lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 537
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUuunanbHom
ycnyrm «[pegocTtaBneHme B COGCTBEHHOCTb MYHULMNABHOIMO MMYLLLECTBA rOPOLCKOro
okpyra CtpexeBon 6e3 Topros» (B pegakumm ot 27.12.2016 Ne975, ot 07.05.2018 Ne290,
oT 16.10.2018 Ne783, o1 07.06.2019 Ne4 35, ot 20.07.2020 Ne503, ot 08.11.2021 Ne606,
oT 06.06.2022 Ne368, ot 04.07.2024 Ne516)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-3 «O6
0CoBeHHOCTAX OTYYXOEHUS HeBUXMMOro UMyLLIECTBA, HaxoasLerocs B
rocygapctBeHHom cobCcTBeHHOCTM cybGbektoB  Poccunckon ®depepaumm  unuv B
MYHUUMNANbHOM COBCTBEHHOCTM W apeHgyemMoro cybbektamum Mmarnoro u cpegHero
npegnpuHMMaTenbCcTBa, U O BHECEHUU N3MEHEHUN B OTAESNbHbIE 3aKOHOLATEelNbHbIE aKThbl
Poccuinckon ®epgepaumny, 4actbto 1 ctatbn 6 degepanbHoOro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusauun npegoCcTaBneHns roCygapCTBEHHbIX M MYHULMNANbHbBIX YCIyr»,
Ha OCHOBaHWM NyHKTa 6 Yactn 1 ctaTbn 46 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAO:

1. YTBepauTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNanbsHOW
ycnyrn «[llpegoctaBneHne B COBCTBEHHOCTb MyHUUMNANbHOIO MMYyLLECTBA FOPOACKOro
okpyra CtpexxeBon 6e3 TOproB» COrfacHO NPUIOXEHUIO.

2. MpusHaTb yTpaTMBWMM CWUNy NOCTaAHOBRAEHUS AOMUHUCTPaAUUM rOpOACKOro
okpyra CtpexxeBon:

- oT 12.09.2013 Ne 647 «O6 yTBepxaeHun AOMUHUCTPATMBHOIO perfameHTa
npenocTaBneHns MyHuuunanbHon ycnyrm «lpegoctaBsneHne B apeHay (COOCTBEHHOCTD)
MYHMLMNANbHOIO NMyLLEeCTBa (KpOMe 3eMerbHbIX y4aCTKOB)»;

- or 02.02.2015 Ne 84 «O BHeceHMN U3IMEHEHUA B MOCTAHOBMNEHMWE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- ot 09.11.2015 Ne 797 «O BHeECEHUN WU3MEHEHUMA B MNOCTAHOBMNEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- oT 24.05.2016 Ne 444 «O BHeCEHUN W3MEHEHUMA B MNOCTAHOBMNEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647».

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLeHnio Ha oduumansHOM cante
OpraHoB MeCTHOro caMoynpasfieH1si ropoAckoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOSIHEHMEM HACTOSALEr0 MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Moapa ropoackoro okpyra no 9KOHOMMKE UM (PUHAHCaM, HayanbHWUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaumm ropoackoro okpyra CrtpexeBon [deHUYEeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH

NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 27.06.2016 Ne 537 (B
pegakumm ot 27.12.2016 Ne975,
ot 07.05.2018 Ne290, ot
16.10.2018 Ne783, ot 07.06.2019
Ne435, ot 20.07.2020 Ne503, ot
08.11.2021 N2606, ot 06.06.2022
Ne368, oT 04.07.2024 Ne516)

AOMVWHUCTPATUBHbBLIN PEMAMEHT
npegocTaBneHns MyHMumnanbHon yenyrn «lpegoctaBneHne B COGCTBEHHOCTb
MYHMLMNANbHOIO UMyLLecTBa ropoackoro okpyra Ctpexeon 6e3 Topros»

l. O0Lwue nonoxeHus

MpeameT perynmpoBaHnsi agMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MYHULMNANbHOM yCcnyru

1. AOMWHUCTPATMBHLINA pernameHT NpegocTaBneHns MyHUUMNanbHOW ycnyru no
npeaocTaBneHnto B COBCTBEHHOCTb MYHMLMNANbHOIO WMYyLLECTBA FOPOACKOro OKpyra
CtpexeBon 6e3 ToproB (ganee - AOMWHUCTPATUBHBIA perfnamMeHT) YyCTaHaBnMBaeT
NOPSIAOK W CTaHAapT NpefoCTaBfneHUst MyHMUMMAnbHOW YCrAyrn no npefocTaBfieHUo B
COBCTBEHHOCTb MYHMULMMANbHOrO MMYyLLIECTBA ropoackoro okpyra Ctpexeson 6e3 Topros
(Danee - MmyHuuuMnanbHasa ycnyra) AgMuHUCTpaumen ropoAckoro okpyra CrpexeBow,
OOIMKHOCTHBIMW NULAMW U MyHUUMNANBbHBIMU CRYXalWmMMn AZMUHUCTPALMM FTOPOACKOro
okpyra CtpexeBon.

Kpyr 3asButenen

2. 3aaBUTensaMm ABNATCSA:

- lopuguyeckMe nuua U MHOMBUAyanbHble npegnpuHMMaTenu, sBnsowmecs
cybbekTamn manoro u cpegHero npeanpuHUMaTenbCTBa, 3a WUCKNIYEHMEM CyObekToB
Manoro u cpegHero npegnpuHMMaTenbCcTBa, YKasaHHbiX B 4Yacth 3 cratbum 14
depnepanbHoro 3akoHa oT 24.07.2007 Ne 209-03 «O passutun manoro M cpenHero
npegnpuHMmaTenscTBa B Poccuiickon ®depepauumn», U CyObLEKTOB Marnoro m cpeaHero
npeanpyHMMaTenbCTBa,  OCyLWeCTBNAlWmMX  obbidy M nepepaboTky  NOMe3HbIX
nckonaemblx (Kpome obLiepacnpoCTpaHeHHbIX NOME3HbIX UCKOMaeMbIX);

- HOTapuyChbl, 3aHMMAalOLLMECH YACTHOM MPaKTUKOW, W HOTapuanbHble nanatbl B
OTHOLLUEHMM MNOMELLEHNN, HAXOOALWMXCA B MyHULMMNANbHOM COBCTBEHHOCTM, B LENsAX
OCYLLECTBNEHNS HOTapuanbHOMW AesaTenbHOCTM (B TOM  4ucne Ana  XpaHeHus
HOTapuanbHbIX JOKYMEHTOB), OCYLLECTBNEHUS AEeATENbHOCTU HOTapManbHOro apxmsea unm
pa3MeLLeHNa HoTapuarnbHOW nanarbl.

3agBuTenb BnpaBe 0b6paTUTLCA 3a MOSydeHWeM YCINyrn 4yepes3 npeacraBuUTENS.
lMonHomouYMs npefcTaBuTENs, BbICTYNAlLWEro OT MMEHW 3aaBUTENs, NoaATBEpPXOalTCs
[OBEPEHHOCTbIO, O(OPMIIEHHON B COOTBETCTBUM C TpeboBaHMAMWM 3akoHoLaTenbCTBa
Poccunckon ®epepaunn.



3.  WVHpopmupoBaHne rpaxgaH O nopsake npefocTaBneHus MyHULmMnanbHOW

ycnyrm obecneumBaeTcs MYHULUMNANbHbIMU cnyxaLmmu, cneunanucTamm
AoMunHMCTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogyHKUMOHANbLHOIMO LeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuUMnanbHbiXx ycnyr (ganee — MOLU) npwm

HanMyYuUM 3akNiYEeHHOro  opraHamMm MeCTHOrO camoyrnpaBfieHUs ropoACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMoaeNcTBUN, B COOTBETCTBMU C TpeboBaHUSAMM,
npeaycMoTpeHHbiMU cTatben 18 depepanbHoro 3akoHa ot 27.07.2010 Ne210-03 «O6
opraHuMsauun NpeaocTaBneHns rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMM TpeboBaHMAMW K WH(OPMUPOBAHUIO TpaxgaH O nopsigke
npegocTaBneHns MyHUUUNanbHOM YCIyrn sBRASOTCA OOCTOBEPHOCTb NMpeaocTaBrsieMon
WHpOPMaUMK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5.  MecTto HaxoxaeHuss AOMUHUCTpaUUKM ropoackoro okpyra CTpexeBon, opraHoB
N opraHuM3aunn, y4acTBYOLWNX B NpeaoCcTaBNeHnn MyHULMNANbLHOW YCIyru, Ux no4vToBble
agpeca, oduumaneHble canTbl B WHGPOPMALNOHHO-TENTIEKOMMYHUKALNOHHON  CeTu
«MHTepHeT» (ganee — cetb VIHTEpHET), Hopmauusa o rpadmkax paboTbl, TenedOHHbIX
HOMepax 1 agpecax ANEeKTPOHHOM NoYTbl NpeacTasneHa B NpunoxeHun 1 K HacTosilwemMy
AOMWHUCTPATUBHOMY pernamMeHTy.

6. WHdopmauus o0 mMecTe HaxoxaeHus, rpadukax pabotbl AaMuUHUCTpaUUK
ropogckoro  okpyra CTpexeBoW, oOpraHoB W oOpraHusauum, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNANbHOW yCnyru, O Nopsiake npeaocTaBneHns MyHUUMnanbHON
ycriyrm pasmellaetcsa Ha oduumanbHOM canTe OpraHoB MECTHOro camMoynpaBlieHus
ropofgckoro okpyra CtpexeBon B cetn WHTepHeT, B heaepanbHOW rocygapCTBEHHON
MHOPMaLUNOHHOM cucTeMe «EAUHBIN NopTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCRyr
(dbyHKUMR)» (panee — EauHbIM nopTan rocygapCTBEHHbIX M MyHMUMNANbHBIX YCRyr
(dyHKUMI)), a TaKKe NpefocTaBnAeTcs Nno TenegoHy 1 ANeKTPOHHOM MoyTe.

7. Ha odwuumanbHOM canTe opraHoB MECTHOro camMoyrnpasBfeHUs FopOACKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HavmeHoBaHMe W noyToBble agpeca AOMUHUCTPAUMM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacouk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHNA K MMCbMEHHOMY 3anpocy rpaxgaH o0 NpeaocTaBfeHMn MHopMauum
0 rnopsiake nNpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIoXeHNAMMU;

7) KpaTKoe onucaHue nopsiaka npefoctaBreHns MyHuuunanbHon ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTarne rocygapCTBEHHbIX U MYHULMNANbHbLIX YCryr (YHKUUR)
pasmellaeTcs criegyowas MHdpopMaums:

1) wucyepnbiBalOLWNN nepeyeHb OOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBneHna MyHuuuMnanbHOW ycnyrn, TpeboBaHUs K OQOPMIIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedyeHb JOKYMEHTOB, KOTOpble 3afBUTElNb BrpaBe MpeacTaBuTb
No cOBCTBEHHOWN MHULUMNATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4) pesyrnbTaTbl npegocTasreHns MyHULUUNAanbHOM ycnyru, nopsaoK
npeaocTaBneHns AOKYMeHTa, aBnsaLLerocs pes3ynbTaTtom npegocTaBneHns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOWSWHbLI, B3MMaeMoW 3a npenocTaBneHne
MYHULUUNANbHOW YCryru;



6) ncyepnbiBaOWNA NepevYeHb OCHOBaHWA ANs MPUOCTaHOBAEHUA WM OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) o0 npaBe 3aaABuUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHwe LENCTBUN
(be3pencTBmsl) M peLleHnn, NPUHATBIX (OCYLLEeCTBRASIEMbIX) B XO4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opmbl 3aaBneHun (yBe4OMMEHUKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. WHdpopmaumo o0 nopsgke nonyyvyeHna MyHuUUMNanbHOW YCNyrn, a Takke O
MeCTe HaxOXOEeHUsl, KOHTaKTHbIX TeriedoHax (TenedoHax pAns CnpaBok), agpecax
SNEKTPOHHOM MNOYThl, rpadpuke paboTbl, cBedeHWs 006 opraHax W opraHusaumsx,
y4acTBYHOLWMX B NPeaoCTaBneHnn MyHULMNANbHON YCAYrn Unm SBnaoLWmMxcs NCTOYHUKOM
nony4YeHnss MHopMaUumun, rpaxgaHnH MoXeT NoNyYnTb:

nMYHO npu obpaweHnn K JOSMKHOCTHOMY nuuy  (crneunanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOLWEeHUA AOMUHUCTPaUMM TFOPOACKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPAUUKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B (popme 3neKTpOHHOro AOKYyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
MpunoxeHun 1 K HacToswemMy AOMUHUCTPATUBHOMY pernameHTy;

B ceTu MHTepHeT Ha oduumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesown: http://admstrj.ru (qanee - opuunanbHbIN CanT);

Ha WHMOPMAaLMOHHLIX CTeHA4ax B 34aHun AOMWHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCryr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaileHum B MOLI.

9. WNHdopmaumoHHbIE CcTeHabl obopyaylTcs npu  Bxoge B NOMeELeHue
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmMmauums:

1) nouToBbLIV agpec AGMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec opuLmMansHOro camTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMM ropoackoro okpyra CtpexxeBow;

4) rpacmk paboTbl AOMUHUCTPaLUMKN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbLHOW YCIyru;

6) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palieHnsa no KOHTaKTHOMY TeredoHy Mo Bonpocam WMH(OPMMPOBaHMS O
nopsgke npegocTaBfeHns MyHULMNANbHOW YCNyrn MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUst UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWN
AgmMnHucTpaummn ropogckoro okpyra CTtpexeBown, npeacraBneHHomy B [punoxeHun 1 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

11. OtBeT Ha TeneMOHHbIA 3BOHOK [OIMKEeH cogepXaTb WHJOpMauui o
HaMMEeHOBaHWW CTPYKTYpHOro nogpasgeneHvs AOMUHUCTpaUMW ropoaCcKOro OKpyra
CtpexeBon, B koTOopoe obpartuncsa rpaxgaHvH, damunuM, UMeHu, oT4vecTBe (npu
Hann4Mm) n OMKHOCTW cneynanucTa, nNpUHABLLEro TenedOHHbIA 3BOHOK.

12. Tpw oTBeTax Ha TenegoHHblIe 3BOHKM U YCTHble obpalleHns crneunanucThbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuemMa rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOW
ycnyru;



3) O BXxOoAdAWMX HOMepax, Mo KOTOpbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUME
OOKYMEHTbI;

4) O HOpMaTMBHbIX [MPaBOBbIX akTax, perynupylwux npegocraBneHve
MyHMUMNanbHOW ycnyrm (HaMmmeHoBaHue, HoMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobGxogumMOM nepeyHe [AOKYMEHTOB OT 3asaABuTENs ANa  nosyvyeHus
MyHULUMNANbHON yCcnyru;

6) 0 cpokax pacCMOTPEHNA 3aABNeHNs 0 NpefoCTaBeHUU MyHULMNANbHOWN YCIyTu;

7) 0 cpokax NpefocTaBneHnsa MyHULMNAIbHOW YCyru;

8) 0 mecTe pasmelleHMs Ha oduuManbHOM canTe WHdOopMauun Mo Bomnpocam
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.

