AJIMUHHUCTPALIUSA
T'OPOJICKOTI'O OKPYT'A CTPEKEBOH

INOCTAHOBJIEHHUE

24.05.2016 Ne 439

O BHECEHMM U3MEHEHUH B TIOCTAHOBJIEHHE A IMUHUCTPALMU TOPOACKOTO OKpyra
Crpexesoit ot 02.08.2012 Ne 546

B coorBercTtBuu ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIIUNAIBHBIX YCIyr», denepaabHbIM 3aKOHOM OT
24.11.1995 Ne 181-®3 «O couumanpHOM 3amure UHBAIUIOB B Poccuiickoit denepauny, B LEsIX
NPUBEJCHNUS  MYHUIMMAIBHOTO  TPABOBOTO aKTa B  COOTBETCTBHE C  JICHCTBYIOIIMM
3aKkoHoJaTenbcTBOM Poccuiickont denepanu

I[TOCTAHOBJIAIO:

1. Baectn u3MeHEHHE B MOCTAHOBJICHHE AJIMHUHUCTPAIIMU TOPOJICKOTro okpyra CTpexeBoit
ot 02.08.2012 Ne 546 (B penakuuu ot 31.10.2012 Ne 740) «O06 yrBepkaeHUH A TMHUHUCTPATUBHOTO
periamMeHTa MpeloCTaBICHUs MyHULIMNAIbHOU yciayru «lIpuem 3asBieHHil W BKIIOYEHHE HX B
CIUCOK TpaXlIaH, HYXIAIOIIMXCS B JIpeBECHMHE Jis COOCTBEHHBIX HYXI»  (manee
AJIMUHHCTPAaTUBHBIA PETJIAMEHT):

- AIIMUHHCTPAaTUBHBIN PErJIaMEHT, YTBEP KIEHHBIN YKa3aHHBIM [TOCTAHOBJICHUEM, U3JI0KUTh
B PEAAKIIUU COTJIACHO MPUIIOKEHHUIO.

2. Ilpu3HaTh YTpaTUBIIUMHU CHITY MOCTAHOBJICHHS AJIMHHHCTPAIMH TOPOACKOTO OKpyTa
CrpexeBoit:

- or 21.06.2013 Ne 447 «O BHECEHMM W3MEHEHUW B IMOCTAHOBJIEHHWE AIMUHHUCTpaLUU
ropozackoro okpyra Crpexeoit ot 02.08.2012 Ne 546x;

- or 15.08.2014 Ne 630 «O BHeceHMM H3MEHEHUW B IMOCTAHOBJIEHHWE AIMUHHUCTpaILUU
ropojackoro okpyra Ctpexenoit ot 02.08.2012 Ne 546.

3. Hacrosmiee nocraHoBieHHE MOAJIEKHUT Pa3MEIICHUIO HA OUIIMAIIEHOM CaliTe OpraHoB
MECTHOTO CaMOYTIPaBIIEHUsI TOPOJCKOro okpyra CTpexeBo.

4. KoHTposb 3a MCIOJHEHUEM HACTOSAIIET0 OCTAaHOBIICHUS OCTABIISAIO 32 COOOM.

H.o. Mapa ropoackoro okpyra,
3aMecTHTeNIb Mapa 1o SKOHOMHUKE ¥ (PUHAHCAM B.B. [lennuenko



IIpunoxenue

YTBEPXIEHO

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 24.05.2016 Ne 439

AJIMUHUCTPATHUBHBINA PETJIAMEHT
NpeaocTaBJIeHUsI MyHUIMNAALHOH yeayru «[Ipuem 3asiB1eHMii U BKJIIOYEHNeE UX B CIIHCOK
rPa’*IaH, HYIAI0MINXCS B IPeBeCHHe ISl COOCTBEHHBIX HYXKD)

l. O01ue MoJI0KEeHu A

[IpenmMer perynupoBaHus aAMIUHUCTPATUBHOTO PETJIaMEHTa
MIPEIOCTaBIICHUS] MyHULIUTTAJILHOM yCITyTH

1. AIMUHUCTPATUBHBIM pErjJaMeHT MPEeAOCTaBICHUS MYHHUIMNAIbHON YCIyrd IO
pueMy 3asiBIICHUN IPAXK/IaH U BKIIOYEHUIO UX B CIIMCOK IPAXKIAH, HYKJAIOIIUXCS B IPEBECUHE IS
COOCTBEHHBIX HYX] (Janee - AIMUHUCTPATUBHBINA PETJIaMeHT) yCTaHaBIMBAET MOPSAJOK U CTaHIApT
MPEAOCTABICHNUS MYHHUIMNAIBHON yCIyrH MO MPHUEMY 3aiBJICHUN I'pakKJaH U BKIIOUEHHUIO UX B
CIUCOK TpaXk/iaH, HYXJAIOIINXCS B JIpeBECHHE JJIsi COOCTBEHHBIX HYXK[ (Zajee - MyHUIMIAIbHAS
yciyra) AamMuHucTpanued ropoackoro okpyra CrpexeBoil, AOMKHOCTHBIMH JIMIIAMH U
MYHULIMTIATBHBIMA CITYKalIUMHA AJIMUHHUCTpPAIUU TOPOJACKOT0o OKpyra CTpexeBOu.

Kpyr 3aaBureneit

3asBUTENSAMHU SBISIOTCA (DU3MUECKUE JIHIA, HYKIAIOIINECs B IPEBECHHE ISl COOCTBEHHBIX
HY)XJI JUIA CTPOWUTEIhCTBA WHIAMBUIYAJIBHBIX KUJIBIX JIOMOB, CTPOMTEIbCTBA CTPOCHHM ISt
COJIepKaHusl MPUHAAISKAIUX UM Ha TIpaBe COOCTBEHHOCTH IISATH U 0oJiee KOPOB, CTPOUTEIHCTBA
XO3MCTBEHHBIX TIOCTPOCK, PEMOHTAa OOBEKTOB HEIBIKUMOCTH, JIMOO WX YIIOJTHOMOYEHHBIE
MpEACTaBUTENH (Jjaee - 3asIBUTEND).

TpeboBanus K MopsaaKy HHGOPMHUPOBAHHUS O MPEJOCTABICHUN MYHULIUTIAIBHON yCIYTH

2. NudopmupoBanue rpaxxiaH o MOPSAKE MPEIOCTaBICHUS MYHUIMIIAIBHOW YCIYTH
o0ecreynBaeTcsi MYHHUIMIAIBHBIMEA CIY)KAIlUMHU, CIEUATUCTaMUd AIMHUHHCTPALUU TOPOJCKOTO
okpyra CrtpexeBod, MHOrO(QYHKIHMOHAIBHOTO IIEHTpa IMPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX ycuyr (manee — MO®IL]) npu HanuuuM 3aKiIIOYEHHOTO  OpraHaMU MECTHOIO
caMoyIpaBiieHus1 ropojackoro okpyra CrpexeBoit ¢ M®II cornameHuss 0 B3aMMOJACHCTBUH, B
COOTBETCTBUH C TpeOOBaHUSAMH, MpPETyCMOTpeHHbIMH cTaTheil 18 dexepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3 «OO6 opraHu3anuy MpeaOCTABICHHUS TOCYIaPCTBEHHBIX M MYHHUIIUITATBHBIX
yeiyry (nanee - cornamenue ¢ MOI).

3. OcHOBHBIMH  TpeOOBaHUSIMH K HWH(DOPMUPOBAHUIO TpaXJaH O TMOPSIKE
NPEJOCTABICHUS] MYHULMIAIBHOM  yCIYI'M  SIBISIFOTCS  JOCTOBEPHOCTH  IPEJOCTaBIIIEMON
nH(pOpMal, YeTKOCTh B U3JI0KEHUH UH(OPMALIUY, TOTHOTA U ONEPAaTUBHOCTH MH(POPMUPOBAHUS.

4. MecTo HaxoXAeHUsd AJMUHUCTPALMU TOpoACcKoro okpyra CTpekeBoil, OpraHoB U
OpraHu3alyii, yuacTBYIOIIMX B MPEJOCTAaBICHUH MYHHMIIMIIAIBLHOM yCIyrd, UX MOYTOBBIE ajipeca,
odunuanbHple CalThl B MH()OPMAIIMOHHO-TENIEKOMMYHUKAIMOHHON cetu «MHTepHeT» (nanee —
cetb HTEpHET), MHGOpMaIus o rpadukax padoThl, TeNeOHHBIX HOMEPAX U aJipecax EKTPOHHON
NOYTHI NpescTaBieHsl B [punoxennu 1 x HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

5. Nudopmanust o mecre HaxoxaeHHs, Trpadukax padboTel AJIMUHUCTpAIIUH
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ropozackoro okpyra CTpexeBoil, OpraHoB M OpraHM3aLMH, YYacTBYIOUIMX B TMPEIOCTABICHUU
MYHUILIMIIAJILHOM YCIIYTH, O MOPSIKE MPEAOCTaBICHUS MYHHUIMNAIBHON yCIyru pa3Meliaercs Ha
ounmanbHOM caiiTe OpraHoB MECTHOTO CaMOYIPABJICHUsI TOpOoACcKoro okpyra CTpexeBoil B ceTu
WNutepuer, B (denepanbHOil TOCymapcTBeHHOW HWHGOPMAIIMOHHONW cucteMe «EauHbIN mopTan
TOCYIapCTBEHHBIX M MYHUIMOANBHBIX ycuyr (dbyHKuuid)» (mamee — Egusasiii  mopran
TOCYJapCTBEHHBIX U MYHUITMTIATBHBIX YCIYT (QYHKIHMIT)), a TaKKe TMPEIOCTaBIsSETCs 10 TenedoHy
U DJIEKTPOHHOM I10YTE.

6. Ha odunmanbsHoM caiite opraHoB MECTHOTO CaMOYIIPABIIEHUSI TOPOJICKOTO OKpyra
CrpexeBoii B cetu MIHTEepHET pazMeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHKE U TIOYTOBBIE apeca AIMUHUCTPAIIMK TOPOACKOro okpyra CTpeKeBoOii;

2) HoMepa Tene()OHOB A IMUHUCTPALUH TOPOJICKOT0 OKpyra CTpeKeBOH;

3) rpaduk paboTel AIMUHHCTPALIMK TOPOACKOT0 OKpyra CTpeKeBoi;

4) TpeOoBaHUsI K TMHCBMEHHOMY 3alpocy TpaKJaH O IPEeIOCTaBICHHH HHPOPMALUK O
MOPSAIKE MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

5) mepeyueHb TOKYMEHTOB JIJIsl IOJIYYCHUSI MYHHUIIUITATbHOMN YCITyTH;

6) TeKCT AJIMUHHCTPATHBHOTO PErJiaMEHTa C MPUI0KECHHSIMHU;

7) KpaTKOe OTHCaHKE TOPsAKA MPEAOCTABICHHUS MyHUIMIIAIBHOU YCIyru (OJI0K-cxema).

7. Nudopmanuio o mopsake moaydeHUs: MyHULIMIIAIBHON yCIyTH, a TaKXKe O MECTe
HAXOXXJCHUS, KOHTAKTHBIX TenedoHax (TenedoHax Al CIPABOK), afpecax JIEKTPOHHOH IMOYTHI,
rpaguke paboOTHI, CBEJACHUsS 00 OpraHax W OpraHU3AIMAX, YYACTBYIOIIUX B TPEIOCTABICHUHU
MYHHIIMIIATIHOW YCIYTH WU SBJSIFOIIMXCS UCTOYHUKOM TOJTYYeHHs] WH(POpPMAINH, TPKIAHUH
MO>KET MOJTYYHUTh:

23. JIMYHO TpH OOpAalIEHUH K JIOJDKHOCTHOMY JHIY (CIeUUaIUCTy) YTpaBieHUs
MMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHUN AJMUHUCTPALIMHA TOPOICKOTO OKpyra CTpekeBoil;

24. 1O KOHTAaKTHOMY Teje(oHy B 4Yachl pabOThl AJMHHHMCTPALUU TOPOJCKOTO OKpyra
CtpexxeBoH, ykazaHnHble B [Ipunoxxenun 1 k HactosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

25. B (opme 3JIEKTPOHHOTO JOKYMEHTa Ha aJpec SJCKTPOHHOH IOYTHI, yYKa3aHHBIA B
[Tpunoxenun 1 k HacTosIIEEMY ATIMUHUCTPATUBHOMY PETJIAMEHTY;

26. B ceru MHTepHeT Ha OQUIMATBFHOM CaliTe OPraHOB MECTHOI'O CaMOYMpaBJICHHUS
ropozckoro okpyra CrpeskeBoit: http://admstrj.tomsk.ru;

27. Ha WH(QOPMAIMOHHBIX CTEHAAX B 3JaHUM AJMHUHHUCTPAIIMA TOPOJACKOTO OKpyra
CtpexeBoii;

28.  mocpenctBoM EnuHOro moprana TOCYJapCTBEHHBIX W MYHUIUMATBHBIX  YCIYT
(bynxrmit): http://www.gosuslugi.ru/;

29.  mpu oOpamienuu B MOLI.

8. NudopmanimonHbie cTeHIBI 000PYAYIOTCS TIPH BXOJE B MOMENICHUE YTIpaBICHUS
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHUN AIMHHHUCTpaLUu ropojckoro okpyra CtpexeBoil. Ha
WH(POPMAIMOHHBIX CTEHAaX pa3MeIaeTcs caeayroIas oos3aTenbHas HHOpMAITHS:

1) mouToBBIi agpec AIMUHUCTPAIIUU TOPOJICKOTO OKpyra CTpeKeBOi;

2) aapec OQUIMATBLHOIO CaiTa OpPraHOB MECTHOIO CAMOYIPABIICHHS TOPOJCKOW OKpyra
CrpexeBoii B cetn IHTEpHET;

3) KOHTaKTHBIH HOMEpP TeaedoHa AIMUHHCTPALIUN TOPOICKOT0 OKpyra CTpeKeBOi;

4) rpacuk paboThl AJIMUHHUCTPALIMH TOPOJICKOT0 OKpyra CTpe:KeBOH;

5) nepeveHb TOKYMEHTOB ISl TOJYYCHUS] MyHHUIUIATBHON YCITYTH;

6) TekcT AIMUHUCTPATUBHOTO PETIaMEHTA C TIPUIIOKCHUSIMU,

7) obpaser; o(hopMIICHHUS 3asBICHUS.

9. OOpameHrst MO KOHTakKTHOMY TeleOoHY IO BoIpocaM HH(POPMHUPOBAHUS O
MOPSAKE MPEAOCTaBICHUS MYHULUIAIBHONW YCIYTM MPUHUMAIOTCS B COOTBETCTBHH C IpadUKOM
paboThl YmpaBieHHs HMYIIECTBEHHBIX M 3E€MENIbHBIX OTHOIIEHUH AJMUHUCTpAIMUA TOPOJCKOrO
okpyra CrpexeBoid, npeacraBieHHoMYy B [Ipunoxkenun 1 k HacTosimieMy AIMUHHCTPaTUBHOMY
perjiaMeHTy.

