lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 19.04.2016 Ne278
«O6 yTBEpXAeHUM ALAMUHUCTPATUBHOTO pernamMmeHTa npegocraBrneHus
MyHUUMnanbHoW ycnyru «lpegoctasneHne nHdopmaumm 06 obbekTax HeABMXKMMOrO
NMYLLECTBA, HAXOOALWMXCH B MyHMLMNANbHON COBCTBEHHOCTU, NPeAHa3HaYeHHbIX AN
caayvn B apeHay» (B pegakumm ot 27.12.2016 Ne978, ot 07.05.2018 Ne285, 01.08.2018
Ne554, o1 09.10.2018 Ne768, o1 21.06.2019 Ne473)

B cootBeTcTBUM C YacTbio 1 ctatbn 6 PefepanbHOro sakoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauumn npegocTaBreHns rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCNyr», Ha
OCHOBaHWM NyHKTa 6 Yyactn 1 ctatbun 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrn  «lpegoctaBneHne uHgopmaumm o6 oObekTtax HeaBMXKMMOro UMYLLEeCTBa,
HaxoOAWMXCA B MyHMUMNANbHOW COBCTBEHHOCTW, MpedHa3HayYeHHbIX Ana caadn B
apeHay» COrfiacHoO NPUITOXEHNIO.

2. MNpu3HaTb yTpaTuUBWIMM CUMy MOCTaHoOBreHne AOMUHUCTpaUMN TOPOACKOro
okpyra CrtpexeBon oT 29.06.2012 Ne 441 «O6 yTtBepxaeHUM AOMWHUCTPATUBHOIO
perrnameHTa npegocTaBreHns MyHuuunaneHon ycnyrn «lpegocTtasneHve nHdopmMauuu
06 ob6bekTax HeABMXKMMOrO NMYLLIECTBA, HAXOOALWMNXCA B MyHULMNANBHOM COOCTBEHHOCTMH,
npegHa3HayYeHHbIX NS caadn B apeHay».

3. HacTosilee nocTaHOBEHME MOANEXUT pasMeLLeHMo Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOSHEHWEM HACTOALLEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro OkKpyra no 3KOHOMUKE W (MHaHCaM, HadvanbHUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.04.2016 Ne 278 (B
pegakuuu ot 27.12.2016 Ne978, ot
07.05.2018 Ne285, o1 09.10.2018
Ne768, ot 21.06.2019 Ne473)

AOMUHNCTPATVBHbIN PEFMAMEHT
npegocTaBneHnsa myHmumnanbHon yenyrn «lMpegoctasneHne nHgpopmauumn o6
obbekTax HeABMXXMMOro NMYLLECTBA, HAXOOALWMXCH B MYHULMNANbHON COBCTBEHHOCTH,
npegHasHa4YeHHbIX 4518 caayvv B apeHay»

|. Obwme nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHmns
MyHULMNAnbHOM yCryru

1. AOMUHUCTPATUBHLIN pernamMeHT MNpefoCcTaBneHns MyHUUMMansHOW YCryrn no
npegocTtaBneHunto nHpopmaumm o6 obbekTax HeABMKMMOTO UMYLLLECTBA, HaXO4ALWMXCS B
MyHMUMMNANbHON COBCTBEHHOCTW, MNpeAdHasHadYeHHbIX ONs cAayn B apeHay (panee -
AOMUHUCTPATMBHLIN pPernamMeHT) yCTaHaBnMBaeT NOPSAOK U CTaHOapT nNpeaocTaBreHus
MYHMLUMNANbHOW YCNyrM No npegocTaBreHnto nHdopmaumm ob obbekTax HeaBMKUMOro
MMYLLIECTBA, HaXOASLMXCHA B MyHULMNAnbHOW COBCTBEHHOCTW, NpeaHasHaYeHHbIX Ans
chauu B apeHay (ganee - myHuumnanbHasa ycrnyra) AOMUHUCTPaUMen ropoacKkoro okpyra
CTpexeBoun, AOMKHOCTHBIMM NMLaMn 1 MyHULUNANbHLIMU Cry>KawuMmn AZMUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

Kpyr 3asButenem

2. 3aaButenamu sBRAAOTCA @Msmqecme nda, wpungndyeckme nuua, nmbo nx
ynofiHOMO4Y€eHHble npeacrtaBnTenmn (p,anee - 3aFIBVITeJ'Ib).

TpeboBaHus K nopsgky WHAPOPMUPOBAHUSA O NPEeaoCTaBfEHMM MYHULMNANbHON
ycnyru

3. NHpbopmmnpoBaHue rpaxgaH o nopsake npenoctaBfeHnss MyHULMNanbHoOM ycnyrm
obecneunBaeTca MyHMUMNANbHLIMK  CRiyXalMMmu, cneuvanuctamm  AgMUHUCTpaumm
ropogckoro okpyra CTpexeBon, MHOMoYHKLUMOHANbLHOIO LEHTpa npenocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNanbHblX ycnyr (aanee — M®L) npy Hanvyuumn 3aknio4eHHOro
opraHamum MeCTHOro camoynpaBrieHust ropogckoro okpyra Crtpexeson ¢ MOL
cornailieHus o B3anMoAenCcTBMU, B COOTBETCTBMM C TpeboBaHMsMA, NpeayCcMOTPEHHbIMU
ctatben 18 depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaoCcTaBNeHNa rocyaapCTBEHHbIX M MyHULUMNANbHbLIX yCrAyr» (ganee - cornaweHve ¢
MoLl).

4. OcHOBHbIMW TpeboBaHUAMM K WHPOPMUPOBAHUIO TpaxgaH O nopsaake
npenocTaBneHns MyHUUMNAanbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
WHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuuM, MnosiHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.



5. MecTto HaxoxaeHuss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, OpraHoB U
opraHusauun, y4yacTBYKOLLMX B NPefoCTaBfeHUn MyHULMNAarbHOW YCNyru, UX MoYTOBble
agpeca, owuuuanbHble cauTbl B UMHAOPMALMOHHO-TENEKOMMYHUKALNOHHOMW  CeTU
«UWHTepHeT» (ganee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax 1 agpecax SNeKTPOHHOM NoYThl nNpeacTasneHa B [NpunoxeHun 1 Kk HacToswemMy
AOMUHUCTPATUBHOMY perfnameHTy.

6. VHdopmauma o MecTe HaxoxaeHus, rpadukax pabotel AZMUHUCTpauUK
ropogckoro okpyra CTpexeBOW, OpraHoB W  OpraHmsauumi, Yy4acTBYKOLLMX B
npegocTaBneHnM MyHULMNansHOW yCcrnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOm
ycnyru pasmewiaeTcsa Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
NHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (panee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHbLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

7. Ha opuumansHOM canTe opraHoB MECTHOro caMoynpaBrieHUsi TopOACKOro okpyra
CtpexeBon B ceTn VIHTEpPHET pasmMellaeTcs cnegyowias nHgopmauus:

1) HauMmeHOBaHMe U1 nNO4YTOBble agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMN ropoacKkoro okpyra CTpexeBowu;

3) rpadmk paboTbl AAMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K TMCbMEHHOMY 3anpocCy rpaxaaH o NpegoCcTaBneHnn MHopMaLmMm o
nopsiake npefocTaBneHns MyHULMNAansHOW YCIyru;

5) nepeyeHb JOKYMEHTOB A5 NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AOMUHUCTPATMBHOIO perfameHTa ¢ NPUIIOXEHNSAMMU;

7) KpaTKoe onucaHuve nopsaka npefocTaBfeHus MyHuumnanbHOW ycnyrn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocygapCTBEHHbIX M MyHMUMNanbHbIX yCnyr (QYHKUMN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ucyepnbiBaOWNN NepevyeHb OOKYMEHTOB, HEOOXOAMMbIX ONs NpeaocTaBneHus
MyHMUMNanbHON ycnyru, TpeboBaHna K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNnb BrpaBe nNpeacTtaBuTb MO COBCTBEHHON
NHUUNaTUBE;

2) Kpyr 3asiButenewu;

3) CpOK NpeaoCcTaBneHNss MyHULMNANbHON YCIyTu;

4) pesynbTaTbl NpegoCTaBNeHns MyHUUMNANbLHON yCrnyry, NoOpagoK npeaocTaBrneHns
OOKYMeHTa, ABNSALLErocs pesynstatoM npeaocTaBneHnss MyHUUunansHoOm yCenyru;

5) pasmep rocygapCTBEHHOW MNOWSMHbLI, B3MMaeMoW 3a npenocTaBrieHue
MyHMLUMNANbHOWN yCnyru;

6) vcdepnbiBaOLWNA NepeYyeHb OCHOBAHWW ANS MPUOCTAHOBMEHUA UMW OTkas3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3agBuTena Ha pocygebHoe (BHecypoebHoe) obxanoBaHve LENCTBUN
(6e3pencTBms) M peleHun, NpPUHATBIX (OCyLLecTBNsieMblX) B Xo4e npeaocTaBreHus
MYHMLMNANbHOWN yCnyru;

8) opmbl 3aaBneHun (yBegoOMIIEHMW, COOOLWEHMIA), UCMNONb3yemMble  Mpu
npegocTaBneHn MyHULMNANsLHOW YCIyri.

8. MHdopmauuio o nopsiake norydeHus MyHUUunanbHOW YCryru, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax Ana CrpaBokK), agpecax dMeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHUs 06 opraHax W opraHu3auusx, yyYacTBYHOLUX B
npegoCcTaBNeHUn MyHULMNANbHOW YCNyru Wnn SBMASOWNXCA UCTOYHUKOM MOMyYeHus
NHopMaLUK, rpaXgaHNH MOXET NOSYYUTb:



NMYHO npu  obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty) YnpaBneHus
MMYLLLECTBEHHbLIX W 3E€MESIbHbIX OTHOLWEHUN ALOMUHUCTPAUUM TOPOLCKOro  OKpyra
CtpexeBou;

N0 KOHTaAKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPALMKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHust obpalleHnss B 3NEeKTPOHHOM dopmMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B cean VHTepHeT Ha odwuunanbHOM cauTe OpraHOB MECTHOro camoyrnpasfieHunda
ropogckoro okpyra Ctpexesowu: http://admstrj.ru (qanee - opuunanecHbIN canT);

Ha WH(OPMAUMOHHBIX CTeHAax B 34aHum AOMUHUCTpPaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactsBoM EAMHOrO noprtana rocygapCTBEHHbIX W MyHMUMNANbHbIX  yChyr
(dbyHkumn): http://www.gosuslugi.ru/;

npwu obpawieHnn 8 MOLL.

9. MHhbopmaumnoHHble cTeHabl o6opyayoTca nNpyu BXoge B NomelleHne YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTpAUUM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpMauMOHHbIX CTeHOax pasMellaeTca crnegywowas obssaTtenbHas
nHopmauus:

1) noyToBbLIV agpec AOMUHUCTPALUUKM rOPOACKOro okpyra CTpexeBow;

2) agpec ogumumanbHOro canTa;

3) KOHTaKTHbI/ HOMep TenedoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpacouk pabotbl AODMUHUCTPALMN FOPOLCKOro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) obpaseL, ohopMneHnsa 3asBneHus.

10. OOGpalleHna no KOHTAKTHOMY TenedgoHy Mo BonpocaM MHAPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNYrM MPUHMMAKOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaumMn ropogckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK AOIKEeH coaepXaTb WHQopmaumio o
HaMMeHOBaHWN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanMyuun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. MNpun oTeBeTax Ha Tene(OHHbIE 3BOHKM WU YCTHble obpalieHust cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM roponCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMAaLMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe npegocTaBneHnsa MyHUUMNanbHOW ycnyrn n cnocobax npoesna K Hemy;

2) o0 rpaduke npuema rpaxgaH no Bonpocam npeaocTaBneHns MyHUUMNanbHOM
ycnyru,

3) O BXogAWMX HOMepax, nog KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
gernonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoW  MOCTynuBLUWE
OOKYMEHTBI;

4) O HOpMaTMBHbIX MPaBOBbIX akTax, perynupylowmx npegoctasneHne
MYHUUMNANbHOW ycnyrn (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) o0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBUTENA Ans  NosyyYyeHus
MYHULUNANbHOW YCRyru;

6) 0 CpoKax pacCMOTPEHUNA 3asBNEHUS O NpeaoCTaBeHUN MyHULUNAIbHOW yCryru;

7) 0 cpokax npefocTaBneHNs MyHULMNAanbHOW YCNyru;

8) 0 MecTe pasmelleHus Ha oduuuanbHOM calTe WHGOpPMauuu no BoOMpocam
npenocTaBneHns MyHUUMNANbHOM YCNyru.



