lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 537
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUuunanbHom
ycnyrm «[pegocTtaBneHme B COGCTBEHHOCTb MYHULMNABHOIMO MMYLLLECTBA rOPOLCKOro
okpyra CtpexeBon 6e3 Topros» (B pegakumm ot 27.12.2016 Ne975, ot 07.05.2018 Ne290,
oT 16.10.2018 Ne783, o1 07.06.2019 Ne435)

B cootBetctBUM Cc PegepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-&3 «0O6
0CODOEHHOCTAX OTYYXKOEHUA HeaBMXXMMOro UMyLLECTBA, HaxogsLierocs B
rocygapctBeHHom cobcTBeHHOCTM cybbektoB  Poccunckon ®depepauum  wnn B
MyHMUMMNANbHON COOCTBEHHOCTM W apeHAyemoro cybbektamy Marnoro u cpegHero
npeanpuHMMaTenbCTBa, U O BHECEHUUN U3MEHEHUI B OTAENbHbIE 3aKOHOAATENbHbIE aKThbl
Poccunckon depepaumm», yacteto 1 ctatem 6 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusauun npenoCcTaBneHnst ToCygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr»,
Ha OCHOBaHWM NyHKTa 6 Yactu 1 ctaTbn 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npeaocTtaBreHns MyHUUMNnanbHOW
ycnyrn «[pegoctaBneHne B COBCTBEHHOCTb MYHMLUMNANBLHOMO WMMYLLLECTBA FOPOACKOro
okpyra CtpexeBon 6e3 Topros» COrMacHO NPUITOXEHMIO.

2. MNpusHaTb yTpaTMBLWMM CWUy MOCTAHOBMAEHNA AOMUHUCTPaUMM TrOpOACKOro
okpyra CtpexeBon:

- or 12.09.2013 Ne 647 «O6 ytBepxoeHun ALMUHUCTPATUBHOIO perrameHTa
npeaocTaBneHna MyHuumnaneHon ycnyrn «lpegoctaBneHve B apeHay (CO6CTBEHHOCTb)
MYHULMNANbHOIO MMyLLecTBa (KpOMe 3eMeSbHbIX Y4aCTKOB)Y;

- ot 02.02.2015 Ne 84 «O BHeceHUM WN3MEHEHUA B [OCTaAHOBNEHWEe
AoMunHuncTpaunmn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- or 09.11.2015 Ne 797 «O BHeCeHUM WU3IMEHEHUW B MOCTaAHOBMNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- oT 24.05.2016 Ne 444 «O BHeceHUM WU3IMEHEHUW B MOCTAHOBMNEHWEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647».

3. HacTosiliee nocTtaHOBMNEeHME NOANEXUT pasMEeLLEHU0 Ha oduumanbHOM caunTe
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CTtpexxeBon.

4. KOHTpOnb 3@ WCMOSIHEHWEM HACTOSALWEro MNOCTAHOBMEHUA BO3MOXWTb Ha
3amectutena Mapa ropoackoro OKpyra Mno 3KOHOMUMKE W MHAHCaM, HadvanbHUKa
®durHaHcoBoro ynpasneHna AgMUHUCTpauum ropoackoro okpyra CrpexeBon [deHUYeHKo
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 27.06.2016 Ne 537 (B
pegakumm ot 27.12.2016 Ne975,
oT 07.05.2018 Ne290, ot
16.10.2018 Ne783, ot 07.06.2019
Ne435)

AOMUHNCTPATVBHbIN PEFMAMEHT
npenocTaBneHns MyHuumnansHom ycnyrm «lMpegocTtaeneHe B COGCTBEHHOCTb
MyHMUMNanNbHOro MMyLLeCcTBa ropofckoro okpyra Ctpexeson 6e3 Topro»

l. O06Lwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa npeaocTaBreHus
MYHULUMNANbHOW yCnyri

1. AAMWHUCTPATUBHBLIN pPerfiaMmeHT NpeaoCcTaBneHnss MyHUUUNanbHOM ycnyrm no
npeaocTaBneHnto B COBCTBEHHOCTb MYHMLMNANbHOIO WMYyLLECTBA rOPOACKOro OKpyra
CtpexeBon 6e3 ToproB (ganee - AAMUHUCTPATUBHBIA pernamMeHT) ycTaHaBnuBaeT
NOPSIAOK U CTaHOapT NpefocTaBrneHUs MyHUUMManbHOW YCryrn rno npefocTaBfeHuio B
COBCTBEHHOCTb MyHULMNANbHOrO MMyLLeCcTBa ropoackoro okpyra CtpexeBon 6e3 Topros
(panee - MmyHuMuMnanbHas ycnyra) AAMUHUCTpaUMeEn ropoackoro okpyra Crpexesow,
AOJDKHOCTHBIMU NIMLAMW U MYHUUMMANbHBIMU CriyXawmMMn AgMUHUCTPaLUMUM ropoacKoro
okpyra CtpexeBon.

Kpyr 3asButenen

2. 3assutenamu ABNAKTCS:

- IOpMAMYECKME NUua 1 MHAMBUAYanbHbIE NpeanpuHMMaTeny - CyobeKTbl Manoro m
cpegHero npeanpuHUMaTenbCTBa, 3a MWCKNIOYEHMEM CyObEKTOB Maroro u cpegHero
npegnpuHMMaTenbCcTBa, yKasdaHHbIX B 4YacTm 3 crtaTbm 14 ®depepanbHOro 3akoHa OT
24.07.2007 N 209-®3 «O passuTMn Manoro wn cpegHero npeanpuHMMaTenbCcTBa B
Poccuinickon ®depepauumn», n cybbektoB Manoro M cpegHero npeanpuvHMMaTenbCTBa,
ocywlecTBnAawWmMX  Jobbldy ©M nepepaboTKy  nonesHbiX  UCKonaembiX  (Kpome
obLepacnpocTpaHeHHbIX NOME3HbIX NCKOMAEMBbIX);

- HOTapWycCbl, 3aHUMAIOLLMECS YaCTHOW MPaKTUKOMW, UM HOTapuarbHble nanaTthl,
apeHgywowme nomelleHve 6onee Tpex NeT U MCNOMb3ylOLWME ero Afs OCyLeCTBNEHNS
HOTapuanbHOW AEeATENbHOCTM (B TOM 4YUCNEe [ANs XpaHeHUs apxvBa HOTapuasrbHO
YAOCTOBEPEHHbIX AOKYMEHTOB) UMM pa3MeLLeHnsa HoTapuaneHOW nanaTbl,

- npeactaBuMTENM nNUL, YKasaHHbIX B HacCToOSWEM MNyHKTe AAMUMHUCTPATMBHOIO
pernameHTa, OEWCTBYKOLME B CWUY MNOSTHOMOYUIN, OCHOBAHHbIX HA OOBEPEHHOCTU UMK
NHbIX 3aKOHHbIX OCHOBaHUSX.

TpeboBaHuss K nopsaaky MHGOOPMUMPOBaHMS O MNPeaoCTaBfeHUn MyHULMNAanbHON
ycrnyrm



3.  WHopmuposaHmne rpaxgaH O nopsake npefocTaBrneHus MyHUUMnanbHOM
ycrnyrm obecneunBaetcs MyHUUUNANbHbIMU cnyxatimmu, cneynanucramm
AOMUHUCTpauMM ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOMO LEeHTpa
npeaoCcTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOLU) npwm
Hann4MM 3aKniYeHHOro  OpraHaMyM MEeCTHOro CamoyrnpaBfieHUs ropoACKOro OKpyra
CtpexeBon ¢ MOLL cornawenus o B3aMumMoaencTBumn, B COOTBETCTBMM C TpeboBaHUAMMU,
npeanycMoTpeHHbIMM ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHusauun npegocTaBneHns rocyaapCTBEHHbIX M MyHUUMNAanbHbIX ycryr» (danee -
cornaweHune ¢ MoLl).

4. OcCHOBHbIMM TpeboBaHMAMU K WHPOPMUPOBAHWUIO rpaXpgaH O nopsiake
npeaocTaBneHna MyHULUMNANbHOM YyCnyrn SIBASIOTCSA OOCTOBEPHOCTb NpeaocTaBrisieMon
MHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM WHGOpMauuuM, MnosiHoOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

5. MecTto HaxoxaeHus AOMUHUCTpauum ropoackoro okpyra CTpexeBon, opraHoB
N opraHnsaunin, y4acTBYOLMX B NPeaoCTaBNeHNN MyHULUMMNANbHOW YCNYrn, UX NOYTOBbIE
agpeca, odwuuuanbHble cauTbl B MHAOPMALMOHHO-TENEKOMMYHUKALNOHHOMW CeTU
«UWHTepHeT» (nanee — ceTb NHTepHET), nHopmaumna o rpadumkax paboTbl, TeNegOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOM NoYThl nNpeacTasneHa B [NpunoxeHun 1 Kk HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

6. WHpopmauma o mecte HaxoxaeHus, rpadumkax paboTbl AgMuHUCTpauum
ropogckoro okpyra CTpexeBOW, OpraHoB W OpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBNeHnM MyHULMMNansHOW ycnyru, O rnopsigke npefoctaBreHns MyHUUMnanbHON
ycnyru pasmelwjaeTca Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHON
MHJOPMAaLNOHHOW cucTeMe «EAnHBLIM nopTan rocyaapCTBEHHbIX U MyHULMNAMNBHbBIX YCIyr
(dyHKUMW)» (panee — EAuHBIA nopTan rocygapCTBEHHbIX W MyHUUMNArbHbIX yCcnyr
(dbyHKUMR)), a TakkKe NpeocTaBnNaeTcs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha odwmumanbHOM canTe OpraHOB MECTHOro camMoyrnpaBfieHUs FOPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crneyowasa nHpopmaums:

1) HavmeHoBaHWe W noyToBble agpeca AOMUHUCTPaAUUKW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBow;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBneHum nHpopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW yCryru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO pernameHTa ¢ NpUNoXKeHNaMuU,;

7) KpaTKoe onucaHue nopsigka NpeaocTaBrneHuss MyHUuunanbHoOW ycnyrmn (6nok-
cxema).

7.1. Ha EgmMHom noptane rocyaapCTBEHHbIX U MyHMUMNANbHbBIX yCnyr (pyHKuun)
pa3smMeLlaeTcsa cnegyowas nHpopmauus:

1) wucyepnbiBaOLNN nepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHuUMNanbHOW ycnyrn, TpeboBaHuss K OGOPMIIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedeHb JOKYMEHTOB, KOTOpble 3asBUTElNb BrpaBe MNpeacTaBuUTb
no co6CcTBEHHOW MHULINATUBE;

2) Kpyr 3asBuTenen;

3) CpOoK nNpeaocTaBneHnss MyHUUUnNansHoOu ycnyru;

4)  pesynbTaTbl  NPeAOCTaBNEHUA  MyHULMNANbHOW  yCnyruy, NOpsiAoK
npeaocTaBneHns AOKYMEHTa, aBnsAoLLerocs pe3ynbTaTtom npeaocTaBneHns
MyHULMNANbHOWN yCcnyru;

5) pasmep rocygapCTBEHHOW MOLWMWHbLI, B3WMaeMouW 3a npegocTaBneHve
MyHULUMNANbHOWN yCcnyru;



6) ncyepnbiBaOWNA NepevYeHb OCHOBaHWA ANs MPUOCTaHOBAEHUA WM OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) o0 npaBe 3aaABuUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHwe LENCTBUN
(be3pencTBmsl) M peLleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XO4e nNpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opmbl 3aaBneHun (yBe4OMMEHUKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. WHdpopmaumo o nopsgke nonyyvyeHna MyHuUUMNanbHOW YCNyrn, a Takke O
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TeriedoHax (TenedoHax pAns CnpaBok), agpecax
SNEKTPOHHOM MNoYThl, rpadpuke paboTbl, cBedeHus 06 opraHax W opraHusaumsx,
y4acTBYHOLWMX B NPeoCTaBNeHNN MyHULMNANbHON YCAYrn Unm SBnALWmMXCs NCTOYHUKOM
nony4YeHns MHopMaUumun, rpaxgaHnH MoXeT NoNyYnTb:

nMYHO npu  obpaweHnM K JOSMKHOCTHOMY nuuy  (crneunanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOLWEeHUA AOMUHUCTPaUMM TFOPOACKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPAUUKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B (popmMe 3neKTpOHHOro AOKyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
Mpunoxenun 1 K HacToswemMy AOMUHUCTPATUBHOMY pernameHTy;

B ceTu MHTepHeT Ha oduumnanbHOM canuTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesown: http://admstrj.ru (qanee - opuumaneHbIN CanT);

Ha WHMOPMAaLMOHHLIX CTeHA4ax B 34aHun AOMWHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHnm B MOLI.

9. WHdopmaunoHHbIE CcTeHabl obopyaylTcs npu  Bxoge B MNOMELeHue
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMellbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmMauums:

1) noyToBBLIN agpec AOMUHUCTPALUK TOPOACKOro okpyra CTpexeBom;

2) agpec opuLmansHOro camTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMM ropoackoro okpyra CtpexeBon;

4) rpacmk paboTbl AOMUHUCTPaLUMKN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palieHnsa no KOHTaKTHOMY TeredoHy Mo Bonpocam WMH(OPMMPOBaHMS O
nopsgke npegocTaBfeHns MyHULMNANbHOW YCNyrn MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs: UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWN
AgmMnHucTpaummn ropogckoro okpyra CrtpexeBow, npeactaBneHHomy B [punoxeHun 1 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

11. OtBeT Ha TeneMOHHbIA 3BOHOK [OIMKEeH cogepXaTb WHJOpMauui o
HaMMEeHOBaHWW CTPYKTYpHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuM, UMeHu, oT4vecTBe (npu
Hann4Mm) n OMKHOCTW cneynanucTa, nNpUHABLLEro TenedOHHbIA 3BOHOK.

12. Tpw oTBeTax Ha TenegoHHblIe 3BOHKM U YCTHble obpalleHns crneunanucThbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLUM BONPOCaM:

1) 0 mecTe npegocTaBneHnsa MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuemMa rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOW
ycnyru;



3) 0 BxoAgdawWMX HOMepax, Mo KOTOpbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoackoro okpyra CTpexeBoM — MOCTynuBLUKE
OOKYMEHTbI;

4) O HOpMaTMBHbIX [MPaBOBbIX akTax, perynupylwux npegocraBneHve
MyHUUMNanbHON ycnyrm (HammeHoBaHue, HoMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobGxogumMOM nepeyHe [AOKYMEHTOB OT 3asaABuTENs ANa  nosyvyeHus
MyHULUMNANbHON yCcnyru;

6) 0 cpokax pacCMOTPEHNA 3aABNeHNs 0 NpefoCTaBeHUU MyHULMNANbHOWN YCIyTu;

7) 0 cpokax NpefocTaBneHnsa MyHULMNAIbHOW YCyru;

8) 0 mecTe pasmelleHMs Ha oduuManbHOM canTe WHdOopMauun Mo Bomnpocam
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru.

