lMoctaHoBneHne AgmuHucTpauum ropoackoro okpyra Ctpexeson oT 11.10.2016 Ne786
«O6 yTBEpPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNansHON
yCrnyrm «YCTaHOBMEHME CEPBUTYTA B OTHOLLIEHUWN 3eMENbHbIX Y4aCTKOB, HaXOOSALMXCS B
MyHULUMNanbHOM COBCTBEHHOCTM ropoackoro okpyra CTpexeBony (B peaakuum ot
27.12.2016 Ne976)

B cootBetctBUM co cTatbsamu 39.23-39.26 3emenbHoro kopekca Poccunckon
depnepaumn, yactbto 1 ctatbn 6 PegepanbHOro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npefocTaBfeHns roCyAapCTBEHHbIX W MyHMUMNANbHbLIX  YCNyr», Ha
OCHOBaHuUM nyHKTa 21 yactn 1 ctatbm 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHna MyHUUMnanbHOW
ycnyrm «YCTaHOBMEHNE CepBUTYTa B OTHOLUEHUM 3eMESTbHbIX Y4aCTKOB, Haxo4sALMXCs B
MyHMLMMNANbHON COBCTBEHHOCTM ropoackoro okpyra CTpexeBor» COrnacHO NPUOXKEHUIO.

2. HacTosilee nocTaHOBMIEHME MOANEXUT pasMeLLEeHMI0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KoHTponb 3a NCNonHEeHeM HaCTOSILLLErO NOCTaHOBIIEHUSA OCTaBNA 3a COboNn.

W.o. Mapa ropogckoro okpyra,
3amectutens Mapa no aKoOHOMUKE U bHaHCaM B.B. [leHn4eHko



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 11.10.2016 Ne 786 (B
pefakumm ot 27.12.2016 Ne976)

AOMUHUCTPATUBHbIN PEFMAMEHT
npeaocTaBrneHusi MyHUUMNanbHOM ycnyru «YCTaHOBMeHUe CepBUTYTa B OTHOLLUEHUN
3eMerbHbIX Yy4acTKOB, HAXOAALWMXCA B MyHULIMNANbHOW COGCTBEHHOCTH
ropoackoro okpyra CtpexeBon»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOINO pernameHTa
npenocTaBneHns MyHUUMNanbHOM yCryrm

1. AOMWHUCTPATMBHLIN pernameHT npegocTaBfieHUs MyHUUMNanbHOW YCyru no
YCTAQHOBMEHUIO CEePBUTYTA B OTHOLIEHMM 3EeMEerlbHbIX Y4acCTKOB, Haxo4dAWwMXca B
MyHMUMNANbHONW  COBCTBEHHOCTM  ropoackoro  okpyra  CTtpexeBonm  (manee -
AOMUHUCTPATUBHbBIA pernamMeHT), yCcTaHaBnMBaeT NOpPSiAOK U CTaHA4apT nNpefocTaBrieHus
MYHMUMNANbHON YCAyrM MO  YCTAHOBMEHWUIO CEPBUTYTA B OTHOLIEHMM 3eMeENbHbIX
y4acTKOB, HaxoOAWMUXCA B MYyHAUMNANbHOM COBCTBEHHOCTUM TOPOACKOro  OKpyra
CtpexeBon (manee - MyHuumMnanbHasa ycnyra), AOMUHUCTpauuen ropoacKoro okpyra
CtpexeBou, OOMKHOCTHBIMU NUUAMU U MYHULMNANbHLIMU CRyXawumMmu AOMUHUCTpaLMK
ropofckoro okpyra CTpexeBomu.

Kpyr 3aaBsutenem

2. BasButensMmu SBRSOTCS uandeckne nuua, topuaumdeckue nuua, nmbo ux
YNOSIHOMOY€EHHbIE NpeaCcTaBUTENM (ganee - 3asaBuUTeNb).

TpeboBaHus kK NoOpsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

3. WHgopmupoBaHue rpaxgaH O nopsake npeaocTaBfieHns  MyHUUUNanbHOW
ycrnyrm obecneunBaetcs MYyHUUUNANbHLIMU cnyxatimmu, cneynanucrtamm
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEeHTpa
NpeaocTaBneHnsa rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
Hann4MM 3aKMiYEeHHOro  OpraHaMyM MECTHOro CamoynpaBfieHUs ropoACKOro OkKpyra
CtpexeBon ¢ MOLl cornawenus o B3aumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTaBreHns rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee -
cornaweHune ¢ MoLl).

4. OcHOBHbIMM TpeboBaHMAMM K WHPOPMUPOBAHMIO TpaxgaH O nopsiake
npeaocTaBneHna MyHULMNAnbHOM yCrnyrn SBASIOTCA AOCTOBEPHOCTb MpedocTaBnseMon
MHpOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuuM, MNosIHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxgeHuss AOMUHUCTpaumMn ropoackoro okpyra CTpexeBon, OpraHoB 1
opraHusauun, y4acTBYHOLLMX B NPefoCTaBfeHUn MyHULMNAnbHOW YCIyru, UX MoYTOBblE
agpeca, odwuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOW  CeTu
«MHTepHeT» (aanee — ceTb VIHTepHeT), nHopmauusa o rpacmkax paboTbl, TeNedOHHbIX
HOMepax W ajpecax aNeKTPOHHOM nouyTbl npeactasneHbl B [MpunoxeHun 1 K



AOMWHUCTPATUBHOMY pernamMmeHTy.

6. WHdopmauma o wmecTe HaxoxaeHus, rpadukax pabdoTbl AOMUHUCTPaLUK
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauui, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsigke npeaocTaBfieHnst MyHUUMNanbsHOm
ycriyrm pasmellaetcsa Ha oduuymanbHOM canTe OpraHoB MECTHOro camMoynpaBrieHus
ropofckoro okpyra CtpexeBon B ceTn WHTepHeT, B deaepanbHOM rocygapCTBEHHOWM
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(byHKUMR)» (panee — EgMHBIA nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegocTaBNAeTcs no TenegoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odwmuynanbHoOM canTe opraHoB MECTHOro CcamoynpaBfieHUs roponCKOro
okpyra CtpexeBon B ceT VIHTepHeT pasmeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHOBaHME W nNOYTOBble agpeca AAMUHMCTPALMM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AAMUHUCTPaLMK ropoackoro okpyra CtpexeBon;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy rpaxaaH o NnpeaocTaBieHnn nHgopmauum o
nopsgke npefocTaBfieHUss MyHUUMNANbLHOW YCIyru;

5) nepeyveHb AOKYMEHTOB A1 NONy4YEHNS MYHULMNANbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUIIoXeHNAMMU;

7) KpaTkoe onucaHue nopsiaka NpeaocTaBreHnss MyHUuMnanbHOW ycnyrin (Onok-
cxema).

8. WMHdopmauuio o nopsake nosiydeHns MyHUUMNanbHOM yCnyrn, a Takke o MecTte
HaXOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedoHax ONa CrnpaBokK), agpecax dMeKTPOHHON
noytbl, rpacduke paboTbl, cBeaeHuss 00 opraHax W oOpraHu3auusix, y4acTBYHOLIMX B
npegoCcTaBNeHU MyHULMNAnNbHOW YCNyru Wnn SABMASOWNXCA UCTOYHUKOM MOMyYeHus
NHOpMaUUK, rpaxkgaHUH MOXET MOMyYnTb:

AMYHO npwu  obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty) YnpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALMUHUCTPAUUKM TOPOLACKOro  OKpyra
CtpexeBou;

N0 KOHTaAKTHOMY TenedgoHy B 4Yacbl paboTbl AOMWHUCTPALMKM FOPOACKOro OKpyra
CtpexeBoMu, ykasaHHble B [MpunoxeHnn 1 K ADMUHUCTPATUBHOMY perfiameHTy;

B (popMe 39NneKTPOHHOro [LOKYMEHTa Ha ajpec 3MNeKTPOHHOW MOYTbl, YKa3aHHbIN B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B ceTn VHTepHeT Ha odwuunanbHOM canTe OpraHOB MECTHOro camoyrpasfieHnda
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WH(OPMAUMOHHBIX CTeHAax B 34aHum AOMUMHUCTpPaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactsBoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHMUMNANbHbIX — yCnyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. WHpopmaumnoHHble cTeHabl 060pyaytoTCa Npu BXOAE B NomelleHne YnpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTpAUUM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpmMauMOHHbIX CTeHOAx pasMellaeTca crnegywuwas obssaTtenbHas
nHopmauus:

1) nouTtoBbLIN agpec AOMUHUCTPaLMK ropoackoro okpyra Ctpexxesou;

2) agpec odvumanbHOro camta OpraHoB MECTHOrO camoynpaBfieHUs ropoacKom
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbIA HOMep TenedoHa AAMUHUCTpaUUKM ropoackoro okpyra CtpexeBon;

4) rpacumk paboTbl AOQMUHUCTPALMN FOPOACKOro okpyra CTpexeBow;

5) nepeveHb AOKYMEHTOB A1 NONy4YEHNS MYHULMNANbHOW YCRyru;

6) TekcT AOQMUHUCTPATMBHOIO perfiaMmeHTa C NPUNoXeHUsaIMu;

7) obpaseL ohopmMreHnsa 3aaBneHus.

10. Ob6paweHna no KOHTaKTHOMY TenedoHy MO BOMpocam MHGOPMUPOBAHUA O



http://admstrj.tomsk.ru/�

nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAKOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs  UMYLIECTBEHHbIX W 3eMeflbHblX  OTHOLLEHWN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
AOMUHUCTPATUBHOMY perfameHTy.

11. OTBeT Ha TenedoHHbIN 3BOHOK [OOSMKEeH coaepXaTb WH@opMaumio o
HaMMEeHOBaHUW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoacKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHU, oT4vecTBe (npu
Hanu4Mm) n OMMKHOCTWN cneynanucTa, npUHABLLEro TenedOHHbIN 3BOHOK.

12. lMNMpn oTBeTax Ha TenegoOHHbIe 3BOHKM W YCTHble ObpalieHus chneumanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CtpexeBou, 06513aHbl NpeaoCcTaBNATb MHAOPMALMIO MO CreayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHUUUNanbHOM ycnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOM
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBonM  MOCTynuBLUNE
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBbIX akTax, perynupylwmx npegocrasneHve
MyHUUUNAaNbHOW ycrnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoOAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHULUUNANbHOW YCryru;

6) O Cpokax paccCMOTPEHMUs 3aaBNEHNs O NpegoCTaBneHn MyHUUUNAanNbLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam npefocTaBneHnsa MyHULMNanbHOW YCyri.

13. Mpn obweHnn c rpaxgaHamu (No TenedoHy WAM JIMYHO) CheumnanucTbl
YnpaBneHna MMyLLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMmUpoBaHMe O nopsaake npeaoctaBneHns
MYHULUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNSA peyun.

14. Mpn obpaweHnn 3a uHPOPMaUMen rpaxgaHuHa §UYHO CheumnanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
[MpopomKUTENbLHOCTL NpuemMa npu  NMYHOM  obpalleHun He [JOoSbKHa MpeBbiwaTth
naTHaguatTv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHun He OOSMKHO
npeBblWaTh NATHAAUATA MUHYT.

15. Ecnn gna noarotoBkuM oOTBeTa Ha YCTHoe obpaweHne Tpebyetcs 6Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus UMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
MHopMMpoBaHue, npeanaraeT 3asaBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEero Bpems
ANA  YyCTHOro WHopMupoBaHnss nmMbO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnbo B aNeKTPOHHOW hopMe.

16. ucbMeHHOe MHMOPMUPOBaHME FpaXaaHWHA OCYLLECTBSETCA NpU MonyyYyeHuu
OT Hero MNUCbMEHHOro OobpalleHus JIMYHO WNKU NOCPEenCTBOM MOYTOBOrO OTNpaBeHus,
obpaweHna B 9NeKTpOHHOM popme O npefocTaBreHun WHopMauun no BONpPocam
npeaocTaBneHna  MyHUUMnNanbHOW YyCryrn, CBedeHuA O Xode npefocTaBreHus
MyHMUMNanbHOW ycnyru. NucbeMeHHoe obpalleHne permctpupyeTcs B AeHb NOCTYNNeHUs
B AOMWHUCTPAUNIO ropoacKkoro okpyra CTpexeBon.

17. MNMpn obpaweHnn 3a wHpopmaunen B NUCbMEHHON dOopmMe NoCpPeacTBOM
NMOYTOBOrO OTNPaBMEeHUs OTBET HanpasrseTcs B BUAE NOYTOBOro OTMpaBfieHUs B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.



18. lNpun obpaweHnn 3a nHdopmaLmen No IMEKTPOHHOM NOYTE, C UCMONb30BaAHNEM
EovHoro noptana rocygapCTBEHHbIX M MyHMUMNAnNbHbIX  ycnyr (QyHKUWR), oTBEeT
HanpaBnseTCAa B TeYEHME TPMOLATM KanenagapHbIX AHEN CO OHSA permcTpaumm obpalleHus.

Il. CtaHpapT npefocTtaBrneHUMs MyHULUNanbLHOW yCcnyru
HavmeHoBaHVe MyHUUMNANLHOM ycnyru

19. MyHuumunanbHas ycnyra no yCTaHOBMEHUIO CEPBUTYTA B OTHOLLIEHUM 3EeMESTbHbIX
Yy4acTKOB, HaXOOAWMXCA B MyHAUMNANbHOM COOCTBEHHOCTM TOPOACKOro  OKpyra
CTpexeBon.

HavnmeHoBaHWe opraHa, NpeoCTaBnsALLEro MyHULMNANbHYH YCyry

20. lNpepocTtaBrneHne MyHUUMNANBHOM YCHyrn ocyllecTBnsAeTca AAMUHUCTpauuven
ropofckoro okpyra CtpexxeBomn.

21. HenocpencteeHHO npefocTaBrneHve MyHUUUnanbHOW YCryrM OCyLLEeCTBNAeTCs
cneuynanucTtamu  YnpaeneHuss  UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHUK
AgMnHucTpaunm ropogckoro okpyra Ctpexesou (ganee — YnpasreHue).

OnuvcaHuve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANbHOW YCnyru

22. Pe3ynbTaTOM npefoCcTaBNeHns MyHUUMNanbHOW YCryrn SIBMSIETCHA cornawleHve
00 ycTaHOBMNEHWN CEPBUTYTA B OTHOLLEHUN 3EMESNBHOro yyacTKa.

23. B cnyyae Hannuus ocHOBaHUM Onisl OTKasa B nNpefocTaBfieHMM MyHUUUNarbHOW
YCNyru, YykasaHHbIX B MyHkTe 31 AOMUHUCTPATUBHOIO perrameHTa, pesynbTaToM
NpeaoCTaBNeHNa MyHUUMNANbHOW YyCrnyrn sBnsieTca ysBegomsneHne o6 oOTkase B
YyCTaHOBMEHUM CEPBUTYTA.

Cpok npefocTaBneHnss MyHULMNanbHoOM ycnyru

24. CpoK npenocTaBfieHUsi MyHULMNAnbHOW YCAyrM C Yy4eTOM HeobxoaumMocTu
obpaleHna B opraHusauun, yy4acTBylowme B NpeaoCTaBleHUn MyHULMNANbHOW YCryru
CcoCTaBnserT:

24.1. B cny4ae yCTaHOBNEHUS CEPBUTYTa B OTHOLLEHUN YaCcTU 3eMESNIbHOro y4yacTka B
COOTBETCTBUM C NYyHKTOM 4 cTaTbh 39.25 3emenbHoro kogekca Poccunckon depepaumm
nmMbo B OTHOLUEHWWN BCEro 3eMESIbHOrO y4acTka CPOK MpedoCTaBNEHUs MyHULMNanbHOW
ycnyrm cocTtaBnsieT He 6onee TpuauatM OHEW CO OHA MNOCTYNNEHUs 3asBfieHus O
3aKkNYeHn cornaweHms o6 ycTaHOBNEHUM CEPBUTYTA.

24.2. B cnyyae ycTtaHOBeHUs cepBuUTyTa B OTHOLUEHMM YacTW 3eMeSIbHOro yyacTka
(3a uvcknoyeHneM criyvasi, npeaycMoTpeHHoro nyHkTtom 4 ctatbu 39.25 3emernbHoro
kogekca Poccunckon denepaumn).

