lMocTaHoBneHne AgMuHUCTpauum ropoackoro okpyra Ctpexeson oT 27.06.2016 Ne 536
«06 yTBEpPXAEHUN AOMUHUCTPATMBHOMO pernameHTa NpegocTaBNeHnsa MyHMLMNanbHON
ycnyrn «[pegoctaBneHve B apeHay MyHULMNanbHOro MMyLLecTBa ropogCcKkoro okpyra
CTpexeBou, 3a UCKINOYEHNEM 3eMerbHbIX y4acTKoB, 6e3 Topros» (B pegakuum ot
27.12.2016 Ne973)

B cootBeTcTBUMN ¢ PepepanbHbiM 3akoHOM OT 26.07.2006 Ne 135-d3 «O sawwmte
KOHKYpeHUMu», 4acTbio 1 ctatbn 6 degepanbHoro 3akoHa oT 27.07.2010 Ne 210-$3
«O6 opraHmsaumm npegocTaBneHnsa roCyAapCTBEHHbIX M MyHMUMNAMbHBIX YCIyr», Ha
OCHOBaHWUM NyHKTa 6 Yyactn 1 ctatbun 46 YctaBa ropoackoro okpyra CtpexxesBon

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npeaocTaBreHns MyHUUMnansHOW
ycnyrn «[llpegoctaBneHve B apeHdy MyHUUMNanbHOro mMmyliectsa rOpOACKOro OKpyra
CTpexeBon, 3a WCKMOYEHMEM 3eMenbHbIX Yy4vacTkoB, 6e3 Topros» corfacHo
NPUNOXEHNIO.

2. HacTosiliee nocTaHOBMNEHWE MNOANEXUT pasMeLLEeHU0 Ha oduumanbHOM caunTe
OpraHoB MECTHOro caMoyrnpasrieHns ropoackoro okpyra CTpexesoun.

3. KoHTponb 3a WCNoSIHEHMEM HacTOsLero MOCTaHOBNEHUS BO3MNOXUTb Ha
3amectutena Moapa ropoackoro okpyra Mo 9SKOHOMUKE UM (PUHAHCaM, HayarbHWKa
®uHaHcoBoro  ynpasneHns  AgMuHUCTpaumm  ropoackoro  okpyra — CTpexesou
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH
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MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 27.06.2016 Ne 536 (B
pegakuum ot 27.12.2016 Ne973)

AOMVUHUCTPATUBHBLIV PETMAMEHT
npeaocTaBneHns MyHuumnansHon ycnyru «lNpegocTaBneHne B apeHay
MYHULIMNAnbHOro MMyLLIECTBA rOPOACKOro okpyra CTpexeBou, 3a UCKIIOYEHNEM
3eMernbHbIX y4acTkoB, 6e3 Topros»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHmns
MyHULMNAnbHOW ycnyru

1. AOMVHUCTPATMBHBIA pernamMeHT MNpeaocTaBrneHnss MyHUUMNanbHOW YCryru
MO nNpPeaocTaBfieHNto B apeHay MyHUUMnanbHOro uMmyLiectBa ropoAcKOro okpyra
CTpexeBon, 3a WCKNIOYEHMEM 3eMenbHbIX YyyacTkoB, 6e3 ToproB (ganee -
ALMWHUCTPaTUBHBIN perfiaMeHT) ycTaHaBnNuBaeT NOpsAoK U cTaHaapT npefocTaBneHus
MyHMUMMANbHOW YCryrn no npefocTaBrneHuio B apeHay MyHUUMNansHOro Mmyliectsa
ropoackoro okpyra CTpexeBoW, 3a MWCKIIOYEHMEM 3eMerbHbIX YyyacTkoB, 6e3 Topros
(Danee - myHuuuMnanbHasa ycnyra) AgMuHUCTpaumen ropoAackoro okpyra Crpexesou,
AOIMKHOCTHLIMU NULEAMW U MyHUUMNAnNbHbIMU CriyXawumu AMUHACTPaLMM rOPOACKOro
okpyra CtpexeBon.

Kpyr 3asButenem

2. 3agBntenamu ABNSAKTCS:

- dwuanyeckme n puagndeckne nuua (B cnyvasx, NpegyCMOTPEHHbIX
MeXayHapoaHbIMKM  Agorosopamu Poccunckon  depepaunn (88 TOM  uyucne
MEXNpPaBUTENTbCTBEHHBIMMN cornawleHusamm), degepanbHbIMU 3aKoHamu,
yCTaHaBNMBaKLWMUMM  MOPAOOK  PaCMnoOPSHKEHUS  MyHUUMNANbHbIM ~ UMYLLECTBOM, HE
CBs3aHHbIA C nepegadvyer MyHUMUMNanbHOro MMmyllecTBa B apeHgy Mo uToram TOpPros,
aktamu [pesnpgeHta Poccuinckon depepauumn, aktamu [lpaButenbctBa Poccuinckon
degepaumn, a Takke Ha OCHOBAHUWN peLleHnn cyaa, BCTYNUBLLUNX B 3aKOHHYIO CURY);

- TrOCyfJapCTBEHHble OpraHbl, OpraHbl MECTHOrO CamoynpaBfneHus, a Takke
rocyaapctBeHHble BHeBOopKeTHbIe hoHab!, LleHTpanbHbi 6aHk Poccuninckon denepaunm;

- FOCYyAapCTBEHHbIE N MYHMLMNANbHbIE YYPEXOEHNS;

- HEKOMMEepYecKne opraHusauuu, cosgaHHble B ¢hopme accoumauum n COH30B,
PENUIMO3HBIX N 0BLLECTBEHHBIX OpraHM3aumi (06beguHeHUn) (B TOM Yncre NonuTn4eckme
naptmn, obOWECTBEHHble  ABWXKEHWUs, obuwecTtBeHHble  (OHAbl, OOLLECTBEHHbIE
yuYpexaeHus, opraHbl 06LLECTBEHHOM camMoAeATeNbHOCTHN, NpodeccnoHanbHble Co3bl, UX
obbeanHeHusa (accoumaumm), nepBuYHble MNPOMCOO3HbIE OpraHuM3aumn), obbeanHeHus
paboTogatenen, ToBapuliecTBa COOCTBEHHMKOB XWMbsl, COLMaNbHO OPUEHTUPOBAHHbIE
HEKOMMEpPYECKME OpraHu3aumMm npu YCroBUW OCYLLECTBIIEHUS UMW  OeATenbHOCTH,
HanpaBfEHHOM Ha pelleHne coumanbHbiX Npobnem, pa3BuTue rpakaaHckoro obuiecTsa B
Poccurckon ®Pepepaumn, a Takke APYrMxX BUAOB AEATENBbHOCTU, MNPenyCMOTPEHHbIX
ctatben 31.1 depepanbHoro 3akoHa oT 12 gaHBapa 1996 roga Ne 7-&3 «O
HEKOMMEPYECKUX OpraHm3auusax» (ganee - HEKOMMep4YecKkas opraHn3aums);

- agBoOKaTCKMe, HoTapuarbHble, TOProBO-NPOMBbILLUNIEHHbIE NanaThbl;
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- MEOULMHCKMEe opraHuMsauuun, opraHmsauum, ocyllecTernsaowme obpasoBaTenbHyo
NEeATENbHOCTD;

- bmsnyeckne n puandeckme nuua, Xxenawwme pasmMecTuTb CEeTU CBA3M Unm
0O BbEKTbI NOYTOBOW CBSA3M;

- om3myeckne 1 puandeckne nuua, obnagawowme npaBamu BrageHus un (unu)
MONb30BaHNA CETbl0  UHXEHEPHO-TEXHMYECKOro obecnedeHns, B Ccryvae, €ecnu
MYHUUMNANbHOE MMYLLECTBO SIBMSIETCA YaCTblO COOTBETCTBYIOLIEN CETU WHXEHEepPHO-
TEeXHMYecKoro obecneyeHnss N OaHHble 4YacTb CEeTU U CeTb ABMNSAKTCA TEXHONOrMYecku
CBA3aHHbIMW B  COOTBETCTBMM C  3aKOHOOATENbCTBOM O  PagoCTPOUTENbHOM
DEeATENbHOCTH;

- oM3myeckme 1 puanyeckne nmua, ¢ KOTOpbIMU 3aKNOYEH roCy4apCTBEHHbIN UK
MYHUUUNANbHBLIN KOHTPaKT MO pe3ynbTaTaM KOHKypca WM aykuuMoHa, NpoBedeHHbIX B
cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM oT 5 anpens 2013 r. Ne 44-03 «O KOHTpakTHOM
cucteme B cepe 3akynok ToBapoB, paboT, ycnyr ana obecneveHnsi rocyaapCTBEHHbIX U
MYHUUMNANbHbIX HYXXA», €ClY NpefocTaBfieHne ykasaHHbIX npaB Oblfo NpeayCcMOTPEHO
KOHKYPCHOW JOKYMeHTaumen, JoKyMmeHTaumnen o6 aykumoHe Ans uenemn UCNOMHEHNS 3Toro
rocy4apCTBEHHOrO UM MyHULUMNANbHOIO KOHTPaKTa;

- (busmyeckne u opuguyeckue nuua, Xenawwme 3akoyuMTb OO0roBOp apeHabl
obbekToB Ha cpok He ©Oonee 4yem 30 KaneHOapHbIX OHEW B TEYEHME LUECTU
nocnegoBaTesbHbIX KaneH4apHbIX MeCSLEB;

- bunsnyeckne un wpuguyeckune nuua, U3 BrageHUa U MONb30BaHUSA KOTOPbIX
BblObINIO HEABMXXMMOE MMYLLECTBO B CBA3M CO CHOCOM WM PEKOHCTPYKUMEWN 3O4aHuUMN,
CTPOEHWNIN, COOPY>XEHUWN, B KOTOPbIX OHO pacnofioXeHo, Unn B CBA3M C Nepeaaden npas Ha
JaHHOEe  MMYLLEeCTBO  rOCYyAapCTBEHHbIM  UAWM  MYHUUMNANbHbIM  OpraHu3auusm,
ocyLlecTBNAWmMM obpasoBaTernbHy0 OEATENbHOCTb, UM MEAULUHCKMM OpraHM3aumnam
(nanee - 3asBuTENW, M3 BMNageHWa W MOMb30BAHWUSA KOTOPbIX BbIObINO HeaBMXUMOE
NMYLLIECTBO);

- (husmyeckne u opuguyeckume nuua, Xenawwme 3akyMTb OO0roBOp apeHabl
obbekTa, SABMAIOWErocs 4acTblo WKW 4YacTAMM MOMELLUEHUs, 30aHUdA, CTPOEHMSa WNu
coopyXeHus, ecnn obuaa nnowaab nepegaBaemMoro MMyLLlecTBa cocTtaBnseT He Bonee
yem 20 «KBagpaTHbIX METpPOB W He npesblwaer 10 npoueHToB nnowagun
COOTBETCTBYHOLLEro NOMeLLeH s, 30aHNA, CTPOEHUS UM COOPYXEHUS, NpaBa Ha KOTopble
npuHagnexart nuuy, nepefarLemMy Takoe MMYLLECTBO;

- lopugunydeckme nvua, SBnSOLIMECH NPaBOMPEEMHUKOM MPUBaTU3MPOBAHHOIO
MYHULUMNANbHOIO YHUTAPHOrO NpeanpuaTnsa B criydae, €Ccriv UMYLLECTBO He BKIIHOYEHO B
COCTaB noanexawmx npuMsaTM3aumm akTMBOB MNPUBATU3MPOBAHHOIO MYHULUMNANbHOIO
YHATAPHOIO NpeanpusaTusi, HO TEeXHOMNOrM4Yeckn U  YHKUMOHANbHO CBSA3aHO C
NpMBaTU3MPOBAHHBIM MMYLLECTBOM N OTHECeHO deaeparibHbIMKM 3aKkOHaMM K obbekTam
rpaXkgaHckux npae, 0BOPOT KOTOPbIX HE AOMyCKaeTCs, Unn K obbekTam, KoTopble MOryT
HaxoOuTbCSA TONBbKO B MyHMUMMNANbHON COBCTBEHHOCTY;

- du3ndeckne U1 opuaudeckne nuua, 3akniuuMBLUME  OOrOBOPbI  apeHAabl
MYHMLUMMNANbLHOINO MMyLLIECTBA B COOTBETCTBUMM C YacTbio 1 crtatem 17-1 depepansbHoro
3akoHa oT 26.07.2006 Ne 135-03 «O 3awuTe KOHKYPEeHUUM», CPOK OEUCTBUSA KOTOPbIX
UCTeKk (manee - 3asBUTENKW, OOpaTUBLUMECS 3a 3aKkrYeHWeM [LOroBOPOB apeHAabl
0ObEeKTOB B COOTBETCTBUM C YacTbto 9 ctatbn 17-1 depepanbHoro 3akoHa «O 3awute
KOHKYPEHLMN»);

- XO3SUCTBYHOLUMA  CYObLEKT, IKenawwumin  3akno4vMTb  JOroBOp  apeHabl
MYHUUMNANbHOrO MMyLlecTBa B LUendx, onpegerneHHblx Yactbio 1 craten 19
depnepanbHoro 3akoHa 26.07.2006 Ne 135-d3 «O 3alumte KOHKypPeHUUny;

- npegctaBuTeNb NUL, YKa3aHHbIX B HacToAWweM nyHKTe AOMUHUCTPATUMBHOIO
pernameHTa, AEWCTBYIOLWNA B CUMY MOMIHOMOYMIA, OCHOBAHHbLIX HA [LOBEPEHHOCTU WNn
NHbIX 3aKOHHbIX OCHOBaHUSX.

