lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 11.10.2016 Ne787

«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernamMmeHTa npeaocTaBneHns MyHuuunansHom

ycnyrmn «llepeBof 3emernb Unm 3eMernbHbIX y4acTKOB B COCTaBe Taknx 3eMesib U3 O4HOM
KaTeropuu B gpyryto» (B pegakumm ot 27.12.2016 Ne977)

B cootesetctBUM co cTatben 8 3emenbHoro kogekca Poccunckon depepaumu,
denepanbHbiM 3akoHOM 0T 21.12.2004 Ne 172-03 «O nepeBoae 3eMenb uUnn 3eMesbHbIX
y4aCTKOB 13 OOHOW KaTeropuu B Apyryto», YacTbio 1 ctatbn 6 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-93 «O6 opraHMsaumm npenocTaBfeHns roCyAapCTBEHHbLIX WU
MyHUUMNAanbHbIX YCryr», Ha oCHOBaHUK nyHkTa 21 yactn 1 ctatbn 46 YcTaBa ropoackoro
okpyra CtpexxeBomn

NOCTAHOBIAO:

1. YTBepauTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrn «[lepeBoq 3eMenb unm 3eMenbHbIX Y4acTKOB B COCTaBe Takux 3eMefNb U3 OOHOW
KaTeropuun B 4pyryro» COrfacHoO NPUoXeHUHo.

2. MpusHaTb yTpaTUBLLUMMW CUAY MNOCTAHOBNEHNA ALMWHUCTPAUUN TOPOACKOro
okpyra CtpexxeBon:

- o1 07.02.2013 Ne 109 «O6 yTtBepxaeHUn AAMUHUCTPATUBHOINO pernameHTa
npenocTaBneHns MyHuuunaneHon yenyrn «lNepeBog 3eMernb nnu 3eMesbHbIX Y4acTKOB B
COCTaBe Takux 3eMerlb U3 OQHOW KaTeropum B Apyryoy;

- ot 24.05.2016 No 443 «O BHeceHUM W3MEHEHMA B MOCTAHOBNEHNE
AgmnHncTpaummn ropogckoro okpyra Ctpexeson ot 07.02.2013 Ne 109».

3. HacTtosilee nocTaHOBEHME MOANEXUT pasMeLLeHMo Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1si ropoackoro okpyra CTpexxeBown.

4. KoHTpOsb 3a NCMONMHEHMEM HACTOSLLLEr0 NOCTAHOBMNEHMS OCTaBNA 3a cobon.

W.o. Mapa ropogckoro okpyra,
3amectutens Mapa no aKoHOMUKE U bHaHCaM B.B. [leHn4yeHko



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 11.10.2016 Ne 787 (B
pefakumm ot 27.12.2016 Ne977)

AOMWHUCTPATUBHbINA PEFMAMEHT
npepocTaBneHns MyHuuunanbHou ycnyru «MepeBoa 3emenb unu semMenbHbIX
y4acTKOB B COCTaBe TaKuUX 3eMeflb U3 OQHOW KaTeropum B Apyryo»

l. OOLwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMMHUCTPaTUBHLIN pernaMmeHT npeaocTaBneHns MyHUUMnanbHOW ycnyrm no
nepesoAly 3emerlb UM 3eMefNbHbIX Y4acTKOB B COCTaBe TakMX 3eMerlb U3 OOHOM
KaTteropuu B Apyryto (qanee - AOQMUHUCTPATMBHbLIN perfnaMeHT) yCTaHaBnmMBaeT nopsagok 1
cTaHgapT npefocTaBneHnss MyHUUUnanbHOW ycrnyru no nepesoay 3eMerb Uy 3eMerbHbIX
y4aCTKOB B COCTaBe Takux 3emeflb W3 OfHOW KaTeropum B Apyrywo (ganee -
MyHuuMnanbHaa  ycniyra)  AgMuHucTpaumen  ropogckoro  okpyra — CrtpexesoM,
OOIMKHOCTHLIMW NULAMW U MyHUUMNANbHBIMU CRyXawmMmu AAMUHUCTPAUUM FOPOACKOro
okpyra CtpexeBon.

Kpyr 3asBsutenem

2. 3asButensMmu SBRSOTCS uanydeckne nuua, topuaumdeckue nuua, nmbo ux
YNOSIHOMOY€EHHbIE NpeaCcTaBUTENK (ganee - 3asaBuTeNb).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

3. WHgopmupoBaHue rpaxgaH O nopsake npeaocTaBfieHns  MyHUUUNanbHOW
ycrnyrm obecneynBaeTcs MyHUUUNANbHbIMU cnyxaLimmu, cneynanucramm
AoMunHucTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogyHKUMOHANbLHOIO LeHTpa
NpeaoCcTaBneHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOLU) npwm
Hanu4MM 3aKMiYEeHHOro  OpraHaMyM MEeCTHOro CamoyrnpaBfieHUs ropoACKOro OkKpyra
CtpexeBon ¢ MOLl cornaweHus o B3aMumMoaencTBun, B COOTBETCTBUM C TpeboBaHMAMM,
npenycMoTpeHHbIMM cTatben 18 PepepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun npegocTaBreHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee -
cornaweHue ¢ MoLl).

4. OcHOBHbIMM TpeboBaHMAMM K WHPOPMUPOBAHMIO rpaxgaH O Mopsiake
npeaocTaBneHnsa MyHULMNAnbHOM yCnyrn SBASIOTCA AOCTOBEPHOCTb MpedocTaBnsemMon
MHpOpMaUUK, YETKOCTb B U3MNOXEHUUM UHGOpMauuuM, MNosiHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxgeHuss AOMUHUCTpaUmMn ropoackoro okpyra CTpexeBon, OpraHoB 1
opraHuMsauun, y4acTBYKOLWNX B NpeaoCTaBfieHUM MyHULMManbHOW YCIyrn, MxX noYvToBble
agpeca, odwuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTu
«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax W agpecax 3feKTPOHHOW nouvTbl npeAactasneHsl B [lpunoxeHun 1 kK
AOMWHUCTPATUBHOMY pernamMeHTy.
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6. WHcpopmauua o mecTe HaxoxaeHus, rpadukax pabotbl AAMUHUCTpaLMK
ropogckoro  okpyra CTpexeBoW, OpraHoB W  OpraHu3auui, yvacTByKOLMX B
npegocTaBneHn MyHULMMansHOW yCnyru, o nopsake npeaocTaBrieHUs MyHUUMNansHOm
ycryrm pasmellaetcs Ha oduumanbHOM CanTe OpraHoB MECTHOro CcaMoynpaBfieHuUs
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANBbHbLIX YCIyr
(yHKUMN)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX WM MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpegocTaBnNaeTcsl No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha odwuvumanbHOM camTe OpraHoB MECTHOro CaMoyrpaBfeHna ropoackoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowasa nHpopmaums:

1) HanmeHOBaHME W nNOYTOBble agpeca AAMUHUCTPAUMM TFOPOACKOro  OKpyra
CtpexeBou;

2) Homepa TenedoHoB AAMUHUCTPaLMK ropoackoro okpyra CtpexeBow;

3) rpadmk paboTbl AGMUHUCTPaLMK ropoackoro okpyra CtpexxeBou;

4) TpeboBaHMsA K NMCbMEHHOMY 3anpocy rpaxagaH o NpeocTaBeHnn NHopmauumn o
nopsgke npefoCcTaBfeHns MyHUUMNAnNbHOWM YCIyru;

5) nepeyveHb JOKYMEHTOB 4SS NONy4YeHUs MyHUUUNanbHOW yCryru;

6) TekCT AOMUHUCTPATUBHOIO perfnamMmeHTa C NpUIoXeHNAMMU;

7) KpaTKOe oOnucaHue nopsigka NpPenoCTaBneHns MyHuuunanbHoW ycnyru (6nok-
cxema).

8. WHdopmaumio o nopsgke nosiydeHUss MyHULMNAanbHOW YCIyrn, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3NeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 006 opraHax W OpraHuM3auusx, y4acTBYHOLIUX B
NpenoCcTaBNeHnn MyHULMNANbHOW YCAYrM WM SABASAIOWNXCA UCTOYHUKOM MOSyYeHus
MHOpMaUUK, rpaxxgaHUH MOXET MoNyYnTb:

NUYHO nNpwn  obpalleHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpaBneHus
MMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLACKOro  OKpyra
CtpexeBou;

MO KOHTaKkTHOMY TenedgoHy B 4Yacbl paboTbl AOMUHUCTPaUMM TOPOACKOro OKpyra
CtpexeBoMn, ykasaHHble B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErfamMeHTy;

B (pOpMe SMEKTPOHHOro AOKYMEHTa Ha agpec 3MeKTPOHHOM MNOYTbl, YKas3aHHbI B
MpunoxeHnn 1 K AGMUHUCTPATUBHOMY PEFNIAMEHTY;

B ceTu VIHTepHeT Ha oduuuanbHOM canTe OpraHoB MEeCTHOro camoyrnpaBneHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WH(MOPMAaUMOHHbIX CTeHAax B 34aHun AOMUHUCTpaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeActsoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX — yCnyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmm B MOLL.

9. WNHdopmaumoHHbIe CTeHAbl 06opyayOTCA NPU BXO4E B NOMELLEHNE YNpaBneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha mMHMpOpMaUMOHHBIX CTeHOax pasMeliaeTcs cnefywouwasa obsizaTenbHas
NHopMauns:

1) noyTtoBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) agpec odwvumanbHOro canTa OpraHoB MECTHOrO CcamoyrnpaBfieHUs ropoacKom
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbI/ HOMep TenegoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpadouk padoTbl AQMUHUCTPaLMN rOpoLCKOoro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NONy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AQMUHUCTPATMBHOIO perfnaMmeHTa ¢ NPUNoXeHUsaIMu;

7) obpaseL ocbopMneHns xogaTancraa.

10. ObpaweHnss No KOHTaKTHOMY TenedoHy no BonpocaMm WHPOPMUPOBAHUA O
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nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs  UMYLIECTBEHHbIX W 3eMeflbHblX  OTHOLLEHWN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
AOMUHNCTPATUBHOMY perfiameHTy.

11. OTBeT Ha TenedoHHbIN 3BOHOK [OOSMKEeH coaepXaTb WH@opMaumio o
HaMMEHOBaHUN CTPYKTYPHOro nogpasgeneHna AOMUHUCTpPaUMM TOPOACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHU, oT4vecTBe (npu
HanM4Ynmn) N JOSMKHOCTU crneumanucTa, NpUHABLLETO TeNedOHHbIN 3BOHOK.