13. MNpu obweHnn c rpaxgaHamu (No TenedoHy WM NNYHO) ChneunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CTpexeBOW LOMMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMmUpoBaHMe O nopsaake npeaocTaBneHns
MYHUUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNA peyun.

14. Tpwn ob6paweHnn 3a uHPOPMaUMEN TrpaxdaHWHa JIMYHO CchneunanucThbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CrpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBUM C rpadoukom paboTbl.
[MpooomKUTENbHOCTL NpuemMa npu  NMYHOM  obpalleHun He [JOoSbKHa MpeBbilwaTtbh
nNaTHagUatTv MuHyT. Bpems oxmnaaHma B odepegun npu NiMYHOM obBpalleHun He OOSDKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnn gns noarotoBkM OTBeTa Ha ycTHoe obpaweHue Tpebyetca ©Gonee
NATHaAUaTV MUHYT, cneumanucT YnpasneHus NMYLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAWLWWA  YCTHOe
MHopMMpoBaHue, npegnaraeT 3asaBUTENO HA3HA4YMTb gpyroe yaobHoe Ans Hero Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMboO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpeacTBoOM NOYTOBOro oTnpasneHns Nnnbo B oopmMe 3NEKTPOHHOIO AOKYMEHTA.

16. [llucbmeHHOe  MHMOPMUPOBAHME  rpaxgaHWHa  OCyLllecTBnseTcs  npwu
NONy4YeHUn OT Hero MUCbMEHHOro obpaleHus NUYHO WM NOCpPeacTBOM MOYTOBOro
oTnpaBneHuns, obpalleHns B OpMe 3NEeKTPOHHOrOo [OKYMEHTa O npeaocTaBreHun
MHopMauumn nNo Bonpocam NpeaocTaBNeHns MyHULMNAanbHOW YCNyru, CBeAEeHUn O xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyetcs B
TeyeHne 3 [HEeW C MOMEeHTa nocTynfieHns B AOMWHUCTPaUMIO TOPOOCKOro OKpyra
CtpexeBon.

17. MNpwn obpawieHnn 3a nHopmaumnen B NMCbMEHHON hOpMe OTBET rpakaaHuHy
HanpaenseTcs B NMCbMEHHOW hopme No NMOYTOBOMY agpecy, YkazaHHOMY B obpalieHuu,
nocTynueleM B AAMWHUCTPaUUIO ropoackoro okpyra CTpexeBoWn, OTAeN apXuUTeKTypbl U
rpagocTpouTenscTBa AOMUHUCTPaAuuM ropoAackoro okpyra CTpexeBow, B TedeHue
TpMAULaTh OHEN CO OHA perncTpauumn obpalleHus.

18. MNpwun obpalleHnn 3a nHdpopMaumern nNo ANEKTPOHHOM NOYTE C UCMONb30BaAHNEM
EovHoro noprtana rocygapCTBEHHbIX WM MyHULUMNAMNbHbLIX YyCnyr (OyHKUun) B dhopme
9NEeKTPOHHOro [OOKyMEeHTa OTBEeT HanpasnseTca rpaxaaHuHy B (opme 3reKTPOHHOro
OOKyMeHTa MO afpecy 3feKTPOHHOW MOouyTbl, YKa3aHHOMY B oObpalleHun B TeyeHue
TpMALaT OHEN CO OHA perncTpauumn obpalleHums.

B obpalieHunn rpaxgaHvH B obA3aTtenbHOM nopsake ykasblBaeT CBOU hamunuio,
UMsi, OTYECTBO (NocnegHee - NpU Hanuuuwu), agpec 9NeKTPOHHOW MOYTbl, MO KOTOPOMY
OOMMKHbI  OblTb  HanpaBneHbl OTBET, YBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHnH BnpaBe MNpPUNOXUTbL K Takomy obpaleHuio Heobxoaumble OOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

18.1. PaccmoTpeHue obpalleHnn O npenocTtaBfeHMn WHgOopMauun O Nopsiake
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,



npegycMoTpeHHoM PepepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-&3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CtaHgapT npegoctaBneHnsa MyHMUmMnanbHON yCcnyru
HavmeHoBaHne MyHULMNANsHOW yCnyru

19. HavmeHoBaHMe MyHUUMNANbHOW YCnyru: npegoctaBneHne B COBCTBEHHOCTb
MYHULMMNANbHOro MMYyLLIECTBA roOpOACKOro okpyra CTpexxeBowu.

HanmeHoBaHue opraHa, NnpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

20. lNMpepocTaBneHne MyHUUUNanNbLHOW yCcryru ocyllectenaeTca AaMuUHUCTpaumen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBrieHne MyHULMNanbHOW YCIyrn OCyLEeCcTBASETCSA
cneunanucrtamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMerbHbIX OTHOLLUEHUN
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtatoMm npegoctaBneHUs MyHUUMNANbHOW YCRyru ABMSEeTCA O0roBop
Kynnuv-npogaxun MyHULMNansHOro nmyLLecTsa ropofackoro okpyra CtpexeBon.

23. B cnyvyae Hannuma ocHOBaHWW ON1s1 OTKasa B NpefocTaBneHnn MyHUUUNansHoOn
yCcryr, ykasaHHblX B nyHkTe 31 Hactodwero AOMWHUCTPATUBHONO perfamMeHTa,
pe3ynbTatoMm npefoCTaBfeHns MyHUUMNanbHOW YCNyru sBnseTcsa ysegomneHve o6
OTKa3e B NPU3HaHUN rpaXkgaHnHa Hy>XOalLWwnMCcs B ApeBecrHe AN COBCTBEHHbIX HYXA.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCcryru

24. Cpok npegocTaBrneHusi MyHUUMMNAnbHOW yCryrM € y4eTom HeobxoammocTu
obpallleHna B opraHu3aumy, yyacTByowmMe B NpefocTaBleHnn MyHUUMNanbHOW YCnyru,
He MOXeT MpesblllaTb CTa ABajuaTu Tpex KarneHAapHblX OHEeW CO OHSA MNOCTYMNeHus
3asdBreHns O nMpefocTaBfneHum B COOCTBEHHOCTb  MYHMUMMNANbHOrO  MMyLLECTBa
ropofckoro okpyra CtpexeBou (ganee - 3asaBneHue).

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

25. MNpenocTaBneHne MyHMUMNanbHOM yCnyrn oCyLecTBNAETCA B COOTBETCTBUM C:

1) MNpaxxgaHckmum kogekcom Poccurckon ®epepauun (4acTb nepsas)

oT 30.11.1994 Ne 51-03// «Poccuinckasa raseta», 08.12.1994, Ne 238-239;

2) ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauumn
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yernyr» // «Poccuickas rasetay, Ne
168 o1 30.07.2010;

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o6wux npuHUMNax
opraHuMsauum MecTHOro camoynpaeneHus B Poccuinckon depepaunny // «Poccuinckas
razeta», Ne 202 ot 08.10.2003;

4) ®epepanbHbiM  3akoHOM OT 29.07.1998 Ne 135-®3 «O6 oueHo4YHOM
pesatenbHocTn B Poccunckon ®epepaunny // «Poccuiickas rasetay, 1998, Ne 148-149;

5) ®depepanbHbiM 3akoHOM oT 21.12.2001 Ne 178-®3 «O npuBatnsauumn
rocygapCTBeHHOro n MyHuumunanbHoro nmyllectesar//»Poccuinckas rasetar», 2002, Ne 16;

6) MoctaHoeneHnem lMNpasutensctBa Poccunckon ®egepaunmn ot 08.09.2010



Ne 697 «O eanHon cucteMe MeXXBeOOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAENCTBUSA»
/| CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaumm, 20.09.2010, Ne 38, cT. 4823;

7) ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 209-®3 «O passutun marnoro u
cpegHero npeanpuHumatensctBa B Poccuiickon  ®Pepepaumm» /[ CobpaHue
3akoHogartenbcTtBa Poccuinckon degepauum, 2007, Ne 31;

8) ®depepanbHbiM 3akoHOM OT 22.07.2008 Ne 159-®3 «O6 ocobeHHOCTAX
OTYYXXOEHUS  HEeOBWKMMOro  MMYyLLEeCTBa, Haxogsdwerocd B rocyAapCTBEHHOM
cobctBeHHOCTM  cybbektoB  Poccumnckon Pegepaumm v B MyHUUMUNANbHOW
COBCTBEHHOCTU U apeHOyeMOoro cybbektamm Manoro u cpegHero npegnpvHMMaTenbCTBa,
MW O BHECEHMM WU3MEHEHWW B OTAENbHble 3aKoHOoAaTelNbHble akTbl Poccuirckon
denepaumny // «Poccurickas rasetar, 2008, Ne 158;

9) pewenunem [ymbl ropogckoro okpyra Ctpexeson ot 10.08.2016 Ne 124

«O6 ytBepxaeHun [lopsigka ynpaBneHust W pacnopsbkeHns obbekTamm
MyHMUMNanbHON COBCTBEHHOCTM ropoAackoro okpyra Ctpexeson»// «CeBepHasa 3Be3ga,
Ne 170-171, 25.08.2016.

WcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM

C 3aKkoHogaTefNbHbIMAW W  MHbIMM HOPMATUBHLIMW MPaBOBbIMM akTaMun Ong
npenocTaBneHns MyHULMNAnNbHOM yCnyru, ¢ pasgefieHMeM Ha JOKYMEHTbI

N MHOpMaLMIo, KOTOpble 3asaBUTENb OOJMKEH NPefoCTaBUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asiBUTENb BrpaBe NpeaocTaBuTb MO COOCTBEHHOW MHMUMATUBE, Tak
Kak OHW noaniexaT NpeacTaBfeHU0 B paMKax MeXBeLOMCTBEHHOro MHGOpPMaUMOHHOIo
B3aMMO4enCcTBUSA

26. B uenax nonyyeHna MyHAUMNanNbHOW YCIyrn 3asBuTenb npeacrasnset
3asBrieHve (npegnaraemaa opma 3asBneHus npeacraBfieHa B MNPUITOXEHUN 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy), Nubo ykasbiBaeT MyHULMNANbHYO
ycriyry B KOMMIEKCHOM 3anpoce, npegycMoTpeHHble cTaTben 15.1 degeparnbHOro sakoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHuMsauuu npenocTaBfieHUs FOCYAApPCTBEHHbIX W
MyHUUMManbHbIX yenyr» (Npyv Hannyum 3aknioYeHHoro cornaweHunsa ¢ MoLl).

27. K 3asBneHu1to Ha npegocTaBreHne MyHUUMnanbHoM yecnyrn npunararTcs:

1) konusa nacnopTa rpaxgaHuHa Poccuinckon depepaumm unv MHOTO OOKYMEHTA,
YAOCTOBEPSIOLLErO JIMYHOCTb 3asBUTENS (C NOANTMHHUKOM OS5 CBEPKN);

2) OOKYMEHT, noATeepxJaroLwmim nosIHOMOYMS fvua Ha OCyLLEeCTBIIeHNe OeNCTBUN
OT MEHW rpaxkjaHuHa B criydae rnogayun 3asBfeHns ero npeacraBuTenieM, a Takke Konus
OOKYMeHTa, yOOCTOBEpPSAIOLWEro JIMYHOCTb NpeacTtaBuTens rpaxgaHuHa (C noasIMHHUKOM
ON1s1 CBEPKK);

3) KOMuu y4ypeauTernbHbIX AOKYMEHTOB (AN ropuanyeckux nvd) (C NOANUHHUKOM
ON1s1 CBEPKK);

4) 3aBepeHHbI NepeBOJ Ha pPYCCKUMN £A3blK AOKYMEHTOB O roCy4apCTBEHHOW
perncTpauumn puanyeckoro nuua B COOTBETCTBUU C 3aKOHOOATENbCTBOM MHOCTPAHHOIO
rocygapcrtsa B criydae, ecnv 3adaBuTeneM SBnseTcs MHOCTPaHHOE IopuanYecKkoe nmuo;

5) DOKyMeHT, cogepxalimi cBefeHUss O CyMMapHoW Jone ydactusi Poccuinckon
®epepaumn, cybvektoB Poccuinckon Pepepaumm, MyHuuMnanbHbiX  0OGpas3oBaHWN,
MHOCTPaHHbIX IOPUANYECKUX NNLL, MHOCTPAHHbIX rpaXkaaH, OOLEeCTBEHHbIX U PErMIMO3HbIX
opraHusauun (obveanHeHuin), GnaroTBOPUTENbHLIX M  WHbIX (POHAOB B YCTaBHOM
(cknagoyHoMm) Kanutane (naesom oHAE) 3aaBuTeNs (4NA PUANYECKUX NNL - CYOBHEKTOB
Maroro u cpegHero npeanpuHUMaTensCcTBea);

6) pelweHne MNOSIHOMOYHOrO opraHa (CorfacHo ycTaBy) O BbIKyrne apeHayemoro
nMmyLecTsa (4Ns opUaUYeckmx nuu);

7) OOKYMEHT, noATBepXOaroLWmnin NOMHOMOYMA PYKOBOAUTENS HOPUAMYECKOrO nuua
Ha ocyllecTBfeHMe OeNCTBUW OT WMEHU puandeckoro nuua (Konms peleHus o
Ha3Ha4YeHUn 3aTOro nuua unn o ero n3bpaHum) n B COOTBETCTBUM C KOTOPbIM PYKOBOAMUTENb



topuanyeckoro nvua obnagaeT npaBoM OeWCTBOBATb OT MMEHMU topugmyeckoro nuua 6es
AOBEPEHHOCTY (4N IOPUANYECKMX NNL).