TpeboBaHus kK NOPSIAKY MHEPOPMUMPOBAHNS O NPEAOCTaBNEHUN MyHULMMNANbLHON YCryru
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3. NHopmmpoBaHue rpaxgaH o nopsgke npegoctaBneHns MyHUuunanbHOM

ycnyrm obecneynBaeTcs MYHULUMNANbHbIMU cnyxatimmu, cneynanuctamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEeHTpa
npenocTaBneHns roCydapCTBEHHbIX W MyHuUMnanbHbiXx ycnyr (ganee — MOLU) npwu

HanMyYuM 3akNYEeHHOro  opraHamMm MeCTHOrO CcamoyrnpaBfieHUs ropoACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMoaeNcTBUN, B COOTBETCTBMU C TpeboBaHUSAMU,
npeaycMoTpeHHbiMK ctatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun nNpeaocTaBneHns rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMM TpebBOBaHUAMN K WHGOPMUPOBAHUIO TpaxgaH O nopsaake
npegocTaBneHns MyHUUUNanbHOM YCIyrn sIBRASOTCA AOCTOBEPHOCTb NMpeaocTaBrsieMon
WHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

5. Mecto HaxoxgeHus AgMUHUCTpauMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, ydacTBYIOLWNX B NPeaocTaBieHNN MyHULMNANbHOW YyCnyru, nx
noyToBble agpeca, ouumanbHble canTbl B MHPOPMAaLNOHHO-TENEKOMMYHUKALWOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHbopmauma o rpadukax paboTbl,
TeneMOoHHbIX HOMEpaxX U agpecax 3NEKTPOHHOM NoYThl NnpeactasneHa B NpunoxeHun 1 kK
HacToswemy AQMUHUCTPaATUBHOMY perfamMmeHTy.

6. MHdopmauma o mecTe HaxoxaeHus, rpadpukax pabotbl AOQMUHUCTPaLUN
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauum, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNANbHOW yCcnyru, O Nopsiake npeaocTaBneHns MyHUUMnanbHON
ycryrm pasmellaetcsa Ha oduunanbHOM canTe OpraHoB MECTHOro caMoynpaBlieHus
ropofgckoro okpyra CtpexeBon B cetn WHTepHeT, B heaepanbHOM rocygapCTBEHHON
MHOPMaLUNOHHOM cucTeMe «EAUHBIN NopTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCRyr
(byHKUMR)» (panee — EavHbIM nopTan rocygapCTBEHHbIX M MyHMUMNANbHBIX YCRyr
(dbyHKUMR)), a Takke NpegocTaBnNAeTcs no TeneoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odumuymanbHOM canTe opraHOB MECTHOro camoyrpasfieHUsa ropoaCcKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smelLaeTcs crnegyowas nHpopmaumsa:

1) HaumeHoBaHME W NOYTOBbLIE agpeca AOMWHUCTPAUMM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHOB AOMUHUCTPaLMM FOpoacKoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K NMCbMEHHOMY 3anpocy rpaxaaH O NnpefocTaBfieHnn MHopMauum
0 rnopsiake nNpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNOXeHNaMU;

7) KpaTkoe onucaHuve nopsigka npefocTaBneHus MyHuuunanbHon ycnyru (6nok-
cxema).

8. MHdopmaumio o nopagke nonyvyeHns MyHuMUunanbHOW YCryru, a Takke o
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TeriedoHax (TenedoHax pAns CnpaBok), agpecax
9NEKTPOHHOW MOMTbI, rpaduke paboTbl, cBegeHuMss 06 opraHax W opraHmsauusx,
y4acCTBYHOLIMX B NPeaoCcTaBneHnn MyHUUMNAanbHOM YCyrn Unu siBASOLWNXCA UCTOYHUKOM
nonyYyeHnst MHopmaLmmn, rpaKaaHnH MOXET NONYYUTb:

nMYHO npu obpaweHnM K JOSMKHOCTHOMY nudy  (crneunanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN AAMUHUCTPAUMM FOPOACKOro  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTpAUUM FOPOLCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B (popmMe 3neKTpOHHOro AOKyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
MpunoxeHun 1 K HacTosweMy AOMUHUCTPATUBHOMY perfiamMeHTy;



B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoynpaBreHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru (aanee - opuumansHbIA CanT);

Ha WHMOPMALMOHHbLIX CTeHA4axX B 34aHun ALMUHUCTPAUUKM TOPOLCKOrO OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLI.

9. MHdopmaumoHHble cTeHabl 060pyayoTCA Npu BXOA4E B NOMeELLEHME YNpaBneHus
MMYLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN AAMUHUCTPaUMM TFOPOACKOro  OKpyra
CtpexeBon. Ha uHMOpmMaUMOHHBIX CTeHOax pasMmellaeTcda criegyoulas obssaTtenbHas
nHopmauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec ouLmManbHOro camnTa;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTpaLmm ropoackoro okpyra Ctpexeson;

4) rpadouk padoTbl AOQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) obpaseL, ohopmneHna 3aaBneHuns.

10. O6paleHna No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrn MPUHMMAKTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaumMn ropofgckoro okpyra CTtpexeBown, npeacraBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfiameHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH cogep)aTb WHdopmMauuto o
HaMMeHOBaHWN CTPYKTYPHOro nogpasgeneHna AgMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe obpaTtuncs rpaxgaHuH, amMunun, UMeHWn, oT4vecTBe (npu
HanM4Yuun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble ObpalleHnsa cneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHULUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) O rpaduke npuema rpaxgaH rno Bonpocam MnpeaocTaBfeHns MyHUUMNanbHON
ycnyru;

3) 0 BXOOAWMX HOMepax, MoA4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoackoro okpyra CTpexeBoM  MOCTynuBLUWE
OOKYMEHTI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKkTax, perynupylwmx npegocraBneHve
MYHULUMNANbHOW yCryrM (HaMMeHoBaHue, HOMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3adABuTENs ANa  NosyvyeHus
MYHULMNANbHOW YCRyru;

6) O cCpoKax pacCMOTPEHUS 3aaBMNEeHNA O NpegoCTaBNeHUM MyHULMNANbHON YCIyTu;

7) 0 cpokax NpenocTaBneHns MyHULMNAanbHOM yCnyru;

8) 0 mMecTe pasmelleHMs Ha oduvumanbHOM cauTe WHJOpMauuu no Bomnpocam
npenocTaBneHns MyHULMNAnNbHOM YCNyru.

13. Mpn obweHnn ¢ rpaxgaHamu (Mo TenedgoHy UNn NMYHO) cheumnanucTbl
YnpaBneHns WMMYLLECTBEHHbLIX M 3€MEeSlbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CTpexeBOW LOMMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He
YHUXKas UX YeCTU U OOCTOMHCTBA. YCTHOE MH(POPpMMPOBAHME O NMOpsSAKE NpeaoCTaBreHns
MYHUUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLMansHO-4eNnoBOro
CTUNA peyun.

14, Mpn obpaweHnn 3a uHpOpMauMen rpaxgaHnHa JNUYHO CheumnanucTbl
YnpaBneHns WMMYLLECTBEHHbLIX M 3€MEelbHbIX OTHOLWEHWA AOMWHUCTPaUUM FOPOLCKOro
okpyra CrpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBUM C rpadoukom paboTbl.
MpooomkuTenbHOCTb nNpuema npu  NUYHOM  oOpalleHUn He [OOoSmKHa MnpeBbiaTb
naTHaguatv MuHyT. Bpemsa oxumaaHua B odepenu npu NIMMHOM obpalleHun He OOSTKHO
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npeBbIWaTh NATHAALATY MUHYT.

15. Ecnv gns nogrotoBkM oTBeTa Ha ycTHoe obpauleHune Tpebyetca 6Gonee
NATHaAUaTV MUHYT, cneumanucT YnpasneHus NMYLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLeCTBNAWLWWA  YCTHOEe
MHopMMpoBaHue, npeanaraeT 3asaBUTENIO Ha3Ha4YMTb gpyroe yaobHoe Ans Hero Bpems
ANs  YyCTHOroO WHopmupoBaHnss nmMboO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoOM MNOYTOBOro oTnpasneHns Nmbo B oopMe NEKTPOHHOIO JOKYMEHTA.

16. [MncbmMeHHOe  UHOPMUPOBAHWE rpaXgaHuWHa  OCYLLECTBISETCA  npu
NONny4YeHUn OT Hero MUCbMEHHOro obpalleHns NUYHO WM NOoCpPeacTBOM MOYTOBOro
oTnpaBneHuns, obpalleHns B OpMe 3NEeKTPOHHOrO [OKYMEHTa O npeaocTaBreHun
MHopmauumn nNo BonpocamMm NpeaoCcTaBneHns MyHULUMNAanbHOW YCNyru, CBeAEeHUA O xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyetcs B
OeHb NocTynneHns B AOMUHUCTpaUMIO ropoackoro okpyra CtpexeBown.

17. Mpn obpaweHnn 3a nHdopmaumen B NUCbMEHHOM (hopme MOCpPeacTBOM
NMOYTOBOrO OTNPaBMEHUs OTBET HanpasnseTcs B BUAE NOYTOBOro OTMpaBfieHUs B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHbiX AHEN CO OHSA perncTpaumm obpalleHuns.

18. Mpn obpaweHun 3a wuHdopMauuen Mo SNEKTPOHHOM no4yTe, C
nucrionb3oBaHvem EguvHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — yCRyr
(dyHKUMI), OTBET HanpaBnseTca B TevyeHue TpuauaTu KaneHdapHblX AHEW CO [AHSA
pernctpauumn obpatlleHus.

Il. CtaHgapT npefgocTtaBneHUsA MyHULUNanbHOM ycnyru
HavmeHoBaHMe MyHULMNANsHOW yCnyru
19. MyHuuunansHas ycnyra no npefocTaBneHuto B apeHay MyHULMnanbHOro
nMyLLecTBa ropoackoro okpyra CTpexeBow, 3a UCKITOYEHUEM 3eMerbHbIX y4acTkoB, 6e3

TOpProB.

HavnmeHoBaHWe opraHa, NpeaoCTaBnsALLEro MyHULMNANBbHYH YCIyry

20. MpenocTtaBneHne MYyHUUUNAaNbHOM ycnyru ocyLecTBngaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon.
21. HenocpeacteeHHO npegocTaBneHne MYHUUUNANbHOM ycnyrm

ocyllecTBngeTca  cneuynanuctamu  YNpasreHUs  UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLWEeHU AOMUHUCTpaLnmM ropoackoro okpyra CTpexeBon (Oanee — YnpasreHue).

OnuvcaHuve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANBHOW YCnyru

22. Pe3ynbTaToM NpeaocTaBneHns MyHUUMNanbHoOW ycrnyru siBnseTcs 4OoroBop
apeHAbl MyHMLMNANbHOIo MMyLLLeCTBa rOPOACKOro okpyra CTpexeBoM.
23. B cnyyae HanuumMa OCHOBaHMI fAnsi oTkasa B NpedocTaBieHUn

MYHMUMMNANbHOW yCnyrk, ykasaHHbiX B MNyHKTe 31 AAMWHUCTPATUBHOINO pernamMeHTa,
pe3ynbTatoM npefoCTaBfeHnUs MyHULMNAnbHOW YCNyru <BnsieTcs ysegomneHve o6
OTKase B MNpeaoCTaBNeHUM B apeHdy MyHUUMNanbHOro MMyLLecTBa ropoackoro Ookpyra
CTpexeBon.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

24. Cpok npenocTtaBneHns MyHULMNAanbHOM YCryrn C y4eToM HeobXxoammocTu
obpaleHus B opraHusauuun, ydacTBylollmMe B NpefoCcTaBieHnM MyHULMNANbHOW YCIyru,
He MOXeT MpeBbIlWaTh TPMALATU KaneHgapHbIX HEW CO AHS MNOCTYNNEHUs 3asBNEeHNs o
npeaocTaBnNeHNN B apeHay MyHULMNAnNbHOro MMyLLECTBa ropoackoro okpyra CtpexeBon
(nanee — 3aaBnexHue).



Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryrnpyroLwmnx oTHOWWEHNA, BO3HUKaOLWME B
CBA3U C npenocTtasiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lNMpepoctaBneHne - MyHUUMNANbHOM  YCNyrM  OCYLLECTBMSETCH B
COOTBETCTBUM C:
1) MpaxpgaHckum kogekcom Poccunckon denepauunm (4acTb nepsas) (MCTOYHUK

odumumansbHoro onybnukosaHus «Poccuickada rasetay, 08.12.1994, Ne 238-239);

2) depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr» (MCTOYHUK OMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obuwmx npuHuMnax
opraHusauunm MecTHOro camoynpasneHuss B Poccuinickon ®egepaumm»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada razetay», Ne 202 ot 08.10.2003);

4) depepanbHbiM  3akOHOM  OT  26.07.2006 Ne 135-®3 «O 3awmure
KOHKYpPEHLMUNY;

5) MoctaHoBneHnem [paButensctea Poccunckon depepaummn ot 08.09.2010
Ne 697 «O egnHoM cuctemMe MeXBEOOMCTBEHHONO 3fEKTPOHHOIO B3aMMOAENCTBUNAY
(MCTOYHUK oduumanbHoro onybnukoBaHmss CobpaHue 3akoHogaTenbcTBa Poccumnckon
depnepaumn, 2010, 20 ceHTabps, Ne 38, cT. 4823);

6) Mpukasom degepanbHOM aHTUMOHOMOMbHOW cnyx6bl o1 10.02.2010 Ne 67
«O nopsgke nNpoBedeHUs KOHKYPCOB USIM ayKLMOHOB Ha MpaBo 3akNioYeHUs [OroBopoB
apeHgbl, [[OroBopoB 0e3B0O3ME34HOro MOMb30BaHUSA, [OOrOBOPOB  [LOBEPUTENBHOrO
yrpaBfeHns MMyLLEeCTBOM, WHbIX [OroBOPOB, npegycMaTpuBaroLlwmMx nepexon npas
BNageHnsa n (Mnn) nonb3oBaHUS B OTHOLLUEHMM FOCYAAPCTBEHHOrO UMM MYHULMNANbHOMO
MMmywlecTsa, M MepeyHe BMOOB WMYyLlEeCTBa, B OTHOLIEHMM KOTOPOro 3aknioveHue
YKa3aHHbIX OOrOBOPOB MOXET OCYLLEeCTBASATbLCA MyTEM MNpOBeAeHUst TOproB B ¢hopme
KOHKypca» (UCTOYMHUK odmumanbHoro onybnukosaHus «Poccuinckas rasetar», 24.02.2010
Ne 37);

7) Mpukaszom PAC Poccum ot 18.09.2009 Ne 621 «O6 ycTaHOBEHMM YCITOBUMN,
NPy KOTOPbIX HEABWXKMMOE UMYLLECTBO NPU3HAETCHA PaBHO3HAYHbIM paHee UMEBLLEMYCS
HeBXMMOMY UMYLLECTBY»;

8) Pewennem [ymbl ropoackoro okpyra Ctpexeson ot 01.06.2011 Ne 80 «O6
yTBepxaeHun «llonoxeHns o nopsgke ynpaBneHUs W pacrnopskeHns obbekTamu
MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBon»  (MCTOYHUK
odumumansHoro onyénukosaHus http://admstrj.tomsk.ru);

9) PeweHunem [ymbl ropoackoro okpyra Ctpexeson oT 20.08.2014 Ne 537 «O6
yTBepxaeHuu NonoxeHns o0 nNopsigke nepedayun B apeHay MMyLLecTBa, Haxoasllerocs B
MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBom»  (MCTOYHUK
odumumansHoro onybnukosaHus http://admstrj.tomsk.ru).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCryru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nonyyeHus 3asiBUTeNeM, B TOM YMCrie B 3NIEKTPOHHOM bopmMe, NOPSLOK UX
npeactaBneHns

26. [na npegocTaBneHns MyHUUMNANbHOM YCNyrn 3asBuTenb npeacTaBnsaet
3asBreHve (npegnaraemMas dopmMa 3asBreHus npeacrtasneHa B [lpunoxeHun 2 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

217, K 3asBneHuo Ha npegocTaBneHne MyHULMNansHOM yCcnyru npunararTca:

1) konusa [OOKyMeHTa, YAOCTOBEPSLWEro JIMYHOCTb 3asBUTENS, SABMSKOLLErocs
PU3NYECKMM NNLOM, NMMBO NUYHOCTL NpeacTaBUTeENs (OU3NYECKOrO UMK HOPULNYECKOTO
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nnua (C NOANUHHUKOM OS5 CBEPKK);

2) Konusa [OOKyMeHTa, yaocToBepsiowero npasa (MOfIHOMOYMUA) npeacrtaBuTens
PU3N4ECKOro unmn KpUaNYEeCcKoro Nuua, ecnu ¢ 3assneHnem obpallaetcsa npeacraBuTenb
3asBuTens (C NOASIMHHUKOM 115 CBEPKN);

3) Konuu y4vpeauTenbHbIX OOKYMEHTOB (Ans topuanydeckmx nuy) (C NoASIMHHUKOM
O515 CBEPKM);

4) 3aBepeHHbli NepeBO Ha PYCCKUMN $3blK AOKYMEHTOB O rOCy4apCTBEHHOM
pernctpauuun HpuaMyeckoro nviua B COOTBETCTBMU C 3aKOHOAATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem ABnseTca MHOCTPaHHOE topuanyeckoe nmuo;

5) OOKYyMeHT, noATBepXAalLWmMin NOSTHOMOYNA Ha 3aKr4veHne OOoroBopa apeHabl
(NS opuanvecknx nuu,);

6) Gyxrantepckui GanaHc 3asBUTENS MO COCTOSIHUIO Ha MOCMEOHIO OTYETHYHO
Aaty, npefwecTByolWyl0 faTe nojadv 3assneHud, nmbo, ecnv 3asBuUTeENb He
npeacTaBnsaeT B HanoroBble opraHbl Gyxrantepckui 6GanaHc, nHas npeaycMOTpeHHas
3akoHogaTtenbcTBoM Poccuickon dPepgepaumm o Hamnorax m cbopax [oKymeHTauus (B
cnydvae, ecnv 3asBuUTENb ABNAETCA XO3ANCTBYOWMM CYyOBbEKTOM, XKenarLmum 3aKknoyunTb
AO0roBOp apeHdbl MyHULMMNanbHOro MMyLLLECTBA B LensX, onpedeneHHblX YacTbio 1 ctatbu
19 depepansHoro 3akoHa 26.07.2006 Ne 135-®3 "O 3awumTte KoHKypeHuunn");

7) KONUU OOKYMEHTOB, NOATBEPXAAlLWMX NpaBo BrageHus u (Mnv) nonb3oBaHUsA
3a8BUTENSA CYLLECTBYIOLEN CETbI0 WMHXEHEPHO-TEXHMYECKOro obecneveHusi, a Takke
OOKYMEHTbI, MOATBEPXAawlme, YTO 4acTb CeTW, MMNaHupyemMon K nepejadyu, M ceTb
ABNAOTCA TEXHOMNOIMMYECKM CBA3aHHbIMWU (B Crnydae ecnu 3asiBUTeNb SBMSETCA NULOM,
obnagaroLwym npaBamu BrnageHus n (Mnun) Nonb3oBaHUSA CETbI UHXEHEPHO-TEXHUYECKOTO
obecneyeHns, a nnaHMpyemoe K nepegade B apeHay MyHuuMnanbHOe WMYLLECTBO
ABNAETCA 4YacTbl CYLLECTBYIOLWEN CETU WHXEHEepHO-TEXHUYeckoro obecnevyeHns u
AaHHble YacTb CeTU U CeTb SABMAITCA TEXHONOMM4YeCkn CBA3aHHbIMU B COOTBETCTBUM C
3aKoHOOAaTeNbCTBOM O rpagoCTPOUTESNIbHON AEATENBHOCTH).

[MepeyeHb OOKYMEHTOB, NpefoCTaBnseMblX 3asgBUTENSMU, NOAABLUMMK 3asiBrieHUEe
O NpefocTaBnNeHnn MyHULMNAanbHOW YCryrn B NOpsAKe NpefocTaBneHns MyHUUunansHom
npedepeHLmn, AONOMHUTENBbHO K AOKYMEHTaMm, npefyCMOTPEHHbIM nognyHktamu 1-7
nyHkTa 27 AOMWHUCTPATUBHOIO pernameHTa:

8) nepeyveHb BMOOB AEATEINbHOCTU, OCYLLECTBIISEMbIX U (MNN) OCYLLECTBSABLUMXCA
3asBuUTENEeM B TeveHue 2-X neT, NpeAwecTBYLWMX OHI0 nogadn 3aasneHus, nubo B
TeyeHue CpoKa OCYLLEeCTBMNEeHUs OeaTeNnbHOCTU, eCri OH COCTaBfsieT MeHee YyeM 2 roga, a
TaKke KONUW [OKYMEHTOB, MNOATBepXAawwux W (Mnv) MOATBEPXAaBLUMX NpaBO Ha
OCYLLeCTBMEeHNe YyKasaHHbIX BUAOOB [OEATernbHOCTW, €eCcriiM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuickon ®efepaunm ans nx ocylecteneHnsa TpebytoTtea u (Mnm)
TpeboBanuch cneumanbHble paspeLLeHus;

9) HanmmeHOBaHME BWOOB TOBApoOB, OObEM TOBApPOB, MNPOM3BEAEHHbIX U (MNK)
peanu3oBaHHbIX 3asiBUTENeM B TevyeHwe 2-X neT, NpejwecTByOWMX faTe nogaudu
3aaBneHns, Nnbo B TeYeHne cpoka OCYLLECTBIEHUA OEeATeNbHOCTU, eCrnv OH cocTaBnsaeT
MeHee 4yeM 2 rofa, C ykadaHneM KoLoB BUAOB NPOAyKLUUK;

10) nepeyeHb nNuu, BXOOAWMX B OAHY rpynny nuy C 3asiBUTENEM C YyKa3aHuem
OCHOBaHWN AN BXOXAEHUA TakUX Nvl B 3Ty Fpynny corracHo oopme, YCTaHOBIIEHHOM
Mpukasom PenepanbHOM aHTUMOHOMOMBHOM CIYX0bI

[OoKyMeHTbl ANng npefocTaBfeHns  MyHULMNAanbHOW ycnyrm  moryt  ObiTb
npeacTasneHbl B AOMUHUCTPAUMIO FOpOoAcKoro okpyra CTpexeBon C MUCNOSb30BaHMEM
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoMm obpalleHun, a Takke nocpencTtsoM obpalleHus 3a
nonyyeHmem MyHuuunansHon ycnyrm B M®L. B cnyvyae HanpaBneHus 3asiBfeHus B
opMe 3INEKTPOHHOro AOKYMEeHTa 3asdABuTernb nNpuknagbiBaeT K TakoMy obpalleHuto
HeobxoaMMble AOKYMEHTbI U MaTepuanbl B 3aneKTpoHHoOW opme. NMpeanaraemas dopma
3asBNeHnsa OOCTyrnHa AN KOMMPOBAHUA W 3anOfiHEHWS B ANEKTPOHHOM Buae Ha EamvHom
nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr (pyHKUMi), Ha ourumansHoM caunTe.
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B OymaxHom Buge npeanaraemas  dopma  3asBneHMs  nNpeaocTaBnsieTcd
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NPeaocTaBneHnst MyHULMNanbHOW yCnyru,
KOTOpble HaxXoOsATCsl B pacropsi)KEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoynpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KOTOpble 3asiBUTENb BNpaBe NPeAcTaBUTb, a Takke cnocobbl MX NMonyYeHus
3aABMTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. [lepeyeHb [OOKYMEHTOB ANA NpPefocTaBneHus MyHUUMNAnbHOW  YCRyru,
KOTOpble HaxoOsATCA B pPacrnopsXXeHUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnm MyHMUMNANbHOW YCIyTn:

1) ona wopuanyecknx nuy - BbiNUCKa M3 EguMHOro rocygapctBeHHOro peectpa
IOPUANYECKNX NKL, BKIKOYaloLasi CBeAEHNA O NOCTAHOBKE HOPUONYECKOro Nivua Ha yyeT B
HaforoBoM opraHe no MeCTy HaxOXAEHUS IPUANYECKOro Nnua;

2) Ana  vHouMBMAyanbHbIX NpeanpuHAMaTtenen - BbinMcka M3 EauHoro
rocygapCTBeHHOro peectpa WuWHAMBMAYyanbHbIX MpeanpuHUMartenen, BKYawoLwas
CBeJEHUs O MOCTaHOBKE MHAMBMAYaNnbHOrO npeanpuHUMaTens Ha yyYyeT B HaroroBoMm
opraHe no MecTy HaxoXOeHUs NHANBMAYanbHOro NpeanpuHMMaTens;

3) HOTapuanbHO  3aBepeHHasi  KOMuUs  JULUEH3MM  Ha  OCYyLEeCTBIIEHUE
obpasoBaTenbHOM AeaTenbHOCTM (419 06pa3oBaTenbHOM OpraHn3auun);

4) HOTapmanbHO 3aBepeHHasl KOMusl NULEH3MM Ha OCYLLEeCTBNEHUE MeLULMHCKON
AeATenbHOCTH (A9 MeQULIMHCKOW opraHuM3aumn);

5) BbiMMCKka wu3 EOvHOro  rocygapCTBEHHOro  peecTpa  HEeABWXKUMOCTM O
3aperncTpupoBaHHbIX NpaBax Ha CeTb UHXEHEePHO-TEXHMYeckoro obecneveHms (B criyyae
ecnu 3asiBuTenb SBnseTcda nuuom, obnagawowmMm npaBamMmm  BnageHus uo (Mnn)
NONb30BaHNA CETbIO MHXEHEPHO-TEXHUYECKOro obecneyeHus, a nnaHnpyemoe K nepegade
B apeH4y MyHUUMNanbHOE WMYLLECTBO SBMSETCA YacCTbio CyLECTBYWOLWEN CeTu
NH)XXEHEPHO-TEXHNYECKOTO OOecneyYeHnss M [OaHHble 4YacTb CeTM WU CeTb SABMATCSH
TEXHOMNOrM4YeCcKmn CBSA3aHHbIMMU B  COOTBETCTBMU C  3aKoHOOAaTenbCTBOM o]
rpagoCcTpoOUTENbHON OEATENBHOCTY;

6) KonuMs MyHMUMNANbHOrO KOHTPakTa Mo peaynbTaTtaM KOHKypca WInvM aykumoHa,
NpoBefeHHbIX B cooTBeTCTBUM ¢ PeaeparnbHbiM 3akoHOM oT 5 anpens 2013 r. N 44-03 «O
KOHTPaKTHOM cucteme B cdepe 3akynok ToBapoB, pabot, ycnyr gns obecneyeHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbBIX HYXO», (B Cnyyae 3aknoveHus OoroBopa apeHabl
MYHUUMNANbHOrO MMyLlecTBa B COOTBETCTBMM C NyHKTOM 10 4vactm 1 ctatem 17.1
depepanbHoro 3akoHa ot 26.07.2006 Ne 135-d3 «O 3alumte KOHKYPEHLNN»).

