lMoctaHoBneHne AgmuHucTpauum ropoackoro okpyra Ctpexeson oT 11.10.2016 Ne786
«O6 yTBEpPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNansHON
yCrnyrm «YCTaHOBMEHME CEPBUTYTA B OTHOLLIEHUWN 3eMENbHbIX Y4aCTKOB, HaXOOSALMXCS B
MyHULUMNanbHOM COBCTBEHHOCTM ropoackoro okpyra CTpexeBony (B peaakuum ot
27.12.2016 Ne976, ot 18.09.2017 Ne690, ot 08.05.2018 Ne314)

B cootBetctBUM co cTatbsamu 39.23-39.26 3emenbHoro kopekca Poccunckon
depnepaumn, yactbto 1 ctatbn 6 PegepanbHOro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun nNpeaocTaBfeHns roCyAapCTBEHHbIX W MyHMUMNANbHbLIX  YCIyr», Ha
OCHOBaHuUM nyHKTa 21 yactn 1 ctatbm 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHna MyHUUMnanbHOW
ycnyrm «YCTaHOBMEHNE CepBUTYTa B OTHOLUEHUM 3eMESbHbIX Y4aCTKOB, Haxo4sALMXCsa B
MyHMLUMMNANbHON COBCTBEHHOCTM ropoackoro okpyra CTpexeBomn» COrnacHO NPUOXKEHUIO.

2. HacTosilee nocTaHOBMIEHME MOANEXUT pasMeLLEeHMI0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KoHTponb 3a NCNonHeHeM HaCTOSILLLErO NOCTaHOBIIEHUSA OCTaBNA 3a COOoN.

W.o. Mapa ropogckoro okpyra,
3amectutens Mapa no aKoOHOMUKE U bHaHCaM B.B. [leHn4eHko



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 11.10.2016 Ne 786 (B
pegakumu ot 27.12.2016 Ne976, ot
18.09.2017 Ne690, ot 08.05.2018
Ne314)

AOMUHUCTPATUBHbIA PEFMAMEHT
npenocTaBrneHUA MyHULUNanbHOW ycnyrn «YcTaHOBfIeHUe CepBUTYTa B OTHOLLEHUMU
3eMernbHbIX Y4aCTKOB, HaXoAALWMXCA B MyHMLMUNANbHON COGCTBEHHOCTH
ropoackoro okpyra CtpexxeBown»

l. OOLwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMWHMCTPATUBHBLIN pernameHT MNpeaoCTaBfeHUss MYHUUUNANbHOW YCyrn no
YCTAQHOBMEHUIO CEPBUTYTA B OTHOLWIEHMM 3EMESNIbHbIX Y4YacCTKOB, Haxo4dwmMxcs B
MyHUUMNANbHOM  COBCTBEHHOCTM  ropoackoro  okpyra  CTpexeBon  (panee -
AOMUHUCTPATMBHBIA pernamMeHT), yCTaHaBnMBaeT NOPSAOK U CTaHA4apT NpeaocTaBreHus
MYHUUMNANbHOW YCNYrM MO  YCTAHOBMEHUIO CEpPBUTYTA B OTHOLUEHUU 3eMEfbHbIX
Yy4aCTKOB, HaxXOOAWMXCA B MyHMUMNANbHOM COBGCTBEHHOCTM TOPOACKOro  OKpyra
CtpexeBon (manee - MyHuMumnanbHasa ycnyra), AOMUHUCTpaUMEN TFOpOACKOro OKpyra
CTpexeBoun, OOMKHOCTHBIMU NULAMU U MYHULMNANbHLIMU CRyXawuMm AOMUHUCTPaLMK
ropoAckoro okpyra CTpexxeBomn.

Kpyr 3assutenen

2. 3assutenamu €BNAOTCA GU3NYEcKMe nuua, puaudeckne nuua, nmbo umx
yNorIHOMOY€eHHbIe NpeAcTaBUTenu (ganee - 3asaBuTenb).

TpeboBaHus kK NopsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

3. WHgopmupoBaHue rpaxgaH O nopsake npeaocTaBrieHns  MyHUUUNanbHOW
ycrnyrm obecneynBaetcs MyHUUUNANbHbIMU cnyxaLimmu, cneynanucrtamm
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEHTpa
npeaocTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOLU) npwm
HanM4YnUM 3aKNKYEHHOro  OpraHaMm MECTHOrO CcamoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBorn ¢ MOLl cornaweHus o B3aumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeaycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTaBreHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycryr» (danee -
cornaweHue ¢ MoLl).

4. OcHOBHbIMM TpeboBaHMAMM K WHPOPMUPOBAHMIO TpaxgaH O Mopsiake
npenocTaBneHns MyHUUMNAanbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
WHpOpMaUUK, YEeTKOCTb B U3MNOXEHUUM UHGOpMauuuM, MnosiHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUS.

5. MecTo HaxoxaeHuss AOMUHUCTpaumMn ropoackoro okpyra CTpexeBon, OpraHoB 1
opraHuMsauun, yy4acTBYKOLWNX B NPeAoCTaBfEeHUM MYHULMNANbHOW YCryri, X MoYTOBbIE
agpeca, odwuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOMN CeTU



«MHTepHeT» (aanee — ceTb VIHTepHET), nHpopmauusa o rpacmkax paboTbl, TeNedOHHbIX
HOMepax W agpecax 3neKTPOHHOW noyvTbl npeactaesneHol B [lpunoxeHun 1 kK
AOMWHUCTPATUBHOMY pernamMmeHTy.

6. WHdopmauma o wmecTe HaxoxaeHus, rpadpukax pabdoTbl AOMUHUCTPaLUK
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauum, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCrnyri, O nopsigke npeaocTaBrieHnst MyHUUMNansHOm
ycryrm pasmellaeTtcsa Ha oduunanbHOM canTe OpraHoB MECTHOro camMoynpaBlieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B deaepanbHOM rocygapCTBEHHOWM
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyaAapCTBEHHbIX U MyHUUUNANbHbIX YCIyr
(dbyHKUMR)» (panee — EguHbIA nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegocTaBNAeTCs no TeneoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odwmunanbHOM canTe opraHoB MECTHOro camoynpaBfieHUs roponCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHOBaHME W nNOYTOBble agpeca AAMUHUCTPALMM TFOPOACKOro  OKpyra
CtpexeBou;

2) Homepa TenedoHOB AAMUHUCTPaLMK ropoackoro okpyra CtpexeBon;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy rpaxaaH o NnpeaocTaBieHnn nHgopmauum o
nopsgke npefocTaBfieHUss MyHUUMNANbLHOW YCIyru;

5) nepeveHb AOKYMEHTOB A1 NONy4YEHNS MYHULMNANbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfnameHTa C NpUIIoXeHNAMMU;

7) KpaTkoe onucaHue nopsiaka NpeaocTaBreHnss MyHUuMnanbHOW ycnyrin (Onok-
cxema).

7.1. Ha EgnHoM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHKUMA)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) mcuyepnbiBalOLWMA NepeYeHb OOKYMEHTOB, HEOOXoouMMbIX ANs npeaocTaBrieHnus
MyHMUMNANbHON ycnyru, TpeboBaHNA K 0QOPMIIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepevYeHb [OOKYMEHTOB, KOTOpble 3asBUTENb BMNpaBe MNpPeAcTaBUTb MO COOBCTBEHHON
NHULMAaTUBE;

2) Kpyr 3asiBuTenemn;

3) CpOK npeaocTaBrneHuss MyHUUUNAansHOM yCryru;

4) pe3ynbTaTbl NpegoCTaBNeHNS MyHMUMNANbLHON yCryrn, NOpagoK NpeaocTaBreHns
OOKYMeEHTa, ABNAILWEroca pesynbtatom npeaocTaBeHnss MyHULMnanbHOW yCryru;

5) pasmep rocygapCTBEHHOW MOLWSMHbLI, B3MMaeMoW 3a npefocTaBrieHne
MYHMLMNANbHOWN yCNyru;

6) ncdepnbiBaOWNA NepeyeHb OCHOBAHWW ANis1 NPUOCTaHOBAEHUA UMW OTKas3a B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) 0 npase 3asBuTens Ha gocyaebHoe (BHecynebHoe) obxanoBaHve OeNCTBUMA
(be3pencTBmsl) M peLlleHnn, NPUHATBIX (OCYLLEeCTBNSIEMbIX) B XOA4e NpefoCTaBreHus
MYHULUNANbHOW YCRyru;

8) opmbl 3aaBneHun (yBe4OMIMEHMKn, COOOLWEeHW), UCMonb3yemble Mpu
npenocTaBneHnm MyHMUMNANbLHOM YCIyTn.

8. WHdopmaumio o nopsgke nosiydeHUss MyHULMNAanbHOW YCIyrn, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3NeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W oOpraHuM3auusx, yy4acTBYHOLIUX B
NpenoCcTaBNeHnn MyHULMNANbHOW YCAYrM WM SABASAIOWNXCA UCTOYHUKOM MOMyYeHus
MHOpMaUUK, rpaxxgaHUH MOXET MoNyYnTb:

NUYHO nNpwu  obpalleHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpaBneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TOPOLCKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUHUCTpPaUMM FOPOACKOro OKpyra
CtpexeBoMn, ykasaHHble B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;



B (pOpMe SMEeKTPOHHOro AOKYMEHTa Ha agpec 3MeKTPOHHOM MOYThl, YKa3aHHbIA B
MpunoxeHnn 1 K AGDMUHUCTPATUBHOMY PEFNIAMEHTY;

B ceTu VIHTepHeT Ha oduunanbHOM canTe OpraHoB MeCTHOro camoyrnpaBneHus
ropofckoro okpyra CtpexeBown: http://admstrj.tomsk.ru;

Ha WH(MOPMAUMOHHbIX CTeHAax B 34aHun AOMUHUCTpaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeActsoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX — yCnyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

9. WMHdopmaumoHHbIe CTeHAbl 06opyayOTCA NpU BXO4E B NOMELLEHNE YNpaBneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha MHMpOpMaUMOHHBIX CTeHOax pasMellaeTcs cnefywouwasa obsizaTenbHas
MHopMauus:

1) noyTtoBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) agpec odwvumanbHOro canta OpraHoB MECTHOrO camoyrnpaBfieHUs ropoacKom
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbI/ HOMep TenedoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpacouk paboTbl AQMUHUCTPaLMN rOpoLCcKoro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AQMUHUCTPATMBHOIO perfaMmeHTa ¢ NPUNoXeHUsaIMu;

7) obpasel ohopMreHns 3aaBneHus.

10. ObpaweHnss No KOHTakKTHOMY TenedoHy no Bonpocam WHPOPMUPOBAHUA O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBrneHUs  UMYLIECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBoun, npeactaBneHHomy B [punoxeHun 1 K
AOMUHNCTPATUBHOMY perfiameHTy.

11. OTBeT Ha TenedoHHbIN 3BOHOK [OOSMKEeH coaepXaTb WH@opMaumio o
HaMMEHOBaHUN CTPYKTYPHOro noapasgeneHna AOMUHUCTpPaUMM TOPOACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuv, UMeHu, oT4vecTBe (npu
HanM4Ynmn) N JOMKHOCTU crneumanucTa, NpUHABLLETO TeNedOHHbIN 3BOHOK.

12. MNMpn oTBeTax Ha TenegoOHHbIe 3BOHKM W YCTHble ObpalieHus crneumanucTbl
YnpaBneHns WMMYLLECTBEHHbLIX M 3€MeSlbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOn
ycnyru;

3) 0 BXOOAWMX HOMepax, oA KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTPaUMM ropoackoro okpyra CTpexeBoW  MOCTynuBLUME
OOKYMEHTBbI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5)0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBuTend And nonydeHus
MYHMLMNANbHON yCNyru;

6) O CpoKax pacCMOTPEHUS 3asaBfEHNSA O NPeLOCTaBNEHMM MYHULMNANBHON YCIyTN;

7) 0 cpoKkax nNpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpOCcaMm npefoCcTaBneHns MyHULMNANbHOM YCNyru.

13. Mpn obweHnn c rpaxgaHamu (No TenedoHy WAM JIMYHO) CheumnanucTbl
YnpaBneHns WMMYLLECTBEHHbIX M 3€MelbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXKas UX YeCTU U OOCTOMHCTBA. YCTHOE MH(POpMMPOBaAHME O NOpsAKE NpeaoCTaBreHns
MYHULUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro



http://admstrj.tomsk.ru/�

CTUNS peyn.

14. Mpn oOpaweHnn 3a WHOPMaUMEen TrpakaaHMHa JUMYHO CheuuanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUemMa npu  NUYHOM OOpalLleHUM He [OOoShKHA MpeBbiaTb
naTHagUatTv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBblaTh NATHA4UATU MUHYT.

15. Ecnn ana noarotoBkM OTBETa Ha YCTHoe oOpalleHne Tpebyetca Oonee
NATHagUaTV MUHYT, creumnanuct YnpaBneHns NMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHWUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAWLWWA  YCTHOEe
MHpopMmnpoBaHme, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Ans HEro Bpems
ONs YCTHOro MHMOPMUMPOBaHUS nNMBO HanpasBuUTb 3asiBUTESNO MUCbMEHHbLIN OTBET
nocpencTBOM MNOYTOBOro OTNpaBneHns nnmbo B aNEKTPOHHOW hopMe.

16. ncbMeHHOEe MHMOPMUPOBaHME FpaXKgaHMHA OCYLLECTBASETCA NPU MOMyyYeHUn
OT HEero NUCbMEHHOro obpalleHus NMNYHO WM NMOCPEACTBOM MOYTOBOrO OTNPAaBIEHUS,
obpauleHns B 9NEKTPOHHOM dOpMe O npeaocTaBfeHnn WMHGOPMaUUM No BoMnpocam
npegocTaBneHns MyHUUMNanbHOW  ycnyru, CcBedeHuMW O Xxode npefoctaBneHus
MyHUUMNanbHon ycnyru. NucbmeHHoe obpalleHne perncTpupyeTcs B A€Hb NOCTYNMEeHns
B AOMWHUCTPALMIO rOpoacKoro okpyra CTpexeBon.

17. Mpn obpaweHun 3a WHopmMaunen B MNUCbMEHHOMW dOpMe MNOCPEeacTBOM
NMOYTOBOrO OTNpPaBEHNA OTBET HanpaBndeTCs B BMAE NMOYTOBOro OTMNpaBfeHUs B agpec
rpakgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHums.

18. Mpwu obpaLleHnmn 3a nHopMaumer No SNeKTPOHHOKM NoYTe, C Ucnonb3oBaHnem EanHoro
noprtana rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX YCnyr (PYHKLMIA) OTBET HanpaenseTcsl B Te4yeHme
TprAauaTu KaneHgapHbIX AHEN CO OHA permcTpaumm obpalleHus.

B obGpaweHnn rpaxgaHnH B oba3aTtenbHOM Mnopsigke ykasbiBaeT CBOM daMunuio,
UMsi, OTYECTBO (MocrnegHee — MpuU Hanuyuu), agpec ANEeKTPOHHOW MOYThl, MO KOTOPOMY
OOIMKHbl OblTb HanpaBneHbl OTBET, YBeAOMSEHWE O nepeagpecaumm obpalleHus.
paxgaHuH BnpaBe MNPUNOXUTbL K TakoMy oOpaleHuio Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1eKTPOHHON dhopMe.

OTteBeT Ha obpalleHne HanpaBnseTcd B (OPME IMEKTPOHHOro [OKYMeHTa Mo
agpecy OneKTpOHHOW  nouyTbl, YykaszaHHOMY B  obpauleHuu, noCTynuMBLIEM B
AoMunHMCTpaumio ropoackoro okpyra CTpexeBon, YnpaBneHne WUMYLECTBEHHbIX W
3eMesibHbIX OTHOLWEHUN AAMUHUCTPauMM ropoackoro okpyra Crtpexeson B opme
9NEeKTPOHHOro AOKYMEHTa, U B NMMCbMEHHOW (bopMe No NOYTOBOMY aZlpecy, yKa3zaHHOMY B
obpalueHnn, nocTtynuBwemM B AAMUMHUCTPaALMIO rOpPOACKOro okpyra CTpexeBou,
YnpaBneHne WUMYLLECTBEHHbIX M 3eMeSibHbIX OTHOWeEeHUA AOMUHUCTpaUUM ropoaCcKOro
okpyra CTpexxeBon B NMCbMEHHOWN hopMe.

