[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 12.02.2019 Ne109
«06 yTBEpXOeHUN AOMUHUCTPATUBHOIO perfaMmeHTa npegocTaBeHns
MyHuumnansHon ycnyrmn «CornacosaHue nepeyctponcTaa u (Mnu) nepennaHnpoBKU
NnoMeLLeHNs1 B MHOroKBapTUpHOM aome» (B pegakumm ot 05.03.2019 Ne178, ot
25.04.2019 Ne306, ot 16.05.2019 Ne363, ot 03.10.2019 Ne759, o1 09.06.2020 Ne410)

B cooTtBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmaBon 4 XKunuuHoro kogekca
Poccuinckon depepauumn, PegepanbHbiM  3akoHom o1  27.07.2010 Ne 210-93
«O6 opraHuszaumm npeaocTaBneHNa rocyAapCTBEHHbLIX U MYHULUMNANbHBLIX YCAyry,
Ha ocHOBaHWW NyHKTa 38 Yactu 2 ctaTbn 47 YcTtaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npeaocTaBneHns MyHULMnansHom
ycnyrm «CornacosaHne nepeycTponctea u (Mnn) nepennaHupoBKM MOMELLEHUS B
MHOIOKBapTMPHOM AOMEY» COrNAacHO MPUMOXEHMUIO K HACTOSALLEMY MOCTAHOBIEHMIO.

2. MpusHatb yTpaTUBLUUMK CWUY MNOCTaAHOBMNEHUS AAMWHUCTpaLMM ropoaCcKOro
okpyra CtpexeBon:

-0oT 22.08.2018 Ne 614 «O6 ytBepxaeHuM ALMUHUCTPATUBHOIO perrameHTa
npegocTaBneHns MyHuumnansHon ycnyrn «CornacosaHue nepeycTtpoucTsa u (unm)
nepennaHupPOBKN XUITOro NOMELLEHNSA;

-or 02.10.2018 Ne 725 «O BHeCeHUM W3MEHEHUA B MNOCTAHOBMNEHUe
AoMnHMCTpaummn ropofckoro okpyra Ctpexeson ot 22.08.2018 Ne 614».

3. HacTtosiwiee nocTtaHoBneHMe nognexut oduumansHOMy OnyGrMKOBaHWUIO
B rasete «CeBepHasa 3Be3ga» W pasMeLleHut0 Ha oduumanbHOM canTe OpraHoB
MECTHOro camoynpasneHnst ropoackoro okpyra CtpexeBon.

4. KoHTponb 3a WCMOSIHEHMEM HACTOALEro MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoacKoro oOkpyra, HavanbHWKa YnpasneHus ropoackoro
Xxo3sMcTBa wn  6esonacHOCTM NpoOXuBaHua AOMUMHUMCTPaAUMM  TOPOACKOro  OKpyra
CtpexeBon.

Map ropogckoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEP>XOEH

noctaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

oT 12.02.2019 Ne 109 (B pegakuuun ot
05.03.2019 Ne178, ot 25.04.2019 Ne306, ot
16.05.2019 Ne363, ot 03.10.2019 Ne759, ot
09.06.2020 Ne410)

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeaocTaBrieHUss MyHULUNanbHOU ycnyru «CornacoBaHue nepeycTtpomcTea u
(wnun) nepennaHMpPoOBKU NOMELLEHNA B MHOFOKBapTUPHOM AOoMe>

. O6bwme nonoxeHns

MpeameT perynupoBaHus agMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHns MyHULMNAanbHOM yCryru

1. AOMUHUCTPATUBHBIA pernaMeHT MNpeaocTaBneHuss MyHUUMNanbHOW YCryru
«CornacoBaHne nepeyctpouctea u (MnNu) nepennaHUpPoOBKN  MOMELLEHUs B
MHOroKBapTMpHOM foMe» (ganee - AOMUMHUCTPaATMBHbLIA perrnamMmeHT), onpegenset
nopsaaoK U cTaHA4apT NpeaocTaBneHna MyHULMNansHOW YCryrn no Bblgave JOKYMEHTOB
O CcorfacoBaHuUM nepeycTponcTtsa W (MNUM) MEPEennaHMpoBKA  MNOMELLEHUA B
MHOrOKBapTMpPHOM [JOMe (Janee - MyHuuunanbHasi ycriyra) nocrneaoBaTesibHOCTb,
CPOKM BbINOMHEHNS aAMUHUCTPATUBHbBIX npouenyp (4encTBuin) No npefocTaBneHunto
MyHMUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
ncnonHeHne AOMUHUCTPATMBHOMO pernameHTa, aocyaebHbin (BHecyaebHbIn) nopsaaok
obxanoBaHus peweHnn n gencteun (6esgencteuns) AgMUHUCTPaLMEN TFOPOACKOro
okpyra CTpexeBoW, [AOSDKHOCTHbBIMU nUUAMWU WU MYHALUNASbHBIMU  CRyXalmnmu
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon.

Kpyr 3assutenen

2. 3aaButenaMmm aBRSOTCA  COOCTBEHHUKM nepennaHupyembix U (1nu)
nepeycTtpanBaembIiX NMOMELLEHNIA B MHOMOKBApTUPHOM AOME UMM MX YNOSTHOMOYEHHbIE
npeacraBuTenu (ganee - 3asiBUTEND).

TpeboBaHus kK NopsaKy MHOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMNANbHOM YCyru

3. WHpopmmposaHue 3aaBUTENEN o] nopsagke npenocTaBieHns
MYyHUUUNAaNbHOM ycnyru obecneunBaeTcs MYHUUUNANbHLIMN Ccnyxatimmu,
cneunanuctamn AMuHUCTpauuM ropoackoro okpyra CTpexeBow, crneunanvcramu
MHOrOYHKLMOHAaTbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr (ganee — MOL) npyv Hanuumm 3aknO4YEeHHOro  opraHamm
MECTHOro camoynpasrieHusi ropogckoro okpyra Crtpexeson ¢ MOL cornaweHus o
B3aMMOAENCTBMMU, B COOTBETCTBMM C TpeboBaHMAMU, NpenyCMOTPEHHbIMK cTaTben 18
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCyr» (aanee - cornaweHune ¢ MOLl).

4. OCHOBHbIMM TpeboBaHMsAMU K MHGAOPMUPOBAHUIO 3asiBUTENEN O nopsake
npegocTaBneHns MyHMLMNANbHON ycnyrm ABNATCA OOCTOBEPHOCTb
npegoctaBnsemMon MHPOpMauumn, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHAPOPMUPOBAHUS.

5. MecTto HaxoxaeHuss AOMUHUCTpaUUKM ropoackoro okpyra CTpexeBon, opraHoB
M opraHusauui, Yy4acTBYWOLMX B NpedoCTaBleHUn MyHULMUNANbHOW YCnyru, ux



noYyToBble agpeca, ouvumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedOoHHbIX HOMepax U agpecax dNeKTPOHHOW NoYTbl NpeacTaBeHbl B NPUnoXxeHuu 1
K HacTtosweMy ALMWHUCTPATUBHOMY pernameHTy.

6. Hdopmaumss 0 mecTe HaxoxaeHus, rpadmkax pabotel AQMUHUCTPaLMK
ropogckoro okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4yacTBYHOLWMX B
npegocTaBNeHuM  MyHUUMNAnNbHOW  yCryru, O rnopsigke  npefocTtaBneHus
MYHUUMNANbHON YCNyrn pasmeliaetcsd Ha oduvunanbHOM cauTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocyfapcTBeHHOM MHOPMaLMOHHOM cucteme «EauHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr (PyHKumn)» (ganee — EAvHbIMG nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHKUW)), a Takke npegoctaBnseTcs Mo TenedoHy u
9IEKTPOHHOM NoYTe.

7. Ha oduuymanbHOM canTe OopraHOB MECTHOro camMoOynpaBfieHUsi ropOoLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaumsa:

1) HaumeHOBaHMe W Mo4YTOBble agpeca AAMUHUCTPaUUM FOPOACKOro OKpyra
CTpexeBoun, oTaena apxuTekTypbl U rpagocTpouTenscTtBa AAMUHUCTPAUUKM ropoacKoro
okpyra CtpexeBon.

2) HoMepa TenedoHoB AOMUHUCTPaUUK ropoackoro okpyra Ctpexesoun, oTaena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AODMUHUCTPaALMN rOPpOACKoro okpyra CTpexeBowu;

3) rpacumk paboTbl AQMUHUCTPaLMM FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MUCbMEHHOMY 3anpocy 3asBuTene O npefocTaBrieHum
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOM yCnyru;

5) nepeyeHb [OOKYMEHTOB, HeobXxoAuMMbIX ANs  MOfyYeHus MyHULMNanbHOW
ycnyru;

6) TekcT HacToswero AOQMUHUCTPATUBHOMO perfnamMmeHTa C NPUNOXeHUSIMU;

7) KpaTKoe onucaHuve nopsigka npefoctaBreHna MyHUumMnansHon ycnyrmn (6nok-
cxema);

8. Ha EgmHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKuun)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncuepnbiBaoLLmM nepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHuLMNanbHOW ycnyrn, TpeboBaHust K OOPMIEHUIO YyKa3aHHbIX
OOKYMEHTOB, a Takxke rnepeyeHb AOKYMEHTOB, KOTOpPble 3asBUTENb BripaBe NpeacTtaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpefocTaBneHns MyHULMNansLHOM yCryru;

4) pesynbTaTbl npenocTaBneHns MyHMLMMNanbHON ycnyru, nopsiaokK
npegocTaBneHns  OOKYMeHTa,  sBfslowerocsa  pesynbtatoM  npefocTaBneHus
MyHULMNANbHOW yCcnyru;

5) pasamep rocygapCTBEHHOW MOLWMWHbBI, B3UMaemMon 3a npefocTaBneHue
MyHULUMNANbHOW yCcnyru;

6) ncuepnbIBalOLWNN NepevYeHb OCHOBaHU AN NMPUOCTAHOBIIEHNSA UK OTKasa B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) 0 npaBe 3asBuUTeNs Ha gocyaebHoe (BHecydebHoe) obxanoBaHve OenCcTBUK
(6e3pencTBms) M peLlleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenoCcTaBneHus
MYHMLMNANbHOW yCnyru;

8) dopmbl  3aABneHUn (yBegOMISIEHMIA, COOOLLEHMA), UCNOMb3yemble MNpu
npegocTaBneHn MyHULMNANsLHOW YCIyri.

9. MHpopmaumss 0 nopsake nNosfydeHUs MyHUUMNanbHOM Ycnyrn, a Takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefdeHMs 00 opraHax W opraHusaumsx,
y4yacTBYKOWMX B NPefoCTaBAeHMM MyHUUMNAnNbHOW YyCRyrm WNn  ABMASIOLMXCA
MCTOYHMKOM MOMy4YeHUsa MHpopMaL MK, 3asaBUTENIO NPeaoCTaBNsAeTCs:

1) nnyHO npu  obpalieHMm K OOMMKHOCTHOMY nuvuy (cneuwanucty) oTgena
apxXvUTEKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpoAcKoro okpyra CTpexeBowu;



2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexxeBoW, yKasaHHble B MpunoXxeHun 1 Kk HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasneHnsa obpalleHns B 3NeKTpOHHOW bopMe Ha agpec
SMNEKTPOHHOM MOYTHI, YKa3aHHbIN B [MpunoxeHun 1 kK HacToawemy AOMUHUCTPATUBHOMY
pernameHTy;

4)B cetm WHTepHeT Ha oduunanbHOM calTe OpraHoB  MECTHOro
camoynpaBneHus ropoackoro okpyra Crtpexeson: http//admstrj.ru B pasgene
«MyHuuunansHbele ycnyrn — KoHTakTHas nHpopmaumns»;

5) Ha MHOPMAaLUMOHHBLIX CTeHAax B 34aHuM AOMUHUCTPaALMM FOPOLACKOro oKpyra
CTtpexeBou rno agpecy;

6) nocpeactBsomM EavHOro noptana rocyaapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAyr
(dbyHKumn): http://www.gosuslugi.ru/;

7) npn obpaweHmn B MOLL (npy ycnoBum 3akmnioYeHHOro cormnatleHus).

10. HdopmaumoHHble cTeHabl 060opyaytoTCs Npu BXOAE B MOMeLLEeHMe oTAaena
apxXvUTEKTYpbl U rpagocTpouTenbcTBa AQMUHUCTPALMM rOpOACKOro okpyra CTpexeBon.