3aaBuTenb BnpaBe NpeacTtaBuTb YKasaHHble AOKYMEHTbl B AOMUHUCTPaLnIo
ropoackoro okpyra CtpexxeBoin Nno coOGCTBEHHOW NHULMATUBE.

29. AoMmnHUCTpaumsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) OCYLLECTBMEHNA OENCTBUIA, B TOM YUCE COrnacoBaHum, HeobxoaumMblx Ans
NONy4YeHUss MYHUMUMMNANbHOW YCRAyrM U CBA3aHHbIX C  obpalleHnem B WHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKINIOYEHNEM MNOJSTYYEHUSA YCNYr, BKIIOYEHHbIX B MEpeYeHb YCryr, KOTOpble SABMAKTCS
HeobXxoauMbIMM 1 oBsa3aTenbHbIMWU  ANA  NPEeAOCTaBfeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN pewweHnem [ymbl ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAAKTCA HeobxoauMbiMM U obs3aTenbHbIMW  ANS
NpeaocTaBneHna  MyHUUMNanbHbIX — ycnyr  AQMUMHUCTPauMen ropoackoro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHns JOKYMEHTOB 1 MHOPMaLMKN U OCYLLIECTBIIEHUS AENCTBUN,
npeacTtaBneHne WnNu OCYLLECTBIIEHWE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NPaBOBbIMW  aKTaMu, pPerynupylowmMm OTHOLIEHWUS, BO3HUKaKOWMEe B CBA3N C
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npegocTaBneHMeM MyHULUNANbHOW YCRyru;

3) npeacTaBneHnss  OOKYMEHTOB U MHdopmMauuu, B TOM  4ucne
noaTBepPXAalLWmnX BHECEHUE 3asBuTenem nnaTbl 3a npefocTaBfeHMe MyHUUMnanbHOW
yCryru, KOTopble Haxo4dATCs B pacrnopsikeHun dpefeparnbHbIX OpraHoB UCMOMHUTEbHOW
BNacTu, OpraHoB rocyapCTBEHHbIX BHEOOLKETHbIX POHAOB, UCMOSTHUTENbHbBIX OPraHoB
rocygapctBeHHonm Bnactu cybbekta Poccuinckon ®depepauun, opraHoB MECTHOro
camoynpasneHus nuMbo noaBeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOIro  CaMOynpaBIieHUs  OpraHuMsauun,  y4acTBylWWMX B NpegocTaBieHun
MYHUUMNANbHOW YCIyrn, B COOTBETCTBUM C HOPMATUBHbIMW MPaBOBLIMW aKTaMmu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW NPABOBbIMM akTaMun cybbekToB Poccunckon
degepaumn, MyHUMUMNANbHBIMM MNPABOBbLIMW aKTaMK, 3a WCKIHYEHMEM [OOKYMEHTOB,
BKIMIOYEHHbIX B OonpefeneHHbIn YacTbio 6 ctatbn 7 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-9©3 «O6 opraHusaumm npeaocTaBfieHUs FOCY4ApPCTBEHHbIX M MyHULMNAnNbHbIX
ycryr» nepeyeHb JOKYMEHTOB.

VMcuepnbiBarowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB AJ1S
npegoCTaBEHNS MyHULMNANBHOW YCNyrn

30. OcHoBaHMs AN OoTkasa B MpuemMe [OOKYMEHTOB ANsi NpenocTaBrieHus
MyHULMNAnbHOW YCNyru:

1) 3asBneHne nogaHo NMLUOM, HEe MMEKLWMUM MONIHOMOYMI Ha nogadvy AaHHOro
3aaBreHns;

2) 3asiBNeHMe He COAEPXUT CBedeHur, NUMBOo coaepXXUT HenosnHble CBeAeHus,
yCTaHOBMNeHHble [MpunoxeHnem 2 k HacTosilemMy AOMUHUCTPATUBHOMY pernameHTy;

3) B JOKYMEHTax MMEeTCst NOAYMCTKN, MPUMNNCKU, 3a4epPKHYThbIe CrOBa;

4) [OOKyMEHTbl codepaT MOBPEXAeHUsl, HanuMuMe KOTOpbiX He no3BonsieT
O[IHO3HAYHO UCTONKOBATb UX COAepKaHue.

McuepnbiBatowmi nepeydeHb OCHOBaHU AN OTKa3a B NpefoCTaBneHn MyHULmMnanbHOm

ycnyru
31. OcHoBaHuAa ons oTKasa B NpefoCcTaBrneHnm MyHULUNansHOM yCryru:
1) K 3asBMEHN0 He NPUNOXeHbl [AOKYMEHTbI, YCTAHOBMEHHbIE MyHKTOM 27
AOMUHUCTPATMBHOIO pernameHTa;
2) npeaocTaBneHne MyHUUMNanbLHOro MMyLLecTsa B apeHay B COOTBETCTBUM C

TpeboBaHMAMM [LENCTBYIOLLEro 3akoHoAATENbCTBa OCYLIECTBNAETCA MO pes3ynbratam
npoBeAeHNs TOProB.;

3) y 3aaBUTensd MMeeTca 3aJ0SPKEHHOCTb MO apeHAHOW nnaTte no paHee
3aKNYEeHHOMY [0roBopy apeHdbl MyHUUMNanbHOro uMyllectBa (He OCMopeHHas B
yCTaHOBMEHHOM AENCTBYHOLUM 3aKOHO4ATENLCTBOM NOPSAAKE);

4) 00BbeKT, 3anpalivMBaemblili 3asiBUTENEM, He HABMASETCHS MYHULMNANbHbIM
MMYLLIECTBOM ropofckoro okpyra CTpexeBou;

5) 00bekT, 3anpalumMBaembii 3asaBUTENEM, HE MOXET ObiTb 0ObEKTOM AoroBopa
apeHabl B COOTBETCTBMM C AENCTBYOLLMM 3akoHogaTenscTBoM Poccunckon denepaunm;

6) OCHOBaHMAMM AOna OTKasa B MpefocTaBneHuM MyHUUMNAnbHOW  YCNyru
3aaBuTento, obpaTMBLUEMYCA 3a 3aKkYEHWEM [OroBOPOB apeHabl OObLEKTOB B
COOTBETCTBUM C YacTbto 9 ctaTbn 17.1 PegepanbHoro 3akoHa «O 3alumMTe KOHKYPEHL MM
ABNSAETCA OCHOBaHWe, NpeayCMOTPEHHOEe NOAMNYHKTOM 2 nyHkTa 31 AOMMHMCTPaTMBHOMO
pernamMeHTa, a Takke Hanuuue y 3asBuTensd 3a40SMKEHHOCTM MO apeHAHOW nnate Mo
paHee 3akfloYeHHOMY [OroBOpYy, Ha4yuCrieHHbIM HeycTomkam (wTpadam, neHsam) B
pasmepe, npeBblllalOWeM pa3Mep apeHaHoW nnaTtbl 3a 6Gornee yeM OOWH nepuog
nnartexa, yCTaHOBIEHHbIV JOTOBOPOM apeHabl;

7) OCHOBaHMAMM AOna OTKasa B MpefocTaBneHuM MyHUUMNAnbHOW  YCNyru
XO35MCTBYIOLWEMY CyObekTy, obpaTuBlIEMYCS 3a 3aKM4YeHMeM [OroBOPOB apeHapl
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oObekToB B Uendx, onpedeneHHblx 4Yactbto 1 ctatbm 19 degepanbHOro 3akoHa
26.07.2006 N 135-03 «O 3awWwuTe KOHKYpPEeHUUU», SBIISIOTCA  OCHOBaHUS,
npenycMoTpeHHble nognyHktamu 1-5 nyHkta 31 AOMUHUCTPaATMBHOIO pernamMeHTa, a
TaKkKe HanMyMe peLUeHUs aHTUMOHOMONBLHOrO opraHa o6 oTka3e B NpeaoCTaBreHUn
MYyHULMNAnsHON npedepeHumn.

McuepnbiBatowmm nepedeHb OCHOBaHU ANA NPUOCTAaHOBNEHUA MYHULIMNATBHOW YCIyru

32. OcHoBaHMst ANt NPUOCTAHOBMEHUS NPEeAOCTaBMeHUs MyHULMNAaNbHON
yCryru OTCYyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOOXoaNMbIMU U 0BsI3aTENbHBIMK ANA
npegocTaBneHnsa MyHMLUMNanbHOW yCrnyry, B TOM Yucrie CBeAeHUS O JOKYMEHTe
(BoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTeyoLWMMN B

npeaocTaBneHnn MyHMLMNAIbHOW yCryrn

33. Ycnyrn, KoTopble SIBASKOTCA HeobxoauMbIMM U obsi3aTenbHbIMK - AN
npeaocTaBneHnst MyHULMNAnbHOM YCyrn OTCYTCTBYIOT.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpegocTaBneHme MyHULMnanbHOM
ycnyru

34. MyHuumnansHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Paamep 1 ocHOBaHus1 B3MMaHUA nNnaThbl 3a NpeAoCTaBreHnNe YCnyr, KOTopble SBMSTCA
HeobxogMMbiMn 1 ob6A3aTenbHbIMK AN NPEeAOCTaBAEHUS MyHULMNANbHOW YCnyru, a
Takke MHpopmauus 0 MeTOAMKE pacyeTa pa3Mepa Takon nnaTbl

35. Pasmep W OCHOBaHWSA B3MMaHuUsi NnaTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTernbHbIX  YCNyr  YCTAHABNUBAKTCH  OpraHv3aumsiMu,  NpeaocTaBnsoWUMK
HeoOxoauMmble U obsi3aTernbHble  ycnyrM, Heobxogumble AOnsi  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIbHO B COOTBETCTBUM C  TpeboBaHMsIMU
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBeHnst 0 NpegocTaBneHnm
MYHUUMMANbHON YCNYr U Npu NoyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbI CPOK OXKMOAHUS B o4epean npu NM4HoM nogadve 3asBrieHuUs
0 npegocTaBneHnn MyHUUUNanbHOM YCyrn He AOJKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHWA B odepean Npu nonyvyeHun pesynbTaTta

NpeaoCTaBNeHNA MyHMLMNANbHOW YCYrn HEe OOIDKEH NpeBblllaTh NATHAALATU MUHYT.
Cpok 1 NopsagoK pernctpaumm 3asiBneHns o0 npegocTaBneHnn MyHULMNAnbHOW yCnyru, B
TOM 4YUCIe B 3NEKTPOHHON hopme

38. 3asBneHne Ha OymaxHOM HoOcuUTene perucTpypyeTca B AeHb
npeactaeneHns B AOMUHUCTpaumilo ropofckoro okpyra CTpexeBon 3asBneHvus u
AOKYMEHTOB AN NpefoCTaBNeHNsa MyHULMNANTbHOW YCIyrn.

39. Peructpauna 3aaBneHus, HanpasreHHOro B OpPMe 3NeKTPOHHOro
AOKyMeHTa Yyepe3 EguHbIn nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PYHKLMI),
OCyLLEeCTBNSAETCH He nosaHee paboyero AHA, cnegyowero 3a AHEM ero MocCTYMieHns B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVIFI K MOMeLWEeHnsaM, B KOTOPbIX NpenoctaBnAaAeTCcAa MyHuunnanbHasa ycnyra, K
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3any oxmngaHuaA, Mmectam and 3anojiHeHUd 3anpocoB O npenocTtaBrieHnn MyHVILI,VII'IEU'IbHOVI
ycnyru, VIH(*)OpMaLI,VIOHHbIM cTeHaam Cc nepe4vyHeM OOKYMEHTOB, HeobxoanMbIX Ons
npenocraBneHnda MyHVILlVIFIaﬂbHOVI ycnyru, n o6pa3ua|v|m MX 3anosfiHeHnsA

40. [MpepocTaBneHne MyHUUMNanbLHOM YCryrn OCyLLecTBSeTCa B cneynanbHO
BblAENeHHbIX 4S5 3TUX Leneun noMeLleHnsX.