I. CraHpapT npefocTaBneHUss MyHUUMNanbHOM yCnyru
HanmeHoBaHWe MyHMUMNANbHOW yCryru
19. MyHuuunanbHas ycnyra rno yCTaHOBSIEHUIO CEPBUTYTA B OTHOLLEHUM 3EMESIbHbIX
Yy4aCTKOB, HaxXOOAWMXCA B MyHMUMNANbHOM COBGCTBEHHOCTM TOPOACKOro  OKpyra
CtpexeBon.
HanmeHoBaHMe opraHa, npeaoCTaBnALWEro MyHMUMNanbHy ycnyry
20. lMNMpepoctaBneHne MyHUUMNanNbLHOW YCIyrn ocylwecTensaetTca AQMUHUCTpaUMEN
ropofckoro okpyra CTpexeBoWn.

21. HenocpeactBeHHO NpenocTaBneHve MyHUMUMMNanbHOW YCnyrM ocyLlecTBhsieTcs
cneunanuctamu  YnpasneHus UMYLLLECTBEHHbIX U 3eMenbHbIX  OTHOLUEHUI



AgmMnHucTpaumm ropogckoro okpyra Ctpexesou (ganee — YnpasreHue).
OnucaHune pesynbTata NpegocTaBneHns MyHULMNAanbHON YCnyru

22. Pe3ynbTaToOM npefocTaBneHns MyHUUMNanbHOW YCryrn SIBMSIETCHA cornalleHve
00 ycTaHOBMNEHWUN CEPBUTYTA B OTHOLLEHUN 3EMESNBHOro yyacTKa.

23. B cnyyae Hannuus ocHOBaHWUM Ons OTKasa B nNpefocTaBfieHMM MyHUUUNaribHOW
YyCNyru, YyKkasaHHbIX B MyHkTe 31 AOMUHUCTPATUBHONO perrameHTa, pesynbTaToM
NpeaoCTaBNeHNa MyHUUMNANbHOW YyCrnyrn sBnseTca ysegomneHne o6 oOTkase B
yCTaHOBEHWUM CEpPBUTYTA.

Cpok npefocTaBneHnss MyHULUMNanbHoOWM ycnyru

24. CpoK npefocTaBfieHnUsi MyHULMNAnbHOW YCAyrM C Y4eTOM HeobxoaumMocTu
obpaleHna B opraHusauun, yy4acTBylowme B NpeaoCTaBleHUn MyHULMNANbHOW YCryru
COCTaBnserT:

24.1. B cny4ae yCTaHOBMNEHUS CEPBUTYTa B OTHOLLUEHUN YaCTU 3eMESNbHOro y4yacTka B
COOTBETCTBUM C NYyHKTOM 4 cTaTbh 39.25 3emenbHoro kogekca Poccunckon depepaumm
nmMbo B OTHOLUEHWWN BCEro 3eMEeSIbHOrO y4acTka CPOK MpedoCTaBNeHUs MyHULMNanbHOW
ycrnyrm cocTtaBnsieT He 6onee TpuauatM AHEN CO OHA MNOCTYNNEHUs 3asiBfieHus O
3aKNYEeHM cornaweHms o6 yCcTaHOBNEHUM CEPBUTYTA.

24.2. B cnyyae ycTtaHOBEeHUA cepBUTyTa B OTHOLLEHMM YacTU 3eMeSIbHOro yyacTka
(3a uvcknoyeHneM criyvasi, npeaycMoTpeHHoro nyHktom 4 ctatbum 39.25 3emernbHoro
kogekca Poccunckon denepaunn).

- CPOK HamnpaBneHus 3asiBUTent0 YyBeOOMIIEHUS O BO3MOXHOCTU 3aKM4YeHUs
cornaweHns o6 ycTaHOBMNEHUW cepBUTYTa B MNPEONIOKEHHbIX 3asiBUTENEM rpaHuuax,
NPeanNoXeHNsa O 3aKMYeHUn cornallieHms 06 ycTaHOBMEHUN CEPBUTYTA B MHbIX FpaHMLax
C MPUNOXEHNEM CXEMbl FPaHWUL, CEpBUTYTa Ha KagacTpPOBOM MfaHe Tepputopum nnbo
yBefoMNneHna o6 oTkase B YCTAHOBMEHMM CepBUTYyTa COCTaBnsdeT He 6Gonee Tpuauatm
OHen Co OHA NOCTynsieHns 3asiBrneHnsa B AQMUHUCTPaLMIO ropoAcKoro okpyra CTpexeBown;

- CPOK HanpaBfeHuss NOAMMCAHHOro cornaweHna o6 ycTaHOBMEHWWM cepBUTyTa
coctaBnsieT He 6Oonee TpuauatM [OHEW CO OHA NOCTynneHus B  AAMUMHUCTpaLMIO
ropogckoro okpyra CTpexeBou YyBedOMMEHWA 3asBUTens O rocydapCTBEHHOM
KaJacTpOBOM yyeTe 4YacTu 3eMefibHOro y4acTka, B OTHOLLEHUU KOTOPOM YCTaHaBnNMBaeTCcs
CEPBUTYT.

Flepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, PErynnpyrowmnx oTHOWWEHNA, BO3HUKaoWMeE B
CBA3U C npenocrtasiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lMpepocTaBneHne MyHULMNANbLHOWM YCMYyrn OCYLLECTBSIETCS B COOTBETCTBUM C:

1) 3emenbHbIM KOZleKCOM Poccuinckon depepauunm Il «CobpaHue
3akoHopartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas rasetay», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHun B aencreue
3emenbHoro kogekca Poccunckon dPepepaunny // «CobpaHue 3akoHogaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[llapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHeCeHUUM U3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n oTgenbHble 3aKoHOAATESNbHbIE aKThl
Poccuinckon ®epepauumn» // OdumumnanbHbin MHTEPHET-NopTan NpaBoBOW WMHAOPMaLNK
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http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHwne 3akoHogatensctBa P®», 30.06.2014, Ne 26 (4acTtb ), cT. 3377.

4) [paxpaHcknum kogekcom Poccunckon depepaumm (4actb nepsasi) (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuickas rasetay, 08.12.94, Ne 238-239;

5) ®epgepanbHbiM  3akoHOM OT 24.12.2007 Ne 221-®3 «O «kagacTpoBoW
AesiTenbHOCTMY (MCTOYHUK odprumansHoro onybnmkosaHna «Poccuiickas raseta» Ne 165 ot
01.08.2007);

6) depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMMAMNbHbBIX YCNYr» (MCTOYHUK ObMUManbHOro
onybnukoBaHunsa «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

7) ®epepanbHbiM 3akoHOoM OT 06.10.2003 Ne 131-®3 «O6 o6wmx npuHUMNax
opraHuMsauum MecTHoro camoynpaBneHus B Poccuiickon ®epepaunm»  (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razeta», Ne 202 ot 08.10. 2003);

8) [loctaHoBneHuem [pasutensctea Poccuinckon depepaumm ot 08.09. 2010 Ne
697 «O egnHoOm cucTeMe MEeXBeOOMCTBEHHOrO 3fIeKTPOHHOrO B3aMMOAENCTBUS»
(Cobpanwue 3akoHopaTenbcTBa Poccunckon Pepepaumm, 2010, 20 ceHTabpsa, Ne 38, cT.
4823);

9) 3akoHoMm Tomckonm obnactm ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEeHNsiX B ToMckon obnactu» (MCTOYHMK oduumanbHoro onybnukosaHus «CobpaHue
3akoHogaTtenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCAyru, Noanexalumx npeacTaBneHmto 3agasmutenem, cnocobbl nx
nonyyeHus 3asiBUTENeM, B TOM YMCrie B 3NIEKTPOHHOM bopme, NOPSLOK UX
npeactaBneHns

26. B uenax nonyyeHus MyHWUMNANbLHOM YyCryru 3asBuUTenb npeacraBnseT
3asBneHne (npegnaraemas opma 3asBrneHus rnpeacTaBneHa B MPUIOXeHUn 2 K
HacToswemy AAMUHUCTPATUBHOMY perraMeHTy) nnbo ykasbiBaeT MyHULMNATbHYIO YCnyry
B KOMIMIEKCHOM 3anpoce (Npu Hanu4nn 3akrnoyeHHoro cornawexHms ¢ MoLl).

27. K 3asBneHuio Ha npepocTaBrieHVe MyHUUMNanbHOW Yycrnyrm  npunararTcs
cnegylowime JOKYMEHTbI:

1) Kkonusa OOKyMeHTa, yAOCTOBEPSIOLLEro JIMYHOCTL 3asBUTENS;

2) [OKYMEHT, NOATBEPXAAOLWMIA NOTHOMOYMNSA NLA Ha OCYLLECTBNEHNE OENCTBUN
OT UMeHM 3aaBuTens (B criyyae npeacrtaBuTensCTBa);

3) HoTapuanbHO 3aBepeHHbI MNepeBOd Ha PYCCKUA A3blK  JOKYMEHTOB O
rocyjapCTBEHHOW  perncrpauum  opuan¥eckoro  nuua B COOTBETCTBUM  C
3aKoHOOaTeNbLCTBOM MHOCTPAHHOIO rocyaapcTsa B criydae, ecnu 3asButenem SBnseTcd
MHOCTPaHHOE IopnanYecKoe nuuo;

4) cxema rpaHuy, cepBuTyTa Ha KagacTpOBOM MNflaHe TeppuUTOpuM B criyvae, ecnm
3asBneHve npegycmMaTpuBaeT yCTaHOBMEHWE CEPBUTYTA B OTHOLLEHUN YaCTU 3EMESTbHOro
yyacTka.

[okymMeHTbl Ana npegocTaBneHns  MyHUUUnNansHou ycnyrm Moryt ObITb
npeacTaBneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBon C WUCNOofb30BaHMEM
EovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHvem MyHuuunansHon ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
SNEeKTPOHHOM (popme 3asaABuTENb MpuKnagbiBaeT K Takomy obpalleHuto Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpOHHOW dopme. [Npeanaraemas opma 3aaBneHus
AOCTyNHa AN KOMMPOBaHUA W 3amnoSyiHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKuun), Ha oduvumansHoMm cante. B



BymaxxHOM Buge npegnaraemasa popma 3asBneHus NpefoCcTaBnsieTcss HENOCPeACTBEHHO
B YnpaBneHuu (kab. Ne 39).

McuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMUK NMPaBOBLIMU akTamMu Afsi NpegocTaBreHnst MyHUUMNanbsHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN FOCYyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHnst 1 UHbIX OPraHoB, y4acTBYOLWMNX B NPeAOCTaBNEeHNM MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke CNocoObl NX NonyYeHns
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. epeyeHb OOKYMEHTOB ANS npeoCcTaBfieHUss MyHULMNANbHON YCIyrn, KOTopble
HaXOAATCA B PacrnopsKeHUM OpraHoB M OpraHmM3auun, y4acTBYIOLWIMX B NpeaocTaBieHnn
MYHMLMMNANbHON YCNYyru:

1) BbiNMcka u3 EAMHOrO rocygapCTBEHHOrO peecTtpa  pUanYecKnx nvy B
OTHOLLEHMM opnanyeckoro nuua;

2) Bbinucka wn3 EguMHOro  rocygapCTBEHHOro  peecTpa  MHAMBMAYasbHbIX
npeanpuHMMmaTtenemn B OTHOWEHUN (OU3NYECKOro Nnua;

3) cBegeHusi 0 NOCTaHOBKE Ha HAmOroBbIN YY4ET B HArOroOBOM OpraHe;

4) KapacTpoBbI NMAcMOPT 3eMeNibHOro yyactka nmbo KagacTtpoBasi BbiNMCKa O
3eMesibHOM y4acTke.

3aaBuTenb BhNpaBe nNpPeacTaBUTb YKasaHHble [OOKYMEeHTbl B  AOMWHUCTPaAUUIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOWN MHULMATMBE.

29. AamuHncTpauma ropogckoro okpyra CrpexeBon He BnpaBe TpeboBaTb OT
3asBUTENS:

29.1. B cnyyae, ecnu MyHuuMnarnbHas ycnyra ykasaHa B KOMIIEKCHOM 3arpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMnHucTpaumio  ropodckoro  okpyra — CTpexeBou  3asBrieHvMe,  noanucaHHoe
YNONHOMOYEHHbIM paboTHMkOM MOPL| mn ckpenneHHoe nedvatbto MOLl, AOOKyMEHTHI,
npegyCMOTPEHHbIE MYyHKTOM 27 Hactodwero AOMWHUCTPATUBHONO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

VMcuepnbiBaowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe LJOKYMEHTOB AN
npegocTaBneHnUs MyHUUMNANsHOM yCnyru

30. OcHOBaHMs [OnNa OTKasa B MpuvemMe [JOKYMEHTOB Ans npefoctaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHwe nogaHo NUUOM, HE WMMEKLWMM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3adBneHMEe He COoOepXUT cBedeHun, nNnbo coaepXuT HenosnHble (HEBEPHbIE)
CBeEeHUs1, yCTaHOBIIEHHbIE MYHKTOM 26 AOMUHUCTPATMBHOIO PErnamMeHTa;

3) [OOKyMeHTbl cofepxaT MNOBPEeXOEeHUsa, HanuuMe KOTOpbIX He no3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBatowmi nepeydeHb OCHOBaHMI OTKa3a B NpegoCTaBreHnm
MYHUUMNANbHOW yCnyru

31. OcHoBaHus Ans oTkasa B NpeAoCTaBNeHNM MyHUUMNANbHOW YCIyri:
1) AaMuHuCTpaums ropoackoro okpyra CTpexeBoW He yrnoriHOMOYeHa 3aknovaTb

cornaweHune o6 YCTaHOBJIEHNN CEPBUTYTA B OTHOLLEHUN 3eMEeJIbHOIo y4acTtKka, yka3daHHOro
B 3aABJ1IEHUN,



2) nnaHvpyemoe Ha YCrOoBUsSIX CEPBUTYTA UCMONb30BaHME 3EMENbHOIO y4acTka He
AonyckaeTcs B COOTBETCTBUM C AENCTBYIOLNM 3aKOHOA4ATENbLCTBOM,;

3) ycTaHoBneHWe cepBUTYyTa nNpuBeaeT K HEeBO3MOXHOCTM  MCMONb3oBaTb
3eMerbHbI Y4acTOK B COOTBETCTBMM C €ro paspelleHHbIM WCMOfb30BaHWEM WU K
CYLLECTBEHHbIM 3aTPyAHEHUSIM B UCMOMb30BaHUMN 3€MENIbHOMO Y4acTKa;

4) K 3asiBNEHUI0 He MNPUNOXeHbl OOKYMEHTbl, COOTBETCTBYyHOLME TpeboBaHWsSM,
YCTaHOBMNEHHbIE NYHKTOM 27 AOMUHUCTPATUBHOIO pernameHTa.

WcuepnbiBaoLwmin nepedeHb OCHOBaHUM AN NPUOCTaHOBNEHUS MyHULMMNANbHOM
ycnyru

32. OcHoBaHus Onsi NPUOCTAHOBMNEHUSI NPeaoCTaBreHnst MyHMLMNANbHON ycnyru
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTopble ABNASIOTCSA HE0OXoaNMbIMU U 0BsI3aTENbHBIMK AN
npegocTaBneHnsa MyHMUMNanbHOW yCrnyru, B TOM Y/crie CBeAeHUS O JOKYMEHTe
(BoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aumnamMm, y4acTeyoLWMMN B

npeaocTaBneHnn MyHMLMNANIbHOW yCiyrn

33. Ycnyrn, KoTopble SIBMSAKOTCA HeobxoAuMbIMM U 0bsi3aTenbHbIMKM — ANs
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIHOT.

