lMoctaHoBneHne AgmuHucTpauum ropoackoro okpyra Ctpexeson ot 01.10.2018 Ne707
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa NnpegocTaBneHns
MyHUuunanbHou ycnyru «lpegoctaBneHne Xunblx NoOMeLLeHNn MyHULUNansHoro
cneumnanmsaMpoBaHHOrO XUNuLHOro poHga» (B pegakumm ot 07.05.2019 Ne338, ot
15.06.2020 Ne432)

B cootBetctBUM Cc DegepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«0O6 opraHusauun npefocTaBreHnst TOCYAapCTBEHHbLIX U MyHULMNANbHbBIX YCIyr», Ha
OCHoBaHuUK nyHkTa 35 vyactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexxeBomn

NMOCTAHOBNAO:

1. YTtBepantb AOMUHUCTPATUBHbIN pernameHTt npenocTaBeHns
MyHuMuMnanbHoOn ycnyrn «[llpegoctaBneHne KumbiX MOMELLEHUA  MyHUUMNAnbHOro
cneunanm3anpoBaHHOrO XXUMLWHOIO OHAa» COrfacHO MNPUITOXKEHUIO K HaCTOALLEMY
NMOCTaHOBIIEHWNIO.

2. [lpusHaTb yTpaTMBLUMMK CUY NOCTAHOBMEHUA AOMUHUCTPaUUN rOPOACKOro
okpyra CtpexeBon:

- oT 19.11.2014 Ne 864 «O6 ytBepxaeHum AOMWHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHna MyHuumnanbHon ycnyrm «[lpegoctaBneHne >KumbiX MOMELLEHUI
MYHULUMNANbHOIO CneunanmanpoBaHHOMO XUMNULLHOMO hoHOa»;

- ot 16.11.2015 Ne 824 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHMcTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- ot 13.05.2016 Ne 378 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHMcTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864 »;

- ot 20.12.2016 Ne 944 «O BHECEHUM WN3IMEHEHUA B MNOCTaAHOBJIEHME
AoMunHMCTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- or 26.05.2017 Ne 419 «O BHeECEHUM WU3IMEHEHUA B MNOCTaAHOBJIEHME
AoMunHMcTpaummn ropogckoro okpyra Ctpexeson ot 19.11.2014 Ne 864».

3. Hactosiwee noctaHoBneHwe nognexut odpuuuanbHOMY OnyGrMKOBaHWUIO B
razete «CeBepHas 3Be3ga» W pasMeLlleHno Ha oduuManbHOM CanTe OopraHoB
MECTHOro camoyrnpasneHns ropoackoro okpyra CtpexeBon.

4. KOHTpOnb 3a WCNOSIHEHMEM HACTOSLLEro MOCTaHOBMEHNSA BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHoun nonutnke CanmuHa B.B.

M.o. Mapa ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 01.10.2018 Ne 707 (B
pegakumu ot 07.05.2019 Ne338, ot
15.06.2020 Ne432)

AOMWHUCTPATUBHbIW PEFNTAMEHT
npepocTaBneHnsa MyHuuunanbHoun ycnyru «lpegocraesneHune Xunbix nomMeweH1mn
MyHMLUMNanbLHOro cneunanu3npoBaHHOro XunuiiHoro goHaa»

. O6wme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHns MyHULMNAnbHOM yCryru

1. AODMUHUCTpPATUBHbBIA pernameHT npeaocTaBneHnss MyHUUMNANbHOW YCryru
«[lpepocTaBneHne XuUnbiX MNOMELLEHNA MYHULMNANBHOMO Ccrneumnanm3MpoBaHHOIoO
XunuuwHoro oHga» (panee - AOMUHUCTPATUBHBIA perfiameHT) onpeaenseTt nopsgok,
CPOKM W CTaHOgapT nNpefoCTaBfieHMs MyHMUMMNANbHOW YyCriyrn MO npenoCTaBlieHuUIo
MYHUUMNANbHOW rapaHTuUM ropoackoro okpyra CTpexeBon (ganee - MyHuumnanbHas
ycnyra) AQMUHUCTpaUnen ropoackoro okpyra CTpexeBoW, OOSMKHOCTHBIMU fiMuamu 1
MYHUUUNANbHLIMU Criy>awwmmun AoMUHUCTpaL MM ropoackoro okpyra CTpexxeBomn.

2. B pamkax Hactosiwero AQMWHUCTPATUBHOIO perfiaMmeHTa yCTaHaBnMBaeTCs
NopsiAoK NPEeAoCTaBMEHUSA XUMbIX MNOMELLEHUA CNeuuanmu3vMpoBaHHOIO KUMULLHOIO
doHOa, OTHOCALLLErocs K KaTeropusam:

- CNY>XEeOHbIX XUMbIX NOMELLEHNN;

- XXWUINbIX MOMELLEHUI B OOLLIEXUTUSAX;

- XXUIbIX NOMELWEHN MaHeEBPEHHOIo hoHAaa.

Kpyr 3asButenen

3. 3aaButenammn Ha nonyyYyeHne MyHuMUMNanbHOW ycnyrn (ganee - 3asiBUTENb)
ABMAKOTCA:

3.1 Ha nonyyeHne CRyXebHbIX XUMbIX MOMELWEHUA - rpaxgaHe, He
obecneyeHHble XUNbIMKM  MOMELLEHUSAMM Ha TEpPpUTOPUM  TFOPOACKOro  OKpyra
CtpexeBon, B TOM Yncne:

- Nuua, 3aHuMMawwme  MyHuuunanbHble  AOMKHOCTM M AOSMKHOCTM
MYHUUMNANbHOM Cry)XObl B OpraHax MECTHOro camMoynpaBfieHUsi FTOPOACKOro OKpyra
CtpexeBor, nuvua wu3bpaHHble Ha BbIOOPHbLIE [OOMKHOCTU B OpraHbl MECTHOro
camoynpaBneHus;

- paboTHMKM MYHMUMNAMNbHBLIX YYPEXOEHUA WU  MYHULMNANbHbIX YHUTAPHbIX
npeanpuaTuin, ydypeauTenem KOTopbiX ABndeTcs AAMUHUCTPaLMs FOPOACKOro OKpyra
CtpexeBou;

- OI'AY3 "CTtpexeBckas ropoackas 6onbHuua".

3.2. Ha nony4eHune Xunblx NOMELLEHNA B OBLLEXUTUAX:

- nvua, CcocTosilmMe B TPYAOBbIX OTHOLIEHMSX, NPOXOAsLwme Ccryxoby wunu
oby4yeHne Ha TeppuTopun ropoackoro okpyra CtpexxeBon, He obecrneyeHHble XUnbiMu
NMOMELLLEHNSIMN HA TEPPUTOPUN rOPOaCKOro okpyra CTpexeBomn.

3.3. Ha nonyyeHue xunbix noMeLLeHnn MaHeBpeHHOro poHaa:



- Nvua, 3aHMMaroLWwme Xunoe nomMeLleHne Ha TEepPPUTOPUN rOPOLCKOro OKpyra
CTtpexeBor MO OOroBOpYy COLManbHOMO HanMa, pacrnosiokeHHoe B MHOroKBapTUPHOM
AOMe, B OTHOLLUEHMM KOTOPOro B YCTAHOBIIEHHOM MNOPSAKE MPUHATO peLleHuMe O €ero
KanuTanbHOM PEMOHTE UIN PEKOHCTPYKLMMK;

- Nvua, 3aHMMaloLMe XUMoe MOMEeLLeHne Ha TeppUTOpUM FOPOACKOro OKpyra
CtpexeBon, Ha koTopoe obpalleHO B3biCKaHME M KOTOpoe ObliNo npuobpeTeHo 3a cyeT
Kpeauta GaHka MM MHOW KpeauTHOW opraHuM3aumm nmbo CpeacTB LeneBoro 3arma,
NPeaoCTaBNEHHOrO OPUOANYECKM JMLOM Ha NpuoBpeTeHMe XXWUMNOro MNOMELLEHUs, U
3anoxeHo B obecrnedeHne BO3BpaTa KpeauTta Unu LeneBoro 3anma, ecnm Ha MOMEHT
o6palleHns B3bICKaHUSA Takoe XXMUoe NoMeLLeHne ABNAeTCs ANs HEro eANHCTBEHHbIM;

- nvua, 3aHMMaloLMe XUMoe MOMELLeHNne Ha TeppuUTOpUM FOpPOACKOro OKpyra
CTtpexeBon, KOTOpoe SBNSeTCA AN HEro0 egMHCTBEHHBbIM MECTOM MPOXMBAHUSA U CTano
HENpUroaHbIM AN NPOXMBaHUA B pe3ynbTaTe Ype3Bbl4anHbiX 06CTOATENLCTB;

- MHbl€ Nua B cny4vasx, NpeayCcMOTPEHHbIX 3aKOHOAATENbCTBOM.

TpeboBaHus kK NopsaKy MHPOPMUPOBAHUS O NPEAOCTABIEHNN MyHULMMANbHOM YCyru

4. IHbopmmnpoBaHme 3asBuTeNen o nopsiake npeaocTtaBrneHnss MyHUUMnanbHom
ycrnyrm obecneunBaeTcs MYHUUMNANbHbIMA cnyxatummu, cneynanucrtamm
AomMnHucTpaumm ropoackoro okpyra CTpexeBon, MHOro(yHKUMOHANbLHOro LeHTpa
npeaocTaBneHns rocygapCTBEHHbIX M MyHuuunanbHbiX ycnyr (ganee — MOL) npu
HaNMyYUM 3akrlOYEeHHOro OpraHaMm MECTHOro CaMOynpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLl cornawenunsa o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMK cTatben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npefocTaBneHus rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr» (ganee -
cornaweHue ¢ MoLl).

5. OcHOBHbIMK TpeboBaHMAMM K MHOPMUPOBAHUIO 3asBUTENEN O MNOPSAKE
npegocTaBneHus MYyHUUMNANbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHOPMaUUn, YETKOCTb B M3MOXEHUUM MHGOPMaLMKU, NOSHOTa WU
onepaTMBHOCTb NHPOPMUPOBAHUA.

6. MecTo HaxoxaeHns AgMUHUCTpaLUnn ropoackoro okpyra CTpexxeBown, opraHoB
N OpraHu3auum, y4acTByHOLMX B MNpPeaocTaBfAeHUM MYHUUMNANbHOW YCIyrn, Wux
noYToBble agpeca, ouumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedoHHbIX HOMepax 1 agpecax 3MeKTPOHHOW NoYTbl NpeactaBneHsbl B [MpunoxeHnn
1 K AQMUHUCTPATMBHOMY perfnameHTy.

7. UHdbopmaumsa O MecTe HaxoxaeHud, rpadukax pabotel AgMUHUCTpaLMK
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumn, y4acTBYHOLMX B
npenocTaBneHnM  MyHMUMNAnNbHOW  yCrnyru, O nopsiake  npenocTaBneHus
MyHMUMMANbHON YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHON MHOpPMaUMOHHON cucteme «EauHbIM nopTan rocyfapCTBEHHbLIX Y
MYHUUMNANbHbIX ycnyr (pyHkumin)» (ganee — EAMHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (dpyHKuMn)), a Takke npenoctasnsgeTcs Mo TenedoHy u
3MEKTPOHHOWN MouTe.

8. Ha odwuumnanbHoOM cante opraHoB MECTHOIO CaMOYMpaBfieHUst FrOPOOCKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHoBaHME UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTpaLUMn ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBowu;



4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asBuTener O npenocTaBreHum
MHpopmauumn o Nopsiake NpeocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHUa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe onuncaHue nopsaka NpeaocTaBneHns MyHuuMnanbHoOn ycnyrm (6nok-
cxema).

9. Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX ycnyr (pyHKUmi)

pasmellaeTcsa cnegylowas nHdpopMaums:

1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, HeobxoaMMbIX ans
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, TpeboBaHus K O(OPMNEHUI0 yKa3aHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIe 3adBUTENb Bripase npeacrtaBuTb
No cOBCTBEHHOWN MHULUMNATUBE;

2) Kpyr 3asiButenen;

3) cpok NnpeaocTaBneHNa MyHULMNANLHOW yCryru;

4) pesynbTaThl npegocTaBneHus MYHUUUNANbHOM ycnyru, nopsaoK
npedocTaBneHna  OOKyMeHTa, SABNALWerocd  pesynbTtaTtoM  NpeaocTaBneHuns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOM MOLWSMHLI, B3MMaeMou 3a npefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOLWMA NepeyeHb OCHOBaHMM ANA NPUOCTAHOBMEHUS UMW OTKa3a B
npegocTaBneHn MyHUUMNAnNsLHOW YCIyru;

7) 0 npaBe 3asBuUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCyWecTBnsSeMblX) B XO4e NpeaocTaBneHuns
MyHMLUMNANbHOW yCnyru;

8) bopmbl  3asBNeHUn (yBeOOMIIEHWWA, COOOLEeHMI), Uncnonb3yemble Mpu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

10. NHcbopMaLmio O nopsigke MONyYeHUst MyHUUMNANbHOW YCnyru, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax ANs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 00 opraHax W opraHusaumsx,
y4yaCTBYWOLMX B NpPedoCTaBfieHUN MYHUUMNANbHOMW yCNyru Wnu  sBhAsoWLMXCS
MCTOYHMKOM MOMy4YeHUs MHpopMaLmnK, 3asaBUTENb MOXET MOSYyYnTb:

nMMYHO npu  obpalweHun K AOMKHOCTHOMY nuvuy  (cneumanucty) oTtgena
XUIULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra CtpexeBon;

MO KOHTaKTHOMY TenedgoHy B Yacbl paboTel AOMUHUCTPaLMM FOPOLCKOro oKpyra
CtpexeBoMn, ykasaHHble B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;

NnocpeacTBOM HanpaeneHust obpalleHnss B 3MeKTPOHHOW dopMe Ha agpec
3NEKTPOHHOM MOYTbI, YKa3aHHbIn B [1punoxeHun 1 Kk ADMUHUCTPATUBHOMY pPerfiameHTy;

B ceTu VIHTepHeT Ha oduumanbHOM calTe OpraHoOB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesown: http://admstrj.ru;

Ha WHOPMALUMOHHLIX CTeHAax B 3gaHuM AOMWHUCTPaLMKM FOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EamHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmm B MOLL.

11. NHcopMaLmMoHHbIe CcTeHabl 060pyayoTCa Npu BXxoAe B MOMELLeHVe oThena
XUNUWHOM  NoNUTUKKM  AOMUHUCTpaumMmM  ropogckoro  okpyra CrpexeBon. Ha
MHPOPMAaLMOHHBIX CTEHAAX pa3MeLLaeTcs cnegytowas obasarenbHas MHopMaLms:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odmumanbHOro camta opraHoB MECTHOro camoyrnpaBreHus ropoackon
okpyra CtpexeBon B ceTn IHTEpHeET;

3) KOHTaKTHbIW HOMep TenedoHa AOMUHUCTpPaAUMM TOPOLCKOro  OKpyra
CtpexeBou;



4) rpacmk paboTbl AOMUHUCTPaLUUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;

6) TekcT AODMUHUCTPATUBHOIO perfnamMmeHTa C NPUIIoOXeHNAMMU;

7) obpaseL, ohopmnieHna 3aaBneHuns.

