lMocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson oT 23.06.2016 Ne 521
«O06 yTBEpKAEHUM AOMUHUCTPATUBHOIO pernameHTa npegocTaBneHns MyHUUmMnanbHom
yCcnyrm «YTBepXXaeHme MyHUUMnanbHON 3KCNepPTM3bl MPOEKTOB OCBOEHWS NTECOB»

(8 pegakuunm ot 30.09.2016 Ne762)

B cooTtBeTCcTBUM C nyHKTOM 4 cTaTbk 89 JlecHoro kogekca Poccuiickon degepaumu,
yacTtbto 1 ctatbm 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHULMNANbHbBIX YCNyr», HA OCHOBaHMM nyHkTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBIAO:

1. YTBepauTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrm  «YTBepXOeHNe MyHUMUMNanNbHOW  9KCMepTu3bl MPOEKTOB OCBOEHUSA  11eCOB»
COrNacHoO NPUITOXEHNIO.

2. MNpusHaTb yTpaTUBLLUMMUM CUIy MOCTAHOBNEHUS AOMWHUCTPAUUU TroOpOoACKOro
okpyra CtpexeBon:

- o1 17.09.2013 Ne 661 «O6 yTBEepxaeHUM AOMUHUCTPATMBHOIO perfameHTa
NpenoCcTaBneHnss MyHUUMNANbHOW YCNyrn «YTBEepXAEHUe MyHMUMNanbHOW 3KCNepTusbl
NPOEKTOB OCBOEHNS NIECOBY;

- or 24.05.2016 Ne 440 «O BHeceHUM WU3MEHEHUA B MNOCTAHOBMNEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 17.09.2013 Ne 661».

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLEeHMI0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSNb 3a WCMOSHEHWEM HACTOALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W UHaHCaM, HadvalnbHUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexeBon

oT 23.06.2016 Ne 521

(8 pegakuum ot 30.09.2016
Ne762)

AOMUHUCTPATUBHBLIV PETMAMEHT
npenocTaBneHnst MyHUUMNanbHOM yCnyrn «YTBepXXaeHne MyHuumMnanbHom aKkcnepTusbi
NPOEKTOB OCBOEHUS NECOBY»

. OO6wue nonoxeHus

MNpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MyHULMNAnbHOW yCnyru

1. ADMUHUCTPATUBHLIA pernameHT npeaoCTaBNeHNss MyHUUMNANbHOW YCryr no
YTBEPXKOEHMIO MYyHMLMNANbHOMW 3KCMepTU3bl MNPOEKTOB OCBOEHUS NecoB (ganee -
AOMWHUCTPATUBHLIA pernaMeHT) ycTaHaBnNMBaeT NOPSAOK M CTaHAapT NpeaocTaBleHus
MYyHULUMNANbHOM YCNyrM MNo  YTBEPXKAEHWUIO MYyHMUMNANbHOM 3KCMepTU3bl MPOEKTOB
OCBOEHMS NeCoB (Janee - MyHuuMnanbHas ycnyra) AAMUHUCTpaLMen ropoacKoro okpyra
CTtpexeBoW, OOMKHOCTHBIMM NULaMM U MyHUUMNANbHLIMW CryXawmumm AQMUHUCTPaLUn
ropofckoro okpyra CTpexxeBoWn.

Kpyr 3asButenen

2. 3agButensamun SABNATCA uUaNYeckme nvua, opuaudeckne nuua, nmbo umx
YyNorIHOMOY€eHHbIe NpeAcTaBUTenu (ganee - 3asaBuTenb).

TpeboBaHus kK NOPSIAKY MHOPMUMPOBAHNS O NPEAOCTaBNEHUN MyHULMMNANbLHON YCryrn

3. IHopMmnpoBaHne rpaxgaH O nopsgke npefocTaBfieHUss MyHUMUMNanbHOW

ycnyrm obecne4vnBaeTcs MYHULUMNANbHbIMU cnyxaLimmum, cneynanuctamm
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuUUMnanbHbiXx ycnyr (ganee — MOLU) npwm

HanMyYuUM 3akNYEeHHOro  OpraHaMm MeCTHOrO CcamoyrpaBfieHUs ropOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMmMoaeNcTBUN, B COOTBETCTBMM C TpeboBaHUSMM,
npeaycMoTpeHHbiMK ctatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauun npefocTaBrieHns roCcyfapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMM TpeboBaHMAMM K WH(OPMUPOBAHUIO TpaxgaH O nopsake
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaoCcTaBrsieMon
WHpopMauuKn, YETKOCTb B  U3MNOXEHUW UuHopMauuu, MOofnHOTa W onepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. MecTto HaxoxaeHus AOMUHUCTpaUuKM ropoackoro okpyra CTpexxesoun, OpraHoB U
opraHusauun, y4yacTBYKOLLMX B NPefoCTaBfeHUN MYHULMNANbHOW YCIyru, UX MOYTOBbIE
agpeca, odwuumanbHble canTbl B WHPOPMAaALUOHHO-TENTIEKOMMYHUKALUNOHHOW  CeTu
«HTepHeT» (aanee — cetb VIHTepHeET), nHopmauusa o rpacmkax paboTbl, TeNedOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOW NoYThl NpeacTaBneHbl B [NpunoxeHun 1 K HacTosawemy



AOMWHUCTPATUBHOMY pernamMmeHTy.

6. MHdbopmaums o MecTe HaxoxgeHus, rpadukax pabotbl AaMUMHUCTpaUMK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, y4acTBYKOLMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsigke npeaocTaBfeHnst MyHUUMNansHOm
ycryrm pasmellaetcsa Ha oduuymanbHOM canTe OpraHoB MECTHOro CcaMoynpaBlieHus
ropofckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dyHKUMI)), a TaKKe NpegocTaBnAeTCcs Nno TenegoHy 1 ANEKTPOHHOM MoyTe.

7. Ha odwmumanbHOM canTe OpraHoB MECTHOro camMoyrnpaBneHus ropoaACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTca crnegyowas nHpopmaums:

1) HaumeHoBaHME M NOYTOBbLIE agpeca AOMWHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) HoMepa TenedoHOB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHus K NMCbMEHHOMY 3anpocy rpaxaaH O npefocTaBfeHnn MHopMauum
0 rnopsiaike NpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCAyru;

6) TeKCT AOMUHUCTPATUBHOIO perfiaMmeHTa C NPUNOXeHNaMU,

7) KpaTkoe onucaHuve nopsigka npefoCcTaBneHus MyHuumnanbHon ycnyrm (6nok-
cxema).

8. NHdpopmaumio o nopsiake nonyyvyeHUss MyHULMNANbHOW YCryry, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax ONna CrpaBokK), agpecax dfeKTPOHHON
noytbl, rpacduke paboTbl, cBeaeHuss 00 opraHax W oOpraHu3auusix, y4acTBYHOLIMX B
npegoCcTaBNeHU MyHULMNAnNbHOW YCNyru Wnn SABMASOWNXCA UCTOYHUKOM MOMyYeHus
NHOpMaUUK, rpaxxgaHUH MOXET MOMyYnTb:

NMYHO npu obpaweHnM K JOSMKHOCTHOMY nuuy  (cneuuanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOWEHUN AOMUHUCTpAUUM TOPOLCKOrO  OKpyra
CTpexeBou;

No KOHTAKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTPAUUKM FOPOLCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B (popmMe 3neKTpOHHOro AOKYyMeHTa Ha afpec 9MeKTPOHHOW NOYTbl, yKa3aHHbIN B
MpunoxeHun 1 kK HacTosIweMy AOMUHUCTPATUBHOMY pPerfiamMeHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canuTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra CtpexeBown: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHA4ax B 34aHun AOMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaileHum B MOLI.

9. MIHpopMauUnoHHbIEe CTEHOLI 060PYAYHOTCA NPU BXoAe B NomeLlleHe YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha MHMpOpMaUMOHHBIX CTeHOax pasMellaeTcs cnefywouwasa obssaTenbHas
MHopMauus:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec odvumarnbHOro camta OpraHOB MECTHOro CaMoynpaBIieHUs FOPOLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTpaLmm ropoackoro okpyra Ctpexxesow;

4) rpadouk padoTbl AOMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBow;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfamMmeHTa C NPUOXeHUAMMU;



http://admstrj.tomsk.ru/�

7) obpasel ohopmneHna 3aaBneHus.

10. O6palLeHnsa No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBrneHUs  UMYLIECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHWN
AomMmnHucTpaummn ropogckoro okpyra CrpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH cogep)XaTb WHOpMauul o
HaMMEeHOBaHUW CTPYKTYpHOro nogpasgeneHus AOMUHUCTpaUMW ropoaCcKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunui, UMeHu, oT4vecTBe (npu
Hanu4Mn) n JOMMKHOCTW cneuunanucTa, nNpuUHABLLEro TenedOHHbIA 3BOHOK.

12. Mpun oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHblE OOpaLleHnsa cneumanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLUM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUNanbHOM ycrnyri u cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOM
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3apernctTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBon  MOCTynuBLUNE
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBbLIX akTax, perynupylwmx npegocrasneHve
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHULMMNANbHOWN yCnyru;

6) O Cpokax pacCMOTPeHMUs 3asBNeHNs O NpegoCTaBneHn MyHUUUNAnNbLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam NpefocTaBneHns MyHMLUMNanbHOW yCnyru.

13. Mpu obweHun c rpaxgaHamyn (No TenedOoHy WKW fNYHO) chneunanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMMUpoBaHMe O nopsake npeaocTaBneHns
MYHULUUNANbHOW YCNyru OOMKHO NPOBOAUTLCS C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNA peyun.

14, Mpn obpaweHnn 3a uHoOpMauMen rpaxgaHuHa JNUYHO CheumnanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CtpexeBon o0053aHbl NPUHATL €ro B COOTBETCTBMM C rpadukom paboTbl.
[MpooomKUTENbLHOCTL NpuemMa npu  NMYHOM obpalleHun He [JOoSbkHa MpeBbilwaTth
naTHaguatTv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHun He OOSMKHO
npeBbIWaTh NATHaALATY MUHYT.