Mopsigok, pa3amep U OCHOBaHUS B3MaHUs NNathbl, 3a npegocTaBneHne
MyHULMNAnbHOW yCcryru

34. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pa3mep 1 ocHoBaHMs B3UMaHUS MnaTbl 3a NPeAoCTaBlieHne yCnyr, KoTopble
SBMSOTCS HEOOGX0AUMbIMU M 06s13aTeNbHbIMW ANs NpeaocTaBeHnst MyHULMNAanbHOM
ycnyru, a Takke nHgopmauns 0 MeToauke pacdeTa pa3mepa Takow nnatbl

35. Paamep “ OCHOBaHUSA B3UMaHUSA MnaTbl 3a OKa3aHMe HeoOXoaAUMbBIX W
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmMu,  npeaocTaBnsoLWmUMm
HeoOxoauMmble W obsi3aTernbHble  ycnyrM, Heobxogumble AOns  NpeaocTaBreHust
MyHUUMNANbHOMW  YCryrM, CaMOCTOSiTENlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbI CPOK OXMAAHUS B odepean npy nogade 3asBrneHust o
npeaocTaBneHMn MyHULMNANbHOM YCyrM U Npu NOoNydeHun pesynbtaTta NpeaocTaBneHns
MYHULMNANbLHOW yCnyru

36. MakcmmanbHbIN CPOK OXMOAHUS B ovepeaun Npu NMYHOM nogadve 3asBriEHUsI O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWwaTth NATHaAuaTu MUHYT.

37. MakcumanbHbIi CPOK OXMAaHUS B o4depenu npu MnoflydeHuuM pesynbraTa
npegocTaBnNeHns MyHULMNANbHOM YCnyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok 1 nopsagok perucTpaumm 3asiBrieHnsa o npegocTaBneHn MyHUUMnansHom
ycnyru, B TOM 4Yucne B 35IEKTPOHHOM hopme

38. 3asBneHne Ha BGymakHOM HocuTerne permcTpupyeTcsl B AeHb MOCTYMNfeHUs B
AOMUHUCTpaLMi0 ropoackoro okpyra CTpexeBoW 3asiBNieHMst U OOKYMEHTOB  Anist
npeaocTaBneHNst MyHULMNANbHOW YCyriu.

39. Peructpauus 3asiBneHusi, HanpaBreHHOro B hopMe 3NeKTPOHHOro AOKYMeHTa



yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
odmumanbHbIN CaluT OpraHoB MECTHOrO CaMoynpaBlieHWsl TOPOACKOro okpyra CTpexeBon B ceTu
WHTepHeT, OCyLLECTBNAETCA He nosgHee paboyero [AHsA, criegylolwlero 3a [HEM ero
NoCTynneHnsa B AAMUHUCTPaLMIO rOPOACKOro okpyra CTpexxeBoMn.

TpeboBaHWsi K NOMELLEHMSAM, B KOTOPbIX NPeAOCTaBNSAETCS MyHULMNansHas
ycnyra, K 3any oXxuaaHusi, Mectam ans 3anofiHeHMs 3anpocoB O NpeaoCcTaBneHnn
MyHULMNAnbHOM YCryrM, MHPOPMALMOHHBIM CTEHAAM C NEpPeYHEM AOKYMEHTOB,
HeobxoaMMbIX AN NpeaocTaBreHns MyHuuunanbHom ycnyru, n obpasuamm mx
3anonHeHuns

40. MNpepoctaBneHme MyHULMNANbHOM YCNYrM OCYLLIECTBNSETCA B cheuvanbHO
BblAENEHHbIX AN15 3TUX LieNnen NoMeLLEeHUsX.

41. Mecta npegocTaBneHna MyHUUMNanbHOM ycrnyrn obopyaylTca € ydeToMm
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npefoCcTaBfieHUs MyHUUMNANbHOW YCryrn, ¢ y4eToM TpeboBaHuK
OOCTYNHOCTU [Ons WHBanNUAOB B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccuickon
degepaumm 0 coumanbHOWM  3alWMTe  MHBaNMOOB  HA  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAnNbHYO YCrnyry, Bo3naraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBfieHus
MYHMLMMNANbHON YCNyru.

42. B cnyyae ecnm uMmeeTcsi BO3MOXHOCTb OpraHnM3aumm CTOAHKM (MapKkoBKKU) BO3Ne
30aHuA (CTPOeHUs), B KOTOPOM pas3MeLleHOo NMoMeLLeHne npMema u Bblaavym AOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) Ans JIMYHOMO aBTOMOOWUIIBHOMO TpaHCMopTa,
GecnnaTtHaa aons 3assutenen. [na napkoBKU cneuvanbHbiX aBTOTPAHCNOPTHLIX CPeacTB
WHBANUAOB Ha KaXkgow cTosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee OAHOro
mMecTa).

43. Bxog B nomelieHve npvema u Bblgaun LOKYMEHTOB [OfKeH obecnedmBaTtb
cBoboHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMPOXOSaMM.

44. Ha 3gaHun psigoM € BXOOAOM AOJKHA ObiTb pasmelieHa uHOopMauMoHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HaumeHOBaHWe opraHa;

2) MeCTO HaxOXAEHUs U KpUaNYeCKUn agpec;

3) pexum paboTbl;

4) Homepa TenedoHOB A5 CNPaBoK;

5) apgpec odumumanbHOro canMta opraHOB MECTHOro CaMoynpaBrieHUs ropoACcKOro
okpyra CtpexeBon B ceTu VIHTepHeT.

45. ®acag 3gaHus pomkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKM  Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

46. lNomeleHnsa npMema 1 Bblgayn JOKYMEHTOB AOSKHbI NpeaycMaTpmBaTb MecTa
ONs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax ana vHdopmupoBaHus OorkeH ObiTb obecneyeH JOCTyn rpaxgad
AN 03HAaKOMIEeHUst C MHJOPMaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHUWW, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BegeTCA.

48. XapakTepuCTUKM MOMELLEHNA MpMemMa W Bbldayn [LOKYMEHTOB B 4acTu
0OBbEMHO-NNAHNMPOBOYHBIX M KOHCTPYKTUBHbLIX  PELleHUr, OCBELLEHUs, MNOoXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHMA LOMMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

49. lNMNomelleHns npuema Bblgadm AJOKYMEHTOB 060pyaytoTCa cTeHaaMmu (CTonkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBeHMss MyHMUMNanbHOW YCIyri.

50. B mectax ana oxugaHus yCTaHaBfMBAKOTCS CTyNbs (KpecenbHble CeKkuum,



Kpecna) ansa sassutenemn.

51. B nomeweHnn npuema u Bblgadn [OOKYMEHTOB BblAendetrca MecTo Ans
ohopMIeHNst JOKYMEHTOB, NpegycmaTpuBatoiee CTosnbl (CTONKN) ¢ BnaHkamu 3asBrneHumn
N KaHUEeNapCKUMU NPUHAANEXHOCTAMM.

52. VIHpopmauua o damunuu, MMeHu, oTdyecTBe (MpU Hamnmvyuu) 1 LOSHKHOCTH
cneumanncTa opraHa, OCYLIECTBSAOWEro npefocTaBfeHMe MyHUUMNanbHOW YCIyru,
AOMmkHa ObITb pa3melleHa Ha pabodyem mecTe cneumanucta YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npenocTaBnseTcss MyHMumMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

53. OpraH, npegocTaBnAlWMIA  MyHUUMNaAnbHyto  ycnyry, obecneynBaeT
NHBanNVMaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHAOpPMaLNK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHuMe,  MNOMeELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOSfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAEeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PYHKUUM 3pEHUS
N CaMOCTOSTENBHOIO NepenBMKEHUS;

4) Hagnexawee pasmelieHne obopyaoBaHus UM HOcuTenenm WHdopMauuu,
Heobxoammbix ana obecneveHms GecnpenaTCTBEHHOro AOCTyNa WMHBANMOOB K OOBLEKTY
(3@aHunio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBAsaeTCsa MyHULMNanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEeOEATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUOOB 3BYKOBOW W 3pUTESIbLHON
MHopMaUuK, a Takke HagnMceun, 3HaKOB N MHOW TEKCTOBOW U rpadomuyeckon nHdopmauum
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHve, MNOMeLleHME), B KOTOPOM
npeaocTaBnAeTca MyHMUMnanbHasa ycnyra;

8) okasaHuMe wHBanNMgam noMowM B npeogoneHmn 6apbepoB, MeLLaLmMX
NONYy4YEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMN NULAMMW.

[MokasaTenu OCTYNHOCTU N KayecTBa MyHULMMNANbHOW yCnyru (BO3MOXHOCTb
nony4yeHns MHopmaumm o Xoae NpeaocTaBreHns MyHULMNanbHOM YCnyri, BO3MOXHOCTb
Nony4YeHus ycriyru B 3NeKTPOHHOM POpMe Unv B MHOTOYHKLMOHAITbHBIX LEeHTpax
npeaocTaBneHnst rocyAapCTBEHHbIX MyHULMNANbHbIX YCIyr

54. MNokasaTenamu AOCTYMHOCTU U KaYyecTBa MyHMUMNANbHOW YCNYrn ABNATCS:

1) [oCTOBEPHOCTb NPEeAOCTaBSEMON rpaxgaHamMm NHpopmauuu;

2) nonHoTa MHAPOPMUPOBAHUSA FPaXKaaH;

3) HarnagHocTb opM npenocTaBnsseMon MHdpopmaumm o6 agMUHUCTPATUBHBIX
npouenypax;

4) ypo6CTBO M OOCTYMHOCTb MONYYEHUS WHOPMALMM 3asaBUTENAMU O MOpPSLKe
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobntogeHne CpoKOB MCMOMHEHUSA OTAENbHBIX aAMUHUCTPATMBHBIX Npoueayp v
npenocTaBneHns MyHULMNANbHOM YyCNyr B LIESIOM;

6) cobniogeHne TpeboBaHuMM K pasmepy nnatbl  3a  NpeaocTaBreHue
MYHULUNANbHOW YCRyru;

7) cobnogeHnn TpeboBaHMM CTaHgapTa NpedoCTaBfeHuss  MyHUUUNanbHOW



yCnyru;

8) otcytcTBME OBOCHOBaHHbIX Xanob Ha pelleHunsa, aencTeuna (6esgencreume)
opraHa, NpeaoCTaBnSALWEro MyHUMUMNAnNbHYK YCyry, AOSMPKHOCTHOMO Nnuua opraHa,
NPe4oCTaBNALLEr0 MyHULMMNANbHYO YCRyry, NMbo MyHULMNANbLHOrO CryXallero;

9) nonHoTa M akTyanbHOCTb MHGOPMauMM O nopsgke npenocTaBneHus
MYHULMNANbHOW YCIyru.

55. Mpu nony4yeHun MyHMUMNANbHOM YCNyrn 3asBuTENb OcyllecTBnseT He Gonee
Tpex B3aMMOAENCTBUM C JOSMPKHOCTHBIMU NMLAMK, B TOM YUCre:

1) npu nogade 3anpoca Ha NOfyYeHue YCnyru u nonydeHun pesynbtarta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha Mony4vyeHue ycrnyrm € ucnonb3oBaHnem EauHoro
noptana rocygapCTBEHHbIX M MyHuMUMNanbHbIX — ycnyr  (PyHKUMI),  MOYTOBbLIM
oTnpaeBneHnem — He 6onee ogHoro pasa.

56. MpoOoOmMKMTENBHOCTb KaXOOro B3aUMOLEWCTBUS HEe [OSbkHa MpeBbiwaTtbh
NATHAAUATV MUHYT.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWme 0CO6EHHOCTN NpeaocTaBneHns
MYHULUMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr U 0COBEHHOCTM NpefoCTaBneHns

MYHULMNANBHOW YCyrn B 9NeKTPOHHON dhopme

57. 3asButenio nNpegocTaBnseTcss BO3MOXHOCTb MOSTYYEHUS  MYyHMUMMANbHON
ycryrm ¢ ucnonb3oBaHnemMm EguMHoro noptana rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCyr
(dbyHKUMI), NOYTOBLIM OTMpPABEHMEM, a TakkKe MNOCpeaCcTBOM JMYHOro obpalleHus 3a
nony4yeHvem MyHuuunansHou ycrnyrm B MHoroyHkumoHansHoM ueHTpe (aanee - MOLL).
OpraHusauusa npegoctaBneHns MyHUUMnansHom ycnyrn Ha 6ase MOL| ocywectenseTcs B
cnyyae Hanuuus 3aknio4YeHHOro cornalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM Mexay
AoMunHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asBneHue, HanpasneHHoe 4epe3 EAMHbBIN nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (PyHKUMIA) 4OMKHO BbITb NOANNUCAHO SNEKTPOHHON NOAMUCHIO.

59. MNpu npeacTaBneHUn 3adBrEHUA B 3NEKTPOHHOM popme npeacTaBuTenem
3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOrO  JOKYMEeHTa, MOoAMNMCaHHOrO  3neKTPOHHOW
NoANMCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [lokyMeHTbl, SBRSOWMECH pe3ynbTaTtoM NpeaoCTaBfieHUs MyHUUMNANbHOM
ycnyru B BUWAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento Yepesd EOWHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

61. MNpn npegoctaBneHMn MyHUUMNANBHOW YCIyrn B 3NeKTPOHHOW dopme C
nucrionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHWUMNANbHbIX  YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakoMIeHns ¢ hopMaMm 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOH6XOAMMBIX ONS
Nony4YeHUss MyHuumMnanbHOn ycnyru, u obecnevyeHme gocTtyna K HAM O5S KONMpoBaHUS U
3arnorfiHeHNs B 3MeKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xofa NpeocTaBneHns MyHULMNanbHON yCnyru;

4) nony4eHne pesynbtata MyHUUMNanbLHOW YCryru.

62. B cnyyae noctynneHus 3asBreHus U OOKYMEHTOB B 3NeKTPOHHOW dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCIyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIA 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusauma npegocTaBneHns MyHUUMNAanibHOW YCRyrn OCYLLecTBseTcs Mo
NPUHUMNY «OOHOro OkHa» Ha 6asze MOL| npu nmnyHom obpallieHun 3assutensa (npu



HanM4YnKn 3aKMNOYEHHOro CornalleHus).

64. 3aaBuTensamMm npeaocTaBnsieTcs BO3MOXHOCTb ANS NpeaBapuTeribHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHas 3anncb MOXET OCYLLECTBAATbCA creaylwmmm cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nuyHom obpalleHnn 3asBuTend B AOAMMHUCTPAUMIO TFOPOACKOro OoKpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;

3) uyepe3 ouumanbHbIM CanT OpraHOB MECTHOro camoyrpaBfieHUs ropoaCKOro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

65.1. [pu npegBapuTenbHOM 3anucuK 3asBuUTenb coobLiaeT cnefyowme AaHHble:

- Ans manyeckoro nuua: pamMunmio, UMs, 0TYECTBO (MPY HaNUYKUK);

- ANs 1Opnanyeckoro nuua: HaMmmeHoBaHue pUanyYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNM4yuK);

- XXenaewmble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

66. NpeaBaputenbHas 3anucb OCYLLECTBNAETCA MNyTeM BHECEHUA YKa3aHHbIX
CBEEHUN B KHUTY 3anucu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobLlalTcsa gata U BpeMs npuema OOKYMEeHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble criegyet obpatutbcsa. [lpu nuyHomM obpalleHun
3asBUTENO BblOaeTca TanoH-nogTeBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepe3 odumumnanbHbIn CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcyLllecTBneHne 3anucu 3asBuUTENEen Ha ONpenerieHHy AaTy 3akaH4yMBaeTCs
3a CyTKUW 0 HACTynfeHnsa 3Ton AaThbl.