13. lMpu obweHun c rpaxgaHamn (N0 TenedoHy WAM JIMYHO) CheunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CTpexeBOoW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpagaHam, He
YHUXasi UX YeCTn N AOCTOUHCTBA. YCTHOE MH(bopMmUpoBaHMe o nopsaake npeaoctaBneHns
MYHUUUNANbHOW YCNyru OOMKHO NPOBOAUTLCH C UCMOJIb30BaHUEM OuLMansHO-4enoBoro
CTUNSA peyun.

14. TMpn obpaweHnn 3a WHpOPMaUMen rpaxgaHvHa §nUYHO CheumanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CtpexeBon o00653aHbl MNPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
[MpooomKUTENbLHOCTL NpuemMa npu  fMYHOM obpalleHun He [JOorbkHa MpeBbilwaTtbh
naTHagUuatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha ycTHoe obpauwieHve Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasneHus UMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAWLWWA  YCTHOEe
NHopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3HaAYMTb Apyroe yaobHoe Ans HEro Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMbo HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBOM MOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. MncbmMeHHOe MHopMUpOBaHME rpaxaaHuHa OCYLLECTBISETCA Npu Nosly4eHuun
OT Hero MNUCbMEHHOro ObpalleHMs JIMYHO WNKU NOCPEeACTBOM MOYTOBOrO OTNpaBfeHus,
obpaweHna B 3NeKTpOHHOM popme O npefocTaBfeHun WHopMauun no BONpocam
npeaocTaBneHna  MyHUUMNanbHOW YyCryrn, CBedeHuW O Xode npefocTaBreHus
MyHMUMnanbHon ycnyrun. NMucbMeHHOe obpalleHne perncTpupyeTcs B TeYEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

17. Mpun obpaweHun 3a nHdopmaumen B NMUCbMEHHOW (hopme OTBET rpaxaaHUHy
HanpasnseTcs B NMCbMEHHOW hopme No NOYTOBOMY afpecy, ykazaHHOMY B obpalleHuu,
noctynuewemM B AZMUHUCTPALUMIO ropoackoro okpyra CTpexeBow, B TedeHwe TpuauaTu
OHeW co OHA pernctpauun obpalleHns

18. lNMpun obpalieHnm 3a nHdopmaumen No SNEKTPOHHOW MOYTE, C UCMNONb30BAHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHULUMNAMNbHbLIX YCnyr (PyHKUun) B doopme
9NEeKTPOHHOro [OOKYMEeHTa OTBEeT HanpasrnseTca rpaxaaHuHy B (opMe 3reKTPOHHOro
OOKyMeHTa MO afpecy 3feKTPOHHOW MOouyTbl, YKa3aHHOMY B obpalleHuM B TeyeHue
TpMAULaT OHEN CO OHA perncTpauumn obpalleHums.

B obpalleHun rpaxpgaHuH B oba3aTenbHOM Mopsake ykasbiBaeT CBOWM paMunumio,
UMsi, OTYECTBO (NocnegHee - NpU Hanuuuwu), agpec 9NeKTPOHHOW MOYTbl, MO KOTOPOMY
OOMMKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHuH BnpaBe MNPUNOXUTbL K TakoMy oOpaleHuio Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

18.1. PaccmoTpeHue obpalieHun o npegocTaBneHun uHGOpMauMM O MNopsiake
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM ®epeparnbHbiM  3akoHOM oT 02.05.2006 Ne 59-®3 «O nopsagke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtangapT npeaocTaBneHnss MyHMUMnanbHOW yenyrm

HanmeHoBaHWe MyHMLMNANbLHOW yCnyrm

19. MyHuumnaneHast ycnyra no NpefocTaBreHutio UHdopMauum o6 obbekTax
HEOBMWKMMOIO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,

npeaHasHa4YeHHbIX ANs CAaYn B apeHay.

HanmeHoBaHWe opraHa, NpegoCTaBnsALLEro MyHULMNANbHYIO YCyry



20. lNpepoctaBneHne MyHUUMNANbLHOW YCryru ocyuiectenseTca AOMUHUCTpaLnen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacteeHHO npefoCcTaBfeHMe MyHUUMNAnbHOM YCIyrn OCyLLecTBnsieTcs
cneunanucrtamm YnpasneHusa NMYLLIEECTBEHHbIX n 3eMerbHbIX OTHOLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

22. Pe3ynbTatom npenoctaBneHUs MyHUUMNANbHOW yCryrn sBnaeTca nHgopmMauus
06 obbekTax HegBMXXMMOIO MMYLLIECTBA, HAXOOALMXCA B MyHMLUMNANbHON COBCTBEHHOCTMN,
npeAHa3Ha4YeHHbIX 418 caayn B apeHay.

23. B cnyyae Hanuumna ocHoBaHWN AN OTKasa B NpeaocTaBreHnun MyHUuunanbHOu
YCNyru, YKasaHHbIX B MyHKTe 32 AOMUHUCTPATUBHOIO perrameHTa, pesynbTaToM
NpeaoCTaBNeHNa MyHUUMNAnNbHOW YyCryrn sBnseTca ysegomneHne o6 oOTkase B
npegocTaBneHnn nHgopmaumm o6 obbektax HeABMXMMOro UMYLLLECTBA, HAXOOALWMXCA B
MyHMLMNANbHON COBCTBEHHOCTU, NpeAHa3Ha4YeHHbIX ANA cOadn B apeHay.

Cpok npegocraBneHus MyHULMNansHOM ycrnyru

24. Cpok npegoctaBneHUs MyHUUUNANbHOM YCAyrM C Y4eTOM HeobxoouMmocTu
obpaleHnsa B opraHusauuun, ydacTBylolmMe B NpefoCTaBneHuM MyHULMNANbHOW YCIyru,
He MOXeT MpeBbIlWaTh WecTHagUaTh KaneHaapHblX JHEen CO AHSA NOCTYNNEeHNs 3asBrneHus
0 npepgocTaBneHun nHpopmaumm o6 o6beKTax HEABMXMMOIO MMYLLECTBA, HAXOOALLNXCA
B MyHUUMNANbHOM COBCTBEHHOCTU, NpegHa3HaYeHHbIX ANS caavv B apeHay.

npaBOBble OCHOBaHWMA AnA npepnocrtaBiieHnA MyHVILI,VII'IEU'IbHOVI ycnyru

25. lNpepoctaBneHne MyHUUMNANbLHOW YCIyru OCyLLEeCTBNAETCA B COOTBETCTBUM C:

1) paxpaHcknm kopekcom Poccuiickon depepaumm (4actb nepsasi) (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetay, 08.12.94, Ne 238-239);

2) ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusaymm
npenocTaBneHnst rocyaapCTBEHHbIX M MyHULMMANbHbIX YCIyr» (MCTOYHUK OodomumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-®3 «O6 o0Owmx npuHUMNax
opraHusauunm MecTHoro camoynpaeneHus B Poccuirckon ®epepauum»  (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuickada rasetar, Ne 202 ot 08.10.2003);

4) NocTtaHoBneHuem lpasutensctea Poccuinckon ®epepaumm ot 08.09.2010

Ne 697 «O eanHoOn cucteMe MeXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUAY
(ucTouHMK odmumanbHoro onybnukoBaHua CobpaHue 3akoHogaTenbcTBa Poccumnckon
depnepaumn, 2010, 20 ceHTabps, Ne 38, cT. 4823);

5) Mpukasom PenepanbHON aHTUMOHONONBHOM cnyx6bl 0T 10.02.2010 Ne 67

«O nopsiake nNpoBeOEeHUs1 KOHKYpPCOB WM  ayKUMOHOB Ha MNpaBO 3aKf4eHus
AOroBOPOB  apeHabl, AoroBopoB  6e3BO3ME3QHOr0  MNONMb30BaHUSA,  O4OrOBOPOB
[OBEPUTENBHONO yNpaBfeHns MMYyLLEeCTBOM, WHbIX [OOroBOPOB, MpeaycMaTpuBatoLLmX
nepexon npas BnageHWsa M (Mnv) Nonb3oBaHWUs B OTHOLUEHMM TFOCYOAPCTBEHHOMO WUNu
MYHULUMNANbHOrO MMYLLECTBA, W MNepeyHe BUMAOB UMYLLECTBA, B OTHOLUEHMM KOTOPOro
3aKNYeHNE YKa3aHHbIX 4OrOBOPOB MOXET OCYLLECTBNATLCS NyTeM NpOBEAEHWSI TOProB B
dopme KOHKypca» (UCTOYHMK odomumanbHOro onybnukoBaHma «Poccunckast rasetay,
24.02.2010 Ne 37);

6) peweHuem [ymbl ropoackoro okpyra Ctpexeson ot 20.08.2014 Ne 537 «O6
yTBepxaeHum MonoxeHnss 0 Nopsiake nepedayun B apeHay MMyLLecTBa, Haxosuleroca B



MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBonm»  (MCTOYHUK
odumumansHoro onyénukosaHus http://admstrj.ru).

WcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0OX0AUMbIX

B COOTBETCTBMM C 3aKOHOAATENbHLIMW WNN WHBIMUA HOPMATUBHBLIMWU MPaBOBLIMU
akTamMmu Ons NpeaocTaBfeHns MyHUUMMNanbHOW YCnyrn ¢ pasferieHMeM Ha OOKYMEHTbI,
KOTopble 3asiBUTENb OOSMKEH MPefoCTaBUTb CaMOCTOSITENbHO, U AOKYMEHTbI, KOTOpble
3aABUTENb BrpaBe MNpeaocTaBUTb MO COOCTBEHHOW MHULMATMBE, TaK Kak OHW noanexat
NpeaoCcTaBnNeHNIO B paMKkax MeXBeaoMCTBEHHOINO NHAPOPMAaLMOHHOIO B3auMoaencTBums

26. B uendx nonyyeHWs MyHuULMNArbHOW YCNyrn 3asBuTenb npeacrasnseT
3asBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MPUoXeHun 2 K
HacTosAwemMy AOMUHUCTPATMBHOMY perfnameHTy) NMbo ykasbiBaeT MyHULMNAINbHYO YCyry
B KOMMJIEKCHOM 3anpoce (Mpv Hanu4Ynmn 3aknoyeHHoro cornawenus ¢ MoLl).

27. K 3aaBneHunto Ha npegocTaBneHne MyHuumnansHOM yCryrim npunararTcs:

1) Konus [OOKYMeHTa, YOOCTOBEPSAILWEro INUYHOCTb 3asBUTENS, SABMSKOLWErocs
PU3NYECKMM NULOM, NMMBO NUYHOCTb NpeacTaBUTeENs PU3NYECKOrO UMM HOPUONYECKOro
nnua (C NOANUHHUKOM OS5 CBEPKK);

2) konus [JOKyMeHTa, yaocToBepsiowero npasa (MONHOMOYMS) npeactaBuTens
PU3N4EeCKoro nnu LpPUaANYECKoOro Nuua, ecnu ¢ 3assneHnem obpallaetca npeacraBuTenb
3asBuTens (C NOASIMHHUKOM NS CBEPKN);

3) 3aBEpPEHHbIN nepeBOS Ha PYCCKUN $A3bIK OOKYMEHTOB O rOCyLapCTBEHHON
pernctTpauuun puaMyeckoro nviua B COOTBETCTBMU C 3aKOHOL4ATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrniv 3asiButenem sABnseTca MHOCTPaHHOE topuanyeckoe nmuo.

28. [okymeHTbl AN npegocTaBneHus MyHUUMNAnNbHOM YCnyrm MoryT ObiTb
npeacTasneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBon C WUCNofb30BaHUEM
EovHoro noptana rocydapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoMm obpalleHun, a Takke nocpeacTsBoM obpalleHus 3a
nonyyeHmem MyHuuunanoHon ycnyru B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
SNEeKTPOHHOM popme 3aaABuTENb MpuKnaabiBaeT K Takomy obpalleHuto Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpOHHOW dopme. [Npeanaraemas opma 3aaBneHus
OOCTyNHa AN KOMMPOBaHUA W 3amnoSyiHEHUS B 3MNEKTPOHHOM Buae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHoMm cawnTte. B
BymaxxHOM BuAe npeanaraemas popma 3asBreHus NpefocTaBnseTcss HeNnocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

28.1. B cnyyae ecnn MyHuuuMnanbHasa ycrnyra ykasaHa B KOMIMMEKCHOM 3anpoce
3asBuTens (NpyM Hanuynn 3akmnyeHHoro cornaweHus ¢ MoLl), M®L, npepoctaBnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon  3asBrieHue,  NOANMCaHHOe
YNONHOMOYEHHbIM paboTHUKOM M®Ll n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIEe MYHKTOM 27 HacTtodawero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

29. lNepeyeHb JOKYMEHTOB AN NpefoCTaBreHns MyHUUMNanbHOW yCIyrn, KoTopble
HaXOAATCA B pPacrnopsXXeHUM OpraHoB M OpraHmsauun, y4acTBYKOLIMX B NpeaocTaBneHuu
MYHMLMMNANbHON YCNyru:

1) BbINMCKaA W3 TrOCYyOApCTBEHHbIX pPeecTpoB O topuanyeckom nuue (ong
topuan4ecKoro nuua) UnNnu uHOMBMAyanbHOM npeanpuHumarene (4ns uHaMBMAyanbHOro
npegnpuHMMmaTens), ABNALWeMcs 3asaBuTenem.

