lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 19.04.2016 Ne278
«O6 yTBEpXAeHUM ALAMUHUCTPATUBHOTO pernamMmeHTa npegocraBrneHus
MyHUUMnanbHoW ycnyru «lpegoctasneHne nHdopmaumm 06 obbekTax HeABMXKMMOrO
NMYLLECTBA, HAXOOALWMXCH B MyHMLMNANbHON COBCTBEHHOCTU, NPeAHa3HaYeHHbIX AN
caayvn B apeHay» (B pegakumm ot 27.12.2016 Ne978, ot 07.05.2018 Ne285, 01.08.2018
Ne554)

B cootBeTcTBUM C YacTbio 1 ctatbn 6 PefepanbHOro sakoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusauumn npegocTaBreHns rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCNyr», Ha
OCHOBaHWM NyHKTa 6 Yyactn 1 ctatbun 46 YcraBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrn  «lpegoctaBneHne uHgopmaumm o6 oObekTtax HeaBMXKMMOro UMYLLECTBa,
HaxoOAWMXCA B MyHMUMNANbHOW COBCTBEHHOCTW, MpeAHas3HayYeHHbIX Ana caadn B
apeHay» COrfliacHoO NPUITOXEHWNIO.

2. MNpusHaTb yTpaTuUBWIKMM CUMy MOCTaHOBreHne AOMUHUCTpaUMN TOPOACKOro
okpyra CtpexeBon oT 29.06.2012 Ne 441 «O6 yTtBepxaeHuM AOMWHUCTPATUBHOIO
perrnameHTa npegocTaBrieHns MyHUuunaneHOW ycnyrn «[lpegocTtasneHve MHdopmMauum
06 ob6bekTax HeABMXKMMOIO NMYLLIECTBA, HAXOOALWMNXCA B MyHULMNANBHOM COOCTBEHHOCTM,
npegHa3HayYeHHbIX ANs caadn B apeHay».

3. HacTosilee nocTaHOBMEHME MOANEXUT pa3MeLLeHM0 Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSNb 3a WCMOSHEHWEM HACTOALLEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W UHaHCaM, HadvasnbHUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.04.2016 Ne 278 (B
pegakuuu ot 27.12.2016 Ne978, ot
07.05.2018 No285)

AOMUHNCTPATVBHbIN PEFMAMEHT
npegocTaBneHnsa myHmumnanbHon yenyrn «lMpegoctasneHne nHgpopmauumn o6
obbekTax HeABMXMMOro NMYLLECTBA, HAXOOALWMXCH B MyHULMNANbHON COBCTBEHHOCTH,
npegHasHa4YeHHbIX 418 caayvv B apeHay»

[. OBbwme nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHus
MyHULMNAnbHOM yCryru

1. AOMUHUCTPATUBHLIN pernamMeHT MNpefocTaBneHns MyHUUMNansHOW YCryrn no
npegocTtaBneHunto nHpopmaumm o6 obbekTax HeABMKMMOTO UMYLLLECTBA, HaXO4ALWMXCS B
MyHMUMMNANbHON COBCTBEHHOCTW, MNpeAdHasHadeHHbIX ONs cAayn B apeHay (panee -
AOMUHNCTPATMBHLIN pPEerfnamMeHT) yCTaHaBnMBaeT NOPSAOK U CTaHOapT nNpeaocTaBreHus
MYHMUMNANbHOW YCNyrM No npegocTaBneHnto nHdopmaumm ob obbekTax HeagBMKUMOro
MMYLLIECTBA, HaXOASLMXCHA B MyHULMNAnbHOW COBCTBEHHOCTW, NpeaHasHaYeHHbIX Ans
cOaun B apeHay (Oanee - myHuumMnanbHasa ycrnyra) AOMUHUCTpaUMen ropoacKkoro okpyra
CTpexeBoun, AOMKHOCTHBIMM NMLuaMn 1 MyHUUUNANbHLIMU CryKawuMmn AZMUHUCTPaLUK
ropofckoro okpyra CTpexeBomu.

Kpyr 3aaButenen

2. 3asBuTensmu sBRSAOTCA U3MYEcKMe nuua, topuandeckse nuua, nmMbo ux
YNOSIHOMOY€EHHbIe NpeaCcTaBUTENK (ganee - 3asaBuUTENb).

TpeboBaHus K nopsgky MHGOPMUMPOBaHWUS O MpPeaoCTaBfeHUn MyHUUMNAanbHOM
ycrnyrm

3. IHhopMumpoBaHue rpaxkgaH o nopsake npegocTtaBneHns MyHUUmnansHOM yCnyru
obecneunmBaeTcsa MyHUUMNANbHBIMK  CAyXalMMK, crneumanuctamm  AZMUHUCTpaLUK
ropogckoro okpyra CTpexeBoW, MHOMoOYHKLUMOHANbLHOIO LEeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr (aanee — M®Ll) npu Hannumm 3akniOYeHHOro
opraHamu MeCTHOro camoynpaBrieHuss ropogckoro okpyra Crtpexeson ¢ MOL
cornaweHus o B3aMMOAENCTBUM, B COOTBETCTBMM C TpeboBaHUAMMU, NpeayCMOTPEHHbIMU
ctratbenn 18 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNAMbHBLIX YCNyr» (ganee - cornaweHue ¢
MoLL).

4. OcHoOBHbIMM TpeboBaHMAMM K WHGOPMUPOBAHUIO rpaxgaH O nopsake
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaoCcTaBrsieMon
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHGOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.



5. MecTto HaxoxaeHuss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, OpraHoB U
opraHusauun, y4yacTBYIOLLMX B NPefoCTaBfeHUM MyHULMNANbHOW YCIyru, UX MOYTOBblE
agpeca, o@wuuuanbHble cauTbl B UMHAOPMALMOHHO-TENEKOMMYHUKALNOHHOMN  CeTU
«UWHTepHeT» (ganee — ceTb NHTepHET), nHopmaums o rpadukax paboTbl, TenedOHHbIX
HOMepax 1 agpecax SNeKTPOHHOM NoYThl nNpeacTasneHa B [NpunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy.

6. VHdopmauma o MecTe HaxoxaeHus, rpadukax pabotel AZMUHUCTpauUK
ropogckoro okpyra CTpexeBOW, OpraHoB W  OpraHmsauumi, Yy4acTBYKOLLMX B
npegocTaBneHnM MyHULMNansHOW yCcrnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOm
ycnyru pasmewiaeTcsa Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
NHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (panee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHbLIX YCryr
(dbyHKUMR)), a TakKe NpenocTaBnNAeTcs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha opuumansHOM canTe opraHoOB MECTHOro caMoynpaBfieHUsi ToOpOACKOro okpyra
CtpexeBon B ceTn VIHTEpPHET pasmMellaeTcs cnegyowas nHgopmauus:

1) HauMmeHOBaHMe U1 nNO4YTOBble agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoacKkoro okpyra CTpexeBowu;

3) rpadmk paboTbl AAMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K TMCbMEHHOMY 3anpocCy rpaxaaH o NpeoCTaBneHnn MHopMaLmMm o
nopsiake npefocTaBneHns MyHULMNansHOW YCryru;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) TekcT AOMUHUCTPATMBHOIO pernameHTa ¢ NPUIIOXKEHNAMMU;

7) KpaTKoe onucaHuve nopsaka npefocTaBneHus MyHuumnanbHOW ycnyrn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocygapCTBEHHbIX WU MyHMUMNanbHbIX yCnyr (QYHKUMN)
pasmellaeTcs criegyowas nHdpopMaums:

1) ucyepnbiBaOWNN NepevyeHb OOKYMEHTOB, HEOOXOAMMbIX ONs NpeaocTaBneHus
MyHMUMNanbHOW ycnyru, TpeboBaHnA K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb BrpaBe npeactaBuTb MO COBCTBEHHON
NHUUNaTUBE;

2) Kpyr 3asiButenewu;

3) CpOK NpeaoCcTaBneHNss MyHULMNANbHOW YCIyTu;

4) pesynbTaTbl NpegoCTaBNeHns MyHUUMNANbLHOW yCrnyry, NOpagoK npeaocTaBrneHns
OOKYMeHTa, ABNSALLErocs pesynstatoM npefocTaBneHnss MyHUUunansHoOm yCenyru;

5) pasmep rocygapCTBEHHOW MNOWSMHbLI, B3MMaeMoW 3a npenocTaBrieHue
MyHULUMNANbHOW yCcnyru;

6) vcdepnbiBaOLWNA NepeyYyeHb OCHOBAHWW ANS MPUOCTAHOBMEHUA UMW OTkas3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3agBuTena Ha pocygebHoe (BHecypoebHoe) obxanoBaHve LENCTBUN
(6e3pencTBms) M pelleHun, NPUHATBIX (OCyLLeCcTBNsSieMblX) B Xo4e npeaocTaBreHus
MYHMLMNANbHON yCnyru;

8) (opmbl 3aaBneHun (yBegOMIIEHMW, COOOLWEHMIA), UCMNONb3yemMble Mpu
npegocTaBneHn MyHULMNANsLHOW YCIyrin.

8. MHdopmauuio o nopsiake norydeHus MyHuUUunanbHOW YCryru, a Takke O MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax ANna CrpaBokK), agpecax dfeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHUs 06 opraHax W opraHu3auusx, yyYacTBYHOLUX B
npegoCcTaBNeHUn MyHULMMAnNbHOW YCNyru unn SABMASOWNXCA UCTOYHUKOM MOMyYeHus
NHopMauun, rpaXgaHNH MOXET NOSYYUTb:



NMYHO npu  obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty) YnpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN AOMUHUCTpAUUM TOPOLACKOrO  OKpyra
CtpexeBou;

N0 KOHTaAKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPALMKM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPaATUBHOMY
perfnameHTy;

nocpeacTBOM HanpaBneHust obpalleHnss B 9NEeKTPOHHOM dopmMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [MNpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn VHTepHeT Ha odwuunanbHOM cauTe OpraHOB MECTHOro camoyrnpasfieHUda
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru (aanee - odpuymansHbIi canT);

Ha WH(OPMAUMOHHBIX CTeHAax B 34aHum AOMUMHUCTpPaUMW TOPOACKOro OKpyra
CtpexeBou;

nocpeactsBoM EaAMHOro noprtana rocygapCTBEHHbIX W MyHMUMNANbHbIX — yChyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHhbopmaumnoHHble cTeHabl 06opyayoTca nNpyu BXoge B NomelleHne YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN AOMUHUCTpAUUM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpMaUMOHHbIX CTeHOAxX pasMellaeTca crnegywuwas obssaTtenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTPAUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec oguumanbHOro canTa;

3) KOHTaKTHbI/ HOMep TenedoHa AAMUHUCTpauumM ropoackoro okpyra Ctpexeson;

4) rpacouk pabotbl AODMUHUCTPALIMN FOPOLCKOro okpyra CTpexeBowu;

5) nepeyveHb JOKYMEHTOB 4SS NOSy4YeHUs MyHUUUNanbHOW yCryru;

6) obGpaseL, ohopMnNeHNs 3aaBNEHUS.