[oKyMeHTbl Ana  nNpefocTaBfeHuMst  MyHUUMNanbHOW  ycnyrm  MoryT  6bITb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHWEM
EovHoro noprtana rocygapCTBEHHbIX W MyHUUMNanbHbiX  ycnyr (dyHkumn) (nocne
obecneyeHnss TEXHUYECKOW BO3MOXHOCTW), MNOYTOBbIM OTNpaBfeHWeM, MNpu JINYHOM
obpalleHnn, a Takke NnocpeacTsoM obpalleHns 3a NoNyYeHMeEM MyHULMNansHOM yCnyru B
MO®LL (npy Hanu4mnn 3akroyYeHHOro cornawleHus). B cnyyae npegoctasneHns 3asBrneHus
B ANEKTPOHHON (hopme 3asiBUTENb NpUKNagbiBaeT K TakoMmy obpalleHunto Heobxogumble
OOKYMEHTblI U MaTepuanbl B 3neKTpoHHon dopme. [Npeanaraemas opma 3adBneHus
AOCTyNHa ANs KONMPOBaHUS WM 3arnofiHEHUSA B 3NIEKTPOHHOM Buae Ha EgmHom noprtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMi), Ha oduumansHom canTte. B
OymaxHom Buae npegnaraemaa Qopma 3asBneHuMss MoOXeT ObiTb  MonydeHa
HenocpeacTBeHHO B YnpaeneHun (kab. Ne 39), B MOLL (npn Hanuyum 3aknoyYeHHOro
cornawleHus).

27.1. B cny4yae ecnn MyHuumMnanbHas ycnyra ykasaHa B KOMIMIIEKCHOM 3anpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexeBou — 3asBrieHuMe,  noAanucaHHoe
YNONHOMOYEHHbIM paboTHMkOM MOL| n ckpenneHHoe nevaTtbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTodAwero AOMWHUCTPATUBHOIO pernaMeHTa, ¢
npunoxeHnem 3asepeHHon MO®Ll konum KOMNNeKCHOro 3anpoca 3asaBuTend.

28. [NepeyeHb OOKYMEHTOB 41151 NpeJoCTaBNeHNs MyHULUMNANbHOW YCIyrn, KoTopble
HaXOAATCA B PacrnopsKeHUM OpraHoB M OpraHuM3auuK, y4acTBYHOLWMX B NpeaocTaBneHnn
MYHMLMNANbHOW YCMYrn U KOTOpble 3asiBUTENb BNpaBe NpeaocTaBUTb MO COBCTBEHHON
NHULMaTUBE:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EguMHOro rocygapcTtBeHHOro peectpa
IOPUANYECKNX NUL, BKIKOYaloLasi CBEAEHNA O NOCTAHOBKE HOPUONYECKOro Nivua Ha yYeT B
HafIoroBoM opraHe no MeCcTy HaxOXAEHUS IPUANYECKOro Nnua;

2) Ana  vHouMBMAyanbHbIX —NpeanpuHAMaTtenen - BbinMcka M3 EanHoro
rocygapCTBeHHOro peectpa WuWHAMBMAYyanbHbIX MpeanpuHuUMartenen, BKYawouwas
CBeJEeHUs O MOCTaHOBKE MHAMBMAYaNnbHOrO npeanpuHUMaTens Ha yyYyeT B HaroroBOM
opraHe Mo MecTy HaxoXAeHUs UHONBUAYanNbLHOro npeanpuHUMaTens;

3) Ana HOTapuycoB - CBeOEHMsI O MOSMIHOMOYMSX HoTapuyca u3 MuHuctepcTBa
tocTumnmn Poccuu.

29. AoMnHMUCTpauma ropoackoro okpyra CtpexeBon He Brpase:

1) TpeboBaTb OT 3adABMTENA OCYLIECTBNEHNS OEeUCTBUA, B TOM u4ucne
cornacoBaHunin, HeOBXo0AUMbIX ANs NOSYYEHUA MYHUMLUMNANbHOW YCIYyrM U CBA3AHHbBIX C
obpaleHnemM B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO CamoynpaBneHns) u
opraHuMsauuun, 3a WCKIOYEHWEM MOSyYEHUA YCNYr, BKIOYEHHbLIX B MNEepeyeHb YCNyr,
KOTOpble SBRAKTCA HeobxoaumbiMn 1 obgasaTenbHbIMKM NS NpPefoCTaBreHuUs
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIN peleHneM [ymbl ropoackoro okpyra CtpexeBon
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BASIOTCA HeobxoauUMbIMK U
obszaTtenbHbiMM  ANs  NpefoCTaBNeHus  MyHMUMnanbHbIX — ycnyr  AAMUHUCTpauunen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENdA NpeAcTaBfeHUa OOKYMEHTOB M MHOpMauUMn Unu
OCYLLeCTBMNEeHNs OeNcTBUMWA, nNpeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMM MNPABOBbIMW  aKkTaMu, PerynupyowmmMmm OTHOLLUEHUS,
BO3HMKaOLLMe B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yCrnyru;

3) TpeboBaTb OT 3asBUTENs NpeacTaBfeHna OOKYMEHTOB U MHGOpMaLMu, B TOM
yucne nNOATBeEPXOawLWMX BHeceHWe 3asBuTenem nnatbl 3a npegocTaBrieHve
MYHULUMNANbHOW YCIYrn, KOTOPbIE HAXOASATCSA B pacrnopsikeHun doegeparibHbIX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoB rOCYyAApCTBEHHbIX BHEOWMKETHbIX  (POHAOB,
MCMNOMHUTESNbHBIX OPraHoB rocyAapcTBEHHOM BracTn cybbekta Poccuiickon depepaunn,
OpraHoB MECTHOr0 camMoynpasneHuss nubo noaBEAOMCTBEHHbIX [OCYyAapCTBEHHbLIM



opraHam wWnu opraHam MeCTHOro CaMOynpaBfieHUs OpraHu3auuin, y4acTBYKOLWNX B
npegocTaBNeHnM MyHULMNANbHOW yCnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMU
aktamn Poccuinckon degepauun, HOPMaTMBHLIMW MNPaBOBbIMM  akTaMu CyObLEKTOB
Poccunckon ®epepauuun, MyHUMUMNANbHbIMK MPaBOBbIMUA akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKITHOMEHHbIX B ONpefeneHHbln YacTbio 6 ctaTtbn 7 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npenocTaBneHnUs TOCYOAPCTBEHHbIX U
MYHULUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

4) TtpeboBaTb OT 3aaABUTENA MpPeACTaBNEeHUss LOOKYMEHTOB W WHoOpmauumu,
OTCyTCTBME WU (MUNIM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Mpu nepBoHavanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA NpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nnbo B NpegocTaBneHnn MyHUUUNAanbHOW YCNyru, 3a UCKNIYEHUEM crnenytoLmnx
cnyyaes:

a) wu3aMeHeHne TpeboBaHUMM HOPMATUBHLIX MNPAaBOBbIX AaKTOB, KacCakLMXCs
npegocTaBnNeHns MyHUUMNanNbLHOW yCryri, nocrie nepBoHayvanbHOM NoJadn 3asiBfieHuUs O
npenocTaBneHnmM MyHMUMNAanNbHOW YCNyru;

6) Hanuune owmnboK B 3asiBNIEHMM O NPeAoCTaBNEHUN MYHULMNANbHOW YCRyrn w
OOKYMeHTaX, MOOaHHbIX 3asiBUTENEM Mocne nepBOHayanbHOro OTKasa B Npueme
OOKYMEHTOB, HeobxoauMMmbiX [Ons MNpPeAoCTaBfeHus MyHuuunanbHoOW ycnyru, nmbo B
npenoCcTaBNeHUM MyHUUMNANbHOW YCIYIM N He BKIIOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMNIIEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OEeNCTBUS OOKYMEHTOB UM U3MEHEHME WMHOopMauUU nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANA npefoCTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npegocTaBfeHMm MyHULMNanbHON YyCnyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHONO dhakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBONPaBHOIO AenctBus  (6e3gencTBud)  OOSMKHOCTHOrO  fvua  oprala,
NpeaoCcTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmsauumn, npeaycMoTpeHHon YacTbio 1.1 ctatbn 16 PeagepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaoctaBneHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpWU nepBOHayarbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCTaBfeHnss MyHuUMnanbHOW ycnyru, nnbo B npegoctaBrieHun
MYHULUMNANbHOW YCIyrn, O YeM B NMCbMEHHOM BMAe 3a NOAMNUCHI0 PYKOBOAUTENS OpraHa,
npegocTaBnALWEro MyHuuMnansHyro ycnyry, pykosogutena M®L| npu nepBoHa4yansHOM
OTKase B MNpuemMe [OOKYMEHTOB, HeobOXoauMbIX Ans NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nubo pykoBOAUTENSA OpraHu3auuun, npeaycMoTpeHHou dactbto 1.1 crtatbn 16
HacTosiwero ®efepanbHOro 3akoHa

oT 27.07.2010 Ne 210-®3 «O6 opraHu3saumm npeocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCyry, yBeOOMIISETCA 3asiBUTENb, a TakkKe MPUHOCATCHA M3BMHEHMUS 3a
AOCTaBreHHble HeygobeTBa.

5) oTkasbiBaTb B NpuemMe 3asBfeHUs U MHbIX AOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHUUUNanbHOM YCIyrn, B Crnyyae, ecnu 3asBfieHne U [OKYMEHThI,
HeobxoauMble Onst NpeaocTaBneHns MyHULMNAanbHOW YCnyru, nogaHbl B COOTBETCTBUM C
WHpopMaunen O Ccpokax W nopsigke npefocTaBfieHUss  MYHUUMNAanbHOWM  YCryru,
onybnukoBaHHoM Ha EagMHOM nopTane rocydapCTBEHHbIX WM MyHUUMNanbHbIX yCnyr
(cbyHKUWNIA);

6) OTkasbiBaTb B MNpeaoCTaBNEeHMM MYHUUMNAnbHOW YCRyrm B Chnyyae, ecnu
3asBNeHne U OOKYMEHTbl, HeobxoaMMble Ons NPeaoCTaBeHNs MyHUUMNANbHOW YCIyru,
nogaHbl B COOTBETCTBMM C MHGOpPMaLMENn O Cpokax W nopsgke npenocTaBneHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOW Ha EguHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaowmm nepedeHb OCHOBaHM A4 0TKasa B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5l NpeaoCcTaBleHNa MyHULMNANbHOW YCyru



30. OcHoBaHuMsi Ons oTkasa B Mpueme [AOKYMEHTOB ANl npeaocTaBreHus
MyHULMNAnNbHOW YCRyru:

1) 3asBneHne nNogaHo NMLUOM, He MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3asABMNEHNs;

2) B JOKYMEHTax MMETCS NOAYMCTKN, NMPUMNNCKU, 3a4epPKHYThble CrOBa;

3) [OKyMeHTbl coaepxaT MOBPEXAEHMS, Hanuume KOTOpbIX He MOo3BoNseT
O[IHO3HAYHO UCTONKOBAaTb UX COAEpKaHue.

McuyepnbiBalowmn nepedeHb OCHOBAHUM AN NPUOCTAHOBMEHUA NpeaoCcTaBneHus
MYHUUUNANbHOW YCyru Unu oTkasa B NpegocTaBneHnn MyHUUMNansHOM ycnyru

31. OcHoBaHuA ons oTkasa B NpefoCTaBeHnn MyHULMNANsHOM YCIyru:

1) K 3asBneHU0 He nNPUNOXeHbl AOKYMEHTbl, YCTAHOBMEHHblE MNYyHKTOM 27
HacToswero AQMUHUCTPATUBHOIO pPernameHTa;

2) npn obpalieHun cybbekta Manoro u cpegHero npegnpuvHMMmaTenbcTBa 3a
npeaocTaBneHNEM MyHULMNANbHOM YCyrM OCHOBaHMEM AN OTKa3a Takke ABMNSeTCS:

a) apeHgyemoe MMyLEeCTBO Ha AeHb nofayn cybbekTtoM Manoro unm cpegHero
npeanpyHMMaTenbCTBa 3asiBfIEHUS HE HAXOOMTCA B €ro BPEMEHHOM BrageHun n (nnw)
BPEMEHHOM MONb30BaHNN HEMPEPBLIBHO B TeYeHMe Tpex u bonee neT B COOTBETCTBUMN C
A0roBOPOM M JOrOBOPaMM apeHbl Takoro UMyLLECTBa;

0) apeHOyemoe MMYLLECTBO HE BKIOYEHO B YTBEPXKAEHHbIN B COOTBETCTBUM C
yactblo 4 ctatbn 18 ®depepanbHoro 3akoHa oT 24.07.2007 Ne 209-0®3 «O passutum
Manoro u cpegHero npeanpuHumartensctBa B Poccurickon degepaumm» nepedeHb
rocy4apCTBEHHOMO MMyLLEeCTBa WNN MyHMUMNANbHOrO MMyLecTBa, npegHa3Ha4YeHHOro
Ans nepegadn BO BrageHue v (Mnm) B MNofb3oBaHME CyObekTaM Manoro m cpeaHero
npeanpvHuMmaTtenscTBa (qanee — NepeyeHb MMyLLecTBa), B TedeHne nsatu u 6onee net oo
OHSA Nofayn 3asiBreHus;

B) MMeeTCHA 3a[OfPKEeHHOCTb MO apeHOHOM nnaTte 3a WMMYLLECTBO, HeyCTOMKam
(wTpadam, NneHsM) Ha AeHb Nodayn 3asBUTENEM 3asiBIEHNS;

3) npu obpaweHun HoTapuyca, 3aHUMMAKOLErocs YacTHOW MPaKTUKOW, Wnn
HOTapuanbHOM ManaTbl 3a NpefoCTaBNEeHMEM MYHULUMNANbHOW YCAyrM OCHOBaHWEM ANs
oTKasa Takke ABNAeTc:

a) HOTapuycoM paHee peann3oBaHO NMPEUMYLLLECTBEHHOE NMpaBo Ha npuobpeTeHne
WMHOrO HEeABWMXXMMOro MYHMUMMNAnNbHOMO MMYLLECTBA, a HOTapuanbHOM nanaton AaHHoe
NPeUMyLLIECTBEHHOE MpPaBO HE peaniM3oBbLIBANIOCb B TEYEHWE NATU fneT CO AHS ero
peanusauuun paHee;

0) npuobpetaemoe MyHMUMNANbHOE MMYLLECTBO HaXOAUTCA 3a npegenamu
ropofckoro okpyra CTpexeBou;

B) npuobpeTaemMoe MyHMUMNANbHOE MMYLLECTBO HEe CBOOOOHO OT npaB TPETbUX
nnu;

r) npnobpeTtaemMoe MyHULMNaNbHOE NMYLLIECTBO OrpaHMYeHo B obopoTe.

