AJIMUHHUCTPALIUSA
T'OPOJICKOTI'O OKPYT'A CTPEKEBOH

INOCTAHOBJIEHHUE

24.05.2016 Ne 440

O BHECEHMM U3MEHEHUH B TIOCTAHOBJIEHHE A IMUHUCTPALMU TOPOACKOTO OKpyra
Crpexesoit ot 17.09.2013 Ne 661

B coorBercTtBuu ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIIUNAIBHBIX YCIyr», denepaabHbIM 3aKOHOM OT
24.11.1995 Ne 181-®3 «O couumanpHOM 3amure UHBAIUIOB B Poccuiickoit denepauny, B LEsIX
NPUBEJCHNUS  MYHUIMMAIBHOTO  TPABOBOTO aKTa B  COOTBETCTBHE C  JICHCTBYIOIIMM
3aKkoHoJaTenbcTBOM Poccuiickont denepanu

I[TOCTAHOBJIAIO:

1. Baectn u3MeHEHHE B MOCTAHOBJICHHE AJIMHUHUCTPAIIMU TOPOJICKOTro okpyra CTpexeBoit
or 17.09.2013 Ne 661 «OO6 yrBepkIeHUH AIMUHHCTPATUBHOTO pEriaMEHTa IPeIOCTaBICHUS
MYHUILIMIIATBHON YCIYTH «Y TBEPXKIEHUE MYHHUIIMITATbHONW 3KCIEPTU3HI TPOEKTOB OCBOCHHUS JIECOB»
(manee - AIMUHUCTPATUBHBIN PETJIAMEHT):

- AIIMUHUCTPATUBHBIN PErJIaMEHT, YTBEP KIEHHBIN YKa3aHHBIM ITOCTAHOBICHHEM, U3JI0KHUTh

B p€OaKIIMu COTJIaCHO IPHUIIOKCHHUIO.

2. Hacrosmiee moCTaHOBICHHE MOMJICKHUT Pa3MEIICHHIO Ha OQUIIMAIIEHOM CaliTe OPraHOB
MECTHOTO CaMOYIPaBJICHUS TOPOACKOT0 OKpyra CTpeKeBOH.
3. KoHTpo:b 3a HCIIOTHEHHEM HACTOSIIETO MTOCTAHOBIICHUS OCTABIISIO 32 COOOM.

N.o. Mspa ropoackoro okpyra,
3aMecTHTEeNb M»apa 10 3KOHOMHUKE U (PHHAHCAM B.B. JlennueHko



IIpunoxenue

YTBEPXIEHO

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 24.05.2016 Ne 440

AJIMUHUCTPATUBHBINA PETJIAMEHT
Npea0CcTAB/IeHUsI MyYHUIIUNIAJBHOM YCIYTIH «YTBepikAeHue MyHHIMNAIbHON IKCIePTH3bI
NMPOEKTOB OCBOEHUS JI€COB)

l. O01me moJI0KeHu s

[IpenmMer perynupoBaHus aAMIUHUCTPATUBHOTO PETJIaMEHTa
MPEIOCTABIICHUS] MyHULIUIIAILHOM yCITyTH

1. AIMUHUCTPATUBHBIM pErjJaMeHT MPEAOCTaBICHUS MYHHUIMIAIbHON YCIyrd IO
YTBEPXKJICHUI0  MYHULMNAIBHOM  AOKCIEPTU3bl  IMPOEKTOB  OCBOCHMUSI  JiecoB  (manee -
AJMUHUCTPAaTUBHBIM pEerjamMeHT) yCTaHaBIMBaeT TMOPSAOK U CTaHAApPT MPeAOCTaBICHUS
MYHHULUIAJIBHON YCIYyTH II0  YTBEPKACHUIO MYHUIUINAIBHOM JKCIEPTU3bl IPOEKTOB OCBOCHUS
JecoB (maynee - MyHHIUNANbHAS yciyra) AJIMUHHCTpanued ropoickoro okpyra CTpexeBoi,
JIOJDKHOCTHBIMH JIMIAMUA M MYHULIMIAIBHBIMUA CITYXAIIUMU AJMHUHUCTPALIMU TOPOJCKOrO OKpyra
CtpexeBoil.

Kpyr 3asBureneit

2. 3asgBUTENSIMUA  SIBIIAIOTCS  (U3MYECKHE JIWIA, IOPUAMYECKHE Jdia, JHubo HX
YIIOJTHOMOYEHHBIE NIPEACTABUTENH (JaJIee - 3asIBUTEIND).

TpeboBanus K MOpAAKY HHGOPMHUPOBAHUS O MPEJOCTABICHUN MYHULIUTIAIBHOW YCIYTH

3. WNudopmupoBanue rpaxaaH O MOPSAAKE MPEAOCTABICHUS MYHHLIUIAIBHOW YCIyTU
o0OecrieunBaeTcd MYHHUIMIAIBHBIMU CIIYXKAIlUMHU, CIEUHMATUCTAMU AJMUHHUCTPALMU TOPOACKOrO
okpyra CrpexeBoil, MHOro(QyHKIMOHAJIBHOTO LIEHTpa TMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeayr (manee — M®Il) npu Hanmwuum 3aKIIOYEHHOTO  OpPTaHaMH MECTHOTO
camoympaBiieHust ropojickoro okpyra CrpexeBoid ¢ M®IL] cornameHuss 0 B3aUMOJACHCTBUU, B
COOTBETCTBUU C TpeOOBAaHUSAMH, MPEAYCMOTPEHHBIMH cTaTheil 18 denmepanpbHOro 3akoHa OT
27.07.2010 Ne210-@3 «O6 opraHu3anuy MperoCTaBICHUS! TOCYIapCTBEHHBIX U MYHHIIMIIATBHBIX
yciyry (nanee - cornamenue ¢ MOI).

4. OcHOBHBIMU ~ TpeOOBaHMAMHU K HMH(POPMHUPOBAHUIO TpaXKAaH O TOPsJIKe
NPEAOCTABICHNsS  MYHHUIMNAIBHOM  YCIYIM  SBIISIFOTCS ~ JOCTOBEPHOCTH  IPEJOCTABISIEMOU
UH(POPMALINH, YETKOCTh B U3JI0KEHUH HH(POPMALIUH, TIOJIHOTA U ONEPATHBHOCTh HH(OPMHUPOBAHMUS.

5. Mecto HaxoXaeHUsT AJIMHUHUCTPALUA TOPOJACKOro okpyra CTpekeBoi, OpraHoB U
OpraHM3aluii, yJacTBYIOIIMX B MPEJOCTAaBICHUM MYHMIMIIAJBHOM yCIyrd, MX IOYTOBBIE ajpeca,
ouIMaTbHble CalThl B MH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetu «MHTepHeT» (nanee —
cetb nTepHeT), nHdopmarus o rpapukax paboTel, TeneOHHBIX HOMEPAX U aapecax 3JIEKTPOHHOU
o4tk penacTasiieHsl B [Ipunoxennu 1 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

6. Wudopmanus o Mecre HaxOXIeHUs, rpadukax paboTel AIMHUHHCTPALUU
ropoJickoro okpyra CTpeXeBOH, OpPraHOB W OpraHu3allyii, y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHHUILIMIIAJIBHOW YCIIyTH, O MOPSAKE NMPEAOCTaBICHUS MYHHUIMIAIBHON YCIyI'M pa3Mellaercs Ha
opHUIIMaTFHOM CaliTe OpPraHOB MECTHOT'O CaMOYIPABJICHHUS TOPOJCKOTO OKpyra CTpexeBOd B CETH
Wntepuer, B ¢enepaabHOW TOCYAApCTBEHHOH HH(MOpMAMOHHON cucteMe «EnuHBIN mopran
TOCYIapCTBEHHBIX ¥ MYHUIMNANBHBIX ycuyr (dbyHKuuid)» (mamee — Egusasiii  mopran
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TOCY/IapCTBEHHBIX M MYHHIIMITATBHBIX YCIYT (QYHKIHUI)), @ TaKKe MPEIOCTABISETCS MO TeledoHy
Y 3JIEKTPOHHOMU MOYTE.

7. Ha o¢unuansHoM caiiTe opraHoB MECTHOTO CaMOYIIPABJICHUSI TOPOJICKOTO OKpyra
CrpexeBoii B cetn IHTepHET pa3MeniaeTcs cienyromas HHPOpMaIus:

1) HauMEeHOBaHKE U TIOYTOBBIC aipeca AIMUHUCTPAIIMU TOPOICKOTr0 OKpyra CTpeKeBOi;

2) HOMepa TeaeOHOB A IMHUHHUCTPAIIUH TOPOACKOro okpyra CTpexeBoii;

3) rpaduk paboThl AJAMUHHCTpPAIMH TOPOJICKOTO OKpyra CTpeKeBOH;

4) TpebOBaHUS K MHUCHBMEHHOMY 3alpocy TpaxkJaH O MPEIOCTaBICHHH HH()OPMAIUH O
MOPSIKE MPETIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

5) nepeveHb TOKYMEHTOB ISl TOJYYCHUS MyHHUIUIIATBHON YCITYTH;

6) TekcT AJIMUHUCTPATHBHOTO PErjlaMEHTa C PUIIOKCHUSIMHU;

7) KpaTKoe OMMCAaHUE MOPSIKA MPEIOCTABICHHS MyHUITUIIAIBHON yCIyru (00K-cXeMa).

8. WNudopmanuio o mopsiake MoiydeHus MyHUITUIAIBHONW YCIYTH, a TaKXkKe O MECTe
HaxXOJKJICHUs, KOHTAKTHBIX TenedoHax (TenedoHaxX IJisi CIPaBOK), aJpecax AJIEKTPOHHOW IOYTHI,
rpa¢uke paboOTHl, cBeleHHA OO0 OpraHax M OpraHM3alUAX, YYAaCTBYIOIIMX B MPEIOCTaBICHUH
MYHULIMMIAIBHOM YCIYTH WM SIBJSIFOIIMXCS MCTOYHUKOM TMOJY4YeHHs] MHQOpMAIUH, TpaKIaHUH
MOYET MOTYYHTh:

23. JOWUYHO TIpH OOpameHuH K JOJDKHOCTHOMY JIHIYY (CHeIUaNKuCTy) YTpaBJICHHS
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUH A TMHUHHCTPALUU TOPOJICKOT0 OKpyra CTpexeBoi;

24, M0 KOHTAaKTHOMY TelIeOHY B 4achl pabOThl AJMHHHCTPAIMH TOPOJICKOTO OKpyra
CrpexeBoli, ykazaHHble B [Ipunoskenun 1 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

25. B (opMe SJIEKTPOHHOTO JOKYMEHTa Ha aJpec AJIEKTPOHHOW MOYTHI, YKA3aHHBIA B
[Mpunoxenun 1 k HacTosIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

26. B cetu VHTepHeT Ha oOQUIMATBLHOM CcaliTe OpPraHOB MECTHOTO CaMOYIPaBIICHUS
ropozckoro okpyra CtpexeBoit: http://admstrj.tomsk.ru;

27. Ha WHQOPMAIMOHHBIX CTEHIAX B 37aHUU AJIMUHUCTPAIMA TOPOJCKOTO OKpyra
CrpexeBoii;

28.  mocpenctBoM EnuHOro moprana TOCYJapCTBEHHBIX W MYHULHUMAIBHBIX YCIYT
(bynxkrmit): http://www.gosuslugi.ru/;

29. npu oOpamernu B MOII.

9. WNudopmanroHHble CTEHIbl 000PYAYIOTCS IPU BXOJE B MOMEIIEHUE YTpaBIeHUS
MMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUN AJIMHHUCTpaAlMU ropojackoro okpyra Crpexenoil. Ha
UH(OPMALIMOHHBIX CTEHAaX pa3MeIIaeTcs cienyomas oos3aTenbHas HHHOpMaIHs:

1) mouTOBBIH agpec AIMUHHCTPALUN TOPOACKOTO OKpyra CTpeKeBOi;

2) agpec O(QHIMAIBHOTO CaiTa OPraHOB MECTHOTO CAaMOYIPABIICHHS TOPOJCKOW OKpyra
CtpexeBolt B cetn IHTEpHET;

3) KOHTaKTHBIII HOMep TenaedoHa AIMUHUCTPAIIMU TOPOACKOTO OKkpyra CTpexeBoii;

4) rpaduk paboTel AIMUHUCTPAIIMK TOPOACKOro oKpyra CTpeKeBOiA;

5) mepeyueHb TOKYMEHTOB JIJIs TIOJIYYCHUST MYHHUIIUITATbHOMN YCITyTH;

6) TeKCT AIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMU;

7) obpaser; ohopMIICHUS 3asBICHUSI.

10. OOpameHust MO KOHTAaKTHOMY TenedoHy IO BOMpocaM HHPOPMHUPOBAHUS O
HOpsi/IKE TPEAOCTABICHUS MYHHMLMIAIBHOM YCIYyTM MPUHUMAIOTCS B COOTBETCTBHH C rpaduxom
paboTel YpaBieHUsI UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHUN AJMUHUCTPALUU TOPOACKOTO
okpyra CrpexeBol, npeacrasieHHOMY B Ilpunoxennn 1 x HacrosimeMy AJIMUHUCTPAaTUBHOMY
periamMeHTy.

11. OtBer Ha TeneQOHHBIN 3BOHOK JOJDKEH COJepKaTh HH(POPMAIIUIO O HAUMEHOBAHUHT
CTPYKTYPHOTO TMOJpa3AelieHus: AJIMHUHUCTPALMK TOPOACKOro okpyra CTpexeBOW, B KOTOPOE
oOparwiicsi TpakJaHuH, (HaMUIUU, UMEHHU, OTYECTBE (MMPU HATUYHMH) M JOJDKHOCTH CIICIHATHNCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

12. IIpu otBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpallCHHsS  CIIEIHATUCTHI
VYrpaBieHrs HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAllMM TOPOJICKOTO OKpyra
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CrpexeBoi, 00s13aHbI IPEAOCTABIATH HH(OPMALIHIO 110 CIEIYIOIUM BOIIPOCAM:

1) o MecTe npeaocTaBIeHUS MyHULIMIIAIBHOM YCIYTH U cioco0ax Impoes3sa K Hemy;

2) o rpaduKe npuemMa rpaxkJjaH 1o BOIpocaM Npe0CTaBICHUsI MyHULIUIAIBHOW YCIYTH;

3) 0 BXOISIIIMX HOMEpaX, MO KOTOPBIMH 3apETHCTPHPOBAHBI B CHCTEME JIEJIONPOU3BOJICTBA
AJMHMHHUCTpAIH FOPOACKOro okpyra CTpeXeBoil MOCTYNUBIINE JOKYMEHTHI,

4) 0 HOPMATHBHBIX IIPABOBBIX aKTaX, PETYIHPYIOMIUX IPEJOCTABICHAE MYHHIUIATbHON
ycayru (HauMeHOBaHKE, HOMEp, JlaTa MPUHATUS HOPMAaTHBHOTO aKTa);

5) 0 HEOOXOMMOM TEpEeYHEe JOKYMEHTOB OT 3asBUTENS JUIS MONYyYCHUS MYHHIUITAIbHOM
yCIIyTH;

6) 0 cpokax pacCMOTpPEHHs 3asIBJICHHS O IPEJOCTABICHUN MyHHIIUITATBHON YCIIyTH;

7) 0 cpoKax MpeOoCTaBICHHSI MyHUIIMIIAILHON YCITYTH;

8) o mecte pa3MemieHUs Ha O(UIMATEHOM CalTe OPraHOB MECTHOTO CaMOYIPaBICHUS
ropoackoir okpyr CrtpexeBoil B cetn MHTepHeT MHPOpPMALUU MO BONpPOCAM IPEIOCTABICHHUS
MYHUIUTAIBHON YCIIyTH.

