lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 19.04.2016 Ne278
«O6 yTBEpXAeHUM ALAMUHUCTPATUBHOTO pernamMmeHTa npegocraBrneHus
MyHUUMnanbHoW ycnyru «lpegoctasneHne nHdopmaumm 06 obbekTax HeABMXKMMOrO
NMYLLECTBA, HAXOOALWMXCH B MyHMLMNANbHON COBCTBEHHOCTU, NPeAHa3HaYeHHbIX AN
caayvn B apeHay» (B pegakumm ot 27.12.2016 Ne978, ot 07.05.2018 Ne285, 01.08.2018
Ne554, ot 09.10.2018 Ne768)

B cootBeTcTBUM C YacTbio 1 ctatbn 6 PefepanbHOro sakoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauumn npegocTaBreHns rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCNyr», Ha
OCHOBaHWM NyHKTa 6 Yyactn 1 ctatbun 46 YcraBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrn  «lpegoctaBneHne uHgopmaumm o6 oObekTtax HeaBMXKMMOro UMYLLECTBa,
HaxoOAWMXCA B MyHMUMNANbHOW COBCTBEHHOCTW, MpeAHa3HayYeHHbIX Ana caadn B
apeHay» COrfliacHoO NPUITOXEHWNIO.

2. MNpusHaTb yTpaTuUBWIKMM CUMy MOCTaHOBreHne AOMUHUCTpaUMN TOPOACKOro
okpyra CtpexeBon oT 29.06.2012 Ne 441 «O6 yTtBepxaeHuM AOMWHUCTPATUBHOIO
perrnameHTa npegocTaBreHns MyHuuunaneHon ycnyrn «lpepocTtasneHve nHdopmMauuu
06 ob6bekTax HeABMXKMMOIO NMYLLIECTBA, HAXOOALWMNXCA B MyHULMNANBHOM COOCTBEHHOCTM,
npegHa3HayYeHHbIX ANs caadn B apeHay».

3. HacTosilee nocTaHOBMEHME MOANEXUT pa3MeLLeHM0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1Usi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSNb 3a WCMOSHEHWEM HACTOALLEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W UHaHCaM, HadvasnbHUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.04.2016 Ne 278 (B
pegakuuu ot 27.12.2016 Ne978, ot
07.05.2018 Ne285, o1 09.10.2018
Ne768)

AOMUHNCTPATVBHbIN PEFMAMEHT
npegocTaBneHnsa myHuumnanbHon yenyrn «lMpegoctasneHne nHgpopmauumn o6
obbekTax HeABMXXMMOro NMYLLECTBA, HAXOOALWMXCH B MYHULMNANbHON COBCTBEHHOCTH,
npegHasHa4YeHHbIX 4518 caayvv B apeHay»

|. Obwme nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHmns
MyHULMNAnbHOM yCryru

1. AOMUHUCTPATUBHLIN pernamMeHT MNpefoCcTaBneHns MyHUUMMansHOW YCryrn no
npegocTtaBneHunto nHpopmaumm o6 obbekTax HeABMKMMOTO UMYLLLECTBA, HaXO4ALWMXCS B
MyHMUMMNANbHON COGCTBEHHOCTW, MNpeAdHasHadeHHbIX ONs cAayn B apeHnay (panee -
AOMWHNCTPATMBHLIN pPernamMeHT) yCTaHaBnMBaeT NOPSAOK U CTaHOapT NpeaocTaBreHus
MYHMLUMNANbHOW YCNyrM No npegocTaBreHnto nHdopmaumm ob obbekTax HeaBMKUMOro
MMYLLIECTBA, HaXOASLMXCHA B MyHULMNAnbHOW COBCTBEHHOCTW, NpeaHasHaYeHHbIX Ans
chaun B apeHay (Oanee - myHuumMnanbHasa ycrnyra) AOMUHUCTpaUMen ropoacKkoro okpyra
CTpexeBoun, AOMKHOCTHBIMM NMLaMn 1 MyHULUNANbHLIMU Cry>KawuMmn AZMUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

Kpyr 3asButenem

2. 3aaButenamu sBRAAOTCA @Msmqecme nda, wpungndyeckme nuua, nmbo nx
ynofiHOMO4Y€eHHble npeacrtaBnTenmn (p,anee - 3aFIBVITeJ'Ib).

TpeboBaHus K nopsgky WHAPOPMUPOBAHUSA O NPEeaoCTaBfEHMM MYHULMNANbHON
ycnyru

3. NHpbopmmnpoBaHue rpaxgaH o nopsake npenoctaBfeHnss MyHULMNanbHoOM ycnyrm
obecneunBaeTca MyHMUMNANbHLIMK  CRiyXalMMmK, cneusanuctamm  AgMUHUCTpaumm
ropogckoro okpyra CTpexeBon, MHOMoOYHKLUMOHANbLHOIO LEHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNanbHblX ycnyr (aanee — M®L) npy Hanvyuumn 3aknio4eHHOro
opraHamum MeCTHOro camoynpaBrieHust ropogckoro okpyra Crtpexeson ¢ MOL
cornalwieHus o B3anmMoAenCcTBMU, B COOTBETCTBMM C TpeboBaHUsMU, NpeayCcMOTPEHHbIMU
ctatben 18 depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaoCcTaBNeHNa rocyaapCTBEHHbIX M MyHULUMNANbHbLIX yCrAyr» (ganee - cornaweHve ¢
MoLl).

4. OcHOBHbIMM TpeboBaHUAMM K WHPOPMUPOBAHUIO TpaxgaH O nopsaake
npenocTaBneHns MyHUUMNAanbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
WHOpMaUUK, YEeTKOCTb B MU3MNOXEHUUM UHGOpMauuuM, MnosiHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.



5. MecTto HaxoxaeHuss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, OpraHoB U
opraHusauun, y4yacTBYIOLLMX B NPefoCTaBfeHUN MYHULMNANbHOW YCNyru, UX MoYTOBble
agpeca, o@wuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHOW CeTu
«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOM NoYThl nNpeacTasneHa B [NpunoxeHun 1 Kk HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

6. WVHdopmauma o0 MecTe HaxoxaeHus, rpadukax pabotel AZMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHmsauumi, Yy4acTBYKOLLMX B
npegocTaBneHnM MyHULMNansHOW yCcnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycnyru pasmelwiaeTcsa Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHON cucteMe «EanHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX WM MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnaeTcs No TenegoHy U ANIEKTPOHHOM NoYTe.

7. Ha opuumansHOM canTe opraHoOB MECTHOro caMoynpaBfieHUsi TOpOACKOro okpyra
CtpexeBon B ceTn VIHTEpHET pasmMellaeTcs cnegyowas nHgopmauus:

1) HauMmeHOBaHMe U1 nNO4YTOBble agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoacKkoro okpyra CTpexeBowu;

3) rpadmk paboTbl AAMUHUCTPaLMK ropoackoro okpyra CtpexxeBou;

4) TpeboBaHMs K TMCbMEHHOMY 3anpocCy rpaxgaH o NpeoCcTaBneHnn MHopMaLmMm O
nopsiake npefocTaBneHns MyHULMNansHON YCryru;

5) nepeveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AOQMUHUCTPATMBHOIO perfameHTa ¢ NPUIIOXKEHNSAMMU;

7) KpaTKoe onucaHuve nopsaka npefoCcTaBfeHus MyHuumnanbHOW ycnyrn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocyfapCTBEHHbIX WU MyHMUMNanbHbIX YCnyr (OYHKUMIN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ucyepnbiBaOWNN NepeveHb OOKYMEHTOB, HEOOXOAMMbIX ONs NpeaocTaBneHus
MyHMUMNanbHOW ycnyru, TpeboBaHnA K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BrpaBe npeacTtaBuTb MO COBCTBEHHON
NHUUNATUBE;

2) Kpyr 3asiButenewu;

3) CpOK NpeaoCTaBneHNss MyHULMNANbHOW YCIyTu;

4) pesynbTaTbl NpegoCTaBNeHNs MyHUUMNANbLHOW yCrnyru, NOpagoK npeaocTaBrneHns
OOKYMeHTa, ABNSALLErocs pesynstatoM npefocTaBneHnss MyHUUunansHoOm yCenyru;

5) pasmep rocygapCTBEHHOW MNOWSMHbLI, B3MMaeMoW 3a npenocTaBrieHve
MyHMLUMNANbHOW yCcnyru;

6) vcdepnbiBaOLWNA NepeyYyeHb OCHOBAHWW ANS MPUOCTAHOBMEHUA UMW OTkas3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3agBuTena Ha pocygebHoe (BHecypoebHoe) obxanoBaHve LENCTBUN
(6e3pencTBms) M pelleHun, NpUHATBIX (OCyLLecTBNsieMblX) B Xo4e npenocTaBreHus
MYHMLMNANbHON yCnyru;

8) opmbl 3aaBneHun (yBegoMIiEHMW, COOOLWEHMI), UCMNONb3yemMble  Mpu
npegocTaBneHnn MyHUUMNANbLHOW YCIyTin.

8. MHdopmauuio o nopsiake noryydeHuss MyHuUUunanbHOW YCryru, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax ANna CrpaBokK), agpecax dMeKTPOHHON
noyTbl, rpaduke paboTbl, cBegeHus 06 opraHax W opraHu3auusx, y4acTBYHOLUX B
npegoCcTaBNeHUM MyHULMNAnNbHOW YCNyru Wnn SABMASIOWNXCA UCTOYHUKOM MOMyYeHus
NHopMaLUK, rpaXgaHNH MOXET NOSYYUTb:



NMYHO npu  obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty) YnpaBneHus
MMYLLLECTBEHHbLIX W 3E€MESIbHbIX OTHOLWEHUN ALOMUHUCTPAUUM TOPOLCKOro  OKpyra
CtpexeBou;

N0 KOHTaAKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPALMKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHust obpalleHnss B 3NEeKTPOHHOM dopmMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn VHTepHeT Ha odwuunanbHOM cauTe OpraHOB MECTHOro camoyrnpasfieHnda
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru (aanee - odpuymansHbIi canT);

Ha WH(OPMAUMOHHBIX CTeHAax B 34aHum AOMUMHUCTpPaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactBoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHMUMNANbHbIX  yChyr
(dyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHhbopmaumnoHHble cTeHabl o6opyayoTca nNpyu BXoge B NomelleHne YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTpAUUM TOPOLCKOr0o  OKpyra
CtpexeBon. Ha uHMpOpMauMOHHbIX CTeHOax pasMellaeTca crnegywouwas obssaTtenbHas
nHopmauus:

1) noyTtoBLIN agpec AOMUHUCTPaLMK ropoackoro okpyra Ctpexxesou;

2) agpec oguumanbHOro canTa;

3) KOHTaKTHbI/ HOMep TenedoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpacoumk paboTbl AODMUHUCTPALMN FOPOACKOro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNAanbHOW yCryru;

6) obGpaseL, ohopMneHNs 3aaBnNeHUs.

10. OOGpalleHna no KOHTAKTHOMY TenedgoHy Mo BonpocaM MHAPOPMUPOBAHUSA O
nopsgke npeaocTaBneHns MyHUUMNANbHOW YCNyrn MPUHMMAlOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHUN
AOMUHUCTpaumMn ropogckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfiamMmeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK AOIMKEeH coaepXaTb WHdopmaumio o
HaMMeHOBaHWN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. MNpun oTeBeTax Ha Tene(OHHbIE 3BOHKM WU YCTHble ObpalieHus cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX U 3eMerlbHbIX OTHOWeEeHU AOMWHUCTpauUUM ropoLCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe npegocTaBneHnsa MyHUUMNanbHOW ycnyrn n cnocobax npoesga K Hemy;

2) o0 rpaduke npuema rpaxgaH no Bonpocam npeaocTaBneHns MyHUUMNanbHOM
ycnyru;

3) O BXogAWMX HOMepax, nog KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
gernonpounssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUME
OOKYMEHTHI;

4) O HOpMaTMBHbIX MPaBOBbIX akTax, perynupylowmx npegoctasneHne
MYHUUMNANbHOW yCryru (HaMMeHoBaHWe, HOMep, AaTta MPUHATUS HOPMATMBHOIO akTa);

5) o0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBUTENA Ans  NosyyYyeHus
MYHULMNANbHOW YCRyru;

6) 0 CpoKax pacCMOTPEHUNA 3asBNEHUS O NpeaoCTaBeHUN MyHULUNAanbHOW yCryru;

7) 0 cpokax npefocTaBneHns MyHULMNanbHOW YCNyru;

8) 0 MecTe pasmelleHUs Ha oduuuanbHOM calTe WHGOPMauuu no BoOMpocam
npenocTaBneHns MyHUUMNANbHOWM YCNyru.



