AJIMAHUACTPALUA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

23.06.2016 Ne 521

OO yTBepkIeHUH AJIMUHUCTPATUBHOTO PETIaMEHTa MPEIOCTABICHUSI MYHUIUITAIBHON YCIIyTH
«YTBEpKIeHNE MYHULUIIATBHON YKCIIEPTU3BI IIPOEKTOB OCBOEHUS JIECOB

B cootBerctBun ¢ mynktom 4 cratbu 89 JlecHoro koaekca Poccuiickoit ®enepannu,
gacTeto 1 crarbm 6 @enpepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTAaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIAIBHBIX yCIyT», HA OCHOBaHWH MyHKTa 21 wactu 1
cratbk 46 YcraBa ropoackoro okpyra CTpexeBoit

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHUHHCTPATUBHBIA PErNIAMEHT MPEIOCTaBICHUS MYHUIIUITAILHOW YCIYTH
«YTBEpKJIEHUE MYHULIUIIAIbHON SKCIIEPTU3BI TPOEKTOB OCBOCHUSI JIECOBY» COTJIACHO MPHUJIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIMMH CHIJIy TOCTAHOBJIEHHUS AJMHUHUCTpAlMU TOPOACKOTO OKpyTa
CrpexeBoit:

- or 17.09.2013 Ne 661 «0O0 yrBepkACHUU AJMUHUCTPATUBHOTO perjaMeHTa
MPEIOCTaBICHUS] MYHUIIUIATBPHONW YCIAYTH «Y TBEPKIECHUE MYHUITUTIAIBHON SKCIIEPTU3BI IPOCKTOB
OCBOEHHUS JIECOBY;

- orT 24.05.2016 Ne 440 «O BHeceHMM WM3MEHEHUU B MOCTAHOBJIECHUE AJIMUHUCTpALUU
ropojickoro okpyra CtpesxeBoit ot 17.09.2013 Ne 661».

3. Hacrosiee mocTtaHOBIIEHHE TMOJUICKUT Pa3MEIICHUIO Ha O(QUIIMATHHOM CAailiTe OPraHoB
MECTHOTO CaMOYIIPaBJICHUS TOPOACKOT0 OKpyra CTpeKeBOH.

4. KoHTpOJb 32 UCHOJIHEHMEM HACTOSILIEr0 MOCTAHOBJICHHS BO3JIOKUTh HA 3aMECTUTENs
Mbspa ropoackoro okpyra Mo 3KOHOMHKE M (rHaHCaMm, HadaidbHHMKa (DUHAHCOBOIO YIpPAaBIIECHUS
AnmuHucTpanuu ropoackoro okpyra Ctpexenoil Jlennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 23.06.2016 Ne 521

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MPEIOCTaBICHUSI MyHULIUIIAJIbHON YCIyTH «Y TBEpK/I€HNE MYHULIUIIATBHON AKCIIEPTU3BI IPOEKTOB
OCBOCHHUS JIECOBY

. OOmme mojaoKeHus

[Ipeamer perynupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA MPEJOCTABICHUS
MYHULIUTIAJIBHOM yCITyTH

1. AAMMHHCTpPAaTHUBHBIA pPETIAMEHT MPEJOCTAaBICHUS MYHULMUIMAIBHOW yCIyrd 1O
YTBEPXKJICHUI0  MYHULMNAJIBHOW  AKCIEPTU3bl  MPOEKTOB  OCBOCHMUSI  JiecoB  (manee -
AJMUHUCTPAaTUBHBIM pEerjaMeHT) yCTaHaBIMBaeT TMOPSAOK U CTaHAApPT MPeAOCTaBICHUS
MYHHUIUIIAJIBHON YCIYyTH II0  YTBEPKICHUIO MYHULUINAIBHOM JKCIEPTU3bl IPOEKTOB OCBOCHUS
JecoB (maynee - MyHHIUNANbHAS yciyra) AJIMUHHCTpanued ropoickoro okpyra CTpexeBoi,
JOJDKHOCTHBIMH JIMIAMHA M MYHULIMIAIBHBIMUA CITYXAIIUMU AJMHHUCTPALIMU TOPOJCKOrO OKpyra
CtpexeBoi.

Kpyr 3asBureneit

2. 3asBUTENAMH  SBISIIOTCA  (U3WYECKHE JIMIA, IOPUIUMYECKHE JIMIa, JH00 WX
YIIOJTHOMOYEHHBIE NIPEACTABUTENH (JAJIEE - 3asIBUTEIND).

TpeboBanus K MOpsAaKy HHPOPMHUPOBAHUS O MPEJOCTABICHUN MYHULUTIAIBHOW YCIYTH

3. UudopmupoBanue rpaxIaH O NOpsSAKE NPEAOCTaBICHUS MYHUIUNAIBLHOW YCIyTH
o0OecrieunBaeTCd MYHHUIMIAIBHBIMU CIIYXKAIlUMHU, CIEUHMATUCTAMU AJMUHHUCTPAIMU TOPOJICKOrO
okpyra CrpexeBoil, MHOro(QyHKIHMOHAJIBHOIO LIEHTpa TMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeanyr (manee — M®Il) npu Hanmwuum 3aKIOYEHHOTO  OpPraHaMH MECTHOTO
camoympaBiieHust Topojickoro okpyra CrpexkeBoid ¢ MO®IL] cornameHuss 0 B3aUMOJACHCTBUU, B
COOTBETCTBUU C TpeOOBAaHUSAMH, MPEAYCMOTPEHHBIMH cTaTheil 18 denmepanpbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHu3anuy MpeaOCTaBICHHUS TOCYAaPCTBEHHBIX U MYHHIIMIIATbHBIX
yeiryry (nanee - cornamenue ¢ MOI).

4. OCHOBHBIMU TPEeOOBAaHUSAMH K MH(OPMHUPOBAHUIO TPAXKAAH O MOPSIKE MPEIOCTaBICHUSI
MYHUIIMTIAJILHOW YCIIYTU SIBJISIOTCSI IOCTOBEPHOCTH IMPEAOCTaBiIsieMOl MH(GOpMaluU, YeTKOCTh B
U3JI0KEHNU MH()OpPMAITUH, TOJTHOTA U OTIEPATUBHOCTh HH(POPMUPOBAHHUSL.

5. Mecto HaxoXaeHUs AIMUHHUCTpAIMA TOpPOJACKOro okpyra CTpeXeBOW, OpraHoB u
OpraHM3aluii, yJacTBYIOIIMX B MPEJOCTABICHUM MYHHMIMIAJIBHON YCIyrd, UX IOYTOBBIE ajpeca,
ouIMaTbHbIe CaliThl B MH(MOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetu «MHTepHeT» (nanee —
cetb uTepHeT), nHdopmarus o rpapukax paboThl, Tene(hOHHBIX HOMEPAX U aapecax 3JIEKTPOHHOU
o4tk npenacTasiieHsl B [Ipunoxennu 1 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

6. Undopmanus o Mecte HaxoxaeHHs, rpadukax paboTbl AAMHUHUCTPAIMH TOPOACKOTO
okpyra CTpexeBoi, OpraHOB U OpraHU3alldi, YH4aCTBYIOIIUX B MPEIOCTABICHUN MYHHIUIIATILHON
YCIYTH, O TMOpSAKE MPEIOCTaBICHUS MYHHULUIAIBHOM YCIYyrd pa3Meniaercs Ha O(UIUAIbHOM
caiiTe OpraHoB MECTHOTO CaMOYIIpaBJIeHUs ropojickoro okpyra CrtpexeBoil B cetn MuTepHer, B
(benepanbHON TocyaapcTBeHHON MH(OpMaImoHHO! cucteme «EQuHBIN mopTall rocyJapCTBEHHbBIX U
MYHHUIIMMATBHBIX  yeayr (QyHkowil)» (manee — EnWHBIA mOpTam TOCYJAapCTBEHHBIX U



MYHUIUNATBHBIX YCIyr ((QYyHKIUMI)), a Takke MPEAOCTaBISETCS MO TeIeQOHYy U IIEKTPOHHOU
ouTe.

7. Ha oduumanbHOM caiiTe OpPraHOB MECTHOT'O CaMOYIPAaBICHHS TOPOACKOIO OKpyra
CrpexeBoii B cetn IHTepHET pa3MeniaeTcs cienyromas HHPOpMaIHs:

1) HauMEeHOBaHUE U TIOYTOBBIC aJipeca AJIMUHUCTPAIIMK TOPOACKOTO OKpyra CTpeKeBoii;

2) HoMepa TeaeGOHOB A IMHUHHUCTPAIIMH TOPOACKOro okpyra CTpeKeBoii;

3) rpaduk paboThl AIMUHHCTpAIMU TOPOJCKOTro okpyra CTpexeBoii;

4) TpeboBaHKMs K MHCBMCHHOMY 3alpoCy TpakJaH O MPEIOCTaBICHUH HH(POPMAIUU O
HOpSI/IKE MTPEOCTABICHUS MyHHIIMITATBHOMN YCIyTH;

5) nmepeveHb TOKYMEHTOB IS MOJYyICHUS] MyHUIUITATBHON YCITYTH;

6) TeKCT AJMUHHCTPAaTHBHOTO PErilaMeHTa C MPHUII0KCHUSIMHU;

7) KpaTKoe OMHCAaHUE MOPSIKA MPEAOCTABICHH MyHUIIUTIAIBHOM yeayru (OJ0K-cxema).

8. Undopmanuio o mopsake NOJYYCHHUS MYHHLIMIIAIBHOM YCIyTH, a TaKkXke O MecTe
HaXOJXXJICHUs, KOHTAKTHBIX TenedoHax (TenedoHax IJis CIPaBOK), aJpecax AIEKTPOHHOW IOYTHI,
rpaduke paboOTHl, cBeleHHA OO0 OpraHax M OpraHU3alUAX, YYAaCTBYIOIIMX B MPEIOCTaBICHUH
MYHUILIMIIAIGHOM YCIYTH WJIM SIBJSIFOIIMXCS MCTOYHUKOM TMOJY4YeHHs] MHPOpMAIUH, TpakKIaHUH
MOYET MOJyYHTh:

JUYHO TP OOpamieHWd K JODKHOCTHOMY JUIly  (CHEIUanucTy) YTpaBIICHHS
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUH A TMHUHHCTPALUU TOPOJICKOro OKpyra CTpexeBoi;

M0 KOHTaKTHOMY TeneoHy B dYachkl pabOThl AJMUHHUCTpPALMU TOPOJCKOTO OKpyra
CrpexeBoli, ykazaHHble B [Ipunoskenun 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

B (opMe OSJIEKTPOHHOIO JOKYMEHTa Ha aJpec OJJIEKTPOHHOW TIOYThl, yKa3aHHBIA B
[Mpunoxenun 1 k HacTosIeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY;

B ceTu MlHTEepHET HA OQUIIMANIBHOM caiiTe OpraHoB MECTHOT'O CaMOYIIPaBJICHUS TOPOACKOTO
okpyra Ctpexesoii: http://admstrj.tomsk.ru;

Ha MTHPOPMAITMOHHBIX CTEH/IAX B 3[JJaHUH AIMUHUCTPALIUU TOPOACKOro okpyra CTpexeBoil;

nocpencTBoM EnuHOro moprana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX yCIyr ((QyHKIMN):
http://www.gosuslugi.ru/;

npu obOpamiennu B MOLI,

9. MadpopmanOHHBIE CTEHJIBI OOOPYNYIOTCS TIPH BXOJE B TIOMEIICHHE YTIpaBICHUS
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHUN AIMHHHUCTpaLUu ropojckoro okpyra CtpexeBoil. Ha
WH(POPMAITMOHHBIX CTEHAX pa3MeIaeTcs CaeayroIas oos3aTenbHas HHHOpMAITHS:

1) mouToBbIi agpec AIMUHUCTPAIIUN TOPOICKOTO OKpyra CTpexeBOu;

2) ajgpec OGHIMAIBLHOIO CaiiTa OPraHOB MECTHOTO CaMOYIpPABICHHS TOPOJICKOW OKpyra
CrpexeBoii B cetn IHTepHET;

3) KOHTaKTHBIH HOMEp TejaedoHa A MHUHHCTPAIIMU TOPOACKOro okpyra CTpexxeBoii;

4) rpaduk paboThl AJMUHHUCTPAILIH TOPOJICKOT0 OKpyra CTpe:KeBOH;

5) nmepeveHb TOKYMEHTOB IS TOJYICHUS] MyHHUIUITATBHON YCITYTH;

6) TeKCT AIMUHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUSIMU;

7) obpaser; 0hopMIIEHHUS 3asBICHUS.

10. OOpameHrst MO KOHTakTHOMY TeleOoHY IO BoOIpocaM HH(POPMHUPOBAHUS O
MOPSAIKE MPEAOCTaBICHUS MYHULUIMAIBHOW YCIYTM MPUHUMAIOTCS B COOTBETCTBHH C IpadUKOM
paboTbl YIpaBieHHs HMYIIECTBEHHBIX M 3E€MENIbHBIX OTHOIIEHUH AJMUHUCTpAIMUA TOPOJCKOTO
okpyra CrpexeBoid, npeacraBieHHoOMYy B [Ipunoxkenun 1 k HacTosimieMy AJIMUHHCTPAaTUBHOMY
perjaMeHTy.

11. OtBet Ha TenedOHHBIN 3BOHOK JIOJDKEH COJEPKaTh HHGOPMAIINIO 0 HANMEHOBAHUU
CTPYKTYPHOTO TOApAa3AeieHUs] AIMUHUCTpAaLUU TOpoAckoro okpyra CTpexeBoi, B KOTOpOE
oOpatuicst TpaxaaHuH, GpaMuInu, UMEHH, OTYeCTBE (MMPHU HAIMYHUM) U JODKHOCTU CIEIHUAJIUCTA,
NPUHSBLIETO TeNe(OHHBIN 3BOHOK.