13. MNpu obweHnn c rpaxgaHamu (No TenedoHy WM NNYHO) ChneunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CTpexeBOoW LOMMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTLCH K rpaxgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMMUpoBaHMe 0 nopsake npeaocTaBneHns
MYHUUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCS C UCMOJIb30BaHUEM OuLmMansHO-4enoBoro
CTUNA peyun.

14. Tpwn ob6paweHnn 3a uHPOPMaUMEN T[paxdaHWHa JIMYHO CcreunanucThbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CrpexeBon 0053aHbl NPUHATL €ro B COOTBETCTBUM C rpadoukom paboTbl.
[MpopomKkuTEenNbHOCTL NpuemMa npu  fMYHOM  obpalleHun He [JOoSbkHa MpeBbilwaTth
naTHagUatTv MuHyT. Bpems oxunaaHma B odepeaun npu NiMYHOM obBpalleHun He OOSDKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnn gns noarotoBkM OTBeTa Ha ycTHoe obpaweHue Tpebyetca ©Gonee
NATHaAUaTV MUHYT, cneumanucT YnpasneHus NMYLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI
AoMnHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLeCTBNAWLWWA  YCTHOe
MHopMMpoBaHue, npegnaraeT 3asaBUTENIO Ha3HA4YMTb gpyroe yaobHoe Ans Hero Bpems
ANA  YyCTHOro WHopMmupoBaHnss nmMboO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoM NOYTOBOro oTnpasneHns Nnnbo B oopmMe 3NEKTPOHHOIO AOKYMEHTA.

16. [llucbmeHHOe  MHMOPMUPOBAHME  rpaxdaHWHa  OCyLecTBnseTcsa  npwu
NOny4YeHUn OT Hero MUCbMEHHOro obpaleHns NUYHO WM NOCPeacTBOM MOYTOBOro
oTnpaBneHuns, obpalleHns B OpMe 3NEeKTPOHHOrOo [OKYMEHTa O npeaocTaBreHun
MHopMauun nNo BonpocamMm NpeaoCcTaBNeHNs MyHULMNAanbHOW YCnyru, CBeAEHUn O xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyetcs B
TeyeHne 3 [HEeW C MOMEeHTa nocTynfieHns B AOMWHUCTPaUMIO TFOPOOCKOro OKpyra
CTpexeBon.

17. MNpwn obpawieHnn 3a nHopmaunen B NMCbMEHHON hOpMe OTBET rpakaaHuHy
HanpaenseTcs B NMCbMEHHOW hopme No MOYTOBOMY agpecy, YkazaHHOMY B obpalieHuu,
nocTynueleM B AAMWHUCTPaUUIO ropoAckoro okpyra CTpexeBoWn, OTAEeN apXuUTeKTypbl U
rpagocTpouTenscTBa AOMUHUCTPaAuUuM ropoAackoro okpyra CTpexeBon, B TedeHue
TpMAULaTh OHEN CO OHA pernctpauumn obpalleHus.

18. MNpwun obpalleHnn 3a nHdpopMaumen nNo ANEKTPOHHOM NOYTE C UCMONb30BAHNEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNAMNbHbLIX YyCcnyr (OyHKUun) B doopme
9NEeKTPOHHOro [OOKYMEeHTa OTBEeT HanpaBsrnseTca rpaxaaHuHy B (opme 3reKTPOHHOro
OOKyMeHTa MO ajpecy 3feKTPOHHOW MOoYTbl, YKa3aHHOMY B obpalleHun B TeyeHue
TpMAULaT OHEN CO OHA perncTpauumn obpalleHums.

B obpalieHnn rpaxgaHvH B ob6A3aTtenbHOM nopsake ykasblBaeT CBOU hamunuio,
UMs, OTYECTBO (nNocnegHee - NpU Hanuuuwu), agpec 9NeKTPOHHOW MOYTbl, MO KOTOPOMY
OOMMKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHnH BnpaBe MNpPUNOXUTbL K Takomy oOpaleHuio Heobxoaumble OOKYMEHTbl U
MaTepuanbl B 3f1eKTPOHHOM dhopMe.

18.1. PaccmoTpeHue obpalleHnn O npefocTaBneHMn WHgOopMauun O Nopsiake
npeaocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,



npegycMmoTpeHHoMm dPepepanbHbiM  3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CtaHgapT npegoctaBneHnsa MyHMUmMnanbHON yCcnyru
HavmeHoBaHne MyHULMNANsHOW yCnyru

19. HavmeHoBaHMe MyHUUMNANbHOW YCnyru: npegoctaBneHne B COBCTBEHHOCTb
MYHULMMNANbHOro MMYyLLIECTBA roOpOACKOro okpyra CTpexxeBowu.

HanmeHoBaHue opraHa, NnpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

20. lNMpepocTaBneHne MyHUUUNanNbLHOW yCcryru ocyllectenaeTca AaMuUHUCTpaumen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBrieHne MyHULMNanbHOW YCIyrn OCyLecTBAseTCA
cneunanucrtamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMerbHbIX OTHOLLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtatoMm npenoctaBneHUs MyHUUMNANbHOW YCRyru ABMSEeTCA O0roBop
Kynnu-npogaxun MyHULMNanbHOro nmyLLecTsa ropofackoro okpyra CtpexeBon.

23. B cnyvyae Hannuma ocHOBaHWW ON1s1 OTKasa B NpefocTaBneHnn MyHUUUNansHoOn
yCcryr, ykasaHHblX B nyHkTe 31 Hactodwero AOMWHUCTPATUBHONO perfamMeHTa,
pes3ynbTatoM MpeaoCcTaBNeHns MyHUUMNANbHOM yCnyrn sBnsieTca yBeaomrieHne o6
OTKase B MNpedocTaBneHnnm B COBCTBEHHOCTb MYHMLMNANbLHOIO MMYyLLECTBA FOPOACKOro
okpyra CtpexxeBomn

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoKk npenocTaBfeHns MyHUUMNanbHOW YCNyrm C yd4eToM HeobXxoammocTu
obpaleHnsa B opraHusauuun, ydacTBylollmMe B NpefoCTaBAeHUM MyHUUUNANbHOW YCIyru,
He MOXeT MpeBbllaTb CTa ABajuaTh Tpex KaneHAapHblX OHEeW CO OHSA NOCTYMneHus
3a8BNeHNs O npefoctaBrieHMn B COBCTBEHHOCTb  MYHMLMNANbHOIO  UMYyLLECTBa
ropofckoro okpyra CtpexeBou (ganee - 3asiBneHue).

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

25. lNpepocTtaBneHe MyHULMNANbHOW YCIyry OCYLLLECTBNAETCA B COOTBETCTBUM C:

1) NpaxgaHckmum kogekcom Poccurckon ®enepauun (4acTb nepsas)

o1 30.11.1994 Ne 51-03// «Poccunckas rasetay, 08.12.1994, Ne 238-239;

2) ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyry // «Poccuiickas raseTtay, Ne
168 ot 30.07.2010;

3) ®epepanbHbiM 3akoHOoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccuickon depepaunn» // «Poccumnckas
raszeta», Ne 202 ot 08.10.2003;

4) depepanbHbiM 3akoHOM oOT 29.07.1998 Ne 135-®3 «O6 oueHo4YHON
nestenbHocTn B Poccurickon ®egepaumny // «Poccuinckas razetar», 1998, Ne 148-149;

5) ®epepanbHbiM 3akoHOM oT 21.12.2001 Ne 178-®3 «O npuBatnsauuun
rocygapCTBEHHOro M MyHUUMNAanbHOro nmyllectear//»Poccuinckas rasetar, 2002, Ne 16;

6) MoctaHoeneHnem lNpasutensctBa Poccunckon ®epepauum ot 08.09.2010



Ne 697 «O eanHon cucteMe MeXXBeOOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAENCTBUSA»
/| CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaumm, 20.09.2010, Ne 38, cT. 4823;

7) ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 209-®3 «O passutun marnoro u
cpegHero npeanpuHumatensctBa B Poccuiickon  ®Pepepaumm» /[ CobpaHue
3akoHogartenbcTtBa Poccuinckon degepauum, 2007, Ne 31;

8) ®depepanbHbiM 3akoHOM OT 22.07.2008 Ne 159-®3 «O6 ocobeHHOCTAX
OTYYXXOEHUS  HEeOBWKMMOro  MMYyLLEeCTBa, Haxogsdwerocd B rocyAapCTBEHHOM
cobctBeHHOCTM  cybbektoB  Poccumnckon Pegepaumm v B MyHUUMUNANbHOW
COBCTBEHHOCTU U apeHOyeMOoro cybbektamm Manoro u cpegHero npegnpvHMMaTenbCTBa,
M O BHECEHMW WU3MEHEHWW B OTAENbHble 3aKoHOoAATelNbHble akTbl Poccuirckon
depnepaumny // «Poccuiickas rasetar, 2008, Ne 158;

9) pewenunem [ymbl ropogckoro okpyra Ctpexeson ot 10.08.2016 Ne 124

«O6 ytBepxaeHun [lopsigka ynpaBneHust W pacnopsbkeHns obbekTamm
MyHMUMNanbHON CcOBCTBEHHOCTM ropoAackoro okpyra Ctpexeson»// «CeBepHasa 3Be3fa,
Ne 170-171, 25.08.2016.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM

C 3aKkoHogaTefNbHbIMAW W  MHbIMM HOPMATUBHLIMW MPaBOBbIMM akTaMun Ong
npenocTaBneHns MyHULMNAnNbHOM yCNyru, ¢ pasgenieHMeM Ha JOKYMEHTbI

N MHOpMaLMIo, KOTOpble 3asaBUTENb OO0JHKEH NPefoCTaBuUTb CaMOCTOSATENbHO, U
OOKYMEHTbI, KOTOpble 3asiBUTENb Brpase NpeaocTaBuTb MO COOCTBEHHOW MHMUMATUBE, TaK
Kak OHW noaniexaT NpeacTaBfieHU0 B paMKax MeXBeLOMCTBEHHOro MHGOpPMaUMOHHOIo
B3aMMO4encTBuUsA

26. B uenax nonyyeHna MyHAUMNanNbHOW YCIyrn 3asBuTenb npeacrasnser
3asBrieHve (npegnaraemaa opma 3asBNneHus npeacraBfieHa B MNPUITOXKEHUN 2 K
HacToswemy AAMUHUCTPATMBHOMY perfnamMmeHTy), nubo YykasbiBaeT MyHULMNANbHYHO
ycriyry B KOMMIEKCHOM 3anpoce, npegycMoTpeHHble cTaTben 15.1 degeparnbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHumsauun npenocTaBfieHUs FOCYAapPCTBEHHbIX W
MyHUUMNanbHbIX yenyr» (Npy Hannyum 3aknioYeHHoro cornaweHunsa ¢ MoLl).

27. NcyepnbiBalowmi nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX ONA NpefoCTaBneHus
ycrnyru, nognexawmx npeacraBneHuio 3asiButernieM CaMmoCTOATESNbHO:

- KONUS OOKyMEHTa, yL4OCTOBEPSIOLWEro NUYHOCTL 3asBuTtens (B cnyyae nogaydu
3a8BreHMss O NpefocTaBneHUun  MyHUUMNanbHOW  yCcnyru  MHOUBUAYaAlbHbIM
npegnpuHMMmaTenem);

- [OKYMEHT, nMOoATBEepXAalwlWnn MOfHOMOYUA npeactaBuTens  3adaBuUTeENs
AencTBoBatb OT MMeEHW 3asBuTtens (B cnyyae oOpalleHna 3a MnosiyYeHuem YCryru
npeacraBUTENS 3asaBUTENS).

- 3aBEpEeHHbI NepeBOS Ha PYCCKUMA A3bIK OOKYMEHTOB O rocydapCTBEHHOM
perncTpauuun puaMyeckoro nvua B COOTBETCTBMU C 3aKOHOAATENbCTBOM WHOCTPAHHOIO
rocygapcrtsa B Criyyae, ecnv 3asaBuTeneM SBnAsieTCs MHOCTPaHHOE pPUANYECKOE NNLO.

27.1. B cny4yae ecnn MyHuumMnanbHas ycnyra ykasaHa B KOMIMIIEKCHOM 3anpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMnHucTpaumio  ropogckoro  okpyra  CTpexxeBou — 3asBrieHuMe,  noAanucaHHoe
YNONIHOMOYEHHbIM paboTHMkOM MOPL| n ckpenneHHoe nevaTbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTodAwero AOMWHUCTPATUBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCcHOro 3anpoca 3asaBuTend.

28. [NepeyeHb OOKYMEHTOB 41151 NpeJoCTaBNeHns MyHULUMNANbHOW YCIyrn, KoTopble
HaXOAATCA B PacCropsKeHUM OpraHoB M OpraHuM3auuKn, y4acTBYHOLWMX B NpeaocTaBneHun
MYHMLUMNANbHON YCRYrn U KOTOpble 3asiBUTENb BNpaBe NpegocTaBUTb MO COBCTBEHHON
NHULMaTUBE:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EguMHOro rocygapcTBeHHOro peectpa
IOPUANYECKNX NIL, BKIKOYaloLasi CBeAEHNA O NOCTAHOBKE HOPUONYECKOro fivua Ha yyeT B
HaforoBoM opraHe no MeCcTy HaxOXAEHUS PUANYECKOro Nnua;



2) Ana  vHouMBMAyanbHbIX —NpegnpuHAMaTtenen -  BbinMcka M3 EauHoro
rocygapCTBeHHOro peectpa WuWHAMBMAYyanbHbIX MpeanpuHUMartenen, BKYaroLwas
CBEeJEHNs O MOCTaHOBKE MHAMBMAYaNbHOrO npeanpuHUMaTens Ha yyYyeT B HaroroBoMm
opraHe Mo MecTy HaxOXAeHUs UHONBUAYanNbLHOro npeanpuHUMaTens;

3) Ana HOTapuycoB - CBeOEHMst O MOSMIHOMOYMSX HoTapuyca u3 MuHuctepcTBa
tocTuummn Pocecun.