13. lMpu obweHun c rpaxgaHamn (N0 TenedoHy WAM JIMYHO) CheunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTBLCA K rpakgaHam, He
YHUXasi UX YeCTn N AOCTOUHCTBA. YCTHOE MH(bopMmUpoBaHMe o nopsaake npeaoctaBneHns
MYHUUUNANbHOW YCNyru OOMKHO NPOBOAUTLCH C UCMOJIb30BaHUEM OuLMansHO-4enoBoro
CTUNSA peyun.

14. TMpn obpaweHnn 3a WHpOpMaUMen rpaxgaHvHa §nUYHO CheumanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKoro
okpyra CrpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTsbl.
MpopomKUTENbHOCTL NpuemMa npu  fMYHOM  obpalleHun He [JOoSbkHa MpeBbilwaTtbh
naTHagUatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha ycTHoe obpauwieHve Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasneHus UMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAWWWA  YCTHOEe
MHopMMpoBaHue, npeanaraeT 3asBUTENIO HA3HaA4YUMTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOro WHopmupoBaHuss nmMboO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBOM NOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. MncbmMeHHOe MHOpMUpOBaHME rpaXaaHWHa OCYLLECTBIISETCA NpU Nosly4eHumn
OT Hero MNUCbMEHHOro ObpalleHMs JIMYHO WU NOCPEeACTBOM MOYTOBOrO OTNpaBeHus,
obpaweHna B 9NeKTpOHHOM popme O npefocTaBreHun WHopmauun no BONpocam
npeaocTaBneHna  MyHUUMnanbHOW YyCryrn, CBedeHud O Xode npefocTaBreHus
MyHMUMnanbHon ycnyru. MNMucbMeHHOe obpalleHne perncTpupyeTcs B TeYEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

17. Tpwn obpawieHmn 3a uHpOpMauMenhn B MNUCbMEHHOM popme nocpeacTBOM
MOYTOBOrO OTNPaBMEHUs OTBET HanpasrseTcs B BUAE NOYTOBOro OTMpaBfieHus B agpec
rpakgaHuHa B TeYeHne TpuauaTn QHen co AHA pernctpaumm obpalleHus.

18. MNpwu obpalleHun 3a nHdopmaumen No INEKTPOHHOM NMoYTe, C UCMNONb30BaAHNEM
EovHoro noptana rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dpyHkuun), oTBeT
HanpasnseTcs B TedyeHne TpuauaTtu AHEn Co AHS permctpaumm obpalleHus.

B obpalieHun rpaxgaHuH B 06s3aTenbHOM MNOpsiake ykasbiBaeT CBOM paMunumio,
UMS, OTYECTBO (NocrnegHee — MpyU Hanuuuu), agpec 3NEKTPOHHOM MOYTbI, MO KOTOPOMY
OOSKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpalieHus.
paxgaHuH BnpaBe MNPUNOXUTbL K TakoMy obpaleHuio Heobxoaumble OOKYMEHTbl U
MaTtepuarnbl B 9NeKTpOHHON dhopMe.

OTtBeT Ha obpalleHre HanpasnseTcs B hopme 3NEKTPOHHOro JOKYMeHTa no agpecy
9NEKTPOHHOM MOYThI, yKasaHHOMY B oObpalieHun, nocTynuMBleEM B AOMUHUCTPaLMIO
ropogckoro okpyra Ctpexesou, YnpaBneHne UMyLLECTBEHHbIX U 3eMeSibHbIX OTHOLLEHUI
AoMnHMCTpaummn ropoackoro okpyra CtpexeBon B (oOpMe 9MNeKTPOHHOro LOKYMEHTa, U B
NMMCbMEHHOW hopme Mo NoYTOBOMY agpecy, ykazaHHOMY B obpalleHun, NocTynuBLLIEM B
AoMunHMCTpaumio ropoackoro okpyra CTpexeBon, YnpaBneHne WUMYLECTBEHHbIX W
3eMesibHbIX OTHOLWEHUA AOMWHUCTPaAUMK ropoackoro okpyra CTpexeBon B MUCbMEHHOM
dopme.

18.1. PaccmoTtpeHne obpalleHurn O npenocTtaBneHMm WHopMauunm o nopsake
npegocTaBneHus MYyHUUUNANbHOM ycnyru ocyLlecTBnaeTcs B nopsaake,
npegycMmoTpeHHoMm PepepanbHbiM  3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

[I. CrangapT npegocTaBrieHnss MyHUUMNanbLHOW yeryrm

HavmeHoBaHve MyHUUMNANLHOW yCryru



19. MyHuumnaneHaa ycnyra no npegocTaBneHuio uHdpopmaumm o6 obbekTax
HeABWKUMOIO  MMYLLECTBA, HaxogsAWMXCA B MyHMUMNAnNbHOW  COBCTBEHHOCTW,
npeAHas3HayYeHHbIX A8 caayn B apeHay.

HavnmeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANbHYH YCyry

20. lNpepocTtaBneHne MyHuUMNaNbHOW YCMNyrn ocywecTernsgeTcs AMUHUCTpaLMen
ropoackoro okpyra CTpexeson.

21. HenocpeacteeHHO npefocTaBneHMe MyHUUMNanbHOM YCIyrn OCyLLeCcTBNseTcs
cneuvanuctamum  YnpasneHus UMYLLLECTBEHHbIX U 3€eMellbHbIX  OTHOLUEHWN
AgoMnHUCTpaumm ropogckoro okpyra Ctpexesou (ganee - YnpasneHue).

PesynbTaTt NnpeocTaBneHnst MyHULMNAnbHOW yCryru

22. Pe3ynbTaToM npeaocTaBneHnss MyHUUUNansHou ycryru sBnseTcs nHdopmMaums
06 ob6bekTax HeABMXXUMOIo NMYLLIECTBA, HAXOOALWMXCS B MyHULMNANbHON COBCTBEHHOCTH,
npeAHas3HayYeHHbIX A8 caayv B apeHay.

23. B cnyyae Hannuma ocHOBaHWW AN OTKas3a B NpefocTaBfeHnn MyHULUNansHON
YyCNyru, YKasaHHbIX B MyHKTe 32 AOMUHUCTPATUBHOIO perrameHTa, pes3ynbTaToM
nNpefocTaBneHnss MyHUUMNanbHOW YyCnyrm sBnsetcs yBedoMneHne o6 oTkase B
npegocTaBneHnn nHdopmaunm 06 obbektax HeABUXKUMOro UMYLLECTBa, HaXoOsLWMXCH B
MyHULUMNanbHOW COBCTBEHHOCTU, NpeaHa3HavYeHHbIX ANA caavv B apeHay.

Cpok npepocraBneHuss MyHULMUNAnsHOM ycryru

24. Cpok npegocTaBneHUs MyHUUMMNanbHOW YCNyrm C y4eToM HeobxoaumMocTu
obpallleHna B opraHusauuy, yyacTByowmMe B NpefocTaBreHun MyHUUMNanbHOW YCnyru,
He MOXeT MpeBbILWaTh WecTHaAUaTH KaneHaapHbiX JHEeN CO AHA NOCTYNMNEeHNs 3asBreHus
0 npepocTaBneHnn nHdopmauun ob obbekTax HeABMXKUMOro UMYLLECTBA, HaXOAALMXCA
B MyHMUMNANbHON COGCTBEHHOCTU, NPeAHa3Ha4YeHHbIX AN caayn B apeHay.

npaBOBbIe OCHOBaHUA OAnNA npegocTtaBiieHnda MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrm

25. lNpepocTtaBneHne MyHMUMNanbHON YCNyru OCyLeCTBNAETCA B COOTBETCTBUM C:

1) paxpaHcknm kopekcom Poccuiickon depepaumm (4actb nepsasi) (MCTOYHUK
oduymnanbHoro onybnukosaHmsa «Poccuinckaa razetar», 08.12.94, Ne 238-239);

2) ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYyr» (MCTOYHWUK OMuUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 06wmx npuHUMNax
opraHuMsauum MecTHoro camoynpaeneHus B Poccuiickon ®epepaunm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razetar», Ne 202 ot 08.10.2003);

4) NocTtaHoBneHuem lpasutensctea Poccuickon ®egepaumm ot 08.09.2010

Ne 697 «O eonHON cucTEME MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLAENCTBUAY
(McTouHMK odomumansbHoro onybrnukoBaHuss CobpaHue 3akoHogaTenbcTBa Poccuinckon
depepaumn, 2010, 20 ceHTsbpsa, Ne 38, cT. 4823);

5) MNMpukaszom PenepanbHOM aHTUMOHOMOMBHOM cry0bl oT 10.02.2010 Ne 67

«O nopsgke npoBeOEeHWA KOHKYPCOB WIM  ayKLMOHOB Ha MpaBoO 3aKo4yeHus
OOroBOPOB  apeHdbl, OoroBopoB  6e3BO3ME3QHOr0  MoSfb30BaHUS,  OOrOBOPOB
AOBEPUTENBHOIO YMNpaBfieHNs MMYLECTBOM, MWHbIX [OOrOBOPOB, NpeaycMaTpuBaloLLmnX
nepexoq npas BrageHus u (Unv) nonb30BaHWUS B OTHOLUEHWW rOCYLapCTBEHHOrO Mn
MYHMLUMNANbHOMO MMYyLLECTBA, WU NepevyHe BMAOB MMYLLECTBA, B OTHOLUEHUN KOTOPOro
3aKkrnYeHne ykasaHHbIX JOrOBOPOB MOXET OCYLLECTBAATbCA NyTeM NpPoOBeLEHUS] TOProB B



dopmMe KOHKypca» (MCTOYMHUK odmumanbHOro onybnukoBaHus «Poccuiickas raseTtay,
24.02.2010 Ne 37);

6) peweHvem [Oymbl ropogckoro okpyra Ctpexeson ot 20.08.2014 Ne 537 «O6
yTBepxaeHuun NonoxeHns o nNopsigke nepedayun B apeHay MMyLLecTBa, Haxosllerocs B
MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBon»  (MCTOYHUK
odumumansHoro onybnukosaHus http://admstrj.tomsk.ru).

McuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0OX0AUMbIX

B COOTBETCTBMM C 3aKOHOAATENbHbIMW WNU WHBIMA HOPMATUBHBLIMWU MPaBOBLIMU
akTamMmu Ons NpeaocTaBfeHns MyHUUMMNAnbHOW YCnyrn ¢ pasferieHMeM Ha OOKYMEHTbI,
KOTopble 3asiBUTENb OOSMKEH MPegoCTaBUTb CaMOCTOSITENbHO, U AOKYMEHTbI, KOTOpble
3aABUTENb BrpaBe MNpeaocTaBUTb MO COOCTBEHHOW MHULMATMBE, TaK Kak OHW noanexat
NpeaoCcTaBnNeHNIO B paMKax MeXBeaoMCTBEHHOINO NHPOPMaLMOHHOIO B3auMoaencTeums

26. B uenax nonyyeHWs MyHULMNArbHOW YCNyrn 3asBuTenb npencrasnseT
3aaBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacTosAwemMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNANbHYO YCyry
B KOMMJIEKCHOM 3anpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

27. K 3aaBneHunto Ha npegocTaBneHne MyHuumnanbHOM yCryri npunararTcs:

1) Konus [OOKYMeHTa, YOOCTOBEPSAILWEro INUYHOCTb 3asBUTENS, SABMSKOLWErocs
PU3N4eCcKMM nNnUoM, NMBO NUYHOCTb NpeacTaBUTeENs PU3NYECKOrO UMK HOPUSNYECKOro
nnua (C NOANUHHUKOM OS5 CBEPKK);

2) konus [JOKyMeHTa, ygocToBepsiowero npasa (MONHOMOYMS) npeactaBuTens
PU3N4ECKOro nnun KpPUaNYECKoro Nuua, ecnu ¢ 3assneHnem obpallaeTca npeacraBuTenb
3asBuTens (C NOASIMHHUKOM NS CBEPKN);

3) 3aBEpPEeHHbIN nepeBOS Ha PYCCKUN $A3bIK OOKYMEHTOB O rOCy4apCTBEHHON
perncTpauun opuanyeckoro nuua B COOTBETCTBUM C 3aKOHOOATENbCTBOM MHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem sABnseTca MHOCTPaHHOE topuanyeckoe nmuo.

