AJIMUHHUCTPALIUSA
T'OPOJICKOI'O OKPYT'A CTPEKEBOH
INOCTAHOBJIEHUE

23.06.2016 Ne 522

OO0 yTBepKIeHUN A TMUHUCTPATUBHOTO PEriiaMeHTa MPE0CTaBICHISI MyHUITUTIAIBHON YCITYTH
«[Ipuem 3asBICHUI rpak]aH ¥ BKIFOYCHHE UX B CITUCOK TPaXKJIaH, HYKIAIOIINXCS B IPCBECHHE
JUTSE COOCTBEHHBIX HYK»

B cootBercTtBuM c wacthio 1 crathu 6 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHM3aluu TPENOCTABICHUS TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr», 3aKOHOM
Tomckont obmactu ot 9 aBrycra 2007 Ne 165-O3 «OO6 ycTaHOBIEHWH TOpSJIKA U HOPMAaTHBOB
3aroTOBKHM TpaKJaHaMU JPEBECHHBI JJIsl COOCTBEHHBIX HY)XI», Ha OCHOBaHMHU MyHKTa 21 wactu 1
cratbk 46 YcraBa ropoackoro okpyra CTpexeBoit

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHUHHCTPATUBHBIA PErNIAMEHT MPEIOCTaBICHUS MYHUIIUITAIILHOW YCIIYTH
«IIpuem 3asBlIeHUI TpakJIaH U BKIIOUEHUE UX B CIIMCOK TPAXkIaH, HYKJIAIOUIUXCS B JPEBECUHE IS
COOCTBEHHBIX HYX/I» COTJIACHO MPUIIOKEHHIO.

2. Ilpu3HaTh yTpaTUBIIMMH CHJIy TOCTAHOBJIIEHHUS AJMHUHUCTpAlMU TOPOACKOTO OKpyTa
CrpexeBoi:

- ot 02.08.2012 Ne 546 «OO0 yTBepXIeHUH AJIMHUHHACTPATUBHOTO perjamMeHTa
MpeA0CTaBICHUS MyHULIMTIAIBbHOU yenyrH «lIpuem 3asBiieHHi 1 BKIIIOUEHHE UX B CIIMCOK TPaXKIaH,
HY>KJAIOIIUXCS B APEBECHUHE JJI1 COOCTBEHHBIX HYXI»;

- or 24.05.2016 Ne 439 «O BHeceHUM HU3MEHEHUU B IOCTAHOBJICHHE AIMUHHUCTpALUU
ropojickoro okpyra CtpesxeBoit ot 02.08.2012 Ne 546».

3. Hacrosiee mocTtaHOBIIEHHE TOJUICKUT Pa3MEIICHUIO Ha O(QUIIMATBHOM CAaliTe OPraHoB
MECTHOTO CaMOYIIPaBJICHUS TOPOACKOTO OKpyra CTpeKeBOH.

4. KoHTpOJb 32 UCHOJIHEHMEM HACTOSLIEr0 MOCTAHOBJICHHS BO3JIOKUTh HA 3aMECTUTENs
Mbspa ropoackoro okpyra Mo 3KOHOMHKE M (rHaHCaMm, HadaidbHHUKa (OUHAHCOBOIO YIpPAaBIICHUS
AnmuHuCTpanuu ropoackoro okpyra Crpexenoil Jlennuenko B.B.

Mbp ropoackoro okpyra B.M. Xapaxopun



[Tpunoxenue

YTBEPXEH

[IOCTAHOBJIEHUEM AJIMUHHCTpALUU
ropojckoro okpyra CtpexeBoi

ot 23.06.2016 Ne 522

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEOCTABIICHUSI MyHUIIMNIATIbHOU yeiyru «[IpueM 3asBieHuil rpak/1aH U BKIIOYEHHUE UX B CIIUCOK
IpaXkJiaH, HY>KAAIOLUXCS B IPEBECUHE JUIsI COOCTBEHHBIX HYMXK»

I. OO0wmue MoJI0KEHUSA

[IpenmMer peryaupoBaHusi aAIMUHUCTPATUBHOTO PErjaMeHTa MPeI0CTaBICHN MyHUIIUITATbHOM
yCIIyTu

1. AAMMHHMCTpPATUBHBIA PETIAMEHT IPEIOCTABIECHUS MYHULUIAIBHOW YCIyTd IO HMpHEMY
3agBJICHUN TpaKIaH M BKIIOYEHHUIO UX B CIHCOK Tpak[JaH, HYXKIAIOMIMXCA B JAPEBECUHE IJIf
COOCTBEHHBIX HYX] (anee - AIMUHHCTPATUBHBINA PETJIAMEHT) YCTAaHABIUBACT MOPSOK U CTAaHIAPT
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIYrd MO NpHUEMY 3asBICHUN TpaKIaH M BKIIOUEHUIO UX B
CIIMCOK TpaX1aH, HYKAAIOMUXCA B JPCBCCUHC JIS COGCTBGHHBIX HYX]J (;[anee - MYHUIIMIIAJIbHAasA
yciryra) AAMuHUCTpaimed ropoickoro okpyra CrTpexeBoil, MOMKHOCTHBIMH JIMIIAMH U
MYHHULIMIIAJIBHBIMU CITYXKaIUMUA AJMUHUCTPALMU FTOPOACKOro okpyra CTpexeBoi.

Kpyr 3agBureneit

2. 3asBUTENSIMU  SBJSIIOTCA  (pU3MUECKHE JUIA, HYXKAAIOMUECs B JIPEBECHHE IS
COOCTBEHHBIX HYXJA JUISl CTPOUTENIbCTBA WHIMBUAYAJIbHBIX JKHWJIBIX JIOMOB, CTPOMTEIbCTBA
CTPOCHUH IS COAEpIKaHUS MPUHAIISKAIIMX UM Ha IMpaBe COOCTBEHHOCTH IISTH U 0ojee KOpOB,
CTPOMTENBCTBA XO3SMCTBEHHBIX IIOCTPOEK, PEMOHTAa OOBEKTOB HEIBUKHMMOCTH, JHOO UX
YIIOJTHOMOYEHHBIE NPEACTABUTENH (JaJIee - 3asIBUTEIND).

TpeboBanus K MopsAaKy HHGOPMHUPOBAHUS O MIPEJOCTABICHUN MYHULIUTIAIIBHON yCIYTH

3. UndopmupoBanue rpaxIaH O NOpsSAKE NPEAOCTaBICHUS MYHUIUNAIBLHOW YCIyTH
o0ecrieunBaeTCs MYHHUIMIAIBHBIMU CIIYXKAIlUMHU, CIEUHMATUCTAMU AJMUHHUCTPAIMU TOPOJICKOrO
okpyra CrpexeBoil, MHOro(QyHKIMOHAJIBHOTO LIEHTpa TMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeayr (manee — M®Il) nmpu Hanmwuum 3aKIIOYEHHOTO  OpPraHaMH MECTHOTO
camoympasiieHust ropojickoro okpyra CtpexeBoid ¢ MO®IL] cornameHuss 0 B3aUMOJACHCTBUU, B
COOTBETCTBUU C TpeOOBAaHUSAMH, TPEAYCMOTPEHHBIMH cTaTtheil 18 denmepanpbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHM3anuu MpeaOCTaBICHHUS TOCYAaPCTBEHHBIX M MYHHIIMITATbHBIX
yciyry (nanee - cornamenue ¢ MOII).

4. OCHOBHBIMU TPEeOOBAaHUSAMH K WH(OPMHUPOBAHUIO TPAXKAAH O MOPSIKE MPEIOCTABICHUSI
MYHUILIMIIAJTIBHOM YCIIYTU SIBJISIOTCSI IOCTOBEPHOCTH IMPEAOCTaBiIsieMOl MH(GOpMaluU, YeTKOCTh B
U3JI0’KEHUU UH(POPMAIUH, TTOJIHOTA U ONEPAaTUBHOCTh HH(OOPMUPOBAHHUSL.

5. MecTo HaxoxaeHHs AJMHMHHMCTpAlMM TopoJAcKoro okxkpyra CTpekeBoi, OpraHoB H
OpraHu3aluii, yyacTBYIOIIMX B MPEJOCTAaBICHUH MYHHMIMIIAIBLHOM YCIyrd, UX MOYTOBBIE aJpeca,
odunuanbHple CallThl B MH()OPMAIIMOHHO-TENIEKOMMYHHUKAIMOHHON cetu «MHTepHeT» (manee —
cetb HTEpHET), MHGOpMaIus o rpadukax padoThl, TeneOHHBIX HOMEPAX U aJipecax EKTPOHHON
nouThl npesacrasieHsl B [Ipunoxkennn 1 k HacTosieMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

6. Madopmanms o mMecte HaxoxaeHUs, rpadukax pabOThl AIMHHUCTPAIMH TOPOICKOTO
okpyra CTpeKeBoil, OpraHoB U OpraHW3alil, y4acCTBYIOIUX B IPEIOCTABICHUN MYHHIMIIAILHON
yCIyTH, O MOPSAIKE MPEAOCTaBICHUS MYHUIMNAIBHON YCIyrd pa3Meniaercs Ha O(HIMaIbHOM
caiiTe OpraHoB MECTHOIO CaMOYIIpaBJieHMsI ropojackoro okpyra CrpexeBoil B cetu MHTepHeT, B



dbenepanbHON rocyaapcTBEHHON HH(DOpMAIMOHHON crcTemMe «EMUHBIN mopTai rocyaapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycayr (¢yHkumid)» (nanee — EnuHbelii mopTan  rocynapcTBEHHBIX U
MYHUIUIATBHBIX YCIyr ((QYyHKIMIH)), a TakKe MPEAOCTaBIACTCS MO TeACPOHY M DIIEKTPOHHOU
HOYTe.

7. Ha odunmansHoM caiiTe OpraHoB MECTHOI'O CaMOYIIPABJIEHHS TOPOJCKOrO OKpyTra
CrpexeBoii B cetu VIHTepHET pazMeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHHUE U TIOYTOBBIE ajipeca AJIMUHUCTPAIIMK TOPOACKOro okpyra CTpeKeBoii;

2) HoMepa TeaeOHOB A IMHUHUCTPALIUHU TOPOACKOT0 OKpyra CTpekeBoi;

3) rpaduk paboThl A IMHHHCTPALIUN TOPOICKOTO OKpyra CTpeKeBoi;

4) TpeOOBaHMsI K MHCBMEHHOMY 3allpoCcy TpakJaH O NpPEAOCTaBICHHH HWH(OpMAIMu O
MOPSAKE MPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

5) nepeveHb TOKYMEHTOB ISl MOJyYCHUS] MyHUIUITATBHON YCITYTH;

6) TeKCT AJIMUHHCTPATHBHOTO PEriIaMEeHTa C MPHUII0KCHUSIMHU;

7) KpaTKOe ONHCaHKe TOPsIKA MPEAOCTABICHUS MyHUIUITATBHON YCIIyrH (OJ0K-CXema).

8. Undopmanuio o mopsake MOIYYeHHs] MYHMIMIIAJBHOW YCIyrHM, a TakKkKe O MecTe
HAXOXXJCHUS, KOHTAaKTHBIX TenedoHax (TenedoHax ISl CIPaBOK), afpecax JIEKTPOHHOH IOYTHI,
rpadguke paboOTHI, CBEJACHUsS 00 OpraHax W OpraHU3AIMAX, YYACTBYIOIIUX B TPEIOCTABICHUHU
MYHHIIUIIATGHOW YCIYTH WU SBJSIFOIIMXCS WUCTOYHUKOM TMOJTYYeHHs] HH(POpPMAIUH, TPaKIaHUH
MO>KET MOJTYYHUTh:

JUYHO TpH OOpalleHMH K JIOJDKHOCTHOMY JIMIy  (CHEIHMaTUCTy) YIpaBICHUS
MMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHU AMUHUCTPALMUA TOPOJICKOTO OKpyra CTpekeBo;

0 KOHTaKTHOMY TeleoHy B dYachl paboThl AJMUHHUCTpAllMM TOPOACKOIO OKpyra
CtpexxeBol, ykazaHnHble B [Ipunoxxenun 1 k HacTosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

B (opMe DIIEKTPOHHOTO JOKYMEHTa Ha aJpec OSJIEKTPOHHOM TIOYTHl, YKa3aHHBIA B
[Tpunoxenun 1 k HacTosIIEEMY AIMUHUCTPATUBHOMY PETJIAMEHTY;

B ceTH MHTepHEeT Ha OQUIIMATBLHOM CaiiTe OPraHOB MECTHOTO CaMOYIIPaBJICHUS TOPOACKOTO
okpyra Ctpexeoii: http://admstrj.tomsk.ru;

Ha MH()OPMAIIMOHHBIX CTEHAX B 3laHUM AJIMHUHUCTPAIMH TOPOACKOTro okpyra CTpekeBoii;

nocpeAcTBoM EnnHOro moprana rocyJapCTBEHHBIX M MYHUIUMANIbHBIX YCIYT (QYHKIIHIT):
http://www.gosuslugi.ru/;

npu obpamernu B8 MOII.

9. UudopmanmoHHple CTEHAbI OOOPYAYIOTCS TpU BXOJAE B IIOMEIIEHUE YTIpaBJICHUS
MMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUN AJIMHHUCTpaAlMU ropojackoro okpyra Crpexenoil. Ha
UH(POPMALIMOHHBIX CTEHAaX pa3MeIlaeTcs cienyomas oos3aTenbHas H(HOpMaIHs:

1) mouToBBIi agpec AIMHUHUCTPAIIMK TOPOACKOT0 OKpyra CTpeKeBOM;

2) agpec OQUIMAIBLHOIO CaiiTa OPraHOB MECTHOTO CaMOYIPABICHHS TOPOJICKOW OKpyra
CtpexxeBolt B cetn IHTEpHET;

3) KOHTaKTHBII HOMep TeraeoHa AIMHUHUCTPAIIMU TOPOACKOT0 OKpyra CTpexeBoii;

4) rpaduk paboThl AIMUHHCTPALIMN TOPOICKOT0 OKpyra CTpeKeBoi;

5) nepeveHb TOKYMEHTOB ISl MOJyYCHUS] MyHUIUITATBHOW YCITYTH;

6) TeKCT AIMUHHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKECHHUSIMHU;

7) obOpazen ohopMIICHHS 3asIBIICHHSL.

10. OOpareHust M0 KOHTAKTHOMY TesneoHy Mo BOIpocaM WH(POPMUPOBAHUS O TIOPSJIKE
IPEJOCTaBICHUS] MYHULIUIIAIBHOW YCIYrM NPUHUMAIOTCS B COOTBETCTBHUHM C TpauKOM pabOTHI
VYrpaBieHrs HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAIlMM TOPOJICKOTO OKpyra
CrpexeBoli, mnpencraBieHHoMy B Ilpunoxxenum 1 Kk HacTodmemMy AJIMUHUCTPAaTUBHOMY
periamMeHTy.

11. OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH COJIEpKaTh MH(OPMAIMIO O HAUMEHOBAaHUHU
CTPYKTYPHOTO TMOJpa3AelieHUus] AJIMHHUCTPALMK TOPOACKOro okpyra CTpexeBOW, B KOTOPOE
oOparmics TpaKAaHuH, (HaMUINK, UMEHH, OTYeCTBE (IPU HAJMYUHU) U JOJDKHOCTU CIIEHUAIINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

12. Ilpum otBerax Ha Tene(OHHBIC 3BOHKM W YCTHBIC OOpaIleHUs  CHEIHATIHCTHI
VYrpaBieHrs HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAlMM TOPOJICKOTO OKpyra
CrpexeBoit, 00s13aHbI TPEAOCTABIATH HH(OPMAIIHIO 110 CIEIYIOIIUM BOIIPOCAM:



http://admstrj.tomsk.ru/�

1) o MecTe npeaocTaBIeHUSI MyHUIIMTIATBHON YCIYTH U clloco0ax Mmpoesa K HeMy,

2) o rpaduKe mpremMa rpakaH 1o BOIpocaM Mpe0CTaBICHUS MyHUIUITATBHON YCITYTH;

3) 0 BXOAALIMX HOMEpax, MOJl KOTOPHIMH 3apErUCTPHUPOBAHBI B CHUCTEME JETOIMPOU3BOICTRA
AJMHMHHUCTpAIH FOpPOACKOro okpyra CTpeXeBoil MOCTYNUBIINE JOKYMEHTHI,

4) 0 HOPMATHMBHBIX IMPABOBBIX AKTAaX, PETYIUPYIOMIUX MPEAOCTABICHUE MYHHUIIMITAILHON
ycayru (HauMeHOBaHKE, HOMEp, JlaTa MPUHATUS HOPMAaTHUBHOTO aKTa);

5) 0 HE0OXOAMMOM TMEPEYHE JOKYMCHTOB OT 3asBUTENSI Ul TOJYYCHUS MYHHIUIAIbHOM
YCIIYTH;

6) 0 cpokax pacCMOTPEHUs 3asIBIICHUS O TIPEIOCTABICHUN MYHUIIUITAIBHON YCIIyTH;

7) 0 cpoKax MpeOoCTaBICHHSI MyHUIIMITAILHON YCITYTH;

8) o Mmecre pasmeriieHuss Ha OQUIMATBHOM CalTe OPraHOB MECTHOTO CaMOYIPAaBJICHHSI
ropoackoir okpyr CrtpexeBoil B cetn MHTepHeT MHPOpPMALUU MO BONPOCAM IPEIOCTABICHHUS
MYHUILIUTIAJILHOM YCITYTH.

13. [Tpu oOmmennu ¢ rpaxxkaanamu (o TeneQoHy WIH JTUYHO) CIEIHATUCTHI Y IPaBICHHUS
MMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOLICHHH AJIMUHHCTpAIMd TOPOJACKOro okpyra CTpexeBou
JOJDKHBI KOPPEKTHO M BHHUMATENbHO OTHOCHTBCS K TpaKJAaHaMm, HE YHIDKas HUX YECTH H
JIOCTOMHCTBA. YCTHOE WH(GOPMUPOBAHHME O MOPAIKE MPEJOCTaBICHHUS MYHULIUIAIBLHOW YCIYTH
JIOJKHO MTPOBOJIUTHCS € UCTIONB30BaHUEM O(PHUIIMATBHO-/IEIIOBOTO CTHIIS PEUH.

14. [Ipu oOpamenun 3a nHDOpMaIMEl TpakJTaHNHA JTUYHO CHEIUATUCTHI Y IpaBICHUS
UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHUH AJIMHHHUCTPALUU TOpoickoro okpyra CrpexeBoi
00s13aHbl MPUHITH €TO0 B COOTBETCTBHM C rpadukoM paboTsl. [IpomomkuTensHOCTh MpuemMa mpu
JUYHOM OOpallleHNH He JJOJDKHA MPEBbIATh MATHAALATH MUHYT. BpeMst oxuganus B ouepenu npu
JMYHOM OOpaIEHUH HE JOJKHO IMPEBBIIATh MATHAAATH MUHYT.

15.  Ecnm 11s moAroToBKM OTBETa Ha YCTHOe oOpaieHue tpedyercst Oonee MATHAALATH
MUHYT, CIELHUATUCT YTPaBJICHUS HUMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIIEHUH AJIMHMHUCTpALUU
ropoackoro oxpyra CTpekeBoW, OCYIIECTBISIONMI YCTHOE HMH(POPMUPOBAHHUE, IIpe/iaraet
3asgBUTENI0 HA3HAYUTh ApPyroe yAoOHOE Al HEro BpeMs AJisi YCTHOTO MH(QOPMHUpPOBaHUS JINOO
HaNpaBUTh 3aSBUTEINIO MUCHMEHHBI OTBET IMOCPEACTBOM IOYTOBOIO OTIpaBiIeHUS JUOO B Gopme
3JIEKTPOHHOTO TOKYMEHTA.

16.  IlucbmenHoe HMH(GOPMHUPOBAHME TPAXKIAHMHA OCYIIECTBIISIETCS MPU TOJYYCHHH OT
HEro MUCHbMEHHOT0 OOpAaIIeHHs JIMYHO WM MOCPEACTBOM IOYTOBOTO OTIPAaBJICHUS, OOpalieHus B
(dopMe FIIEKTPOHHOTO TOKyMEHTa O MPEJOCTaBICHUH HH(OPMAIMK IO BOIIPOCaM MPEJOCTaBICHUS
MYHHULIMNIAJIBHOM  yCIYrH, CBEIEHHH O XOJe MPEeNOCTaBICHUS MYHUIUNAIbHOW YCIYTH.
[MucemeHHoe oOpaleHne PEerucTpUpyeTcss B J€Hb MOCTYIUICHUS B AJIMMHHUCTPAIMIO TOPOJCKOTO
okpyra CTpexkeBoil.

17.  Ilpu oOpamienuu 3a nuHpopManueidr B MUCbMEHHON (hopMe MOCPECTBOM MOYTOBOTO
OTIIpaBJICHMS OTBET HAIPABIISETCS B BHJIE TOUYTOBOTO OTIIPABJICHHUS B aJIpec rpakJaHUHA B TEUCHUE
TPUALATH KaJICHIAPHBIX THEH CO JHS perucTpaiuu oOpaieHus.

18. [Ipu oOpamennn 3a wHOpMAIMEHd MO AJIEKTPOHHOW IMOYTE, C HMCIOJb30BaHUEM
Enunoro moprasna rocyqapCcTBEHHBIX U MYHUIIUNATBHBIX YCIyT (PyHKIMIA), OTBET HANPABISETCS B
TE€YEHHE TPUILATH KaJICHIAPHbBIX THEH CO AHS perucTpaiy 0OpamieHus.

I1.  Cranaapt npeagocTraBjieHUsI MyHHIHMNIAIbHON yCJIYTH
HanmeHnoBaHue MyHUIIMTIATIBHOW YCIYTH

19.  MynHununanbHas yciyra o npuemy 3asBJIeHUN TpaXk/1aH U BKIIOYEHHUIO UX B CIIUCOK
TpaXKIaH, HYy>KIAIOIINXCS B APEBECUHE /ISl COOCTBEHHBIX HYX]I.

HanmenoBanue oprasa, npeaoCTaBIISIIOIETO0 MYHULIUIIAIBHYIO YCIIYTY
20. IIpenocraBieHne MYHMLIMNAIBHOM YCIYTH OCYLIECTBISAETCA AIMHHHCTpanueil

ropoJickoro okpyra CTpekeBoi.
21. HemnocpencrBeHHO 1penOCTaBICHUE MYHHULMIAIBHOW YCIYTM OCYILECTBIISECTCS



CHCIHATNCTAaMH  YTIPAaBICHUS HWMYNICCTBEHHBIX M 3E€MENBHBIX OTHOIICHHW AJIMHUHUCTpAIHA
ropozckoro okpyra CtpexeBoit (qanee — YpaBieHue).

Onucanue pe3ynpraTa IpeJOoCTaBICHUS MyHUIIUNIATbHON yCIyTU

22, PesynbraroM npenoCTaBlI€HHs MYHULMIIAIBHONM YCIYIM SIBJISIETCS HallpaBICHUE
MMOCTAHOBJICHUS AJIMHUHHUCTPAIIMK O TNPHU3HAHWU TPaXKIaHWHA, HYXKIAIOMUMCS B JIPEBECHUHE IS
COOCTBEHHBIX HYX]I.

23. B cnywyae HannuuMs OCHOBaHWW ISl OTKa3a B NPEAOCTaBICHUM MYHHUIIMIAJIbHOU
YCIYTH, YKa3aHHBIX B MMyHKTe 31 AAMUHUCTPATHUBHOTO PETJIAMEHTA, PE3YyJIbTaTOM MPEIOCTABICHHS
MYHUITUTIAIGHON  YCIIYTH  SIBJIIETCSl  yBeJAOMJIGHME 00 OTKa3e B TNPU3HAHWHM TPaXIaHWHA,
Hy)KI[aIOH_II/IMC}I B ,Z[peBGCI/IHe JUTA CO6CTB€HHBIX Hy)K,Z[.

Cpok npenocTaBieH!s] MyHULIMIAIBHON YCIIYTH

24, Cpok mpemocTaBIeHHs MYHHUIMNAIBHOH YCIYyTM C Y4YeTOM HEOOXOIUMOCTH
oOpallleHusT B OpraHu3aIiy, y4aCTBYIOIINE B IIPEIOCTABIICHUN MYHHUIIUIAILHON yCIyTH, HE MOXKET
HpeBBILHaTI: TpI/II[I_[aTI/I KaHeH,Z[apHBIX ,Z[Heﬁ CO JIHA HOCTyHJ'IeHI/I}I 3asdBJICHUA O HpI/I3HaHI/II/I
TrpakJIaHWHA HYKIAIOIIUMCS B IPEBECUHE ISl COOCTBEHHBIX HYX]I (Z1ajiee - 3asBJICHNUE).

[lepeyeHbh HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
npeaoCTaBJICHUCM MYHI/IL[HHaJILHOﬁ YCIyru, ¢ YKa3aHueM uXx pCKBU3UTOB U UCTOYHUKOB
0pUITNATHEHOTO OITYOJIMKOBAHUS

25.  IlpenocraBineHne MyHUIIUTIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUH C:

1) ®enepanbubiM 3aKkoHOM OT 27.07.2010 Ne 210-D3 «O6 opraHu3aiiuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX Y MYHUIUNAIBHBIX yCAYr» (MCTOYHUK OQUIIMAIBHOTO OMyOJMKOBAHHS
«Poccuiickas razera», Ne 168 ot 30.07. 2010);

2) ®enepanbhbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 001X NPUHIKIIAX OPraHU3aIuU
MECTHOTO  camoympaBieHus B  Poccuiickoit ~ ®Denepanun»  (MCTOYHUK  OPHUIIHATBHOTO
omyonukoBanus «Poccuiickas razeray, Ne 202 ot 08.10. 2003);

3) IMocranosnenuem IlpaButenscrBa Poccuiickoit ®enmeparmu ot 08.09. 2010 Ne 697
«O enuHOW cHCTeME MEXBEJOMCTBEHHOTO 3JEKTPOHHOro B3aummoneictus» (Cobpanue
3akoHoaareabcTBa Poccuiickoit @enepariuu, 2010, 20 certsops, Ne 38, cr. 4823);

4) 3axonom Tomckoit obmactu ot 9 aBrycra 2007 Ne 165-03 «O0 ycTaHOBJICHUU MOPSAKA U
HOPMAaTHUBOB 3aroTOBKH TIpa)KAaHAMU JAPEBECUHBI i COOCTBEHHBIX HYXI» («OdunnampHbie
Begomocti l'ocymapcrBennoit Jlymbr Tomckoi oOnactu» (COOPHMK HOPMATHBHBIX IPaBOBBIX
aktoB), 30.08.2007, Ne 6(128), «Cobpanue 3akoHomarenbcTBa Tomckon obmactu», 31.08.2007,
Ne 8(25).)

I/IC‘IepHBIBaIOH_II/II\/'I HepequL I[OKyMGHTOB, HGOGXOI[I/IMBIX B COOTBCTCTBHUHU C HOpMaTI/IBHBIMI/I
MpaBoBBIMU akTamMu Poccuiickoit @eaepanuu J1jisl IPpeaOCTaBICHUS MyHULIMIIAIBHON YCIIYTH,
IO JJICKAIITUX Hpe,Z[CTaBJIeHI/IIO 3a4BUTCIICEM, CHOCOGBI nux HOHy‘IGHI/I}I 3a4BUTCIICM, B TOM YHCJIC B
3JIEKTPOHHOU (PopMe, TOPSAIOK WX TPEICTABICHUS

26.  Jlna mpenocTaBiIeHUs] MyHUIMIAIbHOM YCIIYTU 3asBUTENb MPEICTABIIAET 3asBICHUE
(mpemaraemass  ¢opma  3asBIeHMs IpeiacTaBieHa B IlpunokeHnn 2 K HacToOALIEMY
AJMMHUCTPAaTUBHOMY PETJIAMEHTY).

27. K 3agBneHHIO Ha MPEAOCTABICHHE MYHUITUIIATBHON YCIYTH TPUIIAratoTCs:

1) komusi JOKyMEHTa, YA0CTOBEPSIONIETO INYHOCTD 3asBUTEIIS;

2) NOKYMEHT, IOATBEPXKIAIOIIUI ITOJHOMOYHS JHIA Ha OCYIIECTBICHUE JCHCTBUN OT
VIMEHH 3asiBUTEIS (B CITy4yae MPeACTaBUTEIbCTBA);



3) Ans mpusHaHUS HYXIAIONIMMCS B JIPEBECHHE IUISl CTPOUTEIBCTBA WHIMBUIYaTbHOTO
KHJIOTO JIoMa:

3.1. moroBop apeH/abl 3eMEIBHOTO y4acTKa WIJIM CBHJIECTEILCTBO O MpaBe COOCTBEHHOCTH Ha
3eMENbHBII Y4acTOK WM WHBIC JOKYMEHTHI, MOATBEPKIAIOIINE MPABO MOJIb30BAHUS 3€MEJIbHBIM
YYacCTKOM;

3.2.  pa3pelieHue Ha CTPOUTENIBCTBO.

