lMocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson oT 23.06.2016 Ne 521
«O06 yTBEpKAEHUM AOMUHUCTPATUBHOIO pernameHTa npegocTaBneHns MyHUUmMnanbHom
yCcnyrm «YTBepXXaeHme MyHUUMnanbHON 3KCNepPTM3bl MPOEKTOB OCBOEHWS NTECOB»

(B pegakumm ot 30.09.2016 Ne762, ot 27.12.2016 Ne979, ot 07.05.2018 Ne287)

B cooTtBeTCcTBUM C nyHKTOM 4 cTaTbk 89 JlecHoro kogekca Poccurickon degepaumu,
yacTtbto 1 ctatbm 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr», HA OCHOBaHMM nyHkTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBNAIO:

1. YTBepauTb AOMUHUCTPATUBHBIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrm  «YTBepXAeHNe MyHUMUMNanbHOW  9KCNepTu3bl MPOEKTOB OCBOEHUSA  11eCOB»
COrNacHoO NPUITOXEHMIO.

2. MNpusHaTb yTpaTUBLLUMMK CUFy MOCTAHOBNEHUS AOMWHUCTPAUUM TrOpOACKOro
okpyra CtpexeBon:

- o1 17.09.2013 Ne 661 «O6 yTBEepxAeHUM AOMUHUCTPATMBHOIO perfameHTa
nNpenoCcTaBneHns MyHUUMNANbHOW YCNyrn «YTBEepXAEHUe MyHMUMNanbHOW 3KCNepTusbl
NPOEKTOB OCBOEHNS NIECOBY;

- or 24.05.2016 Ne 440 «O BHeceHUM WU3MEHEHUA B MNOCTAHOBMNEHMWE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 17.09.2013 Ne 661».

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLEeHMI0 Ha odmumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOSHEHWEM HACTOALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W MHaHCaM, HadvasnbHUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Masp ropoackoro okpyra B.M. XapaxopwuH



MpunoxeHne

YTBEPXOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexeBon

oT 23.06.2016 Ne 521

(8 pegakuum ot 30.09.2016
Ne762, ot 27.12.2016 Ne979, ot
07.05.2018 Ne287)

AOMVHNCTPATUBHbIA PETMAMEHT
npegocTaBneHns MyHULMNanbHOM ycrnyrn «YTBepxaeHne MyHuumnanbHom skcnepTusbl
NMPOEKTOB OCBOEHUS NECOB»

. O6bwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa npegocTaBreHus
MyHULMNAnbHOW yCryru

1. AODMVHUCTPATUBHBLIA perriaMmeHT npefocTaBleHns MyHUUUnanbHOW Ycnyru no
YTBEPXOEHUIO MYHMLMNANbHOM 3KCNepTu3bl MNPOEKTOB OCBOEHUS necoB (panee -
AOMUHUCTPATUBHBIA pPerfameHT) ycTaHaBnvMBaeT Nopsaok U cTanHdapT npefocTaBneHuns
MYHUUMNANbHOW YCNyrn No  YTBEPXAEHUIO MYHULUMMNAnbHOW 3KCNepTU3bl MPOEKTOB
OCBOEHUSA IecoB (garee - myHuumnanbHasa ycnyra) AQMUHUCTPaUMen ropoacKoro okpyra
CTpexeBou, OOIMKHOCTHBIMU NMuamMn U MyHUUMNanbHbIMU criyXawmmm AgMuHUCTpauum
ropofckoro okpyra CTpexeBomu.

Kpyr 3asButenen

2. 3asBuTensaMu SIBRSIOTCS puanyeckne nuua, topuamdeckue nuua, nmbo ux
YNOSIHOMOY€EHHbIE NpeACcTaBUTENK (ganee - 3asaBuTeNb).

TpeboBaHus kK NOpsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMNANbLHOW YCnyru

3. MHpbopmmnpoBaHme rpaxgaH O nopsagke npefocTaBneHus MyHUUMnanbHOU
ycrnyrm obecneynBaeTcs MyHUUUNAaNbHbIMU cnyxaLimmu, cneynanucramm
AoMunHMcTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOIO LeHTpa
npeaocTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanMyYUM 3aKNKYEHHOro  OpraHaMm MECTHOrO CcamoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLL cornawenus o B3aMumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTaBreHns rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (danee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMM K WH(POPMUPOBAHUIO TpaxgaH O nopsiake
npenocTaBneHns MyHUUMNAnbHOW YCNyrn SBMSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
WHpOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHOpMauuuM, MNosIHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

5. MecTo HaxoxaeHus AOMUHUCTpaLUKM ropoackoro okpyra CTpexxeBoun, OpraHoB U
opraHuMsauun, yy4acTBYKOLWNX B NpeaoCTaBfieHUM MyHULMMansHOW YCryrn, MX noYvToBble
agpeca, odwuuuanbHble cauTbl B UMHAOPMALMOHHO-TENEKOMMYHUKALNOHHON  CeTu
«UWHTepHeT» (nanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX



HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeacTasneHbl B [MpunoxeHnn 1 K HacTosiwemy
AOMUHUCTPATMBHOMY pernameHTy.

6. MHdbopmauma o MecTe HaxoxgeHus, rpadumkax paboTbl AgMuHUCTpauum
ropogckoro okpyra CTpexeBOW, OpraHoB W  OpraHmsauumi, Yy4acTBYKOLLMX B
npegocTaBneHn MyHULMMansHOW yCcnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycnyru pasmelwiaeTcsa Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedeparnbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANBbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX WM MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a Takke NpeocTaBnNAeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

7. Ha odwuumansHOM canTe OpraHoB MECTHOro caMoynpaBSieHUss TFoOpOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHoOBaHME W MoYTOBble agpeca AOMWHUCTPaAUUKW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHMm nHopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW YCryru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHUa MyHUUUNAanbHOW yCnyru;

6) TekcT ADMUHUCTPATUBHOIO perfiaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKkoe onucaHue nopsiaka npefocTaBneHns MyHuuunanbHown ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTarne rocygapCTBEHHbIX M MyHUUMNANbHbIX yCryr (yHKUUn)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncuepnbiBaOLWmM NepeyeHb JOKYMEHTOB, HEOOXoAMMbIX AN NpefoCTaBreHus
MyHMUMNanbHON ycnyru, TpeboBaHnA K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BrpaBe nNpeacTtaBuTb MO COBCTBEHHON
NHUUNaTUBE;

2) Kpyr 3asButenen,

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4) pesynbTaTbl npegocTaseHns MyHULUUNAanbHOM ycnyru, nopsaoK
npegocTaBneHns AOKYMeHTa, aBnsaoLerocs pes3ynbTaTtom npegocTaBneHns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MNOWWHbLI, B3MMaeMoW 3a npegocTaBneHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOWNA NepevYeHb OCHOBaHWA ANs MPUOCTaHOBAEHUA WM OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) o0 npaBe 3aaABuUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHwe LENCTBUN
(be3pencTBmsl) U peLlleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XO4e NpefoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) (opmbl 3aaBneHun (yBe4OMMEHMKW, COOOLWEeHW), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. MIHdopmauuio 0 nopsiake nosnyyYyeHns MyHULMNansHOW ycnyru, a Takke o MecTte
HaXOXOEeHWUs, KOHTaKTHbIX TenedgoHax (TenedoHax ANa CnpaBokK), agpecax 3MeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W OpraHuM3auusx, y4acTBYHOLUX B
npeaocTaBNeHnn MyHULMNANbHOW YCAyrn WM SBRSIOWNXCA WUCTOYHUKOM MOMNyYeHuUs
MHOpMaUUK, rpaxxgaHUH MOXET MoMyYnTb:

AMYHO nNpwu  obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOLWEHUNn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBou;



NoO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHMUCTPAUUK FTOPOACKOrO OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B popme 3MEeKTPOHHOro OOKYMEHTa Ha afpec 3MeKTPOHHOM MOYTbl, YKa3aHHbIM B
MpunoxeHun 1 kK HacTosweMy AOMUHUCTPATUBHOMY perfamMeHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHA4aX B 34aHUn ALMWHUCTPAUUKM TOPOLACKOrO OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpaiieHnn 8 MOLI.

9. MHdopmaumoHHbie cTeHabl 060pyayoTCA Npu BXOA4E B NOMeELLEHME YNpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOWEHUN ALOMUHUCTpAUUKM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpMauMOHHbIX CTeHOAxX pasMellaeTca crnegywouwas obssaTtenbHas
nHopmauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec odvumanbHOro camta OpraHOB MECTHOrMo CaMOynpaBrieHUs FTOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTPaLMM ropoackoro okpyra CtpexxeBow;

4) rpacmk paboTbl AOMUHUCTPaLUNUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa ¢ NPUIoXeHNAMMU;

7) obpaseL, ohopmneHna 3aaBneHuns.

10. O6palLeHna No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAKOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpauUnn ropofckoro okpyra CTpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMmeHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH cogep)aTb uHdopMauuto o
HaMMEeHOBaHWN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHun, oT4vecTBe (npu
HanM4Yuun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHblE ObpalleHnsa cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNATL MHGOPMAaLMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o0 rpaduke npuemMa rpaxgaH rno Bonpocam MnpeaocTaBfeHns MyHUUMNanbHOW
ycnyru;

3) 0 BXOOAWMX HOMepax, MoA4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
gernonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUWE
OOKYMEHTbI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKrax, perynupylwmx npegocraBneHve
MYHULUMNANbHOW ycrnyru (HaMMeHoBaHue, HOMep, AaTa NMPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3adABUTENs ANa  NosyvyeHus
MYHULUNANbHOW YCRyru;

6) O cpoKax pacCMOTPEHUS 3aaBMNeHNA 0 NpegoCTaBNeHUM MyHULMNANbLHOWN YCIyTu;

7) 0 cpokax NpefocTaBneHns MyHULMNANbHOM YCnyru;

8) 0 MecTe pasmelleHMs Ha oduumanbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CTpexeBon B cetu WHTepHeT wuHdopmauum no
BOMpocam npefocTaBneHns MyHULMNansHOW yCnyru.

13. Mpn obweHnn ¢ rpaxgaHamn (No TenedoHy WM NUYHO) cneuuanucThbl



http://admstrj.tomsk.ru/�

YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUM roponCcKoro
okpyra CTpexXeBOW [LOSMKHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YH/Xasa UX YeCTU U OJOCTOMHCTBA. YCTHOE MH(POpMUPOBaHME O Nopsake NpeaocTaBrieHns
MYHULUMNANbHOW YCNYrn OOMKHO NPOBOAUTLCS C UCMNOSb30BaHMEM OULManbHO-4EN0BOM0
CTUNA peyun.

14. Mpn obpalweHnn 3a uHpoOpMauMen rpaxgaHuHa §NYHO CneumanucTbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKMTENbHOCTL NpuemMa npu  NMYHOM ObpalleHnMn He [OoSbKHa MpeBbIWwaTth
naTHagUuatv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHun He AO0SMKHO
npeBblWaTh NATHA4UATN MUHYT.

