[MocTaHoBneHne AgMuHucTpauumn ropogackoro okpyra Ctpexeson oT 16.10.2018 Ne784
«0O6 yTBEpXAEeHUN AOMUHUCTPATMBHOIO perfaMmeHTa npegocTaBeHns
MyHUUmMnanbHoW ycnyru «lpegoctasnenne B COGCTBEHHOCTb 6ecnnaTtHO OTAeNbHbIM
KaTeropusm rpaxaaH 3eMenbHbIX Y4acTKOB AN Lenen, He CBA3aHHbIX CO
cTpouTenbcTBOMY (B pegakumm ot 30.05.2019 Ne404, ot 20.07.2020 Ne504)

B cootBeTcTBMM cO cTaTben 6 3akoHa Tomckon obnactu ot 09.07.2015 Ne 100-
O3 «O 3emenbHbIX OTHOLLUEHMAX B Tomckom obnactu», 3akoHOM Tomckon obnacTtu
ot 11.11.2015 Ne 169-0O3 «O nopsiake 6ecnnaTtHoOro npegocTaBnenHusi B COOCTBEHHOCTb
OTAENbHbIM KaTEropmsiM rpaxkgaH 3eMenbHblX Y4acTKOB AN Uenen, He CBA3aHHbIX
CO CTpOUTENbCTBOM», 4YacTbto 1 ctatbm 6 degepanbHoro 3akoHa oT 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npegocTaBrieHnst roCyAapCTBEHHbIX M MyHULMNANbHbIX
yCryr», Ha OCHOBaHuMM nyHkTa 21 4yactm 1 ctatbn 46 YcTtaBa ropoAackoro okpyra
CtpexeBon

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHBIA pernaMmeHT npegocTaBneHnus MyHUUMNansHom
ycnyrn  «[lpegocTtaBneHme B COBCTBEHHOCTb ©OecnfiaTHO OTAESIbHbIM - KaTeropusim
rpaxkgaH 3emMernbHbIX Y4YacTKOB ANA Uernen, He CBS3aHHbIX CO CTPOUTENbCTBOM»
COrNacHoO NPUITOXEHUIO K HACTOSILLLEMY MOCTAHOBIIEHMIO.

2. MpusHaTb yTpaTMBWINUMK CUAY MOCTAHOBMEHMS AOMUHUCTPaAUUN FOPOLCKOro
okpyra CtpexeBon:

- o1 25.03.2016 Ne 195 «O6 yTBepxaeHuM AOMUHUCTPATMBHOIO perfiameHTa
npegocTtaBneHns MyHuuunanbHon ycnyrn «[lpepoctaBneHne B COOCTBEHHOCTb
GecnnaTtHO OTAENbHbIM KaTEeropusMm rpaxgaH 3eMeribHbIX Y4acTKOB ANA Lenewn, He
CBSI3@HHbIX CO CTPOUTESNIbLCTBOM, HaXOAALWMXCSA B MyHULMNANbHOW COOCTBEHHOCTM
ropoackoro okpyra CTpexeBow, rocyaapCTBeHHasi COOBCTBEHHOCTb Ha KOTOpble He
pasrpaHMyeHa, pacrnofioKEeHHbIX Ha TeppuUTOpUM MyHMUMNanbHOro obpasoBaHus
ropogckon okpyr CTpexxesomn»;

- or 28.12.2016 Ne 1013 «O BHECEHMM W3MEHEHWA B MNOCTAHOBMEHUE
AgmMmnHmncTpaummn ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 195»;

- ot 07.05.2018 Ne 279 «O BHECEHUM W3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson o1 25.03.2016 Ne 195x».

3. HacTtosiiee nocTtaHoBneHMe noAneXuT oduunanbHoOMy onybrMkoBaHuiO B
rasete «CeBepHas 3Be3ga» W pasMelleHnto Ha oduuManbHOM canTe OopraHoB
MECTHOro camoyrnpaBrieHns ropoAcKkoro okpyra CTpexeBon.

4. KOHTpONb 3a MCMNOSIHEHMEM HACTOSALWEro MOCTaHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropoackoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®uHaHcoBOro ynpaeneHuss  AgmuHuCTpauuum  ropogckoro  okpyra  CTpexeBou
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEP>XOEH

nocTtaHoBreHnem AgMMHUCTpaLmn
ropofckoro okpyra CtpexeBon

oT 16.10.2018 Ne 784 (B pegakuum ot
30.05.2019 Ne404, ot 20.07.2020 Ne504)

AOMUHUCTPATUBHbLIN PEFMAMEHT
npeAgocTaBneHUa MyHuuunanbHom ycnyru «lMpepoctaBneHMe B CO6CTBEHHOCTb
GecnnaTtHO OTAeNbHbLIM KaTeropusiM rpaXkaaH seMenbHbIX Y4acTKOB ANSA Uenen,
He CBA3aHHbIX CO CTPOUTENbCTBOMY

I. OBLLWME NOJIOXEHUA

MpeameTt perynupoBaHna AQMUHUCTPATUBHOIO
perrnameHTa npeaocTaBfeHnss MyHUUMNAnbsHOW yCrnyrn

1. AODMUHUCTPATUBHBLIA pernameHT nNpefocTaBneHns MyHULMNanbLHOW ycrnyrn no
npefocTaBneHnio B COBCTBEHHOCTb 6HecnnaTtHo OTAeNbHbIM KaTeropusiM rpaxaaH
3eMernbHbIX Y4YacTKOB [ns LUenen, He CBA3aHHbIX CO CTPOUTENLCTBOM (Janee -
AOMWHUCTPATUBHbBIN pernameHT)  ycTaHaBnuBaeT  MNOPSAOK U cTaHgapT
npefocTaBneHnss MyHUUMNanbHOM YCnyru Mo npegocTaBrneHuio B COBCTBEHHOCTb
B6ecnnaTHO OTAErbHbIM KaTeropusm rpaxaaH 3eMerbHbIX y4acTKoB AN uenen, He
CBSAA3aHHbIX CO CTPOUTENbLCTBOM (Jarnee - MmyHuuunanbHasa ycnyra) AAMUHUCTpaumen
ropoackoro okpyra CTpexeBoW, [AOMKHOCTHbIMM nvuaMuv U MyHAUMNaNbHbIMU
cnyxawmmm AgMUHUCTpaLMmn ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. BagButensMun aBNAOTCA usmyeckme nmua nmMbo MX  YyNONHOMOYEHHbIE
npeacraBuTenu (ganee - 3asiBUTEND).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMNANbHOM YCyru

3. NHpopmuposaHmne rpaxgaH O nopsake npenoctaBneHus MyHUUMNanbHOU
ycrnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatimmu, cneymanucTtamm
AoMUHUCTpaummn ropoackoro okpyra CTpexeBon, MHOroyHKUMOHANbHOro LEeHTpa
npeaocTaBneHns rocyapCTBEHHbIX WU MyHuUMNanbHbIX ycryr (ganee - MOL), npu
HanMyYnUM 3akrlOYEeHHOro OopraHamMm MECTHOro CaMOynpaBfieHUs TOPOACKOro OKpyra
CtpexeBorn ¢ MOLl cornawenuns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMU ctatben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npefocTaBneHus rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr» (ganee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMW K WHGOPMUPOBAHMIO TIpaxgaH O nopsiake
npenocTaBneHuns MYyHULMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHPOpMauun, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb NMHPOPMUPOBAHUA.

5. MecTo HaxoxgeHus AOMUHUCTPaLMM ropoackoro okpyra CTpexeBon, opraHoB
N OpraHus3auum, y4vacTByHOLMX B MNpPeaocTaBfAeHUM MYHUUUNANbHOW YCIyrn, WUx
noYToBble agpeca, ouumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON



cetn «UHTepHeT» (manee - ceTb WHTepHeT), uMHopmMauus O rpadukax paboTbl,
TeneOHHbLIX HOMepax U agpecax 3NeKTPOHHOW NoYThl NpeAcTaBneHbl B NpUNoXxeHuu 1
K HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

6. VHdopmauma o mecte HaxoxgeHus, rpadumkax paboTbl AOMUHMCTpaLUK
ropogckoro okpyra CTpexeBoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLUMX B
npedocTaBneHnn  MyHUUMNanbLHOW  ycryru, O  nopsgke  npegocTaBneHus
MyHMUMMAaNbHOW YyCryrn pasMellaeTcss Ha oduunarbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WHTepHeT, B heaepanbHomn
rocygapCcTBeHHON MH(OpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNANbHbIX ycnyr (yHKunn)» (ganee - EAWHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuMn)), a Takke npenoctasnsgeTcs Mo TenedoHy u
3NEKTPOHHOWN MouTe.

7. Ha odmuymnanbHOM canTe opraHOB MECTHOroO camoyrpaBfieHUs ropoaCKOro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HanmeHOBaHMe W no4TOBble agpeca AAMUMHUCTPaUMU TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMn ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MUMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBreHum
MHopmauumn o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMyYeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNaMuU,;

8. Ha EavHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKLMN)
pasmellaeTcs criegyowas nHdpopMaums:

1) wncyepnbiBaOLWNIA nepeveHb OOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBneHna MyHuumnanbHOW ycnyrn, TpeboBaHus K O(OPMIEHUI0 yKasaHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIE 3adBUTENb Brpase npeacrtaBuTb
No cCOBCTBEHHOWN MHULUMNATUBE;

2) Kpyr 3asiBuTenem;

3) cpok npegocTaBneHns MyHUUUNAaNbLHOM yCnyru;

4) pesynbTaTbl npegocTaBneHus MYHUUMNANbHOW  YCnyru, nopsaokK
npedocTaBneHna  OOKyMeHTa, SABNALWEroca  pesynbtaTtoM  NpeaocTaBneHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOLWMMHBI, B3MMaemMoW 3a npefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) mcuyepnbIBalOLWMA NepeYyeHb OCHOBaHUIN ANA NPUOCTaHOBIIEHUSA UMK OTKasa B
npegocTaBneHn MyHUUMNANsLHOW YCIyru;

7) o npaBe 3aaBUTENS Ha gocynebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUN
(6e3pencTBmsl) U peLleHni, NpUHATBLIX (OCyWecTBnsemMblX) B XO4e NpeaocTaBneHuns
MyHULUMNANbHOW yCcnyru;

8) dopmbl 3aaBneHuMn (yBegoMMeHUn, coobLieHuin), ucnonb3yemble npu
npeaocTaBNeHnn MyHUUMNanbHON yCnyru.

9. NHbopmaumio o nopsigke nosiyYeHuss MyHUUUnNanbHOM YCNyru, a Takke O
MecTe HaxoXOeHWUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpaBoK), agpecax
9NEKTPOHHOM MouThl, rpadumke paboTbl, cBefgeHMs 00 opraHax W opraHusauusx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCryrm Wnu  ABNSOLLMXCA
MCTOYHUKOM MONyYeHUs MHOopMaL M, rpaxgaHuH MOXET MONyyYnTb:

nM4HO npu obpalleHnn K JOSMKHOCTHOMY nuuy (cneuvanucty) YnpasrneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMUWHUCTpaUMM TOPOACKOro OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B Yacbl paboTbl AOMUHUCTPaLMM TOPOLCKOro oKpyra
CtpexeBon, ykasaHHble B npunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY



perrnameHTy;

nocpeacTBOM HarnpasneHns obpalleHus B 3NeKTPOHHOW ¢opMme Ha agpec
SMNEKTPOHHOM MOYThI, YKa3aHHbIN B NpuUnoXxeHun 1 K HacToswemy AQMUHUCTPATUBHOMY
pernameHTy;

B ceTu MIHTepHeT Ha odmumanbHOM canTe OpraHoB MECTHOro camoyrpaBrieHus
ropofckoro okpyra Ctpexesown: http://admstrj.ru;

Ha WHOPMALUMNOHHLIX CTeHAax B 3gaHuM AOMWHUCTpaULMKM rOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EamHOro noptana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaieHum B ML,

10. WNHdopmauMoHHble CTeHdbl obopyayloTcs npu BXoAe B MNOMeELleHue
YnpaBneHna NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLWEHUN ALMWHUCTPAUUKM roOpOLCKOro
okpyra CrtpexeBon. Ha WHMPOPMaAUMOHHBLIX CTeHOgax pasMmellaeTcsa cnegyrowas
obsasaTtenbHasa nHpopMmauums:

1) nouToBBIN agpec AQMUHUCTPALUKN TOPOACKOro okpyra CTpexeBon;

2) agpec ouumManbHOro canta opraHoB MECTHOINO camoyrnpasneHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpPaUMW TOPOLCKOrOo  OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKkoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUs MyHUUUNANbLHOW YCIyru;

6) obpaseL ohbopMneHns 3asaBneHns.

11. Ob6palleHns No KOHTaKTHOMY TernedoHy Mo BornpocaM WH(OPMUPOBAHUS O
nopsgke npefocTaBneHus MyHUUUNAanbHOM YCIyrn NPUHUMAaKrTC B COOTBETCTBUU C
rpadpukom paboTbl  YnpaBneHWd UMYLLECTBEHHbIX W  3eMESibHbIX OTHOLUEHUN
AoMnHMCTpaummn ropoackoro okpyra CtpexeBon, npeacTaBfieHHbIM B NpunoxeHnn 1 kK
HacToswemMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

12. OTtBeT Ha TenemOHHLIM 3BOHOK [OOSMKEH cogep)XaTb MWHpopmaumo o
HaMMeHOBaHWM CTPYKTYPHOro nogpasgeneHvs AAMUHUCTpauUM rOpOACKOro OKpyra
CtpexeBon, B KOoTOpoe obpatunca rpaxpgaHuH, amunum, UMeHWn, oTvecTtBe (npwm
Hann4Mm) n JOMMKHOCTWN cneyuanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

13. MNpn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble OOpalleHnsa cneumanmcTbl
YnpaBneHna MMyLEeCTBEHHbIX U 3eMerlbHbIX OTHOLEeHUNn AOMUHUCTPaUMN ropoaCcKOro
okpyra CtpexeBon 06513aHbl NpeaoCcTaBNATb MHAOPMALMIO MO CreayoLnM BONpOCcaM:

1) o mMecTe npefocTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) o rpacdhuke npuema rpaxgaH no Bonpocam npeaocTaBrneHns MyHULMNanbHON
ycnyru;

3) O BXOoOAWMX HOMepax, MOA4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AgMUHUCTpaumMm ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTbI;

4) O HOpMaTUBHLIX MNPaBOBbIX akTax, perynupyrwmx npegocraBneHme
MyHUUMNanbHOW ycnyru (HaMmmeHoBaHue, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o0 HeobGxogMmoM nepevyHe [OOKYMEHTOB OT 3asiBUTENa ANa NofyvyeHus
MyHULUMNANbHOW yCcnyru;

6) O cpokax pacCMOTPEHUA 3adBfeHUs O npefoCcTaBfieHUM MYHUUUNArbHOW
yCcnyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCryru;

8) 0 MecTe pasmeleHnda Ha oduumanbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu WHTepHeT uHdopmauum no
BOMpocam nNpefocTaBneHns MyHMLMNanbHOW yCrnyru.



14. MNpun obweHnn c rpaxgaHamu (no TenedgoHy MAM NMYHO) chneuuanucTbl
YnpaBneHnsa MMyLEeCTBEHHbIX U 3eMerlbHbIX OTHOLEeHUn AOMUHUCTPaLMN ropoaCcKOro
okpyra CTpexeBOW OO/MKHbI KOPPEKTHO U BHUMATENbHO OTHOCUTBLCA K rpaXgaHam, He
YHMXass UX YeCcTM W [JOCTOMHCTBA. YCTHOe WHGOPMMpPOBaHWME O rnopsake
npegocTaBNeHns MyHUUMNAnNbHOW YCIyrn OOSMKHO MPOBOAUTLCA C WUCMONb30BaHUEM
ouumnanbHO-AEeNnoBOro CTUNA peyun.

15. lMpn obpawennn 3a uHdpopMauMen rpaxgaHuHa IMYHO CreumnanucTbl
YnpaBneHnsa MMyLeCTBEHHbIX U 3eMerlbHbIX OTHOLEeHUNn AOMUHUCTPaUMN ropoaCcKoro
okpyra CTpexeBon 00s3aHbl MPUHATb €ro B COOTBETCTBMM C rpadukom paboThbl.
[MpopomMKUTENBLHOCTL MpUeMa npu JIMYHOM obpalleHun He [OMKHa MpeBblwaTh
naTHagUatTv MUHyT. Bpems oxugaHusa B odepean npu IMYHOM obpalleHnn He OOMKHO
npeBbIlWaTh NATHAALATA MUHYT.