15. Ecnn ons nogrotoBkM oTBeTa Ha ycTHoe obpauleHune Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasneHus NMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
MHopMMUpoBaHue, npeanaraeT 3asaBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEero Bpems
ANa  YyCTHOro WHopMmupoBaHnss nmMbO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro oTnpasneHns Nnnbo B oopmMe 3NEKTPOHHOIO AOKYMEHTA.

16. [MncbmMeHHOe  UHOPMUPOBaAHWE  rpaXgaHuWHa  OCYLLECTBISETCA  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpaleHna NUYHO UM NocCpencTBOM MOYTOBOrO
oTnpaBneHuns, obpalleHns B OpMe 3NEeKTPOHHOrOo [OKYMEHTa O npeaocTaBreHun
MHopmauumn nNo Bonpocam NpeaocTaBNeHns MyHULMNanbHOW YCnyru, CBeAEeHUn O xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyetcs B
AeHb NocTynneHns B AOMUHUCTpaUMIO ropoackoro okpyra CtpexeBown.



17. Mpn obpaweHnn 3a nHdopmaumen B NUCbMEHHOM (hopme MOoCpeacTBOM
NMOYTOBOrO OTNPAaBIiEHUsI OTBET HanpaBnseTcs B BUAE NOYTOBOrO OTMpPaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.

18. Mpn obpaweHun 3a wuHdopMauuen Mo SNEeKTPOHHOM no4dTte, C
ucrnonb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCIyr
(dbyHKUMI), OTBET HanpaBfsgeTcs B Te4yeHuMe TpuauaTu KaneHgapHbIX OHEeW CO OHS
pernctpauumn obpalleHus.

[I. CraHpapT npeaocTaBrneHUss MyHULUNANbLHOW yCnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

19. MyHuUMnanbHast ycnyra no YTBEPXAEHU MyHULMMANbHOM 3KCNepTU3bl
NMPOEKTOB OCBOEHMWS NECOB.

HanmeHoBaHWe opraHa, NpeoCTaBnsALLEro MyHULMNANbHYIO YCyry

20. MpepocTtaBneHne MyHULMNAnbHOM ycnyrm ocyLecTBnseTca
AOoMunHUCTpaumen ropoackoro okpyra CTpexeBomn.
21. HenocpencreeHHO npegocTaBnexHne MyHULMNAnbHOM ycnyru

OCyLLeCcTBNAeTCA  cneuynanuctamn  YNpaefeHuMs UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLLEHM AOMUHUCTPaLM ropoLcKoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNEeHUss MyHULMMANbHOW YCyru

22, PesynbTatoMm npefocTtaBneHuss  MyHUUMNAnNbHOW  YCnyrn  aBNSeTCS
nocTaHoBneHne AAMWHUCTpPauun ropoackoro okpyra CrpexeBon 00 yTBepXOoeHuM
3aKMYEHNST MyHMLMNANbHON 3KCNEPTU3bl NPOEKTOB OCBOEHUS NIECOB.

23. B cnyyae Hanunuusa ocHOBaHMM ONd  OTKasa B npefocTaBneHuu
MYHUUMNANbHOM YCRyrk, YyKasaHHbiX B MNyHKTe 31 AOMWHUCTPATUBHOIO pernamMmeHTa,
pes3ynbTatoM nNpefoCcTaBfieHUss MyHUMUMNANbHOW  YCryrm SABNSeTCH  HanpasneHue
yBeAOMIEHNS 00 OTpuuaTeNbHOM 3aKMHYEHUN MyHULUMNANbHOW 9KCNEPTU3bl NMPOEKTOB
OCBOEHUSA NEeCOoB.

Cpok NpefocTaBneHnst MyHULMNAnNbHOW yCryri

24. Cpok npegocTaBneHnsa MyHUUMNAnbHON yCryrn ¢ y4eToM HeobXxoanMmMocCTu
obpalleHns B opraHusaumn, yyacTBylowmMe B NpeaoCTaBleHUN MyHUUMNANbHOW YCnyru,
He MOXeT NpeBbllaTbh TpMAUaTN KaneHaapHblX AHENW CO AHS NOCTYNneHus 3asBneHust oo
YTBEPXKOEHUM 3aKIMIOYEHNS MYHULUMNANbHOW 3KCMepTM3bl MPOEKTOB OCBOEHMS I1eCOB
(nanee — 3aaBneHue).

B cnyyae BHeceHVsi UBMEHEHWI B MPOEKT OCBOEHMS NECOB, NOATOTOBIEHHbIX Ha
OCHOBaHUM akTa neconaTonornyeckoro obcnegoBaHusi, CPOK  NpeaocTaBneHns
MYHUUMNANbHOW YCRyrM He MOXeT npeBblwaTth [ecAaTn pabounx [Hen co  OHA
NOCTyNNeHns 3asBrneHns o6 yTBepXAEHWM 3aKMYeHUs MyHULMNAnbHOW 3KCNepTusbl
N3MEHEHNN NPOEKTa OCBOEHMUS NECOB (fanee — 3asdBneHune).

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJmpyrowmnx oTHoWeHnA, BO3HMKakoLWmne B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. MNpenocTtaBneHne  MyHMUMMNANbHOW  YCryrM  OCYLUECTBMSIeTCA B



COOTBETCTBUUN C:

1) 3emenbHbIM KOoZleKCoOM Poccuinckon depepauunm Il «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epgepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHuu B OencTBue
3emenbHoro kogekca Poccunckon depepaunny // «CobpaHue 3akoHopaTenbctea POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbii 3akoH OT 23.06.2014 Ne 171-®3 «O BHeCEHUN N3MEHEHUN B
3emenbHbI  Kogekc Poccunckon depepaumm n oTgenbHble 3aKoHOAATESNbHbIE aKThl
Poccuinckon depepauumn» // OdoumumnanbHbin MHTEPHET-NopTan NpaBoBOWM WMHAOPMaLNK
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenscTea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) N'pagocTponTenbHbiM Kogekcom Poccunckon ®epepaunm ot 29.12.2004 Ne 190-
®3 (McToYHUK odhmumanbHoro onybnukoBaHms «Poccuinckasn raseta» Ne 290 ot 30.12.
2004);

5) NlecHbim  kogekcom Poccuickon ®epepauum // «Poccuinckaa raseTa,
08.12.2006, Ne 277;

6) PegepanbHbiM  3akoHOM OT 24.12.2007 Ne 221-®3 «O rocyaapcTBEHHOM
KagacTpe HeaBWXMMOCTU» (MCTOYHMK oduumanbHoro onybnukoBaHus «Poccuinckas
razeTta» Ne 165 ot 01.08.2007);

7) ®epepanbHbiM - 3akoHoM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIyr» (MCTOYHUK OodoMumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

8) ®epepanbHbiM 3akoHOoM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMnax
opraHusauun MecTHOro camoynpaeneHus B Poccuirckon ®epepauum» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

9) MNocTtaHoBneHnem [paButensctBa Poccuickon Pepepaummn ot 08.09. 2010 Ne
697 «O eguHoM cucTtemMe MEeXBEeOOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOAEWNCTBUS»
(CobpaHue 3akoHogaTtenbctBa Poccuiickon ®epepaummn, 2010, 20 ceHTtabps, Ne 38, crT.
4823);

10) 3akoHom Tomckon obnactu ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMsX B ToMckon obnactuy» (MCTOYHMK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

NcyepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHONM YCryrn, NoANeXalumx NpeacTaBrneHunto 3asiBuTenem, cnocobbl nx
nony4YyeHns 3asiBUTENEM, B TOM YUCIE B NEKTPOHHOM dhopme, NopsaoK KX
npeacTaBneHns

26. [na npegocTaBneHnss MyHUUMNANbHOW yCnyru 3asiButenb nNpeacTtaBnseT
3asBrneHve (npegnaraemasi dopma 3asiBrieHust npegcrasneHa B [lpunoxeHun 2 K
HacTosAwemy AIMUHUCTPATUBHOMY pPEerriaMmeHTy).

217, K 3aaBneHuno Ha NnpegocTaBneHne MyHULMNansHOM yCnyru npunararTca:

1) konus AOKYMeHTa, YAOCTOBEPSIOLLEro NMIMYHOCTb 3asBUTENS;

2) OOKYMEHT, NOATBEPXAALWMIA NOTHOMOYNSA fnLa Ha OCyLLiecTBeHne LENCTBUN
OT MeHU 3asBuTens (B criydae npeacTaBUTENbLCTBA);

3) NPOEKT OCBOEHNSA NECOB.

[okyMeHTbl Ana  npefocTaBfeHuss  MyHUUMNanbHOW ycnyru  Moryt  GbITb
npeacraBneHsl B AOMUHUCTPaLMIO ropoAcKkoro okpyra CTpexeBOW C UCMONb30BaHWEM
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EovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpasneHnemMm, npuv nuMYHOM obpalleHnn, a TaKke nocpeacTsoM obpalleHns 3a
nonyyeHvem MyHuuunansHou ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
dopme 3IeKTPOHHOro [AOKYMEHTa 3asiBUTenb MnpuKnagbiBaeT K Takomy obpalleHuio
HeobxoaMMble AOKYMEHTbI U MaTepuanbl B 3aneKTpoHHOW opme. NMpeanaraemas dopma
3asABreHnsa OOoCTynHa Ans KONMPOBaHWUS M 3anofiHEHUSA B 3NEKTPOHHOM Buae Ha EgnHom
nopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX ycnyr (pyHKUMi), Ha omumansHoM caunTe.
B 6ymaxHom Buae npegnaraemMas  dgopma  3asBfneHus  npegocTasnseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOW YyCnyri,
KOTOpblE HAaXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoyrnpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLLMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KOTopble 3asiBUTENb BripaBe NPeACTaBUTb, a Takke Cnocobbl MX NOMyYeHus
3a8BUTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. [lepeyeHb [OOKYMEHTOB ANA NpeaocTaBieHus MyHUUMNANbHOM  YCIyru,
KOTOpble HaxoOsATCA B pPacrnopsXXeHUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnm MyHMUMNANbHOW YCIYTn:

1) Bbinucka wn3 EQMHOro rocygapCTBEHHOro peecTtpa  lpuanyvyecknx nvy B
OTHOLLEHMM IOPNaNYECKOro Nnua;

2)Bbinncka 13  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAOYamnbHbIX
npeanpuHMMartenen B OTHOLWEHNN ON3NYECKOro nmua;

3) cBeAeHnsa 0 NOCTAaHOBKE Ha HanoroBbIN y4eT B HASIOrOBOM OpraHe;

4) KagacTpOoBbIN NAcnopT FIECHOro yvacTka NMbo kagacTpoBasi BbINUCKA O JIECHOM
y4yacTke.