28. [okymMeHTbl AN npefocTaBneHus MyHUUMNAnbHOM YyCnyrm MoryT ObiTb
npeacTasneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBoW C WUCNOofb30BaHMEM
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHmem MyHuuunanoHon ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
SNEeKTPOHHOM (popme 3aaBuTENb MpuUKnaabiBaeT K Takomy obpalleHuio Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpOHHOW dopme. [Npeanaraemas opma 3aaBneHus
AOCTyNHa And KOMMPOBaHUA W 3amnoSyiHEHUS B 3MNEKTPOHHOM BuAae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHom cawnTte. B
BymaxxHOM BuAe npeanaraemasa popma 3asfBreHus NpefocTaBnseTcss HeNnocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

28.1. B cnyyae ecnn MyHuuuMnanbHasa ycrnyra ykas3aHa B KOMIMMEKCHOM 3anpoce
3asBuTens (NpyM Hanuynn 3akrnyeHHoro cornaweHus ¢ MoLl), M®L, npepoctaBnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon  3asBrieHue,  NoANMCAaHHOEe
YNOMHOMOYEHHbIM paboTHUKOM M®L n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npeaycMOTPEHHbIEe MYyHKTOM 27 HacTtoswero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

29. lNepeyeHb JOKYMEHTOB AN NpefoCTaBreHns MyHUUMNanbHOW yCryrn, KoTopble
HaXOAATCA B pPacrnopsXXeHUM OpraHoB M OpraHmsauuun, y4acTBYKOLIUX B NpeaocTaBneHuu
MYHMLMMNANbHON YCNyru:

1) BbINMCKa W3 TrOCYOApPCTBEHHbIX pPeecTpoB O topuavyeckom nuue (ong
topuan4ecKoro nuua) UnNn MHOMBMAyanbHOM npeanpuHumarene (4na uHOMBMAOyanbHOro
npegnpuHuMmaTens), ABNALWeMcs 3asaBuTeneMm.



3asBuTtenb BMNpaBe nNpPeacTaBuUTb YKa3aHHble [OOKYMEHTbl B  AAMUHUCTpaLMIO
ropofckoro okpyra CTpexeBow No COBCTBEHHOW NHULMATMBE.

30. AOMUHUCTpaums ropoACcKOro oKkpyra He BrnpaBse:

1) TpeboBaTb OT 3asBUTENsS NPenCTaBNEHUs OOKYMEHTOB M WHGOPMaLMM wunu
OCYLLEeCTBNEHNS OENCTBUW, nNpeacTaBneHMe WM  OCYLLEeCTBMEHWE  KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbIMW  aKTaMu, PeryrmpyowmMmmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3asaBUTENs NpeacTaBneHns OOKYMEHTOB U WHpopmauuun, B TOM
yucne nNOATBEPXOAWLWMX BHeceHWe 3asBuTenem nnatbl 3a npegocTaBrieHve
MyHMUMMANbHOW  YCryrn,  KOTOpble  HaxogAaTcsas B PacropsiKeHMM  opraHa,
NpeaoCTaBNALWEro MyHULMNANbHY YCIYry, MHbIX FOCYAapCTBEHHbLIX OpraHoOB, OpraHoB
MECTHOro camoynpasneHus NMbo NoaBEAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Wunu
opraHam MeCTHOro camoyrnpaBfieHUs opraHu3auuin, y4acTBYKOLIMX B MNpefoCcTaBneHuu
npeayCcMOTPEHHbIX YacTblo 1 ctaTbmn 1 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHvMsaumMm npeaocTaBNEHNA rOCYAAPCTBEHHbIX W MyHUUMNANbHBIX  YCyr»
rocydapCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr, B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMU MPABOBLIMW  aKTaMu
Tomckon obnactu, MyHMLMNaNbHBIMW NMPaBOBbIMU akTaMu, 3a UCKINIOYEHNEM AOKYMEHTOB,
BKIMOYEHHbIX B onpefeneHHbIn YacTbio 6 ctatbn 7 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-9©3 «O6 opraHmsauum npeaocTaBfieHUs rOCy4apCTBEHHbIX U MyHULMMAnbHbIX
yCcnyr» nepeyeHb JOKYMEHTOB. 3asBUTENb BrpaBe NpeacTaBUTb YKa3aHHbIe JOKYMEHTbI U
MHOpMaUUI B OpraH, NPeaoCTaBSOWMA MyHUUMNANbHYKO YCryry, no COOGCTBEHHOW
NHULNATUBE;

3) TpeboBaTb OT 3asBMTENSA OCYLLECTBNEHUA AENCTBUIA, B TOM YMCIIE COrfacoBaHum,
HeobXxooMMbIX ONs MOMAYyYEHMS MyHULMNAnbHOW YCNyrM U CBSA3aHHbIX C obpalleHnem B
WHble rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYyNpaBfieHns U opraHu3auuu, 3a
WCKINIOYEHNEM  MOMy4YeHMs yCryr U NONydeHUss OOKYMEHTOB U UHopmauumu,
npegocTaBnsaemMbIX B pesynbtate npedocTaBneHns Taknx YCnyr, BKIMOYEHHbIX B NepedyeHb
YCNyr, KOTOpble SBRAIOTCA HeobxoaumbiMM M obs3aTenbHbiMW NS NpeaoCcTaBneHns
MyHMUMNANbHbIX YCNyr, YTBEPXAEHHbIN peweHnem dymbl ropogckoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BASAIOTCA HeobxoauUMbIMK U
obasaTenbHbIMM NS NPefoCTaBfeHuss  MyHuuunanbHbIX — ycnyr AgmMuHucTpaumen
ropofckoro okpyra CTpexxeBou 1 ee opraHammy;

4) TpeboBaTb OT 3aaABUTENsd nNpeacTaBreHus [OOKYMEHTOB W MHAOpMauumu,
OTCYTCTBME W (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanvuCb Mpu nepBOHa4YaribHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMbIX ANA MNpefocTaBneHUs MyHUUUnanbHOW
ycnyru, nnbo B npefocTaBneHMM MyHULMNANbHOW YCNyrn, 3a UCKIIOYEHNEM CneayroLwmnx
Cny4vaes:

a) W3MeHeHne TpeboBaHWN HOPMATMBHbLIX MPaBOBbLIX AaKTOB, KacaloLMXCS
npeaocTaBneHnsa MyHUUMNanbHOW yCryru, nocne nepBoHavyanbHOW nogayvv 3asiBrieHust o
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;

6) Hannume ownbOK B 3asBNEHUN O NpPeAoCTaBNEHUN MYHULMNANbHOW YCAyrn w
OOKYMeHTaX, MOJaHHbIX 3asiBUTENIeM Mocfne rMepBoHayanbHOro OTKasa B nNpueme
OOKYMEHTOB, HeobxoAuMMblX [Ons MpedocTaBneHus MyHuuunanbHoOW ycnyru, nnbo B
NpeaoCTaBNEHNN MYHULUMNANBbHON YCNYrM U HE BKIOYEHHbIX B MPEeACTaBMEHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHNe cpoKa OeWCTBUA OOKYMEHTOB WM U3MEHeHue uHdopmauuu nocne
nepBOHavyanbHOro oTkasa B npuemMe LOKYMEHTOB, HeobxoAuMbIX ANA npefocTaBreHus
MyHMUMNAanNbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BbiiBfieHWE OOKYMEHTaNbHO MOATBEPXKAEHHOrO (hpakTta (MpM3HAKOB) OLUIMOOYHOro
WA  NPOTUBOMPABHOIO AencTBus  (6e34encTBMA)  OOMKHOCTHOrO  nuua  opraa,
npeaocTaBnAwLWEro MyHULMNANbHY YCyry, MyHUUMNanbHOro cnyxawero, paboTHuka



MoLl, paboTHuka opraHmsaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum npeaoctaBreHnsa rocygapCTBEHHbIX U
MYHMUMMANbHBLIX YCNyr», MpuM NepBOHAYasrlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCcTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLUMNANbHOW yCAyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUUnansHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA NpeaocTaBNeHUs MyHUUUNanbHOW
ycnyrn, nubo pykoBoAUTENs opraHuM3auuun, nNpegycMoTpeHHon dactbto 1.1 ctatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr»,  yBedoMIsieTcs
3a8BUTENb, a TaKKe NPUHOCATCHA U3BMHEHUA 3a AOCTaBMNEHHbIe Heyao0bCTBa;

5) oTkasblBaTb B MpuemMe 3asaBfeHUS U WHbIX OOKYMEHTOB, HeobxoaumbIX Ans
NpeaoCcTaBnNeHNa MyHUUUNANbHOW YCNyru, B Cryvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoauMble ANA NpeaoCTaBNeHNa MyHULMNAanbHOW yCcnyru, nogaHbl B COOTBETCTBUU C
WHpopMaumen o Ccpokax W nopsgke nNPefoCTaBneHUs  MyHUUMNanbHOW  yCcnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX YCryr
(cbyHKUNIA);

6) oTKasbiBaTb B NpPedoCTaBfEeHUN MYyHULMNANbHOW YCRyrm B Cryvae, ecrnu
3asBNeHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfeHUs MyHULMNANbHOW YCIyru,
nogaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBreHus
MyHMUMMNANbHOW ycnyrn, onybnukoBaHHOM Ha EpuHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBalowmn nepeyeHb OCHOBaHUM A OTKas3a B NpuemMe
OOKYMEHTOB, HEO6X0AMMbIX ANA NPeAoCTaBNEHNA MyHULMNANbHOW YCyrn

31. OcHoBaHMA Ana oOTKasa B nNpuemMe [OOKYMEHTOB [N npeaocTaBrieHus
MYHULUMNANbHOW YCAYrK:

1) 3asBrneHve nogaHO NULOM, He MMEKLWUM MOSIHOMOYMA Ha nopadvy OaHHOro
3asBIEHUS;

2) 3adBneHVMEe He COoOepXuT cBedeHu nnbo COAepXUT HeNomnHble CBeAeHus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) B JOKYMEHTaxX UMEeKTCHA NOAYNCTKU, NPUNUCKK, 3a4E€PKHYTbIE CIOBa;

4) [OOKYMEHTbl coaepXaT MOBpeXAeHus, Hanuime KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKAHME.

McuepnbiBatowmi nepedeHb OCHOBaHUI A8 NPUOCTAaHOBIEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

32. OcHoBaHusA Ansa oTkasa B NpegoCcTaBneHn MyHUUMNAnNbHOWM YCIyr:

1) K 3asdABMNeHuI0 He TMpPUMNOoXeHbl [JOKYMEHTbl, YCTaHOBIIEHHblE MYyHKTOM 27
AZMWHUCTPaATUBHOIO perrnaMmeHTa.

33. OcHoBaHMA AN MPUOCTAHOBMEHUS MPefoCTaBreHus MyHUUUNanbHOW YCryru
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3aaBUTeENd Npu nNpegocTaBreHnun MyHUUMNanbHOW
ycnyru, n cnocobbl ee npefoCcTaBneHns B criyvasix, NpegyCMOTPEHHbIX heaepanbHbiMu
3aKkoHaMu, NPUHUMAEMbIMU B COOTBETCTBUM C HUMWU MHBIMW HOPMATMBHLIMWU MPaBOBbLIMU
aktTamun Poccuinckon degepauumn, HopmaTUBHBIMK NPaABOBbIMKU akTaMu Tomckon obnacTtu,
MYHULUMNANbHLIMW NPaBOBbLIMW akTamu

34. MyHnuunanbHas ycnyra npegocrasnseTcs 6ecnnaTtHo.



35. Ycnyrn, KoTopble SBRAKTCA HeobxoaumbiMM U obaA3aTenbHbIMU - ONS
NpeaocTaBnNeHNs MyHMLMNANbHOW yCryrn, OTCYTCTBYIOT.

36. Pasvep n oOCHOBaHMS B3MMaHus MnaTbl 3a OKa3aHMe HeobXoauMMbIX W
obs3aTenbHbIX  yCryr  yCTaHaBNMBAKOTCA  OpraHM3aumsiMi,  NpeaocTaBnsoWMMU
HeobxoomMmble W obsi3aTenbHble  ycnyr, Heobxogumble AnNs  NpefoCTaBreHuUs
MYHMUMMNANbHOW  yCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHUAMMU
OEenCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcuMMmarnbHbI  CPOK  OXMAAHWMS B O4Yepeau npu  nogade 3asiBfeHust O
npefocTaBneHNN MyHULMMNANbHON YCIyrn U Npu NonyYeHnn pesynbtaTa NpeaocTaBneHus
MyHUUMNANbLHON yCnyru

37. MakcnmanbHbIM CPOK OXUAaHUA B odvepean npu JIMMHOW nopade 3asiBrieHUs O
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSKEH NpeBblwaTh NATHagUaTV MUHYT.

