lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 537
«06 yTBEpPXAEHUN AOMUHUCTPATMBHOMO pernameHTa NpegocTaBNeHnsa MyHMLMNanbHON
ycnyrm «[pegocTtaBneHme B COGCTBEHHOCTb MYHULMNABHOIMO MMYLLLECTBA rOPOLCKOro
okpyra CtpexeBown 6e3 ToproB» (B pegakumm ot 27.12.2016 Ne975)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-3 «O6
0COBEHHOCTAX OTYYXXOEeHUA HeBWXNUMOro UMyLLEeCTBa, HaxogsLerocs B
rocygapctBeHHom cobCcTBeHHOCTM cybObektoB  Poccunckon ®depepaumm  unuv B
MyHMUMNaNbHON COBCTBEHHOCTM W apeHayemoro cybbektamy Marnoro u cpegHero
npeanpuHMMaTeNnbCTBa, U O BHECEHUM U3MEHEHUIN B OTAESNbHbIE 3aKOHOA4ATENbHbIE aKThl
Poccuinckon  depepaumm», dacteto 1 cratbm 6  degepanbHOro  3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHu3auun nNpeaocTaBNEHNA TOCYOAPCTBEHHbIX U
MyHMUMNaNbHbIX YCNyr», Ha OCHOBaHUM MyHKTa 6 yactu 1 ctatbu 46 YcrtaBa ropoackoro
okpyra CtpexeBon

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npeaocTtaBreHns MyHUUMNnanbHOW
ycnyrn «[pegoctaBneHne B COBCTBEHHOCTb MYHMLUMNANBbHOMO WMMYLLLECTBA FOPOACKOro
okpyra CtpexeBon 6e3 Topros» COrMacHO NPUIOXEHMIO.

2. MNpu3HaTb yTpaTMBLWMM CWUy MOCTAHOBMAEHNA AOMUHUCTpPaUMM roOpoACcKOro
okpyra CtpexeBon:

- oT 12.09.2013 Ne 647 «O6 ytBepxoeHun ALMUHUCTPATUBHOIO perfameHTa
npeaocTaBneHna MyHuumnaneHon ycnyrn «lpegoctaBneHve B apeHay (CO6CTBEHHOCTb)
MYHULMNANbHOIO MMyLLecTBa (KpOMe 3eMeSbHbIX Y4aCTKOB)Y;

- ot 02.02.2015 Ne 84 «O BHeceHUM WN3MEHEHUA B [OCTaAHOBNEHWEe
AoMunHuncTpaunmn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- ot 09.11.2015 Ne 797 «O BHeCeHMNM WU3IMEHEHUW B MOCTAHOBMNEHWEe
AoMuHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- oT 24.05.2016 Ne 444 «O BHeceHUM WU3IMEHEHUW B MOCTAHOBMNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647».

3. HacTosiliee nocTtaHOBMNEeHME NOANEXUT pasMEeLLEHU0 Ha oduumanbHOM caunTe
OpraHoB MECTHOIro caMoynpaBfieHnsi ropoAckoro okpyra CTtpexxeBon.

4. KOHTpOnb 3@ WCMOSIHEHWEM HACTOSALWEro MNOCTAHOBMEHUA BO3MOXWTb Ha
3amectutena Mapa ropoackoro OKpyra Mno 3KOHOMUMKE W MHAHCaM, HadvanbHUKa
®durHaHcoBoro ynpasneHna AgMUHUCTpauum ropoackoro okpyra CtpexeBon [deHUYeHKo
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH
nocTtaHoOBNEeHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 27.06.2016 Ne 537 (B
penakumm ot 27.12.2016 Ne975)

AOMUHNCTPATVBHbIN PEFMAMEHT
npenocTaBneHns MyHuumnansHom ycnyrm «lMpegocTtaeneHe B COGCTBEHHOCTb
MyHMUMNaNbHOro MMyLLLeCTBa ropockoro okpyra CtpexeBon 6e3 Topro»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHmns
MyHULMNAnbHOW ycryru

1. AOMUHUCTPATMBHBIA pernaMmeHT NpeaoCTaBreHUss MyHUUMMANbHOW YCrnyrn
No NpefocTaBrieHntio B COBCTBEHHOCTb MYHULMMNANbHOMO MMYyLLEeCTBa ropoACcKOro oKpyra
CtpexeBon 6e3 ToproB (ganee - AOMUHUCTPATUBHBLIA pernamMeHT) ycTaHaBnuBaeT
NOPSAOK U CTaHOapT NpefoCcTaBneHUs MyHUUMManbHOW yCryrn no npefocTaBfieHuio B
COBCTBEHHOCTb MyHULUMNANbHOrO MMyLLEeCcTBa ropoackoro okpyra CtpexeBon 6e3 Topros
(panee - MmyHuMumMnanbHas ycnyra) AAMUHUCTpauMen ropogckoro okpyra CTpexeson,
OOJDKHOCTHBIMU NIMLAMWN U MYHUUMMANbHBIMU CriyKalwmMn AgMUHUCTPaLUMU ropoacKoro
okpyra CtpexxeBon.

Kpyr 3assutenen

2. 3asButenamMun SBNSATCA:

- IOpMAMYECKME NUUA U MHAMBUAYarNbHbIE NPeanpuHMMaTenn - CyobEeKTbl Manoro m
cpegHero npeanpuHUMaTenbCTBa, 3a MWCKNIOYEHMEM CyObEeKTOB Maroro u cpegHero
npegnpuHMMaTenbCTBa, yKasdaHHbIX B 4YacTm 3 crtaTbn 14 ®depepanbHOro 3akoHa OT
24.07.2007 N 209-®3 «O pas3sutn Marnoro wn cpegHero npeanpuHMMaTenbCcTBa B
Poccuinickon ®depepauumny», n cybbekToB Manoro M cpegHero npeanpuvHMMaTenbCTBa,
ocywiecTBnaoWmMX  gobbidy ©M nepepaboTKy  nonesHbiX  UCKonaembiX  (Kpome
obLepacnpocTpaHeHHbIX NOME3HbIX NCKOMAEMBbIX);

- HOTapWycCbl, 3aHUMAIOLLMECS YACTHOW MPaKTUKOMW, WUAW HOTapuarbHble nanarthl,
apeHgywowme nomelleHve 6onee Tpex NeT U MCNOMb3ylOLWME ero Afs OCyLeCTBNEHNS
HOTapuanbHOW AEeATENbHOCTM (B TOM 4YUCMEe [ANsi XpaHeHUs apxvBa HOTapuasrbHO
YAOCTOBEPEHHbIX AOKYMEHTOB) UMM pa3MeLLeHNsa HoTapuanbHOW nanaTbl,

- npeactaBuTENM nNUL, YKasaHHbIX B HAacCToOSWEM MNyHKTe AAMUMHUCTPATMBHOIO
pernameHTa, OEWCTBYKOLWME B CWUY MNOSIHOMOYUIN, OCHOBAHHBIX Ha OOBEPEHHOCTU UMK
NHbIX 3aKOHHbIX OCHOBaHUSAX.

TpeboBaHus kK NopsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

3. WNHdopmupoBaHue rpaxgaH o nopsiake npefocTaBrieHns MyHUUUnansHOW
ycrnyrm obecneynBaeTcs MyHUUUNANIbHbIMU cnyxaLimmu, cneynanucrtamm
AoMunHucTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogyHKUMOHANbLHOIO LeHTpa
NpeaoCcTaBnNeHns rocyAapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOLU) npwm
HanMyYnUM 3aKNKYEHHOro  OopraHaMm MECTHOrO camoynpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLl cornaweHus o B3aMumMoaencTBuM, B COOTBETCTBMM C TpeboBaHUAMMU,
npeanycMoTpeHHbIMM cTatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHusauun npegocTaBneHns rocyAapCTBEHHbIX UM MyHUUMNAanbHbIX ycryr» (danee -
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cornaweHue ¢ MoLl).

4. OcCHOBHbIMM TpeboBaHUAMM K WH(POPMUPOBAHUIO TpaxdaH O nopsake
npeaocTaBneHna MyHUUMNANbHOM YyCnyrn sIBASIOTCS OOCTOBEPHOCTb NpeaocTaBrisieMon
WHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuK, MNosIHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUS.

5. Mecto HaxoxgeHusi AOMUHUCTpauUMM ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, y4acTBYIOLWNX B NpeaocTaBleHnn MyHULMMNansHOW yCnyru, nx
noyToBble agpeca, oduumnanbHble canTbl B NH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), uHdopmauus o rpadukax paboTbl,
TenedOoHHbIX HOMepax U agpecax dNeKTPOHHOW NoYThl NpeacTasneHa B [NpunoxeHun 1 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

6. NHdopmaumss 0 Mecte HaxoxgeHus, rpadpukax pabotel AQMUHUCTpaLUn
ropogckoro okpyra CTpexeBOW, OpraHoB W  OpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBNeHnM MyHULMNansHOW ycnyru, O rnopsigke npeaocTaBreHns MyHUUMnanbHON
ycnyru pasmewiaeTca Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBeHus
ropogckoro okpyra CtpexeBon B cetn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOW cucTeMe «EAnHBLIM nopTan rocyaapCTBEHHbIX U MyHULMNAMNBbHbBIX YCIyr
(dyHKUMW)» (panee — EAuHBIA nopTan rocygapCTBEHHbIX W MyHUUMNArbHbIX ycnyr
(dbyHKUMR)), a TakKe NpegocTaBnAeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

7. Ha odumumanbHOM canTe opraHOB MECTHOro camoyrnpaBfieHUs ropogcKkoro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoOBaHME © MoYTOBble agapeca AOMWHUCTPaAUUKW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHum nHopmaunm
0 nopsake npegocTaBneHuss MyHUUMNansHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe oOnucaHue nopsgka nNpenocTaBreHns MyHuuunanbHow ycnyrn (6nok-
cxema).

8. NHpopmaumio o nopsgke norydeHUs MyHUUunasibHOW YCryrn, a Takke O
MecTe HaxOXOEHWs, KOHTaKTHbIX TenedoHax (TenedoHax AN CNpaBokK), agpecax
9NEKTPOHHOM NOYThl, rpaduke paboTbl, cBeaeHnss 06 opraHax W opraHu3aumsx,
yyacTBYHOLWMX B NPegoCcTaBeHnn MyHULMNANbHON YCNyrn unm SBnsaoWwmxcs NCTOYHUKOM
nonyyYyeHnss MHPOPMaLMN, rpaKaAaHNH MOXET MONYyYUTb:

AMYHO npwu  obpalleHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSIbHbIX OTHOWEHUNW AAMUHUCTPaUUM TrOPOACKOro  OKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHMUCTPAUUK FTOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B popme 3MEKTPOHHOro OOKYMEHTa Ha afpec 3MEeKTPOHHOM MOYTbl, YKa3aHHbIM B
MpunoxeHun 1 kK HacTosweMy AOMUHUCTPATUBHOMY perfamMeHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoynpaBrieHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru (aanee - opuumansHbI CanT);

Ha MHOPMAUMOHHBLIX CTeHOax B 34aHuuM AOMUHUCTPauUUKM TFOPOACKOro OKpyra
CtpexeBou;

nocpeactsoM EguHoOro noptana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCryr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLI.

9. MHdopmaumoHHbie cTeHabl 060pyayoTCA Npu BXOA4E B NOMELLEHME YNpaBneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWEeHUA AJMUHUCTpPaUMM TFOPOACKOro  OKpyra
CtpexeBon. Ha uHMOpmMaUMOHHbIX CTeHOax pasMmellaeTcda criegytoulas obssaTenbHas
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nHopmauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec ouLManbHOro camnTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTpaLmm ropoackoro okpyra Ctpexxeson,

4) rpadouk padoTbl AOMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHUa MyHUUUNanbHOW yCnyru;

6) obpaseL, ohopmneHna 3adaBneHuns.

10. O6paleHna No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAKTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaunMn ropofckoro okpyra CTtpexeBown, npeacraBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH codep)aTb WHdopmMauuto o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHna AOMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe obpaTtuncs rpaxgaHuH, amMunun, UMeHWn, oT4vecTBe (npu
HanMynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHblE ObpalleHnsa cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHUn AOMWHUCTpauUUM ropoLCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBAATL MHGOPMALMIO MO CreayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o0 rpaduke npuemMa rpaxgaH rno Bomnpocam MnpeaocTaBfeHns MyHUUMNanbHON
ycnyru;

3) 0 BXOOAWMX HOMepax, MoA4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUME
OOKYMEHTbI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKkTax, perynupylwmx npegocraBneHve
MYHUUMNANbHOW ycrnyru (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3adABuTENs ANa  NosyvyeHus
MYHULUMUNANbHOW YCRyru;

6) O CpoKax pacCMOTPEHUS 3asaBMNEeHNA 0 NpegOoCTaBNeHUM MyHULMNANbLHON YCIyTu;

7) 0 cpokax NpefocTaBneHns MyHUUMNANbHOM YCnyru;

8) 0 mMecTe pasmelleHMs Ha oduvumanbHOM cauTe WHJOpMauuu no Bomnpocam
npenocTaBneHns MyHULMNAanNsHOM yCnyru.