40.1. MecTta npegocTaBfeHns MyHMLMNanbHOM YCnyrm obopyayloTcs C ydeToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNWAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaummn o coumanbHOM 3awmte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocCTaBNeHNa MyHULMNANbHOM yCryrin ¢ yyeTtoM TpeboBaHui
OOCTYMHOCTM [ONA WHBaANMOoOB B COOTBETCTBUM C 3aKoHodaTernbCTBOM Poccumnckomn
degepaumm 0 coumanbHOW  3awWMTe  MHBaNWOOB  Ha  COTPYAHWKA  OopraHa,
NpeaocTaBnALWEro MyHUUMNanbHyO Yycryry, Bosnaraetcsa o6s3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW MOMOLUM MHBanMgaMm BCEX KaTeropum Ha nepuoa npeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

41. B cnyyae ecnu mmeeTtcs BO3MOXHOCTb OpraHu3auum CTOSIHKU (MapKOBKM)
BO3Me 34aHus (CTPOeHusl), B KOTOPOM pasMeLLleHO MNOoMeLleHne npuvema v Bblaauu
OOKYMEHTOB, OpraHM30BbIBAE€TCs CTOsiHKa (NapkoBka) ANs JIMYHOrO aBTOMOOMIBHOMO
TpaHcnopTa, ©OecnnatHaa  gna  3assutenein. [Ons  NapkoBkM  cneumnarnbHbIX
aBTOTPAaHCMNOPTHLIX CPeACTB MHBANMAOB Ha KaXaoun CToAHKe Bblgendetcs He meHee 10%
MeCT (HO He MeHee OOHOro MecTa).

42. Bxog B nomelleHne npuema v Bblaavym JOKYMEHTOB AOMMKeH obecneynBaTtb
cBobogHbIN AoCcTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXogamu.

43. Ha 3gaHum psagom ¢ BXogom formkHa ObiTb pasmelyeHa nHdopmauoHHas
BblBECKa, coAepikallias criefyoLwyo nHpopmMaumio:
1) HanMeHOBaHWE OpraHa;

2) MECTO HaxOXOeHUs U IpuanyYecku agpec;

3) pexum paboTbl;

4) HoMepa TenedOHOB ANA CrpaBok;

5) agpec ogomumnanbHOro camnTa.

44, dacag 3paHua gormkeH 6biTb 060pyAOBaH OCBETUTENbHBIMU Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUM Tabnuykamu.

45, MomelleHns npuema M BblAauvM AOKYMEHTOB AOSPKHbI MpeaycmaTpuBaTthb
MecTa 4Nnd OXuaaHud, MHpOpMMPOBaHUS 1 NpueMa 3asiBUTENEN.

46. B mectax pgns wuHdopmupoBaHua [orkeH ObiTb obecneveH pocTyn
rpaxkgaH ansa 03HaKoOMNEHUs ¢ MHoOPMaLUMEN HE TONMLKO B Yackl NpuemMa 3asBfieHUN, HO U
B pabouee Bpems, Koraa npmvem 3asiButenen He BeaeTcs.

47. XapaKTepuctmkm MnomeLeHnin npueMa u BbldayM [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELLEHUS, MOoXapHOW
6e30MacHOCTN, WHXEHEPHOro obOopyaoBaHUS AOSMKHbI COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

48. MomeweHns npuema BblgauM [OKYMEHTOB obopyayloTcs CcTeHaamu
(cTonkamun), cogepXxalmmMm MHpopMaUnio O Nopsake npefocTaBneHUs MyHUMUMNanbHON
ycnyru.

49, B mecTtax anga oxugaHua ycTaHaBNMBAKOTCA CTynbs (KpecerbHble Cekuum,
Kpecna) ansa sassutenen.

50. B nomeweHun npuema u BblgayYn OOKYMEHTOB BblAeNseTca MecTto Ans
odopMIIeEHNsT LOKYMEHTOB, NpeaycmMaTpumBatoLLee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNAPCKMMUN NPUHAANEXHOCTAMM.

51. NHopmauma o dbamunmm, UMeHn, otyecTe (NpU HanMunumn) n OOSHKHOCTU
cneynanucTa opraHa, OCYLUEeCTBMSKOLWero npeaocTtaBneHne MyHUUMNanbHOW  yCnyru,
AOIKHa BbITb pa3mMelleHa Ha paboyemM mecTe cneumanucta YnpasneHus.



TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMUMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

52. OpraH, npegocTaBnsAlWMKA  MyHMUMNanbHyto  ycnyry, obecneynBaeT
NHBanNuaam:

1) ycnosua gns 6ecnpenaTCcTBEHHOro AocTyna K 06bekTy (34aHunto, NOMELLEHNIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Aana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOPMaLNK;

2) BO3MOXHOCTb CaMOCTOSTENbHOrO nepenBuXeHna no Tepputopumn, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHvMe,  MNOMELLEeHWe), B KOTOPOM  MpefocTtaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BXoAa B TakOW OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOSfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAEeHME UHBANMAOB, UMEIOLNX CTOMKME pacCTPOMCTBA PYHKLMM 3pEeHUs
N CaMOCTOSTENBHOIO NepeaBMKEHNS;

4) Hagnexawiee pasmelleHne obopyaoBaHUS UM HOcUTENen WHdopMauuu,
Heobxoammbix aAna obecneveHns GecnpenaTCTBEHHOro AOCTyna MHBANUOOB K OOBLEKTY
(3@aHunio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBAsaeTCsa MyHULMNanbHasa ycnyra, u K ycnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEeOEeATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUOOB 3BYKOBOW W 3pUTESIbHON
MHopMaUuK, a Takke HaanMceun, 3HaKOB N MHOW TEKCTOBOW U rpadomuyeckon nHdopmauum
3HaKaMu, BbINOSIHEHHBLIMU pPenbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoaymka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHve, MNOMeLleHME), B KOTOPOM
npeaocTaBnNAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHuMe wvHBanNugam noMowm B npeogosnieHMn 6apbepoB, MeLLalLnMX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU M Ka4YecTBa MyHULMNANBLHON YCyry (BO3MOXHOCTb NOMy4eHus
MHopMaLMK 0 Xxode NpeaoCTaBNeHNs MyHUUMNANbHON YCNyru, BO3MOXHOCTb NOMyYeHUs
yCryru B 3NEKTPOHHON (POpMeE MM B MHOTODYHKLMOHATbHBIX LIEHTPax NpeaocTaBneHns
rocy4apCTBEHHBIX MyHULMMANbHBIX YCIyr

53. lMokaszaTtenamMu OOCTYNHOCTM UM KavecTBa MyHMUMMNANbHOW  yCRyru
ABMAKOTCA:

1) OOCTOBEPHOCTb NPeaoCTaBNseMon rpaxxgaHam nHgpopmauyum;

2) NoJSIHOTa MHPOPMUPOBAHUS rPpaXxaaH;

3) HarnagHoCcTb bopM nNpegocTtaBnsemMon nHbopmaumm o6 aaMMHUCTPATUBHbBIX
npoueaypax;

4) yOoo0CTBO M AOCTYNHOCTb NOSyYeHUst MHOpMaLUMn 3aaBUTENAMM O NOPSAKE
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobnogeHne CpoKoB UCMONHEHNSA OTAENbHBIX aAMUHUCTPATUBHBIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LENOM;

6) cobniogeHne TpeboBaHM K pa3Mepy nnatbl 3a NpegocTaBrieHue
MYHMLMNANbLHOWN yCnyru;

7) cobniogeHnn TpeboBaHu CcTaHgapTa nNpefoCTaBfieHUMst MyHMUMNANbHOW
yCnyru;

8) OoTCcyTCTBME OOOCHOBAHHbLIX Xanob Ha pelleHusi, gencTena (besgencreme)
opraHa, NpeaoCTaBnALWEro MyHUUMNANbHYK YCyry, AOSMPKHOCTHOMO fivua opraHa,
NpenoCTaBNAILWEro MyHUUMNAnNbHyO ycnyry, nmbo MyHUUMNanbHOro Criyxawero npu
nNpeaoCcTaBNeHNN MyHULMMNANBHON yCnyru;

9) NnoslHOTa W akTyanbHOCTb WH(opMaumm O nopsgke npeaocTaBreHns
MYHMULMMNANbHON YCNyru.



54, Mpwn nonyyYeHun MyHUUMNAnbHOW YCNyrn 3asiBUTENb OCYLLECTBNSIET He
Bonee Tpex B3aMMOOEWCTBUI C AOMMKHOCTHLIMW MLAMKU, B TOM YUCHE:

1) npv nogadye 3anpoca Ha nony4yeHne ycrnyrm u nonyvyeHum pesynbrarta ycrnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;
2) npy nogaye 3anpoca Ha MnonydeHne ycnyrm ¢ ucnonb3oBaHuem EguHoro

noptana roCydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpasneHnem — He bonee ogHoOro pasa.

55. [MpoJOMKUTENBHOCTL KaXdoro B3aMMOOEWCTBUSA He [OIDKHa MpesblwaTh
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBneHuns
MYHULMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMNAmNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B 3NeKTPOHHON dhopme

56. 3aaBuUTENI0 NPeoCTaBrsSeTCAa BO3MOXHOCTb MOMyYEeHUS MyHULMMNansHOM
yCcnyru ¢ ucnonb3oBaHnemMm EAnHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(yHKUMI), NOYTOBBIM OTMPaBfieHMEM, a TakkKe MNocpeacTBOM NMYHOro obpalleHuss 3a
nosly4eHMemM MyHuumnansHon ycnyri B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauusa npegocTaBneHns MyHuumnanbHon ycnyrm Ha 6ase M®LL ocywectenseTcs B
crnyvyae Hanmyus 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUW, 3aKIHYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3asBrneHue, HanpasneHHoe 4Yepe3 EAuHbIN nopTan rocygapCTBEHHbIX W
MyHMUMNANbHbIX YCnyr (pyHKUMA), OOMKHO ObITb NOANMCAHO 3MEKTPOHHOW NOAMNUCHI0 B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

58. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeacraBuTenem
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MEeKTPOHHOrO JOKYMEeHTa, MoAMNMCaHHOrO  3neKTPOHHOW
NOANMUCLIO0 YNONHOMOYEHHOrO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

59. [okyMeHTbI, aBngaowmecs pesynbTaToM npegocTaBneHns MyHUUunansHom
yCnyru B BUAE OMNEKTPOHHOMO OOKYMEHTa, HanpasrnslTcs 3aaBuTento yepes EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

60. [Mpn npegoctasneHNn MyHULMNANbHOW YCryru B 3SIEKTPOHHOM hopme C
nucrionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCRyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMamMmn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS
Nony4YeHnss MyHuumnanbHOn ycnyru, u obecnevyeHve gocTtyna K HAM A5s KONMpoBaHUS U
3arnorfiHeHNs B 3N1eKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHUn MyHUUMMAanbHOW YyCnyrm B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xoAa NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtarta MyHUUUNAIbHOW YCyri.

61. B cnyyae noctynneHus 3asiBneHus n JOKYMEHTOB B SN1EKTPOHHOU dhopme C
ucriono3oBaHvem EguvHOro noprtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX — yCnyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabUHET O perncTpaunm 3asiBNeHns.

62. OpraHusauma npefocTtaBneHus MyHULMNanbHOW YCNyrn OCyLecTBrseTcs
NO MPUHUMNY «OQHOro OKHa» Ha 6asze M®L| npu nuyHoM obpalleHnn 3asButens (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).

63. 3asBuTENAM NpeaocTaBnsieTcs BO3MOXHOCTb AN NpeaBapuTeribHoN
3anuMcu Ha nopadvy 3asiBfieHUss U OOKYMEHTOB Ans NpedoCcTaBfieHUsi MyHUUMNanbHOW
ycnyru.

64. MpenBapuTenbHas 3anMcb  MOXET  OCYLLEeCTBASTbCS  CrnepylLwmMu

cnocobamu no BbIGoOpy 3asBUTENS:



1) npu NMYHOM obpalleHnn 3aaBuTens B AOMUHUCTPALMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepes3 opuumarnbHbIA CaunT.

64.1 [lpu npeaBapuTENbHON 3anucK 3aaBUTENb COOOLLIAeT creayowme aHHble:

- Ans omsnyeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNUYuK);

- NS PUONYECKOro Nuua: HaMMeHOBaHMe LPUONYECKOro Nnua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPY HaNU4YUn);

- XXernaewmble JaTty u Bpems rnpeacraBrneHns JOKYMEHTOB.

65. MpeaBapuTenbHasa 3anncb OCYLLECTBMSETCA NYyTEM BHECEHWUS YKa3aHHbIX
CBELEHWI B KHUTY 3anucu 3aaBuTenen, Kotopas BeAeTCHA Ha 9NEKTPOHHbIX HOCUTENSIX.
66. 3aasuTento coobuiaoTcs gata U Bpemsi NpuemMa [OKYMEHTOB, KabuHeT

(OKHO) npuema OOKYMEHTOB, B KOoTopble crnegyeT obpaTtutbcs. [NMpu nuyHom obpaleHunn
3aABUTENIO BbIAAETCs TaroH-NnoATBeEpPXAeHne. 3asiBUTenb, 3anucaBLUMCA Ha npuem
yepes omumanbHbI CanT, MOXET pacnevaTtaTb aHanor TanoHa-noATBePXaeHus.