69. MNpu ocywecTBneHUn npeaBapuTENibHON 3anncu 3asBuTeNb B 06a3aTenbHOM
nopsgke MHAPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNMpyeTcHa B criydae
€ro HesIBKW NO UCTEYEHUN NATHaALATV MUHYT Ha3HAYeHHOro BpEMEHMU Npuema.

70. 3aaBuTenam, 3anucasBlUIMMCA Ha NpueM 4Yepe3 oduumanbHbii CauT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHbiX AHA 40
npuemMa oTnpasfiieTcs HanoMWHAHWE Ha YKa3aHHbIM agpec 3NeKTPOHHOM MNoYThl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHhopmaumss 06 aHHyNMpoBaHUU NpeaBapUTESbHON
3anMcu B crnydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYEeHHOro BpPeMeHU
npuema.

71. 3asButennb B Noboe Bpemsa BnpaBe O0TKka3aTbCHA OT NpeaBapuUTENbHON 3anucu.

72. B oTcyTcTBMM 3asaBuTENEN, 0bOpaTMBLUMXCA NO NpeaBapuTESibHOW 3anucuy,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE Ovepean.

73. 'pachvk npuema (NpMemHoe BpeMs) 3asiBUTENEn No npeasapuTenbHON 3anmcu
yCTaHaBMBaETCSA HavYanbHUKOM YrpaBreHus.

73.1. 3anucb Ha npuem AnAa nogayvynm 3adBJ/ieHUA C UCMNOJib30OBaAHUEM E,EI,VIHOFO noprtana
rocya4apCTBEHHbIX 1 MyHUUMNAnNbHbIX ((PYHKUMI) HE OCYLLLECTBNSETCA.

lll. CocTaB, nocneaoBaTesibHOCTb U CPOKU BbINOSTHEHMA aAMUHUCTPAaTUBHbIX
npoueayp (aencTeumn), TpeboBaHUsA K NOPAAKY UX BbINOSTHEHUSA, B TOM
ynucrne ocCo6eHHOCTU BbINOJSIHEHUSI aAMUHUCTPaATUBHbLIX Npoueayp
(mencTBun) B aneKTpoHHOM chopme, a TaK)Ke 0COOEHHOCTU BbINOSTHEHUS
agMUHUCTpPATUBHLIX Npoueayp B MU®P

74. MNpegoctaBneHve MyHUMUMNANbLHOM YCNyri BkMAYaeT B cebs cnegyowwme
agMUHUCTPaTUBHbIE Npoueaypbl:

74.1 TlpepocTtaBrieHne MyHUUMNANbHOM YCNyrm B Cryyae, ecnv  CepButyT
yCTaHaBnMBaeTCa B OTHOLUEHWM BCEro 3emenbHOro yvactka nubo B criyyae, ecnv no


http://www.admstrj.tomsk.ru/�

COrnaleHno CTOPOH CepBUTYT YCTaHaBNMMBAETCHd B OTHOLEHUM YacTu 3eMeribHOro
yyacTka 6e3 npoBefeHusi paboT, B pesynbTaTe KOTOpbiXx obecrneynmBaeTcsi NOAroToBKa
OOKYMEHTOB, cogepXawux HeobxoaMmble ANA  OCYLWECTBNEHUA TOCy4apCTBEHHOMO
KaJacTpoBOro yyeta CBEAEHWA O 4YacTU 3eMeflbHOro yyacTka, B OTHOLUEHWUM KOTOPOW
yCTaHaBnMBaeTCcs cepBuUTyT, 6e3 ocyLLeCcTBNEeHNs FOCY4apCTBEHHOIO KagacTpoBOro yderta
YyKa3aHHOW 4YacTuM 3eMenbHOro y4actka wn ©0e3 rocygapCTBEHHOW  perucTpauum
orpaHuveHusi (obpemeHeHus), BO3HMKaKOLWEro B CBA3M C YCTAHOBMEHMEM [OaHHOro
cepBUTYTa, BKNOYaeT B cebs cnegyrowne agMUMHUCTpaTUBHbIE NpoLeaypbl:

1) npyem un peructpaumsi 3asBNEeHUA W [OOKYMEHTOB ANns npeaocTaBrieHus
MyHULUMNANbHOW yCnyru;

2) paccMOTpeHWe 3aaBfneHns n NpeacTaBieHHbIX JOKYMEHTOB;

3) copMmunpoBaHMe W HanpasfeHWe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yqacTBytoLne B NpeaocTaBieHn MyHULUNanbHOW yCryru;

4) npuHATUE pelleHust 0 npegocTtasneHun nnbo ob oTkase B NpeaocTaBreHun
MYHULMNANbHON yCnyru;

5) Bblgaya pesynbtarta npeaocTaBneHnss MyHUUunansHoOm yCryru.

74.2. TllpepocTaBneHve MyHUUMNANbLHOW YCryru B Cryvae, €Cnu CepButyT
yCTaHaBNMBaEeTCs B OTHOLIEHUW YacTW 3eMerbHOro yyacTtka (3a WCKIYEHWeM crny4yas,
NpeayCMOTPEHHOrO MyHKTOM 74.1 AAMUHUCTPATUBHOINO pernameHTa), BKMYaeT B cebs
cnegylowme agMUHUCTpaTUBHBbIE Npoueaypbl:

1) npuem un peructpaums 3asBNEeHUA W [OOKYMEHTOB AN npeaocTaBrieHus
MyHULUMNANbHOWN yCcnyru;

2) paccMOTpeHWe 3aaBneHns n NpeacTaBieHHbIX JOKYMEHTOB;

3) copMunpoBaHMe W HanpasfeHne MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yqacTByoLmne B NpeaocTaBieHn MyHULUNanbHOW yCryru;

4) noanvucaHwe YyBeAOMSIEHUS O BO3MOXHOCTM 3akNioueHus cornaweHns ob
YCTaHOBIIEHUN CEPBUTYTaA B MNPEONOXKEHHbIX 3adBUTENEeM rpaHuuax, npeasiokeHns o
3aKknoYeHnn cornawennsa ob yCTaHOBNEHUN CEPBUTYTA B MHbIX rpaHnLax ¢ NPUoXeHuem
CXEMbl FpaHUL, CEPBUTYTA Ha KagacTpOBOM MfaHe Tepputopum nNubo yBegomrieHus ob
OTKase B YCTAHOBMEHUU CEPBUTYTA;

5) HanpasneHue (Bblgaya) 3aABUTENIO YBEOOMSEHUS O BO3MOXHOCTWU 3aKIOYeHUs
cornaweHns o6 ycTaHOBMEHUM cepBUTYyTa B MNpPEeanoXeHHbIX 3asBuTeneMm rpaHuuax,
NPeanNoXeHUsa O 3aKMYeHUn cornatlieHms 06 ycTaHOBMEHUN CEPBUTYTA B MHbIX FpaHMLax
C MPUNOXEHWEM CXEeMbl FpaHWUL, CepBUTYTa Ha KadacTPOBOM MfiaHe Tepputopumn nmbo
yBefoMNneHnsa o6 oTkase B yCTaHOBIIEHUN CEPBUTYTA,;

6) nposedeHMe KagacTpoBbiXx paboT W OCylWecTBreHne rocyaapCTBEHHOIro
KagacTpoBOro  yyeTa 4aCTM  3eMeNbHOro  y4vacTka, B  OTHOLUEHMM  KOTOpOro
yCTaHaBnMBaeTCs CEPBUTYT;

7) npvem yBegOMIIEHMSI O FOCYapCTBEHHOM KaJacTpOBOM y4eTe YaCcTu 3eMeribHOro
yyactka J1mMbo [OOKyMeHTa, MOATBEepXAalowero OCyLleCcTBeHMe rocyaapCTBEHHOro
KagacTpoBOro yyeTa 4aCTM  3eMeNbHOro  y4yacTka, B  OTHOLIEHMM  KOTOpOro
yCTaHaBnMBaeTCs CEPBUTYT;

8) nogrotoBka npoekTa cornaweHns o6 ycTaHOBReHUW cepBuUTyTa W €ro
noanucaHue;

9) HanpaBneHue (Bblgava) 3asBUTENO cornawleHnsi 06 yCTaHOBMNEHUM CEPBUTYTA.

74.3. TlonyyeHne cBegeHWn O xope NpenocTaBnNeHUs MyHUUMNaNbHOW YCnyrm C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNANbHbIX  YCAyr
(dbyHKUMR), ohnumanbHOro canta He OCyLLeCcTBNSETCS.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycnyru

75. bnok-cxema  nocrnegoBaTenbHOCTM  OEUCTBMA  NpU NpeaocTaBreHnn



MyHUUMNanbHOM ycnyru npeactaesneHa B [NpunoxeHuax 3, 3a K AOMUHUCTpPaATUBHOMY
perrnameHTy.

Mprem n pernctpauns 3asiBNeHns N JOKYMEHTOB AN NpeaocTaBneHns
MyHULUMNANbHON yCcnyru (B criydae NnpegocTaBfeHns MyHMumMnanbHom ycnyrm 6e3
npoBeaeHusi paboT, B pe3ynbTaTe KOTopbIX obecneynBaeTcs NOAroToBKa AOKYMEHTOB,
copgepxalumx HeobxogMmble AN OCyLLECTBIEHUSA rOCYAapCTBEHHOIO KagacTpoBOro yveta
cBeaeHus)

76. OcHOBaHMEM [Onsi  Havana BbINOMIHEHUS OAHHOW  AAMWHUCTPATUBHOW
npoueaypbl SABMSETCA MOCTynneHne B AAMUHUCTPaAUMIO ropoackoro okpyra CTpexesown
3asBMneHns N OJOKYMEHTOB, onpeaesieHHbIX MyHKTOM 27 HacToswero AAMMHUCTPaTUBHOIO
pernamMmeHTa:

1) B x04e Nn4HOro npuema 3aasutensd (NpeacraBUTeNs 3asBUTENA) cneumannucTom
YnpaBneHusa, OTBETCTBEHHbIM 3a NpUeM 3asiBNeHus 0 NpeaocTaBfieHUn MyHULMNansHOm
yCnyru n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus, NoANMCaHHOrO YNOMHOMOYEHHbIM PaboTHUKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMIIEKCHOro 3anpoca 3asBUTENs, B Clyyae ecnu MyHuumnanbHas ycrnyra ykasaHa B
KOMMIEKCHOM 3anpoce 3aasuTens (Npu Hann4ymMm 3aknto4eHHoro cornawieHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3fIEKTPOHHOWN NOYThI;

5) B anekTpoHHoW ¢opMe C ucnonb3oBaHnem EguMHOro noptana rocyaapCTBEHHbIX W
MyHULMNanbHbIX yenyr (pyHkunn) (nocne obecnevyeHnss TEXHNYECKOM BO3MOXHOCTH).

77. JonyckaeTca nogada 3adABneHUsa C MPUIIOXKEHUEM [OKYMEHTOB, yKa3aHHbIX B
nNyHKTe 27 AOMWHUCTPATUBHOIO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxenHun 1 K
AOMWHUCTPATUBHOMY perfnaMeHTy C rocregyrwmm npeacraBneHMeM  opurmHana
3asBMNeHns U OOKYMEHTOB, YKadaHHbIX B NyHKTe 27 AOMWHUCTPATUBHOIO perrameHTa, B
TeyeHune OByx pabounx gHewn ¢ AaTbl OTNPABKM AOKYMEHTOB MO 3NEKTPOHHOM NOYTE.

77.1. dopmnpoBaHne 3asiBfieHUss O MpPeaoCcTaBleHNUN MyHUUMNANbHOW YCryrn Ha
EovHoMm noprtane rocygapcTBEHHbIX W MyHUUMNANbHbIX — ycryr  (PYHKUMKA)  He
OCYyLLEeCTBNAETCA.

78. lpn ycTaHOBNEHUWW OCHOBaHWAW [ONA OTKasa B NpueMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHKToM 30  AOMUMHUCTPATUMBHOINO  pernaMmeHTa, cneuuanuct
YnpaBneHnsi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfeHHble
3asgBuUTENEM OOKYMEHTbl C YKasaHueM npuyuH. [Npn oTCyTCTBUM OCHOBaHWW AN OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHOINO perfiameHTa,
cneuuanucT YnpasneHus HanpasnseT 3asiBfeHue cneuvanucty  AamuHucTpauum
ropogckoro okpyra CTpexeBOW, OTBETCTBEHHOMY 3a perncrpaumio [OOKYMEHTOB, Ha
perucTpauuio nyteMm BHECEHUA 3anucu B XypHan perucrpauum BXOOAWMX LOKYMEHTOB
AgMnHucTpaumm ropoackoro okpyra CTpexeBoW, B [AeHb MOCTYMMEHUa 3asBfeHus U
npunaraembliX K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a perncTpaumio 3asiBfieHUs, B CPOK He nosgHee
OHSA pernctpaumn, HanpaenseT 3asBfieHne cneynanucty YnpaseHus.

80. Cneumanuct YnpaBneHud, B [eHb [MOMy4YeHUs 3aperncTpupoBaHHOMO
3asBMNeHns U MPUNOXEHHbIX K HeMy [OOKYMEHTOB nepefaeT 3asiBfieHMe HadanbHUKY
YnpasneHus ans BU3aMpoBaHus.

81. HavanbHuK YnpaBneHus Bu3npyeT N B AeHb MONyYeHUsa 3aaBneHus nepegaet
€ro Ha paccMOTpeHue cneumanucty YnpasneHusi, OTBETCTBEHHOMY 3a npefocTaBneHue
MYHULIMNANbHOW YCIyTU.

82. PedynbTaTOM  agMWHUCTpPaATMBHOM  npoueaypbl  9BNgeTca  nepefaya
npolleawero perucTpauuio 3asBrieHUA Ha pacCcMOTPeHue cneunanucty YnpasneHus,



OTBETCTBEHHOMY 3a NPeAOoCTaBEHNs MyHULMMNANbHOW YCNyTu.
83. MakcuManbHbIl CPOK BbINOSHEHUS aAMUHUCTPATMBHOW Npoueaypbl cocTaBnsieT
He Gonee AByX KaneHAapHbIX AHEN CO AHS Noaayn 3asiBleHus.

PaccmoTpeHve 3asiBneHust 1 npeactaBneHHbIX JOKYMEHTOB (B cny4ae
npenocTaBneHns MyHuUmMnansHom ycnyrm 6e3 nposeaeHus paboT, B peaynbTaTe KOTopbiX
obecneynBaeTcs NOAroTOBKA JOKYMEHTOB, COAepKaLLMX Heobxoaumble Ans
OCYLLIECTBINEHMS FOCYAapCTBEHHOIO KagacTPOBOro y4eTa cBeeHns )

84. OcHoBaHMeM [N Havana BbINOMIHEHUS aOMUHUCTPATUBHOW Mpoueaypsbl
ABMNAETCA MOCTYNreHne npolleawero perncTpaumio 3asBreHus 1 npunaraembix K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuvanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocraBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss w
npunaraemblXx K HeMy [JOKYMEHTOB OCYLEeCTBMSeTCA npoBepKka MpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

85. B cnyyae HenpeacTtaBneHvsi 3asBuUTeNeM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpaeneHusl, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«opmMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCcoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

86. B cnyyae npepoctaBneHusa 3asiBUTENIEM OOKYMEHTOB, YKasdaHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), y4dacTByllWMEe B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnAKTCA.

87. PedynbTaToM agMUHUCTpPATUBHOW  npouenypsbl ABMSETCA  BbIABMNEHUNE
Heobxo4MMoCTN hOPMUPOBAHUS U HanpaBeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), yvacTBylolMe B NpefoCTaBfeHuM MyHUUUNanbHOW ycryrn, B crnyyae
HenpeacTaBnNeHus 3asBUTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTEe 28 AAMUHUCTPATUBHOIO
perrnameHTa.