12. ObpalleHnst N0 KOHTaAKTHOMY TenedoHy No BonpocaM WMHAOPMUPOBAHUSA O
nopsgke npenocTaBneHns MyHUUMNANbHOW YCRyrn NPUHUMAlOTCS B COOTBETCTBUU C
rpacomkom paboTbl oTAENa XUAULWHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K AQMUHUCTPaTUBHOMY perfameHTy.

13. OtBeT Ha TenedOHHbI 3BOHOK [OOIMKEH codepXaTb MHGOPMaUuio O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOpoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHU, oTyecTBe (npu
HanM4Yuun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. Mpwn oTBeTax Ha TenedgoHHbIe 3BOHKN U YCTHble obpalleHns crneumanucTbl
oTAeNna >KUMULWHOW NONMUTUKA  AZMUMHUCTPaLMM FOpPOACcCKOro okpyra CTpexeBown,
065a3aHbl NpeaoCcTaBNATb MHPOPMALMIO NO CAeayoLMM BONPOCaM:

1) o mMecTe npefocTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTENenW Mo BonpocaMm nNpeaocTaBneHus
MYHULMNANbHON yCnyru;

3) 0 BXOOAWMX HOMepax, nog KOTOpbiMM 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTPaUMKM ropoackoro okpyra CTpexeBoW MOCTynuBLUKE
OOKYMEHTI;

4) 0 HOpPMaTUBHbLIX MPABOBbIX aKTax, perynupylowmx npegocraBreHve
MYHUUMNANbHOW ycnyru (HaMMeHoBaHue, HoOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 HeoGxoAMMOM nepevyHe [JOKYMEHTOB OT 3aaBUTENns ANns  MNonyvyeHus
MYHULUUNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUSA 3adBfEeHUs O NpedoCTaBfIEHUN MYyHULUMMNANbLHOW
ycnyru,

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT uHdopmauun no
BOMpOCcaM npefoCTaBNeHNUs MyHULMMNANbHOW YCNyrIn.

15.  [Mpu obweHun c 3assuTensamm (No TenedoHy MW FIMYHO) CneumanucThbl
OTAENa XUMULHON NONUTUKN ALMUHUCTPALUKM FOPOACKOro okpyra CTpexXeBOn OOMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHWXas WX YecTn WU
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryrm JOMMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLnanbHO-4EeM0BOr0 CTUMS PeyMm.

16. lpu obpaweHun 3a uHdopmMaumen 3asaBuUTeENA NUYHO CHELMAnUCTbI
oTAena XunuwHoOm NoNnUTUKKM AgMUHUCTPaUMn ropoackoro okpyra CtpexxeBon 06a3aHbl
NPUHATL €ro B COOTBETCTBMM C rpadmkoM paboTbl. MpogomknuTensHOCTb NpuemMa npu
nMYHOM ObGpalleHun He OOoSKHa NpeBblwaTh NATHAgUaTM MUHYT. Bpems oxugaHusa B
oyepean nNpu IM4HOM obpalleHMn He OOSKHO NpeBbIWaTh NATHAAUATA MUHYT.

17. Ecnn gnsa nogrotoBkm oTBeTa Ha ycTHoe obpauleHue Tpebyetca bonee
NATHagUaTM MWHYT, CcheunanucT oThgena XUMMWHOW MONUTUKM  ALMUHUCTpaLUK
ropogckoro okpyra CTpexeBOW, OCYWEeCTBAAWNA YCTHOE WHGOPMUPOBaHUE,
npegnaraeT 3asBUTENO HasHaunTb Apyroe ynobHoe Ans Hero Bpemsi AN YCTHOro
NHOPMMPOBAHNA NUOO HanpaBuUTb 3aSABUTENO MUCbMEHHLIA OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

18. lucbMeHHoe WHGOPMUMPOBaHME  3asBUTENS  OCYLLECTBMSETCA  Mpu
NONy4YeHUn OT HEro MNUCbMEHHOro OobpalleHnss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaLleHns B 3NEeKTPOHHOM dhopMe O NpeaocTaBneHMmn nHpopmaumm no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHUWn O  Xxoje



npeaocTaBneHnsa MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex OHEeNn C MOMeHTa MOCTynneHns B AOMUHUCTPaLMIO FOPOACKOro oKpyra
CtpexeBon.

19. Tlpn obpaweHun 3a wWHpopmMaumen B NUCbMEHHON dopMe OTBET
rpakgaHuHy HanpaBnsieTCa B NMMCbMEHHOW (bopMe Mo NOYTOBOMY afapecy, YKasdaHHOMY
B obpaljeHun, nocTtynuewemM B AOMUMHUCTpaLMIO ropoackoro okpyra CrpexeBow,
OTaen >XMNuUWHOW nNoNUTUKKM AOMUHUCTPauUMM ropogckoro okpyra CTpexeBon, B
TeyeHue TpuauaT gHEn co AHA pernctpauumn odbpalleHms.

20. Tpn obpaweHnn 3a WuHdoOpMaLMen Mo 3SNEKTPOHHOM Mno4yte, C
ncnonb3oBaHmeM EpuHOro noprtana rocygapCTBEHHbIX M MYHMUMMANbHbBIX  YCIyr
(dbyHKUMIN) B (popmMe 3MEKTPOHHOrO OOKYMEHTa OTBET rpaxdaHuHy HanpaBnseTcs B
opMe IMEKTPOHHOrO0 OOKyMEHTa MO agpecy 3MEeKTPOHHOW MNOYThbl, yKazaHHOMY B
obpalueHunn, noctynusellemM B AgMUHUCTpauUMo ropoackoro okpyra Ctpexeson, Otaoen
XUMULWHOW NONMUTUKM AOMUHUCTpauumn ropoackoro okpyra CTrpexeBoW, B TedeHue
TpyuauaTtu AHEen co OHA permctpauum obpatlleHms.

B oGpaweHun rpaxxagaHmH B 06s3aTenbHOM NOPSiAKE yKasblBaeT CBOU haMunumio,
UMsi, OTYECTBO (MOCneaHee - Npu Hanuynm), agpec dNeKTPOHHOW NOYTbl, NO KOTOPOMY
OOSMKHbI OblTb HanpasBneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
pakgaHWH BNpaBe MNPUNOXWUTb K TakoMy oOOpalleHnto HeobXoOuMble LOKYMEHTbl W
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

21. PaccmoTpeHne obpalleHnin 0 npeaocTtaBneHnn WHdopMauun o nopsiake
npefocTaBneHnss  MyHMUMNanbHOWM  yCryrM  OCyWecTBnsieTca B nopsigke,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxgaH Poccuickon ®egepaunmns.

Il. CraHpapT npegocTaBneHUss MyHULMNanbHON yCryru
HanmeHoBaHne MyHMUMNANbHON YCIyru

22. HanmeHoBaHne mMyHuumnanbHon ycnyru:  «[llpegocrtaBneHve  Xunblx
NoMeLLEeHN MYHULUNAbHOIo cneunanm3npoBaHHOMO XUMULLHOMO hoHOa».

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHY yenyry

23. MNMpepnocTtaBneHue MYHMLMNANbHON yCcnyru ocyliecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.
24. HenocpencTtBeHHO npeaocTaBneHune MYHMLMMNANbHON ycnyru

OCYLLIECTBNSAETCA crneuvanuctamm oTgena XUMULWHOW  NONMUTUKM  AAMUHUCTpaLmK
ropogckoro okpyra Ctpexesou (ganee — Otgen).
PesynbTaT NnpegoctaBneHnsa MyHMLmMnanbHON ycrnyru

25. Pe3ynbtaTtoM NpeaocTaBneHnss MyHULMNAnNbHOW YCnyrn siBNsieTCs LOroBop
Hanma crneumannampoBaHHOMO XMITOrO NOMELLEHMSI.

26. B cnyyae HanuuMsi OCHOBaHMA Ons  OTKasa B NpeaocTaBneHuu
MyHULUMNAnNbHOM YCNyrn, ykal3aHHbIX B MNyHKTe 37 HacToswero AAMWHUCTPaTUBHOMO
pernameHTta, pesynbTaToM MNPEeAOCTaBMeHUs MYyHUUMNAnbHOW YChyrn sBnsieTcs
yBeZloMreHne 06 oTkase B NPeAoCTaBEHUN MyHULMNANbLHON YCryru.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

27. Cpok npeaocTaBreHnss MyHUUMNAnbHOW YCnyrM ¢ y4eToM HeobGXoauMOocCTy
obpallleHns B opraHunsaumu, y4acTByloLlmne B NpeaocTaBneHm MyHULMNansHom ycnyru,



He MOXeT npesbllwaTb TpuauaT KaneHaapHblX AHEW CO AHA NOCTYNSIEHUs 3as8BreHNs O
NpeaoCTaBNeHNN  XWMbIX  MNOMELEeHUA  MyHUUUNanbHOro  cneumanvM3MpoBaHHOIO
XunuuwHoro oHaa (ganee - 3asiBreHue).

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

28. MpepnocTtaBneHue MYHMLMNANbHOWN ycnyru ocyllecTBngaeTcs B
COOTBETCTBUMU C:

1) MNpaxgaHcknum kogekcom Poccuinckon depepauumn (4actb |) ot 30.11.1994
Ne 51-®3 // «CobpaHue 3akoHogaTenbctBa Poccuimnckon degepauum», 05.12.1994, Ne
32, ct. 3301; vactb ll, «CobpaHue 3akoHopatenbcTBa Poccuiickon denepauumns»,
29.01.1996, Ne 5, cT. 410.

2) XunnwHeim kogekcom Poccurckon depepaumm ot 29.12.2004 Ne 188-d3//
«CobpaHue 3akoHogaTenbctBa P®», 03.01.2005, Ne 1 (yacTtb 1), cT. 14, «Poccuickasa
raszeta», Ne 1, 12.01.2005, «[lapnameHtckas raseta», Ne 7-8, 15.01.2005;

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwux npuHUMnax
opraHusauum MecTHoro camoynpasneHus B Poccuiickon ®epepauunmn» /| «CobpaHue
3akoHogartenbctBa P®», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTtckas raseta», Ne
186, 08.10.2003, «Poccurckas razeta», Ne 202, 08.10.2003;

4) ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-03 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX 1 MyHUUMNAnNbHbIX yenyr» // «Poccunckas raseta,
Ne 168, 30.07.2010, «CobpaHune 3akoHogatenbctea Pd», 02.08.2010, Ne 31, cT. 4179;

5) MNocTtaHoBneHnem [lpaButensctBa Poccunckon depepauum ot 26.01.2006
Ne 42 «O6 yrtBepxaeHun [lpaBun  OTHECEHMSI  KUMOFO  MOMELLEHUA K
cneumannsanpoBaHHOMY  XXUNUWHOMY ¢OHAY W TUMOBbLIX AOrOBOPOB  Hanma
cneumanusanpoBaHHbIX XUMbIX NomMelweHun» /I «CobpaHne 3akoHOAaTeNnbCTBa
Poccuinckon ®enepaunn», 06.02 2006, Ne 6, cT. 697;

6) [loctaHoBneHnem AgMuHUCTpaumm ropoAackoro okpyra CTtpexeBon
oT 27.06.2017 Ne 497 «O6 ytBepxaeHun [MONOXEHNA O KOMUCCUM MO KUITULLHBIM
Bonpocam npu AgMuUHUCTpaLmm ropofckoro okpyra Ctpexeson» // OpuymnanbHbIn cant
OpraHoB MECTHOro camoyrnpasfeHusi ropoackoro okpyra CtpexeBown http://admstrj.ru,
27.06.2017, «bronneteHb oOpraHOB MECTHOro camMoynpaBfeHuUss FOpPOLCKOro okpyra
CtpexeBon», 04.07.2017, Ne 6.

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM
C 3aKoHoAaTEeNbHbIMU N UHBIMWU HOPMATUBHBIMU NPAaBOBbLIMW aKTamu A4S
npefocTaBneHnss MyHUUMNAanNsLHOW YCNyrn, ¢ pasgenieHeM Ha JOKYMEHThI
N MHopMaLmto, KOTOpbIE 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BpaBe NpeaocTaBnTb N0 COGCTBEHHON MHULMATUBE,
TaK Kak OHW noanexart NpeaCcTaBneHUIo B paMKkax MeXXBe4oMCTBEHHOIO
NHGOPMAaLMOHHOIO B3aMOAEeNCTBUS

29. B uensix nonydeHus MyHUUMNAnNbHOW YCNyrn 3asiBUTENb NpeacTaBnsaeT
3asBneHne (npegnaraemasi opma 3asiBNeHMs1 NpeAcTaBneHa B NpUioXKeHun 2 K
HacToswemy AOMUHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHMUMNANbHYO
ycrnyry B KOMIMMEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusauum npenocTaBreHus
roCy4apCTBEHHbIX U MyHMLMNAMNBHBIX YCAYr» (MPU HANU4Mm 3aKNOYEHHOrO CornalleHus
c MoL).

30. K 3agBneHunto Ha npefocCTaBfeHMEe MyHUUMMANbHOW YCryrn npunararTcs
crneayoLwme JOKYMEHTbI:



1) konua OOKyMEeHTa, YyO4OCTOBEPSIOLWErO fMYHOCTb 3asBUTENS, MpU HanMyuum
YIEHOB CEMbW 3asBUTENS — KOMUM AOKYMEHTOB, YOOCTOBEPAIOLNX JIMYHOCTb YNEHOB
CceMbM 3asiBUTENS;

2) KOnus OOKYMEeHTa, yOOCTOBEPSIOLEro NIMYHOCTb NPeacTaBuTens 3assuTtens (B
cny4vae obpalleHns npeactaBuTenNs 3aaBuTens);

3) KONUN [JOKYMEHTOB, MOATBEPXKAAKLWMX CTEeneHb POACTBA YSIEHOB CEMbMU
3aaBUTENS (CBMAETENBCTBO O POXAEHMM HECOBEPLUEHHONETHUX AETEN, CBUAETENLCTBO
0 3akmno4veHnn bpaka) Npy HaANMMYUKU YNIEHOB CEMbMY;

4) xogaTtancTBo paboTtogartensi, C KOTOpPbIM 3asiBUTENb COCTOUT B TPYAOBbIX
OTHOLLEHMUSX, O NpPeaoCTaBfieHUN CryXebHOro >XUMoro noMeLLeHnd, coaepxallee
060CHOBaHMe HeOH6X0AMMOCTM NPEOCTaBEHNSA 3aaBUTENO CNYXeBHOro nomMeLeHus;

5) KONUN OOKYMEHTOB, CBUOETENbLCTBYHOLMX 00 OTHECEHUN TrpaXxaaHuHa K
KaTteropuu rpaxgaH, KOTOpbiM MNPefoCTaBMsAOTCA CNyXebHble XWnble NoMeLLeHns,
Xunble NomMeLlleHnss B OBLLEXUTUSX: TPyaoBOM LOroBOp, AOKYMEHT 00 m3bpaHum Ha
BbIOOPHYIO [OOMKHOCTb M Apyrve (Npy NpedocTaBneHuuM XWMblX MOMELEeHUn B
OOLLEXUTUAX U CRYXKEOHBIX XKUMbIX NOMELLEHNN);

6) nokymeHTbl u3 cunmana Sryr «PocrexuHeseHTapusaums», OFBY «Tomckuii
obnacTtHom UEeHTPp WHBEHTapu3aumMnm 1 Kagactpa» no MecCTy XKUTeNbCTBa, coAepxauune
cBegeHnda O Halnn4mm (OTcyTCTBI/IVI) B COOCTBEHHOCTU rpaxXxgaHnHa um (VIJ'IVI) 4YrleHoB ero cemMmbu
XUnbIX JOMOB, KBapTUP, Aad, rapaxen U UHbIX CTPOEHNA, NOMELLLEHUIA U COOPYXKEHWN.