67. OcyuwiectBneHme 3anucu  3asiBUTENEN Ha  OnNpefeneHHyr  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
68. Mpn  ocywectBneHnn  npegBapuTeribHOM  3anucu  3asiBUTENb B

obazaTenbHOM nopsigke WHGopMupyeTca O TOM, YTO MpefBapuTenbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NSATHaAuaTU MUHYT  Ha3HA4YeHHOro
BpeMeHU npmema.

69. 3aaBuTenaM, 3anncaBlLUMMCS HA NPUEM Yepe3 ouumanbHbiA CanT, 3a Tpu
KaneHgapHblX OHA 00 npuemMa OoTnpasnsgeTcAa HanoOMUHaHME Ha YKa3aHHbIM ajpec
9NEKTPOHHOM NOYMTbI O AdaTe, BPEMEHM U MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvMcu B Criydae HesBKM MO UCTEeYeHUU NaTHaguatu
MMWHYT C Ha3Ha4Y€HHOro BpEMEHM nNpuema.

70. 3asButenn B noboe BpemMs BnpaBe OTKasaTbCA OT nNpenBapuUTENbHOM
3anucwm.

71. B otcytcTtBMM 3asBuTenen, obpatMBLUMXCA NO NpeaBapuUTENbHON 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernien, obpaTUBLLMXCA B NOpSOKe ovepean.

72. Npadhmk npuema (NnpuemHoe Bpems) 3asBuTernen No npegsapuTenbHOM

3anncun yctaHaBsnmBaeTCqa Ha4alibHUKOM yl'lpaBJ'IeHVIFI.

. CocTaB, nocnenoBaTeNnbHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTpPaTUBHLIX Npoueayp (aencTeumn), TpedboBaHMA K NOPAAKY UX
BbIMONMHEHUA, B TOM YUCIle 0COGEHHOCTU BbINONIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AencTBMN) B aNeKTPOHHOMU hopme, a TaKkke 0COOGEHHOCTU BbINOSTHEHUSA
aAMMHUCTpPATUBHLIX npoueayp B ML D

73. MpepocTtaBneHne MyHMUMNanbHOW ycrnyru BKAYaeT B cebs cneayowme
aAMWHUCTPaTUBHbIE Npouenypbl:

1) npyem w” peructpaumsa 3asBfeHMss U OOKYMEHTOB ANns npeaocTaBrieHns
MYHULMNANbHON yCnyru;

2) paccMOTpeHMEe 3aaBNeHns U NpeacTaBeHHbIX JOKYMEHTOB;

3) dopMmupoBaHue U HanpaBneHue MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yqacTBytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

4) NpUHATME peLLeHna o npegocTaBneHnn nNubo o6 oTkase B NpenocTaBrieHUu
MYHULUMNANbHOW YCRyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycnyru

74. brnok-cxema nocnegoBaTeNbHOCTU  OEWCTBUM  NpUM  NpeaocTaBfieHUN



MyHUUMNanbHOMW  ycnyru  npeactaeBneHa B [punoxeHum 3 Kk HacTosilemy
ALOMUHUCTPATUBHOMY pernameHTy.

Mpuem 1 perncTpaums 3asBNeHnst 1 JOKYMEHTOB ANs NPeAoCTaBNeHNss MyHULMNanbHowm
ycnyru

75. OcHoBaHueM [nsi Havana BbINOSIHEHUS aAMUHUCTPATUBHOW nNpoueaypbl
aBndetca obpalleHve 3asBuTend C 3asdBNeHMEM W NpeaocTaBrieHne [OOKYMEHTOB,
onpeaeneHHblIX MyHKTOM 27 AAMUHUCTPATUBHOIO pernameHTta, nu4Ho nmbo depes
npeacraBUTeENsa cneunanucTy YnpasneHusd, OTBETCTBEHHOMY 3a MNpueM 3asiBfeHnsd o
npenocTaBneHnM MyHMUMNAnNbHOM YCIYrn N JOKYMEHTOB.

76. [onyckaeTcs nogaya 3asiBrieHUs C NPUIIOXEHNeM OOKYMEHTOB, yKa3aHHbIX
B NyHKTEe 27 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, nytemM HanpasfieHUst UX B
agpec YnpasneHusi NoCpeAcTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfiameHTy C nocrneayrwum npeacraBneHnemM
opvrMHana 3asdBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeYeHWe [OBYX KaneHgapHblX AHEW C AaTbl OTNPaBKM LOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

77, Mpn ycTaHOBNEHMM OCHOBaHWA A OTKasa B MNpuMemMe [OOKYMEHTOB,
npegycMOTpeHHbIX  nyHkTom 30  AOMUMHUCTPATMBHOIO  pernamMmeHTa, cneynanuct
YnpaBneHusi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfieHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NPenyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHOINO perfiameHTa,
cneuManuct  YnpaeneHud, OTBETCTBEHHbIA 3a [MpuUeM HanpasndeT 3asiBfieHue
cneunanucty AOMUHUCTPaAUMK ropoackoro okpyra CTpexeBon, OTBETCTBEHHOMY 3a
perncTpauuio [OOKYMEHTOB, Ha peructpauuio nyTemMm BHECEeHUS 3anucu B KypHan
perncTpauumn BXogswmx AOKYMEHTOB AOMMHUCTpauMmM ropoackoro okpyra CTtpexeBou, B
O€eHb NOCTYNMEeHUs 3aaBeHns U npunaraeMblx K HeMy JOKYMEHTOB.

78. CneumanucTt, OTBETCTBEHHLIN 3a perncrpaumio 3asiBfieHusi, B CPOK He
no3gHee OHS perncTpaumm, HanpaensieT 3asiBfieHne cneunanucty YnpasneHus.
79. Cneuunanuct YnpaBreHusi, B [AeHb MNONYyYeHUs1 3apermcTpupoBaHHOIO

3a8BrieHUS U TMPUITOXKEHHBIX K HEMYy [OKYMEHTOB MepefaeT 3asiBNeHue HadalibHUKY
YnpasneHusa ans Bu3avpoBaHus.

80. HavanbHuK YnpaBrneHus BuU3NpyeT U B TeYeHWe OLHOro KaneHgapHoro OHS
nepefaetr ero C MNPUNOXEHHbIMWU JOKYMEHTaMuW Ha pacCMOTpeHue creumanucty
YnpaBneHusa, OTBETCTBEHHOMY 3a NpefoCcTaBfieHMe MyHULMNanbHOW YCIyr.

81l. PesynbtatoMm  agMUHUCTpPaATMBHOW  npouenypbl  ABNSeTCA  nepepavda
npolweawero pernctpauunio 3asBfneHuss Ha pacCMOTpeHue creunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNATbHOW YCYTr.

82. MakcumanbHbIA CPOK UCMONMHEHUS agMUHUCTPaTUBHOM NpoLeaypbl cocTaBnsaeT
He Bonee Tpex KaneHOapHbIX QHEN CO AHS Nofayn 3asBreHus.

PaCCMOTpeHVIe 3aaBrieHna n npeancrtaB/ieHHbIX JOKYMEHTOB

83. OcHoBaHMeM AnNA Havana BbIMNOMHEHMS aAMWHUCTPATUBHOW npouenypbl
ABMSETCA MOCTyNfeHne npolweawero permcTpaunio 3asiBrieHns 1 npunaraembiX K Hemy
OOKYMEHTOB Ha paccMOTpeHue creumanucty YnpasrneHusd, OTBEeTCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMoOTpeHuu  3asiBneHuss w
npunaraemblXx K HeMy [OOKYMEHTOB OCYLeCTBNAEeTCHa MpoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprbiBalOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

84. B cnyyae HenpegcTtaBneHusa 3adBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MYyHKTE
28 AOMUHUCTPATUBHOIO pernamMmeHTa, cneuvanuct YnpasrieHusi, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpPaTMBHOM npouenype



«popmMmmpoBaHne 1  HanpasreHne MeXBeOOMCTBEHHbIX 3arnpocOB B  OpraHbl
(opraHmnsauum), yyacTByoLmne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

85. B cny4ae npepocTtaBrieHus 3agBuTernemM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), y4dacTBylWME B NPeaocTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

86. PesynbtatomMm agmMuHUCTpaTMBHOM npoueaypsbl ABMSETCA BbIsBrEHWNe
Heobxo4MMOoCTN hOPMUPOBAHNA N HANpPaBEeHNS MEXBELOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusauuu), ydacTBylLMEe B NpPeaoCTaBfeHUn MyHUUMMNanbHOW YCNyr, B Ccriyyae
HenpeacTaBnNeHus 3asiBUTeNnem AOKYMEHTOB, YKa3aHHbIX B NyHKTe 28 AAMUHUCTPATUBHOIO
perrnameHTa.

87. O6wmn MakcMmanbHbI CPOK BbINONTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXeT npeBbllaTh YeTblpeX KaneHgapHbiX OHeW CO OHA MOCTYMMeHusa npolleLero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpPeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUMNanLHOW YCIyrn.

dopmmpoBaHMe 1 HanpaBfeHne MexXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByoLMEe B NPegoCTaBNEHNN MYyHULIMNANbHON YCyru

88. OcHoBaHMeM [ans Hayana agMWHUCTPATUBHOM npouenypbl  ABNAETCS
BblSIBNEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBIieHUs MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (opraHu3auun), yyacTByllMe B NpegoCcTaBNeHuuM MyHUUMnanbHOW
YCIyr.

89. [lpu noaroToBke MeXBEOOMCTBEHHOro 3arnpoca crneuuvanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBrneHne MyHUUMNanbHOW YCnyru, ornpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) ONs NpefdoCTaBlieHUs MyHUUMNansHOW
YyCNnyru u rocygapCTBeHHble opraHbl, nnbo NoABEeAOMCTBEHHbIE rOCYAAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpaBfieHUs opraHusauuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

90. ®dopmupoBaHue " HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYLLECTBNAETCS B COOTBETCTBMU C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npenocTaBfeHUsl FOCY4apCTBEHHbIX U MyHULMNANbHbIX
yCnyr».

91. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MyHMUMNANbHOW YyCcnyrM B [deHb YCTAHOBMEHWS OCHOBaHWMW [ANd  Hanpa.reHus
MeXBeJOMCTBEHHbIX 3anpocoB, POPMUPYET U HanpasBseT MeXBeJOMCTBEHHbIE 3anpocChl
cnegylowmnx cBeeHnn B opraHbl U (Mnn) opraHnsauuu, y4acTeyrowmMe B npegocTaBneHnm
MyHUUMNANbHOM  yCryrM, B  paMKax  MeXBeOOMCTBEHHOro  MH(OPMaLMNOHHOIo
B3aMMOOENCTBUA:

1) BbinMcka w3 EguHOro rocygapCTBEHHOro peectpa  puanyeckux nuu,
BKIIOYaloLLasa cBeleH st O MOCTaHOBKE HOPUAMYECKOro nuua Ha yyeT B HAnoroBOM opraHe
NO MECTY HaxoXAeHNs IopuanyecKoro nuua;

2) Bbinucka ©3 EAMHOrO rocygapcTBEHHOrOo  peecTpa  MHAMBUAYalbHbIX
npegnpuHMMmaTenen, BKlOYawwas CBeAeHUs O MNOCTaHOBKe  MHAMBWUAOYaNbHOro
npeanpyHMMaTena  Ha ydeT B HanoroBOM oOpraHe Mo MecTy HaXxOoXAeHus
MHOMBUAYaNbHOro NpeanpuHUMaTens;

3) cBedeHWe O HanuuMM HnUUEH3WM Ha ocyllecTBrneHve obpasoBaTeribHOW
OeATenbHOCTY;

4) cBefeHMs O HanMyuuu J§MUEH3MM Ha  OCyLlecTBIieHne  MeOMLUHCKON
OeATenbHOCTY;

5) BbinMcka 13 EgMHOro rocygapCTBEHHOro peectpa  HeABMXMMOCTM O
3aperncTpupoBaHHbIX NMpaBax Ha CeTb UHXEHEPHO-TEXHMYECKOrO obecneveHus;

6) MyHMUMNanbHbIN KOHTPAKT MO pe3ynbTaTaM KOHKypCca WM  ayKuuoHa,
NpoOBeOEHHbIX B COOTBETCTBUM ¢ DefepanbHbiM 3akoHOM oT 5 anpens 2013 r. Ne 44-$3
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«O KOHTpaKTHOW cucteme B cpepe 3aKyrnok ToBapoB, paboT, ycnyr gnsa obecnedeHus
rOCy4apCTBEHHbIX W MyHUUMNAnbHbIX  HYXO», KOHKYpCHasi [OKyMeHTauusi nmbo
OOKyMeHTaumsa o6 aykumoHe.

92. [lpencraBneHHble B AgMUHUCTpauuilo ropoackoro okpyra CrpexeBon
OOKYMEHTbI U MHpOopMaLMa nepefatoTcs cneumanucty YnpasneHus, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHMLUMNanbHON yCNyrn B A€Hb NOCTYNNEHNA OKYMEHTOB.

93. PesynbtatoMm aaAMUHUCTPATMBHOM  Npouedypbl  aBnsgetca  obobuieHune
NMOMyY4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOZEWCTBUA  MHdopMauuun
(BOKYMeHTOB), HeobxoaMMOW ANs NpeoCTaBNeHNa MyHULMNANbHOW YCNyrn 3asBUTENNIO.