38. MakcumarnbHbI CPOK OXMOaHUs B O4vepeau npu nosiydeHun pesyrbTaTta
npeaocTaBneHnsa MyHULMNAanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok peructpauum 3asiBneHns o npeaocTaBneHn MyHUUmMnansHon ycnyru

39. 3asBneHne Ha ByMaxHOM HocuTene perncTpupyeTcs B AeHb NpeacTaBneHus B
AoMnHUCcTpaumio ropogckoro okpyra CTpexeBon 3asiBeHUs U OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru.

40. PerucTtpauus 3asiBneHusi, HanpasBrneHHOro B (popmMe 9MNeKTPOHHOro AOKyMeHTa
yepe3d EOMHBIN nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (pyHKUMIA),
OCyLLeCTBNAEeTCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ro nocTynneHus B
AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K MOMELLEHMAM, B KOTOPbIX NpeoCTaBnseTcs MyHUUmMnansHas ycnyra,
K 3any oXugaHusi, MecTam [ANns  3arnofiHeHUs 3asiBfieHUA O npefocTaBrieHun
MyHMUMNANbHON yCcnyru, MHAPOPMaUMOHHbIM CTeHaamM ¢ obpasuamu MX 3anofiHEHUs U
nepeyHeM [OOKYMEHTOB, HEOOXOAWMbIX ANA NPefoCTaBMEeHUs KaXXAOW MYyHULMNanbHOM
ycnyru, B TOM Yncrne Kk obecneyeHunto JOCTYNHOCTHN 118 UHBaNNOoB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon depepaumm 0 coumanbHOW 3awure
NHBaNMaoB

41. TpepocTaBneHve MyHUUMNANbHOM YCAYrM OCYLWEeCTBASEeTCAa B cneuuanbHO
BblAENEHHbIX ANS 9TUX LeNen NoMeLLeHnsX.

42. B cnyyae ecnv nmeetcsa BO3MOXHOCTb OpraHM3aumm CTOSHKM (NapKoOBKWM) BO3Me
30aHnNA (CTpoeHusl), B KOTOPOM pa3MeLLeHO NoMeLleHne npuemMa u Bblgayn JOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOrO aBTOMOOWUIIBHOrNO TpaHCMopTa,
GecnnaTtHaa aons 3assutenen. [na napkoBKU cneumanbHbiX aBTOTPAHCNOPTHLIX CPeAcCTB
WHBANUAOB Ha KaXXaow cTosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee OAHOro
MecTa).

43. Bxog B nomelleHWe Mnpuvema W Bblgaunm OOKYMEHTOB [OMKeH obecneyvBaTb
cBobOAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMPpOXogamu.

44. Ha 3pgaHun psgom C BXOOOM AOMMKHA ObiTb pasmelieHa WHGOpMaunoHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOXAEHUS U IOPULONYECKNA aapec;

3) pexum paboTbl;

4) Homepa TenedOoHOB ANs CNpaBok;



5) agpec ouumansHOro canta.

45. dacag 3paHua gomkeH ObiTb 0bopydoBaH oOCBETUTENbHbIMW  Npubopamu,
NO3BONSAKOLWNMM MNOCETUTENSIM 03HAKOMUTLCS C MHPOPMAaLMOHHBIMK Tabnnykamum.

46. MNomelleHna npmema u Bblgavyvm OOKYMEHTOB OOSMKHbI NpedycmaTpvBaTbh MecTta
AnNs OXngaHus, MHPOPMUPOBaHUS U NpYema 3asiBuTenen.

47. MecTta npeaocTaBfieHUst MyHUUMNAnNbHOW ycnyrn o6opyaylTca C  y4eTom
TpeboBaHMM [OCTYMHOCTM ANA WHBanMAoOB B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccuickon ®epepaummn o coumanbHOM 3awmte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpeaocTaBfieHUs MyHUUMNANbHOW YCNyru, ¢ y4eTom TpeboBaHui
OOCTYMHOCTM [ONA MHBANMOoOB B COOTBETCTBUM C 3akoHozaTesnbctBOM Poccumnckom
depepaumm 0 coumanbHOW  3awWnMTe  MHBaNMOOB  Ha  COTPYAHWKA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW TMOMOLLM MHBanMgaMm BCEX KaTeropumM Ha nepuos npenocTaBneHus
MYHULUMNANbHOW YCAYT.

B cnyyae ecnu nmeetcs BO3MOXHOCTb OpraHvM3auun CTOSHKM (NapKOBKW) BO3ne
34aHna (CTPOEHMs1), B KOTOPOM pa3MeLLEHO NOMELLEHNE NpueMa U Bblgayun AOKYMEHTOB,
OpPraHn30BbIBAETCA CTOSIHKA (MapkoBka) AMfs NIMYHOMO aBTOMOOWUIILHOrO TpaHCMNopTa,
B6ecnnaTtHaa gns 3aasutenen. Ha kaxgon ctosaHke Bblaendetcs He meHee 10% mecT (Ho
He MeHee OgHOro MecTa), Ans 6ecnnaTHOM NapKOBKM TPaHCMOPTHbLIX CPEeAcCTB,
ynpasnsembix mHBanugamu |, Il rpynn, a Takke uHBanugamu |l rpynnel B nopsgke,
ycTaHoBrieHHoMm [lpaButensctBom Poccuiickon depepauumn, U TPaHCNOPTHLIX CPencTs,
NepeBo3ALLNX TaKNX MHBANUOOB 1 (UNn) AeTen-uHBanmMaoB. Ha ykasaHHbIX TPaHCMOPTHbLIX
cpeactBax AoMmKeH ObiTb yCTaAHOBMEH Ono3HaBaTenbHbIM 3HaK «/HBanug». YkasaHHble
MecTa N9 NapKOBKM HE AOSMKHbI 3aHMMaTb UHblE TPAHCNOPTHbIE CPeaCcTBa.

48. XapakTepuCTUK/ NOMELLEHUI NpMema 1 Bblaavm JOKYMEHTOB B YacTM 0GbEMHO-
NNAHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHMUs, NoXapHou 6e3onacHocTw,
NHXEeHepHoro obopyaoBaHWs AOMKHbI COOTBETCTBOBATb TpebOBaHMAM HOPMATUMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopum Poccuinckon degepaumn.

49. MNomeLlLeHnsa npvema Bbldayn JOKYMEHTOB obopyayroTca cTeHO4amu (CTorkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBeHnss MyHMUMNanbHOW YCIyri.

50. B mecTtax ana oxuaaHus YCTaHaBnMBalOTCA CTynbs (KpeceribHble CeKuuu,
Kpecna) ansa sassutenen.

51. B nomeweHun npuema U Bblgayn [JOKYMEHTOB BbIOENAETCA MecTo Afis
odopMIieHNsT LOKYMEHTOB, NpeaycmaTpuBatoLlee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNSpCKMMUN NPUHAANEXHOCTAMM.

52. NHdopmaums o amMunuun, MMeHW, OT4YecTBe (MpU HamnmmMyuuu) u OO0SDKHOCTU
cneunanucTa opraHa, OCYLUEeCTBMSKOLWEero npeaoctaBneHne MyHUUMNanbHOW  yCnyru,
AOIKHa BbITb pa3melleHa Ha paboyem MecTe cneyuanucTa YnpasrneHus.

53. OpraH, npeoCTaBNALLMA MyHULMNANbHYIO yCnyry, obecnednBaeT MHBanuaam:

1) ycnosusa ana 6ecnpenaTCTBEHHOro A0CTyna K OO6beKTy (34aHunio, MOMELLEHUIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenatCTBEHHOro MNOSb30BaHMUS
TpaHCNoOpTOM, CpeAcTBaMu CBA3N U MHGOPMaLNK;

2) BO3MOXHOCTb CaMOCTOSTENbHOro nepensuxeHuss no TeppuTOpuUKn, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHvMe,  MNOMeELLeHMe), B KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAeHMEe WHBANUAOB, UMEIOLLNX CTOMKME PacCTpOMCTBa OYHKUUN 3pEeHUs
N CaMOCTOSATENBHOIrO NepenBUKXeHUS;

4) Hagnexaulee pasMmelleHne obopygooBaHuMss U HocuUTenenm MHopmaumn,
Heobxogmmbix Ana obecneveHms GecnpenaTCTBEHHOro AOCTyna WMHBANMOOB K OOBLEKTY



(3maHuio, NoOMeLLeHMID), B KOTOPOM NpefocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHue HeobGXOAMMOW [Nsi MHBANMAOB 3BYKOBOW WU 3pUTESNbHON
nHopmauum, a Takke Haannucewn, 3HaKoOB U MHOW TEKCTOBOM U rpacdmnyeckon nHopmaumnm
3HaKkaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoayvka 1 TucnocypaonepeBoaYmKa;

7) ponyck Ha OObekT (3aaHve, noMeleHue), B KOTOPOM npeaocTaBnseTcs
MyHUUMNanbHas ycnyra, cobakun-npoBoOAHMKa npwm HanMuum OOKYMEHTa,
noaTBepXxaatoLLlero ee cneumanoHoe obyvyeHme 1 BbigaBaemoro no opme n B nopsiake,
KOoTopble  onpegenstTcs  egepanbHbiM  OpraHoOM  UCMNOSIHUTENBbHOW  BRNacTw,
OCyLLeCTBNALWMM (PyHKUMM NO BbipaboTKe M peanusaunm rocygapCTBEHHON NOSINTUKA U
HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cchepe coumanbHON 3alnTbl HAaceneHus;

8) oOkasaHue WHBanNMgam nomMowun B NpeodoneHun 6GapbepoB, MeLlaloLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

lNokasaTenu OOCTYNMHOCTU N Ka4eCTBa MyHUUMNAIIbHbIX YCIyr

54. NokazaTenamMmn JOCTYMHOCTU N KayecTBa MyHULIMNANBHOW YCIyru ABNAKTCA:

1) DOCTOBEPHOCTb NPeaoCTaBnseMon rpaxgaHam nHpopmaumm;

2) NofiHOTa MHPOPMUPOBAHUS FPpaXaaH;

3) HarnagHocTb opM npegocTaBnsemMon mHdopMaumm 06 agMUHUCTPaATMBHbBIX
npoueaypax;

4) ynobCTBO M [OCTYNHOCTb MOMyYeHUs MHpopmauun 3aaBuTensMuM O nopsaake
npeaocTaBneHnsa MyHULMNAaIbHOW YCNyru;

5) cobntogeHne CpOKOB MCMOMHEHUS OTAENbHbIX agMWUHUCTPATUBHBLIX Mpouenyp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

6) cobntogeHne TpeboBaHUn K pasMmepy nnaTbl 3a NpeaocTaBneHne MyHULMNanbHON
ycnyru;

7) cobnogeHne TpeboBaHWi cTaHgapTa NpeaocTaBneHns MyHULMNanbHOW YCNyri;

8) oTcyTcTBME 060CHOBAHHbIX Xanob Ha peweHus, gencteus (besgencrane) opraHa,
npegoCTaBNALWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLWEro MyHUUMNANbHY ycryry, Mo MyHUUMNAnbHOro cryXawero npu
npegocTaBneHn MyHULMNANsLHOW YCNyru;

9) nomHOTa W akTyanbHOCTb WHQOpMaLMM O nopsake npenocTaBreHus
MYHULMMNANbHON YCNyru.

55. Mpn nonydeHun myHMUMNANbLHOW YyCNyrn 3asiBUTENb OCyLLecTBnseT He 6onee
Tpex B3auMogeuncTBum C JOMKHOCTHBIMUY NnLamMu, B TOM YUCHe:

1) Npy nogaye 3anpoca Ha NoslydYeHue ycnyrm u nonyvYeHuu pesynbTaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogaye 3anpoca Ha Mnorny4vyeHne ycnyru ¢ ncnonb3osaHnem EgmHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKUMI), NOYTOBLIM OTMPaBIIEHUEM - He
bonee ogHoro pasa.

