lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 537
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUuunanbHom
ycnyrm «[pegocTtaBneHme B COGCTBEHHOCTb MYHULMNABHOIMO MMYLLLECTBA rOPOLCKOro
okpyra CtpexeBon 6e3 Topros» (B pegakumm ot 27.12.2016 Ne975, ot 07.05.2018 Ne290,
oT 16.10.2018 Ne783)

B cootBetctBUM Cc PegepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-&3 «0O6
0CODOEHHOCTAX OTYYXKOEeHUSA HeaBMXMMOTro UMyLLEeCTBa, Haxogsuierocs B
rocygapctBeHHom cobcTBeHHOCTM cybbektoB  Poccuinckon ®depepauum  wvnn B
MyHMUMMNANbHONW COOCTBEHHOCTM W apeHayemoro cybbektamy Mmarnoro u cpegHero
npeanpuHMMaTenbCTBa, U O BHECEHUUN U3MEHEHUI B OTAENbHbIE 3aKOHOAATENbHbIE aKThbI
Poccunckon depepaumm», yacteto 1 ctatem 6 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusauun npenoCcTaBneHnst ToCygapCTBEHHbIX M MYHULMNANbHbBIX YCIyr»,
Ha OCHOBaHWM NyHKTa 6 Yactu 1 ctaTbn 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npeaocTtaBreHns MyHUUMNnanbHOW
ycnyrn «[pegoctaBneHne B COBCTBEHHOCTb MYHMLUMNANBLHOMO WMMYLLLECTBA FOPOACKOro
okpyra CtpexeBon 6e3 Topros» COrMacHO NPUIOXEHMIO.

2. MNpusHaTb yTpaTMBLWMM CWUy MOCTaHOBMAEHNA AOMUHUCTPaUUM TrOpOACKOro
okpyra CtpexeBon:

- or 12.09.2013 Ne 647 «O6 ytBepxoeHun ALMUHUCTPATUBHOIO perrameHTa
npeaocTaBneHna MyHuumnaneHon ycnyrn «lpegoctaBneHve B apeHay (CO6CTBEHHOCTb)
MYHULUMNANbHOIO MMyLLecTBa (KpOMe 3eMeSIbHbIX Y4aCTKOB)Y;

- ot 02.02.2015 Ne 84 «O BHeceHUM WN3MEHEHUA B [MOCTaAHOBMNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- ot 09.11.2015 Ne 797 «O BHeceHUM WU3IMEHEHUW B MOCTAHOBNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- oT 24.05.2016 Ne 444 «O BHeceHMM WU3IMEHEHUW B MOCTAHOBMNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647».

3. HacTosiliee nocTaHOBMNEeHME NOANEXUT pasMEeLLEHU0 Ha oduumanbHOM cauTe
OpraHoB MECTHOro caMoynpaBsfieH1si ropoAckoro okpyra CTtpexxeBon.

4. KOHTpONb 3@ WCMOSIHEHWEM HACTOSALWEro MNOCTAHOBMEHUA BO3MOXWTb Ha
3amectutena Mapa ropoackoro OKpyra Mno 3KOHOMUMKE W MHaAHCaM, HadvanbHUKa
®durHaHcoBoro ynpasneHna AgMUHUCTpauum ropoackoro okpyra CrpexeBon [deHUYeHKo
B.B.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH
NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 27.06.2016 Ne 537 (B
pegakumm ot 27.12.2016 Ne975,
oT 07.05.2018 Ne290, ot
16.10.2018 Ne783)

AOMVWHUCTPATUBHbBLIN PEMAMEHT
npegocTaBneHns MyHMumnanbHon yenyrn «lpegoctaBneHne B COGCTBEHHOCTb
MYHMLMMNANbHOIO MMyLLeCcTBa ropoackoro okpyra Ctpexeon 6e3 Topros»

l. O0Lwue nonoxeHus

MNpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MYHULMNANbHOM yCnyru

1. AOMWHUCTPATMBHLINA pernaMmeHT NpefocTaBneHns MyHUUMNanbHOW ycnyru no
npeaocTaBneHnto B COBCTBEHHOCTb MYHMLMNANbHOIO WMYyLLECTBA FOPOACKOro OKpyra
CtpexeBon 6e3 ToproB (ganee - AOMWHUCTPATUBHBIA perfnamMeHT) YyCTaHaBnMBaeT
NOPSIAOK W CTaHAapT NpefoCTaBneHUst MyHMUMMAnbHOW YCryrn no npefocTaBfiEeHUIo B
COBCTBEHHOCTb MYHULMMANbHOrO MMYyLLIECTBA ropoackoro okpyra Ctpexeson 6e3 Topros
(Danee - myHuuuMnanbHasa ycnyra) AgMuHUCTpaumen ropoAckoro okpyra CrpexeBow,
OOIMKHOCTHBIMW NULAMW U MyHUUMNANBbHBIMU CRYXalWmMMn AZMUHUCTPALMM FTOPOACKOro
okpyra CtpexeBon.

Kpyr 3asButenen

2. 3asBuTENSAMU ABAAIOTCA:

- lopugnyeckme nuua n HanemuayanbHble NpeanpuHUMaTenu - cybbekTbl Manoro u
cpedHero npeanpuHMMaTenbCTBa, 3a WCKMNIOYEHMEM CYOBLEKTOB Marnoro U cpegHero
npeanpuMHMMaTenbCTBa, yKasdaHHbIX B 4YacTu 3 cTtatbm 14 depepanbHOro 3akoHa OT
24.07.2007 N 209-®3 «O passuTuM Marnoro u cpegHero npeanpuvHUMaTensCcTBa B
Poccuiickon depepauumn», n cybbekToB Manoro m cpegHero npeanpuHUMaTenbcTsa,
ocywlecTBnawWmMx  Oobbidy 1 nepepaboTky  NOME3HbIX  UCKONaembiX  (Kpome
obLepacnpocTpaHeHHbIX NOME3HbIX UCKOMaeMbIX);

- HOTapuycCbl, 3aHUMAaIOLLMECH YaCTHOM MPaKTUKOMW, UMW HOTapuaribHble nanarhbl,
apeHaylowe nomelleHne bonee Tpex NeT U MUCNonb3ylwme ero Ans OCyLLeCTBIEeHUs
HOTapuanbHOW AedATeNnbHOCTM (B TOM 4YUCNe [ANfs XpaHeHUs apxvBa HOTapualnbHO
YyAOCTOBEPEHHbIX JOKYMEHTOB) UIM pasMeLLeHns HoTapuanbHOW nanaThl,

- npegctaBuMTenM nuu, YKasaHHbIX B HacCTosWeM nNyHKTe AAMUHUCTPATUMBHOIO
pernameHTa, AEWCTBYKOLLME B CUMY MOMIHOMOYMIA, OCHOBAHHbIX Ha AOBEPEHHOCTU WK
MHbIX 3aKOHHbIX OCHOBaHMUSIX.

TpeboBaHus K NOpsAKY WHOPMUPOBAHWSA O NPESOCTABIEHUN MYHMLMNANbHOW
ycnyru

3.  WHpopmuposaHmne rpaxgaH O nopsake npenocTaBrneHus MyHUUMnanbHOM
ycrnyrm obecneunBaeTcs MYyHUUUNANbHbIMU cnyxatimmu, cneymanuctamm



AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEeHTpa
npeaocTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
Hann4MM 3aKriYEeHHOro  OpraHaMyM MEeCTHOro CamoyrnpaBfieHUs ropoACKOro OKpyra
CtpexeBon ¢ MOLL cornawenus o B3aumMoaencTBum, B COOTBETCTBMM C TpeboBaHUAMMU,
npenycMoTpeHHbIMM cTatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun npegocTtaBneHns rocyaapCTBEHHbIX UM MyHUUMNAanbHbIX ycnyr» (danee -
cornaweHune ¢ MoLl).

4. OcCHOBHbIMM TpeboBaHMAMU K WHPOPMUPOBAHWUIO rpaXpgaH O nopsiake
npeaocTaBneHna MyHUUMNANbHOM YyCnyrn SIBASIOTCSA OOCTOBEPHOCTb NpeaocTaBrisieMon
WHOpMaUUK, YETKOCTb B U3MNOXEHUUM WHGOpMauuM, MNosiHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

5. MecTto HaxoxaeHus AOMUHUCTpauum ropoackoro okpyra CTpexeBon, opraHoB
N opraHM3aunin, y4acTBYOLWMX B NPeaoCTaBNeHNN MyHUUMNANbHOW YCNYrn, UX NOYTOBbIE
agpeca, o@wuuuanbHble cauTbl B UMHAOPMALMOHHO-TENEKOMMYHUKALNOHHOMW CeTU
«UWHTepHeT» (nanee — ceTb NHTepHET), nHpopmauma o rpadumkax paboTbl, TeNeOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOM NoYTbl nNpeacTasneHa B [NpunoxeHun 1 Kk HacToswemy
AOMUHUCTPATMBHOMY pernameHTy.

6. WHpopmauma o mecte HaxoxaeHus, rpadumkax paboTbl AgMuHUCTpauum
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBNeHnM MyHULMMNansHOW ycnyru, O rnopsigke npefocTaBreHns MyHUUMnanbHON
ycnyru pasmelwjaeTca Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpaBfeHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOW cucTeMe «EAnHbLIM nopTan rocyaapCTBEHHbIX U MyHULMNAMNBHbBIX YCIyr
(dyHKUMW)» (panee — EAuHBIA nopTan rocygapCTBEHHbIX W MyHUUMNArbHbIX yCcnyr
(dbyHKUMR)), a TakKe NpegocTaBnNaeTcs No TenegoHy M ANEKTPOHHOM NoyTe.

7. Ha odwmumanbHOM canTe OpraHOB MECTHOro camMoyrnpaBfieHUs FOPOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HavmeHoBaHWe ¥ noyToBble agpeca AOMWHUCTPaAUUKM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBow;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBneHum nHpopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNaMuU,;

7) KpaTKoe onucaHue nopsigka NpeaocTaBrneHuss MyHUuunanbHoOW ycnyrmn (6nok-
cxema).

7.1. Ha EgmMHom noptane rocyaapCTBEHHbIX U MyHUMUMNANbHbBIX yCnyr (pyHKuun)
pa3smMeLlaeTcsa cnegyowas nHpopmauus:

1) wucyepnbiBalOLWNN nepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHuUMNanbHOW ycnyrn, TpeboBaHuss K OGOPMIIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedeHb JOKYMEHTOB, KOTOpble 3asBUTENb BrpaBe MNpeacTaBuUTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asBuTenen;

3) CpoK nNpeaocTaBneHnss MyHUUUnNansHoOW ycnyru;

4)  pesynbTaTbl  NPeAoOCTaBNEHUA  MyHULMNANbHOW  yCnyru, NOpsiAoK
npeaocTaBneHns AOKYMEHTa, aBnsAoLLerocs pe3ynbTaTtom npeaocTaBneHns
MYHULUMNANbHOW yCcnyru;

5) pasmep rocygapCTBEHHOW MOLWMWHbLI, B3WMaeMouW 3a npegocTaBneHve
MyHULUMNANbHOWN yCcnyru;

6) ncyepnbiBaOLWNA NepevyeHb OCHOBaHWUM AN MPUOCTaHOBMEHUA WM OTKasa B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;



7) o0 npaBe 3aaABuUTENSA Ha gocyaebHoe (BHecyaebHoe) obGxanoBaHue LENCTBUN
(be3pencTBmsl) M peLlleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XOA4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opmbl 3aaBneHun (yBe4OMMEHUKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

8. WHdpopmaumo o nopsgke nonyyvyeHna MyHUUMNanbHOW YCNyrn, a Takke O
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TeriedoHax (TenedoHax pAns CnpaBok), agpecax
SNEKTPOHHOM MNoYThl, rpaduke paboTbl, cBedeHWs 06 opraHax W opraHusaumsx,
y4acTBYHOLWMX B NPeoCTaBneHnn MyHULMNANbHON YCAyrn Unm SBnaoLWmMxcs NCTOYHUKOM
nony4YeHnss MHopMaUumun, rpaxgaHnH MoXeT NoNyYnTb:

nMYHO npu obpaweHnM K JOSMKHOCTHOMY nuuy  (crneuuanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWEeHUA AOMUHUCTPaUMM TFOpPOACKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPaUUM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B (popme 3neKTpOHHOro AOKyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
Mpunoxenun 1 K HacToswemMy AOMUHUCTPATUBHOMY pernameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canuTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesown: http://admstrj.tomsk.ru (aanee - oduymaneHbIi canT);

Ha WHMOPMAaLMOHHLIX CTeHA4ax B 34aHun AOMWHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaileHnm B MOLI.

9. WHdopmauumoHHbIE cCcTeHabl obopyaylTcs npu  Bxoge B NOMELeHue
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmMauums:

1) noyToBBLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBom;

2) agpec opuLmMansHOro camTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMK ropoackoro okpyra CtpexxeBon;

4) rpacmk paboTbl AOMUHUCTPaLUNUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palieHnsa no KOHTaKkTHOMY TeriedoHy Mo Bonpocam WMH(OPMMPOBaHUSA O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUst UMYLIECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHWN
AoMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OtBeT Ha TeneMOHHbIA 3BOHOK [OIMKEeH cogepXaTb WHJOpMauui o
HaMMEeHOBaHWW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHu, oT4vecTBe (npu
Hanu4Mm) n OOIMKHOCTWN cneuunanucTa, nNpUHABLLEro TenedOHHbIN 3BOHOK.

12. Tpw oTBeTax Ha TenegoHHblIe 3BOHKM U YCTHble obpalleHnss crneunanucThbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLnM BONPOCaM:

1) 0 mecTe npegocTaBneHnsa MyHULUUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpaduke npuemMa rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOM
ycnyru;

3) O BXOoAOdaWMX HOMepax, Mo4 KOTOpPbIMW 3aperncTpypoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBonM  MOCTynuBLUNE
OOKYMEHTBI;



4) 0O HOpPMaTMBHbIX MPaBOBbLIX aKTax, pPerynupylwmnx npegocTaBneHne
MYHUUMNANbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobOXxoguMMOM nepeyHe [OOKYMEHTOB OT 3asaBuTend nAnd nonydeHus
MYHULUUNANbHOW YCryru;

6) 0 cpoKax pacCMOTPEHNSA 3a8BNEHNS O NPeLOCTaBEHUM MYHULMNANIbHON YCIyTN;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW yCryru;

8) 0 mecTe pasmelleHMs Ha oduuManbHOM canTe WHdOopPMauun No BoOMpocam
npegocTaBneHns MyHULUMNanNsHOM yCnyru.