29. AoMmnHMUCTpauma ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3adABMTENA OCYLIECTBMEHUS OEeUCTBUA, B TOM u4ucne
cornacoBaHunin, HeOBXOAUMbBIX ANs NOSTYYEHUA MYHUMLMNANbHOW YCIyrM U CBA3AHHbBIX C
obpaleHnem B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBneHns) u
opraHuMsauuun, 3a WCKIOYEHWEM MOSyYEHUA YCNyr, BKIOYEHHbLIX B MNepeyeHb YCNyr,
KOTOpble BMAOTCA HeobxoaumMbiMM KM obsai3aTenbHbIMM  ANA  NpeaocTaBreHus
MYHULUMNANbHbIX YCNYr, YTBEPXAEHHbIN peleHneM [ymbl ropoackoro okpyra CtpexeBon
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BASAIOTCA HeobxoauMbIMK U
obszaTtenbHbiMM  ANs  NpefoCTaBNeHus  MyHuMUMnanbHbIX — ycnyr  AAMUHUCTpauuven
ropofckoro okpyra CTpexeBoun 1 ee opraHammy;

2) TpeboBaTb OT 3asaBUTENdA NpeAcTaBfeHUa OOKYMEHTOB M MHOpMaUMn Unu
OCYLLeCTBMNEeHns OencTBuMW, npeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMKM MNPABOBbIMW  aKkTaMW, PEerynupyowmmMmm OTHOLLUEHUS,
BO3HMKaOLLMe B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yCnyru;

3) TpeboBaTb OT 3asBUTENs NpeAcTaBfeHna OOKYMEHTOB U MHGOpMaLMu, B TOM
yucne nNOATBEPXAAKLMX BHECEHMEe 3asBuTenemM nnatbl 3a NpeaocTaBneHue
MYHULUMNANbHOW YCIYrn, KOTOPblE HAXOAATCSA B pacrnopsikeHun doegeparibHbIX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoOB rOCYyAApCTBEHHbIX BHEOKMXKETHbIX  (POHAOB,
MCMNOMHUTESNbHBIX OPraHoB rocyaapcTBEHHOM BracTn cybbekta Poccuiickon depepaunn,
OpraHoB MECTHOr0 camMoynpasneHuss Nnnbo noaBEAOMCTBEHHbIX [OCYyAapCTBEHHbLIM
opraHam wWnu opraHam MeCTHOro CaMOynpaBfieHUs OpraHu3auuin, Yy4acTBYKOLWNX B
npegocTaBNeHnM MyHULMNANbHOW yCnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMU
aktamn Poccuinckon degepauun, HOPMaTMBHLIMW MPaBOBbIMKM  akTamMu CyObEKTOB
Poccunckon ®epepauuun, MyHUMUMNANbHbIMU MPaBOBbIMUA akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKITHOMEHHbIX B ONpefeneHHbln YacTbio 6 ctaTtbn 7 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npenocTaBneHnUss TOCYOAPCTBEHHbIX U
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

4) TtpeboBaTb OT 3aaBUTENA MpPeACTaBNeHUss LOOKYMEHTOB W WHOpmauumu,
OTCyTCTBME WU (MNIM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Mpu nepBoHavanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaoCTaBneHUs MyHUUUNanbHOW
ycnyrn, nnbo B NpegocTaBneHnn MyHUUUNanbHOW YCNyru, 3a UCKNKYEHUEM crnenytoLmnx
cnyyaes:

a) wun3aMeHeHne TpeboBaHMM HOPMATUBHLIX MNPAaBOBbIX AaKTOB, KacCakLMXCs
npegocTaBnNeHns MyHUUMNanNbLHOW yCryri, nocrie nepBoHayvanbHOM NoJadn 3asiBrieHus O
npenocTaBneHnm MyHMUMNAnNbHON YCIyru;

6) Hanuune owmnboK B 3asiBNiEHUMM O NPeAoCTaBNEHUN MYHULMNANbHOW YCRyrn w
OOKYMEHTaX, MOOaHHbIX 3asiBUTENEM Mocne nepBOoHayanbHOrO0 OTKasa B MNpueme
OOKYMEHTOB, HeobxoauMMbiX [Ons MNpPeaoCTaBfeHus MyHuuunanbHOW ycnyru, nmbo B
npeaoCcTaBNeHUM MyHUUMNANbHOW YCIYrM N HEe BKIIKOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNIIEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB UM U3MEHEHME WHOpMauUU nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANA nNpefoCTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHm MyHULMNanbHON YCnyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHOINO dhakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBONPaBHOrO AenctBus  (6e3gencTBud)  OOSMKHOCTHOrO  fvua  oprala,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauumn, npeaycMoTpeHHon YacTbio 1.1 ctatbn 16 PeagepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHunsaumm npeaocTaBneHnsa rocyaapCTBEHHbIX U



MyHMUMNANbHbIX YCnyr», TMpuM MepBoHaYaribHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX Ons NpeaoCTaBreHnss MyHuuMnanbHOW ycnyru, nnbo B npegoctaBreHun
MyHMLUMNANbHOW yCryrn, 0 4em B NMCbMEHHOM BMAE 3a NOAMNUCHLI0 PYKOBOAUTENS OpraHa,
npegocTaBNALWEro MyHuUMnansHyro ycnyry, pykosogutensa M®L| npu nepBoHa4yansHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMbIXx ANA NpeaocTaBneHns MyHUUunanbHOW
ycnyru, nubo pykoBOAUTENSA OpraHu3auuun, npegycMoTpeHHon dactbto 1.1 ctatbm 16
HacToswero degepanbHOro 3akoHa

oT 27.07.2010 Ne 210-®3 «O6 opraHu3saumm NnpeocTaBrieHns rocyaapCTBEHHbIX U
MyHMLUMNANbHbIX YCryry», yBeAOMIISeTCa 3asBUTENb, a Takke NPUHOCATCA U3BUHEHUSA 3a
AOCTaBreHHble HeygobeTBa.

5) oTkasbiBaTb B MpuemMe 3asiBNEeHUs U WHbIX LOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUUNanbHOM YCIyrn, B Crnyyae, ecnu 3asBfeHue U [OKYMEHThI,
HeobxoouMble ANA NpeaocTaBNeHna MyHMUMNanbHOW yCnyru, nogaHbl B COOTBETCTBUU C
WHpopMaumen O Ccpokax W ropsigke npeaocTaBfieHUss  MYHUUMNAanbHOM  YCryru,
onybnukoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(chbyHKUWIA);

6) oTKasbiBaTb B NpPefoCTaBfieHUM MYHULMMANbHOW YCryrM B Chnyyae, €ecnu
3asiBNeHne U OOKYMEHTbl, HeobxoamMMble Ons NPeaoCTaBeHNs MyHUUUNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMauUMen O cpokax W nopsgke npenocTtaBreHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOW Ha EguHOM nopTtane rocygapCTBEHHbIX M
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaowmm nepeydeHb OCHOBaHMI A4 0TKasa B npuemMe
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaoCcTaBleHNa MyHULMNANnbHOW yCryru

30. OcHoBaHuMsi Ons oTkasa B Mpueme [AOKYMEHTOB ANl npeaocTaBrieHus
MYHULMNAnbHOW YCIyru:

1) 3asBneHne nogaHo NMLUOM, He MMEKLWUM MOSIHOMOYMI Ha nogadvy AaHHOro
3aABMNEHNs;

2) B JOKYMEHTax MMEeTCsl NOAYMCTKN, NMPUMNNCKU, 3a4epPKHYThbIe CrOBa;

3) [OKyMeHTbl coaepxaT MOBPEXAEHMS, Hanuume KOTOpbIX He MOo3BoNseT
O[IHO3HAYHO UCTONKOBATb UX COAepKaHue.

McuepnbiBaloWwmn nepevdeHb OCHOBAHUM AN NPUOCTAHOBMEHUA NpeaoCcTaBneHuns
MYHUUUNANbHOW YCyru Unun otkasa B NpegocTaBneHnn MyHUUMNansHOM ycnyrm

31. OcHoBaHua pOnsa oOTkasa B MnNpueMe [OOKYMEHTOB [Ans npefocTaBneHus
MYHMLMMNANbHON YCNyru:

1) K 3asBneHui0 He TMpUNoXeHbl [OOKYMEHTbl, YCTAHOBMNEHHbIE TMyHKTOM 27
HacTosLwero AQMUHUCTPATUBHOIO PerfnameHTa;

2) npu obpaweHmn cybbekTa Manoro M cpegHero npeanpuHMMaTtenscTBa 3a
npegocTaBneHnemM MyHULMNANsHOM YCyrm OCHOBaHMAMU ANS OTKa3a ABNATCA:

a) apeHgyemoe HeOBWXKUMOE MMYLLeCTBO BKMIOYEHO B YTBEPXOEHHbIN B
COOTBETCTBUM C YacTbto 4 ctatbn 18 depepanbHoro 3akoHa ot 24.07.2007 Ne 209-d3 «O
pasBuTUM Manoro Wu cpegHero npegnpuHumMmartensctea B Poccunckon depepaunny
nepeyeHb  roCydapCTBEHHOMO  MMyLecTBa WM MyHUUMNANbHOrO  MMYyLLECTBa,
npeAHasHa4YeHHOro Anga nepefadv BO BrnageHwe u (Mnn) B Nonb3oBaHue cybbekTam
Marnoro u cpegHero npeanpuHMMaTtenbCTBa, W Ha [OeHb MoAdayn 3asiBNEeHUs OHO He
HaxXoAUTCS B UX BPEMEHHOM BIlaleHUN W MOMb30BaHUU UMW BPEMEHHOM MOJSIb30BaHUU
HenpepbiBHO B TeyeHWe ofHoro roga u 6onee B COOTBETCTBUMM C [AOrOBOPOM UMK
[0oroBopamu apeHbl Takoro UMyLLecTBa;

0) apeHOyemoe [OBWKMMOE MMYLIECTBO HE BK/MIOYEHO B YTBEPXOEHHbIA B
COOTBETCTBUU C YacTblo 4 ctaTbn 18 PenepanbHoro 3akoHa oT 24.07.2007 Ne 209-03 «O



pa3BMTUKM Marnoro W cpegHero npeanpuHumaTtenbctBa B Poccurickon ®Pepepaumm»
nepeyeHb  roCydapCTBEHHOMO  MMyLWEeCcTBa WM MyHMUMNANbHOIO  MMYLLECTBA,
npegHasHayeHHoOro Anga nepejadn BO BrageHwe m (Mnn) B NONb3oBaHWe cybbekTam
Manoro W cpegHero npeanpuHMMaTenbCTBa, M Ha OEeHb Modayv 3asBfeHust Takoe
MMYLLLECTBO HE HAXOAWUTCS B MX BPEMEHHOM BRaJeHUM U MNOSMIb30BAHUN UM BPEMEHHOM
NoNb30BaHUN HEMPEPBLIBHO B TEYEHNE OAHOro roga u 6onee B COOTBETCTBUN C LOrOBOPOM
WM 4OroBopamMm apeHbl Takoro UMyLLLECTBa;

B) apeHayemMoe OBUXMMOE MMYLLLECTBO OTHECEHO pacrnopsikeHnem lNpaBuTtenbcTea
Poccuinckon ®epepaumm ot 18.03.2023 Ne 632-p «O6 yTBEpXOAEHUN cocTaBa M BMAOB
OBVXXMMOro MMYLLLECTBA, HE NOANEXALLEero oT4YyXXAeHUI0 B cooTBeTCTBUM ¢ PefepanbHbiv
3akoHOM «O6 0COBEHHOCTSX OTYYXOEHUS AOBWKUMOIO M HEOBMKMMOIO MMYLLECTBA,
Haxogsleroca B rOCyQapCTBEHHONW WM B MyHUUMNANbHOW COBCTBEHHOCTU MU
apeHayemoro cybbektamy Manoro m cpegHero npegnpuvHMMaTenbcTBa, U O BHECEHUMU
N3MeHeHNn B OTAeNbHble 3akoHogaTenbHble akTbl Poccunckon defepauuny» K UMyLLEeCcTBy
He nognexawemMy OTUYYXXOEHUIO;

r) MMeeTCca 3af4OMMKEHHOCTb MO apeH4HOW nnaTte 3a ABMKUMOE U HeABUXKMMOE
MMYLLIECTBO, HEYCTOMKaM (LiTpadam, NeHs M) Ha AeHb Noaayvn 3adaBuUTeNeM 3asaBreHns;

A)  OTCYTCTBYWOT  cCBedeHMa O  cybbekte  Manoro  wunu  cpeaHero
npegnpuHMmaTensctBa B EAWHOM  peecTpe Ccyb6bekToB Manoro u  CpeaHero
npeanpuHMMaTenbLCTBA.

3) npu oOpaweHnn HoTapuyca, 3aHMMalLWErocd YacTHOW MNPaKTUKON Wnu
HOTapuanbHOM nanaTbl 3a NpegocTaBNeHneM MyHULUUNANbHOW YCAYrM OCHOBAHUSIMWU OIS
OTKa3a SBMATCA:

a) HOTapuMycoM paHee peanu3oBaHO MPEMMYLLECTBEHHOE MPaBO B OTHOLUEHWUN
MHOMO MOMELLEHUS, a HOoTapuanbHOW nanaton [OaHHOE MpPeMMYyLLEeCTBEHHOE MNpaBo
peanu3oBbIBaNOCh B TEYEHME NOCNEAHUX NATU NET;

0) npuobpetaemoe MyHMUMNANbHOE MMYLLECTBO HaXOAUTCA 3a npegenamu
ropofckoro okpyra CTpexeBowu;

B) npuobpeTaeMoe MyHMUMNANbHOE MMYLLECTBO HEe CBOOOOHO OT npaB TPETbUX
nnu,

r) npnobpetaemoe MyHULMNaNbHOE NMYLLIECTBO OrpaHMYeHo B obopoTe.

32. OcHoBaHuA A5 NPUOCTaHOBNEHUA NPpeAoCTaBNeHNss MyHULUNANbLHOW YCryrn:

1) Ha nepuoa nNpoBEAEHUS OLEHKM PbIHOYHOW CTOMMOCTU  apeHOyemMoro
MYHMLMNANbHOIO UMYLLIECTBA;

2) B cnyyae ocnapvBaHusa 3asiBUTENeM [LOCTOBEPHOCTU BENUYMHbBI PbIHOYHON
CTOMMOCTN OObEKTa OLEHKW, WUCMONb3yeMOoW And onpeaeneHns LeHbl BblKynaemoro
MMYLLIECTBA, A0 OHSA BCTYNNEHUS B 3aKOHHYIO CUIy peLleHus cyaa.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npegocraBfeHnM MyHULunansHOW
ycnyru, u cnocobbl ee B3uMMaHus B Cnyyasdx, NpeaycMOTpPeHHbIX deaepanbHbIMu
3aKkoHaMu, NPUHUMAEMbIMKU B COOTBETCTBUM C HUMWU MHBIMU HOPMATMBHbLIMWU MPaBOBbLIMU
aktTamun Poccuinckon degepauumn, HopmaTUBHBIMM NPaBOBLIMKU akTaMmu Tomckon obnacTtw,
MYHULUMNANbHLIMU NPaBOBLIMWN akTamu

33. MyHuuunanbHas ycnyra npegoctasnseTtcsa 6ecnnaTtHo.
34. Ycnyrn, kKoTopble SABNAOTCA HeobxoaumbiMu U obasaTtenbHbIMKM - AN
npenocTaBneHns MyHULMNANbHOM YCNyrn OTCYTCTBYHOT.