7) Konusa peweHns cyaa (C OTMETKOM O BCTYMNNEHMM B 3aKOHHYK cuiy) o6
obpaleHnn B3bICKAHUA Ha >KUMOe noMelleHne, KoTopoe 6bino  npuobpeTeHo
3asiBUTENEM 3a cyeT KpeguTta BaHka unm MHOW KpeauTHOW opraHmM3aumm nubo cpencTs
LeneBoro 3anma, NpeaoCTaBAeHHOro PUANYECKMM NMLIOM Ha NPUOBPETEHNE XMIOoro
NOMELLEHNS, U KONUM LOKYMEHTOB, NOATBEPXOAKOLWMX €ro WUCMOSHEHWe, - B cry4vae
nogayn 3asdBfeHuMs O NPenoCTaBfEHMS XXWNOro MOMELLEHUS MaHeBpPeHHoro doHaa
rpaxkgaHam, yTpaTuMBLUUM XWible NOMELLEHNSA B pe3ynbTaTe obpalleHns B3biCKaHUA Ha
Taknme MOMELLEHMS, eCriM HA MOMEHT OOpaLleHNs B3bICKAHUA 3TU XUIble NOMELLEHMS
ABNANUCL ANS HAX €QUHCTBEHHbIMMU;

30.1. PeweHve o0 npegocTaBrneHUM WHBaNUAamM Mep couumanbHOm
nogaepXkn, ob oOkaszaHMM UM MyHMUMNANbHOW YCRyrn, O peanu3auuMm WHbIX npas.
WHBaNUAOB, nNpPeayCMOTPEHHbIX 3akoHogaTenbcTtBOM  Poccunckon  depepauuu,
OCYLLECTBNAETCA Ha OCHOBaHMM cCBedeHun 06 WHBanNUOHOCTW, COAepXKalMxcs B
degepanbHOM peecTpe WHBaNMOoOB, a B Clyyae OTCYTCTBUA COOTBETCTBYHOLLUX
ceBegeHun B bedepanbHOM peecTpe MHBanNMOOB HA OCHOBaHMM NpeAcTaBriEHHbIX
3asBUTENEM LOKYMEHTOB.

31. [JokyMeHTbl Ans nNpefocTaBfeHns MyHUUMNanbHOW ycnyrm MoryT 6biTb
npeacrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNOofb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr (yHKUMA) nocne
obecneyeHnss TEXHUYECKON BO3MOXHOCTW, MOYTOBbIM OTMPaBfEHNEM, MpPU JINYHOM
obpaweHun, a Takke nOcpeacTBOM obpalieHus 3a MNonyYeHMeM MyHUMLUMNanbHON
ycnyrm B MOL, (npy Hanuumm  3aknodeHHoro cornaweHus ¢ MoLl). B cnyyae
HanpaBneHns 3asiBNEeHNsa B 3NEKTPOHHOW hopMe 3asBUTENb NpuUKNagbiBaeT K Takomy
obpalleHntio HeobxoguMmble [OOKYMEHTbl W Martepuarnbl B 3fEKTPOHHOW dopme.
Mpepnaraemas c¢opma 3asBneHus [OCTynHa ONs KOMMPOBAHUA M 3arnofiHEHUS B
3NEeKTPOHHOM BMAe Ha EavHOM nopTtane rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCyr
(dbyHKUMI), Ha odwuumanbHOM cante. B OGymaxHoOM Buge npegnaraemas dopma
3asBrneHns npegocrtaensgeTca HenocpencTeeHHo B OTtgen (kab. Ne 32), B MOLU (npwu
Hanu4uu 3akroyeHHoro cornawexus ¢ MoLl).

32. B cny4yae, ecnu mMyHuMuMnanbHas ycryra ykasaHa B KOMMIIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoMm ctatben 15.1 ®depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHu3aumm npenocTaBneHUst rocygapCTBEHHbIX U MyHUMUMNANbHbBIX



ycnyr» (Mpy Hanuuun 3akroyeHHoro cornawenus ¢ MoLl), MOL npepoctaBnseTt B
AOMUHUCTpauMio  ropoackoro  okpyra CTpexeBoW  3asBrieHue, MnoAnucaHHoe
YNONMHOMOYEHHbIM paboTHukom MOPL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npeaycMoTpeHHble nyHkToM 30 HacToswero AOMWHUCTPATUBHOIO perfameHTa, C
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

33. lMNMepeyeHb [OOKYMEHTOB [Afi1 NPEeAOCTaBlEeHUs MYHULUMNANbHOW  yCryriu,
KOTOpble HaxoOATCS B pPaCNoOpPsKEHWW OpraHoB W OpraHusauumv, y4acTBYHOLMX B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru, KOTopble 3asBUTENb BNpase NpeacTaBuTb Mo
CcoB6CTBEHHOM MHMLMATUBE:

1) cnpaBka 0 3aperMcTpMpoBaHHbIX rpaxgaHax B X1nom noMeLLeHuu;

2) cBegeHUsA Ha 3asBUTENSA U BCEX YIIEHOB €ro CeEMbW O Hanuyum (OTCYTCTBUW)
XWnbIX NOMELLEeHUN Ha npaBe COBCTBEHHOCTW, BblAaHHble YnpasneHnem degepanoHon
cnyx0bl rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

3) cBegeHusa (Konusa peLleHns) O NPU3HaHUK XXUMOro NOMELLEHUS HENPUTOHbIM
A58 NpOXuBaHUA (ON19 rpaxgaH, y KOTopbIX €AUHCTBEHHbIE XUIble NMOMELLEeHUs cTanu
HenpuroaHbIMK AN NPOXMBaHUA B pe3ynbTaTe YpesBblyanHbiX 06CTOATENLCTB);

4) [OOKYMEHTbI, MOATBEPXAAoLMe, YTO 3asaBUTENb N (UNKN) YneHbl ero CEMbU He
ABNATCA HaHUMATENsAMM XWMOro MOMELLEHUsl, HaxOAsLWEerocs Ha TeppuTopun
ropofckoro okpyra CtpexeBou, N0 JOroBopamM CoLManbHOro Hanma.

34. AoMuHMcTpaumsa ropoackoro okpyra CTpexxeBon He BrpaBe:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHUa OOKYMEHTOB M MHopmMaunm unm
OCYLLEeCTBMNEeHNa OencTBur, npeacrtaBneHne Wnm OCYLeCTBEeHNe KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMW aKkTamMu, PeryrmpyowmMmmn OTHOLUEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yernyru;

2) TpeboBaTb OT 3aaBUTENA NpeacTaBneHUss JOKYMEHTOB U MHAOpMaLunK, B TOM
yucne noaTBepXJawWuX BHeceHMe 3adBuTeneM nnatbl 3a npegocTaBrieHve
MyHMUMNANbHOW  YCIyru, KOTOpble  HaxXOAATCA B pacnopshkeHun  opraHa,
NpegoCTaBNALWEro MyHUUMMAnbHYIO YCIyry, WHbIX T[OCYJapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoynpasreHns nmbo noaBeAOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam unu opraHam MeCTHOro camoOynpaBfeHus opraHusauumn, y4acTBYHOLWNX B
npenocTaBneHnn npenycMoOTPeHHbIX 4YacTblo 1 ctatbm 1 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu nNpenocTaBneHuUst roCcyaapCTBEHHbIX W
MYHULUMNANbHbIX YCAYr» rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoOBbIMX akTamm Tomckon obnactu, MyHUUMNanbHbIMA MPaBOBbIMW akTaMu, 3a
NCKIMIOYEHVEM [OOKYMEHTOB, BK/IOYEHHbIX B OMpeferieHHbld 4YacTblo 6 ctatbu 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  YKa3aHHble  JOKYMEHTbl W WHpopmauuio B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCIyry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [OEUCTBUW, B TOM 4ucCne
cornacoBaHui, Heo6xogMMbIX ASS NOMyYeHUs MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpaLlleHneM B UHble rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns un
opraHusauuun, 3a WCKIIKYEHUEM MOSMyYeHUa YCnyr u noryvyeHns [OOKYMEHTOB U
WHpopmauun, npenocTaBnsemMblXx B pesdynbTaTe nNpefoCTaBfieHUs TaKux  YCNyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSITCA HEOOXoauMbIMK 1 06A3aTeENbHLIMU
ANa  npefocTaBneHuss MyHUUMNanbHbIX YCIyr, YTBEePXAEHHbIN peweHnem [dymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMNSOTCA
HeobxooMMbiMn 1 obA3aTenbHbiIMM AN NPefoCTaBfieHUs MyHUUMNanbHbIX  YCryr
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBon 1 ee opraHammn»;

4) TpeboBaTb OT 3aABMTENs nNpencTaBreHus OOKYMEHTOB M MHdOpMauuw,
OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Mpu nepBoHayaribHOM



OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHULMNANbHON
ycnyrn, nubo B NpeaoCTaBfeHUW  MyHUUMNANbHOW  YCRyri, 3a  MUCKNIYEeHuem
crneylowmx cryyaes:

a) unsmeHeHne TpeboBaHW HOPMATMBHBLIX MPaABOBbLIX aKTOB, KacaloLMXCS
npeaocTaBnNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHavanbHON nogayvv 3asiBneHns
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHNN MYHULMNANbHOM YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM nocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITIOYEHHbIX B NPEACTaBIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeOOXoaMMbIX ANA nNpeaocTaBneHns
MYHUUMNANbHOW ycnyru, nnbo B npegocTaBeH MyHULMNanbHON YCnyru;

r) BbiIIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKNOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOWEro MyHULMNANbHYIO YCyry, MYHUUMNANbHOIO CryXallero,
paboTHMka M®L|, paboTHuKka opraHusaumm, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHusaumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr», NpyU NepBoHavanbHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNAanbHOW yCnyru, 0 YeM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycryry, pykoBoauTens
M®L| npu nepBoHa4anbHOM OTKase B NpPUEME OOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoOMTENs  OpraHusauuu,
npegycMoTpeHHon 4acteto 1.1 ctatbm 16 Hactosiwero ®PenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu npenocTaBneHuUsi roCyaapCTBEHHbIX W
MYHULUMNANbHbIX YCNYr», yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX OOKYMEHTOB, HEOOXOoOMMBbIX AONis
NpeaoCTaBNEHNA MYHMLMNANbLHOW YyCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNAanbHOW YCyrn, NogaHbl B COOTBETCTBUM
C MHopMauMen O Ccpokax M nopsgke npenocTaBneHus MyHUMUMNanbHOW yCcnyru,
onybnukoBaHHoOM Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbIX YyCyr
(cbyHKUNIA);

6) oTkasblBaTb B NPeAoCTaBfEHMM MYHUUMNANbHOW YCAyrn B Chnyyae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpeaoCTaBNeHUs MyHULMNAnIbHON
ycrnyrm, nodaHbl B COOTBETCTBUM C UH(popmMaumen O Ccpokax W nopsigke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNRA).

McuepnbiBatowmi nepeyeHb OCHOBaHU ONA OTKa3a B Npueme OJOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

35. OcHoBaHuM anst oTka3a B MpUeEMEe [AOKYMEHTOB, HeobXoaumbix [Onis
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn, HEe NPeayCMOTPEHO.

McuepnbiBatowmin nepeydeHb OCHOBaHU A8 NPUOCTAaHOBEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBNeHNnn MyHULMNANbHON YyCnyrm

36. OcHoBaHUSA [AOnst  NPUOCTAHOBIIEHUS NpPefoCTaBMNEHUs  MyHULMMANbHOM
YCryru OTCyTCTBYHOT.



37. OcHOBaHuA Ansa oTkasa B NPeA0CTaBNEHUN MyHULMMATBHOW YCIyru:

1) K 3a8BMEHUIO HE MNPUMOXEHbl [OOKYMEHTbI, YCTaHOBMEHHble nyHKToM 30
HacToswero AQMUHUCTPATUBHOIO pernameHTa, NnMbo npegocTaBneHbl JOKYMEHTbI, He
NnoATBepXaaroLLme nNpaBo 3asaBUTENS Ha MOSTyYeHe MyHULUMNansHON YCRyru;

2) 3agBUTENEeM npefoCcTaBfieHO MUCbMEHHOE 3asiBNneHne O npekpallieHuu
paccMOTPEHUS ero 3asBreHns O NpeocTaBneHnn MyHULMNAansHOW ycryru;

3) BbIABNEHWEe hakTa Hanuuuns y 3asiButens v (Mnu) YreHoB ero ceMbun Apyrux
XUMbIX NMOMELLEHUA Ha TepputTopumn ropoackoro okpyra CTpexeBou, NpuHagnexalumx
Ha npaBe COBCTBEHHOCTM NMBO Ha OCHOBaHWM 4OroBOpa CoLManbHOro Hamma;

4) BbisiBNeHUe B npenocTaBneHHbIX AOKYMeHTax cBeaeHun, He
COOTBETCTBYHOLLUMX OEWCTBUTENBbHOCTU M MOCHYXUBLUMX OCHOBAHMEM ANS MNPUHSATUS
peLleHuns o npenocTaBrneHum XUnbIX nomMeLLeHnmn MYHULMNANbHOro

crneunanuanpoBaHHOIO XUNULLIHOTO oHAa;

5) 3asBneHve nogaHo fuLUOM, He MMEKLWMUM MONIHOMOYMI Ha Mnofady AaHHOro
3aABMNEHNS;

6) 3asiBNeHMe He CcoAepXuT cBedeHuh nnbo  coaepXWUT  HeMnosHble
(HeOOCTOBEpPHbIE) CBEAEHUSl, YCTAHOBMNEHHbIE MPUIOXEHMEM 2 K HacTosiemy
AOMWHUCTPATUBHOMY perfiamMmeHTy.