12. IIpu orBerax Ha TenmedoHHBIE 3BOHKM M YCTHBIC OOpAIICHUS]  CIICIHAIHCTHI
VYnpaBiaeHus UMYIIECTBEHHBIX U 3E€MENIbHBIX OTHOLICHUH AJMUHHUCTpAIlMKA TOPOJICKOIO OKpyra
CtpexxeBoi, 00513aHbI IPEAOCTABIATh UHPOPMAIIHIO 10 CIEAYIOIIUM BOIIPOCaM:



http://admstrj.tomsk.ru/�

1) o MecTe mpegocTaBIeHUSI MyHUITUTIATBHON YCIYTH B CIIOCO0ax Mpoe3/ia K HeMy,

2) o rpaduke mpremMa rpaxkJiaH o BOIpocaM MpeJoCTaBICHUS MyHUIIUTIANbHON YCIYTH;

3) 0 BXOJAIIMX HOMEpPAX, MOl KOTOPHIMHU 3apETUCTPUPOBAHBI B CHCTEME JICIOMPOU3BOICTBA
AJIMUHUCTpALIMHU TOPOACKOT0 OKpyra CTpeKeBOM MOCTYNHUBIINE JOKYMEHTHI;

4) 0 HOpPMATHBHBIX MPABOBBIX AKTaX, PETYIUPYIONIMX MPEAOCTABICHHE MYHHUIIUTIAIBLHON
yciyru (HauMeHOBaHue, HOMep, aTa MPUHATHS HOPMAaTUBHOIO aKTa);

5) 0 HEOOXOAUMOM MMEPEYHE JOKYMECHTOB OT 3asBUTEIS JJIS TOJYYCHUS MYHUIMITATBHON
yCIyru;

6) 0 cpokax pacCMOTPEHUs 3asBJICHUS O MPEIOCTABICHUN MYHHUIIUTIATBHOW YCIYTH;

7) 0 cpoKax Mpe0CTaBICHHSI MyHUIIMITAILHON YCITYTH;

8) 0 mecte pasmelieHHs Ha O(HUIIMATIBHOM CalTe OPraHOB MECTHOTO CaMOYIPaBJICHUS
ropoackoit okpyr CrtpexeBoit B cetu MHTepHEeT MHGOpPMAIMU IO BOMpPOCaM MPEAOCTABICHHS
MYHHUIUIIAJIBHON YCIYTH.

13. [Ipu oOmenun ¢ rpaxknanamu (1Mo TenedoHY WIM JUYHO) CIEIHATHCTHI
YrpaBiieHUsT WMYIIECTBEHHBIX U 3E€MENbHBIX OTHOIICHWH AJMHHUCTPAIIMH TOPOJCKOTO OKpyra
CtpexxeBoit TOMKHBI KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K TpaskJaHaM, He YHUXKas UX YeCTU U
JIOCTOMHCTBA. YCTHOE WH(GOPMUPOBAHHE O TMOPSAIKE MPEIOCTABICHUS MYHUIIUINAIBLHOW YCIyTH
JOJI’KHO TPOBOAMUTHCS C UCTIOIB30BaHUEM O(DUIINATBHO-AETIOBOTO CTUIISI PEUH.

14. [Tpu oOpamenun 3a uHGOpMaIMEN rpaXkIaHUHA JIMYHO CHEIHATUCThI Y IPaBICHUS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHH AJAMUHHCTpAIMd TOPOJACKOro okpyra CTpexeBou
00s13aHBl TIPUHSTH €T0 B COOTBETCTBHH C rpadukoM padoThl. [IpoMommKUTENsHOCTh MpUeMa Ipu
JMYHOM OOpallleHHU He JOJKHA MPEBbIIATh MATHAAUATH MUHYT. Bpems oxxunanus B ouepeu mpu
JUYHOM OOpAIEHUH HE JOJHKHO MPEBBIIATh MATHAAIATA MUHYT.

15. Ecnu nanist moaroroBku oTBETa HA YCTHOE oOpalieHue TpedyeTcs: 6ojiee maTHAAIATH
MUHYT, CICIHUATUCT YTPABJICHUS WUMYIIECTBEHHBIX M 3€MENbHBIX OTHOIIEHWH AJIMHHUCTPAIUH
ropoackoro okpyra CTpexeBoH, OCYIIECTBISIONIMN YCTHOe WH()OpPMUpOBaHHUE, Ipeasiaract
3asIBUTENII0 HA3HAYUTH JPYroe yaoOHOE Ui HEro BpeMs Uil YCTHOrO HMHGOPMUPOBAHUS JTHOO
HAIpPaBUTh 3aSBUTEII0 MUCbMEHHBIA OTBET MOCPEACTBOM IOYTOBOTO OTIMpaBieHUs 100 B (hopme
AJIEKTPOHHOIO JOKYMEHTA.

16. [TucemenHOE MHGOPMHUPOBAHUE TPAKIAHWHA OCYIIECTBIISETCS MPU MOJTYYECHUU OT
HEro MUCHMEHHOTO OOpAIeHUS JIMYHO WM MOCPEIACTBOM IMOYTOBOTO OTIPABJICHHUS, OOpaICHHS B
dbopMe >IEeKTPOHHOTO TOKYMEHTa O MPEeIOCTaBICHNH MH(POPMAIMH 110 BOIIPOCaM IpPea0CTaBICHUS
MYHHUIIMIIAIBHOM  yCIAYTH, CBEICHUH O XOJe MPENOCTABICHUS MYHUIIMIATBHOW YCITIYTH.
[TucemenHOE OOpallleHrne PEeruCTpUpyeTcs B ACHb MOCTYIJICHUS B AJMHUHUCTPALMIO TOPOACKOTO
okpyra CtpexeBoil.

17. [Ipu oOpamennu 3a nHGOpMaIel B MMCbMEHHOU (hOpMe MOCPEACTBOM ITOYTOBOTO
OTIIPABJICHHS OTBET HAIMIPABIISIETCS B BHJIC TIOUYTOBOTO OTIIPABJICHHUS B aJIpec rpakJaHUHA B TEUCHUE
TPUALIATU KaJeHIapHBIX THEH CO AHS perucTpaiuy ooparieHus.

18. [Ipu obpamenun 3a uHPOpMaNMEW TO 3MEKTPOHHOHN MOYTE, C HCIOIH30BAHHEM
Enunoro nopTtana rocygapcTBEHHBIX U MyHUIIUIAIBHBIX yCIyr (QyHKUUI), OTBET HANpaBlseTCs B
TEYCHHE TPHULIATU KAJTCHIAPHBIX THEH CO THS PETUCTPAIK OOpaIICHHUS.

I1.  Cranpaprt npeaocTrasiieHUsI MyHHIHMIIAIbHON yCJIYTH
HanmeHnoBanne MyHUIIMTNIAIBHOU YCIIYTH

19. MynununanpHas yciiyra o yTBEpKICHUI0 MyHULUIIAIbHON KCIIEPTU3bI IPOEKTOB
OCBOCHMS JIECOB.

HaumeHnoBanue oprana, npeoCTaBIISIIONIET0 MyHUIIUIAIBHYIO YCIYTY

20. [IpenocraBiieHne MYHUIMNAIBHON YCIYTH OCYIIECTBISECTCS AJIMUHUCTpALIMEH



ropozckoro okpyra CTpexeBoil.

21. HenocpencTBeHHO TpPEIOCTaBICHHE MYHHIIMIIAIBHOW YCIYTH OCYIIECTBIISIETCS
crenuairucraMu YHpaBHeHI/IH HUMYIICCTBCHHBIX U 3CMCJIbHBIX OTHOILICHUN A,Z[MI/IHI/ICTpaLII/II/I
ropojackoro okpyra CtpexeBoit (nanee — YpaBieHue).

Onucanue pe3ynpraTa IpeJoCTaBICHUS MyHUIIUTIATbHON yCIyTH

22, Pe3ynbpratoM mpenocTaBiIeHUs MyHULUNAIBHON YCIYTH SBJISETCS MOCTAHOBICHHE
AJMHMHUCTpAIMK ropoJIckoro okpyra CTpexxeBoil 00 yTBEp)KICHUM 3aKJIIOYCHHUS MYHULIUTATBHON
JKCIIEPTU3bI IPOCKTOB OCBOCHUS JIECOB.

23. B cnyuyae Hammuus OCHOBAaHMM Ul OTKas3a B IIPENOCTABICHUHM MYHUIUIAIbHOU
YCIIYTH, YKa3aHHBIX B IIyHKTe 31 AJZMHHHCTPaTHBHOIO pErilaMeHTa, Pe3ylIbTaTOM IIPENOCTaBICHHUS
MYHUIIUTIATBHON YCIYTH SIBJISETCSl HAlpaBJICHUE YBEJOMJICHHS 00 OTpUIATEIHHOM 3aKIIIOYCHUU
MYHHUIMIIAJILHOW SKCIIEPTU3BI TPOEKTOB OCBOCHUS JIECOB.

Cpok nmpeaocTaBiaCHUs] MyHUIUITAIBHON yCITyTH

24, Cpok mpenocTaBiCHUS MYHUIMNAIBHOW YCIYTH C YY€TOM HEOOXOJAMMOCTH
oOpalieHns B OpraHU3aIiy, YIaCTBYIOLINE B IPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH, HE MOXET
NPEBbINIATh TPUANATH KaJCHIAPHBIX ITHEW CO JHS TOCTYIUICHHUS 3asBICHHS 00 YTBEPKICHHUU
3aKJTFOYCHUS MYHHUIIUITATEHOW SKCIIEPTH3BI TPOSKTOB OCBOCHUS JIECOB (J1ajiee — 3asBIICHHE).

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOUINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
IpeOCTaBICHHEM MYHHIIMIIAIBHOM YCIYTH, ¢ yKa3aHUEM MX PEKBU3UTOB U NICTOYHUKOB
o(unmanbHOro OMyOIMKOBAHUS

25. IIpenocraBiieHre MYHULIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

1) 3emenbHbIM KozekcoM Poccuiickoit denepauun // «Cobpanue 3akoHonarenbcTBa POy,
29.10.2001, Ne 44, crt. 4147, «Ilapnamentckas razera», Ne 204-205, 30.10.2001, «Poccuiickas
rasera», Ne 211-212, 30.10.2001;

2) denepanbHbiM 3aKk0HOM OT 25.10.2001 Ne 137-03 «O BBeIeHUH B ICHCTBHE 3eMETHLHOTO
kogekca Poccuiickoii ®Deneparnun» // «CoOpanme 3akoHomatenbcTBa PDy», 29.10.2001, No 44,
cT. 4148, «Ilapmamentckas razera», Ne 204-205, 30.10.2001, «Poccuiickas razera», Ne 211-212,
30.10.2001,;

3) denepanbhblii 3ak0H 0T 23.06.2014 Ne 171-®03 «O BHeCeHHH U3MCHEHUH B 3eMeEIbHBIN
kozaekc Poccuiickoii Defepanuu u OTeNbHBIE 3aKOHOIaTENbHBIE aKThl Poccuiickoit deneparumy //
OdunmanpHblii UHTEpHET-TIOPTAT TpaBOBOM WHGoOpMaruu http://www.pravo.gov.ru, 24.06.2014,
«Poccuiickas razera», Ne 142, 27.06.2014, «Cobpanue 3akoHonatenbctBa POy, 30.06.2014, Ne 26
(wacts 1), ct. 3377,

4) I'pagoctpouTenbHbIM KojekcoM Poccuiickoit ®denepamuu ot 29.12.2004 Ne 190-03
(ucrounuk ounmanpHOro onmyonukoBaHus «Poccuiickas razera» Ne 290 ot 30.12. 2004);

5) Jlecupim komekcoM Poccuiickoit Deneparuu // «Poccuiickas razeran, 08.12.2006,
Ne 277,

6) ®enepanbHbiM 3akoHOM OT 24.12.2007 Ne 221-®3 «O roCymapcTBEHHOM KaaacTpe
HEABXKMUMOCTH»  (MCTOYHMK  oduimanbHOro  omyOnukoBaHusi  «Poccuiickas — razera»
Ne 165 ot 01.08.2007);

7) ®enepanbubiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aiidu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHUIUMTAIBHBIX yCIAYr» (MCTOYHUK OQPUIIMAIBHOTO OMyOJMKOBAHHS
«Poccwmiickas razera», Ne 168 ot 30.07. 2010);

8) ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 00IUX MPHUHIMIIAX OPraHU3aLuU
MECTHOTO  camoympaBieHus B  Poccuiickoit ~ ®enepanun»  (MCTOYHUK  OPHUIIHATHHOTO
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omybnukoBanus «Poccutickas razera», Ne 202 ot 08.10. 2003);

9) INocranosnenuem IlpaButenscrBa Poccuiickoit ®enmeparmu ot 08.09. 2010 Ne 697
«O enuHOW cHCTEME MEXBEJOMCTBEHHOTO 3JEKTPOHHOro B3auMoneictsus» (Cobpanue
3akoHoJaTeabcTBa Poccuiickoit ®enepariuu, 2010, 20 centsops, Ne 38, cr. 4823);

10)  3Baxonom Tomckoit oomactu ot 09.07.2015 Ne 100-O3 «O 3eMeabHBIX OTHOIICHUSIX B

Tomckoit oOmacTu» (MCTOYHHK OQUIIMATBLHOTO omyonukoBaHus «CoOpaHHe 3aKOHOJATENIbCTBA
Tomckoi obmactu» ot 30.07.2015 Ne 7/2(127)).

I/IC‘IepHBIBaIOH_II/II\/'I NepCUCHb JOKYMCHTOB, HGOGXOI[I/IMBIX B COOTBCTCTBUHU C HOPMATHBHBIMU
MpaBoBBIMU akTamu Poccuiickoit @eaeparuu st TpeAOCTaBICHUS] MyHUIIUNAIBHON YCIIYTH,
nomIC)Kaux NpeACTaBJICHUIO 3adBUTCIICM, CHOCOGBI HX MOJYUCHUA 3aABUTCIIEM, B TOM YUCJIC B
3EKTPOHHOU hopmMe, TOPSAAOK UX MPEICTABICHUS

26. JI1 IpeoCTaBIICHNU MyHULIMIIAIIBHOM YCIIYTH 3asiBUTEIIb IIPEACTABIISET 3asBICHHUE
(mpemaraemass  ¢opma  3asBIeHHs TpeiacTaBieHa B llpunokeHnn 2 K HacTOALIEMY
AJMMHUCTPAaTUBHOMY PETJIAMEHTY).

27. K 3asBneHuIo Ha Mpe1oCTaBIEHNE MYHULIUIIAIbHON YCIYry MPUIIararoTCs:

1) komus JOKyMEHTa, YA0CTOBEPSIONIETO INYHOCTD 3asBUTEIIS;

2) TOKYMEHT, IOJATBEPKIAIOIINIA IOJHOMOYHS JIMIa HAa OCYIIECTBICHUE ICHCTBUH OT
WMEHH 3asBUTENA (B CiIydae MPeICTaBUTEIbCTBA);

3) MPOEKT OCBOCHHS JIECOB.

JIOKyMEHTBI JUlsl IPEAOCTABICHUSI MYHULIMIAIBHON YCIYyrHM MOTYT OBITh IPEICTaBJICHbI B
AnMuHHUCTpanuioo ropojackoro okpyra CrpexeBol ¢ Hclonb3oBaHueM EnnHoro mnoprana
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr ((QyHKIUMIT), TOYTOBBIM OTIPABICHUEM, IIPU JTMUYHOM
oOpalleHnu, a TaKke MOCPEICTBOM OOpalleHus 3a MOJydYeHHEeM MYyHHIMNaIbHOH ycimyrn B MOLI.
B cnydae HanpasneHus 3asBieHUs B OpME IEKTPOHHOTO JOKYMEHTA 3asBUTEIb IPUKIABIBACT K
TakoMy OOpalieHHI0 HeoOXOIAMMbIe JOKYMEHThI M MaTepualbl B 3JEKTPOHHOH (opme.
[Ipennaraemas opMma 3asBICHUs JOCTYIHA JUIsl KOMMPOBAHUS U 3aIlOJHEHUS B 3JIEKTPOHHOM BHJIE
Ha EauHOM mopranie rocyapCTBEHHBIX MU MYHUIMNAIBHBIX yCIyr ((QyHKIMIA), HA O(UIHATLHOM
caifire. B OymaxkHoM Buze npeiaraemMas popMa 3asBIE€HUS MIPEOCTABISIETCS] HEIOCPEACTBEHHO B
VYnpasnenuu (ka0. Ne 39).

HcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IIPABOBBIMU aKTaMH JIJIsl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH, KOTOPbIE HaXOIATCS B
pacnopsiKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS M MHBIX OPraHOB,
Y4acCTBYIOUIMX B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, U KOTOPBIE 3asIBUTEIb BIIPaBe
MPEJICTABUTh, 4 TAK)KE CIIOCOOBI X TOMyYEHUS 3aBUTEIISIMHU, B TOM YKCIIE B AJIEKTPOHHOU (hopme,
MOPSAOK UX MPEICTaBICHUS

28. [IlepedeHp MOKYMEHTOB MJIsi HPEAOCTABICHHS MYHHIMIAIBHON YCIyTH, KOTOpBIC
HaXOJAATCS B PACHOPSHKEHUH OPraHOB M OpPraHM3alWi, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHHIUTATBHON YCIyTH:

1) Bemmucka w3 EnuMHOTO rocynapcTBEHHOrO peecTpa FOPHUIMYECKUX JIMI B OTHOLICHUH
IOpPUAMYECKOTO JINIIA,;

2) BbIKHCKA U3 EQMHOrO rocyaapcTBEHHOTO peecTpa MHAMBUAYAIbHBIX MPEANPHHAMATEICH
B OTHOIICHUN (PU3HUYECKOTO JIHIIA;

3) cBelleHUS O MMOCTAHOBKE HA HAJOTOBBII yUeT B HAJIOTOBOM OpPraHe;

4) KaJacTpOBBIN MACIIOPT JIECHOTO YYacTKa JHO0 KaJacTpoBasi BEITUCKA O ICCHOM y4acTKe.

3asBUTENb BIpPABE MPEJICTABUTh YKa3aHHBIC TOKYMEHTH B AJIMUHUCTPAIIHIO TOPOICKOTO
okpyra CTpexeBoi T0 COOCTBEHHON WHUITUATHBE.

29. AnmuHucTpaius ropoackoro okpyra CrpexeBoil He BmpaBe TpeOoBaTh OT
3asBUTEIIS:



1) ocymiecTBiIeHUST ACHCTBUN, B TOM YHCIIC COTJIACOBAHWI, HEOOXOIUMBIX ISl TOJTYUCHHS
MYHUIIMIIAJILHOM YCIYTH M CBSI3aHHBIX C OOpaIlleHHEM B MHBIE TOCYIapCTBEHHBIE OPTaHbl (OpraHbl
MECTHOI'O CaMOYIIPaBJIEHUsI) U OpraHU3al1H, 3a UCKIFOYEHHUEM IIOJIyYEHUsl YCIYT, BKIIOUEHHBIX B
NepeyeHb yCIyr, KOTOPBIE SIBISIOTCS HEOOXOOUMBIMU U 00s3aTENbHBIMU JI NPEAOCTaBICHUS
MYHHULIMIIAJIBHBIX YCIYT, YTBEPKICHHBIN penieHueM Jlymbl ropoackoro okpyra CTpexeBodl OT
10.10.2011 Ne 127 «O06 ycnyrax, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMH U 00S3aT€IBbHBIMHU IS
IPEIOCTABIECHUS MYHUIIMIIAIBHBIX YCIYT AJIMHMHHUCTpaled ropojckoro okpyra CTpexeBoil u ee
OopraHaMm»;

2) MpencTaBiIeHUs] JOKYMEHTOB W HMH(GOpPMAllMM WM  OCYIICCTBICHHS JCHCTBHH,
MIPEACTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIME B CBA3M C  IPEIOCTaBICHUEM
MYHHULUIIAIBbHON YCIYTH;

3) mpencraBieHUsl JOKYMEHTOB M MH(OpMAIMU, B TOM YUCIIE MMOATBEP)KIAIONINX BHECCHUE
3asBUTEJIEM IUIaThl 3a MPEJOCTABICHUE MYHHMIMNAIBHOW YCIYIHM, KOTOpPBIE HaxXxOJATCA B
pacniopsbkeHUH  (eiepabHBIX OPraHOB MCIIOJHUTENBHONW BIIACTH, OPraHOB TOCYIAapPCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCHOJHUTENIBHBIX OpPraHOB TIOCYIapCTBEHHOH BiacTh cyObeKkTa
Poccuiickoit ®enepauuu, OpPraHOB MECTHOTO CaMOYINpPABJICHUS JIMOO TOABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPABJICHUS OpraHU3aliil, y4aCTBYIOIIUX
B MPEAOCTaBICHUM MYHULMNAIBHON YCIyTrd, B COOTBETCTBUM C HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickort ®denepanuy, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoii
®degepannv, MyHULUIATBHBIMU TIPABOBBIMH aKTaMU, 332 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX
B OIpeJeNeHHbIM YacThio 6 cratbu 7 @DemepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alMy TMPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHULUINAIBHBIX YCIYI» IE€pEUYEHb
JIOKYMEHTOB.

HcuepnipiBaronuii mepedueHb OCHOBAHUM JUIsl OTKa3a B MIpUeMe JOKYMEHTOB JIJIsl TPEI0CTaBICHUS
MYHUIUIIAIBHON yCIyTH

30. OcHoBaHMst UIsI OTKa3a B IpPUEME JOKYMEHTOB [UIsl  NPEAOCTaBICHMUS
MYHUIIUTIATLHON YCITYTH:

1) 3as4BJICHUC IIOJaHO JIMIIOM, HC HMCHOIIIUM MOJIHOMOYHU Ha nogavy HaHHOTO 3asABJICHUS,

2) 3asBIIEHHE HE COACPKUT CBEICHUM, JTUOO COJCPKUT HEIMOJHBIE (HETOCTOBEPHBIC)
CBEZICHMsI, yCTaHOBJIEHHbIE [Ipunokennem 2 k HacTosIeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

3) IOKYMEHTBHI COAEp)KAT IOBPEKICHUS, HAJTMYME KOTOPHIX HE IO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJICPIKAHUE;

4) B TOKyMEHTaX UMEIOTCS TTOTYUCTKH, IPUITHCKH, 3a4€PKHYTHIC CIIOBA.

NcuepnbiBaroiyii nepeyeHb OCHOBAHUI OTKa3a B MPEIOCTABICHUU MYHULIMTIIATBHON YCIIYyTH
31.  OcHoBaHus Ui 0TKa3a B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH:

1) Hanu4Ke B OTHOIICHUH JIECHOTO y4acTKa, 0 KOTOPOMY TOJ[aH MPOEKT Ha PACCMOTPEHHE,
IIpaB TPEThUX JINULI;

2) 3eMEeNbHBI  y4acTOK, B OTHOIICHHH KOTOPOrO TOJaH MPOCKT, HE SBJISIETCS
COOCTBEHHOCTHIO MYHUITUTIAIIBHOTO 00pa30BaHus TOpoCKoi OKpyr CTpeKeBoif;

3) oTpuIaTeNbHOE 3aKIF0YCHIE MYHHIIUIATBHON SKCIEPTU3bI TPOSKTa OCBOCHHSI JIECOB;

4) X 3aABJCHUIO HE TIPUIIOKCHBI JIOKYMEHTBI, COOTBETCTBYIOIIHE TPEOOBAHHSIM,
YCTaHOBJICHHBIE TYHKTOM 27 HacTOAIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.



HcuepnsiBaronuil nepeyeHb OCHOBAHUN JUIsl IPUOCTAHOBJICHUS MyHULUIIAILHON YCIyTH

32. OcHOoBaHMsI A TNPUOCTAHOBIIEHUS MPEAOCTaBICHHUS MYHULUINAIBHON YCIyTu
OTCYTCTBYIOT.

[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTENbHBIMU JIJIS1 TIPEOCTABICHUS
MYHULIMIIAJIbHON YCIIyTH, B TOM YHCJIE CBEICHUA O IOKYMEHTE (JIOKYMEHTAaX ), BBIIaBAEMOM
(BBIIABAaEMBIX ) OpraHU3alUsIMHU, yYaCTBYIOIMMHU B IPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH

33. Ycayru, KOTOpbIE  SABJISIIOTCSA ~ HEOOXOAWMMBIMH W OOS3aTENbHBIMH  JUISI
IIPENOCTABIICHNS] MyHULIUIIAIIBHON YCIIYTH OTCYTCTBYIOT.

[opsinok, pa3Mep ¥ OCHOBAaHHUSI B3UMAHUS IJIAThI, 32 IPEAOCTaBICHIE MyHULIUTIATBHON YCIyTH
34, MyHunnagbHast ycayra npelocTaBisieTcsi 0ecIuiaTHo.

Pa3mep u ocHOBaHMS B3MMaHUs IUIATHI 3@ IPEJOCTaBICHHUE YCIYT, KOTOPBIE SBISAIOTCS
HEOO0XOAUMBIMU M 003aTeNbHBIMU U1 IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, a TaKXkKe
uHpOpMaLKs 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

35. Pazmep u oOcCHOBaHMS B3WMaHMS IUJIaThl 32 OKa3aHWE HEOOXOAUMBIX U
00s13aTeNIbHBIX YCIIYT YCTaHABJIMBAIOTCS OPraHU3alUAMHU, MPEIOCTABIISIIOIIUMU HEOOXOJUMBIE U
o0si3aTeNIbHBIE  YCIIYTH, HEOOXOAWMBIE [UIs  TPEAOCTABICHHUS  MYHHIMIAIBHON  yCIYTH,
CaMOCTOSITEJILHO B COOTBETCTBUH C TPEOOBAaHUSAMM JCHCTBYIOIEr0 3aKOHOAATENbCTBA.

MaxkcuManbHbIi CPOK O’KHJAHUS B OYEPEIH MPU NI0JA4e 3asBJICHUA O NIPEAOCTaBICHUH
MYHHMIMIIAJIBHOM YCIYTU U IIPU MIOJIyYE€HUU PE3yibTaTa IPEI0CTABICHUS MyHUIIUIIAIbHON yCIyTH

36. MakcumanbHbIi CPOK OXKHMJIAHWS B OUYEPENM IIpU JIMYHOW IOAade 3asBICHUSA O
IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTd HE JOJDKEH MPEBBIIIATh NATHAALATA MUHYT.
37. MakcumanbHbBli CpPOK OXHJAHHUA B OdYepeau IpU IOJYYCHUH pe3ysbTrara

mpeaoCTaBICHUA MYHPIHPIHaJIBHOfI YCIYId HE NOJIXKCH IIPCBBIIIATE MATHAAATH MUHYT.

CpoK ¥ OPSIIOK PETHCTPAIMH 3asBJICHHS O IPEAOCTABICHHH MYHUIIUTIAIBLHON YCIYTH, B TOM
YHCIie B JIEKTPOHHOU opme

38. 3agBrneHre Ha OyMa)XHOM HOCHTEJIE PETUCTPUPYETCSs B JCHb IOCTYIUICHUS B
AJIMMHHCTpaALUIO ropoJckoro okpyra CTpexeBoi 3asBIE€HUS U JOKYMEHTOB JJIsl IPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH.

39. Perucrpamnus 3asBiieHHs, HaNpaBiIeHHOTO B (OpME JJIEKTPOHHOTO JOKYMEHTa
yepe3 EnuHbli mopTas rocyJapCTBEHHBIX U MYHULIMOAIBHBIX YCIYT ((YHKIMIA), OCYIIECTBISCTCS
HE Mo3Hee paboyero IHs, CIEAYIOIIEro 3a JHEM €ro MOCTYIUIEHUS B AJIMUHUCTPALIMIO TOPOJCKOTO
okpyra CtpexeBoil.

TpeboBaHwMs K TOMEIICHHSIM, B KOTOPBIX MTPEIOCTABISETCS MYHUILIUIIATBHAS YCIIyTa, K 3Ty

0’KHMJIaHMSI, MECTAM JUJIS 3aII0JIHEHUS 3aPOCOB O MPEAOCTABICHUH MYHULIMITAIBHON YCIIYTH,

UH(OPMAIIMOHHBIM CTEHJIaM C MIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX IS TPETOCTABICHUS
MYHULIMITAJTILHON yCIIyTH, U 00pa3liaMH UX 3aM0JTHEHUS

40. [IpenocraBiieHue MYHHIUNAIGHOW YCIYT'HM OCYIIECTBIISIETCS B CHEIHMAIbHO
BBIJACJICHHBIX AJIA O9TUX Heﬂeﬁ IIOMCIHICHUAX.
41. Mecra mnpenocTaBieHUS MYHHIIUIAIBHOM YCIYTH OOOPYAYIOTCS C  y4eTOM



TpeOOBaHUI JOCTYHOCTU MJIi MHBAJIHIOB B COOTBETCTBHM C 3aKOHOJAATENHLCTBOM Poccuiickoii
®denepanuy 0 CONMAIBHON 3alIUTe WHBAIUAOB. B ciyuyae HEBO3MOXHOCTH OOOpPYHAOBaHHS MecTa
MPEIOCTABIICHUSI MYHUITUTIAIBHON YCIYTH C yY4ETOM TpeOOBAaHMIA JOCTYIHOCTH JJISI HHBAJIUIOB B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanyiu 0 COUMATBHON 3allUTE WHBAJIUIOB
HA COTPYAHUKA OpraHa, MPeIOCTaBISIONIEr0 MYHUIUIATBHYIO YCIYTy, BO3JaraeTcs 00s13aHHOCTh
[0 OKa3aHWI0 CUTYAI[MOHHOM MOMOIIM HMHBAUAAM BCEX KAaTErOpuil Ha MEepUoJ] MPerOoCTaBIICHUS
MYHHUIUIIAJIBHON YCIYTH.

42. B cnydae ecim mMmeeTcsi BOBMOXKHOCTh OpTraHU3AIMKM CTOSIHKH (TTAPKOBKH) BO3JIC
3m1aHus (CTPOCHHS), B KOTOPOM pa3MEIICHO TIOMEIICHHEe MpHeMa W BBIJAYM JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TAPKOBKA) LISl IMYHOTO aBTOMOOMIILHOTO TpaHCHOpTa, OecruiaTHas
TSt 3asiBUTeNei. [ MapKOBKY CIIEIIUANBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIMIOB HA KaXKIIOU
cTostHKe BhIgenseTcs: He MmeHee 10% mecT (HO He MeHee OJTHOTO MeCTa).