13. Mpn obweHnn ¢ rpaxgaHamu (Mo TenedgoHy UNn NMYHO) cheumnanucTbl
YnpaBneHns WMMYLLECTBEHHbLIX M 3€MeSlbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CTpexeBOoW LOMMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTLCH K rpaxgaHam, He
YHUXKas UX YeCTU U OOCTOMHCTBA. YCTHOE MH(POPpMMPOBAHME O NMOpsAKe NpeaoCcTaBreHns
MYHULUUNANbHOW YCNyru JOMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNA peyun.

14, Mpn obpaweHnn 3a uHOpMauMen rpaxgaHnHa JNUYHO CheumnanucTbl
YnpaBneHns WMMYLLECTBEHHbLIX M 3€MelbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CtpexeBon 0053aHbl NPUHATL €ro B COOTBETCTBUM C rpadoukom paboTbl.
MpooormkuTenbHOCTb nNpuema npu  NUYHOM oOpalleHUn He [OOoSmKHa MpeBbiaTb
naTHaguatTv MuHyT. Bpemsa oxumaaHua B odepenu npu fIMMHOM obpalleHun He OOSKHO
npeBbIWaTh NATHAALATU MUHYT.

15. Ecnv gns nogrotoBkM oTBeTa Ha ycTHoe obpaueHune Tpebyetca Gonee
NATHagUaTV MUHYT, cneunanucT YnpaBneHus UMyLLECTBEHHbIX U 3EMESIbHbIX OTHOLUEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAAWLWWA  YCTHOEe
MHpOPMMPOBaHME, NpeanaraeT 3asiBUTEN0 Ha3HauYnTb Apyroe yaobHoe Ansi Hero Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMboO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
NnocpeacTBOM MOYTOBOroO OTNpaBfeHns NMoo B opme INEKTPOHHOIo AOKYMEHTA.

16. [MncbmMeHHOe  UHOPMUPOBAHWE  rpaXgaHuWHa  OCYLLECTBISETCA  npu
NOSly4eHMM OT HEro MNMUCbMEHHOro ObpalleHns JIMYHO WM NOCPEeACTBOM MOYTOBOMO
oTnpaBneHuns, obpalleHns B OpMe IMEeKTPOHHOrOo [OKYMEHTa O npeaoCcTaBreHun



MHOpMaUuK No BoNpocam NpeaocTaBneHnss MyHUUUNANbHOW YCNyru, CBEAEHUN O Xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyeTcs B
OeHb NocTynneHns B AOMUHUCTpaLUMIO ropoackoro okpyra CtpexeBown.

17. Mpn obpaweHnn 3a nHdopmMaumen B NUCbMEHHOM (hopme MOCpPeacTBOM
NMOYTOBOrO OTNPAaBIiEHMsI OTBET HanpaBnseTcs B BUAE NOYTOBOrO OTMpPaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA pernctpaumm obpalleHuns.

18. Mpn obpaweHun 3a wuHdopMauuen Mo SNEKTPOHHOM no4yTe, C
nucrionb3oBaHvem EguvHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCRyr
(dbyHKUMI), OTBET HanpaBngeTcsa B TeyeHue TpuauaTu KaneHAapHbIX OHEW CO OHS
pernctpauumn obpalleHms.

Il. CraHgapT npegocTtaBneHUs MyHULUNanbHOM ycnyru
HavmeHoBaHVe MyHUUMNANLHOM yCnyru
19. MyHuumMnanbHass ycnyra no npefocTaBneHuid B COBCTBEHHOCTb

MYHULMNANbHOrO MMYyLLIECTBA FrOPOACKOro okpyra CTpexxeBoi 6e3 Topros.
HanmeHoBaHWe opraHa, NnpeaoCcTaBnsoLWLEro MyHUUMNANbHY yenyry

20. MpenoctaBneHne MyHUUUNAaNbHOM ycnyru ocyLecTBnaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon.
21. HenocpeacteeHHO npegocTaBneHne MYHUUUNANbHOM ycrnyrm

ocyllecTBngeTca  cneuynanuctamu  YNpasreHUs UMYLLECTBEHHbIX W 3eMeSlbHbIX
OTHOLWeEeHU AOMUHUCTpaLnn ropoackoro okpyra CtpexeBon (ganee — YnpasreHue).

OnuvcaHue pesynbTaTta NPefoCTaBNEHUst MyHULMMNANBHOW YCnyru

22. Pe3ynbTaToM NpeaocTaBneHns MyHUUMNanbHoOW ycrnyru siBnseTcs 4OoroBop
KyNnn-npoAaaXkn MyHULMNAanbHOro MMyLLLeCcTBa ropoAckoro okpyra CTpexeBoM.
23. B cnyyae Hanuuus OCHOBaHW Anst oOTkasa B NpeAocTaBrneHuu

MYHUUMNANbHOW YCNYrK, YyKa3aHHblX B MNyHKTe 31 AAMWHUCTPATUBHOIO perfameHTa,
pe3ynbTatoM npefoCTaBfeHnUs MyHULMNAnbHOW YCNyru aBnseTcs ysegomneHve o6
OTKase B MNpeaocTaBneHnn B COOCTBEHHOCTb MYHWULMMANbHOrO MMYLLECTBA FOPOACKOro
okpyra CtpexeBon.

Cpok NpefocTaBneHnst MyHULMNAnNbHOW yCryru

24.  Cpok npegocTaBrneHuMs MyHULMNANbHOW YCNyrm ¢ y4eToM HeobxoammocTu
obpalleHns B opraHusaumu, yyacTBylolmne B NpefoCTaBneHun MyHULMNanbHOM YCryru,
He MOXeT npeBblaTb CTa ABaduaTyu OAHOro KaneHaapHOro AHA CO AHS MOCTYNneHus
3asBneHns 0 NpefoCcTaBneHun B apeHay MyHUUMNanbHOro UMyLLLeCcTBa ropogcKkoro okpyra
CrtpexeBou (oanee — 3asBneHue).

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PErynmpyrowmnx oTHOWEHNA, BO3HUKaoWMe B
CBA3U C npenocTtaBiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem mnx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lNMpepoctaBneHne - MyHWUMNANbHOM  YCNyrM  OCYLLECTBMSETCH B
COOTBETCTBUM C:
1) MpaxpgaHckum kogekcom Poccunckon denepauunn (4actb nepsas) (MCTOYHUK

odumumansHoro onybnukosaHus «Poccuickada rasetay, 08.12.94, Ne 238-239);

2) depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCNyr» (MCTOYHUK OuUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);
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3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obuwmx npuHumMnax
opraHusauunm MecTHOoro camoynpasneHuss B Poccuickon ®egepaumm»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada razetay», Ne 202 ot 08.10.2003);

4) depepanbHbiM - 3akoHOM OT 29.07.1998 Ne 135-03 «0O6 oueHo4YHOM
aedarenbHocTn B Poccunckon ®epepaumm» («Poccuiickas rasetay, 1998, Ne 148 - 149);

5) depgepanbHbiM  3akoHOM OT 21.12.2001 Ne 178-®3 «O npuBaTtM3aumm
rocygapCTBEHHOro 1M MyHUuunanbHoro nmyllectesa» («Poccuickas razetay, 2002, Ne 16);

6) MoctaHoBneHnem [paButensctBa Poccunckon depepaummn ot 08.09.2010
Ne 697 «O egnHOM cucTeMe MeXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aMMOAENCTBUS»
(MCTOYHUK odunumanbHoro onybnukoBaHmss CobpaHue 3akoHogaTenbcTBa Poccumnckon
depnepaumn, 2010, 20 ceHTabps, Ne 38, cT. 4823);

7) depepanbHbiM 3akoHOM OT 24.07.2007 Ne 209-03 «O pasButun marnoro u
cpeaHero npeanpuHMMmaTenbLcTBa B Poccuinckon depepauyunm» (CobpaHnwne
3akoHogartenbcTBa Poccuinckon egepauumn, 2007, Ne 31);

8) depepanbHbiM 3akoHOM oT 22.07.2008 Ne 159-®3 «O6 ocobeHHOoCTAX
OTYYXKOEHMS  HEeOBWXMMOrO  MMYyLLECTBa, Haxogsawerocs B rocyaapCTBEHHOM
cobcTBeHHOCTM  cybbektoB  Poccuinckon  degepaumm  uvnm B MyHUUMNANbHOM
COBCTBEHHOCTU 1 apeHOyeMoro cybbektamm Manoro U cpegHero npeanpuHMMaTensCcTBa,
M O BHECEHUM WU3MEHEHUN B OTOeNbHble 3akoHogaTelNbHble akTbl Poccurckon
depgepaumn» («Poccuinckas rasetar», 2008, Ne 158)

9) Pewenunem [ymbl ropoackoro okpyra Ctpexeson ot 01.06.2011 Ne 80 «O6
yTBepxaeHmn «llonoxeHns o nopsgke ynpaBfeHUs U pacnopskeHnsa obbekTamu
MyHUUMNANbHOM  COBCTBEHHOCTM  ropoackoro  okpyra  CrtpexeBon»  (MCTOYHMK
oduumanbHoro onybnukosaHms http://admstrj.tomsk.ru).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHONM YCNyrn, NoAnexalumx NpeacTaBreHuno 3asiButenem, cnocobbl nx
nony4YeHns 3asiBUTENEM, B TOM YMCIe B 3NIEKTPOHHOM dhopme, MopsaoK MX
npeacTaBneHns

26. [ns npegocTaBneHna MyHULMNAanbHON yCryru 3asBuTenb NpeacTaBnserT:

- 3adBreHve O COOTBETCTBUWM 3adABUTENS YCIOBUAM OTHECEHUS K KaTeropusm
CyObekToB Manmoro W cpegHero  npeanpuvHMMartensctBa W O peanusaumu
nperMyLLeCcTBEHHOro npaBa Ha npuobpeTeHne apeHayemMoro umyllecTtsa (npegnaraemas
dopma 3aaBneHus npeacrtasneHa B [punoxeHun 2 K AODMUHUCTPaTUBHOMY perfiaMeHTy)
(Ans cybbekToB Manoro u cpegHero npeanpuHUMaTensCcTea);

- 3asBneHue o] peanun3aunu HOTapuycoM/HoTapuasibHOW nanaTtou
NpevMyLLecTBEHHOrO npaBa Ha npuobpeTeHne apeHdyemMoro wumyllecrtsa (ganee -
3asBrieHve) (npegnaraemasa dopma 3asBneHus npeacrtasrneHa B [MpunoxeHun 2A K
AOMUHUCTPATMBHOMY  pernameHTy) (4N HOTapuycoB, 3aHMMAOLWMXCS  YaCTHOW
NPaKTUKON, N HOTapuanbHbIX Nanar).

27. K 3asBneHuo Ha npegocTaBneHne MyHULMNansHOM yCcnyru npunararTca:

1) Konmna  OOKYMEHTa, YOOCTOBEpPSLWEro JIMYHOCTb  3aaBuTena  (ons
NHONBMAYanbHbIX NpeanpuHUMaTenen n Hotapuycos), NM6o NnpeacTaBuTens saasuTens (C
NOASIMHHUKOM ANSA CBEPKN);

2) Konusa AOOKyMeHTa, yOoCToBepsiowero npasa (MOfIHOMOYMUA) npeacrtaBuTens
3asBUTENS, ECNN C 3aaBneHnemM obpaliaetcsa npeacrasuTens 3asasuTtens (C NOAMNHHUKOM
O515 CBEPKM);

3) Konuu y4vpeauTenbHbIX OOKYMEHTOB (Ans topuanydeckmx nuy) (C NoASIMHHUKOM
O515 CBEPKM);
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4) 3aBepeHHbli NepeBO Ha PYCCKUMN $3blk AOKYMEHTOB O rOCy4apCTBEHHOM
perncTpauuun rpuaMyeckoro nvua B COOTBETCTBMU C 3aKOHOAATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem ABnseTca MHOCTPaHHOE topuanyeckoe nmuo;

5) ODOKYMeHT, cogepxawmi cBefeHUss O CyMMapHoW Jone ydactus Poccuinckon
depnepaumn, cybbektoB Poccuinckon ®Pepepauuun, MyHUUMNANbHbIX 06pasoBaHWN,
MHOCTPaHHbIX HOPUANYECKMX NUL, MHOCTPaHHbIX rpaXKaaH, ObLWEeCTBEHHbIX U PESTUIMO3HbIX
opraHunsauun (ob6beanHeHun), 6naroTBOPUTENbHBIX W MHbIX (OHAOB B YCTaBHOM
(cknago4HoM) kanuTane (naeBom PoHAE) 3aaBUTENS (ANA PULNYECKUX NUL, - CYOBHEKTOB
Maroro u cpegHero npeanpuHUMaTensCcTea);

6) pelLeHMe MOoSIHOMOYHOro opraHa (corracHo ycTaBy) O BblKyrne apeHOyemoro
nMyLecTBa (4ns OpNaMYeckmx nuu);

7) BOKYMEHT, NoATBEPXAAKLWNA MONHOMOYMS PYKOBOAUTENSA HOPUOMYECKOro nuiua
Ha OcCylleCcTBNeHne OeWCTBUA OT MMEHW lpuauMyeckoro nvua (Konus pelleHus o
Ha3Ha4YeHUn aTOro nmua unm o ero n3bpaHmm) n B COOTBETCTBMM C KOTOPbIM PYKOBOAUTENb
topngudeckoro nuua obrnagaeTt npaBoM AeNCTBOBaTb OT MMEHW lopuanyeckoro nuua 6e3s
AOBEPEHHOCTY (4N IOPUANYECKMX NAL).