Pasmep nnatbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCcrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMK
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMATUBHbIMUW NMPaBOBbLIMU
akTamn Poccunckon denepaumn, HOpMaTUBHBIMU NPaABOBbLIMU akTaMn TOMCKOM
obnactu, MyHMUMNanbHbIMM NPaBOBLIMU aKTamu

38. MyHuumnaneHas ycnyra npegocrtaBsnsieTca 6ecnnartHo.

39. Pa3mep n ocHOBaHWsi B3nMaHus NnaTbl 3a NpefocTaBneHne HeobXxoauMbIX U1
o6sa3aTenbHbiX  YCRAyr YCTaHaBNMBAKTCA  OpraHv3auusaMmun, npeaoCcTaBrsiowmMMu
Heobxogumble © obs3aTenbHble ycnyrn, Heobxoaumble NS  NpeaocTaBneHus
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENbHO B COOTBETCTBMM C  TpeboBaHMAMM
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

40. YCJ'IyFI/I, KOTOpble ABNAKTCA HGO6XO£I,I/IMbIMVI n obsizaTtenbHbIMU and
npeaocTaBneHns MyHULmMnanbHOM YCyru:

- npegocTaBneHne gokymeHToB n3 dunmana eIyl «PocrexnHBeHTapusauus», OI'bY
«Tomcknin 06nacTHOM LIEHTP MHBEHTapu3aumMm U KagacTpa» no MecTy XUTEeNbCTBa,
coaepxalumx cBegeHus 0 Hanmyum (OTCyTCTBMM) B COOCTBEHHOCTU rpaXkaaHnHa v (unm)
YNEHOB €ro CemMbW XWibIX AOMOB, KBapTup, [4ad, rapaxenm W WHbIX CTPOEHWUN,
NoOMeLLEHUN U COOPYKEHUN.

MakcManbHbI CPOK OXMAaHWUS B o4epean npy nogaye 3asiBrieHns 0 NpeaocTaBneHnm
MYHULMNAnbHOM YCryru U Npu nonyyYyeHun pesynbtaTa NpeaocTaBneHuns
MYHULMNANbHOM yCnyru

40. MakcumanbHbIA CPOK OXMUOaHUS B odepeaun npu NUYHOM nogade 3asiBNeHus
O MpefocTaBfeHUN MyHULMNanbHOW YCNYrM He [OSMKEeH MpeBbiwaTb NATHaguatu
MUHYT.

41. MakcumMmanbHbI CPOK OXMAAHWUS B OoYepean npu nosnyvyeHun pesynbraTta
npegocTaBnNeHns MyHULMNANbHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK pernctpaunmn 3adBiieHnNA O npegocrtaBiieHnn MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru



42. 3asBneHne Ha BymaKHOM HOcUTENe PerncTpupyeTcsl B AeHb MOCTYNIEHNS B
AOMUHUCTpaUmMIO ropoackoro okpyra CTpexeBoW 3asiBfieHUs UM LOKYMEHTOB [AJis
npegocTaBneHns MyHULMNAanNsHOM YCnyru.

43. Pernctpauma 3asdBneHus, HanpasBfneHHOro B  (OpMe  3MEeKTPOHHOro
OOKyMeHTa 4epe3 EaMHBIN nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dbyHKUMR), odbULManbHbIA CauT OpraHOB MECTHOro caMoynpasrieHUs AOMUHUCTpauun
ropoackoro okpyra CTpexeBOoW OCYyLWeCTBNAeTcsa He no3gHee paboyero AHs,
cnegywowero 3a AHeM ero noctynneHus B AOMUMHUCTpaUMIO TFOpPOACKOro okpyra
CTpexeBon.

TpeboBaHus K NOMeLLEHNSIM, B KOTOPbIX NPeaoCTaBNAeTcs MyHMuMnanbHasa ycnyra,
K 3any oXugaHus, Mectam ans 3anosiHeHus 3asiBreHnn o npegocTaBneHmm
MYHULUMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpasuamm Nx 3anofiHEeHNs U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NPeAoCTaBNeHNs MyHUUMNAaNbHOM
ycrnyru, B TOM Yncne K obecrneyeHntio JOCTYMHOCTU ANS MHBanNMAoB yKas3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm
O coumanbHOM 3aluTe NHBanNnaoB

44. TpepgocTtaBneHme MyHUUMnanbHOW YCnyru OCYLECTBSIeTCA B chneumanbHO
BblAENEHHbIX AN15 3TUX LieNnen NoMeLLEeHUsX.

46. MecTta npegocTtaBneHMs MyHUUMNANbHOM ycrnyrn obopyayloTca C y4yeToMm
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon  ®epepaummn. B cnyyae HeBO3MOXHOCTM  obopyaoBaHust MmecTa
npenocTaBneHns MyHUUUNanbHOM YCryrm ¢ ydyeToM TpeboBaHWM [OCTYNHOCTUM ANs
WHBaNUMAOB B COOTBETCTBMM C 3akoHopatenbctBoM Poccunckon Pepepauum Ha
COTPyAHWKA opraHa, npefoCTaBnsAOWEro MyHALMNANbHYK YCryry BoO3naraeTtca
0053aHHOCTb MO OKa3aHUK CUTYaLMOHHOW MOMOLUM MHBaNuAaMm BCeX KaTeropuin, Ha
nepuog npeaocTaBreHnsa MyHULUNanbHON yCryri.

47. OpraHunsaunsa napkoBok oOLiero nonb3oBaHWs BO3ne 34aHus (CTpoeHus), B
KOTOPOM pasMeLLEHO MOMeLLeHME NpuUemMa M Bbl4ayn OOKYMEHTOB OCYLLECTBMSETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepaummy».

48. Bxop B nomelleHne npuema u Bblgadnm OOKYMEHTOB OOJDKEH obecrneymBaTb
cBobOgHbLIN OOCTYN 3aaBuTENen, ObliTb 060pyaoBaH yOOOHOM NECTHULEN C MOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

49. Ha 3gaHun psigom ¢ BXOOAOM AOMMKHa ObiTb pasmelyeHa MHEGPOpMauMOHHas
BbIBECKA, CoOAepKaLlasn crneayoLyo nHopmaumio:

1) HaumeHoBaHWe opraHa;

2) MECTO HaxoXAeHNS N IOPUANYECKNIA afpec;

3) pexunm paboTbi;

4) HoMmepa TenedOoHOB A5 CNPAaBOK,;

5) agpec oduumansHOro canta opraHoB MECTHOIO caMoyrpasreHnsa ropoackoro
okpyra CtpexeBon B cetu IHTepHeT.

50. ®acag 3paHuns gormkeH ObiTb 06OpyAoOBaH OCBETUTENbHLIMM Npubopamu,
NO3BONSAKOLWMNMM MNOCETUTENSAM 03HAKOMUTLCS C MHPOPMAaLMOHHBIMK Tabnnykamum.

51. MNomeweHna npuema n Bblga4M OOKYMEHTOB [OOJDKHbI NpegycMaTpuBaTth
MecTa 4Nnd OXuaaHud, MHpOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

52. B mectax pgna wuHdopmMupoBaHus [OOIKeH ObiTb obecnedeH p[ocTyn
3asBUTENSM ONA O3HAKOMMEeHUs C uHGOpMauMen He TOonbko B 4Yacbl npuema
3asBnNeHnin, HO N B pabo4yee BpeMs, Korga npuem 3asBuTenen He BegeTcs.

53. XapakTepuCTUKM MNOMELLEHUA npuema M Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW



6e3onacHOCTW, MHXEHEPHOro obopyaoBaHMA OOSMKHbI COOTBETCTBOBATL TpeboBaHMSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

54. MNomeweHns npuema Bblgady [OKYMEHTOB obopyaylTcs  cTeHgamu
(cTonkamun), cogepxalummm nHopmaumio o0 nopsake NpeaocTaBneHnst MyHMUMNansHOM
ycryru.

55. B mMecTax ansg oxmaaHusa yCcTaHaBNMBAKTCA CTyNbA (KpecenbHble cekuuw,
Kpecna) ansa sassutenen.

56. B nomeweHnn npuema n Bblgauum OOKYMEHTOB BbIOENSETCA MECTO AN
ohopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee CcTonbl (CTonkn) ¢ GnaHkamu
3a8BNEeHNN N KaHLEeNsSpCKUMN NPUHAANEXHOCTAMMN.

57. NHdopmaums o camunumn, MMeHu, OT4eCcTBe (NPU Hannyum) U OOMMKHOCTU
crneuvanucTa opraHa, OCYLIEeCTBAOLWEro npeaocTaBneHne MyHUUMnanbHOW YCryru,
A0SkHa ObITb pa3melleHa Ha pabodem mecTte cneunanucta Otaena.

58. OpraH, npegocTaBnAsAlOWNA  MyHUUMNANbHYO  ycnyry, obecneuymBaet
NHBanuaam:

1) ycnoBua gna 6GecnpenaTCTBEHHOro Aoctyna K 06bekTy (3@aHuio,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NONb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOSATESTbHOrO NepeaBMXeHNs no TeppuTopun, Ha KOTOPOK
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takoh OObekT 1 BbIxoga U3 Hero, nocagku B
TpaHCNOPTHOE CPeaCcTBO U BbICAAKU U3 HEro, B TOM YuCIie C UCMNOJSIb30BaHUEM Kpecra-
KOMSICKU;

3) conpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (OYHKUUK
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWs M HOCUTENeEW MHGOPMaUUK,
HeobxoaumbIx onsa obecnevyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObeKTY
(3@aHunio, NomeLleHuo), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTY;

5) pybnupoBaHve HeobxoouMMoW [ONsi MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopmMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha ob6bekT (3gaHue, nNomelleHue), B KOTOPOM npeaocTaBnsieTcs
MyHuUuMnanbHaa  ycnyra,  cobakn-npoBOAHWKa  NpW  HannuuMmM  OOKYMEHTa,
noaTBepXxaatlero ee cneuuanbHoe obyyeHMe W BblgaBaemMoro no ¢opme un B
nopsiake, KoTopble onpefensiTcs denepanbHbiM OpraHoM UCMOSMHUTENBHOW BriacTwy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON NOMUTUKN
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) okasaHve wuHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU Ninuamu.

MokasaTenu JOCTYMHOCTU U Ka4ecTBa MyHULMNAbHOW YCryru

59. lMNMokasaTensiMm AOCTYNHOCTM M Ka4eCcTBa MyHULMNANbHOW YCNyrn SBRSIOTCS:

1) [OCTOBEPHOCTbL NPeOoCTaBNAEMON 3adaBUTENAM MHOpMaUnn;

2) nonHoTa MHPOPMUPOBAHNSA 3adBUTENEN,;

3) HarnsaHoCcTbL (hopM npegocTaBnseMon MHgpopmaumm 06 agMUHUCTPATUBHbIX
npoueaypax;

4) ynobCTBO M AOCTYMHOCTb MOMyYEeHUS UHGOPMaLUK 3asaBUTENSMN O NOPsiAKe
npegocTaBneHns MyHULMNANsHOM YCNyru;

5) cobniogeHne CpokoB MCMNOSTHEHUS OTAENbHbIX aAMUHUCTPATMBHbLIX Npoueayp



N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobniogeHne TpeboBaHM K pasmMepy nnatbl 3@ NpegocTaBrieHue
MYHULMNANbHON yCnyru;

7) cobniogeHnn TpeboBaHWM CTaHgapTa NpeaocTaBfeHns  MyHUMUMNanbHOW
ycnyru

8) oTcyTcTBME OOOCHOBaAHHLIX Xanob Ha peweHus, gencteusa (6esgencreume)
opraHa, NpeaoCTaBnSAWEro MyHUUMNANbHYK YCnyry, OOMMKHOCTHOrO nvua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CriyXaLllero;

9) nonNHOTa W  aKkTyanbHOCTb WHOpMauuM O nopsgke npenocTaBneHus
MYHMLMMNANbHON YCNyru.

60. Mpn nonyyeHMn MyHULMNANLHOW YCRyrM 3asiBUTENb OCYLLECTBNSAET He
Bbonee Tpex B3aUMOAEWCTBUI C OOIDKHOCTHBIMU NLamMK1, B TOM YnUcne:

1) npu nogaye 3anpoca Ha Nofy4YeHue yCryrm n nonydeHun pesynbtarta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

2) Npy nogaye 3anpoca Ha MNONyyYeHuWe ycnyrm C Ucnonb3oBaHnem EpamHoro
noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr  (yHKUUK), MOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoOro pasa.

61. MpoOooMKMTENBHOCTL KaX4oro B3aMMOLENCTBUSI HE [OOSPKHA NpeBbIWATb
NATHaAUaTV MUHYT.

62. VcuepnbiBalowmin coctaB AENCTBUN, KOTOPbIE 3asBUTENb BNpaBe COBEPLUNTL
B 9NEKTPOHHOM dhopMe MpU MNOSMYYEHUN MYHUUMNANbHOW YCMyrM C UCMOSNIb30BaHWEM
EavHoro noptana myHMumnanbHblxX yenyr (yHKUun) (nocne obecneyeHmnsi TEXHNYECKON
BO3MOXHOCTW):

1) nonyyeHne nHopmaunm 0 MyHULMNAaNIbLHOW yCnyre;

2) o3HaKkoMneHne ¢ opmMaMy 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANA  NOonyyYeHWs MyHuuuMnanbHOW ycnyri, n obecrnedeHve poctyna K HAM Ons
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM (DOpME;

3)npeacTaBneHns 3asaBrieHMs O NpedocTaBNeHUn MyHUUMNAnbHOW yCnyrn B
3NEeKTPOHHOM hopme;

4)npeacTaBneHne  OOKYMEHTOB,  HeobxoaumblX AN NpefocTaBreHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocyuwecTBneHMe MOHUTOPUHra Xoda npedoCcTaBneHns MyHULMNanbHON
YCnyru;

6) nonyyeHne pesynbTaToB NPeAOCTaBNEHUS YCyrn B 3NEKTPOHHOM BuAae Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHLIX yeryr (PYHKUURW), ecriv 31O He
3anpeLleHo deaeparnbHbIM 3aKOHOM.

MHble TpeboBaHuA, B TOM YMCIe y4nTbIBaloLLME OCODEHHOCTH NpeaocTaBneHmns
MyHUuunaneHon ycnyrm B MOL, n ocobeHHoCTV npegocTaBneHus
MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3asBuTento NpegocTaBnAETCs BO3MOXHOCTb MOMyYeHUS MyHULMNanbHON
ycnyrm ¢ ucnornb3oBaHnem EfuHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM
oTnpaBfeHneMm, a Takke MoCpeAcTBOM JMYyHOro obpalweHns 3a noryyeHuem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvyum 3aknio4eHHOro cornatleHns)

64. MNpn obpallueHnn 3a nosydyeHnemM MyHuumunanbHOW ycnyrn 4vepe3 EamHbin
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHAas noannck B cooTBeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anNeKTpOHHOM NogNUCK».