10. OOGpalleHna no KOHTAKTHOMY TenedgoHy MO BonpocaM MHAPOPMUPOBAHUSA O
nopsgke npeaocTtaBneHns MyHUUMNANbHOW YCNyrM MPUHMMAlOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€MeflbHbIX  OTHOLLEHWN
AOMUHUCTpaunMn ropofckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPaATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK AOIMKEeH coaepXaTb WHQopmaumio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHna AMUHUCTpaUMW TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. MNpun oTeBeTax Ha TeneOHHbIE 3BOHKM WU YCTHble obpalieHuMst cneumanucThbl
YnpaBneHnsa WMMYLLECTBEHHbIX M 3eMerlbHbIX OTHOWeHU AOMWHUCTpauUM roponCcKoro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBAATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe npegocTaBneHnsa MyHUUMNanbHOW ycnyrn n cnocobax npoesga K Hemy;

2) o0 rpaduke npuema rpaxnaH no Bonpocam npeaocTaBneHns MyHUUMNanbHOM
ycnyru,

3) O BXogAWMX HOMepax, nog KOTOpPbIMW 3aperncTpupoBaHbl B cUCTEME
genonponssoactea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBoM — MOCTynuBLUME
OOKYMEHTbI;

4) O HOpMaTMBHbIX MPaBOBbIX akTax, perynupylowmx npegoctasneHne
MYHUUMNANbHOW yCryrM (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) o0 HeobxogMMOM nepevyHe [OOKYMEHTOB OT 3asBUTENA Ans  NosyyYyeHus
MYHULUNANbHOW YCRyru;

6) 0 CpoKax pacCMOTPEHUNA 3asBNEHUS O NpeaoCTaBeHUN MyHULUNAIbHOW yCryru;

7) 0 cpokax npefocTaBneHNs MyHULMNanbHOW YCNyru;

8) 0 MecTe pasmelleHus Ha oduuuanbHOM calTe WHGOPMauun no BoOMpocam
npenocTaBneHns MyHUUMNANbHOM YCNyru.



13. lMpu obweHun c rpaxgaHamn (N0 TenedoHy WAM JIMYHO) CheunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CTpexeBOoW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpagaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(pbopMmUpoBaHMe O nopsaake npeaocTaBneHns
MYHUUUNANbHOW YCNyru OOMKHO NPOBOAUTLCH C UCMOJIb30BaHUEM OuLMansHO-4enoBoro
CTUNSA peyun.

14. TMpn obpaweHnn 3a WHpOpMaUMen rpaxgaHvHa §nUYHO CheumanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CrpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTsbl.
MpopomKUTENbHOCTL NpuemMa npu  fMYHOM  obpalleHun He [JOoSbkHa MpeBbilwaTtbh
naTHagUatv MuHyT. Bpems oxmaaHusa B odepean npyv NUYHOM obpalleHun He AO0SMKHO
npeBbIlWaTh NATHAALATA MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha ycTHoe obpauwieHve Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus NMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBoW,  OCYLECTBNAWWWA  YCTHOEe
MHopMmnpoBaHue, npegnaraeT 3asBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEero Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMbo HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBOM MOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. MNucbMeHHOE WHOPMUPOBAHUE rpaxdaHUHA OCYLLEeCTBNAETCS Npu MnofyyYyeHuu
OT Hero MNUCbMEHHOro ObpalleHMs JIMYHO WNKU NOCPEeACTBOM MOYTOBOrO OTNpaBfeHus,
obpaweHna B 9NeKTpOHHOM popme O npefocTaBrieHun WHopmauun no BONpocam
npeaocTaBneHna  MyHUUMNanbHOW yCryrn, CBedeHuW O Xode npefocTaBreHus
MyHMUMnanbHoOW ycnyru. NucbeMeHHoe obpalleHne pernctpupyeTcs B AeHb NOCTYNNEeHUs
B AOMUHUCTPALUIO ropoacKkoro okpyra CTpexeBown.

17. Tpwn obpawieHmn 3a uHpOpMauMenhn B NUCbMEHHOM popme nocpeacTBoOM
MOYTOBOrO OTNPaBMEeHUs OTBET HanpasnseTcs B BUAE NOYTOBOro OTMpaBfieHUs B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.

18. MNpwu obpalleHun 3a nHdopmaumen No IANEKTPOHHOM NMoYTe, C UCMNOMb30BaAHNEM
EovHoro noptana rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkuun), oTBeT
HanpasnseTcs B Te4yeHne TpuauaTtu KaneHgapHbix JHEN co AHS permctpaumm obpalleHus.

B obpaiieHun rpaxgaHuH B 06s3aTenbHOM MNOpsiake ykasbiBaeT CBOWM paMunumio,
UMS, OTYECTBO (NocrnegHee — MpyU Hanuuuu), agpec 3NEKTPOHHOM MOYTbl, MO KOTOPOMY
OOSKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy obOpaleHuio Heobxoaumble OOKYMEHTbl U
MaTtepuarnbl B 9NeKTpOHHON dhopMe.

OTBeT Ha obpalleHre HanpasnseTcs B hopme 3NEKTPOHHOro JOKYMeHTa no agpecy
9NEKTPOHHOM MOYThI, yKasaHHOMY B oObpalieHun, nocTtynuMelleEM B AOMUHUCTPaLMIO
ropogckoro okpyra Ctpexesou, YnpaBneHne UMyLLECTBEHHbIX U 3eMeSibHbIX OTHOLLEHUI
AoMnHMCTpaummn ropoackoro okpyra CtpexeBon B (oOpMe 9MNeKTPOHHOro LOKYMEHTa, U B
MMCbMEHHOW hopme Mo NoYTOBOMY agpecy, ykazaHHOMY B obpalleHun, NocTynuBLLIEM B
AoMunHMCTpaumio ropoackoro okpyra CTpexeBon, YnpaBneHne WUMYLECTBEHHbIX W
3eMesibHbIX OTHOLWEHUA AOMWHUCTPaUMK ropoackoro okpyra CTpexeBon B MUCbMEHHOMN
dopme.

18.1. PaccmoTtpeHne obpalleHurn O npenocTaBneHMm WHopMauunm o nopsake
npegocTaBneHus MyHUUMNAaNbHOM ycnyru ocyLlecTBnsaeTcs B nopsaake,
npegycMmoTpeHHoMm dPepepanbHbiM  3akoHoOM oT 02.05.2006 Ne 59-&3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

[I. CrangapT npegocTaBrieHnss MyHUUMNanbLHOW yeryrm

HavmeHoBaHVe MyHUUMNANLHOW yCryru



19. MyHuumnaneHaa ycnyra no npegocTaBneHuio uHdpopmaumm o6 obbekTax
HeABWXUMOrO  MMYLLECTBA, HaxogsAWMXCA B MyHMUMNANbHOW  COBCTBEHHOCTW,
npeAHa3HayYeHHbIX A8 caayn B apeHay.

HavnmeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANbHYH YCyry

20. lNpepocTtaBneHne MyHuUMNaNbHOW YCMNyrn ocylwecTnsaeTcsd AMUHUCTpaLMen
ropoAckoro okpyra CTpexeson.

21. HenocpeacteeHHO npefocTaBneHMe MyHUUMNanbHOM YCIyrn OCyLLeCcTBNseTcs
cneuvanuctamum  YnpaBneHus UMYLLLECTBEHHbLIX U 3eMellbHbIX  OTHOLUEHWN
AgoMnHMCTpaummn roponckoro okpyra Ctpexeson (ganee - YnpasneHue).

PesynbTaTt NnpeocTaBneHmst MyHULMNAnbHOWM yCcryru

22. Pe3ynbTaToM npeaocTaBneHnss MyHUUUNansHou ycryrn siBrnseTcs nHdopmMaums
06 ob6bekTax HeABMXXUMOrO NMYLLIECTBA, HAXOOALWMXCS B MyHULMNANbHON COBCTBEHHOCTH,
npeAHa3Ha4YeHHbIX A8 caayn B apeHay.

23. B cnyyae Hannuma oCHOBaHWW AN OTKas3a B NpeocTaBfeHnn MyHULUNansHON
YyCNyru, YKasaHHbIX B MyHKTe 32 AOMUHUCTPATUBHONO perrameHTa, pes3ynbTaToM
npefocTaBneHnss MyHUUMNanbHOW YyCnyrm sBnsetcs yBedoMneHne o6 oTkase B
npegocTaBneHnn nHdopmaunm 06 obbektax HeABUXKUMOrO UMYLLECTBa, HaXoOsLWMXCH B
MyHULUMNanbHOM COBCTBEHHOCTU, NpeHa3HavYeHHbIX ANA caavv B apeHay.

Cpok npepocraBrneHuss MyHULMUNAansHOM ycryru

24. Cpok npegocTaBneHUs MyHUUMNanbHOW YCnyrm C y4eToM HeobxoaumMocTu
obpallleHna B opraHusauuy, yyacTBylolme B NpeaocTaBleHun MyHUUMNanbHOW YCnyru,
He MOXeT MpeBbIWaTh WecTHaAUaTH KaneHaapHblX JHEeN CO AHA NOCTYNMNEeHNs 3asBreHus
0 npepgocTaBreHnn nHopmauun ob obbekTax HeABMXKUMOro UMYLLECTBA, HaXOAALMUXCA
B MyHMUMNANbHON COGCTBEHHOCTU, NPeAHa3Ha4YeHHbIX AN cAayn B apeHay.

npaBOBbIe OCHOBaHUA OAnNA npegocTtaBiieHnda MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrmm

25. MNpepocTtaBneHne MyHMUMNanbHOW YCNyru OCyLeCTBNAETCA B COOTBETCTBUM C:

1) paxpaHcknm kopekcom Poccuiickon depepaumm (4actb nepsasi) (MCTOYHUK
oduuymnanbHoro onybnukosaHmsa «Poccuinckaa razetar», 08.12.94, Ne 238-239);

2) ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCNyr» (MCTOYHWUK OMuUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 006wmx npuHUMNax
opraHusauum MecTHoro camoynpaeneHus B Poccuiickon ®epepaumm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razetar», Ne 202 ot 08.10.2003);

4) NocTtaHoBneHuem lpasutensctea Poccuickon ®egepaumm ot 08.09.2010

Ne 697 «O eonHON cucTEME MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOLAENCTBUAY
(McTouHMK odomumansbHoro onybrnukoBaHuss CobpaHue 3akoHogaTenbcTBa Poccuinckon
depepaunn, 2010, 20 ceHTsbpsa, Ne 38, cT. 4823);

5) MNMpukaszom PenepanbHOM aHTUMOHOMOMBHOM cry0bl oT 10.02.2010 Ne 67

«O nopsgke npoBeOEeHWA KOHKYPCOB WIM  ayKLMOHOB Ha MpaBoO 3aKo4yeHus
OOroBOPOB  apeHdbl, OoroBopoB  6e3BO3ME3QHOr0  MoSfb30BaHUS,  OOrOBOPOB
AOBEPUTENBHOIO YMNpaBfieHNs MMYLECTBOM, MWHbIX [OOrOBOPOB, NpeaycMaTpuBaloLLmnX
nepexoq npas BrageHuss u (Unv) nonb30BaHWUS B OTHOLUEHWW rOCYLapCTBEHHOrO Mn
MYHMLUMNANbHOMO MMYyLLECTBA, U NepevyHe BMAOB MMYLLECTBA, B OTHOLUEHUN KOTOPOro
3aKknYeHne ykasaHHbIX JOrOBOPOB MOXET OCYLLECTBAATbCA NyTEM NPoOBeLEHWS] TOProB B



dopmMe KOHKypca» (MCTOYMHUK odmumanbHOro onybnukoBaHus «Poccuiickas raseTtay,
24.02.2010 Ne 37);

6) peweHvem [Oymbl ropogckoro okpyra Ctpexeson ot 20.08.2014 Ne 537 «O6
yTBepxaeHuu NonoxeHns o nNopsiake nepedayn B apeHay MMyLLecTBa, Haxoaslwlerocs B
MyHUUMNAnbHOW  COBCTBEHHOCTM  ropogckoro  okpyra  CrtpexeBonm»  (MCTOYHUK
odumumansHoro onybnukosaHus http://admstrj.tomsk.ru).

McuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0OX0AUMbIX

B COOTBETCTBMM C 3aKOHOAATENbHLIMM WNU WHBIMUA HOPMATUBHBLIMU MPaBOBLIMU
akTamMmy Ons NpeaocTaBfeHUs MyHUUMMNAnbHOW YCnyrn ¢ pasferieHMeM Ha OOKYMEHTbI,
KOTopble 3asiBUTENb OOMMKEH MPegoCTaBUTb CaMOCTOSITENbHO, U AOKYMEHTbI, KOTOpble
3aABUTENb BrpaBe MNpeaocTaBUTb MO COOCTBEHHOW MHULMATMBE, TaK Kak OHW noanexat
NpeaoCcTaBnNeHNIO B paMKkax MeXBeaoMCTBEHHONO NHPOPMaLMOHHOIO B3auMoaencTBums

26. B uenax nonyyeHWs MyHULMNArbHOW YCNyrn 3asBuTenb npencrasnseT
3aaBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacToswemMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNATNbHYHO YCyry
B KOMMJIEKCHOM 3anpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

27. K 3aaBneHunto Ha npegocTaBneHne MyHuumnanbHOM yCryri npunararTcs:

1) Konus [OOKYMeHTa, YOOCTOBEPSAILWEro INUYHOCTb 3asBUTENS, SABMSKOLWErocs
PU3N4eCcKMM nNnUoM, NMBO NUYHOCTb NpeacTaBUTeENs (PU3NYECKOrO UMK HOPUONYECKOro
nnua (C NOANUHHUKOM OS5 CBEPKK);

2) konus [JOKyMeHTa, ygocToBepsiowero npasa (MONHOMOYMS) npeactaBuTens
PU3N4ECKOro nnun KpPUaNYECKoro Nuua, ecnu ¢ 3assneHnem obpallaeTca npeacraBuTenb
3asBuTens (C NOASIMHHUKOM 115 CBEPKN);

3) 3aBEpPEeHHbIN nepeBOS Ha PYCCKUN $A3bIK OOKYMEHTOB O rOCy4apCTBEHHON
perncTpauun opuanyeckoro nuua B COOTBETCTBUM C 3aKOHOOATENbCTBOM MHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem sABnseTca MHOCTPaHHOE topuanyeckoe nmuo.

28. [okymeHTbl AN npefocTaBneHus MyHUUMNAnbHOM YyCcnyrm MoryT ObiTb
npeacTasneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBoW C WUCNOofb30BaHMEM
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoMm obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHmem MyHuuunansHon ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
SNEeKTPOHHOM (popme 3asaABuTENb MpuKnagbiBaeT K Takomy obpalleHutio Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpOHHOW dopme. [Npeanaraemas opma 3aaBneHus
AOCTynHa AN KOMMPOBaHUA W 3amnoSyiHEHUS B 3MNEKTPOHHOM BuAae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHom cawnTte. B
BymaxxHOM BuAe npeanaraemasa popma 3asfBreHus NpefocTaBnseTcss HeNnocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

28.1. B cnyyae ecnn MyHuuuMnanbHasa ycrnyra ykasdaHa B KOMIMMEKCHOM 3anpoce
3asBuTens (NpyM Hanuynn 3akrnyeHHoro cornaweHus ¢ MoLl), M®L, npepoctaBnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon — 3asBrieHue,  NoANMCaHHOe
YNOMHOMOYEHHbIM paboTHUKOM M®L n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIE MYHKTOM 27 HacTtodwero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

29. lNepeyeHb JOKYMEHTOB AN NpefoCTaBreHns MyHUUMNanbHOW yCryrn, KoTopble
HaxogATCcA B pacnopsXeHUW OpraHoB M opraHv3auui, y4acTBYHOLUMX B NpenocTaBrieHun
MYHMLMMNANbHON YCNyru:

1) BbINMUCKA W3 TrOCYOAPCTBEHHbIX pPEEecTpoB O OpUANYECKOM nvue (ans
topuan4ecKoro nuua) UnNn MHOMBMAyanbHOM npeanpuHumarene (4na uHOMBMAOyanbHOro
npegnpuHuMmaTens), ABNALWeMcs 3asaBuTeneMm.



3asBuTtenb BMNpaBe nNpPeAcTaBuUTb YKa3aHHble [OOKYMEHTbl B  AAMUHUCTpaLMIO
ropofckoro okpyra CTpexeBow Mo COBCTBEHHOW MHULMATHMBE.

30. AoMmuHMcTpaumsa ropoackoro okpyra CTpexxeBou He Brpase:

1) TpeboBaTb OT 3aABUTENSA OCYLLECTBEHUS OEWCTBUN, B TOM YMUCIE COrnacoBaHum,
HeobXxooMMbIX Ofs MOMAYyYEHMS MyHULMNAnbHOW YCNyrM U CBSA3aHHbIX C obpalieHnem B
WHble rOCyAapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camMoyrnpaBneHus) n opraHmsauuu, 3a
NCKINIOYEHNEM MNOJSTYYEHUSA YCNYr, BKMIOYEHHbIX B MEpeYeHb YCryr, KOTOpble SABMAKTCS
HeobXxoauMbIMM 1 oBa3aTenbHbIMWU  ONA  NPEAOCTaBMEHNa  MYyHUUMNANbHbIX  YCIyr,
yTBepXAeHHbIN peweHnem [ymbl ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKTCA HeobxoaumbiMn KN obA3aTenbHbIMM - ANS
NpeaocTaBneHNa  MyHUUMNAnbHbIX  ycrnyr  AOMUHUCTpauMenh  ropoAacKkoro  okpyra
CTpexeBon n ee opraHaMmny;

2) TpeboBaTb OT 3asBUTENSA NPeaCTaBfEeHUA AOKYMEHTOB W MHGOPMaUMM WUnu
OCYLLECTBMNEHNS OENCTBUMWA, nNpPeacTaBfieHMe WM OCYLWECTBIIEHWE  KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHLIMM MPaBOBbIMW  aKTaMW, PerynmpylowmMmn  OTHOLLEHMS,
BO3HMKalOLLME B CBA3N C NpeaoCcTaBeHneM MyHULMNANbHON YyCryru;

3) TpeboBaTb OT 3asBUTENS MNpeAcTaBneHus LOKYMEHTOB M MHOpMauum, B TOM
ynucne nNOATBEPXKOAKLWMX BHECeHWe 3asBuTenem nnatbl 3a nNpeaocTaBreHve
MYHMLMNANbHOW YCIyrn, KOTOpblE€ HaxogaTcs B pacnopsbkeHuu dbeaepanbHbiX OpraHoB
MUCMOMHUTENBHON  BRacTu, OpraHoB rOCYyAApPCTBEHHbIX BHEOHMKETHbIX  (POHAOB,
MCNOSNTHUTESNbHbBIX OPraHoOB rocyaapcTBEHHOW Bnactu cybbekta Poccuiickon Pepepaumum,
OpraHoB MECTHOro camoynpaBrieHMss nnbo noABeAOMCTBEHHbBIX rOCY4apCTBEHHbIM
opraHaMm WM opraHaMm MEeCTHOro CaMOynpaBfieHUss OpraHuM3auun, Yy4yacTBYHOLMUX B
npenocTaBneHnn MyHULMNANbHOW YCnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMU
aktamn Poccuickon degepauun, HOPMATMBHBIMW MNPaBOBbIMM akTaMu CyObeKkToB
Poccunickon ®epepauun, MyHMUMNAnNbHbIMKM MPaBOBLIMM aKTaMu, 3a WCKITHOYEHMEM
OOKYMEHTOB, BKITHOMEHHbIX B onpefeneHHbln YacTbio 6 ctatbn 7 degeparbHOro 3akoHa oT
27.07.2010 Ne 210-03 «O6 opraHMszauun npenocTaBneHns roCyaAapCTBEHHbLIX WU
MYHMLMNANbHbIX YCNYr» nepeyYeHb JOKYMEHTOB.

4) oTkasbiBaTb B MpUEME 3asiBNEHUS U WUHbIX [OKYMEHTOB, HeobxoauMbIX Ans
NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyru, B Cryvae, ecnu 3asiBfieHne U LOKYMEHTHI,
HeobxoaumMble Onsi NpeaocTaBneHns MyHULMNAnNsHOW yCnyru, nogaHbl B COOTBETCTBUM C
WHpopMaumen o Ccpokax U nopsagke nNpPefoCcTaBneHUs  MyHUUMNanbHOW  yCcnyru,
onybnukoBaHHoM Ha EaOMHOM nopTane rocydapCTBEHHbIX WM MyHUUMNanbHbIX yCnyr
(cbyHKUNIA);

5) oTkasbiBaTb B MNPeAOCTaBMEHUN MYyHULMNANbHOW YCRyrn B Cryvae, €ecnu
3asBneHne 1 OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfEHUs MyHULMNANbHOW YCIyru,
nogaHbl B COOTBETCTBMM C MHGOpPMaLMeEn O CpokKax W nopsake npenoctaBreHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBalowmn nepeyeHb OCHOBaHUM ANA OTKas3a B NpuemMe
OOKYMEHTOB, HEO6X0AMMbIX ANA NPeAoCTaBNEHNA MyHULMNANbHOW YCyrn

31. OcHoBaHMA AOna oOTkasa B nNpuemMe [OOKYMEHTOB [Ansd npeaocTaBrieHus
MYHULUMNANbHOW YCAYTK:

1) 3asBrneHve nogaHO NULOM, He MMeKLWUM MOSIHOMOYMA Ha nopadvy OaHHOro
3asBlEHNS;

2) 3adBneHMEe He COoOepXuT cBedeHu nnbo COAEepXUT HeNOomnHble CBeAeHus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTodawemMy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) B AOKYMEHTaxX UMEeKTCHA NOAYUCTKU, NPUNUCKK, 3a4E€PKHYTbIE CrOBa;



4) OOKYMEHTblI coaepXaT noBpeXaeHuda, Hanndne KOTOpPbIX He No3BoNdAeT
OAHO3HA4YHO UCTOJIKOBATb UX CcOoAepXaHue.

McuepnbiBaowmn nepeyeHb OCHOBaHUI ANA NPUOCTaHOBIIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun otkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyru

32. OcHoBaHus 4ns 0TKasa B NpeAocTaBeHn MyHULMNAnNbHOM YCnyru:

1) K 3asBNEeHU0 He MPUNIOXKEHbl [OKYMEHTbI, YCTAHOBIEHHblE MNyHKTOM 27
ALMVHUCTPATUBHOIO perfiameHTa.

33. OcHOBaHUS ANs NPUOCTAHOBMIEHUS NMPEAOCTABMNEHUS MYHULUMMANBHOW YCryru
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3asBUTENa Npu NpegocTaBfeHun MyHULMNanbHOW
ycnyrn, n cnocobbl ee npeaoctaBneHnsa B criydaax, NnpenycMOTPEeHHbIX deaepanbHbIMu
3aKkOHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMMU MHBbIMU HOPMATUBHbLIMW MPaBOBbIMU
aktamm Poccuickon ®egepaummn, HOpMaTMBHBbIMM NMPaBOBbIMU akTaMn TOMCKOM 0bnacTu,
MYHUUUNANbHLIMU NMPaBOBbLIMWU akTamu

34. MyHuuunansHas ycnyra npegocrasnsetcsa 6ecnnaTHo.

35. Ycnyrm, kKoTopble SBNSAKOTCA HeobXxoauMbiMu W obdA3aTenibHbIMKM - Ons
npegocTaBneHns MyHULMNansHOM yCcrnyru, OTCYTCTBYHOT.

36. Pasamep 1 OCHOBaHMSA B3MMaHua Mnatbl 3a OKa3saHMEe HeobXxoauMbIX W
obas3aTenbHbIX  yCrnyr — yCTaHaBNUBAKOTCA  OpraHuM3aumsiMi,  NpeaoCcTaBnAsoWMMU
Heobxoaumble U1 obsizaTenbHble  ycnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHMUMNANbHON  YCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMMU
OENCTBYIOLLEro 3aKkoHo4aTeNnbCTBa.

