lMoctaHoBneHne AgmuHucTpauum ropoackoro okpyra Ctpexeson ot 01.10.2018 Ne707
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa NnpegocTaBneHns
MyHMUMNanbHORW ycnyru «lpegoctaBneHme XunblX NOMeLLEeHn MyHUuunanbsHoro
cneumnanmsanpoBaHHOro XUnuHoro onga» (B pegakumm ot 07.05.2019 Ne338, ot
15.06.2020 Ne432, ot 08.11.2021 Ne598, o1 17.06.2024 Ne448)

B cootBeTctBUM C DepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«O6 opraHusaumm nNpefoCcTaBneHUs rOCYAApPCTBEHHbIX U MyHUUMNANbHbLIX YCryr», Ha
OCHOBaHWM nyHKTa 35 vyactn 2 ctatbu 47 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YT1BepauTb AOMWHNCTPAaTUBHbIN pernameHTt npegoctaBneHns
MyHUUMNanbHon ycnyrn «[llpegocTaBneHne XunbiX MNOMELWEHU MYHULMNanbHOro
Cneumanm3npoBaHHOMO XWUNULLHOIO hoHAa» COrnacHO MPUIOXKEHUIO K HacTosaweMy
NOCTaHOBIIEHNIO.

2. [pusHaTb yTpaTMBWNMK CUNY NOCTAHOBMNEHUS AOMUHUCTPALUN rOPOLCKOro
okpyra CtpexeBon:

- o1 19.11.2014 Ne 864 «O6 yTBepxaeHun AOMUHUCTPATMBHOIO pernameHTa
npenocTaBneHns MyHuumnanbHon ycnyrn «llpeaoctaBneHne >XumblX MOMELLEHUI
MYHMLMNANbHOIO Cneunanm3mpoBaHHOrO XUNULLHOro ooHAa»;

- or 16.11.2015 Ne 824 «O BHECEHUM WU3MEHEHUA B MNOCTAHOBMNEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- ot 13.05.2016 Ne 378 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- ot 20.12.2016 Ne 944 «O BHECEHUM WU3MEHEHUA B MNOCTAHOBMNEHUE
AgmMmnHmncTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- oT 26.05.2017 Ne 419 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHNE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson o1 19.11.2014 Ne 864».

3. HacTtosilwee noctaHoBneHMe noanexuTt oduumanbHOMy OnybrMkoBaHuIO B
razete «CeBepHas 3Be3ga» W pasMelleHnto Ha oduuManbHOM canTe opraHoB
MECTHOro camoynpaBrieHns ropoAckoro okpyra CTpexeBon.

4. KOHTpOnb 3a WCMNOSIHEHMEM HACTOSALLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3amectutena Mapa ropogckoro okpyra no couunanbHon nonutnke CanmuHa B.B.

M.o. Mapa ropogckoro okpyra B.B. [leHn4eHko



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 01.10.2018 Ne 707 (B
peapakumm ot 07.05.2019 Ne338,
oT 15.06.2020 Ne432, ot
08.11.2021 Ne598, ot 17.06.2024
Ne448)

AOMWHUCTPATUBHbIU PEFNAMEHT
npepocTaBneHns MyHuuunansHoun ycnyru «flpegocraesneHue XXunbix nomMeLlieH1m
MyHMUMNanbLHOro cneunann3npoBaHHOro XunuuHoro goHaa»

. O6bwmne nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npeaocTaBneHnst MyHULUMNanbHOM yCnyru

1. AODMUHUCTPaTUBHbBIA pernameHT npeaocTaBneHuss MyHUUUNAnNbHOW YCryru
«[lpepoctaBneHne XunbiX MNOMELLEHNA MYHULMNANBHOMO CcrneumanmM3aMpoBaHHOIo
XunuuwHoro oHga» (panee - AOMUHUCTPATUBHBIA perfiameHT) onpeaenseTt nopsgok,
CPOKM W CTaHOapT nNpefoCTaBfieHMs MyHMUMMNANbHOW YCriyrn MO npenoCTaBfieHMIO
MYHUUUNANbHOW rapaHTuUM ropoackoro okpyra CTpexeBon (ganee - MyHuumnanbHas
ycnyra) AOMUHUCTpaUnen ropoackoro okpyra CTpexeBon, OOSMKHOCTHBIMU fiMuamMu 1
MYHUUUNANbHLIMU Criy>awmmu AgMUHUCTpaL MM ropoackoro okpyra CTpexxeBoun.

2. B pamkax Hactosiwero AQMWHUCTPATUBHOIO pernamMeHTa YyCTaHaBnMBaeTCs
NopsiAoK NPEeAoCTaBMEHUSA XUMbIX MNOMELLEHUA CReuuManmu3vMpoBaHHOIO KUMULLHOIO
doHOa, OTHOCALLLErocs K KaTeropusam:

- CNY>XeOHbIX XUMbIX NOMELLEHNN;

- XXUINbIX MOMELLEHUIN B OOLLIEXUTUSAX;

- XXUIbIX NOMELWEHN MaHeEBPEHHOro hoHAaa.

Kpyr 3asButenen

3. 3aaButenammn Ha nonyyYyeHne MyHMUMNanbHOW ycnyrn (ganee - 3asiBUTENb)
ABNAOTCSA:

3.1 Ha nonyyeHve cnyxebHblX >KWMbIX MOMELLEHUA - T[paxgaHe, He
obecneyeHHble  XUMNbIMKM  MOMELLEHUSIMA Ha TEppUTOPUM TOPOACKOro  OKpyra
CTpexeBon, B TOM Yncre:

- Nuua, 3aHuMMawwue  MyHUuunanbHble  OOMKHOCTM M AOSMKHOCTM
MYHMUMNANbHON CRAy>XObl B OpraHax MEeCTHOro camoynpaBfeHWsa FOPOACKOro OKpyra
CTtpexeBon, nuua wu3bpaHHble Ha BblOOpPHbIE OOMKHOCTM B OpraHbl MECTHOro
camoynpaBneHuns;

- pabOoTHMKM MyHMUMNAMNbHBLIX YYPEXOEHUN W  MYHUUMNANbHbIX YHUTaAPHbIX
npeanpusaTui, ydpegutenemMm KoTopbix sBnsetca AOMUHUCTPaUMs ropoacKoro OKpyra
CtpexeBou;

- OI'AY3 "CTtpexeBckas ropogckas 6onbHuua".

3.2. Ha nony4eHune Xnnbix NOMELLEHNI B OOLLEXNTUAX:



- nvua, cocTosilumMe B TPYAOBbIX OTHOLIEHMSX, NPOXOAALMe Ccryxoby wunu
oby4yeHne Ha TeppuTopumn ropoackoro okpyra CtpexxeBon, He obecrneyeHHble XUnbiMu
NMOMELLEHNSIMIN HA TEPPUTOPUN rOPOJCKOro okpyra CTpexeBoun.

3.3. Ha nonyyeHue xunbix noMeLLeHnn MaHeBpeHHOro oHaa:

- Nvua, 3aHMMaroLWme Xunoe nomMeLleHne Ha TEepPPUTOPUM rOPOLCKOro OKpyra
CTpexeBon Mo JOroBOpYy COUMAnbHOro Hamma, pacrnofioKEHHOE B MHOFOKBapTUPHOM
AOMe, B OTHOLLUEHMM KOTOPOro B YCTAHOBIIEHHOM MNOPSAKE MPUHATO peLleHuMe O €ero
KanutanbHOM PEMOHTE UMM PEKOHCTPYKLNN;

- nvua, 3aHMMaloLMe XUMoe MoMEeLleHne Ha TEeppUTOpUM FOPOACKOro OKpyra
CtpexeBon, Ha kOoTopoe obpalleHO B3biCKaHME M KOTOpoe ObiNno npuobpeTeHo 3a cyeT
Kpeanta GaHka MM MHOW KpeauTHOW opraHuM3aumm nmbo CpeacTB LeneBoro 3anma,
NpenoCTaBNEeHHOro PUANYECKMM JMLIOM Ha MNpUobpeTeHne KUMOoro MNoMeELLEHUs, U
3anoxeHo B obecneveHne BO3BpaTa KpeguTa Unu LEeneBoro 3amma, €Criv Ha MOMEHT
obpalLeHnsa B3bICKaHUA TaKoe XUoe nomeLleHmne SBnsaeTcs Ana HEro e4MHCTBEHHbIM;

- nMua, 3aHMMaloLMe XUMoe MOMELLeHNe Ha TeppUTOpUM FOPOACKOro OKpyra
CTpexeBou, KOTOpoe ABMseTCAa AN HEro €AUHCTBEHHLIM MECTOM NPOXMBAHUS U CTano
HENpUroaHbIM AN NPOXMBaHUA B pe3ynbTaTe Ype3Bbl4anHbiX 06CTOATENLCTB;

- UHblE NMua B criyyvasix, NpegyCMOTPEHHbIX 3aKOHOAATENTbCTBOM.

TpeboBaHus kK NopsAKY MHOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMNANbHOM YCyrn

4. IHbopmmnpoBaHue 3asBuTeENen o nopsiake npeaocTtaBrneHnss MyHUUunanbHom
ycnyrm obecneynBaeTcs MYHUUMNAaNbHbIMN cnyxatimmu, cneynanucrtamm
AoMnHucTpaumm ropoackoro okpyra CrpexeBon, MHOrO(YHKUMOHANbHOro LeHTpa
npeaocTaBneHns rocygapCTBEHHbIX M MyHuuunaneHbiX ycnyr (ganee — MOL) npu
HaNMyYUM 3akrlOYEeHHOro OpraHamMm MECTHOro CaMOynpaBfieHUs TOPOACKOro OKpyra
CtpexeBor ¢ MOLl cornawenuns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMK cTatben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npefocTaBneHus rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr» (ganee -
cornaweHue ¢ MoLl).

5. OcHOBHbIMK TpeboBaHUAMM K MHAOPMUPOBAHUIO 3asBUTENEN O MNOPSAKE
npegocTaBneHus MYyHUUUNANbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npenocTaBnsieMon MHOPMaUUK, YETKOCTb B M3MOXEHUUM MHOpMaLMKU, NOMHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

6. MecTo HaxoxaeHns AgMUHUCTpaLUnn ropoackoro okpyra CTpexeBown, opraHoB
N OpraHusauum, y4acTByHOLMX B MNpPeaocTaBfAeHUM MYHUUMUNANbHOW YCIyrn, Wux
noYToBble agpeca, ouunarnbHble canTbl B MUHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedoHHbIX HOMepax 1 agpecax 3MeKTPOHHOW NoYTbl NpeacTaBneHsbl B [MpunoxeHnn
1 K AQMUHUCTPATMBHOMY perfnameHTy.

7. UHdbopmaumsa O MecTe HaxoxaeHud, rpadpukax pabotel AgMUHUCTpaLMK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLUMX B
npenoCcTaBneHnM  MyHUMUMNAnNbHOW  yCrnyru, O nopsigke  npenocTtaBneHus
MyHMUMMANbHON YyCryrn pasMellaeTcss Ha oduunaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHon
rocygapcTBeHHON MHMOPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNANbHbIX YCnyr (pyHKumin)» (ganee — EAWHBIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (dpyHKUMn)), a Takke npenoctaBngeTcs Mo TenedoHy u
3NEKTPOHHOWN MnouTe.

8. Ha odwuumnanbHoOM cante opraHoB MECTHOIO CaMOYMpaBfieHUst FOPOOCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:



1) HanmeHoBaHMEe UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTpaLUMn ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMM FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asBuTenen O npenocTaBreHum
MHopmauumn o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe onuncaHue nopsaka NpeaocTaBneHns MyHuuMnanbHOn ycnyrm (6nok-
cxema).

9. Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHUUMMANbHbLIX ycnyr (pyHKUmi)

pasmeLllaeTcs cnegyowas nHdpopMaums:

1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, TpeboBaHus K O(OPMNEHUI0 yKasaHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIe 3adBUTENb Brpase npeacrtaBuTb
No cOBCTBEHHOWN NHULUNATUBE;

2) Kpyr 3asiButenen;

3) cpok NpeaocTaBneHNa MyHULMNANLHOW yCryru;

4) pesyrnbTaThl npegocTaBneHus MYHUUMNANbHOM ycnyru, nopsaoK
npedocTaBneHna  OOKyMeHTa, SABNALWEerocd  pesynbtatoM  NpeaocTaBneHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOLWSMHLI, B3MMaeMou 3a npefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaloLWMA NepeyeHb OCHOBaHMM ANA NPUOCTAHOBMEHUS UMK OTKa3a B
npegocTaBneHn MyHULMNanNsLHOW YCIyru;

7) 0 npaBe 3asBuUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCyWecTBnseMblX) B XO4e NpeaocTaBneHuns
MyHMLUMNANbHOW yCcnyru;

8) bopmbl  3asBNeHUn (yBeAOMIIEHWA, COOOLIEeHMI), uncnonb3yemble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

10. NHcbopMaLmio O nopsigke MONyYeHUst MyHUUMMNANbHOW YCnyrn, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefdeHMs 00 opraHax W opraHusaumsx,
y4yaCTBYWOLMX B NpefoCTaBfieHUN MYHUUMNANbHOMW  yCNyru Wnu  sBRASOWNXCS
NCTOYHMKOM MOMyYeHUs UHpopMaLunK, 3asaBUTENb MOXET MOSYyYnTb:

nMYHO npu  obpalweHnn K AOMKHOCTHOMY nuvuy  (cneumanucty) oTtgena
XUIULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra CtpexeBon;

MO KOHTaKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPaLMM FOPOLCKOro oKpyra
CtpexeBoMu, ykasaHHble B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErfamMeHTy;

NnocpeacTBOM HanpaeneHusi obpalleHnss B 3MeKTPOHHOW dopMe Ha agpec
3NEKTPOHHOM MOYTbI, YKa3aHHbIn B [punoxeHun 1 Kk ADMUHUCTPATUBHOMY pPerfiaMmeHTy;

B ceTu VIHTepHeT Ha oduumanbHOM calTe OpraHoOB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesown: http://admstrj.ru;

Ha WHOPMAUMNOHHLIX CTeHAax B 34aHuM AOMWHUCTpaLMKM FOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EamHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

11. NHcbopMaLMoHHbIe cTeHabl 060pyayoTCa Npu BXxoAe B MOMELLeHVe oTaena
XUNUWHOM  NoNUTUKKM  AOMUHUCTpauMmM  ropogckoro  okpyra CrpexeBon. Ha
MHPOPMAaLMNOHHBIX CTEHAAX pa3MeLLaeTcs cnegytowasn obsasarensHas MHopMaLms:

1) noyToBbLIN agpec AAMUHUCTPaLMM ropoackoro okpyra Ctpexeson,



2) agpec odumumanbHOro camta opraHoB MECTHOro camoyrnpaBreHus ropoackon
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbIN HOMep TenedoHa AOMUHUCTpPaAUMW TOPOLCKOro  OKpyra
CtpexeBou;

4) rpacumk paboTbl AOMUHUCTPaLUNN rOopoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMAYyYEHNA MYHULMNANbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa C NPUIIoXeHNAMMU;

7) obpaseL, ohopmneHna 3aaBneHuns.

12. ObpalleHnst N0 KOHTaAKTHOMY TenedoHy No BonpocaM WMHAOPMUPOBAHUSA O
nopsgke npenocTaBneHns MyHUUMNANbHOM YCRyrn NPUHUMAlOTCS B COOTBETCTBUU C
rpacomkom paboTbl oTAENa XUAULWHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K AQMUHUCTPaTUBHOMY perfiameHTy.

13. OTBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH codepXaTb MHGOPMaUuio O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOopoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHW, oTyecTBe (npu
HanM4Ynun) N JOIMKHOCTU creumanucTa, NpuHABLLEro TenedOHHbIN 3BOHOK.

14. Mpun oTBeTax Ha TenedgoHHbIe 3BOHKN M YCTHble obpalleHns crneumanucTbl
oTAeNna >KUMULWHOW NONMUTUKA  AZMUMHUCTPaLMM FOpoAcKoro okpyra CTpexeBown,
0065a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CAeAyHoLMM BONPOCaM:

1) o mMecTe npefocTaBneHUs MyHUUMNanbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBuTeENenW No BonpocaMm npeaocTaBneHus
MYHULMNANbHON yCNyru;

3) 0 BXOogAWMX HOMepax, Mo KOTOpbIMUM 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTPaAUMM ropoackoro okpyra CTpexeBoW  MoOCTynuBLUME
OOKYMEHTI;

4) 0 HOpPMaTUBHbLIX MPABOBbIX aKTax, perynupylowmx npegocraBreHve
MYHUUMNANbHOW ycryru (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobGxoaMMOM nepevyHe [OKYMEHTOB OT 3asaBUTEns Ans NonyvyeHus
MYHULUMNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUSA 3adBfEeHUs O NpedoCTaBfIEHUN MYyHUUMMNANbHON
ycnyru;

7) 0 cpoKkax nNpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 wMmecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu VIHTepHeT wuHdopmauun no
BOMpOCcaMm npefoCTaBNeHNs MyHULMNANbHOW YCNyru.

15. [Mpu obweHun c 3assuTensammu (No TenedoHy MM fIMYHO) CneumanucThbl
OTAENa XUMNULLHON NONUTUKN ALMUHUCTPALUK FOPOACKOro okpyra CTpexxeBOon OOMKHbI
KOPPEKTHO W BHMMATESNIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHWXass WUX YecTn WU
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHNE O nopsake NpedoCTaBieHUss MyHUUMNAnsHON
yCrnyru SOSMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OhrLManbHO-4EM0BOMO CTUMS PeYM.

16. [lpu oOpaweHun 3a uHdOpMauMeln 3asaBUTENS JIMYHO CrNeuManucThbl
oTAena XunuwHoOm NoNUTUKKU AgQMUHUCTPaUMnN ropoackoro okpyra CtpexxeBon 06a3aHbl
MNPUHATbL €ro B COOTBETCTBUM C rpadmkom paboThbl. [1pogormKkMTensHOCTL NpuemMa npu
NMYHOM ObGpalleHUn He OOSKHa NpeBblwaTh NATHAgUaTM MUHYT. Bpems oxugaHusa B
oyepean nNpu IM4HOM obpalleHnn He O0SKHO NpeBbIWaTh NATHAAUATA MUHYT.

17. Ecnn gnsa nogrotoBkm oTBeTa Ha ycTHoe obpauwleHue Tpebyetca bonee
NATHagUaTM MWHYT, CcheunanucT oThgena XUMMWHOW MONUTUKM  AOMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OCYLWEeCTBAAWNA YCTHOE UWHGOPMUPOBaHUE,
npegnaraeT 3asBUTENO HasHaunTb Apyroe ynobHoe Ans Hero Bpemsi AN YCTHOro
MHopMUpoBaHMa MO0 HanpaBuUTb 3aABUTENO MUCbMEHHbLIN OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopme.



18. lucbMeHHoe WHGOPMUMPOBaHME  3asiBUTENSA  OCYLLECTBMSETCS  Mpu
NOSTly4eEHMM OT HEro NUCbMEHHOro oOpalleHUsa JIMYHO WK NOCPEenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpoOCaM  MpedocTaBfeHns  MyHUUMNanbHOW  yCryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHom ycnyrn. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHen C MOMeHTa MOCTynneHns B AOMUHUCTPaLMIO FTOPOACKOro oKpyra
CtpexeBon.

19. Tlpn obpaweHun 3a wWHpopmMaumen B NUCbMEHHON dopMe OTBET
rpakgaHmHy HanpaensieTcs B NMCbMEHHOM dopMe No NOYTOBOMY afpecy, yKazaHHOMY
B oOpaweHun, noctynuewemM B ALMWHUCTPaUMIO ropoackoro okpyra CTpexesBow,
OTaen >KUNUWHON NONUTUKM AOMUHUCTPaAUMK ropoackoro okpyra CTpexeBon, B
TeyeHne TpuauaT AHEN Co AHA pernctpauumn obpalleHus.

20. Tlpn oOpaweHnn 3a WHpoOpMaUMENn MO SNEKTPOHHOWM noyTe, C
ncnonb3oBaHMem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIN) B (popmMe 3IMEKTPOHHOrO OOKYMEHTa OTBET rpaxJaHuHy HanpasnseTcs B
dopmMe 3IMEKTPOHHOrO [OKYMEHTa MO agpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaweHun, noctynuselieMm B AgMUHMUCTpaumio ropoackoro okpyra Ctpexeson, Otaen
XUMULWHOMW NONMUTUMKM AOMMHUCTPauumM ropoackoro okpyra CTpexeBoW, B TedeHue
TpyauaTt AHEN CO OHA permcTpauumn obpalleHumns.

B obpallueHun rpaxxgaHmH B 06s13aTenbHOM NOpsiaKe ykasbiBaeT CBOU (haMunmio,
UMsi, OTYECTBO (MocreadHee - Npu Hanuynn), agpec dNeKTPOHHOW NOYTbI, NO KOTOPOMY
OOMKHbl ObITb HanpasrieHbl OTBET, yBeAOMSIEHME O nepeagpecaumm obpalleHus.
MpaxgaHuH BrnpaBe MNPUMOXUTb K TakoMy obOpalleHuto Heobxoaumble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

21. PaccmoTpeHne obpalieHnii o npegocTaBreHuMn MHAOpMauun O Mopsiake
npenocTaBneHuns MYHUUMNANbHOMW  YCNYrM  OCYLLECTBRSETCSA B nopsake,
npegycMmotTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxagaH Poccuinckon ®egepaunmns.

Il. CraHpapT npegocTaBneHUss MyHULMNanbHOM YyCIyru
HanmeHoBaHne MyHMUMNANBHON YCIyru

22. HanmeHoBaHne mMyHuumnanbHon ycnyru:  «[llpegocrtaBneHve  Xunblx
NOMELLEHNA MYHULMNANbHOro Crneunannu3npoBaHHOIo XUMULLHOMO hoHaax».

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

23. MNMpepocTtaBneHue MYHULUMNANbHOM ycnyrm ocyLlecTBnsaeTcs
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon.
24. HenocpencTtBeHHO npegocTaBneHne MYHULUMNANbHOM ycnyrm

OCyLLeCTBNAETCA crneuvanuctamm oTaena >XUIUWHOW  NONUTUKM  AAMUHUCTpaL MK
ropogckoro okpyra Ctpexesou (ganee — Otgen).
PesynbTaT NnpegoctaBneHnsa MyH1LMNanbHON yCcriyru

25. PesynbtatoM npedocTaBneHust MyHULMNAnbHOW YCryrn siBNSETCA OOroBop
Hanma cneumanvM3npoBaHHOTO XUMOro NOMELLEHNS.

26. B cnyyae Hanuuusi OCHOBaHW [Ans  OTkasa B NpefocTaBneHUn
MyHUUMNANbHON YCNyri, ykasaHHbIX B MyHKTe 37 HacTosiwero AOAMWHUCTPATUBHOMO
pernaMmeHTa, pesynbTaTOM NpeaoCTaBMEHUS MYHUALMMNANbHOW  YCNyrn SBASIETCS
yBegomneHne o6 oTkase B NpefoCcTaBneHn MyHUUMMNAnNsHON YCIyru.



Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

27. CpoKk NpenoCTaBneHnss MyHUUMMNANbHOW YCryrM ¢ y4eTOM HeobXoouMocCTy
obpalleHusa B opraHusaLmm, y4acTByoLme B NpefoCTaBneHm MyHUuunansHom ycnyru,
He MOXeT npesbllwaTb TpuauaT KaneHaapHblX AHEW CO AHA NOCTYNEHUs 3as8BreHNs O
NpeaoCTaBNeHNN  XWMbIX  MNOMELEeHUA  MyHUUMNAnbHOro  cneumanvM3MpoBaHHOrO
XunuuwHoro oHaa (ganee - 3asiBreHue).

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

28. MpepnocTtaBneHue MYHMLMNANbHON ycnyru ocyllecTBngaeTcs B
COOTBETCTBUM C:

1) MNpaxxgaHcknm kogekcom Poccuinckon depepauumn (4actb |) ot 30.11.1994
Ne 51-03 // «CobpaHue 3akoHogaTenbcTBa Poccuiickon depepauum», 05.12.1994, Ne
32, ct. 3301; yactb Il, «CobpaHne 3akoHogaTenbcTBa Poccunckon depepaunn»,
29.01.1996, Ne 5, cT. 410.

2) XunnwHeim kogekcom Poccurckon denepaumm ot 29.12.2004 Ne 188-93//
«CobpaHue 3akoHogaTenoctea P®», 03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuinckasa
raseta», N2 1, 12.01.2005, «[lapnameHtckas raseta», Ne 7-8, 15.01.2005;

3) ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx npuHUMnax
opraHuMsauum MecTHOro camoynpasrneHuss B Poccunckon depepauum» [/ «CobpaHue
3akoHogartenbctea P®», 06.10.2003, Ne 40, cT. 3822, «[lapnameHTckasa raseta», Ne
186, 08.10.2003, «Poccuinckas razeta», Ne 202, 08.10.2003;

4) ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCcTBEHHbIX U MyHMUMNANbHbIX yenyr» // «Poccuiickasa raseTa,
Ne 168, 30.07.2010, «Cobpanune 3akoHogatenbctea PPd», 02.08.2010, Ne 31, cT. 4179;

5) NoctaHoBneHnem [lpasutensctBa Poccunckon depepaumm ot 26.01.2006
Ne 42 «O6 ytBepxageHun [lpaBun  OTHECEHUS  XKWUNOTO  MOMELLEHNa K
cneunanmsanpoBaHHOMY  XUAULWHOMY  OHAY WM TUMNOBbIX [OrOBOPOB  Hanma
cneunanm3anpoBaHHbIX XKUnbix nomeweHun» [/  «CobpaHne 3akoHogaTenbCcTBa
Poccuiickon ®epepaunn», 06.02 2006, Ne 6, cT. 697;

6) [lloctaHoBneHvem AgmMuHUCTpaumm ropoAackoro okpyra CrtpexeBon
oT 27.06.2017 Ne 497 «O6 ytBepxaeHun [MONOXEHNA O KOMUCCUN MO XKUIULLHBLIM
Bonpocam npu AgMuHUCTpaumm ropofckoro okpyra Ctpexeson» // OpuynaneHbin cant
OpraHoB MECTHOro camoynpasreHus ropoackoro okpyra Ctpexeson http://admstrj.ru,
27.06.2017, «bronneteHb opraHOB MECTHOIoO CaMoyrnpasfeHna ropoAcKOro okpyra
CtpexeBon», 04.07.2017, Ne 6.

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM
C 3aKoHoAaTEeNbHbIMU N UHBIMW HOPMAaTUBHBIMU NPABOBbLIMW aKTamu A4S
npegocTaBfeHnss MyHUUMNANsLHOW YCNyrn, ¢ pasgenieHeM Ha JOKYMEHThI
N MHopMaLmio, KOTOpbIE 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BpaBe NpeaocTaBnTb N0 COGCTBEHHON UHULMATUBE,
TaK Kak OHW noanexat NpeaCTaBNeHUI0 B paMKkax MeXXBe4oMCTBEHHOIO
MHGOPMaLMOHHOIO B3aMMOAeNCTBUS

29. B uensix nonydeHus MyHUUMNANbHOW YCNyrn 3asiBUTENb NpeacTaBnseT
3asBrieHve (npepnaraemas dopma 3asBfieHus npeactaBrieHa B NPUIOXeHun 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) nmbo ykasbliBaeT MyHUUMManbHYO
ycriyry B KOMIEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns



rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPYU HanMymMm 3aKoYeHHOro cornaleHns
c MoLl).

30. K 3asBneHnto Ha npefocTaBlieHME MyHUUMMANbHOW YCIyrM npunararTcs
cnegywowme AOKYMEHTbI:

1) KonNna [OKyMeHTa, YOOCTOBEPSALWEro NMMYHOCTb 3asaBUTENd, Mpu Hanuydum
YIEHOB CEMbW 3asBUTENS — KOMUM AOKYMEHTOB, YOOCTOBEPAIOLNX JIMYHOCTb YNEHOB
CeMbW 3aaBUTEnNS;

2) KOnus OOKYMEeHTa, yOOCTOBEPSIOLEro NIMYHOCTb NPeacTaBuTens 3assuTtens (B
cny4vae obpalleHns npeactaBuTens 3aaBuTens);

3) KONUN [JOKYMEHTOB, MOATBEPXKAAKLWMX CTEeneHb POACTBA YSIEHOB CEMbMU
3asBuTens (CBMOETENbCTBO O POXKAEHUN HECOBEPLLUEHHONETHUX AeTen, CBUAETENbCTBO
0 3akmno4eHnn bpaka) Npy HaANMMYUKU YNIEHOB CEMbMY;

4) xogaTtancTBo paboTtogaTtensi, C KOTOpPbIM 3asiBUTENb COCTOUT B TPYAOBbIX
OTHOLLEHMUSIX, O NpPeaoCTaBfiEHUN CryXebBHOro >XUMoro noMeLLeHnd, coaepxallee
060CHOBaHMe HeO6X0AMMOCTU NPEOCTaBEHNSA 3aaBUTENO CNYXeBHOro noMeLeHuns;

5) KONUN OOKYMEHTOB, CBUOETENbLCTBYHOLMX OO0 OTHECEHUW TrpaXxaaHuHa K
KaTteropumn rpaxgaH, KOTOpbiM MNPefoCTaBMsAOTCA CNyXebHble Xunble NoMeLLeHns,
Xunble NnomMeLleHnss B OBLLEXUTUSX: TPyooBOM LOroBOp, AOKYMEHT 00 m3bpaHum Ha
BbIOOPHYIO [OOMKHOCTb M Apyrve (Npy NpedocTaBneHuuM XWMblX MOMELEeHUn B
OOLLEXUTUAX U CRY>KEOHBIX XKUMbIX NOMELLEHNN);

6) ookymeHTbl U3 dunmana Oyl «PoctexnHeeHTapusaums», OI'BY «Tomckun
obnacTHOM UEeHTp MHBEHTapuU3auum 1 Kagactpay» no MeCTy XUTenbCTBa, coaepxalume
CBeJeHNst O Hanu4yuMmn (OTCYTCTBMU) B COBCTBEHHOCTU rpaXkgaHuHa u (Mnv) YrneHoB ero
CEMbWM XWUMbIX OOMOB, KBapTUP, Aad, rapaxem Wn WHbIX CTPOEHUN, MNOMELLEHUN W
COOPYXXEHUN.