65. Mpn npeactaBneHUn 3asiBNEHNA B 3MNEKTPOHHOW dopMe npeacTaBUTENeEM
3aaBuTENS, JENCTBYIOWMM Ha OCHOBaHUN JOBEPEHHOCTUN, JOBEPEHHOCTb OIMKHA ObiTh



npeactasneHa B (OpMe 3MEKTPOHHOrO AOKYMEHTA, MNOAMUCAHHOrO 3NEKTPOHHOM
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLUIEro) 4OBEPEHHOCTb.

66. [JOKyMeHTbI, ABNSOWMNECH pe3ynbTaToOM MpeaoCTaBeHUs MyHULMMNANbHOM
yCryrm B BUAE ONEKTPOHHOrO AOKYMEHTA, HanpaBnslTCA 3aaBUTENO Yepe3 EavHbin
nopTan rocyaapCTBeHHbIX U MyHMUMNAnNbHbIX yenyr (pyHkummn) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTW).

67. B cnyyae nocTynneHus 3asiBNEHNst U JOKYMEHTOB B 3IIEKTPOHHON chopme C
ncnonb3oBaHmeM EpuHOro noprtana rocygapCTBEHHbIX M MYHMUMMANbHbBIX  YCIyr
(dbyHKUMI) cneumanucT, OTBETCTBEHHbBIM 3a NpeaocTaBiieHne MyHUUMNanbHOW yCnyri,
NHOPMUPYET 3aABUTENS Yepesd NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

68. OpraHusauusa npegocTaBneHns MyHULMNANbHOW YCryrn OCyLEeCTBNSAETCS No
NPUHUMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHumn 3assutens (npu
HanNU4MM 3aKOYEHHOro CornalleHuns).

69. 3asButensam npeaocTaBnseTCa BO3MOXHOCTb NpeaBapuTENbHOM 3anMcn Ha
nogavy 3asiBfieHns U JOKYMEHTOB 451 NPeOCTaBneHns MyHULMNAnsHOW YCIyru.

70. MNpepBaputenbHasa  3anuUCb  MOXET  OCYLLECTBNATbCS  CreayloLmnmm
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nuyHom obpalleHnn 3asButena B AOMUHUCTPAUMIO TOPOLCKOro oKpyra
Ctpexeson, OTaen;

2) no TeneoHy;

3) Yyepes odmumarnbHbIN CauT OpraHOB MECTHOrO CaMOynpaBfieHUsI TOPOACKOro
okpyra CtpexeBoWn: http://admstrj.ru.

71. Mpw NnpeaBapuTENbHON 3anMcK 3asBUTENb COObLLaeT cneayoLme aHHbIe:

1) dbamunumio, UMsi, 0OTYECTBO (NMPU HANUYNN);

2) KOHTaKTHbIV HOMep TenedoHa;

3) agpec aneKTpoOHHON NOYTbI (MPX HANUYNN);

4) xxenaemble gaTty 1 BpeMsi NnpeacTaBneHns JOKYMEHTOB.

72. MNpepBaputenbHas 3anMcb OCYLLECTBNSAETCA MyTEM BHECEHWUS YKa3aHHbIX
CBELEHMWI B KHUTY 3anucu 3aaBuTenen, Kotopas Be4eTCHA Ha SNEKTPOHHbIX HOCUTENSIX.

73. 3asButento coobLlaloTcs gata U BpemMsi Npuema OOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. Mpu nnyHom obpalueHun
3a8BUTENO BblOAeTCa TarloH-noaTBepXaeHne. 3asdBuTenb, 3anuMcaBLUMACA Ha MNpuem
Yyepe3 oduvumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBon MOXeT pacneyaTtatb aHanor TanoHa-noaTBEPXKAEHUS.

74. OcywecTBneHne  3anucu  3asiBATENEN  Ha  OMpedeneHHyi  gaTty
3aKaH4YMBaETCs 3a CYTKM 4O HACTYNfeHUs 3Ton AaThbl.

75. Mpwn ocywecTBNEHNN NpeaBapuTENbHON 3anMcn 3asBuTenb B 0693aTenbHOM
nopsgke MHMOpMUMpYyeTCs O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
cny4ae ero HesiBKM Mo UCTEYEeHUN NATHaALATM MUHYT Ha3HAYE€HHOro BPEMEHW npuema.

76. 3asBuTensaMm, 3annucaBLUMMCS Ha NpUeM Yepes3 oduumanbHbii CanT opraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 npuema oTnpaBnsieTCss HaNOMUHAHWE Ha YKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
naTte, BpeMeHM UM MecTe npuemMa, a Takke WHdopmauuss 06 aHHynMpoBaHUK
npeaBapuUTENbHON 3anncuM B Criydae HesIBKM MO UCTEeYEHMM NSATHagUuaTM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

77. 3asButenb B noboe Bpems BrpaBe OTka3aTbCA OT NpeaBapuUTENbHON
3anucwm.

78. B oTtcyTtctBUM 3aaBMTEnen, obpaTMBLUMXCA NO NpeaBapuUTENlbHON 3anucwy,
OCYyLLECTBNAETCSA NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPSAKE ovepeau.

79. N'padmk npuema (NpUeMHOE BpPEMs) 3asiBUTENEN MO NpenBapUTENbHOM
3anucu yctaHasnuBaeTcs HavanbHukom OTtaena.



80. 3asgBuTEND MMEET BO3MOXHOCTb MOMYYEHUs MHOpMaUMM O Xode
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xoge npenoctaBneHus
MYHMLMMNANbHOW YCNYrM HanpaenseTca 3asiBUTEN0 B CPOK, HE MPEBbILIAOLWMIA OQHOMO
paboyero AHA MNOCMe 3aBEPLUEHNS BbIMNONIHEHUS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec 9NeKTPOHHOM MOoYTbl MMM C UCMONb3OBaHMEM cpeacTB EguHoro noptana
rocy4apCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (pyHKUMIA) (MpYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

81. MNpn npepocTaBneHMM MyHUUMNANBHOM YCNyrM B 3NEKTPOHHOM hopme
3as1BUTENO HanpaBnseTcs:

1) yBegoomneHve O npuemMe W permcTpaumm 3asiBNEHNA U OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) yBe[OMNEHNE O pesyrnbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX OIS
npenocTaBneHns MyHULMNAnNbHOM YCNYru;

3) yBeOomneHve O BO3MOXHOCTM MOMyYUTb pe3ynbTaT npefoCTaBreHus
MYHUUMNANbHOMW  ycnyru nubo  MOTMBUMPOBAHHbLIM  OTKAa3 B  NpeaocTaBieHun
MYHMLMMNANbHON YCNyru.

lll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM
ynucrne oco6eHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHLIX Npoueayp B 3NIEKTPOHHOMN
cdopme, a Tak’ke 0COOEHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLueayp B
MU

82. MNpenoctaBneHne MyHMLMMNANbLHOW YCryrM BKMoYaeT B cebs cnegyowme
agMUHUCTpaTUBHbIE NpPOoLEeaypbI:

1) npuem un perucTpauus 3asiBNeHUsl U [OOKYMEHTOB, HeoOXOoauMbIX Ans
npeaocTaBneHnst MyHULMNAnbHOW YCyri;

2) paccMOTpeHUe 3asBreHNs N NPeaCcTaBNEHHbIX AOKYMEHTOB;

3) popMMpoBaHNE U HanpaBrieHWe MeXBEeLOMCTBEHHbLIX 3anpoCOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaoCcTaBneHn MyHULMNANbHOW YCNyru;

4) NpUHATNE peELLeHMst O NPEeAOCTaBMNeHUM WNU oTkase B MNpegocTaBreHum
MyHULMNANbHOM YCNyru;

5) nogrotoBka M odopmreHne pesynbTata NpPeaoCcTaBNeHUss MyHUMUMNanbHON
ycnyru;

6) Bblgaya pesynbTaTta npeaocTaBneHnst MyHULMNanbHON yCryri.

Briok-cxema npefocTaBneHns MyHULMNAnbHOW ycrnyru

83. bnok-cxema nocnegoBaTeENbHOCTM  OEWCTBUMIW  MpU  NpPeLoCTaBMEHUM
MyHUUMNAnNbHOM  yCryrm npeacTtaBneHa B MNpUNoXeHunm 3 K HacTosiwemy
AOMUHUCTPATUBHOMY pernameHTy.

Mpuem n pernctTpauus 3asiBfieH1s U JOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBneHus
MYHULMNANbHOW yCcnyriu

84. OcHoBaHMeM [fna Havana agMUHUCTPATMBHOM nNpoueaypbl  sIBNSAETCS
obpalleHne 3aaBuTeNnd C 3asiBiEHNEM U NPUNOXKEHHBIMU JOKYMEHTaMU, YKa3aHHbIMU B
nyHkTe 30 HacToswero AQMUHUCTPATUBHOIO perfaMmeHTa:

1) B xoge nUWYHOro npuema 3aaButena (NpeacrtaBuTENs  3asiBUTENS)
cneunanuctom OTaena, OTBETCTBEHHbIM 3a MPUEM 3asiBNEHUS O NpPeaoCTaBleHMU
MYHULUMNANbHOW YCAYrn U AOKYMEHTOB;

2) 3 MoL, B TOM uucrne 3adBneHus, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM



paboTHnkoMm MOPL| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEns, B ClydYae ecnu MyHuuunanbHasa ycryra
yKasaHa B KOMIMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuyinm 3akrno4eHHOro cornatleHns
¢ MoLl);

3) MoYTOBLIM OTMpPaBlEHNEM;

4) B 3NEKTPOHHOW (hopme NocpenCTBOM INEKTPOHHOW NOYTHI;

5) B anekTtpoHHou c¢opme C ucnomnb3oBaHuwem EpguHOoro  noprtana
rocygapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

85. MNMpuem un peructpaums 3asBNeHUA O MNPEeAOCTaBMEHUN MYyHULMMNATbHOM
ycriyrm WM npunaraeMblX K HeMy [JOKYMEHTOB OCYLUEeCTBISeTCA crneynannctomM
AgMuHUCTpaumm ropoackoro okpyra CTpexeBoun, OTBETCTBEHHbIM 3a NpuUeM 3asiBNeHns.

86. Cneunanuct AoMunHUCTpaunm ropoackoro oKkpyra CtpexeBon,
OTBETCTBEHHbIA 3a MpUEM U perncTpaumio 3asBrneHusi, npoBepsieT npeacTaBfieHHoe
3asiBNeHne W npunaraemble K Hemy [OOKYMEHTbl, MpeaycMOTpeHHble nyHKTom 30
HacToswero AOMUHUCTPATUBHOIO perflaMeHTa, a Takke OCYLeCTBNAeT CBepKy KOomnun
npeacTaBneHHbIX JOKYMEHTOB C UX OpuUrMHanamu.

87. Cneumnanuct AOMUHUCTpauum ropoAcKoro oKpyra CtpexeBon,
OTBETCTBEHHbIA 3a NpueM U perucTpauuio 3adBfeHus, OCYLLUEeCTBMseT npueMm u
perncTpauuio 3asBneHns o NpegocTaBneHnn MyHUUUNanNsHOM yCnyru u npunaraemMbix K
HeMy OOKYMEHTOB Mo onucu. Konuvs onucu ¢ OTMETKOM O AaTe npuemMa yKasaHHbIX
3a8BNeHNs U JOKYMEHTOB:

1) npu NU4YHOM npueme - B AeHb NpuemMa Bpy4aeTcs 3asBUTENIO;

2) npu HanpaeneHun 3asiBfieHUs MOYTOBbIM OTMpPaBfieHMeM - B [AdeHb
permcTpauun  3asiBfieHUss  HanpaeBndeTcs  3asBUTEN0  3akasHbiM  NOYTOBbLIM
OTnpaBneHnem c yBeJOMIEHNEM O BPYyYEHUN;

3) Nnpu HanpaBneHuu 3aaBreHnsa B ANIEKTPOHHOM hopMe - B AeHb perncrpauuu
3asBNeHNs HanpaBnseTCs 3asBUTEN0 Yepes NUYHbIN KabuHeT 3asButensa Ha EanHom
noptane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumn), Ha [loprtane
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycrnyr Tomckon obnactu.

88. MNocne pernctpaumn, He nNO3OHEE [OHA perncTpauuu, 3asiBreHne u
npunaraemble K HeMy OOKYMeHTbI HanpasnsaTca Mapy ropogckoro okpyra CtpexeBon
ANA BU3NPOBaHMSA, MOcne BU3NPOBaHUSA, He no3gHee cnegywouwero paboyero AHS
HanpasnsatTca B OTaen cneuvanucTy, OTBETCTBEHHOMY 3a pacCMOTPeHUe 3asiBNeHns
O NpeaocTaBreHnn XUnoro NoMeLLeHs cneunanm3npoBaHHOMo XUNoro oHaa.

89. PesynbTtatomM agMuHUCTpaATMBHOM  npoueaypbl  sIBAseTca  nepegadva
npoLleawero pernctTpaumio 3asBreHns U NpUnoXeHHbIX JOKYMEHTOB Ha pacCMOTpeHue
cneynanucty OTgena, OTBETCTBEHHOMY 3a NnpeAocTaBneHne MyHUUMnansHOW yCnyriu.

90. MakcumarnbHbI ~ CPOK  BbINOSIHEHUS  AQMWHUCTPATUBHOM  Npoueaypbl
cocTaBngaeT He bonee AByx pabo4ynx OHen co AHS nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBreHnda 1 npencrtaByieHHbIX JOKYMEHTOB

91. OcHoBaHMeM [ans Havana BbINOSIHEHUS agMUHUCTPATUBHOM npoueaypbl
ABMSETCA NOCTYNNeHne NpoLlewero perucTpaumio 3asaBneHns 1 NPUOXeEHHbIX K HEMY
OOKYMEHTOB Ha paccMmoTpeHue crneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuuunanbHonW ycnyrn. [lpyM  pacCcMOTpeHMM  3asiBfiEHUS U
NPUITOXEHHbIX K HeMy [OOKYMEHTOB OCYLWeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAIOLWEMY NEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 30 AQMUHUCTPATMBHOIO pernamMeHTa.

92. B cny4ae HenpeacTaBreHnst 3asiBUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTE
30 HacTosiwero  AOMMHUCTpATMBHOrO  pernameHTa, cneuwanuct  Otgena,



OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUUMNAnbHOW  yCnyru, nepexoguTt K
agMUHUCTPaTUBHON npoueaype «dPopMmpoBaHME N HanpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTeylolimMe B npegocTaBneHnn MyHUumnansHom
yCryrn».