16. Ecnn gns noarotoBknm oTBeTa Ha ycTHoe obpalieHune Tpebyetca Gonee
NATHaAUaTM  MUHYT, cneynanuct YNpasfeHUs UMYLECTBEHHbIX W 3eMefbHbIX
OTHOWeEHW AgMuUHUCTPaumMn ropoackoro okpyra CTpexeBoun, OCyLLEeCTBAILWNNA
YCTHOE MH(OPMUPOBaHWE, npegnaraeT 3adBUTENO HasHayuMTb Apyroe yaobHoe ans
Hero BpemMsi 4nst YCTHOro MHOOPMMUPOBaHUSA NMBO HaNpaBUTb 3assBUTENIO NUCbMEHHbIV
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus NMbo B 3NeKTPOHHON hopme.

17. TlucbmeHHOE WH(OpMUMpPOBaHME TrpaxdaHuWHA OCyLLeCTBNseTca npu
NONy4YeHUn OT HEro MNUCbMEHHOro obpalleHUss NUYHO UM NOoCPenCcTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpocaMm  NpefocTaBfieHUs  MyHUUMNAnbHOW  ycryrn, CBedeHuMnM O  Xxopde
npeaocTaBneHnsa MyHuumunansHom ycnyru. NucemeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex AHEeW C MOMEHTa MOCTynfeHns B AAMWHUCTPaUMIO rOPOLCKOro OKpyra
CTpexeBon.

18. MNpwn obpalleHnn 3a nHpopmaumen B NTMCbMEHHON OOPME OTBET rpaxkgaHuHy
HanpasnseTcd B MUCbMEHHOM dopMe Mo MNOoYTOBOMY adpecy, YKas3aHHOMY B
obpaweHun, nocTynueweMm B AOMUHUCTPaAUMIO TOpoAcKoro okpyra CrpexeBon,
YnpaBneHne NMyLLECTBEHHbIX U 3eMeSbHbIX OTHOLEHUN AAMUHUCTPaUUM ropoaCcKoro
okpyra CTpexeBou, B Te4eHue Tpuauat AHen Co OHA perucTpaunm obpalleHus.

19. Tlpu obpaweHnn 3a WuHpOpMaunen Mo 3INEeKTPOHHOW no4yte, C
nucnonb3oBaHMeM EpfuHoOro noprana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMIN) B (popmMe 3IMEKTPOHHOrO OOKYMEHTa OTBET HanpaBrsieTCA rpaxkaaHwHy B
opMe IMEKTPOHHOrO OOKYMEHTa MO agpecy 3fEeKTPOHHOW MNOYTbl, yKa3aHHOMY B
obpaleHun B Te4eHne TpuauaTn gHen co AHS permctpaumm obpalleHus.

B obpaweHun rpaxxgaHuH B 06s3aTenbHOM NOPSAKe yKasblBaeT CBOU daMunumio,
UMsi, OTYECTBO (MocreadHee - NpU Hanu4nn), agpec dNeKTPOHHOW NOYTbI, N0 KOTOPOMY
OOMMKHbI OblTb HanpasneHbl OTBET, yBeAOMNIeHMe O nepeagpecaumm obpalleHus.
paxgaHnH BnpaBe MNPUMOXUTb K TakoMy obOpalleHuto Heobxoaumble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

20. PaccmoTtpeHue obpalieHun O npeaocTaBneHnn UHgopmauuMnm O Nopsiake
npeaocTaBneHns MyHMUMNANbHOW  yCNyrM  OCyLLeCTBNAsSeTCH B nopsagke,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunmn»

Il. CTAHOAPT NPEAOCTABJIEHUA MYHULUNANBHOW YCNYTU
HanmeHoBaHne MyHMUMNANBHOWN YCIyru
1. MyHuumnanbHasa ycnyra no [NpepocraeneHne B coBCTBEHHOCTb HecnnaTHo

OoTAEeNIbHbIM KaTeropmdam rpaxnaH 3eMesibHbIX y4aCTKOB AIA Luenewn, He CBA3aHHbIX CO
CTPOUTEIBLCTBOM.



HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

2. lNpepoctaBneHne MyHMUUnNansHOW ycnyrn ocyllectenseTca AgMUHUCTpaunen
ropofckoro okpyra CTpexeBomu.

3. HenocpeacTtBeHHO npegocTraBneHne MYHULMNANbHOM ycnyru
OCyLLeCTBNAeTCs crneumanuctamv YnpasfeHuUss UMYLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHM AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon (ganee - YnpasneHue).

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

4. PesynbTtaToM NpefocTaBneHns  MyHUUMNAnNbHOW  YCryrn  SBrsieTcs
noctaHoBreHne AQMUHUCTPauUuK ropoackoro okpyra CTpexeBon O npefocTaBneHun
3eMenbHOoro yyacTtka B COBCTBEHHOCTb B6ecnnaTHo.

5. B cnyyae HanuMuua OCHOBaHWW [ONd OTKasa B NpegocTtaBieHuu
MYHUUMNANbHOM YCRyrK, yKasaHHblX B nyHkTe 17 pasgena 2 AAMUHUCTPATUBHOIO
pernameHTa, pesynbTaToOM npefoCTaBfeHUs MYyHUUMMNANbLHOW YCryrn sBrsieTcA
yBeZoMneHne o6 oTkase B NpeocTaBNeHnn MyHULUMNanbHON yCnyru.

Cpok npefocTaBneHnss MyHULUMNanbHOWM ycnyru

6. Cpok npefocTaBneHuMs MyHULMNANbHOW ycrnyrn C y4eToM HeobGXxooumocTu
obpalleHusa B opraHmsanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUMnanbHom ycnyru,
He MOXeT npeBbllaTb TpMALATU Tpex AHEW CO [OHA MNOCTYNMEHUS 3asiBNEHUs O
npefocTaBneHnM 3eMenbHOro yyactka B cobcTBeHHOCTb GecnnaTHo (ganee —
3asiBrieHue).

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

7. MNpepocrtaBneHme MyHULMNANbLHOW YCNyrn OCYLLECTBNSETCA B COOTBETCTBUM
C:

1) 3emenbHbiM  kogekcom  Poccuiickon  ®depepaummn /I «CobpaHue
3akoHogartenoctea P®», 29.10.2001, Ne 44, ct. 4147, «[lapnameHTckasi raserta»,
Ne 204-205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-93 «O BBEegeHuM B oencTeme
3emenbHoro kogekca Poccuinckon ®egepaumm» // «CobpaHue 3akoHogaTencTea PO,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTtckaa raseta», Ne 204-205, 30.10.2001,
«Poccuinckas raseta», Ne 211-212, 30.10.2001;

3) depepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-03 «O BHECEHUN U3MEHEHUN B
3emenbHbIM kogekc Poccuinckon depepauum n oTaenbHble 3akoHOAAaTerbHble aKThbl
Poccurckon ®epepauunn» // OduumanbHbii MHTEPHET-NOPTaN NpaBoBOW MHOpMauun
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (yactb 1), c1. 3377;

4) 'papocTpouTenbHbiM  kKogekcoMm Poccuiickon ®depepaumn ot 29.12.2004
Ne 190-d3 (McTouHMK oduumanbHoro onybnmkosaHusa «Poccunckas razeta» Ne 290 ot
30.12. 2004);

5)®PenepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHOM
pernctTpauumn HegBMXKXMMOCTM» (MCTOYHUK OodmumnanbHoro onybnunkosaHusa «Poccumnckas
raseta», Ne 156, 17.07.2015);

6) PegepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-¢3 «O6 opraHmsauumn
NpeaoCTaBNeHNa  rOCyQapCTBEHHbIX U MyHMUMNANbHbIX  yCryr»  (UCTOYHWMK
odmumansHoro onybnukosaHus «Poccuiickada razeta», Ne 168 ot 30.07. 2010);



7) ®epepanbHbiM 3akoHoM OT 06.10.2003 Ne 131-9d3 «O6 0bwmx npuHUMNax
opraHuMsauum MeCTHOro camoynpaeneHus B Poccunckon ®denepaumm» (MCTOYHUK
oduuymnanbHoro onybnukosaHms «Poccunckaa razeta», Ne 202 ot 08.10. 2003);

8) MNoctaHoBneHnem [lNpaButensctBa Poccuinckon ®epepaumm ot 08.09. 2010
Ne 697 «O eguHOM cCUCTEME MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLENCTBUSA»
(Cobpanue 3akoHopaTenbctBa Poccurckon depepaumm, 2010, 20 ceHTabps, Ne 38,
CT. 4823);

9) 3akoHom Tomckon obnactm ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOWeEHMSAX B Tomckon obnactm» (MCTOMHUK oduumanbHoOro onybnukoBaHus
«CobpaHue 3akoHogaTtenscTBa Tomckon obnactm» ot 30.07.2015 Ne 7/2(127));

10) 3akoHom Tomckom obnactm ot 11.11.2015 Ne 169-O3 «O nopsgke
BGecnnaTtHoro npegoctaBrieHUs B COBCTBEHHOCTb OTAESNbHbIM KaTeropusiM rpaxgaH
3eMerbHbIX Y4aCcTKOB ANd Lenien, He CBA3aHHbIX CO cTpouTenbcTBoM» (OdmumanbHble
BegomMocTun 3akoHogatenbHom [lymbl Tomckon obnactu», 25.11.2015, Ne 46(222)-II.

WcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU N UHBIMWU HOPMATUBHBIMW NPAaBOBbLIMW aKTaMu A4S
npegocTaBfeHNs MyHMUMNANbHOW YCNYrn, C pasgenieHMeM Ha AOKYMEHTDI
N MHopMaLmIo, KOTOPbIE 3asBUTENb AOIMKEH NPEeAoCTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3a8BUTENb BNpaBe NpeaocTaBuTb N0 COBCTBEHHOM MHULMATUBE,
TaK KakK OHW noanexar npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaencTauns

8. B uenax nonyyeHus MyHMUMNANbLHOW YyCRyrM 3asBUTENb nNpeacTaBnseT
3asBneHne nubo ykasblBaeT MyHMUMMANbHYK YCryry B KOMMSIEKCHOM 3anpoce (npu
HanM4YnKM 3aknYeHHoro cornawexms ¢ MoLl).

B 3agBneHuun ykasbiBatoTcs:

1) dbamunus, nms, oT4ecTBO (NOCNeaHee - NPU HanNM4YuMmn) rpaxxaaHuHa;

2) MeCTO XUTenbCTBa rpaXKaaHunHa;

3) pekBU3NTbI JOKYMEHTA, YAOCTOBEPSIOLLErO NMIMYHOCTb rPaXXaaHuHa,

4) HOMep KOHTAKTHOro TenedoHa rpaxgaHuHa;

5) MecToHaxoXaeHue 3eMenbHOro yvacTka, ero kKagacTpoBblii HOMEP;

6) OCHOBaHMe NpeaocTaBreHns 3eMenbHOro y4acTKa;

7) uernb UCNonNb3oBaHNA 3eMEeNbHOro y4acTka.

8) cornacme Ha 06paboTKy nepcoHanbHbIX aHHbIX 3asBUTENS.

9. K 3agBneHunto Ha NpeaocTaBneHne MyHULUNanbHOM yCriyrn npunaratTcs:

9.1. B cnyyae nogayv 3asBrneHns o NpegocTaBreHnn 3eMenbHOro yyacTka ans
aKcnnyatauum OOBLEKTOB  HEOBWKMMOCTM, MNOSTYYEHHbIX T[paX4aHMHOM B CYeT
MMYLLECTBEHHbIX MaeB NPW BbIXOAE W3 MPOM3BOACTBEHHbIX CEbCKOXO3ANCTBEHHbIX
KOONepaTUBOB WM WHbIX CENbCKOXO3ANCTBEHHBIX KOMMEPYECKUX OpraHusauum, K
3asBNEHN0 NPeacTaBNATCA:

1) konna nacnopTa rpaxgaHuHa Poccurickon degepaumm Unm MHOro AOKYMEHTA,
YAOCTOBEPSIOLLErO NIMYHOCTb 3asiBUTENS;

2) [OKYMEHT, nOoATBEPXAAloWMUMW MOSTHOMOYMA nuua Ha OCYyLWeCTBIEHUe
OENCTBUA OT UMEHU IrpaXkaaHuHa, B Criydyae nofayun 3asiBNeHnsa ero npeacraButenem, a
TaKkKe Konus AOKYMEHTa, YAOCTOBEPSHOLLErO NIMYHOCTb NPeaCTaBUTENS rPaXXaaHUHa;

3) cnpaBka O MpeKpalleHUN 4NeHCTBa W BbIXoAe M3 MNPOU3BOLACTBEHHOMO
CENbCKOXO3ANCTBEHHOIO KoonepaTtmnea nnm MHOW CENbCKOXO3ANCTBEHHOMN
KOMMEpPYECKON OpraHu3auuun, noanMcaHHas pykoBOoAUTENEM M 3aBepeHHas neyaTbio
opraHusauum (Mpu HanMuuK);

4) cnpaBka O nepefjadvye 3aaBUTENIO HEOBWXUMOrO MMyLLecTBa B CYeT
MMYLLECTBEHHLIX MNaeB B CBA3M C  BbIXOAOM M3 MPOM3BOACTBEHHOIO



CeIIbCKOXO3ANCTBEHHOIO KoonepaTtmsea nnm NHOM CEeIIbCKOXO3ANCTBEHHON
KOMMEpPYECKOW OpraHusauuun, noanvcaHHas pykoBoauTeneM M 3aBepeHHas neyaTbio
opraHusauuu (npu Hanmuum);

5) cnpaBka 13 opraHa (opraHusauuu), OCYLLECTBIISIIOWErO XpaHeHue
MHbopMaLuuKn 0 perucTpaumm npas Ha 30aHus, CTPOEHUS U COOPYXeHUst A0 3 ceHTAbps
1998 roga, 06 OTCYTCTBUM 3aperMCTpupoBaHHbIX NPaB Ha OObEKT HEABMXUMOCTU, AN
aKcnnyaTauumn KOToporo Heobxoaum McnpalinBaemblin 3eMeSbHbINA Y4aCTOK.

9.2. B cnyyae nogayn nvuom, yaoCTOEHHbIM 3BaHUA «[1oYeTHbIM rpagaHuH
Tomckon obnactu», 3BaHus [epos Cosetckoro Cotosa, 3BaHua [eposi Poccuickon
depgepaumn nNn ABMAIOWMMCA NOSHLIM KaBanepom opaeHa Cnasbl, 3asdBneHUs O
NpeaoCcTaBNEHNN 3eMENbHOIO y4acTka K 3asBMEHMIO NpuniararTes:

1) konna nacnopTa rpaxgaHuHa Poccurckon degepaumm Unm MHOro AOKYMEHTA,
YAOCTOBEPSIOLLErO NIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, TMOATBEPXAalWwmnn MOMHOMOYMS JfMua Ha OCyLlecTBrieHue
OENCTBUA OT UMEHW FrpaXkaaHuHa, B Criydyae nofayun 3asiBNeHnsa ero npeacraButenem, a
TaKke Konus AOKYMeHTa, yOOCTOBEPSIOLEro NMMYHOCTb NpeacTaBUTeNs rpaxagaHuHa.

