lMocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson oT 23.06.2016 Ne 521
«O06 yTBEpKAEHUM AOMUHUCTPATUBHOIO pernameHTa npegocTaBneHns MyHUUmMnanbHom
yCcnyrm «YTBepXXaeHme MyHUUMnanbHON 3KCNepTM3bl MPOEKTOB OCBOEHWS NeCOB» (B
pegakumm ot 27.12.2016 Ne979)

B cooTtBeTCcTBUM C nyHKTOM 4 cTaTbk 89 JlecHoro kogekca Poccurickon degepaumu,
yacTtbto 1 cTtatbm 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHULMNANbHbBIX YCNyr», HA OCHOBaHMM nyHkTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBIAO:

1. YTBepauTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrm  «YTBepXOeHNe MyHUMUMNanNbHOW  9KCMepTu3bl MPOEKTOB OCBOEHUSA  11eCOB»
COrNacHoO NPUITOXEHNIO.

2. MNpusHaTb yTpaTUBLLUMMUM CUIy MOCTAHOBNEHUS AOMWHUCTPAUUU TroOpOoACKOro
okpyra CtpexeBon:

- o1 17.09.2013 Ne 661 «O6 yTBEepxaeHUM AOMUHUCTPATMBHOIO perfameHTa
NpenoCcTaBneHnss MyHUUMNANbHOW YCNyrn «YTBEepXAEHUe MyHMUMNanbHOW 3KCNepTusbl
NPOEKTOB OCBOEHNS NIECOBY;

- or 24.05.2016 Ne 440 «O BHeceHUM WU3MEHEHUA B MNOCTAHOBMNEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 17.09.2013 Ne 661».

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLEeHMI0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSNb 3a WCMOSHEHWEM HACTOALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W UHaHCaM, HadvalnbHUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH

NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexeBon

oT 23.06.2016 Ne 521 (B
pegakumm ot 27.12.2016 Ne979)

AOMVHUCTPATUBHbIA PETMAMEHT
npegocTasneHns MyHULMNanbHOM ycrnyrn «YTBepxxaeHme MyHuumnanbHom sKkcnepTusbl
NMPOEKTOB OCBOEHUSA NECOB»

. O6wue NnonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMmeHTa npeaocTaBreHus
MyHULMNAnbHOM yCryru

1. AODMVHUCTPATUBHBLIA perriaMeHT npefocTaBleHns MyHUUUnanbHOW Ycnyru no
YTBEPXOEHUIO MYHULMNANbHOM 3KCNepTu3bl MNPOEKTOB OCBOEHUS necoB (panee -
AOMUHUCTPATUBHBIA pPerfaMeHT) ycTaHaBnvMBaeT Nopsaok U cTanHgapT npefocTaBneHunst
MYHUUMNANbHOW YCNyrn No  YTBEPXAEHUIO MYHULUMMNAnbHOW 3KCNepTU3bl MPOEKTOB
OCBOEHUSA IecoB (garee - myHuuMnanbHasa ycnyra) AQMUHUCTPaUMeEn ropoacKoro okpyra
CTpexeBou, OOIMKHOCTHBIMU NMLaMn U MyHUUMNanbHbIMU criyXawmmm AgMuUHUCTpauum
ropofckoro okpyra CTpexeBomu.

Kpyr 3asButenen

2. 3asBuTensMu SIBRSIOTCS puanyeckne nuua, topuaundeckue nuua, nmbo ux
YNOSIHOMOY€EHHbIe NpeACcTaBUTENK (ganee - 3asaBuUTeNb).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

3. MHpbopmmnpoBaHme rpaxgaH O nopsagke npefocTaBneHus MyHUUMnanbHOU
ycrnyrm obecneunBaetcs MyHUUUNANbHbIMU cnyxatimmu, cneynanucramm
AoMunHucTpaummn ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOIO LeHTpa
npefoCcTaBneHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNKYEHHOro  OpraHaMm MECTHOrO CcamoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLl cornawenus o B3aMumMoaencTBun, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHuMsauun npegocTaBrneHns rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycryr» (danee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMM K WH(POPMUPOBAHUIO TpaxgaH O nopsiake
npenocTaBneHns MyHUUMNAanbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
MHpOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHOpMauuuM, MnosiHoOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

5. MecTo HaxoxaeHus AOMUHUCTpaLUKM ropoackoro okpyra CTpexxeBoun, OpraHoB U
opraHuMsauun, yyacTBYKOLWNX B NpeaoCTaBlieHUM MyHULMManbHOW YCryrn, MX noYvToBble
agpeca, o@wuuuanbHble calTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOMW  CeTu
«UHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeAcTasneHbl B [punoxeHnn 1 K HacTosilwemMy
AOMUHNCTPATUBHOMY perfnamMmeHTy.



6. MHdbopmauma o MecTe HaxoxaeHus, rpadumkax paboTbl AgMuHUCTpauum
ropogckoro  okpyra CTpexeBoW, OpraHoB W  OpraHu3auui, ydacTBylOLMX B
npegocTaBNeHn MyHULMMansHOW yCrnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycrnyrm pasmellaetcs Ha oduumanbHOM CanTe OpraHoB MECTHOro CcaMoynpaBlieHuUs
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHON cucTteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (panee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnNaeTcst No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha odwuumanbHOM canTe OpraHoB MECTHOro camMoynpaBSieHUss TFOpOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs crnegyowasa nHpopmaums:

1) HanmeHoOBaHME W MoYTOBble agpeca AOMWHUCTPaAUUW TOPOACKOro OKpyra
CtpexeBou;

2) HoMepa TenedoHoB AOMUHUCTpaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AGMUHUCTPaLMK FOpOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHum nHopmauum
0 nopsiake NpefocTaBneHnsa MyHULUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TeKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNAMU;

7) KpaTKkoe onucaHue nopsiaka nNpefocTaBneHus MyHuuunanbHown ycnyrn (6nok-
cxema).

8. MIHdopmauuio 0 nopsiake nosnyyYyeHns MyHULMNansHOW ycnyru, a Takke o MecTte
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3NeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W oOpraHuM3auusx, y4acTBYHOLIUX B
NpenoCTaBNeHnM MyHULMNANbHOW YCNYrM WM SABASAIOWNXCA UCTOYHUKOM MOMyYeHus
MHOpMaUUK, rpaxxgaHUH MOXET MoNyYnTb:

AMYHO nNpwu  obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOLWEHUN AOMUHUCTpaUUM TFOPOLACKOro  OKpyra
CtpexeBou;

Mo KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHMUCTPAUUK FTOPOACKOrO OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B popMe 3MEKTPOHHOro OOKYMEHTa Ha afpec 3MEeKTPOHHOM MOYTbl, YKa3aHHbIM B
MpunoxeHun 1 kK HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHA4aX B 34aHUn ALMUHUCTPAUUKM TOPOACKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpaiieHnn 8 MOLI.

9. MHdopmaumoHHble cTeHabl 060pyayoTCA Npu BXOA4E B NOMeELLEHME YNpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALMUHUCTpAUUM TOPOLCKOrOo  OKpyra
CtpexeBon. Ha uHMpOpmMauMOHHbIX CTeHOAxX pasMellaeTca crnegywuwas obssaTtenbHas
nHopmauus:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec odvumanbHOro camta OpraHOB MECTHOrMO CaMOynpaBrieHUs TOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMK ropoackoro okpyra CtpexeBow;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa C NPUIIoOXeHNAMMU;

7) obpaseL, ohopmneHna 3aaBneHuns.



http://admstrj.tomsk.ru/�

10. O6paleHnsa No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAlOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaumMn ropofckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMmeHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH codep)aTb uHdopMauut o
HaMMEeHOBaHUN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanMynun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble ObpalleHns cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBAATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o0 rpaduke NpuemMa rpaxgaH no Bonpocam MnpeaocTaBfeHns MyHUUMNanbHON
ycnyru,

3) 0 BXOOAWMX HOMepax, MoA4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
gernonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM  MOCTynuBLUME
OOKYMEHTbI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKrax, perynupylwmx npegocraBneHve
MYHUUMNANbHOW ycrnyru (HaMMeHoBaHWe, HOMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3adABUTENs ANa  NosyyvyeHus
MYHULUUNANbHOW YCRyru;

6) O CpoKax pacCMOTPEHUS 3aaBMNEeHNA 0 NpegoCTaBNeHUM MyHULMNANbLHOWN YCIyTu;

7) 0 cpokax NpefocTaBneHns MyHUUMNANbHOW yCnyru;

8)0 MecTe pasmelleHMs Ha oduumanbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CTpexeBon B cetu WHTepHeT wuHdopmauum no
BOMpocaMm npefocTaBneHns MyHULMNansHOW yCnyru.

13. Mpn obweHnn ¢ rpaxgaHammn (No TenedoHy WM NUYHO) cneuuanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponcKoro
okpyra CTpexxeBOoW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTBLCSA K rpakgaHam, He
YH/XKasa X YeCTU U OOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O Nopsiake NpeaocTaBrieHns
MYHULUMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCNOSIb30BaHMEM OULManbHO-4EN0BOr0
CTUNS peyn.

14. Mpn obpalweHnn 3a uHpoOpMauMen rpaxgaHuHa §NYHO CneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUemMa npu  NUYHOM OOpalLleHUM He [OOoShKHA MpeBbiaTb
naTHaguatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBblWaTh NATHA4UATU MUHYT.

15. Ecnn gns noarotoBkM oTBeTa Ha YCTHoe obpauieHune Tpebyetca 6Gonee
NATHagUaTV MUHYT, crieumnanucT YnpaBneHns NMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHNI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCyLeCTBNAWLWWA  YCTHOEe
NHpopMmnpoBaHue, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Anst HEro Bpems
Onst YCTHOro MHMOPMUPOBaHMS nNMBO HanpaBuTb 3asiBUTESNO MUCbMEHHbLIN OTBET
nocpencTBOM NOYTOBOro OTnpaBneHns nnbo B opmMe 3NEeKTPOHHOIO AOKYMEHTA.