93. B cny4ae npenoctaBneHns 3asiBUTENEM OOKYMEHTOB, YKa3aHHbLIX B MYHKTE
30 HacToswero AOMWHUCTPATMBHOINO pernameHTa, MeXBeOOMCTBEHHble 3anpocbl B
opraHbl (opraHuMsauun), yyacTeyolmMe B nNpeaocTaBieHnn MyHUUMNAnsHOW yCryrn, He
HanpaBnNAKTCS.

94. Pe3ynbTaToM agMUHUCTPATMBHOW Mpouedypbl  SBNSETCS  BbisiBNEHME
Heob6xoauMoCTM (OPMUPOBAHNSA U HaMNpPaBNEHUS MEXBEOOMCTBEHHbLIX 3arnpoCoB B
opraHbl (opraHuMsaumm), yvacTBylLiMEe B NpeaoCTaBfeHUN MyHULMMAnNbHOW ycnyr, B
Ccnyyae HenpeacTaBneHUs 3asiBUTENIeM [OOKYMEHTOB, YKasaHHblXx B nyHkte 30
HacTosiwero AAMMHUCTPATUBHOIO pernamMmeHTa.

95. MakcuManbHbI CPOK BbIMOJNIHEHWUST aAMWHUCTPATUBHOM Npoueaypbl He
MOXEeT npeBbllWaTb OAHOro paboyero AHA CO OHA NOCTYyNfeHus npolweuero
perncTpauunio 3asBfeHns U npunaraemblX K HEMy [OKYMEHTOB Ha pacCcMOTpeHue
cneynanucty OTgena, OTBETCTBEHHOMY 3a NpeaocTaBrieHne MyHULUNanbHOW YCryru.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCrym

96. OcHoBaHMemM [na Havana agMUHUCTPATMBHOM npouenypbl  SIBNAETCS
HenpeacTaBneHue 3asiButenemM B AgMUHUCTpaUMIO ropoackoro okpyra Ctpexesou, B
M®L|, gokymeHTOB M uHGOpPMaLMK, KOTOpble MOryT ObiTb MNOMyYeHbl B paMKax
MeXBeJOMCTBEHHOI0 MHPOPMALNOHHOIO B3aMMOLENCTBUA.

97. MNMpn nogroToBke MEXBEAOMCTBEHHOrO 3anpoca cneumanuct Otgena,
OTBETCTBEHHbIN 3a MOArOoTOBKY [OOKYMEHTOB, onpefenser nepevYeHb [OOKYMEHTOB
(cBegeHu, copepXalimMxcsi B HUX) W rOoCydapCTBEHHblE OpraHbl, OpraHbl MEeCTHOro
camoynpasneHnsa nNMbo noaBefOMCTBEHHbIE rOCYAAapPCTBEHHbIM OpraHam UM opraHam
MECTHOro camoyrnpaBfeHns opraHmM3aunn, B KOTOPbIX JaHHble AOKYMEHTbI HaXo4sATCA.

98. ®opmupoBaHne n HanpasneHne  MeXBEOOMCTBEHHbIX  3anpocoB
ocylLlecTBNAeTcA B COOTBETCTBMM C TpeboBaHuamun defepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHULUMNANbHbIX YCyr».

99. Cneuuwanuct OTgena, OTBETCTBEHHbIN 32 NPEeAOCTaBMNEHNE MyHULMUNANbHON
ycnyru, B [eHb YCTAHOBJIEHUS OCHOBAHWA AN HanpaBfeHUss MeXBeAOMCTBEHHbIX
3anpocoB opMUpyeT U HanpasrseT MeXBeAOMCTBEHHbIN 3anpoc B YnpasneHue
denepanbHOM perncTpaumMoHHON CryX0bl, Kagactpa W Kaptorpadum no Tomckon
obnactu.

100. Cpok nony4eHusi oTBeTa AQMUHUCTPALMEN rOPOACKOro okpyra CTpexeBomn
Ha  MEeXBEOOMCTBEHHbI  3anpoc C  WUCMNOMb30BaHMEM  MEXBEAOMCTBEHHOroO
NH(POPMALMOHHOIO B3aMMOAENCTBNSA HE MOXET NpeBbiwaTh NATK paboynx gHen co aHA
NOCTYNMEHNS  MEXBEOOMCTBEHHONO 3anpoca B OpraHbl WU OpraHuM3auumu,
npegocTtaBnsaowmne JOKYMEHT M MHdopmauuio. [loctynuewmne B ALMUHUCTPAUUIO
ropogckoro okpyra CTpexeBoW AOKYMEHTbl U WMHOpMauuio noryyvyaeTt cneunanuct
YnpaBneHus, OTBETCTBEHHbIV 3a NpefoCcTaBrieHne MyHULMNansHON yCnyru.

101. PesynbtatoM agMUHUCTpPATUBHOM npouenypbl SaBnsieTcs 0606LweHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn
(BOKymeHTOB), Heobxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNAnNbHOW  yCrnyru
3aaBUTENIO.

102. MakcMManbHbI CPOK BbIMOSTHEHUS AOMUMHUCTPATUBHOW Mpoueaypbl He
MOXET npeBblwaTb NATM paboynx AHeW Cco [OHA  BbISBMEHMS HeobxoaMmocTu



dopMMpoOBaHNS U HampaBreHUs MeXBELOMCTBEHHbIX 3amMpocoB B  OpraHbl
(opraHusauun), y4acTeytoLne B NpeaoCcTaBneHMn MyHULMNANbHOW YCyru.

MpUHATME peLLeHNs 0 NPeAoCTaBeHNN U oTkase B NpeaoCcTaBneHnm
MYHULMNANbHOW yCcnyriu

103. OcHoBaHMeM AN Ha4vana BbIMNONHEHUS agMUHUCTPATMBHOW Mpoueaypbl
aBnseTca cobniogeHue 3asBuTeENeM nopsaka nogayn 3asiBNeHust M OAOKYMEHTOB
cornacHo nepeYHio, ykasaHHoMmy B nyHkTe 30, 33 Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa, a Takke nosydeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3anpocChl.

104. B cnyyae COOTBETCTBUS 3asiBNEHNSI M KOMMIIEKTA JOKYMEHTOB, YKa3aHHbIX
B nyHkte 30, 33 Hactodawero AOMUHUCTPATMBHOIO pernameHTa TpeboBaHWsM
cneunanucT, OTBETCTBEHHbIA 3a MNOAMOTOBKY AOKYMEHTOB, NPOBEPSET Hanuuve B
cneumanm3npoBaHHOM MYHULMMANbHOM XUMULWHOM (hoHAe HeobBXxoanMbIX CBOBOAHBIX
KUNbIX MOMELLEHUN.

105. B cnyyae ycTaHOBNEHWsI OCHOBaHWW [fJ1i OTKasa B MpenoCTaBrieHMM
MYHMLMNANbHON yCcnyru, npeayCMOTPEHHbIX NYHKTOM 37 HacTosILWero
AOMUHUCTPATMBHOrO  pernamMmeHTta, cneumanuct Otgena, OTBETCTBEHHbIN  3a
npeaocTaBneHne MyHULMNanNbHOM ycnyrn, B TedeHne ogHoro pabodero gHA ¢ MOMeHTa
YCTaHOBIEHNS TaKNX OCHOBAHWIN roTOBUT yBeaoMneHne o6 oTkase B npefocTaBfieHumn
MyHMuMnanbHon ycnyrn. B yBegomneHum o6 oOTkase [OMmKHbl ObiTb  yKa3aHbl
obcToATENbCTBA, NOCYXUBLLUME OCHOBaHMEM L4 OTKasa.

106. B cnyyae cCOOTBETCTBUSA 3asiBNEHUSs W  KOMMMEKTa [OOKYMEHTOB,
TpeboBaHuAM ykaszaHHbIX B nyHkte 30, 33 Hactoswero ALMWUHUCTPATUBHOIO
pernameHTa, Cneuwanuct OTgena, OTBETCTBEHHbIM 3@  npedocTaBlieHue
MYHUUMNANbHOW YCINyrin, BHOCUT 3asiBieHMEe O MNpeaoCTaBfieHMM MyHMUMNAnNbHON
ycnyru B noBecTKy Gnuxkanwero 3aceganmss Kommccum no >XunuvHbeliM BONpocam npu
AoMunHmncTpaumn ropoackoro okpyra CrtpexeBon (ganee — Komuccnsa no XKunuvuiHbIM
BOrMpocam).

107. o wtoram paccmoTpeHus 3asiBneHust Komuccmsa rotoBuUT NPOTOKON,
cogepxalimn pekomeHgaumm o npefocTaBneHunM MyHuumnansHon ycnyru nmbo o6
OTKase B MpeAoCTaBfeHnM MyHUUMNANbHOM YCNyrM MO OCHOBAHUAM, yKasaHHbIM B
nyHkTe 37 HacToswero AQMUHUCTPATMUBHOIO perfnamMeHTa.

108. TlMpotokon Komuccmm He no3gHee ogHOro paboyero OHS C MOMEHTaA
npoBeadeHns 3acegaHnst Komuccum noanucbiBaeTcs npeacenateneM U cekpetapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHMEM AOMWHUCTPALUMKM FOPOLCKOro OKpyra
CtpexeBon.

109. Pes3ynbTtaToM agMMHUCTPATUBHOW NpOLEOypbl SABMSETCS YyTBEPXOEHHbIV
noctaHosrneHnem AgMUHUCTpaUMM  ropoacKkoro okpyra CTpexeBoM  MNPOTOKON
3acegaHua Komucecun.

110. MakcMmanbHbI CPOK BbIMOSTHEHUS agMUWHUCTPATMBHOW MNpouedypbl He
MOXET npeBbllaTh WecTb paboynx gHEN C MOMEHTa YCTaHOBMEHWSI OCHOBaHUM AN
npenocTaBneHns MyHuuMnanbHOW ycnyrm nubo o6 oTkase B npefocTtaBneHun
MYHULMNANbHON yCnyriu.

MoaroToBka 1 ochopmneHne pesynbTata NPeaoCTaBNeHUss MyHULMNANbHOW YCryru

111. OcHoBaHMeM AnNA Havana BbINOSIHEHUS aAMUHUCTPATMBHOW npoueaypbl
ABNSAETCA YTBEPXAEHHbIN MNOCTaHOBMEHMEM AOMUHUCTPaAUMW TFOPOACKOro OKpyra
CTtpexeBoi NpoTokon 3aceaanns Kommccum no XXuMnuiHbIM Bonpocam.

112. Cneumanuct Otpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMUMNANbHOW yCnyrn, He no3gHee [AOBYX paboumx OHEen co OHA YyTBEpPXOEeHUS



npoTtokona 3acefaHua Komuccmn no  XKMAWUWHBIM -~ BOMpPOCaM TFOTOBUT  MPOEKT
nocTaHoBneHMsa AOMUHMCTpaUMK ropoackoro okpyra CTpexeBow O npegocTaBreHuu
XMNOro NOMELLEHUS M3 MYHMUMMANbHOMO Cheumann3npoBaHHOIO XUULHOMO doHAaa
(Banee — NPOEKT NOCTAHOBMEHMS) N HAMPaBMSET €ro Ha cornacoBaHne AOMKHOCTHLIMM
nmuamn  AgMuHUCTpaumm ropoAckoro oKpyra CtpexeBou B nopsake
Aenonpon3BoACcTBa.

113. MakcumarnbHbIn CPOK  COrnacoBaHus  OOJPKHOCTHbIMU nmuamm
AOMWHMCTPAaLMM TOPOACKOro OKpyra npoekTa NoCTaHOBMEHMS COCTaBnseT ABa pabounx
OHS.

114. CornacoBaHHbIA NPOEKT NOCTAaHOBIEHUS NOCTyNaeT B YNpaBneHne genamm
ANng pernctpaunm, oopmneHnst n HanpasneHms Mapy ropoacKkoro okpyra Ha noanuchb.

115. Map ropoackoro okpyra nognucbiBaeT NOCTAaHOBMEHNE B T€YEHWE OOHOMO
paboyero AHA CO OHA €ro nonyvyeHuns.

116. Cneuyuanuct OTpena, OTBETCTBEHHbIN 3a npenocTaBreHne
MYHMUMNANbHOW yCryrn, He no3gHee AByX pabouMx p[Henm Cco [AHS  musgaHus
nocTtaHoBneHms AOMUHMCTpaUMK ropoackoro okpyra CTpexeBow O npegocTaBreHuu
XWUNOro MOMELLEHNST U3 MyHUUMNANbHOrO Cneunannu3npoBaHHOIO XUMAULWLHOIO ¢oHAa,
roToBUT [0roBop Harima XMnoro nomMeLLeHns n3 MYHULMNANbHOro
cneumann3npoBaHHOMO XUNULHOMO hoHaa 1 B nopsake AenonpounsBOACTBa nepenaer
ero Ha nognucaHne Mapy ropoackoro okpyra.

117. [oroBop  Hamma  XWMOrO  MOMELIEHUS U3 MYHMUMNANIbHOro
cneumannanpoBaHHOMO XUNULWHoro oHaa nognucbiBaeTca Mapom ropoackoro okpyra
CTtpexeBou B Te4eHne ogHoro paboyero AHA Co OHS ero nonyyvyeHuns.

118. Cneuuanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMLUMMNANbHOW yCNyrn, pPerncTtpupyet noanucaHHbIi OOrOBOP HanWMa  XWIoro
NOMELLEHNS W3  MYHUUMNANbHOrO CrneuManuM3MpoBaHHOrO XWNUWHOrO ¢oHaa B
peecTpe.

119. [orosop HaMa  >KMUnoro nomeLleHus n3 MYHMLMNANbHOIo
cneumann3npoBaHHOMO XUMULHOTO (boHAa NOANUCHLIBAETCH 3asBUTENEM JIMYHO NN6Oo
YNOSTHOMOYEHHbBIM FNLIOM.

120. MakcMManbHbIA  CPOK  BbIMOMHEHUS aAMUHUCTPATMBHOM  Mpouenypbl
cocTtaBngaeT He bonee BoCbMM paboynx gHEN.

Bbligaya pesynbtata npeocTaBneHms MyHULMNanbHON yecryrm

121. OcHoBaHueM Ons Hayana BbIMONIHEHUA aAMWHUCTPATMBHOW npouenypbl
AABNSIETCA Hanu4Me NOANMCaHHOro NOCTaHoBNEHUs AOMUHUCTPaLMM FOPOACKOro OKpyra
CtpexeBo O nNpedoCTaBliEHUN  XXWMOMo  MOMELLEHUS U3 MYHULMNanbHOro
crneumann3npoBaHHONO XUIMMLWHOro doHaa, JOroBopa HaviMa >XUIoro rnoMeLLeHns u3
MYHULMNANbHOro creunann3npoBaHHOro XUNMLWHoro oHaa.

