lMocTaHoBneHne AgMuHUcTpauum ropoackoro okpyra Ctpexeson oT 23.06.2016 Ne 522
«06 yTBEpPXAEHUN AOMUHUCTPATMBHOMO pernameHTa NpeaocTaBNeHnsa MyHMLMNanbHON
ycnyru «[puem 3asBneHumn rpaxgaH 1 BKNKYEHWE UX B CMIMCOK rpaXaaH, HyXX4atoLWmuxcs B
ApeBecuHe ans cOBCTBEHHbIX HYXA» (B pegakuumn ot 27.12.2016 Ne980, ot 07.05.2018
Ne288)

B cootBeTcTBUM C YacTbio 1 cTatbn 6 PefepanbHOro sakoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3aumm npenocTaBneHNa rocyfapCTBEHHbIX M MyHUMUMMNANbHBIX YCRyr»,
3akoHom Tomckon obnactu ot 9 asrycta 2007 Ne 165-O3 «O6 ycTaHOBNEHUM nopsgka u
HOPMAaTMBOB 3aroTOBKW rpaxgaHaMu OpeBECUHbl AN COOCTBEHHbIX HYXA», Ha OCHOBaHWUN
nyHkTa 21 yactn 1 ctatbn 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npeaoctaBreHna MyHUUMnanbHOW
ycnymn «lpruem 3asiBNeHnn rpaxkaaH 1 BKIKOYEHME UX B CMIMCOK rpaXkaaH, HyXXOatoLwmxcs B
ApeBeCcUHe Ans COBCTBEHHbIX HYXA» COrMACHO MPUMOXKEHNIO.

2. MNpusHaTb yTpaTUBLLMMK CUIy MOCTaAHOBMNEHMS ALMWHUCTPALUM TFOPOACKOro
okpyra CtpexeBon:

- ot 02.08.2012 Ne 546 «O6 yTBEepxaeHUN AOMUHUCTPATMBHOIO perfiameHTa
npeaocTaBneHnsa MyHuumnanbHon ycnyrn «lpuem 3asBneHnin n BKIIKOYEHWE UX B CMIUCOK
rpaXkaaH, Hy>KaatoLWmnXcs B ApeBeCuHe A COOCTBEHHbIX HYXO»;

- or 24.05.2016 Ne 439 «O BHeceHUM WU3MEHEeHUA B MNOCTaHOBIEHNE
AomMmunHmncTpaummn ropogckoro okpyra Ctpexeson ot 02.08.2012 Ne 546».

3. HacTosiliee nocTaHOBMNeHME NOANEXUT pasMeLLEeHU0 Ha oduumanbHOM canTe
OpraHoB MECTHOro caMoynpaBfieHnsi ropoAckoro okpyra CTtpexxeBon.

4. KOHTpOsib 3a WUCMOSIHEHWEM HAacCTOAWEro MOCTAHOBIIEHUS BO3IOXUTb Ha
3amectutena Mapa ropoackoro OKpyra nNo 3KOHOMUKE W dMHaAHCaM, HadvanbHUKa
®durHaHcoBoOro ynpasneHna AgMUHUCTpaunm ropoackoro okpyra CrpexeBon [deHUYeHKo
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 23.06.2016 Ne 522 (B
pegakumu ot 27.12.2016 Ne980, ot
07.05.2018 N2288)

AOMVUHUCTPATUBHBLIV PETMAMEHT
npeaocTaBneHns MyHuumnansHon yenyru «Mlpuem 3asiBneHui rpaxkaaH 1 BKNOYeHne Ux B
CNWUCOK rpaXkaaH, HY)XAaroLLmMXCs B ApeBEeCHHe Ansi COOCTBEHHbIX HYXO»

. OO6wue nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATMBHOIO pernameHTa npeaocTaBrneHust
MyHULMNAnbHOW yCcnyru

1. AODMVHUCTPATUBHBIA perfnaMmeHT npefocTaBfeHns MyHUUMnanbHOW YCnyru no
npuemMy 3asiBNEeHUW rpaxgaH W BKINIOYEHUID UX B CMUCOK rpaxadaH, HyXOaroLuxcs B
apeBecnHe aOns COOGCTBEHHbIX HyXa (oanee - AOMWHUCTPATUBHBIA  pPerfameHT)
yCTaHaBIMBaeT NOpsAoK 1 cTaHAapT NpeaoCTaBieHUss MyHUUMNANbHOW YCIyrn no npuemy
3a8BNEHN rpaxkgaH 1 BKIMIOYEHUIO UX B CMIMCOK rpaxkaaH, HyXXOaroLWnxXcs B ApeBecuHe ang
COOCTBEHHbIX HYXA (danee - MyHuuunanbHas ycnyra) AAMUHUCTpauuen ropoACKOro
okpyra CTpexeBoW, [JOISDKHOCTHBIMA NMUaMU W MyHUUMNANbHBIMUA  CRYXawwuMu
AOMUHUCTpaUMmM ropofckoro okpyra CtpexeBomn.

Kpyr 3asButenen

2. 3aaBuTensaMu siBNSOTCA uanyeckme nuua, Hyxaalolmecs B OpeBecuHe Ans
COOCTBEHHbIX HYXXA ONs1 CTPOUTENbCTBA UHANBMAYATbHbIX XXWUIblIX JOMOB, CTPOUTENbLCTBA
CTPOEHUN ANA CoAep)KaHus NpuHagnexawmux UM Ha npaBe cOGCTBEHHOCTU NATUM U Gonee
KOpPOB, CTPOUTENbCTBA XO3ANCTBEHHbIX MOCTPOEK, PEMOHTA OOBLEKTOB HEeOBWMXMMOCTW,
nMBo MX YNONTHOMOYEHHbIE NPeACTaBUTENN (Qanee - 3asiBUTENb).

TpeboBaHus kK NoOpsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOM YCnyru

3. MHpbopmmnpoBaHme rpaxgaH O nopsagke npefocTaBneHus MyHUUMnanbHOU
ycrnyrm obecneynBaeTcs MyHUUUNANbHbIMU cnyxatimmu, cneynanucrtamm
AoMunHucTpaummn  ropoackoro okpyra CTrpexeBoW, MHOrogyHKUMOHANbLHOIO LeHTpa
NpefocTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiXx ycnyr (ganee — MOLU) npwm
HanM4YUM 3aKNKYEHHOro  OpraHaMm MEeCTHOrO CcamoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLl cornawenus o B3aMumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHuMsauun npegocTaBrneHns rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (danee -
cornaweHue ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMM K WH(POPMUPOBAHUIO TpaxgaH O nopsiake
npenocTaBneHns MyHUUMNAnNbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
MHpOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM WHOpMauuuM, MnosiHoOTa W OnepaTUBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxaeHus AOMUHUCTpaLUKM ropoackoro okpyra CTpexxeBoun, OpraHoB U
opraHuMsauun, yyacTBYKOLWNX B NpeaoCTaBlieHUM MyHULMMansHOW YCryrn, MxX noYvToBble
agpeca, odwuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOW  CeTu



«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeacTasneHbl B [punoxeHnn 1 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy.

6. MHdbopmauma o MecTe HaxoxgeHus, rpadumkax paboTbl AgMUHUCTpauum
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumi, Yy4acTBYKOLLMX B
npegocTaBneHnM MyHULMNansHOW yCrnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycnyru pasmelwiaeTca Ha oduuuanbHOM canTe OpraHoB MECTHOrO camoynpaBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedeparnbHOM rocygapCTBEHHOW
NHJOPMaLNOHHOWN cucteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMN)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpegocTaBnNAeTcsl No TenegoHy M ANEKTPOHHOM NoyTe.

7. Ha odwuumansHOM canTe OpraHoB MECTHOro camMoynpaBSieHUss FopOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HanmeHoOBaHME © MoYTOBble agpeca AOMWHUCTPaAUUW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHum nHopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfiaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKkoe onucaHue nopsiaka nNpefocTaBneHns MyHuuunanbHown ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTtarne rocygapCTBEHHbIX M MyHUUMMANbHbIX yCryr (yHKUUN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ncuepnbiBaOLWmM NepeyYeHb OOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBreHus
MyHMUMNanbHON ycnyru, TpeboBaHnA K OPOPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BrpaBe npeacTtaBuTb MO COBCTBEHHON
NHUUNaTUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4) pesynbTaTbl npegocTasreHns MyHULUUNAanbHOM ycnyru, nopsaoK
npegocTaBneHns AOKYMeHTa, aBnsaoLerocs pes3ynbTaTtom npegocTaBneHns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MNOWWHbLI, B3MMaeMoW 3a npegocTaBneHne
MYHULUUNANbHOW YCyru;

6) mncyepnbiBaOWNA NepevYeHb OCHOBaHWA ANs MPUOCTaHOBAEHUA WM OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) o0 npaBe 3aaBuUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHwe LENCTBUN
(be3pencTBmsl) M peLlleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XOA4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opmbl 3aaBneHun (yBe4OMMEHUKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. MIHdopmauuio 0 nopsiake nosnyyYyeHns MyHULMNansHOW ycnyru, a Takke o MecTte
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3MeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W OpraHuM3auusix, yy4acTBYHOLIUX B
NpeaocTaBNeHnn MyHULMNANbHOW YCRyrn WM SBRSIOWNXCH WUCTOYHUKOM MOMNyYeHUs
MHOpMaUUK, rpaxxgaHUH MOXET MoNyYnTb:

AMYHO nNpwu obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpaUUM TFOPOLACKOro  OKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHMUCTPAUUKM FTOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;



B popme 3MEKTPOHHOro OOKYMEHTa Ha afpec 3MeKTPOHHOM MOYTbl, YKa3aHHbIM B
MpunoxeHun 1 K HacTosweMy AOMUHUCTPATUBHOMY pErnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHAaX B 34aHUn ALMWHUCTPAUUKM TOPOLACKOro OKpyra
CtpexeBou;

nocpeactsoM EAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHdopmaumoHHble cTeHabl 060pyayOTCA Npu BXOA4E B NOMELLEHME YNpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN AOMUHUCTpAUUM TOPOLCKOrOo  OKpyra
CtpexeBon. Ha uHMpOpMauMOHHBIX CTeHOAx pasMellaeTca crnegywuwas obssaTtenbHas
nHopmauus:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odvumanbHOro camta OpraHOB MECTHOMO CaMOynpaBrieHUs FTOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbI HOMEp TenedoHa AgMUHUCTPaLMK ropoackoro okpyra CtpexxeBow;

4) rpacmk paboTbl AOMUHUCTPALUUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIIOXeHUAMMU;

7) obpaseL, ohopmneHna 3aaBneHus.