MakcumanbHbIi  CPOK  OXWUOAHUS B o4vepeau npu  nogade 3asiBeHUs O
npeaocTaBneHnn MyHUUMNANbHOM YCyri U NpU NonyyYeHun pesynbTaTta npeaocTaBneHus
MYHULMNANbLHOW yCnyru

37. MakcmmarnbHbIn CPOK OXMOAHUS B oYepeau npu NMYHOM nodade 3asBfIEHUS O
npegocTaBNeHn MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcmmanbHbI CPOK OXWOaHUa B o4depean npu MnonyvyeHun pesynbrarta
npegocTaBnNeHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK pernctpaunmn 3adBiieHNA O npegoctaBrieHnn MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

39. 3agBneHne Ha BymakHOM HOcuTene perncTpupyeTcs B AeHb NpeacTaBreHus B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W JOKYMEHTOB And
NpeaoCcTaBnNeHNA MyHULMNANbHOW YCyru.

40. PerucTtpaumsa 3aaBneHus, HanpasfieHHOro B (POpMe 3SIeKTPOHHOro LOKYMEHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
oCyLLleCTBNAEeTCA He nosgHee paboyero OHA, cnegylowero 3a AHEM ero nocTynreHus B
AOMUHUCTPaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX NPeAoCTaBnsieTcs MyHuuMnanbHas ycnyra,
K 3any OXuoaHus, MecTaM Ans  3anofiHeHMs1 3asiBNEeHWiA O NpeaocTaBrieHun
MyHULUMNANbHOM YyCryrM, UHOPMALMOHHLIM cTeHgam ¢ obpasuamy KX 3anosfiIHEHUS U
nepeyHeM [OOKYMEHTOB, HeOoOXoAMMbIX Ofsi NPeaoCTaBreHUst KaXaoW MyHULMNanbHOW
yCryru, B TOM Yncne K obecneyeHmto JOCTYNHOCTU ANs UHBANWAOB yKa3aHHbIX OObEKTOB B



COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon depepaumm 0 coumanbHOW 3awure
NHBaNMaoB

41. TpepocTaBneHMe MyHUUMNANbHOM YCYrM OCYLWEeCTBASEeTCAa B cneuuanbHO
BblAEMNEHHbIX ANSA 3TUX Lienen nomeLLeHumsx.

42. B cnyyae ecnv nmeetcs BO3MOXHOCTb OpraHM3aumm CTOSHKM (NapKoOBKWM) BO3ne
30aHnNA (CTpOeHMUst), B KOTOPOM pa3MeLLEeHO NoMeLleHne npuemMa u Bblgayn JOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOMO aBTOMOOWUIIBHOrO TpaHCMopTa,
GecnnatHaa anga 3assutenen. [na napKoBKU crneumanbHbiX aBTOTPAHCNOPTHbLIX CPencTB
WHBANUAOB Ha KaXXaow cTosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee OAHOro
MecTa).

43. Bxog B noMmeLleHWe npuvema W Bblgaun AOKYMEHTOB [OMKeH obecneyvBaTb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMU NMPOXOAaMMU.

44. Ha 3paHun psgom C BXOOOM AOMMKHA ObiTb pasmelieHa WHGOpMaunoHHas
BblBECKA, COAepXaLlas cneayoLlyo MHopMaLumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOXAEHUS N IOPULONYECKNA aapec;

3) pexum paboTbl;

4) Homepa TenedOoHOB ANs CNpaBok;

5) agpec oduumansHOro canta.

45. dacag 3paHua gomkeH ObiTb 0bopyaoBaH oOcCBeTUTENbHbIMW  Npubopamu,
NO3BONSAKOLWMUMM MNOCETUTENSIM 03HAKOMUTLCS C MHPOPMALMOHHBIMK Tabnnykamum.

46. MNomelleHns npuema M BblAa4yM OOKYMEHTOB AOSMKHbI NpefycMaTpuBaTb MecTa
Ans OXngaHus, MHPOPMUPOBaHUS U NpYema 3asiBuTenen.

47. B mecTtax ang nHopmMupoBaHus JOMKeH BbITb obecneyveH JOCTYN rpaxaaH ans
O3HaKOMIIEHUS C MHpOpMaUMen He TONMbKO B Yacbl Npyema 3asiBreHun, HO U B paboyee
BpeMs4, Korga npuem 3asButenen He Be4eTCs.

48. XapakTepuCTUKM NOMELLEHNI NpMema 1 Bblaavm JOKYMEHTOB B YacTM 06GbeMHO-
NNAaHUPOBOYHbBIX W KOHCTPYKTUBHBIX PELUEeHUA, OCBELLEHUs, NoXXapHoW 6Ge3onacHoCTH,
NHXEeHepHoro obopyaoBaHWs AOMKHbI COOTBETCTBOBATb TpebOBaHMAM HOPMATUMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopun Poccuinckon depepaumn.

49. MNomeLlleHnsa npvema Bbldayn JOKYMEHTOB obopyayrtoTca cTeHO4amu (CTorkamu),
coepxalmmm nHopmauuio o nopsake npefocTaBneHuss MyHUUMNansHOW YCIyru.

50. B mecTtax ana oxuaaHus YCTaHaBnMBaKOTCA CTynbs (KpeceribHble CeKuuu,
Kpecna) ansa sassutenen.

51. B nomeweHun npuema U BblgayYn [JOKYMEHTOB BbIOENSeTCA MecTo Afis
odopMIieHNss LOKYMEHTOB, NpeaycmaTpumBatoLlee cTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUEeNApCKMMUN NPUHAANEXHOCTAMM.

52. NHdopmaums o amunumn, MMeHW, OT4YecTBe (MpU HanmmMyuu) U OO0SDKHOCTU
cneunanucTa opraHa, OCYLUEeCTBMSKOLWero npeaocTtaBneHne MyHUUMNanbHOW  yCnyru,
O0SKHa ObITb pasmMelleHa Ha pabodyem MecTe cneumanucta YnpasneHus.

53. OpraH, NnpeoCTaBNALWLNA MyHULMNANbHYIO yCrnyry, obecnednBaeT MHBanuaam:

1) ycnosusa ana 6ecnpenaTCTBEHHOro A0CTyna K OObeKTy (34aHunio, MOMELLEHUIO), B
KOTOPOM OHa npefocTaBnseTrcs, a Takke Ana 6ecnpenatCTBEHHOro MNOSb30BaHMUS
TpaHCNopTOM, CpeacTBamMm CBA3U U MHopmauuu;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO nepensuxeHuss No TeppuTOpuUKn, Ha KOTOPOW
pacrnonoxeH o06beKkT (3gaHuMe,  MNOMELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOpTHOE CPeACTBO M BbICAOKM U3 HEro, B TOM 4YWUCrEe C UCMNOMb30BaHWEM Kpecra-
KOMSICKU;



3) conpoBOXAeH1e WUHBaNUAOB, UMEILNX CTONKUE paccTporcTBa PYHKUUN 3pEeHUs
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hapnexawee pasmMelieHne o00OpyaoBaHMS W HOcUTenen MHOopMauumu,
HeobxoaumMbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WMHBaNMAOB K OObEKTYy
(3maHunio, NOMeLLeHMID), B KOTOPOM MPeaocTaBnsaeTcsa MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNIN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHue HeobGXOAMMOW [Ns MHBANMAOB 3BYKOBOW WU 3pUTESNIbHON
nHopmauumn, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOM U rpacdmnyeckon nHhopmauunm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvka 1 TudnocypaonepeBoaymKa;

7) ponyck cobakm-npoBogHMKa Ha OObekT (3gaHue, nomMeleHue), B KOTOPOM
npenocTaBnseTcss MyHMuMnanbHasa ycnyra;

8) oOkasaHue WHBanNMgam noMoWwW B NpeodoneHun 6GapbepoB, MeLlakoLWmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HAapaBHe C APYrMMU fnLamMu.

lNokasaTenu OOCTYNMHOCTU N Ka4eCTBa MyHUUMNAIIbHbIX YCIyr

54. lNokazaTenamMmm JOCTYMHOCTU N KayecTBa MyHULIMNANbHOW YCIyru ABNAKTCA:

1) DOCTOBEPHOCTb NPeoCTaBnseMon rpaxgaHaMm nHpopmaumm;

2) NofIHOTa MHPOPMUPOBAHUS FpaXaaH;

3) HarnagHocTb opM npegocTaBnsemMon mHdopMaumm 06 agMUHUCTPATUMBHbBIX
npoueaypax;

4) ynobCTBO M [OCTYNHOCTb MOMyYeHUs MHpopmauun 3aaBuTensMUM O nopsaake
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobntogeHne CpOKOB MCMOMHEHUS OTAENbHbIX agMWHUCTPATUBHBLIX Mpouenyp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Leom;

6) cobntogeHne TpeboBaHUn K pasmepy nnaTbl 3a NpeaocTaBneHne MyHULMNansHON
ycnyru;

7) cobnogeHne TpeboBaHWi cTaHgapTa NpeaocTaBneHns MyHULMNanbHOW YCNyri;

8) oTcyTcTBME 060CHOBAHHbIX Xanob Ha peweHus, gencteuns (besgencrame) opraHa,
npegoCcTaBNALWEro  MyHUUMManbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLWEero MyHUUMNANbHy ycryry, nMbo MyHULMNAnbHOro cryXawero npu
npegocTaBneHn MyHUUMNanNsLHOW YCnyru;

9) nomHOTa W akTyanbHOCTb WHQOpMaLMM O nopsake npenocTaBreHus
MYHMLMNANbHON YCNyru.

55. Mpn nonydeHnUn mMyHMUMNANbLHOW YyCNyrn 3asiBUTENb OCyLLeCcTBNseT He 6onee
Tpex B3auMogeuncTBuim ¢ OMKHOCTHBIMUY nLamMu, B TOM YUCHe:

1) Npy nogaye 3anpoca Ha NoslydYeHue ycnyrm u nonyvYeHuu pesynbTaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogaye 3anpoca Ha Mnorny4vyeHne ycnyru ¢ ncnonb3osaHnem EgmHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKLMI), NOYTOBLIM OTMPaBIIEHNEM - He
bonee ogHoro pasa.

56. [MpoOormKNTENBbHOCTL KaXaoro B3avMOLEWUCTBUA He [JOSDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WcyepnbiBaownn coctaB OeNCTBUN, KOTOpPble 3asiBUTENb BrpaBe COBEPLUUTb B
SNEeKTpOHHOM opMe Mpu  MOMYyYEeHUM MYHUUMNANbLHOW YCnyrM C UCNOSfib30BaHWEM
EguHoro noprtana myHuuunanbHbIX yenyr (yHKuuin) (nocrne obecneyveHnss TEXHUYECKOom
BO3MOXHOCTH):

1) nony4eHne nHopMaUnn 0 MyHULMNANLHOWN YCNnyre;

2) o3HaKkomrieHue ¢ popmamu 3asiBIIEHUN N MHbIX JOKYMEHTOB, HEODXOAUMbIX ANiS
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMMPOBaHMA U
3anosfiHeEHNS B 3N1EKTPOHHON hOpME;



3)npeAcTaBneHnss 3asBrieHMs O NpefoCTaBiEHUM MyHUUMNAanIbHOW yCryru B
3NEKTPOHHON hOpME,;

4)npencrasneHune AOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHns
MYHULMNANbHOW YCIyru, B 3NeKTPOHHON hopMe;

5) ocyLlecTBneHne MOHUTOPUHra xoga npefocTaBeHns MyHULMNansHON yCnyru;

6) nonyveHue pesynbTaToOB MPeaoCTaBMEHUA YCNyrm B 3NEKTPOHHOM Buae Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX yCryr (PYHKUMI), eCnu 370 He
3anpeleHo doegeparnbHbIM 3aKOHOM.