MakcumanbHbIA  CPOK  OXWOAHUA B o4yepeauM nNpu  nopadye 3asiBNieHUst O
npeaocTaBneHnn MyHUUMNANbHOM YCyri U Npu nonyyYeHun pesynbTata npeaocTaBneHus
MYHULMNANbLHOW yCnyru

35. MakcumanbHbIM CPOK OXMOaHUs B oYepeaun npu NMYHOW nopadve 3asiBfieHus O
npegocTaBNeHUM MyHULUMNANbLHOW YCNYrM He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.



36. MakcumarnbHbIM CPOK OXUAAHUA B o4vepean MNpu norydeHuu pesynbTaTta
npegocTaBnNeHNs MyHULMNANbHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3adaBrieHnAa o0 npeaoctaBneHnn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

37. 3asBneHne Ha GymaXHOM HOCUTENne pPerncTpupyeTcsa B AeHb MOCTYNMeHus B
AOMUHUCTpaUMo  ropoackoro okpyra CTpexeBoW 3asaBfeHUs WM OOKYMEHTOB Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

38. Peructpauma saasneHusi, HanpasfieHHOro B (popMe 3MeKTPOHHOro AOKyMeHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKUuR),
ounumanbHbIN -~ CalT,  3MEKTPOHHYID  MOYTY, nocpeacTeom MHOpPMaLMOHHO-
TENEeKOMMYHUKALNOHHON ceTn «/HTepHeT» OCyLLeCcTBNsSeTCa He nos3gHee paboyero gHs,
cnegywowero 3a [OHEM ero nocTynneHnsa B AAMUMHUCTPAUMIO TOPOLCKOro oKpyra
CtpexeBoMn.

TpeboBaHnst K NOMELLEHMAM, B KOTOPbIX MpPedoCTaBnaAeTCca MyHuuMnanbHas
ycnyra, K 3any oOXugaHud, mMectam Ansa 3anofiHEHUs 3asiBIEHWA O npenocTaBfieHun
MYHMLUMMNANBbHON YCNyru, MHAPOPMaUMOHHbIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX ANt NPeA0CTaBNEHNA MyHULMNATbHON

ycrnyrm, B TOM uucne Kk obecneyeHunto AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX
0ObEeKTOB B COOTBETCTBUKN C 3aKoHOA4ATENbCTBOM Poccunckon denepauunm

O coumanbHOM 3aLnTe NHBaNMOoB

39. [lNpepocTtasreHne MyHUUMNANbLHOW YCMyrn OCYLLECTBNSAETCA B creuuarnbHO
BblAEMNEeHHbIX AN 3TUX Lenen nomeLLleHnsx.

40. MecTta npenocTaBneHUs MyHuuMnanbHOW ycnyrn obopyaylTcs C yd4eToMm
TpeboBaHUN [OCTYMHOCTU ANS WHBanNWAoB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon depepaunmn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa npedocTaBneHns MyHUUMNAanbHOW ycrnyrn ¢ ydyeTtoMm TpeboBaHui
OOCTYNHOCTU [Ons WMHBanNuAOB B COOTBETCTBMM C 3akoHoAaTerbCTBOM Poccumckon
depgepaumm 0 couManbHOW  3aWwmMTe  MHBANUAOB  Ha  COTPyOHUKA  opraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHyO YyCrnyry, Bo3naraetca 06s3aHHOCTb MO OKa3aHWIo
CUTYauUMOHHOW MOMOLUM WHBanNuaamMm BCEX KaTeropum Ha nepuod npegocTaBneHuns
MYHULMMNANbHON YCNyru.

OpraHunsaumss napkoBok oOLlero nonb3oBaHWA BO3fe 34aHus (CTpoeHus), B
KOTOPOM pasMeLLleHO MoMeLleHne npueMa U Bblgayn AOKYMEHTOB OCYLLECTBIISETCA B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon denepauuymy».

41. Bxog B nomelleHve npuema M Bblgadn OOKYMEHTOB [OSXeH obecneynBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yAOOHOM NECTHULEN C NOPYYHAMM,
LUIMPOKUMU NMPOXOAaMM.

42. Ha 3gaHumM psigoM C BXOAOM AOfKHA ObiTb pasmMelleHa MHGOpMauMOHHas
BblBECKA, CoAepxaLlas cneayoLlyo MHopMaLumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOoXAeHWs U IpUaNYeCcKnii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec ouumanbHOro canta OpraHOB MECTHOrO camoyrnpasreHUs ropoaCcKoro
okpyra CtpexeBon B ceT NIHTepHeT.

43. dacap 3paHus JomkeH ObiTb oBopygoBaH OCBETUTEMbHbIMM Npubopamu,
NO3BOMAOLWUMU MOCETUTENSM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

44. MNomelleHna npuemMa n Bbidayn JOKYMEHTOB AOSKHbI NpeaycMaTpmBaTb MecTa
ANA 0XngaHus, UHPOPMUPOBAHUS U NpuemMa 3asBUTENeNn.



45. MecTta npegocTaBrieHUst MyHMUMNANbHOW ycnyrm obopyayloTcsa € ydeToMm
TpeboBaHMMN [OCTYMHOCTU ANS WHBanNWAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaummn o coumanbHOM 3awmte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBneHNa MyHULMNAnbHOM ycryrin ¢ ydyeTtoM TpeboBaHui
OOCTYMHOCTM [ONA WHBaANMOoOB B COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccumnckomn
depepaumm 0 coumanbHOW  3awWnMTe  MHBaNWOOB  Ha  COTPYAHWKA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYKO YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW MOMOLUM MHBanNMgaMm BCEX KaTeropumM Ha nepuoa npeaocTaBrieHus
MYHULUMNANbHOW YCAYrn.

46. B mectax gns vHOPMUPOBaHUA OOMmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONA O03HAKOMSIEHUSI C MHOpPMaAUMEN He TONbKO B 4acbl NpuMemMa 3asiBIEHWA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

47. XapakTepuCTUK/M NOMELLEHMI NpMema 1 Bblgayun AOKYMEHTOB B YacTh 06bEMHO-
NNAaHUPOBOYHBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHUS, NOXapHOW Ge3onacHoCTH,
NHXXEHEePHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpebOBaHMSIM HOPMaTUBHbLIX
OOKYMEHTOB, OeNCTBYHOLWMX Ha TeppuTopun Poccunckon denepaumn.

48. TlomelleHns npuvema W BbldayM [OOKYMEHTOB obopyayloTcsa cTeHaamu
(cTonkamun), cogepXxalmmMm MHpoOpMaUnIo O Nopsake npefocTaBNeHUs MyHUUMNanbHON
ycnyru.

49. B mectax ana oXxuaaHusa ycTaHaBNMBAKTCHA CTyNbsA (KpecenbHble Cekuuu,
Kpecna) ansa sassutenen.

50. B nomeweHun npuema u BbldayuM [OOKYMEHTOB BblAernseTcd MecTo Ans
odopMIIeHNss LOKYMEHTOB, NpeaycmMaTpuBatoLlee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUENSPCKUMWN NPUHAONEXHOCTSAMMN.

51. WHpopmaumna o damunumn, MmMeHu, oTdecTBe (MpU HanmmMyuu) U OOSMKHOCTM
cneunanucTa opraHa, OCYLUEeCTBMSKOLWEero npeaoctaBneHne MyHUUMNanbHOW  yCnyru,
AOIKHa BbITb pa3melleHa Ha paboyemM MecTe cneynanucTa YnpasneHus.

52. OpraH, npegocTaBnsalWNA  MyHUUMNanbHyo  ycnyry, obecneynBaeT
MHBaNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOIO A4OCTyNa K 06BbEKTY (3A4aHMI0, MOMELLEHNIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3WN U UHAOpMaLnu;

2) BO3MOXHOCTb CaMOCTOSTENbHOrO NepenBMXEHNA NO TEPPUTOPUKN, HA KOTOPOW
pacnonoxeH O0ObeKkT (3maHve, MOMelleHMe), B  KOTOPOM  NpenocTaBrsieTcs
MyHUUMNanbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXO4a U3 HEro, Nocagku B
TpaHCNOPTHOE CPeaCcTBO M BbiCAOKUM U3 HEro, B TOM 4uCrie C UCMONb30BaHWEM Kpecna-
KONSACKM;

3) conpoBoOXaeHe UHBANMMAOB, UMEKLNX CTOMKME pacCTPONCTBaA PYHKLMU 3peHUs
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hapgnexawee pasmeweHne obopyaoBaHMA W HocuTenem WHdopmaumu,
HeobxoaumMbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna MHBaANMOOB K OObEKTY
(3maHuio, NoOMeLLEeHMID), B KOTOPOM NPeaocTaBnaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauumn, a Takke Haanucewn, 3HaKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmauum
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha o0ObekT (3gaHuve, nomelleHue), B KOTOPOM npegocTaBnsieTcs
MyHUUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwm HanMuum OOKYMEHTa,
noATBepXaatoLLlero ee cneumnanbHoe obyvyeHve 1 BblgaBaemMoro no popme n B Nopsiake,
KOTopble  onpegenstTcs  denepanbHbiM  OpraHoOM  UCMOSIHUTENbHOW  BRacTw,
OCyLLECTBNALWMM (PyHKUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON NOSIMTUKA U
HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cchepe coumanbHON 3alnTbl HAaceneHus;



8) okasaHvMe WHBanugamM nomolM B MpeodoneHun 6GapbepoB, MelualLwmnx
NONYYEHUIO UMW MYHULMMANBHOW YCNYr HapaBHe C APYrMMU nuLamu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOW yCryri

53. NokasaTenamu JOCTYMHOCTU U Ka4eCTBa MyHULMNANbHOW YCNyru SBAsa0TCA:

1) DoCcTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTenaM nHdopMauuu;

2) NnosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb (hopM npepocTaBnseMon mHdopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) yoobCcTBO M OOCTYMHOCTb MOSTyYeHUA WMHopmauun 3asaBuTensMn O MNopsiake
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

5) cobniogeHne CpPoKOB UCMOSTHEHUS OTAENbHbIX agMUHUCTPATUBHBLIX Npouenyp u
npegocTaBneHns MyHULMNANsHOM yCnyru B LLESoMm;

6) cobniogeHne TpeboBaHMM K pasMepy nnaTtbl  3a NpegocTaBneHue
MYHULMNANbHON yCnyru;

7) cobniogeHvne TpeboBaHuI cTaH4apTa NpeaocTaBieHns MyHULUMNANbHOM YCyru;

8) otcytcTBMe OOBOCHOBaHHbIX Xanob Ha pewenHunda, genctena (6esgencraume)
opraHa, npefoCTaBnSALWEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOMO fnuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

9) nonHOTa W akTyanbHOCTb MHOpMauum O nopsgke npefocTaBneHus
MYHULMMNANbHON YCNyru.

54. Mpu nonyyYyeHMn MyHMUMNANbHOW YyCNyru 3asiBUTENb OcylwecTBndeT He 6onee
Tpex B3auMogeuncTBum ¢ OIMKHOCTHBIMUY NMuamMu, B TOM YUCHe:

1) npu nogaye 3anpoca Ha noriyd4eHue ycrnyru n nonyyvyeHun pesyrnbTaTta ycnyru
3asBUTENEM NTIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha MOfy4YeHue Ycnyrm c ucnonb3oBaHvem EAuHoro
noptana roCydapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He bonee ogHOro pasa.

55. TMpoOormKnTenbHOCTb Kaxaoro B3auMMOOEWCTBUA He [OShKHa MpeBblaTh
NATHaAUaTV MUHYT.

56. NcuepnbiBalowum coctaB OeUCTBUN, KOTOPbIe 3asiBUTENb BrpaBe COBEPLUUTL B
SNEeKTpOHHOM opMe Mpu  MOMYyYEHUM MYHUUMNANbLHOW YCnyrM C UCNOSib30BaHUEM
EauHoro noptana myHuumunanbHbIX yenyr (yHkumi) (nocrne obecneyeHnss TeXHUYECKOn
BO3MOXHOCTH):

1) nony4yeHne nHopmauum 0 MyHMLMNANbLHON yCryre;

2) o3HakommneHue ¢ hopMamMu 3aaBreHU U UHbIX JOKYMEHTOB, HeobxoaMMbIX ANns
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM ANs KONMpOBaHMA U
3anosfiHEHNS B 3N1EKTPOHHON OOpME;

3)npeacraBneHns 3adBfneHns O npedocTaBfleHnn MyHULMNAnbHOW YCnyrm B
3NEKTPOHHON hOpME,;

4)npencrasneHve AOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHus
MYHULIMNANbHOW YCRyru, B 9NeKTPOHHON hopMe;

5) ocyLiecTBrneHne MOHUTOPUHIa xo4a NpeocTaBNeHns MyHULMNansHOW yCnyru;

6) nonyyeHue pesynbTaToOB MPedoOCTaBMeHUs YCNyrn B 3MEKTPOHHOM Buae Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX YCryr (PYHKUMI), eCnn 37O He
3anpeLleHo deaeparnbHbIM 3aKOHOM.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLME OCOBEHHOCTH
npegocTaBneHnsa myHuumnansHon ycnyrm 8 MoL|

1 0cobeHHOCTN NpeAocTaBNeHnss MyHULMNansHoON ycnyru

B 9NEeKTPOHHOW cbopme



57. 3asBuTento npenoctaBnaeTcss BO3MOXHOCTb MOMYyYEHUA MyHMUMNANbHOW
ycryrm ¢ ucnonb3oBaHneMm EguMHoro noprana rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCyr
(dbyHKUMI) (nocne obecnevyeHns TeEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM OTMNpPaBliEHNEM,
a Takke NocpeacTBOM NUYHOro obpalleHus 3a nonyvyeHMeM MyHUUMNanbHOW YCrnyrn B
M®L] (npn HaNMYMM 3aKNOYEHHOTO CornalleHns).

58. lpu obpaweHun 3a nonydeHMeM MyHUUMNAanNbHOW ycnyrn 4Yepe3 EanHbIn
noptan rocygapCTBEHHbIX W MyHuMUMnanbHbIX — ycnyr  (pyHKUMn) npumeHsieTcs
3NeKTpoHHas noannck B cooTBeTcTBun ¢ PepepansHbiM 3akoHOM 0T 06.04.2011 Ne 63-93
«Ob6 2NEeKTPOHHOM NOANUCKY.