9.3. B cnyyae nogaun 3asBneHusa rpaxgaHWHOM, B (PaKTUYECKOM BriageHuu
KOTOPOro HaxoAuTCHA MOMeLleHue, 3[aHue, COOpYXeHue, UCMOoMb3yeMoe B KadecTBe
rapaxa, norpeba, pacnonoxeHHoe Ha 3eMeflbHOM Yy4acTKe, KOTOpbIN OTBOAWUIICA
(BblOenAncs) Ons CTpoUTENbCTBa MMM Ha KOTOPOM paspeluanocb MpOeKTUpoBaHue,
CTPOMTENBCTBO 34aHWU, COOPY>XEHUN B KadecTBe rapaxa, norpeba, 4O BBeAeHWSA B
aencteme 3emMenbHOro kogekca Poccunckon ®depepaumn, K 3asiBIEHUIO rpakaaHWH
npeacTaBnseT:

1) konna nacnopTa rpaxgaHuHa Poccurickon degepaumm Unm MHOro AOKYMEHTA,
YAOCTOBEPSIOLLErO NIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, TMOATBEpPXAalWwmnn MOMHOMOYMS JMua Ha OCyLlecTBreHue
OENCTBUA OT UMEHW FrpaXaaHuHa, B Criydyae nofayun 3asiBNeHnsa ero npeacraButenem, a
TaKke Konus AOKYMeHTa, yOOCTOBEPSOLEro NMMYHOCTb NpeacTaBUTENs rpaXxaaHnHa;

3) pokymeHT 06 oTBOAE (BblAENEHUN) 3EMENBbHOrO ydacTka Ans CTPOUTENbCTBA
nmbo paspellalonn Ha 3eMeNibHOM YyyacTke MpOeKTUpoBaHne (CTPOUTENLCTBO)
rapaxem, norpebos;

4) pacyeT ponen B criydae npefocTaBneHnss 3eMenbHOro yyactka B o0Lyto
Aonesyto CO6CTBEHHOCTb;

5) TexHunyeckun nacnopt obbekTa HEeABMXMMOCTM, B KOTOPOM HaxoOAaTcs
rapaxHole GOKCbl 1 (Mnn) norpebHble AYelrkn, PacnonoXEeHHOro Ha McnpalivBaemMoMm
3eMefnbHOM YyyacTke, C yKas3aHMeM OCHOBHbIX MOKa3aTernen obbekTa KanuTarbHOro
cTpouTenbCTBa B rpadu4eckon M TEeKCTOBOM 4vacTax (obwas nnowanb, KONM4YecTBO
rapakHbix GOKCOB 1 (UNIM) NOrpPedHbIX AYEEK, KONMNYECTBO ITAXEN);

6) cnpaBky w®n3 opraHa (opraHusauuu), OCYLLECTBNSAIOLWEro XpaHeHue
WMHpopMauumn 0 perucTpaumm npas Ha 30aHUs, CTPOEHUS U COOPYXeHUs 00 3 ceHTAbps
1998 roga, 06 OTCYyTCTBUM 3apErMCTPMpPOBaHHbIX MpaB Ha OOBLEKT HEeABWMKMMOCTH,
yKa3aHHbIV B 3asBNEHNN;

7) B criy4yae NoOBTOPHOW Nodayv 3asiBNeHns NpuknagbiBaeTca 3aBepeHHas cyaom
Konna cynebHoro peweHuss o6 ycTtaHoBneHuu pakta BnageHusa (Nonb3oBaHUSA)
NOMeLLEHNEM, 30aHNEM, COOPYXEHNEM B KayeCcTBe rapaxa, norpeba, pacnonoxeHHOM
Ha 3eMenbHOM y4yacTke, KOTOpbIN oTBOAMNCA (BblAensancs) Ans cTpouTenbcTBa UNn Ha
KOTOPOM pa3peluarnocb MNPOEKTUPOBAHWE, CTPOUTENLCTBO 3[4aHWWA, COOPYXEHWUA B
KayecTBe rapaxa, norpeba, [0 BBedeHWA B [OenCTBME 3eMenbHOro Kopekca
Poccunckon ®depepaumn, nNPUHATOrO B OTHOLUEHUW, TMPUHATOrO B OTHOLUEHUU
3aaBUTENS, C OTMETKOM O ero BCTYMMEHUU B 3aKOHHYO CUIy.

9.4. K 3asBneHno O MpedocTaBfeHUM 3eMernbHOro Yy4yacTka rpaxgaHamu,
ABNALWMMUCA YNeHamMu noTpebuTenbLcKkoro KoonepaTuBa, KOTOPOMY OTBOAWSCSA



(BblOENANCS) 3eMenbHbIN Yy4acToOK ANs CTpouTenbcTBa (MNU Ha 3eMeribHOM y4acTke
paspeLuanocb NPoeKTUpOBaHUE, CTPOUTENbCTBO) MOrpebHbIX KOMMMEKCOB, rapaXHbiX
KOMMNEeKCcoB A0 BBeAeHUA B OenctBue 3emernbHoro kogekca Poccuinckon ®epepaummn
npeacTaBnAwTCA:

1) konna nacnopTa rpaxgaHuHa Poccurckon degepaumm Unm MHOro AOKYMEHTa,
YAOCTOBEPSIOLLErO JIMYHOCTL 3asABUTENS;

2) [OOKYMEHT, TMOATBEpPXOalWwmnn MOMHOMOYMS JIMua Ha OCyLlecTBreHue
OENCTBUA OT UMEHU rpaxdaHunHa, B criyyae nofayun 3asiBfneHnsa ero npeacraButenem, a
TaKkKe KONus JOKYMeHTa, YAOCTOBEPSIOLLEro NMMYHOCTb NPpeaCcTaBUTENS rpaXXaaHUHa;

3) nokymeHT 06 oTBOoAE (BblAENEeHUN) 3eMefIbHOro yvyacTka Ana CTPOUTENbCTBA
nmbo paspellarMi Ha 3eMeNibHOM YyyacTke NpPOeKTUpOBaHue (CTPOUTENbCTBO)
rapaxemu, norpebos;

4) pacyeT ponen B criydae npeaocTaBreHns 3eMeNnbHOro yvactka B o0Lyto
[orneByo COBCTBEHHOCTD;

5) TexHunyeckunm nacnopt obbekTa HEeABMXMMOCTM, B KOTOPOM HaxogAaTcs
rapaxkHble GOKCbl MU (M) NOrpebHbIE SYENKU, PacnosIOKEHHOrO0 Ha McnpalinBaemMom
3eMefnibHOM Yy4yacTke, C yKas3aHMeM OCHOBHbIX MOKa3aTenen obGbekTa KanuTarbHOro
CTpoUTENbCTBA B rpadouyeckon M TEKCTOBOM 4YacTdax (obwiasa nnowagb, KOnM4ecTBO
rapaxxHbIx 60KCOB U (Mnn) NorpebHbIX S4eeK, KONMYECTBO aTaxen);

6) cnpaBKky wun3 opraHa (opraHusauuun), OCYLLECTBNSAIOLWEro XpaHeHue
WMHbopMaLuuKn 0 perucTpaumm npas Ha 30aHusl, CTPOEHUS U COOPYXeHUst A0 3 ceHTAbps
1998 roga, o6 OTCYTCTBMM 3aperncCTpUpOBaHHbLIX MPaB Ha OOBLEKT HEeOBUXMMOCTMW,
yKa3aHHbI B 3as8BreHnu;

7) yctaB noTpebuTenbCckoro KoonepaTuBa, uYSieHbl KOTOpOro obpaiiatTcsa C
3asiBrieHneM,;

8) CnMCcoK 4neHoB nNOTpPebuTenbLCKoro Koonepatvea, MNOAMUCAHHBIA  ero
pyKkoBoAMTENEM N 3aBEPEHHbIN NeYvaTbio (NpY Hanu4um);

9) cnpaeBka nOTPeEOUTENLCKOrO KooMnepaTMBa O UNEHCTBE  3aaBuUTEnNs
(3asBuUTENEN) B KOOMEpPAaTMBE N O MOMHOW BbiNnaTe um (MMU) NaesBoro B3HOCA.

10) B cnyyae NOBTOPHOW MNoJayvn 3asiBIIEHUS NPUKNagbliBaeTCs 3aBepeHHas
cyaom konusa cyaebHoro pelleHns o6 yctaHoBreHun pakta BnageHus (Nonb3oBaHuWs)
noMeLLeHNeM, 30aHNeM, COOPYXEHNEM B KayecTBe rapaxa, norpeba, pacrnonoxeHHOM
Ha 3eMernbHOM y4acTke, KOTOpbIN OTBOAUIICA (BblAENANcs) Ans CTPOUTENbCTBA UMK Ha
KOTOPOM paspeluanocb MNpOEeKTUPOBaHWE, CTPOUTENbCTBO 3[4aHWUWA, COOPYXEHUW B
KayecTBe rapaxa, norpeba, OO BBeOeHUA B [OeWCTBME 3eMenbHOro Koaekca
Poccuinckon depepauun, MNPUHATONO B OTHOLLUEHUM, MPUHATOrO B  OTHOLLEHUU
3asBUTENs, C OTMETKOM O ero BCTYMMEHUN B 3aKOHHYIO CUITY.

9.5. B cny4yae nogaun 3asiBNeHUs rpaxkgaHMHOM, B (pakTUYeCKOM BnageHun u
NONb30BaHUN KOTOPOro HaXOAMUTCA XWUMOW OOM, co3gaHHbii Ao 31 aekabpa 2001 roga
BKIMIOYMTENBHO W PACMONOXEHHbIW Ha 3eMeNnbHOM y4vacTke, cBOO6OOHOM OT npas
TPeTbUX NUL, K 3asiBMEHNI0 rpaXkaaHWH npeacTaBnsaeT:

1) konuto nacnopTa rpaxgaHnHa Poccuiickon degepaumm nnm MHOro JOKYMEHTa,
yAOCTOBEPSIOLLErO JIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, TMOATBepXAalWwmnn MOMHOMOYMS JfiMua Ha OCyLlecTBrieHue
OENCTBUM OT UMEHU rpaxkgaHuHa, B Criydae nogayv 3asBneHus ero npegcraButenem, a
TaKke Konus AOKYMeHTa, yOOCTOBEPSAIOLEro NMMYHOCTb NpeacTaBUTeENs rpaXxaaHnHa;

3) OOKYMEHT TEXHMYECKOro yyeTa O XWUNOM JOMe, HaxoOsweMcs B (pakTu4eckom
BNageHnn 1 Nonb30BaHUN 3asaBUTENS, NIMOO TEXHUYECKUI NNaH TaKoro XXMUnoro Aoma;

4) 3aKniYeHwe  cneuvanu3MpoBaHHOM  OpraHu3aumm,  OCyLLeCTBNSALEN
OeATeNnbHOCTb B cdiepe WHXEHEPHbIX W3bICKaHUM U apXUTEKTYPHO-CTPOUTENBHOIo
NPOEKTUpPOBaHMs, O pe3ynbTaTax obcnegoBaHWA HECYWMX U OrpakaaroLwmx



KOHCTPYKLUMIA XMMOro OOoMa, BblAaHHOE He paHee LecTu MmecsaueB 00 obpalleHus B
YMNOMHOMOYEHHbIN OpraH;

5) [OoKyMeHT (OOKYyMeHTbl), noaTrBepxgawowmn (nogreepxgatowmne) dakr
co3ganus xunoro goma ao 31 pgekabps 2001 roga BKAYUTENBHO: TEXHUYECKUN
NacnopT XUnoro goma, NMbo 3aknoveHne opraHa TEXHUYECKON NHBEHTapuauumn, nmbo
BbIMUCKY W3 [OOMOBOW WM MNOXO3ANCTBEHHOW KHWUMM O 3aperucTpuMpoBaHHbIX W
haKTM4eCKM NPOXUBAKOLNX B AOME rpaxgaHax (4neHax Xo3sancTea), NMbo AOKYMEHTHI,
noATBepXxaatolime permctTpaumio No MecTy XUTenbCTBa, IMbo JOKyMeHTbl 06 onnarte
3eMernbHOro Harora (nnaTexen 3a 3emnio), NM6O KoNuIo PUHAHCOBOrO NNLEBOrO cyeTa
3aaButensd, nmnbo KBUMTaHUMM U CNpaBKW, CBUAETENbCTBYKOWME O BHECEHUU
KOMMYHarnbHbIX nnaTtexen, nmbo peweHne cyga o6 yCcTaHOBNEHUN COOTBETCTBYIOLLIErO
dakTa;

6) HOTapuanbHO YOOCTOBEPEHHOE cornawleHne o pacnpegeneHun goneun (B
cnyyae npeaocTaBneHnsa 3eMernbHOro ydacTtka B 06LLyo oneByo COOCTBEHHOCTD);

7) cnpaBky w®n3 opraHa (opraHusauuu), OCYLLECTBNAIOLWEro XpaHeHue
WMHopMauun 0 perucTpaummn npas Ha 30aHUs, CTPOEHUS U COOPYXeHUs 00 3 ceHTAbps
1998 roga, 06 OTCYTCTBMM 3aperMcTpMpOBaHHbIX MpaB Ha XWMOW OOM, yKas3aHHbIA B
3aaBneHuu;

8) cornacve B nucbMeHHON bopme Ha 06paboTKy MepCoHanbHbIX AaHHbIX AN
uenen onyobrnmkoBaHMA yNnosTHOMOYEHHbIM OpraHoM coobLeHnst 0 npueme obpalleHun
B CBSI3M C MPUHATUEM 3aABMIEHNS O NPeLOCTaBNEHMM 3EMENBbHOMO y4acTKa;

9) B criy4yae NoOBTOPHOW NoJayv 3asiBrieHns NpuknagbiBaeTca 3aBepeHHas cyaom
konusa cyaebHoro pelueHusi, B KOTOPOM YCTaHOBMEH OakT BnageHWs M Nofb30BaHUA
XunbiM  OOMOM, co3gaHHbiM A0 31 pekabps 2001 roga BKMKOYUMTENBHO U
pPacnosIoKEHHbIM Ha 3eMeNbHOM y4yacTke, CBOGOAHOM OT NpaB TPETbUX NNL, NPUHATOrO
B OTHOLUEHWUN 3asiBUTENS, C OTMETKOW O ero BCTYNNEHNN B 3aKOHHYHO CUnY.

PeweHne o npegocTtaBneHMuM uvHBanuMgam Mep coumanbHOW MNoAdepXKku, 06
oKasaHUM UM MyHUUMManNbHOW YCrnyrn, O peanu3aumm WHbIX NpaB  MHBaNUOoOB,
npegyCcMOTPEHHbIX 3aKoHoAdaTenbcTBoM Poccunckon denepaumm, ocyecTsnseTcs Ha
OCHOBaHUKW cBefeHuMn 00 MHBaNMAHOCTW, codepxalwmxca B deadepanbHOM peecTpe
WHBanNMaoB, a B Cry4yae OTCYTCTBUSA COOTBETCTBYHOLIMX CBedeHun B dbeaepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHUM NpeaCcTaBliEHHbIX 3adBUTENEM JOKYMEHTOB.

10. [lokymeHTbl ANS nNpefocTaBfieHMs MyHMUMMANbHOW  ycryru Moryt ObiTb
npeacTtasneHsl B AOMUHUCTPaUUIO ropoackoro okpyra CTpexxeBon C MCNosib30BaHMEM
EgovHoro noptana rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKUWn), NoYTOBbLIM
oTnpaeBneHnem, rnpu NuM4HOM obpalleHnn, nocpeacTBoM obpalleHus 3a nonyvYeHuem
MyHuuunansHon ycnyrm B M®L (Npy HanuumMm 3aKkrYeHHOro cornalleHus), B
SNEKTPOHHOM BuAe B (POPME IMEKTPOHHOrO AOKyMEHTa, NOANMUCaHHOIo 3MeKTPOHHOW
noanucblo, C  WUCNOMb30BaHMEM  MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CETU
«NHTepHeT».

11. B cnyyae, ecnu MyHuuMnanbHas ycrnyra ykasaHa B KOMMIEKCHOM 3anpoce
3asBuTens (Npy Hanu4nmn 3akntoYeHHoro cornawenns ¢ MoL), MOL| npegocTtasnsieT B
AoMnHMCcTpaumio  ropoackoro  okpyra  CTpexeBonm  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKYMEHTHI,
NpeayCcMOTPEHHbIE MYHKTOM 9 HacToswero AOMUWHUCTPATUBHOIO perfameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

12. TllepeyeHb [OOKYMEHTOB ANs1 NpefoCTaBfeHUss MYHUUMNANbHOW YCRyru,
KOTOpble HaxXxOAATCHA B pPacroOpsXKEHUM OpraHoB W OpraHuM3auui, Yy4acTBYHOLLMX B
npeaoCcTaBNeHNN MyHULMNANbHON YCNyru:

1) OOKYMEHT, noaTBepXaaroLLmm rocygapCTBEHHYHO perncTpauuio
NpoOn3BOACTBEHHOIO CENbCKOXO35IMCTBEHHOTO KoonepaTtusa nnu NHOWN



CENbCKOXO3ANCTBEHHON KOMMEPYECKOW OpraHuM3aumn, 4YIeHOM KOTOpPOW SABNASICA
rpaXxgaHuH;

2) BbiNUCKY u3 EAuHOro rocyaapcTBEHHOro peecTtpa HeABMXKMMOCTM Ha
3eMerbHbIN Y4aCTOK;

3) BbINUCKY n3 EauMHOro rocygapCTBeHHOro peectpa  HeOABWXMMOCTU O
rocyaapCTBEHHON pernctpauum npaB Ha OOBLEKT HEeABMXMMOCTU, PACMOSIOXKEHHbIN Ha
3eMesiIbHOM y4acTKke, U NOMELLEHUS B HEM;

4) BbINMCKY M3 EOMHOro rocygapCTBEHHOrO peectpa HeABMXMMOCTU O npaBax
3asBUTENS Ha UMELLMECS UM NMEBLLUNECS Y HErO 3eMerfbHbIe Y4aCTKu.