12. lMNMpn oTBeTax Ha TenegoOHHbIe 3BOHKM W YCTHble ObpalieHus chneumanucTbl
YnpaBneHns WMMYLLECTBEHHbIX M 3€MelbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CtpexeBou, 06513aHbl NpeaoCcTaBNATb MHAOPMALMIO MO CreayoLUM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOW
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTPaUMM ropoackoro okpyra CTpexeBoW — MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKTax, perynupylowmx npegocTaBneHne
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5)0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBuTend nAnd nonydeHus
MYHMLMNANbHON yCnyru;

6) 0 cpokax pacCMOTPEHUA XxogaTancTBa O MPenoCTaBNEHUM MyHUUMNANbHON
ycnyru,

7) 0 cpokax NpefocTaBneHns MyHULMNANbHOM YCnyru;

8)0 wMecTe pasmeleHMs Ha oduumanbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CTpexeBon B cetu WHTepHeT wuHdopmauum no
BOMpoOcaMm npefocTaBneHns MyHULMMNansHOM yCnyru.

13. MNpn obweHun c rpaxgaHammu (No TenedoHy WM JIMYHO) CcheunanucTbl
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHUn AOMWHUCTpauUM ropoLCcKoro
okpyra CTpexxeBOoW [LOSMKHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCSA K rpakgaHam, He
YH/XKas UX YeCTU U OJOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O Nopsake NpeaocTaBrieHns
MYHULMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCMOSIb30BaHMEM OULManbHO-4EN0BOM0
CTUNA peyn.

14. Mpwn obOpalweHn 3a uHpopMaumMen rpaxgaHuHa JIMYHO CcneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CrpexeBon 00s83aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKMUTENBLHOCTL NpuemMa npu  NMYHOM ObpalleHMn He [OoSbKHa MpeBbIWwaTth
naTHaguatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBblaTh NATHA4UATU MUHYT.

15. Ecnu gns noaroToBkMm oTBeTa Ha YCTHoe obpalleHne Tpebyetca 6Gonee
NATHagUaTV MUHYT, CleumanucT YNpaBneHus NMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLIEHWN
AoMnHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLeCTBNAAWLWWA  YCTHOEe
NHopMmnpoBaHme, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Anst HEro Bpems
Ons YCTHOro MHMOPMUMPOBaHUS nNMBO HanpasBuUTb 3asiBUTESNO MUCbMEHHbLIN OTBET
nocpencTBOM MNOYTOBOro oTnpasneHns MMbo B oopmMe 3NEKTPOHHOIO AOKYMEHTA.

16. MucbMeHHOE MHOPMUPOBAHUE rpaXxgaHWHA OCYLECTBASETCA Npu Nosy4YeHnn
OT Hero MUCbMEHHOro ObpalleHMs FIMYHO MK NOCPEeACTBOM MOYTOBOrO OTNpaBneHus,
obpalleHna B (popme 9MNEeKTPOHHOro AOKYyMEHTa O npefocTaBfieHuMM WHdopMauuu no
BOMpocaM npefocTaBneHns MyHUUMNansHOW ycryri, cBeAeHUn o xode npefocTtaBneHus
MyHUUMNanbHon ycnyru. NucbmeHHoe obpalleHne perncTpupyeTcs B AeHb NOCTYNMeHns
B AOMWHUCTPALMIO rOpOoACKoro okpyra CTpexeBon.

17. Mpwn obpaweHnn 3a uHdopmMauuen B MNUCbMEHHOW OopMe MNOCPeACTBOM
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NMOYTOBOrO OTNpPaBIieHUs OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMNpaBfieHus B agpec
rpaXkgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN Co OHA pernctpaumm obpalleHuns.
18. lMpwn obpaleHnn 3a nHbopmaumnen nNo ANEKTPOHHOW NoYTe, C NCNOSTb30BaHMEM
EovHoro noptana rocydapCTBEHHbIX W MyHMUMNanbHbIX yCnyr (dpyHKkuwun), oTBeT
HanpaBnseTcs B Te4YeHne TpuguaTti KaneHgapHbix JHEN CO AHS permctpaumm obpalleHus.

Il. CraHgapT npegocTtaBneHUA MyHULUNanbHOM ycnyru
HavmeHoBaHVe MyHUUMNANLHOM yCnyru

19. MyHuumnanbHas ycnyra no nepeBofdy 3eMeflb UMM 3eMEfbHbIX Yy4acTKOB B
COCTaBe Takux 3emMenb U3 OHOW KaTeropmm B Opyryto.

HanmeHoBaHWe opraHa, NpegoCTaBnSALLEro MyHULMNANbHYO YCyry

20. lMNpepoctaBneHne MyHUUMNANbLHOW YCIyrn ocyuiectendeTca AgMUHUCTpaumnen
ropofckoro okpyra CTpexeBow.

21. HenocpenCTBEHHO nNpeaocTaBrieHMe MyHUUMNAnbHOW YCNyrn OCyLecTBRAsieTCs
cneunanucrtamm YnpasneHusa NMYLLIECTBEHHbIX n 3eMenbHbIX OTHOLLEHUN
AOMUHUCTpaunmn ropofckoro okpyra Ctpexeson (ganee — YnpasneHue).

OnwncaHue pesynbTaTta NPeAoCTaBNEeHUss MyHULMMNANbHOW YCyru

22. PesynbTaTom npeaocTaBneHns MyHMUMMNANbHOW  ycnyrm  ABNSeTcH
noctaHoBreHne AgMMHUCTpaUMn ropoackoro okpyra CTpexeBon o nepeBoe 3emerb Unu
3eMerbHbIX Y4aCTKOB B COCTaBe TakMX 3eMefb U3 OAHOW KaTeropun B Apyryto.

23. B cnyyae Hanuunsa oCHoBaHUW OS5 OTKasa B NpeaocTaBreHnn MyHUUMnansHOm
YyCNyru, YykasaHHbIX B MyHkTe 31 AOMUHUCTPATUBHONO perrameHTa, pesynbTaToM
NpeaoCTaBNeHNA MYHMUMNANbHOW YCNyrn SBNSETCA HanpasfeHue yBeaomneHus o006
OoTKase B nepeBoje 3eMeflb UMY 3eMerbHbIX Y4aCcTKOB B COCTaBE TaKuUX 3eMefb U3 OOHOM
KaTeropuun B Apyryto.

Cpok NpefocTaBneHnst MyHULMNAnNbHOW yCryru

24. CpoK npenocTaBfieHns MyHUUMNAnNbHOW YCIyrM C y4eToM HeobxoouMmocTu
obpalleHnsa B opraHusauuu, ydacTBylollmMe B NpefocTaBrneHuM MyHUUMNanbHOW YCIyru,
HEe MOXeT npeBbllaTh WeCTUAECATU KaneHgapHblX AOHEW CO [OHA  MOCTYMneHus
xogatancTea O nepesoje 3emesib NN 3eMesibHbIX Y4aCTKOB B COCTaBe Takux 3eMenb U3
OZIHOW KaTeropuu B Apyryto (ganee — xogaTtanucreo).

Flepequb HOPMaTuBHbIX NMPaBOBbIX aKToOB, PErynmpyrowmnx oTHOWWEHNA, BO3SHUKaOLWMNE B
CBA3U C npenocTtaBiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lMpepocTaBneHne MyHULMNANbLHOWM YCIYyrn OCYLLECTBSIETCS B COOTBETCTBUM C:

1) 3emenbHbIM KOZeKCOM Poccuinckon depepauunm I «CobpaHue
3akoHogartenbcTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon Pepepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lNapnameHtckas raseta», Ne 204-205, 30.10.2001,



«Poccunckas raseta»,
Ne 211-212, 30.10.2001;

3) depnepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUM U3MEHEHUN B
3emenbHbI kogekc Poccuinckon Pepepaumm v oTaenbHble 3aKoOHOOATENbHbIE aKThbl
Poccurckon depepauumn» // OdumumanbHbli MHTEPHET-NopTan npaBoBOM WHAOpMauun
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (vactb |), cT. 3377;

4) [papoctpouTenbHbiM kogekcoMm Poccuinckon depepaumm ot 29.12.2004 Ne
190-®3 (uctovHuk odpmumansHoro onybnukoBaHus «Poccuiickas raseta» Ne 290 ot
30.12. 2004);

5) ®epepanbHbiM 3akoHOM OT 21 gekabps 2004 roga Ne 172-®3 «O nepeBoae
3eMenb UM 3eMenbHbIX Y4aCcTKOB W3 opHOW Kateropuu B apyryto» («CobpaHue
3akoHogaTenbcTBa poccunckon degepaunny, 27 gekabpsa 2004 roga, N 52 (wactb 1), cT.
5276);

6) ®PepepanbHbiM 3akoHOM OT 24.12.2007 Ne 221-®3 «O «kagacTpoBou
AesiTenbHOCTMY (MCTOYHUK odbrumansHoro onybnmkoBaHna «Poccuiickas raseta» Ne 165 ot
01.08.2007);

7) ®epgepanbHbiM 3akoHoOM oOT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNyr» (MCTOYHUK OMuManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

8) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwux npuHUMniax
opraHusauunm MecTHoro camoynpaeneHus B Poccuiickon ®egepaunm»  (MCTOYHMK
oduumnanbHoro onybnukosaHms «Poccunckaa razeta», Ne 202 ot 08.10. 2003);

9) T[MoctaHosneHuem [lNpasutensctBa Poccunckon ®epepauum ot 08.09. 2010 Ne
697 «O eovHOM cuUCTEME MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO0 B3aMMOAENCTBUS»
(Cobpanwue 3akoHopaTenbcTBa Poccunckon Pepepaumm, 2010, 20 ceHTabpsa, Ne 38, crT.
4823);

10) 3akoHom Tomckon obnactm oT 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEeHNsiX B ToMckon obnactu» (MCTOYHMK oduumanbHoro onybnukosaHms «CobpaHue
3akoHogartenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegoctaBneHms
MYHUUMNANbHOW YCRyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nonyyeHus 3asiBUTeNeM, B TOM YMCrie B 3NIEKTPOHHOM bopme, NOPSLOK UX
npeactaBneHns

26. [Ina npegocTaBneHnMs MyHUUMNAnNbHOW YCryrn 3asiBUTenb npeacraBnseT
xogaTtancTeo (npegnaraemas oopma xodaTanctBa npefcrtasreHa B [MpunoxeHun 2 K
AOMUHUCTpPATMBHOMY pernameHTy). B xopgaTancree AofmkHO BbITb yKa3aHo:

1. [Ona dusnyeckux nuy: pamunus, MMda, OT4ECTBO (MpU Hanuyuun) 3assBuTens
MOSIHOCTbBIO; NACNOPTHbIE AaHHbIE; aApec MeCTa XUTENbCTBaA (BpeMEHHOro npedbiBaHus);
KOHTaKTHbIA TenedoH; KagacTpoBbl HOMEP 3eMeSIbHOro yyacTKa; KaTeropusi 3eMersb, B
COCTaB KOTOPbIX BXOAUT 3eMerfbHbIA y4acTOK, U KaTeropms 3emenb, Nnepesos B COCTaB
KOTOpPbIX NpeanonaraeTcsa ocyLecTBUTb; 060CHOBaHME NepeBofa 3eMeENbHOro yyacTtka 13
CcoCTaBa 3eMefib O4HOM KaTeropum B ApYryto; Npaea Ha 3eMeSbHbIN Y4acCTOK.