10. OtBet Ha TenedOHHBIN 3BOHOK JIOJDKEH COAEPKaTh HHGOPMAIIIO 0 HAUMEHOBAHUU



http://admstrj.tomsk.ru/�

5

CTPYKTYpHOTO TOApa3AeieHUs] AIMUHUCTpAaLUU TOpoAckoro okpyra CTpexeBoi, B KOTOpOe
oOpatuics TpaxaaHuH, GpaMuInu, UMEHH, OTYeCTBE (MMPH HAIMYHUM) U JODKHOCTH CIEIUAIIUCTA,
MPHUHSIBIIETO TeICPOHHBIN 3BOHOK.

11. [Ipu orBerax Ha TenmedoHHBIE 3BOHKM M YCTHBIC OOpPAIICHUS]  CIICIHAIHCTHI
YrpaBieHruss UMYIIECTBEHHBIX U 3E€MENbHBIX OTHOIICHWH AJIMHUHHUCTPAIIMH TOPOJICKOTO OKpyra
CtpexeBoit, 00513aHbI IPEAOCTABIATh UHPOPMAIIHIO 10 CIEAYIOIIUM BOIIPOCaM:

1) o MecTe mpeocTaBIeHUSI MyHUITMTIATBHON YCIYTH B CITOcO0ax Mmpoe3ia K HeMmy,

2) o rpaduKe MmpremMa rpakiaH 1mo BOIpocam Mpe0CTaBICHUS MyHUIUITATbHON YCITYTH;

3) 0 BXOJAIIMX HOMEpPAX, O]l KOTOPHIMHU 3apETUCTPUPOBAHBI B CHCTEME JICIOMPOU3BOICTBA
AJIMUHUCTpALIMHU TOPOACKOT0 OKpyra CTpeKeBOM MOCTYNHUBIINE JOKYMEHTHI;

4) 0 HOpPMATHBHBIX MPABOBBIX AKTaX, PETYIUPYIONIMX MPEAOCTABICHHE MYHHUIIUTIATIBLHON
yciyru (HauMeHOBaHue, HOMep, JaTa MPUHATHS HOPMATUBHOIO aKTa);

5) 0 HEOOXOAUMOM MMEPEYHE JOKYMCHTOB OT 3asBUTEIS JJIS TOJYYCHHUS MYHUIMITATBHON
yCIyTH,

6) 0 cpokax pacCMOTPEHUs 3asBJICHHUS O MPEIOCTABICHUN MYHUIIUTIAIILHOM YCIYTH;

7) 0 cpoKax Mpe0CTaBICHHSI MYHUIIMITAILHON YCITYTH;

8) o mecre pa3merieHus Ha OQUIMATBHOM CalHTe OPraHOB MECTHOTO CaMOYIpPaBJICHUS
ropoackoit okpyr CrtpexeBoit B cetu MHTepHeT MHGOpPMAIMU IO BOMpPOCaM MPEAOCTABICHHS
MYHHUIUIIAJIBHON YCIYTH.

12. [Ipu oOmenun ¢ rpaxnanamu (1Mo TenedoHY WIM JUYHO) CIEIHATHCTHI
VYrpaBieHrusT WMYIIECTBEHHBIX U 3E€MENbHBIX OTHOIICHWH AJMHHHUCTPAIIMH TOPOJCKOTO OKpyra
CtpexeBoit TOKHBI KOPPEKTHO U BHUMATENIbHO OTHOCUTHCS K TpaskJaHaM, He YHUXKasi UX YECTU U
JIOCTOMHCTBAa. YCTHOE WH(GOPMUPOBAHHE O TMOPSAIKE MPEIOCTABICHUS MYHUIIUIATBLHOW YCIyTH
JOJI’KHO TPOBOAMUTHCS C UCTIOIB30BaHUEM O(DUIINATBHO-AETIOBOTO CTUIS PEUH.

13. [Tpu oOpameHun 3a nHGOpMaIMEen rpaXkIaHUHA JIMYHO CHEIHATUCThI Y IpaBICHUS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHH AJIMUHHCTpAIMU TOPOJACKOro okpyra CTpexeBou
00s13aHBl TIPUHSTH €70 B COOTBETCTBHH C rpadukoM padoThl. [IpomommKUTENsHOCTh MpUeMa Ipu
JMYHOM OOpallleHHuu He JOJIKHA MPEBbIIATh MSATHAAUATH MUHYT. Bpems oxxunanus B ouepeau mpu
JUYHOM OOpAIEHUH HE JOJKHO MPEBBIIIATh MATHAAIATH MUHYT.

14, Ecnu nanis moaroroBku oTBETa HA YCTHOE oOpalieHue TpedyeTcs: 6ojiee mATHAAIATH
MUHYT, CICIHUATUCT YTPABJICHUS WUMYIIECTBEHHBIX M 3€MENbHBIX OTHOIIEHWUH AJIMHHUCTPAIMH
ropoackoro okpyra CTpexeBoH, OCYIIECTBISIONIMN YCTHOe WH()OpPMUpOBaHHUE, Mpeasiaract
3asBUTENI0 HA3HAYUTH JPYyroe yaoOHOE JUIsi HEro BpeMms Uil YCTHOrO MHGOPMHUPOBAHUS JTHOO
HAIPaBUTh 3aSBUTEIO MUCbMEHHBIA OTBET MOCPEACTBOM I[MOYTOBOTO OTIMpaBieHUs 0o B (hopme
AJIEKTPOHHOTO JOKYMEHTA.

15. [TucemenHOEe MHGOPMHUPOBAHUE TPAKIAHWHA OCYIIECTBIISETCS MPHU MOTYYECHUU OT
HEro MUCHMEHHOTO OOpAaIeHUS JIMYHO WM MOCPEIACTBOM IMOYTOBOTO OTIPABJICHHS, OOpaICHHS B
dbopMe PIEKTPOHHOTO TOKYMEHTa O MPEeIOCTaBIEHUH MH(POPMAIMH 110 BOIIPOCaM MpPea0CTaBICHUS
MYHHUIIMIIAIBHOM  yCIAYTH, CBEICHUH O XOJe TMPENOCTABICHUS MYHUIIUMIATHHOW YCIYTH.
[TucemenHOe oOpallleHre PEerucTpUpyercs B ACHb MOCTYIJICHUS B AJIMHUHUCTPALMIO TOPOACKOTO
okpyra CtpexeBoil.

16. [Ipu oOpamennu 3a nHGOpMaIel B MMCbMEHHOU (hOpMe MOCPEACTBOM MTOYTOBOTO
OTIIPABJICHHS OTBET HAIMIPABIISIETCS B BHJIC TIOUYTOBOTO OTIIPABJICHHUS B aJIpeC TpakJaHuHA B TEUCHUE
TPUALIATU KaJeHIAapHBIX THEH CO AHS perucTpanuu ooparieHus.

17. ITpu obOpamenun 3a uHMOpPMAIMEH MO 3JIEKTPOHHOW MOYTE, C HCHOJIH30BAHUEM
Enunoro nopTtana rocyaapcTBEHHBIX 1 MyHUIIUIAIbHBIX yCIyT (QyHKUMN), OTBET HANpaBlseTCs B
TEUCHHE TPHULIATH KAJTCHIAPHBIX THEH CO THS PETUCTPAIH OOpaIeHHUS.

1. CrangapT npeaocraBieHUs MyHUIIUNIAJIBHOH YCIyTH

HanmenoBanne MyHUIIMTNIAIBHON YCIIYTH
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18. MyHununanpHas yciayra Mo HpUeMy 3asBICHHM TpaxJaH U BKJIIOYEHUIO HX B
CITUCOK TPaKJIaH, HY>KJAIOIINXCS B IPEBECHUHE ISl COOCTBEHHBIX HYXK/I.

HaumeHnoBanue opraHa, npeoCTaBIISIIONIET0 MyHUIIUIAIBHYIO YCIYTY

19. [IpenocraBiieHne MYHUIMNAIBHON YCIYTH OCYIIECTBISECTCS AJIMUHUCTpALIMEH
ropojickoro okpyra CTpexeBoHu.
20. HenocpeacTBeHHO MpeaoCTaBlIeHHE MYHUIUNAIBHON YCIYTU OCYIIECTBISETCS

crenuajanucraMmu YHpaBHeHI/IH HUMYIICCTBCHHBIX U 3CMCJIbHBIX OTHOLICHUN A,Z[MI/IHI/ICTpaLII/II/I
ropozckoro okpyra CtpexeBoii (qanee — YpaBieHue).

Onucanue pe3ynabTaTa NpeJoCTaBICHUS MyHUIIUTIATBHON YCIyTH

21. Pe3ynbTaToM mnpegocTaBiC€HUS] MYHHIIMIIAIBHOW YCIYTd SIBJISETCS HaIpaBJICHUE
MOCTAaHOBJICHUS] AJIMUHHUCTPALIMK O NPHU3HAHUU TPaXIaHWHA, HYXKIAIOIUMCI B JIPEBECUHE IS
COOCTBEHHBIX HYXI, U BKIIFOUCHHE €TO B CITUCOK.

22. B cnywyae Hanmuuus OCHOBaHWN Il OTKa3a B IPEJOCTABICHUU MYHULHIAIbHON
YCIYTH, YKa3aHHBIX B MyHKTE 30 AIMUHHUCTPATUBHOIO PEMVIAMEHTA, PE3yJIbTaTOM MPEAOCTaBICHUS
MYHHUIIMIIAIGHOM YCIYTH SIBISIETCS yBeAOMJIEHHE OO0 OTKa3e B TPU3HAHUU TPaKIAHUHA,
HY)KJIAIOIIMMCS B APEBECUHE JJIsI COOCTBEHHBIX HY)K/I, ¥ BKIIFOUYECHUH €0 B CITUCOK

Cpok nmpegocTaBiaeHUs] MyHUIUITAIBHON yCITyTH

23. Cpok mpenocTaBieHUsS MYHUIMNAIBHOW YCIYTH C YY€TOM HEOOXOJAMMOCTH
oOpalleHus: B OpraHU3aIiy, YIaCTBYIOILINE B IPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH, HE MOXKET
NpPEBBINIATh TPHUANATH KAJICHIAPHBIX JHEW €O JHS TOCTYIUICHHUS 3asBICHHS O TPH3HAHHU
rpakJJaHMHA HYXIAIOUIMMCS B IPEBECHHE JJIsi COOCTBEHHBIX HYX]I (JaJiee - 3asBJICHUE).

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOUINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
IPEAOCTaBICHHEM MYHHIMIIAIBHOM YCIYTH, ¢ yKa3aHUEM MX PEKBU3UTOB U NICTOYHUKOB
o(unmanbHOro OMyOIMKOBAHUS

24. IIpenocraBiieHre MYHULIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

1) O®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «O6 opranu3anuu
MPEIOCTABIIEHUSI TOCYIAapCTBEHHBIX M MYHHIMMNAIBHBIX YyCAyr» (UCTOYHUK OQHUIHAIBHOTO
onmyonmukoBanus «Poccuiickas razeray, Ne 168 or 30.07. 2010);

2) ®enepanbabiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 o00mmx mNpUHIUIIAX
OpraHu3alliil MECTHOTO camoympasiieHus: B Poccuiickoit deneparnum» (MCTOYHUK O(PUIHAIBEHOTO
omybiukoBanus «Poccuiickas razera», Ne 202 ot 08.10. 2003);

3) [ToctanoBnenuem IlpaButensctBa Poccuiickoit denepamuu ot 08.09. 2010 Ne 697
«O enmuHOW CHCTEME MEXBEIOMCTBEHHOTO JJICKTPOHHOTrO B3amMmozeicTBus» (CobOpanmue
3akoHoaTenscTBa Poccutickoit @enepanuu, 2010, 20 centsiops, Ne 38, cr. 4823);

4) 3akonom Tomckoit obmactu ot 9 amrycra 2007 r. N 165-O3 «O0 ycTaHOBJICHUU
MOPsIIKa U HOPMATHBOB 3arOTOBKH IPaKJaHAMHU JIPEBECHHBI JIJIsi COOCTBEHHBIX HYKII».

I/IC‘IepHBIBaIOH_II/II\/'I NEepCcUCHb JOKYMCHTOB, HGOGXOI[I/IMBIX B COOTBCTCTBUU C HOPMATHBHBIMU
MpaBoBBIMH akTamu Poccuiickoit @eaeparuu 1yisi TpeAoCTaBICHUS] MyHUIIUNATBHON YCIIYTH,
noICKaux NpeACTaBJICHUIO 3adBUTCIICM, CHOCOGBI HX MOJYUCHUA 3aABUTCIIEM, B TOM YUCJIC B
3EKTPOHHOU (hopmMe, TOPSAAOK UX MPEICTABICHUS
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25. Jliig mpenocTaBlIeHNss MyHULIMIIAIBHOM YCIIYTH 3asiBUTEIb NIPEACTABIISAET 3asBICHHUE
(mpemaraemMass  ¢opma  3asBiIeHMS IpeiacTaBieHa B IlpunokeHnm 2 K HacToALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

26. K 3asBieHnro Ha nmpenocTaBICHUE MyHUITUTIATHBHOM YCIIYTH TPHUIAratoTCs:

1) KOIUSI IOKYMEHTA, YJIOCTOBEPSIIOLIET0 TUYHOCTD 3asiBUTEIIS;

2) JIOKYMEHT, MOJATBEPKAAOIINN MOJHOMOYMS JIMIA HA OCYIIECTBICHUE NEUCTBUUA OT
MMEHMU 3asBUTEN (B CiIydae MPEACTaBUTEILCTBA);

3) Jlnst ipu3HAHKUS HYXIAIOITUMCS B IPEBECHHE JIJIsI CTPOUTEIBCTBA MHANBUIYaTEHOTO

KHJIOTO JIoMa:

3.1.m0r0BOp apeHBI 3€METBHOTO y4JacTKa WM CBUAETEIHCTBO O IIPaBe COOCTBEHHOCTH Ha
3eMENbHBIM YU4acTOK WM WHBIE JOKYMEHTHI, MOATBEPKIAIOIINE MPABO MOJIH30BAHUS 3€MEJIbHBIM
y4acTKOM;

3.2. paspelieHne Ha CTPOUTEIBCTBO.

4) Jins mpu3HAHUS HYXIAIOMNMCS B JIPEBECHHE JUIS CTPOUTEIHCTBA XO3IHCTBEHHBIX
MIOCTPOEK: JOrOBOP apeH bl 3eMEJIbHOTO Y4acTKa WM CBUJETEIBCTBO O MpaBe COOCTBEHHOCTH Ha
3eMEJIbHBIM y4acTOK WM MHBIE JOKYMEHTHI, ITOATBEPKIAIOIINE MPABO MOJIb30BAHHUS 3E€MEIbHBIM

Y4aCTKOM.