[oKyMeHTbl Ansg  npefocTaBfieHus  MyHULMNAanbHOW ycnyru Moryt  ObiTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAcKkoro okpyra CTpexeBOoW C UCMONb30BaHUEM
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (pyHKUMA), NOYTOBbLIM
oTnpaBneHvem, npu nuMyHoMm obpalleHun, a Takke nocpencTBoM obpalleHus 3a
noslydeHMem MyHuuunaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBfieHusl B
dopMe 3INEeKTPOHHOro AOKYMEHTa 3asdABuTENb NpuKNagbiBaeT K Takomy obpalleHuto
HeobxoauMble OOKYMEHTbI U MaTepuarnbl B anekTpoHHon dopme. lNMpegnaraemas cdopma
3as8BrieHss JOCTYNHa ANA KONMPOBaHUSA M 3anofiIHEHUS B ANIEKTPOHHOM BuAe Ha EanHOM
nopTarne rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKUMA), HA orunanbHOM canTe.
B O6ymaxHom Buae npegnaraemas  dopma  3asBreHUs  NpenoCcTaBnsieTcs
HenocpeacTBeHHO B YnpasneHum (kab. Ne 39).

WcuepnbiBatowmi nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBLIMWU akTaMu AN NpeaoCTaBNeHNA MyHULMNANTbHOW YCryru,
KOTOpble HAaXOAATCA B pacrnopsiXXeHUN rocygapCTBEHHbIX OPraHoOB, OpraHoB MECTHOIO

camoynpasneHns 1 NHbIX OPraHoB, y4acTBYOLWNX B NPeAoCTaBNEHNN MyHULMNATbHOW
YCInyru, 1 KOTOopble 3asiBUTENb BNpaBe NpeAcTaBuTb, @ Takke Cnocobbl UX NoyYeHus
3a89BUTENAMU, B TOM YMCNE B ANEKTPOHHOM bopMe, NOPSAOK UX NpeacTaBneHuns

28. [lepeyeHb [OOKYMEHTOB ANA NpPefocTaBneHus MYHUUMNANbHOW  YCRyru,
KOTOpble HaxoOsTCA B pPacrnopsXXeHUUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnM MyHUUMNANbHON YCIYyTn:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EguMHOro rocygapcTtBeHHOro peectpa
IOPUANYECKNX NKL, BKIKOYaloLasi CBeAEHNA O NOCTAHOBKE HOPUONYECKOrO Nivua Ha yyeT B
HaforoBoM opraHe no MecTy HaxOXAEHUS IPUANYECKOro Nnua;

2) Ana  vHouMBMAyanbHbIX NpegnpuHAMaTtenen - BbinMcka M3 EanHOro
rocygapCTBeHHOro peectpa WuWHAMBMAYyanbHbIX MpeanpuHUMarenen, BKYarowas
CBeJEeHUs O MOCTaHOBKE MHAMBMAYaNnbHOrO npeanpuHUMaTens Ha yyYeT B HaroroBoMm
opraHe Mo MecTy HaxOXAeHUs UHONBUAYanNbLHOro npeanpuHUMaTens;

3) Ons HOTapuycoB - CBeAEeHUA O MOSIHOMOYMSX HoTapuyca n3 MuHuctepcTBa
tocTuuum Poccun.

3agBuTenb BNpaBe nMNPeAcTaBUTb YKasaHHble [OKYMEHTbl B  AQMWHUCTPAUUIO
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AoMnHUCTpaumsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) OCYLLECTBMEHNA OENCTBUIA, B TOM YUCE COrnacoBaHum, HeobxoaumMblx Ans
NONyYeHUss MYHUMUMNANbHOW yCRAyrM U CBA3aHHbIX C  obpalleHnem B WHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOrO CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSMyYEeHUS YCryr, BKITIOYEHHbIX B MNepeyYeHb YCIyr, KOTopble SBMSTCA



HeobXxoauMbIMM 1 obBsa3aTenbHbIMWU  ANA  NPEAOCTaBMeHNa  MyHUUMNAanbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson o1 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAAKTCA HeobxoauMbiMM U obsi3aTenbHbIMW  ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AAMUHUCTpauuen ropoacKoro  okpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHns 4OKYMEHTOB 1 MHOPMaLMKN U OCyLLIECTBIIEHUS AENCTBUN,
npeacTaBneHne WnNu OCYLLECTBfIEHWE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbBIMU
NpaBOBbIMW  aKTaMW, pPerynupylowmMmMmm OTHOLLIEHUS, BO3HUKawWmMe B CBA3M C
npegocTaBneHMeM MyHULUNANbHOW YCAyru;

3) npeacTaBneHnss  OOKYMEHTOB U MHdopmMauuu, B TOM  4ucne
noaTBepXAalLWmnX BHECEHUE 3asBUTENeM nnaTbl 3a nNpefocTaBfeHMe MyHMUMnanbHOW
yCriyru, KOTopble Haxo4dTCs B pacrnopsikeHun dpefepanbHbiX OpraHoB UCMONMHUTESbHOW
BNacTu, OpraHoB rocyapCTBEHHbIX BHEOOLKETHbIX (POHAOB, MCMOSTHUTENbHbBIX OPraHoB
rocygapctBeHHonm Bnactu cybvekta Poccuinckon depepauun, oOpraHoB MECTHOro
camoynpasneHus nuMbo noaBeAOMCTBEHHbIX FOCYyAApCTBEHHbIM OpraHam Wnu opraHam
MECTHOro  CaMoOynpaBIieHUss  OpraHuMsauun,  y4acTBylWWMX B  NpegocTaBieHun
MYHUUMNANbHOM YCIyrn, B COOTBETCTBUM C HOPMATUBHbIMW MPaBOBLIMW aKTaMm
Poccuinckon ®depepaumm, HOpMaTUBHBIMW NPAaBOBbIMM akTaMun cybbekToB Poccumnckon
degepaumn, MyHUMUMNANbHBIMM MNPABOBbLIMW aKTaMK, 3a WCKIIHYEHMEM [OOKYMEHTOB,
BKIMOYEHHbIX B onpefeneHHbIn YacTbio 6 ctatbn 7 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npeaocTaBrieHUs FOCY4apPCTBEHHbIX M MyHULMNANbHbIX
ycryr» nepeyeHb JOKYMEHTOB.

VMcyepnbiBarowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB OS5
npegoCTaBEHNUS MyHULMNANBHOWN YCNyrn

30. OcHoBaHMA Ona oTkasa B nNpuemMe [OKYMEHTOB AN MNpedocTaBreHus
MYHUUUNANbHOW YCAYru:

1) 3asBneHwe nogaHo nMUOM, HE MMEWLWMM MOMHOMOYMMA Ha nodadvy LaHHOro
3asBrieHus;

2) 3asBreHne He COAEepPXWUT cBedeHWn, NMBo COAepXWUT HenomnHble CBeaeHus,
ycTaHoBreHHble [lpunoxennamm 2 wnun 2A Kk Hactoawemy AOMUHUCTPaATUBHOMY
pernameHTy;

3) B JOKYMEHTaxX MUMEeKTCHA NOOYUCTKU, MPUMUCKU, 3a4epPKHYTbIE CrOBa;

4) [OOKYMEHTbl codepxaT MOBPeXAeHUs, Hanuyme KOTOpbIX He no3BonseT
O[HO3HA4YHO UCTONKOBAaTb UX codepXaHue.

VMcuepnbiBaowmin nepedeHb OCHOBaHUM AN oTKasa B NpeJoCcTaBNeHnn MyHULMNansHOM
ycnyru

31. OcHoBaHusa onga oTkasa B NpeocTaBneHnn MyHULMNansHOM YCNyru:

1) K 3asBMeHN0 He MPUNOXeHbl LOOKYMEHTbl, YCTAHOBMEHHble MNyHKTOM 27
AOMWHNCTPATMBHOIO pernamMmeHTa.

2) npyn obpaleHun cybbekTa Manoro u cpegHero npegnpuHuMaTenbcTBa 3a
npenocTaBneHMeM MYHUUMNAnNbHOW YCNyrM OCHOBaHMEM AN OTKasa Takke sBMsSeTcs:
apeHayemoe MMyLLLeCTBO No cocTtosHUo Ha 1 uonga 2015 roga HaxoauMTcs BO BpEMEHHOM
BNageHun n (Unm) BpEMEHHOM MOJSIb30BaAHUKN 3asiBUTENS HEMPEPLIBHO MEHeEe [BYX feT B
COOTBETCTBUM C JOrOBOPOM WUSIM AOroBOpamMu apeHgbl Takoro UMyLLEecTBa; apeHgyemoe
MMYLLLECTBO BKIIOYEHO B YTBEPXOEHHbIN B COOTBETCTBUM C 4YacTtbto 4 cTtatbn 18
depepancHoro 3akoHa ot 24.07.2007 Ne 209-®3 «O passutun Manoro u cpegHero
npegnpuHMmaTensctBa B Poccunckon depepaummny nNepeveHb rocygapCTBEHHOMO
MMyLLECTBA UMM MYHUMUMNANbLHOIO WMMYLLECTBa, NpefHasHayeHHOro Ana nepefayn BO
BnageHve n (Mnun) B Nonb3oBaHMe cybbekTam Marnoro 1 cpegHero npeanpuHuMaTenscTea
(nanee - [lepeyeHb wuMyLlecTBa), 3a WCKNIOYEHUEM Cryvad, Korga apeHgyemoe
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MMYLLECTBO MO cocTosHMIo Ha 1 uong 2015 roga HaxoanTca BO BPEMEHHOM BriageHUn u
(M) BpeMEHHOM MOMb30BaHUN 3asBUTENS HEMNPEPLIBHO B TeveHue Tpex n bornee net B
COOTBETCTBUM C AOrOBOPOM WM LOrOBOpPaMU apeHbl Takoro UMyLLLECTBA WM BKITHOYEHO B
[MepeyeHb nmyLLecTBa B TedeHne NaTy u 6onee net Ao AHA nogadv 3asBreHus; UMeeTcs
3a40/PKEHHOCTb NO apeHaHOW nnaTe 3a UMYLLLECTBO, HeycToMKam (Tpadpam, neHsm) Ha
AEHb Nogayun 3asBUTENEM 3asaABNEHUS;

3) npu obpalleHnn HoTapuyca, 3aHMMalLWEerocsa 4YacTHOM MPaKTUKOW, Wnn
HOTapuanbHOM nanaTbl 3a NpefocTaBNeHneM MyHUUUNarbHOW YCryrn OCHOBaHWEM Ans
OTKasa Takke sIBMSeTCA: apeHayemMoe NMYLLIECTBO Ha AaTy nogayv 3asiBfieHUs HaXo4UTCS
BO BpPEMEHHOM BnageHun u (Mnu) BpeMEHHOM MONb30BaHUN 3asiBUTENS HenpepbiBHO
MeHee Tpex fneT B COOTBETCTBMM C [OOrOBOPOM WM [OOroBOpamMu apeHgbl Takoro
MMyLlecTBa AN OCYLLEeCTBNEeHUS HOoTapuanbHOW AeATeNbHOCTM (B TOM uYucne Ans
XpaHeHUs apxmBa HoTapuarnbHO YAOCTOBEPEHHbBIX JOKYMEHTOB).