7) Konusa peweHns cyaa (C OTMETKOM O BCTYMNNIEHMM B 3aKOHHYK cuny) o6
obpaleHnn B3bICKAHUA Ha >KUMOEe noMelleHne, KoTopoe 6bino  npuobpeTeHo
3asBUTENEM 3a cYeT KpeguTa BaHka unm MHOW KpeauTHOW opraHmM3aumm nubo cpencrs
LeneBoro 3anma, NpeaoCTaBAeHHOro PUANYECKMM NMLIOM Ha NPUOBPETEHNE XMUMoro
NOMELLEHNS, U KONUM LOKYMEHTOB, NMOATBEPXOAKOLWMX €ro WUCMOMHEHWe, - B cry4vae
nogayn 3adBfneHus O NpedoCTaBfeHUd XWUMNOro MnoMeLleHUss MaHeBpPeHHOro doHaa
rpakgaHam, yTpaTuMBLUUM XUible NOMELLEHNSA B pe3ynbTaTe obpalleHns B3biCKaHUA Ha
Takme NOMELLEHMS, eCriM HA MOMEHT OOpaLleHNs B3bICKAHUA 3TU XUIble NOMELLEHMS
ABMANUCL NS HAX €QUHCTBEHHbIMMU;

30.1. PeweHne o npegocTtaBneHMM MHBanugam MyHUUMNAanbHOW ycnyru, o
peanu3auun  MHbIX MNpaB WHBaNUAOB, MNPeayCMOTPEHHbIX 3aKOHOOATeNbCTBOM
Poccuinckon ®depepaumn, NpUHMMAETCSs C  UCMNOMb30BaHMEM COAEPXKALLUXCS B
rocygapcTBeHHON MH(POpMaLUMOHHON cucteme «EamHaga ueHTpanusoBaHHas undposas
nnatgopma B couuanbHOW cdepe» cBedeHun O nuue, NPU3HaAHHOM WHBaNUAOM,
HeobxoaMMbIX A4Ns NpeaoCTaBNeHNa MyHMLMNANbHbBIX YCAYT.

31. [JokyMeHTbl Ans nNpeaocTaBfeHns MyHUUMNanbHOW ycnyrm MoryT 6biTb
npeacrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C MCNOofb30BaHMEM
EovHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr (QYHKUMA) nocne
obecneyeHnss TEXHUYECKON BO3MOXHOCTW, MOYTOBbIM OTMPaBfiEHNEM, MpPU JINYHOM
obpalleHnn, a Takke MOCpeacTBOM obOpalleHuss 3a MNosflyYeHMeM MyHUUMNanbHOM
ycnyru B MOL (npy Hanuyum 3aknoyeHHoro cornaweHnsa ¢ MoL). B cnyyae
HanpaBfeHnsl 3as8BNeHUs B ANEKTPOHHOM hopMe 3asiBUTENb MNpuUKNagbiBaeT K TakoMmy
obpaweHntio HeobxoguMMble [LOKYMEHTbl W MaTepuanbl B 3NEKTPOHHOM opme.
Mpeponaraemass popma 3asiBNeHUA AOCTYNHA ANS KOMMPOBAHWA M 3arnofiHEHUA B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX U MYHWUUNANbHbIX YCNyr
(dbyHKUMR), Ha odmumanbHoM cauTe. B OBymaxHom Buge npegnaraemas dopma



3asBneHnsa npegoctaBnsieTcs HenocpeactBeHHo B Otaen (kab. Ne 32), B8 MOL, (npwm
HanM4YnKM 3aKn4YeHHOro cornawieHnsa ¢ MoLl).

32. B cniyyae, ecnu MyHuuMnanbHas ycryra ykaszaHa B KOMMIEKCHOM 3anpoce
3asBuTENs, npenycMoTpeHHoMm ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npegoctaBrieHnst roCyAapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr» (MpyM HanuuMm 3akntoyeHHoro cornawexnns ¢ MoLU), MOL npepocraensieT B
AoMnHMCTpaumio  ropoackoro  okpyra  CTpexeBon  3asiBneHue, nognucaHHoe
YNONMHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKYMEHTHI,
npeaycMoTpeHHble nyHkToM 30 HacToswero AOMWHUCTPATUBHOIO perfiameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

33. lNepeyeHb [OOKYMEHTOB [AJ11 NPEAOCTABIEHNS MYHULMMNANbHOW  YCIyriu,
KOTOpble HaxXOAATCS B PACMOPSPKEHMM OPraHoB WM OpraHvM3auui, Y4acTBYHOLMX B
npenocTaBneHnM MyHMLMNANbLHOW YCIYrn, KOTopble 3asBUTENb BNpaBe NpeacTaBuTb Mo
CcoB6CTBEHHOM MHMLMATUBE:

1) cnpaBka O 3apernmcTpMpOBaHHbIX FpaXKgaHax B KMUMOM MOMELLEHUN;

2) cBegeHUA Ha 3asBUTENSA U BCEX YIIEHOB €ro CeEMbW O Hanuyum (OTCYTCTBUW)
XWUIbIX NOMELLEHM Ha NpaBe cCOBCTBEHHOCTU, BblAaHHbIE YnpasneHnem ®epepansHom
cnyx0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

3) cBegeHus (Konus peLleHuns) o NPU3HAHWKN XXNNOro NOMELLEHUS HEMPUIOAHbIM
ANA NpoXuBaHus (4Na rpaxkaaH, y KOTOpbIX €ANHCTBEHHbIE XUMble NOMELLEHUs cTanu
HENPUrogHbIMN N5 NPOXUBaHUA B pedyrbTaTe Ype3Bbl4anHbIX 06CTOATENBCTB);

4) [OOKYMEHTbI, MOATBEPXAAoLMeE, YTO 3asBUTENb U (UNN) YneHbl ero CEMbU He
ABMAKTCA HaHUMATENSMU >KUMOFO MNOMELLEHNS, HaXOAdALWEerocs Ha TeppuTopum
ropofckoro okpyra CtpexeBou, N0 JOroBopamM coumanbHOro Hanma.

34. AoMuHMcTpaumsa ropodckoro okpyra CTpexxeBon He BrpaBe:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHUa OOKYMEHTOB M MHopmMaunm unum
OCYyLLECTBNEHNS [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npeaycMOTPEHO HOPMATMBHLIMW MPABOBLIMW aKTaMu, PerynmpylowmmMmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAOoCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aaBUTENS NPeLCTaBNEeHUs JOKYMEHTOB U MHopmaLmm, B TOM
yucne nNoATBEPXKOAMLWMX BHECEHME 3adBuTeneM nnatbl 3a npegocTaBfeHune
MYHUUMNANbHOMW  YCIyrn, KOTOPblE  HaXOAATCA B pachnopshKeHuM  opraHa,
NpeaoCTaBNALWEro  MyHUUMNANbHYO YCAyry, WHbIX [OCYAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpasrieHMst nMbo noaBeAOMCTBEHHbLIX TOCYyAapCTBEHHbLIM
opraHaMm WnNM opraHam MeCTHOrO CaMOynpaBfeHUss OpraHuM3auui, Y4acTBYHOLMX B
npenocTaBneHnn npenycMoOTPeHHbIX 4YacTblo 1 ctatbm 1 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu npenocTaBneHusi roCcyaapCTBEHHbIX W
MYHULUMNAMbHbIX YCIYr» roCyAapCTBEHHbLIX U MyHUUUNANbHbIX YCIyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMK akTamy Tomckon obnactn, MyHUUMNanbHbIMW MNPAaBOBbIMM akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpeAeneHHblin YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacCTaBUTb  yKas3aHHble OOKYMEHTbl W WHGOpMauuild B OpraH,
NpeaoCTaBNALLNA MYHULMNANBHYIO YCyry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [OENCTBUW, B TOM 4ucCre
cornacosaHui, HeobxooMMbIX A5S NOMyYeHUs MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus u
opraHusauuun, 3a WUCKIKYEHWEM MOSTYYEeHUA YCAyr W MNOSyYeHUs [OKYMEHTOB MU
WHpopMauuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakKuX  YCIyr,
BKITOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSITCA HEOOXoauMbIMU 1 06A3aTeENbHLIMU
Ans  nNpefocTaBfieHnMs MyHUUMNAnbHbIX YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl



ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABNSOTCA
HeobxoauMbIMM N obBsA3aTenbHbIMM ANS NPefoCTaBNeHUs MyHUUMNANbHbIX YCIyr
AOMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHamm»;

4) TpeboBaTb OT 3adABUTENS NPEeACTaBfeHUsT OOKYMEHTOB W  MHGOpMaLmK,
OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Mpu nepBoHayaribHOM
OTKase B NnpuMeme AOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHULMNANbHOW YCNyrM, 3a WCKIHYEHNEM
cnepyoLmnx criyvyaes:

a) u3MeHeHuve TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryrn, nocne nepBoHavasnbHOW Nogayn 3asiBneHus
O npeaocTaBneHnn MyHUUUnNanbHOW yCenyru;

0) HannMyne ownbOoK B 3asiBNEHMM O NpeaoCcTaBneHnn MyHUUUNAanbHOW YCiyrn u
OOKYMeHTax, MnoJaHHbIX 3asBuUTernem nocre nepBoHavYanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoanMmbiX LA NpPeaoCTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUUNANbHOW YCNYIN U He BKITKOYEHHbIX B NPeACTaBleHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHne CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBOHa4YanbHOro oTkasa B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHm MyHUUUNanbHOM YCyru;

r) BbISBMEHWE [OOKYMEHTAnbHO NOATBEPXAEHHOro bakta (MpPM3HAKOB)
OWMBOYHOro MM MPOTUBOMNPABHOrO AencTBusa (6e3nencTsnst) OOIMKHOCTHOrO nvua
opraHa, NpefoCTaBnAOWEro MyHUUMNANbHYO YCAyry, MyHWUUNAnbHOro Cryallero,
paboTHnka M®Ll, paboTHrka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
roCy4apCTBEHHbIX U MyHULMNAMbHbLIX YCyr», Npu NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HeobxoanMmbiX LNA NPeaoCTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUUnanbHOW ycnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNOANUCHI0
PYKOBOOAMTENSA OpraHa, NpeaocTaBmsloWero MyHUMUMNAanbHyK YCyry, pykoBoguTens
M®LU npu nepBoHadYanbHOM OTKase B MpueMe [OKYMEHTOB, Heobxoaumbix AN
npenocTaBneHnss MyHUUMnanbHOW  ycnyru, nubo pykoBOAUTENst  OpraHusauuu,
npegycMoTpeHHon 4acteto 1.1 ctatem 16 Hactosiwero ®PenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauum nNpenocTtaBfeHust rocygapCTBEHHbIX W
MYHUUMNANbHBIX YCNyr», yBeJOMNSAETCH 3asBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
AOoCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B nNpuemMe 3asiBiEHUS U MHbIX AOKYMEHTOB, HeobXxoauMbix Ons
npenocTaBneHns MyHUUMNAnbHOW YCIyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoguMble Ons NpefoCTaBeHNa MyHULMNANbLHOM YCyri, NogaHbl B COOTBETCTBUM
C WHJopMaunen O cpoKax W rnopsake npefocTaBfieHUs MyHUUMNANbHOW YCIyri,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr
(dyHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHUM MyHUUMNanbLHOW YCryru B crny4dae, ecrnv
3asBreHne Uu [OOKYMEHTbl, Heobxogumble ANA NpeaoCTaBfeHUs MyHUUMNanbHOM
ycriyrm, nojaHbl B COOTBETCTBUM C WH(popMaumen O Cpokax W rnopsigke
npenocTaBneHns MyHuUMnanbHOW ycnyru, onybnukoBaHHowm Ha EamHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr ((PYHKLUURA).

VcyepnbiBalowWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNS MyHULMNANbHOW yCnyru

35. OcHoBaHWI Aanst oTkasa B MpuemMe [AOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBneHns MyHMLMNansHoM ycnyru, He NpeaycMOTPEHO.



McuepnbiBatowmin nepedeHb OCHOBaHWUI A8 NPUOCTaHOBIEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHUUMNANbHOM yCnyrm

36. OcHOBaHuA Ans NPUOCTaHOBIEHWS NPEeAOCTaBMEeHUs MyHULUNanbHON
yCInyru OTCyTCTBYIOT.

37. OcHoBaHuA Ansa oTkasa B NPeAoCTaBNEeHNN MyHULMMNANbHOW yCnyru:

1) K 3a8BMEHUIO HE MNPUMOXEHbl OOKYMEHTbI, YCTaHOBMEHHble nyHKTOM 30
HacToswero AQMUHUCTPATMBHOIO pernameHTa, nMbo npegocTaBneHbl JOKYMEHTbI, He
NoATBepXaaroLLme nNpaBo 3asaBUTENS Ha MOSTyYeHWe MyHULUMNansLHON YCnyru;

2) 3agBUTENEeM npefocTaBfieHO MUCbMEHHOE 3asiBfeHne O npekpalleHuu
paccMOTPEHUS ero 3asiBreHns O NpeocTaBneHnn MyHULMNAansHOW yCcryru;

3) BbIABNEHWE hakTa Hanuuns y 3asiBuTens v (Mnu) YreHoB ero ceMbun Apyrux
XUMbIX MOMELLEHUA Ha TepputTopumn ropoackoro okpyra CTpexxeBou, NpuHagnexalumx
Ha npaBe COBCTBEHHOCTM NGO Ha OCHOBaHWM 4OroBOpa CoLManbHOro Hamma;

4) BbisiBNEeHne B npenocTaBneHHbIX AOKYMeHTax cBeieHUN, He
COOTBETCTBYHOLUMX OEWCTBUTENBbHOCTU M MOCHYXUBLUMX OCHOBAHMEM ANS MNPUHSATUS
peLleHuns o npenocTaBrneHum XUnbIX nomMeLLeHnmn MYHULMNANbHOro

crneunannanpoBaHHOIO XUNULLIHOTO oHAa;

5) 3asBneHve nogaHo fMLUOM, He MMEKLWMUM MONIHOMOYMI Ha Mnogady AaHHOro
3aABMNEHNS;

6) 3asiBNeHMe He CcoAepXuT cBedeHuhn nnbo  coaepXWUT  HemnosHble
(HeOOCTOBEpPHbIE) CBEAEHUSl, YCTAHOBMNEHHbIE MPUIOXEHMEM 2 K HacTosiemy
AOMWHUCTPATUBHOMY perfiameHTy.

Pasmep nnaTbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTtaBfieHnn MyHULUNansHON
yCcrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeayCcMOTPEHHbIX dheaeparnbHbIMK
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMATUBHbIMUW NMPaBOBbLIMU
akTamn Poccunckon denepaumn, HOpMaTUBHBIMU NPaBOBbLIMU akTaMn TOMCKOM
obnactu, MyHMUMNanbHbIMM NPaBOBLIMU aKTamu

38. MyHuumnanbHasg ycnyra npegoctaBnsaeTcsa 6ecnnaTHo.

39. Pa3mep n oCHOBaHWUSA B3MMaHWA NnaThbl 3a NpeaocTaBneHne HeobXxoanMbIX U
oba3aTenbHbIX  yCnyr yCTaHaBNMBAKTCA  OpraHu3auusiMu, nNpegocTaBnsioWMMm
Heobxoaumble U1 obsa3aTenbHble ycnyru, HeobxoouMmble AOns  NpefocTaBneHus
MYHMUMNANbHOW  YCryru, CaMOCTOSATENIbHO B COOTBETCTBUM C TpeboBaHMAMMK
OEeNCTBYIOLLEro 3aKkoHo4aTeNnbCTBa.