88. MakcumanbHbI CPOK BbINOMHEHUA agMUHUCTPATMBHOM npoueaypbl HE MOXeT
npeBbiWaTb ABYX KaneHgapHbIX AHEW CO OHA MOCTYNMeHusa npollelero perncrpaumio
3asdBneHMs W npunaraeMblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue cneuuanucty
YnpaBneHusa, oTBETCTBEHHOMY 3a NpeaoCcTaBieHe MyHULUNanbHOW yCryr.

dopmupoBaHue 1 HanpasrieHNne MeXBeOMCTBEHHbIX 3aNpoCOB B OpraHbl
(opraHu3auum), y4acTByOLLME B NpeoCTaBneH MyHUUUnansHom ycrnyru (B criydyae
npeaocTaBneHnss MyHuumnansHon ycnyrn 6e3 nposefeHns paboT, B pe3ynbtaTe KOTOpbIX
obecneuymBaeTcs NOAroToOBKa JOKYMEHTOB, coAepKalumx Heobxoammble ans
OCYLLEeCTBMNEHUSA rocy4apCTBEHHOIO KafacTPoBOro yyeTa cBeeHns)

89. OcHoBaHvMeM AN Havana BbINOMIHEHUS aOMUHUCTPATUBHOW Mpoueaypsbl
aBnseTca BbisiBIieHNe HeobxoaMmMocTK dopmMmnpoBaHunA n HanpasfeHus
MEeXBeJOMCTBEHHbIX  3anpoCcoB B  OpraHbl  (opraHusauun),  y4acTByllne B
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

90. MNpwn noprotToBke MEXBELOMCTBEHHOrO 3anpoca cneumanuct YnpasrneHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, ornpegensieT nepedeHb
OOKYMEHTOB (CBeAEeHU, coaepXalnxcs B HUX) AONS npegocTaBrieHns MyHUUMNanbHON
YyCNyru U1 rocyaapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAapPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOYNpaBSieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIe
OOKYMEHTbI HAaXOAATCS.

91. ®opmupoBaHue n HanpasneHue MeXBeLOMCTBEHHbIX 3anpocos
OCYLLECTBNAETCA B COOTBETCTBUM C TpeboBaHnamn denepansHoro 3akoHa ot 27.07.2010



Ne 210-®3 «O6 opraHMsaumm npenocTaBfeHUst rOCYy4apCTBEHHbIX U MyHULMNANbHbIX
ycryr».

92. Cneumanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegoctaesneHve
MyHMLUMNAanbHOW ycryrn, He nosgHee paboyero AHs, criefyoLwero 3a AHEM YCTaHOBIEHMUS
OCHOBaHWWN O11s1 HanpasreHNa MeXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeJOMCTBEHHbIN 3anpoc B:

1) depepanbHyto cnyxkby rocygapCTBEHHOW — perucTpaumn, Kagactpa u
KapTorpadgpum;

2) ®epepanbHylo Hanoroeyo cryxoy.

93. MNpencTtaBneHHble B AOMUHUCTPALMIO FOpOoAcKoro okpyra CTpexeBoW AOKYMEHTbl U
WHGOpMaLMsa nepefarTca cneunanncty YnpaeneHusl, OTBETCTBEHHOMY 3a MpefocraBneHve
MYHULMMNANbLHOW YCyru B AeHb NOCTYNSIEHNS JOKYMEHTOB

94. PesynbTaToOM  aAMUHUCTpPATUBHOM  npouedypbl  aBnsetca  obobuieHne
NOMyY4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOLEWCTBUA  MHopmauum
(BOKYMeHTOB), HeobxoaMMOW ANA NpefoCTaBNeHNa MyHULMNANIbHOW YCNyrn 3asBUTENNIO.

95. MakcumanbHbIA CPOK BbINONTHEHUS aAMUHUCTPATMBHOM NpoLleaypbl cocTaBnsaeT
CeMb KaneHaapHblXx [OHEeNn CO [OHA BbISIBNEHUA HeobxoauMocTn OpMUPOBAHUSA U
HanpaBfeHNUs MeXBeLOMCTBEHHbIX 3arnpOCOB B OpraHbl (OpraHusauuu), yydacTeyoline B
npegocTaBneHu MyHULMNansHOM yCnyr.

MpuHATHE pelueHnst 0 NpeaocTaBneHnn MyHUUMnansHom ycnyrm nnbo o6 oTkase B
npegocTaBneHnn MyHMUMnanbHON ycnyrn (B cnyyae npegoctaBfeHns MyHULMNanbHON
ycnyrn 6e3 npoBeaeHus paboT, B pesynbTaTe KOTOpbIX obecrneynBaeTcs NnoAroToBKa
OOKYMEHTOB, coAepXalmnx Heobxoanmble Ansi OCYLLECTBNEHNSA rOCYy4apCTBEHHOMO
KagacTpoBOro yyeTta cBefeHus)

96. OcHoBaHMeM AN Havana BbINOfIHEHUS aOMUHUCTPATUBHOW Mpoueaypsbl
ABNAETCA  YCTAHOBMNEHWE  CcneunanuctoMm  YnpasneHus,  OTBETCTBEHHbIM  3a
npefocTaBneHne MyHuLmMnNanbHOW yCryrn, B Xo4e NpoBepKn AOKYMEHTOB OCHOBaHUN A1
npeaocTaBneHna  MyHUUMNanbHOW  ycnyrm nubo oOTKasa B NpenocTaBfeHuu
MYHMLMMNANbHON YCNyru.

97. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaeneHune
MyHMUMNANbHOW YCrnyru, B [€Hb YCTAHOBIEHUS OCHOBaHUMM ANs npefocTaBreHus
MYHMLMNANbHOW YCNyru roTOBUT NPOEKT cornawleHnsa ob yctaHoBNeHUs cepBuTyTa (ganee
- IPOEKT cornalweHns) u nepegaeT ero Ha cornacoBaHue.

98. MakcumarnbHbIN CPOK COrfacoBaHUSA AOSMKHOCTHbIMU NuuamMu AgMUHUCTpaLmn
ropoAcKoro oKpyra npoekta corfalleHuss COCTaBnseT ABa KaneHaapHbIX AHSA C MOMEHTa
Nony4YeHnsi NpoeKkTa CornalleHnsi Ha cornacoBaHue.

99. CornacoBaHHbIA NPOEKT cornaweHs nognucebiBaetcd Mapom ropoackoro
OoKpyra B TeYeHWe OAHOro KaneHOgapHOro AHA C MOMEHTa MOfyYeHUs CornacoBaHHOro
OOJDKHOCTHLIMU NLLAMUN NPOEKTA.

100.B cny4yae ycTaHOBNEHUs OCHOBaHWW AN OTKasa B NpeaocTaBreHun
MyHMUMNANbHOW  yCrnyru, MpegyCcMOTPEeHHbIX  MyHKTOM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, cneuvanucTt  YnpaBneHusi, OTBETCTBEHHbIN 3a  NpefocTaBrieHne
MYHMLUMNANbHOW yCryrn, B Te4EHUe OOHOro KaneHgapHoro AHA ¢ MOMEHTa YCTaHOBMEHUS
OCHOBaHWN, rOTOBUT MOTUBMPOBAHHbIA NPOEKT yBeaOMIeHns 06 oTkase B yCTaHOBMEHUMU
cepButyTa (Oanee — ysegomnieHve o6 oTkase) M nepegaet Mapy ropofcKkoro okpyra
CtpexeBon. B yBepomneHun o6 oTkase [OMKHbl ObiTb yKasaHbl OBCTOATENLCTBA,
NOCIYXMBLUME OCHOBAHWEM N5 OTKa3a.

101. YBegomneHne o6 oTkase noanucbiBaeTca Mapom ropoackoro  okpyra
CTpexeBou B Te4eHMe O4HOro KaneHgapHoro AHA ¢ MOMEHTa Mony4vyeHus NpoekTa oTkasa.

102.MakcumanbHbI CPOK BbINOSTHEHUSA agMUHUCTPATUBHOW Npoueaypbl COCTaBnNaeT
He Bonee wecTHaguaT KaneHaapHbIX OHEW C MOMEHTa YCTaHOBMEHWS OCHOBaHUW ANS
npeaocTaBneHna MyHUUunanbHOMW ycnyrm nubo o6 oTkasze B nNpegocTaBreHuu



MyHUUMNANbHON YCIyTu.

Bblgava pesynbTaTta npegoctaBneHns MyHuumMnanbHoOn ycnyru (B cnyyae
npeaocTaBneHnss MyHuumnansHon ycnyrn 6e3 nposefeHns paboT, B pe3dynbtaTe KOTOopbIX
obecneymBaeTcs NOAroTOBKa JOKYMEHTOB, coAepKalumx Heobxoammble ans
OCYLLEeCTBMNEHUSA rocyfapCTBEHHOIO KafacTPoBOro yyeTa ceefeHus)

103.0cHOBaHMEM [Ansi Havana BbINOSIHEHMS aAMUHUCTPATUBHOW npouenypbl
ABMAETCHA Hanuyne NoAanucaHHOro OOKyMEHTa, yka3aHHOro B nyHkte 99 unu nyHkte 101
ALOMUHUCTPATUBHOIO perfiameHTa.

104.Pe3ynbTaTtoM nNpenoCcTaBreHns MyHWLMMNAnbHOW YCNyrM sIBNSieTCs cornaweHue ob
YCTaHOBMEHUN CepBUTYTa B OTHOLLEHWM 3eMeNbHOro yyactka nubo ysegomrieHne o6 oTkase B
yCTaHOBNeHUn cepBuTyTa. Bblgaya pesynbtata npeaocTtaBneHus MyHUUUNanbHOW  YCryru
ocylecTensieTca cnocobom, ykazaHHbIM 3asBUTENEM B 3a8BMEHMUN, B TOM YuUcre:

1) npn nn4HOM obpalLeHnn B YnpasrneHue (Ha 6ymaxxHoM HocuTene);

2) nocpeACTBOM MOYTOBOro OTMNPAaBEeHNs Ha afgpec 3asBUTENS, YKa3aHHbIN B 3a8BreHNN
(Ha BymaxkHOM HocuTene);

3) nocpenCcTBOM 9MEKTPOHHOM NOYThI B aA4pecC, ykasaHHbIV B 3asiBNEHUN (CKaH-Konus);

4) npn nu4yHoM obpaweHmn B MOLL (npy Hanuuum 3akniOYeHHOro cornawleHunst) (Ha
BymaxHoMm HocuTtene).

105. O6wun MakcumarsnbHbIA CPOK BbIMNOSMIHEHUS aAMWHUCTPATUBHOW Mpoueaypbl
cocTaBnsieT He 6Oonee Tpex KaneHgapHblX AHEW CO AHA noAanucaHus LOKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUIA.

105.1. BO3MOXHOCTb OUEHWUTb [OOCTYNHOCTb W KayeCTBO MyHUUMNANbLHOW YCNyru
nocpeactsom EpgmHOro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX — ycniyr  (pyHKUunR)
OTCyTCTBYET.

Mprnem n perncTpauma 3asBneHna N JOKYMEHTOB AN npefocTaBneHus
MyHULMMNanNbHOW ycnyru (B criydyae npeocTaBfeHns MyHUUMNanbHOW YCnyru ¢
npoBeAeHMEM KadacTpoBbIX paboT, B pesynbTaTte KOTOpbIX o6ecneynBaeTcsa NOAroToBka
OOKYMEHTOB, cofepxalux Heobxoanmble s OCYLLEeCTBNEHNS rocy4apCTBEHHOMO
KagacTpoBOro ydeta ceefieHns)

106.0cHOBaHMEM A5 Havana BbINOMHEHUS aAMWHUCTPATUBHOW npouenypsbl
aBnseTca obpalleHne 3asBuTenst ¢ 3asiBieHneM (npeanaraemas dopma 3asiBrieHust
npencrasneHa B NpunoxeHun 2 kK ADMUHUCTPATUBHOMY pernameHTy) 1 npegoctaBreHune
OOKYMEHTOB, OnpeaesieHHbIX NyHKTOM 27 AOMWHUCTPATMBHOIO perfiameHTa, nndHo nmbo
Yyepes npeacTaBuTens cneunanucTy YnpasreHus, OTBETCTBEHHOMY 3a NpueM 3asiBrieHUs
0 NpeaocTaBneHnn MyHUUUNanbHOM YCyrn U AJOKYMEHTOB.

107.JonyckaeTca nopgadya 3adBMNeHUs C NPUIOXeHWEM [OOKYMEHTOB, yKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHOIO perfamMeHTa, nyTeM HanpasfeHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
AOMUHUCTPATMBHOMY pernamMeHTy C Mocrneayrwmm npeactaBfeHMeM  opurMHana
3asBrieHNs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27 AOMWHUCTPATUBHOIO perriameHTa, B
TeyeHne AByx pabounx gHen ¢ AaTbl OTNPaBKM JOKYMEHTOB MO 3fIEKTPOHHON NoYTe.

108.Npn ycTaHOBNEHWNM OCHOBaHWA AN OTkasa B MpuemMe [OOKYMEHTOB,
npegycMoTpeHHbIXx  nyHKToM 30  AOMMHUCTPATUMBHOINO  pernamMmeHTa, cneuuanuct
YnpaBneHnsa, OTBETCTBEHHbIA 3a NPUEM 3asiBfieHUsl, He NPUHUMaeT npeacTaBreHHble
3asiBUTENEM OOKYMEHTbI C yKazaHueM NpuymH. [1pu OTCYTCTBUM OCHOBaHUK ANs OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHOINO perfiameHTa,
cneunanucT YnpaerneHuss HanpaBnseT 3asiBNneHue cneuvanucty  AAMUHUCTpauuu
ropogckoro okpyra CTpexeBOW, OTBETCTBEHHOMY 3a perncrpaumio [OOKYMEHTOB, Ha
perncTpauuio NyTeM BHECEHWUSA 3anuCU B XXypHan perucrpaumm BXOASLWMX OOKYMEHTOB
AoMnHucTpaumm ropoackoro okpyra CTpexeBoW, B [AeHb MOCTYMMEHUa 3asBfeHus u



npunaraembiX K HeMy JOKYMEHTOB.

109.CneuunanucTt, OTBETCTBEHHbLIN 3a PEerMcTpauuto 3asBfieHns, B CPOK HEe No3gHee
OHSA perncTpauuu, HanpaengaeT 3asBneHue cneunanucTy YnpasneHus.

110.Cneumanuct YnpaeneHusi, B [OeHb MOSMyYeHUs  3aperncTpMpoBaHHOIO
3asBNeHNs U TMPUNOXEHHbIX K HeMy [OOKYMEHTOB nepefaeT 3asBrieHue HadanbHUKY
YnpasneHus ans BU3MpoBaHUS.

111.HavanbHUK YnpasneHus BU3NPYET U B AEeHb NONyyYyeHUs 3adBreHus nepegaet
€ro Ha paccMOTpeHue crneynanucty YnpasneHus, OTBETCTBEHHOMY 3a NpeaocTaBreHne
MYHUUUNANbHOW YCAyrn.

112.PesynbTaTtom agMUHUCTPaTUBHOM npoueaypsl ABndeTcs nepegada
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTPeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBMeHUs MyHUUMNansLHOW yCnyru.

113.MakcnmanbHbIA CPOK BbINONHEHUS aAMUHUCTPATMBHOM NnpoLueaypbl cocTaBnsaeT
He Bonee OBYX KaneH4apHbIX HEN CO AHS NoAayvn 3asBrneHus.