McuepnbiBatowmm nepedeHb OCHOBaHUI ANA NPUOCTAaHOBNEHUA MYHULIMNATBHOW YCITyru

32. OcHoBaHMst ANt NPUOCTAHOBMEHUS NPEeAOCTaBMeHUs MyHULMNAaNbHON
ycnyru:

- Ha nepuon MNPOBEAEHMSI OLEHKM PbIHOYHOM CTOMMOCTM apeHdyemoro
MYHULMNArbHOro UMYLLIECTBA;

- B CInyyYyae ocnapvBaHus 3asiBUTENEM [JOCTOBEPHOCTU BENUYUHbI PbIHOYHOW
CTOMMOCTM OObEeKTa OLEHKM, WCMOoNb3yeMon ANs OnpedeneHus LeHbl BblKyrnaeMoro
MMYLLIECTBA, 00 OHSA BCTYMNEHUS B 3aKOHHYIO CUITY pelLleHus cyaa.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 0ba3aTenbHbIMU AN
npegocTaBNeHnsa MyHULMNANbHON YyCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaoCcTaBNEHNN MyHMLMNANBHOW YCyrn

33. Ycnyrn, KoTopble €ABASOTCA HeobxoouMMbiMu K obs3aTenbHbIMU  ANg
npenocTaBneHns MyHULMNAnNbHOM YyCnyrm OTCYTCTBYHOT.

Mopsaok, pa3mep 1 OCHOBaHWS B3MMaHuUsi NnaTthl, 3a NpeaocTaBneHne MyHULUMNanbHow
ycnyrm

34. MyHuuunaneHas ycnyra npegocraBsnsietcs 6ecnnartHo.
Paamep 1 ocHOBaHusI B3MMaHUA NnaThbl 3a NpeAoCTaBreHne yCnyr, KOTopble SBMSTCA
HeobxoaMMbIMn 1 ob6a3aTenbHbIMK AN NPeAOoCTaBAEeHUs MyHULMNANbHOM yCnyru, a
Takke MHopmauus 0 MeToAMKe pacyeTa pasmMepa Takom nnaTbl

35. Pasmep W OCHOBaHWSA B3MMaHuUsi NraTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTernbHbIX  YCNyr  YCTAHABNUBAKTCS  OpraHv3aumsiMu,  NpeaocTaBnsoWUMN
HeoOxoauMmble W obsi3aTernbHble  ycnyrM, Heobxogumble AOnsi  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSITENIbHO B COOTBETCTBUM C  TpeboBaHMsIMU
AENCTBYIOLLEro 3akoHoAaTeNbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBieHnst 0 NpefocTaBneHnm
MYHUUMMANbHON YCNyr U Npu NoyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbI CPOK OXKMOAHUS B o4epean npu NM4HoOM nogadve 3asBrieHus

0 npegocTaBneHnn MyHUUUNansHOM YCyrn He JOSKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHWA B odepeau Npu nonyvyeHun pesynbTaTta

npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI yCcnyrn He OoJmKeH npesbillatb NATHaAUaT MUHYT.



Cpok 1 nopagok perucTpaumm 3asBreHnsa o npegocTaBneHn MyHUUMNansHoOm ycnyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopme

38. 3asBrneHne Ha OymaxHOM HocuTene  perucTpypyetca B [eHb
npegcraBneHns B AOMUHUCTPAUUIO ropoackoro okpyra CTpexeBow 3asBNeHus wu
OOKYMEHTOB AN NpeJoCTaBNeHnsa MyHULMNAIbHOW YCyri.

39. Peructpauua 3asBneHusi, HanpaBneHHOro B (OpMEe 3fEeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr (PyHKUUR),
OCyLLEeCTBNSAETCH He nosgHee paboyero HA, crnegyowero 3a AHEM ero MoCTYnneHus B
AOMUHUCTpaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeoCTaBnseTcsl MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUS! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyrn, MHOOPMaLUNOHHBLIM CTeHAAM C NepeYHEM JOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM yCryr, n obpasuamMmm ux 3anonHeHns

40. MNpegoctaBneHve MyHUUMNANbHOW YCyrM ocyLecTBNSeTCA B cneumanbHO
BblAENEeHHbIX AN5 9TUX Leren NoMeLLEeHUsX.

40.1. MecTta npegocTaBneHUs MyHUUMMNANbHOW ycnyrn oBopyaylTcs C y4eToMm
TpeboBaHMN [OOCTYNHOCTU ANs WHBanNuMAOB B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awmTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpefocTaBneHnss MyHUUMNanbHOW yCryrn ¢ yv4etom TpeboBaHum
AOCTYMHOCTM AN WHBanMaoB B COOTBETCTBUM C 3aKoHogaTernbCTBOM Poccumnckon
depepaumn 0  couMarnbHOM  3alMTEe  MHBaNMAOB  HA  COTpyAHMKa  opraHa,
NpefoCTaBnNALWEro MyHUUMNanbHy0 ycnyry, Bosnaraetca 0653aHHOCTb MO OKa3aHWo
CUTYaLMOHHOM MOMOLUM WHBaNuAam BCEX KaTeropu Ha nepuos npefocTaBneHus
MYHULMNANbHOW YCIyru.

41. B cnyyae ecnn nmeetcss BO3MOXHOCTb OpraHM3aunm CTOSIHKU (NMapKOBKK)
BO3rne 34aHus (CTPOeHusi), B KOTOPOM pasMelleHO MNOMEeLleHne rnpuvema v Bblaauu
AOKYMEHTOB, OpraHuM3oBbIBAeTCA CTOSIHKAa (MapkoBka) ANns NUYHOrO aBTOMOBWMBHOrO
TpaHcnopta, OecnnatHas Ansa  3aasuTtenen. [Ina  napkoBkM  crneumarnbHbIX
aBTOTPAHCMNOPTHbLIX CPEACTB UHBaNWAOB Ha Kaxaow CTosiHKe Bblaensetcsa He meHee 10%
MecT (HO He MeHee OHOro MecTa).

42. Bxoa B nomelleHne npuema 1 Bbigaun AOKYMEHTOB JOSMKeH obecneunBatb
cBoboHbIN OOCTYN 3asBuTernen, 6biTb obopyaoBaH yaOOHOM NECTHULEN C NOPYYHAMM,
LLUIMPOKMMU Npoxogamu.

43, Ha 3gaHun psagom ¢ BXogom formkHa 6biTb pasMelleHa MHopMauoHHas
BbIBECKA, coiepkallias criefyoLyo nHpopmMaumio:

1) HauMeHOBaHWe opraHa;

2) MECTO HaxOXAeHWs 1 IoPUONYECKUA agpec;

3) pexum paboThbl;

4) Homepa TenedOoHOB ANS CrnpaBok;

5) agpec odmumnanbHOro canTa.

44, dacag 3p0aHua gomkeH 6bITb 06opyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

45, MomelleHnss npuemMa M BblgauM AOKYMEHTOB AOSMKHbI MpeaycmaTpuBaTthb
MecTa Anda oXuaaHus, MHoOpMMPOBaHMA N NpUeMa 3asiBUTENEN.

46. B mectax gns wuHdopmmpoBaHus OOfKeH ObiTb obecneyeH [ocTyn

rpaxkgaH Ons 03HaKoMMeHUs ¢ MHopMauuen He TONMbKO B Yacbkl NpuemMa 3asiBfieHui, HO U
B paboyee Bpems, Kkoraa npvem 3asiButenen He BegeTcs.

47. XapakTepuctvkm nomeLleHun npueMa u BbldayuM [OKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELLUEHUN, OCBELUEHUS, MOoXapHOW
6Ge3onacHoOCTW, MHXeHepHOro obopyaoBaHMA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM



HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

48. MomelwieHnss npuema BblgadYn [OKYMEHTOB obopyaytoTcsa cTeHaamm
(cTonkamun), cogepXxalmmm MHpopMaUnio O Nopsake nNpenocTaBfeHUs MyHMUMNAnNbHON
ycryru.

49, B MecTtax anga oxugaHusa ycTaHaBNMBAKOTCA CTynbs (KpecerbHble cekuum,
Kpecna) ans sassutenemn.

50. B nomeweHun npuema u BbligayYn OOKYMEHTOB BblAenseTca MecTto Ans
ohopMIeHNst AOKYMEHTOB, NpegycmaTpuBatoliee CTosnbl (CTONKN) ¢ BnaHkaMmu 3asBrneHumn
N KaHUEeNapCKUMUN NPUHAANEXHOCTAMM.

51. NHdopmaums o pamunumn, MeHn, oT4ecTBe (NPU HarMyunm) N OOSHKHOCTH
crneumanucTa opraHa, OCYLIECTBSAOWEro npefocTaBfeHMe MyHUUMNanbHOW YCIyru,
A0SKkHa ObITh pa3melleHa Ha pabodyem MecTe cneunanucta YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnsaeTcs MyHMuMnanbHas ycryra, B COOTBETCTBMM C 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

52. OpraH, npegocTaBnAlLWMA  MyHUUMNaAnNbHyt0  ycnyry,  obecneuyvBaeT
MHBanNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOIO A4OCTyNa K 06BbEKTY (34aHMI0, NMOMELLEHNIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeaCcTBaMUn CBA3N U MHpOopMaLmK;

2) BO3MOXHOCTb CaMOCTOSTENbHOrO NepenBMXEHNA NO TEPPUTOPUKN, HA KOTOPOW
pacnonoxeH O0ObeKkT (3gaHve, MOMelleHuMe), B  KOTOPOM  NpenocTaBnsieTcs
MyHUUMNAanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM M3 HEro, B TOM 4uUcfe C UCMNOSib30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAeHE UHBANMMAOB, UMELNX CTOMKME pacCTPONCTBa PYHKLMU 3peHUs
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hapgnexawee pasmeweHne obopygoBaHMA W HocuTenem WHdopmaumu,
HeobxoaumMbIx Anst obecnevyeHus GecnpensaTCTBEHHOro AOCTyna MHBaANMOOB K OObEKTY
(3maHuio, NoMeLLeHMID), B KOTOPOM NpeaocTaBnsaeTcs MyHUUunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNIN UX XKN3HELEATENBHOCTY;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haanucewn, 3HakKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypagonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObEKT (34aHue, MNOMeLLeHME), B KOTOPOM
npenocTaBnseTcss MyHMUMnanbHasa ycnyra;

8) okasaHuMe wuwHBanNugam nomowm B npeogoneHun 6apbepoB, MeLllakoLmMx
NOSTYYEHMIO MU MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

MokasaTenu JOCTYNHOCTU M Ka4YecTBa MyHULMNANbHON YCyry (BO3MOXHOCTb NOMy4eHus
nHopMaUmMKn 0 xode NpeoCTaBNeHNs MyHUUMNANbHON YCNyru, BO3MOXHOCTb NOMyYeHUs
yCryru B 3NEKTPOHHON (hOpMe MM B MHOTODYHKLMOHANbHBIX LIEHTpax NpeaocTaBneHuns
rocy4apCTBEHHbIX MyHULMMANBbHBIX YCIyr

53. lMokaszaTtensamMu OOCTYNHOCTM UM KavecTBa MyHMUMMNANbHOW  yCRyru
ABNAIOTCA:

1) OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauum;

2) NoJSsIHOTa MHPOPMUPOBAHUS rpaxaaH;

3) HarnagHocTb bopM nNpegocTaBnsemMon nHbopmaumm o6 aaMMHUCTPATUBHbBIX

npoveaypax;



4) yaobCTBO M AOCTYNHOCTb MOMy4YeHUs MHpopMauun 3asaBuTens M o Nopsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobntogeHne CpoKOB UCMOSTHEHUS OTAENbHbIX aAMUHUCTPATUBHLIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobniogeHne TpeboBaHM K pa3Mepy nnatbl 3a NpegocTaBrieHue
MYHULMNANbHON yCnyru;

7) cobniogeHnn TpeboBaHM CcTaHgapTa nNpefoCTaBfieHUsT MyHMUMNANbHOW
yCnyru;

8) OTCyTCTBME OOOCHOBAHHbLIX Xanob Ha pelleHus, genctena (besgencrame)
opraHa, NpeaoCTaBnSALWEro MyHUUMNANbHYK YCyry, AOSMKHOCTHOMO fivua opraHa,
NPeaoCTaBNALWEro MyHUUMNANbHY ycnyry, NMbo MyHMUMNAnbHOro CryXallero npu
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;

9) nMonHoTa W akTyanbHOCTb WHoOpMauunM O nopsiake npenocTaBneHuns
MYHMLMMNANbHON YCNyru.

54, Mpy NOMNy4YeHMM MyHMUMNANbHOW YCINyrn 3asBUTENb OCYLLECTBNSAET He
Gonee Tpex B3aMMOAENCTBUN C OOSMKHOCTHLIMW NMLAMU, B TOM YUCTIE:

1) npv nogadye 3anpoca Ha nony4yeHne ycnyrm u nonyvyeHum pesynbrarta ycrnyru
3asBUTENEM NIMYHO, B TOM yucne vyepe3 MLl — He Gonee AByx pas;

2) npy nogaye 3anpoca Ha MnonydeHue ycnyrm ¢ ucnonb3oBaHuem EguHoro

noptana roCydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUMn), NOYTOBbLIM
oTnpasneHnem — He bonee ogHoOro pasa.