4) Jlns mpu3HAaHUS HYKJAIOIIMMCS B JPEBECHHE [UISI CTPOUTENBCTBA XO3SHCTBEHHBIX
MIOCTPOEK: JOTOBOP apeH bl 3eMEJIbHOTO Y4acTKa WJIM CBUJETEIBCTBO O MpaBe COOCTBEHHOCTH Ha
3€MEJIbHBIM y4acTOK WJIM MHBIE JTOKYMEHTHI, MTOATBEPKAAOLINE MIPABO MOJIb30BAHUS 3€MEIbHBIM
Y4aCTKOM;

5) [lns npu3HaHHS HYXIAIOUIMMCS B JIPEBECHHE Ui PEMOHTa OOBEKTa HEIBHKUMOCTH:
JOKYMEHT, TIOATBEPKIAIOIINN PAaBO COOCTBEHHOCTH Ha OOBEKT HEJIBUKUMOCTH;

6) [ns npu3HaHWS ~HYKJAIOIUMCS B JPEBECHHE JUIsl OTOIUICHUS:  JIOKYMEHTHI,
HOJTBEPKIAIOIINE HATUYHE KUJIOTO TIOMEIEHUS, )KIIBIX CTPOCHUHN WIIN XO3IHCTBEHHBIX MTOCTPOEK
C MEYHBIM OTOIUIEHUEM;

7) Ans mpusHaHHA HYXIAIOIIUMCS B APEBECHHE U CTPOUTENBCTBA CTPOCHHU IS
COJIepKAHUS IPUHAAJISKAIINX IPaXKTaHUHY Ha IIPaBe COOCTBEHHOCTH IATH U 00Jiee KOPOB:

7.1.10T0BOp apeH/bl 3eMENBHOTO y4acTKa WM CBHJIETENBLCTBO O MpaBe COOCTBEHHOCTH Ha
3€MEJIbHBIM y4acTOK WJIM MHBIE JTOKYMEHTHI, MOATBEPKAAOLINE MIPABO MOJIb30BAHUS 3€MEIbHBIM
Y4aCTKOM;

7.2. pa3pelieHne Ha CTPOUTEIIbCTRO;

7.3.10KYMEHT, OATBEPKJAIOIINN TPaBO COOCTBEHHOCTH Ha MAThH U 00Jiee KOPOB.

JIOKyMEHTBI JUlsl IPEAOCTABICHUSI MYHULIMIIAIBHON YCIYyrM MOTYT OBITh IPEICTaBJICHbI B
AJMUHHCTpaIio Topojackoro okpyra CrpexeBoit ¢ wucnosnb3oBaHueM EauHoro mnoprana
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr ((QYyHKIMIT), TOYTOBBIM OTIPABICHUEM, IIPU JTMUYHOM
oOpalleHny, a TaKke TMOCPEICTBOM OOpalleHus 3a MOJy4YeHHEeM MYHHUIHMIAIbHON yciyru B MOLI.
B cnydae HanmpasneHus 3asBiIeHUs B OpME IEKTPOHHOTO JOKYMEHTA 3asBUTEIb IPUKIABIBACT K
TakoMy oOOpalieHHI0 HeoOXOAMMbIe JOKYMEHThl M MaTepualbl B 3JEKTPOHHOH ¢opme.
[Tpennaraemas opma 3asBiICHUs JOCTYIHA JUIsl KOMMPOBAHUS U 3aIIOJHEHUS B 3JIEKTPOHHOM BHJIE
Ha EauHOM mopranie rocyapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr ((GyHKIMIA), HA O(UIHATEHOM
caiire. B OymaxxHoM Buze npeanaraemas (popma 3asiBIE€HUS MPEAOCTABIACTCA HEMOCPEACTBEHHO B
VYupasienuu (ka0. Ne 39).

HcuepnbiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IIPABOBBIMU aKTaMH JIJIsl MPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH, KOTOPbIE HAaXOIATCS B
pacnopsiKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS M HHBIX OPraHOB,
YYacCTBYIOUIMX B MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH, U KOTOPBIE 3asiBUTEIb BIIpaBe
MPEJICTABUTh, 4 TAK)KE CIIOCOOBI X MOMyYEHUS 3aIBUTEIISIMHU, B TOM YHCIIE B AJIEKTPOHHOU (hopme,
MOPSAOK UX MPEICTaBICHUS

28. [IlepedeHp MOKYMEHTOB MIJIsi HPEAOCTABICHHS MYHHIMIAIBHON YCIyTH, KOTOpBIC
HaXOAATCS B PACHOPSHDKEHUU OPraHoOB M OpPraHM3alUi, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHHIATATBHON YCIyTH:

1) MOKyMEHTBI, YAOCTOBEPSIOIIUE IPaBO COOCTBEHHOCTH Ha 3JaHHs, COOPYKCHHUS,
HOMEIICHHUS B HUX;

2) KaJlaCTPOBBIN MACIOPT 3€MENBHOr0 y4yacTka Jr0O0 KaJacTpoBasi BBHINKCKA O 3€MEIbHOM
ydacTke.

3asBUTENb BIpPABE MPEJICTABUTh YKa3aHHBIC TOKYMEHTH B AJIMUHUCTPAIHIO TOPOICKOTO
okpyra CTpexeBoi 0o COOCTBEHHON WHUITUATHBE.

29.  AamuHucTpamus ropoackoro okpyra CTpexeBoil He BIpaBe TpeOOBaTh OT
3asBUTEIIS.

1) ocymecTBICHUS ACHCTBUN, B TOM YHCIIC COTJIACOBAHWM, HEOOXOIUMBIX ISl OJTYUCHHS
MYHHIATAIBHON YCIYTH M CBSI3aHHBIX C OOpaleHHEM B MHBIE TOCYIAPCTBEHHBIC OPTaHbl (OpraHbl
MECTHOTO CaMOYTIPABJICHUS) U OpraHU3alMy, 32 UCKIIOUYCHUEM MOJYYEeHUsl yCIYT, BKIIOYCHHBIX B



NepeyeHb yCIyr, KOTOPBIE SIBISIOTCS HEOOXOOUMBIMU U 00s3aTENbHBIMU JI NPEAOCTaBICHUS
MYHHULIMIIAJIBHBIX YCIYT, YTBEPKICHHBIN penieHueM Jlymbl ropoackoro okpyra CTpexeBodl OT
10.10.2011 Ne 127 «O06 ycnyrax, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMH U 00S3aT€IBbHBIMU IS
IIPEIOCTABIEHUS MYHUIIMNIAIBHBIX YCIYI AJAMHMHHUCTpalMed ropojckoro okpyra CTpexeBoil u ee
opraHamm»,

2) mpencTaBiIeHUs] JOKYMEHTOB W HMH(GOPMAllMM WM  OCYIICCTBICHHS JCHCTBHH,
MIPEICTABICHUE WJIM OCYLIECTBIEHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBA3M C IPEIOCTaBICHUEM
MYHHULUIIAJIBHON YCIYyTH;

3) mpencraBieHUs JOKYMEHTOB M MH(OpMAIMU, B TOM YUCIIE MMOITBEP)KIAIONINX BHECCHUE
3asiBUTEJEM IUIaThl 3a MPEJOCTABICHUE MYHHMIMNAIBHOW YCIYIHM, KOTOpPBIE HaxXxOJATCS B
pacniopsbkeHUH  (eepabHBIX OPraHOB MCIIOJHUTENBHONW BJIACTH, OPraHOB TOCYIAapPCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCHOJHUTENIBHBIX OpPraHOB TIOCYIapCTBEHHOH BiacTh cyObeKkTa
Poccuiickoit ®enepauuu, OpPraHOB MECTHOTO CaMOYINpPABJICHUS JIMOO IOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPABJICHUS OpraHU3aliil, y4aCTBYIOIIUX
B MPEAOCTaBICHUM MYHULMNAIBHON YCIyTrd, B COOTBETCTBUM C HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickori ®denepanuy, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMHU CYOBEKTOB Poccuiickoii
®degepannv, MyHUIUIIATBHBIMU TIPABOBBIMHM aKTaMU, 32 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX
B OMNpeJeNeHHbIM YacThio 6 cratbu 7 @DemepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alMy TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHULUINAIBHBIX YCIYI» IE€pEUYEHb
JIOKYMEHTOB.

HcuepnipiBaronuii mepeueHb OCHOBAHUM TSl OTKa3a B IpUEME JOKYMEHTOB JIJIsl TPEI0CTaBICHUS
MYHUIUIIAIBLHON yCIyTH

30. OcHoBaHMsI JuIsI OTKa3a B IpUEME JOKYMEHTOB [UIsl  INPEAOCTaBICHUS
MYHUITUTIAILHON YCITYTH:

1) 3as4BJICHUC IIOJaHO JIMIIOM, HC HUMCHOIIIUM MOJIHOMOYHU Ha nogavy HaHHOTO 3asABJICHUS,

2) 3asBIICHHE HE COACPKUT CBEICHUM, JTUOO COACPKUT HEIMOJHBIE (HETOCTOBEPHBIC)
CBEZICHMsI, yCcTaHOBJIEHHbIE [Ipunokenuem 2 k HacTosAIEeMY AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

3) IOKYMEHTBHI COAEp)KAT IMOBPEKICHUS, HAJTMYME KOTOPBIX HE IO3BOJISIET OJHO3HAYHO
HCTOJKOBATh X COJIEPIKAHUE;

4) B TOKyMEHTaX UMEIOTCS TTOJYUCTKH, IPUITHCKH, 3a4ePKHYTHIC CIIOBA.

NcuepnpiBarolyii mepeyeHb OCHOBAHHUI OTKa3a B MPEIOCTABICHUU MYHULIMIIATBHON YCIIYyTH
31. OcHoBaHusI ISl OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIyTH:

1) x 3asgBICHUI0O HE TMPWIOKEHBI JOKYMEHTHI, COOTBETCTBYIOIIHE TPEOOBAHMSM,
YCTaHOBJICHHBIE MMYHKTOM 27/ HACTOSIET0 AIMUHUCTPATUBHOIO PErJIaMEHTA.

HcuepnsiBaronuil nepe4eHb OCHOBAHUN JUIs1 IPUOCTAHOBJICHUS MyHULUIIAILHON YCIyTH

32. OcHoBaHMsI JUIsl TIPUOCTAHOBJIEHUS IPEJOCTABICHUS MYHHUIMIAIBHON YCIYIH
OTCYTCTBYIOT.

[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s513aTENbHBIMU 17151 TIPEOCTABICHUS
MYHHUIUTAIBLHON YCIYTH, B TOM YHCIIE CBEACHUS O TOKYMEHTE (JIOKyMEHTaX), BbIIaBAEMOM
(BbIIaBaGMbIX) OPTaHU3AUSIMH, YIACTBYIOIIUMH B MIPETOCTABICHUN MYHUIIUIIATIBHON yCITyTH

33. Yceayru,  KOTOpble — SIBISIOTCS  HEOOXOIWMBIMH M OOs3aTENbHBIMH  JJIS
IIPEAOCTABICHNS] MYHULIMIIAIIBHON YCIIYTH OTCYTCTBYIOT.



[Mopsiok, pa3Mep U OCHOBAaHUS B3UMaHHMSI TUTATHI, 3a TIPEIOCTABIICHUE MYHHUITUITATILHON YCITyTH
34. MyHuIMnagpHas yciryra npeocTaBiIseTcs OeCIUIaTHO.

PasMep u ocHOBaHUS B3UMaHWMsI IJIATHI 32 MIPEIOCTABICHUE YCIYT, KOTOPBIE SIBISFOTCS
HGOGXOIII/IMBIMI/I u O6H3&TGHBHBIMI/I AJI IPpEAOCTaBJICHU A MYHHHHHaHBHOﬁ YCIIyru, a TaKixe
UHpOpPMAIIHS 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

35. Pa3mep u ocHOBaHUMS B3MMaHUs TIATHI 32 OKA3aHUE HEOOXOIUMBIX U 00s3aTEIBHBIX
YCJ'IyF YCTaHaBJII/IBaIOTCH OpI‘aHI/ISaL[I/I}IMI/I, Hpe,Z[OCTaB.H}IIOH_[I/IMI/I HGOGXOZ[I/IMBIG nu OGHB&TGHBHBIG
YCIIYTH, HEOOXOJMMBIC JUIS TIPEJOCTaBICHUS MYHHIIMIIAILHON YCIyrd, CaMOCTOSITCIIBHO B
COOTBECTCTBUU C Tpe6OBaHI/I$IMI/I HeﬁCTBYIOLHeFO 3aKOHOAATCIIbCTBA.

MakcuManbHBIN CPOK 0KMIAHMS B OUEPEAU MPHU MOAaU€ 3asIBICHUS O MPEJOCTABICHUHI
MYHULUIIAJIBHON YCIYTY U MPU NOJIYYEHHUH Pe3ybTaTa MPeI0CTaBICHNs MyHULIUITAIBHON YCIYTH

36. MakcumanbHbI CPOK OXHMAAHUSA B OYEPEAW MpPHU JIMYHOW TMOJaye 3asiBICHUS O
HpeI[OCTaB.HeHI/II/I MyHHLIHHaHBHOﬁ yC.HYTI/I HC JOJIJKCH HpeBBIH_IaTB IISITHAAATUu MI/IHyT
37. MakcumManbHBIi CPOK OXHJAHUSA B O4YEepeau TMPU TOJIYyYCHUH pe3yibTaTa

mpeaoCTaBJICHUA MyHI/II_[I/IHaJII:HOI\/JI YCJIYIru HC OOJIKCH NPCBBIIIATHL NATHAAATU MUHYT.

CpOK U IOpAAOK PETUCTPALUU 3asABJICHUSA O MIPCAOCTABJICHUN MyHHHHHaHBHOﬁ YCiyru, B TOM
YHUCJIEe B 3JIEKTPOHHOU (opme

38. 3asBneHne Ha OyMa)XHOM HOCHTENIE PETUCTPHPYETCS B JICHb IOCTYIUICHUS B
AJMHUHHUCTpAIMIO TOPOJCKOro okpyra CTpexeBoi 3asBJICHUS U JOKYMEHTOB JJIsl PEIOCTABICHHUS
MYHUILIUTIAJILHOM YCITYTH.

39.  Perucrpauus 3asBI€HUs, HAIIPABICHHOTO B (DOpMe 3IEKTPOHHOTO JOKYMEHTa 4epe3
Enusblii mopTan rocylapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr (GYHKIUI), OCYIIECTBISETCA HE
no3jHee pabovero JIHs, CIEAYIOUIEro 3a JHEM €ro MOCTYIUIEHUS B ATMUHHCTPALUIO TOPOJCKOTO
okpyra CTpekeBoil.