2. [na opuanveckmx nuu: HaMMeHoBaHME PUONYECKOro nuua; opraHM3auMoHHO-
npaBoBasg opMa; MeCTOHaxoXaeHue; hamunmsa, umd, oT4ecTBO (MpWU Hanuumm) nuua,
OENCTBYIOLWEro OT UMEHW PUONYECKOro nuua; KOHTaKTHbIM TenedoH; KagacTpoBbIn
HOMEp 3eMeSibHOro y4yacTka; KaTeropms 3emenb, B COCTaB KOTOPbIX BXOLUT 3€MeSbHbIN
y4acCTOK, U KaTeropusi 3emersib, NepeBos B COCTaB KOTOPbIX nNpeanonaraeTcsl OCyLeCTBUTb;
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obocHOBaHMe nepeBoda 3eMernbHOro yyacTka M3 cocTaBa 3emerlb OQHOW KaTteropun B
APYryto; npaBa Ha 3eMesbHbIA Y4acTOK.

27. K xopaTanmctesy Ha rnpefocTaBrneHne MyHuUMnanbHOW ycnyru npunararTcs
cnegylouime JOKYMEHTbI:

1) konua OOKyMeHTa, YAOCTOBEPSAILWEro NMMYHOCTb 3asaBUTEnNs (ONnA OU3nYecKnx
nuu);

2) [OOKYMEHT, NoATBepXAatoLwmi NOTHOMOYMNSA Nua Ha OcyLleCcTBNeHne OeNCTBUN
OT MMeHU 3asBuTens (B cryvyae npeacraBUTENbCTBA);

3) cornacue npasoobnagatens 3eMenbHOro yyacTtka Ha nepeBOd 3eMEeNbHOro
yyacTka U3 cocTaBa 3eMeflb OOHOW KaTeropum B OpYryro, 3a UCKIMIOYEHMEM Criyyasi, ecnuv
npaBoobnagateneM 3eMenbHOro yyacTka SBNAEeTCs fMuo, C KOTOPbIM  3aKMio4yeHo
cornawleHue ob ycTaHOBMNEHUM CEPBUTYTA B OTHOLLUEHUM TaKoro 3eMersibHOro y4acTka.

[loKymMeHTbl AN nNpefocTaBrieHnsl  MyHUUMnansHom ycnyrm  moryt  6bITb
npeacTasneHbl B AOMUHUCTPAUMIO FOPOACKOro okpyra CTpexeBoW C WUCMNOofb30BaHMEM
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHmem myHuuunaneHon ycnyrm B MOLL. B cnyvyae HanpaBneHus xogatamctsa B
dopMe 3IMEKTPOHHOro AOKYMEHTa 3adABuTernb NpuknagbiBaeT K Takomy obpalleHuto
HeobxoaMMble AOKYMEHTbI U MaTepuanbl B anekTpoHHoW opme. lNMpeanaraemas dopma
xogaTtancTea AOCTyNHa AN KONMPOBaHUA U 3anOfIHEHNS B 3NEKTPOHHOM Buae Ha EgmMHom
nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr (pyHKUMi), Ha orumansHoM camnTe.
B OymaxHom Buage npegnaraemas d¢opma xodaTanuctBa — NpefocTtaBnsdeTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOW yCnyri,
KOTOpblE HaXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoyrnpaBneHnst U UHbIX OPraHoB, y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KOTopble 3asiBUTENb BNpaBe NPeACTaBUTb, a Takke Cnocobbl MX NoMyYeHus
3a8BMTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBreHns

28. epeyeHb OOKYMEHTOB AN NpeaoCTaBfeHNss MyHUUMNANbHON YCIyrn, KOTopble
HaxXOAATCA B PacrnopsXXeHUM OpraHoB M OpraHmsauuun, y4acTBYKOLIUX B NpeaocTaBneHnu
MYHULUMNANbHOW YCAYTK:

1) Bbinucka wn3 EQMHOro rocygapCTBEHHOro peecTtpa  puanyvyecknx nvy B
OTHOLLEHMM IOPNaNYECKOro Nnua;

2)Bbinncka 13  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAOYamnbHbIX
npeanpuHMMartenen B OTHOLWEHMN ON3NYECKOro Nnua;

3) BbINMUCKA W3 TrOCYOApCTBEHHOrO KagacTpa HeABWXKUMOCTM OTHOCUTENbHO
CBeAEeHUN O 3eMerlbHOM yyacTke, MepeBo KOTOPOro U3 coctaBa 3eMerlb OAHON KaTeropum
B ApYryto npegnonaraeTcs OCyweCcTBUTb, UNN KagaCTpoBbIA NACNOPT TaKoro 3eMesflbHOro
y4yacTka;

4) BbiNUCcKka M3 EQWHOro rocygapCTBEHHOroO peectpa HeOBUXMMOCTU O npaBax Ha
3eMesbHbIN Y4acToK, NepeBod KOTOPOro M3 coctaBa 3eMeflb OAHOW KaTeropuu B OpYryto
npegnonaraeTcs OCyLeCTBUTb;

5) 3aknoyeHne rocyaapCcTBEHHOM 3KOMOMMYECKOW 3KCNEPTU3bl B Crydae, ecnu ee
npoBegeHne npeaycMoTpeHo deaeparbHbIMU 3aKOHaAMMU.

3agBuTenb BMNpaBe MNPeAcTaBUTb YKasaHHble [OOKYMEHTbl B  AQMWHUCTPAUUIO
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AgMuHucTpauma ropoackoro okpyra CrpexeBon He Bnpase TpeboBaTb OT
3asaBUTEnNS:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YMUCNE COrnacoBaHui, Heobxoaumbix OnS



NONy4YeHUss MyHUMUMMAnNbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B UMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSMYyYEeHUS YCryr, BKIIOYEHHbIX B MNepeyYeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 obBsa3aTenbHbIMWU  ONA  NPEeAOCTaBMeHNa  MyHUUMNANbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOoTOpble SBRAKOTCA HeobxoaumbiMn K1 obAs3aTenbHbIMKM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHUs JOKYMEHTOB M MHoOpMaunm unm OcCyLecTBrEeHUa OenCTBUMN,
npeacrtaBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKkTaMW, pPerynupylowmMmMmm OTHOLLIEHWUS, BO3HUKaKWmMe B CBA3M C
npegocTaBneHMeM MyHULMNANbHOW YCAyru;

3) NnpeacTaBneHss JOKYMEHTOB U MHJOpMauuu, B TOM 4YuUcne MOATBepXOatoLmx
BHECEHME 3asiBUTeneMm nnaTtbl 3a NpegocTaBneHne MyHUUMNanbHOW YCRyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun penepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuickon depepauumn, opraHoB MECTHOrO camMoynpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aunn, YyyacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNaribHOW
yCrnyrun, B COOTBETCTBMM C HOPMaTUBHLIMW NMpaBoBbIMM akTamu Poccurickon degepaumm,
HOPMaTUBHbLIMU npaBoOBbLIMA akTamu cybbekToB Poccuinckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMX aKTaMW, 3a WCKIOYEHMEM [LOOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTtbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepeveHb
OOKYMEHTOB.

VMcuepnbiBaowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB 4SS
npegoCcTaBEHNs MyHULMNANBHOWN YCNyrn

30. OcHOBaHMst OnNa OTKasa B MpuvemMe [OOKYMEHTOB ANs NpefocTaBfieHus
MYHMLMMNANbHON YCNYyru:

1) xogaTtancTtBo NOAAHO NULOM, HE UMEILMM MOSIHOMOYMIK Ha nogady LaHHOro
Xo4aTancTea;

2) Xo4aTamcTBO He COOEPXKUT cBeAeHUn, NMBO COAEepPXKUT HenosHble (HEBEpPHbIE)
CcBeeHUs1, yCTaHOBJIEHHbIE MYHKTOM 26 AOMUHUCTPaTUBHOIO pernamMmeHTa;

3) [AOKYMEHTbl cofepxaT MNOBPEXAEHUS, Hannume KOTOpbIX He Mo3BoNseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKAHNE;

4) B [OOKyYMEHTax WMEKTCA MNOAYMCTKW, MNPUNUCKK, 3avepKHyTble CrnoBa, He
OroBOPEHHbIE JaHHbIMU OKYMEHTAMM.

NcuepnbiBaoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCTaBfeHn MyHUUMnansHoOm
ycnyru

31. OcHoBaHus Ans oTkasa B NpeAoCTaBNeHN MyHUUMNANbHOW YCIyTri:

1) ycTaHOBNeHMst B COOTBETCTBMM C dreaeparnbHbIMU 3aKOHaMU OrpaHUYeHust
nepeBoga 3eMeNlb UNN 3eMerbHbIX Y4acTKOB B COCTaBe TaKuMX 3eMerlb U3 OOHOM
KaTeropuu B Apyryto NnMbo 3anpeTta Ha Takon nepeBos;

2) Hanuuus OTPMUATENbHOIO 3aKMYEeHUs FOCYAapCTBEHHOM  3KONOrmM4YecKom
3KCMepTuU3bl B CNy4Yae, ecnv ee NpoBeAeHne npeaycMoTpeHo deneparnbHbIMU 3aKOHaMU;

3) yCTaHOBMEHWs HEeCOOTBETCTBUSI UCMpalUMBAEMOro LENeBoro HasHavyeHus
3eMernb MWNM 3eMerfbHbIX Y4YacTKOB YTBEPXXOEHHbIM [OKyMeHTaM TeppuTopuanbHOro
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NNaHUPOBAHUS W OOKYMEHTauuu No NnaHMpOBKE TEPPUTOPUKN, 3EeMIEeyCTPOUTENbHOM
AOKyMEeHTauuu;

4) Kk xoOaTalcTBY He MPUNOXeHbl AOKYMEHTbI, COOTBETCTBYHOLLIME TpebGoBaHUSM,
YCTaHOBIEHHbIE NMYHKTOM 27 AOMUHUCTPATUBHOIO pernameHTa.

