
OT 3asaBuUTens:

1) npencrtaBneHMst AOKYMEHTOB U MHAOPMALIUN UI OCYLLIECTBNEHUS AEACTBUN,
NPeACTaBneHne WM OCYLLECTBIIEHME KOTOPbLIX HE MpefyCMOTPEHO HOPMAaTUBHBIMU
NPaBOBbIMW  aKTaMW, pPEryniMpylowmMMn OTHOLLEHUS, BO3HMKaKOWME B CBA3M C
NpeaoCcTaBNeHNEM MyHULMMATbHOW YCIyTu;

2) npeacTaBneHUss AOKYMEHTOB WM MHOpMauuW, KOTOpble B COOTBETCTBUU C
HOpMaTUBHbIMA MpaBoBbiMU akTamu Poccunckon Pepepaumm mn Tomckon obnacTtu
HaxoOATCA B PacnoOpsPKEHMM OpraHoB, NPEeOOCTaBMAIOWNX FOCYAAPCTBEHHYIO YCIyry,
roCcydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpaBneHuss u  (1unu)
NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHamMm M opraHam MeCTHOro camMoyrnpaBrieHUs
OopraHusauun, y4yacTBYWOLWMX B NPenoCcTaBfeHMM TOCyOapCTBEHHbIX  ycnyr, 3a
NCKINIOYEHNEM [OKYMEHTOB, YKa3aHHbIX B YactTu 6 crtaten 7 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsauun npenocTaBnNeHUs rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr» (ganee - ®egepanbHbin 3akoH Ne 210-93);

3) npeacTtaBneHuMst OOKYMEHTOB U MHOpMauuuW, OTcyTcTBME U (4nK)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanuCb NpW MNepBOHaYanbHOM OTka3e B npueme
AOKYMEHTOB, HEeoOXoaMMbIX Ons NpefoCTaBfeHus MyHuuunanbHOW ycnyri, nnbo B
npeaocTaBnNeHNM MyHULMNANbHON YCAYTn, 32 UCKIIOYEHNEM CrEAYOLNX ClyYaes:

n3meHeHne TpeboBaHMMN HOPMATUBHbLIX MNPABOBbLIX aKTOB,  KacaloLMXCS
NpeaocTaBnNeHNss MyHULMNANbHOW yCryri, nocne nepBoHayanbHoOn nogayun 3asBreHns o
npeaocTaBNeHNN MyHMLMNANBHOW YCAYTN;

Hannune owunboK B 3asBMEHUN O MNPEeAOCTaBMEHUN MYHULMMNANBHOW YCRyru U



AOKYMEHTax, MNOOAHHbIX 3asiBUTENleM MOCne MnepBoHaYanbHOro OTKasa B npueme
AOKYMEHTOB, HeobxoouMMbix ANs NpedocTaBNeHns MyHuuMnanbHoOW ycnyrn, nubo B
npeaocTaBNeHNN MyHULMNANbHOM YCIYrn N HE BKIOYEHHbIX B NPeACTaBneHHbIN paHee
KOMMSEKT JOKYMEHTOB;

NUCTedYeHne cpoka OeNcTBUS OOKYMEHTOB UMM U3MEHeHWe WHopmauum nocne
nepBOHaYanbHOro oTkasa B NpuMeMe AOKYMEHTOB, HeOOXOAUMbLIX AN npeaocTaBneHns
MyHMUMNANbHOW ycnyri, Nnbo B NpegoCcTaBeHNn MyHULUMNANbHON yCnyru;

BbIsIBfIEHNE [LOKYMEHTarbHO NOATBEPXAEHHOro dhakTta (Npu3HaKoB) OLIMOOYHOro
NN NPOTMBONPaBHOIO AencTeus (6e3aencTems) AOMKHOCTHOMO nuua YnonHOMOYEHHOrO
opraHa, cnyxawero, paboTtHuka MOL|, paboTHuka opraHusaumm, NpPenyCMOTPEHHOWN
yacTtblo 1.1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-93, npu nepBoOHa4ansHOM OTka3e B
npuemMe [OOKYMEHTOB, HeobxoOuMbIX ONs NpedoCTaBNeHns MYHUUUNAnbHOW YCnyru,
nmbo B nNpeaocTaBneHUM MyHUUMNANbHOM YCMyrn, O 4eM B MNUCbMEHHOM BuAe 3a
noanucblo  pykoBoamTens  YNOSTHOMOYEHHOro opraHa, pykoBogutensa MOL npu
nepBOHaYanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOOUMbIX ANs NpeaocTaBrieHus
MyHMUMNanbHOW ycnyri, Nnbo pykoBoAMTENs opraHusauunn, npefyCMOTPEHHON YacTbio
1.1 ctatbm 16 PepepansHoro 3akoHa Ne 210-d3, yBegomnsercsa 3asButerib, a Takke
NPUHOCATCA N3BMHEHUSA 32 AOCTaBMNeHHble HeyaobCTBa.

McuepnbiBarowmin nepevyeHb OCHOBaAHUN AN OTKa3a B NpuemMe AOKYMEHTOB,
Heo6XxoaMMbIX AN NpeaoCcTaBNeHUs MyHULMNanbHOW ycnyru

2.16. OcHoBaHuMsMW AN OTKasa B MNpuemMe K pPacCMOTPEHUI0 [OOKYMEHTOB,
Heob6XxoauMbIX AN NpeaocTaBNeHNs MyHULMNANBHOW YCyrn, SBRASOTCS:

2.16.1. [MpenctaBneHne 3asBATENEM HEMOJSTHOrO KOMMJeKTa OOKYMEHTOB,
HeobxoauMbIXx B cooTBeTcTBUM C PegepanbHbiM  3akoHOM Ne 210-®3 n  UHbIMK
HOPMaTUBHBIMW MNPAaBOBbIMW akTaMn [Onsi NpeaocTaBfeHns MyHUUUNAarbHOW YCryru
N YCNyr, KOTOpble SABMSAKTCA HEOOXOOUMbIMM M 06a3aTeNbHLIMU AN NpenoCTaBNeHus
MYHULUUNANbHOW YCyri.

2.16.2. MpencraBneHne  OOKYMEHTOB, MMEKWWMUX  NoauncTkm  nmbo
NPUNUCKK, 3a4YEepPKHYTble CroBa W WHble HEOrOBOPEHHbIE WCNpPaBrieHUs, a Takke
AOKYMEHTOB, UCMOMHEHHbIX KapaH4aLlOoM.

2.16.3. B npeacrtaBneHHbix  3adBUTENEM  OOKYMEHTaxX  cogepaTtcs
NPOTMBOPEYMBbIE UNN HEOOCTOBEPHbIE CBEAEHNS.

2.16.4. 3asBuTENb HEe OTHOCUTCA K Kpyry nuvu, MMelLWwuMx npaBo Ha
noslydeHme MyHuLmMnanbHOW yCryri.

2.16.5. 3anpoc nogaH HeyNnoMHOMOYEHHbIM NIULOM.

2.16.6. HekoppekTHoe 3anonHeHve obs3aTtenbHbix nonen B dopme

3anpoca, B TOM 4ucrie B MHTepakTuBHom ¢opme 3anpoca Ha ENMMNY (HegoctoBepHoe,
HenosiHoe, NMB0o HenpasubHOE 3anofIHEHKE).

2.16.7. [oKyMeHTbl cogepxaT MNOBpPEeXOAEHUsA, HannuMe KOTOpbIX He
No3BoNsieT B NOSIHOM 00bEME MCMNOMb30BaTh MHPOPMALMIO N CBEAEHUSA, coaepXallmecs
B JOKYMEHTaxX Ans npeaocTaBrieHns yCryri.

2.16.8. [MpencrtaBneHHble OOKYMEHTbl UMW CBeOeHWs yTpaTunu Ccuny Ha
Aaty obpalleHns 3a ycrnyron (AOKYMEHT, yAOCTOBEPSAOLNA NONIHOMOYNSA NpeacTaBuTens
3asBUTENS, B criydyae obpalleHus 3a npefocTaBfieHMEM YCIYrn yKa3aHHbIM fINLOM).

2.16.9. 3asgBneHne O nNpedocTaBfieHUM ycnyrm nogaHo B Oprad
rocygapCTBEHHOW BfacTuW, OpraH MEeCTHOro camMoOynpaBfieHUsi UM opraHusauuio, B
NMOSTHOMOYUS KOTOPbIX HE BXOAMUT NpefocTaBreHne ycryriu.

2.16.10. HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa
o1 06.04.2011 Ne 63-®3 «O6 9nNEeKTpOHHOM nNOANUCKM»  YCMOBUA  MPU3HAHMUSA
AEeNCTBUTENBHOCTN YCUNEHHOM KBanuuMpoOBaHHOW 3N1EKTPOHHOM NOLMUCH.

McuepnbiBarowmin nepevyeHb OCHOBaHUM A1si MPUMOCTAHOBIIEHUS1 UNTN OTKa3a B



npefocTaBleHMN MYHULMNANbLHOW YCyru

2.17. OcHoBaHuMM AOnNa NPUOCTAHOBMNEHUS NpPefoCTaBNeHUs MyHULUMNanbHOM
ycrnyru 3akoHogaTenscTtBom Poccurickon degepaunm He npeaycMoTPEHO.

2.18. OcHoBaHuA A58 oTKasa B nNpeaocTaBneHnn MyHULMNansHON yCnyru:

2.18.1. [MpencraBneHne 3asBUTENIEM [LOKYMEHTOB, HE COOTBETCTBYIOLLMX
TpeboBaHNAM NPaBOBbLIX aKTOB ANSA NpefoCTaBNeHNa MyHULMNANbHOM YCRyrn, a Takke
[OKYMEHTOB, CPOK AENCTBUS KOTOPbIX MCTEK HA MOMEHT noJa4yu 3anpoca.

2.18.2. HecooTBeTcTBME nocrnefoBaTeNibHOCTU  OEUCTBUW  3adABUTENS
HacTosweMy AOMUHUCTPATUBHOMY pernameHTy, MNMopsaky yCTaHOBMEHUS, USMEHEHUS U
OTMEHbl MyHUUMNAlNbHbIX MapLIPYyTOB pPEeryrnspHbiX MNepeBo30K, YTBEPXKAEHHOMY
nocTaHoBneHneMm AgQMUHUCTPaLMN FOPOACKOro okpyra CTpexeBon.

2.18.3. HecooTBeTcTBMe oOdopMIieHUss UM coAepXaHua  KOMMsekTa
OOKyMeHTOB TpeboBaHMsiM nNyHKTOB 2.9-2.12. HacTtoswero AAMUHUCTPaATUBHOIO
perrnameHTa.

2.18.4. Ha paty obpaweHuss OenctBue CBMOETENbCTBA NpeKkpaweHo B
cooTBeTCTBUM C YacTsamun 1, 2, 3 ctatbmn 29 PegepanbHoro 3akoHa Ne 220-93.
2.18.5. PeopraHunsaumsa topuamyeckoro niua ocyuwiecTtsrieHa He B opme

npeobpasoBaHMss nMBO  rocygapCTBEHHas  perucrpaugs  lopugumyeckoro  nuua,
co3gaBaeMoro B pesynbTaTe peopraHusaumm B dopme npeobpasoBaHus, He
ocyLecTBneHa.

2.18.6. OtcytctBne B EgMHOM rocygapCTBEHHOM pEECTpE HPUANYECKUX
nuy, ceegeHun 06 M3MEHEeHWW HauMeHoBaHWA W (UnM) agpeca MecTa HaxoXAeHus
topuandeckoro nuua.

2.18.7. OtcytcTBKE B EomHom rocygapcTBeHHOM peecTpe
NHOMBMAYanbHbIX NpeanpuHumaTenen ceegeHun o6 U3MEeHeHUM MecTa KUTenbCcTBa
MHOMBUAYaANbHOIo NpeanpuHUMaTens.

2.18.8. HecobntogeHne yCcTaHOBMEHHOrO nopsigka M3MEHEHUs MapLupyTa
perynsipHbiX NepeBo3oK.

2.18.9. HecobntogeHne yCcTaHOBMEHHOrO nopsiaka M3MEHEHUS Kracca Unm
XapaKTepPUCTUK TPaHCNOPTHOro cpeacTaa.

2.18.10. YCTaHOBMEHO, 4YTO paHee CBMAETENbLCTBO 00 OCyLEeCTBAEHUN
nepeBo30k/kKapTa MapLipyTa He BblAaBanuchb.

2.18.11. O6palwleHne 3a npekpaweHueM OencTBus cBugeTenbcrBa 06

OCYLLEeCTBMNEHNUN MNEepeBO30K paHee 4YeMm 4epe3 TpuguaTb AHeW C JaTbl Hadvana
OCYLLIEeCTBMNEHNS NEPEBO3OK.

2.18.12. Mopaya 3anpoca O nMpefoCTaBfeHUMUM YCnyrm W OOKYMEHTOB,
HeobXxoauMbIX ANS NPeAoCTaBneHUsa YCNyrn, B 9NEKTPOHHOW ¢opme C HapylleHuem
YyCTaHOBMEHHbIX TpeboBaHWN.