43. Bxon B momernenwe mpremMa W BBIJAYM JIOKYMEHTOB JOJDKEH OOeCrednBaTh
CBOOOJIHBIN JTOCTYII 3assBUTENCH, OBITh 000pYyI0BaH Y0OHOMW JIECTHUIICH C MOPYYHSIMH, IIIUPOKUMH
MPOXOJaAMH.

44, Ha 3ganuu psigoM ¢ BX0I0M JA0KHA OBITH pa3MelieHa nH(opMaIimoHHas BEIBECKa,
coJieprKarias CleAyuy HHHOPMAIUIO:

1) HauMeHOBaHHUE OpraHa;

2) MECTO HaXOXJICHUS U IOPUIUICCKUN aJipec;

3) pexum paboThI;

4) nHomepa TeneOHOB ISl CIIPABOK;

5) agpec oduIMaTbHOTO CaiiTa OPraHOB MECTHOTO CaMOYIPABJICHHUSI TOPOJCKOrO OKpyra
CrpexeBoii B cetu IHTEpHET.

45, dacax 37aHUA  JTOJDKEH OBITh  OOOpPYIOBaH OCBETHTEIBHBIMU MPUOOpAMH,
MO3BOJISTIOIIMMU TTOCETUTENSIM 03HAKOMUTHLCS C HHPOPMAITMOHHBIMH Ta0IMYKaAMHU.

46. [TomemieHust mpuema U BbIJIaYM TOKYMEHTOB JIOJKHBI PEAYCMATPUBATh MECTa IS
OXUJaHUS, THOOPMHUPOBAHUS U IIPUEMa 3asIBUTEIICH.

47. B mecrax mns mHpopmMupoBaHUs AOMKEH OBITH OOECHEYeH OCTYI TPaKIaH IS
O3HAKOMJICHHS ¢ WH(pOpMalMell He TOJBKO B Yachl MpueMa 3asBICHUI, HO U B pabouee Bpems,
KOI'Jla IpUeM 3asiBUTeNIeH He BeJleTCsl.

48. XapakTepUCTUKH MOMEIIEHUI MpHeMa M BbIIa4d JJOKYMEHTOB B YacTU OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PpEIICHHWH, OCBEUICHHS, MOKapHOW Oe30MacHOCTH,
WHXCHEPHOTO 000pYIOBaHUs TOMKHBI COOTBETCTBOBATH TPEOOBAHUSM HOPMATHUBHBIX JTOKYMEHTOB,
JNEUCTBYIOIUX Ha Tepputopun Poccuiickoit denepanmm.

49. [ToMemieHnust mpueMa BbIJa4d JOKYMEHTOB OOOpYIYyIOTCS CTEHIaMH (CTOMKamM),
coJiepKaliuMKi UHPOPMAIIMIO O TOPSAIKE MPEIOCTaBICHUS MYHULIUIIATLHON YCIyTH.

50. B Mecrax /s o)kMgaHUS YCTaHABIMBAIOTCS CTYIbs (KpecelbHbIE CEKIIUU, KPecla)
I 3asIBUTEJICH.

51. B mnomemnieHun mpuemMa ¥ BbIIaYd  JJOKYMEHTOB BBIJCISACTCS MECTO JUIs
opopmIieHHsT JOKYMEHTOB, MPEAYyCMAaTpPUBAIOIIEE CTOJIBI (CTOWKH) C OJaHKaMH 3asBICHUNA |
KaHIETSAPCKUMU MPUHAIIICKHOCTIMHU.

52. Nudopmanust o damuiuu, wWMeHH, OT4ecTBe (IIPU HAIUYHH) M JOJDKHOCTH
CIEIMANIMCTa OpraHa, OCYIIECTRISIIOIIETO MPE0CTaBICHUE MyHUIIUITAILHONW YCIIYTH, TOJDKHA OBITh
pa3MernieHa Ha pabouyeM MecTe CIelUaaInucTa Y IpaBiIeHuUs.

TpeboBaHMs K 00eCIEUEHUIO JOCTYITHOCTH U1l HHBAJIUI0B O0BEKTOB, B KOTOPBIX MIPEJOCTABIIAETCS
MYHUILHUIIAJIBHASA YCIIyra, B COOTBETCTBHMHU C 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu o

COLIMAJILHOM 3alllNTE NHBAINUI0B

53. Opran, NpeAoCTaBIAIONINN MyHHIIUTATBHYIO YCIYTY, 00ECIeYnBaeT HHBAJIAIAM:



1) ycrmoBust st OeCHpemsiITCTBEHHOTO JOCTyma K OOBEKTY (3MaHHI0, TOMEIICHHIO), B
KOTOPOM OHa MPEAOCTaBISIeTCS, a Takke JJii OeCHpensITCTBEHHOTO IMOJIb30BAHUSI TPAaHCIOPTOM,
CpEICTBAMU CBSI3U U MHGOPMAITUY;

2) BO3MOXHOCTb CAMOCTOSATEIBHOTO TEpPEABMKEHHUSI IO TEPPUTOPUH, HA KOTOPOM
pacmnomoxkeH 00bEKT (3aHue, MMOMEIIEHHE), B KOTOPOM IPEIOCTABISETCS MYHUIIUTIAIBHAS yCIyTa,
a TaKke BXOJ]a B TaKOil 0OBEKT M BBIXOJa U3 HEro, MOCAJAKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKU
U3 HEro, B TOM YHCJIIE C UCIIOJIb30BAHHEM KPECIa-KOJSICKH;

3) compoBOXKACHHE HWHBAIHMIOB, UMEIOIIUX CTOWKHE PacCTPOMCTBA (YHKIMU 3pPEHUS U
CaMOCTOSITENILHOTO TIEPEIBUKCHIS;

4) Haaexariee pazMelieHne 000pyI0BaHus M HOCUTENIeH HHPOPMAIK, HEOOXOIUMBIX IS
obecrieueHrss OECMPENSITCTBEHHOTO JIOCTYNa WHBAJIUAOB K OOBEKTY (3[JaHUIO, MOMEIICHUIO), B
KOTOPOM TMPEAOCTAaBISIETCS MYHMIMIIANbHAS yCiayra, U K YyCIyre ¢ Yy4eTOM OrpaHMuYEHUN HX
KU3HEJEATEIILHOCTH;

5) nyOnmupoBaHrue HEOOXOIUMOM JIJIi MHBAJIMIOB 3BYKOBOW M 3pUTENBHOW MH(MOpMAIuu, a
TaKXKe HaJIMucel, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckoid wuHOpManMu 3HAKaMH,
BBIMOJTHEHHBIMU peibe(HO-TOUEeYHBIM IpupTOM bpaiins;

6) IOIYCK CypJIONepeBOAUMKA U TU(HIOCYPIOTIEPEBOIUNKA;

7) nomyck CcOOakM-TIpOBOAHMKA Ha OOBEKT (374aHHE, IOMEIIEHHE), B KOTOPOM
MPEIOCTABIISIETCS. MyHUIIUTIATBHAS YCIIYTa;

8) okazaHue MHBAJIKWJAM IOMOIIY B MPEOOJICHIH 0apbepoB, MEMIAIOUINX MOJYYEHUI0 UMU
MYHHIIUIIATILHOM YCITyTH HApaBHE C APYTUMU JIHIIAMHU.

[Toka3zarenu 1OCTYIHOCTH U KayecTBa MyHUIMIIAIILHON YCIYT'H (BO3MOKHOCTD IOJTYyYEHUS
MH(POPMALIMHU O XO/1€ IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, BO3MOXHOCTb ITOJyYEHHs YCIYTH
B DJIEKTPOHHOH (pOpMe MIIM B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPeAOCTaBICHHS FOCY1apCTBEHHBIX
MYHHULIMIIAJIBHBIX YCIIYT

54, IToka3zaTensiMu JOCTYITHOCTH M Kau€CTBA MYHULIUIIAIbHON YCITYTH SIBJISIFOTCSL:

1) mocTOBEPHOCTH MPEAOCTABISIEMON TpaXIaHaM HH(popManuy;

2) noaHOoTa HH)OPMHUPOBAHHS I'PaK/IaH,

3) HarmsAHOCTH  (OPM  MPEIOCTaBIsieMOd  WMHpOpMAIMU 00  aJAMUHHCTPATHBHBIX
npolenypax;

4) ynoOCTBO W JIOCTYIHOCTh TIOJIy4CHHsT WH(POpMALMU 3asABUTEISIMH O TOPSIIKE
IPEOCTaBICHUS] MyHULIUIIAIBHOM yCIyTH;

5) coOnroieHHe CPOKOB HWCIIOJNIHEHHs OTICNbHBIX aJMUHHCTPATHBHBIX TPOLENYp |
IPEOCTaBICHUS] MyHULIUIIAIBHOM YCIYTH B LIEJIOM;

6) coOnroneHne TpeOOBaHUI K pa3sMepy IUIaThl 33 NPEAOCTABICHHE MYHUIIMIIAILHON
YCITYTH;

7) cobnronennii TpeOOBaHMIA CTaHAAPTa MPEIOCTABICHUS MYHULIUITAIBHON yCIIyTH;

8) orcyrcTBHE O0OOCHOBaHHBIX Kajdo0 Ha perreHus, aciicTBus (Oe3aeiicTBrue) opraHa,
IPEJOCTABIISAIONIETO MYHHIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpraHa, MpPEeJoCTaBISIONIETO
MYHUIUTNAIBHYIO YCIYTY, TH00 MyHULIUIIAIBHOTO CIIY>KaIIero;

9) mosHOTa W aKTYaJIbHOCTh MH(OPMAIMK O MOPSIKE MPEAOCTABICHUS MYHHIIMMAIBLHON
YCIIyTH.

55. [Tpu monyueHNH MyHUIMIAILHON yCIYTH 3asBUTENb OCYILECTBIIAET HE Oosee Tpex
B3aUMOJICHCTBUH C TOJDKHOCTHBIMHU JIMLIAMH, B TOM YHUCIIE:

1) mpu nojave 3ampoca Ha MOJIYYEHHE YCIYTH U MOJYYECHHH Pe3yJIbTaTa YCIyrH 3asBUTEIEM
JUYHO, B TOM ynciie yepe3 MOI] — e Gosee 1ByX pas;

2) mpu Tmojaye 3ampoca Ha TOJIyYeHHE YCIYrH C HCHoJb30BaHHeM ExuHoro moprana
TOCYJAapPCTBEHHBIX M MYHHUIIMIAIBHBIX yCAyr ((QyHKIUI), TOYTOBBEIM OTIIpaBiICHUEM — HE OoJjee
OJTHOTO pa3a.

56. ITpomomKUTENPHOCTh  KAXKAOTO  B3aMMOJEHCTBHS HE JOJDKHA  IIPEBBIIIATH



MATHAAUATA MUHYT.

Wuble TpebGoBaHMs, B TOM YHCIIE YYUTHIBAIOIINE 0COOCHHOCTH MPEIOCTABICHUS MYHUIUITATIHLHON
yCIyTH B MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX MPel0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHUIIUTTATIbHBIX
YCIyT U 0OCOOCHHOCTHU MPEAOCTABICHUSI MyHULIMTIAIBHOM YCIYTH B JIEKTPOHHOU opme

o7. 3asiBUTEIIO NIPETOCTABISAETCS BO3MOXXHOCTD MOJYYEHUs] MyHULIIMIIAJILHOM YCIyTH C
UCrosib30BaHueM EnuHOro moprana rocyJapCTBEHHBIX W MYHUIMNAIBHBIX ycayr ((pyHKIuii),
MOYTOBBIM OTIIPABJICHUEM, a TakXKe TIOCPEACTBOM JIMYHOTO OOpamieHuss 3a MOJy4YeHHEM
MYHHUITUTIATEHON ycnyrd B MuorodyHknuoHansHOM TieHTpe (manee - MO®II). Opranuzanus
IPEJOCTaBICHUS] MYHHUIMIAIBHON yciayrn Ha 6a3ze MOL] ocymiecTBisieTcss B ciiydyae HalU4us
3aKJIFOYEHHOTO COIJIAIICHUS O B3aMMOACHUCTBHHM, 3aKIIOYECHHBIM MEXKIy AJMHUHHCTpanuen
ropojackoro okpyra Ctpexeoit 1 MOLI.

58. 3asBJICHUE, HalpaBlIeHHOE 4epe3 EauHbII mopTall TrOCylapCTBEHHBIX U
MYHUIUTATBHBIX YCIYyT (QYHKIHIA) JOIKHO OBITH MOAMUCAHO 3JIEKTPOHHOM MOIMHUCHIO.
59. [Ipu mpencraBneHUM 3asBICHUS B DJIEKTPOHHOH (opMe TMpeacTaBUTEIEM

3asgBUTENS, [JEHCTBYIOIIMM HA OCHOBAHWU JOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh
npeicTaBieHa B (opMe BIIEKTPOHHOIO JOKYMEHTa, MOANHMCAHHOIO 3JIEKTPOHHOH MOAMHUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (IIOJMHCABIIETO) JOBEPEHHOCTb.

60. JIOKyMEHTBI, ABJSAIOLIMECS PE3yJIbTaTOM IPEAOCTaBIECHUS MyHUIIUIIATIBHON YCIIyTH
B BHJEC DJIEKTPOHHOTO JIOKYMEHTAa, HANpaBIAIOTCA 3asBUTENI0 4Yepe3 Enuuelii mopran
TOCYJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (PYyHKITHI).

61. [Ipu npenocTaBieHUM MYHHMLMIIAIBHOM YCIYyrd B 3JEKTPOHHOH (opme c
ucnosnb3oBaHueM EnuHOro moprana rocyJapCTBEHHBIX W MYHUIMNAIBHBIX yCIyr ((pyHKIuii),
3asBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTD:

1) o3HakoMiieHHsT ¢ (OpMaMH 3asBICHUA M WHBIX JOKYMEHTOB, HEOOXOAWUMBIX IS
NOJYyYeHUsT MYHHIMIIAIBHON yCIyru, W oOecledeHue [OCTyna K HUM Uil KONHMPOBAaHUS U
3aIl0JIHEHUS B DJIEKTPOHHOM BHJIE;

2) MpeaCTaBICHUE 3asBICHUS O MPEIOCTABICHUN MYHHIUIAIBHON YCIYIH B 3JCKTPOHHOM
BUJIE;

3) OCYILECTBICHUSI MOHUTOPHHTA X0/1a MPEIOCTABICHUS] MyHUIIUITATBHOW YCIIYTH;

4) monydueHne pe3ynbTaTa MyHULUIIAILHOH YCITyTH.