15. Ecnn gns noarotoBkM oTBeTa Ha YCTHoe obpauieHune Tpebyetca 6Gonee
NATHagUaTV MUHYT, crieumnanuct YnpaBneHns NMyLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHWUI
AoMunHucTpaumm  ropoackoro  okpyra  CTpexeBoW,  OCYLeCTBNAWLWWA  YCTHOEe
MHpopMmnpoBaHme, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe Ansi HEro Bpems
ANs YCTHOro MHMOPMUMPOBaHMS nNMBO HanpasBuUTb 3asBUTENO MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro OTnpaBneHns nnbo B opmMe 3NEeKTPOHHOIO AOKYMEHTA.

16. MuCcbMeHHOE  UHGOPMUPOBAHME  rpaXkgaHMHa  OCYLLECTBMSETCA  Npu
NONy4YeHnn OT HEero MUCbMEHHOro OOpaleHna NUYHO UM NOCPEenCTBOM MOYTOBOrO
oTnpasneHnd, obpalleHns B OpMe 3MEKTPOHHOrO0 AOKYMEeHTa O npenocTaBfieHumn
MHopMauun No Bonpocam npeaocTaBrieHUss MyHUUUNAanbHOW YCNyru, CBeAeHUn o xoae
npenocTaBneHns MyHuuunanbHon ycnyrn. NMucbmeHHoe obpalleHne pernctpupyeTcss B
AEeHb NOCTyNneHns B AAMUHUCTPpaLMIO ropoackoro okpyra CtpexeBown.

17. Mpn obpalleHnn 3a nHgopmaumen B NUCbMEHHOMW bopMe NOCpPeAcTBOM
NMOYTOBOrO OTNpPaBIiEHUs OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMpaBfieHus B agpec
rpaXkgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHums.

18. Mpn obpaweHnn 3a uWHpoOpMauMend Mo  INEKTPOHHOW no4yte, C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAmNbHbIX — YCIyr
(dyHKUMK), OTBET HarnpasnseTca B TedeHue TpuauaTu KaneHaapHbiX AHEW CO [AHS
perncTpauumn obpauieHus.

B obpalieHnn rpaxgaHvH B o6A3aTtenbHOM nopsgke ykasbiBaeT CBOU hamunuio,
UMsi, OTYECTBO (MocneaHee — MpU Hanuyuu), agpec ANEeKTPOHHOW MOYThbl, MO KOTOPOMY
OOSKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHnH BnpaBe MNPUIIOXUTL K TakoMy oOpalleHnto Heobxoanmble LOKYMEHTbl W
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

OtBeT Ha obpalieHne HanpasnseTcsa B OPMe 3EKTPOHHOrO [OKYMEHTa Mo
afpecy 9neKTPOHHOW MOYTbl, yKasaHHOMYy B oObpalweHuu, nocTynuBLIEM B
AOMUHUCTPaAUMIO ropoackoro okpyra CTpexeBon, YnpaBrneHne WUMYLLECTBEHHbIX W
3eMesibHbIX OTHOWeEeHUNn AaMuHUCTpauuu ropoackoro okpyra Crtpexeson B opme
3NEeKTPOHHOro AOKYMEHTA, U B NMCbMEHHOW (bOopMe NO NOYTOBOMY aZpecy, yKazaHHOMY B
obpaweHun, noctynuBweM B ALMUHUCTpaUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbLIX M 3€MESIbHbIX OTHOLWEHWA AOMUHUCTPaUMM FopoLCKOro
okpyra CTpexeBoWn B NMCbMEHHOW hopMe.

18.1. PaccmoTpeHne oOpalleHmn o npegoctaBneHnn uHdopmauum o nopsiake
npegocTaBneHus MYyHUUUNANbHOM ycnyru ocyLlecTBnsaeTcs B nopsaake,
npegycMmoTpeHHoMm dPepepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-&3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CraHpgapT NnpefocTaBreHUs MyHULMNaNbLHOM ycnyru

HavmeHoBaHMe MyHUUMNANsHOW yCnyru



19. MyHuUMnanbHast ycnyra no YTBEPXAEHUO MyHULMMANbHON 3KCNepTU3bl
MPOEKTOB OCBOEHMSI NECOB.

HanmeHoBaHWe opraHa, NpegoCTaBnSALLEro MyHULMNANbHYO YCnyry

20. MpepocTtaBneHue MyHULMNanbHOM ycnyrm ocyLecTBnseTca
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBomn.
21. HenocpencreeHHO npegocTaBnexHne MyHULMNanbHOM ycnyru

OCyLLeCcTBNAeTCA  cneuynanuctamn  YNpaefeHUs UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLLEHM AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNeHUss MyHULMMNANbHOW YCyru

22, PesynbtatoMm npegocTaBneHust  MyHWUMNANbHOW  YCnyrn  aBNSEeTCS
nocTaHoBneHne AAMWHUCTpPauun ropoackoro okpyra CrpexeBon 00 yTBepXaeHUM
3aKMYEHNST MyHMLMNANbHON 3KCNEPTU3bl NPOEKTOB OCBOEHUS NECOB.

23. B cnyyae HanunuuMs ocHOBaHMM ONA  OTKasa B npefocTaBneHuu
MYHULUMNANbHOM YCRyrk, yKasaHHbiX B MNyHKTe 31 AOMWHUCTPATUBHOIO pernamMmeHTa,
pes3ynbTatoM nNpefoCcTaBfieHUss MyHUMUMNANbHOW  YCryrm SABNSeTCH  HanpasneHue
yBeAOMIEHNA 006 OTpuuaTeNbHOM 3aKMHYEHUN MyHULUMNANbHOW 3KCNEPTU3bl MPOEKTOB
OCBOEHUSA NEeCoB.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

24. Cpok npegocTaBneHnsa MyHUUMNAnbHON yCryrn ¢ y4eToM HeobXxoanMmMocCTu
obpalleHns B opraHusauun, yyacTBylowmMe B NpeaoCTaBleHUN MyHULMMNANbHOW YCnyru,
He MOXeT npeBbllWaTb TpuauaTu Tpex KanengapHblX OHEeWn CO [HA MNOCTYNneHus
3asdBneHna o6 yTBEpPXOAEHUW 3aKMYEeHUs MYHUUUMNANbHOW 3KCNEepTUM3bl MPOEKTOB
OCBOEHMS NecoB (fanee — 3asiBneHue).

B cnyyae BHeceHWsi UBMEHEHWI B MPOEKT OCBOEHMS NECOB, NOATOTOBMEHHbIX Ha
OCHOBaHUM akTa neconaTonormyeckoro obcnegoBaHusi, CPOK  NpedocTaBneHns
MYHUUMNANbHOW YCNYrM He MOXeT MNpeBbllaTb OAMHHAAuaTM pabounx OHen co OHSA
NOCTyNneHns 3asBrneHns o6 yTBepXAEeHWMM 3aKMYeHUs MYHULMNAnbHOW 3KCNepTusbl
N3MEHEHNN NPOEKTa OCBOEHMUS NECOB (anee — 3asdBneHune).

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, PeryJimpyrowmnx oTHoWeEHNA, BO3HMKakoLWmne B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. MNpenocTtaBneHne  MyHMUMMNANbHOW  YCIyrM  OCYLUECTBMSIeTCS B
COOTBETCTBUM C:

1) 3emenbHbIM KOZeKCoOM Poccuinckon depepauunm Il «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epgepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHuu B OencTeBue
3emenbHoro kogekca Poccunckon dPepepaunny // «CobpaHue 3akoHogaTensctea POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbii 3akoH OT 23.06.2014 Ne 171-®3 «O BHeCeHUN N3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n oTgenbHble 3aKoHOAATESNbHbIE aKThl
Poccuinckon ®epepauumn» // OdumumnanbHbin MHTEPHET-NopTan NpaBoBOW WMHAOPMaLNK



http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb |), cT. 3377;

4) N'pagocTponTenbHbiM Kogekcom Poccunckon ®epepaunm ot 29.12.2004 Ne 190-
®3 (McTOYHUK odhmumanbHoro onybnukoBaHms «Poccuinckasn raseta» Ne 290 ot 30.12.
2004);

5) NlecHbim  kogekcom Poccuickon depepauum // «Poccuinckaa raseTa,
08.12.2006, Ne 277;

6) PegepanbHbiM - 3akOHOM  OT  24.12.2007 Ne 221-®3 «O kapacTtpoBom
AeATenbHOCTM» (MCTOYMHUK odhmumanbHoro onybnunkoBaHusa «Poccuickasa raseta» Ne 165
ot 01.08.2007);

7) ®epepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenocTaBneHnst rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIyr» (MCTOYHUK OodomumanbHOMo
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

8) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0bwmx npuHUMnax
opraHusauun MecTHOoro camoynpaeneHus B Poccuirckon ®epepaunm» (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

9) MNocTtaHoBneHnem [paButensctBa Poccuinckon Pepepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTemMe MEeXBEOOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOAEWNCTBUS»
(CobpaHue 3akoHopaTtenbctBa Poccuiickon ®epepaumn, 2010, 20 ceHTabps, Ne 38, crT.
4823);

10) 3akoHom Tomckon obnactn ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMsIX B ToMckon o6ractuy» (MCTOYHMK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHONM YCNyrn, NoANeXalumx NpeacTaBrneHunto 3asiButenem, cnocobbl nx
nony4YeHns 3asiBUTENEM, B TOM YUCIe B NEKTPOHHOM dhopme, NOpsAoK KX
npeacTaBneHns

26. B uenax nonyyeHus MyHMUMNanbHOW yCnyru 3asBUTENb NpeacTaBnseT
3asBrneHne (npegnaraemaa dopma 3asiBNeHus npencraBneHa B MNPUNOXEHUN 2 K
HacTosAwemMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNAINbHYHO YCyry
B KOMMJIEKCHOM 3anpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

217, K 3asBneHuo Ha npegocTtaBneHne MyHULMNansHOM ycnyru npunararTca:

1) konust AOKYMEHTA, YAOCTOBEPSIOLLErO NMNYHOCTbL 3asBUTENS;

2) OOKYMEHT, noATBepXaaroLwmi nosTHOMOYNA nnua Ha ocyllecTBeHne OenCTBUN
OT MMeHU 3asBuTens (B criydae npeacraBUTENbCTBA);

3) NPOEKT OCBOEHUSI NECOB.

HOKyMeHTbl Ana  npefocTaBfieHnMss  MyHULMNanbHOM ycnyrm - mMoryt  6bITb
npegcrasneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHWEM
EovHoro noptana rocyaapCTBEHHbIX M MyHUUMMAnbHbIX YCNyr ((OyHKUUK), NOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
noslydeHMem MyHuuunaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBNeHust B
dopMe 3INEeKTPOHHOr0 AOKYMEHTa 3adABMTENb NpUKNagbiBaeT K Takomy obpalieHuto
HeobxoauMble OOKYMEHTbI U MaTepuarnbl B anekTpoHHon dopme. lNMpegnaraemas cdopma
3asBrieHnss JOCTYNHa ANA KONMPOBaHUSA M 3anofiIHEHUS B 3NIEKTPOHHOM Buae Ha EanHom
nopTarne rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKUMA), HA orunanbHOM canTe.
B O6ymaxHom Buae npegnaraemasa  dopma  3asBreHUs  NpenocTaBnsieTcs
HenocpeacTBeHHO B YnpasneHum (kab. Ne 39).