McuepnbiBaowmm nepedeHb OCHOBaHU A9 NPUOCTAaHOBNEHUA MYHULIMNATBHOW YCITyru

32. OcHoBaHMsA ANs NPUOCTaHOBMEHMS NMpPeaoCTaBNeHUst MyHUUMNANbHOW YCnyru
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTopble ABMASIOTCSA HEOOXoaNMbIMU U 0BsI3aTENbHBIMK ANS
npegocTaBneHnsa MyHMUMNanbHOW yCcrnyru, B TOM Y/cCrie CBeAeHUS O JOKYMEHTe
(DoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) opraHM3aunamm, y4acTeyoLWwMMN B

npeaocTaBneHnn MyHMLMNaNbHOW yCrnyru

33. Ycnyrn, KoTopble SIBASOTCA  HeobxoauMMbiMM U obsi3aTenbHbIMK AN
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpeaocTaBneHme MyHULMnanbHOM
ycnyru

34. MyHuumnanbHas ycnyra npegocrtaBnsieTcss 6ecnnaTHo.

Pa3mep 1 ocHOBaHUS B3UMaHWUS NnaTbl 3a NpeAoCcTaBeHne yecnyr, KoTopble
SBMAOTCS HEOOGXOAUMbIMU M 06s13aTeNbHbIMW ANs NpeaocTaBreHnst MyHULMNAnbHOM
ycnyru, a Takke nHgopmauns 0 MeToauke pacdeTa pa3mepa Takow nnatbl

35. Paamep ©“ OCHOBaHWSA B3MMaHWs MraTbl 3a OKa3aHMe HeoOXOAMMBLIX WU
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmMu,  npeaocTaBnsoLWmUMm
HeoOxoauMmble U obsi3aTernbHble  ycnyrM, Heobxogumble AOnsi  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbI CPOK OXXMAaHUSA B oMepeaun Npu nogade xogatancrtea o NpegocTaBneHnm
MYHUUMNANbLHOW YCNyru 1 Npu nonyyYyeHun pesyrnbTaTta npeaoctaBneHna MyHUUunanbHON
ycnyrm

36. MakcmmanbHbIN CPOK OXMaaHUAa B odepenun npu MYHOM nogadye xogaTtamcrea o
npegocTaBNeHU MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

37. MakcumanbHbIi CPOK OXMAaHUS B o4depenu npu MnoflydeHuuM pesynbraTa
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok 1 nopagok perucrpaumm xogatamcrea o npefocTaBneHmM MyHMUMnansHoOm
yCcnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

38. XopaTtancTtBo Ha ByMakHOM HocuTene perncTpupyeTcs B AeHb NOCTYNMeHUs B
AoMnHucTpaumio ropogckoro okpyra CrpexeBon xopaTtalcTtBa M OOKYMEHTOB [N
npeaocTaBneHnsa MyHULMNAIbHOW YCyri.

39. Pernctpauuss xogaTtancTtBa, HanpaBneHHOro B (opMe  3fEeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (YHKUURA),
OCyLLeCTBNAETCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ro nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.
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TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NpeaoCTaBnseTcs MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHNN MyHULMNANbHOW
ycnyrn, MHOOPMaLUNOHHLIM CTeHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM yCnyr, n obpasuamMmm ux 3anonHeHns

40. MNpepoctaBneHme MyHULMNANbHOM YCNYrM OCYLLIECTBNSETCA B creuuanbHO
BblAENEHHbIX OS5 3TUX LieNnen NoMeLLEeHUsX.

41. Mecta npegocTaBneHna MyHUUMNanbHOM ycnyrn obopyaylTca € ydeToMm
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHuMs MecTa NpefocTaBneHns MyHULMNANbHOW YCnyrn C¢ y4etom TpeboBaHun
OOCTYNHOCTU [Ons WHBaNUAOB B COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccuickon
degepaumm 0  coumanbHOW  3alWMTe  MHBaNMOOB  HA  COTPYAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YyCrnyry, Bosnaraetca 06s3aHHOCTb MO OKa3aHWIo
CUTYyaLUMOHHOW TMOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBlieHus
MYHMLMMNANbHON YCNyrW.

42. B cnyyae ecnm uMmeeTcsi BO3MOXHOCTb OpraHM3aumm CTOAHKM (MapkoBKKW) BO3Ne
30aHuA (CTPOeHus), B KOTOPOM pa3MeLleHOo MoMeLLeHne npmema u Bblaavym AOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOMO aBTOMOOWUIIBHOrMO TpaHCMopTa,
GecnnaTtHaa aons 3assutenen. [na napkoBKU cneumanbHbiX aBTOTPAHCNOPTHLIX CPeacTB
WHBANUAOB Ha KaXaow cTosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee OAHOro
mMecTa).

43. Bxog B nomelieHve npvema v Bblgaun LOKYMEHTOB [OfKeH obecneudmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMPOXOSaMM.

44, Ha 3gaHum psgomMm C BXOAOM AOMMKHA OblTb pasmMelwieHa MHGOpMauMOHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HaumeHOBaHWe opraHa;

2) MeCTO HaxOXAEHUs U rpUandeCcKkUn agpec;

3) pexum paboTbl;

4) Homepa TenedoHOB A5 CNPaBoK;

5) apgpec odumumanbHOro canMta opraHOB MECTHOro CaMoynpaBrieHUs ropoACcKOro
okpyra CtpexeBon B ceTu IHTepHeT.

45. ®acag 3gaHvs pormkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKM  Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUK Tabnuykamu.

46. NomeleHnsa npyema 1 Bblgayn JOKYMEHTOB AOSMKHbI NpeaycMaTpmBaTb MecTa
ONs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns nHMOpPMMUPOBaHMA AOMMKEH ObiTb obecnedeH JOCTyn rpaxaaH
AN1s 0O3HAKOMIEHNsA ¢ MHOopMaLmMen He TONbKO B Yachkl Npuema 3asiBfieHun (XxogaTancrs),
HO 1 B paboyee Bpems, Korga npuem 3asBuTenen He BeaeTCs.

48. XapakTepuCTuKM nOMELeHA npueMa W Bblgayn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELUEHUd, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OpyaoBaHUA AOSMKHbI COOTBETCTBOBaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon denepaunu.

49. lMomeleHns npmema Bblgayun 4OKYMEHTOB 060pyayroTCa cTeHaamum (CTonkamm),
coaepxalmmm nHopmaumio 0 Nopsaake NpegoCTaBneHnss MyHULMNAanbHOW YCIyru.

50. B mMecTtax Onsi oXuaaHua YCTaHaBNMBAKTCA CTyNbA (KpecenbHble CeKuuu,
Kpecna) ans sassutenemn.

51. B nomeweHun npuemMa u Bblgayum [OKYMEHTOB BblAENseTcd MecTto Aans
ohopMeHNst AOKYMEHTOB, NpegycmaTpuBatoiee CTosnbl (CTONKN) ¢ BnaHkaMmu 3asBrneHumn
(xogaTancTB) M KaHUENAPCKUMU NPUHAANEXHOCTAMM.
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52. VIHpopmauua o damunuu, MMeHu, oTdyecTBe (MpyU Hanmuvyuu) U LOSHKHOCTH
creunanucTa opraHa, OCYLLeCTBNALWEro npeaocTaBneHne MyHULUMNAanbHOW YCnyru,
AOMkHa ObITb pa3melleHa Ha pabodyem mecTe cneumanucta YnpasneHus.

TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe MHBanNnaoB

53. OpraH, npegocTaBnAlWMKA  MyHUUMNanbHyto  ycnyry, obecneynBaeT
NHBanNuMaam:

1) ycnosua gns 6ecnpensiTCTBEHHOrO AOCTYMNa K 06bEKTY (34aHuI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpenAaTcTBEHHOrO MNoSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMU CBA3N U MHpOopMaLmK;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO NepenBuKeHUss NO TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3aaHuve, MOMelleHne), B  KOTOPOM  MNpenoCTaBnsieTcs
MyHUUMNanNbHasa ycrnyra, a Takke BXoga B TakoW OObEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM M3 HEro, B TOM 4uUcfe C UCMNOoSib30BaHMEM Kpecna-
KONSACKM;

3) conpoBoOXaeHe UHBANMMAOB, UMELNX CTOMKME pacCTPONCTBA (PYHKUUM 3peHUsN
N CaMOCTOSTENBHOrO NepenBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOcCUTENnem WHgopmaumu,
HeobxoaumMbIx Anst obecneyeHus GecnpensaTCTBEHHOro LOCTyna WMHBaNMAOB K OObEKTYy
(3maHunio, NOMeLLeHMID), B KOTOPOM MpefocTaBnaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOW W 3pUTENbHOW
nHopMauumn, a Takke Haannucewn, 3HakKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObeKT (34aHue, MNOMeLLeHME), B KOTOPOM
npenocTaBnaeTcss MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNugaMm nomowmM B npeofoneHun 6apbepoB, MeLlakoLmMx
NONTYYEHMIO UMW MYHMLIMNANBHOW YCIYrn HapaBHe C APYrMMU NMLaMMU.

MokasaTenu JOCTYNMHOCTU M Ka4yecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xo4e NpeaocTaBneHnst MyHUUMNanbHOW YCyrM, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UMM B MHOTO(OYHKLIMOHASBbHbIX LIeHTpax NpeaoCcTaBeHns
rOCyAapCTBEHHbIX MyHUUMNANbHbIX YCIyr

54. lMokasaTensiMyn AOCTYNHOCTM MU Ka4eCTBa MyHULMNANbHOW YCIyrn SBRSIOTCS:

1) [OCTOBEPHOCTbL NPefoCTaBNAEMON rpaxkaaHam nHopmaLmm;

2) NnoriHoTa NHPOPMUPOBAHNSA FPaXKaaH;

3) HarnsaHOCTb OpM NpeaocTaBnseMon uHdopmaumum 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M [OCTYNHOCTb MNOMyYeHUs MHGOPMaLMM 3asBUTENSMU O MNOpsigKe
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobniogeHne CpoKOB UCMOMHEHUS OTAENbHbIX agMUHUCTPATMBHBIX npoueayp m
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESIOM;

6) cobniogeHne  TpeboBaHM K pa3Mepy nnaTtbl 3@  NpeaocTaBrieHue
MYHULMNANbHOWN yCnyru;

7) cobniogeHnin TpeboBaHM CTaH4apTa NpegocTaBneHna MyHULMNANbHOW YCNyru;

8) otcytcTBMEe 060CHOBaHHbIX >anob Ha pelweHnsa, genctsus (6esgencrtseue)
opraHa, npeaoCTaBnsAlOWEro MYyHAUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
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NpefocTaBNALWEro MyHULMNanbHyo ycnyry, nnbéo MyHULMNAanbLHOro criyXatlero;

9) nonHoTa W  akTyanbHOCTb MHOpMaumMm O nopsigke npefocTaBreHus
MYHULMNANbHOW YCIyru.

55. lMpun nonyyvyeHnn MyHUUMNANbLHOW YCryrn 3asiBUTENb OCyllecTBnseT He bonee
Tpex B3auMMOAEWCTBUM C OOSMKHOCTHBIMW NUuamMu, B TOM YUCTIE:

1) npy nogaye 3anpoca Ha MorfyyYeHne ycnyru u nonyydeHun pesyrnbTata ycryru
3a8BUTENEM JIMYHO, B TOM ymncne vyepe3 MLl — He Gonee aByx pas;

2) Npu nogadve 3anpoca Ha MorfydyeHWe ycryru ¢ ucnons3osaHvem EauHoro
noptana rocydapCTBEHHbIX M MyHUUMNanbHbiX — ycnyr  (pyHKUM), NOYTOBbLIM
oTnpasneHnem — He bonee ogHoro pasa.