5) [OKYMEHT 0 npucBoeHnn 3BaHNS «lMoYeTHbIN rpaxgaHuH TomMckon obrnacTu,
3BaHua [eposa Cosetckoro Coro3a, 3BaHua [epos Poccuinckon depepauum unm o
Hanu4um ctatyca nosiHoro Kkasanepa opaeHa Cnasbl;

6) OOKYMEHT, NoATBEPXXAaroLLMIA rocygapCTBEHHY0 perncrTpauuio
noTpebnTenbCKOoro KoonepaTmea B Ka4yecTse opuan4eckoro nuua;

7) BbINMUCKY W3 EAMHOrO rocygapCTBEHHOrO peecTpa  HeaBWKUMOCTU 06
OCHOBHbIX XapakTepucTukax W 3apermcTpupoBaHHbIX MpaBax Ha >XWUMOW AOM,
pacronoXXeHHbIN Ha 3eMeSIbHOM y4acTKe;

8) BbinMCKy M3 EAMHOrO rocyaapCTBEHHOro peectpa HeABMXMMOCTU 00
OCHOBHbIX XapaKTepucTuKax 1 3aapermcTpupoBaHHbIX NpaBax Ha 3eMerbHbIN Y4acCToK.

13. 3aaBuTenb BNpaBe NpeacTaBUTb YKa3aHHble B NyHKTe 12 pasgena 2
HacToswero AAMUHUCTPATUBHOIO pernaMeHTa [[OKYMeHTbl B AOMWHUCTpaAUUIo
ropofckoro okpyra CTpexeBor No COBCTBEHHOWN NHULMATMBE.

14. AoMuHUCTpaumsa ropoackoro okpyra CTpexeBon He BrnpaBse:

1) TpeboBaTb OT 3asBUTENs OCYLWECTBIEHNUA AOENCTBMWA, B TOM 4ucne
cornacoBaHui, Heo6XogMMbIX A5 NOSyYEeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHneM B MHble rocygapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO caMoynpaBreHus)
N opraHu3auun, 3a UCKIIKOYEHUEM MOSTyYEeHUs YCIyr, BKIOYEHHbIX B NepeyveHb YCryr,
KOTOpble SABNAIOTCA HeobxoauMbIMM W oba3aTenbHbiMW NS NpefocTaBneHns
MYHUUMNAMNbHbLIX  YCNyr, YTBEPXAEHHbIM peleHneMm [ymbl ropoaCcKoOro okpyra
CtpexeBon oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble ABNAOTCA HEOOX04MMbIMU U
obas3aTenbHbiMM  OANA  NpeaoCTaBneHns MyHUUMNanbHbIX  YCnyr AZMUHUCTpauven
ropoAckoro okpyra CTpexxeBon n ee opraHamm»;

2) TpeboBaTb OT 3aABMTENs NpPeAcTaBfeHUss AOKYMEHTOB U MHopMauumn unm
OCYLLeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTUBHLIMW MPABOBLIMU aKTamu, PerynupyowmmMmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeEM MyHULMNANIbHOW yCnyru;

3) TpeboBaTb OT 3aaBUTENSA NPeACTaBNeHUss JOKYMEHTOB 1 MHA)OpMaLMK, B TOM
yucre noaTBepXKAalLWMX BHECEeHWe 3adBuTeneM nnatbl 3a npegocTaBneHune
MYHUUMNANbHOW YCIyrn, KOTOpble HaxoOAaTCs B pacrnopskeHun doeaeparnbHbiX OpraHoB
MCNOMHUTENbHOM BNacTW, OpraHOB [OCY0apCTBEHHbIX BHEBHOOXETHbIX (OHAOOB,
MCNOSNTHUTENbHbBIX OPraHoB rOCyJapCTBEHHOM Bnactu Tomckon obrnactn, opraHoB
MEeCTHOro camoynpasrneH1s NMbo NoaABEAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoynpasrieHUs opraHusauun, y4acTBYHOLWMX B npefocTaBrieHumn
MyHMUMNANbHOW ycnyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMU aKTaMu
Poccuiickon ®depepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamMym ToMcKkon obnacTty,
MyHMUMNANbHbIMU NPaBOBbIMU akTaMu, 3a UCKIYEHWEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatb 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHmsaumm npegocTaBneHns rocyaAapCTBEHHbIX W MYHULUMNAMbHbLIX YCyr»
nepeveHb JOKYMEHTOB.

4) oTKasblBaTb B MpueMe 3asiBlieHUSI U UHbIX AOKYMEHTOB, HeobxoauMblx O51S
npegocTaBnNeHns MyHUUMNansHOW YCnyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoguMble NS NpefocTaBNeHns MyHUUMNanbLHOM yCnyr, nogaHsl B COOTBETCTBUM



C MHoOpMauMen O Cpokax M nopsgke npenocTaBneHus MYyHUMUMNAnbHOW yCnyru,
onybnukoBaHHoM Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX YCyr
(chbyHKUWIA);

5) oTkasbliBaTb B NpeaoCTaBfieHMM MYHUUMNANbHOWM YCRyrn B Chnyyae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNanbHON
ycrnyrm, nodaHbl B COOTBETCTBMM C UH(popMaumen O cCcpokax W nopsigake
npeaocTaBnNeHna MyHUUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (YHKLUNURA).

6) TpeboBaTb OT 3asBUTENA NpPeacTaBfeHUs OOKYMEHTOB W MHAOpMaLuMM,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanucb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHULMNANbHON
ycnyrn, nubo B NpeaoCTaBfeHUW  MyHUUMMANbHOW  YCRyri, 3a  MUCKNIYEHUeMm
crneylowmx cryyaes:

a) wunsmeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLMXCS
npeaoCcTaBNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHavYanbHON nodayvv 3asiBneHuns
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHNN MYHULMNANbHOM YCNYr 1
OOKYMEHTaX, MNoAaHHbIX 3asBUTENem Mocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeOBXoaMMbIX AN nNpeaocTaBneHns
MYHUUMNANbHOW ycnyru, nnbo B npegocTaBfieHm MyHULMNanbHON YyCnyru;

r) BblABNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakrta (Mpu3HakoB)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusl) AOSMKHOCTHOro nuua
opraHa, NPefoCTaBMSAOWEr0o MyHUUMNANbHYIO YCyry, MyHUUMNANbHOrO CryXallero,
paboTHMka M®L|, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHMUMNANbHBLIX YCIyr», NpU nepBoHaYanbHOM OTka3e B npueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyrM, 0 4eM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsloWero MyHUuunanbHyl ycryry, pyKoBOAUTENs
M®L| npu nepBoHa4anbHOM OTKase B NpUeMe AOOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanNbHOW  ycnyrn, nmbo pykoBoOMTENs  OpraHusauuu,
npeanycMoTpeHHon yacTtbio 1.1 ctatbmn 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3aumm NpeaocTaBnNeHNa rocyaapCTBEHHbIX U MYHULUMMANbHbIX YCAYry,
yBEAOMMAETCA 3asBUTENb, a TaKKe TMPUHOCATCA W3BUHEHUS 3a [A0CTaBrIEHHbIE
HeynobGcTBa.

VMcuepnbiBaowmn nepeydeHb OCHOBaHUM AN oTkasa
B NpMeMe AOKYMEHTOB, HEOOXoaUMbIX AN NpeAoCTaBNeHNA MyHULMNANIbLHOW yCryrn

15. OcHoBaHuMsi Onsi OoTkasa B NpUemMe [OOKYMEHTOB ANs NpenocTaBrieHus
MyHULMNAnbHOW YCRyru:

1) 3asBneHve nogaHo NMLUOM, HEe MMEKLMM MOMIHOMOYMI Ha nogavy AaHHOro
3aaBreHns;

2) [OOKYMEHTbl cofep)XaT MOBPEXOEHWs, Hanuume KOTOpbiX He MOo3BONsAeT
O[JHO3HA4YHO UCTONKOBATb UX CoAepKaHue;

3) B JOKYMEHTax MMeTCs NOAYMCTKN, NPUMNINCKK, 3a4epkHYTble CroBa.



McyepnbiBatowmin nepeyveHb OCHOBaHU A8 NPUOCTAaHOBIEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBNeHnn MyHUUMNANbHOM yCnyrm

16. TeyeHne cpoka OKasaHUA MyHULMNANbHOW YCryrn NpuocTaHaBNMBaeTCHa Ha
nepuoa npuema AgMUHUCTpaumnen ropogckoro okpyra Ctpexxeson obpalleHnii B CBA3N
C MpUHATUEM 3asBNEHNSA O NPeaoCTaBneHnn 3eMeNbHOro yyacTka.

17. OcHoBaHuA Ons OTKasa B NpeaocTaBrieHnn MyHUUUNanbHOW YCryru:

1) rpaxgaHuMHOM He npeacTaBneHbl  AOKYMEHTbl, 0083aHHOCTb MO
NpeaoCTaBNEHNIO KOTOPbIX BO3MOXEHA Ha rpaxxgaHuHa nubo nx cogepxaHve n gopma
He COOTBETCTBYIOT TpeboBaHMAM 3aKOHOO4ATENLCTBA;

2) OTCYTCTBYIOT OCHOBaHUs NpeaocTaBreHnsa 3eMernbHOro y4acTka;

3) He ponyckaeTcA npefocTaBreHVe 3eMernbHOro yvacTka Ansd 3asiBlIEHHbIX
uernen B COOTBETCTBMM C OENCTBYHOLLMMN HOPMATUBHBIMU NPaABOBLIMU aKTaMu;

4) yKasaHHbIN B 3asiBIIEHUN O NPeaOCTaBNEHNN 3€MESNBHOrO y4acTka 3eMenbHbIn
y4yacTOK SBNSeTCA U3bATbIM K3 obopoTa WNM OrpaHUYeHHbIM B 00OpPOTE U €ro
npegocTaBneHne Ha npaBe COBCTBEHHOCTU He JONYyCKaeTCs;

5) 3emMenbHbIN y4acTOK MMM ero 4acTb NpuHagnexaT Ha KakoM-nubo npase
PU3N4ECKOMY Unn  puandeckomy nuuy W [daHHOe MpaBO He [MpekpalleHo B
YyCTaHOBJIEHHOM NOPSAKE;

6) Ha 3eMenbHOM Yy4yacTKe pachnosyioXeHO 3[aHue, COOpYXeHue, OObeKT
He3aBepLUEHHOrO CTPOUTENBbCTBA, KOTOPbIE HAaXOASATCHA B COOCTBEHHOCTU TPETbUX NNL,
rocygapCTBEHHON UM MyHUUUNanNsHOW CO6CTBEHHOCTY;

7) Ha 3eMenbHOM Yy4yacTKe pacrnosyioKeHO 34aHue, COOpYXeHue, OObEKT
He3aBepLUEHHOro CTpoUTEeNnbCTBa, Adata MOCTPOMKM KOTOPOro mnocrie BBeAeHUS B
aencrtene 3emenbHoro kogekca Poccuickon denepaumn (3a UCKIOYEHUEM Cryyaes
npeaocTaBneHnsa 3eMerbHbIX Y4acTKOB, rpaxgaHam, B (akTM4eCKOM BnageHun u
MONb30BaHUN  KOTOPbIX  HaxogAaTcss  OObEeKTbl  MHOMBUAYANbHOMO  XXWUIMULLHOIO
cTpouTenbcTBa (OTAENbHO CTOAWME XWUNble OMa C KONUYECTBOM aTaxen He bonee
yem Tpwu), cos3gaHHble 0o 31 gekabpa 2001 roga BKAOYMTENBHO M PACNONIOXKEHHbIE Ha
3eMernbHbIX yyacTkax, cBOOOAHbIX OT npaB TpeTbMX Nuu, - NPU YCroBUUM OTCYTCTBUSA
npaBa COOCTBEHHOCTM Ha TakMe >Kunble AOMa Ha faTty MnpUHATUMA pelleHns
YMNONTHOMOYEHHOIO opraHa o NpeaocTaBneHnn 3eMeNbHOro y4acTka;

8) 3asBuTenb paHee peanu3oBan MNpaBO Ha MpegocTaBneHne 3eMeribHOro
yyactka B COBCTBEHHOCTb OecnnaTtHO MO OCHOBaHWIO, NPedyCMOTPEHHOMY 3aKOHOM
Tomckorn obnactmu ot  11.11.2015 Ne 169-O3 «O nopsigke 6GecnnaTHOro
npegocTaBneHna B COBCTBEHHOCTb OTAESIbHbIM KaTeropusM rpaxgaH 3emesibHbIX
y4acCTKOB 419 Lenen, He CBA3aHHbIX CO CTPOUTENbCTBOMY;

9) nmeroTcs NpefyCMOTPEHHbIE 3aKOHOAATENbCTBOM OCHOBaHUSA ANs OTKa3a B
yTBEPXOEHUM NpenCcTaBNeHHON 3asiBUTENieM CXeMbl pPacrofioXeHUs 3eMeribHOro
yyacTka Ha KagacTpoBOM nraHe Tepputopun (ecnv B EAMHOM rocygapCTBEHHOM
peecTpe HeaBWKUMOCTM OTCYTCTBYHOT cCBedeHuss 006 uchnpaimBaemMoM 3eMefibHOM
y4yacTke);

10) 3emenbHbLIN Y4acCTOK £BMSeTCd MNpeaMeToM aykuuoHa, W3BeLleHue O
npoBedeHMM  KOTOpPOro  pasMelleHo B COOTBETCTBMM  C  OEUCTBYHOLUM
3aKoHOAaTeNbCTBOM;

11) B OTHOLWIEHMMN 3EMESIbHOIO y4acTka MNPUHATO U SBMSIETCA AEeWCTBYHOLUM
pelweHne O npenBapuUTeNibHOM COrflacoBaHUM MPefoCTaBneHUs 3eMersibHOro yvacTka
TpeTbemy nuuy;

12) Ha 3eMeribHOM y4acTke B COOTBETCTBUU C JOKYMEHTaMun TeppuTopuansHOro
NNaHMpoBaHua U (MNN) OOKYMEHTaumen no niaHWpoBKE TeppuUTopun NpeaycMOTPEHO
pasmeLlleHne o6bekToB beaeparnbHOro, PErmoHanbHOro UM MECTHOTO 3HAYEHUS;



13) 3asBneHne o NpeaocTaBlieHNN 3eMernbHOro yyacTka, NPUITOXKEHHbIE K HEMY
AOKYMEHTbI MpoTMBOpeYdaT Apyr Apyry v (Mnu) AOKYMeHTaMm, NofyyYeHHbIM B Mopsiake
MeXBEeAOMCTBEHHOrO MHPOPMALIMOHHOIO B3aMOAENCTBUS.

Pasmep nnatbl, B3Maemou ¢ 3aaBUTENS Npu NpeaocTaBlieHn MyHULMNanbHON
ycnyru, n cnocobbl ee B3MMaHus B crnydasax, NnpeaycMoTpeHHbIX heaepanbHbiMn
3aKoHaMu, NPUMHUMAEMbIMU B COOTBETCTBUM C HUMU UHBbIMU HOPMATUBHBLIMW NPaBOBbLIMU
aktamu Poccurickon ®egepaumm, HOpMaTUBHBIMM NPaBOBbIMU akTaMn TOMCKOM
obnactn, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu

18. MyHunumnanbHas ycnyra npegocrasnsietcs 6ecnnartHo.

19. Ycnyrm, koTopble SBRAKTCA HeobxoanmbiMn U obs3aTtenbHbIMU - Ons
NpeaoCcTaBNeHNa MyHULMNANbHOWN YCyrn:

1) cnpaBka wn3 opraHa (opraHu3aumm), OCYLLIECTBASIOLWEIO XpaHeHue
MHbopMauuKn 0 perncTpaumm npas Ha 30aHusl, CTPOEHUS U COOPYXeHUst A0 3 ceHTAbps
1998 roga, o6 OTCYTCTBMM 3aperucCTpUpPOBaHHbLIX MPaB Ha OOBLEKT HEOBUXMMOCTMU,
YKa3aHHbIV B 3asBNEHNN;

MakcrmarnbHbI CPOK 0XXMAAHMS B 0Mepeam npu nogaye 3asiBneHus
O NPeAOoCTaBNEHNN MyHULMNANbHOW YCIYr U NpU NONyYeHUn
pesynbTaTta NPefoCTaBNeHNst MyHULMMNANbHOW YCryru

20. MakcumanbHbIM CPOK OXUAAHUA B oMepean nNpu NIMYHOM nogadve 3asdBrneHns o
npeaocTaBNeHnn MyHUUMNanbHOW YCNyrn He JOSKEH NnpeBblwaTh NATHaAUaTU MUHYT.

21. MakcumarnbHbIN CPOK OXMOaHUA B o4vepeau npu norydeHun pesynbraTta
npeaocTaBneHnsa MyHULMNAanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnst o npeaocTaBneHnm
MYHULMNANbHOW yCcnyri

22. 3asBneHne Ha BymaxxHOM HocuTerne perncTpupyeTca B AeHb NpeaCcTaBneHus
B AOMUHUCTPALUIO ropoacKkoro okpyra CTpexeBon.