27.1. B cnyyae, ecnn MyHuuMnanbHas ycnyra ykasaHa B KOMIIIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuuum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
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AoMunHucTpaumio  ropodckoro  okpyra — CtpexeBou  3asBrieHvMe,  noanucaHHoe
YNONIHOMOYEHHbIM paboTHMkoM MOPL| mn ckpenneHHoe nedvatbto MOLl, AOOKyMEHTHI,
npegyCMOTPEHHbIE MYyHKTOM 27 Hactodwero AOMWHUCTPATUBHOIO pernamMeHTta, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHns MyHUUMNanbHOW YyCnyri,
KOTOpblE HaXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoynpaBneHnst U UHbIX OPraHoB, Y4aCTBYHOLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KOTopble 3asiBUTENb BripaBe NPeACTaBUTb, a TakKe cnocobbl MX NMonyYeHus
3a8BMTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. [lepeyeHb [OOKYMEHTOB ANA NpefocTaBieHus MyHUUMNANbHOM  YCIyru,
KOTOpble HaxoOATCA B pPacrnopsXXeHUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnM MyHUUMNANbHOW YCIYTn:

1) Bbinucka wn3 EUMHOro rocygapCTBEHHOro peecTtpa  puanyvyecknx nvy B
OTHOLLEHUM IOPUANYECKOrO N1LA;

2) Bbinncka 13  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAOYamnbHbIX
npeanpuHMMartenen B OTHOLWEHMN ON3NYECKOro nmua;

3) cBeAeHUs 0 NOCTaHOBKE Ha HanoroBbIN y4eT B HASIOrOBOM OpraHe;

4) KagacTpOoBbLIN NAacnopT NIECHOro yvacTtka NMbo kagacTpoBasi BbINUCKA O JIECHOM
y4yacTke.

3asgBuTenb BNpaBe MNpPeacTaBuUTb YKasaHHble LOKYMEHTbl B AOMUHUCTpaUUto
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AoMnHUCTpaumnsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YMCNE COrnacoBaHui, HeobxoaumbixX Ond
MNONy4YeHUss MyHMUMMAnNbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B VMHble
rocygapcTtBeHHble oOpraHbl (OpraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSNYyYEeHUS YCryr, BKITOYEHHbIX B NepeyYeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 0bBsa3aTenbHbIMWU  ANA  NPEeAOCTaBfeHNa  MyHUUMNAanbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKTCA HeobxoaumbiMn KN obAs3aTenbHbIMKM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoACKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHUs OOKYMEHTOB M MHoOpMaunm unm OcCyLeCTBrEeHNa OeNCTBUMN,
npeacraBneHne Wnn OCYLLECTBIIEHNE KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynmpylowmmMmm OTHOLLIEHWUS, BO3HUKaKWmMe B CBA3M C
npenocTaBneHMeM MyHUUMNANbHOW YCRyru;

3) NnpeacTaBneHnss JOKYMEHTOB U MHJOpMauuu, B TOM 4YuUcre MOATBepXOatoLwmx
BHECEHME 3asiBUTenem nnaTtbl 3a NpefocTaBneHne MyHUUMNanbHOW YCNyrn, KOTopble
HaxoOAaTCa B pacnopsbkeHun pegepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuickon depepauumn, opraHoB MECTHOrO camMoynpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aunn, YyyacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNanibHOW
yCrnyru, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccurckon degepaumm,
HOPMaTUBHbLIMUN npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMA NPaBOBbIMW aKTaMu, 3a WCKIOYEHMEM [OOKYMEHTOB, BKMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepedeHb



AOKYMEHTOB.

VMcuepnbiBarowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB OS5
npegoCcTaBeHNS MyHULMNANBHOWN YCNyrn

30. OcHoBaHMA ONA oOTKasa B MNpuveMe [AOKYMEHTOB Ans npefocTaBrieHus
MYHUUUNANbHOW YCAYru:

1) 3asBneHwe nogaHo nMUOM, HE MMEWLWMM MOMHOMOYMIA Ha nodadvy LaHHOro
3asBrieHus;

2) 3asBreHMe He CoAepXuT  cBedeHun, nuMbo  coOoepXUT  HenosHble
(HepocToBepHble) CBedeHUd, YyCTaHOBMNEeHHble [lpunoxeHnem 2 K  HacToswemy
AOMUHUCTPATUBHOMY perfameHTy;

3) [OOKYMeHTbl cofepxaT MNOBPEeXOeHUsa, Hanuume KOTOpbIX He no3BonseT
O[IHO3HAYHO UCTONKOBAaTb NX COAepPXKaHWE;

4) B JOKYMEHTax UMEeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McyepnbiBatoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMNansHOm
ycnyru

31.  OcHoBaHus Ons oTkasa B NpeaoCTaBNeHNnn MyHULMNanbHOW YCnyru:

1) Hannyne B OTHOLWIEHWWM FEeCHOro y4yacTka, Mo KOTOPOMY MoAdaH MNPOeKkT Ha
paccMOTpeHue, NpasB TpeTbUX NnL;

2) 3eMernbHbIA y4acTOK, B OTHOLUEHUM KOTOPOro nofaH MpPOEeKT, He sABnseTcs
COBCTBEHHOCTBIO MyHUUMNANbLHOro obpasoBaHnsa ropoackon okpyr CTpexeBowu;

3) oTpuuaTenbHOE 3aKrlYeHne MyHUUMMNanbHOW 3KCMEepPTU3bl NMPOEKTa OCBOEHUSA
Nnecos;

4) K 3a8BMNEHUN0 He MNPUNOXEHbl LOOKYMEHTbl, COOTBETCTBYKOLME TpeboBaHUAM,
YyCTaHOBIIEHHbIE MYHKTOM 27 HacToswero AQMUHUCTPATUBHOIO pernameHTa.

McuepnbiBatowmm nepeydeHb OCHOBaHU A9 NPUOCTAHOBNEHNA MYHULMNATBHOW YCIyru

32. OcHoBaHMst ANt NPUOCTAHOBMEHUS NPeAOCTaBMeHNs MyHULMNAanbHON
yCryru OTCyTCTBYHOT.

MNepeveHb ycnyr, KOTopble ABNATCSA HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npeaocTaBneHnss MyHULUmMnNansHon ycrnyru, B TOM YMcne CBeAeHNs O JOKYMEHTe
(DOKymMeHTax), BbljaBaeMOoM (BblAaBaeMbIX) OpraHu3auusmMm, y4acTByowMu B

npefocTaBneHn MyHULUMNansHon ycnyru

33. Ycnyrn, KoTopble SIBASKOTCA HeobxoaumbiMM U obsA3aTenbHbIMK  ANS
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

Mopsigok, pa3mMep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpegocTaBneHme MyHULMnanbHOM
ycnyru

34. MyHuumnanbHas ycnyra npegoctasnsieTcst 6ecnnaTHo.

Pa3|v|ep M OCHOBaHMA B3MMaHUA ninaTtbl 3a npeaocrtaBJieHne yCryr, KOTOpble ABJITAKOTCA



HeobxogMMbIMn N 06A3aTenbHbIMK AN NPeAOCTaBAEeHUs MyHULUNANbHOM YCnyru, a
Takke MHpopmauus 0 MeTOAMKE pacyeTa pa3mMepa Takon nnaTbl

35. Pasmep M OCHOBaHWSA B3MMaHusi NnaTbl 3a OKasaHWe HeoOXOAUMBLIX W
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmu,  npeaocTaBnsoLWUMm
HeoOxoauMmble U obsi3aTernbHble ycnyrM, Heobxooumble AOnsi  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENlbHO B COOTBETCTBUM C  TpeboBaHusIMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcrmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBeHnst 0 NpegocTaBneHnm
MYHUUMMANbHON YCNyr U Npu NoNyYeHun pesynbTaTa NpegocTaBneHns MyHuumMnansHomn

ycnyru
36. MakcumanbHbIN CPOK OXKMOAHUS B o4epean npu NM4Hom nogadvye 3asBrieHus

O npegocTaBneHnn MyHUUUNansHOM YCryrn He JOSKEH NpeBblaTh NATHAAUATA MUHYT.
37. MakcumarnbHbIA CPOK OXMAAHUA B odepenu npu noryvyeHun pesynbTaTta

npegoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI yCcnyrn He OoJmKeH npesbillatb NATHaAUaT MUHYT.

Cpok 1 nopagok perucTpaumm 3asBreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopMme

38. 3asBrneHne Ha ByMaxHOM HocuTerne perncTpupyeTcs B AeHb NOCTYNNeHUs
B AOMMHUCTpauuo ropoackoro okpyra CTrpexeBon 3asBNeHUs W OOKYMEHTOB [N
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.

39. Pernctpauua 3asBrneHusi, HanpaBneHHOro B (OpMEe  3fEeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (PYHKUURA),
OCyLLeCTBNAETCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ro nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcss MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeEHUN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHBLIM CTeHAAaM C NepeYyHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNAanbHOM yCryr, n obpasuamMm ux 3anonHeHns

40. MNpegoctaBneHve MyHUUMNANbHOW YCryrM oCyLecTBNSEeTCA B cneumanbHO
BblAENEeHHbIX AN5 9TUX Leren NoMeLLeHUsX.

41.  MecTa npegocTaBneHns MyHUUMnanbHOW ycnyrn obopyayloTca C y4eToMm
TpeboBaHMN [OOCTYNHOCTU [ANS WHBaNMAOB B COOTBETCTBUW C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunmn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHMa MecTa npefocTaBfeHUss MyHUUMNanbHOM ycriyru ¢ yyeTom TpeboBaHun
AOCTYNMHOCTM AN WHBanMaoB B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccumnckon
depepaumm 0  couManbHOM  3alMTe  MHBaNMAOB  HA  COTPyAHMKa  opraHa,
NpefoCTaBNALWEro MyHMUMNanbHy0 ycnyry, Bosnaraetca 0653aHHOCTb MO OKa3aHWo
CUTYaLMOHHOM MOMOLUM WHBaNuAam BCEX KaTeropui Ha nepuod npenocTaBrneHus
MYHULMNANbHOW YCIyru.

42. B cnyyae ecnn nmeetcss BO3MOXHOCTb OpraHM3aunn CTOSIHKM (NapKOBKW)
BO3Mne 34aHus (CTPOeHusi), B KOTOPOM pasMeLleHO MNOMEeLleHne rnpuvema v Bblaauu
AOKYMEHTOB, OpraHuM3oBbIBAeTCA CTOSIHKa (MapkoBka) ANnA NUYHOTO aBTOMOBWIMBHOrO
TpaHcnopta, OecnnatHas Ansa  3aasuTtenen. [Ina  napkoBkM  crneumarbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB UHBaNWUAOB Ha Kaxaon cTosiHke Bblaensetcs He meHee 10%
MecT (HO He MeHee OHOro MecTa).