55. [MpoOoMKUTENBLHOCTL KaXaoro B3aMMOOEWCTBUSA He [OIDKHa MpeBblwaTh
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLMe 0COBEHHOCTU NpeocTaBieHuns
MYHULUMMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBreHuns

MYHULMMNANbHOW YCNyru B SNeKTPOHHOW dhopme

56. 3aaBuUTENIO NPeoCTaBrsSeTCA BO3MOXHOCTb MOSyYEHUS MyHULMMNansHOM
ycnyru ¢ ucnonb3oBaHnemMm EAMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dyHKUMI), NOYTOBBIM OTMpPaBfieHMEM, a TakkKe MNocpeacTBOM NMYHOro obpalleHuss 3a
nosly4eHMeM MyHuumnansHon ycnyri B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauunsa npegocTaBneHns MyHuumnanbHou ycnyrn Ha 6ase M®LL ocywectenseTcs B
crnyvyae Hanmyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUW, 3aKIHYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3asBrneHue, HanpasneHHoe 4Yepe3 EAuHbIN nopTan rocygapCTBEHHbIX W
MyHMUMNAnNbHbIX YCnyr (pyHKUMA), OOMKHO ObITb NOANMCAHO 3MEKTPOHHOW NOAMNUCHI0 B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

58. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeacraBuTenem
3aaBuUTENs, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObITb
npeacraBneHa B (OpMe 3MeKTPOHHOro JOKYMEHTa, MOoAMNMCaHHOrO  3reKTPOHHOW
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

59. [okyMeHTbI, aBngawmnecs pesynbTaToM npeaocTaBneHns MyHUUunansHom
yCnyru B BUAE ONEKTPOHHONO OOKYMEHTa, HanpasnslTcs 3aaBuTento yepesd EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

60. [Mpn npegoctasneHnn MyHULMNANbHOW YCryrM B 3SIEKTPOHHOM bopme C
ucrnionb3oBaHvem EguvHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — yCRyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HaKoMneHns ¢ hopMamMmn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS
Nony4YeHnss MyHuumnanbHoOn ycnyru, u obecnevyeHve gocTtyna K HAM O5iS KONMpoBaHUA U
3arnoriHeHNs B 3N1eKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHUN MyHUUMMAanbHOW Yycnyrm B
3NEeKTPOHHOM BUaE;



3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHve pesynbtarta MyHAUUUNANIbHOW YCyri.

61. B cnyyae noctynneHus 3asiBneHus n JOKYMEHTOB B SN1EKTPOHHOU dhopme C
nucrionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCRyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adBUTENS
yepes NUYHbLIN KabNHET O perncTpaunm 3asiBNeHns.

62. OpraHusauma npefocTaBneHus MyHULMNanbHOW YCNyrn OCyLecTBrseTcs
NO MPUHUMNY «OQHOro OKHa» Ha 6asze M®L| npu nuyHoM obpalleHnn 3asButens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

63. 3aaBuUTenaM nNpefocTaBrnseTcsa BO3MOXHOCTb AN npeaBapuTenbHOn
3annucuM Ha nofadvy 3asiBfieHUs W OOKYMEHTOB ANA NpefoCTaBNeHWs MyHUuunanbHOW
ycryru.

64. MpeaBapuTenbHaa 3anncb  MOXET  OCYLEeCTBATbCA  cnegyowwmmm
crnocobamu no BbIGoOpy 3asBUTENS:

1) npy Nnu4yHOM obpalleHun 3aasutena B AOMUHUCTPaLMIO TFOPOACKOro okpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;

3) yepes3 opuumarnbHbIA CaunT.

64.1 [lpu npeaBapuUTENbLHON 3anucK 3aaBUTENb COOOLLAET creayowme aHHble:

- Ans omsnyeckoro nuua: pamMunmio, UM, 0T4ECTBO (MPU HaNUYuK);

- ANS 1opUanNYecKoro nuua: HammMeHoBaHe PUANYECKOro Nuua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NoYThI (NPY HaNU4YUn);

- XXernaewmble JaTty u BpemMs rnpeacraBrneHns JOKYMEHTOB.

65. MpeaBapuTenbHasa 3anncb OCYLLECTBMSETCA NYyTEM BHECEHUS YKa3aHHbIX
CBELEHWI B KHUTY 3anucu 3aaBuTenen, Kotopas Be4eTCHA Ha 9NEKTPOHHbIX HOCUTENSIX.
66. 3aasuTento coobuiaoTcs gata U Bpemsi Npuema [OKYMEHTOB, KabuHeT

(OKHO) npuema OOKYMEHTOB, B KOoTopble crnegyeT obpaTtutbcs. lNpu nuyHom obpalieHunn
3aABUTENIO BbIAAETCs TaroH-noATBeEpXAeHne. 3asiBUTenb, 3anucaBLUMCA Ha nNpuem
yepes omumanbHbI CanT, MOXET pacnevaTtaTb aHanor TanoHa-noATBePXaeHUS.

67. OcyuwiectBneHme 3anucu  3asiBUTENEN Ha  OnNpedeneHHy  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
68. Mpn  ocywecteBneHnn  npenBapuTeribHOM  3anucu  3asiBUTENb B

obaszaTenbHOM nopsigke WHGopMmupyeTca O TOM, YTO MpefBapuTenbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NSATHaAuaTU MUHYT  Ha3HA4YeHHOro
BpeMeHU npmema.

69. 3aaBuTenam, 3annucaBlUMMCS Ha NPUEM Yepe3 opuumanbHbIA CanT, 3a Tpu
KaneHgapHblX OHA 00 npuemMa OoTnpaBnsgeTca HanoOMUHaHME Ha YKa3aHHbIM ajpec
9NEeKTPOHHOM NOYMTbI O AdaTe, BPEMEHM U MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvucu B Criydae HessBKM MO UCTeYeHUU NaTHaguatu
MUHYT C Ha3Ha4Y€HHOro BpEMEHM Npuema.

70. 3asButens B noboe BpemMs BnpaBe OTKasaTbCA OT nNpenBapuUTENbHOM
3anucwm.

71. B otcytcTtBMM 3asBuTenen, obpatMBLUMXCA NO NpeaBapuUTENbHON 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOPAOKE ovepeau.

72. Npadmk npuema (NnpuemHoe Bpems) 3asBuUTernen No npegsapuTerbHON

3anncun yctaHaBsnmBaeTCcAa Ha4alibHUKOM yl'lpaBJ'IeHVIFI.

. CocraB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTemmn), TpedboBaHMA K NOPAAKY UX
BbINOJIHEHUA, B TOM YUcCrie 0COGEeHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3INEeKTPOHHOMN ¢hopmMe, a TaKKe OCOOEHHOCTU BbINOSTHEHUA
aAMUHUCTpPaTUBHLIX Npoueayp B MU®P



73. lMpepocTaBneHne MyHMUMNanNbHOW YCnyru BKMYaeT B cebsa cneaywowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem u” perucTpaumst 3asiBNeHns W [OKYMEHTOB NS NpeaocTaBneHuns
MYHMLMMNANbLHOW yCNyru;

2) paccMoTpeHMe 3asBfeHUss U NpeacTaBNEHHbIX OOKYMEHTOB, 3aKryeHue
A0roBopa Ha NpPoBeAEeHNE OLEHKMN PbIHOYHOM CTOMMOCTU MYHULMNANbHOrO UMYLLIECTBA;

3) opmupoBaHve n HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLLME B NPeoCTaBNeHMM MyHULUNANbHOM YCIYTW;

4) NnpuHATHE pelleHnst 06 ycrnoBmnax npmBaTmMsaumm MyHUUUNAanNbLHOro MMyLLLECTBA;

5) NnpuHATHE pelleHna o npefocTtaBneHun nNubo ob oTkase B NpeaocTaBieHUn
MYHMUMNANbHON yCRyrn (3aknyeHne [oroBopa  Kynnu-npogaxku  MyHULMNanbHOro
nMyLLecTBa);

6) Bblgava pesynbTata npegoCcTaBneHnss MyHUUMNansHOM yCryru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOWM ycnyru

74. brnok-cxema nocnegoBaTeNnbHOCTU  OEWCTBUM  NpUM  NpeaocTaBfieHUN
MyHUUMNANbHOMW  ycrnyrn  npeactasneHa B [lpunoxeHun 3 K HacToswemy
AOMWHUCTPaATUBHOMY perfiameHTy.

Mpuem 1 pernctpaums 3asBNeHnst U JOKYMEHTOB AN NPeAoCTaBNeHNss MyHULMNanbHowm
ycnyru

75. OcHoBaHueM [Onsi Havana BbINOSIHEHUS aAMUHUCTPATUBHOW nNpoueaypbl
aBndetca obpalleHve 3asBuTend C 3asdBNeHMEM W NpeaocTaBrieHne [OOKYMEHTOB,
onpeaenieHHbIX MyHKTOM 27 AAMUHUCTPATUBHOIO pernameHTta, nu4Ho nmbo depes
npeacraBUTeENsa cneunanucTy YnpasneHusd, OTBETCTBEHHOMY 3a MpueM 3asiBieHUa O
npenocTaBneHnM MyHMUMNANbHOM YCIYrn N JOKYMEHTOB.

76. [onyckaeTcs nogaya 3asiBrieHUs C NPUIOXEHNEM OOKYMEHTOB, yKa3aHHbIX
B NyHKTEe 27 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, nytTemM HanpasfieHUst UX B
agpec YnpasneHuss NoCpeacTBOM 3SIEKTPOHHOM MNOYThI, yKaszaHHoOW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocreaylwum npeacraBneHnemM
opurMHana 3adBneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeYeHWe [OBYX KaneHgapHblX AHEW C AaTbl OTNpPaBKM LOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

77, Mpn ycTaHOBNEHMM OCHOBaHWA A8 OTKasa B MNpuMemMe [OOKYMEHTOB,
npegycMOTpeHHbIX  nyHkToM 30  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneynanuct
YnpaBneHnsi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfieHHble
3asBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHONO perfiameHTa,
cneuManuct  YnpaeBneHud, OTBETCTBEHHbIA 3a [MpueM HanpasndeT 3asiBfieHue
cneunanucty AOMUHUCTPaAUMKM ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio [OOKYMEHTOB, Ha peructpauuio nyTemMm BHECEeHUS 3anucu B KypHan
perncTpauumn BXogswmx AOKYMEHTOB AOMUHUCTpaUMM ropoackoro okpyra CrtpexeBou, B
O€eHb NOCTYNMEeHUs 3aaBeHns U npunaraeMblxX K HeMy JOKYMEHTOB.

78. CneumanucTt, OTBETCTBEHHLIN 3a perncTpaumio 3asiBlieHusi, B CPOK He
no3gHee OHS perncTpaumm, HanpaensieT 3asiBrieHne cneunanvcty YnpasneHus.
79. Cneuunanuct YnpaBreHusi, B [AeHb MNONYyYeHUs 3apermcTpupoBaHHOIO

3asiBNEHUsT U MPUIOXKEHHbIX K HEeMy [OOKYMEHTOB fepedaeT 3asiBlieHMe HayvarnbHUKY
YnpaBneHus 4ns BU3NPOBaAHUSI.

80. HavanbHuk YnpaBneHus BU3NPYET U B TeYEeHWe OOHOro OHS nepedaeT ero ¢
NPUNOXEHHBIMW  OOKYMEHTaMMU Ha  pacCMOTPeHWe  cneuvanucty  YnpaBneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBfieHne MyHULMNANbHOW YCryri.



81l. PesynbtatoMm  agMUHUCTpPaATMBHOW  npouenypbl  ABNSeTCA  nepepavda
npolweawero pernctpauunio 3asBfneHuss Ha pacCMOTpeHue creunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNATbHOW YCyri.

82. MakcumanbHbIA CPOK UCMONMHEHUS agMUHUCTPATUBHOW NpoLeaypbl cocTaBnseT
He Bonee Tpex KaneHOapHbIX QHEN CO AHS Nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencrtaB/ieHHbIX JOKYMEHTOB, 3aKrto4yeHmne gorosopa Ha
nposegeHmne OLueHKN prHO'-IHOl7I CTOMMOCTUN MyHULUMNAIbHOINo MMyLlecTBa

83. OcHoBaHMeM [OnNA Havana BbINOMHEHUS agMUHUCTPaTUBHOM npoLueaypbl
ABMAETCHA MOCTYyNMNeHne npolweawero perncTpaunio 3asaBreHns 1 npunaraembixX K Hemy
OOKYMEHTOB Ha pacCMOTpeHue creumanucty YnpasreHusd, OTBEeTCTBEHHOMY 3a
npegocraeneHne  MyHuuunanbHou  ycnyrn.  [lpy  paccMoOTpeHun  3asBneHus wu
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYeprbiBalOLLEMY MepeyvHio OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 HacToswero AAMUHUCTPATUBHOIO perfiameHTa.

84. B cnyyae HenpegcTtaBneHus 3asdBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MYyHKTE
28 AOMWHMCTPATMBHOIO pernameHTa, cneunanucTt YnpasneHusd, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHuumnanbHOW ycryru, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHne 1  HanpasfeHne MeXBeOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusauum), y4acTByoLMEe B NpegoCcTaBeHnn MyHULUNAnNsHOM YCIyrmny.

85. B cny4ae npepgocTtasrieHus 3asBuTenemM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMWHUCTPaATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHmsauum), yyacTBylOWMe B MPedoCTaBleHUn MyHUUMNANbHOW  YCIyrn, He
HanpaBnAlTCA.