56. [MpodormKNTENbHOCTL KaXaoro B3avMOLEWUCTBUA He [JOSDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WcyepnbiBaownn coctaB OeACTBUN, KOTOpPble 3asiBUTENb BrpaBe COBEPLUUTb B
SNEeKTpOHHOM opMe Mpu  MOMAYyYEHUUM MYHUUMNANbLHOW YCNyrM C UCMNOSib30BaHWEM
EguHoro noptana myHuuunanbHbIX yenyr (yHKuuin) (nocrne obecneyvyeHnss TEXHUYECKOm
BO3MOXXHOCTH):

1) nony4yeHne nHopMaunn 0 MyHUUMNANLHOWN YCNnyre;

2) o3HaKkomrieHue ¢ popmamu 3asiBIIEHUN N MHbIX JOKYMEHTOB, HEODXOAUMbIX ANiS
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMpOBaHMA U
3anosfiHeEHNS B 3N1EKTPOHHON DOpME;



3)npeAcTaBneHnss 3asBrieHMs O NpefoCTaBiEHUM MyHUUMNAanIbHOW yCryru B
3NEKTPOHHON hOpME,;

4)npencrasneHune AOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHns
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocyLlecTBneHne MOHUTOPUHra xoga npefocTaBeHns MyHULMNansHON yCnyru;

6) nonyveHue pesynbTaToOB MPefoCTaBMEHUA YCNyrm B 3NEKTPOHHOM Buae Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX YCryr (PYHKUMI), eCnn 370 He
3anpelyeHo dpegeparnbHbIM 3aKOHOM.

NHble TpeboBaHMsA, B TOM 4uUCle yuuTbiBaloLmMe OCOBEHHOCTM NpefoCTaBlEeHUs
MyHUUMNANbHON  YyCNyrM B MHOTOYHKLMOHAmNbHbIX  LEHTpax U 0COBEHHOCTM
npefocTaBneHNs MyHULMNAnbHbIX YCMYT B 9NEKTPOHHON hopme

58. 3aaBuTento npegoctaBnsaeTcs BO3MOXHOCTb NONyYeHUss MyHULMNAnbHOW ycnyrm
C wucrnonb3oBaHveM EAuHOro noprtana rocygapCTBEHHbIX WM MyHUAUMNASbHBIX yCnyr
(dbyHKUMI), NOYTOBLIM OTMpPABMEHMEM, a TakkKe NOCpeaCcTBOM JMYHOro obpalleHus 3a
nonyyeHvem MyHuuunansHou ycnyrm B MHoroyHkuMoHansHoM uUeHTpe (aanee - MOLL).
OpraHusauusa npegoctaBneHns MyHUUMnansHom ycnyrn Ha 6ase MOL| ocywectenseTcs B
Clnyyae Hanunyusi 3aKkr4YeHHOro CorfalleHus 0 B3auMOOeUCTBUM, 3aKIMIOYEHHOro Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n MOL.

59. lNMpu obpalleHnn 3a nonyyeHneM MyHUUUNanbHOW ycnyru Yepes EguHbii nopTan
rocydapCTBEHHbIX W MyHUUMNANbHbIX YyCcnyr (OYHKUMA) NPUMEHSETCH 3NeKTPOHHas
nognuck B cootBeTCcTBUKN ¢ DefepanbHbiM 3akoHoM OT 06.04.2011

Ne 63-P3 «O06 3neKTpoOHHOM NOANUCKY.

60. lpwn npeacrtaBneHuu 3adBNeHUs B 3SIEKTPOHHOW opMe npeacraBuTenemM
3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MEeKTPOHHOrO JOKYMEHTa, MoAMNMCaHHOrO  3reKTPOHHOW
NOANUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

61. [okymeHTbl, aBnsAOWMECA pe3ynbTaTtoM MpeaocTaBneHns MyHUUunanbHOu
ycnyru B BUAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTcsa 3asBuTento yepesd EOuHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCryr (PyHKUnUR).

62. B cnyyae nocTtynneHus 3asBfieHUA U OOKYMEHTOB B 3f1EKTPOHHOW dopme C
nucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHWUMNANbHbIX — YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUeM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabUHET O perncTpaunm 3asiBNeHns.

63. OpraHusauusa npefocTaBneHus MyHMUMMAanbHOW YCryrn OCyLecTBNseTcs Mo
NPUHUMNY «OOHOro OkHa» Ha 6asze MOL| npu nmnyHom obpalieHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3aaBuTenam npegocTtaBnaeTcs BO3MOXHOCTb NS NpeaBapuTenlbHON 3anucn Ha
nogavy 3asiBfieHns 1 JOKYMEHTOB A5 NpeoCcTaBneHns MyHULMNansHOM yCryru.

65. NpenBaputenbHas 3anMcb MOXeET OCYLLECTBNATLCS criegyowmmmn cnocobamm no
BbIGOpy 3asBUTENS:

1) npu nu4yHOM obpaweHun 3assutens B AOMUMHUCTPAUMIO TFOPOLCKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes opuumanbHbIN CanT.

65.1. lNpn NnpeaBapuTEnNbHON 3aNMCK 3aaBUTENb COOOLLaeT cneayolme AaHHbIe:

- Ansa pmsmyeckoro nuua: pamunmio, UM, OTY4ECTBO (MPU HanU4Yun);

- AN 1OpUaNYecKoro nuua: HaMMmeHoBaHue pPUaNYecKoro nNuua;

- KOHTaKTHbIN HOMEpP TenegoHa;

- aApec 3MNEKTPOHHOWN NOYTLI (MPU HanU4Yun);

- Xenaemble JaTy U Bpems npeacraBrieHns JOKYMEHTOB.



66. [lpeaoBaputenbHaa 3anucb OCYLLECTBNAETCHA MNyTeM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asgsutento coobLiaoTca gata um Bpemsa npuvema OOKYMEHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KOTopble criegyeT obpatutbcsa. [lpu nuyHom obpalleHun
3asBUTENO0 BblOAeTca TanoH-nogTeBepxaeHue. 3asBuUTenNb, 3anucaBLUMACA Ha Mpuem
yepes opuunanbHbI CanT, MOXKET pacrnedyataTb aHanor TafioHa-noATBEPXKAEHUS.

68. OcyuwecTBneHne 3annucu 3asBuTerien Ha onpegeneHHylo aaTy 3akaH4YMBaeTcs 3a
CYTKWM O HACTynfeHnsa aTon aaThbl.

69. lNpun ocywecTBNeHNN NpeaBapuUTENbHON 3anucu 3asBuTenb B 00s3aTenbHOM
nopsake MHPOPMUPYETCA O TOM, YTO NpeaBapuTeribHasi 3anucb aHHYNMpyeTcda B criydae
€ro HesiBKW No UcTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTeEnaM, 3anucaBLUMMCS Ha NpuUeM 4Yepe3 oduumanbHbIi CanT, 3a Tpwu
KaneHgapHblX OHA 00 npuemMa OTnpaBfseTca HanoOMUHaHME Ha YKa3aHHbIM ajpec
3NEKTPOHHOM NOYTbI O AdaTe, BPEMEHM U MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvucu B Criydae HessBKM MO UCTEeYeHUU NaTHaguatu
MMWHYT C Ha3Ha4Y€HHOro BpEMEHM Npuema.

71. 3asButenb B Ntoboe BpeMs BnNpaBe OTka3aTbCHa OT NpeaBapuUTENbHOM 3anucu.

72. B oTcytctBMe 3asBuTenen, obpaTmMBLUMXCA NO NpeaBapuTESibHOW  3anucy,
OCYLLIECTBNAETCA NpMeM 3asaBuTeNnen, 06paTUBLLMXCA B NOPSOKE ovepeau.

73. 'padhuk npuema (NpuemMHoe BpeMs) 3asiBUTENEN No npeaBapuUTENbHON 3anucu
yCTaHaBnMBaeTCsa HavYarbHUKOM YrpaBrneHus.

73.1. 3agButenb MMeeT BO3MOXHOCTb MOfyYeHns WHpopmaumm o xoge
npegocTaBneHns MyHuuunansHon ycnyrn. WHdopmaums o xode npenocTaBneHus
MYHUUMNANbHOW YCRyrn HanpasfisieTCa 3asiBUTEN0 B CPOK, HE MpEBbIWAOLWMA OAHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA agpec
3NEKTPOHHOM NOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHKumin) (Mpy HannymMm TeXHUYECKON BO3MOXHOCTM).

lMpu npegnoctaBneHMN MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (bopMe 3asiBUTESTO
HanpaBnseTcs:

1) yBegomMneHue o npueme n permcrTpaumm 3asaBneHns n OKYMeHTOB, HEO6XOANMbIX
A8 npefocTaBneHnsa MyHULUNanbHOW yCnyru;

2) yBedoOMIeHNe O peaynbTatax pPacCMOTPEHUST OOKYMEHTOB, HeObXoaMMbIX Onsi
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOOMNEeHMEe O BO3MOXHOCTM MONyYUTb pesynbTaT npenoCcTaBleHus
MyHMUMNaAnbHOM  ycnyru  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYr.

lll. CocTtaB, nocnegoBaTeNbHOCTb W CPOKM BbINOMHEHUS aAMUHUCTPATUBHbBIX
npouenyp, TpeboBaHMA K MOPSAKY WX BbINOSIHEHUSA, B TOM 4uUCre OCOBEHHOCTM
BbIMNOSIHEHNA  AOMUHUCTPATUBHLIX Mpouedyp B  ONEKTPOHHOW dopme, a Takxke
OCOBEHHOCTN BbINOMHEHUS aOMUHUCTPATMBHbBIX Mpoueayp B  MHOrodyHKUMOHANbHbIX
LeHTpax

74. TllpegocTtaBneHve MyHuMUMNanbHOW Yycnyrn BKkAoYaeT B cebs cneaywouwme
aZiMUHUCTpPaTUBHbIE Npoueaypsbl:

1) npuem wun peructpaumsi 3asiBfeHUA W [OOKYMEHTOB Ans nNpeaocTaBreHus
MYHULUUNANbHOW YCryru;

2) pacCMOTpEHME 3asBNEHNs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmunpoBaHMe U HarnpasreHne MeXBEOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnn MyHUUMNanbHOW yCnyru;

4) NpuvHATUE pelleHns O npefocTtaBneHMmM nmMbo o6 oTkase B npefocTaBreHuu
MYHULUUNANbHOW YCRyru;



5) Bbldaya pesynbTata npeaocTaBneHNs MyHULMNANbHOW YCryru.
Briok-cxema npefocTaBneHns MyHULMNAnbHOW ycrnyru

75. bnok-cxema nocrnegoBaTenbHOCTM  OEUCTBUW  NpU  nNpefocTaBfeHuun
MyHUUMNANeHOW  ycnyru npeacrtasneHa B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpaumns 3asiBfieHUs W [JOKYMEHTOB AN npenocTaBneHus
MyHULMNAnbHOW yCcnyru

76. OcHOBaHWeM ANs Havyana BbIMOMHEHUS AaHHOW agMUHUCTPATMBHOW Npouenypbl
ABMSeTCa noctynseHve B AQMUHUCTpaUnio ropoackoro okpyra CtpexeBon 3adBneHus u
OOKYMEHTOB, onpeaeneHHblX MyHKTOM 27 HacTosawero AAMUHUCTPATUBHOIO perfaMmeHTa:

1) B Xxo4e NUYHOro npvema 3assutens (NpegcrtaBuTensa 3asBuTens) cneynanvcTtomM
YnpaBneHusa, oTBETCTBEHHbLIM 32 NPUEM 3asiBNEHUS O NpefoCTaBleHnn MyHULMNanIbHON
yCryrm u JIOKYMEHTOB;

2) n3 MoLl, B Tom 4ncne 3asiBneHns, noannMcaHHoOro ynosiHOMOYEeHHbIM paboTHUKOM
M®L n ckpenneHHoro nedatbto MOLU, ¢ npunoxeHnem 3asBepeHHou MOL| konum
KOMMMEKCHOrO 3anpoca 3asBuTesns, B Cryyae ecnv MyHuuMnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3assutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeaCcTBOM INEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM hopMe C Ucnosib3oBaHneM EAnHOro noprana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) (nocne obecneyeHns TEXHNYECKOM BO3MOXHOCTH).

77. JonyckaeTcs nopaya 3asiBrEHUS C MPUIOXEHUEM [OOKYMEHTOB, yKasaHHbIX B
NyHKTe 27 HacTodAwero AAMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpasfieHUss UX B
agpec YnpasneHusi NoCpeacTBOM 3MIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylwum npegcraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMWHUCTPATUBHOIO
perrnameHTa, B Te4YeHue [OBYyX KaneHgapHblX AHEeW C AaTbl OTNpPaBKM [OOKYMEHTOB MO
3NEKTPOHHOWN MouTe.