MNMepeyeHb ycnyr, KOTopble ABNAKTCA HEOOXOAMMBIMU U 06A3aTeNnbHbIMU ANA
npepnocTaBneHMA MyHULUNANbHOM yCnyru, B TOM Ynucne cBegeHusi 0 AOKYMeHTe
(aokymeHTax), BbijaaBaeMoM (BblAaaBaeMbiX) OpraHM3aumMaMu,y4acTBYHOLWUMU B

npefocTaBneHMNn MyHULUNANbLHOM yCIyru

2.19. Ycnyrm, Heobxoaumble n  obgAsaTenbHble  Ons NpeaocTaBrieHust
MYHULMNANbHOW YCIyrn, OTCYTCTBYIOT.

Mopspok, pasmep n 0OCHOBaHUS B3UMaHUA rocyfapCTBEHHOMW MOLUSIMHbI UITU UHOWM
onnaTtbl, B3MMaeMou1 3a npeaocTaBrieHne MyHMLMNanbHOW ycnyrm

2.20.MpegocTaBneHme MyHMUMnanbHOW ycrnyru ocyulecTernsieTca 6e3 B3nMaHus
rocygapCTBeHHOW MOLUSMHBI UK MHOW NNaThbl.



Mopspok, paamep U OCHOBaHUA B3UMaHUS NnaTbl 3a NpeaocTaBrieHue ycnyr,
KOTOpble SIBNSKTCS He0OXoaNnMbIMU N 06si3aTeNnbHbIMU ANA NpeaocTaBNeHus
MyHMLMNanbLHOWN ycnyru, BKntovas nHcpopmaumio o MeToamke pacyeta pasmepa
Takoun nnatbl

2.21. Ycnyrm, Heobxoaumble n  obdAsaTenbHble  Ans NpeaoCcTaBrieHust
MYHUUUNANbHOW YCyru, OTCYTCTBYIOT.

MakcumanbHbIN CPOK OXMUOAHUA B ouepenm Npuy nogaye sanpoca o
npeAocTaBreHUNn MyHULMNANbHOM YCIyru U Npyu nonyvyeHuun pesynbraTa
npegocTaBneHUs MyHULMNANbLHOM yCnyrm

2.22. MakcMmanbHbI  CPOK  OXMAaHMSA B o4vepean npu nogade 3anpoca o
npefocTaBneHnM  MyHUUMNAnNbHOW  yCriyru W Npu MNONy4YeHMM  pesynbTaTa
npegocTaBneHns MyHuUMnanbHOW ycrnyrm B YNOSIHOMOYEHHOM opraHe wunn MOL He
AOJDKEH NpEBbIWATh NATHAALATU MUHYT.

CpoK 1 NnopsAoK perucTpauum 3anpoca 3asiBUTens o npegocTaBrieHnm
MYHULMNANbLHOW yCIyru, B TOM Y1CIrie B 3NIeKTPOHHOM chopme

2.23. CpokK perucrtpauum 3asBreHnsa o npegocTaBneHn MyHUUMnanbHOW ycnyrm
NoANeXuT pernctpauumn B YNosTHOMOYEHHOM opraHe B TedeHue 1 pabodero AHA co OHSA
noslydyeHns 3asBfeHns U JOKYMEHTOB, HeobXxogumblx AnNs  npegocTaBreHuns
MYHULMNANbHON yCnyru.

B cnyyae Hanuuua ocHoBaHMM ANs OTKasa B NpuMeme LOKYMEHTOB, HeOOX0aUMbIX
Ans nNpefocTtaBneHns MyHUUMNanbHOW YCNyrn, yKasaHHbIX B MyHKTe 2.16 HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa, YNOfHOMOYEHHbLIN OpraH He nosgHee cnegylowero
3a AHEM MOCTYNfEeHNsa 3asiBfieHUs U OOKYMEHTOB, HeoBXxoauMbIX ANS npefocTaBneHus
MyHUUMNaNbHOM  ycnyrn, paboyero [[HS HanpaengeT 3aaButento  nmbo  ero
npeacTtaBuTento peweHne o6 oOTkase B NpuvemMe [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUunanbHOW ycnyrm no opme, NnpuBegeHHON B NPUNOXeEHUN 4 K
HacTosweMy AAMUHUCTPATUBHOMY pEerfiaMeHTy.

Tpeb6oBaHUA K NOMeELLEHUsIM, B KOTOPbIX NpeaocTaBnsAeTcss MyHuumMnanbHas
ycnyra

2.24. MecTononoxeHne agMUHUCTPATUBHbLIX 30aHNN, B KOTOPbIX OCYLLECTBNSAETCA
npuem 3asiBEHNN U JOKYMEHTOB, HEOOXOOUMbIX NS NpeaocTaBieHns MyHUUUNanbHON
ycriyrm, a Takke Bblgava pes3ynbTaToB MpefocTaBfieHUs MyHUUUNarbHOW YCryru,
AOMKHO obecneunBatb yaobCTBO AnNA rpaxgaH C TOYKM  3PEHUA  MeLexogHOW
AOCTYNHOCTU OT OCTaHOBOK OBLLIECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnu nmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSIHKU (MapkoBKW) BO3ne

30aHusA (CTPOEHMs1), B KOTOPOM pasMeLLeHO MNOMELleHne npuemMa W Bblgauvu
AOKYMEHTOB, OPraHM30BbIBAETCS CTOSIHKA (NapkoBka) AN JIMYHOMO aBTOMOOWUIIBHOro
TpaHcnopTa 3asiButenen. 3a nonb3oBaHWe CTOSHKOW (MapKOBKOW) C 3asiBUTeNnen nnarta
He B3nMaeTCH.

[na napkoBku cneumanbHbIX aBTOTPAHCNOPTHLIX CPEACTB MHBANUOOB Ha CTOSIHKE
(napkoBske) Bblaensietcd He MeHee 10% MecT (HO He MeHee OOHOro mecta) Ans
BGecnnaTtHOM NApKOBKM TPAHCMOPTHbIX CPeacTB, ynpasnsemMblx nHBanvgamu |, Il rpynn, a
Takke wuHBanugamn Il rpynnel B nopsgke, yctaHoBneHHoMm [lpaBuTenbCTBOM
Poccunckon ®epepaumn, n TpaHCNOPTHLIX CPEACTB, NepeBO3dLmMX Takux UHBaNMaoB U
(vnn) peten-nHBaNNOoOB.

B uenax obecneyeHuns 6ecnpensiTCTBEHHOrO AOCTyna 3asiBUTenen, B TOM 4ucne
nepeaBuraloLLMXca Ha UHBaNMOHbIX KOMSCKaXx, BXOA4 B 34aHVWE U NMOMELLEHUs, B KOTOPbIX



npeaocTaBnAeTca MyHuuunanbHas ycnyra, obopyaylTcsa naHgycamu, NOPYYHSAMM,
TaKTUIbHbIMK (KOHTpACTHbIMMK) npeaynpexaaroLwumMmm anemMeHTamu, NHBIMW
crneumanbHbIMX NpUcnocobneHnamMm, no3BonswmnmMm obecneunTtb GecnpenaTCTBEHHbIN
AOCTYyNn U nepeaBukeHWe WHBanNuaoB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaANNOoB.

LleHTpanbHbIn BXO4 B 34aHMe YNOSTHOMOYEHHOro opraHa p[ommkeH ObiTb
obopyaoBaHMHGOPMaLMOHHON Tabnnykom (BbIBECKON), coaepKaLlen MHopMaLmio:

HanMeHoBaHWe;

MeCTOHaxoXAeHue N puanyecknin agpec;

pexum paboThbl;

rpadouk npuema;

HoMepa TenedOoHOB 4115 CNPaBOoK.

lMomelleHnsi, B KOTOPbIX NpegocTaBnsieTcs MyHUUMnanbHas ycrnyra, OOSDKHbI
COOTBETCTBOBaTb CaHUTAPHO-aNMAEMUNOSIONMYECKUM NpaBmiam n HopMmaTmBam.

[MomelleHus1, B KOTOPbIX NPeaocTaBnaeTcsa MyHUumnaneHas ycryra, ocHallaTCs:

NPOTMBOMNOXXapPHOW CUCTEMOWN U CPeaCTBaMU MOXaPOTYLLEHNS;

CUCTEMOW OMNOBELLEHNS O BO3HUKHOBEHUWN Ype3BblHaNHOW CUTYaLUK;

cpeaCcTBaMKM OKasaHUsa NepBon MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTamMu 4nsi noceTuTenen.

3an oxupaHua 3assutenen obopyayetcs CTyMbAMM, CKaMbsMMK, KOSIMYECTBO
KOTOpbIX onpefensieTca MUCXoasa u3 (akTUHeCKOW Harpyskm M BO3MOXKHOCTEM ONA UX
pasmeLLeHNs B NOMELLEHUN, a TaKkKe MHPOPMALMOHHBIMU CTEHAAMMN.

TekcTbl MaTepmanos, pasMeLleHHbIX Ha MH(OPMaLMOHHOM CTeHae, neyaTtarTcs
yAOOHbIM Ons YTeHus wpudToM, 6e3 ncnpaesneHui, ¢ BolaeneHnem Hanbonee BaXHbIX
MECTMONY>XUPHBIM LLPUGTOM.

Mecta Ana 3anonHeHus 3asBneHun obopyaylTcs  CTyNbsMW,  CTONamu
(cTonkamu), BnaHkamm 3asBfieHUA, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

Mecta npuema 3asaButenen obopyayroTca MHEOOPMALMOHHBIMU Tabnuykamu
(BbIBECKAMM) C YKa3aHUEM:

HOoMmepa KabuHeTa 1 HanMeHoBaHNS OTAENa;

amnnuu, MMEeHM W OTyecTBa (nocnegHee - nNpPU  HanNUuun), LOSMKHOCTU
OTBETCTBEHHOronvmua 3a npuemMm AOKYMEHTOB;

rpadvka npuema 3asiBuTenemn.

Paboyee MeCcTO Kaxgoro OTBETCTBEHHOIO nvua 3a NpveM OOKYMEHTOB, AOSMKHO
OblTb 06OpPYyAOBaHO MepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO [OCTyna K
HeobXoaUMbIM  MH(POPMALMOHHBIM  6a3aM  JaHHbIX, MedvyaTalwwmM  YCTPOUCTBOM
(MPMHTEPOM) N KONUPYHOLLMM YCTPOMUCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a MpUeM [OOKYMEHTOB, AO/MKHO MMETb HACTOSbHYHO
Tabnunuky c ykasaHuem amunmm, UMeHu, oTyecTBa (mocnegHee - Npwu Hanuyuum) u
AOSDKHOCTH.

[Mpn NnpegocTaBneHnn MyHMLMNaNbHOW yCryrn nHiBanugam obecnevmsaoTcs:

BO3MOXHOCTb 6ecnpensTCTBEHHOro AocTyna K O6beKTy (34aHuUI0, NOMELLEHNIO), B
KOTOPOM NpeaoCcTaBnseTca MyHUuunarnbHas ycnyra;

BO3MOXHOCTb CaMOCTOSTENBbHOrO MNepeaBmKeHust No TeppuTopuu, Ha KOTOPOW
pacnosnioXeHbl 34aHMs M MOMELLEHWs, B KOTOPbIX MPeaoCTaBnseTCs MyHuuMnanbHas
ycrnyra, a Takke Bxoda B Takme O0O6BLEKTbl U BbIXOA4A U3 HWUX, NOCAAKM B TPaHCMOPTHOE
CpeacTBO M BbICaKN N3 HEro, B TOM YMCIIE C UCMNOSTb30BaHUE Kpecna-KOnAcku;

COMpPOBOXAEHME MHBANMA0B, UMEILLMX CTOMKME PacCTPOMCTBA (PYHKLNN 3pEHUS

N CaMOCTOATENBLHOIO NepenBuXeHNs;

Hagnexauwee pasmelleHne obopygoBaHWs UM HocuTenen  MHAOpMauumu,
Heobxoammbixana obecneyveHns 6ecnpensaTCTBEHHOrO AOCTyna MHBANMAOB K 34aHMAM U
NoOMeLleHNsM, B  KOTOpPbIX MNpedocTaBnseTca  MyHuuMnanbHas  ycnyra, W K
MYHMLMNANbHOW yCrnyre ¢ y4eTOM OrpaHUYeHU UX XN3HeAeATENbHOCTMY;

aybnupoBaHne HeobxoguMoW Onsi  WMHBANMAOB  3BYKOBOM W 3pUTESNTbHON



MHoOpMauuK, a TaKkKe Hagnucen, 3HAKOB W  WMHOM TEKCTOBOWM W  rpaduyeckomn
MHJOPMaLNKM 3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpndToM Bbpanns;

AO0NyCK cypaonepeBoa4vmka u TMdriocypaonepeBoynka;

aonyck cobaku-npoBOAHMKA MpU Hannuuum AOKYMeHTa, nogTBepXaarolero ee
cneumanbHoe obydeHne, Ha OObLEKTbl (34aHus, MNOMeLeHnsd), B  KOTOPbIX
npeaocTaBnATCA MyHUUMNanbHbIe YCryru;

okasaHve WHBanNugam [MOMOLWM B NpeodoneHnn BGapbepoB, MeLLaLWmX
NONy4YeHUIOMMIN rOCYAapCTBEHHbIX U MyHUUUNANbHbLIX YCIYr HapaBHe C APpYrMMn NMuamu.