PaccmoTpeHne 3asiBneHust u npeacTaBneHHbIX JOKYMEHTOB (B crny4vae
npenocTaBneHns MyHUUMNanbHOW YCryr ¢ NpoBeAEHNEM KadacTpoBbIX paboT, B
pesynbTaTe KOTOpbIX 0becneynBaeTcs NOAroToBKa AOKYMEHTOB, COAEpKaLLmX
HeobXxoaMMble ANs OCYLECTBNEeHNs FocyAapCTBEHHOMO KaaacTPOBOro y4eTa CBeAEHUS)

114.0cHoBaHMEM A5 Havana BbINOMHEHUS aAMUHUCTPATUBHOW npouenypsbl
ABMAETCHA MOCTYNMNeHne npolweawero permctTpaunio 3asaBrieHns U npunaraemblix K Hemy
OOKYMEHTOB Ha paccMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocraeneHne  MyHuuunanbHou  ycnyrn.  [lpy  paccMoOTpeHuu  3asBneHus wu
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHeprnbiBalOLEMY MepeyvHi0 OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

115.B cnyyae HenpencraBneHus 3asBuTenemM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpasneHusi, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuumMnanbHOW ycryru, nepexogut K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLLMe B NpeJoCTaBeHnn MyHULUUNANsHOM YCIyrny.

116.B cny4ae npegocTtaBrneHnsa 3asiBUTESNIEM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 28
AOMWHUCTPaATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHmsauum), yyacTBylOlWMe B MPedoCTaBleHUn MyHUUMNAnbHOW  YCIyrn, He
HanpaBnAlTCA.

117.Pe3ynbTaToM aAMUHUCTPATUBHOW  npouenypbl ABNAETCA  BblABNEeHne
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpaseHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmsauuu), yyacTByllMe B nNpenocTaBfeHMM MyHUMUMNAnNbLHOW Yycrnyr, B Ccriyvae
HenpeacTaBnNeHus 3asgBuTenem AOKYMEHTOB, YKa3aHHbIX B NyHKTe 28 AAMUHUCTPaTUBHOIO
perrnameHTa.

118.MakcnmanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl HE MOXeT
npeBblaTh ABYX KaneHZ4apHbIX OHEW CO OHS MOCTYNMeHWa npollelero pernctpaumto
3agBrieHMss M npunaraemMblX K HemMy [OOKYMEHTOB Ha pacCMOTpEeHWe crneuunanucty
YnpaBneHusa, OTBETCTBEHHOMY 3a NpeoCcTaBieHe MyHULUNanbHOW YCryri.

dopmMmpoBaHne 1 HanpaBreHne MexBeqOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpegocTaBneHnm MyHuumMnansHom ycnyrm (B criyqae
npenocTaBneHns MyHUUMNanbHOW YCryr ¢ NpoOBeAEHNEM KadacTpoBbIX paboT, B
pesynbTaTe KOTOpbIX 0becneynBaeTcs NOAroToBKa AOKYMEHTOB, COAEpXKaLLMX
HeobXxoaMMble ANS OCYLECTBNEeHNs FoCyAapCTBEHHOMO KaAacTPOBOro y4eTa CBeAEHUS)



119. OcHoBaHMEM [ONA Havana BbINOMHEHUA agMWHUCTPATUBHOM npoueaypsbl
aBnsaeTcs BblABNEHWe HeobxoanMMocCTun doopmmpoBaHus n HanpaBneHus
MEXBEJOMCTBEHHbIX  3anpocoB B  oOpraHbl  (OpraHu3auuu), yyacTBywlne B
npegocTaBneHn MyHULMNANBHOW YCIyr.

120.Npu nogrotoBke MEeXBEAOMCTBEHHOrO 3anpoca crneuunanucT YnpaBneHus,
OTBETCTBEHHbIN 3a MpefoCTaBfeHne MyHUUMNanbHOW YCNyru, onpenenser nepeyeHb
OOKYMEHTOB (CBeJeHUn, codepXawuxca B HUX) ANnd npefocTaBneHus MyHULmMnansHom
yCrnyrm W rocygapCTBEHHble oOpraHbl, NMbo noaBeLOMCTBEHHbLIE [OCY4AaPCTBEHHbIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHvsauun, B KOTOPbIX OaHHble
OOKYMEHTbI HaXxo4AaTCS.

121.dopmupoBaHue n HanpasneHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCS B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUst FOCY4apCTBEHHbIX U MyHMLMNANIbHbIX
ycnyr».

122. Cneynanuct YnpaBneHus, OTBETCTBEHHbIN 3a npenocrasfieHne
MYHULUMNANbHOW YCNyrn, He no3gHee paboyero AHA, Cneaylowero 3a AHEM YCTaHOBNEHUS
OCHOBaHWWN O1151 HanpaBreHNa MeXxXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIV 3anpoc B:

1) ®depepanbHyto cnyxby rocyaapCTBEHHOM permctpauuu, Kagactpa MU
KapTorpadgum;

2) ®egeparnbHy0 HanoroByo Cnyxoy.

123. MNpeacTtaBneHHble B AOMUHUCTpaUUIoO ropodckoro okpyra CTpeXeBoW AOKYMEHTbI U
WHGOpMaLMsa nepefarTca cneunanncty YnpaeneHusl, OTBETCTBEHHOMY 3a MpefocTtasBneHve
MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru B AeéHb NOCTyNNeHnAa JOKyMEeHTOB

124.Pe3ynbTaToM  agMUHUCTPATUMBHOW  npoueaypbl  aBnsetca  obobuieHne
NONlyY4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOLEWCTBUA  MHopmMauum
(BOKyMeHTOB), HeobxoaMMon Ansa NpefoCTaBNeHNs MyHULMNANbHOW YCNyru 3asBUTENIO.

125.MakcnmanbHbI CPOK BbIMONHEHUS aAMUHUCTPATMBHOM MpoLueaypbl cocTaBnsaeT
CeMb KaneHOapHbIX OHeW CO [OHSA BbIFBNEHUS HeobxoaMmMoCcT (OPMUPOBAHUA U
HanpaBfeHNUs MeXBeLOMCTBEHHbIX 3arnpOCOB B OpraHbl (OpraHusauuu), yy4acTeyoline B
npegocTaBneHn MyHUUMNansHOM YCIyr.

MoanucaHne yBegoMEHUS O BO3MOXHOCTM 3aKIIOYEHNs cornaweHunst oo
YCTaHOBMNEHWMN CEPBUTYTa B NPEASIOXKEHHbIX 3asiBUTENEM rpaHuLaXx, NPeanoXeHus
O 3aKJIt0YEHMM cornalleHnst 06 yCTaHOBNEHUN CEPBUTYTA B MHbIX rpaHMLUax ¢
NPUINOXEHMEM CXEMbI FPAHUL, CEPBUTYTa Ha KaJacTPOBOM NnaHe TepputTopun nmodo
yBeaoMreHnss 06 oTkase B yCTaHOBMEHUM cepBUTYTa (B Criydae NpeaoCcTaBneHus
MyHMLMNAnbHOM yCryru ¢ NpoBeAeHMeM KagacTpoBbix paboT, B pesyrbraTte
KOTOpbIX obecneynBaeTcs NOAroTOBKa AOKYMEHTOB, COAepXaLmnx Heobxoanmblie
Ansi OCYLLECTBINEHMS FOCYAapCTBEHHOIO KagacTpoBOro y4yeTa cBefeHus) nmbo
yBeaoMIeHust 06 oTkase B NpeAoCTaBNeHNN MyHULMNANbHON YCryru

126. OcHoBaHMeM [ffs Havana BbINOMHEHUS aAMUHUCTPATMBHOM nNpoueaypbl
ABMSAETCA Nofy4eHne OTBETOB Ha MeXBEOOMCTBEHHbIE 3amnpocChl.

127. Cneuyuanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTtaBrieHne
MYHUUUNANbHOM YCINyrn B Te4YyeHue ABYX KaneHAapHbIX OHEW roTOBUT yBeAOMIEHue O
BO3MOXHOCTU 3aKMYeHUs1 cornawieHmsi 06 ycTaHOBNEHUM CepBUTyTa B NPeasiOKEeHHbIX
3asBUTENEM rpaHuuax, NpeanoXeHne O 3aKmyeHun cornaweHns ob ycTaHOBMeHUU
CepBUTYTa B MHbIX rPaHULax C NPpUIoXeHNeM CXeMbl rpaHuUL, CepBUTYTa Ha KagacTpoBOM
nnaHe Tepputopum nnbo yBeaomneHme ob otkase.

128. lMogroToBrneHHbIE yBEOOMIIEHNE O BO3MOXHOCTU 3aKNOYEHNsA cornaweHuns ob
YCTaHOBIEHUN CepBUTYTa B MPEONOXEHHbIX 3asBUTENEM rpaHuuax, npearoxeHuve o
3aKnYeHnn cornaweHnsa o6 ycTtaHoOBEHMM CEPBUTYTA B UHbIX FpaHMLax C NpUIIoOXeHNEM
CXeMbl FpaHUL, CEpBUTYTa Ha KagacTpOBOM MnaHe Tepputopun nnubo yBegomneHue ob6



oTkase noanucebiBaetca Moapom ropoackoro okpyra CTpexeBoM B TeyeHue [AOBYX
KaneHgapHbIX gHEN.

129. PesynbTtatoMm agMMHUCTPATUMBHOW npouenypbl SBRASETCA  NoAnNUCaHHble
yBeAOMSIEHNE O BO3MOXXHOCTWN 3aKMOYEHNSA cornaweHns ob ycTaHOBNeHUM cepBuTyTa B
NpeanoXeHHbIX 3asaBUTENEM rpaHuuax, NpeanoXeHne O 3aKn4veHun cornaweHus ob
YCTaHOBIIEHUN CEPBUTYTA B UHbIX FPAHULAX C NPUMIOXKEHMEM CXEMbl rPaHUL, CEpBUTYTaA Ha
KagacTpoBOM nnaHe Tepputopum nmbo yBegomneHme ob otkase.

130. MakcumarnbHbIi  CPOK  BbIMOMMHEHUA  aAMUHUCTPATUBHOM  Mnpoueaypbl
cocTaBngaeT He Gonee wecTHaguaTy KaneHaapHbiX OHEN CO OHA NOSyYeHUs OTBETOB Ha
MEeXBEeJOMCTBEHHbIE 3aMnpoChl.

HanpaeneHue (Bblgaya) 3asiBUTENIO yBEAOMIIEHMS O BO3MOXHOCTM 3aKIMHOYEHNS
cornaileHmsi 06 ycTaHOBNEHMM CepBUTYTa B NPEANIOXKEHHbIX 3asiBUTENEM FrpaHuLiaX,
NpeasnioXXeHnsl 0 3akMiYeHnn cornatleHms 06 yCTaHOBNEHMN CEPBUTYTA B MHbIX rpaHMLax
C NPUNOXXEHNEM CXeMbl FpaHnL, CepBUTYyTa Ha KagacTpPOBOM MriaHe TeppuTopumn nnbo
yBeaoMIeHnss 06 oTkase B yCTaHOBEHUM CepBUTYTa (B Criydae NpeaoCcTaBneHus
MyHULMNAnbHOM YCryrM ¢ NPOBEAEHMEM KaaacTpoBbiX paboT, B pesynbTaTe KOTOpbIX
obecneyrBaeTCcsa NOArOTOBKA JOKYMEHTOB, COAEPXKaLLMX HeoOxoauMble Ans
OCYLLIECTBINEHMS FOCYAapCTBEHHOIO KagacTPOBOro y4YeTa CBeAeHus)

131. OcHoBaHMeM [ns Havana BbIMNOMHEHUS aaMUHUCTPaATMBHOM npoueaypbl
ABNAETCA  Hanuyue noAnucCaHHOro  OOKYMEHTa, YKasaHHoro B MNyHkTe 129
AOMWHUCTPaATMBHOIO pernamMeHTa.

132. HanpaBneHue yBeOOMIIEHUSA  OCYLLECTBNAeTCs  crnocobom, ykasaHHbIM
3asiBUTENEM B 3asBfieHUU, B TOM YUCHeE:

- Npy Nn4YHOM obpaLleHun B YnpasreHue;

- MOCpeacTBOM [MOYTOBOrO OTNPaBfieHUs Ha ajpec 3asaBuTenNs, yKasaHHbIn B
3asBreHuu;

- NOCPeaCTBOM ONIEKTPOHHOWN MOYTbI MO aapecy ANIEKTPOHHOM MOYTbI, YKa3aHHOMY B
3asBreHuu;

- Npy nn4yHoMm obpaweHun B MOLL (npu HanuumMm 3aknOYeHHOro CornalleHus);

- Yepes NUYHbIN KabnHeT Ha EanHoM nopTtane rocyaapCTBEHHbIX U MyHULMNASbHbIX
yenyr (dpyHKuun).

133. OBwmn MakcumarnbHbIA CPOK BbIMNOMIHEHUS agMUHUCTPATUBHOM nNpoueaypbl
cocTaBnaet He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMMCaHUA [OKYMEHTa,
ohopmMnAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.

lMpoBeneHue kagacTpoBbix paboT 1 ocyLecTBrieHne rocyaapCTBEHHOIO
KaJacTpoBOro ydeTa 4acTu 3eMesSibHOro y4yacTka, B OTHOLLEHUN KOTOPOro
yCTaHaBnMBaeTCs CePBUTYT (B Criydyae npeaocTaBfneHns MyHMUMnanbHON yCcnyru ¢
npoBeAeHMEM KadacTpoBbIX paboT, B pesynbTaTte KOTOpbIX o6ecneynBaeTcsa NOAroToBka
OOKYMEHTOB, cofepxalmnx Heobxoanmble s OCYLLEeCTBNEHNS rocy4apCTBEHHOMO
KagacTpoBOro ydeta ceBeieHns)

134. OcHoBaHMeM [ns Havana BbIMNOMIHEHUS aaMUHUCTPaATMBHOM npoueaypbl
ABNAETCA NOJSiydeHne 3asBuTenemM yBeJOMSIEHWA O BO3MOXHOCTU  3aKNKYeHus
cornaweHus o6 ycTaHOBNEHUN CepBUTYTa B NPeAfOXeEHHbIX 3asaBUTENeM rpaHuuax nmbo
npeanoXeHns O 3aKkryYeHnn cornaweHnsa ob yCTaHoOBEHMM CEPBUTYTA B UHbIX FPaHULaXx
C NPUNOXEHNEM CXEMbI rpaHuL, cCepBUTYTa Ha KagaCTPOBOM MriaHe TeppuUTopun.

135. lNpoBeneHne KagacTpoBbiXx pPaboT WM OCyLWECTBNEHUE rocygapCTBEHHOMO
KagacTpoBOro yvyeta obecneynBaeTcs 3agBmMTeNEM B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon degepauun.

136. PesynbtatoMm agMWHUCTPATUBHOW npouedypbl  SBAAETCS  BbIMOSHEHWE



3adaBUTENEM KaaacCcTpOBbIX pa60T M NOCTaHOBKa Ha Kaﬂ,aCTpOBbIVI y4eT 4acCTn 3eMeNIbHOro
y4yacCTKa, Ha KOTOPOM YCTaHaBJINBAETCA CEPBUTYT.

Mpuem yBeJOMIIEHNS O rOCY4apCTBEHHOM KaJacTpPOBOM yYeTe YacTu 3eMefnbHOro
yyacTka nmbo OoKyMeHTa, NoATBEP KAatoLLEero OCyLecTBNeHNe rocy4apCTBEHHOro
Ka[aCTpPOBOro y4eTa YacTu 3eMeflbHOro y4acTka, B OTHOLLEHMUM KOTOPOro
yCTaHaBNMBaeTCs CepBUTYT (B Criyvae NpeaocTaBreHns MyHMUMNanbHOM YCnyru ¢
NpoBedeHNEM KagacTpoBbix paboT, B pe3yrbTaTe KOTOpbIX 0becneymBaeTcsi NOAroTOBKa
AOKYMEHTOB, coaepKalmnx Heobxoanmble Ans OCYLECTBEHNS roCcy4apCTBEHHOMO
Ka[aCTpOBOro y4eTa cBeeHus )

137. OcHoBaHMeM [ffs Havana BbINOMHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABMAETCHA BbINOMHEHNE 3asaBUTENEM B OTHOLEHWW YacTu 3eMEeribHOro y4yacTtka, Ha
KOTOPOM YCTaHaBfIMBaETCA CEPBUTYT, KagacTpoBbiX paboT M ero noctaHoBKa Ha
KagacTpoBbIM y4er.