59. lpn npeacrtaBneHuM 3asBNeHUS B 3MEKTPOHHOW d)opMe npeacTaBuTernem
3aaBuUTENs, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHa ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOro  JOKYMEHTa, MOoAMNMCaHHOrO  3neKTPOHHOW
NOAMNMUCBIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [lokymMeHTbl, SiBRSOWMECH pe3ynbTaTtoM nNpefoCTaBfieHUs MyHUUMNansHOm
yCnyru B BUAE ONEKTPOHHONO OOKYMEHTa, HanpasnslTcs 3aaBuTento Yepes EAnHbIN
nopTan rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (pyHkumn) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

61. B cny4yae noctynneHus 3asiBfieHUs U JOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHmeM EpfuHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCyr
(dbyHKUMIW) cneunanucT, OTBETCTBEHHbIN 3a MpuveM WU perucTpauuio  OOKYMEHTOB,
NHOPMUPYeET 3aaBUTENS Yepes NUYHBLIN KaBbUHET O perncTpaumm 3asBneHuns.

62. OpraHmsauusa npegocTtaBneHns MyHULMNarbHOW YCNyrn OCyLeCTBNAeTCs Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MO®L| npm nuyHoM obGpaweHnn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

63. 3aaBuTenaM npenocTaBnseTcss BO3MOXHOCTb AnA NpeaBapuTenbHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

64. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA cCreaylowmmm cnocobamm
no BbIGOpy 3aaBUTENS:

1) npu nuMyHom obpalieHun 3asBuTens B AAMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumarnbHbIN CaUT OpPraHOB MECTHOro CaMoynpaBrieHUss ropoACKOro
okpyra CtpexesoW: http://admstrj.ru.

64.1 MNpwn npeaBapuTenbLHOM 3anMcK 3asBuTENb coobLlaeT cneayolme AaHHbIE:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0THECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHWe KPUaNYecKoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) appec 3neKTpOHHOM NoYThl (MpY HaNU4um);

5) xenaemble faty 1 Bpems npeacraBrieHns JOKYMEHTOB.

65. lpenBapuTenbHass 3anuCb OCYLIECTBRASETCA MyTeM BHECEHUS YKa3aHHbIX
CBeZleHUI B KHUTY 3anucu 3asBuTenen, Kotopas Be4eTCH Ha SNEKTPOHHbIX HOCUTENSIX.

66. 3assuTento coobwaloTca gata U Bpemsi npuema OOKYMEHTOB, KabUHeT (OKHO)
npyema [OKYMEHTOB, B KOTOpbIM cnegyeT obpatutbcda. [lpy nuyHoM obpalieHuu
3asBUTENO BblOAeTca TanoH-nogTeBepxaeHue. 3asiBuUTenNb, 3anucaBlUMACA Ha Mpuem
yepe3 oduumnanbHbIn CauT OpPraHOB MECTHOro CaMoyrnpaBIieHUs TOPOLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

67. OcywiecTBneHne 3anucu 3asiButenen Ha onpegenieHHyo aaTy 3akaH4YMBaeTCs
3a CyTKW 0 HACTynfeHnsa 3Ton AaThbl.

68. lNMpn ocywecTBNeHUn npeaBapuTENbHON 3anucu 3asiBuTeNb B 00s3aTenbHOM
nopsgke MHAPOPMUPYETCH O TOM, YTO NpefBapuTernbHas 3anvcb aHHYNMpyeTcHa B criydae
ero HesIBKM No UCTeYEeHUU NAaTHagUaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npuema.

69. 3aaBuTenaM, 3anucaBLUMMCSH Ha NpueM Yepes oduumnanbHbIN CauT OpraHoB
MECTHOro camoynpasneHusi ropoackoro okpyra CTpexxeBown, 3a TpW KaneHaapHbIX OHA 00
npuemMa oTnpasBfi eTca HanoOMWHAHWE Ha yKasaHHbIA afgpec 3NEeKTPOHHOM MoYdThbl O AaTe,



BPEMEHM N MECTe npuemMa, a Takke nHhpopmaumss 06 aHHyNnMpoBaHUK nNpeaBapuTeNbHON
3anMcu B crniydae HesdBKUM MO UCTEYeHUM NATHaguaTM MUHYT C Ha3HaAYeHHOro BpeMeHu
npuema.

70. 3asButenb B Ntoboe BpeMs BnNpasBe OTka3aTbCs OT NpeaBapUTENbHOM 3anucm.

71. B otcyTcTBMe 3asBuTenen, obpaTuBLUMXCSA NO MNpenBapuUTENbHOM 3anucuy,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE Ovepeau.

72. I'paduk npuema (NpMemHoe BpeMsi) 3asiBUTENEN NO nNpeaBapuTeNibHON 3anucu
yCTaHaBMMBaEeTCA HavalribHUKOM YNpaBneHnss B 3aBUCUMOCTU OT MHTEHCUBHOCTU
obpauieHni.

72.1. 3aaButenb MMeeT BO3MOXHOCTb MNOSlyYeHuUs uHdopmaumm O Xxoge
npenocTaBneHns MyHuuunaneHon ycnyrn. WHdopmaumss o xode npenocTaBfieHus
MYHUUUNANbHOM YCIyrn HanpasfisieTca 3asBUTEN0 B CPOK, He MpeBblWalowmi OAHOro
paboyero AHSA Nocne 3aBepLUEHNS BbIMONIHEHNA COOTBETCTBYHOLLErO AENCTBUS, Ha agpec
9NEeKTPOHHOM MOYThI UK C UCNoNb3oBaHNeM cpeacTB EgmMHOro noprana rocyaapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

Mpu nNpepocTaBneHNN MyHULMNANbHOW YCryrn B SNEKTPOHHOW (bopMe 3asBUTENIO
HanpasBnsieTcs:

1) yBegomneHne O npuvemMe W perncTpaumm 3asaBfleHns U OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) yBeooOMIeHNe O pesynbTaTax pPacCMOTPEHUS OOKYMEHTOB, HEOOXOAWMbIX ANs
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBeOoMneHuMe O BO3MOXHOCTU MONyYUTb pes3yrnbTaT npefocTaBneHus
MyHUUMNANbHOMW  ycnyrm  nmMbo  MOTMBMPOBAHHLIN  OTKA3 B MpeaocTaBreHun
MYHULMMNANbHON YCNyru.

[ll. CoctaB, nocnegoBaTenlbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMA K NOPSAKY WX BbINOMHEHUSA, B TOM 4uUCre OCOBGEHHOCTU
BbIMOSMIHEHNA  aAMMHUCTPATMBHbLIX MNpoueayp B  9NEeKTPOHHOM opme, a Takke
0COBEHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbIX Npoueayp B8 ML

73. TlpepoctaBneHve MyHMUMNANbHOW YCnyrn BKovaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem wn perucTpaumsa 3asBneHMs U OOKYMEHTOB AN NpefoCTaBneHus
MYHULUUNANbHOW YCRyru;

2) pacCcMOTpeHue 3asiBNeHWs W MNpeacTaBfeHHbIX [OKYMEHTOB, 3aKMyeHue
[0roBopa Ha npoBeAeHne oL EeHKN PbIHOYHOWM CTOMMOCTU MYyHULMNAnbHOro NMYLLIECTBA;

3) dopmupoBaHue U HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaocTaBieHnn MyHUUUNanbHOW yenyru;

4) NnpuHATME pelleHnst 06 ycrnoBmnax npmBaTmMsaumm MyHUUUNAanNbLHOro MMyLLECTBA;

5) npuHaTHe pewweHuss 0 npegoctaBneHun nMbo ob oTkase B NpeaocTaBieHUn
MYHMUMNANbHON yCNyrn (3aknyYeHne [oroBopa  Kynnu-npogaxku  MyHULMNanbHOro
NMyLLLEeCTBA);

6) Bblgava pesynbrtarta npeaocTaBneHns MyHUUMNanbHOW YCryru.

Briok-cxema npegocTtaBneHss MyHUUMNanbHOW yCryrm
74. bnok-cxema  nocrnegoBaTeNbHOCTM  OEUCTBUA  NpUM  NpenocTaBrieHuun
MyHUUMNANeLHOW  ycnyru npeacrtasneHa B [lpunoxeHnn 3 K HacToswemy

ALOMUHUCTPaTUBHOMY PErNaMeHTY.

Mpuem w© perncTpauns 3asiBNeHUss WM [OOKYMEHTOB [ANsS NpeaocTaBreHust
MyHULMNAnbHOW yCcnyru



75. OcHoBaHMeM [gnsi Havana BbINOMHEHUA [aHHOW  aAMWHUCTPAaTUBHOWM
npoueaypbl SBNSeTCa NOCTynneHne B AOMUMHUCTPaAUMIO ropoackoro okpyra CTtpexeBomn
3asiBrEHNss N OKYMEHTOB, OnpeaenieHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATUBHOIO
pernameHTa:

1) B x04e Nn4HOro npmvema saasutens (NpeacTaBUTENs 3adaBUTENSA) CneumnanmcTom
YnpaBneHus, oTBETCTBEHHbIM 3a NPUEM 3asIBNEHNS O NPeaOCTaBEHNN MYyHULMNANbHOWN
yCrnyrm u JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus, NoANMCaHHOIO YNOMHOMOYEHHbIM PabOTHUKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMMEKCHOrO 3anpoca 3asiBUTENs, B Cryvyae ecnv MyHuuMnanbHas ycryra ykasaHa B
KOMMIEKCHOM 3anpoce 3aasutens (Npu HannymMm 3akntoYeHHoro cornawieHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

76. [lonyckaeTcs nogaya 3asiBfeHUs C NPUOXKEHUEM AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 HacTosAwero AAMWHUCTPATUBHOIO perriameHTa, NyTemM HanpasfieHUs WX B
agpec YnpasneHusi NoCpeacTBOM 3fIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocreaylwuMm npeacraBneHnemM
opurMHana 3asBfneHus M [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMUWHUCTPaATUBHOIO
perrnameHTa, B TeYeHWe [OBYyX KaneHgapHblX AHEeWn C AaTbl OTNpPaBKM [OOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

77. Tlpn ycTaHOBMEHMM OCHOBaHMMW A OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMoTpeHHbIXx  nyHKToM 30  AOMUMHUCTPATUMBHOINO  pernaMmeHTa, cneuuanuct
YnpaBneHnsi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfieHHble
3asiBUTENEM OOKYMEHTbI C yKazaHueM npuymH. [1pn OTCYTCTBUM OCHOBaHUK ANs OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHOINO perfiameHTa,
cneunanuct  YnpasneHusi, OTBETCTBEHHbIM 3@ [MpPUMEM HanpasnseT 3asBrieHue
cneunanucty AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio LOKYMEHTOB, Ha perncTpauuio nyTemMm BHECEHMS 3anucym B KypHan
pernctpauun BxoAswmx AOKYMeHTOB AOMUHUCTpaumn ropoackoro okpyra CTtpexeBou, B
OEeHb NOCTYNNEHUs 3aaBeHNs U NpunaraeMblX K HeMy JOKYMEHTOB.

78. CneunanucT, OTBETCTBEHHbIN 3a PErMcTpaumio 3asiBfieHns1, B CPOK He nosgHee
OHSA perncTpauumn, HanpaengaeT 3asBneHne cneunanucTy YnpasneHus.

79. CneumanucT YnpaBneHus, B [OeHb MOfly4YeHUs 3aperncTpupoBaHHOIO
3a8BMEHNS U MPUITOXKEHHBIX K HEMY [OKYMEHTOB NepefaeT 3asiBNeHMe HadarbHUKY
YnpasneHus ans BU3MpoBaHus.

80. HavanbHuK YnpasneHus BU3MPYET U B TEYEHUEe OAHOro AHA nepepaet ero C
NPUITOXEHHBIMM  OOKYMEHTamMuM Ha  pacCMOTpeHWe  chneuunanucty  YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNAnNbHOM YCyru.

81. PesynbtatoM agMuyHUCTpaTMBHOM  rnpouedypbl  SBRsSeTcAa  nepefadya
npoLlleawero perucTpauuio 3asBrieHUs Ha pacCMOTPEHWe crneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOM yCryru.

82. MakcumanbHbIl  CPOK  UCMOSTHEHUS  agMWHUCTPaATUMBHOW  npouenypbl
cocTaBnsieT He bonee Tpex KaneHaapHbIX AHEWN CO AHA Nogayn 3asBrneHus.

PaCCMOTpeHMe 3adaBneHna n npegcrtaBneHHbIX JOKYMEHTOB, 3aKito4eHne goroesopa
Ha npoBegeHne OUueHKn pblHO‘-IHOVI CTOMMOCTU MyHUUMNANbHOro nMyuiectBa

83. OcHoBaHveM AN Hayana BbINOMHEHUS aOMUHUCTPATUBHOW Mpoueaypbl
SIBNSIETCS MOCTYNNeHne NpoLleAlero permctpaumio 3asiBNeHnss U npunaraembix K HEMy
AOKYMEHTOB Ha pacCMOTpPeHWe crneuuanucty YnpasneHus, OTBETCTBEHHOMY 3a
npegocTaeneHve  MyHuuunanbHoW  ycnyrn. [lpu  paccMOTpeHuM  3asiBNeHust U



npunaraemblX K HeMy [JOKYMEHTOB OCYLIEeCTBNAETCS MpoBepka npeacTaBfeHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprbiBalOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacToswero AMUHUCTPATMUBHOIO pernamMmeHTa.

84. B cnyyae HenpeacTtaBneHusa 3adBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTE
28 AOMUHUCTPATMBHOINO pernameHTa, crneuyuanuct YnpasrieHusi, OTBETCTBEHHbLIA 3a
npegocTaBneHne MyHUUMNanbHOW ycryrn, nepexoguTt K agMUHUCTpPaTMBHOM npouenype
«popMmpoBaHMe U  HanpasfeHWe  MEeXBEeOOMCTBEHHbIX 3aMpoOCOB B OpraHbl
(opraHmnsauum), yyacTByoLmne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

85. B cny4ae npepocTtaBrieHns 3agBuTenemM LJOKYMEHTOB, YKa3aHHbIX B NMyHKTe 28
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHmsauumn), yyacTBylWME B MPedoCTaBlEHUN  MyHUUMNANbHOW  YCIyrn, He
HanpasBnATCA.