MokasaTenu 4OCTYNHOCTU U KaYecTBa MyHULMNANbLHOM yCIyru

2.25. OcHOBHbIMU nokasarenamu OOCTYMHOCTU npegocTaBneHns
MYHULMMNANbHON yCNyrn ABMASIOTCS:

Hanuyne MnoSIHOM W TMOHATHOM WHGOPMauuM O MNopsadKe, Cpokax U xone
npeaocTaBNeHNa MyHMLUMNANbHON YCyrM B MHAPOPMALMOHHO-TENEKOMMYHUKALNOHHbBIX
ceTax obuero nonb3oBaHUs (B TOM yucne B ceTn «VHTepHeT»), CpeacTBax MacCoBOM
MHopMauuu;

BO3MOXHOCTb MOSy4YeHUs1 3asiBUTeNieM YBeLOMMEHWA O npegocTaBrieHum
MyHuUMNanbHon ycnyru ¢ nomouubio EMMY;

BO3MOXHOCTb NOfy4YeHnss nHopMaumm o xoae npefocTaBneHms MyHULMNansHOM
ycnyru, B TOM 4MUCRe C WCNOMb30BaHMEM MHGPOPMAaLMOHHO-KOMMYHUKALMOHHbBIX
TEXHOIIOrMN.

2.26. OCHOBHbIMWM noKa3aTensaMn KadecTBa MpeaocTaBneHns MyHUUMnanbHOM
ycnyr SaBnsaTCA:

CBOEBPEMEHHOCTb MPeAoCTaBNeHNss MyHULMNANbHOM YCyrM B COOTBETCTBUM CO
CTaHOapTOM ee nNpefocTaBfieHUsl, YCTaHOBMIEHHbIM HACTOAWMM AOMUHUCTPATUBHBIM
pernameHToMm;

MUHUMAnbHO BO3MOXHOE KONMWYEeCTBO  B3aMMOLEWCTBUN  rpaxgaHuHa C
AOMKHOCTHBIMM NMLIAMMW, Y4aCTBYIOLWMMMN B NPEAOCTABNEHNUN MYyHULMNANBbHON YCNyru;

oTCcyTCTBME 0OOCHOBaHHbLIX Xanob Ha aencrTena (6e3nencTene) COTpyaHUKOB N UX
HEKOPPEKTHOE (HEBHMMATENBHOE) OTHOLLEHWNE K 3asBUTENSM;

OTCYTCTBME HapyLUEHUA YCTaHOBIIEHHbIX CPOKOB B Mpolecce npeaocTaBneHns
MYHMLMNANbLHOW yCcnyru;

OTCyTCTBME 3asBneHun o6 ocnapvBaHuM pelleHun, aencteuin (6esgencTeus)
YNONTHOMOYEHHOrO OpraHa, €ro AOSPKHOCTHBLIX NUL, NPUHMMAaeMbIX (COBEPLUEHHbIX) Npu
npeaocTaBNeHNN MyHULMNANbHOW YCIyrn, MO UTOraM PacCMOTPEHUST KOTOPbIX BbIHECEHDI
peweHns 06 yaoBneTBOPEHUN  (HYaCTUYHOM YyOOBIETBOPEHUN) TpeboBaHui
3asBuTenen.

MHble TpeboBaHMA, B TOM YMCIe yYUTbIBaKOLWmMe 0COGEeHHOCTH NpeaocTaBeHns
rocypaapcTtBeHHou ycnyrm B M®L, ocobeHHOCTU NpefocTaBleHNA MyHULUNANbHON
yCcnyru no aKCTeppuTopuanbHOMY NPUHLIMNY U1 OCOOEHHOCTU NpeaocTaBneHus
MYHMLMNAaNnbHOWN YCNyru B 351IeKTPOHHOM dhopme

2.27. [TlpepocTtaBneHne MyHUMUMNANbLHOW YCIyrm Mo 3KCTeppuTopuansHOMY
NPUHUMNY OCYLLEeCTBNSeTCS B 4acTu obecnedeHns BO3MOXHOCTU Nogauun 3asiBfieHun
nocpeactesoM ENIY n nonyyeHusa pesynbtata MyHuumnansHon ycnyru 8 MOL.

2.28. 3assutensm obecnevmBaeTCcs BO3MOXHOCTb NpeAcTaBfieHUsl 3asiBreHUs
nnpunaraembix JOKYMEHTOB B (pOpMe 3NeKTPOHHbIX JOKYMeHTOB nocpeactsom ENMY.

B atom cnyyae 3aaBuTenb wunuv ero npeacrtaButenb asTopudyetca Ha ENNNY
nocpeacTBoM MoATBepXAeHHOW ydeTHon 3anucu B ECUA, 3anonHseT 3assreHne o
npeaocTaBNeHnn MyHULMNANbHOW YCNyrn ¢ UCMONb30BaHUEM UHTEPaKTUBHOM (DOPMbI B
3NEeKTPOHHOM Buae.

3anonHeHHoe  3asBNeHWe O NpedoCTaBfeHUW  MyHUUMMAnNbHOW  YCNnyru



OTNpaBnNaAeTCA 3asABUTENEM BMECTE C MPUKPENSIEHHbIMU 3NEKTPOHHbIMKM OBpa3amu
AOKYMEHTOB, HeobXoauMbIMM Ons  NPefoCTaBfieHUs  MyHULUMNanbHOW ycryrn, B
YnonHomMmoueHHbI opraH. [pu aBTopmsauun B ECUA 3asBneHne o npefocTtaBneHuu
MYHMUMNANbHON YCIyrn cyYnutTaeTcs NoANUCaHHbIM MPOCTOM SMEKTPOHHOW MNOAMUCHIO
3asBuUTENs, NpeacraBuTend, yNnorHOMOYEHHOro Ha noanncaHve 3asaBreHns.

PesynbTaTtbl npegocTtaBfieHns MyHULMNANbHOW YCNYrK, YKasaHHble B NyHKTe 2.5

HacTosiwero  AOMUMHUCTPATUBHOIO  perfiaMeHTa, HanpaBnATCA  3asBUTENIO,
npeacTaBUTENO B NNYHbIA kabuHeT Ha ENMIY B dopme 9neKTpOHHOro AOKYMEHTa,
nognucaHHoro YCUNEHHON KBannuguumpoBaHHOM 3NIEKTPOHHON noanucbro

YNOMMHOMOYEHHOIO  AOSMKHOCTHOIO  fiMua  YMONIHOMOYEHHOro opraHa B criyvae
HanpasneHus 3asBreHus nocpencrTsom ENMIY.

B cnyyae HanpasneHus 3aaBneHns  nocpeactsom  EMNIY  pesynbrar
npeaocTaBnNeHNa MyHUUMNANbHOW YCNyrM Takke BblAaeTcs 3asABuTEN0 Ha GymakHoMm
Hocutene B MOL, B nopsgke, nNpegyCMOTPEHHOM MNYHKTOM 6.4  HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa.

2.29. OneKTpOHHble AOKYMEHTbI NpeaCcTaBNATCSA B cnegyowmnx dopmaTax:

a) xml - ana gpopmanm3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - onst JOKYMEHTOB C TEKCTOBbIM COAEPXXAHNEM, HE BKINOYAOLLNM
dopmyrnbl (32 UCKMOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSILIEro
NyHKTa);

B) xls, xIsx, ods - 4N 4OKYMEHTOB, COAEepKaLLMX pacyeThl;

r) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAEPXXaHMEM, B TOM 4ucre
BKMOYaoWmMX copmynsl 1 (Mnun) rpadudeckne unsobpaxeHust (3a  UCKIOYEHUEM
AOKYMEHTOB, yKasaHHbIX B MOAMNYHKTE «B» HACTOSALEro MyHKTa), a Takke LOKYMEHTOB
C rpachmnyecknm cogepxaHnem.

HonyckaeTca ¢opMuMpOBaHWE 3SNEKTPOHHOMO AOKYMEHTa MNyTeM CKaHWPOBaHUSA
HenocpeacTBEHHO C OpurnHana AOKymMeHTa (MCrnonb3oBaHME KOMUK He AonyckaeTcs),
KOTOpOE OCYLLEeCTBNAETCA C COXPaHEHWEM OpUEeHTauUn opurMHana [OKyMeHTa B
paspeweHun 300 - 500 dpi (macwTtab 1:1) ¢ ucnonb3oBaHMEM CreaYLWNX PEXNUMOB:

- «4YepHo-6enbin» (NpyM OTCYTCTBMM B LOKYMEHTE rpadnyeckux nsobpaxeHun u
(Mnn) uBeTHOro TekcTa);

- «OTTEHKM ceporo» (Mpu HanMuuMm B AOKYMEHTE rpadpuyeckux nsobpaxeHun,
OT/INYHbIX OT LBETHOIO rpadouyeckoro n3obpaxeHus);

- «UBETHOW» UIu «pexum NonHon usetonepedayn» (Npu Hanmyunm B JOKYMEHTE
LUBETHbIX rpadomMyeckmx n3odbpaxeHun nmbo LBETHOro TekcTa);

- COXpaHeHMeM BCEeX ayTEeHTUYHbIX MPU3HAKOB MNOAMMHHOCTA, a WMEHHO:
rpacomyeckon nognucu nuua, neyartu, yrnoBoro wramna énaHka;

- KonnyectBOo (bannoB [AO/MKHO COOTBETCTBOBATbL KOMMYECTBY [AOKYMEHTOB,
KakObI N3 KOTOPbIX COAEPXKUT TEKCTOBYHO M (MNK) rpadonuyecKyto MHpopMaLMIo.

ONEeKTPOHHbIE JOKYMEHTbI A0SKHbI 06ecneymBaTh:

- BO3MOXHOCTb MAEHTMUUMPOBATL OOKYMEHT W KOMMYECTBO JIMCTOB B
AOKYMEHTE;

- Ona OOKYMEHTOB, COAEpXallMx CTPYKTYPUPOBaAHHbIE MO 4YacTaMm, [naBam,
pasgenam (nogpasgenam) faHHble W 3aknagku, obecneyuBarowime nepexoabl Mo
OrnaBrieHunio n (MNK) K coaepXalLmMmMcs B TEKCTE PUCYHKaM 1 Tabnuuam.

[okyMeHTbl, nognexaiwme npegcraBneHnio B dopmartax xls, xIsx wnu ods,
dopMMpyOTCH B BUAE OTAENBHOIO 3N1EKTPOHHOIO JOKYMEHTA.

Il CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINONMHEHUA aAMUHNCTPATUBHbIX
npoueayp (AencTBun), TpedboBaHUs K NOPAAKY UX BbINOJIHEHUS, B TOM 4ucne
0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3N1IeKTPOHHOWU chopme

UcuepnbiBarowmin nepevyeHb agMUHUCTPATUBHbIX Npoueayp



3.1. lNpepoctaBneHne MyHMUMNANbHOW YCNyrn BKMYaeT B cebs cnegyowime
aAMUHUCTpaTUBHbIE Npoueaypbl:

npoBepKa JOKYMEHTOB N perncTpauns 3asiBreHuns;

norlydyeHne  cBefeHUN nocpencTBoM depnepanbHon rocyfapCTBeHHOW
MHpopmaumnoHHon cuctembl «EaouMHaa cuctema MeXBeOOMCTBEHHOrO 3r1EeKTPOHHOrO
B3aMmogencteusa» (nanee — CM3B);

paccMOTpeHne JOKYMEHTOB U CBEAEHUN;

NPUHATUE peLUEHNS;

Bblaya pesynbTaTa;

BHECEHMe pesynbTaTa MyHULMNANbHOW YCNyrn B pPeecTp HpUaMYecKn 3Ha4YMMbIX
3anucen.

OnucaHve agMuMHUCTPaTMBHBIX Npouenyp npeactasreHo B [lpunoxeHun 5 K
HacToswemy AAMUHUCTPATUBHOMY perfiaMmeHTy.

MNepeyeHb aAMUHMUCTPATUBHLIX Npoueayp (AeMcTBMKU) Npu NnpeaocTaBleHUU
MYHULUMNANbHOM YCIyru B 35IEKTPOHHON chopme

3.2. [pn npegoctaBneHn MyHULMNANbLHOW YCyrn BasIEKTPOHHOM hopme

3asBuTENt0 obecnevmBaoTCs:

- nonyyeHve uvHdoOpMauMm O nopsagke WM cpokax — npeaocTaBneHus
MYHMUMNANbHON yCnyru;

- (hopmupoBaHme 3asBNEHNS;

- npyem wn peructpaumss YNONHOMOYEHHbIM OpraHoM 3asdBfEeHUss U WHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANSA NPeAoCTaBNEHNA MyHULMNANbHOW YCAYTu;

- nony4veHve pesynbTaTa NpeaocTaBneHns MyHULMNanbHON yCnyru;

- nony4eHne CBeAEHU O XO4€e PaCCMOTPEHMUSA 3asBNEHMS;

- OCYLLECTBIIEHME OLEHKN KadecTBa NpeoCTaBeHNs MyHULMNANbHOW YCIyru;

- pocynebHoe  (BHecynebHoe) obxanoBaHMe — peLIeHUMA U OENCTBUM
(6e3pencTBms) YNONHOMOYEHHOIO opraHa nmbo genctena (6esgencrane) AOSMKHOCTHBIX
ny YNOsTHOMOYEHHOro opraHa, NpedoCTaBnsoWero MyHuuMnanbHy ycnyry, nubo
MYHMLMNANbHOMO Cry>Xallero.