13. IIpu oOmenun c¢ rpaxaaHamu (o TenedoHy WM JIMYHO) CIEIHATUCTHI
VYnpaBiaeHus HUMYIIECTBEHHBIX U 3E€MENIbHBIX OTHOLIEHMH AJMUHHUCTpPAllMM TOPOJACKOIO OKpyra
CrpexeBoii JOHKHBI KOPPEKTHO M BHUMATEIBHO OTHOCUTBCS K IpakJaHaM, HE YHHXKask UX YeCTU U
JIOCTOMHCTBA. YCTHOE HH(MOPMHUPOBAHUE O MOPAAKE NPEAOCTABICHHS MYHHIMIAIbHON YCIyru
JIOJKHO MPOBOJIUTHCS € UCTIONB30BaHUEM O(PHUIIMATBHO-/IEIIOBOTO CTHIIS PEYH.

14. [Ipu obpamenun 3a nHGOpMaIUEH rpakIaHMHA JTUYHO CTICITUATUCTHI Y TIPABJICHUS
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOUICHWH AJMHHUCTPALMU TOPOACKOro okpyra CrpexeBoit
00s13aHbl NPUHATH €r0 B COOTBETCTBUM € Ipa@ukoM paboThl. IIpomomkKuTenbHOCTh MpHEMa IpU
JMYHOM OOpallleHHH He JIOJDKHA MPEBbIATh MATHAAIATH MUHYT. BpeMmst oxxuganus B ouepenu npu
JUYHOM OOpAIEHUN HE JJOJKHO MPEBBIIATh MMSTHAALATH MUHYT.

15. Ecnu 1151 moAroToBKM OTBETA Ha YCTHOE OOpalieHue Tpedyercs 6osee maTHaALaTH
MHUHYT, CHELHAIUCT YIPABICHUS MUMYLIECTBEHHBIX U 3€MEIbHBIX OTHOLICHMH AJMUHHCTpaLUu
ropoackoro oxpyra CTpexeBol, OCYIIECTBISIONMI YCTHOE HMH(POPMUPOBAHHUE, IIpeiaraet
3asBUTENII0 HA3HAUUTh ApPYyroe yaoOHOE JUIsl HEro BpeMs AJisi YCTHOro HMH(OpMUpPOBaHMS JTHOO
HalpaBUTh 3aSBUTEINIO MUCHMEHHBI OTBET MOCPEACTBOM IOYTOBOIO OTIpaBiIeHUs JIUOO0 B Gopme
JIEKTPOHHOTO JOKYMEHTA.

16. [TucbmenHoe MH(GOPMHUPOBAHNE TPAKIAHUHA OCYIIECTBISETCS MPH MOJIYYEHUH OT
HEro MUCbMEHHOI0 OOpalleHHs JTMYHO WMJIM MOCPEACTBOM IOYTOBOIO OTIPABIICHUs, OOpalleHus B
(dopMe FIIEKTPOHHOIO TOKyMEHTa O MPEJOCTaBICHUH HH(OPMAIMK IO BOIIPOCaM MPEJOCTaBICHUS
MYHUIUNIAIBHON  yCIYrM, CBEICHMM O XOJ€ TPEAOCTABICHHUS MYyHHLIMIAIbHON YCIYIH.
[MucemeHHOe oOpaleHne PEerucTpUpyeTcsl B J€Hb MOCTYIUICHUS B AJMMHHUCTPAIMIO TOPOJCKOTO
okpyra CTpexkeBoil.

17. ITpu obpamenun 3a HHPOpPMaLUEH B TUCBMEHHON (hopMe OCPEICTBOM MTOYTOBOTO
OTIIPABJICHUSI OTBET HAIIPABISETCA B BUJIE IIOYTOBOIO OTIPABIICHUS B a/IpeC rpaX</laHuHa B TEUCHHE
TPUALATH KaJICHIAPHBIX THEH CO JHS perucTpaiuu oOpaieHus.

18. [Ipu oOpamennu 3a uHPOpMAINME MO AJIECKTPOHHOW IOYTE, C HCIOJIh30BaHUEM
Enunoro mopTtana rocyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIyr (PyHKIMIA), OTBET HANPABISAETCA B
Te4YEeHHUE TPUJLATH KaJeHJAPHBIX HEH cO JHS perucTpanuy oopameHus.

1. CraHaapT npeaocTraBjieHUs MyHUIIUNIAJIBHOMH YCIyTrH
HanmeHnoBaHue MyHUIIMTIATILHOW YCIYTH

19. MyHununagbHas yciyra 1o yrBepKIeHHI0 MyHUIIUTAIbHON 3KCIePTU3bI POEKTOB
OCBOEHUS JIECOB.

HanmenoBanue oprasa, npeaoCTaBIISIIOIErO0 MYHULIUIIAIBHYIO YCIIYTY
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20. IIpenocraBieHne MyHUIMNAIBHOM YCIYIM OCYILECTBISAETCS AIMHHHCTpaLUei
ropojickoro okpyra CTpexeBoil.
21. HemnocpencTBeHHO IPEeAOCTaBICHUE MYHMIUINAIBHOW YCIYTH OCYIIECTBISAETCS

CTeUaNCTaMi YTIPaBJICHUS MMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOLICHUIH AIMUHHCTPAILH
ropozckoro okpyra CtpexxeBoil (nanee — YnpasieHue).

Onucanue pe3yapraTa NpeJoCTaBICHUS MyHUIMIIAIBHON YCIyT|

22. PesynbraroM npenocTaBieHuss MyHULUIIAIBHON YCIIYTH SIBJIIETCS IIOCTAHOBIICHUE
AJIMUHHCTpAIUHA TOPOJCKOTO OKpyra CTpekeBoil 00 yTBEPKICHHUH 3aKITIOYCHHUS MYHHUITUTIATIBLHON
HKCTIEPTU3BI TPOEKTOB OCBOCHHUSI JIECOB.

23. B cnywyae HanmuuuMsi OCHOBaHUM Il OTKa3a B MPEIOCTABICHUU MYHUIUNAIbHOMN
YCIIyTHU, YKa3aHHbIX B MyHKTe 31 AJZMUHHUCTPaTUBHOIO pErjlaMeHTa, pe3yIbTaTOM MPEAOCTaBICHUS
MYHUILIMIIAJILHOM YCIYTH SIBJSICTCSl HAlpaBlieHHWE YBEAOMJIEHHMSI 00 OTpULIATEIbHOM 3aKIIOYEHHUU
MYHUIUIIATBHON 3KCIEPTU3bI MPOEKTOB OCBOEHUS JIECOB.

Cpok npenocTaBiaeHus] MyHULIUIIAIBHON YCIYTH

24. Cpok mpenocTaBieHHs MYHHULUUNAIBHOW YCIYTH C Y4YeTOM HEOOXOIUMOCTH
oOpailleHus1 B OpraHu3aliy, y4acTBYIOIIME B IPEIOCTABICHUN MYHHUIUIAIBHON yCIyTH, HE MOXKET
MPEBBIIATh TPUILATH KaJCHAAPHBIX THEH CO JHS TOCTYIUICHHS 3asBICHUS 00 YTBEPKICHUU
3aKIJIIOYEHUS] MyHUILIUTIAJIbHON SKCIIEPTU3BI TPOEKTOB OCBOEHUS JIECOB (Jlajiee — 3asiBJICHHE).

[lepeyeHbh HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
npeaoCTaBJICHUCM MYHI/IL[HHaJILHOﬁ YCIyru, ¢ YKa3aHueM uXx pCKBU3UTOB U UCTOYHUKOB
0o(pUITNATHEHOTO OITYOJIMKOBAHUS

25. [IpenocraBiienne MyHULIUTIAILHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBHUH C:

1) 3emenbHBIM KoJekcoM Poccuiickoit ®enepanun // «CobOpaHue 3aKOHOIATEIHCTBA
P®y, 29.10.2001, Ne 44, ct. 4147, «Ilapnamentckas razera», Ne 204-205, 30.10.2001, «Poccuiickas
rasera», Ne 211-212, 30.10.2001;

2) ®epnepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBeneHun B JEUCTBUE
3emenbpHOTO Kojekca Poccuiickoit @enepanumny // «Cobpanue 3akoHomaTenbctBa POy, 29.10.2001,
Neo 44, ct. 4148, «[lapnamenTckas razera», Ne 204-205, 30.10.2001, «Poccutickas razera», Ne 211-
212, 30.10.2001,

3) O®epnepanbubiii 3ak0H oT 23.06.2014 Ne 171-®3 «O BHeceHMM HW3MEHEHHU B
3emenbHbId KOAEKC Poccuiickoit denepauuvi U OTACIbHBIE 3aKOHOJATEIbHbIE aKThl Poccuiickoi
Oeneparuny // OpunmuanbHbINA HHTEPHET-TIOPTAN IPaBOBOM nH(popManuu http://www.pravo.gov.ru,
24.06.2014, «Poccwmiickas razera», Ne 142, 27.06.2014, «CoOpanue 3akoHogatelbcTBa PDy,
30.06.2014, Ne 26 (ugacts I), ct. 3377.

4) I'panoctpoutensubiM KogekcoMm Poccuiickont @enepannu ot 29.12.2004 Ne 190-D3
(ucTounuk opunansHoro onyonukoBanus «Poccuiickas razera» Ne 290 ot 30.12. 2004);

5) Jlecubim koexcom Poccuiickoit @enepannu // «Poccutickas razeray, 08.12.2006, Ne

277;

6) ®enepanbHbIM 3aKOHOM OT 24.12.2007 Ne 221-®3 «O rocygapCTBEHHOM KaJacTpe

HEABXKUMOCTH»  (UCTOYHMK  oduImanbHOTO  omyOnumkoBaHust — «Poccuiickas — razerta»
Ne 165 ot 01.08.2007);

7) O®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «O6 opranu3anuu
MPEAOCTABICHUS] TOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT» (MCTOYHUK O(UIIMAIBEHOTO
omybnukoBanus «Poccuiickas razeran, Ne 168 ot 30.07. 2010);

8) ®enepanbabiM  3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O06 o00mmx mNpUHITUIIAX
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OpraHu3alliil MECTHOTO camoympasiieHus: B Poccuiickoit deneparnum» (MICTOYHUK O(PUIIHAIBEHOTO
onyonukoBanus «Poccuiickas razera», Ne 202 ot 08.10. 2003);

9) [ToctanoBnenuem IlpaButensctBa Poccuiickoit deneparuu ot 08.09. 2010 Ne 697
«O enuHOW CHCTEME MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3amMmozeicTBus» (CoOpanmue
3akoHoaTenbcTBa Poccutickoit @enepanuu, 2010, 20 centsiops, Ne 38, cr. 4823);

10) 3akonom Tomckoit o6mactu ot 09.07.2015 Ne 100-O3 «O 3eMenbHBIX OTHOIICHUSIX B
Tomckoit oOmacti» (MCTOYHMK OQHUUIMATBHOTO oOmybnaukoBaHus «CoOpaHHMe 3aKOHOAATENbCTBA
Tomckoit obmactu» ot 30.07.2015 Ne 7/2(127)).

HcuepnbiBaromuii nepedyeHb 10KyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickon @enepanuu Uit IPeJOCTaBICHUS MyHULUIIAIbHOM YCIYTH,
MOJUIeXKAIUX MPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI X MOITY4YEHUS 3asBUTEIEM, B TOM UUCIIE B
AIIEKTPOHHOH (opMe, TOPSIIOK UX MPEACTABICHUS

26. Jljid mpenocTaBlIeHNss MyHULIMIIAIBHOM YCIIYTH 3asiBUTEIb NIPEACTABIISAET 3asBICHHE
(mpemnaraemMass  ¢opma  3asBiIeHMs IpeiacTaBieHa B IlpunoxeHnun 2 K HacToALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

217. K 3asgBneHMI0 Ha peOCTaBICHUE MYHUIIUIIAIBHON YCIIYTH TPUJIAratoTCs:

1) xomus JOKYMEHTa, YOCTOBEPSIOIIETO JINYHOCTD 3asiBUTEIS;

2) JOKYMEHT, MOJTBEPKIAIONINI ITOJTHOMOYMS JIMIAa Ha OCYIIECTBICHHE JICHCTBUII OT MMEHU
3asiBUTENA (B Cllydae IPeICTaBUTENBCTBA);

3) MHPOEKT OCBOCHHUS JICCOB.

30. JIOKyMEHTBl U1l TPENOCTaBIEHUS MYHHUIMIAIbHOU YCIAYTH MOTYT OBITh
MPEJCTaBICHbl B AIMUHUCTPALMIO TOPOACKOro okpyra CTpeXeBOM ¢ MCMoJib30BaHHEM EnuHOro
HopTaja rocy1apCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT ((QYHKIHI{), TOYTOBBIM OTIIpaBICHUEM, TIPU
JUYHOM OOpallleHUH, a TAK)Ke MOCPEICTBOM OOpalleHHs 3a MOIy4€HUEM MyHHULIMIIAIBHOMN YCIIyTH B
M®II. B cnyuyae HampaBieHUs 3asBICHHS B (opMe DJICKTPOHHOTO JOKYMEHTa 3asBUTEIb
IPUKJIAAbIBAET K TAKOMY OOpallleHUI0 HEOOXOAMMBIE JOKYMEHTBI M MaTepuajbl B 3JIEKTPOHHOU
dopme. Ilpenmaraemass ¢opma 3asBICHHMS [OCTYNHA Ui KONUPOBAaHWS M 3allOJHEHUS B
JIEKTPOHHOM BuJe Ha EnnHOM noprane rocyAapCTBEHHBIX M MyHMLIMIAIBHBIX YCIYT (QyHKLIHN),
Ha oduuuanbHOM caiite. B OymakHom Bujae mpenaraemas ¢opma 3asBICHUS MPEIOCTABISACTCS
HEIOCPEICTBEHHO B YmpaBieHuu (kabd. Ne 39).

HcuepnpiBaromniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MIPABOBBIMU aKTaMH JIJIS TIPEOCTABICHISI MYHUITUTIAIBHON YCITYTH, KOTOPhIE HAXOSATCS B
pacnopsHKeHUH FOCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUSI M MHBIX OPTraHoB,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIBHONU YCIYTH, U KOTOPBIE 3asBUTEIb BIIPABE
MPEJICTaBUTh, a TAKXKE CIIOCOOBI UX MOTyYEHUS 3asBUTEISIMHU, B TOM UUCIIE B AJIEKTPOHHOU hopme,
MOPSIIOK UX MIPEICTABICHUS

28.  IlepeueHb IOKYMEHTOB JJs MPEIOCTABICHUS MYHHULUIAIBHOM YCIYIH, KOTOpBIE
HaxXOJATCS B PAaCHOPSDKEHHH OPraHoB W OPraHM3aliii, YYacTBYIOIIUX B IPENOCTABICHUN
MYHULUIIAIBHON YCIyTHU:

1) Bbmmcka w3 EauHOTO TOCYIapCTBEHHOrO peecTpa HOPHAMYECKUX JIHI B OTHOIICHUH
IOpUINYECKOTO JIULIA;

2) BbINHCKA M3 EIXMHOrO ToCcyIapcTBEHHOTO peecTpa MHIMBUAYATbHBIX HpEeIIpHHUMATEICH B
OTHOLICHUH (PU3NYECKOTO JUIIA;

3) cBeaeHUs 0 MOCTaHOBKE Ha HAJIOTOBBIHA y4eT B HAJIOTOBOM OpPIaHe;

4) KaJacTPOBBII MACHIOPT JICCHOTO ydacTKa JH00 KaJacTpOBasi BBIIKCKA O JIECHOM y4acTKe.

3asBUTENb BIpaBE IMPEACTaBUTh yKa3aHHbIE JOKYMEHTbl B AJMUHHUCTPALUIO
ropoJickoro okpyra CtpexeBoii o cOOCTBEHHON HHHUIIMATHBE.
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29. AnmuHucTpanus ropoackoro okpyra CrpexxeBoil He BmpaBe TpeOoBaTh OT
3asIBUTEIIS:
1) OCYIIECTBIICHUSI JEHCTBUI, B TOM YHCIE COTJACOBAaHUN, HEOOXOIUMBIX IS

MOJIyUYeHUsI MYHUIUIAIbHONW YCIYI'M W CBSI3aHHBIX C OOpallleHHeM B HHBIE TOCYAapCTBEHHbBIE
opraHbl (Opraibl MECTHOTO CaMOYTPABIICHHS) U OpraHU3aliy, 32 UCKIIFOUEHUEM TOJIY4eHHS YCIIYT,
BKJIIOUEHHBIX B IE€pPEUYEHb YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH IS
MPEOCTABICHUS MYHHUIIMNIATBHBIX YCIYT, YTBEPKJIECHHBIM perieHueM J[ymbl rOpoJCcKOro okpyra
CrpexeBoit ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpbBIE SBISIOTCS HEOOXOIUMBIMH |
00s13aTeNbHBIME U1  TIPEJOCTABICHUS MYHHUIIUIAIBHBIX YCIYT AJIMUHUCTpAIMEd TOpOACKOTO
okpyra CTpeKeBOil U €€ OpraHamMmu»;

2) NPEICTaBICHUS] JIOKYMEHTOB M HWH(OpPMAIMA WM OCYIIECTBICHHS JEHUCTBUH,
IIPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMU
aKTaMH, PETyJIUPYIOIIUMH  OTHOILIEHHUS, BO3HHMKAIOIIUE B CBA3M C MPEAOCTaBICHUEM
MYHULUIIAJIBbHON YCIYTH;

3) MPEJICTABICHUST JOKYMEHTOB M WHQPOpPMAIMU, B TOM YHCIE IOATBEPKIAIOIINX
BHECEHHE 3asBUTEJIEM IUIATHI 33 MPEAOCTABICHUE MYHULIUIIAIIBHON YCIIYyT'H, KOTOPbIE HAXOJATCS B
pacniopsbkeHHH  (peiepalibHBIX OpPraHOB HCIOJIHUTENBHON BJIACTH, OPraHOB TOCYIapPCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCHOJHUTENIBHBIX OpPraHOB TIOCYIapCTBEHHOH BiacTh cyObeKkTa
Poccuiickoit ®enepanuu, OpPraHOB MECTHOTO CaMOYIPABJICHUS JIMOO IOABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPABJICHHS OpraHU3aliil, y4aCTBYIOIIUX
B TNPEIOCTaBICHUM MYHUIMINAIBHOW YCIYTd, B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMHU
aktamu Poccuiickoii ®Denepanuy, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMHU CYOBEKTOB Poccuiickoit
®degepannv, MyHUIUIATBHBIMU IPABOBBIMHU aKTaMU, 32 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIFOUEHHBIX
B OINpeJeNeHHbId YacThio 6 cratbu 7 denmepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMy MPEAOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr» IE€PEUYCHb
JIOKYMEHTOB.

WcueprnipiBaronuii mepedueHb OCHOBAHUMN JUTsl OTKa3a B IpUEMe JOKYMEHTOB JIJIsl TPEA0CTaBICHUS
MYHUIUIIAIBHON yCIyTH

30. OcHoBaHMsl Uil OTKa3a B IpUEME JIOKYMEHTOB U1 IIPEIOCTaBIICHUS
MYHUITUTIATLHON YCITYTH:

1) 3as4BJICHUC I10JaHO JIMIIOM, HC UMCIOIIIUM IIOJIHOMOYHUU Ha noaav1y JaHHOTO 3asIBJICHUA,

2) 3asgBICHUE HE COJCPKUT CBEICHUM, JTUOO CONEPKUT HEMOJHbIE (HEIOCTOBEPHEIC)
CBEZICHMsI, yCTaHOBJIEHHbIE [Ipuokenuem 2 k HacTosIeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

3) MOKYMEHTBI COIEp)KaT TOBPEKACHUS, HAMYME KOTOPHIX HE TO3BOJISIET OJIHO3HAYHO
HCTOJIKOBATh X COJICPIKAHUE;

4) B TOKYMEHTaX UMEIOTCS TOAYUCTKHU, IPUITUCKH, 3a4EPKHYTHIC CIIOBA.

NcuepnipiBarolyii nepeyeHb OCHOBAHHUI OTKa3a B MPEIOCTABICHUU MYHULIMIIATBHON YCIIYyTH

31. OcHoBaHusI 1Sl OTKa3a B IPEIOCTABICHUN MyHULIUIIAIbHON YCITyTH:

1) HaJIM4ue B OTHOIIEGHHWU JIECHOTO YyYacTKa, MO KOTOPOMY TOJaH TPOEKT Ha
paccMOTpeHHe, MpaB TPEThUX JIULI,

2) 3eMEeJIbHBI Y4YacTOK, B OTHOIIEHHWH KOTOPOTO TOJaH IPOEKT, He SBIseTCs
COOCTBEHHOCTBIO MYHUITUIIAIBHOT'O 00pa3oBaHusl ropoAckoi okpyr CTpexeBoi;

3) OTpUIATENIbHOE 3aKJIIOYCHHE MYHUIMIAIBHON OJKCHEPTU3bl IPOEKTa OCBOCHHUS
JIECOB;

4) K 3asdBJICHUI0O HE NPUJIOXKEHBl JOKYMEHTBI, COOTBETCTBYIOUIHE TpeOOBaHUSM,

YCTAHOBJICHHBIC ITYHKTOM 27 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periamMeHTa.



HcuepnbiBaromuii nepeyeHb OCHOBAHUH JJIsI IPUOCTAHOBJIECHUSI MyHUIIUITAIBHON YCITyTH

32. OcHoBaHMsI Al TPUOCTAHOBIICHUS TPEAOCTABICHHUS MYHULUMAILHON YCIyTU
OTCYTCTBYIOT.

[lepedens ycayr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U 0053aTEIbHBIMU JIJIS IPEIOCTABICHHUS
MYHUIUNAJIBLHON YCIIYTH, B TOM YHCJIE CBECHUS O TOKYMEHTE (JIOKyMEHTaX), BbIIaBaeMOM
(BBI1aBaEMBIX ) OPraHU3AUSIMH, YYACTBYIOIIMMH B MPEAOCTABICHUHA MYHUITUNIAILHON YCIIyTH

33. Ycayru, KOTOpbIE — SIBISIOTCS ~ HEOOXOAMMBIMH M OOS3aTeIbHBIMU IS
MPEAOCTABIECHNS] MyHULIMTIAIIBHOW YCIIYTH OTCYTCTBYIOT.

[Mopsimok, pa3Mep U OCHOBaHUS B3UMaHHMSI TUTATHI, 3a MPEIOCTABIICHUE MYHHUIUITATILHON YCITyTH
34. MyHuIMnagpHas yciryra npeocTaBiIseTcs OeCIUIaTHO.

PasMep 1 ocHOBaHUS B3UMaHWMsI IJIATHI 32 MIPEIOCTABICHUE YCIYT, KOTOPBIE SIBIISTFOTCS
HGOGXOIII/IMBIMI/I u O6H3&TGHBHBIMI/I AJI IPEAOCTAaBJICHU A MYHHHHHaHBHOﬁ YCIIyru, a TaKixe
UHpOpMAIKS 0 METOAHMKE pacyeTa pa3Mepa TaKOH IIaThl

35. PasmMep w® ocHOBaHHWS B3WMaHMs IUIAThl 32 OKa3aHWE HEOOXOIUMBIX |
O6H3&T€HBHBIX YCJ'IyF YCTaHaBJII/IBaIOTCH OpI‘aHI/IBaL[I/I}IMI/I, HpeI[OCTaB.H}IIOH_[I/IMI/I HGOGXOZ[I/IMBIG nu
00s13aTeNIbHBIC  yCIYTH, HEOOXOMWMBIC JUIS  TPEIOCTaBICHUS  MYHHUIIMNAIBHOH  YCIIYTH,
CaMOCTOSTCIIBHO B COOTBCTCTBUHU C Tp660BaHI/I$IMI/I IIGI>'ICTBYIOLL[€FO 3aKOHOAATCIJIbCTBA.

MakcuManbHBIN CPOK 0KMIAHMS B OUEPEAU MPU MOAaUe 3asIBICHUS O MPEJOCTABICHUHI
MYHULUIIAJIBHON YCIYTY U MPU NOJIYYEHHH Pe3yIbTaTa NPeI0CTaBICHNs MyHULIUITAIBHON YCIIyTH

36. MakcuManbHbI CPOK OXKHUIAHUS B OYEpEeNHM MpPH JIMYHOW MOoJauve 3asiBICHUS O
HpCI[OCTaB.HeHI/II/I MyHHLIHHaHBHOﬁ yC.HYTI/I HEC JOJIKCH HpeBBIH_IaTB IISITHAAATU MI/IHyT
37. MakcumManbHBI CPOK OXHJAHUS B O4YEpEAU TMPH TOJYYCHUH pe3ysbTara

mpeaoCTaBJICHUA MyHI/II_[I/IHaJII:HOI\/JI YCJIYIru HC OOJIKCH NPCBBIIIATH NATHAAATU MUHYT.

CpOK U IOpAAOK PETUCTPALUU 3asABJICHUSA O TPCAOCTABJICHUN MyHHHHHaHBHOﬁ yCiyru, B TOM
YHUCJIE B 3JIEKTPOHHOU (opMme

38. 3asBreHne Ha OyMa)XKHOM HOCHUTEJIE PETUCTPUPYETCS B J€Hb TOCTYIUICHHUS B
AJMHMHHUCTpAIMIO TOPOJCKOro okpyra CTpekeBoi 3asBJICHUS U JOKYMEHTOB JJIsl PEIOCTABICHHUS
MYHUILIMITAIEHON YCITYTH.

39. Perucrpanust 3asBieHHs, HaNpaBICHHOTO B (OpME 3JIEKTPOHHOTO JIOKYMEHTa
yepe3 EnuHbIN mopTan rocy1apCcTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT (GQYHKIUI), OCYIIECTBISIETCS
HE 1o37Hee padoyero JTHs, CISAYIOIIEro 3a JHEM €r0 MOCTYIUICHUS B AIMUHUCTPAIIMIO TOPOJCKOTO
okpyra CTpexkeBoil.

TpeGoBanus K MOMEUIECHHUIM, B KOTOPBIX MIPEIOCTABISAETCS MyHULIUIIATIbHAS YCIIyTa, K 3al1y

0’KHMJIaHMSI, MECTAM JIJISl 3aII0OJHEHUS 3alPOCOB O MPEAOCTABICHUH MYHULIMITAIbHON YCIIYTH,

MH(OPMAaLIMOHHBIM CTEHJIaM C IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX [Tl TPEIOCTaBICHUS
MYHHIIUITATILHOW YCITYTH, U 00pa3IaMy UX 3aMOTHEHUS

40. IIpenocraBiieHHe MYHULMIQIBHOW YCIYIHM OCYLIECTBISETCS B  CIELUAIBHO
BBIICJICHHBIX JUJIS TUX LIeJIeH TOMENICHUSIX.
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40.1 Mecta mpemocTaBleHUsT MYHUIIMIAIBHONH YCIyTH OOOPYOYHOTCS C  Y4€TOM
TpeOOBaHUI JOCTYIMHOCTH Ui WHBAJIHUJIOB B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit
@denepanuil 0 COLMANBHON 3alllUTe WHBAIMIOB. B ciyyae HEBO3MOXXKHOCTH OOOPYHOBaHHS MecTa
MPEIOCTABIICHUSI MYHUIIUIIAIBHON YCIYTH C y4€TOM TpeOOBaHMM JOCTYMHOCTH AJIi UHBAJIWIOB B
COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii denepaunn 0 COUUAIBHONW 3alIUTE WHBAJIUIOB
Ha COTPYJHHKA OpraHa, MpeIOCTaBISAIONIEr0 MYHULUNAIbHYIO YCIYyTy, BO3Jaraercsi 00s13aHHOCTD
M0 OKAa3aHWIO0 CUTYAIlMOHHOW MOMOIIM MHBAJUIaM BCEX KAaTErOpHil Ha MEPHOJl MPEAOCTaBICHUS
MYHUILIMITAIEHOM YCITYTH.

41. B cnyuae ecim mmeeTcs BO3MOYKHOCTh OpPraHU3allid CTOSIHKM (ITapKOBKH) BO3JIE
3MaHusl (CTPOEHHUs), B KOTOPOM pa3MEIIeHO IOMEIIeHHEe NpueMa M BbIJaud JIOKYMEHTOB,
OpPTaHM30BBIBACTCS CTOSHKA (MApPKOBKA) NIl JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa, OecruiaTHas
Juist 3asBUTeNei. JIJig mapKOBKH CIIEUANbHBIX aBTOTPAHCHIOPTHBIX CPEJICTB MHBAIMOB HA KaXKJIOM
CTOsIHKE BbIZiesieTcs He MeHee 10% mecT (HO He MeHee OJIHOTO MeCTa).