3asBuTtenb BrpaBe nNPeAcCTaBuUTb YKa3aHHble [OOKYMEHTbl B AAMWHUCTpaUMIO
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

30. AoMUHMCTpauus ropoLCcKoro oKpyra He Brpase:

1) TpeboBaTb OT 3aaABUTENA NPeACTaBMEHUS AOKYMEHTOB W MHGOPMauUMM WUnu
OCYLLEeCTBMNEHNs OeNcTBUW, npeacTaBreHMe WM OCYLLEeCTBMEHUE KOTOPbIX He



npegyCMOTPEHO HOPMATUBHbIMM MPABOBbIMW  aKTaMu, PerynupyowmmMmm  OTHOLLUEHUS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBneHMeEM MyHULMNANIbHOW yCnyru;

2) TpeboBaTb OT 3aABMTENs NpeacTaBneHUs AOKYMEHTOB U MHGOPMauuW, B TOM
yucrne  NoATBepXOalWuX BHeceHMe 3asBuTenemM nnaTtbl 3a  NpegocTaBneHve
MYHUUMNANbHOM  YCIyrn,  KOTOpble  HaxogAaTCA B pacropsbkeHun  opraxa,
npeaocTaBnAwLWLEro MyHULMNANbHY YCNyry, UHbIX rOCYAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrnpasneHus NMbo NoaBEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wunu
opraHaMm MEeCTHOro CamoynpaBfeHWs OpraHu3auun, yyacTBYHOLWIMX B MpegocTaBneHun
npeagycMOTpPeHHbIX YacTblo 1 ctaTbn 1 ®epepansHoro 3akoHa ot 27.07.2010 Ne 210-$3
«O6 opraHuMsaumMmM npegocTaBneHna rocyaAapCTBEHHbIX W MyHUUMNANbHBIX  YCyr»
rOCy4apCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr, B COOTBETCTBUM C HOPMATUBHbIMU
npaeBoBbiMK akTamu Poccuiickon ®epepaumm, HOpMaTUBHbBIMKM MPABOBbLIMU  aKTamu
Tomckon obnacTtu, MyHMLMNANbHBIMU NMPaBOBbIMU aKTaMu, 3@ UCKIKOYEHNEM OOKYMEHTOB,
BKIMIOYEHHbIX B onpeaeneHHbln Yactbto 6 ctatek 7 ®PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUsl rOCYy4apCTBEHHbIX U MyHMLMNANbHbIX
ycnyr» nepeyeHb JOKYMEHTOB. 3asBuUTeNb BripaBe NpeacTaBUTb YKa3aHHble JOKYMEHTbI U
MHpopMauunio B opraH, NpefoCTaBSOWNA MyHUUUNANbHYIO yCcnyry, N0 COBCTBEHHOM
NHUUNaTUBE;

3) TpeboBaTb OT 3aABMTENS OCYLLECTBNEHUS OENCTBUIN, B TOM YUCIE COrnacoBaHuM,
HeobXxoOMMbIX OM1S MOMAyYEeHUS MyHULMNAnbHOW YCNyrM U CBSA3aHHbIX C obpalleHnem B
WHble rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro caMoyrnpaBfieHUs U opraHu3aumm, 3a
NCKINIOYEHNEM  MOMy4YeHus ycryr U1 NOMydeHUs OOKYMEHTOB U WHopmauumu,
npegocTaBnseMblx B pe3yribTaTe NpeoCTaBNeHnsa Takmux YCryr, BKITIOYEHHbIX B NepeYeHb
YyCNnyr, KOTOpble SBAITCA HeobxoaumMbiMM WM obsa3aTenbHbiMW NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, yTBEPXAEHHbIN peweHnemM [ymbl ropoackoro okpyra Ctpexesown
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble SABNANTCA HeobxoaumbiMU U
obaszaTenbHbiMM  ONs  NPefoCTaBfeHUss  MyHUuuMnanbHbiX — ycnyr  AgmMuHucTpaumen
ropoAckoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3a\ABUTENS MNpPeaCcTaBneHMs [OOKYMEHTOB W MHGOPMauumu,
OTCYTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanvcCb Mpu nepBoHa4YarbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaoCcTaBNeHUs MyHUUUNanbHOW
ycnyru, nnbo B npefocTaBreHnn MyHULMNAnbHOW YCyru, 3a UCKIMIOYEHUEM CredyroLmnx
cnyyaes:

a) uW3MeHeHne TpeboBaHW HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLMXcs
npegocTaBneHns MyHMUMNanbHOW ycriyri, nocrie nepBoHayvanbHOM NoJadn 3asiBrieHuUs O
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannume ownbOK B 3asBNEHUN O NPeAOCTaBNEHUN MYHULMNANbHOW YCAyrn w
OOKyMeHTax, MOoAdaHHbIX 3asBUTENeM Mocfne nepBoHavyanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoauMMbiX [Ons MNPeAoCTaBfeHus MyHuuunanbHOW ycnyru, nmbo B
npeaocTaBneHnn MyHUUMNANbHOW YCNYrM U He BKIMOYEHHbLIX B NpeAcTaBeHHbI paHee
KOMMNIIEKT JOKYMEHTOB;

B) UCTeYeHne Cpoka OeNCTBMA OOKYMEHTOB WKW U3MEHeHwe uHdopMaumn nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HeEOOXOO4MMbIX ANA NpenoCcTaBreHus
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblBNEHME AOKYMEHTaNbHO MOATBEPXAEHHOro dpakta (NPU3HaKoB) OLWMBOYHOrO
UM NPOTUBONPaBHOrO AenctBus  (6e3gencTBud)  OOSMKHOCTHOrO  fvua  oprala,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauuun, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusaunmn npegocTaBeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpWU nepBOHayarbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeobxooMMbIX ONsi NPeAoCTaBNeHNs MyHMUMNanbHOW ycnyru, nnbo B npenocTaBneHum
MyHULUMNANbHOW yCryrn, 0 4em B NMCbMEHHOM BUAe 3a NOAMUCHbI0 PYKOBOAUTENSA OpraHa,



npegocTaBNALWEro MyHuUmMnansHyro ycnyry, pykosogutena M®L| npu nepBoHavyansHOM
OTKase B nNpuemMe [OOKYMEHTOB, HeobOXoauMbIX Ans NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nubo pykoBOAUTENSA OpraHu3auuun, npegycMoTpeHHon dacteio 1.1 crtaten 16
HacTtosiwero ®egepanbHoro 3akoHa o1 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBNeHNa  rocyaapCTBEHHbIX W MyHUUMNANbHbIX  YCNyr», yBeAOMIISieTCs
3as1BUTENb, a TakKe NPUHOCATCHA N3BMHEHNSA 3a JOCTaBMNEHHbIE HeYa00bCTBa;

5) oTkasbiBaTb B MnpuemMe 3asaBfeHUMS M WHbIX OOKYMEHTOB, HeobxoaumbiX Ans
npenocTaBneHns MyHUUMNAanNbHOW YCIyrn, B Crnyyae, ecnu 3asiBfieHne U OOKYMEHTHI,
HeobxogMMble ANA NPeaoCTaBNEHNA MyHMLMNANbLHOW YyCnyrn, nogaHbl B COOTBETCTBUM C
MHOpMaUnen O Ccpokax W nopsgke npefocTaBleHns  MyHUUMNAnbHOW  YCNyru,
onybnukoBaHHOW Ha EpguMHOM nopTane rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCryr
(dbyHKUMR);

6) oTKasbiBaTb B MpPedoCTaBNEHUN MYHUUMNANbHOW YCIyrn B Cryvyae, ecrnu
3asiBrieHMe N OOKYMEHTbl, Heobxoammble Onsi NPeAoCTaBlEHUss MyHULMNANbHOW YCyru,
nogaHbl B COOTBETCTBUM C UMHGOpPMaLMen O Cpokax W nopsgke npefocTtaBneHus
MYHUUMNANbHOM YyCrnyrn, onybnukoBaHHOM Ha EavHOM nopTane rocygapCTBEHHbIX W
MyHULUMNanbHbIX yenyr (pyHKUnn).

McuepnbiBatowmin nepedeHb OCHOBaHUN AN OTKasa B npueme
OOKYMEHTOB, HEOOXOAUMbIX 4N NPpeaoCcTaBNeHNs MyHULMNANbHOM yCryru

31. OcHoBaHus AOnst oOTkasa B Mpueme [OOKYMEHTOB Ans npefocTaBneHus
MYHULMNAnbHOW YCRyru:

1) 3asBneHve nogaHo fMLUOM, HEe WMEKLIMM MONTHOMOYMIA Ha nogady OaHHOro
3aaBreHns;

2) 3asiBfieHMe He CcoaepXuT cBedeHun nnbo coaepXkXUT HenosHble CBeAeHus,
YCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY perfameHTy;

3) B JOKYMEHTaxX MMEKTCS NOAYUCTKN, MPUMNUCKM, 3a4epPKHYThbIE CIOBa;

4) [OOKYMEHTbl coAepxaT MOBPEXOEHUsl, HanMine KOTOpblX He Mo3BonsieT
O[IHO3HAYHO UCTONKOBATb UX COAEpKaHue.

McuepnbiBaoWwmn nepeyeHb OCHOBaHUIM ANA NPUOCTaHOBIIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun otkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyrm

32. OcHoBaHus 4ns 0TKasa B NpeAoCcTaBeHn MyHULMNAnNbHOM YCnyru:

1) K 3asBNEeHU0 He MPUNOXKEHbl [OKYMEHTbI, YCTAHOBIEHHblE MNyHKTOM 27
ALMVHUCTPaATUBHOIO perfiameHTa.

33. OcHOBaHUS ANs NPUOCTAHOBMIEHUS NPEAOCTABMNEHUS MYHULMMANBHOW YCrnyru
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3asgBUTENA Npu NpegocTaBleHun MyHULMnanbHOW
ycrnyrn, n cnocobbl ee npeaoctaBneHnsa B criydaax, NnpenycMOTPEeHHbIX deaepanbHbIMu
3aKkoHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMMU MHBbIMU HOPMATMUBHLIMW MPaBOBbIMU
aktamm Poccuickon ®egepaummn, HOpMaTMBHBbIMUM NMPaBOBbIMU akTaMn TOMCKOM 0bnacTu,
MYyHUUUNANbHLIMU MPaBOBbLIMWU akTamu

34. MyHuuunansHas ycnyra npegocraesnsetcsa 6ecnnatHo.

35. Ycnyrm, kKoTopble SABNSAKOTCA HeobXxoauMbiMu W obdA3aTenibHbIMKM - NS
npegocTaBnNeHns MyHULMNansHOM yCcrnyru, OTCYTCTBYHOT.

36. Pasamep 1 OCHOBaHMSA B3MMaHWa MnaTtbl 3a OKa3saHMEe HeobXxoauMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAlOTCA  OpraHuM3aumsMn,  NpeaocTaBnsoWmMMm
Heobxoaumble U1 obsizaTenbHble  ycnyri, Heobxoaumble AnNA  NpefocTaBreHus



MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSITENlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbIi  CPOK  OXWUOAHUs B o4vepeau npu  nogade 3asiBeHUs O
npeaocTaBneHnn MyHUUMNANbHOM YCyri U NpKU NonyyYeHnun pesynbTaTta npeaocTaBneHus
MYHULMNANbHOW yCnyru

37. MakcmmarnbHbIn CPOK OXMOAHUS B oYepeau npu NMYHOM nogade 3asBfiEHUS O
npegocTaBNeHn MyHUUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWaTth NATHaAuaTM MUHYT.

38. MakcmmanbHbI CPOK OXMOaHUA B o4depean npu nonyvyeHun pesynbrarta
npegocTaBnNeHNs MyHULMNANsHOM YCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK pernctpaunmn 3adeiieHnA 0 npegocrtaBrieHnn MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

39. 3agBneHne Ha BymakHOM HOcuUTEne perncTpupyeTcst B AeHb NpeacTaBreHns B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W JOKYMEHTOB Angd
NpeaoCTaBNeHNA MyHMLMNANBbHOW YCyru.