138. 3asBuTenb npeactasnseT B AODMUHUCTPaLNIO rOpoOACKoro okpyra CTpexeBomn
yBEeOMIIEHNWE O roCyAapCTBEHHOM KadacTpPOBOM Yy4yeTe 4acTu 3eMeribHOro y4acTka, B
OTHOLLUEHUM KOTOPOro yCTaHaBnmMBaeTCs CEPBUTYT, C yKa3aHMeM KagacTpoBOro Homepa
Takon 4actn. 3asBuTenb BNpaBe No COOBCTBEHHOW WHUUMATUBE NPeacTaBUTb AOKYMEHT,
NoATBEPXKOAOLWMA  OCYLLECTBIIEHNE T[OCYyJapCTBEHHOIO KadacTpOBOro y4yeta 4actu
3eMenbHOro y4acTtka, B OTHOLLEHUN KOTOPOro yCTaHaBNnMBaeTCA CepPBUTYT.

139. [onyckaeTca nogaya yBedOMIEHUs MNyTeM HanpasfeHus ero B ajpec
YnpaBneHna nocpeacTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
AOMUHUCTPATUBHOMY perfiameHTy C nocregywwum npeacrasfieHneM  opurnHana
yBEOMMIEHNA, B TeyeHume AByX paboumx AHeW C AaTtbl OTNPaBKM [AOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

140. CneumanucT, OTBETCTBEHHbIN 3a perncTtpaumio yBeJOMSEHUS, B CPOK He
nosaHee OHA perucrpauunun, HanpasnsaeT yBeaoMIIeHNe cneumanucTy YnpasneHus.

141. CneumanucT YnpaBneHus, B [OeHb [MOflydYeHUs 3aperncTpupoBaHHOIO
yBEeJOMIIEHUA nepefaeT ero HavasnbHUKY YnpasneHus ans BUsMpoBaHuUS.

142. HavanbHuK YnpaBrneHuss BU3UpPYyeT U B [OeHb MONy4YeHuUs YyBeOOMIEeHUs
nepefaer ero Ha paccMOTpeHue crneunanucty YnpaesneHus, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHOW yCnyriu.

143. PesgynbtaToM  agMWHUCTPATUBHOWN npoueaypbl  gBnseTcs nepegada
npolleawero permctTpaumio yBeJoMIIEHUSE HA PacCMOTPEHUE cneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBMeHns MyHUUMNansLHOW yCnyru.

144. MakcumarbHbIi ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBnsieT He bonee ABYX kaneHaapHbIX AHeN CO OHSA Nofayum 3asiBrIEHMS.

MoaroToBka NpoekTa cornalleHnst 06 ycTaHOBMNEeHUM cepBuUTyTa U ero noanucaHue
(B cnyyae npenocTaBneHnst MyHULMNanbHONM YCNyru ¢ NpOBEAEHNEM KaaacTpPOBbIX
paboT, B pe3ynbTaTe KOTOpbIX 0GecneynBaeTcsi NOAroToBKa A4OKYMEHTOB, CoaepKaLlmx
HeobXxoaMMble AN OCYLLECTBNEHNS rocyAapCTBEHHOMO KaaacTPOBOro y4eTa CBeAeHUs)

145. OcHoBaHMeM [ffs Havana BbINOMHEHUS aAMUHUCTPATMBHOM nNpoueaypbl
ABNSEeTCA  MOCTynreHne K  cneuvanucty  YnpasneHusi, OTBETCTBEHHOMY  3a
npegoctaBneHne  MyHUUMMNANbHOW  YCIyrn, YyBeOOMSIEHUMA O  roCy4apCTBEHHOM
KagacTpoBOM yyeTe 4aCTu 3eMeNibHOro yvactka nubo [OoKyMeHTa, MOATBEepXAatoLiero
OCYLLECTBIIEHME TrOCyapCTBEHHOIO KagacTpoBOro yyeta 4acTu 3eMeribHOro yyacTtka, B
OTHOLLEHUM KOTOPOro yCTaHaBMBAETCA CEPBUTYT.

146. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTaBlieHne
MYHUUMNANbHOM YCIyrn, B TeYeHue Tpex KaneHAapHbIX OHEeW CO [AHA MOonydYeHus



yBEeOMEHNSA rOTOBUT NPOEKT cornaweHna ob yCTaHOBNEHUSA cepBUTYTa (aanee - npoekT
cornalleHus) 1 nepefaeT ero Ha corriacoBaHue.

147. MakcumarsbHbIn CpPOK corrnacosaHus OOJTHKHOCTHBbIMU nvuamm
AOMUHUCTpaUMM TOPOACKOrO OKpyra MpoeKkTa MnoCTaHOBEHUS cocTtaBngeTtr [ABa
KaneH4apHbIX OHS C MOMEHTa Nosly4YeHust MpoeKTa Ha corfiacoBaHue.

148. CornacoBaHHbI MPOEKT cornaweHna noanuceiBaetcs Mapom ropoackoro
oKpyra B TeYeHwe OAHOro KarneHgapHoro AHSA C MOMEHTa MOJSlyYeHUs COrfacoBaHHbIX
OOIMKHOCTHBLIMW NULIAMW NPOEKTOB.

149. PesynbTtatoMm agMUMHUCTPATMBHOM nMpouenypbl  SBMASETCA  NOLMUCAHHbLIN
Mapom ropoacKkoro okpyra npoeKkT cornalleHus.

150. MakcumaribHbI ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBngetT He 6onee gpaguatn NATUM KaneHAapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUMN Ana npefocTtaBfeHust MyHuuunanbHon ycnyrm nmbo o6 oTkase B
npegocTaBneHn MyHUUMNanbLHOW yCnyru.

HanpasneHue (Bblaaya) 3asgsuTento cornaileHusi ob yctaHoBneHun cepeuTyTa (B
crnyyae npefocTaBneHnss MyHULMnanbHoON ycnyru ¢ NnpoBeJeHneM KagacTpoBbIxX paborT, B
pes3ynbTaTe KOTOPbIX 06ecnevymBaeTcsa NOAroToBKa AOKYMEHTOB, COAEPXKaLLMX
HeobxoaMMble A58 OCYLEeCTBNEHMS rocy4apCTBEHHOIO KafacTpoBOro yYeTa cBeeHns)

151. OcHoBaHMeM [ns Havana BbIMNOMHEHUS aaMUHUCTPaATMBHOM npoueaypbl
ABNAETCA  Hanuyue noAnucaHHOro  OOKYMEHTa, YKasaHHoro B NyHKTe 148
AOMWHNCTPaATMBHOIO pernamMeHTa.

152. Beblpava pes3ynbTaTta npenocTaBneHuns MYyHULMNANbHOM ycnyru
OCyLLIeCTBNAETCHA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBfIEHMM, B TOM YuCIE:

- Npy NnYHOM obpaLleHun B YnpasreHue;

- MOCpeacTBOM [MOYTOBOrO OTNPaBfieHUs Ha ajpec 3asaBuTenNs, yKasaHHbIn B
3asBreHuu;

- NOCPeaCTBOM 3NEKTPOHHOWN MOYTbI MO aapecy ANIEKTPOHHOM MOYThI, YKa3aHHOMY B
3asBreHuu;

- Npy nNn4yHoMm obpaweHnn B MOLL (npu Hanu4Mm 3aknOYeHHOro CornalleHuns);

- yepes NUYHbIN KabrnHeT Ha EanHOM nopTtane rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr (pyHKuun).

153. OBwmin MakcMmarnbHbI CPOK BbINOSIHEHWUS aAMUHUCTPATUBHOW Npoueaypbl
cocTaBnaet He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMUCaHUA [OKYMEHTa,
ohopmMNAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.

V. Mopsinok n opMbl KOHTPONA 32 UCNONHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MOMNOXEHUA aAMUHUCTPATUBHOIO perrnamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, YCTaHaBNMBaKLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

154. TeKkywmn KOHTpPONb 3a COGMIOAEHMEM U UCMOSIHEHMEM  MOMOXEHWUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W UHbIX  HOPMaTWMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNA K  NpPedoCTaBfEHW0  MyHUUUNANbHOW  YCNyru,
OCYLLEeCTBMNHAETCA HavYaribHUKOM YNpaBrneHus.

155. Nopsgok  OCyLWEeCTBNEHUA  TeKyWwero KOHTpons 3a cobnogeHnem wn



NCNOSTHEHNEM OTBETCTBEHHLIMU AOMKHOCTHLIMU MLIAMUN NONOXEHNN ALAMUHUCTPATUBHOIO
pernameHTa M WHbIX HOPMAaTMBHbIX MPAaBOBbIX AKTOB, yCTaHABMMBAKOLMX TpeboBaHus K
NPeaoCTaBNEHNIO  MYHULMNANbHOM YCIyrM, a TakkKe MpUHATUEM VMW  pPELLEHWHN,
OCyLLEeCTBNAETCA B Mopsgke, YCTAHOBIIEHHOM NOCTaHoOBNeHMeM AAMWHUCTpaLUu
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBMNEHNS KOHTPONSA MOMHOTHI M KayecTBa NpeaoCTaBneHnsa MyHUUMNanbHbIX YCnyr
M  cobniogeHns  NoNoOXeHWM agMUHUCTPATMBHBIX  PEerfaMeHToOB  NpeaoCcTaBreHus
MYHULUMNANbHbIX YCIYr HA TEPPUTOPUM ropoackoro okpyra CTpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBfeHNsl MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
hopMbl KOHTPOSISA 3@ MONIHOTOM M Ka4eCTBOM NpeaocTaBrieHnst MyHULUNAanbHOM YCIyru

156. KoHTponb 3a MNOMAHOTOM M KayeCTBOM MpenoCTaBfeHuss MyHUuuMnanbHou
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus (6e3gencTBue) oprala,
NpefoCTaBNALWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb0o MyHMUMNANbHOMO CryaLllero.

157. B uensax OCyLeCTBNEHUA KOHTPONSA 3a MNOSIHOTOM U KayecTBOM
npegocTaBneHns  MyHUUunanbHOM  ycryr  AOMUHUCTpauuen ropoACKOro — OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok wu
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NMPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHMCcTpaumn ropoackoro okpyra CtpexeBon. [Mpy npoBepke paccMaTpmBaloTcs Bce
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBSA3AHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyr (TemaTudeckue nposepku). [posepka Takke NPoOBOAMTCS MO xanobe 3aaBuTens.

158. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nonyyeHus
Xano® 3asBuTenen Ha pgenctena  (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  fvua  opraHa,  npegoctaBnfaloLero
MYHULMNANbHYIO YCIyry, NGO MyHUUMNANbHOIO CRy>aLlero.

159. PesynbTatbl npoBepkn OMOpMNATCA B BUAE akTa MPOBEPKUA, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoLwWwero MyHMumMnanbHyo
yCnyry, 3a pelieHus n gencteuns (6esgencreme), npuHMMaemble (OCyLECTBNSEMbIE) UMW B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyru

160. lNo pesynbTaTtam NpoBeAEeHHbIX MPOBEPOK, B ClyYyae BbISBIIEHUS HapyLUEeHUN
cobntogeHna nonoxeHun AOMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npefocTaBndalWero MyHUUMNAnNbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTernbCcTBOM Poccunckon depepauumn 3a pelleHns N OenucTBus
(6e3pencTBume), NpMHUMaEMBbIe B Xo4e NpeaocTaBneHns MyHULMNAnbHOM yCyriu.

161. OTBETCTBEHHOCTb  AOJDKHOCTHbIX  JiML  OpraHa, npegocTaBnsaoLLero
MYHULIMNANbHYIO YCNYry 3akpennseTcs B OSMKHOCTHbLIX MHCTPYKLNAX.

[MonoxeHus, xapaktepuayrowmne TpeboBaHMs K NOpSAKY 1 bopmam KOHTpons 3a
npegocTaBfeHnemM MyHULMNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHnsaummn

162. KoHTponb 3a npefocTaBneHMeM MYHULMMNANbHOW YCryrM, B TOM 4uClie CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUN W OopraHuM3auun, OCYLLEeCTBSEeTCA MNoCpenCTBOM



nybnvkauun cBegeHun O OeATENbHOCTU opraHa, NpeaoCTaBNAOWEro MyHUUMNanbHYyH
ycnyry npu npegoctaBfieHUM MYyHUUMNANbHOW YCyry, MOfyvYeHus rpaxgaHamu, ux
00begMHEHUAMM U OpraHn3aunsaMM akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpMaumMn O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecrneyeHns BO3MOXKXHOCTU
aocyaebHoro (BHecyaebHoOro) paccMoTpeHus xanoo.

V. QOCYOEBHbLIV (BHECYOEBHbIV) MOPAOOK OBXATOBAHUA PELLEHNA A
OENCTBW (BESOENCTBKA) OPIAHA, MPEOOCTABNAOWErO MYHULIMMANBHYIO
YCNYTY, A TAKXKE EIO JOJDKHOCTHbIX 11U, MYHUUUIMAJBHbBLIX CITYXKALLNX

163. 3asButenb BrnpaBe o00OpaTUTbLCA C XKanobom Ha peweHus U OencTBus
(6esgencTBme) opraHa, NpeaoCTaBnALWLEro MyHUUUNanbHy yCnyry, AOIMKHOCTHOMO nuua
opraHa, npefoCTaBnalWeEero  MyHUUUNAnNbHY  YCryry, pPyKOBOAMUTENs  opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYO YCnyry, NnMbo MyHUUMNAnbHOro cnyxawero (aanee
—>anoba), B TOM Yncne B creaylowmx cnyyasx:

1) HapyweHue cpoka permcTpaumMm 3anpoca 3asBuTens O npenocTaBneHumn
MyHULUMNANbHON yCnyru;

2) HapyLeHue cpoka npefocTaBfeHnUss MyHUUMNAnNsHOW YCIyru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, HE NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMU MPABOBLIMW  aKTaMu
Tomckon obnacTtn, MyHULMNanbHbIMW NPaBOBbIMU aKTaMu;

4) oTkaz B npueme Yy 3adBUTENa [OOKYMEHTOB, MpedocTaBfieHne KOoTopbIX
npegycMOTPEHO  HOPMAaTMBHbIMM  MNpaBoOBbiIMM  akTamm  Poccuiickon  depepaumn,
HOPMaTUBHLIMWM MPaBOBbIMW akTaMy ToMcCkoM 06nacTu, MyHMUMNANbHBIMU NPaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B NpegocTaBneHnn MyHUUUNAarbHOM YCIyrn, ecrivi OCHOBaHWA OTKa3a He
npeaycMoTpeHbl befepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMWU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMW akTamu Poccunckon degepaumn, 3akoHaMuM UM MHBIMA
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
aKkTamu;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpefoCTaBfeHMM MYHUUMNanbHOW ycnyru
nnaTtbl, He NpPegyCMOTPEHHONW HOPMAaTUBHbIMKM MPaBOBbIMW  akTamMu Poccuinckomn
depgepaunn, HOpMaTUBHBIMA NPABOBLIMM akTaMy ToMcKon obnacTtu, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTamu;

7) OTKa3 opraHa, NpegoCTaBNALLEro MyHULMNAIbHYIO YCNyry, JOSMKHOCTHOro nuua
opraHa, npefoCTaBNSAKLWEro MyHULMNANbHYK YCyry, B WCNpaBrieHUN OOMYLEHHbIX
onevyaTok 1 oWwnboK B BblJAaHHbIX B pe3ynbTaTte NpefoCTaBneHns MyHULMNanbHOW yCryrm
AOKyMeHTax nunbo HapylleHWe YCTaHOBMEHHOro MyHKToM 121 AAMUHUCTPATUBHOIO
pernamMmeHTa cpoka Takux ncnpasneHui.