62. B caywsae mocrymieHusi 3asBICHHS UM JOKYMEHTOB B 3JIEKTPOHHOW (opme ¢
UCrosib30BaHueM EnuHOro moprama rocylapcTBEHHBIX M MYHUIUMNAIBHBIX yCuyr ((pyHKIuii)
CTELMAINCT, OTBETCTBEHHBIM 3a NMpPHEM M PETHCTPALUI0 JOKYMEHTOB, MH()OPMHUPYET 3asiBUTEIS
yepes JINYHbIN KaOMHET 0 perucTpaiyy 3asBiIeHHUS.

63. OpraHu3anus NpPEeIOCTaBICHUS MYHHUIMIAIBHON YCIYIM OCYILECTBIISETCS IO
NPUHIUIY «OJHOro OKHa» Ha Oaze M®IL] mpu nuuHOM oOpaimieHuH 3asBUTENs (IIPU HAJIWYUU
3aKJIFOUYEHHOI'O COTJIAIICHUS).

64. 3asgBHUTENSIM TIPEIOCTABISIETCS BO3MOXKHOCTH JIJISI TIPEBAPUTEIILHOW 3alich Ha
nogavy 3asABJICHUSA U JOKYMCHTOB U1 IPCAOCTABIICHUSA MYHI/II_[I/IHaJII:HOI\/'I YCIIyru.
65. [IpeaBapuTenpHas 3amUCh MOXKET OCYIIECTBIATHCSA CICAYIOIIUMHU CIIOCOOaMH IO

BBIOOPY 3asBUTEIIS:

1) npu nmvyHOM OOpalleHWH 3asBHTENS] B AJMHHUCTPALMIO  TOPOACKOTO OKpyra
CrpexeBoli, YpaBicHHUE;

2) 1o Tenedony;

3) uepe3 OQHUUUAIBHBIA CAWT OPraHOB MECTHOTO CAaMOYIPABIICHHS TOPOJCKOTO OKpyra
Crpexesoii: http:// admstrj.tomsk.ru .

66. [Tpu npeaBapuTEeNbHON 3aIIUCH 3aIBUTENb COOOIIAET CIEAYIONINE JaHHBIE:

- 7151 PU3UIECKOTO JHIa: (aMUIUI0, UM, OTYECTBO (ITPH HAIMYUN);

- JUIS IOPUIMYECKOTO JINIIA: HAUMEHOBAHHUE I0PUIMUECKOTO JIUIIA;

- KOHTAKTHBIH HOMep TenedoHa;



http://www.admstrj.tomsk.ru/�

- aJIpec 3JIEKTPOHHOM MOUTHI (MIPU HATUYHH);
- JKeJIaeMble J1aTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

67. [IpenBapuTenbHas 3aMuch OCYIIECTBIISICTCS IyTEM BHECEHUS YKa3aHHBIX CBEICHUMN
B KHHTY 3aITHCH 3asBUTEICH, KOTOpAst BEACTCS Ha HIEKTPOHHBIX HOCUTEIISX.
68. 3agBUTENIO COOOIIAIOTCSA JaTa U BpeMsl IpueMa JIOKyMEHTOB, KaOWMHET (OKHO)

npueMa JOKYMEHTOB, B KOTOphIE cienyeT oOpaTtutbes. [Ipu auuHOM oOparieHuu 3asBUTEIIO
BBIJIACTCS TAJIOH-TIOATBEPKICHUE. 3asBUTENb, 3aMMUCABIINIICS HAa TIpUeM depe3 opUIHambHbINA CaiT
OpraHOB MECTHOTO CaMOYIIpaBJIeHHs TOpocKoro okpyra CTpekeBoil, MOXKET pacredaTaTh aHaJIoT
TaJIOHA-TIOTBEPKICHHUSI.

69. Ocy1iecTBICHNE 3alMCH 3asBHUTENCH Ha ONPEICICHHYIO JaTy 3aKaHYMBAaeTCs 3a
CYTKHU OO HACTYIJICHUA 3TOU JaThI.
70. [Ipu ocymiecTBICHUN TpEeIBApUTEIBLHON 3allUCH  3asABUTEIh B 00s3aTEIHLHOM

nopsiike HHHOPMHUPYETCS O TOM, UTO MPeIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CIIydae ero HesIBKU
10 UCTEYCHUHU NATHAJUATH MUHYT Ha3HAuYE€HHOI'O BPEMEHH IpHeEMa.

71. 3agBUTENSIM, 3alMCABIIMMCS Ha TpHEM uepe3 O(HUUIUAIbHBIA CalT OpraHoB
MECTHOI'0 CaMOYIpaBJIEHUsI TOpoJCKOro okpyra CTpexeBoil, 3a Tpu KaJleHAApHbIX JHA 10 IpHeMa
OTIPABJISIETCS] HATIOMUHAHUE HA YKA3aHHBIM aJlpec 3JEKTPOHHOM MOYTHI O JaTe, BpEMEHU U MECTE
nprema, a Takxke MHpopmaus 00 aHHYJINPOBAaHUH IIPEIBAPUTEIILHON 3alKMCH B CIIydae HESBKH IO
MCTEUYEHUH NATHAALATH MUHYT C HA3HAYEHHOTO BPEMEHU IIPHEMA.

72. 3asBUTENH B JTI000E BPEMsI BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aM1CH.

73. B orcyrctBum 3asBuTeneil, OOpaTHBIIMXCA 10 MPEIBAPUTEIBHON 3alHcH,
OCYILIECTBIISICTCSI IPUEM 3asBUTEIIEH, 0OPATUBIIUXCS B MOPSJIKE OUEPEIH.

74. I'padux mpuema (mpueMHOE BpeMms) 3asBUTENCH MO NpeABAPUTEIBHON 3arucu

YCTaHABJIIMBACTCA HAYaJIbHUKOM YHpaBHCHI/IH.

I1l.  Cocras, moc;ie10BaTeIbHOCTH H CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp (aeicrBuii), TpeGOBaAHUA K MOPSAKY UX BHINOJHEHUSA, B TOM YHCJIe 0COOCHHOCTH
BbINOJHEHNS] AAMUHUCTPATUBHBIX MpoueaAyp (IedcTBHUI) B 3JIeKTPOHHOI opme, a TaKKe

0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX npoueayp B MI®

75. [IpenocraBieHne MYHULIMOAIBHOW YCIYTM BKJIIOYAaeT B ce0s  cieayromue
aJIMMUHHCTPATUBHBIEC TPOLEAYPHI:

1) mpueM U peructpaius 3asBiICHHUS U JOKYMEHTOB JJIsl TIPEAOCTABICHHUS MYHHIIUIIATBHOMN
YCIyTH;

2) pacCMOTpPEHUE 3asIBJICHUS U NPEACTABICHHBIX JIOKYMEHTOB;

3) ¢popMupoBaHre U HANPABJICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aIlNH ),
Y4acTBYIOIIHE B MPEAOCTABICHHH MYHHUIIUIIAILHON YCIIYTH;

4) mpoBeIeHUE SKCIEPTU3bI M MPHUHATHE PEIICHHS O MPEIOCTaBICHUU 00 00 OTKase B
MPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH;

5) BbIava pe3ysabTaTa MpeA0CTaBICHUS MYHUIUITATBHOM YCITyTH.

biiok-cxema npegocTaBieHUs MyHUIIUNIAIBHON yCIIYT U
76. bnok-cxema OCJIE€N0BATEIbHOCTHU NEUCTBUN npu MPEIOCTABICHUU
MYHHULIMIIAJIBHOW ycCiIyru npencrtasBieHa B IIpunokeHunn 3 k HactosuieMy AJIMUHUCTPATHBHOMY
perJIaMeHTy.
[Ipuem u peructparus 3asiBJICHUS U JOKYMEHTOB JIJIsl TPEIOCTABICHUS MYHUIIUITAILHON yCITYTH
77. OcHoBaHueM sl Hayaia BBITOJTHEHHUS aJIMHHUCTPATUBHOMN TMPOIICAYPHI SBISCTCS

oOpamieHue 3asBHUTEIsl C 3asBiIeHHEM (mpeanaraemas ¢opma 3asBICHHMS TPEACTaBICHA B
[Tpunoxxenun 2 K HacToAlWleMy AJMHMHHUCTPAaTUBHOMY pEIJIaMEHTY) M IPEIOCTaBIICHHE



JIOKYMEHTOB, OIPEACIICHHBIX MYHKTOM 27 HACTOSALIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA, JIMYHO
anbo depe3 MpEe/CTaBUTENS CIEHUATNCTy YTpaBieHHs, OTBETCTBEHHOMY 3a MPUEM 3asBIICHUS O
MPEA0CTABICHUH MYHULIUIIAILHON YCIYTU U JJOKYMEHTOB.

78. JlomyckaeTrcss mopada 3asBICHHS C MPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHkre 27 AJMHHUCTPATUBHOTO pErjaMeHTa, NMyTeM HalpaBJICHUs UX B aapec YIpaBlCHUS
MOCPEACTBOM  JJICKTPOHHOW  MouThl, YykazaHHoW B [lpunmoxkenun 1 k  Hacrosmemy
AJIMUHHCTPAaTUBHOMY PErJIAMEHTY C MOCHEAYIOIIMM NPEICTaBICHUEM OpUTHHAja 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 27 AJMHMHHCTPATHUBHOTO perjiiaMeHTa, B TeUEHHUE JBYX pabouux
JTHEW C 1aThl OTIIPABKU JTOKYMEHTOB IO JIEKTPOHHOM MOYTE.

79. [Ipu ycraHOBIEeHMHM OCHOBaHUM I OTKa3a B IpUeMe JOKYMEHTOB,
NpPEeAYyCMOTPEHHBIX MYHKTOM 30 AJMHHUCTPATUBHOTO PErJIaMEHTa, CICHHAIUCT Y IIPABJICHHUS,
OTBETCTBEHHBIN 3a MPUEM 3asBJICHUSA, HE IPUHUMAET MPEACTABICHHBIE 3aIBUTEIEM JOKYMEHTHI C
yKazaHueM npuudH. I[Ipy OTCYyTCTBMM OCHOBaHMUW JJii OTKaza B TNpHEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 30 HacTosmero AJIMUHHCTPATUBHOIO pErVIAMEHTA, CHEIUAINCT
VrhpaBneHus HampapisieT 3asdBJICHHE CHEUUAIMCTY AJMHHUCTPALMM TOPOJCKOTO OKpyra
CrpexeBol, OTBETCTBEHHOMY 3a PETUCTPALMI0 JOKYMEHTOB, HAa PErHCTPALMIO0 IMyT€M BHECEHHS
3allUCU B JKypHaJl PErucTpalrd BXOASMIMX JOKYMEHTOB AJIMHUHUCTpallMU TOPOACKOrO OKpyra
CrpexeBoH, B ICHb IOCTYIUICHUS 3asIBJICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB.

80. Crennanuct, OTBETCTBEHHBIN 3a PETUCTPALMIO 3asIBICHUS, B CPOK HE MO3/1HEE JTHS
PEruCTpaLVH, HAMPABIIAET 3asBJICHUE CIIEHUATIUCTY Y IPaBICHUS.

81. Crneunanuct YopasiieHus, B I€Hb IOJIyYE€HUS 3apETUCTPUPOBAHHOTO 3asBICHUS U
INPWIOKEHHBIX K HEMYy JIOKYMEHTOB II€peJaeT 3asBICHUE HAYAIBHUKY YTIPABICHHUS IS
BU3UPOBaHUS.

82. HavansHuk VYmnpaeneHus BH3UpYeT W B TE€YEHUE OJHOIO JHS IEpPEeNaeT ero Ha

PACCMOTPCHUC CIICIHUAINCTY YHpaBHeHI/IH, OTBCTCTBCHHOMY 3a MPCAOCTABJICHUC MyHHHHHaHBHOﬁ
YCIIYTH.

83. Pe3yapTaroM aJAMHUHUCTPATHBHOM MpOLEAYpHl SBISETCA IiepeAada MpOIIE/IIero
perucTpaiuio 3asBICHHUS HAa PACCMOTPEHHUE CHEIUAINUCTY YTpaBieHHUs, OTBETCTBEHHOMY 3a
IIPENOCTABIICHUs] MYHULIUIIAIIBHON YCIIYTH.

84. MaxkcuManbHbIN CPOK UCTIOJHEHUS! aIMUHUCTPATUBHON MPOIIEAYPHI COCTABIISET HE
60.]166 YCTBIPECX KAJICHAAPHBIX ,Z[HGﬁ CO OAHA IMoga4u 3asABJIICHUS.

PaCCMOTpeHI/Ie 3ad4BJICHUA U IPCACTABIICHHBIX JOKYMCHTOB

85. OcHoBaHWeM [JIsi Hayajda BBINOJHEHUS aJMUHUCTPATUBHON TMPOIEIYpPHI SIBISETCS
MOCTYIJIEHHUE MPOLIENUIET0 PETUCTPALUIO 3asBICHUS M TPUIAraeMbIX K HEMY JIOKYMEHTOB Ha
paccMOTpEHHE CHELUAINCTY YTPaBIEHUS, OTBETCTBEHHOMY 3a IPEJOCTaBIEHUE MYHHUIMIAIBHON
yenyru. Ilpu paccMoTpeHuun 3asiBIEHUS M MPHIAraéMbIX K HEMY JOKYMEHTOB OCYILIECTBIISIETCS
IIPOBEPKAa IMPEJCTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE HCYEPIBIBAIOIIEMY IMEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 28 AJIMUHUCTPATUBHOIO PErJIaMEHTA.

86. B ciyuae HempencTaBieHUS 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 28
AJMUHUCTPATUBHOTO PETJIAMEHTa, CHEIUAINCT YIpaBJIeHUs, OTBETCTBEHHBIN 3a MpPEOCTaBICHHE
MYHHUIIMIIATBHOM YCIIYTH, TEPEXOMUT K aAMHHHCTPATHUBHOW TMpouenype «HopMHpOBaHHE H
HalpaBJIEHUE MEXBEJAOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3alMH), Y4acTBYIOUIHE B
MPEIOCTABICHUN MYHULIUTIAIBHON YCITYTHY.

87. B cnyuae mpenoCTaBIICHHS 3asBUTEIEM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 28
AJIMUHHCTPAaTUBHOTO pErjIaMeHTa, MEXKBEJOMCTBEHHBIE 3alpoCchl B OpraHbl (OpraHu3aluu),
Y4acTBYIOUIHME B MPEAOCTABICHUH MYHUIIMIIAILHON YCIIYTH, HE HANIPABJISIOTCS.

88. PesynapTaroM aIMUHHUCTPATHUBHOW MPOIEAYPHI SIBJISICTCS BBISBICHHE HEOOXOIUMOCTH
dbopMUpOBaHUS U HaIpaBJICHUS MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHH3aliy),
YYaCTBYIOIIUE B MPEJAOCTABICHUHA MYHUIIMIIAIBHOU YCIYT, B Cy4ae HEMpPEICTaBICHUS 3asiBUTETIEM
JIOKYMEHTOB, YKa3aHHbBIX B MYHKTE 28 AJIMUHUCTPATUBHOIO PErJIaMEHTA.