23. Peructpauuss 3aaBneHuns, HanpasfieHHOro B (OpMe 3NEKTPOHHOro
OOKyMeHTa 4epe3 EauHbIN nopTan rocyaapCTBEHHbIX W MYHWUMNANbHbLIX YCIyr
(dyHKUMI), NO SNEKTPOHHOM MOYTE, OCYLLECTBMASETCA He no3gHee pabouvero AHs,
cnefywouwero 3a AHeM ero noctynneHuss B AOMUMHUCTPAUMIO TFOpPOACKOro okpyra
CtpexeBou (NpU HaNM4MmM TEXHNYECKON BO3MOXHOCTN).

TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NMPeaoCTaBNAeTCa MyHMUMnanbHas
ycrniyra, K 3any oXugaHus, Mectam 4sis 3anosiHeHNs 3asBneHnn o npeaocTaBneHnm
MYHULMNANbHON YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpa3suamm nx 3anofnHEHNS 1
nepeyYHeM AOKYMEHTOB, HEOb6X0ANMbIX AS1s NpeaoCcTaBneHna MyHULUNanbHON
yCcrnyru, B TOM Yncrne Kk obecneyeHnto JOCTYNHOCTM AN MHBanNMAoB yKas3aHHbIX

06bEeKTOB B COOTBETCTBUN C 3aKoHOAATENbCTBOM Poccunckon denepaumm
O couMnanbHOM 3aLUuTe NHBaNMaoOB

24. lNMpepocTtaBneHve MyHULMNANbHOM YCMyrn OCYLeCTBRAseTCa B chneumanbHO
BblAEMNEHHbIX A58 3TUX Lienen NoOMeLLEHNSIX.

25. MecTta npepocTaBreHns MyHAUMNanbHOM ycnyrn obopyaytTca C y4eToMm
TpeboBaHMN OOCTYNHOCTW ANS WHBANWAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMA MecTa NpeaoCcTaBNeHNs MyHUUMNAanNbHOW YCryrn ¢ y4etoM TpeboBaHui



OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3akoHoAaTerbCTBOM Poccunckon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, Bo3naraetca 0643aHHOCTb NO OKa3aHuio
CUTYaLMOHHON MOMOLUM MHBanNnOam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULMMNANbHON YCNyru.

OpraHunsaumsi napkoBoK O6LLEro nonb3oBaHUsS BO3fe 34aHusa (CTPOeHus), B
KOTOPOM pa3MeLLeHOo NomeLlleHre npuema n Bblgayn JOKYMEHTOB OCYLLECTBISETCHA B
cooTBeTCcTBUM ¢ PegepanbHbIM 3akoHOM OT 24.11.1995 Ne 181-®3 «O couunanbHon
3awmTe nHBanuaos B Poccunckon denepauuymy».

26. Bxog B nomelleHne npvema v Bblaavn LOKYMEHTOB AOSMKEH obecneyvmBaTtb
cBobOAHbIN AOCTYN 3asBuTenen, 6biTb 06opyaoBaH yaoOHON NECTHULEN C MOPYYHSAMMU,
LLUMPOKMMU NMpOXodaMu.

27. Ha 3gaHum pssigomM ¢ BXOOOM AOSMKHA ObiTb pasmelleHa MHopMauvoHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOXAEeHWs U IpULaNYEeCcKUin agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec opuumanbHOro canta opraHoB MECTHOIO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceT NIHTepHeT.

28. ®acapg 3paHna pommkeH ObiTb 0BopyaoBaH OCBETUTENMbHbIMU Npubopamu,
NO3BOMALWMMM MOCETUTENSAM 03HAKOMUTLCS C UHAOPMAaLMOHHBbIMUK Tabnnykamm.

29. lNomeleHna npvema M BblgayYn OOKYMEHTOB [OSKHbI MpedycmaTpuBaTth
MecTa Oansa oXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

30. MecTta npepgocTaBneHns MyHULMNAnNbHOM ycrnyrm obopyayloTca C y4yeToMm
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon ®enepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npeaoCcTaBfeHUss MyHULMNANbHOW YCryrn ¢ y4eTom TpeboBaHumn
OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3akKoHoAaTerbCcTBOM Poccunckon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNAaNbHyO YCnyry, Bosnaraetca 0643aHHOCTb NO OKa3aHuto
CUTYaLMOHHON MOMOLUN MHBanNMOam BCEX KaTeropum Ha nepuog npeaocTaBreHus
MYHMLMMNANbHON YCNyru.

31. B mecTtax gnst MHpopMMpoBaHUsS OOMKeH ObiTb obecneyvyeH 4OCTyn rpaxgaH
AN 0O3HAaKOMIEeHUs ¢ MHpOpPMaUMEN He TOSMbKO B Yacbl NpMemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTenen He BeaeTcs.

32. XapakTepucTuku noMeLLleHnn npuemMa W BbldayM [OOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBbIX W KOHCTPYKTUMBHBLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

33. lMomelweHns npuema n Bblga4M [OKYMEHTOB o6opyayloTca CTeHaamu
(cTonkamun), cogepxalummm nHopmaumio o0 nopsgke NpeaocTaBneHns MyHMUMNanbHOM
ycryru.

34. B mecTtax gns oXuaaHusa yCTaHaBNMBAKOTCA CTYNbSA (KpecenbHble CeKuuu,
Kpecna) ansa sassutenemn.

35. B nomelweHun npuema n BblgayM LOOKYMEHTOB BblOensieTcd MecTo Afis
oopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee Cctonbl (CTonkn) ¢ GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXHOCTAMN.

36. NHdopmaums o bamunun, UMeHn, otdyecTee (NpU HanMymMm) U OOSHKHOCTU
cneunanucTa opraHa, OCYLLeCTBAKOLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
AOIMKHa ObITb pa3mMelleHa Ha paboyem MecTe cneyuanucTa YnpaeneHus.

37. OpraH, npeagocTaBnsalwWMA  MyHUUMNANbHYHO  ycnyry, obecneuymBaet



MHBaNMaam:

1) ycnosua pgna 6GecnpensaTCTBEHHOro AocTyna K 0ObekTy (34aHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLWK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpefocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM M3 HEro, B TOM YMCIe C UCMNONb30BaHMEM Kpecna-
KOJTSICKM;

3) ConpoBOXAEHWE WHBaNUOOB, UMEIKOLIMX CTOMKME paccTponcTBa (QYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeaBMKEHNS;

4) Hagnexaulee pasmelieHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMmbix ans obecneyeHna 6ecnpensaTCTBEHHOIrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NoOMeLLEHMID), B KOTOPOM MpeAoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXoAMMOW ONA WMHBANWOOB 3BYKOBOM W 3pUTESTbHON
WHopMauuK, a TaKkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW U rpaduyeckon
NHOPMaLUM 3HaKaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha oObekT (3gaHve, MoMeLleHne), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwu HanU4YnK AOKYMEHTa,
noagTeBepxgalmLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsake, KoTopble onpenensawTcs deaepanbHbIM OpraHoM UCMONHUTENbHOW BracTy,
OCYLLECTBNAOLWNM OYHKLMN MO BbipaboTke N peanu3aumm rocyaapCTBEHHOW NOSUTUKN
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cchepe coumanbHOM 3amnTbl HaceneHus;

8) okasaHve wuHBanNMgamMm noMowM B nNpeofonieHun 6apbepoB, MeLLaoLLnX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M KayecTBa MyHULMNANbLHOW yCryri

38. lNokasaTensamm AOCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCIyrn SBNAIOTCS:

1) oOCTOBEPHOCTL NPEAOCTaBNSEMON rpaxgaHam nHpopmaumm;

2) NofiHoTa MHPOPMUPOBaHUS rpaxaaH;

3) HarnsgHocTb bopM NpegocTtaBngeMon UHopmMmauun 06 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYeHns nHhpopmMaunm 3asButendamm o nopsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobntogeHne CpokoB UCMOMNHEHUS OTAESNbHbIX aAMUHUCTPATMBHLIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a NpegocTaBrieHune
MYHMLMNANbHON yCnyru;

7) cobniogeHne TpeboBaHM CcTaHaapTa nNpPeaoCTaBfeHUsT MyHMUMNANbHON
YCnyru;

8) oTcyTcTBME OBOCHOBaHHbLIX Xanob Ha pelleHus, aencrteus (besgencreume)
opraHa, NpPeaoCTaBnSAWEro MyHUUMNANbHYK YCnyry, OOMMKHOCTHOrO fvua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) nonHOTa W akTyanbHOCTb WH(oOpMauMm o nopsake npefocTaBneHus
MYHULUMNANbHOW YCAYr.

39. MNpw nony4YeHnn MyHMLMNanbHOW yCnyrn 3asBuTerb OCyLeCcTBNAET He Bonee
Tpex B3auMogencTBMM C LOIMKHOCTHBIMUY LaMu, B TOM YUCHE:

1) Nnpn nogaye 3anpoca Ha NonyyYeHne ycrnyrin n nonyydeHun pesynbtarta ycrnyrm
3asiBUTENEM NNYHO, B TOM yuncne Yyepe3 MOLL, - He 6onee aByx pas;



2) npu nogadye 3anpoca Ha nosiydeHue ycryrm C UCnosib3oBaHneMm EanHoro
nopTtana roCyAapCTBEHHbIX W  MyHUUMNanbHbIX  yCcnyr (OyHKUUK), MNOYTOBbLIM
oTnpaeneHnem - He 6onee ogHOro pasa.

40. lMpoJomKNTENbHOCTL KaXAoro B3aUMOAENCTBMS He [OOSfKHa npeBbllaTtb
NATHagUaTV MUHYT.

41. VlcyepnbiBaowmin COCTaB OENCTBUN, KOTOPbIE 3aABUTESNb BNpaBe COBEPLLUNTb
B 3JIEKTPOHHOM (bOpMe MNpU MOSTyYEHUUM MYHUUMNANBLHOW YCNYyrn C WUCMOfb30BaHUEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUNA):

1) nony4yeHne nHoOpMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMIEeHWe C hopMamm 3asiBIEHUA U UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne pocTyna K HUM Ons
KOMMPOBaHUS 1 3anOSTHEHUS B ANTIEKTPOHHOM (hpopMeE;

3) npeacTtaBrieHVe 3asiBNEeHUs O NpefoCcTaBfieHMUM MYHUUMNAnbHOW YCINyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHne  OOKYMEHTOB, HeobXoaumbiXx Ans  nNpefocTaBreHus
MYHULMNANBHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3ynbTaTOB MPeAOCTaBEHUS YCIYrn B 3fIEKTPOHHOM BUAE Ha
EovHoM nopTtane rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (pyHKUMIA), eCcnn 3To He
3anpeweHo henepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YMCne yuuTbiBaloLWmMe 0COBEHHOCTH NpegocTaBneHmns
MyHuuunaneHoun ycnyrn B MOLL n ocobeHHOCTM npegocTaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

42. 3asBUTeno nNpefocTaBrisieTcs BO3MOXHOCTb MOMyYeHUs MYHULMMNAnsHOM
ycnyru ¢ ucnonb3oBaHnem EOuHOro noptana rocygapCTBEHHbIX WU MyHULMNAbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
OTNpaBneHneM, a Takke [MOCPeACTBOM JIMYHOro obpalleHus 3a nonydYeHuem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHuns).

43. MMpn obpalleHnn 3a NonyyeHMeM MyHUUMNanbHOW ycnyrm vepes EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHAas noannck B cooTBeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anNeKTpOHHOM NoLNUCK».

44. Tpn npeactaBfieHUN 3asiBieHUA B 3NEKTPOHHOM (popme npeactaBUTeNem
3aaBuUTENA, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeacrasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NOAMNMCLIO YNONMHOMOYEHHOIO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

45. [1oKyMeHTbl, ABNSLWMECH pe3yNnbTaToM NpeaocTaBfeHns MyHULMNanbHOM
ycnyru B BUAE 3MEKTPOHHOrO AOKYMEHTa, HanpasnsalTCa 3asBuTento Yepesd EanHbIN
nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

46. B cnyyae nocTynneHus 3asBrieHns U JOKYMEHTOB B 3MeKTPOHHOW dhopme C
nucnonb3oBaHMeM EpfuHOro noprana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCryr
(dbyHKUMIW) cneumanuct, OTBETCTBEHHbIA 3a MNPUEM [OOKYMEHTOB, WHdopmupyeT
3aABUTENA Yepes NUYHBIN KabuHeT 0 perncTpauny 3asiBneHus.

47. OpraHnsaumsa npegoctaBrieHns MyHUUUNANbLHOW YCnyrn ocyLecTBniseTcs no
NPUHUMMNY «OAHOro OkHa» Ha 6asze M®L| npy nuyHom obpalieHumn 3aasutens (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).

48. 3aaBuTENsM NPeaocTaBnAeTcs BO3MOXHOCTb ANs NpeaBapuTeribHON 3anuncu
Ha nofavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON yCnyru.



49. [lpepBapuTternbHas 3anMcb MOXET  OCYLIECTBATbLCA — Cregylowmmu
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nuyHom obpaweHun 3asButens B AOMUHUCTPaUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUst TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

50. Npu npeaBapuTeNbHON 3anMcK 3asaBUTENb COObLLAeT cneayowme gaHHbIe:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) ons lopUanMYeckoro nuua: HaMmmeHoBaHue pPUaNYECKoro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aneKTPOHHOW NoYTbI (MPY HANUYNN);

5) »xenaemble gaTy u BpeMa npeacTtaBneHns JOKYMEHTOB.

51. lMpepBapuTtenbHas 3anncb OCYLLECTBSIETCA MYTEM BHECEHWUSA YKa3aHHbIX
CBeEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

52. 3aasutento cooblwiaTcsa gata U BpeMda npuemMa [OKYMEHTOB, KabuHet
(OKHO) Npvema OOKYMEHTOB, B KOTOPbIV criegyeT obpaTtutbes. [Mpy nnyHom obpalueHum
3asBUTENO Bbl4AETCA TanoH-noaTBepXaeHwe. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarnbHbIN CalnT OpPraHOB MECTHOro cCaMoynpaBrieHUs rOpOLCKOro okpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

53. OcyuwecTtBneHne 3anucu 3asBuUTenen Ha onpedeneHHyw  garty
3aKkaH4YMBaeTCs 3a CYTKM 4O HACTYNfeHUs 3Ton AaThbl.

54. MNpun ocywecTBneHnn NpeaBapuUTenbHON 3annucK 3assuTenb B 06s13aTeNbHOM
nopsgke MHMOpMUMpPYeTCss O TOM, YTO MNpeaBapuTeribHas 3anucb aHHynupyeTcs B
Chny4yae ero HesiBKW No UCTeYeHUn NATHagLUaTM MUHYT Ha3HaA4YeHHOro BpeMeHu npmema.

55. 3agButensam, 3anucaBlLUMMCS Ha NpueM vepes3 opuumanbHbiA CauT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 NpyemMa OTnpaBnsieTCd HanoOMWHAHWE Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
aate, BpeMeHuM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHuK
npenBapuTenibHOM 3anucu B Crydae HesdABKM MO UCTEeYEHUUM nNATHaguatM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

56. 3agButenb B nwboe BpemMsi BnpaBe OTKasaTbCA OT NpeaBapuUTESibHON
3anucu.

57. B oTcyTcTBME 3aaBMTENEn, obpaTMBLUMXCA MO MNpeaBapuTesnibHOM 3anucuy,
OCYLLECTBNAETCA NpMeM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepean.

58. lpaduk npuema (NpuemHoe BpeMmsi) 3asaBUTENEN MO npeaBapUTESIbHON
3anMcu  ycTaHaBnNMBaEeTCH  HayanbHUKOM  YnpasneHuda B 3aBUCUMOCTU  OT
WHTEHCMBHOCTM 0OpaLLEHUN.