78. [llpu ycTaHOBMEHMM OCHOBaHUM [ONA OTKasa B MNpuemMe [OOKYMEHTOB,
npeaycMoOTpeHHbIX MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernamMeHTa, cneumanuct
YnpaBneHnsa, OTBETCTBEHHbI 3a NPUEM 3asiBfieHUsl, He NPUHUMaeT npeacTaBreHHble
3aaBuUTENEM JOKYMEHTbI C yKasaHueM npuyuH. pun oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTOM 31 AOMWHUCTPATUBHOINO perfiameHTa,
cneuvanucT  YrnpaBneHusi, OTBETCTBEHHbIM 3a [MpuMeM HanpaBnaeT 3asBreHue
cneynanucty AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio  OOKYMEHTOB, Ha perncrpaumio nyTemMm BHECEeHUs 3anucu B XKypHan
perncTpauumn BxoAswmx AOKYMeHTOB AOMUHUCTpaumn ropoackoro okpyra CTtpexesou, B
AeHb NOCTYNMNEeHUs 3asBNEHNA N NpunaraemMblxX K HEMY JOKYMEHTOB.

79. CneunanncT, OTBETCTBEHHbIN 3a perncrpaumio 3asiBfieHnd, B CPOK He nosgHee
OHS perucTpaunn, HanpasnseT 3adBrneHue cneuManucTy YnpasneHus.

80. Cneunanuct YnpasneHus, B AeHb NONyYeHUs1 3aperucTpupoBaHHOIo 3asiBNeHus
N MPUNOXEHHBIX K HEMY JOKYMEHTOB nepefaeT 3asBrieHne HavanbHUKy YnpasneHus Ons
BU3NPOBaHUS.

81. HavanbHuK YnpaBneHns B OeHb MOMyYeHUs 3asiBNEeHUa BU3UPYET U nepepaeT
ero C MNPUITOXKEHHbIMU [JOKYMEHTaMW Ha pacCMOTPEeHWe cneuuanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON yCnyru.



82. PesynbTatomM agMMHUCTPaTUBHOW NpoLeaypbl ABASEeTCA nepegada npoweaiero
perncTpauuio 3asiBfieHNa Ha paccMOTpeHue cneumanucty YnpasneHusi, OTBETCTBEHHOMY
3a npegocTaBneHna MyHULMNanbHOW yCryri.

83. MakcumarnbHbIM CPOK WCMOSIHEHUA [OaHHOM a4MUHUCTPATUBHOM npouenypsbl
cocTaBngaeT He Bonee ABYX KanenaapHbIX AHEN CO AHSA NOAaYu 3asBneHus.

PaCCMOTpeHI/Ie 3adaBneHna n npeacrtaBiieHHbIX JOKYMEHTOB

84. OcHoBaHMeM ana Havana BbIMOMHEHNA agMUHUCTPaATMBHOM npoueaypbl
ABNAETCA MOCTYNfeHne NpoLllealwero perncTpaumio 3asBrieHns U npunaraembix K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW ycnyru. [lpyu  paccMOTpeHuM  3asiBfieHUs U
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MNEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencraBneHus 3asBUTeNeM OOKYMEHTOB, yKas3aHHbIX B NyHKTe 29
AOMUHUCTPATUBHOIO perfnameHTa, chneuyvanucTt YnpaeneHusi, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, nepexoamt K agMUHUCTPaTMBHOW npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLLME B NpeJoCcTaBeHnm MyHUUUNAnNsHOM YCIyrny.

86. B cny4ae npepocraBneHvs 3asBUTENEM [OKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMUHUCTPATMBHOIO  perfiameHTa,  MeXBeLOMCTBEHHble  3anpoCbl B OpraHbl
(opraHmsauum), yyacTByllWMe B MPedoCTaBleHUn MyHUUMNANbHOW  YCIyrn, He
HanpasnsTCS.

87. PesynbtaToM agMUHUCTpPaATMBHOM npouenypbl ABMSETCA  BbIsIBMEHNE
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpasBfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmnsauuu), yyacTByllMe B nNpefocTaBfeHMM MyHUMUMNanbLHOW Yycryr, B Ccriyvae
HenpeacTaBneHnsa 3asButenemM JOKYMEHTOB, yKasdaHHbIX B NyHKTe 29 AAMUHUCTPaTUBHOIO
perrnameHTa.

88. O6bwmin MakcuMarnbHbIN CPOK BbIMNOSIHEHWUS aAMUHUCTPaATUBHOW Npouenypbl He
MOXeT npeBbllaTb OLHOr0 KaneHaapHoro AHA CO AHA MNOCTYNSfieHus npollelero
perncTpauuio 3asBfeHuss 1 npunaraemMblX K HemMy [OOKYMEHTOB Ha paccMOTpeHue
cneunanucTy YnpasneHnsa, OTBETCTBEHHOMY 3a NpeaoCcTaBrieHne MyHULMNanbHOW yCryru.

dopmupoBaHMe UM HanpaeneHve MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauun), y4acTeytoLlmne B NpeaocTaBneHn MyHULMNANbHOM YCrym

89. OcHoBaHueM Anga Hayana agMUHUCTPaATUBHOM NpoLeaypbl SBMSETCS BbisiBIIeHMe
Heobxo4MMoCTN hOPMUPOBAHUS U HanpaBEeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauum), y4acTByloLLMe B NpegoCcTaBeHnn MyHUUUNansHOM yCryr.

90. lpu noaroToBke MeXBEeOOMCTBEHHONO 3arnpoca cneuvanucTt YnpasreHus,
OTBETCTBEHHbIN 3a MpefoCTaBreHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) ONS NpefoCTaBrieHUs MyHUUMNansHOm
yCnyru U rocygapCTBeHHble opraHbl, nnbo noABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam unu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

91. dopmupoBaHMe N HanpaBneHne MexXBeaOMCTBEHHbIX 3anpoOCOB OCYLLECTBNAETCS
B cooTBeTCTBUM C TpeboBaHusamu PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-903 «O6
opraHusauuun npeaocTaBieHnsi ToCyAapCTBEHHbIX U MYHULMNAIbHBIX YCIYry.

92. Cneumanuct YnpasrneHus, OTBETCTBEHHbIN 3a NpeJoCTaBNeHne MyHULMNanbHON
ycriyrm B [O€Hb YCTaHOBIIEHUS OCHOBaHWA [ONA HanpasrieHUs MeXBEeOOMCTBEHHbIX



3anpocoB, opMupyeT U HarnpasnseT MeXBeOOMCTBEHHbIM 3anpoc B PeneparibHyto
Hanorosyto crnyxoy.

93. lNpeacTtaBneHHble B AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBown JOKYMEHTbI
N uHPOpMauus, MOMydYeHHble B paMKax MeXBEeOOMCTBEHHOro B3auMOAEWCTBUS,
nepegarTca  creuvanucTty  YnpaeneHus, OTBETCTBEHHOMY 3a npefocTaBrieHve
MYHULMMNANbHON YCNyru.

94. PesynbTatoM agMUMHUCTPATMBHOW  Mpouenypbl  saBnseTcs  o6obweHune
NOSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAOoCTaBeHNs MyHUUMNANbLHOW YCNyrn 3asBUTENHO.

95. MakcuManbHbI CPOK BbINOMHEHNA agMUHUCTPATUBHOW npoLueaypbl cocTaBnseT
He 6onee cemun KaneHaapHbIX AHEN CO AHS BbIABNEHUS HEOBX0AMMOCTN (hOPMUPOBaAHMSA U
HanpasfeHns MeXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl (OpraHusauuun), yvacTBylolimMe B
npegocTaBNeHU MyHULMNANbHOM YCNYT.

MpuHATUE pelleHnss 0 NPeaoCTaBeHUn MyHUUMNanbHOW ycnyrn nnbo o6 oTkase B
npeaocTaBneHMN MyHULMNANbHOW YCyrm

96. OcHoBaHMeM Hayarna agMWHUCTPATUBHOW MpoLedypbl SBMSeTCs yCcTaHOBeHue
cneunanucTtoM YnpasneHusd, OTBETCTBEHHbIM 3a npefocTaBrieHne MyHULMnanbHOW
ycnyru, B xofe NpoBepKM LOKYMEHTOB OCHOBAHWA ANSA NpefocTaBneHns MyHUUUnanbHOM
ycnyru, nnbo o6 oTkase B NpeoCTaBNEHUN MYHULMNANBbHON YCYTW.

97. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIV 3a NpefoCTaBreHMe MyHUUmMnanbHOn
ycryru, B ieHb YCTaHOBMEHUS OCHOBAHUW ANSA nNpefoCTaBfieHUs MyHULMNANbHOW YCyru
roTOBUT NPOEKT MHopmaunm o6 obbekTax HeaBMXMMOro MMyLLECTBA, HaXOOALWMXCH B
MyHMUMMNANbHON COBCTBEHHOCTW, MpedHa3Ha4YeHHbIX AN caayn B apeHay (manee —
NPOEKT UHpOpMaLMKN) 1 HanpasBnseT ero HayanbHUKY YnpasneHusa Ans cornacoBaHus.

98. HauvanbHuK YnpaBneHus cornacoBbiBaeT MPOEKT WHdopMauum B OeHb €ero
NonyYeHus.

99. CornacoBaHHbI NPOEKT WHopMaumm nognuceiBaetca Mapom ropoackoro
oKpyra B TeYeHWe OAHOro KaneHOapHOro AHA C MOMEHTa MOfyyYeHUs COornacoBaHHOro
npoekTa.

100. B cnyyae ycTaHOBNeHMss OCHOBaHUMMW [ONA OTKa3a B nNpeaocTaBlieHUN
MyHMUMMANbHON  yCcrnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AAMWHUCTpPaTUBHOIO
pernameHTa, crneuvanuct  YnpaeneHusi, OTBETCTBEHHbIN 3a  npefocTaBrieHne
MYHUUUNANbHOW YCIyrn, B Te4eHne OQHOro KaneHgapHoro AHA ¢ MOMeEHTa yCTaHOBMEHUS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBegoMMeHns o6 oTkase B
npeaocTaBneHnn nHgopmaumm o6 obbekTax HeABMXMMOrO UMYLLLECTBA, HAXOOALWMXCA B
MyHMUMNanbHON COBCTBEHHOCTUN, NpeAHa3HayYeHHbIX ANa caadv B apeHay u nepegaet Ha
nognucaHne Mapom ropoackoro okpyra CtpexeBown.

101. YBeoowmneHue o6 oTkasze B npegoctaBneHun uHdpopmaumm o6 obbekTax
HEOBWXKMMOIO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,
npedHasHayeHHbIX Ons cadv B apeHgy noanucbiBaetcs Mapom ropofckoro okpyra
CTpexeBon, B TeyeHWe OAHOro KareHaapHoro AHA C MOMEHTa MNOofyvYeHusd npoekTa
yBeaomneHna ob oTkase B npegoctasneHun mHgopmaumm ob obbekTax HeaBMXMMOro
MMYLLECTBA, Haxo4dAWMXCa B MyHUUMNanNbHOW COBCTBEHHOCTU, NpeAHa3HayYeHHbIX ONS
cAayv B apeHay.

102. MakcumanbHbIi - CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHOW  MNpoueaypsbl
cocTaBnseT He boree YeTblpex KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMNEHNS OCHOBAHWM
ANa npefocTaBneHus MyHuuunanbHon ycnyrn, nubo o6 oTkase B npenocTaBfieHun
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTta npeaocTaBneHnst MyHUUMnanbHOM yCnyru.



103. OcHoBaHVMeM NSl Havana agMWHUCTPATMBHOW Npoueaypbl SABASETCS Hanuyune
NoANUCaHHOrO AOKYMEHTa, yKa3aHHOro B nyHkte 99 nnu nyHkte 101 AOMUHUCTPATUBHOIO
pernameHTa.

104. Bbigaya  pesynbTaTta  npefoCTaBNeHUs  MyHUUMNANbHOWM  yCnyru
OCYyLLEeCTBNAETCA CNOCOOOM, YkaszaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YUCHE:

1) npu nMYHOM OGpaLleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTNPaBfeHUA Ha agpec 3asBUTENs, YKasaHHbid B
3asBneHum;

3) noCcpenCTBOM 3fIEKTPOHHOW MOYThI MO agpecy 3MEKTPOHHOM MOYTbI, yKazaHHOMY B
3asBneHum;

4) npn nnyHom obpaeHmm B MOLL (Mpy Hanuummn 3akno4eHHOro cornatleHus);

5) yepes NuYHbIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbBIX
ycnyr (byHKumnn).

105. OOwun MakcumarsnbHbiA CPOK BbINOMIHEHUS aAMUHUCTPATUBHOW MpoLuenypbl
coctaBnsieT He 6onee [OByX KaneHOapHbiX AHEN CO OHA NoAnNMcaHUsa LOOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NPUHATBLIX PELLEHN, yKa3daHHOe B MyHKTax 22, 23.