89. OOmmii MakCUMaJIbHBIA CPOK BBIMOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI HE MOXKET
NPEBBINIATh MATH KaJCHAAPHBIX JTHEH CO JHS MOCTYIJICHUS MPOIIEANIEr0 PETHCTPAINIO 3asSBICHUS
U TpuiIaraeMplX K HEMYy JOKYMEHTOB Ha pPAacCMOTPEHHE CHEHHMAIMCTY YIpPaBICHHUS,
OTBETCTBEHHOMY 3a MPEAOCTABICHNE MyHUIIUITAIEHON YCIYTH.

dopMupoBaHUE U HAMIPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHu3alumn),
Y4acTBYIOLIUE B IPEAOCTABICHUY MYHUIIUIIAIIBHON YCIIYTH

90. OcHoBanmeM i1 Hadajga aJMUHUCTPATUBHOW WPOIEAYPHI SIBISETCS BBISIBICHUE
HeoOXoauMocTH (opMHpOBaHHMS M HamNpaBiICHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B PEJOCTABICHIUH MYHUITUTIAIBHON YCITYT.

91. Ilpm mNOATrOTOBKE MEXKBEJOMCTBEHHOIO 3alpoca  CHEHHATUCT  YTpaBJeHHUS,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHHUIIMNAIBHOM yCIyTd, ONpEAeNsIeT NepeueHb JOKYMEHTOB
(cBemeHUM, coaepxKalluxcsi B HHUX) JUIS  TPENOCTaBICHUS MYHULUIMAIBHOW YCIYTH H
rOCy/IapCTBEHHBIC OPTaHbl, JHOO MOJABEIOMCTBEHHBIC TOCYAAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOT'O CaMOYIIPABJICHUS OpraHU3aI[iH, B KOTOPBIX JaHHbIE JOKYMEHTBI HaXOSATCS.

92. ®opmupoBaHHE W HANpaBICHHE MEKBEJOMCTBEHHBIX 3alPOCOB OCYIIECTBIISCTCS B
COOTBETCTBUU ¢ TpeboBanmsMu DeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzamuu
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MYHULIUTIAJIBHBIX YCIYT».

93. Cnenmamuct YmpaBieHHS, OTBETCTBCHHBIM 3a MPEIOCTABJICHHE MYHUIIMITAIBHON
yCIyTH, HE TO3/JHee pabodero IHS, CIEAYIOMIErOo 3a JTHEM YCTAHOBJICHUS OCHOBAHWMM IS
HaIpaBJIEHUS MEXBEJOMCTBEHHBIX 3ampocoB, (GOPMUPYET U HAMpaBisieT MEXKBEIOMCTBEHHBIN
3arpoc B:

1) ®deaepanbHyio C1yk0y roCcyIapCTBEHHON PErHCTPalliy, KaJacTpa U Kaprorpaduu;

2) denepanbHYIO HAJIOTOBYIO CITYKOY.

94. Cpox mNOATOTOBKM U TIOJNyYE€HUS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc ¢
MCIIOJIb30BaHNEM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBHUS HE MOXKET MPEBHIIIATh
IATH pabouyux JHEM co JHSA TOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3alpoca B OpraHbl HIH
OpTraHMU3aINy, MPEIOCTABIMIONINE NOKYMEHT U uH(popMmanuio. [locTynuBume B AJIMUHUCTPAIUIO
ropojickoro okpyra CTpexeBoil JOKyMeHThl U MH(OPMALIMIO TIOJTy4YaeT CIEeUHUATUCT Y IpaBiIeHMUs,
OTBETCTBEHHBIHN 3a MPEJOCTABICHUE MYHULIMTTAIIBHON YCITYTH.

95. PesynpTaToM agMUHUCTPATUBHOW MPOIEAYPHI SBIAECTCS 0OOOIICHHE TMOJYYCHHOW B
pamMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS WH(MOpMaNuu (IOKYMEHTOB), HEOOXOIUMOW s
MPEIOCTABIICHUSI MyHULIUTTAIbHOW YCITYTH 3asBUTEIIIO.

96. MakcuMaNbHbIM CPOK BBIMOJIHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI COCTABIIAET CEMb
KaJICHJApHBIX JHEH CcO JHS BBIABICHUS HEOOXOAUMOCTH (OPMUPOBAHUS U HaIpPaBJICHUS
MEXXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3allid), Y4acTBYIOIIME B MPEAOCTABICHUU
MYHULIMTIATbHOU YCIIYT.

[TpoBeneHmne SKCIepTU3bI U MPUHATHE PEIICHUS O MPEIOCTaBICHUN MyHULIUIIAIbHON yCIyTH TH00
00 OTKa3e B NPeAOCTABICHNH MyHUITUNIAILHON YCIyTH

97. OcHoBaHuMeM JJs Hayaja aJAMUHUCTPATHBHON IPOLEAYpHI SBISETCS YCTAaHOBJICHUE
CIELMAIMCTOM YTIpaBIEHUs, OTBETCTBEHHBIM 3a IIPEIOCTABICHNE MYHUIIMIIAIBHONW YCIYTH, B XO/1€
IPOBEPKH JTOKYMEHTOB OCHOBAHMU Ui MPEIOCTABICHUS MYHUIIUNAIBHON yCIyrH, JM00 OTKaza B
MIPEA0CTABICHUH MYHULIUITAIBHON YCITYTH.

98. Cnenmanuct YmpaBieHHs, OTBETCTBEHHBIH 3a MPEIOCTaBICHUE MYHUIUMAILHON
YCIIYI'M HallpaBisieT MPEJICTABICHHBIE 3asBUTEIEM JOKYMEHTHI Ha PACCMOTPEHHE B SKCIEPTHYIO
komuccuto. CocTtaB IKCHEPTHONM KOMHUCCHUU M €€ IOJIHOMOYHMS YTBEPXKAAIOTCS ITOCTAHOBJIEHHEM
AJIMUHUCTpALIMK TOPOJCKOT0 oKpyra CTpexeBOW. 3acelaHue SKCIEPTHOM KOMUCCUU MPOBOIUTCS
no mepe HeobxoaumocTH. 1o pe3ynbraTam paccMOTpeHHs IPOEKTOB OCBOCHHUS JIECOB SKCIIEPTHOU



KOMHUCCHEH odopmiIseTcss 3aKkiIoueHHEe HKCIEPTHU3bl, MOANUCAHHOE WICHAMH JKCIEPTHOU
KOMUCCHH. 3aKII0YEHHE IKCIIEPTU3BI MOXKET OBITH MOJOKUTEIBHBIM JINOO OTPUIIATENIbHBIM.

99. [TIlonoxuTenbHOE 3aKIIOYCHHE OKCHEPTU3bl O(QOpPMISETCS TpPU COOTBETCTBUU
MPElyCMOTPEHHBIX IPOEKTOM OCBOCHHUS JIECOB MEPOINPUATHUI 110 UCIIOJIb30BAHUIO, OXPaHe, 3aIIUTe
U BOCIIPOM3BOJCTBY JIECOB IIETSIM M BUJaM OCBOEHHS JIECOB, JIECOXO3SIHCTBEHHOMY PETJIAMEHTY
JIECHUYECTBA, JIECOTIApKa, IECHOMY IJIaHy, 3aKOHOJATenbCcTBY Poccuiickoit denepanuu.

100. OrpuuarenbHOe 3aKIIOYEHUE SKCIEPTU3bl OPOpMIsieTcs B ciaydae HECOOTBETCTBHS
MPElyCMOTPEHHBIX IPOEKTOM OCBOCHHUS JIECOB MEPOIPUATHH 110 UCIIOJIIB30BAHUIO, OXPaHE, 3aIIUTe
U BOCIIPOM3BOJCTBY JIECOB IIETSIM M BUJaM OCBOEHHS JIECOB, JIECOXO3SIHCTBEHHOMY PETJIAMEHTY
JIECHUYECTBA, JIeCONapKa, JJECHOMY IUIaHy, 3aKOHOAATeNbCTBY Poccuiickoit denepaun U JTOJHKHO
coJiepKaTh yKa3aHHe 0 HEOOXOAUMOCTH COOTBETCTBYIOLIECH JOPAOOTKH.

DKkcniepTHasT KOMHUCCHSL Tociie OQOpMIICHHS 3aKIIOYEHHsS] SKCHEPTHU3bl HAIMpPAaBISET €ro
CIEIUANIMCTY YTIPaBIICHHUs, OTBETCTBEHHOMY 32 MIPEIOCTABICHNE MYHUIIUTIATHHON YCIyTH.

101. Crmenwmanmuct YmpaBieHUs, OTBETCTBEHHBIM 3a TPEIOCTaBICHUE MYHUIIMITAIBHON
yCIIyTH, B JICHb YCTAHOBIICHUS OCHOBAaHUU ISl IPEIOCTABICHUS MYHUILIUIATHHON yYCIYyTUd TOTOBHUT
MIPOEKT IOCTAHOBJICHHUS 00 YTBEP)KIEHUU 3aKIIIOUYEHUS MYHULIUIAJIHLHOW HSKCIEPTHU3BI MPOEKTOB
OCBOCHMS JIECOB (J1ayiee - MPOEKT MOCTaHOBIICHHS) U TIEPEIacT €ro Ha COTrJIaCOBAHUE.

102. MakcuManbHBI CpPOK COIJIACOBaHMUS JODKHOCTHBIMU JIMIIAMH  AJIMUHUCTpPALIUU
TOPOJICKOTO OKpYTa MPOEKTa MOCTAHOBJICHUST COCTABISET JBA PaOOYMX JTHS C MOMEHTA MOJTYYCHHUS
IIPOEKTa Ha COTJIaCOBaHHUE.

103. CornacoBaHHBIN MPOEKT MOCTAHOBIECHUS MOAMKUCHIBAETCS MApOM TOPOJCKOTO OKpyra
B TEUEHHUE OJHOr0 paboyero JHS ¢ MOMEHTA IMOJIyYE€HHUs COTIACOBAHHOTO JOJKHOCTHBIMU JIMLIAMU
IPOEKTA.

104. B cnyuyae ycTaHOBIICHHMsI OCHOBAaHHH JJIs OTKa3a B MPEIOCTaBICHUHA MYHHUIIUITAILHON
YCIyTH, TMPEAYCMOTPEHHBIX MYHKTOM 31 AJIMUHUCTPATUBHOTO pErJaMeHTa, CIEIUATHCT
VYrpaBieHus, OTBETCTBEHHBIM 3a NMPEAOCTaBICHHE MYHHUIMIAIbHOM YCIyTH, B TEUEHUE OJHOTO
pabodyero AHS C MOMEHTa YCTAHOBJICHHS OCHOBAaHUM, TOTOBUT MOTHBHPOBAHHBIA IMPOCKT
yBeIOMJIEHHS] 00 OTPULIATEIHHOM 3aKJIIOYEHUH MYHHUIIMIAIBbHON 3KCHEPTU3bl MPOEKTOB OCBOCHMUS
JecoB (nanmee — yBeJOMJIeHHE 00 OTKasze) M meperaer Mapy ropoxackoro okpyra CrpexeBoil. B
yYBEIOMJICHHH 00 OTKa3€ JAOJKHBI OBITh YKa3aHbl OOCTOSATENbCTBA, MOCTYKUBIINE OCHOBAHUEM JISI
OTKa3a.

105. VYBemomiuenue o0 oTKaze moammchiBaeTcss Mapom ropojckoro okpyra CTpexeBol B
TEYEHHUE OJHOTO pabouero JHsS C MOMEHTA €To MOJTyYCHHUS.

106. MakcuManbHBIH CPOK BBINOJHEHUS aIMHUHHCTPATUBHOW MPOIEAYpHI COCTABISET HE
Oojee dYETHIPHAAUATH KallGHAAPHBIX JHEW C MOMEHTa YCTAaHOBJICHHS OCHOBAaHWMHA s
MPEIOCTABIICHUSI MYHHUIMIIAIBHON YCIyru, JTuO0 00 OTKa3e B MPEIOCTAaBICHUH MYHULIUINAIbHOU

YCILyTH.
Beinaga pe3ynbprara IpeaoCTaBiIeHUs MyHULIUIIAIBHON YCIIYTH

107. OcHoBanmeM [Uisi Hayana aJMUHUCTPATUBHOW MPOIENYpHl SBISCTCS HaJIH4Ue
MOJIMCAHHOTO JOKYMEHTa, yKa3aHHOro B myHkTe 103 wim nmyHkre 105 AAMUHHCTpaTUBHOTO
perimameHTa.

108. Beimaya pe3ysibTara NpPeAOCTaBICHHUS MYHULUNAIBHONW YCIYTH OCYIIECTBIISIETCS
CrocoO0oM, yKa3aHHBIM 3asIBUTEIIEM B 3asBICHUH, B TOM YHUCIIE:

1) npu muuHOM OOpalcHHH B YIpaBIICHHUE,

2) TIOCPEICTBOM IMOYTOBOIO OTIIPABJICHHS Ha aJIpeC 3asBUTEIIS, YKa3aHHBIN B 3asBJICHUU;

3) MOCpenCTBOM 3JICKTPOHHOM TOYTHI 10 aapecy 3JCKTPOHHOHM MOYTHI, YKa3aHHOMY B
3asIBJICHUH;

4) npu mruuHOM oOparienud B MOI] (ipy HaTHYKK 3aKTFOYEHHOTO COTJIAIICHUS ),

5) depe3 nuuHBI KaOKHET Ha EQMHOM mopTalie rocy1apcTBEHHBIX M MYHUITUIATBHBIX YCIYT

(pyHKuwmiA).



109. OOmmii MaKCHUMaNbHBIH CPOK BBIOJHEHHUS aAJMUHUCTPATHBHON IPOLIEAYPHI
cocTaBiisieT He Oosee ABYX paboumx JHEH co IHS MOAMMCAHUS JTOKYMEHTa, O()OPMIISIOIIEro OJHO
U3 IPUHATHIX PELICHUN.

IV. Tlopsinok u ¢popmMbl KOHTPOJIA 32 HCIOJHEHHEM aJIMUHUCTPATHBHOIO perjiaMeHTa

[Mopsimok ocymiecTBIEHUS TEKYILEro KOHTPOJIS 3a COONIOICHUEM U HCTIOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMH TOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTA U UHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHULIMNIAIILHON YCIIYTH, &
TaK)Ke NIPUHATHEM UMU PELICHUN

110. Texymmii  KOHTpOJIb 3a  COONIOJACHHMEM W HUCIOJHEHHEM  ITOJIOKCHUH
AJIMUHUCTPATUBHOTO pEriaMeHTa W HMHBIX HOPMATUBHBIX MPABOBBIX AaKTOB, yCTaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIMNAIbHON YCIyTd, OCYHIECTBIAETCS HaYaIbHUKOM
Yupasnenus.