16. MuCcbMeHHOE  UHGOPMUPOBAHWE  rpaXkgaHMHa  OCYLLECTBRSETCA  Npu
NONy4YeHUn OT HEero MUCbMEHHOr0 OOpaleHna NMYHO UM NOCPenCTBOM MOYTOBOrO
oTnpasneHnd, obpalleHns B OpMe 3MEKTPOHHOrO AOKYMEeHTa O npenocTaBfieHumn
MHOpMaUuKn No Bonpocam npeaocTaBrieHUss MyHUUUNAanbHOW YCNyru, CBeAEeHUn O xoae
npenocTaBneHns MyHuuunanbHon ycnyrn. NMucbmeHHoe obpalleHne pernctpupyeTcs B
AEeHb NOCTyNneHns B AAMUHUCTpaLMIO ropoackoro okpyra CtpexeBown.

17. Mpun obpalleHnn 3a nHgopmaumen B NUCbMEHHOW bopMe NOCpPeAcTBOM



MOYTOBOrO OTMNPaBreHUs OTBET HarnpasrsgeTcs B BUAE NOYTOBOro OTMpaBeHus B agpec
rpaxgaHuHa B TedeHue TpuauaTth KaneHaapHblX AHEN COo AHA perncTpauumn obpalleHums.

18. Mpn obpaweHnn 3a uWHpOpMauMend Mo  INEKTPOHHOW no4yte, C
ncnonb3oBaHnem EavHOro noprtana rocyAapCTBEHHbIX WM MyHWUMMAnbHbIX  yCryr
(dyHKUMI), OTBET HarpasnseTca B TedeHue TpuauaTu KaneHaapHbiX AHEeW CO [HS
permcTpauumn obpauieHus.

[I. CraHpapT npeaocTaBneHUss MyHULIMNANbHOW YCIyrn
HanmeHoBaHne MyHMUMNANBHOWN YCIyru

19. MyHuumnanbHas ycnyra no yTBEPXKAEHUO MYHUUMMANbHOW 3KCNepTu3bl
NPOEKTOB OCBOEHWSI NECOB.

HavnmeHoBaHWe opraHa, NpeoCTaBnsALLEro MyHULMNANbHYH YCyry

20. MpenocTtaBneHne MYyHUUMNAaNbHOM ycrnyrm ocyLlecTBnaeTcs
AOMUHUCTpaumen ropoackoro okpyra CTpexeBomn.
21. HenocpeacteeHHO npegocTaBneHne MYyHUUMNANbHOM ycrnyrm

OCyLLEeCTBNSAEeTCH  cneuynanuctamm  YnpabreHUs  MMYLIECTBEHHbIX W 3eMerbHbIX
OTHOLIeHW AgMUHUCTpaLmMu ropoackoro okpyra Ctpexeson (ganee — YnpasneHuve).

OnuvcaHve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANBHOW YCryru

22. Pesynbtatom npegocTtaBneHWss  MyHUMUMMAanbHOW  yCriyrm  sIBNSETCA
noctaHoBneHve AJMWHUACTPauMM ropoackoro okpyra CTpexeson 06 yTBepXaeHuu
3aKnNYEeHNss MyHULUNANbLHOM 3KCNepTU3bl NPOEKTOB OCBOEHUS NECOB.

23. B cnyyae Hanuunms oOcHOBaHWW AN OTKasa B NpeaocTaBneHuu
MyHMUMMANbHOW YCnyrn, ykasaHHblX B MyHkTe 31 AAMWHUCTPATMBHOIO pernamMeHTa,
pesynbTaTtoM npefocTaBfeHns  MyHUUMNANbHOW  YCryrn SBRsSieTCA  HanpasneHve
yBeJOMIIEHNs 06 oTpuuaTenbHOM 3aKMiOYEeHUN MYHUUMNAanbHOM 3KCMepTu3bl MPOEKTOB
OCBOEHMWS J1eCcoB.

Cpok npefocTaBneHnss MyHULUMNanbHOWM ycnyru

24. Cpok npegocTaBneHuss MyHUUMNANbHOW YCrnyrn ¢ y4eTom HeobxoaumocTu
obpaleHnsa B opraHusauuun, ydacTBylolMe B NpefoCTaBneHuM MyHULMNANbHOW YCIyru,
He MOXEeT npeBblwaTh TPMALATU KaneHOapHbIX AHEeN CO AHA NOCTynreHus 3asBreHus ob
YTBEPXKAEHUM 3aKMOYEHUS MYHULUMNANbHOMW 3KCNepTU3bl MNPOEKTOB OCBOEHUSI eCOoB
(nanee — 3aaBnexHue).

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJimpyrowmnx oTHoWeHnA, BO3HMKakoLWmne B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHnmem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. MNpenocTtaBneHne  MyHMUMMNANbHOW  YCryrM  OCYLUECTBMSIeTCS B
COOTBETCTBUM C:

1) 3emenbHbIM KOZeKCOM Poccuinckon depepauunm Il «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;



2) depgepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBEgoeHuM B OeNCTBUE
3emenbHoro kogekca Poccuinckon Pegepaunn» /| «CobpaHne 3akoHogatenbctBa POy,
29.10.2001, Ne 44,
cT. 4148, «INapnameHTckas raszeta», Ne 204-205, 30.10.2001, «Poccuinckas rasetay», Ne
211-212, 30.10.2001;

3) ®epepanbHbii 3akoH OT 23.06.2014 Ne 171-®3 «O BHeCEHUN N3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n oTgenbHble 3aKoHOAATESNbHblE aKThbl
Poccuinckon depepauumn» // OdoumumnanbHbii MHTEPHET-NopTan NpaBoBOWM WMHAOPMaLNK
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) N'pagocTponTenbHbiM Kogekcom Poccunckon ®epepaunm ot 29.12.2004 Ne 190-
®3 (McTOYHUK ohmumanbHoro onybnukoBaHms «Poccuinckas raseta» Ne 290 ot 30.12.
2004);

5) NlecHbim  kogekcom Poccuickon depepauum // «Poccuinckas raseTa,
08.12.2006, Ne 277;

6) PegepanbHbiM  3akOHOM  OT  24.12.2007 Ne 221-03 ««O kagacTtpoBomn
AeATenbHOCTM» (MCTOYMHUK odbmumanbHoro onybnunkoBaHusa «Poccuickasa razeta» Ne 165
ot 01.08.2007);

7) ®epepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIyr» (MCTOYHUK OodomumManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

8) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMnax
opraHusauunm MecTHOoro camoynpaeneHus B Poccuirckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

9) MNocTtaHoBneHnem [paButensctBa Poccuinckon Pepepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTtemMe MEeXBEOOMCTBEHHOrO 3NEeKTPOHHOro B3anMMOOEWUCTBUS»
(CobpaHue 3akoHogaTtenbctBa Poccuiickon ®epepaumn, 2010, 20 ceHTtabps, Ne 38, crT.
4823);

10) 3akoHom Tomckon obnactu ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMsX B ToMckon obractuy» (MCTOYHMK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaunn ans npeaocTaBneHns
MYHULMNANbHONM YCryru, NoAnexalumx NpeacTaBreHunto 3asiButenem, cnocobbl nx
nony4YeHns 3asiBUTENEM, B TOM YUCIE B NEKTPOHHOM dhopme, NOpsAoK KX
npeacTaBneHns

26. [na npegocTtaBneHnss MyHUUMNANbHOW yCnyru 3asiButenb npeacTaBnseT
3asBrneHve (nNpegnaraemasi dopma 3asiBreHust npegcrasneHa B [lpunoxeHun 2 K
HacTosAwemMy AIMUHUCTPATUBHOMY pPEerriaMmeHTy).

217. K 3agBneHuto Ha npefocTaBneHe MyHUUMNansHOM yCnyru npunararTcs:

1) konust AOKYMEHTa, YAOCTOBEPSIOLLEro NMIMYHOCTb 3asBUTENS;

2) OOKYMEHT, NOATBEPXOALWMIA NOSTHOMOYNA NnLa Ha OCyLLecTBieHne OENCTBUN
OT MeHU 3asBuTens (B criydae npeacraBUTENbLCTBA);

3) NPOEKT OCBOEHNSA NECOB.

[okyMeHTbl Ana  npefocTaBfeHuss  MyHUUMNanbHOW ycnyru  Mmoryt  GbITb
npeacTasneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBoW C WUCNOofb30BaHMEM
EovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaBneHneMm, npu nuvyHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
nonyyeHvem MyHuuunansHou ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
dopMe 3IMEKTPOHHOro AOKYMEeHTa 3adBuTeNb NpuKnagbiBaeT K Takomy obpalleHuto
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HeobxoaMMble AOKYMEHTbI U MaTepuanbl B 3anekTpoHHoW opme. lNMpeanaraemas dopma
3a8BNeHnsa OOCTyrnHa AN KOMMPOBAHUA W 3anofiHEHWS B ANEKTPOHHOM Buae Ha EgvHom
nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr (PyHKUMi), Ha orumansHoM camnTe.
B 6ymaxHom Buge npegnaraemasa  dopma  3asBrieHus  npenocTaBnseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

NcyepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOW YyCnyru,
KOTOpble HaxXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoynpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KOTopble 3asiBUTENb BrpaBe NPeACTaBUTb, a Takke cnocobbl MX NMonyYeHus
3aABMTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. [lepeyeHb [OOKYMEHTOB ANA NpefocTaBieHus MyHUUMNANbHOM  YCIyru,
KOTOpble HaxoOATCA B pPacrnopsXXeHUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnM MyHMUMNANbHOW YCIyTn:

1) Bbinucka wn3 EQMHOro rocydapCTBEHHOro peecTtpa  lpuanyvyecknx nvy B
OTHOLLEHUM IOPUANYECKOrO N1La;

2)Bbinncka 13  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAOYamnbHbIX
npeanpuHMMartenen B OTHOLWEHNN ON3NYECKOro nmua;

3) cBeAeHns 0 NOCTaHOBKE Ha HanoroBbIN y4eT B HASIOrOBOM OpraHe;

4) KagacTpOoBbIN NAacnopT FIECHOro yvacTka NMbo kagacTpoBasi BbINUCKA O JIECHOM
y4yacTke.