Mopsaok ocyuwecTBNEHUA aAMUHUCTPATUBHBIX Npoueayp (AencTBUN)
B 3J1eKTPOHHOM hopme

3.3. ®dopmupoBaHue 3asBrneHus.

dopmupoBaHMe  3asBMNEeHUs  OCYLeCTBNSieTCs  MNOCPeACcTBOM  3amnoSfiHEHUS
3NEeKTpoHHOM hopmbl 3asiBneHna Ha ENMIY 6e3 HeobxoguMmMocTyM OOMNONHUTENBHOWN
nogayun 3asiBrieHust B Kakon-nmbo nHom opme.

dopmaTHO-rornyeckasi npoBepka CHOPMUPOBAHHOTO 3asBIIEHUS OCYLLIECTBIISETCA
nocne 3anosfiHeHUs 3asiBUTENEeM KaXaoro M3 nornewn anekTpoHHOW (PopMbl 3asiBNEHUS.
Mpn BbLIABNEHUM HEKOPPEKTHO 3aMOfIHEHHOro Momns 9MNeKTPOHHOW (POpPMbl 3asiBrieHUs
3asBUTENb YBEAOMIISIETCHA O XapaKTepe BbISIBIEHHOW OWNBKN 1 Nopsiake ee yCTpaHeHUs
nocpeacTBoM MHAPOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NEKTPOHHOM hopme
3asiBrEHMs.

Mpn bopmmpoBaHMmM 3aaBneHNs 3aaBuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUWPOBaHUS U COXPaHEHUsI 3asBIIEHUS U UHbIX AOKYMEHTOB,
ykasaHHblXx B MyHKTax 2.9-2.12 Hactosiwero AAMWHUCTPATUBHOIO perfiaMmeHTa,
Heob6xoaMMbIX ANANpeaoCTaBNeHNa MyHULMNANbHOW YCyru;

6) BO3MOXHOCTb MevyatM Ha OymMakHOM HOCUTENe KOMUWU SNEKTPOHHOW (hopMbl
3asBrieHus;

B) COXpaHeHue paHee BBEOEHHbIX B 3MEKTPOHHYIO hOpMY 3adABMEHUA 3HA4YEeHUN B
nobon MOMEHT MO XefaHWIo Nosib3oBaTtens, B TOM Yucrie Npu BO3HUKHOBEHUU OLUIMBOK
BBOAA W BO3BpaTe 4515 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYI0 POpMY 3asiBNEHUS;



r) 3anoriHeHWe ronen 3rekTPOHHOW OpPMbl 3asiBfeHnd OO0 Havana BBoAa
CBEAEHNN 3asiBUTENEM C WCMNOMb30BaHMEM CBeAeHun, pasmeleHHbix B ECUA, n
cBedeHuin, onybnumkoBaHHbix Ha ENMIY, B yacTu, kacawowenca cBeaeHuin, OTCyTCTBYOLNX
B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha NobOM M3 3TanoB 3aNOSIHEHUS SMEKTPOHHOW
dopMmbl 3a8BneHnsn 6e3 notepu paHee BBEAEHHON MHGOpMaLK;

€) BO3MOXHOCTb [focTyna 3assutens Ha E[NINY k paHee nogaHHbIM UM
3asBMNEHNSM B TEYEHME HEe MeHee OAHOro roda, a Takke 4aCTUYHO COPMUPOBAHHbLIX
3asiBIEHUN - B TeYeHMe He MeHee 3 MecsLEeB CO AHA BblAaun JOKYMEHTOB, SABNSAIOLMNXCA
pe3ynbTaTtoM MyHULMNANbsHOM YCyru.

CdopmmnpoBaHHOe 1 NognMcaHHoE 3asaBneHne U NHble AOKYMEHTbI, Heobxoaumble
ANAnpeaocTaBneHnsa MyHUUUNAanNbLHOM yCnyry, HanpaBnalnTCA B YNOMHOMOYEHHbIN opraH
nocpeactsom ENMMY.

3.4. YNonHoMo4eHHbI opraH obecneynBaeT B CPOK He no3gHee 1 paboyero gHs
CO OHA nodaun 3aseneHuna Ha EMMNY, a B cnyyae ero noctynneHus B Hepaboumn wnu
npasgHUYHbIN OEHb, - B CreayoLwmi 3a HAM NepBbln paboyni AeHb:

a) npuvem [OOKYMEHTOB, HeobxoauMMbIX ONA NpedoCTaBreHUs MyHUUMnanbHOM
YyCnyru, W HanpaefeHue 3asiBUTENI0 3JNEeKTPOHHOro COOBLWEHNss O MOCTYNneHuu
3asBreHus;

0) perucTpaumito 3asiBfieHUs W HanpasfieHue 3asfABUTEN0 YBEAOMSIEHUS O
pernctpauumn 3assrneHuss nnbo ob oTkase B npueme AOKYMEHTOB, HeobXoauMbIX AJis
npeaocTaBneHnsa MyHULUMNaNnbHOW yCnyru.

3.5. OneKkTpoHHOEe 3asBfneHne CTaHOBUTCH OOCTYMHbIM ANA AOSMKHOCTHOMO nuua
YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOrO 3a MpPUEM U perncTpauuio  3asiBleHus
(Danee - oTBETCTBEHHOE [OOMMKHOCTHOE NULO), B rocygapCTBEHHON MHGOPMAaLMOHHOM
CUCTEME,  UCMOoNb3yeMOM  YMOSTHOMOYEHHbIM  OpraHom  Ans  NpefocTaBreHus
MyHuumMnansbHon ycnyrun (ganee - N'NC).

OTBETCTBEHHOE AOMKHOCTHOE NULO:

NpoBepsieT HanMyme ANeKTPOHHbIX 3aaBneHun, noctynuswmnx ¢ EMMY, ¢ nepnogom
He pexe 2 pa3 B [AEHb;

paccMatpmBaeT MNOCTYNMBLUME 3asiBEHUA U NPUITOXEHHblE 06pasbl JOKYMEHTOB
(BOKYMEHTbI);

npou3BoguMT [OEeucTBuMsi B COOTBETCTBMM C NyHKTOM 3.4  HacToswero
AOMUHUCTPATUBHOIO pernameHTa.

3.6. 3asBuTeno B KadecTBe peaynbrata npegocTaBfeHns MyHUUMnanbHOM
ycnyrn obecneymBaeTca BO3MOXHOCTb NOMy4YeHNA AOKYMEHTa:

B dopme 3NEKTPOHHOIo OOKYMEHTa, noAnMcaHHoOro YCUNEHHOWN
KBannMuumMpoBaHHOM 3MEKTPOHHON MOAMUCHI0 YMOMHOMOYEHHOIrO AOJMKHOCTHOro nuua
YNONHOMOYEHHOrO OpraHa, HanpaBfeHHOro 3asiBUTENIO B NUYHbIN KabuHeT Ha ENMTY;

B Buae OyMaXHOro OOKYMeHTa, NOLTBEPXAalLWero coaepxaHue 31eKTPOHHOro
AOKYMEHTa, KOTOPbIN 3adBUTENb NonyyYaeT npy nnyHom obpawieHmm 8 MOLL.

3.7. TlonyyeHne wHGOpMaUMM O XOA4e PaCCMOTPEHUS 3asBfeHUda U O
pesynbTate npegocTaBrneHns MyHUUUNanbHOW YCryru nNpou3BOAUTCA B JIMHHOM
kabuHeTe Ha EINIY, npm ycnosun aBTOpu3aumn. 3aaBuUTENb WMMEET BO3MOXHOCTb
npocmaTpuBaTb CTaTyC 3MIEKTPOHHOrO 3asiBieHUs], a TaKkke MHpopMaLnio 0 garbHEeNLWnX
AENCTBUSAX B NIMYHOM KabuHeTe no cobCcTBEHHOM NHUUMaTMBE, B Ntoboe Bpemst.

[Mpn npegocTaBneH MyHULMMNAnNbHOW YCIyrn B 3rIEKTPOHHOW (bopMe 3adBUTESIIO
HanpasnsieTcs:

a) yBedOMSIEHMe O MpuMeMe U peructpauun 3aaBreHuUs U WUHbIX AOKYMEHTOB,
Heobxo4MMbIX ANA NpefoCTaBneHus MyHUUMNanbHOW ycnyry, coaepXatlliee cBeeHus o
akTe npuvema 3asiBNeHna W [OOKYMEHTOB, HeoOXoauMmbIX [ns NpefoCTaBneHus
MyHMUMMANbHOW YCNyrM, W Havane npoueaypbl MNpefocTaBneHns MyHUuunanbHOm
ycriyrm, a Takke CcBedeHWda O [JaTe W BpeMeHUW OKOHYaHuUs MpefocTaBreHus
MyHMUMManbHOW ycrnyrm nmMbo MOTMBMPOBAHHBLIM OTKa3 B NpuemMe [OKYMEHTOB,



Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULUMNANbHON YCNyru;

0) yBegoMneHue o pesynbTaTax pacCMOTPEHUs JOKYMEHTOB, HEOBXoaMMbIX Ons
npeaocTaBnNeHna MyHUUMNAnNbHOM YCAyrn, coepkalwlee CBeAeHUMs O MpUHATUN
NOSNIOXUTENBHOMO PELLEHNs O NPeaoCcTaBieHNN MyHULMNANbHOM YCNYrn N BO3MOXHOCTM
Nony4YnTb pesynbTaT NPeaoCcTaBfeHns MyHULMNANbLHOW YCNyrn Mo MOTUBMPOBAHHbLIN
0TKa3 B NpeaoCTaBfEHUM MyHULMNANBHOWN YCITYTN.

3.8. OueHka kayecTBa NPeaoCTaBEHNA MyHULMNANTbHOW YCIYTW.

OueHka kayecTBa NpeaoCTaBfeHUS MyHULMNANbHOM YCIyrn OCyLLeCTBNSeTCs B
cooTBeTcTBUM C [lpaBunamm oueHkM rpaxgaHamm 3PEDEKTUBHOCTU OeATEeNbHOCTH
pyKoBOAMTENEN TeppuUTOopUarnbHbIX OpraHoB deaepanbHbiX OPraHoB MCMONTHUTENBHOM
BNacTn (MX CTPYKTYPHbIX MnoapasfernieHnn) ¢ ydeToM KadecTBa NpedoCTaBfeHUs UMK
rocyJapCTBEHHbIX YCMyr, a TakKe MPUMEHEHUs1 pe3ynbTaTOB YKa3aHHOM OLEHKM Kak
OCHOBaHUSA [ONs MNPUHATUA pPEeLUEHMA O OOCPOYHOM MpPEKpaLleHUN UCMONHEHUsN
COOTBETCTBYHOLLMMMU pyKoBOAMUTENAMM CBOMX JOMKHOCTHbIX obsa3aHHOCTEN,
yTBEPXOEeHHbIMU  nocTaHoBneHnem [lpaButensctBa Poccuinckon ®degepaumm o1
12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamu 3PPEKTUBHOCTN OEATENBHOCTU
PyKOBOAUTENEN TEPPUTOPMAnbHbIX OpraHoB deaepanbHbiX OpraHoB WCMONHUTENbHON
Bnactm  (UX  CTPYKTYPHbIX  MogpasgeneHui) W - TeppuTopuanbHbiX — OpraHoB
rocy4apCTBEHHbIX BHEOKMKETHbIX (POHAOB (MX permoHanbHbIX OTAENEHWUA) C Yy4eToM
KayecTBa npenocTaBneHus rocyaapCTBEHHbIX ycnyr, pykoBoauTENEN
MHOIO(PYHKLMOHAmMbHbIX LEeHTPOB NPeaoCTaBNeHNSA roCy4apCTBEHHbIX U MyHULMNAMNbHbIX
ycrniyr C y4eTOM KayecTBa OpraHu3aumm npeaocTaBfeHUs TOCYAApCTBEHHbIX W
MYHMUMNANbHbIX YCAyr, a Takke O MPUMEHEHUN pe3ynbTaToOB yKa3aHHOM OLEHKN Kak
OCHOBaHWA [Ons MNPUHATUA pPELUEHMA O [OOCPOYHOM MpPEKPALLEHUN  UCMONHEHUS
COOTBETCTBYIOLLUNMM PYKOBOAUTENAMM CBOUX AOJPKHOCTHBLIX 00513aHHOCTEN Y.