NHble TpeboBaHMsA, B TOM 4ucne yuuTbiBalowme OCOBEHHOCTM NpefoCTaBEeHUs
MyHUUMNANbHON  YyCyrM B MHOTOOYHKLMOHAmNbHbIX — LEHTpax U 0COBEHHOCTM
npefocTaBneHNs MyHULMNAnbHbIX YCNYr B 9MEeKTPOHHON hopme

58. 3aaBuTento npegocTaBnsaeTcs BO3MOXHOCTb NONyYEeHUss MyHULMNAnbHOW yCryrm
C wucrnonb3oBaHvem EAuHOro noprtana rocygapCTBEHHbIX M MyHUAUMNASbHBIX yCnyr
(dbyHKUMI), NOYTOBLIM OTMpPABMEHMEM, a TakkKe MNOCpeaCcTBOM JMYHOro obpalleHus 3a
nony4yeHvem MyHuuunansHou ycrnyrm B MHoroyHkuMoHansHoM UeHTpe (ganee - MOLL).
OpraHusauus npegoctaBneHns MyHUUMnansHom ycnyrn Ha 6ase MOL| ocywectenseTcs B
Clnyyae Hanuyusi 3aKkr4YeHHOro CorrfalleHs 0 B3auMOOeUCTBUM, 3aKIMIOYEHHOro Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

59. NMpu obpalleHnn 3a nonyyeHeM MyHUUUNanbHOW ycnyru Yepes EguHbii nopTan
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX Yycnyr (OYHKUMA) NPUMEHSETCH 3NeKTPOHHas
nognuck B cootBeTcTBUKN ¢ DeaepanbHbiM 3akoHoM OT 06.04.2011

Ne 63-P3 «O06 3neKTpoOHHOM NOANUCKY.

60. lpwn npeacrtaBneHuu 3adBNeHUs B 3SIEKTPOHHOM dopMe npeacraBuTenemM
3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpMe 3MeKTPOHHOrO JOKYMEHTa, MOoAMNMCaHHOrO  3neKTPOHHOW
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

61. [okymeHTbl, SaBnsAOWMECA pe3ynbTaTtoM MpeaocTaBrneHns MyHUUMnanbHOu
yCnyru B BUAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EOUHbIN
nopTan rocy4apCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUnUR).

62. B cnyyae nocTtynneHus 3aaBfieHUA U OOKYMEHTOB B 3M1EKTPOHHOW dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUeM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabUHET O perncTpaunm 3asiBNeHns.

63. OpraHusauusa npefocTaBneHus MyHUMUMManbHOW YCryrn OCyLLecTBNSeTcs Mo
NPUHUMNY «OOHOrOo OkHa» Ha 6asze MOL, npu nmnyHom obpallieHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3aaBuTenamMm npegoctaBnaeTcs BO3MOXHOCTb NS nNpeaBapuTenlbHON 3anucn Ha
nogavy 3asiBfieHns 1 JOKYMEHTOB 4115 NpeoCTaBneHns MyHULMNAansHOM yCryru.

65. NpenBaputenbHas 3anMcb MOXeET OCYLLECTBNATLCS crnegyowmmmn cnocobamm no
BbIGOpy 3asBUTENS:

1) npu nu4yHOM obpaweHun 3assutens B AOMUMHUCTPAUMIO TFOPOLCKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes opuumanbHbIN CanT.

65.1. MNpwn NnpeaBapuTEnNbHON 3aNMCK 3aaBUTENb COOOLLAeT cneayoLme aHHbIE:

- Ansa pmsmyeckoro nuua: pamunmio, UMs, OTY4ECTBO (MPU HaNUYun);

- AN 1OpUanNYecKoro nuua: HaMMmeHoBaHue KpPUaNYecKoro nNuua;

- KOHTaKTHbIN HOMEpP TenegoHa;

- aApec dMNEKTPOHHOWN NOYTLI (MPU HaNU4Yun);

- Xenaemble gaTy 1 Bpems npeacraBrieHns JOKYMEHTOB.



66. [lpeaoBaputenbHaa 3anucb OCYLLECTBNAETCA MNyTeM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asgsuTento coobiaoTca gata um Bpemsa npuvema OOKYMEHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble criegyeT obpatutbcsa. [lpu nuyHom obpalieHun
3asBUTENO BblOAeTCA TanoH-nogTBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepes opuunanbHbIA CanT, MOXKET pacrnedyaTtaTb aHanor TafioHa-noATBEPXKAEHUS.

68. OcyuwecTBneHne 3annucu 3asBuTerien Ha onpegeneHHylo aaTy 3akaH4YMBaeTcs 3a
CYTKW 0O HACTynfeHnsa aTon aaThbl.

69. lNpun ocywecTBNeHNN NpeaBapuUTENbHON 3anncu 3asBuTenb B 00s3aTenbHOM
nopsagke MHPOPMUPYETCA O TOM, YTO NpeaBapuTeribHast 3anucb aHHYNMpyeTca B criydae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenaM, 3anucaBLUMMCS Ha NpuUeM 4Yepe3 oduumanbHbI CanT, 3a Tpwu
KaneHgapHblX OHA 00 npuemMa OTnpaBfseTca HanoOMUHaHME Ha YKa3aHHbIM ajpec
9NEeKTPOHHOM NOYTbI O AdaTe, BPEMEHM WU MecTe npuema, a Takke uHdopmauusi ob
aHHYNUPOBaHUM NpeaBapuUTENbLHOW 3anvMcu B Criydae HessBKM MO UCTEeYeHUU NaTHaguatu
MMWHYT C Ha3Ha4Y€HHOro BpEMEHM Npuema.

71. 3asButenb B Ntoboe BpeMs BnNpaBe OTka3aTbCHa OT NpeaBapuUTENbHOM 3anucu.

72. B oTcytctBMe 3asBuTenen, obpaTmMBLUMXCA NO NpeaBapuTESibHOW  3anucy,
OCYLLIECTBNAETCA NpMeM 3asaBuTeNnen, 06paTUBLLMXCA B NOPSOKE ovepeau.

73. 'padhuk npuema (NpuemMHoOe BpeMs) 3asiBUTENEN No npeaBapuUTENbHON 3anucu
yCTaHaBnMBaeTCsa HavYarbHUKOM YrpaBrneHus.

73.1. 3agButenb MMeeT BO3MOXHOCTb MOfyYeHns WHpopmaumm o xoge
npegocTaBneHns MyHuuunansHon ycnyrn. WHdopmaums o xode npenocTaBneHus
MYHUUMNANbHOW YCRyrn HanpasBfisieTCa 3asiBUTEN0 B CPOK, HE MpEBbIWAOLWMA OAHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA agpec
3NEKTPOHHOM NOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHKunin) (Mpy Hann4mMm TeXHUYECKON BO3MOXXHOCTM).

lMpu npegnoctaBneHMN MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (bopMe 3asiBUTESTO
HanpaBnseTcs:

1) yBegomMneHue o npueme n permcrTpaumm 3asaBneHns n OKYMeHTOB, HEO6XOANMbIX
A8 npefocTaBneHnsa MyHULUNanbHOW yCnyru;

2) yBeJoOMIeHNe O peaynbTatax pPacCMOTPEHUS OOKYMEHTOB, HeObXoaMMmbIX Onsi
npegocTaBneHns MyHULMNANbHOM YCNyru;

3) yBeOoOMMneHMe O BO3MOXHOCTM MONyYUTb pesynbTaT npenoCcTaBleHus
MyHMUMNaAnbHOM  ycnyrn nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYr.

lll. CocTtaB, nocnegoBaTeNbHOCTb W CPOKM BbINOMHEHUS a4MWUHUCTPATUBHbBIX
npouenyp, TpeboBaHMA K MOPSAKY WX BbINOSIHEHUSA, B TOM 4uUCre OCOBEHHOCTM
BbIMNOSIHEHNA  AOMUHUCTPATUBHLIX Mpouedyp B  ONEKTPOHHOW dopme, a Takxke
OCOBEHHOCTN BbINOMHEHUS aOMUHUCTPATMBHBIX Mpoueayp B  MHOMoyHKUMOHANbHbIX
LeHTpax

74. TllpegocTtaBneHve MyHuMUMNanbHOW Yycnyrn BKoYaeT B cebs cneaywowme
aZiMUHUCTpPaTUBHbIE Npoueaypsbl:

1) npuem wun peructpaumsi 3asiBfeHUA W [OOKYMEHTOB Ans nNpeaocTaBreHus
MYHULUUNANbHOW YCryru;

2) pacCMOTpEHME 3asBNEHNs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmunpoBaHMe U HarnpasreHne MeXBEJOMCTBEHHbIX 3arnpoCcOoB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnm MyHUUUNanbHOW yCnyru;

4) NpuvHATUE pelleHns O npefocTtaBneHMmM nmMbo o6 oTkase B npefocTaBreHuu
MYHULUNANbHOW YCRyru;



5) Bbldaya pesynbTata npeaocTaBneHNs MyHULMNANbHOW YCryru.
Brok-cxema npefocTaBneHns MyHULMNAnbHOW ycryru

75. bnok-cxema nocrnegoBaTenbHOCTM  OEUCTBUW  NpU  nNpefocTaBfeHuun
MyHUUMNANeHOW  ycnyru npeacrtasneHa B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpaumns 3asiBfieHUs] W [JOKYMEHTOB [Ans  npenocTaBneHus
MyHULMNAnbHOW yCcnyru

76. OcHOBaHWeM ANs Havyana BbIMOMHEHUS AaHHOW agMUHUCTPATMBHOW Npouenypbl
ABMSeTCa noctynseHve B AQMUHUCTpaUnio ropoackoro okpyra CtpexeBon 3adBneHus u
OOKYMEHTOB, onpeaeneHHblX MyHKTOM 27 HacTosawero AAMUHUCTPATUBHOIO perfaMmeHTa:

1) B Xxo4e NUYHOro npvema 3assutens (NpegcrtaBuTensa 3asBuTens) cneynanvcTtomM
YnpaBneHusa, oTBETCTBEHHbLIM 3a NPUEM 3asiBNEeHNs O NpefoCTaBleHnn MyHULMNanbHON
yCryrm u IOKYMEHTOB;

2) n3 MoLl, B Tom 4ncne 3asiBneHns, noanncaHHoro ynosiHOMOYEeHHbIM paboTHUKOM
M®L n ckpenneHHoro nedatbto MOLU, ¢ npunoxeHnem 3asepeHHou MOL| konum
KOMMMEKCHOrO 3anpoca 3asiBuTens, B Cryyae ecnv MyHuuunanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3aasutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeaCTBOM INEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM hopMe C Ucnosib3oBaHneM EAnHOro noprana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) (nocne obecneyeHns TEXHNYECKOM BO3MOXHOCTH).

77. JonyckaeTcs nopaya 3asiBrEHUS C MPUIOXEHUEM [OOKYMEHTOB, yKasaHHbIX B
NyHKTe 27 HacTodAwero AAMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpasSfieHUss UX B
agpec YnpasneHusi NoCpeacTBOM 3MIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylwum npegcraBneHnemM
opurmHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPaATUBHOIO
perrnameHTa, B TeYeHWe [OBYyX KaneHgapHblX AHEWn C AaTbl OTNpPaBKM [OOKYMEHTOB MO
3MEKTPOHHOWN MouTe.

78. [llpun ycTaHOBMEHMM OCHOBaHUM [ONA OTKasa B MNpuemMe [OOKYMEHTOB,
npeaycMoOTpeHHbIX MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneuuanuct
YnpaBneHnsa, OTBETCTBEHHbIA 3a NPUEM 3asiBfieHUsl, He MNPUHUMaeT npeacTaBreHHble
3aaBuUTENEM JOKYMEHTbI C yKa3aHuem npuyuH. [pun oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NPefyCMOTPEHHbIX MyHKTOM 31 AOMWHUCTPATUBHOINO perfiameHTa,
cneuvManucT  YnpaBneHusi, OTBETCTBEHHbIM 3a [MpuMeM HanpaeBndeT 3asBreHue
cneunanucty AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio  OOKYMEHTOB, Ha perncrpaumio nyTemMm BHECEeHUs 3anucu B XKypHan
pernctpauumn BxoAswmx AOKYMeHTOB AOMUHUCTpaumn ropoackoro okpyra CTtpexesou, B
AeHb NOCTYNMNEHUs 3asBNEHNA N NpunaraemMblx K HEMy JOKYMEHTOB.