5) JI1s mpu3HaHUS HYXJIAIOIIUMCS B IPEBECHHE JIJIs1 PEMOHTa 00BEKTa HEABMKUMOCTH:
JIOKYMEHT, TIOTBEP>KIAIOIIHIA TPaBO COOCTBEHHOCTH HAa 00BEKT HEBHKUMOCTH.

6) Jns npusHaHusA HYXKIAOMUMCA B JPEBECHMHE M OTOIUIEHUS: JOKYMEHTHI,

MOATBEPKIAIOIINE HATUYHNE KUIIOTO TIOMEIICHHUSI, KUJIBIX CTPOCHHM HITH XO3SIICTBEHHBIX MMOCTPOEK
C TIEYHBIM OTOIIJICHHEM.

7) Jlis mpu3HaHUS HYXJTAIOMIMMCS B JIPEBECHHE JUISI CTPOMTENHCTBA CTPOSHUH ISt
coJiepKaHusl MPUHAJISKAIINX TpaXkIaHWHY Ha IIpaBe COOCTBEHHOCTH ISITU U 060Jiee KOPOB:

7.1.10T0BOp apeH/Abl 3€MEIbHOI0 y4acTKa WM CBUJAETENHCTBO O MpaBe COOCTBEHHOCTH Ha
3eMEJIbHBIA Y4acTOK WJIM WHBIE JOKYMEHTHI, MOATBEPKIA0NIMe MPaBO MOJb30BaHUS 3€MEIbHBIM
Y4aCTKOM;

7.2. pa3peleHue Ha CTPOUTEIBCTBO;

7.3.10KyMEHT, OATBEPKJAIOIINI MTPaBO COOCTBEHHOCTHU Ha IATh U 00JIee KOPOB.

30. JIOKyMeHTBl I TPEIOCTaBICHUS MYHHUIIMIAIbLHOM YCIyTU MOTYT  OBITh
MPEJICTABICHB B AJIMUHUCTPAIMIO TOPOJACKOro okpyra CTpexkeBod ¢ HCmonb3oBaHHeM EquHOTO
MopTaia rocyAapCTBEHHBIX U MYHULMNAIBHBIX yCIyT ((YHKIMIT), TOYTOBBIM OTIpPABIEHUEM, MPU
JUYHOM OOpaIleHnH, a TaKXkKe TOCPEICTBOM O0OpalleHus 3a MOTy4eHHeM MYHUIIUTIATHHON YCIYTH B
MO®II. B cnywae HampaBieHUs 3asBICHHS B (opMe SJIEKTPOHHOTO JTOKYMEHTa 3asBHUTEIb
MPUKIAIBIBAET K TAaKOMY OOpAaIIeHUI0 HEOOXOIUMBIC JTOKYMEHTHl W MaTepHallbl B AIEKTPOHHOU
dopme. Ilpennaraemass Qopma 3asBieHUs [OCTyHNHA MJii KONMHMPOBAaHHUS U 3alOJIHEHUS B
DJIGKTPOHHOM BHJIe Ha EMWHOM mopTale ToCyJapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIyT ((YHKITHI),
Ha odurmanpHOM caiite. B OymakHOM Buae mpejyiaraeMast (opma 3asBICHUS MPEAOCTaBIACTCS
HETOCPECTBEHHO B YnipaBieHuu (kad. Ne 39).

HcuepnpiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C HOPMATUBHBIMU
IIPABOBBIMU aKTaMH JIJIsl MPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH, KOTOPbIE HaXOIsATCS B
pacnopsiKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS M HHBIX OPraHOB,
YYaCTBYIOUIMX B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, U KOTOPBIE 3asiBUTEIb BIIPaBe
MPEJICTABUTh, 4 TAK)KE CIIOCOOBI X MOMyYEHUS 3asBUTEIISIMH, B TOM YHCIIE B AJIEKTPOHHOU (hopme,
MOPSAOK UX IMPEICTaBICHUS

217. [lepeueHp NOKYMEHTOB I NPENOCTABICHUS MYHULUNAIBHOM YCIYI'H, KOTOpBIE
HaxXOJATCS B pAacHOpPSHKEHUHM OPraHoB UM OpraHM3aliil, YYacTBYIOIIUX B IPEIOCTaBICHUU
MYHHILIMIIAJIbHOW yCIIyTH:

1) JOKYMEHTBI, YAOCTOBEPSIIOIIME TMPaBO COOCTBEHHOCTH Ha 3JaHUs, COOPYXKCHHS,
IIOMEILEHUS B HUX;
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2) KaJJaCTPOBBIN MAaCHOPT 3€MENbHOI0 yJacTKa JIM00 KaJacTpoBast BHITUCKA O 36MEIbHOM
y4acTKe.

3asBUTENb BIpPaBE MPEACTaBUTh yKa3aHHbIE JOKYMEHTbl B AJMUHHUCTPALUIO
ropojickoro okpyra CtpexeBoii o cOOCTBEHHON HHHUIIMATHBE.

28. AnMuHHCTpans ropoickoro okpyra CTpexeBol He BMpaBe TpeOOBaTh OT
3AABUTCIIA.
1) OCYIIECTBIICHUS JCUCTBUUA, B TOM 4YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS

NOJyYeHUsT MYHHUIMIAIbHON YCIYIM M CBS3aHHBIX C OOpallleHHeM B HHBIE TOCYAapCTBEHHBIC
Oprassl (OpraHbl MECTHOTO CaMOYIPABJIEHUs) U OPraHU3aLNH, 32 UCKIIIOUCHUEM ITOJIyYEHHs! YCIIYT,
BKJIIOYCHHBIX B TEPEYEHb YCIYTr, KOTOPHIE SIBISIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMHU JUIS
IIPEIOCTABIICHUSI MYHHMIMIIAIBHBIX YCIYT, YTBEPXKACHHBIN pemeHueM JlymMbpl TOpOACKOrOo OKpyra
CrpexeBoit ot 10.10.2011 Ne 127 «OO0 ycayrax, KOTOpBIE SBISIOTCS HEOOXOTUMBIMH U
00s13aTeNIbHBIMUA  JUISI TPEAOCTABICHUSI MYHUIUNAIBHBIX YCIYr AJMUHHCTpalMed TIOpOJCKOro
okpyra CTpexeBOoi U ee OpraHaMmny;

2) NpPEACTaBICHU JOKYMEHTOB M HMH(GOpMAalMM WIM OCYLIECTBIEHHUS JIEHCTBUH,
IIPEJICTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMH, pPETyJHUPYIOIIMMU OTHOLICHUS, BO3HUKAIOIIAE B CBA3M C  IPENOCTABICHUEM
MYHULIMIIAJILHOW yCITyTH;

3) IPEICTaBICHUA JOKYMEHTOB M HHGPOpPMAlMU, B TOM 4YHCIE HOATBEPHKIAIOLINX
BHECEHUE 3asBUTEJIEM ILIATHI 33 MPEAOCTABICHUE MYHUIMIIAIBHON YCIYI'M, KOTOpbIE HaXOIATCS B
pacnopskeHUH (eAepalbHbIX OpPraHOB MCIIOJHUTENBHON BJIACTH, OPraHOB TOCYIAapPCTBEHHBIX
BHEOIOJDKETHBIX (DOHIIOB, HCIIOJIHUTEIbHBIX OpPraHOB TOCYAAPCTBEHHOM BIAcTH CyObeKTa
Poccuiickoit  ®enepanuu, OpraHOB MECTHOTO CaMOYIPaBIEHUS JHOO IOJIBEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WK OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3alfil, y4acTBYIOLINX
B IPEAOCTaBICHUM MYHULMNAIBHON YCIYyTHM, B COOTBETCTBMM C HOPMAaTHBHBIMH IIPAaBOBBIMH
aktamu Poccuiickoii dexepanny, HOPMATUBHBIMU TPAaBOBBIMH akTaMH CyOBEeKTOB Poccuiickoii
®denepanyv, MyHHIUIIAIBHBIMYA IPABOBBIMU AKTAMM, 3d UCKIIOYCHUEM JOKYMEHTOB, BKIFOYECHHBIX
B ompejeieHHbI yactbio 6 crtarbu 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy TPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHHLHUINAIBHBIX YCIYr» IEPEYCHb
JIOKYMEHTOB.

HcuepnbiBaromuil nepe4eHb OCHOBAHUM JIJIS1 OTKA3a B IpUEME JOKYMEHTOB IS IPENOCTABICHUS
MYHHULIMIIAJILHOW yCIIyTH

29. OcHoBaHMs 11  OTKa3a B IpHEME JIOKYMEHTOB [UIsl  IPENOCTaBIICHUS
MYHULUIIAJIBHON YCIyTHU:

1) 3asgBEeHUE MOJAHO JUIIOM, HE UMEIOIIUM MOJTHOMOYMN Ha M0J1auy JIaHHOTO 3asBJICHUS;

2) 3asBIEHUE HE COJCPKUT CBEIEHUH, ITUOO COACPNKUT HEIMOJHbIE (HEIOCTOBEPHBIC)
CBeJleHNUs, ycTaHoBJIeHHbIE [Ipuinoxkennem 2 k HacTtosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;,

3) IDOKYMEHTBHI COAEpXaT IOBPEXACHUS, HAJIUYME KOTOPHIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COAEP/KAHUE;

4) B TOKyMEHTaX UMEIOTCS MOTYMCTKH, IIPUITHCKH, 3a4ePKHYTHIC CIIOBA.

HcuepnpiBaromuil nepe4eHb OCHOBAHUM OTKA3a B IIPEIOCTABICHUN MYHULIUIIAIBHON YCIyTH
30. OcHoBaHus U1l OTKa3a B IPEIOCTABICHUN MyHULIUIIAJIbHON yCIyTH:

1) Kk 3asBICHUI0O HE MPHIOKEHBl JOKYMEHTHI, COOTBETCTBYIOLIHE TpPEOOBAHUSM,
YCTaHOBJICHHBIE TYHKTOM 26 AIMUHUCTPATUBHOIO PETJIAMEHTA.
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HcuepnsiBaronuil nepeyeHb OCHOBAHUN JJIs1 IPUOCTAHOBJICHUS MyHULUIIATILHON YCIyTH

31. OcHOBaHMsI A TNPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULUINAIBHON YCIyTu
OTCYTCTBYIOT.

[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTENbHBIMU JIJIS1 TIPEOCTABICHUS
MYHULIMIIAJIbHON YCIIyTH, B TOM YHCJIE CBEICHUA O IOKYMEHTE (JIOKYMEHTAaX ), BBIIaBAEMOM
(BBIIABAaEMBIX ) OpraHU3alUsIMHU, yYaCTBYIOIMMHU B IPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH

32. Ycayru, KOTOpbIE  SABJISIIOTCSA ~ HEOOXOAWMMBIMH W OOs3aTENBHBIMH  JUISI
IIPEAOCTABICHNS] MyHULIUIIAIIBHON YCIIYTH OTCYTCTBYIOT.

[Mopsinok, pazMep ¥ OCHOBaHHUS B3UMAHUS IJIaThl, 32 IPEAOCTaBICHIE MyHULIUTIATIEHON YCIyTH
33. MyHununagbHast yciayra npelocTaBisieTcs: 0ecIuiaTHo.

Pa3mep u ocHOBaHMS B3MMaHUs IUIATHI 3@ IPEJOCTaBICHHUE YCIYT, KOTOPBIE SBISAIOTCS
HEOO0XOUMBIMHU M 0053aTeNbHBIMU U1 IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, a TaKXkKe
uHpOpMaLKs 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

34. PazMep u oOCHOBaHMS B3WMaHMS IUIaThl 32 OKa3aHWE HEOOXOAUMBIX U
00s13aTeNIbHBIX YCIIYT YCTaHABJIMBAIOTCS OPraHU3alUAMHU, MPEIOCTABISIIOIIUMU HEOOXOJUMBIE U
o0si3aTeNIbHBIE  YCIIYTH, HEOOXOAWMBIE [UIS  TPEAOCTABICHHUS MYHHIMIAIBHON  yCIYTH,
CaMOCTOSITEJILHO B COOTBETCTBUH C TPEOOBAHUSAMU JCHCTBYIOIEr0 3aKOHOAATENbCTBA.

MaxkcuManbHbIi CPOK O’KHJAHUS B OYEPEIU MPU NI0Ja4e 3asBJICHUA O IPEAOCTaBICHUH
MYHHMIMIIAJIBHOM YCIYTU U IIPU MIOJIyYEHUU PE3yibTaTa IPEI0CTABICHUS MyHULIUIIAJIbHOW yCIyTH

35. MakcumanbHbli CPOK OXXKMIAHHS B OYEPENM IIPU JIMYHOW IOAAade 3asiBICHUSA O
IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTd HE JOJDKEH MPEBBIIIATh NATHAALATA MUHYT.
36. MakcumanbHbBli CpPOK OXHJAHHA B OdYepeau IpU IIOJYYCHUH pe3ysbTrara

MpeaoCTaBICHUA MYHPIHPIHaJIBHOfI YCIYId HE NOJIXKCH IIPCBBIIIATE NATHAAIATH MUHYT.

CpoK ¥ OPSIIOK PETHCTPAIMH 3asBJICHHS O MPEAOCTABICHHH MYHHIIUTIAIBLHON YCIYTH, B TOM
qHCclie B 2JIEKTPOHHOU opme

37. 3agBrneHre Ha OYMaXKHOM HOCHTEJIE PETUCTPUPYETCSs B JCHb IOCTYIUICHUS B
AJMUHUCTPALUIO TOPOJCKOTO OKpyra CTpekeBOl 3asiBIIEHUS U JOKYMEHTOB JUIsl IPEAOCTaBICHUS
MYHHUIUIIAJIBbHON YCIYTH.

38. Perucrpamnus 3asBiieHHs, HalpaBIEeHHOTO B (OpMEe JJIEKTPOHHOTO JOKYMEHTa
yepe3 EnuHbli mopTas rocyJapCTBEHHBIX U MyHULIMOAIBHBIX YCIYT ((QYHKIMIA), OCYIIECTBISIETCS
He T03/1Hee paboyero JHs, CIEAYIOIIEro 3a THEM €ro MOCTYIUIEHUSI B A IMUHUCTPALINIO TOPOICKOTO
okpyra CtpexeBoil.