32. OcHoBaHuA A5 NPUOCTaHOBNEHUA NPpeAoCTaBNeHNss MyHULUNANbLHOM YCryrn:

1) Ha nepuoa nNpoOBEAEHUS OUEHKM PbIHOYHOW CTOMMOCTU apeHOyeMoro
MYHMLMNANbHOIO NUMYLLIECTBA;

2) B cnyyae ocnapvBaHusa 3asiBUTENEeM [LOCTOBEPHOCTU BeENUYMHbI PbIHOYHON
CTOMMOCTN OObEKTa OLEHKM, WUCMONb3yeMOoW And onpeaeneHns LeHbl BbIKynaemoro
MMYLLIECTBA, A0 OHSA BCTYMNNEHUS B 3aKOHHYIO CUIYy peLleHus cyaa.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npegocraBfeHnM MyHULunansHOW
ycnyru, u cnocobbl ee B3uMMaHus B Crnyyasdx, NpeaycMOTpPeHHbIX deaepanbHbiMu
3aKkoHaMu, NPUHUMAEMbIMM B COOTBETCTBUM C HUMWU MHBIMU HOPMATMBHbLIMWU MPaBOBbLIMU
aktTammn Poccuinckon degepauunmn, HopmaTUBHBIMK NPaBOBbIMKU akTamu Tomckon obnacTtw,
MYHULUMNANbHLIMU NPaBOBbLIMWN akTamu



33. MyHuuunanbHas ycnyra npegoctasnseTtcsa 6ecnnaTtHo.

34. Ycnyrn, koTopble SABNAOTCA HeobxoaumbiMn ¥ obasaTtenbHbIMKM - AN
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru:

- 3aBEepeHHbI MepeBOo Ha pPYCCKUMA A3blK [OKYMEHTOB O rOCyOapCTBEHHOW
perncTpauumn puanyeckoro nuua B COOTBETCTBUU C 3aKOHOOATENbCTBOM MHOCTPAHHOIO
rocygapcTtsa B criydae, ecnv 3adaBuTeneM aBnseTcs MHOCTPaHHOE Iopuandeckoe nmuo.

MakcumarnbHbI CPOK OXKMAAHMS B 0Mepeam npu nogaye 3asBneHus o
npeaocTaBneHMN MyHULMNANbLHOW YCYrn 1 NPU NOy4YeHnm
pe3ynbTata NpeaoCcTaBNeHUst MyHULMMNANBHOW YCryru

35. MakcumarnbHbI CPOK OXMAAHUA B odepean npu nNUYHOW nopade 3asBreHusa o
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBblwaTh NATHagUaTV MUHYT.

36. MakcumanbHbIA CPOK OXUAAHWA B Oo4vepeau npu rnonyydeHun pesynbraTa
npeaocTaBneHnsa MyHULMNAaIbHOW YCNyrn He JOSDKEH NpeBbillaTh NATHAAUATU MUHYT.

Cpok perucrpaumm 3asiBneHnst o NpeaocTaBneHnn MyHULMNanbHOM yCnyru

37. 3asBneHne Ha BymMaXHOM HocuTene perncTpupyeTca B AeHb MOCTYNMeHns B
AoMnHMCTpaumio  ropoackoro okpyra CTpexeBoW 3asdBNeHUs W [OOKYMEHTOB AN
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

38. Peructpauusa 3aaBneHuns, HanpaBneHHOro B popMe 3NEeKTPOHHOIo OOKYMeEHTa
yepe3d EOMHBIM nNopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (yHKUMIA),
ohnumanbHbIN caunT, 3IEKTPOHHYO nouTy, nocpencTsom MHGOPMaLMNOHHO-
TENEeKOMMYHUKAUNOHHOW ceTun «HTepHeT» OCyLLeCcTBNSeTCa He nosgHee paboyero gHs,
cnegywowero 3a [gHeM ero nocTynneHna B AAMUHUCTPaUMIO TOPOLCKOro oKpyra
CtpexeBon.

TpeboBaHust K MOMELLEHMAM, B KOTOPbIX MpedocTaBnaeTca MyHuuunanbHas
ycriyra, K 3any oOXuaaHud, mectam Ana 3anofiHeHUs 3asiBeHUn O npenocTaBrieHuu
MyHMUMNANbHOW YyCnyru, MHPOPMaUMOHHbIM CTeHaam ¢ obpasuamu MX 3anofiHEeHUs U
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycryru, B TOM 4ucne K obecrneyeHuto OOCTYNHOCTUM ANA MHBANWAOB YKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBaNMao0B

39. lpepoctaBneHne MyHULMMNANBLHOM YCyrM OCYLLECTBMSETCA B cneumarnbHO
BblOEMNEHHbIX ANA 9TUX Lenen noMeLeHnaXx.

40. MecTta npegocTaBfieHMss MyHMUMNANbHOW ycnyrnm obopyayTcsa € ydeToMm
TpeboBaHMMN [OCTYMHOCTU ANS WHBanNWAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaummn o coumanbHOM 3awmMte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBneHns MyHULMNAnbHOM yCryrn ¢ yyeTtoM TpeboBaHui
OOCTYMHOCTM [ONA MHBANMOOB B COOTBETCTBUM C 3aKoHodaTernbCTBOM Poccumnckomn
depepaumm 0 coumanbHOW  3awWnMTe  MHBaNWOOB  Ha  COTPYAHWKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW MOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuoa npeaocTaBrieHus
MYHULMNANbHOW YCAYrn.

B cnyyae ecnu MmeeTcsi BO3MOXHOCTb OpraHM3aumm CTOAHKM (MapKOBKW) BO3re
34aHna (CTPOEHMs1), B KOTOPOM pa3MeLLEHO NOMELLEHNE NpUeMa U Bbl4ayn JOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOSHKa (MapkoBka) AMS FIMYHOMO aBTOMOOWUIIBHOrO TpaHCnopTa,
B6ecnnaTtHaa gns 3aasutenen. Ha kaxgon ctosaHke Bblaendetcs He meHee 10% mecT (Ho
He MeHee OgHOro MecTa), Ans 6ecnnaTHOM NapKOBKM TPaHCMOPTHbLIX CPEeAcCTB,
ynpasnsemblix mHBanugamu |, Il rpynn, a Takke uHBanugamu |l rpynnel B nopsagke,
ycTaHoBreHHoMm [lpaButensctBom Poccuiickon depepauuun, U TPaHCNOPTHLIX CPencTs,



NepeBo3ALLMNX TaKNX MHBANUAOB U (UNn) AeTen-mHBanmaoB. Ha ykasaHHbIX TPAHCMOPTHbLIX
cpeactBax AoMmKeH ObiTb yCTaAHOBMEH Ono3HaBaTenbHblM 3HaK «WHBanug». YkasaHHble
MecTa N9 NapKOBKM HE AOSMKHbI 3aHMMaTb UHblE TPAHCNOPTHbIE CPeaCcTBa.

41. Bxog B nomelleHve npuema n Bblgadv OOKYMEHTOB [OSKeH obecneymBaTtb
cBobogHbIM AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU MpoxXodamMu.

42. Ha 3gaHum pagom ¢ BXOOOM OOfkHa ObiTb pasmMelieHa WHGOpMaunoHHas
BbIBECKA, coAepaLlasa cnegyoLyo MHpopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyvecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec ouumanbHOro canta OpraHOB MECTHOrO CamoyrnpaBfeHUsa ropoOACKOro
okpyra CtpexeBon B ceTn HTepHeT.

43. ®dacapg 3paHua OmKeH OblTb obopyaoBaH OCBETUTENbHbIMU Npudopamu,
NO3BONSAKOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

44. MNomeLleHnsa npuemMa 1 Bblgayn JOKYMEHTOB [OSMKHbI NpegycMaTtpuBaTtb MecTta
Ans oXunaaHus, UHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

45. MecTta npegocTaBrieHMst MyHMUMNAnNbHOW ycnyrm obopyayloTcsa € ydeToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNWAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaummn o coumanbHOM 3awmMte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBneHNa MyHULMNAnNbHOM yCryrin ¢ yyeTtoM TpeboBaHui
OOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHodaTernbCTBOM Poccumnckomn
degepaumm 0 coumanbHOW  3awWnMTe  MHBaNWOOB  Ha  COTPYAHWKA  OopraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYKO YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW TMOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuoa npeaocTaBrieHus
MYHULUMNANbHOW YCAYr.

46. B mectax gns vHOPMUPOBaHUA OOMmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONA O03HAKOMSIEHUS C MHOPMaAUMEN He TONbKO B 4acbl NpuMemMa 3asiBIEHMA, HO N B
paboyee Bpemsi, koraa npuem 3asiBUTENEN He BEOETCA.

47. XapakTepuCTUK/M NOMeELLEHNI NpMema 1 Bblgayun 4OKYMEHTOB B YacTh 06bEMHO-
NNAaHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHUS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpebOBaHMSIM HOPMAaTUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

48. TlomelleHns npvema W BbldayM [OOKYMEHTOB obopyayloTca cTeHgamu
(cTonkamun), cogepXxalimmMm MHpoOpMaUnIo O Nopsake npefocTaBNeHUs MyHUUMNanbLHON
ycnyru.

49. B mectax ana oxuaaHusa ycTaHaBNMBAKTCHA CTyNbsA (KpecenbHble CeKuuu,
Kpecna) ansa sassutenen.

50. B nomeweHun npuema u BbldayM [OOKYMEHTOB BblAenisieTcd MecTo Ans
odopMIieHNss LOKYMEHTOB, NpeaycmaTpumBatoLLee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUENSPCKUMWN NPUHAONEXHOCTSAMMN.

51. WHpopmaumna o damunumn, nmeHu, otdectBe (MpU HanmmMymu) M OOSMKHOCTM
cneunanucTa opraHa, OCYLUEeCTBMSKOLWero npeaoctaBsneHne MyHUUMNanbHOW  yCnyru,
[OImKHa BbITb pa3melleHa Ha paboyemM MecTe cneyuanucTa YnpasneHus.

52. OpraH, npegocTaBnsalWNA  MyHUUMNanbHyo  ycnyry, obecneynBaeT
MHBanNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOrO A40CTyNa K 06BbEKTY (34aHMI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNOSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMUn CBA3N U MHpOopMaLmK;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO NepenBMXEHNa No TEPPUTOPUKN, HA KOTOPOW
pacnonoxeH O0ObekT (3gaHve, MOMelleHMe), B  KOTOPOM  NpenocTaBnsieTcs
MYHUUMNanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXO4a M3 HEro, Nocagku B



TpaHCNOPTHOE CPeaCTBO U BbiCAOAKM M3 HEro, B TOM 4ucfe C UCMOoSib30BaHMEM Kpecna-
KOISICKY;

3) conpoBOXAEHNE MHBANMAOB, UMEKOLNX CTOMKME PacCTPOMCTBA PYHKLMM 3pEeHUS
N CaAMOCTOSTESTIbHOIO NepeaBMKEHNS;

4) Hagnexawee pasmelieHne obopygoBaHUS M HOcUTEnen WHdopMauuu,
Heobxoammbix Ana obecneveHns GecnpenaTCTBEHHOro AOCTyna MHBANUOOB K OOBLEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBnsaeTcsa MyHULMnanbHas ycnyra, u K ycnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEeOEATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUMOOB 3BYKOBOW W 3pUTESIbHON
MHopMaUuK, a Takke HaanMceun, 3HaKOB N MHOW TEKCTOBOW U rpacdomuyeckon nHopmauum
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudTom bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck Ha oO0bekT (3gaHue, NnoMmelleHne), B KOTOPOM NpefocTaBndeTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwu HanM4nn OOKYMeHTa,
noaTeepXxaatoLero ee cneymansHoe obyyeHme n BblgaBaemMoro no opme n B nopsigke,
KOTOopble  onpegenslTcs  denepanbHbiIM  OpraHOM  UCMOSTHUTENBbHOW  BNacTw,
OCYyLLECTBNALWNM (PYHKLUK NO BbIpaboTke U peanu3aumm rocyaapCTBEHHON NONIUTUKU U
HOPMaTUBHO-NPAaBOBOMY perynmpoBaHuio B chepe coumanbHON 3alnTbl HaceneHus;

8) okasaHuMe wHBanNugam noMowm B npeogosnieHMn 6apbepoB, MeLLaLnMX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU M KayecTBa MyHULMNANbLHOWM yCryri

53. NokasaTenamu JOCTYMHOCTU U Ka4eCTBa MyHULMNANbHOW YCNyru SBASTCA:

1) DocTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTenaM nHopMaunu;

2) NnosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopM npepocTaBnseMon mHdopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOJSTyYeHUA WMHopmauun 3aaBuTens MU O MNopsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

5) cobniogeHne CpPoKOB UCMOSTHEHUS OTAENbHbIX agMUHUCTPATUBHBLIX Npoueayp u
NpeaoCTaBNeHNA MyHULMNANbHON YCNYrn B LLEESTOM;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnaTtbl  3a NpegocTaBneHue
MYHMLMNANbHOWN yCnyru;

7) cobniogeHne TpeboBaHu cTaH4apTa NpeaocTaBieHns MyHULUNAnbHOW yCnyru;

8) otcytcTBMe OBOCHOBaHHbIX Xanob Ha pewenuda, genctena (6esgencraume)
opraHa, npefoCcTaBnSAlLWEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOMO fnuvua opraHa,
NpeaoCTaBNALLIEr0o MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)Xallero;

9) nonHoTa W akTyanbHOCTb MHGOpPMauMm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

54. Mpu nonyyYyeHMn MyHMUMNANbHOW YyCNyru 3asiBUTENb OcylwecTBndeT He 6onee
Tpex B3aMMOAeNCTBUN C OIMKHOCTHBIMW NUuamMu, B TOM YUCHE:

1) npu nogaye 3anpoca Ha noriyd4eHue ycryru U nonyyeHun pesyrnbTata ycnyru
3asBUTENEM NTIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha MOfy4YeHue Ycnyrm c ucnonb3oBaHvem EAuHoro
noptana roCydapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (pyHKUMn), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

55. TMpoOomKNTenbHOCTL Kaxaoro B3aMMOOEWCTBUA He [OOShKHa MpeBblaTh
NATHaAUaTV MUHYT.

56. NcuepnbiBaowum coctaB OeUCTBUN, KOTOPbIe 3asiBUTENb BNpaBe COBEPLUUTL B
SNEeKTpOHHOM opMe Mpu MOMYyYEHUUM MYHUUMNANbLHOW YCNyrM C UCNOSib30BaHUEM
EauHoro noptana myHuumunanbHbIX yenyr (yHkumi) (nocrne obecneyeHnss TeXHUYECKOM
BO3MOXXHOCTH):

1) nony4yeHne nHopMauum 0 MyHMLMNANbLHON yCryre;



2) o3HakomneHue ¢ hopMamMu 3aaBreHU U UHbIX JOKYMEHTOB, HeobXxoaMMbIX ANns
NOMyYeHNss MyHUUMNanbHOW ycrnyriu, 1 obecnevyeHne JocTyna K HAM AN KONUMPOBaHUA U
3anosfiHeEHNS B 3N1EKTPOHHON OOpME;

3)npeacTaBneHns 3asBreHuss O nNpefoCTaBfieHMM MyHMUMMAanbHOW YyCryrn B
3NEKTPOHHON hOpME,;

4)npencrasneHue AOKYMEHTOB, HeobXxoaANMbIX ans npegocTaBneHns
MYHULMNANbHOW YCRyru, B 3NeKTPOHHON hopMe;

5) ocyLecTBrieHne MOHUTOPUHIa XoAa nNpeaocTaBneHuss MyHULUNansHOM yCryru;

6) nonyyeHue pesynbTaToOB MPedoOCTaBMeHUs YCNyrn B 3MEKTPOHHOM Buae Ha
EovHom nopTtane rocyaapCTBEHHbIX U MyHULMNArbHbIX YCryr (PYHKUMI), ecnn 37O He
3anpeLleHo deaeparnbHbIM 3aKOHOM.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLME OCOBEHHOCTH
npegocTaBneHnsa myHuumnansHon ycnyrm 8 MoL|

1 0cobeHHOCTN NpeAocTaBneHnss MyHULMNansHON ycnyru

B 9NEKTPOHHOW cbopme

57. 3aaBuTeno npenocTaBnseTcs BO3MOXHOCTb MOMyYeHUs MyHUUMManbHON
ycnyru ¢ ucnonb3oBaHnemMm EAnHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(dyHKUMI) (nocne obecneyeHnss TEXHNYECKON BO3MOXHOCTM), MOYTOBbLIM OTMNpaBieHneM,
a Takke MocpeacTBOM NUYHOro obpalleHus 3a nonyvyeHMeM MyHUUMMNanbHOW YyCryrn B
MO®LL (npy HanMuMmM 3aknOYEeHHOTo CorraLleHns).