3.9. 3Bassutenio obecneuynBaeTcss BO3MOXHOCTb HanpasfeHusa xanobbl Ha
pelweHna, oencTeus unn 6esgenctene YnonHOMOYEHHOro opraHa, AOSMKHOCTHOro nuua
YNONHOMOYEHHOrO opraHa nmMbo MyHMUMNanbHOro CryXawero B COOTBETCTBMU CO
ctatbenn depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBIEHHOM
noctaHosneHnem [lpasutensctea Poccuiickon ®epepaumn ot 20.11.2012 Ne 1198 «O
degepanbHON  roCydapCTBEHHOM  MH(OPMaUMOHHOW cucteme, obecnedmBaloLLen
npouecc gocygebHoro, (BHecyaeGHoro) obxanoBaHMs peLUeHUA U OEeNCTBUNA
(6es3penicTBus), COBEpPLUEHHbIX  Mpu npenocTaBneHum rOCy4apCTBEHHbIX U
MYHUUMNANbHBIX YCAYry.

Mopspok ucnpaBneHus AoNyLWEeHHbIX ONeYaToK U OWNOOK B BblOaHHbLIX B
pe3ynbTaTe NnpeaocTaBneHUuss MyHULMNanNbHOW YCNyrn OKyMeHTax

3.10. B cny4ae BbiiBNEHMsI onevaTok 1 owmnbok 3asBuTens BrnpaBe obpaTtmuTbes
B YNOSTHOMOYEHHbIN OpraH C 3asiBfieHUEM C MPUSTOXKEHNEM OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.9. HacToswero AOQMUHUCTPaTMBHOIO pernameHTa.

3.11. WcnpaBneHve [onylleHHbIX oOMeYyaTok W OWMOOK B BblgaHHbIX B
pesynbTaTe npegocTaBneHUs MyHUUMNANbHOW YCnyrM AOKYMEHTaxX OCYLLEeCTBISeTCH B
crnegyoLwemM nopsake:

3.11.1. 3asBuTens npu OoGHapPYXeHWM omneyaTtok N OLMOOK B [OOKYMEHTaXx,
BblJaHHbIX B pe3ynbTaTe npegocTaBneHms MyHUUmMnanbHOW ycnyrn,obpallaeTcs NMYHO B
YNONMHOMOYEHHBIN OpraH C 3asBrieHNneM O HeOOXOAMMOCTWU MCMpaBfieHUMs OneyvyaTok u
oWKnBOK, B KOTOPOM COOEPKUTCHA YKa3aHWe Ha NX OnucaHue.

3.12.2. YNONHOMOYEHHbIA OpraH npu MOfyvYeHUn 3asBfeHus, YKa3aHHOro B
nognyHkte  3.11.1  nyHkta 3.11. HacTodwero nogpasgena, paccmaTtpuBaeT
HeobX04MMOCTb BHECEHUS COOTBETCTBYIOLINX WU3MEHEHUN B AOKYMEHTbI, SBMSOLWMECH
pes3ynbTaToM NpeaocTaBneHnss MyHULMNANsHON YCyru.

3.12.3. YNonHOMOYEHHbIN opraH obecneynBaeT yCTpaHeHMe OneYaToK 1 owmnbokK
B JOKYMEHTaXx, SABMSOLWMXCH pe3ynbTaTtoM NpegocTaBneHns MyHULMNanbHOW yCryru.



3.13. Cpok ycTpaHeHusi onedaTtok um OowunboK He AOoSmKeH npesbliwaTtb 3 (Tpex)
pabounx gHen C aaTbl perncTpaumm 3asiBfeHns, ykasaHHoro B nognyHkte 3.11.1 nyHkTa
3.10 HacTosIWero nogpasaena.

V. (DOprI KOHTpONA 3a uncnosiHeHMemMm agMMHUCTPaATUBHOIO pernamMeHTa

Mopspok ocylecTBNeHUs TEKyLero KOHTpPonsA 3a cobnogeHem
M UCNOJSTHEHUEM OTBETCTBEHHbIMU AOJMKHOCTHbLIMU NIMLLAMU MOJIOXEeHUN
pernamMeHTa U UHbIX HOPMaTUBHBLIX NPABOBbLIX aKTOB, YCTaHaBMUBaKOLWMNX
TpeboBaHUA K NnpeaoCcTaBNeHU0 MyHULUNanbHOM YCNyru, a Takke NpUHATUEM UMK
peweHuun

4.1. Tekywuit KOHTpOmnb 3a COGMOAEHNUEM WU WCMONMHEHUMEM HaCTOSLLEro
AOMUHUCTPATMBHOIO  perfnamMeHTa,  MHbIX  HOPMATUBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHNS K NpeaoCTaBAEHUIO  MyHMUMNANbHOM  YCNyru,
OCYLLECTBNAETCA Ha MNOCTOSAHHOW OCHOBE AOSMKHOCTHbIMM nuuaMy AOMUHUCTPALMK
(YNONHOMOYEHHOro oOpraHa), YNONMHOMOYEHHbIMU Ha OCYLIECTBMEHNE KOHTPONs 3a
npeaocTaBneHnemM MyHULMNANbHOM YCIyru.

[ns TekyLero KOHTPONSA UCNONb3YTCS CBEAEHUS CnyXeOHOM KOppecnoHAeHLMN,
yCTHass W NUCbMEHHas UWHdOpMaLMa  CNeumanuctoB UM OOSDKHOCTHbIX N,
AoMUHUCTpaunn(YnonHOMOYEHHOIO opraHa).

TeKyLLUMA KOHTPOSb OCYLLLECTBNSAETCA NyTEM NPOBEAEHMSI NPOBEPOK:

pelweHnn o npepoctasneHmn (06 oTkase B nNpeaoCcTaBfieHMM) MYHULMNANbHOM
yCnyru;

BbISIBIEHUS U YCTPAHEHWS HAPYLLEHWI NpaB rpaxaaH;

PacCMOTPEHUS, MPUHATUS pPELUEHUN U NOAroTOBKM OTBETOB Ha obpalleHus
rpaxkgaH, cogepxaiume xanobbl Ha pelueHus, gencteus (6e3gencrteme) OOMKHOCTHbIX
nmu.

Mopspok n nepnoanYHOCTbL OCYLLECTBIIEHUS NMAHOBLIX U BHEMNNIAHOBbIX
NPOBepPOK NOJSTHOTbLI U Ka4yecTBa NpefocTaBNeHust MyHuuMnanbLHOM ycnyru, B
TOM Yucne Nopsaaok U GPopMbl KOHTPONSA 3a NOSTHOTOW U Ka4eCTBOM
npeAocTaBneHUss MyHULMNANbLHOW ycnyru

4.2. KoHTponb 3a MNOMHOTOW W KayeCcTBOM MpeaoCTaBneHuss MyHULMNanbHOM
ycnyru Bkniovaet B cebst npoBegeHne NnaHoBbIX U BHEMNNAHOBbLIX MPOBEPOK.

4.3. MNnaHoBble NPOBEPKN OCYLUECTBMSOTCA HA OCHOBAHWMM TOAOBbIX Mf1aHOB
paboTbl YNONMHOMOYEHHOIO opraHa, yTeepxgaeMblx pykoBoauTenem YNONHOMOYEHHOIO
opraHa. [lpy nnaHoBOM nMpoOBeEpKe MNOMHOTbI W  KadecTBa MNpeaocTaBrieHUs
MYHULIMNANbHOW YCyrM KOHTPOO noasiexar:

cobnogeHne CpoKoB NpeaocTaBneHnsa MyHULMNANbHOW yCnyru;

cobntogeHne nonoXxeHnn Hactoswero AQMUHUCTPATUBHOIO pPernameHTa;

NpPaBUIIbHOCTb U  ODOCHOBAHHOCTb MPUHATOrO peweHuss o6 oTkase B
npegocTaBneHnn MyHULMNANbHOW YCIyri.

OcHoBaHueM ans NpoBeAEHUs1 BHEMMAHOBLIX NPOBEPOK ABNSAIOTCS:

noryyeHne OT rocydapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro camoyrpasfieHud
WHGOpMaUuM o npegnosiaraeMblX WAN  BbISIBIEHHbLIX HaPYLUEHUAX HOPMAaTUBHbIX
npaBoBbIX akToB Poccuinckon depepaumm, HOPMaATUBHBLIX MNPABOBbLIX aKTOB TOMCKOM
obnacT™m ” HOPMAaTMBHbLIX MNPaBOBbIX aKTOB OPraHOB MECTHOro CcaMoynpaBfeHus
ropofckoro okpyra CtpexeBowu;

obpalleHnsa rpaxgaH U LpUMANYEeCKMX MWL Ha HapyLeHusa 3akoHo4aTenbCTBa, B
TOM YMCIIe Ha Ka4yeCTBO NpeaoCTaBleHNs MyHULUNANbHOW YCyri.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX NUL, 3a peLlueHus u aencTeua (6besagencrTeue),



npuHUMaemble (ocyLlecTBNAeMble) UMK B Xo4e NpeaocTaBreHuss MyHuLmMnanbHOMN
ycnyrm

44. To pesynbTataM nNPOBEAEHHbIX TMPOBEPOK B ClNyvyae BbISIBNEHUS
HapyLIEHWI MNONOXEeHUN HacToswero AOQMUHUCTPATUBHOIO perfameHTa, HOPMaTMBHbIX
npaBoBbIX akToB ToMckoM 0611acTn U HOpMaTUBHBIX NPABOBLIX aKkTOB OPraHoB MECTHOro
camoynpaBsrfieHnst ropoackoro okpyra CTpexeBOW OCyLEeCTBNASeTCs nNpuBreYeHne
BWMHOBHbIX JUL, K OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuiickon
depepaumm.

[MepcoHanbHasi OTBETCTBEHHOCTb [AOIMKHOCTHBLIX INUL 3@ NPaBUIIbHOCTL W
CBOEBPEMEHHOCTb  MPUHATUA  peleHnss o npegoctaBneHMn (06 oTkase B
NpeaocTaBNeHNN) MyHUUMNANbHOM  YCryrn  3akpenndetca B WX  OOIMKHOCTHbIX
pernameHTax B COOTBETCTBUM C TpeboBaHMsIMM 3aKoHOOATENbCTRA.

TpeGoBaHus K nopsaaKy u oopmMamM KOHTpOns 3a npeaocTaBneHnemM
MyHULMNANbHOM YCIYru, B TOM YMCrie CO CTOPOHbI FpaXaaH, UX o6 beANHEHUN U
opraHusaumm

4.5. lpaxngaHe, Ux o6bEOVHEHUS U OpraHM3auUMn MMEKT MpaBo OCYLLECTBISATb
KOHTPOSb 3a NPeAOCTaBIEHNEM MYHULMMANbHOM YCIyrn nyTemM nonyyYeHnst nidopmaumm
0 X0A4e NpeAoCTaBNEHUA MYHULMNANbHOW yCNyrn, B TOM YMCIe O CPOKax 3aBepLUeHus
aAMUHUCTPaTUBHbLIX Npoueayp (4encTBui).

MpaxaaHe, nx o6beanHeHMA U opraHM3aumm Takke MMerT NpaBo:

HanpaBnsATb 3amMevYaHnsa U NPeaIoXeHNs No yry4yleHno AOCTYNHOCTM U KayecTBa
npeaocTaBnNeHNa MyHULMNANbHOW YCAYrn B YNOMTHOMOYEHHbIV OpraH;

BHOCUTb MPEeaJIOKEHN O Mepax MO YCTPaAHEHVK HapYyLIEHUA HaCTOSLEro
AOMUHUCTPATUBHOIO pernameHTa.

4.6. [omkHOCTHble nvua YMNONHOMOYEHHOrO oOpraHa MpPUHUMAaKT Mepbl K
NPeKpaweHno  OOMYLWEHHbIX  HapylweHWn, YCTPaHSKT MNpUYMHbI U YCroBUS,
CNocoBCTBYOLLNE COBEPLLUEHNIO HAPYLUEHUI.

MHdpopmauma o pesynbratax pacCMOTPEHUA 3aMevYaHun W NpeanoXxeHumn
rpaxkgaH, XxobbeguHeHn N opraHu3aumin OBOAMTCA OO CBeAeHUs N, HanpasBuBLUNX
3TN 3aMeYaHus U NPeaoXKeHUs.

V. Hocyne6HbIn (BHecyaeOHbIN) NOpPAAOK 06XKanoBaHUA peLleHun n A4eMCTBUN
(6besnencTBUs) opraHa, NnpeaocTaBnAOLWEro MyHULUNanbHyo
ycnyry, a Takke UX AOJHKHOCTHbIX JUL, MYHULMNANbHbIX CRyXawmux

5.1. 3asBuTenb MmMeeT nNpaBo Ha obxaroBaHve peweHus U (Mnu) OercTBUi
(6e3pencTBmsl) YNOMHOMOYEHHOIO OpraHa, [OOMKHOCTHbIX §ul  YNOMHOMOYEHHOrO
opraHa, MyHuUMNanbHbIX chnyxawmx, M®L, a Takke pabotHuka MOL npwm
npeaocTaBNeHNN MyHULMNanbHOW ycnyrm B gocyaebHom (BHecyaebHom) nopsake
(nanee - xxanoba).