- CPOK HamnpaBneHus 3asiBUTent0 YyBEeOOMIIEHUS O BO3MOXHOCTU 3aK4YeHUs
cornaweHns o6 ycTaHOBMNEHUW cepBUTYTa B MNPEONIOKEHHbIX 3asiBUTENEM rpaHuuax,
NPeanNoXeHNsa O 3aKMYeHUn cornatleHms 06 yCTaHOBMEHUN CEPBUTYTA B MHbIX FpaHMLax
C MNPUNOXEHNEM CXEMbl FPaHWUL, CEpBUTYTa Ha KagacTpPOBOM MfaHe Tepputopum nnbo
yBefoMNeHna o6 OTkase B YCTAHOBMEHMM CepBUTYyTa COCTaBnsdeT He 6Gonee Tpuauatu
OHen Co OHA NOCTynsieHus 3asiBneHnsa B AQMUHUCTPaLMIO ropoAcKoro okpyra CTpexeBon;

- CPOK HanpaBfeHuss NOAMMCAHHOro cornaweHna o6 ycTaHOBMEHWWM cepBUTyTa
coctaBnsieT He 6onee TpuauatM [OHEW CO OHA MNOCTynneHns B  AAMUMHUCTpaLMIO
ropogckoro okpyra CTpexeBouW YyBeOOMIMEHWA 3asBuUTens O rocydapCTBEHHOM
KaJacTpOBOM yyeTe YacTu 3eMefibHOro y4acTka, B OTHOLLEHUW KOTOPOM yCTaHaBnNMBaeTCs
CEPBUTYT.
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I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJimpyrowmnx oTHoOWeEHnA, BO3HMKakoLWne B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. MNpenocTaBneHne MyHMUMMNANbHOWM YCNyr OCYLLECTBSETCS B COOTBETCTBUM C:

1) 3emenbHbIM KOOeKcoMm Poccunckon depepauunm Il «CobpaHue
3akoHogartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTcKkas raseta», Ne 204-
205, 30.10.2001, «Poccunckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHun B gencteue
3emenbHoro kogekca Poccuinckon degepaunn» /| «CobpaHmne 3akoHogartenbctBa POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckasa rasetar», Ne 211-212, 30.10.2001;

3) depepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHeCEHMM U3MEHEHUN B
3emenbHbI kogekc Poccuinckon Pepepaumm v oTaenbHble 3aKoOHOOATENbHbIE aKThbl
Poccunckon ®epepauumn» // OdumumanbHbli MHTEPHET-NopTan npaBoBOM WHAOpMauun
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctea P®», 30.06.2014, Ne 26 (4actb ), cT. 3377.

4) [paxpgaHcknum kogekcom Poccuickon depepaumm (4actb nepsasi) (MCTOYHUK
oduuymnanbHoro onybnukosaHmsa «Poccuinckaa razetar, 08.12.94, Ne 238-239;

5) ®epepanbHbiM  3akoHOM OT 24.12.2007 Ne 221-®3 «O kagacTpoBoi
AesTensHocTMY (MCTOYHUK odhmumanbHoro onybnmkoBaHuna «Poccuiickas razeta» Ne 165 ot
01.08.2007);

6) depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npefoCTaBeHNs FOCYAapPCTBEHHbLIX M MyHULMNAMbHbIX YCIYr» (MCTOYHUK OhULManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

7) ®epepanbHbiM 3akoHoOM OT 06.10.2003 Ne 131-03 «O6 obwwmx npuHUMnax
opraHusauunm MecTHOro camoynpaeneHus B Poccuirckon ®epepaunm» (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

8) [MoctaHoBneHuem [lNpasutensctBa Poccunckon degepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTemMe MEeXBEOOMCTBEHHOrO 3NEKTPOHHOro B3anMMOOEWNCTBUS»
(CobpaHue 3akoHopaTtenbctBa Poccuiickon ®epepaummn, 2010, 20 ceHTtabps, Ne 38, crT.
4823);

9) 3akoHom Tomckonm obnactm ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMSX B ToMckon o6ractu» (MCTOYHUK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMU akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHONM YCNyru, NoAnexalumx NpeacTaBreHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENEM, B TOM YUCIe B NEKTPOHHOM dhopme, NOpsAoK KX
npeacTaBneHns

26. [Ina npegocTaBneHMs MyHUUMNAnNbHOW YyCryru 3asiBuTenb npeacraBnseT
3asBrneHve (nNpegnaraemasi dopma 3asiBreHust npegcrasneHa B [lpunoxeHun 2 K
AOMWHUCTPaTUBHOMY pernamMeHTy). B 3asBneHnmn gomkHO 6bITb ykasaHo:

1. [Ona dpusmnyeckux nuy: pamunus, MMs, OTYECTBO (MPU Hanuuuun) 3asaBuTens
MOMNHOCTbLIO; NACNOPTHbIE AAHHbIE; aApeC MeCcTa XUTenbCTBa (BpeMeHHOro npebbiBaHnS);
KOHTaKTHbIK  TenedoH; agpec 3eMefibHOro yyacTtka, B  OTHOLUEHWM  KOTOPOro
yCTaHaBIMBaETCS CEepPBUTYT; KagacTpOBbI HOMED, LieNb YCTaHOBMNEHUSA CEPBUTYTA; CPOK.

2. Onsa IOPUANYECKNX  NUL:  HaMMEHOBaHME  HPUANYECKOTO  NULa;
OopraHvM3aunoHHOo-NpaBoBas YopMa; MeCTOHaxoXaeHwe; hamMunnga, UMH, OoTY4ecCTBO (rpu



HanuMyuu) nuua, AencTBYOWEro OT UMEHU PUOMYECKOro Nvua; KOHTaKTHbIN TenedoH;
agpec 3eMeribHOro yyactka B OTHOLUEHMW KOTOPOro YCTaHaBNUBAETCHA CEepBUTYT;
KagacTpoBbI HOMEP, Liefb YCTaHOBMEHNA CEPBUTYTA; CPOK.

27. K 3aaBneHui0 Ha npefocTaBfieHne MyHuMUMnanbHOW yCcryrm — npunararTcs
cnegywowmne JOKYMEHTbI:

1) Konua OOKYMEHTa, yOOCTOBEPSAIOLLENO JIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, NoATBepXAatoLwmi NOTHOMOYMNSA Nua Ha OcyLleCcTBNeHne OeNCTBUN
OT MMeHU 3asBuTens (B criydae npencraBUTENbCTBA);

3) HOTapuanbHO 3aBepeHHbIn nepeBod Ha pPYCCKMN A3bIK  JOKYMEHTOB O
rocygapCTBEHHOM permctpauun  puaNYecKkoro  nmMua B COOTBETCTBMM  C
3aKoHOAATENbLCTBOM MHOCTPAHHOIO rocyjapcrsa B criydyae, ecrnv 3asiButernem ABnseTcs
MHOCTPaHHOE opUanYeCKoe NuLo;

4) cxema rpaHuvL cepBuUTyTa Ha KagaCcTpOBOM MNriaHe TeppUTOpUM B Criydae, ecnu
3asiBreHne npegycmaTpuBaeT YCTaHOBMEHME CEPBUTYTA B OTHOLLEHUN 4YacTu 3eMENbHOro
yyacTka.

[oKkyMeHTbl Onsi nNpeaocTaBneHns  MyHULMNanbHON ycrnyrm MoryT  6biTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHUEM
EovHoro noptana rocygapCTBEHHbIX WM MyHUUMMANbHbIX YCNyr (OyHKUUK), NOYTOBbLIM
oTnpaBneHveMm, npu nuM4yHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
noslydeHmem MyHuuunaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBNeHusl B
9NEeKTpPOHHOM (popmMe 3asaABMTENb MNpuUKNagbiBaeT K Takomy obpalleHutio Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpeanaraemaa dopma 3asBreHus
OOCTyNHa ANs KONUPOBaHUS W 3arofiHEHWSA B 3IEKTPOHHOM Buae Ha EgvHom noptane
rocyaapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (yHKuuin), Ha oduumanbHoMm cante. B
BymaxxHOM Buge npegnaraemasa popma 3asBneHus NpefoCTaBnsieTCss HENOCPEeACTBEHHO
B YnpaBsneHuu (kab. Ne 39).

WcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOpMaTWBHLIMUK NPaBOBLIMU akTamMu Ansi NpegocTaBreHnst MyHUUMNanbHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHUst U MHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNN MyHULMNANIbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpPeacTaBUTb, a Takke CNocoObl NX NOMyYeHUs
3aABUTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. lepeyeHb OOKYMEHTOB ANs npeaocTaBfieHUss MyHUUMNANbHON YCIyrn, KOTopble
HaXOAATCA B PacropsKeHMM OpraHoB M OpraHmM3auun, y4acTBYIOLWIMX B NpeaocTaBieHnn
MYHUUUNANbHOW YCAYru:

1) BbiNMcka u3 EAMHOrO rocygapCTBEHHOrO peecTtpa  puanyvyecknx nvy B
OTHOLLEHUM IOPUANYECKOrO NnLa;

2) Bbinucka wn3 EguMHOro  rocymgapcTtBeHHOro  peectpa  mMHAMBMAOYaNbHbIX
npeanpuHMMmaTtenemn B OTHOWEHUN OU3NYECKOro Nnua;

3) cBeOeHusi 0 NOCTaHOBKE Ha HArOroBbIN YY4ET B HArIOrOBOM OpraHe;

4) KafacTpoBbIA NAcMOPT 3eMeNibHOro yyactka nmbo kagacTtpoBasi BbiMMCKa O
3eMesibHOM y4acTke.

3aaBuTenb BNpaBe nNpPeAcTaBUTb YKasaHHble [OOKYMEeHTbl B  AOMWHUCTPAUUIO
ropofckoro okpyra CTpexeBor No COGCTBEHHOWN MHULMATMBE.

29. AamuHncTpauma ropogckoro okpyra CrpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) ocywecTBneHus OencTBUW, B TOM YUCRE COrfacoBaHWin, HeobxoouMMbix AN
NONyYEHMUST  MYHULUMMANbHOW  YCAyrM W CBSA3AHHbIX C  oObpalleHMeM B  UHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camMoOynpaBrieHuMsl) U opraHuv3aumm, 3a
NCKIMIOYEHMEM MONYYEHUST YCRyr, BKIIOYEHHbIX B NepeyYeHb YCIyr, KOTopble SIBASKTCA
HeobxoouMMbiMM KN obBA3aTeNbHbIMU - AN NPefoCTaBAeHUs  MyHUUMNanbHbIX — YCAyT,



yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKOTCA HeobxoaumbiMn KN obA3aTenbHbIMKM - ANS
npegocTaBneHns  MyHUUMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHNa OOKYMEHTOB U MHOpMauun Unn OCyLecTBrEeHUa OeNCTBUN,
npeacrtaBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynupylowmMmMmm  OTHOLLIEHWUS, BO3HUKaKWmMe B CBA3M C
npegocTaBneHMeM MyHUUUNANbHOW YCRyru;

3) npeacTtaBneHNa OOKYMEHTOB U MHopMauun, B TOM YuUcre NOATBEPXOaroLwmx
BHECEHME 3asiBUTenem nnaTtbl 3a NpefocTaBneHne MyHUUMNanbHOW YCRyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun penepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEeHHbIX BHEOIKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHoOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuinckon depepauumn, opraHoB MECTHOrO camMoyrnpasrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, Yy4yacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNaribHON
yCryrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccurckon degepaumm,
HOPMaTUBHbLIMU npaBoBbLIMA akTamu cybbekToB Poccunckon depepauyum,
MYHUUMNANbHLIMU NPaBOBbIMW aKTaMW, 3a WCKIOYEHMEM [OOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTtbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAapPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepeveHb
OOKYMEHTOB.

NcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANd oTKasa B NpuemMe AOKYMEHTOB 4SS
npegoCTaBEHNS MyHULMNANBHOW YCNyrn

30. OcHoBaHMA ana oTkasa B nNpuemMe [JOKYMEHTOB Ansa npeaocTaBreHus
MYHMLMNANbHON YCNYru:

1) 3asBneHne nogaHo fMUOM, HE MMEKLWMM MOMHOMOYMIA Ha nodadvy [aHHOro
3asABEHUS;

2) 3asBfieHMEe He COOEepPXUT cBedeHun, nNnbo copepXuT HenosHble (HeBEpHbIE)
CBeQEeHMs, YCTAHOBMEHHbIE NMYHKTOM 26 AOMWHUCTPATUBHOIO pernameHTa;

3) [OOKYMEHTbl cogepaT MOBPEeXOAEeHUs, HanuMyne KOTOpbiX He No3BonseT
OAHO3HA4YHO NCTOSIKOBATb UX coaepKaHue;

4) B AOKYMEHTaxX MMETCHA NOAYMCTKM, NPUMNCKN, 3a4epPKHYTbIE CIoBa.

VcuyepnbiBatowmn nepeyeHb OCHOBaHWK OTKa3a B NpeoCTaBlieHN
MYHUUUNANbHOW ycnyru

31. OcHoBaHuA Onsg oTKasa B NpefocTaBrneHu MyHUUUNansHOW yCryru:

1) AamuHucTpaums ropoackoro okpyra CTpexeBoW He YNOofIHOMOYeHa 3akniovaTb
cornawleHue ob ycTaHOBNEHUN CEPBUTYTA B OTHOLLEHUN 3EMENBbHOMo yyacTka, yKasaHHOro
B 3adBneHuu;

2) nnaHupyemoe Ha YCroBUsSIX CEpBUTYTa UCMOMNb30BaHNE 3EMESTbHOMO y4acTka He
[O0nycKaeTcs B COOTBETCTBUMN C AENUCTBYIOLINM 3aKOHO4ATENbCTBOM,;

3) ycTaHoBreHuMe cepBUTyTa nNpuBeAeT K HEBO3MOXHOCTU  WUCMOMb30BaTb
3eMesibHbI y4acTOK B COOTBETCTBUM C €ro paspelleHHbIM WCMOoSib30BaHUMEM WU K
CyLLLeCTBEHHbIM 3aTPYAHEHNSIM B UCMOMb30BaHUN 3eMESTbHOrO y4acTKa;

4) K 3a8BNEHN0 HE NPUNOXEHbl OOKYMEHTbl, COOTBETCTBYHOLME TpeboBaHUAM,
YCTaHOBSIEHHbIE NYHKTOM 27 AOMWUHUCTPATMBHOIO perfiaMmeHTa.

McuepnbiBaowmnm nepedeHb OCHOBaHUM 19 NPUOCTAaHOBNEHUS MYHULMNASTbHOM
ycnyru



32. OcHoBaHus Ons NPUOCTAHOBMNEHUSI NpPeaoCTaBeHnst MyHMLMNANbHON ycnyru
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTopble ABMASIOTCSA HEOOXoaNMbIMUK U 0Bs3aTENbHBIMK AN
npegocTaBneHnsa MyHMUMNanbHOW yCcrnyru, B TOM YucCrie CBeAeHUS O JOKYMEHTEe
(DoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTeyoLWwMMN B

npeaocTaBneHnn MyHMLMNAaIbHOW yCiyrn

33. Ycnyrn, KoTopble SIBASAKOTCA HeobxoAuMbIMM U 0bsi3aTenbHbIMKM — Ans
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

Mopsigok, pa3amep U OCHOBaHUS B3MaHUs Nnathbl, 3a npegocTaBneHne
MyHULMNAnbHOW yCcnyru

34. MyHuumnanbHas ycnyra npegoctaBnsietTcs 6ecnnaTHo.

Pa3mep 1 ocHoBaHMs B3UMaHUS MnaTbl 3a NPeAoCTaBlieHne yCnyr, KoTopble
SBMAOTCS HEOGX0AUMbIMU M 06s13aTeNbHbIMW ANs NpeaocTaBreHnst MyHULMNAnbHOM
ycnyru, a Takke nHgopmauns o0 MeToauke pacdeTa pa3mepa Takou nnatbl

35. Paamep “ OCHOBaHUS B3UMaHUA nNnaTbl 3a OKa3aHMe HeoOXoAUMbBIX W
obsi3aTenbHbIX ~ YCNyr  YCTAHaBNMBAKOTCS  OpraHuM3auusmMun,  npeaocTaBnsoWmUMm
HeoOxoauMmble W obsi3aTernbHble  ycnyrM, Heobxooumble AOns  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusIMU
AENCTBYHOLLEro 3akoHo4aTeNbCTBa.