40. PerncTtpaumsa 3asBneHud, HanpasfieHHOro B (POpMe 3SIeKTPOHHOro LOKYMEHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
ocyLecTBNAeTCA He nosgHee paboyero AHA, crnegylowero 3a AHEM ero nocTynneHus B
AOMUHUCTPaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeLOCTaBnseTCcss MyHUUMnansHas ycnyra,
K 3any oOXuaaHusi, MecTam ANns  3anofiHEHUs 3asiBfIEHMA O NpeaocTaBiieHnn
MYHMLUMMNANBLHON YCNyru, MHAOOPMaUMOHHbIM CTeHA4am C obpasuamu MX 3anofiHEHUS U
nepevyHemM [OOKYMEHTOB, HeOBXoAMMbIX ONA NPeAoCTaBfEHUA KaXKaoW MyHUUMNanbHOW
yCcnyru, B TOM Yncne k obecneyeHunto JOCTYNHOCTN A1 UHBaNNOo0B YKa3aHHbIX OObEKTOB B
COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccunckon degepaumm o0 coumanbHOW 3aluute
WHBaNMaoB

41. TllpepocTaBneHve MyHUUMMAanNbHOW YCIyrM OCYLECTBISeTCa B chneuuansHo
BblAENEeHHbIX AN 3TUX Lenen noMmeLLeHunsx.

42. B cnyyae ecnv nmeetcsa BO3MOXHOCTb OpraHM3aunm CTOSHKM (NapKOBKW) BO3ne
30aHusa (CTPoeHus), B KOTOPOM pasMeLleHOo NMoMeLleHne npyema u Bblaavm AOKYMEHTOB,
OpPraHn3o0BbIBAETCA CTOSHKA (MapKkoBKa) AN NIMYHOMO aBTOMOOWUIILHOrO TpaHCMNopTa,
GecnnatHaa ansa 3assutenen. [na napkoBKU cneumanbHbIX aBTOTPaHCMOPTHbLIX CPeacTB
WMHBANUAOB Ha Kaxaow cTosiHke BblaenseTtcs He meHee 10% mecT (HO He MeHee OHOro
mMecTa).

43. Bxog B nomelleHve npuema M Bbladn OOKYMEHTOB O0SpkeH obecneuvvBaTb
cBobogHbIN AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMM NMPOXOAaMM.

44. Ha 3gaHMm psigoM C BXOOAOM [OOSMKHA ObiTb pasmMelleHa WHGOopMauMOHHas
BbIBECKA, coAepallasn cnegyoLwyo MHopMaLumio:

1) HaMMeHoBaHWe opraHa;

2) MeCTO HaxoXAeHWs 1 IpuanYecKknin agpec;

3) pexxum paboThl;

4) Homepa TeneOHOB ANs CrpaBok;

5) agpec ouuymansHoro canta.

45. ®dacag 3maHus JomkeH ObiTb 006oOpyaoBaH OCBETUTENbHbIMU  Npubopamu,
NO3BOMAILWUMU MNOCETUTENSM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

46. MNomelleHna npyema n Bbldavyv OOKYMEHTOB OOSKHbI npedycmaTpvBaTbh MecTa
ANA 0XnaaHus, UHPOPMUPOBAHUS U Npuema 3asBUTenNen.



47. MecTta npenocTaBneHns MyHUUMNanbHOW ycnyrm obopyayloTca € y4eToM
TpeboBaHUMN [OCTYMHOCTU ANA WHBANMAOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon ®epepauumn o coumnanbHoW 3awimTte uHBanugos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa nNpefoCcTaBfieHUs MyHUUMNANbHOW YCryrn, ¢ y4eToM TpeboBaHuK
OOCTYNHOCTM [Ons WHBanNUAOB B COOTBETCTBMM C 3aKoHOAaTenbCTBOM Poccuickomn
degepaumm 0 coumanbHOWM  3awWMTe  MHBaNMOOB  HA  COTPYAHWMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHYO YCrnyry, Bo3naraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYyaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBlieHus
MYHMLMMNANbHON YCNyru.

B cnyyae ecnu umeetcss BO3MOXHOCTb OpraHvM3auumn CTOSIHKM (NapKoBKW) BO3ne
30aHNA (CTpoeHMUsl), B KOTOPOM pa3MeLLeHO NnoMeLleHne npuemMa u Bblgayn JOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOMO aBTOMOOWUIIBHOrO TpaHCMopTa,
6ecnnatHas anga 3assutenen. Ha kaxgoun ctosHke Bblgensetcs He meHee 10% mecT (Ho
HEe MeHee ofHOro Mecta), Ans 6GecnnaTHOM NapKOBKM TPAHCMOPTHLIX CPeacTs,
ynpaBndemblx uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnbl B nopsake,
ycTaHoBrneHHomMm [lpaButensctBom Poccuiickon ®depepauumn, M TPaHCNOPTHLIX CPEeAcCTB,
NnepeBo3ALLNX TakKNX NHBaNUOOB 1 (Unu) geten-uHBanmaoB. Ha ykasaHHbIX TPAHCMOPTHBLIX
cpencrtBax Ao0SmKeH ObiTb yCTaHOBMEH Ono3HaBaTenbHbl 3HaK «/HBanug». YKasaHHble
MecCTa N5 NapKOBKU HE AOMMKHbI 3aHUMAaTb UHbIE TPAHCMOPTHLIE CPeaCTBa.

48. XapaKTepUCTMKM NOMELLEHNA NpUemMa 1 Bblgaun JOKYMEHTOB B YacTu 06 beMHO-
NNAaHUPOBOYHBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOMKHbI COOTBETCTBOBATb TpPeOOBaHMSIM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYHOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomelyeHns npuema Bblgavym JOKYMEHTOB 0bopyayloTCs CTeH4amu (CToMKamm),
cogepxallummum nHopmaumio o nopsgke npefocTaBfieHUss MyHUUMNANbHOW YCIyri.

50. B mecTtax gns oXugaHusi yCTaHaBNMBAKOTCA CTynbs (KpecerbHble CeKLuu,
Kpecna) ans sassuternemn.

51. B nomeweHun npuvema u BblgauYn [OOKYMEHTOB BbIAENSETCA MecTo Anis
ohopMeHNst JOKYMEHTOB, NpegycmaTpuBatoiee CTosnbl (CTONKN) ¢ BnaHkaMmn 3asBrneHumn
N KaHUENSPCKUMWN NPUHAOMNEXHOCTSAMMN.

52. WNHdopmauua o damunuum, MmeHu, otyectBe (MpU Hanuyuum) u LOSHKHOCTU
cneunanucTa opraHa, OCYLUECTBMAKOLWEro npeaocTaBneHne MyHUUMNanbHOW  yCnyru,
AOImkHa ObITb pa3mMelleHa Ha paboyem MecTe cneynanucTa YnpaeneHus.

53. OpraH, npegocTaBnALWMIA MyHMUMNANbHYO ycnyry, obecneymBaeT nHBanngam:

1) ycnoBusa ansa 6ecnpensiTCTBEHHOrO JOCTYNa K 00BbEKTY (34aHuto, MOMELLEHMIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke Aansa OecnpenaTtCcTBEHHOro Mosfib30BaHUSA
TpaHCNopTOM, CpeacTBaMU CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO MNepeaBuXeHuss No TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0bekT (3aaHuve, MNOMelleHne), B  KOTOPOM  MNpenoCcTaBnsieTcs
MyHUUMNanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM U3 HEro, B TOM 4uUcfie C UCMNOSib30BaHMEM Kpecna-
KONMACKM;

3) conpoBOXAeH1e WHBaNUAOB, UMEKLNX CTONKUE paccTporcTBa PYHKUNN 3pEeHUs
N CaAMOCTOATENIbHOIrO NepeaBMKEHNS;

4) Hapnexawee pasmMelieHne o00OpyaoBaHMS W HOcUTenen MHopMauumu,
HeobxoaumMbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WMHBaNMAOB K OObEKTy
(3maHuio, NoMeLLeHMID), B KOTOPOM NpefocTaBnsaeTcs MyHUUunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNIN UX XKN3HELEATENBHOCTY;

5) pybnupoBaHue HeobGXOAMMOW [Ns MHBANMAOB 3BYKOBOW WU 3pUTESNbHON
nHopmauumn, a Takke Haanucewn, 3HakKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvka 1 TucnocypaonepeBoa4mKa;



7) ponyck Ha OObekT (3aaHve, noMelleHue), B KOTOPOM npeaocTaBnseTcs
MyHUUMNanbHas ycnyra, cobakn-npoBogHMKa npw Hannyum OOKYMEHTa,
noaTBepXaatoLLlero ee cneumanoHoe obyvyeHme 1 BbigaBaemoro no opme n B nopsiake,
KoTopble  onpegenswTcs  denepanbHbiIM  OpPraHoM  UCMOSTHATENbHOW  BRacTy,
OCyLLeCTBNALWMM (PyHKUMM NO BbipaboTKe 1 peanusaunm rocygapCTBEHHON NOSIMTUKA U
HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cchepe coumanbHON 3alnTbl HaceneHus;

8) oOkasaHue wWHBanNMgam nomMowwn B NpeogoneHun 6GapbepoB, MeLlaloLWmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

lNokasaTenu OOCTYNMHOCTU N Ka4eCTBa MyHUUMNAIbHbIX YCIyr

54. NokazaTenamMmn JOCTYMHOCTU N KayecTBa MyHULIMNANbHOW YCIyru ABNAKTCA:

1) DOCTOBEPHOCTb NPefoCTaBnseMon rpaxgaHam nHpopmaumm;

2) NofIHOTa MHPOPMUPOBAHUS FPpaXaaH;

3) HarnagHocTb opM npefocTaBnsemMon mHdopMaumm 06 agMUHUCTPaATUMBHbBIX
npoueaypax;

4) ynobCTBO M [OCTYNHOCTb MOMyYeHUs MHopmauun 3aaBuTensMM O nopsaake
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobntogeHne CpOKOB MCMOMHEHUS OTAENbHbIX agMWUHUCTPATUBHBLIX Mpouenyp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesfom;

6) cobntogeHne TpeboBaHUn K pasmepy nnatbl 3a NpeaocTaBneHne MyHULMNansHON
ycnyru;

7) cobnogeHne TpeboBaHWi cTaHgapTa NpeaocTaBneHns MyHULUNanbHOW YCNyri;

8) oTcyTcTBME 060CHOBAHHbIX Xanob Ha peweHus, gencteuns (besgencrane) opraHa,
npegoCcTaBNALWEro  MyHUUMManbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLWEero MyHUUMNANbHY ycryry, NMbo MyHUUMNAnbHOro cryXawero npu
npegocTaBneHn MyHULUMNANsLHOW YCIyru;

9) nomHOTa W akTyanbHOCTb WHQOpMaLMM O nopsake npefocTaBreHus
MYHULMMNANbHON YCNyru.

55. Mpn nonydeHnn myHMUMNANbLHOW YyCNyrn 3asiBUTENb OCyLlecTBnseT He 6onee
Tpex B3auMogeuncTBuim C JOIMKHOCTHBIMUY NnLamMu, B TOM YUCHe:

1) Npy nogaye 3anpoca Ha NOslyd4eHue ycnyrm u nonyvYeHuu pesynbTaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogaye 3anpoca Ha Nnony4vyeHne ycnyru ¢ ncnonb3osaHnem EgmHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKUMI), NOYTOBLIM OTMPaBIIEHNEM - He
bonee ogHoro pasa.

56. [MpodormKNTENBbHOCTL KaXaoro B3avMOLEWCTBUA He [JOSDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WcyepnbiBaowmnn coctaB OeNCTBUN, KOTOpPble 3asiBUTENb BrpaBe COBEPLUUTb B
SNEeKTpOHHOM opMe Mpu  MOMYyYEHUUM MYHUUMNANbLHOW YCNyrM C UCNOSib30BaHWEM
EguHoro noptana myHuuunanbHbIX yenyr (yHKuuin) (nocrne obecneyvyeHnss TEXHUYECKOM
BO3MOXHOCTH):

1) nony4yeHne nHopMauun 0 MyHULMNANLHOW YCNnyre;

2) o3HaKkomrieHue ¢ popmamu 3asiBIIEHUN N MHbLIX JOKYMEHTOB, HEODXoAUMbIX ANiS
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMMPOBaHMA U
3anosfiHeEHNS B 3N1EKTPOHHON OOpME;

3)npencraBneHns 3asaBfeHns O MpedocTaBfeHnun MyHUUMNanbHOW ycnyru B
3NEKTPOHHON hOpME,;

4)npencrasrneHve AOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHus
MYHULMNANBHOW YCNyru, B 9NeKTPOHHON hopMe;

5) ocyLlecTBrieHMe MOHUTOPWHIa Xxo4a NpeaocTaBneHns MyHUUUNansHOM yCnyru;



6) nony4yeHue pes3ynbTaToB NPEOOCTaBMEHUA YCMyrm B INEKTPOHHOM BuAe Ha
EovHomM nopTtane rocyaapCTBEHHbLIX U MyHMUMNAnbHbIX YCnyr (OyHKUMIA), €Cnn 31O He
3anpeLeHo enepanbHbIM 3aKOHOM.