43. Bxoa B nomelleHne npuema u Bblaayn JOKYMEHTOB AOSMKeH obecneynsBatb



cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMM NMPOXOAaMMU.

44, Ha 3gaHum psgom ¢ BXo4OM AofmkHa ObiTb pasmelleHa MHGOopMaLMOHHas
BblBECKA, CoAepXaLlas cneayoLlyo MHopMaLumio:

1) HaumeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusa n rpnandecknin agpec;

3) pexunm paboTbi;

4) Homepa TenedOoHOB 418 CrPaBoK,;

5) agpec oduuManbHOro canta OopraHOB MECTHOrO CaMoynpaBrieHUss ropoACKOro
okpyra CtpexeBon B cetun IHTepHerT.

45, dacag 3paHua gormkeH 6biTb 060pyAOBaH OCBETUTENbHBIMU Npubopamu,
NO3BOMALWUMU MOCETUTENSM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

46. MomelleHnss npuema M BblAauyvM AOKYMEHTOB AOSMKHbI MpeaycmaTpuBaTthb
MecTa Anga oxungaHus, MHPoOPMUPOBaHUSA 1 Npuema 3asBuTenen.

47. B mectax pgns wuHdopmupoBaHus [orkeH ObiTb obecneveH [ocTyn
rpaxgaH onsa 03HaKOMMNEHUs ¢ MHoOPMaLUMEN HE TONLKO B Yackl NpuemMa 3asBfieHUN, HO U
B pabouee Bpems, Koraa npmvem 3asiButenen He BeaeTcs.

48, XapakTepuctuku nomMeLleHnn npuemMa M Bbldayn AOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELUEHUN, OCBELUEHUd, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OopyaoBaHUA AOSMKHbI COOTBETCTBOBaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49, MomelweHns npuema Bblga4yM [OOKYMEHTOB obopyaylTca cTeHgamu
(cTonkamun), cogepXxalimmMm MHpoOpMaLMIo O Nopsake npefoCTaBNeHUs MyHUUMNansHOW
yCnyru.

50. B mecTtax anga oxupgaHua ycTaHaBNMBAKOTCA CTynbs (KpecernbHble Cekuum,
Kpecna) ansa sassutenen.
51. B nomeweHun npuema u BbligadYn OOKYMEHTOB BblAeNseTca MecTto Ans

odopMIieHNss JOKYMEHTOB, NpeaycmaTpumBatoLee CcTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNSPCKMMUN NPUHAANEXHOCTAMM.

52. NHopmauma o dbamunmm, UMeHn, otyecTse (NpU HanMunmn) n OOSHKHOCTMU
cneumanncTa opraHa, OCYLIECTBMSAIOWEro npeaoCcTaBfeHne MyHUUMNANbHOW YCIyru,
O0SMKHa ObITb pasmMelleHa Ha pabodyem MecTe cneumanucTa YnpasneHus.

TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

53. OpraH, npegocTaBnAlWMKA  MyHUUMNanbHyto  ycnyry, obecneynBaeT
NHBanNVaam:

1) ycnosua gns 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNoOpTOM, CpeAcTBaMu CBA3N U MHGOpMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs Nno TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06beKkT (3gaHuMe,  MNOMeELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAOKW U3 HEro, B TOM 4YuCre C UCMOSfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXaeHME UHBANMAOB, UMEIOLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmelieHne obopyaoBaHus UM HOcuTenen WHdopMauuu,
Heobxoammbix Ana obecneveHms GecnpenaTCTBEHHOro AOCTyna WMHBANMOOB K OOBLEKTY



(3maHunio, NOMeLLeHMID), B KOTOPOM MpefocTaBnsaeTcsa MyHULunanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYeHNn NX XXN3HeOeATeNbHOCTH;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopMmauumn, a Takke Haannucewn, 3HakKoOB M MHOW TEKCTOBOM U rpacdunyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObBEeKT (34aHue, MOMeLLeHMe), B KOTOPOM
npefocTaBnAeTCca MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNugaMm nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU Niuamu.

MokasaTenu JOCTYMHOCTU M Ka4yecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xxo4e NpeaocTaBreHnst MyHUUMNAanbHOW YCyri, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UMM B MHOTOYHKLIMOHASBbHbIX LleHTpax NpegoCcTaBeHns
roCyAapCTBEHHbIX MyHMUMNAMNbHbIX YCIyr

54. MokasaTenamMm AOOCTYNHOCTM W KayecTBa MyHUUMMNANbHOW  yCRyru
ABMAKOTCA:

1) [ocTOBEPHOCTL NpefoCcTaBNAeMoOn rpaxaaHam nHopMaLumm;

2) NnonHOTa MHPOPMUPOBAHNSA FPaXKAaH;

3) HarnsgHoCTb OpPM npeaocTaBnseMon uHdopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO U AOCTYNMHOCTb MOMy4YeHMs MHOPMaUUM 3asBUTENAMU O MNOPSIAKE
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobnogeHne CPoKOB UCMOSNHEHUST OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp m
npenocTaBneHns MyHULMNANbHOM YCNyr B LLESIOM;

6) cobniogeHne  TpeboBaHuMM K pasmepy nnatbl  3a  NpedocTaBreHue
MYHULUNANbHOW YCRyru;

7) cobntogeHnit TpeboBaHUn cTaHgapTa NpeaoCcTaBneHns MyHULMNAanbHON YCNyr;

8) oTcyTcTBME 06OOCHOBaHHbIX Xanob Ha peweHus, penctsua (6esgencrene)
opraHa, NpeaoCTaBnSAOLWEro MyHMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXXallero;

9) nonNHOTa W aKTyanbHOCTb MHGOPMauMM O nNopsaake npefocTaBneHus
MYHULUUNANbHOW YCAYr.

55. Mpy nNony4YeHMM MyHMUMNAnNbHOW YCIyrn 3asBUTENb OCYLLUECTBNSET He
bonee Tpex B3aMMOAENCTBUN C OOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTIE:

1) npu nogaye 3anpoca Ha MosyyeHue ycnyrm u NosflydeHuu pesynbTata YCnyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

2) Npy nogade 3anpoca Ha MofyYyeHne ycnyrm C Ucnonb3oBaHueM EpguHoro
nopTtana rocyAapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWRA),  NOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoOro pasa.

56. MpoJoMmKNTENBHOCTL KaXgoro B3aMMOAEWUCTBUS HE OOSHKHA npeBbllaTtb
NATHaAUaTV MUHYT.

NHble TpeboBaHus, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULUMNANbHOW YCNyrn B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCAYr 1 0COBEHHOCTM NpeaoCTaBNeHNs

MYHULMNANBHOW YCyrn B 9NeKTPOHHON hopme

57. 3asBuTENtO NPenocTaBnseTcss BO3MOXHOCTb MOSyYeHUs MyHULUMNAnNbHOM
yCnyru ¢ ucnonb3oBaHnemMm EAMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dbyHKUMI), NOYTOBLIM OTMpPABEHMEM, a TakkKe MNOCpPeaCcTBOM JIMYHOro obpalleHus 3a



nony4yeHvem MyHuuunansHou ycnyrm B MHoroyHkumMoHansHoM UeHTpe (aanee - MOLL).
OpraHusaumnsa npegocTaBneHnss MyHuumnansHon ycnyrn Ha 6ase ML ocyuectensieTcs B
crnyvyae Hanuyusa 3aknio4eHHOro cornalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHBIM MeXay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n MOL.

58. 3adaBneHne, HanpaeBneHHoe 4epe3 EAuMHbING nopTan rocydapCTBEHHbIX Y
MyHUUMNanbHbIX YCnyr (PyHKUMA) 4OMKHO BbITb NOANUCAHO SNEKTPOHHON NOAMUCHIO.
59. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeactaBuTenem

3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraBneHa B (OpMe 3MeKTPOHHOro JOKYMEHTa, MOoAMNMCaHHOrO  3reKTPOHHOW
NOAMNMUCBIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [OKyMeHTbI, SABRAIOLWNECA pe3ynbTaTtoM NpeaoCTaBNeHNs MyHULUNanbLHOM
ycnyru B BUAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EAWHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUUR).

61. [Mpn npegoctasneHNn MyHUUMNANbHOW YCryru B 3SIEKTPOHHOM hopme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNANbHbIX  YCRyr
(dbyHKUMR), 3a89BUTENIO NPEeAOCTaBASETCS BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOO6XOAMMBIX ONS
Nony4YeHnss MyHuumnanbHOn ycnyrn, u obecnevyeHve gocTtyna K HAM O5S KONMpoBaHUA U
3arnoriHeHNs B 3NeKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLlecTBeHNs MOHUTOPUHra xo4a NpeocTaBneHns MyHULMNansHON yCnyru;

4) nony4eHve pesynbtata MyHUUMNaIbLHOW YCryru.

62. B cnyyae noctynneHus 3asiBNeHUs N JOKYMEHTOB B 9N1IEKTPOHHOU hopme C
ncnonb3oBaHmeM EpfuMHOro noprtana rocygapCTBEHHbIX W MyHUAUMNANbHbIX — YCRyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIN 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOpPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusauma npefocTtaBneHuss MyHULMNanbHOW YCNyrn OCyLecTBrseTcs
NO MPUHUMNY «O4HOro OKHa» Ha 6asze M®L| npu nuyHoM obpalleHnn 3asButens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuTENAM NpeaocTaBnsieTcs BO3MOXHOCTb ANS  NpeaBapuTeribHOn
3anuMcuM Ha nopadvy 3asiBfieHUss U OOKYMEHTOB Afsi NPeAoCTaBfeHUs MyHUUMNanbHOM
ycnyru.

65. MpenBapuTenbHas 3anMcb  MOXET  OCYLLEeCTBASTbCS  CrnepylLwmMu

cnocobamu no BbIGoOpy 3asBUTENS:

1) npy nnyHom obpalleHun 3aaButens B AOMUHUCTPAUMIO  FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yepe3 odmuManbHbIN CanT OpPraHoOB MECTHOro camoyrnpaBfieHUsi ropoAcKoro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

66. Mpu npeaBapuTenbHOM 3anucy 3asiBUTENb CoobLaeT crneayolme aaHHbIE:

- Ans omanyeckoro nuua: pamunumio, UMs, 0T4ECTBO (MPU HaNUYKUK);

- ANS PUaNYECKOro nuua: HammMeHoBaHMe PUANYECKOro NMuUa;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4yuK);

- XXenaemble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

67. MpeaBapuTenbHasa 3anncb OCYLLECTBMASETCA NyTEM BHECEHWUSA YKa3aHHbIX
CBEeOEHWI B KHUTY 3anncu 3asBuTENen, KoTopas Be4eTCs Ha 9MEKTPOHHbIX HOCUTENSIX.
68. 3asButento coobulaloTca gata U BpemMsi Npyema LOKYMEHTOB, KabuHer

(OKHO) NpuemMa OOKYMEHTOB, B KOTopble criegyet obpaTtutbes. Npu nuyHom obpalleHun
3asBUTENO BbIAAETCA TanoH-noaTBepXxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpPUEM
yepe3 oduumnanbHbIN CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoaCKOro OKpyra


http://www.admstrj.tomsk.ru/�

CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

69. OcyuwiectBneHme 3anucm  3asBUTENen Ha  OnpedernieHHy  aaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
70. Mpn  ocywectBneHnn  npenBapuTeribHOM  3anucu  3asiBUTENb B

obaszaTenbHOM nopsigke WHGoOpMupyeTca O TOM, YTO npefBapuTenbHas 3anucb
aHHYNUPYeTCs B Crlydae ero HesiBKM Mo UCTEYEHUU NATHaAuaTU MUHYT  Ha3HA4YeHHOro
BpeMeHU npmema.