11. Ha vHdOpMauMOHHBLIX CTeHAax pasMellaeTcs cnegywouwas obssaTenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTpaUMK ropoackoro okpyra CTpexeBon n otgena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpOACcKoro okpyra CTpexeBowu;

2) agpec omymnanbHOro camta opraHoB MECTHOIO CaMoynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBoyHble HOMepa TenedoHoB AOMUHUCTpaAUUW TOPOACKOro OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN rOpoacKoro okpyra CTpexeBon;

5) TekcT HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa C NPUNoXeHNsmu;

6) nepeyeHb [OOKYMEHTOB, HeobxoOuMbIX ANd MOMyYeHUs MyHULMNanbHON
ycnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

12. Ob6palleHnsa Nno KOHTaAKTHOMY TenedoHy no BonpocamM WMH(OPMUPOBaHMSA O
nopsiake NpefocTaBfieHUs MyHULMNAnbHOW YCIyrn MPUHUMAaKTCA B COOTBETCTBUU C
rpacomkom paboTbl OTAena apxXuTEKTypbl M rpagocTpouTensctBa AQMUHUCTPaALUK
ropogckoro okpyra CTpexeBow, npencTtaBreHHOMY B NpunoxeHun 1 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

13. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHAOPMaUUIo O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHns AOMUHUCTpaUMM TFOPOLCKOro OKpyra
CtpexeBon, B KOoTOopoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHU, oTyecTBe (npu
HanMyuun) N JOMKHOCTU crieumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. lNpun oTBeTax Ha TenedOHHble 3BOHKU U YCTHble ObpalleHns cneumanucTbl
oTAena apxuTekTypbl M rpagocTpouTernbcTea AOMUHUCTPaAUUW TOPOLCKOro OKpyra
CtpexeBon, 0653aHbI NpeaoCcTaBNATb UHOPMAaLMIO NO CreayoLWwmnM Bonpocam:

1) 0 mecTe npeaocTaBneHNss MyHUUMNANbHOM YCnyrm u cnocobax npoesga K
Hemy;

2) o rpadvke npuema 3asBUTENEM NO BOMNpocaMm npenocTaBreHust
MyHULUMNANbHOW yCcnyru;

3) 0 BXoOAWMX HOMepax, Mo KOTOopbIMUM 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTPaUUM ropoackoro okpyra CTpexeBown, NocTynuelLMe OT
3asBUTENEN JOKYMEHTHI.

4) 0 HOPMaTMBHbIX MpPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MYyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobGXxoAMMOM nepevyHe [JOKYMEHTOB OT 3asaBuTens Ans nonyvyeHus
MYHMLMNANbHON yCNyru;

6) 0 cpokax pacCMOTPeHUs 3asdBfeHuss O NpefoCTaBfiEHUM MyHULMNAaNbHON
ycnyru,

7) O cpokax npefocTaBneHnss MyHUUUNanbHOM yCryru;



8) 0 MecTe pasmeweHna Ha oduunanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu HTepHeT uHdopmauum no
BOMpocaM npefocTaBneHns MyHULMNansHOM yCnyru.

15. MNpun obweHun c 3aasutenamu (Mo TenedoHy WM NUYHO) chneumnanucTbl
AoMunHMCTpaumm  ropoackoro  okpyra CTpexeBoM UM OTAeNna apxXvMTekTypbl U
rpagocTpouTensctBa AAMUHUCTPaUMM ropoackoro okpyra CTpexeBon [LOSMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHWXas WX YecTn Wu
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryr JOSMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLnanbHO-4EeN0BOr0 CTUMS PeyMm.

16. Mpwn obpalweHnn 3a nHpopmaumen 3asaBmUTeENs NMMYHO CneumanucTbl otaena
apxXuTeKkTypbl U rpagocTpouTenscTBa AgMuUHUCTpaumn ropoackoro okpyra CrpexeBou
006s513aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkoM paboTbl. [1poaomKUTENbHOCTb
npyema npu nM4HOM obpalleHnn - naTHaguaTb MUHYT. Bpemsa oxunaaHua B ovepeaum
npw JIMYHOM ObBpaLleHnn He A0SMKHO NpeBbIWaTbh NATHaALATb MUHYT.

17. Ecnn gns nogrotoBku OTBeTa Ha YCTHoe obpauweHue Tpebyetca 6onee
NATHagUaTM  MWHYT, CneuvManuct OTAena apxXuTekTypbl UM rpagocTpouTenbCTBa
AOMUHUCTpaumn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOWMA  YCTHOE
WHpOPMUPOBaAHME, MNpeanaraeT 3asBUTENO Has3HauUTb Opyroe yaobHoe Ansi Hero
BpeMSA ANa YCTHOrO WHOPMMPOBaHWUSA NMOO HanpaBnsieT 3asBUTENO MNUCbMEHHbIV
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus nmbo B aNeKTpOHHOM hopme.

18. NucbMeHHOe  WHOPMUPOBAHWE  3asBUTENS  OCYLEeCTBNAeTcs  npu
NOSTly4eHMM OT HEro MNUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHON hopMe O npefocTaBneHMm nHopmaumm no
BOMpOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCcryrk, CBedeHWn O  Xxode
npeaocTaBneHnsa MyHuumunansHom ycnyru. NucemeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHEeW CO OHS NOCTynneHust B AAMUHMCTPaLMIO TOPOACKOro OKpyra
CtpexeBon.

19. Mpun obpawieHnn 3a nHpopmaumnen B NMCbMEHHON dOpMe OTBET 3aABUTESIO
HanpaBnsieTcs B MUCbMEHHOW opMe Mo MNOYTOBOMY afpecy, YKasaHHOMY B
obpaweHun, noctynuselieMm B AgMUHUCTpaumio ropoackoro okpyra Ctpexeson, Otaen
apXUTEKTYpPbl U rpagoCcTpouTenscTBa AQMUHUCTPaUUK ropoackoro okpyra CTpexeBon B
TeyeHune TpuauaTn QHen co OHA pernctpaumm obpalleHus.

20. Mpn oOpaweHnn 3a wuHdOpMaUMeNn MO  IMEKTPOHHOM noyTe, C
ncrnionb3osaHvem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMIN) B dbOpMe INEKTPOHHOrO OOKYMEHTa, OTBET HanpaBnsieTcs 3asdBUTENIO B
dopme 3IMEeKTPOHHOrO [OKYMEeHTa MO afpecy OSNeKTPOHHOM MoYThbl, yKa3aHHOMY B
obpalleHnn B TedeHne TpuauaTn QHEN Co OHS pernctpaumm obpaleHms.

B obpaweHun 3assutens B o693aTtenbHOM NOpsiAKE yKasbiBaeT CBOUM haMuiunio,
UMsi, OTYECTBO (nocnegHee — Npu Hanu4ynn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
AOSKHbI OblTb HanpasneHbl OTBET, YBeAOMSIEHME O nepeagpecaumm obpalleHus.
3asgBuTenb BApaBe NPUNOXUTbL K TakoMy oObpalleHuio Heobxoammble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTpOHHON dhopMme.

21. PaccmoTpeHue obpaweHnin o npeaoctaBneHun UHopMauum O nopsake
npegocTaBneHns MYHUUMNANbHOM  YCNyrM  OCYLLECTBMSETCH B nopsake,
npegycMoTpeHHoM ®PepepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm.

Il. CtaHgapT npegocTaBreHUsi MyHULUNAanbLHOW yCcnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

22. HanmeHoBaHue myHuuunanbHou ycnyru: «CornacoBaHue nepeycrponctaea u
(Mnn) nepennaHMpoBKN NOMELLEHNSA B MHOTOKBAPTUPHOM JOME>.

HanmeHoBaHue opraHa, NnpeoCTaBNsOWEro MyHULMNANbHY0 YCnyry



23. MNpepocTtaBneHue MyHMLMNaNbHON ycnyru ocyllecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

24. HenocpencTBeHHO NpedocTaBneHne MyHULMNanbHON yCnyrn ocyLecTBnseT
OTAEeNn apXUTEKTypbl M rpagocTpouTenscTBa AAMUHUCTPALMM TOPOLCKOro OKpyra
CtpexeBon (nanee - Otmen). B npepocTtaBneHuUnM MyHULMNAnNbHOW YCAyru
y4yacTBYyeT MEXBEAOMCTBEHHAs KOMWUCCUSl, MPUMEMOYHAS KOMMUCCUHA, COCTaB MU
MOMMHOMOYNS KOTOPOW YTBEPXOAKTCHA MOCTaHOBMeHneM AOMUHUCTPaUMU FOPOACKOro
okpyra CtpexeBon.

PesynbTaTt NnpeaocTaBneHmst MyHULMNAnbHOW ycryri

25. PesynbTaToM npegocTtaBneHms MyHULMNanbHOM YCNyru SBnstTCA:

1) Bblgaya peLleHus 0 CorracoBaHun NepeycTponcTea u (Mnun) nepennaHnpoBKn
NOMELLEHNSI B MHOTOKBApPTUPHOM AOME;

2) MOTUBMPOBAHHbIVN OTKa3 B Bblaa4ye peLleHnsi O CorfacoBaHUN NepeycTponcTea
n (Mnn) NnepennaHNpPoOBKN NOMELLEHNSA B MHOIOKBapTUPHOM JOME.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

26. Cpok npegocTaBneHWs MyHUUMNANbHOM YCNyrn cocTaBnsieT He bonee
COpOKa MNATUM KanengapHblX AHEW CO AHA MOCTYNMeHUs 3asiBfeHus U LOKYMEHTOB O
cornacoBaHum  nepeyctpouctsa UM (UnM)  nNepensiaHUpoOBKM  MNOMELLEHUA B
MHOrokBapTMpHOM foMe. B cnyyae npeacrtaBneHusa 3asBuTenem OOKYMEHTOB 4yepes
MHOTrOOYHKLUMOHAIbHbLIN  LIEHTP CPOK NpefoCTaBfieHUs  MYHULMNANbHOW  YCryru
ncyncnaeTcs co OHA nepefayn MHOroYHKLUMOHANbHbLIM LEHTPOM Takux JOKYMEHTOB B
AOMUHUCTPAaLMIO FOPOACKOro oKpyra.

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

27. MNpepocTtaBnexHune MyHMLMNANbHON yCnyru ocylecTBnseTcs
B COOTBETCTBUMU C:
1) XKvnuwHeim KOOeKcoM Poccuickon depepaummn («CobpaHue

3akoHogatenoctBa Poccuinckon depepaumm», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccuinckas raseta», Ne 1, 12.01.2005, «[lMapnameHtckas raseta», Ne 7-8,
15.01.2005);

2) ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHMUMNANbHbIX ycnyr» («Poccunckasa raseta»,
Ne 168, 30.07.2010);

3) NocTtaHoBneHuem [lpaButensctBa Poccuinckon depepauum ot 28.04.2005
Ne 266 «O6 yTBepxaeHuUM ¢OpPMbl 3asiBNEeHMs O nepeycTpouctese u  (unu)
nepennaHupoBKE XXWUMNOrO0 MNOMeLeHNss U OpMbl  JOKYMEHTa, noATBepXAatoLero
NPUHATUE PELUEHNS O COrracoBaHUKM NepeycTponcTBa u (Mnn) nepennaHnpoBKM XKNMOTO
nomeeHns» («Poccuinckas raseta», 06.05.2005, Ne 95);

4) ®epepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsagke paccMoTpeHust
obpaweHun rpaxaaH Poccuiickon ®depgepaummn» // «CobpaHne 3akoHogatenscTea POy,
08.05.2006, Ne 19, cT. 2060.

McuepnbiBatolwmin nepedeHb JOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUN C
3aKoHogaTesbHbIMU Y MHBIMW HOPMAaTMBHbBIMUM MPAaBOBbLIMU akTaMun 4N
npefoCcTaBfeHNs MyHMUMNANbHOW YCNYIN C pasgefieHMeM Ha AOKYMEHTbI U
MHdOpMaUUIO, KOTopble 3adaBUTENb A0MMKEH NPeaCTaBUTb CAaMOCTOATESbHO, U
AOKYMEHTbI, KOTOpbIE 3as8BUTENb BrpaBe NpeacTaBUTb No CO6CTBEHHON MHMUMATUBE,
TaK KakK OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaeNCcTBuns



28. B uenax nonyyvyeHuss MyHUUMNAnbHOW YCINyrn 3asiBuTenb npencraBnsieT
3asBrieHve no opme, yTBepxaeHHon noctaHoBneHuem [lpaButenbctBa Poccunckon
depepaummn ot 28.04.2005 Ne 266 «O6 yTBepxaeHUn HOPMbl 3asiBEHUA O
nepeycTponucTee n (Unu) nepensiaHMpPOBKE XUIOro NOMeELLEHNA U (POPMbl JOKYMEHTA,
noaTBEPXAAlLWEro MNpPUHATME peLleHns O corflacoBaHun nepeycTponcTsa u (unu)
nepensiaHMpPoOBKU  XWNOro rnomMmelweHnsi. B CcOOTBETCTBMM C  MOCTaAHOBIIEHMEM
AoMunHmncTpaummn  ropoackoro okpyra CrtpexeBon oT 16.10.2018 Ne 788 «O6
yTBepxaeHmm  llepeyHs  MyHuuMnanbHbIX — YCAyr, NpeaocTaBfieHne  KOTOPbIX
NnocpeacTBOM KOMIMMEKCHOMO 3arnpoca He OCyLeCTBNsSeTCss B MHOrO(YHKLUNOHANbHOM
UeHTpe Ha Tepputopum ropoackoro okpyra CrpexeBon» npegocTtaBneHue
MYHULUMNANbHOW YCryrM NnocpeacTBOM KOMMIEKCHOrO 3anpoca He OCYLLEeCTBASETCS.