WHble TpeGoBaHWsi, B TOM 4uche y4duTbiBalolme 0cobEeHHOCTM npenocTaBneHus
MyHAUMNANbHOMW  yCryrM B MHOTOYHKLUMOHAmNbHbIX  LEeHTpax W  0COBEHHOCTM
npeaocTaBneHns MyHULMNAnbHbIX YCIyr B 3NEKTPOHHOW hopme

58. 3asBuTento npegocTaBnsaeTcs BO3MOXHOCTb NOSTy4YEeHUS MyHULMNANbHOW YCryru
C wucnonb3oBaHMem EAWHOro noprtana rocygapCTBEHHbIX WM MYHUUMNAMbHBIX yCnyr
(dyHKUMI), NOYTOBBIM OTMpPaBieHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
nosly4eHMeM MyHuumnansHon ycnyri B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauusa npegocTaBneHns MyHuumnanbHon ycnyrm Ha 6ase ML ocyuwiectensieTcs B
Cnyyae Hanumuusi 3akf4YeHHOro CorfalleHnsi 0 B3auMOOEeNCTBUM, 3aKIMIOYEHHOrO Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

59. Mpwn obpalLeHnn 3a NoNyY4eHNEM MyHULMNANbHOW ycryrn Yyepe3 EguHbin noptan
roCydapCTBEHHbIX W MyHUUMNAnNbHbIX YyCnyr (OYHKUMA) NPUMEHSETCH 3NeKTPOHHas
noanuck B cootBeTcTBumM ¢ PegepanbHbiM 3akoHoM oT 06.04.2011

Ne 63-93 «O6 aneKTpOHHON NoANUCUY.

60. lpu npegcraBneHnn 3asiBNEHUS B 3NEKTPOHHOW dopme npeacrtaBUTENEM
3aaBuUTENd, OENCTBYIOWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraeneHa B (opMe 3MEeKTPOHHOrO JOKYMEHTa, MOANUCaHHOrO  3fEKTPOHHOWN
NoANUCHIO YNOSTHOMOYEHHOIO 1A, BblaasLuero (noanncasLlero) 40BEPEHHOCTb.

61. [oKkymeHTbl, saBnsOWMECA pe3ynbTaTtoM MpeaocTaBreHns MyHUUMNanbHOM
ycriyrm B BUAE 3MEKTPOHHOrO [JOKYMEHTa, HanpasnslTca 3assBuTento vepe3 EauHbIN
nopTarn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr (pyHKUMIA).

62. B crnyyae nocTynneHus 3asiBNEeHUs U OOKYMEHTOB B 3IIEKTPOHHOW ¢hopme C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAmNbHbIX  YCyr
(dbyHKUMI) crneumanucTt, OTBETCTBEHHbIN 32 NpueM JOKYMEHTOB, MHAPOPMUPYET 3adaBUTENSA
yepes NNYHbIN KabMHET 0 perncTpauumn 3asBrieHus.

63. OpraHusauus npenocTaBfieHUss MyHULMMAnbHOW YCRyrn OcCyLlecTBnAseTcs Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL| npm nuyHoM obGpaweHnn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

64. 3agaBntensm npeaocTaBnsieTcss BO3MOXHOCTb ANsi NpeaBapuTeNibHOM 3anucu Ha
nogavy 3asiBrieHNs N JOKYMEHTOB AN NpeocTaBneHns MyHUUMNansHOW yCnyru.

65. MNpenBapuTenbHas 3anncb MOXET OCYLLECTBNATLCA Crieayrowmmmn cnocobamm no
BblIBOpY 3asBuUTENS:

1) npn nuyHom obpauweHnn 3asButens B AOMWHUCTPAUMIO TOPOLCKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) Yepes opuumanbHbIN CanT.

65.1. Npn NnpegsapuTenbHOM 3anMcK 3assuTenb coobLiaeT cnegyowme JaHHbIE:

- Ans oumsmyeckoro nuua: amunmio, UMsi, OT4eCTBO (MPU HaNU4YUN);

- AN KOpUONYECKOro nuua: HaMMmeHoBaHUe pPUaANYECKOro nNnua;

- KOHTaKTHbIA HOMep TeneoHa;

- agpec 9MNeKTPOHHOW NOYThl (NPU HAaNN4nn);

- Xernaewmble JaTy 1 BpeMsi NpeacTaBrieHUss JOKYMEHTOB.

66. [lpenBapuTernbHaa 3anuUCb OCYLLECTBNAETCA MNyTEeM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aasuTtento coobLialoTcsa gata u BpeMs npuemMa OOKYMEHTOB, KabuHeT (OKHO)
npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbca. [lpy nmyHoM obpaleHum



3asBUTENO BblOAeTCa TanoH-noagTeBepxaeHue. 3asBuUTenb, 3anucaBLUMACA Ha Mpuem
yepes opuumnanbHbI CanT, MOXKET pacrnedyartaTb aHanor TafioHa-noATBEPXKAEHUS.

68. OcywecTBneHne 3annucu 3asBuTerien Ha onpegeneHHylo aaTy 3akaH4MBaeTcs 3a
CYTKWM O HACTynfeHnsa aTon aaThbl.

69. lNpun ocywecTBNeHNn NpeaBapuUTENbHON 3anncu 3asBuTenb B 00s3aTenbHOM
nopsgke MHAPOPMUPYETCA O TOM, YTO NpeaBapuTernbHasl 3anucb aHHYNMpyeTca B criydae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npuema.

70. 3asBuTeEnaAM, 3anucaBLUMMCS Ha NpueM 4Yepe3 oduumanbHbi CanT, 3a Tpwu
KaneHgapHblX OHA 00 npuemMa OTnpaBnseTcAa HanoOMUHaHME Ha YKa3aHHbIM ajpec
9NEKTPOHHOM NOYTbI O AdaTe, BPEMEHM U MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvMcu B Criydae HesBKM MO UCTEeYeHUU NaTHaguatu
MMWHYT C Ha3Ha4Y€HHOro BpEMEHM nNpuema.

71. 3asButennb B Ntoboe BpeMs BnNpaBe OTka3aTbCHa OT NpeaBapuUTENbHOM 3anucu.

72. B oTcytctBME 3asBuTenen, obpaTmMBLUMXCA NO NpeaBapuTESNibHOW  3anucy,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE Ovepean.

73. 'padhuk npuema (NpuemMHoe BpeMs) 3asiBUTENEN No npeaBapuUTENbHON 3anucu
yCTaHaBMMBaeTCsA HavYanbHUKOM YrpaBrneHus.

73.1. 3agButenb MMeeT BO3MOXHOCTb MOfyYeHUs WHgopmaumm o xonge
npegocTaBneHns MyHuuunansHon ycnyrn. WHdopmaums o xode npenocTaBneHus
MYHULUMNANbHOW YCRyrn HanpasfisieTCa 3asiBUTEN0 B CPOK, HE MpEBbIAOLWMA OAHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA agpec
3NEKTPOHHOM NOYTLI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHKunin) (Mpy Hann4mMm TeXHUYECKON BO3MOXXHOCTM).

lMpu npegnoctaBneHMN MyHUULMNANBHOW YCNYrn B 3NEKTPOHHOW (popMe 3asiBUTESO
HanpasBnseTcs:

1) yBegoMneHue o npueme un permcTpauum 3asaBreHnsa U JOKYMEHTOB, HEOOX0ANMbIX
Ans npefocTaBneHnsa MyHULMNanbHOW yCryru;

2) yBeJoOMIeHNe O peaynbTatax pPacCMOTPEHUS OOKYMEHTOB, HeOobXxoaumbiX Onsi
npegocTaBneHns MyHULMNANbHOM YCNyru;

3) yBeOOMMeHMe O BO3MOXHOCTM MONyYUTb pesynbTaT npenoCTaBleHus
MyHMUMNaAnNbHOM  ycnyru  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpeaoCTaBfeHuu
MYHULUMNANbHOW YCAYr.

[ll. CocTtaB, nocnegoBaTeNbHOCTb W CPOKM BbINOMHEHUS a4MUHUCTPATUBHbBIX
npouenyp, TpeboBaHMA K MOPSAKY WX BbINOSIHEHUSA, B TOM 4uUCre OCOBEHHOCTM
BbIMNOSIHEHNA  AOMUHUCTPATUBHLIX Mpouedyp B ONEKTPOHHOW dopme, a Takxke
OCOBEHHOCTN BbINOMHEHUST aOMUHUCTPATMBHBIX Mpoueayp B  MHOMoyHKUMOHANbHbIX
LeHTpax

74. TllpegocTtaBneHve MyHuMUMNanbHOW Yycnyrn BKoYaeT B cebs crneaywouwme
aZiMUHUCTPaTUBHbIE Npoueaypsbl:

1) npuem wun peructpaumsi 3asiBfeHUA W [OOKYMEHTOB Ans npeaocTaBreHus
MYHULUUNANbHOW YCryru;

2) pacCMOTpEHME 3asBNEeHNs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmunpoBaHMe W HarnpasreHne MeXBEOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHunsauum), yyacTBytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yCnyru;

4) NpuvHATUE pelleHns O npefocTtaBneHMmM nmMbo o6 oTkase B npefocTaBreHuu
MYHULUUNANbLHOW YCRyru;

5) Bblga4va pesynbTaTta npegoctaBneHns MyHUUMnansHOM yCcnyriu.

Brok-cxema npefocTaBneHns MyHULMNAnbHOW ycrnyru



75. bnok-cxema rnocrnegoBaTenbHOCTM  OEUCTBUW  NpU  nNpefocTaBfeHuun
MyHUUMNANeHOM  ycnyru npeacrtasneHa B [lpunoxeHmn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

Mpuem w© perncTpaumss 3asiBNieHMs W [JOKYMEHTOB AN npeaocTaBneHus
MyHULMNAnbHOW yCnyru

76. OcHOoBaHWeM ANs Havyana BbIMOMHEHUS AaHHOW agMUHUCTPATMBHOW Npouenypbl
ABNSeTca noctynseHve B AQMUHUCTpaUnio ropoackoro okpyra CtpexeBon 3asdBneHns u
OOKYMEHTOB, onpeaeneHHblX MyHKTOM 27 HacTosawero AAMUHUCTPATUBHOIO perfaMmeHTa:

1) B Xo4e NUYHOro npuvema 3assutens (NpegcrtaBuTensa 3asBuUTensl) cneynanvcTtomM
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEHNs O NpefoCTaBleHnn MyHULMNanbHON
yCryrm u IOKYMEHTOB;

2) n3 MoLl, B Tom 4ncne 3asiBneHns, noannMcaHHoOro ynosiHOMOYEeHHbIM paboTHUKOM
M®L n ckpenneHHoro nedatbto MOLU, ¢ npunoxeHnem 3asBepeHHou MOL| konum
KOMMMEKCHOrO 3anpoca 3asiBuTens, B Criydyae ecnv MyHuuMnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3anpoce 3assutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBEHUEM;

4) B 9NeKTPOHHOW hopMe NOCPeaCTBOM INEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM hopMe C Ucnosib3oBaHneM EAnHOro noprana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn) (nocne obecneyeHns TEXHNYECKOM BO3MOXHOCTH).