71. 3aaBuTenam, 3anucasBlUMMCS Ha NpUeM Yepes opuumanbHbiA CauT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHblX AHA A0
npuemMa oTnpaBfisieTCss HanoOMWHAHWE Ha YKa3aHHbIM agpec 3ANEeKTPOHHOM MoYThbl O AaTe,
BPEMEHN N MeCcTe npuema, a TaKkke UHdopmauusa 06 aHHyNMpOBaHUN NpeaBapUTENIbHON
3anMcu B criydae HesBKM MO UCTEYEHUM NATHaAUaATM MUHYT C Ha3HAYEeHHOro BPEMEHMU

npuema.

72. 3agsutenb B nwboe Bpemsa BnpaBe OTKa3aTbCs OT nNpeaBapuUTEnbHOMN
3anumcu.

73. B oTcyTtcTBMM 3asBUTEnen, obpaTMBLUMXCA NO NpenBapuUTEnbHOM 3arnucu,
OCYLLECTBNAETCA NpMeEM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepean.

74. Npachmk npuema (NpuemHoe Bpemsi) 3asiBUTENen Mo npensapuTenbHON

3anncun yctaHaBsnnmBaeTCcA Ha4allbHUKOM yl'lpaBJ'IeHVIFI.

lll. CocTaB, nocrnenoBaTesibHOCTb U CPOKN BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcrne
0COBGEHHOCTHU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencreumn) B
3neKTpoHHOU chopme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLI®

75. [MpepocTaBneHne MyHMUMNanNbHOW YCrnyru BKMoYaeT B cebsa cneaywowme
aAMWHUCTPaTUBHbIE NpoLenypbl:

1) npuem un perucTpaumsi 3asBNEeHNUA W [JOKYMEHTOB [ANns NpefoCTaBreHus
MYHMLMMNANbHOWN yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) opmupoBaHme n HanpaBneHMe MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NpegoCTaBneHMn MyHULUNANbHOW YCIyru;

4) npoBefeHNE IKCNEPTU3bl U MPUHATME peLLeHna O npegocTtasneHun nmbo o6
oTKase B NpefoCTaBneHnm MyHULUNAnNbHOW YCyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Brnok-cxeMa npegocTaBneHns MyHULMNAanbHOW YCryru

76. brnok-cxema nocnegoBaTtenbHOCTM OEWUCTBMA  NpUM  NpeaocTaBrieHnn
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacTosAwemy
ALMWHUCTPATUBHOMY perfiaMeHTy.

Mprem n perncTpauns 3asBneHns 1 JOKYMEHTOB Afsi NpeoCTaBNeHNs MyHULMNANbHOW
ycnyrm

17. OcHoBaHMeM Ons Havana BbINOSIHEHUS OaHHOW a4MUMHUCTPATUBHOM
npouenypbl SBNSeTcs noctynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CrpexeBou
3asBieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 27 HacTtoswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuema 3aasutensd (NpeacraBUTeNs 3asBuTend) cneumannucTom
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEHNs O NpefoCTaBleHnn MyHULMNanbHON



yCryrm u IOKYMEHTOB;

2) n3 MoL|, B ToM uYncne 3asBneHus, NOANMCaHHOIo YNOSIHOMOYEHHbBIM PabOTHUKOM
M®L, n ckpenneHHoro nedaTteto MOLU, ¢ npunoxeHnem 3asepeHHou MOL| konum
KOMMMEKCHOrO 3anpoca 3asBuTesns, B Criydyae ecnv MyHuuMnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3anpoce 3aasutens (Npu Hannyum 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIIEHNEM;

4) B 9NeKTPOHHON hopMe NocpeaCcTBOM 3NIEKTPOHHOWN NOYThI;

5) B anekTpoHHOW (hopme ¢ ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TEXHUYECKOW BO3MOXHOCTH).

78. [onyckaeTcs nogaya 3asiBfieHUs1 C NPUITOXKEHNEM AOKYMEHTOB, yKa3aHHbIX
B MNyHKTe 27 AOMWHUCTPATUBHOIO pernameHta, nyTeM HanpasBfneHuss wux B agpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxenHun 1 K
HacToswemy AOMUHUCTPaATUBHOMY perfamMeHTy C nocneaylwum npencraBneHnemM
opurMHana 3asBneHus M [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27  AOMUWHUCTPaATUBHOIO
pernameHTa, B TeyeHue [Byx pabouMx OHen C agatbl OTNPaBKM AOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

79. Mpn ycTaHOBNEHMM OCHOBaHWMW [N OTKasa B nNpuemMe [OOKYMEHTOB,
npegycMoTpeHHbIXx  nyHKToM 30  AOMUMHUCTPATUMBHOINO  pernaMmeHTa, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIA 3a NPUEM 3asiBfiEHUsl, HE MNPUHUMAaeET npeacTaBfeHHble
3asiBUTENEM AOKYMEHTbI C yKazaHueM NpuymH. [1pu OTCYTCTBMM OCHOBaHUK ANs OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPeHHbIX NyHKToM 30 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHud HanpaBndeT  3adBfieHWe  crneumanucty
AoMnHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauuio
OOKYMEHTOB, Ha peErMcTpaunio NnyTeM BHECEHUS 3aMUCKU B XKYpPHan pernctpaumm BXoaswmx
OOKYMeHTOB AMUHUCTpauuuM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNneHus
3asiBrieHNs1 N NpunaraeMblx K HeMy JOKYMEHTOB.

80. CneumanucT, OTBETCTBEHHbI 3a perucrTpaumio 3asiBfieHWsi, B CPOK He
nosgHee OHS perncTpaumu, HanpaensieT 3asiBlieHNe creumanucTy YnpaBneHus.
81. Crneumanuct YnpaBneHusi, B [OeHb MOMy4YeHusi 3apermcTpMpoBaHHOIO

3as8BMEHNSS U MPUITOXKEHHBIX K HEMY [OOKYMEHTOB NepefaeT 3asiBNeHMe HadarbHUKY
YnpasneHus ans BU3aMpoBaHus.

82. HayanbHWK YnpaBneHnsa BU3MpyeT U B TEYEHNE OLHOrO AHA nepenaeT ero
Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHune
MYHULUMNANbHOW YCAYT.

83. PesynbtatoM agMuyHUCTpaTMBHOM  npouedypbl  SBRsSeTcAa  nepefaya
npolleawero perucTpauuio 3asBreHNUs Ha pacCcMOTpeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOW yCryru.

84. MakcumanbHbI -~ CPOK  UCMOMHEHUS  agMWHUCTPATMBHOW  npouenypsbl
cocTaBnsieT He bonee YeTblipex KaneHgapHbIX AHEN CO OHS NoAayun 3asBrEHUS.

B cnyyae BHeceHWA U3MEHEHWI B NPOEKT OCBOEHMUS NecoB, MNOArOTOBIIEHHbLIX Ha
OCHOBaHWK aKTa fleconaToniorm4yeckoro obcrneaoBaHns, MakCMMarbHbIA CPOK MCNOSTHEHMS
aAMUHUCTPaTUBHON NpoLeaypbl CocTaBnseT He 6onee AByx pabounx AHEN CO AHA nofayn
3asiBneHus.

PaccmoTpeHune 3aaBneHuns u npeactaBnieHHbIX JOKYMEHTOB

85. OcHoBaHMeM QAN Hayana BbINOMHEHUS aOMUHUCTPATMBHOW npoLueaypbl
SIBMSIETCS MOCTYNeHne NpoLUeALero permcTpauunio 3asiBfieHnss U npunaraemblx K HeMy
AOKYMEHTOB Ha pacCMOTpeHWe crneuvanucty YnpaeneHus, OTBETCTBEHHOMY 3a
npegocTaBneHve  MyHuuunanbHoW  ycnyrn. [lpu  paccMOTpeHuM  3asiBNeHust U
npunaraemblx K Hemy [OOKYMEHTOB OCYLIECTBMSIETCS MpoBepka MnpeacTaBrieHHbIX



OOKYMEHTOB Ha COOTBETCTBUE MCHeprnbiBaKOLLEMY MepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

86. B cnyyae HenpeacTtaBneHusa 3asiBUTENneM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
28 AOMMHUCTPATMBHOIO perriameHTa, crneuvanuct YnpasneHus, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryru, nepexogut K agMUHUCTpPaTMBHOM npouenype
«(popmupoBaHve W  HanpaBneHWe  MEeXBeOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBieH MyHULUNAIbHOW YCIyrny.

87. B cny4ae npepocTtaBrieHus 3agBUTeneM LJOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPaATMBHOrO  pernaMeHTa,  MeXBeOOMCTBEHHble  3arnpocCbl B OpraHbl
(opraHusauuu), ydacTByllWMEe B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

88. PesynbtatoMm agMuMHUCTPATMBHOW npoueaypsbl ABNAETCA BbISABNEHNE
Heobxo4MMoCTN hOPMUPOBAHUS U HanpaBEeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLME B NpPeaoCTaBfeHUn MyHUUMMNanbHOW YCNyr, B Ccriyyae
HenpeacTaBnNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NyYHKTE 28 AAMUHUCTPATUBHOIO
pernameHTa.

89. O6wmnn MakcMmanbHbI CPOK BbINOSTHEHUSA aAMUHUCTPATUBHOM NpoLeaypbl He
MOXEeT MpeBblaTb NATU KaneHdapHblX [HEW CO [HS MOCTYNNeHus npolueaLlero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanuncTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNanbHOW YCnyru.

B cnyyae BHeceHWA M3MEHEHWN B NPOEKT OCBOEHMWS fecoB, MOArOTOBMEHHbLIX Ha
OCHOBaHWK akTa neconatonornyeckoro obcrneaoBaHns, MakCUManbHbIA CPOK UCNONTHEHNS
aAMWHNCTPATUBHOM Npoueaypbl cocTtaBnsieT He 6Gonee AByx paboumx AHEW CO AHSA
NOCTYNMEeHUsA nNpoLlewero permctTpaumio 3asBreHns U npunaraemMbix K Hemy JOKYMEHTOB
Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHune
MYHMLMMNANbHON YCNyru.

dopmmpoBaHMe 1 HanpaBfeHne MeXxXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByOLLME B NPeoCTaBNEHNN MYyHULIMNANbHON YCyru

90. OcHoBaHMeM [ans Hayana agMWHUCTPATUBHOM npouenypbl  ABNAETCS
BblIBNIEHNE HEeobXoAUMOCTU (OPMUPOBAHUSA W  HanpaBIieHUS MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeyloliMe B NpefocTaBeHnn MyHULMNanibHON
YCIyr.