56. NpoOomKUTENBHOCTL KaXOoro B3aMMOLEWCTBUA He [OrfhkKHa MpeBbllaTtbh
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBneHuns
MYHULMMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMNAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBrneHuns

MYHULMMNANbHOW YCNyru B 3NeKTPOHHON dhopme

57. 3aaBuTernto npefocTaBnAeTcss BO3MOXHOCTb MOMyYeHUA MyHULMNANbHOW YCnyru
C wucnonb3oBaHMemM EAWHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHBIX yCnyr
(dyHKUMI), NOYTOBBIM OTMpaBfieHWMEM, a Takke MNOoCpeacTBOM NMYHOro obpalleHus 3a
nosly4eHMeM MyHuumnanbHon ycnyri B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusaumnsa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwectensieTcsa B
cnyyae Hanuuusl 3akntOYEeHHOro corfalleHns O B3auMOAEWCTBUM, 3aKIOYEHHLIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

58. XopaTtancteo, HanpaefneHHOe 4epe3 EAWHBLIMG nopTan rocyaapCTBEHHbIX WU
MyHUUMNANbHbIX yCrnyr ((PyHKLUWI) AOMKHO ObiTb NOANMCAHO 3NIEKTPOHHON NOAMMUCHIO.

59. lNpun npegcrtaBneHn xogaTanucTBa B 3NEKTPOHHOW dopme npeacrtaBUTenem
3aaBUTENd, OENCTBYIOLWMM Ha OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraeneHa B (opMe 3MEeKTPOHHOrO OOKYMEHTa, NOANUCaHHOrO  3fEKTPOHHOWN
NoANUCHIO YNOSTHOMOYEHHOIO N1, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

60. [IoKyMeHTbI, sBRsAKOWMECA pe3ynbTaToM nNpefoCTaBfieHnss MyHULMNANIbHON
ycriyrm B BUAE 3MEKTPOHHOrO [JOKYMEHTa, HanpasnalTca 3assBuTento vepe3d EauHbIv
nopTarn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCRyr (pyHKUnR).

61. Npyn npegnocTaBrneHMM MyHULMNANbBHOW YCIyrM B 3NEKTPOHHOW opme C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAmNbHbIX  YCRyr
(dyHKUMI), 3asBUTESIO NPeOCTaBMNAEeTCs BO3MOXHOCTb!

1) o3HakomneHns ¢ opmamun 3aaBneHun (XogaTtamcTB) U UHbIX [OKYMEHTOB,
Heobxo4MMbIX ANS NOoNyyYeHUss MyHUUunanbHOW ycnyrn, n obecneyeHne JOCTyNa K HUM
OS5 KONMPOBAaHMWS U 3arnoOfIHEHUS B 9NIEKTPOHHOM BUAE;

2) NnpegcraBneHne xopjatanctea O nNpefoCTaBfieHUM MyHULMMAanbHOW YCryrn B
3NEeKTPOHHOM BUAE;

3) OCyLLeCTBIIEHUS MOHUTOPUWHIa Xo4a NpefocTaBneHna MyHUUunanbHOW ycnyru;

4) nony4yeHue peaynbTata MyHULMNAIbLHON YCryr.

62. B cnyyae nocTtynneHns xogaTtanctBa M LOKYMEHTOB B 3IIeKTPOHHOM dopme C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAmNbHbIX  YCRyr
(dbyHKUMIN) crneunanucT, OTBETCTBEHHbI 3a [MpuMeM WU perucTpauuio  JOKYMEHTOB,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauun xogaTancraa.

63. OpraHusaums npegocTtaBneHns MyHUUMNanbHOW YCIyrm OcCyLecTBASeTcs Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MO®L| npm nuyHoM obGpaleHun 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

64. 3asBuTensamMm npenoctaBnaeTcs BO3MOXHOCTb 4S5 NpeaBapuUTENbHON 3annucu Ha



13

nogadvy xogaTtancTea U JOKYMEHTOB AN NpeoCcTaBNeHns MyHULMNansHOM YCyru.

65. [NpeaBapuTenbHas 3anMcb MOXET OCYLLECTBAATLCA creaywmmm cnocobamm no
BblIbOpY 3asBuUTENS:

1) npn nnyHom obpalleHun 3asButens B AOMUMHUCTPALMIO TOPOLACKOro OKpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;

3) yepe3 odmuManbHbI CauT OpraHOB MECTHOro CaMoOyrnpaBfieHUs ropoOACKOro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

65.1 Npu npegBapuTenbHON 3anncun 3asBuUTeNb COOOLLaeT cneayowme aHHble:

- Ans umanyeckoro nuua: pammnunio, Mg, 0TYECTBO (MPU HaNUYKUK);

- ANs 1Opnanyeckoro nuua: HaMmmeHoBaHue pUanyYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4yuK);

- XXenaewmble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

66. NpenBaputenbHas 3annCb OCYLLECTBISETCA MyTeM BHECEHUSA YyKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobllalTcs gaTa U BpeMs npuema OOKYMEHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KOTopble criegyeT obpatutbcsa. [lpu nuyHom obpalieHun
3asBUTENO BblOAeTca TanoH-noagTeBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepe3 oduumnanbHbIN CauT OpPraHOB MECTHOro CaMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcyLuecTBneHne 3anucn 3asBUTeNen Ha onpeaeneHHyo aaTy 3akaH4YMBaeTCs 3a
CYTKWM O HACTyrMreHnsa aTon aaThbl.

69. MNpn ocywecTBNeHUNn nNpeaBapuUTenbHOM 3anucu 3asiButenb B 006s13aTeNbHOM
nopsgke MHAPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNMpyeTca B criydae
€ro HesIBKW No UCTEYEHUN NATHaALATV MUHYT Ha3HAYeHHOro BpEMEHM npuema.

70. 3aaBuTenam, sanucaBlUMMCA Ha MpuveM 4epes oduuunanbHbIM CalT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KaneHgapHbiX AHA 40
npuemMa oTnpasBfiieTcs HanoMWHAHWE Ha YKa3aHHbIM agpec 3NEeKTPOHHOM MoYThl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHpopmaumss 06 aHHyNMpoBaHUU NpeaBapUTESbHON
3anMcu B criydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpPeMeHU
npuema.

71. 3asButenb B Noboe Bpems BnpaBe OTKka3aTbCHA OT NpeaBapuUTENbHON 3anucu.

72. B oTcyTcTBMM 3asBUTENEN, OOpaTMBLUMXCA MO NpeaBapuTeribHOM 3anucu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepeau.

73. 'pacvk npuema (NpMemHoe BpeMsi) 3asBUTENEN No npeaBapuTenibHOM 3anncu
yCTaHaBMBaETCA HavYanbHUKOM YrpaBreHus.

I"l. CocrTtaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcre
0COBGEHHOCTHU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencresumn) B
3neKTpoHHOMU chopme, a TaKKe 0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLL®

74. MNMpepocTtaBneHne MyHUUMNanNbLHOW YCNyrM BKAYaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem wn perucTpaumsa xogatamctBa M [JOKYMEHTOB ANA NpeaocTaBneHuns
MYHULUUNANbHOW YCRyru;

2) paccMOTpeHne xogaTanctea v npeactaBrieHHbIX JOKYMEHTOB;

3) dopmupoBaHMe W HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCoB B OpraHbl
(opraHusauum), y4acTBytoLLME B NpegoCTaBneHnm MyHULUNAnNsHOM YCIyru;

4) nNpuHATUE pelleHns O npefoctaBneHun nubo o6 oTkase B npenocTaBfieHUMMU
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MYHULMNANbHONM YCNyru;
5) Bblgava pesynbtaTa NpeaoCcTaBeHnst MyHULMNanbHON yCryru.

Brnok-cxeMa npegocTaBneHns MyHULUMNanbHOM yCryrm

75. bnok-cxema nocrnenoBaTenbHOCTH JEencTBun npu npegocTaBneHnn
MyHUUUNanbHOMW Yycnyrn npeacTtasrneHa B [lpunoxeHun 3 kK AOMUHUCTpPaATUBHOMY
perrnameHTy.

Mpuem n perncTpauust xogatancTea 1 AOKYMEHTOB Afs NpeaocTaBneHus
MyHULMNAnbHOW yCryru

76. OcHOBaHMeM [ns Hayana BbINOSIHEHUS aAMUHUCTPATUMBHOW npoueaypbl
aBnseTca obpalleHne 3asiBUTeENs C xogaTtancteom (npegnaraemasi popma xogatancraea
npegcraesneHa B [NpunoxeHun 2 K ADMUHUCTPATUBHOMY pernameHTy) 1 npegoctaBreHune
OOKYMEHTOB, onpeferieHHbIX NYHKTOM 27 AOMUWHUCTPATUBHOIO perfiaMmeHTa, NnM4Ho nnbo
yepe3 npegcrtaBuTend crneumanucTty  YnpaeneHusi, OTBETCTBEHHOMY 3a Mpuem
xogatancTea O NpeaoCcTaBneHu MyHULMNanbLHOM yCryrn N JOKYMEHTOB.

77. [Jonyckaetca nogaya xogaTancrtea C NpUIIOXKEeHNeM JOKYMEHTOB, YKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHOIO perfamMeHTa, nyTeM HanpasfeHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
AOMUHUCTPATMBHOMY perfiamMeHTy C nocregywmMm npeacTaBneHnemM  opurnHana
xogaTtancTBa U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 27 AAMWHUCTPATUBHOIO perrnameHTa, B
TeyeHne OByX pabounx AHewn ¢ AaTbl OTNPaBKM AOKYMEHTOB MO 3NEKTPOHHOM NoYTE.

78. lpn ycTaHOBMNEHUWM OCHOBaHWAW [ONA OTKasa B NpueMe [JOKYMEHTOB,
npeaycMoTpeHHblX nyHkToM 30  AOMUMHUCTPATMBHOIO  perfnaMeHTa, cneuuanuct
YnpaBneHusa, OTBETCTBEHHbIA 3a NpUeM Xo[aTaucTBa, He NMPUHUMaET npencTaBreHHble
3aaBuUTENEM JOKYMEHTbI C yKa3aHueM npuyuH. Npun oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NpefyCMOTPeHHbIX NyHKToM 30 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, cneuManuct YnpasfeHuss HanpaBndeT XoA4aTaucTBO  cneuuanucty
AoMnHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha pernctpaumio NnyTemMm BHECEHUS 3annUCKu B XXypHar permcTpaumm BXogsawmx
OOKYMeHTOB AMMHUCTpauuuM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNneHus
xogatancTea v npunaraeMblx K HEMY JOKYMEHTOB.

79. CneumanucT, OTBETCTBEHHbIN 3a perucTpaumio xopgaTtancrBa, B CPOK He
no3gHee OHSA perucTpaumu, HanpasnseT Xxo4aTancTso crneumanucty YnpasneHus.

80. Cneumanuct YnpaBneHud, B [eHb [MOfy4YeHUs 3aperncTpupoBaHHOIo
xogaTtancTea U MPUMNOXEHHbIX K HEMY OOKYMEHTOB nepefaeT XO4aTauCTBO HavarbHUKY
YnpaBneHusa ansi BU3MPOBaHUS.

81. HavanbHuK YnpaBneHus BU3UPYET U B TeYeHUe OAHOro AHS nepedaeTt ero Ha
paccMOTpeHne cneumnanucTty YnpasBneHusi, OTBETCTBEHHOMY 3a MpedocTaBrieHune
MYHULMMNANbHOW yCnyru.

82. PesynbTaTOM  agMWHUCTpPaATMBHOM  npoueaypbl  9BNgeTca  nepefadya
npolwleawero perncTpaumio xogaTancrBa Ha pacCMOTpeHue crneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOM yCryru.