77. JonyckaeTcs nopjaya 3asiBrEHUS C MPUIOXEHUEM [OOKYMEHTOB, yKa3aHHbIX B
NyHKTe 27 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTem HanpabSfieHUs UX B
agpec YnpasneHusi NOCpeacTBOM 3SIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npencraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPaATUBHOIO
perrnameHTa, B Te4YeHue [OBYyX KaneHgapHblX AHeW C AaTbl OTNpaBKM [OOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

78. [llpun ycCTaHOBMEHMM OCHOBaHUM [ONA OTKasa B MNpuemMe [OOKYMEHTOB,
npeaycMOTpeHHbIX MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneuuManuct
YnpaBneHnsa, OTBETCTBEHHbI 3a NPUEM 3asiBfieHUsl, He NPUHUMaeT npeacTaBreHHble
3aaBuUTENEM JOKYMEHTbI C yKa3aHuem npuyuH. [pu oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTOM 31 AOMWHUCTPATUBHOINO perfiameHTa,
cneuvanucT  YnpaBneHusi, OTBETCTBEHHbIM 3a [MpuMeM HanpaeBnaeT 3asBreHue
cneunanucty AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio  OOKYMEHTOB, Ha perucrpaumio nyTemMm BHECEeHUs 3anucu B XKypHan
perncTpauun Bxoaswmx AOKYMeHTOB AOMUHUCTpaumn ropoackoro okpyra CTtpexesou, B
AeHb NOCTYNMNEeHUs 3asBNEeHNA N NpunaraemMblxX K HEMY JOKYMEHTOB.

79. CneuynanncT, OTBETCTBEHHbIN 3a perncrpaumio 3asiBfieHNd, B CPOK He nosgHee
OHS perucTpaunn, HanpasnseT 3adaBrneHue crneumanucTy YnpasneHus.

80. Cneunanuct YnpaBneHus, B AeHb NONyYeHUs1 3aperMcTpupoBaHHOro 3asiBNeHus
N MPUMNOXEHHBIX K HEMY JOKYMEHTOB nepefaeT 3asBrieHne HavarnbHUKy YnpasneHus Ons
BU3NPOBaHUS.

81. HayanbHuK YnpaBneHus B OeHb MOMyYeHUs 3asiBNEeHUa BU3UPYET U nepepaeT
€ero C MNPUITOXEHHbIMU [JOKYMEHTaMW Ha pacCMOTpPEeHue cneuuanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfeHne MyHUUMNanbHON YCnyru.

82. PesynbTtatom agMMHUCTPaTUBHOW NpoLeaypbl ABASeTCA nepegada npoweaiero
perncTpauuio 3asiBfeHnss Ha paccMoTpeHue cneunanucty YnpasneHus, oTBETCTBEHHOMY
3a npegocTaBneHna MyHULMNanbHOW yCryri.

83. MakcumarnbHbIM CPOK WMCMOSIHEHUA [OaHHOM af4MUHUCTPATUBHOM npouenypsbl
cocTaBngaeT He bonee ABYX KanenaapHbIX AHEN CO AHS NOAaYn 3asdBneHus.



PaCCMOTpeHI/Ie 3adaBneHna n npeacrtaBiieHHbIX JOKYMEHTOB

84. OcHoBaHMeM Ana Havana BbIMOMHEHNA agMUHUCTPaATMBHOM npoueaypbl
ABNAETCA MOCTYNfieHne NpoLlleawero perncTpaumio 3asBrieHns U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneuuanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW  ycnyru. [lpyu  paccMOTpeHun  3asBrieHus U
npunaraemblX K HeMy [JOKYMEHTOB OCYLeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MNEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencraBneHus 3asBUTENeM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMUHUCTPATUBHOIO perfnamMeHTa, chneuyvanucTt YnpaeneHusl, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, nepexoamt K agMUHUCTPaTMBHOW npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLME B NpeJoCcTaBeHnm MyHULUNAnNsHOM YCIyrny.

86. B cny4ae npepocraBneHvs 3asBUTENEM LOKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMUHUCTPATMBHOIO  perfiameHTa,  MeXBeLOMCTBEHHble  3anpoCbl B OpraHbl
(opraHmsauuu), yyacTBylOWMe B MPedoCTaBleHUn MyHUUMNANbHOW  YCIyrn, He
HanpasnsTCS.

87. PesynbtaToM agMUHUCTpPaATMBHOM npouenypbl ABMSETCA  BbIsIBMEHNE
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpasBneHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmsauuu), yyacTByllMe B nNpefoCcTaBfeHMM MyHUMUMNanNbLHOW YyCryr, B criyvae
HenpeacTaBneHnsa 3asButenemM JOKYMEHTOB, yKa3daHHbIX B NyHKTe 29 AAMUHUCTPaTUBHOIO
perrnameHTa.

88. O6bwmin MakcuMarnbHbIN CPOK BbIMNOSIHEHWUS aAMUHUCTPaATUBHOW MNpouenypbl He
MOXeT npeBbllaTb OLHOr0 KaneHaapHoro AHA CO AHA MNOCTYNSfieHus npollelero
perncTpaumio 3asBfeHuss 1 npunaraemMblX K HemMy [OOKYMEHTOB Ha paccMOTpeHue
cneuunanucTy YnpasneHnd, OTBETCTBEHHOMY 3a NpeoCcTaBrieHne MyHULMNAanbHOW yCryri.

dopmupoBaHMe UM  HanpaeneHue MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOW YCym

89. OcHoBaHMeM nda Havana agMUHUCTPATUBHOWN NpoLeaypbl ABNSETCA BbiiBrieHMEe
Heobxo4MMoCTN HOPMUPOBAHUS U HanpaBeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHunsauum), yyacTByoLmne B NpegoCcTaBeHnM MyHULMNANIbHON YCIyr.

90. lpu noaroToBke MeXBeOOMCTBEHHONO 3arnpoca cneuvanucTt YnpasreHus,
OTBETCTBEHHbIA 3a MpeAoCTaBfeHNe MyHUUMNanbHOW YCnyri, onpenensieT nepedeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) ONS NpefoCTaBrieHUs MyHUUMNansHOm
yCrnyrm W rocygapCTBEHHble oOpraHbl, NMbo noaBeLOMCTBEHHbLIE TOCY4APCTBEHHbIM
opraHam unu opraHaMm MeCTHOro camoyrpasfeHUa opraHv3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HAaXOAATCS.

91. dopmupoBaHMe N HanpaBneHne MexBeOMCTBEHHbIX 3anpOCOB OCYLLEeCTBNAETCS
B cooTBeTCTBUM C TpeboBaHusamu PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-903 «O6
opraHusauuu npeaocTaBieHnsi ToCyAapCTBEHHbIX U MYHULMNAMbHBIX YCIYry.

92. Cneumanuct YnpasneHuns, OTBETCTBEHHbIN 3a NpeaoCTaBeHne MyHULmMNanbHON
ycriyrm B [O€Hb YCTaHOBIIEHUS OCHOBaHWA [ONA HanpasrieHUs MeXBEeOOMCTBEHHbIX
3anpocos, (opMUpyeT M HanpasnseT MeXBeAOMCTBEHHbIA 3anpoc B PeaeparnbHyto
HanoroByto Cryx0y.

93. lNMpeacTtaBneHHble B AOAMUHUCTPaLMIO ropoackoro okpyra CTpexeBown 4OKYMEHTbI
N WHPOpMaUUs, TMOMyYEeHHble B paMKax MeXBeOOMCTBEHHOroO B3auMMOLenCcTBUS,
nepegarwTca  cneuvanucty  YnpasrieHusi, OTBETCTBEHHOMY 3a NpeaocTaBrieHue
MYHMLMMNANbHON YCNyru.



94. PesynbTaTOM agMUHUCTPATUMBHOW npoueaypbl  sBnsetca  obobuieHune
NOSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

95. MakcumanbHbIA CPOK BbIMOSTHEHUS aAMWUHUCTPATUBHOM npoueaypbl cocTaBnseT
He Bonee cemu kaneHgapHbIX AHEN CO AHSA BbIABAEHUA HEOBX0AMMOCTH (POPMUPOBaHUA U
HanpaBneHns MeXBeLOMCTBEHHbIX 3amnpocoB B OpraHbl (OpraHusauuu), yyacTByolime B
npeaocTaBneHnn MyHULMNanbHOW YCNyr.

MpuHATUE pelleHnss 0 NPeaoCTaBleHUn MyHUUMNanbHOW ycnyrn nnbo o6 oTkase B
npeaocTaBneHM MyHULMNANbHOW YCyrm

96. OcHoBaHMeM Hayarna agMWHUCTPATUBHOW MNpoLedypbl SBMSeTCs yCcTaHOBEeHue
cneunanucTtoMm YnpasneHusd, OTBETCTBEHHbIM 3a npeaocTaBrieHVe MyHULMNarbHOW
ycnyru, B xofe NpoBepKM LOKYMEHTOB OCHOBAHWA ANSA NpefocTaBneHns MyHUUunanbHOn
ycnyru, nnbo o6 oTkase B NpeoCTaBNeHUN MYyHULMNANbHON YCIYTW.

97. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIV 3a NpefoCTaBreHme MyHUUmMnanbHOn
ycryru, B IeHb YCTaHOBMEHUS OCHOBAHUW ANSA nNpefoCTaBfieHUs MyHULMNANbHOW YyCyru
rOTOBUT NPOEKT MHpopmauum o6 obbekTax HeaBMXKMMOro MMYLLECTBA, HaXOOALWMXCH B
MyHMUMMNANbHON COBCTBEHHOCTW, NpedHa3Ha4YeHHbIX ANS caayn B apeHay (manee —
NPOEKT UHpOpMaLMKN) 1 HanpasBnseT ero HayanbHUKY YnpasneHusa Ans cornacoBaHus.

98. HauvanbHuK YnpaBneHus cornacoBbiBaeT MPOEKT WHdopMauum B OeHb €ero
NonyyeHus.

99. CornacoBaHHbI NPOEKT WHpopMaumm nognuceiBaetca Mapom ropoackoro
oKpyra B Te4eHWe OAHOro KaneHgapHOro AHA C MOMEHTa MOfyyYeHWs COornacoBaHHOro
npoekTa.

100. B cnyyae ycTaHOBNeHUss OCHOBaHUMW [ONA OTKasa B nNpeaocTaBlieHUN
MyHMUMMANbHON  yCcrnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AAMWHUCTpPaTUBHOIO
pernameHTa, crneuvanuct  YnpaeneHusi, OTBETCTBEHHbIN 3a  nNpefocTaBrieHne
MYHUUUNANbHOW YCIyrn, B Te4eHne OQHOro KaneHgapHoro AHA ¢ MOMeHTa yCTaHOBMEHUS
OCHOBaHWW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBegoMMeHns o6 oTkase B
npeaocTaBneHnn nHgopmaumm o6 obbekTax HeABMXMMOrO UMYLLLECTBA, HAaXOOALWMXCA B
MyHUMLUMNanbHON COBCTBEHHOCTUN, NpeAHa3HayYeHHbIX ANa caadvn B apeHay U nepegaet Ha
nognucaHne Mapom ropoackoro okpyra CTpexeBown.

101. YBeoowmneHue o6 oOTkasze B npegoctaBneHun uHdpopmaumm o6 obbekTax
HEOBMXKMMOrO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,
npedHasHayYeHHbIX Ons caadv B apeHdy noanucbiBaetcs Mapom ropofckoro okpyra
CTpexeBon, B TeyeHWe OAHOro KareHaapHoro AHA C MOMEHTa MNOofyvYeHusd npoekTa
yBeaomneHna ob oTkase B npegoctasneHun mHgopmaumm ob obbekTax HeaBMXMMOro
MMYLLECTBA, Haxo4dAWMXCa B MyHUUMNAnNbHOW COBCTBEHHOCTW, NpeAHas3HayYeHHbIX ONS
cAayv B apeHay.

102. MakcumanbHbIi - CPOK  BbIMOMIHEHUS  aAMWHUCTPATUBHOW  MNpoueaypsbl
cocTaBnseT He boree YeTblpex KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMNEHNS OCHOBAHWIN
ANA npefocTaBneHus MyHuumnanbHon ycnyrn, nubo o6 oTkase B npefocTaBfieHun
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTta npeaocTaBneHnst MyHUUMnanbHOM yCnyru.

103. OcHoBaHveM NSt Havana agMWUHUCTPATMBHOW Npoueaypbl SABASETCS Hanuyune
NoANUCAHHOrO AOKYMEHTa, yKa3aHHoro B nyHkte 99 nnu nyHkte 101 AOMUHUCTPATUBHOIO
pernamMmeHTa.

104. Bbigaya  pesynbTaTta  npefoCcTaBneHUs  MyHUUMNAnbHOWM  yCnyru
OCYyLLEeCTBNAETCA CNOCOOOM, YkaszaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YMCHE:



1) npu nM4HOM OGpaLleHnn B YnpaBneHue;

2) NocpeacTBOM MOYTOBOrO OTNPaBfeHUA Ha agpec 3asBUTENs, YKasaHHbid B
3asBrieHuu;

3) nocpenCTBOM 3fIEKTPOHHOW MOYThI MO agpecy 3NEKTPOHHOM MOYTbI, yKazaHHOMY B
3asBrieHuu;

4) npn nnyHom obpaeHmmn B MOLL (Mpy Hanuummn 3akno4eHHOro cornatleHus);

5) yepes NnYHbIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbBIX
ycnyr (byHKumnn).