TpeOGoBaHMs K TOMEIICHHSIM, B KOTOPBIX MTPEIOCTABIISETCS MYHULIUTIATBHAS YCIIyTa, K 3Ty

0’KHMJIaHMSI, MECTAM JUJISl 3aII0JIHEHUS 3aPOCOB O MPEAOCTABICHUH MYHULIMITAIBHON YCIIYTH,

UH(OPMAIIMOHHBIM CTEHJIaM C IMIEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX sl PETOCTABICHUS
MYHULIMIIATILHON yCIIyTH, U 00pa3iaMH UX 3aM0JTHEHUS

39. [IpenocraBiieHue MYHHIUNAIGHOW YCIYT'HM OCYIIECTBIISIETCS B CHEIHMAIbHO
BBIJACJICHHBIX AJIA O9TUX Heﬂeﬁ IIOMCIICHUAX.
39.1 Mecta mnpenocTaBieHUS MYHHIIMIAIBHOW yCIYyTH OOOPYIYIOTCI C  Y4E€TOM
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TpeOOBaHUI JOCTYHOCTU IJIi MHBAJIHIOB B COOTBETCTBHM C 3aKOHOJATENHLCTBOM Poccuiickoii
®depepanuy 0 CONMMATBHON 3alUTe WHBAIUAOB. B ciyuyae HEBO3ZMOXXHOCTH OOOpPYAOBaHHS MecTa
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH C y4E€TOM TpeOOBaHMIA JOCTYIMHOCTH JJISI HHBAJIUIOB B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanyiu 0 CONUATBHON 3allUTE WHBAJIHUIOB
HAa COTPYAHUKA OpraHa, MPeIOCTABISIONIErO0 MYHUIUMATBHYIO YCIYTy, BO3JaraeTcs 00s3aHHOCTh
[0 OKa3aHWIO0 CUTYAI[MOHHOM MOMOIIM HMHBAIUAAM BCEX KAaTErOpUil Ha MepuoJ] MPelOoCTaBIICHUS
MYHHUIUIIAJIBHON YCIYTH.

40. B cnydae eciu mmeeTcsi BOBMOXHOCTh OpraHU3AIMKM CTOSHKH (TTAPKOBKH) BO3JIC
3n1aHus (CTPOCHHS), B KOTOPOM pa3MEIICHO TIOMEIICHHEe MpHeMa W BBIJAYM JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TAPKOBKA) LISl IMYHOTO aBTOMOOMIILHOTO TpaHCHOpTa, OecruiaTHas
JUIs 3asiBUTeNed. J{Jisl MapKOBKU CHIELMAIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAJIMIOB HAa KaXJI0M
cTostHKe BhIaenseTcs He MmeHee 10% mecT (HO He MeHee OJTHOTO MeCTa).

4]. Bxon B momerneHwe mpremMa W BBIJAYM JIOKYMEHTOB JOJDKEH OOeCrednBaTh
CBOOOJIHBIN JTOCTYII 3asABUTENCH, OBITh 000pYyI0BaH YI0OHOMW JIECTHUIICH C MOPYYHSIMH, IIIUPOKUMH
MpOXOJaMHU.

42. Ha 3panuu psaoM ¢ BXO0M JT0KHA OBITH pa3MelieHa nHGOpMaIlnOHHAs BEIBECKA,

coJieprKarias cleAyuy HHHOPMAIUIO:

1)  HauMeHOBaHHE OpraHa;

2)  MeCTO HaXOXXICHHS U IOPUIMUCECKUI aapec;

3)  pexuM paboThI;

4)  HOMepa TenaedOHOB IS CIIPABOK;

5) azgpec oduIMATBLHOrO caiiTa OPraHOB MECTHOTO CaMOYIPABICHUS TOPOJCKOTO
okpyra CtpexeBoit B cetu HTEpHET.

43. dacax 37maHUA  JIOJDKEH OBITh  O0OOpPYIOBaH OCBETHTEIBHBIMU TMPUOOpAMH,
MO3BOJISTFOIIMMU MTOCETUTENSIM 03HAKOMUTHLCS ¢ HHPOPMAITMOHHBIMH Ta0IMYKaAMHU.

44, [Tomemienus mpremMa U BbIJIaYH TOKYMEHTOB JIOJKHBI PEAYCMaTpUBaTh MeCTa IS
OXXUJaHUS, THOOPMHUPOBAHUS U IIPUEMa 3asIBUTEIICH.

45, B mecrax mns mHpopmMupoBaHUs AOKEH OBITH 00ECHEUYEeH OCTYI TPaKIaH IS
O3HAKOMJICHHS ¢ WH(pOpMalMell He TOJBKO B Yachl MpUeMa 3asBICHUI, HO U B pabouee Bpems,
KOI'Jla IpUeM 3asiBUTeIIeH He BelleTCsl.

46. XapakTepuCTUKH MOMEIIEHUI MpHeMa M BbIIa4u JOKYMEHTOB B 4acTU OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PpEIICHWH, OCBEUICHHS, MOKapHOW Oe30MacHOCTH,
WHXCHEPHOTO 000pYIOBaHUS TOMKHBI COOTBETCTBOBATH TPEOOBAHUSM HOPMATHUBHBIX JTOKYMEHTOB,
JNEUCTBYIOIIUX HA Tepputopun Poccuiickoit denepanmu.

47. [Tomemienust mpuemMa BbIIAYM JOKYMEHTOB OOOPYIYIOTCS CTEHAAMU (CTOMKaMM),
coJiepKalIuMK MHPOPMAIIMIO O TOPAJIKE MPEIOCTaBICHUS MyHULIUIIATbHON YCIYTH.

48. B Mecrax /s o)kMIaHUS YCTaHABIMBAIOTCS CTYIbs (KpecelbHbIE CEKIIUU, KPecla)
I 3asIBUTEJICH.

49. B mnomemieHunm mpuemMa ¥ BbIIaYU  JJOKYMEHTOB BBIJCISACTCS MECTO JUIs
opopmIieHHsT JOKYMEHTOB, MPEAYyCMAaTPUBAIOIIEE CTOJIBI (CTOMKHM) ¢ OJaHKaMH 3asBICHUNA |
KaHIETSIPCKUMU MPUHAIIIC)KHOCTIMHU.

50. Nudopmanust o damunuu, WMeHH, OTYecTBe (IIPU HAIUMYHH) M JOJDKHOCTH
CIEIMANIMCTa OpTraHa, OCYIIECTRISIFOIIETO MPEIOCTaBICHUE MyHUIIUITATILHOU YCITYTH, TOJDKHA OBITh
pa3mMelnieHa Ha paboueM MecTe CIelUaaInucTa Y paBiIeHuU .

TpeboBanus k oOecrieueHU 0 JOCTYITHOCTH Il HHBAJIU0B OOBEKTOB, B KOTOPBIX MPEIOCTaBISAETCS
MYHUILHUIIAJIBHASA yCIIyra, B COOTBETCTBHMHU € 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOW 3alllUTE UHBAJIUIIOB

51. Opran, Tpea0CTaBISIONINN MYHUIIMITAIBHYIO YCIYTY, 00€CTICUMBACT HHBATUIAM:

1) ycrmoBusi st OeCHpemsiTCTBEHHOTO JOCTyma K OOBEKTY (34aHHI0, TOMEIICHHIO), B
KOTOPOM OHAa MPEAOCTABIISCTCS, a TaKXKe I OCCHpPeNnsITCTBEHHOTO IOJIb30BAHHS TPAHCIOPTOM,
CpEICTBAMU CBSI3U U HHGOPMAITUH;



11

2) BO3MOXHOCTH CAMOCTOSATEIBHOTO TIEPEABMKCHHUS TI0 TEPPUTOPUH, HA KOTOPOM
pacroyiokeH 00BeKT (3IaHue, IIOMEIIEHHE), B KOTOPOM MPEIOCTABISCTCS MyHUIIMTIAIbHAS yCITyTa,
a Takke BXOJ]a B TaKOM OOBEKT M BBIXOJa U3 HErO, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICATKU
U3 HETO, B TOM YHCJIE C HCIOJIb30BaHHEM Kpeciia-KOJISICKH,

3) compoBOXJIEHHE HWHBAIUAOB, MMEIOIIMX CTOHKHE pacCcTpoilcTBa (YHKLIUU 3peHHS U
CaMOCTOSITEIILHOTO TIEPEIBIKECHUS;

4) HajuIekKaIIee pa3MenieHne 00opyI0BaHUS U HOCUTEJIeH HHPOPMAITUN, HEOOXOAUMBIX IS
obecrieueHnss OECHPEMATCTBEHHOTO JIOCTyNa WHBAIUIOB K OOBEKTY (3MaHHIO, TOMEIICHUIO), B
KOTOPOM TMPEAOCTABISICTCS MYHHIIMMANbHAS yCIyra, U K YCIyre C y4eTOM OTpaHHYeHUN uX
KHU3HEICATEILHOCTH;

5) nybnupoBaHre HEOOXOIMMOM JJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(pOpMaIMH, a
TaKk)K€ HAJMUCEH, 3HAKOB W WHOM TEKCTOBOWM M rpadudeckoit uHGOpPMAIIMK 3HAKaMH,
BBITIOJTHEHHBIMU Pelbe(HO-TOUCUHBIM TIpudTOM bpaiins;

6) TOMYyCK CypAOIepeBOIINKA U TU(HIOCYPAOTICPEBOTINKA;

7) nmomyck cOOaKU-TIPOBOJHUKA Ha OOBEKT (37aHHE, TIOMEIIEHUE), B KOTOPOM
NPEIOCTABIISICTCS] MYHHIIATIATBHAS YCITyTa;

8) okazaHHWe WHBaIHaM TOMOIIHM B TMPEOJOJICHUN 0aphepoB, MEMIAIONINX MOMYyUYECHUI0 UMHU
MYHUIIUTIAILHON YCIIYTH HapaBHE C APYTUMH JIHIIAMHU.

[Tokxazarenu JOCTYMHOCTH U Ka4eCTBa MyHHUIIMIIAIBHOM YCIIyTH (BO3MOKHOCTD IMOTYYECHHUS
UH(POPMALIUHU O X0/1€ IPEAOCTABICHHUSI MyHULIMTIAIBHON YCIIYTH, BO3MOXHOCTb MTOJTyYSHHS YCIYTH
B AJIEKTPOHHOMU (hopMe MM B MHOTO( YHKIIMOHATILHBIX [IEHTPaX MPel0CTaBICHUS TOCYIapCTBEHHbBIX
MYHUIUTIATIBHBIX YCIIYT

52. [TokazarensiMi TOCTYITHOCTH M Ka4yecTBa MYHHUITUTIATLHOMN YCIIYTH SIBIISIOTCS:

1)  I0CTOBEPHOCTH MPEIOCTABISIEMOM rpax1aHaM HH()OPMAIIHH;

2)  TOJHOTa MH()OPMHUPOBAHUS I'PaKIaH;

3) HarmagHOCTh (OpM  MpemocTaBisieMoil uHbopManud 00 aJIMHHUCTPATHBHBIX
pOIEaAYypax;

4)  ymoOCTBO W JOCTYIHOCTh TOJy4YeHHs HHOOPMAIMKM 3aABUTCIAMH O TMOPSIKE
MPEIOCTaBIICHUSI MyHULIUTIATLHON YCIYTH;

5)  coOmrofieHHue CPOKOB MCIONHEHHS OTICIbHBIX aJIMHUHHUCTPATHBHBIX MPOLEIYP U
MPEIOCTaBIICHUSI MYHUIIUTIATLHOU YCIYTH B IIEJIOM;

6) coOmomeHne TpeOOBaHUI K pa3Mepy IUIAThl 3a MPEAOCTABICHHE MYHHIIMIAILHOM
YCIIYTH;

7)  cobOmromeHuii TpeOOBaHMI CTaHIapTa MMPEIOCTABICHUS MYHHUIIMITAIBHON YCIIyTH;

8) orcyrcTBHe 00OCHOBAHHBIX *ajo0 Ha pelieHus, neicTBus (Oe3meiicTBHUE) opraHa,
MPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPelOoCTaBIIAIOIIErO
MYHHIIUMTATBHYIO YCIYTY, JIM00 MyHHUIIMITAILHOTO CITYXKAIIETo;

9) MNOJHOTAa M aKTYaJIbHOCTh HH(POPMAIMH O TIOPSIKE MPEIOCTABICHUS MYHHUIUITATbHON
YCITyTH.

53. [Ipu monyuyeHnn MYHUIIMTIAIBHOW YCIYTH 3asBUTENb OCYIIECTBISIET HE O0Jiee Tpex
B3aMMOJICHCTBHI C JOMKHOCTHBIMU JIMIIAMH, B TOM YHCIIE:

1) npu momaye 3ampoca Ha MOJyYEHHE YCIYTH W TOJNYYCHHH pe3yjbTaTa yCIyrd
3asIBUTEIIEM JIMYHO, B TOM ymclie uepe3 M®I] — He Gonee AByX pas;

2) TOpHW mojade 3ampoca Ha TMOJydeHHE YCIYrH C MCIOoJb30BaHueM EnuHoro moprana
TOCY/IapCTBEHHBIX W MYHUIMTAIBHBIX yCAyr ((YHKIUI), TOYTOBBIM OTIPABIEHHEM — He Oolee
OJIHOTO pa3a.

o4, [TpoaomKUTENPHOCTh  KaXKIOTO  B3aMMOJCHCTBUS HE JOJDKHA  IPEBBIIIATH
NATHAAIATA MUHYT.

140305 TpC6OBaHI/I}I, B TOM YHUCJIC YUYUTBIBAIOIHNC 0COOEHHOCTH npeaoCTaBJICHUA MYHI/II_[I/IHaJII:HOI\/'I
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yCIIyTH B MHOTO(YHKITHOHATBHBIX [IEHTPaX MPEI0CTABICHUS TOCYIaPCTBCHHBIX U MYHHUIIUITAIEHBIX
YCIIYT U OCOOCHHOCTH MPEAOCTaBICHHS] MYHUIIUTIAILHON YCIYTH B 3J€KTPOHHOM hopme

95. 3asBUTEIIO MPEAOCTABIIAECTCS BO3MOKHOCTD MOJYYEHHUS] MYHULIUTTAIBHON YCIIYTH C
UCroib30BaHueM EnuHOrO moprana rocyJapCTBEHHBIX W MYHUIMNANBHBIX ycnyr (pyHKIwuii),
MOYTOBBIM ~ OTMpPABICHUEM, a TakKe IOCPEACTBOM JIMYHOTO OOpalleHusi 3a MOJIydeHHEM
MYHUIUNIATBHOW ycnyrd B MHoOropyHKunoHadbHOM wLeHTpe (manee - MODLI). Opranuzanus
MPEAOCTaBICHNUS MYHHIIMNANBHOW ycinyru Ha 0aze MLl ocymecTBisercs B ciiydae HaIHYUS
3aKJIIOYEHHOTO COIJIAllIEHUs O B3aUMOACHCTBHMM, 3aKIIOYEHHBIM MEXIy AJMHUHHCTpanuen
ropojickoro okpyra Crpexxeoit 1 MOILI.