OpraHbl MECTHOIO camMoyrnpaBfieHUsi, OpraHn3auum U ynonHOMO4Y€eHHbIe Ha
paccMoTpeHue Xanobbl N1ua, KOTOPbIM MOXEeT ObITb HanpaBreHa Xxanoba
3asBuTens B aocyaebHom (BHecyaeOGHOM) nopsake

5.2. B pocynebHom (BHecynebGHOM) nopsiake 3asButenb (MpeacTaBUTErb)
BnpaBe obpatntbcsa C xanobon B NUCbMEHHOW (hopme Ha BymakHOM HocuTene unu B
3NeKTPOHHOMU hopme:

B YNOSIHOMOYEHHbIN OpraH - Ha peleHne u (unn) gencreus (6esgencreme)
AOIMKHOCTHOMO nuua, PyKOBOAMTENS CTPYKTYPHOro noapasgeneHns YNonHOMOYEHHOro
opraHa, Ha peweHne un pgencteua (b6esgencteue) YNOSTHOMOYEHHOrO  OpraHa,



pykoBoauTens YNosIHOMOYEHHOrO opraHa;

B BbIWECTOAWMIA OpraH Ha peweHne wn (uMnn) pencteua (6esgencreme)
AOJDKHOCTHOIO Nvua, pykoBoAUTENsS CTPYKTYPHOro nogpasgeneHnsa YrnornHOMOYEeHHOro
opraHa;

K pykoBoguTento M®L] - Ha pewweHunsa n genctensa (6esgencrame) padbotHuka MOL;

K yupegutento MOL] - Ha pelwieHne n gencteus (6esgenctane) MOLL.

B YnonHomoyeHHOM opraHe, M®L, y yypeautena MOL, onpegenstTcs
YMNOMHOMOYEHHbIE Ha pacCMOTPeHME Xanob JOMKHOCTHbIE nuua.

Cnoco6bl MH(hopMMpOBaHUSA 3assBUTENEN O NopsAAaKe NoAayYym U pacCMOTpPEHUA
Xanobbl, B TOM YMcne ¢ ucnonb3oBaHmem EanHoro noprana rocyaapcTBeHHbIX U
MyHUUUNaNbHbIX yenyr (PyHKUMN)

5.3. WHdopmaumsa o nopsiake nodadv U paccMOTPEHUs XKanobbl pasmellaeTcs
Ha MHOPMAaLUMOHHbLIX CTeHOAaX B MecTax npefocTaBfieHns MyHUUUNAnNbHOW YCNyru, Ha
canTe YnonHomoYeHHoro opraHa, ElMY, a Takke npegocraBnaeTcs B YCTHOW bopme no
TeneoHy un (Mnn) Ha NUYHOM npueme nmMbo B MNUCbMEHHON opMe MNOYTOBbLIM
OoTnpaBneHnem no agpecy, ykasaHHoMy 3asiButenem (NnpeacraButenem).

5.4. ncknodeH

VL. Oco6eHHOCTN BbINONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp (aencTeun)
B M®L| npeaoctaBneHns rocyaapCcTBeHHbIX UMYHULMUNANbHbIX YyCNyr

UcuepnbiBaowmmn nepeyeHb agMUHUCTPATUBHbLIX Npoueayp (AeucTBuin) npu
npeaocTaBrieHUM MyHULIMNANbHON YCNYru, BbiNOsHsAeMbix M®L]|

6.1 M®L| ocywecTBnser:

WHOPMUPOBAHNE 3asiBUTENEN O Mopsaake npeaocTaBfieHUst MyHUUMNAarbHOM
ycnyrm B MOLL, no nHbim Bonpocam, CBSA3aHHbIM C NpefoCTaBfieHneM MyHUUMNanbHON
yCcryrm, a TakKkKe KOHCYNbTUpOBaHME 3asiBUTened O nopsgke npefoctaBreHus
MyHuUMnaneHon ycnyrm B MOL;

BblAady 3asiBUTEMN peasynbtarta npeaocTaBfieHus MyHUMUMNanbHOW yCcryrn, Ha
BymaxxHOM HocuTene, MOATBEPXAAWMX COOepXKaHUe ONEKTPOHHbIX OOKYMEHTOB,
HanpasfeHHbIX B M®L| no pesynbTaTaMm npedocTaBfeHuUss MyHUUUNAanbHOW YCnyrn, a
TaKke Bblgady [OOKYMEHTOB, BKIOYas COCTaBrieHMe Ha OymaxHOM HocuTene u
3aBepeHne BbINMUCOK M3 MHMOPMALMOHHBIX CUCTEM OpraHoB, MNPeAoCTaBASOLLNX
MyHMUMNAnNbHbIE YCNYTu;

WHble npouedypbl U OEUCTBUA, npeaycMoTpeHHble defeparnbHbiM  3aKOHOM
Ne 210-93.

B cootBetctBMM C YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-d3 ans
peanusauun ceomx pyHkumMn MOLL Bnpase npusnekaTb UHblE OpraHMU3aumn.

UHdopmupoBaHue 3aasutenen

6.2. VHdopmupoBaHve 3aseutens MOLL ocywecTtBnseTca  cregylowmnMm
cnocobamu:

a) nocpencTBOM MpPUBIEYEHNS CPEACTB MacCOBOM MHoOpMaUnMn, a Takke nytem
pasmMeLleHns MHpopmMaumm Ha oduumnanbHbiX canTax U MHEMOPMALMOHHBIX CTeHaax
MoLL;

6) npu obpaweHun 3aasutens B ML, nuyHOo, no TenedoHy, NocpencTBOM
NOYTOBbLIX OTNPAaBMAEHUN, NMOO NO SNEKTPOHHOW MoYTE.

Mpn nnyHom obpaweHun paboTHuk MOL, nogpobHo mMHbOpMUpYyeT 3asBuTenen



MO MHTEPECYLMM MX BOMPOCaM B BEXIMBOW KOPPEKTHOW (bopMe C MUCMNoSib3oBaHUEM
ouumnanbHO-A4eNnoBoro  Cctuna  peyn. PekomenHgyemoe BpeMs npefocTaBreHus
KOHCynbTauum - He OGonee 15 MWHYT, BpemMs OXugaHus B o4yepeaum B CeEKTope
NHOPMUPOBaAHMA ANA NOMYYEeHUA MHAPOPMaLMM O MyHUUUNANbHBIX YCNyrax He MoXeT
npesbiwaTtb 15 MUHYT.

OtBeT Ha TenedOHHbIA 3BOHOK [OMMKEH HayMHatbCAd C WHpopmMaumm o
HanMeHoBaHUMoOpraHM3aumm, aMmmnninum, UMeHu, ot4yecTse (NocrnegHee — NP HanU4Un) u
AOSMKHOCTK paboTHuka MOLl, npuHaBliero TtenedgoHHbIM 3BOHOK. WHAuBuayanbHoe
YCTHOE KOHCYnbTUpOBaHMe Npu obpallieHun 3asButens no tenedoHy paboTHuk ML
ocywecTBndeTt He 6onee 10 MUHYT.

B cnyyae ecnu ana nogrotoBku oTBeTa Tpebyetcs Gonee npoaosmKMTenbHoOe
Bpems, paboTHuk ML, ocyuiecTBnaoWwmnn nHansBnayanbHoe YCTHOE KOHCYNbTUPOBaHUe
no TenedoHy, MOXeT NPeanoXnTb 3adBUTENIO:

N3noXxmntb obpalleHne B NCbMeHHOW doopme (OTBET HanpaBnseTcs 3asBUTENO B
COOTBETCTBUM CO CNOCOOOM, yKa3aHHbIM B 06paLleHun);

Ha3Ha4MTb Apyroe BpeMs AN KOHCYNbTauun.

Mpn KOHCYNbTMPOBaHMM MO MUCbMEHHbLIM OOpalleHnam 3asBuTenen oTBeT
HanpaBnseTca B NUCbMEHHOM Buae B CpPoK He nosgHee 30 kaneHOapHbIX OAHEW CO OHSA
pernctpauun obpauieHmss B (oopme 3NeKTPOHHOro AOKYMEHTa MO agpecy 3S1eKTPOHHOM
noyTbl, ykaszaHHOMYy B oObpalieHuun, noctynmewem B MOL| B dopme 3MeKTPOHHOro
AOKYMEHTa, U B MMCbMEHHON hopMe MO NOYTOBOMY afpecy, ykasaHHOMY B obpalleHuu,
noctynusewem B MOLL B nucemeHHOM dhopme.

Bblgaya 3asBuTenNto pesynbTaTta NpeaocTaBleHMss MyHuLMnanbHOW ycrnyrm

6.3. Tlpu HanuuuMu B 3asiBNEHUN O NPEAOCTaBMNEHUN MYHULMNAnbHOW YCIyru
yKasaHuMsi O Bblgaye pe3ynbTaTtoB okadaHua ycnyrn 4depes MOL|, YNonHOMOYEHHbIN
opraH nepefaeT [OOKymMeHTbl B MOLl agna nocneaywowen Bblgadyv 3asiBUTENHO
(npeacTaBuTENt0) CNOCOOBOM, COrNacHO 3aKMOYEHHbBIM COrnalleHns M O B3anMOAENCTBUM
Mexay YNonHOMOYEHHbIM opraHoMm n M®L] B nopsiake, yTBEpP>XAEHHOM NOCTaHOBNEHNEM
MpaeutenbctBa Poccuinckon ®epepauun ot 27.09.2011 Ne 797 «O B3aumogencremm
MeXgy MHOrO(YHKUMOHANbHBIMU LEeHTpaMn NpefocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr 1 defepanbHbIMU OpraHamMmu UCNOSTHUTENBHOW Br1acTu, opraHamu
rocygapcTBeHHbIX BHEOHMIKETHbIX (OHAOB, OpraHamuv rocyAapcTBEHHOW BRnactu
cybvektoB Poccurickon depepauumn, opraHamm MECTHOro camoynpaBneHus» (ganee —
noctaHosneHue Ne 797).

Mopsgok u cpokn nepepaym YnoOrHOMOYEHHbIM OpPraHOM TakKMX LOOKYMEHTOB B
M®L| onpegensatoTca cornalleHmemM O B3aMMOLENCTBUMN, 3aKMOYEHHBIM MU B MOPSIAKeE,
yCTaHOBIEHHOM noctaHoBrnieHnem Ne 797.

6.4. MNpvem 3aaBuTeneit AN BblAauYu AOKYMEHTOB, ABMNAOLIMXCA pe3ynbTaToM
MYHULUMNANbHOW YCIYrn, B NOPSAKe O4epeaHOCTM Npu NoslydYeHUM HOMEPHOro TaroHa 13
TepMMHana 3NeKTPOHHOW o4epeau, COOTBETCTByloWwero uenu obpaiieHus, nmbo no
npenBapuTenbHOM 3anucu.

PaboTHnk MOLl ocywiecTBnsieT crneayroume AeNCTBUS:

yCTaHaBnmBaeT NINYHOCTb 3asBuTens Ha OCHOBaHMN AOKyMEHTa,
yOOCTOBEPSIOWEro JfIMYHOCTb B COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccumnckom
depepayunuy;

npoBepsieT MNOfIHOMOYMS npeacTtaBuTensa 3assuTtens (B cnydae obpalueHus
npeacTaBUTENs 3asBUTENS);

onpegensieT ctatyc UCNonHeHus 3aasrneHus 3assutens B NC;

pacneyaTbiBaeT pe3ynbTaT NpefoCTaBleHns MyHUUMNanbHOW ycnyru B Buae
9K3eMnngapa 9feKTPOHHOrOo AOKYMeHTa Ha OyMaxHOM HocuTene u 3aBepsieT ero c
ncnonb3oBaHmem nedatm MOLl (B npeayCMOTPEHHbIX HOPMAaTUBHbLIMW MPaBOBbLIMU
aktTamun Poccuiickon ®epgepaumm cny4vasx - neyatn ¢ nsobpaxeHmem flocyaapCTBEHHOro



repba Poccuiickon ®egepaunn);

3aBepseT 9K3eMMNAp ONEeKTPOHHOro [JOKyMeHTa Ha OymMaxHOM Hocutene ¢
ncrnonb3oBaHvem nevatn MOLl (B npegycMoTpeHHbIXHOPMAaTUBHbLIMW NPaBOBLIMW akTamMu
Poccurickon denepaumm cnyyasx - nedatn ¢ nsobpaxeHmem [ocyaapcteeHHoro repba
Poccunckon ®enepaunn);

BbldaeT JOKYMEHTbl 3asiBUTENI0, 3anpalmBaeT y 3asBUTENA NOANMUCU 3a KaXabln
BblA4aHHbIN JOKYMEHT;

3anpawmBaeT corfacue 3asdBuTEns Ha YyyacTMe B CMC-OMpoce AN OLEHKM
KayecTBanpegocTtasneHHbix ycnyr MOLL.