3asgBuTenb BNpaBe MNpPeacTaBuUTb YKasaHHble LOOKYMEHTbl B AOMUHUCTpaUUto
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AoMmnHUCTpaumsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBuTens:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YMUCNE cCOrnacoBaHui, HeobxoaumbixX Ond
MNONy4YeHUss MYyHUMUMMANbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B VMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSNYyYEHUS YCryr, BKITOYEHHbIX B NepeyYeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 oBsa3aTenbHbIMWU  ANA  NPEAOCTaBMeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKOTCA HeobxoaumbiMn KN obAs3aTenbHbIMM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoACKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHns JOKYMEHTOB M MHOpMaunm unm OCyLeCTBrEeHNa OeNCTBUMN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MnpeaycCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynupylowmmMmm OTHOLLUEHWUS, BO3HUKaKWmMe B CBA3M C
npenocTaBneHMeM MyHULMNANbHOW YCRyru;

3) NnpeacTaBneHUss JOKYMEHTOB U MHJOpMauuu, B TOM 4YUChe MOATBEpXOatoLmx
BHECEHME 3asiBUTenem nnaTtbl 3a NpegocTaBneHne MyHUUMNanbHOW YCRyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun pegepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuinckon depepauumn, opraHoB MECTHOrO camMoynpaBrieHust nmbo
noaBeLOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, Yy4yacTBYWOLWMX B NpeaoCTaBfieHuM  MyHULMNaribHOW
yCcrnyrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMK akTamu Poccuiickon degepaumm,



HOPMaTUBHbLIMU npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMA NPaBOBbIMU aKTaMu, 3a WCKIHOYEHMEM [LOOKYMEHTOB, BKMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX M MYHUUMNAnbHbIX YCyr» nepedeHb
OOKYMEHTOB.

VMcuepnbiBatowmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB 4SS
npefoCTaBfEHNS MyHULMNANBHOW YCNyrn

30. OcHoBaHMA ONA oOTKasa B MpuvemMe [AOKYMEHTOB Ans npefocTaBrieHus
MYHUUUNANbHOW YCAYru:

1) 3asBneHwe nogaHo nMUOM, HE MMEWLWMM MOMHOMOYMIA Ha nodadvy LaHHOro
3asBrieHus;

2) 3asBreHMe He CoAepXuT  cBedeHun, 1nuMbo  coOepXUT  HenosHble
(HepocToBepHble) CcBedeHUd, YyCTaHOBMNEeHHble [lpunoxeHnem 2 K  HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy;

3) [OOKYMeHTbl cofepxaT MNOBPEeXOEeHUsa, Hanuume KOTOpbIX He Mno3BonseT
O[IHO3HAYHO UCTONKOBAaTb NX COAepXKaHWeE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

WcuepnbiBaoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMnansHoOm
ycnyru

31.  OcHoBaHus Ons oTkasa B NpeaoCTaBNeHnn MyHULMNanbHOW YCyru:

1) Hannyne B OTHOLUEHWWM FEeCHOro y4yacTka, No KOTOPOMY MoAdaH MNPOeKT Ha
paccMOTpeHue, npas TPeTbUX NnL;

2) 3eMernbHbIA Y4acTOK, B OTHOLUEHMM KOTOPOro nodaH MpPOEeKT, He sABnseTcs
COBCTBEHHOCTBIO MyHUUMNANbLHOro o6pasoBaHnsa ropoackon okpyr CTpexeBown;

3) oTpuuaTenbHOE 3aKkrlYeHne MyHUUMMNanbHOW 3KCMEepPTU3bl NMPOEKTa OCBOEHUSA
Nnecos;

4) K 3a8BMNEHUN0 He NPUNOXEHbl [OOKYMEHTbl, COOTBETCTBYKOLME TpeboBaHUAM,
YyCTaHOBIIEHHbIE MYHKTOM 27 HacToswero AQMUHUCTPATUBHOIO perfnameHTa.

McuepnbiBatowmm nepeydeHb OCHOBaHU ANA NPUOCTAaHOBNEHNA MYHULMNATBHOW YCIyru

32. OcHoBaHMst ANt NPUOCTAHOBIEHUS NPEeAOCTaBMeHUs MyHULMNAaNbHON
yCryru OTCyTCTBYHOT.

MNepeveHb ycnyr, KOTopble ABNATCS HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npeaocTaBneHnss MyHULmMnNansHon ycrnyru, B TOM YMcne CBeAeHNs O JOKYyMEHTe
(DOKyMeHTax), BbijaBaeMOoM (BblAaBaeMbIX) OpraHu3auusmMm, y4acTByoLwMU B

npefocTaBneHn MyHULMNansHon ycnyru

33. Ycnyrn, KoTopble SIBASKOTCA HeobxoaumbiMM U obsA3aTenbHbIMW  ANS
npeaocTaBneHnst MyHULMNAnbHOW YCIyrn OTCYTCTBYIOT.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpegocTaBneHme MyHULMnanbHoM
ycnyru



34. MyHuumnanesHas ycnyra npegocTtasnsieTcst 6ecnnaTHo.

Paamep 1 ocHOBaHusI B3MMaHUA nnaThbl 3a NpeAoCTaBreHne yCnyr, KOTopble SBMSTCA
HeobxoaMMbIMn 1 o6A3aTenbHbIMK AN NPEeAOoCTaBAEHUs MyHULMNANbHOM YCnyru, a
Takke MHpopmauus 0 MeETOAMKE pacyeTa pa3mMepa Takon nnaTbl

35. Pasmep W OCHOBaHWSA B3MMaHuUsi NraTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmu,  npeaocTaBnsoLLUMm
HeoOxoauMmble U  obsi3aTernbHble  ycnyrM, Heobxooumble AOnsi  NpeaocTaBreHust
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcrmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBeHnst 0 NpegocTaBneHnm
MYHUUMMANbHON YCNyr U Npu NoNyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbI CPOK OXKMOAHUS B o4epean npu NM4Hom nogadve 3asBrieHus

0 npegocTaBneHnn MyHUUUNansHOM YCryrn He JOSKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHUA B odepenu npu noryvyeHun pesynbTaTta

npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI yCcnyrn He OoJmKeH npesbillatb NATHaAUaT MUHYT.

Cpok 1 nopagok perucTpaumm 3assreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANEKTPOHHOM dhopme

38. 3asBrneHne Ha ByMaxHOM HocuTere permcTpupyeTcs B AeHb NOCTYNMeHUs
B AOMMHUCTpauuo ropoackoro okpyra CTrpexeBon 3asBNeHUs U [OOKYMEHTOB [N
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

39. Peructpauua 3asBneHusi, HanpaBneHHOro B (OpMEe 3fEeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr (YHKUURA),
OCyLLeCTBNAETCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ero nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs kK NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcss MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHbLIM CTeHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM yCryr, n obpasuamMmm ux 3anonHeHns

40. [MpepocTaBneHne MyHUUmMNanbHOM yCryrn OCyLLECTBSAETCA B cneunanbHO
BbIENEHHbIX ANS 3TUX Lenen noMeLleHnsXx.

41. MecTa npegoctaBneHns MyHUUMNAnNbHOW ycnyrn obopyaylTcs C y4eToM
TpeboBaHUN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESIbLCTBOM
Poccuinckon depepaunmn o coumnanbHoOW 3awimte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHMst MecTa NpefoCcTaBneHns MyHULMNANbHOW YCnyrn C¢ yd4etom TpeboBaHun
OOCTYNHOCTU [Ons WHBanNUAOB B COOTBETCTBMM C 3akoHOoAaTeNbCTBOM Poccuickomn
degepaumm 0 coumanbHOW  3alWMTe  MHBaNMOOB  Ha  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YCrnyry, Bo3naraetca 06s3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBlieHus
MYHMLMMNANbHON YCNyru.

42. B cnyyae ecnu nmeetca BO3MOXHOCTb OpraHM3aumm CTOSAHKM (MapKOBKMW)
BO3ne 3gaHus (CTPOeHWd), B KOTOPOM pa3MelleHO MoMeLleHne npuemMa U Bblgauu
OOKYMEHTOB, OpPraHM30BbLIBAETCS CTOSIHKA (MapkoBka) Ansi FIMYHOrO aBTOMOOUIBLHOMO



TpaHcnopTa, ©OecnnatHaa gna  3assutenen. [Ons  NapkoBKM  cneumnasnbHbIX
aBTOTPAHCMNOPTHBIX CPeACTB MHBANWUAOB Ha Kaxaown cTodHKe Bblaensetca He meHee 10%
MecT (HO He MeHee OHOro MecTa).

43, Bxon B nomeLlleHne npuema 1 Bbldaym JOKYMEHTOB AOMKeH obecneunBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMU NMPOXOAaMM.

44, Ha 3gaHum psgom ¢ BXo4OM A0SkHA ObiTb pasmelleHa MHGOopMaLMOHHas
BblBECKA, CoAepXallas cneayoLlyo MHopMaLumio:

1) HaumeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusa n rpnandecknin agpec;

3) pexum paboTbi;

4) Homepa TenedOoHOB A1 CrPaBoK,;

5) agpec oduuManbHOro canta opraHOB MECTHOrO CaMoynpaBrieHUss ropoACcKOro
okpyra CtpexeBon B cetu IHTepHeT.

45, dacag 3paHua gormkeH ObiTb 060pyAOBaH OCBETUTENbHBIMU Npubopamu,
NO3BOMALWUMU MNOCETUTENSAM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

46. MomelleHns npuema M BblAauvM AOKYMEHTOB AOSPKHbI MpeaycmaTpuBaTthb
MecTa Anga oxXungaHusa, MHPoOPMUPOBaHUSA 1 Npuema 3asaBuTenen.

47. B wmectax pgns wmHdopmupoBaHus [orkeH ObiTb obecneveH [ocTyn
rpaxkgaH onsa 03HaKOMNEHUs ¢ MHopMaLUMeEN HE TONLKO B Yackl NpuemMa 3asBfieHUN, HO U
B pabouee Bpems, Koraa npmvem 3asiButenen He BeaeTcs.