56. 3asBIIeHHE, HAIpPaBICHHOE 4dYepe3 ENWHBII TOpTal TOCYJapCTBEHHBIX W
MYHHUITUTIATBHBIX YCIyT (PYHKITUI) TOHKHO OBITH MMOIMUCAHO 3JIEKTPOHHOM MOIHCHIO.
57. [Ipn mnpencraBieHUU 3asBIEHUS B JJIEKTPOHHOW (Qopme mpeacTaBUTEIEM

3asBUTEINS, JCHCTBYIOIIMM Ha OCHOBAHWHU JOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh
npejcTaBieHa B (opMe BIIEKTPOHHOIO JOKYMEHTA, MOAMHMCAHHOTO SJIEKTPOHHON TMOIMHUCKHIO
YIIOJITHOMOYEHHOTO JIMIIA, BRIAABIIETO (TIOITMCABIIETO) JOBEPEHHOCTb.

58. JIOKYMEHTBI, SBISIONIMECS PE3yIbTaTOM IPEIOCTaBICHUS MyHUITUTIATBHON YCITyTH
B BHJE DIEKTPOHHOTO JOKYMCHTa, HANpaBISIOTCS 3asBUTENI0 4Yepe3 EauHbli moprain
TOCYIapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYyT (PYHKITHIA).

59. [Ipu mnpenocraBieHHH MYHHUIIUNATBHON YyCIyTH B JJICKTPOHHOM Qopme C
UCIIONIb30BaHWEeM EJMHOTO mopTana rocydapCTBEHHBIX W MYHHIMIAIBHBIX ychyr (GyHKIui),
3asIBUTEITIO MTPEIOCTABIISIETCS BO3MOYKHOCTD:

1) o3HakomsieHHss ¢ (GopMaMH 3asBICHMH W WMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJTyYCHUST MYHHIIMITATBHON yCIyrH, W OOECIeYeHHEe IOCTylna K HUM Ui KOIHMPOBAaHUS W
3aI10JIHEHHSI B SJIEKTPOHHOM BUJIE;

2) peJICTaBJICHHE 3asBJICHUS O MPEAOCTABICHUH MYHHUIIMIAILHOW YCIYTH B 3JICKTPOHHOM
BUJIC;

3) ocyIIecTBICHNS MOHUTOPHHTA X0/1a TIPEIOCTABICHUS MYHHUITUTIATIBHON YCITyTH;

4) nonyyeHue pe3yabTaTa MyHUIUIAIBHON YCIYTH.

60. B cnywae mocryruieHus 3asBIEHUS M JOKYMEHTOB B JJIGKTPOHHOW (Qopme ¢
UCTIONIb30BaHWEeM EnuHOro moprana ToCyJapCTBEHHBIX M MYHHIMITANBHBIX YCIYT ((QyHKITHIT)
CTCIHAINCT, OTBETCTBCHHBIH 3a MPHEM M PETHCTPALNI0 JOKYMEHTOB, HH()OPMHUPYET 3asBUTEIS
yepe3 JINYHbBII KaOMHET O PErucTpaIiy 3asBICHUS.

61. OpraHu3anus TPENOCTaBICHUS MYHHUIIMITAIBHON YCIYTH OCYIIECTBIISCTCS 10
NPUHIUITY «OJHOTO OKHa» Ha 0Oaze M®L[ mpu nuunoM oOpaimieHHH 3asBUTENS (IIPU HATUYUU
3aKJTIOYEHHOTO COTJIAIICHUS).

62. 3agBUTENSAM TIPEAOCTABISAETCS BO3MOXKHOCTH JJIsl NPEIBApUTENILHONW 3alucu Ha
nojavy 3asiBICHHUS ¥ JTOKYMEHTOB JUIS IPEAOCTABICHHUS MyHUIMITAIEHON YCITYTH.
63. [IpenBapuTenpHas 3aUCh MOXKET OCYILECTBISATHCS CIEAYIOIMIMMHU CHOCOOAMH T10

BBIOOPY 3asIBUTEIIA:
1) npu nuyHOM OOpamICHUM 3asABUTENS B AJMHHUCTPALUMIO  TOPOJACKOTO OKpyTra
CtpexxeBoH, YTpaBlieHUE,;
2)  mo Tenedony;
3)  depe3 oUIIHATBHBIN CAT OPraHOB MECTHOTO CAMOYIIPABICHHS TOPOJICKOr0 OKpyTa
Crpesxesoii: http:// admstrj.tomsk.ru .
64.1 Ilpu npenBapuTeIbHON 3aIUCH 3aSBUTEb COOOIACT CIICTYIONTUE TaHHBIC:
- Ui GU3NYECKOTro Juia: (paMuinio, UMsi, 0OTYECTBO (IIPU HAIUYHH);
- JUTsl FOPUIUYECKOTO JIUIa: HAMMEHOBaHUE IOPUIUUECKOro JINIIA;
- KOHTaKTHBII HOMep TernedoHa;
- aJIpec JIEKTPOHHOHN MOUTHI (MMPU HAJTUYHH ),
- JKCJIACMBIC 1aTy U BpCMs IMPCACTABIICHHUA JOKYMCHTOB.
64. [IpenBapuTenbHas 3aUCh OCYIIECTBIIAETCS MYTEM BHECEHUS YKAa3aHHBIX CBEICHUIMA
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B KHI/IFy 3aIlInucu 3a}IBI/ITeJIeI>'I, KOTOpaH BCACTCA HA BHGKTpOHHBIX HOCUTCIIAX.

65. 3asgBUTEI0 COOOMIAIOTCSA JaTa M BpeMsl MpHeMa JOKYMEHTOB, KaOWHET (OKHO)
npueMa JOKYMEHTOB, B KOTOpble ciemyeT oOparuthes. [lpu nnmyHOM oOpalmieHuH 3asBUTEIIO
BBIZIACTCS TAJIOH-TIOJITBEPIKIACHUE. 3asBUTEIb, 3AIMCABIINIICS HAa MPUEM Yepe3 O(QUIHAIbHBINA CalT
OpraHOB MECTHOTO CaMOYTPAaBIICHUSI TOPOJACKOro okpyra CTpekeBoid, MOXKET pacredararb aHaJlor
TaJIOHA-TIOITBEPIKICHHSI.

66. Ocy1iecTBIeHHE 3alUCH 3asBUTENICH HAa ONpPEAEICHHYIO JAaTy 3aKaH4YMBaeTcs 3a
CYTKH JI0 HACTYIUIEHUS 3TOU JAThI.
67. IIpu ocyuiecTBIeHUM TPEABAPUTEIBHON 3alUCH 3asBUTENb B 0043aTEIbHOM

nopsiike HHHOPMHUPYETCSI O TOM, UTO MPEIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CITydae ero HEsIBKU
MO0 UCTCYCHHUHU MMATHAAUATH MUHYT HA3HAYCHHOI'O BPCMCHU IIpUCMa.

68. 3asBUTENSIM, 3alHMCABIIMMCS Ha TpUeM dYepe3 O(HUIMaNbHBIA CaWT OPraHoOB
MECTHOT'O CaMOYIIPaBIIEHUsI TOPOJCKOTO oKpyra CTpekeBoil, 3a TpH KaJleHAAPHBIX JHS 0 pHeMa
OTIIPABIISICTCS HAIOMUHAHKWE HAa YKa3aHHBIN aJipec AJIEKTPOHHOW MOYTHI O JaTe, BPEMEHH U MECTe
npuema, a Takke HHPpopMmanus 00 aHHYJIMPOBAaHUH MPEIBAPUTEIILHON 3aMCH B CIIydae HESBKH IO
UCTCUCHHUH TISTHAIIATA MHHYT C HA3HAYCHHOTO BPEMEHH IpHEMa.

69. 3asBuTens B 11000€ BpeMsi BIIpaBe 0TKa3aThCs OT MPEABAPUTEIILHOM 3aIUCH.

70. B orcyrctBum 3asBuTeneit, o0OpaTUBIIUXCA TI0 MPEIBAPUTEIHLHON 3aIuCH,
OCYILIECTBIISICTCS IPUEM 3asBUTEIICH, 0OPATUBIINXCS B MIOPSIKE OYCPE/IH.

71. I'padux mpuema (mpueMHOe BpeMms) 3asBUTENCH MO TPEABAPUTEIBHONU 3aIHMCH

YCTaHAaBJIMBACTCA HAYAJIbHUKOM YHpaBHeHH}I.

1. CocraB, n0C/J1€10BATEJIbHOCTh H CPOKHU BBINOJHEHUS] A/IMUHUCTPATHBHBIX NPOLEAYP
(medicTBHIl), TPeOOBAHUSA K MOPSAKY MX BbINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH BbINOJHEHHS
aIMMHHMCTPATHUBHBIX Npoueayp (aAelcTBUIT) B 31eKTPOHHOH (opme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHSI A/IMUHUCTPATUBHBIX npoueayp B ML ®

72. [IpenocraBieHne MYHUIMMAIBHOW YCIYTH BKIIOYAaeT B ce0s  CIEAYIOIIHe
aIMHUHHUCTPATUBHBIC TIPOIEAYPHI:

1) npueM W perucTpanus 3asBiICHUS M JIOKYMEHTOB Ul MPEIOCTABICHHUS MYHHIIUIAIbHOM
YCIIYTH;

2) pacCMOTpEHHE 3asBJICHHS U MPECTABICHHbBIX JOKYMCHTOB;

3) dbopMupoBaHHE U HANpaBlIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPTaHbI (OpraHU3aIlNN),
y4acTBYIOIIHE B MPEIOCTaBICHUHN MYHUIIUIIAILHOW YCIIYTH;

4) npuHATHE pelIeHWsT O TMPENOCTaBiICHUH JO0 00 OTKa3e B  NPEJOCTABICHUH
MYHULIMIIAJILHOM YCITyTH;

5) BeIaua pe3ynbTaTa MpPea0CTaBICHUS MYHHUIIMITAIBHON YCIIyTH.

biiok-cxemMa nmpenocraBiieHUs] MyHULIMIIAIBHON YCIIYTH

73. biok-cxema [IOCIEA0BATEIbHOCTH JNEeNCTBUN npu [IPEIOCTaBICHUU
MYHUIUNIAIBHON ycayru mpeacraBieHa B [lpunoxkeHun 3 K HacTodueMmy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

IIpueM u peructpanus 3asBICHUS U JOKYMEHTOB JUIs IPEAOCTABICHUS] MYHULIUIIAIBHON YCIIYT'H

74. OcHoBaHMeM JJIs1 Hayala BBITOJHEHHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISCTCS
oOparieHue 3asBUTENS C 3asBieHHEM (Tpemyiaraemas (opma 3asBICHUS TMPEACTaBICHA B
[Ipmnoxennn 2 K HacToseMy AJIMUHUCTPAaTUBHOMY pErJaMEHTy) U IpeAOoCTaBICHHE
JOKYMEHTOB, OINPEAEICHHBIX IMYHKTOM 26 HacTosIero AJMHUHHCTPATUBHOIO PErilaMeHTa, JTUYHO
1100 yepe3 NpeACTaBUTENs CIECHUATUCTY YTPABICHUS, OTBETCTBEHHOMY 3a MpPHUEM 3asBJICHUS O
IPEOCTaBICHUN MyHULIMIIAIBHON YCIYTH U IOKyMEHTOB.
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75. JlomyckaeTcsi mojada 3asBICHUS C NPUJIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 26 Hacrosiero AJMHUHHUCTPAaTMBHOIO pErjaMeHTa, IyTeM HampaBlieHUuss HUX B ajpec
VYrpaBieHus MOCPEACTBOM 3JIEKTPOHHOW IOYTHI, yKa3aHHOW B IlpwiokeHnn 1 x HacTosdmemy
AJIMUHHMCTPAaTUBHOMY PEIJIAMEHTY C MOCHEAYIOIIMM NPEICTAaBICHUEM OpWUIMHajia 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 26 AIMUHHCTPATUBHOT'O PETJIaMEHTa, B TEUEHHUE JIBYX pabouux
JHEH! ¢ AaThl OTIPABKHA JOKYMEHTOB MO 3JEKTPOHHOU MOYTE.

76. IIpy ycraHOBIEHMM OCHOBaHMM JUII OTKa3a B IPUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX IMYHKTOM 29 AJIMUHHCTPAaTUBHOIO pErIaMEHTa, CHEUHAIUCT YTNpaBiIeHUS,
OTBETCTBEHHBII 3a MpUEM 3asBJICHUS, HE IPUHUMAET NPEACTABICHHBIC 3asBUTEIEM JTOKYMEHTHI C
yKa3aHueM npuurH. IIpy OTCyTcTBMM OCHOBaHMM I OTKa3a B IpPHEME JOKYMEHTOB,
IPEIYCMOTPEHHBIX MYHKTOM 29 HacTosmero AJIMUHHCTPATUBHOTO pErjIaMeHTa, CHEeLHUaIUCT
VhpaBneHus HampapisieT 3asdBICHHE CHEHNUAINACTY AJMHHUCTPALMM TOPOACKOrO  OKpyra
CrpexeBoi, OTBETCTBEHHOMY 3a PETMCTPALMIO JOKYMEHTOB, Ha PETHUCTPALMI0 IIyTEM BHECEHHUS
3alMCU B KypHal PErMCTPALMM BXOJSIIMX JTOKYMEHTOB AJIMHHUCTpAIlMU TOPOACKOrO OKpyra
CrpexeBol, B IeHb ITOCTYIUIEHUS 3asBJICHUS U IPUJIaraéMblX K HEMY JJOKYMEHTOB.

77. CrennanucTt, OTBETCTBEHHBIN 3a PETUCTPALIMIO 3asIBICHUS, B CPOK HE MO3JIHEEe JTHS
perucTpaIyy, HampaBIseT 3asBICHUE CIICIIUATUCTY Y IPABICHHUS.
78. Crneuunanuct YopaBlieHus, B I€Hb MOJIyUYE€HHUS 3apErUCTPUPOBAHHOTO 3asIBICHUS U

IPUWIOKEHHBIX K HEMYy JOKYMEHTOB II€peJaeT 3asBICHUEC HAYAJIBHUKY YIPABJICHUS I
BU3UPOBAHUS.

79. HavanpHuk VYmpaBieHus BU3MpPYET W B TEUEHUE OIHOIO IHS IEpEAaeT €ro Ha
pPacCMOTPEHHE CIIEHMAINCTY YIIPABIEHHUs, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULUITAIBHON
YCIIYTH.

80.  PesynbraroM aaIMUHUCTPATUBHON MpOIENyphl SBIAETCA Iepeaadya MpOLIeAIEro

pPETUCTpALIMIO 3asBICHHUS HAa PACCMOTPEHHUE CIELUAIUCTY YINpPaBJIEHUsS, OTBETCTBEHHOMY 3a
MPEIOCTABICHHUS MyHULIMTIATLHON YCIIYTH.