94. MakcumarnbHbIl  CPOK  BBbIMOMHEHUA  agMUWHUCTPaATMBHOM  npoueaypbl
coctaBnsget He 6onee cemu KaneHOapHbIX AHEW CO [HA BbISIBIIEHUS HEOOXoAMMOCTU
POPMMPOBaHNA U HaNpaBneHUs MEXBELOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHu3auun),
yyacTByloLwme B NpegocTaBneHnn MyHULMNansHON yCnyr.

MpuHATNE peLLeHns O NPeAoCTaBNEHUN MyHULMNANBHON ycnyrn nbo ob oTkase B
NpeaoCTaBNEHNN MyHULIMNANBHOW YCMyri

95. OcHoBaHunem Havana agMWHNCTPAaTUBHON npoueaypbl aBnseTcs
yCTaHOBMEHWe creunanuctom YnpaBfeHus, OTBETCTBEHHbIM 3a MpefocTaBneHne
MYHMLMNANbHOW yCnyrn, B Xo4e NpOBEPKN JOKYMEHTOB OCHOBaHWUM ANs NpefoCTaBneHus
MyHuUMNanbHon ycnyru, nmbo o6 oTkase B NpeaocTaBneHn MyHUUUNansHOM yCnyru.

96. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocrasneHve
MyHMUMNANbHOW YCryru, B [€Hb YCTaHOBMEHUS OCHOBaHWW [Ans npefocTaBneHus
MYHMLMNANbHOW YCNyrM roToBUT NPOEKT 4OroBopa apeHdbl MyHULMNANbHOIO MMyLecTsa
ropofckoro okpyra CTpexeBown (ganee — NpOeKT AOroBopa apeHAbl) W HanpaensieT ero
AN cornacoBaHns OOMKHOCTHBIM NuuamMm AQMUHUCTPaLMM rOPOLCKOro okpyra.

97. MakcmmanbHbIM CPOK COrflacoBaHUSA OOMMKHOCTHBIMW nuuaMmn AgMUHUCTpauum
FOPOACKOro OKpyra npoekTa A40oroBopa apeHdbl cocTaBnsaeT ABa paboynx AHS C MOMEHTa
Nony4yeHusi NpoekTa Ha cornacoBaHue.

98. CornacoBaHHbI MPOEKT AoroBopa apeHabl nognucbiBaetcsas  Mapom
ropoAckoro OKpyra B TeyeHMe ofHoro paboyero AHA C MOMEHTa MOMyvYeHus
cornacoBaHHbIX AOMKHOCTHLIMM NMLI@MWN NPOEKTOB.

99. B cnyyae ycTaHOBMEHUA OCHOBaHWW NS OTKasa B nNpefocTaBneHun
MyHMUMMANbHOW  yCcrnyru, MpedyCMOTPEeHHbIX  MyHKToM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, crneuvanuct  YnpaeneHusi, OTBETCTBEHHbIN 3a  npefocTaBrieHne
MYHMUMMNANbHOW YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TOTOBUT MOTUBMPOBAHHBLIN MNPOEKT yBeJoMMeHns o6 oTkase B
npeaocTaBneHNN B apeHay MyHULMNANbHOro MMyLLecTBa ropoackoro okpyra Ctpexeson
(nanee — ysegomneHne o6 otkase) n nepegaet Mapy ropoackoro okpyra Ctpexeson. B
yBe4OMNeHnn o6 OTka3e [AOMKHbl ObiTb yKasaHbl OOCTOATENbCTBA, MOCMNYXXMBLUME
OCHOBaHWeM Ang oTkasa.

100. YsepomneHue o6 oTka3e noanucbiBaeTcs Mapom ropoackoro okpyra
CTtpexeBou B Te4eHMe o4HOro paboyero AHS C MOMEHTa Nosly4eHns npoeKkTa oTkasa.

101. MakcumaribHbI ~ CPOK  BbINOMHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
cocTaBnsgetT He 6Oornee wecTHaguatTM KaneHAapHbIX OHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN ANS NpeaocTaBneHns MyHuuunanbHom ycnyrn, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMnanbHOM ycryrm

102. OcHoBaHMeM Ofs Havana agMWUHUCTPATUBHOW NpoLeaypbl ABASETCA Hanudmne
NoANUCAHHOrO AOKYMEHTa, yKa3aHHOro B nyHkte 98 nnu nyHkte 100 AOAMUHUCTPATUBHOIO
pernameHTa.

103. Bbigava pe3ynbTaTta npenocTraBneHns MyHULMMNAanbHON ycnyrm



OCyLLleCTBNAETCA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBliEHUMN, B TOM YUCTe:

1) npw nu4HOM obpalleHnn B YNpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBEHUS Ha afdpec 3asBUTEnNs, yKasaHHblA B
3asBrieHuu;

3) nocpeacTBOM  3MEKTPOHHOM MOYTbl MO adpecy 3fEeKTPOHHOW  MOYThI,
yKaszaHHOMY B 3asBleHUu;

4)  npu nn4yHom obpalleHnn B MOLL (Mpy HanMunm 3aknoYEHHOro cornatleHuns);

5) yepe3 nuyHbIi kKabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (PyHKUMNA).

104. O6wmr MakcumarbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
cocTaBnsgeT He Oonee [OBYyX KaneHAapHbIX OHEW CO [AHSA noAnucaHusa [OOKYMEHTa,
0POpPMIISOLLErO OOHO U3 NMPUHATBIX PELLEHUN.

V. Mopsnok un opMbl KOHTPONSA 3a UCNONHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a CObMoAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, YCTaHaBNMBaLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHNIA

105. TeKkywnn KOHTPONb 3a COOMAEHNEM W UCMOMHEHMEM  MONOXEHWN
AOMUHUCTPATMBHOIO  perfnaMmeHTa M MHbIX  HOPMAaTMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawWwmnx TpeboBaHNA K  NPedoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLIeCTBNAETCHA HaYarbHUKOM YNpaBreHus.

106. MopsgoK OCyLecTBREHUs TeKywero KOHTpons 3a cobniogeHnem wu
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULL@AMU NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa M MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, yCTaHaBNuMBawLWmx TpeboBaHus K
NpeaoCTaBNeHnio  MyHULMNANbHOW YCryr, a Takke TMpUHATUEM VMW  peLUEeHUHN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [lopsgka
OCYLLIECTBNEHNS KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCTaBneHns MyHUUMNanbHbIX YCryr
M cobniogeHns  MNosIOKEHUM agMUHUCTPATMBHBIX  PEerfaMeHToB  NpefdocTaBreHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4yeCTBa npeaoctaBieHnsa MyHVILI,VII'IEU'IbHOVI yCI1yru, B TOM HucCre nopagok un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4EeCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

107. KoHTponb 3a MOMHOTOM M KadeCTBOM npefoCTaBfeHus MyHUUUNarbHOW
yCrnyru ocyLlecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3aaButenen Ha agencteus  (6e3gencrtBue) opraua,
npegoCcTaBNALWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHYI YCAyry, MMB0 MyHUUMNANBLHOMO ChyXallero.

108. B uenax ocywecTBrneHNa KOHTPONs 3a [MOfHOTOM U KavyeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM MNpOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepuoanYHOCTb OCYLLLECTBIEHUS NNAHOBbLIX NMPOBEPOK yCTaHABNMBAETCS NOCTaHOBIEHMEM
AgmnHucTpaummn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBaroTCs Bce
BOMPOCLI, CBSI3aHHble C NpefoCTaBfiEHMEM MYHULMNANbLHOM YCNyrn (KOMMSEKCHbIE
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NpedocTaBreHneM MyHUUMNAnNbLHOW
ycnyrn (TemaTtmnyeckme npoBepkun). [NpoBepka Takke NPoBOAUTCS NO xanobe 3asBuTens.

109. BHennaHoBble NpoBepkn NPOBOOATCHA B CBA3M C MPOBEPKOW YCTpaHEHUs



paHee BbIABMIEHHbIX HapylweHUn AOMWHUCTPATMBHOIO pernameHTa, a Takke B criyvae
nony4veHus xanob 3asesuTtenen Ha gencteus (b6espencTeme) opraHa, NpeaoCcTaBNALEro
MyHUUMNANbHYKO  ycryry,  OOJDKHOCTHOrO  fiMua  opraHa,  npeaocTasrisowero
MYHULMNANbHYO YCNyry, TMbo MyHUUMNAanbHOro criyatyero.

110. PesynbTatbl NpoBepkn OoQOopMNAKOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaemMble (OCyLecTBNgeMbIE) UMY B
XoAe NpeaocTaBneHNsa MyHULMNANbHOW yCryrn

111. Mo pesynbTataMm MNpPOBEAEHHbLIX MPOBEPOK, B ClyyYae BbISBIIEHUS
HapyLweHnn cobnogeHns nonoXeHnn AAMUHUCTPATUBHOIO perfiameHTa, BWHOBHbIE
OOIDKHOCTHblIE nuua opraHa, npeaoCTaBnsaloWero MyHUUUNAanbHYK  YCriyry HecyT
OTBETCTBEHHOCTb, YCTaAHOBJIEHHYID 3akoHopaTenbcTBoM Poccuiickon depepauum 3a
peweHna wn peuncteua (6esgencteue), nNpuHMMaemble B Xo4e NpeaocTaBreHus
MYHULMNANBHOWN YCyru.

112. OTBETCTBEHHOCTb  AOSMKHOCTHbLIX NAL,  OpraHa, npegoCTaBnAloLWwero
MYHULMNANbHYIO YCNYry 3akpennseTcs B OOSMKHOCTHbLIX MHCTPYKUUSX B COOTBETCTBUM C
TpeboBaHuaAMM 3akoHogaTenbcTBa Poccuickon Pepepaumm n - 3akoHogaTenbCTBa
Tomckon obnacTw.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHnsaummn

113. KoHTpornb 3a npegoctaBneHMeM MyHUUMNANbHOW YCNyrn, B TOM 4YuCre Co
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceegeHuin o geaTenbHOCTU AAMUHUCTPaLMM ropoackoro okpyra CtpexeBon
npu  NpefdocTaBfieHUM  MYHUUMNANbHOM  yCRyru, MONyYeHuUs  rpaxgaHamu,  Ux
obbeanHEeHNAMN N opraHM3aunsMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOW ycnyru M obecneyeHns BO3MOXKXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. Hocyne6HbIn (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUA peLleHun n
AencTeumn (6espnencTBmA) opraHa, npefocTaBnAOLWEro MyHMLMnNanbHyr ycnyry, a
TakKXke AOJMKHOCTHbIX NUL, MyHULUNanbHbIX ClyXaLmx

114. 3aseutenun BnpaBe obOxanoeaTb B pocyaebHom (BHecynebHoOM) nopsake
peweHns n pgencteua (6esgenictBue) opraHa, NPeaoCTaBSOWEro MyHAUMNanbHY
ycnyry, OOMMKHOCTHOrO fvua opraHa, npefoCTaBnsALWEero MyHMUmMnanbHy ycnyry, nmbo
MYHULMMNANbHOIO Cry>Xallero.

115. lMpegmetom gocyaebHoro (BHecyaebHoro) obxxanoBaHna sIBASOTCA peLleHns
n pencteua (6es3pencteme) opraHa, nNPenoCTaBnAOWEro MYHAUMNANbHYK  yChyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMNanbHy yenyry, nubo
MYHMLMMNANbHOMO Cry>Xallero B TOM YMCre B CNneaylowmx cryyasx:

1) HapyLlleHMe cpoka perucTpauun 3anpoca 3asiBUTeNns O MNpeaocTaBreHum
MYHMLMNANbHON YCNyru;
2) HapyLUeHWe Cpoka NpeaoCTaBNeHNs MyHULMNANbHOW YCIyru;

3) TpeboBaHMe y  3adBUMTENss  [OOKYMEHTOB, He  MNpeayCMOTPEHHbIX
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon  depepauun, HOpMaTUBHbLIMU
nNpaBOBbIMW akTamn ToMckon obnactu, MyHULMNAaNbHbLIMM NPaBOBbIMU aKTaMMU;

4) OTKa3z B MNpuemMe Yy 3aaBuTENS [OOKYMEHTOB, MNpefoCTaBfeHME KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiMM  akTamu  Poccuinckon  depepaumm,



HOpPMaTUBHLIMW MPaBOBbIMW akTaMy TomckorM 0BnacTn, MyHMUMNanbHbIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) OTKa3 B NpegoCTaBfieHUN MyHULMNANbHOW YCNyru, ecriv OCHOBaHUS OTKasa
He npegycMOTpeHbl deaeparnbHbIMM 3aKOHaMW U NPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumn, HOPMATUBHBLIMU
NpaBOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbLIMM NPaBOBbIMU aKTaMMU;

6) 3aTpeboBaHne C 3aaBUTENd Npy NpeaocTaBNeHU MyHUUMNAanNbHOW YCnyru
nnaTtbl, He NpegyCMOTPEHHOW HOPMAaTMBHbLIMW MNPaBOBbIMM akTamu Poccunckon
depgepaunn, HOpMaTUBHBIMA NPABOBLIMM akTaMy Tomckon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbIMU aKTaMu;

116. >Kanoba Ha pelleHus n gencteus (6es3genctene) opraHa, NpeaocTaBnsoLEero
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  nvua  opraHa,  npegoctaBnfaloLero
MyHMUMNanNbHYO ycnyry, nmbo MyHUUMMNanbHOro chyxawero nogaeTcs B NMUCbMEHHOW
dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hOopmMe B OpraH, NpeaocTaBnAoLLMiA
MYHULMNANbHYKO YCNYry U NOANEXUT PpacCMOTPEHNIO AOMKHOCTHBLIM NULOM, HageNeHHbIM
MONTHOMOYMSIMIN MO PACCMOTPEHUIO anob.