58. lMpn obpalleHnn 3a noflyYeHMem MyHuUUMNanbHOW ycnyrm 4vepes EaunHbIN
noptan rocygapCTBEHHbIX W MyHuUuMnanbHbIX  ycnyr  (pyHKumin) npumeHseTcs
3MEKTPOHHAas NoanMcb B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM oT 06.04.2011 Ne 63-93
«O6 3neKTPOHHOW NoANUCKY.

59. lpu npencraBneHnn 3asiBNEHUS B 3NEKTPOHHOW opme npeacTtaBUTENEM
3aaBuUTENd, OENCTBYIOLWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((OpMe OfeKTPOHHOro [JOKYMeHTa, MOAMUCAHHOMo 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO 1L, BblAasLuero (noanncasLlero) 4JOBEPEHHOCTb.

60. [oKymMeHTbl, aBnsOWMeca pesynbTatoM MNpefoCTaBneHns MyHULMNanbHoOn
ycriyrm B BUAE 3MEKTPOHHOrO [JOKYMEHTa, HanpasrslTca 3aaBuTento vepesd EauHbIn
nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumi) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

61. B cny4yae nocTtynneHus 3asiBNieHUst U OOKYMEHTOB B 3NIEKTPOHHOMW dhopMme C
nucrionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAnbHbIX  yCRyr
(dbyHKUMIW) cheumanucT, OTBETCTBEHHbIN 3a TMpUEM WU pPerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHuns.

62. OpraHusaums npegocTaBneHns MyHUUUNanbHOW YCNyrM OCyLLeCTBASETCH Mo
NPUHUMNY «OOHOrO0 OkHa» Ha 6asze MOL, npu nmnyHom obpalleHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

63. 3asBuTENaAM NpefocTaBnaAeTcs BO3MOXHOCTb AN npeaBapUTENbHOW 3anvcu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON yYCnyru.

64. NpegBapuTenbHas 3anncb MOXET OCYLLECTBRATbCA criegylowumm cnocobamm
no BblGoOpy 3asBUTENS:

1) npn nnyHOM oOGpalwleHnn 3asBuTena B AOMUHUCTPAUUIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIn CauT OPraHOB MECTHOrO CaMOoyMnpaBfieHUss FOpPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

64.1 MNpwu npeagBapuTenbHON 3annMcK 3asaBUTeNb COOOLLIAEeT cneayowme aHHble:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMYUK);

2) Ans 1opuandeckoro nuua: HaMmmMeHoBaHWe LPUANYECKOro Nmua;

3) KOHTaKTHbIV HOMep TenedoHa;



4) agpec aneKTPOHHOW NoYTbI (MPY HANUYNN);

5) »xenaemble gaTy u BpeMa npeacTtaBneHns JOKYMEHTOB.

65. [llpegBaputenbHas 3anncb OCYLLECTBASAETCA MyTEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

66. 3asBuTento coobLarTca garta U Bpems npuema JOKYMEHTOB, KaOMHET (OKHO)
npuema [OKYMEHTOB, B KOTOpbIM crnegyeT ob6patutbca. [lpy nmyHoM obpalyeHum
3asBUTENIO Bbl4AETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MNpUeEM
yepe3 oduvumarbHbIN CauT OpPraHoOB MECTHOr0 CcamoynpaBfieHUs rOpPOACKOro okpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

67. OcywecTBneHne 3anucu 3asiButenen Ha onpegeneHHy aaTy 3akaH4YMBaeTCs
3a CyTKM 4O HACTynfeHus aTon AaThbl.

68. MNpun ocywecTBNeHNUN nNpensapuTENbHOM 3anucn 3aaBuTeNb B 00A3aTeNbHOM
nopsiake MHOPMUPYETCA O TOM, YTO NpeaBapuTeribHasl 3anucb aHHYNMpyeTcda B criydae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

69. 3asBuTenam, 3anucaBlUMMCS Ha NpuMeM 4Yepes3 oduumanbHbI cCanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KanengapHblX AHA 40
npuemMa oTnpasBfsieTCa HanoOMWHAHWE Ha YKa3aHHbIA afpec 3NEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MeCcTe npuema, a TaKkke UHdopmaums o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B crydae HesBKM MO UCTEYEeHUM NATHagUaTM MUHYT C Ha3HAYeHHOro BpPeEMEHU
npuema.

70. 3agButenb B Noboe Bpems BNpaBe OTKasaTbCs OT NpeaBapuTenbHON 3anncu.

71. B otcyTtctBMe 3aaButenen, obpaTuMBLUMXCA MO MNpeaBapuUTENbHOM 3anucwy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUMXCS B NOPsAKE ovepeau.

72. ['pachuk npuema (npvemHoe BpeMs) 3asiBuTenen no npegsapuTenibHoOM 3anvcu
yCTaHaBMMBAETCA HavanbHUKOM YNpaBneHuss B 3aBUCUMOCTU OT WMHTEHCUBHOCTMU
obpaluenunn.

72.1. 3aaButenb WMMeeT BO3MOXHOCTb MNOMyvyeHuss uHdopmaumMm O Xoae
npegocTaBneHns MyHuuunansHoun ycnyru. WHdopmaumss o xode npenocTtaBneHus
MYHULUMNANbHOW YCRyrn HanpasfisieTCa 3asiBUTEN0 B CPOK, HE MpeBbIWAOLWMA OAHOMO
paboyero AHs nocne 3aBepLUeHNs BbINONIHEHNSA COOTBETCTBYIOLLIErO AENCTBUS, Ha aapec
3NEKTPOHHOM MOYThI UK C UCNONb30BaHNEM cpeacTB EQmMHOro noprana rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

[Mpn npegoctaBneHMN MyHULMNANbHOW YCNYyrn B SNEKTPOHHOU dhopMe 3aaBUTENO
HanpasBnseTcs:

1) yBegomneHne O TnpuvemMe W perncTpaumm 3asaBfeHnss U OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHULMNANbHOW YCAyTu;

2) yBeAOMIEHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOoAUMbIX Ans
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBeOooMNneHMe O BO3MOXHOCTM MONyYUTb pes3ynbTaT npenocTaBneHus
MyHMUMNaAnbHOM  ycnyrm nmMbo  MOTUBMPOBAHHbLIN  OTKa3 B NpegocTaBrieHuu
MYHULUMNANbHOW YCAYT.

[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOSIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMA K NOPSAKY WX BbINOMIHEHUS, B TOM 4uUCre OCOBGEHHOCTU
BbINOSIHEHNA  aAMWHUCTPATUBHBLIX Mpouedyp B 9NEKTpOHHOM opme, a TaKke
0COBEHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbIX Npoueayp B MOL|

73. [pepoctaBneHve MyHUUMNANbLHOW Yycnyrn BkModYaeT B cebs crnepyrowme
agMUHUCTpaTUBHbIE NpoLEeaypbI:

1) npvem u peructpaumsi 3asiBNeHUss U [OOKYMEHTOB AN NpefocTaBleHus
MYHULMNANbHONM YCNyru;

2) paccMOTpeHue 3asiBieHMs1 U MNpeacTaBrieHHbIX [OOKYMEHTOB, 3akiioveHue
Aorosopa Ha nNpoBefeHNe OLEHKN PbIHOYHON CTOMMOCTU MyHULMNANbHOIO MMYLLECTBA;



3) copmupoBaHne n HanpaBneHMe MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBNeHMM MyHULUNANbHOW YCIyTu;

4) NpuHATME peLleHnst 06 yCroBusax NpmBaTmM3aLmMm MyHULMNAnNbLHOro MMyLLECTBA;

5) npuHaTHe peweHns o npegoctasneHun nMbo o6 oOTkase B NpeaocTaBneHun
MYHMUMMNANbHOW yCcnyrn (3aknyeHne [oroBopa  Kynnu-npogaxu  MyHUUMNanbHOro
UMyLLLeCTBa);

6) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

74. bnok-cxema  nocnegoBaTeNbHOCTU  AEUCTBMA  NpU NpeaocTaBneHnn
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY perfiamMeHTy.

MNpvem w pernctpauns 3asBNEHUss W OOKYMEHTOB AN NpeaoCTaBleHUs
MyHUUMNANbLHON yCnyru

75. OcHoBaHMeM [gna Havana BbINOMAHEHUS [JaHHOW  aAMUHUCTPATUBHOMU
npouenypbl SBNseTcs NocTynneHne B AOMUHUCTPaUMIO ropoackoro okpyra CTtpexesBou
3asBrieHs N OOKYMEHTOB, ornpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATUBHOIO
pernameHTa:

1) B xo04e nu4Horo npvema 3aasutens (NpeacTaBUTeNs 3aaBuUTens) cneumnanmcTom
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEHNs O NpefoCTaBleHnn MyHULMNanbHON
yCryrm u IOKYMEHTOB;

2) n3 MoL|, B ToM uYncne 3asBneHus, NOANMCaHHOIO YNoSIHOMOYEHHbIM PaboTHNKOM
M®L n ckpenneHHoro nedaTtbto MOLU, ¢ npunoxeHnem 3asepeHHou MOL| konum
KOMMMEKCHOro 3anpoca 3asiBUTens, B Cryvyae ecnv MyHuumnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3assutens (Npu Hann4mMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INEKTPOHHOW NOYThI;

5) B anekTpoHHOM (bopme ¢ ncnonb3oBaHMeM EgMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeEXHUYECKOW BO3MOXHOCTH).

76. [onyckaeTcs nogaya 3asiBreHUA C NPUOXeHWEM OOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 27 HacToswero AAMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaefeHuUs WX B
agpec YnpasneHust NocpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoOW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfameHTy C nocrneaylwum npeacraBneHnemM
opvrMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOQMWHUCTPaTUBHOIO
pernameHTa, B TeYeHWe [OBYyX KaneHgapHblX AHEW C AaTbl OTAPaBKM LOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

77. Tlpn ycCTaHOBMEHMM OCHOBaHMM [Ansi OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHkTom 30  AOMUMHUCTpPATMBHOIO  pernamMeHTa, cneynanuct
YnpaBneHusi, OTBETCTBEHHbLIM 3a MpUEM 3asBfeHusi, He MPUHUMaEeT npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHONO perfiameHTa,
cneuManuct  YnpaeBneHud, OTBETCTBEHHbIA 3a [MpueM HanpasndeT 3asiBfieHue
cneunanucty AOMUHUCTPaAUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio OOKYMEHTOB, Ha peructpauuio nyTemMm BHECEeHUS 3anucyu B KypHan
perncTpauumn BXogswmx AOKYMEHTOB AOMUHUCTpaUMM ropoackoro okpyra CTtpexeBou, B
O€eHb NOCTYNMEeHUs 3aaBeHns U npunaraeMblx K HeMy JOKYMEHTOB.

78. CneunanucT, OTBETCTBEHHbIV 3a PErmcTpaumio 3asiBfieHusi, B CPOK He no3gHee
OHSA perncTpauuu, HanpaengaeT 3asBrneHue cneunanucTy YnpasneHus.



79. Cneumanuct YnpasrneHusi, B [eHb [MOMyYeHUs 3aperncTpMpoBaHHOIO
3a8BrieHUS U MNPUITOXKEHHBIX K HEMYy [OKYMEHTOB nepefaeT 3asiBNeHue HadalibHUKY
YnpasneHusa ans Bu3avpoBaHus.

80. HavanbHukK YnpasneHus BM3MpyeT U B TeYeHWe OOHOro AHA nepenaet ero C
NPUMNOXEHHbIMXW  OOKYMEHTaMM  Ha  pacCMOTpeHue  creuuanucty  YnpasreHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

81l. Pe3ynbtatoM  agMUHUCTpPATMBHOW  npouenypbl  ABNSETCA  nepepavda
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCyTr.

82. MakcumarnbHbIl  CPOK  WUCMOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
cocTaBngaeT He bonee Tpex kaneHAapHbIX AHEW CO OHA nogadvn 3asiBNeHuns.

PaCCMOTpeHVIe 3adaBrieHnda n npeacrtaBii€HHbIX JOKYMEHTOB, 3aKrto4eHne aorosopa
Ha npoBeaeHne OLeHKU prHO'-IHOl7I CTOMMOCTN MyHULMNANbHOIo MMyLllecTBa

83. OcHoBaHMeM p[OnNA Havana BbINOMHEHUS agMUHUCTPaTUBHOM npoLueaypbl
ABNAETCA MOCTYNMeHne NpoLlleaLwero pernctTpaumio 3asBfieHns 1 npunaraembix K Hemy
OOKYMEHTOB Ha pacCMOTpeHWe cneuwanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW  ycnyru. [lpyu  paccMOTpeHun  3asiBrieHus U
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCs npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MNEPEYHIO [AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

84. B cnyyae HenpeAcTaBneHusa 3asBUTenemM OOKYMEHTOB, YKa3aHHbIX B MYyHKTE
28 AOMMHUCTPATMBHOIO perfiameHTa, crneuvanuct YnpasneHus, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, nepexoamt K agMUHUCTPaTMBHOW npouenype
«popMmpoBaHne 1  HanpasfeHne  MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTByloLLMe B NpeJoCcTaBeHnn MyHULUUNANsHOM YCIyrny.