10. O6palLeHna nNo KOHTakTHOMY TenedoHy no BOnNpocam MHAOPMUPOBAHUA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrn MPUHMMAlTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHUN
AOMUHUCTpaumMn ropofckoro okpyra CTpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPaATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OOMMKEH coaepxaTb WHgopMaumio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHblE ObpalleHnss crneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHUn AOMWHUCTpauUUM ropoLCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) O rpaduke npuemMa rpaxgaH rno Bomnpocam MnpeaocTaBfeHns MyHUUMNanbHON
ycnyru,

3) 0 BXOOAWMX HOMepax, MoA4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoackoro okpyra CTpexeBoM — MOCTynuBLUKE
OOKYMEHTI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKrax, perynupylwmx npegocraBneHve
MYHUUMNANbHOW yCryrM (HaMMeHoBaHue, HOMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3adABUTENs ANa  NosyyvyeHus
MYHULUMNANbHOW YCRyru;

6) O CpoKax pacCMOTPEHUS 3aaBMNEeHNA 0 NpegoCTaBNeHUM MyHULMNANbHON YCIyTu;

7) 0 cpokax NpefocTaBneHns MyHUUMNAanbHOM yCnyru;

8)o0 wMecTe pasmMeleHMs Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B cetu WHTepHeT wuHdopmauum no
BOMpocaM npefocTaBneHns MyHULMMNansHOM YCnyru.

13. Mpn obweHun ¢ rpaxgaHamu (No TenegoHy WM NUYHO) CcneuuanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CTpexxeBOoW [LOSMKHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCSA K rpakgaHam, He
YH/XKas X YeCTu U OJOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O Nopsiake NpeaocTaBrieHns
MYHULMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCMOSIb30BaHMEM OULManbHO-4ENOBOMO
CTUNS peyn.



http://admstrj.tomsk.ru/�

14. Mpn obGpaweHnn 3a wuHdopMauuen rpakaaHuHa §UYHO CneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CrpexeBon 0083aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKUTENBLHOCTL NpuemMa npu  NMYHOM ObpalleHun He [OoSbKHa MpeBbIWwaTth
naTHagUatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBblaTh NATHA4UATN MUHYT.

15. Ecnn gnsa nogrotoBku oTBeTa Ha ycTHoe obpalleHue Tpebyetca 6Gonee
NATHagUaTV MUHYT, creunanucT YnpaBneHns NMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHNN
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLeCTBNAWLWWA  YCTHOEe
MHpopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Anst HEro Bpems
Ons YCTHOro MHMOPMUMPOBaHMS nNMBO HanpasBuUTb 3asiBUTESNO MUCbMEHHbLIN OTBET
nocpencTBOM NOYTOBOro oTnpasneHns Mnbo B oopmMe 3NEeKTPOHHOIO AOKYMEHTA.

16. llucbMeHHOe MHGOPMUPOBaHME  rpaxgaHuMHa  OCYLLeCcTBNsSieTCsS  npwu
NONy4YeHnn OT HEero MUCbMEHHOr0 OOpaleHna NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHnd, obpalleHns B OpMe 3MEKTPOHHOrO AOKYMEeHTa O npenocTaBfieHun
MHopMaUuKn No Bonpocam npeaocTaBrieHUss MyHUUUNAanbHOW YCNyru, CBeAeHUn O xoae
npenocTaBneHns MyHuuunanbHon ycnyrn. NMucbmeHHoe obpalleHne pernctpupyeTcs B
AEeHb NOCTyNneHns B AAMUHUCTPpaLMIO ropoackoro okpyra CTpeeBown.

17. Mpn oOpalleHnn 3a mHpopmaumen B NUCbMEHHOW GOpMe MOCPEeACTBOM
NMOYTOBOrO OTNpPaBIieHUs OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMNpaBfieHus B agpec
rpakgaHmHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHums.

18. Mpn obpaweHun 3a uHoOpmaLMen No  SMEKTPOHHOW noyte, C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
(dyHKUMK), OTBET HarnpasenseTca B TedyeHue TpuauaTu KaneHaapHbiX AHEeW CO [HS
perncTpauumn obpauieHus.

B obpalieHnn rpaxgaHvH B o6A3aTtenbHOM nopsgke ykasbiBaeT CBOU hamunuio,
UMsi, OTYECTBO (MocneaHee — MpU Hanuyuu), agpec ANEKTPOHHOW MOYThbl, MO KOTOPOMY
OOSKHbI  OblTb  HampaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHnH BnpaBe MNPUIIOXUTb K TakoMy oOpalleHnto Heobxoaumble LOKYMEHTbl W
MaTtepuanbl B 9NeKTPOHHON hopMe.

OtBeT Ha obpalieHne HanpasnseTcsa B OPMe 3MEKTPOHHOrO [OKYMEHTa Mo
afpecy O9neKTPOHHOW  MOYTbl, YyKasaHHOMYy B  oObpalwieHuu, nocTynuBLUEM B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon, YnpaBrneHne WUMYLLECTBEHHbIX W
3eMesibHbIX OTHOWeEeHUNn AaMuHUCTpauuuM ropoackoro okpyra Crtpexeson B opme
3NEeKTPOHHOro AOKYMEHTA, U B NMMCbMEHHOW (bOopMe NO NOYTOBOMY aZpecy, yKazaHHOMY B
obpaweHun, noctynueweM B ALMUHUCTPaAUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbLIX WM 3€MESIbHbIX OTHOLWEHUA AOMUHUCTPaUUM FOpOLCKOro
okpyra CTpexeBon B NMCbMEHHOW hopMe.

18.1. PaccmoTpeHne oOpalleHmn o npegoctaBneHnn uHdopmauum O nopsiake
npegocTaBneHus MYyHUUUNANbHOM ycnyru ocyLlecTBnaeTcs B nopsaake,
npegycMoTpeHHoM dPepepanbHbiM  3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

[I. CraHpapT npeaocTtaBrneHUss MyHULUNANbLHOW yCnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

19.  MyHuumnanbHas ycryra no npuemy 3asiBNeHWUI rpaxaaH 1 BKIOYEHMIO UX B
CNWCOK rpaxkaaH, HyXaarLWmnxcs B ApeBecuHe Anst COBCTBEHHbIX HYXA,.

HaumeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANbHYIO YCnyry

20. lpepocTtaBnexune MYHMLMMNANbHON ycnyrm OCyLLIeCTBNsIeTCA
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBon.



21. HenocpeacTtBeHHO npeaocTaBneHune MYHMLMNANbHON ycnyrm
OCyLLleCcTBNAeTCA  cneuywanuctamn  YNpaefeHuMs UMYLLECTBEHHbIX W 3eMEeSbHbIX
OTHOLLEHM AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNEHUss MyHULMMNANbHOW YCyru

22. PesynbTaToM  NpedoCTaBMNEHUs  MyHMUMNANbHOW  yCcrnyrM  siBNsieTcs
HanpaeneHwe NocTaHOBNEHUsS AAMUHUCTPALMKN O NPU3HAHWUM rPpaXkgaHWHa, HYXaaroLWmMMCs
B ApeBEeCcUHe Ans COOCTBEHHbIX HYXA.

23. B cnyyae Hanuuus OCHOBaHWA [Anisi  OTkasa B NpefocTaBlieHum
MyHULMNANbHOM YCNyrn, ykasaHHblX B MyHKTe 31 AOMWHUCTPATMBHOIO PeErnamMeHTa,
pe3ynbTaToM MpeaoCTaBneHnUs MyHUUMNANbHOW YCNyrn sBNsieTcs yBeAoMieHue o6
OTKa3e B NPU3HaAHWUM FPaXkaaHWHa, Hy)KOalLWMMCsl B ApeBecuHe Anst COOCTBEHHbIX HYXA,.

Cpok npegocTaBneHnst MyHMUMNanbHOM ycnyru

24.  Cpok npegocTaBfneHust MyHUMLMNANbHOM YCnyrm ¢ y4eToM HeobxoammocTu
obpaleHnsa B opraHusauuun, ydacTBylolmMe B NpefoCTaBneHMM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTb TpuMALATU Tpex KaneHdapHbIX AOHEW CO [OHA MNOCTYyNnneHus
3a8BNEHNa O NPU3HaAHUWN FpaxgaHWHa HyXOalWwuMca B ApeBecuHe Onsi COBCTBEHHbIX
HYX[ (Oanee - 3asBneHue).

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJmpyrowmnx oTHoWeHNA, BO3HMKaoLWne B
CBA3N C npeaoctaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHnem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. lpepoctaBneHne MyHMUMNANbHOM YCNyrn OCYLLECTBISIETCA B COOTBETCTBUM

1) degepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr» (MCTOYHUK OMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

2) ®egepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o0bwmx npuHuMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccuirckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada razetay», Ne 202 ot 08.10. 2003);

3) MNocTtaHoBneHnem [paButensctBa Poccuickon Pepgepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTemMe MEeXBEeOOMCTBEHHOIO 3NEeKTPOHHOro B3aMMOAEWNCTBUS»
(CobpaHue 3akoHogaTtenbctBa Poccuiickon ®epepaumn, 2010, 20 ceHTtabps, Ne 38, crT.
4823);

4) 3akoHoM Tomckomn obnactu ot 9 asrycta 2007 Ne 165-O3 «O6 ycTtaHOBReHUn
nopsiika M HOPMaTMBOB 3arOTOBKW rpaxgaHamu ApeBecuHbl Ans COBCTBEHHbIX HYXO»
(«OduumancHble Begomoctn [ocygapctBeHHon [ymbl Tomckon obnactuy» (COOpHUK
HopMaTMBHbIX NpaBoBbix akTtoB), 30.08.2007, Ne 6(128), «CobpaHue 3akoHogaTenbCTBa
Tomckor obnactuy, 31.08.2007, Ne 8(25).)