81. MakcuManbHbI CPOK HCIIOJHEHUS JAHHOW aJIMHUHUCTPATUBHOM NPOLIEAYPHI
COCTaBIISIET HE 00JIee YeThIPEXKAICHIAPHBIX JTHEH CO JTHS MOa4H 3asBIICHU.

PaCCMOTpeHI/Ie 3as4ABJICHUSA U MTPEACTABIICHHBIX JOKYMCHTOB

82.  OcHoBaHMeM [UId Hayalla BBIMOJIHEHHUS] aIMUHHCTPATUBHOM MpPOLEAYPHl SBISETCS
MOCTYINICHHUC TMPOMCANICTO PETrUCTpAlUIO 3asBJIICHUSA U IMPUTIAraCMbIX K HCMY IOOKYMCHTOB Ha
paccMOTpeHHe CHEIHAINCTy YTpaBieHUsl, OTBETCTBEHHOMY 3a MPEJOCTaBlIEHUE MYHHUIIMIAIbHOMN
yCIyru. HpI/I PaCCMOTPCHUU 3adBJICHHUA U HNpUJIaraCMbIX K HEMY IOOKYMCHTOB OCYHICCTBJIIACTCSA
IpOBEpPKa MPEJCTaBICHHBIX JOKYMEHTOB Ha COOTBETCTBHE HCYEPIBIBAIOIIEMY TEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 27 AIMUHHCTPATUBHOTO PETJIAMEHTA.

83. B cnywyae HempencTaBieHUs 3asBHTENIEM JOKYMEHTOB, YKa3aHHBIX B TMYyHKTe 27
AI[MI/IHI/ICTpaTI/IBHOFO periamMeHTa, CICuualiucT YHpaBHeHH}I, OTBETCTBEHHBIN 3a MpeaoCTaBJICHUC
MYHHULIMIIAJIBHOM YCIIyTH, MEPEeXOJuT K aAMHHHCTPATHUBHOW mpouenype «hopMupOBaHHE U
HalpaBJICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu), YYacTBYIOIIME B
MPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH.

84. B cnydae mnpenocraBieHHsl 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 27
AJMUHUCTPAaTUBHOTO peErjlaMeHTa, MEKBEJOMCTBEHHbIE 3allpoCchl B OpraHbl (OpraHu3aluu),
Y4acTBYIOLIUE B IIPEIOCTABICHUN MyHULIUIIAIBLHON YCIyTH, HE HAIIPABIIAIOTCS.

85.  Pe3ynbTraroM agMUHUCTPATUBHOHN MPOILENYphl SBISETCS BBISBICHHE HEOOXOIUMOCTH
GbOpMUPOBaHHUS W HAIMpPABICHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHHU3aIiy),
Yy4acTBYIOIIHME B MPEAOCTaBICHUN MYHUIIMTIATBHON YCIIYT, B Clly4ae HENpeACTaBICHUS 3asBUTEIEM
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 27 AIMUHHCTPATUBHOTO PETJIAMEHTA.

86. OO06muit MaKCUMaJTbHBIA CPOK BBITIOJTHEHUST a[IMUHUCTPATUBHON MPOIEAYPHI HE MOXKET
IMPCBLINIATD IMATU KAJICHAAPHBIX I[HGﬁ CO OHA MOCTYIUICHHUA IMPOMICAUICTO PCrUCTPAlIUIO 3asBJICHUA
U T[pwiaraeMblx K HEMY JOKYMEHTOB Ha pacCMOTpPEHHE CHEHHaTUCTy YIpaBieHHUs,
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OTBCTCTBCHHOMY 3a MMPCAOCTABJICHUC MyHHL[HHaHBHOﬁ YCIyru.

dopMupoBaHUE U HalpaBlIeHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTraHbl (OpraHU3aINH),
Y4acTBYIOLIUE B IPEAOCTABICHUY MYHHUIUIIAIIBHON YCIIYTH

87. OcHoBaHMeM I Havajaa aIMUHMCTPATUBHOW NPOLEAYPHI SBIACTCS BBISBICHHE
HE0O0X0oauMOCTH (OPMHPOBAHUS M HAINPABICHHUS MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3anun), yyacTBYIOILIME B IPEJOCTABICHUH MyHULIUIIAIBHONW YCIIYT.

88. Ilpm mMOArOTOBKE MEXKBEJOMCTBEHHOIO 3ampoca  CIEHUATUCT  YTpaBJICHUS,
OTBETCTBEHHBIN 3a NMPEIOCTaBICHUE MYHUIMIIAIBHON YCIIYTH, ONPENEIACT NEPEUYEHb TOKYMEHTOB
(cBemeHMH, conep)KaIIUXCS B HUX) JUI  TPENOCTABICHUS MYHULUINAIBHOW YCIYIM H
roCyJapCTBEHHbIE OpraHbl, JUOO IMOJBEIOMCTBEHHbIE T'OCYAAPCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYIIPABJIEHUS OpraHU3al1iH, B KOTOPBIX JaHHbIE JOKYMEHTBI HAXOISATCSL.

89. ®dopMupoBaHHEe U HaNpaBlIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B
COOTBETCTBUU C TpeboBanusmu DenepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzamnmu
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX 1 MyHUIIUITAIBHBIX YCIYT».

90. Cneumanuct YmnpaBieHHs, OTBETCTBEHHBIH 3a NPEAOCTABICHHE MYHUIUMAILHON
yCIOyrd, He TMo3JHee paboyero IHs, CIEOYIOLEro 3a JHEM YCTAHOBJIEHHMS OCHOBAaHMM [uis
HalpaBJIeHUs MEXKBEJOMCTBEHHBIX 3alpocoB, (OPMHUPYET W HANpPaBISET MEXBEIOMCTBEHHBIN
3aIpoc B:

1) ®depepanbHyIO CIIyK0Y roCyJapCTBEHHON PErUCTpaLluy, KaaacTpa U KapTorpapuu;

91. Cpox mNOArOTOBKM M TIOJyYEHHUs OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc ¢
UCTIOJIb30BAaHUEM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBUS HE MOKET MPEBBIIIATH
nATH pabouux JHEH €O JHS NOCTYIJIEHHS MEKBEAOMCTBEHHOIO 3alpoca B OpraHbl WIH
OpraHu3aliy, NPeAOCTaBIAIONINE JOKYMEHT U uH(opmaruio. [ToctynuBuie B AIMHUHHCTPALIUIO
ropozckoro okpyra CtpexeBoi JOKYMEHTbI U MH(OPMALMIO MOIy4aeT CIEUUAINCT Y IIpaBlIeHUs,
OTBETCTBEHHBIH 32 MPEJOCTaBICHNE MYHUIIMIIAIIBHOM YCIIYTH.

92. PesynpTaTOM agMUHUCTPATUBHOW MPOIEAYPHI SBISECTCS OOOOIICHHE TMOJYYCHHOW B
paMKax MeEXBEJOMCTBEHHOTO B3aWMOJCHCTBUA WHpOpManuu (IOKYMEHTOB), HEOOXOIUMOM s
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHOU YCIIyTH 3aBUTEIIIO.

93. MakcuManbHbIA CPOK BBIMOIHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI COCTABIIAET CEMb
KaJeHJapHbIX JHEH CcO JHA BBIABICHHUA HEOOXOAUMOCTH (OPMHUPOBAHUS U HANpaBICHUS
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alyi), YYacTBYIOLIHME B IPEIOCTABICHUU
MYHULIMTIAJTbHOU YCIIYT.

[TpunsiTHE pemieHus o MPeI0CTaBIeHNH MyHUIIUNIAIbHOU yciyru 1100 06 OTKase B
IIPEOCTABIEHUN MYHUIIUIIATBHON YCIYTH

94, OcHoBaHMEM HayajJa aJMUHUCTPATUBHOM HPOLEAYpHl SBISETCS YCTAHOBIICHUE
CIELUAJINCTOM YTIPaBIEHUS, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHUIIUIIAIILHOU YCIYTH, B XOJ€
IPOBEPKH JTOKYMEHTOB OCHOBAHMU UIS MPEIOCTABICHUS MYHUIIUIAIBHON yCIyrH, JM00 OTKaza B
IIPEIOCTABICHUN MYHULIUIIATIbHON YCIYTH.

95. Cnenmanuct YHpaBieHUs, OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHUIUNAIHHON
YCIIyTH, B J€Hb YCTAaHOBJICHUS OCHOBAaHUH JJIS NIPEJOCTABICHUS MYHULUINAIBHON YCIYyTd TOTOBUT
IPOEKT MOCTAHOBJICHUS O NMPU3HAHUU TPAXKJTaHUHA HYKIAIOIIMMCS B APEBECHHE JUUIsl COOCTBEHHBIX
HYXJ1 (Ianee - MPOeKT MOCTAHOBJIEHUS ) U IIEpeIaeT UX Ha COIIACOBaHUE.

96. MakcuManbHbBI CPOK COTJIACOBAaHMSA JOJDKHOCTHBIMU JIMLIAMH AJIMUHHCTpAaLUU
TOPOZACKOI0 OKpPYra IMpOeKTa MOCTAaHOBIIEHUS COCTaBIIAET JBa Pa0OUYMX JTHS C MOMEHTA IOJIY4YEeHHUs
IIPOEKTa Ha COIJIACOBAHMUE.

97. CornacoBaHHBIH TPOEKT MOCTAHOBJICHUS TOAMUCHIBaETCI MApPOM TOpOACKOTO OKpyra
B TEUCHHE OJJHOTO PabOyero JHs ¢ MOMEHTA MOJIyYeHHs COTIACOBAHHBIX JOJDKHOCTHBIMH JTUIIAMU
IIPOEKTOB.
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98. B ciiyqae ycraHOBI€HUsS OCHOBAaHUM Ul OTKa3a B MPEIOCTABICHUU MYHUIUIIAIbHOU
yCIyrH, TMpeiycMOTpeHHbIX MyHKTOM 30 AJMHHHMCTPAaTUBHOIO pPErIAMEHTa, CHEeHaIUCT
VYmpaBieHus, OTBETCTBEHHBIN 3a NPEAOCTaBICHHE MYHHMIMMIAIBHON YCIyTH, B TEUYEHUE OJHOTO
pabouero OHS C MOMEHTAa YCTAHOBJIEHUS OCHOBAaHMH, TOTOBUT MOTHBHUPOBAaHHBIA IPOEKT
yBEIOMJICHHSI 00 OTKa3e B MPU3HAHUU I'PaXTaHMHA HY>KAAIOIUMCS B IPEBECUHE 11 COOCTBEHHBIX
HYXI (manee — yBemomieHHe 00 oTkase) W mepemaetr Mapy ropojckoro okpyra CrpexeBoi. B
YBEIOMJICHHH 00 OTKa3e JOJDKHBI OBITh YKa3aHbl 00CTOATENbCTBA, MOCTYKUBIIUE OCHOBAHUEM JUIs
OTKa3a.

99. VBenomsienue o0 oTkaze moAmuchiBaeTcss Mapom ropoackoro okpyra CTpexeBoil B
TEYEHHUE OJHOT0 pabouero HsA C MOMEHTA MOJIy4eHUs POEKTa OTKa3a.

100. MakcuMasibHBI CPOK BBIMOJHEHHUS aIMHUHHUCTPATUBHOU IPOLEAYpPHI COCTABISET HE
Oonee YETHIPHAALIATH KAJCHIAPHBIX JHEHM C MOMEHTa YCTaHOBJIEHHMS OCHOBAaHUM JuIs
IPEJOCTaBICHUS] MYHHUIIMIIAIBHON YCIIyrd, M0 00 OTKa3e B MPEAOCTABICHHMHM MYHHULUNAIBHOU

YCIIYTH.
Brigaua pesysnbTara npeiocTaBieHrs MyHUIMITAILHON yCIIyTr

101. OcHoBanmeM Jyisi Hadaja aJIMUHHCTPATUBHOW TPOLEAYpPHl SBJISETCA HAIAYNE
NOJANMCAHHOTO JOKYMEHTa, yKa3aHHOro B myHkTe 97 wimm nyHkte 99  HacTosmiero
AJIMMHUCTPaTUBHOI'O perjaMeHTa.

102. Beimaya pesynabTaTa HpPEJOCTABICHUS MYHHUIMIIAIBHON YCIYTH OCYIIECTBISETCS
CHoco0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUH, B TOM YHCJIE:

1) npu auyHOM OOpareHnn B YIpaBJICHUE,

2) TOCPEACTBOM IOYTOBOTO OTIIPABICHHS HA aJpec 3asBUTEIS, YKA3aHHBII B 3asIBJICHUM;

3) TOCPEACTBOM 3JIEKTPOHHOM MOYTHI MO aJpPECy SJICKTPOHHOHN MOYTHI, yKa3aHHOMY B
3asBJICHUU;

4) npu muuHOM oOpamennu B ML (mpy Hanu4Yuy 3aKIFOYSHHOTO COTIIALICHUS);

5) wu4epe3 nuuHBIl KaObuHeT Ha EnWHOM mopTane rocyiapCTBEHHBIX W MYHHUIIMIAJIBHBIX
yeuyr (QpyHKIIHiA).

103. OOumii MakCUMaJabHBIA CPOK BBIMOJHECHUS] AJIMHHUCTPATHBHOW TPOILETYpPHI
COCTaBJIsIeT He Oosee ABYX pabouux JIHEH co IHS MOAMMCAHUS TOKYMEHTa, O(pOPMIISIOIIEro OTHO
W3 IPUHATHIX PEIICHUH.

IV. Tlopsiaok u ¢popMbI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATHBHOIO perjiaMeHTa

[Topsimok ocyiiecTBIeHHs TEKYIIET0 KOHTPOJIS 3a COOIIOCHHEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMHU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOIO PErJIaMEHTA U UHBIX HOPMATUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIAILHON YCIYTH, a
TaKKe MPUHITHEM UMU PEILICHUN

104. Texymuit  KOHTPOJIb 332  COONIIOJIGHWEM W HCIOJHEHHUEM  IOJIOKCHHIA
AJMUHUCTPAaTUBHOTO perjiiaMeHTa M HMHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K TMPENOCTABICHUIO MYHHMLHUNAIBHOM YCIYyTH, OCYLIECTBISETCS HAYaIbHUKOM
YnpasneHus.