83. MakcumarsbHbIM CPOK UCMOMNHEHUS aAMUHUCTPATMBHOW NpoLeaypbl cocTasnseT
He B6onee OByX kaneH4apHbIX AHEW CO OHA NOAAYM Xo4aTancTea.

PaCCMOTpeHVle xogatancrea u npeacTtaBeHHbIX JOKYMEHTOB

84. OcHOBaHMEM ANl Hayana BbIMNOMHEHUS aAMWHUCTPATMBHOW npoueaypbl
SIBMSIETCS1 NOCTYNSIeHMe NpoLuelwero perMcTpaumio XxoaaTancTeo U npunaraeMbix K Hemy
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OOKYMEHTOB Ha pacCMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegoctaBneHve  MyHuumnanbHow ycnyru. [lpu  paccmoTpeHun xogaTamctea W
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCs npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MEPEYHIO JOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencTtaBneHus 3asiBUTENEM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMUHUCTPATUBHOIO perfnameHTa, chneuyvanucTt YnpaeneHusi, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUUNansHOW ycnyru, nepexogut K agMUHUCTPaTUBHOW npouenype
«popMmpoBaHne U  HanpasrieHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHunsauum), yyacTBytoLmne B NpegoCcTaBieHnm MyHULMNanbHOW YCryrny.

86. B cnyyae npegoctaBneHnsa 3asiBUTENeM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMUHUCTPATUBHOINO  perfiamMeHTa,  MeXBEeJOMCTBEHHble  3anpocbl B OpraHbl
(opraHmsauum), yyacTBylOWMEe B MPedoCTaBleHUn MyHUUMNAnNbHOW  YCInyrn, He
HanpaBnAKTCA.

87. PedynbTaTOM aaMUHUCTPATUBHOW npouenypbl ABMSETCA  BbIABMNEHNE
HeobxoaMMOCTM (POPMUPOBAHUS U HaNpPaBiEHNA MEXBEOOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHmsauuu), yyacTByllMe B nNpefoCcTaBfeHMM MyHUMUMNanNbLHOW YcCryr, B Ccriyvae
HenpeacTaBfieHNA 3asiBUTENEM JOKYMEHTOB, yKa3aHHbIX B MyHKTe 28 AOQMUHUCTPaATUBHOIO
perrnameHTa.

88. O6Wwur MakcumanbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl He
MOXeT npeBbllaTb NATU KanengapHblX AOHEeW CO AHSA NOCTYNfeHus npollelero
perucTpauuio xogatanucrea W npunaraemMblXx K HemMy [OOKYMEHTOB Ha pacCMOTPEHUe
cneunanucTy YnpasneHnsa, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHULMNAanbHON YCIyrn.

dopmMrpoBaHNe 1 HanpaBreHne MeXxBeqOMCTBEHHbIX 3arMpPOCOB B OpraHbl
(opraHusaumu), y4acteytoLme B NpegocTaBieHn MyHUUMnansHom ycnyru

89. OcHoBaHMeM ana Havana BbINOMHEHNA aAMUHUCTPATMBHOW npoueaypbl
aBnseTca BbisiBrieHWne HeobxoaMmMoCTH dopmMmnpoBaHunA n HanpasfeHus
MEeXBeJOMCTBEHHbIX  3anpoCcoB B  OpraHbl  (opraHusauun),  y4acTByllne B
npegocTaBneHn MyHULMNAnNsLHOW YCIyri.

90. MNpun noprotToBke MEXBELOMCTBEHHOrO 3anpoca cneumanuct YnpasrneHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepedeHb
OOKYMEHTOB (CBeAEeHUW, coaepXalnxcs B HUX) AOns npefocTaBrieHns MyHUUMNanbHON
YyCNyru u rocyaapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAapPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOYMpaBIieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaXOaATCS.

91. ®opmupoBaHue n HanpasneHve MeXBeLOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn denepansHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHmsauum npeaocTaBfieHUs rOCy4apCTBEHHbIX U MyHULMMAnbHbIX
ycnynr».

92. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTtasneHune
MYHMLMNANbHOW yCrnyrn, He no3gHee paboyero AHs, criefytowero 3a AHEM YCTaHOBEHMWS
OCHOBaHWN ANS HanpaslieHUs MeXBeLOMCTBEHHbIX 3anpocos, (hopMupyeT U Hanpasnaet
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyxBy rocygapCTBEHHOWM — perucTpauuu, Kagactpa W
KapTorpaduu;

2) depepanbHyo HaNoroByo crnyxoy;

3) depepanbHyto cnyxby Nno Haa3opy B cdepe NpMpPoOAONOsb30BaHNUS.

93. MNpencTtaBneHHble B AOMUHUCTPALMIO FOpoAckoro okpyra CTpexxeBow AOKYMEHTbI U
WHGOpMaLMsa nepefaroTca cneunanucty YnpaBneHus, OTBETCTBEHHOMY 3a MpefocTtasneHve
MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru, B ieHb NOCTynneHnda JOKYyMeHTOB
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94. PesynbTaToM  agMWHUCTPaATUBHOM  npouenypbl  sBngetcs  obobuieHne
NoslydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKyMeHTOB), He06X0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

95. MakcmMmarbHbIN CPOK BbINOSMIHEHUA aAMUHUCTPATUBHOW Npoueaypbl cocTaBnsieT
CeMb KaneHaapHbIX [OHeW CO [HS BbiBNEHWs HeobxoaumocTu GOpPMUPOBaHUS W
HanpaBneHns MeXBeLOMCTBEHHbIX 3amnpocoB B OpraHbl (OpraHusauuu), yyacTsyolime B
npeaocTaBneHnn MyHULUMNanbHOW yCnyru.

MpuHATUE peLLeHns o0 NPeAoCTaBNeHUN MyHUUMNanbHon ycnyr nnbo ob otkase B
npeaocTaBneHN MyHULMNANbHOW YCyrm

96. OcHOBaHMEM [fs Hayana BbINOSIHEHUSA aAMUMHUCTPATMBHOM nNpoueaypbl
ABNSETCA  YCTaHOBMNEHMe  cneuvanuctoMm  YnpasrieHus, OTBETCTBEHHbIM  3a
npenocTaBneHne MyHULMNanbHOW yCcnyru, B Xo4e NpoBEPKN JOKYMEHTOB OCHOBaHUM ANs
NpeaocTaBneHna  MyHUUMNanbHOW  ycnyrm nmbo oOTKasa B NpenoCcTaBfeHuu
MYHULUMNANbHOW YCAYT.

97. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MYHUUMNANbHOM YCINyrn, B [O€Hb YCTaHOBMEHWA OCHOBaHWW AOns nNpefocTaBneHus
MYHUUMNANbHOM YCNyru rOTOBUT MPOEKT MOCTaHOBIEHUA O MepeBofde 3eMeflb Unn
3eMesbHbIX Y4acTKOB B COCTaBe TakuX 3eMeflb M3 OOHOW KaTteropuwu B Apyrywo (ganee -
NPOEKT NOCTaHOBIIEHNS) U NepedaeT ero Ha cornacoBaHue.

98. MakcumanbHbI CPOK COrnacoBaHust LOSMKHOCTHbIMU Nuuamun AQMUHUCTPaLUK
rOpoLCKOro OKpyra npoekTa MOCTaHOBIIEHUS  COCTaBnseT [Ba KaneHOdapHbIX AOHA C
MOMEHTa Nofy4YeHnsa NpoeKTa Ha corfacoBaHue.

99. CornacoBaHHbI NPOEKT MOCTAaHOBMEHNA nognucbiBaeTcsas Mapom ropoackoro
oKpyra B TeYeHMe OAHOro AHSA C MOMEHTa MOJSIyYEHMsI COrfnacoBaHHbIX AOSMKHOCTHbIMMU
nMuamMn NPOEKTOB.

100.B cny4yae ycTaHOBMEHUss OCHOBaHMM ONA OTKasa B MpefocTaBlieHUU
MYHUUUNANbHOM  YCNyrn, NpegycMOTPEeHHbIX NyHKTOM 31  AAMUHUCTPATUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIW 3a  NpedocTaBrieHune
MYHUUUNANbHOW YCIyrn, B Te4eHne OQHOro KaneHgapHoro AHA ¢ MOMeEHTa yCTaHOBMEHUS
OCHOBaHWN, FOTOBUT MOTMBMPOBAHHBLIA MPOEKT yBeaoMNneHuss o6 oTkase B nepeBode
3eMersib UNn 3eMesibHbIX Y4acTKOB B COCTaBe TakMx 3eMeflb U3 OJHOW KaTeropun B Apyryto
(nanee — ysegomneHne ob otkase) n nepegaet Mapy ropoackoro okpyra Ctpexeson. B
yBegOMNeHnn o6 OTkase [AOMKHbl ObiTb yKasaHbl OOCTOATENbCTBA, MOCNYXMBLUME
OCHOBaHWEM AN oTKasa.

101. YBegomneHne o6 oTkase noanucbiBaetca Mapom ropoackoro  okpyra
CTpexeBoK B Te4eHne OAHOro KaneHaapHoro AHS C MOMEHTa ero nosyvyeHus.

102.MakcnmanbHbIA CPOK BbINONHEHUS aAMUHUCTPATMBHOM NnpoLuenypbl cocTaBnseT
He 6onee copoka Of4HOro KaneHaapHoro AHA C MOMEHTa YCTaHOBIIEHUS OCHOBaHUA ANs
npeaocTaBneHna MyHUUunanbHoOMW ycnyrm nubo o6 oTkasze B nNpenocTaBreHuu
MYHULMNANbHOW YCAYrn.

Bblgava pesynbtaTta npeaocTtaBneHnst MyHMUUnanbHON ycnyrm

103. OcHoBaHMeM [ffs Havana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl
ABMAETCHA Hanuyne NoAanucaHHOro OOKyMeHTa, yka3aHHOro B nyHkte 99 unu nyHkte 101
AOMWHUCTPATUBHOIO pernamMmeHTa.

104. Bblpava pesynbTarta npenocTaBrieHns MYHULUMNANbHOM ycnyru
OCYyLLEeCTBNAeTCS CNocoboM, ykaszaHHbIM 3asBUTENEM B Xo4aTanctee, B TOM YuCre:

1) npw nu4HOM obpalleHnn B YNpaBneHue;
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2) nocpeacTtBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
X0OaTancTBe;

3) nocpeacTtBOM  3fIEKTPOHHOM MOYTbl MO aAdpecy ONeKTPOHHOW  MOuThl,
yKasaHHOMY B XO4aTauCTBe;

4)  npwv nn4yHom obpaweHnn B MOLL (npu Hanuumm 3aknoYeHHOro cornalleHus);

5) yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKunin).