117. >Kanoba moxeT OblTb HanpasneHa no no4yte, yeped ML, (npn Hanuumm
3aKIMOYEHHOro cornaleHns O B3auMogencTBuu), Yepes odumumanbHeli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C€ wucnonb3oBaHvnem EguHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAanbHbIX yCryr (PyHKUui) (nocne obecnevyeHns TeXHUYecKom
BO3MOXHOCTH).

118. OcHoBaHveM AN Hadana npoueaypbl 0GXanoBaHUSA peLleHus U OencTBus
(besgencTBus) opraHa, NpeaoCcTaBNALWLEro MyHULMNANbHYIO YCryry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnSAWEro MyHMLMNanbHy ycnyry, mbo MyHUUMNAnbHOro Criyaliero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO yCnyry:

1) xanobbl 3asBUTENs, HanpaBfieHHOMW B MNUCbMEHHOW popme Ha OGymaKHOM
HOocuTerie MOYMTOBOW CBA3bKD MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBUTENd, HanpaBfeHHOW 4epe3 oduumarnbHbIi CalT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra CtpexeBon, ykazaHHoOMY B [MpunoxeHun 1
K HacTtosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBneHHoON Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumi) (nocne obecnevyeHns TEXHUYECKON BO3MOXXHOCTW);

4) »xanobbl 3asBMTENS B NMCbMEHHOW hopMe, NoAaHHOW B XOA4€ NUYHOro npuema.

119. Xanoba noanexut obsasaTenbHOW perncTpaumm B Te4eHue Tpex AHen C
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnAsoWMN MyHUUmMnanbHyto ycnyry. B aeHb
pernctpauumn xanoba HanpaBnAeTca pPyKoBOAUTENIO oOpraHa, MpeaocTaBnsAlLero
MYHMLMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHs nepegaeTcsa Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HagZeneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

120. Cpok paccmoTpeHus xanobbl He AOoMmKeH NpeBbllaTb NATHaguatTn pabdounx
OHEW Cco [JOHA ee peructpauuuM, a B cnydae obxanoBaHusi oOTKasa oOpraHa,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpaeneHnn AonyLeHHbIX onevyaTok 1 oWnboK nnn B criydae obxanoBaHus HapyLleHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN — He no3gHee NATu paboynx gHEen co OHA ee
perncTpauum.

121. Xanoba 3asButensa JosmkHa coaepXxaTb cnegyowyo MHpopMaLumio:

1) HanmmeHoBaHWe opraHa, nPefoCTaBnSALWEro MYyHULMNANbHYK  yCryry,
OOJDKHOCTHOrO nMua opraHa, npeaocTaBnsoWero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  criykawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hammnuio, UM4, OTYECTBO (MpYM HanNuuum), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTensa - uanveckoro nuua nnMbo HanmeHoBaHWE, CBEOEHUS O MeCTe HaxOXAeHus



3asBUTENS - IOPUANYECKOrO Nnua, CTPYKTYPHOro nogpasgeneHns iopuandeckoro nuua, a
Takke HOMep KOHTaKTHOro TernedoHa, agpec 3MeKTPOHHOM NoYThl (NpU Hanuynm) wm
NOYTOBLIN aapec, MO KOTOPbIM AOMMKEH OblTb HanNpaBfieH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (b6esgencteum) oprada,
NpefoCTaBNALWEro  MyHUUMMAnbHYK  YyCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) poBOAbl, HAa OCHOBaHMM KOTOPbIX 3adABUTENb HE COrfaceH C pelleHueM U
pevictBuem (6es3gencTBueM) opraHa, nNpedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, MpefocTaBnsioWero MyHUUMNanbHy  yenyry, nubo
MYHUUUNANbHOIO CriyaLyero.

K >xanobe 3aaBuTenb Bnpase NPUNOXUTb AOKYMEHTbl, MOATBEpXAalolime ero
aoBoabl, MMB0O MX KOMUMK.

122. o pesynbTaTamM pacCMOTPEHUS XKanobbl oOpraH, npeaocTaBnsoLWmin
MYHUUMNANbHYO YCIyry, NPUHMMaeT O4HO U3 CredyloLlmx peLleHni:

1) o6 yposBnerTBopeHuMn xanobbl, B TOM 4ucne B OpMEe OTMEHbI MNPUHATOro
pelleHns, UCNpaBrieHUss LOMYLWEHHbIX OpraHoM, MpeaoCcTaBnflWNM MyHULMNANbHYO
ycrnyry, one4aTtok u owmnboK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBfeHnss MyHUUunanbHom
ycryrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX CPedcTB, B3MMaHUE KOTOPbIX He
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoBbiMM  akTamm  Poccuinckon  depepaumn,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMyu TomckorM 0BnacTu, MyHMUMMANbHbIMU NPAaBOBbIMU
aKkTaMu, a Takke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM Xanobsbl.

123. B cnyyvae npuHATUA pelleHnst 06 yooBneTBOPEHUN Xanobbl OpraHu3yeTtcs
paboTa No BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHbIe MePONpPUATUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWNA.

124. Tpn ycTpaHeHUN BbISABMEHHbLIX HapyLleHWA, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npouenyp He MOryT NpeBbILaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

125. He nosgHee AOHA, crieqylowero 3a OHEM MPUHATUS peLleHus, YKadaHHOro B
NyHKTE 122 AOMUHNCTPATMBHOIO pernamMeHTa, 3aaBuUTENIO HanpaBnsaeTcA
MOTMBMPOBaHHbIA OTBET O pe3ynbTatax pacCMOTPeHUs xanobbl cnocobom, ykasaHHbIM B
xanobe.

126. B cny4yae ycTaHOBEHUs B X04e UNK No pesynbTataM pacCMOTPEHNS Xanoobbl
NPU3HaKoB cOCTaBa aAMUHUCTPATUBHOIO MpaBOHapyLWeHUa WM NpecTynieHus
OOIMKHOCTHOE  NMUO, HageneHHoe MOfIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3amMeaMTenbHO HanpaBnsaeT uMetoLmnecs maTepuarnbsl B opraHbl NPOKypaTypbl.

Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHus

MyHuUMnaneHon ycnyru «lpegocrtaBneHve B
apeHgy MyHUUMNansHOro uMyLlecTsa ropockoro
okpyra CTpexeBou, 3a UCKITHOYEHNEM 3eMENbHbIX
y4yacTkoB, 6€3 Toproe»

CnpaBo4Has MHopMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbLIX



TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoOB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHrMin u opraHmsaumin,
y4yacTBYHOLMX B NPefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHusa AaMuHuUCTpauum ropoackoro  okpyra Crpexesoun: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

'pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoacKoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AOMWHUCTPauUUKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin  cant AgmMuHuUCTpauum ropoackoro okpyra CTpexeBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBon B CeTu
WHuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaLmn
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaumn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Npaduk paboTbl YnpaBneHUss WMYLLECTBEHHbIX W  3eMeSbHbIX OTHOLLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:
lMoHepenbHUK ¢ 8.30 0o 17.30-paboyee spemsi
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¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuvema 3aaBuTenen B YNpaBrieHUNM UMYLLECTBEHHbIX M 3eMeNbHbIX

OTHOLWEHU AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon:

lMNoHepenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MNatHnua HernpuemHbIlU OeHb
Cyb66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHWN
AoMunHMCTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropoa
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbil canT YrnpaBreHUs WMYLLECTBEHHbIX W 3eMeslbHbIX OTHOLUEHWUN
AgMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfeHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.

MpunoxeHwne 2

K AOMUHUCTPATMBHOMY pernameHTy
npenocTaBneHus
MyHUUMnanbHow ycnyru «lpegocTaBnexne B
apeHay MyHULMNanbHOro MMyLLIeCTBa
ropoackoro okpyra CTpexxeBoW, 3a UCKINYEHNEM
3eMenbHbIX Yy4acTKoB, 6e3 Topros»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA
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Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuIo, NMs, OTYECTBO (Npu
HanMuuun) 3anBuTens)

(BaHHbIE 0 rocygapcTBeHHON permctpaumm UM —
3aaBuUTENa — ANA MHANBMAYaNbHOTO
npegnpuHMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTenNs)

ANsA opuandeckoro nuua:
NoNHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aunoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa J1nua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHne
O NPegoCTaBfieHUN B apeHay MyHULMNAnNbHOro MMyLLLECTBA, HaxoasLerocs B
MYyHMUMNaNbHON COOCTBEHHOCTM ropoackoro okpyra CTpexxeBown, 3a UCKMOYEHUEM
3eMernbHbIX y4acTkoB, 6e3 Topros

Mpowy npegoctaBuTe B apeHOy OOBLEKT, HaXOAAWMNCS B  MyHULMNANbHOM
CcobCTBEHHOCTU ropoackoro okpyra CTpexxeBon B COOTBETCTBMM C MYHKTOM yacTtu
ctatb 17.1 ®depgepanbHoro 3akoHa 26.07.2006 Ne 135-03 «O 3awwute
KOHKYPEHLMM.
Bug ob6bekTa: 3gaHne/ Hexunnoe nomelleHme/ 06bLeKT ABMKMMOro nMyLLecTBea.
MecTononoxeHue

Mnowaab obbekta (B cnydyae nNpegocTaBrieHusl  HEeOBWXMMOro  umyllecTsa)/
HaMMeHOBaHME MMYyLLLECTBA, MoAeNb (Mapka), KONM4ecTBO (B cCrnydae npenocTaBlieHus
OBVXXMMOTO nmyLecTea ykasaTb)

Bua neatenbHocTU (yKasbiBaeTcs BUAO AEATENbHOCTU, B LIENSX OCYLLUECTBINEHUS KOTOPOro
3asBUTENI0 Heobxoaumo npegocTaBrneHMe obbekta B apeHay (Uenb npenocTaBneHus
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obbekTa)

Cpok apeHabl
Mpunoxexwue:
1.

PesynbTaT npegoctaBneHns ycryrn npoLly npefocTaBuUTb (HY)XXHOE MOAYEePKHYTb):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawyeHmnn B MOLL (Mpy Hanuunm 3akno4yeHHOro cornatleHus);

5) 4yepe3 nuyHbIi kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/
(noanuce)

(pacwmndposka)
« » 2 T

[aio cornacvMe Ha WCMONb30BaHME MOMX MNEPCOHAaNbHbIX  AaHHbIX  Npw
nNpeaocTaBneHUN MyHULMNANbHOW YCNyrn (Anst mU3nYecknx nuu).

(mnoanuceb) (pacwwmdposka nognucu)



BJITOK-CXEMA T

MNpunoxeHune 3

K AOMUHUCTPaTMBHOMY pernameHTy
npenocTaBneHuns

MyHUuunanbHoun ycnyru «lpegocraeneHve B
apeHay MyHMUMNanbHOro umyLlectea
ropofckoro okpyra CTpexxeBou, 3a UCKITIOYEHNEM
3eMeribHbIX Yy4acTKoB, 6e3 Topros»

OCNEOOBATENIbHOCTW OENCTBUM

npv NpeaocTaBneHn MyHUUUNAanNbLHOM yCnyrm
«[pepocTaBneHne B apeHay MyHMLMNanbHOro MMyLLLECTBA rOPOACKOro okpyra
CTtpexeBoW, 3a UCKMOYEHNEM 3EMENbHbIX Y4acTKoB, 6e3 Topros»

Bnok-cxema npeAocTaBNeHUA MyHULUNANbLHOW yCnyru

Ha4vano npegoctaBneHus
MYHULMNANbHON yCnyru

MNopaya 3asBneHusa u
OOKYMEHTOB

OTCcyTCTBYIOT OCHOBaHUA ONs
OTKa3a B MpMemMe JOKYMEHTOB

Hanw4ymne ocHoBaHuM AnNga oTkasa B
npuemMme JOKYMEHTOB

Pernctpauus 3asaBneHus

\ OTKa3 B npveme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBneHHbIX JOKYMEHTOB

OnpeaneneHne HeobxoanMocTn
dOpMUPOBAHUSA N HANpPaBIEHNs
MEXXBEJOMCTBEHHbIX 3aMpoCoB

dopmMmupoBaHmne 1 HanpasneHue
MEXBEOOMCTBEHHbIX 3aMpoCoB

OtcyTtcTBYEeT HeObX04MMOCTb
POpPMMPOBaHNA N HanpaBreHUs
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NpeaoCTaBeHUN

MYHULMNANbHOW ycnyru

MpuHaTHe peweHuns o
npegocTaBneHnn
MYHUUMNANbHOW yCnyru

MpuHATHE pelieHnsa o6 oTkase B
npegocTaBneHn MyHULMNanbsHom
ycnyru

Bblgava (HanpasneHue)
AoroBsopa apeHapl

Bbligaya (HanpasneHve) yseaoMmieHns
06 oTkase




	I. Общие положения
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	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
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	4) получение результата муниципальной услуги.
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	105. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
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	113. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...

	114. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
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	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
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	116. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	117. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	118. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	119. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	120. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
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	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	122. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	123. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	124. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
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