TpebGoBanus K MOMEIIECHHIM, B KOTOPBIX MTPEIOCTABISAETCS MYyHULIUIIATIbHAS YCIIyTa, K 3al1y

0’KMJIaHMSI, MECTAM JUJIsl 3aII0OJHEHUS 3alPOCOB O MPEAOCTABICHUH MYHULIMITAIbHON YCIIYTH,

MH(OPMALMOHHBIM CTEHJIaM C IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHHUIIUIIATILHOW YCITYTH, U 00pa3IiaMy UX 3aMOTHEHUS

40. IIpenocraBiieHe MYHULUIIAIBHONM  YCIYIM  OCYILECTBIIACTCS B CIELHAIBHO
BBIICJICHHBIX JJIS 3TUX LIeJIEeH OMELICHUSIX.
41. Mecta mpenocTaBIEHUS MYHUIUNAIBHOW YCIYrH OOOPYAYIOTCS C  y4eTOM

TpeOOBaHUI JOCTYMHOCTH I WHBAJIHUJIOB B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit
®denepanuy 0 COLMANBHON 3alllUTE WHBAIMIOB. B ciyyae HEBO3MOXXKHOCTH OOOPYHOBaHMS MecTa
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIYTHU C y4e€TOM TpeOOBaHMI JOCTYIMHOCTH AJIi UHBAJIWIOB B
COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoit denepannu 0 COUMAIBHON 3alIUTE WHBAJIHUIOB
Ha COTPYIHHKA OpraHa, MpeIOCTaBISAIONIEr0 MYHULUNAIbHYIO YCIYyTy, BO3Jaraercsi 00s13aHHOCTh
M0 OKAa3aHWIO CUTYAIlMOHHOW MOMOIIM MHBAJUIaM BCEX KAaTErOpHil Ha MEPHOJl MPEeAOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH.

42. B cnywyae ecnum umeercs BO3MOXKHOCTb OpPraHM3AallMM CTOSIHKM (ITApKOBKM) BO3JIE
3MaHusl (CTPOEHHUs), B KOTOPOM pa3MEIICHO IOMEIIeHHEe NpueMa M BbIAaud JIOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSIHKA (MApPKOBKA) NIl JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa, OecruiaTHas
JUIs 3asiBUTENEd. J{1s MapKOBKM CIIEIMAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAMIOB HA KaXJI0M
cTOstHKE BblaensieTcss He MeHee 10% mecT (HO He MeHee OJTHOrO MECTa).

43. Bxong B momemienne mpwemMa M BBIJAYM JOKYMEHTOB JIOJDKEH 0O€cCTednBaTh
CBOOOHBIN JOCTYI 3asiBUTENEH, ObITh 000PYIOBaH yIOOHOH JECTHULICH C MOPYYHSIMH, IIUPOKUMHU



IPOXOJaMH.

44.  Ha 37aHuM psSIOM C BXOJOM JOJDKHA OBITH pa3MeleHa WH(pOpMaIMOHHAsT BBIBECKA,
coJieprkaiias cleAyrouyo HHHOpMaIuo:

1) HauMeHOBaHKE OpraHa;

2) MeCTO HaXOXKJCHUS M IOPUIMUYCCKUIN apec;

3) pexuM paboThI;

4) nomepa TeneOHOB IS CIIPABOK;

5) anpec oduIMAILHOTO CaliTa OPraHOB MECTHOT'O CaMOYIIPABJICHUS TOPOJCKOTO OKpyra
CtpexeBolt B cetn IHTEpHET.

45.  @acan 37aHMA  JOJDKEH OBITH  00OpYIOBaH —OCBETUTENBHBIMH  MpHOOpamH,
MO3BOJISIOIIMMYU MTOCETUTENSIM 03HAKOMUTBHCS ¢ HHPOPMAIIMOHHBIMH TaOIMYKaMHU.

46.  IlomemieHus mprieMa U BBIAAYM JOKYMEHTOB JIOJDKHBI MPEIyCMaTpUBATh MECTa IS
OKUJaHMs, UHPOPMHUPOBAHUS U IIpUEMa 3asiBUTENEH.

47. B mecrax mns mHbDOpMHpOBaHHS JOMKEH OBITH 00ECIedeH JOCTYI TpakaaH ISt
O3HAKOMJICHHs ¢ MH(pOpMaluel He TOJbKO B 4Yachl NMpuema 3asBICHHUI, HO U B pabouee Bpems,
KOT'Jla IPUEM 3asiBUTEINICH He BeIeTCsl.

48. XapakTepuCTUKH TOMEIICHUH MpHUeMa W BbIAA4YM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX M  KOHCTPYKTHBHBIX PEIICHHI, OCBEUICHHS, IMOXKapHOW O€30MacHOCTH,
MHXEHEPHOro 000pyI0BaHUs TOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHUBHBIX JTOKYMEHTOB,
JIEUCTBYIOIIKX Ha Tepputopuun Poccuiickoit denepanuu.

49, [Tomemnenuss mpuemMa BbIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIAaMH (CTOMKaMU),
coJiepKalIuMu HHPOPMAIIHIO O TIOPSIKE PEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

50. B Mecrax mns oxumaHusl yCTaHABIMBAIOTCS CTYJbs (KpecelbHBIE CEKIIMH, Kpecia)
U1 3asiBUTEIICH.

51. B momenieHuu mpHeMa U BbIJaud JOKYMEHTOB BBIAESETCS MECTO JUIsl OOpMIICHUS
JIOKYMEHTOB, IPEIyCMaTPUBAIOIIEe CTONBI (CTOMKHM) ¢ ONaHKaMu 3asBICHUN U KaHUEIIPCKHUMH
MPUHA]ICKHOCTSIMH.

52. Nudopmanus o damunmm, wMmeHu, oTdecTBE (IPH HATUYMHA) W JOJDKHOCTH
CIEIHAalIMCTa OpraHa, OCYIIECTBISIIOIIETO IPeJOCTaBIeHUE MyHUIIUITAIbHONW YCIYTH, T0JKHA OBITh
pa3MelnieHa Ha pabodyeM MEeCTe CIeHaaucTa Y paBJICHUS.

Tp660BaHI/I$I K O6€CH€‘I€HI/IIO I[OCTYHHOCTI/I IJI THBAJINI0B 06’b€KTOB, B KOTOpBIX HpGI[OCTaB.H}IeTCH
MYHHUIIMIIAJIbHAS yClIyra, B COOTBETCTBUU € 3aKOHOJaTeNnbCcTBOM Poccuiickor denepanuu o
COI.IPIEUII:HOﬁ 3alIUTC MHBAJINJI0B

53.  Opran, NpeIoCTaBISIONINA MYHHIUITATFHYIO YCIYTY, 00eCTIeunBaeT NHBAIHIAM:

1) ycnoBust 11 OECHpEmnsITCTBEHHOTO JOCTyna K OOBEKTY (3IaHHUI0, TOMEIICHHIO), B
KOTOPOM OHAa MPEAOCTABISIETCS, a TaKXkKe il OeCHpPErnsSTCTBEHHOTO IMOJIb30BAHUS TPAHCIOPTOM,
CpEICTBAaMU CBSI3U U MHGOpMAIUY;

2) BO3MOXHOCTH CAMOCTOSATEIBHOTO TIEPEABMKCHHUSI TI0 TEPPUTOPUH, HA KOTOPOM
pacmosiokeH O0beKT (3/1aHue, MOMEIEHHE), B KOTOPOM IPEIOCTaBISAETCS MyHUIIMNIANbHAS yCIIyTa,
a Takke BXOJ]a B TaKOM OOBEKT M BBIXOJa U3 HErO, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICATKU
U3 HETrO, B TOM YHCJI€ C UCIIOJIb30BAHUEM KPECIa-KOJISICKH;

3) compoBOXJEHHE HWHBAIUAOB, MMEIOIIMX CTOMKHE paccTpoilcTBa (YHKUWU 3pEHHS U
CaMOCTOSITENIbHOTO TIEPEIBUKCHHUS;

4) HajuIekKaIIee pa3MelieHne 00opyI0BaHUS U HOCUTEJIeH HHPOPMAITUN, HEOOXOAUMBIX IS
obecrieueHnst OECIPEMATCTBEHHOTO JIOCTyla WHBAIUIOB K OOBEKTY (3laHHIO, TOMEIICHUIO), B
KOTOPOM TMPEAOCTABISICTCS MYHHIIMMANbHAS yCIyra, U K YCIyre C y4eTOM OTpaHHYeHUN UX
KU3HEJEATEIbHOCTH;

5) nybnupoBaHre HEOOXOAMMOM Al MHBAJIUAOB 3BYKOBOW M 3pUTENbHON HMH(pOpMAIMH, a
TaK)K€ HAJMHUCEH, 3HAKOB W WHOM TEKCTOBOWM M rpadudeckoit uHGOpPMAIIMK 3HAKaMH,
BBITIOJTHEHHBIMU PeNbe(hHO-TOUCUHBIM IIpupTOM bpaiins;

6) IOMYyCK CypAOIepeBOIINKA U TU(HIOCYPAOTICPEBOTINKA;



7) nomyck CcOOaKkM-TIpOBOAHMKA Ha OOBEKT (374aHHE, IOMEIIEHHE), B KOTOPOM
MpeaoCTaBIACTCA MYHUTIUITIAJIbHAA YCIIyra,

8) okazaHWe MHBAJIHIAM IOMOIIH B TIPEOIOJICHUH 0aphepOB, MEIMIAIONINX TOJTYYCHUIO UMH
MYHHULUIIAJIBHON YCIyT HapaBHE ¢ APYTUMU JIMLAMHU.

[Toxa3zaTenu TOCTYIMHOCTH M Ka4eCTBA MYHULIMTIAIILHOW YCIYTH (BO3MOXHOCTD MOJTYYSHHS
UH(POPMALIUHU O XO/1€ IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, BO3MOXHOCTb ITOJyYEHHs YCIYTH
B DJIEKTPOHHOH (pOpMe MIIM B MHOTO(YHKIIMOHATIBHBIX LIEHTPaX MPeA0CTaBICHHS FOCY1apCTBEHHBIX
MYHHULIMIIAJIBHBIX YCIIYT

54.  Iloka3zaTensiMu JOCTYIMHOCTU M Kau€CTBA MYHULIUIIAIbHON YCITYTH SIBJISIFOTCSL:

1) moCTOBEPHOCTH MPEIOCTABISIEMON TpaXIaHaM HH(opManuy;

2) noaHOoTa HH)OPMHUPOBAHHS I'PaK/IaH,;

3) HarmsAHOCTH  (OPM  MPEAOCTaBIsieMOd  WMHPOpMAlMU 00  aJAMUHHCTPATHBHBIX
npolenypax;

4) ynoOCTBO W JIOCTYITHOCTh TIOJNIy4CHHsT WH(POpMALMK 3asABUTEISIMH O TOPSIIKE
IPEOCTAaBIICHUS] MyHULIUIIAIBHOM yCIyTH;

5) coOnroieHHe CPOKOB HUCIIOJNIHEHHS OTICNbHBIX aJMUHHCTPATHBHBIX TPOLENYp |
IPEOCTaBIEHUS] MyHULIUIIAIBHOM YCIYTH B LIEJIOM;

6) coOnronenne TpeOOBaHUIT K pa3Mepy IUIaThl 33 MNPEAOCTABICHHE MYHUIIMIIAILHON
YCITYTH;

7) cobnroneHnii TpeOOBaHMIA CTaHAAPTa MPEJOCTABICHUS MYHUIUITATBHON YCIIyTH;

8) orcyrcTBHE OOOCHOBaHHBIX Kajao0 Ha perleHus, aciicTBus (Oe3aeiicTBrUe) opraHa,
IPEJOCTABIISAIONIETO MYHHIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpraHa, MPEeaoCTaBISIONIETO
MYHULUTNAIBHYIO YCIYTY, IH00 MyHULIMIIATBHOTO CIIYKAIIEro;

9) mosHOTa M aKTYaJIbHOCTh MH(OPMAIMK O MOPSIKE MPEAOCTABICHUS MYHHIIMMAIBLHON
YCIIYTH.

55.  IIpu mosyueHHMH MYHHIMIIQIBHOMN YCIIYTH 3asBUTENb OCYIIECTBISIET HE Oosee Tpex
B3aUMOJICHCTBUH C TOJPKHOCTHBIMHU JIMLIAMH, B TOM YHUCIIE:

1) mpu nojave 3ampoca Ha MOJTYYEHHE YCIYTH U MOJYYECHHH Pe3yJibTaTa YCIyrH 3assBUTEIIEM
JUYHO, B TOM ymciie yepe3 MOI] — e Gosee 1ByX pas;

2) mpu mojaye 3ampoca Ha TOJNyYeHHE YCIYrH C HCHoJb30BaHHeM ExuHoro moprana
TOCYJApPCTBEHHBIX M MYHHUIIMIAIBHBIX yCAyr ((QyHKIUI), TOYTOBBIM OTIIpaBJICHUEM — HE OoJjee
OJTHOTO pa3a.

56.  IIpomomKUTENBHOCTh  KaXIOIO  B3aMMOJEHCTBHS HE JOJDKHA  IPEBBIIAThH
NATHAIIATH MUHYT.

Wuble TpebGoBaHMs, B TOM YHCIIE YYUTHIBAIOIINE 0COOEHHOCTH MPEIOCTABICHUS MYHUIUITATIHLHON
yCIyTH B MHOTO(YHKIINOHAJIBHBIX [IEHTPaX MPel0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTATbHBIX
YCIyT U 0OCOOCHHOCTHU MPEAOCTABICHUS MYHULIMTIAIEHOM YCIYTH B AJIEKTPOHHOU (opme

o7. 3asiBUTEIIO MPENOCTABIIAETCS BO3MOYKHOCTD IMOJIYYEHHS MYHMLIMIIAJIBLHOW YCIYTH C
ucnonb3oBaHueM EnuHOro moprana rocyJapCTBEHHBIX M MYHUIUNAIBHBIX yCIyr (QyHKIuii),
IOYTOBBIM OTIIPABJIEHUEM, a TakXKe IOCPEACTBOM JIMYHOTO OOpamieHuss 3a MOJy4YeHHEM
MYHHUITUTIATGHON ycnyrn B MuorodyHknuoHamsHOM TieHTpe (manee - MO®II). Opranuzanus
NPEJOCTaBICHUs] MYHHUIMIAIBHON yciayrn Ha 0aze MOIL] ocymiecTBisieTcss B cilydyae HalU4us
3aKJIFOYEHHOTO COIVIAIICHUS O B3aMMOACHUCTBHHM, 3aKIIOYCHHBIM MEXKIy AJIMHUHHCTpanuen
ropojackoro okpyra Crpexeoit 1 MOLI.