48, XapakTepuctuku nomMeLleHnn npuemMa W Bbldayn AOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELUEHUdA, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro o0OopyaoBaHUA AOSMKHbl COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49, MomelwleHns npuema Bblga4yM [OOKYMEHTOB obopyaylTca cTeHgamu
(cTonkamun), cogepXxalimmMm NMHpOPMaLMIO O Nopsake npefoCcTaBNeHUs MyHUUMNansHOW
yCnyru.

50. B mecTtax anga oxupgaHua ycTaHaBNmMBAalOTCA CTynbs (KpecernbHble Cekuum,
Kpecna) ansa sassutenen.
51. B nomeweHun npuema u BblgadYn OOKYMEHTOB BblAeNseTca MecTto Ans

odopMIieHNss LOKYMEHTOB, NpeaycmaTpumBatoLlee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNSpCKUMUN NPUHAANEXHOCTAMM.

52. NHbopmaumsa o dbamunmm, UMeHn, otyecTe (NpU HanMyunmn) n OOSHKHOCTU
cneumanucTa opraHa, OCYLIECTBMSAIOWEro npeaoCcTaBfeHne MyHUUMNANbHOW YCIyru,
OO0SMKHa ObITb pasmMelleHa Ha pabodyem MecTe cneumanucta YnpasneHus.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU AN MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnNAeTCa MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

53. OpraH, npegocTaBnAwLWMA  MyHUUMNAnNbHy  ycnyry,  obecneuyvsaeT
NHBanNuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenatCTBEHHOro MNOSfb30BaHMUS
TpaHCNopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHvMe,  MNOMeELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOpTHOE CPeACTBO M BbICAOKM U3 HEro, B TOM 4YWUCre C UCMNONb30BaHWEM Kpecna-
KOMSICKU;



3) conpoBoOXaeHe UHBANMMAOB, UMELINX CTOMKME PacCTPONCTBA (PYHKUUM 3peHUSN
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOcCUTENnem WHgopmaumu,
Heobxoaumblx Anst obecneyeHus GecnpensaTCTBEHHOro LOCTyna WHBaNMAoOB K OObEKTy
(3maHunio, NOMeELLeHMID), B KOTOPOM MPefocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauumn, a Takke Haanucewn, 3HaKoOB U MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobakn-npoBoAHMKA Ha OObBEeKT (34aHue, MNOMeLLeHMe), B KOTOPOM
npenocTaBnaeTcss MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeogoneHun 6GapbepoB, MeLllakoLwmMx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYNMHOCTU M Ka4yecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xo4e NpeaocTaBreHnst MyHUUMNanbHOW YCryri, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UM B MHOTO(YHKLIMOHASBbHbIX LleHTpax NpegoCcTaBeHns
rOCyAapCTBEHHbIX MyHMUMNANbHbIX YCIyr

54. [MokasaTenamm AOCTYNHOCTM M KayecTBa MyHUUMNANbHOW  yCRyru
ABMAKOTCA:

1) [ocTOBEPHOCTL NpefoCcTaBNAeMon rpaxaaHam MHopMaLmu;

2) NnonHOTa NMHPOPMUPOBAHNSA FPaXKAaH;

3) HarnsgHoCTb OpPM npeaocTaBnsemMon uHdopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO U AOCTYMHOCTb MOMy4YeHMs MHOPMauUM 3asBUTENAMU O MNOPSiAKE
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobnogeHne CpPoOKOB UCMOSNHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp v
npenocTaBneHns MyHULMNAnNbHOM YyCNyr B LLESIOM;

6) cobniogeHne  TpeboBaHuMM K pasmepy nnatbl  3a  NpedocTaBreHue
MYHULUUNANbHOW YCRyru;

7) cobntogeHni TpeboBaHUn cTaHgapTa NpeaoCcTaBneHns MyHULMNAanbHON YCNyr;

8) oTcyTcTBME 06OCHOBaHHbIX Xanob Ha peweHus, penctsua (6esgencreune)
opraHa, NpeaoCTaBnSALWEro MyHUMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCryry, M0 MyHUUMNANbLHOMO ChyXallero;

9) nonHOTa W  aKTyanbHOCTb MHGOPMauMM O nNopsdke npefocTaBfeHus
MYHULUMNANbHOW YCAYr.

55. Mpy nNony4YeHMM MyHMUMNanNbHOW YCIyrn 3asBUTENb OCYLLUECTBNSET He
bonee Tpex B3aMMOAENCTBUN C JOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTE:

1) npu nogaye 3anpoca Ha MorfyYyeHue ycnyrm u NosflydeHuu pesynbTata YCnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee AByx pas;

2) Npy nogade 3anpoca Ha MofyYyeHue ycnyrm C Ucnonb3oBaHueM EpguHoro
nopTtana rocydapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWR),  NOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoOro pasa.

56. MpoJoMmKNTENBHOCTD KaXkgoro B3aMMOLEWUCTBUSA HE OOSHKHA npeBbllaTtb
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHMLUMNANbHOW YCNyrM B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHNs

MYHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme



57. 3aaBuTENIO NPEAOCTaBSAETCA BO3MOXHOCTb MOSYyYEHUS MYHULMNANbHON
yCnyru ¢ ucnonb3oBaHnemMm EAnMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dbyHKUMI), NOYTOBBLIM OTMpPABMEHMEM, a TakkKe NOCpeaCcTBOM IMYHOro obpalueHus 3a
nony4yeHvem MyHuuunansHou ycnyrm B MHoroyHkuMoHansHoM UeHTpe (ganee - MOLL).
OpraHunsauusa npegoctaBneHna MyHuumnaneHom ycnyrm Ha 6ase MOL| ocyuwectensieTcs B
cnyvyae Hanmums 3aknto4YeHHOro CornalleHns O B3auMOAEWNCTBUM, 3aKITHOYEHHBIM MeXay
AoMuUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3adaBneHne, HanpaeBneHHoe 4epe3 EAnHbIN nopTan rocydapCTBEHHbIX Y
MyHUUMNanbHbIX YCnyr (PyHKUMA) 4OMKHO BbITb NOANNUCAHO SNEKTPOHHON NOAMUCHIO.
59. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeactaBuTenem

3aaBuUTENs, OENCTBYIOWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOro  JOKYMEHTa, MoAMNMCaHHOrO  3reKTPOHHOW
NoAMNUCLIO0 YNONHOMOYEHHOIO NnLa, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

60. [OKyMeHTbI, SBRAIOWMNECA pe3yNbTaToOM NpeaoCTaBNeHNs MyHULUNanbLHOM
yCnyru B BUMAE ONEKTPOHHONO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EOuHbIN
nopTan rocy4apCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUUR).

61. [Mpn npegoctasneHnn MyHULMNANbHOW YCryrM B 3SIEKTPOHHOM hopme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocyfapCTBEHHbIX WM MyHUUMNANbHbIX  YCAyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCS BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMamMm 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOH6XOAMMBIX ONS
Nony4YeHUss MyHuumnanbHOn ycnyrn, u obecnevyeHve ocTtyna K HAM O5S KONMpoBaHUA U
3arnorfiHeHNs B 3N1EeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLlecTBreHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNanbHON yCnyru;

4) nony4eHve pesynbtata MyHUUMNaIbHOW YCyru.

62. B cnyyae noctynneHus 3asiBneHns n JOKYMEHTOB B 9N1IEKTPOHHOU hopme C
ncnonb3oBaHmeM EpguMHOro noprtana rocygapCTBEHHbIX WM MyHUMUMNANbHbIX — YCRyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIA 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusauma npefocTtaBneHuss MyHULMNanbHOW YCNyrn OCyLecTBrseTCs
NO MPUHUMNY «OQHOro OKHa» Ha 6asze M®L| npu nuyHoM obGpalleHnn 3asButens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuTENAM NpeaocTaBnsieTcs BO3MOXHOCTb ANS  NpeaBapuTeribHON
3anuMcu Ha nopadvy 3asiBfieHUss U OOKYMEHTOB ANsi NPeAoCTaBfeHUs MyHUUMNanbHOW
ycnyru.

65. MpenBapuTenbHas 3anMcb  MOXET  OCYLLEeCTBASTbCS  CrnepylLyMu

cnocobamu no BbIGoOpy 3asBuUTENS:

1) npy nnyHom obpalleHun 3aasutens B AOMUHUCTPALMIO  FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yyepe3 odumuManbHbIN CanT OpPraHoOB MECTHOro camoyrnpaBfieHUs ropoAcKoro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

66. Mpu npeaBapuTenbHOM 3anucn 3asiBUTENb CoobLaeT crneayowme aaHHbIE:

- Ans manyeckoro nuua: pamMunmio, UMs, 0TYECTBO (MPU HaNUYKUK);

- ANS PUaNYECKOro nuua: HammMeHoBaHMe LPUANYECKOro NMuUa;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPU HanNM4yuK);

- XXenaemble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

67. MpeaBapuTenbHasa 3anncb OCYLLIECTBMASETCA NyTEM BHECEHWUSA YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.



http://www.admstrj.tomsk.ru/�

68. 3aasuTtento coobwalTca gata U Bpems npuema OOKYMEHTOB, KabuHeT
(OKHO) Npuema OOKYMEHTOB, B KOTopble criegyeT obpaTtutbes. Npu nuyHom obpalleHun
3a8BUTEN0 BblOaeTCa TarnoH-noaTBepXaeHue. 3asBuTenb, 3anvCcaBLUMNCS Ha Mpuem
yepe3 odumumnanbHbIn CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

69. OcyuwiectBneHme 3anucm  3asBUTENEn Ha  OnpedernieHHy  aaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
70. Mpn  ocywecTtBneHnn  npenBapuTernibHOM  3anucu  3asBUTENb B

obaszaTenbHOM nopsigke WHGopMupyeTca O TOM, 4YTO npefBapuTenbHas 3anucb
aHHYNUPYyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NATHaAuaTU MUHYT  Ha3HA4YeHHOro
BpeMeHU npmema.