3asgBuTenb BNpaBe MNpPeacTaBuUTb YKasaHHble LOKYMEHTbl B AOMUHUCTpaUUto
ropoackoro okpyra CtpexxeBoin Nno coOGCTBEHHOW NHULMATUBE.

29. AoMunHUCTpaumsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YUCNE COrnacoBaHui, HeobxoaumbiX Ond
MNONy4YeHUss MyHUMUMMANbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B UMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSNYyYEeHUS YCryr, BKIIOYEHHbIX B MNepeyYeHb YCryr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 obBa3aTenbHbIMWU  ANA  NPEAOCTaBfeHNa  MyHUUMNAanbHbIX  YCAyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKTCA HeobxoaumbiMn KN obAsaTenbHbIMM  ANS
npegocTaBneHns  MyHUUMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHns OKYMEHTOB M MHoOpMaunm unm OcCyLecTBrEeHNa OeNCTBUMN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKkTaMW, pPerynmpylowmmMmm OTHOLLIEHWUS, BO3HUKawlWmMe B CBA3M C
npenocTaBneHMeM MyHULUNANbHOW YCRyru;

3) NnpeacTaBreHUss JOKYMEHTOB U MHJOpMauuu, B TOM 4YuUCre MOATBEepXOatoLmx
BHECEHME 3asiBUTenem nnaTtbl 3a NpefocTaBneHne MyHUUMNanbHOW YCRyrn, KOTopble
HaxoOAaTCa B pacnopsbkeHun pegepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOIKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuickon depepauumn, opraHoB MECTHOrO camMoynpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, Yy4yacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNanibHON
yCrnyrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccurckon degepaumm,
HOPMaTUBHbLIMUN npaBoOBbLIMA akTamu cybbekToB Poccunckon depepauyum,
MYHUUMNANbHLIMU NPaBOBbIMM aKTaMu, 3a WCKIOYEHMEM [LOOKYMEHTOB, BKMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepedeHb



AOKYMEHTOB.

VMcuepnbiBarowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB OS5
npegoCcTaBeHNS MyHULMNANBHOWN YCNyrn

30. OcHoBaHMA ONA oOTKasa B MNpuveMe [AOKYMEHTOB Ans npefocTaBrieHus
MYHUUUNANbHOW YCAYru:

1) 3asBneHwe nogaHo nMUOM, HE MMEWLWMM MOMHOMOYMM Ha nodadvy LaHHOro
3asBrieHus;

2) 3asBreHMe He CoAepXuT  cBedeHun, nuMbo  coOoepXUT  HenosHble
(HepocToBepHble) CBedeHUd, YyCTaHOBMNEeHHble [lpunoxeHnem 2 K  HacToswemy
AOMUHUCTPATUBHOMY perfameHTy;

3) [OOKYMeHTbl cofepxaT MnOBPEeXOeHUsa, HanuuMe KOTOpbIX He no3BonseT
O[IHO3HAYHO UCTONKOBATb NX COAepPXKaHWE;

4) B JOKYMEHTax UMEeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McyepnbiBatoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMNansHOm
ycnyru

31.  OcHoBaHus Ons oTkasa B NpeaoCTaBNeHnn MyHULMNanbHOW YCyru:

1) Hannyne B OTHOLWIEHWWM FEeCHOro y4yacTka, Mo KOTOPOMY MoAdaH MNPOeKkT Ha
paccMOTpeHue, NpasB TpeTbUX NnL;

2) 3eMernbHbIA y4acTOK, B OTHOLUEHUM KOTOPOro nofaH MpPOEeKT, He sABnseTcs
COBCTBEHHOCTBIO MyHUUMNANbLHOro obpasoBaHnsa ropoackon okpyr CTpexeBowu;

3) oTpuuaTenbHOE 3aKkrlYeHne MyHUUMMNanbHOW 3KCMEepPTU3bl NMPOEKTa OCBOEHUSA
Nnecos;

4) K 3a8BMNEHUN0 He MNPUNOXEHbl LOOKYMEHTbl, COOTBETCTBYKOLME TpeboBaHUAM,
YyCTaHOBIIEHHbIE MYHKTOM 27 HacToswero AQMUHUCTPATUBHOIO pernameHTa.

McuepnbiBaowmm nepeydeHb OCHOBaHU ANA NPUOCTAaHOBNEHUA MYHULMNATBHOW YCITyru

32. OcHoBaHMst ANt NPUOCTAHOBMEHUS NPeAOCTaBMeHNs MyHULMNAanbHON
yCryru OTCyTCTBYHOT.

MNepeveHb ycnyr, KOTopble ABNATCSA HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npeaocTaBneHnss MyHULUMnNansHon ycrnyru, B TOM YMcrne CBeAeHNsA O JOKYMEHTe
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbIX) OpraHu3auusimMm, y4acTByoLwMU B

npefocTaBneHn MyHULMNansHoN ycnyru

33. Ycnyrn, KoTopble SIBASKOTCA HeobxoaumbiMM U obsa3aTenbHbIMK  ANS
npeaocTaBneHnst MyHULMNAanbHOM YCyrn OTCYTCTBYIOT.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUsS NNathbl, 3a NpegocTaBneHme MyHULMnanbHoM
ycnyru

34. MyHuumnaneHas ycnyra npegocTtasnsieTcst 6ecnnaTHo.

Pa3|v|ep N OCHOBaHuA B3MMaHUA niaTtbl 3a npeaocrtaBJieHne yCryr, KOTOpbl€ ABJITAKOTCA



HeobxogMMbIMn N 06A3aTenbHbIMK AN NPeAOCTaBAEeHUs MyHULUNANbHOM YCnyru, a
Takke MHpopmauus 0 MeTOAMKE pacyeTa pa3mMepa Takon nnaTbl

35. Pasmep M OCHOBaHWSA B3MMaHusi NnaTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmu,  npeaocTaBnsoLWUMm
HeoOxoauMmble U obsi3aTernbHble ycnyrM, Heobxooumble AOnsi  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBeHnst 0 NpegocTaBneHnm
MYHULMMANbHON YCNyr U Npu NoNyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbIN CPOK OXKMOAHUS B o4epean npu NM4Hom nogadve 3asBrieHns

0 npegocTaBneHnn MyHUUUNansHOM yCryrn He JOJKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHUA B odepenu npu noryvyeHun pesynbTaTta

npengoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI yCcnyrn He OoJmKeH npesbillatb NATHaAUaT MUHYT.

Cpok 1 nopagok perucTpaumm 3assreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopme

38. 3asBrneHne Ha ByMaxHOM HocuTere perncTpupyeTcs B AeHb NOCTYNNeHUs
B AOMMHUCTpauuo ropoackoro okpyra CTpexeBon 3asBNeHUs W OOKYMEHTOB [N
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

39. Peructpauua 3asBrneHusi, HanpaBneHHOro B (OpMEe  3feKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (YHKUURA),
OCyLLleCTBNAEeTCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ero nocTynneHus B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NpeaoCcTaBnseTcss MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNEHUN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHLIM CTEHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM ycryr, n obpasuamMmm ux 3anofnHeHns

40. MNpegoctaBneHve MyHUUUNANbHOW YCryrn oCyLecTBNSEeTCA B cneumanbHO
BblAENEeHHbIX AN5 9TUX Lieren NoMeLLEeHUsX.

41.  MecTa npegocTaBneHns MyHUUMnanbHOW ycrnyrn obopyayloTca C y4yeToMm
TpeboBaHMN [OOCTYNHOCTU [ANS WHBaNMAOB B COOTBETCTBUW C 3aKOHOAATENbCTBOM
Poccuinckon ®epepauumn o coumnanbHoW 3awimTte uHeBanugos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa npefocTaBfeHuss MyHUUMNanbHOM ycriyru ¢ ydyeTom TpeboBaHun
AOCTYMHOCTM AN WHBanMaoB B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccumnckomn
depepaumm 0  couManbHOM  3alMTEe  MHBaNMAOB  HA  COTPyAHMKA  opraHa,
NpefoCTaBNALWEro MyHUUMNanbHy0 ycnyry, Bosnaraetca 0653aHHOCTb MO OKa3aHWo
CUTYaLMOHHOM MOMOLUM WHBaNuaam BCeX KaTeropu Ha nepuod npenocTaBrneHus
MYHULUMNANbHOW YCIyru.

42. B cnyyae ecnn nmeetcss BO3MOXHOCTb OpraHM3aumn CTOSIHKM (NapKOBKW)
BO3re 34aHus (CTPOeHusi), B KOTOPOM pasMeLLleHO MNOMEeLleHne rnpuvema v Bblgauu
AOKYMEHTOB, OpPraHM3oBbIBAeTCA CTOSIHKa (MapkoBka) ANnA NUYHOTO aBTOMOBWIMBHOrO
TpaHcnopta, OecnnatHas Ansa  3aasuTtenen. [Ina  napkoBkM  crneumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB UHBaNWUAOB Ha Kaxaon cTosiHke Bblaensetcs He meHee 10%
MecT (HO He MeHee OHOro MecTa).

43. Bxoa B nomelleHne npuema u Bblgayn AOKYMEHTOB AOSMKeH obecneynsBatb



cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMU NMPOXOAaMM.

44, Ha 3gaHum psgom ¢ BXo4OM AOofmkHA ObiTb pasmelleHa MHGOopMaLMOHHas
BblBECKA, CoAepXaLlas cneayoLlyo MHopMaLumio:

1) HaumeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusa n rpnandecknin agpec;

3) pexunm paboTbi;

4) Homepa TenedOoHOB 418 CrPaBoK,;

5) agpec oduuManbHOro canta opraHOB MECTHOrO CaMoynpaBrieHUss ropoACcKOro
okpyra CtpexeBon B cetun IHTepHeT.

45, dacag 3paHua gormkeH 6biTb 060pyaOBaH OCBETUTENbHBIMU Npubopamu,
NO3BOMAOLWUMU MOCETUTENSAM 03HAKOMUTLCS C MHPOPMALMOHHBIMU Tabnnykamu.