58. 3asBJICHUE, HampaBjJeHHOE 4Yepe3 EnWHBII mopTasl rocylapCTBEHHBIX U
MYHUIUTATBHBIX YCIYyT ((QYHKIHIA) TOIKHO OBITH MOIMUCAHO 3JEKTPOHHOM MOIIMHUCHIO.
59. [Ipu npencraBieHny 3asBICHUS B AJICKTPOHHON (pOpMe TIPEICTaBUTEIIEM 3asiBUTEI,

JICMCTBYIOIIMM Ha OCHOBAaHWUHU JIOBEPEHHOCTH, JJOBEPEHHOCTH JIOJKHA OBITH MpeCTaBiIeHa B popme
JJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO JJCKTPOHHOW IOANHUCHIO YIOTHOMOYEHHOTO JIMIA,
BBIJIaBIIETO (TTOAMMCABIIETr0) JOBEPEHHOCTb.



60.  JIOKyMEHTBI, ABISIOIIMECS PE3YIbTaTOM IIPEIOCTABICHNS MyHULIMIIAIIBHON YCIIYyTH B
BUJE DJEKTPOHHOTO JIOKYMEHTA, HANpaBIAIOTCS  3asBUTENI0 uepe3 EnuuHplii  mopran
TOCYJIapCTBEHHBIX U MyHUIIUIIATIBHBIX YCIyT (QyHKINIL).

61. [Ipu mpenocTaBieHUM MYHHMLMIIAIBHOM YCIyrd B 3JEKTPOHHOH Qopme ¢
ucnosnb3oBaHueM EfuHOro moprana rocyJapCTBEHHBIX M MYHUIMNAIBHBIX Yycayr ((QyHKwuil),
3asIBUTEIIIO NIPEAOCTABIISIETCS BO3ZMOKHOCTB!

1) o3HakoMileHHsT ¢ (OpMaMH 3asBJICHUA M WHBIX JOKYMEHTOB, HEOOXOAWUMBIX IS
NOJyYeHUsT MYHHIMIIAIbHON yCIyru, W oOecledeHHue [OCTyna K HUM Uil KONHMPOBAaHUS U
3aIl0JIHEHUS B DJIEKTPOHHOM BH/IE;

2) MpeaCTaBICHUE 3asBICHUS O MPEIOCTABICHUN MYHHIUIAIBHON YCIYIH B 3JCKTPOHHOM
BUJIE;

3) OCYILECTBICHUS MOHUTOPHHTA X0/1a MPEIOCTABICHUS] MyHUIIUITATBHOW YCIIYTH;

4) mony4ueHne pe3yibTaTa MyHULUIIAIBHOH YCITyTH.

62. B ciywae mocryruieHHs 3afBICHHMS U JOKYMEHTOB B 3JEKTPOHHOH (opme c
UCrosib30BaHueM EnuHOro moprama rocylapcTBEHHBIX M MYHUIUNAIBHBIX yCuyr ((pyHKIuii)
CTELMAINCT, OTBETCTBEHHBIM 3a NMPHEM M PETHCTPALUI0 JOKYMEHTOB, MH()OPMHUPYET 3asiBUTEIS
yepes JINYHbIN KaOMHET 0 perucTparyy 3asBiIeHHUs.

63.  Opranuzanus MpeIOCTaBICHUS MYHHUIMIIAIBHON YCIYTH OCYIIECTBISICTCS 10
INPUHIUIY «OJHOrO OKHa» Ha Oaze M®IL] mpu nuuHOM oOpalmieHuu 3asBUTENS (IIPU HAJIWYUU
3aKJIFOUYEHHOI'O COTJIAIICHUS).

64. 3asBUTEIIIM TPEIOCTABIISICTCS BO3MOXKHOCTH JUISI TPEIBAPUTEIBLHON 3allMCH Ha
noz[aqy 3ag4BJICHUA U I[OKYMGHTOB JJIA HpeI[OCTaBJIeHI/IH MYHI/II_[I/IHaJII:HOI\/'I YCJ'IyFI/I.
65. [IpeaBapuTenpHas 3amUCh MOXET OCYIIECTBIATHCS CISAYIOINIMMHU CIIOCOO0aMH T10

BBIOOPY 3asBUTEIIS:

1) mpu su4HOM OOpalleHWH 3asBUTENS B AJMHHHCTPAIMIO  TOPOJACKOTO OKpyra
CrpexeBoli, YpaBieHuUe;

2) 1o Tenedony;

3) uepe3 OQUUIMAIBHBIA CAlT OPraHOB MECTHOTO CaMOYIIPABIICHHS TOPOJCKOTO OKpyra
Crpexesoii: http:// admstrj.tomsk.ru .

66.  Ilpu mpenBapuTenbHON 3aIIUCH 3aIBUTENb COOOIIAET CIEAYIONINE JaHHBIE:

- 7151 PU3UIECKOTO JHIa: (aMUIUI0, UM, OTYECTBO (ITPH HAIMYHUH );

- JUIS IOPUIMYECKOTO JINIIA: HANMEHOBAHHUE I0PUIMUECKOTO JIUIIA;

- KOHTaKTHBII HOMep TeeoHa;

- aJIpec 3JIEKTPOHHOM MOUTHI (MPU HATUYHH);

- JKeJIaeMble J1aTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

67.  IlpenBapuTenbHas 3alUCh OCYLIECTBISETCS MyTEM BHECEHHSI YKa3aHHBIX CBEICHUH B
KHUTY 3aIFCH 3asIBUTENEH, KOTOpasi BEJETCS Ha 3JICKTPOHHBIX HOCHTEIISX.
68.  3asBurento cooOmIalOTCsA Jara U BpeMs IpHeMa JIOKYMEHTOB, KaOWHET (OKHO)

npueMa JOKYMEHTOB, B KOTOphIE cienyeT oOpaTtutbes. [Ipu auuHOM oOparieHuu 3asBUTEIIO
BBIJIACTCS TaJIOH-TIOATBEPKACHUE. 3asBUTENb, 3aMMUCABIINIICS HAa TIpUeM Yepe3 opUIIHambHbIA CaiT
OpraHOB MECTHOTO CaMOYIIpaBJIEHUsI TOpoICKOro okpyra CTpeKeBoil, MOXKeT pacreyaTaTh aHaJor
TaJIOHA-TIOTBEPKICHHUSI.

69.  OcymiecTBicHHE 3alMCH 3asBUTEICH Ha ONPEICICHHYIO NaTy 3aKaHYMBacTCs 3a
CYTKHU OO HACTYIJICHUA 3TOU JaThI.
70. [Ipu ocymiecTBIEHNN MPEABAPUTEIHHOM 3aMTUCH 3asIBUTEh B 0053aTEITLHOM TTOPSIIKE

UHPOPMHUPYETCSI O TOM, YTO TpEeABAPUTEIbHAS 3alHCh AHHYJIUPYETCS B Clydyae €ro HEsBKH IO
UCTEYEHUH NATHAATH MUHYT Ha3HauY€HHOI'O BPEMEHHM ITpHEMa.

71. 3asBUTEISIM, 3aITUCABIIMMCS Ha IPUEM Yepe3 O(UIaTbHBINA CAiT OPraHOB MECTHOTO
caMmoympaBlieHHsl ropojckoro okpyra CrpexeBod, 3a TpM KaJ€HIApHBIX JHSA [0 IpHeMa
OTIPABJISIETCS] HATIOMUHAHUE HA YKA3aHHBIM aJipec 3JIEKTPOHHOM MOYTHI O JaTe, BpEMEHU U MECTE
npuema, a Takxke MHpopmalus 00 aHHYJIMPOBAaHUH IIPEIBAPUTEIILHON 3aMCH B CIIydae HESBKH IO
MCTEUYEHUH NATHAALIATH MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMA.

72. 3asBUTENB B JTI000E BPEeMsl BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aMUCH.

73. B orcyrctBum 3asBuTened, o0OpaTUBLIMXCS IO MPEIBAPUTEILHONW  3aINCH,


http://www.admstrj.tomsk.ru/�

OCYILECTBIISICTCSI TPUEM 3asiBUTEIIEH, 0OPATUBIIUXCS B MOPSJIKE OUEPEIH.
74. I'padux mpuema (mpueMHOE BpeMms) 3asBUTENCH MO TNpeABAPUTEIHHON 3arucu
yCTaHaBJIMBAETCS] HAYAJIbHUKOM YTIpaBJIECHUS.

I1l.  Cocras, moc;1e10BaTeIbHOCTH H CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npouenyp (aericreuii), Tpe0OBaAHMA K MOPSAJKY X BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHNS] AAMUHUCTPATUBHBIX MpoueaAyp (edcTBHUI) B 3JIeKTPOHHOU opme, a TaKKe

0COOCHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX npoueayp B MI®

75. [IpenocraBieHne MYyHHULMIAIBHOM yCIYrH BKIIOYaeT B ce0s  clexyromue
aJIMAHUCTPATHBHBIC MTPOIETYPHI:

1) mpueM ¥ perucTpanys 3asBICHUS U JOKYMEHTOB JUIS MPEAOCTABICHUS MYHUIUITATBHON
YCIyTH;

2) pacCMOTpEHHE 3asBICHUS U MPEIICTABICHHBIX JOKYMEHTOB;

3) popMupoBaHre U HANPABJIICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aIlNH ),
Y4acTBYIOLIUE B IIPEIOCTABICHUN MyHUIUIIAIBbHON YCIYTH;

4) IpuUHATHE pEIICHUS O MPEJOCTaBICHUH JMO0 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH;

5) BbIava pe3ysabTaTa MpeA0CTaBICHUS MYHUIUITATBHOM YCITyTH.

biiok-cxema npegocTaBieHUs MyHUIIUNIAIBHON yCIIYT U

76. biiok-cxema mocnegoBaTeIbHOCTH NEUCTBUM MPU MPEIOCTABICHUN MYHUIIMIIATBLHOU
ycayru npenctasieHa B [IpunoskeHnn 3 K HaCTOAMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueMm u peructpanus 3asBICHUS U JOKYMEHTOB JUIs IPEAOCTABICHHUS MYHULIUIIAIBHON YCIIYT'H

77.  OcHOBaHMEM AJI Haydaja BBIIIOJHEHUS aJMHUHUCTPATUBHON MPOLENYPHI SIBIISAETCS
oOpareHue 3asBUTENS C 3asBieHHEM (Tpeayiaraemas (opma 3asBICHUS TMPEACTaBICHA B
[Ipuwnoxenun 2 K HacToseMy AJIMUHUCTPAaTUBHOMY pErJaMEHTY) U IpEeAOoCTaBICHHE
JIOKYMEHTOB, OINPEAEICHHBIX IMYHKTOM 27 HAacTOSIEro AJMHHHMCTPATUBHOIO PEriaMeHTa, JTUYHO
1100 yepe3 NpeACTaBUTENs CHECHUANIUCTY YTPABICHUS, OTBETCTBEHHOMY 3a MpPHUEM 3asBJICHUS O
IPEOCTaBICHNN MyHULIMIIAIIBHON YCIYTH U IOKYMEHTOB.

78.  JlomyckaeTcs mojaua 3asBJICHHUS C IPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
27 HacTosIero AJMUHUCTPATUBHOIO pErjIaMeHTa, IIyTeM HalpaBlIEHUs UX B ajpec YTNpaBleHUs
IIOCPEACTBOM  DJIGKTPOHHOW  MOYThl, ykazaHHOM B Ilpunoxenun 1 K  HacTosAlEemy
AJMMHUCTPAaTUBHOMY DPEIIAMEHTY C TMOCJIEAYIOUMM IPEICTaBICHUEM OpUTMHAJA 3asBIICHUS U
JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 27 AJIMUHHCTPATUBHOTO PETJIaMEHTa, B TEUEHHUE JIBYX pabouux
JTHEH ¢ 1aThl OTIPABKHM JOKYMEHTOB I10 3JIEKTPOHHOI 1ouTe.

79. Ilpu ycTaHOBIEHMM OCHOBaHMW Ui OTKaza B IpHEME JOKYMEHTOB,
IPeayCMOTPEHHBIX NYHKTOM 30 AJIMUHHMCTPATUBHOIO pPErIaMEHTa, CHELUATUCT YIpaBIeHHUS,
OTBETCTBEHHBIH 3a MpPUEM 3asBJICHUS, HE IPUHUMAET NPEACTABICHHBIEC 3asBUTEIEM JTOKYMEHTHI C
yKazaHueM npuuuH. Ilpm oOTCyTCTBMM OCHOBaHMH JUId OTKaza B IIpUEeMEe JOKYMEHTOB,
npeaycMoTpeHHbIX myHKToM 30 Hacrosimero AJIMHUHHCTPAaTHBHOTO pErjIaMeHTa, CHEeLHUaTHCT
VYnpaBiaeHus HampapiseT 3asBICHUE CHENMAIMCTy AJIMUHHCTpPAllUd TOPOJCKOrO  OKpyra
CrpexeBoli, OTBETCTBEHHOMY 3a PETMCTPALMIO JOKYMEHTOB, Ha PETUCTPALUI0 IIyTEM BHECEHHUS
3allUCH B KYPHal PErucTpallUd BXOJAIIMX JOKYMEHTOB AJIMHHMCTPALUU TOPOACKOIO OKpyra
CrpexeBoi, B IeHb ITOCTYIIEHUS 3asIBJIICHUS U IPUJIaraéMblX K HEMY JJOKYMEHTOB.

80. Crennanuct, OTBETCTBEHHBIN 3a PETUCTPALIMIO 3asBJICHHS, B CPOK HE MO3JHEE IHA
perucTpaIyu, HampaBIseT 3asBICHUE CIICIUATUCTY Y IPaBICHHUS.
81. Crneuunanuct YmopaBlieHusi, B J€Hb IMOJYYEHUS 3aperMCTPUPOBAHHOTO 3asBICHUS U

IIPUWIOKEHHBIX K HEMYy JOKYMEHTOB IIEpeJaeT 3asBICHUEC HAYAJIBHUKY YIPABJICHUS A
BU3UPOBAHUS.
82. HavansHuk VYmpasineHus BU3UPYET MU B TEYCHHME OIHOIO [HSA IIEpelaeT ero Ha



PacCMOTPEHHUE CHELUANINCTY YTPABICHUS, OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHHUIUIAIBHON
YCIIYTH.

83. Pe3ynpTaroM aJAMHUHUCTPAaTHUBHOM MpOLEAYpbl SABISETCA Iepefada IpOILIE/IIero
PErucCTpalMIO 3asBJICHHS Ha PAacCMOTPEHHME CIELHAIUCTY YIIPaBICHUS, OTBETCTBEHHOMY 3a
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

84. MakcumanbHbelii  CpPOK HCIHOJIHEHHsS JaHHOW aJIMWHUCTPATUBHOM IIPOLIELYpHI
COCTaBJIIET He OoJiee YeThIpeX KaleHJapHbIX THEH O JHs 1101a4M 3asBICHHUI.