85. B cny4ae npepgocTtasreHus 3asgBuTenemM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMUHUCTPATMBHOIO  perfiameHTa,  MeXBeLOMCTBEHHble  3anpoCbl B OpraHbl
(opraHmsauuu), yyacTBylWMEe B MPedoCcTaBleHUn MyHUUMNanbHOW  YCIyrn, He
HanpasnsTCS.

86. PesynbtatoM agMumHMCTpaTMBHOM npouenypbl SBMSETCA BbIsIBIeHNE
Heo6xo4MMOCTN (HOPMUPOBAHNA N HaNpaBleHNs MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHmnsauuu), yyacTByllMe B nNpefocTaBfeHMM MyHUMUMNanNbLHOW YCrnyr, B Ccriyvae
HenpeacTaBneHnsa 3asButenemM JOKYMEHTOB, yKa3aHHbIX B NyHKTe 28 AAMUHUCTPaATUBHOIO
pernamMeHTa; HanpasreHue 3asiBKM Ha 3aknioYeHue [0orosopa Ha npoBefeHVE OLIEHKU
PbIHOYHOW CTOMMOCTU MYHULMNANbLHOMO NMYyLLEeCTBa.

87. O6wmnin MakcmanbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXEeT npeBblwaTh YeTblpex KaneHdapHbIX AHEeW CO OHA MNOCTYMMeHus npoLueaLlero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpPeEHue
cneumanuncTy YnpaeneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNansHOW YCyru.

dopmupoBaHMe U HanpaBfieHWe MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHOM yeryrm

88. OcHoBaHMeM [ans Hayana agMWHUCTPATUBHOM npouenypbl  ABNAETCS
BblSIBNIEHNE HeobXoAMMOCTU (OPMUPOBAHUSA W  HanpaBieHUs MeXBEOOMCTBEHHbIX
3anpocoB B oOpraHbl (opraHu3auun), yyacTByllMe B NpegoCcTaBNeHuM MyHUUMnanbHOW
YCIyr.

89. [llpu noarotoBke MeXBEOOMCTBEHHOro 3arnpoca crneuuvanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBrneHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) O NpefdoCTaBlieHUs MyHUUMNansHOW
yCnyru u rocygapCTBeHHble opraHbl, nnbo NoABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM



opraHam unu opraHaMm MECTHOro camoyrnpaBfieHUs opraHusauuu, B KOTOPbIX [aHHble
OOKYMEHTbI HaXOaATCS.

90. dopmupoBaHue n HanpasrieHne MEXBEOOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npeaocTaBfieHUs FOCY4apPCTBEHHbIX M MyHULMNANbHbIX
ycnynr».

91. Cneuunanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocraBneHne
MYHUUUNANbHOM YCNyrM B [OeHb YCTAHOBMEHUS OCHOBaHUM AN HanpaBneHus
MEXBEOOMCTBEHHbIX 3anpocoB, OPMUPYET U HanNpaBnseT MeXBEOOMCTBEHHbIE 3amnpocChI
cneayrowmnx CBeAeHU B opraHbl U (Univ) opraHu3aunn, y4acTByoLmMe B npeaocTaBrieHnm
MYHUUMNANbHOMW  YyCRyrM, B  paMKax  MEXBEAOMCTBEHHOrO  MH(OPMaLMOHHOIO
B3aMMOLENCTBUA:

1) BbiMMcka w©n3 EguHOro rocygapCTBEHHOro peectpa  PUOUYECKUX N,
BKIOYaoLLLaa CBeJeHUs O NOCTaHOBKE HOPUAMYECKOro fnnua Ha ydeT B HaroroBOM opraHe
MO MECTY HaxOXAEHNSA IOPUANYECKOro NNLa;

2) BbiMMCKa K13 EAMHOro rocydapCTBEHHOro peecTpa  MHAMBMAYamnbHbIX
npegnpuHMMmaTenen, BKlOYawwas CBeAeHUst O MNOCTaHOBKE  MHAMBWUAOYANbHOMO
npegnpuHMMmaTenss Ha Yy4eT B HanoroBOM oOpraHe Mo MeCTy  HaxoXAaeHus
NHOMBUAYaANbHOIo NpeanpuHUMaTens;

3) cBeleHNs 0 NOSTHOMOYNAX HOTapuyca.

92. [lpencraBneHHble B AOMUMHUCTpPaUMIO ropoackoro okpyra CrpexeBon
OOKYMEHTbI U MHOpMaUmMs nepefarTcs cneunanucty YnpasreHusa, oTBEeTCTBEHHOMY 3a
npenocTaBneHne MyHMUMNanbHOM yCnyrn B AeHb NOCTYNMEHNA JOKYMEHTOB

93. PesynbtatoMm  agMWHUCTPATUBHOW  Mpoueaypbl  aBngetca  obobueHune
NoslydeHHOM B paMKax  MeXBeJOMCTBEHHOIo  B3aMMOOEWCTBUS  MHAOopMaLmn
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

94. MakcumanbHbI  CPOK  BbINOSIHEHUA  aAMUHUCTPATMBHOW  Mpouenypbl
cocTaBnsieT He Oonee cemMu KaneHaapHbIX AHEW CO OHS BbISIBIIEHUA HE00XoauMMOCTu
opMUPOBaHUA N HaNpaBNEeHUS MEXBEAOMCTBEHHbIX 3anpoCcOB B OpraHbl (opraHmMsauum),
y4yacTBylOLME B NpefocTaBneHnn MyHUUunanbHOW yCryr.

rlpl/IHFlTI/Ie peweHnda 00 yCcrnosuax npmeatusaumn MmyHMUmMnanbHOro nMyulecTea

95. OcHoBaHuem Havana aZiMUHUCTPaTUBHOMN npoueaypsl ABseTCH
YyCTaHOBIEHME CneuvannuctoMm YnpaBneHusi, OTBETCTBEHHbIM 3a nNpeaocTaBreHne
MYHUUUNANbHOW YCryru, B XoA4e NPOBEPKN OOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MYHULUMNANbHOW YCAYTN.

96. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MYHULUMNANbHOW YCIYrn roTOBUT NPOEKT pelleHnsa [ymbl ropoackoro okpyra CTpexesown
00 yTBEPXKOEHUN YCNOBUI NpUBaTM3aUMM MyHULUMNANbHOMO MMyLLECTBa (ganee - npoekT
peLlleHns) n HanpaesnsaeT ero B [lymy ropoackoro okpyra CTpexxeBomn.

97. PesynbtatoM agMUHUCTPATUBHOW Mpouenypbl sBNseTcsa peweHue [Oymbl
ropogckoro  okpyra  CrtpexeBon 06  yTBepXOeHMM  YCMOBUW  MpuBaTM3aLUK
MYHUUMNANbHOro MMyLLIeCTBa.

98. MakcumanbHbI  CPOK  BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl Mo
pPacCMOTPEHMIO 1 YTBEPXKOEHMIO NpoekTa pelleHna [lymon ropoackoro okpyra CtpexxesBon
cocTaBnsieT He bornee WecTUaecaTn KaneHaapHbIX AHEN C MOMEHTA NOSyYeHUst NPOeEKTa
peLleHuns.

MpuHATME peLleHnst 0 NPeAoCTaBNeHUN MyHULMNanbHom ycnyrn nnbo ob oTkase B
NpeaocTaBneHMM  MyHULMNANbHOM yCcnyru (3akitoyveHve [Jorosopa  Kynnv-npogaxu
MYHULMNArbHOro NMyLLLECTBA)



99. OcHoBaHMEM Havana agMWHUCTPATUBHOW Mpouenypbl SABMASETCA NPUHATOE
peweHne Jymbl ropoackoro okpyra CtpexeBon 06 yTBepXaeHun ycnoBun npmBaTm3anmm
MYHUUMNANbHOrO uMywlectBa, -mMbo yCTaHOBMEHWE cneuvanuctom  YnpasneHus,
OTBETCTBEHHbIM 32 npedoCTaBfieHMe MyHUUMNanbHOM YCryrn, B Xode MpOBepKu
OOKYMEHTOB OCHOBaHUM N4 0TKa3a B NpefoCTaBfeHn MyHULMNanbHOM YCIyri.

100. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MYHULMNANBHON YCIyru, B TEYEHNE TPeX KaneHO4apHbIX OHEN CO OHA NPUHATUA peLueHns
Oymbl  ropoackoro okpyra CrtpexeBor 006 yTBEpXOEHUM YCROBMK NpuBaTM3auuu
MYHULMNANBbHOrO MMYyLLEeCTBa rOTOBUT MPOEKT A0roBopa Kynnu-npoaaxn MyHULUNansHOro
nMyLecTBa ropoackoro okpyra CTpexeBou (Oanee — NpoeKT JOoroBopa Kyniv-nponaxm) u
HanpaBnseT ero JO/MKHOCTHLIM Nuuam A CornacoBaHus.

101. MakcumManbHbIA CPOK COrfiacoBaHUs AOMKHOCTHBIMU NuuamMmn AgMUHUCTpaumnm
rOpPOLCKOro OKpyra MpOeKTa AO0roBopa Kynnu-npogaxu cocTaBnseT aBa paboumx OHA C
MOMEHTa Nosly4eHnsa NpoeKTa Ha corrnacoBaHue.

102. CornacoBaHHbIM NPOEKT OOroBopa Kynnu-npogaxu noanucbiBaetcsa Mapom
ropoAckoro OKpyra B TeyeHMe ofHoro pabodero AHA C  MOMEHTaA NOMyvYeHus
COrracoBaHHOIoO AOSMKHOCTHLIMU NMLAMK NpoeKTa.

103. B cny4yae ycTaHOBMeHUss OCHOBaHWUW [ONA OTKasa B MpegocTaBreHun
MYHUUMNANbHOW  YCNyrn, NPeaycMOTPEeHHbIX nyHkToMm 31  AAMUHUCTPaTUBHOIO
pernameHTa, cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npegocTaBrieHune
MYHUUMNANbHOM YCNyru, B TedeHue oAaHoro paboyero OHA C MOMEHTa YCTaHOBMEHUS
OCHOBAHWN, TOTOBUT MOTUBMPOBAHHbLIN MNPOEKT yBegoMneHns o6 oTkase B
npenocTaBneHMm B COOCTBEHHOCTb MYyHULMMNANbHOIO MMYyLLECTBA FOPOACKOro OKpyra
CtpexeBon (pnanee — yBegomneHue o6 oTkase) m nepepaet Mapy ropoackoro okpyra
CtpexeBon. B yeBegomneHun o6 oOTkase [OMKHbI ObiTb YykasaHbl OOCTOATENbLCTBA,
NOCMy>XMBLUME OCHOBaHWEM AN OTKasa.

104. YeBepomnenne o6 oTkase nognucbiBaetca Mapom ropoackoro Okpyra
CTtpexeBou B Te4eHMe ogHOro paboyero AHS C MOMEHTa NosyYeHnsa NpoekTa oTKasa.

105. B TeueHne Tpex [OHeM CO OHA NognucaHuMs [Oorosopa  Kyniuv-npogaxw,
cneunanucT ynpasneHna HanpasnseT (BblgdaeT) ero 3assutento. Cpok paccMOTpeHus U
nognucaHna  3adaBuTernieM MNpoekta goroBopa  Kynnu-npogaxu coctasnsetr 30
KaneH4apHbIX OHEW CO AHA ero nonyveHnsa 3assutenem. Cneumannct YnpaBsneHusa B JeHb
NOCTYNMEHNA OT 3aaABUTENA NOANMMCAHHOIO A0roBopa Kynnv-npoaaxmn perncTtpupyeT ero un
3aHOCUT MHOpPMaUM0 O permctpaumm B MHEOPMaUMOHHY0 6a3y OaHHbIX YnpaBneHus
NMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLWEHUN. [pu perncTpaunmn OoroBopy Kynsv-npogaxm
npuceanBaeTca gaTta U perucTpaumoHHbI HOMeED.

106. MakcumarnbHbI  CPOK  BbINOSIHEHUS  aAMWHUCTPATMBHOW  npoueaypbl
cocTaBngaeT He Bonee Copoka cemMu KaneHaapHbIX AHEN CO OHA NPUHATUA peweHna Jymbl
ropogckoro  okpyra  CrtpexeBon 006  yTBepXOeHMM  YCMOBUM  MpuBaTM3auuUK
MYHMLUMNANbHOIO MMyLlecTBa, NMBO CO OHA YCTaHOBMEHMS OCHOBaHWMA Os OTKas3a B
npegocTaBneHnn MyHULMNANBHOWN YCIyrn.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

107. OcHoBaHMeM NS Havana agMUHUCTPaTMBHOWN npoLeaypbl ABNSETCH Hanuvme
NoANUCaHHOro JOKYMeHTa, ykadaHHoro B nyHkTe 102 unu nyHkte 104 AOMUHUCTPATUBHOIO
pernameHTa.

108. Bblgava pe3ynbTaTta npenocTaBneHns MyHULMMNanLHON ycnyru
oCyLLleCTBNAEeTCA CnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBIIEHUMN, B TOM YUCTe:

1) npw nu4HOM obpalleHnn B YNpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPaBEHUS Ha afdpec 3asBUTEnNs, yKasaHHblA B
3asBrieHuu;

3) nocpeacTBOM  3MEKTPOHHOM MOYTbl MO adpecy 3fEeKTPOHHOW  MOYThI,
yKasaHHOMY B 3asBleHUH;



4)  npu nn4yHom obpalieHnn B MOLL (Mpy HanmMunm 3aknoYEeHHOro cornalleHus);

5) yepe3 nuyHbIi kKabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCyr (PYyHKLMIA).

109. O6wmrn MakcMmanbHbI CPOK BbINOSIHEHUA aAMWHUCTPATUBHOM npoueaypbl
cocTaBnsgeT He Oonee [AOBYyX KaneHAapHbIX OHEW CO [AHSA NoAnucaHusa [OOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NMPUHATBIX PELLEHUIA.

V. ®opMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsiAoK OCYLLECTBREHUSI TEKYLLEro KOHTPONs 3a coGntogeHUeM U MUCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfiameHTa u
MHbIX HOPMAaTUBHbLIX NPABOBbLIX AKTOB, YCTaHABNUBAKLLMX TPe6OBaHUS K NPeAOoCTaBNEHNIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

110. TekywmMn KOHTPOSIb 3a COBGMOAEHMEM W UCMOSIHEHMEM  MOSIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta W MHbIX  HOPMATMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHNA K NpeaoCTaBfAEHUIO  MYHULMMAnbHOW  YCRyru,
OCYyLLEeCTBNAETCA HavYarlbHUKOM YTNpaBneHus.

