lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 537
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUuunanbHom
ycnyrm «[pegocTtaBneHme B COGCTBEHHOCTb MYHULMNABHOIMO MMYLLLECTBA rOPOLCKOro
okpyra CtpexeBon 6e3 Topros» (B pegakumm ot 27.12.2016 Ne975, ot 07.05.2018 Ne290)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 22.07.2008 Ne 159-3 «O6
0COBEeHHOCTAX OTYYXOEHUSA He4BUXMMOro UMyLLIECTBA, HaxoasLerocs B
rocygapctBeHHom cobCcTBeHHOCTM cybObektoB  Poccunckon ®depepaumm  unuv B
MYHUUMNANbHOM COBCTBEHHOCTM W apeHgyemMoro cybbektamum Mmarnoro u cpegHero
npegnpuHMMaTenbCcTBa, N O BHECEHUU N3MEHEHUN B OTAESNbHbIE 3aKOHOLATelNbHbIE aKThbl
Poccuinckon ®epgepaumny, Yactbto 1 ctatbm 6 degepanbHoro 3akoHa ot 27.07.2010 Ne
210-93 «O6 opraHusauun npegoCcTaBneHns rocygapCTBEHHbIX U MYHULMNAMbHbBIX YCIyr»,
Ha OCHOBaHWM NyHKTa 6 Yactn 1 ctaTbn 46 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAO:

1. YTBepAuTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNanbsHOW
ycnyrn «[llpegoctaBneHne B COBCTBEHHOCTb MyHMUMNANbHOIO MMYyLLECTBA FOPOACKOro
okpyra CtpexxeBoin 6e3 TOproB» COrfacHO NPUMOXEHUIO.

2. MpusHaTb yTpaTMBWMM CWUNy NOCTAHOBAEHUS AQMUHUCTPaAUUM rOpPOACKOro
okpyra CtpexeBon:

- oT 12.09.2013 Ne 647 «O6 yTBEepxaeHun AOMUHUCTPATMBHOIO perfameHTa
npenocTaBneHns MyHuuunanbHon ycnyrm «lpegoctaBsneHne B apeHay (COOCTBEHHOCTD)
MYHMLMNANbHOIO NMyLLEeCTBa (KpOMe 3eMerbHbIX Y4aCTKOB)»;

- or 02.02.2015 Ne 84 «O BHeceHMN U3MEHEHUA B MOCTAHOBMNEHMEe
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- ot 09.11.2015 Ne 797 «O BHeCeHUN WU3MEHEHMA B MNOCTAHOBMNEHMWE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647»;

- oT 24.05.2016 Ne 444 «O BHeCeHUN WU3MEHEHUMA B MNOCTAHOBMNEHME
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 12.09.2013 Ne 647».

3. HacTtosilee nocTaHOBEHME MOANEXUT pa3MeLLeHnio Ha oduumansHOM caute
OpraHoB MeCTHOro caMoynpasfieHuUsi ropoackoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOSIHEHMEM HACTOSALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Moapa ropoacKkoro okpyra no 9KOHOMMKE UM (PUHAHCaM, HayanbHWUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 27.06.2016 Ne 537 (B
pegakumm ot 27.12.2016 Ne975,
ot 07.05.2018 Ne290)

AOMVWHUCTPATUBHbBLIN PEMAMEHT
npegocTaBneHns MyHMumnanbHon yenyrn «lpegoctaBneHne B COGCTBEHHOCTb
MYHMLMNANbHOIO UMyLLIeCTBa ropoackoro okpyra Ctpexeon 6e3 Topros»

l. Oo6OLwme nonoxeHus

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO pernameHTa npeaocTaBneHust
MyHULMNAnbHOW yCnyru

1. AOMWHUCTPATUBHBIA perfiameHT NpeaocTaBreHns MyHUUMNAnbHOW YyCryru
No NpefocTaBfeHnto B COBCTBEHHOCTb MYHULIMNANbHOMO MMYLLECTBA FOPOACKOro OKpyra
CtpexeBon 6e3 ToproB (ganee - AOMWHUCTPATUBHBIA peErnamMeHT) YyCTaHaBnMBaeT
NOPSIAOK U CTaHAapT NpefoCTaBneHUst MyHUMUMMAnbHOW yCryrn no npegocTaBieHUIo B
COBCTBEHHOCTb MYHMULMMANbHOrO MMYyLLIECTBA ropoackoro okpyra Ctpexeson 6e3 Topros
(Danee - MmyHuuuMnanbHasa ycnyra) AgMuyHUCTpaumen ropoAckoro okpyra CrpexeBow,
OOIMKHOCTHBIMW NMLAMW U MyHUUMNANBbHBIMU CAYXalWmMMn AZMUHUCTPALMM FTOPOACKOro
okpyra CtpexeBon.

Kpyr 3aaButenem

2. 3agaButenamu ABnaKOTCSA:

- lopugnyeckme nuua n HanmemuayanbHble NpeanpuHUMaTenn - cybbekTbl Manoro u
cpegHero npeanpuHMMaTtenbCTBa, 3a WCKMNIOYEHMEM CYOBLEKTOB Marnoro U cpegHero
npeanpuMHMMaTenbCTBa, yKasdaHHbIX B 4YacTu 3 cTtatbm 14 ®depepanbHOro 3akoHa OT
24.07.2007 N 209-®3 «O passuTuM Marnoro u cpegHero npeanpuvHUMaTensCcTBa B
Poccuickon depepauumn», n CcybbekToB Manoro m cpegHero npeanpuHuUMaTenbcTsa,
ocywlecTBnawWwmMx Jobbidy 1 nepepaboTky  NOME3HbIX  UCKONaembiX  (Kpome
obLepacnpocTpaHeHHbIX NOME3HbIX NCKOMaeMBbIX);

- HOTapuycCbl, 3aHUMaIOLLMECH YaCTHOW MPaKTUKOMW, UMW HOTapuasribHble nanaThbl,
apeHaylowe nomellieHne bonee Tpex NeT U MUCNonb3ylwme ero Ans OCyLLeCTBIeHMUs
HOTapuanbHOW AeATeNnbHOCTM (B TOM 4YUCMe AN XpaHeHUs apxvBa HOTapuarnbHO
YyAOCTOBEPEHHbIX JOKYMEHTOB) WS pasMeLLeHNs HOTapuanbHOW nanaThl,

- npegctaBuMTenM nNuu, YKasaHHbIX B HacCTosWeM nyHKTe AAMUMHUCTPATUMBHOIO
pernameHTa, AEWCTBYIOLLME B CUMY MOMIHOMOYMIA, OCHOBAHHbIX Ha AOBEPEHHOCTU UMK
NHbIX 3aKOHHbIX OCHOBaHMUSIX.

TpeboBaHus kK NOPSIAKY MHGOPMUMPOBAHNS O NPEAOCTaBNEHUN MyHULMMIANbHON YCryru

3. NHpopmupoBaHue rpaxgaH o nopsgke npegoctaBneHns MyHUuunanbHOU
ycnyrm obecne4ynBaeTcs MYHULUMNANbHbIMU cnyxatimmu, cneynanuctamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOIMO LEHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuUMnanbHbiXx ycnyr (ganee — MOLU) npwm
HanMyYuUM 3aKkNYEeHHOro  opraHamMm MeCTHOro CcamoyrnpaBfieHUs ropoACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMoaeNCTBUN, B COOTBETCTBMU C TpeboBaHMSMU,
npeaycMoTpeHHbiMKn cTtatben 18 depepanbHoro 3akoHa ot 27.07.2010 Ne210-03 «O6
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opraHuMsauun nNpenocTaBneHns rocyaapCTBEHHbLIX M MyHUUMNAnbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMM TpebBOBaHUAMU K WHAOPMUPOBAHUIO TpaxgaH O nopsaake
npegocTaBneHns MyHUUUNanbHOM YCIyrn SIBRASOTCA AOCTOBEPHOCTb NpeaocTaBrsieMon
WHpOPMaLUUK, YETKOCTb B M3MOXEHMM WHGOpPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

5. Mecto HaxoxgeHus AgMUHUCTpauum ropoackoro okpyra CTpexeBowu,
OpraHoB M OpraHu3auuin, ydacTBYIOLWNX B NPeaocTaBieHNnn MyHULMNAnbHOW YyCnyru, nx
noyToBble ajgpeca, ouumanbHble canTbl B MHPOPMAaLWUOHHO-TENEKOMMYHUKALWOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdbopmauma o rpacdukax paboTbl,
TenedOoHHbIX HOMEpax U agpecax 3NEKTPOHHOW NoYThl NnpeacTtaBneHa B NpunoxeHun 1 kK
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

6. MHdopmauma o mecTe HaxoxaeHus, rpadpukax pabotbl AOQMUHMCTpaLUK
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauum, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNANbHOW yCnyru, O Nopsiake npeaocTaBneHns MyHMUMnanbHON
ycryrm pasmellaetcsa Ha oduuynanbHOM canTe OpraHoB MECTHOro caMoynpaBlieHus
ropofgckoro okpyra CtpexeBon B cetn WHTepHeT, B heaepanbHOM rocynapCTBEHHON
MHOPMaLUNOHHOM cucTeMe «EAUHBIN NopTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCRyr
(byHKUMRN)» (panee — EavHbIA nopTan rocygapCTBEHHbIX M MyHMUMNANbHBIX YCRyr
(dbyHKUMR)), a Takke NpegocTaBNAeTCs No TenegoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odumumanbHOM canTe opraHOB MECTHOro camMmoyrpasfieHUsa ropoaCcKoro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME W MNOYTOBbLIE agpeca AOMWHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHus K NMCbMEHHOMY 3anpocy rpaxaaH O npefocTaBfieHMn MHopMauum
0 rnopsiake nNpegocTaBrneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCRyru;

6) TekcT ADMMHUCTPATUBHOIO perfnamMeHTa C NpUnoXeHNnaImu;

7) KpaTkoe onucaHue nopsigka npefocTaBneHus MyHuuunanbHon ycnyru (6nok-
cxema).

7.1. Ha EgmMHom noptarne rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCryr (YyHKUUR)
pasmellaeTcs criegyowas nHdopMaums:

1) ncyepnbiBaroLLmm nepeveHb AOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBneHnsa MyHuuuMnanbHOW ycnyrn, TpeboBaHUs K OQOPMIIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOpble 3asiBUTErNb BrpaBe MnpeactaBuTb
No coBCTBEHHOWN MHULUMNATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4) pesyrnbTaTbl npegocTasneHns MyHULUUNAaNbHOM ycnyru, nopsaoK
npegocTaBneHns AOKYMEeHTa, aBnsaoLLerocs pes3ynbTaTtom npegocTaBneHns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOWWHbLI, B3MMaeMoW 3a npenocTaBneHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOWNA NepevYeHb OCHOBaHWA ANs NPUOCTaHOBAEHUA WM OTKasa B
npegocTaBneHn MyHUUMNAnNsLHOW YCIyru;

7) o0 npaBe 3aaABuUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(be3pencTBmsl) M peLleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XO4e NpefoCTaBreHus
MyHULUMNANbHOW yCnyru;

8) opmbl 3aaBneHun (yBe4OMMEHMKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.



8. MHdopmaumio o nopsagke nonyvyeHns MyHuMUunanbHOW YCryru, a Takke o
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TeriedoHax (TenedoHax pAns CnpaBok), agpecax
SNEKTPOHHOM MNoYThl, rpadpuke paboTbl, cBedeHus 006 opraHax W opraHusaumsx,
y4acCTBYHOLIMX B NPeaoCcTaBleHnn MyHUUMNAanbHOM YCryrn Unu siBASOLWNXCA UCTOYHUKOM
nony4yeHnss MHopMaLumu, rpaxgaHnH MoXeT NoNyYnTb:

nMYHO npu obpalweHnM K JOSMKHOCTHOMY nuuy  (cneuuanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWEHUA AOMUHUCTPaUMM TFOPOACKOro  OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTpaUUKM FOPOACKOro OKpyra
CtpexeBoin, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B (popmMe 3neKTpOHHOro AOKyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
Mpunoxenun 1 K HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropofckoro okpyra CtpexeBown: http://admstrj.tomsk.ru (qanee - opuumansHbiA CanT);

Ha WHMOPMAaLMOHHLIX CTeHd4ax B 34aHun AOMWHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

9. MIHbopMauUnoHHbIE CTEHOLI 060PYAYIOTCA NPU BXOAe B NomeLlleHe YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSibHbIX OTHOWEHUNW AAMUHUCTPaUUM T[OPOACKOro OKpyra
CtpexeBon. Ha mH(popMauMOHHbIX CTeHdax pasmeliaeTcsa cregywouwas obssaTenbHas
MHopMauus:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec opuLmMansHOro camTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMK ropoackoro okpyra CtpexeBon;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOy4YeHUs MyHUUUNAnNsHOW YCryru;

6) obpasel ohopmneHnsa 3aaBnNeHus.