[\VV. dopMbI KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsiAoK OCYLECTBREHUSI TEKYLLEro KOHTPONs 3a CobrogeHNEM U UCMONTHEHMEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEeHNIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

106. TeKywMin KOHTPOSNb 3a COOMAEHMEM W UCMNOSIHEHWEM  MOJIOXKEHUN
AOMUHUCTPATUBHOINO  pernameHta W MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  yCRyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YNpaBneHus.

107. [llopsagok oOcCylecTBNeHMs TeKywero KOHTpons 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSMKHOCTHBIMW NLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMATMBHLIX MPABOBbIX aKTOB, YCTaHaBnMBawLwmMx TpeboBaHUsA K
NpegoCTaBNeHUd  MyHUUMNANbHOM yCnyrM, a Takke TMNpUHATUEM UMW  peLUEeHUn,
OCyLLecTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MOSTHOThLI U KayecTBa NpefocTaBfieHns MyHUUMNanbHbIX yCnyr
n cobnogeHnss NONOXEHUA agMUHUCTPATMBHLIX PEernamMeHToB MNpeaocTaBneHus
MYHULUMNANbHbIX YCYr Ha TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

MopsaoKk M NepuMoauyHOCTb OCYLLECTBIEHMST MNAHOBLIX U BHEMMAHOBbLIX MPOBEPOK
MONHOTbLI U KayecTBa NpeaoCTaBneHMst MyHUUMNanbHOW yCnyru, B TOM YMcre nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCcTaBNeHUst MyHULMNANbHOW YCIyru

108. KoHTposnb 3a NOMHOTOM U Ka4eCTBOM MNpeaoCcTaBneHns MyHULMNanbHOM ycnyrm
ocyLiecTBndaeTcs B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHnsa xanob 3assutenem Ha pencteusa (6esgenctesme) opraua,
NPefoCTaBnALWEro  MyHUUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

109. B uensx ocyLiecTBrneHns KOHTPOMA 3a NOMTHOTOM U Ka4YeCTBOM npeaocTaBfieHnA
MyHUUMNanbHOW ycnyru AgMuHUCTpauuen ropoackoro okpyra CTpexeBou MpoBOAATCA
nfaHoBble W BHeNNaHoBble MpoBepku. [lopagok M nNepmoguyHOCTb  OCYLEeCTBIIEHUA



NNaHOBbLIX MPOBEPOK YCTaHaBMMBaETCH MNOCTaHOBNEeHneM AOMWHUCTPALUUU FOPOLACKOro
okpyra CrtpexeBon. [lpy npoBepke paccMaTpmBaloTCs BCE BOMPOCHI, CBSA3aHHbIE C
npefocTaBneHnemM MyHULMMNAnNsHOM YCryrn (KOMMIIEKCHbIE MPOBEPKWU), UNN OTAENbHbIN
BOMPOC, CBSI3aHHbIN C MpeaocTaBfeHNEM MyHUUMNAnbHOW ycrnyrm (TemaTudeckue
nposepkun). NpoBepka Takke NPOBOAUTCA MO xanobe 3asButens.

110. BHennaHoBblE MPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPAHEHUSA paHee
BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B crniydae nonyyeHuns
Xanob 3asBuTenen Ha pgencteua  (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCrnyry,  OOSPKHOCTHOMO  nvua  opraHa,  npegocTtaBnfaioLero
MYHULUMNANbHYO YCIyry, MMbo MyHULMNansHOro Criy>KaLlero.

111. Pe3synbTaTbl NpoBepKM OOPMNAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb OOSPKHOCTHBIX MWL, OpraHa, NpefoCTaBnsoWwero MyHUUunanbsHyo
yCnyry, 3a pelueHus n gencteuns (6esgencreme), npuHMMaemble (OCyLLEeCTBNSEMbIE) UMW B
Xo4e npefocTaBneHns MyHUUUNansHOM ycnyrm

112. lNo pesynbTaTaMm NPOBEOEHHbIX MPOBEPOK, B Clyyae BbIABMIEHUA HapyLUleHUN
cobntogeHna nonoxeHun AOMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMMNANbHYK YCNyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTenbCcTBoM Poccunckon denepauumn 3a pelleHns N OenucTBus
(bespencTBrE), NPUHUMaEMble B Xo4e NpefoCcTaBneHns MyHULMNAansHOM YCIyru.

113. OTBETCTBEHHOCTb  OOIMKHOCTHbIX  IML ~ oOpraHa, npegoCcTaBnsAlLWero
MYHUUUNAIbHYKO YCIyry 3akpennsetcs B OOIMKHOCTHLIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuAMM 3akoHogaTenbcTBa Poccuiickon Pepepaumm M 3akoHogaTenbCTBa
Tomckon obnacTw.

MonoxeHuns, xapaktepusywowme TpeboBaHUA K nopsiaky u dopmam KOHTpons 3a
npeaocTaBNeEHNEM MyHUUMNANbHOW YCNyrn, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU N opraHnsaummn

114. KoHTponb 3a npefocTaBfeHVEM MyHUUMNaNbLHOW YCryr, B TOM 4UChe CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUN W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceefeHnn o geaTenbHOCTU AOMUHUCTpaLMM ropoackoro okpyra CtpexeBon
npy  NpefgocTaBfieHMM  MYHUUMNANbHOM  yCRyru, MONyYeHuUs  rpaxgaHamu,  Ux
o0beanHEeHNAMN N opraHM3aunsaMm akTyanbHOW, NOMHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOM ycnyru M obecneyeHns BO3MOXKHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obXanoBaHUs pelleHui n OeNCTBUN
(6esgencTaus) opraHa, npenocTaBnsAoLero MYHULUMMNAaNbHYO ycnyry,
MHOrOOYHKLMOHANbHOrO LEHTpa, OpraHuM3auun, ykasaHHblx B 4actm 1.1 cratbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHM3auun npeaocTaBreHust
roCy4apCTBEHHbIX W MyHULMNAmNbHbIX yCcryr», a Takke WX [OOJDKHOCTHbIX nun,
MYHMLUMNANbHbIX CAyXXaLmnx, paboTHMKOB

115. 3agsutenb BnpaBe o00paTUTbCA C Xanobonm Ha peweHuss U OencTBUS
(6e3pencTBme) opraHa, NpegoCTaBAKLWEro MyHULMNANbHYO YCNyry, LOMKHOCTHOMO nvua
opraHa, NpPeaoCTaBMAOWEro MyHMLMNAMbHYO YCRyry, MO0 MyHMLMNANbLHOMO CryXallero,
ML, paboTtHnka MOLL, a Takke opraHusaumn, NpeayCMOTPEHHbIX YacTblo 1.1 cTaTbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnu ux pabotHukoB (ganee - xanoba), B TOM yucne B
cnefyowmnx cryvasx:



1) HapyweHue cpoka perucTpauuu 3anpoca O npefocTaBfieHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapyleHve cpoka npefocTaBrieHus MyHuuunanbHon ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPELUEHUA U OENCTBUMN
(6espenctBus) MOL|, paboTHuka M®L] Bo3amOXHO B cnyyae, ecnu Ha MOLL, peweHunsa u
pencteusa  (besgenctene)  KOTOpPOro  obXkanywTcs,, BO3fMoXeHa  (OyHKUMa  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHOM ob6beme B nopsigke, onpeserieHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asBUTENA OOKYMEHTOB Mnn nHdopmMmaumm nnbo ocyLlecTBneHus
OEeNcTBUA, nNpeacTaBfieHMe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npefyCMOTPEHO
HOpPMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuickon  ®Pepepauuun, HOPMaTUBHLIMU
nNpaBoOBbIMKU akTamn ToMckon obnactu, MyHULMNANbHLIMU NPaBOBbIMU aKTaMu;

4) oTkaz B npueme Yy 3aaBUTENA [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX
npeoycMOTPEHO  HOPMAaTMBHbIMM  MNpaBoOBbiIMW  akTammn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMM MPaBOBbIMW akTaMy ToMcCkoM 0BnacTu, MyHMUMMANbHbIMX NPaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npeaocTaBneHnn MyHUMUMMANbHOW YCIyru, €Criv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl befepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoOHaMuM UM UHBIMA
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy ToMmckorM 0BnacTu, MyHMUMManbHbIMU NPaBOBbLIMU
aktamn. B ykasaHHOM cnydae pocygebHoe (BHecyoebHoe) obGxanoBaHue 3asBuTENeM
peweHnn n gencteun (6esgenctams) MOLL, pabotHnka MOL| BO3MOXHO B criyvae, ecnu
Ha MO®LU, pewenna n pencteus (6e3gencteme) KOTOporo o6XanyrTcsl, BO3NOXeHa
YHKUMA MO NPefoCTaBfIEHUI0 MyHMUMMANbHOW ycryrn B MOMIHOM obbeme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENS NPU NPeaoCTaBNeHUY MyHMLMNANbHOW YCNyru nnathbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMM nNpaBoBbiMM akTamun Poccunckon depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMy ToMmckorM 0BnacTn, MyHMUMManbHbIMU NPaBOBbLIMU
akTamu;

7) OTKa3 opraHa, NpeAoCTaBnsALWEero MyHULMNANbHy ycnyry, JOMKHOCTHOMO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, ML, pabotHuka ML,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMNpPaBfEeHUMM AOMYLLEHHbIX VMW OMNevYaTtok M Ownbok B
BblJaHHbIX B pes3ynbTate MNpedoCTaBneHns MyHULMNanbHOW YCNyrn AOKymeHTax nunbo
HapyLLleHne yCTaHOBIIeHHOro NyHkToM 120 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pgocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencrteumn (6esgencrensa) MOL, paboTHnka MoL
BO3MOXHO B crydae, ecnv Ha MOL, peweHusa n gencteua (6e30encTBme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefoCTaBAEHUI0 MYHMUMMANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpeaeneHHom vyactbio 1.3 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHve cpoka unuM nopsiaka Bblgaydn [OOKYMEHTOB MO  pesynbrartam
NpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTH;

9) npuocTaHoBreHMe nNpefoCTaBneHus MyHUUMNAanbHOM YCIyrn, ecriv OCHOBaHUs
NPUOCTAHOBIMEHNS HE MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMU MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akOHaMM U UHBIMWU HOPMATMBHBIMU NPABOBLIMM akTaMy TOMCKoW obnacTwy,
MYHUUMNAaNbHbIMW NPaBoOBbIMK akTaMu. B ykaszaHHOM crnyvae gocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem peweHnn un gencrteum (6esgencrensa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha MOL, peweHus n gencteua (6e30encTBme) KOTOPOro
obxanylTcs, BO3noxeHa QYHKUMA MO NPefaoCTaBAEHUI0 MYHMUMMANbHOW YCNyrn B



nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-93.

10) TpeboBaHve y 3aaBUTENs NpU NPEAOCTaBAEHUM MYHULMNANbHOW YCNyru
OOKYMEHTOB WNN WHOpMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHayarbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeobXoauMmblxX AN
npeaocTaBneHna MyHuuunanbHoM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a WCKNIOYEHMEM ChnydaeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 cratbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crniyvyae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asButenem peweHnn n gencrteum (6esgencreunsa) MOL, paboTHnka MoL
BO3MOXHO B crydae, ecnv Ha MOL, peweHusa n gencteua (6e30encTBMe) KOTOPOro
obxanylTcs, BO3noOXeHa  yHKUMS N0 NPegoCTaBfiEHUMIO  COOTBETCTBYHOLLMX
MyHUMUMNanNbHbIX yCryr B NOMHOM obbemMe B nopsake, onpegeneHHom vyactbio 1.3 crtatbu
16 ®enepanbHoro 3akoHa Ne 210-93.

116. XKanoba Ha pelweHus n gencteums (6esgencrene) opraHa, NnpeaocTaBnsioLEero
MYHMUMMANbHYKD  YCnyry,  AOJ/DKHOCTHOrO  nvua  opraHa,  npeaocTaBnfaloLwiero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxaliero, pPykOBOAMUTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY0 ycryry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEeKTpoHHoM d¢opme B OpraH, npegoCTaBNALNNA
MYHMLMNANbHYIO YCyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no nouyte (N0 agpecy, YykasaHHOMY B MpUNIOXeHUM 1 K HacTodAeMy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepesd ML (npy HaNM4MM 3aKNKYEHHOrO CornalleHns);

3) 4yepe3 oduuManbHbIA CalT OpPraHOB MECTHOro CcamoyrpaBfeHns ropoacKoro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»UHTEpHET-
npuemMHas»);

4) c¢ wucnonb3oBaHnem EpuHoro noprtana (nocne obecneyeHusi TeXHUYECKOWm
BO3MOXHOCTH);

5) B xo4e NU4HOro npuema 3asButens.