MakcumanbHbI CPOK OXMAAHUS B odepean npy nogade 3asBrneHus o
npeaocTaBneHMn MyHULMNANbHOM YCRyri U Npu NOoNydeHun pesynbtaTta NpeaocTaBneHns
MYHULMNANbLHOW YCnyru

36. MakcmmanbHbIN CPOK OXMOAHUS B ovepeaun Npu NMYHOM rnogadve 3asBriEHUsI O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

37. MakcumanbHbIi CPOK OXMAAHUS B o4depenu npu MoflydeHuuM pesynbraTa
npegocTaBnNeHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTy MUHYT.

Cpok 1 nopagok perucTpaumm 3asiBrieHnsa o npegocTaBneHn MyHUUMnansHom
ycnyru, B TOM 4Yucne B 35IEKTPOHHOM hopme

38. 3asBreHne Ha GymaXHOM HOcUTene perncTpupyeTcs B OeHb MOCTYNNeHusa B
AoMnHMCTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNAarIbHOW YCIyri.

39. Pernctpaumsa 3asiBrieHusi, HanpasrieHHOro B (popMe 9MNeKTPOHHOro AOKyMeHTa
yepe3d EOMHBIM nNopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (pyHKUMIA),
OCyLLEeCTBNAETCH He nosgHee paboyero OHA, crnegyowero 3a AHEM ero MOCTYMneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVI$I K nomMeLweHnAam, B KOTOPbIX NMpenocTtaBndeTcd MyHuuyunasbHas
ycnyra, K 3any oxmngaHuda, Mmectam ansa 3anosyiHeHUA 3anpocoB O nNpegocTaBlieHUn
MyHVILlVIFIaﬂbHOVI yCcnyru, VIH(*)OpMaLI,VIOHHbIM cTteHgam C nepe4vyHemM JOKYMEHTOB,
HeobxoauMbIX Ans npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, un o6pa3u,aM|/| nx
3anoJiHeHunA



40. MNpepoctaBneHMe MyHULMNANbHOM YCNYrM OCYLIECTBNSETCA B cheuvanbHO
BblAENEHHbIX OS5 3TUX Lienen NoMeLLEeHUsX.

41. Mecta npegocTaBneHna MyHUUMNanbHOM ycnyrn obopyaylTca € ydeToMm
TpeboBaHUN [OCTYMHOCTUM ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awimte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npefoCcTaBfieHUs MyHUUMNANbHOW YCryrn, ¢ y4eToM TpeboBaHuK
OOCTYNHOCTU [Ons WHBanNUAOB B COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuickon
degepaumm 0 coumanbHOWM  3alWMTe  MHBaNMOOB  HA  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNanbHyO YyCrnyry, Bosnaraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYaLUMOHHOW MOMOLUM MHBaNMgaM BCEX KaTeropum Ha nepuog npenocTaBlieHus
MYHULMMNANbHON YCNyrL.

42. B cnyyae ecnm uMeeTcs BO3MOXHOCTb OpraHn3aumm CTOAHKM (MapKkoBKKU) BO3Ne
30aHuA (CTPOeHUs), B KOTOPOM pas3MeLleHo NMoMeLleHne npmema u Bblaavym AOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOMO aBTOMOOWUIIBHOrMO TpaHCMopTa,
GecnnatHaa anga 3assutenen. [na napKoBKU crneumanbHbiX aBTOTPaHCNOPTHbLIX CPeaCcTB
WHBANUAOB Ha KaXXaow cTosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee OAHOro
MecTa).

43. Bxog B nomelieHue npvema v Bblgaun LOKYMEHTOB [OfKeH obecneuvmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMPOXoSaMun.

44, Ha 3gaHum psgomMm C BXOAOM AOfMKHA ObiTb pasmMelieHa MHGOpMauMOHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HauMmeHOBaHWe opraHa;

2) MeCTO HaxXOXAEHUs N KpUaNYeCKU agpec;

3) pexum paboTbl;

4) Homepa TenedoHOB A5 CNPaBoK;

5) apgpec odumumanbHOro canMta opraHOB MECTHOro CaMoynpaBrieHUs ropoACcKOro
okpyra CtpexeBon B ceTu VIHTepHerT.

45. ®acag 3gaHus pormkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKM  Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUK Tabnuykamu.

46. NomeleHnsa npvema 1 Bblgayn JOKYMEHTOB AOSKHbI NpeaycMaTpmBaTb MecTa
ONs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns nHMOpPMMUPOBaHMA AOMKEH ObiTb obecnedeH JOCTYN rpaxaaH
ONA 03HAKOMSIEHUS C MHOpPMaAUMEN He TONbKO B 4acbl NpuMemMa 3asiBIEHMA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

48. XapaKkTepuCTUKM nOMELeHA npueMa W Bblgayn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELUEHUdA, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OpyaoBaHUA AOSMKHbI COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49. lMomeLleHns npmema Bblgayun 4OKYMEHTOB 060pyayroTCa cTeHaamm (CTonkamm),
coepXalmmm nHopmaumio 0 Nopsaake NpegoCTaBneHuss MyHULMNanbHOW YCyru.

50. B mMecTtax Ons oXuaaHua YCTaHaBNMBAKTCA CTyNbA (KpecenbHble CeKuuu,
Kpecna) ans sassutenemn.

51. B nomeweHun npuemMa u Bblgaynm [OKYMEHTOB BblAENseTcd MecTto Aans
ohopMeHNst JOKYMEHTOB, NpegycmaTpuBatoiee CTosnbl (CTONKN) ¢ BnaHkaMmn 3asBrneHumn
N KaHUEenNsipCKMMM NPUHAAIEXHOCTAMN.

52. VIHpopmauua o damunuu, MMeHu, oTdyecTBe (MpyU Hamuvyuu) 1 LOSKHOCTU
cneunanucTa opraHa, OCYLUECTBMAKOLWEro npeaocTaBneHne MyHUUMNanbHOW  yCnyru,
A0SkHa ObITb pa3melleHa Ha pabodyem MecTe cneunanucta YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnsAeTcs MyHMuMnanbHas ycryra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB



53. OpraH, npegocTaBnAlWMA  MyHUUMNAnNbHyO  ycnyry,  obecneuvBaeT
MHBaNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOrO AOCTYMNa K 06bEKTY (34aHuI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeACTBaMUN CBA3N U MHpopMaLmK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO NepenBMKEeHUss N0 TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH O0ObeKkT (3aaHuve, MOMelleHne), B  KOTOPOM  MNpenoCTaBnsieTcs
MyHUUMNAanNbHasa ycrnyra, a Takke BXo4a B TakoW OObEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM U3 HEro, B TOM 4uUcfe C UCNOSib30BaHMEM Kpecna-
KONSACKM;

3) conpoBoOXAeHe UHBANMMAOB, UMELINX CTOMKME PacCTPONCTBA (PYHKUUM 3pEHUS
N CaMOCTOSTENBHOrO NepenBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOcCUTENem WHgopmaumu,
HeobxoaumMbIx Onst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WHBaNMAOB K OObEKTy
(3maHuio, NoOMeLLeHMID), B KOTOPOM NpefocTaBnsaeTcs MyHUUunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNIN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObBEeKT (34aHue, MOMeLLeHMe), B KOTOPOM
npenocTaBnNAeTcss MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmMx
NONTYYEHMIO UMW MYHULIMNANBHOW YCIYrn HapaBHe C APYrMMU NMLaMMU.

MokasaTenu OCTYNHOCTU U KayecTBa MyHULMNANbHOM yCnyrin (BO3MOXHOCTb
nonyyeHus MHpopmMauum o xoae NpeaoCcTaBneHnst MyHULMNanbHON yCryrn, BO3MOXHOCTb
NoNy4YeHnst YCnyrn B aNeKTPOHHOM hopMe Ui B MHOTOMYHKLIMOHAMbHbIX LIEHTpax
npenocTaBneHns rocyaAapCTBEHHbIX MyHULMMANbHbIX YCNyr

54. lMokasaTensMyn AOCTYNHOCTM MU Ka4eCTBa MyHULMNANbHOW YCIyrn SBRSIOTCS:

1) [OCTOBEPHOCTb NPEAOCTaBMASEMON rpaxgaHam nHpopmMaumu;

2) nonHoTa MHPOPMUPOBAHUSA rPaXKaaH;

3) HarnggHocTb dopMm npefocTtaBnseMon MHgpopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M AOCTYNHOCTb MONyYeHUs MHOpPMaUUK 3asaBUTENSAMU O NOPSIAKE
npeaocTaBNeHNa MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKoB UCMNOSTHEHUST OTAESNbHbIX aAMUHUCTPATUBHBIX Npoueayp u
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESIOM;

6) cobniogeHne TpeboBaHWM K pasmepy nnatbl 3@ NpeaocTaBrieHue
MYHULMMNANbHOWN yCNyru;

7) cobniogeHun TpeboBaHWW CTaHgapTa MNpPeaoCcTaBneHus  MyHUUMNanbHOM
yCnyru;

8) otcytcTBME OBOCHOBaHHbIX Xanob Ha pelleHunsa, gencTeua (besgencreume)
opraHa, NpeaoCTaBnSALWEro MyHUMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANBLHOMO CyXXallero;

9) nonHoTa M akTyanbHOCTb MHGOPMauMM O nopsgke npefocTaBneHus
MYHULUMNANbHOW YCAYTN.

55. Mpu nony4yeHun MyHMUMNANbHOM YCNyrn 3asBuTENb OCcyllecTBnseT He Bonee
Tpex B3auMOOEWNCTBUI C LOSMKHOCTHbIMU 1L aMu, B TOM YUCHE:

1) npu nogade 3anpoca Ha NOfyYeHue YCnyru u nonydeHun pesynbtarta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee Byx pas;

2) npu nogaye 3anpoca Ha Mony4vyeHue ycrnyrm € ucnonb3oBaHwem EauHoOro



noptana rocydapCTBEHHbIX UM MyHUUMNanbHbiX  ycnyr  (pyHKUMA), NOYTOBbLIM
oTnpasneHnem — He bonee ogHoOro pasa.

56. NpoOomKUTENBbHOCTL KaXgoro B3aMMOLEWCTBUA He [OrhkKHa MpeBbllaTtbh
NATHagUaTV MUHYT.

MHble TpeboBaHuA, B TOM YMCIe yunTbIBalOLLME 0COBEHHOCTN NpeocTaBneHmns
MYHULMMNANbHOW YCNyrn B MHOroyHKUMOHANbHBIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MYHULMMAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B SNeKTPOHHOW dhopme

57. 3aaBuTento npeaocTaBnsgeTcs BO3MOXHOCTb MOMYYEHUS MyHUUMNANbHOW
yCcnyru ¢ ucnonb3oBaHnemMm EAnHOro noprana rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(yHKUMI), NOYTOBBIM OTMPaBieHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
nosly4eHMemM MyHuumnansHon ycnyrin B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauunsa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwlectensieTcs B
crnyvyae Hanmyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asiBrneHwe, HanpasreHHoe u4epe3 EOuHBIN nopTan rocygapCTBEHHbIX W
MyHUUMNAnbHbIX yCryr ((PyHKLUWI) AOMKHO ObiTb NOANMCAHO 3NEKTPOHHON NOAMMUCHIO.

59. MNpn npencraBneHnn 3asiBNeHUA B 3NeKTPOHHOW dopMe npeacTaBUTenem
3aaBuUTENd, OENCTBYIOLWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((OpMe OfeKTPOHHOro [JOKYMeHTa, MOAMUCAHHOIMo 3NEeKTPOHHOM
NoANUCHIO YNOSTHOMOYEHHOrO 1L, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

60. [JOKyMeHTbl, ABNSALWMECH pe3ynbTaToOM NpefoCcTaBfieHns MyHULMNAanbHOW
ycriyrm B BUAE 3MEKTPOHHOrO JOKYMEHTa, HanpasnalTca 3assBuTento vepe3d EauHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (DYHKUURA).

61. MNpn npegocTtaBneHMM MyHUMUMNANBHOW YCMYrM B 3NEKTPOHHOW dopme C
nucnonb3oBaHmeM EfuHOro noprtana rocygapCTBEHHbIX W MyHUUMMANbHbLIX — yChyr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNSAeTCH BO3MOXHOCTb!

1) o3HaKkoMIieHUs ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOB6XOoAMMbIX AS1S
NONy4YeHUss MyHULMNanbHOM ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMMpOBaHMA U
3anofiHeHns B 3NEeKTPOHHOM BUAE;

2) npeacTtaBneHue 3asiBrieHUss O npefoCTaBNeHuM MyHULMNAnbHOW YyCryrn B
SNEeKTPOHHOM BUAE;

3) OCyLLECTBIIEHNS MOHUTOPWHIa Xxo4a NpefocTaBneHns MyHUUUNansHoOM ycnyru;

4) nony4eHve pesynbtata MyHUUUNanbLHOM YCryru.

62. B cnyyae noctynneHua 3asiBrieHUs U OOKYMEHTOB B 3NEKTPOHHOM hopme C
nucnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX W MyHUUMMANbHbLIX  yChyr
(dbyHKUMIW) crneunanucT, OTBETCTBEHHbI 3a MpuMeM U perucTpauuio  JOKYMEHTOB,
NHPOPMUPYeET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHuns.

63. OpraHusaumsa npegoctaBrneHns MyHUUUNANbHOM YCRyrM OCyLecTBNAeTCs no
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL| npm nmyHoM obGpalieHun 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

64. 3asBuTenamM npenoctaBnseTcs BO3MOXHOCTb ANs NpeaBapuUTenbHOW 3anmcu
Ha nogavy 3asiBreHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpenBaputenbHasa 3anMcb MOXeET OCYLLEeCTBATbCA criefywmmmn cnocobamm
no BbIbOpy 3aaBUTENS:

1) npu nuyHom obpalleHun 3assuTens B AOMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBoMn, YnpasneHue,

2) no TenedoHy;

3) 4yepe3 ouumanbHbIM CanT OpraHOB MECTHOro camoyrnpaBfieHUs ropoaCKOro
okpyra CtpexeBon: http:// admstri.tomsk.ru .

65.1. [lMpu npegBapuTeNbHON 3anucKy 3asBUTENb COOOLWaeT cnegyowme AaHHbIe:



http://www.admstrj.tomsk.ru/�

- Ans omM3nyeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNU4uK);

- ANS 'OPUONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro nNuua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9ANeKTPOHHON NoYThI (NPY HaNU4Un);

- XXenaewmble JaTty u BpemMs rnpeacraBreHns JOKYMEHTOB.

66. NpeaBaputenbHas 3anUCb OCYLECTBNAETCSA MNyTEM BHECEHUSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aasutento coobLialoTcs gata u Bpemsa npuema AOKYMEHTOB, KabUHeT (OKHO)
npuema [OKYMEHTOB, B KOTOpble crnegyeT ob6patutbca. [lpy nmyHomMm obpaleHum
3asBUTENIO BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 oduuMarbHbIA CaWT OpPraHOB MECTHOrO CaMoyrpaBfieHUs TFOPOLACKOro oKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyLllecTBreHve 3anvcu 3asBuUTenen Ha onpeferneHHy OaTy 3akaH4yvMBaeTCs
3a CYTKM 4O HACTyNfeHus aTon AaThbl.

69. Mpn ocywecTBNeHnn npenBapuTENbHOM 3anucKn 3asBuUTENb B 006A3aTENbHOM
nopsigke MHOPMUPYETCA O TOM, YTO NpeaBapuTeribHasl 3anucb aHHYNMpyeTca B criydae
€ro HesIBKW No UCTEeYEeHUN NATHaaUaTV MUHYT Ha3HaA4YeHHOro BpeMeHu rnpmema.