K 3aaBneHuo npuknagbiBaloTca criegyrowme JOKYMEHTbI:

1) ytpaTtun cuny

2) yTpaTtun cuny

3) NpaBoyCTaHaBnNuBawLWmne JOKYMEHTbI Ha nepeycTpamBaemoe W  (unu)
nepensiaHMpyemMoe rfnomMmelleHne B MHOrOKBapTUPHOM [OME, eCinu Takoe rMoMelleHue
He 3apermcTpupoBaHo B EgMHOM  rocygapcTBeHHOM  peecTpe  HeABMXKUMMOCTU
(NOANVMHHMKN UK 3aCBMAETENBbCTBOBAHHbIE B HOTApManbHOM NOpsAKe KOnum);

4) NOArOTOBMEHHBbIN U OMOPMIIEHHBIA B YCTAHOBIEHHOM MOPSiAKE MPOEKT
nepeycrtpouctea un  (MnNu) nepennaHUPoOBKN  nepeycTpamBaeMoro u  (unu)
nepensiaHMpyemMoro nomMeLeHsi B MHOTOKBapTUPHOM AOME;

5) npoTtokon obuwero cobpaHmsi COOCTBEHHUKOB NOMELLEHNA B MHOTOKBAPTUPHOM
AOMe O corfnacumM Bcex COOCTBEHHMKOB MOMELLEHMA B MHOFOKBAapTMPHOM [OME Ha
Takve nepeycTpomcTBo U (MNU) NepennaHUpOBKY MOMELLEHUS B MHOroKBapTUPHOM
AomMe, B criydyae, ecnu nepeycTtponcTso M (Mnv) nepensiaHMpoBKa MOMELLEHUS B
MHOrOKBapTUPHOM [OME HEBO3MOXHbl 6e3 NMpucoeamHEeHus K OaHHOMY MOMELLEHMIO
YacTu obLero nMyLecTsa B MHOrOKBapTUPHOM AOME;

6) cornacue B MUCbMEHHON OOpPME BCEX YSIEHOB CEMbW HaHMMaTensa (B TOM
yncrne BPEMEHHO OTCYTCTBYIOLMX YNEHOB CEeMbWM HaHUMaTens), 3aHuMaroLmnx
nepeycrpanmBaemMmoe 1 (Mnu) nepennaHmpyemMoe rnoMeLleHne B MHOroOKBapTUPHOM Aome
Ha OCHOBaHWW OOroBopa couuanbHOro Hamma (B criydae, ecnu 3asiButenem ABnAeTcs
YNONMHOMOYEHHbI HaMoZaTeneM Ha npeacraBneHne npeaycMoTPeHHbIX HaCTOALWMUM
NYHKTOM [JOKYMEHTOB HaHMMaTeslb nepeycrpavMBaemMoro u (unv) nepennaHnupyemoro
NoMeLLEHNSI B MHOTOKBaApPTUPHOM AOME MO AOroBOPY COLManbHOro Hanma).

7) [OKyMeHTbl, NoATBepxJawuwme nosiydyeHne cornacua nuy, cBefeHust O
KOTOpbIX cogepxatcs B 3asiBieHMn U (Unuv) npunaraembiX K HEMY [OKYMEHTaXx, Ha
06paboTKy NnepcoHanbHbIX AHHbIX YKa3aHHbIX NnL,.

3aaButenb npu nNUYHOM oObpalleHMM 3a npeaocTaBfeHneM MyHULUMNarbHON
ycnyru npeabsiBnseTr  AOKYMEHT, YAOCTOBEPSANOLWMA  JIMYHOCTb, W AOKYMEHT,
yaoCTOBepsOWMA  NpaBa  (MonHOMoOYMS)  npeactaButens  (pusanyeckoro  unu
tOpNONYECKOro nNuua, ecniv ¢ 3asiBrieHnemM obpawiaeTtcs npeacTaBuTeNb 3aaBUTENS.

OTBETCTBEHHOCTb 3a MOSHOTY M AOCTOBEPHOCTb NpenCTaBnsieMbiX CBEeAEHWUN
HeceT 3aaBuUTElb.

28.1 PeweHne o npegocTaBreHnn nHBanuagamMm Mep couuanbHOW noaaepxku, od
oKasaHMM UM MYHUMUMMANbHOW YCnyrn, O peanu3aumm WHbIX NpaB MHBANUOOB,
npeayCcMOTPEHHbIX 3akoHoAdaTenbCcTBoOM Poccunckon defepaummn, ocyLecTBnseTcsa Ha
OCHOBaHUW cBefeHuMn 00 MHBanMMAHOCTW, copepXawmxca B deaepanbHOM peecTpe
WHBANUAOB, a B Cliydae OTCYTCTBUSI COOTBETCTBYWOLUMX CBeAeHUn B henepanbHOM
peecTpe MHBaNUAOB Ha OCHOBAaHUMW NPeACTaBlieHHbIX 3adBUTENEM JOKYMEHTOB.

29. [lokyMeHTbl AN npefocTaBfieHUs MYHUUMNANbHOM ycnyru MoryT ObiTb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNOofb30BaHMEM
EavHoro noptana rocygapCTBeHHbIX U MyHMUMNANbHBIX YCnyr (PyHKUMIA) (Npy Hannu4mm
TEXHMYECKON BO3MOXHOCTW), MOYTOBLIM OTMNpPaBfeHMEM, NMpu NM4HOM obpalleHuun, a
TakKe NocpeacTBOM oOpalleHnda 3a NonyyYyeHneM myHuumnansHon ycnyrm 8 MOL (npu



HanMyuu 3akr4YeHHOro cornaweHus). B crnyyae HanpaBneHus 3asiBreHus B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHno Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35ieKTpoHHOU dopMme. [peanaraemaa opma 3asBneHus
AOCTyrnHa NS KONMPOBaHUS M 3amnoSyIHEHUS B 3NEKTPOHHOM Buae Ha EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr (PyHKuun), Ha odwuumanbHom cauvTte. B
BymaxHOM BMae npegnaraemas dopma 3aaBneHns npegocTaBnAeTcH
HenocpeactBeHHo B Otgen (kab. 36, 37), B MOL, (npy Hanuuum 3akmnoYeHHOro
cornawleHus).

30. nckntoyeH

31. MNepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHuns
MYHUUUNANbHOM  YCRyrK, KOTOpble Haxo4ATCA B PacrnoOpsiKeHUM OpraHoB WU
opraHusauun, yyacTByHOLWUX B MpedoCTaBNeHnn MyHUUMManbHOW YCIyru, KOTopble
3asBUTENb BNpaBe npeacTaBUTb CaMOCTOATENbHO:

1) Bbinucka w©n3 EguHOro rocyaapCTBEHHOro peecTpa  Heaswkumoctn 06
OCHOBHbIX XapaKkTepucTuKax U 3aperMcTpupoBaHHbIX MpaBax Ha nepeycrpavBaemoe 1
(Mnn) nepennaHnpyemMoe nomMeLleHne B MHOrOKBapTUPHOM OME;

2) 3aKnyeHne opraHa no oOxpaHe MNaMATHUKOB apXUTEKTypbl, WUCTOPUN W
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUS NepeycTpoucTea v (Mnv) nepensiaHupoBKU
nomMeLLleHnss B MHOrOKBapTUPHOM [IOME, eCfM Takoe NoMeLLeHne unm LOM, B KOTOPOM
OHO HaxoAMUTCH, ABMAETCA NAaMATHUKOM apXUTEKTYPbl, UCTOPUN UMW KYyNbTYpbl;

3) TEXHMYECKUA nacnopT nepeycTtpamBaeMoro un (Unu) nepennaHnpyemoro
NOMeLLEHNss B MHOrOKBapTUPHOM JOMeE.

32. AgMunHmucTpauma ropogckoro okpyra CTpexeBou He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHUs OOKYMEHTOB M MHopmMaunm unm
OCYLLEeCTBMNEeHNa OeWcTBuu, npeacrtaBneHne Wnm OCYLLeCTBEeHNe KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMW aKkTamMu, PeryrvpyowmMmmn OTHOLUEHUS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeEM MyHULMNANIbHOW YyCnyru;

2) TpeboBaTb OT 3aaABUTENSA NPeACTaBAeHUss JOKYMEHTOB 1 MHAOpMaLMK, B TOM
yucrne noaTBepXKAalLWMX BHECeHWe 3adBuTeneM nnatbl 3a npegocTaBneHune
MYHUUMNANbHOM  YCIyrn,  KOTOpPble  HaXO4ATCA B pacrnopsXXeHuu  opraHa,
NpeaoCcTaBnAwLWero MyHUUMNANbHY YCRyry, WHbIX [OCYAapCTBEHHbIX OpPraHoBs,
OpraHoB MECTHOro camoynpasrneHus nmbo noaBeAOMCTBEHHbIX TOCYAapPCTBEHHbIM
opraHaMm WnNM opraHam MeCTHOrO caMoOynpaBfeHUss OpraHu3auuin, y4acTBYHOLIMX B
npegocTaBneHun npeaycMoTpeHHbIX YacTbio 1 ctatem 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCAYr» roCy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, B COOTBETCTBUN C
HOpPMaTMBHbIMM MNpPaBoOBbIMW aktTamu Poccunckon ®degepaummn, HOpPMaTUBHbLIMU
NpaBoOBbIMW akTamm Tomckon obnactv, MyHUUMNanbHbIMA MPaBOBbIMW akTaMu, 3a
NCKNIOYEHNEM [JOKYMEHTOB, BK/IOYEHHbIX B OnNpederneHHbIn YacTbio 6 ctatbn 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHusaumm npeaocTaBreHns
roCydapCTBEHHbIX M MyHUUMNAnNbHbLIX YCMyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEHTbl W UWHJOpMauuio B OpraH,
NpeaoCcTaBNALLNA MyHULMNATBHYIO YCIyry, N0 COBCTBEHHOW NHULMATUBE;

3) TpeboBaTtb OT 3adABUTENA OCYL|ECTBMNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHui, HeobxogMMbIX A58 NOSyYeHUs MYHULMNAnbHOW YCIyrn N CBA3AHHbIX C
obpaleHnemM B UHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns un
opraHusauuu, 3a WUCKIIYEHWEM MNOSTyYeHUa yCrnyr u nosiydeHUs [OKYMEHTOB WU
WHopMauuKn, npegocTaBnsgeMblXx B pesynbTate npefocTaBfieHUs Takux  YCIyr,
BKITHOYEHHbIX B NepeYeHb YCnyr, KoTopble ABMASTCA He0bXxoauMbIMU 1 oba3aTenbHbIMU
ANA  nNpefoCcTaBfneHust MyHUMUMNAanbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O06 ycnyrax, KOTopble siIBASOTCA
HeobxogMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUS MyHUUMNAnbHbIX YCryr
AOMUHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpMauuw,
OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKa3blBaruCb Npy NepBoOHayaribHOM



OoTKase B npuvemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHULMNANIbHON
ycnyrn, nubo B NpeaoCTaBfEHUW  MyHUUMNANbHOW  YCryri, 3a  MUCKNIYEeHueMm
crneylowmx criyyaes:

a) unsmeHeHne TpeboBaHW HOPMATMBHBLIX MPaBOBbLIX aKTOB, KacCaloLLMXCS
npeaocTaBNeHNa MyHULMNANbLHOW YCryri, Nocne nepBoHaYanbHON nodayvv 3asiBneHuns
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3a8BNEHUM O NPeaOCTaBEHNN MYHULMNANbHOM YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asBUTENeM Mocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHEHNe nHdopmaLmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeOOXoaMMbIX ANA NpeaocTaBneHns
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeHM MyHULMNanbHON YyCnyru;

r) BblIIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HakoB)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e34encTBusi) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSOWEr0o MyHULMNANbHYIO YCyry, MYHUUMNANbHOIO CryXallero,
paboTHMka M®L|, paboTHuKa opraHusaumu, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHu3aumm npeaocTaBrieHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyry, Npu NepBoHa4aribHOM OTKase B npuveme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNAnNbHOW yCnyru, 0 4eM B NMUCbMEHHOM BMAE 3a NOAMNUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycryry, pyKkoBoAuUTens
M®L| npu nepBoHa4anbHOM OTKase B NpUeMe AOOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanNbHOW  ycnyrn, nmbo  pykoBoauTENs  OopraHusauuu,
npeaycMoTpeHHoON YacTbio 1.1 ctaTbn 16 HacToswero ®enepanbHOro 3akoHa

oT 27.07.2010 Ne 210-93 «O6 opraHmMsaunmn npeaocTaBreHnsa rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCIyr», YBEOOMNAETCA 3asBUTENb, @ TakKe NPUHOCATCA U3BUHEHUS
3a gocTtaBneHHble HeynobCTBa;

5) oTkasbiBaTb B nNpuemMe 3asiBMIEHUS U MHbIX AOKYMEHTOB, HeO6XoauMbIX Ons
npenocTaBneHns MyHUUMNAnbHOW YCIyrn, B Criydae, ecnu 3asiBfieHne N LOKYMEHThI,
HeobxoguMble Ons NpeaoCTaBeHNa MyHULMNANbLHOM YCyri, NogaHbl B COOTBETCTBUM
C WHJoOpMauuen O cpokax W rnopsake npeaocTaBieHUs MyHUUMNANbHOW YCIyri,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr
(dyHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHUM MyHUUMNanbHOW YCryru B crnydae, ecrnu
3asBreHne Uu [OOKYMEHTbl, Heobxogumble ANA NpeaoCTaBfeHUs MyHUUMNanbHOM
ycnyru, nodaHbl B COOTBETCTBMM C WHOpPMauUMen O Cpokax W nopsgke
npenocTaBneHns MyHuUMnanbHOW ycnyru, onybnukoBaHHowm Ha EamHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMUNAMNbHBLIX YCryr (PYHKLUURA).