40. Ycnyru, KoTopble €ABNAKTCA HeobxoguMMbiMM U oBa3aTenbHbIMU AN

npeaocTaBneHns MyHULMNAanbHOM YCryru:

- npegocTaBneHne gokymeHToB n3 dgunmana eIyl «PocrexvHBeHTapusauus», OIbY
«Tomcknin 06nacTHOM LEHTP MHBEHTapuM3aumMm W KagacTpa» no MecTy XUTEeNbCTBa,
coaepxalumx cBegeHust 0 Hanmyum (OTCyTCTBMM) B COOCTBEHHOCTM rpaXkaaHnHa u (unm)
YNEHOB €ro CemMbW XWMbIX AOMOB, KBapTup, [4ad, rapaxenm W WHbIX CTPOEHWUN,
NOMeLLEHUN U COOPYKEHUN.

MakcManbHbIN CPOK OXMAaHWUS B o4epean npu nogaye 3asiBrieHUs 0 NpeaocTaBneHnm
MYHULMNAnbHOM YCIyr U Npu nonyyYeHun pesynbtaTa npeaocTaBneHuns
MYHULMNANbHOM yCnyru

40. MakcumanbHbIA CPOK OXMUOAHUS B odepeaun npu NUYHOM nogade 3asiBNeHus
O npefocTaBfleHnun MyHUUMManbHOW YCNYrn He [OOSMKeH rMpeBblwaTb NATHaguaTtu
MUHYT.



41. MakcManbHbI CPOK OXMAaHWs B odepean npv MornydeHun pesyrbraTta
NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOJMKEH NPEBbIWATb NATHAAUATM MUHYT.

Cpok pervuctpauum 3asiBneHns o npeaocTaBneHn MyHUUmMnansHon ycnyru

42. 3asBneHne Ha BymaKHOM HOCUTENe perncTpupyeTcsl B AeHb MNOCTYNINEHNS B
AOMUHUCTpauUmMo ropoackoro okpyra CTpexeBoW 3asiBfieHUs U [OOKYMEHTOB [AJis
npegocTaBneHns MyHULMNANsHOM YCNyru.

43. Pernctpauma 3asdBneHus, HanpasfneHHOro B  (OpMe  3MEeKTPOHHOro
OOKyMeHTa 4epe3 EaMHbIM nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dbyHKUMR), odbULManbHbIA CauT OpraHoOB MECTHOIro caMoynpasrieHUs AOQMUHUCTpauun
ropogckoro okpyra CTpexeBOoW OCYyLWeCTBNAeTca He no3gHee paboyero AHs,
cnegywouwero 3a AHeM ero noctynneHus B AOMUMHUCTpaUMIO TFOpPOACKOro okpyra
CTpexeBon.

TpeboBaHus K NOMeELLEHNSIM, B KOTOPbIX NPeaoCcTaBNAeTcs MyHMuMnanbHasa ycnyra,
K 3any oXugaHus, Mectam ans 3anosiHeHus 3asiBreHnn o npegocTaBneHmm
MYHULUMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM ¢ obpasuamm Nx 3anofiHeHNs U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NPpeAoCTaBNeHNs MyHUUMNAanbLHOM
ycrnyru, B TOM Yncne K obecrneyeHntio JOCTYNMHOCTU NS MHBanNMaoB yKas3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3aKkoHOAaTenbCcTBoM Poccuiickon Pegepaumm
0 coumanbHOM 3aluTe NHBanNnaoB

44. TNpepnocTaBneHme MyHUUMnanbHOW YCnyriM OCyLEeCTBNSIeTCA B chneumanbHO
BblOEMNEHHbIX AN 3TUX Lienen NoMeLeHNsX.

46. MecTta npegocTaBneHna MyHUUMNANbHOW ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinickon ®depepaumn. B crnydae HEBO3MOXHOCTM  0OOOpyaoBaHMS  MecTa
NpeaoCTaBnNeHNa MyHUUMNANbHOW YCNyrm ¢ ydetom TpeboBaHMi [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBUM C 3akoHopatenbcTtBOM Poccunckon dPegepaumm Ha
COTpyOHWKA oOpraHa, npeaoCTaBnAOLWEro MyHUUMNanbHyl YCnyry Bo3naraetcs
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLUM WHBANMAam BCEX KaTeropum, Ha
nepvoa NpeaocTaBneHNs MyHUUUNANbHOW YCyri.

47. OpraHmnsaums NapkoBOK 06LLero nonb3oBaHWA Bo3ne 3gaHund (CTpoeHus), B
KOTOPOM pa3MeLleHO MOMeLLEeHe npuema M Bblgavnm LOKYMEHTOB OCYLLECTBSETCS B
cooTBeTCcTBUM ¢ PepepanbHbIM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon depepauuymy».

48. Bxog B nomelleHne npuemMa v Bbldayn OAOKYMEHTOB OOSbkeH obecneymBaTtb
cBobOgHbLIN OOCTYN 3aaBuTeENen, ObliTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXOOaMMN.

49. Ha 3gaHumn psigom ¢ BXOAOM AOSMkHA ObiTb pasmelleHa MHdopMaLluoHHas
BbIBECKA, COAepKaLlasn creayoLyo nHopmaumio:

1) HaumeHoBaHWe opraHa;

2) MECTO HaxoXAeHNs N IPUANYECKNIA afpec;

3) pexunm paboTbi;

4) HoMmepa TenedoHOB A5 CNPAaBOK,;

5) agpec oduumansHOro canta opraHoB MECTHOIO camMoyrpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTu IHTepHeT.

50. ®acag 3paHus gormkeH ObiTb 06OpyaoBaH OCBETUTENbHLIMKM Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

51. MNomeweHna npuema U BblAa4M OOKYMEHTOB [OOJDKHbI NpegycMaTpuBaTth
MecTa Anga oXuaaHus, MHopMMPOBaHUSA N NpUeMa 3asiBUTENEN.



52. B mectax pgna wuHdopmMupoBaHus OOMKeH ObiTb obecnedeH p[ocTyn
3aaBUTENaAM [Ons O3HaKoMMeHUss C WHpopmauuen He TOMbKO B Yacbl npuema
3asBnNeHnin, HO 1 B pabo4yee BpeMs, Korga npuem 3asBuTenen He BegeTcs.

53. XapaKkTepuCTMku MOMELLEHUA NpuveMa W BblAayn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PeLUeHU, OCBEeLUEHUS, MNoXKapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

54. MNomeweHns npuema Bblgady [OKYMEHTOB obopyaylTcs  cTeHgamu
(cTonkamun), cogepxalummm nHopmaLmo o0 nopagke NpeaocTaBeHnss MyHUUMNansHOM
yCnyru.

55. B mecTtax Oona oxuaaHus ycTaHaBnMBAlOTCA CTYNbs (KpecernbHble CeKuuM,
Kpecna) ansa sassutenen.

56. B nomeweHnn npuema n Bblgauum OOKYMEHTOB BbIOENSETCA MECTO AN
oPopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee CcTonbl (CTonkn) ¢ GnaHkamu
3a8BNEeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMM.

57. MHdopmaums o camunumn, MMeHu, oT4ecTBe (NpU Hanuyum) U AOMMKHOCTM
cneymnanucTa opraHa, OCyLLeCTBNAKLWEro npegoctaBieHne MyHUUMNanbHOW YCnyru,
OomkHa bbITb pasmelleHa Ha paboyem mecte cneunanucta Otgena.

58. OpraH, npegocTaBnslOWMA  MyHUUMNANbHYO  ycnyry, obecneuymBaeT
MHBanuaam:

1) ycnoBua pgna 6GecnpendaTCTBEHHOro Aoctyna K 06bekTy (3@aHuio,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NONb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHns no TeppuTopun, Ha KOTOPOK
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT 1 BbIxoga U3 Hero, nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKN U3 HEro, B TOM YMCIie C UCMNOSIb30BaHNEM Kpecra-
KOMSICKU;

3) CconpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (OYHKUUK
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWs M HOCUTENeEW MHGOPMaUUK,
HeobxoaumbIx onsa obecnevyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObeEKTY
(3maHunio, NoMeLleHu0), B KOTOPOM MpefoCTaBnseTca MyHuuunanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn X XXU3HeaesaTernbHOCTY;

5) pybnupoBaHve HeobxoouMMoOW [ONsi MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopmauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) nonyck cypaonepeBoayrka u TudnocypaonepeBoaymka;

7) ponyck Ha ob6bekT (3gaHue, nNomelleHue), B KOTOPOM npedocTaBnsieTcs
MyHuMUMnanbHaa  ycnyra,  cobakn-npoBOAHWKA  NpU  HanNuuMM  OOKYMEHTa,
noaTBepxJarllero ee crneuuanbHoe obyyeHne W BblgaBaemMoro no ¢opme n B
nopsgke, Kotopble onpenenarTcs degepanbHbIM OpraHoM UCMOMNHUTESTbHOW BriacTy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTke U peanusaunm rocygapcTBeHHON MOMUTUKK
N HOPMaTUBHO-NPaBOBOMY PerynnMpoBaHuUIO B cpepe coumaribHOW 3aLmThl HACeSeHUs;

8) okasaHve uvHBanuMgam nomowm B npeogoneHun 6apbepoB, MeLlakroLmnX
NONYy4YEHMI0 MU MYHULIMNANBbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU U KavyecTBa MyHULMNANbHON YCIyru
59. MokasaTensiMm JOCTYNHOCTU M Ka4YeCcTBa MyHULIMNANbLHOW YCIyrn SBASIHOTCS:

1) AOCTOBEPHOCTb NpefoCcTaBnsaeMon 3asaBUTeNam MHopmaLmu;
2) nonHoTa MHPOPMUPOBAHNSA 3adBUTENEN,;



3) HarnsaHocTb hopMm npepocTaBnseMon nHdpopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M OOCTYMHOCTb NOSTyYEeHUA MHGPOPMaUMK 3asBUTENAMU O NOpsaKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobnogeHne CpoKOB MCMOMHEHUST OTAENbHbIX agMUHUCTPATUBHBLIX NpoLeayp
N NpeaocTaBnNeHNsa MyHULMNAIbHOW YyCyrn B LENOM;

6) cobniogeHne TpeboBaHWn K pas3Mepy nnatbl  3a NpegocTaBrieHune
MyHMLUMNANbHOW yCnyru;

7) cobniogeHnn TpeboBaHui cTaHgapTa NpefoCTaBfeHUss MyHUMUMMANbHON
ycnyru

8) otcytcTBMe 060CHOBaHHbLIX Xanob Ha peweHus, gencteua (6esgencreume)
opraHa, MNpefoCcTaBnsAlWEero MyHUUMNanbHY YCnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbLHOMO CryXXallero;

9) nonNHOTa M aKkTyanbHOCTb WHpOpMauun O nopsgke npefocTaBreHus
MYHMLMMNANbHON YCNyru.

60. Mpn nonyyeHun MyHUUMNANbLHOW YCRyrM 3asiBUTENb OCYLLECTBNSAET He
Bonee Tpex B3aUMOAEWCTBUI C OOSDKHOCTHBIMY 1L aMK, B TOM YnCne:

1) npu nogaye 3anpoca Ha MNony4yeHue ycryrm n nonydeHun pesynbtarta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;

2) Npy nopaye 3anpoca Ha MNofnyyeHwe ycryrm C ucnonb3oBaHunem EauHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX  ycryr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoro pasa.

61. MpoOoomMKMTENBHOCTL KaX4oro B3aMMOLENCTBUSI HE [OOSPKHA MNpEBbIWATb
NATHaAUaTV MUHYT.

62. VcuepnbiBatoLwmii cocTaB AeNCTBUN, KOTOPbIE 3asiBUTENb BNpaBe COBEPLUUTb
B 9NEKTPOHHOM dopMe MpU MOSTYYEHUN MYHUUMMANbHOW YCNyrn C UCMOSIb30BaHUEM
EguHoro noptana MyHuumMnanbHbIX yenyr (yHKUMI) (nocne obecnevyeHns TeXHUYEeCKoN
BO3MOXHOCTH):

1) nony4yeHne nHoOpMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoMfeHne C hopMamm 3asiBIEHUA U UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne poctyna K HAM Ons
KOMMPOBaHWS M 3anOSTHEHUS B ANTEKTPOHHOM (hopMeE;

3)npencraBneHns 3asBreHnd O npefoCTaBNeHUn MyHUUUNanbHOW YCnyru B
3NEKTPOHHON hOpME,;

4)npeacTaBneHne  OOKYMEHTOB,  HeobxoaumblXx  Ans  NpefoCTaBreHus
MYHULMNANbHOW YCRyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3ynbTaTOB MPeAOCTaBEHUS YCINYrn B 3NIEKTPOHHOM BUAE Ha
EaovHom nopTane rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUIA), ecriv 3TO He
3anpeweHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YMCne yuuTbiBaloLWmMe 0COBeHHOCTH NpegocTaBneHms
MyHuuunaneHon ycnyrm B MOLL n ocobeHHOCTM npegoctaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

63. 3aaBuTENO NPEOOCTaBnAETCA BO3MOXHOCTb MOSyYEHMST MYHULIMMAIbHOM
ycnyru c ucnonb3oBaHnem EAWHOro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr  (pyHkumn) (nocne obecnevyeHnss TeXHUYECKOW BO3MOXHOCTM), MOYTOBbLIM
OTNpaBneHneM, a TakkKe MOCPeACTBOM JIMYHOro obpalweHus 3a nonydYeHnem
MyHUUmMnanbHon ycnyrm B MOL| (npy Hann4mm 3aknioYeHHOro cornawleHns)



64. MNpn obpaweHun 3a nonyyYyeHMem MyHuUUMNanbHOW ycnyrn vepe3 EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PYHKUMK) MPUMEHSIETCH
3NeKTpoHHas nognuck B cooTBeTcTBUMM ¢ PenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKTPOHHON NoANUCK.

65. MNMpu npenctaBneHnn 3asiBNEHUst B 3MEKTPOHHON hopme npeacTaBuTENEM
3aaBuUTENS, 4ENCTBYIOLMM HA OCHOBaHWM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeactasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

66. [JokymeHTbI, aABnsoWmnecs pesynbTaToM MNpegoCcTaBieHus MyHULMNAnbHOM
yCnyru B BUAE 3NEKTPOHHOrO AOKYMEHTa, HanpasBnsalTCa 3asBuTento yYyepesd EavHbIN
nopTan rocyAapCTBEHHbIX WU MyHMUMNAnNbHbIX yenyr (pyHkummn) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTH).

67. B cnyyae nocTynneHus 3asiBNEHNst U JOKYMEHTOB B 3IIEKTPOHHON chopme C
nucnonb3oBaHmeM EpfuHoOro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMI) crieunanucT, OTBETCTBEHHbIN 3a NpedocTaBreHne MyHUUMNanbHOW ycryru,
NHOPMUPYeET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHns.

68. OpraHu3auns npegoCcTaBneHNss MyHULMNANbHOM YCIYyTrn OCYLLIECTBNAETCH MO
NPUHUMMNY «OAHOro OKkHa» Ha 6asze M®L| npu nuyHom obpalieHumn 3aasutens (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).

69. 3asaBuTENAM NpPenocTaBnseTcs BO3MOXHOCTb NPeABapUTErNbHOM 3anucy Ha
nogavy 3asiBlieHNs N JOKYMEHTOB AN NpeocTaBneHns MyHUUMNansHOW yCnyru.