79. CneuynanncT, OTBETCTBEHHbIN 3a perncrpaumio 3asiBfieHnd, B CPOK He nosgHee
OHS perucTpaunn, HanpasnseT 3adBrneHue cneuManucTy YnpasneHus.

80. Cneunanuct YnpasneHus, B AeHb NONyYeHUs1 3aperucTpupoBaHHOIo 3asiBNeHus
N MPUNOXEHHBIX K HEMY JOKYMEHTOB nepefaeT 3asBrieHne HavanbHUKy YnpasneHus Ons
BU3NPOBaHUS.

81. HavanbHuK YnpaBneHns B OeHb MOMyYeHUs 3asiBNEeHUa BU3UPYET U nepepaeT
ero C MNPUITOXKEHHbIMU [JOKYMEHTaMW Ha pacCMOTPEeHWe cneuuanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHOW YCnyru.



82. PesynbTtatomM agMMHUCTPaTUBHOM NpoLeaypbl ABASEeTCA nepegada npowealero
perncTpauuio 3asiBfieHNa Ha paccMOTpeHue cneumanucty YnpasneHusi, OTBETCTBEHHOMY
3a npegocTaBneHna MyHULMNanbHOW yCryri.

83. MakcumarnbHbIM CPOK WMCMOSIHEHUA [OaHHOM a4MUHUCTPATUBHOM npouenypsbl
cocTtaBngaeT He Bonee ABYX KanenaapHbIX AHEN CO AHS NOAaYu 3asBneHuUs.

PaCCMOTpeHI/Ie 3adaBleHna n npeacrtaBiieHHbIX JOKYMEHTOB

84. OcHoBaHMeM Ana Havana BbIMOMHEHNA agMUHUCTPaATMBHOM npoueaypbl
ABNAETCA NOCTYNfeHne NpoLllealwero perncTpaumio 3asBrieHns U npunaraembix K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW  ycnyru. [lpyu  paccMOTpeHun  3asBrfieHus U
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MNEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencraBneHus 3asBUTeNeM OOKYMEHTOB, yKas3aHHbIX B NyHKTe 29
AOMUHUCTPATUBHOIO perfnameHTa, chneuyvanucTt YnpaeneHusi, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, nepexoamt K agMUHUCTPaTMBHOW npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLLME B NpeJoCcTaBeHnm MyHUUUNAnNsHOM YCIyrny.

86. B cny4ae npepocraBneHvs 3asBUTENEM LOKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMUHUCTPATMBHOIO  perfiameHTa,  MeXBeLOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHmsauum), yyacTBylOlWMe B MPedoCTaBleHUn MyHUUMNAnNbHOW  YCIyrn, He
HanpasnsTCS.

87. PesynbtaToM agMUHUCTpPaTMBHOM npoueaypbl ABMSETCA  BbIsIBMEHNE
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpasBfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmsauuu), yyacTByllMe B NpefoCcTaBfeHMM MyHUMUMNAnNbLHOW YCrnyr, B Ccriydae
HenpeacTaBneHns 3asButenemM JOKYMEHTOB, yKasdaHHbIX B NyHKTe 29 AOAMUHUCTPaTUBHOIO
pernameHTa.

88. O6bwmin MakcuManbHbIN CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHOW MNpouenypbl He
MOXeT npeBblllaTb OAHOr0 KareHaapHoro AHA CO AHA MNOCTYNSfieHus npollelero
perncTpaumio 3asBfeHuss 1 npunaraemMblX K HemMy [OOKYMEHTOB Ha pacCcMOTpeHue
cneyunanucTy YnpasneHnsa, OTBETCTBEHHOMY 3a NpeoCcTaBrieHne MyHULMNanbHOW yCryri.

dopmupoBaHMe UM HanpaeneHve MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauun), y4acTeytoLlmne B NpeaocTaBneHn MyHULMNANbHOM YCym

89. OcHoBaHueM Angd Hayana agMUHUCTPaATUBHOM NpoLeaypbl SABMSETCS BbiiBIIeHMe
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBEeHNA MEXBELOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauum), y4acTByoLLMe B NpegoCcTaBeHnn MyHUUMNAansHOM YCIyr.

90. lpu noaroToBke MeXBEOOMCTBEHHONO 3arnpoca cneuvanucTt YnpasreHus,
OTBETCTBEHHbIN 3a MpefoCcTaBreHne MyHUUMNanbHOW YCNnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) ONS NpefdoCTaBrieHUs MyHUUMNansHOm
yCnyru u rocygapCTBeHHble opraHbl, nnbo NoABEeAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

91. dopmupoBaHMe N HanpaBneHne MexBeOMCTBEHHbIX 3aNpOCOB OCYLLECTBNAETCS
B coOoTBeTCTBUM C TpeboBaHusamu PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-903 «O6
opraHusauuun npeaocTaBieHUsi FoCyAapCTBEHHbIX U MYHULMNAMbHBIX YCIYry.

92. Cneumanuct YnpasrneHus, OTBETCTBEHHbIN 3a NpeJoCTaBNeHne MyH1LMNanbHON
ycriyrm B [O€Hb YCTaHOBIIEHUS OCHOBaHWA [ONA HanpasrieHUs MeXBeOOMCTBEHHbIX



3anpocoB, opMupyeT U HarnpasnseT MeXBeOOMCTBEHHbIM 3anpoc B PeneparibHyto
Hanorosyto crnyxoy.

93. lNpeacTtaBneHHble B AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBown JOKYMEHTbI
N uHPOpMauus, MOMydYeHHble B paMKax MeXBEeOOMCTBEHHOro B3auMOAEWCTBUS,
nepegarTca  creuvanucTty  YnpaeneHus, OTBETCTBEHHOMY 3a npefocTaBrieHve
MYHULMMNANbHON YCNyru.

94. PesynbTatoM agMUMHUCTPATMBHOW  Mpouenypbl  saBnseTcs  o6obweHune
NOSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

95. MakcuManbHbI CPOK BbINOMIHEHNA agMUHUCTPATUBHOW npouenypbl cocTaBnseT
He 6onee cemun KaneHaapHbIX AHEN CO AHS BbIABNEHUS HEOBX0AMMOCTN (hOPMUPOBaAHMSA U
HanpasfeHns MeXBeLOMCTBEHHbIX 3anpocoOB B OpraHbl (OpraHusauuun), yvacTBylolimMe B
npegocTaBNeHU MyHULMNANbHOM YCNYT.

MpuHATUE pelleHnss 0 NpPeaoCTaBeHUn MyHUUMNanbHOW ycnyrn nnbo o6 oTkase B
npeaocTaBneHM MyHULMNANbHOW YCyrm

96. OcHoBaHMeM Hayarna agMWHUCTPATUBHOW MpoLedypbl SBMSeTCs ycTaHOBeHue
cneynanucTtoMm YnpasneHusd, OTBETCTBEHHbIM 3a npeadocTaBrieHne MyHULMNanbHOW
ycnyru, B xofe NpoBepKM LOKYMEHTOB OCHOBAHWA ANSA NpefocTaBneHns MyHUUunanbHOn
ycnyru, nnbo o6 oTkase B NpeoCTaBNeHUN MyHULMNANbHON YCYTW.

97. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIV 3a NpefoCcTaBreHne MyHMUmMnanbHOn
ycryru, B ieHb YCTaHOBMEHUS OCHOBAHUW ANSA nNpefoCTaBfieHUs MyHULMNANbHOW YCyru
roTOBUT NPOEKT MHopmaunm o6 obbekTax HeaBMXMMOro MMyLLECTBA, HaXOOALWMXCH B
MyHMUMMNANbHON COBCTBEHHOCTW, MpedHa3Ha4YeHHbIX AN caayn B apeHay (manee —
NPOEKT UHpOpMaLMKN) 1 HanpasBnseT ero HayanbHUKY YnpasneHusa Ans cornacoBaHus.

98. HauvanbHuK YnpaBneHus cornacoBbiBaeT MPOEKT WHdopMauum B OeHb €ero
NonyYeHus.

99. CornacoBaHHbI NPOEKT WHopMaumm nognuceiBaetca Mapom ropoackoro
oKpyra B TeYeHWe OAHOro KaneHgapHOro AHA C MOMEHTa MOfyyYeHUs COornacoBaHHOro
npoekTa.

100. B cnyyae ycTaHOBNeHMss OCHOBaHUW [ONA OTKasa B nNpeaocTaBlieHUN
MyHMUMMANbHON  yCrnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AAMWHUCTpPaTUBHOIO
pernameHTa, crneuvanuct  YnpaeneHusi, OTBETCTBEHHbIN 3a  npefocTaBrieHne
MYHUUUNANbHOW YCIyrn, B Te4eHne OQHOro KaneHgapHoro AHA ¢ MOMeHTa yCTaHOBMEHUA
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBegoMMeHns o6 oTkase B
npeaocTaBneHnn nHgopmaumm o6 obbekTax HeABMXMMOrO UMYLLLECTBA, HAXOOALWMXCA B
MyHMLUMNaNbHON COBCTBEHHOCTUN, NpeAHa3HayYeHHbIX ANa caadv B apeHay U nepegaet Ha
nognucaHne Mapom ropoackoro okpyra CtpexeBown.

101. YBeoowmneHue o6 oOTkasze B npegoctaBneHun uHdpopmaumm o6 obbekTax
HEOBMXKMMOIO  MMYLLECTBa, HaXOOAWMXCA B MYHMUMNANbHOMW  COBGCTBEHHOCTH,
npedHasHayeHHbIX Ons cadv B apeHay noanucbiBaeTcs Mapom ropofckoro okpyra
CTpexeBon, B TedeHWe OAHOro KareHaapHoro AHA C MOMEHTa MOofyvYeHud npoekTa
yBeaomneHna ob oTkase B npegoctasneHun mHgopmaumm ob obbekTax HeaBMXMMOro
MMYLLECTBA, Haxo4dAWMXCa B MyHUUMNAnNbHOW COBCTBEHHOCTW, NpeAHa3HayYeHHbIX ONS
cAayv B apeHay.

102. MakcumanbHbIi - CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHOW  MNpoueaypsbl
cocTaBnseT He boree YeTblpex KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMNEHNS OCHOBAHWIN
ANa npefocTaBneHus MyHuuunanbHon ycnyrn, nubo o6 oTkase B nNpeaocTaBfeHun
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTta npeaocTaBneHnst MyHUUUnanbHOM yCryru.



103. OcHoBaHVveM ONsi Havana agMWUHUCTPATMBHOW Npoueaypbl SABASETCA Hanuyune
NoANUCaHHOrO AOKYMEHTa, yKa3aHHOro B nyHkte 99 nnu nyHkte 101 AOMUHUCTPATUBHOIO
pernameHTa.

104. Bbigaya  pesynbTaTta  nNpefoCTaBNeHUs  MyHUUMNANbHOWM  yCnyru
OCYyLLEeCTBNAETCA CNOCOOOM, YkasdaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YMCHE:

1) npu nM4HOM OoGpaLleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTNPaBfeHUA Ha agpec 3asBUTENs, YKasaHHbid B
3asBneHum;

3) NocpenCTBOM 3fIEKTPOHHOW MOYThI MO agpecy 3MEKTPOHHOM MOYTbI, yKazaHHOMY B
3asBneHum;

4) npn nnyHom obpaeHmmn B MOLL (Mpy Hanuummn 3aknoyeHHOro cornatleHus);

5) yepes NuYHbIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr (byHKumnn).