MpunoxeHwne 1

K AOMUHUCTPATMBHOMY perfameHTy
nonpeaoCTaBNEHNIO MyHULMNANbHON
ycnyrn «Odopmnenme cenaeTenscTs 06
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUPyTy
perynspHbIX NepeBo30K U KapT MapLupyTa
perynsipHbiX NepeBo30K,
nepeodgopmrieHne ceBnageTenscTs 0o
OCYLLIECTBMEHMM NEPEBO3OK MO MapPLUPYTY
perynsapHbixX NepeBo3oK U KapT MapLipyTa
perynspHbiX NepeBo30K»

dopma 3aABneHUs o NpeaoCcTaBNeHUM MyHMLUNANbLHOW yCnyru

[laTta nogaun

Ne

(HaI/IMeHOBaHMG opraHa, ynoJiIHoMO4eHHOro Ha npegocrtaBrieHune yCJ'IyFI/I)

CsefneHuns o npegcraBuTtesne

Karteropus npegcrasurens

lMonHoe HanmeHoBaHWe

damumnug

Nma

OTyecTBO (Npy HaNU4KMN)

ALpec aNeKTPOHHOM NOYTHI

Homep TenedoHa

[aTta poxgeHus

Mon

CcHUNC

AfLpec perncrpaumm

AQpec npoxuBaHua

['paxgaHCcTBO

CsepgeHusa o

3adaBuTerne

Karteropus saasutens

MonHoe HaumMmeHoBaHMe

OrPHUMN

OrPH

VIHH

MapameTpbl  onpegeneHvss  BapuaHTa
npenocTtaBneHuns (Hy>Hoe NoAYEPKHYTb)

OdopmneHne (Bblgaya) CBUOETENLCTB U
kKapT 06 ocywecTBreHMm nepeBo3oK Mo
MapLLPYTY perynsipHbIX NepeBO3OK.
MNepeodopmreHne cBUAOETENLCTB U KapT
06 ocyuecTBneHum nepeBO30K no
MapLLpYTY perynsipHbiX NepeBO3OK.
MNpekpalleHve OeCTBUS CBUAETENbCTB U
kKapT 06 ocywecTBreHMm nepeBo3oK Mo
MapLUPYTY perynspHbiX NepeBo30K

[NepeyeHb JOKYMEHTOB




MpunoxeHwue 2

K AOMUHUCTPaATUBHOMY perfiaMmeHTy

NO NpeaoCTaBMEHNI0 MyHULMNANbHON
ycnyrn «OdopmneHne cangeTtenscTs 0o
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUPyTy
perynspHbIX NepeBo30K 1 KapT MapLipyTa
perynspHbix NepeBo3oK,
nepeogopmrieHne cBnaeTenscTB 06
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUpyTy
perynspHbiX NepeBo30K 1 KapT MapLupyTa
perynspHbiX NepeBo30K»

CDopma peweHunsa o npenoctTtaBlieHUN MyHVILIMI'IaanOﬁ ycnyrun

HaumeHosaHue YrnoJIHOMO4YeHHO20 OpecaHa

Komy:

PELWEHWME
0 NpeaocTaBneHMN MyHULMNANbHOW yCryru
«OdbopmneHne cBmaeTenbCTB 06 OCYLLLECTBNEHUN NEPEBO3OK MO MAPLUPYTY PErynsipHbIX
NepeBO30K U KapT MapLUpyTa perynsipHbiX NepeBo30ok, NnepeodopmreHe CBUAETENLCTB
06 ocyLLecTBNEHUN NEPEBO30K MO MapLUPYTY PerynsipHbiX NEPEeBO30K M KapT MapLipyTa
perynsipHbIx NepeBO30K»

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
HaumeHosaHue YrOSIHOMOYEHHO20
opeaHa

NPUHATO pelleHne O Bblgade: cBuaeTenbcTBa 06 OCyLeCTBNEeHUU NepeBO30K MO
MapLUPYTy perynspHbiX MepeBO30K; KapTbl MapLllpyTa perynsipHbiX nepeBo3oK (KapTta
MapLupyTa BblAaeTcsl Ha Kaxkgoe TpaHCNopTHOe CpeacTBo).

(HY>kHOEe NOAYEPKHYTL)
Ana nonyyeHus pokymeHTa Bam Heobxoaumo obpaTuTbCA B YNOMHOMOYEHHbIN

opraH

HauMeHogaHue yrio/IHoMO4YeHHO20 opeaHa

[ononHuTtenbHas MHoOpMaLMS:

CepeHus 06
3rIEKTPOHHOM
noanucum

HomxkHocmb u @O compyOHuKa,
MPUHSIBLUE20 peweHUe




MpunoxeHwue 3

K ADMWUHUCTPATUBHOMY pernameHTy

No NpeaoCTaBNEHN0 MyHULMNANbHON
ycnyrn «OdhopmneHme cenaeTenscTs 06
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUpPyTy
perynsipHbIX NEPEBO30K U KapT MapLipyTa
perynspHbIX NepeBo30K,
nepeocopmneHne cengetenscrs 06
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUPYTy
perynsipHbIX NepeBO30K U KapT MapLupyTa
perynspHbiX NepeBo30K»

®dopma pelueHusi 06 oTkase B NpeAoCTaBNEHUN MyHULMNANBLHON yCcnyru

HaumeHosaHue yronHoMo4YeHHO20 opaaHa ucrnosiHuUmesibHol enacmu cybbekma
Poccutickotu ®edepayuu
usiu opa2aHa MecmmHoe2o camoyrnpasieHust

Komy:

PELWEHWME
06 oTkase B NpegoCTaBneHUN MyHULMNANbHON YCyru
«OdopmneHne cemaeTenbCTB 06 OCyLLEeCTBNEHNN NEPEBO30K N0 MAapPLLPYTY PerynsipHbIX
NepeBO30K U KapT MapLUpyTa perynsipHbIX NepeBo3oK, NepeodopmMrieHne CBUAETENbCTB
06 ocyLecTBNeHUN NepeBO30K MO MapLUPYTY perynspHbiX NEPEeBO30K M KapT MapLipyTa
perynsipHbIX NepeBO30K»

oT Ne

PaccmoTpeB Balwe 3asBneHue oT Ne N npunaraemble K
HEMy JOKYMEHTbI, YNONIHOMOYEHHLIM OpraHoM

HaumMeHogaHue yrioJIHOMO4YeHHOc20 OopecaHa
NMPUHATO peLleHne 06 oTkase B npegocrtaBlieHNn MyHMLLMHaﬂbHOIZ ycnyru no
cneagyroumm OCHOBaHUAM:

Ne HanmeHoBaHMe ocHoBaHUs Ansi OTkasa | PasbscHeHune NMPU4YNH OTKa3a B
NyHKTa B COOTBETCTBUU C €ANHbIM CTaHOAPTOM npegocrtaBieHnn yCcryrm
aadMNHUCTPaTnNB
HOro
pernamMmeHTa

HononHutenbHasa nHpopmauus

Bbl BNnpaBe MOBTOPHO 0OpaTtuTbCA B YMOMHOMOYEHHbLIA OpraH C 3asBNEHUEM O
npeaocTaBNeHNN MyHULMNANBLHOWN YCyrn Nocrne yCTpaHeHNs1 yKkasdaHHbIX HapyLUEeHWIA.

[aHHbIn  OTKa3d mMoxeT ObiTb o6xanoBaH B AgocyaebHoOM nopsigke nyTem
HanpaBneHus xanoobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsigke.

CepneHunsa o6
3MEKTPOHHOW Noanucu

LomxkHocmb u @O compyOHuKa,
MPUHSIBLIE20 peweHue




MpunoxeHwne 4

K AOMUHUCTPaTMBHOMY perfameHTy

Nno NpeaoCTaBNEHNIO MyHULMNANbHOWN
ycnyrn «OdhopmneHme cenaeTenscTs 06
OCYLLIECTBMEHMM NEPEBO3OK MO MapLUPyTy
perynsapHbIX NepeBo30K U KapT MapLupyTa
perynspHbIX NepeBo30K,
nepeodgopmrieHme ceBnageTenscTs 0o
OCYLLIECTBEHMM NEPEBO3OK MO MapLUPYTy
perynsapHbix NepeBo3oK U KapT MapLipyTa
perynspHbiX NepeBo30K»

dopma pelueHusi 06 oTKase B Npueme AOKYMEHTOB, HEOGXOAUMbIX A
npenocTaBreHUs yCnyru

HaumeHoeaHue yrnonHOMO4YeHHO20 opaaHa

Komy:

PELWEHWME
06 oTkase B NpMéme JOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBNEeHNUs YCryrm
«OdopmneHne cBMaeTenbCTB 06 OCYLLECTBNEHNM NEPEBO3OK NO MapLLPYTY PerynsipHbIX
NepeBO30K U KapT MapLUpyTa perynsipHbiX NepeBo30ok, nepeodopmreHe CBUAETENLCTB
06 ocyLLecTBNEHUN NEPEBO30K MO MAPLUPYTY PErynsipHbiX NEPEeBO30K M KapT MapLipyTa
perynsipHbIx NepeBO30K»

oT Ne

PaccmoTtpeB Balue 3aasneHue ot Ne W npunaraemble K
HemMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

HaumeHoeaHue yroJyiIHoMO4YeHHO20 opeaHa
rIpuHAamMo peweHue 06 omka3se 8 ripueme u pesucmpauuu OOKymeHmoe rno CﬂeayiOLL{UM
OCHOB8aHUsM.

Ne HanmeHoBaHMe ocHoOBaHUA Ans PasbsicHeHe npuyunH OTKasa B
NyHKTa OTKa3a B COOTBETCTBUU C npegocTaBneHumn ycnyrm
agMUHUCTpa €ANHbIM CTaH4apPTOM
"B
HOro
pernameHTa

[ononHuteneHas MHopmaums:
Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNOMHOMOYEHHbLIN OpraH C 3asdBfEeHWEM O
npeaocTaBNeHNN MyHMULMNANBLHON YCyrn Nocrne yCTpaHeHs1 ykasdaHHbIX HapyLUEeHWIA.
HaHHbin OTka3 MoxeT OblTb obxanoBaH B pocygebHoMm nopsiake nytem
HanpasneHus xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsigke.

CsefeHunsa 06
HomxHocmb u ®UO compyOHuKa, 3NEeKTPOHHOM Nnognucu
MpuHsisWe20 peweHue




MpunoxeHwne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

Mo NPefoCTaBlEHUI0 MyHULMMNANbHOWM
ycnyrn «OdopmneHue cemaeTenscts 06
OCYLLECTBMEHUN MepeBO30K N0 MapLIpyTy
perynsapHbIX NepeBo3oK 1 KapT MapLipyTa
perynsipHbIX nepeso30okK, nepeodopmrieHne
cBuaeTenscTB 06 ocyLlecTBNeHNn
NepeBO30K N0 MapLUpyTy perynsipHbIX
NepeBO30K M KapT MapLupyTa perynspHbix
nepeBO30K»

CocraB, nocnenoBaTefibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp (AeNCcTBUN) Npu NpeaocTaBreHnmn
MYHMLMNAaNbHOW yCcnyru

MecTo
[lomkHoCTHOE
BbIMOSHEHNS
Cpok nmuo,
agMuHucTpart
OcHoBaHue ang BbIMOSIHEH | OTBETCTBEHHO UBHOIO KouTenmm PesynbTtat
Hayana CopaepxaHne agMUHUCTPATUBHbIX ns e 3a nevicTaus/ anHﬂFT)vm aAMWHNCTPaTUBHOIO
aAMUHUCTPATUBHO AencTBum aAMUWHUCT | BbINOSIHEHME P AencTens, cnocob
y ncnonb3yema peLueHns
n npoueaypsbl paTUBHbLIX | aAMUHUCTpAT q doukcaumm
ANEeNcTBUA MBHOIO
o nHopmaLuno
AencTBus
HHasa cuctema
1 | 2 | 3 | 4 | 5 | 6 | 7
1. lMpoBepka JOKYMEHTOB 1 permcrTpauuns 3asBrieHus

MocTynneHwne Mprvem n npoBepka 1 pabouynn | YnonHomo4e [YNOSTHOMOYEHH | — perucTpauus
3aaBneHna n KOMMNNEKTHOCTN JOKYMEHTOB Ha | AeHb HHOro opraHa, | bIvi opraH / 3aaBneHna n
AOKYMEHTOB A1A Hanu4ne/oTcyTCTBME OCHOBAHUM OTBETCTBEHHO Mc AokymeHToB B [UIC
npegocTaBneHnsa | Angd otkasa B npueme e 3a (npucsoeHue
MYHUUMNANbHOM OOKYMEHTOB, NpeayCMOTPEHHbIX npegocrasne HOoMepa U




1 2 3 4 7
ycnyrv B NMyHKTOM 2.15 Hue AaTtnpoBaHue);
YNONHOMOYEHHbIN | AOMUHUCTPATUBHOIO MYyHULUMNaneH Ha3Ha4veHue
opraH pernameHTa ou ycnyrm AOIMKHOCTHOIo Nunua,

B cnyyae BbigBneHus
OCHOBaHUN ONs OTKas3a B
npueme JOKYMEHTOB,
HanpaBreHne 3asaBUTENIO B
3IEKTPOHHOM (pOopME B JINYHLIN
kabuHeT Ha ElIY yBegomneHus
O HeAOCTaTOYHOCTU
npeacTaBnNeHHbIX AOKYMEHTOB, C
yKasaHnem Ha
COOTBETCTBYHOLLMIA JOKYMEHT,
npeaycMOTPEHHbIN NYHKTOM 2.9
ALMUHNCTPATUBHOIO
pernameHTa nnodo o
BbISIBMIEHHbIX HAPYLUEHMSIX.
[aHHble HegocTaTKn MOryT BbITh
ncnpasreHbl 3a8BUTENEM B
TeyeHne 1 paboyero gHs Co AHSA
NoCTynneHns
COOTBETCTBYHLLEIO
yBEJOMIIEHNS 3asABUTENIO.