111. NMopsiAOK  OCYLLUECTBEHMS TEKYLLEro KOHTponsa 3a cobnogeHnem wn
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
perrnameHTa U UHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, yCTaHaBnMBaloLwWmMxX TpeboBaHUsA K
NpegoCTaBNeHUD  MyHUUMNANbHOWM yCnyrM, a Takke TMNpUHATUEM UMW  peLUeHUn,
OCyLlecTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTaAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra Ctpexeon oT 02.04.2014 Ne 247 «O6 yrteBepxaeHun [lopsigka
OCYLLECTBIEHUS KOHTPOMA MOSHOTLI U KayecTBa NpesocTaBlieHns MyHUUMNanbHbIX yCnyr
N cobnageHnss NONOXEHUA agMUHUCTPATMBHLIX PErfnamMeHToB MNpeaocTaBneHus
MYHULUMNANbHbIX YCYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

Mopsaok M NepMoaMYHOCTb OCYLLECTBIEHMS MITAHOBLIX M BHEMNMAHOBLIX NPOBEPOK
MONHOTbLI U KayecTBa NpeAoCTaBneHMst MyHUUMNanbHOW yCnyru, B TOM YMcre nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCcTaBNeHUst MyHUUMNANbHOWM YCryru

112. KoHTponb 3a MOSIHOTOW W KayeCTBOM MpPefoCTaBfeHUs MyHULUNansHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3asButenenm Ha pencteus (6esgencTeve) oprada,
NPefoCTaBnAKLWEro  MyHAUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCcTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

113. B uenax OCyLeCTBNEHUS KOHTPOSSA 3a MNOMHOTOM U KayecTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryr  AOMUHUCTpauuen ropoACKOro  OKpyra
CTpexeBon NpoBOAATCS MfaHOBble W BHENnaHoBble NpoBepkn. [lopagok w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK YCTaHaBNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMaTpuBalroTcs BCe
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMUNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIA C NMpeaocTaBfeHNEM MyHUMUMNANbHOW
ycnyr (TemaTudeckue nposepku). [poeBepka Takke NPOBOAUTCS MO xanobe 3aaBuTens.

114. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3U C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO pernamMeHTa, a Takke B criyyae rnonyyeHus
Xano® 3asBuTenen Ha pgenctena (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  fvua  opraHa,  npegocTaBnfaloLero
MYHULUMNANbHYO YCIyry, MMbo MyHULMNanbHOro CryaLlero.

115. PesynbTaTbl NpoBepKN OCOPMIIAIOTCA B BUOE akTa MpoOBEpKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.



OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeaoCcTaBnsowWwero MyHULMNansHyo
yCnyry, 3a pelueHus n gencteus (6esgencreme), npuHMMaemble (OCyLLeCTBNSEMbIE) UMW B
Xo4e npefocTaBneHns MyHUUUNansLHOM ycnyrm

116. lNo pesynbTaTam NPoOBEAEHHbLIX NPOBEPOK, B Criyyae BbISABIEHUA HapyLLUEHUN
cobnogeHna nonoxeHmn AOQMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OSMKHOCTHbIE
nuua opraHa, npefocTaBndalwWwero MyHUUMNAnNbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTernbCcTBoOM Poccunckon depepauumn 3a pelleHns N OenucTBus
(6e3pencTBume), NpMHNMaEMbIe B Xo4e NpeaocTaBneHns MyHULMNAanbHOM yCnyri.

117. OTBETCTBEHHOCTb  OOSMPKHOCTHbIX N, OpraHa, npenocTaBnAloLWero
MYHULMNANbHYIO YCNyry 3akpennseTcs B OOSMKHOCTHbIX MHCTPYKUUSX B COOTBETCTBUM C
TpeboBaHuaAMM 3akoHogaTenbcTBa Poccuiickon Pepepaumm n - 3akoHogaTenbCTBa
Tomckon obnacTw.

[MonoxeHus, xapaktepuayowme TpeboBaHus K nopsaky M dopmamM KOHTponsi 3a
npeaocTaBNeHNEM MYyHULMNANbHOM YC Jy I, B TOM 4YUC B C O CTOPOHbI rpaxaaH, WX
obbeanHeHU 1 opraHnsaummn

118. KoHTponb 3a npefoCTaBfeHMEM MYHULUMMNANbLHOM YCIyrn, B TOM 4Yucne co
CTOPOHbI rpaxnaH, ux o0beguMHEeHUN W OopraHuM3auun, OCYLLEeCTBSETCA MNOCpPenCTBOM
nybnvkauun ceegeHun o geaTenbHOCTU AAMUHUCTpaLMM ropoackoro okpyra Ctpexeson
npy  NpefocTaBfieHUM  MYHUUMNANbHOM  YCRyru, MNONyYeHuUs  rpaxpgaHamu,  Ux
obbeanHEeHNAMN N opraHM3aunsaMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOM yCcnyru M obecneyeHns BO3MOXHOCTU
nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHeCyaebHbIN) nopsaok ob6kanoBaHWA pelleHun U AencTBumn
(6esgencTBuns) opraHa, NpegocTaBnAwLWero MyHuuunansHyto yenyry, M®LL, opraHusaumi,
ykasaHHbIX B Yactn 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBreHns rocyaapCTBEHHbBIX U MyHUUMMNANbHbBIX YCAYr», a Takke WX
AOJMPKHOCTHbIX NNL, MYHMUMNANbHbIX CAyXXalnx, paboTHMKOB

119. 3asaButenb BnpaBe o00paTUTbLCA C Xanobom Ha peweHus U OencTBus
(6esgencTBme) opraHa, NpeaoCcTaBnAnLLEro MyHUUUNanbHy YCnyry, JOIMKHOCTHOrO nuua
opraHa, NpegoCTaBAoLWEro MyHMLMNANbHYO yCryry, M60 MyHMLMNANbHOTO CryXaLllero,
MoU, pabotHmnka MOLL, a Takke opraHnsaumin, NnpeayCcMOTPEHHbIX YacTbto 1.1 cTtaTbn 16
depnepanbHoro 3akoHa Ne 210-d3, unu ux paboTHukoB (ganee - xanoba), B TOM yucne B
crnegylowmx crnyyasx:

1) HapyLweHne cpoka permcrTpaumm 3asBrneHus o NpeaocTaBneHuM MyHULMNansHoNn
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaoCcTaBfeHuUss MyHUUMnanbHOW Yycnyrn. B ykasaHHOM
cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peELLUEHUN U OEWCTBUN
(6e3pencteuga) ML, pabotHnka MOL| BoaMOXHO B cnyyae, ecnn Ha MOLL, pewweHns u
aenctena  (besgenctene)  kotoporo  ObBXanywTcsl,  BO3MOXeHa  YyHKUMA  no
npeaocTaBneHnio MyHULMNaneHOW ycnyru B NosiHoM obbeme B nopsake, onpeaerieHHom
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB WUIN MHGOPMaLuM nNnbo oCyLecTBEHNS
OENCTBUA, nNpeacTaBneHne WM OCYLIEeCTBMNEHWE  KOTOpPbIX HEe npeayCMOTPEeHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccuinckon  degepauun, HOpPMaTUBHbLIMU
npaBoBbIMM akTamu Tomckonm obnactn, MyHUUMNanbHbIMKM MPaBOBbIMW aKTamMn NS
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

4) oTkaz B npueme Yy 3asBUTENS [OOKYMEHTOB, MpPeAoCTaBfieHMe KOTOPbIX
npeoycMOTPEHO  HOPMaTMBHbIMM  MNpaBoBbiMM  akTamn  Poccuinckon  depepaumn,



HOpPMaTUBHLIMW MPaBOBbIMW akTaMy TomckorM 0BnacTn, MyHMUMNanbHbIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNAansHOW YCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnbHOM YCNyru, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMUI
HOpPMaTUBHBIMWM MPaBOBbIMW akTaMmyu ToMckon 0BnacTu, MyHMUMNANbHBIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun n gencrteun (6esgencreunsa) MoOLl, pabotHuka MLl BO3MOXHO B crnyyae, ecnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOToporo o6XanyrTcs, BO3MOXeHa
YHKUMA MO NPeaoCTaBfEHUIO MYHMUMMANbHOW yCrnyrn B MOSIHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpPefoCTaBAeHMUM MYHULMNANbHOW YChyru
nnatbel, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MPaBOBbLIMW akTamn Poccumckon
depgepaummn, HOpMaATUBHBIMW NPABOBbLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbIMW akTamu;

7) OTKa3 opraHa, NpegoCTaBNAOLEr0o MyHULMNANbHYIO YCNYry, AOSPKHOCTHOrO nuua
opraHa, npeaocTaBnsloWero MyHuuunanbHyto ycnyry, MOLU, pabotHuka MOL,
opraHusauun, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn umx paboTHUKOB B MCMPaBfiEHUM AOMYLLEHHbIX MMW ONevYaTtok M Oowunbok B
BblaHHbIX B pe3ynbTaTte MNpeaoCTaBNeHNs MyHUMUMMANbHOW YCnyrn OOKyMeHTax nunbo
HapyLLleHWe YCTaHOBIIEHHOIo NyHKTOM 124 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHnn n gencrteun (6esgenctendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MOL, pewenna n gencreua (b6esgencreme) KOToOporo
obxanylTcs, Bo3noxeHa QYHKUMA NO NpefoCTaBAeHU0 MyHMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM yactbto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

9) npuocTaHoBneHe NpefoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He MpeaycMOTpeHbl eaepanbHbiMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuickon
depgepaunn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMn TomcKon obracTtw,
MyHMUMNaNbHbIMU NpaBoBbIMKU akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencrteun (6esgencrtendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MOL, pewenna n gencreua (6esgencteme) KOTOporo
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUMUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpeaeneHHomM yactbto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue Yy 3asBUTENS NpPU NPenoCTaBfAEHUUM MYHULMNANbHOW YCyru
OOKYMEHTOB W1 WHopmauun, OTCYTCTBME WU (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayarbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOoauMMbIX ANnd
npeaocTaBneHna MyHuUmMnanbHOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a WCKNIOYEHMEM CnydaeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 crtatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe)
obxxanoBaHue 3asButenem pewennn n gencteum (6esgencremsa) MOL, pabotHnka MoL
BO3MOXHO B criydae, ecnm Ha MOL, peweHusa n gencteua (6e3gencrTBme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbu
16 ®epepanbHoro 3akoHa Ne 210-$3.

120. XXanoba Ha pelwieHna n gencteus (6esgencreme) opraHa, npegoCcTaBnsoLWLEro
MYHMUMMANbHYKD  YCnyry,  AOOJ/DKHOCTHOrO  nvua  opraHa,  NpeaocTaBnfaloLwiero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxalwiero, pyKoBOAMUTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTcs B MUCbMEHHOW dopMe Ha



OymMaxxHOM HOcuTene, B 9NEeKTpOHHOW dopme B oOpraH, npeaocTaBnSAoLWNN
MYHMLMNANbHYIO YCyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacTosiwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMM 3aKNOYEHHOrO cornatleHns);

3) yepe3 odmumarnbHbIN CaUT OpPraHOB MECTHOro CaMoynpaBrieHUss ropoACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/»VIHTepHET-NpnemMHas»);

4) ¢ wucnonb3oBaHnem EaumHoro noptana  (Mpy HanuUuMm  TEXHUYECKOM
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

121. XXanoba gomkHa cogepxaTb:

1) HanmmeHoBaHMe oOpraHa, NPeAoCTaBMAWEro MyHAUMNANbHYK  YCrnyry,
OOIDKHOCTHOrO  NfiMua  opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnun) paboTHuKa, opraHm3saLmm,
npeaycMOTPEeHHbIX 4acTbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-03, wux
pykoBogutenen u (unu) paboTHUKOB, pelleHus n aencTBus (6e3gencTere) KOTOPbIX
obxanytoTcs;

2) pamunuio, uMs, OoT4ecTBO (NocrnegHee - Mpu HanmuMyuu), CBeJeHust O MecTe
XUTenbCTBa 3asBuTeNsa - dusanyeckoro nuua nubo HanmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHMa 3asBUTENSA - LOPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM MoYTbl (MPUM HanNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxanyembix pelieHusix n aencteusix (6e3gencteun) oprasa,
NpeaoCTaBnALWEro  MyHAUMNAnNbHyl  yCryry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwLWero  MyHAUMNanbHy  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsaunn, npeaycMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBofgbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
aencrtenem (6esgencrtBMem) opraHa, nNpPefoCcTaBnSlOWEro  MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOrO NnMua opraHa, npeaoCcTaBnsioWero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaBuTenem
MoryT OblTb npeAcTaBneHbl OOKYMEHTbl (MpyM Hanuyuu), NOATBepXAawlme [0BOAb
3aaBuTensd, nmbo nx Konuw.

122. XXanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHus Ha aencteus (6e3genctene) OOMMKHOCTHBIX UL U
YnpaBneHna, a Takke MpuvHMMaemble UMK  peleHna npu  npegocTaBneHun
MYHMLMNANbHOW yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U bHaHCaM Ha SEeNCTBUSA
(bespencTBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Uy, U
MYHMUMNANbHbIX CryXawmx, a Takke NpUHUMaeMble UMW peLLeHns Npy NpegoCcTaBneHnm
MYHMLMNANbHOW yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besgenctene) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMUKE W (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAnNbHbLIX CriyXawmx AQMUHUCTPaUMM ropoackoro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrane) paboTHMKA 3TOro
MoLL;

5) yupeautenio MOL, nnn JomKHOCTHOMY nvuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAUTENAM OpraHu3auui, npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.



123. Xanoba nognexut obs3aTenbHOM perncTpaumm B TeYeHue Tpex AHen C
MOMEHTa MOCTYNMEeHNs B OpraH, NpefocTaBnsaloWmin MyHUUMNansHyo ycnyry. B geHb
permctpauumn xanoba HanpaBnAeTcs pPyKOBOAMTENIO OpraHa, npeaocTaBnsAoLLEero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero AHs nepegaeTcsa Ha
pacCMOTPEHNE OOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYMSIMU MO PaACCMOTPEHUIO
xanob.