111. [Topsimok ocymiecTBIEHUs TEKYIIETO KOHTPOJIS 3a COOJIIOJCHHUEM U MCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TIOJIOKEHUN AJMUHHCTPATUBHOTO pEriiaMeHTa U MHBIX
HOPMATUBHBIX MpPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHMS K  IPEIOCTABICHUIO
MYHHUIIMIIATILHOM yCIYTH, a TaKKe NPUHATHEM HMH DEIICHUH, OCYIIECTBISETCS B MOPSIKE,
YCTaHOBJICHHOM MOCTaHOBJIEHWEM AJIMUHUCTpALMK ropojickoro okpyra Crpexenoil ot 02.04.2014
Ne 247 «O6 yrBepxnaenun Ilopsaka ocCymIecTBICHHS KOHTPOJIS TOJMHOTHI W KadyecTBa
MPEOCTABIICHUS MYHHUIMMIAIbHBIX YCIYT U COOJIIOJIEHUS TOJIOKEHUM aJIMUHUCTPATHUBHBIX
pEraMeHTOB TPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYyr Ha TEPPUTOPUHM TOPOICKOTO OKpyra
CTpexxeBon».

ITopsA0K ¥ MEPUOINYHOCTD OCYILECTBICHMS IUNIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK IIOJIHOTHI U
KayecTBa MPeAOCTaBICHHUS MyHULIUTIAIBHOW YCIYTH, B TOM YHCIIE TOPSIO0K M (POPMBI KOHTPOJIS 32
IIOJIHOTOM M Ka4€CTBOM IPEJOCTABICHUS MYHULIUIIAIBHON yCIyTU

112. KoHTponb 3a MOJHOTOW M Ka4eCTBOM NPEIOCTABICHUS MYHHIIUTIATBHOW YCIyTH
OCYILIECTBIIsICTCS B (hopMax:

1) mpoBeicHHS IPOBEPOK;

2) paccMOTpeHHMsT ~ JkanoO  3asBuUTeNeii  Ha  gedctBus  (Oe3neiicTBue) — opraHa,
MPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPelOoCTAaBIIAIONIErO
MYHHIIUIIATBEHYIO YCIYTY, JIM00 MyHHUIIMITAILHOTO CITYXKAIIETO.

113. B memsix ocymiecTBiieHHs KOHTPOJIS 32 TOJHOTOM M Ka4yeCTBOM IPEIOCTaBIICHUS
MYHHIIUIIATLHOU YCIIyTH AIMUHUCTpanuel ropoackoro okpyra CTpexeBoi MpOBOASTCS TIAHOBBIC
U BHEIUIaHOBBIE MpOBEepkH. [lopsnok M MEepuOIUYHOCTH OCYIIECTBICHMS IJIAHOBBIX MPOBEPOK
YCTAQHABJIMBACTCSI TOCTAHOBJIEHUEM AJIMUHHCTpaluMu Tropoackoro okpyra Crpexesoid. Ilpu
IIPOBEPKE pAcCMaTPUBAIOTCS BCE BOIPOCHI, CBSA3aHHBIE C MPEAOCTaBICHHUEM MYHULUIMAIbHON
yciyrd (KOMIUIEKCHBIE TPOBEPKU), WM OTAEIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTaBICHHEM
MYHHUITUTIAJIGHON yciyru (TeMaTthueckue mpoBepkH). [IpoBepka Takke MPOBOIUTCS IO KaloOe
3asIBUTEIIS.

114, BreruranoBble TIPOBEPKH TPOBOJATCS B CBSI3M C MPOBEPKOW YCTPAHECHHS pPaHEE
BBISIBJICHHBIX HapYIICHU AJMUHUCTPATUBHOTO PETJIAMEHTa, a TAK)KE B CIIydae MONydeHHUs kKaod
3asiBUTEJICH Ha JelcTBus (0e3leCTBUE) OpraHa, MPEAOCTaBIAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JMOJKHOCTHOTO ~ JIMIIa  OpraHa, MpPEJOCTaBISIONIET0  MYHHIMIIATBHYIO  yCIOyry,  J0o
MYHUIIUINIAJIBHOTO CIYXAaIIEro.

115. Pesynpratel mpoBepku O(OPMISIIOTCS B BHIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.



OTBETCTBEHHOCTh JODKHOCTHBIX JIMI OPTaHa, IPEAOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, 3a
perieHus u AecTBus (0e3eicTBrIE), MPUHUMAEMBbIE (OCYIIIECTBIIEMbIC) UMHU B XOJI€
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H

116. Ilo pe3ynpraraM DIPOBENCHHBIX IIPOBEPOK, B CIIydae BBIABICHUS HApYLICHUU
COOJIOZICHHST TIOJIOKEHUH AJIMUHUCTPATUBHOTO peErjlaMeHTa, BUHOBHBIC JOJDKHOCTHBIC JIHIIA
opraHa, IpPeIOCTaBIAIONIETO MYHULIMIIAJBHYIO YCIYI'y HECYT OTBETCTBEHHOCTH, YCTAHOBJIECHHYIO
3aKoHONaTeILCTBOM Poccuiickoit  Demeparuu  3a  pemieHuss W JAeWcTBUsA  (Oe3aeiicTBue),
HpI/IHI/IMaeMBIe B X0I€ HpeI[OCTaB.HeHI/I}I MYHI/IL[I/IHaHLHOﬁ yCJ'IYTI/I.

117. OTBETCTBEHHOCTH TOJKHOCTHBIX JINIT oprasa, MPEI0CTABIISIONIETO
MYHULIUIIAIBHYIO YCIYTY 3aKpEIUIICTCSA B JOKHOCTHBIX HHCTPYKIUAX.

[Tonoxenus, xapakTepu3yroue TpeOoBaHus K TOPSAKY U (hopMaM KOHTPOJIS 33 IPEOCTaBICHUEM
MYHUIIMITIAJILHON YCITYTH, B TOM YHCIIE CO CTOPOHBI TpakJaH, UX 00bEAUHEHUN 1 OpraHu3auui

118. KonTtposnb 3a mpegocraBieHrneM MYHUIIMITAIIBHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI
rpaXkaaH, uX 0ObEIUHEHUI U OpraHU3aIui, OCYIIECTBISETCS MOCPEICTBOM MyOIHKAITUH CBEICHHIA
0 JeATEIbHOCTH OpraHa, MPEJOCTaBISIONIET0 MYHHMIMIIAIBHYIO YCIYry MpU TMPEeAOCTaBICHUU
MYHUIIUTIATBHONW YCIIYTH, TOJYYEHHUS TpaXJaHaMH, UX OOBEAWHEHHSIMU U OpraHu3alusIMU
aKTyaJIbHOM, TOJTHOW M OCTOBEPHOW MHGOPMAIIMU O TOPSIKE MPEAOCTABICHUS MYHHUITUTIATBLHON
yCIYTH U 00eCTIeYeHUsI BO3MOXKHOCTH JI0CY1€OHOT0 (BHECYIEOHOT0) paCCMOTPEHUS Kaj00.

V. Jlocyne0OHblii (BHeCyAeOHbIN) MOPAIOK 00:KaT0BAHUS PeLICHUI U AeldcTBHIl
(0e3neiicTBUA) OpPraHa, NpPea0CTABJISIIONIEr0 MyHUIMIIAJIBHYIO YCJIYTY, a TAKKE ero
JAOJIZKHOCTHBIX JIMI, MyHHUITHIAJBHBIX CJIYKAIMX

119. 3asgButenu BrpaBe 00XajJoBaTh B J0CYACOHOM (BHECYneOHOM) MOpPSAKE PEIICHHUS U
neiictBus (Oe3efcTBUE) OpraHa, MPEJOCTAaBIISIONIET0O MYHUIIMNAIBHYIO YCIYTy, JOJKHOCTHOTO
JIMIIa OpTaHa, MPeI0CTaBIISIONIEr0 MyHHIIUIIATBHYIO YCIYTY, TH00 MyHUITUTIATBHOTO CITY>KaIlEero.

120. TIpemmerom mocyne6HOTO (BHECYIAEOHOT0) OOKAJTOBaHUS SBISIIOTCA PEIICHUS |
neiictBust (Oe3aeiicTBUE) OpraHa, MPeJOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO
JuUIa opraHa, IpeJoCTaBISIOIEr0 MyHUIIUTAIBHYIO YCIYTY, J100 MYHUIIMIAIBHOTO CITYXKaIlIero B
TOM YHCJIE B CIEAYIOLINX CIIydasx:

1) HapyleHHEe CpOKa PErUCTPAIiH 3apoca 3assBUTENS O MPEIOCTABICHUN MYHHIIUIATbHOM
YCIIyTH;

2) HapyllieHHEe CPOKa MPEIOCTABICHHUS MyHUIIUIAIBHOMN yCIyTH;

3) TpecOOBaHKEe y 3asBUTENSA JOKYMEHTOB, HE MpPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00J1aCTH, MyHUIIMTIAJIbHBIMU TIPABOBBIMH aKTaMHU;

4) oTKa3 B MpHEME y 3asBUTES JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickont @enepanvi, HOpPMaTUBHBIMU ITPABOBBIMU aKTAMU
Tomckol 0051aCTH, MyHUIIUTIAIBHBIMU MPAaBOBBIMHU aKTaMH JJIsl IPEIOCTABICHUSI MYHHUIIUITATBLHON
yCIIyTH;

5) oTka3 B MpPEJOCTABICHUH MYHUIMIAILHONW YCIyrH, €CIH OCHOBAaHHUS OTKa3a He
IPEIyCMOTPEHBI (eepabHBIMU 3aKOHAMH W TMPHHATBIMA B COOTBETCTBUM C HHUMH HHBIMHU
HOPMaTHUBHBIMU NMPABOBBIMU akTaMu Poccuiickoit denepannu, HOpPMaTUBHBIMU MTPABOBBIMHU aKTaMU
Tomckoii 061acTH, MyHULIIMTIAIBHBIMU TIPABOBBIMHU aKTaMU;

6) 3arpeboBaHKe C 3asBUTENS MPU MPEAOCTABICHUH MYHUIUIAIBHOW YCIYrH ILIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMU
MIPaBOBBIMU akTaMu ToMCKO# 001acTH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMH;

121. XKanoba Ha pemeHus u JeicTBUS (Oe3aeiCTBUE) oOpraHa, MPEIOCTABIISIONIETO
MYHULUIIAJIBHYIO YCIYTy, IOJDKHOCTHOIO JIMI@ OPraHa, IMPEeJOCTABISIIOIIErO0 MYHUIMNAIBHYIO



yCayry, JIMOO MYHUIMIAJIBHOTO CIYXKAIlero MoJaeTcs B NHCbMEHHOW ¢opme Ha OymMa)KHOM
HOCUTEJIe, B DJIEKTPOHHON (QopMe B OpraH, MPeNOCTABIAIOIINNA MYHULUNAIbHYIO YCIYTy U
HOJUIEKHUT PACCMOTPEHHIO JOKHOCTHBIM JIUIIOM, HA/IEJIEHHBIM ITOJIHOMOYHSMU 110 PACCMOTPEHUIO
xKanoo.

122. )Kanoba w™oxker ObITh HampaBieHa 1o modre, yepe3 MOPL[ (nmpu Hamuuum
3aKJIIOYEHHOTO COTJIAIICHUS O B3aWMOJICHCTBHM), 4Yepe3 oOQUIUaIbHBIN calT (B paszene
«Hacenenutoy»/ «IHTEepHET-TIpUEMHAs»), C UCTIOJIb30BaHUEM ENMHOTO mopTana rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIMI) (Mocae o0ecnedeHus: TEXHUNIECKOH BO3MOKHOCTH).

123. OcHoBaHueM ns Hayaja TMPOLEAYPbl OOKaJIOBaHHUS peIIeHUS U JACUCTBUS
(Oe3nelicTBUS) OpraHa, MpeaoCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHUOO0 MYHUIIMIAIBHOTO CIYXKAIIEro SIBISCTCS
MOCTYIJIEHUE B OPTaH, IPEI0CTABIAIOMNN MYHULIUIIATbHYIO YCIYTY:

1) xanoObl 3asiBUTENs, HANpPaBICHHONW B IMUCHBMEHHOM (opme Ha OyMa)XHOM HOCHTENe
MOYTOBOM CBA3BIO MO aJpecy, ykazaHHomy B [lpunoxenun 1 k HacTosimeMy AJIMUHUCTPATUBHOMY
perIaMeHTy;

2) xanoObl 3asBUTENS, HANPABICHHOW dYepe3 O(HIMaNbHBIA CAaWT OPraHOB MECTHOTO
caMmoyTipaBJIeHHUs] TOpoacKoro okpyra CtpexeBol, ykazanHomy B Ilpunoxenuun 1 k Hacrosiemy
AJMUHUCTPAaTUBHOMY PETJIaMEHTY;

3) >kanoObl 3asBUTENSA, HANpaBICHHON dYepe3 EMMHBI mopTam rocyqapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIUi) (mocae oOecreueHus TeXHUIECKONH BO3MOKHOCTH);

4) >xano0bl 3aBUTENS B MUCbMEHHOM (opMe, MOAAHHOM B XO/€ JIMYHOTO IpUEMA.

124, Xanoba momieXuT 00sS3aTebHONM PETHUCTpallii B TEUYCHHE TpPEX IHEW C MOMEHTa
MOCTYIICHUSI B OpTraH, MPeJOCTaBISIONNI MyHHIIUIAIBLHYIO YCIyry. B IeHs perucrpamun xanobda
HAIPAaBIISETCS PYKOBOJUTEINIO OpraHa, MPeOCTaBISIONIEr0 MyHHUIMIAIbHYIO YCIYTY, MOCIE Yero
HE TO3JHEe OJHOTO pabodero IHS TepelaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIUILY,
Ha/IeICHHOMY MOJIHOMOYHSIMU 110 PACCMOTPEHHIO 5Kajio00.

125. Cpox paccMOTpeHus Kajo0bl HE JOJKEH MPEBBINIATh MATHAAIATA PabOYNX JHEH CO
JHS €ee perucTpauud, a B ciydae oO0)KajloBaHMS OTKa3a oOpraHa, IpeAOCTaBISIIONIETO
MYHHUIIUIIATBHYIO YCIYTYy, IOJHDKHOCTHOTO JIMIIA OpraHa, MPEIOCTABISIIONIETO MYHHUIIUTAIBHYIO
yCIyry, B IpHeMe TOKYMEHTOB Yy 3asBUTENs JIMOO B HMCHPABICHUHM JOMYUICHHBIX OINEYaTOK U
OIIMOOK WJIM B clydae 00KalOBaHUS HapYIICHUs YCTAHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHUN — HE
MO3/HEE MATU PadOUnX THEH CO AHS €€ PeruCTPaLUU.