122. Bblgaya pesynbTata NpefoCTaBfeHWs  MYHULMMANbHOW  yChyru
OCYLLECTBNSAETCH OOHWM U3 creaylowmx cnocobos, YyKasaHHbIM 3asBUTENeM B
3asBrieHnn, B TOM Yucne:

1) npwu nu4Hom obpalteHnn B Otaen (Ha BymaxkHoM HocuTene);

2) npu nudyHom obpaweHmn B MOL  (npM  HanuMuuu  3aknYEHHOro
cornateHus) (Ha BymaxxHoOM HocuTene);

3) 4epe3 nu4yHbIN KabuvHeT Ha EguHOM nopTtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX YCnyr (PyHKUMI) nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU (B
dopme 31EeKTPOHHOro JOKYMEHTA);

4)  nocpencTtBOM SMEKTPOHHOW MOYTHI NO agpecy, yka3aHHOMY B 3asBneHun (B
dopme 3MEeKTPOHHOro JOKYMEHTA);



5) nocpenCcTBOM MOYTOBOrO OTMNPaBfieHUs Ha ajgpec 3asBUTENd, yKa3aHHbIN B
3asBrneHun (Ha BymaxHOM HocuTene).

123. O6wmMrn  MakcumarnbHbIi  CPOK  BbIMNOSHEHUS  aAMWHUCTPATUBHOWN
npouenypbl cocTaBnsaeT He boree ABYX pabounx AHen co AHSA NoANUCaHUSA OKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUNA.

V. ®opMbl KOHTpONS 3a UcnonHeHnem AQMUHUCTPATUBHOIO perfiameHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUNA TEKYyLLEero KOHTpoIia 3a cobnogeHnemM 1 NCnonHEHNeM
OTBETCTBEHHbLIMW AOSMKHOCTHLIMU NLLAMU NOSTOXKEHNI A,D,MVIHVICTpaTVIBHOI'O
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBrieHnto MyHVILlVIﬂaﬂbHOVI yCnyru, a Takke rnpunHATneEM MMun peLLleHVI17I

124, Tekywmin KOHTPONb 3a COOMAEHNEM W  UCMNOSNIHEHUEM MOSOXEHWUN
AOMUHMUCTPATUBHOIO  pernaMmeHTa W  UHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUMNANbHOW  yCRyru,
ocywiecTBngeTcs HavanbHukom OTaena.

125. MNopsaok OCYLWeCTBNEHUS TEKyLero KOHTponsi 3a CcobniogeHneM U
NCNOJTHEHNEM OTBETCTBEHHbIMM OOIMKHOCTHBIMM nmuamu NONOXXEHNN
AOMUHMUCTPATUBHOIO  pernaMmeHTa W  WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawWwmux TpeboBaHns K NpeaoCTaBNEeHNIO MyHUUMNANBHOW YCNyrK, a Takke
NPUHATUEM UMW PELUEHWR, OCYLLEeCTBNAeTCs B  MOpsiake,  YCTaHOBIIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMA MOMHOTLI U KadecTBa
npenocTaBneHns MyHMLMNANbHbIX ycnyr n cobntoaenHus MOJOXKEHUI
aAMUHUCTPATUBHBIX pPerfnameHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX — YCAyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NMNITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCInyru, B TOM 4ucne nop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHnA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

126. KoHTpomnb 3a MOMHOTOM M KA4YeCTBOM MpenoCTaBMEeHUs MyHULMNANbHON
yCrnyru ocyLiecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha pgeuncteua (6e3nencrtene) oprasa,
npegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OO/MKHOCTHOIO  fuua  oprada,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

127. B uenax OCyWEeCTBMEHUS KOHTPONS 3a MOSIHOTOMW W KavyeCTBOM
npegocTaBneHns MyHuuMnansHOW ycnyrm AAMUHUCTpauuen ropoackoro  okpyra
CTpexeBon nNpoBOOATCS MNaHoOBble W  BHeEMNNaHoBble npoBepku. [lopggok u
nepmoanyHoOCTb OCyLLeCTBMNeHns NnfaHoBbIX npoBEpPOK yCTaHaBnBaeTCs
noctaHoBneHnem AgmuHUCTpaumMm ropoackoro okpyra Ctpexesown. [lpu nposepke
paccMaTpmBaroTCa BCE BOMPOCHI, CBSA3aHHblEe C MpefocTaBfeHneM MyHUUMNansHOW
ycrnyrm  (KOMMMAEeKCHble  NPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBSA3a@HHbIA C
npegocTaBneHnemM MyHUUMNAnsHOM YCryrn (Tematuyeckue nposepku). [lpoBepka
Takke NpoBoauTCA No xanobe 3aasutens.

128. BHennaHoBble NPOBEPKM MPOBOAATCS B CBS3N C MPOBEPKON YyCTpPaHEHMUs
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B crnydae
nonyyeHmss  xanob  3asBuTenem Ha  gencteus  (6esgencteme)  oprada,
npegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSMPKHOCTHOrMO  fnuua  opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBbHYO YCNyry, Mmoo MyHMUMNANbHOMO Cryatlero.



129. PesynbTaTbl NpoBEPKM OPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCH BbISIBIIEHHbIE HEQOCTATKN U NPEAOXKEHMS MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, NpefoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pelwleHus n gencrtems (6esgencrene), npuHUMaemble (OCyLLecTBAsSEMbIE)
UMK B XOAe NpefoCTaBreHnss MyHUUMNansHon ycnyru

130. Tlo pesynbTaTaM MpOBEAEHHbIX MNPOBEPOK, B Clyyae BbIBNEHUSN
HapyLweHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOJDKHOCTHbIE nNuua opraHa, npefoCTaBNALWEro MyHUUMNANbHYK YCNyry HecyT
OTBETCTBEHHOCTb, YCTaHOBJEHHYIO 3akoHogaTtenbcTtBoM Poccuiickon ®depepaumn 3a
peweHna wn pencteus (6esgencTeve), NpuMHMMaemble B Xo4e NpeaocTaBneHus
MYHULUMNANbHOW YCAYTN.

131. OTBETCTBEHHOCTb [AOMMKHOCTHbIX TNWUL, OpraHa, npeanoCTaBMsLEro
MYHULUUNANbHYIO YCIYry 3aKpennseTcsa B JOIMKHOCTHbIX MHCTPYKLNAX.

MonoxeHus, xapakTepuayroLme TpeboBaHUs K NOPSIAKY U hopMam KOHTPOrs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCNyri, B TOM Y/ACIE CO CTOPOHbI 3asiBUTENEN, Ux
00beaAnHEHUN 1 opraHM3auunn

132. KoHTponb 3a npeaocTaBreHNneM MyHULMNANbHOM YCnyrn, B TOM YUCHE CO
CTOPOHbI  3asBUTEnen, wux obbeguHEeHUA U OpraHmsauumn, OCyLLecTBsieTcA
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATeNbHOCTM opraHa, NpegoCcTaBfsoLEro
MYHULUMNANbHYO YyCNyry npu NpegocTaBneHun MyHULMNanbHOW YCNyru, nonyYeHus
3aaBuTENaAMU, WX OOBbEANHEHUSMW W  OpraHu3auusMM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOpMaLMM O nopsgke NpeaocTaBreHns MyHUMUMNAnbHOW ycrnyrm wm
obecneyeHns BO3MOXHOCTN JocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. Hocyne6HbIN (BHecyaebHbIN) NOPAAOK 06XXanoBaHUA peLueHun u
aencteun (6esgencTBusl) opraHa, npeaoCcTaBnNAOLWEro MyHMLMNanbHYK yCcnyry,
MHOroyHKLMOHaNbLHOIo LiIeHTpa, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctatbum
16 ®PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBlieHNA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a TakkKe ux
OOJMKHOCTHbIX UL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

133. 3asButenb BnpaBe 06paTUTbLCA C XanoboW Ha peleHuss U OencTBUSA
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHYK YCNYry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsOWEero MyHUUMNanbHY Ycnyry, Mo MyHMUMNanbHOro
cnyxawero, M®L|, pabotHuka MOLL, a Takke opraHusauumn, nNpPeaycMOTPEHHbIX
yacTbto 1.1 cTtatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHUKOB (aanee -
Xanoba), B TOM yncrne B cnegyowmx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHnu MyHUUmnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-03;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OeNCTBUIA
(6bespenctBns) MOL, pabotHnka MOLL BO3MOXHO B crniydyae, €ecnu  Ha
MHOrOOYHKLMOHAmNbHbLIN  LEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUI0  COOTBETCTBYHOLLMX
rocydapCTBEHHbIX WM  MyHUUMNANbHbLIX YCRyr B MOMHOM obbeme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB MM UHGopMauun  nmbo
OCYyLLECTBNEHNS [OENCTBUN, npeacTaBfieHne WunvM  OCYLLECTBIIEHME KOTOPbIX He



npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbiIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHULMNANbHLIMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpedocTaBfeHne KOTOpbIX
npegycMOTpEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbLIMU
akTamu 4ns npegoCTaBneHns MyHULMNAnsHOW YCyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunmn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPABOBbIMM akTamy TomckonM obnactn, MyHUuMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTEnem pelweHun n gencteun (besgencteunsa) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencreusa (besnencTemne) KOTOporo obxanykTcs,
BO3MOXeHa (OYHKUMA MO NpeaoCTaBNEHM0 COOTBETCTBYHOLLMX FOCYAAaPCTBEHHbIX MU
MyHMUMNanNbHbIX yCryr B MOMHOM obbemMe B nopsake, onpedeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NpefoCcTaBreHMn MYHULMNAnbHOW YCnyru
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, nNpegocTaBnAlLWEero MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowero MyHuumnanbHyo ycnyry, M®L, paboTHuka ML,
opraHusauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-d3, nnm nx paboTHUKOB B UCMPABIEHUN AOMNYLIEHHBIX UMW ONEYaToK N owmnboK
B BblJaHHbIX B pe3ynbTaTe npefoCcTaBneHns MyHUUUNansHOW ycrnyrm JOKyMeHTax nmbo
HapyleHWe YCTaHOBIIEHHOrO nyHKTOM 138 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM crnydyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelleHun n gencreun (6esgenctens) MoL,
paboTHMka MO®Ll Bo3mMOXHO B cnydae, ecnu Ha MOLU, peweHus u agencreus
(bespencTBne) KOTOpOro 06XanylTcsl, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
COOTBETCTBYHOLUX FOCYAaPCTBEHHbIX UMW MYHUUMNAMNbHBIX YCNyr B NOIHOM ob6beme B
nopsgke, onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHUs  MyHUUUNAnbHOWM  YCIyrn,  ecrnu
OCHOBAHUSA MPUOCTAHOBMEHUA He NpeaycMoTpeHbl eaepanbHbiMM - 3aKOHaMM U
NPUHATBIMU B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPaBOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamm M UHBIMW HOPMAaTUBHLIMW MPABOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanNbHbLIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM pELEeHUn W OeUCTBUA
(6e3penctems) ML, pabotHmka ML Bo3amoxxHO B cnyyae, ecnv Ha MOLL, pelieHna un
aenctena  (6es3genctBne) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpeaoCTaBNEeHN0 COOTBETCTBYIOLNX FOCYAAPCTBEHHbBIX UMM MYHULMNANbHbLIX YCIyr B
nonHom obbeme B nopsgke, onpedeneHHom 4vacteto 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCIyrn
OOKYMEHTOB uInu mHdopMaumn, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPLIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeOb6XxoaMMbIxX Ans
npegocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpedocTaBneHun MyHUuunanbHOm
YCNyru, 3a UCKIYEHWEM CRydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)



obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) MOL, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnnm Ha MOLU, pewenus n pencteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX yCryr B MOMHOM obbemMe B nopsgake, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

134. Xanoba Ha peweHnsas un penctBus  (GesgencTtBue)  oprala,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnAwLWero  MyHUUMNANbHY  YCryry,  MYHUAUMNAnNbHOMO  CriyXatlero,
PyKOBOAUTENSA oOpraHa, npedoCTaBNSAOWEro MyHUMUMNANbHYKO Yycryry, nogaeTca B
NMMCbMEHHON opMe Ha OymaxHOM HocuTene, B OfIEKTPOHHOW OpMe B OpraH,
NPeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMM 3aKNOYEHHOrO CcornalleHns);

3) yepe3 ohmumnanbHbIN CanT OpraHOB MECTHOro camoynpaBfieHUs TOPOACKOro
okpyra CtpexeBon: http://admstrj.ru (B pasgene «HaceneHuto»/»HTepHeT-NpuemMHan»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asaButens.

135. XXanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY — YyCnyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBsloWEero MyHUUMNanbHyl ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenem u (Mnu) paboOTHUKOB, peLleHus W OencTBus
(6e3pencTBme) KOTOpbIX 06XanylTes;

2) hamunuio, UMd, oT4eCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (b6esgencteun) opraa,
NpedoCTaBNALWeEro  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOro cnyxatuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtenem (6esgenctenemM) opraHa, NPeaoCTaBASOWEro MyHUUMNANbHYK YChyry,
OOSDKHOCTHOMO NUua opraHa, nNpefoCTaBMsAoWEro MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOIo cnyxaltuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMkoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanuuun),
noATBepXxaatoLime AoBOAbI 3aaBUTENs, NMB0O X Konuu.

136. XXanoba moxeT ObITb HanpaBneHa:

1) HavyanbHWKY oTAeNa XWUMULLHOW NONUTUKN AOMUHUCTPaLUKN ropoacKoro okpyra
Ha pgencteua (6e3gencTBne) AOSMKHOCTHBLIX §WL,  OoTAena  XUIULWHOW  MONUTUKK
AOMUHUCTPaAUMM TOPOACKOro OKpyra, a Takke Ha MpUHUMaeMble UMK peLleHnsa npu
npeaoCcTaBNeHNN MyHULMMNANBHON yCnyru;

2) samectutento Mapa ropoackoro Okpyra no couunanbHOW MNOMUTUKE Ha
aenctena (6esgencTene) HavanbHUKa OTAENaA XUMAULWLHOM MONUTUKM AOMUHUCTPaUmm
ropoAcKoro okpyra, AOSDKHOCTHbIX NUL, oTAena XUIUWHON NonuTUKKM AOMUHUCTPaUmm



ropoAcCKOro OKpyra, MyHUUMNanbHbIX CRYyXalMx, a Takke Ha MpuMHMMaemble UMUK
peLleHnsa Npyu NpeaocTaBneHn MyHULMNAanbHOW YCryru;

3) Mapy ropoackoro okpyra CrpexeBon Ha pgenctsus (6esgencrsue)
3amectutena Mapa ropofckoro okpyra rno couuanbHOW NONUTUKE, OOIMKHOCTHBIX ML
Otagena, MyHMUMNANbHbIX CRYXalWuMX, a TakKe Ha NpUHMMaeMble UMW pPeLLeHnsa npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

4) pykoBogutenio MOLl Ha pewenuna u pencteua (6esgenictene) paboTHUKA
atoro MoL|;

5) yupegutenio  MPL|  wmnmM  OOMKHOCTHOMY  nNuuy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MPaBOBbIM akToOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictene) MoLL;

6) pykoBoAMTENAM OpraHuM3auun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pencteus (besgencreume)
pabOTHNKOB 3TUX OpraHM3aLmn.