91. Tllpu noaroToBke MeXBEOOMCTBEHHOro 3anpoca cneuvanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefocTaBreHne MyHUUMNanbHOW YCNnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeJeHU, codepXawuxca B HUX) ONnd npefocTaBneHus MyHULMnansHOm
yCnyru u rocygapCTBeHHble opraHbl, nMbo NoABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

92. ®dopmupoBaHue " HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCS B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUsl rOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycnyr».

93. Cneuuwanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaesneHve
MyHMLUMNAanNbHOW yCcryrn, He nosgHee paboyero AHs, criefyoLwero 3a AHEM YCTaHOBIEHMUS
OCHOBaHWWN O11s1 HanpaBreHNa MexXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) ®egepanbHyto  cnyx0by rocygapCTBEHHOW  peructpauuu, kagactpa U
KapTorpadgpum;

2) ®epgepanbHyto Hanorosyto criyxoy.



94. [lpencraBneHHble B AgMUHUCTpauuilo ropoackoro okpyra CrpexeBon
OOKYMEHTbI U MHOpMauusi, MOfyvYeHHble B paMKax  MEeXBeAOMCTBEHHOIMO
B3aMMOAENCTBUS, nNepefarTcs  cneuywanucty  YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

95. PesynbtatoMm aaAMWHUCTPATUBHOW  Mpoueaypbl  aABngetca  obobueHune
NoSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

96. MakcumanbHbI  CPOK  BbIMOSIHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
COCTaBNAeT CeMb KaneHaapHblXx [OHEeN CO [OHS  BbISIBIEHUS  HeobxoaMmocTu
opMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl (OopraHmMsauumn),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUunanbHOW yCnyr.

MpoBeneHne aKCnepTU3bl U NPUHATME PELLEHUS O NPeaoCTaBNeHUM MyHULMNANbHOW
ycnyrm nubo o6 oTkase B NpeaoCTaBNeHUn MyHULMNANbHON YCryru

97. OcHoBaHMeM AnNa Hayana agMUHUCTpPATUMBHOM npoueaypbl  siBRAsieTCA
yCTaHOBIIEHME CcneuuannuctoM YnpaBneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULMNANbLHOW YCIyru, B Xo4e NpOBEPKU JOKYMEHTOB OCHOBAHUM OS5 NpesoCcTaBreHuns
MyHMUMNanbHOW ycnyru, NnMbo oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCyTn.

98. Cneuunanuct YnpaeneHus, OTBETCTBEHHbIN 3a npegocTasneHne
MYHUUUNANbHOW YCNyrM HanpaenseT MpeacTaBrieHHble 3asBUTENEeM [OKYMEHTbl Ha
pacCMOTPEHME B IKCNEPTHYH KOMUccUo. CocTaB 9KCNEPTHON KOMUCCUM N €€ MOSTHOMOYUS
yTBEPXOAKTCA MNOCTaHoBreHneM AMUHUCTpauMuM ropoackoro okpyra CTpexeBow.
3acegaHne  3KCNepTHOM KOMUCCUM  MNpOBOAMTCSA NO  Mepe Heobxogumoctu. [lo
pesynbTatam pacCMOTPEHUS TPOEKTOB OCBOEHUSI J1IeCOB 9KCMEpPTHOW KOMWUCCUEWN
ohopMnaeTca 3akrnoyYeHne 3KCNepTusbl, NoLMUCaHHOE 4YrieHaMW 9KCNEPTHON KOMWUCCUW.
3aknto4eHne aKCnepTn3bl MOXKET ObITb MONOXUTENBHLIM NTMOO OTpULATENBHLIM.

99. TlonoxuTtenbHoe 3aKntoyeHue IKCNepTU3bl 0POPMIAETCA NPU COOTBETCTBUU
npeayCMOTPEHHbIX MPOEKTOM OCBOEHUSA JIECOB MEPONPUATUI MO UCMOSNb30BaHNIO, OXPaHe,
3awmTe M BOCMNPOM3BOACTBY flecoB LUensasM U BugaM  OCBOEHUA  J1eCOB,
NecoxXo3aNCTBEHHOMY  perfiamMeHTy  NeCHUYecTBa, Jleconapka, JIeCHOMY  MnaHy,
3akoHogaTtenbcTBy Poccuinckon denepaumn.

100. OTpuuaTtenbHoe 3akf4veHne 3KCcnepTusbl  odopmnseTcs B criyvae
HECOOTBETCTBUA NPefyCMOTPEHHbIX MPOEKTOM OCBOEHUS J1eCOB MepornpuaTum no
MCMONb30BaHWIO, OXpaHe, 3alimMTe U BOCNPOU3BOACTBY feCOB UernsM U Bugam OCBOEHUSA
necoB, IIeCOX035MCTBEHHOMY pernamMeHTy JleCHMYecTBa, feconapka, fecHOMy rraHy,
3akoHopartenbctBy Poccuickon ®degepaumm M OOMMKHO coAepXaTb YyKasaHue o
HeobX0aMMOCTM COOTBETCTBYIOLLEN JOPaBOTKN.

JKcnepTHast KOMUccUs nocne ogOpPMIIEHUS 3aKITiOYEHNS AKCNepTM3bl HanpasnseT
ero cneuuanucty YnpasneHusi, OTBETCTBEHHOMY 3a npefocTaBfieHne MyHUUMNanbHOM
ycryru.

101. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegnocTtaBlieHne
MYHUUUNANbHOM YCINyrn, B [O€Hb YCTaHOBMEHWA OCHOBaHWW AN npefocTaBneHus
MYHULUMNANbHOM YCNYrM rOTOBUT MPOEKT MOCTAHOBMEHUA 00 yTBEPXKOEHMM 3aKIYeHus
MYHULUMNANbHOW 3KCNepPTMU3bl MPOEKTOB OCBOEHNSA NIECOB (Jaree - NPoeKT NOCTaHOBNEHUS)
N nepefaeT ero Ha corrnacoBaHue.

102. MakcumarnbHbI CPOK COrfacoBaHnsA AOSMKHOCTHBIMU NnuaMmu AgMUHUCTpaumm
rOPOLCKOro OKpyra npoekTa MOCTaHOBMEHUA cocTaBndeT ABa paboumx OHS C MOMEHTa
Nosly4eHusi NPOeKTa Ha CorfiacoBaHue.

103. CornacoBaHHbI NPOEKT NMOCTaHOBNEHMs noanucbiBaetca Mapom ropoackoro
oKpyra B TeyeHme opHoro paboyero AHS C MOMEHTa MOSyYeHus1 COrfacoBaHHOroO
OOIMKHOCTHbLIMUY N @M1 NPoeKTa.



104. B cnyyae ycTaHOBNEHUss OCHOBaHUM AN OTKasa B NpeaocTaBrieHun
MYHUUMNANbHOW  YCNyrn, NPeaycMOTPEeHHbIX nyHkToMm 31 AAMUHUCTPaTUBHOIO
pernaMmeHTa, cneuvanuct  YnpasrieHusi, OTBETCTBEHHbIM 3a MNpegocTaBrieHne
MYHUUMNANbHOW YCNyru, B TedYeHue oAaHoro paboyvero OHS C MOMEHTa YCTaHOBMEHUS
OCHOBAHWN, TOTOBUT MOTMBMPOBAHHbLIA MNPOEKT YyBeaOMIeHUs 06 oTpuuaTtensHOM
3aKMYEHNN  MYHUUMNANbHOWM 3KCNEepTu3bl MNPOEKTOB OCBOEHUS1 JlecoB (panee -—
yBegoMmneHne o6 oTkasze) un nepepaetr Mapy ropoackoro okpyra Crpexeson. B
yBeaoMMneHnn o6 oOTkase [OMMKHbl ObiTb yKasdaHbl O6CTOATENbCTBA, MNOCNYXUBLUME
OCHOBaHMeM s oTKasa.

105. YBepomneHue o6 oOTkasze nognucbiBaetca Mapom ropoackoro OKpyra
CTtpexeBou B TedeHne ogHOro paboyero AHA C MOMEHTa €ro NosyYyeHus.

106. MakcumarnbHbI  CPOK  BbIMOMIHEHUA  @OMUHUCTPATUBHOM  Mnpoueaypbl
cocTaBngeT He 6onee 4YeTblpHagUaTW KaneHOApPHbIX OHEN C MOMEHTa YCTaHOBMEHWUSA
OCHOBaHWW ANs  NpeaocTaBfeHns  MyHuuMnanbHoW ycnyrn, nmnbo o6 oTkase B
npegocTaBneHnM MyHULMNANbLHOW YCIyTin.

B cnyyae BHeceHWA U3MEHEHWI B NPOEKT OCBOEHMWS NEecoB, MNOArOTOBIIEHHbLIX Ha
OCHOBaHWK aKTa fleconaToniorm4yeckoro obcrneaoBaHns, MakCMMarbHbIA CPOK MCMOSTHEHUS
aAMUHUCTPaTUBHOWN npouenypbl cocTaBnsieT He bonee wectn paboynx AHEN C MOMEHTa
yCTaHOBMEHUS OCHOBaHMI ANA NpegocTaBneHns MyHUUmnansHom ycnyrm, nmbo o6 otkase
B NpegocTaBneHnn MyHULMNanbHOM yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

107. OcHoBaHveM Ans Havana agMUHUCTPATUBHOW npoueaypbl ABNSETCA Hanu4me
NognNUCaHHOro JOKYMeHTa, ykadaHHoro B nyHkTe 103 unu nyHkte 105 AOMUHUCTpATUBHOIO
pernamMeHTa.

108. Bbigava pe3ynbTaTta npenocTraBneHns MYyHULMMNaNnbHON ycnyru
oCyLLleCTBNAeTCA CnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npu nu4HOM obBpaLleHnn B YnpaBneHue;

2) nocpeaCcTBOM MOYTOBOrO OTMPaBfEeHUs Ha afpec 3asBUTenNs, YKa3aHHbli B
3asBrieHuu;

3) nocpeaCcTBOM 3MEKTPOHHOM MOYTbI MO aApecy ANEeKTPOHHOW MOYTbl, yKa3aHHOMY
B 3adBneHuu;

4) npn nn4yHom obpatueHnn B MOL] (npn HanM4mMm 3aknNOYEHHOro cornatleHns);

5)uyepe3s nuyHbIN kabuHeT Ha EguMHOM  nopTane  rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCyr (PYyHKLMIA).

109. O6wm MakcMManbHbI CPOK BbINOSTHEHUA A4MWHUCTPATUBHOM MpoLeaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHENW CO AHA NoAnUCaHuA [OKYMEHTa,
0PopMIISIOLLErO OOHO U3 MPUHATBIX peleHun. B crnyvyae BHeCeHUs UISMEHEHU B MPOEKT
OCBOEHUS 1lecoB, MNOArOTOBMEHHbIX Ha OCHOBaHMM akta feconaTosiorM4eckoro
obcnepoBaHns, MakCMMarnbHbI  CPOK  WMCMOSIHEHUA agMWHUCTPATUBHOM Npoueaypsbl
cocTaBnsgeT oauH paboynii OeHb CO AHS MOAMUCAHUS OOKYMeHTa, 0opMASOLWEro OaHo
N3 NPUHATLIX PELLUEHUN.