117. >Kanoba gomkHa cogepxaTtb:

1) HaumeHoOBaHWe opraHa, npefoCTaBngalWero MYHULMNANbHY  yCnyry,
OOJDKHOCTHOMO NnMua opraHa, NpeaoCcTaBnslowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUmMnanbHoro cnyxauero, M®L|, ero pykosogntens un (unu) paboTHuMKa, opraHmsaumn,
npegycMOTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa

Ne 210-9®3, wunx pykoBogutenen wu (Mnu) pabOTHMKOB, pELUEHUS U AENCTBUS
(6e3pencTBme) KOTOpbIX 06XanylTes;

2) hamunuio, MMA, OTYECTBO (MOcCnegHee - Mpu Hanuudum), CBeOEeHUst O MecTe
XUTEeNbCTBa 3asBuUTENsa - dmsnyeckoro nuua nmbo HammeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH BbITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHuax un gencteusx (6e3gencTemn) opraua,
npedocTaBnsAwLWero  MyHAUMNanbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBnAwLWEro  MyHAUMNanbHy0  ycnyry, nubo  rocyaapCTBEHHOrO  Unu
MyHUUMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHueM u
pevicteBuem (6es3gencTBueM) opraHa, NpPedoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOJDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nubo
MyHMUMnanbHOro cnyxawero, MoL, pabotHmka MOL|, opraHnsaunn, npeaycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHuKoB. 3asBuUTENnem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW HanmuMyuu), MNOATBEpXAawlme AO0BOAbI
3aasuTens, Nnbo nx Konuu.



118. YKanoba moxeT 6bITb HanpaBneHa:

Ha4YanbHWKY YNpaBneHUsk UMyLWECTBEHHbIX N 3eMefbHbIX OTHOLLUEHWA HA AENCTBUS
(be3pencTBne) OOMKHOCTHbIX NMU  YMpaBfeHUs WUMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLLEHMI, a TakKKe Ha nNPUHUMAEMble UMW peLleHuss npu  npesocTaBNeHUn
MYHULMNANbHON yCNyru;

3amectutento Mapa ropoackoro okpyra no 3KOHOMUKE U PMHAHCaM Ha OenCTBUS
(bespencTBme) YnpaBneHUs MMYLIECTBEHHbIX U 3eMeSibHbIX OTHOLUEHWUNA, LOIMKHOCTHbIX
nuy, YnpaeBneHus UMMYLECTBEHHbIX W 3eMEefibHbIX OTHOLIEHUW, MYHULUUNAanbHbIX
cnyxawmx, a Takke Ha T[MpuvHAMaeMble UMW peLlleHus npu  npegocTaBneHun
MYHULUUNANbHOW YCRyru;

Mapy ropogckoro okpyra CTpexeBown Ha fenctBus (6e3gencrtBue) 3amectutens
Mapa ropoackoro okpyra Mo 3KOHOMWKE WM (PUHAHCaM, a TakKkKe Ha NpUHMMaeMble UM
peLleHnsa Npu npegocTaBNeHu MyHULMNAanNbLHON yCryru;
pykoBogutento M®L| Ha peweHus n gencreus (besgenctene) paboTHUKA ITOro
MoL;

yuypeautento MOL| nnu AOMKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMAaTUMBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n gencteus (6esgenctemne) MOL;

PYKOBOOMTENAM  OpraHu3auui, npenycMOTPeHHbIX 4YacTtbto 1.1 cTtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencreme) paboTHUKOB
3TUX OpraHmn3auun.

119. Xanoba noanexmt obs3aTenbHOW perncTtpaumm B TeYEeHME Tpex OHEWN C
MOMEHTa MOCTYNMEHNS B OpraH, NpefoCcTaBAsloWMn MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWwero
MYHULUMNANbHYO YCnyry, nocrne 4ero He no3gHee oAHOro pabodero AHA nepegaeTcs Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesleHHOMY MOSIHOMOYMSIMW MO PaCcCMOTPEHUIO
Xanoo.

120. XXanoba noanexuTt pacCMOTPEHU0 B TedeHue nATHaguaTtn paboymx gHen co
OHA ee peructpauuu, a B crnyyae obxanoBaHus OTKasa opraHa, npeaocTaBnsitoLLero
MyHUuunanbHyo ycnyry, MOL, opraHusaumin, npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpaBneHnn AoNyLEeHHbIX ONeYaTok 1 OWKnBOoK Nnn B criydae obxxanoBaHus HapyLIeHWs
YCTAHOBJIIEHHOIO CpOKa TakuUX UCMpPaBMEHUN - B TeYeHne nsatn pabouymx OHen co AHA ee
permcTpauum.

121. Mo pesynbTatam paccMOTPEHUs Xanobbl NPUHMMAETCs OOHO U3 CReaylLmnX
peLleHni:

1) »xanoba ygoBneTBOpSAETCs, B TOM 4ncne B (popMe OTMEHbI MPUHATOrO peLUeHns,
MCnpaBneHns OOMyLEeHHbIX OneyaTok W owuMboK B BblAaHHbIX B pe3yrnbTaTe
npenocTaBneHns MyHUUMNanbHOW yCrnyrn LOKYMEHTax, Bo3BpaTa 3asBUTENI0 LEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOpPMaTMBHLIMW MNPaBOBbIMW akTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamu Tomckon obnacTw,
MYHMLMNANbHBbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKa3biBaeTCS.

122. He nosgHee AOHA, criegylowlero 3a AHEM MNPUHATUS peLleHus, yKasaHHOro B
nyHkTe 121 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KeMaHW 3asBUTENs B  ONEKTPOHHOM dopMe  HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNSA Xanobbl.

123. B cnyyae npuHaTUA pewweHua o6 yaoBneTBOpeHun xanobbl opraHuayeTcs
paboTa No BOCCTAHOBIEHMIO HAPYLIEHHbIX NpaB 3asiBUTENS, a Takke NHble MepOoNpUATUS,
HanpaBfieHHble Ha YCTpaHeHWEe BbISIBIIEHHbIX HAPYLUEHWMN.

124. lNpwn ycTpaHeHUM BbISIBMIEHHbIX HapYLIEHW, BOCCTAHOBIIEHMU HapPYLUEHHbIX
npaB 3asiBUTENS CPOKU BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbiaTh
CPOKOB, YCTAHOBSEHHbIX HACTOALLMM AOMUHUCTPATMUBHbLIM PErNAaMEHTOM.



125. B cnyyae yCTaHOBMEHUS B XO4€e UKW NO pe3ynbTaTaM pacCMOTPEHUs »anoobl
NPU3HaAKoOB CcOCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLEHUS WM NPEeCTynfeHus
AOIMKHOCTHOE NUUO, paboTHMK, HageneHHbIe MOMTHOMOYMSIMU MO PACCMOTPEHMUIO Kanob,
He3amMeaIMTeNbHO HaNpPaBNAT MMEKLMNECS MaTepuarnbsl B OpraHbl MPoOKypaTypbl.

126. B cnyyae npusHaHua >xanobbl noanexaillen yaooBNeTBOPEHUIO B OTBETE
3asBUTEMNO, yKa3aHHOM B MNyHKTe 122 HacTtoswero AOMUHUCTPATMBHOIO perfameHTa,
JaeTca WHopMauma O OeNCTBUSAX, OCYLLEeCTBNSIEeMbIX OpraHoM, npeaoCTaBrsloWmM
MyHUuunaneHyto yecnyry, MoOU nubo opraHusaumen, npegycmMoTpeHHOM uYacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3ameanuTensHOro ycTpaHeHns
BbISIBIIEHHbIX HApPYLUEHUN MNPU OKa3aHWM MYyHULMMNANbHOW YCNyrn, a Takke MPUHOCATCSA
N3BMHEHUS 3a AOCTaBneHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUSX, KOTOpble HeobBXOAMMO COBEPLUMTb 3adBUTENO B UEnsx nonydeHus
MYHUUUNANbHOW YCAYrn.

127. B cny4ae npusHaHusa xanobbl He noanexallen yooBreTBOPEHUO B OTBETE
3asBUTENO, yKasaHHOM B NyHKTe 122 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bSCHEHUA O MPUYMHAX NPUHATOrO PeLleHus, a Takke
MHpopMaumsa o nopsake obkanoBaHUA NPUHATOrO PELLEHMS.



Mpunoxexwue 1

K A,D,MVIHVICTpaTVIBHOMy pernamMmeHTy

npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B

MYHULMNanbHOW COBCTBEHHOCTH,

npeaHasHa4YeHHbIX Ans CAavv B apeHay»

CnpaBo4Has MHoOpMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULUMNANbLHYK YCNyry, UX CTPYKTYPHbIX noapasaenieHnMin u opraHusaumin,

y4yacTBYHOLMX B NpPefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

Mecto HaxogeHus

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padhmk npnema 3assutenen B AOMUHUCTPaUMKM ropofckoro okpyra CTpexeBon:

[MoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MouToBBIN agpec AOMUHUCTpaUMK

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropoackoro okpyra CTpeeBoW:

636785,



OdmumanbHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMmunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabuHeT Ne 38, 39.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoAcKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa

YeTBepr ¢ 8.30 0o 17.30-paboyee spems
¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY perfameHTy
npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B
MYHULUMNANbHOM COBCTBEHHOCTH,
npeAHasHa4YeHHbIX ANs caayvm B apeHay»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuIo, NMs, 0TYECTBO (Npu
HanMuumn) 3anBuTens)

(BaHHbIE 0 rocygapcTBeHHON permcTtpaumm UMM —
3aaBuUTENSa — ANA MHANBMAOYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTeNs)

ANsA opuandeckoro nuua:
NoNHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 dhakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTU

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHue
O npepocTaBreHumn nHpopmaumm 06 o6 bLeKTax HeABUKMMOro MMyLLEeCTBa,
HaxoasAWMXCcA B MyHULUNaNbHOM COGCTBEHHOCTH, NpeAHa3Ha4YeHHbIX ANA cAavu B

apeHpy

Mpowy npepoctaBute WHopMaunio 06 OOBbEKTE HEeOBMKMMOro WMYLLECTBA,
HaxoasdLwlerocsa B MyHMUMNanbHOW COBCTBEHHOCTW, MNpefHa3HayYeHHoro And chayn B
apeHay, pacnorioXXeHHOoro rno agpecy: :
KagacTpoBbI HOMEP




" " 20 .
(nognuck 3asBuTENS) (@.N.0. 3agsutens)
M.I. (npn HanNn4mMn ne4vaTtn)

Mpunoxexwue:
1.

PesynbTaTt npeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTh):

1) npu nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbI B
3aaBneHun;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nnyHom obpawieHun B MOLL (npu Hanu4mMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIW KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
<«  » 20 r

[aio cornacMe Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  NpwU
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst mM3n4ecknx nuu).

(mnoanuceb) (pacwmdppoBka nognucu)



MNpunoxeHune 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns

MyHUUMnanbHon ycnyru «lMpegoctaBnexHve
nHdopmauum 06 obbekTax HeABMXXNMOTO
MMYyLLECTBA, HAXOAALWMNXCA B MyHULUNANBHOM
COOCTBEHHOCTU, NpeaHa3Ha4YeHHbIX Ans
cha4yu B apeHay»

BJTOK-CXEMA NMOCNEOOBATENbHOCTV OENCTBUN
npu NnpegocTaBneHMn MyHMumMnansHon ycnyru «lpegocTtasneHme nHgpopmaumnm ob
o6beKkTax HeABMXKXMMOIO UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHON COBGCTBEHHOCTH,
npegHasHayYeHHbIX Ansa caadn B apeHgy»

Bnok-cxema npegocTtaBneHusi MyHMLMNanbHOM yCcrnyru

Ha4vano npegocraBneHns MyHULMNATbLHOW YCIyru |

MNopava 3asiBNEHUsI U JOKYMEHTOB |

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHu Ansa oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

| OTka3 B npveme JOKYMEeHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEe4OMCTBEHHbIX 3arnpoCcoB

!

dopmnpoBaHme U HanpaerneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHWS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpPOCOB

V

MpUHATME peLLeHns o NpeaocTaBneHnn Nnbo o6 oTkase B NpeaocTaBneHun
MYHULIMNAnbHOW yCryru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHE peleHns o6 oTkase B
npegoCcTaBnNeHUN MyHULMNANBbHOW YCIyTy

Bblgava (HanpasneHue) nHdopmauum

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
nHopmaLnmn
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