70. MNMpepBapuTenbHasa  3anMCb  MOXET  OCYLEeCTBNATbLCA  CreayloLuMm
crnocobamu no BbIGOpy 3aaBUTENS:

1) npu nuyHom obpalleHun 3aasutens B AOMUHUCTPAUMIO TOPOLCKOro okpyra
Ctpexeson, OTaen;

2) no TenedoHy;

3) Yepe3 odmumanbHbIN CauT OpraHOB MECTHOro camMoynpaBfieHUs FTOPOACKOro
okpyra CtpexesoW: http://admstrj.ru.

71. Mpw NnpeaBap1TENbHON 3aNMCK 3a8BUTENb COOOLLAeT cneayoLme AaHHbIE:

1) damunuio, UMSA, OTYECTBO (MPU HaNUYUN);

2) KOHTaKTHbI HOMep TenedgoHa;

3) agpec anNeKTPOHHOW NOYTbI (MPU HaNU4Un);

4) xenaemble gaty 1 BpeMs npeacraBreHns JOKYMEHTOB.

72. MNpepBapuTenbHasa 3anucb OCYLLECTBISETCA MNMyTEM BHECEHUS YKa3aHHbIX
CBeJEeHUN B KHUTY 3anucu 3asiButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

73. 3asButento coobuljaloTcs gata U BpemMsi Npvema OOKYMEHTOB, KabuHeT
(OKHO) Npvema OOKYMEHTOB, B KOTOpble criegyeT obpaTtutbes. [Mpy nnyHom obpalueHum
3a8BUTEN0 BblgaeTca TarnoH-nogTeBepXxaeHne. 3adBuTenb, 3anucaBLUMACA Ha MNpuem
yepe3 odumumarnbHbIN CalnT OpPraHOB MECTHOro CaMoynpaBrieHUs FOpOLCKOro okpyra
CTtpexeBon MOXeT pacnedyaTtaTb aHanor TarnoHa-nogTBepXaeHus.

74. OcywectBneHne  3anucu  3asBATENEN  Ha  ONpedeneHHyi  aaTty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.

75. MMpw ocyLwiecTBNeHNN NpeaBapUTENbHON 3anucK 3asBuTeNb B 0693aTeNbHOM
nopsigke MHOpMUpyeTcss O TOM, YTO NpeadBapuTernbHas 3anncb aHHynuMpyeTcsa B
Cny4yae ero HesiBKU No UCTeYeHUn NATHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu rnpvema.

76. 3asBuTenaM, 3annucaBLUMMCS Ha NpPUeM Yepes3 oduumanbHbii CanT opraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBou, 3a Tpy KaneHaapHbIX OHA
00 npuemMa OTnpaBrisieTCcd HarnoOMWHAHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOM MOYThl O
Jate, BpeMeHM W MecTe npuema, a Takke uHdopMaums o6 aHHynMpoBaHUK
npegBapuTenbHOM 3annucu B ClnyyYae HesdABKM MO UCTeYeHUU nATHaguat MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.



77. 3asButenb B noboe Bpems BrpaBe OTka3aTbCA OT NpeaBapUTENbHON
3anucu.

78. B otcyTtcTBMM 3asBMTENEn, obpaTUBLUMXCA MO MpenBapuUTENbHOM 3anucy,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 0OpaTUBLLMXCA B NOPSOKE Ovepean.

79. 'pachuk npuema (npuemHoe Bpems) 3asiBUTENEn no npeaBapUTENbHON
3anucu yctaHasnuBaeTcs HavanbHukom OTtaena.

80. 3asgBuTEND MMEET BO3MOXHOCTb MOMYYEHUs MHOpPMaUMM O Xode
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xoge npenocTtaBneHus
MYHUUMNANbHOW YCNYr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBblaoWwmmn 0gHOro
paboyero AHA MNOCMe 3aBEPLUEHUSA BbIMNONIHEHMS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX M MyHUMUMNAnbHbIX ycnyr (pyHKUMIA) (NMpYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

81. MNpn npegocTaBneHMM MyHUUMNANBHOM YCNyrM B 3NEKTPOHHOM hopme
3as1BUTENO HanpaBnseTcs:

1) yBegomneHne O npuveme U perncTpaumm 3asaBfneHns U [OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) yBefOMNEHNE O pesynbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX OIS
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBedoOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBneHus
MYHUUMNANbHOM  ycnyrm nubo  MOTMBMPOBAHHbLIM  OTKa3 B  NpeaocTaBieHun
MYHMLMMNANbHON YCNyru.

lll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM
ynucne oco6eHHOCTU BbINOJSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp B 3NIEKTPOHHOMN
cdopme, a Tak’ke 0COOEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp B
MU O

82. MNpenocTaBneHne MyHMUMMNANbHOM YCryrM BKMoYaeT B cebs cnegyowme
agMUHUCTpaTUBHbIE NpoLEeaypbl:

1) npuem un perucTpauus 3asiBNeHUsl U [OOKYMEHTOB, HeoOXOoauMbIX Ans
npeaocTaBneHnst MyHULMNAanbHOW YCryri;

2) paccMOTpeHUe 3asBreHNs 1 NPeaCcTaBEHHbIX AOKYMEHTOB;

3) popMMpoBaHNE U HanpaBrieHWEe MeXBEeLOMCTBEHHbLIX 3anpoCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCnyru;

4) NpUHATNE pELLeHMs O NPEeAOCTaBMNeHUM WNU oTkase B MNpeaocTaBreHum
MYHULMNANbHOM YCNyru;

5) nogrotoBka U odopmreHne pesynbTata NpPeaoCTaBNeHUss MyHUMUMNanbHON
ycnyru;

6) Bblgaya pesynbTaTta npeaocTaBneHnst MyHULMNanbHON yCryri.

Brnok-cxema npegocTaBneHnst MyHULMNanbHOW YCryru
83. bnok-cxema nocnegoBaTeENbHOCTM  OEWCTBUMIW  MpU  NpPeLoCTaBMEHUM
MyHUUMNAnNbHOM  yCryrm npeacTtaBneHa B MNpUNoXeHunm 3 K HacTosiwemy

ALMVHUCTPATUBHOMY pErfameHTy.

Mpuem n pernctTpauus 3asiBfieH1s U JOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBneHus
MYHULMNANbHOW yCcnyriu



84. OcHoBaHMeM [fna Havana agMUHUCTPATMBHOM nNpoueaypbl  sIBNSETCS
obpalleHne 3aaBuTeNnd C 3asiBiEHNEM U NPUNOXKEHHBIMU JOKYMEHTaMU, YKa3aHHbIMU B
nyHkTe 30 HacToswero AAMUHUCTPATUBHOIO perfiameHTa:

1) B xoge nuWYHOro npuema 3aaButena (NpeacrtaBuTENs  3asiBUTENS)
cneuynanuctom OThena, OTBETCTBEHHbIM 3a MNPUEM 3asiBNeHus O npenocTaBfieHuun
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) 3 MoL, B TOM uucrne 3adBneHus, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoLI
KOMMW KOMMJSIEKCHOrO 3arpoca 3asBUTENS, B Cllyd4ae ecnu MyHuuunanbHas ycryra
yKasaHa B KOMMIIEKCHOM 3anpoce 3asiBuTens (Mpy Hanuynm 3akno4eHHOro cornatleHmns
c MoLl);

3) nOYTOBLIM OTMPABIIEHNEM;

4) B 9NEKTPOHHOM hopMe NOCPEeLCTBOM INEKTPOHHOWN MOYThI;

5) B anekTtpoHHon d¢opme C ucnonb3oBaHMeM EpguHOro  noprtana
rocygapCTBEHHbIX W MyHWUMnanbHblX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

85. Mpuem un peructpaumnss 3asiBEHUS O NPEAOCTABIIEHUN MYyHULIMMATbHOM
ycnyru W npunaraembix K HeMy [OOKYMEHTOB OCYLIECTBMASETCA CchneuvanmcTom
AOMUHUCTPaLMN ropoLcKkoro okpyra CTpexeBon, OTBETCTBEHHbIM 3a NPUEM 3asiBIEHMS.

86. Cneunanuct AoMunHUCTpaumnm ropoackoro oKkpyra CtpexeBon,
OTBETCTBEHHbIA 3a MpUeM U perncTpaumio 3asBrneHusi, npoeepsieT npeacTaBfieHHoe
3asiBfeHMe W npunaraemble K HemMy [OOKYMEHTbl, NpeaycMOTpeHHble mnyHkTom 30
HacToswero AOMUHUCTPATUBHOIO perflaMeHTa, a Takke OCYLLeCTBNAeT CBepKy Komnun
npeacTaBneHHbIX AOKYMEHTOB C UX OpUrMHanamu.

87. Cneumnanuct AOMUHUCTpauum ropoAcKoro oKpyra CtpexeBon,
OTBETCTBEHHbIA 3a NpUEM U PerncTpauuio 3asBreHusi, OCYLLUECTBRSET npueMm u
perncTpauuio 3asaBneHnsa o NpegocTaBneHnn MyHUUUNANbHOM yCyrn 1 npunaraemMbix K
HEMY OOKYMEHTOB MO onucu. Konust onucu ¢ OTMETKOM O AaTe npuemMa ykasaHHbIX
3a8BNEHNS U AOKYMEHTOB:

1) npy NU4YHOM nNpueme - B AeHb NpuemMa Bpy4aeTcs 3asBUTENIO;

2) npu HanpaeneHUn 3asiBNEHUS MOYTOBbIM OTMNPaBfeHNEM - B [O€Hb
permctpauun  3asiBfieHWs  HanpaBndeTcs  3asiBUTEN0  3akasHbiM  MOYTOBbLIM
OTNpaBneHnemM C yBeJOMIEHNEM O BPYYEHUY;

3) Npu HanpaBneHun 3aaBfeHNsA B ANEKTPOHHOM hopMe - B AE€Hb perncrpauumn
3asIBNIEHNS HaNPaBIseTCA 3asaBUTENO Yepe3 NUYHbIA KabuHEeT 3aaButens Ha EgnHom
nopTtane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (dyHkumn), Ha [loptane
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr Tomckon obnactu.

88. MNocne peructpaumm, He no3gHee [OHA perncTpauun, 3asBrieHune U
npunaraemble K HeMy JOKYMeEHTbl HanpasnsatoTcs Mapy ropoackoro okpyra CtpexxeBon
ANA BU3NPOBaHMSA, Mocne BU3MPOBaHUSA, He no3gHee cnegywouwero paboyero AHs
HanpasnsaTca B OTaen cneuynanucty, OTBETCTBEHHOMY 3@ pacCMOTPEHME 3asiBNEHUs
O NMpeaocTaBreHnn XUNoro NoMeLLEeHs cneunanm3npoBaHHOIo XUNoro oHaa.

89. PesynbtaToM agMUHUCTpPATMBHOW  Mpouedypbl  SBMAsSieTCA  nepegaya
npoLleawero perMcTpaumio 3asaBreHnst U NPUOXKEeHHbIX JOKYMEHTOB Ha pacCMOTPEHUE
cneynanucty OTgena, OTBETCTBEHHOMY 3a NnpeocTaBneHne MyHUUMnansHoW yCnyriu.

90. MakcumarnbHbI ~ CPOK  BbIMNOSIHEHUST  AQMWHUCTPATUBHOM  Npoueaypbl
cocTtaBnsieT He bonee AByx paboumx gHEN CO AHA Nodaydn 3asBneHus.

PaCCMOTpeHVIe 3adaBreHnda 1 npencrtaByieHHbIX JOKYMEHTOB

91. OcHoBaHMeM p[nsi Hayana BbINOMHEHMST aAMWHUCTPATMBHOW npoueaypbl
SIBNSIETCS NOCTYNNeHne NpoLueaLlero perncTpauuio 3asBneHnst U NPUNoXKeHHbIX K HEMY



OOKYMEHTOB Ha paccMmoTpeHue crneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuuunanbHon ycnyrn. [lpM  paccMOTpeHMM  3asiBfiEHUS U
NPUITOXEHHbIX K HeMy [OOKYMEHTOB OCYLWeCTBNAeTCsa MnpoBepKka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAIOLWEMY NEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 30 AQMUHUCTPATMBHOIO pernamMeHTa.

92. B cny4ae HenpeacTaBreHnst 3asiBUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
30 HacTosiwero  AOMMHUCTpATMBHOrO  pernameHTa, cneuwanuct  Otgena,
OTBETCTBEHHbIA 3a NpefoCTaBfieHMe MyHUUMNANbHOW  yCnyru, nepexoauTt K
agMUHUCTpaTUBHOW npoueaype «dopmMmpoBaHMe N HanpaBneHne MeXBedOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsauun), ydacTeylolme B NpegoCcTaBNeHnn MyHUUMNansHoOn
yCIyrn».

93. B cny4yae npepnoctaBneHus 3asBUTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTE
30 HacToswero AOMUHUCTPATMBHOINO pernameHTa, MeXBeOOMCTBEHHble 3anpocbl B
opraHbl (opraHuMsauun), yyacTeyolmMe B nNpeaocTaBieHnn MyHUUMNAansHOW YCryrn, He
HanpaBnATCA.

94. Pe3ynbTaToM agMUHUCTPATMBHOM  Mpouedypbl  SBNSETCS  BbisiBNEHME
HeobxooMMOCTU (POPMUPOBAHUA W HanpaBneHUs MEeXBEeLOMCTBEHHbLIX 3anpoCoOB B
opraHbl (opraHuMsaumm), yvacTBylLiMEe B NpeaoCTaBfeHUN MyHULMMAnNbHOW ycnyr, B
Ccnyyae HenpeacTaBneHUs 3asiBUTENIeM [OOKYMEHTOB, YKasaHHblXx B nyHkte 30
HacTosiwero AOMWHUCTPATMBHOIO pernamMmeHTa.

95. MakcuManbHbI CPOK BbIMOJNIHEHWUST aAMWHUCTPATUBHOM Npoueaypbl He
MOXeT npeBbiwaTb OAHoro paboyero AHA CO OHA MNOCTYNNeHus npolleuero
perncTpauuio 3adBfneHns U npunaraemMblX K HemMy [OKYMEHTOB Ha paccMoTpeHue
cneunanucty OTgena, OTBETCTBEHHOMY 3a NpeaoCTaBfeHne MyHULUNANbHOW YCAyri.

dopmmpoBaHue 1 HanpaBreHne MeXXBEAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHm MyHUUMNansHOM yeryrm

96. OcHoBaHMeM [fna  Havana agMUHUCTPATMBHOM nNpouenypbl  sIBNSETCS
HenpeacTaBneHue 3asiButenemM B AOMUHUCTpaUMIO ropoackoro okpyra Ctpexesou, B
M®L|, gokymeHTOB M uMHGOpPMaLMK, KOTOpble MOryT ObiTb MNOMyYeHbl B paMKax
MeXBeJOMCTBEHHOIo MHAPOPMALNOHHOIO B3aMMOLENCTBUA.

97. MNpn noprotoBke MeXBeLOMCTBEHHOro 3anpoca cneumanuct OTtgena,
OTBETCTBEHHbI 32 MOArOTOBKY [OOKYMEHTOB, oOnpeaensieT nepedeHb AOKYMEHTOB
(cBegeHu, cofepXalimMxcs B HUX) U rOoCydapCTBEHHblE OpraHbl, OpraHbl MECTHOro
camoynpasneHus nnmbo NoaBegOMCTBEHHbIE TOCY4apPCTBEHHbLIM OpraHamMm Unv opraHam
MECTHOro camoyrnpaBfeHns opraHmM3aunn, B KOTOPbIX JaHHble AOKYMEHTbI HaXO4SATCA.