70. 3agButensam, 3anncaBLUMMCH Ha NpUMeM 4Yepe3 oduumanbHbii CauT OpPraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a Tpy KanengapHblX AHA A0
npuemMa oTnpaBfisieTCss HanoOMWHAHWE Ha YKa3aHHbIM agpec ANEeKTPOHHOM MoYThbl O AaTe,
BPEMEHN N MeCcTe npuema, a Takke UHdopmauusa 06 aHHyNMpOBaHUN NpeaBapUTENbHON
3anMcu B crlydae HesBKM MO UCTEYEHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

71. 3asButenb B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTESIbHON 3anucu.

72. B otcyTtctBUM 3aaBuTenen, obpaTtMBLUMXCSA MO nNpeaBapuTenbHOW 3anucwy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPSAKE ovepeau.

73. 'pachvk npuema (NpnemHoe BpeMs) 3asiBuTenen no npeasapuTenibHon 3anucu
yCTaHaBMMBaETCA HavYanbHUKOM YrnpaBneHus.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrteumn), TpedboBaHUs K NOPAAKY UX BbINOJIHEHUS, B TOM
yncne ocob6eHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHLIX Npoueayp
(nencTBuin) B anekTpoHHOM (hopMme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA
agMMHUCTpaTUBHLIX nNpoueayp B MLU®

74. lMpepocTtaBneHne MyHUUMMNanNbHOW ycnyru BKMYaeT B cebs cneaywowme
aAMWHNCTPaTUBHbIE Npoueaypbl:

74.1 [lpepocTtaBrneHne MyHUUMNANbHOW YCIyrM B Criydae, €ecniv  CepBUTYyT
yCTaHaBNMBaETCs B OTHOLLUEHUM BCEro 3eMesibHOro yyactka nmbo B cnydae, ecnu no
COrMalleHnIo CTOPOH CEepBUTYT YCTaHaBNMBAETCA B OTHOLIEHUM YacTu 3eMeNbHOro
yyacTka 6e3 npoBefeHus paboT, B pe3dynbTaTe KOTOpbIX obecneynmBaeTca MOLroTOBKa
OOKYMEHTOB, cogepxalwmux HeobxoaMmble ANA  OCYLWECTBNEHUA rocygapCTBEHHOMO
KagJacTpoBOro yyerta CBefeHMs O 4YacTu 3eMefibHOro yyacTka, B OTHOLUEHUMM KOTOpOW
yCTaHaBnvBaeTCs cepBUTyT, 6e3 ocyLLeCTBNeHUs rocyaapCTBEHHOIo KagacTpoBOro yyeta
YKa3aHHOW 4YacTu 3eMenbHOro yvactka wn ©e3 rocygapCTBEHHOW  perucTpaumm
orpaHnyeHnst (obpemeHeHus1), BO3HMKAKLWEro B CBA3W C YCTAHOBMEHMEM [aHHOIO
cepBuUTYTa, BKNOYaET B cebs cnegyrowme agMUMHUCTpaTUBHbIE NPoLEeaypbI:

1) npueMm u” perucTpaums 3asBNeHUd W [JOKYMEHTOB AN npefocTaBrieHus
MYHULMNANbHON yCNyru;

2) paccMoTpeHue 3aaBneHns U npeacTaBneHHbIX JOKYMEHTOB;

3) dopmunpoBaHMe U HarnpasfeHne MeXBEJOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NpeJoCcTaBeHnm MyHUUUNansHOM yCryru;

4) npuHATME pelleHus O npegocTtasneHun nubo o6 oTkase B npefoCTaBreHUU



MYHULUUNANbHOW YCryru;

5) Bblgaya pesynbtarta npeaocTaBneHnss MyHUUunansHOm yCryru.

74.2. TllpepocTaBneHve MyHUUMNANbLHOW YCryrM B Cryvae, €Cnu CepButyT
yCTaHaBMNMBaEeTCs B OTHOLIEHUW YacTU 3eMernbHOro yyacTtka (3a WCKIYEeHWeM crny4yas,
NpeayCMOTPEHHOrO MyHKTOM 74.1 AAMUHUCTPATUBHOINO perfnameHTa), BKMYaeT B cebs
cnegylowme agMUHUCTpaTUBHBIE Npoueaypbl:

1) npyem u perucTpaumsi 3asBNeHns W [JOKYMEHTOB AN npefocTaBrieHus
MyHMLUMNANbHOW yCnyru;

2) paccMoTpeHue 3aaBneHnNs U npeacTaBrneHHbIX JOKYMEHTOB;

3) copMmpoBaHMe W HanpasfeHne MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), y4acTByIOLLME B NPeoCTaBleHnn MyHULUNANsHOM YCIyru;

4) noanvucaHwe YyBeOOMSIEHUS O BO3MOXHOCTW 3akNioyeHus cornaweHns ob
YCTaHOBMEHUM CepBUTYTa B MNPEOSIOKEHHbIX 3asgBUTENEeM rpaHuuax, NpeasioXeHus o
3aKkn4YeHnn cornawennsa ob yCTaHOBNEHUN CEPBUTYTA B MHbIX rpaHMLax ¢ NPUIoXeHuem
CXeMbl FpaHuL, cepBUTYTa Ha KagacTpOBOM MfaHe Tepputopuu nubo ysegomrneHusa ob
OTKase B YCTAHOBMEHWUU CEPBUTYTA;

5) HanpasneHue (Bblgaya) 3aABUTENIO YBEOOMIEHUS O BO3MOXHOCTWU 3aKITOYeHUs
cornaweHns o6 yCcTaHOBMEHMM CcCepBUTYTa B MNPeanoXeHHbIX 3asBuTeneMm rpaHuuax,
NPeanoXeHUs O 3akmniyYeHnn cornalleHnsa o6 yctaHoOBNeHUM CcepBUTYTa B UHbIX rpaHuLax
C MPUIOXEHMEM CXeMbl FpaHWUL, CepBUTYTa Ha KadacTPOBOM MfiaHe Tepputopumn nmbo
yBegomreHns o6 oTkase B yCTaHOBIIEHUN CEPBUTYTA;

6) nposedeHMe KagacTpoBbiXx paboT W OCylwecTBreHne rocyaapCTBEHHOIo
KagacTpoBOro y4vyeta 4acTu  3eMeribHOro  yyacTka, B  OTHOWEHWW  KOTOpPOro
yCTaHaBnMBaeTCs CEPBUTYT;

7) npyuem yBeOMIIEHUS O rOCyJapCTBEHHOM KaJacTpPOBOM y4YeTe 4acTu 3eMerbHOro
yyactka J1mbo [OOKyMeHTa, MOATBepXAalowero OCyLleCcTBeHne rocyaapCTBEHHOro
KagacTpoBOro y4vyeta 4acTu  3eMeribHOro  yyactka, B OTHOWEHWW  KOTOpOro
yCTaHaBnMBaeTCs CEPBUTYT;

8) nogrotoBka npoekTa cornaweHns o6 ycTaHOBReHUW cepBuUTyTa WU €ro
noanucaHue;

9) HanpaBneHue (Bblgava) 3asBUTENO cornawleHnsi 06 yCTaHOBMNEHUM CEPBUTYTA.

Brok-cxema npegocTaBneHnst MyHUUMNAnbHOW ycryru

75. bnok-cxema  nocrnegoBaTenbHOCTM  OEUCTBMA  NpU NpeaocTaBreHnn
MyHUUMNaneHOM ycnyru npeactasneHa B [lNpunoxenunax 3, 3a K AOMUHUCTpPaATUBHOMY
perrnameHTy.

[Mpuem n perucTpauns 3asBneHnsa N JOKYMEHTOB OS89 NpeaocTaBrieHns
MYHULMNANbLHOW ycrnyru (B crny4vae npefocTtaBnenHns MyHuumnansHomn ycnyru 6es
npoBefeHus paboT, B pe3ynbTaTe KOTOPbIX 06ecnevmBaeTca NoaroToBka AOKYMEHTOB,
copepxaLumx Heobxoammble A58 OCYLLECTBNEHNA roCyAapCTBEHHONO KagacTpoBOro yveTa
cBefeHuns)

76. OcHOBaHMeM [N Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl
aBnaeTca obpalleHne 3aaBuTeEns C 3adBreHveM (npegnaraemasa opma 3asiBneHus
npencraesneHa B [NpunoxeHun 2 kK ADMUHUCTPATUBHOMY pernameHTy) 1 npegoctaBreHune
OOKYMEHTOB, onpeeneHHbIX NYHKTOM 27 HacToswero AOMUHUCTPATUBHOIO pernameHTa,
nn4yHo nNMbo Yepes npeacTtaBuTenNs cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpueM
3asBneHns o NpeaoCcTaBneHm MyHUUUNanbHOM yCryrm n AOKYMEHTOB.

77. Jonyckaetca nogava 3asiBNEHUs C MPUNOXeHUeM OOKYMEHTOB, YKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHONO perfamMeHTa, nyTeM HanpasfieHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K



AOMWHUCTPaATUBHOMY perfnaMeHTy C rocregyrwmm npegcraBneHMeM  opurmHana
3asBMEHNS U OOKYMEHTOB, YKa3aHHbIX B NyHKTE 27 ALMWHUCTPATUBHOIO perriameHTa, B
TeyeHune OByx pabounx gHewn ¢ Aatbl OTNPABKM AOKYMEHTOB MO 3NEKTPOHHOM NOYTE.

78. lpn ycCTaHOBMNEHUM OCHOBaHWA [[NA OTKasa B NpuemMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHktom 30  AOMUMHUCTpPATMBHOINO  pernaMmeHTa, cneynanuct
YnpaBneHusi, OTBETCTBEHHbLIM 3a MpUEM 3asBfeHuUsl, He MPUHUMaET npeacTaBfeHHble
3asBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHONO perfiameHTa,
cneunanucT YnpaBreHuss HanpaBnseT 3asiBneHue cneuvanucty  AMUHUCTpauuu
ropofckoro okpyra CTpexeBoOW, OTBETCTBEHHOMY 3a perncrpaumio AOKYMEHTOB, Ha
perncTpauuio nNyTeM BHECEHWSA 3anvcu B XXypHar perucrpauum BXOASLWMX OOKYMEHTOB
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, B A€Hb MNOCTYMMEHUA 3asBfeHus U
npunaraembiX K HeMy JOKYMEHTOB.

79. CneumanucT, OTBETCTBEHHbIN 3a pPErncTpaumio 3asiBfieHUs1, B CPOK He no3gHee
OHSA perncTpauuu, HanpasnsaeT 3adBrneHne crneunanucty YnpasreHus.

80. Cneumanuct YnpaBneHud, B [eHb MOflydeHUs  3apermcTpmpoBaHHOMO
3a8BrieHUSS U MNPUITOXKEHHBIX K HEMYy [OKYMEHTOB nepefaeT 3asiBNeHue HadalribHUKY
YnpasneHus ans BU3aMpoBaHus.

81. HavanbHuK YnpaBneHus BU3NpyeT U B AeHb NoSlydYeHuss 3adBneHus nepegaet
€ro Ha paccMOTpeHUe crneumanucty YnpasneHusi, OTBETCTBEHHOMY 3a MNpefocTaBneHne
MYHULUUNANbHOW YCIyri.

82. PesynbTatom aAMUHUCTPaTMBHOMN npoueaypsl ABNAETCA nepegava
npoLlleawero perucTpauuio 3asBrieHUs Ha pPacCMOTPEHWEe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBNeHNS MyHULMNANbHOW YCyri.

83. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOM NpoLueaypbl cocTaBnsaeT
He Bonee OBYX KaneHgapHbIX HEN CO OHS NoAayvn 3aaBreHus.

PaccmoTpeHue 3asiBneHust U NpeacTaBneHHbIX JOKYMEHTOB (B criyyae
npenocTaBneHns MyHuUmMnansHom ycnyrm 6e3 nposeaeHus paboT, B pesynbTaTte KOTopbiX
obecneyvBaeTCcs NOAroTOBKA AOKYMEHTOB, CoAepXKalnx Heobxoanmvsie Ans
OCYLLIECTBINEHMS FOCYAapCTBEHHOIO KaacTPOBOro y4eTa CBeeHus)

84. OcHoBaHMeM [N Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABMAETCA MOCTYNMeHne npolweawero permctTpaunio 3asaBrieHns U npunaraemblx K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocraeneHne  MyHuuunanbHou  ycnyrn.  [lpy  paccMOTpeHuu  3asBneHus w
npunaraembix K Hemy [OOKYMEHTOB OCYLLECTBMAETCHA MpoBepka npeacTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHeprnbiBalOLEMY MepeyvHi0 OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencTtaBneHus 3asiBUTENEM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMUHUCTPATUBHOIO perfnameHTa, chneuyvanucTt YnpaeneHusl, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHuumnanbHOW ycryru, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauuu), y4acTByoLLMe B NpeJoCcTaBeHnn MyHUUUNAnsHOM YCyrmny.

86. B cnyyae npegoctaBneHns 3asiBUTENEM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMWHUCTPaATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHmsauum), yyacTBylOWMEe B MPedoCTaBleHUn MyHUUMNAnbHOW  YCIyrn, He
HanpaBnAlTCA.

87. PesynbTaTOM aaMUHUCTPATUBHOW npouenypbl ABMSETCA  BbIABMEHNE
Heob6xoaMMOCTN (HOPMUPOBAHUS U HarnpasfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmnsauum), yyacTBylOLMe B MpeaocTaBfeHUn MyHULMNanbHOW YCIyrn, B crydae
HenpeacTaBneHus 3asgBuTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTe 28 AAMUHUCTPATUBHOIO
pernamMeHTa.



88. MakcMMarnbHbIi CPOK BbINOSHEHMST aAMUHUCTPATUBHOW Mpouedypbl He MOXeT
npeBbllaTh ABYX KaneHAapHbIX OHEN CO OHS MOCTYNNeHWs NpoLleaLlero perncrpaumo
3asiBNEeHMst M npunaraeMblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue creuuanucty
YnpaBneHusi, oTBETCTBEHHOMY 3a NpeAoCTaBlieHne MyHULMNANbHOW YCryri.

dopmupoBaHune 1 HanpasrieHNne MeXBeOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauuu), y4acTByoLLME B NpeoCTaBneH MyHUUUnansHou ycrnyru (B criydae
npeaocTaBneHnss MyHuumnansHon ycnyrn 6e3 nposefeHns paboT, B pe3ynbtaTe KOTOopbIX
obecneynBaeTcs NOAroTOBKa JOKYMEHTOB, coAepalumx Heobxoammble ans
OCYLLECTBMNEHUSA rocyfapCTBEHHOIO KafacTPoBOro yyeTa cBeeHus)

89. OcHoBaHvMeM AN Havana BbINOfIHEHUS aOMUHUCTPATUBHOW Mpoueaypsbl
aBnseTcs BblSiBNEHNE HeobxoaMMoCTH dhopmmpoBaHns n HanpasfeHus
MEeXBeJOMCTBEHHbIX  3arnpocoB B  OpraHbl  (opraHusauun),  y4acTByllne B
nNpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

90. MNpun noprotToBke MEXBELOMCTBEHHOrO 3anpoca cneumanuct YnpasneHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepeveHb
OOKYMEHTOB (CBeAEeHUW, coaepXalnxcs B HUX) AONS npefocTaBrieHns MyHUUMNanbHON
YCNyrm U1 rocygapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOynpaBIieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaxogaTcs.

91. ®opmupoBaHue n HanpasneHve MeXBeLOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn degepansHoro 3akoHa ot 27.07.2010
Ne 210-9©3 «O6 opraHuszauum npeaocTaBfieHUs FOCYLapCTBEHHbIX U MyHULMNAnbHbIX
ycnyr».

92. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTasneHune
MYHMLUMNANbLHOW yCrnyrn, He no3gHee paboyero AHs, criefyowero 3a AHEM YCTaHOBMEHMS
OCHOBaHUN ONS HanpasieHNs MeXBeLOMCTBEHHbIX 3anpocos, (hopMUpyeT U Hanpasnaet
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyxBy rocygapCTBEHHOM — perucTpauuu, kKagactpa W
KapTorpaduu;

2) depepanbHyto HanNoroByo crnyxoy.