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHOM YCNyru, NoAneXalumx NpeacTaBrneHunto 3asBuTenem, cnocobbl nx
nony4YyeHns 3asiBUTENEM, B TOM YUCIE B NEKTPOHHOM dhopme, NopsaoK KX
npeacTaBneHns

26. B uensx nonyvyeHus MyHUUMNANbHOW YCnyrnm 3asiBUTeNb nNpeacTaBnseT
3asBneHve (npeanaraemasi opma 3asiBNieHUsl NpeacTaBneHa B MPUIIOKEeHUUM 2 K



HacToswemy AOMUHUCTPATUBHOMY pernamMeHTy) nMbo ykasbiBaeT MyHULMNANbHYIO YCyry
B KOMMJIEKCHOM 3arnpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

217, K 3asBneHuno Ha NnpegocTaBneHne MyHULMNansHOM yCnyru npunararTca:

1) konus AOKYMeHTa, YAOCTOBEPSIOLLEro NMIMYHOCTb 3asBUTENS;

2) OOKYMEHT, NOoATBEPXAALWMIA NOTHOMOYNA NNLa Ha OCyLLeCcTBieHMe LENCTBUN
OT MeHU 3asBuTens (B criydae npeacTaBUTENbCTBA);

3) Ana  npu3HaHWA  HyXgalwwmmca B OpeBeCuHe  Onsi  CTPOUTENbCTBA
MHOMBUAYAIbHOIO XUNOro goma:

3.1. poroBop apeHdbl 3eMenbHOro yyacTtka WM CBWOETENbCTBO O nMpase
COBCTBEHHOCTU Ha 3eMeSibHbIA Y4aCTOK UMW MHble AOKYMEHTbI, NOATBEPXKAAOWME NpaBo
NOJSIb30BaHNSA 3eMeNbHbIM Y4aCTKOM,;

3.2. paspelLleHune Ha CTPOUTENbCTBO.

4) Ana  Npu3HaHUA  HyXgawwumcs B [OpeBecuHe Onsa  CTpouTenbcTBa
XO3ANCTBEHHbIX MOCTPOEK: AOroBOP apeHdbl 3eMerflbHOro yyacTtka unm cBuaeTenbCTBO O
npaBe COBCTBEHHOCTU Ha 3eMeNbHbIA Yy4acTOK UKW UHblIE AOKYMEHTbI, NOATBEPXKAAOLMNE
npaBo NoJSIb30BaHNA 3eMeflbHbIM Y4aCTKOM,;

5) [na nNpu3HaHua HyXgawwmMMmcss B AOpeBecuMHe AN peMoHTa oObekTa
HEeOBWXMMOCTU: OOKYMEHT, MNOATBEPXOAMWMUN npaBO COOBCTBEHHOCTM Ha OObeKkT
He4BWXMMOCTN;

6) Ons npusHaHus HyXOawwMMmcs B ApeBecuHe ANA OTOMMEHUs: OOKYMEHTHI,
noaTBepXaatoLmne Hanmune XuUnoro NOMeELLEHUS, XUMbIX CTPOEHUA UMM XO3SANCTBEHHbIX
NMOCTPOEK C NEYHbIM OTOMNSIEHNEM,;

7) N npu3HaHus HyXgarwmmcs B ApeEBECUHE ON1s1 CTPOUTENBCTBA CTPOEHU ANs
coaepXaHna npuvHagnexawmx rpaxgaHuHy Ha npaBe COOCTBEHHOCTM nATM U Gonee
KOPOB:

7.1.00roBOpP apeHAdbl 3eMeribHOro yyactka wunM  CBMOEeTenbCTBO O npase
COBCTBEHHOCTU Ha 3eMESbHbIN Y4aCTOK UK MHblE OOKYMEHTbI, NOATBEPXAAoLWMe NpaBo
NONb30BaHNSA 3eMefbHbIM Y4aCTKOM,;

7.2. paspelueHne Ha CTPOUTESbCTBO;

7.3.00KYMEHT, NoATBEpXAaoLWmnin NpaBo CO6CTBEHHOCTM Ha NATb N 6onee KOpoB..

[OoKyMeHTbl Ana  npefocTaBfieHUss  MyHUUMNanbHOM ycnyrm - mMoryt  6bITb
npegcraeBneHsl B AOMUHUCTpaLUMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHUEM
EovHoro noptana rocygapCTBEHHbIX WM MyHUUMMANbHbIX YCNyr (OyHKUUK), NOYTOBbLIM
oTnpaBneHvem, npu nuMyHoM obpalleHun, a Takke nocpencTtsoM obpalleHus 3a
nosly4eHMem MyHuumnaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBNeHusl B
dopMe 3INEeKTPOHHOrO AOKYMEHTa 3adABMTENb NpuUKNagbiBaeT K Takomy obpalieHuto
HeobxoauMble JOKYMEHTbI U MaTepuarnbl B anekTpoHHon dopme. lNMpegnaraemas cdopma
3asBrieHss JOCTYNHa ANA KONMPOBaHUSA M 3anofiIHEHUS B 3NIEKTPOHHOM Buae Ha EanHom
nopTarne rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKUMA), HA orumanbHOM canTe.
B O6ymaxHom Buge npepgnaraemasa  dopma  3asBreHus  NpenocTaBnsieTcs
HenocpeacTBeHHO B YnpasneHun (kad. Ne 39).

27.1. B cnyyae, ecnn MyHuuMnanbHas ycnyra ykasaHa B KOMIJIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropodckoro  okpyra — CTpexeBon — 3asBrieHvMe,  noanucaHHoe
YNONIHOMOYEHHbIM paboTHMkoM MOL| mn ckpenneHHoe nedvatbto MOLl, OOKyMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 Hactodwero AOMWHUCTPATUBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMK NPaBOBLIMW akTamMu Ansi NpegocTaBreHnst MyHUUMNanbsHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHUs 1 UHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNN MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke CNocoObl NX NONyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns



28. [lepeyeHb [OOKYMEHTOB ANA MpefocTaBneHns MyHUUMNArbHOW  YCIyru,
KOTOpble HaxoOsaTCA B PacropsiKeHMM OpraHoB W OpraHuM3aumn, y4acTBYHOLMX B
npegocTaBneHn MyHULMNANsLHOW YCIyrn:

1) AOKYMEHTbI, yOOCTOBEPSAOLIME NPaBO COOCTBEHHOCTM Ha 34aHUsl, COOPYXEHUS,
NOMELLIEHNSA B HUX;

2) KagacTpoBbI MacnopT 3eMeNibHOro yyactka nvbo kagacTpoBasi BbiNMCKa O
3eMesibHOM y4acTke.

3asgBuTenb BNpaBe MNpPeacTaBuUTb YKasaHHble LOOKYMEHTbl B AOMUHUCTpaUUto
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AoMunHUCcTpaumnsa ropoackoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YMUCNE cCOrnacoBaHui, HeobxoaumbixX OnS
MNONy4YeHUss MyHUMUMMAnbHOW YCRyrM U CBA3a@HHbIX C  obpalleHvem B VMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM MOSNyYEeHUs YCryr, BKITOYEHHbIX B MNepeyYeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 obBsa3aTenbHbIMXU  ANA  NPEeAOCTaBfeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKOTCA HeobxoaumbiMn K1 obA3aTenbHbIMM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoACKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHUs JOKYMEHTOB M MHOpMaunm unm OcCyLecTBrEeHNa OeNCTBUMN,
npeacrtaBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynupylowmMmMmm OTHOLLIEHUS, BO3HUKawWmMe B CBA3M C
npegocTaBneHMeM MyHULMNANbHOW YCRyru;

3) NnpeacTaBreHss JOKYMEHTOB U MHJOpMauuu, B TOM 4YuUCre MOATBepXOatoLmx
BHECEHME 3asiBUTenem nnaTtbl 3a NpefocTaBneHne MyHUUMNanbHOW YCNyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun pegepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybvekta Poccuickon depepauumn, opraHoB MECTHOrO camoynpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, Yy4yacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNaribHON
yCryrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMKU akTamu Poccurickon degepaumm,
HOPMaTUBHbLIMU npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMA NPaBOBbIMW aKTaMW, 3a WCKIOYEHMEM [LOOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepeveHb
OOKYMEHTOB.

VMcuepnbiBaowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB 4S5
npegoCcTaBfeHNs MyHULMNANBHOWN YCNyrn

30. OcHoBaHMA aOnNA oOTKasa B MNpuveMe [AOKYMEHTOB [Ans npefocTaBfeHus
MYHUUUNANbHOW YCAYru:

1) 3aaBneHwe nogaHo nMUOM, HE MMEWLWMM MOMHOMOYMMA Ha nodadvy LaHHOro
3asBrieHus;

2) 3agBreHMe He CoAepXuT  cBedeHun, 1nmMbo  coOepXUT  HenosHble
(HepocToBepHble) CcBedeHUd, YyCTaHOBMNEeHHble [lpunoxeHnem 2 K  HacToswemy
AOMUHUCTPATUBHOMY perfameHTy;

3) [OOKyMeHTbl cofepxaT MNOBPEeXOeHUsa, Hanuume KOTOpblX He no3BonseT
O[IHO3HAYHO UCTONKOBAaTb NX COAepXXaHue;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBatoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMnansHOm



ycnyru
31.  OcHoBaHus 4nsi oTKasa B NpeaocTaBleHMn MyHULMNAnbHOW YCryru:

1) K 3asBNEHMIO HE NPUNOXEeHbl AOKYMEHTbI, COOTBETCTBYylOLME TpeboBaHUAM,
YCTaHOBEHHbIE NMYHKTOM 27 HacTosiLLero AAMUHUCTPaTUBHOIO perfamMeHTa.