McuepnbiBatowmi nepeyeHb OCHOBaHWU ONA OTKas3a B Npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNa MyHULUMNANbHON yCyrn

33. OcHoBaHUS fAns oTkasa B NpueMe [OOKYMEHTOB, HeobxoauMbiX [Aans
npeaocTaBneHnss MyHULMNANsHOM YCryru:

1) obpalleHne 3a npenocTaBreHVeM MyHUUMNAnbHOM YCNyry 3asiBUTENsl, He
COOTBETCTBYHOLLEro TpeboBaHMAM MyHKTa 2 HacToswero AQMUHUCTPATUBHOMO
perrnameHTa;

2) AOKYMEHTbI coaepXaT MOBPEXAEHMWS, WUCMpPaBMNEHUs, HanMyne KOTOpbIX He
NO3BONSIET OAHO3HAYHO MCTONKOBATbL MX COAepKaHue

3) K 3asIBMEHUIO HEe MPUNOXEHbl [OOKYMEHTbI, YCTAHOBMEHHble MyHKTOM 28
HacTosiwero AQMUHUCTPaATUBHOIO perfiameHTa.



McuepnbiBaowmn nepeyeHb OCHOBAHUI ANA NPUOCTaHOBIIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unmn otkasa B NpegocTaBNeHnn MyHUUMNansHOM ycnyru

34. OcHoBaHMA AOna  nNPUOCTAHOBIEHMA NPeAOoCTaBNEHUs  MYyHULMNANbHOM
yCryrun oTCyTCTBYIOT.

35. OcHoBaHuA ons oTKasa B NpefoCTaBneHuM MyHULUUNAnNbHOM YCnyri:

1) HenpeacTaBneHune onpeaeneHHbIX MYyHKTOM 28 HacTosLero
AOMUHUCTPATMBHOIO perfnaMmeHTa [OOKYMEHTOB, O00S3aHHOCTb NO NpeacTaBfieHuo
KOTOpPbIX C Y4eTOM nMNyHKTa 28 HacTtodwero ALMUHUCTPATUBHOINO pernamMmeHTa
BO3/0XeHa Ha 3aaBUTENS;

2) noctynneHne B AOMUHUCTpaUMIO ropogckoro okpyra CrpexxeBon oTBeTa Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCyTCTBUM AOKYMEHTA U (Mnin)
WHpopMauuKn, HeobxoouMMmbiX  ONS  NpPoBedeHUs  nepeycTpouctea U (unu)
nepennaHupoBKN NOMELLEHNA B MHOTOKBapTUPHOM OME B COOTBETCTBUM C NMYHKTOM 31
HacTosiwero AQMUHUCTPATMBHOIO perfnameHTa, eCcnu COOTBETCTBYIOLMUN LOKYMEHT He
6bIn npeacTtaBneH 3aaBuTenem no cobctBeHHoM uHuuynaTtnee. OTKas B cornacoBaHum
nepeycTponcTea u (Mnun) nepennaHUpPoOBKN NOMELLEHUS B MHOTOKBAapTUPHOM AOME Mo
YyKa3aHHOMY OCHOBaHWIO [OrycKaeTca B crydae, ecnv AQMUHUCTpaUMA ropoackoro
okpyra CTpexeBon, nocrne nonyvYeHns Takoro OTBeTa yBedoMuna 3asBuTensd o
Nony4YeHnn Takoro OTBeTa, Npeasioxuna 3aaBuTento NpeacTaBUTb AOKYMEHT U (Mnn)
WHpopMauuo, Heobxoaumble ONA  NpPOBeAEHUs  nepeycTpouctea w - (Unwn)
nepennaHMpoBKN NOMELLEHNA B MHOTOKBapTUPHOM JOME B COOTBETCTBUM C NMYHKTOM 31
HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa, M He nonyduna oT 3asBUTENd Takue
OOKYMEHT n (Mnun) uHdopmauuio B TedeHue ndatHaguatm paboumx OHeW CcO OHSA
HanpaBfeHns yBeAOMIEHUS.

3) HecoOoTBETCTBME MNPELCTaBIEHHOrO MpoOeKTa nepeycTponctea u  (unum)
nepennaHupoBKN MOMELLEHMS B MHOFOKBApTUPHOM AoMe TpeboBaHMSIM KUIULLHOIO,
rpagoCTPOUTENBHONO 3aKOHOAATENbCTBA, TEXHUYECKUX pPerfnamMeHToB, CaHUTapHO-
3NMAEMUNONIOrMYECKNX NPaBM 1 HOPMaTUBOB.

Pasmep nnatbl, B3Maemou ¢ 3aaBUTENS Npu NpeaocTaBlieHn MyHULMNAanbHON
ycnyru, n cnocobbl ee B3MMaHus B crnydasx, NnpeaycMoTpeHHbIX heaepanbHbiMn
3aKkoHaMn, NPUHUMAEMbIMU B COOTBETCTBUM C HUMU UHBbIMU HOPMATUBHBLIMW NPaBOBbLIMU
aktamn Poccunckon ®enepaunmn, HopMaTUBHBIMU NPABOBLIMU akTaMn CyObeKTOB
Poccunckon ®enepaunmn, MyHUUmMnanbHbIMU NPaBOBbIMU akTamMu

36. MNpenocTtaBneHne MyHMUMNanbHON yCnyru ocyllectengaetca 6ecnnaTtHo.

37. Ycnyrn, KoTopble €ABMAAKTCA HeobxoaumMbiMM U 0bs3aTernbHbIMW - ONS
NpeaoCTaBNEeHNA MyHMLMNANbHOW YCyrM, B TOM 4WUCre CBeAEeHUS O [LOKYMEHTe
(BOKymeHTax), BblgaBaeMoOM (BbldaBaeMblX) OpraHMs3auusiMy, Yy4acTBYHLWMMW B
npegocTaBNeHUn MyHULMNANbHOW YCyru: nOAroTOBNEHHbIN U OPOPMIIEHHBLIN NPOEKT
nepeyctponctea wn  (Mnu) nepennaHUpoOBKM  nepeycTpamBaeMoro u  (unwu)
nepennaHMpyemMoro nomMeLleHNss B MHOroKBapTMPHOM AOMe.

38. MNopsaaok, pasamep 1 OCHOBaHWS B3MMaHWs NnaTbl 3@ OKazaHue HeobXoaANMbIX
N ob6a3aTenbHbIX YCNyr YyCTaHaBNUBAKTCS OpraHusauuMsiMvM, nNpegocTaBnALLMMM
Heobxogumble © obs3aTenbHble ycnyrn, Heobxoaumble Ans  NpeaocTaBneHus
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENbHO B COOTBETCTBMM C  TpeboBaHMAMM
OEenCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcnmanbHbIN CPOK OXnaaHuna B odepenn npu nogadvye 3adaBneHns
O npengocTtaBlieHnn MyHVILI,VII'IEU'IbHOVI ycnyrmn v npu nofiydeHnn pesyrnbrtaTta



NpefoCTaBNEHNS MyHULIMNANbHOW YCryru

39. MakcumanbHbI CPOK OXMOAaHUS B oMepean npu MYHOM nogade 3asiBneHus
O NpefocCTaBlieHMN MyHULMNANbHOM YCIyrM COCTaBnNaeT NaTHaAUaTb MUHYT.

40. MakcumarnbHbI CPOK OXUAAHWA B odepeau npu nosiydeHun pesyrnbTaTta
npeaocTaBneHnsa MyHULMNAanbHOW YCyrin COCTaBnseT NATHaauaTbe MUHYT.

CpOK perncTpaunn 3adaBsrieHnAa 3aaBnUTena o npeaocTtaBlieHUN MyHVILlVIFIaﬂbHOVI ycnyru

41. 3asBneHne Ha BymMaxXHOM HOCUTENe PerncTpupyeTcs B AeHb NOCTYNSEHUs B
AoMunHucTpaumio  ropogckoro  okpyra CTpexeBou 3asBMNeHUA U OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyri.

42. Peructpauusa 3asBfeHWs, HarnpasBneHHoro B dopMe  3MeKTPOHHOro
OOKyMeHTa 4epe3 EauHbIN nopTan rocyaapCTBEHHbIX W MYHUUMNANbHbLIX  YCIyr
(dbyHKUMR), odpmumnaneHbIn canT AgMUHUCTpPaUMM ropoackoro okpyra Crpexeson
OCYyLLEeCTBNAeTCa He no3gHee paboyero gHs, creayowero 3a AHEM ero nocTynneHus B
AOMUHUCTPaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeAO0CTaBNAETCA MyHMUMNanbHaga ycnyra, K
3any oXxmaaHusi, Mectam Ansi 3anofiHeHUs 3asBfieHMI O NpeoCcTaBneHnN
MYHULUMNANbHON YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM ¢ obpa3suamm nx 3anofiHEHNS 1
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX OS5 NPeAoCTaBneHna MyHULMNanbHOW yCryru, B
TOM ymcne K obecnevyeHnto JOCTYNHOCTU AN UHBaNNAo0B yKa3aHHbIX OO bEeKTOB B
COOTBETCTBUM C 3aKOHOAaTENLCTBOM Poccuiickon ®egepaumm o coumanbHOW 3awmuTe
WHBaNMaoB

43. lMpepoctaBneHne MyHMUMNanbHbIX YCyr OCYLLUECTBMSETCA B chneunanbHO
BblOEMNEHHbIX AN 3TUX Lenen NoMeLeHNsX.

44. MecTta npefocTaBneHus MyHuMUMnanbHOW ycnyrn obopyaylTcs C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awumTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHnUs MyHULMNanbLHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKoHOOaTeNnbLCTBOM Poccumnckom
degepaum 0 coumanbHOM  3aWmMTe  WMHBANUMAOB Ha  COTpPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULUMNANbHOW YCAYT.

45. OpraHusauusa napkoBoK obLiero nonb3oBaHUsA BO3Me 34aHus (CTPOeHMUs), B
KOTOPOM pasMeLLeHO NMOMELLEHNE NpueMa 1 Bblgayn JOKYMEHTOB, OCYLLECTBASETCS B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepauuu.

46. Bxog B nomelleHne npuemMa v Bbldayn AOKYMEHTOB O0SmkeH obecneuymBaTtb
cBobOgHbIM OOCTYyN 3asaBuTeEnen, ObiTb 06opyaoBaH yaoOHOM NecTHUUEN C NOPYyYHAMMU
N LUMPOKNUMM NMPOXoaamMu.

47. Ha 3gaHum pagom ¢ BXOAOM AOfKHa ObiTb pasmelieHa MHAOpMaUMOHHAasA
Tabnuuka (BblBECKA), COAepXKaLLas cneayoLyo MHopMaLnio:

1) HanmeHoBaHMe opraHa;

2) MECTO HaxOXOeHUs1 N PUaNYeCcKUn agpec;

3) pexmm paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec otmuymnanbHOro canMta opraHoB MECTHOIO CaMOynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTepHeT.

48. ®acag 3paHua gomkeH ObiTb 00opyaoBaH OCBETUTENbHbIMKU Mpubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

49. Mpn pasmeweHn MoMeLeHn npueMa M Bblgayn [LOKYMEHTOB Bbllle



NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAPTAMM N UHBIMU TEXHUYECKUMU
cpencresamu, obecnevmnBaroLMMm AOCTYNHOCTb YCYrn Ansi MHBanuaos.

50. NomeweHna npvema M Bblga4yn [OKYMEHTOB AOSDKHbI NpegycMaTtpuBaTtbh
MecTa 4Nnd OXuaaHud, MHpoOpMMPOBaHUS N NpUemMa 3asiBUTENEN.

51. B mectax Aana wuHgopmupoBaHus [AofmkeH OblTb obecnedeH OocTyn
3aaBUTENEN OnNs O3HAKOMIEHMA C WHOpMaunen He TONbKO B 4acbl npuema
3asBnNeHnin, HO 1 B pabo4yee BpeMs, Korga npuem 3asBuTenen He BegeTcs.

52. XapaKkTepuctmkm noMeLeHnn npuema 1 Bblgayn [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PELUEHUA, OCBELLEHNS, MNOXapHOW
6e30nacHOCTU, MHXEHePHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

53. MNomeweHna npuema BblgauYn [OKYMEHTOB obopyayrTca CcTeHaamu
(cTonkamm), cogepaLimmm MHdOpMaLno o] nopsake npegoctaBneHus
MYHULUMNANbHbIX YCAYT.

54. B MmecTax Ond OXuaaHus yCTaHaBnMBAKTCH CTYrnbs (KpecesibHble cekuuwu,
Kpecna) ans 3aasutenen. B nomelleHnn npvema v Bblgavm LOKYMEHTOB BblOendeTcs
MeCTo Ana odopMIieHMs [OOKYMEHTOB, npedycMmaTtpuatowiee CTofibl (CTOMKU) C
BGnaHkamu 3asiBEHNN N KaHUENSPCKUMU NPUHAANEXHOCTAMN.

55. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTWU creuyunanucTa
Otaena, ocywecTBNALWEro NpegocTaBneHne MyHULMNanbHOW yCcnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(OpMauMoHHOW Tabnmyke wn Ha pabovem MmecTe
cneynanucra.