8) HapyweHue cpoka unn nopsiaka Bblayu [OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuoctaHoBneHne npeaocTaBrieHUs MyHULMNANbHOW YCIyrn, ecriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMU WHBIMM HOPMATUBHbLIMKM MNpaBOBbIMW akTamun Poccumnckon
depgepaumn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMy TomcKkon obracTu,
MYHMLMNANbHBIMU NPABOBbLIMU aKTaMu. »;

164. Xanoba nopgaetcs B NUCbMEHHOW opMe Ha OymaxHoOM HocuTene, B
9MNEeKTPOHHOM OopMe B OpraH, NpedoCTaBnsloWMiA MyHuUMnanbHyo ycnyry. XKano6a
MOXeT ObITb HanpaBneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepe3 ML (npn HanMyMM 3aKNKOYEHHOro cornatleHns);

3) yepe3 odmumanbHbIi CanT OpPraHOB MECTHOrO CaMOynpaBlieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pa3gene «HaceneHuo»/«HTepHeT-



npuemMHas»);

4) ¢ wucnonb3oBaHveM EOWHOro noprtana rocygapCTBEHHbIX WM MyHMUMMANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTN);

5) B xoge Nu4HOro npuemMa 3asButens.

164.1. Xanoba Ha peweHusas wun (nnu) pencteus (6esgencTeme) OpraHoBs,
NpedocTaBnAwWNX  MyHUUMNAnbHbIE  YCNyrKM,  AOSMKHOCTHbLIX — NWL  OpraHoB,
NPeaoCTaBNALWNX MyHUUMNAnNbHbIE YCNyrM, NGO MyHMUMNANbHbIX CryXawmx npu
OCyLLleCTBNEHNN B OTHOLUEHWUU IOpUaNYECKUX N n NHONBMAOYarbHbIX
npeanpyHuMmaTtenen, SBNAKLWMXCA cyObekTamu  rpagoCTPOUTENbHBIX  OTHOLLEHWH,
npouenyp, BKMIOYEHHbIX B  MCYepnbiBalWwue nepevyHu npouedyp B cdepax
cTpouTenbcTBa, YyTBepxaeHHble [lpaButensctBoMm  Poccunckon  depepaummn B
COOTBETCTBMM C YacTbkd 2 ctatbM 6 [pagocTpouTensHoro kogekca Poccuinckon
depepaummn, MoXeT ObiTb NOJAHA TaKMMU NMLUAMWN B NOPSiAKE, YCTaHOBIEHHOM pa3geriom
5 HacTosilwero AOMUMHUCTPaATMBHOIO pernameHta, nubo B nopsgke, yCTaHOBIEHHOM
aHTMMOHONOMbHbLIM 3akoHogaTenscTBOM Poccunckon depepauuun, B aHTUMOHOMOSbHbIN
opraH.

165. XXanoba pgomkHa cogepxarb:

1) HanmeHoBaHVe opraHa, nPefoCTaBNSALWEro MYyHULMNANbHYK  YCryry,
OOJDKHOCTHOrO Nnvua opraHa, NpeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  CriyXkawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocrnegHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBuTensa - dmsanyeckoro nuua nmbo HanmmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) opraua,
npedocTaBnsAwLWero  MyHAUMNAnNbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

4) p[oBofbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm Wu
pevictBuem (6esgencTBueM) opraHa, nNpPedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOJDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nubo
MYHMLMNANbLHOIO cryawlero. 3asaBuTenb BpaBe NPUIoX1Tb K xanobe JoKyMeHTbI (npu
Hanuuuu), nogTeepXgatoLme AoBoAbl 3aaBUTend, NMbo nx Konuw.

166. >Kanoba noanexut obsa3aTenbHOW perncTtpaumm B TEYEeHMe Tpex AHEen cC
MOMEHTa MOCTYNfIeHNa B OpraH, NpedocTaBnsloWwmnn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMLUMNANbHYKO YCnyry, nocre 4ero He nosgHee ogHoro paboyero AHA nepegaeTcs Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesrleHHOMY MOSIHOMOYMSIMW MO PaCcCMOTPEHUIO
Xanoo.

167. XKanoba noanexuT pacCMOTPEHUIO B TeYEeHNe nNaTHaguatn paboymx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHuWs OTKasa opraHa, npeaocTaBnsoLero
MYHMUMNANbHYKO YyCnyry, B MNpueme AOKYMEHTOB Yy 3asBuTens nvbo B uMcnpaBnieHuu
OONyLWEeHHbIX oneyaTok W owubok wunM B cnyyae oOXanoBaHus  HapylleHus
YCTAHOBMEHHOIO CPOKa TaKMX MCMNpPaBfieHUn - B TeyeHne natn paboymx gHen co gHA ee
perncTpauum.

168. Mo pe3ynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCS OAHO U3 CreayrLnX
peLLUEHUN:

1) xanoba yooBneTBopsieTcs, B TOM yncne B oOpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX OoneyaTok W owuMboK B BblAaHHbIX B pesynbTaTe
npeaocTaBnNeHNa MyHUUMNANbHOW YCNyrMn OOKYMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX
CpeacTs, B3WMaHWEe KOTOPbIX HEe MPeAyCMOTPEHO HOPMAaTUBHBIMW MNPaBOBbIMU aKTaMu
Poccuinickon ®epepaumm, HopmaTMBHbIMA MNPaBOBbIMM  akTamu Tomckorn obnactu,




MYHMLMNANbHBbIMU NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

169. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA peLUeHUd, yKa3aHHOro B
nyHKTe 168 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KeMaHWo 3asBUTENns B  ONEeKTPOHHOM dopMe  HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xanoobl.

170. B cny4ae npuHATUA pelwleHna o6 yaoBneTBOpeHMM xanobbl opraHusyeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpuaTUs,
HanpaBfieHHble Ha YCTpaHeHWEe BbIsIBIIEHHbIX HApYLUEHWHN.

171. Tpwn ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX
npaB 3asiBUTENS CPOKU BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbiaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

172. B cnyyae ycrtaHoBneHusi B Xo4e WNW Mo pesynbtataMm pacCcMOTPeHUus
Xanobbl NpM3HaKkoB cocTaBa aAMWHUCTPATUBHOIO NPaBOHAPYLUIEHUS UK MPecTynieHns
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHbIe NMOSTHOMOYMSIMM MO PACCMOTPEHMUIO Xanob,
He3amennMTenbHO HaNpaBnsT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.

Mpunoxexwue 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns  MyHUUUNanbHOM  YCIyrn
«YCTaHOBNEeHne cepBUTyTa B OTHOLLUEHUM
3eMesibHbIX  Y4aCTKOB, HaxoAsWMXCHA B
MyHMLUMMNANbHON COBCTBEHHOCTM rOPOACKOro
okpyra CtpexxeBoun»

CnpaBo4Has MHopMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHuin u opraHusaumin,
y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanNbHOM yCrnyrm

1. AamuHucTpaums ropoackoro okpyra CTpexeBon.
Mecto HaxoxgeHus AJMUHUCTpaUMM TrOpoAcKoro okpyra CrpexeBon: r.
CtpexeBomn, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi




¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padpmk npnema sasgsutenen B AOMUHUCTPaUMKM ropofackoro okpyra CTpexeBon:

[MoHeOenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMUHUCTPauUuK ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBouM B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 39, 38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLLUEHUN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pachmk npuema 3aaBuTENnEen B YnNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLWEeHU AOMUHUCTPaLUM ropoacKkoro okpyra CTpexeBon:
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lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumanebHbin cant YnpaBneHUs UMYLLECTBEHHbLIX U 3eMefbHbIX OTHOLLEHWI
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUss UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.

Mpunoxexwue 2

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns  MyHUUUNanbHOM  YCIyrn
«YCTaHOBNEeHne cepBUTyTa B OTHOLLUEHUM
3eMesibHbIX  Y4aCTKOB, HaxoAsWMXCHA B
MyHMLUMMNANbHON COBCTBEHHOCTM rOPOACKOro
okpyra CtpexxeBoun»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(MONHOCTBLIO haMunmio, NMs, 0TYECTBO (Npu
HanMynmn) 3asnBuTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTBa (BPEMEHHOrO
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TenedoH 3anBUTENS)

anda opnan4yeckoro nuua:
HanmeHoBaHMe rpngn4eckoro nua

C YKa3aHneM OpraHun3aLMoHHO-NPaBoOBOM
dopmbl,
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MEeCTOHaxoXaeHune
damunmm, UMeHun, oT4yecTBa (NPU HaNU4nn)
niua,

MMEIoLLLEro Npaso 6e3 JOBEePEeHHOCTH

AencTeoBaTb OT UMEHMU ropngn4eckoro nmua,

KOHTaKTHbIN TenedoH, 3NEKTPOHHas novrta
3aaBneHue

3agBneHune
0 3aKN4YeHnn cornatleHms ob ycTtaHOBMEHMM CEPBUTYTaA

Mpowy 3akni4unTb cornawleHne ob ycTtaHOBMEHMM CEPBUTYTaA B COOTBETCTBUN CO
ctatben 39.26 3emenbHOro kogekca Poccuickon ®egepaumm B OTHOLLEHUN 3€MENBHOMO
y4yacTka no agpecy: Poccuinckan Pegepaums, Tomckaa obnactb,

(appec 3emenbHOro yvacTka)
KagacTpoBbI HOMEP: :
Lenb yCTaHOBNEHUSA cepBuTyTa
(ykasblBaeTCs LieNb yCTAaHOBNEHUSA CepBUTYTA)

CPOKOM

(ykasblBaeTcsa npennonaraemMbli CPOK ENCTBUS CepBUTYTA)
MNpunoxeHwue:

PesynbTaTt npeaocTaBneHnst ycryrm npoLly npefocTaBUTb (HYXXHOE NOAYEePKHYTb):

1) npu NMYHOM obpalleHun B YNpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPaBMEHMS Ha agpec 3asBUTENs, YKa3aHHbIA B
3asBneHunu;

3) nocpeacTBOM 3fIEKTPOHHOWN MOYThI :

(agpec aneKTPOHHOW NOYThI)
4) npy nu4yHoM obpatieHmm B MOLL (npy HanMunm 3aknio4eHHOro cornaleHns);
5) yepe3 nNU4YHbIN kabuHeT Ha EOMHOM nopTtane rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunin).
/

(noanuchb)
(pacwmndpoBka)
«_» 20 r
Haio cornacve B MUCMNONMbL30BaHUM MOMX MEPCOHaNbHbIX AaHHbIX MpU
npepocTaBrneHUM MyHULMnanbHou ycnyru (ans ousanyeckux nuu).

(noanuc) (pacumdpoBka nognmcu)
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MNpunoxeHune 3

K AOMWHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHUUMNAaNbLHOW YyCnyrun
«YCTaHoBrneHne cepBuTyTa B OTHOLUEHWUU
3eMerbHbIX Yy4acTKOB, HaxodswWwuxcs B
MyHMLMNaNIbHON cobCTBEHHOCTYU
ropofckoro okpyra CtpexeBon»

BNTOK-CXEMA MOCNEOOBATENBHOCTW AENCTBUI
npv NpeaocTaBneHn MyHUUUNANbLHOW yCryrm
«YCTaHOBMEHNE CePBUTYTA B OTHOLLEHNM 3EMESTbHBIX YH4aCTKOB, HAXOASALWMNXCS B
MyHMUMNanbHON COBCTBEHHOCTM ropoackoro okpyra CtpexeBomn»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBNeHns 1 JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUSA Ansi 0Tkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aasneHms

OT1kas B npneme JOKyMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (hOpPMMPOBaHNS
1 HanpaBeHUsi MeXBeAOMCTBEHHbIX 3aMpPOCoB

v

4

dopmnpoBaHne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
hopMMpOBaHNA 1 HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NpeaoCTaBeHUm
MYHMUMNANbHON yCnyrn

v

v

MpUHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHe pelwweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbligava (HanpaBneHue) cornaweHns o6
YCTaHOBMNEHUN CEPBUTYTA

Bblgava (HanpaBneHve) ysegomneHus ob
OTKase B YCTaHOBIIEHUM CepBUTYTA




MNpunoxeHne 3a

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«YCTaHOBNEHne cepBUTyTa B OTHOLLUEHUN

3eMernbHbIX Y4acCTKOB, HaxOAsALMXCH B
MyHMLMNaNIbHON cobCTBEHHOCTYU

ropofickoro okpyra CTpexeBoi»

BNNOK-CXEMA NMOCNEOOBATENBHOCTW AENCTBUI
npv NpeaocTaBneHn MyHULUUNANbLHOM yCryrm
«YCTaHOBMEHNE CePBUTYTA B OTHOLLEHNM 3EMESTbHBIX YH4aCTKOB, HAXOASALWMNXCS B
MyHMUMNanbHON COBCTBEHHOCTM ropoackoro okpyra CtpexeBomn»

Ha4vano npegocraBneHMss MyHULUMNATbLHOW yCryru

lMogava 3aaBneHna un OOKYMEHTOB

v v

OTCcyTCTBYHOT OCHOBaHUA NS OTKasa B Hanuuyme ocHoBaHuM AN oTkasa B
npueme JOKYMEHTOB npueme JOKYMEHTOB
Pernctpauus 3aaBneHms | OTKas B npMeme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpepaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEeLOMCTBEHHbIX 3arnpoCcoB

dopmupoBaHue 1 HanpasreHue OTcyTCTBYET HEO6X0ANMOCTb
MEXBEAOMCTBEHHbIX 3anpocoB dopMM1pPOBaHNS U HaNpaBneHus
MEXBeJOMCTBEHHbIX 3anpoCoB

lNpuHATME pelueHna

v v

MoanvcaHue yBeaoMneHus o MoanvcaHue yBegomneHus o6 oTkase B
BO3MOXHOCTU 3aKNOYEHUS COrnalLeHuns yCTaHOBIEHMM CepBUTYTa
06 ycTaHOBMNeHUN cepBUTyTa B
NpeanoXeHHbIX 3asBUTENeM rpaHuLax,
npeasioXXeHne o0 3aKn4eHnn
cornaweHusi 06 ycTaHOBNEHUN cepBUTYTa
B MHbIX rPaHuLax ¢ NpUIoXKeHNEM CXeMbI
rpaHuL, cepBUTYyTa Ha KagacTPOBOM
nnaHe TeppuTopUm

v

HanpaBneHue (Bblgava) yBeaoMeHns Bbligava (HanpasneHue) yBegomneHns

BO3MOXHOCTM 3aKNOYEHMS cornalleHuns 006 oTKase B yCTaHOBMEHWUM CEPBUTYTA

06 yCcTaHOBMEHMN CEPBUTYTA,

NPeANoXeHUs O 3aKoYeHUN
cornawieHus

MpoBeaeHWe KaaacTpoBbiX paboT 1 OCyLLECTBEHNE
rocyaapCTBEHHOIro KafacTPOBOro yYeTa YacTi 3eMeNIbHOro y4acTka, B OTHOLLEHUM




KOTOpPOro yCtaHaBIiMuBaeTCA CEpPBUTYT

MNpuem yBeaoMNeHMs 0 rocyaapCTBEHHOM KagacTPOBOM yYeTe YacTh 3eMerbHOro
y4yacTka nmbo gokymMeHTa, MOATBEPKAAOLWEro OCyLLEeCTBNEHNE rocyapCTBEHHOro
KaZacTPOBOro y4eTa YacTu 3eMeNbHOro y4acTka, B OTHOLLEHUM KOTOPOro
yCTaHaBNMBaeTCs CepPBUTYT

lNogroToBka NPOEKTa cornateHnsa 06 yCTaHOBIEHUN
cepBuUTyTa U €ro nognmucaHme

HanpaBneHue (Bblgava) 3asiBUTENIO
cornawleHns ob yctaHOBIIEHUM CEPBUTYTa
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