10. O6palLeHnsa No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npefocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs UMYLIECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWI
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH cogep)XaTb WHpopMauuto o
HaMMEeHOBaHUW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCcKOro OKpyra
CtpexeBon, B koTOpoe obpartunca rpaxgaHvH, damunui, UMeHu, oT4vecTBe (npu
Hann4Mm) n JOMMKHOCTWN cneunanucTa, nNpUHABLLEro TenedOHHbIA 3BOHOK.

12. Mpun oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHblE OOpaLleHnsa cneumanucTbl
YnpaBneHna MMyLLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreaytoLnM BONpOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOW
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBon  MOCTynuBLUNE
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBLIX akTax, perynupylwmx npegocrasneHve
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobxoOAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHMLMNANbHOWN yCnyru;

6) O Cpokax paccMOTPeHUs 3asBNEHNs O NpegoCTaBneHn MyHUUUNAanNsLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;
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8) 0 mMecTe pasmelleHMs Ha odumumanbHOM canTe uHdOopMauuu no BoMnpocam
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCIYr.

13. Mpn obweHnn ¢ rpaxgaHamn (No TenedoHy WUnM NIMYHO) CneuManucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUM ropoLCcKoro
okpyra CTpexxeBOW [LOSMKHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K rpaxgaHam, He
YH/Xasa UX YeCTu U OJOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O NMopsake NpeaocTaBrieHns
MYHULMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCMOSb30BaHMEM OULManbHO-4ENOBOMO
CTUNA peyn.

14. Mpn obpalweHnn 3a WHpoOpMauMen rpaxgaHuHa §NYHO CcneumanucTbl
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWEeHU AOMWHUCTpauUUM ropoLCcKOro
okpyra CtpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUeMa npu  NUYHOM OOpalLleHUM He [OOoShKHA MpeBbiaTb
naTHaguatv MuHyT. Bpems oxunaaHma B odepeaun npu NiMYHOM OBpalleHun He OOSDKHO
npeBblaTh NATHA4UATU MUHYT.

15. Ecnn gns noarotoBkM OTBeTa Ha YCTHoe obpalieHune Tpebyetca 6Gonee
NATHagUaTV MUHYT, CNeumanucT YNpaBneHus NMYLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
NHopMMpoBaHue, npegnaraeT 3asaBUTENI0 Ha3HAYMTb apyroe yaobHoe Ans Hero Bpems
ONs YCTHOro MHMOPMUMPOBaHUSA nNMBO HanpasBuUTb 3asBUTEN0 MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro oTnpasneHnst Mnbo B oopmMe 3NEKTPOHHOIO AOKYMEHTA.

16. MuCcbMeHHOE  MHGOPMUPOBAHWE  rpaXkgaHuMHa  OCYLLECTBRSETCA  npu
NONy4YeHUn OT HEero MUCbMEHHOro OOpalleHnss NUYHO WUNM NOCPEeACTBOM MOYTOBOro
oTnpasneHnd, obpalleHns B OpMe 3MEKTPOHHOrO AOKYMEeHTa O npenocTaBfieHumn
MHopMauun No Bonpocam npeaocTaBrieHUss MyHUUUNAanbHOW YCNyru, CBeAeHUn O xoae
npenocTaBneHns MyHuuunanbHon ycnyrun. NMucbmeHHoe obpalleHne pernctpupyeTcs B
A€eHb NOCTYNneHns B AAMUHUCTpaLMIO ropoackoro okpyra CTpexeBown.

17. Mpun obpalleHnn 3a nHgopmaumen B NUCbMEHHOW bopMe NOCpPeAcTBOM
NMOYTOBOrO OTNpPaBfEHNA OTBET HanpaBndeTCs B BMAe NMOYTOBOro OTMNpaBfeHus B agpec
rpakgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHms.

18. Mpn obpaweHnn 3a uWHpoOpMauMend Mo INEKTPOHHOW no4yTe, C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX — yCRyr
(dyHKUMK), OTBET HarnpaBnseTca B TevyeHue TpuauaTu KaneHaapHbiX AHEW CO [AHA
perncTpauumn obpauieHus.

B obpalieHnn rpaxgaHvH B ob6A3aTtenbHOM nopsgke ykasbiBaeT CBOU hamunuio,
UMsi, OTYECTBO (MocneaHee — MpU HanuMyuu), agpec ANEeKTPOHHOW MNOYThl, MO KOTOPOMY
OOSKHbI  OblTb  HampaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHWH BnpaBe MNPUIIOXUTL K TakoMmy oOOpalleHuto HeobxoaumMble AOKYMEHTbl W
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

OtBeT Ha obpauieHne HanpasnseTcsas B OPMeE 3EKTPOHHOrO [OKYMEHTa Mo
afpecy 9neKTPOHHOW MOYTbl, YyKasaHHOMYy B oObpalweHuu, nocTynuBLUEM B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon, YnpaBrneHne WUMYLLECTBEHHbLIX W
3eMesibHbIX OTHOWeHun AamuHucTpauum ropoackoro okpyra CTpexeBon B dopme
3NEKTPOHHOro AOKYMEHTA, U B NMMCbMEHHOW (bOopMe NO NOYTOBOMY aZpecy, yKazaHHOMY B
obpaweHun, noctynuBweM B ALMUHUCTPAUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbLIX U 3€MESIbHbIX OTHOLWEHUA AOMUHUCTPaUMM FopoLCKOro
okpyra CTpexeBoWn B NMCbMEHHOW hopMe.

18.1. PaccmoTpeHne oOpalleHmn o npegoctaBneHnn uHdopmauum O nopsiake
npegocTaBneHns MYyHUUUNAaNbHOM ycnyru ocyLlecTBnaeTcs B nopsiake,
npegycMmoTpeHHoM dPepeparnbHbiM  3akoHoOM oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

. CtaHpapT npeaocTaBneHust MyHMUMnanbHOW ycnyru

HavmeHoBaHve MyHUUMNANLHOM yCnyru



19. MyHuuMnanbHass ycnyra no  npeaoCTaBneHWid B COOGCTBEHHOCTb
MyHMLUMNanbHOro MMyLLLeCTBa ropoackoro okpyra CtpexeBow 6e3 Topros.
HavnmeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANbHYH YCyry

20. MpenoctaBneHne MYyHUUMNANbHOM ycnyru ocyLecTBngaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CtpexeBon.
21. HenocpeacteeHHO npegocTaBneHne MYHUUUNANbHOM ycrnyrm

ocyllecTBngeTca  cneuynanuctamu  YNpasreHUs  UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLWeHU AgOMUHUCTpaLnmn ropoackoro okpyra CTpexeBou (ganee — YnpasrneHue).

OnuvcaHuve pesynbTaTta NPegoCTaBNEHUss MyHULMMNANBHOW YCnyru

22. Pe3ynbTaToM NpeaocTaBneHns MyHUUMNanbHoOW ycrnyru siBnseTcs 4OroBop
KyNnn-npoAaaXkn MyHULMNAanbHOro MMyLLLeCcTBa ropoAckoro okpyra CTpexeBoMn.
23. B cnyyae Hanuuus OCHOBaHW Ans oOTkasa B NpeAocTaBrneHun

MYHUUMNANbHOW YCNYrK, YyKa3aHHblX B MNyHKTe 31 AAMWHUCTPATUBHOIO perramMeHTa,
pe3ynbTatoM npefoCTaBfeHnUs MyHULMNanbHOW YCNyru aBnsieTcs ysegomneHve o6
OTKase B MNpeaocTaBneHnn B COOCTBEHHOCTb MYHWULMMANbHOrO MMYLLECTBA FOPOACKOro
okpyra CtpexeBon.

Cpok nNpefocTaBneHnst MyHULMNAnNbHOW yCryru

24.  Cpok npegocTaBrneHus MyHULMNANbHOW YCNyrm ¢ y4eToM HeobxoammocTu
obpalleHns B opraHusaumu, yyacTByloLlne B NpefoCcTaBneHun MyHULMNanbHOM YCryru,
He MOXeT MpeBbllaTb CTa ABaguatv Tpex KaneHOapHblX AHEW CO OHSA MOCTYnneHus
3asBneHns 0 NpefoCcTaBneHnn B apeHay MyHUUMNanbHOro UMyLLLeCTBa ropogcKkoro okpyra
CrtpexeBou (oanee — 3asBneHue).

Flepequb HOPMaTuBHbIX NMPaBOBbIX aKTOB, PEryrnpyroLmnx oTHOWWEHNA, BO3HUKaOLWME B
CBA3U C npenocTtaBiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lNMpepoctaBneHne - MyHUUMNANbHOM  YCNyrM  OCYLLECTBMSETCH B
COOTBETCTBUM C:
1) MpaxpgaHckum kogekcom Poccunckon denepauunn (Hactb nepsas) (MCTOYHUK

odumumansHoro onybnukosaHus «Poccuickada rasetay, 08.12.94, Ne 238-239);

2) depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npenoCcTaBnNeHns rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIyr» (MCTOYHUK OodomumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obuwmx npuHuMnax
opraHusauunm MecTHoro camoynpasneHus B Poccuirckon ®egepaunm»  (UCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada razetay», Ne 202 ot 08.10.2003);

4) depgepanbHbiM - 3akoHOM OT 29.07.1998 Ne 135-03 «O6 oueHo4HoM
aedarenbHocTn B Poccunckon ®epepaumm» («Poccuiickas rasetay, 1998, Ne 148 - 149);

5) depepanbHbiM  3akoHOM OT 21.12.2001 Ne 178-®3 «O npuBaTtM3aumm
rocygapCTBEHHOro U MyHuuunaneHoro nmyllectesa» («Poccuiickas rasetay, 2002, Ne 16);

6) MoctaHoBneHnem [paButensctBa Poccunckon depepaumm ot 08.09.2010
Ne 697 «O egmHoW cucteme MeXBEOOMCTBEHHONO 3fEKTPOHHOIO B3aMMOAENCTBUNAY
(MCTOYHUK odunumanbHoro onybnukoBaHmss CobpaHue 3akoHopaTenbcTBa Poccumnckon
depnepaumn, 2010, 20 ceHTabps, Ne 38, cT. 4823);

7) depeparnbHbiM 3akoHOM OT 24.07.2007 Ne 209-03 «O passutun marnoro u
cpeaHero npeanpuHMMmaTenbLcTBa B Poccuinckon depepauyunm» (CobpaHnwne
3akoHogartenbcTBa Poccuinckon egepauumn, 2007, Ne 31);
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8) depepanbHbiM 3akoHoM oT 22.07.2008 Ne 159-03 «O6 ocobeHHOCTAX
OTYYXKOEHMS  HEeOBWXMMOrO  MMYyLLEeCTBa, Haxogsawerocs B rocyaapCTBEHHOM
cobcTBeHHOCTU  cybbektoB  Poccuinckon  degepaumm  unm B MyHUUMNANbHOM
COBCTBEHHOCTU 1 apeHayeMoro cybbektamm Manoro u cpegHero npeanpuHMMaTenbCcTBa,
M O BHECEHUM WU3MEHEHUW B OTOeNbHble 3akoHogaTelNbHble akTbl Poccurckon
depepaumn» («Poccuinckas rasetar», 2008, Ne 158)

9) Pewenunem [ymbl ropogckoro okpyra Ctpexeson ot 10.08.2016 Ne 124 «O6
yTBepxaeHmn [lopsgka ynpaBneHna w  pacnopskeHns obbekTtamum MyHUuunanbHOW
COBCTBEHHOCTU rOPOACKOro okpyra CTpexeBomy.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMK NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCRyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nonyyeHus 3asiBUTeNeM, B TOM YMCrie B 3NIEKTPOHHOM bopme, NOPSLOK UX
npeactaBneHns

26. B uenax nonyvyeHus MyHMUMNanbHOW YCryrn 3asBuTenb npeacrasnset
3asBneHne (nNpegnaraemas opma 3asBneHus npeacrtaBrieHa B MPUIOXEHUU 2 K
HacToswwemy AAMUHUCTPATUBHOMY perfiaMmeHTy) Nnbo ykasbiBaeT MyHULMNANbHYIO yCryry
B KOMIMIEKCHOM 3anpoce (Npu Hanu4nn 3akrnoyeHHoro cornawexHms ¢ MoLl).