13. [lpn obweHnn c rpaxgaHamyn (No TenegoHy WM NUYHO) CchneumnanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CTpexeBOW [LOSMKHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He
YH/XKas UX YeCTu U OOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O NMopsake NpeaocTaBrieHns
MYHULUMNANbHOW YCNYru OOMKHO NPOBOAUTLCS C UCMOSIb30BaHMEM OULManbHO-4EN0BOM0
CTUNA peyun.

14. Tlpu obpaweHnn 3a WHOpMaUMen rpaxgaHnHa IUYHO CneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMellbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKUTENBLHOCTL NpuemMa npu  NMYHOM ObOpalleHnun He [OoSbKHa MpeBbiwaTth
naTHaguatv MuHyT. Bpemsa oxumaaHua B odepenu npu NIMMHOM obpalleHun He OOSTKHO
npeBblWaTh NATHAAUATA MUHYT.

15. Ecnn gna noarotoBkM OTBeTa Ha YycTHoe obpauieHune Tpebyetcs Gonee
NATHagUaTV MUHYT, cneunanucT YnpaBneHUs UMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOLUEHUN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMIA  YCTHOE
MHopMmnpoBaHue, npegnaraeT 3asaBUTENI0 HA3HaAYMTb apyroe yaobHoe Ans Hero Bpems
Onst YCTHOro MHMOpPMUPOBaHMS nNMBO HanpasBuUTb 3asBUTESNO MUCbMEHHbLIN OTBET
nocpencTBOM NOYTOBOro OTnpaBneHns nnbo B opMe 3NEeKTPOHHOIO AOKYMEHTA.

16. [lMucbmMeHHOe  MHMOPMUPOBAHME  rpaxdaHWHaA  OCYLIEeCTBRAseTCA  Mnpwu
NONy4YeHUn OT Hero MUCbMEHHOro oBOpalleHnss NUYHO WUNM NOCPEeACTBOM MOYTOBOro
oTnpasneHnd, obpalleHns B OpMe 3MEKTPOHHOrO0 AOKYMEHTa O npenocTaBfieHun
MHopMaUuKn No Bonpocam npeaocTaBrieHUss MyHUUUNAanbHOW YCNyru, CBeAeHUn o xoae
npenocTaBneHns MyHuuunanbHon ycnyrn. NMucbmeHHoe obpalleHne pernctpupyeTcss B
TeyeHne 3 [OHeM C MOMEHTa MOCTynneHns B AOMWHUCTPAUUIO TFOPOLCKOro OKpyra
CtpexeBon.

17. MNpun obpawieHnn 3a WHpopmaunen B NUCbMEHHOW (OpMe NOCPEACTBOM
MOYTOBOrO OTNpPaBIiIEHMs] OTBET HanpaBnseTcss B NMUCbMEHHON (hopme B BMAE MOYTOBOrO
OTnpaBneHna B ajpec rpaxgaHuHa B TeyeHue Tpuauatm OHEWn CO AOHA perucrpauuu
obpauieHus.

18. Mpwn obpaweHnn 3a uMHPOPMALMENA NO  IMEKTPOHHOW  noyTe, C
ncnonb3oBaHnem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  yCRyr
(dyHKUMK), OTBET HanpaenseTca B TeyeHue Tpuauatu [HEeW CO [OHA perncrpauuu
obpauieHus.

B obpalieHnn rpaxgaHvH B o6A3aTtenbHOM nopsgke ykasbiBaeT CBOU hamunuio,
UMsi, OTYECTBO (MocnedHee — MpU Hanuyuu), agpec ANEeKTPOHHOW MNOYThl, MO KOTOPOMY
OOSKHbI  OblTb  HampaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHWH BnpaBe MNPUIIOXUTL K TakoMmy oOOpalleHuto HeobxoaumMble AOKYMEHTbl W
MaTtepuanbl B 9NeKTPOHHON dhopMe.

OtBeT Ha obpauieHne HanpasnseTcsa B OPMe 3EKTPOHHOrO [OKYMEHTa Mo
afpecy 9neKTPOHHOW MOYTbl, yKasaHHOMYy B  oObpalweHuu, nocTynuBLIEM B
AOMUHUCTPaAUMIO ropoackoro okpyra CTpexeBon, YnpaBrneHne WUMYLLECTBEHHbLIX W
3eMesibHbIX OTHOWeHun AamuHucTpauum ropoackoro okpyra CTpexeBon B dopme
3NEKTPOHHOro AOKYMEHTA, U B NMCbMEHHOW (bopMe No NOYTOBOMY aZpecy, yKazaHHOMY B
obpaweHun, noctynuBweM B ALMUHUCTPaUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbLIX U 3€MESIbHbIX OTHOLWEHUA AOMUHUCTPaUMM FOpOLCKOro
okpyra CTpexeBon B NMCbMEHHOW hopMe.



18.1. PaccmoTpeHne oOpalleHmn o npegoctaBneHnn uHdopmauum o nopsiake
npenocTaBneHns MYHUMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMoTpeHHoM PepepanbHbiM  3akoHoOM oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CtaHgapT npegoctaBneHnsa MyHMUmMnanbHON yecnyru
HavmeHoBaHve MyHUUMNANsHOW yCnyru

19. HavmeHoBaHMe MyHUUMNANbHOW YCNyru: npegoctaBneHne B COBCTBEHHOCTb
MYHULMMNAnNbHOro MMYyLLIECTBA ropoACKOro okpyra CTpexxeBow.

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

20. lNMpepocTaBneHne MyHUUUNanNbLHOW yCcryru ocyllectenaeTca AaMuMHUCTpaumen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBrieHne MyHULMNanbHOW YCIyrn OCyLEeCcTBASeTCS
cneunanucTtamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMerbHbIX OTHOLLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtatoM npegoctaBneHUs MyHUUMNANbHOW YCRyru 4ABMSEeTCA O0roBop
Kynnuv-npogaxun MyHULMNanbHOro nmyLLecTsa ropofackoro okpyra CtpexeBon.

23. B cnyvyae Hanvuma ocHOBaHWW ON1s1 OTKasa B NpefocTaBneHnn MyHUUUNansHOn
yCcryrn, ykasaHHblX B nyHkTe 31 Hactodwero AOMWHUCTPATUBHONO perfiamMeHTa,
pe3ynbTatoM npefoCTaBfeHnus MyHUUMNanbHOW YCNyru sBnseTcs ysegomneHve o6
OTKa3e B NPU3HaHUN rpaXkgaHnHa Hy>XOaLWUMCH B ApeBecrHE AN COBCTBEHHbIX HYXA,.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCcryru

24. Cpok npegocTaBfneHusi MyHUUMMNAnbHOW yCryru C y4eTom HeobxoammocTu
obpallleHna B opraHu3aumy, yyacTByowmMe B NpefocTaBleHnn MyHUUMNanbHOW YCnyru,
He MOXeT MpeBblllaTb CTa ABajuaTy Tpex KaneHAapHblX OHEeW CO OHSA MNOCTYMNeHus
3asdBreHns O nMpefocTaBfneHum B COOCTBEHHOCTb  MYHMUMMNANbHOrO  MMyLLECTBa
ropofckoro okpyra CtpexeBou (ganee - 3asaBneHue).

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

25. MNpenocTaBneHne MyHMUMNanbHOM yCnyrn oCcyLecTBNAETCA B COOTBETCTBUM C:

1) MNpaxxgaHckmm kogekcom Poccurickon ®epepauumn (4acTb nepsas)

oT 30.11.1994 Ne 51-03// «Poccuinckasa razeta», 08.12.1994, Ne 238-239;

2) ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHuMsauumn
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yenyr» // «Poccuickasa rasetay, Ne
168 o1 30.07.2010;

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMNax
opraHuMsauunm MecTHOro camoynpaeneHus B Poccuinckon depepaunny // «Poccuinckas
razeta», Ne 202 ot 08.10.2003;

4) ®epepanbHbiM  3akoHOM OT  29.07.1998 Ne 135-®3 «O6 oueHo4YHOM
pesatenbHocTn B Poccunckon ®epepaunny // «Poccuiickas rasetay, 1998, Ne 148-149;

5) ®depepanbHbiM 3akoHoM oT 21.12.2001 Ne 178-®3 «O npuBatnsauumn
rocygapCTBeHHOro n MyHuumunaneHoro nmyllecrtesar//»Poccuinckas rasetar», 2002, Ne 16;



6) MoctaHoeneHnem lMNpasutensctBa Poccunckon ®egepaumm ot 08.09.2010

Ne 697 «O egnHON cUCTEME MEXBEOOMCTBEHHOIO 35IEKTPOHHOIO B3aMOAENCTBUSA»
/l CobpaHune 3akoHogartenbctBa Poccunckon Pegepauunm, 20.09.2010, Ne 38, cT. 4823;

7) ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 209-®3 «O passutun marnoro u
cpegHero  npegnpuHumartensctBa B Poccuickon  ®epepaumn» /[ CobpaHue
3akoHogartenbcTBa Poccuinckon degepauunmn, 2007, Ne 31;

8) ®epepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-d3 «O6 ocobeHHoCTAX
OTYYXKOEHMS  HEeOBWXMMOrO  MMYyLLECTBa, HaxogsAwerocs B rocyaapCTBEHHOM
cobcTBeHHOCTM  cybbektoB  Poccuinckon  degepaumm  unm B MyHUUUNANbHOM
COBCTBEHHOCTU 1 apeHOyeMoro cybbektamm Manoro u cpegHero npeanpuHMMaTenbCTBa,
M O BHECEHUM WU3MEHEHUN B OTOeNbHble 3akoHogaTelNbHble akTbl Poccurckon
depnepaumny /| «Poccuickas rasetar, 2008, Ne 158;

9) pewenunem [ymbl ropogckoro okpyra Ctpexeson ot 10.08.2016 Ne 124

«O6 yTtBepxgeHun [lopsgka ynpaBneHWa KW pacnopsbkeHus obbekTamu
MyHUUMNanbHon cobCTBEHHOCTU ropoackoro okpyra Crtpexesony// «CeBepHasa 3Be3gay,
Ne 170-171, 25.08.2016.

WcuepnbiBatoLwwmi nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNbHbIMAU W WHbIMM HOPMAaTUBHLIMW MPaBOBbIMM akTamMun AOng
npegocTaBneHns MyHULMNAansHOM yCcnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHpopMaumo, KOTOpble 3asaBUTENb AOMKEH NPeaoCTaBuUTb CaMOCTOSTENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BrNpaBe NpeaocTaBnTb N0 COGCTBEHHOW MHULMATUBE, TaK
Kak OHW noanexaT NpeacTaBfeHU0 B paMKax MeXBe4OMCTBEHHOro MHOpMauUOHHOIo
B3aMMOOENCTBUA

26. B uenax nonyyeHus MyHAUMNAnNbHOM YCryrn 3asBuTenb npeacrasnseT
3asBneHne (nNpegnaraemas opma 3asBneHus npeacrtaBneHa B MPUMOXeHUn 2 K
HacToswemy AOMUHUCTPATUBHOMY perfaMmeHTy), Nubo ykasbiBaeT MyHULMNANbHYHO
ycrnyry B KOMMMEKCHOM 3anpoce, NpeayCMOTpeHHble cTaTben 15.1 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auun nNpeaocTaBNEHNA TOCYOAPCTBEHHbIX U
MYHUUMNANbHbIX yCyr» (NpW Hanu4mm 3akntoYeHHoro cornawennsa ¢ MoLl).

27. K 3aaBneHnto Ha npegocTaBneHne MyHuLmnanbHOW yeryri npunararTcs:

1) konusa nacnopTa rpaxaaHuHa Poccuinckon depepaumm unv MHOMO LOKYMEHTA,
YAOCTOBEPSIOLLErO JIMYHOCTb 3asiBUTENS (C NOANIMHHUKOM O1151 CBEPKN);

2) OOKYMEHT, NoATBEPXAarLWmMi NOSTHOMOYMS NMua Ha OCYLLECTBIIEHNE OENCTBUN
OT MMEHW rpaXkgaHuHa B Ccriydae nogadun 3asiBneHnsa ero npeacraBuTeneM, a Takke Konus
OOKYMEeHTa, YAOCTOBEPSIOLWEro fIMYHOCTb NpeAcTaBuTens rpaxgaHnHa (C nogsIMHHUKOM
O515 CBEPKK);

3) Konuu y4vpeauTenbHbIX OOKYMEHTOB (Ons topuanydeckmx nuy) (C NoasIMHHUKOM
A58 CBEPKK);

4) 3aBepeHHbli NepeBO Ha PYCCKUMN $A3blKk AOKYMEHTOB O rOCy4apCTBEHHOM
perncTpauumn lopuanyeckoro nuua B COOTBETCTBUMM C 3aKOHOOATENbCTBOM MHOCTPAHHOIO
rocygapcTsa B criydae, ecrniv 3asiButenem aBnseTca MHOCTPaHHOE tpuanyeckoe nmuo;

5) ODOKyMeHT, cogepxawmi cBefeHUss O CyMMapHoW fone ydactus Poccuinckon
depnepaumn, cybbektoB Poccuinckon ®Pepepauuun, MyHUUMNANbHbIX 06pasoBaHWN,
WHOCTPaHHbIX HOPUANYECKMX NNL, MHOCTPaHHbIX rpaXaaH, O6LWEeCTBEHHbIX U PESTUIMO3HbIX
opraHmsauun (ob6beanHeHun), 6naroTBOPUTENbHBIX W MHbIX (OHAOB B YCTaBHOM
(cknago4vHoM) kanuTane (naeBom PoHAE) 3aaBUTENS (ANA PULNYECKUX NAUL, - CYOBHEKTOB
Maroro u cpegHero npeanpuHUMaTensCcTea);

6) pelueHVe MOMHOMOYHOro opraHa (corracHo ycTaBy) O BblKyne apeHOyemoro
nMyLecTBa (4ns opnaMYeckmx nuu);

7) OOKYMEHT, NoATBEPXOAKLWNA NOMHOMOYMA PYKOBOAUTENS HOPULMYECKOrO nuua
Ha OcCylleCTBNeHne OeWCTBUA OT MMEHW lopuauMyeckoro nvua (Konus peLlleHus o
Ha3Ha4YeHUn aTOro nmua unm o ero n3bpaHmm) n B COOTBETCTBMM C KOTOPbIM PYKOBOAUTENb



topuanyeckoro nvua obnagaeT npaBoM OeWCTBOBATb OT MMEHMU topugmyeckoro nuua 6es
AOBEPEHHOCTY (4N IOPUANYECKMX NNL).