93. ﬂpeﬂ,CTaBJ'leHHble B ALI,MVIHVICTpaLl,I/I}O ropoAcCcKoro okpyra CTpe>|<e30|7| OOKYMEHTbI U
VIH(*)OpMaU,I/IFI nepegaroTca crneynanucty YI'IpaBJ'IeHI/IFI, OTBETCTBEHHOMY 3a npenocrtaBrieHne
MYHULMNANbLHOW YCAyru B AeHb NOCTYNSIEHNS JOKYMEHTOB

94. PesynbTaToOM  agMUHUCTpPATUBHOM  npouedypbl  aBnsetca  ob6obuieHne
NoSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QOKyMeHTOB), He06Xx0AMMOM AN NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

95. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl cocTaBnseT
CeMb KaneHaapHbiX OHENn CO [OHA BbISABNEHUA HeobxoaumMocTn OpMUPOBaHNSA U
HanpasreHns MeXBeLOMCTBEHHbIX 3anpocOB B OpraHbl (OpraHusauuun), yvacTByloliMe B
npeaoCcTaBNeHNN MyHULMNANbHON YCNYT.

MpuHATHE pelleHns 0 NpegocTaBneHnn MyHLmMnaneHon ycnyrm nnbo o6 oTkase B
npegocTaBneHnn MyHUUMNanbHOW ycnyrun (B cryyae npegoctaBneHnsa MyHULMNanbHON
ycnyrn 6e3 npoBefeHusa paboT, B pesynbTaTe KOTopbix obecnevmBaeTcs NoaroToBka
OOKYMEHTOB, cofepxalux Heobxoanmble s OCYLLEeCTBEHNS rocy4apCTBEHHOMO
KagacTpoBOro ydeta ceefieHns)

96. OcHOBaHMEM [Ans1 Havana BbIMOSIHEHWUS aAMUHUCTPATUBHOM Mpoueaypsl
SIBNSIETCS  YCTAHOBMEHWe  chneunanuctoMm  YNpaBneHus,  OTBETCTBEHHbIM  3a
npefocTaBneHMe MyHULMMNANbHOW YCIyru, B Xo4e NPOBEPKN [OKYMEHTOB OCHOBaHWUIA AS1s
npeaocTaBneHus  MyHMUMNanbHOW  ycnyrn  nmbo  oTkasa B NpefoCTaBeHUM
MyHULMNAnbHOW YCIyru.



97. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MyHMUMNANbHOW YCrnyru, B [€Hb YCTAHOBIIEHUS OCHOBaHUMM ANs npefocTaBreHus
MYHMLMNANbHOW YCNyrM roTOBUT NPOEKT cornawleHnsa ob yctaHoBnNeHns cepBuTyTa (ganee
- MPOEKT cornalweHns) u nepegaeT ero Ha cornacoBaHue.

98. MakcumarnbHbIN CPOK COrflacoBaHUSA AOSMKHOCTHbIMU nNuuamMu AgMUHUCTpaLmn
ropoAcKoro oKkpyra npoekta corfalleHus COCTaBnseT ABa KaneHaapHbIX AHSA C MOMEHTa
Nony4YeHnsi NpoeKkTa CornalleHnsi Ha cornacoBaHue.

99. CornacoBaHHbIM NPOEKT cornaweHs nognucebiBaetcd Mapom ropoackoro
oKpyra B TeYeHWe OAHOro KaneHOgapHOro AHA C MOMEHTa MOfyYeHUs CornacoBaHHOro
OOJDKHOCTHLIMU NLLAMU NPOEKTA.

100.B cny4yae ycTaHOBNEHUs OCHOBaHWW [Ans OTKasa B NpeaocTaBrieHun
MyHMUMNANbHOW  yCcrnyru, MpeayCMOTPEHHbIX MyHKTOM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, cneuvanucT  YnpaBneHusi, OTBETCTBEHHbIN 3a  NpefocTaBrieHne
MYHMLUMNANbHOW yCryrn, B TeYEHUEe OOHOro KaneH4apHoro AHA ¢ MOMEHTa YCTaHOBMEHUS
OCHOBaHWUIN, rOTOBUT MOTUBMPOBAHHbIA NPOEKT yBeaOMIeHNs 06 OoTkase B yCTaHOBMEHUMU
cepButyTa (Oanee — ysegomnieHve o6 oTkase) M nepegaet Mapy ropofcKoro okpyra
CtpexeBon. B yBepomneHun o6 oTkase [OMKHbl ObITb yKasaHbl OBCTOATENLCTBA,
NOCIyXMBLUME OCHOBAHWEM N5 OTKa3a.

101. YBegomneHne o6 oTkase noanucbiBaetca Mapom ropoackoro  okpyra
CTtpexeBou B Te4eHMe O4HOro KaneHgapHoro AHA ¢ MOMEHTa MonyYeHus NpoekTa oTkasa.

102.MakcumanbHbI CPOK BbINOSTHEHUSA agMUHUCTPATUBHOW Npoueaypbl COCTaBnsaeT
He Bonee wecTHaguaT KaneHgapHbIX OHENW C MOMEHTa YCTaHOBMEHWA OCHOBaHUN ONS
npeaocTaBneHna MyHUUunanbHOM ycnyrm nubo o6 oTkasze B nNpegocTaBreHuu
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTa NpeaocTaBeHns MyHMuunansHon ycnyru (B crnyyae
npenocTaBneHns MyHuUmMnansHom ycnyrm 6e3 nposeaeHus paboT, B pesynbTaTte KOTopbiX
obecneyrBaeTcsa NOArOTOBKA JOKYMEHTOB, COAEPXKaLLMX HeoOXxoauMble Anis
OCYLLIECTBINEHMS FOCYAapCTBEHHOIO KagacTPOBOro y4YeTa cBeeHus)

103.0cHoBaHMEM A5 Havana BbINOMHEHUS aAMWHUCTPATUBHOW npouenypsbl
ABNAETCH HanMyme NoanucaHHOro OOKYMeHTa, ykasaHHoOro B nyHkte 99 unum nyHkte 101
AOMWHUCTPaATMBHOIO pernamMeHTa.

104. Bulgava pes3ynbTaTa npenocrtasfieHUs MYHULMNANbHOM ycnyru
OCyLLIeCTBNAETCHA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBfIEHMM, B TOM YuCTE:

- Npy NnYHOM obpaLleHun B YnpasreHue;

- MOCpeacTBOM [MMOYTOBOrO OTNPaBfieHUs Ha ajpec 3asaBuTens, yKasaHHbIn B
3asBrieHuu;

- NOCPeaCTBOM ONEKTPOHHOWN MOYThbI MO aapecy ANIEKTPOHHOM MOYTbI, YKa3aHHOMY B
3asBreHuu;

- Npy nn4yHoMm obpawieHun B MOLL (npu HanuumMm 3aknOYeHHOro CornalleHus);

- Yepes NnUYHbIN KabnHeT Ha EanHOM nopTtane rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr (dpyHKuun).

105. O6wWun MakcMmarsbHbI CPOK BbIMOMHEHNA agMWHUCTPATUBHOW MNpoueaypbl
cocTaBngeT He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoANMCaHUA [OKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

Mprnem u pernctpauma 3asBneHna N JOKYMEHTOB AN npefocTaBneHuns
MYHULMMNANbHOW ycnyru (B criydyae npeoctaBfeHns MyHUUMNanbHOW YCnyru ¢
npoBeAeHMEM KadacTpoBbIX paboT, B pesynbTaTte KOTOpbIX o6ecneynBaeTcsa NOAroToBka
OOKYMEHTOB, cofepxalux Heobxoanmble s OCYLLEeCTBNEHNS rocy4apCTBEHHOMO
KagacTpoBOro ydeta ceBeieHns)



106.0cHOBaHMEM [Ansi Havana BbINOSIHEHMS aAMUHUCTPATUBHOW npouenypsbl
aBnaetca obpalleHne 3aaBuTeEns C 3adBneHveM (npegnaraemas opma 3asiBneHus
npencraesneHa B MpunoxeHun 2 kK AAMUHUCTPATUBHOMY pPErnamMeHTy) 1 npeaoctaBreHne
OOKYMEHTOB, OnpeferieHHbIX NYHKTOM 27 AOMUWHUCTPATMBHOMO perfiameHTa, NnM4Ho nnbo
Yyepes NpeacTaBUTENS cneumanucTy YnpasreHus, oTBETCTBEHHOMY 3a NpuUeM 3asBreHus
0 npeagocTaBneHnn MyHUUUnNanbHOW yCrnyru u JOKYMEHTOB.

107.[Jonyckaetca nogadva 3asiBfieHUs C NPUSIOXEHNEM OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 27 AOMWHUCTPATUBHOIO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
AOMWHUCTPATMBHOMY pernaMeHTy C rocregyrwmm npegcraBneHMeM  opurmHana
3asBMNeHns U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27 AOMWHUCTPATUBHOIO perrameHTta, B
TeyeHune OByx pabounx gHen ¢ AaTbl OTNPABKM AOKYMEHTOB MO 3NEKTPOHHOM NOYTE.

108.NMpn ycTaHOBMEHUNM OCHOBaHWW Ans OTKasa B NpuMemMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHkTom 30  AOMUMHUCTpPATMBHOIO  pernamMeHTa, cneynanuct
YnpaBneHusi, OTBETCTBEHHbIN 3a MNPUEM 3adABfIEHUS, HE NPUHUMAET npeacTaBfieHHble
3asiBUTENEeM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npueme OOKYMEHTOB, NpeAyCMOTPeHHbIX NMyHKTOM 30 AZAMUMHUCTPATUBHOINO pernamMmeHTa,
cneunanucT YnpaBreHuss HanpaBnseT 3asiBneHue cneuvanucty  AAMUHUCTpauuu
ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a pPerncrpaumio AOKYMEHTOB, Ha
perucTpauuio nyteMm BHECEHUSA 3annucu B XypHan perucrpauum BXOOAWMX OOKYMEHTOB
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYMMEHUa 3asBfeHus U
npunaraembiX K HeMy JOKYMEHTOB.

109.CneuunanucTt, OTBETCTBEHHbLIN 3a PEerMcTpauuto 3asBfieHnNs, B CPOK HEe No3gHee
OHSA perncTpauuu, HanpaengaeT 3asBneHue cneunanucTy YnpasneHus.

110.Cneuymanuct YnpaeneHusi, B [OeHb MOMyYeHUs  3apermcTpMpoBaHHOIO
3asBNeHNs U MPUNOXEHHbIX K HeMy [OOKYMEHTOB nepefaeT 3asBrieHue HadanbHUKY
YnpaBsneHus ans BU3MpoBaHUS.

111.HavanbHUK YnpasrneHus BU3NPYET U B AeHb MNONyyYyeHUs 3adBreHus nepegaet
€ro Ha paccMOTpeHune crneynanucty YnpasneHus, OTBETCTBEHHOMY 3a NpeaocTaBreHne
MYHUUUNANbHOW YCAyr.

112.PesynbTaTtom agMUHUCTPaTUBHOM npoueaypsl aABngeTcs nepegada
npolleawero perucTpauuio 3asBrieHUs Ha paccMOTpeHue cneunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBMeHUs MyHUUMNansLHOW yCnyru.

113.MakcnmanbHbIM CPOK BbIMONHEHUS aAMUHUCTPATMBHOM MpoLueaypbl cocTaBnsaeT
He Bonee OBYX KaneHgapHbIX OHEN CO AHS NoAayvn 3asBrneHus.

PaccmoTpeHve 3asiBneHust u npeacTaBneHHbIX JOKYMEHTOB (B cny4vae
npenocTaBneHns MyHUUMNanbHOW YCryr ¢ NpoBeAEHNEM KadacTpoBbIX paboT, B
pesynbTaTe KOTOpbIX 0becneynBaeTcs NOAroToBKa AOKYMEHTOB, COAepKaLLmX
HeobXxoanMble ANs OCYLECTBNEeHNs rocyAapCTBEHHOMO KaAacTPOBOro y4eTa CBeAEHUS)

114.0cHoBaHMEM A5 Havana BbINOMHEHUS aAMWHUCTPATUBHOW npouenypsbl
ABNSAETCHA MNOCTYNMeHne npolleawero perncTpaumio 3asiBfieHns 1 npunaraembix K HeMy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegoctaBneHve  MyHuumnanbHon ycnyrin.  [lpu  paccMOTpeHun  3asaBfieHna W
npunaraemblX K HeMy [JOKYMEHTOB OCYyLEeCTBNAeTCsa npoBepka npeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MEPEYHIO JOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

115.B cnyyae HenpeacraBreHnsa 3asBuTenemMm JOKYMEHTOB, yKa3aHHbIX B MyHKTe 28
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpasneHusl, OTBETCTBEHHbIN 3a
npegoctaBneHne MyHUUUNanbHOW ycnyrn, nepexoguTt K agMUHUCTPaTUBHOW npouenype
«opMMpoBaHME UM HanpasBfieHMEe  MEXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl



(opraHmnsauum), yyacTByoLne B NnpegocTaBieHu MyHULUNAIbHOW YCIyrny.

116.B cny4ae npepocrtaBneHus 3asiBUTENEM JOKYMEHTOB, YKas3aHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHusauuu), y4dacTBylWMEe B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

117.PesynbTaToM agMUHUCTPATUBHOM  npouenypsbl ABNAETCS  BbIsiBNEHME
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBNeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), y4dacTBylLME B NPeaoCTaBfeHUn MyHUUMManbHOW YCNyr, B Ccriyyae
HenpeacTaBNeHus 3asBUTenemM AOKYMEHTOB, YKa3aHHbIX B NyYHKTE 28 AAMUHUCTPATUBHOIO
pernameHTa.

118.MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl HE MOXeT
npeBbiWaTbh ABYX KaneHgapHbIX AHEW CO OHSA MOCTYNMeHWsa npollelero perncrpaumio
3a8BrieHUss W npunaraemMblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHWe chneuunanucty
YnpaBneHusa, oTBETCTBEHHOMY 3a NpeaoCcTaBrieHe MyHULUNanbHOW YCryri.

dopmupoBaHne 1 HanpasrieHNne MeXBeOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTByoLLME B NpeoCTaBneH MyHUUUnansHou ycrnyru (B criyqae
npeaocTaBneHnss MyHULUMNansHon ycnyru ¢ npoBeJeHeM KaaacTpoBbixX paborT, B
pes3ynbTaTe KOTOpPbIX 06ecnevmBaeTcsa NOAroToBKa AOKYMEHTOB, COAEPXKaLLMX
HeobxoaMMble A58 OCYLEeCTBNEHMSA rocy4apCTBEHHOIO KagacTpoBOro yYeTa cBeeHns)

119. OcHoBaHMEM [Ond Havana BbINOMHEHNA agMWHUCTPATUBHOW Mpoueaypsbl
ABNSEeTCS BblSiIBNeHNe HeobxoanmocTun dopmMmpoBaHus n HanpaBneHus
MEXBEAOMCTBEHHbIX  3anpocoB B  OpraHbl  (OopraHu3auuu), yyacTBywwune B
npegocTaBneHn MyHULMNANsLHOW YCIyri.

120.Npn nogrotoBke MeXBEOOMCTBEHHOIO 3anpoca crneyvanuct YnpasneHus,
OTBETCTBEHHbIA 3a MpeAoCTaBfeHne MyHUUMNnanbHOW YCryrn, onpegensieT nepeveHb
OOKYMEHTOB (CBEOEHUIN, coaepXawmuxca B HUX) ANd nNpefocTaBneHus MyHULMNanbHom
YyCNnyru un rocyaapCTBEHHble oOpraHbl, nMbo NOABEAOMCTBEHHbIE rOCYAApPCTBEHHbLIM
opraHam WnM opraHaMm MeCTHOro camMoyrnpaBfieHUs OpraHu3aumn, B KOTOPbIX AaHHble
OOKYMEHTbI HAaXOaATCS.

121.®opmupoBaHune n HanpasreHune MeXBe4OMCTBEHHbIX 3arnpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusauum npeaocTaBfieHUs rOCy4apCTBEHHbIX U MyHULMNAnbHbIX
ycnynr».

122. Cneynanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTaBlieHne
MYHMLMNANbHOW yCrnyrn, He no3gHee paboyero AHs, criefyowero 3a AHEM YCTaHOBEHMWS
OCHOBaHWN ONA HanpaBfeHUs MeXBEOOMCTBEHHbIX 3anpocoB, hopMuUpyeT KU HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto Ccnyxby rocygapCtBeHHOW peructpauuu, Kagactpa U
KapTorpaduu;

2) ®epepanbHyo HaNoOroByko Cryxoy.