86. PesynbtatoM agMumHUCTpaTMBHOM npouenypbl SBMSETCA BbIsIBIEeHNE
Heo6xo4MMOCTN HOPMUPOBAHNA N HaNpaBleHNs MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHmnsauuu), yyacTByllMe B nNpefocTaBfeHMM MyHUMUMNAnNbLHOW YyCryr, B Ccriyvae
HenpeacTaBneHus 3asgBuTenem AOKYMEHTOB, yKa3aHHbIX B NyHKTe 28 AOMUHUCTPATUBHOIO
perrnameHTa; HanpasfeHue 3asiBKM Ha 3akfioyeHue [O0oroBopa Ha npoBedeHUe OLEHKU
PBIHOYHOW CTOMMOCTU MYHULIMMNAbHOIMO UMYLLECTBA.

87. O6wmin MakcmanbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXeT npeBbllaTh YeTblpeX KaneHgapHblX OHeW CO OHA MOCTYMMeHua npollelero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUMNanLHOW yCryrn.

dopmmpoBaHMe 1 HanpaBfeHne MeXxXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTBylOLLME B NPeOCTaBNEHNUN MYyHULIMNANbHON YCyru

88. OcHoBaHueM [ans Hayana agMWHUCTPATUBHOM npouenypbl  ABNAETCS
BblSIBNIEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBlieHUs MeXBEOOMCTBEHHbIX
3anpocoB B oOpraHbl (opraHu3auun), yyacTByllMe B NpefoCcTaBNeHuuM MyHUUMnanbHOW
YCIyr.

89. [lpu noaroToBke MeXBEOOMCTBEHHOro 3arnpoca creuuvanuct YnpasreHus,
OTBETCTBEHHbIN 3a MpedoCcTaBrneHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumMxcs B HWUX) ONS NpefdoCTaBrieHUs MyHUUMNansHOW
yCnyru U rocygapCTBeHHble opraHbl, nnbo noABEeAOMCTBEHHbIE rOCYAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrnpaBfieHUs opraHusauuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

90. ®dopmupoBaHue n HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYLLECTBNAETCA B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUst FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycnyr».



91. Cneuunanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTtaesneHne
MYHUUUNANbHOM YCNyrM B [deHb YCTAHOBMEHUS OCHOBaHUM AN HanpaBneHus
MeXBeJOMCTBEHHbIX 3anpocoB, POPMUPYET U HaNpaBnsaeT MeXBEeJOMCTBEHHbIE 3arnpochl
cneayrowmnx CBeAeHU B opraHbl U (Univ) opraHuM3aunn, ydacTByoLLMe B npeaocTaBrieHnm
MyHUUMNANBHOW  yCryru, B  paMKax  MeXBeOOMCTBEHHOrO  MHMOPMAaLMOHHOIo
B3aUMOAENCTBUS:

1) BbiMMcka w©n3 EguHOro rocygapCTBEHHOro peectpa  PUOUYECKUX N,
BKIOYaoLLaa cBeeHUs O NOCTaHOBKE HOPUAMYECKOro nnua Ha ydeT B HaroroBOM opraHe
No MecTy HaxoXOeHWA pPUanYecKoro nuua;

2) BbiMMCKa K13 EOMHOro rocydapCTBEHHOro peecTpa  MHAMBMAYamnbHbIX
npeanpuHMMmartenen, BKYawwas cBefeHUds O  MOCTaHOBKE  MHAMBUAYaNbHOro
npegnpuHMMmaTenss Ha Yy4eT B HAnoroBOM oOpraHe Mo MeCTy HaxoXAaeHus
NHAMBUAYaNbHOro NpeanpuHUMaTens;

3) cBeieHNda 0 NOSTHOMOYNAX HOTapuyca.

92. TpencTtaBneHHble B AOMUHUCTPALMIO FOPOACKOro okpyra CTpexxeBoW AOKYMEHTbI U
WHGOpMaLMsa nepefarTca cneunanncty YnpaBneHusl, OTBETCTBEHHOMY 3a MpefocTtasBneHve
MyHVILl,VII'IaJ'IbHOI7I ycnyru B AeéHb NOCTyNnneHnAa JOKyMEeHTOB

93. PesynbtatoM agMuHUCTpPATUBHOW  npouenypbl  aBnsetca  obobuieHne
MOMy4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOZeuCTBUA  MHdopMauuun
(BOKyMeHTOB), HeobxoaMMon Ansa NpefoCTaBNeHNs MyHULMNANbHOW YCNyru 3asBUTENIO.

94. MakcumarnbHbI  CPOK  BbIMOMHEHUA  agMUHUCTPaATMBHOM  npoueaypbl
coctaBnsieT He Oonee cemu KaneHgapHbiX AHEN CO [HS BbISIBIIEHUA HEOO0X0OMMOCTU
dopMUPOBaHUA N HaNpaBnNeHUs MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHvsauum),
yyacTeyoLMe B NpefocTaBneHn MyHUUmMnansHOM yCryr.

anHﬂTVIe peweHnA 00 ycnosudax npmeatmiaumm MmyHnumnanbHOro uMyLlecTea

95. OcHoBaHunem Havyana agMWHUCTPaTUBHON npouenypsbl aBnseTcs
yCTaHOBIIEHMEe cneuvannuctoMm YnpaeneHus, OTBETCTBEHHbIM 3a npeaocTaBrieHve
MyHMLUMNANbHOW ycnyru, B Xxoge NpoBepKNU JOKYMEHTOB OCHOBaHWM ANS NpefoCTaBreHus
MYHULUUNANbHOW YCIyri.

96. Cneuuwanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTaBneHune
MYHUUMNANbHOW YCIyrn roTOBUT NPOEKT pelleHns [ymbl ropoackoro okpyra CTpexesown
00 yTBEpXOEeHUN YCrnoBuin NnpuBaTMsaumMm MyHULMNANbHOMO MMyLLECTBa (ganee - npoekT
peLlleHns) n HanpaenseT ero B [lymy ropogckoro okpyra CTpexxeBow.

97. PesynbTaTOM agMUMHUCTPATUBHOM nMpoueaypbl ABnseTcsa peweHwe [ymbl
ropoackoro  okpyra CtpexeBon 006  yTBEpXOEeHUMM  YCMOBUA  MNpuBaTM3auuu
MYHMLMMNANbHOIO UMyLLIECTBA.

98. MakcumarnbHbI  CPOK  BbINOSIHEHUS  aAMUHUCTPATMBHOM npoueaypbl Mo
PacCMOTPEHNIO N YTBEPXKAEHMIO NpoeKkTa pelueHna [lymon ropoackoro okpyra CtpexeBon
cocTtaBngaeT He bonee wecTMaecaTn KaneHaapHblX AHEN C MOMEHTa MOfy4YeHUst NPoeKTa
peLueHuns.

MpuHATNE peLLeHns O NPeAoCTaBNEHUN MyHULMNANBHOWM ycnyrn nbo ob oTkase B
npeaocTaBneHnn MyHULMNanbHOM yCryru (3akmntoyeHme goroBopa Kynnan-npogaxu
MYHMLMNANbHOro UMyLLLecTBa)

99. OcHoBaHMeM Ha4vana aaMWHUCTPaATUBHOW npouenypbl SABNAETCA MPUHATOE
peweHne [ymbl ropoackoro okpyra CtpexeBon 06 yTBepXaeHun ycrnoBun npmBaTm3saumm
MyHMUMMANbHOMO  MMyllecTBa, IMboO ycTaHOBMEHMEe cneunanuctoMm YnpasneHus,
OTBETCTBEHHbIM 332 nNpeaoCTaBfieHMe MyHUUMNanbHOMW YCryrn, B Xo4e MpOBepKu
OOKYMEHTOB OCHOBaHWI ANdA OTKa3a B NpeJoCTaBNeHnn MyHUUMNanbHON yCnyru.

100. Cneuwmanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocrasneHve
MYHMLUMNANbHOW YCNyru, B Te4eHne Tpex KaneHgapHblX HEN CO OHSA NPUHATUSA peLueHUs



Oymbl  ropogckoro okpyra CrpexeBon 006 yTBeEpXOEHUM YCrOBMK NpuBaTM3aumm
MYHMLMMNANbHOIO MMYyLLLECTBA MOTOBUT NPOEKT AOroBopa Kynan-npoaaxun MyHULMNansHOro
MMyLLIECTBA ropoacKoro okpyra CTpexeBon (aanee — NpoeKT JOoroBopa Kynnv-npogaxu) u
HanpaenseT ero JOMMKHOCTHLIM NnuamM Ans CornacoBaHus.

101. MakcumarbHbIN CPOK COrnacoBaHUs AOSMKHOCTHBIMY Nuuamn AgMUHUCTpaumm
ropoAcKoro okpyra npoekTa OOroBopa Kynnu-npogaxu cocTtaBnsieT Asa paboymx gHA C
MOMEHTa Nony4YeHnsa NpoeKTa Ha corfacoBaHue.

102. CornacoBaHHbIA MPOEKT OOroBopa Kynnu-npodaxu noanucbiBaetcs Mapom
rOPOLCKOrO OKpyra B TevyeHue OpHOro paboyero [AHA C  MOMEHTa MOfyYeHus
COrnacoBaHHOro AOSMKHOCTHBIMU NMLaMn NpoekTa.

103. B cnyyae yCTaHOBMEHMS OCHOBaHUM AN OTKasa B NpenocTaBfeHuun
MyHMUMMANbHOW  yCcrnyru, MpedyCMOTPEeHHbIX  MyHKToM 31  AAMWHUCTpaTUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIM 3a  NpeaocTaBrieHune
MYHMLUMMNANbHOW YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TrOTOBUT MOTMBMPOBAHHbLIA MNPOEKT yBedomsreHnsas o6 oTkase B
npeaocTaBneHnn B COBCTBEHHOCTb MYHMLUMMANbHOIO MMYyLLECTBaA FOPOACKOrO OKpyra
CtpexeBon (oanee — yBegomreHne ob oTkase) u nepepaet Mapy ropoackoro okpyra
CtpexeBon. B yBepomneHum o6 oTkase [OMKHbl ObiTb yKasaHbl OGCTOATENbLCTBA,
NOCAY>XMBLUME OCHOBaHWEM A OTKa3a.

104. YBepomneHne o6 oTkasze nognucoiBaetca MapoM ropoackoro okpyra
CTpexeBou B Te4eHne 04HOro paboyero AHs C MOMEHTa NosfyvYeHnsa NpoekTa oTkasa.

105. B TeuyeHuMe Tpex AHeW CO [OHA MOAMMCaHMS [O0roBopa Kynnu-npoaaxw,
cneunanucT ynpasneHnsa HanpasnsieT (BblgaeT) ero 3assutento. Cpok pacCMOTpeHus 1
nognucaHna  3asiBUTeNneMm npoekta [gorosopa  Kynnu-npogaxu coctaBnget 30
KaneHgapHbIX OHEW CO AHA ero nonyveHunsa 3assutenem. CneumanncT YnpaBneHusa B eHb
NOCTYNMIeHNNA OT 3aaBMTENS NOANMCAHHOIO AOroBOpa Kynin-npoaaxun perncTpupyeT ero 1
3aHOCUT MH(popMaUM0 O perncTpaumm B MHGOPMaUMOHHYKO 6a3dy faHHbIX YnpaBreHus
MMYLLLECTBEHHbIX M 3eMENbHbIX OTHOLWEHUIA. Mpn permcTtpaunm 4OroBopy Kynnu-npogaxu
npuceamBaeTCAa aaTta U perMcTpaLmoHHbIA HOMED.

106. MakcumaribHbIl ~ CPOK  BbINOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
COCTaBnsieT He Bonee copoka CeMU KaneHgapHbIX AHEN CO OHA NPUHATUS pelleHnsa Jymbl
ropoackoro  okpyra CTpexeBon 006  yTBEpXOeHUM  YCrOBUA  MpuBaTM3auuu
MYHUUMNANbHOrO MMyllectsa, NiMbo CO AHA YCTaHOBIIEHMSI OCHOBaHWA ANs OTKasa B
nNpeaoCcTaBNeHNN MyHULMNANBHON YCNyru.

Bbigaya pesynbTata npeaocTaBneHns MyHULMNANbHOW yCryri

107. OcHoBaHMeM Ons Havarna agMUHUCTPATUBHOW NpoLeaypbl ABASEeTCA Hanudmne
noanMCaHHOro A0OKyMeHTa, yka3aHHoro B nyHkte 102 nnu nyHkte 104 AQMUHUCTPaTUBHOIO
perrnameHTa.

108. Beblpava pes3ynbTaTta npenocTaBneHuns MYyHULMNANbHON ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCrE:

1) npw nu4yHoMm obpalleHun B YnpasneHue;

2) nocpeacTtBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKasaHHbI B
3asBreHuu;

3) nocpeacTtBOM  3fIEKTPOHHOM MOYTbl MO  afdpecy ONeKTPOHHOM  MOYThl,
yKasaHHOMY B 3asBleHunu;

4)  npwv nn4yHom obpaweHnn B MOLL (npu Hanuumm 3aknoYeHHOro cornawleHus);

5) yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

109. OOWwmM MaKcMMmarnbHbI CPOK BbINOSIHEHWUS aAMUHUCTPATUBHOW npoueaypbl
cocTaBnaeT He Oonee [AByX KaneHAapHbIX OHEW CO AHSA NoAnucaHusa LOKYMEHTa,
ohopmMnAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.