WcuepnbiBaoLwmi nepevyeHb OCHOBaHUA NS NPUOCTAHOBMNEHUS MyHULMNANBHOW YCIyrn

32. OcHoBaHMsi ANl NPUOCTAHOBMEHUS NPEAOCTaBMEHUS  MyHULMNANbHOM
yCnyru OTCyTCTBYHOT.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npegocTaBNeHnsa MyHULMNANbHON YyCyrn, B TOM YMCIie CBEAEHMS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaoCcTaBNEHNN MyHMLMNANBHOW YCyrn

33. Ycnyrn, KoTopble SBNAOTCA HeobxoaumbiMM WM obsi3aTenbHbIMW - AN
npenocTaBneHns MyHULMNANbHOM YCNnyrn OTCYTCTBYHOT.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpeaocTaBneHme MyHULMnanbHOM
ycnyru

34.  MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnarHo.

Paamep 1 ocHOBaHus1 B3MMaHUA nNnaThbl 3a NpeAoCTaBreHne yCnyr, KOTopble ABMSTCA
HeobxoamMMbiMn 1 ob6A3aTenbHbIMK AN NPeAOoCTaBAEeHUss MyHULMNANbHOW YCnyru, a
Takke MHopmauus 0 MeTOAMKE pacyeTa pa3mMepa Takon nnaTbl

35. Paamep u ocHoBaHWs B3UMaHUSA NnaTthl 3a OKasaHWe HEeoOXOAUMBLIX W
obsi3aTenbHbIX  YCNyr  YCTAHaBNMBAKOTCS  OpraHuM3auusMun,  npeaocTaBnsoWmUMm
HeoOxoauMmble W  obsi3aTernbHble  ycnyrM, Heobxooumble AOns  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBeHnst 0 NpegocTaBneHnm
MYHUUMMANbHON YCNyr U Npu NoyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHoNn
ycnyrm

36. MakcumanbHbIn CPOK OXMOAHUA B o4epeaun nNpu NIMYHOW nogade 3asBrieHust
0 npegocTaBneHnn MyHUUUNansHOM YCnyrn He AOSKEH NpeBblaTh NATHAAUATA MUHYT.

37. MakcumarnbHbI CPOK OXMAAHWA B odepenu nNpu nonyvYeHun pesynbTaTta
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok 1 nopagok perucTpaumm 3assreHnsa o npegocTaBneHn MyHUUMNansHOW ycnyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopme

38.  3asaBneHune Ha BymMakHOM HOCUTene perncTpupyeTcsa B AeHb MOCTYNNEHNS B
AoMnHMCTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNAIbHOW YCIyri.

39. Peructpauma 3asiBfieHWs, HarnpasfeHHOro B (opMe  3NeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (PYHKUURA),
OCyLLEeCTBNSAETCH He nosgHee paboyero OHA, crnegyowero 3a AHEM ero MoCTYMneHus B



AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcs MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHNN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHLIM CTeHAAaM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBneHnst MyHULMNanbHOM yCryr, n obpasuamMmm ux 3anonHeHns

40. [pepocTtaBneHne MyHUUMNANbHOW YCMyrn OCYLLECTBNAETCA B creumanbHO
BblAENEeHHbIX ANA 3TUX Lenen nomeLLeHusx.

41. Mecta npegocTaBneHUsi MyHUUMNanbHOW ycrnyrn obopyayloTca € ydeToMm
TpeboBaHUN [OCTYMHOCTU AONA WHBanNMAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awimte uHBanugos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpedocTaBfeHns MyHUUMNanbHOW ycrnyrn ¢ ydyeTtoMm TpeboBaHui
OOCTYNHOCTU [Ons WHBanNUAOB B COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccuickon
depgepaumm 0 couManbHOW  3aWwmMTe  MHBANUOOB  Ha  COTPyOHWKA  opraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YyCrnyry, Bo3naraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYaUMOHHOW MOMOLUM WHBanNuamMm BCeX KaTeropum Ha nepuoa npeaocTaBneHuns
MYHMLMMNANbHON YCNyru.

42. B cnyyae ecnv MmeeTcs BO3MOXHOCTb OpraHvsaumyv CTOSAHKM (NMapKOBKW)
BO3Me 34aHus (CTpOeHusi), B KOTOPOM pasMeLLeHO MNOMELleHne npuvema 1 Bblaauu
OOKYMEHTOB, OpraHM30BbIBAeTCH CTOsHKa (napkoBka) ANA NUYHOro aBTOMOOMBHOrO
TpaHcnopTa, ©OecnnatHaa gna  3assutenen. [Ons  NapkoBKM  cneumnarnbHbIX
aBTOTPAHCMNOPTHBLIX CPeACTB MHBANWAOB Ha Kaxaown CTodHKe Bblaensetca He meHee 10%
MecT (HO He MeHee OHOro MecTa).

43. Bxoa B nomelleHve npuema M Bblgayn OOKYMEHTOB AOSMKeH obecrneynBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

44.  Ha 3paHum psgoMm ¢ BXOOAOM [OfkHa ObiTb pasmelleHa nHdopMaumoHHas
BblBECKA, CoAepXaLlas cneayoLlyo MHopMaLumio:

1) HaumeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusa n rpnandecknin agpec;

3) pexunm paboTbi;

4) Homepa TenedoHOB 418 CrPaBoK,;

5) agpec oduuManbHOro canmta OopraHOB MECTHOrO CaMoynpaBrieHUss ropoACcKOro
okpyra CtpexeBon B ceTu VIHTepHeT.

45.  ®dacapg 3paHua OormkeH ObiTb 0bopygoBaH OCBETUTENbHbIMKU Npubopamu,
NO3BOMALWUMU MNOCETUTENSM 03HAKOMUTLCS C MHPOPMALMOHHBIMU Tabnnykamu.

46. [lMomeweHna npvema W BblgayM AOKYMEHTOB [AOSDKHbI NpegycmaTpuBaTtbhb
MecTa Anga oxungaHus, HPoOpMUPOBaHUSA 1 NpUema 3asBuTenen.

47. B mecTtax ansa nHhopMmpoBaHusa OoSmKeH ObiTb obecneyeH AoCTyn rpaxaaH
ONA O03HAKOMSIEHUS C MHOpPMaAUMEN He TONbKO B 4acbl NpuMemMa 3asiBIEHMA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

48.  XapakTepuCTUKM MOMELLeHUA npvemMa W BblgauuM [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELUEHUN, OCBELUEHUd, MOoXapHOW
6e30MacHOCTN, WHXEHEPHOro obOopyaoBaHUS AOSMKHbI COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49. lMomeweHna npuema Bbligadn [OOKYMEHTOB obopyaylTca cTeHaammu
(cTonkamun), cogepXxalimmMm NMHpoOpPMaLMIo O Nopsake npefoCTaBNeHUs MyHUUMNansHOW
yCnyru.

50. B mectax ana oxuaaHus yCTaHaBNMBAKOTCA CTynbs (KpecerbHble cekuuu,
Kpecna) ansa sassutenen.

51. B nomeweHun npvema n Bbldayn LOKYMEHTOB BblAENseTcsas MecTo Ans
odopMIieHNss JOKYMEHTOB, NpeaycmaTpumBatoLee cTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNSPCKMMUN NPUHAANEXHOCTAMM.



52. NHopmaumsa o pammnumn, MMeHu, oT4yecTBe (MPU HanmMyum) U O0SHKHOCTU
cneunanucTa opraHa, OCYLUEeCTBMSKOLWEero npeaocTtaBneHne MyHUUMNanbHOW  yCnyru,
AOIKHa BbITb pa3mMelleHa Ha paboyem mecTe cneumanucta YnpasneHus.

TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnNAeTCca MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon degepaunmn o coumnanbHOM 3alWmMTe NHBaNnaoB

53.  OpraH, npegocrtaBnAwWNN  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
NHBanNuMaam:

1) ycnoBua gns 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLNK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs Nno TePpPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHuMe,  MNOMELLEeHMEe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakoM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAOKW U3 HEro, B TOM 4YuCre C UCMOfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOIO NepenBMKEHUS;

4) Hagnexawee pasmelleHne obopyaoBaHus UM HOcuTenenm WHdopMauuu,
Heobxoammbix Ana obecneveHms GecnpenaTCTBEHHOro AOCTyNa WMHBANMOOB K OOBLEKTY
(3@aHuio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBAsaeTCsa MyHMUMnanbHas ycnyra, u K ycrnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEOEATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUOOB 3BYKOBOW W 3pUTESIbHON
MHopMaUuK, a Takke HagnMceun, 3HaKOB N MHOW TEKCTOBOW U rpadomuyeckon nHdopmauum
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (34aHve, MNOMeLleHME), B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

8) okasaHuMe wHBanNMgam noMowM B npeogoneHun 6apbepoB, MeLLaLnX
NONYy4YEHMIO MU MYHULIMNANbHOW YCNYrM HAapaBHE C APYrMMN NMLAMMW.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCyrv (BO3MOXHOCTb NOMy4eHus
nHopMaLUmMKn 0 xode NpeaoCTaBNeHNs MyHUUMNAaNbHON YCNyru, BO3MOXHOCTb NOMyYeHUs
yCryru B 3NEKTPOHHON (hOpMe MM B MHOTODYHKLMOHANbHbIX LIEHTpax NpeaocTaBneHuns
rocy4apCTBEHHbIX MyHULMMANbHBIX YCIyr

54.  TlNokasaTenamu AOCTYMHOCTU M KaYecTBa MyHULMNANbHOW YCNyrn SABASOTCSA:

1) [ocTOBEPHOCTL NpefoCcTaBNAeMon rpaxaaHam nHopmaLumm;

2) NnonHOTa MHPOPMUPOBAHNSA FPaXKAaH;

3) HarnsgHoCTb OpPM npeaocTaBnsemMon mHdopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO M AOCTYMHOCTb MOMy4YeHMs MHOPMaUUM 3asBUTENAMU O MNOPSAKE
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobnogeHne CPoOKOB UCMOSNHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp v
npenocTaBneHns MyHULMNAnNbHOM YyCNyru B LIESOM;

6) cobniogeHne  TpeboBaHuM K pasmepy nnaTbl 3a  NpedocTaBreHue
MYHULUMNANbHOW YCRyru;

7) cobntogeHnit TpeboBaHUn cTaHgapTa NpPeoCcTaBneHns MyHULMNAanbHON YCNyr;

8) oTcyTcTBME 06OOCHOBaHHbIX Xanob Ha peweHus, genctsua (6espencrene)
opraHa, NpeaoCTaBnSALWEro MyHMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) nonHOTa W  aKTyanbHOCTb MHGOPMauMM O nNopsaake npenocTaBfeHus



MYHMLMMNANbHON YCNyru.

55.  [pn nonyyeHUn MyHUUMNANbHOW YCMyrn 3asiBUTENb OCYLLECTBMASET He
Gonee Tpex B3aMMOAEWCTBUIA C OOMKHOCTHLIMU L AMM, B TOM YKCHe:

1) npu nogaye 3anpoca Ha MorfyvyeHue ycnyrm u NofyvYeHuu pesynbTata YCnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee aByx pas;

2) Npy nogade 3anpoca Ha MofyyeHue ycnyrm C Ucnonb3oBaHuMeM EpguHoro
noptana rocygapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (pyHKUMA), NOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoOro pasa.