105. OOwun MakcumarsnbHbi CPOK BbINOIHEHUS aAMUHUCTPATUBHOW MpoLenypbl
coctaBnsieT He 6onee [OBYX KaneHOapHbiX AHEN CO OHA NoANMCaHUSA LOOKYMEHTA,
0POpPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHN, yKa3daHHOe B NMyHKTax 22, 23.

[\VV. dopMbI KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsiAoK OCYLECTBREHUSI TEKYLLEro KOHTPONs 3a CobrofgeHNeM U UCMONTHEHMEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLL@MU NONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NPpeaoCTaBNEeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLIEHWIA

106. TeKywMn KOHTPOSNb 3a COOMAEHMEM W UCMNOSIHEHWEM  MOJIOXKEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHMa K  NpeaoCTaBfeHMo  MYyHUUMNAnNbHOW  YCRyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YTNpaBrneHus.

107. [llopsagok oOcCylecTBneHMs TeKywero KOHTpons 3a cobniogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NLLAMWN MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMATMBHbLIX MPABOBbIX aKTOB, YCTaHaBnvBawLwmMx TpeboBaHusA K
NpegoCTaBNeHUd  MyHUUMNANbHOWM yCnyrM, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLLecTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTaAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLIECTBIEHUS KOHTPOMA MOSTHOThLI U KayecTBa NpefocTaBlieHns MyHUUMNanbHbIX yCnyr
n cobnoageHnss NOSNIOXEHUA agMUHUCTPATMBHLIX PEernamMeHToB MNpenocTaBneHus
MYHULUMNANbHbIX YCYr HA TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsiaoK M NepuMoauYHOCTb OCYLLECTBIIEHMST MNMAHOBLIX U BHEMMAHOBbLIX MPOBEPOK
MOMHOTbLI U KayecTBa NpeAoCTaBnNeHMst MyHUUMNanbHOW yCnyru, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCcTaBNeHUst MyHUUMNANbHOWM YCryru

108. KoHTposnb 3a NOMHOTOM U Ka4eCTBOM MNpeaoCcTaBneHns MyHUUMNanbHOM ycnyrm
ocyLiecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccmoTpeHnsa xanob 3assutenem Ha pgencteusa (6esgenctsme) opraua,
NPefoCTaBnALWEro  MyHAUMNANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)XaLllero.

109. B uensx ocyLiecTBrneHns KOHTPOMA 3a NOMMHOTOM U Ka4eCTBOM npeaocTaBfieHna
MyHUUMNanbHOM ycnyru AgMuHUCTpauuen ropoackoro okpyra CTpexeBon MpoBOAATCA
nfaHoBble W BHeNNaHoBble MpoBepku. [lopagok M nNepmoguyHOCTb  OCYLEeCTBIIEHUA



NNaHOBbLIX MPOBEPOK YCTaHaBMMBaETCH MNOCTaHOBNEeHneM AOMWHUCTPALUUU FOPOLACKOro
okpyra CrtpexeBon. [lpy npoBepke paccMaTpmBaloTCs BCE BOMPOCHI, CBSA3aHHbIE C
npefocTaBneHnemM MyHULMNAnNsHOM YCryrn (KOMMIIEKCHbIE MPOBEPKWU), UNN OTAENbHbIN
BOMPOC, CBSI3aHHbIN C MpefoCTaBfeHNEM MyHUUMNAnbHOW ycrnyrnm (TemaTudeckue
nposepkun). NpoBepka Takke NPOBOAUTCA MO xanobe 3asButens.

110. BHennaHoBblE MPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPAHEHUSA paHee
BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B criydae nonyyeHuns
Xanob 3asBuTenen Ha pgenctena (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCrnyry,  OOSPKHOCTHOMO  nvua  opraHa,  npegocTtaBnfaioLero
MYHULUMNANbHYO YCIyry, MMbo MyHULMNansHOro Criy>KaLlero.

111. Pe3synbTaTbl NpoBepKM OOPMNAIOTCA B BUAE akta MNPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUS MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb OOSPKHOCTHBIX MWL, OpraHa, NpefoCTaBnsoWwero MyHUUunanbsHyo
yCnyry, 3a pelueHus n gencteuns (6esgencreme), npuHMMaemble (OCyLLeCTBNSEMbIE) UMW B
Xo4e npefocTaBneHns MyHUUUNansHOM ycnyrm

112. lNo pesynbTaTaMm NPOBEOEHHbIX MPOBEPOK, B Clyyae BbIABMIEHUA HapyLUleHUN
cobntogeHna nonoxeHun AOMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMMNANbHYKO YCNyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTenbCcTBoM Poccunckon denepauumn 3a pelleHns N OenucTBus
(bespencTBrE), NPUHUMaEMble B Xo4e NpefoCcTaBneHns MyHULMNAansHOM YCIyru.

113. OTBETCTBEHHOCTb  OOIMKHOCTHbIX  IML ~ oOpraHa, npegoCcTaBnsAlLWero
MYHUUUNAIbHYKO YCIyry 3akpennsetcs B OOIMKHOCTHLIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuaAMM 3akoHogaTenbcTBa Poccuiickon Pepepaumm wn 3aKkoHogaTenbCTBa
Tomckon obnacTw.

MonoxeHuns, xapaktepusywowme TpeboBaHUA K nopsiaky u dopmam KOHTpons 3a
npeaoCcTaBNeEHNEM MyHUUMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU N opraHnsaummn

114. KoHTponb 3a npefocTtaBfeHVEM MYHUUMUNaNbLHOM YC Jyru, B TOM 4YUC /@ CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLEeCTBSETCA MNocpenCcTBOM
nybnvkauun ceefeHnn o geaTernbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefdocTaBfieHUM  MYHUUMNANbHOM  YCRyru, MONyYeHUs  rpaxpgaHamu,  Ux
obbeanHEeHNAMN N opraHM3aunsMm akTyanbHOW, NONHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOW ycryru M obecneyeHns BO3MOXHOCTU
nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obXanoBaHMs pelleHuin n OeNCTBUN
(6esgencTaus) oprana, npenocTaBnsAoLero MYHULMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LIEHTpa, OpraHuM3auun, ykasaHHblx B 4actm 1.1 cratbum 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHMsauuu npeaocTaBreHust
roCcydapCTBEHHbIX W  MyHMULMNAmNbHbIX yCcrnyr», a Takke WX [OOJDKHOCTHbIX 5w,
MyHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

115. 3agsutenb BnpaBe o00paTUTbCA C kanobonm Ha peweHuss U OencTBUS
(6e3pencTBme) opraHa, NpefoCTaBAKLWEro MyHULMNANbHYO YCNYry, LOMKHOCTHOMO nvua
opraHa, NpPeaoCTaBMAOWEr0 MyHMLMNAMbHYO YCRyry, MO0 MyHMLMNANbLHOTO CryXaLllero,
ML, paboTHuka ML, a Takke opraHnsauui, NnpeaycMoTPEHHbIX

yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nnn nx paboTHUKOB (ganee
- Xanob6a), B TOM 4ncne B CrieayroLwmx crnyvasax:



1) HapyweHue cpoka perucTpauuu 3anpoca O npefocTaBfieHUM MyHUUMNanbHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapyleHve cpoka npefocTaBrieHus MyHuuunanbHon ycnyrn. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3adBUTENEM pPELUEHUA U OENCTBUMN
(6espenctBus) MOL|, paboTHuka M®L] Bo3amoxHO B cnyyae, ecnu Ha MOLL, peweHunsa u
pencteusa  (besgenctene)  KOTOpPOro  obXkanywTcs,, BO3fMoXeHa  (OyHKUMa  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHOM ob6beme B nopsigke, onpeaerieHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA LOKYMEHTOB, HE NPenyCMOTPEHHbIX HOPMAaTUMBHbIMU
npaesoBbiMK akTamu Poccuiickon ®epepaumm, HOpMaTUBHbIMKM MPABOBbLIMU  aKTamu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme Yy 3aaBUTENd [OOKYMEHTOB, npefoCTaBrieHMe KOTOpbIX
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy TomckorM 0BnacTn, MyHMUMManbHbIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHn MyHUUMMAanNbHOW YCIyru, eCcriv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U UHbIMUI
HOpPMaTUBHLIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMNANbHbIMX NPaBOBbIMU
aktamn. B ykasaHHom crniyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun n gencrteun (6esgencteunsa) MoLl, pabotHuka MLl BO3MOXHO B crnyyae, ecnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanykTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUIO MYHMUMMANbHOW yCrnyrn B MOMIHOM ob6beme B nopsake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENS NPU NPEeAOCTaBAEHNM MYHMLMNANBHON YCNYri Nnathl,
He npenyCMOTPEHHONW HOPMaTUBHbIMM MNpaBoBbiMM akTamun Poccuinckon depepaumn,
HOpPMaTUBHbIMW MPaBOBbIMW akTaMyu ToMckonM 0BnacTu, MyHMUMNANbHbIMX NPAaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnASALWEro MyHULMNANbHY ycnyry, 4OMKHOCTHOMO nuua
opraHa, npedocTaBnsloWero MyHuuunanbHyto ycnyry, MOLU, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa

Ne 210-®3, nnn mnx paboTHUKOB B MCNpaBfeHMM OOMYLUEHHbIX UMK ONevYaTok W
ownBOK B Bbl4aHHbIX B pe3dyrbTaTe NpegocTaBneHns MyHULMNAnsHOW yCnyrn JOKyMeHTax
nmMbo HapylleHue ycTaHOBNEeHHoro nyHkToM 120 HacToswero AOMWHUCTPATUBHOIO
pernameHTa cpoka Takmx ucnpasneHun. B ykazaHHom crnyyae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n gencteun (besgencrtendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnun Ha MO®L, pewenns n pgencteua (6es3gencrame) KOTOPOro
obxanylTcs, BoO3noxeHa QYHKUMA NO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrm B
nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-03;

8) HapyweHne cpoka unM nopsiaka Bblgaydn LOOKYMEHTOB MO pesyrnbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHOBMEHME NPenoCTaBMeHUs MyHUUMNANbHOM YCIyrn, eCriv OCHOBaHUS
NPUOCTAHOBMNEHUS He MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccuickon
depgepaunn, 3akOHaMM U UHBIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMy TomcKon obracTu,
MyHMUMNANbHBbIMX NpaBoBbIMKU akTamu. B ykazaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeNneM pelleHnn n gencteun (6esgenctendg) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnun Ha MO®L, pewenHns n pgencteua (6es3genctame) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA NO NpefoCTaBAeHU0 MyHUMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM yacteto 1.3 ctatbm 16 ®egepanbHOro 3akoHa
Ne 210-03.



116. XKanoba Ha peweHunsa n gencteusa (6esgencrTeme) opraHa, NpeaocTaBnAwLLIEro
MyHMUMNANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMUMMANbHYK  yCryry, MyHUUMNAnNbHOrO  Criyalwiero, pPyKOBOAMTENsI  OpraHa,
nNpeaocTaBnAwLWEero MyHUUMNAnNbHy ycnyry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B 93NEKTPOHHOM OopMe B OpraH, MpeaoCcTaBnsoLmMmI
MYHULUMNANbHYIO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):

1) no noyte (N0 agpecy, YyKkasaHHOMY B MpunoxeHun 1 K HacToALeMy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes M®L| (npy HaNM4MM 3aKNIOYEHHOrO cornalleHuns);

3) yepe3 odwuuManbHbIA CalNT OpPraHOB MECTHOMO CaMoynpaBfieHUA ropoACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pa3gene «HaceneHuo»/»HTepHeT-
npuemMHas»);

4) c¢ wucnonb3oBaHuem EpauHoro noptana (nocne ob6ecnevyeHns TexHUYEeCKown
BO3MOXHOCTH);

5) B xo4e nNU4HOro npuemMa 3asaBuTens.