217. K 3asBneHuo Ha NnpegocTaBneHne MyHULMNansHOM yCcnyru npunararTca:

1) «konua  OOKyMeHTa, YAOCTOBEPSAOLWEro JMYHOCTbL  3adBuTens  (4ns
NHONBMAYanbHbIX NpeanpuHUMaTenen n Hotapuycos), NMbo NnpeacTaBuTens saasuTens (C
NOASIMHHUKOM 1151 CBEPKMN);

2) Konusa OOKyMeHTa, yOocToBepsiowero npasa (MOSIHOMOYMUA) nNpeacrtaBuTens
3aaBUTENS, €Cnn C 3aaBneHnemM obpallaeTca npeacrasuTenb 3adaBuTens (C NOANNHHUKOM
O515 CBEPKK);

3) Konuu y4vpeauTenbHbIX OOKYMEHTOB (Ans topuanydeckmx nuy) (C NoasIMHHUKOM
A58 CBEPKK);

4) 3aBepeHHbli NepeBO Ha PYCCKUMM $A3blk AOKYMEHTOB O rOCy4apCTBEHHOM
perncTpauuun HpuaMyeckoro nviua B COOTBETCTBMU C 3aKOHOAATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem ABnseTca MHOCTPaHHOE topuanyeckoe nmuo;

5) ODOKYMeHT, cogepxawmi cBefeHUss O CyMMapHoW Jone ydactus Poccuinckon
depnepaumn, cybbektoB Poccuinckon ®Pepepauuun, MyHUUMNANbHbIX 0BpasoBaHWN,
WHOCTPaHHbIX HOPUANYECKUX NUL, MHOCTPaHHbIX rpaXKaaH, O6LWEeCTBEHHbIX U PESTMIMO3HbIX
opraHmsauun (ob6beanHeHun), 6naroTBOPUTENbHBIX W MHbIX (OHAOB B YCTaBHOM
(cknago4HoM) kanuTane (naeBom PoHAE) 3aaBUTENS (ANA PULNYECKUX NAUL, - CYOBHEKTOB
Maroro u cpegHero npeanpuHMMaTensCcTea);

6) pelLeHMe MOorTHOMOYHOro opraHa (corracHo ycTaBy) O BblKyrne apeHOyemoro
nMyLecTBa (4ns opnaMyYeckmx nuu);

7) BOKYMEHT, NoATBEpPXAALWNA MONHOMOYMS PYKOBOAUTENSA HOPUOMYECKOro nuiua
Ha OcCylleCTBNeHne OeWCTBUA OT MMEHW lopuamyeckoro nvua (Konus peLlleHus o
Ha3Ha4YeHUn aTOro nmua unm o ero n3bpaHmm) n B COOTBETCTBMM C KOTOPbIM PYKOBOAUTENb
topngudeckoro nuua obrnagaeTt npaBoM AeNCTBOBaTb OT MMEHW lopuanyeckoro nuua 6es
AOBEPEHHOCTY (4N IOPUANYECKMX NNL).

[oKyMeHTbl Ang  npefocTaBfieHns  MyHULMNanbHOW ycnyru Moryt  ObiTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHWEM
EgonHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMA), NOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoMm obpalleHun, a Takke nocpencTBoM obpalleHus 3a
noslydeHMem MyHuuunaneHon ycnyrm B MOL|. B cnyyae HanpaBneHusi 3asiBfieHusi B
dopMe 3INEeKTPOHHOro AOKYMEHTa 3asdABuTENb NpuUKNagbiBaeT K Takomy obpalleHuto
HeobxoauMble JOKYMEHTbI U MaTepuarnbl B anekTpoHHon dopme. lNMpegnaraemas dopma
3asBrieHnss JOCTYNHa ANA KONMPOBaHUSA M 3anofiIHEHUS B 3NIEKTPOHHOM BuAe Ha EanHOM
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nopTarne rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKUMA), HA orunanbHOM canTe.
B O6ymaxHom Buae npegnaraemasa  dopma  3asBreHUs  NpenocTaBnsieTcs
HenocpeacTBeHHO B YnpasneHumn (kab. Ne 39).

27.1. B cnyyae, ecnn MyHuuMnanbHasa ycnyra ykasaHa B KOMIIIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyum 3aknyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexxeBou  3asBrieHuMe,  noAanucaHHoe
YNONMHOMOYEHHbIM paboTHMkOM MOL| n ckpenneHHoe nevaTtbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTodAwero AOMWHUCTPATUBHOIO pernaMeHTa, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

NcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C
HOpMaTWUBHLIMUK NMPaBOBLIMW akTamMu Arsi NpegocTaBeHnst MyHUUMNanbsHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN FOCYyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHust 1 UHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNN MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke CNocoObl NX NONyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. [lepeyeHb [OOKYMEHTOB ANA NpefocTaBneHus MyHUUUNanbHOW  YCryru,
KOTOpble HaxoOsTCA B PacropsiKeHMM OpraHoB W OpraHuM3aumn, y4acTBYHOLUMX B
npeaoCcTaBNeHNN MYHULMNANBHON YCNyru:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EQMHOro rocygapcTBeHHOro peectpa
IOPUANYECKNX NUL, BKIKOYaloLWas CBeAeHNA O NOCTaHOBKE HOPUONYECKOro Nvua Ha yyeT B
HafI0roBOM opraHe no MeCTY HaXOXAEHUS FOPUANYECKOTO NMUa;

2) ana  wnHouBuAyanbHbIX npeanpuHAMaTtenen -  Bbinucka M3 EAnHOro
rocygapCTBEHHOrO0 peecTpa uWHAMBMAYasnbHbIX NpeanpuHUMartenen, BKYaroLwas
CBeJeHus O MOCTaHOBKE MWHAMBMAYanbHOro npeanpuHuMaTtens Ha yyYeT B HaroroBoMm
opraHe No MecTy HaxOXAeHUs1 MHANBUAYaANbHOIO NpeanpuHUMaTens;

3) Ons HOTapuycoB - CBedeHUs O MOMHOMOYMsSX HoTapuyca n3 MuHuctepcTBa
toctuumn Poccun.,

3aaBuTenb BNpaBe nNpPeAcTaBUTb YKasaHHble [OOKYMEHTbl B  AOMWHUCTPaAUUIO
ropofckoro okpyra CTpexeBow Mo COBCTBEHHOW MHULMATMBE.

29. AOMUHUCTpaums ropoackoro okpyra CTpexeBon He Bnpase TpeboBaTb OT
3asBUTENS:

1) OCYLLIECTBMNEHNS AENCTBUIN, B TOM YMCfe CornacoBaHuimi, HeobxoamMMbix Ons
NONyYEHUST  MYHUUMNANbHOW  YCRAyrM W CBSI3aHHbIX C  obpalleHneMm B UHble
rocygapcTtBeHHble oOpraHbl (OpraHbl MECTHOro camMoOynpaBfieHuMsl) U opraHuv3aumn, 3a
NCKIMIOYEHMEM MOSNYYEHUS YCRyr, BKIIOYEHHbIX B NEepeYeHb YCIyr, KOTopble SIBASKTCA
HeobxoouMMbiMn KN obBA3aTeNbHbIMU AN NPefoCTaBAeHUs  MyHUUMNanbHbIX — YCAyT,
yTBEPXAEHHbIN peweHnemM Jymbl ropoackoro okpyra Ctpexeson o1 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble 4BRAKOTCA HeobxogumbiMm U obAsaTenbHbIMKM - Ons
npenocTaBneHnss  MyHUUMNanbHbIX  ycrnyr  AAMUHUCTpauMEn ropoACKOro  OKpyra
CTpexeBou 1 ee opraHamMmy;

2) npeactaBneHns JOKYMEHTOB U MHAPOPMALIMK U OCYLLECTBINEHUS OENCTBUMN,
npeacraBneHne WnNu OCYLLECTBMIEHNe KOTOPbIX He MpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKTaMW, PEerynvpylowmMmMmm  OTHOLLUEHUS, BO3HUKalWMe B CBA3M C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

3) npeacTaBneHnss  AOKYMEHTOB M WMHdopMauun, B TOM  4ucne
noaTBepXxaatoLWmnx BHECEHUe 3asBuTernem nnatbl 3a npefocTaBneHne MyHUUMnanbHOW
yCIyrn, KOTopble HaxoadATCs B pacnopshkeHun dpefepanbHbiX OpraHoB UCMOSNHUTENbHON
BMacTu, OpraHoB rocyapCTBEHHbIX BHEOKMKETHbIX (POHAOB, UCMOMHUTENbHBIX OPraHoB
rocygapctBeHHon Bnactm cybbekta Poccuinckon depepaumn, OpraHoB MECTHOrMO
camoynpasneHna nmbo noaBeAOMCTBEHHbIX FOCY4ApPCTBEHHbIM OpraHaMm Wunu opraHam
MECTHOrO  CaMOynpaBfieHUs  OpraHuM3auun,  y4yacTBYyKOWWMX B  NpegocTaBneHun
MYHMUMMNANbHOW yCnyrn, B COOTBETCTBMM C HOPMATMBHbIMKM MNPaBOBbIMW aKTamu



Poccuickon ®depepaumm, HOpMaTMBHbLIMM MNPaBOBbIMM akTamu CcybbekToB Poccuimckon
degepaumn, MyHUUMNANBHBIMM MNPABOBbLIMU aKTaMu, 3a WCKITHOYEHUMEM [OKYMEHTOB,
BKIMIOYEHHbIX B onpeaeneHHbln Yactbtlo 6 ctaten 7 ®egepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUsl rOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycrnyr» nepeyeHb JOKYMEHTOB.

VcuepnbiBalowmi nepeyeHb OCHOBaHU AN OTKa3a B NpuemMe JOKYMEHTOB AJ1S
npegocTaBneHnUs MyHULUMNANbLHOW YyCnyru

30. OcHoBaHua Ons oOTkasa B npuemMe [AOKYMEHTOB ANns npefocTaBrneHus
MYHULMNANbHOW YCAYTK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWWMM MOMHOMOYMA Ha nogady OaHHOro
3asABlEHNS;

2) 3asiBNeHne He COAEepPXWUT CBeAeHWn, NnMbo COAepXWUT HEMOnHble CBeaeHus,
ycTaHoBreHHble [lpunoxeHnamm 2 unn 2A K Hactodwemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) B JOKYMEHTaX MMETCHA NOAYUCTKM, MPUNUCKN, 3a4E€PKHYTbIE CrOBa;

4) [OOKYMEHTbl coepxaT [MOBpexXAeHus, Hanuyine KOTOpbIX He Nno3BoniseT
OAHO3HA4YHO UCTOJSIKOBATb UX COAEpPKaHMe.

McuepnbiBatowmi nepeydeHb OCHOBaHU AN OTKas3a B NpefoCTaBneHn MyHULmMnanbHom

ycnyrm
31. OcHoBaHuAa ons oTKasa B NpefoCcTaBneHnm MyHULUNansHOM yCryru:
1) K 3asBMEeHN0 He MNPUNOoXeHbl [AOKYMEHTbI, YCTaHOBMEHHbIE MyHKTOM 27
AOMWHUCTPaATUBHOIO perfamMeHTa.
2) npu obpaweHnn cybbekTa manoro U cpegHero npeanpuHuMaTtenibcTBa 3a

npegocTaBneHneM MyHUUMNAanbHOW YCyrM OCHOBaHMEM [ANA OTKasa TaKke sBnseTcs:
apeHayemoe MMyLLLECTBO Mo cocTosHMo Ha 1 uionsa 2015 roga HaxoguTcs BO BPEMEHHOM
BnageHun n (unv) BpEMeHHOM MOJSIb30BaHUN 3asiBUTENS HENpPepbIBHO MeHee OBYX feT B
COOTBETCTBUM C OOrOBOPOM WUSIM AOroBOpamMu apeHObl Takoro MMyLLEeCTBa; apeHayemoe
MMYLLLECTBO BKMHOYEHO B YTBEPXOEHHbIN B COOTBETCTBUM C 4Yactbto 4 crtatbn 18
depepanbHoro 3akoHa ot 24.07.2007 Ne 209-®3 «O pas3sutun Manoro u cpegHero
npegnpuHuMmaTensctBa B Poccunckon ®depepaunmny» nepeveHb rocygapCTBEHHOMO
MMyLLIECTBA UMM MYHMUMMNANBHOIMO WMMYLLECTBA, NpefHasHa4yeHHOro Ans nepefayn BO
BnageHve n (Mnu) B nonb3oBaHne cybbekTam mMarnoro n cpegHero npeanpuHumMaTtenscTBa
(nanee - T[lepeyeHb wuMyLlecTBa), 3a MWCKNIOYEHMEM Ccryvasd, Korga apeHgyemoe
MMYLLLECTBO NO cocTosHUIo Ha 1 nona 2015 roga HaxoaUTCs BO BPEMEHHOM BriaeHuun u
(M) BpEMEHHOM MONb30BaHUM 3as8BUTENSA HEMNPEPLIBHO B Te4YeHue Tpex u 6onee net B
COOTBETCTBUM C JOrOBOPOM WS LOroBOpaMu apeHdbl Takoro UMyLLLeCTBa W BKITHOYEHO B
[MepeyveHb nmMyLLecTBa B Te4eHMe NATU 1 Bonee neT Ao OHA nodayn 3asiBreHUs; UMeeTCs
3aJ0/KEHHOCTb MO apeHAHOW nnate 3a UMYLLIECTBO, HeycTorKaMm (wtpadpam, neHsm) Ha
J€eHb NoJayun 3asiBUTENeM 3asaBNEHUS;

3) npn obpalleHnn HoTapuyca, 3aHMMAalOLEroca 4YacTHOM MNPAaKTUKOW, WIu
HOTapuanbHOM NanaTbl 3a NpefoCTaBNEeHMEM MYHULUMNANbHOW YCAyrM OCHOBaHWEM ANs
OTKasa Takke SIBMseTCA: apeHagyemoe NMYLLIEeCTBO Ha aTy nofdayv 3asBfieHUs HaXo4UTCS
BO BPEMEHHOM BnageHunm u (Mnu) BPEMEHHOM MONb30BAHUN 3asiBUTENS HenpepbiBHO
MeHee Tpex feT B COOTBETCTBMM C [OOrOBOPOM WM [OOroBOpamMu apeHgbl TakKoro
MMyLLLECTBA AN OCYLLECTBEHUS HOTapuanbHOW AeATeNbHOCTM (B TOM uyucne Aans
XpaHeHus apxmBa HoTapuanbHO YyOOCTOBEPEHHbIX JOKYMEHTOB).