105. OOwmin MakcMmarnbHbI CPOK BbINOSIHEHWUS aAMUHUCTPATUBHOW npoueaypbl
cocTaBngeT He Oonee nNATM KaneHaapHbIX OHEW CO AHSA NoAMNMCaHUA LOKYMEHTa,
ohopmMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. MNopsaok n opMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCYLLECTBIEHNS TEKYLLIErO KOHTPOIS 3@ COBNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOMMKHOCTHLIMW L @MU NONOXEHWUI aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABNMBAaOLWMX TPeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

106. Tekywmin KOHTPOSNb 3a COGMOAEHMEM W UCMOSIHEHMEM  MOJSIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  YCRyru,
OCYyLLEeCTBNAETCA HavyalrlbHUKOM YNpaBneHus.

107. lMopsanoK OCYLIECTBNEHUSA TEKYLLEro KOHTpons 3a cobnogeHnem wn
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
perfnameHTa U WHbIX HOPMATMBHLIX MPABOBbIX aKTOB, YCTaHaBnvBawLwmMx TpeboBaHUsA K
NpegoCTaBNeHUD  MyHUUMNANbHOWM yCnyrM, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLLeCcTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLIECTBIEHUS KOHTPOMA MOSTHOThLI U KayecTBa NpefocTaBrieHns MyHUUMNanbHbIX yCnyr
N cobnoageHMss NONIOXEHUA agMUHUCTPATMBHLIX PErfnamMeHToB MNpenocTaBneHus
MYHUUMNANbHbIX YCYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBreHNs MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSSA 3@ MONIHOTOM M Ka4eCTBOM NpeaocTaBrieHnst MyHULUNANbHOM YCIyru

108. KoHTponb 3a MNOMHOTOM M KayeCTBOM MpenoCTaBfeHuss MyHUuuMnanbHon
ycryru ocyliectensieTca B opmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus (6e3gencTBue) oprala,
NPefoCTaBnALWEro  MyHAUMNANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

109. B uensax OCyLeCTBNEHUA KOHTPONSA 3a MNOSIHOTOM U KayecTBOM
npegocTaBneHns  MyHUUunanbHOM  ycryru  AOMUHUCTpauuen ropoAcCKOro  OKpyra
CTpexeBon NpoOBOAATCA MfaHOBble W BHENnaHoBble NpoBepkn. [lopagok  w
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NMPOBEPOK YCTaHABNNBAETCH NOCTaHOBIEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMmaTpuBaloTcs Bce
BOMPOCLI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyrn (TemaTudeckue nposepku). [poBepka Takke NPOBOAMTCS MO xanobe 3aaBuTens.

110. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
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BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B crnydae nonyyeHus
Xanob 3asBuTenen Ha pgencteua  (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MyHUUMNANbHYO  ycrnyry,  OOJDKHOCTHOrO  fnvua  opraHa,  npegocTasndiowero
MYHULMNANbHYIO YCyry, NGO MyHUUMNANbHOrO CRy>aLlero.

111. PesynbTatbl NpoBepkn OMOpMNATCA B BUAE akTa MNPOBEPKU, B KOTOPOM
yKa3blBalOTCA BbISABIIEHHbIE HEAOCTATKU U NPELNOXEHNA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaoLwero MyHMumMnanbHyo
ycnyry, 3a pelueHusa n gencteuns (6esgencreme), NnpuHMMaemble (OCyLECTBNSEMbIE) MU B
xofe npeaocTaBneHnsa MyHULMNanbHOW yCnyru

112. To pesynbTatamMm NpPoOBeAEHHbIX MPOBEPOK, B ClyYyae BbISBIIEHUS HapyLLUEHUN
cobnogeHna nonoxeHmn AOQMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OSMKHOCTHbIE
nuua opraHa, npefocTaBndalWero MyHUUMNAnbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTenbcTBoOM Poccurckon depepauumn 3a pelleHns n OenucTBus
(6e3pencTBume), NpMHNMaEMBbIE B Xo4e NpeaocTaBneHns MyHULMNANbHOW YCyri.

113. OTBETCTBEHHOCTb  AOJDKHOCTHbIX  JiML,  OpraHa, npegocTaBnsAoLero
MYHULIMNANbHYIO YCNYry 3akpennseTcs B AOSMKHOCTHbLIX MHCTPYKLNAX.

[MonoxeHus, xapakTepuayrowmne TpeboBaHMs K NOpSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU n opraHnsaummn

114. KoHTponb 3a npefocTaBfeHMeM MYHULMMNANbHOW YCryrM, B TOM 4uUCIie CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUN W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceefeHun O OeATEeNbHOCTU opraHa, NpedoCTaBALWEro MyHUUMNanbHYy
ycryry npu npeaoctaBfneHnun MyHUUMNAnbHOW YCryru, MOfydeHus rpaxpgaHamu, ux
obbeanHEeHUAMN N opraHM3aunsaMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOW ycnyru M obecneyeHns BO3MOXKXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. Hocyne6HbIN (BHecyaeOHbIN) NOpAAOK 06XXanoBaHUA peLueHUn U AeMCTBUN
(6be3pnencTBus) opraHa, NnpeAoCTaBNAKOLWEro MyHULUNanbHy ycnyry, a Takke ero
AOJMKHOCTHbIX NIUL, MYHULMNAMNbHbIX CRyXawmx

115.3agsutenn BnpaBe obxanoBaTtb B gocyaebHom (BHecyaebHOM) nopsiake
peweHns un pencteua (6esgencTeue) opraHa, NpeaoCTaBnsAOWEro MyHUUMNanbHYy
ycnyry, OOMMKHOCTHOrO fvua opraHa, npefoCTaBnsAlLWEero MyHMLmMnanbHy ycnyry, nmbo
MYHMLMNANbHOMO CryXallero.

116.MNpeameTom gocyaebHoro (BHecyaebHoro) obxxanoBaHus ABAAIOTCA PeLLEHUs K
aenctena  (6espenctBne) opraHa, nNpPefoCTaBASOWEro  MyHUUMNAnbHY  YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMNanbHy  ycnyry, nubo
MYHMLMNANbHOMO Cry>Xallero B TOM YMCre B CneayloLwmx criyyasx:

1) HapylweHuMe cpoka pernctpaumm 3anpoca 3asBuTens O npenocTaBfieHun
MYHULMNANbHOWN yCNyru;

2) HapylleHne cpoka NpeaocTaBfeHns MyHULUUNAanbHOW yCnyru;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB, HE MPEAYCMOTPEHHbIX HOPMAaTUBHBIMMN
npaBoBbIMM akTamu Poccuinckon ®depepaumm, HOPMATUBHLIMU MNPAaBOBLIMU  akTaMu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkaz B npuemMe Yy 3asaBUTENd [LOKYMEHTOB, MNpeAoCTaBfieHNE KOTOPbIX
npegycMOTPEHO  HOPMaTUMBHbIMM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
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HOPMaTUBHLIMW MPaBOBbIMW akTaMyu ToMCkoM 0BnacTu, MyHMUMNANbHbIMU NPaBOBbIMU
aKkTaMu onsi npeaocTtaBneHnsa MyHUUUNanbHOM yCnyru;

5) oOTKas B npegocTaBrieHn MyHUUUNanbHOW YCryru, ecriv OCHOBaHUSA OoTKasa He
npenycMoTpeHbl oeaepanbHbIMU 3aKOHAMKM Y NPUHATLIMU B COOTBETCTBUN C HAMWU MHBIMMN
HOpPMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccuickon  ®Pepepauuun, HOPMaTUBHBIMU
npaBoBbIMW akTamu ToMCKON 0B6nacTu, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

6) 3aTtpeboBaHMe C 3asBMTENs NpUM NPeaoCTaBfEHUM MYHUMUMMANbHOM YCIyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depgepaummn, HOPpMATUBHBIMW NPABOBbLIMM akTaMy ToMCKon obnacTtn, MyHUUMNanbHbIMU
NpaBoOBbIMU aKkTaMu;

117.Kanoba Ha pelueHns n gencteus (6es3gencresne) opraHa, NpegocTaBnsoLWLEro
MYHUUMNANbHYO  YCnyry,  AOSPKHOCTHOMO  fvua  opraHa,  NpeaocTaBnfaloLlero
MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOro chyXawero nogaeTcss B NMUCbMEHHON
dopme Ha BymaxxHOM HocuTene, B 3MEKTPOHHOW (bopme B opraH, npenocTaBrsaoLmin
MYHUUUNANbHYO YCNyry U NOAMNEXUT PaCCMOTPEHUIO JOMKHOCTHBIM NIMLOM, HageneHHbIM
NMOSTHOMOYMSIMM MO PACCMOTPEHMIO XKanoo.

118.)Kanoba moxeT ObiTb HanpaBneHa no no4yte, 4yepe3d MOL| (npu Hanuumm
3aKIMOYEHHOrO CornalleHns O B3auMoaencTeumn), Yepes oduumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocy4apCTBEHHbIX U MyHULUMNanbHbIX ycnyr (yHKUMn) (nocrne obecnevyeHns TEXHNYECKON
BO3MOXHOCTN).

119.0cHoBaHMeM Ans Hadana npouenypbl obXanoBaHUs pelleHus U OencTBus
(6esgencTBums) opraHa, NpegoCcTaBNALLWEro MyHUUMNanbHy YCnyry, JOIMKHOCTHOrO nvua
opraHa, NpeaoCTaBnsLWEro MyHUUMNAnNbHy yCrnyry, IMbo MyHMUMNANbLHOMO CryXalero
ABMSAETCA NOCTYNMEeHne B opraH, NpeaoCcTaBnsowmMin MyHULUNAIbHYO YCNyry:

1) >xanobbl 3aaBUTENS, HanpaBfiEHHOW B MNUCbMEHHOW opmMe Ha OymMakHOM
HOocuTerne MO4YTOBOW CBA3bID MO agpecy, YykasaHHomy B [lpunoxenun 1 K
AOMUHNCTPATUBHOMY perfiameHTy;

2) »xanobbl 3asBWTENsl, HanpaBfieHHOW 4epe3 odumuManbHbIN CanuT OpraHoB
MECTHOro camoyrnpaBneHust ropoackoro okpyra CtpexeBon, ykazaHHOMY B [NpunoxexHun 1
K AOMWUHUCTPATUBHOMY pernamMmeHTy;

3) xanobbl 3aaBMTENS, HanpaBneHHoW Yyepe3d EanHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkuun) (nocne obecnedyeHns TEXHUYECKOW BO3MOXHOCTH);

4) >xanobbl 3asaBUTENs B NMCbMEHHOW hopMe, NOgAaHHOM B X04€e NIMYHOro npmema.

120.XKano6a nogonexuTt o0si3aTenbHOW pernctpauum B TEYEeHUEe TPeEX OHEW C
MOMEHTa MOCTYNMEHN B OpraH, NpefocTaBAsloWMin MyHUUMNAnbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MYHULUMNANbHYO yCnyry, nocrne 4ero He no3gHee oAHOro pabodero AHA nepegaeTcst Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesrleHHOMY MOSIHOMOYMSMWU MO PaCcCMOTPEHUIO
Xanoo.