V. MNopsaok n opMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO
pernameHTa

MopsiAok OcyLEeCcTBNEeHNsI TEKYLLLEro KOHTPOMS 3a cobnogeHMeEM 1 UCNOSNTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MU NONOXEHWUI aAMUHUCTPATUBHOMO perfiaMmeHTa u
MHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABNMBaOLWMX TpeboBaHUS K NpeaoCcTaBNEHMIO

MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

110. Tekywmn KOHTpONb 3a Cob6nogeHMeM U UCMOSHEHWEM  MOJIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta W MHbIX  HOPMATMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHNA K NpeaoCTaBfAEHUIO  MyHULMMAnbHOW  YCNyru,
OCYLLEeCTBNAETCA HayarlbHUKOM YNpaBneHus.

111. Mopsagok ocyllecTBNEeHMs TeKyllero KoHTponsa 3a cobniogeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLL@MWN MONOXEHNUN AOMUHUCTPATUBHOIO
perrnameHTa M UHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, yCTaHaBnMBawoLwWmMX TpeboBaHUA K
NpegoCTaBNeHUD  MyHUUMNANbHOWM yCnyrM, a Takke TMNpUHATUEM UMW  peLUeHUn,
OCyLLeCTBNAETCA B NOpsigke, YCTAHOBMEHHOM MOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra Ctpexeon oT 02.04.2014 Ne 247 «O6 yrteBepxaeHun [lopsigka
OCYLLECTBIEHUS KOHTPOMA MNOSTHOThLI U KayecTBa NpefocTaBrieHns MyHUUMNanbHbIX yCnyr
n cobnogeHnss NONIOXEHUA agMUHUCTPATMBHLIX PErfnamMeHToB MNpeaocTaBneHus
MYHUUMNANbHbIX YCYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBeHNst MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
hopMbl KOHTPOSSA 3@ MONIHOTOM M Ka4eCTBOM NpeaocTaBrieHnst MyHULUNAnbHOM YCIyru

112. KoHTporb 3a NOMHOTOM W KavyeCcTBOM MNpenocTaBneHUs MyHUUUNanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus (6e3gencTBue) oprada,
NPefoCTaBnALWEro  MyHUUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb0o MyHMUMNANbHOMO CryXXallero.

113. B uenax ocyuwecTBrneHUss KOHTPOSIA 3a MNOMHOTOM U KayecTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryr  AOMUHUCTpauuen ropoACKOro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok w
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaumn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMaTpmBaloTCs BCe
BOMPOCHI, CBSI3aHHble C NpefoCTaBfieHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBSA3AHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyrun (TemaTudeckue nposepku). [NpoeBepka Takke NPoOBOAUTCS MO xanobe 3aaBuTens.

114. BHennaHoBble NpoBepkKn MPOBOOATCA B CBA3M C NPOBEPKOW YCTpPaHEHUS
paHee BbISBMNEHHbIX HapylweHun AOMUHUCTPATMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3asiButenen Ha genctena (6es3gencreme) opraHa, NpeaocTaBnAoLWLEro
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  nvua  opraHa,  npegoctaBnfaloLero
MYHULMNANbHYIO YCyry, NGO MyHUUMNANbHOrO CRy>aLlero.

115. PesynbTatbl npoBepkn opopMIISAIOTCA B BUAE akTa NpPOBEpKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKN U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeoCcTaBAoLWEro MyHULMNAIbHYO
ycnyry, 3a peLieHusa n gencteuns (6esgencreme), npuHMMaemble (OCyLEeCTBNSAEMbIE) MU B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyrn

116. Mo pesynbTaTtaM MpPOBELEHHbLIX MNPOBEPOK, B Clnyyae BbISBEHUSA
HapyweHun cobnogeHns nonoXeHnn AOMUHUCTPATMBHOIO perfiamMeHTa, BUHOBHbIE



OOIMKHOCTHbIE nNUua opraHa, npeaoCTaBMsOWEro MyHUUMNAnbHY  YCryry HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYK 3akoHopaTtenbcTBoM Poccuiickon Pepepaumn 3a
peweHna wn pgencteua (6esgencteve), NpUHUMaemble B Xode NpenocTaBneHus
MYHMLMMNANbHON YCNyru.

117. OTBETCTBEHHOCTb  AOJMKHOCTHbIX NWL,  OpraHa, npeaoCTaBndAloLWEero
MYHUUUNANbHYK YCIyry 3akpennsetcs B OOSMKHOCTHbBIX MHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuaMN 3akoHodaTenbcTtBa Poccuiickon ®depepaumm KW 3akoHOOATENbCTBA
Tomckon obnacTu.

MonoxeHns, xapakTepuayoLume TpeboBaHUs k NopsaKy U hopMam KOHTpOns 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUI 1 opraHn3auun

118. KoHTponb 3a npegoctaBrneHneM MyHUUMNANbHOW YCryrn, B TOM 4YucCrie co
CTOPOHbI rpaxnaH, ux o0bedVMHEHUW W OopraHu3auun, OCyLLecTBNSeTCsa nocpencTBOM
nybnvkauun ceegeHnii o geaTenbHOCTU AAMUHUCTPALMKM ropoackoro okpyra CTpexeBon
npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCcryrn,  MNOMAydeHWs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM U AOCTOBEPHOM MHGOpMaumMn O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. HocynebHbIn (BHecyaebHbIN) NOPSAAOK 06XXanoBaHUs peLleHUn u
nencTteumn (bespencTBus) opraHa, npeaocTaBnAOLWEro MyHULMnanbHy ycnyry, a
TaKXe AOJMKHOCTHbIX UL, MyHULUNANbHbIX CRYXawmx

119. B3assutenu BnpaeBe obxanosatb B gocyaebHom (BHecygebHOM) nopsake
peweHna n pencteus (6es3gencrTevme) opraHa, nNpenoCTaBAKOWEro MyHUUMNANbHYHO
yCnyry, OOMMKHOCTHOrO nuua opraHa, NpeaoCTaBnsowero MyHuuunanbHy ycnyry, nmbo
MYHMLMNANbHOMo CryXaLtiero.

120. lMNpegmetom gocyaebHoro (BHecynebHoro) obxanoBaHus SBNAOTCA peLleHns
n pencteua (besgencteme) opraHa, NpPeaoCcTaBNAOLWEro MyHUMUMNANbHYKO  yCnyry,
OOJDKHOCTHOMO NnMua opraHa, npeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHMLMNANbHOMO CryXallero B TOM Yncre B cnegyloLwmx criyvyasx:

1) HapyLleHMe cpoka perMcTpaumm 3anpoca 3adBuUTENs O MpeaocTaBrieHnn
MYHULUMNANbHOW yCnyru;

2) HapyLleHe CpoKa NpefoCcTaBneHnss MyHUUUNanbHOW YCnyru;

3) TpeboBaHMe y  3agBUTENs  OOKYMEHTOB, He  NpedyCMOTPEHHbIX
HOpPMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccuickon  depepauuun, HOPMATUBHLIMU
nNpaBoOBbIMKU akTamn ToMckon obnactu, MyHULMNAnNbHLIMU NPaBOBbIMU aKTaMMu;

4) OTKa3 B MnpuemMe Yy 3adBUTENs [OOKYMEHTOB, MNpefoCTaBNeHne KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoBbiMM  akTamn  Poccuinckon  depepaumn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMmy TomckorM 0BnacTu, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCryru;

5) OTKa3 B npefoCcTaBNeHun MyHUUUNanbHOM YCIyrn, ecriv OCHOBaHUS OTKasa
He npefycMOTpeHbl dedeparnbHbIMM 3aKOHaMW U NPUHATBIMA B COOTBETCTBMU C HUMM
WHbIMW HOPMaTUBHbIMM MNpaBoBbIMM akTamu Poccuinckon depepauuun, HOPMATUBHBIMU
nNpaBoOBbIMU akTamn ToMckon obnactu, MyHULMNAnNsHLIMU NPaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3aaBUTENA NpW NPEeAOoCTaBNEHUN MYHULMMANbHON YCyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbLIMW akTamun Poccumckon
depgepaummn, HOpMaATUBHBIMW NPABOBbLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbLIMWU akTamu;



121. >Kanoba Ha pelleHus n gencteus (6besgenctene) opraHa, NnpeaocTaBnsoLero
MYHMUMNANbHYKD  YCnyry,  AOOJ/DKHOCTHOrO  nvua  opraHa,  npeaocTaBnfaloLwiero
MyHMUMNanNbHYO ycnyry, nmbo MyHUUMMNanbHOro chyxawero nogaeTcs B NMUCbMEHHOW
dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hOopme B OpraH, NpeaocTaBnAoLLMA
MYHULMNANbHYO YCNYry U NOANEXUT PpacCMOTPEHNIO AOMKHOCTHBLIM NULOM, HaAeNeHHbIM
MONIHOMOYMSIMIN MO PACCMOTPEHUIO anob.

122. XKanoba moxeT OblTb HanpasneHa no no4yte, yeped ML, (npn Hanuumm
3aKIMOYEHHOro cornaleHns O B3auMogencTBuu), Yepes odumumanbHbeli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C€ wucnonb3oBaHnem EguHoro noprtana
rocygapCTBEHHbIX U MyHUUMMAanbHbIX yCryr (PyHKUni) (nocne obecnevyeHns TeXHUYecKom
BO3MOXXHOCTH).

123. OcHoBaHveM AN Hadana npoueaypbl 0GXanoBaHUA peLleHus U OencTBus
(bes3nencTBms) opraHa, NpeaoCcTaBNALWLEro MyHULMNANbHYI YCryry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnAsALWEro MyHMLMNanbHy ycnyry, mbo MyHUUMNAnbHOro Criyallero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO YChyry:

1) xanobbl 3asBUTENS, HanpaBfeHHOMW B MNUCbMEHHOW popme Ha OBymaKHOM
HOocuTerie MOYMTOBOW CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBMTENd, HanpaBfeHHOW 4epe3 oduuMmanbHbIi CalT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CtpexeBon, ykazaHHOMY B [MpunoxeHun 1
K HactosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBneHHoON Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) »xanobbl 3asBMTENS B NMCbMEHHOW (hopMe, NoAaHHOM B XOA4€ NUYHOro npuema.

124. Xanoba noanexut obsasaTenbHOW perncTpaumm B Te4dyeHue Tpex AHen C
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnAsoWMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnAeTca pPyKoBOAUTENIO oOpraHa, npeaocTaBnAlLWLero
MYHMUMNANbHYKO YCRyry, nocne 4ero He no3gHee ogHoro paboyero AHS nepegaeTcs Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HagZeneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

125. Cpok paccMmoTpeHus xanobbl He AOoMmKeH NpeBbllaTb NATHaguatTn pabdounx
OHEeNW CcOo [JOHA ee peructpauumum, a B cnydae obxanoBaHusi oOTKasa opraHa,
npedocTaBnsAwWero  MyHAUMNAnNbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpaeneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUeHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN — He no3gHee NATu paboynx OHEeWn co OHA ee
perncTpauum.

126. Xanoba 3asButensa JosmkHa coaepXxaTb cnegyowyo nHpopMaLumio:

1) HanmmeHoBaHVe opraHa, npPefoCTaBnSALWEro MYHAUMNANbHYK  yCryry,
OOJDKHOCTHOrO nvMua opraHa, npeaocTaBnsiowero  MyHuuMnanbHy  ycnyry, nunbo
MYHUUMNANbHOrO  Ccriyawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hammnuio, UM4, OTYECTBO (MpWM HanNuuum), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTensa - uan4eckoro nuua nnMbo HanmeHoBaHWE, CBEOEHUS O MeCTe HaxOXAeHus
3aaBUTENS - IOPUONYECKOro Nuua, CTPYKTYPHOro noAapasaeneHns opuanyeckoro nuua, a
Takke HOMep KOHTaKTHOro TernedoHa, agpec 3MeKTPOHHOM NoYThl (NpU Hanuyumn) wm
NOYTOBbIV aApec, N0 KOTOPbIM AOMKeH BbITb HaNpaBeH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (b6esgencteum) oprada,
npedocTaBnAwWero  MyHAUMNAnbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)XXallero;

4) p[oBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHneMm WU
pevicteBuem (6esgencTBueM) opraHa, NpPedoCTaBnsAoWero MyHUUMNANbHYK  yCnyry,
OOIDKHOCTHOIrO fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLMNANbHOMO CryXallero.



K >xanobe 3aaBuTenb BnpasBe NPUNOXUTb AOKYMEHTbl, MOATBEpXAaloLime ero
aoBoabl, MMB0O MX KOMuMK.