71. 3aaBuTenam, 3anucasBlUMMCS Ha NpUeM Yepes opuumanbHbiA CauT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a Tpy KanengapHblX AHA A0
npuemMa oTnpasBfisieTCcss HanoOMWHAHWE Ha YKa3aHHbIM agpec ANEeKTPOHHOMW MoYThbl O AaTe,
BPEMEHN N MecTe npuema, a TaKkke UHopmauusa 06 aHHyNMpOBaHUN NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU

npuema.

72. 3agsutenb B nboe Bpemsa BnpaBe OTKa3aTbCs OT nNpeaBapuUTEnbHOMN
3anucu.

73. B oTcyTtcTBMM 3asiBUMTEnen, obpaTMBLUMXCA NO NpenBapuUTEnbHOWM 3arnucu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE Ovepean.

74. Npachmk npuema (NpuemHoe Bpemsi) 3asiBUTENen Mo npeasapuTenbHON

3anncun yctaHaBsnnBaeTCA Ha4allbHUKOM yl'lpaBJ'IeHVIFI.

lll. CocTaB, nocrnenoBaTesibHOCTb U CPOKN BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcre
0COBGEHHOCTHU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencresumn) B
3aneKTpoHHOU chopme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLL®

75. MpepocTaBneHne MyHMUMNanbHOW YCrnyru BKMoYaeT B cebsa cneaywowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem un perucTpaumsi 3asBNEeHUA W [JOKYMEHTOB [ANns NpefoCTaBreHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) opmupoBaHve n HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLME B NPegOCTaBneHMM MyHULUNANbHOW YCIyIu;

4) npoBefeHNE IKCNEPTU3bl U MPUHATME peLLeHna O npegocTasneHun nmbo o6
oTKa3e B NpefoCTaBneHnm MyHULUNANbHOW YCRyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Bnok-cxema npegocrtaBneHns MyHMLMNanNsHoON ycnyru
76. bnok-cxema nocnegoBaTenbHOCTM OEWUCTBMA  NpUM  NpeaocTaBrneHnn
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy

ALMVHUCTPATUBHOMY pErfiamMmeHTy.

Mprem n perncTpauns 3asBneHns 1 JOKYMEHTOB Afsi NpeoCTaBNeHNs MyHULMNANbHOW
ycnyrm

77. OcHoBaHVEM [ONs Hayana BbIMNOMHEHUS agMUHUCTPaATUBHOW npoueaypbl
saBnsieTcs obpalleHne 3asiBUTeNst C 3asiBneHveM (npegnaraemasi opma 3asiBNeHus



npeactaeneHa B [lpunoxeHun 2 K HacTtosAwemy AOMUHUCTPATUBHOMY permnameHTy) u
npegocTaBneHue OOKYMEHTOB, onpeaerieHHbIX MYyHKTOM 27 HacTosLero
AOMUHUCTPATMBHOIO pernamMeHTa, nMyHo nuMbo 4epe3 npeacTaBuTeEnst crneumanucty
YnpaBneHusa, OTBETCTBEHHOMY 3a NpUYeM 3asiBfieHns O nNpeaocTaBneHnn MyHUUunansHom
yCryrm u IOKYMeHTOB.

78. HonyckaeTca nogadva 3asiBNeHUsa C NPUNoOXeHNeM OOKYMEHTOB, YKa3aHHbIX
B MNyHKTe 27 AOMWHUCTPATUBHOIO pernameHta, nyTeM HanpasBneHuss wux B agpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfamMeHTy C nocneaylwum npeacraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27 AAMWUHUCTPATUBHOIO
pernameHTa, B TeyeHue pfByx pabouMx OHen C [atbl OTNPaBKM OOKYMEHTOB MO
3NEKTPOHHOWN MouTe.

79. Mpn ycTaHOBNEHMM OCHOBaHWMW [N OTKasa B NpuemMe [OOKYMEHTOB,
npegycMoTpeHHbIXx  nyHKToM 30  AOMMHUCTPATUMBHOINO  pernamMmeHTa, cneuuanuct
YnpaBneHusa, OTBETCTBEHHbLIN 3@ NPUEM 3asBfEeHUs, He NpUHUMaeT npencTaBreHHble
3aaBuUTENEM JOKYMEHTbI C yKa3aHuem npuyuH. pn oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NpefyCMOTPeHHbIX NyHKToM 30 HacTtosiwero AAMUHUCTPATUBHOIO
pernameHTa, cneumanuct  YnpasneHus  HanpaBndeT  3asdBreHve - crneuuanucty
AgmMmnHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncTpaumio NnyTemMm BHECEHUS 3annUcKu B XXypHar permcTpaumm BXogawmx
OOKYMeHTOB AAMMHUCTpauuuM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNneHus
3asBNeHNs 1 npunaraeMblx K HeMy JOKYMEHTOB.

80. Cneumanuct, OTBETCTBEHHbI 3a perucrTpaumio 3asiBfieHWsi, B CPOK He
no3gHee OHS permcTpaumu, HanpaensieT 3asiBlieHNe creumanmcTy YnpaBneHus.
81. Crneumanuct YnpaBneHusi, B [JeHb MOfy4YeHusi 3apermcTpMpoBaHHOIO

3a8BMEHNS U MPUITOXKEHHBIX K HEMY [OOKYMEHTOB NepefaeT 3asiBNeHMe HadarbHUKY
YnpasneHus ans BU3MpoBaHus.

82. HayanbHVK YnpaBneHnsa BU3MpyeT U B TEYEHNE OLHOrO AHA nepenaeT ero
Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHune
MYHULUMNANbHOW YCAYrn.

83. PesynbtatoM agMuyHUCTpaTMBHOM  rnpouedypbl  SBRsSeTcA  nepefadya
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpeHue cneunanucTy YnpasBneHus,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUUNansHOW yCryru.

84. MakcumManbHbIM -~ CPOK  UCMOSMHEHUS  agMWHUCTPATMBHOW  npouenypsbl
cocTaBnsieT He bonee YeTblipex KaneHgapHbIX AHEN CO OHS NoAayun 3asBrEHUS.

B cnyyae BHeceHWA U3MEHEHWI B NPOEKT OCBOEHMWS NEecoB, MNOArOTOBIIEHHbLIX Ha
OCHOBaHWK aKTa fleconaToriorm4yeckoro obcrneaoBaHns, MakCMMarbHbIA CPOK MCNOSTHEHMS
aAMUHUCTPaTUBHON NpoLeaypbl cocTaBnseT He 6onee AByx pabounx AHEN CO AHA nofayn
3asBneHus.

PaccmoTpeHune 3aaBneHus u npeactaBneHHbIX JOKYMEHTOB

85. OcHoBaHMeM AnNd Havana BbIMNOMHEHMS aAMUHUCTPATUBHOM npouenypbl
ABMSAETCA MOCTyNMeHne npolweawero permcTpaunio 3asaBrieHnss U npunaraemblx K Hemy
OOKYMEHTOB Ha pacCMOTpeHuve cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBNneHuss w
npunaraemblXx K Hemy [OOKYMEHTOB OCYLUeCTBsieTCcsa npoBepka npeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprnbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATUBHOIO pernameHTa.

86. B cnyyae HenpeacTtaBneHus 3asBuUTENneM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
28 AOMMHUCTPATMBHOIO perriameHTa, crneuvanuct YnpasneHus, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«popmupoBaHve ©n  HanpaBfneHWe  MEeXBEeOOMCTBEHHbIX 3arnpoCcoB B OpraHbl



(opraHmnsauum), yyacTByoLne B NnpegocTaBieHu MyHULUNAIbHOW YCIyrny.

87. B cny4ae npepocTtaBrieHus 3agBUTeneM LJOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), ydacTByllWMEe B NPeaoCcTaBfieHUn  MYHULMNAnNbHOW  YCNyru, He
HanpaBnATCA.

88. PesynbtatoMm agMuMHUCTPATMBHOW npoueaypsbl ABNAETCA BbISABNEHNE
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBeHNA MEXBEOOMCTBEHHbIX 3anNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLME B NPeaoCTaBfeHUn MyHUUMMNanbHOW YCNyr, B Ccriyyae
HenpeacTaBNeHus 3asiBUTeNnem AOKYMEHTOB, YKa3aHHbIX B NYHKTE 28 AAMUHUCTPATUBHOIO
pernameHTa.

89. O6wmn MakcMmanbHbI CPOK BbINONTHEHUA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXEeT nMpeBblaTb NATU KaneHgapHblX [HEW CO AHS MOCTYNNeHus npolueaLlero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNansHOW YCnyru.

B cnyyae BHeceHWA U3MEHEHWN B NPOEKT OCBOEHMUS fecoB, MOArOTOBMEHHbLIX Ha
OCHOBaHWK aKTa neconaTonorn4yeckoro obcrneaoBaHns, MakCUManbHbI CPOK UCMONTHEHNS
aAMWHUCTPATUBHOM Npoueaypbl cocTtaBnsieT He 6Gonee AByx paboumx AHEW CO AHSA
NOCTYNMEeHUNA NpoLlewero permctTpaumio 3asBrieHns U npunaraemMbix K Hemy JOKYMEHTOB
Ha paccMOTpeHue cneunanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHue
MYHMLMMNANbHON YCNyru.

dopmmpoBaHMe 1 HanpaBfeHne MeXxXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByOLME B NPeoCTaBNEHNUN MYyHULIMNANbHON YCyru

90. OcHoBaHMeM ans Hayana agMWHUCTPaTMBHOM Mpouenypbl  SABNSeTCA
BblSIBNIEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBIieHUs MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeyloliMe B NpefocTaBleHnn MyHULMNanibHOW
YCIyr.

91. Tllpu noaroToBke MeXBEOOMCTBEHHOro 3anpoca cneuvanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBrneHne MyHUUMNanbHOW YCNnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeJeHUN, codepXawuxca B HUX) ONnd npefocTaBneHus MyHULMnansHom
yCnyru u rocygapCTBeHHble opraHbl, nnbo NoABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHusauun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

92. ®dopmupoBaHue " HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCA B COOTBETCTBMM C TpeboBaHuamu degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUst FOCY4apCTBEHHbIX U MYHULMNANbHbIX
yCcnyr».