42. Bxon B momemieHue mpuemMa W BBIIAYM JIOKYMEHTOB JOJDKEH OOECIeunBaTh
CBOOOHBIN JOCTYI 3asiBUTENEH, ObITh 000pYNOBaH yIO0OHOH JECTHULICH C MOPYYHSIMH, IIUPOKUMHU
POXOJaMH.

43. Ha 31aHun psiioMm ¢ BX0J0M J0JDKHA OBITh pa3MmenieHa HH(OpMaIlMOHHAas BHIBECKA,
coJieprkanias cleAyrouyo HHHOpMaIUIo:

1) HauMeHOBaHHUE OpraHa,

2)  MECTO HaxXOXJCHHS U FOPHIUUCCKHI apec;

3)  pexuM paboThI;

4)  HOMepa TeaedOHOB IS CIPABOK;

5) aagpec oQuIMATLHOrO caiiTa OpPraHOB MECTHOIO CaMOYIPABJICHUS TOPOJCKOTO
okpyra CtpexxeBoil B cetu IHTEpHET.

44, dacan 3maHUS  JAODKEH OBITH  OOOPYAOBAaH OCBETHUTEIBHBIMH IPUOOpaMH,
MO3BOJISIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAIIMOHHBIMH TaOIMYKaMHU.

45. [TomemeHust mpuemMa M BbIIAYH JTOKYMEHTOB JIOJDKHBI MPEAYCMATPUBATh MECTa IS
OKUJaHMs, UHPOPMHUPOBAHUS U IIpUEMa 3asiBUTENICH.

46. B mecrax ans uHopMupoBaHHs JOKEH OBITH oOecmeueH JOCTYI TpaKIAaH s
O3HAKOMJICHHs ¢ MH(pOpMaluel He TOJbKO B 4Yachl NMpuema 3asiBICHHUI, HO U B pabouee Bpems,
KOI'/Ia pUeM 3asiBUTENIEH HE BEIETCS.

47. XapakTepuCTUKHU TMOMEIIEHUN TpUeMa U BBIJIAYU TOKYMEHTOB B 4acTH OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHHI, OCBEUICHHS, IMOXKapHOW O€30MacHOCTH,
MHXEHEPHOro 000pyIOBaHUs TOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHUBHBIX JTOKYMEHTOB,
JIEUCTBYIOIIKX Ha Teppuropuun Poccuiickoit denepanmu.

48. [Tomenenus mpuema BbIIaYM JTOKYMEHTOB OOOpPYAYIOTCS CTEHIaMH (CTOMKaMU),
coJIepKaIuMu HHPOPMAIIHIO O TIOPSIKE MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

49. B Mecrax mist oxxuaaHus yCTaHABIUBAIOTCS CTYIIbs (KpEeCEIbHbBIE CEKIIUH, Kpecya)
1A 3asiBUTEIICH.

50. B nomenienun mpuema U BbIIaYd JOKYMEHTOB BBIJCNAETCS MECTO JUIs
oopMIICHHS JTOKYMEHTOB, TMpPEAyCMaTPHUBAIOIIEE CTONBI (CTOMKH) C ONaHKaMH 3asBICHUN H
KaHLETSIPCKUMU MPUHAAIICKHOCTIMHU.

ol. Nudopmanus o damunuu, uMeHH, oT4decTBe (MPU HAIWYMU) U JOJHKHOCTH
CHEIHalIMCTa OpraHa, OCYIIECTBIISIIOIIETO NPeIOCTaBIeHUE MyHUIIUITATIbHONW YCIIYTH, 10JKHA OBITh
pasmMernieHa Ha pabodyeM MeCTe CIeHaaucTa Y paBICHUS.

Tp660BaHI/I$I K O6€CH€‘I€HI/IIO I[OCTYHHOCTI/I JJIs1 THBAJINI0B 06’b€KTOB, B KOTOpBIX HpGI[OCTaB.H}IeTCH
MYHHUIIMIIAJIbHAS yClIyra, B COOTBETCTBUU € 3aKOHOJaTenbCcTBOM Poccuiickor denepannu o
COI.IPIEL]II:HOﬁ 3alIUTC UHBAJINJI0B

52. Opras, NpeAoCTaBIAIONINNA MYHUITUIATIBHYIO YCIYTY, 00eCIIeUnBacT NHBAIHIAM:
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1) ycrmoBust st OeCHpemsiITCTBEHHOTO JOCTyma K OOBEKTYy (34aHHI0, TOMEIICHHIO), B
KOTOPOM OHa MPEAOCTaBISIeTCS, a Takke A OeCHpensTCTBEHHOTO IMOJIb30BAHUS TPAaHCIOPTOM,
CpEICTBAMU CBSI3U U HHGOPMAITUY;

2) BO3MOXHOCTb CAMOCTOATEIBHOTO TEpPEABMKEHHUSI IO TEPPUTOPUH, HA KOTOPOM
pacmnomoxkeH 00BEKT (3aHue, MOMEIIEHHE), B KOTOPOM IPEIOCTABISETCS MYHUIIUTIAIBHAS yCIyTa,
a TaKke BXOJa B TaKOl 0OBEKT M BBIXOJA U3 HEro, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJKU
U3 HEro, B TOM YHCJIIE C UCIIOJIb30BAHHEM KPECIa-KOJSICKH;

3) compoBOXKACHHE HWHBAIHMIOB, UMEIOIIUX CTOWKHE PacCTPOMCTBA (YHKIMU 3pPEHUS U
CaMOCTOSITENILHOTO TIEPEIBUKCHIS;

4) Haaexariee pazMelieHne 000py1I0BaHus M HOCUTENIeH HHGOPMAIK, HEOOXOIUMBIX IS
obecrieueHrss OECMPENSITCTBEHHOTO JOCTYNIa WHBAJIUAOB K OOBEKTY (3[aHUIO, MOMEIICHHUIO), B
KOTOPOM TMPEAOCTABISIETCd MYHMIMIANbHAS yCiayra, U K YyCIyre ¢ Yy4eTOM OrpaHMuYEHUN HX
KU3HEJEATEIILHOCTH;

5) nybnupoBaHre HEOOXOIUMOM JIJIi MHBAJIMJIOB 3BYKOBOW M 3pUTENBHOW WMH(MOpMAaIuu, a
TaKXKe HaJIMucei, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckoid wuHOpManuu 3HAKaMH,
BBIMOJTHEHHBIMU peibe(HO-TOUEeYHBIM IpupTOM bpaiins;

6) IOIYCK CypJIOTIepeBOAUMKA U TU(HIOCYPIOTIEPEBOIUNKA;

7) nomyck CcoOOakM-TIpOBOJAHMKA Ha OOBEKT (374aHHE, TIOMEIIEHHE), B KOTOPOM
MPEIOCTABIISIETCS. MyHULIUTIATBHAS YCIIYTa;

8) okazaHue MHBAJIKWJAM IOMOIIY B MPEOOJIECHIH 0apbhepoB, MEMIAIOUINX MOJYYEHUI0 UMU
MYHHIIUIIATILHOM YCITyTH HApaBHE C APYTUMU JIHIIAMHU.

[Toka3zarenu 1OCTYIHOCTH U KayecTBa MyHUIUIIAIILHON YCIYT'H (BO3MOKHOCTD IOJTYyYEHUS
UH(POPMALIUHU O XO/1€ IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, BO3MOXHOCTb MTOJyYEHHs YCIYTH
B DJIEKTPOHHOH (pOopMe WIIM B MHOTO(DYHKIIMOHATIBHBIX LIEHTPaX MPeAOCTaBICHHS FOCY1apCTBEHHBIX
MYHHULIMIIAJIBHBIX YCIIYT

53. IToka3zaTensiMu JOCTYITHOCTH M Kau€CTBA MYHUIIUIIAIbHON YCITYTH SIBJISIFOTCSL:

1)  1OCTOBEPHOCTH MPENOCTABISEMON IpaskIaHaM WH(POPMAIIHH;

2)  monHOTa HHGOPMHPOBAHUS TPAKIAH;

3) HamgHOCTh (opM  mpemocTaBiIsieMOM WHpOpPMAIMU 00 aJMUHUCTPATHBHBIX
npolenypax;

4)  ymoOCTBO ¥ JOCTYIHOCTh NOJy4YeHHS HHGOPMALUHM 3aABUTEISIMH O TOPSAKE
IPEOCTaBICHUS] MyHULIUIIANBHOM yCIyTH;

5)  coOmomeHue CpPOKOB HCIOJHEHHS OTICIbHBIX AJIMUHHCTPATHBHBIX MPOLEAYp H
IPEOCTAaBICHUS] MyHULIUIIAIBHOM YCIYTH B LIEJIOM;

6) coOmomeHue TpeOOBaHHMI K pa3Mepy IUIAThl 338 MPEAOCTABICHUE MYHHUIUITATbHOU
YCITYTH;

7)  coOmoaeHuit TpeOOBaHUIT CTaHJAPTA NPEAOCTABICHHS MYHHIIUIATBHON YCIYTH;

8)  orcyrcTBHe 00OCHOBAHHBIX ajlo0 Ha pelneHus, acicTBus (Oe3meiicTBHe) opraHa,
IPEJOCTABIISIONIETO MYHHIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpraHa, MPEeOoCTaBISIONIETO
MYHUIUTNAIBHYIO YCIYTY, TH00 MyHULIUIIAIBHOTO CIIY>KaIIero;

9) TOJHOTa M aKTYaJIbHOCTh HH(POPMAIMH O TIOPSIKE MPEIOCTABICHUS MYHUIUITATbHON
YCITyTH.

54. [Tpu monyueHNH MyHUIHMIATILHON yCIYTH 3asBUTENb OCYILECTBIIACT HE Oosee Tpex
B3aUMOJICHCTBUH C TOJPKHOCTHBIMHU JIMLIAMH, B TOM YHUCIIE:

1) npu momade 3ampoca Ha TOJYYEHHE YCIYTd M TONYYSHHH pe3yjibTara yCIyrd
3asIBUTEJIEM JIMYHO, B TOM uucie uepe3 M®DII — ve 6osee nByx pas;

2) Tpu mojade 3ampoca Ha MOJyYeHHE YCIYrH C UCIOJIb30BaHWeM EnuHoro moprana
rOCyJapCTBEHHBIX M MYHUIMNAJIBHBIX YCIyr ((QYHKIMIA), IOYTOBBIM OTIpABIECHUEM — He Ooiee
OJIHOTO pa3a.

55. [TpomOIKUTENTPHOCTh  KAXAOTO  B3aMMOJCHCTBHS HE JOJDKHA  IPEBBIIIATH
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MATHAAUATA MUHYT.

Wuble TpebGoBaHMs, B TOM YHCIIE YYUTHIBAIOIINE 0COOCHHOCTH MPEIOCTABICHUS MYHUIUITATIHLHON
yCIyTH B MHOTOQYHKIIMOHAJIBHBIX [IEHTPaX MPel0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHUIIUITATIBHBIX
YCIyT ¥ 0OCOOCHHOCTHU MPEAOCTABICHUSI MyHULIMTIAIBHOM YCIYTH B JIEKTPOHHOU opme

56. 3asiBUTEIIO PETOCTABIISAETCS BO3MOXKHOCTD MOJYYEHHUs] MyHULIIMIIAJILHOM YCIyTH C
ucrnojp30BaHueM EaMHOro moprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX YyCAyr ((QyHKIIHIL),
IOYTOBBIM OTIIPABJICHUEM, a TakXKe TIOCPEACTBOM JIMYHOTO OOpalieHuss 3a MOJyYeHHEM
MYHHUITUTIATGHON ycnyrn B MuorodyHknuoHansHOM IieHTpe (manee - MODII). Opranuzanus
NPEJOCTaBICHUs] MYHHUIMIAIBHON yciayrn Ha 0a3ze MOIL] ocymiecTBisieTcss B cilydyae HalU4us
3aKJIIOYEHHOTO COIVIAIIEHUS O B3aMMOJEHUCTBHM, 3aKIIOYEHHBIM MEXAY AJIMHHUCTpALMER
ropojackoro okpyra Crpexeoit 1 MOII.

57. 3asBJICHUE, HaINpaBlIIeHHOE 4epe3 EauHbIl mopTall TrOCYyIapCTBEHHBIX U
MYHUIUTATBHBIX YCIYyT (QYHKIHIA) JOIKHO OBITH MOAMUCAHO 3JIEKTPOHHOM MOIMHUCHIO.
58. [Ipu mpencraBieHUM 3asBICHUS B DJIEKTPOHHOH (opMe MpeacTaBUTEIEM

3asgBUTENS, JEHCTBYIOIIMM HA OCHOBAHWU JOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITH
npejcTaBieHa B (GopMe 3JIEKTPOHHOTO JIOKYMEHTAa, MOANHMCAHHOTO 3JIEKTPOHHON MOJIMUCKHIO
YIOJIHOMOYEHHOTO JIMIIA, BHIAABIIETO (IIOAMMCABIIET0) JOBEPEHHOCTb.

99. JIOKYMEHTBI, SIBISIOIINAECS Pe3yIbTaTOM MPEIOCTaBICHNUS MYHULIUIIATBHON YCIIYTH
B BHJEC DIJIEKTPOHHOTO JOKYMEHTAa, HANpaBIAIOTCA 3asBUTEN0 4Yepe3 Enuuelii mopran
TOCYJapCTBEHHBIX U MYHUITUIIATBHBIX YCIYT (PYyHKITHI).

60. [Ipu npenocTaBieHUM MYHHMLHMIIAIBHOM YCIYyrd B 3JEKTPOHHOH (opme c
ucrnojp30BaHueM EaMHOrO moprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX YyCAyr ((QYyHKIIHIL),
3asBUTEIIO MPEIOCTABISIETCS BO3MOKHOCTD:

1) o3HakomiieHHss ¢ (GopMaMH 3asBICHUH W HMHBIX JIOKYMEHTOB, HEOOXOMUMBIX ISt
NOJyYeHUsT MYHHIMIAIbHON yClayru, W oOecledeHue [OCTyna K HUM Uil KONHMPOBAaHUS U
3aIl0JIHEHUS B JIEKTPOHHOM BUJIE;

2) mpeJiCTaBJICHHE 3asBJICHUS O MPEJAOCTABICHHHM MYHUIIMIIAILHOW YCIYTH B JICKTPOHHOM
BUJIE;

3) OCyIIECTBICHNSI MOHUTOPHHTA X0/1a TIPEIOCTABICHNUSI MyHHLIUTIAJIbHOM YCITYTH;

4) nonyueHue pe3yabTaTa MyHHIIUTAILHON YCIYTH.