46. MomelleHnss npuema M BblAauvM AOKYMEHTOB AOSMKHbI NpeaycmaTpuBaTthb
MecTa Anga oxungaHusa, MHPoOPMUPOBaHUSA 1 Npuema 3asBuTenen.

47. B mectax pgns wuHdopmupoBaHua [orkeH ObiTb obecneveH [ocTyn
rpaxgaH ansa 03HaKOMNEHUs ¢ MHopMaLUMeEN HE TONMLKO B Yackl NpuemMa 3asBfieHUN, HO U
B pabouee Bpems, Korga npmvem 3asiButenen He BeaeTcs.

48, XapakTepuctuku nomMeLleHnn npuemMa W Bbldayn AOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELUEHUdA, MOoXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OpyaoBaHUA AOSMKHbl COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49, MomelweHnss npuema Bblga4yM [OOKYMEHTOB obopyaylTca cTeHgamm
(cTonkamun), cogepXxalimmMmm MHpOpMaLMIoO O Nopsake npefoCTaBNeHUs MyHUUMNansHOW
yCnyru.

50. B mecTtax anga oxugaHua ycTaHaBNMBAKOTCA CTynbs (KpecernbHble Cekuum,
Kpecna) ansa sassutenen.
51. B nomeweHun npuema u BblgayYn OOKYMEHTOB BblAeNnseTca MecTto Ans

odopMIieHNst LOKYMEHTOB, NpeaycmaTpumBatoLee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNSpCKMMU NPUHAANEXHOCTAMM.

52. NHopmauma o dbamunmm, UMeHn, otyecTse (NpU HanMunmn) u OOSHKHOCTMU
cneumanucTa opraHa, OCYLIECTBMSAIOWEro npeaoCcTaBfeHne MyHUUMNAnbHOW YCryru,
O0SMKHa ObITb pasmelleHa Ha pabodyem MecTe cneumanucTa YnpasneHus.

TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU AN MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCa MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3awmMTe NHBanNnaoB

53. OpraH, npegocTaBnAlWMIA  MyHUUMNaAnNbHyto  ycnyry, obecneynBaeT
NHBanNVaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Aans ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNoOpTOM, CpeAcTBaMu CBA3N U MHGOpMaLNK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bEKT (3gaHuMe, MNOMeELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOIO NepeaBMKEHUS;

4) Hagnexauwee pasmelieHne obopyaoBaHus UM HOcuTenen WHdopMauuu,
Heobxoammbix ana obecneveHns GecnpenaTCTBEHHOro AOCTyna WMHBANMOOB K OOBLEKTY



(3maHunio, NOMeLLeHMID), B KOTOPOM MpefocTaBnsaeTcsa MyHULunanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYeHNn NX XXN3HeOeATeNbHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauum, a Takke Haannucewn, 3HaKoOB U MHOW TEKCTOBOM U rpacdmnyeckon nHopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OObBEeKT (3gaHue, MNOMeLLeHMe), B KOTOPOM
npefocTaBnAeTCca MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinLamu.

MokasaTenu JOCTYMHOCTU M Ka4ecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xo4e NpeaocTaBreHns MyHUUMNanbHOW YCryri, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UMM B MHOTOYHKLIMOHASBbHbIX LleHTpax NpegocTaBeHns
roCyAapCTBEHHbIX MyHMUMNANbHbIX YCIyr

54. [MokazaTenamMm AOOCTYNHOCTM WM KayecTBa MyHUUMMNANbHOW  yCRyru
ABNAKOTCA:

1) [oCTOBEPHOCTL NpefoCcTaBNAeMon rpaxaaHam nHopmaLmu;

2) NnonHOTa MHPOPMUPOBAHNSA FPaXKAaH;

3) HarnsgHoCTb OpPM nNpeaocTaBnsemMon uHdopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO U AOCTYNMHOCTb MOMy4YeHMs MHOPMaUUM 3asBUTENAMU O MNOPSAKE
npenocTaBneHns MyHULMNANbHOM YCNYru;

5) cobnogeHne CPoOKOB UCMOSNHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp m
npenocTaBneHns MyHULMNAnNbHOM YyCNyr B LLESIOM;

6) cobniogeHne  TpeboBaHMM K pasmepy nnaTbl  3a  NpedocTaBrieHue
MYHULUUNANbHOW YCRyru;

7) cobntogeHni TpeboBaHUn cTaHgapTa NpeoCcTaBneHns MyHULMNAanbHON YCNyr;

8) oTcyTcTBME 06GOCHOBaHHbIX Xanob Ha peweHus, penctsua (6esgencreune)
opraHa, NpeaoCTaBnSALWEro MyHMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXXallero;

9) nonHOTa W  aKTyanbHOCTb MHGOPMauMM O nopsaake npefocTaBeHus
MYHULMNANbHOW YCAYrn.

55. Mpy nNony4YeHMM MyHMUMNAnNbHOW YCIyru 3asBUTENb OCYLLUECTBNSET He
bonee Tpex B3aMMOAENCTBUN C OOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTIE:

1) npu nogaye 3anpoca Ha MorfyyeHue ycnyrm u NosflyvYeHuu pesynbTata YCnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee aByx pas;

2) Npy nogade 3anpoca Ha MofyYyeHue ycnyrm C Ucnonb3oBaHumeM EpguHoro
nopTtana rocydapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWR),  NOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoOro pasa.

56. MpoJoMmKNTENBHOCTL KaXkgoro B3aMMOLEWUCTBUS HE OOSHKHA npeBbllaTth
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHMLMNANbHOW YCNyrn B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHNs

MYHULMNANBHOW YCIyrn B 3NeKTPOHHON hopme

57. 3asBuTENO NPeaocTaBnseTcss BO3MOXHOCTb MOSyYeHUs MyHUUMNAnNbHOM
yCnyru ¢ ucnonb3oBaHnemMm EAMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dbyHKUMI), NOYTOBBLIM OTMpPABMEHMEM, a TakkKe MNOCpeaCcTBOM JMYHOro obpalleHus 3a



nony4yeHvem MyHuuunansHou ycnyrm B MHoroyHkuMoHansHoM UeHTpe (aanee - MOLL).
OpraHusaumnsa npegocTaBneHnss MyHuumnansHon ycnyrn Ha 6ase ML ocyuectensieTcs B
crnyvyae Hanuyusa 3aknio4eHHOro cornalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHBIM MeXay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n MOL.

58. 3adaBneHne, HanpaeBneHHoe 4epe3 EAnHbING nopTan rocydapCTBEHHbIX Y
MyHUUMNanbHbIX YCnyr (PyHKUMA) 4OMKHO BbITb NOANUCAHO SNEKTPOHHON NOAMUCHIO.
59. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeactaBuTenem

3aaBuUTENs, OENCTBYIOWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOrO  JOKYMEHTa, MoAMNMCaHHOrO  3reKTPOHHOW
NoAMNMUCBIO0 YNONHOMOYEHHOIO NnLa, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [OKyMeHTbI, SABRAIOLWNECA pe3ynbTaTtoM NpeaoCTaBNeHNs MyHULUNanbLHOM
ycnyru B BUAE ONEKTPOHHONO [OKYMEHTa, HanpaBnslTcHa 3asBuTento yepesd EOWHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUnUR).

61. [Mpn npegoctasneHNn MyHUULMNANbHOW YCryru B 3SIEKTPOHHOM hopme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNANbHbIX  YCAyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCS BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOO6XOAMMBIX ONS
Nony4YeHnss MyHuumnanbHOn ycnyrn, u obecnevyeHve gocTtyna K HAM O5S KONMpoBaHUA U
3arnoriHeHNs B 3NeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xoAa NpeocTaBneHns MyHULMNansHON yCnyru;

4) nony4eHve pesynbtata MyHUUMNaIbLHOW YCryru.

62. B cnyyae noctynneHus 3asiBNeHUs N JOKYMEHTOB B 9N1IEKTPOHHOU hopme C
ncnonb3oBaHmeM EpguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIN 3a MpPUEM WU pPerucTpauuio  OOKYMEHTOB,
NHOpPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusauma npefocTtaBneHuss MyHULMNanbHOW YCNyrn OCyLecTBrseTcs
NoO MPUHUMNY «O4HOro OKHa» Ha 6asze M®L| npu nuyHoMm obpalleHnn 3asButens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuTENAM NpeaocTaBnsieTcs BO3MOXHOCTb ANS  NpeaBapuTeribHOn
3anuMcuM Ha nopadvy 3asiBfieHUss U OOKYMEHTOB Afsi NPeAoCTaBfeHUs MyHUUMNanbHOM
ycnyru.

65. MpenBapuTenbHas 3anMcb  MOXET  OCYLLEeCTBASTbCA  CrnepylLmMu

crnocobamu no BbIGoOpy 3asBUTENS:

1) npy nnyHom obpalleHun 3aaButens B AOMUHUCTPAUMIO  FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yepe3 odmuManbHbIN CanT OpPraHoOB MECTHOro camoyrnpaBfieHUsi ropoAcKoro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

66. Mpu npeaBapuTenbHOM 3anucy 3asiBUTENb CoobLaeT crneayolme aaHHbIE:

- Ans omanyeckoro nuua: pamunumio, UMs, 0T4ECTBO (MPU HaNUYKUK);

- ANS PUaNYECKOro nuua: HammMeHoBaHMe PUANYECKOro NMuUa;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4yuK);

- XXenaemble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

67. MpeaBapuTenbHasa 3anncb OCYLLECTBMASETCA NyTEM BHECEHWUSA YKa3aHHbIX
CBEeOEHWI B KHUTY 3anncu 3asBuTENen, KoTopas Be4eTCs Ha 9MEKTPOHHbIX HOCUTENSIX.
68. 3asButento coobuwlaloTca gata U BpemMsi Npyema LOKYMEHTOB, KabuHet

(OKHO) NpuemMa OOKYMEHTOB, B KOTopble crniegyet obpaTtutbes. Npu nuyHom obpalleHun
3asBUTENO BbIOAETCA TanoH-noaATBepXxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUEM
yepe3 oduumnanbHbIn CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoACKOro OKpyra


http://www.admstrj.tomsk.ru/�

CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

69. OcyuwiectBneHme 3anucm  3asBUTENen Ha  OnpedernieHHy  aaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
70. Mpn  ocywecTtBneHnn  npenBapuTeribHOM  3anucu  3asiBUTENb B

obazaTenbHOM nopsigke WHGopMupyeTca O TOM, YTO npefBapuTenbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NATHaAuaTU MUHYT  Ha3HA4YeHHOro
BpeMeHU npmema.