105. OO6wun MakcumarsnbHbiA CPOK BbINOIHEHUS aAMUHUCTPATUBHOW Mpouenypbl
coctaBnsieT He 6onee [OByX KaneHgapHbiX AHEN CO OHA NoAnNMcaHUsa LOOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHN, yKa3daHHOe B NMyHKTax 22, 23.

[VV. ®opMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsiAoK OCYLECTBREHUSI TEKYLLEro KOHTPONs 3a cobrogeHNEM U UCMONTHEHMEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNIO
MyHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PELLEHWIA

106. TeKywMin KOHTPOSNb 3a COOMAEHMEM W UCMOSIHEHWEM  MOJIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  YCRyru,
OCYLLEeCTBNAETCA HavYarlbHUKOM YTNpaBrneHus.

107. Tllopsagok oOcCyllecTBneHUs TeKywero KOHTpons 3a cobniogeHnem U
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NMLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMATMBHLIX MPABOBbIX aKTOB, YCTaHaBnvBawLwmMx TpeboBaHusA K
NpegoCTaBNeHUd  MyHUUMNANbHOWM yCnyrM, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLLecTBNAeTCA B Nopsigke, YCTAHOBMEHHOM MOCTaAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MOSTHOThLI U KayecTBa NpesocTaBfieHns MyHUUMNanbHbIX yCnyr
N cobnoageHMss NONIOXEHUA agMUHUCTPATMBHLIX PEerfnamMeHToB MNpeaocTaBneHus
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsaoKk M NepuMoauyHOCTb OCYLLECTBIIEHMS MNMAHOBLIX U BHEMMAHOBbLIX MPOBEPOK
MOMHOTbLI U KayecTBa NpeaoCTaBneHnst MyHUUMNanbHOW yCnyru, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCIyru

108. KoHTposnb 3a NOMHOTOM U Ka4eCTBOM MNpeaoCcTaBneHns MyHUUMNanbHOM ycnyrm
ocyLiecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHnsa xanob 3assutenem Ha pgencteusa (6esgenctsme) opraua,
npegocTaBnNAlLWEro  MyHUUMNanbHylO  ycnyry,  OOJDKHOCTHOro  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHULUMNANbLHOMO CryXaLllero.

109. B uensx ocyLiecTBrneHns KOHTPOMA 3a NOMMHOTOM U Ka4YeCTBOM npeaocTaBfieHna
MyHUUMNanbHOM ycnyru AgMuHUCTpauuen ropoackoro okpyra CTpexeBou MpoBOAATCA
nnaHoBble W BHeNMaHoBble MpoBepku. [lopaooK M NepuoanYHOCTb  OCYLLECTBIEHUA
NNaHOBbLIX MPOBEPOK YCTaHaBMMBaETCH MNOCTaHOBNEeHneM AOMWHUCTPALUUU FOPOLACKOro
okpyra Ctpexeson. [lpu npoBepke paccMaTpuBalOTCs BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBneHnemM MyHULMNAnNsHOM YCryrn (KOMMIIEKCHbIE MPOBEPKWU), UNN OTAENbHbLIN
BOMPOC, CBSA3aHHbIN C NpefocTaBfieHMeM MyHUUMMAanNbHOW ycnyru (Tematuyeckue
npoBepkun). NpoBepka Takke NPOBOAUTCA MO xanobe 3asButens.



110. BHennaHoBble NPOBEPKM NPOBOASATCA B CBA3W C NPOBEPKOWN YCTPaAHEHUS paHee
BbIABNEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perflaMeHTa, a Takke B criydae nonyyvyeHusa
Xanob 3asBuTtenen Ha pgencTeus  (6e3gencTBuMe)  opraHa, nNpenocTaBrsHOLEroO
MyHUUMNANbHYO  yCcryry,  OOJDKHOCTHOrO  fiMua  opraHa,  npeaocTasrisowero
MYHULMNANbHYIO YCyry, NMMG0 MyHUUUNANbHOrO CRyXaLlero.

111. PesynbTatbl NpoBepkM OOPMISAITCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb OOIMPKHOCTHBIX WL, OpraHa, NpefoCTaBnAsoWero MyHUUUNanbHyo
ycnyry, 3a pelueHna n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNAeMbIE) UMU B
Xxofe nNpefocTaBneHns MyHULUMNanbHON yCnyru

112. MNo pesynbTaTaM NpoBeAeHHbIX NPOBEPOK, B Cly4ae BbISABMEHUS HapyLUEHUN
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOINO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMNANbHYK YCnyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoaaTenbcTBoM Poccuinckon depepauum 3a pelleHns n OenucTBus
(bespencTBre), NPUHMMaEMble B Xo4e NpeoCTaBneHns MyHULMNANsHOM YCIyru.

113. OTBETCTBEHHOCTb  AOMKHOCTHbIX WL, OpraHa, npeaoCcTaBNsOLLEro
MYHUUUNANbHYK YCIyry 3akpennsetcs B OOIMKHOCTHbBIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuasMN 3akoHodaTenbcTtBa Poccuiickon deapepaumm U 3aKoOHOOATENbCTBA
Tomckon obnacTu.

MonoxeHus, xapakTepuaylowme TpeboBaHMS K Mopsaky M dopmamM KOHTpons 3a
NpeaocTaBneHNEM MyHUUMNANbHOW YCRyrM, B TOM YUCREe CO CTOPOHbI rpaxadaH, UX
00beanHEHU 1 opraHn3auun

114. KoHTponb 3a npefocTaBfieHMEM MYHULUMNANbHOW YCNyrn, B TOM 4ucne co
CTOPOHbI rpaxnaH, ux o0bedMHEHUW W OopraHM3auun, OCyLLecTBNSeTCsa nocpencTBOM
nybnvkauun ceegeHni o geaTenbHOCTU AOMUHUCTPALMKM FOpOoAcKoro okpyra CtpexeBon
npu  NpefocTaBfieHMM  MYHUUMNANbHOM  yCnyru, MONyyYeHuUs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM U AOCTOBEPHOM MHGOpPMauun O
nopsigke npefdocTaBneHUss MyHUUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmoTpeHmns xanob.

V. [HocynebHbin (BHecygebHbIN) MNOpsSiAOK 06XanoBaHMs pelleHui U AencTBUmn
(6e3pencTBus) opraHa, npegocTaBnALEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHAIMbHOIO LEeHTpa, OpraHu3auun, ykasaHHblx B 4Yactm 1.1 cratbum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBneHus
rOCYy4apCTBEHHbIX M  MyHUUMNAMNbHbIX  YCAyr», a Takke WX [OMMKHOCTHbIX Nuu,
MyHMUMNaNbHbIX CAyXaLmux, paboTHMKOB

115. 3asButenb BnpaBe o06paTUTbCA C xanobon Ha peleHuss U OencTBUs
(6esgencTtBre) opraHa, NPeaoCTaBnALLEro MyHUUUNanbHy yCnyry, AOIMKHOCTHOMO nuua
opraHa, NpeJoCTaBnALWEro MyHMLMNANbHYO YCryry, MO0 MyHMLMNANbHOTO CryXallero,
MoLU, pabotHmnka MOLL, a Takke opraHMsaumi, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16
depnepanbHoro 3akoHa Ne 210-d3, nnu ux paboTtHukos (ganee - xxanoba), B TOM 4ncne B
crnegyowmx crnyyasx:

1) HapyleHne cpoka peructpauuu 3anpoca O npedocTaBNeHUn MyHULMNanbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylwleHne cpoka npeaoCcTaBfeHuUss MyHuuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae pgocyaebHoe (BHecyaoebHoe) obxanoBaHwe 3asBUTENEM peELLUEHUN U OEWCTBUN
(6e3penctens) ML, pabotHnka MPL| BoaMOXHO B cnyyae, ecnn Ha ML, peweHus n



aenctena  (besgencteme)  KOTOporo  oBkanywTcsi, BO3MOXeHa  YyHKUMA  no
npeaocTaBneHnio MyHULMNaneHoON ycnyru B nosiHom obbeme B nopsake, onpeaerieHHom
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MM MHGopMauumn nmbo ocyliecTBneHus
OENCTBUA, nNpeacTaBneHMe WM OCYLLECTBMEHWE KOTOpPbIX He npesyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon dPepepauum, HOpMaTUBHbLIMU
npaBoBbIMM akTamum Tomckon obnactv, MyHUuMnanbHbIMW NPAaBOBbIMWM aKTaMu NS
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

4) oTkaz B npueme Yy 3aaBUTENA [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX
npeoycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiIMW  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHLIMM MPaBOBbIMW akTaMu ToMmckoM 0BnacTu, MyHMUMMANbHBIMU NPaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCryru;

5) oTka3 B npeaocTaBrneHnn MyHUMUMMANbHOW YCIyru, €Criv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoHaMuM U UHBIMA
HOpPMaTUBHLIMW MPaBOBbIMW akTaMy ToMckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
aktamn. B ykasaHHOM cnydae pocygebHoe (BHecyoebHoe) obGxanoBaHue 3asBuTENeM
peweHnn n gencteun (6esgenctams) MOLL, pabotHnka MOL| BO3MOXHO B criyvae, ecnu
Ha MO®L, pewenna n pencteus (6e3gencteme) KOTOporo o6XanyrTcsl, BO3NOXeHa
YHKUMA MO NPefoCTaBfiEHUI0 MyHMUMMANbHOW ycryrn B MOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBNeHUM MyHMLMNANbHOW YCNyr nnathbl,
He npegyCMOTPEHHOW HOPMAaTUBHbIMU MNpaBoBbiMM akTamu Poccunckon depepaunn,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMy TomckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnsAWEro MyHULMNANbHy ycnyry, JOMKHOCTHOMO nuua
opraHa, npegocTaBnslOWeEro MyHuuunanbHyto ycnyry, ML, pabotHuka ML,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMApPaBfEHUM AOMYLLEHHbIX VMW OMNevYaTtok M Owunbok B
BblJaHHbIX B pes3ynbTate NpedoCcTaBneHns MyHULMNAanbHOW YCNyrn OOKymeHTax nunbo
HapyLLeHne yCTaHOBIIeHHOro nyHkToM 120 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpasneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe)
obxxanoBaHue 3asButenem pewennn n gencrteumn (6esgencrensa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnv Ha MOL, peweHusa n gencteua (6e30encTBMe) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefoCTaBAEHUI0 MYHMUMMANbHOW YCNyrn B
nonHomM obbeme B nopsiake, onpeaeneHHom vyactbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHve cpoka unuM nopsiaka Bblgayn [OOKYMEHTOB MO pesyrnbrartam
NpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTH;

9) npuocTaHoBreHMe nNpefoCcTaBneHnus MyHUUMNAnbHOM YCIyrn, ecriv OCHOBaHUus
NPUOCTAHOBIEHNS HEe MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMU MHbIMM HOPMaTMBHbIMW MNPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akOHaMM U UHBIMWU HOPMATMBHBIMU NPABOBLIMK akTaMy ToMcKon obnacTy,
MYHUUMNAaNbHbIMK NPaBoOBbIMK akTaMu. B ykaszaHHOM crnyvyae gocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem peweHnn n gencteumn (6esgencrensa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha MOL, peweHusa n gencreua (6e30encTBmMe) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefoCTaBAEHUI0 MyHMUMMANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpeaeneHHoMm vacTtbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93.

10) TpeboBaHue y 3aaBUTENnss Npu nNpPefoCTaBfieHMM MYHUUMNANbHOW YyCnyru
OOKYMEHTOB WNN WHopMauun, OTCYTCTBME WU (MNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npuv nepBoHavyarbHOM OTKase B NpuemMe OOKYMEHTOB, HeobXxoauMmblxX AN



npeaocTaBneHna MyHUUMNanNbHOM ycnyri, nubo B npegocTaBneHuM MyHULMNAnbHOM
YyCnyru, 3a WCKMIOYEHMEM Crny4daeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 cratbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyydyae pgocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n gencteun (6esgenctendg) MoL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MO®L, pewenns n pgencteua (6es3genctame) KOTOPOro
obxanylTcs, BO3noxeHa  YHKUMA N0 NPefoCTaBfieHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCRyr B NOAHOM o6bemMe B nopsake, onpegeneHHom yacteio 1.3 crtatbu
16 degepanbHoro 3akoHa Ne 210-93.