PaCCMOTpeHI/Ie 3adABJICHUA U NIPEACTABIICHHBIX JOKYMCHTOB

85. OcHoBaHMeM [UIsi Hayaja BBINOJHEHUS AaJMUHUCTPATUBHON MpOLETYphI SIBISETCS
NOCTYIUICHHWE TPOILEANIEr0 PEruCTPalMio 3asBICHUS U TNPWIAraeéMbIX K HEMY JOKYMEHTOB Ha
paccMOTpeHHEe CHEIHAINCTy YTpaBieHUs, OTBETCTBEHHOMY 3a MPEJOCTaBlIeHUE MYHHUIMIAIbHOMN
yeayru. Ilpu paccMOTpeHUM 3asBICHHMS U IMPHIAracMblX K HEMY JOKYMEHTOB OCYHIECTBIISETCS
IpPOBEpPKAa MPEJCTAaBICHHBIX JOKYMEHTOB Ha COOTBETCTBUE HCYEPIBIBAIOIIEMY TMEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 28 AJIMHUHHUCTPATHBHOTO PETJIAMEHTA.

86. B cmydae HempeacTaBIICHHS 3asBUTENIEM JTOKYMEHTOB, YKa3aHHBIX B IyHKTEe 28
AJIMUHUCTPATUBHOTO PETJIAMEHTA, CIEIUAIUCT YTIPaBJICHUs, OTBETCTBCHHBIN 3a MPEJOCTABICHHE
MYHULIMIIAJIBHOM YCIyTH, MEPEeXOoJuT K aAMHHHCTPATHUBHOW mpouenype «hopMUpoOBaHHE U
HANPaBJIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHM3alH), Y4YacTBYIOIIHE B
MPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH.

87. B cnyyae mnpenoCTaBICHHUs 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 28
AJMUHUCTPAaTUBHOTO peErjlaMeHTa, MEKBEJOMCTBEHHbIE 3allpoChl B OpraHbl (OpraHu3aluu),
YYaCTBYIOIIHE B MPEAOCTABICHUHA MYHHUIIUITAILHOW YCIIYTH, HE HATPABJISIOTCSI.

88. PesynapTaroM aAMUHHUCTPATUBHOW MPOLEAYpPHI SIBISIETCS BBISBICHHE HEOOXOIMMOCTH
GbopMUPOBaHUS W HAIMpPABICHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHHU3aIiM),
Yy4acTBYIOIINE B NMPEAOCTABICHUN MYHUIIMTIIATBHON YCIIYT, B Clly4ae HENpeACTaBICHUS 3asBUTEIEM
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 28 AJIMHUHUCTPATHBHOTO PETIAMEHTA.

89. OO0mwmif MaKkCUMaJIbHBIN CPOK BBITTOJTHEHHS aIMUHUCTPATUBHOM MPOIIETYPHl HE MOXKET
MPEBBIIATH IATH KAJICHIAPHBIX JHEW CO JAHS MOCTYIUICHUS MPOMICANIETO PETUCTPALNIO 3asBICHUS
U T[pwiaraeMbplx K HEMy JOKYMEHTOB Ha pAacCMOTPEHHME CIECLHMATUCTY YIpaBlICHUS,
OTBETCTBEHHOMY 32 MPEJIOCTABICHNE MYHUIIUTIAILHON YCIIYTH.

DopMHUPOBAHUE U HANIPABIECHUE MEXKBEJOMCTBEHHBIX 3aIIPOCOB B OPTaHbl (OpraHU3allin),
Y4aCTBYIOLIUE B IPENOCTABICHUH MYHULIUIIAIBHON YCIYTH

90. OcHoBaHueM /U1 Hayajla aJMUHHUCTPATUBHOW IPOLEAYpPHl SBISIETCS BBISBICHUE
HE0O0X0AUMOCTH (OPMHUPOBAHUS M HAINPABICHHUS MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHu3anun), y4acTBYIOILIHME B IPEJOCTABICHUH MyHULIMIAIBHONW yCIIYT.

91. Ilpm mNOATOTOBKE MEXKBEJOMCTBEHHOTO 3alpoca  CIEHUATUCT  YTpaBJICHUS,
OTBETCTBEHHBIN 3a NMPENOCTaBICHUE MYHUIMIIAIBHON YCIYTH, ONPENCIAET MePeUeHb TOKYMEHTOB
(cBemeHMH, conep)KalUXcs B HUX) JUIS  TPENOCTAaBICHUS MYHHULUINAIBHOW YCIYIM H
roCyJapCTBEHHbIE OpraHbl, JUOO IMOJBEIOMCTBEHHbIE T'OCYAAPCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYIIPABJICHUS OpraHU3aliH, B KOTOPBIX JaHHbIE JOKYMEHTBI HAXOSATCSL.

92. ®dopmupoBaHHE U HalpaBlIEHHE MEXBEJIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B
COOTBETCTBUU C TpeboBanusmu DenepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzamnmu
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX 1 MyHUIIMITAIBHBIX YCIYT».

93. Cneumanuct YmnpaBieHHs, OTBETCTBEHHBIH 3a NPEAOCTABICHHE MYHUIUMAILHON
yCIyrd, He TMo3JHee paboyero IHs, CIEOYIOLEro 3a JHEM YCTAHOBJIEHHMS OCHOBAaHMM [uis
HalpaBJICHUs MEXKBEJOMCTBEHHBIX 3alpocoB, (OPMHUPYET W HANpPaBIseT MEXBEIOMCTBEHHBIN
3anpoc B DeepanbHyIo CiIyk0y rocy1apCTBEHHON perucTpanum, KagacTpa u Kaprorpaduu.

94. Cpox TmMOArOTOBKM M TIOJyYEHHS OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc ¢
UCIOJIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJIEHCTBUS HE MOKET MPEBBILIATh
naTH pabouyux JHEH €O JHS TOCTYIUICHHS MEKBEAOMCTBEHHOTO 3alpoca B OpraHbl WX



OpraHu3aliy, NPeAOCTaBIAIONINE TOKYyMEHT U MH(opmManuto. [loctynuBime B A IMUHHCTPALIUIO
ropozckoro okpyra CtpexeBol JOKYMEHTbl U MH()OPMAIMIO TMOIYy4aeT CIEHUANUCT YTIpaBlIeHus,
OTBETCTBEHHBIN 32 IPEJOCTABICHNE MyHULIUIIAIIBHONW YCIYTH.

95. Pe3ynapTaroM aJIMUHHCTPATUBHOM MpoOLEAYpbI SABJIseTcs 0000IIEHHE MOTYyYeHHOH B
paMKax MEXBEIOMCTBEHHOTO B3aWMOACHCTBUA HMH(POPMAIMH (IOKYMEHTOB), HEOOXOAMMOM s
IPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH 3asBUTEIIO.

96. MakcuManbHbIM CPOK BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPhI COCTABIIAET CEMb
KaJCHJApHBIX JHEH CO JHA BBIIBICHUS HEOOXOAUMMOCTH (OPMHUPOBAHUS U HANpPABICHUS
MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3allii), Y4YacTBYIOLIME B IPEIOCTABICHUU
MYHHUIUIIAJIBHON YCIIYT.

[TpunsATHE peleHHs O MPEeIOCTABICHUH MYHHIMNIAIBHOM ycIyrd 1160 06 oTKase B
IIPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH

97. OcHoBaHMeM Hauana aJIMUHUCTPATUBHOM MPOLEAYPHl SBISETCS YCTAHOBJICHHE
CrIeuajiIncTomM YHpaBHeHI/IH, OTBCTCTBCHHBLIM 3a MPEAOCTABJIICHUC MYHI/II_[I/IHEUILHOI\/JI yCiIyru, B Xo4¢
MIPOBEPKU TOKYMEHTOB OCHOBAaHUM JUIsl MPEAOCTaBICHHUS] MYHUIIMIIATBHON yCIyru, 0o oTKas3a B
IIPENOCTABICHUA MYHULIUIIAIBHON YCIIYTH.

98. Crneumamuct VYmpaBieHHs, OTBETCTBEHHBIM 3a TNPEIOCTaBICHUE MYHUIIMITAIBHON
yCiyru, B 1I€CHb YCTaHOBJICHHUA OCHOBaHUU UL TIPEAOCTABJICHU A MYHI/IL[I/IHaJ'H:HOI\/'I YCJIYyIru roToOBUT
MPOEKT MOCTAHOBJICHHUS O MPU3HAHUN TPaKJaHUHA HYKJAIOIIMMCS B IpEBECUHE JIsl COOCTBEHHBIX
HYX]T (1ajiee - MPOEKT MOCTAHOBJICHUS) U TIEPEIacT Ha COrJIaCOBaHUE.

99. MakcuManbHBI CpPOK COTJIACOBAHUS JOJDKHOCTHBIMU JUIAMH  AJMHHHUCTpAIUU
TOPOJICKOTO OKpYTa MPOEKTa MOCTAHOBJICHUST COCTABISIET JBA paOOYMX JTHS C MOMEHTA MOJYYCHHUS
IIPOEKTa Ha COTJIaCOBaHHUE.

100. CormacoBaHHBIN MPOEKT MOCTAHOBIECHUS MOAMKUCHIBAETCS MApOM TOPOJCKOTO OKpyTa
B TEUEHHUE OJHOr0 paboyero JHS ¢ MOMEHTA IMOJIyYE€HHUs COIIACOBAHHOTO JOJKHOCTHBIMU JIMLIAMU
MPOEKTA.

101. B cnyuae ycTaHOBIICHHMsI OCHOBAHHM JJIs OTKa3a B MPEIOCTABICHUN MYHUIIUITAILHON
YCIAYTH, TPEeNyCMOTPEHHBIX IMyHKTOM 31 AJMHHHMCTPAaTHBHOIO perjiaMeHTa, CHEIHaJIUCT
VYrpaBieHus, OTBETCTBEHHBIM 3a NMPEAOCTaBICHHE MYHHUIMMIAIbHON YCIyTH, B TEUEHUE OJHOTO
pa60qer0 AHd € MOMCHTa YCTAaHOBJICHUSA OCHOBaHI/II\/'I, T'OTOBHUT MOTHBHpOBaHHBIﬁ IMPOCKT
yBeIOMJIEHHs 00 OTKa3e B MPU3HAHUU TpaKJaHNHA HYXJAIOMIUMCS B IPEBECUHE 1JI1 COOCTBEHHBIX
HYXK] (Ianee — yBelmoMJIeHHE 00 OTKasze) W mepemaeT Moapy ropojckoro okpyra CrpexkeBoil. B
yBEIOMJIEHHH 00 OTKa3€ JOJKHBI OBbITh YKa3aHbl OOCTOSATENbCTBA, MOCTYKUBIINE OCHOBAHUEM JISI
OTKa3a.

102. VYBemomiuenue 00 oTKaze moAmmchiBaeTcss Mapom ropojckoro okpyra CTpexeBol B
TEYCHHE OJTHOTO padouero AHSI ¢ MOMEHTA MOJIYyYeHHUS MTPOEKTa OTKA3a.

103. MakcuManbHBI CPOK BBINOJHEHUS aIMHUHHCTPATUBHOW MPOIEAYpPHI COCTABISET HE
60JI€€ YCTBIpHAAUATH  KAJICHIAAPHBIX ,Z[HGI‘/JI C MOMCHTAa YCTAaHOBJICHUSA OCHOBaHUU JJIA
MPEIOCTABIICHUSI MYHHUIMIIAIBHON YCIyr, JTuO0 00 OTKa3e B MPEIOCTaBICHUH MYHUILIUIAIbHOU

YCILyTH.
Beiaua pe3ynbprara npeioCcTaBiIeHus MyHULIUIIAIBHON YCIIYTH

104. OcHoBaHueM [Isi Hayaja aJMHHHUCTPATUBHOW TNPOLEAYpHl SIBISETCS HAJIHMUUE
MOAMKMCAHHOTO JOKyMeHTa, YykazaHHoro B mnyHkTe 100 wmm mnynkre 102 HacTosimero
AJMUHUCTPAaTUBHOTO perjaMeHTa.

105. Beimaya pe3ysibTara NpPEAOCTaBICHHUS MYHULUNAIBHOMW YCIYTH OCYIIECTBIISETCS
CHOcOo0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUH, B TOM YHCJIE:

1) npu muuHOM OOpaleHHH B YTIpaBJIeHuUE,

2) TOCPEICTBOM MTOYTOBOTO OTIPABIICHHS HA a/IpEC 3asBUTEIS, YKa3aHHBIN B 3asIBJICHUU;

3) MoOCpenCTBOM 3JICKTPOHHOMW TOYTHI TI0 aapecy 3JCKTPOHHOH MOYTHI, YKa3aHHOMY B
3asBIICHUH;



4) npu muuHOM obOparienud B ML (ipy HaTHYKUK 3aKTFOYEHHOTO COTJIAIIICHUS ),

5) uepe3 nmuHBIN KaOuHeT Ha EMMHOM mopTase rocy1apCTBEHHBIX U MyHHIIUTIAIBHBIX YCIyT
(pyHKLwMiA).

106. OOmmii MaKCHUMaNbHBIH CPOK BBIOJHEHHUS aJMUHUCTPATHBHON IPOLEAYPHI
cocTaBJIsIeT He Oosee ABYX pabodmx JHEH co IHS MOAMMCAHUS JTOKYMEHTa, O()OPMIISIOIIEro OJHO
U3 IPUHATHIX PELICHUMN.

IV. Tlopsinok u ¢popmMbl KOHTPOJIA 32 HCIIOJTHEHHEM aJIMUHUCTPAaTHBHOIO perjiaMeHTa

[Topsimok  OCyIIECTBIEHUSI TEKYIIETO KOHTPOJNS 3a COONIOJICHUEM U HUCIOJHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMLIAMH ITOJIOKEHUN aJIMUHHCTPATUBHOTO PETJaMEHTa M WHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAKIIUX TpeOOBaHHWS K  MPEIOCTABICHUIO
MYHHULUIIAJIBHON YCIYTH, a TAaK)KE IPUHATUEM UMHU PEIICHUI

107. Tekymmuii  KOHTpPOJL 3a  COOJNIOJIGHMEM W HCIOJHEHHUEM  TOJIOKCHUI
AJIMUHUCTPATUBHOTO pEriaMeHTa W HMHBIX HOPMATUBHBIX MPABOBBIX aKTOB, yCTaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIMNAIbHON YCIyTH, OCYIIECTBIAETCS HAYaIbHUKOM
VYipasneHusl.