71. 3aaBuTenam, 3anucasBlUMMCS Ha NpUeM Yepes opuumanbHbiA CauT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a Tpy KaneHgapHbIX AHA A0
npuemMa oTnpaBfisieTCss HanoOMWHAHWE Ha YKa3aHHbIM agpec ANEeKTPOHHOMW MoYThbl O AaTe,
BPEMEHN N MeCcTe npuema, a Takke UHopmauusa 06 aHHyNMpOBaHUN NpeaBapUTENbHON
3anMcu B crydae HesBKM MO UCTEYEeHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU

npuema.

72. 3agsutenb B nwboe Bpemsa BnpaBe OTKa3aTbCs OT nNpeaBapUTEnbHOMN
3anucu.

73. B oTcyTtcTBMM 3asiBUTEnen, obpaTMBLUMXCA NO NpenBapuUTEnbHOWM 3arnuncu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepean.

74. Npachmk npuema (NpMemHoe Bpemsi) 3asiBUTENen Mo npensapuTenbHON

3anncun yctaHaBsnnBaeTCA Ha4allbHUKOM yl'lpaBJ'IeHVIFI.

lll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKN BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcrne
0COBGEHHOCTHN BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencreumn) B
3neKTpoHHOMU chopme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 ML|®

75. MpepocTaBneHne mMyHMUMNanbHOW YCrnyru BKMoYaeT B cebsa cneaywowme
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) npuem un perucTpaumsi 3asBNEeHNA W [JOKYMEHTOB [Ans NpefoCTaBreHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) opmupoBaHve n HanpaBneHMe MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLLME B NPegoCTaBleHMn MyHULUNANbHOW YCIyIu;

4) npoBefEeHNE IKCNEPTU3bl U MPUHATME peLLeHna O npegocTasneHun nmbo o6
oTKa3e B NpefoCTaBneHnn MyHULUNANbHOW YCRyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUmnanbHOW yCnyri.

Bnok-cxeMa npegocTaBneHns MyHULMNAanbHOW yCryru

76. brnok-cxema nocnegoBaTtenibHOCTM OEWUCTBMA  NpUM  NpeaocTaBrieHnn
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacTosAwemy
ALMWHUCTPATUBHOMY perfiaMeHTy.

Mprem n perncTpauns 3asBneHns 1 JOKYMEHTOB Afsi NpeoCTaBNeHNs MyHULMNANbHOW
ycnyrm

77. OcHoBaHMeM AN Havana BbINOMHEHUA aAMWHUCTpPaTUBHOW npouenypsbl
aBnseTca obpalleHne 3asBuTens € 3asBneHveMm (npegnaraemas dgopma 3asiBneHus
npeactaeneHa B [lpunoxeHun 2 K HacTosAwemy AOMUHUCTPATUBHOMY pernameHTy) U
npepocTaBneHve AOKYMEHTOB, onpeaeneHHbIX MYyHKTOM 27 HacTosLLero
AOMWHUCTPATUBHOIO pernameHTa, nuMyHo nubo 4Yepes npeacTaBUTens crneuuanucty
YnpasreHus, OTBETCTBEHHOMY 3a NPUEM 3asABIIEHNSA O NPEeAOCTaBeHn MyHULMNanbLHOM



yCryrm u IOKYMeHTOB.

78. [onyckaeTcs nogaya 3asiBfieHUst C NPUITOXKEHNEM AOKYMEHTOB, yKa3aHHbIX
B NyHKTe 27 AOMWHUCTPATUBHOIO pernameHta, nyTeM HanpasBfneHuss wux B agpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxenHun 1 K
HacToswemy AOMUHUCTPaATMBHOMY perfamMeHTy C nocneaylwum npeacraBneHnemM
opurMHana 3asBneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMUHUCTPaATUBHOIO
pernameHTa, B TeyeHue [fAByx pabouMx [OHen C aatbl OTNPaBKM AOKYMEHTOB MO
3NEKTPOHHOWN MouTe.

79. Mpn ycTaHOBNEHMM OCHOBaHWA [N OTKasa B nNpuemMe [OOKYMEHTOB,
npegycMoTpeHHbIXx  nyHKToM 30  AOMUMHUCTPATUMBHOINO  perfnamMmeHTa, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIA 3a NPUEM 3asiBfieHUsl, HE NPUHUMAaeET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbI C yKazaHueM npuymH. [1pu OTCYTCTBMM OCHOBaHUK ANS OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPeHHbIX NyHKToM 30 HacTtosiwero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHud  HanpaBndeT  3adBfieHWe  crneumanucty
AomMnHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha pPErMCcCTpaunio NyTeM BHECEHUS 3aMUCKU B XKYPHan pernctpaumm BXoaswmx
OOKYMeHTOB AAMUHUCTpauuuM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNneHus
3asiBrieHNs N NpunaraemMblx K HeMy JOKYMEHTOB.

80. CneumanucT, OTBETCTBEHHbI 3a perncrTpaumio 3asiBfieHWsi, B CPOK He
nosgHee OHS perncTpaumm, HanpaensieT 3asiBlieHne creumanmcTy YnpasneHus.
81. Crneumanuct YnpaBneHusi, B [eHb MOfy4YeHusi 3apermcTpMpoBaHHOIO

3a8BfIEHNS U MPUITOXKEHHBIX K HEMY [OKYMEHTOB NepefaeT 3asiBNieHMe HadarbHUKY
YnpasneHus ans BU3MpoBaHus.

82. HayanbHVK YnpaBneHnsa BU3MpyeT U B TEYEHNE OL4HOrO AHA nepenaeT ero
Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHune
MYHULUMNANbHOW YCAYrn.

83. PesynbtatoMm agMuyHMUCTpaTMBHOM  Mnpouedypbl  SBRsSeTcAa  nepefadya
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUUNansHOW yCryru.

84. MakcnmManbHbIM - CPOK  UCMOSMHEHUS  agMWHUCTPATMBHOW  npouenypsbl
cocTaBnsieT He bonee YeTblipex KaneHgapHbIX AHEN CO OHS NoAayun 3asBrEHUS.

PaCCMOTpeHI/Ie 3adaBneHna n npeacrtaBiieHHbIX JOKYMEHTOB

85. OcHoBaHMeM [OnNA Havana BbINOMHEHUS agMUHUCTPaTMBHOM npoLueaypbl
ABNAETCA MOCTYNfeHne NpoLlleawero perncTpaumio 3asBrieHns U npunaraembix K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneuuvanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW  ycnyru. [lpyu  paccMOTpeHuM  3asiBfieHUs U
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MNEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

86. B cnyyae HenpeacTaBneHWs 3asBUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
28 AOMUHUCTPATMBHOIO pernameHTa, crneyuanuct YnpasrieHusl, OTBETCTBEHHbLIA 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, nepexoamt K agMUHUCTPaTMBHOW npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLMe B NpeJoCTaBeHnn MyHULUUNAnNsHOM YCIyrny.

87. B cny4ae npepgocTtasrieHus 3asBuTenemM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 28
AOMUHUCTPATMBHOIO  perfiameHTa,  MeXBeLOMCTBEHHble  3anpoCbl B OpraHbl
(opraHmsauum), yyacTBylOlWMe B MPedoCcTaBleHUn MyHUUMNANbHOW  YCIyrn, He
HanpasnsTCS.

88. PesynbtatomMm agMumHUCTpaTMBHOM npouenypbl SBMSETCA BbIsIBIieHUE
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpasBfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl



(opraHusauun), ydyacTByllMe B MNPegoCTaBfeHUM MyHWUMNanbHOW Ycnyr, B criydae
HenpeacTaBreHns 3asiBUTENeM LOKYMEHTOB, YKa3aHHbIX B NyHKTe 28 AAMMHUCTPaTUBHOIO
perrnameHTa.

89. OO6WUN MakcMMarnbHbIA CPOK BbINOMHEHUS aOMUHUCTPATMBHOM NpoLeaypbl He
MOXET npeBblllaTb NATM KaneHOapHbIX [OHEW CO [AHS MOCTYNfeHus npolleawero
perucTpaunio 3asiBfeHMst M npunaraeMbix K HEMY [OKYMEHTOB Ha paccMOTpeHue
cneumanucTy YnpasrneHusi, OTBETCTBEHHOMY 3a NpeAoCcTaBfeHne MyHUUMNansHom yCnyru.

dopmupoBaHMe 1 HanpasfneHne MexseJOMCTBEHHbIX 3arMpOCOB B OpraHbl (OpraHusaumm),
yyacTByoLLME B NpeoCTaBNeHnn MyHULMNAnbHON YCnyru

90. OcHoBaHveM [Ana Havana agMUHUCTpPaATUBHOWM npoueaypbl  SBNAeTcs
BblSIBNEHNE HEOOXOAMMOCTM (OPMUPOBAHUS W HanpaBfieHUs MEXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (opraHvsaumu), yvyacTByloLMe B NpeaocTaBfeHnn MyHUUUnanbHOu
yCIyr.

91. T[lpu noaroToBKe MEXBeOOMCTBEHHOro 3anpoca cneuuanuct YnpasreHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepeveHb
OOKYMEHTOB (CBeAEeHUW, coaepXalnxcs B HUX) AONs npegocTaBrieHns MyHUUMNanbHON
YyCNyrm u rocyaapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOYMpaBfieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaxogaTcs.