[oKyMeHTbl Ana  nNpefocTaBfeHuMst  MyHUUMNanbHOW  ycnyrm  MoryT  6bITb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHWEM
EovHoro noprtana rocygapCTBEHHbIX W MyHUUMNanbHbiX  ycnyr (dyHkumn) (nocne
obecneyeHnss TEXHUYECKOW BO3MOXHOCTW), MNOYTOBbIM OTNpaBfeHWeM, MNpu JINYHOM
obpalleHnn, a Takke NnocpeacTsoM obpalleHns 3a NoNyYeHMeEM MyHULMNansHOM yCnyru B
MO®LL (npy Hanu4mnn 3akroyYeHHOro cornawleHus). B cnyyae npegoctasneHns 3asBrneHus
B ANEKTPOHHON (hopme 3asiBUTENb NpUKNagbiBaeT K TakoMmy obpalleHunto Heobxogumble
OOKYMEHTblI U MaTepuanbl B 3neKTpoHHon dopme. [Npeanaraemas opma 3adBneHus
AOCTyNHa ANs KONMPOBaHUS WM 3arnofiHEHUSA B 3NIEKTPOHHOM Buae Ha EgmHom noprtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMi), Ha oduumansHom canTte. B
OymaxHom Buae npegnaraemaa Qopma 3asBneHuMss MoOXeT ObiTb  MonydeHa
HenocpeacTBeHHO B YnpaeneHun (kab. Ne 39), B MOLL (npn Hanuyum 3aknoyYeHHOro
cornawleHus).

27.1. B cny4yae ecnn MyHuumMnanbHas ycnyra ykasaHa B KOMIMIIEKCHOM 3anpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexeBou — 3asBrieHuMe,  noAanucaHHoe
YNONHOMOYEHHbIM paboTHMkOM MOL| n ckpenneHHoe nevaTtbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTodAwero AOMWHUCTPATUBHOIO pernaMeHTa, ¢
npunoxeHnem 3asepeHHon MO®Ll konum KOMNNeKCHOro 3anpoca 3asaBuTend.

28. [NepeyeHb OOKYMEHTOB 41151 NpeJoCTaBNeHNs MyHULUMNANbHOW YCIyrn, KoTopble
HaXOAATCA B PacrnopsKeHUM OpraHoB M OpraHuM3auuK, y4acTBYHOLWMX B NpeaocTaBneHnn
MYHMLMNANbHOW YCMYrn U KOTOpble 3asiBUTENb BNpaBe NpeaocTaBUTb MO COBCTBEHHON
NHULMaTUBE:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EguMHOro rocygapcTtBeHHOro peectpa
IOPUANYECKNX NUL, BKIKOYaloLasi CBEAEHNA O NOCTAHOBKE HOPUONYECKOro Nivua Ha yYeT B
HafIoroBoM opraHe no MeCcTy HaxOXAEHUS IPUANYECKOro Nnua;

2) Ana  vHouMBMAyanbHbIX —NpeanpuHAMaTtenen - BbinMcka M3 EanHoro
rocygapCTBeHHOro peectpa WuWHAMBMAYyanbHbIX MpeanpuHuUMartenen, BKYawouwas
CBeJEeHUs O MOCTaHOBKE MHAMBMAYaNnbHOrO npeanpuHUMaTens Ha yyYyeT B HaroroBOM
opraHe Mo MecTy HaxoXAeHUs UHONBUAYanNbLHOro npeanpuHUMaTens;

3) Ana HOTapuycoB - CBeOEHMsI O MOSMIHOMOYMSX HoTapuyca u3 MuHuctepcTBa
tocTumnmn Poccuu.

29. AoMnHMUCTpauma ropoackoro okpyra CtpexeBon He Brpase:

1) TpeboBaTb OT 3adABMTENA OCYLIECTBNEHNS OEeUCTBUA, B TOM u4ucne
cornacoBaHunin, HeOBXo0AUMbIX ANs NOSYYEHUA MYHUMLUMNANbHOW YCIYyrM U CBA3AHHbBIX C
obpaleHnemM B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO CamoynpaBneHns) u
opraHuMsauuun, 3a WCKIOYEHWEM MOSyYEHUA YCNYr, BKIOYEHHbLIX B MNEepeyeHb YCNyr,
KOTOpble SBRAKTCA HeobxoaumbiMn 1 obgasaTenbHbIMKM NS NpPefoCTaBreHuUs
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIN peleHneM [ymbl ropoackoro okpyra CtpexeBon
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BASIOTCA HeobxoauUMbIMK U
obszaTtenbHbiMM  ANs  NpefoCTaBNeHus  MyHMUMnanbHbIX — ycnyr  AAMUHUCTpauunen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENdA NpeAcTaBfeHUa OOKYMEHTOB M MHOpMauUMn Unu
OCYLLeCTBMNEeHNs OeNcTBUMWA, nNpeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMM MNPABOBbIMW  aKkTaMu, PerynupyowmmMmm OTHOLLUEHUS,
BO3HMKaOLLMe B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yCrnyru;

3) TpeboBaTb OT 3asBUTENs NpeacTaBfeHna OOKYMEHTOB U MHGOpMaLMu, B TOM
yucne nNOATBeEPXOawLWMX BHeceHWe 3asBuTenem nnatbl 3a npegocTaBrieHve
MYHULUMNANbHOW YCIYrn, KOTOPbIE HAXOASATCSA B pacrnopsikeHun doegeparibHbIX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoB rOCYyAApCTBEHHbIX BHEOWMKETHbIX  (POHAOB,
MCMNOMHUTESNbHBIX OPraHoB rocyAapcTBEHHOM BracTn cybbekta Poccuiickon depepaunn,
OpraHoB MECTHOr0 camMoynpasneHuss nubo noaBEAOMCTBEHHbIX [OCYyAapCTBEHHbLIM



opraHam wWnu opraHam MeCTHOro CaMOynpaBfieHUs OpraHu3auuin, y4acTBYKOLWNX B
npegocTaBNeHnM MyHULMNANbHOW yCnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMU
aktamn Poccuinckon degepauun, HOPMaTMBHLIMW MNPaBOBbIMM  akTaMu CyObLEKTOB
Poccunckon ®epepauuun, MyHUMUMNANbHbIMK MPaBOBbIMUA akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKITHOMEHHbIX B ONpefeneHHbln YacTbio 6 ctaTtbn 7 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npenocTaBneHnUs TOCYOAPCTBEHHbIX U
MYHULUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

4) TtpeboBaTb OT 3aaABUTENA MpPeACTaBNEeHUss LOOKYMEHTOB W WHoOpmauumu,
OTCyTCTBME WU (MUNIM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Mpu nepBoHavanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA NpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nnbo B NpegocTaBneHnn MyHUUUNAanbHOW YCNyru, 3a UCKNIYEHUEM crnenytoLmnx
cnyyaes:

a) wu3aMeHeHne TpeboBaHUMM HOPMATUBHLIX MNPAaBOBbIX AaKTOB, KacCakLMXCs
npegocTaBnNeHns MyHUUMNanNbLHOW yCryri, nocrie nepBoHayvanbHOM NoJadn 3asiBfieHuUs O
npenocTaBneHnmM MyHMUMNAanNbHOW YCNyru;

6) Hanuune owmnboK B 3asiBNIEHMM O NPeAoCTaBNEHUN MYHULMNANbHOW YCRyrn w
OOKYMeHTaX, MOOaHHbIX 3asiBUTENEM Mocne nepBOHayanbHOro OTKasa B Npueme
OOKYMEHTOB, HeobxoauMMmbiX [Ons MNpPeAoCTaBfeHus MyHuuunanbHoOW ycnyru, nmbo B
npenoCcTaBNeHUM MyHUUMNANbHOW YCIYIM N He BKIIOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMNIIEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB UM U3MEHEHME WMHOopMauUU nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANA npefoCTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npegocTaBfeHMm MyHULMNanbHON YyCnyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHONO dhakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBONPaBHOIO AenctBus  (6e3gencTBud)  OOSMKHOCTHOrO  fvua  oprala,
NpeaoCcTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmsauumn, npeaycMoTpeHHon YacTbio 1.1 ctatbn 16 PeagepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaoctaBneHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpWU nepBOHayarbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCTaBfeHnss MyHuUMnanbHOW ycnyru, nnbo B npegoctaBrieHun
MYHULUMNANbHOW YCIyrn, O YeM B NMCbMEHHOM BMAe 3a NOAMNUCHI0 PYKOBOAUTENS OpraHa,
npegocTaBnALWEro MyHuuMnansHyro ycnyry, pykosogutena M®L| npu nepBoHa4yansHOM
OTKase B MNpuemMe [OOKYMEHTOB, HeobOXoauMbIX Ans NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nubo pykoBOAUTENSA OpraHu3auuun, npeaycMoTpeHHou dactbto 1.1 crtatbn 16
HacTosiwero ®efepanbHOro 3akoHa

oT 27.07.2010 Ne 210-®3 «O6 opraHu3saumm npeocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyry, yBeOOMIISETCA 3asiBUTENb, a TakkKe MPUHOCATCHA M3BMHEHMUS 3a
AOCTaBreHHble HeygobeTBa.

5) oTkasbiBaTb B NpuemMe 3asBfeHUs U MHbIX AOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHUUUNanbHOM YCIyrn, B Crnyyae, ecnu 3asBfieHne U [OKYMEHThI,
HeobxoauMble Onst NpeaocTaBneHns MyHULMNAanbHOW YCnyru, nogaHbl B COOTBETCTBUM C
WHpopMaunen O Ccpokax W nopsigke npefocTaBfieHUss  MYHUUMNAanbHOWM  YCryru,
onybnukoBaHHoM Ha EagMHOM nopTane rocydapCTBEHHbIX WM MyHUUMNanbHbIX yCnyr
(cbyHKUWNIA);

6) OTkasbiBaTb B MNpeaoCTaBNEeHMM MYHUUMNAnbHOW YCRyrm B Chnyyae, ecnu
3asBNeHne U OOKYMEHTbl, HeobxoaMMble Ons NPeaoCTaBeHNs MyHUUMNANbHOW YCIyru,
nogaHbl B COOTBETCTBMM C MHGOpPMaLMENn O Cpokax W nopsgke npenocTaBneHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOW Ha EguHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaowmm nepedeHb OCHOBaHM A4 0TKasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaoCcTaBleHNa MyHULMNANbHOW YCyru



30. OcHoBaHuMsi Ons oTkasa B Mpueme [AOKYMEHTOB ANl npeaocTaBreHus
MyHULMNAnNbHOW YCRyru:

1) 3asBneHne nNogaHo NMLUOM, He MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3asABMNEHNs;

2) B JOKYMEHTax MMETCS NOAYMCTKN, NMPUMNNCKU, 3a4epPKHYThble CrOBa;

3) [OKyMeHTbl coaepxaT MOBPEXAEHMS, Hanuume KOTOpbIX He MOo3BoNseT
O[IHO3HAYHO UCTONKOBAaTb UX COAEpKaHue.

McuyepnbiBalowmn nepedeHb OCHOBAHUM AN NPUOCTAHOBMEHUA NpeaoCcTaBneHus
MYHUUUNANbHOW YCyru Unu oTkasa B NpegocTaBneHnn MyHUUMNansHOM ycnyru

31. OcHoBaHuA ons oTkasa B NpefoCTaBeHnn MyHULMNANsHOM YCIyru:

1) K 3asBneHU0 He nNPUNOXeHbl AOKYMEHTbl, YCTAHOBMEHHblE MNYyHKTOM 27
HacToswero AQMUHUCTPATUBHOIO pPernameHTa;

2) npn obpalieHun cybbekta Manoro u cpegHero npegnpuvHMMmaTenbcTBa 3a
npeaocTaBneHNEM MyHULMNANbHOM YCyrM OCHOBaHMEM AN OTKa3a Takke ABMNSeTCS:

a) apeHgyemoe MMyLEeCTBO Ha AeHb nofayn cybbekTtoM Manoro unm cpegHero
npeanpyHMMaTenbCTBa 3asiBfIEHUS HE HAXOOMTCA B €ro BPEMEHHOM BrageHun n (nnw)
BPEMEHHOM MONb30BaHNN HEMPEPBLIBHO B TeYeHMe Tpex u bonee neT B COOTBETCTBUMN C
A0roBOPOM M JOrOBOPaMM apeHbl Takoro UMyLLECTBa;

0) apeHOyemoe MMYLLECTBO HE BKIOYEHO B YTBEPXKAEHHbIN B COOTBETCTBUM C
yactblo 4 ctatbn 18 ®depepanbHoro 3akoHa oT 24.07.2007 Ne 209-0®3 «O passutum
Manoro u cpegHero npeanpuHumartensctBa B Poccurickon degepaumm» nepedeHb
rocy4apCTBEHHOMO MMyLLEeCTBa WNN MyHMUMNANbHOrO MMyLecTBa, npegHa3Ha4YeHHOro
Ans nepegadn BO BrageHue v (Mnm) B MNofb3oBaHME CyObekTaM Manoro m cpeaHero
npeanpvHuMmaTtenscTBa (qanee — NepeyeHb MMyLLecTBa), B TedeHne nsatu u 6onee net oo
OHSA Nofayn 3asiBreHus;

B) MMeeTCHA 3a[OfPKEeHHOCTb MO apeHOHOM nnaTte 3a WMMYLLECTBO, HeyCTOMKam
(wTpadam, NneHsM) Ha AeHb Nodayn 3asBUTENEM 3asiBIEHNS;

3) npu obpaweHun HoTapuyca, 3aHUMMAKOLErocs YacTHOW MPaKTUKOW, Wnn
HOTapuanbHOM ManaTbl 3a NpefoCTaBNEeHMEM MYHULUMNANbHOW YCAyrM OCHOBaHWEM ANs
oTKasa Takke ABNAeTc:

a) HOTapuycoM paHee peann3oBaHO NMPEUMYLLLECTBEHHOE NMpaBo Ha npuobpeTeHne
WMHOrO HEeABWMXXMMOro MYHMUMMNAnNbHOMO MMYLLECTBA, a HOTapuanbHOM nanaton AaHHoe
NPeUMyLLIECTBEHHOE MpPaBO HE peaniM3oBbLIBANIOCb B TEYEHWE NATU fneT CO AHS ero
peanusauuun paHee;

0) npuobpetaemoe MyHMUMNANbHOE MMYLLECTBO HaXOAUTCA 3a npegenamu
ropofckoro okpyra CTpexeBou;

B) npuobpeTaemMoe MyHMUMNANbHOE MMYLLECTBO HEe CBOOOOHO OT npaB TPETbUX
nnu;

r) npnobpeTtaemMoe MyHULMNaNbHOE NMYLLIECTBO OrpaHMYeHo B obopoTe.