108. Ilopsaok OCyIIeCTBICHHs] TEKYIIETO KOHTPOJS 3a COONIOJCHUEM M HCIIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TIOJIOKEHUN AJMUHHCTPATUBHOTO pEriiaMeHTa U MHBIX
HOPMATUBHBIX MpPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHMS K  IPEIOCTABICHUIO
MYHHUIIMIIATIHOM yCIYTH, a TaKKe NPUHATHEM HMH DEIICHUH, OCYIICCTBISETCS B MOPSIKE,
YCTAHOBJICHHOM MOCTaHOBJIEHWEM AJIMUHUCTpALMK ropojickoro okpyra Crpexenoil ot 02.04.2014
Ne 247 «O6 yrBepxnaenuu Ilopsaka ocymecTBICHHS KOHTPOJIS TOJMHOTHI W KayecTBa
MPEIOCTABIICHUS MYHHUIMMNAIBHBIX YCIYT U COONIIOJIEHUS TOJIONKEHUM aJMUHUCTPATUBHBIX
pEraMEeHTOB TPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYyr Ha TEPPUTOPUHM TOPOJICKOTO OKpyra
CTpexxeBon».

ITopsA0K ¥ MEPHOINYHOCTD OCYILECTBICHMS IUNIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK TIOJIHOTHI U
KayecTBa MPeAOCTABICHHS MyHULIUTIAIBHOW YCIYTH, B TOM YHCIIE TOPSIOK M (POPMBI KOHTPOJIS 32
IIOJIHOTON M Ka4€CTBOM IPEJOCTABICHUS MYHULIUIIAIBHON yCIyTH

109. KoHTposb 3a TOJHOTOM W KAa4eCTBOM IPEAOCTABIICHHUS MYHUIIUIIAIBLHON YCIYTH
OCYIIECTBIIsICTCS B (hopMax:

1) mpoBeicHHS IPOBEPOK;

2) paccMOTpeHHMsT ~ JkanoO  3asBuUTeNeii  Ha  gedctBus  (Oe3neiicTBue) — opraHa,
NPEJOCTABISIONIETO MYHHIIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpraHa, MPEeIOCTaBISIONIETO
MYHHUIIUITATBEHYIO YCIYTY, MO0 MyHHUIIUIIAIEHOTO CITY>KaIIero.

110. B memsix ocymiecTBICHHUsS KOHTPOJS 3a IMOJHOTOM W KadeCTBOM MPEIOCTABICHHS
MYHHIIUIIATLHOU YCIIyTH AIMUHUCTpaueld ropoickoro okpyra CTpekeBoi MPOBOASTCS TIaHOBBIC
¥ BHEIUTAHOBBIE TPOBEPKH. [lOpSAIOK M TEPUOTUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IMPOBEPOK
YCTaHABIMBAETCS TMOCTAHOBIECHUEM AJIMHHHCTpAIMK Topoiackoro okpyra CrpexeBoit. I[lpu
NPOBEPKE PACCMATPHUBAIOTCS BCE BOIMPOCHI, CBS3aHHBIC C MPEIOCTABICHUEM MYHUIIUTIATBLHOU
yciyrd (KOMIUIEKCHBIE TPOBEPKU), WM OTACIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTaBICHHEM
MYHHUITUTIAILHON yCcIyru (TeMaTthueckue mpoBepkH). [IpoBepka Takke MPOBOIUTCS IO KaloOe
3asIBUTEIIS.

111. BxermmaHoBBIE TPOBEPKH MPOBOIATCS B CBSI3M C IPOBEPKON YCTpaHEHHUs paHee
BBISIBJICHHBIX HapYIICHU AJTMUHUCTPATUBHOTO PETIIAMEHTa, a TAK)KE B CIIydae MONydeHHUs Kanod
3asBUTENICH Ha nelcTBUs (0e3eCTBHE) OpraHa, MPEAOCTaBIAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JMOJKHOCTHOTO ~ JIMIIa  OpraHa, IMPeJOCTaBISIONIET0  MYHHIMIIATBHYIO  yCIOyry,  JH0O
MYHUITUTIATBHOTO CITY’KaIIEero.

112. Pe3ynpTaThl TpOBEepKH OQGOPMIISIIOTCS B BHUIE aKTa TMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHISIBIICHHBIE HEJIOCTATKH U TIPEIOKEHHS TT0 UX YCTPAHCHHUIO.



OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] OpraHa, IpeAO0CTaBIAIONIEr0 MyHUIIMIIAIBHYIO YCIYTy, 3a
pemeHus u gecTBus (Oe3aelcTBIEe), MPUHIUMAaeMble (OCYIIECTBISIEMbIC) MU B XOJI€
IIPEJOCTaBICHUS] MyHULIMNIATbHON YCIyTH

113. Ilo pe3ynbraraM TpPOBEACHHBIX NPOBEPOK, B CIIydac BBISBICHHUS HapyIICHUN
COONIOACHHST TIOJIO)KEHUH AJIMUHUCTPATUBHOTO pETJaMeHTa, BUHOBHBIC JOJKHOCTHBIC JIHIIA
opraHa, MPeIOCTABISIIONIETO0 MYHHIIUNAIBHYIO YCIYT'y HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3aKOHOAATENLCTBOM  Poccuiickoit  ®Dexepanuu  3a permenus W jaelictBus  (Oe3melicTBue),
MIPUHUMAEMBIE B XOJI€ TIPEIOCTABICHUS MYHHUIIUTIAIbHON YCITYTH.

114. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl OPTaHa, MPEJOCTABISIOIEr0 MyHUIIMIAIbHYIO
YCIIYTY 3aKperuisieTcsl B JOIKHOCTHBIX MHCTPYKIIHSX.

ITonoxenus, xapakTepusyrouye TpeOoBaHUs K NOPSAKY U (hopMaM KOHTPOJIS 33 IPEJOCTaBIEHUEM
MYHUIIUTNATBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/1aH, NX 00bEMHEHUI U OpraHu3aIHii

115. KoHTpoub 3a IpeI0CTaBIEHUEM MYHUIMIIAIBHON YCIYT'H, B TOM YHUCJIE CO CTOPOHBI
rpaxkJiaH, X 0ObeAMHEHUH U OpraHu3alui, OCYIIECTBIAETCS OCPEICTBOM NMyOIMKallMK CBECHUN
0 JIeATEIbHOCTU OpraHa, MNPEAOCTaBISAIOUIET0 MYHHMIMIAIBHYIO YCIYry NpU IPEAoCTaBICHUU
MYHUIUIAIBHON YCIYTH, TOJYyYEHHUs TpaXJaHaMH, UX OOBEAMHEHWSIMHU U OpraHu3alusIMu
aKTyaJbHOHM, TIOJHON M JOCTOBEPHON MH(OpPMALMU O MOPSAIKE MPEJOCTaBICHUS MYHUIIUNATBLHON
YCIIYTH ¥ 00eCTIeYeHUsI BO3MOXKHOCTH J0CYAeOHOT0 (BHECYIEOHOTO) PACCMOTPEHHMS HKal00.

V. JlocyneoOHblii (BHeCYAeOHBbIN) MOPAIOK 00:KaJTOBAHUS pPellleHU 1 AelicTBUii
(Oe3neiicTBHS) OpraHa, NpeAOCTABJIAIOIIEI0 MYHHIHIATBHYIO YCJIYIY, 4 TAK/KE ero
AOJIKHOCTHBIX JIMI, MyHHIHMIAJIBHBIX CJIYKALHX

116. 3asBuTenu BmpaBe 00KaloBaTh B JA0CYIACOHOM (BHECYACOHOM) MOPSJIKE PEUICHUS U
neiictBust (Oe3aeiicTBUE) OpraHa, MPeJOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, AOJKHOCTHOTO
JUIa OpraHa, NpeA0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, TM00 MYHUIIMTIAIBHOTO CIIY>KaIEero.

117. TIpemmerom npocyneOHOTO (BHECyneOHOTO) OO0KaJOBaHUS SIBISIFOTCS PEIICHUS U
neiictBus (Oe3efcTBUE) opraHa, MPEeJOCTABISIONIETO MYHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeJoCTaBISIONIET0 MyHUIIUTAIBHYIO YCIYTY, TU00 MYHUITUTIAIBHOTO CITYXKAIIEeTo B
TOM YHUCJIE B CIEIYIONINX CITyJasix:

1) HapyIeHHne CpOKa PErUCTPAIlUH 3alpoca 3asBUTEIS O PEIOCTABICHUH MYHUIUITATHLHON
yCIIyTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHHUS MyHUITUTIAILHOW YCITYTH;

3) TpcOOBaHKe y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickonn ®Penepanyv, HOPMATUBHBIMHU IIPABOBBIMU aKTaMu TOMCKOM
00JyacTi, MyHULIMNIATLHBIMU ITPABOBBIMU aKTaMHU;

4) oTka3 B MpHEMe y 3asBUTENS JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepann, HOpPMaTUBHBIMU MTPABOBBIMHU aKTaMU
Tomckol 0051aCTH, MYHUITUTIAIEHBIMU TIPABOBBIMH aKTaMH JJIsi IPEIOCTABICHUSI MYHHIIHITAIEHOM
yCIIyTH,

5) oTka3 B MPENOCTABICHUM MYHUIIMIIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He
MPEeyCMOTPEHbI (enepalibHbIMI 3aKOHAMHM W TPUHATBIMU B COOTBETCTBHUM C HHMH HWHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickont @enepanvyu, HOpPMaTUBHBIMU ITPABOBBIMU aKTAMU
Tomckol 061acTi, MyHUIIMTTATLHBIMU [TPABOBBIMU aKTaMU;

6) 3aTpeboBaHUE C 3asBUTEINISA MPHU MPEIOCTABICHUH MYHUIMITAIBHON YCIYTH IUIAThI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU
MPABOBBIMU aKTaMu TOMCKO# 001acTH, MyHUITUTIATBHBIMU TIPABOBBIMH aKTaMH,

118. XKamoba ©Ha pemeHus u JaedcTBuUs (Oe3lEWCTBHE) OpraHa, MPEIOCTaBISIONIETO
MYHUIUIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMI@ OpraHa, MPEeJOCTABISIIOIEIO0 MYHUIMNAIbHYIO
yCIyry, Ju00 MYHHUIIMIAIBHOTO CIIY)Kalllero MOJaeTcss B TNMHUCbMEHHOW (opMe Ha OyMaKHOM
HOCHUTEJIC, B DJJIEKTPOHHOH (opMe B OpraH, MPEIOCTABIAIOIMNNA MYHULUNATBHYIO YCIyTy U



MOJJICKUT PACCMOTPEHHUIO JOJKHOCTHBIM JIMIIOM, HaJIeIEHHBIM MOJTHOMOYMSIMH IO PACCMOTPEHUIO
xaino0.

119. Xamob6a wmoxer ObITh HampaBieHa 1o moute, uepe3 MOPI[ (mpu HaMUUM
3aKJIFOYCHHOTO COTJIALIeHUs O B3aWMOJEHCTBUM), dYepe3 O(QUIMaNbHBIA CcalT (B pasnene
«Hacenenuto»/ «IHTepHET-TIpUEMHAas»), C UCIOJIb30BaHUEM ENMHOTO nmoprana rocyjapcTBEHHBIX U
MYHUIIUTATBHBIX YeIyT (QyHKIMIA) (mocne obecreueHus] TEXHUYECKONH BO3MOKHOCTH).

120. OcHoBanmeM Il Hayajga MNpPOIEAypbl OOKalOBaHWUSA pEUICHUS | JCUCTBUS
(Ge3neiicTBus) OpraHa, IpeAOCTaBIIAIONIET0 MYHUIIUIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHUIMIAIBHOTO CIYXAIlIEro SIBISETCS
MOCTYTIJIEHUE B OPTaH, PEIOCTABISIONINN MYHUIIUTIATHHYIO YCIYTY:

1) xamoObl 3asBUTENSI, HAPaBICHHOW B MHUChMEHHOW (QopMe Ha OyMaKHOM HOCHUTEIE
MOYTOBOM CBSI3BIO 10 ajpecy, ykazanHomy B [Ipunoxennu 1 k HacTosmeMy AIMUHUCTPATUBHOMY
periamenTy;

2) >kaysoObl 3asBUTEINS, HANpPABICHHON depe3 OQHUIMAIbHBIN CaliT OpPraHoB MECTHOTO
caMOyIIpaBJIeHUs] TOpoAckoro okpyra CtpexeBoi, ykazanHomy B [lpunoxenun 1 x Hacrosmemy
AIMUHUCTPATUBHOMY PETIAMEHTY;

3) xanoObl 3asBHUTENsA, HaANpaBiICHHOW uepe3 EauHBIM MmopTas TOCyAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIMIA) (mocie obecreueHus] TEXHUYECKOH BO3MOYKHOCTH);

4) >xanoObl 3assBUTENSI B TUCBMEHHOHN (hopMe, TOJJaHHOM B XOI€ JIMYHOTO TIpHeMa.

121. XKanoba moanexuT 00S3aTENBHON PETUCTpAllMd B TEUEHUE TPEX ITHEH C MOMEHTa
MOCTYIJIEHUSI B OpraH, MPeJOCTaBISIONNI MyHUIIUIAIBHYIO yeIyry. B neHp peructpamnuu xanobda
HaMpaBiIsIeTCsl PYKOBOJIUTENIO OpraHa, MpeloCTaBIIONIEro MyHUIUIIAIBHYIO YCIYTy, MOCe Yero
HE TO3[JHEe OJHOro paboyero JHS TMEpelaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIUILY,
HaJIeJICHHOMY TOJIHOMOYHSIMU 110 PACCMOTPEHHIO JKaJo0.

122. Cpok paccMOTpeHHUs kajloObl HE TOJDKEH IMPEBBINIATh MATHAANATA padounXx JHEH CO
JHS ee perucrpanud, a B ciydyae oOOXajJoBaHUS OTKa3a OpraHa, MPeAOCTaBISIONIETO
MYHULIMNIATBHYIO YCIYTY, IOHKHOCTHOTO JIMIA OpraHa, MPEeIOoCTABISIIONIET0 MYHUIUNAIbHYIO
yCIyry, B TpHEME TOKYMEHTOB Yy 3asBUTENs JIMOO B HMCIPABICHUH JOMYIICHHBIX OINEYaTOK H
OIIMOOK WJIK B cy4yae 00KaloBaHUs HapyIIEHUs YCTAHOBJICHHOI'O CPOKa TAKUX HUCIIPABJICHUN — HE
NO3/IHEEe MATH pabovMX JTHEH co THS €€ PerrucTpaluu.