86. PesynbtatoM agMuMHUCTpaTMBHOM npouenypbl SBMSIETCA  BbIsIBIIEHNE
Heobxo4MMoCTN hOPMUPOBAHNA N HANpPaBeHNS MEXBELOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHmsauum), yyacTByllWMe B NpenoCTaBfieHMM MyHMUMNANbLHOW YCrnyr, B crydae
HenpeacTaBnNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NyHKTe 28 AAMUHUCTPATUBHOIO
pernameHTa; HanpasfeHWe 3asiBKM Ha 3akNiyYeHue AOOorosBopa Ha npoBefeHUE OLEHKU
PBIHOYHOW CTOMMOCTU MYHULIMNAbHOIMO MMYLLECTBA.

87. O6Lwmin MakcuMmarsbHbIA CPOK BbIMOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl He
MOXeT npeBbllaTbh YeTblpeX KaneHgapHblX OHeW CO OHS MOCTYMMeHua npolleero
perncTpauunio 3asiBfieHUst U npunaraemblX K HeEMy [OOKYMEHTOB Ha pPacCMOTPEHUE
cneynanucTy YnpasneHnd, OTBETCTBEHHOMY 3a NpeaoCcTaBrieHne MyHULMNanbHOW yCryru.

dopmupoBaHME U HanpaeneHve MEXBEOOMCTBEHHbIX 3amnpoCoB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOW YCym

88. OcHoBaHMeM [Ansi Hayana agMWHUCTPATMBHOM Mpouenypbl  ABNAeTcs
BbisiBNIeHNE HeobXxoauMOoCTM OPMUPOBAHNA W HamnpaBfieHUs MEXBEAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3aummn), yyacTBylolMe B NpenoCTaBNeHMn MyHUUMNanbHOM
yCIyr.

89. [lpn noarotoBke MEXBEAOMCTBEHHOIO 3anpoca crneunanuct YnpaBneHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepedeHb
OOKYMEHTOB (CBEAEHUN, coaepXalumxcsl B HWUX) ONs NPeaoCTaBfeHUss MyHULUMNAnbHOW
YyCNyrm u rocyaapCTBEHHble oOpraHbl, nNM6O NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHam Wnu opraHaMm MECTHOroO CamoyrnpaBfieHUs opraHusauuun, B KOTOPbIX LaHHble
OOKYMEHTbI HaxogaTcs.

90. dopmupoBaHue n HanpaBneHue MEXBEJOMCTBEHHbIX 3anpocoB
OCYLLIECTBNAETCA B COOTBETCTBUM C TpeboBaHnammn denepansHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npeaocTaBrieHUs FOCY4ApPCTBEHHbIX M MyHULMNANbHbIX
ycnynr».

91. Cneuyunanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMUMNANbHONW YyCNyrM B AeHb YCTAHOBMEHWSI OCHOBaHWM ANd  HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB, OPMUPYET U HanpasBnseT MeXBEOOMCTBEHHbIE 3anpocChl
cneaylowmnx CBeAeHU B opraHbl U (Univ) opraHu3aunn, y4acTByoLLMe B npesocTaBrieHum
MYHUUMNANbHOMW  yCryrM, B  paMKax  MEXBEAOMCTBEHHOIO  MH(OPMaLMOHHOIO
B3aMMOOENCTBUS:

1) BbiMMcka w©n3 EguHOro rocygapCTBEHHOro peectpa  PUOUYECKUX N,
BKIOYaoLLAa CBeeHUs O NOCTaHOBKE HOPUAMYECKOro nuua Ha ydeT B HaroroBOM opraHe
N0 MECTY HaxOXAEHNSA IOPUANYECKOro NnLa;

2) BbiMMCKa K13 EOMHOro rocydapCTBEHHOro peecTpa  MHAMBMAOYambHbIX
npegnpuHMMmaTenen, BKlOYawwas CBeAeHUs O MNOCTaHOBKE  MHAMBWUAOYANbHOMO
npegnpuHMMmaTenss Ha Yy4eT B HAnoroBOM oOpraHe Mo MecCTy HaxoXAeHus
NHOMBUAYANbHOIO NpeanpuHUMaTens;

3) cBeleHNs O NOSTHOMOYNAX HOTapuyca.



92. [lpencraBneHHble B AOMUMHUCTpPaUMIO ropoackoro okpyra CrpexeBon
OOKYMEHTbI U MHOpMaUMs nepefarTcs cneunanucty YnpasneHusa, oTBEeTCTBEHHOMY 3a
npenocTaBneHne MyHMUMNanbHOM yCnyrn B AeHb NOCTYNNEHNA JOKYMEHTOB

93. PesynbtatoMm  agMUHUCTPATUMBHOM  MNpoueaypbl  sBnsgetca  obobueHune
NoslydeHHOM B paMKax  MEeXBeJOMCTBEHHOIO  B3aMMOOEWCTBUS  MHAOopMaLmn
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

94. MakcumanbHbI  CPOK  BbINOSIHEHUA  aAMUMHUCTPATMBHOW  Mpouenypbl
cocTaBnsieT He Oonee cemMu KaneHgapHbIX AHEW CO OHS BbISABIIEHUA HE0b6XoauMOCTu
opMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHmMsauumn),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUunanbHoW yCnyr.

rlpl/IHFlTI/Ie pelweHnda 00 yCcnosuax npmeatusaumn MmyHMUmMnanbHOro nMyulecTea

95. OcHoBaHuem Havana aflMUHUCTPaTUBHOMN npoueaypsbl ABseTCH
yCTaHOBIEHME CneuvannuctoMm YnpaBneHusi, OTBETCTBEHHbIM 3a nNpeaocTaBreHue
MYHUUUNANbHOW YCryru, B Xo4e NPOBEPKN JOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MYHULUMUNANbHOW YCAYTn.

96. Cneuuanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MYHULUMNANbHOW YCIYrn roTOBUT NPOEKT pelueHnsa [ymbl ropoackoro okpyra CTpexesown
06 yTBEPXKOEHUN YCNOBWUI NpUBaTM3aUMM MYHULMNANbHOMO MMyLLECTBa (ganee - npoekT
peLlleHns) n HanpaesnsaeT ero B [lymy ropoackoro okpyra CTpexxeBomn.

97. PesynbtatoM aaMUHUCTPATUBHOW Mpouenypbl sBNseTcsa peweHue [Oymbl
ropogckoro  okpyra  CrtpexeBon 06  yTBepXOeHMM  YCMOBUM  MpuBaTM3aLUK
MYHUUMNANbHOro MMyLLIEeCTBa.

98. MakcmmanbHbI  CPOK  BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl Mo
pacCMOTPEHUIO 1 YTBEPXKOEHMIO NpoeKkTa pelleHna [lymon ropoackoro okpyra Ctpexxeson
cocTaBnsieT He bonee wecTnaecaTn KaneHaapHbIX AHEN C MOMEHTA NOSyYeHUst NPOeKTa
peLleHuns.

MpuHATNE peLleHnst 0 NPeAoCTaBNeHUN MyHULMNanbHoM ycrnyrn nnbo ob oTkase B
NpeaocTaBneHMM  MyHULMNANbHOM yCcnyru (3akmtoyveHve [Jorosopa  Kynnv-npogaxu
MYHULMNArbHOro NMyLLIECTBA)

99. OcHoBaHMEM Havana agMWHUCTPATUBHOW Mpouenypbl SABMASETCA MNPUHATOE
peweHne [ymbl ropoackoro okpyra CtpexxeBon 00 yTBepXaeHUM yCroBuii npmBaTmsaumnm
MYHMUMMANbHOIMO  MMyllecTBa, SMbo ycTaHOBREHMEe cneunanuctoMm YnpasneHus,
OTBETCTBEHHbIM 3a nNpefocTaBlfieHNne MyHUUMNanbHOW YCNyrn, B XO4e NpOBEPKU
OOKYMEHTOB OCHOBaHUM A115 0TKa3a B NpeAoCTaBlieH MyHULUNanbHOW YCryri.

100. Cneumanuct YnpasneHus, OTBETCTBEHHbIN 3a npenocraBfieHne
MYHUUUNANbHOW YCyru, B TeYeHne Tpex KaneHgapHblX AHEN CO OHA NPUHATUSA peLleHus
Oymbl  ropogckoro okpyra CrpexeBon 006 yTBEpXOEHUMM YCMOBMK NpuBaTM3aumm
MYHULUUNANbHOIO MMYyLLIECTBA FOTOBUT NPOEKT AOroBopa Kynsv-npoaaxun MyHUUMNansHOro
MMyLLIECTBA ropoacKoro okpyra CTpexeBon (aanee — NpoeKT JOoroBopa Kynim-npogaxu) u
HanpasnseT ero AOSMKHOCTHBLIM NuaM Afisi CorflacoBaHmS.

101. MakcumarbHbI CPOK COrflacoBaHUA LOMKHOCTHbIMUY fiMuaMmn AgGMUHUCTpaLnn
ropoAcKoro okpyra npoekTa OOroBopa Kynnu-npogaxu cocTtaBnsieT Asa paboumx gHA C
MOMEHTa Nosly4yeHUst NpPoeKTa Ha cornacoBaHue.

102. CornacoBaHHbIM MPOEKT OOroBopa Kynnu-npogaxu noanucebiBaetca Mapom
rOPOLCKOrO OKpyra B TevyeHne OpHOro paboyero AHA C  MOMEHTa MOfyYeHus
COrnacoBaHHOro JOMKHOCTHBIMU NMLLAMM MPOEKTa.

103. B cnyyae ycCTaHOBMEHUS OCHOBaHWW AN OTKasa B MNpegocTaBlieHnn
MyHMUMMANbHON  yCcrnyru, MpedyCMOTPEeHHbIX  MyHKToM 31  AAMWHUCTpPaTUBHOIO
pernaMmeHTa, cneuvanucTt  YnpasrieHusi, OTBETCTBEHHbIM 3a  NpefocTaBrieHne
MYHMLUMNANbHOW YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS



OCHOBaHWW, TrOTOBUT MOTMBMPOBAHHbLIA MNPOEKT yBedomsreHnsas o6 oTkase B
npeaocTaBneHnn B COBCTBEHHOCTb MYHMLUMMANbHOIMO MMYyLLECTBaA FOPOACKOrO OKpyra
CtpexeBon (oanee — yBegomrieHne ob oTkase) u nepepaet Mapy ropoackoro okpyra
CtpexeBon. B yBepomneHum o6 oTkase [OMKHbl ObiTb yKasaHbl 0GCTOATENbLCTBA,
NOCAY>XMBLUME OCHOBAHWEM A OTKa3a.

104. YBepomneHve 06 oTkase noanucbiBaetcs Mapom ropoackoro okpyra
CTpexeBou B Te4eHne 04HOro paboyero AHs C MOMEHTa Nosy4YeHnsa NpoekTa oTkasa.

105. B TeueHue Tpex AHEW CO [OHA nognucaHuMs O0roBopa  Kynnu-npogaxw,
cneunanucT ynpaeneHnsa HanpasnsieT (BblgaeT) ero 3assutento. Cpok pacCMOTpeHUs 1
noanucaHna  3asBUTENneM MpoekTa AoroBopa  Kynnu-npogaxu coctaesnsetr 30
KaneHgapHbIX OHEW CO AHA ero nonyveHuns 3assutenem. Cneumanuct YnpaBneHusa B eHb
NOCTYNMIeHNsA OT 3aaBUTENS NOANMCAHHOrO AOroBOpa Kynin-npoaaxun perncTpupyeT ero 1
3aHOCUT MH(popMaUM0 O perncTpaumm B MHGOPMaUMOHHYKO 6ady faHHbIX YnpaBreHus
MMYLLECTBEHHbIX U 3eMEeNbHbIX OTHOLWEHUIA. MNpn perncTtpaunm 4OroBopy Kynnu-npogaxu
npuceBamBaeTCAa aaTta U perMcTpaLmoHHbIA HOMED.

106. MakcumanbHbIi  CPOK  BbIMOSIHEHUS  agMWHUCTPATUBHOW  MNpouenypsbl
COCTaBnsieT He bonee copoka CeMU KaneHgapHbIX AHEN CO OHA NPUHATUS pelleHnsa Jymbl
ropoackoro  okpyra CtpexeBon 006  yTBEpXOeHUMM  YCroBUA  MpuBaTM3auuun
MYHUUMNANbHOro MMywlectsa, fiMbo CoO AHA YCTaHOBIIEHMSI OCHOBaHWA ANs OTKasa B
NpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

Bbigaya pesynbTata npeaocTaBneHns MyHULMNANbHOW yCryri

107. OcHoBaHveM Afis Havana agMUHUCTpPaTMBHOW Npoueaypbl SBSeTCA Hannyme
NoANUCAHHOrO LOKYMEHTA, ykadaHHoro B nyHkte 102 unu nyHkte 104 AGAMUHUCTPATUBHOIO
perrnameHTa.

108. Bblgava pes3ynbTaTta npenocTaBneHuns MYyHULMNANbHOM ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asiBUTENEM B 3asiBfIEHMM, B TOM YuCrE:

1) npw nu4yHoMm obpalleHun B YnpasneHue;

2) nocpeacTtBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
3asBreHuu;

3) nocpeacTtBOM  3fIEKTPOHHOM MOYTbl MO aAdpecy SNeKTPOHHOM  MOYThl,
yKasaHHOMY B 3asBMNeHunu;

4)  npv nn4yHom obpawteHnn B MOLL (npy Hanuumm 3aknoYeHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHULUMNanbHbIX yenyr (pyHKUnn).

109. OOWMI MakcMmarbHbIN CPOK BbIMNOMIHEHUS a4MWUHUCTPATUBHOW Npouenypbl
cocTaBnaeT He Oonee [ABYyX KaneHAapHbIX OHEW CO AHSA NoAnuCaHusa LOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. ®opMbl KOHTPONA 3a UCNOMNHEHMEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsaoK OCyLecTBNEHNUsSI TEKYLLLero KOHTPOns 3a COOMAeHMEM U UCTONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NLIAMW NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaKLLMX TPeboBaHMSA K NPeaoCTaBNeHNIO
MyHULMNAnbHOM YCMyrn, a Takke NPUHATUEM UMW PeLLeHNIA

110. Tekywmn KOHTPONb 3a COONOOEHMEM UM UCMOMHEHMEM  MONOXEHUI
AOMWHUCTPATMBHOIO  perfiamMeHTa W UHbIX  HOPMaTWMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnueawwmx TpeboBaHUA K  NPedoCTaBfeHU0  MyHULUMNANbHOW  yCnyru,
OCYLLEeCTBNHAETCA HavyaribHUKOM YNpaBrneHus.