61. B caywsae mocrymiieHusl 3asBICHHS W JOKYMEHTOB B 3JIEKTPOHHOW (opme ¢
ucrnojp30BaHneM EnuHOro moprana rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT ((QYHKIIHIT)
CTELMAINCT, OTBETCTBEHHBIM 3a NMpPHEM M PETHCTPALUI0 JOKYMEHTOB, MH()OPMHUPYET 3asiBUTEIS
yepe3 TUYHbINA KaOMHET O perucTpaliy 3asBiICHHUSL.

62. OpraHu3anus NpPeAOCTaBICHUS MYHHUIMIIAIBHON YCIYIM OCYILECTBISETCS IO
INPUHILIMITY «OJHOTO OKHa» Ha 06aze MOIl mpu nuyHOM oOpamieHuu 3asBUTENS (MIPU HATUYUU
3aKJIFOUYEHHOI'O COTJIAIICHUS).

63. 3asgBUTENSIM TIPEIOCTABISICTCS BO3MOXKHOCTH JIJISI TIPEIBAPUTEIILHOW 3alucy Ha
noaavy 3asABJICHUSA U JOKYMCHTOB UIA NIPCAOCTABIICHUSA MYHI/II_[I/IHaJII:HOI\/'I yCIyru.
64. [IpeaBapuTenbHas 3amMUCh MOXKET OCYIIECTBIATHCSA CICAYIOIIUMHU CIIOCOOaMH IO

BBIOOPY 3asBUTEIIS:

1) 1npu nUYHOM OOpamICHUH 3asABUTENS B AIMHHUCTPAIMIO  TOPOJACKOTO OKpyra
CrpexeBoli, YpaBicHHUE;

2) 1o tenedony;

3) depe3 opUIMATBHBIA CAlT OPraHOB MECTHOTO CAMOYIIPaBIICHHS TOPOJICKOTO OKpyTa
Crpexesoii: http:// admstrj.tomsk.ru .

64.1 Ilpu npeaBapUTEILHOMN 3aMKMCH 3asBUTENb COOOIIAET CAEAYIOIINE TaHHbIE:

- 7151 PU3UIECKOTO JHIa: aMUIUI0, UM, OTYECTBO (ITPH HAIMYUH);

- JUIs IOPUIMYECKOTO JINIIA: HANMEHOBAHHUE I0PUIMUECKOTO JIUIIA;

- KOHTaKTHBII HOMep TeredoHa;
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- aJIpec 3JIEKTPOHHOM MOUTHI (MIPU HATUYHH);
- JKeJIaeMble JIaTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

65. [IpenBapuTenbHas 3aMuch OCYIIECTBIISICTCS IyTEM BHECEHUS YKa3aHHBIX CBEICHUIN
B KHHTY 3aITHCH 3asBUTEINCH, KOTOpast BEACTCS Ha HJIEKTPOHHBIX HOCUTEIISX.
66. 3agBUTENIO COOOMIAIOTCSA JaTa U BpeMsl IpueMa JIOKyMEHTOB, KaOWMHET (OKHO)

npueMa JOKYMEHTOB, B KOTOphIE cienyeT oOpaTtutbes. [Ipu auuHOM oOparieHuu 3asBUTEIIO
BBIJIACTCS TaJIOH-TIOATBEPXKICHUE. 3asBUTENb, 3aMMUCABIINIICS HAa TIpUeM depe3 opUIMambHbINA CaiT
OpraHOB MECTHOTO CaMOYIIpaBJIE€HUsI rOpoIcKoro okpyra CTpekeBoil, MOXKET pacredaTaTh aHaJIOT
TaJIOHA-TIOTBEPKICHHUSI.

67. Ocy1iecTBIICHNE 3alMCH 3asBHUTENCH Ha ONPEICICHHYIO JaTy 3aKaHYMBAaeTCs 3a
CYTKHU OO HACTYIJICHUSA 3TOU JaThI.
68. [Ipu ocymiecTBICHUN TpEeIBApUTEILHON 3allUCH 3asABUTEIh B 00s3aTEIHLHOM

nopsiike HHHOPMHUPYETCS O TOM, UTO MPeIBAPUTEIbHAS 3aIIUCh AHHYJIUPYETCS B CIIy4ae ero HesIBKU
10 MICTEUCHHH MATHAAATH MUHYT HA3HAYCHHOTO BPEMEHU MpHEMa.

69. 3agBUTENSIM, 3alMCABIIMMCS Ha TpPHEM uepe3 O(HUIUAIbHBIA CalT OpraHoB
MECTHOTO CaMOYIIPaBJICHHUS TOPOACKOro okpyra CTpexeBoH, 3a TpH KaJCHAAPHBIX JHS A0 MpHeMa
OTIIpaBIIsieTCS HAIOMUHAHKME HAa YKa3aHHBINA aJipec JIEKTPOHHOM MOYTHI O JAaTe, BPEMEHH U MECTe
npuemMa, a TaKke HHPOpMaIys 00 aHHYJIUPOBAHUH TPEABAPUTEIBHOI 3alHCH B CIy4ae HESBKH IO
UCTEYCHHUH MATHAIIATH MUHYT C HA3HAYEHHOTO BPEMEHH IpHEMa.

70. 3asBUTENH B JTI000€ BPEMsl BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aHCH.

71. B orcyrctBum 3asBuTeneil, oOpaTHBIIMXCA 10 MPEIBAPUTEIBHOW 3alHcH,
OCYILIECTBIISICTCSI IPUEM 3asiBUTEIIEH, 0OPATUBIIUXCS B MOPSJIKE OUEPEIH.

72. I'padux mpuema (mpueMHOE BpeMms) 3asBUTENCH MO NpeABAPUTEIBHON 3arucu

YCTAaHABJIIMBACTCA HAYaJIbHUKOM YHpaBHCHI/IH.

1. Cocras, Moc/1e10BaTEJbHOCTD H CPOKH BBIIOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP
(nelcTBHIl), TPeOOBAHUS K MOPSIAKY HX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHUS
aJIMMHUCTPATUBHBIX Npoueayp (neiicTBuii) B 3JIeKTPOHHOI opMme, a TaK:Ke 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX npouenyp B MI{®

73. [IpenocraBieHne MYHULIUOAIBHOW YCIYTH BKJIIOYAaeT B ce0s  cleayromue
aJIMAHUCTPATHBHBIC MTPOIETYPHI:

1) mprieM W perucTpainus 3asBICHUS W JOKYMCHTOB JJISl MPEIOCTABICHUS MYHUIUITATbHON
YCIyTH;

2) pacCMOTpEHHE 3asIBJICHHS U TPEACTABICHHBIX IOKYMEHTOB;

3) dbopmMupoBaHuEe U HampaBICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHHU3aIlin),
Y4aCTBYIOIIHE B MPEAOCTABICHHH MYHHUIIUIIAILHON YCIIYTH;

4) npoBeieHUE SKCIEPTU3bI U MPHUHIATHE PEIICHUS O MPEJAOCTaBACHHU MO0 00 OTKase B
MPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH;

5) BbI1aua pe3yabTaTa Mpe0CTaBICHUS MYHUIUITATbHOU YCITyTH.

biiok-cxema npegocTaBieHUs] MyHUIIUNIATBHON yCIIYTH
74, bnok-cxema OCJIEN0BATEIbHOCTHU NEUCTBUN npu MPEIOCTABICHUU
MYHHULIMIIAJIBHOW yCiIyru npencrtaBieHa B IlpunokeHnn 3 k HactosuieMy AJIMUHUCTPATHBHOMY
perJIaMeHTy.
[Ipuem u peructparus 3asiBJICHUS U JOKYMEHTOB JIJIsl TPEIOCTABICHUS MYHUIIMITAILHON YCITYTH
75. OcHoBaHueM sl Havyaia BBITOJTHEHUS aJIMHHUCTPATUBHOMN MPOIIEAYPHI SBISCTCS

oOpamieHre 3asBUTEIsl C 3asBiIeHHEM (mpeasaraemas ¢opma 3asBICHHMS TPEACTaBICHA B
[Tpunoxkennn 2 K HacToAlmleMy AJMHMHHUCTPAaTUBHOMY pEIJIaMEHTY) M IPelOCTaBIICHUE
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JIOKYMEHTOB, OIPEACIICHHBIX MYHKTOM 27 HACTOSALIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa, JIMYHO
anbo Yepe3 MpEelCTaBUTENS CIEHUANNCTy YTpaBieHUs, OTBETCTBEHHOMY 3a MpPUEM 3asBIICHUS O
MPEA0CTABICHUHA MYHULIUIIAILHON YCIYTU U JOKYMEHTOB.

76. JlomyckaeTrcss mopada 3asBICHHS C MPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHkre 27 AJMHHUCTPATUBHOTO pErjaMeHTa, NMyTeM HalpaBJICHUs UX B aApec YIpaBleHUS
MOCPEACTBOM  JJICKTPOHHOW  MouThl, YyKazaHHoW B Ilpunmoxkenun 1 K  Hacrosmemy
AJIMUHHCTPAaTUBHOMY PErJIAaMEHTY C MOCHEAYIOIIMM NPEICTaBICHUEM OpUTHHAaja 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 27 AJMHMHHCTPATHUBHOTO perjiiaMeHTa, B TeUEHHUE JABYX pabouux
JTHEW C 1aThl OTIIPABKU JTOKYMEHTOB IO JIEKTPOHHOM MOYTE.

77. [Ipu ycraHOBNEeHWHM OCHOBaHUM I OTKa3a B IpUeMe JOKYMEHTOB,
NPEeAYCMOTPEHHBIX MYHKTOM 30 AJMHHUCTPATUBHOTO PErJIAaMEHTa, CIEHHAIUCT Y IIPABJICHHUS,
OTBETCTBEHHBIN 3a MPUEM 3asBJICHUSA, HE IPUHUMAET MPEACTABICHHBIE 3aIBUTEIEM JOKYMEHTHI C
yKazaHueM mnpuudH. I[Ipy OTCYyTCTBUM OCHOBaHMUW JJis OTKa3a B TNpHEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 30 HacTosmero AJIMUHHCTPATUBHOIO pErVIAMEHTA, CHEIUAINCT
VrhpaBneHus HampapisieT 3asdBJICHHE CHEUUAIMCTY AJMHHUCTPALMM TOPOJCKOTO OKpyra
CrpexeBol, OTBETCTBEHHOMY 3a PETUCTPALMI0 JOKYMEHTOB, HAa PErHCTPALMIO MyT€M BHECEHHS
3allUCU B JKypHaJl PErucTpalrd BXOASMIMX JOKYMEHTOB AJIMHUHUCTpallMU TOPOACKOrO OKpyra
CrpexeBoH, B ICHb IOCTYIUICHUS 3asIBJICHUS U IPUJIAraéMbIX K HEMY JOKYMEHTOB.

78. Crennanuct, OTBETCTBEHHBIN 3a PETUCTPALMIO 3asBICHUS, B CPOK HE MO3/IHEE JTHS
PEruCTpaLVH, HAMPABIIAET 3asBJICHUE CIIEHUATIUCTY Y IPaBICHUS.

79. Crneunanuct YopasiieHus, B I€Hb IOJIyYE€HUS 3apETUCTPUPOBAHHOIO 3asiBICHUS U
NPWIOKEHHBIX K HEMYy JIOKYMEHTOB II€peJaeT 3asBICHUE HAYAJIBbHUKY YIPABJICHHUS IS
BU3UPOBaHUS.

80. HavansHuk VYmnpaeneHus BH3UMpYeT W B TE€YEHUE OJHOIO JHS IEpPEeAaeT ero Ha

PACCMOTPCHUC CIICIHUAINCTY YHpaBHeHI/IH, OTBCTCTBCHHOMY 3a MPCAO0CTABJICHUC MyHHHHHaHBHOﬁ
YCIIYTH.

81. Pe3ynbraroM agMUHUCTPAaTUBHOM IIPOLIEAYpPHI SBIAETCA Iepefada IPOLISALIEro
perucTpaiuio 3asBICHHUS HAa PACCMOTPEHHUE CHEIUAINCTY YTpaBieHHUs, OTBETCTBEHHOMY 3a
IIPENOCTABIICHUs] MYHULIUIIAIIBHON YCIIYTH.

82. MakcuManbHbI CPOK HCIOJHEHHUS JAaHHOW aJIMHUHUCTPATUBHOM MPOLIEAYPHI
COCTaBJISAACT HE 60)166 YCTBIPECX KAJICHAAPHBIX I[Heﬁ CO AHA IMoga4u 3asBJICHUS.

PaCCMOTpeHI/Ie 3asABJICHUSA U MPCACTABJIICHHBIX TOKYMCHTOB

83.  OcHoBaHuMeM i Hadyalla BBIMOJTHCHHS aIMUHHCTPATUBHOW MPOLEIYPHI SBISETCS
MOCTYIJIEHHWE MPOLIENUIET0 PETUCTPALUIO 3asBICHUS M TPUIAraeMblX K HEMY JIOKYMEHTOB Ha
paccMOTpEHHE CHELUAINCTY YTPaBIEHUS, OTBETCTBEHHOMY 3a IPEJOCTaBIEHUE MYHHUIMIAIBHON
yenyru. Ilpu paccMoTpeHuun 3asiBIEHUS M MPUIAraéMbIX K HEMY JOKYMEHTOB OCYILIECTBIISIETCS
IPOBEPKAa IMPEJCTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE HCYEPIBIBAIOIIEMY IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 28 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

84. B cnywyae HempenCTaBICHHs 3asBUTEJIEM [TOKYMEHTOB, YKa3aHHbIX B IyHKTE 28
AJMUHUCTPATUBHOTO PETJIAMEHTa, CHEIUAINCT YIIpaBJIeHUs, OTBETCTBEHHBIN 3a MpPEJOCTaBICHHE
MYHHUIIMIIAIBHOM YCIIYTH, TEPEXOMUT K aAMHHHCTPATHUBHOW TMpouenype «HopMHpOBaHHE H
HalpaBJieHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3alMH), Y4YacTBYIOUIME B
MPEA0CTABICHUN MYHULIUTIAIbHON YCITYTHY.

85. B cnyudae mnpemoctaBieHHs] 3asSBUTENEM JOKYMEHTOB, YKa3aHHBIX B MYHKTE 28
AJIMUHHCTPAaTUBHOTO pErjIaMeHTa, MEXKBEJOMCTBEHHBIE 3alpoCchl B OpraHbl (OpraHu3aluun),
Y4acTBYIOUIHME B MPEAOCTABICHUH MYHUIIMIIAILHON YCIIYTH, HE HANIPABJISIOTCS.