WcuepnbiBaoLwmim nepevyeHb OCHOBaHUA NS NPUOCTAHOBMNEHUS MyHULMNANBHOW YCIyrn
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32. OcHoBaHMst ANt NPUOCTAHOBIEHUS NPEeAOCTaBMeHUs MyHULMNAaNbHOM
ycnyru:

- Ha nepuon MPOBEAEHMSI OUEHKM PbIHOYHOM CTOMMOCTM apeHdyemoro
MYHULMNArbHOro UMYLLIECTBA;

- B CInyyYyae ocnapvBaHus 3asiBUTENEM [JOCTOBEPHOCTU BENUYUHbI PbIHOYHOW
CTOMMOCTM O0ObEeKTa OLEHKM, WCMOoNb3yeMon ANs OnpedeneHus LeHbl BblKyrnaemMoro
MMYLLIECTBA, 40 OHSA BCTYMNEHUS B 3aKOHHYIO CUITY pelLleHus cyaa.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npegocTaBNeHnsa MyHULMNANbHON YCyrk, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoM (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaoCcTaBNEHNN MYHMLMNANBHOW YCyrn

33. Ycnyrn, KoTopble €ABASOTCA HeobxoouMMbiMu K obs3aTenbHbIMK  ANg
npenocTaBneHns MyHULMNANbHOM YCNyrn OTCYTCTBYHOT.

Mopsaok, pa3mep 1 OCHOBaHWS B3MMaHuUsi NnaTthl, 3a NpeaocTaBneHne MyHULUMNanbHow
ycnyrm

34. MyHuuunaneHas ycnyra npegocraBsnsieTcs 6ecnnartHo.
Pasmep 1 ocHOBaHus B3MMaHUA nNnaThbl 3a NpeaoCTaBreHnNe yCnyr, KOTOpble SBMSTCA
HeobxogMMbIMn 1 ob6a3aTenbHbIMK AN NPeAOCTaBAEeHUs MyHULMNANbHOM YyCnyru, a
Takke MHpopmauus 0 MeTOAMKE pacyeTa pa3Mepa Takon nnaTbl

35. Pasmep W OCHOBaHWSA B3MMaHuUsi NnaTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTernbHbIX  YCNyr  YCTAHABNUBAKTCSH  OpraHvM3aumsiMu,  NpeaocTaBnsoWUMN
HeoOxoauMmble U obsi3aTernbHble  ycnyrM, Heobxogumble AOns  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusIMU
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBieHnst 0 NpegocTaBneHnm
MYHUUMMANbHON YCNyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbIN CPOK OXKMOAHUS B o4epean npu NM4HoM nogadve 3asBrieHus
0 npegocTaBneHnn MyHUUUNanbsHOM YCryrn He JOJKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHWA B odepeau Npu nonyvyeHun pesynbTaTta

npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI yCcnyrn He OoJmkKeH npesbillatb NATHaAUaTu MUHYT.

Cpok 1 nopagok perucTpaumm 3asBreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopme

38. 3asBrneHne Ha OymaxHOM HocuTene  perucTpypyetca B [eHb
npegcraBneHns B AOMUHUCTPAUUIO ropoackoro okpyra CTpexeBow 3asBNeHus wu
OOKYMEHTOB AN NpeoCTaBNeHNa MyHULMNANbHOW YCyri.

39. Pernctpauua 3asBneHusi, HanpaBneHHOro B (OpMe 3feKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr (OyHKUURA),
OCyLLEeCTBNSAETCH He nosgHee paboyero OHA, crnegyowero 3a AHEM ero MOCTYMneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NpeaoCcTaBnseTcsl MyHMuunanbHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHbLIM CTEHAAM C NePeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNAanbHOM yCryr, n obpasuamMm ux 3anonHeHns



40. MNpegoctaBneHve MyHUUMNANbHOW YCyrM ocyLecTBNSEeTCA B cneumanbHO
BblAENEeHHbIX AN5 3TUX Lernen NoMeLLeHUsX.

40.1. MecTta npegocTaBneHNs MyHUUMMNANbHOW YyCnyrm oBopyaylTCa C y4eToMm
TpeboBaHMN [OOCTYNHOCTU ANs WHBanuMAOB B COOTBETCTBUW C 3aKOHOAATESbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awmTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpefdocTaBneHnss MyHUUMNanbHOW yCryrn ¢ yv4etom TpeboBaHum
AOCTYMHOCTM AN WHBanMaoB B COOTBETCTBUM C 3aKoHogaTernbCTBOM Poccumnckon
depepaumm 0  couManbHOM  3alMTE  MHBaNMAOB  HA  COTpyAHMKa  opraHa,
NpefoCTaBNALWEro MyHUUMNanbHy0 ycnyry, Bosnaraetca 0653aHHOCTb MO OKa3aHWo
CUTYaLMOHHOM MOMOLUM WHBaNuAam BCEX KaTeropu Ha nepuos npefocTaBreHus
MYHULMNANbHOW YCIyru.

41. B cnyyae ecnn nmeetcss BO3MOXHOCTb OpraHM3aunm CTOSIHKU (NMapKOBKK)
BO3Mne 3[aHus (CTPOeHusi), B KOTOPOM pasMeLleHO MNOMEeLleHne rnpuvema v Bblaauu
AOKYMEHTOB, OpPraHM3oBbIBAeTCA CTOSIHKa (MapkoBka) ANns NUYHOTO aBTOMOBWIBHOrO
TpaHcnopta, OecnnatHas Ansa  3aasuTtenen. [Ina  napkoBkM  crneumarnbHbIX
aBTOTPAHCMNOPTHbLIX CPEACTB UHBaNWAOB Ha Kaxaow CTosiHKe Bblaensetcsa He meHee 10%
MecT (HO He MeHee OHOro MecTa).

42. Bxoa B nomelleHne npuema 1 Bbigayn AOKYMEHTOB JOIMKeH obecneunBatb
cBoboAHbIN OOCTYN 3asBuTernen, 6biTb obopyaoBaH yaAoOOHOM NECTHULEN C NOPYYHAMM,
LLUIMPOKMMU Npoxogamu.

43, Ha 3gaHun psagom ¢ BXogom formkHa 6biTb pasmelleHa MHopMauoHHas
BbIBECKA, coiepkallas criefyoLyo nHpopmMaumio:

1) HanvMeHOBaHWe opraHa;

2) MECTO HaxOXAeHWs 1 IoPUaNYECKUA agpec;

3) pexum paboThbl;

4) Homepa TenedOoHOB ANS CrpaBok;

5) agpec odmumnanbHOro canTa.

44, dacag 3p0aHua gomkeH 6bITb 06opyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUM Tabnuykamu.

45, MomelleHnss npuemMa M BblgavM AOKYMEHTOB AOSMKHbI MpeaycmaTpuBaTth
MecTa Anga oXuaaHus, MHopMMPOBaHUA N NpUeMa 3asiBUTENEN.

46. B mectax pgns wuHdopmmpoBaHus OOMKeH ObiTb obecneyeH [ocTyn

rpaxkgaH Ons 03HaKoMMeHUs ¢ MHopMauuen He TONMbKO B Yacbkl NpuemMa 3asiBfieHui, HO U
B paboyee Bpems, Koraa npmvem 3asiButenen He BeaeTcs.

47. XapakTepuctvkm nomeLleHun npueMa u BbldayuM [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELLUEHUN, OCBELUEHUS, MoXapHOW
6e3onacHOCTW, MHXeHepHOro obopyaAoBaHMA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

48. MomelwieHnss npuema BblgadYn [OKYMEHTOB ob6opyaytoTcsa cTeHaamm
(cTonkamun), cogepXxalmmMmm MHopMaUnio O Nopsake nNpenoCcTaBfeHUs MyHUMUMNANbHON
ycryru.

49, B MecTtax anga oxuaoaHusa ycTaHaBnNmMBAaKOTCA CTynbs (KpecerbHble cekuum,
Kpecna) ans sassutenemn.

50. B nomeweHun npuema u BbligayYn OOKYMEHTOB BblAenseTca MecTto Ans
ohopMeHNst AOKYMEHTOB, NpegycmaTpuBatoliee CTosbl (CTONKN) ¢ BnaHkamn 3asBrneHumn
N KaHUEeNspCKMMU NPUHAANEXHOCTAMM.

51. NHdopmaums o pamunumn, MeHn, oT4ecTBe (NpU HarMyunm) N OOSHKHOCTH
cneumanucTa opraHa, OCYLIEeCTBSAOWEro npeaocTaBfeHMe MyHUUMNanbHOW YCIyru,
A0SKkHa ObITb pa3melleHa Ha paboyem MecTe cneunanucta YnpasneHus.

TpeboBaHus k obecnedyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnsaeTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB



52. OpraH, npegocTaBnAlWMA  MyHUUMNaAnNbHy0  ycnyry,  obecneyvBaeT
WMHBanNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOIO A4OCTyNa K 06BbEKTY (3A4aHMI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMU CBA3N U MHpopMaLmK;

2) BO3MOXHOCTb CaMOCTOSATESNbHOrO NepenBMKEHNA NO TEPPUTOPUKN, HA KOTOPOWN
pacnonoxeH O0ObeKkT (3@aHve, MOMelleHMe), B  KOTOPOM  NpenocTaBnsieTcs
MyHUUMNanbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM U3 HEro, B TOM 4uUcfie C UCMNOSib30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXaeHEe UHBANMMAOB, UMEKLNX CTOMKME pacCTPONCTBa PYHKLMU 3peHUs
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmeweHne obopyaoBaHMA W HocuTenem WHdopmaumu,
HeobxoaumMbIx Anst obecnevyeHus GecnpensaTCTBEHHOro AOCTyna MHBaANMAOB K OObEKTy
(3maHunio, NoOMeLLeHMID), B KOTOPOM MpefocTaBnsaeTcsa MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haanucewn, 3HaKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmauum
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM Bbpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObEeKT (3gaHue, MOMeLleHMe), B KOTOPOM
npenocTaBnaeTcss MyHMUMnanbHasa ycnyra;

8) okasaHuMe wuwHBanNugaMm nomowmM B npeogoneHun 6apbepoB, MeLlakoLmMx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbHON YCyry (BO3MOXHOCTb NOMy4eHus
MHopMaLmMK 0 Xxoe NpeoCTaBNeHNs MyHUUMNAanNbHON YCyru, BO3MOXHOCTb NOMyYeHUs
yCryru B 3NEKTPOHHON (hOpMe UM B MHOTODYHKLMOHANbHBIX LIEHTPax NpeaocTaBneHuns
rocy4apCTBEHHbIX MyHULMMANbHBIX YCIyr

53. lMokaszaTtenamMu OOCTYNHOCTM UM KavecTBa MyHMUMNANbHOW  yCRyru
ABMAKTCA:

1) OOCTOBEPHOCTb NPeaoCTaBNseMon rpaxgaHam nHgpopmauum;

2) NoJSIHOTa MHPOPMUPOBAHUS rpaxaaH;

3) HarnagHoCcTb bopM nNpegocTasnsiemMon nHbopmaumm o6 aaMMHUCTPATUBHbBIX
npoueaypax;

4) yaoo0CTBO M AOCTYNHOCTb NOSyYeHUst MHOOpMaLUMn 3aaBUTENAMM O NOPSLKE
NpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKoB UCMONHEHNSA OTAENbHBIX aAMUHUCTPATUBHBIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobniogeHne TpeboBaHM K pasmMepy nnatbl 3a NpegocTaBrieHue
MYHMLMNANbLHON yCNyru;

7) cobniogeHnn TpeboBaHu CcTaHgapTa nNpefoCTaBfieHUsT MyHMUMNANbHOW
yCnyru;

8) OoTCyTCTBME OOOCHOBAaHHbLIX Xanob Ha pelleHus, aenctena (besgencreme)
opraHa, NpeaoCTaBnALWEro MyHUUMNANbHYK YCyry, AOSMPKHOCTHOMO fnuvua opraHa,
NpenoCTaBNAILWEro MyHUUMNAnbHyO ycnyry, nmbo MyHUUMNanbHOro Criyxawero npu
nNpeaoCcTaBNeHNN MyHULMNANBHON yCNyru;

9) MONMHOTa W akTyanbHOCTb WHGOPMaLUMM O nopsiake NpeaoCcTaBreHus
MyHULMNAnbHOM YCIyru.
54, Mpwn nonydYeHun MyHUUMNAnbHOW YCNyrn 3asiBUTENb OCYLLECTBNSIET He

Gonee Tpex B3aMMOLENCTBUN C JOIMKHOCTHLIMU ML AMKU, B TOM YMCIiE:



1) npv Nnofadye 3anpoca Ha nonyyeHue ycrnyru u nosiyyeHnn pesynortata ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;

2) npv nogadve 3anpoca Ha MoriydyeHue ycnyrm ¢ ucnons3osaHvem EpamHoro
noptana roCydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUMA), NOYTOBbLIM
oTnpasneHnem — He bonee ogHOro pasa.