56. OpraH, npeaoCcTaBNALWMIA  MyHMUMNanNbHYO  ycnyry, obecnednBaet
NHBanNuaam:

1) ycnoBua gna  6ecnpensaTCTBEHHOrO  AdocTtyna K  obbekTy  (34aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NOSIb30BaHNSA TPAHCNOPTOM, CpeaCcTBaMU CBS3U U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, NoMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT v BbIxoga U3 Hero, Nocagkn B
TpaHCNOPTHOE CPeACTBO M BbICAAKMN U3 HEro, B TOM YMCIiEe C UCMNOSIb30BaAHNEM Kpecrna-
KOMSICKU;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIOLIMX CTOMKME paccTpoucTBa (QYHKLUUK
3pEHUS 1 CaMOCTOATENbHOIO NepeaBMKeHns;

4) Hagnexaulee pasmeweHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHnyeHun X XXN3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBANWOOB 3BYKOBOW W 3pUTESTbHON
MHpopMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW U rpadu4eckon
MHOpPMaLUM 3HaKaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha oObekT (3gaHve, MOMeELLEeHWe), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMnanbHaa  ycnyra,  cobakn-npoBOAHWMKA  NPU  HanNnuMM  OOKYMEHTa,
noagTeBepxagawLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsgke, Kotopble onpenenawTcsa degepanbHbIM OpraHoM UCMOMNHUTESTbHOW BriacTw,
OCYLLECTBNAOLWNM OYHKLMN MO BbipaboTke N peanu3aumm rocyaapCTBEHHOW NONUTUKM
N HOPMAaTUBHO-NMPaBOBOMY PErynnMpoBaHuUIO B cpepe coumaribHON 3aLlmTbl HACESEeHUS;

8) okasaHve wuHBanNMgamMm nNoMoWM B nNpeofonieHnn 6apbepoB, MeLLaoLLnX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCryru

57. MokasaTensiMm JOCTYNHOCTU U Ka4YecTBa MyHULMNANbLHOWM YCIyrn SBASIHOTCS:
1) AOCTOBEPHOCTb NPeaOCTaBNAEMON 3asABUTENSM MHGOPMaLnK;



2) NosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb bopM npefocTaBnsseMon nHgopmaumm o6 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCcTBO M OOCTYMHOCTb MOMyYeHUs1 MHopMauumn 3asaBUTENSMU O NMOpPsiaKe
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

5) cobniogeHne CpoKoB MCMONHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp
1 NpefoCTaBNeHUs MyHULMMNANbHOM YCnyru B LIENoMm;

6) cobnogeHme TpeboBaHMM K pasmepy nnatbl 3a nNpeaocTaBrieHue
MYHULUUNANbHOW YCryru;

7) cobntogeHmn  TpeboBaHW cTaHgapTa NpPeaoCcTaBfeHUs  MyHUUMNanbHOM
ycrnyrm

8) oTcyTcTBME 0OOOCHOBaHHbLIX Xanob Ha pelweHus, gencteua (6esgencraeme)
AoMnHUCTpaunmn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHLIX Ny, AgMUHUCTpaumn
ropogckoro  okpyra  CrtpexeBoW, nunbo  MyHMUMNAMNbHBIX  CRAyXawWux  nNpu
npegocTaBneHn MyHUUMNansHOW YCnyru;

9) noflHOTa W aKTyanbHOCTb WHOPMauunM O nopsigke npefocTaBleHus
MYHUUUNANbHOW YCAyrn.

58. Mpn nony4yeHnn MyHMLMNANBLHON YCNyrM 3asiBUTENb OCYLLUECTBISET He
bonee ABYX B3aMMOAENCTBUN C AOIHKHOCTHLIMU NULIAMU:

1) npy nogaye 3anpoca Ha NosiyYeHMe MyHULMNANbHOW YCRyrm 1 NOnyyYyeHuu
pesynbTarta MyHUUMNanbHOW ycnyru 3asButenemM nu4Ho, B ToM vucne yepes ML (npu
YCIOBMMW 3aKMOYEHHOrO cornalleHuns);

2) npu nogaye 3anpoca Ha MosflydeHwe Yycrnyrm c ucrnonb3oBaHvem EaunHoro
nopTtana rocygapCTBEHHbIX W MyHUMUMNAnNbHbIX Yycnyr (dyHkumn) (Mpy Hanudmm
TEXHUYECKOM BO3MOXHOCTU), MOYTOBbIM OTNpaBfieHMEM — B3aUMOAEWNCTBUS C
OOIMKHOCTHLIMK NnMuammn He TpebyeTca.

59. MNMpoAoMKNTENBHOCTL KaXX4oro B3aMMOAEWCTBUS He [OSKHa npeBbllaTtbh
NATHagUaTV MUHYT.

60. NcuyepnbiBalowmnm coctaB AENCTBUIN, KOTOPbIE 3adABUTESb BripaBe COBEPLLUNTb
B 3JIEKTPOHHOM (bOpMe MNpU MOSTyYEHUUM MYHULUMNANBHOW YCNYyrn C UCMOfb30BaHUEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUNA):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMSEeHWe C hopMammn 3asiBIEHUA U UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NOoNyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne pocTyna K HUM Ons
KOMMPOBaHWS 1 3anOSTHEHUS B ANTEKTPOHHOM (hopMeE;

3) npeacTaBreHvs 3asdBfeHus O npefocTaBNeHMM MyHUUUNanbHOW YCINyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHne  OOKYMEHTOB, HeobXoaumbiX Ans  nNpefocTaBreHus
MYHULMNANBLHOW YCyru, B 3NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHus MyHULMNaribHON
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB MPeAOCTaBEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EovHoM nopTtane rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (pyHKUMIA), ecnm 3To He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YnCne yuuTbiBaloLWmMe 0CO6EHHOCTN NpeaoCcTaBneHns
MyHUuunanbHon ycnyrm B MOLL n ocobeHHOCTM npegocTtaBneHns MyHUUunansHom
yCryru B 9NeKTpoOHHOW hopme

61. 3aaBuTento npeaoCcTaBnseTCd BO3MOXHOCTb MOMYYEHUS MYHULMMANIbHON
ycnyrm ¢ ucnornb3oBaHnem EfmHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr  (pyHKumMin)  (npu  Hanu4um TEXHUYECKOW  BO3MOXHOCTU), MOYTOBbIM
oTnpaBneHneMm, a Takke MoCpeAcTBOM JMYyHOro obpalweHns 3a nosyyeHuem
MyHuumnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHuns).

62. Npn obpalleHnn 3a nonyvyeHnmem MyHuumMnanbHOW ycnyrn depe3 EanHbin



noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
9MEKTPOHHas noanucb B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOAMUCU».

63. lNpn npegcraBneHnn 3adBfiEHUS] B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBUTENS, 4ENCTBYIOLMM HA OCHOBaHWW LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeacraeneHa B OpPMe 3NEKTPOHHOro AOKYMEHTa, MOANMUCAHHOIO 3NeKTPOHHON
NoANMUCbIO0 YNONHOMOYEHHOIO Nnua, BblgasLwero (NognnucaBLLEro) JOBEPEHHOCTb.

64. [JOKyMeHTbIl, ABNAKOLWMECA pe3ynbTaToM NpeaocTaBneHns MyHuUMnanbHOW
yCnyru, B BUAe 3NEeKTPOHHOro AOKYMEHTa HanpaBnAwTCcsa 3asBuTento 4depe3 EanHbIn
nopTan rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (QyHKuun) (Npy Hanu4mm
TEXHUYECKON BO3MOXXHOCTM).

65. B cnyvyae noctynneHna 3asBneHuss N JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX M MYHMUMMANbHbBIX  YCIyr
(byHKUMIR)  (NpYU  HaNMWYMM  TEXHUYECKOM BO3MOXHOCTWM) cneunanuct OTaena,
OTBETCTBEHHbIN 3@ nNpefoCTaBfeHve MyHUUMNanbHOW  ycnyru, WHGOopMuUpyeT
3asBUTENS Yepes NUYHbIA KabnHET O perncTpaunmn 3asiBrieHus.

66. OpraHnsauusa npegocTaBreHns MyHULUNANbHOW YCyrn OCyLWeCTBNAETCSA No
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL npu nuyHoM obpalieHumn 3assutens (npu
HanNU4MM 3aKOYEHHOro CornalleHus).

67. 3aaBnTENAM NpeaocTaBnAeTCs BO3MOXHOCTb AN NpeABapuTESIbHON 3anmcu
Ha nogayy 3asBNeHUs W [OOKYMEHTOB, Heobxoaumbix And npeaocTaBneHus
MYHULMNANbHOW YCAYr.

68. lNMpeaBaputenbHaa  3annMCb  MOXET  OCYLLECTBASATbLCA  CReaylowwmMmn
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nnyHomMm obpalleHnn 3asButens B AAMUHUCTPaLMIO FOPOACKOro OKpyra
CtpexeBou;

2) no TenedoHy;

3) Yepes oduuManbHbI CauT OpraHOB MECTHOro camMoyrnpaBneHus ropoackoro
okpyra CtpexesoW: http//admstrj.ru;

69. NMpn NnpeaBapuTEnbHOM 3anMcK 3asBUTENb CoobLLaeT cneayolme AaHHbIE:

1) ansa duamyeckoro nuua: damunumio, UMsi, 0OTYECTBO (NocnegHee Npu HanNUuun);

2) 4ns 1puanyeckoro nuua: HaMmeHoBaHe LPUANYECKOro NMUa;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) agpec aNeKTPOHHOW NOYThI (MPU HaNU4Un);

5) »xenaemble gaty U BpeMsa NpeacTtaBreHns JOKYMEHTOB.

70. MNMpepBapuTenbHasa 3anucb OCYLLECTBMASETCA MYyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

71. 3aasutento coobwaloTca gata M Bpems npuemMa LOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. Mpu nnyHom obpalleHun
3a8BUTEN0 BblOaeTCa TaroH-noaTBepXaeHne. 3asdBuTenb, 3anuMcaBLUMACA Ha MNpuem
yepe3 oduvumnanbHbIn CaUT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcywecTBnexme 3anmcu 3asaBuTenen Ha onpeaeneHHyto pary
3aKaH4MBaeTCs 3a CYTKW 4O HACTYNfeHUs 3TON AaTbl.

73. MNpu ocyLlecTBneHUN npeaBapuTeNbHON 3annucn 3asiBuTenb B 00s13aTeNbHOM
nopsiake MHOpPMUpPYeTCs O TOM, YTO NpeaBapuTenbHas 3anncb aHHynuMpyeTca B
Cnyyae ero He €BKM MO WUCTEYEHMM NATHAAUATU MUHYT C Ha3HAYEHHOro BpPEMEHMU
npuemMa. 3asBuTensm, 3annucaslUMMCA Ha NpuemM Yepe3 odpuumanbHbii CanT opraHoB
MECTHOro camoynpaBfneHus ropoackoro okpyra CTpexxeBon 3a Tpu KaneHgapHbIX OHSA
00 npuema oTnpaBnsieTCss HaNOMWHAHWE Ha YKa3aHHbIN agpec ANEKTPOHHOW MOYTbl O
faTte, BpeMeHM UM MecTe npuema, a Takke WHGopmMauuss 06 aHHynMpoBaHUK
npeaBapuUTENbHON 3anucyu B ClyyYae He SBKM MO WUCTEeYEeHUM NaTHaguatm MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

74. 3assutenb B noboe Bpems BrnpaBe OTka3aTbCA OT MNpeaBapuUTEnbHON
3anucu.



75. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuUTEnbHOW 3anucw,
OCYLLeCTBNSAETCS NpuemM 3asButenen, obpaTmuBLLMXCS B NOPAOKE oYepean.

76. 'paduk npuvema (nNnpuemMHoe BpeMsl) 3asBUTenen no npeaBapUTeNbHON
3anvcn yctaHaBnvsaeTcs HavanbHukom OThena B 3aBUCUMMOCTU OT MHTEHCMBHOCTU
obpalueHunn.

77. 3agBuUTENL MMEET BO3MOXHOCTb MOMyYeHUs uHdopMaumm O Xxode
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xoge npegocTaBneHuns
MYHULMNANbHOW YCIyrM HanpasnsieTcs B CPOK, He Mpesblwarwmnin ogHoro paboyero
OHA rocre 3aBeplleHUss BbINMOMHEHUA COOTBETCTBYHOLWEro [AeWCTBUA, Ha ajpec
SMNEKTPOHHOM MOoYTbl  WNW € Ucnonb3oBaHveM cpeacts  EavHoro  noprtana
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX Yycryr (YHKUMA) (NpU Hannymm TEXHUYECKOU
BO3MOXHOCTH).

Mpy npepoctasBneHMn MyHULMNANbHOW YCNyrM B 3MEKTPOHHOW  hopme
3aABUTENIO HanpasnseTca:

1) ygegomrieHne o npuvemMe W perucTpauum 3asiBrieHMs W OOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNA MyHULMNAaNbHOW YCNyru;

2) yBefoMreHne o pesynbTaTtax pacCMOTPEeHUS AOKYMEHTOB, He06XoAMMbIX A4S
npefocTaBneHnss MyHMLMNansHon ycryru,

3) yBegomMneHve O BO3MOXHOCTW MOMy4uTb pesyrnbTar npedocTaBneHns
MyHUUMNanbHOW  ycnyrm  nubo  MOTMBMPOBAHHBIN ~ OTKa3 B NpefocTaBneHun
MYHMLMMANbHON YCNyru.

lll. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie 0COOEeHHOCTHU
BbINOMIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOU chopme, a Takxke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX npoueayp B ML

78. lNpepocTtaBneHve MyHWUMNAanNbHOW YyCryru BKNovaeT B cebsa cnepyowime
agMVHUCTpaTUBHbIE NpoLueaypsl:

1) npuem n pernctpauusa 3asBneHUs W [OKYMEHTOB AN npefocTaBreHus
MYHULMNANbHOW yCnyru;

2) bopMmnpoBaHMe U HarnpasrieHVe MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), yqacTBytoLme B NpeJocTaBlneHnn MyHULUNansHOM ycryru,

3) NpuHATUE pelleHns O corrnacoBaHnn n (UNU) NepeycTpomcTBe MOMELLEHUS B
MHOrokBapTUpHoM gome nnbo ob oTkase B NpegocTaBneHMm MyHULMNANsHOW yCryru,

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOW yCryri.