93. Cneuuwanuct YnpasneHus, OTBETCTBEHHbIN 3a npegoctaesneHve
MyHMUMNAaNbHOW yCcrnyrn, He nosgHee paboyero AHs, criefyoLwlero 3a AHEM YCTaHOBEHMUS
OCHOBaHWWN O1151 HanpaBreHNa MexXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) degepanbHyto  cnyx0by  rocygapCTBEHHOW  peructpauuu, kagactpa U
KapTorpadguum;

2) ®epgepanbHyto Hanorosyto criyxoy.

94. CpoK noAroToBKM W MOSTyY4EHUS OTBETa Ha MEXBEOOMCTBEHHbLIA 3anpoc C
MCMonb30BaHMEM MEXBEOOMCTBEHHOro MHGOPMALMOHHOIO B3aMMOLENCTBUS HE MOXeT
npeBbIWaTh NATU paboynx OHEN CO OHA NOCTYMMEHUs MeXBeJOMCTBEHHOro 3anpoca B
opraHbl UnNn opraHu3aumn, npegocTaBnsaoLWmne OKYMEHT N MHopmMauumio. Noctynuelume B
AOMUHUCTpaUMO ropoackoro okpyra CTpexeBon OOKYMEHTbl U MHopMaumio nonyvaet
cneynanucT YnpasreHusi, OTBETCTBEHHbIN 3a NpeJoCTaBNeHne MyHULUMNansHOM YCnyru.



95. PesynbtatoMm agAMWHUCTPATUBHOW  Mpoueaypbl  aBngetca  obobueHune
NOSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

96. MakcumanbHbI  CPOK  BbIMOSIHEHUA  agMUHUCTPATUBHOM  npoueaypbl
COCTaBNAeT CeMb KaneHaapHblX [OHEen CO [OHSA  BbISIBIEHUS  HeobxoaMmocTu
opMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoCcOB B OpraHbl (opraHmMsaunmn),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUunanbHOW yCnyr.

MpoBeaeHne aKCnepTU3bl U NPUHATME PELLEHUS O NPeaoCTaBeHNM MyHULMNANbHOM
ycnyrm nubo o6 oTkase B NpeoCTaBNeHUn MyHULMNANbHON YCryru

97. OcHoBaHMeM Ana Hayana agMUHUCTPaATUMBHOM npoueaypbl  sBRAsieTCs
yCTaHOBIIEHMEe CcneuvannuctoMm YnpaBneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULMNANbHOW YCIyru, B Xo4e NPOBEPKU JOKYMEHTOB OCHOBAHWM AN NpesoCcTaBreHns
MyHMUMNanbHOW ycnyru, nMbo oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCIyTn.

98. Cneuuanuct YnpaeneHus, OTBETCTBEHHbIN 3a npegocTasneHne
MYHUUMNANbHOW YCNyrM HanpasnsgeT npeacTaBrieHHble 3asBUTENEeM [OKYMEHTbl Ha
pacCMOTPEHME B 9KCNEPTHYH KOMUcCcUo. CocTaB 9KCNEPTHON KOMUCCUM N ee MOSTHOMOYUS
yTBEPXOAKTCA MNOCTaHoBreHneM AMUHUCTpauMuM ropoackoro okpyra CTpexeBow.
3acegaHne  3KCNepTHOM KOMUCCUM  NpOBOAMTCSA MO Mepe Heobxogumoctu. [lo
pesynbTatam pacCMOTPEHUS TPOEKTOB OCBOEHUS JIeCOB OKCMEPTHOW KOMWUCCUEWN
ohopMnaeTca 3akrnoyYeHne 3KCNepTusbl, NoLMMCaHHOE 4YrieHaMW 9KCNEPTHOW KOMWUCCUW.
3aknto4eHne aKCnepTn3bl MOXKET BbITb MONOXUTENBHLIM NMOO OTpULATENBHBLIM.

99. TlonoxuTtenbHoe 3aKniyeHue IKCNepTU3bl 0POPMIAETCA NPU COOTBETCTBUU
npegyCcMOTPEHHbIX MPOEKTOM OCBOEHUSA NIECOB MEPONPUATUI MO UCMONb30BaHNIO, OXPaHe,
3awmTe M BOCNPOM3BOACTBY flecoB UensaM U BugaM  OCBOEHUA  J1eCOB,
NecoxXo3aNCTBEHHOMY  perfiamMeHTy  NleCHUYecTBa, Jleconapka, JIeCHOMY  MnaHy,
3akoHogaTtenbcTBy Poccuinckon denepaumn.

100. OTpuuaTtenbHoe 3akr4veHne 3KCnepTusbl  odopmnseTcs B criyvae
HEeCOOTBETCTBUA NPefyCMOTPEHHbLIX MPOEKTOM OCBOEHUS J1IeCOB MepornpuaTum no
MCMONb30BaHWIO, OXpaHe, 3alimMTe U BOCNPOU3BOACTBY NECOB UernsM U Bugam OCBOEHUS
necoB, IeCOX035MCTBEHHOMY pernamMeHTy JleCHMYecTBa, feconapka, fecHOMY rraHy,
3akoHopartenbctBy Poccuickon ®defepaumm M OOIMKHO cCoAepXaTb YyKasaHue O
HeobX0aUMOCTM COOTBETCTBYIOLLEN JOPaBOTKN.

JKcnepTHast KOMUCCUs nocne ogOpPMIIEHUS 3aKITIOYEHNS AKCNepTM3bl HanpasnseT
ero cneuuanucty YnpasneHusi, OTBETCTBEHHOMY 3a npegocTaBfieHne MyHULMNanbHOM
ycryru.

101. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTaBlieHne
MYHUUUNANbHOMW YCINyrn, B [O€Hb YCTaHOBMEHWA OCHOBaHWW AN npefocTaBneHus
MYHULUMNANbHOW YCNYrM rOTOBUT MPOEKT MOCTAHOBMEHUA 00 yTBEPXOEHMM 3aKIHYeHus
MYHULUMNANbHOW 3KCNepPTM3bl MPOEKTOB OCBOEHNSA NIECOB (Jariee - NPoeKT NOCTaHOBNEHUS)
N nepefaeT ero Ha corrnacoBaHue.

102. MakcumarnbHbI CPOK COrfiacoBaHnsA AOSMKHOCTHBIMU NnuaMmu AgMUHUCTpaumm
rOPOLCKOro OKpyra npoekTa MOCTaHOBMEHUA cocTaBndeT ABa paboumx OHS C MOMEHTa
Nosly4eHusi NPOeKTa Ha CorfiacoBaHue.

103. CornacoBaHHbI NPOEKT NMOCTaHOBNEHMs noanucbiBaetca Mapom ropoackoro
oKpyra B TeyeHme opHoro paboyero AHS C MOMEHTa MOSyYeHus1 COrfacoBaHHOro
OOIMKHOCTHbLIMUY N amMu NpoekTa.

104. B cnyyae ycTaHOBNEHUss OCHOBaHUM AN OTKasa B NpeaocTaBrieHun
MYHUUMNANbHOW  YCNyrn, NPeaycMOTPEeHHbIX nyHktom 31 AAMUHUCTPATUBHOIO
pernameHTa, cneuvanuct  YnpasrieHWsi, OTBETCTBEHHbIM 3a  NpegocTaBrieHne
MYHUUMNANbHOM YCNyru, B TedYeHue oAHoro paboyvero OHS C MOMEHTa YCTaHOBMEHUS



OCHOBAHWN, TOTOBUT MOTMBMPOBAHHbLIA MNPOEKT YyBeaoOMIeHUs 06 oTpuuaTtensHOM
3aKMYEHN  MYHUUMNANbHOM 3KCNEepTU3bl MNPOEKTOB OCBOEHUSI JlecoB (panee -—
yBegoMmneHne o6 oTkase) u nepepaetr Mapy ropoackoro okpyra Crpexeson. B
yBeaoMMneHnn o6 oOTkase [OMMKHbl ObiTb yKasaHbl O6CTOATENbCTBA, MNOCNYXMUBLUME
OCHOBaHMeM s oTKasa.

105. YBepomneHue o6 oOTkasze nognucbiBaetca MapoMm ropoackoro OKpyra
CTtpexeBou B TedeHne ogHoro paboyero AHA C MOMEHTa €ro NosyYyeHus.

106. MakcumarnbHbI  CPOK  BbIMOMMHEHUA  @OMUHUCTPATUBHOM  npoueaypbl
cocTaBngeT He 6onee 4YeTblpHagUaTW KaneHOApPHbIX OHEN C MOMEHTa YCTaHOBMEHWUSA
OCHOBaHWW ANs  NpeaocTaBfeHns  MyHuuMnanbHoOW ycnyrn, nmnbo o6 oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyri.

B cnyyae BHeceHWA U3MEHEHWI B NPOEKT OCBOEHMWS NecoB, MNOArOTOBIIEHHbLIX Ha
OCHOBaHWK aKTa fleconaToniorm4yeckoro obcrneaoBaHns, MakCMMarbHbIA CPOK MCMOSTHEHUS
aAMUHUCTPaTUBHOWN npouenypbl cocTaBnsieT He bonee wectn pabounx AHEN C MOMEHTa
yCTaHOBMEHWSI OCHOBaHMM AN NpegocTaBneHns MyHUumnansHom ycnyrm, nmbo o6 otkase
B NpefocTaBneHnn MyHULMNansHOM yCnyriu.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

107. OcHoBaHveM Ans Havana agMUHUCTPATUBHOW npoueaypbl ABNSETCA Hanu4me
NogNUCaHHOro JOKYMeHTa, yka3aHHoro B nyHkTe 103 unu nyHkte 105 AOMUHUCTPATUBHOIO
pernameHTa.

108. Bbigava pe3ynbTaTta npenocTraBneHns MyHULMManLHON ycnyru
oCyLLleCTBNAeTCA CNnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUM, B TOM YUCTe:

1) npu nu4HOM obBpaLleHnn B YnpasBneHue;

2) nocpeaCcTBOM MOYTOBOrO OTMPaBfEeHUs Ha afpec 3asBUTeNs, YKa3aHHbli B
3asBrieHuu;

3) nocpeaCcTBOM 3EKTPOHHOM MOYTbI MO aApecy ANEeKTPOHHOM MOYTbI, yKa3aHHOMY
B 3adBneHuu;

4) npu nn4yHom obpatueHnn B MOL] (npn HanM4mMm 3aknNOYEHHOro cornalleHns);

5)uyepe3s nuyHbIN kabuHeT Ha EgMHOM  nopTane  rocygapCTBEHHbIX WU
MYHUUMNANbHbIX YCyr (PYyHKLMIA).