123. MpeacTaBneHHble B AOMUHUCTPALMIO TOPOACKOro okpyra CTpexeBOoW OOKYMEHTbI U
VIH(*)OpMaU,I/IFI nepegaroTca crneynanucty YI'IpaBJ'IeHI/IFI, OTBETCTBEHHOMY 3a npengocrtaBrieHne
MYHULMNANbLHOW YCyru B AeHb NOCTYMNSIEHNA JOKYMEHTOB

124.Pe3ynbTaTtoM  agMWHUCTPATUMBHOM  npouenypbl  aBnsetca  ob6obuieHne
NoslydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbLHOW YCNyrn 3asBUTENHO.

125.MakcmanbHbIN CPOK BbIMOMHEHUS afMUHUCTPATUBHOM NpoLeaypbl coctaBnseT
CEMb KaneHOapHbIX OHEeW CO [AHSA BbIBNEHUS HeobxoaMmMoCcTn (OPMUPOBAHUA U
HanpaBfieHMs MEXBELOMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusauuun), ydacTeyloline B
npegocTaBNeHU MyHULMNANbHOM YCNYT.

Mognucaxne yBeAOMITEHNA O BO3MOXXHOCTU 3aKIK4YeHNA cornalleHns 00



YCTaHOBMNEHWMN CEPBUTYTa B NPEASIOKEHHbIX 3asiBUTENEM rpaHnLaXx, NPeanoXeHus
O 3aKJIt0YEHMM cornalleHnst 06 yCTaHOBNEHUN CEPBUTYTA B MHbIX rpaHMLUax ¢
NPUINOXEHMEM CXEMbI FPAHUL, CEPBUTYTa Ha KagacTPOBOM NnaHe TepputTopun nmodo
yBeaoMreHnss 06 oTkase B yCTaHOBMEHUM CepBUTYTa (B Criy4ae NpeaoCcTaBneHus
MYHMLMNAnbHOM yCryru ¢ NpoBeAeHeM KagacTpoBbix paboT, B pesyrbraTte
KOTOpbIX 0becneynBaeTcs NOAroToBKa AOKYMEHTOB, COAepXKaLmnx Heobxoanmblie
Ansi OCYLLECTBNEHMS FOCYAapCTBEHHOIO KagacTpOBOro y4yeTa cBefeHus) nmbo
yBeaoMIeHust 06 oTkase B NpeAoCTaBNeHNN MyHULMNANbHON YCryru

126. OcHoBaHMeM [ffs Havana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl
ABMSAETCH NofyYeHne OTBETOB Ha MeXBEOOMCTBEHHbIE 3amnpocChl.

127. Cneuyuanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTtaBlieHne
MYHUUUNANbHOW YCIyrn B TeYyeHue ABYX KaneHOapHbIX OHEW roTOBUT yBeAOMIEHue O
BO3MOXHOCTU 3aKmMYeHUs1 cornawieHms 06 ycTaHOBNEHUM CepBUTyTa B NMPeasIOKEHHbIX
3asBUTENEM rpaHuuax, NpeanoXeHne O 3akmyeHun cornaweHns ob ycTaHOBMeHWUU
CepBUTYTa B MHbIX rPaHULax Cc NPUIoXeHNeM CXeMbl FpaHuUL, CepBUTYTa Ha KagacTpoBOM
nnaHe Tepputopum nnbo yBeaomneHme ob otkase.

128. lMogroToBrneHHbIe yBE4OMIIEHME O BO3MOXHOCTU 3aKNOYEHNsA cornaweHuns ob
YCTaHOBIEHUN CepBUTYTa B MPEONOXEHHbIX 3asBUTENEM rpaHuuax, npearoxeHuve o
3aKknYeHnn cornaweHnsa o6 ycTtaHoBEHMM CEPBUTYTA B UHbIX FpaHMLax ¢ NpUIIoXXeHNeEM
CXEMbl FpaHUL, CEpBUTYTa Ha KagacTpOBOM MnaHe Tepputopum nubo yBegomneHue o6
oTkase noanucobiBaetca Mapom ropoackoro okpyra CTpexeBoW B TeyeHue [ABYX
KaneHgapHbIX AHEWN.

129. PesynbtaToM agMWHUCTPATMBHOW Mpoueaypbl SABNSAETCA MNOAMNUCAHHbIE
yBEeOMSIEHNE O BO3MOXXHOCTM 3aKMOYeHUs cornaweHms o6 ycTaHOBMeHWM cepBuTyTa B
NPeanoXeHHbIX 3adBUTEeNneM rpaHuuax, NpeanoXeHne o 3akndeHun cornaweHns ob
YCTaHOBIIEHUN CEPBUTYTA B UHbLIX rpaHuLax C NpuUnoXeHUem cxembl rpaHuLl, cepBuTyTa Ha
KagacTpoBOM NraHe Tepputopumn nnbo ysegomneHne ob oTkase.

130. MakcumarbHbI ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBnsieT He Bonee wecTHagUaT KaneHaapHbIX AHEN CO AHA NONyvYeHUs OTBETOB Ha
MeXBeOMCTBEHHbIE 3arpochbl.

HanpaBneHuve (Bblgada) 3asiBUTENO0 YBEAOMITEHNSA O BO3MOXHOCTU 3aKIMOYEHUS
cornaweHus ob ycTaHOBMEHUN CEPBUTYTA B NPEAIOXKEHHbIX 3asiBUTENEM rpaHumuax,
NpeanoXeHns O 3akmnoyeHnn cornaweHns o6 ycTaHOBNEHUN CepBUTYTA B MHbIX FpaHmuax
C NPUSTOXXEHNEM CXEMbI FPAHUL, CEPBUTYTA Ha KaA4acTPOBOM NnaHe Tepputopun nmbo
yBegoMneHuns ob oTkase B yCTaHOBMEHUM cepBuTyTa (B CnyyYae npeaocTaBneHns
MYHUUMNANbHOW YCryrM ¢ NpoBeeHMEM KagacTpoBbIX paboT, B pesynbTaTe KOTOPbIX
obecneunBaeTca NOArOTOBKA AOKYMEHTOB, coaepXxalmnx Heobxoanmble ons
OCYLLECTBIEHNSA rOCY4apCTBEHHOMO KagaCcTpoOBOro ydeTa CBeAEHUS)

131. OcHoBaHMeM [ffs Havana BbINOMHEHUS aAMUHUCTPATMBHOM nNpoueaypbl
ABNSETCA  HanuuMe  MoAMNMCaHHOrO  OOKYMEHTa, YKasaHHOro B nyHkte 129
AOMWHUCTPATUBHOIO pernamMmeHTa.

132. HanpaBneHve yBeOOMIEHUS OCYLLECTBNSETCS CnocoboMm, yKasaHHbIM
3asBuUTENEM B 3asiBNEHUU, B TOM YuChne:

- Npu NIMYHOM ObpalleHnn B YnpaBneHue;

- NOCpPeaCcTBOM MOYTOBOrO OTNPaBfieHUss Ha afpec 3asBuTens, YKasaHHbli B
3a8BMEHUM;

- MOCPESCTBOM 3SIEKTPOHHOM MOYThI NO afpecy 3NeKTPOHHOW NOYThbl, yKasaHHOMY B
3a8BMEHUN;

- Npu NIM4HOM obpauyeHnm B MOLL (npy Hannummn 3akno4eHHOro cornatleHus);



- yepes NnYHbIN KabnHeT Ha EanHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr (byHKUUR).

133. O6wmr MakcMManbHbI CPOK BbINOSTHEHUS A4MWHUCTPATUBHOM MpoLeaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHEW CO AHS NoAnUCaHuA [OKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBIX PELLEHUIA.

MNpoBeaeHne kagacTpoBbix paboT 1 ocyLLecTBEHNE rocyaapCTBEHHOIO
Ka[acTpOBOro y4eTa YacTu 3eMerNbHOro y4actka, B OTHOLLEHMN KOTOPOTro
yCTaHaBNMBaeTCs CepBUTYT (B Criy4ae NpeaocTaBreHns MyHMUMNanbHON YCnyru ¢
npoBeAeHNeM KaaacTpoBbIX paboT, B pesynbTaTe KOTOPbIX 06ecrneymnBaeTcs NOAroToBKa
AOKYMEHTOB, coaepKalmnx Heobxoanmble Ans OCYLECTBEHNS FOCy4apCTBEHHOMO
Ka[acTpOBOro y4yeTa cBeaeHus)

134. OcHoBaHMeM [ffs Havana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl
ABMNAETCA MOSfiydeHne 3aaBuTeneM YyBeAOMSIEHWA O BO3MOXHOCTU  3aKNiYeHus
cornaweHus ob ycTaHOBMEHUN CEpPBUTYTA B NPEeASIOXKEHHbIX 3aaBUTENEM rpaHuLax nnmbo
NPeanoXeHUsa O 3aKMYeHUn cornatlieHns 06 yCTaHOBMEHUN CEPBUTYTA B MHbIX FpaHMLax
C NPUNOXEHNEM CXEMbI rPaHnL, CepBUTYTa Ha KaJaCTPOBOM MilaHe TeppuUTopun.

135. lNpoBeneHne kagactpoBbix paboT M OCylWeCTBNEHWE rocygapCTBEHHOMO
KagacTpoBOro yyeTta obecnevmBaeTcs 3asBUTENEM B COOTBETCTBUN C 3aKOHO4ATENbCTBOM
Poccunckon ®enepaunn.

136. PesynbtaToM agMUHUCTPATUBHOM npoueaypbl  SABMSETCHA  BbINOSIHEHME
3asBUTENEM KagacTpoBbIX paboT M NOCTaHOBKA Ha KadaCTPOBbIN y4EeT YacTU 3eMENbHOro
y4yacTka, Ha KOTOPOM yCTaHaBfMBaETCA CEPBUTYT.

Mpuem yBeJOMIIEHWNS O rOCy4apCTBEHHOM KaJacTpPOBOM yYeTe YacTu 3eMeNbHOro
yyacTka nmbo OoKyMeHTa, NoATBEPKAatoLLEero oCyLecTBNeHNe rocy4apCTBEHHOro
Ka[aCTpOBOro y4eTa YacTu 3eMeflbHOro y4acTka, B OTHOLLEHMUM KOTOPOro
yCTaHaBNMBaeTCs CepBUTYT (B Criyvae NpeaocTaBreHns MyHUUMNanbHOM YCnyru ¢
NpoBedeHNEM KagacTpoBbix paboT, B pe3yrbTaTe KOTOpbIX 0becneymBaeTcsi NOAroTOBKa
AOKYMEHTOB, CoaepKalmnx Heobxoanmble Ans OCyLECTBEHNUS roCy4apCTBEHHOMO
Ka[aCTPOBOro yyeTa cBeeHus )

137. OcHoBaHMeM [fns Havana BbINOMHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABMNAETCHA BbINOMHEHNE 3asBUTENEM B OTHOLEHWW 4YacTu 3eMEeribHOro y4acTtka, Ha
KOTOPOM YCTaHaBfIMBaETCA CEPBUTYT, KagacTpoBbiXx paboT M ero noctaHoBKa Ha
KagacTpoBbIM y4er.

138. 3asBuTenb npeactasnseT B AODMUHUCTPaLNIO ropoAcKoro okpyra CTpexesBomn
yBeOMIIEHNE O roCyAapCTBEHHOM KadacTPOBOM y4yeTe 4acTu 3eMerbHOro y4acTka, B
OTHOLLUEHMM KOTOPOro yCTaHaBnMBaeTCs CEPBUTYT, C yKa3aHMeM KagacTpoBOro Homepa
Takon 4acTtn. 3asBuTenb BNpaBe No COOBCTBEHHOW MHUUMATUBE NPeacTaBUTb AOKYMEHT,
NoATBEPXOAOLWMA  OCYLLECTBIIEHNE T[OCyapCTBEHHOIO KadacTpOBOro y4yetra 4actu
3eMenbHOro y4acTtka, B OTHOLLEHUN KOTOPOro yCTaHaBNnMBaeTCa CepPBUTYT.

139. [onyckaeTca nogaya yBedOMIEHUs MNyTeM HanpasfeHus ero B ajpec
YnpaBneHna nocpeacTBOM OfEKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
AOMUHUCTPATUBHOMY perfiameHTy C nocregywwum npeacrasfieHneM  opurnHana
yBEOMSMIEHNA, B TeyeHume AByX paboumx AHeW C AaTtbl OTNPaBKM [AOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

140. CneumanucT, OTBETCTBEHHbIN 3a perncTtpaumio yBeJOMNEHUS, B CPOK He
nosaHee OHA perucrpaunun, HanpasnsaeT yBeaoMIIeHne cneumanucTy YnpasneHus.

141. CneumanucT YnpaBneHus, B [OeHb [MOflydYeHUs 3aperncTpupoBaHHOIO
yBEeJOMIEHUA nepefaeT ero HavasnbHUKY YnpasneHus ans BUsupoBaHuS.

142. HavanbHuK YnpaBrneHuss BU3UpPyeT U B [OeHb MONy4YeHuUs YyBeOOMIEeHUs



nepefaet ero Ha paccMoTpeHue cneuwanucTty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

143. PesynbTatoMm  agMUHUCTPATUBHOW  npoueaypbl  SBNSeTCs  nepefada
npoLleawero permctTpaumio yBegoOMIIEHNUSI HA PAaCcCMOTPEHNE cneumanncty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBneHns MyHUUUNansHOM yCryru.

144. MakcumarnbHbIi  CPOK  BbIMOMIHEHUA  @OMUHUCTPATUBHOM  Mnpoueaypbl
cocTtaBngaeT He Bonee ABYX KanenaapHbIX AHEN CO AHS NOAaYu 3asBneHMs.

MoaroToBKka NpoekTa cornalleHns 06 yCcTaHOBMEHUN CepBUTYTa U €ro noanumcaHue
(B cnyyae npegocTaBneHnst MyHULMNAanbHOM YCRyru ¢ NpOBEeAEHNEM KadacTpPOBbIX
paboT, B pe3ynbTaTe KOTOpbIX 0becneymBaeTcsl NOAroToBKa JOKYMEHTOB, CoAepKaLLmX
HeobXxoanMble ANs OCYLECTBNEeHNs rocyAapCTBEHHOMO KaaacTPOBOro y4eTa CBeAEHUS)

145. OcHoBaHMeM [ns Havana BbIMNOMIHEHUS aaMUHUCTPaATMBHOM npoueaypbl
ABNAETCA  MOCTynneHne K  cneuvanucty  YnpasneHusi, OTBETCTBEHHOMY  3a
npegocTaBneHne  MyHWUUNanbHOW  YCryrn, yBeOOMNIeHUSs O  rocyAapCTBEHHOM
KagacTpoBOM yyeTe 4aCTu 3eMeSibHOro yvactka nubo [OoKyMeHTa, MOATBepXAaroLiero
OCYyLLECTBMNEHME rocygapCTBEHHOrO KagacTpoBOro yvyeta 4acTu 3eMeribHOro yyacrtka, B
OTHOLLEHMM KOTOPOro yCTaHaBNMBaeTCs CEPBUTYT.

146. Cneuwnanuct YnpaBneHus, OTBETCTBEHHbIN 3a npenocrasfieHne
MYHUUMNANbHOM YCIyrn, B TeYeHue TpexX KaneHAapHbIX OHEeW CO [AHA MonyyYeHus
yBEeJOMIIEHNSA rOTOBUT NPOEKT cornaweHna ob yCTaHOBNEHUSA cepBUTYTa (ganee - npoekT
cornalleHus) 1 nepefaeT ero Ha corriacoBaHue.

147. MakcumarsbHbIn CPOK cornacosaHus OOJTKHOCTHBbIMU nvuamm
AOMUHUCTpaUMM TOPOACKOrO OKpyra MpoeKkTa MnoCTaHOBIEHUS cocTtaBngeTt [ABa
KaneH4apHbIX OHS C MOMeEHTa Nosly4YeHust NpoeKTa Ha corriacoBaHue.

148. CornacoBaHHbI MPOEKT cornaweHna noanuceiBaetcss Mapom ropoackoro
oKpyra B TeYeHwe OAHOro KaneHgapHoro AHSA C MOMEHTa MOJSlyYeHUs COrfacoBaHHbIX
OOIMKHOCTHLIMW NULIAMWN NPOEKTOB.