32. OcHoBaHuA A5 NPUOCTaHOBNEHUA NPpeAoCTaBNeHNss MyHULUNANbLHOM YCryrn:

1) Ha nepuoa nNpoOBEAEHUS OUEHKM PbIHOYHOW CTOMMOCTU apeHOyeMoro
MYHMLMNANbHOIO NUMYLLIECTBA;

2) B cnyyae ocnapvBaHusa 3asiBUTENEeM [LOCTOBEPHOCTU BeENUYMHbI PbIHOYHON
CTOMMOCTN OObEKTa OLEHKM, WUCMONb3yeMOoW And onpeaeneHns LeHbl BbIKynaemoro
MMYLLIECTBA, A0 OHSA BCTYMNNEHUS B 3aKOHHYIO CUIYy peLleHus cyaa.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npegocraBfeHnM MyHULunansHOW
ycnyru, u cnocobbl ee B3uMMaHus B Crnyyasdx, NpeaycMOTpPeHHbIX deaepanbHbiMu
3aKkoHaMu, NPUHUMAEMbIMM B COOTBETCTBUM C HUMWU MHBIMU HOPMATMBHbLIMWU MPaBOBbLIMU
aktTammn Poccuinckon degepauunmn, HopmaTUBHBIMK NPaBOBbIMKU akTamu Tomckon obnacTtw,
MYHULUMNANbHLIMU NPaBOBbLIMWN akTamu



33. MyHuuunanbHas ycnyra npegoctasnseTtcsa 6ecnnaTtHo.
34. Ycnyrn, koTopble SABNAOTCA HeobxoaumbiMn ¥ obasaTtenbHbIMKM - AN
npenocTaBneHns MyHULMNansHOM yCnyru, OTCYTCTBYHOT.

MakcumarnbHbI CPOK OXMUAaHUS B o4epean Npu nogaye 3asBrneHust o
npenocTaBneHnn MyHUUMNAansHOW YCyri U Npu NonyyYeHun
pes3ynbTaTa npefocTaBreHmst MyHULUNanbHOW yCryru

35. MakcumanbHbIM CPOK OXMOaHUS B oYepeaun npu NMYHOW nogadve 3asiBfieHus O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWwaTth NATHaAuaTM MUHYT.

36. MakcumarnbHbIM CPOK OXUAAHUA B o4vepean MNpu norydeHuu pesynbTaTta
npegocTaBnNeHNs MyHULMNANbHOM YyCNyru He JOMMKEH NpeBblwaTth NATHaAUaT MUHYT.

CpOK perncTpauum 3aaBrieHnAa o npeaoctaBneHnn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

37. 3asBneHne Ha GymaXHOM HOCUTEne pPerncTpupyeTcsa B AeHb MOCTYNMeHus B
AOMUHUCTpaUMO  ropoackoro okpyra CTpexeBoW 3asBfeHUs W OOKYMEHTOB Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

38. Peructpauma saasneHusi, HanpasfieHHOro B (popMe 3MeKTPOHHOro AOKyMeHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKUuR),
onumanbHbIN -~ CalT,  3MEKTPOHHYID  MOYTY, nocpeacTeom MHOpPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «/HTepHeT» OCyLLeCcTBNsSeTCa He nos3gHee paboyero gHs,
cnegywowero 3a [AHEM ero nocTynneHna B AAMUMHUCTPaUMIO TOPOLCKOro  oKpyra
CtpexeBon.

TpeboBaHnst K NOMELLEHMAM, B KOTOPbIX MpPeaoCTaBNaAeTCa MyHuuMnanbHas
ycnyra, K 3any oOXugaHud, mMectam Ans 3anofiHEHUs 3asiBIEHWA O npenoCcTaBfieHun
MYHMLUMNANBbHON YCNyru, MHAOOPMaUMOHHbIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNS MyHULMNANTbHON

ycrnyrm, B TOM uucne Kk obecneyeHunto AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX
06bEeKTOB B COOTBETCTBUKN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe MHBaNMOoB

39. [lpepocTtasreHne MyHUUMNANBLHOW YCMyrn OCYLLECTBNSAETCA B creuuarnbHO
BblAENIEHHbIX OS5 3TUX LieNnen NoOMeLLEHUNX.

40. MecTta npepocTaBneHUs MyHuuMnanbHOW ycnyrm obopyaylTcs C yd4eToMm
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMW C 3aKOHOAATESNbCTBOM
Poccuinckon depepauumn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHMs MecTa npefoCTaBNeHUs MyHUUUNAanNbHOM YCIyrn ¢ y4eTom TpeboBaHuin
OOCTYNHOCTU [Ons WHBanNUAOB B COOTBETCTBMM C 3akoHodaTerbCcTBOM Poccuinckon
degepaumm 0 coumanbHOWM  3aWMTe  MHBaNMOOB  HA  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YCrnyry, Bo3naraetca 06s3aHHOCTb MO OKa3aHWIo
CUTYyaLUMOHHOW TMOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuoa npeaocTaBrieHus
MYHUUUNANbHOW YCAyr.

B cnyyae ecnu MmeeTcsi BOBMOXHOCTb OpraHM3aumm CTOSHKM (MapKOBKW) BO3ne
30aHnNA (CTPOEHMUs1), B KOTOPOM pa3MeLLEeHO NoMeLLeHne npuemMa u Bblgayn JOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (MapkoBKa) ANs JNIMYHOMO aBTOMOOWUIIBHOrO TpaHCMopTa,
6ecnnatHas anga 3assutenen. Ha kaxgown ctosHke Bbigensetcs He meHee 10% mecT (Ho
HEe MeHee ofHOro Mecta), Ans 6ecnnaTHOM NapKOBKM TPAHCMOPTHLIX CPEeacTs,
ynpaBndemblx uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnbl B nopsake,
ycTaHoBrneHHomMm [lpaButensctBom Poccuiickon depepauumn, U TPaHCNOPTHLIX CPEeAcCTB,
NnepeBo3ALLNX TaKNX NHBANUAOB 1 (Unn) geTen-nHBanuaoB. Ha ykasaHHbIX TPAaHCMOPTHbLIX
cpencrtBax Ao0SmKeH OblTb yCTaHOBMEH Ono3HaBaTenbHbI 3HaK «/HBanuay». YKasaHHble
MecCTa Ons NapKoOBKW HE AOMMKHbI 3aHUMaTb UHbIE TPAHCMOPTHbLIE CPeaCTBa.



41. Bxon B nomeLleHve npvema u Bblaavn OOKYMEHTOB AofmkeH obecneudmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAoOOHOM NECTHULEN C NOPYYHAMMU,
LUMPOKNMM NMpOXogamMu.

42. Ha 3gaHuM psigoM C BXOAOM AOfKHA ObiTb pasMelleHa MHGOpMauMOHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO Hax0oXAeHWs U IpULaNYeCcKnii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec ouumanbHOro canta OpraHOB MECTHOrO camoyrnpasfeHUs ropoaCKOro
okpyra CtpexeBon B ceT NIHTepHeT.

43. ®acap 3paHus JomkeH ObiTb ob6opygoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMU Tabnuykamu.

44. MNomelleHnsa npuemMa 1 Bblgayn SJOKYMEHTOB [OMMKHbI NpegycMaTtpuBaTtb MecTta
ONs OXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

45. MecTta npenocTaBneHuss MyHuuMnanbHOW ycnyrn obopyaylTcs € ydeToMm
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMW C 3aKOHOAATESNbCTBOM
Poccuinckon ®epepauumn o coumnanbHoW 3awimTte uHeBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHst MecTa npefoCTaBNeHUs MyHUUUNAnNbHOM YCIyrn ¢ y4eTom TpeboBaHuin
OOCTYNHOCTU [Ons WHBaNUAOB B COOTBETCTBMM C 3akoHoAaTerbCcTBOM Poccuinckon
degepaumm 0 coumanbHOWM  3alWMTe  MHBaNMOOB  Ha  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YyCrnyry, Bosnaraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYyaLUMOHHOW TMOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuoa npeaocTaBrieHus
MYHULUUNANbHOW YCAyrn.

46. B mectax ana MHOpPMUPOBaHUA A0SMKEH ObiTb obecneveH OOCTyn rpaxgaH
AN 03HAaKOMIEHUst C MHJOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHWW, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BeOeTCA.

47. XapakTepuCTuKn noMeLLeHNA NpMemMa 1 Bblgayum JOKYMEHTOB B YacTh 06 bEMHO-
NNAHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHUs, NoXapHou 6e3onacHocTw,
NHXEeHepHOro obopyaoBaHWs AOMKHbI COOTBETCTBOBATb TpebOoBaHMAM HOPMATUMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopum Poccuinckon degepaumn.

48. TlomelleHns npvemMa W Bblga4vM [OOKYMeHTOB obopyayloTcs cTeHgamu
(cTonkamun), cogepXxalmmMmm MHpopMaunio O Nopsake npenocTaBfeHUs MyHMUMNANbHON
ycryru.

49. B mectax Ons OXuhaHus YCTaHaBMMBAKOTCA CTyNbs (KpecenbHble CeKkuuu,
Kpecna) ans sassuternemn.

50. B nomeweHun npuvemMa W Bblgayn [JOKYMEHTOB BblAENSETCA MeCcTo Ans
ohopMeHNst JOKYMEHTOB, NpegycmaTpuBatoliee CTosbl (CTONKN) ¢ BnaHkaMmn 3asBrneHumn
N KaHUEeNsipCKMMM NPUHAaIEXHOCTAMN.

51. NHdopmauma o damunuu, umeHu, otyecTee (MpU HanNUYUn) N LOOSMKHOCTU
cneunanucTa opraHa, OCYLUECTBAKOLWEro MNpeaocTaBneHne MyHUUMNanbHOW  yCnyru,
A0SKkHa ObITb pa3melleHa Ha pabodem MecTe cneumanucta YnpasneHus.

52. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
WHBaNngam:

1) ycnosua gnsa 6ecnpenaTcTBEHHOro AocTyna K 06bekTy (34aHunto, NOMELLEHNIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenatCTBEHHONo MNOSb30BaHMUS
TpaHCNoOpTOM, CpeAcTBaMu CBA3N U MHAOpMaLnK;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO nepenBuXeHna no Tepputopun, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHvMe,  MNOMeELLeHMe), B KOTOPOM  MpefocTtaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOfb30BaHMEM Kpecna-
KONACKM;

3) conpoBOXAEHME UHBANMAOB, UMEIOLNX CTOMKME pacCTPOMCTBA PYHKLMM 3pEeHUS
N CaMOCTOSATENBLHOrO NepeaBuKXeHUS;



4) Hagnexawiee pasmelieHne obopyaoBaHUMS UM HOcUTENen WHdopMauuu,
Heobxoammbix aAna obecneveHma GecnpenaTCTBEHHOro AOCTyna MHBANUOOB K OOBLEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBnsaeTCsa MyHULMnanbHas ycnyra, u K ycnyre
C Y4ETOM OrpaHUYEHNN NX XKNU3HEOEATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUOOB 3BYKOBOW W 3pUTESIbHON
MHopMaUuK, a Takke HagnMceun, 3HaKOB N MHOW TEKCTOBOW U rpacdomuyeckon nHdopmMauum
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha o0O0bekT (3gaHue, NoMelleHMe), B KOTOPOM NpeaocTaBnaeTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMNKA npwu HanM4Ynn OOKYMeHTa,
noaTBepXxaatoLero ee cneymansHoe obyyeHne n BblgaBaemMoro no opme n B nopsgke,
KOTOopble  onpegenslTcs  denepanbHbiIM  OpraHOM  UCMOJSTHUTENBbHOW  BNacTw,
OCYyLLEeCTBNALWNM (PYHKLUUKM NO BbIpaboTke U peanu3aumm rocygapCTBEHHON NONIUTUKU U
HOpMaTUBHO-NPaBOBOMY PerynmpoBaHuio B cchepe coumnanbHOM 3amnTbl HaceneHus;

8) okasaHuMe wvHBanNugam noMowm B npeogosnieHMn 6apbepoB, MeLLalLnX
NONYy4YEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu AOCTYNHOCTU M KayecTBa MyHULMNANbLHOWM yCryri

53. NokasaTenamu JOCTYMHOCTU U Ka4eCcTBa MyHULMNAnNbHOW YCNyru SBAsS0TCA:

1) DocTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTensaM nHdopMaunu;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopM npepocTaBnseMon mHdopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOSTyYeHUA WMHopmauun 3asaBuTens MU O MNOpsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobniogeHne CpPoKOB UCMOSTHEHUSA OTAENbHbIX agMUHUCTPATUBHBLIX Npoueayp u
npegocTaBneHns MyHULMNAaNsHOM yCnyru B LeSioMm;

6) cobniogeHne TpeboBaHMM K pasMepy nnaTtbl  3a NpegocTaBneHue
MYHMLMNANbHON yCnyru;

7) cobniogeHne TpeboBaHu cTaH4apTa NpeaocTaBieHns MyHULMNAnbHOM yCnyru;

8) otcytcTBMe OBOCHOBaHHbIX Xanob Ha pewenHuda, genctena (6esgencraume)
opraHa, npefoCTaBnSALWEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOMO fnuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

9) nonHOoTa W akTyanbHOCTb MHGOpPMauum O nopsgke npefocTaBneHus
MYHULMMNANbHON YCNyru.