3aaBuTENb  MUMEeT  BO3MOXHOCTb  MONyyYeHus  uHpopmMaumMm O  Xopae
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xoge npegocTaBneHns
MYHULUMNANbHOW YCryrM HanpasnseTca 3asiBUTEN0 B CPOK, HE MpeBblLlIalowmnin 0gHOro
paboyero AHA nocne 3aBeplUeHUs BbIMNOMHEHUS COOTBETCTBYHOLLEro AEWCTBUA, Ha
agpec 3NeKTPOHHOM MoYTbl MMM C ucnonb3oBaHveM cpeacts EawHoro noptana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

Mpy npepoctaeBneHMn MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW  hopme
3asABUTENIO HanpasnseTca:

1) yBegoomMneHve O npuemMe U peructTpaumvM 3asiBNeHNs U [OOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNa MyHULMNAanbHOW YCNyri;

2) yBefOMNEHNE O pesynbTaTax paCCMOTPEHUS OOKYMEHTOB, HEOBXOANMbIX AN
npefocTaBneHnss MyHULMNAansHon ycryru,

3) yBeOoMneHve O BO3MOXHOCTM MOMNyYUTb pes3ynbTaT npefocTaBreHuns
MyHUUMNanbHOW  ycnyrm nubo  MOTMBMPOBAHHBLIM  OTKa3 B NpegocTaBreHuu
MYHULMNANbHOW YCIyru.

Brok-cxema npefocTaBneHns MyHULMNAnbHOW ycryru



79. bnok-cxema nocnegoBaTenbHOCTWM  OEACTBUM  NpU  NpegocTaBreHnn
MyHMUMMANbHOW  yCnyrM npeacrtaBneHa B NPUIIOXEHMUM 2 K HacToswemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

Mpuem 1 perncTpaums 3asBneHnst U JOKYMEHTOB Ansi NPeAoCTaBNeHns
MYHULMNANbHOW yCnyru

80. OcHoBaHMeM pOnNd Havana BbINOSIHEHWUS AAHHOW  aAMUHUCTPaTUBHON
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3asiBrneHns N OOKYMEHTOB, onpeaeneHHbIX  MyHKTOM 28 HacTosLEero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B xoge nu4HOro npuema 3aasutend (NpeacraBuUTENs  3adBUTENS)
cneuynanuctom OTgena, OTBETCTBEHHbIM 3a MNPUEM 3asiBNeHus O npenocTaBfieHuun
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) n3 MoL (npu Hannumm 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) nocpeacTBOM MOYTOBOrO OTNPAaBIEHNS;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INEKTPOHHOWN NOYTHI;

5) B 9nekTpoHHOW dopmMe C ucnonb3oBaHnem EpguHoro  noprtana

rocygapCTBEHHbIX W MyHUUMNanbHbIX Ycnyr (dyHkumin) (nocre obecneyeHus

TEXHUYECKON BO3MOXHOCTH).

81. lNpn ycTaHOBNEHUM OCHOBaHUM AN OTKasa B nNpuemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MNyHKTOM 33 Hactoswero AAMUMHUCTPATUBHOINO perfiameHTa,
crneuvanuct OTtgena, OTBETCTBEHHbIM 3a MNpefoCTaBnNeHne MyHUUMNansHOW YCnyru,
BO3BpalLlaeT 3asABUTENO0 NpeacTaBrneHHble JOKYMEHTbI C yKa3aHMeM MpuyMH Bo3BpaTa.
[Mpn oTCcyTCTBUM OCHOBaHW AN OTKa3a B NpuemMe JOKYMEHTOB, MpedyCMOTPEHHbIX
NyHKTOM 33 HacTtoswero AAMUMHUCTPATUBHOIO pernameHTta, cneuvanuct OTaena,
OTBETCTBEHHbIV 3a NpeaocTaBfeHne MyHUUMNanbHOW YCryrn, HanpaeBndaeT 3asBrieHne
cneunanucty AgMuHUCTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio AOKYMEHTOB, Ha perucTpauuio nyteM BHECEHUSI 3anucn B >KypHan
perncTpauumn BXogawmx JoKyMeHToB AQMUHUCTpaLmm ropofckoro okpyra Ctpexeson B
OEeHb NOCTYNNEHUs 3aaBeHns U npunaraeMblX K HeMy JOKYMEHTOB.

82. Cneumanuct, OTBETCTBEHHbIM 3a perncTpaumio 3asBreHUsd, B CPOK He
nosgHee [HA nNoOCTynneHna B AOMUHUCTpauUMio ropoackoro okpyra CrpexeBon,
perncTpupyeT v HanpasnsieT 3asiBlieHUe U MNPUNOXEeHHble AOKYMEHTbl crneuuManucty
Otpgena, OTBETCTBEHHOMY 3a NpefoCTaBNeHne MyHUUMNAnNbLHOW YCIyri.

83. MNpun oTcytcTBMM y 3asBUTENs, OOPaATUBLLEroCs JfNYHO, 3arOfHEHHOrO
3asBreHNss UM  Npu  HenpaBWUIbHOM ero 3anofiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefocTaBfieHne MyHUMUMNanbHOW  ycnyru, ocyliecTBnser
METOANYECKYHO MOMOLLb MO 3anoSTHEHUIO 3as8BNEHUS.

84. PesynbTaTOM agMUHUCTPATUBHOW  Mpouedypbl  ABNseTcsd  nepefada
npolwleawero permcTpauuio 3asiBfieHMsi Ha paccMmoTpeHune cneumanucty OTtaena,
OTBETCTBEHHOMY 3a NpeJoCTaBneHns MyHUUUNansHOM yCryru.

85. MakcumarnbHbIM CPOK BbIMNOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl Mo
npueMy W perucTpaumm 3asBreHnda W [OOKYMEHTOB And  npefocTaBneHus
MYHUUMNANbHOM YCNyrM cocTaBnsieT pgsa pabounx [OHA €O OHS  MNOCTynfeHus
3asBrieHus.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCrym

86. OcHoBaHMEM [ns Havana agMUHUCTPATMBHOWM npouedypbl  SIBNSIETCS
NOCTyNfeHne npoLleaLero perucTpaumio 3asiBfieHnss U npunaraemblXx K Hemy
AOKYMEHTOB Ha paccmoTpeHue cneumanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuUMnansHom ycnyru.

87. Cneunanuct OTgena, OTBETCTBEHHbIM 3a NpeaocTaBneHne MyHUUMNanbHOM



ycnyru, B TedeHue opHoro pabovero OHA CO AHSA MNOCTYNNEeHMs K HemMy Ha
paccMOTpeHne [OOKYMEHTOB FOTOBUT MEXBeOOMCTBEHHbIE 3anpochl AMs MNONyyYeHUs
cBedeHun, npedycMOTpeHHbIX nyHKToM 31  Hactoswero AOMWHUCTPaTUBHOIO
pernameHTa.

88. ®opmupoBaHue n HanpasneHne  MeXBEJOMCTBEHHbIX  3anpocoB
ocyllecTBNAeTca B COOTBeTCTBMM C TpeboBaHuamun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHULUMNANbHbIX YCyr».

89. Ins npepocTaBneHns MyHuuMnaneHon ycnyrn cneumanuct  OTgena,
OTBETCTBEHHbIN 3a NpefoCTaBrneHve  MyHUUMNanbHOW  ycnyru,  HanpasnseT
MeXBeJOMCTBEHHbIE 3anpochl B:

1) depepanbHyto  cnyx0y rocygapCTBEHHOW perumctpauuu, Kagactpa u
KapTorpaduu, npefoCTaBNAOLWY  CBedeHusl, cogepxawmeca B EguHom
rocyaapCTBEHHOM peecTpe HeaABMXUMOCTH;

2) depepanbHyl0 Hanorosykw cnyxby, nNpefoCTaBnsOWY CBeAeHus,
cogepxawmeca B EguUHOM rocyaapCTBEHHOM peecTpe opuaumyeckux nuy n EgnHom
rocygapCcTBeHHOM peecTpe MHAMBMAYanbHbIX npeanpuHuMmaTenen.

3) [HenaptaMeHT no KynbType u Typuamy Tomckon obnactn (ecnu
nepeycTtpoucTso M (MNn) nepennaHMpoBKa MNOMELLEHUA B MHOrOKBapTUPHOM [oMe
ocCylLlecTBNAeTCA B [JOME, B KOTOPOM OHO HaxoauTcs, €BMASETCH MNaMATHUKOM
apXUTEKTYpbI).

90. TllpeactasBneHHble B AOMWHUCTpaUMO ropogckoro okpyra CTrpexeBon
OOKYMEHTbI W WHOpMauus, MNoJslyYeHHble B  paMKax MeXBeJOMCTBEHHOro
B3aMmogencTsund, nepepatotca  crneuuanucty  Otgena, OTBETCTBEHHOMY 3@
npegocTaBneHne MyHMUMnansHOW yCnyru, B AeHb NOCTYNfEeHNs JOKYMEHTOB.

91. PesynbTaToM agMUMHUCTPATMBHOW npouenypbl  sBnseTca obobuieHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNAnNbHOW  yCnyru
3aaBUTENIO.

92. MakcumarnbHbI  CPOK  BbINOMHEHUA  agMUHUCTPaATMBHOM  npoueaypbl
cocTaBnseT WecTb paboynx gHEeW cO OHA MNOCTYNMeHUs npollelero perucTpaumto
3a8BreHUss U npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpPeHue crneunanucty
Otpena, OTBETCTBEHHOMY 3a NpefoCTaBrieHne MyHUUUNansHOM yCIyru.

MpuHATNE peLLeHns 0 NPeAoCTaBNeHNM MyHULMNAnNbHOM ycnyrn nmbo ob oTkase B
npefocTaBneHUN MyHULMNAMNbLHON yCryru

93. OcHOoBaHvMeM [Ana Hayvana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTCS
HanuuMe MNOMHOro naketa [AOKYMEHTOB, HeobxoauMbix AOns npegocTaBneHuns
MyHMUMMANbHOW  yCNnyru, YykasaHHbIX B nyHktax 28 w31 Hacrosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

94. 3asiBrneHne n npunaraemble K HeMy OOKYMEHTbl B [eHb WX MOCTYMNIeHns
cneumanuctom OTaena, OTBETCTBEHHbLIM 3a NpedoCTaBNeHne MyHMUMNanbHOW ycnyru,
HanpasnalTCA Ha pPacCMOTPEHME MEXBEAOMCTBEHHOW KOMMUCCUW, MNPUEMOYHOMN
komuccum (ganee — Komuccus).

95. Komncensa paccmaTtpuBaeT [OOKYMEHTbI, yKasaHHble B nyHktax 28, 31
HacToswero AOMUHUCTPaATMBHOrO pernamMeHta, Ha WX cooTBeTcTBue rnase 4
KunuwHoro kopgekca Poccuinckon depepaumnn. PeweHne Komuccunn odopmngaeTcs
npoTokorioM. B TedyeHne ogHoro paboyero AaHs co OHA 3acefaHnsa Kommuccum npoToKon
yTBepxaaetca Mapom ropoackoro okpyra.

96. Ha ocHoBaHuu yTBepXxaeHHoro npoTtokona Komwuccun cneumanuct Otgena,
OTBETCTBEHHbIN 3a MNpefoCTaBrieHMe MyHUUUNAnbHOW YCryrn, B TEeYeHue O[HOro
paboyero AHs roToBUT U HanpasnseT Ha noanucbk Mapy ropoackoro okpyra CTpexeBon:

1) pelweHne O corfnacoBaHuUM nepeycTpoucTea u (Mnu) nepennaHnpoBKU
nomMeLleHUss B MHOTOKBapTUPHOM AoMe Nno popme, YCTaHOBIIEHHOW MOCTaHOBIEHMEM



MpaButensctea Poccuickon epepaumm ot 28.04.2005 Ne 266;

2) yBegomneHne o6 oOTKase B cornacoBaHuM nepeycTpouctea u - (unu)
nepensiaHMpPOBKM MOMELLEHUS B MHOrOKBapTMpPHOM JoMe no dopMe CcorfnacHo
npunoxeHnto 3 K HacTtoAwemy AOMUHUCTPATMBHOMY perflameHTy C  ykasaHueMm
OCHOBaHWN, YKa3aHHbIX B MyHKTe 35 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

97. PesynbTaToOM aAMMHUCTPaATMBHOW Mpouedypbl ABNAeTcAa  nognucaHue
OOKYMeHTa, YyKasaHHOro B nyHkTe 96 Hactodwero AOMUHUCTPATUBHOIO perfameHTa,
0hOPMASAIOLLErO peLleHe O CorflacoBaHnM NepeycTponcTea n (Mnv) nepennaHnpoBKU
noMeLleHnss B  MHOTOKBapTUPHOM [OMe WnW, OTkase B MpegoctaBreHnn
MYHULMNANbHOW yCnyru.