117. XXanoba gomkHa cogepxaTb:

1) HanmeHOBaHMe opraHa, npedoCTaBnslWero  MyHUUMMAnbHY  YCnyry,
OOIDKHOCTHOrO NfiMua opraHa, npedocTaBnsowero  MyHuuMnanbHyo  ycnyry, nubo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnun) paboTHuka, opraHmsaumm,
npenycMOTpPeEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa

Ne 210-®3, ux pykosoguTenen u (nMnu) pabOTHUKOB, peLleHUs W OencTBuS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) dhamunuio, UMA, OT4eCTBO (MocredHee - Mpu Hanuyuu), cBedeHuUst O MecTe
XUTenbCTBa 3asBuTeNsa - dusnyeckoro nuua nubo HanmmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHus 3adaBuUTEeNs - IPUOMYECKOro nuiua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM MOoYTbl (MPU HanNU4ynM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHusa o6 obxanyembix pelleHusx KU pgencteusax (6esgenctsumn) opraa,
npegoCcTaBNALWEro  MyHUUMMAanbHYKO — yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npedocTaBnsAwWero  MyHAUMNanbHyw  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxauwero, MoL, pabotHmka MOL|, opraHnsauunn, npeaycMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAdbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESlb He corfnaceH C peleHneMm wu
pencrtenem (6esgencrtBMem) opraHa, nNpPefoCcTaBnAlOWEro MyHUUMNAnbHY  yCnyry,
OOJDKHOCTHOrO NnmMua opraHa, npeaocTaBnsiowero  MyHuuMnanbHyk  ycnyry, nunbo
MyHUUuMnanbHoro cnyxawero, MOLl, pabotHmka ML, opraHmsaunin, NpegyCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaBuTenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (MpW Hanmuvuuu), MOATBepXxAawlime A0BOAbl
3aaBuTensd, nMbo nx Konuw.

118. XXanoba moxeT 6bITb HanpaBneHa:

HayanbHUKY YNpaBreHUs MMYLLECTBEHHbIX N 3EMESbHbIX OTHOLWEHWUA Ha OEeNCTBUSA
(bespmencTBMe) OOMKHOCTHBLIX NUL  YNpaBreHUs UMYLIECTBEHHbIX W 3eMefbHbIX
OTHOWIEHM, a TaKKke Ha nNPUHUMAEeMble WMKU peLleHus npu nNpeaocTaBneHun
MyHMLUMNANbHOW yCcnyru;

3amectutento Mapa ropoackoro okpyra no 3KOHOMUKE U (pUHaHCaM Ha OenCTBUSA
(bespencTBre) YnpaBneHUs MMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLIEHWN, AOSMKHOCTHbIX
iy YnpaBneHust MMYLLECTBEHHbIX W 3eMeNlbHbIX  OTHOLIEHUW, MYyHUUMNAnbHbIX
cnyxawux, a Takke Ha TMpvHMMaemble UMK pelleHna npu  npegocTaBneHun
MYHMLMNANbHOWN yCnyru;

Mapy ropogckoro okpyra CTtpexeBon Ha feunctBua (6e3genctame) 3amecTuTens
Mapa ropoackoro okpyra Mo 3KOHOMWKE W (PpUHAHCaM, a TaKkKe Ha NpuUHMMaemMble UM
peLleHnsa Npyu NpeaocTaBneHn MyHULMNAanbHOW YCnyru;



pykosogutento MOL| Ha peweHus n pgencrteua (6esgenictBue) paboTHMKa 3TOrO
M®LL;

yypegutento MOL, mnu JOMKHOCTHOMY nuuy, YNONIHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelueHus u gencteus (besgenctane) MOL;

pyKoBOOMTENAM  OpraHusauui, npenycMOTPeHHbIX 4YacTteto 1.1 cTtatbn 16
depnepanbHoro 3akoHa Ne 210-93, Ha peweHus n gencteusa (besgenctame) paboTHUKOB
3TUX opraHn3aumnin.

119. XXanoba noanexuT obsi3aTenbHOM perncTpaumm B TeyeHue Tpex AHen C
MOMEHTa MOCTYMNMEHNA B OpraH, NpeaoCTaBnAsOWMN MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHne AOMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

120. XXanoba nognexut paccMOTPEHUIO B TedeHue NaTHaguaTtyn paboymx gHenm co
OHA ee peructpauuu, a B cnydyae obxanoBaHuWs OTKasa opraHa, npegoCTaBnsitoLEero
MyHUUunanbHyo ycnyry, MOLl, opraHmsaumin, npegyCMOTPEHHbIX YacTbio 1.1 cTtatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnboK nnn B criydae obxanoBaHus HapyLUleHUs
YCTaHOBMEHHOIO CPOKa TaKMX MCMNpPaBfieHUn - B TeyeHne natn paboynmx gHen co gHA ee
perncTpauum.

121. Mo pesynbTatam pacCMOTPeHUsa Xanobbl NpMHMMAaETCa OOHO U3 CreaylLnX
peLLUEeHUN:

1) >xanoba ygoBneTBOpsieTCH, B TOM ymcne B (popmMe OTMEHbI NPUHATOrO peLleHus,
ncnpaBneHns OOMyLleHHbIX OoneyaTok W  owuMboK B BblAaHHbIX B pesynbTaTe
npeaocTaBnNeHNa MyHUUMNANbHOW YCNyrMn OOKYMEHTax, BO3BpaTa 3asiBUTENO OEHEXHbIX
CpeacTB, B3WMaHWEe KOTOPbIX HE MPeAyCMOTPEHO HOPMAaTUBHLIMW MPaBOBbIMU akKTaMu
Poccuinickon ®epepaumm, HopmMaTMBHbIMM MNPaBOBbIMM  akTamu Tomckon obnactu,
MyHMLUMNAaNbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHU xanobbl OTKa3biBaeTCS.

122. He nosgHee AHA, cneayrowlero 3a AHEM MNPUHATUS PeLleHus, yKa3aHHOro B
nyHkTe 121 HacTtosiwero AOMUMHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNnto B MUCbMEHHOW
dopmMe UM NO KenaHUw 3asaBUTENS B  3NEKTPOHHOM OpMe  HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

123. B cnyyae npuHATUMS peweHus o6 yaoBrneTBOpeHUM >xanobbl opraHusyeTcd
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKKe NHble MEePONpPUATUS,
HanpasrieHHblE Ha YCTPaHeHUe BbISIBNIEHHbIX HAPYLUEHW.

124. lNpun ycTpaHeHUM BbISIBMIEHHbIX HapyLUEHWN, BOCCTAHOBIIEHUU HapyLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTth
CPOKOB, YCT@HOBJIEHHbIX HACTOALWMM AOAMUHUCTPATUBHBIM PErMaMeHTOM.

125. B cnyyae ycTtaHOBMEHUA B Xo4e MM No pesynbTataM pacCMOTPEHUS Xanobbl
NPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLeHUs WM NpecTynieHus
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amennMTenbHO HaNpPaBnsT MMEOLMECS MaTepuanbl B OpraHbl MPOKypaTypbl.



Mpunoxexwue 1

K A,D,MVIHVICTpaTVIBHOMy pernameHTy

npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B

MYHULMNanbHOW COBCTBEHHOCTH,

npeaHasHa4YeHHbIX Ans CAavv B apeHay»

CnpaBo4Has MHoOpMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbLIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHuin u opraHusaumin,

y4yacTBYHOLMX B NpefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUS ropofcKkoro okpyra CTpexeBon.
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

Mecto HaxogeHus

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padhmk npnema 3assutenen B AOMUHUCTPaUMKM ropofckoro okpyra CTpexeBon:

[MoHenenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MouToBBIN agpec AOMUHUCTpaUMK

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropoackoro okpyra CTpeeBoW:

636785,



OdmumanbHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMmunHmncTpaumn ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabuHeTt Ne 38, 39.

Npadmk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AgMnHMcTpaummn ropogckoro okpyra CTpexeBomu:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWEeHU AOMUHUCTPaLNM ropoAcKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa

YeTBepr ¢ 8.30 0o 17.30-paboyee spems
¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY perfameHTy
npeaoCcTaBNeHNA MyHULMNANbHOWN yCnyrn
«[MpegocTtaBneHne nHgpopmaumm od obbekTax
HeOBMXXMMOro UMYLLLECTBA, HAXOASALWMXCA B
MYHULUMNANbHOM COBCTBEHHOCTH,
npeAHasHa4YeHHbIX ANs caayvm B apeHay»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunuIo, NMs, 0TYECTBO (Npu
HanMuumn) 3anBuTens)

(BaHHbIE 0 rocygapcTBeHHON permcTtpaumm UMM —
3aaBuUTENSa — ANA MHANBMAYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTeNs)

ANsA opuandeckoro nuua:
NoNHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OI'PH, NHH,

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHue
O npepocTaBreHumn nHpopmaumm 06 o6 bLeKTax HeABUKMMOro MMyLLEeCTBa,
HaxoasAWMXCcA B MyHULUNanbHOM COGCTBEHHOCTHU, NpeAHa3HaYeHHbIX ANA cAavu B

apeHpy

Mpowy npepoctaBute WHopMaunio 06 OOBbEKTE HEeOBMKMMOro WMYLLECTBA,
HaxoasdLwlerocsa B MyHMUMNanbHOW COBCTBEHHOCTW, MNpefHa3HayYeHHoro And chayn B
apeHay, pacnorioXXeHHOoro rno agpecy: :
KagacTpoBbI HOMEP




" " 20 .
(nognuck 3asBuTENS) (@.N.0. 3agsutens)
M.I. (npn HanNV4mMn ne4vaTtn)

Mpunoxexwue:
1.

PesynbTaTt npeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTh):

1) npu nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3asBneHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI :

(agpec aneKkTPOHHOW NOYThI)

4)  npu nnyHom obpawieHun B MOLL (npu Hanu4mMm 3aknOY4eHHOro cornalleHus);

5) 4yepe3 nuYHbIW KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce)

(pacwmndposka)
« » 2 r

[ato cornacme Ha WCMONb30BaHME MOMX MNEPCOHANbHbIX  AaHHbIX  Npw
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst mM3n4ecknx nuu).

(mnoanuceb) (pacwmndposka nognucu)



MNpunoxeHune 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns

MyHUUMnanbHon ycnyru «lMpegoctaBnexHve
nHdopmauum 06 obbekTax HeABMXXNMOTO
MMYyLLECTBA, HAXOAALWMNXCA B MyHULUNANBHOM
COOCTBEHHOCTU, NpeaHa3Ha4YeHHbIX Ans
cha4yu B apeHay»

BJTOK-CXEMA NMOCNEOOBATENbHOCTWV OEMCTBUN
npu NnpegocTaBneHMn MyHMumMnansHon ycnyru «lpegocTtaBneHme nHpopmaumm ob
o6beKkTax HeABMXKXMMOIO UMYLLIECTBA, HAXOAALWMXCA B MyHULMNANbHON COBGCTBEHHOCTH,
npegHasHayYeHHbIX Ansa caadn B apeHgy»

Bnok-cxema npegocTtaBneHusi MyHMLMNanbHOM yCcrnyru

Ha4vano npegocraBneHMss MyHULMNATbLHOW YCIyru |

MNopava 3asiBNEHUsI U JOKYMEHTOB |

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHu Ansa oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

| OTka3 B npveme JOKYMEeHTOB

PaccmoTpeHue 3aaBneHms n
npeacTaBeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBAHUS
N HaNpaBneHUs MeXBEe4OMCTBEHHbIX 3arnpoCcoB

!

dopmnpoBaHme U HanpaerneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHWS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpPOCOB

V

MpUHATME peLLeHns o NnpeaocTaBneHnn Nnbo ob oTkase B NpeaocTaBneHnn
MYHULIMNAnbHOW yCryru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHE peleHns o6 oTkase B
npegoCcTaBnNeHUN MyHULMNANBbHOW YCIyTy

Bblgava (HanpasneHue) nHdopmauum

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
nHopmaLnmn
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