54. Mpu nonyyYyeHMn MyHMUMNANbHOW YyCNyrn 3asiBUTENb OcCylwecTBndeT He 6onee
Tpex B3auMogeuncTBum C OIMKHOCTHBIMUY NMLamMu, B TOM YUCHe:

1) npu nogaye 3anpoca Ha norlyd4eHue ycryru n nonyyvyeHun pesyrnbTaTta ycnyru
3asBUTENEM NTIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha MOfy4YeHue Ycnyrm c ucnonb3oBaHvem EAuHoro
noptana roCydapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

55. TMpoOomKNTenbHOCTL Kaxaoro B3aMMOOEWCTBUA He [OOShKHa MpeBblaTb
NATHaAUaTV MUHYT.

56. NcuepnbiBaowum coctaB OeUCTBUN, KOTOPbIe 3asiBUTENb BrpaBe COBEPLUUTL B
SNEeKTpOHHOM opMe Mpu  MOMYyYEHUUM MYHUUMNANbLHOW YCnyrm C UCNoSib30BaHWEM
EauHoro noptana myHuumnanbHbIX yenyr (yHkumi) (nocrne obecneyeHnss TeXHUYECKOM
BO3MOXXHOCTH):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) o3HakomneHue ¢ hopMamMu 3aaBreHU U UHbIX JOKYMEHTOB, HeobXxoaMMbIX ANns
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMMPOBaHMA U
3anosfiHEHNS B 3N1EKTPOHHON DOpME;



3)npencraBneHns 3asdBfneHus O npeaocTaBfeHUn MYHULMNANbHOM YCNyrm B
3NeKTPOHHOM hopme;

4)npencraBneHne AOKYMEHTOB, HEo6XoANMBbIX ans npeaocTaBneHns
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocyLuecTBneHne MOHUTOPUHIa Xxo4a NpeaocTaBneHns MyHULMNAanbHOM YCNyru;

6) nonyyeHve pes3ynbTaToOB MNPEAOCTaBIIEHUS YCMyrn B ONEKTPOHHOM BMAe Ha
EovHom nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (QYHKUWR), eCcnu 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncrne yunTbiBatowme ocobeHHOCTH
npegocTaBneHns MyHuumnansHom ycnyrm 8 MoL|

1 0COBEHHOCTM NpeoCTaBNeHUs MyHULMNANbHOW YyCryrn

B 9JIEKTPOHHOM hopme

57. 3asBuTento npenoctaBndeTcs BO3MOXHOCTb MOMYyYEHUA MyHMUMNANbHOW
ycryrm ¢ ucnonb3oBaHneMm EguMHoro noptana rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCyr
(dbyHKUMI) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTU), MOYTOBbLIM OTMNpPaBfiEHNEM,
a Takke NoCcpeacTBOM NMYHOro obpalleHus 3a nonyvyeHMeM MyHUUMNanbHOW YCrnyrn B
M®L] (npn HaNM4YMM 3aKNOYEHHOTO CornalleHns).

58. lNpu obpaweHun 3a nonydeHMeM MyHUUMNanNbHOW ycrnyrn 4Yepe3 EauHbIn
noptan rocygapCTBEHHbIX W MyHuMUMnanbHbIX  ycnyr  (pyHKUMn) npumeHsieTcs
3NeKTpoHHas noannck B cooTBeTcTBun ¢ PenepansHbiM 3akoHOM 0T 06.04.2011 Ne 63-93
«O6 2NEeKTPOHHOM NOANUCUY.

59. lpn npeacrtaBneHuM 3asBNeHUS B 3MEKTPOHHOW d)opMe npeacTaBuTernem
3aaBuUTENs, OENCTBYIOWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOro JOKYMEHTa, MoAMNMCaHHOrO  AneKTPOHHOW
NOAMNUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

60. [okymeHTbl, siBRSOWMECH pe3ynbTaToM nNpefoCTaBieHUs MyHUUMNansHOM
yCnyru B BUAE OMNEKTPOHHOMO OOKYMEHTa, HanpasnslTcs 3aaBuTento yepes EAnHbIN
nopTan rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (pyHkumn) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

61. B cny4yae noctynneHus 3asiBNieHUs U OOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHmeM EpfuHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — yCnyr
(dbyHKUMIW) crneumnanuct, OTBETCTBEHHbI 3a [MpuveM WU perucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHns.

62. OpraHunsauusa npegocTtaBneHns MyHULMNAarbHOW YCyrn OCyLLeCTBNAeTCs Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MOL| npm nuyHoM obGpalieHnn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

63. 3aaBuTenaM npeaocTaBnseTcss BO3MOXHOCTb AnA NpeaBapuTenbHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

64. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLEeCTBNATLCA cregylowmmm cnocobamm
no BbIGOpY 3asaBUTENS:

1) npu nuMyHom obpalieHun 3asBuTens B AAMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIN CaUT OpPraHOB MECTHOrO CaMoynpaBrieHUss ropoACKOro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

64.1 MNpwn npeaBapuTenbHOM 3anMcK 3asBuTeNb coobLlaeT cneayowme AaHHbIE:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0THECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec aneKTpOHHOM NoYThl (MpY HaNn4um);

5) xenaemble gaty v Bpems npeacraBreHns JOKYMEHTOB.



65. [llpegBaputenbHas 3anncb OCYLLUECTBASAETCA MyTeEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

66. 3asBuTento coobLarTca gata U Bpems npuemMa JOKYMEHTOB, KaOMHET (OKHO)
npuema [OKYMEHTOB, B KOTOpbIM crnegyeT ob6patutbca. [lpy nmyHoM obpaleHuu
3asBUTENIO Bbl4AETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MNpUeM
yepe3 oduvumarbHbIN CauT OpraHoOB MECTHOrO0 camoyrnpaBfieHUs ropPOACKOro okpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXAEHMS.

67. OcyuwecTBneHne 3anucu 3asiButenen Ha onpegeneHHy aaTy 3akaH4YMBaeTCs
3a CYTKM 4O HACTynfeHns aTon AaThbl.

68. MNpu ocywecTBNeHNN nNpensapuTENbHOM 3anucn 3aaBuTenb B 00A3aTeNbHOM
nopsiake MHAPOPMUPYETCA O TOM, YTO NpeaBapuTeribHasl 3anucb aHHYNMpyeTcda B criydae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npuema.

69. 3asBuTenam, 3anucasBlUMMCS Ha NpuMeM 4Yepes3 oduumanbHbI cCanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KanengapHblX AHA 40
npuemMa oTnpaBfisieTCa HanoOMWHAHWE Ha YKa3aHHbIA afpec 3NEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a TaKkke UHopmaumsa o6 aHHyNMpPOBaHUKU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHagUaTM MUHYT C Ha3HAYeHHOro BpPeEMEHU
npuema.

70. 3agButenb B Ntoboe BpeMs BNpaBe OTKasaTbCs OT NpeaBapuUTenbHON 3anncu.

71. B otcyrctBMe 3asButenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

72. ['pachuk npuema (npvemHoe BpeMs) 3asiBuTenen no npegsBapuTenibHoOM 3anucu
yCTaHaBMMBAETCA HavanbHUKOM YNpaBneHus B 3aBUCUMOCTU OT MHTEHCUBHOCTMU
obpalueHni.

72.1. 3aaButenb WMMeeT BO3MOXHOCTb MNOSMyvyeHuss uHdopmaumMm O Xoae
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xode npenocTaBneHus
MYHULUMNANbHOW YCRyrn HanpasfisieTCA 3asiBUTEN0 B CPOK, HE MpEBbIAOLWMA OAHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNS COOTBETCTBYIOLLIErO AENCTBUS, Ha aapec
3NEKTPOHHOM MOYThI UK C UCNONb30BaHNEM cpeacTB EQmMHOro noprana rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

[Mpn npegoctaBneHMN MyHULMNANBHOW YCNYyrn B SNEKTPOHHOU hopMe 3aaBUTENO
HanpaBnsaeTcs:

1) yBegomneHne O TnpuvemMe W perncTpaumm 3asaBfeHns U OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeAOMIEeHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMbIX Ans
npegocTaBneHns MyHULMNANsHOM YCNyru;

3) yBeOooMneHMe O BO3MOXHOCTM MONyYUTb pes3ynbTaT npenocTaBneHus
MyHMUMNaAnbHOW  ycnyrm nmMbo  MOTUBMPOBAHHbLIN  OTKa3 B NpegocTaBrieHun
MYHULUMNANbHOW YCAYr.

[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMA K NOPSAKY WX BbINOMHEHUS, B TOM 4uUCre OCOBGEHHOCTU
BbINOSIHEHNA  AAMWHUCTPATUBHBLIX Mpouedyp B  9NEKTpOHHOM opme, a TaKkke
0COBEHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbIX Npoueayp B MOL|

73. [pepoctaBneHve MyHUUMNANbLHOW YycCnyrn BKModaeT B cebs cnepyrowme
agMUHUCTpaTUBHbIE NpoLEeaypbl:

1) npvem u peructpaumsi 3asiBNeHUss U [OOKYMEHTOB AN NpefoCcTaBleHus
MYHULMNANbHONM YCNyru;

2) paccMOTpeHue 3asiBieHMs1 U MNpeacTaBrieHHbIX [OOKYMEHTOB, 3akiio4eHue
Aorosopa Ha nNpoBeAeHNe OLEHKN PbIHOYHON CTOMMOCTU MyHULMNANbHOIO MMYLLECTBA;

3) dopmupoBaHMe W HanpaBreHMe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), y4acteytowne B NnpeaocTaBneHmm MyHuUmMnansHom yenyrm;



4) NpuHATHE pelleHnst 06 yCroBusax NpmBaTmM3aumMm MyHULMNAnNbLHOro MMyLLECTBA;

5) npuHaTHe peweHns o npepoctasneHun nMbo 06 oOTkase B NpeaocTaBneHun
MYHMUMMNANbHOW yCcnyrn (3aknyeHne [oroBopa  Kynnu-npogaxu  MyHUUMNanbHOro
nMyLecTBa);

6) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Brnok-cxemMa npegocTaBneHns MyHULMNanbHOM yCryrm

74. bnok-cxema  nocnegoBaTeNbHOCTU  OEUCTBMA  NpU  NpeaocTaBneHnn
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY perfamMeHTy.

MNpvem wn pernctpauns 3asBNEHUss W [OKYMEHTOB AN NpeaoCTaBleHUs
MyHMUMNANsLHON yCnyru

75. OcHoBaHMeM [gna Hadana BbINOMAHEHUS [JaHHOW  aAMUHUCTPATUBHOMU
npouenypbl SBnseTca NocTynneHne B AOMUHUCTPaUMIO ropoackoro okpyra CTtpexesBou
3asiBrieHs N OOKYMEHTOB, ornpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATUBHOIO
pernameHTa:

1) B x04e nNu4HOro npvema saasutens (NpeacraBUTeNs 3adaBuUTeNns) cneumnanmcTom
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEHNs O NpPefoCTaBleHnn MyHULMNanbHON
yCryrm u JIOKYMEHTOB;

2) n3 MoL|, B ToM uYncne 3asBneHus, NOANMCaHHOIO YNoSIHOMOYEHHbIM PaboTHNKOM
M®L, n ckpenneHHoro nedaTtbto MOL, ¢ npunoxeHnem 3asBepeHHou MOL| konum
KOMMMEKCHOro 3anpoca 3asiBuTens, B Cryvyae ecnv MyHuumnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3aasutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INEKTPOHHOWN NOYThI;

5) B anekTpoHHOM (bopme ¢ ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeXHUYECKOW BO3MOXHOCTH).

76. [onyckaeTcs nogaya 3asiBfeHUA C NPUOXeHUEM OOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 27 HacToswero AAMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaefeHuUs KX B
agpec YnpasneHust NocpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocrneayrwuMm npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeYeHWe [OBYyX KaneHgapHblX AHEW C AaTbl OTApPaBKM LOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

77. Tlpn ycCTaHOBMEHMM OCHOBaHMMW [Ansi OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHkTom 30  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneynanuct
YnpaBneHusi, OTBETCTBEHHbLIM 3a MpUEM 3asBfeHUsl, He MPUHUMaET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHONO perfiameHTa,
cneuManuct  YnpaeneHud, OTBETCTBEHHbIA 3a [MpueM HanpasndeT 3asiBfieHue
cneunanucty AOMUHUCTPaAUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio [OOKYMEHTOB, Ha peructpauuio nyTemM BHECEeHUS 3anucu B KypHan
perncTpauumn BXogswmx AOKYMEHTOB AOMUHUCTpauUMmM ropoackoro okpyra CTtpexeBou, B
O€eHb NOCTYNMEeHUs 3aaBeHns U npunaraeMblx K HeMy JOKYMEHTOB.

78. CneunanucT, OTBETCTBEHHbIN 3a PErmcTpaumo 3asiBfieHnsi, B CPOK He no3gHee
OHSA perncTpauuu, HanpaengaeT 3asBneHue cneunanucTy YnpasneHus.

79. CneumanucT YnpaBneHus, B [OeHb MONyYeHUs 3aperncTpmpoBaHHOMO
3a8BrieHUSS U MNPUITOXKEHHBIX K HEMYy [OKYMEHTOB nepefaeT 3asiBNeHue HadalibHUKY
YnpasneHus ans BU3aMpoBaHUs.



80. HavanbHuK YnpaBneHus BU3MpPYeT U B TeYEeHWe OAHOro AHA nepepaet ero C
NPUIIOXEHHBIMM  OOKYMEHTamMuM Ha  pacCMOTpeHWe  chneuunanucty  YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBieHne MyHULMNAnsHOM YCyru.

81. PesynbtatoM agMuyHUCTpPaTMBHOM  Mnpouedypbl  SBRsSeTcA  nepefadya
npolleawero perucTpauuio 3asBrieHUs Ha pacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOW yCryru.

82. MakcumanbHbI  CPOK  UCMOSTHEHUA  agMWHUCTPaATUBHOW  npouenypbl
cocTaBnsieT He bonee Tpex KaneHaapHbIX AHEWN CO AHA Nogauyn 3asBneHus.

PaCCMOTpeHMe 3adaBleHna n npegcrtabBneHHbIX JOKYMEHTOB, 3aKito4eHne goroesopa
Ha npoBegeHne OLueHKn pblHO‘-IHOVI CTOMMOCTU MyHUUMNANbHOro nMyliecrtBa

83. OcHoBaHMeM pf[nd Hayana BbINOMIHEHMS agMUHUCTPATMBHOM nNpoueaypbl
ABMSETCA MOCTyNfieHne npolweawero permcTpaunio 3asiBfieHNs 1 npunaraembiX K Hemy
OOKYMEHTOB Ha pacCMOTpeHuMe crneumanucty YnpasneHusd, OTBEeTCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMoOTpeHuu  3asiBneHuss w
npunaraemblX K HeMy [JOKYMEHTOB OCYLIEeCTBNAETCS MpoBepka npeacTaBfeHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprnbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacToswero AMUHUCTPATMUBHOIO perfnamMmeHTa.

84. B cnyyae HenpegcTtaBneHnsa 3adBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTE
28 AOMUHUCTPATMBHOINO pernameHTa, crneyuanuct YnpasreHusi, OTBETCTBEHHbLIA 3a
npegocTaBneHne MyHUUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHMe U  HanpasfeHWe  MEeXBEeOOMCTBEHHbIX 3aMpoOCOB B OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBieHn MyHULUNAIbHOW YCIyrny.