123. Kanoba 3asBUTEINS TOJDKHA COACPIKATH CISAYIONIYI0 HH(POPMAIIHIO:

1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONICT0 MYHUIUIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISAIONIEr0 MyHULIMNAIBHYIO YCIYTY, MO0 MYHULHMIAILHOIO CIYXKaIlero,
peieHus u aeicTBus (0e3AeicTBUE) KOTOPBIX 00KaTYIOTCS;

2) dhamMunuio, UMs, OTYeCTBO (IIPU HAJIMYWH), CBEICHUSI O MECTE >KHTEIIbCTBA 3asBUTENS -
¢usuueckoro muma MO0 HAMMEHOBAaHME, CBEICHHMS O MECT€ HAXOXKICHHUS 3asgBUTENS -
IOPUAMYECKOTO JIMIA, CTPYKTYPHOTO NOJpa3fesieHus IOPUIMYECKOro JHIa, a TakkKe HOMep
KOHTaKTHOTO TeJeoHa, aapec 3JIEeKTPOHHOH NOYTHl (NP HAIMYUU) U TIOYTOBBIA ajpec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKalyeMbIX peUIeHUSX © jAeiicTBusx (Oe3aelicTBUM) —Oprasa,
MPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPelOoCTAaBIISIONIErO
MYHHUIIUTIATFHYIO YCIYTY, MO0 MyHHUIIUIAIEHOTO CITY>KaIIero;

4) noBonbl, HA OCHOBAHHUU KOTOPBIX 3asABUTEIh HE COTJIACEH C PEIICHHEM M AeHCTBHEM
(Oe3neiicTBuEM) oOpraHa, MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
oprasa, mpe10CTaBIAIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, IN00 MyHUIIUTIATIBHOTO CITY>KaIlero.

K »xano0e 3asBUTENb BIIPaBE MPHUIOKUTH TOKYMEHTHI, IIOATBEPKIAIOIINE €T0 TOBOABI, THO0
UX KOIIHU.

124. Tlo pe3ynbTaTaMm pacCMOTPEHUS KaJ00bl OPTaH, MPEAOCTABISIONINA MYHUIIUTIATHHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINUX PELUICHH:

1) 006 ynomneTrBOpeHHH XajloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHATOrO pPELICHUS,
UCIPABIICHUS JOMYIIEHHBIX OPraHOM, MPEJOCTaBISIONUM MYHULUINAIbHYIO YCIYTY, OMEYaToK U
OIMMOOK B BBIIAHHBIX B pE3ylbTaTe MPEIOCTABICHUS MYHUIUMTAIBHONW YCIYTHM JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



npaBoBbIMU akTamu Poccuiickoit denepanu, HOPMATUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00JacTH, MyHHUIIMITATLHBIMU TTPABOBBIMU aKTaMHU, a TAKXKE B HHBIX (opMax;

2) 00 OoTKa3e B yAOBJICTBOPEHUH KATOOBI.

125. B ciyuae nmpuHATHUS pelIeHUs 00 yJOBIETBOPEHUU kKaloObl OpraHuzyercst pabora 1o
BOCCTAHOBJICHHIO HapYIICHHBIX MpPaB 3asBUTENS, a TaKKe MHbIE MEPOIPHUATHS, HalpaBlIeHHbIC Ha
yCTpaHEHUE BBISBICHHBIX HAPYIICHUH.

126. Ilpu ycTpaHeHUU BBISIBICHHBIX HapyIICHWH, BOCCTAHOBJICHHM HapyUICHHBIX IpaB
3asgBUTENSI CPOKM BBINIOJHEHUS aJMUHHCTPATUBHBIX IPOLEAYp HE MOTYT IPEBBIIIATH CPOKOB,
YCTaHOBJICHHBIX HACTOSIIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM.

127. He mosnmHee AHs, CIEAYIOUIETO 3a JHEM IMPHHITHS PELICHUS, YKA3aHHOTO B ITYHKTE
124 AjMUHHMCTPAaTHBHOIO pEIJIAMEHTA, 3asBUTENI0 HAIMpaBlII€TCS MOTHBUPOBAHHBIH OTBET O
pe3yabTaTax pacCMOTPEHHS kKaoObl CHOCOOOM, YKa3aHHBIM B XkKaJlo0e.

128. B ciy4yae ycTaHOBJEHUS B XOJIe WJIM IO pe3yJbTaTaM pPAacCMOTPEHHs >KajJoObl
NPU3HAKOB COCTaBa AJMHUHUCTPATHBHOTO MPABOHAPYIICHUS WM TPECTYIUIEHUS IOJKHOCTHOE
JUIO0, HAJENIEHHOE IOJHOMOYHUSMHU IO PACCMOTPEHUIO Kajlod, He3aMeUIMTEIbHO HaIlpaBIsieT
UMEIOIIMECS] MAaTepUaIIbl B OPTaHbl IPOKYPATYPHI.



IIpunoxenue 1

K AJZIMUHHCTPaTUBHOMY pEIJIAMEHTY IPEIOCTaBICHHS
MYHHIUNAJIbHOW yciyru «[Ipuem 3asBieHnil rpaxiaH H

BKJIIIOUCHHUEC HX B CHHUCOK Trpax/iaH,

JIPEBECUHE JJI1 COOCTBEHHBIX HYKI»

HYKITAIOMUXCSI B

CnpasouyHas HH(OpMaLKs 0 MecTe HAX0XKIeHHsl, rpaguKe padoTbl, KOHTAKTHBIX TeJeoHaX,
ajpecax 3J1eKTPOHHOM NMOYThl OPraHOB, MPEJIOCTABJIAIOIINX MYHHIUNIAJIbHYIO YCIYTY, HX
CTPYKTYPHBIX NOAPA3/ieJIeHUI M OPraHu3anmii, y4acTBYIOIUINX B NPeJ0CTABJICHUH

MYHMUIHMIAJIbHON yCJIYyTH

1. AnMuHHCTpaIus ropoackoro okpyra CTpexeBoi.

Mecto HaxoXaeHuss AIMUHUCTpPALMU TOPOACKOTO okpyra CTpexeBoi:
ynuna Epmakosa, 46a.

I'padux paboThl AIMUHHCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

r. CrpexeBoH,

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spemsn

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTENCH B AAMUHUCTPAITUN TOPOJCKOT0 OKpyra CTpeskeBOM:

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spemsn

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0obedennoco nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee gpems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 8bIXOOHOU OeHb

[ToutoBbIii afgpec AIMHHHCTpaMH TOpoickoro okpyra Crpexenoit: 636785, Tomckas
obmnacts, ropog CtpexeBoil, yin. EpmakoBa, 46a.

KonTakrtHsiii Tenedon: 8 (38259) 5-10-01.

OdunmanbHbII

Wurepuer: http://admstrj.tomsk.ru.

AnmuHuCTpauuu ropojckoro okpyra CrTpexxeBol B CETH

Agnpec 31€KTPOHHON NOYTHl AJIMUHUCTpALlMKM TOpojackoro okpyra CTpexeBod B CeTH
Wurepuer: office@admstrj.tomsk.ru.
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2. YrpaBieHUe WMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLIECHUN AIMUHHUCTpPAIUU TOPOACKOTO
okpyra CtpexeBoil.

Mecto HaxoXAeHuss YIpaBiICHUS HMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLICHUU
AnmunucTpanuu ropoackoro okpyra CrpexeBoii: r.CrpexeBoi, ynuna Epmakosa, 46a, 1 stax
kaburet Ne 39, 38.

I'paduk paboThl YpaBieHUs UMYIIIECTBEHHBIX U 36MEIbHBIX OTHOIIECHUN AIMUHUCTPAIIIN
ropoJiIckoro okpyra CTpekeBoii:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edernno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU O€eHb
Bockpecenne 8bIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTenei B YNpaBIICHHWH WUMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
AMUHHUCTpALUU TOPOACKOro oKpyra CTpexeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
[TaTHuIA Henpuemublil 0eHb
Cy660Ta 8bIXOOHOU O€eHb
Bockpecenne BbIXOOHOU O€Hb.

[ToutoBblli  aapec  YmnpaBiaeHUsS  WMYMIECTBEHHBIX W 3€MEJbHBIX  OTHOILICHHI
AnmuHHCTpau ropojickoro okpyra CrpexeBoit: 636785, Tomckas obnacts, ropoa CTpexeBoii,
ynuna Epmakosa, 46a.

KonTakthsiii Tenedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHplii  calT  YTpaBJIeHWs] HWMYIIECTBEHHBIX H  3€MENbHBIX  OTHOILICHUH
AnmMuHECTpanmu ropoackoro okpyra CrpexeBoit B cetn Muatepuer: http://admstrj.tomsk.ru.

AJzlpec 3JIEKTPOHHOM TOYTHl YTPABICHUS HUMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIIECHUM
AnmMunHECcTpanmu ropoackoro okpyra CrpexeBoit B cetn Muarepuer: Maslyak@admstrj.tomsk.ru.
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[punoxenne 2

K AJZIMUHHCTPaTUBHOMY pEIJIAMEHTY IPEIOCTaBICHHS
MYHHIUNAJIbHOW yciyru «[Ipuem 3asBIeHnil rpaxiaH H
BKJIIOYEHHE MX B CIIMCOK TpaXk[JaH, HYXIAIOLUIMXCS B

JIPEBECUHE JJI1 COOCTBEHHBIX HYKI»

INPEJJIATAEMA A ®OPMA 3AABJIEHUA

[Ipomy npu3Hath MeHs,

Mbpy ropoackoro okpyra CtpexeBoit
oT

(mMOTHOCTBIO (haMHITHIO, UMSI, OTYECTBO (TIpU
HaJIUYHH) 3asIBUTEIIs)

MacIIOPTHBIC JTaHHBIC:

(ampec mMecTa )KUTENbCTBA (BPEMEHHOTO
npeObIBaHMS ) 3asIBUTEIIA),

(KOHTaKTHBIN Tene(oH 3asiBUTEN)

JUTSL FOPUIMYECKOTO JINIIA:
HAaMMEHOBAaHHE IOPUIUYECKOTO JIUIA

C YKa3aHUEM OPraHU3alMOHHO-TIPaBOBOH (hOpMBI,

MECTOHAXO0XIACHUC

(dbaMuIMy, UMEHHU, 0TYeCTBa (MTPU HATMYHHN ) JTUIIA,

UMEIOIIETO MPaBo 0e3 IOBEPEHHOCTH

JIEHCTBOBATh OT UMEHU IOPUIUIECKOTO JIHIIA,

KOHTAaKTHBIN TenedoH, 3JIeKTPOHHAs TouTa

3agBJjeHune

(DamuHst, ©MSI, OTYECTBO)

HY)KJTAIOIIUMCS B APEBECUHE JJISI COOCTBEHHBIX HYX/]I

(ocHOBaHMe JUIsl MPU3HAHUS HYKAAIOIIUMCS B IPEBECHHE ISl COOCTBEHHBIX HYXK] M BKIIOUCHHE B
CITUCOK)
U BKJIIIOYUTH B CIIMUCOK I'paXk/1aH, HYAAIOIINUXCS B IPEBECUHE JIJIs1 COOCTBEHHBIX HYX]I.

1)
2)

IIpunoskeHue K 3asBICHUIO:

PesynbTar npenocTtaBieHus yclyTry IpoUly IPEeI0CTaBUTh (HYKHOE OAUYEPKHYTH):
1) npu nuyHOM OOpaIeHuH B YIpaBJIeHNUE,;



2) TIOCPEACTBOM MOYTOBOTO OTIPABJICHHS HA apeC 3asBUTENIS, YKa3aHHbBII B 3asSBICHHH;
3) TMOCPENCTBOM AJIEKTPOHHOM MOYTHI ;
(ampec 3NMEKTPOHHOM MOYTHI)
4)  npu muyHOoM obpaimeHuu B M®I] (mpu HaIHYUH 3aKTFOUCHHOTO COTJIAIICHHS);
5) 4yepe3 smyHbI KaOuHeT Ha EAMHOM mopTajie roCyapCTBEHHBIX M MYHHUIUMAIbHBIX

yeuyr (QyHKImif).

(moamnuce) (pacmmdpoBka)
« » 20 r
I[a]() corjiacue B MCIIOJIb30BAHUMU MOMX NMEPCOHAJBHBIX JaHHBIX MPHU NMpPea0CTaBJACHUU
MYHHIHMIAJIbHON yCJIyrH (A1 (PM3HYECKHX JIHIL).

(moxnuce) (pacmmdpoBka moamucH)



[punoxenne 3

K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHUIUNAIbHOW ycinyru «[Ipuem 3asBieHui rpaxiaH u
BKJIIOYEHHE MX B CIHCOK TpaxJaH, HYXIAIOUIUXCS B
JpeBecHHE JJIsl COOCTBEHHBIX HYXI»

BJIOK-CXEMA ITOCJIEJOBATEJIbBHOCTU JENCTBUI
MPU MPEIOCTABICHUU MYHUIIMTIAIBHOU YCIyTH
«[Ipuem 3asBIIEHUN IPAXKIaH U BKIFOYEHHUE UX B CIIMCOK I'PaXkaH, HYKIAIOIIUXCS B IPEBECUHE
JUISl COOCTBEHHBIX HYKI»

Hauvarno npemocrapieHusi MyHHIIATIATHBHON
YCITyTH

v

Hoaaqa 3asABJICHUA U JOKYMCHTOB

Y

OTC}’TCTBYIOT OCHOBaHUA IJIA OTKa3a B Hanmuwne ocHOBaHMi U1l OTKa3a B
npueMe 1OKyMCHTOB npueMe 1OKyMCHTOB
PCFI/ICTpaHI/IH 3asaBJICHUA OTka3 B npueMe NOKyMCHTOB

v

PaCCMOTpeHI/Ie 3aiABJICHUA U IPEACTABJIICHHBIX
JOKYMCHTOB

v

OmnpeneneHue HEOOXOAUMOCTH

(hopMHpOBaHUs M HAIIPABICHUS
MEKBEJIOMCTBECHHBIX 3aIIPOCOB

A

>

dopMupoBaHKE 1 HapaBJICHHE OtcyTcTBYeT HEOOXOAUMOCTh

MECKBEAOMCTBCHHBIX 3aIlIpOCOB (l)OpMI/IpOBaHI/I}I 1 HallpaBJICHUA
MCKBCAOMCTBCHHBIX 3aIIpOCOB

v v

[IpunsiTHe pemeHus o nperocTaBIeHIH JTHO00 00 OTKa3e B

MPeIOCTaBICHNH MyHUIIUTIATBHON YCIIyTH

/\

[IpunsTHE pemIeHNs O MPEIOCTABICHUU [Ipunsitue pemeHus 00 0TKase B
MYHUIMIATBHOH YCIyTH MPEeIOCTaBICHIH MyHUIIUTIATBHON YCIIyTH
Brigaua (HarpaBiieHuE ) TOCTAHOBIICHUS Brigaua (HampaBiieHue) yBeIOMIICHUST 00
OTKa3e B MPEAOCTABICHUN MYHHUIIATIATBHON
yCIIyTH
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	118. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	119. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	120. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	121. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	122. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	123. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	124. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	125. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	126. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	127. Не позднее дня, следующего за днем принятия решения, указанного в пункте 124 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	128. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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