59. 3asBuTenb uMeeT BO3MOXHOCTb MOMydYeHuss wuHdopmaumm o Xoae
npegocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xoge npenocTtaBneHus
MYHUUMNANbHOW YCNyru HanpasnseTca 3adaBUTENIO B CPOK, HE MpeBblaowmm 0gHOro
paboyero AHA MNOCMe 3aBEPLUEHUS BbINONIHEHMS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNoNb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (pyHKUMIA) (MpYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npefocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asBUTENIO HanpaBnsaeTcs:

1) yBegomneHne O npuvemMe U perncTpaumm 3asBfneHus 1 OOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTu;

2) yBeJOMIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOBXOAUMbIX ASis
npegocTaBneHns MyHULMNAanNsHOM YCNyru;



3) yBegomreHne O BO3MOXHOCTM MOMyYMTb pe3ynbTaT npeaoCcTaBreHuUs
MyHUUMNAnbHOMW  ycnyru nuMbo  MOTUBMPOBAHHbLIA  OTka3 B  MNpegocTaBeHum
MyHULMNAnbHOW YCryru.

lll. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKWU BbIMNOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLEAYP, TPEBOBAHUA K MOPAOKY UX
BbINOJIHEHUA, B TOM YACJIE OCOBEHHOCTH
BbINMONHEHNA AODMUHUCTPATUBHbLIX NMPOLEQYP
B ANIEKTPOHHON ®OPME, A TAKXXE OCOBEHHOCTU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX MPOLUEAYP B MLU®

1. lNpepocTtaBneHve MyHUUMNANbLHOW YCryrn BKIoyYaeT B cebda crnegywowime
aAMWHNCTPaTUBHbIE Npoueaypbl:

1) npyem wn peructpauusa 3asiBNeHUs W [OKYMEHTOB ANnd npefocTaBneHus
MYHULMNANbLHON yCnyru;

2) paccMoTpeHue 3asBIieHnsa 1 NpeacTaBNeHHbIX JOKYMEHTOB;

3) hopmupoBaHme M HanpasfeHVe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauum), y4acTByoLLME B NpeJoCcTaBeHnm MyHULUNansHOW YCnyru;

4) pasmelleHne Ha odumumanbHOM canlTe OpraHoB MECTHOrO CamMoyrnpaBreHus
ropofckoro okpyra CtpexxeBon coobLueHns o npueme obpalleHnin B CBSA3M C NpUeMomMm
3asBNeHNs;

5) yBegomneHve 3asBUTENA O BO3BpaTe 3adABneHus (B criydyae nocTynneHus
obpaweHuna  dusnyeckoro u (Mnu) topmandeckoro nuy o6 ocnapuBaHuM npasa
BnageHuss n (Mnu) Nonb3oBaHWA rpaxaaHuvHa (rpakgaH), ykasaHHOro (ykasaHHbiX) B
coobLieHnmn, 06 LEKTOM HEOBMXUMOCTU, YKa3aHHbIM B COOOLLEHUN;

6) NpUHATUE peLlleHna O npefocTaBrieHMn B COBCTBEHHOCTb  3eMerlbHOro
yyacTka;

7) Bblga4va pesynbTarta npefocTaBneHus MyHUUUNansHOM yCryru.

aneM 3adaBJ1ieHNA N JOKYMEHTOB
an4d npegoctaBneHns MyHVILI,I/II'IaJ'IbHOVI ycnyru

2. OcHoBaHueM [ana Havana BbIMOfMIHEHUS [OaHHOW aAMUHUCTPAaTUBHOW
npoueaypsbl SBnseTcs noctynreHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3a8BreHnss U [OOKYMEHTOB, onpeferneHHblX NyHKToM 8, 9 pasgena 2 HacTtoswero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xxode TIMYHOrOo npuema 3asBuTensd (nNpeacrtaBuTens  3asiBUTENS)
crneumanncTomM YnpasreHusi, OTBETCTBEHHbIM 3a NPUeEM 3asiBIieHUs O NpegocTaBreHnm
MYHUUUNANbHOW YCRyrn U AOKYMEHTOB;

2) n3 MOL, B TOM uyucne 3adaBneHus, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHnkom MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMIEKCHOro 3anpoca 3asBuTens, B Clydae ecnu MyHuuunanbHasa ycryra
yKasaHa B KOMIMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuynm 3akrno4eHHOro cornatleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B popMe 3MEKTPOHHOrO JOKYMEHTa NOCPEACTBOM 3NIEKTPOHHON NOYTHI;

5) B (popme 3neKkTpoOHHOro AOKyMeHTa C ucnosib3oBaHnem EguHoro noprtana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

3. [llpn ycTaHOBMEHMM OCHOBaHWUW [N OTKkasa B MNpueme [LOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 15 pasgena 2  AOMUMHUCTPaATMBHOIO —perriameHTa,
cneuvanucT YnpaeneHusi, OTBETCTBEHHbIN 3a MPUEM 3asiBMEHUs, He nNpUHUMaeT



npeacraBneHHble 3asiBUTENeM [JOKYMEHTbl C YykaszaHuem npuudmH. [pu oTcyTcTBUM
OCHOBaHWN ANs OTKasa B NpyemMe JOKYMEHTOB, NpeayCMOTPEHHbIX MyHKTOM 15 pasgena
2 Hactosiwero AOMUMHUCTPATMBHOINO  perfnaMeHTa, crneunanuct  YnpasneHus
HanpasnseT 3asBneHne cneunanucty AAMUHUCTPaUUK ropoackoro okpyra CTpexeBowu,
OTBETCTBEHHOMY 3a perucrTpauuio OOKYMEHTOB, Ha perucrpaumio nyteMm BHeECEeHUs
3anncu B XXypHan peructpaumm BXOOAWMX OOKYMEHTOB AAMUHUCTPaUMUM ropoacKoro
okpyra CTpexeBoM B [eHb MNOCTYNNEeHUs 3aaBNeHus W npunaraemMblXx K Hemy
AokymeHToB.  CneumanucT, OTBETCTBEHHbIN 3a  perncrpauuio  AOKYMEHTOB,
perncTpupyeT 4OKYMEHTbI B IeHb MOCTYMNMEHNS.

4. Cneuunanuct, OTBETCTBEHHbIV 3a perncTpaunio 3asBreHns, B CPOK He No3aHee
OHSA perucTpauum HanpasnsaeT 3adBfneHne cneunanucTy YnpasneHus.

5. Cneuuwanuct VYnpaeBneHus B [OeHb MNONYYEHUs 3aperncTpupoBaHHOro
3a8BrieHNS N MNPUITOXEHHBIX K HEMY [OKYMEHTOB nepefaeT 3asiBfieHWe HayarnbHUKY
YnpasneHusa ans Bu3avpoBaHus.

6. HavanbHuk YnpasneHuss B [OeHb MONyyYeHUs 3asiBeHUa nepefaeTt ero Ha
paccMOTpeHne crneuvanucTy YnpasreHusi, OTBETCTBEHHOMY 3a MpeaocTaBneHue
MYHUUUNANbHOW YCAyrn.

7. PesynbTaTOM aaMUHUCTpPaATUBHOW Mpouedypbl  SABASETCA  nepegaya
npollegwero permcTpauuio 3asiBfieHNa Ha pacCMOTPeHWe cneuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfeHne MyHUUMNanbHON yCnyru.

8. MakcumanbHbIi  CPOK  MCMOSIHEHUST  agMWHUCTPATUBHOW  npoueaypbl
cocTaBnsgeT OAVH AeHb CO AHSA Nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencrtaByieHHbIX JOKYMEHTOB

9. OcHoBaHMeM [fnsa Havana BbINOMHEHUS agMWHUCTPATUBHOW npoueaypbl
ABMSETCA NOCTYNSIeHWe NpoLleaLlero perncTpauuio 3asaBneHns 1 npunaraemMblx K Hemy
OOKYMEHTOB Ha paccMOTpeHue cneuvanucty YnpasfieHusi, OTBETCTBEHHOMY 3a
npegocrtaBneHne MyHuumnansHown ycnyrn. CneuvanucT npoBepsieT codepXaHue
3asBfieHNsl, KOMIMMEKTHOCTb [AOKYMEHTOB. [lpy paccMOTpeHun 3adaBfeHus u
npunaraemblXx K HeMy [OOKYMEHTOB OCYLLUEeCTBNSAETCA MpoBepka mnpeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAIOLWEMY NEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 12 pasgena 2 AQMUHUCTPaTMBHOIO pernamMeHTa.

10. B cnyvae HenpeacTtaBneHna 3asBUTENEM LOKYMEHTOB, YKa3aHHbIX B NMyHKTE
12 pasgena 2 AOMMHUCTPATMBHOIO pernaMeHTa, cneuyvanuct YnpasneHus,
OTBETCTBEHHbIA 3a NpPefoCTaBfeHMe MyHUUMNANbHOW  yCnyru, nepexoauTt K
afMUHUCTPaTUBHOW npoueaype «PopMUpoBaHNEe N HanpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsauun), ydacTeylolme B NpegoCTaBNeHnn MyHUUMNanbHon
yCIyrn».

11. B cnyvae npegocTtaBrneHusi 3asiBUTENEM AOKYMEHTOB, YKa3aHHbIX B MyHKTE
12 pasgena 2 AOMUHUCTPATUBHOIO perfiaMmeHTa, MeXBeOOMCTBEHHblE 3anpocbl B
opraHbl (opraHuMsauun), yyacTByowmMe B NpeaocTaBleHnn MyHUUMNANbLHOW YCIyrn, He
HanpaBnATCA.

12. PesynbtatoMm agMWHUCTPATUBHOM npoueaypbl  SIBNSETCA BbISBIEHUE
HeobxoaMMOCTU (POPMMPOBAHUA W HanpaBneHUs MEeXBEeLOMCTBEHHbLIX 3anpoCoOB B
opraHbl (opraHuMsaumn), yvacTBylLiMe B NpeaoCTaBeHUN MyHULMMAnNbHOW ycnyr, B
Ccnyyae HernpeacTaBreHnsa 3asBUTeNeM LOKYMEHTOB, YKa3daHHbIX B NyHKTe 12 pasgena
2 AOMVHUCTPATMBHOIO perfamMeHTa.

13. O6wmi MakcumarbHbIA CPOK BbIMOMHEHUS agMUHUCTPATUBHOW NpoLeaypbl
HEe MOXeT MpeBbiaTb ABYX AHEN CO AHA MOCTYMMEHUA MNpoluewero perncrtpauuio
3a8BreHnss u npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpeHue crneunanucty
YnpaBneHus, OTBETCTBEHHOMY 3a NpeAoCTaBfieHne MyHULMNANIbHOW YCyri.



dopmMmpoBaHue 1 HanpasreHne MeXBeaOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTteyroLme
B NpeaocTaBneHnn MyHULMNAIbHOW yCiyrn

14. OcHoBaHMeM [N Havana agMUHUCTPATUMBHOW npouenypbl SABNAeTcs
BblsiIBNEHNE HEeOoO6X0AMMOCTU (OPMMPOBAHUSA W HaNpaBfieHUs MEXBEeLOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsauun), ydacTeylolime B NpegoCTaBneHnn MyHUUMNanbHOn
yCIyr.

15. [pn NoarotoBKke MEXBEAOMCTBEHHOMO 3anpoca chneumanuct YnpaBreHus,
OTBETCTBEHHbIA 3a NpefoCcTaBrieHne MyHUUMNanbHOW ycnyru, onpenenseT nepeyeHb
OOKYMEHTOB (CBEAEHWI, CoAEePXKALLMXCA B HUX) ANS NpeaocTaBieHns MyHUUMNanbHoOm
YCNyru W rocyaapCTBEHHblE OpraHbl, NIMOO MNOABEAOMCTBEHHbIE TOCYOAPCTBEHHbBIM
opraHam unuM opraHam MeCTHOro camMoynpaBfieHUsi OpraHuM3auumn, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaxogaTcs.

16. ®dopmupoBaHMe U  HanpasBfieHME  MEXBELOMCTBEHHbIX  3anpoCcoB
OCyLLeCTBNAEeTCA B COOTBETCTBMM C TpeboBaHuamm degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbBIX YCIyr».

17. Cneumanuct  YnpaBneHusi, OTBETCTBEHHbIM 3@  NpefocTaBrieHune
MyHMUMNANbHOW ycnyrn, He no3gHee paboyero [HA, cregylouwero 3a [HEM
YCTAHOBIIEHUS OCHOBaHWM [ONs  HanpaBfeHusi MeXBeAOMCTBEHHbIX 3anpocCoB,
dopmupyeT 1 HanpaenaeT MexXBeJOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto  cnyxby rocygapCTBEHHOW peructpauuu, Kagactpa W
KapTorpaduu;

2) depeparnbHy0 HaANMoOroByto Cryxoy;

3) OpraH, ynorIHOMOYEHHbIN Ha npucBoeHWe 3BaHUSA «[loYeTHbIN rpaxgaHuH
Tomckon obnacTtu», 3BaHus eposs Cosetckoro Coto3a, 3BaHusi eposi Poccuinckon
degepaumn unu o HanNnU4MM ctaTtyca rNonHoro kasanepa opgeHa Cnassbl.

18. [lpencraBneHHble B AAMUMHUCTpauuMio ropoackoro okpyra CrpexeBon
OOKYMEHTbl W WHoOpMauus, MnosiyYeHHble B  paMKax MeXBeJOMCTBEHHOro
B3aMMOAENCTBUS, MepefarTca chneumanucty YnpasreHus, OTBEeTCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOW yCnyri.

19. PesynbtatoMm agMuMHUCTpaATMBHOM npoueaypbl aBnsetca ob6o6buieHne
NOSly4EHHOM B paMKax MeXBeOOMCTBEHHOrO  B3auMOOEWCTBUS  MHopMauuun
(BOKyMeEHTOB), HeobxogumMow AOns  NpefoCTaBfieHUMst  MYHUUMNAnbHOW  YCnyru
3asBUTEnNIO.

20. MakcumanbHbI  CPOK  BbINOSHEHUS  aAMWHUCTPATMBHOW  npoueaypbl
CoCTaBnAeT [fBa [OHA CO [OHA BbIBNEHUS HeobxoguMmMocTn OpMUPOBAHUA U
HanpaBfieHMs MEXBEAOMCTBEHHbIX 3anpoCcoOB B OpraHbl (OpraHnsauumn), yyacTeytowmne B
npeaoCcTaBNeHNN MyHULMNANbHON YCNYT.

Pa3meLleHne Ha ocmumanbHOM canTe opraHoB MECTHOrO camoynpaBneHns
ropofckoro okpyra CtpexeBon coobLieHnst 0 npueme obpalleHnin B CBA3N C NpUeMomMm
3a8BNeHnsa 0 NpeaoCcTaBeHnn 3eMeNbHOro yyacTka

21.0cHOBaHMEM [ONA Havana agMUHUCTpaTMBHOM npouenypbl  ABNAeTcs
nocTynsieHuve:

21.1. 3asBreHua rpaxgaH, B (akTU4eCKOM BriafieHUM KOTOPbIX HaxoauTcs
noMelleHne, 34aHue, COOpYXXEeHWe, UCnorb3yeMoe B KayecTBe rapaxa, norpeba,
pacnosioXXeHHoe Ha 3eMenbHOM Y4acTKe, KOTOpblM OTBOAMIICA (Bbloenancs) Ansg
CTpouTenbCTBA WM Ha KOTOPOM paspellanocb MNpPOeKTUpOBaHWE, CTPOUTENbLCTBO



3[aHuKn, COOpPYXEHWA B KayecTBe rapaxa, norpeba, OO0 BBegeHUs B [OencteBue
3emenbHoro kogekca Poccunckon denepauunu;

21.2. 3as\BnNeHVWs rpaxgaH, SBMSKOWUXCA YneHamn noTpedbuTenbCKoro
KkoornepaTuBa, KOTOPOMY OTBOOMIICA  (BblAENsANcs) 3eMerbHblid  y4acToK  Ans
cTpouTenbcTBa (MNUM  Ha 3eMesibHOM Yy4yacTKe paspeluanocb MpOeKTMpoBaHue,
CTPOUTENBCTBO) MNOrpebHbIX KOMMMEKCOB, rapaxHblX KOMMMEKCOB A0 BBeAeHUS B
aencteue 3emernbHoro kogekca Poccunckon denepaunu;

21.3. 3aaBneHna rpaxagaH, B bakTM4eckom BfageHMn MU NMonb30BaHMN KOTOPbIX
HaxoOuTCs XWMOW OOM, co3faHHbli Ao 31 gekabpa 2001 roga BKIAYUTENBHO U
PacnoSIOXXEHHbIN Ha 3eMeNbHOM y4acTke, CBOGOAHOM OT nNpaB TPeTbUX NuL,.

22. CneumanucTt YnpaBreHusi, OTBETCTBEHHbIW 3a  NpedocTaBrieHune
MYHUUMNAanbHOW ycnyrn obecneymBaeT pas3MeLLeHne Ha opuumanbHOM canTe opraHoB
MECTHOro camoynpaBneHnss ropoackoro okpyra CTpexeBowW coobLeHns O npueme
obpalieHnin B cBA3M C NpuHATMEM 3asaBneHns. Cpok npuema obpalleHuin B CBA3N C
npuHATMEM 3asiBreHust coctaBnseT 30 kaneHgapHbIX AHEW CO OHSA onyGnvkoBaHWA
cooOLLleHuns.