56. [MpoAomKMTENbHOCTb KaXO4oro B3aMMOAEWCTBUSA He [O0ShKHa NpeBbllaTb
NATHaZUATV MUHYT.

NHble TpeboBaHus, B TOM Yncne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHMLUMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHns

MYHULMNANBHOW YCyrn B 9NeKTPOHHON dhopme

57. 3aaButento npeaocTaBnseTCs BO3MOXHOCTb MOMyYEHUS MYHULMNANbHOW
yCnyru ¢ ucnonb3oBaHnemMm EAMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dbyHKUMI), NOYTOBLIM OTMpPABEHMEM, a TakkKe MNOCpeaCcTBOM JMYHOro obpalleHus 3a
nony4yeHvem MyHuuunansHou ycrnyrm B MHoroyHkuMoHansHoM UeHTpe (aanee - MOLL).
OpraHusauusa npegoctaBneHns MyHUUMnansHon ycnyrn Ha 6ase MOL| ocywectenseTcs B
cnyyae Hanuuus 3akrni4YeHHOro cornalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3agaBneHuve, HanpaBreHHoe 4epe3 EauHbIA nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (PyHKUMA) 4OMKHO BbITb NOANUCAHO SNEKTPOHHON NOAMUCHIO.

59. Mpn npegctaBneHnn 3asiBNeHUA B SNEKTPOHHOW dhopMe npeactaBuTenem
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOro JOKYMEeHTa, MoAMNMCaHHOrO  AreKTPOHHOW
NOANMUCBIO YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

60. [oKyMeHTbl, siBRisOWmMecs pesynbTaToOM MpeaocTaBreHns MyHUUmMnanbHON
ycnyru B BUAE ONEKTPOHHONO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EOWHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

61. Mpn npegoctaBneHNMn MyHULMNANBHOW YCIyrn B 3SIEKTPOHHOM popme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNANbHbIX — YCAyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HaKoMneHns ¢ hopMamMm 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS
Nony4YeHnss MyHuumnanbHOn ycnyru, u obecnevyeHve gocTtyna K HAM O5S KONMpoBaHUS U
3arnorfiHeHNs B 3N1eKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNanbHON yCnyru;

4) nony4eHve pesynbtarta MyHUUMNaIbHOW YCryru.

62. B cny4ae noctynneHnsa 3adBneHUs U JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNANbHbIX  YCAyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIA 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHuns.

63.  OpraHusauusa npegoctaBneHns MyHULMNAnsHOW yCryrn ocyLecTBNSeTCA no
NPUHUMNY «OOHOro OkHa» Ha 6asze MOL, npu nmnyHom obpallieHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3aaButensam npefocTaBNAeTCs BO3MOXHOCTb AN18 nNpeaBapuTeribHoON 3anmcu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 415 NpeoCTaBeHns MyHUUMNanbHON yCnyru.

65. [llpegBapuTenbHas  3annCb  MOXET  OCYLeCTBNATbCA  CreayrLmMu
cnocobamu no BbIGOPY 3aABUTENS:



1) npy nnyHom obpalleHun 3aaButensa B AOMWHUCTPALMIO  FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yyepe3 odmuMarnbHbIN CanT OpPraHoOB MECTHOro camoyrnpaBfieHUsi ropoAcKoro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

66.  [Mpn npeaBapuTenbHOM 3anMcn 3asiBUTENb coobLLaeT crneayolme AaHHbIE:

- Ans manyeckoro nuua: pamMununio, Mg, 0TYECTBO (MPU HaANUYKUK);

- ANs 1Opnanyeckoro nuua: HaMmmeHoBaHue pUanYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- agpec 3NeKTPOHHOM NOoYThI (MPY HanNn4yuK);

- XXenaewmble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

67. [pepBapuTenbHas 3anncCb OCYLLIECTBASETCA NyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3anucu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

68. 3aasutento coobwawTca gata M Bpems npuemMa [OKYMEHTOB, KabuHeT
(OKHO) Npuema OOKYMEHTOB, B KOTopble crniegyet obpaTtutbes. Npu nuyHom obpalleHun
3asBUTENO BblOAeTca TanoH-noagTeBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepe3 oduumnanbHbIi CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoaCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

69. OcyuwiecTtBneHue 3anmcu 3aaBuTenen Ha onpegeneHHyio  gaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3TOoN AaThbl.

70.  [Npm ocyliecTBneHn NpeaBapuTENbHON 3anucu 3asiBuTternb B 06s3aTensHOM
nopsgke MHPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNMpyeTca B criydae
€ro HesIBKW NO UCTEYEHUN NATHAALATV MUHYT Ha3HAYEeHHOro BpEMEHU Npuema.

71.  3asBuTensam, 3anucasBLUMMCS Ha NpueM 4vepes oduumanbHbid CauT opraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHbiX AHA 40
npuemMa oTnpasBfi eTcs HanoMWHAHWE Ha YKa3aHHbIM agpec 3NeKTPOHHOM MNoYThl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHhopmaums 06 aHHyNMpoBaHUU NpeaBapUTESbHON
3anMcu B criydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpPeMeHU
npuema.

72. 3aasutenp B nboe Bpems BrnpaBe OTKa3aTbCA OT NpeaBapuUTeribHOWN
3anucu.

73. B oTcytctBMM 3asButenen, obpaTuBLUMXCA NO MNpeaBapuUTEnbHOW 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

74. padhmk npuema (npuemHoe BpeMs) 3aaBuTENEen Mo npeasapuTenbHON
3anucu yctaHaBnuBaeTCsl HavyarbHMKOM YNpaBneHus.

[ll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJITHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeBun), TpedboBaHUs K NOPAAKY UX BbINOJTHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHMUCTPATUBHLIX Npoueayp (AencTBuin) B
3NeKTpoHHOMU chopMme, a TaKke 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX

npoueayp 8 MLU®D

75.  [NpepocTtaBneHne MyHMUMNAnNbLHOW ycnyrM BKNoYaeT B cebs cnepyowime
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyem wn peructpaumsa 3asiBfieHUss U OOKYMEHTOB ANnd NpeaocTaBreHns
MYHMLMNANbLHON yCnyru;

2) paccMOTpeEHME 3aaBNeHNs U NpeacTaBfeHHbIX JOKYMEHTOB;

3) dopmupoBaHue U HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaoCcTaBieHnn MyHUUMNanbHOW yCnyru;

4) NpUHATME peLleHns O npegocTaeBneHnn nNubo o6 oTkase B NpenocTaBrieHUu
MYHULMNANbLHOW YCRyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCryru.

Brok-cxema npegocTaBneHnst MyHUUMNAnbHOW ycryru


http://www.admstrj.tomsk.ru/�

76. brok-cxema nocrnegoBaTenbHOCTM  OEUCTBUMA  NpU  nNpefocTaBfeHumn
MyHuMUMNanbHOW  ycnyrm  npegctaBneHa B [lpunoxeHun 3 K HacTodAwemy
AOMWHNCTPaATUBHOMY perfamMeHTy.

Mpuem 1 perncTpaums 3asBNeHnst U JOKYMEHTOB ANs NPeAoCTaBNeHNss MyHULMNanbHowm
ycnyru

77. OcHOBaHMEM [OnNA Havana BbINOSIHEHWUS OAHHOW aAMUMHUCTPAaTUBHON
npoueaypbl ABNSETCA NocTynneHne B AOMMHUCTPaAUMIO ropoackoro okpyra CTpexeBomu
3asiBNEHNS N OOKYMEHTOB, OnpeaenieHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATUBHOIO
pernameHTa:

1) B x04e Nn4HOro npuema 3aasutensd (NpeacraBUTeNs 3asBUTENS) cneumanmucTom
YnpaBneHus, OTBETCTBEHHbIM 3a NPUEM 3asIBNEHNS O NPeLOCTaBlEHNN MYyHULMNANbHON
yCrnyrm n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus, NoANMCaHHOMO YNOMHOMOYEHHbIM PaboTHUKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMMEKCHOrO 3anpoca 3asiBUTEnNs, B CryYyae ecnv MyHuuMnanbHas ycryra yka3aHa B
KOMMIEKCHOM 3anpoce 3aasuTens (Npu HannymMm 3akntoYeHHoro cornawieHnsa ¢ MoLl);

3) NOYTOBbLIM OTMPaBIEHNEM;

4) B 9NeKTPOHHON hopMe NOCpPeACcTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

78.  [onyckaeTcs nogadva 3asaBneHus C NpUoXeHeM AOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 27 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaBfieHust UX B
agpec YnpasneHust NoCcpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneaywwum npeacraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPATUBHOIO
pernameHTa, B TeyeHue [AByX paboumx OHerW C gatbl OTNpaBKM  OOKYMEHTOB MO
9SIEKTPOHHOM NoYTe.

79. [llpn ycCTaHOBNEHMM OCHOBaHMM [ANsi OTKasa B NpUeMe [LOKYMEHTOB,
npeaycMoTpeHHblX nyHkToM 30  AQMUMHUCTPATMBHOIO  perfamMeHTa, cneumanuct
YnpaBneHusa, OTBETCTBEHHbLIN 3@ MPUEM 3asiBNEHUs, He MNpUHMMAaeT NpencTaBfeHHble
3aaBUTENEM OOKYMEHTbI C YKa3aHnem npuyvH. [pn oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTOM 30 HacTtosiwero AAMUHUCTPATUBHOMO
pernameHTa, Ccneumanuct  YnpaBneHus  HanpaBndeT  3asBfeHve  cneuuanucty
AOMUHUCTpaummn ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha permcTpaumio NnyTemM BHECEHUS 3aNUCK B XXypHas permcTpaumm BXogsawmx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNfeHus
3asBNEHNs 1 nNpunaraeMbix K HeMy JOKYMEHTOB.

80. Cneumanuct, OTBETCTBEHHbIA 3a perncTpaumio 3asBfieHusi, B CPOK He
Nno3aHee OHS perucTpaumu, HanpasnseT 3asiBrieHne cneumanucty YnpasneHus.