92. ®dopmupoBaHue n HanpasreHue MEeXBeLOMCTBEHHbIX 3anpocos
OCYLLECTBNAETCA B COOTBETCTBUM C TpeboBaHnammn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9©3 «O6 opraHuszauum npeaocTaBfieHUs FOCYLapCTBEHHbIX U MyHULMNAnbHbIX
ycnynr».

93. Cneuuwanuct  YnpaBneHus, OTBETCTBEHHbIN 3a npegocTtasneHune
MYHMLUMNANbLHOW yCrnyrn, He no3gHee paboyero AHs, criefyowero 3a AHEM YCTaHOBMEHMS
OCHOBaHUN ONS HanpasieHNs MeXBeLOMCTBEHHbIX 3anpocos, (hopMUpyeT U Hanpasnaet
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto  cnyxBy  rocygapCTBEHHOM  peructpauuun, Kagactpa W
KapTorpaduu;

2) ®egepanbHyo HaAMOroeyto cryxoy.

94. [lpencraBneHHble B AgMUHUCTpauMilo ropoackoro okpyra CrpexeBon
OOKYMEHTbl U MHOpMauusi, MNOMyYEeHHble B  paMKax  MeXBeJOMCTBEHHOrO
B3aMMOAENCTBUS, nNepefarTcs  cneuywanucty  YnpasneHusd, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

95. PesynbtatoMm aaAMWHUCTPATUBHOM  Mpoueaypbl  sBngetca  obobueHune
NoSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

96. MakcumanbHbI  CPOK  BbIMOSIHEHUA  aOMUHUCTPATUBHOM  npoueaypbl
COCTaBNAeT CeMb KaneHaapHblX [OHEeN CO [OHSA  BbISIBIEHUS  HeobxoaMmocTu
POpMMPOBaHNA U HaNpPaBrEeHUS MEXBeLOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHu3auun),
y4yacTBylOLME B NpeaoCcTaBneHnn MyHUUunanbHOW yCryr.

MpoBeneHne aKCnepTU3bl U NPUHATME PELLEHUS O NPeaoCTaBNeHNM MyHULMNANbHOM
ycnyrm nubo o6 oTkase B NpeoCTaBNeHMn MyHULMNANbHON YCryru

97. OcHoBaHuMeM [N Havana agMWHUCTPATMBHOW npoueaypbl  SBRsieTcs
YyCTaHOBMEHME CMeunanucTtoM YnpaBneHus, OTBETCTBEHHbIM 32 MpedocTaBreHne
MyHMUMNANbHON yCnyru, B XOA4e NPOBEPKN AOKYMEHTOB OCHOBaHWI ANs NPefoCTaBleHNs
MyHMUMNansHoM ycnyru, nnbo oTkasa B NpeoCTaBNeHUN MyHULMNAMNBHON YCIyTu.



98. Cneuuanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegoctaesneHve
MYHUUMNANbHOW YCRyrM HanpaenseT NpeacTaBfieHHble 3asiBUTENEM [OKYMEHTbl Ha
pacCcMOTPEHMNE B 9KCNEPTHYH KOMUccuio. CocTaB 9KCNEPTHON KOMUCCUU N ee MOSNTHOMOYUS
yTBEPXKOAKTCA MNOCTAHOBNEHNMEM AOMMUMHUCTPaLMKM ropoackoro okpyra CTpexeBown.
3acegaHne  3KCNEepTHOM  KOMUCCUM MNpoOBOAUTCS MO Mepe Heobxogummoctu. [lo
pesynbTatam pPacCMOTPEHUSI TMPOEKTOB OCBOEHMSI JIECOB 3IKCMEPTHOWM KOMWUCCUEN
0popMIISEeTCA 3aKioYeHne 3KCNepTu3bl, NOANUCAHHOE YfieHaMWn 3KCMEePTHON KOMUCCUM.
3aknto4eHne aKCnepTn3bl MOXET BbITb NONOXUTENBHLIM NTIMOO OTpULATENBHBLIM.

99. [llonoxutenbHoe 3akryeHue IKcrnepTusbl 0PopMASEeTCs Npu COOTBETCTBUU
NpenyCMOTPEHHbIX MPOEKTOM OCBOEHUSA JIECOB MEPONPUATUIA NO UCMONb30BaHMIO, OXPaHe,
3awmMte M BOCNPOU3BOACTBY JIeCOB  LUensM U BugamM  OCBOEHWA  NEeCOB,
NEeCOX03ANCTBEHHOMY  perfiamMeHTy  JleCHUYeCTBa, Jleconapka, JIeCHOMY  MnaHy,
3akoHogaTtenbcTBy Poccunckon denepaunn.

100. OTpuuaTenbHOe 3aKkn4veHne 3KCnepTudbl odopmnsieTcs B criyvae
HEeCOOTBETCTBUA NPedyCMOTPEHHbIX MPOEKTOM OCBOEHUA F1eCOB MeponpusaTum no
MCNOMb30BaHWIO, OXpaHe, 3alimMTe U BOCNPOU3BOACTBY NECOB LENsM U BUAaM OCBOEHUS
necoB, NEeCOXO3ANCTBEHHOMY perfamMeHTy INecHW4ecTBa, Jleconapka, JIeCHOMY MnaHy,
3akoHogartenbctBy Poccuiickon ®degepaumm M OOIMKHO COAepXaTb YyKasaHue o
Heob6Xo4MMOCTN COOTBETCTBYIOLLEN JOPABOTKN.

JKcnepTHasi KoMuccus nocrne ogopMIEHUS 3aKNOYEHNA IKCNePTM3bl HanpaBnseT
ero cneuvanucty YnpaBrieHusi, OTBETCTBEHHOMY 3a MNpefoCTaBfeHne MyHULMnarbHOW
ycnyru.

101. Cneuwnanuct YnpaBneHus, OTBETCTBEHHbIN 3a npenocrasfieHne
MYHUUMNANbHOW YCINyrn, B [O€Hb YCTAHOBMEHWA OCHOBaHWW AOns nNpefocTaBneHus
MYHMLMNANbHOW YCIyrn rOTOBUT MPOEKT NMOCTAHOBMNEHUA 00 YTBEPXAEHUWN 3aKNO4eHUs
MYHULMNANbHOW 3KCNEPTM3bl MPOEKTOB OCBOEHNS NIECOB (Aariee - NPoeKT NOCTaHOBNEHUS)
M nepefaeT ero Ha corrnacoBaHue.

102. MakcumarsbHbIN CPOK COrnacoBaHUs AOSMKHOCTHBIMY Nuuamun AgMUHUCTpaumm
ropoAcKoro OKpyra npoeKkTa NOCTaHOBMEHUA COCTaBndeT ABa paboumx OHA C MOMEHTa
NoSly4eHnsi NPOEKTa Ha CorfiacoBaHue.

103. CornacoBaHHbIM NPOEKT NOCTaHOBNEHMS nognuceiBaetcsd Mapom ropoackoro
oKpyra B TeyeHuMe opHoro paboyero [HS C MOMEHTa MOflyYeHUs COrfacoBaHHOIO
OOIMKHOCTHLIMW NMLIAMU MPOEKTa.

104. B cny4ae ycCTaHOBMEHUS OCHOBaHUMW [ONA OTKa3a B MpefoCTaBreHuun
MyHMUMMANbHOW  yCcrnyru, MpedyCMOTPEeHHbIX  MyHKToM 31  AAMWHUCTpaTUBHOIO
pernameHTa, cneuvanuct  YNpaBneHusi, OTBETCTBEHHbIW 3a  npeaocTaBrieHune
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TFOTOBUT MOTMBUPOBAHHLIN MNPOEKT YyBeAOMMEeHuss 06 oTpuuaTenbHOM
3aKMYEeHN  MYHAUMNANbHOW 3KCNepTu3bl MNPOEKTOB OCBOEHUS JlecoB (danee —
yBegomneHne o6 oTkase) v nepegpaetr Moapy ropoackoro okpyra Crtpexeson. B
yBeqOMNeHnn o6 OTka3e [AOMKHbl ObiTb yKasaHbl OOCTOATENbCTBA, MOCMNYXMBLUME
OCHOBaHWEM ANs oTKa3sa.

105. YBepomneHne o6 oTkase nognucoiBaeTca MapoM ropoackoro okpyra
CTpexeBoK B Te4eHne 04HOro paboyero gHs C MOMEHTA €ro nosyvYeHuns.

106. MakcumarbHbI ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBnsieT He Oonee uyeTblpHaguaTU KaneHgapHbiX AHEN C MOMEHTa YCTaHOBIEHMS
OCHOBaHUN ANsa NpeaocTaBneHns MyHuuunanbHom ycnyrm, nmbo o6 oTkase B
npenocTaBneHnM MyHMUMNANbHOW YCIyTn.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

107. OcHoBaHueM ONs Hayana agMUHUCTPaTUBHOW NpoLeaypbl SBNSETCS Hanuyne



NogNUCaHHOro JOKYMeHTa, ykadaHHoro B nyHkTe 103 unu nyHkte 105 AOMUHUCTpATUBHOIO
pernameHTa.

108. Bbigava pe3ynbTaTta npenocTaBneHns MyHULMMNAanbHON ycnyru
oCyLLleCTBNAETCA CNocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBIIEHUM, B TOM YUCTe:

1) npu nu4HOM oBpaLleHnn B YnpaBneHue;

2) nocpeaCcTBOM MNOYTOBOrO OTMPaBfEeHUs Ha afpec 3asBUTENs, YKa3aHHbli B
3asBrieHuu;

3) nocpeaCcTBOM 3MEKTPOHHOM MOYTbI MO aApecy ANEeKTPOHHOM MOYTbl, yKa3aHHOMY
B 3adBneHuu;

4) npn nn4yHom obpatueHnn B8 MOL] (npn HanM4ymMm 3aknOYEHHOro cornalleHns);

5)uyepe3s nuyHbIN kKabuHeT Ha EgMHOM  nopTane  rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCryr (PyHKLMIA).

109. O6wmr MakcumarbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
coctaBnsget He 6onee pAByx pabouMx p[HEM CO [OHA nognucaHus  LOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHNIA.