149. PesynbTtatoMm agMUMHUCTPATMBHOM nMpouenypbl  SBRASETCA  NOLMUCAHHbLIN
Mapom ropoacKoro okpyra npoeKkT cornalleHus.

150. MakcumarbHbIn ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBngetT He 6onee gBaguatn NATUM KaneHAapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUMN Ana npefocTtaBfeHust MyHuuunanbHon ycnyrm nmbo o6 oTkase B
npegocTaBneHn MyHUUMNansLHOW yCnyru.

HanpasneHue (Bblaaya) 3asButento cornawleHust o6 yctaHoBneHun cepeuTyTa (B
crnyyae npefocTaBneHnss MyHULMnansHoON ycnyru ¢ NnpoBedeHneM KagacTpoBbixX paborT, B
pes3ynbTaTe KOTOPbIX 06ecnevmBaeTcsa NOAroToBKa AOKYMEHTOB, COAEPXKaLLMX
HeobxoaMMble A58 OCYLWEeCTBNEHUS rocy4apCTBEHHOIO KafacTpoBOro y4eTa cBeeHuns)

151. OcHoBaHMeM [ns Havana BbIMNOMHEHUS aaMUHUCTPaATMBHOM npoueaypbl
ABNAETCA  Hanuyue noAnucaHHOro  OOKYMEHTa, YKasaHHoro B NyHKTe 148
AOMWHUCTPaATMBHOIO pernamMeHTa.

152. Beblpava pes3ynbTaTta npenocTaBneHuns MYyHULMNANbHOMN ycnyru
OCyLLIeCTBNAETCHA CNOCcOOBOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCre:

- Npy NnYHOM obpaLleHun B YnpasreHue;

- MOCpeacTBOM [MOYTOBOrO OTNPaBfieHUs Ha ajpec 3asaBuTens, yKasaHHbIn B
3asaBneHum;



- NOCPeSCTBOM 3NIEKTPOHHOWN MOYThbI MO aapecy ANIEKTPOHHOM MOYTbI, YKa3aHHOMY B
3asiBreHnN;

- Npy nNn4yHoM obpawieHun B MOLL (npu HanuumMm 3aknOYeHHOro CornalleHus);

- Yyepes NIMYHbIN KabuHeT Ha EgmMHoM nopTane rocygapCTBEHHbIX U MyHMLUMNANbHBIX
ycnyr (dpyHKuun).

153. OBwmin MakcMmarnbHbI CPOK BbINOSIHEHWUS aAMUHUCTPATUBHOW Npoueaypbl
cocTaBngetT He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoANMCaHUA LOKYMEHTa,
ohopmMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. Mopsnok un opMbl KOHTPONA 3a UCNONHEHUEM aAMUHUCTPATUBHOIO
pernamMeHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMATUBHbIX NPaBOBbIX AKTOB, YCTaHABNMBaKLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHNIA

154. TeKywmn KOHTpPONb 3a COOGMIOAEHMEM U UCMOSIHEHMEM  MOMOXEHWUN
AOMWHUCTPaATMBHOIO  perfiamMeHTa W = UHbIX  HOPMaTWMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawWwmux TpeboBaHNA K  NPedoCTaBfEHU0  MyHUUUNANbHOW  YCNyru,
OCYLLEeCTBMNHAETCA HavyaribHUKOM YNpaBrneHus.

155. lNopsgok  OCyLWeCTBNEHUA  TeKywero KOHTpons 3a cobngeHnem wn
NCMOMNHEHNEeM OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMW NOSTOXEHNA AAMUHUCTPATUBHOTO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBatlowmx TpeboBaHusa K
NpefoCTaBNeHUo  MyHUUMNANbHOW yCnyru, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHuun [lopsagka
OCYLLECTBMNEHNA KOHTPOSIS MOMHOTLI M KavyecTBa NpefocTaBneHns MyHUUUnanbHbIX yCnyr
M cobniogeHns  MNosIoKeHUM agMUHUCTPATMBHBIX  PEerfiaMeHToB  MpefdocTaBreHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4ucrie nop4agok un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4eCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

156. KoHTporb 3a MNOSIHOTOM M Ka4vyeCTBOM MNPefoCTaBIIEHUS MYyHULMNAarbHOW
yCrnyru ocyLlecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3asButenen Ha aencteus  (6e3gencTBue) oprada,
npegoCcTaBNALWEro  MyHUUMMAanbHYK — yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
NpenoCTaBNAILWEro MyHULMNANbHY YCyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

157. B uenax OCyWecCTBreHNs KOHTPONs 3a MNOSIHOTOW U KayeCcTBOM
npefocTaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM MNpoOBOAATCS MfaHOBble W BHeNnaHoBble NpoBepku. [lopagok wu
NepuoanYHOCTb OCYLLLECTBIEHUS NNAHOBbIX NMPOBEPOK yCTaHABNMBAETCS NOCTAaHOBIEHMEM
AgmMmnHncTpaumn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCcs Bce
BOMPOCLI, CBSI3aHHble C NpefoCTaBfiEHMEM MYHULMNANbLHOW YCNyrn (KOMMSEKCHbIEe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAnNbLHOW
ycnyrn (TemaTtmnyeckme npoBepkun). [poBepka Takke NPpoBOAUTCA NO xanobe 3asBuTens.

158. BHennaHoBble NPOBEPKU NPOBOASATCA B CBA3WN C MPOBEPKOM YCTPAHEHUS paHee
BbISIBIIEHHbIX HApyLUEeHA AAMUHUCTPATUBHOMO perfnamMeHTa, a Takke B crnyyae nonyyeHuns
Xanob 3aaButenen Ha pgencteus  (6e3gencTBuMe) opraHa, nNpenoCcTaBrsHOLEroO



MyHUUMNAnNbHYK — YCRyry,  OOMKHOCTHOrO  Nnvua  opraHa,  NpeaoCTaBnsIOLLErO
MYHULMNANbHY0 yCnyry, Mnbo MyHUUMNANbHOMO Cry)Xallero.

159. PesynbTtaTbl NPOBEpPKM OOPMISAOTCA B BMAE aKkTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPEAOXKEHMS MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaoLwWwero MyHMumMnanbHyo
yCcnyry, 3a pelieHusa n gencteus (6esgencreme), NnpuHMMaemble (OCyLEeCTBNSEMbIE) MU B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyrn

160. lNo pesynbTatam NpoBeAEeHHbIX MPOBEPOK, B ClyYyae BbISBIIEHUS HapyLUEeHUN
cobntogeHna nonoxeHun AOQMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npefocTaBnfalWero MyHUUMNAnbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTenbCcTBOM Poccunckon depepauumn 3a pelleHns n OenucTBus
(6e3pencTBume), NpMHNMaEMbIe B Xo4e NpeaocTaBneHns MyHULMNAnbHOM YCyri.

161. OTBETCTBEHHOCTb  [AOJDKHOCTHbIX  JiML ~ OpraHa, npegocTaBndAoLLero
MYHULIMNANbHYIO YCNYry 3akpennseTcs B JOSMKHOCTHbLIX MHCTPYKLUNAX.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULMNANbHOW YCIyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

162. KoHTponb 3a npefocTaBfeHMeM MYyHULMMNANbHOW YCryrM, B TOM 4uClie CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceedeHun O OeATEeNbHOCTU opraHa, NpedoCTaBnALWEro MyHUUMnanbHYy
ycryry npu npeaoctaBrneHnun MyHUUMNAnbHOW YCryrn, MOfydeHus rpaxpgaHamu, ux
o0beanHEHNAMN N opraHM3aunsaMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOM yCcnyru M oGecneyeHns BO3MOXKHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. Hocyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHun n
AencTBumn (6esgencTeusl) opraHa MeCTHOro caMmoynpaBrieHuUsi, NpefocTaBnsAoLWero
MYHULMNanbHY YCNyry, a Takke ero AOMKHOCTHbIX NuUL, MyHULMNanbHbIX
crnyxawmx

163. 3asBuTenu BnpasBe obGxanoBaTb B AocygebHom (BHecyaebHom) nopsgke
peweHna un pencteus (6es3gencTtevme) opraHa, NpenoCcTaBnAoWEro MyHULMNANbHYIO
yCnyry, OOMMKHOCTHOrO nuua opraHa, NpeaoCTaBnsowero MyHuuunanbHyo ycnyry, nmbo
MYHMLMNANbHOMo CryXaLtiero.

164. MNpegmetom gocyaebHoro (BHecynebHoro) obxanoBaHus ABNSAIOTCA peLleHns
n pencteua (b6esgenctene) opraHa, NpPeaocTaBnAOWEro MyHUUMNANbHYK  yCnyry,
OOJDKHOCTHOrO NnvMua opraHa, npeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHMLMNANbHOMO CryXallero B TOM Yncre B cnegyloLwmx criyqyasx:

1) HapylweHue cpoka perMcTpauum 3anpoca 3asBuTenss O npegocTaBreHun
MyHULMNANbHOW yCnyru;

2) HapylweHue cpoka NpeaoCcTaBfeHns MyHUUMNanbHON YCnyru;

3) TpeboBaHue y 3aaBUTENSA JOKYMEHTOB, HE NPeayCMOTPEHHbBIX HOPMAaTUBHbBIMN
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMU MPABOBLIMW  aKTaMu
Tomckon obnacTtn, MyHULMNanbHbIMW NPaBOBbIMU akTaMu;

4) oTka3 B npueme Yy 3aaBUTENs [LOOKYMEHTOB, NpefoCTaBfeHME KOTOPbIX
npegycMOTPEHO  HOPMaTMBHbIMM  NpaBoOBbiIMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMM MPaBOBbIMW akTaMyu ToMcCkoM 0BnacTu, MyHMUMNANbHbIMX NPaBOBbIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCnyru;



5) oTKa3 B npefocTaBrieHU MyHUUUNAanbHOW yCnyru, ecnn oCHOBaHNA OoTKasa He
npeanycMoTpeHbl doeaeparnbHbIMU 3aKOHAMKU Y NPUHATLIMU B COOTBETCTBUN C HAMWU MHBIMMA
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuickon  ®depepauuun, HOPMaTUBHLIMU
npaBoBbIMW akTamu ToMCKON 0B6nacTu, MyHMUMNanNbHbIMU NPaBOBbLIMU aKTaMu;

6) 3aTpeboBaHuWe C 3aaBUTENA NpU NPeaoCTaBNEHUN MYHULMNANbHOW YCIyrn
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depgepaummn, HOPpMaATUBHBIMW NPABOBbLIMM akTaMy ToMcKon obnacTtn, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTaMu;

165. Xanoba Ha pelwweHusa n gencreus (6esgenctene) opraHa, NPegoCcTaBnAoLEro
MYHUUMNANbHYO  YCnyry,  AOSDKHOCTHOMO  nvua  opraHa, NpeaocTaBnfloLlero
MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOro ChyXawero nogaeTcss B NMUCbMEHHON
dopme Ha BymaxxHOM HocuTene, B 3MEKTPOHHOW bopme B opraH, npenocTaBrsoLmn
MYHUUUNANbHYO YCNYry U NOAMNEXUT PaCCMOTPEHUIO JOMKHOCTHBIM NIMLOM, HageneHHbIM
NMOSTHOMOYMSIMM MO PACCMOTPEHUIO XKanoo.

166. XXanoba moxeT ObITb HanpaeneHa no noyte, vepe3d MOLL (npy Hanuumm
3aKMOYEHHOIO CornalleHns O B3auMoaencTeum), Yepes oduumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr (yHKUMn) (nocne obecnevyeHns TEXHNYECKON
BO3MOXHOCTN).

167. OcHoBaHMeM [N Hayana npouenypbl o0XanoBaHUA peLueHna U OeNCTBUSA
(6esgencTBus) opraHa, NpegoCcTaBNALLEro MyHUUMNanbHy YCnyry, JOIMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsLWEro MyHUUMNANbHy YCrnyry, IMbo MyHMUMNANbLHOMO CryXalero
ABMSAETCA NOCTYNMeHne B opraH, NpeaoCcTaBnsowWmMin MyHALUNAIbHYO YCNyry:

1) >xanobbl 3aaBUTENS, HanpaBfiEHHOW B MNUCbMEHHOW opmMe Ha OymMakHOM
HOocuTerne Mno4YTOBOW CBA3bID MO agpecy, YykasaHHomy B [lpunoxenun 1 K
AOMUHNCTPATUBHOMY perfiameHTy;

2) »xanobbl 3asBWTENs, HanpaBfieHHOW 4epe3 odumuManbHbIN CanWT OpraHoB
MECTHOro camoyrnpaBneHust ropoackoro okpyra CtpexeBon, ykazaHHoOMY B [punoxexunn 1
K AOMUHUCTPATUBHOMY pernamMmeHTy;

3) xanobbl 3aaBMTENS, HanpaBneHHoW Yepe3d EanHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun) (nocne obecnedyeHns TEXHUYECKOW BO3MOXHOCTH);

4) >xanobbl 3aaBUTENs B NMCbMEHHOW hopMe, NO4AaHHOM B X04€e NIMYHOro npuema.

168. XXKanoba nognexuTt obsi3aTenbHOM perncTpauum B TeYEeHue Tpex OHEen C
MOMEHTa MOCTYNMEHNS B OpraH, NpefocTaBAsloWmMin MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MYHUUMNANbHY YyCnyry, nocrne 4ero He no3gHee oAHOro pabodero AHA nepegaeTcsl Ha
pacCcMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesrleHHOMY MOSIHOMOYMSIMW MO PacCMOTPEHUIO
Xanoo.

169. Cpok paccmMoTpeHus xanobbl He OOMKEH npeBbllaTh NaTHaguaTn paboumx
OHEeNW CO [HA ee peructpaumMm, a B cnydyae obxanoBaHus oOTkasa opraxa,
npegoCTaBNALWEro  MyHUUMManbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
nNpenoCcTaBNAKLWEro MyHULUNAaNbLHY ycnyry, B npuemMe 4OKYMEHTOB Y 3asBuUTENs Nmodo B
ncnpaBneHnn AoNyLEeHHbIX ONeYaTok 1 OWKnboK nnn B criydae obxxanoBaHus HapyLIeHWs
YCTaHOBIIEHHOIO CpOKa TakuUX UCMpaBfeHnin — He nosgHee nNATn paboyumx AHen Co OHA ee
pernctpauuu.

170. >Kanoba 3aaBuTens gOrkHa coaepXaTtb CrneayoLlyo MHpopMaumio:

1) HauMmeHOBaHWe opraHa, npefoCcTaBnAWeEro MYyHUUMNANbHY  YCIyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMNanbHy  yenyry, nubo
MYHMUMMANbHOIO  CriyXallero, peweHna wun genctena (6e3gencreme)  KOTOPbIX
obxanytoTcs;

2) hamunuio, M4, OTYECTBO (MpYM HanNnynm), CBEOEHUS O MeCTe XUTEeNbCTBa
3asBuTens - M3nMyYeckoro nuua nmMbo HanmeHoBaHWe, CBeLEHUSI O MECTe HaxOXOeHus
3asBUTENS - IOPUANYECKOrO nnua, CTPYKTYPHOro nogpasgernieHns iopuandeckoro nuua, a



Takke HOMep KOHTAKTHOro TeredoHa, agpec SNeKTPOHHOM MouThbl (NpU HanMyuu) u
NOYTOBLIN aapec, MO KOTOPbIM AOMMKEH OblTb HanNpaBfieH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix peweHnax n gencteusx (besgencteum) oprada,
NpefoCTaBNALWEro  MyHUUMMAnbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) poBOAbl, HAa OCHOBaHMM KOTOPbIX 3adABUTENb HEe COrfaceH C peLleHueM U
pevictBuem (6es3gencTBueM) opraHa, nNpPedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUMnanbHy  ycnyry, nubo
MYHUUUNANbHOIO CriyXaLuero.

K >xanobe 3aaButenb BrpaBe MNPUMAOXKUTbL AOKYMEHTbI, NOATBEpPXAaloLme ero
aoBoabl, MMBO MX KOMUMK.