81l. Cneumanuct VYnpasreHusi, B [€Hb MNOMyYeHUd 3aperMcTtpupoBaHHOro
3a8BNEHNA U MPUMOXKEHHBIX K HEMY [AOKYMEHTOB nepefaeT 3asiBNEHWEe HavanbHUKY
YnpaBneHusa onsi BU3MpOBaHMSI.

82. HavanbHuK YnpaBneHusa BU3mpyeT U B Te4eHMe OAHOro AHSA nepenaeT ero Ha
paccMOTpeHne chneumnanucTty YnpaBneHusi, OTBETCTBEHHOMY 3a MpeaocTaBrieHune
MYHULMMNANbHON yCNyriu.

83. PesynbtatoM  agMMHUCTpPATMBHOM  npouenypbl  sBRseTCA  nepefadya
npoLlleawero perucTpauuio 3asBrieHNs Ha pacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBeHNs MyHULMNANbHOW YCyri.

84. MakcumarnbHbIA CPOK MUCMNOSTHEHUS AAaHHOW aAMUHUCTPaATUBHOW npouenypbl
cocTaBnsieT He Bbonee YeTblpex KaneHgapHbIX AHEW CO OHS Nodayun 3asiBrEHUS.



PaCCMOTpeHVIe 3adaBrieHnda 1 npencrtaByieHHbIX JOKYMEHTOB

85. OcHoBaHMeM [AnNA Havana BbIMNOMHEHMS aAMUHUCTPATUBHOM npouenypbl
ABMSAETCA MOCTyNMeHne npolweawero permcTpaunio 3asaBieHUss U npunaraemblix K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocraBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss wu
npunaraembiXx K HeMy [JOKYMEHTOB OCYLIEeCTBMAEeTCA npoBepKka MpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHepMnbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

86. B cnyyae HenpeacTtaBneHus 3asBuTeneM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
28 AOMUHUCTPATUBHOIO pernamMmeHTa, cneuvanuct YnpasrieHusi, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHUUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«opmMnpoBaHne U  HanpasreHne  MeXBeOOMCTBEHHbIX 3arpoCcoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NpesocTaBeHn MyHULUNAIbHOW YCIyrny.

87. B cny4ae npepocTtaBrieHus 3agBUTeNneM LJOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPaATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), ydacTBylWMEe B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

88. PesynbtatomMm agmMuHMUCTpaTMBHOM npoueaypsbl ABMSETCA BbISBreHWE
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBeHNA MEXBEOOMCTBEHHbIX 3anNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLIME B NPeaoCTaBfeHUn MyHUUMManbHOW YCNyr, B Ccriyyae
HenpeacTaBNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NyYHKTEe 28 AAMUHUCTPATUBHOIO
pernameHTa.

89. O6wmn MakcMmanbHbI CPOK BbINOSTHEHUA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXeT TnpeBbllaTtb NATU KaneHgapHblX AHeW CO AHA NOCTYNfeHus npoLlelero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCTaBrieHne MyHUUMNansHON yCryru.

dopmmpoBaHMe 1 HanpaBfeHne MexXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTBylOLME B NPeOCTaBNEHNUN MYyHULIMNANbHON YCyru

90. OcHoBaHMeM [ans Hayana agMWHUCTPATMBHOM npouenypbl  ABNAETCS
BblSIBNIEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HarnpaBIieHUs MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauuu), ydacTeyloliMe B NpefocTaBeHnn MyHULMNaribHOW
yCriyr.

91. Tllpu noaroToBke MeXBEOOMCTBEHHOro 3anpoca cneuuanuct YnpasneHus,
OTBETCTBEHHbIA 3a MpedoCTaBreHne MyHuUMNnanbHOW YCryrn, ornpefenseTr nepedeHb
OOKYMEHTOB (CBeJeHUN, codepXawmuxca B HUX) ONnd npefocTaBneHus MyHULMnansHom
yCnyru u” rocygapCTBeHHble opraHbl, nnbo NoABEAOMCTBEHHbIE rOCYAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHusauun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxXoaATCS.

92. ®dopmupoBaHue " HanpasreHve MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCS B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUsl FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycryr».

93. Cneuuwanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaesneHve
MyHMLUMNanbHOW ycryrn, He nosgHee paboyero AHs, criefyoLwlero 3a AHEM YCTaHOBEHMUS
OCHOBaHWWN O1151 HanpaBreHNa MeXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeJOMCTBEHHbIN 3anpoc B PefepanbHyto cnyxby rocygapCcTBEHHOW perncrpauuu,
KagacTtpa un kapTorpaduu.

94. TpencTtaBneHHble B AQMUHUCTPALMIO TOPOACKOro okpyra CTpexxeBon AOKYMEHTbI U
WHGOpMaLMs, MNOSIydEeHHble B paMKax MeXBeAOMCTBEHHOro B3aMMOAEWCTBUA, nepeaarnTcs
cneunanncrty YI'IpaBJ'IeHI/IFI, OTBETCTBEHHOMY 3a npenocrtaBlieHne MyHVILLVIHaHbHOVI ycnyru.



95. PesynbtatoM aaAMWHUCTPATMBHOW  npoueadypbl  aABngetca  obobuieHune
NMONyY4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOLEWCTBUA  MHopmauum
(BOKYMeHTOB), HeobxoaMMOW ANA NpefoCTaBNeHNa MyHULMNAIbHOW YCNyrn 3asBUTENNIO.

96. MakcumarnbHbIM  CPOK  BBbIMOMHEHUA  aAMUHUCTPATMBHOM  npoueaypbl
COCTaBNseT CeMb KaneHdapHblXx [OHEeNn CcO [OHSA  BbISBEHUS  HeobxoaumocTu
dopMUPOBaHUA N HaNpaBneHUs MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHvsauum),
yyacTByloLwme B NpeocTaBneHnn MyHULMNansHON yCnyr.

MpuHATUE peLLeHns O NPeAoCTaBNEHUN MyHULMNANBHONM ycnyrn nbo ob oTkase B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCIyri

97. OcHoBaHuem Havana afiMUHUCTPaTUBHOMN npoueaypsl aBngaeTcs
YyCTaHOBIEHME CNeunanncTtoMm YnpaBneHus, OTBETCTBEHHbIM 3a npefoCTaBneHue
MYHUUUNANbHOW YCryru, B XoA4e NpOBEPKN JOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MYHUUMNANbHOW ycnyru, Nnbo oTkasa B NpeaoCTaBfeHUM MyHULMNANbHOW YCIyTri.

98. Cneuuanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocTasneHve
MYHUUMNANbHOM YCINyrn, B [O€Hb YCTaHOBMEHWA OCHOBaHWW AOns nNpefocTaBneHus
MYHUUUNANbHOW YCNyru rOTOBUT MNPOEKT MOCTAHOBMEHUA O MPU3HAHUN rpaxaaHuHa
Hy>XOaloLWnMcs B ApeBecuHe Ana COBCTBEHHbIX HYXA (Qanee - NPoeKT NOCTaHOBIEHUS) U
nepenaeT Ha corrnacoBaHue.

99. MakcmmanbHbIN CPOK cornacoBaHus AOMMKHOCTHLIMU NMuamMm AQMUHUCTpaLUK
ropoAcKoro OKpyra npoekTta NOCTaHOBMEHUA COCTaBndAeT ABa paboumx OHA C MOMEHTa
NoSTly4eHMsi NPOEKTa Ha CorfiacoBaHue.

100. CornacoBaHHbIA NPOEKT NOCTaHOBMNEHMs nognuceisaetcsd Mapom ropoackoro
oKpyra B TeyeHuMe opHoro paboyero [HS C MOMEHTa MOSlyYeHUs COrfnacoBaHHOIO
OOMMKHOCTHbLIMUY N MK NPOEKTa.

101. B cny4ae ycTaHOBMEHUS OCHOBaHUM [ONA OTKasa B MpefoCTaBreHuun
MYHUUUNANbHOW  YCNyrn, NpegycMOTPEeHHbIX NyHKTOM 31  AAMUHUCTPATUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIM 3a  NpeaocTaBrieHune
MYHMLUMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWN, rOTOBUT MOTMBMPOBAHHLIM MPOEKT yBedoMIleHUs 06 OTkase B NPU3HaHUK
rpaxgaHuHa HyXgawwumca B ApeBecuHe Ana cobCTBEHHbIX Hyxa (oanee —
yBegomneHne o6 oTkase) v nepegpaetr Moapy ropoackoro okpyra Crtpexeson. B
yBe4OMNeHnn o6 OTka3e [AOMKHbl ObiTb yKasaHbl OOCTOATENbCTBA, MOCMNYXMBLUME
OCHOBaHWEM Ans oTKasa.

102. YBepomneHne o6 oTkasze nognucoiBaeTcs MapoM ropoackoro okpyra
CTpexeBou B Te4eHne 0gHOro paboyero AHs C MOMEHTa Nosny4YeHnsa NpoekTa oTkasa.

103. MakcumaribHbIi  CPOK  BbINOSIHEHUS  aMUHUCTPATUBHOW  npouenypsbl
cocTaBnsieT He Oonee uYeTblpHaguaTU KaneHg4apHbiX AHEN C MOMEHTa YCTaHOBIEHMS
OCHOBaHUN ANa NpeaoCTaBneHns MyHuuunanbHom ycnyrm, nmbo o6 oTkase B
npenocTaBneHnm MyHMUMNANbLHON YCIyTn.

Bblgava pesynbtaTta npeaocTtaBneHnst MyHMUUnanbHOM ycnyrm

104. OcHoBaHveM Ans Havana agMUHUCTPATMBHOW npoueaypbl ABNSETCH Hanudme
noanucaHHOro OOKyMeHTa, ykadaHHoro B nyHkte 100 wnu nyHkTe 102 HacTtosLiero
AOMWHUCTPaATMBHOIO pernamMeHTa.

105. Bbigava pe3ynbTaTta npenocTraBneHns MyHULMMAanLHON ycnyru
oCyLLleCTBNAEeTCA CNnocoboM, ykazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npu nu4HOM obBpaLlleHnn B YnpaBneHue;

2) nocpeaCcTBOM MOYTOBOrO OTMPaBfeHUs Ha agpec 3asBUTENs, YKa3aHHbl B
3asBrieHuu;

3) nocpeaCcTBOM 3IEKTPOHHOM MOYTbI MO aApecy ANEKTPOHHOM MOYTbl, yKa3aHHOMY
B 3adBneHuu;



4) npu nn4yHom obpatueHnn B MOL] (npn HanM4ymMm 3aknNOYEHHOro cornatleHns);

5)uepe3s nuyHbIN kabuHeT Ha EguMHOM  nopTane  rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCryr (PYyHKLMIA).