55. [MpoOoMKUTENBHOCTL KaXdoro B3aMMOOEWCTBUSA He [OIDKHa MpeBbiwaTh
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBieHuns
MYHULMMNANbHOW YCnyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBreHuns

MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

56. 3aaBuUTENIO NPEeoCTaBSeTCA BO3MOXHOCTb MOMyYEHUS MyHULMMNansHOM
yCcnyru ¢ ucnonb3oBaHnemMm EAnHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dyHKUMI), NOYTOBBIM OTMpPaBfieHMEM, a TakkKe MNocpeacTBOM NMYHOro obpalleHuss 3a
nosly4eHMeM MyHuumnansHon ycnyrin B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusaumnsa npegocTaBneHns MyHuumnanbHou ycnyrn Ha 6ase M®LL ocywectenseTcs B
crnyvyae Hanmyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUW, 3aKIHOYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3asBrneHue, HanpasneHHoe 4Yepe3 EauHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNANbHbIX yCnyr (pyHKUMIA), OOMKHO ObITb NOANMCAHO 3MEKTPOHHOW NOAMNUCHI0 B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon ®eaepaumn.

58. [Mpn npeacTaBneHnn 3asiBrieHUss B ANIEKTPOHHOM popMe npeacraBuTenem
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOrO JOKYMEHTa, MOoAMNMCaHHOrO  3reKTPOHHOW
NOANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

59. [okyMeHTbI, aBngaLmnecs pesynbTaToM npeaocTaBneHns MyHUUunansHom
yCnyru B BUAE OMNEKTPOHHOMO OOKYMEHTa, HanpasrnslTcs 3aaBuTento Yepes EAMHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

60. [Mpn npegoctasneHNn MyHULMNANbHOW YCryru B 3SIEKTPOHHOM hopme C
nucrionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCRyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ONS
Nony4YeHnss MyHuumnanbHOn ycnyru, u obecnevyeHme ocTtyna K HAM O5s KONMpoBaHUA U
3arnoriHeHNs B 3NEeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHnn MyHUUMNAanbHOW YyCnyrm B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBneHns MyHULMNanbHON yCnyru;

4) nony4veHne pesynbtarta MyHAUUUNAIbHOW YCIyri.

61. B cnyyae noctynneHus 3asiBneHus n JOKYMEHTOB B SN1EKTPOHHOM dhopme C
ucriono3oBaHvem EguvHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCRyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbIN KabUHET O perncTpaunm 3asiBNeHns.

62. OpraHusauma npefocTaBneHuss MyHULMNanbHOW YCNyrM OCyLecTBrseTcs
NoO MPUHUMNY «OQHOro OkHa» Ha 6asze M®L| npu nuyHoM obpalleHnn 3asButens (npu
Hann4MM 3aKIOYEHHOro CornalleHus).

63. 3aaBuUTeNaAM NpefocTaBrnseTca BO3MOXHOCTb AN npeaBapuTenbHOn
3annucuM Ha nofadvy 3asiBfieHUs M OOKYMEHTOB ANA NpefoCTaBNeHus MyHUuunanbHOW
ycryru.

64. MNpeaoBaputenbHas 3anucb  MOXET  OCYLUECTBMNATbCA  CrneayroLwumu
crnocobamu no BbIGoOpy 3asBUTENS:
1) npu NMYHOM ObpalleHnn 3aaBuTens B AAMUHUCTPALMIO TOPOACKOro OKpyra

CtpexeBon, YnpasneHue,



2) no TenedoHy;

3) yepes3 opuumarnbHbIA CaunT.

64.1 [lpu npeaBapuUTENbHON 3anucK 3aaBUTENb COOBLLAeT cneayolime aHHble:
- Ans om3nyeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNUYuK);

- ANS PUONYECKOro Nuua: HaMMeHOBaHNe LPUONYECKOro Nnua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NOYThI (NPU HaNU4YUn);

- XXernaewmble JaTty u BpemMs rnpeacraBrneHns JOKYMEHTOB.

65. MpeaBapuTenbHasa 3anncb OCYLLECTBMSETCA NYyTEM BHECEHUS YKa3aHHbIX
CBELEHWI B KHUTY 3anucu 3aaBuTenen, Kotopas BeAeTCHA Ha SNEKTPOHHbIX HOCUTENSIX.
66. 3aasuTento coobLiaoTcs gata U Bpemsi NpuemMa [OKYMEHTOB, KabuHeT

(OKHO) Npuema OOKYMEHTOB, B KOoTopble crnegyeT obpaTtutbcs. [Mpu nuyHom obpalieHunn
3aABUTENIO BbIAAeTCs TaroH-NnoATBepXAeHne. 3asiBUTenb, 3anucaBLUMCA Ha nNpuem
yepes omumanbHbI CanT, MOXET pacnevaTtaTb aHanor TanoHa-noATBePXaeHuS.

67. OcywectBneHme 3anucu  3asiBUTENEM Ha  OnNpedeneHHyr  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3ToN AaThbl.
68. Mpn  ocywecTtBneHnn  npenBapuTernibHOM  3anucu  3asBUTENb B

obaszaTenbHOM nopsigke WHGopMupyeTca O TOM, YTO MpefBapuTenbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NATHaAuaTU MUHYT Ha3HA4Ye€HHOro
BpeMeHU npmema.

69. 3aaBuTenam, 3annucaBlLUMMCS Ha NPUEM Yepe3 ouumanbHbIA CanT, 3a Tpu
KaneHgapHblX OHA 00 npuemMa OoTnpasnsgeTcAa HanoOMUHaHME Ha YKa3aHHbIM ajpec
9NEeKTPOHHOM NOYTbI O AdaTe, BPEMEHM WU MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvucu B Criydae HessBKM MO UCTEeYeHUU NaTHaguatu
MMWHYT C Ha3Ha4Y€HHOro BpEMEHM Nprema.

70. 3asButenn B noboe BpemMs BnpaBe OTKasaTbCA OT nNpenBapuUTENbHOM
3anucwm.

71. B otcytcTtBMM 3asBuTenen, obpaTtMBLUMXCA NO NpeaBapuUTENbHON 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, obpaTUBLLMXCA B NOPAOKE ovepean.

72. padmk npuema (NnpuemHoe BpeMms) 3asBuTernen No npegsapuTenbHOM

3anncun yctaHasnmBaeTCAa Ha4alibHUKOM yl'lpaBJ'IeHVIFI.

. CocTtaB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTemmn), TpedboBaHMA K NOPAAKY UX
BbINOJIHEHNA, B TOM YUcrie 0COGeHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3NeKTPOHHOM ¢hopme, a TaKKe OCOOEHHOCTU BbINOSTHEHUA
aAMUHUCTPaTUBHLIX Npoueayp B MU®P

73. MpepocTaBneHne mMyHMUMNanbHOW YyCnyru BKMoYaeT B cebsa cneaywowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem w” perucTpaumst 3asiBNeHns W [OKYMEHTOB NS NpeaocTaBneHuns
MYHMLMMNANbLHOW yCnyru;

2) paccMoTpeHMe 3asBfeHUss U NpeacTaBNEHHbIX [OOKYMEHTOB, 3aKmyeHue
A0roBopa Ha NpPoBeAEHNE OLEHKM PbIHOYHOM CTOMMOCTN MYHULMNANbHOMO UMYLLIECTBA;

3) opmupoBaHve n HanpaBreHne MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLLME B NPeoCTaBNeHMM MyHULMNANbHOW YCIyTu;

4) NnpuHATME pelleHnst 06 ycrnoBmnax npmBaTmMsaumm MyHUUUNAanNsHOro MMyLLECTBA;

5) npuHATHE pelueHna o npefoctaBneHun nNubo ob oTkase B NpenocTaBieHUn
MYHMUMMNANbHOW yCRyrn (3aknyeHne [oroBopa  Kynnu-npogaxku  MyHULMNanbHOro
nMyLLeCcTBa);

6) Bblgava pesynbTata npegoCcTaBneHnss MyHUUMNansHOM yCryru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOWM ycryru



74. brnok-cxema nocnegoBaTeNnbHOCTU  OEWCTBUM  NpUM  NpeaocTaBfieHUN
MyHUUMNANbHOM  ycrnyrn  npeacrtasneHa B [lpunoxeHun 3 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy.

Mpuem 1 perucTpaums 3asBNeHnst U JOKYMEHTOB ANs NPeAoCTaBNeHNss MyHULMNanbHowm
ycnyru

75. OcHoBaHueM Ans Havana BbIMNOSIHEHUA OaHHOW af4MWHUCTPATUBHOWN
npouenypbl SBNSieTCa NOCTynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CTtpexeBon
3asiBreHNss N OKYMEHTOB, OnpeaenieHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATUBHOIO
pernameHTa:

1) B x04€e Nn4HOro npmvema 3aasutens (NpeacTaBUTENs 3adaBUTENSA) CneumnanmcTom
YnpaBneHus, oTBETCTBEHHbIM 3a NPUEM 3asIBNEHNS O NPeaOCTaBEHNN MYyHULMNANbHON
yCrnyrm n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus, NoANMCaHHOIO YNOMHOMOYEHHbIM PabOTHUKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMMEKCHOrO 3anpoca 3asBUTEens, B Cryvyae ecnv MyHuumnanbHas ycryra yka3aHa B
KOMMIEKCHOM 3anpoce 3assutens (Npu HannymMm 3aknto4eHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3N1EKTPOHHOWN NOYThI;

5) B anekTpoHHOM hopMe C ucnonb3oBaHnemM EAnHOro noprana rocygapCTBEHHbIX

N MyHUUMNanbHbIX ycnyr (dyHkumn) (nocne obecrneyeHuss TEXHUYECKON

BO3MOXHOCTN).

76. [onyckaeTcs nogaya 3asiBrieHUs C NPUIOXEHNeM OOKYMEHTOB, yKa3aHHbIX
B NyHKTEe 27 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, nytemM HanpasfieHUst UX B
agpec YnpasneHusi NocpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoOW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfiameHTy C nocreaylwum npeacraBneHnemM
opvrMHana 3asdBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeYeHWe [OBYX KaneHgapHblX AHEW C AaTbl OTNPaBKM LOKYMEHTOB MO
9SIEKTPOHHOM NoYTe.

77. Mpn ycTaHOBNEHMM OCHOBaHWA [N OTKasa B MNpuvemMe [OOKYMEHTOB,
npegycMOTpeHHbIX  nyHkTom 30  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneynanuct
YnpaBneHnsi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHONO perfiameHTa,
cneuManuct  YnpaBneHud, OTBETCTBEHHbIA 3a [MpuUeEM HanpasndeT 3asiBfieHue
cneunanucty AOMUHUCTPaAUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio [OOKYMEHTOB, Ha peructpauuio nyTemM BHECEeHUS 3anucu B KypHan
pernctTpauumn BXogswmx AOKYMEHTOB AOMUHUCTpaUMnM ropoackoro okpyra CTtpexeBou, B
O€eHb NOCTYNMEeHUs 3aaBeHns U npunaraeMblx K HeMy JOKYMEHTOB.

78. CneumanucTt, OTBETCTBEHHLIN 3a perncrpaumio 3asiBfieHusi, B CPOK He
no3gHee OHS perncTpaumm, HanpaensieT 3asiBfieHne cneunanvcty YnpasneHus.
79. Cneunanuct YnpaBreHusi, B [AeHb MONYyYeHUs 3apermcTpupoBaHHOIO

3a8BrieHUSS U MNPUITOXKEHHBIX K HEMY [OKYMEHTOB MepefaeT 3asiBNeHue HadalibHUKY
YnpasneHusa ans Bu3avpoBaHus.

80. HavanbHuK YnpaBreHust BU3MpyeT U B Te4YeHWe OOHOro AHA nepefaeTt ero C
NPUMNOXEHHBbIMXW  OOKYMEHTaMM  Ha  pacCMOTpeHue  creuuanucty  YnpasreHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

81l. PesynbtatoMm  agMUHUCTpPaATMBHOW  npouenypbl  ABNSeTCA  nepefavda
npoweawero pernctpauunio 3asBfneHuss Ha pacCMOTpeHue creunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCIyrn.