85. B cny4ae npepocTtaBrieHus 3agBuTenemM LJOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHmsauum), yyacTBylWME B MPeAoCTaBlEeHUN  MyHUUMNANbHOW  YCIyrn, He
HanpaBnATCA.

86. PesynbtatoM agMuMHUCTpaTMBHOM npouenypbl SBMSETCA BbIsIBIIEHNE
Heobxo4MMoCTN hOPMUPOBAHNA N HANpPaBeHNA MEXBELOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHmsauum), yyacTByllMe B NpenoCTaBfeHMM MyHMUMNAnNbHOW YCrnyr, B cryvae
HenpeacTaBnNeHus 3asBUTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTe 28 AAMUHUCTPATUBHOIO
pernameHTa; HanpasfeHWe 3asiBKM Ha 3akNiyeHue OOoroBopa Ha npoBefeHUE OLEHKU
PBIHOYHOW CTOMMOCTU MYHULIMMNANbHOIMO MMYLLECTBA.

87. O6Lwmnin MakcMMarsbHbIA CPOK BbIMOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl He
MOXeT npeBbllaTbh YeTblpeX KaneHgapHblX OHeW CO OHS MOCTYMneHua npolleero
perncTpauunio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTPEHME
cneynanucTy YnpasneHnd, OTBETCTBEHHOMY 3a NpeoCcTaBrieHne MyHULMNanbHOW yCryru.

dopmMnpoBaHME U HanpaeneHve MEXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCym

88. OcHoBaHvem [Ana Havana agMUHUCTPaATUBHOWM npoueaypbl  SBNsSeTcs
BblIBNEHNE HEOOXOAMMOCTM (OPMUPOBAHUS WU HamnpaBfieHUs MEeXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsaumu), yvacTByloLMe B NpefocTaBfNeHnn MyHUuunanbHOu
yCriyr.

89. T[lpu noaroToBke MeXBELOMCTBEHHOro 3arnpoca cneuwanuct YnpasrneHus,
OTBETCTBEHHbIA 3a MpeAoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepeveHb
OOKYMEHTOB (CBeJeHUN, codepXallmMxca B HWUX) AN NpefocTaBrieHust MyHULMNanbHOW
YyCNyru u rocyaapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAapPCTBEHHbLIM
opraHaMm Wnu opraHaMm MECTHOro CaMOynpaBfieHUs OpraHu3auuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaXOaATCS.

90. dopmwupoBaHue n HanpasreHue MeXBeLOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnamn denepanbHoro 3akoHa ot 27.07.2010



Ne 210-9®3 «O6 opraHusaumm npeaocTaBrieHUs FOCY4APCTBEHHbIX M MyHULMNANbHbIX
ycnynr».

91. Cneuunanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocraBneHne
MYHUUUNANbHOMW YCNyru B [OeHb YCTAHOBMEHUS OCHOBaHUM AN HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB, OPMUPYET U HanpasBnseT MeXBEOOMCTBEHHbIE 3anpocChl
cneayowmnx CBeAeHU B opraHbl U (Univ) opraHu3aumn, ydacTByoLMe B npeaocTaBfieHnm
MYHUUMNANbHOMW  YyCRyrM, B  paMKax  MEXBEAOMCTBEHHOrO  MH(OPMaLMOHHOIO
B3aMMOLENCTBUA:

1) BbiMMcka w©n3 EuHOro rocygapCTBEHHOro peectpa  PUOUYECKUX N,
BKIOYaoLLLaa CBeeHUs O NOCTaHOBKE HOPUAMYECKOro fnnua Ha ydeT B HaroroBOM opraHe
N0 MECTY HaxOXAEHNSA IOPUANYECKOrO NNLa;

2) BbiMMCKa K13 EAMHOro rocydapCTBEHHOro peecTpa  MHAMBMAOYamnbHbIX
npegnpuHMMmaTenen, BKlOYawwas CBeAeHUs O MNOCTaHOBKE  MHAMBWUAOYANbHOMO
npegnpuHMMmaTenss Ha Yy4eT B HanoroBOM OpraHe Mo MeCTy HaxoXAaeHus
NHOMBUAYANbHOIo NpeanpuHUMaTens;

3) cBeieHNsa O NOSTHOMOYNAX HOTapuyca.

92. [lpencraBneHHble B AOMUMHUCTpPaUMIO rOpoAckoro okpyra CTrpexeBon
OOKYMEHTbI U MHOpMaUMs nepefarTcs cneunanucty YnpasneHusa, oTBEeTCTBEHHOMY 3a
npenocTaBneHne MyHMUMNanbHOM yCnyrn B AeHb NOCTYNMEHNA JOKYMEHTOB

93. PesynbtatoMm  agMUHUCTPATUMBHOM  Mpoueaypbl  sBngetca  obobueHune
NoslydeHHOM B paMKax  MEeXBeJOMCTBEHHOIoO  B3aMMOOEWCTBUS  MHAOopMaLmn
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

94. MakcumanbHbI  CPOK  BbINOSIHEHUA  aAMUHUCTPATMBHOW  Mpouenypbl
cocTaBnsieT He Oonee cemMu KaneHgapHbIX AHEW CO OHS BbISABIIEHUA HE00XoauMMOCTM
opMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl (opraHmMsauumn),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUunanbHOW yCryr.

rlpl/IHFlTI/Ie pelweHnda 00 yCcnoBsuax npmeatnsaummn MmyHMUmMnanbHOro nMyulecTea

95. OcHoBaHuem Havana aiMUHUCTPaTUBHOMN npoueaypsl ABnseTcH
YyCTaHOBIEHME CneuvannuctoMm YnpaBneHusi, OTBETCTBEHHbIM 3a nNpeaocTaBreHne
MYHUUUNANbHOW YCryru, B Xo4e NPOBEPKN JOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MYHULUMNANbHOW YCAYT.

96. Cneuuanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MYHULUMNANbHOW YCIYrn roTOBUT NPOEKT pelleHnsa [ymbl ropoackoro okpyra CTpexesown
00 yTBEPXKOEHUN YCNOBUI NpUBaTM3auMM MyHULUMNANbHOMO MMyLLECTBa (ganee - npoekT
peLlleHns) n HanpaesnsaeT ero B [lymy ropoackoro okpyra CTpexxeBomn.

97. PesynbtatoM aaMUHUCTPATUBHOW rMpouenypbl sBNseTcsa peweHue [Oymbl
ropogckoro  okpyra  CrtpexeBon 06  yTBepXOeHMM  YCMOBUW  MpuBaTM3aLuUK
MYHUUMNANbHOro MMyLLIeCTBa.

98. MakcMmanbHbI  CPOK  BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl Mo
pPacCMOTPEHNIO 1 YTBEPXKOEHMIO NpoekTa pelleHna [lymon ropoackoro okpyra Ctpexeson
cocTaBnsieT He bonee wecTnaecaTn KaneHaapHbIX AHEN C MOMEHTA NOSlyYeHUst NPOeKTa
peLleHuns.

MpuHATNE peLleHnst 0 NPeAoCTaBNeHUN MyHULMNanbHoM ycryrn nnbo ob oTkase B
NpeaoCcTaBneHNM  MyHULMNANbHOM ycnyru (3akitoveHve [Jorosopa  Kynnv-npogaxu
MYHULMNArbHOro NMyLLIECTBA)

99. OcHoBaHMeM Havana agMWHUCTPATUBHOW Mpouenypbl SABMASETCA MNPUHATOE
peweHune [ymbl ropoackoro okpyra CtpexeBon 00 yTBepXaeHUM YCroBui npmBaTmsaumnm
MYHMUMMANbHOIMO  MMyllecTBa, SMbo ycTaHOBREHMe cneunanuctoMm YnpasneHus,
OTBETCTBEHHbIM 32 MNpPeaoCTaBfieHMe MyHULMNAnbHOM YCryrn, B XOo4e MpPOBEpPKM
OOKYMEHTOB OCHOBaHUM A115 0TKa3a B NpedoCTaBlieH MyHULUNAaibHOW YCyri.



100. Cneumanuct YnpasneHus, OTBETCTBEHHbIN 3a npenocraBfieHne
MYHMLMNANbHOW YCNyrn, B TeYEHUEe TpeX KaneHaapHbIX HEN CO OHSA NPUHATUSA peLUeHuUs
Oymbl  ropogckoro okpyra CrpexeBon 006 yTBEpXOEHUM YCMOBMK NpuBaTM3aumm
MYHMLMMNANbHOIO MMYyLLIECTBA MOTOBUT NPOEKT AOroBopa Kynan-npoaaxun MyHULMNansHOro
MMyLLIECTBA ropoacKoro okpyra CTpexeBon (aanee — NpoeKT JOoroBopa Kynnm-npogaxm) u
HanpasnseT ero AOSMKHOCTHBLIM NuaM Afisi CorfiacoBaHuS.

101. MakcumanbHbIA CPOK COrflacoBaHUs AOMKHOCTHBIMU NULamMmn AgMUHUCTpaumm
ropoAcKoro okpyra npoekTa OOroBopa Kynnu-npogaxu cocTtaBnseT Asa paboumx gHA C
MOMEHTa Nosy4YeHnsa NpoeKTa Ha corfacoBaHue.

102. CornacoBaHHbIM MPOEKT OOroBopa Kynnu-npogaxu noanucebiBaetca Mapom
rOPOLCKOrO OKpyra B TeveHue OpHOro paboyero [AHA C  MOMEHTa MOfyYeHus
COrnacoBaHHOro JOMKHOCTHBIMU NMLLAMU MPOEKTa.

103. B cnyyae ycCTaHOBMEHUS OCHOBaHWW AN OTKasa B MNpegocTaBlieHnn
MyHMUMMANbHOW  ycrnyru, MpedyCMOTPEeHHbIX  MyHKToM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIA 3a  NpeaocTaBrieHune
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TrOTOBUT MOTMBMPOBAHHbIA MNPOEKT yBedomsreHnsas o6 oTkase B
npeaocTaBneHnn B COOCTBEHHOCTb MYHMLUMMANbHOIO MMYyLLECTBaA FOPOACKOrO OKpyra
CtpexeBon (oanee — yBegomreHne ob oTkase) u nepepaet Mapy ropoackoro okpyra
CtpexeBon. B yBepomneHum o6 oTkase [OMKHbl ObiTb yKasaHbl 0GCTOATENbLCTBA,
NOCMY>XMBLUME OCHOBAHWEM A1 OTKa3a.

104. YBepomneHve 06 oTkase noanucbiBaeTtcs Mapom ropoackoro okpyra
CTpexeBou B Te4eHne 04HOro paboyero gHs C MOMEHTa NosnyvYeHnsa NpoekTa oTkasa.

105. B TeyeHuMe Tpex [AHeW CO [OHA nognucaHna [orosopa  Kyniu-npogaxwu,
cneunanucT ynpasneHnsa HanpasnsieT (BblgaeT) ero 3assutento. Cpok pacCcMOTpeHUs U
nognucaHna  3asiBUTeNneMm npoekTta [gorosopa  Kynnu-npogaxu coctaBnget 30
KaneHgapHbIX OHEN CO AHA ero nonyveHunsa 3assutenem. Cneumannct YnpaBneHusa B eHb
NOCTYNMEeHUsa OT 3asBUTENs NOAMUCAHHOIO AOroBopa Kynnu-npogaxun peructpupyet ero un
3aHOCUT MH(popMauUMo O perncTpaumm B MHGOPMaUMOHHYKO 6ady faHHbIX YnpaBreHus
MMYLLLECTBEHHbIX M 3eMeNbHbIX OTHOLWEHUIA. MNpn permctpauum 4OroBopy Kynnu-npogaxu
npuceamBaeTCAa aaTta U perncTpaumoHHbIA HOMED.

106. MakcumanbHbIi  CPOK  BbIMOSIHEHUS  agMWHUCTPATUBHOW  MNpouenypsbl
COCTaBnsieT He Bonee copoka CeMU KaneHgapHbIX AHEN CO OHA NPUHATUS pelleHnsa Jymbl
ropoackoro  okpyra CTpexeBon 006  yTBEpXOeHUMM  YCrOBUA  MpuBaTM3auuu
MYHUUMNANbHOroO uMyulectsa, fiMbo CO AHA YCTaHOBIIEHMSI OCHOBaHWA ANs OTKasa B
nNpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

Bbigaya pesynbTata npeaocTaBneHns MyHULMNANbHOW yCryri

107. OcHoBaHveM Afis Havana agMUHUCTpPaTMBHOW Npoueaypbl SBSeTCA Hannyme
NoANUCAHHOrO LOKYMEHTA, yKadaHHoro B nyHkte 102 unu nyHkte 104 AAMUHUCTPATUBHOIO
pernameHTa.

108. Bblgava pes3ynbTaTta npenocTaBneHns MYyHULMNANbHON ycnyru
OCYLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCIE:

1) npw nu4yHom obpalleHun B YnpasneHue;

2) nocpeacTtBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
3asBrieHuu;

3) nocpeacTtBOM  3fIEKTPOHHOM MOYTbl MO aAdpecy ONeKTPOHHOM  MOMThl,
yKasaHHOMY B 3asBMeHunu;

4)  npw nn4yHom obpaiyeHnn B MOLL (npu Hanuumm 3aknoYeHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKunin).



109. OOWMI MakcMMmarbHbIN CPOK BbIMNOMIHEHUS a4MWHUCTPATUBHOW Npouenypbl
cocTaBngeT He Oonee [AByX KaneHAapHbIX OHEW CO AHSA NoAnuCcaHusa LOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. ®opmMbl KOHTPONSA 3a UCNONHEHMEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsaoK OCyLEeCTBNEHUsSI TEKYLLLero KOHTPOns 3a COOMAeHMEM U UCTONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NLIAMW NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHbIX NPABOBbIX aKTOB, YCTaHaBNMBaKLLMX TPeboBaHMSA K NPeaoCTaBNeHNIO
MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLIeHNIA

110. Tekywmn KOHTPONb 3a COONOOEHMEM UM UCMOMHEHMEM  MONOXEHUI
AOMUHUCTPATMBHOIO  perfnameHTa M MHbIX  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNMA K  MNPedoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLIeCTBNAETCA HaYarnbHUKOM YNpaBneHus.