111. MNMopsAoK OCyLWEeCTBMAEHUS TeKywlero KOHTpons 3a cobniogeHnem u
NCMOMNHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMW NOSNTOXEHUA AAMUHUCTPATUBHOTO
pernaMmeHTa U WHbIX HOPMAaTMBHbIX MPaBOBbIX AKTOB, yCTaHaBnuBawLmx TpeboBaHus K



NPeaoCTaBNEHNIO  MYHUUMNANbHOM YCINyrn, a Takke MNPUHATUEM UMW  PEeLLEHWHN,
OCyLLeCTBNAeTCA B MNOpsSiAKe, YCTAHOBMEHHOM MNOCTaHOBMEHMEM AQMUHUCTpaLMK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [lopsgka
OCYLLIECTBNEHNSA KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCcTaBneHns MyHUUMNanbHbIX YCyr
M cobnogeHns  MNoONOXEeHWM  agMUHUCTPATMBHBIX  PEerfnamMeHTOB  MNpeaoCcTaBrieHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

nOpH,EI,OK N NepnognyHOCTb OCYLLUECTBIIEHUA MITaHOBbLIX U BHEMJ1AaHOBbLIX NMPOBEPOK
NOJTHOTbI N KavyecCcTBa rnpeaoctaBneHns MyHVILI,VII'IEU'IbHOVI ycnyru, B TOM 4ucne nopAagaok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

112. KoHTponb 3a MOMHOTOM W KavyeCTBOM NpeaoCTaBlieHUSs MyHULMNanNsHOM
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK;

2) paccmoTpeHus xanob 3assuTenen Ha pJeunctBus (6e3nencTene) oprasa,
npegoCTaBNALWEro  MyHUUMManbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCNyry, MMb60o MyHMUMNANbHOMO CriyXatlero.

113. B uenax OCyLleCTBiEHUST KOHTPONS 3a TMOSIHOTOM W KayeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepuoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmnHncTpaumn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWeEM MyHUUUNANbHOW YCnyrn (KOMMeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NpeaocTaBreHNneM MyHUUMNAnNsLHOW
ycnyrn (TemaTtmnyeckme npoBepkun). [poBepka Takke NPoBOAUTCSA NO xanobe 3asBuTens.

114. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTpaHeHUs paHee
BbISIBNIEHHbIX HApyLWeH AOMUHUCTPATMBHOMO perfiaMeHTa, a TaKkke B criydae nonyvyeHus
Xanob 3asButenen Ha pgencTeus  (6e3gencTBuMe)  opraHa, nNpenoCcTaBrsHOLEroO
MyHMUMNANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHULMNANbHYIO YCyry, NMMG0 MyHUUUNANBHOrO CRyXaLlero.

115. Pe3ynbTaTtbl NpoBepKM OMOPMIAITCA B BUAE akTa MNPOBEPKUA, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCcTaBnAsoWwero MyHULMNaneHyo
ycnyry, 3a pelueHna n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNSeMbIE) UMU B
Xxofe nNpefocTaBfeHns MyHULMNAaNbHON yCnyru

116. o pesynbTatam NpoBeAEHHbIX NMPOBEPOK, B Clly4ae BbISIBIIEHUSA HapyLUeHUN
cobnoaeHns nonoXXeHnn AOMUHUCTPATUBHOINO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNAWEro MyHUUMNANbHYK YCnyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoaaTenbcTBoM Poccurckon depepauum 3a pellueHns n OencTBus
(bes3pencTBre), NPUHMMaEMble B Xo4e NpeoCTaBneHns MyHULMNANbsHOM YCIyru.

117. OTBETCTBEHHOCTb  OOJDKHOCTHbIX  nuy, opraHa, npenocTaBfisaloLLero
MYHUUUNANbHYK YCIyry 3akpennseTcs B OOSMKHOCTHbBIX MHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuasMN 3akoHodaTenbcTtBa Poccuiickon ®depepaumm KW 3akoHOOATENbCTBA
Tomckon obnacTu.

MonoxeHns, xapakTepuayowme TpeboBaHUs Kk Nopsaky M opMam KOHTpons 3a
npegocTaBneHNeM MyHUUMMNANbHOW YCRyrn, B TOM YUCNE CO CTOPOHbI rpaxndaH, UX
00beanHEHUI 1 opraHn3auunn

118. KoHTponb 3a npedoCcTaBfeHMEM MyHUUMNAanbHOM YCRyrM, B TOM 4ucrie co
CTOPOHbI TpaxaaH, MX oObeguHEHUA M opraHuM3auuii, OCYLLECTBMSIETCA MNOCPELACTBOM
nyGnvkaumMm cBedeHun o aesitenbHocTM AAMUHUCTPALMKM ropoackoro okpyra CTpexeBo



npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn,  MNOMAydeHWs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM U AOCTOBEPHOM MHGOpMaumn O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecrneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

V. HocynebHbii (BHecyaebHbI) nopsaok obXanoBaHWs peLleHnn n OencTBUN
(6e3pencTBums) opraHa, npefoCTaBnALWEro MyHumnansHyto yenyry, MOL|, opraHmsaumni,
yka3aHHbIX B 4yactn 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauun npefocTaBrieHns rocy4apCTBEHHbBIX U MyHUUMMNANbHbBIX YCAYr», a Takke UX
AO0JPKHOCTHbIX ML, MYHMUMNAMNbHbBIX CAyXXaLnx, paboTHMKOB

119. BasButenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss u OencTBus
(bespenicTBMEe) opraHa, NPeaoCTaBnAOWEro MyHULMNANbHYIO YCIyry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBMAOWEro MyHMLMNAMbHYO YCRyry, MO0 MyHMLMNANbLHOMO CryXallero,
MoL], paboTtHnka MOLL, a Takke opraHusaumn, NnpeayCcMOTpPeHHbIX YacTblo 1.1 ctaTbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnm ux pabotHukoB (ganee - xanoba), B TOM 4ucne B
crnegyoLwmx cryyasx:

1) HapyLeHne cpoka permcrTpaumm 3asBreHnss 0 NpeaoCcTaBneHn MyHULMNansHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylleHve cpoka npefocTaBrieHUs MyHuuunansHou ycnyrn. B ykazaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPELUEHUA U OENCTBUK
(6espencTtBus) MOL, paboTHnka M®L] BoamoxHO B cnydae, ecnn Ha ML, pewenna un
aencrteusa  (6esgenctene)  KOTOpOro  obkanyktTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHOM ob6beme B nopsgke, onpeserieHHoOM
yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nNMbo ocyLlecTBNEeHUN
OEeNCTBUA, nNpeacTaBrieHne WM - OCYLLEeCTBMEHWE KOTOpPbIX He npeaycMOTPeHO
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuickon  Pepepauuun, HOPMaTUBHLIMU
npaBoBbIMX akTamu Tomckon obnactu, MyHUUMNanbHbIMKM MPaBOBbIMW akTaMn NS
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

4) oTkaz B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedocTaBrieHue KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaumm,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMy TomckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnbHOM YCNyru, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMU
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy ToMckoM 0BnacTn, MyHMUMNANbHbIMU NPAaBOBbIMU
aktamn. B ykasaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun n gencrteun (6esgencteunsa) MoL, pabotHuka MLl BO3MOXHO B crnyyae, ecnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanyrTcs, BO3MOXeHa
YHKUMA MO NPeaoCTaBfEHUIO MYHMUMMANbHOW yCrnyrm B MOSIHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpPefoCTaBAeHMUM MYHULMNANbHOW YChyrm
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUMBHLIMW MNpPaBOBbLIMW akTamun Poccuimckon
depgepaummn, HOpMaATUBHBIMW NPABOBbLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbLIMWU akTamu;

7) OTKa3 opraHa, NpeaoCTaBNAOLEr0o MyHULMNANbHYIO YCNYry, AOSPKHOCTHOrO nuua
opraHa, npeaocTaBnsloWero MyHuuunanbHyto ycnyry, MOLU, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn umx paboTHWKOB B MCMPaBfiEHUM AOMYLUEHHbIX VMW OMNevYaTtok M Oowunbok B
BblaHHbIX B pe3ynbTarte MNpeaoCTaBNeHNa MyHUMUMMANbHOW YCnyrn OOKyMeHTax nunbo
HapyLLleHMe YCTaHOBIIEHHOIo NyHKTOM 124 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocynebHoe (BHecyaebHoe)



obxanosaHue 3aaBuTenemM peleHnn n gencrteun (6esgenctendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyqae, ecnu Ha MOL, pewenna n gencreua (6esgencteme) KOTOporo
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM yactbto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-03;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHe NpefoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He MpeaycMOTpeHbl eaepanbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuickon
degepaunn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMn TomcKkon obracTtw,
MyHMLUMNANbHbIMU NpaBoBbIMKW akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHnn n gencrteun (6esgencteng) MoOL, paboTHuka MOL|
BO3MOXHO B crniyqae, ecnu Ha MOL, pewenna n gencteua (6esgencreme) KOTOporo
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM vyactelo 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-03;

10) TpeboBaHue Yy 3asBUTENA NpPU NPenoCTaBAEHUUM MYHULMNANbHOW YCNyru
OOKYMEHTOB W1 WHopmauun, OTCYTCTBME WU (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayarbHOM OTka3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANnd
npeaocTaBneHna MyHuUmMnanbHoOM ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHON
YCNyru, 3a WCKNIOYEHMEM CRnydaeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 crtatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe)
obxxanoBaHue 3asButenem pewennn n gencreun (6esgencrensa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha MOL, peweHusa n gencteua (6e3gencrTBme) KOTOPOro
obxanylTcs, BO3noxeHa  YyHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanbHbIX YCNyr B NONHOM ob6beme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbu
16 ®enepanbHoro 3akoHa Ne 210-93.

120. XXanoba Ha pelieHna n gencteus (6esgencrame) opraHa, npegoCcTaBnsaoLWEero
MYHMUMNANbHYKD  YCnyry,  AOOJ/DKHOCTHOrO  nvua  opraHa,  NpeaocTaBnfaloLwiero
MYHUMUMNANbHYK  yCryry, MyHUUMNAnNbHOrO  Crnyxalwiero, pPyKoBOAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEKTPOHHOW dopme B oOpraH, npeaoCcTaBnsAoLWNN
MYHULMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNMyMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIN CaUT OpPraHOB MECTHOro CaMoynpaBrieHUss ropoACKOro
okpyra CtpexeBon: http://admstrj.ru (B pasgene «HaceneHno»/»VIHTepHET-NpnuemMHas»);

4) ¢ wucnonb3oBaHnem EanHoro noptana  (Mpy HanuUuMm  TEXHUYECKOM
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

121. XXanoba gomkHa cogepxaTb:

1) HanmmeHoBaHMe oOpraHa, NPeAoCTaBMASAWEro MyHAUMNANbHY  YCryry,
OOIDKHOCTHOrO fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHyo  ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnun) paboTHuKa, opraHm3saLmm,
npeanycMOTPEeHHbIX 4acTblio 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03, wux
pykoBogutenen u (unu) paboTHUKOB, pelleHus n AencTBus (6e3gencTere) KOTOpbIX
obxanytoTcs;

2) pamunuio, uMs, OoT4ecTBO (MocrnegHee - Mpu HanmuMyuu), CBeJeHus O MecTe
XUTenbCTBa 3asBuTensa - dwusndeckoro nuua nubo HanmmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHMA 3asBUTENSA - LOPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MoYTbl (MPUM HanNu4yMmM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;



3) cBefeHuss 06 obxanyembix pelieHusix n aencteusix (6es3gencteun) oprasa,
NpeaoCTaBNAWEro  MyHAUMNAnNbHy  yCryry,  OOJDKHOCTHOrO  fvua  oprala,
NpenoCTaBnALWEro  MyHUUMNanbHyt — ycnyry, nmbo  rocyaapCTBEHHOrO  Wnn
MyHMUMNanbHOro cnyxawero, MoL, pabotHuka MOL|, opraHnsauunn, npeaycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBofbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
pencrtenem (6espgencrtBMem) opraHa, nNpPefoCTaBnAOWEro MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOMO NnMua opraHa, npeaoCcTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaumnin, NpegyCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanbvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaBuTenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpWM Hanuuuu), nogTeBepxgarowme [0BOAb
3aaBuTens, nMbo nx Konuw.

122. XXanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKYy YnpaBneHus Ha aencteus (6e3genctene) OOMMKHOCTHBIX vl U
YnpaBneHusa, a Takke MpuMHMMaeMble UMW  pelleHuMss Npu  NpeaocTaBrieHun
MYHULMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U bHaHCaM Ha SEeNCTBUSA
(bespenctBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Uy, U
MYHUUMNANbHbIX CRyXalwuX, a Takke NpMHUMaeMble MU peLLeHns Npu NpegocTaBneHnn
MYHULMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besgenctene) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMMKE W (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIMKHOCTHBIX ML, M MYHUUMNANbHbIX CRyXawux AZMUHUCTPaLMM FOPOACKOro OKpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANsHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrane) paboTHMKA 3TOro
MoLL;

5) yupegutento MOL, nnn gOMKHOCTHOMY nuLy, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n gencteus (6esgencteme) MOL;

6) pykoBOAUTENAM OpraHu3auui, npegycMOTPeHHbIX Yactbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.

123. YKanoba noanexuTt obsa3aTenbHOW perncrtpaumm B TEYEeHMEe Tpex AHEn cC
MOMEHTa MOCTYNMEHNS B OpraH, NpefocTaBAsoWMA MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnAoLwLero
MYHULUMNANbHY YyCnyry, nocrne 4ero He no3gHee oAHOro pabodero AHA nepefaeTcs Ha
pacCMOTpEHNE AOMKHOCTHOMY nuUy, HaALEeNeHHOMY MOSIHOMOYUAMW MO PaCCMOTPEHUIO
Xanoo.

124. YKanoba noanexuT pacCMOTPEHUIO B TeYeHUe nATHaguatn paboumx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npeaocTaBnfAloLLEro
MyHuuunansHyto ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIX Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-03, B npueme [OKYMEHTOB Yy 3asButens nvbo B
ncnpaBneHnn AoNyLEeHHbIX ONeYaTok 1 OWKnboK nnn B criydae obxxanoBaHMs HapyLUeHWs
YCTAHOBJIIEHHOIO CpOKa TakuUX UCMpPaBMNEHUN - B TedeHne nsatn paboumx OHen co OHA ee
perncTpauum.

125. Mo pesynbTaTaM pacCMOTPEHNS Xanobbl NPMHMMAETCa O4HO U3 CneayroLmnX
peLleHni:

1) »xanoba yooBneTBoOpsieTCs, B TOM 4ncre B (bopmMe OTMEHbI NMPUHATOrO PeLLEHNS,
UcnpaBneHns OOMyLEHHbIX oneyaTok W  owuboKk B BblAaHHbIX B pe3ynbTarte
npenocTaBneHnss MyHUUMNanbHOMW yCrnyrn LOKYMEHTax, Bo3BpaTa 3asBUTENI0 LEHEXHbIX
CpeacTs, B3WMaHWE KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHbIMWM MPaBOBbIMU aKTaMu
Poccuinckon ®depepaumn, HOpPMaTMBHbIMM MNPaBOBbIMM  akTamu Tomckon obnactu,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCs.