86.  PesynbraroM agMUHUCTPATUBHON MPOIEIYpPHI SBISETCS BBISBICHHE HEOOXOIUMOCTH
dbopMUpOBaHUS U HaIpaBJICHUS MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHHU3aIy),
YYaCTBYIOIIUE B MPEJAOCTABICHUHA MYHUIIMIIAIBHOU YCIYT, B Cy4ae HEMpPEICTaBICHUS 3asiBUTETIEM
JIOKYMEHTOB, YKa3aHHBIX B MMYHKTE 28 AJIMUHUCTPATUBHOIO PErJIaMEHTA.
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87. OOt MakCUMaJbHBIM CPOK BBHIIOJIHEHUST aIMUHUCTPATHBHOM MPOLETYPHl HE MOXKET
IIPEBBINIATH IIATH KAJICHJAPHBIX JHEW CO JHS MOCTYIUICHHS IPOUICIUIETO PETUCTPALMIO 3asiBICHUS
U [pUIAaraéMelX K HEMY JOKYMEHTOB Ha pPACCMOTPEHUE CIEUUAIUCTy Y IIPABJICHMUS,
OTBETCTBEHHOMY 3 IIPEIOCTaBICHAE MyHUIIMIIAILHON YCIIyTH.

dopMHUpOBaHUE U HAMIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHu3aIum),
Y4acTBYIOLIUE B IPEAOCTABICHUY MYHUIIUIIAIIBHON YCIYTH

88. OcHoBaHueM JUIsi Hayajga aJIMHHUCTPATUBHOM MPOLEAYPHl SIBISETCS BbISBICHHUE
HeoOxoauMocT (popMHpOBaHHMS M HamNpaBiICHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B PEJOCTABICHIH MYHUITUTIAIBHON YCITYT.

89. Ilpm mnoAroToBKE MEXKBEJOMCTBEHHOIO 3alpoca  CHEHHATUCT  YTpaBJieHHUS,
OTBETCTBEHHBIN 3a MPEAOCTaBICHUE MYHHUIIMNAIBHOM yCIyTd, ONpEAesIeT NepeueHb JOKYMEHTOB
(cBemeHuM, coAepXkalluxcsi B HHUX) JUIS  TPENOCTAaBIEHUS MYHULUMAIBHOW YCIAYyTH H
rOCy/IapCTBEHHBIC OpraHbl, JTHOO MOJABEIOMCTBEHHBIC TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPABJICHUS OpraHU3aIiH, B KOTOPBIX JaHHbIE JOKYMEHTHI HaXOSATCS.

90. ®opmupoBaHHE W HaNpaBICHHE MEKBEJOMCTBEHHBIX 3alPOCOB OCYIIECTBIIICTCS B
COOTBETCTBUU ¢ TpeboBanmsMu DeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzamuu
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCIYT».

91. Cneumamuct YmpaBieHHS, OTBETCTBEHHBIM 3a MPEIOCTABJICHHE MYHUIIMITAIBHON
yCIyTH, HE TO3JHee pabodero IHS, CIEAYIOIMIErO 3a JTHEM YCTAHOBJICHUS OCHOBAHWMM IS
HaAIpaBJIEHUS MEXBEJOMCTBEHHBIX 3ampocoB, (GOPMUPYET U HAMpaBisieT MEKBEIOMCTBEHHBIN
3arpoc B:

1) denepanbHyio CIyKOY rOCYIapCTBEHHOM PErUCTPAIMK, KaJaacTpa U KapTorpaduu;
2) ®denepalbHYIO HAJIOTOBYIO CITYKOY.

92. Cpox mNOATOTOBKM U TIOJyYEHHUS OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc ¢
MCIIOJIb30BaHNEM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBHUS HE MOXKET MPEBHIIIATh
IATH pabouyux JHE co [HSA TOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3alpoca B OpraHbl HIH
OpraHMU3aIfy, MPEIOCTABIMIONINE TOKYMEHT U uH(popMmanuio. [locTynuBmme B AIMUHUCTPAIUIO
ropojickoro okpyra CTpexeBoil JOKyMeHTbl U MH(OPMALMIO TIOJTy4YaeT CIEeUUATUCT Y IpaBIeHMUs,
OTBETCTBEHHBIH 3a MPEJOCTABICHUE MYHULIUTTAIIBHOW YCIIYTH.

93. PesynpTaToM agMUHUCTPATUBHOW MPOIEAYPHI SBIAECTCS 00OOIICHHE TMOJYYCHHOW B
pamMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS WH(MOpMaNuu (IOKYMEHTOB), HEOOXOIUMOW s
MPEIOCTABIICHUSI MyHUIIUTIAIbHOW YCITYTH 3asBUTEIIIO.

94. MakcuManbHbIA CPOK BBINOJIHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI COCTABIIAET CEMb
KaJI€HJApHBIX JHEH CcO JHS BBIABICHUS HEOOXOAUMOCTH (OPMUPOBAHMUS U HaIpPaBJICHUS
MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alvid), Y4acTBYIOIIME B MPEAOCTABICHUH
MYHULIMTIAJTbHOU YCIIYT.

[IpoBeneHne FKCIEPTH3HI U MPHHITUE PEIICHHUS O MPEIOCTABICHUH MYHUIIUIIAIBHOH YCITyTH
1100 00 0TKa3e B MPEJOCTaBICHUN MYHULIUTIAIBHONW yCIYTH

95. OcHoBaHMEM HayajJa aJMUHUCTPATUBHOM TNPOLEAYpbl SBISETCS YCTAHOBIICHUE
CIELMAIMCTOM YTIPaBIEHUs, OTBETCTBEHHBIM 3a IPEIOCTABICHNE MYHUIIMIIAIBHOW YCIYTH, B XO/1€
IPOBEPKH JTOKYMEHTOB OCHOBAHMU UIS MPEIOCTABICHUS MYHUIIUIAIBHON yCIyrd, JM00 OTKasa B
MIPEA0CTABIEHUH MYHULIUITAIBHON YCITYTH.

96. Cneunanuct YmnpaBieHMs, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIAIbHON
YCIIYI'M HallpaBJsieT MPEICTABICHHBIE 3asBUTEIEM JOKYMEHTHl Ha PACCMOTPEHHE B SKCIEPTHYIO
komuccuto. CocTtaB IKCHEPTHONM KOMHUCCHUU M €€ IOJIHOMOYHMS YTBEPXKAAIOTCS IOCTAHOBJIEHHEM
AJIMUHUCTpALIMK TOPOJCKOT0 oKpyra CTpekeBOW. 3acelaHue SKCIEPTHOM KOMUCCHU MPOBOJIUTCS
no Mepe HeobxoaumocTH. 1o pe3ynbraTamMm paccMOTpeHHs IPOEKTOB OCBOCHHUS JIECOB SKCIIEPTHOU
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Komuccueil odopmisieTcss 3aKIIOUYEHHE OKCIEPTU3bl, MOAMUCAHHOE WIEHAMHM JKCHEPTHOU
KOMHUCCHH. 3aKII0YEHHE FKCIIEPTU3BI MOXKET OBITH MOJOKUTEIBHBIM JINOO OTPULIATENIbHBIM.

97. [lonoxxuTenpHOE 3aKIIOUYEHUE OSKCIEPTU3bl O(GOpPMIIAETCS TPH  COOTBETCTBUHU
MPElyCMOTPEHHBIX IPOEKTOM OCBOCHHUS JIECOB MEPOINPUATHUI 110 UCIIOJIb30BAHUIO, OXPaHe, 3aIIUTe
U BOCIIPOM3BOJCTBY JIECOB IIETSIM M BUJaM OCBOEHHS JIECOB, JIECOXO3SHCTBEHHOMY PETJIAMEHTY
JIECHUYECTBA, JIECOTIApKa, IECHOMY IJIaHy, 3aKOHOJATenbCcTBY Poccuiickoit denepanuu.

98. OTpunarenbHOE 3aKIIOYCHHE JKCIEPTU3Bl O(OPMIIETCS B CIydyae HECOOTBETCTBUS
MPElyCMOTPEHHBIX IPOEKTOM OCBOEHHUS JIECOB MEPOINPUATHI 110 UCIIOJIIb30BAHUIO, OXPaHe, 3aIIUTe
U BOCIIPOM3BOJCTBY JIECOB IIETSIM M BUJaM OCBOEHHS JIECOB, JIECOXO3SHCTBEHHOMY PETJIAMEHTY
JIECHUYECTBA, JIECONapKa, JJECHOMY IUIaHy, 3aKOHOAATeNbCTBY Poccuiickoit denepaunu U JTOJHKHO
coJiepKaTh yKa3aHHe 0 HEOOXOAUMOCTH COOTBETCTBYIOLIECH JOPAOOTKH.

OKcrnepTHasT KOMHCCHS T1ocie OQOpMIIEHMS] 3aKIIOYEHMs] OKCIIEPTU3bl HAMpaBseT €ro
OTBETCTBEHHOMY CIEIIUATHCTY Y IPABICHHSI.

99. Crneumamuct VYmpaBieHHs, OTBETCTBEHHBIM 3a TPENOCTaBICHUE MYHUIIMITAIBHON
yCIIyTH, B JICHb YCTAHOBIICHUSI OCHOBAaHUU ISl IPEIOCTABICHUS MYHUIIUIATHHON YCIYyTUd TOTOBHUT
MIPOEKT TIOCTAHOBIIEHUS 00 YTBEP>KICHUM MYHHUIIMIIAIBHON SKCIEPTU3BI MPOEKTOB OCBOCHHUS JIECOB
(mayiee - MPOEKT MOCTAHOBIICHHS) U TIEPEIacT €ro Ha COrJIaCOBAHUE.

100. MakcuManbHBIH CpPOK COIJIACOBaHUS JODKHOCTHBIMU JIMIIAMH  AJIMUHUCTpPALIUU
TOPOJICKOTO OKpYTa MPOEKTa MOCTAHOBJICHUST COCTABISIECT JBA paObOYMX JTHS C MOMEHTA MOJYYCHHUS
MPOEKTa Ha COTJIaCOBaHHUE.

101. CornacoBaHHBIA MPOEKT MOCTAHOBJICHUS MOAMUCHIBAECTCS MAPOM TOPOACKOTO OKpyra
B TE€UYEHHE OJIHOTO paboyero JHS ¢ MOMEHTA MOJIyY€HHUs COTJIACOBAHHBIX JOKHOCTHBIMU JHIIAMU
IIPOEKTOB.

102. B cnmydae ycTaHOBJIEHUSI OCHOBAaHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHUIIUTIATBHOU
YCIyTH, TMPEAYCMOTPEHHBIX MYyHKTOM 31 AJIMUHUCTPAaTUBHOTO pErJaMeHTa, CIEIUATICT
VYrpaBieHus, OTBETCTBEHHBIN 3a NMPEAOCTaBICHHE MYHHUIMIAIbHON YCIyTH, B TEUEHUE OJHOTO
pabodyero AHS C MOMEHTa YCTAHOBJICHHS OCHOBAaHUM, TOTOBUT MOTHBHPOBAHHBIA IPOCKT
yBeIOMJIEHHSI 00 OTPULIATEIHLHOM 3aKIIOYEHUH MYHHUIIMIAIBbHON 3KCHEPTU3bl MPOEKTOB OCBOCHMUS
JecoB (naymee — yBeJOMJIeHHE 00 OTKasze) M meperaer Mapy ropoxackoro okpyra CrpexeBoil. B
yBEIOMJIEHHH 00 OTKa3e JAOJKHBI OBbITh YKa3aHbl 0OCTOSATENbCTBA, MOCTYKUBIINE OCHOBAHUEM JISI
OTKa3a.

103. VYBemomienue 00 oTKaze moammchiBaeTcss Mapom ropojckoro okpyra CTpexeBol B
TEYEHHUE OJHOTO pabouero JHsS C MOMEHTA €ro MOJyYCHHUS.

104. MakcuManbHBIH CPOK BBINOJHEHUS aIMUHHCTPATUBHOW MPOIEAYpPHI COCTaBISET HE
Oojee dYETHIPHAAIATH KalGHIAPHBIX JHEW C MOMEHTa YCTAaHOBJCHHS OCHOBAaHHMHA s
MPEIOCTABIICHUSI MYHHUIMIIAIBHON YCIYyru, TuO0 00 OTKa3e B MPEIOCTAaBICHUH MYHULIUINAIbHOU

YCILyTH.
Bsinaga pe3ynbprara IpeioCTaBiIeHus MyHULIUIIAIBHON YCIIYTH

105. OcHoBaHueM [Isi Hayaja aJMHHHUCTPATUBHOW NPOLEAYpHl SBISETCS HAJIHMUUE
MOJIMCAHHOTO JOKYMEHTa, yka3zaHHOro B myHkTe 101 wim nmynkre 103 AAMUHHCTpaTUBHOIO
periameHTa.

106. Beimaua pe3ysibTata NpPEAOCTaBICHHUS MYHULUNAIbHOMW YCIYTH OCYIIECTBIISETCS
CHoco0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBICHUH, B TOM YHCJIE:

1) npu nuyHOM OOpaIeHuH B YIpaBJIeHNUE;

2) TIOCPEACTBOM MOYTOBOTO OTHPABJICHUS HA aJpecC 3asBUTENs, yKa3aHHbBII B 3asSBICHHUH;

3) TOCPEACTBOM 3JICKTPOHHON MOYTHI MO aJPECy SJICKTPOHHON MOYTHI, YKa3aHHOMY B
3asIBJICHUH;

4) npu auuHoM obpamiennn B ML (mpy HaTMYKMK 3aKJIFOYEHHOTO COTJIAIICHNS);

5) w4epe3 smuHbI KaOuHeT Ha EAMHOM mopTajie roCyapCTBEHHBIX M MYHHUIUMAIBHBIX

yeayr (pyHkumii).
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107. OOmwuii MakKCHUMaNbHBIH CPOK BBIOJHEHHUS aJMUHUCTPATHBHON IPOLIEAYPHI
cocTaBiiseT He Oosee ABYX paboumx JHEH co IHS MOAMMCAHUS JTOKYMEHTa, O()OPMIISIOIIEro OJHO
U3 IPUHATHIX PELICHUN.

IV. Ilopsaok u (popMBbI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO PerjiaMeHTa

[Mopsimok ocymiecTBIEHUS TEKYIEro KOHTPOJIS 32 COONIOIEHUEM U HCTIOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMH TOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTA U UHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K NMPEIOCTABICHUIO MyHUITUTIAILHON YCIIyTH, a
TaK)Ke NPUHATHEM UMU PELICHUN

108. Texymmuii  KOHTpONb 32  COONIIOJACHHMEM W HWCIOJHEHHEM  IIOJOKCHUH
AJIMUHUCTPATUBHOTO pEriaMeHTa W HMHBIX HOPMATUBHBIX MPABOBBIX AKTOB, yCTaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHHUIMNAIbHON YCIyTH, OCYIIECTBIAETCS HAYaIbHUKOM
Ynpasnenus.