111. MNMopsAoK OCyLEeCTBMAEHUS TeKywlero KOHTpons 3a cobniogeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULL@AMU NONOXEHUN AAMUHUCTPATUBHOIO
pernameHTa M MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, yCTaHaBNuMBawLWwmx TpeboBaHus K
NpeaoCcTaBNeHnio  MyHULMNANbHOW YCnyr, a Takke TMpUHATUEM VMW  peLUEeHUHN,
OCyLleCcTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [lopsgka
OCYLLECTBMNEHNA KOHTPOSIS MOMHOTLI N KavyecTBa NpefocTaBneHns MyHUUUnanbHbIX yCnyr
M cobniogeHns  MNoOSIOKEHUM  agMUHUCTPATMBHBIX  PEerfaMeHToB  NpeaocTaBreHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBony.

nOpH,EI,OK N NepnognyHOCTb OCYLLUECTBIIEHUA MITaHOBbLIX U BHEMJ1AaHOBbLIX NMPOBEPOK
NOJTHOTbI N Ka4yecCcTBa rnpeaoctaBneHns MyHVILI,VII'IEU'IbHOVI ycnyru, B TOM 4ucne nopAaaok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

112. KoHTponb 3a MOMHOTOM W KavyeCTBOM NpeaoCTaBliEHUSs MyHULMNANbHOM
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha pJgenctBus (6e3nencTene) oprasa,
npegoCTaBNALWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHALUNANbHYO YCyry, MMb6o MyHMUMNANbHOMO Criyatlero.

113. B uenax OCyLleCTBiEHUST KOHTPONA 3a TMOSIHOTOM W KayeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM MNpoOBOAATCS MfaHOBble W BHENnaHoBble npoBepku. [lopagok wu
NepuoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmMmnHncTpaummn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCs Bce
BOMPOCHI, CBHA3aHHble C MpefoCTaBleHWEM MYyHUUUNANbHOW YCnyrn (KOMMEKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAanNbLHOW
ycnyrn (Tematuyeckme npoBepkun). [poBepka Takke NPoBOAUTCSA NO xanobe 3asBuTens.

114. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C NPOBEPKOW YCTpaHEeHUs paHee
BbISIBNEHHbIX HApyLWeH AOMUHUCTPATMBHOMO perfiaMeHTa, a TaKkke B criydae nonyvyeHus
Xanob 3aaButenen Ha pgencteus  (6e3gencTBMe)  opraHa, nNpegoCcTaBrsHOLEroO
MyHMUMNANbHYKD  YCrnyry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHULMNANbHYIO YCyry, MMG0 MyHUUUNANbHOrO CRyXaLero.

115. Pe3ynbTaTtbl NpoBepkM OMOPMAAITCA B BUAE akTa MNPOBEPKUA, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCTaBnsoWero MyHULMNanbHyo
ycnyry, 3a pelueHna n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNAeMbIE) UMU B
xofe nNpefocTaBfeHns MyHULMNAanbHON yCnyru



116. o pesynbTatam NpoBeAEHHbIX MPOBEPOK, B Clly4ae BbISIBIIEHUA HapyLUEeHUN
cobnogeHns NonoXXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefoCcTaBNAWEro MyHUUMNANbHYK YCyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccuinckon depepauum 3a pellueHns n OencTBus
(bes3pencTBme), NpUHNMaeMble B Xo4e NpeoCTaBneHns MyHULMNAnsHOM YCIyru.

117. OTBETCTBEHHOCTb  OOJDKHOCTHbIX  nuy, opraHa, npenocTaBnsaloLLero
MYHUUUNANbHYK YCIyry 3akpennseTcs B OOSMKHOCTHbBIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuasMN 3akoHodaTenbcTtBa Poccuiickon ®depepaumm KW 3akoHOOATENbCTBA
Tomckon obnacTu.

MonoxeHuns, xapakTepuayowme TpeboBaHUs K Nopsaky M hopMam KOHTpons 3a
npegocTaBneHNeEM MYHUUMNANbHOW yC )y i, B TOM YUC & C O CTOPOHbI rpaxadaH, UX
00beanHEHU 1 opraHn3auunn

118. KoHTponb 3a npegoctaBfieHneM MyHUUUNANbHOW YCryru, B TOM 4YuUche CO
CTOPOHbI rpaxgaH, ux o0bedVMHEeHUW W OopraHu3auun, OCyLLecTBNSeTCAa nocpencTBOM
nybnvkauun ceegeHni o geaTenbHOCTU AAMUHUCTPALMKM ropoackoro okpyra CtpexeBon
npy  NpegocTaBneHuM  MyHUUMNAnNbHOW  yCcryrn,  MNOMAydeHUs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpMaumn O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccmMoTpeHmns xanob.

V. HocynebHbii (BHecyaebHbI) nopsaok obXanoBaHWs peLleHnin n OencTBUN
(6e3pencTBuns) opraHa, npefoCTaBnALWEro MyHumnansHyto yenyry, MOL|, opraHmsaumn,
yka3aHHbIX B Yactn 1.1 ctatbn 16 ®PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauuu npegoctaBieHNs rocy4apCTBEHHbBIX U MyHUUMNANbHbBIX YCAYr», a Takke KX
AOJPKHOCTHbIX MWL, MYHMUMNAMNbHbBIX CAYXXaLnx, paboTHUKOB

119. BasButenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss u OencTBus
(besgenicTBME) opraHa, NPeaoCTaBnAOWEro MyHMLMNANbHYIO YCIyry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBMAOWEro MyHMLMNANbHYO YCAyry, M60 MyHMLMNANbLHOTO CryXaLllero,
ML, paboTtHnka MOLL, a Takke opraHusaumn, NnpeayCMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnm ux pabotHukoB (ganee - xanoba), B TOM 4ucne B
crnegyowmx cryyasx:

1) HapyLeHne cpoka permctTpaumm 3asBreHnss 0 NpeaoCcTaBneHn MyHULMNansHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylleHve cpoka npefocTaBrieHusi MyHuuunansHou ycnyru. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPELUEHUA U OENCTBUMN
(6espenctBus) MOL|, paboTHnka M®L] BoamoxHO B cnydae, ecnn Ha ML, pewenna un
aencrteus  (6esgenctene)  KOTOpOro  obkanyktTcsl,  BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHOM ob6beme B nopsigke, onpeaerieHHoOM
yacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nNMbo ocyLlecTBNEeHUN
OEeNCTBUA, nNpeacTaBrieHne WM - OCYLLEeCTBMEHWE KOTOpPbIX He  npeayCcMOTPeHO
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuickon  depepauuun, HOPMaTUBHLIMU
npaBoBbIMX akTamu Tomckon obnacTu, MyHUUMNanbHbIMW MPaBOBbIMW akTamMn NS
NpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

4) oTkaz B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedocTaBreHue KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiMM  akTamu  Poccuinckon  depepaumm,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMmy TomckorM 0BnacTn, MyHMUMManbHbIMU NPAaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCNyru, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMWU MHBIMU



HOpMaTUBHbIMW MpaBoBbiIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMUI
HOpPMaTUBHBIMW MPaBOBbIMW akTamMmyu ToMckorM 0BnacTu, MyHMUMMANbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun n gencrteun (6esgencreunsa) MoOL, pabotHuka ML BO3MOXHO B crnyyae, ecnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOToOporo o6XanykTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUIO MYHMUMMANbHOW yCnyrn B MOSIHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NPefoCTaBAeHMUM MYHULMNANbHOW YChyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMAaTUBHLIMW MNpPaBOBbLIMW akTamn Poccuimckon
depgepaummn, HOpMaATUBHBIMW NPABOBbLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbIMWU akTamu;

7) OTKa3 opraHa, NpegoCTaBNAOLEr0o MyHULMNANbHYIO YCNYry, OOSPKHOCTHOrO nuua
opraHa, npeaocTaBnsloWero MyHuuunanboHyto ycnyry, MOLU, pabotHuka MOL,
opraHusauun, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn umx paboTHUKOB B MUCMPaBfEHUM AOMYLLEHHbIX VMW ONeYaTtok M owunbok B
BblaHHbIX B pe3ynbTaTte MNpeaoCTaBNeHNs MyHUMUMMANbHOW YCnyrn OOKyMeHTax nunbo
HapyLLleHne YCTaHOBIIEHHOIo NyHKTOM 124 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHnn n gencrteun (besgencteng) MoOL, paboTHuka MOL|
BO3MOXHO B crniyvae, ecnu Ha MOL, pewenna n gencreua (6esgencreme) KOToOporo
obxanylTcs, BoO3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUMUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatem 16 ®egepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULMNAarIbHOW YCryru;

9) npuocTaHoBneHWe NpefoCTaBneHUss MyHUUMNANbHOW YCIyru, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He MpeaycMOTpeHbl eaepanbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuickon
degepaunn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMn TomcKkon obracTtw,
MyHMUMNANbHBbIMU NPaBoBbIMKU akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHnn n gencrteun (6esgenctendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyqae, ecnu Ha MOL, pewenna n gencreua (6esgencteme) KOTOporo
obxanylTcs, Bo3noxeHa QYHKUMA NO NpefoCTaBAeHU0 MyHUMUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue Yy 3asBUTENA NpPU NPenoCTaBAEHUUM MYHULMNANbHOW YCyru
OOKYMEHTOB W1 WHopmauun, OTCYTCTBME WU (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayarbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANnd
npeaocTaBneHna MyHuumMnanbHoOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a WCKNIOYEHMEM CRnydaeB, NpedyCMOTPEHHbIX NYHKTOM 4 yactu 1 crtatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe)
obxxanoBaHue 3asButenem pewennn n gencreumn (6esgencremsa) MOL, pabotHnka MoL
BO3MOXHO B cryvae, ecnm Ha MOL, peweHusa n gencteua (6e3gencrTBme) KOTOPOro
obxanyloTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbu
16 ®epepanbHoro 3akoHa Ne 210-$3.

120. XXanoba Ha pelwieHna n aencteus (6esgencrame) opraHa, npegoCcTaBsaOLWEro
MYHMUMNANbHYKD  YCnyry,  AOOJ/DKHOCTHOrO  nvua  opraHa,  NpeaocTaBnsaloLwiero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxaliero, pyKoBOAMUTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEKTPOHHOW dopme B oOpraH, npeaocTaBnsAoLWNN
MYHULMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacTosiwemy
AOMUHUCTPaATUBHOMY perfameHTy);



2) yepes ML (npn HanNM4yMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumarnbHbIN CalUT OpPraHOB MECTHOro CaMoynpaBrieHUss ropoACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHno»/»UNHTEpHET-
npuemMHas»);

4) ¢ wucnonb3oBaHnem EaumHoro noptana (MpY HanUuMm  TEXHUYECKOM
BO3MOXHOCTH);

5) B Xo4e NUYHOro npuema 3asBuTens.

121. YKanoba gomkHa cogepxartb:

1) HauMmeHOBaHMe opraHa, NpefoCTaBfAWEro  MYyHUUMNANbHYO  YCRyry,
OOJDKHOCTHOMO NnmMua  opraHa, npeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUmMnansbHoro cnyxauero, M®L|, ero pykosoantens un (unu) paboTHuMKa, opraHMsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-93, ux
pykoBogutenen u (unn) paboTHMKOB, pelleHus u gencteuda (6e30encTBme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - Mpu HanmuMyuu), CBeAEeHust O MecTe
XUTEeNbCTBa 3asBuUTENsa - dmsanyeckoro nuua nmbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHUs 3aaBUTENS - IOPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MoYThl (MPU HanNu4yMn) U NOYTOBLIN agpec, Mo
KOTOpPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) opraua,
NpegoCTaBNALWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBnAwLWEro  MyHAUMNanbHyt0  ycnyry, nubo  rocyaapCTBEHHOrO  Unu
MyHUUMnanbHoro cnyxawero, MO®Ll, pabotHmka ML, opraHmsaumnin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOoAbl, HAa OCHOBaHMM KOTOPbIX 3adABUTENb HE COrfaceH C peLleHueM U
pevictBuem (6esgencTBueM) opraHa, nNpedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUMNanbHy  ycnyry, nubo
MyHMUMnanbHOro cnyxauwero, MoL, pabotHmka MOL|, opraHnsauunn, npeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHuKOB. 3asBUTENEM
MoryT OblTb npeAcTaBneHbl OOKYMEHTbl (MpyM Hanuyuu), MNOATBEpXAawolme [0BOAbI
3asBuTens, NMbo nx Konmu.

122. Y)Kanoba moxeT 6bITb HanpaBneHa:

1) HavanbHWKY YnpaBneHus Ha gencteus (6e3nencTBMe) OOSMKHOCTHBIX UL U
YnpaBneHnsa, a Takke MpvHMMaemble WUMU peleHns npu  npeaocTaBneHun
MYHULUUNANbHOW YCRyru;

2) 3amectutento Mapa ropockoro okpyra no 3KOHOMuKe U pHaHcaM Ha OencTBUs
(6e3penctBne) YnpaBneHusi, HayanbHUMKa YNpaBneHusi, AOSMKHOCTHbIX Nuy W
MYHMLUMNANbHbIX CAYXalmX, a Takke NPUHUMaeMble UMUK PeLLIEHM NPy NpesoCTaBneHnm
MYHULMNANbHOW YCRyru;

3) Mapy ropoackoro okpyra CtpexeBon Ha aencTteus (besgenctene) saamectTutens
Maspa ropoackoro okpyra Mo 3KOHOMUKE W (puHaAHCaM, HadanbHuKa YnpasreHus,
OOJDKHOCTHBLIX UL, M MYHUUMNAnNbHbIX CryXawmx AQMUHUCTPaUMM ropoackoro okpyra
CTpexeBou npu NpeaocTaBieHnn MyHULMNanbHOM YCNyru;

4) pykoBogutenio M®L| Ha peweHnsa n genctena (6esgenctemne) paboTHUKA 3TOroO
M®LL;

5) yupeautenio ML, nnn gomKHOCTHOMY nvuy, YNONMHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus u gencteus (besgenctane) MOL;

6) pykoBOAUTENAM OpraHusauum, npegycMOTpeHHbIX YacTbto 1.1 cratbn 16
depnepanbHoro 3akoHa Ne 210-93, Ha peweHus n gencteus (bespenctame) paboTHUKOB
3TUX OpraHn3aumin.

123. Xanoba nognexut obsi3aTenbHOM perncTpaumm B TeYeHue Tpex AHen C
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnAsoWMN MyHUUmMnanbHyo ycnyry. B aeHb
peructpauumn xanoba HanpaBnAeTcs pPyKOBOOAMTENIO OpraHa, npeaocTaBnsAoLWEero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero AHs nepegaeTcsa Ha



pacCMOTPEHNE OOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYMSIMU MO PACCMOTPEHWUIO
xanob.