IV. TMopsaaok n chopmMbl KOHTPONA 3a UCNOSTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMoAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MOMNOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, YCTaHaBNMBaLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLIeHNIA

110. TeKylwnn KOHTPONb 3a COOMAEHNEM W UCMOMHEHMEM  MONOXEHUN
AOMUHUCTPATMBHOIO  perfameHTa W MHbIX  HOPMATMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNA K  NpPedoCTaBfEeHW0  MyHUUUNANbHOW  YCRyru,
OCYLLIEeCTBNAETCHA HaYarbHUKOM YNpaBreHus.

111. MopsgoK OCyLEeCcTBREHUA TeKywero KOHTpons 3a cobnogeHnem wn
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULL@MU NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBatlowmx TpeboBaHusa K
NpeaoCcTaBnNeHnio  MyHULMNANbHOW YCyr, a Takke [MpUHATUEM VMW  peLUEeHUHN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 ytBepxaeHuun [lopsagka
OCYLLECTBMNEHNA KOHTPOSIS MOMHOTHI M KavyecTBa NpefocTaBneHns MyHUUUnanbHbIX yCnyr
M cobniogeHns  MNosIoKEHUM agMUHUCTPATMBHBIX  PEerfiamMeHToB  MpeaocTaBreHus
MYHUUUNANbHbIX YCNYr HA TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4ucrie nopaaok un
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4EeCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

112. KoHTponb 3a MONHOTOM M KadeCTBOM MNpefoCTaBfeHuUs MyHUUUNarbHOW
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3asButenen Ha paencteus  (6e3gencTBue) oprada,
npegoCcTaBNALWEro  MyHUUMManbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHALUUNANBHYO YCNyry, Moo MyHMUMNANbHOMO CriyXatlero.

113. B uenax ocywecTBrneHNa KOHTPONs 3a [MOfHOTOM U KavyeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepuoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM



AgmnHuncTpaummn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCs BCe
BOMPOCHI, CBHA3aHHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpedocTaBreHneM MyHUUMNANbLHOW
ycnyrn (Tematunyeckme npoBepkun). [poBepka Takke NpoBOAUTCS NO xanobe 3asBuTens.

114. BHennaHoBble NpoBepkn NPOBOOATCHA B CBA3M C MPOBEPKOW YCTpaHEHUs
paHee BbIABMNEHHbIX HapylweHun AOMUWHUCTPATUMBHOIO perfnamMeHTa, a Takke B cnyvae
nony4veHus xanob 3assuTtenen Ha gencteus (6esgencTeme) opraHa, NpeaoCcTaBnNALEro
MyHUUMNANbHYO  ycrnyry,  AOJDKHOCTHOMO  nviua  opraHa,  npefoctaBnsioLllero
MYHULMNANbHYIO YCryry, NMM6o MyHUUMNANbHOro Cnyxatyero.

115. PesynbTatbl NpoBepkn OoQopMNAKOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeaoCTaBAOLWEr0 MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaemMble (OCyLecTBASeMbIE) UMU B
XoAe nNpeaocTaBneHNa MyHULMNANbHOWN yCryrn

116. Mo pesynbTataMm NpOBEAEHHbLIX MPOBEPOK, B ClNyyae BbISBIEHUS
HapyLlweHun cobnogeHns nonoXeHnn AAMUHUCTPATUBHOIMO perfiameHTa, BWHOBHbIE
OOIDKHOCTHblIE nuua opraHa, npeaoCcTaBnsloWero MyHUUUNAanbHY  YCriyry HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYID 3akoHogaTenbcTBoM Poccuiickon depepauum 3a
peweHna wn pencteua (b6esgencteue), nNpuHMMaemble B Xo4e NpeaoCTaBreHus
MYHULIMNANBHOWN YCRyru.

117. OTBETCTBEHHOCTb  AOJMKHOCTHbLIX WL, OpraHa, npenocTaBnsAwoLwero
MYHULIMNANBbHYIO YCNYry 3akpennseTcs B OSMKHOCTHbLIX MHCTPYKLUNAX.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULMNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHnsaummn

118. KoHTpornb 3a npegoctaBneHMeM MyHUUMNANbHOW YyCNyrn, B TOM 4YuCre COo
CTOPOHbI rpaxnaH, ux o0beguMHEeHUN W OopraHuM3auun, OCYLLECTBSETCA MNocpenCcTBOM
nybnvkauun ceefeHun O OeATEeNbHOCTU opraHa, NpedoCTaBnSALWEro MyHUUUNAnNbHY
ycryry npu npeaoctaBrneHnun MyHUUMNanbHOW YCryru, MOfydeHus rpaxpgaHamu, ux
o0beanHEeHNAMN N opraHM3aunsMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake npeaoCTaBfeHUss MyHMUMNANbHOM ycnyru M obecneyeHns BO3MOXKXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [JocynebHbin (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn U AeMCTBUN
(6be3pnencTBus) opraHa, NnpeAoCTaBNAKOLWEro MyHULUNanbHY yCcnyry, a Takke ero
AOJMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRyXawmx

119. 3aseutenn BnpaBe obOxanoeaTb B pocyaebHom (BHecynebHoOM) nopsake
peweHns un pencteua (6esgencTeue) opraHa, NpeAoCTaBnsALWEro MyHUMUMNanbHYy
ycnyry, OOMMKHOCTHOrO fMua opraHa, npefoCTaBnsALWEero MyHULMnanbHy ycnyry, nmbo
MYHMLMMNANbHOMO CryXallero.

120. lMpegmeTtom gocyaebHoro (BHecyaebHoro) obxanoBaHnsa sSiBASIOTCA peLleHns
n pencteua (6espencTene) opraHa, NPeaoCTaBMAIOWEr0 MYHUMUMNANbHYKO  YChyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO Cry>Xallero B TOM YMCre B Cneaylowmx cryyasx:

1) HapyLwleHne cpoka permcTpaumm 3anpoca 3asBuTens O npeaocTaBreHun
MYHMLMNANbHON yCnyru;

2) HapyLLUeHMe cpoKa NpeaoCTaBEHNSs MyHULMNAbHON YCIyru;



3) TpeboBaHve y 3asBUTENS OOKYMEHTOB, HE MPeAyCMOTPEHHbLIX HOPMAaTMBHBIMMA
npaesoBbiMK akTamu Poccuiickon ®epepaumm, HOpMaTUBHLIMKM MPABOBbLIMU  aKTamu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme Yy 3aaBUTENd [OOKYMEHTOB, MpeadoCTaBlneHne KOTOpbIX
npegycMOTPEHO  HOPMAaTMBHbIMKM  MNpaBoBbIMM  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
aKkTaMmu ons npegoctasreHna MyHUUunanbHOW ycnyru;

5) oTka3 B npegocTaBneHn MyHUUUNAnNbHOW YCIyru, ecnn OCHOBaHUS OTKasa He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU Y NMPUHATLIMU B COOTBETCTBUU C HAMWU UHBIMA
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon dPepepauun, HOpPMaTUBHbLIMU
npaBoOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbLIMU NPaBOBbIMU aKTaMMU;

6) 3aTpeboBaHne C 3aaBUTEns MpuM NpedocTaBneHnn MyHUUMNAnbHOW YCryru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMKM MPaBOBbIMW  akTamu Poccunckomn
depgepaunn, HOpMaTUBHBIMW NPABOBLIMM akTaMy ToMcKon obnacTtu, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTamu;

121. >Kanoba Ha pelleHus n gencteus (6besgenctene) opraHa, NpeaocTaBnsoLero
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  nvua  opraHa,  npegocTtaBnfaloLero
MyHMUMNanNbHYO ycnyry, nMbo MyHMUMMNanbHOro chyxawero nogaeTcs B NMUCbMEHHOW
dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hopMe B OpraH, NpeaocTaBnAoLLMiA
MYHULMNANbHYO YCNYry U NOANEXUT PpacCMOTPEHNIO AOMKHOCTHBLIM NULOM, HageNeHHbIM
MNONTHOMOYMSIMIN MO PACCMOTPEHMIO anob.

122. Kanoba moxeT ObITb HanpasneHa no no4yte, yeped ML, (npy Hanuumm
3aKIMOYEHHOro cornaleHns O B3auMogencTBuu), Yepes odpuumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAanbHbIX yCryr (PyHKUui) (nocne obecnevyeHns TeXHUYeCcKom
BO3MOXHOCTH).

123. OcHoBaHveM AN Hadana npoueaypbl 0GXanoBaHUSA peLleHus U OencTBus
(bes3gencTBms) opraHa, NpeaoCTaBNALWLEro MyHULMNANbHYIO YCryry, JOMKHOCTHOrO nuua
opraHa, NPeaoCTaBnASALWEro MyHMLMNanbHy ycnyry, Mbo MyHUUMNAnbHOro Criyaliero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO yCnyry:

1) xanobGbl 3asBUTENS, HanpaBfeHHONW B MNUCbMEHHOW ¢opMe Ha GymaxkHOM
HOocuTerie MOYTOBOW CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K Hactoswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

2) xanoObl 3asBMTENd, HanpaBfeHHOW 4epe3 oduumarnbHbIi CalT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra CtpexeBon, ykazaHHoOMY B [MpunoxexHun 1
K HactosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBreHHoN Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) »xanobbl 3asBMTENS B NMCbMEHHOW (hopMe, NoAaHHOM B XOA4€ NUYHOro npuema.

124. Xanoba noanexut obsasaTenbHOM perncTpaumm B Te4eHue Tpex AHen C
MOMEHTa MOCTYNMEeHNs B OpraH, NpefocTaBnsloWmMin MyHUUMNansHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

125. Cpok paccMmoTpeHus xanobbl He AOoMmKeH NpeBblilaTb NATHaguatTn padounx
OHEW CcO [JOHA ee peructpauuuM, a B cnydae obxanoBaHusi oOTKasa oOpraHa,
npedocTaBnsAwWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpaeneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLleHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN — He no3gHee NATu paboynx gHEen co OHA ee
perncTpauum.