98. MakcumanbHbIi  CPOK  BbIMOSMIHEHUS  aIMUHUCTPATUBHOW  npoueaypbl
cocTaBngaeT Tpuauatb NATb KaneHOapHbIX AHEW CO OHA MOCTYNMeHUs cneunanucty
Otpena, OTBETCTBEHHOMY 3a npefoCTaBneHne MyHUUMnanbHOW YCryru, MoJsIHOro
nakeTa JOKYMEHTOB, He0OX0AMMBbIX A515 NpefoCTaBneHns MyHULMNansHOM yCryru.

Bblgava pesynbTata MyHULMOANTbHOW YCIYTK

99. OcHoBaHMeM [Ons Havana aAMWHUCTPaATUBHOM npouenypbl sBRsieTcs
Hanuyue [JOKyMeHTa, yKasaHHOro B NyHKTe 96 Hactodwero AOMUHUCTPaATUMBHOIO
perrnameHTa.

100. Bblgaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
oCyLLeCTBNAeTCA CnocoboM, ykazaHHbIM 3asiBUTENEM B 3asiBliEHUMN, B TOM YUCTe:

1) npu nuyHom obpawieHnn B Otaen (Ha BymaxxHOM Hocutene);

2) NocpeacTBOM MOYTOBOrO OTMPAaBIIEHUA Ha adpec 3asdABUTEnNs, yKasaHHbIA B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM  3MEKTPOHHOM MOYTbl MO agpecy SMneKTPOHHOW  MOYThl,
yKasaHHOMY B 3asiBNeHUn (B popme 3NeKTPOHHOrO AOKYMEHTA);

4) npy nnyHoMm obpaiieHnn B MOLL (npn HanMuumn 3aknOYEeHHOro cornalleHus)
(Ha BymaxxkHOM HocuTene);

5)yepe3s nuyHbIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  yenyr (yHKUMn) (NpU HanNUYnMM  TEXHUYECKOW BO3MOXXHOCTW)
(B dpopme SNeKTPOHHOro JOKYMEHTA).

101. MakcumarnbHbI  CPOK  BbIMOMHEHUA agMWHUCTPATUBHOW npolenypsbl
cocTaBngaeT Tpy pabounx AHS CO AHS NOANUCAHUA LOKYMEHTA, yKa3aHHOro B nyHKTe 96
HacTosLero AQMUHUCTPaATUBHOIO pernameHTa.

V. Mopapok n popMbl KOHTPONSA 3a UCNONTHEHneM AAMUHUCTPATUBHOIO
pernameHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUNA TEKYLLEero KOHTpOoIiAa 3a cobnogeHnemM 1 NCnonHEHNeM
OTBETCTBEHHbLIMWU AOSMKHOCTHLIMU NLLAMU NOSIOKEHNI A,D,MVIHVICTpaTVIBHOI'O
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBliieHnto MyHVILlVIﬂaﬂbHOVI yCInyru, a Takke npunHATneEM MMun peLLleHVI17I

102. TeKywMn KOHTPONb 3a COGMAEHMEM W  UCNOSTHEHMEM MOSIOXEHWI
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMA K NPeaoCTaBNEeHU  MYHULMUNANbHOWM  YCRyru,
ocyLliecTBngeTca HavanbHukom OTgena.

103. [Mopsagok OCyLeCTBREHNA TEKyLLero KOHTPONs 3a cobnwogeHuem wn
NCMOJSTHEHNEM OTBETCTBEHHbLIMM JOJTKHOCTHbIMM nvyamm NOSOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNEeHNIO MyHULMNANBHOW YCNyrK, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOpsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEeHUS KOHTPOMA MOMHOTLI U KadecTBa



npenocTaBneHns MyHMLUMNAnNbHbIX ycnyr 7 cobnioaeHus NONOXEHUN
aAMUHUCTPATMBHBLIX PEernamMeHToB NpedocTaBneHuss MyHuuunanbHbIX  YCRyr Ha
TEPPUTOPUM FOPOACKOro okpyra CTpexeBon».

nOpH,EI,OK n Nepnogny4HOCTb OCyLLUECTBIIEHUA NMNITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCInyru, B TOM 4ucne nop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

104. KoHTporb 3a NOMHOTOW N KayeCTBOM MNPeAOCTaBNEHUA MyHULMNAarbHON
ycnyru ocyLecTanseTcs B doopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna xanob 3asisutenen Ha pgeuncteua (6e3nencTene) oprasa,
NPedoCTaBnNALWEro  MyHUUMNAanbHYIO  yCryry, [AOMMKHOCTHOrO  fvua  opraHa,
npeaocTaBNALWEero MyHULMNanbHyo ycryry, nnbéo MyHUUMNanbLHOro cryxatiero.

105. B uenaAx OCyLEeCTBMEHUs KOHTPOMsA 3a [MOMHOTOM U KavyecTBOM
npefocTaBneHnss MyHUUMNanbHOW YCNyrn NPOBOAATCA NIaHOBble W BHENNaHOBble
nposepkn. [lopsAoKk M NEepuOAMYHOCTb  OCYLLIECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnuBaeTCcs MNoCTaHoBNeHWeM AOMUHUCTPaUMUM ropoackoro okpyra CTpexeBow.
[Mpy npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCcTaBreHUEM
MYHULMNANbHOW yCryru (KOMMMEKCHbIE MPOBEPKN), UM OTAENbHbIA BONPOC, CBA3aHHbLIN
C nNpefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuyeckue nposepku). [posepka
TaKke MOXeT NpPoBOAMTLCS No Xanobe 3aaBuTens.

106. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3W C NPOBEPKON YyCTpaHEHUs
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO pernameHTa, a Takke B crydae
nonyyeHnss  xanob  3agBuTenen  Ha  gencteBus  (6espencteBme)  opraHa,
NpefoCTaBNALWEro  MyHAUMNAanbHYO  ycryry,  OOSDKHOCTHOro  fvua  opraHa,
npeaocTaBNALWEero MyHULMNanbHyo ycnyry, nnbéo MyHUUMNanbLHOro cryxatiero.

107. PesynbTaTtbl NpoOBEPKN OPOPMIIAIOTCA B BUAE akTa NPOBEPKWU, B KOTOPOM
yKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEasIoKeHNsI N0 X YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pewleHus n gencrtems (6esgencrene), npuHUMaemble (OcyLlecTBAsSeMble)
UMK B XOAe NpeaoCTaBreHns MyHUUMNansHon ycnyru

108. Tllo pesynbTataMm nMpOBeLEHHbIX MNPOBEPOK, B Clyyae BbISABIEHUSA
HapylweHnn cobnoaeHnss NonoXeHnn ALMWHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE  nuua  AgMUHUCTpauun  ropoackoro  okpyra CTpexeBoW  HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencreus (besgenctene), NpMHUMaeMble B Xode npenoCTaBneHus
MYHUUUNANbHOW YCAyrn.

109. OTBETCTBEHHOCTb AOMKHOCTHbIX NL, AOMUHUCTPALMK TOPOACKOro OKpyra
CTpexeBou 3akpennaeTcs B JOMKHOCTHbLIX MHCTPYKLMNAX.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCNyri, B TOM Y/ACIE CO CTOPOHbI 3asiBUTENEN, Ux
00beanNHEHUN 1 opraHM3auunn

110. KoHTponb 3a NnpeaocTaBneHneM MyHUUUNANbHOW YCyrn, B TOM Yucrie Co
CTOPOHbI  3asBuUTEnen, wux obbeguHEeHUA W OpraHmsauumn, OCyLLlecTBsieTcA
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATeNbHOCTU opraHa, NpefocTaBfsoLWEro
MYHUUMNANbHYO YCryry, nNpu npeaocTtaBieHnn MyHULMNAnNbHOW YCIyrn, MonyyYeHns
3aaBuTenaMn, wux OoObeaANHEHUSMW W OpraHu3auusMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOpMaLMM O nopsgke MNpeaocTaBreHUs MyHUMUMNanbHOW ycryrm wm
obecneyeHns BO3MOXHOCTHN JocyaebHoro (BHecyaebHOro) paccMoTpeHus »xanoo.



V. ocynebHbIN (BHECYAEOHbIN) NnOpsAAoOK 06XanoBaHUA peLueHUn U AencTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOroyHKLMOHaNbHOIo LileHTpa, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctatbum
16 PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBlieHNA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a TakkKe Ux
OOJMKHOCTHbIX NUL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

111. 3agButenb BnpaBe 06paTUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCAyry, AOMKHOCTHOIO
nvua opraHa, npefdocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npesyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, nnn nx paboTHukoB (aanee -
)anoba), B TOM Yncne B cneayroLmnx cnyyasax:

1) HapyweHune cpoka perumcTpauum 3asBfneHus O NpefocTaBreHun
MYHULMNANbHON yCNyru;

2) HapylwleHne cpoka npenocTaBneHus MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asiBUTENEM peLLEHUn U OENCTBUN
(6e3penctems) ML, pabotHmka ML Bo3amoxxHO B cnyyae, ecnv Ha MOLL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3noxeHa  (PyHKUMs Mo
NpedoCcTaBnNeHnio  MyHUUMNAanbHOM ycrnyrm B NONHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB MM UHGopMauun  nmbo
OCYyLLECTBNEHNS [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMM akTamu Tomckon obnactv, MyHULMNaneHbLIMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpedocTaBfeHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNAansHOW yCnyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMK MpaBoBbIMW akTamu Poccuiickon degepaunn, 3akoHamu U
WHBbIMW HOPMAaTMBHbIMK MPaBOBbIMM akTamy TomckoM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTenem pelweHun n gencteun (besgencreunsa) MoLl, pabotHnka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHnsa n gencteusa (b6esnencTemne) KOToOporo obxanykTces,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCNyrn B NOsIHOM o6beme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbBIMW MNPaBOBbIMM akTaMmn Poccuinckon
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacTi, MyHULMNanbHbIMN
NpaBOBbLIMWU akTamu;

7) OoTKa3 opraHa, NpegoCTaBMAILWEro MyHUUUNANbHY YCIyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOLL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN OOMYLLEHHBIX MMU ONeYaTok 1 owKnbokK
B BblaHHbIX B pe3ynbTaTe NpefoCTaBneHns MyHUUUNanbHOW ycnyrm JOKyMeHTax nmbo
HapyleHne YCTaHOBIIEHHOro nyHKToM 116 Hactoswero AOMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTeNeM peleHnn n gencremmn (besgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, pewenna wn pgencrsus
(6e3pencTBme) KOTOPOro oBXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBfeHunto
MyHUUMNANbHOW YyCcnyrn B norHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-903;



8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocCTaHOBNEHME MNpPefoCTaBfeHUs  MYHUUMMNANbHOM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npedycMoTpeHbl deaepanbHbiIMM  3aKOHaMn U
MPUHATBIMW B COOTBETCTBUM C HUMU WHBbIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHbIMW MPaBOBbIMU aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pPeLeHUn W OeNCTBUN
(6espenctBus) MOL, paboTHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, peweHns n
pencrteusa  (besgenctBne)  KOTOPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOM ycnyrm B NONMHOM obbeme B NOpsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB unu nHdopMaumm, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HeOb6XxoaMMbIxX Ans
npeaocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpedocTaBneHun MyHUUunanbHOW
YCNyru, 3a WUCKIYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun u gencteun (besgencteusa) MOL, paboTHuka
MoL] BoamoxHO B cnydyae, ecnnm Ha MOLU, pewenus wn pencteus (6esgencreue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsgke, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

112. Xanoba Ha peweHus wun pgencteua  (besgencTene)  opraHa,
NpeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnAwLWero  MyHUUMNANbHY  YCryry,  MYHUAUMMNAnNbHOrO  CriyXatlero,
pyKOBOAUTENHA oOpraHa, npedoCTaBnsAoWero MyHuUMNanbHYK ycnyry, nogaetca B
MMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3MeKTPOHHOM dopme B OpraH,
NpeaoCTaBNALLMA MYHULMNATBbHYIO YCIYry, N MOXET ObITb HanpaeneHa (nogaxa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacTosLwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornalleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUst TOPOACKOro
okpyra Ctpexeson: http//admstrj.ru (B pasgene «HaceneHuno»/»VHTepHeT-npnemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

113. XKanoba pgormkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  yCnyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBAloWEro MyHUUMNanbHyl ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unuv) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenem u (Mnu) paboOTHUKOB, peLeHus W [OencTBus
(6e3pencTBme) KOTOpbIX 06XanyTcs;

2) hamunuio, MMA, oT4YeCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmnamnyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs - IPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteun) opraa,
NpedoCTaBNALWEro  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
NPeaoCTaBNAOWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOro cnyxaktuero, ML, paboTHuKa M®L, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,



4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBnsaloWEero MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMkoB. 3asBuTtenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanuuun),
noATBepXxaatoLime AoBOAbI 3aaBUTENS, NMBO X Konuu.