IV. Mopsaok n dbopMbl KOHTPOSA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCyLEeCTBNEeHNsI TEKYLLLEro KOHTPOMs 3a cobnogeHMeM 1 UCNOSNTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MU NOMOXEHWUI aAMUHUCTPATUBHOIO perfaMmeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAaOLWMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLIEHNIA



110. Tekywmn KOHTpPONb 3a CobGnioaeHneM U UCMNOSTHEHMEM  MOJSIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  YyCRyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YTNpaBrneHus.

111. MopsagoK ocyllecTBNeHMs Tekywero KOHTpons 3a cobniogeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSMKHOCTHBIMW NLAMWN MONOXEHNUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMATMBHLIX MPABOBbIX aKTOB, YCTaHaBnMBawLwmMx TpeboBaHUsA K
NpegoCTaBNeHU0  MyHUUMNANbHOW yCnyrM, a Takke TMpUHATUEM UMW  peLUEeHUn,
OCyLLecTBNAeTCA B NOpsgke, YCTAHOBMEHHOM MOCTaAHOBMEHNEM AaMUHUCTpauum
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MNOSTHOTbLI U KayecTBa NpefocTaBrieHns MyHUUMNanbHbIX yCnyr
N cobnoageHMss NONOXEHUA agMUHUCTPATMBHLIX PErnamMeHToB MNpenocTaBneHus
MYHULUMNANbHbIX YCYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBeHNss MyHUUMNanbHOM YCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSISA 3@ MNONIHOTOM M Ka4eCTBOM NpeaocTaBeHnst MyHULUNAnbHOM YCIyru

112. KoHTpornb 3a MNOMHOTOM W KavyeCcTBOM MNpenocTaBneHUs MyHUUUNanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus (6e3genicTBue) oprala,
NPefoCTaBnALWEro  MyHAUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero.

113. B uenax ocyuwecTBrneHuss KOHTPOSIA 3a MNOSHOTOM U KayecTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryru  AOMUHUCTpauuen ropoAcKoro — oKpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepkn. [lopagok w
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHucTpaummn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMaTpuBaloTCs BCe
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMNPOC, CBA3AHHbLIN C NpeaocTaBfeHNnEM MyHUMUMNANbHON
ycnyr (TemaTudeckue nposepku). [poeBepka Takke NPoOBOAUTCS MO xanobe 3aaBuTens.

114. BHennaHoBble NpoBepkn MPOBOOATCA B CBA3M C NPOBEPKOW YCTpPaHEHUS
paHee BbIABMEHHbIX HapylweHun AOMUWHUCTPATUMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3asiButenen Ha genctena (6esgencreme) opraHa, NpeaocTaBnAoLWLEro
MYHUUMNANbHYO  YCrnyry,  OOSDKHOCTHOMO  fvua  opraHa,  npegocTtaBnfaloLero
MYHULMNANbHYIO YCIyry, NGO MyHUUMNANbHOrO CRy>aLlero.

115. PesynbTatbl npoBepkn opopMIISAIOTCA B BUAE akTa NPOBEpPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeoCcTaBAoLWEro MyHULMNAIbHYO
yCcnyry, 3a pelueHus n gencteuns (6esgencraeme), npuHMMaemble (OCyLLECTBNSAEMbIE) MU B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyrn

116. Mo pesynbTaTtamM MpPOBELEHHbLIX MNPOBEPOK, B Clnyyae BbISBMEHUS
HapylweHun cobnogeHns nonoXeHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, BUHOBHbIE
OOIMKHOCTHbIE Nnua opraHa, MpefoCcTaBnsalowWero MyHUUMNANbHYHO  YCIyry HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYI 3akoHopaTtenbcTBoM Poccuiickon Pepepaumn 3a
peweHna wn pgencteua (6esgencteve), NpUHUMaemble B Xode NpenocTaBneHus
MYHUUUNANbHOW YCAyrn.

117. OTBETCTBEHHOCTb  AOJMKHOCTHbLIX WL, OpraHa, npeaoCcTaBnsAloLWero



MyHULUMNAnNbHYIO YCNyry 3akpenndaeTca B AOJHKHOCTHbIX MHCTPYKUUAX.

MonoxeHns, xapakTepuayoLume TpeboBaHUSA k NOpsAKy U hopMam KOHTpOns 3a
npeaocTaBneHNEM MyHULMMNANbHOW YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beanHEeHU 1 opraHn3auunn

118. KoHTponb 3a npegoctaBneHnemM MyHULMNAnNbHOW yCnyru, B TOM 4Yucre co
CTOPOHbI rpaxnaH, ux o0bedVMHEeHUW W OopraHM3auni, OCyLLecTBNSeTCsa nocpencTBOM
nybnukaumn ceBefeHun O AesATenbHOCTM opraHa, NPefoCTaBsioWero MyHuuMnanbHyo
ycnyry npu npegoctaBfieHUM MYyHUUMNANbHOW YCAyrk, MOfyvYeHus rpaxgaHamu, ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpMauun O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycnyru n  obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

V. QOCYOEBHbLIV (BHECYOEBHbIV) MOPAOOK OBXAJTOBAHUA PELLEHNA A
OENCTBU (BESOENCTBKA) OPIAHA, MPEOOCTABNAOWErO MYHULIMMANBHYIO
YCINYTY, A TAKXKE EFO JOJDKHOCTHbIX 11U, MYHUUWTMAJBHBLIX CITYXKALLNX

119. 3asaButenb BnpaBe o00paTUTbLCA C Xanobom Ha peweHus U OencTBus
(6esgencTBre) opraHa, NpeaoCTaBnALLEro MyHUUUNanbHy yCnyry, AOMMKHOCTHOMO nuua
opraHa, npefoCTaBnalOWEero  MyHUUUNAnNbHYl  yCryry, pPyKOBOAUTENs  opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, NMM6o MyHUUMNANbHOro cnyxawero (aanee
—>anoba), B TOM Yncne B crieaylowmx cnyyasx:

1) HapyweHue cpoka permMcrpaumMm 3anpoca 3asiBUTens O npenocTaBneHum
MyHULUMNANbHOW yCcnyru;

2) HapyLeHue cpoka npefocTaBfeHUss MyHUUMNAnNbLHOW YCIyru;

3) TpeboBaHve y 3aaBUTENSA OOKYMEHTOB, HE NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumm, HOPMATUBHBIMX MPABOBLIMW  aKTaMu
Tomckon obnacTtn, MyHULMNanbHbIMW NPaBOBbIMU aKTaMu;

4) oTkaz B npueme Yy 3adBUTENa [OOKYMEHTOB, MpedocTaBrieHne KOoTopbIX
npegycMOTPEHO  HOPMAaTMBHbIMM  MNpaBoOBbiMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMM MPaBOBbIMW akTaMyu ToMmckoM 0BnacTu, MyHMUMNANbHbIMU NPAaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B NpegocTaBrneHnn MyHUUUNAarbHOM YCIyrn, ecrivi OCHOBaHWA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMWU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoOHaMuM UM UHBIMA
HOpPMaTUBHLIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTn, MyHMUMManbHbIMU NPAaBOBbLIMU
akTamu;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpefoCTaBfeHMM MYHUUMMNanNbHOW YCryru
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMKM MPaBOBbIMW  akTamu Poccunckomn
depgepaunn, HoOpMaTUBHBIMA NPABOBLIMM akTaMy ToMcKon obnacTtu, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTamu;

7) OTKa3 opraHa, NpeJoCTaBNALEro MyHULMNAIbHYIO YCNyry, JOSPKHOCTHOrO nuua
opraHa, npefoCTaBNSAKLWEro MyHULMNANbHYK YCyry, B WCNpaBrieHUn OOMYLEHHbIX
onevyaTok 1 ownboK B BblJAHHbIX B pe3yrnbTaTte NpefoCTaBrneHns MyHULMnanbHOW yCryrm
AOKyMeHTax nunbo HapylleHWe YCTaHOBMEHHOro MyHKToM 121 AQMUHUCTPATUBHOIO
pernamMmeHTa cpoka Takux ncnpasneHui.

8) HapyweHue cpoka unn nopsiaka Bblayu [OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTtaHoBneHne npeaocTaBlieHUs MyHULMNANbHOW YCIyrn, ecriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMM HOPMATUBHbLIMKM MNpPaBOBbIMW akTamyn Poccunckon



depgepaummn, 3akOHaMM U UHBIMWU HOPMATMBHBIMU NMPAaBOBLIMM akTaMy TOMCKoW obnacTwy,
MyHMUMNANbHBbIMU NPABOBbLIMU aKTamu. »;

120. >Kanoba nopaetca B nNUCbMEHHOW dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM (popme B oOpraH, NpefoCTaBfAlWMA MyHUUMnanbHyo ycnyry. XKanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacTosiwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMM 3aKNOYEHHOrO CornalleHns);

3) yepe3 odmumanbHbIi CaUT OpPraHOB MECTHOrOo CaMOynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHET-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EOWHOro noprtana rocygapCTBEHHbIX WM MyHMUMMANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTN);

5) B xoge Nu4HOro npuemMa 3assutens.

120.1. J>Kanoba Ha pewenna wun (unu) pencteua (6e3gencTeme) OpraHos,
NpedocTaBnAwWMX  MyHUUMNANbHbIEe  YCNyrKM,  AOSMKHOCTHbLIX — NWL  OpraHos,
NpeaoCTaBNAWNX MyHUUMNAnNbHbIE YCNyrM, NGO MyHMUMNANbHbIX CryXawmx npu
OCyLLieCTBNEHNN B OTHOLUEHWUU IOpUaNYECKUX N n NHONBMAOYarbHbIX
npeanpyHuMmaTtenen, SBNAKLWMXCA cyObekTamu  rpagoCTPOUTENbHbBIX  OTHOLLEHWH,
npouenyp, BKMIOYEHHbIX B MCYepnbiBalWwue nepevyHu npouedyp B cdepax
cTpouTenbcTBa, YyTBepxaeHHble [lpaButensctBoM  Poccunckon  depepaummn B
COOTBETCTBMM C YacTbld 2 cTtaTbM 6 [pagocTpouTensHoro kogekca Poccuinckon
depepaummn, MoXeT ObiTb NOJAHA TakKMMU NMLUAMWN B NOPSiAKE, YCTaHOBIEHHOM pa3geriom
5 HacTosilwero AOMUMHUCTPaATMBHOIO pernameHta, nubo B nopsgke, yCTaHOBIEHHOM
aHTMMOHONOMbHLIM 3akoHogaTenscTBOM Poccunckon depepauuun, B aHTUMOHOMOSbHbIN
opraH.

121. YKanoba gomkHa cogepxartb:

1) HanmeHoBaHVWe opraHa, nPefoCTaBNSAWEro MYHULMNANbHYK  YCryry,
OOJDKHOCTHOrO NnMua  opraHa, npeaoCcTaBnsioWwero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Criyawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBuTeNsa - dmsnyeckoro nuua nmbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) opraua,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO Cry)Xallero.