137. Yanoba nognexut obsi3aTenbHOM pernctpauumn B TeYeHue Tpex OHEN C
MOMEHTa MOCTYNIEHNS B OpraH, NpegoCcTaBnaioWmnin MyHuLmnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMK OpraHa, npegocTaBnsoLWEro
MYyHMUMNAaNbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMoOTpeHne AOMKHOCTHOMY nuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMUIO
Xanoo.

138. Kanoba nognexuTt pacCMOTPEHMUIO B TEYEHME MATHAAUATK pabounx gHewn
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpefoCTaBnAsoLWero
MyHUUmMnaneHyto ycnyry, MOL| opraHmsauun, npegyCcMOTpeHHbIX YacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3assutens nubo B
ncnpaBneHnn [OnyLleHHbIX oneyaTok M owubok wunu B criydyae obxanoBaHUs
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKUX UCNpaBfeHWi - B TeYeHue natn paboymx
OHEWN CO OHS ee perncTpauun.

139. Tllo pesynbTataM pacCcMOTPeHMsT kanobbl MPUHUMAETCA OA4HO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBeHnsa OONYyLLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npedocTaBneHna  MyHUUMMNanbHOW  yCryrm OOKyMeHTax, BoO3BpaTa 3asBUTENIo
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamu Poccurckon degepaunn, HOPMaTUBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCs.

140. He nosgHee AaHsA, cneayoLwero 3a gHEM NPUHSATUS PELLEHUS], YKa3aHHOIO
B nyHkte 139 Hactodwero AAMUHUCTPATUBHOIO perfnameHTa, 3asBuTenio B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

141. B cnyyae npuHATUS pelleHnss 00  yaoBneTBOPEHUM  kanobbl
opraHu3yeTcsi paboTa MO BOCCTAHOBMEHMIO HapYLUEHHbIX NpaB 3asBUTENs, a Takke
WHbIE MEPONPUATUSA, HaMNpPaBIieHHbIE HA YCTPaHEeHNe BbISIBNEHHbIX HAPYLLUEHWN.

142.  Tpwn  ycTpaHeHMM  BbISIBMEHHbIX  HapyLEHWA,  BOCCTAHOBIIEHUM
HapyLEHHbIX MpaB 3asBUTENSA CPOKU BbIMNOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp He
MOryT nMpeBbllaTb CPOKOB, YCTAHOBMEHHbLIX HACTOAWMM  AAMUHUCTPATUBHbLIM
pernameHToM.

143. B cny4yae ycTaHOBIEHUS B Xo4e WM no pes3ynbTaTtaM pacCMOTPEeHUs
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHapPYLLUEHUSA UKW NPeCTYNNeHns
OO0JPKHOCTHOE NnLo, paboTHUK, HaAeneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHMIO XKarnoob,
He3amennMTenbHO HaNpaBnslT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.



144, B cnyyae npusHaHusa xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B nyHkTe 140 HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa,
aaetca nHdopmauua O AENCTBUSIX, OCYLLECTBIISIEMbIX OpPraHoM, NPenoCTaBMsHLUM
MyHUuunaneHyo ycnyry, MOLl nnubo opraHusaumen, npenycMOTPeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasMTENbHOro
YCTPaHEHMUS BbISIBNEHHbIX HAPYLUEHUN NPX OKasaHUM MYHULUMUNANbHOW YCAyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauus o
OanbHENWnX OENCcTBUSIX, KOTOpble HeobXoOaMMO COBEpLUNTb 3asiBUTEN0 B LENsx
NONy4YeHUss MyHUUUNANbHOW YCIyTu.

145. B cnyyae npwusHaHus xanobbl He nognexaiien yaoBNeTBOPEHUIO B
oTBETE 3asiBUTEMN0, yka3aHHOM B nyHkTe 140 HacToswero AOMWHUCTPATUBHOIO
pernameHTa, [OalTCs apryMeHTUMPOBAHHbIE Pa3bsACHEHUST O MpUYMHAX MNPUHATOrO
peweHnda, a Takke WHopmaums O nopsiake o0kanoBaHUS MPUHATONO pPEeLLEHUs.



MpunoxeHwue 1

K AOMUHUCTPaTMBHOMY perfnameHTy
npefocTaBneHNss MyHULMNANbHON ycnyrn
«[lpegocTaBneHne XunblX NOMeLLEHNI
MYHULMNANbHOro cneunannu3npoBaHHOro
XunuwHoro dooHaa»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpmuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,
y4yacTBYHOLMX B NpeAoCcTaBleHnn MyHULMNanbHOW yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHus AOMUHUCTPauun ropoackoro okpyra CTpexeBown: r.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBon:

MoHeaenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN ropoAcKoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouTtoBbIN agpec AgMuUHUCTpaumm ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMuHUCTpaumMm ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.



AOpec anekTpoHHOM noyTbl AOMUHUCTpaunMn ropoackoro okpyra Crtpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunuwHom NonuTukn AgMmMHUCTpaLmMm ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust oTaena >XUIMUWHOW NOAUTUKM AOMUHUCTPaAUUM rOpOLCKOro
okpyra Ctpexeson: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

Npadmk paboTbl oTAena XWNUWHOW NOAUTUKKM AOMUHUCTPaAUUN TFOPOACKOro
okpyra CTpexeBon:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuema 3aaBuTENEn oTaena XUIMLWHOW MNONUTUKN AOMUHUCTPaLNK
ropofckoro okpyra CTpexeBou:

NoHeaenbHUK HernpueMHbIU OeHb
BTopHuMK ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa HernpueMHbIU OeHb
YeTBepr ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 12.00-paboyee spems
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoyToBbLIN agpec oTaAena XUAULWHOM MNONMUTUKM AOMWHUCTPaAUUN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog Ctpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIM canT otaena XUMWHON NONUTUKN AOMUHUCTPAaLUK FOPOACKOro
okpyra CtpexeBon B cetu HTepHeT http://admstrj.ru.

ALpec 9MeKTPOHHOM MOYTbl OTAena XUMULWHOW MONUTUKM  AOMUHUCTPaLNK
ropofckoro okpyra Ctpexesoun B ceTn MHTepHeT: Koroleva@admstri.tomsk.ru.
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MNpwunoxeHwne 2

K AOMUHUCTPaTMBHOMY pPerfameHTy
npefocTaBneHns MyH1MLMnansHon
ycnyru «[lpegoctasrneHne Xunbix
NMOMELLEeHNA MyHULMMNanbHOro
crneumann3npoBaHHOIO XXUITULLHOMO
doHaa»

OO6pas3eL 3asABnNeHUA 0 NpeaocTaBIeHUN MyHULMNANbLHOM yCnyru

B AamuHucTpaumio ropogckoro okpyra Crpexeson
oT

(dbamunus, nms, oT4ECTBO rpaxgaHuHa)

NPOXXMBAIOLLETO MO aapecy:

3AABJIEHNE
Mpoty npenocTaBnTb XuUnoe  nomelleHne  MyHUUMnanbHoro
crneunann3vpoBaHHOIO  XWUMULLLHOTO doHaa MyHuuMnanbHoro obpasoBaHus

ropofickoro okpyra CTpexeBoii B CBSA3U C

(ykasaTb 4oBoAbl, NOCNYXMBLUME OCHOBaHWEM Ansi obpalleHuns 3a npegocTaBreHnem
MYHULMMANbHOW YCNnyru)
Ha creayoLwnm coctaB CEMbMU:
1. 3aasutenb

(®.1.0. (oTyecTBO - NpU HaNM4MK), gata poXaeHNd)
2. YneH
ceMbu

(®.1.0. (oT4ecTBO - NpK HanNU4uK), ata PoXxaeHus)
3. YneH
cembMm

(®.1.0. (oTyecTBO - NpU HaNM4MK), gata PoXAeHNd)
4. YneH
ceMbu

(®.1.0. (oT4ecTBO - MpK HanNU4uK), ata PoXxaeHUs)
5. UneH
cembMm

(®.1.0. (oT4ecTBO - NpK HanNU4uK), ata PoXxaeHUs)
6. YneH
cembMm

(®.1.0. (oT4ecTBO - NpU HaNM4MK), gata PoXAeHN)

K 3asBneHuto npunaratoTcsa creaylowmne AOKYMEHTbI:




Cnocob nony4vyeHUs pelleHns O MNOCTaHOBKe Ha yyeT nubo o6 oTkase B
NMOCTaHOBKE Ha Y4eT (HY)XHOEe NOgYEPKHYTh):

MIMYHO B OTAENe >XUIULWHOW MNOMAUTUKM AOMUHUCTpaUUW TOPOACKOro OKpyra
CtpexeBou;

nnyHo B MOL;

yepes JIMYHbIN kabuHeT Ha EavMHOM nopTtane rocyaapCTBEHHbIX U
MyHMUMNanbHbIX — ycnyr  (dPyHKuun) (B cnyyae ecnu  Takas  BO3MOXHOCTb
npegycMoTpeHa);

MOYTOBbLIM OTMPAaBEHMEM NO yKazaHHOMY agpecy;

NnocpeaAcTBOM 3MEKTPOHHOW NOYTLI MO agpecy

Moanucu coBepLleHHONeTHUnX 4YrieHoB

CeMbM:
(Pamunua MN.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua MN.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuce™)
(Pamunua MN.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognucb™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)
(Pamunua N.0. (oT4ecTBO - NpU HaNU4MKn)) (mnognuck™)

« » 20 r.

gata nogayun 3adaBrieHUA

*

[MocTaBMB noanucb, rpaxaaHWH BblpaXkaeT CBOE Ccorflacue Ha OocCyLllecTBrieHne
AOMUHUCTpaumen ropogckoro okpyra CTpexeBon BceX AENCTBUIA C €ro nepcoHanbHbIMU
AaHHbIMK, a Takke nepcoHarnbHbIMM [daHHLIMW €ro HecOBEPLUEHHONETHUX AeTeEN,
yKa3zaHHbIMM B 3asiBNEHUN O NPenoCTaBfEHUN XWUMbIX MOMELEHUN MYHULMNANIbHOro
crneumanm3aMpoBaHHOrO XUNULWHOro ¢oHA4a MyHuuunanbHOro obpasoBaHust rOpPOACKOro
okpyra CTpexeBon, U OOKYMEHTaX, NPUITOXKEHHbBIX K TakOMY 3asiBNEHWUI0, BKNtovas cbop,
3anucb, CUCTEMATU3aUMIO, HaKOMMEeHWe, XpaHeHue, YTOYHeHne (obHoBneHue,
N3MEHEHNE), n3BneyeHue, NCnonb3oBaHue, nepegadvy (pacnpocTtpaHeHue,
npegocTaeBneHne, [octyn), obesnuumsaHue, GNOKMpOBaHWE, yaaneHue, YHUYTOXEHWe,
00paboTKy nepcoHarbHbIX AaHHbIX C MNOMOLLBbKD  aBTOMATU3NMPOBAHHBLIX  CUCTEM,
NOCPEACTBOM  BKMIOYEHUSS UX B ONEKTPOHHble 6asbl  OaHHbIX, a Takke
HeaBTOMaTU3MPOBaHHbLIM CNOCOOOM B LIENAX NpefocTaBneHns MyHUMUMNanbHOW YCnyru
«lMpepocTtaBneHne XunbiX MNOMELWEHUA  MYHUUUNANbHOrO  cneuvMannu3npoBaHHOIo
XUNULLHOro dooHaay.



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBnNeHns MyHULMNAarbHOW ycnyru
«[lpepgocTaBneHne XunblX MNOMELLEHUN
MYHUUUNANbHOrO  crneuManu3npoBaHHOro
XUnuiwHoro doHaa»

BJIOK-CXEMA
N KpaTkoe onncaHne Nopsiaka NpeaocTaBeHns MyHULUMNANbHON YCnyru
«[MpegocTaBneHne Xunbix NOMELLEHNA MYHULUNANBHOIO CneLnannu3npoBaHHOIO XXUULLHOIO
doHaa»

| Mpuem 3asiBNeHns 1 npoBepka NpeacTaBneHHbIX JOKYMEHTOB

EcTb ocHOBaHMA ans oTkasa B

aa
OTKa3 B npveme 3asBreHns u

npuneme 3adByieHNA U ﬂ,OKyMeHTOB?

AOKYMEHTOB

| HeT

| Pervctpauus 3asiBneHms o npefocTaBneHmm MyHMuMnansHom ycnyrm

| lMpoBepka KOMMNEKTHOCTU, JOCTOBEPHOCTU NpeACTaBNEeHHbIX JOKYMEHTOB

BbisiBneHbl OCHOBaHMA Anst oTkasa B
npegocTaBneHnmn ycnyrn?

| HeT

lMpoBepka HaNMYNs JOKYMEHTOB, KOTOpble
MoryT 6bITb nosyydeHbl No kaHanam CM3OB

3aasutenem n peancTtaBneHbl OOKYMEHTDI,

CM3B?

KOTOpbIE MOTYyT ObITb 3anpoLieHbl No KaHarnam aa

| HeT

3anpoca

dopmupoBaHue 1 HanpaBneHne MeXXBeaAoMCTBEHHOIO

lNogroToBka npoekTa

yBeAoMIeHns ob oTkase

| MonyyeHve oTBeTa Ha MEXBEAOMCTBEHHDI

sanpoc | B NpefoCcTaBneHnn

MyHMUMNANsLHON yCnyrn

AOKYMEHTOB MO CyLLeCTBY

PaCCMOTpeHVIe 3adaBreHna 1 npeacraBneHHbIX

BbisBNeHbl ocCHOBaHUA Ans oTkasa B
npefocTaBneHnn MyHUUMNansbHON ycnyrn?

| HeT

| PaCCMOTpeHMe 3asaBneHns Ha Kommccum no XunuiHbIM BOMpocam




lMoaroTtoBka JOKyMeHTa, O(hOPMISIOLEro peLleHmne KOMUCCUN NO XUMULLHBIM BONPOCaM:
- HMA o npegocTaBneHun Xmunoro noMeLLeHust; - ysegomrieHne ob otkase B
npeaocTaBneHnn ycnyru.

MoanucaHne AokymeHTa, 0OPMISIOLLErO PeLleHNe KOMUCCUN MO XUMULLIHBIM
BonpocaM, Mapom ropoackoro okpyra

MoaroToBka AoroBopa Halma cneLvanuaMpoBaHHOTO XUIOro NOMeLLEHUS U NoanucaHne
ero Mapom ropo/ickoro okpyra

Bblgaya pesynbtata npeocTaBneHms MyHULMNanbHON ycnyrm
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	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными...
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона  № 210-ФЗ, или их работников в исправлен...
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