82. MakcumanbHbIA CPOK UCMONMHEHUS agMUHUCTPATUBHOM NpoLeaypbl cocTaBnsaeT



He bonee Tpex KanenaapHbIX AHEN co AHS NoJadn 3asBrneHus.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencrtaByieHHbIX JOKYMEHTOB, 3aKrto4yeHmne gorosopa Ha
nposegeHmne OLuEeHKN prHO'-IHOl7I CTOMMOCTUN MyHUUMNAbHOIo MMyLllecTBa

83. OcHoBaHMeM [OnNA Havana BbINOMHEHUS agMUHUCTPaATMBHOM npoLueaypbl
ABMAETCHA MOCTYyNMeHne npolweawero perncTpaunio 3asaBreHns 1 npunaraembixX K Hemy
OOKYMEHTOB Ha pacCMOTpeHue creumanucty YnpasreHusd, OTBEeTCTBEHHOMY 3a
npegocraeneHne  MyHuuunanbHou  ycnyrn.  [lpy  paccMoOTpeHuu  3asBneHus wu
npunaraemblX K HeMy [JOKYMEHTOB OCYLeCTBNAeTCsa MpoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MWCYeprnbiBalOLLEMY MepeyvHi0 OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 HacToswero AAMUHUCTPATUBHOIO perfiameHTa.

84. B cnyyae HenpegcTtaBneHusa 3asdBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MYyHKTE
28 AOMWHMCTPATMBHOIO pernameHTa, cneunanucTt YnpasneHusd, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuumMnanbHOW ycryru, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHne 1  HanpasfeHne  MeXBeOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusauum), y4acTByloLLME B NpeJoCTaBeHnn MyHULUUNANsHOM YCIyrny.

85. B cny4ae npepgocTtasreHus 3asBuTenemM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMWHUCTPATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHmsauum), yyacTBylOWMe B MPedoCTaBleHUn MyHUUMNANbHOW  YCIyrn, He
HanpaBnATCA.

86. PesynbtatoM agMumHUCTpaTMBHOM npouenypbl SBSETCA BbIsIBIEHNE
Heob6xo4MMOCTN (HOPMUPOBAHNA N HaNpaBfeHNs MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHmsauuu), yyacTByllMe B nNpenocTaBfeHMM MyHUMUMNAnNbLHOW YyCrnyr, B Ccriyvae
HenpeacTaBneHus 3asgBuTenem AOKYMEHTOB, yKa3aHHbIX B NyHKTe 28 AAMUHUCTPATUBHOIO
perrnameHTa; HanpasfeHue 3asiBKM Ha 3akfioyYeHue [O0orosBopa Ha npoBedeHUe OLEHKU
PBIHOYHOW CTOMMOCTU MYHULIMNANbHOIMO MMYLLECTBA.

87. O6wmin MakcmanbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXeT npeBbllaTh YeTblpeX KaneHgapHbiX OHeW CO OHA MOCTYMMeHua npollelero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpPeEHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUMNanLHOW yCryrn.

dopmmpoBaHMe 1 HanpaBfeHne MeXxXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByOLLME B NPegoCTaBNEHNN MYyHULIMNANbHON YCyru

88. OcHoBaHMeM [ans Hayana agMWHUCTPATMBHOM npouenypbl  ABNAETCS
BblSIBNIEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBIieHUs MeXBEOOMCTBEHHbIX
3anpocoB B OpraHbl (opraHu3auun), yyacTByllMe B NpegoCcTaBNeHuM MyHUUMnanbHOU
YCIyr.

89. [lpu noaroToBke MeXBeOOMCTBEHHOro 3arnpoca creuuanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBreHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumMxcs B HWUX) ONS NpefdoCTaBlieHUs MyHUUMNansHOW
yCnyru u rocygapCTBeHHble opraHbl, nnbo noABeAOMCTBEHHbIE rOCYAAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpaBfieHUs opraHusauuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

90. ®dopmupoBaHue " HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCA B COOTBETCTBMM C TpeboBaHuamu degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUst FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycnyr».

91. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocrtasneHve
MyHMUMNANbHOW YyCcnyrM B [deHb YCTAHOBMEHWS OCHOBaHWM [ANd  Hanpa.reHus
MeXBeJOMCTBEHHbIX 3anpocoB, POPMUPYET U HaNpasBnseT MeXBeJOMCTBEHHbIE 3anpocChl
cnegylowmnx cBeeHnn B opraHbl U (Mnn) opraHnsauuu, y4acTeyowmMe B npeaocTaBneHnm



MYHUUMNANbHOMW  yCRyrM, B  paMKax  MEeXBEAOMCTBEHHOrO  MH(OPMaLMOHHOIO
B3aUMOLENCTBUA:

1) BbiMMcka w©n3 EguHOro rocygapCTBEHHOro peectpa  PUOUYECKUX  Nnu,
BKIOYaoLLAA CBeeHUsS O NOCTaHOBKE HOPUAMYECKOro nnua Ha ydeT B HaroroBOM opraHe
N0 MECTY HaxOXAEHNSA IOPUANYECKOro NnLa;

2) BbiMMCKa K13 EAMHOroO rocydapCTBEHHOro peecTpa  MHAMBMAOYambHbIX
npegnpuHMMmaTenen, BKNlOYawwas CBeAeHUs O MNOCTaHOBKE  MHAMBWUAOYANbHOMO
npegnpuHMMmaTenss Ha Yy4eT B HanoroBOM oOpraHe Mo MeCTy  HaxoXAaeHus
MHOMBUAYANbHOIo NpeanpuHUMaTens;

3) cBeieHNsa 0 NOSTHOMOYNAX HOTapuyca.

92. [lpefncrtaBneHHble B AOMUMHUCTpPaUMIO ropoackoro okpyra CrpexeBon
OOKYMEHTbI U MHOpMaUMs nepefarTcs cneunanucty YnpasneHusd, oTBEeTCTBEHHOMY 3a
npenocTaBneHne MyHMUMNanbHOM yCnyrn B AeHb NOCTYNMEHNA JOKYMEHTOB

93. PesynbtatoMm agMUHUCTPATUBHOM  Mpoueaypbl  aABngetca  obobueHune
NoslydeHHOM B paMKax  MEeXBeJOMCTBEHHOIoO  B3aMMOOEWCTBUS  MHAOopMaLnn
(QOKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

94. MakcumanbHbI  CPOK  BbINOSIHEHUA  aAMUHUCTPATMBHOW  Mpouenypbl
cocTaBnsieT He Oonee cemMu KaneHgapHbIX AHEW CO OHS BbISABIIEHUA HE0b6XoauMoCTu
dopMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl (opraHmMsauumn),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUMnansHOM yCnyr.

an/IHFITVIe peweHna 06 yCnoBu4ax npmeaTtudaunm MmyHMUmMnarbHOro umyLiecTea

95. OcHoBaHuem Havana aZlMUHUCTPaTUBHOMN npoueaypsl ABnseTcH
YyCTaHOBIEHME CneuvannuctoMm YnpaBneHusi, OTBETCTBEHHbIM 3a nNpeaocTaBreHue
MYHUUUNANbHOW YCryru, B XoA4e NPOBEPKN OOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MYHULMNANbHOW YCAYri.

96. Cneuyunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MYHULUMNANbHOW YCIYrn roTOBUT NPOEKT pelleHnsa [ymbl ropoackoro okpyra CTpexesown
06 yTBEPXKOEHUN YCNOBUI NpUBaTM3aUMM MYHULUMNANbHOIMO MMyLLECTBa (ganee - npoekT
peLlleHns) n HanpaensaeT ero B [lymy ropoackoro okpyra CTpexeBon.

97. PesynbtatoM aaMUHUCTPATUBHOW Mpouenypbl sBNseTcsa peweHue [Oymbl
ropogckoro  okpyra  CrtpexeBon 06  yTBepXOeHMM  YCMOBUM  MpuBaTM3auum
MYHUUMNANbHOro NMyLLIeCTBa.

98. MakcumanbHbI  CPOK  BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl Mo
pacCMOTPEHUNIO 1 YTBEPXKOEHMIO NpoekTa pelleHna [lymon ropoackoro okpyra Ctpexxeson
cocTaBnsieT He bornee WeCcTUaecAaTU KaneHaapHbIX AHEN C MOMEHTA NOSyYeHUst NPOeKTa
peLleHuns.

MpuHATUE peLLeHns o0 NPeAoCTaBNeHUN MyHMUMNanbHon ycnyr nnbo ob otkase B
nNpeaocTaBneHM MyHULMNANbHOW YCryru (3akmntoyeHme AoroBopa Kynin-npogaxu
MYHMLMNANbHOrO UMYLLLECTBA)

99. OcHoBaHMEM Havana agMWHUCTPATUBHOW Mpouenypbl SABMASETCA MNPUHATOE
peweHune [ymbl ropoackoro okpyra CtpexxeBon 00 yTBepXaeHUM YCroBui NpmBaTmsaumnm
MYHMUMMANbHOMO  MMyllecTBa, SMbo ycTaHOBREHMEe cneunanuctoMm YnpasneHus,
OTBETCTBEHHbIM 32 NpPeaoCTaBfieHMe MyHUUMNAnbHOM YCryrn, B Xo4e MpPOBEpPKM
OOKYMEHTOB OCHOBaHWM A115 0TKa3a B NpeAoCTaBlieH MyHULUNAbHOW YCyri.

100. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npenocraBfieHne
MYHUUUNANbHOW YCyry, B TeYeHne Tpex KaneHgapHblX AHEN CO OHA NPUHATUSA peLleHus
Oymbl  ropogckoro okpyra CrpexeBon 006 yTBEpXOEHUM YCMOBMK NpuBaTM3aumm
MYHULUUNANbHOIO MMYyLLIECTBA FOTOBUT NPOEKT AOroBopa Kynsv-npoaaxun MyHUUMNansHOro
MMyLLIECTBA ropoacKoro okpyra CTpexeBon (aanee — NpoeKT JOoroBopa Kynnv-npogaxu) u
HanpaBnseT ero JO/MKHOCTHBIM Nnuam Afis CornacoBaHus.



101. MakcumarbHbIN CPOK COrnacoBaHUs AOSMKHOCTHBIMY Nuuamun AgMUHUCTpaumm
ropoAcKoro okpyra npoekTa OoroBopa Kynnu-npogaxu cocTtaBnsieT Asa paboymx gHA C
MOMEHTa Nofy4YeHnsa NpoeKTa Ha corfacoBaHue.

102. CornacoBaHHbIA MPOEKT OOroBopa Kynnu-npodaxwu noanucbiBaetcsd Mapom
rOPOLCKOrO OKpyra B TevyeHue OpHOro paboyero AHA C  MOMEHTa MOfyYeHus
COrnacoBaHHOro AOMKHOCTHBIMU NiMLaMn NpoekKTa.

103. B cnyyae yCTaHOBMEHMS OCHOBaHUM AN OTKasa B NpenocTaBfeHumn
MyHMUMMANbHOW  yCcrnyru, MpedyCMOTPEHHbIX  MyHKToM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIM 3a  NpeaocTaBrieHune
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TrOTOBUT MOTMBMPOBAHHbLIA MNPOEKT yBedomsreHnsas o6 oTkase B
npeaocTaBneHnn B COBCTBEHHOCTb MYHMLUMMANbHOIO MMYyLLECTBA FOPOACKOrO OKpyra
CtpexeBon (goanee — yBegomrieHne ob oTkase) u nepepaet Mapy ropoackoro okpyra
CtpexeBon. B yBepomneHum o6 oTkase [OMKHbl ObiTb yKasaHbl 0GCTOATENbLCTBA,
NOCAY>XMBLUME OCHOBAHWEM A OTKa3a.

104. YBepomneHne o6 oTkasze nognucoiBaeTca MapoM ropoackoro okpyra
CTpexeBou B Te4eHne 04HOro paboyero gHs C MOMEHTa Nosy4YeHnsa NpoekTa oTkasa.

105. B TeuyeHuMe Tpex [AHeW CO [OHA MOAMMCaHMS [O0roBopa Kynnu-npoaaxw,
cneumnanucT ynpasneHnsa HanpasnsieT (BblgaeT) ero 3assutento. Cpok pacCMOTpeHUs U
nognucaHna  3asiBUTeneMm npoekTta [gorosopa  Kynnu-npogaxu coctaBngetr 30
KaneHgapHbIX OHEW CO AHA ero nonyveHuns 3assutenem. Cneumannct YnpaBneHusa B eHb
NOCTYNMIeHNNA OT 3aABMTENS NOANMCAHHOrO AOroBopa Kynnn-npoaaxun perncTpupyeT ero u
3aHOCUT MH(popMauMo O perncTpaumm B MHGOPMaUMOHHYKO 6a3dy faHHbIX YnpaBreHus
MMYLLLECTBEHHbIX M 3eMENbHbIX OTHOLWEHUIA. MNpn perncTtpaunmn A4OroBopy Kynnu-npogaxu
npuceamBaeTCAa aaTta U perncTpaLmoHHbIA HOMED.