1 pabounin
AeHb

OTBETCTBEHHOrO 3a
npegocTaBneHne
MYHULMNAanbHOMN
ycnyru, u nepegada
eMy JOKYMEHTOB




2 3 4 5 6 7
B cnyyae HenpeacTaBneHuns B
TeyeHne yKka3aHHOro cpoka
HeobXxoAMbIX AOKYMEHTOB
(cBEOEHWI N3 JOKYMEHTOB), HE
ncnpasneHns BblSIBNEHHbIX
HapyLleHun, popMupoBaHmne v
HanpagneHve 3asBuTento B
3MEKTPOHHOM hopMe B NINYHbIN
kabuHeT Ha ElNIY yBegomneHus
00 oTkase B npmeme
AOKYMEHTOB, HeOOXoaUMbIX ANns
npegocTaBneHuns
MYHULUMNANbHOW YCryru, ¢
yKa3aH1MeM MpuYnH OTKasa
B cnyyae otcytcTBUst OcCHOBaHuM | 1 pabouynn | 4OIMKHOCTHOE | YNONMHOMOYe
ANsa oTkasa B npueme AeHb nmuo HHbIN
AOKYMEHTOB, NpeyCMOTPEHHbIX YnonHomouye | opraH/TC
nyHKTOM 2.15 HHOro opraHa,
AOMVHUCTPATMBHOIO OTBETCTBEHHO
pernamMmeHTa, permcrpauus e 3a
3asBMeHUs B aNeKkTpoHHON 6ase permcTpauuio
AAHHBIX MO YY4eTy AOKYMEHTOB KoppecnoHae
HLMN
lMpoBepka 3aaBneHna n OOSMKHOCTHOE | YNosiHomo4e | — HanpasneHHo
AOKYMEHTOB, NpeaCcTaBMeHHbIX nuo HHbIN e 3asiBUTENIO
A8 nonyvYeHna MyHuumnansHom YnonHomouye | opraH/TC 3r1EKTPOHHOE
ycnyrm HHOroO opraHa, coobLeHre o
HanpasneHue 3assuTento OTBETCTBEHHO Hanuune/otcyTc| TPUEME 3aiBNEHNA K
3NEKTPOHHOTO COOBLLEHMS O € 3a TBUE paccMoTpeHmio nmbo
npueme 3asBneHus K npefocrasne ocHoBaHwit gngs | 0T@3a B Npneme
PaCCMOTPeHUIo NGO OTkasa B H1e oTKasa B 3asBIEHNS K
MyHMLMNAnbH PacCMOTPEHNIO

npnemMe 3adaBJieHnNA K

npueme




1 2 3 4 5 6 7
paccMOTPEHNO C 06OCHOBaHNEM oun ycnyrm OOKYMEHTOB,
oTKasa npeaycMOTPEHH
bIX MyHKTOM 2.9
AOoMUHUCTpaTH
BHOIO
pernameHTa
2. Tlony4eHune ceBegeHun nocpegcrsom CM3OB
naket HanpasneHve B A€eHb AOJPKHOCTHOE | YMOMHOMOYEe | OTCYyTCTBUE HanpasneHve
3aperncTpupoBaH | MeXBeJOMCTBEHHbIX 3anNpoOCOB B | perucTpaum | nvuo HHbIN OOKYMEHTOB, MEeXBeLOMCTBEHHOIO
HbIX JOKYMEHTOB, | OpraHbl 1 OpraHusaumu, n YnonHomouyeH | opran/I'NC/ HeobGXxoauMbIX | 3anpoca B OpraHbl
NOCTYMUBLUMX yKasaHHble B MyHKTe 2.3 3asBreHns | Horo opraHa, | CM3B ans (opranusauum),
AOIMKHOCTHOMY AOMUHUCTPATMBHOIO pernameHTa | u OTBETCTBEHHO npefocTaBneH | npegocTaBnfawoLme
nuuy, AOKYMEHTO | € 3a ns AOKYMEHTbI
OTBETCTBEHHOMY B npegocTasne MyHMUMNanNbHO | (cBeaeHus),
3a Hue n ycnyru, npeaycMoTpEeHHbIE
npegocTasneHune MyHMLMNAnbH HaxogawWwmMxca | NyHKToM 2.9
MYHULUMNANbHOM oM ycnyrm B AOMWHUCTPATUBHOIO
ycnyrm pacnopsXXeHun | pernameHTa, B TOM
rocyaapcTBEHH | Yucne ¢
bIX OpraHoB Ncnosnb3oBaHMeM
(opranmnsauymmn) | CMOB
nosily4yeHve OTBETOB Ha 3 pabounx | AOMMKHOCTHOE | YnomHoMmoue | — nosnyyeHve
MeXBEeJOMCTBEHHbIE 3anpochl, OHSA CO OHS | Nuo HHbI OpraH) AOKYMEHTOB
dhopmMmnpoBaHue NosiHOro HanpasneHu| YnonHomouyeH | /[TMC/ CM3OB (cBepeHui),
KOMMMeKTa JOKYMEHTOB S HOro opraHa, HeobxoauMbIX 4nd
MeXBeJOMCT OTBETCTBEHHO npegocTaBneHus
-BEHHOro e 3a MYyHULUMNanbHOU
3anpoca B | npegocTasre ycnyrm
opraH unu | Hue
opraHusauunK rocygapcreeH
, HOW
npegocTtasns (MyHMumnanb




3

4

oLme
AOKYMEHT n
NHdopMauu
t0, ecnu
NHbIE CPOKK
He
npegycMoTp
eHbl
3aKoHogarer
b-CcTBOM P®
n cybbekTa
P®

HOW) ycnyru




3. PaccmoTpeHue JOKYMEHTOB U CBeAeHUN

nakeTt [MpoBeaeHne CooTBETCTBUS 1 pabounin | OMKHOCTHOE | YNONMHOMOYE | OCHOBaHus NPoeKT peaynbTaTta
3aperncTpupoBaH | JOKYMEHTOB U CBEAEHUI AeHb nvuo HHbIN OpraH) / | oTKasa B npenocTaBneHus
HbIX JOKYMEHTOB, | TpeboBaHNSIM HOPMATUBHbIX YnonHomoye | TNC npegocTaBneHn| MyHMumMnansHoOm
NOCTYNUBLUMX NpaBoOBbIX aKTOB HHOro opraHa, MYHUUMNANbHOKW ycnyrin no gopme,
AOJDKHOCTHOMY npegocTaBfeHns OTBETCTBEHHO ycnyru, npuBeaeHHOM B
nuiuy, MYHULMNANbHOW yCnyrm e 3a npeaycMOTpPeHH| npunoxeHmnn Ne k
OTBETCTBEHHOMY npegocrasne ble NyHKTOM 2.16 AOQMUHUCTPaTUBHOM
3a Hue AOMUHUCTPAaTKB| Y pernameHTy
npegocTaBneHne MyHUUMNarbH Oro pernameHTa
MYyHULMNANbHON on ycnyrm
ycnyru
4. TNpuHATUE peLLeHus
NPOEeKT MpuHATME peleHnsa o 1 pabounin | QOMKHOCTHOE | YNOMHOMOYE | — PesynbTar
pesynbTaTta npegocTaBneHns AeHb nuuo HHbIN opraH) / npegocTaBneHns
npenocTaBneHnss | MyHUUMnNanbHOW ycnyru unm oo YnonHomoueH | T1C MYHMLMNANbHON
MYHULUMNANbHOM OTKase B NpeaocTaBneHnm HOro opraHa, ycnyru no goopme,
ycnyrm no goopme | ycnyru OTBETCTBEHHO npuBeaeHHON B
cornacHo e 3a npunoxeHun Ne 1 n
npunoxeHuto Ne K npenocTtassieH Ne 2
AOMUHUCTPATUBH ne K
OMY perrnameHTy dopmMmrpoBaHune peLleHus o MYHULUMNAIbHO| ALOMUHNCTPATUBHOM
npegocTaBfeHnn n ycnyru; y pernamMmeHTy,
MyHUUMMNanNbHOW ycnyru unu ob Pykosoautens nognuUCcaHHbIN
OTKase B npeaocraBneHnm YnonHomouyeH YyCUNEHHOMN

MyHULMNANbHOM ycnyru

HOro opraHa)

KBannduumpoBaHHO




N nHoe 1 noanucbto

YNOJIHOMOYEHH pykoBogutenem

oe nm nnuo YNONHOMOYEHHOro
OopraHa uJiin Horo
YNOJIHOMOYEHHOIO

UM nuua




5. Bblgava pesynbTtata

dopmmpoBaHue n
perncrpauus
pesynbTata
MyHULMMNanbHON
ycnyrm,
yKa3aHHoro B
nyHkTe 2.5
AOMWHUCTPATUBH
Oro pernamMeHTa,
B hopme
3NEKTPOHHOro
AokymeHTa B N'NC

Pernctpauus pesynbtaTta nocne JOIMKHOCTHOE |YMONMHOMOYEHH | — BHeceHne cBegeHunn
npegocTaBneHus OKOHYaHusa | Nnuo bl opraH) / O KOHEYHOM
MYHULMNANBHON YCIyru npoueaypbl | YnonHomo4ve [UC pesynbTaTte
NPUHATUA HHOTO npegocTaBneHus
pewleHns (B | opraHa, MYHULMNANbHOM
00N CPOK | OTBETCTBEHH ycnyru
npegocraene oe 3a
HUSA npegocraene
MyHUUMNanb | HUe
HOW yCcrnyrm | MyHuuunarnb
He HOW ycnyru
BKIO4aeTCcs)
HanpasneHue B M®L| B CPOKMU, OOSMKHOCTHOE | YNonHomo4e | YkasaHue BblJaya pesynbTaTa
pesynbTarta MyHULMNanbHOM YCTaAHOBMEH | NMLO HHbIA OpraH) / | 3asBUTENEM B | MyHULMNAITbHON
YCryru, ykasaHHOro B nyHKTe 2.5 | Hble YnonHomoye | AUNC ML 3anpoce yCcnyru 3asaBuTento B
AOMWHUCTPATUBHOIO cOornawleHn | HHOro opraHa, cnocoba dopme BymaxkHOro
pernameHTa, B dpoopme emM o OTBETCTBEHHO Bblaa4yun AOKyMEHTa,
31EeKTPOHHOro AOKYMEHTa, B3aumMogen | e 3a pesynbTaTta nogTeepxgaroLero
NnoANUCaHHOIO YCUIIEHHOM CTBUM npegocraene MYHUUMNANbHO | cogepkaHue
KBannduumpoBaHHOM Mexay Hue n ycnyru B 3I1EKTPOHHOro
3NEKTPOHHOM NOANUCHIO YNONHOMOY | MyHULMNanbH M®Ll, a Takke | AOKYMEHTa,
YNONTHOMOYEHHOI0 €HHbIM oM ycnyrm nogava 3aBepeHHOoro
AOJDKHOCTHOrO nnua OpraHom u 3anpoca 4yepes | neyatbto MOLL;
YNONMHOMOYEHHOIO opraHa MoL| ML BHECEHMEe cBeeHUN
B ' IC o Bblgaye
pesynbTaTta
MYyHULMNANbHOM
ycrnyru
HanpasneHue 3asButento B nexb porkHocTHoe | TUC PesynbTar




pesynbTata npeaocTaBreHuns
MYHMUMMNANbHON YCNyru B
NMUYHBbIN KabuHeT Ha ENTrY

permcTpauun
pesynbTarta
npepocTtasne
HUS
MyHUUMNanb
HOW yCnyru

nuo
YnonHomoue
HHOrO
opraHa,
OTBETCTBEHH
oe 3a
npepocrasne
HVe
MyHUUMNanb
HOW ycrnyru

MYyHULMNANbHON
ycnyrm,
HanpaBneHHbIN
3a8BUTENIO Ha
NUYHbIN KabWHEeT Ha
EMry




6. BHeceHue pesyrnbTaTta MyHUUMNANLHOW YCNYIN B PEECTP peLleHnm

dopmupoBaHue 1
perncrpauus
pesynbTaTa
MyHULMMNanbHON
ycnyru,
yKa3aHHoro B
nyHkTe 2.5
AOMUHMCTPATMBHO
ro perrnamMeHTa, B
dopme
SNEKTPOHHOrO
AokymeHTa B T'NC

BHeceHne cBegeHunn o
pesynbTate NpegocTaBrneHns
MYHULMNANbHOW YCRyrn,
yKaszaHHOM B nyHkTe 2.5
ALMUHNCTPATUBHOIO
pernameHTa, B peecTp peLeHui

1 pabouni
AeHb

AOIMKHOCTHOE
nuo
YnonHomoue
HHOro opraHa,
OTBETCTBEHHO
e 3a
npegocrasne
HVe
MyHULMNanbH
oW ycnyru

rc

PesynbTar
npegocTaBneHns
MYyHULMNANbHON
yCInyru, ykasaHHbIN B
nyHkTe 2.5
ALOMUHUCTPATUBHOIO
perrnameHTa BHECEH
B peecTp