124. YKanoba noanexuTt pacCMOTpPeHuo B Te4YeHne natHaguatn paboumx gHenm co
OHA ee peructpauuu, a B criydyae obxanoBaHusi OTKasa oOpraHa, nNpenocTaBnstoLero
MyHUumMnaneHyto ycnyry, MOL opraHmMsaumin, npeaycMoTpeHHbIX YacTtbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMeHTOB Yy 3asButens nubo B
ncnpasneHnn JoNyLeHHbIX ONeYyaToK U oWnboK unu B criydae obxxanoBaHnsa HapyLleHUs
YCTAHOBMEHHOIO CPOKa TaKMX MCMNpPaBieHUn - B TeyeHne natu paboymx gHen co gHA ee
pernctpauuu.

125. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCS OAHO U3 CreayrLnX
peLLUEeHnN:

1) xanoba ynoBneTBopsieTCs, B TOM yncne B oOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHna OOMyLUEHHbIX OneyaTok M  ownbok B BblAaHHbIX B pe3ynbraTte
npegocTaBneHns MyHULMNansHOW yCnyru OOKYMeHTax, Bo3BpaTa 3adABUTENI0 OEHEXHbIX
CpencTB, B3UMMaHWE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTMBHLIMW MNPAaBOBbIMW akTamu
Poccuinickon ®epepaumm, HoOpmMaTUMBHbBIMA MNPaBOBbIMM  akTamu Tomckon obnacTuy,
MYHULUMNANbHLIMM NPaBOBLIMWN akTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

126. He nosgHee OHs, cnepywowero 3a AHEM MPUHATUSA peLleHUusl, YKasaHHOro B
nyHkTe 125 HacTtoswero AOMUWHUCTPATUMBHOIO pernamMeHTa, 3asBUTENIO B MUCbMEHHOW
dopmMe U N0 KenaHUw 3asaBUTENS B  3NEKTPOHHOM OpMe  HanpasniseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

127. B cny4ae npusHaHua xanobbl noanexallen yaoBreTBOPEHNIO OpraHM3yeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MePONpUATUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWNA.

128. lNpun ycTpaHeHUM BbISBIIEHHbIX HapyLUEHWA, BOCCTAHOBMEHUM HapPYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npouenyp He MOryT NpeBbILAaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

129. B cny4ae npusHaHus xanobbl nognexawen yooBrAeTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B MNyHKTe 126 HacTtoswero AOMWHUCTPaTMBHOINO perfamMeHTa,
[aeTca WHgopMauma O AENCTBUSAX, OCYLLUECTBIISIEMbIX OpraHoM, MNpPeaoCTaBSOLWMM
MyHUumMnanbHyto ycnyry, MoL, nubo opraHusaumen, npegycMoTpeHHoW 4acTbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uenax He3aMeanMTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLUeHUW MNpU OKasaHWUM MyHULMNANbHOW YCNyru, a Takke MPUHOCATCA
N3BUHEHUS 3a OOCTaBrfeHHble HeynobCcTBa M yKasbliBaeTCs MHGOpPMauMs O AanbHEnLmnX
OENCTBUAX, KOTopble HeobXxoauMO COBEPLUMTb 3asfBUTEN0 B  LENAX nonyvyeHus
MYHULUMNANbHOW YCAYT.

130. B cnyyae npusHaHus xanobbl He noanexalien yaoBneTBOPEHWIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 126 HacTtodwero AOMWHUCTPATMBHOINO perfiameHTa,
[alTCca apryMeHTUpPOBaHHbIE Pa3bsCHEHUS O MPUYUHAX MPUHATOrO peLleHus, a Takke
MHopMaUusa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHKS.

131. B cnyyae yctaHOBNeHNa B Xo4e Unv no pesynbTaTtaM pacCMOTPEHUS xanobbl
NPU3HaKoB CcOCTaBa aAMUHUCTPATUBHOIO MpaBOHapYyLWEHUA UM NpPecTynfeHus
OOJDKHOCTHOE NUUO, paboTHUK, HadeNeHHbIe NOSTHOMOYMSMM NO PACCMOTPEHUIO XKanob,
He3amMeaIMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepuarnbsl B OpraHbl MPoOKypaTypbl.



MNpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

CnpaBo4Has MHoOpMaLUA O MecTe HaxoXAeHusl, rpacpmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMUX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnuin u opraHusaumin,
y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMWHUCTPaUMA ropoackoro okpyra CTpexeBon.

Mecto HaxoxgeHusa AaMmuHuUCTpauum ropoackoro  okpyra Crpexesoun: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN rOpOACKOro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMUHUCTpaAuUUKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin  cant AgmMuHuUCTpauuu ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBon B CeTu
WuTepHeT: office@admstri.tomsk.ru.
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2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaLmn
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
ApgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Mpaduk paboTbl YnpaBneHWss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBreHUU UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoacKoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MNatHnua HernpuemHbIlU OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0OHOU OEHb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHMCTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropoa
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin canT YrnpaBreHUs WUMYLLECTBEHHbIX W 3eMeslbHbIX OTHOLUEHWUN
AoMnHMCTpaummn roponckoro okpyra CtpexeBoun B ceTu MIHTepHeT: http://admstrj.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBneHus
MyHuuunaneHou ycnyru «lpepoctasneHne B
COBCTBEHHOCTb MYHMLMMNASNBHOMO UMYyLLLEeCTBa
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(BaHHbIE O rocygapcTBeHHON permctpaumm UMM —
3aaBuUTENSa — ANA MHANBMAYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

ANsA opuandeckoro nuua:
NONHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa J1nua,

nmetoLLero npaso 6e3 JOBEpPEeHHOCTH

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABJIEHUNE o cooTBeTCTBUA

(HaMMeHoBaHMe 3asBUTENS) YCNOBMSM OTHECEHUS K KAaTErOpMUsiM CyObEeKTOB Marnoro m
cpedHero npeanpuHMMaTenbCTBa U O peanu3auumn NpenmyLLecTBEHHOro Nnpaesa Ha
npuobpeTeHne apeHayemoro umyLLecTea
B uensax Bblikyna apeHayemoro umyLLecTBsa, Ha ocHoBaHun ®efepanbHOro 3akoHa

oT 02.07.2008 N 159-03 «O6 0COBEHHOCTAX OTHYXOEHMS HEABMXMMOIrO MMYLLIECTBA,
HaxogsLerocsa B rocygapCcTBeHHON cobCcTBEHHOCTM cybbekToB Poccunckon ®egepavmm
NN B MyHMLMNANbHON COOCTBEHHOCTM 1 apeHAyeMoro cybbektaMmm Manoro n cpegHero
npeanpuHMMaTenbCTBa, U O BHECEHUM UBMEHEHUI B OTAENbHbIE 3aKOHO4ATENbHbLIE aKTbI
Poccurckon ®epepaunn» (ganee - 3akoH)

(NnonHoOe HaMMeHoBaHWe 3aaBUTENS)



3a8BNSeT O COOTBETCTBUM YCNOBUSAM NpeanpuHMMaTensCTBa,
yCTaHOBIeHHbIM cTatber 4 PefepansHoro 3akoHa o1 24.07.2007 N 209-93 «O passutum
Maroro u cpegHero npeanpuHuMartenscTea». MecTo HaxoxaeHus 3assutens (B
COOTBETCTBUM C YCTaBOM):

ALpec haKkTU4eCcKoro HaxoXKaeHus

3adaBuTend:

. XapakTepucTtumka apeHayemMoro nmyliecrtsa (HaMMeHoBaHue obbekTa
HeOBWXMMOCTU, nnowaab, agpec):

_. O6wmn cpok apeHabl nmyiectsa Ha 01.07.2015:

. Homep n pgata gencreyioLlero

[loroBopa apeHabi:

. Homepa v gaTbl npeabiayLmx

JIOrOBOPOB apeH/bl:

. CpeaHasa YnCneHHOoCTb
paboTHukoB 3a 20 rog - yenosek. O6bem peanusaumm
npoayKumn, ToBapos, ycnyr B 20 rogy -
MITH. pybnen BaHKOBCKue peKkBU3UTbI:

(HaMmeHoBaHuWe 3asBUTENS)

BbIOMpaeT cnegyowmn nopsaaok onnatbl (BbiIbpaHHOE NOAYEPKHYTh): €ANHOBPEMEHHO; C
pacCpoYKOn, CPOK PAaCcCPOYKM B Npeaenax yCTaHoOBIEHHbIX 3akoHOM - He Bbonee 60
mecsueB. B uensx peanusaunm npenmyLLECTBEHHOrO NpaBa Ha npuobpeTteHne
apeHayemMoro MMyLLecTBa, NpoLLy OCYyLECTBUTbL BCe HEObXoanMble 4ENCTBUSA NO
NPOBEOEHUIO OLEHKN PbIHOYHOM CTOMMOCTU apeHayeMoro UMyLLecTBa, NPUHATUIO
peLlleHnsa o6 ycrnoeusix npuBaTnsaumm 1 HanpaereHuio B agpec:

PesynbTaT npegoctaBneHna ycnyrm npoLly NpegocTaBuTb (HY)XKHOE NOAYEPKHYTb):

1) npuv nu4yHom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nnyHom obpawieHun B MOLL (npu HanuumMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmdposka)
« » 2 r
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faio cornacme Ha WCMNOMb30OBaHME MOUX MNEpPCOHarbHbIX [aHHbIX  Mpu
npeaocTaBneHNN MyHMLMNaIbHOW yCrnyrun (Ans pusnyeckux nuu).

(mnoanuceb) (pacwmdposka nognucu)



MNpunoxeHne 2A

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHuns
MyHUuunanbHoun ycnyru «lpegoctaeneHve B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, NMs, 0TYECTBO (Npu
HanMuun) 3asBuTens)
(appec pernctpaunm n NPOXMBaHUSA 3asBUTENS),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

3AABJIEHUE o peanu3sauuu HoTapuycom/HOTapuanbHOW nanaTtoun
npenMyLLeCcTBEHHOro NpaBa Ha NpuobpeTeHUe apeHAYyEeMOro UMyLLecTBa.
B uensx peanusauun npenmyLecTBEHHOIO npasa npnobpeteHns apeHayemMoro
nmyLiecTsa Ha ocHoBaHun ctaTtbu 11.1 OcHoOB 3akoHogaTenbcTBa Poccuiickomn
denepaumm 0 HoTapuate, yTBepXAeHHbIX nocTaHoBneHveM BepxosHoro CoBeTta
Poccuinckon denepaunn ot 11 dpespana 1993 roga N 4462-1,

(®. N. O./HanmeHoBaHWe 3as1BUTENS)

3aaBnseT o]
HaMepeHUn BOCMOMb30BaTbCS TaKMM MNPaBOM. MecTo HaxoXaeHus 3asBUTens:
Anpec dhakTnyeckoro

HaxoXaeHus 3asBuUTens:
XapaktepucTtuka

apeHayemoro umyllectsa (HammeHoBaHMe OBbeKTa HEeABWKMMOCTM, nrowagb, agpec):

Obwmn  cpok  apeHabl
nMyLLecTBa Ha aarty nogaym 3asBneHns (ner, MecsiLeB):
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Homep v gata gencrBylowero
Aorosopa apeHabl:

Homepa n naTtbl npeabiaywmnx JoroBopos apeHabl:

B uenax peanusauuun
NPEUMYLLLECTBEHHOrO MNpaBa Ha npuobpeTeHne apeHayemMoro WMmyLlecTBa npoLly
OCYyLLeCTBUTb BCe Heobxogumble AENCTBUS MO NPOBEAEHUIO OLEHKU PbIHOYHOM
CTOMMOCTH apeHayemMoro nMyLiecTBa n HanpaBneHuto B agpec:

Pe3ynbTaT npegocTaBneHust ycnyru

NpoLly NpPeaoCTaBUTb (HYXKHOE NOAYEPKHYTb):
1) npw nn4yHom obpalleHnn B YNpasneHue;
2) nocpeacTBOM MOYTOBOrO OTMPaBMEHUS Ha agpec 3asBUTEnNs, YKa3aHHbIA B
3asBneHunu;
3) nocpeacTeBoM SNEKTPOHHOM noYThI

(agpec aneKkTPOHHOW NOYThI)
4) npu nuyHOM ob6paweHumn B  MOLL  (Nnpu  HanMuumn  3aKNYEHHOro
cornaweHus);
5) 4yepe3 nuyHbIN KabwHeT Ha EQMHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).
/
(noanucek)

(pacwmndposka)

«_» 2 r

Hato cornacMe Ha UCMONb30BaHME MOMX MNEPCOHAmNbHbIX AaHHBIX  NpK
npegocTaBneHn MyHLmMNansHon ycnyrm (4nsa pmsnyeckmx nuu).

(mnoanuceb) (pacwmdposka nognucu)

MpunoxeHne 3
K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns



MyHuUMnaneHon ycnyru «lpegocrtaBneHve B
CcOB6CTBEHHOCTb MyHULMNANBHOIO MMyLLIECTBA
ropofckoro okpyra CtpexeBon 6e3 Topros»

BJTOK-CXEMA MOCJIEQOBATENBHOCTW OENCTBUN
Npy NPeaoCTaBNEHNN MyHULMMNANbLHOW YCIyTu
«[lMpepoctaBneHne B cCOGCTBEHHOCTb MyHULIMMANBHOIO UMYLLECTBA FOPOACKOr0O
okpyra CtpexeBon 6e3 Topros»
Bnok-cxema npegocTaBfieHU MyHULMNANbLHON ycnyru

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

Nopaya 3asBneHna u

OOKYMEHTOB
OTCcyTCTBYHOT OCHOBaHUSA AnNs Hanuune ocHoBaHui Ons oTkasa B
oTKasa B NpMeme AOKYMEHTOB npueme AOKYMEHTOB
PerncTtpauus 3assneHus | OTKa3 B npMemMe JOKYMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoOCOoB

dopmmpoBaHue 1 HanpasreHne OTcyTCcTBYEeT HE06XOAUMOCTb
MeXBEAOMCTBEHHbIX 3anpocoB bopMUPOBaHNS 1 HaNpaBneHUs
MeXXBEeJOMCTBEHHbIX 3anpoCoB

anHﬂTl/Ie peweHnA 06 yCcnoBudax npuneatu3daymm myHmumMnasbHOro MMyulecrtBa

MpUHATME peLLeHns o NnpeaocTaBneHnn Nnbo ob oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryrn

MpuHAaTHe peweHuns o MpuHATHE pelieHnsa o6 oTkase B
npefocTaBneHnn npeaocTaBneHn MyHUUmMnansHoNn
MYHULIMMANbHOW yCnyru ycnyru
Bbigava (HanpaBneHue) Bbigava (HanpaBneHve) ysegoMneHns
A0roBopa Kynnun-npogaxm 06 oTkase
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