105. [TopsioK OCYIIECTBICHUSI TEKYILEro KOHTPOJS 32 COOJIOACHUEM U HCIOIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMHU MOJIOKEHUH AJMUHHCTPATUBHOTO PErjaMeHTa U WHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIIUX TpeOOBaHHWS K  MPEIOCTABICHUIO
MYHULIMMIAJIBHOM yCIYrH, a TakKe NPUHATHEM HMH pELIEeHUH, OCYIIECTBISETCS B MOPSIKE,
YCTaHOBJIEHHOM IOCTaHOBJIEHUEM AJMHUHUCTpaluu ropojackoro okpyra Crpexesoit ot 02.04.2014
No 247 «O6 yrBepxaeHun Ilopsnka oOCyIIeCTBICHHsT KOHTPOJS TIOJHOTHI M KadyecTBa
MPEIOCTaBICHUS MYHHUIIMIAIBHBIX YCIYT M COOJIIOJCHUS TOJOXCHUH aJIMHUHUCTPATUBHBIX
periaMeHTOB MPENOCTaBIECHUS MYHUIMNAIBHBIX YCIYyr Ha TEPPUTOPUM TOPOICKOTO OKpyra
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CrpexeBoit».

ITops10K ¥ MEPUOINYHOCTD OCYILECTBICHMS INIAHOBBIX U BHEIIJIAHOBBIX IPOBEPOK MOJHOTHI U
KayecTBa MPEe0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCIE MOPSIOK U (OPMBI KOHTPOJIS 32
IIOJIHOTON M Ka4E€CTBOM IPEJOCTABICHUS MYHUIIUIIATBHON yCIyTU

106. KonTponb 3a MOJHOTOM M KaueCTBOM MPENOCTABICHUS MYHHUIIMIAIBHOW YyCIyTru
OCyIIECTBIsIeTCS B popMax:

1) npoBeeHUsI IPOBEPOK;

2) paccMOTpeHHsl  JKajio0  3asBuTeneld  Ha  geiictBus  (OesxeiicTBme)  oprasa,
IIPEIOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpPraHa, MPEIOCTABIISIOIIErO
MYHULIMNIATIBHYIO YCIYTY, TM00 MyHUIIUIATIBLHOTO CITY>KaIIero.

107. B mensix ocylecTBiIeHHsI KOHTPOJISA 3a IOJHOTOW M KAuyeCTBOM IPEAOCTaBICHUS
MYHULIMTIAJIBHOU YCIYTH AJIMHUHUCTPALUE TOpOoACKOro okpyra CTpexXeBOM MPOBOASTCS IJIAHOBBIE
Y BHEIUIAHOBBIE NPOBEPKHU. IIOpsAnOK M NMEpUOINYHOCTH OCYLIECTBICHMS IIAHOBBIX MPOBEPOK
YCTAHABJIMBAETCS TMOCTAaHOBICHHEM AJIMUHHCTpaluu Topoackoro okpyra CrpexeBoil. [lpu
IIPOBEPKE PACCMaTPUBAIOTCS BCE BOIPOCHI, CBSA3aHHBIE C MPEAOCTABICHHMEM MYHULUIAIbHON
yciyrd (KOMIUIEKCHBIE TMPOBEPKU), WM OTAEIbHBIA BOMPOC, CBSI3aHHBIM C TMpeAOCTaBICHHUEM
MYHUIIUTIATBHON YyCIyru (TeMaTHueckue npoBepku). IIpoBepka Takke MPOBOIUTCS IO >Kanobde
3asIBUTENS.

108. BHennaHOBbIE MPOBEPKU NPOBOAATCA B CBA3M C INPOBEPKOM YCTpPaHEHMsI paHee
BBISIBJICHHBIX HapYIICHUH AJMUHUCTPATUBHOTO PETJaMEHTa, a TaK)Ke B ClIydae MOJydyeHus kanod
3asgBUTENEed Ha AeWcTBUsS (Oe3/leficTBHE) OopraHa, MPEJOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTY,
JNOJKHOCTHOTO — JIMLIa  OpraHa, MpPEeJOCTaBISIONIET0  MYHHMIMIAIBHYIO  yCIOyry,  JnOo
MYHUIUIIAIBEHOTO CITYXaIIero.

109. Pesynbrarel mpoBepku 0GOPMIISIIOTCS B BHJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCA BBIABJIICHHLIC HCAOCTATKU U MPCJIOKCHUSA 11O UX YCTPAHCHHUIO.
31.

OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI OPTaHa, IPEAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, 3a
perieHus u AecTBus (0e3eicTBIE), TPUHUMAEMBbIE (OCYIIIECTBIIIEMbIC) UMHU B XOJI€
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H

110. Ilo pe3ynpraraM DIPOBENCHHBIX IPOBEPOK, B CIlydae BBIABICHUS HApYyLICHUU
COOJIOZICHHST TIOJIOKEHUH AJIMUHUCTPATUBHOTO perjlaMeHTa, BUHOBHBIC JOJKHOCTHBIC JIHIIA
opraHa, IpPeIOCTaBIAIONIETO MYHULMIIAIBHYIO YCIYI'y HECYT OTBETCTBEHHOCTbH, YCTAHOBJIECHHYIO
3aKOHONAaTeILCTBOM  Poccuiickoit  ®emeparuu  3a  pemeHuss W JelcTBus  (Oe3aeiicTBue),
HpI/IHI/IMaeMBIe B X0I€ HpeI[OCTaB.HeHI/I}I MYHI/IL[I/IHaHLHOﬁ yCJ'IYTI/I.

111. OTBETCTBEHHOCTH JIOJKHOCTHBIX JINIT oprasa, MPEI0CTABIISIONIETO
MYHULIUIIAABHYIO YCIYTY 3aKpEIUIICTCSA B JOKHOCTHBIX HHCTPYKIUSAX.

[Tonoxenus, xapakTepu3syroue TpeOoBaHus K TOPSAKY U (hopMaM KOHTPOJIS 33 IPEOCTaBICHUEM
MYHUILIUITIAJILHON YCIYyTH, B TOM YHCIIE CO CTOPOHBI TpakJaH, X 00BbEAUHEHUN U OpraHu3alui

112. KonTtponb 3a mpegocraBieHneM MYHUIIMITAIBHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI
rpaXKaaH, uX 0ObEIUHEHUI U OpraHu3aIi, OCYIIECTBISETCS MOCPEICTBOM MyOIHKAITUH CBEICHHIA
0 JeATEIbHOCTH OpraHa, MpPEJOCTaBISIONIET0 MYHHMIMIIAIBHYIO YCIYry MpU MPEeAOCTaBICHUU
MYHUIUIATBHON YCIIYTH, TOJYYEHHUS TpaXJaHaMH, UX OOBEAWHEHHSIMHU U OpraHu3alusIMU
aKTyaJIbHOM, MOJTHOW M TOCTOBEPHOW MHGOPMAIIUU O TOPSIKE MPEIOCTABICHUS MYHHUITUTIATIbLHON
yCIyrH U 00eCTIeYeHUsI BO3MOXKHOCTH JI0CYI€OHOT0 (BHECYIEOHOT0) pPaCCMOTPEHUS Kaj00.
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V. JocyneOHblii (BHecy1eOHbII) NOPSAA0K 00:KAJIOBAHNS PellleHUid U 1eiicTBUIl
(0e3neiicTBUA) OpPraHa, NpeaoCTABJISIIONIEr0 MyHUIMIIAJIBHYIO YCJIYTY, a TAKKE ero
JAOJIKHOCTHBIX JIMI, MyHHIIHIAJBHBIX CJIYKALMX

113. 3asgBuTenu BrpaBe 00XajJoBaTh B J0CYACOHOM (BHEeCyneOHOM) MOpSAKE pELIeHHUS U
neiictBusa (Oe3aeiicTBHE) OpraHa, NMPEeJOCTABISIOMIET0 MYHHUIMIIAIBHYIO YCIYTY, TODKHOCTHOTO
JIMIIa OpTaHa, MPeI0CTaBIISIONIEr0 MyHHIIUIIATBHYIO YCIYTY, TH00 MyHUITUTIATBHOTO CITY>KaIlEero.

114. TIpenmerom nocyne6HOTO (BHECYIAEOHOT0) OOKAJTOBaHUS SBISIIOTCA PEIICHUS |
neiictBust (Oe3aeiicTBUE) OpraHa, MPeIOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, AOJKHOCTHOTO
JMIA OpTaHa, MPEJOCTABISIONIET0 MYHUIIUIATIBHYIO YCIYTy, 100 MYHHUIIUIIAIBHOTO CIY)KAaIIero B
TOM YHCJIE B CICAYIOUINX CIIydasx:

1) HapylIeHWe CpOKa pPEerucTpaluy 3ampoca 3asBUTENS O MPEIOCTABICHUHU
MYHULIMIIAJIBHOW yCITyTH;

2) HapyllEeHNEe CPOKa MPEIOCTABICHNS MyHULIUITAIBHON YCIyTH;

3) TpeOOBaHUE Yy 3asgBUTENS JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMAaTHUBHBIMHU

npaBoBeIMU akTamMu Poccuiickoit denepanyy, HOPMATUBHBIMM IPABOBBIMU aKTaMu TOMCKOM
00JacTi, MyHHUIIMITATFHBIMU TTPABOBBIMU aKTaMHU;

4) OTKa3 B TMpUeMe Yy 3asBUTENs JOKYMEHTOB, TPEJOCTaBICHHE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoin denepanuu, HOPMATUBHBIMU
PaBOBBIMM  aKTaMd TOMCKOM oO0nacTv, MYHHMIMMAIbHBIMU TPABOBBIMU  aKTaMH  JJis
IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCIYTH;

5) OTKa3 B MPEAOCTaBICHUM MYHMIIMIIAJLHOM YCIYrd, €CJIM OCHOBAaHMS OTKa3za He
IPEIyCMOTPEHBI (efepalbHbIMU 3aKOHAMH W TMPHHATBIMA B COOTBETCTBUM C HHUMH HHBIMHU
HOPMaTHUBHBIMU NMPABOBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
Tomckol 067acTH, MyHUIIMITATTBHBIMU TTPABOBBIMU aKTaMU;

6) 3aTpeOoBaHuUE C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIMIIAILHOM YCIIYTH MJIaThl, HE
IIPEAYCMOTPEHHOM HOPMaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMU
PaBOBBIMU akTaMu ToMCKO# 001acTH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMH;

115. XKanoba Ha pemeHus u JaeicTBUS (Oe3MeiCTBUE) oOpraHa, MPEIOCTABIISIONIETO
MYHUILIMNIATIBHYIO YCIYTYy, IOJHKHOCTHOTO JIMIA OpraHa, MPEeIOoCTABISIIONIET0 MYHUIUNAIbHYIO
yCayry, JIMOO MYHUIMIAJIBHOTO CIYXKAIlero MoJaeTcs B NHCbMEHHOH ¢opme Ha OymMa)KHOM
HOCUTEJIe, B DJIEKTPOHHON (QopMe B OpraH, MPeNOCTABIAIOIINNA MYHULUNAIbHYIO YCIYTy U
HNOJJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HaJEJIEHHBIM OJHOMOYMSIMH IO PACCMOTPEHUIO
xKanoo.

116. Kanoba wMoxker ObITh HampaBieHa 1o modre, uepe3 MOPL[ (mpu HamuuuM
3aKJIIOYEHHOTO COTJIAIICHUS O B3aWMOJICHCTBHM), dYepe3 oOQUIUaIbHBIN calT (B paszene
«Hacenenuto»/ «IHTepHET-IPUEMHAas»), C UCIIOJIb30BaHUEM ENMHOro noprasna rocy1apCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIMI) (Mocae o0ecrnedeHus TEXHUIECKON BO3MOKHOCTH).

117. OcHoBanmeM [UIsi Haudajda TMPOIENypbl OO0XKATOBaHHWS pEHICHUS U JIeHCTBUS
(Oe3nelicTBUS) OpraHa, MpeaoCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JOMKHOCTHOTO JIMIA OpraHa,
IPEOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTY, JTHOO MYHHUIMIIAIBHOTO CIYXKAIEro SBISIEeTCs
MOCTYIJIEHUE B OPTaH, MPEI0CTABIAIOMUN MyHULIUIIATbHYIO YCIYTY:

1) xanmoObl 3asiBUTENs, HANPaBICHHONW B IMUCHBMEHHON (opmMe Ha OyMa)XHOM HOCHUTEINe
MOYTOBOM CBA3BIO MO aJpecy, ykazaHHomy B [lpunoxenun 1 k HacTosimieMy AJIMUHUCTPATUBHOMY
peraameHTy;

2) xanoObl 3asBUTENS, HANPABICHHOW dYepe3 O(HIMaNbHBIA CAaWT OPraHOB MECTHOTO
camoynpaBiieHus1 ropojackoro okpyra CrpexeBol, ykazaHHoMy B IIpunoxenun 1 k HacTosdmemy
AJMUHUCTPATUBHOMY PETJIaMEHTY;

3) >kaynoObl 3asBUTENSA, HANpaBICHHOM dYepe3 ENWHBI mopTam rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (PyHKIUi) (mocae oOecreueHus TeXHUIECKONH BO3MOKHOCTH);

4) >xano0bl 3aBUTENS B MUCbMEHHOM (opMe, MOAAHHOM B XO/€ JIMYHOTO MPUEMA.
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118. YKanoba momiexuT 00A3aTENBHONW PErucTpalud B TEUEHHE TpeX ITHEW C MOMEHTa
MOCTYIJIEHUSI B OpTraH, MPeJoCTaBISIONNI MyHUIIUIAIBHYIO yeIyry. B nenp peructpanuu xanobda
HaMpaBJIIeTCs] PYKOBOJIUTENIO OpraHa, MpeloCTaBISIONIEro MyHUIUIIAIBHYIO YCIYTY, MOCe Yero
HE IO3[HEe OJHOro paboyero JHS TMEpelaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIUILY,
Ha/IeJICHHOMY TTOJIHOMOYHSIMU 110 PACCMOTPEHHIO JKaJoo.

119. Cpok paccMoTpeHus kajoObl HE TOJDKEH IMPEBBINIATh MATHAANATA padOYnX JHEH CO
JHS €e perucrpalud, a B ciydyae oOOXaJoBaHUS OTKa3a OpraHa, HPeAOoCTABISIONIETO
MYHULIMNIATBHYIO YCIYTYy, IOJHKHOCTHOTO JIMIA OpraHa, MPeIOoCTABISIIONIET0 MYHUIUNAIbHYIO
yCIayry, B IpHUEME JOKYMEHTOB Yy 3asBUTENSA JIMOO B HWCHPABICHUU JOMYIICHHBIX OINEYAaTOK H
OIIMOOK WJIK B cy4yae 00KaloBaHHs HapyIIEHUs YCTAHOBJICHHOI'O CPOKa TAKUX HUCIIPABJICHUN — He
NO3/IHEEe MATH pabovMX JTHEH co THS ee perucTpaluu.