4) p[oBofbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
pevictBuem (6es3gencTBueM) opraHa, nNpPedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOJDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLUMNANbLHOMO cryawlero. 3assuTenb BpaBe NPUIoX1Tb K xXanobe JoKyMeHTbI (npu
Hanuuuu), noaTeepXaatoLme AoBoAbl 3aaBuTend, NMbo nx Konuw.

122. YKanoba noanexuTt obsa3aTenbHOW perncrtpaumm B TEYEeHue Tpex AHEn cC
MOMEHTa MOCTYNfEHNa B OpraH, NpedocTaBnsloWwmMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMLUMNANbHYKO YCnyry, nocre 4ero He nosgHee ogHoro paboyero AHA nepegaeTcsa Ha
pacCMOTpEHNE AOMKHOCTHOMY nuUy, Ha4eNeHHOMY MOSIHOMOYUAMW MO PaCCMOTPEHUIO
Xanoo.

123. XKanoba noanexuT pacCMOTPEHUIO B TeYEeHNe nNaTHaauatn paboymx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHuWs OTKasa opraHa, npeaocTaBnsoLero



MYHMUMNANbHYK YyCnyry, B MNpueme LAOKYMEHTOB Yy 3asBuTens nvbo B ucnpaBnieHuu
OONyLWeHHbIX oneyaTok W owubok wunM B cnyyae oOXanoBaHus  HapylleHus
YCTaAHOBMEHHOIO CPOKa TaKMX MCMNpPaBfieHUN - B TeyeHne natu paboymx gHen co gHA ee
perncTpauum.

124. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCS OAHO U3 CreayrLnX
peLLUEeHUN:

1) xxanoba yooBneTBopsieTcs, B TOM ymcne B (oOpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX orneyaTok W owuMboK B BblAaHHbIX B pesynbTaTe
npegocTaBneHns MyHULMNanbHOW yCnyru OOKYMeHTax, Bo3BpaTa 3adABUTENI0 OEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHBIMW MPaBOBbIMU aKTaMu
Poccuinickon ®epepaumm, HoOpMaTUMBHbIMKA MNPaBOBbIMM  akTamu Tomckon obnactu,
MyHMLUMNANbHbIMU NPABOBbLIMU aKkTamu,;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCs.

125. He nosgHee OHsA, cnefyowero 3a AHEM MPUHATUSA PELLUEHUS, yKa3aHHOro B
nyHKTe 124 HacTosiwero AOMUHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNnto B MUCbMEHHOW
dopmMe U NO KenaHuw 3asaBUTENS B  3NEKTPOHHOM OpMe HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

126. B cnyyae npuHaTUA peweHus o6 yaoBneTBopeHun xanobbl opraHusyeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkKe NHble MEePONpPUATUS,
HanpasrieHHblE Ha YyCTPaHEeHUe BbISIBNIEHHbIX HAPYLUEHWM.

127. lNpun ycTpaHeHUM BbISIBIIEHHbIX HapyLUEHWUA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbLIX NpoLeayp He MOryT NpeBbIlWaTth
CPOKOB, YCTaHOBIEHHbIX HACTOALLMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

128. B cnyyae ycTaHOBNEHUS B XO4€e UNKU NO pesynbTaTaM pacCMOTPEHUS Xasnoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLEHUs WM NpPecTynieHus
OOJMPKHOCTHOE NuUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amMeiMTenbHO HaNpaBnAT UMeLKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.



Mpunoxexwue 1

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«YTBEpXOEeHNe MyHUUMNanbHOM 3KCNepTUsbl
NPOEKTOB OCBOEHUS NIECOB»

CnpaBo4Has MHhopMaLUA 0 MecTe HaxoXAaeHusl, rpaduke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHMin u opraHmsaumin,

y4yacTBYHOLMX B NPefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CtpexeBon.

Mecto HaxoxpeHus

AoMunHucTpaummn  ropogckoro  okpyra  CTpexeBown:

CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAackoro okpyra CTpexeBon:

lMoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MouToBBIN agpec AOMUMHUCTPaUMK

ropoackoro okpyra CTpexeBoM:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHuUcTpauum ropoackoro okpyra CTtpexesBouM B cCeTu

WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU

NuTepHeT: office@admstri.tomsk.ru.
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2. YnpasneHne WMYLLECTBEHHbIX W 3eMeSlbHbIX OTHOWeEeHU AQMUHUCTPaUun
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxaeHuss YnpaBfieHuUss UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLLEHUN
AoMunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AgMnHUCTpaUnmn ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pachuk npuema 3aaBuTENnEen B YnNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHU AOMWHUCTPaLNN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepbiea
MNatHuua HernpueMHbil 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedhoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AgoMnHUCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

ALpec 9neKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«YTBEpXOEeHNe MyHUUMNanbHOM 3KCNepTUsbl
NPOEKTOB OCBOEHUS NIECOB»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuio, NMs, 0TYECTBO (Npu
HanMynmn) 3asnBuTens)

nacnopTHbie AaHHbIE!:

(appec mecta xutenbcTea (BPEMEHHOIO
npebbiBaHNA) 3asBUTENS),

_ (KOHTaKTHbIN
TenedoH 3aaBuTens)

ANsA opuandeckoro nuua:
HavMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBoOBOU
dopMbl,

MeCTOHaxoxageHue

dhamunun, UMeHn, oTyecTBsa (Mpu HanM4yun)
nvua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTU

JencTBoBaTb OT UMEHWN HOPUANYECKOro Nuua,

KOHTaKTHbIN TenedoH, 3NEeKTPOHHAadA noyTa
3asBneHue

Mpowy yTBEpOUTb MPOEKT OCBOEHUS JIeCOB, HA FIECHOW Yy4acTOK, PacrofioXXeHHbIN
(MecTononoxeHue) , kKapacTtpoBbi Ne

nnowagbo

[MpunoxeHne K 3asBNeHNIO:
1.koNnA AOKYMeHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb 3asBUTENS;
2.00KYMEHT, NoATBepXaatoLWwun NOfIHOMOYMSA nnua Ha OcyllecTBlieHMe OeUCTBUN OT
UMEHN 3aaBuUTENS (B CryyYae npeacTtaBuMTeNnbCTBA);



3.MPOEKT OCBOEHUSI NECOB.

PesynbTaT npegoctaBneHns ycnyrm npoLly npegocTaBuTb (HY)XXKHOE NOAYEPKHYTb):

1) npu nn4yHOM obpaLlleHnn B YnpaBreHue;

2) nocpeacTBOM MOYMTOBOrO OTNPaBfEHUS Ha agpec 3asBUTENS, yKasaHHbIN B
3aaBneHun;

3) nocpeacTBOM 3M1EKTPOHHON MOYThI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nnyHom obpaweHnn B MOL, (npn Hanu4mMm 3aknOYEHHOro cornatleHmns);

5) 4epe3 nuYHbIN KabuHeT Ha EOuMHOM nopTane rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

(noanwuce)
(pacwmdposka)
«_» 2
Haro cornacme B MUCNONBb3OBaHUM MOUX MNEPCOHasNIbHbIX AaHHbIX NpwU
npeaocTaBfieHUM MyHUUMNanbHOM ycnyru (ansa pusnyeckux nuuy).

(noanuc) (pacumdpoBka nognmcu)



MNpunoxeHune 3

K

AOMUHUCTPATUBHOMY  perfnameHTy

npeaocTaBneHns MyHULMNANbHOW YCryrm

«YTBEpXOEHME

MYyHUUMNAaNbHOM

OKCMNMEepPTU3bl MPOEKTOB OCBOEHUA J1ECOB»

BITOK-CXEMA MOCNEAOBATENBbHOCTWV OENCTBUW
npu nNpegocTaBneHn MyHUUMNansHOW ycnyru
«YTBepXaeHne MyHULUMNanbHOM 3KCNepTU3bl NPOEKTOB OCBOEHUS NIECOB»

Hauvano npegocrtaBneHnsa
MYHUUMNANbHOW yCnyru

MNopaya 3asBneHusa u
OOKYMEHTOB

OTcyTCTBYIOT OCHOBaHUA ONs
OTKa3sa B Npueme JOKYMEHTOB

Perncrpauyus 3assneHmsa

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0ANMOCTH
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEJOMCTBEHHbIX 3aMpoCoB

Hannyne ocHoBaHum ans
OoTKasa B npueme
OOKYMEHTOB

OTtkas B npunemMe JOKyMeHTOB

dopmupoBaHue 1 HanpasneHue
MeXBeOMCTBEHHbIX 3anpocoB

OrtcytcTBYyeT
HeobxoaAnMoCTb
dopmMmpoBaHus n
HanpaBneHus
MEXBEOOMCTBEHHbIX
3anpocos

MpoBeneHne aKcnepTUsbl U NPUHATME PELLEHUS O NpeaocTaBneHnn NMbo o6 oTkase B
npefocTaBneHnn MyHUUMNansLHON ycnyru

[NpuHATME pelueHns o
npegocTaBneHnn
MYHULUMNANbHOW yCnyru

Bblgava (HanpasneHue)
NOCTaHOBMNEHNSA

MpuHaTMe peweHnsa ob
OTKa3e B NpeaoCTaBfeHUMN
MYHULMNANbHON YCNyru

Bbligava (HanpasneHue)
yBegoMmneHus o6
oTpuLaTENbHOM 3aKNH4YEHUN
MYHULMNANbHOW 3KCNePTU3bI
NpoeKTa OCBOEHWSI NTIECOB
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	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявления и документов для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	В случае внесения изменений в проект освоения лесов, подготовленных на основании акта лесопатологического обследования, максимальный срок исполнения административной процедуры составляет не более двух рабочих дней со дня поступления прошедшего регистр...
	110. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	111. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	112. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	113. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	114. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	115. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	116. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Ро...
	117. Ответственность должностных лиц органа, предоставляющего муниципальную услугу  закрепляется в должностных инструкциях.
	118. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муницип...

	V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ, А ТАКЖЕ ЕГО ДОЛЖНОСТНЫХ ЛИЦ, МУНИЦИПАЛЬНЫХ СЛУЖАЩИХ
	119. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, руководителя органа, предоставляющего муниципальную услугу, ...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	120. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалоба может быть направлена (подана):
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.tomsk.ru (в разделе «Населению»/«Интернет-приемная»);
	4) с использованием Единого портала государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	5) в ходе личного приема заявителя.
	120.1. Жалоба на решения и (или) действия (бездействие) органов, предоставляющих муниципальные услуги, должностных лиц органов, предоставляющих муниципальные услуги, либо муниципальных служащих при осуществлении в отношении юридических лиц и индивидуа...
	121. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявитель вправе...
	122. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	123. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или...
	124. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	125. Не позднее дня, следующего за днем принятия решения, указанного в пункте 124 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотр...
	126. В случае принятия решения об удовлетворении жалобы организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	127. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	128. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
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	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 8TUoffice@admstrj.tomsk.ruU8T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 8TUMaslyak@admstrj.tomsk.ruU8T.
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