106. O6wmi MakcumarbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHENW €O AHA NoAnUCaHuA [OKYMEHTa,
0POpPMIIAOLLErO OHO U3 NMPUHATBLIX PELLEHUN.

IV. TMopsaaok n chopmMbl KOHTPONA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

MopsaoK OCyLEeCTBNEHNUsSI TEKYLLLero KOHTPONns 3a COOMAeHMEM U UCTONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NLIAMW NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHbIX NPABOBbIX aKTOB, YCTaHaBNMBaKLLMX TpeboBaHMS K NpeaoCTaBNeHNIO
MyHULMNAnbHONM YCNyrn, a Takke NPUHATUEM UMW PeLLeHNIA

107. Tekywmin KOHTpPONb 3a COGMIOAEHMEM U UCMOMHEHMEM  MOSIOXKEHWUN
AOMUHUCTPATMBHOIO  perfnaMmeHTa W MHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNA K  NpPedoCTaBfEHU0  MyHUUUNANbHOW  YCNyru,
OCYLLIeCTBNAETCHA HaYarbHUKOM YNpaBreHus.

108. [lopagoKk OCyWecTBREeHUs TeKyllero KOHTpons 3a cobniogeHvem  un
NCNOSTHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU LI @MU NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpeaoCcTaBnNeHnio  MyHULMNANbHOW YCIyr, a Takke TMpuUHATUEM VMW  peLUEeHUHN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrteBepxaeHumn [lopsagka
OCYLLIECTBNEHNS KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCTaBneHns MyHULMNanbHbIX YCryr
M cobniogeHns  MNosIoKeHUM agMUHUCTPATMBHBIX  PEerfiamMeHToB  NpeadocTaBreHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK M Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4Hucrie nop4aaokKk un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4eCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

109. KoHTponb 3a nNOSIHOTOW W Ka4vyecTBOM MNPefoCTaBIiEHUA MyHUUUNAanbHOM
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3asButenen Ha aencteus  (6e3gencTtBue) opraua,
npegoCcTaBNAWEro  MyHUUMMAanbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXatuero.

110. B uensx OCYyLLeCTBNEHUS KOHTPONA 3a TMOSIHOTOM U  KayecTBOM
npefocTaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM NpoOBOAATCA MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmnHncTpaumn ropoackoro okpyra Ctpexesoun. [lpyn npoBepke paccMaTpuBaroTCcs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOMW YCnyrn (KOMMeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NpeaocTaBreHneM MyHUUMNANbLHOW
ycnyrn (TemaTtunyeckme npoBepkun). [NpoBepka Takke NpoBOAUTCS NO xanobe 3asBuTens.

111. BHennaHoBble MNPOBEPKM MPOBOASATCA B CBSA3N C MNPOBEPKON YCTPaHEHUN
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae
nony4veHus xanob 3asesuTtenen Ha gencteus (6espencTeme) opraHa, NpeaoCcTaBNALEro
MyHMUMMANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHULMNANbHYIO YCryry, Mo MyHUUMNANbHOro Cnyxatuero.

112. PesynbTatbl npoBepkn oPOpMAAKTCA B BMOE akTa MNPOBEpKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.



OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaemMble (OCyLecTBASeMbIE) UMU B
XoAe NpeaocTaBneHNsa MyHULMNANbHOW yCyrn

113. Tlo pesynbTaTam rnpoBeAeHHbIX MPOBEPOK, B Cllydae BbISIBIIEHUA HapYLLUEHUI
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOINO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefoCcTaBNALWEro MyHUUMNANbHYK YCnyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoaaTenbcTBoM Poccurckon depepauum 3a pellueHns n OencTBus
(bes3pencTBme), NPUHMMaEMble B Xo4e NpPeoCTaBneHns MyHULMNAnsHOM YCNyru.

114. OTBETCTBEHHOCTb  OOMMKHOCTHbIX UL, oOpraHa, npeaoCcTaBnsoLWEero
MYHUUUNAIbHYIO YCIYry 3akpennseTcsa B JOMMKHOCTHbLIX MHCTPYKUNAX.

MonoxeHns, xapakTepuayoLime TpeboBaHUs k NOpsaKy U hopMam KOHTpOns 3a
npeaocTaBneHNeM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI FpaxaaH, ux
00beanHEeHU 1 opraHn3auunn

115. KoHTposnb 3a npegoctaBneHneM MyHUUMnanbHOW YCIyrn, B TOM 4ucne co
CTOPOHbI rpaxgaH, ux o0beVMHEeHUW W OopraHu3auni, OCyLLecTBNSeTCsa nocpencTBOM
nybnukaumn ceBefeHu O AesATenbHOCTM opraHa, NPefoCTaBnsioWero MyHuuMnanbHyo
ycryry npw npefoctaBreHnun MyHUUUNanbHOW YCnyru, MONyyYeHus rpaxgaHamu, ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpPMaumMn O
nopsigke npefdocTaBneHUss MyHMUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocyaebHoro (BHecyaebHoOro) paccMoTpeHus xanob.

V. ,EI,OC}/D,EEHI:IVJ (BHECYOEBHbIV) MOPAAOK OBXXANOBAHUSA PELLEHNN U
JENCTBUU (BESOENCTBUA) OPTAHA, MPEOOCTABJIAIOLWENO MYHULUMNATNBHYIO
YCNYTry, A TAKXKE EIFO AOJPKHOCTHbBIX MWL, MYHULUWMNATBHBIX CITY>KALLMNX

116. 3asButenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss u OencTBus
(6e3pencTBme) opraHa, NpegoCTaBAILWEro MyHULMNANbHYO YCNYry, JOMKHOCTHOMO nvua
opraHa, npefdocTaBnslOWero  MyHUMUMNAnNbHYK  yCryry, pykoBoauTens  opraHa,
NpenoCTaBNAILWEro MyHMUMNAanNbHy ycnyry, nmbo MyHMUmMnanbHOro crnyxawero (ganee
—anoba), B TOM yncne B cnegylowmx cnyyasx:

1) HapyweHue cpoka permcrpaumMm 3anpoca 3asBuTens O npenocTaBfieHumn
MYHULUUNANbHOW YCryru;

2) HapyLLeHWe cpoka NpefoCTaBfeHNss MyHUUMNANbHOW YCIyru;

3) TpeboBaHve y 3aaBUTENSA OOKYMEHTOB, HE NPEeayCMOTPEHHbIX HOPMaTUBHBIMU
npaBoBbiIMM akTamn Poccunckon Pegepaumm, HOPMATUBHBIMM MNPABOBbIMU  aKTaMmu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkaz B npueme Yy 3adBUTENA [LOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHBLIMW MNPaBOBbIMM akTaMm ToMckoM 06nacTn, MyHUUMNanbHbIMW NPaBOBLIMU
aKkTaMmu ons npegoctasneHna MyHUUunanbHOW ycnyru;

5) oTka3 B NpegocTtaBieHnn MyHUUMNANbHOW YCIyrn, eCriv OCHOBAHUA OTKas3a He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpPMaTMBHbIMW MNpaBoOBbIMK akTamu Poccuinckon degepaumm, 3akoHaMU M MHBIMK
HOpPMaTUBHbIMWM MPaBOBbIMW akTaMyu ToMcCkoM 0BnacTu, MyHMUMMANbHbIMX NPAaBOBbIMU
akTamu;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NPefoCTaBfEeHMM MYHUUMNANbHOW YCnyrn
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW akTamu Poccumnckomn
depgepaummn, HOpMaATUBHBIMU NPABOBbLIMM akTaMy TomMckon obnacTtn, MyHUUMNanbHbIMU
NpaBoOBbIMU aKkTaMu;



7) oTKa3 opraHa, NpeJoCTaBNALEro MyHULMNAIbHYIO YCNyry, JOSPKHOCTHOrO nuua
opraHa, nNpegoCTaBMAOWEr0 MyHUAUMNANbHYK YCAyry, B MWCAPaBfeHuM AOO0MyLLEHHbIX
onevyaTok 1 ownboK B BblJAHHbIX B pe3ynbTaTte NpefoCTaBneHns MyHULMNanbHOW yCryrm
AOKyMeHTax nunbo HapylleHWe YCTaHOBIIEHHOro MyHKToM 121 AQMUHUCTPATUBHOIO
pernamMeHTa cpoka TakMx ncnpasneHum.

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHWE NPenoCTaBneHUs MyHULUUNANbHOW YCIyrn, eCcriv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuickon
degepaunn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMKU akTaMy TomcKkon obracTu,
MYHMLUMNANbHBIMU NPABOBbLIMU aKTamMu. »;

117. Xanoba nopgaetcs B NUCbMEHHOW opMe Ha 6ymaxHoOM HocuTene, B
SMNEeKTPOHHOM OopMe B OpraH, NpedoCTaBnsloWmMiA MyHuUMnanbHyo ycnyry. XKano6a
MOXeT BbITb HanpaBneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNM4YMM 3aKNKOYEHHOro cornatleHns);

3) yepe3 odumumanbHbIi CanT OpPraHOB MECTHOrO0 CaMOynpaBlieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pa3gene «HaceneHuo»/«HTepHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EOWHOrO noprtana rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (byHKumnn) (nocne obecneyeHns TEXHNYECKON BO3MOXHOCTI);

5) B xoQe NUYHOro npuema 3asaButens.

118. XKanoba gomkHa cogepxaTb:

1) HanmeHoBaHMe oOpraHa, NPeAoCTaBNAWEro MyHAUMNANbHYK  YCryry,
OOIDKHOCTHOMO  fiMua  opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nubo
MYHMUMMANbHOIO  CriyXallero, peweHna wun genctena (6e3gencrBme)  KOTOPbIX
obxanytoTcs;

2) pamunuio, uMs, OoT4eCcTBO (MocrnegHee - Mpu HanmuMyuu), CBedeHus O MecTe
XUTenbCTBa 3asBuTeNsa - dusanyeckoro nuua nubo HanMmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHMA 3asBUTENSA - LOPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM MOoYTbl (MPUM HanNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHuss 06 obxkanyembix pelieHusix n aencteusix (6es3gencteun) oprasa,
NpeaoCTaBNAWEro  MyHAUMNAnNbHY  yCryry,  OOJDKHOCTHOrO  fvua  oprala,
npeaocTaBnAwLLIEro MyHULUUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXatlero.