121.Cpok paccMoTpeHus xanobbl He AOMMKeH npeBbiwaTh NATHaguatn paboumx
OHEeW CO [JHA ee perucTpaumMm, a B cnydyae obxanoBaHuMs oOTkasa opraxa,
npegoCcTaBNALWEro  MyHUUMMAanbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
nNpenoCcTaBNAILWEro MyHULUNAaNbLHY ycnyry, B npuemMe AOKYMEHTOB Y 3asBUTENs NnMbo B
ncnpasneHnn AonNyLEeHHbIX ONevYaTok 1 OWnboK nnn B criydae obxxanoBaHus HapyLIeHWs
YCTaHOBJIIEHHOIO CpOKa TakuX UCMpaBfeHnin — He nosgHee nNATn paboumx AHen Co OHA ee
pernctpauuu.

122.XXanoba 3asBuTtens AofmKHa CoOAepKaTb CreayoLyo MHopMaLumio:

1) HauMmeHOBaHWe opraHa, npefoCTaBnfAlWeEro MyHUUUNANbHY — YCIyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMnanbHy  yenyry, nubo
MYHMUMMANbHOIO  CriyXallero, peweHna wun genctena (6e3gencrteme)  KOTOPbIX
obxanytoTcs;
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2) hamunuio, M4, OTYECTBO (MpYM HanNnynm), CBEOEHUS O MeCTe XUTEeNbCTBa
3aaBuTensa - uandeckoro nuua NMbo HauMeHoBaHWe, CBEOEHUS O MecTe HaxOXOeHWs
3asBUTENS - IOPUANYECKOrO nuua, CTPYKTYPHOro nogpasgerneHns iopuandeckoro nuua, a
TaKke HOMep KOHTaKTHOro TernedoHa, agpec I3MEeKTPOHHOW MOYTbl (MPU HanmuMuun) u
MOYTOBbIV aapec, N0 KOTOPbIM AOMKEH ObITb HANpPaBneH OTBET 3assBUTENIO;

3) cBefeHuss 06 obxanyembix pelieHusix n aencteusix (6e3gencteun) oprasa,
npegoCTaBNAWEro  MyHUUMMAanbHYKO  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHULUNANBbHYO YCNyry, Mmoo MyHMUMNANbHOMO CriyXallero;

4) poBoAbl, Ha OCHOBaHMU KOTOPbIX 3adABUTENb HEe COorfaceH C pelleHueMm u
pencrtenem (6espgencrtBvem) opraHa, nNpPefoCTaBnAOWEro MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOMO NnvMua opraHa, NpeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHMLMNANbHOMO CryXaLtiero.

K anobe 3asBuTenb BnpaBe NPUIIOXWUTb AOKYMEHTbI, NOATBEpXAAlLne ero
[0BoAbl, MMBO NX KOMUK.

123. Mo pes3ynbTatam paccMOTpPeHMs kanobbl oOpraH, npegoCTaBNALLNA
MYHULUMNANbHYIO YCIyry, NpuHUMaeT OQHO U3 CrieAyLWnX peLleHun:

1) o6 ygoBneTBopeHWM xanobbl, B TOM 4ucrie B (popMe OTMEHbl MPUHATOro
pelleHns, ucnpaBneHus OOMNyLWeEeHHbIX OpraHoM, MNpedoCTaBAAWMM MYyHULUNANbHYIO
yCnyry, one4yaTok 1 owmnboK B BblAaHHbIX B pe3ynbTaTe NpeoCcTaBeHns MyHUUUnanbHOm
yCcnyru OOKYMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3MMaHWe KOTOPbIX He
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMy ToMcCkoM 0BnacTn, MyHMUMManbHbIMU NPaBOBbIMU
akTamu, a Takke B MHbIX hopMaXx;

2) 06 oTkase B yAOBNETBOPEHMM XKanoobl.

124. B cnyyae npuHATUA pelueHns 06 yooBneTBOpeHun xanobbl opraHuM3yeTtcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkke NHble MeponpuaTUs,
HanpaBrieHHbIE Ha YCTPaHEHNE BbISIBNIEHHbIX HAPYLLUEHW.

125. Tpu ycTpaHEeHUN BbISIBIIEHHbIX HapyLIEHUW, BOCCTAHOBMEHUN HapyLUEHHbIX
npaB 3asBUTENSA CPOKM BbIMOMHEHMS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCT@HOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

126. He nosgHee OHA, cnegywoowero 3a AHEM MNPUHATUA peLleHus, YKasaHHOro B
NyHKTE 123  AOMMHUCTPATMBHOIO pernamMeHTa, 3a8BUTEN0  HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfbTatax pacCMOTpeHuUs xanobbl cnocobom, ykasaHHbIM B
xanobe.

127. B cny4yae yCTaHOBMNEHUNA B X04€e MM No pe3ynbTaTtamMm pacCMOTPEHMUS XKanobbl
NPU3HaKoB cocTaBa aAMWHUCTPATUBHOIMO MNPaBOHAPYLIEHUS UK  NPecTynneHus
OOJDKHOCTHOE  NMUO, HadeneHHoe  MOSIHOMOYMSIMW MO PacCMOTPEHMIO  Xanob,
He3amennMTenbHO HanpaBnseT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

Mpunoxexwue 1
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K AAMUHUCTPaTUBHOMY pernameHTy
NpeaocTaBneHns  MyHUUMNANbHOW  ycnyru
«lMepeBop 3emernb UNK 3eMerbHbIX Y4acTKOB
B COCTaBe Takmx 3emefnlb U3 OfHOW
KaTeropuv B pyryto»

CnpaBo4Has MHhopMaLUA 0 MecTe HaxoXAaeHusl, rpaduke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALWMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHMin u opraHmsaumin,

y4yacTBYHOLMX B NPefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.

MecTto HaxoxaeHust AgMUHUCTpauun

CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 9o 14.00 - gpemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN rOPOACKOro okpyra CTpexeBon:

[MoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouToBBIN agpec AOMUMHUCTPaUMK

ropoackoro okpyra CTpexeBoM:

Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuCTpauum ropoackoro okpyra CTrpexeBouM B CeTu

WHTepHeT: http://admstrj.tomsk.ru.

ropoackoro okpyra CrpexeBon:
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Afgpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CeTu
WuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYyLWECTBEHHbIX W 3eMeSibHbIX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaumn ropoackoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 39, 38.

Npaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSbHbIX OTHOLUEHUN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 do 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMUHUCTpaumn ropogckoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropog
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbLIX U 3eMefbHbIX OTHOLLEHWI
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

ALpec 9neKTPOHHOM MOYTbl  YNpaBneHUss UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.

Mpunoxexwue 2
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K AAMUHUCTPaTUBHOMY pernameHTy
NpeaocTaBneHns  MyHUUMNANbHOW  ycnyru
«lMepeBop 3emernb UNK 3eMerbHbIX Y4acTKOB
B COCTaBe Takmx 3emefnlb U3 OfHOW
KaTeropuv B pyryto»

MPEONATAEMAA ®OPMA XOOATANCTBA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnIo, NMs, OTYECTBO (Npu
HanMynmn) 3asnBnTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTea (BPEMEHHOrO
npebbiBaHUA) 3as8BUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

anga opnandyeckoro nuua:
HanmeHoBaHMe rpnagn4eckoro nua

C YKa3aHneM OpraHun3aLMoHHO-NPaBoOBOM
dopmbl,

MeCTOHaxoXaeHune

damMmunmm, UMeHun, oT4yecTBa (NPU HaNU4nn)
niua,

MMeIoLLLEro Npaso 6e3 JOBEePEeHHOCTH

OencTBoBaTb OT UMEHMU ropngn4eckoro numua,

KOHTaKTHbIN TeneoH, 3NEeKTPOHHas novrta
XopaTancrteo

Xogatancreyro o) nepesoge 3eMEeNIbHOro y4yacTtka c KagacTpOBbIM

HOMEepPOM nnowanbo KB. M, pacrofioXeHHOro no agpecy:

, U3 Kateropum 3emesb B KaTeropuio
3emMernb ana  uenen . 3emernbHbIn
y4aCTOK HaxoOguTCHa Ha npaBe COOBCTBEHHOCTU , HE 3arnoxeH,

He o6pemeHeH npaBaMi UHbIX JANLL.

O6ocHOBaHVe NnepeBoa 3eMernbHOro yyacTka:




24

[MpunoxeHne K xogaTancTay:

1.
2.
3

PesynbTaT npegoctaBneHns ycnyrm NpoLly npegocTaBuTb (HY)KHOE NOAYEPKHYTb):

1) npu nn4yHOM obpalleHnm B YnpaBreHue;

2) nocpeacTBOM MOYMTOBOrO OTNPaBfEHUS Ha agpec 3asiBUTENS, yKas3aHHbIN B
XO0OaTancTBe;

3) nocpeacTBOM 31EKTPOHHON MOYThI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHun B MOLL (npu Hanu4mMm 3aknOY4eHHOro cornalleHus);

5) 4Yepe3 nuyHbIN KabuHeT Ha EOuMHOM nopTane rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunin).

(noanwuce)
(pacwmdposka)
«_» 2
Hato cornacme B MUCNONBL3OBAaHUM MOUX MNEPCOHaNbHbIX AaHHbIX MpU
npeaocTaBrneHUM MyHULMnanbHou ycnyru (ans ousanyeckux nuu).

(nognuc » (pac wuxppoBka noanuc nm



MNpunoxeHune 3

K AOMUHUCTpPaTUBHOMY pernameHTy
npefocTaBneHna MyHUUMMNANbLHOM  ycryru
«[lepeBog 3emMenb UM 3eMeSbHbIX
y4acTKOB B COCTaBe Takux 3emenb W3
OZHOW KaTeropuu B Apyryto»

BJTOK-CXEMA MOCJIEQOBATENBHOCTU AENCTBUN
Npv NpegoCcTaBneHNM MyHULMNansHo yenyru «lMepeBog 3emMernb Unv 3eMenbHbIX
y4acTKOB B COCTaBe TakuxX 3eMerb U3 OOHOW KaTeropuv B Apyryto»

Havano npegocraBneHyst MyHULMNANbHON yCnyru |

Mopaya 3asBNeHns U JOKYMEHTOB |

v

¥

OTCyTCTBYIOT OCHOBaHUS Ansi OTkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aasneHms

OT1kas B npneme JOKYMEHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (DOPMMPOBaHUS
1 HanpaBeHUsi MeXBeOMCTBEHHbIX 3aMpPOCOB

4

dopmnpoBaHme n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NPeaoCTaBeHUN
MYHMUMNANbHON yCnyrn

v

v

MpuHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHne pewweHnsa ob oTkase B
NpeaoCcTaBNEHNN MYHMULMNANTbHOW YCYrn

Bbigava (HanpasneHve) NocTaHOBNEHNS

Bbigava (HanpaeneHve) yBegoMeHUs
06 oTka3e B nepesofe 3eMefb UIm
3eMerbHbIX Y4aCTKOB B COCTaBe TaKuX
3emMerib U3 OHOW KaTeropuuv B Apyryto
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	118. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	119. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	120. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	121. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	122. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	123. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	124. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	125. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	126. Не позднее дня, следующего за днем принятия решения, указанного в пункте 123 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	127. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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