116. XKanoba Ha peweHnsa n gencteusa (6esgencTeme) opraHa, NpeaocTaBnsAoLLIEro
MyHMUMNANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMUMMANbHYK  yCryry, MyHUUMNAnNbHOrO  Criyalwiero, pPyKOBOAMUTENsI  OpraHa,
NpeaocTaBnAwLWEro MyHUUMNANbHy ycnyry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B  9NEKTPOHHOM OopMe B OpraH, MpeaoCcTaBnsoLWLmMM
MYHULUMNANbHYIO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):

1) no noyte (N0 agpecy, YykasaHHOMY B MpunoxeHun 1 K HacTodALemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npy HaNM4MM 3aKNIOYEHHOrO cornallueHns);

3) yepe3 odwuuManbHbIA CalnT OpraHOB MECTHOMO CaMoynpaBfieHUA ropoACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/»HTepHeT-NpnemMHas»);

4) c¢ wucnonb3oBaHnem EpuHoro noprtana (nocne obecneyeHusi TeXHUYECKOW
BO3MOXHOCTH);

5) B xo4e nNU4HOro npuema 3asaButens.

117. >Kanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, npefoCTaBnsalWero  MYHALMNANbHYK  yChyry,
OOJDKHOCTHOrO NnMua  opraHa, npeaocTaBnsowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUMnanbHoro cnyxauero, M®L|, ero pykosogntens un (unu) paboTHunka, opraHMsaummn,
npegycMOTpeHHbIX YacTbio 1.1 cTtaTbn 16 PeagepanbHOro 3akoHa

Ne 210-9®3, wunx pykoBogutenen wun (Mnu) pabOTHMKOB, pELUEHUS U AENCTBUS
(6es3pencTBme) KOTOpbIX 06XanylTes;

2) hammnuio, MMA, OTYECTBO (MOcCnegHee - Mpu Hanuudum), CBeOEeHUst O MecTe
XUTEeNbCTBa 3asBUTENsa - msanyeckoro nuua nmbo HammeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHuax un gencteuax (6e3gencTeun) opraua,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBnAwLWEro  MyHAUMNanbHyt0  ycnyry, Nnubo  rocyaapCTBEHHOrO  Unu
MyHUUMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHneM U
pevictBuem (6esgencTBueM) opraHa, NpedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOIDKHOCTHOrO  fiMua  opraHa, npeaocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MyHMUMnanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsaunn, npeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHuKoB. 3asBuUTENnem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW HanuMuuu), MNOATBEpXAawlme AO0BOAbI
3aaBuTens, Nnbo nx Konuu.

118. YKanoba moxeT 6bITb HanpaBneHa:

HayanbHUKY YNpaBreHUs MMYLLEeCTBEHHbIX N 3eMeSbHbIX OTHOLIEHUA Ha OencTBUs
(be3pencTBne) OOMKHOCTHbIX NMU  YMpaBneHUs WUMYLLECTBEHHbIX W 3eMEerbHbIX
OTHOWIEHW, a TaKKke Ha nNpPUHUMaeMble WMW peLleHus npu npegocTaBneHun
MYHULMNANbHOWN yCNyru;



3amectutento Mapa ropoackoro okpyra no 3KOHOMUKE U (pUHaHCaM Ha OencTBUS
(bespencTBre) YnpaBneHUs MMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLIEHWA, AOSMKHOCTHbIX
iy YnpaBneHust MMYLLECTBEHHbIX W 3eMeNlbHbIX  OTHOLIEHUW, MyHUUMNAanbHbIX
cnyxawux, a Takke Ha TMpvHMMaemble UMK pelleHna npu  npegocTaBneHun
MYHULMNANbHON yCNyru;

Mapy ropogckoro okpyra CTtpexeBon Ha fenctBua (6e3gencteme) 3amecTuTens
Mapa ropoackoro okpyra Mo 3KOHOMWKE W (PUHAHCaM, a TaKkKe Ha NpuUHMMaemMble UM
peLleHnsa Npyu NpeaocTaBneHn MyHULMNAanbHOW YyCyru;

pykosogutento MOL| Ha peweHus n gencteua (6esgenictBue) paboTHMKa 3TOroO
M®LL;

yypegutento MOLL mnu JOMKHOCTHOMY nuuy, YNONIHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelueHus u gencteus (besgencrane) MOL;

pyKoBOOMTENAM  OpraHusdauui, npenycMOTpPeHHbIX 4YacTteto 1.1 cTtatbn 16
depnepanbHoro 3akoHa Ne 210-93, Ha peweHus n gencteusa (besgenctame) paboTHUKOB
3TUX opraHmn3aumnin.

119. XXanoba noanexuT obsi3aTenbHOW perncTpaumm B TeyeHue Tpex AHen c
MOMEHTa MOCTYMNMEHNA B OpraH, NpeaoCTaBnAsoWMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMLUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHne AOMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

120. XXanoba nognexut paccMOTPEHUIO B TedeHue NaTHaguaTtyn paboumx gHenm co
OHA ee peructpauuu, a B cnydyae obxanoBaHuWs OTKasa opraHa, npeaoCTaBnsoLEero
MyHUUmMnanbHyo ycnyry, MOLl, opraHmsaumn, npegyCMOTPEHHbIX YacTbio 1.1 cTtatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MCMNpPaBfieHMn - B TeyeHne natu paboymx gHen co gHA ee
perncTpauum.

121. Mo pesynbTatam pacCMOTPeHUsa Xanobbl NpMHMMAETCa OOHO U3 CreaylLnX
peLLUEeHUN:

1) >xanoba ygoBneTBOpsieTCH, B TOM ymcne B (popmMe OTMEHbI NPUHSATOrO peLleHus,
ncnpaBneHns OOMyLlWeHHbIX orneyaTok W owuMboK B BblAaHHbIX B  pesynbTaTe
npeaocTaBnNeHNa MyHUUMNANbLHOM YCNyrMn OOKYMEHTax, BO3BpaTa 3asiBUTENO LOEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HE MPeAyCMOTPEHO HOPMAaTUBHLIMW MNPaBOBbIMU aKTaMu
Poccuinckon ®epepaumm, HoOpmMaTMBHbIMKA MNPaBOBbIMM  akTamu Tomckon obnactu,
MyHULUMNANbHbIMU NPABOBbLIMY aKkTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

122. He nosgHee AHA, cneaylowlero 3a AHEM MNPUHATUS PeLleHusl, yKa3aHHOro B
nyHkTe 121 HacTtosiwero AOMUHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNnto B MUCbMEHHOW
dopmMe UM NO KenaHuw 3asaBUTENsT B  3NEKTPOHHOM dOopMe  HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrfibTaTax pacCMOTPEHUS XKanoobl.

123. B cnyyae npuHATUMS peleHus o6 yaoBrneTBOpeHUM >xanobbl opraHusyeTcd
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKKe NHble MEePONPUATUS,
HanpaslieHHblE Ha YCTPaHEeHUe BbISIBNIEHHbIX HAPYLLUEHWMN.

124. lNpun ycTpaHeHUM BbISIBMIEHHbIX HapyLIEeHWN, BOCCTAHOBIIEHWU HapyLUEHHbIX
npaB 3asBUTENS CPOKM BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCT@HOBJIEHHbIX HACTOALWMM AOAMUHUCTPATUBHBIM PErMaMeHTOM.

125. B cnyyae ycTtaHOBMEHUA B Xo4e UM No pesynbTataM pacCMOTPEHUs Xanobbl
NPU3HaKoB COCTaBa aAMUWHUCTPATUBHOIMO MNPaBOHAPYLUIEHUS UMK NPECTYNNeHUs
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amennMTenbHO HaNpPaBnsT MMEOLWMECS MaTepuanbl B OpraHbl MPOKypaTypbl.



126. B cnyyae npwusHaHua >xanobbl noanexailen yaooBnNeTBOPEHUIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 122 HacTtoswero AOMUHUCTPATMBHOIO perfameHTa,
JaeTca WHopMauma O OenCTBUSAX, OCYLLEeCTBNSIeMbIX OpraHoM, npeaoCcTaBrsoWmM
MyHUuunaneHyto yecnyry, MoOL nubo opraHusaumen, npegycMoTpeHHOM uYacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, B uensx He3amMeanuTensHOro ycTpaHeHns
BbISIBIIEHHbIX HApPYLUEHUM MNPU OKa3aHWM MYyHULMMNANbLHOW YCNyrn, a Takke MPUHOCATCSA
N3BMHEHUS 3a AOCTaBfeHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUSX, KOTOpble HeobBXOAMMO COBEPLUMTb 3adBUTENO B UEnsx nonydYeHus
MYHUUUNANbHOW YCAyrn.

127. B cny4ae npusHaHusa xanobbl He noafiexallen yooBreTBOPEHUO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 122 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO PeLleHus, a Takke
MHopMauusa o nopsake 06xxanoBaHWs MPUHATOrO PELLEHNS.



Mpunoxexwue 1

K A,D,MVIHVICTpaTVIBHOMy pernameHTy

npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B

MYHULMNanbHOW COBCTBEHHOCTH,

npeaHasHa4YeHHbIX Ans CAavv B apeHay»

CnpaBo4Has MHoOpMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbLIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULUMNANbLHYK YCNyry, UX CTPYKTYPHbIX noapasaenieHnMin u opraHusaumin,

y4yacTBYHOLMX B NpPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

Mecto HaxogeHus

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padhmk npnema 3assutenen B AOMUHUCTPaUMKM ropofckoro okpyra CTpexeBon:

[MoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MouToBBIN agpec AOMUHUCTpaUMK

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropoackoro okpyra CTpeeBoW:

636785,



OdmumanbHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B cCeTu
WHTepHeT: http://admstrj.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
MuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoAcKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa

YeTBepr ¢ 8.30 0o 17.30-paboyee spems
¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AOMUHUCTpaUMn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�
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Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY perfameHTy
npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B
MYHULUMNANbHOM COBCTBEHHOCTH,
npeAHasHa4YeHHbIX ANs caayvm B apeHay»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuIo, NMs, 0TYECTBO (Npu
HanMuumn) 3anBuTens)

(BaHHbIE 0 rocygapcTBeHHON permctpaumm UMM —
3aaBuUTENSa — ANA MHANBMAOYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTenNs)

ANsA opuandeckoro nuua:
NoNHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHMeM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTU

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHue
O npepocTaBreHumn nHpopmaumm 06 o6 bLeKTax HeABUKMMOro MMyLLEeCTBa,
HaxoasAWMXCcA B MyHULUNaNbHOM COGCTBEHHOCTHU, NpeAHa3HAYeHHbIX ANA cAavu B

apeHpy

Mpowy npepoctaBute WHopMaunio 06 OOBbEKTE HEeOBMKMMOro WMYLLECTBA,
HaxoasdLwlerocsa B MyHMUMNanbHOW COBCTBEHHOCTW, MNpefHa3HayYeHHoro And chayn B
apeHay, pacnorioXXeHHOoro rno agpecy: :
KagacTpoBbI HOMEP




" " 20 .
(nognuck 3asBuTENS) (@.N.0. 3agsutens)
M.I. (npn HanNn4mMn ne4vaTtn)

Mpunoxexwue:
1.

PesynbTaTt npeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTh):

1) npu nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbI B
3aaBneHun;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nnyHom obpawieHun B MOLL (npu Hanu4mMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIW KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
« » 2 r

[aio cornacMe Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  NpwU
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst mM3n4ecknx nuu).

(mnoanuceb) (pacwmndposka nognucu)



MNpunoxeHune 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns

MyHUUMnanbHon ycnyru «lMpegoctaBnexHve
nHdopmauum 06 obbekTax HeABMXXNMOTO
MMYyLLECTBA, HAXOAALWMNXCA B MyHULUNANBHOM
COOCTBEHHOCTU, NpeaHa3Ha4YeHHbIX Ans
cha4yu B apeHay»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npu NnpegocTaBneHMn MyHMumMnansHon ycnyru «lpegocTtasneHme nHgpopmaumnm ob
o6beKkTax HeABMXKXMMOIO UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHON COBGCTBEHHOCTH,
npegHasHayYeHHbIX Ansa caadn B apeHgy»

Bnok-cxema npegocTtaBneHust MyHMLMNanbHOM yCcrnyru

Ha4vano npegocraBneHMss MyHULMNAIbLHOW yCryru |

MNopava 3asiBNEHUsI U JOKYMEHTOB |

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHu Ansa oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

| OTka3 B npveme JOKYMEeHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEe4OMCTBEHHbIX 3arnpoCcoB

!

dopmnpoBaHme U HanpaerneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHWS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpOCOB

V

MpUHATME peLLeHns o NpeaocTaBneHnn Nnbo o6 oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHE peleHns o6 oTkase B
npegoCcTaBnNeHUN MyHULMNANBbHOW YCIyTy

Bblgava (HanpasneHue) nHdopmauum

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
nHopmaLnmn
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