120. Kanoba 3asBUTEINS TOJDKHA COACPIKATH CISAYIONIYI0 HH(POPMAIIHIO:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISAIONIEr0 MyHULIMNIAIBHYIO YCIYTY, MO0 MYHULHMIAILHOTO CIYXKaIlero,
petieHus u aeicTBus (0e3aeiicTBUE) KOTOPBIX 00KaTYyIOTCS;

2) dhamMunuo, UMs, OTYECTBO (IIPU HAJIMYWH), CBEICHUSI O MECTE >KHTEIIbCTBA 3asSBUTEIS -
¢usuueckoro mnuma MO0 HAMMEHOBAaHME, CBEOCHHMS O MECT€ HAXOXKICHHS 3asgBUTENS -
IOPUAMYECKOTO JIMIA, CTPYKTYPHOTO TNOJpa3fesieHus IOpUIMYECKOro JHIa, a Takke HOMep
KOHTAKTHOTO Tene(doHa, ajapec SJIEKTPOHHOW MOYTHl (IPpU HAJMYMK) U TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXalyeMbIX peHIeHHSX © jAelicTBusx (Oe3melicTBUM) —Oprasa,
MPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPelOoCTaBIIAIOIIErO
MYHHUIIUTIATFHYIO YCIYTY, JIN0O0 MyHHUIIUTIAIEHOTO CITYKaIIero;

4) noBonbl, HA OCHOBAHHUU KOTOPBIX 3asABUTEIh HE COTJIACEH C PEIICHHEM M AeHCTBHEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
oprasa, mpe10CTaBIAIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, IN00 MyHUIIMTATIBHOTO CITY>KaIIero.

K »xano0e 3asBUTENb BIIPaBE MPHUIIOKUTH TOKYMEHTHI, IIOATBEPKIAIOIINE €T0 TOBOABI, THO0
UX KOIIHH.

121. Tlo pe3ynbTaTaMm pacCMOTPEHUS KajJ00bl OPTaH, MPEAOCTABISIONINA MYHUIIUTIATHHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINUX PEUICHHI:

1) 00 ynoBnerBOpeHHM XajloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHATOrO pPELICHUS,
UCIPABIICHUS JOMYIIEHHBIX OPraHOM, MPEJOCTaBISIONUM MYHULHUINAIbHYIO YCIYTY, ONEYaToK U
OMMOOK B BBIIAHHBIX B pe3yldbTaTe MPEIOCTABICHUS MYHUIIMTAIBHON YCIYTHM JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®Penepanyy, HOPMATUBHBIMHU IIPABOBBIMU aKTaMu TOMCKOM
o0yacT, MyHUIIMIIAJILHBIMU MTPABOBBIMU aKTaMH, a TAaKXKe B HHBIX (opMmax;

2) 00 oTKaze B YIOBJIETBOPEHUH JKATOOBbI.

122. B cnydae npuHSATHS penieHUs 00 YIOBJIETBOPEHUHU KAJIOOBI OpraHu3yercs padoTa 1mo
BOCCTAHOBJICHHIO HAPYIICHHBIX TPaB 3asBUTENS, a TAK)KE MHBIE MEPOIPHUSATHUS, HANpaBlIeHHbIC Ha
yCTpaHEHHE BBISIBICHHBIX HapyILICHUH.

123. Tlpu ycTpaHEeHWUHW BBISIBJICHHBIX HAPYIICHHUH, BOCCTAHOBJICHHH HApYIICHHBIX IpPaB
3asgBUTENSl CPOKU BBHIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp HE MOTYT HpPEBBIIIATH CPOKOB,
YCTaHOBJICHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

124. He mo3anHee HA, CIENYIOIIETO 3a JHEM TMPUHSATHS PEUICHUs, YKA3aHHOTO B IYHKTE
121 AJMHUHHCTPAaTHMBHOTO pETJIAMEHTA, 3asBUTEII0 HAIMpPABISACTCS MOTHBHPOBAHHBIA OTBET O
pe3yabpTaTax pacCCMOTPEHUS KAIOOBI CITIOCOO0M, YKa3aHHBIM B kajio0e.

125. B cinydae yCTaHOBJIEHUS B XOJA€ WM IO pPE3yJbTaTaM PACCMOTPEHHUS >KAIOOBI
MPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO MPABOHAPYIICHUS WJIM MPECTYIJICHUS JOJKHOCTHOE
JMILO, HAJENCHHOE IOJHOMOYMAMU IO PACCMOTPEHMIO >KajioO, He3aMeUIUTENIbHO HaIpaBiseT
UMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPaTypBhl.
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IIpunoxenue 1

K AJIMHHHCTPAaTUBHOMY perjlaMEHTy MpeloCTaBICHUS
MYHULMIIAIBHOU yciyru «lIpueM 3asBieHUl U BKIIIOUEHUE
UX B CIIMCOK Ipa)/laH, HYXJAIOLUXCSI B APEBECUHE IS
COOCTBEHHBIX HYXI»

CnpasouyHasi HH(OpMaLKs 0 MecTe HaX0XKIeHHsl, rpaguKe padoTbl, KOHTAKTHBIX TeJeoHaX,
ajpecax 3J1eKTPOHHOM NMOYThI OPTaHOB, MPEJIOCTABJIAIOIINX MYHHIUNIAJIbHYIO YCIYTY, HX
CTPYKTYPHBIX NOAPA3/ieJICHUI U OPraHu3anmii, y4acTBYIOIUINX B NMPeJ0CTABJICHUH
MYHHIUNAIbHOH yCIyTH

1. ApamuHuCTparys ropojckoro okpyra CTpexeBOi.
MecTto HaxoxJIeHuss AJIMUHUCTpauuu ropojackoro okpyra CrpexeBoil: 1. CTpexeBOH,
ynuna Epmakosa, 46a.

I'padux paboThl AIMUHHUCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0bedenno2o nepepuvléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spemsn

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€Hb.

I'padux npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOr0 OKpyra CTpeKeBOu:

[ToHenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0obedennoco nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€eHb

[ToutoBbIii afgpec AIMHHHCTpaMH TOpoickoro okpyra Crpexenoit: 636785, Tomckas

obnacts, ropog CtpexeBoil, yin. EpmakoBa, 46a.
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KonTaktHsiii Tenedon: 8 (38259) 5-10-01.

OdunmanbHbIil callT AAMUHUCTpAMKU Topojckoro okpyra CrpexeBoil B cetu MHTEpHET:
http://admstrj.tomsk.ru.

Agnpec 31€KTPOHHON NOYTHl AJIMHUHUCTpALIMUA TOpojacKkoro okpyra CTpexeBoW B CeTH
Wurepuer: office@admstrj.tomsk.ru.

2. YropaBieHHe MUMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOUIEHUM AJIMUHUCTPALMU TOPOACKOIrO
okpyra CtpexeBoil.

Mecto HaxoXAeHuss YIpaBiICHUS HMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLICHUU
AnmuHucTpanuu ropoackoro okpyra CrpexeBoii: r.CrpexeBoi, ynuna Epmakosa, 46a, 1 stax
xaburet Ne 39, 38.

I'paduk paboTel YipaBieHUs UMYIIIECTBEHHBIX U 36MEIbHBIX OTHOIIECHUN AIMUHUCTPAIIIT
ropoJiIckoro okpyra CTpe:keBoii:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee gpems

¢ 12.30 0o 14.00 - 8pems 0b6edenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
[TaTHuIA ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTeNe B YNpaBICHUH WUMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
AMUHHUCTpALUU TOPOACKOro okpyra CTpexeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0obedenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0b6edenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spemsn

¢ 12.30 0o 14.00 - 8pems 0obedenno2o nepepuvléa
[TaTHuIA Henpuemublll 0eHb
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

[ToutoBblli  aapec  YnpaBieHUs  HMMYLIECTBEHHBIX W 3EMEJBHBIX  OTHOLLICHHI
AnMuHHCTpanuu ropojickoro okpyra Crpexenoit: 636785, Tomckast obmacts, ropoa CTpexeBoi,
yinuna Epmakosa, 46a.

KonrakTasiii renedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHblii  caiiT  YopaBieHMs HMMYIIECTBEHHBIX W 3€MEJIbHBIX  OTHOIICHUH
AJMHHHCTpAIH ropoackoro okpyra CtpeskeBoit B cetn MuTtepuer: http://admstrj.tomsk.ru.

AJpec SIEKTPOHHON TOYTHI YTIPABICHHS UMYIIECTBEHHBIX W 3€MENbHBIX OTHOIICHUN
AJIMHHHCTpAIK ropojckoro okpyra CtpeskeBoii B cetr Mutepuer: Maslyak@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�
http://admstrj.tomsk.ru/�
mailto:Maslyak@admstrj.tomsk.ru�
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TIpunoxenwne 2

K AJMUHHCTPAaTUBHOMY pEITaMEHTy IPEIOCTaBICHHA
MYyHHULIMNAIBHON yciyru «lIpueM 3asBieHui U BKIIIOUEHUE
UX B CIHCOK TpaklaH, HYKIAIOMHNXCS B JPEBECHHE IS
COOCTBEHHBIX HYXKI»

INPEJIATAEMAS ®OPMA 3ASBJIEHUA

Mbspy ropoackoro okpyra CtpexeBoi
oT

(MOSTHOCTBIO (haMHITUIO, UMSI, OTUYECTBO (TIpU
HAJUYHH ) 3asBUTEJIS)

MMacIIOPTHLIC JaHHBIC:

(ampec MecTa JKUTENbCTBA (BPEMEHHOIO
npeObIBaHMS ) 3aIBUTEIIA),

(KOHTaKTHBIN TeIE(POH 3asIBUTEIIS)

AJI OPUIUYCCKOro Jinna:
HAaMMCHOBAHUEC IOPUINYCCKOTO JIMIIA

C YKa3aHUEM OPTaHHU3alHOHHO-TIPABOBOH (HOPMBEI,

MCCTOHAXOXIACHUC

dbamuun, UMEHH, 0T4eCTBa (MPU HATUYUH ) JIUIIA,

HMCIOLICTO IpaBoO 0e3 AOBCPCHHOCTH

I[CﬁCTBOBaTB OT UMCHHU IOPUIUYCCKOTO JInla,

KOHTAKTHBIN TeneoH, 3JEeKTPOHHAS TI0YTa
3asiByieHuUe
[Ipomry npu3HaTh MeHs, ,

(damuust, UMs1, OTYECTBO)
HYXKJIAIOIINMCS B IPEBECHHE ISl COOCTBEHHBIX HYXK]T

(OCHOBaHI/Ie I IPU3HAHUA HYXXIAIOIMUMCA B JPCBCCUHC IJIA COGCTBCHHBIX HYX] 1 BKIIIOUCHUC B
CITHCOK)
1 BKIIFOYHUTH B CIIMCOK I'paKaaH, HYKAAOIINUXCA B APECBCCUHC IJIA CO6CTB€HHBIX HYXII.

[Ipunoxenue K 3asBJICHUIO:
1)
2)
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Pe3ynbrar nmpenocraBieHus: yCayru Npolly NpeJoCcTaBUTh (HYKHOE MOTYEPKHYTh):
1) npu nuyHOM OOpalleHUH B YTIpaBJICHNUE;
2) TIOCPEACTBOM MOYTOBOTO OTIPABJICHHS HA apeC 3asBUTENIS, YKa3aHHbBII B 3asSBICHHM;
3) TMOCPEnCTBOM AJIEKTPOHHOM MOYTHI ;
(ampec 3MEKTPOHHOM MOYTHI)
4)  npu muuHOM obpareHur B M®IL] (pu HaIMYUH 3aKIIFOYCHHOTO COTJIAIICHNS);
5) w4epe3 snuHbI KaOuHeT Ha EAMHOM mopTajie rOCyIapCTBEHHBIX M MYHHUIUMATBHBIX

yeuyr (QyHKImii).

(moamnuce) (pacmmdpoBka)
«_» 20 r
[ar corjiacue B MCIOJb30BAHUM MOMX IEPCOHAJIBHBIX JAHHBIX NPH NPeI0CTABICHUA
MYHUIMNAJIBHON yeayru (st pu3nyecKuXx JIMI).

(monuce) (pacmmdpoBka moanucH)
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[punoxenne 3

K AJIMUHHCTPAaTUBHOMY pErJaMEHTy MPEIOCTaBICHUS
MYHULMNAIBHON yciyru «lIpueM 3asBieHui U BKIIIOUEHUE
WX B CIHCOK TpaKAaH, HYKHAIOUINXCS B JPEBECHHE VIS
COOCTBEHHBIX HYXKI»

BJIOK-CXEMA TTOCJIEJJOBATEJIbHOCTU JEMCTBUI
MPU MPEIOCTABICHUU MYHUIIMTIAIBHOU YCIYTH
«HpI/IeM 3a$IBJIeHI/II71 1 BKIIFOUCHHUEC UX B CIIMCOK rpaxcﬂaH, Hy)i(,[[aIOH_II/IXCH B z[peBeane JJI
COOCTBEHHBIX HYXK]I»

Hauano npegocraBnenuss MyHUIMNATbHON
yCIIyru

v

Ho;[aqa 3asBJICHUA U JOKYMCHTOB

A 4

>

OTCYTCTBYIOT OCHOBAaHUS JJIsl OTKa3a B Hannune ocHOBaHUM TSI OTKa3a B
npueMe JOKyMEHTOB npueMe JOKyMEHTOB
Perucrpanus 3asBienus Otka3 B nipueMe JOKyMEHTOB

v

PaccmoTpenue 3asBiieHus u
MIPE/ICTaBICHHBIX TOKYMEHTOB

v

Omnpenenenne HEOOXOTUMOCTH
(dbopMHpOBaHUSA U HATIPABICHHS
MEKBEIOMCTBEHHBIX 3aITPOCOB

A

>

®opMupoOBaHUE U HANIPABJICHHUE OTcyTCcTBYEeT HEOOXOAUMOCTD
MEKBEJJOMCTBEHHBIX 3aIIPOCOB (opMHpOBaHUS U HAIIPABICHUS
MEKBEIOMCTBEHHBIX 3aIIPOCOB

v v

[IpunsaTHe pemenus o npeaocTaBICHUH JTU00 00
OTKa3€ B MPEJOCTABICHUN MYHUIIUTIAIGHOW YCITYTH

/\

[IpuHsATHE pemenns o NpeaoCTaBICHUN [TpunsTue pemenus 06 oTkase B
MYHH]_[HHa)ILHOﬁ YCIIyTH MMpEaoCTaBICHUN MyHHHHHaHBHOﬁ
Brinaua (HanpaBieHre) mOCTaHOBIICHUS Brigaua (HampaBieHue) yBenoMiIeHuss 00
OTKa3€ B MPEIOCTaBICHUN
MYHUIUIIAIBHON yCIyTH
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	117. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	118. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	119. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	120. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	121. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	122. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	123. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	124. Не позднее дня, следующего за днем принятия решения, указанного в пункте 121 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	125. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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