106. MakcumaribHbIM ~ CPOK  BbINOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
COCTaBnsieT He bonee copoka CeMU KaneHgapHbIX QHEN CO OHA NPUHATUS pelleHnsa Jymbl
ropoackoro  okpyra  CTpexeBon 006  yTBEpXOeHUMM  YCMOBUA  MpuBaTM3auuu
MYHUUMNANbHOrO MMyLllectsa, NiMbo CO AHA YCTaHOBIIEHMSI OCHOBaHWA ANs OTKasa B
nNpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

Bbigaya pesynbTtata npeaocTaBneHns MyHULMNANbHOW yCryri

107. OcHoBaHneM Ons Havana agMWHUCTPATUBHOW NpoLeaypbl ABASEeTCA Hanudmne
noanMCaHHOro A0OKyMeHTa, yka3aHHoro B nyHkte 102 nnu nyHkte 104 AQMUHUCTPaTUBHOIO
perrnameHTa.

108. Beblpava pes3ynbTaTta npenocTaBneHuns MYyHULMNANbHOM ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCre:

1) npw nu4yHoMm obpalleHun B YnpasneHue;

2) nocpeacTtBOM MOYTOBOrO OTMPAaBfEHUA Ha agpec 3asBUTENS, YKasaHHbI B
3asaBreHuu;

3) nocpeacTtBOM  3fIEKTPOHHOM MOYTbl MO aAdpecy ONEeKTPOHHOM  MOMThl,
yKaszaHHOMY B 3asBleHunu;

4)  npw nn4yHom obpaweHnn B MOLL (npu Hanuumm 3aknoYeHHOro cornalleHus);

5) yepe3 nuYHbIK KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

109. OOWwmM MaKcMmarnbHbI CPOK BbINOSIHEHWUS aAMUHUCTPATUBHOW npoueaypbl
cocTaBngeT He Oonee [AByX KaneHAapHbIX OHEW CO AHSA NoAnuCaHusa LOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

\Y2 MNopsaok n opMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO
pernameHTa



Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a cobntoAeHNEM U UCNIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMATUBHbIX NPaBOBbIX AKTOB, YCTaHABNMBaLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHNIA

110. TeKyWwnn KOHTPONb 3a COOMAEHNEM W UCMOMHEHMEM  MONOXEHWN
AOMUHUCTPATMBHOIO  perfnaMmeHTa M MHbIX  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NPedoCTaBNEHU0  MyHUUMNANbHOW  YCIyrw,
OCYLLIeCTBNAETCA HaYarbHUKOM YNpaBreHus.

111. MopsgoK OCyLecTBREHUS TeKywero KOHTpons 3a cobniogeHnem wn
NCNOSTHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLL@AMU NONOXEHUN AAMUHUCTPATUBHOIO
pernameHTa M MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, yCTaHaBNuMBawLWmx TpeboBaHus K
NpeaoCcTaBnNeHnio  MyHULMNANbHOW YCryr, a Takke TMpUHATUEM VMW  peLUeHUHN,
OCyLlecTBNAeTcs B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEeHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [lopsgka
OCYLLECTBMNEHNA KOHTPOSIS MOMHOTHI N KavyecTBa NpefocTaBneHns MyHUUUnanbHbIX yCnyr
M cobniogeHns  MNosIoKeHUM agMUHUCTPATMBHBIX  PEerfaMeHToB  MpeaocTaBreHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK M Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaoctaBiieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4Hucrie nopagok un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4EeCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

112. KoHTponb 3a MOMHOTOM M KadeCTBOM npefoCTaBfeHuUs MyHUUUNarbHOW
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3aaButenen Ha pagencteus  (6e3gencrtBue) opraua,
npegoCTaBNAWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHULUNANBbHYO YCyry, MMb6o MyHMUMNANbHOMO CriyXatlero.

113. B uenax ocywecTBrneHNa KOHTpPONs 3a [MOMHOTOM U KavyeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM MNpoOBOAATCA MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmMmnHncTpaumn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpmBarTCs Bce
BOMPOCHI, CBA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NpeaocTaBreHneM MyHUUMNAnNbLHOW
ycnyrn (TemaTtunyeckme npoBepkun). [poBepka Takke NpoBOAUTCS NO xanobe 3asBuTens.

114. BHennaHoBble NpoBepkn NPOBOOATCHA B CBA3M C MPOBEPKOW YCTpaHEHUS
paHee BbISBMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae
nony4veHus xanob 3assuTtenen Ha gencteus (6espencTeme) opraHa, NpeaoCcTaBNALWLEro
MyHMUMNANbHYKD  YCrnyry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHULMNANbHYIO YCryry, NMM6o MyHUUMNANbHOro Cnyxatuero.

115. PesynbTatbl NpoBepkn OoQOpMNAKOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeaoCTaBMAOLWErOo MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMU B
Xo4e NpeaocTaBneHNa MyHULMNANbHOWN YCyrn

116. Mo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK, B ClyyYyae BbISBEHUS
HapyLweHun cobnogeHns nonoXeHnn AAMUHUCTPATUBHOIO perfiameHTa, BWHOBHbIE
OOJDKHOCTHblIE nuua opraHa, npeaoCTaBnsaloWero MyHUUUNanbHYK  YCryry HecyT
OTBETCTBEHHOCTb, YCTaAHOBIIEHHYIO 3akoHogaTenbcTBoM Poccuinckon ®epepauum 3a
peweHna wn peuncteua (6esgencteue), nNpuHMMaemble B Xo4e NpeaocTaBreHus



MYHULMNANBHOWN YCRyru.

117. OTBETCTBEHHOCTb  AOSMKHOCTHbLIX AL, OpraHa, npegoCTaBndAloLWwero
MYHULMNANbHYIO YCNYry 3akpennseTcs B OOSMKHOCTHbLIX MHCTPYKUUSX B COOTBETCTBUM C
TpeboBaHuaAMM 3akoHogaTenbcTBa Poccuickon Pepepaumm n - 3akoHogaTenbCTBa
Tomckon obnacTu.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOpSAKY 1 hopmam KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHnsaummn

118. KoHTpornb 3a npegoctaBneHMeM MyHUUMNANbHOW YCNyrn, B TOM 4YuCre Co
CTOPOHbI rpaxgaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceegeHun o geaTenbHOCTU AAMUHUCTPaLMM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHUM  MYHUUMNANbHOM  YCRyru, MONyYeHUs  rpaxpgaHamu,  Ux
obbeanHEeHNAMN N opraHM3aunsMm akTyanbHOW, NONHOM U OOCTOBEPHOW MHGOpMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOW ycnyru M obecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. JOCYOEBHbIN (BHECYOEBHLIN) MOPAOOK OBXANOBAHUA PELWLEHNIN U
OEVNCTBUWN (BE3OENCTBUA) OPTAHA, MPEOOCTABNAIOWEFO MYHULMMAIBHYIO
YCIYTY, A TAKXKE EFO JOJPKHOCTHbIX JTU, MYHUUWMATBHBLIX CITY>XALLNX

119. BasButenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(6e3pencTBme) opraHa, NpeaoCTaBAIOLWEro MyHULMNANIbHYO YCIyry, AOMMKHOCTHOMO nuua
opraHa, npedoCcTaBnslOWero  MyHMUMNAnbHYK  YCryry, pyKoBOOUTENs  opraHa,
NpenoCTaBNALEro MyHULUMNAnNbHy ycnyry, nmbo MyHUuunanbHOro crnyxawero (qanee
—anoba), B TOM yncne B cnegylowmx cnyyasx:

1) HapyweHue cpoka permcTpaumMm 3anpoca 3asBuTenss O npenocTaBfieHumn
MYHULUUNANbHOW YCryru;

2) HapyLLeHWe cpoka NnpefoCTaBfeHNss MyHUUMNANbHOW YCIyru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, HE NPEeayCMOTPEHHbIX HOPMAaTUBHbLIMMU
npaBoBbiIMM akTamn Poccunckon dPegepaumm, HOPMATUBHBIMM MNPABOBbIMU  aKTaMmu
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkaz B npuveme Yy 3aaBUMTENS [LOOKYMEHTOB, MpeaoCTaBfieHNe KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMKM  MNpaBoBbiMM  akTamu  Poccuinckon  depepaumm,
HOPMaTUBHBLIMW MNPaBOBbIMM akTamMm ToOMCKOM 06nacTn, MyHUUMNanbHbIMW NPaBOBLIMU
aKkTaMmu ons npegoctasneHna MyHUUunanbHOW yenyru;

5) oTka3 B NpegocTaBrieHnn MyHUUMNANbHOW YCIyrn, eCrv OCHOBaHUA OTKasa He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpPMaTMBHbIMW MNpaBoOBbIMK akTamu Poccuinckon dPegepaumm, 3akoOHaMU M MHBIMK
HOpPMaTUBHLIMWM MPaBOBbIMW akTaMmyu ToMckorM 0BnacTn, MyHMUMNANbHbIMW NPAaBOBbIMU
akTamu;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpPefoCTaBneHMUM MYHULMNAnNbHOW YCnyru
nnatbel, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbLIMW akTamn Poccumckon
depgepaummn, HOpMaATUBHBIMW NPABOBbLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, nNpeaoCcTaBnsaoLWero MyHUUUNanbHy YCryry, AOMKHOCTHOIO nuua
opraHa, npefoCTaBnSAKOLWEro MyHAUMNANbHYK YCyry, B WCMpaBfAeHUn AOOMNyLWEHHbIX
onevyaTok 1 oWnBOK B BblOaHHbIX B pe3ynbTaTte NpefoCTaBneHns MyHULMNanbHOW yCryrm
OOKYMeHTax 1Mbo HapyweHue yYCTaHOBMNEHHOro MyHKToM 121 AAMWUHUCTPATUBHOIO
pernaMmeHTa Ccpoka Takmx UCnpasrieHun.

8) HapyweHue cpoka unM nopsiaka BblgaynM [LOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

9) npuocTtaHoBnNeHWe npeaocTaBneHns MyHUUUNANbHOW YCAyrk, €Crivi OCHOBaHUS
NPUOCTAHOBMNEHNA He npeaycMoTpeHbl deaeparibHbIMU  3aKOHaMW U MPUHATBIMU B



COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akOHaMM U UHBIMWU HOPMATMBHBIMU NPAaBOBLIMM akTaMyn Tomckon obnacTtw,
MyHMUMNANbHBbIMU NPABOBbLIMU aKTamu. »;

120. >Kanoba nopaetca B nNMUCbMeHHOW dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM (popme B oOpraH, NpefoCcTaBnalWMiA MyHUUMnanbHyo ycnyry. XKanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacTosiwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4YMm 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumarnbHbIN CaUT OpPraHOB MECTHOro CaMoynpaBrieHUss ropoACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuno»/«HTEepHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EOWHOro noprtana rocygapCTBEHHbIX WM MyHMUMMANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTI);

5) B xoge nNu4Horo npuemMa 3assutens.

121. YKanoba gomkHa cogepxartb:

1) HanmeHoBaHve opraHa, npPefoCTaBNSALWEro MyHALMNANbHYK  yCryry,
OOJDKHOCTHOrO Nnvua opraHa, npeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  CriyKawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocrnegHee - Mpu HanuMyuu), CBeAEeHust O MecTe
XUTEeNbCTBa 3asBuUTENsa - dmsanyeckoro nuua nmbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENs - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MoYThl (MPU HanNU4yMn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (b6esgencteum) oprada,
NpedocTaBnAwWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXallero.

4) p[oBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHneMm Wu
pevictBuem (6es3gencTBueM) opraHa, nNpedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOJDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLMNANbLHOMO cryXawlero. 3asBuTenb BpaBe NPUIoXUTb K xxanobe OOKyMeHTbI (npu
Hanu4uu), noaTeepXaatoLme AoBoAbl 3aaBuTend, NMbo nx Konuw.

122. YKanoba noanexuTt obsa3aTenbHOW perncTtpaumm B TEYEeHMEe Tpex AHEn cC
MOMEHTa MOCTYNfIeHNs B OpraH, NpefocTaBnsloWwmn MyHUUunanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnAeTCAa PyKOBOAUTENIO oOpraHa, MpeaocTaBnAoLero
MyHMLUMNANbHYKO YCnyry, nocre 4ero He nosgHee ogHoro paboyero AHS nepegaeTcs Ha
pacCcMOTpPeHNe OOMMKHOCTHOMY nuuy, HagereHHOMY MOSIHOMOYMSMW MO PacCMOTPEHUIO
xanob.

123. YKanoba noanexuT pacCMOTPEHUIO B TeYeHUe nATHaguatn paboumx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBnsoLlero
MYHMUMNANbHYKO YyCryry, B MNpuemMe LOKYMEHTOB Yy 3asBuTtens nvbo B ucnpaBnieHuun
OONyLWeHHbIX oneyaTtok M owubok wunuM B criydae obXanoBaHus HapylleHus
YCTaAHOBMEHHOIO CPOKa TaKMX MCMNpPaBieHUN - B TeyeHne natn paboymx gHen co gHA ee
perncTpauum.