98. dopmumpoBaHue n HanpaBfeHMe  MeXBEOOMCTBEHHbIX  3anpocoB
OCyLLleCTBNAeTCA B COOTBETCTBMM C TpeboBaHuammn denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCIyr».

99. Cneuuwanuct OTgena, OTBETCTBEHHbIN 32 NPeAOCTaBMNEHNEe MyHULMUNANbHON
ycrnyrn, B AeHb YCTAHOBMEHWA OCHOBaHWW NS HanpaBfeHUs MeXBEeLOMCTBEHHbIX
3anpocoB opMuUpyeT U HanpasrseT MeXBeAOMCTBEHHbIN 3anpoc B YnpasneHue
denepanbHOM perncTpaumMoHHON CryX0Obl, Kagactpa W Kaptorpadum no Tomckon
obnactu.

100. Cpok nony4eHusi oTBeTa AQMUHUCTPALMEN rOPOACKOro okpyra CTpexeBomn
Ha  MEXBEOOMCTBEHHbIN  3anpoc C  WUCMOMb30BaHMEM  MEXBEOOMCTBEHHOIO
MH(POPMALMOHHOIO B3aMMOAENCTBUA HE MOXET NpeBbiwaTh NATK pabounx gHen co aHA
NOCTYNMEHNS  MEXBEOOMCTBEHHOrO 3anpoca B  OpraHbl WM OpraHuMsauuu,
npegocraBnsaowmne JOKYMEHT M MHdopmauuio. [loctynuewmne B ALMUHUCTPAUUIO



ropogckoro okpyra CTpexeBoW [LOKYMEHTbl U WHGOpMauuio nofnyyaeTt chneuynanuct
YnpasneHnsa, oTBETCTBEHHbIV 3a NpeJocTaBfieHne MyHULUNansHOW YCyru.

101. PesynbTaTtoM aaMMHUCTPATUBHOW Mpouedypbl ABNseTca o00o6LlieHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHOpMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNAnNbHOW  yCrnyru
3aaBUTENIO.

102. MakcMManbHbI CPOK BbIMOSTHEHUS AOMUMHUCTPATMBHOW Mpoueaypbl He
MOXEeT npeBblwaTb NATM paboynx AHeW Cco [HA  BbISBMEHMS HeobxoaMmocTu
POpPMUPOBaAHNA U HanpaBfeHWs  MEeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHunsauum), yyacTBytoLlne B NpeaocTaBieH MyHULUNanbHOW YCryri.

MpuHATNE peLLeHns o0 NPeAoCTaBNeHUN UK OTKase B NPeAoCTaBneHnn
MYHULMNANbHOW yCnyru

103. OcHoBaHveM Ans Hadana BbINOMIHEHUS agMUHUCTPATMBHON Mpoueaypbl
aBnseTca cobniogeHue 3asBuTeENeM nopsaka nofayn 3asiBNeHust M OAOKYMEHTOB
CornacHo nepeYHto, ykasaHHoMmy B nyHkTe 30, 33 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa, a Takke nosyyYeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3anpocChl.

104. B cnyyae cCOOTBETCTBUS 3asiBNEHNSI U KOMMIIEKTA JOKYMEHTOB, YKa3aHHbIX
B nyHkTe 30, 33 HacTosiwero AOMWHUCTPATMBHOIrO pernameHta TpeboBaHnAM
cneunanucT, OTBETCTBEHHbIA 3a MNOArOTOBKY [AOKYMEHTOB, MNPOBeEpsSeT Hanuuve B
cneunanmsanpoBaHHOM MYHULMNANBbHOM XUNULWHOM doHAEe Heobxoanmbix cBOBOOHbIX
KUIbIX NOMELLEHUN.

105. B cnyyae ycTaHOBMEHMSI OCHOBaHMMA AN OTkasa B MNpedoCTaBneHun
MYyHULMNANbHOM ycnyru, npeayCcMOTPEHHbIX NMYHKTOM 37 HacTosLwero
AOMUHMUCTPATUBHOINO  pernameHTa, cneuuanuct OTaena, OTBETCTBEHHbLIM  3a
npenocTaBneHne MyHUUUnanbHOW yCnyru, B TedeHne ogHoro pabovero gHs ¢ MOMeHTa
YyCTaAHOBMEHWS TakUX OCHOBaHUN roToBUT yBeaomneHne 06 oTkase B NpeaocTaBneHnn
MyHUUunanbHon ycnyrn. B yBegomneHunm o006 oOTKase [OMKHbl ObITb  yKa3aHbl
obcToATENBCTBA, NOCMYXMBLUME OCHOBaAHWEM A5 OTKa3a.

106. B cny4ae cOOTBETCTBUSA 3asiBNEHUS W KOMMSEKTa [JOKYMEHTOB,
TpeboBaHuAM ykasdaHHbIX B nyHkte 30, 33 Hactoswero ALMWUHUCTPATUBHOIO
pernameHTta, Cneuwanuct OTgena, OTBETCTBEHHbIM 3@  npedocTaBlieHue
MYHUUMNANbHOW YCINyrin, BHOCUT 3asiBieHMEe O MNpeaoCTaBfiEHMM MyHMUMNANbHON
ycnyru B noBecTKy Gnwxkanwero 3aceganmss Kommccumn no >XunuvwHbeliM BOnpocam npu
AoMunHMcTpaumn ropoackoro okpyra CrtpexeBon (ganee — Komuccnsa no XKunuvuiHbIM
BOrMpocam).

107. To wtoram paccmoTpeHus 3asiBneHust Komuccmsa rotoBuUT NPOTOKON,
coaepXxawmn pekoMeHgaumm O NpefocTaBfieHUn MyHMUMNanbHOW ycnyrn nubo o6
OTKase B MNpPeaoCTaBfeHUM MyHUUMNANbHOM YCIYyrM MO OCHOBAHWSAM, YKasaHHbIM B
nyHkTe 37 HacToswero AMUHUCTPATUBHOIO pernamMeHTa.

108. TlMpotokon Komuccmm He no3gHee opHOro paboyero OHS C MOMEHTaA
npoBegeHns 3acedaHns Komuccum nognucbiBaeTcsl npepcefartenieM U cekpeTapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHWMEM AOMWHUCTPaUMM FOPOLCKOro OKpyra
CtpexeBon.

109. Pes3ynbTaTOM agMWHUCTPATUBHOW Mpoueaypbl SABMASETCA YTBEPXOEHHbIN
noctaHosrneHneMm AgMUHUCTpaUMM  ropoackoro  okpyra CTpexeBoM  MNPOTOKON
3acegaHua Komunceun.,

110. MakcMManbHbIA CPOK BbIMOSTHEHUS AOMUMHUCTPATUBHOW Mpoueaypbl He
MOXET npeBbllaTh WecTb paboyunx gHEN C MOMEHTa YCTaHOBMEHWSI OCHOBaHUM AN
npenocTaBneHns MyHuuMnanbHOW ycnyrm nubo o6 oTkase B npegocTtaBneHun
MYHULMNANbHON yCnyri.



MoaroToBka 1 ohopmIieHe pesynbTaTta NpeocTaBneHns MyHULMNAanbHOW yCryrm

111. OcHoBaHMeM AN Havana BbINOSIHEHUS aAMUHUCTPATMBHOW Mpoueaypbl
ABMNSETCA YTBEPXKAEHHbIA MOCTAHOBMNEHMEM AAMWHUCTPALMN TOPOACKOro OKpyra
CTtpexeBon npoTokon 3acefgaHms KoMmccum no XunmwHbIM Bonpocam.

112. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHUUMNANbHOW YCNyrn, He no3gHee ABYX pabouymx OHEW €O OHSA YTBEpXOEHWS
npoTtokona 3acegaHus Komuccmm no  KMAWUWHBIM -~ BOMpOCamM TFOTOBUT  MPOEKT
noctaHoBrneHna AgMunHUCTpaumm ropogckoro okpyra CTpexeBon O npefoctaBneHun
XUNOro NOMEeLLEHUsT M3 MYHMUMMANbHOIO Cneumann3npoBaHHOIO XUMULIHOIO doHAaa
(Banee — NpoeKT NOCTAaHOBMNEHNA) N HANpPaBnsiET ero Ha cornacoBaHWe OOMKHOCTHLIMMU
nmuamn  AOMMHUCTpauun  ropoackoro  okpyra  CTpexeBonm B nopsiake
AenonpounsBoacTBa.

113. MakcumanbHbIn CPOK cornacoBaHus JOIMKHOCTHbIMM nuuamm
AOMUHUCTPaLMM FTOPOACKOro OKpyra npoeKkTa NOCTaHOBMEHMSI COCTaBNSAET ABa pabounx
OHS.

114. CornacoBaHHbIA NPOEKT NOCTAaHOBIEHUS NOCTyNaeT B YNpaBneHne genamm
ANns permctpaunm, oopmMmIennst U HanpaeneHus Mapy ropoackoro okpyra Ha noanuchb.

115. Map ropoackoro okpyra nognucbiBaeT NOCTAaHOBNEHNE B T€YEHWE OOHOrO
paboyero AHsi CO AHSA €ro NoslyYyeHus.

116. Cneuuanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHUUMNANbHOW yCryrn, He no3gHee [fByX paboumx [OHEW CO OHA  u3gaHus
nocTaHoBneHnss AOMUHUCTpaUUN ropoackoro okpyra CTpexeBon O npegocTaBreHun
XXMMOro MOMELLEHUSA M3 MYHMLMNANbHOIO CneumnannavpoBaHHOMO XUnUWHoro doHaa,
roToBUT A0roBop Hanma Xnnoro nomeLleHns n3 MYHMLMMNANbHOIO
cneunanm3anpoBaHHOrO XUMNULLHOMO PoHAa M B NOpsiAKE AENonpou3BOACTBa nepeaaet
ero Ha nognucaHne Mapy ropoackoro okpyra.

117. [oroBop  Hamma  XWMOrO  MOMELIEHUS U3 MYHMUMNANbHOro
cneumannanpoBaHHOro XUnuwHoro doHaa noanucbiBaeTcss Mapom ropoackoro okpyra
CTtpexeBou B Te4eHne ogHOro paboyero AHA CO OHSA ero NonyvYeHus.

118. Cneuyuanuct OTpena, OTBETCTBEHHbIN 3a npenocTaBreHne
MYHMUMMNANbHOW yCnyrn, pPerncTtpupyet noanucaHHbI OOroBOpP HarMa  XXWIoro
NMOMELLEHNS W3  MYHUUMNANbHOrO CrneuManv3MpoBaHHOIO KUIULWHOIO ¢oHaa B
peecTpe.

119. [OoroBop HalWma  XWIOro  MOMELIEHMST M3  MyHULMMAIbHOro
cneunanm3anpoBaHHOrO XUMULLHOIO hoHOa noAnuchLiBaeTCsa 3asBUTENEM NNMYHO Nnbo
YNOTHOMOYEHHbIM JTULIOM.

120. MakcMManbHbIA  CPOK  BbIMOMHEHUS agMUHUCTPATMBHOM  Mpoueaypbl
COCTaBnsieT He bonee BOCbMU paboynx aHEN.

Bblgava pesynbtata npeaocTtaBneHnst MyHMUMnanbHOM ycnyru

121. OcHoBaHMeM AONs Ha4yana BbIMNONHEHUS agMUHUCTPATMBHOW Mpoueaypbl
SBNSIETCA Hanu4mMe NOAMUCaHHOro NOCTaHOBNEHNS AOMUHUCTPALIMM FOPOLCKOro OKpyra
CTpexeBo O nNpPedoCTaBfEHUN  XKWMOTMO  MOMELLEHUS U3 MYHULMNAnbHOro
crneunann3npoBaHHOIO XUNULWHOMO hoHAa, 4OroBOpa Havma XXWUMOoro NnomeLleHus u3
MYHULMNANbHOrO Cneunann3npoBaHHOIO XUNULWHOro oHaa.

122. Bblgaya pesynbTata NpedocTaBfeHUs  MyHUUMNANbHOW  YCIyru
OCYLLECTBNAETCSA OOHWM W3 Chegylwmux cnocoboB, YykasaHHbIM 3asBUTENEM B
3asBMEHUN, B TOM YUCHIE:

1) npwu nuyHom obpalieHun B Otaen (Ha BymaxHom HocuTene);



2) npu nmyHOM obpaweHnn B MOLL  (npy  Hanuuum - 3aKkNOYEHHOro
cornaweHus) (Ha bymaxHoM HocuTene);

3) 4yepe3 nMYHbIN KabuHeT Ha EAnHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMn) nocne obecnevyeHns TEXHUYECKON BO3MOXHOCTU (B
dropme SNEeKTPOHHOIo JOKYMEHTA);

4)  nocpeacTtBOM SMEKTPOHHOW MOYTHI NO adpecy, ykasaHHOMY B 3asBrneHun (B
dropme 3NEeKTPOHHOIo JOKYMEHTA);

5) nocpeacTBOM MOYTOBOrO OTNPaBMEHUs Ha afpec 3asBUTEnNs, yKasaHHbIA B
3asaBrneHun (Ha GymaxxHom HocuTene).

123. O6wmin  MakcMmanbHbI ~ CPOK  BbINMOMHEHUS  aAMWHUCTPATUBHOWN
npouenypbl coctaBnsaeT He 6onee ABYx pabounx AHeEN Co AHSA NOANUCAHUSA LOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.

V. ®opMbl KOHTPONSA 3a UCNONHeHneM AAMUHUCTPATUBHOrO perrnameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NMLAMU NONOXEHUA AOMUHUCTPATUBHOTO
pernameHTa u UHbIX HOPMaTUBHbIX MPaBOBLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K
npenocTaBneHnio MyHUUMNAanNbHOW YCryrn, a Takke NPUHATUEM UMW PeLLEeHNIA

124, TeKywmMin KOHTPONb 3a COOMAEHMEM W  UCMOJSIHEHWEM  MOSIOXKEHWN
AOMWHUCTPATMBHOIO  perfnamMeHTa M WHbIX HOPMATMBHbLIX MPAaBOBbIX  aKTOB,
yCTaHaBnmBawWwmx TpeboBaHMA K NPeaoCTaBNEHU  MYHULMUNANbHOW  YCRyru,
ocyllecTBngaeTca HavanbHukom OThena.

125. Mopsaok oOcyllecTBeHNs TeKyLero KOHTpons 3a cobnogeHnem wu
NCMNONHEHNEM OTBETCTBEHHbLIMMU AOJDKHOCTHBLIMM nmuyamm NOJSIOXKEHUN
AOMWHUCTPATMBHOIO  perfnamMeHTa M WHbIX  HOPMATMBHbLIX MPAaBOBbLIX  aKTOB,
yCTaHaBnmBaloLwWmx TpeboBaHUsa K NpegoCTaBNeHN0 MyHULMNAnbHOW YCAyrn, a Takke
NPUHATMEM VUMW  pELUEHUMW, OCYyLIeCcTBNAeTca B  Nopsgke, YCTAHOBMEHHOM
noctaHoBneHnem AaMUHUCTpauumn ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsaka OCyLeCTBNEHUSS KOHTPOMSA MOMHOThbI U KadecTBa
npenocTaBneHuns MYHULUMNANbHbIX ycnyr n cobnogeHuns NOSIOXEHNI
aAMWHUCTPATUBHBLIX PErnamMeHToB NpefoCTaBfeHUs MyHUMUMNanbHbIX  YCNYyr Ha
TEppUTOPUN ropoackoro okpyra CTpexesBon.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOSNHOTLI U KaYyecTBa NpeaocTaBnNeHns MyHULUMNAnbHOM YCryri, B TOM YMCre NopsiaokK U
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNAIbHOWM YCIyru

126. KoHTpomnb 3a MONMHOTOM W Ka4YeCTBOM MpenoCTaBfeHMs MyHUUUNanbHOM
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha pfgeuncteua (6e3nencrtene) oprasa,
npegoCcTaBNAKLWEro  MyHAUUNANbHYO  yCryry, [OO/MKHOCTHOIMO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXatlero.