23. MakcumanbHbI  CPOK  BbINOSHEHUA  agMUHUCTpPaATMBHOM  npoueaypbl
cocTaBnsaeT He bornee cemMn OHEN CO OHA perncTpauumn 3assreHus 0 NpeaocTaBreHun
MyHMUMMANbHOM YyCnyrm B COOTBETCTBUM C nyHktamun 21.1 -21.2 pasgena 3
AOMUHUCTPATMBHOIO pernameHTa.

24. MakcumarnbHbI  CPOK  BbINOMHEHUA  agMUHUCTpPaATMBHOM  npoueaypbl
cocTaBnaet He Oonee pJgecaTm [HEW CO [HSA  perncrpauumn  3asiBNeHns o
npeaocTaBneHNn MyHUUMUNANbHOM yCryrn B COOTBETCTBMM C NMyHKTOM 21.3 pasgena 3
AOMUHUCTPATUBHOIO pernameHTa.

YBegomneHve 3asBuTensa o Bo3BpaTe 3asBrieHuns (B cnyvae noctynneHnsa obpalleHus
duanyeckoro u (unu) topnandeckoro nuy 06 ocnapmeaHuMm npasa BrnageHus n (unu)
Nosfib30BaHUA rpaxkaaHunHa (rpaxkgaH), ykasaHHoro (ykasaHHblx) B cooOLeHmn,
06BbEKTOM HEABMXXMMOCTM, YKa3aHHbIM B COOOLLEHNN)

25. OcHoBaHMEeM  Havana  agAMUHUCTPATUBHOWM  Mnpouenypbl  SABMSETCS
noctynneHne B AOMUHUCTpauuMo ropoackoro okpyra CrtpexeBon obpauieHns o6
ocnapuBaHuu npasa BrageHuss u (MnNn) MNOoNb30BaHUA rpaxaaHuHa (rpaxkagaH),
YKa3aHHOro (ykasaHHbIX) B COOOLWEHMU, OOBLEKTOM HEOBWXKMMOCTM, YyKa3aHHbIM B
coobLieHun.

26. Cneumanuct  YnpasneHus, OTBETCTBEHHbIA  3a npegocraBneHne
MYHMLMNANbHOW YCIyrn, B TeYEHNe TpeX KaneHaapHbIX AHEN CO OHS OKOHYaHUS CPOKa,
yKaszaHHOro B COOOWEeHMU, TFOTOBUT YBEOOMMEHME O BO3BpaTe 3asiBNeHust C
NPUNOXEHHBIMN K HEMY LOKYMEHTaMW 3aaBUTENIO (3a8BUTENAM) C YKa3aHUEM NPUYUHBI
BO3BpaTa 1 pas3bACHEHMEM BO3MOXHOCTM peLLEeHUs cnopa B cyaebHOM nopsigke.

27. YsegomneHne nognucbiBaetca Mapom ropoackoro okpyra CrtpexesBon B
TeyeHne ofHoro paboyero [HSA C MOMEHTA MOSlyYEHUS NpPOEKTa YBEAOMIIEHUS.
YBegomneHne 3asBuTend (3asButerier) o BO3BpaTe 3asiBfiEHUS C MPUIIOXEHHbIMU K
HEMY [OKYMEHTaMW OCYyLWEeCTBASEeTCA 3aka3HbiM MUCbMOM C YBEOOMSIEHMEM O
BPYYEHMUM.

28. MakcumarnbHbIM  CPOK  BbIMNOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
cocTtaBngaeT He bonee cemu AHEN CO AHSA OKOHYaHUS CPOKa, YKa3aHHOro B COOBLLEHMMN.

MpVHATUE pelleHns o NPeAoCTaBNEHUN B COGCTBEHHOCTb 3€MENbHOMO y4acTKa

29. OcHOBaHMEM  Hayana  aAMWHUCTPATMBHOW  Mpouedypbl  SBRsieTcs
YCTaHOBIEHME CMeunannucTtoM YnpaBneHusi, OTBETCTBEHHbIM 3a NpeaocTaBrieHne



MyHUUMNANbHOMW  yCnyrn, B Xo4e MNPOBEepKUM [OOKYMEHTOB OCHOBaHWA  ANs
npenocTaBneHns MyHuuMnanbHOW ycnyrm nubo o6 oTkase B npegocTtaBneHun
MYHMUMNANbHOW YCNyrM, a TakkKe WCTeYeHMe CpoKa, yKasaHHOro B coobuieHun o
npueme obpalleHun B CBA3N C NPUEMOM 3asiBNEeHMs O NpefoCTaBfieHUM 3eMeSTbHOro
y4yacTka.

30. Cneumanuct  YnpaBneHusi, OTBETCTBEHHbIN  3a  NpefocTaBrieHue
MYHUUUNANbHOM YCIyrn, B AeHb YCTAHOBIIEHWUSI OCHOBaHWW AONs NpefocTaBneHus
MYHULUMNANbHOW YCNyrn roTOBUT MPOEKT MOCTaHOBMEHMS AOMUHUCTPaLMM rOpOACKOro
okpyra CTpexeBon 0 npeaocTaBneHnn B CO6CTBEHHOCTb 3EMENBHOrO y4acTka (aanee -
NPOEKT NOCTaHOBIIEHNS) U NepedaeT ero Ha cornacoBaHue.

31. MakcumarnbHbIn CpOK corrnacoBaHus OOMKHOCTHbLIMU nmuamm
AOMUHUCTPaLNN TOPOACKOro OKpyra NpoeKkTa NOCTaHOBIEHNS COCTaBNseT ABa pabdoymx
OHSA C MOMEHTa NoJSlyYeHust NPOeKTa Ha corfiacoBaHue.

32. CornacoBaHHbIN NPOEKT NOCTaHOBMEHMS noagnuckiBaeTcss MapoM ropoackoro
oKpyra B Te4yeHue ofHoro pabodero AHA C MOMEHTa MOSlyYeHUs1 COrfacoBaHHOMO
OOMKHOCTHBIMW NMLIaMKM NMPOEKTa.

33. B cnyyae ycTaHOBNEHUS OCHOBaHUM [Ans OTKa3a B NpefocTaBieHuu
3eMefibHOro yyactka B COBGCTBEHHOCTb, NMPeayCMOTPEHHbIX MyHKTOM 17 pasgena 2
AOMUHUCTPATUBHOIO perfnamMeHTa, crneunanuct YnpaBneHud, OTBETCTBEHHbIN 3a
npenocTaBneHne MyHUUUnanbHOW yCnyru, B TedeHne ogHoro pabovero gHs ¢ MOMeEHTa
yCTaHOBMEHWUSI OCHOBaHUIN rOTOBUT MOTMBMPOBAHHbLIN NPOEKT yBeAoOMIeHMs 06 oTkase
B NpeaocTaBfieHnn MyHuLmunanbHON ycnyrn (ganee - ygegomnenune) n nepegaet Mapy
ropofckoro okpyra CTpexeBomu.

34. YsegomneHne nopgnucbiBaetcsa Mapom ropoackoro okpyra CrtpexeBon B
TeyeHne ogHoro paboyero gHS C MOMEHTa NOfy4YeHUst NPOeKTa yBEAOMITEHMS.

35. MakcumarbHbIM  CPOK  BbIMNOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
cocTaBngaeT He Gonee TpuvHaguaTu OHEW C MOMEHTA YCTaHOBMEHMS OCHOBaHMW AN
npenocTaBneHns MyHuuunanbHon ycnyrm, nmbo o6 oTkase B npegocTtaBneHun
MYHUUUNANbHOW YCAyr.

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHON ycnyrm

36. OcHoBaHMeM [Ans Hayana agMWHUCTPATMBHOM Mpouenypbl ABNAeTCS
Hann4ne NoanNMCaHHOrO AOKYMeEHTa, yKa3aHHOro B nyHKTe 32 unu nyHkte 34 pasgena 3
AOMWHUCTPaATMBHOIO pernamMeHTa.

37. HanpasneHue pelweHna (yBeOOMSEHMS) OCYLWECTBAAETCS Cnocobom,
yKa3aHHbIM 3asiBUTENeM B 3asBfeHUn, B TOM YUCre:

1) npu nuyHom obpalleHun B YnpasrneHue (Ha OymaxHoMm HocuTene);

2) nocpeacTBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKa3aHHbI B
3asBrneHun (Ha BymaxHOM HocuTene);

3) nocpeacTBOM  3SIEKTPOHHOM  MNOYTbl MO afpecy SMNEeKTPOHHOW  MOYThl,
yKasaHHOMY B 3asiBNeHUn (B popme 3NeKTPOHHOrO AOKYMEHTA);

4) npn nnyHom obpalteHnn B MOL (npy HanMyun 3aknOYeHHOro cornalleHuns)
(Ha BymaxkHOM HocuTene);

5) yepe3s nuMyHbIN KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX yenyr (pyHKumi) (B hopmMe 3NEKTPOHHOIO JOKYMEHTA).

O6wmin MakcumarnbHbIA CPOK BbIMNOMIHEHUS aOMUHUCTPATUBHOM nNpouenypbl
cocTaBnsetT He 6onee Tpex AHEW CO OHA NOAMUCAHWUSA LOOKYMEHTa, OhOpMISHLEro
OZHO 13 NPUHATLIX PELUEeHUM.

IV. ®OPMbl KOHTPOJ1A4 3A UCIMNOJIHEHUEM
AOMUHUCTPATUBHOIO PEINAMEHTA



MopsiAoK OCyLLEeCTBNEHNsI TEKYLLLEro KOHTPOMs 3a cobniogeHnem
N UCMNOSNTHEHNEM OTBETCTBEHHbLIMUW AOMKHOCTHLIMU NNLLAMM NOIOXEHUI
ALMVHUCTPATUBHOIO perfiameHTa u MHbIX HOPMaTMBHbLIX MPaBOBbIX
aKToB, YCTaHaBNMBaKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLIEHNIA

1. Tekywmn KOHTpONb 3a coOb6niaeHneM U UCMOSIHEHMEM  MOSIOXKEHUN
AOMUHUCTPATUBHOINO  perfaMmeHTa W WHbIX  HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMA K NPeaoCTaBNEHU  MYHULMUNANbHOW  YCRyru,
OCYyLLEeCTBNAETCA HavyalrilbHUKOM YTNpaBrneHus.

2. TMopsagok OCyLecTBrEeHMs TeKywero KOHTpona 3a cobniogeHnem u
NCNOMNHEHNEM OTBETCTBEHHbLIMU JOJTKHOCTHbIMM nuyamm NOSOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawLWwmux TpeboBaHns K NpeaoCTaBNEHNIO MyHUUMNANBHOW YCNyrK, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOpsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMSA MOMHOTLI U KadecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobntoaenHus NONOXEHUN
aAMWHUCTPATMBHbLIX pPErflamMeHToB NpeaocTaBNeHnd  MyHUUMNanbHbIX — YCNyr Ha
TeppuTopun ropoackoro okpyra CtpexeBon».

MopsiAoK 1 NEPUOANYHOCTL OCYLLLECTBIEHUS NNAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK NOSHOTLI U Ka4YecTBa NPeAOCTaBNEeHNst MyHULMNANbHOM
ycryru, B TOM YMcre nopsigok U opmbl KOHTPOMS 3a NONHOTOW
N Ka4eCTBOM MpefoCTaBNeHNS MyHULMNANbHOW YCryru

3. KoHTposib 3a nNOfHOTOM WM KayecTBOM MpefoCTaBfeHus MyHUUMNnanbHOu
ycryru ocyliectensieTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencTeue) opraua,
NpenoCTaBNALWEro  MyHUUMNANbHYO  yCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

4. B uensx OCyLWeCTBMEHNA KOHTPONA 3a MNOSIHOTOM W KavyeCTBOM
npegocTaBneHns  MyHuuMnanbHoOW ycnyrm AAMUHUCTpauuen ropoackoro  okpyra
CTpexeBon nNpoBOOATCS MNaHOBble W BHeEMNNaHoBble npoBepku. [lopggok u
nepnoauyHOCTb OCYLLEeCTBMEeHNA nnaHoBbIX npoBepoK yCTaHaBMBalTCA
noctaHoBneHnem AgmuHUCTpaumMm ropoackoro okpyra Ctpexeown. [lpy nposepke
paccMaTpmBaloTCa BCE BOMPOCHI, CBA3a@HHble C MpefocTaBfeHneM MyHUUMNansHOW
ycnyrm  (KOMMMEeKCHble  MNPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBSA3a@HHbIA C
npegocTaBneHnemM MyHUUMNAansHOM Ycryrm (Tematuyeckue nposepku). [lpoBepka
TaKKe MOXeT NPOBOAUTLCS NO KOHKPETHON Xanobe 3asBuTens.

5. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C MPOBEPKOM YCTPaHEHNS paHee
BbISIBMIEHHbIX HapyweHnn AOMWHUCTPATUBHONO pernamMeHTa, a Takke B Chnyyae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6espgenctsBme)  opraHa,
NpenoCTaBNALWEro  MyHUUMNANbHYO  YyCryry, [LOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEr0o MyHALUNANbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

6. PesynbTaTbl NpoBepkn OMOPMMASAOTCA B BMAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsoWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)



UMK
B X04€e NpefocTaBneHns MyHUUUNanbHOW yCnyru

7. Mo pesynbTaTtam npoBedeHHbIX NPOBEPOK, B Criyvae BbIABNEHUS HapyLUEeHUN
cobnoaeHns NonoXeHnn AOMUHUCTPATUBHOIO perfiameHTa, BUHOBHbIE OOSMKHOCTHbIE
nuua  AgMuHUCTpaumm ropoackoro okpyra CTpexeBOW HeCyT OTBETCTBEHHOCTD,
YCTaHOBIEHHYIO 3aKoHOAaTenbCcTBOM Poccuiickon denepaumm 3a pelleHus n gencTeuns
(bes3pencTBme), NPUHNMaEMble B Xo4e NpeoCTaBneHns MyHULMNAnbHOW YCIyru.

8. OTBETCTBEHHOCTb AOSMKHOCTHbIX NuL, AAMUHUCTPaLMM FOPOLCKOro OKpyra
CTpexeBon 3akpennaAeTcs B [OO/MKHOCTHbIX WHCTPYKUMSX B COOTBETCTBUM C
TpeboBaHuasMn 3akoHogatenobcTBa Poccurickon ®Pegepaumm wn  3akoHoOaTeNbCTBA
Tomckon obnacTu.

MonoxeHwus, xapaktepuaytowme TpeboBaHNs K NOpAaKy 1 hopmam
KOHTPOSS 3a NpeaoCTaBlieHMEM MyHULUMNANbHOW YCIyrn, B TOM
4Yncre COo CTOPOHbI rpaXkaaH, X 06 beanHEHW n opraHn3aummn

9. KoHTponb 3a npegocTaBneHVeEM MyHUUMNANbHOW YCryru, B TOM 4ucCne CcO
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHnsaunin, OCyLLeCTBSEeTCs NocpeacTBOM
nyébnukaumm cBegeHun O OedATenbHOCTM  AAMWHUCTPauUMM TOPOACKOro  OKpyra
CTtpexeBou npu npefocTaBneHnm MyHUUUNansHOM ycnyrn, NonydyeHns rpaxgaHamm, ux
006begMHEHNAMM N OpraHM3auUMs MU aKkTyanbHOW, NOIHOW U 4OCTOBEPHON MHOpMaLum
O nopsgke npegocTaBfieHUs MYHULMNANbHOW yCryrm n obecrneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccmMoTpeHmns xanob.