124. o pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCS OAHO U3 CreayrLnX
peLLUEHUN:

1) xanoba ygoBneTBopsieTCs, B TOM ymcne B oOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHns OOMylWeHHbIX oneyaTok W  owuMboKk B BblAaHHbIX B pesynbTaTte
NpeaoCTaBNeHNa MyHUUMNANbHOM YCNyrMn OOKYMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HEe MPeAyCMOTPEHO HOPMAaTUBHLIMW MNPaBOBbIMU aKTaMu
Poccuinckon ®epepaumm, HopmMaTMBHbIMM MNPaBOBbIMM  akTamu Tomckon obnacTuy,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.



125. He nosgHee OHA, crieqyowero 3a AHEM MNPUHATUA peLUeHUs, YKa3aHHOro B
nyHkTe 124 HacTtoswero AOMUWHUCTPATUMBHOIO pernamMeHTa, 3asBUTENIO B MUCbMEHHOW
dopmMe U NO KenaHUw 3asaBUTENS B  3NEKTPOHHOM OpMe  HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

126. B cnyyae npuHATUA peleHus o6 yaoBneTBopeHuu xanobbl opraHusyeTcs
paboTa No BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkke NHble MePONpUATHS,
HanpaBfieHHbIE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWMNA.

127. lNpn ycTpaHeHUM BbISBIIEHHbIX HapyLUEHWUA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS aOMUHUCTPATUBHBIX Npouenyp He MOTyT NpeBbILAaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

128. B Clniydae YCTaHOBJIEHNA B Xod4e Wi no pes3ynbTataM pacCMOTPEeHUA »KanooObl
NpM3HakoB COCTaBa aAMWHUCTPATUBHOIO TMpaBOHapyWeHnAa wunn npecrtynieHna OOJMKHOCTHOe
nnuo, paboTHMK, HageneHHble MOSIHOMOYMAMM MO PACCMOTPEHMIO Xanob, He3aMennMTenbHO
HanpasngalT UMEIOLLMECH MaTepuansl B OpraHbl NpoKypaTypsbl.



MNpunoxexwne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

CnpaBo4Has MHOpMaLUA O MecTe HaXxoXAeHusl, rpacuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMUX
MYHULUMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnuin u opraHnusaumin,
y4yacTBYHOLMX B NpefoCcTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMWHUCTPaUMA ropoackoro okpyra CTpexeBomn.

Mecto HaxoxgeHus AaMuHUCTpauum ropoackoro okpyra Crpexesoun: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[‘padmk npnema 3asisutenen B AGQMUHUCTPaALMN rOpOACKOro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMUHUCTpaAuUUKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgmMuHucTpauum ropoackoro okpyra CTpexeBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMKN ropoaCcKoro okpyra CTpexeBon B CeTu
WuTepHeT: office@admstri.tomsk.ru.
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2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaLmn
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3EeMeSibHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBreHUU UMYLLECTBEHHbIX M 3eMefbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MNatHnua HernpuemHbIlU OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0OHOU OEHb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHMCTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropoa
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbil canT YrnpaBreHUs WMYLLECTBEHHbIX W 3eMeslbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHus
MyHuuunaneHou ycnyru «lpepoctasneHne B
COBCTBEHHOCTb MYHMLMMNASNBHOMO UMYyLLLEeCTBa
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(BaHHbIE O rocygapcTBeHHON permctpaumm UMM —
3aaBuUTENSa — ANA MHANBMAYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

ANsA opuandeckoro nuua:
NONHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 haKTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEePEeHHOCTU

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABINEHUE
0 COOTBETCTBUU

(HaMmeHoBaHuWe 3aaBUTENS)
YCITOBUSAM OTHECEHUS K KaTeropusim cybbekToB Marnoro n cpeaHero
npeanpvHMMaTenbCTBa U O peanv3aumm NpenMyLLecTBEHHOro npasa
Ha NnpnobpeTeHne apeHayeMoro nmyLecTea
B uensax Bblikyna apeHayemoro umyLLecTBsa, Ha ocHoBaHuUn ®efepanbHOro 3akoHa

oT 02.07.2008 N 159-9®3 «O6 0COBEHHOCTAX OTHYXOEHMS HEABMXMMOrO MMYLLIECTBA,
HaxogsLerocsa B rocygapCcTBeHHON cobCTBEHHOCTM CybbekToB Poccumnckon ®egepaumm
NN B MyHMLMNANbHON COOCTBEHHOCTM M apeHayeMoro cybbektaMmm Manoro n cpegHero
npeanpuHMMaTenbCTBa, U O BHECEHUM UBMEHEHUI B OTAENbHbIE 3aKOHO4ATENbHbLIE aKTbI
Poccurckon ®epepaunny» (ganee - 3akoH)




(NnonHOe HaMMeHoBaHWe 3asBUTENS)

3a8BNAeT 0 COOTBETCTBUM YCNOBUSAM NpeanpyHUMaTeNbCTBA, YCTAHOBMNEHHbBIM cTaTben 4
depeparnbHoro 3akoHa ot 24.07.2007 N 209-93 «O pasBuTMM Marnoro n cpegHero
npeanpyHUMaTenbCTBa.

MecTo HaxoxaeHus 3anBuTens (B COOTBETCTBUM C YCTaBOM):

ALpec (haKTU4eCKOro HaxoXXaeHUs 3aaBUTENS:

XapaktepucTtvka apeHayemMoro nmyliectsa (HaMMeHoBaHNe 06beKkTa HeBUXKMMOCTH,
nnowanb, agpec):

(_36u.|,m7| CpOK apeHabl umyllectsa Ha 01.07.2015:

Homep v gaTta gencrsyroLlero Aoroeopa apeHaibi:

Homepa u gatbl npeablayLwmx 4OroBOPOB apeHabl:

CpenHsis uncneHHocTb paboTHukoB 3a 20 rog - YerloBeK.
O6bem peanusauum npoaykuum, Toeapos, ycnyr B 20 roay -
MITH. py6nen

BaHkoBckne PEKBU3UTDI.

(HaMmeHoBaHuWe 3asBUTENS)

BbIOMpaeT cnegylowmn nopsaok onnatbl (BblopaHHOE NOAYEPKHYTh):

€MHOBPEMEHHO;

C paccpo4KOMr, CPOK pacCcpoYkmn B Npeaenax yCcTaHoBMeHHbIX 3akOHOM - He Bbonee 60
MecsLeB.

B uenax peanusaumm npemMmMmyLLECTBEHHOrO Npasa Ha NpuobpeTeHne apeHayemMoro
MMyLLEeCTBa, NPOLLY OCYLLEeCTBUTL BCe HeobxoaMMble AeACTBUS NO NPOBEAEHUIO OLIEHKN
PbIHOYHOW CTOMMOCTM apeHAYEMOro UMYLLIECTBA, NMPUHATUIO peLleHns 06 yCnoBusix
npvBaTU3aLunmn U HanpaBneHuIo B afpec:

PesynbTaT npegoctaBneHns ycnyrm npowly npegocTaBuTb (HY)XKHOE NOAYEPKHYTb):
1) npv nu4yHom obpalleHnn B YnpaBneHue;
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2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUSA HA agpec 3asBUTENs, YKasaHHbIn B
3aaBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOW NOYThI ;
(appec aneKkTPOHHOW NOYThI)
4)  npu nn4yHom obpaweHmnn B MOLL (Mpy Hanuumnm 3akno4yeHHOro cornatleHus);
5) 4yepe3 nuyHbIN kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/
(noanuce)

(pacwmdposka)
« » 2 T

[aio cornacne Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  Npw
npeaocTaBnNeHNN MyHULMNANbHOW YCNyrn (Anst mM3nYecknx nuu).

(noanuce) (pacwmndposka nognucm)



MNpunoxeHne 2A

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHuns
MyHUuunanbHoun ycnyru «lpegoctaeneHne B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, NMs, 0TYECTBO (Npu
HanMuun) 3asBuTens)
(appec pernctpaunm n NPOXMBaHUSA 3asBUTENS),

(KOHTaKTHbLIN TenedoH 3asBUTenNs)

3ASABIEHUE
0 peanusauum HoTapuycomM/HoTapuanbHOM NanaTon NpeMmMyLLecCTBEHHOro npasa
Ha npuobpeTeHMe apeHayeMOro umyliecTBa.
B uenax peanusaumm npemMmMmyLLECTBEHHOIO NpaBa NpuobpeTeHns apeHgyemMoro
nmyLecTsa Ha ocHoBaHuu ctatbu 11.1 OcHoB 3akoHoaaTenbCcTBa POCCUNCKOM
degepaumm 0 HoTapuaTte, YTBEPXOEHHbIX NocTaHoBMeHeM BepxoBHoro CoBeTta
Poccurickon Pepepaumm ot 11 dbepans 1993 roga N 4462-1,

(d. N. O./HanmeHoBaHWe 3aaBUTENS)

3aaBnseT 0 HaMepeHnn BOCMOSb30BaTbLCS Takmm npaBoM.
MecTo HaXOXAeHWs 3aaBUTENS:
Agpec drakTn4ecKkoro HaxoXaeHust 3asaBUTENS:

XapakTtepuctuka apeHoyemoro umyllecTtBa (HaMMeHoBaHWe obbekTa HeOBMKMMOCTM,
nnowagb, anpec):
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O6wuii cpok apeHdbl UMyLecTBa Ha JdaTy nogayn 3asiBneHus (neT, MecsueB):

Homep n aaTta OencTByoLero aorosopa apeHapl:

Homepa n AaTbl npeablaywmnx [10roBOpOB apeHapl:

B uensx peanusauumM npeMMyLleCTBEHHOro npaBa Ha npuobpeTeHune apeHaoyemoro
MMYLLIECTBa NPOLLY OCYLLECTBUTb BCe HEOOXOAMMbIE AENCTBUSA MO NPOBEAEHUIO OLIEHKM
PbIHOYHOM CTOMMOCTW apeHayeMoro MWMYyLIecTBa W  HanpaeneHuio B ajpec:

PesynbTaT npegoctaBneHns ycnyrm NpoLly npegocTaBuTb (HY)XKHOE NOAYEPKHYTb):
1) npu nn4yHOM obpaLleHnn B YnipaBneHue;
2) nocpeAcTBOM MOYTOBOrO OTMPaBMEHMS HA afpec 3asiBUTENS, YKa3aHHbIA B
3asBneHunu;
3) nocpeacTBOM 3NEKTPOHHOM noyTbl

(appec aneKTPOHHOW NOYThI)
4) npu nu4HoMm obpaweHnn B MOL  (npy  HanuMuuM  3akSOYEHHOro
cornaweHus);
5) 4epe3 nu4yHbIM KabuHeT Ha EgMHOM nopTane rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).
/
(noanuce)

(pacwmndposka)

«_» 20 r

faio cornacue Ha WUCNONb3oBaHME MOMUX MEePCOoHarbHbIX AaHHbIX  Npu
npeaocTaBneHn MyHULMNanbHOW ycnyru (ans puanyeckmx nuu,).

(noanuce) (pacwmndposka nognucm)



MNpunoxeHune 3

K AOMWUHUCTPATUBHOMY perfnameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHve B
COBCTBEHHOCTb MYHULMNANBHOIMO MMYLLECTBA
ropoackoro okpyra CtpexeBon 6e3 Topros»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npv NpeaocTaBieHn MyHULMNAanNbLHOM yCnyrn
«[pepoctaBneHne B COGCTBEHHOCTb MYHULMNANbHOIO MMYLLECTBA rOPOACKOro
okpyra CtpexeBon 6e3 Topros»
Bnok-cxema npegocTtaBneHUss MyHMLMNaNbHOW yCnyru

Ha4vano npegoctaBneHus
MYHMLMNANbHON yCnyru

MNopaya 3asBneHusa u

OOKYMEHTOB

OTcyTCTBYIOT OCHOBaHUA ONs Hanuune ocHoBaHun ons oTkasa B

OTKasa B npueme JOKYMEHTOB npueme JOKYMEHTOB
Peructpauus 3assneHus \ OTKkas B npueme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeneneHne HeobxoanMocTn
dOpMUPOBaHUSA N HANpPaBIEeHUs
MEXXBEJOMCTBEHHbIX 3aMpoCoB

dopmMmupoBaHmne 1 HanpasneHue OtcyTtcTBYET HeObX04MMOCTb
MEXBEOOMCTBEHHbIX 3aMpoCoB dOpPMUPOBaHUA U HanpaBneHNs
MEXBELOMCTBEHHbIX 3aNpoCcCOB

rlpl/IHFlTI/Ie peLweHnda 00 ycnosudax npmeatnaumnn MyHuUmMnanbHOro MMyLlecTea

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBNeHUN
MYHMUMNANbHON yCnyru

lNpuHATME pelueHns o MpuHaTMe peweHnsa ob oTkase B
npeaocTaBneHnn npegocTaBneHnn MyHULMNanbHON
MYHULIMNANbHOW yCnyru yCnyru
Bblgava (HanpasneHue) Bbligava (HanpasneHve) yseaoMmieHns
A0roBopa Kynnu-npogaxu 006 oTkase
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