127. B uensx OCyWecTBNEHNss KOHTPONsS 3a TMOJIHOTOM M Ka4yeCTBOM
npefocTaBneHna  MyHuUMnanbHOW ycnyrm  AOMWHUCTpauUMen TOpOoACKOro okpyra
CTpexeBon nNpoBOOATCHA MNaHoOBble W BHeNnaHoBble rnposepku. [lopagok u
nepuoanYHoOCTb OCYLLIECTBMNEHWS NMaHoOBbIX npoBepoK yCTaHaBnvBaeTCs
noctaHosrneHnem AgmuHUCTpauum ropogckoro okpyra Crtpexesown. [lpyu nposepke
paccMaTpmBaloTCA BCE BOMPOCHI, CBA3aHHblE C NpefoCTaBfeHWEM MyHUUUNanbHOM
ycnyru  (KOMMreKkcHble MpPOBEpKW), WNW  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C



npegocTaBneHnemM MyHUUMNAansHOM Ycryrn (Tematuyeckue nposepku). [lpoBepka
Takke NPoBOANTCA NO Xanobe 3aaBuTens.

128. BHenmnaHoBble NMPOBEPKM MPOBOASTCA B CBA3WM C NPOBEPKOW YCTPaHEHWUS
paHee BbISIBMIEHHbIX HapylleHnn AOMUHUCTPATUBHONO perflaMmeHTa, a Takke B cry4vae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6espgenctsBme)  opraHa,
NpedoCTaBnALWero  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb60o MyHMUMNANbHOMO CriyXatlero.

129. PesynbTaTbl NpoBeEpPkM 0QOPMASIOTCHA B BUAE akTa NpPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEJOCTaTKN U NPEeASIOKEHNS NO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, NpeaoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pelwleHus n gencrtems (6esgencrene), npuHUMaemble (OcyLLecTBAsSeMblE)
UMK B XOAe NpefoCTaBreHns MyHUUMNansHon ycnyru

130. Tlo pesynbTaTaM MpOBEAEHHbIX MNPOBEPOK, B Clyyae BbIBNEHUSN
HapyLeHnn cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOIDKHOCTHbIE nNuua opraHa, npefoCTaBNALWEro MyHUUMNANbHYK YCyry HecyT
OTBETCTBEHHOCTb, YCTaHOBJIEHHYIO 3akoHogatenbcTtBoM Poccuiickon ®depepaumn 3a
peweHna wn pencteus (6esgencTeve), NpuMHMMaemble B Xo4e NpeaocTaBneHus
MYHULUMNANbHOW YCAYT.

131. OTBETCTBEHHOCTb [AOMMKHOCTHbIX TNWUL, OpraHa, npeanoCTaBMsLEro
MYHULUMNANbHYIO YCIYry 3akpennseTcsa B JOMMKHOCTHbIX MHCTPYKLNAX.

MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpPAAKY U hopmamM KOHTPONS 3a
npeaocTaBneHneM MyHULMNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI 3asiBUTeNen, nx
obbeanHeHU N opraHmsaummn

132. KoHTponb 3a nNpeaocTaBneHNEM MyHULMNANbHOW YCNyrM, B TOM 4ucne co
CTOPOHbI  3asBuUTEnen, wux obbeguHEeHWA U OpraHm3auumn, OCyLLecTBrsieTcA
nocpeacTBoM nybnvkaumMmM CBeEeHUN O AeATeNnbHOCTU opraHa, NpefocTaBfsoLWEro
MYHUUMNANbHYIO YCryry npu npegocTaBneHMn MYHUUMNAanbHOW YCNyrn, MoslyYeHus
3aaBuTenaMn, wux OObEeANHEHUSMW W  OpraHu3auusMM  akTyanbHOW, MOSIHOM WU
OOCTOBEpPHOM MHGOPpMauuM O Mnopsiake NPeaoCTaBneHUs MyHULMNANbHOW YCAyrn w
obecneyeHns BO3MOXHOCTN JocyaebHoro (BHecyaebHoro) paccMoTpeHmus xanob.

V. Hocyne6HbIN (BHecyaebHbIN) NOPAAOK 06XXanoBaHUA peLueHuin u
aencteun (6esgencTBusl) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLMNanbHYK yCcnyry,
MHOroyHKLMOHaNbLHOIO LiIeHTpa, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctatbum
16 ®PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBlieHNA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a TakkKe ux
OOJMKHOCTHbIX UL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

133. 3asBuTenb BnpaBe 006paTUTbLCA C XanoboW Ha peleHuss U OencTBUSA
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHY Ycnyry, Mo MyHMUMNanbHOro
cnyxawero, M®L|, pabotHuka MOLL, a Takke opraHusauun, nNpPeayCMOTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHUKOB (panee -
Xanoba), B TOM yncrne B cnegyowmnx criyvyasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHu MyHUUMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHou ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUI



(6bespenctBns) MOL, pabotHnka MOLL BO3MOXHO B crniydyae, €cnum  Ha
MHOrOOYHKLMOHAmNbHbLIN  LIEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUIO  COOTBETCTBYHOLLMX
rocy4apCTBEHHbIX WM MyHMUMNANbHbLIX YCRyr B MOMHOM o6beme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB MWAM  UHGopMauun  nmbo
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMM akTamu ToMckon obnactu, MyHULMNansHbIMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3aaBUTENA [OOKYMEHTOB, MNpeAoCTaBfeHWe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMW akTamu ToMcKkon obnactu, MyHULMNaneHbLIMU NPaBOBbLIMU
aKkTaMmu onsi npeaocTaBneHnsa MyHUUUNanbHOM yCnyru;

5) oTka3 B npegocTaBneHMM MyHULMNANBHOW YCyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl doeeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamMm U
WHbIMW HOPMaTUBHbIMM MNPaBOBbIMM akTamMy ToMCKOW obnacTtu, MyHUUMNanbHbIMK
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENemM peweHnn n genctemn (6esgencteunsa) MOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHnua n gencreusa (6esgencteme) koToporo obxanytTcs,
BO3NoxeHa OYHKUMSA Mo NpefoCTaBfEHUI0 COOTBETCTBYHOLLMX FOCYAAPCTBEHHbLIX WK
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpederneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbBIMW MNPaBOBbIMM akTamMn Poccumnckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor o6nacTi, MyHULMNanbHbIMN
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, NpPegoCTaBMAKLWEro MyHALUUNANbHY YCIyry, AOMKHOCTHOMO
nuua opraHa, npefocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN JOMYLLUEHHbBIX MMX ONeYaTok U owKnbokK
B BblaHHbIX B pe3ynbTaTe NpegoCTaBneHns MyHUUUNansHOM ycnyrm JOKyMeHTax nmbo
HapyleHne YCTaHOBIIEHHOro nyHKToM 138 Hactoswero AOMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaesneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHnn n gencremmn (besgenctaemsa) MOLL,
paboTHnka MOPL| Bo3mOXHO B cnyyae, ecnm Ha MOL, peweHna wn gencrsus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXEHa QYHKUMS MO NpenocTaBfeHunto
COOTBETCTBYHLUNX FOCYAAPCTBEHHbIX UM MYHMUMNAMNbHBIX YCAyr B NOHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesynbTaTam
npenocTaBneHns MyHULMNANbHOM YCNYru;

9) npuocTaHOBREHME MNpPefoCTaBfeHUs  MYHUUMNANbHOWM  YCIyrn, ecnu
OCHOBaHWSA TMPUOCTAHOBIIEHMUST HE NpeayCMOTPeHbl deaeparnbHbIMM - 3aKOHaMU 1
MNPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuiickon depepauun, 3akOHaMM M MHBIMW HOPMATUBHBLIMM MPAaBOBbLIMW aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTHnka ML, Bo3moXxHO B cnyyae, ecnn Ha MOL|, peweHns n
pencrteusa  (besgenctene) KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX FOCYAAPCTBEHHbBIX UMM MYHULMNANbHbLIX YCyr B



nonHom obbeme B nopsgke, onpedeneHHom 4vacteto 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENS MNpU NPESOCTaBMEHUMM MYHULMNANBLHOW YCryru
OOKYMEHTOB uInu mHopMaumn, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, He0b6XxoaMMbIxX Ans
npedocTaBneHna MyHUUMNansHOW ycnyrn, nubo B NpedocTaBneHun MyHUuunanbHOm
YCNyru, 3a WUCKIOYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) MOLL, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnnm Ha MOLU, pewenus wn pencteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3NOXeHa (PYHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

134. Xanoba Ha peweHnsas un penctBus  (GesgencTBue)  oprala,
NpeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnAwLWero  MyHUUMNANbHYK  YCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
PyKOBOAUTENSA oOpraHa, npedoCTaBNSAOWEro MyHMUMNANbHYKO Yycryry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B 3fIEKTPOHHOW hOpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4vte (No agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbI CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra CrtpexeBon: http://admstriru (8 pasgene «HaceneHuo»/»NHTEpHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

135.  XKanobGa pgomkHa coaepxartb:

1) HaumeHOBaHWEe opraHa, npPeaoCTaBMSAOWEr0 MYHALMNANbHY  yCnyry,
OOSDKHOCTHOMO Nuua opraHa, npefoCcTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wun (unu) paboTHMKA,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-93, wux pykoBoauTenen wu (Mnv) pabOTHMKOB, peleHns Wu OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, M4, oT4YeCTBO (NocrnegHee - NpU HanuMyuu), CBeAEeHUs O MecTe
XUTenbCTBa 3aaBUTENs - prnsmnyeckoro nuua nmbo HauMeHOBaHWe, CBeEHNA O MecTe
HaxoXOeHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBrneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCTaBnAwLWero  MyHuUuMnanbHyto  ycnyry, nuvbo  rocyaapCTBEHHOMo  unu
MYHULMNANBHOIOo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-d3, wmx
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COrflaceH C pelleHneMm u
pevictBuem (b6esgenctenemM) opraHa, nNpegocTaBnsoWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBnalowWwero MyHUUMnanbHy ycnyry, nmbo
MYyHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx



paboTHMKOB. 3asiBuTenemM MoryT OblTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONuu.

136. YKanobGa moxeT bbiTb HanpaBneHa:

1) HaYanbHWKY OTAENa XUNULHON NONUTUKN AOMUHUCTPALUKM rOPOACKOro OKpyra
Ha pgencteua (6e3gencTeme) AOSMKHOCTHBLIX §UL  OoTAena  XUIULWHOW  MONUTUKK
AOMUHUCTPaAUMN TOPOACKOrO OKpyra, a Takke Ha NPUHMMaeMble UMW peLueHns npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no coumanbHOW MNOSMIMTUKE Ha
aenctena (6esgencTene) HavanbHMKa OTAENa XUMULWHOM MONAUTUKM AOMUHUCTPaUmm
rOPOLCKOro OKpyra, AOSDKHOCTHLIX ML OTAENa XUAULWHON NONUTUKU AZMUHUCTPALUK
ropoAcCKOro OKpyra, MyHUUMNanbHbIX CRYyXalMx, a Takke Ha MpuMHUMaemble UMUK
peLlleHnsa Npu npegocTaBneHn MyHUUMNanNbLHON yCnyru;

3) Mapy ropoackoro okpyra CrpexeBon Ha pgencteus (6esgencrtsue)
3amectutena Mapa ropoackoro okpyra no coumasnibHOW MONIMTUKE, OOSMKHOCTHbLIX NNLY
Otagena, MyHMUMNANbHbIX CRYXalWuMX, a TakkKe Ha NpUHMMaeMble UMW pPeLUeHnsa npu
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

4) pykoBogutenio MOLl Ha pewenna u pgencteua (6esgenictBne) paboTHUKA
atoro MoL|;

5) yupegutenio  MPL|  wmnmM  OOMKHOCTHOMY  nNuuy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MPaBOBbIM akTOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictBne) MoLL;

6) pykoBoAMTENAM OpraHuM3auun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pgencteus (besgencreume)
pabOTHMKOB 3TUX OpraHM3aLni.

137. Xanoba nognexut obsi3aTenbHOM pernctpauumn B TeYeHue Tpex OHEN C
MOMEHTa MOCTYNMEHNS B OpraH, NpeaoCTaBnaoWnin MyHuumnanbHyto ycnyry. B aeHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLEero
MYHMUMNANbHYIO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
pacCcMOTPEHNE OOIMKHOCTHOMY vy, HAAENEeHHOMY NOSTHOMOYUAMM MO PACCMOTPEHUIO
xanob.

138. Xanoba noanexut pacCMOTPEHUIO B TeYEeHUe NaTHaauaTu paboumnx gHen
CO [HS ee perucTpaumum, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuumnansHyto yenyry, M®Ll opranmsaummn, npegycMoTpeHHbiX YacTeto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nubo B
UcnpaBneHnn [OMyLeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHus
HapyLleHMs YCTaHOBMEHHONO CpOKa TakMX MCMNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHS ee perucTpauuu.

139. Tllo pesynbTataM pacCMOTPEHUs Kanobbl NPUHMMaETCs OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopAeTCA, B TOM u4ucrne B (opme OTMEHbl MPUHATOrO
peLlleHns, ncnpaBneHnsa OONyLEeHHbIX OneYyaTok U oWwmnboK B BblAaHHbIX B pe3ynbraTe
NpeaocTaBneHna  MyHUMUMNAnNbHOW  YCNyrM OOKyMEHTax, BO3BpaTa 3asBUTEMO
OEHEeXHbIX CpeacTB, B3WMaHME KOTOPbIX He NpeaycMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMK akTammn Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPAaBOBLIMU aKTaMu
Tomckon obnacTtu, MyHMUMNAanNbHbIMU NPABOBLIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

140. He nosgHee OHs, crneayowero 3a AHeM NPUHATUSA peLleHns], yKadaHHOoro
B nyHkte 139 HacTtodwero AAMUHUCTPATUBHOIO pernameHTa, 3asBuTeNnio B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.



141. B cnyvyae npuHATUA peweHus o6 yaoBAEeTBOPEHUM  Xanobbl
opraHusyeTcss paboTa NO BOCCTAHOBMEHUIO HapPYLUEHHbIX NpaB 3asBUTENs, a Takke
WNHbIE MEPONPUATUSA, HAaNpPaBIiEHHbIE Ha YCTPaAHEHNE BbISIBNEHHbIX HAPYLLUEHWN.

142. Tlpun  ycTpaHeHWM  BbISIBIEHHbIX  HapyLIEHWWA,  BOCCTaAHOBIEHUMU
HapPYLUEHHbIX MpaB 3asiBUTENs CPOKM BbIMOSTHEHUSA agMWHUCTPATUBHBIX Npoueayp He
MOryT nMpeBbllaTb CPOKOB, YCTAHOBMEHHbIX HACTOAWMM  AAMUHUCTPATUBHbLIM
pernameHToMm.

143. B cnyyae yctaHoBneHust B xo4e unu No pesynbTaTam pacCMOTPEHMS
anobbl NpM3HaKoB CoCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UMW NPECTYNNEHNS
OOMMKHOCTHOE NNLO, paboTHUK, HAAENEHHbIE MOSTHOMOYUSMW MO PACCMOTPEHMIO Xanoob,
He3amennMTenbHO HaNpaBnsT MMEOLWMECS MaTepuarnbl B OpraHbl MPOKypaTypbl.