109. [Topsimok ocymiecTBIEHUs TEKYIIETO KOHTPOJIS 3a COOJIIOJCHHEM U MCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMU TIOJIOKEHUN AJMUHHCTPATUBHOTO pEriiaMeHTa U MHBIX
HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHMS K  IPEIOCTABICHUIO
MYHHUIIMIIATIGHOM yCIYTH, a TaKKe NPUHATHEM HMH DEIICHUH, OCYIIECTBISETCS B MOPSIKE,
YCTAHOBJICHHOM MOCTaHOBJIEHWEM AJIMUHUCTpaLMK ropojickoro okpyra Crpexenoit ot 02.04.2014
Ne 247 «O6 yrBepxnaenun Ilopsaka ocymecTBICHHS KOHTPOJIS TOJMHOTHI W KayecTBa
MPEOCTABIICHUS MYHHUIMMNAIBHBIX YCIYT U COOJIIOJIEHUS TOJIOXKEHUM aJMUHUCTPATHUBHBIX
pETIaMEHTOB TIPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYyr Ha TEPPUTOPUHM TOPOICKOTO OKpyra
CTpexxeBon».

ITopsA0K ¥ MEPHOINYHOCTD OCYILECTBICHMS INIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK IIOJIHOTHI U
KayecTBa MPeAOCTaBICHHS MyHULIUTIAIBHOW YCIYTH, B TOM YHCIIE TOPSIOK M (POPMBI KOHTPOJIS 32
IIOJIHOTOM ¥ Ka4€CTBOM MPEJOCTABICHUS MYHULIUIIAIBHON yCIyTU

110. KoHTponb 3a MOJHOTOW M Ka4eCTBOM NPEIOCTABICHUS MYHHIIUTIATBHOW YCIyTH
OCYILIECTBIIsICTCS B (hopMax:

1) npoBeeHHS TPOBEPOK;

2) paccMOTpeHHs  Jkano0  3asBuUTesnieii  Ha  gedicTBus  (Oe3zmeiicTBhMe)  opraHa,
NPEOCTABIISIONIETO MYHHIIMIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIA OpTraHa, MPEIOCTaBISIONIETO
MYHHUIIUMTATBHYIO YCIYTY, JIM00 MyHHUIIMITAILHOTO CITYXKAIIIETO.

111. B memsix ocymiecTBiieHHs] KOHTPOJIS 32 TOJHOTOM M Ka4yeCTBOM IPEIOCTaBIICHUS
MYHHUIIUITATLHOW YCIIYTH AIMUHUCTpaUel Topoickoro okpyra CTpekeBoi MPOBOASTCS TIAHOBBIC
U BHEIUTAHOBBIE TPOBEPKH. [IOpSAIOK M TEPUOTUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IMPOBEPOK
YCTaHABIIMBAETCS TOCTAHOBIEHUEM AJIMHHHCTpAIMK Topoackoro okpyra CrpexeBoit. I[lpu
NPOBEPKE PACCMATPHUBAIOTCS BCE BOIMPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIIUTATBLHOU
yciyrd (KOMIUIEKCHBIE TPOBEPKU), WM OTACIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTaBICHHEM
MYHHUITUTIAJILHON yCcIyru (TeMaTthueckue mpoBepkH). [IpoBepka Takke MPOBOIUTCS IO KaloOe
3asIBUTEIIS.

112. BreruranoBble TIPOBEPKH TPOBOJATCS B CBSI3M C MPOBEPKOW YCTPAHCHHS pPaHEe
BBISIBJICHHBIX HapYIICHU AJTMUHUCTPATUBHOTO PETJIAMEHTa, a TAK)Ke B CIIy4ae MOJydeHHUs Kanod
3asiBUTENICH Ha JelcTBUs (0e3leCTBUE) OpraHa, MPEAOCTaBISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JMOJKHOCTHOTO ~ JIMIIAa  OpraHa, MPeJOCTaBISIONIETO  MYHHIMIATBHYIO  yCOyry,  Jnu0o
MYHUIIUTIATEHOTO CITY’KaIIIEero.

113. Pesynbprarel mpoBepkHM OQOPMISIFOTCS B BHJE akTa MNPOBEPKHU, B KOTOPOM

YKa3bIBalOTCA BBIABJIICHHBIC HEAOCTATKU U MPCIIOXKCHUSA 110 UX YCTPAHCHHUIO.
31.
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OTBETCTBEHHOCTh JODKHOCTHBIX JIMI OPTaHa, IPEAOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, 3a
pereHus u AecTBus (0e3aeicTBHIE), TPUHUMAEMBbIE (OCYIIIECTBIIIEMbIC) UMHU B XOJI€
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H

114. Ilo pe3ynpraraM DPOBENCHHBIX IIPOBEPOK, B CIlydae BBIABICHUS HAPYLICHUU
COOJIOICHHST  TIOJIOKEHUH AJTMUHUCTPATUBHOTO pETJaMEHTa, BHUHOBHBIC JOJDKHOCTHBIC JIHIIA
OpraHa, MpPEeJOCTaBISIONIET0 MYHHIIMMIAIBLHYIO YCIYTY HECYT OTBETCTBEHHOCTH, YCTAHOBJICHHYIO
3aKOoHONATeLCTBOM Poccuiickoit  denepanuu  3a  pemieHUss W JAeWcTBUs  (Oe3aeiicTBue),
MPUHUMAEMBIE B X0J1€ TIPEOCTABIICHUSI MYHUIIUTIATHHON yYCIYTH.

115. OTBETCTBEHHOCTH TOJKHOCTHBIX JINIT oprasa, MPEI0CTABIISIONIETO
MYHHUIIUMIATBFHYIO YCIYTY 3aKPEIUIsieTCs B JOHDKHOCTHBIX HHCTPYKITHSIX.

[Tonoxenus, xapakTepu3yrouie TpeOoBaHus K TOPSAKY U (hopMaM KOHTPOJIS 33 IPEOCTaBICHUEM
MYHUIIMIIATILHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI TPakJaH, X 00BbEAUHEHUH 1 OpraHu3auni

116. KonTtposnb 3a mpegocraBieHneM MYHUIIMITAIIBHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI
rpaXKaaH, uX 00ObEIUHEHUI U OpraHu3aIuii, OCYIIECTBISETCS MOCPEACTBOM MyOIUKAITUH CBEICHHIA
0 JeATEIbHOCTH OpraHa, MpPEJOCTaBISIONIET0 MYHHMIMIAIBHYIO YCIYry MpU TMPEAOCTaBICHUU
MYHUIIUNIATBHONW YCIIYTH, TOJYYEHHUS TpaXJaHaMH, UX OOBEAWHEHHSIMU U OpraHu3alusIMU
aKTyaJIbHOU, TOJTHOW M OCTOBEPHOW MHGOPMAIIMU O TOPSAIKE MPEIOCTABICHUS MYHHUITUTIATHLHON
yCIYTH U 00eCTIeYeHUsI BO3MOXKHOCTH JI0CY1€OHOT0 (BHECYIEOHOT0) paCCMOTPEHUS Kaj00.

V. JocyneOHblii (BHecy1eOHbII) MOPSAA0K 00:KAJIOBAHNS PellleHUid U 1eiicTBUIl
(0e3neiicTBUA) OpPraHa, NpPeaoCTABJISIIONIEr0 MyHUIMIIAJIBHYIO YCJIYTY, a TAKKE ero
JAOJIZKHOCTHBIX JIMI, MyHHUITHIAJBHBIX CJIYKAIMX

117. 3asButenu BrpaBe 00XajoBaTh B J0CYACOHOM (BHECyneOHOM) MOpPSAKE PELICHUS U
neictBusa (Oe3meiicTBHE) OpraHa, NMPEJOCTABISAIOIIETO MYHHUIMIIAIBHYIO YCIYTY, TODKHOCTHOTO
JIMIIa OpTaHa, MPeIO0CTaBIISIONIEr0 MyHHIMIIATBHYIO YCIIYTY, TM00 MyHUITUTIAIEHOTO CITYKaIIEro.

118. TIpemmerom mocyne6HOTO (BHECYIAEOHOT0) OOKAJTOBaHUS SBISIIOTCA PEIICHUS |
neiictBust (Oe3aelicTBUE) OpraHa, MPeIOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO
JMIA OpTaHa, MPEJOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTy, 100 MYHHUIIUIIAIBHOTO CIY)KaIlIero B
TOM YHCJIE B CIEAYIOUINX CIIydyasx:

1) HapylEHWe CpOKa pPEerucTpaluy 3ampoca 3asBUTENS O MPEIOCTABICHUHU
MYHULIMIIAJIBHOW yCITyTH;

2) HapylEHNEe CPOKa NPEIOCTABICHNS MyHULIUITAIBHON YCIIYTH;

3) TpeOOBaHUE Yy 3asgBUTENS JOKYMEHTOB, HE TNPEAYCMOTPEHHBIX HOPMAaTUBHBIMHU

npaBoBbIMU akTamu Poccuiickoit denepany, HOPMAaTUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00nacTv, MyHHUIIMITATFHBIMU TTPABOBBIMU aKTaMHU;

4) OTKa3 B TMpUEME Yy 3asiBUTENd JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoil denepanuu, HOPMATUBHBIMU
IPaBOBBIMU  aKTaMd TOMCKOM oO0nacTv, MYHHMIMIAIbHBIMU TPABOBBIMU  aKTaMH  JJis
IPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

5) OTKa3 B MPEJOCTABICHUM MYHHULMMNAIBHOW YCIYyTH, €CIM OCHOBAaHMS OTKa3a He
IpPEIyCMOTPEHBI (eepabHBIMU 3aKOHAMH W TMPHHATBIMA B COOTBETCTBUM C HHUMH HHBIMHU
HOPMaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannu, HOpPMaTUBHBIMU MTPABOBBIMHU aKTaMU
Tomckoii 061acTH, MyHULIIMTIAIBHBIMU TIPABOBBIMHU aKTAMU;

6) 3aTpeOOBaHuUE C 3asBUTENS MPU MPEIOCTABICHUN MYHULIUIIAILHOM YCIIYTH IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTaMu ToMCKO# 001acTH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMH;

119. XKanoba Ha pemeHus u JeicTBUS (Oe3MeiCTBUE) oOpraHa, MPEIOCTABIISIONIETO
MYHULUIIAJIBHYIO YCIYTy, IOJDKHOCTHOIO JIMI@ OPraHa, IMPEeJOCTABISIIOIIErO0 MYHUIMNAIBHYIO
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yCayry, JIMOO MYHHUIMIAILHOTO CIYXKAIlero Mojaercs B NHCbMEHHOH ¢opMme Ha OymMa)KHOM
HOCUTEJIe, B DJIEKTPOHHON (QopMe B OpraH, MPeNOCTABIAIOIINNA MYHULUNAIbHYIO YCIYTy U
MOJJICKUT PACCMOTPEHHIO JOKHOCTHBIM JIMIIOM, HAJEIEHHBIM TTOJTHOMOYHSIMH IO PACCMOTPEHUIO
xKanoo.

120. Kanoba w™oxer ObITh HampaBieHa 1o moure, uepe3 MOPL[ (nmpu Hamuuum
3aKJIIOYEHHOTO COTJIAIICHUS O B3aWMMOJICHCTBHM), 4Yepe3 oOQUIUAIbHBIN caiT (B paszerne
«Hacenenutoy»/ «IHTEepHET-TIpUEMHAs»), C UCTIOJIb30BaHUEM ENMHOTO mopTana rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIMI) (Mocae o0ecrnedeHus TEXHUIECKON BO3MOYKHOCTH).

121. OcHoBanmeM [UIsi Haudajga MPOIENYyphl OO0XKAIOBaHHWS pEUICHUS U JIeHCTBUS
(Oe3nelicTBUS) OpraHa, MpeaoCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYry, JIMOO MYHUIIMIAIBHOTO CIYXAIIEro SIBISCTCS
MOCTYIJIEHUE B OPTaH, IPEI0CTABISAIOMNN MYHULIUIIATbHYIO YCIYTY:

1) xanmoObl 3asiBUTENS, HANPaBICHHONW B IMUCHBMEHHOM (opme Ha OyMa)XHOM HOCHUTEINe
MOYTOBOM CBA3BIO MO aJpecy, ykazaHHomy B [lpunoxenun 1 k HacTosimeMy AJIMUHUCTPATUBHOMY
peramMeHTy;

2) xanoObl 3asgBUTENS, HANPABICHHOW dYepe3 O(HIMaNbHBIA CAaWT OPraHOB MECTHOTO
camoympaBlieHusl Topojackoro okpyra CtpexeBol, ykazanHomy B [IpunoxeHun 1 k HacTosEemMy
AJMUHUCTPAaTUBHOMY PETJIaMEHTY;

3) >kanoObl 3asBUTENSA, HANpaBICHHON dYepe3 EMMHBI mopTam rocyqapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIUN) (mocae o0ecreueHus TeXHUIECKOH BO3ZMOKHOCTH);

4) xanoObl 3asBUTENS B MICHbMEHHON (hopMe, MOJAHHON B XOJ€ TUYHOTO MpreMa.

122. Xamoba momiexXuT 00sA3aTebHONM PETHCTpalid B TEUYCHHE TpPEX IHEH ¢ MOMEHTa
MOCTYIJICHUSI B OpTraH, MPeJOCTaBISIONNI MyHHIIUIAILHYIO YCIyry. B eHs perucrpamnuu xanobda
HAIPAaBIISETCS PYKOBOJUTEINIO OpraHa, MPeOCTaBISIONIEr0 MyHHUIMIAIbHYIO YCIYTY, MOCIE Yero
HE TO3JHEe OJHOTO pabodero IHS TeperaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIMITLY,
Ha/IeICHHOMY MOJIHOMOYHSIMU 110 PACCMOTPEHHIO 5Kajio00.

123. Cpox paccMOTpeHus kajo0bl HE JOJDKEH MPEBBIIATh MATHAAIATH PaboYnX JHEH CO
JTHS ee perucTpauud, a B ciydae oO0)KajloBaHMS OTKa3a oOpraHa, MpeAOoCTaBISIIONIETO
MYHHUIIMIIATBHYIO YCIYTYy, IOJHDKHOCTHOTO IIMIIA OpraHa, MPEIOCTABISIIONIETO MYHUIIUTIAIBHYIO
yCIyry, B IpHEeMe JOKYMEHTOB Yy 3asBUTENs JIMOO B MCHPABICHUM JOMYUICHHBIX OINEYaTOK U
OIIMOOK WM B clydae 00KalOBaHUS HAPYIICHUs YCTAHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHUN — HE
MO3/HEE MATU PadOUnX THEH CO AHS €€ PeruCTPaLUU.