171. Mo pesynbTaTamMm pacCcMOTpPeHna anobbl opraH, npeaocTaBAAoLWNiA
MYHUUUNAIbHYO YCINyry, NPUHMMaeT O4HO U3 CredyloLmx peLleHn:

1) o6 yposBnerBopeHuMn xanobbl, B TOM 4ucne B OpMe OTMEHbI MNPUHATOro
peleHns, UCnpaBrieHUss OOMYLWEHHbIX OpraHoM, MpeaoCTaBnflWNM MyHULMNANBHYO
ycrnyry, one4yaTtok u owmnboK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBfeHnss MyHUUunanbHom
ycryrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CPeAcTB, B3MMaHUEe KOTOPbIX He
npeoycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiIMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMWM MPaBOBbIMW akTaMu TomckoM 0BnacTu, MyHMUMNANbHbIMU NPaBOBbIMU
aKkTamu, a Takke B UHbIX hopmax;

2) 06 oTkase B y40OBNETBOPEHUM XKanobsbl.

172. B cnyyae npuHATUA pelleHnst 06 yooBneTBOPEHUN Xanobbl OpraHu3yeTtcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkKe NHble MEePONpPUATUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWMA.

173. lpn ycTpaHeHUN BbLISABMEHHbLIX HapyLleHWA, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npouenyp He MOryT NpeBbILaTh
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

174. He nosgHee AOHA, criegylowero 3a AHEM MPUHATUA pPeLUeHUs, yKa3aHHOro B
NyHKTE 171  AOMUMHUCTPAaTMBHOIO perrnameHTa, 3asBuUTEnNto HanpasnseTcs
MOTMBMPOBaHHbIA OTBET O pe3ynbTatax PacCMOTPEHUs *anobbl cnocoboM, ykazaHHbIM B
xanobe.

175. B cny4yae ycTaHOBEHUs B X04e UNK NO pe3ynbTataM PpacCMOTPEHNS Xanoobbl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapYyLEHUs WM NpPecTynieHus
OOIMKHOCTHOE  NMUO, HageneHHoe MOSIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3aMeaMTenbHO HanpaBnsaeT uMetoLmnecs maTepuarnbsl B opraHbl NPOKypaTypbl.

Mpunoxexwue 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns  MyHUUUNanbHOM  YCIyrn
«YCTaHOBNEeHNe cepBUTyTa B OTHOLLUEHUM
3eMesibHbIX  Y4aCTKOB, HaxoAsWMXCH B
MyHMLUMMNANbHON COBCTBEHHOCTM rOPOACKOro
okpyra CtpexxeBomn»



CnpaBoy4Hasa MHdopmMaLusa 0O MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbl OPraHoOB, NPeAOoCTaBNAIOLMNX
MYHMLUMNaNbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin U opraHu3sauum,

y4yacTByHOLWUX B nNpegocTaBlieHNn MyHVILIMnaanOﬁ ycnyrun

1. AgmuHucTpaums ropoackoro okpyra CTpexeBon.

Mecto HaxoxgeHna AgMuUHUCTpaumn

CtpexesoMu, ynuua EpmakoBa, 46a.
["padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBown:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoytoBbIN agpec AOMUHUCTpPaUUK

ropogckoro okpyra CrpexeBown:

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin  cant AgMuHUCTpauuM ropoackoro okpyra CTpexeBonM B CeTu

MHTepHeT: http://admstri.tomsk.ru.

AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU

WHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMeSlbHbIX OTHOWeEeHU AQMUHUCTPaUun

ropo/ICKoro okpyra CTpexeBoii.

ropoackoro okpyra CTpexeBoi:



http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�

MecTto HaxoxgeHust YnpasreHuUss UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHUN
AoMunHncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabmHeT Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWN
AgMUHUCTpaUmMmn ropofckoro okpyra CTpexeBou:

MoHeaenbHuK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pachmk npuema 3aaBuTENEn B YNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MNartHmua HernpueMHbIt 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedhoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLLEHWI
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUss UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHuCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.

MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnss MyHUUMNANbHOW  YCIyrn
«YCTaHOBNEHNE cepBUTYyTa B OTHOLLUEHMWM
3eMeslbHbIX  Y4aCTKOB, HaxoaswwmMxcss B
MYHMLMMNANbHON COBCTBEHHOCTM rOPOACKOro
okpyra CtpexxeBon»


http://admstrj.tomsk.ru/�
mailto:Maslyak@admstrj.tomsk.ru�

NPEONATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(NONHOCTBLIO haMunnIo, NMs, OTYECTBO (NpU
Hanu4uu) sasBuUTENS)

nacnopTHble JaHHbIE!

(appec mecTta xutenbcTea (BPEMEHHOIo
npebbiBaHUA) 3aaBuTens),

(KOHTaKTHbLIN TenedoH 3asBUTEnNs)

ANsA opuandeckoro nuua:
HavMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBOBOU
dopMbl,

MeCTOHaxoXxageHue

damMmunmm, UMeHun, oT4yecTBa (NpU HaNU4nn)
niua,

MMeIoLLLEro Npaso 6e3 JOBEePEeHHOCTU

OencTBoBaTb OT UMEHMU ropngn4eckoro nmua,

KOHTaKTHbIN TeneoH, 3NEeKTPOHHas novrta
3aaBneHue

3agBneHune
0 3aKN4YeHnn cornatleHms ob ycTtaHOBMEHMM CepBUTYTa

Mpowy 3akni4ynTb cornawleHne ob ycTtaHOBMEHMM CEPBUTYTaA B COOTBETCTBUN CO
ctatben 39.26 3emenbHOro kogekca Poccuickon ®egepaumm B OTHOLLIEHUN 3€MENBbHOMO
y4yacTka no agpecy: Poccuinckan Pegepaums, Tomckaa obnactb,

(apgpec 3emenbHOro yvacTka)

KagacTpoBbI HOMEP:
Lenb yCTaHOBNEHUSA cepBuTyTa
(ykasblBaeTCs LieNb yCTAaHOBNEHUSA CepBUTYTA)

CPOKOM

(ykasblBaeTcsa npennonaraemMbli CPOK ENCTBUS CepBUTYTA)
MNpunoxeHwne:

PesynbTaTt NnpeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTb):


http://docs.cntd.ru/document/744100004�

1) npy Nnn4yHoM obpalleHnmn B YnpaBneHue;

2) NoCcpeacTBOM MOYTOBOrO OTMPAaBEHUS HA agpec 3adABUTENS, yKa3aHHbIN B
3asBneHuu;
3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;
(appec aneKkTPOHHOW NOYThI)
4) npu nM4Hom obpawieHmm B MOLL (npy Hanuummn 3akno4eHHOro cornatleHus);
5) yepe3 nNU4YHbIM kabuHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX U

MYHUUMNANbHbIX yCryr (PYyHKLMIA).
/

(noanwuce)
(pacwmdposka)
«_» 2
Haro cornacme B MUCNONBb3OBaHUM MOMUX MNEPCOHasNIbHbIX MAaHHbIX NpwU
npeaocTaBfeHUN MyHUUMNanbHoOn ycnyru (ana omMsnyeckux nuu).

(mnoanuc) (pacumdpoBka noanucy)



MNpunoxeHune 3

K AOMWHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHUUMNAaNbLHOW YyCnyrun
«YCTaHoBrneHne cepBuTyTa B OTHOLUEHWUU
3eMerbHbIX Yy4acTKOB, HaxodsaWwuxcs B
MyHMLMNAaNIbHON cobCTBEHHOCTYU
ropofckoro okpyra CtpexeBon»

BNTOK-CXEMA NMOCNEOOBATENBHOCTW AENCTBUI
npv NpeaocTaBneHn MyHUUUNANbLHOW yCryrm
«YCTaHOBMEHNE CePBUTYTA B OTHOLLEHNM 3EMESTbHBIX YH4aCTKOB, HAXOASALWMNXCS B
MyHMUMNanbHON COBCTBEHHOCTM ropoackoro okpyra CtpexeBomn»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBNeHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUSA Ansi 0Tkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aasneHms

OT1kas B npneme JOKyMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (hOPMMPOBaHUS
1 HanpaBeHUsi MeXBeAOMCTBEHHbIX 3aMpPOCoB

v

4

dopmnpoBaHne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
hopMMpOBaHNA 1 HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NPeaoCTaBeHUN
MYHMUMNANbHON yCnyrn

v

v

MpUHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHe pelwweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANTbHOW YCYrn

Bbligava (HanpaBneHue) cornaweHns o6
YCTaHOBMNEHUN CEPBUTYTA

Bblgava (HanpaBneHve) ysegomneHus ob
OTKase B YCTaHOBIIEHUM CepBUTYTA




MNpunoxeHne 3a

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«YCTaHOBNEHne cepBUTyTa B OTHOLLUEHUN

3eMernbHbIX Y4acCTKOB, HaxOAsALMXCH B
MyHMLMNaNIbHON cobCTBEHHOCTYU

ropofickoro okpyra CTpexeBoi»

BNNOK-CXEMA NMOCNEOOBATENBHOCTW AENCTBUI
npv NpeaocTaBneHn MyHULUUNANbLHOM yCryrm
«YCTaHOBIEHNE CePBUTYTA B OTHOLLEHNM 3EMESTbHbIX YH4AaCTKOB, HAXOASALWMNXCA B
MyHMUMNanbHON COBCTBEHHOCTM ropoackoro okpyra CtpexeBomn»

Ha4vano npegocraBneHMss MyHULUMNATbLHOW yCryru

lMogava 3aaBneHna un OOKYMEHTOB

v v

OTCcyTCTBYHOT OCHOBaHUA NS OTKasa B Hanuuyme ocHoBaHuM AN oTkasa B
npueme JOKYMEHTOB npueme JOKYMEHTOB
Pernctpauus 3aaBneHms | OTKas B npMeme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpepaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEeLOMCTBEHHbIX 3arnpoCcoB

dopmupoBaHue 1 HanpasreHue OTcyTCTBYET HEO6X0ANMOCTb
MEXBEAOMCTBEHHbIX 3anpocoB dopMM1pPOBaHNS U HaNpaBneHus
MEXBeJOMCTBEHHbIX 3anpoCoB

lNpuHATME pelueHna

v v

MNMoanvcaHue yBeaoMneHus o MoanvcaHue yBegomneHus o6 oTkase B
BO3MOXHOCTU 3aKNOYEHUS COrnalLeHuns yCTaHOBIEHMM CepBUTYTa
06 ycTaHOBMNeHUN cepBUTyTa B
NpeanoXeHHbIX 3asBUTENeM rpaHuLax,
npeasioXxXeHne o0 3aKno4eHnn
cornaweHusi 06 ycTaHOBNEHUN cepBUTYTa
B MHbIX rPaHuLax ¢ NpUIoXKeHNEM CXeMbI
rpaHuL, cepBUTYyTa Ha KagacTPOBOM
nnaHe TeppuTopUm

v

HanpaBneHue (Bblgava) yBeaoMeHns Bbligava (HanpasneHue) yBegomneHns

BO3MOXHOCTM 3aKNOYEHMS cornalleHuns 006 oTKase B yCTaHOBMEHWUM CEPBUTYTA

06 yCcTaHOBMEHMN CEPBUTYTA,

NPeANoXeHUs O 3aKoYeHUN
cornawieHus

MpoBeaeHWe KaaacTpoBbiX paboT 1 OCyLLECTBEHNE
rocyaapCTBEHHOro KafacTPOBOro y4eTa 4YacTi 3eMeNIbHOro y4acTka, B OTHOLLEHUM




KOTOpPOro yCtaHaBIiMuBaeTCA CEpPBUTYT

MNpuem yBeaoMNeHMs 0 rocyaapCTBEHHOM KagacTPOBOM yYeTe YacTh 3eMerbHOro
y4yacTka nmbo gokymMeHTa, MOATBEPKAAOLWEro OCyLLEeCTBNEHNE rocyapCTBEHHOro
KaZacTPOBOro y4eTa YacTu 3eMeNbHOro y4acTka, B OTHOLLEHUM KOTOPOro
yCTaHaBNMBaeTCs CePBUTYT

lNogroToBka NPOEKTa cornateHnsa 06 yCTaHOBIEHUN
cepBuUTyTa U €ro nognmucaHme

HanpaBneHue (Bblgava) 3asiBUTENIO
cornawleHns ob yctaHOBIIEHUM CEPBUTYTa
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	Срок и порядок регистрации заявления о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Прием и регистрация заявления и документов для предоставления муниципальной услуги (в случае предоставления муниципальной услуги без проведения работ, в результате которых обеспечивается подготовка документов, содержащих необходимые для осуществления ...
	Рассмотрение заявления и представленных документов (в случае предоставления муниципальной услуги без проведения работ, в результате которых обеспечивается подготовка документов, содержащих необходимые для осуществления государственного кадастрового уч...
	Прием и регистрация заявления и документов для предоставления муниципальной услуги (в случае предоставления муниципальной услуги с проведением  кадастровых работ, в результате которых обеспечивается подготовка документов, содержащих необходимые для ос...
	Рассмотрение заявления и представленных документов (в случае предоставления муниципальной услуги с проведением  кадастровых работ, в результате которых обеспечивается подготовка документов, содержащих необходимые для осуществления государственного кад...
	Проведение кадастровых работ и осуществление государственного кадастрового учета части земельного участка, в отношении которого устанавливается сервитут (в случае предоставления муниципальной услуги с проведением  кадастровых работ, в результате котор...
	134. Основанием для начала выполнения административной процедуры является получение заявителем уведомления о возможности заключения соглашения об установлении сервитута в предложенных заявителем границах либо предложения о заключении соглашения об уст...
	135. Проведение кадастровых работ и осуществление государственного кадастрового учета обеспечивается заявителем в соответствии с законодательством Российской Федерации.
	136. Результатом административной процедуры является выполнение заявителем кадастровых работ и постановка на кадастровый учет части земельного участка, на котором устанавливается сервитут.
	Прием уведомления о государственном кадастровом учете части земельного участка либо документа, подтверждающего осуществление государственного кадастрового учета части земельного участка, в отношении которого устанавливается сервитут (в случае предоста...
	137. Основанием для начала выполнения административной процедуры является выполнение заявителем в отношении части земельного участка, на котором устанавливается сервитут, кадастровых работ и его постановка на кадастровый учет.
	138. Заявитель представляет в Администрацию городского округа Стрежевой уведомление о государственном кадастровом учете части земельного участка, в отношении которого устанавливается сервитут, с указанием кадастрового номера такой части. Заявитель впр...
	139. Допускается подача уведомления путем направления его в адрес Управления посредством электронной почты, указанной в Приложении 1 к Административному регламенту с последующим представлением оригинала уведомления, в течение двух рабочих дней с даты ...
	140. Специалист, ответственный за регистрацию уведомления, в срок не позднее дня регистрации, направляет уведомление специалисту Управления.
	141. Специалист Управления, в день получения зарегистрированного уведомления передает его начальнику Управления для визирования.
	142. Начальник Управления визирует и в день получения уведомления передает его на рассмотрение специалисту Управления, ответственному за предоставление муниципальной услуги.
	145. Основанием для начала выполнения административной процедуры является поступление к специалисту Управления, ответственному за предоставление муниципальной услуги, уведомления о государственном кадастровом учете части земельного участка либо докуме...
	147.  Максимальный срок согласования должностными лицами Администрации городского округа проекта постановления  составляет два календарных дня с момента получения проекта на согласование.
	148. Согласованный проект соглашения подписывается Мэром городского округа в течение одного календарного дня с момента получения согласованных должностными лицами проектов.
	149. Результатом административной процедуры является подписанный Мэром городского округа проект соглашения.
	150. Максимальный срок выполнения административной процедуры составляет не более двадцати пяти календарных дней с момента установления оснований для предоставления муниципальной услуги либо об отказе в предоставлении муниципальной услуги.
	Направление (выдача) заявителю соглашения об установлении сервитута (в случае предоставления муниципальной услуги с проведением  кадастровых работ, в результате которых обеспечивается подготовка документов, содержащих необходимые для осуществления гос...
	154. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	155. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	156. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	157. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	158. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	159. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	160. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Ро...
	161. Ответственность должностных лиц органа, предоставляющего муниципальную услугу  закрепляется в должностных инструкциях.
	162. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муницип...

	163. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	164. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	165. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	166. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	167. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	168. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	169. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	170. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
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