114. XXanoba moxeT bbITb HanpaBneHa:

1) HavanbHuky OTpgena Ha pencteus (6e3gencTByMe) OOSMKHOCTHBIX N
OTtmena, a Takke Ha nNpUHAMaemMble UMW peLlleHus npu  npegocTaBneHnn
MYHULMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra, HavanbHUKY YnpasneHnsa ropoackoro
xo3anctea u 6e3onacHOCTU NPoXuBaHUA Ha AenctBusa (besgencTBue) HavanbHuKa
Otaena, OOMKHOCTHBIX NUL, U MyHUUMMANbHbIX CRYXaLlMX, a Takke NpUHMMaeMble UMn
peLueHnsa Npyu NpeaocTaBneHNN MyHULMNANbHOW YCyru;

3) Moapy ropogckoro okpyra CrtpexeBon Ha pfenctsua (6esgencreume)
3amectutena Mapa ropoacKkoro oOkpyra, HavanbHWKa YnpaBneHus ropoackoro
Xo3ancTBa M 6e30nacHOCTM MPOXMBaHUSA, HavanbHuka OTaena, OOMKHOCTHBLIX NnL U
MyHMUMNANbHbIX CRyXawmx AAMWHUCTpauun ropoackoro okpyra CrtpexesBon npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

2) pykoBogutenio MOLl Ha peweHua n gencteusa (besgencteme) paboTHuka
atoro MoL|;

3) yypeguterno MOL  wunu  JOMMKHOCTHOMY — nuvuy,  YNONHOMOYEHHOMY
HOpPMaTMBHbIM MPaBOBbIM akTOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictemne) MoLL;

4) pykoBOOMTENAM OpraHuM3aumin, npenycMOTPeHHbIX 4vacTbto 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmin.

115. XKanoba noanexuTt obsi3aTenbHOW pernctpaumm B TEYEHUEe TpexX OHEN CO
OHS MNOCTYNNeHus B OpraH, NpefoCTaBfsloWMA MyHUUMNanbHyto ycnyry. B OeHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegocTaBnsoLWEro
MYHULUMNANbHYO YCyry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMOTpeHNe OOIMKHOCTHOMY vy, HaZeNneHHOMY MOSTHOMOYNAMM NO PAaCCMOTPEHUIO
Xanoo.

116. XXano6a noanexuT pacCMOTPEHUIO B TeYeHne nATHaguatn pabounx aHen
CO [HS ee perucTpaumum, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuuunansHyto ycnyry, M®L, opraHusaumii, npegycMoTpeHHbIXx 4acTtbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-®3, B npuemMe OKYMEHTOB Yy 3asBuTenst nnbo
B MCMNpaBneHuMM [OONYLLEHHbIX OnevyaTtok M owunbok mnu B cnyyae obxanoBaHWS
HapyLleHMs YCTAHOBMEHHONO CpOKa TakMX MCNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHs ee perucTpauuu.

117. Tlo pesynbTatam paccMOTpeHUst Xanobbl npuUHMMaeTcs OOHO U3
cneayoLwmnx peLeHni:

1) xanoba ypoBneTBopsieTCcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLUeHns, UCnpaBfeHnsa OONYyLIEHHbIX oneyvyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npefocTaBneHns  MyHUUMNanbHOM  yCnyrm OOKYMEeHTax, BO3BpaTa 3asaBUTENHO
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MnpegyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbiIMM akTamn Poccuinckon Pepepaunmn, HOpPMaATMBHLIMA MNPaABOBbLIMM aKTaMU
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

118. He nosgHee gHs, cnefyowero 3a AHEM NPUHATUA PeLLEHNS, YKa3aHHOro B
nyHKTe 117 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON
dopMe UM N0 >KenaHuw 3aaBUTENA B 3NEKTPOHHOM opme HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.



119. B cny4ae npuHaTuA peweHna o6 yaoBneTBopeHun xanobbl opraHmsyeTtcd
paboTa MO BOCCTAHOBIIEHUIO HapYLIEHHbIX MNpaB 3asBUTens, a Takke WHble
MEpPONPUATUSA, HaNpaBneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HAPYLUEHUM.

120. MNpwn ycTpaHeHUn BbISIBNIEHHbIX HapYyLUEHWI, BOCCTAHOBMEHNN HAPYLUEHHbIX
npaB 3asiBUTENs CPOKM BbIMOMHEHUS aAMUHUCTPATMBHLIX Mpouedyp He MoryT
NpeBbILaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

121. B cnyyae ycTaHOBreHuss B Xode wWnuM MO pesynbTaTaM pacCMOTPEHUs
XanoObbl NpM3HaKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAaPYLUEHUS UMW NPECTYNNEHNS
AOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOJTHOMOYNAMM MO PACCMOTPEHMIO XKanob,
He3amMeaIMTeNbHO HaNpPaBNAT UMEKLMNECS MaTepuarnbl B OpraHbl MPOKypaTypbl.

122. B cnyyae npusHaHusa xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 118 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
[aeTca MHpopMauma o0 OeUCTBUSX, OCYLLECTBASIEMbIX OpraHoM, npeaoCcTaBrisloWmM
MyHUUmMnanbHyto ycnyry, MOLl nnubo opraHusaumen, npenycMOTPEeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasMTENbHOro
YCTPaHEHMUS BbISIBNIEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULMUNANbHOW YCIy M, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTcs MHpopmauus o
OanbHENWnxX OENcTBUsIX, KOTOpble HeobXoaMmMO COBEpLUNTb 3asiBUTEN0 B LENsx
NoNy4eHUss MyHULMNANbHOW YCIyri.

123. B cnyyae npusHaHus xanobbl He noanexallen yooBrneTBOPEHNIO B OTBETE
3asBuUTENto, ykaszaHHoOM B nyHkte 118 HacTosiwero AOQMUHUCTPaTMBHOIO perrnamMeHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O MPUYMHAX MPUHATOrO PELLEHUs, a Takke
MHopMauusa o nopsake obkanoBaHUS NPUHATOrO PELLEHMS.



Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHne nepeycTponcTaea u
(Mnun) NnepennaHMpPOBKM MNOMELLEHUS B
MHOIOKBapTUPHOM JOME»

CnpaBoyHas MHbopMaLmMs O MeCTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3N1eKTPOHHOW NOYTbl OPraHOB, NPeaOCTaBMNSALLNX
MYHULMNArbHY0 YCNYry, UX CTPYKTYPHbIX NOAPa3aeneHnii U opraHnsauui,
y4acTBYHOLLMX B MPeAOCTaBNEHUN MyHULMNANbHOW YCIyTu

1. AOMUHUCTpaLMSA ropofckoro okpyra CtpexeBon

MecTto HaxoxgeHuss AOMUHUCTpauuu ropoackoro okpyra Crtpexeon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadumk paboTbl AQMUHUCTPaLMK ropoackoro okpyra CTpexeBomu:

lNoHeOenbHuK: c 830-12.30 c 14.00-17.30
BTopHuUK: c 8.30-1230 c¢ 14.00-17.30
Cpepa: c 8.30-1230 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

Mpadhmk Nnpnema 3asisutenen B AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon:

NoHepenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 8.30-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgMuHUCTpauum ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumanebHbIn cCanT OopraHOB MECTHOMO CcamoynpaBfieHUs ropoOACKOro OKpyra
Ctpexeon B ceTn IHTepHeT: http//admstrj.ru.

AQpec anekTpoHHOW MNoYTbl AOMUHUCTPaUMM ropoackoro okpyra Ctpexesoun B
cetn VInTepHeT: _office@admstrj.tomsk.ru

2. Otgen apxuTekTypbl U rpagocTtpoutensctea AOMUHUCTPaALUN FOPOLACKOro
okpyra CtpexxeBomn

Mecto  HaxoxgeHus  oTAena  apxXuTekTypbl W rpagocTpouTenbCcTBa
AoMmnHmncTpaumn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
KabuHeTbl 36, 37

Mpadhmk paboTbl oTAena apxXuTekTypbl U rpagocTpouTenscTtBa AOQMUHUCTpaUMn
ropofckoro okpyra CTpexeBou:

¢ 08.30-12.30 o6en c 12.30 oo 14.00 ¢ 14.00-17.30
¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30

NoHeaenbHUK:
BTopHuk:
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Cpepa: ¢ 08.30-12.30 oben ¢ 12.30 no 14.00 ¢ 14.00-17.30
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
MNatHuua: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3asBuTENnen B OTAENe apXUTEKTypbl U rpagoCTpouTenbCTBa
AOMUHUCTpaUMM ropofcKkoro okpyra CtpexeBou:

[NMoHenenbHuK: ¢ 08.30-12.30 o6en c 12.30 go 14.00 ¢ 14.00-17.00
BTopHuk: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
Cpepa: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
MNatHuya: HenpmMeMHbIN OeHb

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

[Mo4yToBLIN agpec oTAena apxXUTEKTypbl U rpagocTponTenscTea AOMUHUCTPaLINN
ropoackoro okpyra CrtpexeBon: 636785, Tomckaa obnacte, r. Crpexesown,
yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumanbHbIn cCanT opraHOB MECTHOMO CcamoynpaBfieHUs ropoACKOro OKpyra
CrtpexeBoun B cetn MHTepHeT: http//admstrj.ru B pasgene «MyHuumnanbHble ycnyrn —
KoHTakTHasi HdopmMaumsa».

AOpec Q3neKkTpOHHOW MOYTbl OTAena apxXuTekTypbl W rpagocTpouTenbCcTBa
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
Trifonova@admstrj.tomsk.ru, Korneev@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfameHTy
«CornacoBaHve nepeycTponcTaa 1
(vnKn) nepennaHMpoOBKN NOMELLLEHUS
B MHOTOKBapTUPHOM JOME»

BJIOK-CXEMA
npeaocTaBneHnsa MyHULMNanbHOW ycryrm
«CornacoBaHue nepeycTponcTea u (Mnu) nepensiaHMPOBKM NMOMeELLEHUS
B MHOTOKBapTUPHOM OMEe>

aneM 3adaBJieHNd 1 NpoBEpPKa KOMIMJIIEKTHOCTU NpeacTaB/iEHHbIX JOKYMEHTOB

PeFVICTpaLI,VIﬂ 3adaBlieHnAa o npenocrasiieHnn MyHVILlVIFIaﬂbHOVI ycnyrum

HanpaBneHme OOKYMEHTOB B CTPYKTYpPpHOE nogpasgerieHne, OoTBeTCTBEHHOE 3a
paccMoTpeHune 3aaBriieHna N npeacTtaBiieHHbIX JOKYMEHTOB

EcTb ocHOBaHuA Aonsa oTkasa B
npegocTaBneHnn ycnyrn?

EcTb HeobxoauMMOCTb HanpaBneHus
MEXBEOMCTBEHHbIX 3anpocoB

HanpasneHue 3asButento
MOTUBMPOBAHHOIO OTKa3a B
npegocTaBfieHnUn yCryru

HEeT

HanpasneHne MeXBegoMCTBEHHbIX
3anpocoB

PaccmoTpeHne oOKyMEHTOB MeXBeLOMCTBEHHOM KOMUCCUEN, MPUEMOYHON KOMUCCHEN
no NepeycTponcTBy u (MnNun) nepensiaHMpPoBKE NOMELLLEHNI B MHOIOKBapTUPHOM LOME

MogrotoBka PelleHuns o cornacoBaHnn nepeycTponcTaa v (Unv) nepennaHnpoBKu
NOMeLLEeHNs1 B MHOTOKBapTUPHOM AOMe

nepegada PelueHus 0 cornacoBaHum nepeycTponcTea 1 (Mnu) nepennaHnpoBKn
NOMELLEHNS B MHOTOKBapTMPHOM AoMe AN NOANUCaHns

Bblgava gokymeHTa 0 cornacoBaHum nepeycTtponucTsa u (Mnu) nepennaHnpoBKu
NOMeLLEeHNss B MHOTOKBapTUPHOM JoMe




MpunoxeHwne 3

K ADMWUHUCTPATUBHOMY perfameHTy
«CornacoBaHne nepeycTponcTaa u
(Mnn) nepennaHnUpOoBKN NOMELLIEHNS B
MHOIOKBapTUPHOM JOME»

(HaumeHosaHue, adpec 3asisumerisi)

Ha Ne oT

YBegomnenme
006 oTKase B cornacoBaHuy nepeycTponcTaa v (Mnv) nepensnaHNpoBKN NOMELLEHNS
B MHOTOKBapTUPHOM JOMe

Bam oTkazaHo B cornacoBaHuu MepeycTponucTea M (Mnv) nepensiaHMpoBKM
NOMeLLEHUS B MHOrOKBapTUPHOM AOME MO CrieaytowmnM OCHOBaHMSIM:

(yKasbigaromcsi npu4uUHbl 0mkKa3sa co CChIIKOU Ha rpasoeou akm)

Mocrne ycTpaHeHUss 06CTOSTENBLCTB, MOCMYXMBLUMX OCHOBaHWEM Afsi OTKasa B
paccMOTPEHUM 3asIBIIEHUS O COrfacoBaHWM NepeycTponcTBa U (Mnu) nepennaHupoBKu
NOMELLEHNS B MHOFOKBapTMPHOM AoMe Bbl MmeeTe npaBo NOBTOPHO obpaTuTbcs 3a
npeaocTaBneHNeM MyHULMMANbHOW YCIyri.

OOIMKHOCTb NOANUCh pacLuMdpoBka
OTBETCTBEHHOIO Nnuua noanucu
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