124. Kanoba 3asBUTENS JOKHA COAEPKATH CIENYIONIYI0 HH(DOPMAIIHIO:

1) HauMeHOBaHUE OpraHa, MPEeJOCTABIIAIONIET0 MYHULUIAIbHYIO YCIYTYy, AOIKHOCTHOIO
JUIa OpraHa, MPEAOCTABISIONIET0 MyHHIIUIIATBHYIO YCIYTy, TH00 MYHHUIIMIATHHOTO CIYXKaIIero,
peteHus u AeicTBUs (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amminio, UMs, OTYECTBO (MPU HAJTMYUU), CBEIACHHS O MECTE YKUTEIhCTBA 3asIBUTEIS -
¢usnyeckoro nuua MO0 HAMMEHOBAaHUE, CBEIEHUS O MECT€ HaXOXKACHUS 3asBUTENS -
IOPUAMYECKOTO JIMIA, CTPYKTYPHOTO TOJpa3felieHus IOPUINYECKOro JHIA, a TakkKe HOMep
KOHTaKTHOTO TeliepoHa, aapec SJIEKTPOHHON TOYTHl (MPU HAJWYUM) W TIOYTOBBIM aapec, IO
KOTOPBIM JIOJKEH OBITH HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXKaIyeMbIX pEIICHUSIX U JedcTBusaX (Oe3ecTBUU) oOpraHa,
MPEIOCTABIISIONIETO0 MYHHUIIMITAILHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpTraHa, MPeIOCTABIISIONIETO
MYHHUIUMIATIBHYIO YCIYTY, JIM00 MyHUIIUTIATIBHOTO CITY>Kallero;

4) moBOAbI, HA OCHOBAHHWU KOTOPBIX 3asSBUTEIh HE COTJACEH C PEIICHHEM M JCHCTBHEM
(Oe3nmeiicTBHEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIUIMAIBHYIO YCIYTy, JODKHOCTHOTO JIWIA
Oprasa, mpeI0CTaBISIONIEr0 MyHUIIUITATBFHYIO YCIYTY, TM00 MYHHUIIUTIATIEHOTO CITY>KaIIero.

K >xano6e 3asBuTENH BIIpaBe MPUIIOKUTH JOKYMEHTHI, TOATBEPKIAIOIIUE €r0 JOBOAbI, JIHN0O
WX KOIIUU.

125. Tlo pe3ynbTaraM pacCMOTPEHHUS KaJIOOBI OpraH, MPEIOCTABISIOMINN MYHUITUTIATHLHYIO
YCIIyTy, IPUHUMAET OJHO U3 CICIYIOIINUX PEIICHHI:
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1) 006 ynoBmeTBOpeHHH XajloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHATOrO pPELICHUS,
UCIIPABJICHUS JIOMYIIEHHBIX OPraHoM, MPEIOCTaBISIOIINM MYHHUIMNAIbHYIO YCIYTy, ONEYaTOK U
OmMOOK B BBIJAHHBIX B pE3yJIbTaTe NPEAOCTABICHHUS MYHUIMIAIBHONH YCIYrH JOKYMEHTaX,
BO3BpAaTa 3asBUTEIIO JECHEXKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®Penepanyv, HOPMATUBHBIMHU IIPABOBBIMU aKTaMu TOMCKOM
001aCTH, MyHULIMIIAJIbHBIMU NIPAaBOBBIMM aKTaMH, a TAK)KE B MHBIX (opMax;

2) 00 oTKaze B YJOBJIETBOPEHUH JKATOOBbI.

126. B cnydae npuHSTHS penieHUs 00 YIOBJICTBOPEHUHU KaJIOOBI OpraHu3yercs padoTa 1o
BOCCTaHOBJICHHUIO HAPYIICHHBIX MPaB 3asBUTENS, a TaK)Ke MHBIC MEPONPHUATHS, HANPaBICHHbIE HA
YCTpaHEHUE BBISIBICHHBIX HApYIICHUH.

127. Tlpum ycTpaHEHHUHM BBISBICHHBIX HApYUICHWH, BOCCTAHOBIICHMHM HApYIIEHHBIX IpaB
3asBUTENII CPOKH BBIMOJIHEHUS AaIMHUHHUCTPATUBHBIX MPOLENYyp HE MOTYT IPEBBIIIATh CPOKOB,
YCTQHOBJICHHBIX HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

128. He mo3anee mHA, CIENYIONMIETO 3a JHEM TMPUHATHS PEUICHUs, YKA3aHHOTO B IYHKTE
125 AIMUHHCTPAaTUBHOTO pEriaMeHTa, 3asBUTENIO HAMpaBJIAETCS MOTHBHPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KAIOOBI CIIOCOO0M, YKa3aHHBIM B kajo0e.

129. B cnydae yCTaHOBJIEHHS B XOJA€ WM IO pPE3yJbTaTaM PACCMOTPEHHUS >KAIOOBI
IPU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO IPABOHAPYLIEHUS WM MPECTYIUIEHUS IOJKHOCTHOE
JHIO0, HAJENCHHOE IMOJHOMOYMAMU IO PACCMOTPEHMIO >KajloO, He3aMeUIMTENIbHO HaIpaBiIseT
UMEIOIIMECS] MaTepUaJIbl B OPTaHbl IPOKYPATYPBHI.
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TIpunoxenue 1

K AJMUHHCTPaTUBHOMY pEIJaMEHTy IPEOCTaBICHHS
MYHULMNAJIBHOW YCIYrM «YTBEpXKACHUE MYHULUIAIBHON
9KCTIEPTU3BI IPOEKTOB OCBOCHHMS JIECOBY

CnpasouyHasi HH(OpMaLHs 0 MecTe HAX0XKIeHHsl, rpaguKe padoTbl, KOHTAKTHBIX TeJeoHaX,
ajpecax 3J1eKTPOHHOM NMOYThl OPTaHOB, MPEJIOCTABJIAIOIINX MYHHIUNIAJIbHYIO YCIYTY, HX
CTPYKTYPHBIX NOAPA3/ieJICHUI U OPraHu3anmii, y4acCTBYIOILINX B NPeJ0CTABJICHUH
MYHHIUNAIbHOH yCIyTH

1. AamuHuCTparys ropojickoro okpyra CTpexeBo.
MecTto HaxoxzaeHuss AIMUHUCTpanuu ropoackoro okpyra CrpexeBoil: r. CTpexeBOH,
ynmuna Epmakosa, 46a.
I'padux paboThl AIMUHHCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee gpems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTENCH B AAMUHUCTPAITUN TOPOJCKOT0 OKpyra CTpeskeBOM:

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 8bIXOOHOU OeHb

ITouroBelii aapec AnMuMHHCTpanMM ropojckoro okpyra CrpexeBoii: 636785, Tomckas
obmacte, ropon CtpexxeBon, yi. Epmakona, 46a.

KonrakTasriii renedon: 8 (38259) 5-10-01.

OdunmanbHplli calT AAMUHUCTpAIMU ropojckoro okpyra CtpexeBoil B cetu MHTEpHET:
http://admstrj.tomsk.ru.

AJzlpec 3JIEKTPOHHOM MOYTHl AJAMUHHCTpAIMU TOPOACKOro okpyra CTpexXeBOM B CETH
Wnrepner: office@admstrj.tomsk.ru.
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2. YnpaBieHHe MUMYIIECTBEHHBIX U 3€MEJbHBIX OTHOLIEHUM AJIMUHUCTPALIMU TOPOIACKOTrO
okpyra CtpexeBoil.

Mecto HaxoXAeHuss YIpaBiICHUS HMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLICHUU
AnmuHucTpanuu ropoackoro okpyra CrpexeBoii: r.CrpexeBoi, ynuna Epmakosa, 46a, 1 stax
kabuHeT Ne 39, 38.

I'paduk paboThl YpaBieHUs UMYIIIECTBEHHBIX U 36MEIbHBIX OTHOIIECHUN AIMUHUCTPAITTN
ropoJiIckoro okpyra CTpe:keBoii:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0b6edenno2o nepepuléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BLIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTeNnei B YNpaBICHUH WUMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
AMUHUCTpALUU TOPOACKOro oKpyra CTpexeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee gpems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0obedennoco nepepuvléa
[TaTHuIA Henpuemublil 0eHb
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BLIXOOHOU O€Hb.

[ToutoBblli  aapec  YnpaBieHUs  HMMYLIECTBEHHBIX W 3€MEJbHBIX  OTHOLICHHI
AnMuUHHCTpanuu ropojickoro okpyra Crpexenoit: 636785, Tomckast obmacts, ropoa CTpexeBoi,
yinuna Epmakosa, 46a.

KonrakTasiii Tenedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHblii  caiT  YopaBieHMs  HMMYIIECTBEHHBIX W 3€MEJIbHBIX  OTHOIICHUH
AJMHHHCTpAIH ropoackoro okpyra CtpeskeBoit B cetu MuTtepuer: http://admstrj.tomsk.ru.

Agnipec 3JEKTpPOHHOM TOUTHl YTpaBiIEHUS HMYIIECTBEHHBIX M 3E€MENIbHBIX OTHOIICHUMA
AJIMHHHCTpAIMK ropockoro okpyra CtpeskeBoii B cetr Mutepuer: Maslyak@admstrj.tomsk.ru.
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IIpunoxenwne 2

K AJMUHHCTPaTUBHOMY pEIJaMEHTy IPEOCTaBICHHS
MYHULMNAJIBHOW YCIYrM «YTBEpXKACHUE MYHULUIAIBHON
9KCTIEPTU3BI IPOEKTOB OCBOCHHMS JIECOBY

IMPEJJIATAEMA ®OPMA 3ASBJIEHUA

Mbpy ropoackoro okpyra CTpexxeBoi
oT

(MOTHOCTBIO (haMIITUIO, UM, OTYECTBO (TIpH
HaJIUYKH) 3asIBUTEIIs)

MacTIOPTHBIC JaHHBIC:

(ampec mMecTa )KUTENbCTBA (BPEMEHHOTO
npeObIBaHMS ) 3asIBUTEIIA),

(KOHTaKTHBIN Tene(oH 3asiBUTENS)

JUTSL FOPUIMIECKOTO JINIIA:
HAaMMEHOBAaHHE IOPUIUYECKOrO UL

C YKa3aHUEM OPraHU3allMOHHO-TIPABOBOH (hOpMBI,

MECTOHAXOXICHUC

dbaMuMy, UMEHHU, 0T4YeCTBa (ITPU HATMYHHN ) JTUIIA,

UMEIOIIETO MPaBo 0e3 TOBEPEHHOCTH

JIEHCTBOBATh OT UMEHU IOPUIUYECKOTO JIHIIA,

KOHTAKTHBIN TeneoH, 3JeKTPOHHAS TI0YTa
3agBjeHue

[Ipomy yTBEpAHTH NPOEKT OCBOEHHS JIECOB, Ha JIECHOM YYacTOK, pPacCIOJ0KEHHBIN
(MECTOIOI0KEHHE) , KagacTpoBbIit Ne

ILIOIIAIBIO

[Tpunoxenue K 3asBJICHUIO:
l.xonust JOKYMEHTA, yA0CTOBEPSIOIIETO JTUYHOCTD 3asBUTEIIS;
2.10KyMEHT, MOATBEPKAAIOIINI MMOJHOMOYMS JIMIA Ha OCYIIECTBICHHE NECUCTBUUA OT UMEHU
3asiBUTENA (B Cllydae IPeICTaBUTENBCTBA);
3.MpOEKT OCBOEHHUSI JIECOB.

Pe3ynbrar nmpenocraBieHus ycayru Npolly NpeJoCcTaBUTh (HYKHOE MOTYEPKHYTh):
1) npu nuyHOM OOpalleHUH B YTIpaBJICHNUE;
2) TIOCPEACTBOM MOYTOBOTO OTIPABJICHHS HA aJpeC 3asBUTENIS, YKa3aHHbBII B 3asSBICHHUH;
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3) TMOCPENCTBOM AJIEKTPOHHOM MOYTHI ;
(ampec 3NMEKTPOHHOM MOYTHI)
4)  npu muuHOM obpareHur B M®I] (py HaIMYUH 3aKIIFOYCHHOTO COTJIAIICHNS);
5) 4yepe3 smuHbI KaOuHeT Ha EAMHOM mopTajie rOCylIapCTBEHHBIX M MYHHUITUMAIBHBIX

yeayr (QyHKuwmii).

(monnuck) (pacumgpoBka)
« » 20 T
IlalO corjiacue B MCIOJIb30BAHUU MOMX NMEPCOHAJIBHBIX JaHHBIX MPH NMpPea0CTaBJACHUHU
MYHHIUNAJIbHOM yeayru (Uist pu3uyecKux JIMi).

(moamwcp) (pacumdpoBKa IOANHCH)



ITpunoxenne 3

K AJIMHHHCTPaTUBHOMY perjlaMeHTy IPeIOCTaBICHUS
MYHULMNAJIBHOW YCIYrM «YTBEpXKACHUE MYHULUIAIBHON
SKCIEPTU3BI IPOEKTOB OCBOCHHUS JIECOB»

BJIOK-CXEMA TTOCJIEJJOBATEJIbBHOCTU JEMCTBUI
MPY NMPEIOCTABICHUU MYHUIIMIIAIBHOU YCIYTH
«YTBep)KILCHI/Ie MyHPIHI/IHaJlLHoﬁ 3KC1‘IepTI/I3LI HpOCKTOB OCBOCHHS JIECOB»

Hauano npenocrasiieHUss MyHUIIMIIAIBHOU
yCIIYyI'H

'

Ho;[aqa 3asBJICHUA U JOKYMCHTOB

A 4

OTCYTCTBYIOT OCHOBAaHUS JJIsl OTKa3a B Hannune ocHOBaHUM TSI OTKa3a B
HpI/IeMe ,Z[OKYMCHTOB HpI/IeMe ,Z[OKYMCHTOB
Perucrpanus 3asBieHus OTtka3 B nmpueMe JOKyMEHTOB

'

PaccmoTpenue 3asBiieHus u
MIPEJICTAaBICHHBIX TOKYMEHTOB

Omnpenenenne HEOOXOTUMOCTH
(dbopMHUpOBaHUS U HATIPABICHHS
MEKBEJIOMCTBEHHBIX 3aITPOCOB

A

>

dopMHUpOBaHUE U HANIPABIICHUE OTtcyTcTBYeT HEOOXOIUMOCTD
MEXBEIOMCTBEHHBIX 3aIIpOCOB (GopMupoBaHUS U HAIIPABICHUS
MEKBEJJOMCTBEHHBIX 3aITPOCOB

v v

[TpoBeneHue SKCIEPTU3BI M IPUHATHE PEIICHUS O
MPeI0CTaBIeHUH JIMOO 00 0TKa3e B MPEIOCTABICHUN
MYHHIIUTIATLHOU YCITyTH

/\

[IpunsTHE pELIEHUs O IPEIOCTABIECHUN [TpunsaTue pemenus o6 oTkase B
MYHHUIUTAIBHON yCIyrn IpeI0CTaBICHHHA MYHHIIUIAIbHOM
A 4 \ 4
Brinaua (HampasiieHye) IOCTaHOBIICHUS Beinaya (HanpasieHue) yBeAOMICHHS 00
OTpULATCIIbHOM 3aKIIIOYCHUN MyHI/IHI/IHa.]'II)HOI\/'I
9KCIICPTU3BI IIPOCKTA OCBOCHUS JIECOB
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	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	119. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	120. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	121. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	122. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	123. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	124. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	125. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	126. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	127. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	128. Не позднее дня, следующего за днем принятия решения, указанного в пункте 125 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	129. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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