109. O6wmr MakcumarbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
coctaBnsget He 6onee pAByx pabouMx p[HeM CO [OHA nognucaHus  LOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUIA.

IV. TMopsaaok n chopmMbl KOHTPONA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a cobnoAeHNEM U UCMIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, YCTaHaBNMBaLWMNX TpeboBaHNs K NpeaoCTaBNeHNIO

MYHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

110. TeKylwnn KOHTPONb 3a COOMAEHNEM W UCMOMHEHWEM  MONOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W = UHbIX  HOPMaTWMBHbLIX  NPaBOBbIX  aKTOB,
yCTaHaBnMBawWwmux TpeboBaHNA K  NpPedoCTaBfEHU0  MyHUUUNANbHOW  YCRyru,
OCYLLEeCTBMNHAETCA HavyaribHUKOM YNpaBrneHus.

111. MopsgoK OCyLecTBMEHUA TeKywero KOHTpons 3a cobnogeHnem wn
NCMONHEHNEeM OTBETCTBEHHbIMU AOMKHOCTHBIMU NULAMW NOSNTOXEHNN AAMUHUCTPATUBHOTO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpegoCTaBNeHUo  MyHUUMNANbHOW yCnyrM, a Takke TMpUHATUEM UMW  peLUEeHUn,



OCyLLleCcTBNAeTCA B MNOpsiAKe, YCTAHOBMEHHOM MNOCTaHOBMEHMEM AQMUHUCTpaUMn
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrteBepxaeHuun [lopsagka
OCYLLIECTBNEHNSA KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCTaBneHns MyHULMNanbHbIX YCryr
M cobniogeHns  MNoONOXeHWM agMUHUCTPATMBHBIX  PEernaMeHTOB  MpeaoCcTaBrieHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBnieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4ucrie nopagok un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4eCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

112. KoHTponb 3a MOMHOTOM M KadeCTBOM nNpefoCTaBNeHUs MyHUUUNarbHOW
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccMoTpeHna xanob 3asButenen Ha agencteus  (6e3gencTBume) oprada,
npegoCcTaBNALWEro  MyHUUMManbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb6o MyHUUMNANbHOMO CriyXatuero.

113. B uenax ocywecTBrneHNa KOHTPONs 3a [MOfHOTOM U KavyeCTBOM
npefocTaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHWS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmnHncTpaummn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCs Bce
BOMPOCHI, CBHA3aHHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAanbLHOW
ycnyrn (TemaTtunyeckme nposepkun). [poBepka Takke NpoBOAUTCS NO xanobe 3asBuTens.

114. BHennaHoBble NpoBepkn NPOBOOATCHA B CBA3M C MPOBEPKOW YCTpaHEHUs
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perriaMmeHTa, a Takke B criyyae
nony4veHus xanob 3asesuTtenen Ha gencteus (6espencTeme) opraHa, NpeaoCcTaBNALLEro
MyHMUMNANbHYKD  YyCrnyry,  OOJ/DKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHULMNANbHYIO YCryry, Mo MyHUUMNANbHOro Cnyxatuero.

115. PesynbTatbl NpoBepkn OoQOopMNAKOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEeASIOKEHUS N0 UX YCTPaHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMmaeMble (OCyLecTBNSeMbIE) UMU B
XoAe nNpeaocTaBneHNa MyHULMNANbHOW yCyrn

116. Mo pesynbTataMm NpOBEAEHHbIX MPOBEPOK, B Clnyyae BbISBIEHUS
HapyLweHun cobnogeHns nonoXeHnn AAMUHUCTPATUBHOIO perfiameHTa, BWUHOBHbIE
OOJDKHOCTHbIE nuua opraHa, npefoCTaBnsloWero MyHUUUNAanbHYK  YCriyry HecyT
OTBETCTBEHHOCTb, YCTAHOBIIEHHYID 3akoHogaTenbcTBoM Poccuickon depepauum 3a
peweHna wn pgencteua (6esgencteue), nNpuHMMaemble B Xo4e NpeaoCTaBreHus
MYHULMNANBHOWN YCRyru.

117. OTBETCTBEHHOCTb  AOJMKHOCTHbLIX WL, OpraHa, npenoCcTaBnsAwoLero
MYHULIMNANbHYIO YCNYry 3akpennseTcs B OSMKHOCTHbLIX UHCTPYKLNAX.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOpSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU n opraHnsaumin

118. KoHTpornb 3a npegoctaBneHMeEM MyHULMNANBHOW yCIy M, B TOM YUCIe CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W opraHuM3auun, OCYLLEeCTBSETCA MNocCpenCcTBOM
nybnvkauun ceefeHun O OeATENbHOCTU opraHa, NpedoCTaBnALWEro MyHUUMnanbHYy



ycryry npu npeaoctaBrneHnun MyHUUMNanbHOW YCryru, MOfyyYeHus rpaxpgaHamu, ux
obbeanHEeHNAMN N opraHM3aunsMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMLMNANbHOM YyCnyru M obecneyeHns BO3MOXKHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [JocynebHbin (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn U AeUCTBUN
(6be3pnencTBus) opraHa, NnpeaoCTaBNAKOLWEro MyHULUNanbHY yCcnyry, a Takke ero
AOIMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRyXawmx

119. 3aseutenun BnpaeBe obxanoeaTb B pocyaebHom (BHecynebHoOM) nopsake
peweHns u pencteua (6esgencTeue) opraHa, NpeAoCTaBnsAOLWEero MyHUUMNanbHYy
ycrnyry, OOMMKHOCTHOrO fvua opraHa, npefoCTaBnsALWEero MyHULMnanbHy ycnyry, nmbo
MYHUUUNANbHOIO CriyXaLyero.

120. lMpegmeTtom gocyaebHoro (BHecyaebHoro) obxxanoBaHnsa siBASOTCA peLleHns
n pencteua (6es3pencTeBne) opraHa, NPeaoCTaBMSIOWErO0 MYHUMUMMANbHYKO YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMnanbHy yenyry, nubo
MYHULUMNANbHOIO CriyXawero B TOM Y1crie B cnefyoLwmnx criydasx:

1) HapyLlleHne cpoka permcTpaumm 3anpoca 3asBuTens o npeaocTaBreHun
MYHULUUNANbHOW YCryru;

2) HapyLLleHMe cpoKa NpeaoCTaBEHNss MyHULMNANbHON YCIyru;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB, HE MPeAyCMOTPEHHbIX HOPMAaTMBHBIMMN
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMM MNPABOBbIMU  aKTaMmu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npuveme Yy 3aaBUTENS [OOKYMEHTOB, MpeAoCTaBfieHNne KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMKM  MNpaBoBbiMW  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHBLIMW MNPaBOBbIMM akTaMm TOMCKOM 06nacTn, MyHUUMNanbHbIMW NPaBOBLIMU
aKkTaMmu ons npegoctasneHna MyHUUunanbHOW ycnyru;

5) oTka3 B NpeaocTtaBneHnn MyHUUMNAnNbHOMW YCRyri, eCnn OCHOBaHUS OTKa3a He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon dPepgepauun, HOpMaTUBHbLIMU
nNpaBOBbIMW akTamn ToMcKkon obnactn, MyHULMNanNbHbLIMU NPaBOBbIMU aKTaMMU;

6) 3aTpeboBaHMe C 3asBUTENS NpW NPEeAoCTaBfEHMM MYHULMMANbHOW YCIyrn
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMKM MPaBOBbIMW  akTamMu Poccuinckomn
degepaumm, HopMaTUBHBIMM MPABOBbIMX akTamu Tomckon obracTu, MyHUUMNanbHbIMU
NpaBOBbLIMW aKTaMu;

121. >Kanoba Ha pelleHus n gencteus (bes3genctene) opraHa, NpeaocTaBnsoLEero
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  fvua  opraHa,  npegoctaBnfaloLero
MYHUUMNANbHY ycnyry, nMbo MyHMUMNANbHOro CryXauwero nogaetcsa B MUCbMEHHON
dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hopme B OpraH, NpeaocTaBnAoLLMiA
MYHULUMNANbHYO YCNYry U NOAMNEXUT PACCMOTPEHUIO LOSMKHOCTHBIM NIMLOM, HageneHHbIM
NMOSTHOMOYMSIMM MO PACCMOTPEHUIO Kanob.

122. Xanoba moxeT ObITb HanpasneHa no no4yte, yeped ML, (npn Hanuumm
3aKIMOYEHHOro cornaleHns o0 B3auMogencTBuu), Yepes odpuumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAanbHbIX yCryr (PyHKUui) (nocne obecnevyeHns TeXHUYeCcKom
BO3MOXXHOCTH).

123. OcHoBaHMeM AN Hadana npoueaypbl 06XanoBaHUA peLleHus U OencTBus
(6e3pencTBmg) opraHa, NpegoCTaBAILWEro MyHULMNANbHYO YCNYry, AOMMKHOCTHOMO nuua
opraHa, NPeaoCTaBnASALWEro MyHMLMNanbHy ycnyry, Mbo MyHUUMNAnbHOro Criyaliero
ABNSAETCA NOCTYNfEHNEe B OpraH, NpeaoCcTaBnsoWmMin MyHULUNANbHYO YCNyry:



1) xanobbl 3asBUTENS, HanpaBfeHHOMW B MNUCbMEHHOW ¢opMe Ha GymaxkHOM
HocuTerie MOYMTOBOW CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K Hactosiwemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBUTENd, HanpaBfeHHOW 4epe3 oduumanbHbIi CalnT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra CtpexeBon, ykazaHHOMY B [punoxeHun 1
K HacTtosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBreHHoN Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) »xanobbl 3aaBMTENS B MMCbMEHHOW (hopMe, NoAaHHOM B XO4€ NUYHOro npuema.