127. Mo pesynbTaTamM pacCMOTPEHUs XKanobbl opraH, npeaocTaBnsoWmi
MYHUUUNANbHYO YCINyry, NPUHMMaeT O4HO U3 CreayloLmx peLleHn:

1) o6 yposBnerBopeHuMn xanobbl, B TOM 4ucne B OpMEe OTMEHbI MNPUHATOro
pelleHns, UCnpaBrieHUss LOMYLWEHHbIX OpraHoM, MpeaoCcTaBnfloWmMM MyHULUNANbHYO
ycrnyry, one4aTtok u owmnboK B BblAaHHbIX B pe3ynbTtaTte NpeaocTaBfeHnss MyHULUnanbHom
ycryrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX CPedcTB, B3MMaHME KOTOPbIX He
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoBbiMM  akTamm  Poccuinckon  depepaumn,
HOpPMaTUBHbIMWM MPaBOBbIMW akTaMyu TomckorM 0BnacTn, MyHMUMMANbHBIMU NPaBOBbIMU
aKTamu, a TaKkke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

128. B cnyyae npuHATUA pelleHnst 06 yooBReTBOPEHUN Xanobbl OpraHu3yeTcs
paboTa No BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MePONpUATHS,
HanpaBfeHHble Ha YCTpaHeHue BbIABNEHHbIX HapyLIEeHUN.

129. lpn ycTpaHeHUN BbLISABMNEHHbLIX HapyLleHWA, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asBUTENSA CPOKM BbIMOSMIHEHUSA aAMUHUCTPATUBHBIX NpoLeayp He MOryT npesbilwaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

130. He nosgHee AOHA, crieqylowero 3a OHEM MPUHATUS peLleHus, YKa3aHHOro B
NyHKTE 127 AOMWHNCTPaATMBHOIO pernamMeHTa, 3aaBuUTENIO HanpaBnsaeTcA
MOTMBMPOBaHHbIA OTBET O pe3ynbTatax pacCMOTPeHUs xanobbl cnocobom, ykasaHHbIM B
xanobe.

131. B cny4yae ycTaHOBEHUs B Xo4e UNu No pesynbTataM pacCMOTPEHNS Xanoobbl
NPpU3HaKoB CcoOCTaBa aAMUHUCTPATUBHOIO MpaBOHapylWeHUa wunuM  NpecTynieHus
OOIMKHOCTHOE  NMUO, HageneHHoe  MOSIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3aMeaMTenbHO HanpaBnsaeT uMetoLmnecs MmaTepuarnbsl B opraHbl NPOKypaTypbl.



MNpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

CnpaBo4Has MHoOpMaLUA O MecTe HaxoXAeHusl, rpacpmke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMUX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHMin u opraHusaumin,
y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMWHUCTPaUMA ropoackoro okpyra CTpexeBon.

Mecto HaxoxgeHusa AaMmuHuUCTpauum ropoackoro  okpyra Crpexesoun: T.
CtpexeBomn, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN rOpOACKOro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMUHUCTpaAuUUKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgmMuHucTpauum ropoackoro okpyra CTpexeBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBon B CeTu
NuTepHeT: office@admstri.tomsk.ru.
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2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaumn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Npaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBreHUU UMYLLECTBEHHbIX M 3eMefbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoacKoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHnua HernpuemHbIlU OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0OHOU OEHb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHMCTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropoa
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbil canT YrnpaBreHUs WMYLLECTBEHHbIX W 3eMeslbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus
MyHuuunaneHou ycnyru «lpepoctasneHne B
COBCTBEHHOCTb MYHMLMMNASNBHOMO UMYyLLLEeCTBa
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(BaHHbIE O rocygapcTBeHHON permctpaumm UMM —
3aaBuUTENSa — ANA MHANBMAYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

ANsA opuandeckoro nuua:
NONHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEpPEeHHOCTH

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABINEHUE
O COOTBETCTBUU

(HaMmeHoBaHuWe 3aaBUTENS)
YCITOBUSAM OTHECEHUS K KaTeropusim cybbekToB Marnoro u cpeaHero
npeanpvHMMaTenbCTBa U O peanv3aumm NpenMyLLecTBEHHOro npasa
Ha NnpnobpeTeHne apeHayeMoro nmyLecTea
B uensax Bblikyna apeHayemoro umyLLecTBsa, Ha ocHoBaHuUn ®efepanbHOro 3akoHa

oT 02.07.2008 N 159-03 «O6 0COBEHHOCTAX OTHYXOEHMS HEABMXMMOIrO MMYLLIECTBA,
HaxogsLerocsa B rocygapCcTBeHHON cobCTBEHHOCTM CybbekToB Poccunckon ®egepavmm
NN B MyHMLMNANbHON COOCTBEHHOCTM 1 apeHayeMoro cybbektaMmm Manoro n cpegHero
npeanpuHMMaTenbCTBa, U O BHECEHUM UBMEHEHUI B OTAENbHbIE 3aKOHO4ATENbHbLIE aKTbI
Poccurckon ®epepaunny (ganee - 3akoH)




(NnonHOe HaMMeHoBaHWe 3asBUTENS)

3a8BNAeT 0 COOTBETCTBUM YCNOBUSAM NpeanpvHUMaTENbCTBA, YCTAHOBMNEHHbIM cTaTben 4
depeparnbHoro 3akoHa ot 24.07.2007 N 209-93 «O pasBuTMM Marnoro n cpegHero
npeanpyHUMaTenbCTBa.

MecTo HaxoxaeHus 3anBuTens (B COOTBETCTBUM C YCTaBOM):

ALpec (haKTU4eCKOro HaxoXXaeHUs 3aaBUTENS:

XapaktepucTtvka apeHayemMoro nmyliectsa (HaMMeHoBaHNe 06beKkTa HeABUXKMMOCTH,
nnowanb, agpec):

(_36u.|,m7| CpOK apeHabl umyllectsa Ha 01.07.2015:

Homep v gaTta gencrsyroLlero Aoroeopa apeHaibi:

Homepa u gatbl npeablayLwmx 4OroBOPOB apeHabl:

CpenHsis uncneHHocTb paboTHukoB 3a 20 rog - YerloBeK.
O6bem peanusauum npoaykuum, Toeapos, ycnyr B 20 roay -
MITH. py6nen

baHkoBckne PEKBU3UTDI.

(HaMmeHoBaHuWe 3asBUTENS)

BbIOMpaeT cnegylowmn nopsaok onnatbl (BblopaHHOE NOAYEPKHYT):

€MHOBPEMEHHO;

C paccpo4KOMr, CPOK pacCcpoYkmn B Npeaenax yCcTaHoBMeHHbIX 3akOHOM - He Bbonee 60
MecsLeB.

B uenax peanusaumm npemMmMmyLLECTBEHHOIO Npasa Ha NpuobpeTeHne apeHayemMoro
MMyLLEeCTBa, NPOLLY OCYLLEeCTBUTL BCe HeobxoaMMble AeACTBUS NO NPOBEAEHUIO OLIEHKN
PbIHOYHOW CTOMMOCTM apeHAYEMOro UMYLLIECTBA, NMPUHATUIO peLleHns 06 yCnoBusix
npvBaTU3aLunmn U HanpaBneHuIo B afpec:

PesynbTaT npegoctaBneHns ycnyrm npowly npegocTaBuTb (HY)XKHOE NOAYEPKHYTb):
1) npv nu4yHom obpalleHnn B YnpaBneHue;
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2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUSA HA agpec 3asBUTENs, YKasaHHbIn B
3aaBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)
4)  npu nn4yHom obpawyeHmnn B MOLL (Mpy Hanuunm 3akno4eHHOro cornatleHus);
5) 4yepe3 nuyHbIN kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/
(noanuce)

(pacwmndposka)
« » 2 T

[aio cornacne Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  Npw
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst mM3n4ecknx nuu).

(noanuce) (pacwmdposka nognucm)



MNpunoxeHne 2A

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHuns
MyHUuunanbHoun ycnyru «lpegoctaeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, NMs, OTYECTBO (Npu
HanMuun) 3asBuTens)
(appec pernctpaunm n NPOXMBaHUSA 3asBUTENS),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

3ASABIEHUE
0 peanusauum HoTapuycomM/HoTapuanbHOM NanaTon NpeMmMyLLecCTBEHHOro npasa
Ha npuobpeTeHMe apeHayeMOro umyliecTBa.
B uenax peanusaumm npemMmMmyLLECTBEHHOIO NpaBa NpuobpeTeHns apeHgyemMoro
nmyLecTsa Ha ocHoBaHuu ctatbu 11.1 OcHoOB 3akoHoaaTenbcTBa POCCUNCKOM
degepaumm 0 HoTapuaTte, YTBEPXOEHHbIX NocTaHoBeHeM BepxoBHoro CoBeTta
Poccurickon Pepepaumm ot 11 dbepans 1993 roga N 4462-1,

(d. N. O./HanmeHoBaHWe 3aaBUTENS)

3aaBnseT 0 HaMepeHnn BOCMOSb30BaTbLCS Takmm npaBoM.
MecTo HaXOXAeHWs 3aaBUTENS:
Agpec drakTn4ecKkoro HaxoXaeHust 3asaBUTENS:

XapakTtepuctuka apeHoyemoro umyllecTtBa (HaMMeHoBaHWe obbekTa HeOBMKMMOCTM,
nnowagb, anpec):



http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�
http://docs.cntd.ru/document/9003670�

O6wuii cpok apeHdbl UMyLecTBa Ha JdaTy nofayn 3asiBneHus (neT, MecsueB):

Homep n aaTta OencTByoLero aorosopa apeHapl:

Homepa n AaTbl npeablaywmnx [10roBOpOB apeHapl:

B uensx peanusauumM npeMMyLleCTBEHHOro npaBa Ha npuobpeTeHune apeHaoyemoro
MMYLLIECTBa NPOLLY OCYLLECTBUTb BCe HEOOXOAMMbIE AENCTBUSA MO NPOBEAEHUIO OLIEHKM
PbIHOYHOM CTOMMOCTW apeHayeMoro MWMYyLIecTBa W  HanpaeneHuio B ajpec:

PesynbTaT npegoctaBneHns ycnyrm NpoLly npegocTaBuTb (HY)XKHOE NOAYEPKHYTb):
1) npu nn4yHOM obpaLleHnn B YnipaBneHue;
2) nocpeAcTBOM MOYTOBOrO OTMPaBMEHMS HA afpec 3asiBUTENS, YKa3aHHbIA B
3asBneHunu;
3) nocpeacTBOM 3NEKTPOHHOM noyTbl

(appec aneKkTPOHHOW NOYThI)
4) npu nu4HoMm obpaweHnn B MOL  (npy  HanuMuuM  3akSOYEHHOro
cornaweHus);
5) 4epe3 nu4yHbIM KabuHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).
/
(noanuce)

(pacwmndposka)

«_» 20 r

faio cornacue Ha WUCNONb3oBaHME MOMUX MEePCOoHarbHbIX AaHHbIX  Npu
npeaocTaBneHNN MyHULMNanbHOW ycnyru (ans puanyeckmx nuu,).

(noanuce) (pacwmndposka nognucm)



MNpunoxeHune 3

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHve B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npv NpeaocTaBieHn MyHULMNAanNbLHOM yCnyrn
«[pepoctaBneHne B COGCTBEHHOCTb MYHULMNANbHOIO MMYLLECTBA rOPOACKOro
okpyra CtpexeBon 6e3 Topros»
Bnok-cxema npegocTtaBneHUss MyHMLMNaNbHOW yCnyru

Ha4vano npegoctaBneHus
MYHMLMNANbHON yCnyru

MNopaya 3asBneHusa u

OOKYMEHTOB

OTcyTCTBYIOT OCHOBaHUA ONs Hanuune ocHoBaHun ons oTkasa B

OTKasa B npueme JOKYMEHTOB npueme JOKYMEHTOB
Peructpauus 3assneHus \ OTKkas B npueme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeneneHne HeobxoanMocTn
dOpMUPOBaHUSA N HANpPaBIEeHUs
MEXXBEJOMCTBEHHbIX 3aMpoCoB

dopmMmupoBaHmne 1 HanpasneHue OtcyTtcTBYET HeObX04MMOCTb
MEXBEOOMCTBEHHbIX 3aMpoCoB dOpPMUPOBaHUA U HanpaBneHNs
MEXBELOMCTBEHHbIX 3aNpoCcCOB

rlpl/IHFlTI/Ie peLweHnda 00 ycnosudax npmeatnaumnn MyHuUmMnanbHOro MMyLlecTea

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBNeHUN
MYHMUMNANbHON yCnyru

lNpuHATME pelueHns o MpuHaTMe peweHnsa ob oTkase B
npeaocTaBneHnn npegocTaBneHnn MyHULMNanbHON
MYHULIMNANbHOW yCnyru yCnyru
Bblgava (HanpasneHue) Bbligava (HanpasneHve) yseaoMmieHns
A0roBopa Kynnu-npogaxu 006 oTkase
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