126. He nosgHee OHA, criegyowero 3a AHEM MNPUHATUA peLleHUs, YKka3aHHOro B
nyHkTe 125 HacTtoswero AOMUWHUCTPATMBHOIO pernamMeHTa, 3asBUTENO B MUCbMEHHOW
dopmMe UM NO KenaHUw  3asaBUTENs B  3NEKTPOHHOM dOpMe  HanpasniseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

127. B cny4ae npusHaHua xanobbl noanexallen yaoBreTBOPEHNIO OpraHM3yeTcs
paboTa No BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MepPOoNpUATHS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWNA.

128. lNpun ycTpaHeHUM BbISBIIEHHbIX HapyLUEHWA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp HE MOryT NpeBbILAaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

129. B cny4ae npusHaHus Xanobbl nognexawen yOooBrAeTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 126 HacTtoswero AOMWHUCTPaTMBHOINO perfiamMeHTa,
[aeTca WHgopMauma O AENCTBUSAX, OCYLLUECTBISIEMbIX OpraHoM, MpPeaoCTaBSOWMM
MyHUumMnanbHyto ycnyry, MOL, nubo opraHusauuen, npegycMoTpeHHoW 4acToto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uenax He3aMeanMTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLUeHUW NpU OKasaHWUM MyHULMNANbHOW YCNyru, a Takke MPUHOCATCA
NM3BMHEHUN 3a OOCTaBrfieHHble HeynobCcTBa U yKasbliBaeTcsl MHGOpPMaLMs O LanbHENLMX
OENCTBUAX, KOTOopble HeobXxoauMO COBEPLUMTb 3asBUTEN0 B LENAX nonyvyeHus
MYHULUMNANbHOW YCAYT.

130. B cnyyae npusHaHus xanobbl He noanexawien yaoBneTBOPEHWIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 126 Hactodwero AOMWHUCTPATMBHOINO perfiameHTa,
[alTCa apryMeHTUpPOBaHHbIE Pa3bsCHEHUS O NMPUYUHAX MNPUHATOrO peLleHus, a Takke
MHopMauusa o nopsake obxanoBaHUS NPUHATOrO PeLLEHKs.

131. B cnyyae yctaHOBNeHna B Xo4e Unv no pesynbTaTtaM pacCMOTPEHUS anobbl
NPU3HaAKoOB CcOCTaBa aAMUHUCTPATUBHOIO MpaBOHapYyLWEHUA UM NpPeCcTynfeHus
OOIMKHOCTHOE NUUO, PaboTHMK, HageneHHbIe MONTHOMOYMSMU MO PACCMOTPEHUIO Kanob,
He3amMeaMTeNnbHO HaNpPaBNAT MMEKLNECS MaTepuanbsl B OpraHbl MPOKypaTypbl.



MNpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOThI,
KOHTAKTHbIX TENIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbl OPIFAHOB,
NMPEAOCTABNAOWNX MYHULUNATIBHYIO YCIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMWA, YYACTBYIOLLIUX B MPEQOCTABIEHUMU

MYHULIMNANBHOW YCIYTU

1. AOMUHUCTPaUKSA ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AgMUHUCTpaumm ropoackoro okpyra Ctpexeson: r. Ctpexeson,
ynuua EpmakoBa, 46a.

"paduk pabo

Tbl AGMUHUCTPaLMK ropoackoro okpyra CTpexxeBou:

NoHeaenbHUK

¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEeHb
BockpeceHbe BbIXOOHOW OeHb

[‘pacmk npnema 3asiButenen B AGQMUHUCTPALMN rOpOACKOro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEeHb

BockpeceHbe

BbIXOOHOW OeHb




MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin  cant AaMuHUCTPauMM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM NoYTbl AAMUHUCTPAUUKM ropoackoro okpyra CTpexxeBon B CeTh
NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHusi YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax, kabmHeTbl Ne 38, 39.

MNpadmk paboTbl YnpaBneHWss WMYLECTBEHHbIX W  3eMeSbHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

paduk npuema 3aaBuTenen B YNpaBneHUM WMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

MoHenenbHMK ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

Cpepa ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTBepr ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHnua HenpueMHbIn OeHb

Cyb66oTa BbIXOAHOW OEHb

BockpeceHbe BbIXOOHOW OeHb




[MoyToBbLIN agpec YnpaBfeHNna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropopgckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoa
CtpexeBomn, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbin cant YNpaBneHUs UMYLLECTBEHHbIX WU 3eMefbHbIX OTHOLUEHWUN
AoMnHMcTpaummn roponckoro okpyra CtpexeBoun B ceTu MHTepHeT: http://admstrj.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUss UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.



MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus
MyHUuunaneHoun ycnyru «lpegoctasneHne B
COBCTBEHHOCTb MYHMLMMNASNBHOMO UMYyLLLEeCTBa
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(BaHHbIE 0 rocygapcTBeHHON permcTtpaumm UMM —
3aaBuUTENSA — ANA MHANBMAYAINbHOTO
npegnpuHMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

ANsA opuandeckoro nuua:
NONHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa J1nua,

nmetoLLero npaso 6e3 JOBEpPEeHHOCTH

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABJIEHUNE o cooTBeTCTBUMA

(HaMMeHoBaHMe 3asBUTENS) YCNOBMSM OTHECEHUS K KAaTErOpMUsiM CyObEeKTOB Marnoro m
cpedHero npeanpuHMMaTenbCTBa U O peanu3auumn NpenmyLLecTBEHHOro Nnpaesa Ha
npuobpeTeHne apeHayemoro umyLLecTea
B uensax Bblkyna apeHayemoro umyLLecTsa, Ha ocHoBaHun ®efepanbHOro 3akoHa

oT 02.07.2008 N 159-03 «O6 0COBEHHOCTAX OTHYXOEHMS HEABMXMMOIrO MMYLLIECTBA,
HaxogsLerocsa B rocygapCcTBeHHON cobCcTBEHHOCTM cybbekToB Poccunckon ®epepavmm
NN B MyHMLMNANbHON COOCTBEHHOCTM 1 apeHAyeMoro cybbektaMmm Manoro n cpegHero
npeanpuHMMaTeNnbCTBa, U O BHECEHUM UBMEHEHUI B OTAENbHbIE 3aKOHO4ATENbHbLIE aKTbI
Poccunckon ®epepaunn» (ganee - 3akoH)

(NnonHoe HaMMeHoBaHWe 3asBUTENS)



3a8BNSeT O COOTBETCTBUM YCNOBUSAM NpeanpuHMMaTensCTBa,
yCTaHOBIeHHbIM cTatber 4 PefepansHoro 3akoHa o1 24.07.2007 N 209-93 «O passutum
Maroro u cpegHero npeanpuHuMartenscTea». MecTo HaxoxaeHus 3assutens (B
COOTBETCTBUM C YCTaBOM):

ALpec haKkTU4eCcKoro HaxoXKaeHus

3adaBuTend:

. XapakTepucTtumka apeHayemMoro nmyliecrtsa (HaMMeHoBaHue o6bekTa
HeOBWXMMOCTU, Nnowaab, agpec):

_. O6wmn cpok apeHabl nmyiectsa Ha 01.07.2015:

. Homep n gata gencreyioLlero

JoroBopa apeHabi:

. Homepa v gaTbl npeabiayLmx

JIOrOBOPOB apeH/bl:

. CpeaHasa YnCneHHOoCTb
paboTHukoB 3a 20 rog - yenosek. O6bemM peanusaumm
npoaykumn, ToBapos, ycnyr B 20 rogy -
MITH. pybnen BaHKOBCKMe peKkBU3UTbI:

(HaMmeHoBaHuWe 3asBUTENS)

BblOMpaeT cnegyowmn nopsaaok onnatbl (BbiIopaHHOE NOAYEPKHYTh): €ANHOBPEMEHHO; C
pacCpoYKOn, CPOK PAaCcCPOYKM B Npeaenax yCTaHoOBIEHHbIX 3akoHOM - He Bbonee 60
mecsueB. B uensx peanusaunm npenMmyLLECTBEHHOIO NpaBa Ha npuobpeTteHne
apeHayemMoro uMyLLecTBa, NpoLLy OCyLEeCTBUTbL BCe HEOBXoanMble 4ENCTBUS NO
NPOBEOEHUIO OLEHKN PbIHOYHOM CTOMMOCTU apeHayeMoro UMyLLecTBa, NPUHATUIO
pelleHnsa o6 ycrnoBusix npuBaTnsaumm 1 HanpaereHuio B agpec:

PesynbTaT npegoctaBneHns ycnyrm npoLly npegocTaBuTb (HY)XKHOE NMOAYEPKHYTb):

1) npwv nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHun B MOLL (npu Hanu4mMm 3aknOYeHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
« » 2 r



http://docs.cntd.ru/document/902053196�

faio cornacme Ha WCMNOMb30OBaHME MOUX MNEpPCOHarbHbIX [aHHbIX  Mpu
npeaocTaBneHNN MyHMLMNaIbHOW yCrnyrun (Ans pusnyeckux nuu).

(mnoanuceb) (pacwmdposka nognucu)



MNpunoxeHne 2A

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHuns
MyHUuunanbHoun ycnyru «lpegoctaeneHne B
COBCTBEHHOCTb MYHMLMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, NMs, 0TYECTBO (Npu
HanMuumn) 3anBuTens)
(appec pernctpaunm n NPOXMBaHUSA 3asBUTENS),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

3AABJIEHUE o peanu3sauuu HoTapuycom/HOTapuanbHOW nanaTtoun
npenMyLLeCcTBEHHOro NpaBa Ha NpuobpeTeHUe apeHAYyEeMOro UMyLLecTBa.
B uensx peanusauun npenmyLecTBEHHOIO npasa npnobpeteHns apeHayemMoro
nmyLiecTsa Ha ocHoBaHun ctaTtbu 11.1 OcHoOB 3akoHogaTenbcTBa Poccuiickomn
denepaumm 0 HoTapuate, yTBepXAeHHbIX nocTaHoBneHveM BepxosHoro CoBeTta
Poccuinckon denepaunn ot 11 dpespana 1993 roga N 4462-1,

(®. N. O./HanmeHoBaHWe 3as1BUTENS)

3aaBnseT o]
HaMepeHUn BOCMOMb30BaTbCS TaKMM MNPaBOM. MecTo HaxoXaeHus 3asBUTens:
Anpec dhakTnyeckoro

HaxoXaeHus 3asBuUTens:
XapaktepucTtuka

apeHayemoro umyllectsa (HammeHoBaHMe OBbekTa HEeABWKMMOCTM, nrowagb, agpec):

Obwmn  cpok  apeHabl
nMyLLecTBa Ha aarty nogaym 3asBneHns (ner, MecsLeB):



http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�

Homep v gata gencrBylowero
Aorosopa apeHabl:

Homepa n naTtbl npeabiaywmnx JoroBopos apeHabl:

B uenax peanusauuun
NPEUMYLLLECTBEHHOrO MNpaBa Ha npuobpeTeHne apeHayemMoro WMmyLlecTBa npoLly
OCYyLLeCTBUTb BCe Heobxogumble AENCTBUS MO NPOBEAEHUIO OLEHKN PbIHOYHOM
CTOMMOCTH apeHayemMoro nMyLecTBa n HanpaBneHuto B agpec:

Pe3ynbTaT npegocTaBneHUst ycnyru

NpoLly NpeaoCcTaBUTb (HYXKHOE NOAYEPKHYTb):
1) npw nn4yHom obpalleHnmn B YNpasneHue;
2) nocpeacTBOM MOYTOBOrO OTMPaBMEHUS Ha agpec 3asBUTEnNs, YKa3aHHbIA B
3asBneHunu;
3) nocpeacTeBoM SNEKTPOHHOM noYThI

(agpec aneKkTPOHHOW NOYThI)
4) npu nuyHOM ob6paweHumn B  MOLL  (Nnpu  HanMuumn  3aKNYEHHOro
cornaweHus);
5) 4yepe3 nuyHbIN KabwHeT Ha EQMHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).
/
(noanucek)

(pacwmndposka)

«_» 2 r

Hato cornacMe Ha UCMONb30BaHME MOMX MNEPCOHAmNbHbIX AaHHBIX  NpK
npegocTaBneHnM MyHMLmMNansHon ycnyrm (4nsa pmsnyeckmx nuu).

(mnoanuceb) (pacwmndposka nognucu)

MpunoxeHne 3
K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns



MyHuUMnaneHon ycnyru «lpegocrtaBneHve B
CcOB6CTBEHHOCTb MyHULMNANBHOIO MMyLLIECTBA
ropofckoro okpyra CtpexeBon 6e3 Topros»

BJTOK-CXEMA MOCJIEQOBATENBHOCTW OENCTBUN
Npy NPeaoCTaBNEHUN MyHULMMNANbLHOW YCIyTK
«[lMpepoctaBneHne B cCOGCTBEHHOCTb MyHULIMMANBHOIO UMYLLECTBA rOPOACKOr0O
okpyra CtpexeBon 6e3 Topros»
Bnok-cxema npegocTaBfieHU MyHULMNANbLHON ycnyru

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

Nopaya 3asBneHna u

OOKYMEHTOB
OTCcyTCTBYHOT OCHOBaHUSA Ans Hanuune ocHoBaHui Ons oTkasa B
oTKasa B NpMeme AOKYMEHTOB npueme AOKYMEHTOB
PerncTtpauus 3assneHus | OTKa3 B npMemMe JOKYMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoOCOoB

dopmmpoBaHue 1 HanpasreHne OTcyTCcTBYEeT HE06XOAUMOCTb
MeXBEAOMCTBEHHbIX 3anpocoB bopMUPOBaHNS 1 HaNpaBneHUs
MeXXBEeJOMCTBEHHbIX 3anpoCoB

anHﬂTl/Ie peweHnA 06 yCcnoBudax npuneatu3daymm myHmumMnasbHOro MMyulecrtBa

MpUHATME peLLeHns o NnpeaocTaBneHnn Nnbo ob oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryrn

MpuHAaTHe peweHuns o MpuHATHE pelieHnsa o6 oTkase B
npefocTaBneHnn npeaocTaBneHn MyHUUmMnansHoNn
MYHULIMMANbHOW yCnyru ycnyru
Bbigava (HanpaBneHue) Bbigava (HanpaBneHve) ysegoMneHns
A0roBopa Kynnun-npogaxm 06 oTkase




	Приложение 1
	Приложение 2
	Приложение 2А
	Приложение 3