124. YXanoba nognexut pacCMOTPEHNIO B TEYEHME NATHaauaTu paboymx AHen co
OHA ee peructpauuu, a B criydyae obxanoBaHusi OTKasa oOpraHa, nNpenoCcTaBnstoLero
MyHUUmMnanbHyo ycnyry, MOL opraHmMsaumin, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMeHTOB Yy 3asButens nubo B
ncnpasneHnn JoNyLeHHbIX ONeYyaToK U oWnboK unu B criydae obxxanoBaHnsa HapyLleHus
YCTAHOBMEHHOIO CPOKa TaKMX MCMNpPaBieHUn - B TeyeHne natu paboymx gHen co gHA ee
pernctpauuu.

125. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCS OAHO U3 CreayrLnX
peLLUEeHUN:

1) xxanoba ynoBneTBoOpsieTCs, B TOM yncne B oOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpaeneHna OOMyLUEHHbIX OneyaTok M ownbok B BblgaHHbIX B pesynbraTte
npegocTaBneHnss MyHULMNansHOW yCnyru OOKYMeHTax, Bo3BpaTa 3adABUTENI0 OEHEXHbIX
CpencTB, B3UMMaHWE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTMBHLIMWA MNPAaBOBbLIMW akTamu
Poccuinckon ®epepaumm, HoOpmMaTMBHbIMA MNPaBOBbIMM  akTamu Tomckon obnacTuy,
MYHULUMNANbHLIMM NPaBOBLIMWN akTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

126. He nosgHee OHs, cnepywowero 3a AHEM MPUHATUSA PeLleHUusl, YKasdaHHOro B
nyHkTe 125 HacTtoswero AOMUHUCTPATUMBHOIO pernamMeHTa, 3asBUTENO B MUCbMEHHOW
dopmMe UM NO KenaHUw 3asaBUTENS B  3NEKTPOHHOM OpMe  HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax PpacCMOTPEHUSA XKanoobl.

127. B cny4ae npusHaHua xanobbl noanexallen yaoBreTBOPEHNIO OpraHM3yeTcs
paboTa No BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHbIe MePONpPUATUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWNA.

128. lNpun ycTpaHeHUM BbISBIEHHbIX HapyLUEHWA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHMUS afMUHUCTPATUBHBIX Npouenyp He MOryT NpeBbILAaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

129. B cny4ae npusHaHus Xanobbl nognexawen yooBrAeTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 126 HacTtoswero AOMWHUCTPaTMBHOINO perrfamMeHTa,
[aeTca WMHgopMauma O AENCTBUSAX, OCYLLUECTBIISIEMbIX OpraHoM, MNpPeaoCTaBSOWMM
MyHUumMnanbHyto ycnyry, MoL, nubo opraHusaumen, npegycMoTpeHHoW 4acTbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uenax He3aMeanMTenbHOro yCTpaHeHu s
BbISIBIIEHHbIX HapyLleHUW NpU OKasaHUM MyHULMNANbHOW YCNyru, a Takke MNPUHOCATCA
M3BUHEHUA 3a OOCTaBrfeHHble HeynobCcTBa M yKasbliBaeTCs MHGOpPMauuMs O AanbHEnLmnX
OENCTBNAX, KOTOopble HeobXxoouMO COBEPLUMTL 3asfBUTEN0 B LENAX nonyvyeHus
MYHULMNANbHOW YCAYT.

130. B cnyyae npusHaHus xanobbl He noanexawlen yaoBneTBOPEHWIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 126 Hactodwero AOMWHUCTPATMBHOINO perfiameHTa,
[alTCca apryMeHTUpPOBaHHbIE Pa3bsCHEHUS O MPUYUHAX MNPUHATOrO peLleHus, a Takke
MHopMaUusa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHKS.

131. B cnyyae ycTtaHOBNeHNa B Xo4e Unv no pesynbTaTtaM pacCMOTPEHUS anobbl
NPU3HaAKoOB cOCTaBa aAMUHUCTPATUBHOIO MpaBOHapYyLWEHUA UM NPeCcTynfeHus
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHbIe NOSTHOMOYMSMM NO PACCMOTPEHMUIO XKanob,
He3amMeaIMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepmanbl B OpraHbl MPOKypaTypbl.



MNpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

CnpaBo4Has MHoOpMaLUA O MecTe HaxoXAeHusl, rpacpmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnuin u opraHusaumin,
y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMWHUCTPaUMA ropoackoro okpyra CTpexeBon.

Mecto HaxoxgeHusa AaMmuHuUCTpauum ropoackoro  okpyra Crpexesoun: T.
CtpexeBomn, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN rOpOACKOro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMUHUCTpaAuUUKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgmMuHUCTpauum ropoackoro okpyra CTpexeBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBon B CeTu
NuTepHeT: office@admstri.tomsk.ru.
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2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaLmn
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
ApgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3EeMeSibHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBreHUU UMYLLECTBEHHbIX M 3eMefbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoacKoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MNatHnua HernpuemHbIlU OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0OHOU OEHb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHMCTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropoa
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin canT YrnpaBreHUs WUMYLLECTBEHHbIX W 3eMeslbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus
MyHuuunaneHou ycnyru «lpepoctasneHne B
COBCTBEHHOCTb MYHMLMMNASNBHOMO UMYyLLLEeCTBa
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(BaHHbIE O rocygapcTBeHHON permctpaumm UMM —
3aaBuUTENSa — ANA MHANBMAYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

ANsA opuandeckoro nuua:
NONHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa J1nua,

nmetoLLero npaso 6e3 JOBEpPEeHHOCTH

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABJIEHUNE o cooTBeTCTBUMA

(HaMMeHoBaHMe 3asBUTENS) YCNOBMSM OTHECEHUS K KAaTErOpMUsiM CyObEeKTOB Marnoro m
cpedHero npeanpuHMMaTenbCTBa U O peanu3auumn NpenmyLLecTBEHHOro Nnpaesa Ha
npuobpeTeHne apeHayemoro umyLLecTea
B uensax Bblikyna apeHayemoro umyLLecTBsa, Ha ocHoBaHun ®efepanbHOro 3akoHa

oT 02.07.2008 N 159-03 «O6 0COBEHHOCTAX OTHYXOEHMS HEABMXMMOIrO MMYLLIECTBA,
HaxogsLerocsa B rocygapCcTBeHHON cobCcTBEHHOCTM cybbekToB Poccunckon ®epepaumm
NN B MyHMLMNANbHON COOCTBEHHOCTM 1 apeHAyeMoro cybbekraMmm Manoro n cpegHero
npeanpuHMMaTenbCTBa, N O BHECEHUM UBMEHEHUI B OTAENbHbIE 3aKOHO4ATENbHbLIE aKTbI
Poccurckon ®epepaunny» (ganee - 3akoH)

(NnonHoOe HaMMeHoBaHWe 3aaBUTENS)



3a8BNSeT O COOTBETCTBUM YCNOBUSAM NpeanpuHMMaTensCTBa,
yCTaHOBIeHHbIM cTatber 4 PefepansHoro 3akoHa o1 24.07.2007 N 209-93 «O passutum
Maroro u cpegHero npeanpuHuMartenscTea». MecTo HaxoxaeHus 3assutens (B
COOTBETCTBUM C YCTaBOM):

ALpec haKkTU4eCcKoro HaxoXKaeHus

3adaBuTend:

. XapakTepucTtumka apeHayemMoro nmyliecrtsa (HaMMeHoBaHue obbekTa
HeOBWXMMOCTU, nnowaab, agpec):

_. O6wmn cpok apeHabl nmyiectsa Ha 01.07.2015:

. Homep n pgata gencreyioLlero

[loroBopa apeHabi:

. Homepa v gaTbl npeabiayLmx

JIOrOBOPOB apeH/bl:

. CpeaHasa YnCneHHOCTb
paboTHukoB 3a 20 rog - yenosek. O6bemM peanusaumm
npoaykumn, ToBapos, ycnyr B 20 rogy -
MITH. pybnen BaHKOBCKMe peKkBU3UTbI:

(HaMmeHoBaHuWe 3asBUTENS)

BblOMpaeT cnegyowmn nopsaaok onnatbl (BbiIopaHHOE NOAYEPKHYTh): €ANHOBPEMEHHO; C
pacCpoYKOn, CPOK PAaCcCPOYKM B Npeaenax yCTaHoOBIEHHbIX 3akoHOM - He Bbonee 60
mecsueB. B uensx peanusaunm npenMmyLLECTBEHHOIO NpaBa Ha npuobpeTteHne
apeHayemMoro uMyLLecTBa, NpoLLy OCyLEeCTBUTbL BCe HEOBXoanMble 4ENCTBUSA NO
NPOBEOEHUIO OLEHKN PbIHOYHOM CTOMMOCTU apeHayeMoro UMyLLecTBa, NPUHATUIO
pelleHnsa o6 ycrnoBusix npuBaTnsaumm 1 HanpaereHuio B agpec:

PesynbTaT npegoctaBneHna ycnyrm npoLly NpegocTaBuTb (HY)XKHOE NOAYEPKHYTb):

1) npwv nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHun B MOLL (npu HanuumMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
« » 2 r
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faio cornacme Ha WCMNOMb30OBaHME MOUX MNEpPCOHarbHbIX [aHHbIX  Mpu
npeaocTaBneHNN MyHMLMNaIbHOW yCrnyrun (Ans pusnyeckux nuu).

(mnoanuceb) (pacwmdposka nognucu)



MNpunoxeHne 2A

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHus
MyHUuunanbHoun ycnyru «lpegoctaeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, NMs, 0TYECTBO (Npu
HanMuun) 3asBuTens)
(appec pernctpaunm n NPOXMBaHUSA 3asBUTENS),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

3AABJIEHUE o peanu3sauuu HoTapuycom/HOTapuanbHOW nanaTtoun
npenMyLLeCcTBEHHOro NpaBa Ha NpuobpeTeHUe apeHAYyEeMOro UMyLLecTBa.
B uensx peanusauun npenmyLecTBEHHOIO npasa npnobpeteHns apeHayemMoro
nmyLiecTsa Ha ocHoBaHun ctaTtbu 11.1 OcHoOB 3akoHogaTenbcTBa Poccuiickomn
denepaumm 0 HoTapuate, yTBepXAeHHbIX nocTaHoBneHveM BepxosHoro CoBeTta
Poccuinckon denepaunn ot 11 dpespana 1993 roga N 4462-1,

(®. N. O./HanmeHoBaHWe 3as1BUTENS)

3aaBnseT o]
HaMepeHUn BOCMOMb30BaTbCS TaKMM MNPaBOM. MecTo HaxoXaeHus 3asBUTens:
Anpec dhakTnyeckoro

HaxoXaeHus 3asBuUTens:
XapaktepucTtuka

apeHayemoro umyllectsa (HammeHoBaHMe OBbekTa HEeABWKMMOCTM, nrowagb, agpec):

Obwmn  cpok  apeHabl
nMyLLecTBa Ha aarty nogaym 3asBneHns (ner, MecsLeB):
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Homep v gata gencrBylowero
Aorosopa apeHabl:

Homepa n naTtbl npeabiaywmnx JoroBopos apeHabl:

B uenax peanusauuun
NPEUMYLLECTBEHHOrO MNpaBa Ha npuobpeTeHne apeHayemMoro WMmyLlecTBa npoLly
OCYyLLeCTBUTb BCe Heobxogumble [AENCTBUS MO NPOBEAEHUIO OLEHKN PbIHOYHOM
CTOMMOCTH apeHayemoro nMyLecTBa n HanpaBneHuto B agpec:

Pe3ynbTaT npegocTaBneHUst ycnyru

NpoLly NpeaoCcTaBUTb (HYXKHOE NOAYEPKHYTb):
1) npw nn4yHom obpalleHnmn B YNpasneHue;
2) nocpeacTBOM MOYTOBOrO OTMPaBMEHUS Ha agpec 3asBUTEnNs, YKa3aHHbIA B
3aaBneHuu;
3) nocpeacTeBoM SNEKTPOHHOM noYThI

(agpec aneKkTPOHHOW NOYThI)
4) npu nuyHOM ob6paweHumn B  MOLL  (Nnpu  HanMuumn  3aKNYEHHOro
cornaweHus);
5) 4yepe3 nuyHbIN KabwHeT Ha EQMHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).
/
(noanucek)

(pacwmndposka)

«_» 2 r

[ato cornacMe Ha UCMNONb30BaHME MOMX MNEPCOHamNbHbIX AaHHBIX  NpK
npegocTaBneHn MyHLmMNansHon ycnyrm (4nsa pmsnyeckmx nuu).

(mnoanuceb) (pacwmdposka nognucu)

MpunoxeHne 3
K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns



MyHuUMnaneHon ycnyru «lpegocrtaBneHve B
CcOB6CTBEHHOCTb MyHULMNANBHOIO MMyLLIECTBA
ropofckoro okpyra CtpexeBon 6e3 Topros»

BJTOK-CXEMA MOCJIEQOBATENBHOCTW OENCTBUN
Npy NPeaoCTaBNEHUN MyHULMMNANbLHOW YCIyTK
«[lMpepoctaBneHne B cCOGCTBEHHOCTb MyHULIMMANBHOIO UMYLLECTBA rOPOACKOr0O
okpyra CtpexeBon 6e3 Topros»
Bnok-cxema npegocTaBfieHU MyHULUNANbLHON ycnyru

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

Nopaya 3asBneHna u

OOKYMEHTOB
OTCcyTCTBYHOT OCHOBaHUSA Ans Hanuune ocHoBaHui Ons oTkasa B
oTKasa B NpMeme AOKYMEHTOB npueme AOKYMEHTOB
PerncTtpauus 3assneHus | OTKa3 B npMemMe JOKYMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoOCOoB

dopmmpoBaHue 1 HanpasreHne OTcyTCcTBYEeT HE06XOAUMOCTb
MeXBEAOMCTBEHHbIX 3anpocoB bopMUPOBaHNS 1 HaNpaBneHUs
MeXXBEeJOMCTBEHHbIX 3anpoCoB

anHﬂTl/Ie peweHnA 06 yCcnoBudax npueatu3daunm myHmMumMnasbHOro MMyulecrtBa

MpUHATME peLLeHns o NnpeaocTaBneHnn Nnbo ob oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryrn

MpuHAaTHe peweHuns o MpuHATHE pelieHnsa o6 oTkase B
npefocTaBneHnn npeaocTaBneHn MyHUUmMnansHoNn
MYHULIMMANbHOW yCnyru ycnyru
Bbigava (HanpaBneHue) Bbigava (HanpaBneHve) ysegoMneHns
A0roBopa Kynnun-npogaxm 06 oTkase
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