4) p[oBoAgbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
aencrtenem (6es3pgencrtBMem) opraHa, nNpPefoCcTaBnAlOWEro MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOMO NnMua opraHa, npeaocTaBnsowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHMLUMNANbHOIo criyxallero. 3assuTernb BpaBe NPUIToXUTb K Xanobe JOKyMeHTbI (npu
Hanuuun), noaTBEpPXaatoLme AoBOAbI 3aaBUTend, NMbo nx Konuw.

119. Xanoba nognexut obs3aTenbHOM perncTpaumm B TeYEeHUe TPex AHen C
MOMEHTa MOCTYMNMEHNA B OpraH, NpeaoCTaBnAsoWMN MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcsa Ha
paccMOTpeHne AOMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

120. XKanoba noanexuTt pacCMOTpeHno B TeYyeHne natHaguatn paboumnx gHenm co
OHA ee peructpauuu, a B cnydyae obxanoBaHuWs OTKasa opraHa, npeaoCTaBnsoLEero
MyHMUMNANbHYKO YyCryry, B nNpueme LOOKYMEHTOB Yy 3assBuTens nvbo B uchnpasreHuu
OOMNYyLWEHHbIX OneYyaTok W owubok wunuM B cnyyae oOXanoBaHMs  HapylleHus
YCTAHOBMEHHOIO CPOKa TakMX MUCMpPaBrieHUN - B TeyeHue natu paboynmx OHen co OHA ee
perncTpauumn.



121. Mo pesynbTaTaM paccMOTPEHNSA xanobbl NPUHMMaETCss OQHO U3 CreayoLwmnx
peLleHni:

1) »xanoba ygoBneTBopsieTCs, B TOM Yncre B (oopmMe OTMEHbI MPUHATONO peLLEHMS,
MCnpaBneHns OOMyLEHHbIX OneyaTok W  owuMboK B BblAaHHbIX B pe3yfbTaTe
npenocTaBneHnss MyHULMNanbHOM yCrnyrn SOKYMEHTax, Bo3BpaTa 3adABUTENI0 OEHEXHbIX
CcpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHLIMW MNPaBOBbIMW akTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMu Tomckon obnacTu,
MYHUUUNANbHLIMW MPaBOBbLIMWU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

122. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUSA peLUeHUd, yKa3aHHOro B
nyHkTe 121 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KeMNaHW 3asBUTEns B  ONEKTPOHHOM dopMe  HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNSA Xanobbl.

123. B cny4ae npuHATUA pelwleHna o6 yaoBneTBOpeHMM xanobbl opraHusyeTcs
paboTa No BOCCTAHOBIEHMIO HAPYLUEHHbIX NpaB 3asiBUTENS, a Takke MHble MepPOoNpUATUS,
HanpaBfieHHble Ha YCTpaHeHWEe BbISIBIIEHHbIX HApYLLEHWMN.

124. Tpun ycTpaHEHMM BbISIBIIEHHbIX HapyLUEHWA, BOCCTAHOBMNEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbilaTh
CPOKOB, YCTAHOBIEHHbIX HACTOALLMM AOMUHUCTPATMUBHbLIM PErNAaMEHTOM.

125. B cnyyae ycTtaHOBNEHNa B Xo4e v No pesynbTaTtaM pacCMOTPEHUS anobbl
NPU3HaAKOB CcOCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLEHUS WM NPEeCTynfeHus
OOJPKHOCTHOE NUUO, paboTHUK, HadEeNeHHbIe NMOSTHOMOYMSMM NO PACCMOTPEHMUIO Xanob,
He3amMeaIMTeNbHO HaNpPaBNAT UMEKLNECS MaTepuarnbl B OpraHbl MPOKypaTypbl.



MNpunoxeHwne 1
K AOMUHNCTPATMBHOMY pernameHTy
NpeaocTaBneHns MyHUUMNAnNbHOM  yCnyru
«[puem 3asBneHW rpaxgaH U BKIKOYEHUE
MX B CMUCOK rpaxpaH, HyXJalwlmxcs B
ApeBeCcUHe Ans COBCTBEHHbIX HYXA»

CnpaBo4Hasi MHhopMaLUA 0 MecTe HaxoXAaeHusl, rpaduke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnMin n opraHmsaumin,

y4yacTBYHOLMX B NPefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxpeHus

AoMunHucTpaummn  ropogckoro  okpyra CTpexeBown:

CtpexeBown, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padhmk npnema 3asgsutenen B AOMUHUCTPaUUKN ropofackoro okpyra CTpexeBon:

lMoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouToBBIN agpec AOMUMHUCTPaUMK

ropoackoro okpyra CTpeeBoM:

Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B CeTu

WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU

NuTepHeT: office@admstri.tomsk.ru.
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2. YnpaBneHue WMYLWECTBEHHbIX W 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 39, 38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLLUEHUN
AgMnHMCTpaunmn ropofckoro okpyra CTpexeBomu:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX M 3eMefbHbIX

OTHOLWLEHU AOMUHUCTPaLMN ropoACcKoro okpyra CTpexeBon:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHukK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
MNartHmua HerpueMHbIt 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

lMoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMUHUCTpaumn ropofgckoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropog
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AOMUHUCTpaunn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3nekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHNCTPATMBHOMY pernameHTy
NpeaocTaBneHns MyHUUMNAnNbHOM  yCnyru
«[Mprnem 3asiBNeHUn rpaxagaH M BKOYEHME
MX B CMUCOK rpaxpaH, HyXJalwlmxcs B
ApeBeCcUHe Ans COBCTBEHHbIX HYXA»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnIo, NMs, OTYECTBO (Npu
HanMynmn) 3asnBuTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTea (BPEMEHHOrO
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTenNs)

anda opnanyeckoro nmua:
HanmeHoBaHMe rpnagn4eckoro nua

C YKa3aHneM OpraHun3aLMoHHO-NPaBoOBOM
dopmbl,

MeCTOHaxoXxageHue

dhamunun, UMeHn, oTyecTBsa (Mpu Hanu4uun)
nuua,

nmetoLLero npaso 6e3 4OBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenedoH, aNEeKTPOHHAadA noyTa
3asBneHue

Mpowy npusHaTb MeHs,

(Pamunusa, umsi, 0T4ECTBO)
Hy>KOaloLWwmMesa B ApeBECUHE AN CODCTBEHHbIX HYXA

(OocCHOBaHWe 4nst NPU3HAHNA HYXXOAKLWNMCS B ApeBecrHe Ana COBCTBEHHbIX HYXA, 1
BKIHOYEHMNE B CMUCOK)
N BKITOYUTb B CMIMCOK rpakaaH, HYyXOaloLWnxXcs B ApeBecuHe Ansi CO6CTBEHHbIX HYXA,.

[MpunoxeHne K 3asBNEHUIO:
1)




2)

PesynbTaT npegocraBneHns ycryrn npoLly npegocTaBuUTb (HYXXHOE NMOAYEePKHYTb):

1) npwv nn4yHoM obpalleHun B YnpaBrneHue;

2) nocpeacTBOM MOYMTOBOrO OTNPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIN B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOW MOYTbI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawyeHmnn B MOLL (Mpy Hanuunm 3akno4YeHHOro cornatleHus);

5) 4epe3 nuyHbIn KabuHeT Ha EguMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCyr (PYyHKLMIA).

(pacwmdposka) (noanuceb)
«_» 20 r
Haio cornacve B MUCMNONMbL30BaHUM MOMX MEPCOHaNbHbIX [AaHHbIX MpU
npeaocTaBrneHUM MyHULMnanbHou ycnyru (ans ousanyeckux nuu).

(mnoanuc) (pacwumdpoBka noanucm)



MNpunoxeHune 3

K AOMWHUCTPATUBHOMY pernameHTy
nNpeaocTaBneHns MyHUUMNANbHON YyCryru
«[puem 3asiBNeHUn rpaxgaH u BKMAOYEHUe
MX B C MC @ rpaxaaH, Hyxgaw WXxc A B
ApeBeCcUHe Ans COBCTBEHHbIX HYXA»

BNOK-CXEMA NOCNEOOBATEJIbHOCTW OENCTBUA
Npy NpPeaocTaBneHnn MyHULMNAanbHOW YCnyru
«[Mpuem 3aaBneHni rpaxaaH 1 BKIOYEHUE MX B CMIMCOK rpaxaaH, HyXaatoLwmxcs B
ApeBecuHe Ans COBCTBEHHbIX HYXa»

Ha4vano npegoctaBneHus
MYHULMNANbHON yCnyru

Nopaya 3asBneHna n
OOKYMEHTOB

OTCcyTCTBYIOT OCHOBaHUA ONs
OTKa3a B MpMemMe JOKYMEHTOB

Perncrtpauyus 3assneHmsa

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeaneneHne HeobxoanMocTn
dOpMUPOBAHUSA N HANpPaBIEeHUs
MEXXBEJOMCTBEHHbIX 3aMpoCoB

Hanw4ymne ocHoBaHu AnNga oTkasa B
npuemMme JOKYMEHTOB

OTtkas B npnemMe JOKyMeHTOB

dopmupoBaHue 1 HanpasneHue
MeXBeOMCTBEHHbIX 3anpocoB

OTcyTcTBYET HEOBXOANMOCTL
hbOopMUPOBaHNS 1 HaNpaBeHNs
MEXBELOMCTBEHHbIX 3aNpoOCOB

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NPeaoCTaBeHUN
MYHMUMNANbHON yCnyru

MpuHaTHe peweHuns o
npegocTaBneHnn
MYHUUMNANbHOW yCnyru

Bbigava (HanpaBneHuve)
NOCTaHOBMEHMWS

MpuHATHE pelieHnsa o6 oTkase B
npegocTaBneHn MyHULMNansHom
ycnyru

Bbigava (HanpaBneHve) yBegoMneHns
06 oTpuuaTenbLHOM 3aknioyYeHnn
MYHULIMMAnNbHOW SKCMEePTU3bl NPOEKTa
OCBOEHWS J1eCoB
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