144. B cnyyae npusHaHus kanobbl nognexawien yaoBneTBOPEHUIO B OTBETe
3asBuTento, ykaszaHHoM B nyHkte 140 HacTosiwero AOMUHUCTPaTMBHOIO perfamMeHTa,
faetca MHpopmMauma o0 OenCTBUSX, OCYLLECTBASIEMbIX OpraHoM, NpeaoCTaBMsOLWMM
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHou 4YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, B uensx HesameanMTenbHOro
YCTPaHEHWS BbISIBIIEHHbIX HAPYLUEHUA NPU OKa3aHUU MYHULMNAnbHOW YCNYru, a Takke
NPUHOCSATCA N3BMHEHNA 3@ AOCTaBreHHble HeynobCcTBa 1 yKasbliBaeTcsl MHGopmaLumsi o
AanbHEenWnx OenCTBUSAX, KOTOpble HeoOXOOAMMO COBEpPLUUTL 3asBUTEND B LENSAx
NOSTy4eHUsT MyHULMNANbHOW YCIyTri.

145. B cnyyae npusHaHus >xanobbl He nognexaiwien yaoBNEeTBOPEHUIO B
oTBeTe 3asBuTento, ykasaHHoOM B nyHkte 140 HacToswero AOMWHUCTPATUBHOIO
pernameHTa, [alTCA aprymMeHTUPOBaHHbIE Pa3bACHEHUA O MpUYMHAX MNPUHATOrO
pewenns, a Takke WHdopmauma O nopsiake o6anoBaHMUS MPUHATONO peLleHus.



MpunoxeHwue 1

K AOMUHUCTPaTMBHOMY perfnameHTy
npefocTaBneHNss MyHULMNANbHON ycnyrn
«[lpegocTaBneHne XunblX NOMeLLEHNI
MYHULMNANbHOro cneunannu3npoBaHHOro
XunuwHoro dooHaa»

CnpaBo4Has MH(hopMaLmsa 0 MecTe HaxoXAaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHui u opraHnsaumm,

y4yacTBYHOLMX B NpeAoCcTaBleHUn MyHULMNanbHOW yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHuss AOMUHUCTpauMM  ropodckoro  okpyra CTpexeBou:

r. Ctpexesowu, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbisa
Cpepa ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbisa
MNatHuua ¢ 8.30 po 15.30-paboyee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbisa
Cy66oTta BbIXOAHOW AEeHb
BockpeceHbe BbIXOOHOW OEHb.

['padpmk npnema 3asgsutenen B AOMUHUCTPALMN ropoacKoro okpyra CTpexeBou:

lMoHepenbHUK: ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbisa
BTopHuk ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 oo 17.00-pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbisa
YeTBepr ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbisa
MatHnua ¢ 8.30 go 15.30-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cyb66oTa BbIXOOQHOW O€Hb
BockpeceHbe BbIXOOQHOW O€Hb

MoutoBbLIN agpec AgMUHUCTpauMm ropoackoro okpyra CTpexeBoMu:
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMuHUCTpaumMm ropoackoro okpyra CTpexeBon B ceTu

WHTepHeT: http://admstrj.ru.



http://admstrj.ru/�

AOpec anekTpoHHOM noyTbl AOMUHUCTpaunMn ropoackoro okpyra Crtpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunviwHom nonuTuku AgMmMHUCTpaLmm ropoackoro okpyra CTpexxeBou.

MecTo HaxoXxOeHusi oTaerna >XUMULWHON NONMUTUKKM AOMUHUCTPaLUUM ropoaCcKoro
okpyra Ctpexeon: r.CTpexeson, ynuua EpmakoBa, 46a, 1 atax, kabuHeTbl Ne 32, 33,
34.

Npacdmk paboTbl oTaoena XUMUWHOW NOAUTUKM AOMWHUCTPALUN FOPOLCKOro
okpyra CtpexeBon:

lMoHepenbHUK ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbisa
BTopHuk ¢ 8.30 go 17.00-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 no 17.00-pabouee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTtBepr ¢ 8.30 go 17.00-pabouee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbisa
MatHnua ¢ 8.30 no 15.30-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cyb66oTa BbIXOOQHOW O€Hb
BockpeceHbe BbIXOQHOW OEHb.

pachuk npuema 3aaBuTenen otaena XUMUWwHOW NoNUTUKN AOMUHUCTpauun
ropofckoro okpyra CTpexeBou:

NoHegenbHUK HenpmMeMHbIN OeHb
BTopHuk ¢ 8.30 go 16.30-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpepa HenpmMeMHbIN OeHb
YeTBepr ¢ 8.30 go 16.30-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepobiBa
MNatHuua ¢ 8.30 go 12.00-pabouee Bpems
Cyb66oTa BbIXOAHOW OEeHb
BockpeceHbe BbIXOAHOW OeHb.

[MoyToBbLIN agpec oTaAena XUAULWHOM MNONMUTUKM AOMWHUCTPaUMN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnacTtb, ropog Ctpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIM canT otaena XUMWHON NONUTUKN AOMUHUCTPALUKM FOPOACKOro
okpyra CtpexeBon B cetn IHTepHeT: http://admstrj.ru

ALpec 9MeKTPOHHOM MOYTbl OTAena XUMULWHOW MONUTUKM  AOMUHUCTPaLNK
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: Koroleva@admstri.tomsk.ru.
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MNpwunoxeHwne 2

K AOMUHUCTPaTMBHOMY pPerfameHTy
npefocTaBneHns MyHMLMnansHon
ycnyru «[lpegoctasrneHne Xunbix
NMOMELLEeHNA MyHULMMNanbHOro
crneumann3npoBaHHOIO XXUITULLHOMO

doHaa»

OO6pas3eL 3aaBNeHUA 0 NpeaoCcTaBIEHUN MyHULMNANbLHOM yCnyru

B AamuHucTpaumio ropogckoro okpyra Crpexeson
oT

(dbamunus, nms, oT4ECTBO rpaxgaHuHa)

NPOXXMBAIOLLETO MO aapecy:

3AABJIEHNE
Mpoty npenocTaBnTb XuUnoe  nomelleHne  MyHUUMnanbHoro
crneunann3vpoBaHHOIO  XWUMULLLHOTO doHaa MyHuuMnanbHoro obpasoBaHus

ropofickoro okpyra CTpexeBoii B CBSA3U C

(ykasaTb 4oBoAbl, NOCNYXMBLUME OCHOBaHWEM Ansi obpalleHuns 3a npegocTaBreHnem
MYHULMMANbHOW YCNnyru)
Ha creayoLwnm coctaB CEMbMU:
1. 3aaButenb

(®.1.0. (oTyecTBO - NpU HaNM4MK), gata poXaeHNd)
2. YneH
ceMbu

(®.1.0. (oT4ecTBO - MpK HanNU4uuK), ata PoXxaeHUs)
3. YneH
cembMm

(®.1.0. (oTyecTBO - NpU HaNM4MK), gata PoXAeHNd)
4. YneH
ceMbu

(®.1.0. (oT4ecTBO - NpK HanNU4uK), ata PoXxaeHUs)
5. UneH
cembMm

(®.1.0. (oT4ecTBO - NpK HanNU4uK), ata PoXxaeHUs)
6. YneH
cembMm

(®.1.0. (oT4ecTBO - NpU HaNM4MK), gata PoXAeHN)

K 3asBneHuto npunaratoTcsa creaylowmne AOKYMEHTbI:




Cnocob nony4vyeHUs pelleHns O MNOCTaHOBKe Ha yyeT nubo o6 oTkase B
NMOCTaHOBKE Ha Y4eT (HY)XHOEe NOgYEPKHYTh):

MIMYHO B OTAENe >XUIULWHOW MOMAUTUKM AOMUHUCTpaUUW TOPOACKOro OKpyra
CtpexeBou;

nn4yHo B MOL;

yepes JIMYHbIN kabuHeT Ha EavMHOM nopTtane rocyaapCTBEHHbIX U
MyHMUMNanbHbIX — ycnyr  (dPyHKuun) (B cnyyae ecnu  Takas  BO3MOXHOCTb
npegycMoTpeHa);

MOYTOBbLIM OTMPaBEHMEM NO yKazaHHOMY agpecy;

NocpeaAcTBOM 3MEKTPOHHOW NOYTLI MO agpecy

Moanucwu coBepLleHHONeTHUnX 4YrieHoB

CeMbM:
(Pamunua MN.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua MN.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuce™)
(Pamunua N.0. (oT4ecTBO - NPU HaNN4MKn)) (mnognucb™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)

« » 20 r.

gata nogayun 3adaBrieHUA

*

[MocTaBMB noanucb, rpaxaaHWH BblpaXkaeT CBOE Ccorflacue Ha OocCyLllecTBrieHne
AOMUHUCTpaumen ropogckoro okpyra CTpexeBon BceX AENCTBUIA C €ro nepcoHanbHbIMU
AaHHbIMK, a Takke nepcoHarnbHbIMM OdaHHLIMW €ro HecOBEPLUEHHONETHUX AeTeEN,
yKaszaHHbIMM B 3asiBNEHUN O NPeaoCTaBfEHUN XWUMbIX MOMELEHUN MYHULUNANbHOro
crneumanm3MpoBaHHOrO XUNULWHOrO ¢oHA4a MyHuuunanbHOro obpasoBaHWst rOpPOACKOro
okpyra CTpexeBon, U OOKYMEHTaX, NPUITOXKEHHbBIX K TakOMY 3asiBNEHWUto, BKNtovas cbop,
3anucb, CUCTEMATU3aUMIO, HaKOMMEeHWe, XpaHeHue, YTOYHeHne (obHoBnEeHue,
N3MEHEHNE), n3BneyeHue, MCnonb3oBaHue, nepenady (pacnpocTtpaHeHue,
npepocTaBneHne, foctyn), obesnuuvmaHue, GNOKMpoBaHWE, yaaneHue, YHUYTOXEHue,
00paboTKy nepcoHarbHbIX AaHHbIX C MNOMOLLUBbKD  aBTOMATU3NPOBAHHBLIX  CUCTEM,
NOCPEACTBOM  BKMIOYEHUS UX B ONEKTPOHHble 6asbl  OaHHbIX, a Takke
HeaBTOMaTU3NMPOBaHHbLIM CNOCOOOM B LIENAX NpefocTaBrneHns MyHUUMNanbHOW YCnyru
«lMpepocTtaBneHne XunbiX MNOMELWEHUA  MYHUUUNANbHOro  cneuvMannu3npoBaHHOIo
XUNULLHOIo dooHaa».



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBnNeHns MyHULMNAarbHOW ycnyru
«[lpepgocTaBneHne XunblX MNOMELLEHUN
MYHUUUNANbHOrO  crneuManu3npoBaHHOro
XUnuiHoro oHga»

BJIOK-CXEMA
N KpaTKoe onncaHne Nopsiaka NpeaocTaBeHnsa MyHULUMNANbHON YCnyru
«[MpegocTaBneHme Xunbix NOMELLEHNA MYHULUNANBbHOIO CneLnann3npoBaHHOIO XUULLHOMO
doHaa»

| Mpuem 3asiBNeHns 1 npoBepka NpeacTaBneHHbIX JOKYMEHTOB

EcTb ocHOBaHMA ans oTkasa B

aa
OTKa3 B npveme 3asBreHns u

npuneme 3adByieHNA U ﬂ,OKyMeHTOB?

AOKYMEHTOB

| HeT

| Pervctpauus 3asiBneHms o npefocTaBneHmm MyHMuMnansHom ycnyrm

| lMpoBepka KOMMNEKTHOCTU, JOCTOBEPHOCTU NpeACTaBNEeHHbIX JOKYMEHTOB

BbisiBneHbl OCHOBaHWA Anst oTkasa B
npegocTaBneHnmn ycnyrn?

| HeT

lMpoBepka HaNMYNsA JOKYMEHTOB, KOTOpble
MoryT 6bITb nosyydeHbl No kaHanam CM3OB

3aasutenem n peancTtaBneHbl OOKYMEHTDI,

CM3B?

KOTOpbIE MOTYyT ObITb 3anpoLieHbl No KaHarnam aa

| HeT

3anpoca

dopmupoBaHue 1 HanpaBneHne MeXXBeaAoMCTBEHHOIO

lNogroToBka npoekTa

yBeAoMIeHns ob oTkase

| MonyyeHve oTBeTa Ha MEXBEAOMCTBEHHDI

sanpoc | B NpefoCcTaBneHnn

MyHMUMNANsLHON yCnyrn

AOKYMEHTOB MO CyLLeCTBY

PaCCMOTpeHVIe 3adaBreHna 1 npeacraBneHHbIX

BbisBNeHbl ocCHOBaHUA Ans oTkasa B
npefocTaBneHnn MyHUUMNansbHON ycnyrn?

| HeT

| PaCCMOTpeHMe 3asaBneHns Ha Kommccum no XunuiHbIM BOMpocam




lMoaroTtoBka JOKyMeHTa, O(hOPMISIOLEro peLleHmne KOMUCCUN NO XUMULLHBIM BONPOCaM:
- HIMA o npegocTaBneHun Xmunoro noMeLLeHust; - yegomrieHne o6 oTkase B
npeaocTaBneHnn ycnyru.

MoanucaHne AokymeHTa, 0OPMISIOLLErO PeLleHNe KOMUCCUN MO XKUMULLIHBIM
BonpocaM, Mapom ropoackoro okpyra

MoaroToBka AoroBopa Halma cneLvanuaMpoBaHHOTO XUIOro NOMeLLEeHUS U NnoanucaHne
ero Mapom ropo/ickoro okpyra

Bblgaya pesynbtata npeocTaBneHms MyHULMNanbHON ycnyrm
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	Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания в случаях, предусмотренных федеральными законами, принимаемыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативн...
	- предоставление документов из филиала ФГУП «Ростехинвентаризация», ОГБУ «Томский областной центр инвентаризации и кадастра» по месту жительства, содержащих сведения о наличии (отсутствии) в собственности гражданина и (или) членов его семьи жилых домо...
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок регистрации заявления о предоставлении муниципальной услуги
	Требования к помещениям, в которых предоставляется муниципальная услуга,
	к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для предоставления муниципальной
	услуги, в том числе к обеспечению доступности для инвалидов указанных объектов в соответствии с законодательством Российской Федерации
	о социальной защите инвалидов
	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности предоставления
	муниципальной услуги в МФЦ и особенности предоставления
	муниципальной услуги в электронной форме
	1) нарушение срока регистрации запроса о предоставлении муниципальной услуги, запроса, указанного в статье 15.1 Федерального закона № 210-ФЗ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на многофункциональный центр, решения и действия (бе...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными...
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона  № 210-ФЗ, или их работников в исправлен...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	10) требование у заявителя при предоставлении муниципальной услуги документов или информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги,...
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.ru (в разделе «Населению»/»Интернет-приемная»);
	4) с использованием Единого портала (после обеспечения технической возможности);
	5) в ходе личного приема заявителя.
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, его руководителя и (или) работника, организаций, предусмотренных частью 1.1 статьи 16 Ф...
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо государственного или муниципального служащего, МФЦ, работника МФЦ, органи...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: Uoffice@admstrj.tomsk.ruU.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: UKoroleva@admstrj.tomsk.ruU.
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