126. Kanoba 3asBUTENS JOMKHA COAEPHKATH CIEIYIONIYI0 HH(DOPMAIIHIO:

1) HauMeHOBaHUE OpraHa, MPEeJOCTABIIAIONIET0 MYHULUIAIbHYIO YCIYTYy, AOIKHOCTHOIO
JUIa OpraHa, MPEAOCTABISAIONIET0 MYHHIUIIATBHYIO YCIYTY, JTH00 MYHHUIIMIIATHHOTO CIYXKaIIero,
peteHus u AeicTBUs (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amminio, UMs, OTYECTBO (MPU HAJTMYUU), CBEIACHHS O MECTE YKUTEIhCTBA 3asIBUTEIS -
¢uznyeckoro nuua MO0 HAMMEHOBAaHUE, CBEIEHUS O MECT€ HaXOXKACHUS 3asBUTENS -
IOPUJINYECKOTO JIMIa, CTPYKTYPHOTO TOAPA3JeNIeHUs] IOPUIMYECKOro JHIA, a TaKkKe HOMeEp
KOHTaKTHOTO TeliepoHa, aapec SJIEKTPOHHON TOYTHl (MPU HAJWYUM) W TIOYTOBBIM aapec, IO
KOTOPBIM JIOJ’KCH OBITh HAIIPABIIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXKaJTyeMbIX pEIICHUSIX U JedcTBHsIX (Oe31eCTBUU) OpraHa,
IPEJOCTABIISAIONIETO MYHHIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpraHa, MPEeOoCTaBISIONIETO
MYHHUIUNIATIBHYIO YCIYTY, JIN00 MyHUIIUTIATIBHOTO CITY>KaIlero;

4) moBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHHEM U JeicTBHEM
(Oe3nmeiicTBHEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIUIMAIBHYIO YCIYTy, JODKHOCTHOTO JIWIA
opraHa, MpeIoCTaBISIONIEr0 MyHHIIUIIAIBHYIO YCIYTY, TH00 MyHUITUIATBHOTO CITY>KaIlEro.

K >xano6e 3asBuTENH BIIpaBe NPUIIOKUTH JOKYMEHTHI, TOATBEPKIAIOIIUE €r0 JOBOAbI, IO
WX KOIIUU.

127. Tlo pe3ynbTataM paccCMOTPEHUS KAIOOBI OpraH, MPEIOCTABISIOMNA MYHUITUTIATHHYIO
yCIyTy, IPUHUMAET OJHO U3 CICAYIOIIUX PEIICHHIA:



1) 006 ynoBmeTrBOpeHHM XaloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHATOrO pPELICHUS,
UCIPABIICHUS JOMYIIEHHBIX OPraHOM, MPEJOCTaBISIONUM MYHULUINAIBHYIO YCIYTY, ONEYaToK U
OmMOOK B BBIJAHHBIX B pE3yJIbTaTe NPEAOCTABICHHUS MYHUIMIAIBHOM YCIYrH JOKYMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®Penepanyy, HOPMATUBHBIMHU IIPABOBBIMU aKTaMu TOMCKOM
o0yacTi, MyHUIIMIIAJILHBIMU MTPABOBBIMU aKTaMH, a TAaKXKe B HHBIX (opMmax;

2) 00 oTKaze B YJOBJIETBOPEHUH JKATOOBbI.

128. B cnydae mpuHSATHS penieHUs 00 YIOBJICTBOPEHUHU KaJIOOBI OpraHu3yercs padoTa 1o
BOCCTaHOBJICHHUIO HAPYIICHHBIX MPaB 3asBUTENS, a TaKKe MHBIC MEPONPHUATHS, HANPaBICHHbIE HA
yCTpaHEHHE BBISBICHHBIX HapyILICHUH.

129. Tlpu ycTpaHEHHUM BBISBICHHBIX HApPYLICHWH, BOCCTAHOBIICHMHM HAPYIIEHHBIX IpaB
3asgBUTENSI CPOKM BBHIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp HE MOTYT MpPEBBIIIATh CPOKOB,
YCTQHOBJICHHBIX HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

130. He mo3anee mHA, CIENYIOIMIETO 3a JHEM MPUHATHS PEIICHUs, YKA3aHHOTO B IYHKTE
127 AIMUHHCTPaTUBHOTO pEriaMeHTa, 3asBUTENIO HAMpaBJIAETCS MOTHBHPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KAIOOBI CIIOCOO0M, YKa3aHHBIM B kajio0e.

131. B cmydae yCTaHOBJIEHUS B XOJA€ HJIM IO pPE3yJbTaTaM PACCMOTPEHUS >KAIOOBI
MPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO MPABOHAPYIICHUS WJIW MPECTYIJICHUS JOJKHOCTHOE
JHIO0, HAJENCHHOE IMOJHOMOYMAMU IO PACCMOTPEHMIO >KajloO, He3aMeUIMTENIbHO HaIpaBiIseT
UMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPaTypBhI.



TIpunoxenue 1

K AJMUHHCTPaTUBHOMY pEIJaMEHTy IPEOCTaBICHHS
MYHULMNAJIBHOW YCIYrM «YTBEpXKACHUE MYHULUIAIBHON

OKCIICPTU3BI IPOCKTOB OCBOCHUA JICCOB»

CnpasouyHasi HH(OpMaLHs 0 MecTe HAX0XKIeHHsl, rpaguKe padoTbl, KOHTAKTHBIX TeJeoHaX,
ajpecax 3J1eKTPOHHOM NMOYThl OPTaHOB, MPEJIOCTABJIAIOIINX MYHHIUNIAJIbHYIO YCIYTY, HX
CTPYKTYPHBIX NOAPA3/ieJICHUI U OPraHu3anmii, y4acCTBYIOILINX B NPeJ0CTABJICHUH

MYHMUIMIAJIbHON yCJIyTH

1. AnMuHHCTpaIus ropoAckoro okpyra CTpexeBoi.

Mecto HaxoXaeHuss AIMUHUCTpPALMU TOPOACKOTO okpyra CTpexeBoi:
ynuna Epmakosa, 46a.

I'padux paboThl AIMUHHUCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

r. CrpexeBoH,

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTENCH B AAMUHUCTPAITUN TOPOJCKOT0 OKpyra CTpeskeBOM:

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - gpems obedennoco nepepuvisa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 8bIXOOHOU OeHb

[TouToBBIi aapec AAMHMHHUCTpanu Topojackoro okpyra CrpexeBoit: 636785, Tomckas

obmnacte, ropon CtpexxeBon, yi. Epmakona, 46a.
KonrakTasriii renedon: 8 (38259) 5-10-01.

OdunmanbHplii calT AJMUHUCTpAIMU Topojckoro okpyra CtpexxeBoi B cetu VHTepHeT:
http://admstrj.tomsk.ru.

AJzlpec 3JIEKTPOHHOM MOYTHl AJAMUHHCTpAIMU TOPOACKOro okpyra CTpexXeBOM B CETH
Wnrepner: office@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
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2. YropaBieHHe MUMYIIECTBEHHBIX W 3€MEJbHBIX OTHOLIEHUM AJIMUHUCTPALIMU TOPOIACKOTrO
okpyra CtpexeBoil.

Mecto HaxoXAeHuss YIpaBiICHUS HMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLICHUU
AnmuHucTpanuu ropojckoro okpyra Crpexesoid: r.CrpexeBoli, ynuuna EpmakoBa, 46a, 1 stax
kabunet Ne 39, 38.

I'paduk paboThl YpaBieHUs UMYIIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN AIMUHUCTPAIIIN
ropoJickoro okpyra CTpekeBoil:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pemsn 0b6edenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee gpems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BLIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTeneid B YNpaBICHHWH WUMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
AMUHHUCTpALUU TOPOACKOro oKpyra CTpexeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee gpems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0obedennoco nepepuvléa
[TaTHuIA Henpuemublil 0eHb
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

[ToutoBblli  aapec  YnpaBieHUs  HMMYLIECTBEHHBIX W 3€MEJbHBIX  OTHOLICHHI
AnMuHHCTpanuu ropojickoro okpyra Crpexenoit: 636785, Tomckast obmacts, ropoa CTpexeBoi,
yinuna Epmakosa, 46a.

KonrakTasiii renedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHblii  caiiT  YopaBieHMs HMMYIIECTBEHHBIX W 3€MEJIbHBIX  OTHOIICHUH
AJMHHHCTpAIH ropoackoro okpyra CtpeskeBoit B cetn MuTtepuer: http://admstrj.tomsk.ru.

AJpec SIEKTPOHHON TOYTHI YTPABICHHS UMYIIECTBEHHBIX W 3€MENbHBIX OTHOIICHUN
AJIMHHHCTpAIK ropockoro okpyra CtpeskeBoii B cetr Mutepuer: Maslyak@admstrj.tomsk.ru.
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TIpunoxenne 2

K AJMUHHCTPaTUBHOMY pEIJaMEHTy IPEOCTaBICHHS
MYHULMNAJIBHOW YCIYrM «YTBEpXKACHUE MYHULUIAIBHON
9KCTIEPTU3BI IPOEKTOB OCBOCHHMS JIECOBY

IMPEJJIATAEMA ®OPMA 3ASBJIEHUA

Mbpy ropoackoro okpyra CTpexxeBoi
OoT

(moMHOCTBIO PaMUIHIO, UMSI, OTYECTBO (IIPU HATTHYHH)
3asBUTEJIA)

MMacIIOpPTHBIC JaHHBIC:

(ampec mMecTa JKUTENbCTBA (BPEMEHHOTO
npeObIBaHMS ) 3aBUTEIIA),

(KOHTaKTHBIN Tene(oH 3asiBUTEN)

JUTSL FOPUIMYECKOTO JINIIA:
HAaMMEHOBAaHHE IOPUIUYECKOTO JIUIA

C YKa3aHUEM OPraHU3alMOHHO-TIPABOBOH (hOpMBI,

MECTOHAXOXIACHUC

dbaMuIuy, UMEHHU, 0TYeCTBa (MTPU HATMYHHN ) JTUIIA,

UMEIOIIETO MPaBo 0e3 TOBEPEHHOCTH

JIEHCTBOBATh OT UMEHHU IOPUIUYECKOTO JIHIIA,

KOHTAKTHBIA TeledOH, DJIEKTPOHHAS 1T0YTa
3agBJjeHune

[Ipomy yTBEpAWTH, MPOEKT OCBOCHUSA JIECOB, Ha JIECHOM YYacTOK, PAaCHOJIOAKEHHBIN
(MECTOMONOKEHUE) , KamactpoBbiii Ne

iomaabro

IIpunoskeHue K 3asBICHUIO:
1.xonus nOKyMEHTa, y10CTOBEPAIOLIETO JUUYHOCTh 3asBUTEIIS;
2.J0KyMEHT, TOJTBEP KIAIOLIMIA TOJHOMOYMS JIUIAa HAa OCYIIECTBICHUE NEHCTBUN OT MMEHHU
3asBUTENS (B CITydae MpeCTaBUTENIbCTBA);
3.MPOEKT OCBOCHUS JIECOB.

PesynbTar npenocTtaBieHus yciIyry Ipouly IpeI0CTaBUTh (HYKHOE OAUYEPKHYTH):
1) npu nuyHOM OOpaIeHuH B YIpaBJeHNUE;
2) TIOCPEACTBOM MOYTOBOTO OTHPABJICHUS HA aJpec 3asBUTENS, yKa3aHHbBII B 3asBICHHH;



3) TMOCPENCTBOM AJIEKTPOHHOM MOYTHI ;
(ampec 3NMEKTPOHHOM MOYTHI)
4)  npu muuHOM obpareHur B M®I] (py HaIMYUH 3aKIIFOYCHHOTO COTJIAIICHNS);
5) 4yepe3 smuHbI KaOuHeT Ha EAMHOM mopTajie rOCylIapCTBEHHBIX M MYHHUITUMAIBHBIX

yeuyr (QyHKImif).

(monnuck) (pacumgpoBka)
« » 20 T
Ilal() corjiacue B MCIOJIb30BAHUMU MOMX NMEPCOHAJBHBIX JaHHBIX MPHU NMpPea0CTaBJACHUU
MYHHIUNAJIbHOMI yeayru (uist pu3H4ecKux JIMI).

(moammcp) (pacmudpoBKa IOAIHCH)



[punoxenne 3

K AJMHHHCTPAaTUBHOMY pEIJIaMEHTy INPEIOCTaBICHUS
MYHULMINAIbHON YCIIyTH «YTBepKICHUE
MYHHUIUIAIbHOW 3KCHEPTH3bl IPOEKTOB OCBOCHHSA
JIECOB»

BJIOK-CXEMA ITOCJIEJJOBATEJIBHOCTU JAENCTBUI
MpHY NPEOCTABICHUN MYHULIMTIATLHON YCIIYyTH
«YTBep)KILCHI/Ie MyHPIHI/IHaJlLHoﬁ 3KC1‘IepTI/I3LI HpOCKTOB OCBOCHHS JIECOB»

Hauano npegocraBnenuss MyHUIMIATIbHON

yCIIyTu

'

Ilopgaua 3asBieHUS U JOKYMCHTOB

A 4

OTCYTCTBYIOT OCHOBaHUS JJIsl OTKa3a B
IpueMe JOKyMEHTOB

>

Hanuuue ocHOBaHUM 1 OTKa3a B
MpUeMe JTOKYMEHTOB

Peructparus 3asBnenus

'

Otka3 B npueme T0KyMEHTOB

'

PaccmoTpenue 3asBiieHus u
MIPEJICTAaBICHHBIX TOKYMEHTOB

Omnpenenenre HEOOXOUMOCTH
(bopMUpPOBaHHUS U HATIPABICHUS
MEKBEIOMCTBCHHBIX 3aIIPOCOB

A

DopMUPOBAHKE U HAIIPABIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB

>

OTcyTcTBYET HEOOXOIMMOCTh
(dbopMHpOBaHUS U HATTPABIICHHUSI
MEKBEJOMCTBEHHBIX 3alIPOCOB

v

v

[TpoBeneHNE SIKCIIEPTU3BI H IPUHATHE PEIICHUS O
MPEIOCTaBIICHUH JTHOO 00 0TKa3€e B MPEIOCTABICHUN
MYHHIIMITAIEHOW YCITyTH

/\

[IpunsTHE pELIEHNUs O IPEIOCTABIECHUN
MYHHULIMIIAJIBHOW yCIIyTH

o

[TpunsTue pemeHus 06 oTkase B
IpeI0CTaBICHIN MyHHIUTIAIbHOM

XTATTY YT

A 4

A 4

Brinava (HanpaBieHre) mOCTaHOBIICHHS

Brigaua (HanpaBiieHHEe) YBEAOMIICHUST 00
OTPHLIATEIHHOM 3aKIFOUCHHN MYHHUIUITATbHOM
OKCIEPTU3BI IPOEKTA OCBOCHHS JIECOB
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	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	121. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	122. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	123. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	124. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	125. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	126. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	127. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	128. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	129. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	130. Не позднее дня, следующего за днем принятия решения, указанного в пункте 127 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	131. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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