126. Xanoba 3asButensa JosmkHa cogepXxaTb cnegyoLwyo MHpopMaLumio:

1) HauMmeHOBaHMe opraHa, NpPefoCTaBMAWEro MYyHUUMNANbHYO  YCRyry,
OOJDKHOCTHOrO NnvMua opraHa, npeaocTaBnsloWero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Criykawero, peweHna wn  genctsusa  (besgenctene)  KOTOpbIX
obxanytoTcs;

2) hamunuio, UM4, OTYECTBO (MpPYM HanNnunm), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTensa - U3N4eckoro nuua nNMbo HamMeHoBaHWE, CBEOEHUS O MeCTe HaxOXAeHus
3asBUTENS - IOPUANYECKOrO nnua, CTPYKTYPHOro nogpasgeneHns iopuandyeckoro nuiua, a
Takke HOMep KOHTAKTHOro TeredoHa, agpec SNeKTPOHHOM MoYThbl (MpU HanMuuu) u
NOYTOBLIN aapec, MO KOTOPbIM AOMMKEH OblTb HanNpaBfieH OTBET 3asiBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteumn) oprada,
NpefoCTaBNALWEro  MyHUUMMAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLIEro MyHALMNANBHYO YCNyry, MMb60 MyHULUMNANbHOMO CryXXallero;

4) poBoAbl, HAa OCHOBaHMM KOTOPbLIX 3adABUTENb HE COrfaceH C pelleHueM U
pevictBuem (6es3gencTBueM) opraHa, NpPedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, MpefocTaBnsiowero MyHUUMnanbHy  yenyry, nubo
MYHMLMMNANbHOIO CryXallero.

K >xanobe 3aaButenb BrpaBe MNPUAOKUTbL AOKYMEHTbI, NOATBEpXAalolme ero
AoBoabl, MMB0O MX KOMUMK.

127. Mo pesynbTaTamMm pacCcMOTpPeHna Xanobbl opraH, npeaocTaBAAoLWNin
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAyoLWnX peLueHni:

1) o6 yposBnerBopeHuMn xanobbl, B TOM 4ucne B OpMe OTMEHbI MNPUHATOro
peLleHns, MUcnpaBneHs OOMyLEHHbIX OpraHoM, MNpeaoCTaBASAWMM MyHULUNANbHYIO
ycrnyry, one4aTtok u owmnboK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBfeHnss MyHUUunanbHom
yCnyru LOKYMEHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3MMaHME KOTOPbIX HEe
npegycMOTPEHO  HOPMAaTMBHbIMM  MNpaBoOBbiMW  akTammn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMWM MPaBOBbIMW akTaMyu TomckorM 0BnacTn, MyHMUMNANbHbIMU NPAaBOBbIMU
aKkTaMu, a Takke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

128. B cnyyae npuHATUA pelleHnst 06 yooBneTBOPEHUN Xanobbl OpraHu3yeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkkKe NHble MePONpUATHUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWN.

129. Tpu ycTpaHEHUN BbISIBMIEHHbIX HapYLUEHUN, BOCCTAHOBMEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHMUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbILaTb
CPOKOB, YCT@HOBJIEHHbIX HACTOALWMM AOAMUHUCTPATUBHBIM PErMaMeHTOM.

130. He nosgHee AOHA, criegylowero 3a AHEM MPUHATUA pPeLUeHUs, yKa3aHHOro B
NyHKTE 127 AOMWHNCTPATMBHOIO pernamMeHTa, 3asaBUTENIO HanpaBnsaeTcd
MOTMBMPOBaHHbIA OTBET O pe3ynbTaTax PacCMOTPEeHUs *anobbl cnocoboM, yKkazaHHbIM B
xanobe.

131. B cny4yae ycTaHOBEHUs B Xo4e UNu No pesynbTataM pacCMOTPEHNS Xanobbl
NPU3HaKoB COCTaBa aAMUWHUCTPATUBHOIMO MNPaBOHAPYLUIEHUS UMK NPECTYNNeHUs
OOIMKHOCTHOE  NMUO, HageneHHoe  MOfIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3amennMTenbHO HanpaBnseT MMELWMECa MaTepuarnbl B OpraHbl NPOKypaTypbl.



Mpunoxexwue 1

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«YTBEpXOEeHMe MyHUUMNanbHOW 3KCNepTUsbl
NPOEKTOB OCBOEHUS NIECOB»

CnpaBo4Has MHhopMaLUA 0 MecTe HaxoXAaeHusl, rpaduke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBASALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHMin u opraHmsaumin,

y4yacTBYHOLMX B NPefoCTaBNeHUn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CtpexeBon.

Mecto HaxoxpeHus

AoMunHMcTpaumm  ropogckoro  okpyra CTpexeBown:

CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAackoro okpyra CTpexeBon:

lMoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouToBBIN agpec AOMUMHUCTPaUMK

ropoackoro okpyra CTpexeBoM:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuUcTpauum ropoackoro okpyra CTtpexesBouM B cCeTu

WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU

NuTepHeT: office@admstri.tomsk.ru.
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2. YnpasneHne WMYLLECTBEHHbIX W 3eMeSlbHbIX OTHOWeEeHU AQMUHUCTPaUun
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHust YnpaBfeHuUss UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHUN
AoMunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npachmk pabotbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbiX OTHOLUEHWN
AgMnHUCTpaunmn ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pachuk npuema 3aaBuTENEn B YNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHU AOMWHUCTPaLNN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MNatHuua HernpueMHbil 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedhoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumanebHbin canT YnpaBneHUs UMYLLECTBEHHbLIX U 3eMeflbHbIX OTHOLLEHWI
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

ALpec 9neKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«YTBEpXOEeHNe MyHUUMNanbHOM 3KCNepTUsbl
NPOEKTOB OCBOEHUS NIECOB»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuIo, NMs, OTYECTBO (Npu
HanMynmn) 3asnBuTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTea (BPEMEHHOIO
npebbiBaHNA) 3asBUTENS),

_ (KOHTaKTHbIN
TenedoH 3aaBuTens)

ANsA opuandeckoro nuua:
HavMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBoOBOU
dopMbl,

MeCTOHaxoxageHue

dhamunun, UMeHn, oTyecTBsa (Mpu HanM4yun)
nvua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenedoH, 3NEeKTPOHHAadA noyTa
3asBneHue

Mpowy yTBEpOUTb MPOEKT OCBOEHUS JIECOB, HA FIECHOW Yy4acTOK, PacrofioXXeHHbIN
(MecTononoxeHue) , kKagacTtpoBbi Ne

nnowagbo

[MpunoxeHne K 3asBNeHNIO:
1.koNnA AOKYMeHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb 3asBUTENS;
2.00KYMEHT, NoATBepXaatoLWwmnn NOofIHOMOYMSA nnua Ha OcyllecTBlieHue OeUCTBUN OT
UMEHN 3aaBUTENS (B Criyvae npeacTtaBuMTeNbCTBA);



3.MPOEKT OCBOEHUSI NECOB.

PesynbTaT npegoctaBneHns ycnyrm npoLly npegocTaBuTb (HY)XKHOE NMOAYEPKHYTb):

1) npu nn4yHOM obpalleHnn B YnpaBrneHue;

2) nocpeacTBOM MOYMTOBOrO OTNPaBfEHUs Ha agpec 3asBUTENS, yKasaHHbIN B
3asBneHuu;

3) nocpeacTBOM 3f1EKTPOHHOWN MOYThI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nn4Hom obpaweHnn B MOL, (npn Hann4mMm 3aknOYEHHOro CornatleHmns);

5) 4epe3 nuYHbIN KabuHeT Ha EOuMHOM nopTane rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

(noanwuce)
(pacwmdposka)
«_» 2
Haro cornacme B MUCNONBb3OBaHUM MOUX MNEPCOHasIbHbIX MAaHHbIX NpwU
npeaocTaBrieHUM MyHUUMNanbHoOM ycnyru (ansa pusnyeckux nuuy).

(noanuc) (pacumdpoBka nognucm)



MNpunoxeHune 3

K

AOMUHUCTPATUBHOMY  perfnameHTy

npeaocTaBneHns MyHULMNANbHOW YCryrm

«YTBEpXOEHME

MYyHUUMNAaNbHOM

OKCMNEePTU3bIl MPOEKTOB OCBOEHUA J1ECOB»

BITOK-CXEMA MOCNEAOBATENBHOCTWV OENCTBUW
npu nNpegocTaBneHn MyHUUMNAanNsHOW ycnyru
«YTBEepXaeHne MyHULMNanbHOM 3KCNepTU3bl MPOEKTOB OCBOEHUS! NIECOB»

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

MNopaya 3asBneHusa u
OOKYMEHTOB

OTcyTCTBYIOT OCHOBaHUA ONs
OTKa3sa B Npueme JOKYMEHTOB

Perncrtpauyus 3assneHma

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoCoB

Hannyne ocHoBaHum ans
OoTKasa B npueme
OOKYMEHTOB

OTtkas B npunemMe JOKyMeHTOB

dopmupoBaHue 1 HanpasneHue
MeXBeOMCTBEHHbIX 3anpocoB

OrtcytcTByeT
HeobxoaAnMoCTb
dopmMmpoBaHus n
HanpaBneHus
MEXBEOOMCTBEHHbIX
3anpocos

MpoBeneHne aKcnepTU3bl U NPUHATME PELLEHUS O NpeaocTaBneHnn 6o o6 oTkase B
npefocTaBneHnn MyHUUMNansLHON ycnyru

[NpuHATME pelueHns o
npegocTaBneHnn
MYHULUMNANbHOW yCnyru

Bblgava (HanpasneHue)
NOCTaHOBMNEHNSA

MpuHaTMe peweHnsa o6
OTKa3e B NpeaoCTaBfeHUMN
MYHULMNANbHON YCNyru

Bbligava (HanpasneHue)
yBegoMmneHus o6
oTpuLaTENbHOM 3aKNH4YEHUN
MYHULMNANbHOW 3KCNePTU3bI
NpoeKTa OCBOEHWSI NTIECOB
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	124. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	125. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	126. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	127. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	128. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	129. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	130. Не позднее дня, следующего за днем принятия решения, указанного в пункте 127 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	131. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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