V. 0OCYAEBHbIN (BHECYAEEHbIN) MOPAAOK OBXAIOBAHUS PELLEHUN U
OEACTBUI (BE3AEUCTBUSA) OPTAHA, MPEAOCTABSIOWENO
MYHULIMMATBbHYIO YCNYTY, MHOMO®YHKLIMOHANBLHOIO LIEHTPA,
OPIAHU3ALMIA, YKA3AHHBIX B YACTM 1.1 CTATbU 16 ®EQEPAJIbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «O5 OPFAHU3ALUU NPEOOCTABNEHUSA
FOCYAAPCTBEHHbIX U MYHULIMMNANBHbIX YCIYT», A TAKXE UX
OOMKHOCTHbIX NALL, MYHULIMNANBHbIX CIY)XALUUX, PAGOTHUKOB

1. 3asButenb BrpaBe o00paTUTbCA C XanoboW Ha pelleHns 1 OencTBus
(6e3pencTBne) opraHa, NpPeaoCTaBAKWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsloWEero MyHUUMNanbHy ycnyry, Mo MyHMUMNanbHOro
cnyxawero, MoL, pabotHuka MOLL, a Takke opraHmsauun, NpegyCMOTPEHHbIX YacTbHo
1.1 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx paboTHUKOB (ganee -
Xanoba), B ToOM uncrne B cnegyowmx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHnu MyHUUmMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUI
(6espenctBus) MOL, paboTHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, peweHuns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOM ycrnyrm B NONHOM obbeme B Nopsiake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHBLIMU
npaBoBbIMK akTamu Poccurckon degepaunn, HOPMaTMBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpedocTaBreHne KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,



HOPMaTUBHbLIMW MPaBOBbLIMW akTamu Tomckon obnactvu, MyHULMNAnNbHbLIMU NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegoCcTaBneHMM MyHULMNANBHOW YCyrn, eCnNm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamm U
WHBIMW HOPMaTMBHbLIMM MPaBOBbLIMM akTamy TomckorM obractn, MyHUuMnanbHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTEnem peweHnn n gencrtemn (6esgencteunsa) MoOLL, pabotHmka M®PL| BO3MOXHO B
cnyyae, ecnn Ha MOLU, pewenua n gencreusa (6esgencreme) koToporo obxanytTcs,
BO3MOXeHa (PyHKUMS Mo nNpefoCTaBneHnio MyHULMNANbHOW YCNyru B NosIHOM o6beme B
nopsgke, onpegeneHHomM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asgBUTENS NpU NpefoCcTaBreHMn MYHULMNAnbHOW YCnyru
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMmu ToMckor obnactu, MyHULMNanbHbIMN
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, NpegocTaBrnAlLWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowWero MyHuumnanbHyto ycnyry, M®L, paboTHnka ML,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, unn nx paboTHMKOB B MCNpaBAEHUM AOMYLLUEHHbIX MMW OMe4vyaTok U OowunboK B
BblAaHHbIX B pe3yrnbTaTe nNpefocTaBreHns MyHUUUNanbHOW YyCnyru OKyMeHTax nimbo
HapyLlleHne YCTaHOBIIEHHOro NyHKTOM 6 pasgena 5 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM crnydyae pocynebHoe
(BHecynebHoe) obxanoBaHune 3asBuTenem pelleHun n gencteun (6esgenctens) MoL,
paboTHka MO®Ll Bo3mMOXHO B crnydae, ecnun Ha MOLU, peweHus u apencreums
(be3pencTBne) KOTOpOro 06XanylTcsl, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
MyHMUMNANbHOW ycnyrn B MOfIHOM obbeme B nopsiake, onpeferieHHoMm 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNa MyHULMNANbHOW YCIYTu;

9) npuocTaHoBreHWe nNpefoCTaBfeHUs  MyHUUWUNAnbHOM  YCIyrn, ecnu
OCHOBAHUSA MPUOCTAHOBMEHUA He NpeaycMOTpeHbl eaepanbHbiMM - 3aKOHaMn U
NPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMW MPABOBbIMW aKTaMu
Tomckon obnactn, MyHMUMNAnNbHbLIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM peELEeHUn W OeUCTBUN
(6e3penctems) ML, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOLL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpedocTaBNeHnio  MyHUUMNAnbHOM ycrnyrm B MNONHOM obbeme B nopsgke,
onpegeneHHoM vacTbio 1.3 ctaten 16 ®PegepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANbHOW YCnyru
OOKYMEHTOB unu uHdopMaumm, OoTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoaMMbIx Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nubo B NpeaocTaBneHUun MyHUUUnanbHOW
YyCNyru, 3a UCKIOYEHWEM CrnyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBuTenem pewweHun n gencteun (6esgencrtensa) MOL], paboTHuka
MoL Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHus n pgencrteus (6esgencteue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS Mo NpegocTaBfieHUI0 COOTBETCTBYHOLLNX
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpegerneHHoMm 4vactoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93.

2. XXanoba Ha pelwweHusa n gencremsa (besgenctene) opraHa, NpeaoCcTaBnsoLWwero
MyHMUMNANbHYK  ycnyry, AOSPKHOCTHOMO  nuua  opraHa, npegocTaBnsioLlero



MYHUUMNANbHYKO  YCNyry, MYHUUUNANbHOrO Criyxawero, pyKOBOAUTENS oOpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYK YCnyry, nogaetcsa B MNUCbMEHHOW ()opMe Ha
GymaXHOM HOcuUTene, B OMEKTPOHHOW opme B OpraH, nNpeaoCTaBMAOLNIA
MYHULUMNANbHYO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO cCamMoynpaBfieHUsI TOPOACKOro
okpyra CrpexeBon: http://admstriru (B paspgene «HaceneHuo»/»UNHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

3. XKanoba gomkHa coaepxaTtb:

1) HammeHOBaHVMe opraHa, npefoCTaBNAWEro MyHAUUNANbHY YCryry,
OOIMKHOCTHOrO fnua opraHa, nNpeaoCTaBAlOWEro MyHuUUMnanbHyr ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautena wu (unu) paboTHUKA,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, ux pykosoguTenen mn (nnn) paboTHMKOB, pelueHus U aencteus (6esgencTeume)
KOTOpbIX 0OXanyTcs;

2) hamunuio, M4, oT4YeCTBO (MocregHee - NpU HanuMyuu), CBeAEeHUs 0 MecTe
XNTenbCTBa 3asBUTENs - n3nmyeckoro nuua nmbo HamnmeHoBaHWe, CBEAEHUS O MeCTe
HaxoXOeHus 3asiBUTens - Ipuanyeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsnmn) opraua,
npegoCcTaBNAKLWEro  MyHAUUNANbHYO — yCryry, [OO/MKHOCTHOIO  fnuua  oprada,
NpenoCTaBNALWEro  MyHMUMNANbHYK  ycrnyry, nubo rocygapCTBEHHOrO  Mnn
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-93, wmx
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLUeHnEM U
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBnsloWEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCTaBAOWEro MyHuUMnanbHyl ycnyry, nmbo
MYHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asiBuTenemMm MoryT ObiTb MNpeAcTaBneHbl AOKYMEHTbl (MpYM Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONuM.

4. YKanoba moxeT ObITb HanpaeneHa:

1) HavanbHWKY YnpaBneHUs WUMYLLECTBEHHbIX WU 3eMeflbHbIX OTHOLUEHUN Ha
pevictBusa  (6esgencTBue) OOMKHOCTHbIX NUL  YNpaBneHWss WMYLLEeCTBEHHbIX W
3eMesNibHbIX OTHOWEHWW, a Takke Ha MpUHUMAeMble UMK  pPeLleHna  npu
NpeaoCcTaBNeHNN MyHULMNANBHON yCNyru;

2) 3amectutento Mapa ropofCcKoro okpyra no 3KOHOMMKE WM doMHaHCaM Ha
aenctena (6esgenictBme) YNpaBneHMss UMYLLECTBEHHbLIX M 3€MeflbHbIX OTHOLLUEHUN,
OOIMKHOCTHBLIX ML YNpaBfeHUsi WMYLLECTBEHHbIX W 3eMEeSIbHbIX  OTHOLLEHUN,
MyHMUMMANbHbIX CAyXalWuX, a Takke Ha MpMHMMaeMble VMW peLleHus npu
npenocTaBneHnM MyHMUMNANbLHOW YCIyru;

3) Moapy ropoackoro okpyra CrpexeBon Ha pgencteus (6espencTteue)
3amectutena Mapa ropoackoro okpyra no 3KOHOMMKE M (PMHAHCaM, a Takke Ha
NPYHYMaeMbIE UM peLLEeHUs NPU NPeOCTaBNEHNN MYHULMNANbHON YCNyru;



4) pykoBogutenio MOL| Ha peweHns n gencteusa (6esgenctene) paboTHuKa
atoro MoL|;

5) yupegutenro MOL  wnu  gOMKHOCTHOMY  nuvuy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MPaBOBbIM akTOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictBne) MoLL;

6) pykoBOAMUTENSM OpraHu3auuni, nNpenyCMOTPEHHbIX YacTtbto 1.1 cTtatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pgencteus (b6esgencreume)
pabOTHNKOB 3TUX OpraHm3auuu,

7) B @aHTMMOHONMOJTbHbIV OpraH.

5. XKanoba noanexut obsi3aTenbHOW perucTpaumm B TeYEeHUe Tpex AHEn cC
MOMEHTa MOCTYNMNEeHNa B opraH, NpedoCTaBnalowWwmMin MyHMUMnansHyo ycnyry. B geHb
perncTpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMK oOpraHa, npegocTaBnsoLWero
MYHMUMNANbHYIO yCRyry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
paccMoTpeHne OOMKHOCTHOMY nuLly, HageNeHHOMY MOSTHOMOYMAMU NO PACCMOTPEHMUIO
xanob.

6. Kanoba noanexuTt pacCMOTPEHUIO B TeYeHne natHaguatv paboynx aHen co
OHSA ee perucTtpaumu, a B criydyae oGxanoBaHus OTKasa opraHa, NpeaocTaBnAloLEero
MyHUumMnaneHyto yenyry, MOLL, opraH1sauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aasButens nubo B
ncnpaeneHnn [OonyLleHHbIX oneyaTok M owubok wmnu B criydyae obxanoBaHUs
HapyLeHNs YyCTaHOBJIEHHOIO CPOKa TaKUX UCMNpaBfeHWi - B TeYeHue natn paboymx
OHEWN CO OHS ee perncTpauun.

7. Mo pesynbTatam pacCMOTPEHUSA Xanobbl NPUHUMAETCS OAHO U3 CriegyoLwmx
peLLUEHUN:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucrne B (opme OTMEHbl MPUHATOro
peLLeHns, ucrnpasneHnsa OoNyLEeHHbIX onevyaTok U ownboK B BblAAHHbBIX B pe3ynbtarte
npegocTaBneHns  MyHUUMNanbHOW  yCnyrn OOKYMeHTax, BoO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbIMK akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaBOBbLIMU aKTaMu
Tomckon obnactn, MyHULMNanbHBIMU NPaBOBbIMU akTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

8. He nosgHee aHs, cnegylowero 3a AHEM MPUHATUA peLLEeHUsl, yKa3aHHOro B
NyHKTe 7 pasgena 5 Hactoswero AOMUMHUCTPATUBHOIO perfiameHTa, 3asBuTeno B
NMUCbMEHHOW (bopMe U MO XKenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

9. B cnyyae npuHaTMA pelueHuss o6 yooBRNeTBOPEHUN Xanobbl opraHu3yeTcs
paboTa N0 BOCCTAHOBIEHMIO HapYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MeponNpUATUS, HanpaeBneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapyLLUEHUN.

10. lMpun ycTpaHeHUN BbIABMAEHHbIX HapyLUEHUN, BOCCTAHOBIEHUN HapPYyLUEHHbIX
npaB 3asBUTENS CPOKU BbINOMHEHUS aAMUHUCTPATMBHbBIX npoueayp He MoryT
NpeBbIWaTh CPOKOB, YCTAHOBMNEHHbIX HACTOALWMM AOMUHUCTPATUBHBIM PErfTaMEHTOM.

11. B cnyyae ycTaHOBNEHUA B Xode WAW No pesynbTaTaM pacCMOTPEHUS
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UKW NPECTYNNEHNS
OOJMPKHOCTHOE NnUo, paboTHWK, HageneHHbIe NOSTHOMOYUAMM MO PAaCCMOTPEHMIO »Karoo,
He3aMeanMTenbHO HaNpaBnAT UMeoLKNecs MaTepuarsl B OpraHbl MPoKypaTypbl.

12. B cnyyae npusHaHua Xanobbl noanexailen yaooBreTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B nyHkTe 8 pasgena V Hactoswero AOMWHUCTPATUBHOIO
pernameHTa, pAaetca WHQopmauuas O [OENCTBUSAX, OCYLLECTBNAEMbIX OpraHom,
npefocTaBnsAlWMM  MyHUUMnanbHyto — ycnyry, M®L  nmbo  opraHusauuven,
npenycMoTpeHHon Yactbto 1.1 ctatbmn 16 PepepansHoro 3akoHa Ne 210-93, B uensax
He3aMeOsIMTeNbHOro  YCTPaHEeHUS  BbISIBIIEHHbIX  HapyWeHW”W npu  oKasaHuu
MyHMUMNANbHOW YCNyrM, a Takke TMPUHOCATCA W3BUHEHWA 3a [JOCTaBliEHHble



HeygobGCcTBa M yKasbiBaeTcs MHGPOPMaumMst O JanbHeuWwux OencTBusiX, KoTopble
Heo6X04MMO COBEPLUNTL 3assBUTESIO B LeNsX NosTyYeHNs MyHUUMNanbHOW yCnyru.

13. B cny4ae npusHaHusa xanobbl He nognexalien yooBneTBOPEHUIO B OTBETE
3a8BUTENO, YKas3aHHOM B MyHKTe 8 pasgena V Hactosiwero AOMUHUCTPATUBHOMO
pernameHTa, LalTCA aprymMeHTUpPOBaHHble Pa3bACHEHUA O MpUYMHaxX MNPUHATOrO
pelleHuns, a Takke nHdopMaums o nopsgke obxxanoBaHUs MPUHATONO peLLeHUs.



Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHom
ycnyru «[poBegeHune n yTBepxaeHune
MYHULUUNANbHOW 3KCNEepPTU3bl NPOEKTOB
OCBOEHUS NecoB»

CNMPABOYHAA NHO®OPMALIUA

O MECTE HAXOXAEHUA, TPA®PUKE PABOTbI, KOHTAKTHbIX TENIE®OHAX,
APECAX 3JIEKTPOHHOW NMOYTbl OPFAHOB, MPEAOCTABJAOLLUX
MYHULMNANBHYIO YCNYTY, UX CTPYKTYPHbIX MOAPA3AENIEHUA U

OPIAHU3ALIUNA, YYACTBYIOLUX B MPEAOCTABJIEHUXA MYHULIMNANTBHON

YCNYIHN

1. AODMUHUCTPaUnSA ropoackoro okpyra CtpexeBon.

Mecto HaxoxaeHus

AOMUHUCTpaummn  ropoackoro  okpyra CTrpexeBow:

r. Ctpexesou, ynuua EpmakoBa, 46a.
Mpadmk paboTbl AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon:

MoHeaenbHUK ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua ¢ 8.30 go 16.00 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

"padhmk npuema 3asiButenen B AQMUHUCTPALMN rOPOACKOro okpyra CTpexeBou:

NoHegenbHUK ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MaTtHmMua ¢ 8.30 go 16.00 - pabouee Bpems




¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cy66oTa BbIXOAHOW OEHb

BockpeceHbe BbIXOOHOW OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuUHUCTpauMn ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOW MNoYTbl AOMUHUCTPaUMM ropoackoro okpyra Ctpexesoun B
cetn UHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHne MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOWEHUW ALMUHUCTpauum
ropofckoro okpyra CTpexeBomu.

MecTo HaxoxaeHus YnpasrieHUs UMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLLEHUN
AgmnHncTpaumm ropoackoro okpyra Ctpexeson: r. Ctpexesown, ynvua Epmakosa, 46a,
1 aTax, kabunHeTbl Ne 39, 38.

Mpaduk paboTbl YnpaBneHust MMYLIECTBEHHbIX W 3eMEefbHbIX OTHOLUEHWI
AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBomu:

MoHeaenbHUK ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30 - pabouee Bpems

¢ 12.30 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHmua ¢ 8.30 go 16.00 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cy66oTa BbIXOAQHOW OEeHb
BockpeceHbe BbIXOOQHOW OEHb

padmk nprvema 3asButenen B YNpaBNeHUUM UMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHU AOMUHUCTPaLNN rOPOACKOro okpyra CTpexeBon:

MoHeaenbHUK ¢ 9.00 go 17.00 - paboyee Bpems
¢ 12.30 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk € 9.00 go 17.00 - paboyee Bpems
¢ 12.30 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

Cpena ¢ 9.00 oo 17.00 - pabouee Bpems
¢ 12.30 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




YeTBepr € 9.00 go 17.00 - paboyee Bpewms
¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

MNatHuua HenpMeMHbIN OeHb
Cy66oTa BbIXOAHOW AEHb
BockpeceHbe BbIXOOHOW OeHb

[MoyToBbLIN afpec YnpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmMuHUCTpaumm ropoackoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropog
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbIin canT YnpaBneHns UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLUEHWUN
AgMnHucTpaummn ropogckoro okpyra Ctpexesoun B ceTn HTepHeT: http://admstrj.ru.

ALpec OSnNeKTPOHHOM MNOoYTbl  YNpaBfieHNA UMYLLECTBEHHbIX W  3eMesibHbIX
OTHOWeEeHuUn AaMuHucTpauum ropogckoro okpyra CrtpexeBon B ceTu KHTepHeT:
Maslyak@admstrj.tomsk.ru.
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