124. Xanoba noanexut obsasaTenbHOW perncTpaumm B Te4eHue Tpex AHen C
MOMEHTa MOCTYMNfEHNa B OpraH, NpeaoCTaBnAsoWMN MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowWwero
MYHMLUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcsa Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

125. Cpok paccmoTpeHus xanobbl He AOoMmKeH NpeBbllaTb NATHaguatTn pabdounx
OHEW CcOo [JOHA ee peructpauuum, a B cnydae obxanoBaHusi oOTKasa oOpraHa,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLleHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIieHUN — He no3gHee NATu paboynx gHEeWn co OHA ee
perncTpauum.

126. Xanoba 3asButensa JosmkHa cogepXxaTtb cnegyoLwyo MHpopMaLumio:

1) HanmeHoBaHVe oOpraHa, npPefoCTaBNSALWEro MYHULMNANbHYK  YCryry,
OOSDKHOCTHOMO NiMua opraHa, npeaoCcTaBnsoWero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Criykawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hammnuio, UM4, OTYECTBO (MpPYM HanNnuum), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTensa - U3n4eckoro nuua nNMbo HamMeHoBaHWE, CBEOEHUS O MeCTe HaxOoXAeHus
3aaBUTENS - IOPUONYECKOro Nuua, CTPYKTYPHOro noAapasgeneHns opuanyeckoro nuua, a
Takke HOMep KOHTAKTHOro TernedoHa, agpec SMNeKTPOHHOM MoYThbl (NpY Hanuuuu) u
NOYTOBbIVM apec, N0 KOTOPbIM AOMKeH BbITb HaNpaBreH OTBET 3asABUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) oprada,
npedocTaBnsAwwWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEr0o MyHALMUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXXallero;

4) pnoBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
pevictBuem (6esgencTBueM) opraHa, nNpPedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLMNANbHOMO CryXallero.

K xanobe 3asBuTenb BnpaBe NPUIIOXUTb AOKYMEHTbl, NoATBepXaalrolne ero
AoBoabl, MMB0O NX KOMUMK.

127. Mo pesynbTaTam pacCcMOTpPeHna anobbl opraH, npeaocTaBAsAoLWNiA
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAYoLWNX peLLIeHN:

1) o6 yposnertBopeHuMn xanobbl, B TOM 4ucne B OpMEe OTMEHbI MNPUHATOro
peLlleHns, UCnpaBneHus AOMyLEHHbIX OpraHoM, MNpeaoCTaBASAWMM MyHULUNANbHYIO
yCnyry, one4yaTtok 1 onMboK B BblAaHHbIX B pe3dynbTaTe npefocTaBfieHns MyHUUUnansHOm
yCnyru OOKYMEHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3MMaHME KOTOPbIX HEe
npegycMOTPEHO  HOPMAaTMBHbIMKM  MNpaBoOBbiMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMW MPaBOBbIMW akTaMyu ToMcCkoM 0BnacTu, MyHMUMMANbHbIMX NPAaBOBbIMU
akTamu, a Takke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.



128. B cnyyae npuHATUA pelseHns 06 yooBneTBOpeHUn xanobbl opraHuM3yeTtcs
paboTa No BOCCTAHOBIEHMIO HAPYLIEHHbIX NpaB 3asiBUTENS, a Takke NHble MepPONpUATUS,
HanpaBfieHHble Ha YCTpaHeHWEe BbISIBIIEHHbIX HApYLUEHUMN.

129. lMpn ycTpaHeHUN BbLISABMEHHbLIX HapyLUEHWA, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKU BbINOSNTHEHUS aAMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbiaTh
CPOKOB, YCTAHOBSEHHbIX HACTOALLMM AOMUHUCTPATMBHbLIM PErNAaMEHTOM.

130. He nosgHee gHsA, cnegywowero 3a AHEM MNPUHATUA peLleHus, YKa3aHHOro B
NyHKTE 127 AOMWHUCTPATUBHOIO pernameHTa, 3aaBUTENIO HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfbTatax pacCMOTpeHuUs xanobbl cnocobom, ykasaHHbIM B
xanobe.

131. B cny4yae ycTaHOBNEHUNA B X04€ MM No pe3ynbTaTtamMm pacCMOTPEHMUS XKanobbl
NPU3HaAKOB CcOCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLIEHUS WM NPEeCTynfeHus
OOSDKHOCTHOE  NMUO, HadeneHHoe  MOSIHOMOYMSIMW MO PacCMOTPEHMIO  Xanob,
He3amMeaIMTenbHO HanpaBnsaeT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.

MpunoxeHwue 1

K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHns MyHUUMNANbHOM  yCnyru
«YTBEPXKOEHNE MYHULMNANBbHOW 3KCNEepPTU3bl
NPOEKTOB OCBOEHWS F1ECOB»

CnpaBoy4Hasa MHdopMaLusa 0O MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAOoCTaBNAIOLMNX
MYHMLMNaNbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin U opraHusauum,
yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULUNAaNbLHON ycnyrm

1. AOMUHUCTPpaUunsa ropoackoro okpyra CtpexeBomn.

Mecto HaxoxgeHusas AaMuHUCTpauum ropoackoro okpyra CrpexeBoun: T.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwiea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbiea
Cy66oTa 8bIX00HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

Mpadhmk Nnpnema 3asisutenen B AQMUHUCTPALMKN ropOACKoro okpyra CTpexeBon:



[MoHeOenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBLIN agpec AOMUHUCTPAUUKM TFOPOACKOro okpyra CTpexeBowu:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B CeTu
WHTepHeT: http://admstrj.tomsk.ru.

Afopec aneKkTpoHHOW NoYTbl AOMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX W 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Crtpexesou: r.Ctpexesou, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 39, 38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pachmk npuema 3aaBuTENnEen B YnNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHU AOMWUHUCTPaLNN ropoAcKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems
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¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MNatHuua HernpueMHbil OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBbLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMUHUCTpaumn ropofckoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropog
CtpexeBoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.

Mpunoxexwue 2

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNanbHOM  YCIyrn
«YTBeEpXOeHNe MyHUUMNanbHOM 3KCNepTUsbl
NPOEKTOB OCBOEHUS NIECOB»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnio, NMs, 0TYECTBO (Npu
HanMynmn) 3asnBnTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTea (BPEMEHHOrO
npebbiBaHUA) 3asBUTENS),

_ (KOHTaKTHbIN
TenedoH 3aaBuTens)

ANsA opuandeckoro nuua:
HaMMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBoOBOU
dopMbl,
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MeCTOHaxoXaeHune

damMmunmm, UMeHun, oT4yecTBa (NpU HanNnn4nn)
niua,

MMeIoLLLEro NpaBo 6e3 JOBEePEHHOCTU

AencTBoBaTb OT UMEHM ropngn4eckoro numua,

KOHTaKTHbIN TeneoH, NEeKTPOHHas novrta
3aaBneHue

[Mpowy yTBEPAUTL NPOEKT OCBOEHUS NEeCOB, Ha JNIECHOW Y4acCTOK, PacrnoOfnOXeHHbIN
(MecTononoxeHue) , KagacTpoBbIn Ne

nnowjagbto

[MpunoxeHne K 3asBMNEHUIO:
1.kONus JOKYMEeHTa, yOOCTOBEPSAIOLEro NMMYHOCTb 3asBUTENS;
2.00KYMEHT, NOATBEPXAAKLWMN NOSTHOMOYMS NULAa Ha OCYyLEeCTBIIeHne OenCTBUM OT
NMeHW 3aaBuUTens (B criyyae npeactaBUTENLCTBA);
3.MPOEKT OCBOEHNS NECOB.

PesynbTaT npegocraBnenns ycryrn npoLly npegocTaBuUTb (HYXXHOE NMOAYEPKHYTb):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;

2) nocpeacTBOM MOYMTOBOrO OTNPaBfEeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHmnn B MOLL (Mpy Hanuunm 3akno4eHHOro cornatleHmns);

5) 4epe3 nuyHbIn KabuHeT Ha EQuMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

(noanuchb)
(pacwmndpoBka)
«_» 20 r
Haio cornacve B MUCMNONbL30BaHUM MOMX MeEPCOHaNbHbIX AaHHbIX MpU
npeaocTaBneHU MyHULUnNanbHoun ycnyru (ansa cousnyeckux nuu).

(mnoanuc) (pacwwudposka noanucu)



MNpunoxeHune 3

K

AOMUHUCTPATUBHOMY  perfnameHTy

npeaocTaBneHns MyHULMNANbHOW YCryrm

«YTBEpXOEHME

MYyHUUMNAaNbHOM

OKCMNMEepPTU3bl MPOEKTOB OCBOEHUA J1ECOB»

BITOK-CXEMA MOCNEAOBATENBbHOCTWV OENCTBUW
npu npegocTaBneHn MyHUUMNansHOW ycnyru
«YTBepXaeHne MyHULMNanbHOM 3KCNepTU3bl MPOEKTOB OCBOEHUSI NIECOB»

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

MNopaya 3asBneHusa u
OOKYMEHTOB

OTcyTCTBYIOT OCHOBaHUA ONs
OTKa3sa B Npueme JOKYMEHTOB

Perncrtpauyus 3assneHma

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoCoB

Hannyne ocHoBaHum ans
OoTKasa B npueme
OOKYMEHTOB

OTtkas B npunemMe JOKyMeHTOB

dopmupoBaHue 1 HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocoB

OrtcytcTByeT
HeobxoaAnMoCTb
dopmMmpoBaHus n
HanpaBneHus
MEXBEOOMCTBEHHbIX
3anpocos

MpoBeneHne aKcnepTUsbl U NPUHATME PELLEHUS O NpeaocTaBneHnn NMbo o6 oTkase B
npefocTaBneHnn MyHUUMNansLHON ycnyru

[NpuHATME pelueHns o
npegocTaBneHnn
MYHULUMNANbHOW yCnyru

Bblgava (HanpasneHue)
NOCTaHOBMNEHNSA

MpuHaTMe peweHnsa o6
OTKa3e B NpeaoCTaBfeHUMN
MYHULMNANbHON YCNyru

Bbligava (HanpasneHue)
yBegoMmneHus o6
oTpuLaTENbHOM 3aKNH4YEHUN
MYHULMNANbHOW 3KCNePTU3bI
NpoeKTa OCBOEHWSI NTIECOB
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	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	121. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	122. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	123. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	124. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	125. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	126. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	127. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	128. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	129. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	130. Не позднее дня, следующего за днем принятия решения, указанного в пункте 127 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	131. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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